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Ne 4 ot 18 deBpans 2021 rona

INOCTAHOBJIEHUE
KAPAP

00 yTBepxkIeHMH aIMHUHUCTPATUBHOIO PerjaMeHTa NPeA0CTABJIECHUSI MYHUIIUNIAJIBLHON YCJIYT| 10
Bbllaye CIIPABKH (BBINMCKH)

B mensx peammzamuun denpepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opranuzamumn
MPEIOCTABJICHUS TOCYIAapPCTBEHHBIX M MYHUIMNANBHBIX YCIYT", PYKOBOJCTBYACH IOCTaHOBIIEHUEM
Kabunera MunuctpoB Pecnyonuku Tartapcram ot 02.11.2010 N 880 "O6 yrBepxkaenum Ilopsiaka
pa3paboTKU U yTBEPKJIEHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MTPEIOCTABIICHUS TOCYJapCTBEHHBIX YCIyT
WCIIOJIHUTENBHBIMU OpraHaMu TocyldapcTBeHHON Biactu PecnyOnuku TarapctaH W 0 BHECeHHMH
W3MEHEHUW B OTHeNbHbIE TmocTaHoBieHUs Kabwnera MunnctpoB Pecnybnuku Tarapcrtan",
nocraHoBieHueM PykoBomurens WcenomnurtensHoro komurer llecuano-KoBannHckoro cenbckoro
mocenenus ot 20.09.2012 N 19/1 "O mnepedyHe MYHHIUIAIBHBIX YCAYT, MPEIOCTABISIEMBIX
UcnonnutensubiM komuteToM [lecuano-Kosanmmuckoro cenbckoro nocenenusa” [IOCTAHOBJIATO:

1. YTBepauth AJIMHHUCTPATUBHBIA pPErJIaAMEHT MPEAOCTABICHUS MYHUIUNAIBHON YCIYIH IO
BbIJIaue CIIPaBKHU (BBIMUCKH) (TPHIIOKEHHUE).

2. IlocranoBnenue PykoBoaurens McnonnurensHoro komurera Ilecuano-KoBanuHckoro ceabckoro
nocenenus ot 02.04.2013 N 4 "O6 yTBepKAeHUHM aAMHUHHCTPATUBHOTO PErJaMeHTa MpPeJoCTaBICHUS
MYHHIIMIIATBHOW yCIYrW MO BbIJaue CIPaBKU HAa 3€MENbHBIN y4acTOK, CIPAaBKUM Ha JOMOBIAJCHHE,
CIPaBKH O COCTaBE CEMbH, CIPABKU C MECTA KUTEIbCTBA, BBIMHCKU M3 MOXO3SHCTBEHHOW KHUTH"
MPU3HATh YTPATUBLIUM CHITY.

3. Ony06auKoBaTh HacTOsIIEe MOCTAHOBJICHHE HAa O(ULMAIBHOM HOpTaje MpaBOBOW MH(OpMALIUU
Pecnybnmuku TarapctaH B MH(GOpPMAIMOHHO-TEIEKOMMYHUKALMOHHON cetu MHTepHeT mo aapecy:
http:/pravo.tatarstan.ru 1 Ha odunmanbHOM caiiTe JIaWIIEBCKOr0 MYyHHIHUIAJIBHOTO paifoHa B

nH(OpPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM cetn MHTepHeT 1o aapecy: http:/laishevo.tatarstan.ru.

4, KOHTpOJIB 3a UCIIOJTHCHUEM HACTOAIICTO ITIOCTAHOBJIICHUA OCTABJIAIO 3a co001.

PykoBoaurennb H.C. I'maszeranHoBa
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IIpunoxenue

K [TIOCTaHOBJIEHHIO VcnoaHuTensHOro
xomurera [Iecuano-KoBanuackoro
CEJIbCKOTO rocenieHus JlanmeBckoro
MYHHULUIIAJIBHOTO pailoHa
PecniyOnuku Tarapcran

ot «18» eBpains 2021 r. Ne 4

AJIMHHUCTPATHBHBIN perjamMeHT
NpeloCcTaBIeHU MYHUIUIIAABHOM YCJIYI'H 110 BblAa4e CIPABKH (BBINUCKH)

1. O01Me MoJI0KEeHUA

1.1. HacTosuii aAMHUHHCTPATUBHBIA pErjJaMEeHT NMPEeAOCTaBICHUS MYHUIMNAIBHOW YCIyru
(manee — PernmaMmeHT) ycTaHaBIMBaeT CTaHAAPT U MOPSAIOK MPEIOCTABICHNUS MYHUIIUIIAIbHON yCciayru
IO BbIJjau€ CIPaBKH (BBIIUCKN) (1ajee - MyHUIIUIIaIbHAsl yCIIyra).

1.2. Tlomy4arenn MyHUITUTIATLHOHN YCIyru: (pu3ndeckre Juia (jaanee - 3asiBUTENb).

1.3. MyHununanbHas yciayra HpeIOCTaBIsE€TCS HWCIOIHUTENIBHBIM KoMHuTeTOM [lecuano-
KoBanuHackoro cenpckoro mocenenus JIanmeBckoro MyHHITUTIATBHOTO paiioHa (janee — Mcroskom).

1.3.1. Mecro Haxoxnaenue Mcnonkoma: c. Ilecuansie KoBanu, yn. Oxkta6pbcekas, 1. 9A.

I'paduk paboTsi:

noHeaeapHuK — geTBepr: ¢ 8.00 1o 16.15;

marauna: ¢ 8.00 go 16.15;

cy000Ta, BOCKpECEHBE: BHIXOIHBIC JTHU.

Bpems nepepsiBa [Uist OTAbIXa U TUTaHUS YCTAHABIMBAETCS MPaBUJIAMU BHYTPEHHETO TPYAOBOIO
pacrnopsiaka, nepepbiB Ha o6ex ¢ 12.00 go 13.00.

CrpaBounsiii Tenedon 8 (84378) 4-56-47.

[Ipoxon mo JoOKyMeHTaM yJ0CTOBEPSIONINM JIMYHOCTD.

1.3.2. Anpec odumuanpbHOTO CcalWTa MYHHIMIAJILHOTO paiioHa B HWH(OPMAIMOHHO-
TeJICKOMMYyHUKaMoHHo cetn «UWurepuer» (mamee — cerb «MutepHer»): (http://  www.
laishevo.tatarstan.ru).

1.3.3. Uudopmarus 0 MyHUITUIIAILHON YCIIyre, a TakKe O MECTe HaXOXICHUS U Tpaduxe
paboTsl McrnonkoMa MOKET ObITh MOTy4eHa:

1) mocpeacTBOM HHGPOPMAIMOHHBIX CTCHIOB, COJCPKAIIUX BU3YAIbHYIO H TEKCTOBYIO
MH(OPMALIMIO 0 MYHUITUTIAIBHOHN YCIIyTe, paclooKeHHBIX B oMeleHusx Mcnonkoma, aiis paboThl ¢
3asIBUTEIISIMU;

2) mocpenactBoM cet «MHTepHET» Ha O(HUIMATBHOM caiiTe MyHHUIIMIIAILHOTO paiiona (http:/
www. laishevo.tatarstan.ru.);

3) ma Iloprame TrocyqapCTBEHHBIX M MYHHUIUNAIBHBIX yciuyr PecnyOnuku Tartapcran
(http://uslugi. tatar.ru/)(nanee — PecryGiinkanckuii mopran);

4) va EamHOM mopTaiie TOCYAapCTBEHHBIX M MYHHUIMNANbHBIX yeiyr (pyakrmii) (http:/
www.gosuslugi.ru/) (nanee — Equnslii mopran);

5) B Ucnonkome:

MIPH YCTHOM OOpallleHuu - THYHO WIH 10 TeIe(OoHy;

NPy MUCBMEHHOM (B TOM 4uclie B (OpMe SIEKTPOHHOTO JOKYMEHTa) OOpalleHuu — Ha
OyMa)KHOM HOCHUTEJIE TI0 TI0YTE, B 3JIEKTPOHHON (hopMe 10 37EKTPOHHOM MOoYTe.

1.3.4. Nudopmanus mo BompocaM MPEAOCTaBICHUS MYHUIIUNAIBHONW YCIYTH pa3MeniaeTcs
cnerranucroM Otaena Ha oQUIMATBFHOM CaliTe MYHUIIMIATHHOTO pailoHa M Ha MHQPOPMAIMOHHBIX
CTeHJIaX B oMelleHusx Mcnomkoma amnst paboThl ¢ 3assBUTEISIMHU.

Nudopmanmst Ha TOCymaapCTBEHHBIX s3bikax PecmyOmmku TarapcraH, pa3mernaemas Ha
MH(OPMAIIMOHHBIX CTEHJaX U Ha O(QUIIMATBHOM CaliTe MYHHUIIMIAIBHOTO paiiloHa B MH(DOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT», BKIIOYAeT CBEACHUS O MYHHUIIMNAIBHON Yycryre,
conepkamiuecss B myHkTax (moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 wnacrosmiero
Permamenra.
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1.4. TlepeyeHb HOpPMATHUBHBIX TIPABOBBIX AaKTOB, PETYIHPYIONIUX IPEIOCTABICHUE
MYHHIIHITATLHOHN yCIyTH (C yKa3aHUEM PEKBU3UTOB HOPMATUBHBIX IPABOBBIX AKTOB U UCTOUYHUKOB UX
oUIMANTBHOTO ONMYOJUKOBAaHUS), pa3MEIIeH Ha O(QHUIMAIbHOM CalTe MYHUIMIAIBHOTO paiioHa B
MH(POPMAIIMOHHO-TEIEKOMMyHUKAIIMOHHON ceTu «nTepHeT, B roCyJapCTBEHHOU
nHpopMaIMOHHOW cuctemMe «PeecTp rocymapcTBEHHBIX M MYHUIHMIAIBHBIX ycayr PecnyOmuku
Tartapcran. Ilocranosnenuem [IpaBurensctBa PO ot 27.09.2011 Ne797 (pen. ot 19.03.2019) «O
B3aMMO/JICHCTBUM MEXIY MHOTO(QYHKIIMOHAIBHBIMU IIEHTPAMH TPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYT W (peepalbHBIMH OpraHaMH HWCHOJHHUTENBHON BIIACTH, OpraHaMu
rOCyJapCTBEHHBIX BHEOIO/KETHBIX (OHJOB, OpraHaMH TOCYIApCTBEHHOW BIIACTH CYOBEKTOB
Poccuiickoit ®denepanun, opraHaMu MECTHOTO CaMOYIMpaBJIeHUs» (najgee — moctaHoBiieHue Ne797)
(Cobpanue 3akonoaarensctBa PO, 03.10.2011, Ned0, cT. 5559)

1.5. B HacTosimeM periiaMeHTe UCTIONIB3YIOTCS CIIEAYIONINE TEPMUHBI U OTIPEICTICHHS:

MOJT CIIPaBKOMW (BBIMKCKOW) BBIIaBa€MOW OpraHaMH MECTHOTO CaMOYIPaBIICHHsSI TOHUMAETCs —
BBITIUCKA W3 TIOXO3AWCTBEHHOW KHHTH, apXWBHAs BBINMACKA W3 JIOMOBOW KHUTH, CIpaBKa C
MIPEIBIAYIIEr0 MECTa KHUTEIbCTBA.

yaajneHHoe  pabouee  MecTO  MHOTO(QYHKIIMOHAJAbHOIO  IIEHTpa  IPEeJ0CTaBJIECHUS
TOCYJapCTBEHHBIX M MYHHIMIIATBHBIX YCIYT — TEPPUTOPHAILHO 000COOJIEHHOE CTPYKTYpHOE
noapazzaenenne (opuc) MHOTO(PYHKIIMOHAIBHOTO IIEHTpA MPEAOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM (CEbCKOM) TMOCEIeHHH MYHUIMIIAIBHOIO paiioHa
WIu B TOpOACKOM okpyre PecmyOmuku Tarapctan B cooTBeTcTBUM ¢ TyHKTOM 34 IlpaBun
OpraHu3aIuy JESTEIFHOCTH MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEIOCTABICHHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT, YTBEPXKICHHBIX TOcTaHoBIeHHeM l[lpaButensctBa Poccuiickoit deneparuu
or  22.12.2012  Nel376  «O06  ytBepxknenun  [lpaBunm  opraHm3amuum  JI€ATEILHOCTH
MHOTO(YHKIIMOHAJIBHBIX LIEGHTPOB NMPEAOCTABICHUS TOCYIaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT);

TEXHUYECKas ommuOKa - omumoOKa (OnMucKa, omevarka, rpaMMaTHdecKas Wik apudMeTndecKas
omuOka aMO0 TOoA00Has omwudKa), JOMYIICHHAs OPraHOM, MPEIOCTaBISIONMIMM MYHUIIUIIATBLHYIO
yCIyry, W TpuBEAIIass K HECOOTBETCTBUIO CBEICHMI, BHECEHHBIX B JOKYMEHT (pe3yabTaT
MYHHUIIMIIAILHOM YCIYyTH), CBEACHUAM B TIOKYMEHTaX, HA OCHOBAaHUU KOTOPHIX BHOCHJIUCH CBEJICHHUSL.

B mnacrosmem Pernamenrte moj 3asBiI€HHEM O MPEIOCTaBICHUHM MYHHUIIMNAIBHON YCIyru
(manee - 3asBIEHHE) MOHUMAETCS 3alpOC O NPEJOCTABICHUM MYHUIUNANbHON yciayru (m.2 cr.2
denepanpHoro 3akoHa ot 27.07.2010 Ne210-D3).



2. CTaH}IapT NnpeaoCTraBJICHUA MyHI/IIII/II[aJ'I]:H()ﬁ ycayrn

HaumenoBaHue Tpe6oBanus K
CTAHJAPTY NpPeJ0CTaABJIEHHA
MYHHIIUIAJIbHOMH YCIYTH

Coaep:kanue TpeOOBaHHIl K CTAHAAPTY

HopMaTuBHBIN aKT,
YCTAHABJIUBAOIIMN YCIYTy WIH
TpeboBaHue

2.1. HaumeHoBaHuEe MyHUIIUTIAIILHON
YCIIyTH

Boigaua cipaBku (BBITUCKH)

YcTraB ceabCKOTO ITOCCICHUS,
['paxxmaHCKHil KOJIEKC;

3eMebHBIN KOOEKC,

KunmHeIA KOAEKC;

OCHOBBI 3aKOHOJIATEILCTBA O
HOTapHare,

®enepanbHbIil 3ak0H 0T 21.07.1997
122-303;

®enepanpHbli 3ak0H oT 11.06.2003
Ne74-@3;

®denepanbHbId 3ak0H oT 27.07.2010
No210-@3; ITpukas
Pocperucrpaunn

2.2. HanMeHOBaHNE HCIIOIHUTEIHHO-
PaciopsAIUTEILHOTO OpraHa MECTHOTO
CaMOYTIPaBJICHUS, HEIIOCPEICTBEHHO

MPEIOCTABIISIOIIETO MYHHIIMITAILHYO

yeayry

HUcnonxom

VcTaB cenbCKOTro NoCelIeHHS

2.3. Onucanue pe3ysbTara
IPEI0CTaBICHUS MyHHIINIIAIBHOM YCIyTH

CrpaBka (BBINKCKA).
VYCeTHRIM WIM  OUCHMEHHBIN
MYHULUIIAIBHON YCIyrU

OTKa3 B MMpea0CTaBJICHUU

VYcraB ceabCKOTOo MOCeICHHS

'K P®, 3K PO, KK PO, OcHOBEI
3aKOHO/IaTEJILCTBA O HOTapHUarTe,
122-®3, 74-03, 210-D3, [Ipukas
Pocperucrpanuu

2.4. Cpok npesiocTaBiIeHUs
MYHUIUTIATBHON YCIIYTH, B TOM YHUCIIE C
y4eTOM HEOOXOIMMOCTH 0OpalleHus B
OpraHu3alluM, y4acTBYIOIIKE B
MPEJOCTaBICHUH MyHULIMNIAIEHON YCITyTH,
CPOK IPHUOCTAaHOBJICHUS PEAOCTABICHHS

He Oomee Tpex pabGoumx mAHEW ¢ MOMEHTa pPETUCTPAINH
3asIBIICHMUS.

YCTHBIA OTKa3 B MPEJOCTaBICHHH MYHHIIMIIATBFHOW yCIYTH B
JIeHb OOpaleHusl.

[IpuocranoBieHne Cpoka TMPEAOCTABICHUS MYHHUIIMITATbLHOM
YCIYTH HE IPEAYCMOTPEHO.




MYHULUIIAJILHOMN YCIYTy B Cllydae, eCiu
BO3MOYHOCTb IPUOCTAHOBJICHUSI
IIpelyCMOTPEHA 3aKOHOJATEIbCTBOM
Poccniickoit denepanuu, Cpok BbIIAYU
(HampaBieHUS) TOKYMEHTOB, SIBIISTFOIIIMXCS
PE3yJIbTaTOM MPEA0CTaBICHUS
MYHULUIIAIBHON yCIyTry

Briaga JIOKYMEHTA, SIBJISIOLLErOCs pe3ynbTaToM
MYHUIUIIAIBHONH yCIYTH, OCYIIECTBISIETCS B JCHb OOpalieHus
3asIBUTEIIS.

HampaBineHnne  AOKyMEHTa,  SBISIOIIETOCA  pe3ylbTaTOM

MYHULIMNIAJIbHOW yCIYTHM, C HCIHOJIb30BAHMEM CIOCO0a CBS3H,
YKa3aHHOTO B 3asBJICHUU (IIO TMOYTE WJIM HA AJIEKTPOHHBIN ajpec),
OCYILIECTBIISIETCS. B JI€Hb O(OPMIIEHHS U PErucTpalu pe3ysibTara
MYHULIAITAJIBHON YCIyTH

2.5. UcuepripiBaromuii iepedyeHb
JTOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUH C 3aKOHOJATEIIHPHBIMU WU
WHBIMHA HOPMATHBHBIMH TIPABOBBIMH
aKTaMH JIJISl TIPEIOCTaBIICHUS
MYHHUIIUTIATILHOW YCIIYTH, @ TAKAKE YCIIYT,
KOTOPBIE SBJISIFOTCS HEOOXOAUMBIMH U
00s3aTeNbHBIMU IS ITPEIOCTABIICHUS
MYHHUIMIATBHBIX YCIYT, MOJUIEKAIINX
MIpE/ICTaBJICHUIO 3asBUTEIIEM, CIIOCOOBI UX
MOJIy4EHUs 3asBUTENIEM, B TOM YHCIIE B
ANIEKTPOHHOU (hopMe, MOPSIA0K UX
MIpe/ICTaBICHUS

Jlig mony4eHuss MyHUIIMNAIBHON YCIYTH 3asBUTENb MIPEICTaBISET
CIIEYIOIINE JOKYMEHTBI:

1) JOKYMEHT, yA0CTOBEPSIOINI JINYHOCTB;

2) JOKYMEHT, YAOCTOBEPSAIOMIUN TMOJTHOMOYMS MpPEICTaBUTEINS
3asiBUTENIA, B  ciay4ae oOpalleHus 3a  MpefoCTaBICHUEM
MYHHULMIAIBHOM  YCIIyTM  TNpeAcTaBUTENs  3asBuTens  (3a
HCKITIOYEHHEM 3aKOHHBIX MpeACTaBUTENeH (PU3NUECKUX JIUIT);

3) 3asBIICHHUE:

- B (hopMe IOKyMeHTa Ha OyMa)KHOM HOcHTelNe (TMpuiokeHne No
1);

- B DJICKTPOHHOUW ¢opMe (3amoJIHSIETCS TOCPEICTBOM BHECEHUS
COOTBETCTBYIOILIUX  CBEJIEHUH B  HUHTEPAKTUBHYIO  ¢opMmy),
HNOJANKUCAHHOE B COOTBETCTBUU C TpeboBanusiMu DenepaibHOro
3akoHa oT 06.04.2011 Ne 63-®D3 «OO6 37EKTPOHHOUN MOAMUCHY, TIPH
oOpailieHnu nocpeacTsoM PecnyOinkanckoro nopraia;

4) B ciyyae, eciu AJisl MPEAOCTaBICHUS MYHULIUIIAIBLHON yCIyrU
HeoOxoquma 00paboTKa TEpCOHANBHBIX  JAaHHBIX JIMLA, HE
SIBJISIFOILIETOCS 3asBUTENIEM, U €CJIM B COOTBETCTBHH C (peliepabHbIM
3aKOHOM 00paboTKa TakuX TMEePCOHANBHBIX JAHHBIX  MOXKET
OCYILIECTBIISITHCS C COTJIACHSl YKA3aHHOTO JIMIA, MIPH OOpalleHuu 3a
MOJIyYeHUEM MYHHIIMIIAIBHON YCIYTW 3asBUTENb JOTOJIHUTEIHHO
IPECTaBIsIeT JOKYMEHTHI, TOJITBEPKIAIONINE MMOTyYeHUE COTJIacus
YKa3aHHOTO JIMIIA UM €ro 3aKOHHOTO MpEeACTaBUTENs Ha 00paboTKy
NEPCOHANBHBIX  JAaHHBIX  YKa3aHHOro  Jjuna.  JIOKyMeHTHI,
MOATBEPKIAIOIIUE MTOTYUYEHUE COTIIACHUS, MOTYT OBITh MPEACTABICHbI
B TOM 4Hcie B (popMe 3JIEKTPOHHOTO JOKYMEHTA;

5) B cimy4ae, eciau OOS3aHHOCTh XpaHEHHUS JOMOBOM KHUTH JIO
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31.12.2017 Bo3narajgach Ha COOCTBEHHHKOB >KUJIBIX ITOMEIICHHH,
3asiBUTEJIEM IIPEJICTABIISIETCS JOMOBAasl KHUTa,;

6) NpaBOYCTaHABJIMBAIOIINE JOKYMEHTbl Ha WHIUBUIYyalIbHBIN
KUJIOW oM (eciM MpaBO COOCTBEHHOCTH HE 3apETrUCTPUPOBAHO B
EnuHOM TOCYIapCTBEHHOM peecTpe HEIBHIKUMOCTH) — IS BBITTUCKU
Y3 IOXO035IMCTBEHHON KHUTH.

bnank 3asgBieHUs IS TOJIYYEHHUS MYHHUIMIAIBHON YCIyrH
3asBUTENh MOXET TOIYYUTh MPH JUIHOM oOpamieHnu B Mcnomakome.
OnekTpoHHas ¢GopMa OaHKa pa3MelleHa Ha O(UIMATIBEHOM CaiTe
Hcnonxoma.

3asiBlIeHHEe U TMpWIaraeMble  JIOKyMEHTbl ~ MOTYT  OBITh
MIpEeACTABICHBI (HAMPABIICHBI) 3asBUTENIEM Ha OYMa)KHBIX HOCHUTEISIX
OJIHUM M3 CJIEAYIONIUX CIIOCOOOB:

- Ju9HO (IWIIOM, JCHCTBYIOIUM OT WMCHH 3asBUTENS Ha
OCHOBAHUU JIOBEPEHHOCTH);

- IOYTOBBIM OTIIPABIICHUEM.

3asiBlIeHHE M JIOKYMEHTBhl TakKXe€ MOTYT OBITh MpeICTaBJICHbBI
(HampaBiieHbI) 3asBUTENEM depe3 PecnyOnukaHCKui TOpTaid B BHUJIE
ANIEKTPOHHBIX TOKYMEHTOB.

2.6. McuepnbiBaromuii nepeyeHb
JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUU C HOPMATHBHBIMU
[IPaBOBBIMU aKTaMU JJIsl IPEIOCTaBICHUS
MYHHIIMITATBHON YCIIyTH, KOTOPBIE
HAXOJATCS B paCHOPSIKEHUH
rOCyIapCTBEHHBIX OPTraHOB, OPraHOB
MECTHOTO CaMOYITPaBJICHUS U
MOABEIOMCTBEHHBIX TOCYAaPCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOTO
CaMOYIpaBJICHUs OPraHU3alui U KOTOpPbIE
3asIBUTEIb BIIPABE MPEACTABUTH, 4 TAKKE
CHOCOOBI MX TIOJIyYEHUS 3asBUTETISIMU, B
TOM YHCJIE B AIEKTPOHHOMU (hopme,
MOPSAAOK UX MPEACTABICHHUS;
roCyJAapCTBEHHBIN OpraH, OpraH MECTHOTO

[Tonyuatorcs B pamKax MEXBEJIOMCTBEHHOTO
UH(GOPMAIMOHHOTO B3aUMOJICHCTBUS:

1. Breimucka w3 EauHOro rocymapcTBEHHOIO — peecTpa
HE/IBH>KUMOCTH.




caMOyIpaBJieHUs TMOO OpraHusanus, B
pacropsHKEHUH KOTOPBIX HAXOIATCS
JAHHBIC JIOKYMEHTBI

2.7. VicaepripIBaromuii mepeueHb
OCHOBAHUH I OTKa3a B IpremMe
JOKYMEHTOB, HEOOXOAUMBIX JUISI
MPEOCTaBICHUS! MyHHIIUTIAIIGHOW YCITYTH

OcHoBaHus /17151 0TKa3a B IpUEME JTI0KyMEHTOB:

1) momaya JOKyMEHTOB HEHAJUICKAIIMM JIUIIOM;

2) HECOOTBETCTBUE TMPEICTABICHHBIX JOKYMCHTOB IEPCUHIO
JOKYMEHTOB U TpeOOBaHUSAM, yKa3aHHBIM B IyHKTE 2.5 HACTOSIIETro
Pernamenra;

3) B 3asBJIICHMM W TPHJIAracMbIX K 3asBICHUIO JOKYMEHTaX
MMEIOTCS HEOTOBOPEHHBIE MCIIPABJICHUS, CEPbE3HbIE MOBPEKICHMUS,
HE MO3BOJISAIOLINE OJTHO3HAUYHO HCTOJIKOBATh UX COJIEPIKAHUE;

4) npeacraBieHNe TOKYMEHTOB B HEHAIJIEKAIUI OpraH.

2.8. VcueprnipIBaromuii iepedeHb
OCHOBAHHU JIJIsl TIPUOCTAHOBIICHUS FITH
OTKa3a B IPE0CTaBICHUH
MYHHUIUTIAJILHOU YCIyTH

OcHoBaHMs JIJII TIPUOCTAHOBIJICHUSI TPEIOCTABIICHUS YCIYTH HE
MPETYCMOTPEHBIL.

OcHoBaHUA IS OTKa3a:

1) 3asiBETENIEM MpECTaBJICHBI JOKYMEHTBI HE B MOJHOM 00OBbEMeE,
au00 B TIPEACTABICHHBIX 3asABJICHUW W (MJIM) JOKYMEHTax
COJICPKUTCS HETIOJTHAS U (MJTK) HEJ0CTOBEpHAst HHpOpMaIIus;

2) OTCYTCTBHE CBEJCHHUI, MOATBEPKIAMONINX PETHCTPAIIHIO
rpakJaHWHA TI0 MECTy JKUTENIbCTBA (NpeObIBaHUs), B
pacnopsbkenun Vcnonkoma.

2.9. ITopsiiok, pa3Mep U OCHOBAHMS
B3MMaHUS TOCYIapCTBEHHOW MOIUINHBI
WJIM UHOM TUIAThI, B3UMAaEMOH 3a
MPEJOCTaBICHUE MYHUITUTIAILHOW YCIIYTH

MyHununangpHas yciiyra HpeIoCTaBleTcs Ha 0e3BO3ME3IHOI
OCHOBE

2.10. [lepeuens yciyr, KOTOpbIE
SIBJITFOTCSL HEOOXOIMMBIMH H
00s13aTeILHBIMHU IS ITPEIOCTABIICHUS
MYHHIIMITATEHON YCIYTH, B TOM YHUCIIe
CBEICHUS O JOKYMEHTE (JOKYMEHTaXx),
BBIJIaBaeMOM (BBIJaBAEMBbIX)
OpraHU3aIUsIMH, YYaCTBYIOIINMH B
MPEIOCTABICHUN MYHUIIUTIATHHBIX YCITYT

[MpenocraBnenne HEOOXOMUMBIX M 00A3aTENBHBIX YCIYT HE
TpeOyercs

2.11. Tlopsiiok, pa3mMep U OCHOBAHHUS
B3MMAaHUS IJIATHI 32 NPEJI0OCTABJICHUE

[IpenocraBieHne HEOOXOMUMBIX W OO0S3aTENBHBIX YCIYr HE
TpeOyercs




yCIyT, KOTOPBIC SBIISIOTCS
HEOOXOTUMBIMH U 00s13aTeTbHBIMHA JJIsI
MIPEIOCTABJICHUS MYHUIIUITATLHOW YCITYTH,
BKJIFOYasi HH(POPMAITUIO O METOIUKE
pacuera pasmepa TaKou IiaThl

2.12. MakcuMaJbHBIN CPOK OKUAHUS B
odepey TIpH IoJIavye 3ampoca o
MPEIOCTABIICHUH MYHUIIUTIATHBHON YCIYTH,
YCITYTH, TIPEIOCTABIISIEMON OpraHU3aIueH,
Y4acCTBYIOIIEH B IPEAOCTABICHUN
MYHHIIMITATLHOW YCITYTH, U TIPU
MTOJTYYCHUH Pe3yiIbTaTa MPeI0CTaBICHHUS
TaKHX yCIyTr

[lopaua 3asBiIEHUS HA MOJIyY€HUE MYHULUIAIBHON YCIYTH MPU
HaJIM4YuU ouepenu - He 6ojee 15 MUHYT.

[Ipn monydenun pesynbTaTa MPerOCTABICHUS] MyHHMIIMNAJIbHOU
yCIYyTH MAaKCHUMAaJIbHBI CPOK OXHUIaHMS B OYepead He JO0JDKEH
IpeBbIIaTh 15 MUHYT

2.13. Cpox 1 NOpsIIOK PErUCTPALUN
3ampoca 3asiBUTENS O MPE0CTABICHUH
MYHUITUTIATLHON YCIYTH U YCITYTH,
MPEIOCTABIISIEMON OpraHU3alei,
YYaCTBYIOIICH B MPEAOCTABICHUH
MYHUITUTIAILHON YCIYTH, B TOM YHCIIC B
ANIEKTPOHHOU (hopme

B Tedenne omHoro pabGodero mTHS C MOMEHTA MOCTYIUJICHUS
3asBJICHUS.

3anpoc, TMOCTYNMUBIIMK B JJIEKTPOHHOW (opme, B BBIXOJIHOU
(Mpa3IHUYHBINA) J€Hb PETUCTPUPYETCS Ha CIEAYIOIIUNA 32 BHIXOTHBIM
(pa3gHUYHBIM) pabovMii 1eHb

2.14. TpebGoBaHUs K IOMEIICHUSM, B
KOTOPBIX IIPEIOCTABIIAETCS
MYHHULMIIAJIBHAS YCIIYTa, K 3a11y
O’KHMJaHMs1, MECTaM JJIs 3aIll0JIHEHUS
3aIpOCOB O NPENOCTaBICHUN
MYHHULMIIAJIBHOM yCIIyTH,
MH(GOPMALMOHHBIM CTEHJIaM ¢ 00pa3aMu
UX 3aI0JHEHMSI U IEPEUHEM TIOKYMEHTOB,
HEOOXOAUMBIX JUISl TPEIOCTABICHUS
KaKJI0M MyHULIMIIAJIBHOW YCIIyTH,
pa3MeIleHuIo 1 0POPMIICHHIO
BU3YaJIbHOM, TEKCTOBOM U
MYJIbTUMEIUIHON HH(pOpMaIMy O
MOPSAKE IIPEAOCTABICHUS TAKOU YCIIYTH, B
TOM 4YHcJIe K 00€CIeYeHHIO JOCTYTHOCTH

[IpenocraBiieHne MYHUIMIAIBHON YCIYTH OCYLIECTBIISIETCS B
3M1aHUSAX W TOMEIICHUAX, OOOpYIOBAaHHBIX IPOTUBOIIOKAPHOI
CUCTEMOM U CUCTEMOM MOKapOoTyLICHHUS, HEOOXOAUMON MeOeNbIo IS
odopMIIeHHS TOKYMEHTOB, MH()POPMAIIMOHHBIMU CTEHIAMHU.

Ob6ecrieunBaeTcsi OECHPENATCTBEHHBIM JOCTYNl HWHBAIUAOB K
MECTYy MPENOCTaBICHUS MYHHUIMNAIbHON yciuyru (yOOOHBIM BXOA-
BBIXO/I B IOMEIIICHHUS U MIEPEMEIICHHE B UX MIpeienax).

BusyanbpHas, TekcroBas M MYJIbTUMeOUiiHas uHOpMaus o
NOPSIAKE MPEAOCTABICHUS] MYHULIMIAIBHOW YCIYTHM pa3Mellaercs B
yIOOHBIX JUIS 3asBUTENEd MecTaX, B TOM UHCIE C Yy4ETOM
OTPaHUYEHHBIX BO3MOKHOCTEN MHBAIUIOB




UL THBAJIMAOB YKa3aHHBIX 00BLEKTOB B
COOTBETCTBUU C (pesiepaaIbHbIM
3aKOHOJATEIbCTBOM U
3aKOHOJaTeNbCcTBOM Pecnybnuku
Tartapcran 0 cCOUMANBHON 3a11UTE
HHBAJINJIOB

2.15. Tlokazarenu JIOCTYITHOCTH u
KauecTBa MYHUIIUTIAILHON YCIyTH, B TOM
Yyucjiae  KOJUYECTBO B3aNMOICHCTBHI
3asIBUTEIIS C JJOJDKHOCTHBIMH JIUIIAMH TIPU
MIPEIOCTABIICHUHA MYHHUITUIAIBHON yCIyTH
U HUX TPOJOJDKHTEIHLHOCTh, BO3MOKHOCTh
nosyyeHuss  uHpopmammu 0 XoJe
MIPEIOCTABJICHUS MYHHUIIUITAIEHON YCIYTH,
B TOM 4YHCI€ C HCIOJIh30BAHHEM
MH(OPMALIMOHHO-KOMMYHHUKAIIHOHHBIX

TEXHOJIOTHUH, BO3MOKHOCTh 1160
HEBO3MOXKHOCTh MOJTyYESHUS
MYHHIIMITATEHOM yCIyTu B
MHOTO(YHKIIHOHAJIBHOM HEHTpe
MPEIOCTABICHUS  TOCYJapCTBEHHBIX U
MYHHUIMIAIBHBIX yCAyr (B TOM 4HCIE B
TTOJTHOM obbeme), B T000M
TEPPUTOPUATHLHOM MOJPa3/IeICHUH OpraHa
HCIIOJIHUTEIBHO pactopsAUTEIHLHOTO
OopraHa MECTHOTO CaMOYMpaBIEHUs, IO
BBIOOPY 3asiBUTENS (SKCTEPPUTOPUATBHBIN

IPUHLMI), TOCPEICTBOM  3ampoca O
IIPEOCTaBICHUU HECKOJIbKUX
roCyZIapCTBEHHBIX " (nn)
MYHUIIUTATBHBIX yeiayr B
MHOTO(YHKIIMOHAJIBHBIX [EHTpax
NPEJOCTaBICHUSI  TOCYJapCTBEHHBIX U
MYHUIIUTATBHBIX yCIyT,
IPEAYCMOTPEHHOTO CTaTben 15.1

[TokazarenssMu JAOCTYITHOCTH MPEAOCTABICHUS MyHHUIUIAILHON
YCITYTHU SIBIISTFOTCS:

PaCIOJIOKEHHOCTh  TIOMEIICHHUS B
JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,

HaJIMYME€ HEOOXOAMMOTO KOJIMYECTBA CIEHNUAINCTOB, a TaKXKe
MMOMEIICHUH, B KOTOPBIX OCYIIECTBJISCTCS TMPHEM JIOKYMEHTOB OT
3asiBUTEIICH;

HaJIMYMe NCUYCPIBIBAIOIICH HHPOPMAITUH O CIIoco0ax, MopsaKe U
CpoKax MIPEIOCTABJICHHUS MYHHIIATIATBHON YCIYTH Ha
MH(OOPMAITMOHHBIX CTEH/IAX, UH(OPMAIIMOHHBIX pecypcax
http://laishevo.tatarstan.ru 8 cetu «Mutepuer», nHa Equaom noprane
TOCY/IapCTBCHHBIX U MYHHIIMITAILHBIX YCIIYT;

OKa3aHWe TIOMOINM WHBAJIHWJIAM B IPEOJOJICHUH Oapbepos,
MEIIAFOIINX MMOJIYICHHIO KMH YCIIYT HapaBHE C APYTUMH JTUI[AMH.

KauectBo MIPEIOCTABIICHUS MYHHLIUATIATbHON YCIAYTU
XapaKTePU3yeTCs OTCYTCTBUEM:

odepejiel IpH IMPUEMe U BbIIadye IOKYMEHTOB 3asBUTEIISM;

HApYIICHUI CPOKOB MPEIOCTABICHHUS MYHHUIIMITATIBHON YCITYTH;

*anob Ha aericTBus (0e31eiiCTBIE) MYHUIIUTAIBHBIX CIY)KAIIUX,
IPEO0CTABIISIONINX MYHHIIUIAIBHYIO YCIYTY;

Kajo0 Ha  HEKOPPEKTHOE, HEBHHMATEIbHOE OTHOIICHHUE
MYHUIUIATBHBIX ~ CIY)KAlIMX, OKAa3bIBAIOIIUX MYHUIUIAIBHYIO
YCIYTY, K 3asBUTEIISIM.

[lpu momaye 3ampoca O NPEAOCTABICHUH MYHHIIUAIBHOM
YCIAYTH M TIPU TOJYYCHHH pe3yJbTaTa MYHHIIMIAIBHON YCIYTH,
mpeanoyiaraeTcs OJHOKPATHOE B3aWMOJCWCTBHE JOJHKHOCTHOTO
JIMIA, TPETOCTABISAIONICTO MYHHUIIMIIAIBHYIO YCIYTY, U 3asBUTEIIS.
[Tpo10MKUTENEHOCTD B3aUMOICHCTBUS ONIPEACTSAETCS PErIaMeHTOM.

WNudopmariyst 0 Xo€ MPEIOCTABICHUS MYHUIUIIAIBHON YCIyTH

30HC
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®denepanbHOro 3aKoHa  (KOMIUIEKCHBIM

3anpoc)

MOXKET OBITDH I0JIy4eHa 3asiBUTENIEM Ha caiite
http://laishevo.tatarstan.ru, na EquaoM mopraie rocy1apCTBEHHBIX U
MYHUIUIIAIBHBIX yciyr, B MOII,

[IpenocraBnenue MYHULIUTIATbHON yCIyru yepes
MHOTO(YHKIIMOHATBHBIA LEHTP TNPEIOCTABICHUS TOCYIAPCTBEHHBIX
U MyHUIUNAIbHBIX ycuyr (mamee — M®ILI), ynanennsie paboume
mecta M®I] He ocymecTBisieTcs.

MyHununaizbHas ycayra 1o 3KCTeppUTOpUaibHOMY NPUHIUIY U
B COCTAaBE KOMILJIEKCHOTO 3aIpoca HE MPeI0CTaBIISETCS

2.16. Nubie TpeOOBaHUS, B TOM YHCIIE
YUUTBIBAIOUINE OCOOEHHOCTH
MPEOCTaBICHUSI MyHHIIUTTAIEHOW YCITYTH
10 3KCTEPPUTOPHATLHOMY MPUHIUTTY (B
cllydae, eciid MyHUIIUITaIbHAasK yCIIyTa
MIPEOCTABISIETCS TIO
AKCTEPPUTOPUATHHOMY MIPUHIIUILY) U
0COOEHHOCTH TIPEIOCTABIICHUS
MYHHUIUTIAIBHOW YCIIYTH B JIEKTPOHHOM

dhopme

Koncynpranuio o nmopsjake MmoaydyeHus] MYHUIIMIIAIbHOW YCITYTH
B 2JIEKTPOHHOU (popMe MOKHO MOJIY4YUTh yepe3 MIHTepHeT-preMHYyo
nin yepe3 [lopTan rocymapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT
PecniyOnuku Tarapcras.

[Ipu npenocTaBieHUM MYHUIUNAIBHON YCIYTH B 3JEKTPOHHOM
BHUJIE 3asIBUTEIIb BIIPABE:

a) TIOJTyYUTh HH(POPMAIIHIO O TIOPSIKE U CPOKAX MPETOCTABICHUS
MYHHUIIUIIAIBHOW YCIIYTH, pa3MelieHHyo Ha EnqruHom noprane uiu Ha
PernonansHom nopraiie;

0) modaTh 3asABIEHHUE O TMPEIOCTABICHUU MYHHUIIUITAILHON
ycIIyrd B (opMe DJIEKTPOHHOTO JOKYMEHTa C HCIIOJh30BAHHEM
«JInuynoro kabuHera» PernoHaapHOrO mMOpTAIa TOCPEICTBOM
3ar0JIHEHUS SJIEKTPOHHOU (POPMBI 3asIBJICHHUS.

[Ipu HanpaBJ€HUU  JOKYMEHTOB, HEOOXOOUMBIX  JJIA
NPENIOCTABICHUS] MYHULMNAIBHOW YCIYTH C  HCHOJIb30BaHUEM
«Jlmunoro kabunera» PerumonampHOro mMOpTaga, MCHOIB3YETCS
yculieHHas KBaJU(UIIMPOBAHHASA AJIEKTPOHHAS MOJNUCH. 3asBUTENb
BIIPABE MCMOJB30BATh MPOCTYIO 3JIEKTPOHHYIO MOJNUCH B CIydasX,
IIPEAYCMOTPEHHBIX MocTaHoBJIeHHEM [IpaButenscTtBa Poccuiickoi
®enepaunn ot 25.06.2012 Ne 634;

B) MOJYyYUTh CBEACHUS O XOJE BBHINIOJHEHUS 3asBICHUU O

NpPEOCTaBIEHUN  MYHMLMNAIBHOM  yCIyrd,  IOJAHHBIX B
3JIEKTPOHHOMU (opMme;
I)  OCYIIECTBUTb  OLIEHKY  KauecTBa  INPEAOCTaBIICHUS

MYHHMIMIIAIBHOM yCIyTH OCpeACTBOM PermonanbHoro noprana;
J) TOJYYUTh pe3ylbTaT MpPeJOCTaBICHUsS MYHHIUNAIbHOM
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yCIyr# B (popMe 3IIEKTPOHHOTO TOKYMEHTA;

€) mojath xamoOy Ha pemieHue u neiictBue (Oe3neiicTBHe)
Otnmena, a TaKke €ro JOJDKHOCTHBIX JIMI, MYHHIUIAIBHBIX
CIIy)KaIllUX TOCPEICTBOM O(UIIHATBHOTO CcaliTa MYHHIIMIIATHHOTO
paiiona, PerumonampHOTO  TIOpTaNa, HOpTata  (enepaabHOU
roCcyJIapCTBEHHON WH()OPMAIMOHHOW CHCTEMBI, OOeCIeYrBaIOIICH
MpoIiecc T0CyAeOHOTO (BHECYIEOHOTO) OO0KAJOBaHUS PEIICHUN H
nerictBuil  (0e3eicTBUSI), COBEPILIEHHBIX TMPU MPEIOCTABICHUU
TOCYJapCTBEHHBIX M MYHUIUNAJIBHBIX  YCIYT  OpraHaMH,
MPEIOCTABIISIFOIIMME TOCYJApCTBEHHBIE W MYHUITUTIAIBHBIE YCIIYTH,
ux JOJKHOCTHBIMU JIMIIaMH, rOCyIapCTBEHHBIMH "
MYHUITUTATEHBIMU CITYKAITUMH.
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3. Cocras, noc/1e10BaTeJIbHOCTh H CPOKH BbINOJHEHUS aIMUHUCTPATHUBHBIX NpoLeayp,
TPe0OBaHUs K MOPSIAKY UX BbINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHHUS
aMMHHMCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOI1 hopme

3.1. Onucanue nocaen0BaTeNbHOCTH AEHCTBUI IpU IPEIOCTABIEHUN MYHUIIUIIAIBHOMN yCIIyru
3.1.1. TIlpenocTaBieHne MyHUIIMIIATILHON YCIYTU BKJIIOYAET B C€0s1 CICAYIONINE MPOIIEAYPHI:
1) KOHCYJIBTUPOBAHUE 3aSIBUTEIS;

2) IPUHATHE ¥ PETHCTPALMS 3asBICHUS,

3) MOArOTOBKA pe3yyibTaTa MYHHIIUIIAIbHOMN YCIIyTH;

4) BbIZIa4a 3asSBUTEIIO PE3YJIbTaTa MYHUIMIIATBHON YCIYTH.

3.2. OkazaHue KOHCYJAbTAllUN 3asBUTEITIO

3.2.1. 3agBurens nuuHO U (Win) mno TenedoHy obOpamaerca B McmosnkoM Ui MOJydyeHUs
KOHCYJIBTALIMM O MOPSAAKE MOJIYYCHHS] MyHUIIMIIAIBHON YCIIYTH.

Cexperapp  McnoskomMa OCYIIECTBIISIET KOHCYJIBTUPOBAHHE 3asBHUTENSA, B TOM YHCIE IO
cocTaBy, ¢GopMe U COACPKAHUIO JTOKYMEHTAIMH, HEOOXOJAMMOW Jisi TOJYYCHHS MYHUIIUIATbHON
YCIyru 1 npu HCO6XOI[I/IMOCTI/I OKa3bIBACT IIOMOIIIH B 3aIIOJIHEHUHN OJ1aHKa 3asBJICHUA.

[Iponeaypa, ycranaBiuBaemasi HACTOSAIIUM ITYHKTOM, OCYIIECTBISCTCS B J€Hb OOpaIleHUs
3asIBUTEIIS.

Pesynmprar mponeaypsl: KOHCYIbTAIlMH, 3aMEYaHHsi IO COCTaBy, (GopMe U COJACpKAHUIO
MIPEACTABICHHOMN TOKYMEHTAIUN.

3.3. [IpunsiTe U peructpanus 3asBICHUS

3.3.1. 3asBuTeENnb TUYHO, Yepe3 JOBEPEHHOE U0 K yepe3 MDI] momaet mucbMeHHOE MO0 B
ANIEKTPOHHOU (opMe 3asBlIEHHE O BbIJAa4Ye CHPaBKU (BBIMHCKH), U TMPEACTaBIsAET JTOKYMEHTHI B
COOTBETCTBUU C IyHKTOM 2.5 HacTosmero PernamMenTa B CeIbCKHUI HCTIOTHUTENbHBIA KOMUTET.

[Ipu mocrymieHun 3asBiCHUST B OJICKTPOHHOW ¢opMe mobkHOcTHOe Juio Otaena,
OTBETCTBEHHOE 32 MPUEM 3asBICHUI:

a) oOecrieynBaeT PEerucTpaluio 3asBlICHUS B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa, MpH
9TOM 3asBIICHUIO TpucBauBaloTca crarychl «llpunsato BemomcTBoM» uian «B 00paboTke», 4TO
oTpaxaercs B «JInyHoM kabuHeTe» PernonanbHoro nopraia;

0) npoBepsieT coOI0eHNE YCIOBUIN IEHCTBUTEIBHOCTH IEKTPOHHON MOIIMUCH, TOCPEACTBOM
obOpamenus k EnquHomMy moprany (B ciiydae, eciu 3asiBUTENIEM IPEACTaBICHBI 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB, MOAMUCAHHBIC YCHJICHHOH KBATU(PHUIIMPOBAHHON 3JIEKTPOHHOMN MOIHCHIO).

B cnydae ecnu B pe3ynpTaTe MPOBEPKH YCHUICHHOW KBaTH(PHUIIMPOBAHHONW SIEKTPOHHOM
MOANMKUCHA HE BBIABIEHO HECOONIOIECHUE YCIOBHM ee JeHCTBUTENbHOCTH, MAOJDKHOCTHOE JIHIIO
HcnonkoMa HampaBisieT 3asBUTEII0 YKAa3aHHBIM B 3asiBJICHHUM CIIOCOOOM HE IMo3aHee pabodero JaHS,
CIIEYIOIIEr0 3a JHEM TOCTYIJICHUs 3asBiIeHUs B LVICHoJIkoM, YBeAOMJIEHHE O MOCTYIUIEHUU
3asiBJICHUSA, COJEpKalllee BXOIIIIMNA PErHCTPAlMOHHBIA HOMEp 3asBJICHUSA, [aTy TMOJydeHUs
3asiBJICHUS, IEpeYeHb HAMMEHOBaHUH (ailyioB, MpeACTaBICHHBIX K HEMY IOKYMEHTOB, ATy MOJyYeHUs
pe3yibTaTa MyHUIMIAIbHON YCITyTH.

B cnywae ecnu B pe3yibTare MPOBEPKH YCWJIEHHOW KBAIM(UIIMPOBAHHOM 3JIEKTPOHHOM
MIOJITUCH BBISIBJIEHO HECOOIIOIEHUE YCIIOBUI ee AeHCTBUTENBHOCTH, T0JDKHOCTHOE o Mcnosikoma:

IIPUHUMAET peleHne 00 0TKa3e B MpUeMe JOKYMEHTOB, TOCTYMUBILINX B 3JIEKTPOHHOH (opme;

HampaBisieT 3asBUTENI0 YBEJAOMJIEHHE O MPHHATOM pELUIEHHH B 3JIEKTPOHHOH ¢opme C
yka3aHueM NyHKTOB ctaThi 11 ®degepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O06 351eKTpOHHOM
MOJAMUCH», KOTOpbIE TMOCIYKWJIM OCHOBaHMEM Uil €ro npuHATHA. Takoe yBeIOMIJIEHHE
MOJIMUCHIBACTCA YCUJICHHON KBaIM(PUIMPOBAHHON 3JIEKTPOHHOW MOJAMUCHIO JOJDKHOCTHOTO JIMIA
Hcnonkoma, perucTpupyercsi B CHCTEME OJIEKTPOHHOTO JOKYMEHTOOOOpOTa W HamNpaBiseTCs
cnoco0amH, yKa3aHHbIMH B IyHKTe 9 IIpaBuyl HCIOJIb30BaHMs YCHWJIEHHOW KBaIM(UIIMPOBAHHOM
AJIEKTPOHHOMN MOJMUCH MPH OOPAIEHNUH 32 MOJTy4YE€HHEM T'OCYAapCTBEHHBIX U MYHUIUIAIbHBIX YCIYT,
YTBEPXKACHHBIX TocTaHoBIeHHEM [IpaButenbcrBa Poccuiickoit @eneparuu ot 25.08.2012 Ne 852.
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3.3.2. Crneuunanuct Mcnosgkoma OCyLIECTBIISIET:

IIPUEM U PETUCTPALIUIO 3asIBJIICHUS B CIIELIUAIBHOM JXYypHAIIE,;

BpYUYCHHC 3asABUTCIIIO KOIMHU 3asABJICHUSA C OTMETKON O Aare IpucMa OOKYMCHTOB,
IMPHUCBOCHHOM BXOJAIIICM HOMEPC, 1aTC U BPEMCHU HCIIOJIHCHUS MyHI/ILII/IHaJ'IBHOf/'I YCIyru.

[Ipouenypsl, ycTaHaBIMBAaEMbIE HACTOSIIMM IIYHKTOM, OCYILECTBIISFOTCS:

IIPUEM 3asIBJICHMS U JOKYMEHTOB B Te€UeHUE 15 MUHYT;

perucTpanus 3asBJICHUA B TCUCHUEC OJJHOT'O pa60qer0 AHSA C MOMCHTA INOCTYIIJICHUSA 3asABJICHUS.

Pe3ynpTaT nporenyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asBICHUE.

3.4. ®opmupoBaHuE U HaIlpaBICHUE MEKBEIOMCTBEHHOT'O 3allpoca B OpraHbl, y4aCTBYIOIINE B
MPEIOCTABICHUH MYHUIIUTIATbHON YCIYTH.

3.4.1. CornacHo NpUHATOMY 3asiBJIEHUIO crenuanuct lcrnoskoMa HarpaBisieT MOCPEICTBOM
CHUCTEMbI MEKBEIOMCTBEHHOI'O JIEKTPOHHOTO B3aUMOJEHCTBHS 3apOC O MPECTABICHUU:

- BBIIMCKM U3 EJMHOTO TOCYyIapCTBEHHOIO peecTpa  HEIBMKUMOCTH  (COAEPIKUT
0OLIeI0CTYHBIE CBEJICHUS O 3apETUCTPUPOBAHHBIX ITPaBaxX Ha 0OBEKT HEBUKUMOCTH).

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSILIUM MOAIMYHKTOM, OCYIIECTBIISIOTCSA B TEYEHHE OJJHOTO
JIHSI C MOMEHTA MOCTYIUICHUS 3asiBiIeHus crienuanucty VMenonkoma.

Pesynprar npouenyp: HanpaBJIeHHBIA B OPTraHbl BJIACTH 3aIIPOC.

3.4.2. CrenuanucTel MOCTAaBIIMKOB JaHHBIX HAa OCHOBAaHUM 3alpoca, MOCTYIHUBIIErO 4epes3
CHUCTEMY MEXXBEJOMCTBEHHOTO 3JEKTPOHHOTO B3aUMOJICHCTBUS, MPEJICTaBISIOT 3arpaniiBaeMble
JTOKYMEHThl (MH(POpMAIMIO) WJIM HANPaBISIOT YBEIOMJIEHHUS 00 OTCYTCTBUU JOKYMEHTOB
(uHpOpMaIMK), HEOOXOJUMBIX JUISl IPEAOCTABICHHS] MYHUIIUMIIAILHOW yCIYyTrH (Jlaee - yBeJIOMIIeHHE
00 oTkaze).

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIIMM IOAIYHKTOM, OCYIIECTBIISIOTCS B CIEAYIOLINE
CPOKH: IO JOKyMEHTaM (CBEICHUSIM), HalpaBIsIEMbIM clienuagucraMu Pocpeectpa, He Ooliee Tpex
pabouux JTHEH.

Pesynbrar mpouemyp: m1okymMeHTHI (CBeleHus ) MO0 yBeAOMIICHHE 00 OTKa3e, HalpaBJICHHbIE B
Hcnonkom.

3.5. IToaroToBKa M yTBEp)KJACHUE 3aMPOIICHHBIX JOKYMEHTOB (IMMChMa 00 OTKa3€e B BBIJIAYC)

3.5.1. Cnenuanuct Mcnojikoma OCyIIECTBIISIET:

MIPOBEPKY HATMYUSI TOKYMEHTOB, MPUJIAraeMbIX K 3asBJICHUIO;

MOATOTOBKY MPOEKTA CHPaBKH (BBIMTUCKHU )IPU HATWYUH TOKYMEHTOB (CBEICHUN);

MOATOTOBKY MPOEKTa MUChMa 00 0TKa3€e B BbIAAaUY€ MPU OTCYTCTBUH JOKYMEHTOB (CBEICHUN);

HampaBJICHWE CHpaBKH (BBIIUCKH) WIM THCbMa 00 OTKa3e B Bbljade [7aBe cenbCcKOro
MOCEJICHUS Ha YTBEPKICHHE.

[Ipouenypsl, ycraHaBIUBaeMble HACTOSIIMM ITYHKTOM, OCYILIECTBISIOTCS B TEUYEHHE JIBYX
pabounx AHEN ¢ MOMeHTa oOpallleHus 3assBUTEIIs.

Pesynbrat mpouenyp: mpoeKT CIpaBKH (BBHIMTUCKW) WU MHCbMa 00 OTKa3e B BbIAAYE.

3.5.2. I'maBa cenbCKOTO MOCEICHHs YTBEPKAAET CIPaBKY (BBIMKUCKY) UIU MHUCHbMO 00 OTKa3e B
BBIJIaue M HAMpaBJsieT crenuanucty Mcnonkoma.

[Ipu BbIOOpE 3asBUTENS CHOcOo0a MOJTYYEeHHUs pe3ylbTara B AIIEKTPOHHOM BHJIE HAIPaBIISIET
3asIBUTEIIO PE3YAbTAT MYHUIIUTIAIBHON YCIYTH B (pOpME DTIEKTPOHHOTO IOKYMEHTA.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIUM ITYHKTOM, OCYIIECTBISIOTCS B TEYCHHE OJIHOTO
pabodyero IHsA ¢ MOMEHTA OKOHYAHUS MPEABIAYIIEH MPOLeTyphl.

PesynbTar mpouenypsl: yIBepkAeHHas CIipaBKa (BBIMKUCKA) WM MUCHMO 00 OTKa3e B BbIaye.

3.6. Brinaua 3asBUTEINIO pe3ynbTaTa MyHULIMIAIBHONW YCIIyTH

3.6.1. Cneunanuct Mcnonkoma BeIIAaeT 3asBUTENIO CIPaBKY (BBIMMCKY) MM MHUCbMO 00 OTKa3e
B BbIJIaye.

[Ipouenypa, ycraHaBiMBaeMash HACTOSILIUM ITYHKTOM, OCYIIECTBJISIETCS B J€Hb OOpalieHHs
3asIBUTEIS.
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Pesynbrar npouenyp: BellaHHas CIpaBKa (BBIIMCKA).

B ciydae oTkaza B mMpeAoOCTaBICHHH MYHUIIUTAIBHONW YCIyTd 3asBUTENb YBEAOMIISETCS
MMMCHEMOM C yKa3aHUEM IPUYUH 0TKa3a, a Takke Mo TeseoHy U (MiIH) 3JICKTPOHHOU MOYTe, B TCUCHUE
OJIHOTO pabouero JHS ¢ MOMEHTA MOAMMCaHUs MICbMa 00 0TKa3e.

3.7. UcnipaBieHue TEXHUYECKUX OIIHMOOK.

3.7.1. B cmyyae oOHapy)KeHUSI TEXHUUECKOW OMIMOKHN B TOKYMEHTE, SIBJISIFOILIEMCS pE3yIbTaTOM
MYHHMLMIIAJIBHOM yCIIyry, 3asBUTENb NpecTaBisieT B Mcnoakom:

3asBlIeHHE 00 MCIIPABIICHUH TEXHUIECKOH ommnOKy (mpusoxenue No2);

JOKYMEHT, BBIJIaHHBIM 3asBUTENI0 KaK pe3yJbTaT MYHHUIMNAIBHON YCIYIM, B KOTOpPOM
COJIEP’KUTCS TEXHUYECKas OLINOKa;

JOKYMEHTBI, UMEIOLNE IOPUANYECKYIO CHUITy, CBUJECTEIBCTBYIOIINE O HAJIWYUU TEXHUYECKON
OIIIHOKH.

3asBieHne 00 HMCIpaBICHUM TEXHUYECKOW OIIMOKM B CBEJIEHUSX, YKa3aHHBIX B JIOKYMEHTE,
SBJIFIOIIEMCS pe3yJbTaTOM MYHUIUMNAIBHON YCIyrd, NOJAaeTcsl 3asBUTENEM (YHOJIHOMOYEHHBIM
MIPEJICTaBUTENIEM) JIMYHO, JMOO TOYTOBBIM OTIIPABICHUEM (B TOM 4YHCIE C HCIOJIb30BAHUEM
AIIEKTPOHHOW MOYTHI), MO0 Yepe3 elMHBII MOPTaid TOCYJapCTBEHHBIX U MYHULUIAIbHBIX YCIYT WU
MHOTO(YHKIIMOHATIBHBIA HEHTP MPEIOCTABIEHUS TOCYJAPCTBEHHBIX 1 MYHUIIUTIAIBHBIX YCITYT.

3.7.2. Cekperapp Mcronkoma, OTBETCTBEHHBIN 3a MPUEM JTIOKYMEHTOB, OCYILECTBIISIET MPUEM
3asiBJIICHUS 00 MCIIPABIIEHUU TEXHUYECKOW OIINOKHU, pErUCTPUPYET 3asiBICHUE.

[Ipouenypa, ycraHaBiuBaeMasi HACTOSIIMM IYHKTOM, OCYIIECTBIISIETCS B TEYEHHE OJHOIO
paboyero JHA ¢ MOMEHTA PETUCTPALIUU 3asBICHUS.

PesynbTar npouenypsl: MPpUHATOE U 3aPETUCTPUPOBAHHOE 3asIBJICHHE.

3.7.3. Cekperapp Mcnonkoma paccMaTpyuBaeT JOKYMEHTHI U B LIEJISIX BHECECHUS UCITPABIICHUN B
JOKYMEHT, SBJISIONINIICS pe3ylbTaTOM YCIYT'H, OCYIIECTBISIET MpPOLENyphl, MNPEAyCMOTPEHHbIE
nyHktom 3.5 Hactosimiero PernameHta, W BBIIAET MCHPABJICHHBIM JTOKYMEHT 3asBUTEIIIO
(YmOJIHOMOYEHHOMY — MpPEACTAaBUTENI0) JIMYHO TMOJ  POCIUCh C U3BATHEM Yy  3asABUTENS
(YrOJIHOMOUYEHHOTO TPEJCTaBUTENA) OpUTHHAla JOKYMEHTa, B KOTOPOM COJEPKUTCS TeXHUYECKas
omnoKa.

[Ipouenypa, ycraHaBiMBaemas HACTOSAILIUM IYHKTOM, OCYIIECTBIISETCS B TEUYEHHUE TpeX
pabounx pgHeW 1mocie OOHAapYXKEHUS TEXHUYECKOM OmHMOKM WM TOJy4YeHHs OT Jr00ro
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOMYIIEHHO OIIMOKe.

PesynbTar npoueaypsl: BbIJAHHBIN (HAIIPABJICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Tlopsiniok U popMbI KOHTPOJIA 32 NMPeJOCTABIeHHEM MYHMIMNAIbHON yCJIyru

4.1, KOHTpOJ'IL 3a IMOJIHOTOM M KaueCTBOM IMpCa0CTaBJICHUA MYHHHHHaHBHOﬁ yCJIYru BKIIFO4ACT
B ce0s BBIABJICHHE U YCTpAHCHUC HapymeHHﬁ IpaB 3aHBHTeHeﬁ, IMPOBCACHUC IIPOBCPOK CO6J'IIOI[CHI/I$I
npoueayp MnpeaoCTraBJICHUS MYHI/IHHHaHLHOﬁ yciyru, mnoAroToBKY peI_HCHI/Iﬁ Ha HeﬁCTBHH
(663H€ﬁCTBHe) JOJODKHOCTHBIX JIMI OpraHa MECTHOI'O CaMOYIIPABJICHU.

q)OpMaMI/I KOHTPOJIA 3a C06J'II-OI[CHI/ICM HCIIOJIHCHUA aIMUHUCTPATUBHLBIX MPOLUCAYP ABJIAKOTCA:

1) IpOBEpPKa U COIJIACOBAHUEC IIPOCKTOB AJOKYMCHTOB IIO0 IPEAOCTABIICHUIO MYHHHHHaHBHOﬁ
YCIyru. Pe3y.]'IBTaTOM MMPOBEPKU ABJIACTCA BU3UPOBAHUC IIPOCKTOB;

2) MMPOBOANMEBIC B YCTAHOBJICHHOM MOPAAKE ITPOBCPKU BCACHUS ACIIOIIPOU3BOJACTBA;

3) MMpOBEACHHUEC B YCTAHOBJICHHOM HOPSAAKE KOHTPOJIBHBIX IPOBEPOK CO6JHOI[CHI/IH npoueayp
peaoCTaBJICHUS MYHI/II_II/IHaJIBHOI>'I YCIIYT'H.

KOHTpOJ'ILHLIe MPOBCPKU MOT'YT ObITh IIJJAHOBBIMH (OCYH.[CCTBJBITLCSI Ha OCHOBaHHUH
MOJIYTOOOBBIX WJIM T'OHOBBIX IIJIAHOB paGOTLI opraHa MECTHOI'O CaMOYHpaBHeHI/IH) 1 BHCIIJIAHOBBIMH.
HpI/I MMPOBCACHUH NPOBCPOK MOTYT paCCMATPHUBATHCA BCC BOIIPOCHI, CBA3AHHBIC C IMPCAOCTABJICHUCM
MYHHHHHaHBHOﬁ yciayru (KOMHJ'ICKCHLIC HpOBCpKI/I), HJIU 110 KOHKPCTHOMY 06pameHmo 3asABHUTCIIA.

B nemsax TCKYIICTO KOHTPOJIA HCHOJIb3YIOTCS CBCACHHA, UMCIOIIHUECI B 3J'ICKTp0HH0171 Oaze
JaHHBbIX, cny>1<e6Ha51 KOppeCliOHACHIIUA, YCTHAdA W I[HUCbMCHHAas I/IH(I)OpMaI_II/ISI CIICIMUaJIuCTOB,
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OCYIIECTBJISIOIIUX BBIMOJHEHUE aJIMUHUCTPATUBHBIX MPOLEIYDP, KYPHAIbl y4eTa COOTBETCTBYIOIIUX
JIOKYMEHTOB U JIpyTHE€ CBEJICHUS.

Jnst  ocyuiecTBIEHUST KOHTPOJSL 3a COBEpPUICHHEM JCHUCTBUUA TMpU  MPEAOCTABICHUU
MYHUIUIIAIBHON YCIYTU U IPUHATUU PEIICHUM pyKOBOAUTENIO McroikomMa mpeiCTaBIISIOTCS CIIPaBKU
0 pe3yibTaTax MPeJOCTABICHUS MYHUIIUTATBHOU YCITYTH.

O ciuyyasx W TpUYMHAX HAPYLIEHUS CPOKOB, TOCIEAOBATEIBHOCTY U  COJAEpKAHUS
aMUHUCTPATUBHBIX MPOLEAYp CHEUUATUCTh HEMEIJEHHO HH(GOPMHUPYIOT PYKOBOJUTENS OpraHa,
MPEAOCTABIISIIONIETO MYHHIIMIAIBHYIO YCIYTy, a TakkKe TMPeIIPUHUMAIOT CpPOYHBIE MEphl 10
YCTPAaHEHMIO HApyLIEHUN

4.2. Tekymuii KOHTPOJIb 3a COOJIOJICHWEM IOCIEAOBATEILHOCTH JCHCTBUM, ONpPEISICHHBIX
aMUHUCTPATUBHBIMHU TIPOLIETyPAMHU MO MPETOCTABICHUIO MYHHUITUTIATBHON YCIYTH, OCYIIECTBISETCA
3aMecTuTeNeM pykoBoauTenst Mcmosnkoma mo uMH(pacTpyKTypHOMY pa3BUTHIO, OTBETCTBEHHBIM 3a
OpraHU3aIMIo0 padOTHI MO0 MPEIOCTABICHUIO MYHUIIMITIAIIBHON YCIIYTH, a TAaKXKe CIICIHAIUCTaMH OT/Iena
MH(PaCTPYKTYPHOTO Pa3BUTHUS.

4.3. TlepedyeHb JTOJKHOCTHBIX JIUIl, OCYIIECTBIISIFOIIMX TEKYIIHMH KOHTPOJb, YCTAHABIMBACTCS
MOJIOKEHUSIMH O  CTPYKTYPHBIX  TOJPA3JCICHUsIX OpraHa MECTHOTO CaMOYIpaBJEHUS U
JOJDKHOCTHBIMH PETJIaMEHTaMHU.

[To pe3ynpraTtaM MpoOBEIECHHBIX MMPOBEPOK B CITydae BBISBICHUS HAPYIICHUU TMpaB 3asBUTENEH
BHHOBHBIC JIMI[A TIPUBJICKAIOTCSA K OTBETCTBEHHOCTHM B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu.

4.4. PykoBomuTenh oOpraHa MECTHOTO CaMOYIMPABICHHWs HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PacCMOTpEHHE 0OpalleHHit 3asiBUTENEH.

PykoBoautens (3amecTuTeNb PYKOBOJUTENS) CTPYKTYPHOTO MOJApa3/iesieHusi OpraHa MeCTHOTO
caMOyTpaBJieHUs] HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIM) HEHaJJiexkalllee BhIMOTHEHNE
aIMUHUCTPATUBHBIX JEHCTBUH, YKa3aHHBIX B pa3neie 3 Hacrosiero Pernamenra.

JIOMKHOCTHBIE JIMLa WU MHBbIE MYHHIMIAIbHBIE CIYyXKallle 3a pelieHus U JeHCTBUs
(6e3aeiicTBrE), TPUHUMAEMBIC (OCYIIECTBIIIEMbIC) B X0/I€ TTPEIOCTABICHNUS MYHUIIUITAIbHON YCITYTH,
HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM MOPSIJIKE.

4.5. KoHTposib 32 MPEeNOCTaBICHHEM MYHHUIMIAIBHON YCIyrd CO CTOPOHBI TpaXkiaaH, HUX
0o0BeAMHEHU M OpraHu3alui, OCYIIECTBISETCS IMOCPEICTBOM OTKPBITOCTH IESITENbHOCTH OpraHa
MECTHOTO CaMOYIPABJICHUS MPH MNPEIOCTaBICHUM MYHHUIUIAIbHON YCIYTH, MOJy4EHUS MOJIHOM,
aKTyaJlbHOM U JOCTOBEpHON HMH(MOPMALUU O MOPSAIKE MPEIOCTABICHUS MYHUIUNAIBHOW YCIyTU H
BO3MOJKHOCTH JIOCYZIeOHOTO paccMoTpeHus oOpamieHui (kano0) B Mporecce MpPeaoCTaBICHHS
MYHHUILIMIIAIBEHON YCITYTH.

5. locyneOHbIii (BHeCy1e0OHbIN) MOPSI0K 00:ka10BaHNS pellleHnii U JelicTBuii (0e3eiicTBus)
Oprasa, npeaoCcTaBJIAIONIEr0 MyHHIIUNIAJIBHYIO YCJIYTY, MHOTO(YHKIIMOHAJIBHOTO LIEHTPA
Npea0CTABJIEHHUS IrOCYJAPCTBEHHbIX  MYHHIMIAJIbHBIX YCJIYT, OPraHu3aluii, yKa3aHHbIX B
yactu 1.1 cratbn 16 @enepanbHoro 3akona ot 27.07.2010 Ne210-dP3, a Takike MX J0JKHOCTHBIX
JIML, MYHUIHNAJIbHBIX CJIYKAIIUX, pA0OTHUKOB

5.1. [lomyyarenu MyHMLIMIAIBHON YCIyrM HMMEIOT NpaBO Ha OOXKajJoBaHUE B J0CYIeOHOM
nopsifike JAeUCTBUM (Oe31elCTBUs) COTPYAHHMKOB lcronkoma, ydyacTBYIOIIMX B IPEIOCTaBICHUU
MYHUIUNATBHON YCIIYTH, pyKOBOJAUTENIO McroIKoMa WK TJIaBe MyHUIIUIAIBHOTO 00pa30BaHMsL.

3asBUTENb MOXKET 0OPATUTHCS € K000, B TOM YHCIIe B CIEIYIOUINX CIyJasX:

1) HapylIeHHe CpOKa PErHCTPalUK 3armpoca 3asBUTENS O MPEIOCTABICHHH MYHHUIMIAIbHON
YCIIyTH;

2) HapyIlIeHne CPOKa MPEIOCTABICHHISI MYHHIIMTIATIBHOM YCITyTH;

3) TpeboBaHuEe y 3asABUTENS JTOKYMEHTOB HJIM HMH(POPMALUH JIMOO OCYIIECTBICHUS JICHCTBH,
MIPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMH
aktamu Poccuiickoit ®@eneparnun, Pecnyonuku Tarapcran, JlanmeBcKOro MyHUIIMIAIBHOTO pailoHa
JUISL TIPEIOCTABIIEHUS MyHUIUIIATIbHOM YCIIYTH;
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4) oTKa3 B mpHeMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMH
npaBoBeIMH  akTamu  Poccuiickoit  ®epepaunu, PecmyOnuku — Tarapcran, JlaumeBckoro
MYHUIMIIAILHOTO pailoHa ISl IPEeIOCTaBICHUS MYHUIIUIIAILHOM YCIYTH, Y 3asBUTEIIS;

5) oTka3 B TPEJAOCTaBICHHUM MYHHUIMIIAJIBHONH YCIYrH, €CJIM OCHOBAaHUS OTKa3a He
peAyCcMOTpeHbl  (defepadbHbIMA 3aKOHAMU M TMPUHSITHIMH B COOTBETCTBUM C HHMH HWHBIMH
HOpPMAaTHBHBIMH MpPaBOBbIMU akTamMu Poccuiickoir denepannu, 3aKOHAMA U MHBIMH HOPMAaTUBHBIMU
MpaBOBbIMU akTamMu PecnyOnuku TatapcTad, MyHUIIMTIAIBHBIMUA TPABOBBIMU aKTAMMU;

6) 3aTpeboBaHUE OT 3asBUTEIS NPU MPEIOCTABICHUN MYHHUIIUIAIBLHOW YCIYrd IUIAThI, HE
MPEAYCMOTPEHHON HOPMAaTUBHBIMU TIPABOBBIMH akTamu Poccuiickoir ®Depepanuu, PecryOmuku
Tarapcran, JIaneBCKOro MyHUIUNAIBHOTO PAlOHA;

7) otkaz Mcmonkoma, J0/DKHOCTHOTO Jmiia VCrmonkoMa B HCIPaBICHUH JIOMYIICHHBIX
OTEYaTOK W OIMMOOK B BBIJIAHHBIX B pe3ylbTaTe TMPEJOCTABICHUS MYHHUIUMIIAILHON YCIyTH
JOKYMEHTaX JU0O0 HApYIIEHUE YCTAaHOBJIECHHOTO CPOKa TAKUX MCIPABJICHHIA,

8) mapyIiieHne cpoka WM TOPSAKAa BbIJAYM JIOKYMEHTOB IO pe3yJbTaTaM IPEI0CTaBICHHS
MYHULUIIAJIBHON YCIYTH;

9) NpUOCTAaHOBICHWE  MPEIOCTABJICHUS  MYHHUIMITAJIBHONH  YCIIYyTH, €CIH  OCHOBaHWHSI
MIPUOCTAHOBJICHHUSI HE TPEAYCMOTPEHBI (PeiepaibHbBIMU 3aKOHAMU WM MPUHSTHIMA B COOTBETCTBHH C
HHUMHU WHBIMH HOPMAaTHUBHBIMH NpPaBOBBIMH akTamu Poccuiickoit ®enepanuu, 3aKOHAMA U HWHBIMHU
HOPMaTUBHBIMU ITPABOBBIMH akTaMu Pecmyonuku TaTapcTan, MyHUITUTIATBHBIMU TTPABOBBIMH aKTaMU;

10) TpeGoBanue y 3aABUTEIIS PU MPEAOCTABICHUNA MYHHIIMITATBHON YCIYTH JOKYMEHTOB HITH
nH(pOpMaIUU, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIUCH MPH TIEPBOHAYATHEHOM
OTKa3e B MpHUEeME JOKYMEHTOB, HEOOXOIUMBIX JUIsl TIPEIOCTABICHUS MYHUIIUTAIHHOU YCIIYTH, TUOO B
MPEIOCTABICHUH MYHHUIIUTIAIBHON YCIIYTH, 33 UCKJIIIOUEHUEM CITy4aeB, MPEAyCMOTPEHHBIX ITYHKTOM 4
yactu 1 cratbu 7 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Xanoba nHa pemenus u JaedcTBus (Oe3aeiicTBUE) oOpraHa, MPEIOCTaBISIONICTO
MYHHUIMIAIBHYIO YCIYTY, JOHKHOCTHOTO JIUIA OpraHa, MPeI0CTABIIAIONIEr0 MyHULIUIAIbHYIO YCIIYTY,
MYHHIIMIIAIHOTO CIYXAaIllero, pyKOBOJIUTENS OpraHa, MpeI0CTaBIIAIONIEr0 MyHUIIUNAIBHYIO YCIYTY,
MoJJaeTCsl B MUCbMEHHOU (hopMe Ha OyMa>KHOM HOCHTEJIE HIIH B DJIEKTPOHHOU (opMme.

Kamoba wmoxer ObITh HampaBieHa 1o moute, 4epes MOPIl, ¢ wucnons3oBaHUEM
MH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHOW ceTu "MHTepHer", odunmansHoTo caiita JlanmeBckoro
MyHUIMnansHoro paiiona (http://www.laishevo.tatarstan.ru), Equnoro moprana rocynapcTBEHHBIX U
MYHUIIMNIATBHBIX ~ yeayr  PecnyOomukm  Tarapcran  (http://uslugitatar.ru/), Enmuaoro moprama
rOCYJapCTBEHHBIX M MYHUIIMTNIATBHBIX yciyr (dynkumii) (http://www.gosuslugi.ru/), a Taxke MOXET
OBITh IPUHATA IIPU JTUYHOM MIPUEME 3asIBUTEIISL.

5.3. XKanoba, mocrynuBmias B OpraH, MNPEJOCTaBISIONIMN MYHUIMIAIBHYIO YCIYyry, JHOO0
BBIIIECTOSIINIA Oprad (IIpH €ro HaJu4uu), IOJIEKUT PACCMOTPEHHIO B TEUECHUE MATHAALATH paboUYnx
IHEW co JHS ee perucrpanud, a B ciaydae oOXaloBaHMS OTKa3a OpraHa, MPEeaoCTaBIISIOIIETO
MYHHUIMIAIBHYIO YCIYTY, B MpUEME AOKYMEHTOB Y 3asBHUTENS JUOO B HCIPABICHUU JOMYIIEHHBIX
OTMeYaTOK M OMMOOK WM B cllydyae OOXKaJOBaHHS HAPYIICHHS YCTAaHOBIEHHOTO CpOKa TaKHUX
WCIIPABIICHUH - B TEYCHHE MATU PabOYUX JIHEH CO JHS €€ PETUCTPALIHH.

5.4. YXanoba 10mKHA COJIEpKaTh CIEAYIONIYI0 HHPOPMAIIUIO:

1) HaMeHOBaHWE OpraHa, MPEIOCTABIAIONIEr0 YCIAYTry, JOJDKHOCTHOTO JIMIa OpraHa,
MPEIOCTABIISIIONIETO YCIYTY, WM MYHUIIMTIATBHOTO CIIYXKaIllero, pelieHus U IeicTBus (Oe3aeiicTBre)
KOTOPBIX 00XKAITYIOTCS;

2) paMunio, UMsl, OTY4eCTBO (TOCTCIHEE - MPH HAJIMYKMH), CBEICHHS O MECTE YKHTEIbCTBA
3asiBUTENS - (PU3UYECKOro JHUIla TUOO HAaNMEHOBAaHUE, CBEICHUS O MECTE HaXOXKICHHS 3asBUTENS -
IOPUAMYECKOTO JIUIA, a TAaK)Ke HOMEpP (HOMepa) KOHTAaKTHOTO TeledoHa, aapec (aapeca) MeKTPOHHON
MOYTHI (TIPY HAJTMYKUK) U TIOYTOBBIN aJpec, 0 KOTOPBIM JIOJIKEH OBITh HAMIPABJICH OTBET 3asIBUTEIIO;

3) cBeeHuss 00  OOXKaJdyeMbIX  pemIeHWsX W JedcTBusX  (Oe3neiicTBUM) — Oprasa,
MPEAOCTABIISIIONIET0 MYHUIMIAIBHYIO YCAYry, AOJDKHOCTHOTO JIMI[A OpraHa, MPeAO0CTaBIISIONIErO
MYHHIIMITATBHYIO YCIYTY, WA MyHUILIUNIATHHOTO CTYKAIIEero;
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4) nOBOJbI, HA OCHOBAHUHM KOTOPBIX 3asBUTE]Ib HE COMJIACCH C PELICHUEM U JCHCTBHEM
(Oe3neiicTBueM)  opraHa,  INPENOCTABISIONIETO  YCIYTy,  JOJDKHOCTHOTO — JIMLAa  OpraHa,
IIPEIOCTABIISIIOIIETO YCIAYTY, WM MYHUIIMIAIBHOTO CIIYXKaIIero.

5.5. K xano6e Moryt ObITh MPHUIIOKEHBI KOMIUU JOKYMEHTOB, TIOATBEPKIAIOIINX U3JI0KCHHBIC
B kanobe oOctosTenbcTBa. B Takom cirydae B kanmoOe MPUBOIUTCA NEpeYeHb NMPUIIAraeMbIX K HEH
JOKYMEHTOB.

5.6. 1o pe3ynbraTam paccMOTpPEHHS KaJI0Obl TPUHUMAETCS OJTHO U3 CISAYIOIIUX PEIICHHN:

1) xanoba yooOBIETBOpPsETCS, B TOM 4Hcie B (opMe OTMEHBI MPUHSTOTO PpEIICHUS,
WCTPABJICHUS JIOMYIIEHHBIX OINEYaTOK M OMMOOK B BBIJAHHBIX B pPE3YJIbTaTe NPEJOCTaBICHUS
MYHHUIMIIAJIBHON YCIYyTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEJCTB, B3UMAHUE KOTOPBIX
HE MPEAyCMOTPEHO HOPMATUBHBIMU NPaBOBBIMU akTamu Poccuiickoit denepannn, HOPMAaTUBHBIMU
MpaBOBBIMU akTamMu PecnyOmuku TatapcTaH, MyHUIIUTAIBHBIMUA MPABOBBIMU aKTaMHU;

2) B yIOBJICTBOPEHHH JKAIO0OBI OTKA3bIBACTCS.

He no3anee nHs, cieayroniero 3a JHEM MPUHATHUS PELISHUs, YKa3aHHOTO B HACTOSIIEM ITYHKTE,
3asiBUTEJII0O B MUCBMEHHOW (hOopMe M MO KEJIaHUIO 3asBUTENS B AJIEKTPOHHOU (hopme HampaBiiseTcs
MOTHBUPOBAHHBIA OTBET O PE3YJIbTaTaX PAaCCMOTPEHMS JKaJIOOBI.

5.7. B cnyyae mpu3HaHUA KajJoObl, TMOJUICKAINIEH YIOBICTBOPEHHIO, B OTBETE 3asSBUTEIIO
naerca uHpopMmanus O JEHCTBUAX, OCYIIECTBIseMbIX lMcmoskoMoMm, B LENSX HE3aMeUIUTEIbHOIO
YCTpaHEHHUS BBISBICHHBIX HapYIICHUH MPU OKa3aHUU MYHHUIIUTIATBHOW yCIyrH, a TakKe TMPHHOCITCS
M3BUHEHMSI 32 JIOCTaBJICHHbIE HEYN0OCTBAa M yKa3bIBaeTcs MHGOpMalus O NaIbHEUIINX IeHCTBUSIX,
KOTOpbIe HE0OOXOIUMO COBEPILUTH 3aBUTENIO B IIEJIAX MOTYYSHHUS] MyHUIIUTIATbHON YCITYTH.

5.8. B cimyvae mpu3HaHus kaio0bl, HE TOJUIEKAIICH YIOBICTBOPEHUIO, B OTBETE 3asiBUTEIIO,
JAl0TCsl apryMEHTUPOBAHHbBIE Pa3bsICHEHUS O MMPUUMHAX MPUHATOTO PEUICHUs, a Takke HHPOopMaIUs O
MOpsIIKEe 00Ka0BaHUS IPUHATOTO PELICHUS.

5.9. B cnyuae ycTaHOBJIEHUS B XOJ€ HJIM IO Pe3yJbTaTaM PacCMOTPEHUS KaIOObI MPU3HAKOB
COCTaBa aJMHUHHCTPATUBHOTO MPABOHAPYUICHHUS WM MPECTYIJICHUS JOHKHOCTHOE JIMIO, paOOTHHK,
HaJleJIeHHbIE MTOJIHOMOYHUSIMU IO PACCMOTPEHHUIO Kaji00, He3aMeIJIUTEIbHO HAMPaBISIOT UMEIOIINecs
MaTepuaibl B Opranbl IPOKypaTyphl.

6. Oco0eHHOCTH BBINOJTHEHNSI A/IMUHUCTPATUBHBIX Npoueayp (neiicTBuii) B
MHOT0(YHKIIMOHAJIBHBIX HEHTPAX NMPeJ0CTABIEeHHUS IOCYIaPpCTBEHHbIX H MYHHIHMIIAIbHBIX

yeayr

6.1. Onucanue nocienoBaTeIbHOCTU AEHCTBUN MPH MPEIOCTABICHUN MYHUIIMIIAIBLHOMN yCIyTru
BKJIIOUAET B ce0s CIEeYIOIINE MPOLIETyPhI:

1) uHGOPMHUPOBAHHUE 3aABUTEIS O MOPSIIKE MPEIOCTABICHUS MyHUIIMITAILHOU YCIYTH;

2) IPUHATHE W PErHCTpAIs 3asABJICHHS U JOKYMEHTOB, HCOOXOAMMBIX ISl MPEAOCTABICHHUS
MYHHIIMIIATEHON YCITYTH;

3) HampaBJIeHHE 3asABJICHHS C TOKYMEeHTaMu B Mcnoskom;

4) BBIZIaYa 3aABUTEIIO PE3yJIbTaTa MYHUIMITATBHON YCIYTH.

6.2. ndopmupoBaHue 3asBUTENS O TOPSAKE MPEIOCTABICHISI MYHUITUIAIBHOHN yCIyTru

3asgButens Bpase oOparutbes B MODL] nuyHo, mo TenegoHy U (UIK) SIEKTPOHHON MOYTe AJs
MOJTy4eHUs] KOHCYIbTAIMKA O TOPSAKE MOTYYSHUS MYHUITUTIATHHON YCITYTH.

Crnemmamuctr MOIL[ undopmupyeT 3asBUTeNs, B TOM 4YHCIE IO COCTaBy, Qopme
MPe/ICTaBIsIeMOM JOKYMEHTAIlMU U APYTUM BOIIPOCaM TSl TOJIYYEHUS] MYHHUIIUTIAIBHON YCIYTH U IPU
HE0OXO0IMMOCTH OKA3bIBAET MOMOIIH B 3aMIOJIHEHUH OJIaHKa 3asBICHUSL.

3asgBUTENb MOXXET MOJYYUTh WHGOPMAIHMIO O TOPSAAKE MPEIOCTABICHUS MYHUIIUIIATBHON
yCIyTH TyTeM CBOOOHOTO focTyma ¢ caiita M®I] http://mfcl6.tatarstan.ru/

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIUM MYHKTOM, OCYIIECTBIISIIOTCS B JCHb OOpaIleHHS
3asIBUTEIIS.
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Pesynprar mpouenyp: mHGOpManus Mo coctaBy, (GopMe MpeaCcTaBIseMON JOKYMEHTAI[MH H
JPYTUM BOIIPOCaM MOJYYEHUS] MyHULIUIIAIIBHON YCIIYTH.

6.3. [IpunsTHe U perucrpanus 3asBICHUSL

6.3.1. 3agBuTens JMYHO, Yepe3 JOBEPEHHOE JHMIIO0 WM B DJIEKTPOHHOH (opme momaer
IIMUCBMEHHOE 3asBJICHUE O MPEJOCTAaBICHUM MYHULUIAIbHONW YCIYIHM U IPEICTaBIsET JOKYMEHTHI B
COOTBETCTBUU C IyHKTOM 2.5 HacTosuiero Pernamenra B M®L], ynanennoe padbouee mecto MOILI,

3asiBI€eHME O MPEJOCTaBICHUN MYHHULMIIAIBHON YCIYTH B JIEKTPOHHOM (Qopme HarpasisieTcs
yepe3 Ilopran rocynapcTBeHHbIX M MyHMUIMNAIbHBIX yciyr Pecny6onuku Tarapcran. Perucrpanus
3asBIICHHSI, TOCTYIHUBIIETO B JIEKTPOHHOH (popMe, OCYIIECTBIISIETCS] B YCTAHOBICHHOM MOPSIIKE.

6.3.2. Cienmammuct MOILl, Bexymmii mnpueM 3asBICHUH, OCYIIECTBISET MPOLEAYPHI,
MPeAyCMOTPEHHBIEC periaMeHToM padoTel MO,

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIIMM IYHKTOM, OCYIIECTBISIOTCA B  CPOKH,
YCTaHOBJICHHBIE periiaMeHToM padoTsl MOII.

Pesynbrar npouenyp: NpuHATOE U 3apErUCTPUPOBAHHOE 3asIBIICHUE.

6.4. ®opMupOBaHHUE MMaKeTa TOKyMEHTOB

6.4.1. Cnenmanmuct MOL] Gopmupyer makeT JOKyMEHTOB M HampaBisieT ero B Mcmoikom B
MOPSIZIKE, YCTAHOBIEHHOM perjlaMeHToOM padoTsl MO,

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIUM IYHKTOM, OCYILECTBJISIOTCS B  CPOKH,
YCTaHOBJIEHHBIE PETIaMeHTOM padoTsl MO,

Pesynbrar npouenyp: HanpasiaeHHbIEe B VICIOTKOM TOKYMEHTHI.

6.5. Beijaua pesynbTaTa MyHUIIMTIAIBHOU YCIIYTH

6.5.1. Cnennamuct MO®IL[ mpu TOCTYIUICHHMH pe3yjbTaTa MYHUIMMAIBHOW YCIYTH W3
HcnonkoMa perucTpupyer ero B yCTaHOBJICHHOM MOPSAKE. U3BEIIAET 3asiBUTENS (€ro MpeaCTaBUTENS)
C HCMOJb30BaHMEM croco0a CBSA3M, YKa3aHHOTO B 3asBJICHUHU, O pe3yibTaTe MPeA0CTaBICHUS
MYHHUIUTIATILHOUW YCIYTH.

[Ipouenypsl, ycTaHaBIMBAaeMble HACTOSIIIMM TOJIMYHKTOM, OCYUIECTBISIOTCS B JCHb
MOCTYIUIEHUS JOKyMeHTOB U3 Mcnonakoma.

Pesynbrar mpouenyp: UW3BelleHHE 3asBHUTENS (€0  IPEICTaBUTENA) O pe3ylbTare
MIPEIOCTABJICHUS MYHULIUTIATbHON YCIYTH.

6.5.2. Cnennamuct M®I] BeiaeT 3asBUTEIIO PE3YNIHTAT MYHUIIUITAILHON YCITyTH

[Ipouenypsl, ycTaHaBlIMBaeMble HACTOSIIMM IYHKTOM, OCYIIECTBISIOTCS B  IOPSJKe
OYepeIHOCTH, B JICHb MPUOBITHS 3asSBUTEINSI B CPOKH, YCTAHOBIICHHBIE periaMeHToM padoTel MOLI.

Pesynbrar npouenyp: BeIIaHHBINA pe3yabTaT MYHHUIIUIAIBHON YCIYTH.
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ITpunoxxenne Nel

B

(HaI/IMeHOBaHI/Ie opradHa MCCTHOI'O CaMOYIIPAaBJICHUA

MYHUIIUIIATILHOTO 00pa30BaHMs)
oT

(manee - 3asIBUTEID).
(pamumst, UMsI, OTIECTBO, MTACTIOPTHBIC TAHHBIC,
PETUCTPALHIO TT0 MECTY KHUTEIbCTBA, TeIC(HOH)

3asBICHUE
0 BbIJIau€ CIIPABKU (BBIITUCKH)

[Ipoury Bac Bb11aTh cripaBKy (BBIITUCKY)
(Ykazatb BH]I CIIPABKH)

ITo ampecy:
K 3asBnenuro npuiaraio cienyronme J0KyMEHThI:
1.
2.
3.

[Ipomry yBeTOMHUTH O pe3yibTaTe MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH CJEIYIONIHIM
cnocooom

(nmara) (momuck) (©.1.0.)
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ITpunoxenune Ne2

PykoBoaurento

M cnoJIHUTENIbHOTO KOMUTETA
MYHULUIIATBHOTO
paiiona Pecriyonuku Tarapcran

OT:

3agBjeHue
00 UCPaBJIeHUHN TeXHNYECKOH OIIHOKH

CooOmiato 00  ommOKe, JOMYIIEHHOM TpH  OKa3aHWM  MYHULMNAJIBHOW  yCIYrH

(HaMEeHOBaHUE YCITYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry ucnpaBUTh MONYIIEHHYIO TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOILKE
HU3MCHCHUSA B JOKYMCHT, ﬂBH?IIOIIIHﬁC?I PE3YIbTAaTOM MYHHHHHaHBHOﬁ yCIyru.

[Tpunararo cineayromnme J0KyMEHTbI:

1.

2.

3.

B cinyuae mpuHATHS perieHHs 00 OTKJIOHCHHHU 3asiBICHHS 00 HCIPABICHUH TEXHUYECKOU
OIIMOKH MPOIIy HAITPABUTh TAKOE PEIICHHE:

MMOCPEICTBOM OTITPABIICHHSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHJC 3aBCPCHHOW KOMHMHM HAa OYMa)KHOM HOCHTENIC MOYTOBBIM OTIPABICHHEM IO aJIpecy:

Hacrosmm noarsepykiato: CBEACHHUS, BKJIIOUEHHbIE B 3asBJICHUE, OTHOCAILIMECS K MOEH JTMYHOCTH
U TPEJCTaBIIEMOMY MHOO JIMILY, & TaK)K€ BHECEHHbIE MHOIO HIXKE, JIOCTOBEpHbI. JIOKyMEHTBI (KOMUH
JOKYMEHTOB),  IPWIOKEHHbIE K  3aiBJICHUIO, COOTBETCTBYIOT  TpEeOOBaHUSIM, YCTaHOBJICHHBIM
3aKoHozarebcTBOM Poccuiickoit Depepanuy, Ha MOMEHT HNPEJCTABIECHUS 3asBICHUSA 3TH JOKYMEHTBI
JeHCTBUTENBHBI U COJEPXKAT I0CTOBEPHBIE CBE/ICHUSL.

Jlato cBoe corjacuMe Ha ydacTHE B ONPOCE IO OLEHKE KayecTBa IPEJOCTABJICHHOM MHe
MYHULMIIATIBHOM YCITYTH IO TeNe(oHy:

(nmara) (moamuch) (®.1.0.)



[Tpunoxxenue 3
(cripaBouHOE)

PexkBHM3UTHI J0JKHOCTHBIX JIMI, OTBETCTBCHHBLIX 3a IPE€AOCTABJICHUE MyHI/IIII/II[aJ'ILHOﬁ Yciayrn u
OCYHIECTBJIAIIIMX KOHTPOJIb €€ HCIIOJTHCHUH,

Hcnoakom MYHUIUNIAJILHOTO paiioHa
JlomKHOCTh Tenedon DIIeKTPOHHBIN aapec
PyKoBOIMTE IH HCTIOJIKOMA 8 (84378) 45647 Pkov.La@tatar.ru
Cexperapb 8 (84378) 45647 Pkov.La@tatar.ru

PeKkBH3NTBI 10JKHOCTHBIX JINI, KOHTPOJIUPYIOIUX MPeI0CTABIEHHE MYHUIUIIAIbLHOM
ycayru

JLomKHOCTh Tenedon DJIEKTPOHHBIN aJpec

I'naBa noceneHus 8 (84378) 45647 Pkov.La@tatar.ru




