PECNYBJINKA TATAPCTAH TATAPCTAH PECNYBJIMKACDI
UCNONHUTENbHbLIA KOMUTET YNPMELLSH MYHULIMMAINL PANOHSI
YEPEMWAHCKOIO BALWWKAPMA KOMUTETbI

MYHULIMMANBHOIO PAOHA
NMOCTAHOBIJIEHUE KAPAP
17.12.2020 c.YepemwaH Ne 536

06 yTBEPXOEHUMN aAMUHUCTPATUBHOIO
perrnameHTa npeaocTaBneHns MyHULMMNansHoOm
yCInyrv no ogopMreHuo OKYMEHTOB Mpu nepegade Xunbix
nomMeLLeHnn MyHUUUNAanbHOro XunuuHoro ooHaa B
COBCTBEHHOCTb rpaxaaH

B uenax peanusaumm depepanbHoro 3akoHa ot 27 wutons 2010 roga Ne 210-9d3 «0O6
opraHusauum npenocTaBfieHUs rocyAapCTBEHHbIX W MyHULMNANbHbLIX ycryr» MCnonHUTENbHbIN
KomMuTeT YepemLuaHcKoro MyHuumnansHoro panoHa Pecnybnuku Tatapctan MOCTAHOBIIAET:

1.YTBepanTb agMUHUCTPATUBHBIA perfnameHT npefoCcTaBneHnss MyHUUMnanbHOM yCenyrm no
0POPMISIEHMIO OOKYMEHTOB MNpU nepefade XusblX MOMELLEHUA MYHUUUNANbHOIO >KUIULLHOMO
doHaa B COBCTBEHHOCTb rpaxaaH B HOBOW pedaKLmn COrnacHO NPUNOXEHUIO.

2.YCTaHOBUTb, YTO MNOJSIOXKEHUA aAMUHUCTPATUBHOIO perfamMeHTa npegocTaBneHuns
MYHULUMMNANbHON ycryrm no OMOpPMNEHN0 AOKYMEHTOB Mpu nepefade XurblXx MNOMELLEeHUN
MYHUUMNANbHOrO XUNUWHOro doH4a B COOCTBEHHOCTb rpaxdaH B 3f1eKTPOHHOM dhopme
NPUMEHSAOTCA B CPOKX, oOnpedeneHHble nnaHom-rpapMkoM nepexoga Ha npegocTaBreHve
MYHUUMNANbHbIX YCNYr B 3N1EKTPOHHOM (bopMme, YTBEPXKOEHHBIM B COOTBETCTBMM C YacTbio 4 cTaTbu
29 OdepepanbHoro 3akoHa «OO6 opraHMszauuM NpeaocTaBfEHUA  FOCYAApPCTBEHHbIX W
MYHUUMNANbHbIX YCyr».

3.0nybnukoBaTb HacTOsLLEE TMOCTAHOBMEHNE Ha oduuManbHOM nopTane npaBoBOWM
nHdpopmauumn Pecnybnukmn TaTtapcTtaH (pravo.tatarstan.ru) .

4.[Manate UMyLLECTBEHHbIX U 3eMeSIbHbIX OTHOLIEHUN YepeMLaHCKOro MyHUUUnanbHOro
panoHa PT B TeyeHue nsatu paboymnx gHen obecneumTb pasmMeLleHme HacTosLWero NoCcTaHoBEHNS
B WHGOPMALUNOHHO-TENTIEKOMMYHUKAUNOHHON ceTun «W/HTepHeT» Ha oduumnanbHOM caunTe
YepemLiaHCKOro MyHuumMnansHoro panoHa Pecnybnukn TatapcTaH.

5.KoHTporb 3a NCNOMTHEHNEM HACTOSLLLErO NOCTaHOBIIEHNS OCTaBNSAO 3a cobown.

PykosoauTtens
McnonHuTenbHOro kommreTta N.H. WangynnuH



MpunoxeHwne
K MOCTaHOBIEHMIO MICNONTHUTENbHOrO
KomuTeTa YepemLuaHCKOro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH
oT «17» pekabpsa 2020 r. Ne 536
AAMWHUCTPATUBHbLIN pernamMeHT
npeaocTaBrieHUA MyHULUNAaNbHOW ycnyru no oopmneHno AOKYMEHTOB Npu nepeaaye
XWUMNbIX NOMELLEeHMA MYHULUNANbHOIO XUNULWHOro ooHaa B COGCTBEHHOCTb rpaXkaaH

1. O6wume nonoxeHus

1.1. HacTtoawmin agMMHUCTPATUBHBINA perfiaMmeHT npegoCcTaBneHuss MyHUUMNansHOW ycrnyrm
(nanee - PernameHT) ycTaHaBnuBaeT CTaHAapT W MOpSOOK NpeaoCTaBfneHus ycrnyrm no
0POpPMSIEHMIO OOKYMEHTOB MNpU nepefaye XumblX MOMELEHUN MYHULMMAnbHOrO >XUMULHOIO
doHAa B COGCTBEHHOCTb rpaXkaaH (aanee — MmyHMumnanobHasa ycnyra).

1.2. MNMonyyatenu MyHULmMnansLHOW ycryru: pusmnyeckue nuua (ganee - 3asgBuTerb).

1.3. MyHuumnanbHas  ycnyra npepgoctasnseTrca  ACNONHWUTENbHbIM ~ KOMUTETOM
UepemLwiaHCKOro MyHMUMNansHOro panoHa (ganee — Micnonkom).

McnonHutens MyHuuunansHOW ycnyru-fanarta MMyLecTBEHHbIX U 3eMerbHbIX OTHOLUEHUI
YepemwaHckoro panoHa (ganee - lNanarta).

1.3.1.MecTo HaxoxaeHus ManaTel: c. YepemwaH, yn. M. Tutosa, 4. 26.

Mpacuk paboTbl:

noHeaenbHUK — NATHUUA: ¢ 8-00 oo 16-20;

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE OHW;

Bpemsa nepepbiBa Ons oTablxa M NUTaAHWA yCTaHaBNMBAaETCH MpaBuiiaMyu BHYTPEHHEro
TPYAOBOro pacrnopsaka.

CnpaBo4Hbii TenedoH (84393) 2-57-11.

lMpoxoa no goKyMeHTaM, y4OCTOBEPSAIOLUM SINYHOCTb.

1.3.2. Agpec oduuuanbHOro canta MyHUUMNANbHOrO panoHa B MHGOPMALMOHHO-
TENEeKOMMYHUKaLUMoHHoM ceTu  «MHTepHeT» (nanee — ceTb  «WHTepHeT»):  (http:/
www.cheremshan.tatar.ru).

1.3.3. NHdopmauua o MyHULMNAnNsHOM ycryre, a Takke O MeCTe HaxoXaeHusa u rpaduke
paboTtbl OTaena MoxeT 6bITb NonyveHa:

1) nocpeactBOM MHGOPMALUMOHHBLIX CTEHOO0B, COAepXalmx BU3yarbHYHD W TEKCTOBYHO
MHOPMAUUIO O MYHUUMNANbHOM YCIyre, pPacrnosfioXeHHbIX B MoMelleHusx Wcnonkoma, nng
paboThl C 3aABUTENAMM.

NHdopmaums Ha rocyaapCTBEHHbIX A3blkax Pecnybnuku TaTtapcTtaH BKNOYaeT CBEAEHUsI O
MyHMUMNanNbHOW ycnyre, cogepXaiwimeca B nyHktax (nognyHkrtax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacToswero PernameHTa;

2) nocpeactesoM cetn «WHTepHeT» Ha oduuManbHOM canTe MyHUUMNanbHOro pavoHa
(http:// www. cheremshan. tatar.ru.);

3) Ha [lopTtane rocygapCTBeHHbIX W MyHuuMnanbHbIX ycnyr Pecnybnukn TartapcTaH
(http://uslugi. tatar.ru/) (aanee — PernoHanbHbIn nopTan);

4) Ha EpguHomM noptane rocygapCTBeHHbIX M MyHUumMnanbHbix ycnyr (dpyHkuwin) (http://
www.gosuslugi.ru/) (aanee — EguHbin noptan);

5) B Ucnornkome (OTaene):



http://www.cheremshan.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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npv yCTHOM OBpaLleHun - MMYHO UK Mo TeneqoHy;
npu NUCbMEHHOM (B TOM 4ucrie B QOpMe INEKTPOHHOro [OKYMEeHTa) obpalieHunm — Ha
Gyma)KHOM HOcUTEre NO No4yTe, B 3NEKTPOHHOM (POPME MO 3NEKTPOHHON NoyTe.

1.3.4. Indpopmauusa no Bonpocam npefocTaBneHns MyHULMNansHOM ycnyru pasmeliaeTca
cneunanuctom OTaena Ha oduumManbHOM canTe MyHUUMNANbHOro panoHa 1 Ha MHAPOPMAaLMOHHbIX
cTeHaax B nomelleHusx Mcnonkoma ans paboTbl ¢ 3asBUTENSMMN.

1.4. NpepocTtaBneHne MyHUUMNanbHON YCNyrM OCyLEeCTBNAETCA B COOTBETCTBUMU C:

3akoHom Poccurickon depepaunmm ot 04.07.1991 Ne 1541-1 «O npmBaTmMsaunmn XXUANLLHOMO
doHaa B Poccuiickon depepaumny (ganee — 3akoH PP Ne1541-1) (bronneteHb HOPMaTUBHbLIX
aktoB, Ne 1, 1992);

depeparnbHbIiM 3akoHOM 0T 21.07.1997 Ne 122-03 «O rocygapCTBEHHOW perncTpaumm npas
Ha HEeOBWXMMOE MMYLLECTBO M CAENOK C HUM» (panee — ®PepepanbHbii 3akoH Ne122-03)
(Cobpanue 3akoHogaTtensctBa PO, 28.07.1997, Ne 30, cT1. 3594);

depepanbHbiM 3akoHOM 0T 06.10.2003 Ne131-d3 «O6 obwmx npuvHUMnax opraHuM3aunm
MeCTHOro camoynpasneHusi B Poccuiickon ®egepaummn» (aanee — ®epepansHoli 3akoH Ne131-03)
(Cobpanue 3akoHogaTenbctea PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHuszaumm npenocTaBrieHus
rocyaapCTBEHHbIX W  MyHuuunanbHbix ycnyr» (CobpaHve 3akoHogaTenbcTBa Poccuiickon
®epepaummn, 2010, Ne 31, cT. 4179);

3akoHom Pecnybnukun TatapctaH oT 28.07.2004 Ne45-3PT «O MecTHOM camoyrnpasreHnn B
Pecnybnuke TatapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka TartapctaH, Ne155-156,
03.08.2004);

YctaBoM YepeMLuaHCKOro MyHuumMnanbHoOro pamoHa Pecnybnukm TaTapctaH, NpUHATOro
PeweHnnem CoBeTta YepemiuaHckoro MyHuumnansHoro paroHa ot 07 asrycta 2010 Ne191 (nanee
— YcTaB);

MonoxeHnem o [lanaTte WMyLWECTBEHHbIX W 3eMeflbHbIX OTHOLWeEeHUN YepemllaHCKoro
MyHUUMNaneHoro panoHa Pecnybnuku TartapctaH, ytBepxaeHHbiM Pewennem Coeta oT 30
aekabps 2005 Ne17 (nanee — lNonoxenune o MNanarte);

MoctaHoBneHne KabuHeta MuHnctpos Pecnybnuku TatapctaH oT 09.02.1995 r. Ne74 «O6
apeHgHoM nnaTte 3a 3emroy;

MpaBunamn BHYTPEHHEro TPyAoOBOro pacnopsgka [lanatbl, yTBEpXAeHHbIMU [lpukaszom
pykoBoautens NManatel oT 28 gekabpsa 2018 Ne50 (aanee — MNMpasuna).

1.5. B HacTosiLeM pernaMmeHTe UCMNonb3yTCs Crieayolme TEPMUHbI U onpeaeneHns:

yaaneHHoe paboyee MeCTO  MHOrO(YHKUMOHaNbHOrO  UEeHTpa  npeaocTaBrieHus
rocydapCTBEHHbIX W MyHUMUMNAnNbHbLIX YCNyr — TepputopuanbHo 060COOMNEHHOEe CTPYKTYpHOE
nogpasgeneHue (0uc) MHOrOYHKUMOHANbHOrO LeHTpa NpeaoCTaBreHust rocyaAapCTBEHHbIX U
MYHUUMNANbHbIX YCMyr, CO34aHHOE B TOPOACKOM WM CENbCKOM MOCENEHUs MyHUUmMnanbHOro
panoHa Pecnybnukn TaTapctaH B C€OOTBETCTBMM C nyHkToM 34 [lpaBun opraHusauumm
AEATENbHOCTM  MHOTOMYHKLMOHAmNbHbLIX  LIEHTPOB  MPefoCTaBfeHuUst  FOCYAapCTBEHHbIX W
MYHUUMNANbHbLIX  YCNyr, YTBEPXOEHHbIX nocTaHoBrieHvem [paButensctea Poccuiickon
depepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHusaumm AOedTeNbHOCTU
MHOTrOYHKLMOHaNbHbIX LLEHTPOB NPeaOCTaBNEeHNSA rOCYy4apCTBEHHbIX U MyHULMNAbHbIX YCIYr»;

TexHunyeckas owmnbka - owmbka (onucka, onevartka, rpammaTndeckasl Unn apumeTmyeckas
owwunbka nubo nogobHas owwmbka), AonyLleHHAs OpraHoM, NpPegoCcTaBASIOWMM MyHULMNANbHYO
ycnyry, n npusefwas K HeCOOTBETCTBUMIO CBELEHUW, BHECEHHbIX B [OKYMeHT (pesynbtar
MYHUUMMNANbHON YyCnyrn), CBEAEHWAM B [OOKYMEHTaX, Ha OCHOBaHWW KOTOPbIX BHOCUIIUCb
cBefeHus.
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B HacToswem PernameHte nop 3asiBfieHMEM O MpeaocTaBreHnun MyHUUMMansHOW YCIyru
(banee - 3asBNeHWEe) NOHMMAETCS 3anpoc O NPeAoCTaBMEHUN MyHUUMNanbHOW ycnyrn (n.2 cr.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-$3). 3asBneHue 3anorHAeTCAa Ha CTaHO4apTHOM
6naHke (npunoxeHue Ne1).



2. CTaHgapT npefocTaBreHnss MyHULMNanbHON ycnyru

HanmeHoBaHue TpeboBaHUA K
cTaHAapTy npefocTaBneHus
MYHULMUNANbLHOW yCcnyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbLIN aKT,
yCTaHaBNMBaKLWMUN yCrnyry unu
TpeboBaHue

2.1. HammeHoBaHue
MYHULMNANbHOW yCnyru

OdbopmrieHne  [OOKYMEHTOB
NMOMELLEHNA  MyHULMNANbHOro
COBCTBEHHOCTb rpaXkaaH

npu nepegade  KunblX
XunuwHoro ¢oHa B

3akoH P® Ne1541-1

2.2. HanmeHoBaHue
NCMOSTHUTENbHO-
pacnopsanTenbHOro opraHa
MECTHOro camoynpasneHus,
HenocpeacTBEHHO
npeaocTaBnsoLWero
MYHULUMNANbHYO YCNyry

[Manata WMYLECTBEHHbIX W 3eMefbHbIX OTHOLLEHUI
UepemwaHcKkoro  MyHuMuuMnanbHOro pawmoHa Pecnybnukn
TarapcTaH.

MonoxeHune 06 NK

2.3. OnucaHue pesynbTaTta
npegocTaBneHuns
MYHUUMNANbHOW yCcnyru

[loroBop 0 nepeaaym XXnnoro noMeLLeHus B
CODOCTBEHHOCTb;

PelwweHune 06 oTkase B npegocTaBneHmm MyHULMNAnsHOM
ycnyru

cT.14 ®epepanbHOro 3akoHa
Ne122-d3

2.4. Cpok npegocTaBneHns
MYHMLMNANbHON yCnyru, B TOM
yucrne ¢ y4etTom
HeobxoanumMocTn obpalleHus B
opraHusauun, y4acTByoLLme B
npenocTaBneHum
MYHMLMMNANbHOW YCINyru, CPokK
NPUOCTaHOBNEHUS
npegocTaBneHus
MYHMLUMNANbHOW yCNnyru B
cnyyae, ecnu BO3MOXXHOCTb
NPUoCTaHOBNEHUS
npenycMoTpeHa

Cpok NpefocTaBneHVst MyHMUMnanbHon yenyrv 11 gHeit™

C MOMEHTa MNOCTynJ1eHNA 3adaBl1eHUA.

MpuocTaHoBneHe Cpoka npenocTaBneHus
MYHULMNANbHOW YCRyrn He NPEeAyCMOTPEHO.

Bblgaya  OOKyMeHTa,  SBMNSAOLWIErocs  pes3ynbTaTom
MyHULUMNANbHOM  YCNyrK,  OCyLLecTBnsieTcs B  [AeHb

obpalleHna 3aaBuTens.

HanpaBneHne AOOKyMeHTa, SABMSKOWErocs pesynbTaToM
MYHMUMNANbLHOW yCnyru, ¢ UCrnonb3oBaHnem cnocoba cesasw,
YKa3aHHOro B 3asiBfieHMn (MO NouvTe WM Ha 3NEKTPOHHbIN
agpec), ocywectBnserca B AeHb odopMneHus wu
perncTpauumn pesynbTata MyHULMNANbHOW yCryrn

1

CpOK MpeaoCTaBJICHUA MYHHHHHaJIBHOf/'I YCIYru OInpeacjiCeH HucCxXoAd H3 CYMMApHOIo CpokKa, MHWHUMAJIBHO HCO6XO,Z[I/IM01"O JJIA

OCYIICCTBIICHHUA aAMUHUCTPATUBHBIX IMTPOLECAYP. HJ'H/ITGJ'IBHOCTI) AIMUHHUCTPATUBHBIX MTPOLEAYP UCUUCTIACTCA B pa6oqnx AHAX.




3aKoHoOaTeNbLCTBOM
Poccunckon ®epepaumm, cpok
BblAayu (HanpasneHus)
AOKYMEHTOB, ABMNSOLNXCA
pes3yrnbTaTtoMm npeaocTaBneHns
MYHULMNANbHOW yCnyru

2.5. VcuepnbiBatowmm
nepeveHb JOKYMEHTOB,
HeobxoaAnMBbIX B COOTBETCTBUM C
3aKoHogaTenbHbIMU UMW UHbIMU
HOPMaTUBHbLIMU NPaBOBbLIMU
aKkTaMmu Onsi npeaocTaBneHns
MYHMUMMNANbHON yCnyru, a
Takxke ycnyr, Kotopble
ABNATCA HEOOXOAUMBIMU U
obsi3aTenbHbIMY ANs
npenocTaBneHus
MYHULMNANbHbIX YCNYT,
nognexawux npeacraBneHnto
3aaBuUTENEM, Cnocobbl UX
nonyyeHnst 3aaBuTenem, B TOM
4yucrne B ANEKTPOHHOM hopme,
nopsaoK UX NnpeacTaBneHns

1) 3asaBneHue:

- B opMe AOKyMeHTa Ha BymMaxHOM HocuTerne;

- B 9J1IEKTPOHHOM hopMe, nognucaHHoOe B COOTBETCTBUU C
TpeboBaHuamm ®epepansHoro 3akoHa ot 06.04.2011 Ne 63-
®3 «O6 anekTpoHHOM nognucuy», npu obpaweHun
nocpencTsomM PervoHanbHOro noprana;

2) JokyMmeHTbI, yaoCTOBepsoWmMe JIMYHOCTb  KaXKaoro
YyrieHa CeMbM;

3) [JokymeHT, noaTBepKaaroLmmn NONMHOMOMYUSA
npeacraButTens (ecnu OT WMEHM 3aaBUTENS OeNcTByeT
npeacraBuTesnb);

4) [lokyMeHT, noaTBepXdawwui npaBo rpaxdaH Ha

Nnonb30BaHUE XurbiM NomMeLeHnem (opaep, 4OroBop
coumnanbHOro Harma >Muroro NoMeLLEeHNs);

5) Bbinvcka n3 JOMOBOW KHWUMM (B crnyyae, ecriv JOKYMEeHT
BblJAaeTCs KOMMEPYECKMMUN OpraHn3aumnsamMm);

6) Konuio OneKkyHCKOro yaooCTOBEPEHUS, €CNU B XKUITOM
nomMeLLeHnn NpOXMBaKOT NCKIMOYMUTENBHO
HecoBepLueHHoneTHne B Bo3pacte oT 14 go 18 net nubo
rpaxkgaHe, orpaHMYEHHbIE B e€eCnNOCOOHOCTY;

7) PelieHne o HazHayYeHUn onekyHa, noneynTens, Konuwo
OMEKYHCKOro ya4OCTOBEPEHMS, pa3peLLEHNE OPraHOB ONEKN U
noneynTenbCTBa Ha NPUBATM3ALMIO XKUNOMO MOMELLEHNA —
npy npuBaTM3auUM XWUMOFO MNOMELEHUs,, B KOTOPOM
NPOXWBAKOT  UCKMIOYMUTENBbHO  HECOBEPLUEHHONETHNE B
Bo3pacTe Ao 14 net, HegeecnocobHble rpaxaaHe;

8) HotapuanbHO 3aBepeHHOe 3asiBneHme ob oTkase oT
yyacTus B npmBaTtm3auumn (eCriv YneHbl CeMbW He XenawT
y4yacTBOBaTb B NpMBaTM3aLmm);

9) CnpaBka O Heucnonb3oBaHMM npaBa GecnnaTHOW




npuBaTM3aLmm C NPEXHUX MECT XUTENbCTBA.

BnaHk 3asBneHuss gnsa nonyvyeHus MyHUUUNanbHOW
ycrnyrm  3asiBUTENb  MOXET  MOfyYnTb  MpU  JIMYHOM
obpalleHun. 3asBneHve n npunaraemble AOKYMEHTbI MOTyT
OblTb NpeacTaBneHbl (HanpaefeHbl) 3adABUMTENEM Ha
GyMakHbIX HOCUTENSAX OAHMM U3 CreayLLMX CNOCOD0B:

NNYHO (NMLOM, AEVCTBYIOLWMM OT UMEHWN 3asBUTENS Ha
OCHOBaHWWN LOBEPEHHOCTN);

MOYTOBbLIM OTMNPaBIEHNEM.

3agBneHne M OOKYMEHTbl Takke Moryt  ObiTb
npeacTaBneHbl (HanpasneHbl) 3aaBUTENEM yepes
PervoHanbHbIM nopTan B BUAE 9NEKTPOHHbIX AOKYMEHTOB,
MOANUCaHHbIX YCUNEHHOWN KBanMunumpoBaHHoOM
ANEKTPOHHOWN NOAMUCHIO
2.6. VcuepnbiBatowmm MonyyvatoTtca B pamMkax MeXXBeOMCTBEHHOIO
nepeveHb JOKYMEHTOB, B3aMMOOENCTBUSA:

HeobXxoANMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMU NPaBOBbLIMU
aKkTamu Ans npegocTaBneHus
MYHULMNANbHOW YCNyru,
KOTOpble HaxoaAaTCAa B
pacnopsXXeHuu
rocygapCTBEeHHbIX OpPraHos,
OpraHoB MECTHOIO
camoynpaBneHnsa N UHbIX
opraHu3aunmn 1 KoTopble
3agBuTeENb Bripase
npeacTaBnTb, a Takke crnocobbl
NX NOSTyYEeHUs 3asiBUTENAMMU, B
TOM YuCre B 31IEKTPOHHOM
doopme, NopsiaoK nx
npeacTaBneHuns;
rocygapCTBEHHbI OpraH, opraH
MECTHOro camoyrnpasneHus
nnbo opraHmsaums, B
pacnopsiKeHNUM KOTOPbIX

1) Boinucka 13 4OMOBOM KHUIKN (B Criyvae, ecrnv AOKYMEHT
BbldaeTcsa opraHaMy MeCTHOIo caMoynpaBneHus);

2) Beinucka u3 EWHOro rocygapCTBEHHOro peectpa
HeOBMXXMMOCTM O NpaBax OTAENbHOro Nuua Ha uMetoLmnecs
(MmeBLUMECS) Y HEro 06 bEKTbI HEABMXMMOIO UMYLLEECTBA;

3) Boinucka n3 EguHOro rocygapCTBEHHOro peecTpa
HEeOBMXKMMOCTM 00  OCHOBHbIX  XapakTepuctukax W
3aperncTpupoBaHHbIX NpaBax Ha O6BbEKT HEABUXKUMOCTW.

Cnocobbl nony4yeHuss M nopsgok  npeacraBneHus
OOKYMEHTOB, KOTOpble 3asBUTENb BnpaBe MNpeacTaBuTb,
onpegereHbl NyHKTOM 2.5 HacToswero PernameHnTa.

3anpelaeTcs TpeboBaTtb oT 3aaBuUTEnNs
BblLENepeyYncrneHHble  OOKYMEHTbl,  Haxogswumeca B
pacnops>KeHnn  rocyaapCTBEHHbIX  OpraHoB,  OpraHoB
MEeCTHOro camoynpasfeHnsi U MHbIX OpraHn3auui.

HenpepacrasneHve 3aaBuTENEm AOKYMEHTOB,
coepXallmx BbllLeyKa3aHHble CBedeHus, He sBnseTcs
OCHOBaHMeM [Ansd OTka3a 3asaBUTeNnto B MNpeaocTaBleHnn
ycnyru




HaxXogdaT1CAd AaHHble JOKYMEHTbI

2.7. VicyepnbiBatowmm
nepeYyeHb OCHOBaHWI Ans
oTKasa B Npueme JOKYMEHTOB,
HeobXxoaAnMBbIX Ons
npeaocTaBreHns
MYHULMNANbHOW YCIyTu

OcHoBaHus onst 0Tkasa B NpMeme LOKYMEHTOB:

1) MNopava OKYMEHTOB HeHagnexawum nuuom;

2) HecootBeTcTBME npeacTaBnNeHHbIX AOKYMEHTOB
NepeyHio [OOKyMeHTOB W TpeboBaHUAM, yKasaHHbIM B
nyHKTe 2.5 HacToswero PernameHTa;

3)B 3agBneHun 1 nNpunaraemblX K  3asiBIEHUIO
AOKYMEHTAX WMEITCA HEOroBOPEHHbIE  UCMPaBIIEHWS,
cepbesHble MNOBPEeXAEHUS, He MNO3BONAWME OAHO3HAYHO
NCTONKOBATb UX COAEP)KAHME;

4) MNpepacTtaBneHe AOKYMEHTOB B HEHaA1eXallnin opraH

2.8. VcyepnbiBatowmm
nepeyeHb OCHOBaHWUN Ans
NPUOCTAHOBMNEHUS UK OTKa3a B
npegocTaBfieHnn
MYHULMNANbHOW yCnyru

OcHoBaHMA ONA  NPUOCTAHOBIEHUS NPEeAOCTaBMEHUS
YCIyr1 He NpegyCMOTPEHbI.

OcHoBaHua anga oTkasa:

1) 3asBuTtenem npeacraBneHbl JOKYMEHTbl HE B MOSTHOM
obbeme, nNnboO B nNpeacTaBMNEHHbIX 3asABNeHUn wn (unu)
AOKYMEeHTaxX COOepXXMTCS HenomnHas v (Mnn) HegocToBepHas

nHdopMauus;

2) MNMpenctaBneHne JOKYMEHTOB B HeHagnexawmm opraH
3) MoctynneHne oTBeTa oOpraHa rocygapCTBEHHON
BNacTy, opraHa MecTHOro camoynpasneHus  numbo

noaBeAOMCTBEHHON OpraHy rocygapCTBEHHOW BRacTn wnm
opraHy MEeCTHOro CcamoynpaBfieHUsi opraHuM3aumm Ha
MEeXBeJOMCTBEHHbIN 3anpoc, cBuaeTenbcTByowero o6
OTCYTCTBUMU AOKyMeHTa n (vnn) NHopMauuu,
HeobXxooMMbIX  ONA  NpeaocCTaBNeHna  MyHUUUNAanbHOM
ycryru, ecrnv COOTBETCTBYKOLWMA OOKYMEHT He 6bin
npeacTaBfieH 3asaBuTenemM No CO6CTBEHHOM NHULUMATUBE;

4) MNpaBo Ha npuBaTU3aLMIO UCMOMBb30BaHO PaHee;

5) UcknoyeHne wmn3 4ncna yyacTHUKOB MpuBaTM3auuu
HEeCOBEpPLLUEHHOMNETHMX 4reHoB cembn (6e3 paspelueHus
OpraHoB OMEKN N NONeYnTeNbLCTBA)

2.9. MNopsapok, pasmep u
OCHOBaHMA B3MMaHUS
rocy4apCTBEHHOW MOLUSINHBI UK
WHOW nnaTbl, B3MMaeMon 3a

MyHuLMnanbHas ycnyra Ha

©e3B803Me3HON OCHOBE

npenocraBnAaeTcsa




npefocTaBnexHve
MYHULMNANbHOW ycnyru

2.10. NepeyeHsb ycnyr, KOTOpblE
ABNAOTCA HEOHBXOAMMbBIMU U
obsasatenbHbIMKU ONS
npegocTaBneHns
MYHUUMNANbHOW YCryru, B TOM
yucrie ceBefieHUsi O JOKYMEHTe
(OokymeHTax), BblgaBaeMom
(BblAaBaeMbIX) opraHM3aunsamu,
y4yacTBYHOLLMMU B
npegocTaBneHnn
MYHUUMNANbHbIX yCryr

MpepocTtaBneHne HeobxoauMbIX U 06A3aTenbHbIX YCnyr
He TpebyeTcs

2.11. MNopspok, pasmep u
OCHOBaHMA B3MaHUs nnatbl 3a
npegocTaBieHne ycnyr,
KOTOpble ABMSAOTCS
HeoOxoaANMbIMU U
obsazarenbHbIMKU ANS
npenocTaBneHus
rocyaapCTBEHHOM YCIyru,
BKNoYast MHopmaLumo o
MeToaMKe pacyeTa pasmepa
Takou nnartbl

MpepoctaBneHve HeobxoaMMbIX M 0BsI3aTENbHLIX YCNyr
He TpebyeTcs

2.12. MakcumarnbHbI CPOK
oXngaHusa B odepenm npu
nogadye 3anpoca o
npegocTaBneHum
MYHUUMNANbHOW YCyru, ycnyru,
npegocTasnseMomn
opraHusaumen, y4acTByoLLEN B
npegocTasneHnn
MYHULMNANbLHOW yCryru, n npu
nonyyeHuu pesynbrata
npefocTaBneHNda Taknux ycnyr

Mogaya 3adBNeHUs Ha MonyyYyeHne MyHUUMNanbHON
ycnyru npu Hanu4mm ovepeau - He bonee 15 MUHyT.

Mpwn nosly4yeHmum pesynbTaTta npegocTaBneHns
MYHULMNANbHON YCNYrM MakCMMarsbHbI CPOK OXWOAHWA B
oyepeaun He JOIMKeH npeBblwaTtb 15 MUHYT

2.13. CpoKk 1 nopsagok

B TeyeHne opgHOro OHA C MOMEHTa NOCTYyrnJ1eHn4




10

perncTpauuu 3anpoca
3aaBuUTeNd O NpeaocTaBneHnmn
MYHUUUNANbHOW yCyru u
ycnyru, npegocrasfisieMomn
opraHusauuen, y4acTByioLLen B
npegocTaBneHnn
MYHULMNAanNbHOW yCcnyru, B TOM
4yucrne B ANEKTPOHHON hopme

3asaBrieHus.
3anpoc, nMOCTyNUBLUMA B 3NIEKTPOHHOM dopme, B
BbIXOQHOW  (Mpas3gHUYHbIN)  OeHb  perncTpupyeTcs  Ha

cnefylownn 3a BbIXOAHbIM (MpasgHUYHbIM) pabouni AeHb

2.14. TpeboBaHus K
NOMELLEHNSM, B KOTOPbIX
npegocTaBnsieTcs
MyHUUMNanbHas ycnyra, K 3any
oXugaHus, mectam Asis
3anosiHEHNS 3anNpoCcoB O
npegocTaBfieHNN
MYHULMNANbHOW YCNyru,
NHOPMALMOHHBLIM CTEHAAM C
obpasuamm nx 3anonHeEHNs n
nepeyHemM JOKYMEHTOB,
HeobOxoanMBbIX AN
npeaocTaBfEHNs KaXKaon
MYHULMNANbHOW YCNyru,
pasMeLLeHNo 1 0POpPMIIEHMIO
BU3yaribHOM, TEKCTOBOW U
MynNbTUMEANNHON MHGOpMaLMm
O Nopsiake nNpeaocTaBneHns
Takomn ycnyru, B TOM Yucre K
obecneveHnto 4OCTYNHOCTU AN
WHBaNMOoB yKa3aHHbIX
0OBbEKTOB B COOTBETCTBUN C
deaepanbHbIM
3aKoHOOAaTeENbCTBOM U
3aKoHOOaTenbCTBOM
Pecnybnuku TaTapctaH o
coumarnbHoOn 3awmTe
WHBaNnaoB

MpenocTaBnexHune MyHMLMNANbHON ycnyrm
ocyLlecTBngaeTcs B 34aHNAX n NOMELLIEHUSX,
obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOW M CUCTEMOW
NoXapoTyLLUEHNHA, HeobBxoanmMom mMebenbio ans
ohOopMMEHNS JOKYMEHTOB, MH(POPMALMOHHBIMN CTEHOAMM.

O6ecneunBaeTcsa 6ecnpenATCTBEHHbIN aoctyn
WHBanNMOoOB K MeCTy MpeaoCcTaBfeHnss MyHUuunanbHom

ycnyrn  (yooOHbIA  BXOA-BbIXO4 B MNOMELLUEHUA U
nepeMeLLeHne B Ux npegenax).
BusyanbHas, TekcToBas " MyIbTUMeannHaa

MHGOPMaLMs O Nopsiake NpefaocTaBreHnst MyHULMNanbHowm
ycnyru pasmellaeTcs B yA0OHbIX AN 3asBUTENEN MecTax, B
TOM 4uCMe C YYETOM OrPaHUYEHHbIX BO3MOXHOCTEMN
WHBanNUaoB
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2.15. lNokasatenn [OCTYMHOCTH

N  KayectBa MyHULMNAnbHOM
ycnyru, B TOM yncne
KONIMYECTBO  B3aMMOOENCTBUN
3aaBuTENa C  JOJMKHOCTHbIMU

nMuaMn nNpyv  NpeocTaBeHnu
MYHUUMMANBHOM YCNyrM U UX

NPOLOMKUTENBHOCTb,
BO3MO>XHOCTb nonyyeHus
nHdopmMauum o) xoge
npegocTaBfieHns
MYHULMNANbHOW YCnyru, B TOM
yucne C MCNONb30BaHNEM
MHGOPMaLNOHHO-
KOMMYHMKALIMOHHbIX
TEXHONOMM, BO3MOXHOCTb NMbOo
HEBO3MOXXHOCTb nonyyeHus
MYHULMNANbHOM ycnyru B
MHOrOOYHKLMOHANbHOM LEeHTpe
npenocTaBneHus
rocygapCTBEHHbIX "

MYHUUMNANbHBIX ycnyr (B TOM
yucrie B MNonHoM obbeme), B
no6om TeppuTopnanbHoMm
nogpasgeneHun opraHa
NCMNOSHUTENBHO
pacnopsaguTensHoOro opraHa
MECTHOrO CaMOyMpaerfeHus, Mo
BblIGOpY 3aaBuTens
(aKkcTeppuTOpmanbHbIn
npUHUMN), nocpencTsom
3anpoca O npegocTaBneHnn
HECKONbKMUX roCyaapCTBEHHbIX U
(M) MyHUUMNAnNbHBIX yCRyr B
MHOroyHKLMOHANbHbIX
LeHTpax npefocTaBneHus

lMokasaTtenamu OOCTYMHOCTU
MYHULMNANbHOW YCNyrn ABNATCA:

pacnonoXeHHOCTb NoMeLlleHns YepemLaHcKkoro B 30He
AOCTYNHOCTM OOLLEeCTBEHHOrO TPaHCMNopTa;

Hanuyne HeobXxoAMMOro KonmuyecTtBa cneunanuctos, a
TaKke MOMELLEeHNn, B KOTOPbIX OCYyLIEeCTBNAETCA npuem
AOKYMEHTOB OT 3asiBUTENEMN;

HanuMume wucyepnbiBaolwen MHgpopmaumm o cnocobax,
nopsigke U cpokax NnpegocTtaBneHns MyHUUMNansHOM yCrnyrm
Ha  MHMOPMALMOHHLIX  CTeHaax, MHJOPMaLMOHHBIX
pecypcax YepemwaHckoro B cetn «AHTepHeT», Ha EguHom
nopTtane rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCIYT;

OoKasaHuMe TMoMoWM WHBaNugam B  NpeogorieHun
GapbepoB, MeLlawWmnx MONy4YeHNo UMW YCryr HapaBHe C
ApYrMmMu nuuamu.

KayectBO npeaocTaBneHnss MyHULMNANbHON YCNyru
XapakTepuasyeTcsa OTCYTCTBUEM:

oyepenen npu  npueme WU
3aaBuUTENsM;

HapyweHUn CPOKOB NpeaocTaBfieHNa MyHULMMNANbHON
ycnyru;

xanob Ha pencteua (6esgenctene) MyHMUMNanbHbIX
cnyxalmx, NnpeaocTaBnsoWmMX MyHULMNANbHYI YCyry;

Xanob Ha HEKOpPPEKTHOe, HEBHUMATENbHOE OTHOLLEHUE
MYHULUMNANbHbIX cnyxatumx, OKa3blBakLLMX
MYHULMNANbHYIO YCIYry, K 3asBUTENSAM.

Mpwn nogaye 3anpoca o] npegocTraBneHnm
MYHMLUMNANbHON YCRyr U NpW NOfyvYeHun pesynbtaTta
MYHULUMNANbHOW yCnyru, npeanonaraeTcss OfHOKpaTHoe
B3anMOJencTeme OOIMKHOCTHOro nuua, npeaocTasnsiowero
MYHULMNASbHYO ycnyry, n 3asBuUTENs.
MpooomkntenbHOCTb  B3aMMOAEWNCTBUA  onpefensieTcy
perrnameHToM.

Mpn npepocTtaBneHUM MyHUUMNANBHOW  yCryru B
MHOrooyHKLMOHANTbHOM LueHTpe npegocTaBneHus
rocyAapCTBEHHbIX MU MyHUUMNanbHbIX ycnyr (ganee - ML)

npegocrtaBlieHUA

Bblja4ye [OOKYMEHTOB
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rocyaapCTBEHHbIX n
MYHMUMNANbHbIX yCnyr,
npeaycMoTPEHHOro cTaTben
15.1 ®epepanbHOro  3akoHa

(koMrneKkcHbIN 3anpoc)

KOHCynbTauuio, npuem n
ocyuwiectBngaeT cneumanuct MoOLL.
NHdopmaums 0 xoae npegoctaBneHns MyHULMNansHOM
ycnyrm moxeT OblTb nonydyeHa 3asiBUTENIEeM Ha caunTe
mfc.tatar.ru , Ha EguHOM nopTane rocyaapCTBEHHbLIX |
MyHUumMnanbHbiX yenyr, B MOLL(http:// www.gosuslugi.ru/).

BblOavy OOKYMEHTOB

2.16. VIHble TpeboBaHusi, B TOM
yucre yunTbiBaroLme
0COBEHHOCTM NpeaoCTaBneHns
MYHUUMNANbHOW yCnyru no
3KCTEppUTOpPUANbHOMY
npuvHUMny (B cny4vae, ecnu
MyHUUMNaneHas ycnyra
npegocTasnsaeTcs no
3KCTEeppUTOpPUaAnNbHOMY
NPUHLMMNY) 1 OCOBEHHOCTU
npegocTaBneHus
MYHULMNANbHOW yCNyru B
3M1eKTPOHHOM bopme

KoHcynbTaumio o0 nopsigke noslydeHust MyHUUMnanbHOW
YCNyrm B ONEKTPOHHOW dOOpMe MOXHO MOonyyYnuTb 4Yepes
NHTepHeT-npnemHyto unn Yyepes Noptan rocyaapcTBeHHbIX
N MyHULMnanbHbIX yenyr Pecnybnuku TaTapcraH.

Mpn nNpepocTtaBneHUN  MyHULMNANbHOM
3MIEKTPOHHOM BMAE 3asiBUTENb Brnpage:

a) nonyuYnTb WHQOPMaUMID O TMopsiake W cpokax
npefoCcTaBNeHns MYHULMNANbHOM YCNYrn, pasMeLleHHYHo
Ha EgmMHoM nopTane unu Ha PernoHanbHOM nopTane;

0) nogatb 3aaBneHne o) npenocTaBneHnn
MYHULUMNANbHOW YCIyrn B oOpMe 3NEeKTPOHHOrO AOKYMEHTa
C ucnonb3oBaHuem «JlnyHoro kabuHeta» PernoHanbHoOro
noprtana nocpeacTBOM 3anofIHEHNSA 3NEKTPOHHOM OOPMBbI
3asABlIEHUS.

Mpn HanpaBneHun [OKYMEHTOB,
npenocTaBneHus MYHULMNANbHOM ycnyru C
ncnonb3oBaHnem «JInyHoro kabuHeTa» PerMoHanbHOro
nopTtana, WUCMNonb3yeTcs YCWUNEeHHas KeanvduumpoBaHHas
3AMEeKTPOHHasa noanucb. 3asiBUTENb BMpaBe MCMNOfb30BaTb
NPOCTY0 SNEKTPOHHYIO noanucb B cnyvasix,
npenyCcMOTPEHHbIX NOCTaHOBMNEHNEM lMpaBuTenbcTBa
Poccuinckon ®enepaumm ot 25.06.2012 Ne 634,

B) NONy4YnTb CBEAEHUS O XOA€E BbIMOSHEHUSA 3asBNEeHUN
O NpeaocTaBfEeHUN MYHUUMNANbHOM YCRyru, NoAaHHbIX B
3ANeKTPOHHON hopMe;

r) OCyWwecTBUTb OUEHKYy KadecTBa npeaocTaBneHns

ycnyrm B

HeobxoanuMbIX Ans

MyHMUMNANbHON  yCryrM  MOCPeAcTBOM  PervoHanbHoro
noprtana;
a) nony4nTb pesynbTat npefocTaBneHus

MYHULMNANbHOW ycnyri B dOpMe 3M1EKTPOHHOIO AOKYMEHTA;
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e) nogatb »kanoby Ha peweHne W  OenCTBue
(6espenctene) OTaena, a Takke ero AOSMKHOCTHbIX L,
MYHMUMNANbHbIX CRyXawux MocpeacTBOM oduumnanbHOro
canTa MyHuUMNanbHOro pawvoHa, PervoHanbHOro noprana,
noprtana deaepanbHoOn rocygapCTBeHHON
WHOPMAaLMOHHOM cUCTEMbI, obecneuymBatollen npouecc
pocynebHoro (BHecyaebHoro) obGxanoBaHus pelueHun u
AencTBumn (6e3penctaus), COBEpPLUEHHbIX npwm
NpeaocTaBNeHNN FOCYQAPCTBEHHbIX W MyHUUMNANbHbIX
ycrnyr opraHamu, npegocTaBnsioWUMM rocyJapCTBEHHbIE U
MyHMUMNANbHbIE  YCNYrKM, WX AOMKHOCTHLIMK - NULAMM,
rocyAapCTBEHHbIMU U MyHULUMNANBHLIMU CRYXXaLMMW.
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3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPaTUBHBLIX Npoueayp,
Tpe6oBaHUA K NOPAAKY MX BbIMOSIHEHUA, B TOM YucClie 0COGEHHOCTU BbINOMHEHUs
aAMMHUCTPATUBHbIX NpoLeAyp B 3NeKTPOHHOMN chopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWCTBUA NPU NpeaocTaBieHnn MyHULMNANIbHON
ycnyru

3.1.1. TllpemocTtaBneHve MyHUUMNANbHOM YCNyrM BKNOYaeT B ceba cneaywoumne
npoueaypsb!:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NpyHATUE U perncTpauuns 3asaBrneHus;

3) dopmMupoBaHMe W HanpasfeHWe MeXBEeLOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByoLLMe B NpeJoCTaBeHUn MyHUUNNANbHOM YCIyru;

4) noaroTtoBKa pesyribTaTa MyHUUMNANbLHOW YCNYru;

5) Bblgava 3asBuTeENIo pesdynbTaTa MyHUUMNanbHON yCnyru.

3.2. OkasaHune KOHCynbTauumn 3asBUTENIO

3.2.1. 3asButenb BnpaeBe obpatutbca B [lanaTy nu4HO, no TenedgoHy u (KMnn)
9NEKTPOHHOW Mo4yTe AN MNOMyYeHUss KOHCYNbTauui O MOpsAKe MNOMYYEHWS MyHMLMNanbHON
yCnyru.

Cneumanuct [ManaTtbl KOHCYNbTUPYeET 3asBUTENd, B TOM 4ucrie No cocTtasy, opme
npegcraBnsaemMon AOKYMeHTauMm 1 apyrmm Bonpocam Ans nonyvyeHns MyHUUMNanbHON YCnyru
n Npyn Heo6XO0OMMOCTM OKa3bliBaeT MOMOLLb B 3arnofHeHMn 6naHka 3asBrneHus.

Mpouenypbl, YycCTaHaBnMBaeMble HaCTOAWMUM MYHKTOM, OCYLLEeCTBASATCA B [OeHb
obpaleHna 3asasuTens.

PesynbTat npoueayp: KOHCynbTauuM nNo  cocTtaBy, opmMe npeacraBnsemomn
AOKYMEHTauun n gpyrum Bonpocam nosyveHust paspeLleHus.

3.3. MNMpuHaTHe n pernctpauus 3aasneHms

3.3.1. 3aaBuTenb NNYHO, Yepe3 AoBEPEHHOE Nn1uo unu Yyepes MOLL, yaaneHHoe paboyee
mecto M®L| nogaeT nucbMeHHOe NMBO B 3NEKTPOHHOM hopMe 3asBfieHME O NpeaocTaBneHnn
MYHUUMNANbHOMW YCRyrm W npeacraBnseT AOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5
HacTosiwero PernamenTa B [Manary.

Mpn noctynneHun 3asiBNeHUs B 3NEKTPOHHOM hopme aormkHocTHoe nuuo Otaena,

OTBETCTBEHHOE 3a NpueM 3asBreHUN:

a) obecneuynBaeT  perncTpaumo  3asiBreHUs B  CUCTEME  3NIEKTPOHHOro
AOKYyMeHTOObopoTa, NpM 3TOM 3asiBfIEHMIO NpPUCBaMBalOTCA cTaTycbl «[1pUHATO BEOOMCTBOM»
nnn «B obpaboTke», 4TO oTpaxaeTca B «JlInyHOM KabuHeTe» PermoHanbHOro noprtana;

6) npoBsepsieT cobniogeHne YCroBUM OEWUCTBUTESNbHOCTU  3NIEKTPOHHOW  MOAMNUCH,
nocpeactesoMm obpalieHns K EguHomMy nopTtany (B crnyyvae, ecnv 3adBuTenemM npeactaBrieHbl
9NEKTPOHHble  00pa3sbl  [JOKYMEHTOB, MNOAMUCaHHbIE  YCUNEHHOW  KBannuumpoBaHHON
SNEKTPOHHOM NOAMUCHIO).

B cnyyae ecnu B pesynbTate NpOBEPKM YCUNEHHOW KBANMPULNPOBAHHOW 3S1IEKTPOHHOM
noanncu He BbISIBNEHO HecobntogeHue ycrioBuin ee OenCTBUTENbHOCTU, OOMMKHOCTHOE NnLo
OTtgena HanpaBnseT 3adBUTENIO yKa3aHHbIM B 3asiBfieHMM crnocobom He nosgHee pabodyero
OHA, cregyrowero 3a gHeM noctynneHus 3aasneHus B OTaen, yBegoMsieHMe O NocTynfeHuu
3asiBMeHNd, cogepxaliee BXOAAWMA PErncTpaumMoHHbI HOMEP 3asiBfeHud, AaTty MonyyYeHus
3asiBfeHNs, nepeyYeHb HaMMeHoBaHUW (pannoB, NPeacTaBfieHHbIX K HEMY AOKYMEHTOB, AdaTty
nonyyeHns pesynbtata MyHULUUNANbHOW YCIyIw.
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B cnyyae ecnu B pesynbTaTe NpoBEPKN YCUNEHHOW KBanMPULUMPOBAHHOW 3MEKTPOHHON
NOAMUCK BbISABNEHO HecobniogeHve YycrnoBun ee AOeWCTBUTENbHOCTW, [AOMMKHOCTHOE nuLo
OTtpena:

npuHUMaeT pelweHne o6 oTkase B npueme OOKYMEHTOB, MOCTYNUBLUMX B SNEKTPOHHOM

opwme;

HanpasnseT 3asBUTEN0 YBEAOMIIEHNE O MPUHATOM pPELLUEHUN B ANEKTPOHHOW hopme C
ykasaHueM nyHktoB ctatb 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6
9NEKTPOHHOW MOAMUCU», KOTOpble MOCAYXWUIW OCHOBaHWEM [Ans ero npuHATUSA. Takoe
yBeOMSIEHNE MNOAMNUCHIBAETCA YCUIEHHON KBanMUUMPOBaHHON SMEKTPOHHOW MNOAMUCHIO
AOIMKHOCTHOro nuua OTtaena, perncTtpupyeTcs B CUCTeMe 3NEeKTPOHHOIo JOKYyMeHToobopoTa u
HanpaenseTcss cnocobamu, ykasaHHbIMW B nyHkTe 9 [MpaBuMn MCNOMb30BaHMA YCUITEHHOM
KBanMUUMpOBaHHOM  3NEKTPOHHOM  nognucu  npu  obpaweHun  3a  nofydYeHuem
roCyAapCTBEHHbIX MU MyHUUMNANbHbBIX YCNYr, YTBEPXKAEHHbIX NOCTaHoBNeHeM [paButenscrea
Poccunckon ®egepaumm ot 25.08.2012 Ne 852.

3.3.2.Cneumnanuct lNManatbl, BeayLwmm npmem 3asBrieHuUin, ocyLLleCTBNSAET:

yCTaHOBMEHWE NINYHOCTUN 3aABUTENS;

NpOBEpPKY NOSTHOMOYUI 3aaBuTENS (B CnyyYae eNCTBUSA MO AOBEPEHHOCTN);

NPOBEPKY HanuMyuusa OOKYMEHTOB, NPeayCMOTPEHHbIX MyHKTOM 2.5 HacTtosuwero
PernameHTa;

NpPOBEpPKY COOTBETCTBMA MpeACTaBfeHHbIX OKYMEHTOB YCTaHOBMEHHbIM TpeboBaHMsM
(Hagnexauwlee odopMneHne KonuMnh [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
MPUMNUCOK, 3a4EPKHYTbIX CITOB N MHbIX HE OFOBOPEHHbIX NCMPaBEHUNA).

B cny4ae otcytcTBMS 3amMevaHun cneumanucT NanaTbl ocyLecTBNAeT:

nNprveM n perncTpaumio 3asaBneHns B cneynanbHOM XypHane;

BpyYeHME 3asBUTENO KOMUM ONMUCK MpPeAcTaBneHHbIX AOKYMEHTOB C OTMETKOW O AaTte
npueMa [OOKYMEHTOB, MPUCBOEHHOM BXOASWEM HOMepe, faTe WM BPEMEHU WUCMOSHEHUA
MYHULIMNANbHON YCNYru;

HanpasfieHne 3asiBfieHNsa Ha paccMoTpeHne pykosoauTento Manathbl.

B cnyyae Hanumumna ocHOBaHUM ANgA OTKasa B Npueme AOKYMEHTOB, cneuuwanuct lNanatsl,
BEOyWMA MNpuemM [OKYMEHTOB, YBeAOMNSAET 3asBUTENS O Hanuyuuu npensTtcTBUA  Ans
pernctpauumn 3asiBfieHns u BO3BpallaeT eMy [OOKYMEHTbl C MUCbMEHHbIM OObSCHEHMEM
coaepXXaHns BbISIBfIEHHbIX OCHOBaHUW ANs oTKasa B NpuemMe AOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAIOTCS:

nprvem 3asBneHns U JOKYMEHTOB B Te4eHne 15 MUHYT;

perncTpauus 3asBrneHns B Te4eHne O4HOro AHA C MOMEHTA NOCTYNNEHNA 3asiBIeHUs.

PesynbTat npoueayp: NPpUHATOE U 3aperncTpupoBaHHOE 3adBrieHne, HanpaBneHHoe Ha
paccMmoTpeHne pykosoguTento [Nanatbl unv Bo3BpaLleHHble 3asiBUTENIO JOKYMEHTbI.

3.3.3. PykoBogutenb lManaTbl paccmaTpuBaeT 3asBneHue, onpegensieT UCNOoNHUTenNs m
HanpaenseT eMy 3asiBfieHue.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOALWMM MYyHKTOM, OCYLLECTBMSETCA B TeyeHue
OLHOro OHSA C MOMEHTa perucTpaunm 3asiBrieHus.

PesynbTat npoueaypsbl: HAanpasfieHHOE UCMOSTHUTENIO 3asiBfieHMe.

3.4. q)OpMI/IpOBaHI/Ie M HarnpasrieHne mMexsBegoMCTBEeHHbIX 3anpoCcoB B OpraHbl,
y4qyacTByloLwine B npeaocraBrieHUn MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

3.4.1. Cneunanuct lManaTtbl HanpaBNAeT B 3MEKTPOHHOW (hopMe NOCpeacTBOM CUCTEMBI
MeXBEJOMCTBEHHOMO 3f1IEKTPOHHOIO B3auMOAENCTBMS 3anpoc O NpeaoCTaBEHUN:

1) Bbinuckn 13 4OMOBOM KHUMK (B Cnyyae, ecrnv JOKYMEHT BblAaeTCs opraHamMmum MeCTHOro
camoynpasneHus);

2) Boinucka w3 EpuHoOro rocygapCTBeHHOro peectpa HeABMXUMOCTN O Mpasax
OTAENbLHOro NMua Ha nmerLmecs (MmeBLInecs) y Hero 06beKTbl HEABMXKUMOIO MMYLLIECTBA;
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3) Boinucka n3 EguHOro rocyaapcTtBEHHOrO peectpa HeaBMKMMOCTM 06 OCHOBHbIX
XapaKTepUCTMKax 1 3apermcTpmpoBaHHbIX NpaBax Ha 0O bEKT HEOABMKUMOCTM.

Mpouenypbl, ycTaHaBnMBaEeMble HACTOSLMM MYHKTOM, OCYLLECTBASIOTCA B Te4veHue
ofHOro pabo4yero AHA C MOMEHTa NOCTYNMEHUS 3asBNEHNST O NPeAOCTaBNEHNN MyHULMNANbHON
ycnyru.

PesynbTtat npoueaypbl: HanpaBneHHbIN 3anpockl.

3.4.2. CneumanucTbl NOCTaBLLMKOB [AaHHbIX Ha OCHOBaHWWM 3anpoca, NOCTYMNMBLLErO
yepe3 CUCTEMY MEXBELOMCTBEHHOIO SfIEKTPOHHOIMO B3aMMOLEWCTBUSA, NpPeaocTaBnsoT
3anpalumMBaemMble JOKYMEHTbI (MHbopMaumMo) Mnu HanpaenswT yBegoMSieHMst 06 OTCyTCTBUM
AOKYMeHTa 1 (Unum) uHopmaumm, HeobxoanMbIX ANA NPeaoCcTaBeHNs MyHULMNANbHOW yCnyrm
(nanee — yBegomneHue o6 oTkase).

Mpoueaypbl, ycTaHaBNMBaeMble HACTOAWMM  MOAMNYHKTOM, OCYLLECTBNAKTCA B
cnefytoLimne Cpoku:

no QOKyMeHTaMm (CBegeHusaM), HanpaBnsembiM cneumanuctamm PocpeecTtpa, He 6onee
Tpex paboumnx gHen;

No oOcCTalNbHbIM MOCTaBWMKaAM - B TevyeHWe nNATU [OHen CO AHSA  NOCTYnNeHus
MEXBEOOMCTBEHHOIO 3arnpoca B OpraH WnvM opraHu3auuio, npefocTaBnslowme OOKYMEHT U
MHOPMaLUIO, €CIIN UHbIE CPOKM NOArOTOBKM U HamnpaBfeHUs OTBETa Ha MEXBEOOMCTBEHHbIN
3anpoc He ycTaHOBMEHbl doeaeparnbHbIMM 3akOHaMK, MNpaBoOBbIMKU akTamu [lpaButenbcTBa
Poccuinckon ®depgepaumm 1M MNPpUHATBIMWA B COOTBETCTBUM C  (pedepanbHbiMM  3aKOHaMW
HOpMaTMBHbBIMKU NPaBoBbIMK akTaMmu Pecnybnukn TatapcTaH.

Pesynbtat npoueayp: [OOKymMeHTbl (cBefeHusi) nmbo yBegomrieHne o6 oOTkase,
HanpasneHHble B [Nanary.

3.5. MNMogrotoBka pesynbTata MyHULMNATLHON YCIyrU

3.5.1. Cneumnanuct lNanaTbl HA OCHOBaHUM NOCTYMUBLUNX CBEAEHUN:

noaroTaBnMBaeT MNPOEKT pPacnopsKeHUss No OPOPMMAEHUIO OOKYMEHTOB WKW MPOEKT
nncema o6 oTkase B 0hOpMIIEHMM AOKYMEHTOB C yKa3aHWeM NpUYMH 0TKasa;

odopmMIisieT pacnopsXXeHue (B criydae NpUHATUSA peLleHns 0 0POpPMIIEHUM LJOKYMEHTOB)
NN NPoekT nucbma 06 oTkase B 0POPMIEHUM OOKYMEHTOB (B Crnydae NpUHATUSA pelueHust 06
oTKase B 0pOpPMSIEHNN AOKYMEHTOB);

OCyLLeCTBNAEeT B YCTAHOBMEHHOM MOpsSAKe npouedypbl COrnacoBaHuWs MNpoekTa
NoAroTOBMEHHOrO JOKYMEHTA;

HanpasnseT NPOEKT PacnopsPKeHUs C NPUNOXeHNeM 0POPMIIEHHOrO pacnopsXKeHNa Unu
nNpoekT nucbma 06 oOTkasze B oOdopMeneHun [OOKYMEHTOB Ha MOANUChL PYKOBOAUTENO
Wcnonkoma (nuuy, MM ynonNHOMOYEHHOMY).

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOSILUM MYHKTOM, OCYLLEeCTBNATCA B [EHb
NOCTYNSIEHNA OTBETOB Ha 3anpochl.

PesynbTat npouenyp: NpoekTbl, HanpaBneHHble Ha nognuck pykosoauTento Mcnonkoma
(nMnuy, M yNnonHOMOYEHHOMY).

3.5.2. PykoBogutenb Kcnonkoma (nNuuo, MM YNONHOMOYEHHOE) YyTBEpXAaeT MNpoekT
pacnopsKeHnsa, MOAMUCbIBAaeT pacrnopshkeHve u 3aBepseT ero neyatbto Mcnonkoma wnm
yTBepXAaeT npuka3 ob oTkase B 0popMIiEHMM JOKYMEHTOB U NognucbiBaeT NMCbMO 06 oTkase
B OhopmIieHUn AOKYMeEHTOB. lNMoanucaHHble AOKYMEHTbl HanpasnsTes cneunanucty Otaena
Mpouenypa, ycTtaHaBnMBaemasi HaCTOSALWMM MYHKTOM, OCYLLECTBNSETCA B A€Hb NOCTYNfeHnUs
NPOEKTOB Ha yTBepXJeHune.

Pesynbtat npoueaypbl: YTBEPXKOEHHbIA MPOEKT pacrnopshkeHns W noanucaHHoe
pacnopsKeHne wunu YyTBEepXAEeHHOe M MoanuMcaHHoe nucbMo 06 oTkase B 0OdopMIieHun
AOKYMEHTOB.

3.5.3. Cneumanuct OTgena perucTpupyeT pacnopsXeHne nnm nncbmo ob oTkase.

n3BellaeT 3aaBuTENs (ero npeactaBuTensl) C UCNONb3oBaHWEM crnocoba CBsA3M,
YKa3aHHOro B 3asiBfieHWu, O pesynbTaTte NpeaocTaBNeHns MyHUUMNansHOM ycnyru, coobwaer
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AaTy 1 Bpems Bblgady 0hOpPMITEHHOIO PacrnopsbkeHUs unm nucbMa o6 oTkase B 0OpMIeHUn
[OKYMEHTOB.

Mpoueaypbl, yCTaHaBNMMBaeMble HACTOSLMM MYHKTOM, OCYLUECTBMSATCA B [eHb
nognucaHus AOKyMEHTOB pykoBoautenem Vcnonkoma.

PesynbTtaT npoueayp: u3BelleHMe 3asBuTens (ero npeactaBuTensl) O pesyrnbTaTte
npenocTaBneHns MyHUUMNanbHOM yCryru.

3.6. Bbigaya 3asBuTento pesynbTata MyHULMNAanbHON yCryru.

3.6.1. Cneumnanuct OTgena Ha OCHOBaHUM pacrnopsKeHUs roTOBUT OOroBOp nepegadn
XXWUIIOro nomeLleHnsi B CO6CTBEHHOCTL 3asABUTENIO (ganee — 4Ooroeop).

Pernctpupyet 4OroBop B XXypHane permctpauumn gorosop.

BblgaeT 3asBuTento oroBop, NoOANMCcaHHbIN pykosoanTenem cnonkoma.

Mpn BbLIGOpe 3asBuTenss cnocoba nonyyeHns pesynbTata B 3NEKTPOHHOM BuAe
HanpaBnseT 3asBUTEN0 pe3ynbTaT MyHUUMNanbHOW Yycnyrm B dOpMe  3NEKTPOHHOro
AOKYMeEHTA.

Mpoueaypbl, ycTaHaBnMBaeEMble HACTOSLMM MYHKTOM, OCYLLUECTBMSKTCA B TeYeHue
ABYX HEN C MOMEHTA BblAayun 3asBUTENO0 NOCTAHOBMEHME.

PesynbTaTt npoueayp: 4OroBOp BblAaHHbLIA 3a89BUTENIO.

3.7. icnpaBneHne TeXHUYeCcKnx onbok.

3.7.1. B cny4yae obHapyXeHUa TexXHUYEeCKOM OWMOKM B [OKYMEHTe, ABndAloLeMcs
pesynbTaTtoM MyHULMNAaneHON ycnyru, 3asasutens npegcrasnseT B OTgen:

3asBrneHne 06 ncnpaeneHnn TexHn4eckom owmnbkn (npunoxexHmne Nel);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO Kak pesyrnbTaT MyHULMNAnbHON YCIyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, WMeELMe puandeckyto Ccuny, CBUOETENbCTBYHOLUME O HanNUuum
TEXHUYECKOWN OLLINOKM.

3asBneHne o6 wucnpaBneHMn TEXHUYECKOM OWNOKM B CBEOEHUSAX, yKasaHHbIX B
OOKYMEHTe, SABMSWEeMCa pe3ynbTaToM MyHULMNanbHOW ycnyri, nogaeTcs 3asaBuTenem
(YynosTHOMOYEHHbIM NpeacTaBUTENEM) NUYHO, NTMOO0 NOYTOBLIM OTNPABEHNEM (B TOM YMCre C
NCNONb30BaHMEM 3MEKTPOHHOW MOYThI), NMMBO Yepe3 eauHbIN nopTan rocygapCTBEHHbIX U
MYHAUMMANbHBLIX  YCNYr WM MHOTO(PYHKUMOHAmNbHbIA ~ LEHTP  NpefocTaBfeHnd
rocyAapCTBEHHbIX U MyHUUUNANbHbIX YCYT.

3.7.2. Cneumannct, OTBETCTBEHHbIN 3a MPUEM [OOKYMEHTOB, OCYLLECTBMSET Npuem
3aaBneHna o6 wucnpaBneHWMM TexXHUYECKOW OWKnbKW, perncTtpupyet 3asBreHue C
NPUNOXEHHbIMN JOKYMEeHTaMu 1 nepegaet ux B Otaen.

Mpouenypa, ycTaHaBnNMBaemasl HaCTOSILLMM MYHKTOM, OCYLLECTBMSIETCA B TevyeHue
OLHOro HSA C MOMEHTa PEerucTpaunm 3asiBrieHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asdBreHne, HanpaBreHHoe
Ha paccMmoTpenune cneunanucty Otgena.

3.7.3. Cneuuwanuct Otgena paccmatpvBaeT [OOKYMEHTbl M B UeNax BHeCeHuUs
ncnpasneHnin B JOKYMEHT, ABMSOWMIACA pe3ynbTaToM YCryru, OCyLecTBRAseT npoueaypbl,
npeaycMoTpeHHble nyHKTOM 3.5 Hactoswero PernameHTa, W BbldaeT MWCMNpPaBEeHHbIN
AOKYMEHT 3asBuUTento (YNnonHOMOYEHHOMY NpeacTaBUTENIO) NIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynofIHOMOYEHHOro npeacTtaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHW4yeckass owwnbka, unM HanpaeBnsieT B agpec 3asABuTEnNst MNOYTOBbLIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHUs
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AOKyMeHTa npu npegoctasneHn B OTAen opurnHana LOKYMeHTa, B KOTOPOM COAEPKUTCH
TexHu4yeckas owmbka.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSILLMM MYHKTOM, OCYLLECTBISIETCA B Te4yeHue
Tpex AHen nocrne OoBHapyXeHUsi TEXHMYECKOW OWKUBKM Wnu nonyyeHus ot nboro
3aMHTEPECOBAHHOIO NMLa 3asBfieHnst O AONYyLEeHHOW owmnbke.

PesynbTat npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTENI0 JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlIieHNEM MyHULMNANBHOMW YCIyru

4.1. KOHTpOrb 3a MOSIHOTOM M KadeCTBOM MNpefoCTaBfeHuUss MyHUUMNanbHOW YCryru
BKMNto4YaeT B cebda BbIIBNEHME W yCTPaHEHWE HapyLleHUn npasB 3asiBUTENEN, NpoBeaeHue
NpPoBEPOK cobnoaeHus npouenyp nNpeaocTaBneHUss MyHUUMNAnbHOW YCIyrn, MOArOTOBKY
peweHnn Ha pgencteua  (6e3genctBuMe)  OOSMKHOCTHBLIX — NUL  OpraHa  MECTHOro
camoyrnpasneHus.

dopmamMn KOHTpONs 3a cobnogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
SABMAKOTCA:

1) npoBepka W corfacoBaHne MPOEKTOB [JOKYMEHTOB MO nNpefoCTaBeHUto
MYHUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE MNPOEKTOB;

2) NpoBOAMMbIE MPOBEPKM BEAEHNSA 0ENONPON3BOACTBA;

3) NpoBeAeHME KOHTPOJSIbHbLIX MNPOBEPOK COONAeHNa npouenyp npenocTtaBneHus
MYHULMNANbHOW YCRyrn.

KOHTpoOnbHbIE NPOBEPKM MOryT ObiTb MaHOBbIMM (OCYLLECTBASATLCS Ha OCHOBaHWUU
noslyrogoBbIX WM rOA4OBbLIX Mf1aHOB paboTbl OpraHa MEeCTHOro camMoynpasfieHusl) W
BHennaHoBbiMK. [lpn npoBedeHWM nNPOBEPOK MOryT paccMaTpuBaTbCsl BCE BOMPOCHI,
CBsi3aHHble C NpeaoCcTaBfieHNEM MyHUUMNANbLHOW yCryrn (KOMMSIEKCHbIE NPOBEPKN), NN MO
KOHKpeTHOMY obpalleHunto 3asaBuUTens.

B uensix Tekyllero KOHTPONSA MCNONb3YTCA CBEAEHMS, UMEIOLLNECS B 3IIEKTPOHHOM
0ase pgaHHbIX, cnyxebHass KOppecrnoHAEHUusi, yCTHass W NUCbMEHHas WHGOopMauus
CneunanncToB, OCYLLECTBNSAIOWMNX BbINOMIHEHME AOMWHUCTPATUBHBLIX MNPOLEAYP, KYpHasbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB 1 ApYyrne CBEAEHUS.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM OeCTBUW Mpu npenocTaBneHuu
MYHUUMNANbHOM YCNyrM U NPUHATUX pelleHun pykosoauTento [ManaTtbl npeactaBnsoTCs
crnpaBku O pe3ynbTaTax NpeaocTaBneHns MyHUUUNanbHOW yCryri.

O cny4yasix 1 npuvyMHax HapylleHuUsi CPOKOB, MOCMefoBaTeNlbHOCTU U COoOepXaHus
aAMWUHUCTPATUBHBIX MNpoueayp cheunanucTbl HEMEOSIEHHO MHMOPMUPYIOT PYKOBOAUTENS
opraHa, nNpeaoCTaBAKLWEro MyHUUUNANbHYO YChyry, a Takke npeanpuHUMaloT CPOYHbIe
Mepbl MO YCTPaHEHMIO HAPYLUEHWU

4.2. Tekywmin KOHTpONb 3a cobnogeHMem nocnenoBaTenbHOCTU  OEVCTBUN,
onpefeneHHbIX agMUHUCTPaTMBHBIMK MNpoueaypamMu no npeaocTaBieHnto MyHULUNanbHOW
yCryru, OCyLeCTBNsSeTCs 3amectutenem pykooautensa [lanatbl MO UHGPACTPYKTYPHOMY
pa3BUTUIO, OTBETCTBEHHbBIM 3@ opraHu3aumio paboTbl NO NPeaoCTaBEHNI0 MyHULMMNANbHON
ycrnyru, a Takke cneyuanuctamm otgena MHpPacTpyKTypHOro passuTys.

4.3.lepeyeHb  OOMKHOCTHbLIX  NULU,  OCYLIECTBASIOWNX  TEKYLWMUN  KOHTPOIb,
yCTaHaBMMBAETCHA MOSIOXKEHUSAMN O CTPYKTYPHbIX MOApasdeneHnsXx opraHa MeCTHOro
camMmoynpaBneHns N JOMKHOCTHbIMU perfameHTamm.
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Mo pesynbTaTam NpoBeAEHHbIX MPOBEPOK B Clyyae BbIIBNEHWUS HapyLUEHWA npas
3aaBUTENENn BWHOBHbIE nNWUA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBOM Poccunckon denepaumn.

4.4. PykoBoguTerib opraHa MeCTHOro camoyrnpasfeHuUsi HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTPEHNE ObpaLLeHWIn 3aaBUTENEN.

PykoBoguTenb (3amectutenb pykOBOAWUTENSs!) CTPYKTYPHOro nogpasgeneHuss opraHa
MECTHOro CamoyrnpaBfeHuss HeceT OTBETCTBEHHOCTb 3a HecBOeBpeMeHHoe u (1nwu)
HeHagnexallee BbINOMHEHNe aAMWHUCTPaTUBHbLIX OENCTBUW, YKa3aHHbIX B pasgene 3
HacTosiwero PernameHTa.

[OMKHOCTHbIE MW@ U MHble MyHUUMNAanbHble cryXalne 3a pelleHus u OencTsug
(6espencTaume), npuHUMaemble  (OCyllecTBRAsieMble) B Xo4e  NpeaocTaBreHus
MYHUUMMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NOpsaKe.

4.5. KoHTporb 3a npegocTaBneHnemM MyHUUUNAanNbHOW YCIyrn CO CTOPOHbI rpaxaaH, nx
ob6beanHEeHN 1N opraHunsaLunin, OCYyLLEeCTBNSETCH MOCPEeACTBOM OTKPbITOCTM AeSATerlbHOCTU
opraHa MeCTHOroO camoynpaBfeHus npu NpPeaocTaBAeHUn  MYHUUUNANbHOW  YCryru,
NOMy4YeHNs MOSTHOW, akTyanbHOW M OOCTOBEPHOW WH(popMaLmMn O nopsake npegocTaBrneHus
MYHULMMANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmoTpeHunsa obpalleHunin (xanob) B
npoLecce NpegocTaBneHns MyHUUMNanbHOW YCnyru.

5. AocynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U ecTBUN
(6be3pencTBUSA) opraHa, npeaoCcTaBnAOLWEro MyHMLMUNanbHYO yCnyry,
MHOroyHKLMOHANbLHOro LieHTpa npeaocTaBneHns rocyaapCcTBeHHbIX U
MYHMLMNaNbHbIX YCIyr, OpraHM3aummn, ykasaHHbIX B 4acti 1.1 ctatbn 16
®PepepanbHOro 3akoHa ot 27.07.2010 Ne210-P3, a Takke UX AOIMKHOCTHbIX NUL,
MYHMLMNaNbHbIX CNyXalwmx, paboTHUKOB

5.1. Monyyatenn MyHUUMNANbHOW YCNyrM WMEKT npaBo Ha obXxanoBaHue B
aocynebHom nopsigke gencteBun (besgenctens) coTpyaHukoB [lanatbl, ydacTBylWMX B
npegocTaBneHnn MyHuumnanbHon ycnyrn, B [lanaty wnn B CoOBET MyHMUMMANbHOMO
obpa3oBaHus.

PeweHusa n gencreusa (6esgenctems) MOL, pabotHnka MdL| obxanytoTcs B nopsigke,
YyCTaHOBMEHHOM 3aKOHOAATENbCTBOM.

3asBuTensb MoXeT 0bpaTUTLCSA € XKanobou, B TOM YUCIe B CreayoWmnx crnyvasx:

1) HapylweHune cpoka permcTpauumn 3anpoca O NpeaocTaBfieHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa N 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHns MyHMuMnanbHon ycnyru. B ykazaHHoOM crny4dae
pgocynebHoe  (BHecyoebHoe) oOxanoBaHue  3adBUTENEM  peleHun U OencTBui
(6e3pencTBnsa) MHOrOQYHKUMOHANbLHOIMO LEHTpa, paboTHMKA MHOroyHKLMOHAaNbHOro
LeHTpa BO3MOXHO B Cllyyae, eCcrfin Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHnus u encTens
(6espencTtBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0  NpeaoCcTaBeHuIo
COOTBETCTBYHOLUNX FOCYLAPCTBEHHbIX WM MYHUUMNAnNbHbLIX YCAyr B MNOMHOM obbeme B
nopsigke, onpegeneHHomM vacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa ot 27 uionsa 2010 r. N
210-03;

3) TpeboBaHue y 3asBUTENs OOKYMEHTOB WM MHGOPMauMM NMbo OCyLLeCTBNEHMUS
OENCTBUA, nNpeacTaBfieHMe WM - OCYLIECTBIEHME  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, NpeaoCTaBfieHMe KOTOpbIX NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMW NPaBOBLIMU
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aktamn  Pecnybnukun  TaTtapctaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnUs MyHUUMNANbHOW yCNyru, y 3asBuTens;

5) oTkas B npegocTaBfneHUM MyHULMNANbHOW YCMyrn, ecrivi OCHOBaHUS OTKasa He
npegycMoTpeHbl hegepanbHbIMU 3aKOHAMU U NMPUHATBIMU B COOTBETCTBUN C HUMU MHBIMU
HOpMaTUBHbIMA NpaBoBbIMM akTamn Poccunckon ®Pegepauun, 3akoHamMu U UHBIMU
HOpMaTUBHbBIMW NPaBOBbIMK akTaMu Pecnybnunkn TatapctaH, MyHMUMNanbHbIMU MPaBOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyoebHoe) obGxanoBaHue 3asiBUTENEM
peweHnn wn penctsuni (6esgenctensi) MHOMOMPYHKUMOHANbHOTO LUeHTpa, paboTHuKa
MHOTMO(YHKLMOHANbHOro LeHTpa BO3MOXHO B cryvae, eCnn Ha MHOrogyHKLUMOHarbHbIN
LEeHTp, pelieHns n aenctena (6es3aenctemne) KOToporo oboxanyTcs, BO3NnoXxeHa yHKUUSA no
npegocTaBneHnio COOTBETCTBYHOLNX MYHMUMNAMNbHLIX YCryr B NOSIHOM obbeme B nopsiake,
onpeaeneHHoM vactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa ot 27 uions 2010 r. N 210-93;

6) 3aTpeboBaHue c 3aaBUTENA NpU NpefoCcTaBNeHn MyHULMNANbHOW yCnyrn nnatbl,
He npegyCMOTPEHHOW HOpMaTMBHLIMW MpaBoBbiMKM aktamu Poccuiickon ®depepaunn
HOpMaTUBHbLIMW NPaBOBbLIMU akTamMu Pecnybnuku TatapctaH, MyHMUMNANbHBIMX NPaBoOBbIMU
aKkTamu;

7) oTKa3 opraHa, NpPeaoCTaBfSAOWEro MyHUUMNANbHYO yCnyry, AOS/MKHOCTHOrO nvua
opraHa, nNpegocTaBnAlLWEro MyHUUMMAnNbHYH YCyry, MHOroyHKLUNOHANbHOro LEHTpa,
paboTHMKA MHOrOYHKLUNOHANBHOrO UEeHTpa, OpraHu3auun, npeayCMOTPEHHbIX 4YacTbio 1
ctatbn 16 ®PepepanbHoro 3akoHa N 210-®3, wunm umx pabOTHMKOB B UCOpaBREeHUU
AOMYyLWEHHbIX VMW onevyaTtok U oWwnboK B BblAaHHbIX B pes3ynbrarte MNpeaocTaBreHus
MYHUUMNANbHOMW YCRyrM [[OKYMeHTax nubo HapylleHWe YCTaHOBMEHHOro CpoKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn genuctBuin  (6e3gencTBusi)  MHOrOYHKUMOHANbHOrO LeHTpa, paboTHuka
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, e€Cnu Ha MHOrogyHKLUMOHarbHbIV
LEHTP, pewweHna n gencteuns (besgencrane) KoToporo o6xxanyoTcs, BO3NoXxeHa PyHKUMS Mo
npegocTaBfeHNIo COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpegeneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa N 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn [[OKYMEHTOB MO  pesynbTaTam
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

9) npuocTaHoBneHWEe MpeaoCTaBneHUss MyHUUMNAnNbHOW YCryri, ecrnv OCHOBaHWUSA
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl defepanbHbiMU  3aKOHAMU U MPUHATBIMU B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHLIMU NPaBoBbIMU akTamu Poccuiickon ®enepauun,
3aKOHaMM M WHbIMM  HOPMaTMBHbIMW MpaBoBbIMM akTamu Pecnybnukun TaTtapcTaH,
MYHUUMNaNbHEIMU NPaBoOBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelleHun U gencTBuin (6e3aencTBusi) MHOrOQYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(PYHKLUMOHANBbHOMO LEeHTpa BO3MOXHO B Crydae, ecnv Ha
MHOTrOYHKLMOHArNbHbLIN LIEHTP, peweHnsa n gencteuns (besgencrane) KOToporo obxanyrcs,
BO3MOXeHa YHKUMA N0 NPeaoCTaBfiEHUIO COOTBETCTBYIOLMX MYHUUMNANbHbIX YCRyr B
nosiHom obbeme B nopsaake, onpedenieHHoM yactbto 1.3 ctatbn 16 PegepansHoro 3akoHa N
210-93;

10) TpeboBaHve Yy 3aaABUTENs NpU NPeaoCTaBfEeHUN MYHULMNANbHOM  YCryru
OOKYMEHTOB WnuM  WMHopmauun, OTCyTCTBME M (MNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHavarbHOM OTKase B MpuMemMe [LOKYMEHTOB, HeobxooumbiX Ans
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAnNsHOW ycnyru,
3a UCKITIOYEHMEM ClyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaTten 7 depepanbHOro
3akoHa N 210-9#3. B ykasaHHOM cnydae pJocygebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM peleHnn u pgenctsun  (6e30enctBusi) MHOMOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLUMOHAnNbHbLIN LIEHTP, pelleHnsa n gencteus (besgencramne) KOToporo obxanyTtcs,
BO3NOXeHa (YHKUMSA MO MpeaoCTaBreHnto COOTBETCTBYIOLWNX MYHUUMNAIbHBLIX YCNyr B
nosiHom obbeme B nopsaake, onpeaeneHHoMm yactbto 1.3 ctatbn 16 ®egepansHoro 3akoHa N
210-03».
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5.2. )Kanoba Ha pelweHna n gencteua (6es3gencrtame) opraHa, NpeaocTaBnsAoLLEro
MYHUUMNANbHY YCnyry, AOSMKHOCTHOIO nvua opraHa, npeocTaBnsalowero MyHumnnanbHyo
ycnyry, MyHUUMNAnNbHOrO  Cnyxawlero, pykoBoAMTENs oOpraHa, npefocTaBnsowero
MYHULUMNANbHYKO yCnyry, nogaeTca B NUCbMEHHOW cdopMme Ha OymakHOM HocuTene unu B
3EeKTPOHHOM hopMme.

YKano6a moxeT ObITb HanpasrneHa no nouyte, 4vepe3 MOL, c ucnonb3oBaHMeEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT", oduumanbHoro canta
Bbicokoropckoro myHuuunaneHoro pawnoHa (http://vysokaya-gora.tatarstan.ru), [NopTtana
rocydapCTBEHHbIX W MyHuuMnanbHbIX ycnyr Pecnybnukn TatapctaH, EguHoro noptana
roCyAapCTBEHHbIX U MyHULUMNANbHbIX YCNyr (PYHKUURA), a Takke MOXeT OblTb NpUHATa npu
nnyHoMm npueme 3assutens. Xanoba Ha peweHns u pgencteua (6esgencteme) MOL,
paboTHnka M®L] moxeT OblTb HanpasneHa No NoyTe, C UCNOSIb30BaHMEM MHGAOPMALMOHHO-
TenekoMMyHuKaumMoHHon cetn  "UHTepHeT", odmuymnaneHoro canta MOL, [Moptana
rocyaapCTBEHHbIX U MyHuMuMnanbHbiX ycnyr Pecnybnukn TatapctaH, EguHoro noprtana
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCNyr (PYHKUURA), a Takke MoXeT OblTb npuHATa npu
nMYHoOM Npueme 3aasutens. XKanoba Ha peleHnsa n genctena (6es3gencTeme) opraHmsaumnn,
npeayCcMOTPEHHbIX YacTbio "r" ctatbn 16 ®PepepanbHoro 3akoHa N 210-03, a Takke ux
paboOTHMKOB MOXeT ObITb HarnpasfneHa no no4yte, C WUCMNonb3oBaHMEM WHAOPMALNOHHO-
TenekoMMyHUKaunoHHon cetn "WHTepHeT", odmumanbHbiX CaWTOB 3TUX OpraHu3auuu,
[MopTana rocygapCTBEHHbIX M MyHuUMnanbHbIX ycnyr Pecnybnuku TatapctaH, EguHoro
noptana rocygapCTBEHHbIX W MyHMUMNanbHbIX YCnyr (OyHKUMIA), a Takke MoxXeT OblTb
NPUHSTa NPU JIMYHOM NpUeMe 3aaBUTENS.

5.3. XKanoba, noctynuBlaa B opraH, NpefoCTaBnsioWUn MyHULMNANbHYIO YCIyry,
nnBo BbIWECTOAWNA opraH (NpU ero Hanuuuu), MNOANEXUT PaCCMOTPEHUID B TeyeHue
naTtHaguatv paboumx OHen CO OHA ee peructpauuun, a B clnyyae obxanoBaHUs OTKasa
opraHa, NpeaoCcTaBnsloWero MyHMUMnanbHy ycnyry, B npuemMe OOKYMEHTOB Yy 3asBUTENS
nmbo B ucnpasneHun [JONyLWEHHbIX oneyaTok U ownbok mnu B crydae obxanoBaHus
HapyLleHWs1 YCTaHOBITIEHHOIO CpoKa TakuUX UCMpaBIiEHUN - B TedeHue NATn pabounx gHen co
[OHS ee permcrpaumm.

5.4. XXanoba gomkHa cogepxaTtb CreayroLyo HopMauuio:

1) HaumMeHOBaHWe oOpraHa, nNPeaoCTaBMSAOWEro  MyHUUMNANbHYK  YChyry,
AOSDKHOCTHOMO  nuua  opraHa, NpefocTaBndalowWero  MyHUUMnanbHy — ycnyry, nunbo
rocya4apCTBEHHOMo WNU MyHUUMNanbHOro cnyxawero, MOL|, ero pykosogutens un (unu)
paboTHWKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTblo 1.1 ctaten 16 PegepanbHOro 3akoHa
N 210-®3, ux pykoBogutenem m (mnu) paboTHMKOB, pelleHust n genctena (besnencrTene)
KOTOpbIX 0bXanyTcs;

2) chamunmio, nms, OT4ECTBO (nocnegHee - MpuM Hanuyuuu), CBeOAEHUA O MecCTe
XUTenbcTBa 3asiBUTENs - (puU3an4eckoro nvua nNubo HavMeHOoBaHWe, CBeAEHUs O MecTe
HaXOXAEHUA 3asdABUTENs - OPUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMMyuK) KU NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHuss 06 obOxanyembiX peleHnax u genctemax (6esgencrteuu) opraxa,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa
npegoCTaBNSAILWEro MyHMUMNanNbHYK ycnyry, nmbo rocygapCTBEHHOIO UM MyHULMNANbHOroO
cnyxauiero, MoLl, pabotHuka MOPLL, opraHnsaumin, NpeayCMOTPEHHbIX YacTbto 1 cTatbn 16
depepanbHoro 3akoHa N 210-P3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
aencrtemem (besgenctBneM) opraHa, NpeaocTaBnfAloWEro  MyHUUUNANbHY  YChyry,
OOIMPKHOCTHOMO  NUuA opraHa, MpeaoCcTaBnAsowWwero  MyHuumMnaneHy  ycnyry, nubo
rocygapCTBEHHOro UM MyHuumMnansHoro cnyxatwiero, MoL|, pabotHnka M®L], opraHnsaumm,
npeaycMoTpeHHbIX YacTbio 1 ctatbn 16 ®egepanbHoro 3akoHa N 210-P3, nx paboTHMKOB.
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5.5. K xanobe MoryT OblTb MPUNOXEHbI KOMUM [LOKYMEHTOB, MNOATBEPXAAtoLNX
N3noxeHHble B xanobe obcrtoatenbctBa. B Takom crniyyae B xxanobe npMBoguTCs nepeveHb
npunaraembiX K HeM AOKYMEHTOB.

5.6. Mo pesynbTaTam paccMOTpeHuUs >xanobbl NpUHMMAETCAa OAHO M3 CreaylLmx
peLleHni;

1) xanoba ygoBneTBopsieTCHa, B TOM 4Yucne B hopme OTMEHbl MPUHATOrO peLLeHus,
ncnpaeneHnsa SonyLEHHbIX oneYaTok U OWKnOOoK B Bbl4aHHbIX B pe3ynbTaTe NpegocTaBneHuns
rocygapCTBeHHOW ycnyru AOKyMeHTax, Bo3BpaTa 3asaBUTENIO OEHEXHbIX CpeacTB, B3aMaHue
KOTOpPbIX HE NPeayCMOTPEHO HOPMAaTUBHLIMKU NMpaBoBbLIMM akTamu Poccuiickon denepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNANbHbIMU NPaBOBbIMU
akTamu;

2) B yAOBMNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee [fHs, cregylowero 3a [OHEM TMPUHATUS  PeLleHus, YKasaHHOro B
HaCTOSILLEM MYHKTE, 3asiBUTEN0 B MNUCbMEHHOW popMe M MO >KenaHuw 3aaBuTens B
31EKTPOHHOM (popMe HanpaBnseTca MOTUBUPOBAHHbLIN OTBET O pe3yrbTartax pacCMOTpPeHuUs
XanooObl.

5.7.B cny4yae npu3HaHus Xkanobbl noanexaiwen yaoBneTBOPEHUIO B OTBETE
3asBUTENO, JaeTca MHgopMauma o OercTBuhX, ocyuwlectengembix anaton, MOL, nnbo
opraHusaumen, npegycMoTpeHHon YacTteio 1 ctaten 16 PepgepansHoro 3akoHa N 210-03, B
Uenax HesameanuTenibHOro YCTPaHEeHUs! BbISIBIEHHbIX HAPYLEHWW npu  oKasaHuu
MYHUUMNANbHOM YCIyrn, a Takke NPUHOCATCSA U3BUHEHUS 3a LOCTaBlieHHble HeyaobcTea m
yKasblBaeTca MHdopMauma O ganbHENWnX AEUCTBUSX, KOTopble HeobxoaumMo COBEpPLUNTb
3as1BUTESIO B LENsIX NONyYeHUs MyHMUMNANbHON YCIyru.

5.8. B cnyyae npuaHaHua xanobbl, He nognexawen yaoBNeTBOPEHUo, B OTBeTe
3asBUTEN0, JAKOTCA apryMEHTUPOBAHHbBIE Pa3bsCHEHUSA O MPUYMHAX MPUHATONO PELLEHUS, a
TaKke MHpopmauusa o0 Nopsiake o6XxanoBaHUA NPUHSATOrO PeLUEHNS.

5.9. B cnyyae ycTaHOBMEHUA B X04e WNW NO pe3ynbTatamM pacCMOTPEHMUsT Kanobbl
NpuM3HaKoB COoCTaBa aAMUMHUCTPATMBHOIMO  MPaBOHAPYLWEHWUST WU MPEeCTynneHns
AOJDKHOCTHOE NnUO, paboTHUK, HaOEneHHble MOMMHOMOYMAMW MO PacCCMOTPEHUIO Xanob,
He3amMeMTeNbHO HaNpaBnsAT UMeKLMeCca MaTepuansl B OpraHbl MPOKypaTypbl.
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6. OCOGEeHHOCTU BbINONMHEHUA aAMUHUCTPATUBHLIX Npoueayp (AencTteBuin) B
MHOroyHKLUOHaNbHbIX LleHTPax npeaocTaBleHUs rocyfapCTBeHHbIX U
MyHUUMNaNbHbIX yCcnyr

6.1. OnncaHue nocregoBaTesibHOCTU AENCTBUI NPU NPeoCTaBNeHNN MyHULUNANIbHON
ycrnyru BknioyaeT B cebs cnegyrowime npoweaypbi:

1) nHpopmmpoBaHue 3asBuUTeNdA 0 NopaaKe NpesoCTaBNeHNUs MyHULMNANbHOW YCyru;

2) NpUHATHE W perncTpauus  3asBfeHns W JOKYMEHTOB, HeobXxoaumbIX Arnis
npegocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

3) dbopMmnpoBaHMe U HanpaBneHue MeXBEAOMCTBEHHbIX 3arnpoOCOB B OpraHbl,
yyacTBylowMe B NpegocTaBneHnn MyHUUUNanbHOW YCIyrn, B TOM YuChe MO KOMMSIEKCHOMY
MeXBeLOMCTBEHHOMY 3anpocy;

4) npoBepka  OENCTBUTENBbHOCTU  YCUMEHHOW  KBanUUKaUMOHHOW  LUdPOBON
9NEKTPOHHOMW  MNoANMCKU  3asiBUTENS, WUCMNOMb30BaHHOM Npu  nojade 3asdBfeHus O
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

5) HanpaBneHue 3aaBneHns ¢ JoKymMeHTamu B [Nanarty;

6) Bblaa4a 3aaBuUTENIO pesynbTata MyHUUMNansHOW yCnyriu.

6.2. UHpopmmpoBaHve 3aaBUTENd O Mopsake nNpedoCTaBreHUs MyHUUMNanbHOM
ycnyrm

3asButens Bnpase obpatntecsd B M®PL| nuyHo, no TenedoHy n (Mnun) anekTpoHHOU
noyTe Ang noslydeHus KOHCynbTauumn o nopsake nonyyYeHns MyHUUunansHoOn ycryru.

Cneuwanuct MOLU uHpopmupyeT 3asBuTens, B TOM 4YuUcre no coctaBy, dopme
npeacTaBnsaemMon [OKyMeHTauuM W ApyruM Bonpocam AN nofyyYeHus MyHUumnanbHOW
yCrnyru v npu HeobxoANMOCTM OKasbiBaeT NOMOLLb B 3anonHeHUn 6naHka 3asiBreHus.

3aaBuTenb  MOXeT Mofy4uMTb  UWHopMauuMio O rnopsgke  npedocTaBeHus
MyHUUMNanbHoW ycnyrm nytem ceobogHoro goctyna ¢ canta MoOL http://mfc16.tatarstan.ru/

Mpouenypsbl, ycTaHaBnMBaemble HACTOALMM MYHKTOM, OCYLLECTBASATCA B [AeHb
obpalleHna 3asBuTens.

PesynbTat npoueayp: WHGopmauma Mo coctaBy, opmMe npeacraBnsemomn
AOKYMEHTauun 1 Apyrum Bonpocam nonyvyeHns MyHUUMnansHOM yCnyri.

6.3. lNpuHaTMe 1 pernctTpauns 3asBrneHus

6.3.1. 3aaBuTenb NU4YHO, Yepes AOBEPEHHOE NNLO UMW B 3NEKTPOHHON dbopme nogaeT
NMMCbMEHHOE 3asBfieHNne O MpeaoCTaBfeHNN MyHUUMNAnNbHOW ycnyru u npegcraBnser
AOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacTtosiwero PernameHta B MOLU, yaaneHHoe
paboyee mecto MOLI.

3asBrneHne O nNpeaocTaBNEHUN MYHUUMNANbHOM YCRAyrM B 3NEKTPOHHOM hopme
HanpasnseTca 4epes3 [lopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapctaH. Pernctpauums  3asBreHusi, MNOCTYNMBLUEIO B  3NEKTPOHHOM  dhopme,
OCYLLECTBMSAETCS B YCTAHOBIEHHOM MNopsaKe.

6.3.2. Cneumanuct Mo®L, segywinn npvem 3asiBfieHUN, OCYLLECTBRSEeT npoueaypsbl,
npenyCMOTPEHHbIE perfameHToM paboTsl ML,

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNAIOTCH B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE 1 3aperucTpupoBaHHOE 3asiBrieHne.

6.4. dopmmpoBaHMe nakeTa 4OKYMEHTOB
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6.4.1. Cneumanuct M®Ll B cootBeTCTBMM C pernameHTom paboTbl MOL:

npoBepseT  AEeUCTBUTESNbHOCTb  YCUINEHHOM  KBanUUKauMOHHOMW  LMppoBOMn
3MIEKTPOHHOM  NOAMUCK  3adABUTENS, WCNOSIb30BaAHHOM NpW  nojade 3asBfeHUd o
npegocTaBneHnn MyHULUMNanbHON ycnyru;

dopmupyeT 1 HanpaBnaeT MeXBeLOMCTBEHHbIE 3arnpoChl B OpraHbl, y4acTByloLme B
npegocTaBneHnn  MyHUUMNanbHOW  ycrnyrm, B TOM  4Yucfie NOo  KOMMSEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpouenypbl, yCTaHaBnvMBaeMble HACTOSLWMM MYyHKTOM, OCYLLUECTBMASAIOTCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTaTt npoueayp: HanpasreHHble 3anpochl.

6.4.2. Cneumanuct M®Ll nocne nony4yeHns oTBETOB Ha 3anpocbl hopmupyeT nakeT
AOKYMEHTOB M HanpasnseT ero B [NanaTty B nopsake, yCTaHOBIEHHOM perfiaMeHToM paboTbl
MoLI.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBASAKTCS B CPOKW,
YyCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: HanpasreHHble B [1lanaty JOKYMEHThI.

6.5. Bblgaya pesynbTata MyHMUMNansHOW ycnyru

6.5.1. Cneumanuct MOLL npyn nocTynneHun pesynbtata MyHULMNANbHOW YCINyrn u3
ManaTbl perucTpupyetr ero B YCTAHOBMEHHOM nopsgke. wusBelwlaet 3aasutens (ero
npeacraBuTens) ¢ UCNonb3oBaHNeM cnocoba CBA3N, YkaszaHHOTO B 3asBfeHUN, O pesyrnbTaTe
npegocTaBfieHNs MyHULUMNANbHOW YCNYrn.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOSALMM MOAMYHKTOM, OCYLLECTBNATCA B A€Hb
NoCcTynneHns JOKymMeHToB 13 [NanaTbl.

PesynbTaT npoueayp: v3BelleHWe 3asBuTens (ero npeacraBuTens) o pesynbtarte
npegocTaBfieHNUss MyHULUMNANbHOW YCNYrn.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHMUMNANbLHOW YCNyrn

Mpoueaypsbl, ycTaHaBnNMBaemMble HACTOSALWMM MYHKTOM, OCYLLECTBAATCA B nopsgke
oYepeaHoOCTH, B AeHb NpMObLITUSA 3asBUTENSA B CPOKK, YCTAHOBIIEHHbIE pernameHToMm paboThbl
MoL.

PesynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHULUMNANbHON YCyru.



25

MpunoxeHne Ne1

B

(HaMMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHus!

MyHULUMNanbHOro o6pa3oBaHns)
oT

(oanee - 3asBuTEND).
(dbamunus, nmsi, 0TYECTBO, NACMOPTHLIE AaHHbIE,
perncTpaLmio No MecTy XUTENbCTBA, TeNedOoH)

3agaBneHue
06 ohopMMeHN AOKYMEHTOB Mpu Nnepegade Xunbix NOMeLeHnn B COBCTBEHHOCTb rpaxkaaH

Mpowy Bac opopmMnTb AOKYMEHTLI B COOCTBEHHOCTb.
AOpec Xnnoro NoMeLLeHUs: MyHUUMNanbHbIA PanoH , HaceneHHbIN
MYHKT yI. a.

K 3asBneHuto npunaratoTcs cnegyrowme oTCKaHMPOBaHHbIE OKYMEHTbI:

1) [JOKyMEHTbI, yAOCTOBEPSIOLLME NINYHOCTb KaXKAoro YrieHa CEMbM;

2) [oKkyMeHT, noaTBepXgawwmin nonHomMouns npeacrasutend (ecnm OT  UMEHM
3asBUTENS AENCTBYET NpeacTaBUTEND);

3) JoKkymeHT, noaTBEpXXAaloLWMA NpaBo rpaxgaH Ha Nonb30oBaHWE XUMbIM NMOMELLEHNEM
(opaep, ooroBop

couManbHOro Hanma >Mnoro NoOMeLLEeHUs);

4) Bbinucka u3 OOMOBOW KHUrM (B cCrnyyae, €Cnv AOKYMEHT BblAaeTCsl KOMMEPYECKAMMU
opraHusaumnamm);

5) Konuio OnekyHCKOro YyAOOCTOBEPEHMS, €CMM B JKWAMOM TMOMELLEHUN MPOXMBAKOT
NCKNIOYMTENBHO HecoBeplleHHoneTHne B Bo3pacte oT 14 pgo 18 netr nmbo rpaxgaHe,
OrpaHunyeHHbIe B 4EECNOCOBHOCTH;

6) PeweHne o HasHayeHMM OneKyHa, NoneyYnTens, Konm ONeKyHCKOro YAOCTOBEPEHMS,
paspeLlleHne OpraHoB OMNEKM M NonevnTenbCcTBa Ha NpMBATU3ALMIO XKXUITOrO NMOMELLEHNSA — NpU
npuBaTu3auMm  XUMOrO0  MOMELLEHUS, B  KOTOpPOM NPOXMBAKT  UCKMOYUTENBHO
HecoBepLUEHHOMNETHNE B Bo3pacTe Ao 14 net, HegeecnocobHble rpa)kaaHe;

7) HotapuanbHO 3aBepeHHoe 3asBneHne ob oTkase OT yyacTusa B npueaTtu3aumm (ecnm
YfieHbl CEMbW He XenawT y4acTBOBaTb B NpMBaTU3auunmn);

8) CnpaBka O Heucnonb3oBaHMM MNpaBa b6ecnnaTHOW npuBaTU3auMM C NPEXHUX MECT
XUTEnbLCTBA.

O64a3ytocb Npu 3anpoce NpeaoCcTaBUTb OPUrMHAIIbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.
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(nara) (nognuceb) (®N0)
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Mpunoxexue Ne2

PykoBogutento

NcnonHutensHoro komuTeTa
MYHULMMNANbHOMO
panoHa Pecnybnuku TaTapctaH
Or:

3asBneHue
06 ncnpaBneHMn TeXHNYECKOWN OLLINOKMK

Coobwato 06 ownbke, [OMYWEHHON NPU  OKa3aHMM  MyHUMLMNANbLHOW  YCryru

(HaMmeHoBaHwue ycnyrm)
3anucaHo:

npaBI/IJ'IbeIe cBedeHun4d.

Mpowy wucnpaBuUTb AOMYLEHHYD TEXHUYECKYID OLNOKY U BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, ABMSIOLLMINCS pe3ynbTaToM MyHULMNANbHOW YCyri.

Mpunarato cneayowmne AoOKYMEHTbI:

1.

2.

3.

B cnyyae npuHSATUS pelueHns 06 OTKIOHEHWM 3asiBeHnst 06 McnpaBneHny TEXHUYECKOW
OLUMOKM NpOLLY HaNPaBWUTb TAKOE PeLUEHUE:

NOCPEACTBOM OTNPaBreHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOW KOMMU Ha GyMaXXHOM HOCUTere NoYTOBbIM OTrNPaBeHNEM MO adpecy:

MoaTBepxgato CBOE corfnacve, a Takke cornacve MNpeacTaBnsieMoro MHOK fvua Ha
06paboTKy nepcoHarnbHbIX AaHHbIX (COOp, cUCTEMaTU3auMIO, HaKOMMEHWE, XpaHeHue, YTOYHeHue
(obHOBMEHME, W3MEHEHME), WCMONb30BaHMEe, pacnpocTpaHeHne (B TOM uucne nepegady),
obesnuumBaHve, 6NOKNpPOBaHME, YHUYTOXEHUE MEPCOHArbHbIX OAHHbIX, @ Takke WHbIX OENCTBUN,
HeobxoamMMbIX Anst 06paboTkM NepcoHanbHbIX AaHHbIX B paMKax nNpefoCTaBneHnss MyHULMNanbHON
yCnyru), B TOM Yucre B aBTOMaTU3NPOBAHHOM PEXUME, BKIOYas NPUHATUE PELUEHUA Ha X OCHOBE
OpraHOM NPefoCTaBNSOWMM MYHULMNAbHYK YCRyry, B LensiX NpeaocTaBreHns MyHUUmnansHOM
ycnyru.

HacToswmm noateepaato: CBeAEHMs!, BKIOYEHHbIE B 3asBMeHMe, OTHOCSLUMECS K MOew
FIMYHOCTM W NPEACTaBMNSIEMOMY MHOK 5MUy, @ Takke BHECEHHble MHOK HWXE, AOCTOBEpPHbI.
[oKymMeHTbI (KONuM [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBNEHUIO, COOTBETCTBYIOT TpeboBaHMAM,
YyCTaHOBMEHHbIM 3akoHoAaTenbCcTBoM Poccunckon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBNeHNst 3TN JOKYMEHTbl AENCTBUTENbHBI U COAepXXaT AOCTOBEPHbIE CBEAEHWS.

[ato cBoe cornacve Ha yyacTue B Onpoce Mo OLEHKE KayecTBa MpeaoCTaBneHHON MHe
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MyHULMNANbLHOW YCNYrn no TeneqoHy:

(narta) (moanuceb) (¢.1.0.)
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MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npepnocTtTaBlieHue MyHVILIMHaanOﬁ
ycnyrn n ocyuwecTtBinaOWUNX KOHTPOJb ee UCMNOoJTHeHuA,

ManaTa UMYLLECTBEHHbIX U 3eMeJlIbHbIX OTHOLUEeHUN '~IepeM|.uaHCKoro MyHUUUNArNIbHOro

panoHa
HOmKHOCTb TenedoH OnNEKTPOHHLIN agpec
Mpencepartens nanarbl 2-58-30 Inna.Taydakova@tatar.ru
Cneumanuct nanatbl 2-57-11 Kozlova.T @tatar.ru
2-51-93

CoBeT YepeMLwaHCKOro MyHULUNanbLHOro pamoHa

HOmKHOCTb TenedoH OneKTPOHHbI agpec

MaBa 2-59-00 Ferdinat.Davletshin@tatar.ru
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