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UCMONHUTENbHbLIW KOMUTET
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06 yTBEpPXOEHUN aAMUHUCTPATUBHOIO

pernameHTa npegocTaBneHmst MyHULMNanbHOM

yCryrv no NpuHATUIO paHee NpUBaTU3MPOBaHHbIX
XUIbIX MOMELLEHNA B MyHULMNANbHY COBGCTBEHHOCTb

B uensx peanusauun ®epepanbHoro 3akoHa oT 27 utonsa 2010 roga Ne 210-d3 «O6
opraHusauun nNpeaocTaBneHnst rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCIyr» MCNonHUTENbHbIN
KoMmuTeT YepemwiaHckoro MYHULMNANbHOro panoHa Pecnybnvku TaTapcTtaH
NMOCTAHOBIJIAET:

1.YTBEPANTL aAMUHUCTPATUBHBIA pernamMeHT npefocTaBfeHnss MyHUUUNanbHOW YCIyrm
No TMPUHATUIO paHee MPUMBATUSUPOBAHHLIX J>KUIbIX MOMELLEHMN B  MYHMUMNANbHYHO
CcOBCTBEHHOCTb B HOBOM peAakuum COrflacHO NPUITOXEHUIO.

2.YCTaHOBUTb, YTO MOMOXEHUS agMUHUCTPATUBHOIO perflaMeHTa npefocTaBreHns
MYHUUMNANbHOMW YCIyrM MO MNPUHATUIO paHee NpuBaTU3UPOBAHHLIX XUMbIX MOMELEeHUA B
MYHUUMNANbHY0O COBCTBEHHOCTb B  JIEKTPOHHOW (OpMe MNPUMEHSIOTCS B CPOKM,
onpegeneHHble nfaHoM-rpamkom nepexoda Ha npegocTaBneHne MyHUuunanbHbIX YyCnyr B
3IEeKTPOHHOM (hbopMe, yTBEPXOEHHBbIM B COOTBETCTBUM C YacTbio 4 cTaTbu 29 deneparnbHOro
3akoHa «O6 opraHMsaunn npegocTaBieHnst ToCy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYry.

3.0nybnukoBaTb HacTosiLee MOCTaHOBMNEHNE Ha oduuManbHOM nopTane npaBoOBOW
nHdopmauumn Pecnybnukmn TaTtapcTtaH (pravo.tatarstan.ru) .

4.MNanaTe MMyLECTBEHHbIX U 3eMESbHbIX OTHOLIEHMI YepeMLIaHCKOro MyHULMNanbHOro
panioHa PT B TedeHue natm pabouymx pgHen obecneunTb pasMelleHne HacTosLEero
NMOCTAHOBMNEHNS B  WH(OPMALMOHHO-TENIEKOMMYHUKAUNMOHHON  ceTn  «VIHTepHeT»  Ha
odomumanbHOM canTe YepemLwlaHcKoro MyHuLmMnansHoro panoHa Pecnybnukn TaTtapcTaH.

5.KoHTpornb 3a NCNONHEHNEM HACTOSILLLErO NOCTaHOBIIEHNS OCTaBNSAO 3a cobown.

Pykosoagutens
McnonHuTenbHOro kommreTta .H. WangynnuH



MpunoxeHwne

K MOCTaHOBIEHMIO

McnonHutenbHOro komuteTa

YepeMLuaHCKoro MyHMUMnanbHoro

panoHa Pecnybnuku TaTtapctaH
oT «17» pnekabps 2020 r. Ne 535

AOMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBrNeHUA MyHULMNANbLHOM YCRYrn No NPUHATUIO paHee NPUBaTU3NPOBaHHbIX
XKUNbIX NOMeLLEeHU B MyHULIMNaNbHY COGCTBEHHOCTb

1. O6wume nonoxeHus

1.1. Hacrtoawmi agMMHUCTPATMBHBIA pernameHT npefoCTaBneHnus MyHUuunanbHOM
ycnyrm  (ganee — PermameHT) ycTaHaBnvBaeT CTaHOapT W MNOPSAOK  NpefocTaBrieHus
MYHMLUMMNANbHON YCAyrM MO MPUHATUIO paHee NpPMBATU3NPOBAHHbLIX XWUMNbIX MOMELLEHUA B
MYHUUMNAanNbHYy0 COBCTBEHHOCTL (Aanee — MyHuumMnanbHas ycnyra).

1.2. MNMony4atenu MyHuumMnansHoOm ycryru: pusmnyeckue nuua (ganee - 3asgBuTernb).

1.3. icnonHutenb MyHuumnanbHOW ycnyrm — [lanata MMyLLEeCTBEHHbIX U 3eMeSlbHbIX
OTHOLLEHMI YepeMLLaHCKOro MyHULMNanbHOro panoHa.

1.3.1. MecTto HaxoxaeHus Manatel: c. YepemwaH, yn. M. Tutosa, g. 26.

Mpacuk paboTbl:

noHeaenbHUK — NATHUUA: ¢ 8-00 oo 16-20;

cybboTa, BOoCKpeceHbe: BbIXOAHbIE OHW;

Bpemsa nepepbiBa Ons OTAbIXa U MUTaHUSA YCTaHaBnMBaeTCs NpaBuiamMu BHYTPEHHEro
TPYyOoBOro pacnopsgka.

CnpaBo4Hbii TenedoH (84393) 2-57-11.

[Mpoxoa no JoKyMeHTaM, yoOCTOBEPSAOWUM NUYHOCTL1.3.2. Agpec oduumansHoOro canta
MYHULUMMNANbHOMO panoHa B WHMOPMAUMOHHO-TENEKOMMYHUKAUMOHHON ceTn «MHTepHeT»
(nanee — cetb «HTEepHeT»): (http:// www.cheremshan.tatar.ru).

1.3.3. Hhopmaums 0 MyHMUMNANbHOW yCnyre, a Takke 0 MeCTe HaxOXaeHus 1 rpaduke
paboTtbl OTaena MoxeT 6bITb NonyyeHa:

1) nocpeaAcTBOM WMH(POPMALUNOHHBIX CTEHOOB, COAEPXaLLMX BU3yarbHYO U TEKCTOBYHO
WHpOpMaLMIO O MyHMUMNANbHOW YCryre, pacrnonoXeHHbIX B MOMeLLeHMaxX Kcnonkoma, gns
paboThl C 3a9BUTENAMM.

NHdopmaums Ha rocygapcTBeHHbIX A3blkax Pecnybnukm TaTtapcTaH BKNovaeT cBeAeHNs
0 MyHMUMNanbHOW ycnyre, cogepxaiwumecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpeacTtBoM cetn «MHTepHeT» Ha oduumanbHOM CanWTe MyHMUMNAnbHOro paroHa
(http:// www. cheremshan. tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukm TatapcTaH
(http://uslugi. tatar.ru/) (aanee — PernoHarnbHbIN nopTan);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkuun) (http://
www.gosuslugi.ru/) (aanee — EguHbIn nopTtan);

5) B Ucnonkome (Otaene):

npwv YCTHOM OBpaLLEeHUN - SIMYHO UK NO TENEOHY;

npy NUCbMEHHOM (B TOM 4ucne B hopme INEeKTPOHHOro LOKyMeHTa) obpalieHun — Ha
OyMaxXHOM HOcUTere Mo NoYTe, B ANEKTPOHHON hOpMe MO 3NEKTPOHHON NoYTe.

1.3.4. Hpopmauma no  Bornpocam  NpefdocTaBfieHNUd  MyHUUUMaNbHOM  ycnyru
pa3smellaetcsa cneunanuctom Otgena Ha oduuManbHOM CavTe MyHUUUNANbHOro panoHa u Ha
MHPOPMAaLMNOHHLIX CTeHAax B noMmeLleHusx Micnonkoma gnga paboTsl ¢ 3asBUTENAMM.


http://www.cheremshan.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

1.4. NpepocTtaBneHne MyHULMNanbHON YCNyru OCyLEeCTBNAETCA B COOTBETCTBUMU C:

MpaxxgaHcknum kogekcom Poccuinckon depepaumm ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHogatensctea P®, 05.12.1994, Ne32, c1.3301) (ganee — MK P®);

KunuwHeim kopgekcom Poccuiickon ®epepauum ot 29.12.2004 Ne188-d3 (ganee — XKK
P®) (CobpaHue 3akoHogaTensctea P®, 03.01.2005, Ne1 (yactb 1), cT. 14);

3akoHom Poccunckon depepauum ot 04.07.1991 Ne 1541-1 «O npueaTtmMsaumm
xunuwHoro ¢doHaa B Poccunckon depepaumny (panee — 3akoH PO Ne1541-1) (BronneteHb
HOopMaTUBHbIX akToB, Ne 1, 1992);

depeparnbHbiM 3akoHOM OT 21.07.1997 Ne 122-03 «O rocygapCTBEHHOW perncrpaumm
npaB Ha HEABMXUMOE MMYLLECTBO U CAENOK C HUM» (ganee — ®efepanbHbi 3akoH Ne122-03)
(CobpaHue 3akoHopgaTenscTBa PO, 28.07.1997, Ne 30, ct. 3594);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx npvHUMNax opraHmsauum
MeCTHOro camoynpasrieHusi B Poccuiickon ®egepaunny (qanee — denepanbHbld 3akoH Ne131-
®3) (CobpaHune 3akoHogaTensctBa PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauum npegoctaBrieHns
rocyaapCTBeHHbIX W MyHuumnanbHbix ycnyr» (CobpaHne 3akoHogaTtenbcTtBa Poccuiickon
®epepaummn, 2010, Ne 31, cT. 4179);

3akoHom Pecnybnukn TartapctaH o1 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaeneHun B Pecnybnuke TaTapctaH» (panee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcrtaH, Ne155-156, 03.08.2004);

YcTtaBom YepeMLuaHCKOro MyHuuuMnansHoOro panoHa Pecnybnuku TaTapctaH, NpUHATOro
PeweHnnem CoBeTa YepemwiaHckoro myHuumnanbHoro panoHa oT 07 asrycta 2010 Ne191
(oanee — YcraB);

MonoxeHnem o [lNanate MMYyLWLECTBEHHbLIX U 3eMerflbHbIX OTHOLIEeHUM YepemiuaHcKoro
MyHUUuMnaneHoro pavioHa Pecnybnukn TaTtapcTtaH, ytBepxaeHHbiM PewweHnem Coseta ot 30
aekabps 2005 Ne17 (nanee — Nonoxenune o MNanarte);

MoctaHoBneHne KabuHeta MuHuctpos Pecnybnuku TaTtapctaH ot 09.02.1995 r. Ne74
«O6 apeHOHOM NnaTe 3a 3eMIIOY;

MpaBunamn BHYTPEHHEro TpyaoBoro pacnopsgka anatbl, yTBepXaeHHbiMn [pukasom
pykoBoautensa NManatel oT 28 gekabpsa 2018 Ne50 (aanee — MNMpasuna).

1.5. B HacTosiLeM pernaMmeHTe UCMNonb3yTCA Crieayolme TEPMUHbI U onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOMOYyHKUMOHANbHOrO LEeHTpa npeaocTaBrieHus
roCyAapCTBEHHbIX U MyHMUMNAmNbHLIX YCNyr — TeppuTopuanbHO 060COBNEHHOE CTPYKTYpHOE
nogpasgerneHue (opmc) MHOroyHKLMOHANBHOIO LIeHTPa NpeaoCcTaBneHnst rocy4apCTBEHHbIX U
MYHMUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM WM CENbCKOM MOCENEHUs MyHUUMnanbHOro
panoHa Pecnybnukun TatapctaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHusaumm
AEATENbHOCTM  MHOTrOYHKUMOHANbHbIX  LIEHTPOB MPefoCTaBneHusl OCYyAapCTBEHHbIX W
MYyHUUMNANbHbIX  YCAYr, YTBEPXAEHHbIX nocTtaHoBneHnem [lpaButenoctBa Poccuinckon
®epepaumm ot 22.12.2012 Ne1376 «O6 ytBepxaeHun [Npasun opraHusauumn OesaTenbHOCTU
MHOIMOYHKUMOHANbHbLIX LUEHTPOB NPefoCTaBfieHUs roCyAapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr»;

TexHuyeckaas owwmubka - owubka (onucka, onevyaTka, rpaMmmMatMyeckas  Unu
apudmeTudeckas  owmbka  nubo  nogobHas  owwmbka),  OOnyweHHas  OpraHom,
NpegocTaBNAWNM  MYHULMNANbHYO YCNyry, U npuBedwas K HEeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMManbHOW YCnyru), cBefeHusIM B AOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe nog 3asBneHMeEM O NpeaocTaBeHnn MyHULMNanbHOM yCryrm
(Banee - 3asBneHe) NOHMMAaETCH 3anpoc O NPeAOCTaBNEHUM MyHULMNAanbLHOW ycnyrn (nN.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBrneHne 3anofiHaeTca Ha CTaH4apTHOM
GnaHke (npunoxeHune Ne1).



2. CTaHAapT npegocTaBlieHUA MYHVILWII'IaﬂbHOﬁ ycnyrun

HanmeHoBaHue TpeboBaHUA K
cTaHAapTy npenocTaBneHus
MYHULUMNANbLHOW yCNyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbLIN aKT,
yCTaHaBNMBaKLWUN yCrnyry unu
TpeboBaHue

2.1. HanmeHoBaHve MyHUUMNANbHOM
ycnyru

an/IHFITI/Ie paHee npmnBaTU3NPOBAHHbLIX XUnbiX

NOMeELLEHUA B MyHMLMNANbHY COOCTBEHHOCTb

2.2. HanmeHoBaHMe UCnonHUTENbHO-
pacnopsanTenbHOro opraHa MeCTHOro
camMmoynpaBneHus, HenocpeacTBeHHO

npeaocTaBALWLEro MyHULMNANBHYHO

ycnyry

[Manata WMyWECTBEHHbIX W 3eMeJlbHbIX OTHOLUEHUM
UepemLiaHCKOro  MyHUUMnanbHOro pamoHa Pecnybnukn
TartapcTaH.

MonoxeHune 06 NK

2.3. OnucaHue pesynbTata
npeaocTaBneHnsa MyHMLMNanbHON

1. MocTaHoBNEHWE O MNPUHATMM NPUBATU3NPOBAHHbIX
XKUMbIX MOMELLIEHWUIA B MyHULMMNANbHYO COGCTBEHHOCTb.

ycnyrm [lorosop 6e3B03Me3gHOM nepegayu XUnoro
noMeLLeHNsa B MyHUUMNANbHY COBCTBEHHOCTb
2. PeweHune o6  oTkase B npegocTaBneHnn
MYHULUMNANTbHOW YCyru
2.4. Cpok npegocraBneHns He 6Gonee 12 pHeit® ¢ MoMmeHTa peructpaLmm
MYHULMNANbHOW YCryru, B TOM YMCIE C | 3a8BNEeHus.
y4yeToMm HeobxogmmocTn obpalleHus B lMpunocTtaHoBneHNe Cpoka npegocTaBneHus
opraHusaumn, yyacTByoLine B MYHULMNANbHOW YCyrn HE NpeayCMOTPEHO.
npegocTaBNeHnn MyHULMNANbLHON Bblgaya OokyMeHTa, aBrnisowerocsa  pesynbtaTtoM
yCrnyru, CPOK NpMOCTaHOBIEHNS MYHUUMNANbHOW  YyCRyrK, OCYLWECTBNAeTCs B  AEHb

npegocTaBneHnsa MyHMUMnNanbHOn
ycryru B crniy4ae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpesyCcMOTpeHa
3akoHoAdaTtenbcTBOM Poccumnckon
depepaumm, Cpok Bblgaun
(HanpaBneHns) JOKYMEHTOB,
ABNAIOLLNXCA pe3yrbTaToM
npegocTaBneHns MyHMUmMnanbHON
ycrnyru

obpalieHna 3asBuTens.

HanpaeneHne OoKymeHTa, SBMSIOLErocsi pe3ynbTaTtoMm
MYHMUMNANbHOW YyCrnyrn, C WUCnonb3oBaHMeM crnocoba
CBSA3N, YyKas3aHHOro B 3asBfneHurM (N0 noyTe WM Ha
9NEKTPOHHbIN  agpec), OcylwecTBnaeTca B AeHb
ohOpMMEHNS N perncTpauumn pesynbtarta MyHMUMNanbHOn
ycnyru

! Cpok mpemocTaBIeHHs] MYHHIUIAIBHON YCIYTH ONpeIelieH HCXOIS M3 CyMMapHOrO CpOKa, MHHHMAJIbHO HEOOXOAMMOIO I OCYIIECTBJIEHUS

AAMUHUCTPATUBHBIX MPOLCAYP. I[J'II/ITC.HBHOCTB AIMUHUCTPATUBHBIX MPOLUCAYP UCHUCITACTCA B paGOLII/IX JHAX.




2.5. VcyepnbiBatowmm nepeyeHs
AOKYMEHTOB, HEOBX0OUMbIX B
COOTBETCTBUW C 3aKOHOAATENbHbLIMM
NI MHBIMWU HOPMAaTUBHbBIMU NMPaBOBbLIMU
akTamu ons npegoctaBrieHus
MYHUUMNANbHOW YCNyru, a Takke ycnyr,
KOTOpble ABNATCA He06XoaUMbIMU U
o6a3aTenbHbIMM ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNYr, noanexatumx
npeacTaBneHuto 3asiBuTenem, cnocoobl
NX NOsNyYeHns 3asiBuTenemM, B ToM
4yuncre B 3NEKTPOHHOM hopme, NopsAoK
nX NnpeacraBneHns

1) 3asaBneHue:

- B popMe AOKYMeHTa Ha BymMaxHOM HocuTene;

- B 9NEeKTPOHHOW hopme, nognmcaHHOe B COOTBETCTBUM
¢ TpeboBaHnamu PepepansHoro 3akoHa ot 06.04.2011 Ne
63-®3 «O6 onekTpoHHOW noanucu», npu obpalleHnn
nocpeactsomMm PermoHanbHoro noprana;

2) [JokyMeHTbI, yOoOCTOBEpSAOLWNE JNUYHOCTb KaXaoro
yfieHa cemMby;

3) [JoKymeHT, noaTBEpPXKAarLLMIA MOJIHOMOYMS
npeacraButensa (ecnn OT MMEHW 3asBUTENA AEUCTByeT
npeacTaBuTenb);

4) [lokyMeHT, nogTBepXaatoLnn npaBo cOBCTBEHHOCTU
Ha KUNoe TnoMelleHne (ecnm CcOBCTBEHHOCTb  He
3apernctpuposaHa B EguMHom rocygapcTtBeHHOM peecTpe
HeLBWXUMOCTN);

5) CnpaBka c MecTa XUTenbCTBa;

6) Konusa TexHn4eckoro nacrnopTa Xumoro noMeLleHus:;

7) PaspelwleHne otaena oneku W nonedYntenbcrTBa
NCMNONHUTENBHOIO KomuTeTa YepemwiaHckoro
MyHUUMNANbHOro pamoHa o 6e3Bo3mMesgHOn nepepadve
XWUIOro MNOMELLEHNss B MYHUUMNAnNbHYHO COBCTBEHHOCTb
(ecnn B npueaTnsaumm y4yacTBoBanu
HEeCOBEpPLUEHHOMNETHNE OETHN)

8) Bbinucka u3 OomMoOBOM KHUMM (B CcCryvae, ecnu
AOKYMEHT BblAaeTCcsl KOMMEPYECKOW OpraHn3aumen).

BnaHk 3asiBneHus gns nonyvyeHus MyHUUMNanbHOM
yCcryrm  3asiBUTENb MOXET MNOMyyYnuTb Mpu  FINYHOM
obpalieHnn B Mcnonkome. OnekTpoHHas ¢dopma bnaHka
pa3smMeleHa Ha odmumansHom cante VMcnonkoma.

3asaBneHne n npuvnaraemMble AOKYMEHTbI MOryT ObITb
npeacTaBneHbl (HanpaeneHbl) 3adaBuTenemM Ha GymMakHbIX
HOCUTENNAX OAHUM M3 CrieayrLwmx cnocoboB:

NNYHO (NUUOM, OEWCTBYIOLMM OT MMEHWN 3asBUTENS
Ha OCHOBaHWW OOBEPEHHOCTW);

NMOYTOBbLIM OTMNPaBEHNEM.

3aaBneHne ”n [OOKYMEHThI

TaKke Moryt ObITb




npeacTaBneHbl  (HanpaBfeHbl)  3asBUTENEM  4vepes
PervoHanbHbIM nopTan B BUAE 3NEKTPOHHbLIX JOKYMEHTOB,
NoANNCaHHbIX YCUNEHHOMN KBanMuumpoBaHHOM
3JIEKTPOHHOW NOANUCHIO
2.6. VcyepnbiBatowwmnm nepeyeHs MonyyatoTca B pamkax MeXBeJOMCTBEHHOIO
AOKYMEHTOB, HEOBX0OUMbIX B B3anMOOEeNCTBUS:
COOTBETCTBUN C HOPMAaTUBHbLIMU 1) Boinucka 13 [OOMOBOM KHUMM (B Ccnyyae, ecnu
npaBoBbIMU aKkTaMu 4115 OOKYMEHT BblaaeTcs opraHamu MeCTHOro
npegocTaBneHns MyHMUMNanbHOM camoynpasneHuns);

yCryru, KoTopble HaxoaaTCcs B
pacnopsiXXeHnn rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MeCTHOro
camoynpasfeHnst U UHbIX OpraHn3auni
N KOTOpble 3asBUTESb BNpaBe
npeacTaBnTb, a Takke cnocobbl NX
nosly4eHus 3asiBUTeNs M1, B TOM Ymcrne
B 9NeKTPOHHOW hopme, NOPSALAOK NX
npeacTaBneHust; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHus nmbo opraHusaums, B
pacnopsXeHNN KOTOPbIX HAXOAATCS
AaHHblEe JOKYMEHTbI

2) Beinnucka 13 EAWHOro rocygapCTBEHHOro peectpa
HEeOBMXMMOCTM O MNpaBax OTAENbHOMO Jfvua Ha
nmeromecs (MMeBLUMNECs) Y Hero 06beKTbl HEABMKMMOTO
UMYLLIECTBA;

3) Beinucka n3 EpguHOro rocygapctBeHHOro peectpa
HEeOBMXMMOCTM 00  OCHOBHbLIX XapakTepuUcTUkax W
3aperncTpupoBaHHbIX NpaBax Ha 0OBLEKT HEABMXXUMOCTN.

Cnocobbl nonyyeHuss M NOpPsSAOK nNpencTaBneHus
AOKYMEHTOB, KOTOpble 3asiBUTESb Brpase npencTaBUTb,
onpeneneHbl NyHKTOM 2.5 HacToswero PernameHTa.

3anpeluaeTcs TpeboBaTtb oT 3aaBuTens
BblLLEMNEPEYMCNEHHbIE  OOKYMEHTbl, HaxogsliMeca B
pacnopsiKeHNNn rocyfapCTBEHHbIX OpraHoB, OpraHoB

MECTHOIO CaMOoynpaBMeHNs U UHbIX OPraHn3auuii.

HenpeacrasneHue 3asBuUTENEM [AOKYMEHTOB,
cogepXalmx BbllleyKasaHHble CBeAeHWs, He SIBNsieTCs
OCHOBaHMEM Afsi OTKasa 3asiBUTEN0 B MnpeaocTaBrieHum
ycnyru

2.7. NcyepnbiBatoLwwmm nepeyvyeHb
OCHOBaHW NS OTkasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX NS
npegocTaBneHnss MyHUUMNansHOM
ycnyru

OcHoBaHusa onst oTkasa B nNpMeme 4OKYMEHTOB:

1) Mogayva oOKYMEHTOB HeHaaexalmm nuuomMm;

2) HecooTBeTcTBME nNpeAcTaBrfieHHbIX  AOKYMEHTOB
NepevHio LOOKYMEHTOB W TpeboBaHWAM, YyKasaHHbIM B
nyHkTe 2.5 HacTosiwero PernameHTa;

3) B 3agBneHun wun npunaraemMmblx K 3asiBNEHUIO
AOKYMEHTaX WMEKTCS HEOroBOPEHHbIE UCNpPaBIiEHWS,
cepbesHble NOBpeXAeHUs, He NO3BONALWNE OAHO3HAYHO
NCTONKOBATb UX COAEPXKAHNE;




4) TlpencraBneHne [OOKYMEHTOB B HeHagnexaliun
opraH

2.8. VcyepnbiBatowmm nepeyeHs
OCHOBaHW N5 MPUOCTaHOBIIEHNSA NNK
OTKasa B NpeJocTaBfieHnn
MYHUUMNANbHOW ycnyru

OcHoBaHUA Onsi NPUOCTAHOBIEHUS NPeaoCTaBeHUs
yCrnyr1 He npegyCMOTPEHbI.

OcHoBaHua anga oTkasa:

1) 3agButenem npeacTaBneHbl [OOKYMEHTbl He B
nonHom obbveme, NGO B NpencTaBneHHbIX 3asiBNEHUN U

(Mnn) OoKyMeHTax CcoOepXWUTCH HemnonHas wu  (unu)
HeJoCTOBepHasi HpopMaLums;

2) MocTynneHne oTBeTa oOpraHa rocyaapcTBEHHOM
BNacTu, opraHa MecTHOro camoynpasneHus nmnbo

noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTn Unm
opraHy MeCTHOrO CaMOyrMpaBlieHNss oOpraHu3auum Ha
MEXBEOOMCTBEHHbIN 3anpoc, CBUAETenbCTBylOLWEro o6
OTCYTCTBMM  AOKyMeHTa un  (Mnn)  nHpopmaumn,
HeobxoaMMbIX [ONsi  NPeAoCTaBNEHUs  MyHMLMNANbHON
yCcnyru, €ecnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npeacTaBfieH 3asaBmTenemMm no CO6CTBEHHOM MHMLMATMBE

2.9. MNMopsapgok, pasmep M OCHOBaHUS
B3NMaHWs rocya4apCTBEHHOM MOLUMNHBI
WUIM MHOW NnaTbl, B3AMMaeMon 3a
npegocTaBfieHne MyHMUMNansLHON
ycnyru

MyHuuunanbHass  ycnyra  nNpeaocTaBnseTca  Ha
©e3B803Me3HON OCHOBE

2.10. MNepeyeHsb ycnyr, KOTOpble
ABNSATCA HEOBXOANMbBIMW Y
obas3aTenbHbIMU ANA NpeaocTaBneHns
MYHULMMAanNbHOW yCnyru, B TOM Yncrie
cBefeHNs 0 JOKYMeHTe (JOKyMeHTax),
BbldaBaeMoOM (BblaaBaeMbIX)
opraHusaunsamu, y4acTeyloLUMUN B
npefocTaBneHnn MyHUUMNanbHbIX

ycnyr

MpepocTtaBneHne HeoBXoauUMbIX N 06s3aTENbHbLIX YCNyr
He TpebyeTcs

2.11. lNopsgok, pasmep U OCHOBaHUSA
B3UMaHUs nnaTbl 3a NpeoCcTaBneHne
ycnyr, KoTopble ABNAITCA
HeobxoauMbIMKU 1 06a3aTeNbHBIMU ANS

lMpepocTtaBneHne HeobxoauMbIX N 06A3aTeNbHbIX YCIyr
He TpebyeTcs




npeaocTaBrieHnsl rocyaapCTBEHHOW
ycryru, BKIoYasi MHgopMauuo o
MeToAMKE pacyeTa pasmepa Takon
nnaTbl

2.12. MakcumarsibHbIM CPOK OXXUaaHus B
oyepenun npu nogaye 3anpoca o
npegocTaBfeHMM MyHMUMNANbHON
ycrnyru, ycrnyru, npegocraBnsieMon
opraHusaumen, ydacTByloLLEN B
npegocTaBfeHn MyHULMNANbLHON
yCcrnyru, u npu nonyyYeHun pesynorata
npefoCcTaBNeHns Takux ycnyr

Mopaya 3adABneHMs Ha nosiydeHne MyHUUMnanbHOU
YCIyrv Npu HanMuum ovepean - He 6onee 15 MUHyT.

Mpyn  nonydyeHun  pesynbtata NpegocTaBrieHns
MYHULUMNANTbHOW YCIyrM MakCUMarbHbIW CPOK OXUOAHUSA B
oyepenmn He JOMMKeH npesbiwaTtb 15 MUHYT

2.13. CpoK 1 nopsiAoK perncrpaumm
3anpoca 3asBuTerns o0 npeaocTaBneHnn
MYHULIMNANbHOW YCNYru U YCIyru,
npeaocTaBfiiEMON opraHM3aumnen,
yyacTByloLLen B NpeocTaBneHnn
MYHMLUMMNANbHON yCNyru, B TOM Yncre B
3IEKTPOHHON hopme

B TeuyeHMe opgHOro OHA C MOMEHTaA MNOCTYMNNEHUs
3aABEHMS.

3anpoc, NOCTYyNMBLUMM B 3NEKTPOHHOW dopme, B
BbIXOQHOM (Mpas3gHUYHbIN)  OeHb perncTpupyeTcs Ha
cnefyoLwnn 3a BbIXOAHbIM (MpasgHUYHbIM) pabouni AeHb

2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOpPbIX NpeaocTaBseTcs
MyHUUMNanebHas ycnyra, K 3any
OXunaaHus, Mectam gns 3anofiHeHUs
3anpocoB O NnpeaocTaBfieHnmn
MYHULMNANBHOWN YCRyru,
MHGOPMaLUNOHHbBIM CTeHAAM C
obpasuamm nx 3anofHEHNA N NEPEYHEM
AOKYMEHTOB, HEOBX0aUMbIX NS
npeaocTaBfiEHNSA KaXKaou
MYHUUMNANbHOW YCNyru, pasmeLeHunto
1N 0bopMNEHNIO BU3yasibHOM, TEKCTOBOW
N MynbTUMEOUNHOW MHOopMaLMnN O
nopsiake npegocTaBneHns Takow
ycryru, B TOM yucrie kK obecneveHumto
AOCTYMHOCTM ONs MHBaNnaoB
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUN C

MpenocTtaBnenne MYHULUMNANbHOM ycnyru
ocyLlecTBnsaeTcs B 30aHuAX un nomMeLLeHunsx,
0b0opyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOM U CUCTEMOWN

NoXapoTyLLUEHNHA, HeobBxoanmom mebenbto ans
odopmMneHns AOKYMEHTOB, NHPOPMAaLIMOHHBIMM
cTeHaamu.

ObecneunBaeTcs OecnpenaTCTBEHHbIN aoctyn

MHBaANMgoB K MeCTy npeaocrtaBlieHnA MyHVILI,I/II'IaJ'IbHOI7I

ycnyrn  (yaobHbln  BXOA-BbIXOA4 B MOMEWEeHUss U
nepemeLleHve B nx npegenax).

BuayanbHas, TekcToBas n MynbTUMEANNHaANA
MHdopMauus o] nopsigke npegocTaBneHus

MyHVILl,I/IﬂaJ'IbHOIZ ycnyrn pas3mMellaeTcd B yﬂO6HbIX anA
3asBuTENEN MecTax, B TOM yucre ¢ y4eTOM OrpaHn4eHHbIX
BO3MOXXHOCTEW MHBaANNOOB




deaeparnbHbIM 3aKOHOAATENLCTBOM U
3akoHogaTenbcTBOM Pecnybnukm
TartapcTtaH 0 couuansbHon 3almnTe
MHBaNMUOoB

2.15. lNoka3aTenu OOCTYMHOCTU "
KayecTBa MyHUUMNANbHOW ycnyru, B

TOM yucne KONM4ecTBO
B3anMOAENCTBUN 3asaBuTens C
AOIMKHOCTHBLIMM nmuamu npwu
npegocTaBneHnn MyHMLMNANbHON
ycrnyrm 1M UX  NPOAOIHKUTENBHOCTb,
BO3MOXHOCTb MONy4eHUs1 UHGopMauum
o} xoae npegocTaBneHns
MYHMUMMNANbHOW YCryru, B TOM 4ucne C
ncnosib3oBaHMeM NHpOpMaLNOHHO-
KOMMYHMKALMOHHbIX TEXHOMOIMMMN,
BO3MOXHOCTb NM60  HEBO3MOXHOCTb
NonyyYeHnss MyHULMNANbHOW YCnyrn B
MHOrOyHKLMOHANbHOM LUeHTpe
npegocTaBneHnsa rocyfapCTBEHHbIX W
MyHUUMNAnNbHbIX yCnyr (B TOM 4ucne B
NOJSTHOM obbeme), B nobom
TeppuTopuanbHOM nogpasgeneHum
opraHa NCNOSNMHUTESBLHO
pacnopsaguTenbHOro opraHa MeCTHOrO
camoynpasneHus, no BblIOOpY
3aaButensd (aKkcTeppuTOpUanbHbIn
npuvHUMM), nocpeacTBOM 3anpoca o
npenocTaBreHnm HECKONbKMX
rocygapCTBEeHHbIX n (nnn)
MYHUUMNANbHbIX ycnyr B
MHOIFO(PYHKLNOHANbHbIX LeHTpax
npefocTaBneHnss rocygapCTBEHHbIX U
MYHMLUMNANbHbIX ycnyr,
npeaycMOTPEHHOro cTaTtben 15.1

defepanbHOro 3akoHa (KOMMMEKCHbIN

MokasaTensmu AOCTYMNHOCTU
MYHULMNANbHOW YCNyrn ABNATCA:

pacnosioXXeHHOCTb MOMELLEHNA B 30He LOCTYMHOCTH
06LEeCTBEHHOro TpaHCMNopTa;

Hanuune HeobxoaMMOro KonmyecTea crneumanucToB, a
TaKke MOMELLEHUIN, B KOTOPbIX OCYLLECTBNAETCA Npuem
AOKYMEHTOB OT 3asiBUTENEN;

Hanu4ne mncyepnbliBatowen nHpopmaumm o crnocobax,
nopsiake u Ccpokax npeaoCTaBNeHns MyHUUMNanbHON
YCIyrn Ha UHAPOPMALMOHHbBIX CTeHAAX, MHAPOPMAaLMOHHbIX
pecypcax B ceTn «WHTepHeT», Ha EguMHOM nopTtane
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT;

okaszaHue [MOMOLUM MHBanMgam B NPeodoneHun
GapbepoB, MeLlaloLWmMX NOSTYYEHUIO UMW YCIyr HapaBHe C
APYrMmMu nuuamu.

KauyectBO npegoctaBneHnss MyHUUMNANbHOW YCyru
XapakTepuayeTcsi OTCYyTCTBUEM:

oyepenen npu npueme wu
3aABUTENSAM;

HapyLUEHWIA CPOKOB NPeAOCTaBNEHNS MyHULMNANbHOWN
YCIyru;

xanob Ha pgencteua (besgencrene) MyHULMNANbHbLIX
cnyawux, NnpegoCcTaBnsoLWnX MyHULUNANbHY YCNyry;

anob Ha HEKOpPPEKTHOE, HEeBHMMaTEesbHOe
OTHOLUEHME MYHULMNAnNbHbIX CryXalnX, OKa3biBatLLNX
MYHULMNANbHYI YCIyry, K 3asBUTENSAM.

Mpwn nogadye  3anpoca O npeaocTaBneHnmn
MYHMLUMNANbHOW YCNyrM W nNpu MNonydeHun pesynbrata
MYHMLMNANbHOW yCnyrn, npeanonaraeTcad OfHOKpaTHOe

npegocTtaBeHnd

Bbla4ye [OOKYMEHTOB

B3aumogencTene [AOMKHOCTHOrO nvua,
npenocTaBnsoWwero MyHULMNAnbHYo ycnyry, 7
3asBuUTENS. MpoAomKUTENBHOCTb B3aVMOAEeNCTBuUS




3anpoc)

onpenenseTcs pernameHToMm.

NHdopmaums o xoae npeaocTaBneHns
MyHUUMNANbHOW  ycryrn  MOXeT  ObiTb  nonyyeHa
3agBMTENEeM Ha caunTe , Ha EpaumHoM nopTtane

rocyaapCTBEHHbIX U MyHUUUNanbHblx ycnyr, 8 MOL.

[MpepoctaBneHne MyHUUMMANbHOW  ycnyru 4yepes
MHOrOYHKLNOHAasbHbLIN LEeHTp npegocTaBneHns
rocygapCTBEHHbIX W MyHUUMNANbHbIX Yycnyr (ganee —
MoLl), ypaneHHble paboune mecta MOL  He
OCYLLIeCTBNAETCA.

MyHuyunaneHas ycrnyra Mo 9KkcTeppuTopuanibHOMY
NPUHUMNY M B COCTaBe KOMIMJEKCHONo 3anpoca He
npegocrasnseTcs

2.16. NHble TpeboBaHus, B TOM 4nUcne
yynTbiBaoLme ocobeHHOCTH
npegocTaBfeHnss MyHUUMNAnNbHON
YCIyru no aKCTepputTopmanbHoOMy
npuHUmMny (B cnyyae, ecnu
MyHUUMNanbHasa ycnyra
npegocTrasnsaeTcs no
3KCTEPPUTOPMANBHOMY NPUHLINMY) 1
0CcOBEeHHOCTY NpeaoCcTaBneHuns
MYHULMNANBHOWN YCIyru B 3N1EeKTPOHHOMN

dopme

KoHcynbTaumo 0 nopsagke nosiy4eHus MyHuLmunanbHON
YCNyrn B 9NIEKTPOHHOM (POPME MOXHO MONyYnUTb 4Yepes
NHTepHeT-npnemHyto nnu yepes MopTtan
rocyAapCTBEHHbIX M MyHUUMNanbHblX ycnyr Pecnybnuku
TartapcTaH.

Mpn npepocTaBneHUM MyHULMMNANBLHOM YCNyrn B
3M1EKTPOHHOM BMAe 3asiBUTENb Bnpase:

a) nonyYuTb WHOpMaUMIO O nopsake M Cpokax
npefocTaBfieHnUss MyHULUMNANbHON YCNYrk, pasMeLleHHYHo
Ha EgmMHoM nopTane unu Ha PernoHanbHOM nopTarne;

0) nopmatb  3asBneHMe O  NpeaocTaBneHun
MyHUUMNANbHOW  ycnyrm B oOpMe  3NeKTPOHHOro
AOKYMEHTa C ucnosib3oBaHMeM «JlnyHoro kabuHeTa»
PernoHanbHOro noptana noCpeacTBOM  3anofIHEHWUS
AMEKTPOHHON POPMbI 3asiBIEHUSI.

Mpn HanpaBneHuWn [OKYMEHTOB, HEOOGXOoAMMBbIX AJiS
npegocTaBneHus MYHUUMNANbHON ycnyrm C
ucnonb3oBaHmem «JlmyHoro kabuHeTa» PernoHanbHOro
nopTana, Ucnonb3yeTcsa ycuneHHasa kBanuuumpoBaHHas
3NEeKTPOHHas NoANUCb. 3asiBUTENb BrpaBe MUCMONb30BaTb
NPOCTYt0 ANEKTPOHHYIO nognuck B cnyyasx,
npesyCMOTPEHHbIX  nocTtaHoBneHuwem  [paButenscTBa
Poccuinckon ®egepaummn ot 25.06.2012 Ne 634;




B) nonyuYnTb CBEOEHMSI O XO4e  BbIMNOSIHEHMS
3a8BNEHNn O NpeaocTaBfeHUN MYHULMNAnbHOW YCRyru,
NOAaHHbIX B 3MEKTPOHHOWN hOpME;

r) OCyWecCTBMTb OLEHKY KadecTBa nNpenocTaBrieHus
MyHUUMNANbLHOW ycnyrm nocpeactsoM PermoHanbHOro
nopTana;

a) nony4nTb peaynbTtart npenocTaBneHus
MyHMUMNANbHONW  ycnyrim B OpMe  3MEKTPOHHOrO
AOKYMEHTA;

e) nogatb Xanoby Ha peweHve W OeucTeue
(6espenctene) OTaena, a Takke ero LOSMKHOCTHbIX NvL,
MYHMLMNANbHbBIX CRYXalMx NocpeacTBOM oduumanbHOro
canTa MyHUUMNanbHOro panoHa, PermoHanbHoro noprana,
noprtana denepanbHON rocygapcTBeHHOM
MHOPMALMOHHOM CUCTEMbI, obecrneumnBaroLlen npouecc
pocynebHoro (BHecyoebHoro) obxanoBaHWA peLleHun U
AEencTBumn (6e3pencrtaus), COBEpPLLEHHbIX npwm
NpeaocTaBfeHNN rOCYAaPCTBEHHbIX M MyHUUMNANbHbIX
ycnyr opraHamu, NpegocTtaBnSAOWUMMUN FOCYAapCTBEHHbLIE
N MyHUUMNAnbHbIE YCAYrK, UX OOSMKHOCTHBIMWU NMUaMu,
rocygapCTBEHHBbIMU U MyHULMNANBHBIMU CYXaLLUMMU.




3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHMUA K NOPAAKY UX BbIMOSIHEHUA, B TOM 4Yucrie 0CO6EHHOCTN BbINONMHEHUs
aAMMHUCTPATUBHbIX NpoLleayp B 3NeKTPOHHOMN hopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru

3.1.1. TlpepocTtaBneHve MyHMUMNANbLHOM YCRyrn BKNYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3a8BUTENS;

2) NpUHATUE U perncTpaums 3asiBfeHns;

3) opmupoBaHve © HanpaBfeHWe MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl,
y4yacTByloLMe B NpeaocTaBneHnn MyHULMNansHOM yCnyru;

4) nogroTtoBka pesynbTaTa MyHUUMNANbHOW yCnyru;

5) 3aknioyeHne goroBopa u Bblgava 3adaBuUTento pesynbtata MyHULMNansHOM yCnyriu.

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. 3agsutens Bnpase obpatntbcd B OTgen nuyHO, Mo TenedoHy wun (unu)
SNEKTPOHHOM MNoyTe ANA MOSyYeHUs KOHCynbTauuni O nopsgke nosiydeHus MyHuuunansHon
yCryru.

Cneuunanuct OTgena KOHCynbTUMpyeT 3asBuTEens, B TOM 4ucre Mo cocTaBy, dopme
npegcraBnsaemMon JOKYMeHTauuM 1 Apyrum Bornpocam Ans Nosiyv4eHns MyHUUMNanbHON yCnyru
n Npn Heo6XoANMMOCTHN OKa3biBaeT NOMOLLb B 3anofiHeHUW brnaHka 3asBneHus.

Mpouenypbl, ycTaHaBnvMBaeMble HaCTOAWMUM MYyHKTOM, OCYLLECTBMASATCA B [eHb
obpalleHna 3aaBuTens.

PesynbtaT npouedyp: KOHCynbTauuum no coctaBy, dopMe npeacraBnsemMomn
AOKYMeHTauun 1 Apyrum Bonpocam rnonyvyeHns paspeLLeHus.

3.3. MNpuHaTre n pernctpauus saasneHns

3.3.1. 3aaBuTenb NNYHO, Yepe3 AOBEPEHHOE N1uUo nnu Yyepe3 MOLL, yoaneHHoe paboyee
mMecto M®L| nogaeT nucbMeHHOe MO0 B 3NEKTPOHHOM hopMe 3asiBfieHMe O npeaocTaBneHnn
MYHUUMMNANbHON YyCryrM W npeactasnseT AOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5
HacTtoswero PernameHnTta B OTtaen.

Mpyn noctynneHun 3asiBieHUs B 3NEKTPOHHOM popme AosmkHOCTHoe nuuo Otaena,

OTBETCTBEHHOE 3a NpUEM 3asiBMIEHWI:

a) obecneunBaeT  peructpauMlo  3asBfiEHUS B CUCTEME  3NIEKTPOHHOrO
AOKyMeHToobopoTa, Npu 3TOM 3asiBNEHWUIO NpuUcBamBaloTCa cTaTycbl «[TpMHATO BEAOMCTBOM»
unm «B obpaboTke», 4To oTpaxaeTcs B «JInyHOM kabnHeTe» PermoHanbHOro noprana;

6) npoBepsieT cobniogeHne YCroBuMKA OEACTBUTENbHOCTU  3NEKTPOHHOM  MOAMNUCH,
nocpeacTsoM obpalleHus Kk EguHomy noptany (B cnyvae, ecnv 3asdBuTenem npeactaBfieHbl
9NEeKTPOHHble  00pasbl  [JOKYMEHTOB, MOAMUCaHHbIE  YCUNEHHOW  KBannuumpoBaHHOWN
3NEKTPOHHOM NOANUCHIO).

B cnyyae ecnn B pesynbtaTte NpoOBEPKN YCUINEHHOW KBANUMPULMPOBAHHOW 3NEKTPOHHOW
noanncu He BbISIBNEHO HecobntogeHue ycrioBuin ee OenCTBUTENbHOCTU, OOMMKHOCTHOE NnLo
Otpena HanpasensieT 3asBUTENO yka3aHHbIM B 3asBNeHUMM cnocobom He nosgHee paboyero
OHS, crneaylowero 3a AHeM nocTynneHnsa 3aasnexdns B Otaen, yBegoMMeHne O NOCTYNNeHnn
3a8BNeHnd, cogepxallee BXOAAWMNA PErmcTpauuoHHbI HOMEP 3asiBfieHus, gaTy nonyyYyeHus
3asBNeHnsa, nepevyeHb HauMeHOBaHUN annoB, NPeACcTaBfEeHHbIX K HEMY LOKYMEHTOB, AaTy
nonyyeHnst pesynbtata MyHULUNANbHOM YCIyru.



B cnyyae ecnn B pesynbtaTte NPOBEPKN YCUINEHHON KBANUMPULMPOBAHHOM 3NEKTPOHHOW
noanncu BbISIBNIEHO HecobnoaeHne yCcroBuUn ee OeNCTBUTENbHOCTWU, OO0SPKHOCTHOE NMuUOo
Otpena:

npyHMMaeT peweHne o6 oTkase B NpMemMe AOKYMEHTOB, MOCTYMMBLUMX B 3NIEKTPOHHOM

thopwme;

HanpasnseT 3adaBUTEN0 YBEOOMMEHME O MPUHATOM peLLeHUU B INEeKTPOHHOU opme C
ykaszaHnem nyHktoB ctatbn 11 PepepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
3MIEKTPOHHOM MNOAMUCUY», KOTOPble MOCAYXWUIN OCHOBaHWEM AnA ero npuHaTtusa. Takoe
yBeOMIeHNe noanNUCbIBAaeTCH YCUITIEHHOW KBannUUMPOBAHHOW 3NEKTPOHHOM MNOAMUCKHID
AOIMKHOCTHOro nuua OTtaena, perncTtpupyeTcs B CUCTEME 3NEKTPOHHOIO JOKYMeHToobopoTa u
HanpaenseTcsa cnocobamn, ykasaHHbIMM B nyHkTe 9 [MpaBun UCNONb30BaHUS YCUIEHHOW
KBanMULUMPOBAHHOW  SMEKTPOHHOW  nognucu  npu  obpaweHun  3a  NoslyYeHuem
rocygapcCTBEHHbIX U MyHUUMNANbHbIX YCIyr, YTBEPXOEHHbIX nocTaHoBrieHMem [paBuTtenscTBa
Poccuinckon ®egepaunm ot 25.08.2012 Ne 852.

3.3.2.Cneunanuct OTgena, BegyLumin NpuemM 3asiBfIEHNN, OCYLLECTBASET:

yCTaHOBIIEHME NINYHOCTU 3aABUTENS;

NpOBEpPKY NOSTHOMOYUI 3aaBuTENS (B CnyyYae eNCTBUSA MO AOBEPEHHOCTN);

NPOBEPKY HanMuuna [OOKYMEHTOB, MpedyCMOTPEHHbIX MNyHKTOM 2.5 HacTtoswero
PernameHTa;

NPOBEPKY COOTBETCTBUS MpeaCTaBreHHbIX JOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHUAM
(Hagnexauwee odopMneHne Konunh [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4EePKHYThIX CITIOB U MHbIX HE OFOBOPEHHbIX UCNPaBIiEHUN).

B cnyyae otcyTtcTBMA 3amevaHui cneumanuct Otaena ocyLwecTenserT:

npuemM N pernctpaunio 3asBneHus B cneumnanbHOM XypHane;

BpyYEeHWEe 3asBUTENO0 KOMUW ONUCU NpeacTaBrieHHbIX LJOKYMEHTOB C OTMETKOM O JaTe
npueMa [OOKYMEHTOB, MPUCBOEHHOM BXOAsWEeM HOMepe, [aTe UM BPEeMEeHW WCMONHEeHUd
MYHUUUNANbHOW YCRyru;

HanpasneHue 3asBreHnsd Ha paccMOTpeHne pykoBoauTento Mcrnonkoma.

B cnyyae Hannuns ocHoBaHW ONs OTKasa B Npueme LOKYMeHToB, cneumanuct Otgena,
Beaywmn npueM [OOKYMEHTOB, YyBeAOMMdeT 3asBuUTens O HanvyuuM npendarcTBun And
permctpauumn 3asBfneHus 1 BO3BpallaeT eMy [OOKYMEHTbl C MUCbMEHHbIM OObsSCHEHUeM
coepXaHns BbISIBIIEHHbIX OCHOBaHUW ANA oTKasa B NpuemMe AOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOSALMUM MYHKTOM, OCYLLEeCTBNAOTCS:

npuem 3asiBNeHna N JOKYMEHTOB B TedeHne 15 MUHyT;

pernctpauus 3asiBfeHns B Te4eHne ogHoro AHA ¢ MOMEHTa NOCTYMIEHNS 3asBNeHuns.

PesynbTat npoueayp: NpUHATOE U 3aperncTpupoBaHHOE 3adBreHne, HanpaBneHHoe Ha
pacCcMOTpPEHNE pykoBoaMTENO Micnonkoma unm Bo3BpalLeHHble 3adBUTEN0 JOKYMEHTbI.

3.3.3. PykoBoauTtenb icnonkoma paccmaTpuBaeT 3asBfeHune, onpeaensieT UCnosHnuTens
N HanpaBnseT eMy 3asiBrieHue.

lMpouenypa, ycTtaHaBnMBaemash HaCTOALWMM MYHKTOM, OCYLUECTBMSAETCA B TeyeHue
OAHOr0 OHSA C MOMEHTA pernctpaunm sasBneHus.

PesynbTat npoueaypsbl: HanpasrieHHOE UCMOSTHUTENIO 3asiBlieHMe.

3.4. dopMmMpoBaHMe U HanpasrieHNe MEeXBEOOMCTBEHHbIX 3arnpocoB B  OpraHbl,
yyacTByoLLMe B NPeAoCTaBNeHNM MyHULMMANbHOW yCnyrn

3.4.1. Cneupwanuct Otaena HanpaBnsieT B 3NeKTPOHHOW hopme NocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOAENCTBUSA 3anpocC O NpefoCTaBleHnm:

1) Bbinuckn 13 4OMOBOM KHUMK (B Cnyyae, ecrnv AOKYMEHT BblAaeTcs opraHamm MeCTHOro
camoynpasneHuns);

2) Boinucka w3 EQWHOro rocygapCTBEHHOrO peectpa  HeaBWXKMMOCTM O  npaBax
OTAENbHOro Nuua Ha umetomecs (MMeBLUMECS) Y HEro 06 bEKTbI HEABMXUMOIO UMYLLIECTBA;



3) Boinucka 13 EgvMHOro rocygapCTBEHHOrO peectpa HeABMXKMMOCTUM 06 OCHOBHbIX
XapakTepucTmkax U 3apermcTpupoBaHHbIX NpaBax Ha 0OBLEKT HEABUXKUMOCTH.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBASKOTCSA B Te4yeHue
ofHOro pabo4yero AHA C MOMEHTa NMOCTYMMEeHUs 3asBNeHNs O NPeoCTaBNeHUM MyHULMNANbHOM
yCnyru.

PesynbTaT npoueaypbl: HanpaBneHHbIN 3anpochl.

3.4.2. CneumanucTtbl MNOCTaBLUMKOB AaHHbIX Ha OCHOBaHMM 3anpoca, MNOCTYNMBLLErO
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOMO B3aUMOAEWCTBUS, MpeaocTaBnsoT
3anpalwmBaemMble LOKYMEHTbl (MHbopMauuio) nnm HanpaenawT yBegomMreHns o6 oTCyTCTBUM
AOKYMeHTa 1 (Unu) uHopmaumm, HeobxoauMbIX 4Na NpegocTaBeHns MyHUUUNAnNsHOM yenyrm
(nanee — yBegomneHue o6 oTkase).

Mpouenypbl, YyCTaHaBnMBaeMble HACTOALWMM  MOAMYHKTOM, OCYLLECTBMAKTCA B
cnepyroLine Cpoku:

Nno AOKyMeHTaMm (CBeaeHusM), HanpasnseMbiM cneumanuctammn PocpeecTpa, He 6onee
Tpex paboumnx gHen;

Mo oOcCTamnbHbIM MOCTaBLiMKaM - B TeyeHWe nNATM [OHeW CO [HS  MOCTYnfeHus
MEXBELOMCTBEHHOIO 3anpoca B OpraH MnvM opraHvM3auuio, NpeaocTaBnslome AOKYMEHT U
WMHopMaUUIo, eCNN MHbIE CPOKU NOLTOTOBKM M HaMpaBieHMs OTBETA HA MEXBEAOMCTBEHHbIN
3anpoc He YyCTaHOoBNeEHbl heaepanbHbiMM 3akoHaMu, MpaBoBbiMW akTamu [lpaBuTenbcTBa
Poccuinckon ®depepaumm 1 MpUHATBIMXM B COOTBETCTBUM C  (pedeparnbHbiMM  3aKOHaAMW
HOpMaTUBHbLIMW NPaBoOBbIMK akTamu Pecnybnuku TaTtapcTaH.

Pesynbtat npouenyp: QOOKYMeHTbl (cBegeHust) nubo ysegomneHme o6 oTkase,
HanpaeneHHble B OTgen.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWM YCryru;

3.5.1. Cneumanuct OTgena ocyLlecTBnsieT:

NPOBEPKY HaNM4Yns JOKYMEHTOB, NpuraraemblX K 3asiBNIEHUIO;

NMOArOTOBKY MpOEKTa MOCTaHOBMEHUS O MpuemMe paHee MNpuMBaTU3NPOBAHHOIO XXWUMOro
NMoMeLLleHNs B MyHMUMNAnbHY0 COOCTBEHHOCTb MMM NMcbMa 06 OTkase B NpeaocTaBreHun
MYHULMNANbHON YCNYru;

cornacoBaHue nNpoekTa NOAroTOBMIEHHOro AOKyMeHTa ¢ HavanbHukom OTaena;

HanpaeneHne 4OKYMEHTOB PyKOBOAUTENIO VIcnonkoma Ha yTBepXaeHue.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSILLMM MYHKTOM, OCYLLUECTBNATCA B TeYeHue
OLHOro OHSA C MOMEHTa NOCTYNSIEHNS OTBETOB Ha 3anpochl.

PesynbTaT npoueayp: AOKYMEHTbl MO MPUHATUIO paHee NPUBATU3MPOBAHHbLIX XXWUIMbIX
NMOMELLEHNA B MYyHULUMNANbHYO COOCTBEHHOCTb MMM nNUcbMO 06 OTKase HanpaBfeHHOEe Ha
yTBEpPXXAEHME.

3.5.2. PykoBogutenb Mcnonkoma nognucbiBaeT NOCTAHOBMAEHME UM NUCbMO 06 OTKase
n HanpaensieT B OToen aAns perncrpauumn.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, OCYLLECTBASIOTCA B TeYeHue
OHOro OHS1 C MOMEHTa OKOHYaHWS npeablayLlen npoueaypbi.

PesynbTat npouenypbl: MNOAMMCAHHOE MNOCTAHOBMEHWE wunM nucbMo 06 oOTKase,
HanpaBfiEHHOE Ha perncTpaumio.

3.5.3. Cneunanuct OTtaena:

PErmcTpupyeT NPOEKT NOCTAHOBNEHUS UM NUCbMO 06 OTKase.

nsBewaeT 3asBuTens (ero npeacTaBuTensl) C WCMNONb30BaHMEM cnocoba cBA3w,
YyKa3aHHOro B 3asiBfieHMU, O pes3ynbTaTe NpeaoCcTaBfeHNs MyHULMNAnbHOW ycrnyrmu, coobwiaeT
AaTy 1 Bpemsi Bblaayn ohpopMIIEHHOrO NOCTAHOBIIEHMS NN NUCbMa 006 OTkase B 0b6pa3oBaHMm
3EeMerbHOro y4yacrka.

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOSAWMM MYyHKTOM, OCYLLUECTBNATCA B [O€Hb
nognucaHnsa JOKyMeHTOB pykoBoautenem Mcnonkoma.



Pesynbtat npouenyp: u3BelleHve 3aaButens (ero npeacrasBuTensl) o pesynbTaTe
npegocTaBneHns MyHUUMNanbHON yCnyru.

3.6. 3akntoyeHne Jorosopa v Bbigava 3asBUTENIO pesyrbTata MyHULMNAIbHOW yCyru

3.6.1. Cneumanuct OTgena Ha OCHOBaHWWN NOCTAHOBIIEHUS:

roToBUT NpOeKkT goroBopa 6e3BO3Me3aHOM nepedayn MMyLlecTBa B MyHUUMMANbHYHO
cobCTBEHHOCTL (Oanee — [orosop);

cornacoBbIBaeT 1 nepegaeT Ha Nognucb NPOEKT 4OroBopa B YCTAHOBNEHHOM MOPSAKE;

perncTpupyer AOroBOp MOAMMCaHHBIM  pykoBoguTeneMm Mcnonkoma B >XypHane
perncTpauumn gorosop;

BblAaeT 3asBUTESTHO JOroBOP Nog POCMNUChH.

Mpouenypsbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLECTBASKTCA B TeYeHue
ABYX HEN C MOMEHTA BblAayun 3asBUTENO NOCTAHOBIEHWS.

PesynbTaTt npoueayp: BblAaHHbLIN 3adBUTENO 4OrOBOP.

3.6.2. 3asgBuTenb NOANUCLIBAET AOrOBOP B TPEX 3K3eMNnsipax n nepenaeT crneumanucty
Otpena.

PesynbTat npouenyp: NoAnMCcaHHbIN 4OroBop.

3.6.3. Cneuynanuct OTagena pernctpypyeT nognucaHHble A0roBopa, OAWH 3K3eMMnsp
BblOAEeT 3aaBUTENIO.

Mpoueaypsl, ycTaHaBnvBaemble noanyHkTamu 3.6.2 -3.6.3 HacTtosiwero PernameHTa,
ocyLlecTBnsaTCA B TedeHne 30 MUHYT, B NOPSAKE OMEPEAHOCTU, B A€Hb NpMbbITUS 3asaBUTENS.

PesynbTaTt npoueayp: BblAaHHbIE 3asBUTEO AOMOBOP U akT npuemMa-nepegadu.

3.6.4. Cneunanuct Otaena B criydyae oTkasa B NpeaoCTaBfieHMM MyHULMNANbHOW YCyru
HanpasfisieT No NoyTe Unu BbldaeT Ha PyKU 3asiBUTEN0 NMCbMO 06 oTKase.

Ecnn B npegoctaBneHnn MyHuLmMnanbHOM ycnyru 0TkasaHo, BblgaeT NMcbMo 06 oTkase.

Mpn BbIGOpe 3asBuTEna cnocoba nonydeHUs pesynbTata B 3NEKTPOHHOM Buae
HanpaBnseT 3asBUTEN0 pe3ynbTaT MyHUUMNanbHOW ycnyrm B (opMe 3NEeKTPOHHOro
AOKyMeHTa.

Mpoueaypa, ycTaHaBnMBaeMasi HaCTOSLLMM NYHKTOM, OCYLLIECTBIIAETCS:

BblJada nucbMa - B TeyeHue 15 MUHYT, B nopsiake oyepenHOCTW, B AeHb NpubbiTus
3aaBuTend;

HanpaBneHme MOTUBUPOBAHHOIO OTKa3a NMOYTOBbLIM OTNPAaBfiEHWEM — B TE€YEHME OLHOro
AHA C MOMEHTa OKOHYaHusl npouenypbl NpegycMOTpeHHor noanyHkTom 3.5.3 HacTtosiwero
PernamenTa.

PesynbTaTt npoueayp: BblAaHHOE (HanpaBfieHHOE Mo nNo4yTe) nNMcbMo 06 oTKase.

3.7. icnpaBneHne TeXHUYeCcKnx onbok.

3.7.1. B cny4yae obGHapyXeHUs TEeXHUYECKOM OWMOKM B [OKYMEHTe, SABMSHLEMCS
pes3ynbTaTtoM MyHULMNAanbHON yCnyru, 3assutene npegcrasnseT B OTgen:

3asBrneHne 06 ncnpaBneHnn TeXHMYeCcKom owmnbkn (npunoxexHmne Ne2);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pesynbTaT MyHUUMMNAnbHON YCyru, B KOTOPOM
COAEPXKNTCA TEXHNYECKas OLINOKa;

AOKYMEHTbI, WMEIoLME OpPUONYECKY0 CuNy, CBUOETENbCTBYKOLME O HanuMumm
TEXHUYECKON OLLUNOKM.

3asBneHne o6 wucnpaBneHUM TEXHUYECKOM OWNOKM B CBeOEHUsX, yKasaHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToM MyHUUMNanbHOW YyCnyrn, nogaetcs 3asiButenem
(ynoOnHOMOYEeHHbIM NpeAcTaBuUTENEM) IMYHO, NTIMOO NOYTOBLIM OTNPaBAEHNEM (B TOM Ynche C
NCNONb30BaHMEM 3NEKTPOHHOW MOYThI), NMMBO Yepe3 eauHbIN nopTan rocygapCTBEHHbIX U
MYHAUMMANbHBLIX  YCNYr WM MHOTO(YHKUMOHANbHbIA  LEHTP  NpeaocTaBneHnd
rocyAapCTBEHHbIX U1 MyHULUNANbHbBIX YCAYT.

3.7.2. CneumanncT, OTBETCTBEHHbIN 3a MpUeM [OKYMEHTOB, OCYLLECTBASET npuem



3aaBneHna o6 ucnpaBneHUM TexXHUYECKoW Oowunbkn, perncTtpupyet 3asdBreHue C
NPUNOXEeHHbIMN JOKYMeHTaMu 1 nepegaet ux B Otaen.

Mpouenypa, ycTaHaBnNMBaemas HaCTOSILLMM MYHKTOM, OCYLLECTBASIETCA B TeyeHue
OLHOro OHSA C MOMEHTa perncTpaunn 3asaBneHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asBreHne, HanpaBneHHoe
Ha paccmoTpeHue cneumanucty Otgena.

3.7.3. Cneuuwanuct Otgena paccmatpusBaeT [OOKYMEHTbl M B LUeNsX BHECeHMus
ncnpasneHnin B JOKYMEHT, ABMSOWMNCA pe3ynbTaTtoM YCryri, OCyLLeCTBRAseT npouenypsbl,
npegycMoTpeHHble nyHKTOM 3.5 Hactoswero PernameHTta, M BblgaeT UWCNpPaBrEHHbIN
AOKYMEHT 3aaBuUTenNto (YNosTHOMOYEHHOMY NPeacTaBUTENO) SIMYHO Mo POCMUCH C U3BbATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana [AOKYMEeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, unM HanpaeBnsieT B agpec 3asABuTENst MNOYTOBbIM
oTnpasfneHnem (NocpeaCcTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMy4YeHus
AOKYMeHTa npu npegoctaBneHnn B Otaen opurMHana LOKYMeHTa, B KOTOPOM COOEPXUTCS
TeXHU4eckas omnbka.

Mpouenypa, ycTaHaBnuBaemas HacCTOSLUMM MYHKTOM, OCYLLECTBMASETCH B TevyeHue
Tpex AHen nocrne OoBHapyXeHUsi TEXHMYECKOW OWKUOKM Wnu nonyyeHus ot nboro
3aMHTEePECOBaHHOIO fNMua 3asBfneHns O ONYLWEeHHON oLwmnbke.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTENI0 JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBHOW yCIyrm

4.1. KOHTporb 3a MOSIHOTOM M Ka4eCTBOM MpefoCTaBeHUns MyHUUMNANbHOW YCIyrn
BKNtoYaeT B cebda BbIABNEHWE W yCTpaHeHWe HapyLleHUW npas 3asiBUTenen, npoBefeHue
NpoBepoK cobritoaeHnsa npouenyp npeaocTaBfieHUst MyHUUMManbHOW YCIyrn, MOArOTOBKY
peweHun Ha pgencteua  (6esgenctBme)  OOSMKHOCTHBIX — NUL  OpraHa  MEeCTHOro
camoynpaBreHus.

dopmamMn KOHTPOns 3a COOMIOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp
SABNAIOTCA:

1) npoBepka W corrnacoBaHne MNPOEKTOB [OOKYMEHTOB MO NpenoCTaBliEHUIO
MYHUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) NpoBOAUMbIE MPOBEPKM BeAeHNA 0enonpon3BoaCcTBa;

3) NpoBeaeHne KOHTPOSIbHbLIX MNPOBEPOK cobntogeHns npouenyp npeaoctaBreHns
MYHUUMNANbHOW YCRyru.

KoHTponbHbIE NPOBEPKM MOryT ObiTb MNAHOBLIMU (OCYLLECTBAATLCA HAa OCHOBaHMMU
nonyrogoBbIX WM rOA4OBLIX MNf@aHOB paboTbl OpraHa MECTHOrO CaMOynpaBfieHusl) W
BHennaHoBbiMK. [lpu npoBedeHWM NPOBEPOK MOryT pacCcMaTpuMBaTbCsl BCE BOMPOCHI,
CBSI3aHHblE C NPeAoCTaBNEeHNEM MyHULUNANbHOW YCryrn (KOMMMEKCHbIE NPOBEPKM), UK MO
KOHKpeTHOMY obpalleHunto 3asBuUTens.

B uensx Tekyllero KOHTPONSA MUCNOSb3YTCA CBEOEHMUS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHass KoppecrnoHAEHUUs, yCTHas W NUCbMEHHas WHdOopMauus
crneumnanncToB, OCYLLECTBNSAIOWMNX BbIMNOSIHEHWE agMWHUCTPATMBHBLIX MNpoueayp, KypHanbl
yyeTa COOTBETCTBYHOLLNX JOKYMEHTOB U ApYyrne cBegeHus.

[na ocywecTBneHns KOHTPONSA 3a COBepLleHVeM OeWCTBUW Mpu npenocTaBieHuu
MYHUUMNANBHON YCNYrM N MPUHATUM pelleHnin pykoBoauTento [Manatbl npeactaBnsoTcs
cnpaBku 0 pesyrnbTaTax NpeaocTaBneHns MyHULMNanbHOM yCnyru.



O cnyyadx v npu4MHax HapyLlleHMs CPOKOB, MOCIefoBaTeNbHOCTU U CcoAepXaHus
agMUHUCTPATUBHBLIX Npouenyp Cneumanuctbl HeEMeOneHHO WHMOPMUPYIOT pyKoBOAUTENS
opraHa, nNpefoCTaBfALWEro MyHUUUNANbHYO YCRyry, a Takke npeanpuHUMaloT CPOYHble
Mepbl N0 YCTPAHEHWUIO HAPYLUEHUI

4.2. Tekylwymi  KOHTpONb 3a cobnogeHnem nocnefoBaTeNibHOCTU  AENCTBUN,
onpegerieHHbIX aaMUHUCTPaTUBHBIMK NpouedypamMu Mo npefocTaBieHnio MyHULUMNanbHON
ycrnyru, ocyliecTBrnseTca 3amectutenem pykosoautens [lManaTtel N0 MHGPaACTPYKTYPHOMY
pasBUTUIO, OTBETCTBEHHbBIM 3a OpraHusauuio paboTbl MO NPefoCTaBNEHUI0 MyHULMNATbHON
ycnyru, a Takke crneuvanucramu otgena MHpacTpykTypHOro passuTus.

4.3. lepeyeHb  OOMMKHOCTHbIX  NUL,  OCYLIECTBNSAOWMNX  TEKyLWUn  KOHTPOIb,
yCTaHaBNMBaETCS MOMOXEHUSIMWU O CTPYKTYPHbIX MOAPa3fdeneHnsax opraHa MecTHOro
camoynpasneHnst U AOSMKHOCTHBIMU perfiaMeHTamMu.

Mo pesynbTaTaM NpPOBEOEHHbIX MPOBEPOK B CIiyyae BbISIBIIEHUS HapyLUeHWA Mpas
3asBUTENENn BUHOBHbIE §NWUUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®epepaunn.

4.4. PykoBoguTernb opraHa MeCTHOro camoynpasfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE OBpaLLeHWIA 3aaBUTENEN.

PykoBoantenb (3amectuTenb pykOBOOUTENS) CTPYKTYPHOro noapasiefieHust opraHa
MECTHOro CcamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHoe U (unu)
HeHagnexawiee BbINONMHEHME aAMWHUCTPATUBHbLIX OENCTBUN, YyKal3aHHbIX B pasgene 3
HacTosilero PernameHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAnbHbIe CryXaline 3a pelleHus u OencTsung
(6espencTaune), npuHUMaemble  (OCyLLECTBNsiEMblE) B  XO4e  NpeaocTaBreHus
MYHULMMNANbHOW YCNYru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Mopsiake.

4.5. KoHTporb 3a npegocTaBneHnemM MyHUUUNAnNbHOM YCIyrn CO CTOPOHbI rpaxXaaH, nx
oO6beaVHEeHUN U opraHM3auni, OCYyLLEeCTBNSETCA NOCPEeACTBOM OTKPbITOCTU LeATerNIbHOCTH
opraHa MECTHOro camMOyrnpaBrfieHUs npu NPegoCTaBlEHUN MYHUUMNANbHOW  YChyru,
nony4eHnst NOMHOW, aKkTyarbHON U LOCTOBEPHON MHOPMALMKM O nopsake nNpeaocTaBneHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmoTpeHusa obpalleHnin (xkanob) B
npouecce npegocTaBneHnst MyHULMNAanbHOM YCIyru.

5. AocynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHU U e UCTBUN
(6e3pencTBUSA) OpraHa, NnpeAoCTaBnAOLWEro MyHMLMNanbHYO yCnyry,
MHOroyHKLMOHaNbLHOIro LieHTpa npeaocTaBneHns rocyaapCcTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatbmn 16
®PepepanbHOro 3akoHa ot 27.07.2010 Ne210-P3, a Takke UX AOIMKHOCTHbIX NUL,
MYHULUMNaNbHbIX CRYyXawux, paboTHMKOB

5.1. MNonyyatenu MyHUUMNanbHOW YCAyrM WMET npaBo Ha obxanoBaHve B
pocynoebHom nopsake gencteun (6es3genctesns) cOTpyaHWKOB [lanaTbl, yyYacTBYHOLWIMX B
npegocTaBneHnn MyHuuunaneHow ycnyrn, B [lanaty wnm B CoBeT MyHMUMNAnNbHOro
obpa3oBaHus.

3asBuTenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YKCre B CrieayoLwmx cryvyasx:

1) HapyweHne cpoka perucTpaummM 3anpoca 3asBuTens O NpeaocTaBreHun
MYHULUNANbHOW YCyru;

2) HapyLLeHne cpoka NpeaoCcTaBneHnsa MyHULMNanbHOW YCnyru;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB MNM MHAOpMauum nmbo ocyLlecTBreHus
AENCTBUIN, NpeAcTaBneHne  WNM  OCYLUECTBMEHME  KOTOPbIX He  NpeayCcMOTPEHO



HOpMaTUBHbIMW MpaBoBbiMM akTamu Poccuinckon Pepepauun, Pecnybnukm TatapctaH,
YepeMLuaHCKOro MyHMUMNanbHOro pamnoHa Ansa npeaocTaBneHns MyHUUUnNansHom ycnyru;

4) oTka3 B nNpueme [OOKYMEHTOB, MNpeaoCTaBfieHMe KOTOPbIX MpeayCMOTPEHO
HOpMaTMBHbIMX NpaBoBbIMM akTamu Poccuinckon depepaumn, Pecnybnukm TartapcTaH,
YepeMLUaHCKOro MyHMUMNanbHOro panoHa Ans npeaocTaBneHna MyHUUMNanbLHOW yenyru, y
3aaBuUTens;

5) oTka3 B NpefoCTaBfeHMM MYHULMNANbHOW YCMyrM, €criv OCHOBaHMs OTkas3a He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW UHBIMU
HOpPMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauumn, 3akoHaMM W UHbIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHULMNANbHbLIMU NPaBoOBbIMU
akTamu;

6) 3aTpeboBaHne OT 3asaBUTENSA NPWU NPeSOCTaBEHNN MyHULMNAbHOW YCNYrn Nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMM MNpaBoOBbIMW akTamu Poccunckon degepaumn,
Pecnybnukn TaTapctaH, YepemwaHCcKoro MyHMUMnanbHOro panoHa;

7) otka3 [lanaTbl, [OMKHOCTHOro nuua [lanatbl B MCApaBfieHUW AOMYLLEHHbIX
one4vyatok U owunboK B BblAaHHbLIX B pesyrnbTaTe NpefocTaBfeHUs MyHUUUNanbHOW ycryru
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBEHHOIO CpoKa Taknx UcnpasneHuni;

8) HapyweHne cpoka wnu nopsgka BblAayM  OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;

9) npMoCTaHOBIIEHME NPEeaOCTaBleHNs MYHUUMMNANbHOW YCNyrn, ecnm OCHOBaHUS
NPUOCTAHOBMNEHNST He nNpeaycMoTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHLIMW NPaBoBbIMU akTamu Poccuiickon ®enepauun,
3aKOHAMW M MHbIMM HOPMaTMBHLIMKM MpaBoBbiMW akTamn Pecnybnukn TaTtapcTaH,
MYHULMMNANbHbIMU NPaBOBbLIMU aKkTamu;

10) TpebGoBaHne Yy 3asBUTENA NpU NPEOOCTaBMEHUN MYHULUNANBHOM  YCRyrn
OOKYMEHTOB WnuM  WMHopmauun, OTcyTCcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu MepBOHA4YanbHOM OTKasze B nNpueme LOKYMEHTOB, HEOOXOAMMbIX AONis
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npegocTaBeHnn MyHUUUNAnsHOW ycnyru,
3a MCKMOYEHMEM CcriyqaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbh 7 deageparnbHOro
3akoHa Ne 210-93.

5.2. )Kanoba Ha pelweHna un genctsusa (0es3genctame) opraHa, NpeaocTaBnsaoLWLEero
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnAloLLero MyHUMnanbHyo
yCcnyry, MyHAUMNANbHOrO  CRnyXawero, pykoBOAMTENs oOpraHa, npefoCcTaBnsitowero
MYHULUMNANbHYKO yCnyry, nogaeTca B NUCbMEHHOW bopMe Ha BGymMaxHOM HocuTene wunu B
3MEKTPOHHOM hopme.

YKanoba moxeT ObITb HanpaeneHa no nouyte, 4vepe3 MOL, ¢ ucnonb3oBaHMeEM
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  "MHTepHeT", oduuymanbHOro camTta
UepemwaHckoro mMyHuumnaneHoro paroHa (http://www.cheremshan.tatarstan.ru), EguHoro
noptana rocygapCTBEHHbIX W MyHuuunanbHbix — ycnyr  Pecnybnukm  TatapctaH
(http://uslugi.tatar.ru/), EgumHOoro noprtana rocygapCTBEHHbIX W MyHMUMMNANbHbBIX YCIyr
(dbyHkumK) (http://www.gosuslugi.ru/), a Takke MOXeT OblTb NPUHATa NPU FIMYHOM Npueme
3aaBuTens.

5.3. XKano6a, noctynuBliaa B OpraH, NpegoCTaBnslOWUN MyHULMNANbHYIO YCyry,
nMBOo BbLIWECTOAWMIN OpraH (MpU €ero Hanuyuu), NOoANeXuT PacCMOTPEHUID B TeyeHue
naTHaguatn paboumx OHeW co OHA ee peructpauuu, a B clnyyae obGxanoBaHus OTKasa
opraHa, NpeaoCTaBnAsOWEro MyHMUMNanbHY yCrnyry, B npuemMe OOKYMEHTOB y 3asiBUTENs
nmbo B ucnpaBneHun [OONyLEHHbIX oneyaTok U ownbok mnu B crnyvae obxanoBaHus
HapyLUEeHWs1 YCTAaHOBIIEHHOIO CpPoKa TakuxX UCNpaBneHnn - B TedeHne nNaTn pabounx gHen co
OHS1 ee permcrpaumm.

5.4. XKano6a gomkHa cogepxaTtb CrneayroLyo HopMauuio:

1) HanmeHoBaHMe opraHa, NpPeaoCTaBnAWeEro ycnyry, JO/MKHOCTHOMO nuua opraHa,
NpegoCcTaBNAOLWEro ycnyry, WnM MYHUMUMNAnNbHOMO CryXXallero, peleHuss U Oencrsung
(6e3pencTBme) KOTOPbIX 0BXanylTCS;



2) hamunuio, MMA, OT4eCcTBO (MocriegHee - NpU Hanuuuum), cBedeHUs O MecTe
XUtenocTBa 3aaBuTens - uandeckoro nvua nmbo HaMMeHoBaHWe, CBeJeHUs O MecTe
HaxoXOeHus 3asBuTens - PUANYECKOro Invua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMMuuK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obkanyemblx pelleHunsx u gencteuax (6esgencrteun) opraHa,
npeaocTaBnsAoLLEro MYHULMNANbHYHO ycnyry, OOJTHKHOCTHOIO nmua opraHa,
NpegoCcTaBNAOLLEro MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXallero;

4) [oBoAbl, Ha OCHOBaHWM KOTOPbIX 3asiBUTEMlb HE COrnaceH C pelleHnemMm u
aencrtemem (6es3genctememMm) opraHa, npegocTaBnAwoLWEro Yycnyry, AOSMKHOCTHOrO nuua
opraHa, NpeaoCTaBNALLEro YCNyry, Unn MyHULMNANbHOro CAyXKaLlero.

5.5.K >anobe MoryT ObiTb NPUNOXEHbI KONMUW [OOKYMEHTOB, MNOATBEPXOAroLLnX
N3noxeHHble B xanobe obcrtosaTenbcTBa. B Takom cnyyae B xxanobe npmMBoguTCs NnepeveHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTaTam paccMOTpeHuUs >xanobbl NpUHMMAETCAa OAHO M3 CreaylLmx
peLleHni;

1) xanoba ygoBneTBopsieTCs, B TOM 4ncre B hopmMe OTMEHbI MPUHATOrO peLLeHus,
ncnpasneHnsa AonyLeHHbIX OrneYaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTte npeaoctaBneHns
rocyaapCTBEHHOM YCNyrn OKYMEHTax, BO3BpaTa 3asiBUTENIO AEHEXHbIX CPeACTB, B3MaHNE
KOTOpPbIX HE NMPeayCMOTPEHO HOPMAaTUBHbLIMW MpaBoBbIMU akTamu Poccunckon depepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

2) B yAOBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS pPeLUEeHUs, YKa3aHHOro B
HaCTOSILLEM MYHKTE, 3asBUTEN0 B MNUCbMEHHOW ¢hopMe M Mo KenaHuw 3aaBuTeEns B
3MEKTPOHHOM (popMe HanpaBnseTca MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTtax pacCMOTPeHuUs
Xarnobbl.

5.7.B cny4yae npusHaHua xanobbl, noanexawlen YyOOBMETBOPEHWUO, B OTBETE
3aaBUTENI0 JaeTcsa WHgopmauua O OeWCTBUsX, ocyllecTBndemblx [lanaton, B uensax
He3amennUTeNbHOro YCTPaHEeHUS BbISBIIEHHbIX HapPYyLUEHWUA NpU OKasaHUM MyHULMNanbHON
ycryrun, a Takke MpPUHOCATCA M3BMHEHUA 3a AOCTaBrieHHble HeygobcTBa M yKasblBaeTCs
MHpopMmauusa o AanbHenWwnx OENCTBUAX, KOTOpble HEOOXOAMMO COBEpLUNTb 3asBUTENO B
Lensax nosly4eHns MyHUUMnanbHON yenyru.

5.8. B cnyyae npusHaHuAa xanobbl, He noanexaiwlen yaoBEeTBOPEHUIO, B OTBETE
3aABUTENIO, 4AOTCA apryMEeHTUPOBaHHbIE Pa3bsACHEHUS O NPUYMHAX NPUHATOrO peLleHus, a
TaKke MHopmauusa o nopsiake o6XxanoBaHUSA NPUHATOrO pPeLLeHus.

5.9. B cnyyae ycTaHOBMEHUA B Xo4e wWnu No pesynbTataM pacCMOTPEHUS Kanoobl
NPpU3HaKoB CcoCTaBa  aAMUWHUCTPATMBHOIMO  MpPaBOHApPYyLWeEHWUss WU NPecTynneHns
AOSDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMWU MO PacCCMOTPEHUID Xanob,
He3ameLnMTeNbHO HanpaBnslT MMetoLMeca MaTepuanbl B OpraHbl NPoOKypaTypbl.



6. OCO6eHHOCTU BbINOJSIHEHUS aAMUHUCTPATUBHLIX Npoueayp (aencTeun) B
MHOro(yHKLMOHaNbHbIX LLeHTpax NpefocTaBreHus rocyAapCTBEHHbIX U
MYyHUUMNANbHbIX yCnyr

6.1. OnucaHue nocnegoBaTenbHOCTU AenCcTBUn npwu npegocTaBneHnn
MyHMUMMNAnNbHON yCnyru BkNovaeT B cebsi cnegytowme npouenypbi:

1) vHopMMpOBaHNE 3aaBUTENS O MOpsAKe npefocTaBrieHns MyHULMNanbHOW
ycnyru,

2) NpUHATUE W perucTpauus 3asiBNeHns W [OKYMEHTOB, HeobxoauMmblx Ons
npefocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

3) dbopMmnpoBaHMe U HarnpasfieHWe MeXBEeAOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByloLlMe B NpeaocTaBneHnn MyHUUMnansHON ycnyru, B TOM Yucne no KOMMiekCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka OEUCTBUTENbHOCTM  YCUIEHHOW  KBanudukauuMoHHOM  LngpoBon
9NEKTPOHHOW MognucKM  3asBUTENS, WCMNONb30OBaHHOW MNpu Mofdaye 3asiBNeHUs o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

5) HanpaBneHue 3aaBneHns ¢ JoKymeHTamu B Manarty;

6) Bblaa4a 3aaBuUTENIO pesynbTata MyHUUMNansHOW yCnyriu.

6.2. MIHdopMmunpoBaHue 3asBuTens O nopsigke npeaoctaBneHns MyHUUMnanbHOM
ycnyrm

3agasuTtens Brnpase obpatutbes B MOLL nruyHO, no TenegoHy 1 (Unm) anekTpoHHOM
noyTe Ans nony4yeHns KOHCynbTauumn o nopsake nonyvyeHns MyHULMNansHOM yCryru.

Cneuuwanuct MOLU nHdopmupyeT 3aaButens, B TOM 4ucre no cocrtasy, opme
npeacraBnsaemMon AOKYMEHTauun u OpyrMMm Bomnpocam And MOoflydeHUs MyHULMnanbHOW
ycryru u npu Heob6xoAMMOCTM OKa3biBaeT MOMOLLb B 3anofiHeHMM BnaHka 3asBreHus.

3asBuTenb MOXeT MOMyYuTb WHOpMaLMO O Mopsake npefaocTaBreHus
MyHUUMNanbHoOW ycnyru nytem cesobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru/

Mpoueaypbl, yCcTaHaBNMBaemble HACTOALWMM MYHKTOM, OCYLLUECTBNATCA B [O€Hb
obpalieHna 3asBuTens.

PesynbTat npouegyp: wuwHgopmMauuss no cocTtaBy, ¢opme npencraBngemMon
AOKyMEHTauuu 1 apyrum Bonpocam nostiy4eHmnss MyHuLmMnanbHON yCeryri.

6.3. NpuHATME 1 perncTpauna 3asaBneHus

6.3.1. 3aaBuTENb NMYHO, Yepe3 OOBEPEHHOE NULO WKW B 3MEKTPOHHON dopme
nogaet nMUCbMEHHOE 3asBfieHne O MpedoCTaBfeHUn MyHUUUNanbHOW  ycriyrm u
npeacraBnseT OOKYMEHTbl B COOTBETCTBMW C MYHKTOM 2.5 HacTtosduwero PernameHTta B
MoLl, yaaneHHoe paboyee mecto MOLY.

3asaBneHne o npeaoCcTaBfEHMM MYHULMMNANBHOM YCINYyrn B 3MEKTPOHHOW dopme
HanpasnseTca 4Yepes [lopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn
TaTtapctaH. Peructpauma 3asBneHus, MOCTYNMBLUENO B 3NIEKTPOHHOM  dhopme,
OCYLLECTBMSAETCS B YCTAHOBIEHHOM MNopsaKe.

6.3.2. Cneumanuct MOL|, Begywimn npvem 3asiBNEHUN, OCYLLECTBNSAET Nnpoueaypbl,
npenyCcMOTPEHHbIE perfiameHToM paboTbl MOL.

lMpouenypsbl, ycTaHaBNMBaeMble HACTOALUMM MYHKTOM, OCYLLECTBNSAIOTCH B CPOKMU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE U 3aperucTpupoBaHHOE 3asiBrieHne.

6.4. dopmupoBaHue naketa AOKYMEHTOB

6.4.1. Cneumanuct M®L| B cooTBeTCcTBUM C pernameHTom pabotel MOLL:

npoBepseT  OEeNCTBUTENbHOCTb  YCUMEHHOW  KBanudukauuoHHOM  LMEPPOBOM
3MEKTPOHHOM MNoANUCK  3adBUTENS, UWCMONb30BaHHOW MNpWU nogadvye 3adBfeHus o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;



dopMuUpyeT 1 HanpasrseT MeXBeAOMCTBEHHbIE 3anpoChbl B OpraHbl, y4acTBylOLLME B
npegocTaBneHnn  MyHuMUMNanbHOW  ycnyr, B TOM  4ucfne MO  KOMMSEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALUMM MYyHKTOM, OCYLLECTBSIOTCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTaTt npoueayp: HanpasreHHble 3anpochl.

6.4.2. Cneumanuct MOLl nocne nonyy4eHns oTBETOB Ha 3anpockbl hopMupyeT NakeT
AOKYMEHTOB WM HanpasnsieT ero B [lanaty B nopsgke, YCTaHOBMEHHOM perflaMeHToM
paboTbl MOLI.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALLUMM MYHKTOM, OCYLLECTBNSAKTCHA B CPOKMU,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaT npoueayp: HanpaeneHHble B [Manaty AOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHUUMNansHOW yCnyru

6.5.1. Cneumanuct M®L| npu noctynneHnn pesynbtata MyHMUMNANbLHOW YyCRyrn m3
ManaTbl pernctpypyeT ero B YCTaHOBMEHHOM MOpsiaKe. u3BellaeT 3aaButens (ero
npeacraBuTens) C WCMNoONb3oBaHMEM cnocoba CBSA3M, YKa3aHHOro B 3asBieHUM, O
pesynbTate NpegocTaBneHna MyHUUUNanbHOM YCyri.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALMM NOLMYHKTOM, OCYLLECTBNATCA B AeHb
NocTynneHns JOKymMeHToB 13 [anaTbl.

PesynbTaT npouenyp: M3BelLleHWe 3asBuTensa (ero npeacraBuTensl) o pesynbTaTe
npefocTaBfieHNUss MyHULUMNANbHOW YCNYIn.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHMUMNANbLHOW YCNyrn

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, OCYLLECTBSOTCA B Nopsiake
oyYepeaHoCTn, B AeHb NpubbiTMS 3asBUTENA B CPOKW, YCTAHOBMEHHbIE pPerfnameHToM
paboTbl MOLIL.

PesynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHULUMNANbHOW YCyru.



MpunoxeHne Nel

B

(HaMMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHuUs]

MyHUUMNanbHoro obpasoBaHus)
oT

(oanee - 3asBuTEnND).
(damunusa, nms, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTenbCcTBa, TenedoH)

3asaBneHue
O NPUHATUM paHee NPUBATU3MPOBAHHBIX XUSbIX NOMELLEHUI B MYHULMNATTbHYIO
CODCTBEHHOCTb

Mpowy Bac npuHATE paHee NpUBATU3NPOBAHHBIX XWUIbIX MNOMELWEHNUn B

MYHUUMNAaNbHY COBCTBEHHOCTb NoLaabto KB.M.
ALpec Xunnoro noMeLeHNa: MyHULMNanbHbIi panoH , HaceneHHbIn
MYHKT yI. a.

K 3asBneHuto npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE JOKYMEHTbI:

1) JJOKyMeHTbIl, yOOCTOBEPSIOLLNE JIMYHOCTb KaXXA0ro YrieHa CeMby;

2) [oKyMeHT, NnOATBEPXAAKLMA MNOSIHOMOYNA npeacrtaBuTens (ecrnm OoT WUMEHU
3asBuUTENSA AENCTBYET NpeaCcTaBUTENb);

3) [JoKyMeHT, noaTBepXaatoLwmn npaBo CO6CTBEHHOCTM Ha XUoe NMoMelleHue (ecnum
coBCTBEHHOCTb He 3apernctpmpoBaHa B EQUHOM rocygapCTBEHHOM peecTpe HeBUXUMOCTN);

4) CnpaBka C MecTa XUTENbCTBA;

5) Konusa TexHn4eckoro nacrnopTa »Xumoro noMeLleHus;

6) PaspelweHvne oTgena onekn WM NOMNEYNTENBCTBA WCMOMHUTENBHOrO KoMUTETa
UepemLiaHCKOro MyHULMNAanNbLHOro panoHa o 6e3Bo3Me3gHOM nepefade XuUnoro noMeLLeHns
B MYHULMNANbHYO CcOBCTBEHHOCTb (ecnu B npvBaTu3aumm yyacTBoBanu
HecoBepLUEHHONETHUE OeTH)

7) Bbinnucka 13 OMOBOW KHUMM (B Crlydae, ecnn OOKYMEHT BblAaeTCsl KOMMEPYECKOM
opraHusaumen).

O6sa3yoch Npu 3anpoce NPegocTaBUTb OPUrMHasbl OTCKAHUPOBAHHbIX LOKYMEHTOB.

(naTa) (noanuceb) (®PN0)



MpunoxeHue Ne2

PykosoauTtento

McnonHutensHoro komureTa
MYHULMNANbHOIo
panoHa Pecnybnukn TaTtapctaH
Or:

3asiBneHue
006 ucnpaBrneHMn TeXHNYECKOU OLLINOKN

Coobwato 06 owunbke, [OMYWEHHOW MpUM OKasaHUW MyHULMNANbHOW  ycnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpowy mncnpaeBuTb OONYLEHHYIO TEXHUYECKYID OWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAIOLMNNCA pe3ynbTaToOM MyHULMMNANbHON YCYrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA peleHna 06 OTKNOHEeHUW 3asBneHuss o6 wucnpaBneHun
TEXHUYECKOW OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BUOE 3aBepeHHOM Konnm Ha OymMaxXHOM HocuTerne MoYToBbIM OTMApaBfeHneM no

apgpecy:

MooTBepxgato CBOE corfacue, a Tawkke corfacue npeacTaBrnseMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbLIX (COOP, CUCTEMATU3AUMIO, HAKOMSEHNE, XPaHEHME, YTOYHEHME
(oBGHOBMEHME, M3MEHEHME), WCMONb30BaHME, pacnpocTpaHeHne (B TOM uucne nepegaqy),
obesnuunBaHme, 6roKMpoBaHNe, YHUYTOXEHME NEPCOHArbHbIX AaHHbIX, @ TakKe WUHbIX OEACTBUN,
HeobXoaMMbIX Ans  00paboTkM  NepcoHanbHbIX AaHHbIX B paMKax npeaocTaBrieHus
MYHULMNANbHOW YCnyrn), B TOM 4uUCie B aBTOMaTU3MPOBAHHOM peXuMe, BKIOYas NPUHATUE
PELUEHNA Ha WX OCHOBE OPraHOM MNPenoCTaBNSIOWMM MYHUUMNANbHYK YCnyry, B Lensax
npeaoCcTaBneHns MyHULMNANbHOM YCITyri.

Hacroswmm nogTeepxaato: CBeAEHWs!, BKIOYEHHbIE B 3a8BfIEHNE, OTHOCALLMECS K MOEN
MIMYHOCTM M NPEACTaBMSIEMOMY MHOKO ULy, a Takke BHECEHHble MHOK HWXe, LOCTOBEPHbI.
[okymeHTbl (KOMMU [OOKYMEHTOB), MPUIIOKEHHbIE K 3asBMEHWIO, COOTBETCTBYIOT TpebosaHusM,
YCTaHOBMEHHbIM 3aKoHodaTenbCcTBOM Poccuickon depepaumn, Ha MOMEHT npeacTaBreHns
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacue Ha y4actue B Onpoce Mo OLEHKE KadecTBa NpenoCTaBeHHOM MHe
MYHULIMNANbHOWM YCNyrn no TenedoHy:

(paTta) (mnoanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PeKBU3NTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npeaocTaBrieHune MyHVILIMHaﬂbHOﬁ
ycnyrn n ocyweCcTBIIALWNX KOHTPOJIb €€ UCNOoJIHeHuUA,

Manarta NMMYLLECTBEHHbIX U 3eMeJlIbHbIX OTHOLLEHUN ‘-IepeMLuchxoro MyHuUuunanbHOro

panoHa
[omKHOCTb TenedoH ONEKTPOHHLIN agpec
[Mpepcepatens nanarthbl 2-58-30 Inna.Taydakova@tatar.ru
Cneunanuct nanatbl 2-57-11 KozlovaT @tatar.ru
2-51-93

CoBeT YepeMLwaHCKOro MyHMLUNanbLHOro pamoHa

J[1OmKHOCTb

TenedoH

OneKTPOHHbIN agpec

naBa

2-59-00

Ferdinat.Davletshin@tatar.ru
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