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17.12.2020 c.YepemwaH Ne 532

06 yTBEPXOEHUMN aAMUHUCTPATUBHOIO

pernameHTa npeaocTaBneHNa MyHULMNANIbHON

ycrnyru no npeaocTaBneHmnto nHpopmaumm ob obbekTax
HEeBVXMMOIo UMYLLIECTBA, HAXOAALMXCA B MYHMLMNANbHOWN
COBCTBEHHOCTM U NpeAHAa3HaYeHHbIX A8 CAaYv B apeHay

B uenax peanusaumm depepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-03 «O6
opraHusauumn NpeaocTaBreHnst rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCryr» MCnonHUTEnNbHbIN
KoMmuteT UepemLuaHckoro MYHULMNANBHOro panoHa Pecnybnuku TaTtapctaH
NMOCTAHOBIJIAET:

1.YTBepanTb agMUHUCTPATUBHBIA pPerflaMeHT npeaocTaBfieHNa MyHULMNANbHOM YCnyru
no npegocTaBrieHno MHopMauun 06 obbekTax HeaABWKMMOro MMYLLECTBa, HaxXoAsLWMXCs B
MYyHUUMMNANbHON COBCTBEHHOCTU M NpeAHa3HaYeHHbIX A8 cAayv B apeHady B HOBOW pefakumu
COrnacHO MPUNOXEHWIO.

2.YCTaHOBUTb, YTO MOMIOXEHUS a4MUWHUCTPATUBHOIO perfiaMeHTa npefocTaBneHus
MYHUUMNANbHOMW YyCryru no npegocTaBfieHnio MHpopmaumm o6 obbekTax HeaBMXKUMOro
UMYyLLLECTBA, HAaXOAALWMNXCA B MyHULMNANbHON COBCTBEHHOCTU U NpefHa3HavYeHHbIX ANs caayvuv
B apeHay B ONeKTPOHHOW hopMe MPUMEHSIIOTCA B CPOKU, onpeferieHHble MiaHOM-rpacukom
nepexoga Ha npefocTaBrieHne MyHUUMNAnNbHbIX YCAYr B 3NEKTPOHHOW hopMe, YTBEPXKAEHHbIM
B COOTBETCTBUM C 4YacTbto 4 crtaten 29 depgepanbHoro 3akoHa «O6 opraHusaumm
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITyr».

3.0nybnvkoBaTb HacTosilee MNOCTaHOBMEHWe Ha oduuManbHOM nopTane npaBOBOM
nHdopmauum Pecnybnukmn TaTtapcTtaH (pravo.tatarstan.ru) .

4.ManaTe NMyLLECTBEHHbIX N 3eMeSbHbIX OTHOLIEHUN YepeMLLIaHCKOro MyHULmMnanbHOro
panoHa PT B TedyeHne nsatm paboumx pgHen obecneunTb pasMelleHMe HacTosILEro
NMOCTAHOBMNEHNSS B  WH(OPMALMOHHO-TENIEKOMMYHUKALUNMOHHON  ceTn  «MHTepHeT»  Ha
oduumanbHOM canTe YepemuaHcKoro MyHMUmMnanbHoro panoHa Pecnybnukn TaTtapcTaH.

5.KOHTpOSb 3a UCMONHEHNEM HACTOSILLEro NOCTaHOBNEHUS OCTaBMSAo 3a cobon.

Pykosoagutens
McnonHuTenbHOro komureTta W.H. WangynnuH



MpunoxeHwne
K NOCTaHOBMEHUIO
McnonHutenbHOro kommteTa
YepemLiaHCKOro MyHMLUMNAnbHOro
panoHa Pecny6nuku TatapcTaH
oT «17» nekabps 2020 r. Ne 532
AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBreHnss MyHULUNanbLHOMW yCryru rno npenocraBrieHnIo MHcpopmaumm o6
o6beKTax HeABMXKMMOIro UMyLLeCTBa, HaXoaALWKUXCA B MyHULUNANbHON COGCTBEHHOCTU U
npeaHasHa4YeHHbIX ANA cAayYy B apeHay

|. O6Lwme nonoxeHus

1.1. Hacroswmn agMMHUCTPATMBHBIN pPernameHT npegocTtaBfieHna MyHUUUNansHOW
ycnyru (ganee — PernmameHT) ycTaHaBnuBaeT CTaHOapT W MOPSAOK NpefocTaBneHus
MYHULUMMNANbHOW YyCnyrn Mo npeaocTaBneHvuio MHopMaumm o6 obbekTax HeaBMXKMMOro
UMYLLIECTBA, Haxo4sAWmUXca B MyHULMNANIbHOM COBCTBEHHOCTU U NpefHas3Ha4YeHHbIX ANs caadm
B apeHay (aanee — myHMumunanbHas ycnyra).

1.2. MonyyaTenu mMyHMUMNanbHOW ycrnyru: usnyeckme n ropuamyeckue nuua (ganee -
3asBUTENMD).

1.3. MyHuyunanbHaga ycnyra npeaocTaBnseTcsa nanaton MMyLLECTBEHHbIX N 3eMefbHbIX
OTHOLWIEHM YepemLlaHCKOro MyHuumMnanbHoro pamoHa Pecnybnukm TaTapctaH (ganee —
ManaTa).

1.3.1. MecTto HaxoxaeHus MNanaTbl: c.4epemwaH, yn. M. Tutosa, g. 26.

Mpacuk paboTbl:

noHeaenbHUK — NATHUUA: ¢ 8-00 go 16-20;

cybboTa, BOCKpeceHbe: BbIXOAHbIE OHW;

Bpemsa nepepbiBa Ons OTAbIXa U MUTaHUSA YCTaHaBnMBaeTCs NpaBuiiamu BHYTPEHHEro
TPYAOBOro pacrnopsaka.

CnpaBo4Hbi TenedoH (84393) 2-57-11.

lMpoxoa no gokymMeHTaM, yAOCTOBEPSAOLLNM NIMYHOCTb.

1.3.2. Agpec oduumanbHOro camta MyHUMUMNanbHOro panoHa B WMHGOPMAaUVOHHO-
TenekoMMyHuKaumoHHon cetn  «WHTepHeT» (ganee — ceTb  «UHTepHeT»): (http://
www.cheremshan.tatar.ru).

1.3.3. IHpopmaumsa o MyHULMNAnbHOW yeryre, a Takke O MecTe HaxoXaeHusa n rpadurke
paboTbl [Manatbl MOXET ObITb Nony4eHa:

1) nocpeAcTBOM WMHM(POPMALUNOHHBIX CTEHOO0B, COAEPXallMX BU3yarbHYO U TEKCTOBYHO
WHpoOpMaUUIO O MYyHMLMNANbHOW YyCryre, pacrnofioXeHHblX B nomeweHuax [Manatel, Ans
paboTbl C 3a8BUTENAMM.

NHdbopmaums Ha rocygapCTBEHHbIX A3blkax Pecnybnukn TatapcTaH BKNOYaeT CBEAEHMS
O MyHUUMNanbHOW ycnyre, copepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTtoswero PernameHTa;

2) nocpeactBoM cetn «MHTepHeT» Ha oduunanbHOM canTe MyHUMLMNanbHOro panoHa
(http:// www. cheremshan.tatar.ru.);

3) Ha [MopTane rocygapCTBEHHbIX M MyHuUMnanbHbIX ycnyr Pecnybnvkmn TaTapcTaH
(http://uslugi. tatar.ru/) (nanee — PernoHanbHbIN nopTan);

4) Ha EgnHom nopTtane rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (dyHkumin) (http://
www.gosuslugi.ru/) (aanee — EguHein noptan);

5) B Manare:

npu yCTHOM OBpaLLeHUn - MINYHO NN NO TENEOHY;

npy NMMCbMEHHOM (B TOM 4ucne B oOpMe 3MEKTPOHHOro AOKYMeHTa) obpaleHun — Ha
OymMa)KHOM HOcUTese No NoYTe, B NEKTPOHHOM (DOpME MO 3NEKTPOHHOM NoyTe.



http://www.gosuslugi.ru/

1.3.4. WH(popmaunma no Bonpocam npeaocTaBreHns MYHUUMManbHOW  YCryru
pasmellaeTca cneumanuctom Nanatel Ha ouumanbHOM canTe MyHULMNANbHOro panoHa 1 Ha
MHOPMaLMOHHbIX CTEHAAX B nomMeweHuax MNanatel Ana paboTbl ¢ 3aaBUTENAMMN.

1.4. MNpepocTaBneHne ycryrm ocyLecTBnseTcs B COOTBETCTBUM C:

MpaxaaHcknum kogekcom Poccunckon ®epepauumn ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHopaTtenbcTBa P®, 05.12.1994, Ne32, ¢1.3301) (nanee — K PO);

3emenbHbIM kogekcom Poccunckon degepauumn ot 25.10.2001 Ne136-d3 (CobpaHune
3akoHopaTtenbcTBa PO, 29.10.2001, Ned4, cT. 4147) (nanee — 3K P®);

®epepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwux npuHUmMnax opraHmsaumm
MEeCTHOro camoynpasrneHusi B Poccuiickon ®egepaunny (qanee — denepanbHbii 3akoH Ne131-
®3) (CobpaHune 3akoHogaTenbcta PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusaumm npegoctaBneHus
rocygapCTBEHHbIX M MyHuumnanbHblX ycnyr» (CobpaHue 3akoHopaTenbctBa Poccumnckon
depepaummn, 02.08.2010, Ne31, c1.4179) (nanee — ®enepanbHbin 3akoH Ne 210-$3);

3akoHom Pecnybnukn TatapctaH ot1 28.07.2004 Ne 45-3PT «O MeCTHOM
camoynpasneHuun B Pecnybnuke Tatapctan» (Pecnybnuka TatapcrtaH, Ne155-156, 03.08.2004)
(nanee — 3akoH PT Ne45-3PT);

YcTtaBom YepemuiaHcKkoro MyHuumnanbHoro panoHa Pecnybnukn TatapcTaH, NpUHATOro
PeweHnnem CoeTta YepemwaHckoro MyHuumnanbHoro pavoHa ot 07 asrycta 2010 Ne 191
(oanee — YcraB);

MonoxeHnem o [lManate MMYLECTBEHHbIX WU 3eMelbHbIX OTHOLLEHU YepeMLuaHCKoro
MyHUUuMnanbHoro pavioHa Pecnybnukun TaTtapcTtaH, ytBepaeHHbiM PewweHnem Coseta ot 30
aekabps 2005r Ne 17 (ganee — lNonoxeHwue o MNManate);

MpaBunamn BHYTPEHHEro TpyaoBoro pacnopsgka Nanatbl, yTBepXaeHHbIMK [pukasom
pykoBoauTtens Manatbl oT 28 aekabps 2018 Ne50 (ganee — MNpasuna).

1.5. B HacTosLweM pernamMmeHTe UCNosb3ylTCA cneayrLwme TepMmHbl U onpegeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOrO LEeHTpa npenocTaBrieHus
rocyaapCTBEHHbIX U MyHUMLUMNAmNbHbIX YyCryr — TepputopuanbHO o60cobrneHHoe CTPYKTypHOe
nogpasgeneHue (opnc) MHOroyHKLMOHANbHOroO LIEHTPa NpeaoCTaBneHnst FoCy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOe B rOPOACKOM UMW CENbCKOM MOCENEHUA MYHULMNANbHOMO
panoHa Pecnybnukn TaTapctaH B COOTBETCTBMM C NyHKTOM 34 [lpaBun opraHusauuu
AEATENbHOCTM  MHOTOYHKUMOHANbHbBIX LEHTPOB MPefoCTaBneHns OCy4apCTBEHHbIX W
MYHMUMNANbHbIX  YCAyr, YTBEPXAEHHbIX nocTtaHoBneHnem [lpaButenbctBa Poccuinckon
depepaumm ot 22.12.2012 Ne1376 «O6 ytBepxaeHun [paBun opraHmsauumn OesTenbHOCTH
MHOTrOYHKLUMOHAmNbHbLIX LEHTPOB NPeaoCTaBfEHUs rOCYO4APCTBEHHbIX M MyHMUMNANbHbIX
yCnyr»;

TexHuyeckas owwubka - owwnbka (onmucka, onedatka, rpammartuMyeckas  uMnu
apudpmeTndeckas owundbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
NpegocTaBNAWNM MyHULMNANbHYO yCcnyry, U npuBefwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B OOKYMEHT (pe3ynbTaT MyHUMUMManbHOW YCNnyru), cBefeHUsIM B AOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTe noAa 3asiBeHMeM O NpeaocTaBfieHnn MyHULMNAansHOW yCryrn
(oanee - 3asBneHne) NoHMMaeTcs 3anpoc O NpefoCTaBeHMM MyHUUUNanbHoW ycnyru (n.2 cT.2
®epepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3asBneHue 3anorniHAeTCs Ha CTaHOapTHOM
6naHke (npunoxeHne Ne1).



2. CTaHp,apT npeaocTaBlieHUsA MyHVILIMI'IaJ'IbHOVI ycnyru

HopmaTuBHbLIN aKT,

HanmeHoBaHue TpeboBaHuA yCTaHaBnuMBawLumn
cTaHAaapTa npefocTaBneHus CopepxaHue Tpe6boBaHUsA cTaHAapTa MYHULMNANbHYIO
MYHULMNanNbHOW yCnyru ycnyry wnu
TpeboBaHue

2.1. HammeHoBaHue
MYHULUMNANbHOW YCAyru

MpenoctaBneHne nHdopmauumn ob obbekTax HeABMKMMOIO UMYLLIECTBA,
HaxoOsaWMUXCst B MyHMLMNANbHON COBCTBEHHOCTU M NpefHa3HaYeHHbIX ANis
cOoauv B apeHay

2.2. HanmeHoBaHue
NCMOJSTHUTENbHO-
pacnopsianTeNbHOro opraHa
MECTHOro camoyrnpaBreHus,
HenocpeacTBEHHO
npeaocTaBnsoLLErO
MYHULMNANbHYO yCnyry

ManaTta

NMonoxeHune o MNManaTte

2.3. OnncaHue pesynbTaTta
npeaocTaBneHns
MYHUUMNANTbHOW YCyru

NHpopmaumsa o6 obbekTax HeABMXKUMMOro UMyLLECTBa, HaxXOAALWMUXCA B
MYHULMNANbHOM COGCTBEHHOCTU M NpeaHa3Ha4YeHHbIX A5 cOayu B apeHay.
Mncemo 06 oTKase B NpegocTaBneHnn MyHULMNANsHOM yCnyrm

2.4. Cpok npegocTaBneHms
MYHMLMNANbHON yCnyru, B TOM
yucrne ¢ y4eTom HeobxoamMmMocTm
obpalleHnsa B opraHmsaumu,
yyacTBywuime B
npenocTaBneHnm
MYHMLUMMNANbHOW YCNyru, CPoK
NPUOCTaHOBIEHNS
npenocTaBneHns
MYHMUMMNANbLHON YyCNyru B
cnyyae, ecrniv BO3MOXHOCTb

MHdopMaumsi npefocTaBnseTcs B TeYeHWe YeTblpex OHeil' ¢ MoMmeHTa
nocTynneHns obpatlleHuns.

[MpuocTaHoBnEHME cpoka NPefoCcTaBfieHUs MyHUUMMNAnNbHOW YCIyrn He
npegycMoTpeHo.

Bbolgaya [OokymMeHTa, SBRSOWErocs pesynbTaToM  MyHULMNANbHON
yCryru, ocywecTBngeTcs B AeHb obpalleHns 3aaButens.

HanpaBneHue OOKyMeHTa, SIBMAIOLWErocs pesynbTaTtoM MyHUUUNanbHOM
ycrnyru, ¢ ucnonb3oBaHueM crnocoba CBs3M, ykasaHHOro B 3asBneHun (no
noyTe UM Ha SNEKTPOHHbIN adpec), OCyLEeCTBNAETCA B AeHb 0GOOPMIIEHMS
W permcTpauum pesynbTata MyHULMNansHOM ycnyrm

! CpOK IpeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIyru oOmnpeacicH HCXoAd K3 CYMMAapHOro Cpoka, MHUHHMAJIBHO HGO6XO)II/IMOFO AJid OCYHIECTBIICHUSA
AAMUHUCTPATUBHBIX IMPOLCAYP. I[JII/ITCJ'IBHOCTB AIMUHUCTPATUBHBIX MPOLUCAYP UCHUCITACTCA B paGOLII/IX JHAX.




NPMOCTaAHOBMEHUS
npegycMoTpeHa
3aKOHO4ATENBCTBOM
Poccunckon ®enepaunn, cpok
Bblaayn (HanpaBreHus)
OOKYMEHTOB, SABMSAOLNXCA
pe3ynbTaToM NpeaocTaBrneHus
MYHULIMNANbHON YCNyru

2.5. VcyepnbiBatowmnm nepeveHns
AOKYMEHTOB, HE06X04MMbIX B
COOTBETCTBUM C
3aKoHoAaTeNbHbIMU U UHBIMU
HOPMaTMUBHbLIMW NPaBOBbLIMU
aKkTaMu onsi npeaocTaBneHns
MYHUUMNANbLHOW yCnyru, a
TakKke ycnyr, Kotopble ABNALTCA
HeobxoaMMbIMU U
obsizaTenbHbIMK AN
npenocTaBneHus
MYHMLUMNANbHbIX YCNYT,
nognexawunx npeacTaBneHunto
3asaBuUTENEM, CNOCOOLI NX
nonyyeHns 3asiBUTENEM, B TOM
yuncrne B 3NeKTPoHHOM dhopme,
nopsaoK UX NpeacTaBneHns

1) 3asaBneHue:

- B (popme AoKymMeHTa Ha BymakHOM HocuTene;

- B 9NIEKTPOHHON (hopme, NoANMCaHHOE B COOTBETCTBMM C TpeboBaHUSMMN
depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6 anekTpoHHON
nognucuy, npu obpallieHnn nocpeactsoM PernoHansHoOro noprana;

2) [loKyMeHTbI, yaOCTOBEPSAOLLME NINYHOCTD;

3) JokymeHT, noaTBepXxaaroLlmii noriHoMoumns npeacrasutensa (ecnv ot
UMEHU 3anBUTENS AENCTBYET NpeacTaBUTENb).

BnaHk 3asBneHus Ons nonyYyeHus MyHUUMNanbHOM YCIyru 3asiBUTesb
MOXeT Nosy4uTb Mpu SIM4HOM obpalleHun B lNManaTy. OnekTpoHHaa dopma
OnaHka pasmeLleHa Ha ouumansHom cante cnonkoma.

3asiBneHne u npwunaraemble LOKYMEHTbl MOryT ObiTb NpencTaBneHbl
(HanpaBneHbl) 3asBUTENEM Ha BYMaXKHbIX HOCUTENAX OAHUM U3 CrieaytoLnx
Cnoco0oB:

AWYHO (NWMUOM, OEWCTBYIOWMM OT MMEHW 3asiBUTENs Ha OCHOBaHWUU
AO0BEPEHHOCTN);

NMOYTOBbLIM OTMPaBIIEHNEM.

3asiBneHMe U1 OOKYMEHTbl Takke MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBuTenem 4Yepe3 PernoHanbHbIM nopTan B Buae
3NEKTPOHHbIX LOKYMEHTOB, MOAMUCAHHbLIX YCUITEHHON KBanuuULMpOBaHHOM
3IEKTPOHHOW NOANUCHI0




2.6. VlcuepnbiBatowmim nepeyeHb
AOKYMEHTOB, HE06X04MMbIX B
COOTBETCTBUMN C HOPMAaTUBHbLIMMN
NpaBoOBbIMW akTamu Ans
npenocTaBneHns
MYHMLMMNANbLHOW yCnyru,
KOTOpble HAaXO4ATCS B
pacrnopsikeHun
rocyapCTBEHHbIX OPraHoB,
OpraHoB MeCTHOro
camoynpaBneHnsa N NHbIX
opraHuMsauumn u KotTopble
3aaBuUTENb BNpase
npencraBnTb, a Takke cnocobsbl
NX NONYyYEeHNs 3asBUTENAMMU, B
TOM YUCIEe B 3MEKTPOHHOM
dopme, NopsaoK nx
npegcraBneHus;
rocyaapcTBeHHbI OpraH, opraH
MECTHOro camoynpasfeHus
nnobo opraHusaums, B
pacnopsiXXeHnn KOTOpPbIX
HaXoAATCS faHHble JOKYMEHTbI

MpenctaBneHne OOKYMEHTOB, KOTOPblE MOMyT ObITb OTHECEHbl K JaHHOW
KaTteropuu, He TpebyeTcs

2.7. VicuepnbiBaoLlmnm nepeveHb
OCHOBAHMN Ona OTKasa B
npueme OOKYMEHTOB,
HeobxoaMMBbIX AN
npegocTaBneHns
MYHULMNANbHON YCIyru

B nucbMeHHOM 06palleHuM He YykasaHbl (aMunusa  rpaxkaaHuHa,
HanpaBuBLUEro obpalleHre, 1 NoYTOBbI aapec, MO KOTOPOMY [IOMKEH ObiTb
HanpasneH oTBeT.

He paccmatpuBatoTcs obpalleHusi, He coaepxallme:

- Npu obpalleHnn PUOANYECKOro nuua - HauMeHOBaHUS PUONYECKOro
nuua, damMunuM, UMeHu, OT4yecTBa [AOIMPKHOCTHOrO nuua, noanvcaBLIero
obpallleHne, KOHTaKTHbIX TenedoHOB;

- NpY o6paLLEeHNN Yepes MHTEPHET-NPUEMHYIO - ANIEKTPOHHOro agpeca




2.8. VcyepnbiBatoLlwmnm nepeveHns
OCHOBaHW Ons
NPUOCTaHOBMEHNS UK OTKa3a B
npegocTaBneHnm
MYHULMMNANbHON YCnyru

OcHoBaHWsi Ons  NPUOCTAHOBMIEHMST MNpPeaoCTaBeHNUst  YCryrn He
npeayCMOTPEHbI.

OcHoBaHMs [nsi OoTkasa OTCYTCTBME 3arnpallnBaemblX CBeaeHuin 06
obGbekTax yyeTta

2.9. MNMopsagok, pasmep u
OCHOBaHWA B3VIMaHUS
rocyaapCTBEHHOW NOLWSNHBI U
WHOW NnaTbl, B3MMaeMou 3a
npegocTaBneHue
MYHUUMNANIbHOW YCAyru

MyHuumnanbHas ycnyra npegoctaBnsieTcs Ha 6e3Bo3Me3qHOM
OCHOBe

2.10. NepeyeHb ycnyr, KOTOpbIE
ABNATCA HEOBXOANMbBIMU U
obsizaTenbHbIMK AN
npefocTaBneHns
MYHULMMNANbHOW yCrnyru, B TOM
yucne cBeeHns 0 JOKYMeHTe
(BOKyMeHTax), BbigjaBaeMoM
(Bbl4aBaeMbIX) OpraHn3aumsimu,
yyYyacTBylOLWMMY B
npegocTaBneHnn
MYHUUMNANbHbIX yCnyr

npe}J,OCTaBJ'IeHMG HeobxoanMbIX 1 06s3aTeNbHbIX ycnyr He Tpe6yeTcs=|

2.11. MNopsagok, pasmep u
OCHOBaHMA B3MMaHUs nnaTtbl 3a
npenocTaBneHne ycnyr,
KOTOpble ABNSKTCS
HeobxoaAnUMbIMM K
obsizatenbHbIMK AN
npegocTaBneHns
rocygapCcTBEHHOU ycnyru,
BKIOYasa MHpopmMauuio o

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbBIX YCIyr He TpebyeTcs




MEeTOAMKE pacyeTa pa3mepa
Takow nnatbl

2.12. MakcumarsbHbIN CPOK
OXuaaHus B oMepeam npu
nogadye 3anpoca o
npegocTaBneHnn
MYHULUMNANbHOW YCAyrn, yCnyru,
npegocTaBnseMomn
opraHusauunen, y4acTBYyHOLLEN B
npegocTaBneHnn
MYHULUMNANbHOW YCAyru, U npu
nony4yeHumn pesynbTaTta
npegocTaBneHns Takux ycnyr

MNMopaya 3asBneHus Ha NonyyYyeHne MyHULMNAnbHOW YCIyr Npy Hanuuum
ovepeau - He 6onee 15 MUHYT.

Mpy nonyyeHun pesynbTaTa NPefoCTaBMEeHUs MyHULMMANbHOW YCnyru
MaKCMMarbHbIi CPOK OXWAAHUA B OvYepean He [OIbkeH npesbiwatb 15
MWUHYT

2.13. Cpok 1 nopsigok
permctpauumn 3anpoca
3asBUTENS O NPpeaocTaBreHnn
MYHULMNANbHOW YCRyrn 1
ycnyru, npegocTtaBnsieMom
opraHusauunen, y4acTBYHOLLEN B
npenocTaBneHnm
MYHUUMNANbHOW yCryru, B TOM
4yuncne B 3NeKTPoHHON dhopme

B TeyeHne ogHOro AHS ¢ MOMEHTa NOCTYMMEHUS 3asBNEeHUS.

3anpoc, nNOCTyNUBLUMA B  3MEKTPOHHOW opme, B  BbIXOL4HOM
(Mpa3gHUYHbIN) OeHb pPerucTpupyeTcs Ha cnegylowmn 3a  BbIXOL4HbIM
(Nnpa3gHu4YHbIM) pabounin geHb

2.14. TpeboBaHus K
NMOMELLLEHNSM, B KOTOPbIX
npepocTaBnsaeTcs
MyHMUMNanbHasa ycnyra, K 3any
OXuaaHus, MecTam Ans
3anofHeHns 3anpocoB O
npeaocTaBneHnn

MpepocTaBneHne MyHMLMNANbHOM YCNyrM OCYLLECTBNSAETCS B 34aHNSX U
nomMmeLLeHnsx, obopyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOM U CUCTEMOWN
noXapoTyLleHusl, Heobxoammon Mebenbio Ans opopMreHns OOKYMEHTOB,
NHPOPMaLMOHHLIMY CTEHOAMMU.

ObecneumBaetca 6ecnpensTCTBEHHbIM LOCTYN WHBANUOAOB K MECTy
npeaocTaBneHnss MyHuumMnanbHoW ycnyrn  (YAOOHbI  BXOA-BbIXOo4 B
NOMELLEHNSA 1 NEPEMELLEHNE B UX Npeaenax).




MYHULMNANbHOW yCnyru,
NHOPMALNOHHBIM CTEHAAM C
obpasuamu nx 3anonHeHns n
nepeYyHeM AOKYMEHTOB,
HeobxoaMMbIX AN
NpeaoCTaBNEHNSA KaXKaon
MYHULMNANbHON yCnyru,
pasmMeLLeHnio 1 0POPMNEHUIO
BU3yasnibHOW, TEKCTOBOW U
MyNbTUMEANNHON MHGOPMaLMK
0 nopsake npegocTaBneHus
Takowm ycnyru, B TOM Yucrne K
obecneyeHunto JOCTYNHOCTU Ans
WMHBaNMAoOB YKa3aHHbIX
00bEKTOB B COOTBETCTBUN C
deaeparnbHbIM
3aKoHOOaTeENbCTBOM U
3aKoHOOATENbCTBOM
Pecnybnukn TatapctaH o
coumanbHOM 3aWmuTe MHBaNMaoB

BusyanbHada, TekctoBad M MynbTUMeaWWHas MHopmauus O nopsagke
npegocTaBneHns MyHUUMNanbHOW YCnyru pasmeljaeTcs B yooOHbIX Ans
3aaBuTenen Mecrtax, B TOM 4YUCIie C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEMN
WHBanNMaoB

2.15. lNokasatenu [OCTYMHOCTU
M KayecTBa MyHWUMNANbHOM
ycrnyru, B TOM YMCI€ KONMYECTBO
B3aUMOOENCTBMA 3aaBUTENSA C

OOIDKHOCTHBIMW ~ fbaMu  npwu
npegocraBneHuu
MyHUUMNANbHOM YyCryrm wn KX
NPOAOITKUTENBHOCTD,
BO3MOXHOCTb noslydeHus
MHJopMaLnK o] xope
npegocTaBneHns
MYHUUMNANbHOW YCNyrn, B TOM
yucne C McnonbL3oBaHNEM
MHJOPMaLIMOHHO-

MokasaTensamu OOCTYNHOCTWM NPEAOCTaBMNEeHUss MYHULMMNANbHOW YCryru
ABNAOTCS:
pacnosnoXeHHOCTb MOMELLEHNs B 30He AOCTYMNHOCTU O6LLECTBEHHOMO

TpaHcnopTa;

Hanuyme HeobXOAMMOro KONMMYecTBa ChNeuManucToB, a Takke
noMeLLleHnn, B KOTOPbIX OCYLLECTBMSETCA MpueM [JOKYMEHTOB OT
3asgBUTENENn;

HanuMyue ncyepnbiBaroLLlen nHpopmaumm o cnocobax, nopsiake U cpokax
npegocTaBneHnUss MyHUUMNAanbHOW YyCnyru Ha WHGPOPMAaUMOHHLIX CTeHOax,
MHGOPMaUUOHHbIX pecypcax B cetn «/HTepHeT», Ha EguHOM nopTtane
rocyaapCTBEHHbIX N MyHUUMNANBbHbBIX YCNYT;

oKasaHue NoMoLUM MHBanMgam B npeofoneHnn 6apbepoB, MellatoLmnx
Nnony4YeHuo UMN yCryr HapasHe ¢ ApYyruMu nuuamu.

KayecTBO npefoctaBneHuUs MyHUUMNANbHOW YCNYyrn xapakrepusyetcs




KOMMYHUKaUNOHHbIX
TEXHOIIOrMI, BO3MOXHOCTb 6O

HEBO3MOXHOCTb nonyyeHus
MyHMUMNANbHON  ycryru B
MHOropyHKLMOHANbHOM LIEHTpe
npefocTaBneHust

rocyAapCTBEHHbIX n

MyHMUMNanNbHbIX ycnyr (B TOM
yucne B norHOM ob6beme), B
no6om TeppuTopUuanbHOM
nogpasgeneHun opraHa
MCNOSNTHUTENBbHO
pacnopaguTensHOro opraHa
MECTHOro camoyrnpaBrfeHus, Mo
BbIGOpY 3asBuTens
(aKcTeppuTOopUanbHbIn
NpUHLMN), nocpeacTeomM
3anpoca O npegocTaBreHUn
HECKONbKMX rOCyaapCTBEHHbIX U
(M) MyHMUMNAnNbHBIX YCNyr B

MHOTrOOYHKLIMOHASTbHbIX

LeHTpax npenocTaBneHus
rocyaapCTBEeHHbIX "
MYHULUMNANbHbIX ycnyr,
npegyCcMOTPEHHOTO cTaTtben
15.1 ®depepanbHOro 3akoHa

(KOoMMIIEKCHbIN 3anpoc)

OTCYTCTBUEM:

odepenewn nNpu npuemMe 1 Bbigade JOKYMEHTOB 3asBUTENAM;

HapyLLeHN CPOKOB NpeaoCTaBNeHns MyHULMNanbHOW YCnyru;

xanob Ha pgencteua (6e3gencTBue) MyHUUMNAMbHBIX — CRYXKAaLUKX,
npeaocTaBNAnLWMX MyHULMNANbHYO YCNyry;

xarnob Ha HEKOPPEKTHOE, HeBHMMaTernbHoe OTHOLLEHNE
MYHULMNAnNbHbBIX CRYXaLUMX, OKasblBaloLWMX MYyHULMNANbHY YCnyry, K
3aaBuUTENsM.

MNMpu nogave 3anpoca o NpefocTaBNeHUM MyHULMNANbLHOM YCNyrn u npu
nonyyeHnn  pesynstata MyHUUMNANbLHOW  ycryru, npegnoraraeTcs
OOHOKpaTHOe B3aMMOAENCTBME [OOSMKHOCTHOro nuua, npeaoctaBnsalLwwero
MYHULMNANbHYO ycnyry, n 3aaBuTens. [MpopomKuTensLHOCTL
B3aMMOAENCTBUS onpeaensieTcs pernameHToM.

NHdopmaums o xoge npegocTaBneHnss MyHULMNAnsHOW YCriyrn MoxeT

OblTb MonydeHa 3asiBUTENIEM Ha canTe , Ha EpuHOM noptane
rocyapCTBEHHbIX 1 MyHUUMNAanbHbIX ycnyr, B MOL.

MpenoctaBneHue MYHULMNANbHOMN ycnyru Yyepes
MHOTFOYHKLUMOHAmNbHLIN  LEHTP NpefoCTaBnNeHns rocyaapCTBEHHbLIX U

MyHUUMNanbHbIX yenyr (ganee — MO®LU), ynaneHHble paboyne mecta ML
He OCyLLeCTBNAETCS.

MyHuuunansHas ycrnyra Mo 3KCTeppuTopuanbHOMYy MNPUHUMNY U B
cocTaBe KOMMNIIeKCHOro 3anpoca He npefocTaBnseTcs

2.16. NHble TpeboBaHus, B TOM
yucne yyuTbiBaoLmne
0COBEHHOCTU NpeaoCcTaBneHuns
MYHMLMNANbHOW YCyrn no
3KCTeppuUTOpManbsHOMY
npvHUMny (B crnyyae, ecnm
MyHUUMNanbHas ycnyra

KoHcynbTaumMio 0 nopsgke nosfydeHus  MyHUUMnanbHOW  yCryrm B
3IEKTPOHHOM (POpME MOXHO NoSy4nuTb 4Yepe3 WHTEepHeT-MpUeMHyo unu
yepes [lopTan rocygapcTBeHHbIX WU MyHMUMNAanbHbIX Yycnyr Pecnybnukm
TartapcTaH.

Mpn npegoctaBneHUN MyHUUUNANbHOW YCIYyrM B 3fIEKTPOHHOM BuAe
3asBuUTENb BrNpase:

a) nonyuYntb WMHQOPMaUMID O MNopsake W CpoKax npeaocTaBreHns




npegocTaBnsaeTcs no
9KCTEppUTOpPManbHOMY
NPUHLMNY) 1 0COBEHHOCTH
npeaocTaBneHns
MyHULMMNANbHOW yCnyru B
3NeKTPoHHOM hopme

MYHUUMNANbHOW YCnyrk, pasMelleHHyio Ha EaguvHom nopTane unm Ha
PervnoHanbHoOM nopTane;

0) nogaTb 3asiBeHWe O NpeaoCTaBfEHUM MyHULMNANbHOW YCryrn B
dopme 3MEKTPOHHOrO AOKYyMEHTa C ucnonb3oBaHueMm «JIM4Horo kabuHeTtar
PernoHanbHOro noprtana nocpeacTBOM 3anoSfiHEHUSI 3IEKTPOHHOMU POpMbl
3asiBMNeHnS.

Mpn HanpaBneHUN OOKYMEHTOB, HeEOoOXoOMMbIX ANs NpefoCTaBneHus
MyHAUMMNANbHONW  ycnyrm C  ucnomnb3oBaHvem  «JlnyHoro kabuHeTax
PernoHanbHOro nopTtana, MCNonb3yeTcs YCUMEeHHas KBanuduumMpoBaHHas
3MeKTpoOHHass noanucb. 3asaBuTeNb BNpaBe WCMNOoSb3oBaTb  NPOCTYHO
3MEKTPOHHYI0 MNOANUCH B Cny4vasX, MNpeayCMOTPEHHbIX MOCTaHOBIIEHUEM
MpaButenbctBa Poccuickon ®egepaumm ot 25.06.2012 Ne 634;

B) nonyyYntb CBEOEHMSI O XO4e BbINOMIHEHUS  3asiBNiEHMA O
NpeaocTaBNeHNN  MyHUUMNANbHOW  YCNyrM, MOAAHHbIX B  3NEKTPOHHOM
opwme;

r) OCYLWEeCTBUTb OLIEHKY KayecTBa npenocTaBfieHus MyHUUMNarbHOW
ycnyru nocpeactesom PermoHanbHoOro noprana;

A) nonyuuTb pesynbTaT NpenocTaBfeHuMs MyHUUMNAnbHOM YCnyrn B
dopMe 3NEKTPOHHOTO JOKYMEHTA;

e) nogatb xanoby Ha peweHue n gencteue (besgenctene) OTtaena, a
TaKkKe ero OOMMKHOCTHbIX IvL, MyHMUMNAnbHbIX CryXawMx nocpencTBOM
odomumanbHOro camta MyHUMUMNanbHOro panoHa, PernoHanbHOro noprtana,
noptana deaepanbHON rocyaapcTBEHHOW MHGOPMALMOHHON CUCTEMBI,
obecneunBarowwen npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus
peweHnn n genctemn (6e3gencTeunsl), COBEPLLUEHHbIX MPU NpeaocTaBieHnn
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCNYr opraHamu, NnpegocTaBnAoLWnMm
rocyaapCTBEHHbIE M MyHUUMNAMNbHbIE YCAYrN, UX AOMKHOCTHbIMU N aMMU,
rocygapCTBEHHbIMU U MyHULMNANBbHBIMU CRYXXaLUMN.




3. CocTaB, nocnefoBaTeNnbHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHMUA K NOPAAKY UX BbIMOSIHEHUA, B TOM 4Yucrie 0CO6EHHOCTN BbINONMHEHUs
aAMMHUCTPATUBHbIX NpoLleayp B 3NeKTPOHHOMN hopme

3.1. OnncaHue nocnefosaTenbHOCTU OEACTBUA NPU NpefoCTaBNeHnn MyHULMNansHOM
ycnyru

3.1.1. TlpepocTtaBneHve MyHMUMNANbLHOM YCnyrn BKNOYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE U perucTpauuns 3asBrieHuUs;

3) noaroToBKa pesynbTata MyHUUUNansLHOW yCrnyru;

4) Bblaava 3asBUTENIO pe3ynbTaTa MyHULMNAnsHOM YCNyru.

3.2. Oka3aHve KoHCynbTaunn 3asiBuTento

3.2.1. 3agsutenb Bnpaee obpatntecsd B [lanaty nuyHo, no TenedoHy u (unu)
SNEKTPOHHOM MoYyTe ANA MOSyYeHUss KOHCYmnbTauuMn O nopsigke noslydeHus MyHuuunanbHon
yCryru.

Cneuuwanuct [NanaTbl KOHCYNbTUpPyeT 3asBuTens, B TOM 4ucfe no cocTtasy, dopme
npegcraBnsaemMon JOKYMeHTauum 1 Apyrum Bornpocam Ans nosiyv4eHns MyHUUMnanbHON yCnyru
n Npn Heo6XoANMMOCTIN OKa3biBaeT NOMOLLb B 3anofiHeHUM BriaHka 3asBrneHus.

Mpouenypbl, ycTaHasnMBaeMble HaCTOAWMUM MYHKTOM, OCYLLECTBMASATCA B [OeHb
obpalleHna 3aaBuTens.

PesynbtaT npouedyp: KOHCynbTauum no coctaBy, dopMe npeacraBnsemMomn
AOKYMeHTauun 1 Apyrum Bonpocam rnonyvyeHns paspeLLeHuns.

3.3. MNpuHaTre n pernctpauuns saasneHms

3.3.1. 3aaBuTenb NNYHO, Yepe3 AOBEPEHHOE NnLUOo nnu Yyepes MOLL, yoaneHHoe pabouee
mMecto M®L| nogaeT nucbMeHHOe NMBO B 3NEKTPOHHOM hopMme 3asiBfieHMe O npeaocTaBneHnn
MYHUUMMNANbHON YyCnyrM W npeactaBnseT AOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5
HacToswero PernameHTa B Nanarty.

Mpn nocTynneHun 3asiBfieHUss B 3NIEKTPOHHOM popme AOoMmKHOCTHoe nuuo OTaena,

OTBETCTBEHHOE 3a NPUEM 3asiBMIEHWI:

a) obecneunBaeT  peructpauMlo  3asBfiEHUS B CUCTEME  3NEKTPOHHOrO
AOKyMeHToobopoTa, npu 39TOM 3asiBNEHWUIO NpucBamBaloTca cTaTycbl «[MpMHATO BEAOMCTBOM»
unm «B obpaboTke», 4To oTpaxaeTcs B «JInyHOM kabuHeTe» PermoHanbHOro noprana;

6) npoBepsieT cobniogeHne YCroBUKA OEACTBUTENbHOCTU  3NEKTPOHHOM  MOAMNUCH,
nocpeacTsoM obpalleHusa Kk EguHomy noptany (B cnyvae, ecnv 3asBuTenem npeactaBfeHbl
9NEKTPOHHble  00pasbl  [OOKYMEHTOB, MNOAMUCaHHbIE  YCUNEHHOW  KBannuumpoBaHHON
3NEeKTPOHHOM NOANUCHIO).

B cnyyae ecnn B pesynbtaTte NpoOBEPKN YCUNEHHOWN KBANUMULMUPOBAHHOW 3MNEKTPOHHOW
noanncu He BbISIBNEHO HecobntogeHue ycrioBun ee AenCTBUTENbHOCTU, OOMMKHOCTHOE NnLo
Otpena HanpaensieT 3asBUTENO yKka3aHHbIM B 3asiBNeHuMM crnocobom He nosgHee pabouyero
OHS, cneayloLwero 3a AHeM NOCTynneHusa 3aseneHnsa B Otaen, yBeaoMsieHMe O NOCTynfeHun
3a8BnNeHnd, cogepxallee BXOAAWMNA PErMCTPauLVOHHbIA HOMEP 3asiBfieHus, AaTty nonyyYyeHus
3asBNeHnsa, nepevyeHb HauMeHOBaHWN PannoB, NPEeACTaBMEHHbIX K HEMY OOKYMEHTOB, AaTy
nonyyeHnst pesynbtata MyHULUNANbHOM YCIyru.



B cnyyae ecnn B pesynbtaTte NpOBEPKN YCUNEHHON KBANUMULMPOBAHHOW 3NEKTPOHHOW
noanncu BbISIBNIEHO HecobnoaeHne yCcroBuUn ee OeNCTBUTENbHOCTWU, OO0SPKHOCTHOE NMuUOo
Otpena:

npyHMMaeT peweHne o6 oTkase B MpMeMe AOKYMEHTOB, MOCTYMMBLUMX B 3NEKTPOHHOM

thopwme;

HanpasnseT 3adaBUTEN0 YBEOOMSMEHME O MPUHATOM peLleHUU B SNEKTPOHHOW hopme C
ykaszaHnem nyHktoB ctatbn 11 PepepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
3IEKTPOHHOM NOAMUCUY», KOTOPble MOCAYXWUIN OCHOBaHWEeM [Ans ero MpuHATUA. Takoe
yBeJOMIMeHNe noanNUCbIBAaeTCsa YCUITEHHOW KBanuUUMPOBAHHOW 3MNEeKTPOHHOW MOo4NuUChIo
AOIMKHOCTHOro nuua OTtaena, perncTtpupyeTcs B CUCTEME 3NEKTPOHHOIO JOKYMeHToobopoTa u
HanpaenseTcs cnocobamu, ykasaHHbIMW B nyHkTe 9 [MpaBun MCNOMb30BaHMSA YCUITEHHOW
KBanMULUMPOBAHHOW  SMEKTPOHHOW  nognucu  npu  obpaweHun  3a  NoslyYeHuem
rocyapCTBEHHbIX U MyHULMNAMNbHbBIX YCNYr, YTBEPXAEHHbLIX NOCTaHoBNeHnemM lNpaButenscTea
Poccuinckon ®egepaunm ot 25.08.2012 Ne 852.

3.3.2.Cneumnanuct ManaTbl, BEQyLLMIA NPUEM 3asiBIIEHUN, OCYLLIECTBIISET:

yCTaHOBIIEHME NINYHOCTU 3aABUTENS;

NpOBEPKY NOSTHOMOYUI 3asaBUTENS (B CnyvYae AeNCTBUSA MO AOBEPEHHOCTN);

NPOBEPKY HanMuuna [OOKYMEHTOB, MpedyCMOTPEHHbIX MNyHKTOM 2.5 HacTtoswero
PernameHTa;

NPOBEPKY COOTBETCTBUS MpPeaCcTaBfeHHbIX JOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM
(Hagnexauwee odopMneHne Konunh [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4EePKHYThIX CITIOB U MHbIX HE OFOBOPEHHbIX UCNPaBIiEHUN).

B cny4ae oTcytcTBMSA 3amMevaHun cneumanucT NanaTbl ocyLecTBNsAeT:

npuemM N pernctpaunio 3asBneHus B cneumnanbHOM XypHane;

BpyYeHMEe 3asBUTENO KOMUM ONMUCK MpeAcTaBneHHbIX AOKYMEHTOB C OTMETKOW O AaTte
npuema [OOKYMEHTOB, MNPUCBOEHHOM BXOASAWEM HOMepe, AaTe U BPEMEHW MWCMOMHEHUS
MYHUUUNANbHOW YCRyrn.

HanpasrieHne 3asBfneHns Ha pacCcMoTpeHne pykosoauTento Manatbl.

B cnyyae Hannuus ocHOBaHWM ON4 OTKa3a B npuemMe OOKYMEHTOB, cneuyanuct Nanarthl,
BeOyWMA npuemM [OKYMEHTOB, YBeAOMIMSeT 3adABUTENs O HanMyuuu npensatcTBuMrA AN
permctpauumn 3asaBfneHns M BO3BpallaeT eMy [OOKYMEHTbl C MUCbMEHHbIM OB6bACHEHMEM
coAepXXaHns BbIABMEHHbIX OCHOBaHUI A5 0TKasa B NpuemMe 4OKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOSALMUM MYHKTOM, OCYLLEeCTBNAOTCS:

npvem 3asaBneHns U JOKYMEHTOB B Te4eHne 15 MUHYT;

pernctpauus 3asiBfeHns B Te4eHne ogHoro AHA ¢ MOMEHTa NOCTYMIEHNS 3asBNeHuns.

PesynbTaT npouenyp: NpUHATOE U 3aperncTpupoBaHHOE 3asiBfieHne, HarnpaBfieHHoe Ha
paccMOTpeHune pykoBoguTento Nanatbl nnu Bo3BpalleHHbIe 3asBUTESTHO JOKYMEHTHI.

3.3.3. PykoBoauTtenb [Nanatbl paccmaTtpuBaeT 3asiBfieHue, onpeaendeT UCMONHUTENS n
HanpasnseT 3asisreHue B [NanarTy.

Mpouenypa, ycTaHaBnMBaemasd HaCTOSALWMM MYHKTOM, OCYLLECTBMASETCA B TedeHue
OAHOr0 OHSA C MOMEHTA pernctpaunm sasBneHus.

PesynbTaT npoueypbl: HAaNpaBneHHOe UCMONHUTENIO 3asBEeHNe.

3.4. lNoaroToBka pesynbTaTta MyHULMMNANbHOW YCNyru

3.4.1. Cneumanuct lNanaTtbl Ha OCHOBaHUK 3asIBIIEHUS:

noarotaBnMBaeT MPOEKT nNuUCbMa C WHGopmaumen o6 obbekTax HeaBMKMMOro
MMYLLIECTBA, Haxo4sLWMXCa B MyHULMUNANbHON COBCTBEHHOCTU U NpeaHa3Ha4YeHHbIX ANs caadn
B apeHay (oanee — wHQopMauus) MNU NPOEKT nucbma o6 OTkase B NpeaocTaBreHun
MHdOpMaLUKM C YKa3aHMEM MPUYNH OTKa3a;

OCyLLeCTBNAeT B YCTaAHOBMEHHOM MOPSAKe npouenypbl CornacoBaHUs npoekTta
NOAroTOBJIEHHOIO AOKYMEHTa;



HanpaenseT MpPOeKkT nucbMa C WHMOpMaunen unm npoekT nucbMa o6 OTkase B
npegocTtasneHnn nHpopmauun npegcepatento MNanatsl (N1uy, UM YNONHOMOYEHHOMY).

lMpouenypbl, ycTaHaBfMBaeMble HACTOALWMM MYHKTOM, OCYLWECTBSATCA B [EHb
NOCTYNNEHNSA UCMONHUTENIO 3asBNEHUS.

Pesynbtat npoueayp: NpOEeKTbl, HanpaBrfieHHble Ha nognucb npeacepartento [Nanatbl
(nMnuy, M yNnoONHOMOYEHHOMY).

3.4.2. Tlpegcepatens [lanatbl (NMWUO, WM  YNONMHOMOYEHHOE) YTBEPXAAaeT NpPOeKT
AOKyMeHTa. lNoanncaHHble AOKYMEHTbI HanpasnawTca cneynanucty Manatol.

lMpoueaypa, ycTaHaBnNMBaemMash HaCTOSALWMM [MYHKTOM, OCYLLUEeCTBSeTCA B [eHb
NOCTYNSIEHNA NPOEKTOB Ha YTBEPXOEHUE.

Pesynbtat npouenypbl: NMMCbMO C MHGOPMaUMENn uUnu yTBepXOeHHoe U noanucaHHoe
nncemo o6 oTkase B NpegocTaBneHne nHpopmaumnn.

3.4.3. Cneumnanuct lNManaTbl:

perncTpmpyeT NMCbMo ¢ nHpopmaumen nnm nucbmo ob oTkase;

nsBewaeT 3asBuTena (ero npeacTaBuTensl) C WCMNONb30OBaHMEM cnocoba cBA3w,
YKa3aHHOro B 3asiBfeHuu, 0 pesyrnbTaTte npeaocTaBneHns MyHUUMNanbHOW ycryru, coobuaeT
AaTy 1 Bpems Bblgadn nucbMa ¢ MHopmauuen unm nucbMa ob otkase.

Mpouenypbl, YyCTaHaBnMBaeMble HACTOAWMM MYyHKTOM, OCYLLEeCTBNATCA B [eHb
nognucaHnsa JOKYMeHTOB pykosoautesnem ManaTol.

PesynbTaT npouenyp: u3BelleHVe 3asBUTENa (ero npeacraBuTens) O pesynbrate
npefocTaBfieHnUs MyHUUMNANbHOW YCIyTn.

3.5. Bbligaya 3asBuTento pesynbTata MyHMUMNanbHON yCryru.

3.5.1. Cneunanuct [Manatbl BblgaeT 3aaBuTento (ero NpeacrtaBuUTenNio) No4 POCUCH
NMCbMO C MHGOpMaLMen nnn NUCbMo 06 oTkase.

Mpn BbIGOpe 3asBuTena cnocoba nonydeHUs pesynbTata B 3NEKTPOHHOM Buae
HanpaBnseT 3asBUTEN0 pes3ynbTaT MyHUUUnanbHOW ycnyrm B OpMe  3eKTPOHHOro
AOKyMeHTa.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBIIAITCS:

BblJa4a OOKYMEHT C MH(opmMaumen - B TeyeHne 15 MUHYT, B Nopsiake ovepeaHocTu, B
AeHb NpUBbLITUA 3asBUTENS;

HanpasfieHMe nNucbMa ob oTkase no no4vTe NMCbMOM - B TeYEHUEe OOHOro AHA C MOMEHTa
OKOHYaHWA nNpouenypbl, NpegycMoTpeHHon nognyHkTom 3.4.3. HacToswero PernameHTa,

PesynbTat npouenyp: BblOaHHbIM JOKYMEHT C MHopMauuen unm nucbMo o6 oTkase B
npegocTaBNeHNN MyHULMNANbHOW YCyri.

3.6. cnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cny4yae oGHapyXeHUs TEXHUYECKOM OLIMOKM B LOKYMEHTE, ABNAOLEMCS
pes3ynbTaTtoM MyHUUMNANbHOW yCnyru, 3assuTtenb npeacrasndet B NanaTy:

3aaBneHne o6 ncnpasneHnn TeEXHNYecKkon owmnbkn (npunoxeHne Ne2);

AOKYMEHT, BblAaHHbIA 3asBUTESNO KaK pe3ynbTaT MyHULUMMNAnbHOMW YCnyru, B KOTOPOM
COOEPXUTCS TeXHMYecKas oLwmnbKa;

OOKYMEHTbI, MMelLwmre puandeckyro Cuny, CBUOETENbCTBYIOLWME O HanmMyuu
TEXHUYECKON OLLUNBKMN.

3asBneHne o6 wucnpaBneHMN TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKasaHHbIX B
OOKYMEHTe, SABNAILWEMCa pe3ynbTaTtoM MyHUUMNanbHOW YCrnyrn, nogaeTtca 3asButenem
(YnosITHOMOYEHHbIM NpeacTaBuTenem) NMYHo, IMbo NOYTOBLIM OTAPaBEHNEM (B TOM Yucre C
NCMONb30BaHMEM 3FEKTPOHHOM MOYThI), MO0 Yepe3 efuHbIA nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbLIX  YyCNYr  WAW  MHOFO(YHKUMOHAamNbHbIM  LEHTPp  NpegocTaBneHus



rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.6.2. CneumanncT, OTBETCTBEHHbIN 3a MPUEM [OOKYMEHTOB, OCYLLECTBIISET Mnpuem
3aaBneHna o6 wucnpaBneHUM TexXHUYECKOW OwunbKn, pernctpupyet 3asBreHue C
NPUITOXEHHbIMU IOKyMEHTaMun 1 nepegaeT ux B [anary.

Mpouenypa, yctaHaBnuBaemMasi HaCTOSLLMM MYHKTOM, OCYLLUECTBIISETCA B TedeHue
OAHOr0 OHSA C MOMEHTA perncTpaunm sasBneHus.

PesynbTaTt npouenypbl: NPUHATOE N 3aperMcTpupoBaHHOE 3asiBNieHne, HanpasieHHoe
Ha paccMoTpeHune cneunanucty Nanatbl.

3.6.3. Cneuuwanuct [lanatbl paccmMaTpmBaeT AOKYMEHTbl M B LENSX BHECEHUS
nucrpaBneHnn B AOKYMEHT, SIBASIOWNACA pe3ynbTaToM YCIyrn, OCyLLeCcTBSeT npoueaypsbl,
npegycMOTpeHHble nyHKTOM 3.4 Hactosiwero PernameHta, u BblgaeT UWCNpPaBeHHbIN
AOKYMEHT 3asBuTento (YNorTHOMOYEHHOMY NPeacTaBUTENO) MNYHO NoL POCMUCH C U3bATUEM
y 3aaButensa (ynormHOMOYEHHOro npeacTaBuUTend) OpurnHana [JOKyMeHTa, B KOTOpPOM
COOEPXUTCA TexHuyeckass owubka, unu HanpaenseTr B agpec 3asiBUTENs MNOYTOBbIM
oTnpaBneHnem (NOCPEeACTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMEHTa npwu npegocTtaeneHnn B lNanaTty opurmHana gOKYMEHTa, B KOTOPOM COAEPXKUTCSA
TexHun4yeckas owmnbka.

Mpoueaypa, ycTtaHaBnuBaemasi HacCTOSLLMM MYHKTOM, OCYLLUECTBIISIETCA B TeyeHue
Tpex AHen nocre OobHapyXeHUst TEXHMYECKOM OWKUBKM Wnu nonyyeHus ot nwboro
3aMHTEpPEeCOBaHHOrO fMua 3asBfieHnst O AoNyLeHHOM owmnbke.

PesynbTaTt npoueaypsbl: BblAaHHbIA (HanpaBneHHbIN) 3ad9BUTENI0 JOKYMEHT.

4. Nopspok u popMbl KOHTPOSSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW YCIyru

4.1. KOHTpOmnb 3a NOSIHOTOW M Ka4YeCTBOM MPeaoCTaBfEHUS MYHULMNANbHOW YCIyrn
BKMOYaeT B cebs BbISIBIEHWE W YCTPaHEHWEe HapylleHWn npaB 3asiBUTenen, npoBeneHue
npoBepoKk cobniogeHns npouenyp NpeaocTaBneHns MyHUUMNAanbHOW YCRyrn, nNogroTOBKY
peweHnn Ha pgencteus  (6e3gencTtBuMe)  OOMKHOCTHbIX — NUL  OpraHa  MECTHOro
camoynpasneHus.

dopmMamn KOHTpONs 3a cobnAeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBIX Mnpouenyp
ABNAOTCA:

1) npoBepka U corfacoBaHne MPOEKTOB [OKYMEHTOB MO nNpenoCTaBfieHuIo
MyHMUMNANbHON ycnyru. Pe3ynbTaTtoM NpoBEpKU SIBMSETCS BU3NPOBaHME NPOEKTOB;

2) NnpoBoAMMbIEe NPOBEPKN BEAEHUSA AENONPON3BOACTBA;

3) npoBefeHne KOHTPOSbHbIX MPOBEPOK CcOBNtoaeHUs npoueayp npeaocTaBneHns
MYHULIMMNANbHON YCNYyru.

KOHTpOnbHbIE NMPOBEPKN MOryT ObiTb MNIIAHOBBIMU (OCYLLECTBNATECA Ha OCHOBaHWUK
nonyrogoBbIX WM rofoBbIX NnaHoB paboTbl OpraHa MEeCTHOro camoynpasneHusd) u
BHennaHoBbiMK. [lpn npoBedeHWM NPOBEPOK MOryT paccMaTpyMBaTbCs BCe BOMPOCHI,
CBsi3aHHble C NPeaoCTaBNeHNEM MyHULMNANbHOW yCcrnyrin (KOMMMEKCHbIE MPOBEPKM), UK MO
KOHKpeTHOMY obpalleHunto 3asBuUTens.

B uensx Tekyllero KOHTPONSA MUCMNOMb3YTCA CBEOEHMUS, UMEIOLINECS B 3IEKTPOHHOM
Gase [aHHbIX, cnyxebHasa KOppecnoHOeHUUs, YCTHas W NUCbMEHHas MHAOpPMaLms
crneuvanncToB, OCYLLECTBASIOWMNX BbINOSIHEHWE aAMUHUCTPATMBHBIX npouenyp, KypHanbl
yyeTa COOTBETCTBYIOLUNX JOKYMEHTOB U ApYyrne CBEAEHNS.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM OeWCTBUW Mpu npenocTaBieHuu



MYHUUMNANbHOW YCNYrM U NPUHATUN pelueHui pykoBoauTento [ManaTbl npeactaBnsoTcA
CnpaBKu O pe3ynbTaTax NpeaoCTaBneHnss MyHUUUNanNbHOM yCryru.

O cnyyasax u npuyMHax HapyLlleHMs CPOKOB, MOCNeAOBaTENbHOCTU U COoAepKaHus
agMUHUCTPATUBHBLIX Npoueayp Cchneumanuctbl HeEMeOneHHO WHMOPMUPYIOT pyKoBOAUTENS
opraHa, nNpefoCTaBMALWEro MyHUUUNANbHYIO YCRyry, a Takke npeanpuHUMaloT CPOYHble
Mepbl MO YCTPaHEHMIO HAPYLUEHUN

4.2. TekywmMin KOHTPONb 3a cobniogeHnem nocnefoBaTenbHOCTU  OEVWCTBUNA,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoLeaypaMn no npeaocTaBfeHnio MyHUUMNANbHON
yCrnyru, OCyLLeCTBNSeTCs 3aMecTutenem pykoBoautens [lanatel N0 MHGPaCTPYKTypHOMY
pasBUTUIO, OTBETCTBEHHbBIM 3a OpraHusauuto paboTbl N0 NPeaOCTaBMEHNIO MyHULMNANbHOM
ycnyru, a Takke crneyyanucramm otgena nHpacTpykTypHOro pa3BuTus.

4.3. lepeyeHb  OOMMKHOCTHbIX  NUL,  OCYLIECTBNSAOWMNX  TEKyLUA  KOHTPOIb,
yCTaHaBNMBaETCS MOMOXEHUSMNU O CTPYKTYPHbIX MOAPa3AeneHnsax opraHa MeCTHOro
camoynpasneHnst U 4OMKHOCTHbIMU pernameHTamu.

Mo pesynbTatam nNpoBeAEHHbIX MPOBEPOK B Criydae BbISIBIEHUSA HapyLleHW npas
3asiBUTENEN BMHOBHbLIE INMUA MPUMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®epepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro camoynpaBsrfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE pacCMOTpeHne obpalleHnin 3asiBUTENEN.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasiefnieHust opraHa
MECTHOro CcaMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPeMEeHHoe Wu (unu)
HeHagnexawee BbIMOMHEHNE aAMWHUCTPATUBHBIX LOEWCTBUN, YyKasaHHbIX B pasgene 3
HacToswero PernameHra.

[OMKHOCTHbIE NULA U MHblE MyHUUMNANbHbIE CRyXallne 3a pelleHust 1 OencTBus
(6espenctaune), npuHUMaemble  (OCyLLECTBRsiEMble) B  XO4e  NpeaocTaBreHust
MYHULUMNANbHOW YCIyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MoOpsiaKe.

4.5. KoHTpornb 3a npegoctaBneHnemM MyHUUMNAnNsHOW YCIyrn CO CTOPOHbI rpaxaaH, ux
00beANHEHUN N OpraHM3auuKn, OCYLLECTBISETCA MOCPEACTBOM OTKPbITOCTU OeATenbHOCTU
opraHa MECTHOro camMOynpaBrieHuss npu nNpegocTaBfeHUM  MyHULMNANbHOW  YCnyru,
nosly4eHus1 NOMHON, akTyanbHOW U AOCTOBEPHOM MH(pOopMaUMn O nopsiake NpefocTaBreHns
MYHULMNANbHOM YCNYrn n BO3MOXHOCTU AocyaebHOro paccMoTpeHnsa obpatleHunin (kanob) B
npouecce NpeaoCcTaBneHnss MyHUUMNanbHOM YCIyri.

5. AocynebHbIN (BHECYAEeOHbIN) NOPAAOK 00XXanoBaHUA peLleHn U ecTBUn
(6e3pencTBUSA) opraHa, NnpeAoCTaBnNAOLWEro MyHMLMNanbHYO yCnyry,
MHOroyHKLMOHaNbLHOIro LieHTpa npeaocTaBneHns rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auumn, ykasaHHblx B yactu 1.1 ctatbmn 16
®PepepanbHOro 3akoHa ot 27.07.2010 Ne210-P3, a Takke UX AOIMKHOCTHbIX NUL,
MYHULUMNANbHbIX CRYyXalwux, paboTHMKOB

5.1. MNonyyatenu MyHUUMNAnNbHOW YCAYrM WMET npaBo Ha obxanoBaHve B
pocynebHom nopsake gencteun (6es3genctsns) cOTpyaHWKoOB [lanaTbl, yyYacTBYHOLWIMX B
npegocTaBneHnn MyHuuunaneHown ycnyrn, B [lanaty wnm B CoBeT MyHMUMNANbHOro
obpa3oBaHus.

3asBuTenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YKCre B CrieayoLwWwmx cryvyasx:

1) HapyweHne cpoka perucTpaummM 3anpoca 3asBuTens O nNpeaocTaBreHun
MYHULUNANbHOW YCyru;

2) HapyLLeHWe cpoka NpeaoCTaBneHns MyHULUMNanbLHOM YCnyru;



3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB MM mMHopMaumm nnbo ocyLlecTBreHUs
AENCTBUA, NpeacTaBfieHWe WM - OCYLIECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbiMM akTamu Poccuinckon depepauun, Pecnybnukm TatapcTah,
YepeMLUaHCKoro MyHMUMNanbHOro pamnoHa ansa npeaoctaBneHns MyHUUUnansHoOm ycnyru;

4) oTKa3 B nNpuemMe [JOKYMEHTOB, MpedocTaBfieHne KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMX NpaBoBbIMM akTamu Poccuinckon Pepepaumn, Pecnybnukm TaTapcrtaH,
UepemLaHCKOro MyHMUMNANbLHOrO panoHa Ansa npefocTaBfieHUss MyHUUMNANbHOW yCryru, y
3aaBuUTens;

5) oTka3 B npedocTaBfieHUN MyHUUMNANbHOW YCryrn, ecriv OCHOBaHWA OTKa3a He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpPMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM W UHbIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3aaBUTENSA NPU NPeOCTaBEHNN MyHULMNATbHOW YCNYrn Nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MNpaBoOBbIMW akTamu Poccunckon depepaumn,
Pecnybnukn TaTapctaH, YepemwaHCcKoro MyHMUMNanbHOro panoHa;

7) otka3 [lanatbl, JOMmMKHOCTHOro nuvua [lanatel B ucnpaBneHUU AO0NYLEeHHbIX
onevyatok U owunboK B BblAaHHbIX B pesyrnbTaTe NpefocTaBfeHUs MyHUUUNanbHOW ycryru
AOKyMeHTax nNnbo HapylleHne yCTaHOBMEHHOro CpoKa TakMx UCMpaBreHni;

8) HapylweHne cpoka wnu nopsgka BblgauM  OOKYMEHTOB MO pesynbTatam
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

9) NpMoCTaHOBIEHME NPEeaOCTaBeHNs MYHUUMMNANbHOW YCNyrn, ecnm OCHOBaHUS
NPUOCTAHOBMNEHNST He nNpeaycMoOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHLIMW NpaBoBbIMU akTamu Poccuinckon degepauuu,
3aKOHaMMW M MHbIMM HOPMAaTMBHLIMKM MpaBoBbiMW akTamu Pecnybnukn TaTtapcTaH,
MYHULMMNANbHbIMU NPaBOBbLIMU aKkTamu;

10) TpeboBaHne y 3asBuTENnd nNpu NpefocTaBleHUU MyHULUNANbHOW  yCnyru
OOKYMEHTOB WnuM  WMHopmauun, oTcyTcTBUE U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHavasibHOM OTKase B MNpuvemMe [LOKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBieHnn MyHUUUNAnNsHOW yCryru,
3a UCKITIOYEHMEM CyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93.

5.2. )Kanoba Ha pelweHns un gencteuna (6esgenctene) opraHa, npeaocTaBnsitoLLero
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuiua opraHa, NpeaocTaBnAloLwLero MyHUMnanbHyo
ycryry, MYHUUMManbHOrO  ChyXallero, pykoBoauTens opraHa, npefocTaBnsowero
MYHULUMNANbHYKO yCnyry, nogaeTcs B NUCbMEHHOW ¢opMe Ha BymakHOM HocuTene unu B
3MEKTPOHHOM hopme.

YKanoba moxeT ObITb HanpaeneHa no nouyte, 4vepe3 MOL, ¢ ucnonb3oBaHMeEM
MHOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTn  "WMHTepHeT", odmumanbHoOro cauTta
UepemwaHckoro mMyHuumnaneHoro parioHa (http://www.cheremshan.tatarstan.ru), EguHoro
noprtana rocyAapCTBEHHbIX W  MyHuuunanbHblx  ycnyr  Pecnybnukn  TaTapcrtaH
(http://uslugi.tatar.ru/), EguHOoro noprtana rocygapCTBEHHbIX WM MyHMUMMNANbHbBIX YCIyr
(dbyHkumKn) (http://www.gosuslugi.ru/), a Takke MOXeT ObiTb NPUHATA NPU NIMYHOM MNpUeme
3aaBuUTens.

5.3. . XKanoba, noctynuBwaga B opraH, NpeaocTaBnsalowWmn MyHULUMNanbHyo ycnyry, nubo
BbILUECTOSALLNA OpraH (Npv ero Hanu4umM) perucTpmpyeTcs B TedeHue OOHOro AHS C MOMEHTa
NOCTYNNEHUs 3asiBNEHUs!, NOCTyNuBLLAA B 3NIEKTPOHHOW hopMe, B BbIXOOHOMW (Npa3gHUYHbIN)
AEHb PErMCTPUPYETCA Ha Cneayowmin 3a BbIXOAHbIM (MPpa3gHMYHbIM) paboyunn geHb.

YKanoba, nocTtynuewasa B opraH, NpeaoCTaBnsaWMA MyHULUUNANbHY ycnyry, nmbo
BbILUECTOSALLNA OpraH (Mpu ero Hanu4um), NOANEXUT PacCMOTPEHUIO B TeYeHMe NATHaauaTu
paboynx OHeW Cco OHA ee pernctpaumm, a B crniydae obxanoBaHusa oOTKa3a opraHa,
NpeaoCTaBNAOLWEro MyHUUUNANbHYIO YCNyry, B npuemMe LOKYMEHTOB Yy 3asButensd nubo B
ncrnpaeneHnn OONyLEHHbIX OrneyaTok U oWwnboK unuv B criydae obxanoBaHUs HapyLlleHus



YCTAHOBMIEHHOIO CpoKa TaKkmX WCMpaBfeHun - B TedYeHne nATM paboumx AHEeW CO OHA ee
perncTpauuu.

5.4. XXanob6a fomkHa cogepxaTb CriegyoLLyo MHpopmauuio:

1) HaumeHoOBaHWe opraHa, nNpeaocTaBnALWEro ycnyry, AOMKHOCTHOMO nuua opraHa,
NpeaoCcTaBNAOLWEro ycnyry, WAM MYHUMUMNAnNbHOMO CryXallero, peleHuss u Oencrsuns
(6e3pencTBme) KOTOPbIX OBXanylTCs;

2) hamunuio, MMA, oT4yecTBO (MocregHee - NpU Hanuuuu), cBedeHUss O MecTe
XUTenoCcTBa 3aaBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEeHWA 3asdABUTENs - OPUONYECKOro nvua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPYU HanMMuuK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxkanyembix pelleHusx u agencteuax (6esgencrteumn) opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, OOJIPKHOCTHOIO niua opraHna,
NpegoCcTaBNAOLWEro MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXallero;

4) [oBoAbl, Ha OCHOBaHMM KOTOPbIX 3asiBUTEMb HEe COrfaceH C peleHnemMm u
aencrtemem (6es3genctememMm) opraHa, nNpegocTaBnAwoLWEro Yycnyry, AOSMKHOCTHOrO nuua
opraHa, NpeAoCTaBNALLEro YCNyry, NN MyHUUMNANbHOIo Cry>XKaLlero.

5.5.K >anobe MoryT ObiTb NPUNOXEHbI KONMUW [OOKYMEHTOB, MNOOTBEPXOALLNX
N3NoXeHHble B xanobe obcrtosTenbcTBa. B Takom cnyyae B xxanobe npmMBoguTcst NnepeveHb
npunaraembixX K He JOKYMEHTOB.

5.6. Mo pesynbTaTaMm pacCMOTPeHUs xanobbl NpPUHUMAaETCAa OOHO M3 CcrnegylLlmx
peLleHni;

1) xanoba ygoBneTBopsieTCHA, B TOM 4Yucne B hopme OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
rocyaapCTBEHHOM YCNyrn OKYMEHTax, BO3BpaTa 3asiBUTENIO AEHEXHbIX CPeACTB, B3MaHNE
KOTOpPbIX HE MPeayCMOTPEHO HOPMAaTUBHbLIMKU MpaBoBbIMU akTamu Poccunckon depepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBLIMU
akTamu;

2) B yAOBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee pAHA, cnegylowero 3a AHEM TMNPUHATUS peLUeHus, YKasaHHOro B
HaCTOSILLEM MYHKTE, 3asiBUTEN0 B MNUCbMEHHOW ¢opMe M Mo KenaHuw 3asaBuTens B
3EKTPOHHOM (popMe HanpaBnsaeTca MOTUBUPOBAHHbBIN OTBET O pe3ynbTaTtax PpacCMOTPEeHUs
Xanoobbl.

5.7.B cny4yae npusHaHua xanobbl, noanexawien YyOOBMETBOPEHWUO, B OTBETE
3asBUTEN0 [aeTca UWHGopmauus O AeUCTBusX, ocyulecteBnsiembix [lanaton, B uenax
He3ameLnUTEeNbHOro YCTPaHEHUSA BbISIBIIEHHbIX HApYyLIEHWU NPU OKa3aHUW MyHUUMNanbHOM
yCnyrn, a Takke MNPUHOCATCA WM3BMHEHUS 3a LOCTaBfeHHble HeyaobCcTBa WM ykasbiBaeTcs
WHpopMmauusa o AanbHeNnWnx OEWUCTBUAX, KOTOpble HEOOXOAMMO COBEPLUUTb 3asiBUTENIO B
Lensax nosly4eHns MyHUUMnanbHON yenyru.

5.8. B cnyyae npusHaHuAa xanobbl, He noanexailen yaoBneTBOPEHUID, B OTBETE
3aABUTENIO, 4AOTCA apryMEeHTUPOBaHHbIE Pa3bsACHEHUS O NPUYMHAX NPUHATOrO peLleHus, a
TaKke UHopmauusa o nopsiake oGXxanoBaHUSA NPUHSATOrO peLleHus.

5.9. B cnyyae ycrtaHoBneHust B xo4e uMnvM no pesynbTatam pacCMOTPEHUs Xanoobl
NPpU3HaKoB COCTaBa  aAMUMHUCTPATMBHOIMO  MpPaBOHApPYLWEHWUST WU MPEeCTynneHns
AOIMKHOCTHOE NUUOo, paboTHUK, HageneHHble MOSTHOMOYMSIMM MO PacCMOTPEHUI0 Kanob,
He3amennMTeNbHO HaNpaBnsT MMELWMECa MaTepuarnbl B OpraHbl MPoOKypaTypbl.



6. OCO6eHHOCTHU BbINOSIHEHUS aAMUHUCTPATUBHbIX Npoueayp (AencTemn) B
MHOroyHKLMOHaNbHbIX LLeHTpax NpefocTaBreHus rocyAapCTBEHHbIX U
MyHULMNanbHbIX ycnyr

6.1. OnucaHue nocnegoBaTesnibHOCTH AencTenm npwm npegocTaBneHnm
MyHMUMMNAnNbHON yCnyru BkNovaeT B cebsi cnegytowme npouenypbi:

1) MHdopMUpOBaHMNE 3asiBUTENS O NOPSAKe NpeoCcTaBeHns MyHULMNanbHON yCnyru;

2) NpUHATME W perucTpaumst 3asiBfieHUs U OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHOW ycnyru;

3) hbopmupoBaHne © HarnpasfeHne MeXBEeAOMCTBEHHbIX 3arnpocoB B OpraHbl,
yyacTByoLMe B NpeaocTaBNeHnn MyHUUMNANbHOW yCryrn, B TOM Yucfie Mo KOMMSEKCHOMY
MeXBeZJOMCTBEHHOMY 3anpocy;

4) npoBepka  OEWUCTBUTENBHOCTM  YCUMEHHOW  KBanuduKauMOHHOM  LMpoBOWN
3NIEKTPOHHOM  MoANUCKM  3asiBUTENS, WUCMNOMb30BaHHOM MNpW  nojaye 3asaBfeHUs O
npegocTaBneHnn MyHUUMNanbHON yCcnyru;

5) HanpaBneHue 3asiBreHns ¢ JOKymeHTamu B [NanarTy;

6) Bblgada 3asBUTENIO pesynbTaTa MyHUUMNanbHOW yCrnyru.

6.2. lHpopmupoBaHne 3asaBuTenss O nopsgke npenocTaBfeHnss MyHUUMnanbHOn
ycnyrm

3asasuTtenb Bnpaee obpatnteca B MOL nuyHo, no tenedoHy n (Mnn) anekTpoHHOM
noyTe A4ns Nony4yeHns KOHCynbTauuin o NOpsaKe NonyvyeHns MyHUUMNanbHON YCnyru.

Cneuuwanuct MOL uHdopmupyeT 3asBuTens, B TOM 4uCrie MO cocTasy, dopme
npeacTaBnsemMon AOKYMEHTauunm u ApyruM BOMpocam Ana MOofyyYeHUss MyHMUMnanbHON
yCInyru v npu HeobxoANMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUn 6naHka 3asiBreHus.

3asButens MOXeT NONyyYnuTb UWHGOpMaLMIO O nopsgke  nNpefocTaBneHus
MYyHUUMNAanNbHOW ycnyru nytem ceobogHoro goctyna ¢ canta MOL| http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBAKTCA B AEHb
obpalleHna 3aaBuTens.

Pesynbtat npouegyp: uWHdopmauMs nNo coctaBy, opme npeacTaBnsemMon
AOKYMEeHTauun u gpyrum Bonpocam nonyyeHnss MyHuuunanbsHoOm ycnyru.

6.3. MNMpuHaTre n pernctpauus saasneHns

6.3.1. 3aaBuTenb NNYHO, Yepes3 JOBEPEHHOE NNLO U B 9NIEKTPOHHON dhopme nogaet
NMMCbMEHHOE 3asBfeHve O MpeaoCTaBNeHUN MyHUUMNANbHOW YCRyru W npeacrasnset
AOKYMEHTbI B COOTBETCTBMM C MyHKTOM 2.5 HacTtosiwero PernameHta B M®L|, yganeHHoe
paboyee mecto MOLI.

3asaBneHne O npegocTaBieHNUn MyHULMNanbHOW YCNyru B 3MEKTPOHHOW dhopme
HanpaensieTcs 4epe3 [lopTan rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapctaH. Peructpauus  3asBneHusi, MOCTYNMBLUENO B  3NEKTPOHHOM  ¢bopme,
OCYLLIECTBMNSAETCH B YCTAHOBMEHHOM MOpPSAKeE.

6.3.2. Cneumanuct MOL, Begywmn npvem 3asiBNeHUM, OCYLLEeCTBNAET npouenypsl,
npeaycMoTpeHHbIe pernameHTom pabotel MOL.

Mpoueaypsbl, yCTaHaBfMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBISIOTCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBfieHME.

6.4. dopmMmpoBaHMe NakeTa JOKYMEHTOB
6.4.1. Cneumanuct MLl B cootBeTCTBMM C pernameHTom paboTel MOL:
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npoBepseTr  OENCTBUTENbHOCTb  YCUMEHHOW  KBanuduKaunoHHouW  UMdpoBOM
9NEeKTPOHHOM  MOAMUCK  3asiBUTENS, UCNOMb30BaHHOW nNpu  nojade 3asiBfieHUs O
npegocTaBfieHUM MyHULMNANbLHOW YCIyTu;

dopMMpyeT N HanpasnsieT MeXBeAOMCTBEHHbIE 3anpockl B OpraHbl, y4acTBylOLLME B
npegocTaBfieHMM  MyHMUMNAnbHOW  ycrnyry, B TOM  4ucrie MO KOMIMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypsbl, yCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBIISIOTCA B CPOKM,
YyCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpasrieHHblE 3anpocsl.

6.4.2. Cneumanuct MOLL nocne nonyyeHns OoTBETOB Ha 3arnpockl hopmMupyeT naket
AOKYMEHTOB M HanpasnsieT ero B NanaTty B nopsiake, yCTaHOBMEHHOM perfiameHToM padoThl
ML,

Mpoueaypbl, yCTaHaBfMBaEMble HACTOSALLUMM MYHKTOM, OCYLIECTBASOTCA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTaTt npoueayp: HanpaeneHHble B [1lanaty JOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNANbHOW YCIyru

6.5.1. Cneumanuct M®L, npu nocTynneHun pesynstata MyHUUMMAnbHOW YyCryrun u3
ManaTbl perncTpuvpyeTr ero B YCTaAHOBMIEHHOM MOpsAKe. u3BelwaeT 3assButens (ero
npeacraBuTens) ¢ UCNonb3oBaHMeM cnocoba CBA3N, yKa3aHHOro B 3asiBNIEHUN, O pe3yrnbraTte
npeaocTaBneHnss MyHULMNansHoM ycryru.

[Mpouenypsbl, ycTaHaBnMBaemMble HaACTOALUMM MOAMYHKTOM, OCYLUECTBMSITCA B [AeHb
NOCTYNNeHna AOKYMeHTOB u3 [Nanatbl.

PesynbTaTt npouenyp: m3BelweHue 3asBUTENs (ero npeacraBuTensl) o pesynbrarte
npeaocTaBneHnss MyHULMNansHoM ycryru.

6.5.2. Cneumanuct MLl BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM ycryrm

Mpouenypsl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBASIOTCA B NOpPsAKe
ovYepedHoOCTH, B AeHb NpubbITUA 3asiBUTENS B CPOKW, YCTAHOBIIEHHbIE pernameHToMm paboThl
MoLl.

PesynbTaT npoueayp: BblAaHHbLIN pe3yrnbTaT MyHUUMNANbHOW YyCnyru.

MpunoxeHne Ne1

B

(HaMmeHoBaHWe opraHa MeCTHOro caMoyrpaBieHus

MYyHUUMNanbHoro obpasoBaHus)
oT

(nanee - 3asBuTEnND).
(ans ropnanyecknx nuu - NOSTHOE HanMeHoBaHWMeE,
opraHv3aumnoHHo-nNpaBoBasi popmMa, CBeaeHus O
rocygapCTBEHHOM perncrpaumm; ansa uanyecknx nu -
damunus, ums, 0THECTBO, NACNOPTHbIE AaHHbIE,
perncTpaumio no MecTy XUTenbcTea, TenedoHn)

3agaBneHune
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0 NpegocTaBneHMn nHpopmauum o6 obbekTax HeABMXXMMOro MMYLLECTBA, HaxoasLWMXCs B
MyHUUMNAanbHOM COBCTBEHHOCTU 1 NpeaHa3HauYeHHbIX AN caaym B apeHay

Mpowy Bac npepoctaButb MHGoOpMauuio o6 obbekTax HeLBMXUMOro WMYLLECTBA,
Haxo4ALWMXCS B MyHULMNANbHOM COBCTBEHHOCTM U NpeAHa3HadYeHHbIX AN CAaun B apeHay.

MecTopacnonoxeHne HeABMKMMOro NMyLLeCcTBa: MyHULUMUNaNbHbIN PanoH, HaceneHHbIn
MYHKT yn. A.

K 3agBneHuIo npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE JOKYMEHTbI:

1) JokyMeHTbI, yaoCTOoBepsLWmME NMMYHOCTD;

2) [oOKyMeHT, noaTBepXAdalwolun MOofHOMOYMS npeactaBuTend (ecrnm o7  UMEHM
3asBUTENSA AeNCTBYET NpeacTaBUTENb).

O6sa3ytoch npu 3anpoce NpPegocTaBUTb OPUrMHasbl OTCKAHNMPOBAHHbLIX JOKYMEHTOB.

(naTa) (noanuceb) (PN0)
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MpunoxeHne Ne2

MpeacepaTento nanatbl
NMYLLIECTBEHHbIX U 3€MESbHbIX
OTHOLLEHUN

MyHUUMNanbHoro panoHa Pecny6nuku
TartapcTtaH

Or:

3asBneHue
06 ucnpaBfeHMN TEXHUYECKOMN OLLNOKN

Coobuwao 06 owunbke, [OMNYWEHHON NpW  OKasaHUM  MyHULMNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnd:

Mpowy wucnpaeBuTb OOMYLUEHHYHD TEXHUYECKYH OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABNSAOLINNCS pe3ynbTaTOM MyHULMNANBLHOW YCyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cny4yae npuHaTUS peweHna 06 OTKMOHEHUN 3asiBieHNa 06 ucnpaBneHnn TEXHUYECKON
OLUMOKKM NpoLly HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEeKTPOHHOro AOKYyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMakHOM HOCUTENE MOYTOBbIM OTMNPaBMEHMEM MO

agpecy:

MooTBepxgato CBOe corfacue, a Takke cornacve npeacTaBngeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemMaTM3auuito, HAKOMMEHUE, XpPaHEHUE, YTOYHEHME
(obHOBNEHNE, WU3MEHeHWe), WCnonb3oBaHWe, pacnpocTpaHeHWe (B TOM 4ucne nepedady),
obesnununBaHme, BNoKMpoBaHMe, YHUYTOXEHME MepCOoHarbHbIX OAHHbIX, @ TaKKe MHbIX OEVCTBUN,
HeobXoaMMbIX Anst 06paboTkN NEPCOHanbHbIX AaHHbIX B paMKax NpeaoCTaBnNeHNs MyHULMNANbHON
ycrnyru), B TOM YnCrne B aBTOMaTU3NPOBaHHOM PEXMME, BKITHOYAA NPUHATME PELLEHMI HA X OCHOBE
OpraHoOM MPeAoCTaBMSOWUM MyHUUMNANbHY YCyry, B LUensX NpeaocTaBfeHns MyHULMNanbHON
ycnyru.

Hactoswmm noareepaato: CBeAeHUs], BKIOYEHHbIE B 3asiBrieHMe, OTHOCALLMECS K MOEW
IMYHOCTM W MNpeacTaBNgeMoOMy MHOK MUy, a Takke BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
HokymeHTbl (KoMK OOKYMEHTOB), MPUNOXKEHHbIE K 3asiBNIEHMIO, COOTBETCTBYIOT TpeboBaHWUsIM,
YCTaHOBIMNEHHbIM 3akoHoAdaTenbCcTBoM Poccuiickon depepauum, Ha MOMEHT MpPeAcTaBneHus
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cormacuve Ha ydacTve B Ofpoce MO OLEeHKe KayecTBa MpedoCTaBMeHHOW MHe
MYHULUMMNANbLHOW YCITyrn rno TenedoHy:
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(mnata) (noanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npeapocrtaBrieHune MYHVIUMI'IaﬂbHOﬁ
ycnyrn n ocyuwectBnAaOWNX KOHTPOJb €€ UCMNMOJTHEeHUA,

Manarta YepeMLwaHCKOro MyHMuMnanbLHOro pamoHa

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
lMpepcenatens nanarthbl 2-58-30 Inna.Taydakova@tatar.ru
3amecTutenb npencenartens 2-57-11 Kozlova. T @tatar.ru
nanarbl 2-51-93

CoBeT YepeMLaHCKOro MyHULUNANbLHOro pamoHa

[omKHOCTb TenedoH OneKTPOHHbI agpec

maBa 2-59-00 Ferdinat.Davletshin@tatar.ru




