PECIMNYBJINUKA TATAPCTAH
UCMONHUTENbHbLIW KOMUTET

TATAPCTAH PECMNYBJIUKACDI
YMPMELUSH MYHULIMMAND PANOHDI

YEPEMWAHCKOIO BALWWKAPMA KOMUTETbI
MYHULIMMANBHOIO PAVOHA
NMOCTAHOBIJIEHUE KAPAP
17.12.2020 c.YepemwaH Ne 526

06 yTBEPXOEHUN aAMUHUCTPATUBHOIO

pernameHTa npegocTaBneHmst MyHULMNanbHOM

ycryru no nepegade Bo BnageHue v (Mnum) B Nonb3oBaHue
MYHULMNAnNbHOro UMyLLIECTBA Cy6beKkTamM Marnoro u cpeaHero
npeanpvHUMaTenscTea

B uenax peanusaumn depepanbHoro 3akoHa oT 27 wuonsa 2010 roga Ne 210-93 «0O6
opraHvM3aummn nNpeaocTaBfieHUst FOCYAAPCTBEHHbLIX M MyHULMNANbHbIX YCryr» MCnonHUTENbHbIN
KoMuTeTt UepemLuaHcKkoro MYHULIMNAIbHOro parnoHa Pecnybnuku TaTtapcTtaH
NMOCTAHOBIJIAET:

1.YTBEpAUTL aAMUHUCTPATUBHBINA perfiaMeHT NpefocTaBfeHns MyHULMNAanbHON YCnyru
no nepegaye BO BnageHue u (MnNn) B NOnb30BaHME MYHUUMNANbLHOMO MMYyLLLECTBA CyObekTam
Maroro n cpegHero npeanpuHMMaTenbcTBa B HOBOW peaaKkumnmn CorrnacHo NpUoXKeHuio.

2.YCTaHOBUTb, YTO MONOXEHUA aAMMHUCTPATMBHOIO perfnameHTa npenocTaBneHus
MYHUUMNANbHOW YCIyrn no nepegadye BO BrnageHue n (unv) B Nonb3oBaHWE MYHULMMANbHOMO
nMyLlecTea cybbektam Manoro u cpegHero npeanpuHMMaTenbCcTBa B 3MEKTPOHHOM dhopme
NPUMEHSIOTCS B CPOKW, onpederieHHble nnaHoM-rpadoMkOoM nepexofa Ha npegocTtaBneHue
MYHUUMNANbHbLIX YCINYr B 3NIEKTPOHHOM hopMe, YTBEPXOEHHbIM B COOTBETCTBUM C 4YacTbio 4
ctatbn 29 ®epepanbHoro 3akoHa «O6 opraHuM3aumm npeaocTaBreHUs roCcy4apCTBEHHbIX WY
MYHULMNANbHbIX YCIyr».

3.0nybnukoBaTb HacTosiLee MOCTaHOBiEHME Ha odumumanbHOM nopTane npaBoBOW
nHdopmauum Pecnybnukmn TaTtapcTtaH (pravo.tatarstan.ru) .

4.ManaTe UMyLLECTBEHHbIX U 3eMefbHbIX OTHOLLIEHUA YepeMLLaHCKOro MyHUUUnanbHOro
paoHa PT B TeuyeHne nsatm pabounmx pgHen obecneunTb pasMeLLeHNE HACTOSALWEro
NMOCTAHOBMNEHNSS B WUH(OPMALNOHHO-TENEKOMMYHUKALUNMOHHON  ceTn  «MHTepHeT»  Ha
odunymnanbHOM canTe YepeMiaHCcKoro MyHmumnanbHoro paoHa Pecnybnukn TatapctaH.

5.KOHTpOnNb 3a MCNOSTHEHMEM HACTOSILLLErO NOCTAHOBEHUSI OCTaBMNSAO 3a cobon.

PykoBoautens
WcnonHutensHoro komureTa N.H. WangynnuH



MpunoxeHwne
K NOCTaHOBMEHUIO
McnonHutenbHOro kommteTa
YepemLiaHCKOro MyHMLMNAanbHOro
panoHa Pecnyb6nuku TaTtapcTtaH
oT «17» pekabps 2020 r. Ne 526
AOMMHUCTPATUBHbIN perfnameHT
npeaocTaBrieHUss MyHULUNANbLHOW YCIyru rno nepepaye Bo BnageHue u (unu) B
Nonb30oBaHMe MyHULIMNANbHOro uMmyllecTBa cyobekram manoro u cpegHero
npeanpuHUMaTenbLCcTBa

1. O6wume nonoxeHun

1.1. Hactoawmun agMUHUCTPATUBHLIN pernameHT npeaoCTaBfneHns MyHUUUNanbsHON
ycnyrn  (ganee — PernameHT) ycTaHaBnvBaeT CcTaHAapT UM MOPSAoK npefocTaBfeHus
MYHMUMMNANbHOW yCryrn no nepegaye BO BnageHwe u (Mnv) B NOMb30BaHUE MyHUUMNANbLHOMO
nMyLecTea cybbektam Masnoro u cpegHero npeanpuHuMartenscTea (fanee — MyHuuunanbHas
ycnyra).

1.2. lMonyyaTenn MyHMUMNAnNbLHOW ycnyru: ousmMyeckue u ropuandeckue nuua (ganee -
3asBUTEND).

1.3. MyHnuunaneHas ycrnyra npefocTaBrisieTca nanaTton MMYLLECTBEHHbIX U 3eMeSTbHbIX
OTHOLWEHM YepeMLuaHCKOro MyHuuunanbHOro pawnoHa Pecnybnuknm TartapctaH (manee —
ManaTa).

1.3.1 Mecto Haxoxaenus MNanatbl: c.4epemwaH, yn. M. TutoBa, g. 26.

Mpadmk paboThl:

noHeaenbHUK — nATHMUA: ¢ 8-00 go 16-20;

cyb00Ta, BOCKpeceHbe: BbIXOAHbIE OHU;

Bpemsa nepepbiBa Oons otabixa U NUTaHUS yCTaHaBNUBAETCHA MNpaBuiiaMn BHYTPEHHEro
TPYAOBOro pacrnopsaka.

CnpaBo4Hbii TenedoH (84393) 2-57-11.

lMpoxoa no gokymMeHTaM, yAOCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec ouumanbHOro camta MyHUUMNANbLHOMO pavoHa B WHAOPMAaLMOHHO-
TenekoMMyHukaumoHHon cetn  «WHTepHeT» (ganee — ceTb  «WHTepHeT»):  (http://
www.cheremshan.tatar.ru).

1.3.3. MHdpopmaLma 0 myHMUMNanbHOW ycnyre, a Takke 0 MecTe HaxoXaeHus 1 rpaduvke
paboTbl [Nanatbl MOXET ObITb NONy4yeHa:

1) nocpeACTBOM MHMOPMAaLMOHHLIX CTEHOO0B, COAepXaliMx Bu3yaribHYl U TEKCTOBYHO
NMHopMaLUIoO 0 MyHULMNANBHOM YCryre, pacnofioXeHHbIX B NomeLleHunsx Manatel, ana paboTbl
C 3a9BUTENAMM.

MHdopmaums Ha rocygapcTBeHHbIX sA3blkax Pecnybnukn TatapcTaH BKnovaeT cBegeHus
O MyHUUMNanbLHOW ycnyre, cogepxawmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpenctBom cetn «MHTepHeT» Ha oduumanbHOM canTe MyHUUMNANbHOMo pamoHa
(http:// www. cheremshan.tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(http://uslugi. tatar.ru/) (nanee — PernoHanbeHbIn nopTtan);

4) Ha EgnHOM nopTane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (cyHkuun) (http://
www.gosuslugi.ru/) (aanee — EamHbin noptan);

5) B NManarte:

npv yCTHOM OBpaLleHnn - NMIMYHO UK Mo TeneqoHy;

npyv MMUCbMEHHOM (B TOM 4ucne B hOpMe IMEKTPOHHOrO AOKYMeHTa) obpalleHun — Ha



http://www.cheremshan.tatar.ru/
http://www.aksubayevo.tatar.ru/
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Gyma)KHOM HocuTEere No NoYyTe, B 3NIEKTPOHHON hOpMeE NO SMEKTPOHHOW MoYTE.

1.3.4. WHdopmauusa no Bonpocam nNpefocTaBfieHns  MyHUUUNanbHOW  yCryru
pasmellaeTcsa cneynanuctom NManatel Ha ouumManbHOM canTe MyHUUMNANbHOMO pamoHa U Ha
MHPOPMAaLUUNOHHBIX CTeHaax B nomelleHunsax MNManatel Ana paboTbl ¢ 3a9BUTENAMM.

1.4. NpepocTtaBneHne MyHUUMNanbHON YCNyrM OCyLEeCTBNAETCA B COOTBETCTBUMU C:

MpaxxgaHcknum kogekcom Poccuiickon ®epepaunn ot 30.11.1994 Ne 51-d3 (ganee — MK
P®) (Cobpanne 3akoHogaTenbctBa Poccuickon ®egepauun, 05.12.1994, Ne32, c1.3301);

depnepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx npuHUMNax opraHusawumm
MeCTHOro camoynpasneHnsa B Poccuickon ®epepauun» (ganee — degepanvHbini 3akoH Ne131-
®3) (CobpaHune 3akoHogaTensctBa PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 24.07.2007 Ne209-03 «O pasButum Manoro um cpegHero
npegnpuHumaTenscTBa B Poccuickon ®egepaunny (ganee — degepanbcHbin 3akoH Ne209-93)
(Cobpanue sakoHogaTtensctBa P®, 30.07.2007, Ne31, cT1. 4006)

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHmsauun npenoctaBrieHns
rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (ganee — ®depgepanbHbin 3akoH Ne 210-93)
(Cobpanue 3akoHogaTenbcTBa Poccurickon ®epepauun, 02.08.2010, Ne31, c1.4179);

3akoHom Pecnybnukun TatapctaH ot 28.07.2004 Ne 45-3PT «O mecTHOM
camoynpaBneHun B Pecnybnuke TartapctaH» (manee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaHn, Ne155-156, 03.08.2004);

YcTtaBom YepemLuaHCKoro MmyHuumMnanbHoro panoHa Pecnybnvkmn TatapcTaH, NpUHATOro
Pewennem CoBeTa YepemiuaHckoro myHuumnanbHoro panoHa ot 07 asrycta 2010 Ne 191
(nanee — YcraB);

MonoxeHnem o lManate MMYLECTBEHHbIX U 3eMeflbHbIX OTHOLUEHUA YepeMLuaHCKoro
MyHUUMNanbHOro pamoHa Pecnybnukn TaTapcTtaH, yTBepxaeHHbiM PeweHnem Coseta oT 30
aekabpsa 2005r Ne 17 (ganee — lNonoxexue o MNanarte);

MpaBunamn BHYTPEHHEro TPyAoBOro pacnopsgka lManatel, yTBepXaeHHbIMU [1pukasom
pykoBoautens Manatel oT 28 aekabpsa 2018 NeS0 (ganee — MNpasuna).

1.5. B HacTosLweM pernamMmeHTe UCnosib3yTCcAa crneayroLlme TepMUHbl U onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroQyHKUMOHANbHOrO LEeHTpa npegocTaBrieHus
rocy4apCTBEHHbIX M MyHUUMNANbHbIX YCRyr — TepputopuanbHO 060COBNeHHOe CTPYKTYypHOe
nogpasgeneHve (ouc) MHOrogyHKLMOHANMbHOIO LeHTpa npeaocTaBneHns rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCIyr, CO34aHHOE B FOPOACKOM WM CEfbCKOM MOCENEHNS MyHULMNanbHOro
panoHa (ropoackoro okpyra) Pecnybnukmn TatapctaH B COOTBETCTBUM C nyHKTOM 34 [lpaBun
opraHusauuu AEeATENbHOCTU MHOroyHKLMOHANbHbIX LleHTPOB npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCNYr, YTBEPXOEHHbIX NocTaHoBneHnem [MpaBuTtenncrea
Poccuiickon ®depepauumn ot 22.12.2012 Ne1376 «O6 ytBepxaeHun [lpaBun opraHusauumm
AEATENbHOCTM  MHOrO(OYHKLUMOHANbHbIX LEHTPOB MNPedoCTaBNeHNs roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCYr»;

TexHuyeckas owwnbka - owwnbka (onucka, onedyaTka, rpammaTtuMdeckas  Unu
apudmeTndeckas  owmbka  nubo  nogobHas  owwnbka),  OonyweHHas  opraHom,
NpeaocTaBNAOWNM  MyHUUMNANbHYIO YCRyry, M npuBedllas K HEeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B [LOKYMEHT (pe3ynbTaT MyHMUMManbHOW YyCrnyru), CBEAEHWAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTe noa 3asBneHnem o NpeaocTaBneHnn MyHULMNANbHOW yCryrn
(Banee - 3asBneHne) NOHMMaeTCsa 3anpoc O NpefocTaBneHu MyHUUMnaneHon ycnyrm (n.2 cT.2
®epepanbHoro 3akoHa o1 27.07.2010 Ne210-d3). 3aaBneHue 3anonHAeTcs Ha CTaHO4apTHOM
6naHke (npunoxeHue Ne1).



2. CTaHgapT npefocTaBreHnss MyHULMNanbHON ycnyru

HanmeHoBaHue TpeboBaHUA K
cTaHAapTy npefocTaBneHus
MYHULMUNANbLHOW yCcnyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbLIN aKT,
yCTaHaBNMBaKLWMUN yCrnyry unu
TpeboBaHue

2.1. HammeHoBaHue
MYHULMNANbHOW yCnyru

Mepenaye BO BrageHne w (UnuM) B MNONb3OBaHUE
MyHUUMNANbHOrO  UMyLlecTBa CcyObekTam Manoro mu
cpeaHero npeanpuHumaTenscTea

CT1.18 ®epepanbHOro 3akoHa
209-93

2.2. HanmeHoBaHue
NCMOSTHUTENbHO-
pacnopsanTenbHOro opraHa
MECTHOro camoyrnpasneHus,
HenocpeacTBEHHO
npeaocTaBnsoLWero
MYHULUMNANbHYO YCNyry

ManaTta

NMonoxeHune o MNManaTte

2.3. OnucaHue pesynbTaTta
npegocTaBneHuns
MYHUUMNANbHOW yCcnyru

[okymeHTbl NO nepegayve BO BnageHuwe u (unu) B
nonb3oBaHWe MyHUUMNanbHOro uMMyllecTBa cybbektam
Maroro W cpegHero npegnpuHUMmaTenscTea (OoroBop
apeHabl, ooroBop 6€3803Me34HOro Nofb30BaHUS);

PeweHne 06 oTkase B npegocTaBneHnn MyHUUUnansHom

3K Po

yCnyru.
2.4. Cpok npegocTaBneHns He 6Gonee 11 pHeit® c MomeHTa perucTpaumm
MYHULUMMNANbHOW yCNyru, B TOM | 3asiBNEHUs.
4yncne C y4eTom MpuocTaHoBneHne cpoka npenocTaBneHns
Heo6Xxo4MMOCTUN OBpaLLEHNs B | MyHULMNANbHOW YCyrn He NpeayCcMOTPEHO.
opraHu3auum, y4acTByoLLME B Bblgaya [OOKymMeHTa, SBMAKOWErocs  pesynbTaTom
npegocTaBneHnn MYHMUMNANbHON  yCnyrk,  OCYLLEeCTBNSieTCS B  [O€Hb
MYHULMNANbHOW YCIyru, CPOK obpalLeHus 3aaBuTens.
NPUOCTaHOBMNEHNS HanpaBneHne OoKymeHTa, SBMSOLErocs pe3ynbTaTtoMm
npegocTaBneHuns MYHMLMNANbHOW YCyrn, ¢ UCNONb30BaHNeM crocoba cBs3u,

MYHMLMMNANbHOM YCnyru B
crnyyae, ecnv BO3MOXHOCTb

yKasaHHOro B 3asBreHuu (Mo noyTe MMM Ha SMNEKTPOHHbIN
agpec), OcCywecTBnAeTcs B [OeHb OQOPMNEHUs WU

1

CpOK MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYru OInpeacjiCeH HucCxXoAd H3 CYMMApHOIo CpokKa, MHWHUMAJIBHO HCO6XO,Z[I/IM01"O JJIA

OCYIICCTBIICHHUA aAMUHUCTPATUBHBIX IMTPOLECAYP. HJ'H/ITGJ'IBHOCTI) AIMUHHUCTPATUBHBIX MTPOLEAYP UCUUCTIACTCA B pa6oqnx AHAX.
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NpUoOCTaHOBMNEHNS
npegycmMoTpeHa
3aKoHoOaTeNbLCTBOM
Poccunckon ®epepaumn, cpok
BblAayu (HanpasneHus)
AOKYMEHTOB, ABMNSOLNXCA
pe3yrnbTaTtoMm npeaocTaBneHns
MYHULMMNANbHOW yCnyru

perncrtpauunmn pedyribtarta MyHVILl,I/II'IaJ'IbHOIZ ycnyru

2.5. VcuepnbiBatowmi
nepeveHb JOKYMEHTOB,
HeobxoANMBbIX B COOTBETCTBUM C
3aKoHogaTenbHbIMU UMW UHbIMU
HOPMaTUBHbLIMU NPaBOBbLIMU
aKkTamu Onsi npeaocTaBneHns
MYHMLUMMNANbHON yCnyru, a
Takke ycnyr, Kotopble
ABNATCA HEOOXOANMBIMU U
obsi3aTenbHbIMY ANs
npenocTaBneHus
MYHUUMNANbHbLIX YCNYT,
noanexawux npeacraBneHnto
3aaBuUTENEM, Cnocobbl UX
nonyyeHnst 3aaBuTenem, B TOm
4yucrne B ANEKTPOHHOM hopme,
nopsaoK UX NnpeacTtaBneHns

1) 3asaBneHue:

- B opMe AOKyMeHTa Ha ByMaxxHOM HocuTene;

- B 3NEKTPOHHON cbopme, NoANUcaHHOEe B COOTBETCTBUN C
TpeboBaHuamm ®epepanbvHoro 3akoHa ot 06.04.2011 Ne 63-

®3 «O6 oanekTpoHHOM nognucu», npu obpalleHun
nocpencTsomM PervoHanbHOro noprana;

2) JokymeHTbI yaocToBepsitowme NMYHOCTb;

3) [JoKymeHT, noaTBepXKAaroLLmin MOSTHOMOYUS
npeacrasuTens (ecnv OT WMMeHU 3asaBuTens OencTtByeT
npeacTaBuTenb).

bnaHk 3asBneHus Ona  nonydeHns  MyHuUUMnanbHOW
ycrnyrm  3asiBUTENb  MOXET  MOMyYuTb MpuU  JINYHOM

obpaweHnn B [Manaty. OnekTpoHHaa dopma 6naHka
pasmelleHa Ha ounumanbHOM canTe Mcnosnkoma.

3asiBneHne n npunaraemble AOKYMEHTbl MOryT ObiTb
npeacTaBneHbl (HanpaeneHbl) 3asBUTENEM Ha OyMaXKHbIX
HOCUTENAX OAHMM U3 CrieayoLmMx cnocobos:

NNYHO (NULOM, AENCTBYIOLMM OT MMEHW 3aaABUTENSA Ha
OCHOBaHWUWN JOBEPEHHOCTN);

NMOYTOBbLIM OTMNPaBEHNEM.

3agBneHne M JOKYMEHTbl Takke Moryt  ObITb
npeacTasBrieHbl (HanpaBneHbl) 3aaBuTenem yepes
PervoHanbHbIM nopTan B BUAE ANEKTPOHHbLIX AOKYMEHTOB,
noAnnCcaHHbIX yCUNEHHON KBannduumpoBaHHOM
ANEeKTPOHHOW NOANUCHLI0
2.6. NcuepnbiBatowmm MonyvatoTtca B pamkax MeXBeJOMCTBEHHOIO
nepeyeHb JOKYMEHTOB, B3anMMOOENCTBUS:

HeobXoanMbIX B COOTBETCTBUN C

1) Beinucka u3 EpgunHoOro rocygapCTtBeHHOro peecrtpa




HOPMaTUBHbLIMU NPaBOBbLIMU
akTamu 4ns npeaocTaBneHns
MYHULMNANbHON YCNyru,
KOTOpble HaxoadaTcs B
pacnopsXXeHuu
rocygapCTBEHHbIX OPraHoB,
OpraHoB MECTHOIO
camoynpaBfeHns N UHbIX
opraHmM3aunn n KoTopble
3asiBUTENb Brpase
npeacTaBnTb, a Takke cnocobsbl
NX MONyYeHns 3asBUTeENaIMn, B
TOM 4YnCre B 3NIEKTPOHHOM
dopme, NopsAaoK Nx
npeacTraBneHus;
rocygapCTBEHHbI OpraH, opraH
MECTHOro camoynpasneHns
nnbo opraHunsauus, B
pacnopsiKeHNN KOTopbIX
HaxoAATCsa OaHHbIE AOKYMEHTbI

HeOBMXXMMOCTM O NpaBax OTAENbHOMo nNuua Ha MMetoLmecs
(nmeBLWMeECs) y HEro 06 bEKTbI HEABMKMMOTO UMYLLIECTBA;

2) Beinucka un3 EAWHOro rocygapCTBEHHOro peecTpa
HEeOBMXUMOCTM 00  OCHOBHbIX  XapakTepuctukax W
3aperncTpupoBaHHbIX NpaBax Ha 06BEKT HEABUXKMUMOCTH;

3) CeegeHusa ns EMPHOJ1 unn EMPUII.

Cnocobbl nmonyvyeHMs W NOPSAOK  NpeacTaBreHus
OOKYMEHTOB, KOTOpble 3asBUTENb BnpaBe MNpeacTaBuThb,
onpegeneHbl NyHKTOM 2.5 HacToswero PernameHTa.

3anpelyaeTcs TpeboBaTtb oT 3asBuTens
BblLlENEpPEYMCNIEHHbIE  OOKYMEHTbl,  Haxogswmeca B
pacnopsKeHWn  rocyaapCTBEHHbIX  OpraHoB,  OpraHoB
MECTHOro camoynpaBsfieHNs! N MHbIX OpraHn3auuin.

HenpeacrasneHue 3aaBuUTENEM AOKYMEHTOB,
coaepXalumx BbllLUEeYKa3aHHble CBeAeHUus, He sBnseTcs
OCHOBaHMeM And oTkasa 3asBuTento B nNpeaocTaBneHun
ycnyrm

2.7. NcyepnbiBatowmm
nepeyeHb OCHOBaHWN ANs
oTKasa B npuemMe JOKYMEHTOB,
HeobOxoaMMBbIX AN
npegocTaBneHns
MYHULMNANbHOW yCnyrm

OcHoBaHusa onst oTKasa B NnpuemMe AOKYMEHTOB:

1) Nogaya OOKYMEHTOB HeHaanexalumm Nmuom;

2) HecooTtseTcTBMEe npeAcTaBfeHHbIX JOKYMEHTOB
NnepeYHo AOKYMEHTOB 1 TpeboBaHMNSM, YKa3aHHbIM B NMyHKTE
2.5 Hactosuwero PernameHTa;

3)B 3asBneHMM UM npunaraeMbiXx K 3asiBNEHUIO
AOKYMEHTaX MMEKTCA HEOrOBOPEHHble  MCMpaBfeHus,
cepbe3Hble MOBpEeXAeHWsl, He MNOo3BONsWmMe OAHO3HAYHO
NCTONKOBATb UX COAEP)KAHME;

4) NpepcraBneHne [OKYMEHTOB B
opraH

HeHagnexalium

2.8. NcyepnbiBatowmm
nepeyeHb OCHOBaHUM AN
NPUOCTAHOBMNEHUSA UK OTKasa B
npegocTaBneHnn
MYHUUMNANbHOW yCnyru

OcHoBaHMA ONs NPUOCTAHOBNEHUS NpPeLOCTaBfeHMS
yCnyru He NpeaycMOTpPEHbI.
OcHoBaHus onsa oTkasa:

1) 3asBuTenemM npeacraBneHbl JOKYMEHTbl He B MOSIHOM

obbeme, nNMnb0 B nNpeacTaBrieHHbIX 3asBNEeHUn u  (KUnu)




AOKYMEHTaxX CoAepXUTcs HenosiHast n (unu) HegoctoBepHas
nHopMauus;

2) MocTtynneHne oTBeTa opraHa rocygapCTBEHHON
BNacTu, opraHa MeCcTHOro camoynpasneHus  nmbo
noaBelOMCTBEHHON OpraHy rocygapCTBEHHOW Brnactu wnu
opraHy MEeCTHOro CaMoynpaBfieHWs opraHu3auun Ha
MEXBEOOMCTBEHHbIN  3anpoc, cBuaeTenbcTByowero 06
OTCYTCTBUM AOKyMeHTa n (nnn) NHopMauuu,
HeobXxoouMMbIX  ONA  NpeaoCTaBNeHna  MyHUUUNanbHOM
yCcrnyru, ecrnv COOTBETCTBYIOLIMA OOKYMEHT He 6bin
npencrasneH 3asBuTtenem no cobCcTBeHHON MHULMaTUBeE;

3) 3emenbHbIN y4acTOK B COOTBETCTBMM C dheaeparibHbIM
3aKOHOM He MoOXeT ObITb npefocTaBNeH B YacTHYHO
CODOCTBEHHOCTb;

4) ApeHOoyemMoe UMyLLEeCTBO HaxoaUTCA B apeHae MeHee
ABYX NneT 0o AHA BCTynneHus B cuny ®eneparnbHOro sakoHa
Ne159-03;

5)He noraweHa 3afofmKeHHOCTb 3asaBUTenNs Mo
apeHaHon nnaTte 3a UMYLLEeCTBO;

6) Mnowiagb apeHayemMblX MNOMELLEHUA  MpeBbiaeT
YCTaHOBMEHHOE npefenbHoe 3HaYeHnE;

7) ApeHayemMoe MMYyLLECTBO BKMOYEHO B YTBEPXKOEHHbIN
B COOTBETCTBUM C 4acTbio 4 ctatbm 18 PepeparnbHOro
3akoHa oT 24.07.2007 Ne 209-03 «O pasuTMM Marnoro u
cpegHero npeanpuHMMaTenbCcTBa B Poccuinckon
depepaumm»  nepedeHb  MYHUMLMNANbHOMO  MMYLLECTBa,
npegHasHa4YeHHOro Ans nepefayv Bo BnageHve u (unu) B
nonb3oBaHue cybbekTtam mMarnoro n cpeaHero
npegnpvHuMmaTenbcTBa

2.9. Nopsgok, pasmep v
OCHOBaHMA B3MMaHUS
rocygapCcTBEHHOMW MNOLUSMHbBI UK
MHOM NnaTbl, B3AUMaeMou 3a
npegocTaBfieHne
MYHUUMNANbHOW yCnyru

MyHuumnanbHass  ycrnyra  npegocTaBnseTca  Ha
6e3B03Me3qHO OCHOBE

2.10. lNepeyeHb ycnyr, KOTopble

[MpegocTtaBneHne HeobxoauMbIX N 06A3aTENbHbIX YCAYT




ABNAOTCA HEOOXOANMBIMU U
obsizaTenbHbIMY ANs
npegocTaBfieHns
MYHULUMNANbHOW YCryru, B TOM
yucne ceefleHNsa 0 JOKYMeHTe
(ookymeHTax), BblgaBaeMom
(BblA@aBaeMbIX) opraHM3aunamu,
y4yacTBYHOLLMMU B
npegocTaBfieHnn
MYHUUMNANbHbIX YCyr

He TpebyeTcs

2.11. lMopsipok, pasmep u
OCHOBaHMSA B3MMaHWUA nnaTtbl 3a
npegocTasfieHne ycnyr,
KOTOpble ABNAOTCS
Heob6xoanMbIMK U
obsi3aTenbHbIMY AN
npegocTaBfieHns
rocyapCTBEHHOW YCnyru,
BKNoYasi MHopmaumo o
MeTOoAMKe pacyeTa pasmepa
Takon nnartbl

MpepocTaBneHne HEOHXOANUMbIX U 0BS3aTENbHbIX YCNyr

2.12. MakcumarbHbI CPOK
OXungaHusi B ovepeamn npum
nogadye 3anpoca o
npegocTaBfeHnn
MYHULMNANbHOW YCNyru, ycnyru,
npeaocTaBnsieMon
opraHusaumen, y4acTByHLLEN B
npegocTaBfieHnn
MYHULMNANbHOW YyCryru, n npu
nosly4eHumn pesynbTaTa
npeaocTaBneHNda Takux ycnyr

Mopaya 3adABneHMa Ha nosiydeHne MyHuuMnanbHOU
ycnyru npu Hanu4mm ovepeau - He donee 15 MUHyT.

Mpwn nony4yeHmmn pesynbTarta npenocTaBneHns
MYHULUMNANbHOW YCNyrM MakCUMarbHbIA CPOK OXWOaHus B
oyepenmn He JOMMKeH npeBbiwaTh 15 MUHYT

2.13. CpoK 1 nopsigok
perncTpauum 3anpoca
3asBuTENA 0 NpeaocTaBneHnn
MYHUUMNANbHOW YCNyru u

B TeyeHne ogHOro OHA C MOMEHTa MNOCTYMNEHUs
3asBNeHus.

3anpoc,
BbIXOQHOM

NOCTYNUBLUMA B 3NEKTPOHHOW dopme, B
(NMpa3gHWYHbIN)  OeHb  perncTpupyetca  Ha
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ycrnyru, npeaocTaBrsieMomn
opraHusaumen, ydacTByloLLEN B
npegocTaBneHum
MYHULMNANbHOW yCnyru, B TOM
4yucrne B 3NEKTPOHHON hopme

crnenyrowmnn 3a BbIXOAHbIM (Npa3gHUYHbIM) pabounin eHb

2.14. TpeboBaHus K
nomMeLeHNAM, B KOTOPbIX
npegocrasnseTcs
MyHUUMNaneHas ycnyra, K 3any
oXunaaHus, Mmectam Ans
3anosIHEHUS 3anpocoB O
npenocTaBneHum
MYHULMMNANbHON YCNyru,
MHPOPMALMNOHHBIM CTEHOAM C
obpasuamu nx 3anosiHEHUs u
nepeyYHemM JOKYMEHTOB,
HeobxoaAnMbIX Ans
npeaocTaBiEHNA KaXKaou
MYHULMNANbHON YCNyru,
pasmeLLeHnio 1 0PopPMITEHNIO
BU3yarnbHOW, TEKCTOBOW U
MyIbTUMEANNHON MHOpMaLUnmn
0 nopsake npeaocTaBneHus
Takown ycnyru, B TOM Y1cCre K
obecnevyeHunto JOCTYNHOCTUN ANs
WHBaNMAaoB yKa3aHHbIX
0OBbEKTOB B COOTBETCTBUM C
deaepanbHbIM
3aKoHOOaTeNbCTBOM U
3aKkoHO4aTenNbCTBOM
Pecnybnukn TaTapctaH o
coumanbHou 3awmTe

MpenocrtaBneHue MYHULMNANbHON ycnyrm
ocyLlecTBnaeTcs B 30aHNAX n NOMELLEHUSIX,
060pynoBaHHbLIX MPOTUBOMOXAPHOM CUCTEMON M CUCTEMOWN
noXapoTyLUueHusi, Heob6xoanmon mebenbto ans
ohOopMIEeHNS OKYMEHTOB, UH(POPMALNOHHBIMWU CTEHOAMMW.

ObecneuynBaeTcs OecnpendaTCTBEHHbIN aoctyn
WHBaNWOoOB K MeCTy MpeaocTaBneHns MyHuuunanbHom

ycnyrn  (yooOHbIM  BXOA-BbIXO4 B MNOMELUEHUA U
nepeMeLLeHne B UX npeaenax).
BuasyanbHas, TekcToBasd n MynNbTUMeANNHas

NHGOpMaLMsa O nopsiake NpefocTaBreHns MyHULMNanbsHowM
ycryru pasmellaeTcs B yaoOHbIX AN 3asiBUTENen MecTax, B
TOM 4uCle C YYEeTOM OrpaHUYEHHbIX BO3MOXHOCTEN
WHBaNMaoB

MHBaNMAoB

2.15. lNokasatenu [OCTYMHOCTU NokazaTtensmmn AOCTYMHOCTU npenocTaBrieHnd
N KadecTBa MYHULMMNANbLHOM | MyHULMNAIbHOM YCIYrn SBAAKOTCA:

yCnyru, B TOM yucne pacrosio)KeHHOCTb MNOMELLEHNUA B 30HEe [OCTYMNHOCTU
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KONMYEeCcTBO  B3aMMOOENCTBUM
3a9BUTENSA C  [AOIMKHOCTHBIMU
nuuamuM Npu  npegoctaBfieHnn
MYHUUMNANBbHOW YCNYriM U KX

NPOAOITKNUTENBHOCTb,
BO3MOXHOCTb nonyyeHus
NHopMauuu 0 xopne
npegocTaBneHus
MYHUUMNANbHOW yCnyru, B TOM
yucne C NCNonNb3oBaHNEM
MHOPMaLNOHHO-
KOMMYHMKALMOHHbIX
TEXHONOMM, BO3MOXHOCTb NMBOo
HEBO3MOXXHOCTb nonyyeHus
MYHULUMNANbHOM ycnyru B
MHOrOOYHKLNOHANBbHOM LEHTpE
npegocTaBfieHns
rocygapCTBEHHbIX "

MYHMUMMANbHbIX YCnyr (B TOM
yucne B nonHom obbeme), B
no6om TeppuTopUuanbHOM
nogpasgeneHum opraHa
NCNOSTHUTENbHO
pacnopsaanTensHOro opraHa
MECTHOro camoynpasrfeHusi, no
BbIGOpYy 3asBuTens
(aKkcTeppuTOpMasnbHbIn
NpUHLMN), nocpeacTsomM
3anpoca O npenocTaBfeHUm
HECKOSIbKMX rOCyAapCTBEHHbIX U
(M) MyHUUMNAnNbHBIX yCnyr B
MHOroyHKLMOHANbHbIX
LeHTpax npeaocTaBneHns
rocyaapCTBEHHbIX n
MYHMUMNANbHbIX yCnyr,
npegyCcMoOTPEHHOro cTaTben

o6LLEeCTBEHHOro TPaHCMNopPTa;

Hanuyne HeobxoAMMOro KonuyecTtBa crneunanuctos, a
TaKKe MOMELLEeHNNn, B KOTOPbIX OCYLUECTBISieTCA npuem
OOKYMEHTOB OT 3asBUTENEN;

Hanuuue wucdepnbiBawLlen MHPoOpMauum o cnocobax,
nopsiake 1 cpokax NpeaocTaBrieHns MyHULMNAanbHOW yCnyru
Ha  MHAOPMALMOHHBLIX  CTeHdaX,  WMH(OPMALMNOHHbLIX
pecypcax B cetn «WHTepHeT», Ha EauMHoM noprtane
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYT;

oKasaHve MOMOWM MHBanuMgam B  NpPeodoneHnn
DOapbepoB, MelawwWmMx MONy4YeHno UMW yCryr HapaBHe C
ApYyrumMu nuuamu.

KayectBO npepocTaBneHuss MyHULMNANbHOW YCryru
XapakTepuayeTcsl OTCyTCTBUEM:

oyepenen npu npueme U
3aaBUTENSM;

HapyLleHU CPOKOB MNpefoCTaBIieHUs MyHUUUNansHOM
yCcnyru;

Xanob Ha pgencteusa (besgencteue) MyHULMNANbHbLIX
cnyxawux, NpegoCTaBnsoWnX MyHUUUNANbHYO YCNyry;

Xanob Ha HeKoppeKkTHOe, HEBHUMAaTESbHOE OTHOLLEHUE
MYHULMNANbHbIX cny>xawiux, oKa3blBaOLNX
MYHULMNAIbHYIO YCIyry, K 3agBUTENAM.

Mpwn nogade 3anpoca o] npegocTaBneHnn
MyHMUMNANbHOW YCryri U NpW NOslydYeHun pesynstarta
MyHMUMNANbHOW yCrnyru, npeanonaraeTca ofHOKpaTHoe
B3aMMOOencTBue OOMKHOCTHOrO nuua, NpeaocTaBriaioLwero
MYHULMNANbHYO ycnyry, n 3aaBUTENS.
lMpogomkuTensHOCTL  B3aUMOAEWNCTBUS  onpedensieTcs
pernamMeHToM.

Mpu npegoctaBreHUM  MyHUUMNANbHOW  ycrnyrm B
MHOrO(yHKLMOHaNbHOM LeHTpe npefocTaBneHns
rocyAapCTBEHHbIX U MyHULUMNanbHbIX ycnyr (ganee - ML)
KOHCyrbTauuio, npuem n Bblaavy AOKYMEHTOB
ocywectBngaeT cneymanuct MoLL.

MHpopmauma o xoge npefocTaBneHUss MyHULUMNAIbHOW

Bbla4ye [OOKYMEHTOB
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15.1 ®epepanbHOro 3akoHa
(komnneKkcHbIM 3anpoc)

ycnyrm moxeT OblTb nonyyeHa 3asiBUTeNneM Ha caunTe
mfc.tatar.ru , Ha EguHOM nopTane rocyaapCTBEHHbIX U
MyHuumMnanbHblxX yenyr, B MOLI(http:// www.gosuslugi.ru/).

2.16. NHble TpeboBaHus, B TOM
yucrne yuuTbiBaroLme
0CcobeHHOCTN NpeaocTaBneHuns
MYHMLUMNANbHOW yCnyru no
3KCTEppUTOpPMAnNbHOMY
npuvHUMny (B crny4ae, ecnu
MyHUUMNanbHas ycnyra
npegocTaensieTca no
3KCTEppUTOpPMAnNbHOMY
NpUHLMNY) 1 0COBEHHOCTH
npenocTaBneHus
MYHMLMNANbHOW yCNyru B
3I1EKTPOHHOM hopme

KoHcynbTaumio o0 nopsgke nosiyYeHust MyHULUnNanbHON
YCNyrn B ONEKTPOHHOW (POpME MOXHO MOMy4uTb Yepes
NHTepHeT-npnemMHyto unun vepes lNopTtan rocygapCTBEHHbIX
N MyHMUMNanbHbIX yenyr Pecnybnuku TaTtapcraH.

Mpn npefocTaBneHUM MyHULMMNANBLHOM  YCIyrn B
3NEKTPOHHOM BUAE 3asiBUTESNb BrpaBse:

a) nonyuYnTb WHGOPMaUMIO O TMOpsiAKe U CpoKax
nNpeaocTaBneHns MyHUUMNANbHOW YCNyrn, pasMeLLEeHHYHo
Ha EgmMHom nopTane unu Ha PernoHanbHOM nopTarne;

0) nogatb 3asiBrieHune o] npegocTaBneHnu
MYHULUMNANbHOW YCryrn B OpMe 3NEKTPOHHOIO AOKYMEHTA
C ucnonb3oBaHnemMm «JlmyHoro kabuHeTa» PermoHanbHoro
noprtana nocpencTBOM 3arofIHEHNA 3EKTPOHHOM (OOPMbI
3asBneHns.

Mpn HanpaBneHun [OKYMEHTOB, HeobxoauMMmbIX Anis
npegocTaBneHuns MYHMLMMNANbHON ycnyrm c
ncnonb3oBaHnem «JlnyHoro kabuHeta» PermoHanbHOro
nopTtana, WUCMonb3yeTcs YCUNeHHas KsanudpuumpoBaHHas
3MEeKTPOHHas nognucb. 3asiBUTENb BrNpaBe MCMNONb30BaTb
NPOCTYH0 3NEKTPOHHYIO noanuch B cny4asix,
npenycMOTPEHHbIX NOCTaHOBIEHNEM MpaButenbcTBa
Poccuinckon ®egepaunn ot 25.06.2012 Ne 634;

B) NONy4YnTb CBEAEHUS O XOAE BbIMOSIHEHUSA 3aABNEHUN
O MpeaoCTaBfeHUM MYHULMNANbHOW YCNyru, NoAaHHbIX B
ANEeKTPOHHOM hopMme;

r) OCYLWEeCTBUTb OLEHKY KayecTBa npenoCcTaBfieHus
MYHMUMNANbHON  yCryrm NocpeactBoM  PermoHanbHoro
nopTana;

a) nonyyYnTb pesynbTaTt npeaocTaBneHns
MYHULUMNANbHOW yCryrn B oOpMe 3MEKTPOHHOMO JOKYMEHTA;

e) nopgatb »xanoby Ha pelweHne u Oencrteve
(6espenctene) OTaena, a Takke ero AOSDKHOCTHbIX L,
MYHMLUMNANbHBIX CAyXalWuX MocpeacTBOM oduumnanbHOro
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canTa MyHUUMNanbHOro panoHa, PernmoHanbHoro noprtana,
noprtana deaepansbHoOn rocyfapCTBEHHON
WHOPMaLMNOHHON cucTeMbl, obecneumBaroen npouecc
pocynebHoro (BHecyaebHoro) obGxanoBaHUA peLleHun u
AencTBum (6es3pencTBus), COBepLUEHHbIX npu
nNpefocTaBfeHnn roCyJapCTBEHHbIX W MyHUUMNANbHbIX
ycrnyr opraHamu, npegocTaBnAoWUMN rocyaapCTBEHHbIE U
MyHMUMNANbHbIe  YCNYrKM, WX AOOSMKHOCTHLIMU - NULAMM,
rocyaapCTBEHHbIMU U MyHULMNANBHBIMU CIYXaLMMW.




3. CocTaB, nocnefoBaTeNnbHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npoueayp,
Tpe6oBaHMUA K NOPAAKY UX BbIMOSIHEHUA, B TOM 4Yucrie 0CO6EHHOCTN BbINONMHEHUs
aAMMHUCTPATUBHbIX NpoLleayp B 3NeKTPOHHOMN hopme

3.1. OnncaHue nocnefosaTenbHOCTU OEACTBUA NPU NpefoCcTaBNeHnn MyHUUMNanNsHOM
ycnyru

3.1.1. TlpepocTtaBneHve MyHMUMNANbLHOM YCnyrn BKNOYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE U perucTpauuns 3asBrieHuUs;

3) dbopMnpoBaHMe W  HanpasneHWe MeXBEAOMCTBEHHbIX 3arnpocoB B  OpraHbl,
y4yacTByloLMe B NpeaocTaBieHnn MyHULMNansHOM yCnyru;

4) noAroToBka pesynbTarta MyHULMNAanIbHOW YCryru;

5) 3aknioyeHne JoroBopa v Bblgava 3adaBuTento pesynstata MyHUUUNanbHOM yCryri.

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. 3agsutenb Bnpaee obpatntbcsd B [lanaty nuyHo, no TenedoHy u (unu)
SNEKTPOHHOM MoYyTe ANA MOSlyYeHUss KOHCYmnbTauuMn O nopsigke noslydeHus MyHuuunansHon
yCryru.

Cneuunanuct [NanaTbl KOHCYNbTUpPyeT 3asBuTens, B TOM 4ucre no cocTtasy, dopme
npegcraBnsaemMon JOKYMeHTauuM 1 Apyrum Bornpocam Ans Nosiyv4eHns MyHUUMNanbHON yCnyru
1 Npn Heo6XoANMMOCTUN OKa3biBaeT NOMOLLb B 3anofiHeHUW BraHka 3asBneHus.

Mpouenypbl, ycTaHaBnvMBaeMble HaCTOAWMUM MYyHKTOM, OCYLLECTBMASATCA B [eHb
obpalleHna 3aaBuTens.

PesynbtaT npouedyp: KOHCynbTauuum no coctaBy, dopMe npeacraBnsemMomn
AOKYMeHTauun 1 ApyruMm Bonpocam rnosiyveHnsi paspeLLeHns.

3.3. MNpuHaTre n pernctpauus saasneHns

3.3.1. 3aaBuTenb NNYHO, Yepe3 AOBEPEHHOE N1uUo nnu Yyepe3 MOLL, yoaneHHoe paboyee
mMecto M®L| nogaeT nucbMeHHOe MO0 B 3NEKTPOHHOM hopMe 3asiBfieHMe O npeaocTaBneHnn
MYHUUMMNANbHON YyCnyrM W npeactasnseT AOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5
HacTosilwero PernamenTa B Nanary.

Mpn noctynneHun 3asiBNEHUs B 3NEKTPOHHOM hopme aormkHocTHoe nuuo Otaena,
OTBETCTBEHHOE 3a NpPUEM 3asiBIIEHUN:

a) obecneunBaeT  perucTpaumlo  3asaBrEHUS B  CUCTEME  3IEeKTPOHHOro
AOKYMeHTOObopOoTa, Npu 3TOM 3asiBfIEHUIO NMpUCBamMBalOTCA cTaTycbl «[1pUHATO BEOOMCTBOM»
unm «B obpaboTke», 4To oTpaxaeTcs B «JInyHOM kabuHeTe» PermoHanbHOro noprana;

06) npoBsepsieT cobniogeHne YCroBuUM OEACTBUTESNTIbHOCTU  3NIEKTPOHHOW MOAMNUCH,
nocpencTtsoM obpaweHus Kk EguHomy noptany (B criydyae, ecnu 3asBuTenem npeacTaBneHbl
3MEeKTPOHHble  00pasbl  AOKYMEHTOB, MNOAMUCAHHbIE  YCUMEHHOW  KBannuuupoBaHHOW
SNEKTPOHHOM NOAMUCHIO).

B cnyyae ecnn B pesynbtaTte NpoOBEPKN YCUINEHHOW KBANUMPULMPOBAHHOW 3NEKTPOHHOW
noanncu He BbISIBNEHO HecobntogeHue ycrioBun ee OeNCTBUTENbHOCTU, OOSMKHOCTHOE NULO
Otgena HanpaBnseT 3asiBUTENIO yKasdaHHbIM B 3asiBfieHMM CrnocoboM He nosgHee pabodyero
OHS, crneaylowero 3a AHeM nocTynnennsa 3aasnexdns B Otaen, yBegoMMeHne o NOCTYNneHnn
3asiBMeHNs, coaepxallee BXOASAWMA PerncTpaumoHHbIi HOMEP 3asiBrieHus, aTy MofyyYeHus
3asBreHNs, nepeyYyeHb HaMMeHoBaHUW (pannos, NpeacTaBreHHbIX K HEMY OOKYMEHTOB, OaTy
nosly4yeHuns pesynbTaTta MyHUUMNANbHOW YCNYru.
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B cnyyae ecnn B pesynbtaTte NpoOBEPKN YCUINEHHON KBANUMPULMPOBAHHOW 3NEKTPOHHOW
noanncu BbISIBNEHO HecobniogeHne YCrnoBuUn ee OeNCTBUTENbHOCTW, [OOSDKHOCTHOE nuvuo
OTtpena:

npyHMMaeT peweHne o6 oTkase B MpMeMe AOKYMEHTOB, MOCTYMMBLUMX B 3NEKTPOHHOM
opwme;

HanpasnseT 3adBUTEN0 YBEOOMSMEHME O MPUHATOM peLUeHUn B SNEKTPOHHOU opme C
ykaszaHnem nyHktoB ctatbn 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
3IEKTPOHHOM NOAMUCUY», KOTOPble MOCAYXWUIN OCHOBaHMEM [Ans ero MNpUHATUA. Takoe
yBeOMIeHNne NoAMUCbIBAETCH YCUITEHHOW KBannUUUMPOBAHHOW 3NEKTPOHHOM MNOAMUCKHID
AOIMKHOCTHOro nuua OTtaena, perncTtpupyeTcs B CUCTEME 3NEKTPOHHOIO JOKYMEHTOobopoTa u
HanpaenseTcs cnocobamu, ykasaHHbIMM B nyHkTe 9 [MpaBun UCNONb30BaHUS YCUIEHHOM
KBanMMLUMPOBAHHOW  SMEKTPOHHOW  nognucu  npu  obpaweHun  3a  NoslyYeHnem
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, YTBEPXKAEHHbIX NOCTaHOBNEeHneM [paButenscTaa
Poccuinckon ®egepaunmmn ot 25.08.2012 Ne 852.

3.3.2.Cneumnanuct lMNManaTbl a, BeQyLLm NpuemM 3asiBfIEHNN, OCYLLIECTBIISET:

yCTaHOBIIEHME NIMYHOCTU 3adBUTENS;

NpoBEpPKY NOSTHOMOYUI 3aaBuTENS (B CnyyYae eNCTBUSA MO AOBEPEHHOCTN);

NPOBEPKY HanMnuna [[OKYMEHTOB, MpedyCMOTPEHHbIX MyHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY COOTBETCTBUS MNPeaCTaBNEHHbIX JOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHUAM
(Hagnexauwee odopMneHne Konunh [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
NPUMUCOK, 3a4EePKHYTbIX CITIOB U UHbIX HE OFOBOPEHHbIX UCNPaBIiEHUN).

B cnyyae oTcytcTBMSA 3amMevaHuin cneumanuct lNanaTbl a ocyLecTBnseT:

npuemM N pernctpaumio 3asBneHus B cneunanbHOM XypHane;

BpyYeHMEe 3asBUTEN0 KOMUM ONMUCK MpeAcTaBneHHbIX AOKYMEHTOB C OTMETKOW O AaTte
npueMa [OOKYMEHTOB, MPUCBOEHHOM BXOAsWEM HOMepe, [aTe M BPEeMEHW WCMOSHEHUS
MYHULIMNANbHON YCNYru.

HanpasfieHne 3asiBeHNsa Ha pacCcMOTpeHne pykosoguTento MNanathbl.

B cnyyae Hanumumna ocHOBaHUM ANg oTKasa B npueme AOKYMEHTOB, cneuuwanuct Nanatsl,
BeOywmn npuemM [OOKYMEHTOB, YBeAOMMdeT 3asBUTENss O HanMuuuM npendarcTBun Ans
pernctpauumn 3asiBfieHns u BO3BpallaeT eMy [OOKYMEHTbl C MUCbMEHHbIM OObACHEHUEM
coaepXXaHns BblsiBIIEHHbIX OCHOBaHUM AN1s1 OTKa3a B NpuemMe JOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAIOTCS:

npuem 3asiBfeHNsa N JOKYMEHTOB B TedeHne 15 MUHyT;

perncTpauus 3asiBfieH1s B Te4eHne 0OQHOro AHA C MOMEHTA NOCTYNNEHNS 3asiBNEHUS.

PesynbTat npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3adBfieHne, HanpasreHHoe Ha
paccMmoTpeHne pykosoguTento Nanatbl v Bo3BpaLleHHble 3asiBUTENIO JOKYMEHTbI.

3.3.3. PykoBogutenb lManaTtbl paccmaTpuBaeT 3asBneHue, onpegensiet UCNOoNHUTENs u
HanpasnseT 3asBneHue B [anary.

Mpoueaypa, ycTaHaBnNMBaemMas HACTOAWMM MYHKTOM, OCYLLECTBMAAETCA B TeyeHue
OLHOro OHSA C MOMEHTa perucTpaunm 3asiBreHus.

PesynbTat npoueaypsbl: HAanpaBfieHHOE UCMOSTHUTENIO 3asiBfieHMe.

3.4. dopmmpoBaHMEe W HamnpaBfeHWe MeXBEAOMCTBEHHbIX 3anpoCcoOB B  OpraHbl,
yyacTByoLLMe B NPeAoCTaBNeHNM MyHULMMNANbHOW YCyrn

3.4.1. Cneunanuct lManaTtbl HanpaBNsAeT B 3M1EKTPOHHON hopme NocpeacTBOM CUCTEMbI
MeXBEJOMCTBEHHOMO 3NIEKTPOHHOIO B3auMOAENCTBMS 3anpoc O NpefoCTaBEHUM:

1) Beinnucka wn3 EAWHOro rocyaapcTBEHHOro peecrtpa HeABMXUMOCTN O Mpasax
OTAENbLHOrO Nnua Ha umeroLmecs (MMeBLInEeCs) Y Hero 06bEeKTbl HEABMKMMOTO UMYLLIECTBA;

2) Boinucka 13 EgvMHOro rocygapCTBEHHOrO peectpa HeABMXKMMOCTUM 06 OCHOBHbIX
XapaKTepUCTUKax 1 3apermcTpmpoBaHHbIX NpaBax Ha 06 bEKT HEOABMKUMOCTH;

3) ceegeHun ns EMPHOJT nnu EFPUIT.
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Mpouenypbl, ycTaHaBnMBaeMble HACTOSALMM MYHKTOM, OCYLUECTBASAOTCA B TeveHue
ofHoro pabo4yero AHA C MOMEHTa MOCTYNEHMS 3asBNEHNS O NPeOCTaBNEHNM MyHULMNANbHOM
ycnyru.

PesynbTaT npoueaypbl: HanpaBneHHbIN 3anpoc.

3.4.2. CneumanucTbl NOCTaBLMKOB AaHHbIX Ha OCHOBaHMM 3anpoca, MNOCTYNMBLLErO
yepe3 CUCTEMY MEXBELOMCTBEHHOIO SfIEKTPOHHOIMO B3aMMOLEWCTBUSA, MNPeaocTaBnsoT
3anpalumMBaemMble JOKYMEHTbI (MHpopMaunio) nnu HanpaenswT yBegoMsieHMst 06 OTCyTCTBUM
AOKYMeHTa 1 (Unm) uHopmaumm, HeobxoanMbIX ANA NPeaoCTaBeHNs MyHULMNANbHOW yCnyrm
(nanee — yBegomneHue o6 oTkase).

Mpoueaypbl, ycTaHaBNMBaeMble HACTOAWMM  MOAMNYHKTOM, OCYLLECTBNAKTCA B
cnefyoLimne Cpoku:

no OOKYMeHTaM (CBegeHusM), HanpaBnaembiM cneumanuctamm Pocpeectpa, He Bonee
Tpex paboumnx gHen;

No oOcCTalNbHbIM [MOCTaBWMKAM - B TevYeHne nATU [OHEeW CcOo [AHA  NOCTYnSfeHus
MEXBEOOMCTBEHHOIO 3anpoca B OpraH WUnM opraHu3aumio, NpeaocTaBnslome OOKYMEHT U
MHGOPMAaLMIO, €CIIM UHbIE CPOKWN MOArOTOBKM M HanpaBlfieHUs OTBETA HAa MEXBEAOMCTBEHHbIN
3anpoc He ycTaHOBMEHbl doedeparnbHbIMM 3akOHaMK, MpaBoOBbIMKU akTamu [lpaButenbcTBa
Poccuinckon ®egepaummn 1M MNPUHATBIMXA B COOTBETCTBUM C  doedeparnbHbIMU - 3aKOHaMU
HOpMaTMBHbBIMKU NPaBoBbIMK akTaMu Pecnybnukm TatapcTaH.

Pesynbtat npoueayp: [OOKymMeHTbl (cBefeHusi) nvbo yBegomrieHne o6 oOTkase,
HanpasneHHble B Nanary.

3.5 NogrotoBka pesynbTata MyHULMNANIbHOM YCIyTK

3.5.1. Cneumnanuct NanaTbl HA OCHOBaHUMN NOCTYNUBLUMX CBELAEHUN:

noaroTaBnMBaeT [OOKYMEHTbl MO nepedadye BO BrageHve u (Mnv) B NOMb30OBaHWE
MYHULMMNANbHOIo MMyLLecTBa CybbekTam Manoro n cpegHero npegnpuHumaTenscTea (ganee —
NMOCTaHOBIEHNE) UM MPOEKT NMCbMa 06 OTKase B NpeAoCTaBeHUN MYHULMNANbHOW YCNyrn C
yKaszaHneMm npuymH oTkasa (ganee - nncbMo 06 oTkase);

OCyLLeCTBNAeT B YCTAHOBIEHHOM MOpsiAKe npouedypbl COrfacoBaHUs MNpoeKTa
NoAroTOBAEHHOIO LOKYMEHTA;

HanpaenseT AOKYMEHTbl UMW MNPOEKT nucbMa 06 OTKase Ha Nnoanucb PYKOBOAWUTENIO
ManaTbl (NUUy, UM YNOSTHOMOYEHHOMY).

Mpouenypbl, YyCTaHaBnMBaeMble HACTOSAWMM MYHKTOM, OCYLLECTBMASATCA B [AEHb
NOCTYNSIEHNSA OTBETOB Ha 3anpochl.

PesynbTaT npouenyp: OOKYMEHTbI, HanpaeBneHHble Ha noanucb pykosoautento Manatbl
(nMnuy, M yNnonHOMOYEHHOMY).

3.5.2. Pykosogutenb [lanatbl (MU0, MM YNOSIHOMOYEHHOE) YTBEPXOAeT MNpPOeKT
NOCTaHOBIEHWS, NOANUCLIBAET MNOCTAHOBMEHNE M 3aBepsieT ero neyaTblo Unu yTeepxaaeT u
nognucoiBaeT nucbMo 06 oTkase. [lognucaHHble OOKYMEHTbl HanpaBnslTCs Cheumnanucty
ManaTbl.

Mpouenypa, ycTaHaBnMBaeMasi HACTOAWMM MYyHKTOM, OCYLLUECTBNAETCA B [O€Hb
NMOCTYNSIEHNSA NPOEKTOB Ha yTBEPXOEHUE.

PesynbTaT npoueaypbl: NognMcaHHOE MNOCTaHOBIIEHME MK NMCbMO 00 OTkase.

3.5.3. Cneumnanuct Manatbl:

perncTpupyeT nocTaHOBMeHME Ui NMcbMo 06 oTkase;

nsBewaeT 3asBuTena (ero npeacTaBuTensi) C MCMNONb3oBaHMEM cnocoba cBA3w,
YyKa3aHHOro B 3asiBfieHUn, O pesyrnbTaTe NpeaocTaBneHns MyHUUMnanbHOW ycnyru, coobwaet
AaTy n Bpems Bblgayun opOpMIIEHHOIO NOCTAHOBMEHMS UK NucbMa 06 oTkase.

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBMASATCA B [O€Hb
noanucaHnsa JOKyMeHTOB pykoBoautenem lNanaTol.

PesynbTtat npoueayp: uv3BelweHve 3aaButens (ero npeacraBuTensi) o pesynbTaTe
npeaocTaBneHnsa MyHULUMNANbHON yCyru.
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3.5.4. Cneuunanuct lManaTbl BblgaeT 3asiBuTento (ero npeacraBuTento) odopmIieHHOe
NnoCTaHOBMEHMNE NOA POCANCH NN NNCbMO 06 OTKase.

Mpoueaypsbl, ycTaHaBMMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBIISAITCS:

Bbldaya MOCTAHOBMEHUS - B TeyeHue 15 MUHYT, B nopsake o4YepenHocTu, B AeHb
nNpubbITUS 3aaBUTENS;

HanpaeneHne nucbma o6 oTkase no NoyTe NUCbMOM - B TEYEHME OOHOMO AHS C MOMEHTa
OKOHYaHWA npolenypsl, NnpegycMoTpeHHon noanyHkTom 3.5.3. HacToswero PernameHTa,

PesynbTaT npoueayp: BblJaHHOE MOCTAHOBEHME WM nucbMo 006 oOTKase B
npegocTaBneHnn 3emMenbHOro yyacTka.

3.6. 3akntoyeHne gorosopa v Bblgava 3asiBUTEN0 pesynbTata MyHUUMNANbHOW yCnyru

3.6.1. CneunanucTt lNanatbl:

rOTOBMT MNPOEKT [AoroBopa nepefjayn BO BnageHne wu  (Mnv) B MNONb30OBaHUE
MYHMLUMNANbHOIO MMyLLEeCcTBa CyObekTaM Marnoro u cpegHero npeanpuHumaTenscTea (ganee —
A0roBop);

cornacoBbiBaeT 1 NOANMCLIBAET NPOEKT A4OroBopa B YCTAHOBNEHHOM MOPSIAKE;

pernctpupyeT LOroBop NoanucaHHbI Npeacenatenem Nanatbl B XXypHane perncrpauunm
A0roBop;

BblOAaeT 3asBUTESHO AOroBOP Nog POCMNUChH.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSALLIMM MYHKTOM, OCYLUECTBRSIOTCA B TeYeHue
ABYX [HEN C MOMEHTA BblAayun 3asBUTENO0 NOCTAHOBMEHMS.

PesynbTaTt npoueayp: BblAaHHbLIN 3asBUTENO AOrOBOP.

3.7. icnpaBneHne TeXHUYecknx onbok.

3.7.1. B cny4yae oGHapyXeHUs TEXHUYECKOM OLIMOKM B [OKYMEHTE, SABNALLEMCSH
pes3ynbTaTtoM MyHULMNanbHON yCnyru, 3asasuTtene npeacrasnseT B [Nanaty:

3asBrneHne 06 ncnpaBneHnn TeXHMYECKON owmnbkn (npunoxeHme Ne2);

AOKYMEHT, BblAaHHbIN 3a8BUTENMIO KaK pesynbTaT MyHUUMNANbHON YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLUME O Hanuuum
TEXHUYECKOWN OLLINOKM.

3asBneHne o6 wucnpaBneHMN TEXHUYECKOM OWNOKM B CBEOEHUSAX, yKasaHHbIX B
OOKYMEHTe, SABMSWEMCa pe3ynbTaToOM MyHULUMNAnbHOW ycryri, nogaetcs 3assBuTenem
(ynosTHOMOYEHHbIM NpeacTaBUTENEM) NUYHO, NTMOO0 NOYTOBLIM OTNPABEHNEM (B TOM YMCrie C
NCNONb30BaHMEM 3MEKTPOHHOW MOYThI), NGO Yepe3 eauHbIN nopTan rocygapCTBEHHbIX U
MYHAUMMANbHBLIX  YCAYr WM MHOTO(YHKUMOHAmNbHbIN  LEHTp  npegocTaBrieHus
rocyaapCTBEHHbIX U MyHULUNANbHbLIX YCYT.

3.7.2. Cneumannct, OTBETCTBEHHbIN 3a MPUEM [OOKYMEHTOB, OCYLLECTBMSET Npuem
3aaBneHna o6 wucnpaBneHWMM TexXHUYECKOW OWKnbKW, perncTtpupyet 3asBreHue C
NPUNOXEeHHbIMN OKYMEHTaMn 1 nepegaeTt ux B [anary.

Mpouenypa, ycTaHaBnNMBaemasi HaCTOSILLMM MYHKTOM, OCYLLECTBRSIETCS B Te4yeHue
OLHOro OHSA C MOMEHTa perucTpaunm 3asiBfieHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asdBreHne, HanpaBreHHoe
Ha paccMoTpeHue crneunanncty NanaTbl.

3.7.3. Cneuuanuct [lanaTtel paccmaTpuBaeT LOKYMEHTbl W B LENAX BHECEHUS
ncnpaBneHnin B JOKYMEHT, SABMSAOWMIACA pe3ynbTaToM YCryri, OCyLecTBRAsieT npoueaypbl,
npeaycMoTpeHHble nyHKTOM 3.5 Hactoswero PernameHTa, W BbldaeT MWCMNpaBEeHHbIN
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[OKYMEHT 3asiBUTENO (YNOMHOMOYEHHOMY NPEeACTaBUTENIO) NTIMYHO NOA4 POCMUCH C U3BATUEM
y 3asButens (ynorTHOMOYEHHOro NPeACTaBUTENs) OpwurMHana [OKYMeHTa, B KOTOPOM
COOEPXKUTCA TexHuyeckass olwubka, WnM HanpaBnseT B agpec 3asBUTENs MOYTOBbIM
oTnpaBneHneM (NOCPeACTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHust
AOKyMEHTa npu npegocTaBneHun B MNanaty opurMHana AOKyMEHTa, B KOTOPOM COAEPXKUTCS
TEeXHUYeckast omnbka.

Mpouenypa, ycTaHaBnMMBaemasi HacCTOSILLUMM MyHKTOM, OCYLLECTBMSIETCS B TeYeHue
Tpex [OHeln nocrne OBHapYyXXeHUs TEXHUYECKON OWwubKM wunm nomnydeHns ot noboro
3aVHTEPECOBAHHOTO NnLa 3asiBNeHNs O AOMYLLEHHON OLIMGKe.

PesynbTaT npoueaypbl: BbiAaHHbINA (HAanpaBrneHHbIN) 3asBUTENIO JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBHOW YCIyru

4.1. KOHTpOrb 3a MOSIHOTOM M KadeCTBOM MNpefoCTaBfeHnUss MyHUUMNanbHOW YyCryru
BKMNtoYaeT B cebda BbIABNEHME U yCTpaHEeHWe HapyLleHUn npas 3asiBUTenen, npoBefeHue
NpoBePOK cobrioaeHns npouenyp nNpeaocTaBrieHUss MYHUUMNAnbHOW YCIyrn, MOArOTOBKY
peweHnn Ha pgencteua  (6esgenctBue)  OOSMKHOCTHBIX — NUL  OpraHa  MEeCTHOro
camoynpasfeHus.

dopmamMn KOHTPOns 3a COBGMOAEHNEM WCMOMNHEHUS agMUHUCTPATUBHBIX npouenyp
SABMNAIOTCA:

1) npoBepka W cornacoBaHne MPOEKTOB [OOKYMEHTOB MO NpenoCTaBEHUIO
MYHUUMNANbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCA BU3MPOBAHUE MPOEKTOB;

2) NpoBOAUMbIE MPOBEPKM BEAEHNA 0enonpon3BoaCTBa;

3) NpoBegeHMe KOHTPOSIbHbLIX MNPOBEPOK cobnioaeHna npouenyp npenocTtaBneHus
MYHUUMNANbHOW YCRyru.

KOHTpoOnbHbIE NPOBEpKn MOryT ObiTb MaHOBbIMM (OCYLLECTBASATLCSA Ha OCHOBaHWUU
nonyrogoBbIX WM rOA4OBLIX MNf@HOB paboTbl OpraHa MECTHOrO CaMOynpaBfieHusl) W
BHennaHoBbiMW. [lpu npoBedeHWM MNPOBEPOK MOryT paccMaTpmBaTbCA BCE BOMPOCHI,
CBsI3aHHbIE C NPEAOCTaBMIEHMEM MyHMUMNANBbHOW YCryrn (KOMMNIIEKCHbIE NMPOBEPKN), NN NO
KOHKpEeTHOMY obpalleHunto 3asaBUTENS.

B uensix Tekywlero KOHTPONSA MUCNOSb3YTCA CBEOEHMUS, UMEIOLINECS B 3SIEKTPOHHOM
0ase pfaHHbIX, CcnyxebHass KoppecrnoHAEeHUusi, YCTHad W MNUCbMEHHaa uHOopMaLms
cneumnanucToB, OCYLLECTBNSAIOWMNX BbIMNOMIHEHWE agMWHUCTPATMBHBLIX MNpoueayp, KypHanbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB U ApYyrne cBeAeHuS.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM OeWCTBUW Mpu npenocTaBneHun
MYHULMNANbHOW YCYrn U NPUHATUN PELLEHNA PYKOBOAUTENIO Mcnonkoma npeactaBnsioTcs
cnpaBku O pesyrnbTaTax NpeaocTaBneHnss MyHULMNAanbHOM YCnyru.

O cnyyasix M npuvyMHax HapyLleHMsi CPOKOB, MOCMeOoBaTENbHOCTU U COOepXaHus
agMUHUCTPATUBHbLIX MNpoueayp cneuuanucTbl HeMeasleHHO WMHAOPMUPYIOT PYKOBOOMUTENS
opraHa, nNpefoCTaBfAKWEro MyHUUMNANbHYO YyCnyry, a Takke npeanpuHMMaloT CPOYHble
Mepbl MO YCTPaHEHUIO HapYLUEHUI

4.2. TekywMin KOHTPONb 3a cobniogeHnem nocnefoBaTenbHOCTU  OEVCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoLueaypaMmn Nno npeaocTaBfeHnio MyHUUMNansHON
YCNnyru, OCyLLUecTBNAeTCca 3amecTtutenem pykosogutens [lanatel No MHQPaCTPyKTypHOMY
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pasBuTUIO, OTBETCTBEHHbBIM 3a OpraHu3auuto paboTbl N0 NPeOCTaBMEHUIO MyHULUNANBHOM
ycnyru, a Takke crneuvanucramu otgena MHpacTpykTypHOro passuTums.

4.3. lepeyeHb  OOMMKHOCTHbIX UL,  OCYLUECTBASAIOWNX  TEKYLWUN  KOHTPOSb,
yCTaHaBNMBaETCH [MOMOXEHUSMW O CTPYKTYPHbIX MOApPa3fdeneHnsx opraHa MecTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMmeHTamu.

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHun rnpas
3asiBUTENEN BMHOBHbIE JiMUA [MPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBOoM Poccunckon denepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro camoynpasfieHUsi HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTPEHNE ObpaLLeHWIn 3aaBUTENEN.

PykoBoautenb (3amectuTesib pykoBOOUTENS) CTPYKTYPHOro nogpasfaeneHns opraHa
MECTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexaliee BbIMNOMHEHME aAMWHUCTPATUBHbLIX AEWCTBUW, YyKasaHHblX B pasgene 3
HacToswero PernameHra.

[OSMKHOCTHBIE NULA U MHble MyHUUMMAnbHbIE ChRyXallne 3a peleHus U OencTBus
(6espenctaune), npuHUMaemble  (ocywlecTBnsiemMble) B Xode  NpeaocTaBreHus
MYHUUMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM nopske.

4.5. KoHTporb 3a npegoctasneHnemM MyHUUMNansHOW YCIyrm CO CTOPOHbI rpaxaaH, ux
oO6beaVHEHUN U OpraHM3auni, OCYyLLEeCTBNAETCA NOCPeACTBOM OTKPbITOCTU AEeSATEeNbHOCTU
opraHa MEeCTHOro camoyrnpaBfieHUss npu NpPegocTaBfieHUn MYHUUUNANbHOW  YChyru,
nonyyYeHust NOSIHON, akTyanbHOW U AOCTOBEPHOW MHopMaLMM O nopsagke npenocTaBreHus
MYHULMNANbHOM YCIYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHuns obpatlueHunin (kanob) B
npouecce npeaocTaBrneHnss MyHUUMNansHOW YCnyri.

5. AocyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBnNAOLWEro MyHMUMNanbHY ycnyry,
MHOro()yHKLMOHANbLHOIO LiIeHTpa NpeAocTaBleHNsA rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbIX B 4Yactu 1.1 cratbmn 16
PenepanbHOro 3akoHa ot 27.07.2010 Ne210-d3, a Takke UX AOIMKHOCTHbIX Nuu,
MYHMLMNaNbHbIX CRyXalwmXx, paboTHUKOB

5.1. MNony4atenu MyHUUMNAnNbHOW YyCnyrM WMEKT npaBo Ha obxanoBaHue B
pocynebHom nopsgke gencteun (besgencteusa) coTpygHukoB [lanmatbl, yyacTBylOWMX B
npegocTaBneHMn MyHuumnanbHon ycnyru, B [Manaty wnn B CoOBET MyHMUMNANBHOIO
obpasoBaHus.

Pewenunsa n pencreua (6espencteusa) ML, pabotHuka MOPLL obxanyioTca B nopsigke,
YyCTaHOBMIEHHOM 3aKOHOA4ATENbCTBOM.

«3asBuTenb MoOXeT 0bpaTUTbCA C XKanobow B TOM YMCNE B CREAYOLMX CnyYasX;

1) HapylweHne cpoka permcrtpaumm 3anpoca O NpefoCTaBfeHMM MyHUUMMNANbHOW YCryru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®enepanbHoro 3akoHa N 210-P3;

2) HapyleHue cpoka npeaocTaBfneHuss MyHUumMnanbHOW ycnyru. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM pelleHnn u gencteumn (6esgencTeums)
MHOTO(YHKLMOHANbHOro LEeHTpa, paboTHMKA MHOrOo(yHKLUMOHANbHOMO LEHTpa BO3MOXHO B
criyyae, ecnm Ha MHOrOyHKUMOHaNbHbIM LUEHTP, peweHna u gencteusa (6esgencreue)
KoToporo obXxanylTcsi, BO3MOXeHa YHKUMS N0 NpedoCTaBNEeHM0 COOTBETCTBYHOLLNX
rocyaapCTBEHHbIX UM MYHULUMNANbHbLIX YCAyr B MNOMHOM Oo6beme B nopsiake, onpenerieHHOM
yacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa oT 27 utons 2010 r. N 210-93;

3) TpebGoBaHue Yy 3asBUTENA [OOKYMEHTOB WU uHGOpMauunm nmbo OCyLLECTBIEHMUS
AENCTBUIA, NpeacTaBreHne Uin OCyLLEeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHBIMU
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npaBoBbIMK akTamun Poccuinckon degepaumm, HopMmaTUBHbIMK NPaBOBLIMK akTaMu Pecnybnnkm
TaTtapcTtaH, MyHUUMNANbHbIMM MNPaBOBbIMU akTamu ANS NPefoCTaBfeHuUs MyHUUMNanbHON
ycnyru;

4) oTka3 B MNpuvemMe [OOKYMEHTOB, MpedoCTaBfeHNE KOTOPbIX NpPeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccunckon Pepepaumm, HOPMATUBHLIMU MNPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamMu Ans NpeaoCcTaBrneHus
MYHUUMNANbHOW YCNyru, y 3asButens;

5) oTka3 B nNpegocTaBfEeHUM MyHMUMNANbHOW YCRyrn, €Cnu OCHOBaHWA OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMWU WHBbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon Pepepaumn, 3akoHaMM U UHBIMU
HOpMaTUBHLIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUnanbHbIMA NPaBOBbIMU
aktamn. B ykaszaHHOM cnydae pocygnebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENnemM
peweHnn un pgencteun  (6e3nencTBnsd)  MHOTOMYHKLMOHANbHOIO  LeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Criyvyae, ecriv Ha MHOTO(PYHKUMOHAmMbHbIN LIEHTP,
peweHns u pgencteus (6e30encTBMe) KOTOpPOro obxkanykTcs, BO3foXeHa QyHKuus no
NpeaoCcTaBNEeHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NofiHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa ot 27 uons 2010 r. N 210-93;

6) 3aTpeboBaHue c 3aaBUTENA NpPU NPeLoCTaBNEHMM MyHUUMNANbHOW YCnyrn nnatbl, He
npeaycMOTPEHHON  HOpMaTMBHbIMM  MpaBoBbiMM  akTamu  Poccuinckon  depepaumm
HOpMaTUBHLIMWU NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) oTKa3 opraHa, nNpeaoCTaBMAOWEro MyHAUMNANbHYK YCNyry, LOMKHOCTHOrO nuvua
opraHa, npefoCTaBnAWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOroYHKLUNOHANBHOIO LEeHTpa, OpraHu3auuin, npeaycMOTPEHHbIX YacTbio 1
ctatbn 16 ®egepanbHoro 3akoHa N 210-93, unm nx paboTHUKOB B MCNpaBNEHUM OOMYLLEHHbIX
UMK OneYvaTok N OWKMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNansHOM YCnyru
AOKYMeHTax nmbo HapylleHue YCTaHOBMEHHOro Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecygebHoe) obOxanoBaHue 3asiBUTENEM peleHud U OencTBUK
(6e3pencTBnsa) MHOrogYHKUMOHANBLHOMO LiEeHTpa, paboTHMKA MHOroyHKLMOHANbHOro LEeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOro(yHKLUMOHAmNbHbIA LEHTP, peleHns wu OenCTBuSA
(6espenctBne) KoToporo obGxanylTcs, BO3noOXeHa (QyHKUMS No  nNpeaocTaBliEHMIO
COOTBETCTBYHOLUNX MyHMUMMANbHbLIX YCNyr B MNOfHOM oObemMe B nopsiake, onpeneneHHoM
yacTblo 1.3 ctatbn 16 ®epgepanbHoro 3akoHa N 210-93;

8) HapyLleHne cpoka unu nopsiaka Bblgayn JOKYMEHTOB MO pesynbTatam NpeaocTaBreHus
MYHULIMNANbHON YCNYru;

9) npuocTaHOBNEHWE MNPedoCTaBNEHNA MyHUUMNANbHOM YCAyrn, €ecnM OCHOBaHWUSA
NPUOCTaAHOBMNEHNS He NpeaycMoTpeHbl deaepanbHbIMKM - 3aKOHAaMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMW MHbIMKM HOPMAaTMBHbIMK MpaBoOBbIMU akTamun Poccuinckon depepaumm,
3aKOHaMMW W WHbIMW  HOPMATUBHbIMW MNpaBoBbIMM  akTamn Pecnybnukn TatapcTah,
MYyHUUMNAaNbHbIMX NPaBoBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obxanoBaHue 3asBUTENEM pelleHnn n gencrteun (6e3gencteusi) MHOMOYHKLMOHANbHOMO
LUeHTpa, paboTHMKaA MHOro(yHKUMOHANbHOrO LEHTpa BO3MOXHO B Criydyae, €ecnv Ha
MHOTrOOYHKLMOHANbHbLIN LIEHTP, pelweHna n gencteusa (6esnencremne) KOTOporo obxkanyrTes,
BO3r0XeHa yHKLMNSA NO NPeaoCTaBEHNI0 COOTBETCTBYHOLMX MYHULMNAMBHBIX YCAYr B NOSTHOM
obbeme B nopsgke, onpeaeneHHomM Yactoto 1.3 ctatbn 16 PegepansHoro 3akoHa N 210-03;

10) TpeboBaHue y 3asiBUTENS NPy NPenoCTaBleHUN MYHUUMNANbHOW YCNyrM OOKYMEHTOB
unn uHoOpMaumm, OTCYyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Mpu
nepBoHayanbHOM OTKa3e B MpuMeEME [OOKYMEHTOB, HeobXOoAMMbIX Ans npefocTaBreHus
MyHUUMNANbHON ycnyrn, nMbo B NpeaocTaBneHnn MyHUUUNANbHOW YCIyrn, 3@ UCKIOYEHMEM
cny4yaes, NpegyCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 ®epepanbHoro 3akoHa N 210-03. B
yKkaszaHHOM crnyyae pgocygebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM pPELUEHUR WU
aencTeuin (6e3nencTBmst) MHOrOYHKLMOHANbHOIO LleHTpa, paboTHUKA MHOTOMYHKLUMOHANbHOMo
LeHTpa BO3MOXHO B Clnyyae, eCcriv Ha MHOroqyHKUMOHAIbHbIN LEHTP, peLlleHns n OenUCTBUS
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(6espencTBne) KOTOporo oObGXanylTcs, BO3MOXeHa (yHKUMs nNo  nNpeaocTaBlieHuto
COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCAyr B MNOAHOM ob6bemMe B nopsake, onpeneneHHoM
yacTbto 1.3 ctatbn 16 ®epepanbHoro 3akoHa N 210-93.

5.2. XXanoba nogaetcsa B NCbMeHHON dhopmMe Ha ByMakHOM HOCUTENE NN B 3NEKTPOHHOM

dopme.
XKano6a wmoxeT ObiTb HanpaBneHa no noyTte, 4epe3 MOL, ¢ wncnonb3oBaHnem
WHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  odmumanbHOro  cauta

Bbicokoropckoro  MyHuuunansHoro paunoHa  (http://vysokaya-gora.tatarstan.ru), [lopTana
rocydapCTBEHHbIX M MyHUuuMnanbHblx ycnyr Pecnybnukn TatapctaH, EguHoro noptana
rOCyAapCTBEHHbIX U MyHMUMMANbHbIX YCnyr (PyHKUMK), a Takke MoOXeT ObiTb MpuHATa npu
nnyHoMm npueme 3aasutens. >Kanoba Ha peweHus u pgencteusa (6esgenctene) MOL,
paboTHnka MO®L| moxeT ObiTb HanpaBneHa NO NoYTe, C UCNOSMIb30BaHMEM WHM(OPMALNOHHO-
TenekoMMyHuKaumoHHon cetn  "WHTepHeT", odwmumanbHoro camta MOLU, [loprtana
rocyaapCTBEHHbIX M MyHuuMnanbHbix ycnyr Pecnybnukun TartapctaH, EguHoro noptana
rocyaapCTBEHHbIX U MyHMUMNANbHbIX yCnyr (PyHKUMK), a Takke MoxeT ObiTb MpuHATa npu
nnyHoMm npueme 3aasBuTtens. Xanoba Ha peweHusa n gencteus (6esgencTene) opraHnsaummn,
npenycMOTPEHHbIX 4YacTblo "t crtatbm 16 ®PepepanbHoro 3akoHa N 210-P3, a Takke ux
pabOTHMKOB MOXeT OblTb HarnpasfeHa Mo no4yte, C WUCNONb30BaHNEM WHAOPMaLMOHHO-
TeNeKkoOMMYHUKaUNoHHON ceTu "MIHTepHeT", ounumanbHbiX CanToB 3TUX opraHmMsauuin, lNoptana
rocygapcTBeHHbIX M MyHuuMnanbHblX ycnyr Pecnybnuku TaTapctad, EgmHoro noptana
rocydapCTBEHHbIX U MyHMUMNANbHbIX ycnyr (PyHKUMK), a Takke MoxeT ObiTb MpuHATa npu
NIMYHOM Npueme 3asBuUTenNs.

5.3. Xanoba, noctynuBllaa B opraH, NpeaoCTaBnsalWmMIA MyHULMNANbHYO ycnyry, nmbo
BbILLECTOALWNN opraH (Npu ero Hanuyuun) perucTpupyeTcs B Te4eHne OOHOro AHs ¢ MOMeHTa
NOCTYNNEHUs 3asiBNEHUs, NOCTYNUBLLUAA B 3NIEKTPOHHOM (bopme, B BbIXOOHOMW (Npas3gHUYHbLIN)
AEeHb perncTpmpyeTcs Ha crneayroLwmi 3a BbIXogHbIM (Npa3gHnYHbIM) paboynin oeHb.

Xanoba nognexut paccMOTpeHuo B TedeHue nATHaguatn paboumx OHeW co OHA ee
peructpauun. B cnyyae obGxanoBaHus oOTkasa opraHa, [AOJDKHOCTHOrO nuvua opraHa,
npeaocTaBnsloWero MyHuumMnansHyo yenyry, MOL, opraHmsauuin, npeayCMOTPEHHbIX YacTbio
1 ctatbn 16 degepanvHoro 3akoHa N 210-03, B npveme OOKYMEHTOB Yy 3asBuTens nubo B
ncnpasneHnn AOnyLEeHHbIX OneyaToK M owmnMboK mnn B crnyyae ob6XanoBaHus HapyLlUeHUs
YCTAHOBIIEHHOIO CpoKa TaKUX WCNpaBrfieHUA - B TeyeHue natm paboumx OHen co OHA ee
perncTpauuu.

5.4. XKanoba gomkHa cogepxaTb CrieayroLyo MHopMauuio:

1) HaumMeHOBaHWe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHUUMNANbHYK  YChyry,
AOSDKHOCTHOrO  nuua  opraHa, npefocTaBnsAwwWero  MyHuuMnanbHyk — yenyry, nubo
rocya4apCTBEHHOrO WNU MyHuUMnanbHOro cnyxawero, MOL|, ero pykosogutens u (unu)
paboTHMKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 defepanbHOro 3akoHa
N 210-®3, ux pykoBogutenem m (mnu) paboTHMKOB, pellieHust n genctena (besgencrene)
KOTOpbIX 0bXanyTcs;

2) chamunmio, nms, OT4eCTBO (nNocnegHee - MpuM Hanuyuu), CBeOAEHUA O MecCTe
XUTenbcTBa 3asiBUTEns - (uandeckoro nvua nubo HauMMeHoBaHWe, CBEeAEHUs O MecTe
HaXOXAEHUA 3asdABUTENs - OPUOUYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MNP HanMMyuK) U NOYMTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblX pelleHusax u genctemax (6esgencrtsmu) opraHa,
npegocTaBnsAoLWEero MYHULUMNANbHYHO ycnyry, AOJDKHOCTHOrO nmua opraHa
npegoCTaBNAKLWEro MyHMUMNAanNbHY ycnyry, nnbo rocygapCTBEHHOMO UM MyHULMNANbHOro
cnyxauiero, MoL|, pabotHuka MPL|, opraHnsaumin, NpegyCMOTPEHHbIX YacTbio 1 cTaTbn 16
depepanbHoro 3akoHa N 210-93, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrnaceH C peLleHneM wu
aencrtemem (besgenctBneM) opraHa, NpedocTaBnfAloWEro  MyHUUMNANbHY  YCIyry,
AOIPKHOCTHOMO  NUua opraHa, npeaoCcTaBnsalWero  MyHAUMNanbHy — ycnyry, nmbo
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rocygapCTBEHHOro UM MyHuumnansHoro cnyxatiero, MoL|, pabotHnka M®L], opraHnsaumim,
npegycMOTpeHHbIX Yactbto 1 cratbun 16 ®depepanbHoro 3akoHa N 210-903, wux
paboTHMkoB.5.5. K xanobe MoryT 6biTb NPUOXEHbI KON AOKYMEHTOB, NMOATBEPXKOAKOLLMX
N3noxeHHble B xanobe obcrtosTenbcTBa. B Takom cnyyae B xxanobe npmMBoguTcs nepeveHb
npunaraembiX K He AOKYMEHTOB.

5.6. Mo pesynbTaTam paccMOTpeHUs xanobbl NPUHUMAETCsa OOHO M3 CreayrLnX
peLleHni;

1) xanoba ygoBneTBopsieTCHa, B TOM 4Yucne B hopme OTMEHbl MPUHATOrO peLLEeHus,
ncnpasneHnsa gonyLEHHbIX oneYaTok U oWKnbOoK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns
rocygapCTBEHHOW yCnyru AOKyMeHTax, Bo3BpaTa 3asBUTENIO AEHEXHbIX CPeaCTB, B3MMaHue
KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHLIMKU NMpaBoBbLIMKM akTamu Poccuiickon denepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMX NPaBOBbIMU
akTamu;

2) B yAOBMNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee [fHs, cregylowero 3a [OHEM TMPUHATUS pPeLleHus, yKasaHHOro B
HacTosLWLEM MyHKTe, 3asBUTEN0 B MUCbMEHHOM dOopMe W MO0 XenaHuw 3aaBUTENsS B
3MEKTPOHHOM (popMe HanpaBnsaeTca MOTUBUPOBAHHbBIN OTBET O pes3yrbTaTtax PpacCMOTPeHUs
Xanoobbl.

5.7.B cny4yae npu3HaHua Xanobbl noanexaillen YyaoBNETBOPEHUID B OTBETE
3asBuUTENO, JaeTca MHgopMauma o OercTBuaX, ocyuwlectengembix Nanaton, MOL, nnbo
opraHusaumen, npegycMoTpeHHon YacTtelo 1 ctatbn 16 ®epepanbHoro 3akoHa N 210-03, B
uensix HesamMensIMTeNnbHOro  YCTPaHEHUS  BbISIBMIEHHbIX HapyLeHWA Mpyu  OKasaHwuu
MYHUUMNANbHOM YCIyrn, a Takke NPUHOCATCHA U3BUHEHUS 3a OOCTaBlieHHble HeyaobCcTBa m
yKkasblBaeTca MHpopMaumss O fanbHenWunX AeNCTBUSAX, KOTopble HeobXoaAMMO COBEpPLUUTb
3as1BUTESIO B LENsIX NONYyYEeHUS MyHMUMNANbHON YCIyru.

5.8. B cnyyae npuaHaHua xanobbl, He nognexawen yaoBNeTBOPEHUo, B OTBeTe
3as1BUTEN0, JAKOTCA apryMEHTUPOBAHHbBIE Pa3bsCHEHUSA O MPUYMHAX MPUHATONO PELLEHUS, a
Takke MHpopmMauma o nopagke obxanoBaHUA NPUHATONO peLleHus.

5.9. B cnyyae ycTaHOBREHWA B XO4e WNU NO peayrbTaTtam PacCMOTPEHUSA Xanoobl
NPU3HaKoB cOCTaBa agMUHUCTPATMBHOINO MpaBOHAPYLUEHUS UMW NPECTYNNEeHUs LOMKHOCTHOE
nnuo, paboTHUK, HaLEeNEeHHble MOSTHOMOYUAMM MO PACCMOTPEHMUIO Xanob, HezameanuTenbHO
HanpasnsawT nmetoLmnecs mMaTepuansbl B opraHbl NpoKypaTypbl
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6. OCOGEeHHOCTU BbINONMHEHUA aAMUHUCTPATUBHLIX Npoueayp (AencTteBuin) B
MHOroyHKLUOHaNbHbIX LIeHTpaxX npeaocTaBleHusi rocyAapCTBEHHbIX U
MyHUUMNaNbHbIX yCcnyr

6.1. OnncaHue nocrnegoBaTesibHOCTU ENCTBUIA NPU NpeSoCTaBNeHN MyHULMNANbLHON
ycrnyru BknioyaeT B cebs cnegyrowime npoweaypbi:

1) nHpopmmpoBaHue 3asBuUTeNdA 0 NopaaKe NpesoCTaBNeHNUs MyHULMNANbHOW YCyru;

2) NpUHATHE W perncTpauus  3asBfeHns W JOKYMEHTOB, HeobXxoaumbIX Arnis
npegocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

3) dbopMmnpoBaHMe W HamnpaBfeHue MeXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl,
yyacTBylowMe B NpegocTaBneHnn MyHUUUNanbHOW YCIyrn, B TOM YuChe MO KOMMSIEKCHOMY
MEeXBeLOMCTBEHHOMY 3anpocy;

4) npoBepka  OENCTBUTENBbHOCTU  YCUMEHHOW  KBanUUKaUMOHHOW  LUdPOBON
9NEKTPOHHOMW  NOAMUCKU  3asiBUTENS, WUCNOMb30BaHHOW Mpu  Mofdaye  3asiBfieHuss o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

5) HanpaBneHue 3aaBneHns ¢ JoKymMeHTamu B [Nanarty;

6) BblAa4a 3aaBuUTENO pesynbTata MyHULMNansHOW YCNyru.

6.2. HdopMmmpoBaHue 3asBuUTENs O NOpsAke nNpefocTaBneHuMs MyHULMNanbHOM
ycnyrm

3agasuTtenb Brnpase obpatutbes B MOLL nnuyHO, no TenedoHy u (Mnun) 3neKTPOHHON
noyTe AN Nony4yeHns KOHCynbTauun o Nopsake nonyvyeHns MyHULMNansHOM YCyru.

Cneuwanuct MOLU uHpopmupyeT 3asBuTens, B TOM 4YuUcre no coctaBy, dopme
npeacraBnsaemMon OOKyMeHTauum v ApyrMM BOMpocam AN MOfyvYeHus MyHMUMnanbHON
yCrnyru v npu HeobxoANMOCTM OKasbiBaeT NOMOLLb B 3anonHeHUn 6naHka 3asiBreHus.

3asButenbs MOXeT NoNyuYnuTb  MHGOPMauMilo O  Nopsgke  nNpefocTaBieHus
MyHUUMNanbHoW ycnyrm nytem ceobogHoro goctyna ¢ canta MoOL http://mfc16.tatarstan.ru/

Mpouenypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBASATCA B [AeHb
obpalleHna 3asBuTens.

PesynbTat npoueayp: WHGoOpmauma Mo coctaBy, ¢Qopme npeacraBnsgemMon
AOKYMEHTauun u gpyrum Bonpocam nonyyeHnss MyHuuunanbHOm yCnyru.

6.3. lNpuHaTMe 1 pernctTpauns 3asBrneHus

6.3.1. 3aaBuTenb NUYHO, Yepes AOBEPEHHOE NNLO UNKU B 3NEKTPOHHON dbopme nogaeT
NMMCbMEHHOE 3asBfieHne O MpeaoCTaBfeHNN MyHUUMNAnNbLHOW ycnyru u npencrasnsieT
AOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacTtosiwero PernameHta B MOLU, yaaneHHoe
paboyee mecto MOLI.

3asaBneHne O npeaocTaBfeHMM MYHULMNANbHOW YCINyrn B 3MEKTPOHHOW doopme
HanpasnseTca 4epes3 [lopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapctaH. Pernctpaums  3asBrieHusi, MNOCTYNMBLUErO B  SNEKTPOHHOW  (popwme,
OCYLLECTBMSAETCS B YCTAHOBIEHHOM MNopsaKe.

6.3.2. Cneumanuct M®L, segywmn npuvem 3asiBfieHWN, OCYLLECTBSET npouenypsbl,
npenyCMOTPEHHbIE perfameHToM paboTsl ML,

Mpouenypsbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBNSAIOTCA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE 1 3aperucTpupoBaHHOE 3asiBrieHne.

6.4. dopmmpoBaHMe nakeTa 4OKYMEHTOB
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6.4.1. Cneumanuct M®Ll B cootBeTCTBMM C pernameHTom paboTbl MOL:

npoBepseT  AEeUCTBUTESNbHOCTb  YCUNEHHOM  KBaNUMUKALMOHHOMW LM pOBOM
3MIEKTPOHHOM  NOAMUCK  3adABUTENS, WCNOSIb30BaAHHOM NpW  nojade 3asBfeHUd o
npegocTaBneHnn MyHUUMNanbHON yCnyru;

dopmupyeT 1 HanpaBnaeT MeXBeLOMCTBEHHbIE 3arnpoChl B OpraHbl, y4acTByloLme B
npegoctaBneHnn  MyHUUMNanbHOW  ycriyrm, B TOM  4YuCfle MO KOMMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpouenypbl, yCTaHaBnvMBaeMble HACTOSLWMM MYyHKTOM, OCYLLUECTBMASAIOTCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTaTt npoueayp: HanpasreHHble 3anpochl.

6.4.2. Cneumanuct M®L] nocne nonydeHnss oTBETOB Ha 3anpocbl hopmMumpyeT naket
AOKYMEHTOB M HanpasnseT ero B [NanaTty B nopsake, yCTaHOBIEHHOM perfiaMeHToM paboTbl
MoLI.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBMAATCSA B CPOKWU,
YyCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: HanpasfieHHble B [1anaty JOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNansHOW ycnyru

6.5.1. Cneumanuct MOLL npyn nocTynneHun pesynbtata MyHULMNANbHOW YCINyrn u3
Wcnonkoma pernctpypyeT ero B YCTaHOBIIEHHOM MOpsAaKe. u3BellaeT 3aasutens (ero
npeacraBuTens) ¢ MCnonb3oBaHnem cnocoba CBA3N, YyKasaHHOrO B 3asiBNIEHUN, O pesyrbTaTe
npegocTaBfieHNs MyHULUMNANbHOW YCNYrn.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOSALWMM MOAMYHKTOM, OCYLLECTBASATCA B AEHb
NoCcTynneHns JOKymMeHToB 13 [NanaTbl.

PesynbTaT npoueayp: v3BelleHWe 3asBuTens (ero npeacraBuTens) o pesynbtarte
npegocTaBfieHnUss MyHUUMNANbHOW YCIyri.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHMUMNANbLHOW YCNyrn

Mpoueaypsbl, ycTaHaBnNMBaemMble HACTOSALWMM MYHKTOM, OCYLLECTBASOTCA B nopsgke
oYepeaHoOCTH, B AeHb NpMObLITUSA 3asBUTENSA B CPOKK, YCTAHOBIIEHHbIE pernameHToMm paboThbl
MoL.

PesynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHUUMNANbHON YCyru.
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MpunoxeHne Ne1

B

(HanmeHoBaHWe opraHa MECTHOIO CaMOoynpaBfeHus

MyHULUMNAnbHOro o6pa3oBaHns)
oT

(nanee - 3asBuTEnNDb).
(ans ropnanyecknx nuu - NOSTHOE HauMeHOBaHWME,
OpraHn3aunoHHO-NpaBoBas hopma, CBEAEHUS O
rocygapCTBEHHOM pernctpaumn; ansa uanyecknx nu -
hammnus, ums, oT4ECTBO, NACMOPTHBIE AAHHbIE,
perucTpaumio no MecTy XUTenbcTea, TenedoH)

3aaBneHune
0 nepegaye BO BnageHue u (Mnu) B nonb3oBaHne MyHULMNANbHOro MMyLLLeCTBa CybbekTam
Maroro u cpegHero npeanpuHMMaTenscTBa

Mpowy Bac nepegatb BO BnageHve u (MnNu) B NOMb30BaHWE MyHUUMNAaNbHOe
UMYLLIECTBO .

MecTononoxeHne MyHULMNANbLHOMO UMYLLLECTBA: MyHULMNASTbHBIN PAnoH , HaceneHHbIn
NYHKT yI. a. .

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) lOKyMEHTbI, yOOCTOBEPSIOLLMNE NINYHOCTb;

2) [oKyMeHT, noATBepXOalwLWmMin MonHOMoYna npeacrtasutena (ecnn OT  UMEHM
3asBUTENA OENCTBYET NpeaCcTaBUTENb)

3) Konun npaBoycTaHaBnMBalLWMX OOKYMEHTOB, €CfW MpaBO He 3apernctpupoBaHO B
EovHom rocygapcTBeHHOM peecTpe HeapwkumocTn. OBs3ytocb NMpu 3anpoce NpeaocTaBuUTb
OpUrMHanbl OTCKAHMPOBAHHbIX AOKYMEHTOB.

(nata) (nognuceb) (®N0)
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MpunoxeHne N2

Mpencenatento nanatbl UMYLLECTBEHHbIX
N 3eMenbHbIX OTHOLUEHWUH

MYHULMNANbHOro
pavioHa Pecnybnuku TaTtapcraH
Or:
3asBneHue

06 ucnpaBneHnn TeXHN4YeCKON OLUMOKMN

Coobuwato 06 ownbke, [OMNYLWEHHON nNPU  OKa3aHMM  MyHULMUNANbHOM  yCryru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpowy wucnpaBuTb AONYLLEHHYHD TEXHUYECKYH OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABNSAOLINNCS pe3ynbTaTOM MyHULMNANBLHOW YCyrn.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

3.

B cny4ae npuHATUA pelueHna 06 OTKNOHEeHUU 3asiBfieHns 06 ncnpaBneHnn TeXHUYECKOn
OLIMOBKKM NpoLly HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KoMK Ha ByMaKHOM HOCUTENE NOYTOBLIM OTNPAaBIEHNEM MO aapecy:

lMoateepxpato cBOe corfnacue, a TaKke corracve npeacTaBnsgemMoro MHOK nvua Ha
06paboTky nepcoHanbHbIX AaHHbIX (COOpP, cMcTeMaTu3aumio, HaKOMMeHWe, XpaHeHue, YTOYHeHWne
(obHOBNEHNE, W3MeHeHVe), UCMonb3oBaHWe, pacnpocTpaHeHve (B TOM 4ucne nepegady),
obesnuunanHve, 6NokMpoBaHMe, YHUYTOXEHNE MEepPCOHarnbHbIX OaHHbIX, @ Takke WHbIX OEeUCTBUN,
HeobXxoanMbIX Anst 06paboTkM NepcoHarbHbIX AaHHbLIX B paMKax NpeaocTaBneHns MyHUUmnansHOM
ycrnyru), B TOM 4/cre B aBTOMaTU3NPOBAHHOM pPeXnMe, BKITYasa NPUHSATUE peLleHniA Ha UX OCHOBE
opraHoOM MNpPefoCTaBnSAWMM MYHULIMNAnNbHYIO YCIyry, B LIENAX MNpeaocTaBneHns MyHUumnansHOW
ycnyru.

Hactoswmm noareepxaaro: CBeAeHUs, BKITIOYEHHbIE B 3asiBlieHVe, OTHOCSLUMECH K MOew
NIMYHOCTM U MPEACTaBMSAEMOMY MHOKO Ivuy, @ Takke BHECEHHble MHOK HWXe, [OOCTOBEpPHBI.
[oKyMeHTbI (KOMuUM [OKYMEHTOB), MPUMOXEHHbIE K 3asBfIEHWIO, COOTBETCTBYIOT TpeboBaHWAM,
YCTaHOBIMEHHbIM  3aKkoHofdaTenbcTBoM Poccuiickon ®epepaumm, Ha MOMEHT NpeacTaBeHus
3a8BreHNs 3TN JOKYMEHTbI AENCTBUTENbHbI U coaepXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacue Ha ydactve B OMnpoce Mo OUEeHKe KayecTBa npedoCTaBrneHHOW MHe
MYHULIMNAnbHOW YCIyrn rno TenedoHy:
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(pata) (noanuceb) (®.1.0.)
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MpunoxeHve
(cnpaBo4HOE)

PeKBU3NTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npeapocrtaBrieHune MYHVIUMI'IaﬂbHOﬁ
ycnyrn n ocywecCTBIIAOLWNX KOHTPOJIb €€ UCNOoJIHeHuA,

MNanara YepeMwaHCcKOro MyHuLMnanbLHOro panoHa

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
[MpeagcenaTens nanarbl 2-58-30 Inna.Taydakova@tatar.ru
3amecTuTtenb npencenartens 2-57-11 Kozlova.T @tatar.ru
nanarbl 2-51-93

CoBeT YepeMLwaHCKOro MyHMLUMNaNbHOro panoHa

[OomKHOCTb TenedoH OneKTPOHHbIN agpec

maBa 2-59-00 Ferdinat.Davletshin@tatar.ru




