UCNONMHUTENBLHLIW KOMUTET YPYCOBCKOIO CENbCKOro NOCENEHUA
MEH3ENUHCKOIO MYHULIMNANBLHOIO PAMOHA
PECNYB/IUKA TATAPCTAH

NMOCTAHOBNEHMUE
Ot 04.02.2020 rona Ne1

O6 yTeepxaeHUH aAMUHUCTPATUBHLIX PErNaMEHTOB NPEACCTABNEHNS MYHULUMNANLHBIX
ycnyr

B uenax peanusaumu ®egepanvHoro sakoka ot 27 wions 2010 roga N 210-03 "06
OpraHi3aLMu NPeaoCTaBNeHUA rOCYAAPCTBEHHbIX U MYHULMNANLHLIX YCnyr", pyKOBOACTBYACH
nocrasosnexvem Kabuwera Muuucrtpos PecnyGnukw Tarapcraw ot 02.11.2010 N 880 "06
yreepxaenun [lopagka paspaboTku W yTBEPKAEHMA AAMUHUCTPATUBHBLIX PErNaMeHTos
NPEAOCCTaBNEHUA rOCYAAPCTBEHHLIX YCNYr WCNOMHUTENbHLIMK OPraHamMu rocyAapCTBeHHON
snacth PecnyBnuku TaTapcraH M O BHECEHWM WIMEHEHMIA B OTAENbHLIE NOCTAHOBNEHWS
Kabuneta Mwunucrpos Pecnybnusm Tatapctan” MCNONHUTENbHBIA KOMUTET Ypycosckoro
CenbeKoro nocenelus MeH3IenuHCKoro MyHuUMnansHoro pailosa PecnyBnuku Tataperan

nocraHoBnaer
1. YreepauTs:

1.1. AOMUHUCTPATHBHLI PErNamMeHT NPEAOCTABNEHUA MYHWUMNANbHOM ycnyru no
NPNCBOEHWIO, IMEHEHUIO U aHHyNKpoBaHMio agpecos (Mpunoxenue N 1),

1.2, AgMWHUCTPaTUBHBLIA pEernameHT npeaoCcTaBNeHUs MYHULMNANLHOA ycnyrn no
CBUQETENLCTBOBAHWIO  BEPHOCTM  KONWA  JQOKYMEHTOB WM BBINUCOK M3 HUX
(Mpunoxexue N 2). .

1.3. AIMHHUCTPETUBHBIA PErNEMEHT NPeAOCTABNEHUS MYHULMNANLHOW yCNym No Bblaave
cnpasky (swinucky) (Mpunoxexue N 4).

. 1.4, AQMUHUCTPATUBHLIA pernameHT NpeaocTasneHns MyHUUMNanbHOM yenyrv no sbigaye

PaspeweHus Ha BbIPyGKY, KOPOHMPOBAHWE WNW NOCAAXy AEPEeBbEB M KYCTapHUKOB
(Mpunoxexue N 5).

2.0nybnukosaTe HacTOAUlEE NOCTAHOBNEHME Ha oMUManbHOM MOPTane npasosoi
. MHGopmauuw  PecnyBnukm  TavapctaH W Ha oduumansHoM cante MeH3eNUHCKoro
MyHuuMnansroro pailoHa Pecnybnuku Tarapcrau B pasgene nocenequs.

.,'7;311{6ng 33 UCNONHEHMEM HaCTOALLEro NOCTaHOBNEHUA OCTABNAK 2a COBOI,
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MpunoxeHne Ne1

K MOCTaHOBIIEHUIO
WcnonHutensHoOro komuTeTa
YpyCOBCKOro cefnbCcKoro
noceneHna MeH3enmHcKoro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT 04.02.2020 1. Ne 1

AOMWHUCTPATUBHLIN pernameHT
npeAocTaBleHUA MyHULMNANbLHOM YCAYrn No NpUCBOEHUI0, U3SMEHEHUIO U
aHHYNMpPOBaHUIO aApecoB

1. O6wme nonoxeHus

1.1. Hactoswmin agMUHUCTPATUBHBIA pernameHT NpefocTaBneHns MyHUUMNansHOM
ycnyrm  (ganee — PernameHT) ycTaHaBnvMBaeT CcTaHAapT W MNOPSAOK  NpefocTaBrieHus
MYHUUMNANbHOW YCNYrn NO MPUCBOEHUID, U3MEHEHUIO U aHHYNMPOBAHWIO aapecoB (danee —
MyHUUMNanbHasa ycnyra).

1.2. MNony4atenu MyHUUMNanNbLHOW ycnyrn: omnsndeckne U ropuandeckue nuua (ganee -
3asBUTENMD).

3agaBreHne O NpUCBOEHUN OOBLEKTY agpecaumm agpeca unm o6 aHHYNUMpPOBaHUM €ero
agpeca (oanee - 3asiBNeHue) nogaetcs cobCTBEHHMKOM OObeKTa agpecaumm no co6CTBEHHOM
UHUUMatTmee nmMbo nuuom, obrnagarwwmnmMm OOHMM U3 Crieaylwmx BewHbIX NpaB Ha O6bekT
agpecaunn:

a) NpaBo XO35IMCTBEHHOIO BeAEHUS;

6) NnpaBoO onepaTUBHOIO yrNpaBreHns;

B) NpaBO NOXW3HEHHO Hacneayemoro BrageHus;

) NpaBO NOCTOSAHHOrIO (6eCCPOYHOro) NoMb30BaHMUS.

1.3. MyHuuunaneHass ycnyra npeaocTaBnsieTcs  UCMOMHUTENbHbIM ~ KOMUTETOM
YpPYyCOBCKOro cenbckoro noceneHmsi MeH3enmHCKoro MyHuuuMnanbHoro pawvoHa Pecnybnukm
TaTtapcrtaH (ganee — Vcnonkom CI1).

NcnonHutene MyHuuunansHoun yenyrm — Wcnonkom Cr.

1.3.1. Mecto HaxoxgeHune Wcnonkoma CI1: PT, MeH3ennHCKUN panoH, A. YpycoBo,
yn.Opyx6bl, A.42.

Mpacuk paboTbl:

noHegenbHUK — naTHUUa: ¢ 8-00 go 16-00;

cybborta: ¢ 8-00 go 12-00;

o6eq ¢ 12.00 go 13.00;

BOCKpEeCeHbE: BbIXOAHOW EHb.

CnpaBou4Hbin TenedoH 8(85555)27986.

Mpoxoa No AOKYMeHTaM yoOCTOBEPSAOLLNM FINYHOCTb.

1.3.2. Agpec odwvumanbHOro camta MyHUMUMNANbLHOrO paroHa B WHAOPMaLNOHHO-
TeNeKoOMMYHUKaLNOHHOMN ceTtu «UNHTEpHET» (oanee - ceTb «UHTEpHETY):
(http://menzelinsk.tatarstan.ru).

1.3.3. Hbopmaums o myHMumMnanbHORM ycryre MOXeT ObiTb nosiyyeHa:

1) nocpeacTBOM MHMOPMALUMOHHBIX CTEHOO0B, COAepXalluMx BU3yalnbHYIO U TEKCTOBYHO
MHOPMAaUMIO O MyHUUMNANBHOW yCryre, pacnosioXXeHHbIX B nomelleHnsax Mcnonkoma CI1, ans
paboThl C 3aABUTENAMM.
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NHdopmaums Ha rocygapcTBeHHbIX A3blkax Pecnybnvkn TaTapcTaH BKNtoYaeT cBeaeHns
O MyHMUMNanNbHOW ycnyre, cogepxaiwumecs B nyHktax (nognyHktax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpeacTtBoM cetn «MHTepHET» Ha ouumanbHOM canTe MyHUUMNANbHOro panoHa B
pasgene nocenenus (http://www.menzelinsk.tatarstan.ru.);

3) Ha [llopTane rocygapcTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukm TatapctaH
(http://uslugi.tatar.ru/);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX yenyr (dyHkumin) (http://
www.gosuslugi.ru/);

5) B icnonkome CIT:

npv yCTHOM OBpaLleHun - NMIMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4uUcre B pOpMe INEKTPOHHOro LOKYMeHTa) obpalieHum — Ha
GymaKHOM HocuTere No No4yTe, B ANEKTPOHHON hOpME NO SFIEKTPOHHOW MouyTeE.

1.3.4. Hpopmauma no  Bonpocam  NpefocTaBfieHNA  MYHUUMMANbHOM  yCnyru
pasmMellaetca cotpyaHukom Wcnonkoma CI1 Ha odwuumansHom cante MeH3enuMHCKoro
MYHUMUMMNANbHOMO paroHa B pasfgerne mnoceneHnss M Ha MHAPOPMAaUMOHHbLIX CTeHOax B
nometrleHnax icnonkoma CI1 gns paboTbl ¢ 3asBUTENSMU.

1.4. MNMpepocTaBneHne MyHULUUNANbLHOM YCIyrn OCyLLEeCTBISEeTCS B COOTBETCTBUM C:

3emenbHbIM Kogekcom Poccunckon depepaumm ot 25.10.2001 Ne136-93 (ganee — 3K
P®) (Cobpanune 3akoHogatenbctea PP, 29.10.2001, Ne44, cT. 4147);

pagocTpouTenbHbiM KogekcoM Poccurickon ®epepaunm o1 29.12.2004 Ne190-03
(nanee — NpK P®) (CobpaHue 3akoHoaaTensctea PP, 03.01.2005, Ne1 (4actb 1), cT.16);

®epepanbHbin 3akoH OT 28.12.2013 Ne443-d3 «O depepanbHON MHGOPMaLMOHHON
aflpECHON CUCTEME M O BHECEHUUN U3MEHEHU B dhefepanbHbli 3akoH «O6 obwmx npuHUmMnax
opraHuMsaumm MecTHoro camoynpasneHus B Poccuinckon ®egepauumn» (ganee — denepanbHbIn
3akoH oT 28.12.2013 Ne443-d3) (CobpaHue 3akoHogaTenbctBa PP, 30.12.2013, Ne52 (yacTtb |),
cT.7008);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 0bwmx npuHUMnax opraHn3aumm
MeCTHOro camoynpasrieHusi B Poccuiickon ®egepaunny (qanee — denepanbHbld 3akoH Ne131-
®3) (CobpaHune 3akoHogaTensctBa PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusauuu npegocrtaBfieHns
rocygapCTBEHHbIX W MyHMUMnanbHbIX ycnyr» (oanee — ®depepanbHbli 3akoH Ne210-03)
(Cobpanue 3akoHogaTtensctea PO, 02.08.2010, Ne31, c1.4179);

MpaBunamn nNPUCBOEHUSA, U3MEHEHUS U aHHYNUPOBAHWUSA afpecoB, YTBEPXAEHHbIMU
noctaHosneHnem [pasutensctBa Poccunckon Pepepaumnmn ot 19.11.2014 Ne1221 (nanee —
Mpasuna) (OdwmuymnansbHbii MHTEPHET-NOPTaN npaBsoBon nHdgopmMaumm http://www.pravo.gov.ru,
24.11.2014);

[MepeyeHb areMeHTOB NIIaHUPOBOYHOW CTPYKTYPbI, SNEMEHTOB YIUYHO-AOPOXHOW CETH,
anemMeHToB OO6bEKTOB agpecaumm, TUNOB 34aHUN (COOPYXKEHWUI), NOMELLEHUIN, NCMOMb3YEMbIX B
KadecTBe PEKBU3UTOB agpeca, yTBepXaeH npukasom MuHucTepctBa domHaHcoB Poccumnckon
depepaumm ot 05.11.2015 Ne171H (ganee — lepedeHb) (OduumanbHbii MHTEPHET-NOPTAN
npasoBon nHopmauuu http://www.pravo.gov.ru, 15.12.2015);

MpaBunamm  COKpaLEHHOr0  HaUMEHOBaHWA  agpecoobpasylolmx  3fIEMEHTOB,
yTBepXaeHHbIMU npukazoMm MuHucTtepctBa cmHaHcoB Poccuinckon ®egepaunm ot 05.11.2015
Ne171H (panee -— [lpaBuna cokpaweHus) (OdurumnanbHblin MHTEPHET-NopTan MnpaBOBOM
nHpopmauum http://www.pravo.gov.ru, 15.12.2015);

3akoHom Pecnybnukn TartapctaH oT 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpasneHun B Pecnybnuke TartapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcrtaH, Ne155-156, 03.08.2004);

YcTaBom MyHMUMNanbHoOro obpa3oBaHuA «YPYCOBCKOE CeribCKoe MnoceneHue»
MeH3enmMHCKOro MyHuumMnanbHoro pawnoHa Pecnybnuknm TatapcTtaH, npuHAToro PewleHnem



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

4

CoBeTa YpycoBcKOro cenibckoro rnocesieHuss MeH3enuHcKoro MyHuyunanbHoro pavoHa ot 03
asrycta 2015 Ne102 (ganee — YctaB);
1.5. B HacToswem PernameHTe ncnonb3yoTcsa cnegyowme TepMuHbl U onpegeneHuns:
«ONeKTpoOHHOe npaBuTenbCTBO PT» - cuctema 3nekTPoOHHOro AOoKymeHToobopoTa
Pecnybnuku TaTtapcTaH, agpec B IHTepHeTe: https://intra.tatar.ru.

agpec - onucaHve MecTa HaxoxaeHus obbekta agpecaumu, CTPYKTYpUpoBaHHOE B
COOTBETCTBMM C MNpUHUMMNAMU OpraHuMsaumm MeCTHOro camoynpasreHns B Poccuiickon
depepaumm 1 BKNoYawwee B cebs B TOM Yucrne HaMMeHOBaHWEe anemMeHTa MnaHMpOBOYHOM
CTPYKTYpbl (Npn HEoBXoAMMOCTHK), ANeMeHTa YNNYHO-AOPOXHOMN CeTU, a Takke uudpoBoe n
(vnn)  BykBeHHO-UMpoBOe 00O3HayeHMe ob6bekTa agpecauuu, No3BosisOLEee  ero
noeHTunUnpoBaTh;

rocyfapCTBEHHbIN a[peCHbIn peecTp - roCyAapCTBEHHbLIM MHMOPMaLMOHHLIN pecypc,
cogepxalumn ceegeHns o6 agpecax;

00bekT agpecaumm - OOWH UM HECKONbKO OOBLEKTOB HEABMXMMOIO MMyLlecTBa, B TOM
yucrne 3emernbHble  y4acTkM, nubo B crydae, nNpegyCMOTPEHHOM  YCTaHOBMEHHbIMU
MpaBuTENnLCTBOM Poccuinckon  depepauum npasunaMmm  MPUCBOEHUS, U3MEHEHUH,
aHHYNUPOBaHUSA apecoB, MHOM OBBEKT, KOTOPOMY NpucBanBaeTcs agpec;

denepanbHas MHOPMaLMOHHASA agpecHaa cuctema - defepanbHas rocygapcrBeHHas
MHOpMaUNoHHasa cuctema, obecneymsatowas opMUpoOBaHUE, BedeHWEe U UCMNONb30BaHWNE
rocyapCTBEHHOIo afjpeCcHOro peecrtpa;

"agpecoobpasyolmne anemeHTbl" - cTpaHa, cybbekt Poccunckon Pepepauuu,
MyHUUMNanbHoe obpa3oBaHune, HaceneHHbIN NYHKT, 3NeMEeHT YNYHO-OOPOXHON CETU, ANEMEHT
NaHMPOBOYHOM CTPYKTYPbl U MOEHTUMUKALMOHHBIN 3NIEMEHT (3neMeHTbl) obbekTa agpecaumu;

"noeHTUMKaUNOHHbIE 3NeMeHTbl 0bbekTa agpecauun" - HOMEp 3eMEerbHOro y4acTka,
TUNLI W HOMepa 30aHun (COOpYyXeHuh), noMeweHUn U OBbEeKTOB He3aBepLUEeHHOro
CTPOMTENbLCTBA;

"YHUKanbHbIM HOMep afgpeca ob6bekTa agpecaumm B rOCy4apCTBEHHOM aApecHOM

peecTtpe" - HOMep 3anucu, KOTOpbIM MpucBamBaeTcss agpecy obbekta agpecaumm B
rocyapCTBEHHOM aJpeCHOM PeecTpe;
"SNeMEeHT NNaHMPOBOYHOM CTPYKTYpbl" - 30Ha (MaccuB), panvoH (B TOM 4uUCNE XWUIOn

panoH, MWKPOpPAWMOH, KBapTasn, MNPOMbIWIIEHHbIA pPauoH), TeppuTopun  pasmMeLLeHus
CaoBOAYECKNX, OTOPOLAHNYECKNX U JAYHBIX HEKOMMEPYECKUX 06 beaANHEHWI;

"aneMeHT YNU4HO-OOPOXHOM ceTn" - ynuua, NpocnekT, Nepeynok, npoesn, HabepexHas,
nnowaap, 6ynbeap, TynukK, cbesn, Wwocce, annesd n NHoe.

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbHOro LeHTpa npefocTaBreHus
roCyAapCTBEHHbIX U MyHMLUMNAmNbHbIX YCAyr — TepputopuanbHO 060CO6NeHHOe CTPYKTYpHOEe
nogpasgeneHme (omc) MHOropyHKUMOHANbHOro LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYHMUMMANbHbIX YCNyr, CO34aHHOE B rOPOACKOM MMM CENbCKOM MOCENEHNS MyHULMNANbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUM C NMyHKTOM 34 [lpasun
opraHusauuu AEeATenbHOCTH MHOIO(YHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
rocyAapCTBEHHbIX MU MyHUUMNAnNbHbIX YCNyr, YTBEPXKAEHHbIX NOCTaHOBNeHnem lNpaButenscTea
Poccuiickon ®depepaumm ot 22.12.2012 Ne1376 «O6 yrtBepxaeHun [MpaBun opraHusauuun
AEATENbHOCTM  MHOMOYHKUMOHANbHbLIX LIEHTPOB MPEefoCTaBfeHMsl TOCYyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexHu4eckass owmbka - owwnbka (onmcka, onedaTka, rpammaTudeckas wunu
apudmeTtndeckas  owmbka  nmMbo  nogobHas  owwmbka),  AoMyleHHas  OpraHom,
NpegocTaBnAWNM  MyHULMNANbHYO YyCcnyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUMUMManbHOW YCNyru), cBeAeHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe nog 3asBrneHMeM 0 NpeaocTaBrieHnn MyHULMNAansHOM yCnyrn
(Banee - 3aaBneHe) NOHUMAaETCH 3anpoc O NPeaoCTaBeHnn MyHULmMNanbHOW ycnyru (n.2 cr.2


https://intra.tatar.ru/
consultantplus://offline/ref=0E7B4C78AF1CD6574EBB184DA0BA5AC2E5D86CA09B9CA43BDCFFA58243A818EA189ECA29FF973749MEd5I

5

®epepanbHoro 3akoHa oT 27.07.2010 Ne210-93). 3asiBrieHne 3anosiHaeTca Ha CTaHOapTHOM
6naHke (npunoxeHne Ne1).

Henctene Hactosiwero PernameHTa pacnpocTpaHAeTca Ha OObEKTbl HEOABMXMMOCTU, K
KOTOPbIM OTHOCSITCS: 3aBepLUEHHbIE CTPOUTENBCTBOM OOBLEKTbI KanuTarbHOr0 CTPOUTENbCTBa
(3@aHus, CTpOEHUs, COOpYXeHUs1), OOBbEKTbl HE3aBEPLUEHHOTO CTPOUTENbCTBA W 3EMEfbHbIE
y4yacTKu, NpefoCTaBliEHHbIE B LieNSX KanmTanbHOro CTPOUTENbLCTBA.

[enicTBue HacTosiwero PernameHTa He pacnpocTpaHsaeTcs Ha:
- 0O6beKTbl MENKOPO3HUYHOW CeTU (HekanuTanbHble CTauuoHapHble U HecTaumoHapHble
06bekTbl chepbl TOProBnn U ycnyr);

- CTOSAHKM aBTOMOOUITbHOrO TpaHcnopTa (3a UCKNIYEHNEM MHOTOSIPYCHbLIX CTOSTHOK);

- MeTannMyeckne n OTAENbHO CTOSLLME KanuTarnbHble rapaxu (3a UCKMoYEeHNeM rapaxHo-
CTPOMTESbHbIX KOOMEpPaTUBOB);

- 3eMefbHble Yy4acTKW, NpPeaoCTaBfEHHbIM MO CyLECTBYKOLWME WAN  pasMellaemble
BblLleyKa3aHHble 00BHEKThI.



2. CTaHpapT npefocTaBrieHUst MyHMLUNanbHOW ycnyru

HanmeHoBaHue TpeboBaHUA K
cTaHAapTy npefocTaBneHus
MYHULUMNANbLHOMW yCNyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTnBHbIN aKT,
ycTaHaBnMBawLlMKN yCnyry
unu TpeboBaHue

2.1. HammeHoBaHue MyHULMMNansHoOm [MpncBoeHue, USMEHEeHNe 1 aHHYNMpOBaHWe aapecoB PK PO;
ycnyru 3K PO

2.2. HanmeHoBaHme UCNOSTHUTESbHO- McnonHUTenbHbIN KOMUTET YPYCOBCKOrO CEerlbCKOro nocerieHuns | Ycras
pacnopsanTesnibHoOro opraHa MectHoro | MeHsenumHckoro MyHuumnansHoro panoHa Pecnybnukn TatapcTaH
camoynpasneHus, HenocpeacTBEHHO

npegocTaBnAoLLIErO MyHULUNANBHYO

ycnyry

2.3. OnucaHue pesynbTaTta 1. MocTtaHoBnEeHMEe (pacnopsikeHne) o npuceoeHun, nameHeHuto | .39 Mpasun

npeaocTaBneHns MyHMLMNansHom
ycnyru

00bekTy agpecaumMm agpeca WU aHHYNMpPOBaHWW ero apgpeca
(npunoxeHue Ne2).

2. PewieHne o6 oTkase B MNpPUCBOEHMM OOBLEKTY agpecauunun
agpeca unv aHHynMpoBaHun ero agpeca (npunoxeHune Ne3)

2.4. Cpok npegocTaBneHns
MYHMLMMNANbHON YCNyru, B TOM YnUCne C
y4yeTom HeobxoammocTn obpalleHus B
opraHusauum, y4acTByoLLme B
npegocTaBfNeHMM MyHMLMNANbHON
YCIyru, CPOK NPMOCTaHOBIEHUS
npenocTaBneHNst MyHMUMNANbHOM
yCnyru B criydae, ecnv BO3MOXHOCTb
NPUOCTAHOBMNEHUS NPeayCMOTPEHA
3akoHoAdaTtenbcTBOM Poccumnckon
depepayunm

B TeueHue 16 gHelt', BKNOYAs AeHb NOAAYY 3asiBMEHUS.
[MpnoctaHoOBMNEHNE CpoOKa NpeaoCTaBNeHUs MyHUUMNanbHON
yCrnyrun He NnpeaycMoTpeHO

MyHkT 37 Mpasun

'CpoK MpeaoCTaBICHUS MYHHUIMIIAIBHOW YCIYTH ONPENENICH HCXOsl W3 CYMMAapHOTO CpPOKa, MHHHMAIBHO HEOOXOIMMOTO ISl OCYIICCTBIICHHUS
aJIMUHUCTPATUBHBIX Mpoueayp. JIUTeIbHOCTh aIMUHUCTPATUBHBIX MTPOLEAYP UCUUCISAETCS B PA0OYUX JHSX.




2.5. VcyepnbiBatowmm nepeyeHs
AOKYMEHTOB, HEOBX0OUMbIX B
COOTBETCTBUM C 3aKOHOAATENbHLIMU UMK
WHBIMW HOPMAaTMBHbLIMW MPaBOBbLIMA
akTamu ons npegoctaBrieHus
MYHUUMNANbHOW YCNyru, a Takke ycnyr,
KOTOpble ABNATCA He06XoaUMbIMU U
o6a3aTenbHbIMM ANS NpeaocTaBneHns
MYHUUMNANbHbIX YCNYr, Noanexatumx
npeacTaBneHuto 3asiBuTenem, cnocoobl
NX NONyYyeHns 3asiBuTenemM, B TOM Yncne
B 3NEKTPOHHON hopMe, NOPAA0K UX
npegcraBneHus

1) 3aasneHue (npunoxeHue Ne1);

2) JoKyMeHTbI, yOOCTOBEPSAOLLNE NINYHOCTD;

3) JokymMeHT, noaTBepXOawwnin NonHOMoOYNa npeacTaBuTens
(ecnu oT MeHn 3aaBUTENS OENCTBYET NpeacTaBuTENb)

4) MNpaBoycTaHaBnuBawwme u (UnM) npaBoydoCTOBEpPSIOLLME
AOKYMeHTbl Ha 06bekT (06bekTbl) agpecaunn (ecnv nNpaBo Ha Hero
(HMX) He 3apernctpmpoBaHO B EAMHOM rocygapCTBEHHOM peecTpe
HEeOBWXUMOCTMU;

5) KagacTtpoBble nacnopta 06bekTOB HEABMXUMOCTU, CNeacTBUeEM
npeobpa3oBaHns KOTOpbIX siBNsSeTcs obpasoBaHue ogHoro n 6onee
obbekta apgpecaumm (B cnydae npeobpasoBaHuMsi 0OOBLEKTOB
HeABMXUMOCTM ¢ obpa3oBaHueM OaHOro U 6onee HOBbIX O6BHLEKTOB
agpecaunn);

6) PaspelweHne Ha cTpouTenbCcTBO oOb6bekTa agpecaumn (npu
NPUCBOEHMN afpeca CTposWmMca obbekTam agpecauuu) u (Mnn)
paspelleHne Ha BBOA 0ObekTa agpecauun B aKCnnyaTauuio;

7) Cxema pacnonoxeHusi obbekta agpecauum Ha KagacTpoBOM
nnaHe unM KagacTpoBOM KapTe COOTBETCTBYHOLEN Tepputopun (B
crny4ae npucBOEHUs 3eMeribHOMY y4acTKy agpeca);

8) KagacTtpoBbin nacnopT obbekta agpecauuu
NpucBOEHNsT agpeca o0ObekTy agpecauuu,
KaJacTpoBbIN yYeT);

9) AKT NPUEMOYHOM KOMWUCCUW NpU nepeycTtponcTese u (unu)
nepennaHnpoBKE NOMELLEHUS, NPUBOAALLNX K 06pa3oBaHUO OQHOrO
n 6onee HoBbLIX 0OBLEKTOB agpecaumn (B crnydae npeobpasoBaHus
00bEKTOB HeaBMXUMOCTU (MOMeLLeHUn) ¢ obpasoBaHMEM OOHOrO U
H6onee HOBbIX OOBEKTOB agpecaLmm);

3asButenu  (npegcraBuTenu  3asBuTend) npu  nopadye
3asBNeHNs BnpaBe NpUnoXnTb K HEMY BbllleyKa3aHHbIe JOKYMEHTbI,
ecnn TakMe OOKYMEHTbl He HaxOASATCA B PacnopsiKeHUMM opraHa
rocygapCTBEHHOW BMacTW, OpraHa MeCTHOro camoyrnpasneHus nmbo
NoABEAOMCTBEHHbIX [OCYAapPCTBEHHbIM OpraHam WnM opraHam
MECTHOro camoynpaBfneHnsa opraHm3aLmm

[ oKyMeHTbI, ykasaHHble B nyHKkTe 34 [NMpaBun, npeacraBnsemble

(8 cny4yae
NoCTaBfeHHOMY Ha

MyHkT 34 MNMpasun
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B YNOSIHOMOYEHHbI opraH B (QOpPMe 3fEKTPOHHbIX [AOKYMEHTOB,
yAOCTOBEPSAOTCA 3asBuTENem (npeacraBuTenemMm 3asaButens) c
NCMNOSIb30BaHNEM YCUNEHHOMN KBannUUMPOBaHHOW 3NEeKTPOHHOM
noanmcu.

BnaHk 3asBneHua ONg NONydYeHUs MYHUUMMAanIbHOW YCnyru
3a8BUTENb MOXET MOMy4MTb NpW NUYHOM obpalleHnn B Mcnonkom
CI. OnektpoHHass popma OGnaHka pasmMelleHa Ha oduunanbHOM
canTe panoHa B pasfgene noceneHus.

3asBrneHne © npunaraemble  OOKYMEHTbl  MOryT  ObiTb
npeacTaBneHbl (HanpasneHbl) 3adgBUTENEM Ha BYMaXKHbIX HOCUTENAX
O[HUM U3 criefyoLwmx cnocobos:

AMYHO  (NMWUOM, OEeNCTBYKWMM OT WMEHM 3asiBUTENs Ha
OCHOBaHWWN JOBEPEHHOCTN);

MOYTOBbIM  OTMNPaBNEHMEM C  OMNUCLID  BIIOXEHUS U
yBeJOMIIEHNEM O BPYYEHUN.

3asiBneHne n OOKYMEHTbl Takke MOryT OblTb npeacTaBrieHbl
(HanpaBneHbl) 3asBMTENEeM B BUAE 3NEKTPOHHOrO [AOKYMEHTA,
NOAMUCAHHOIO  YCUSTIEHHOW  KBanMMUUUPOBAHHOW  3NIEKTPOHHOM
noAanucblo, Yepe3 WH(OPMaLNOHHO-TENEKOMMYHUKAUNOHHbBIE CeTU
obwero pgoctyna, B TOM u4ucrne 4epe3 MHGPOPMALMOHHO-
TENEeKOMMYHUKAUMOHHYIO ceTb «WHTepHeT», n EguHbin nopTtan
roCyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr

2.6. VcuepnbiBatowwmnm nepeyeHb
AOKYMEHTOB, HEOBXOANUMbIX B
COOTBETCTBUN C HOPMaTUBHbBIMU
npaBoBbIMU aKkTaMu 4115
npegocTaBneHnUss MyHUUMNansHOM
yCryru, KOTopble HaxoaaTCcs B
pacrnopsiXeHnn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOro
camoyrnpasfeHns U UHbIX OpraHn3auumn u
KOTOpble 3asBUTESNb BNpaBe
npeacTaBuTb, a Takke cnocobbl NX
nosly4eHus 3asiBUTENAMU, B TOM YMCIE B

lMonyyarTca B pamMmKkax MEXBEAOMCTBEHHOIO B3aMMOAENCTBUS:

1) Beinncka n3 EanHoro rocygapCcTBeHHOro peecTpa
HeoBMWXMMOCTU  (cogepxawas obLlienoCTynHble CBEAEHus O
3aperncTpupoOBaHHbIX NpaBax Ha OOBLEKT HEABMXUMOCTN);

2) Bbinucka n3 EanHoro rocy4apCTBEHHOro peecTpa
HEeABMKMMOCTU 06 OCHOBHbIX XapakTepucTukax n
3aperncTpupoOBaHHbIX NpaBax Ha 06BHLEKT HEABUXMMOCTU;

3) PewleHne opraHa MeCTHOro camoynpasfieHuMsi O MnepeBoae
XUMAOro MNOMELLEHNS B HEXWUIOe TMNOMELLEHME WM HEXUIIOro
noMeLleHns B Xunoe nomeweHne (B Ccrnyyvyae npUCBOEHUS
NnoMeLleHno agpeca, USMEHEHUS U aHHYNMPOBAHUS Takoro agpeca
BCNeACTBME €ro nepeBofa W3 JXWMOro MNOMELLEHUS B HeXuroe




31EeKTPOHHOM hopMe, NOPSJ0K UX
npeacTaBneHust; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHuns nnbo opraHmnsaums, B
pacnopsiXXeHNn KOTOPbIX HAXOAATCS
AaHHble JOKYMEHTbI

NOMeLLEHNE UM HEXMINOTO MOMELLIEHUS B XUIT0€ NOMELLEHNE);

4) Boinucka 13  EguMHOro  rocygapCTBeHHOro  peectpa
HeJBWXUMOCTU 06 OCHOBHbIX XapakTepucTmkax n
3aperncTpmMpoBaHHbIX NpaBax Ha OObEKT HeOBWMXMMOCTU, KOTOPbIN
CHAT C y4yeTa (B Cnyyae aHHynupoBaHus agpeca obbekta agpecaumm
MO OCHOBaHWAM, YKa3aHHbIM B noAanyHkTe "a" nyHkra 14 Npaswun);

5) YBegomneHnue o6 oTtcyTtcTtBuM B EOMHOM rocygapCTBEHHOM
KagacTpe HeOBWXKMMOCTWU 3anpallvMBaeMblX CBeAeHUM Mo O6bekTy
agpecaummn (B criydae aHHynNupoBaHUS agpeca obbekTa agpecaumm

MO OCHOBaHWAM, YKa3aHHbIM B noAanyHkTe "6" nyHkta 14 [pasun).

Cnocobbl Nony4YeHnss U NOPSAOK NpPeAcTaBneHUst JOKYMEHTOB,
KOTOpble 3asiBMTENb BrpaBe NpeacTaBuUTb, onpeaeneHbl NyHKToMm 2.5
HacTosilero PernameHTa.

3anpellaetca TpeboBaTb OT 3asiBUTENs BblLENEepPEYNCIIEHHbIE
AOKYMEHTbI, HaxoAsLMecs B PacropsikeHUM TrocyaapCTBEHHbIX
OpraHoB, OPraHOB MECTHOIO CaMoynpaBIieHNs1 U MHbIX OpraHn3aLmi.

HenpenctaBneHne 3asiBuTenemM [OOKYMEHTOB, COAepKalinx
BbllLeyKa3aHHble CBEAEHUS, HE SIBMSIETCH OCHOBaHWEM Ans OTkasa
3as8BUTENIO B NpeoCTaBeHNM YCryru

2.7. MNepeyeHb opraHos
rocygapCTBeHHOW BnacTu (opraHoB
MECTHOro camoynpaBneHns) n nx
CTPYKTYPHbIX NoapasaeneHun,
cornacoBaHue KOTOpbIX B Cnyyasx,
npegyCMOTPEHHbIX HOPMATUBHbLIMU
npaBoOBbIMU akTamu, TpebyeTcsa ons
npegocTaBneHns ycnyrm n Kotopoe
OCYLLIECTBISAETCH OPraHom,
npegoCTaBNAILWUM MYHULMNASTbHYO

yenyry

CornacoBaHue He TpebyeTcs.

2.8. NcuepnbiBatowmm nepeyvyeHb
OCHOBaHW NS OTkasa B npueme
OOKYMEHTOB, HEOBX0aUMbIX 415

1) Mopaya OOKYMEHTOB HeHaanexalmm nLom;
2) HecooTBeTcTBME MNPEACTaBMEHHbIX [AOKYMEHTOB MEPEYHIo
[OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosilero PernameHTa;
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npeaocTaBneHns MyHMLMNansHom
ycnyru

3) B 3asBneHun u npunaraemblx K 3asBIEHU0 [OOKYMeHTax
NMEKTCA HEOrOBOPEHHbIE UCMPaBIEHUs, Cepbe3Hble NOBPEXaeHs,
He No3BONSAHLLME OAHO3HAYHO UCTOMKOBATbL UX CoAepKaHMe;

4) MpepacTaBneHne JOKYMEHTOB B HEHAAMEXaLlUMIA OpraH.

2.9. VcyepnbiBatowum nepeyeHs
OCHOBaHW N5 MPUOCTAHOBIIEHNSA NNK
OTKasa B NpeJocTaBfieHnn
MYHUUMNANbHOW ycnyru

OcHoBaHuA Ons NpUMOCTaHOBIIEHUS NPeaoCTaBneHns yCnyru He
npeayCcMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

a) C 3asiBNeHnemM O MNpuMCcBOeHMM OOBEKTY agpecauun agpeca
obpaTtunocb NUUO, He YyKasaHHOe B MyHKTax 27 u 29 HacToAwmx
Mpasun;

0) OTBET Ha MEeXBEAOMCTBEHHbIA 3anpoc CBUMAETENLCTBYET 06
OTCYTCTBMM [OKYMEHTa un (Mnu) uHdopmauuu, Heobxoaumblx Ans
npucBoeHnst 0BbEeKTy aapecauun agpeca WNn aHHyNMpOBaHUA €ro

agpeca, M COOTBETCTBYWOLUMA [OOKYMEHT He Obln npeactasneH
3asBuTenem (nNpeacraButenemMm  3asiBUTensl) nNo  CoOBCTBEHHOM
WHULNATUBE;

B) OOKYMEHTbI, 0653aHHOCTb MO NPeAOCTaBMEHNIO KOTOPbIX ANs
npuceoeHnst 06bEKTY agpecaunm agpeca WM aHHYNMpPOBaHUS €ro
agpeca BO3fOXeHa Ha 3asaBuTensa (npeactaBuTensa 3asiBUTENS),
BbldaHbl C HapyLleHnem nopsigka, YCTaHOBIEHHOIO
3akoHogartenbcTBoM Poccuickon denepaumm;

r) OTCYTCTBYIOT Crydam U YCrnoBus ONA MPUCBOEHUS OBOBLEKTY
agpecauun agpeca unm aHHynuMpoBaHUSA ero agpeca, ykasaHHble B
nyHkTax 5, 8 - 11 n 14 - 18 NpaBun

2.10. MNopsgok, pasmep n OCHOBAHUS
B3NMaHWs roCya4apCTBEHHOM MOLUMNHbI
UM HOW NNaTbl, B3UMaeMon 3a
npegocTaBfieHMe MyHMUMNansLHON
ycrnyru

MyHuumnanbHasi ycnyra npegoctaBnsieTcss Ha 6e3Bo3Me3gHoM
OCHOBe

2.11. lNopsgok, pasamep U OCHOBaHUSA
B3UMaHUs nnaTbl 3a NpeoCcTaBneHne
ycnyr, KOTopble ABNAITCA
HeobxoauMbIMKU 1 06A3aTeNbHBIMKY ANA
npefocTaBeHnUs MyHUUMNANbLHON

MpepocTtaBneHne HeobOXoAMMbIX M 00A3aTeNbHbIX YCAyr He
TpebyeTcsa
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ycrnyru, BKIovas MHopMauuto o
MeToAMKe pacyeTa pasmepa Takomn
nnaTbl

2.12. MakcumarbHbIM CPOK OXNAaHUs B
oyepeau Npu nogade 3anpoca o
npegocTaBeHnn MyHUUMNanNsLHON
yCryru v npu nonyyYeHun pesynbraTa
npefocTaBnNeHns Takux ycnyr

lMogaya 3asBreHns Ha nonyvYeHne MyHuUMnanbHOW ycryru rnpu
HanuMyum oyepean - He 6onee 15 MUHYT.

Mpn nonyyeHun pesynbTata NpegocTaBNeHUs MyHULMMIansHOM
YyCNyru MakCcumaribHbli CPOK OXMAAHMS B oYepean He [OOSDKeH
npesblwaTtb 15 MUHYT

2.13. Cpok peructpauum 3anpoca
3asBUTENA O NpegocTaBneHnn
MYHULMMNANbHOW yCnyru, B TOM Yncre B
3IEKTPOHHOM bopme

B TeyeHne ogHOro gHS ¢ MOMEHTa NOCTYNSEeHUS 3asBIIEHWS.
3anpoc, NOCTYNUBLUNIA B 3NIEKTPOHHOW hopMe, B BbIXOOHOW
(Npa3gHWYHbBIN) OeHb PercTpupyeTcsa Ha creayoLwnin 3a BbIXOAHbIM

(npasgHu4YHbIM) pabounn eHb

2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOpbIX NpefocTaBnseTcs
MYyHUUMNanbHas ycrnyra, K MecTy
OXWAaHWSA U Npuema 3aaBuTenen, B TOM
yucne K obecrneyeHno AOCTYNHOCTU AN
WHBaNMAoB yKa3aHHbIX 00BHEKTOB B
COOTBETCTBUU C 3aKOHOAATESNTbCTBOM
Poccuinckon ®epgepaumm o coumarnbHoOm
3awmTe NHBanNUAoB, pasMeLleHunto 1
0OpMNEHNIO BU3YyasibHOW, TEKCTOBOW U
MynNbTUMEAUNHON MHPOpMaLMn O
nopsiake NpefoCcTaBeHns Takux ycnyr

lMpepocTtaBneHne MyHUUMNANbLHOW YCNYrn OCYLLECTBSETCA B
30aHMAX U NoMeLleHnsax,  obopyaoBaHHbIX MPOTUBOMOXKAaPHOM
CUCTEMON W CUCTEMOW MOXapOTyLIEeHUs, Heobxoaumon mebenbto
AnNs 0PopMIIEHNS AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMN.

Ob6ecneunBaeTtcss BecnpenAaTCTBEHHbIM AOCTYN WHBanNMOoB K
MECTY NpeaoCTaBnEHUs MyHuMUMnanbHOW ycnyrn (yaoOHbIM BXoA-
BbIX0[, B NOMELLEHNSA N NepeMeLLeHne B NX npegenax).

BusyanbHaqa, TekctoBag M MynbTUMeAUMHAa WHQopmauma o
nopsgke npefocTaBneHns MyHUUMNanbHOW YCryrn pasmMellaeTcs B
yaooOHbIX Ons 3asiBUTENen MecTax, B TOM 4UCME C Y4eTOM
OrpaHnYeHHbIX BO3MOXHOCTEN NHBANNaoB

MpaBuna

2.15. Tlokasatenu [OOCTYNHOCTU MU
KayecTBa MyHULMNanbLHOW YCrnyru,B TOM
yucne KONMMYecTBO  B3auUMOOEWNCTBUN
3aaBuTens C [AOIMKHOCTHbIMW NUuaMu
npy npefocTaBfieHun MyHULMNAarbHON

MokasaTenamu OOCTYNHOCTWM NPEeAOCTaBMNEHUs MYHULMNANbHOW
yCryru ABMSATCS:

pacrnonoXeHHoCTb  nomelleHnss  Mcnonkoma
[OCTYMHOCTU O6LLECTBEHHOrO TPaHCNopTa;

Hanuyne HeobXOAMMOro KonuyecTBa CreuvanucToB, a Takke

Cll B 30He

ycrniyrm M uUX  NPOAOIDKUTENBHOCTDL, | MOMELLEeHU, B KOTOPbIX OCYLLUECTBSETCA MNpueM [OOKYMEHTOB OT
BO3MOXHOCTb nosly4yeHus | 3asBuTenen;

MYHUUMNANbHOM ycnyru B Hanu4ne ncyepnbiBatoLLen MHpopmauumn o cnocobax, Nopsiake u
MHOIFOPYHKLMOHANbHOM LeHTpe | cpokax npegocTaBneHus MYHUUMNANbHOM ycnyrm Ha
npefocTaBfeHnss rocydapCTBEHHbIX U | MHPOPMAUMOHHbIX CTeHpax, NHPOPMALMOHHBIX pecypcax
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MYHUUMNANbHbLIX  YCAyT,
pabounx MecTax
MHOroOyHKLNOHANBHOro LeHTpa
npeaocTaBneHnsa roCcyfapCTBEHHbIX W
MYHUUMNANbHbLIX  YCNyr, BO3MOXHOCTb
nonyyeHnss  mHdopmauum o  xoae
npenocTaBneHus MYHULUMNANbHOM
yCrnyru, B TOM Yucne C UCNofib30BaHMEM
MHOPMALNOHHO-KOMMYHUKALMOHHBIX
TEXHOMNOrnmn

B YyAalieHHbIX

MeHsenuHckoro MyHuumnaneHoro pamoHa PT B cetn «HTepHeT»,
Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCAYT;

OKasaHMe noMoLWM uWHBanugaMm B npeofonieHnn 6Gapbepos,
MeLlatoLWMX NONYYEHNIO UMK YCIYT HAapaBHE C APYrMMU NULaMMU.

KauecTtBo npegocTaBneHus MYHULUMNANbHOM ycnyru
XapaKkTepuayeTcsa OTCYyTCTBUEM:

oyepeaen npu npueme 1 Bblgavye JOKYMEHTOB 3adBUTENSAM;

HapyLLUEHWI CPOKOB NPeaO0CTaBNEHNA MyHULMNANbHOWN YCAYTH;

Xanob Ha gencteua (besgencTene) MyHMUMNanbHbIX CryXKalmx,
NpeaoCTaBNALMX MYHULMNANBHYIO YCIyry;

Xano® Ha HEKOpPPEKTHOEe, HEeBHMMATENlbHOE  OTHOLUEHME
MYHMUMNANbHbIX CAYXXaLMX, OKa3blBaOLLMX MyHULMNAbHYO YCNyry,
K 3asaBUTENSAM.

Mpn nogade 3anpoca O nNpeaoCTaBfEHUM MyHULMNANbHOM
ycrnyrm M npu NonyYyeHun peaynbtata MyHUUMNanbHOW YCIyru,
npegnonaraeTcs OOHOKPATHOE B3aMMOAEWCTBME [OOMMKHOCTHOIO
nuua, NpeaocTaBnAlWEro MyHUUMNANbHYO YCIyry, U 3asBuUTens.

MpoAoMKMUTENBHOCTb B3anMOAEeNCTBUS onpepensieTcs
perrnameHToMm.
Mpwn npenocTaBneHmm MYHULIMNAnbHOM ycnyrm B

MHOTO(YHKLMOHANbHOM LEHTPe NpeaocTaBneHnsi rocyaapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr (ganee — M®Ll), B yganeHHbIx paboymx
Mectax MOLl koHcynbTauuo, npveM W Bblgayy [OOKYMEHTOB
ocywectendeT cneumanuct MOLl.

MHpopmauma o xoge npeaocTtaBrieHns MyHUUMNANbHOW yCnyrn
MOXeT ObITb nosyyeHa 3agBuTenem Ha cauvTte
http://menzelinsk.tatarstan.ru, Ha EovHom noprane
rocygapCTBEeHHbIX U MyHUUMNanbHbIX yenyr, B MOL|

2.16. OcobeHHOCTM NpeaocTaBneHns
MYHMLMNANbHOWN YCNyru B 3f1IEKTPOHHOMN

dopme

KoHcynbTauumio o nopsigke nonyyeHns MyHUUMnanbHOW yCryru B
31IEKTPOHHOM (hopMe MOXHO MNoSydnTb Yeped HTepHeT-npnemMHyro
unu depes [lopTtan rocygapCTBEHHbIX WM MyHUUUNAIbHbLIX yCnyr
Pecnybnuku TaTapcraH.

3asiBneHne O nNpeaoCTaBNEeHUM MyHUUMNANbHOW YyCryrn B
dopMe 3MEKTPOHHOro [AOKYMEHTa ModaeTcsa C WCNoSib30BaHUEM
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noptana egepanbHON MHMOPMALMOHHOW afpecHOM CUCTEMbI B
NHPOPMALNOHHO-TENEKOMMYHUKALIMOHHOM cetn «HTepHeTy,
MopTan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku
Tatapctan  (http://uslugi. tatar.ru/) wnn  EpguHein  nopTtan
rocygapCTtBEHHbIX M MyHUuunanbHbiX ycnyr (cpyHkumin) (http:/
www.gosuslugi.ru/)
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3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbIMOSIHEHUA, B TOM YncClie 0COBEHHOCTHU
BbINONHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COOEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LeHTpax, B yAaneHHbIX paboumx mecTtax MHOroyHKLMOHANbLHOro LeHTpa
npeAocCTaBleHUA rocy[apCTBEHHbIX U MyHULMNANbHbIX YCNyr

3.1. Onucanne nocriegoBaTenbHOCTH JencTBmmn npu npegocTaBneHnm
MYHUUMNANbHOW yCcnyru

3.1.1. lpepocTtaBneHne MyHUUMNanNbLHOW YyCnyrn BKMYaeT B ceba cnegyowime
npoueaypsb!:

1) KOHCYNbTMPOBaHWE 3a9BUTENS;

2) NpUHATUE N perncTpauns 3asBreHuns;

3) hopmmpoBaHMe U HanpaBfieHWEe MEXBEOOMCTBEHHbIX 3anpoCoB B OpraHbl,
yyacTByoLMe B NpeJoCTaBNeHnn MyHULMNAanbHON YCNyru;

4) nogrotoBka pesynbtata MyHUUUNAnbHOW yCryru;

5) Bblgada 3asBUTENIO pesynbTata MyHULMNAanbHON YCyru.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENO

3.2.1. 3aaButenb Bnpase obpatutbca B Micnonkom CI1 nnyHo, no tenedoHy n (unum)
3NEKTPOHHOM NoYTe ANS NOoNydYeHUst KOHCYNbTauuin O Nopsigke MonyvyeHns MyHuumunanbHOM
yCnyru.

CotpygHuk Ucnonkoma CI1 KOHCynbTMpyeT 3asiBUTENs, B TOM 4McCfne no COcCTaBy,
dopme npeacraBnaemon  OOKyMEHTauuMu M ApYrMM  BompocaM  AnA  MonyyYeHus
MYHMLUMMNANbHON YyCRnyrn U Npy HEOBXOAMMOCTU OKa3bliBaeT MOMOLLb B 3anofiHeHUM GnaHka
3asBNeHns.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALIMM MYHKTOM, OCYLLUECTBNATCA B [O€Hb
obpalleHna 3aaBuTens.

PesynbTat npoueayp: KOHCynbTauMm Mo cocTaBy, opMe npeacTaBrsemMon
AOKYMEeHTauun u gpyrum Bonpocam nonyveHusi paspeLleHus.

3.3. lNpuHATME 1 perncTpauna 3aaBrneHuns

3.3.1. 3asBuTenb (NpeacTaBuTeNb 3asdBUTENS) HanpasnseT 3asiBneHve Ha GymakHOM
HOocuTerne NocpeacTBOM MOYTOBOrO OTMNPAaBMEHUS C OMUCBIO BIOXEHUS U YyBEAOMIIEHUMEM O
BPYYEHUM WUNWN NPEeACTaBnseT JIMYHO, UM B DOPME 3INEKTPOHHOrO AOKYMEHTa unv yepes
MoLl, ynaneHHoe paboyee mecto MOLL o0 npegoctaBneHUn MyHULMNANBLHOW YCIyrn w
npeacraBnseT OOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5 Hactosuwero PernameHTta B
Wcnonkom CIT.

3asBneHMe O npegocTaBleHUM MyHUUMNANbHOW ycnyrm B (popMe 3neKTPOHHOro
AOKyMeHTa Hanpasnsetcs B Vcnonkom CIT no anekTpoHHOW noyte unn 4vepes VIHTepHeT-
npuemMHyto. Perunctpaumsa  3asBneHusi, MNOCTYNUBLUEro B  9NEKTPOHHOW  dhopme,
OCYLLIECTBMNSAETCH B YCTAHOBMNEHHOM MOpsiAKe.

3.3.2.CotpygHuk Ucnonkoma CI1, Begywimn npnem 3asiBfieHnin, OCyLLLECTBIISET:

yCTaHOBMEHWE NMNYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYUN 3asBUTENS (B cnyyae encTBUSA No JOBEPEHHOCTH);

NPOBEPKY HanMuna [OOKYMEHTOB, MpPedyCMOTPEHHbIX MYHKTOM 2.5 HacTodwero
PernameHTa;
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NpOBEpPKYy  COOTBETCTBUS NpeAcTaBnNEeHHbIX  AOKYMEHTOB  YCTaAHOBEHHbIM
TpeboBaHuAM (Hagnexawee oopMIeHNe KON OOKYMEHTOB, OTCYTCTBME B JOKYMeHTax
NOAYUCTOK, MPUNNCOK, 3a4E€PKHYTbIX CIIOB U UHbIX HE OFTOBOPEHHbIX UCMPaBEHUN).

B cnyyae otcytctBus 3amedaHun CotpyaHuk Micnonkoma CI1 ocyliecTenserT:

nprvem n perncTpauuio 3asaBneHns B cneynanbHOM XypHane;

BpyYEHME 3asiBUTESIIO KOMUM ONUCKU NpeacTaBneHHbIX JOKYMEHTOB C OTMETKOM O AaTte
npuema [OKYMEHTOB, MPUCBOEHHOM BXOASLWEM HOMepe, AaTe WU BPEMEHW WUCMOSTHEHUS
MYHULMMNANbHON YCNYru;

HanpaeneHue 3aaBneHns Ha paccmoTperune Mase Cl1.

B cnyyae HanuumMs ocHOBaHUW AONs OTkasa B NpuemMe [OKYMEHTOB, COTPYAHWK
Wcnonkoma CI1, Beaywmin npuem [OOKYMEHTOB, YBEOOMMSET 3asiBUTENS O Hannyuu
NpensaTcTBUN ANA pernctpaumm 3asBrneHus 1 Bo3BpaliaeT eMy AOKYMEHTbl C NMUCbMEHHbIM
006BbACHEHNEM COAEPKaHNS BbIABMEHHbLIX OCHOBaHUIN A5l OTKa3a B NpuemMe AOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBISTCS:

nprvem 3asaBneHns U JOKYMEHTOB B Te4eHne 15 MUHYT;

perncTpauus 3asiBfieH1s B Te4eHne 0QHOro AHA C MOMEHTA NOCTYNMNEHNS 3asiBlIeHUs.

PesynbTaT npoueayp: NpUMHATOE M 3aperncTpupoBaHHOE 3asdBfeHMEe, HanpaBreHHoe
Ha paccmoTtpeHue nase CI nnun Bo3BpalleHHble 3asBUTEN0 JOKYMEHTbI.

3.3.3.Mnaa CI1 paccmatpuBaeT 3asiBneHue, onpegensieT WUCNoNHUTenNa u
HanpasnseT 3asBrneHne cotTpyaHuky Mcnonkoma CI1 (ucnonHutento).

Mpoueaypa, ycTaHaBnMBaeMasi HaCTOALMM MYyHKTOM, OCYLLUECTBMSETCA B TeyeHue
OLHOro HS C MOMEHTa perncTpaumnn 3asBreHus.

PesynbTaT npoueaypbl: HAaNpaBneHHOe UCMONMHUTENIO 3asBNEHNE.

3.4. dopmupoBaHME U HanpaeneHWe MEXBEOOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByoLLME B NPeaoCTaBNeHNM MyHULMNANbHOW yCrnyrn

3.4.1. VcnonHutenb HanpasfsieT B 3feKTPOHHOW opMe MnocpeacTBOM CUCTEMBI
MeXBEJOMCTBEHHOMO 3f1IEKTPOHHOIO B3auMOAEeNCTBUS 3anpocChl O NpeaoCTaBEHUN:

1) Beinucka n3 EguHOro rocyaapCTBEHHOro peectpa HeaBWXKUMOCTU (coaepkalias
obLeaocTynHble cBeAEHMSI O 3apErMCTPUPOBaHHbIX NpaBax Ha 00 bEKT HEABMXUMOCTHN);

2) Beinucka 13 EQMHOro rocygapCTBEHHOrO peecTpa HeaBMXKUMOCTM 06 OCHOBHbIX
XapaKTepuUcTKax n 3apermcTpupoBaHHbIX NpaBax Ha 06 bEKT HEABMKUMOCTH;

3) PelueHne opraHa MeCTHOro camoynpasfieHUs O NepeBOAE XWUMOro NoMeLeHus B
HEeXUrnoe MnoMeLLeHNe WM HEXWUNOro MNOMELLEHUS B XKuroe rnomMmewleHne (B cnydae
NPUCBOEHUS NOMELLEHUIO agpeca, U3MEHEHNA 1 aHHYNMPOBaHUSA Takoro agpeca BcrieacTasune
ero nepesoa U3 XUoro NOMeLLEHUS B HEXMOE NOMELLEHMNE UM HEXUITOrO NOMELLIEHNS B
Xnnoe nomeLleHue);

4) Boinucka n3 EguMHOro rocygapCTBEHHOrO peectpa HeaBMXMMOCTU 06 OCHOBHbIX
XapakTepUCTMKax U 3aperMcTpmpoBaHHbIX NpaBax Ha OObEKT HEOBMXUMOCTU, KOTOPbIA CHAT
C ydeTa (B criydae aHHynMpoBaHus agpeca obbekTa agpecaunn No OCHOBAHUAM, yKa3aHHbIM
B noanyHkTe "a" nyHkta 14 MNpaswun);

5) YBegomneHne o6 otcytctBMM B EOMHOM  rocygapCcTBEHHOM  KagacTtpe
HEeOBWXMMOCTM  3anpallMBaemMblXx CBedeHuMn no o0bekty agpecaumm (B cnydae
aHHYNUpoBaHUSA agpeca obbekTa agpecaumm No OCHOBaHUAM, yKasdaHHbIM B nognyHkte "6"
nyHkta 14 MNpaswun).

Mpouenypbl, yCcTaHaBNMBaeMble HACTOSILLMM MYyHKTOM, OCYLLECTBISIOTCSA B TeveHue
ogHoro paboyero AHA C MOMEHTa MOCTYNNEeHWs 3asiBNeHWss O npeaocTaBreHum
MYHULMNANbHOW YCNYyru.

PesynbTaT npoueaypbl: HanpaBneHHbIe B OpraHbl BlacTy 3anpocsl.

3.4.2. CneumanncTbl NOCTaBLUMKOB OAHHbIX HA OCHOBAHWW 3anpoCcoB, MOCTYMNUBLLNX
yepe3 CUCTEMY MEeXBEAOMCTBEHHOIO OfIeKTPOHHOIMo B3auMMOAEWCTBUS, NpeaoCcTaBnsaoT
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3anpalumBaemMble JOKYMEHTbI (MHCpOpMaLUUIo) NnNn HanpaensoT yBeAoOMIIeHNA 06 OTCyTCTBUM
AOKYMeHTa 1 (Mnv) umHdopMaunn, HeobxoauMMbIX ANA NpefocTaBfeHUs MyHUUUNanbHOM
ycnyrm (ganee — ysegomneHume o6 otkase).

Mpouenypbl, yCTaHaBNMBaeMble HaCTOAWMUM MNOLMNYHKTOM, OCYLLECTBASATCA B
crnegyroLmne Cpoku:

no [OOKymMeHTaM (cBedeHusiM), HanpasnseMbiM cneunanuctammn PocpeecTtpa, He
bonee Tpex pabounx aHewn;

MO OCTanbHbIM MOCTaBLWMKaM - B TeyeHue nNATM OHEW CO AHS MNOCTYMMeHUs
MEXBELOMCTBEHHOIO 3anpoca B OpraH WNn opraHu3auuio, NpeaocTaBngalowmMe JOKYMEHT U
WH(popMauuio, ecrnm  WHble  CPOKM  MNOAMOTOBKM W HanpasBneHus oTBeTa  Ha
MEXBELOMCTBEHHbIN 3anpoc He YCTaHoBfeHbl deaeparnbHbIMKM 3aKOHaMKW, MNPaBOBbIMU
aktamn [lpaButenbctBa Poccunckon degepaumm M MNPUHATBIMM B COOTBETCTBUU C
deneparnbHbIMN 3aKOHaMW HOPMaTUBHbLIMK NPaBOBbIMK akTamu Pecnybnukn TatapcTaH.

Peasynbtat npouenyp: OOKYMeHTbl (cBegeHusi) nubo ysegomneHve o6 oTkase,
HanpasneHHble B Micnonkom CI1.

3.5. MoaroToBka pesyrbTata MyHULMNANbHOW YCryri

3.5.1. CoTtpygHuk Ucnonkoma CI1 ocyliecTenserT:

NpOBEPKY CBEAEHUI COAEPXALLNXCA B JOKYMEHTaX, NpunaraeMbiX K 3asiBfeHUI0;

NPOBEPKY HaNMyMsi OCHOBaHWA AN OTka3a B MNpefoCTaBNeHUun MyHUUMNanbHOW
ycnyru, npeaycMOTPeHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae HanuMuua oOCHOBaHUM AN OTKasa B NpeaocTaBfieHUM MyHUUMNanbHOM
ycnyru cotpygHuk Mcnonkoma CIT noarotaBnuBaeT NpOeKT pelleHns o6 oTkase.

B cny4ae oTcyTcTBMSA OCHOBaHMM ANA OTKasa B NpeAoCTaBfiEHMUM MyHUMUMMNANbHOW
ycnyrn cotpyaHuk Ucnonkoma CI1 ocywiecTenseT:

- nogrotoBky 3anpoca PI'YI «bopo TexHuyeckon nHBeHTapusauumn» MuHuctepcTea
cTpoutenbcTBa, apxutektypbl 1 XKX PT (ganee PI'YI «BTW») 0 Hanu4mm npucBOEHHbIX
afpecos;

Mpoueaypsbl, ycTaHaBnMBaeMble HAaCTOSALMM MYHKTOM, OCYLLECTBAAIOTCA He nosgHee
Tpex gHen C MOMEeHTa NOCTYNSIEHNUs1 OTBETOB Ha 3anpocsl.

PesynbTtat npouenyp: 3anpoc B PI'YI «BTU» 0 HanMymMm npucBOEHHbIX aapeCcoB;

3.5.2. Cneumanuct PI'YT «BTW» npoBepsaeT agpec, ykasaHHbIN B 3anpoce 1 roToBuUT
CrpaBKy O HaNU4MM NPUCBOEHHbIX a4pPECOB.

Mpoueaypsbl, ycTaHaBnNMBaemMble HACTOSALIMM MYHKTOM, OCYLLECTBMAATCA B CPOKM,
onpegeneHHble pernameHToMm PIYTT «BTU».

PesynbTaTt npoueayp: cnpaska 0 Hann4mm NpucBOEHHbIX aapecoB.

3.5.3. CotpyaHuk Wcnonkoma CI1, nocne nonyyeHus oteeta oT PIYI «BTU»
OCyLLleCTBNAET:

opopMrieHe NMpoeKkTa MOCTAHOBIEHUS O NPUCBOEHUN, N3MEHEHUN agpeca OOBLEKTY
agpecaunn nnn NPoekT pelleHnst ob oTkase;

cornacoBaHue npoekta gokymeHTa ¢ nasown Cl1.

Mpoueaypsbl, yCTaHaBMMBaEMblE HACTOSALLMM MYHKTOM, OCYLLECTBAATCS He Nno3gHee
Tpex AHen ¢ MOMeHTa nonyveHnsa oteeta oT PIYT1 «BTU».

PesynbTat npoueayp: NpoOeKkT AOKYMEHTa, HanpaBfieHHbI Ha cornacoBaHue [nase
Cr.

3.5.4.'maea CI1, nognucbiBaeT MPOEKT MOCTAHOBMEHUS WM MPOEKT pelleHus ob
oTKase v HanpasnsaeTt coTpyaHuky Mcnornkoma Cr1.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOSALWMUM MYHKTOM, OCYLLECTBMSIOTCA B TevyeHue
OLHOr0 AHSA C MOMEHTa OKOHYaHUSA npeabiayLuen npoueaypsl.

PesynbTaT npoueaypbl: NognnucaHHOE MOCTaHOBIIEHWE O MPUCBOEHUWN, U3MEHEHUU
agpeca obbekTy agpecaumm nnm pelueHme ob oTkase.



17

3.5.5. CotpyaoHuk Wcnonkoma CI1 pernctpupyeT MOCTAHOBMEHME O MPUCBOEHUN,
n3mMeHeHUn agpeca obbekTy agpecaumm unm pelueHne ob oTkase, NpuceamBaeT HOMep.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOSALMM MYyHKTOM, OCYLLECTBIISIOTCA B TeyeHue
OHOro HSA C MOMEHTa OKOHYaHWA npeablayLien npoueaypsbl.

Pesynbtat npouefyp: 3apeructpyupoBaHHOE MOCTaHOBMEHWE O  MPUCBOEHUMU,
n3MeHeHun agpeca unu pelueHue ob oTkase.

3.6. Bblgava 3assutento pesynbtata MyHUUMNANbLHOW yCnyrn

3.6.1. CotpygHuk Wcnonkoma CI1, n3BewaeT 3asaBUTENA O MNPUHATOM pPELLEHUN U
BblAaeT 3asBuTento nmbo HanpaenseTr Mno nodte MOCTaHOBMEHNE WCMOMHUTENbHOMO
KOoMUTETa O NMPUCBOEHUUN, UBMEHEHUM aapeca 0ObEKTY agpecauumn unmn peleHne ob oTkase.

Mpouenypa, yctaHaBnMBaeMasa HaCTOALWMM MYHKTOM, OCYLLEeCTBNSAETCS:

B Te4yeHne 15 MUHYT - B Criydae nIMYHOro NpubbLITUSA 3asaBUTENS;

B TEYEHMe O4HOro AHS C MOMEHTa OKOHYaHUA npoueaypbl NpeayCcMOTPEHHOW MYHKTOM
3.5 HacToswero PernameHTa, B criydae HanpasneHusa oTBeTa Mo novte nMcbMom.

Pesynbtat npouenypbl: BblAaHHOE (HanpaBfieHHOE) 3asABUTESNO MOCTaHOBIEHWE O
NPUCBOEHUN, N3MEHEHUN aapeca 0O6bEKTY agpecaumm unm peweHme ob oTkase.

3.7. MNpepoctaBneHne MyHuumnanbHon ycnyrm yepes MoL|

3.7.1. 3asBuTenb BrpaBe 06pPaTUTLCA AN NOSTYYEHUS MYyHULMNANbHOM YCryrn B
MoLl, B ynaneHHoe pabovee mecto ML,

3.7.2. lNpepocrtasneHne MyHuuunanbHon ycnyrm 4depes MOLl ocywecTtensetrcs B
COOTBETCTBUUN pernameHToM paboTtbl MOL|, yTBep>KAEHHBbIM B YCTAHOBNEHHOM NopsaKe.

3.7.3. MNpu noctynneHnn aokymeHToB n3 M®L| Ha nonyyeHne MyHULMNANbHOW YCIyru,
npoueaypbl OCYLLECTBSAKTCA B COOTBETCTBMM C NyHkTamu 3.3 — 3.5 HacTtoswero
PernameHTa. PesynbTtaT MyHuuunansHoW ycnyrn Hanpaesnsetca 8 MOLL.

3.8. NcnpaBneHne TeXHNYEeCKNX OLLIMOOK.

3.8.1. B cnyyae obBHapyXeHUs TEXHUYECKON OLIMOKM B OOKYMEHTE, SABNSALEeMCs
pes3ynbTaTtoM MyHULMNaneHOW yCcnyru, 3assutens npeacrasnseT B Micnonkom CIT:

3asBrneHne 06 ncnpaBneHnn TeXHNYECKom owmnbkn (npunoxeHne Ne4);

AOKYMEHT, BblOaHHbIA 3asABUTEMN0 Kak pes3ynbTaT MyHUUUNanoHOW YCnyru, B
KOTOPOM COLEPXUTCH TeXHMYecKas oLwmnbka;

AOKYMEHTbI, UMEeNLMe HPUANYECKYID CUMy, CBUOETENbCTBYHOLME O Hannymm
TEXHUYECKON OLLUNOKM.

3asBneHne o6 ncnpaBneHMM TEXHUYECKOM OLIMOKM B CBEOEHUSIX, YKa3aHHbIX B
AOKYMEHTE, ABMAIWEMCH pe3ynbTaToOM MyHUMUMNANbLHOW yCnyru, nogaetcs 3asBuUTenemM
(ynonHomMo4YeHHbIM npeacTaBuTeNEM) NMYHO, NMMBO MOYTOBBLIM OTMpaBrieHneM (B TOM
ynucre C  MCMNONb30BaHMEM 3NEKTPOHHOM MNOYThbl), NGO Yepe3 enuHbIn  nopTan
rOCyAapCTBEHHbIX W  MYHMUMMAMNbHbIX YCAYr WAW  MHOFOMYHKUMOHAmNbHbIA  LIEHTP
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITYT.

3.8.2. Cneumanunct, oTBETCTBEHHbLIN 3a NPUEM AOKYMEHTOB, OCYLLECTBNSAET NpUeEM
3aaBneHna o6 ucnpaBneHUM TEXHUYEeCKOM OLwMOKK, perncTpupyeT 3asiBfieHne C
NPUNOXeHHbIMW JOKYMeHTaMu 1 nepegaet ux B Mcnonkom CrI1.

Mpouenypa, yctaHaBnMBaemMasi HaCTOSALWMUM MYHKTOM, OCYLLECTBISIeTCS B TedeHue
OLHOro OHSA C MOMEHTa perncTpaunm 3asiBreHus.

PesynbTaT npoueaypbl: MNPUHATOE U 3apermcTpupoBaHHOE  3asiBrEeHME,
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HanpaBfieHHOE Ha paccMoTpeHne coTpyaHuky Mcnonkoma Cr1.

3.8.3. CotpyaHuk Ucnonkoma CIl1 paccmaTtpmBaeT JOKYMEHTbI U B LieNAX BHECEHUS
ucrnpaBneHnn B [OOKYMEHT, SBASOWWACA pe3ynbTaToOM  YCNyru, OCyLlecTBrseT
npoueaypbl, npegycMoTpeHHble MyHKToM 3.5 HacTosiwero PernameHTta, n BblgaeT
NcrpaBfeHHbI JOKYMEHT 3adaBUTENIO (YNOSTHOMOYEHHOMY MNpeacTaBuUTENto) NMUYHO Nog
pocnucb C u3bATMEM Y 3aaBuUTens (YNONIHOMOYEHHOrO npeacTaBUTENs) opurnHana
AOKYMEHTa, B KOTOPOM COAEPXUTCHA TexHuyeckasd owwmbka, unm HanpaensieT B agpec
3asBMTENSA MNOYTOBbIM OTMpaBfeHnemM (NocCpeacTBOM 3EKTPOHHOM MNOYTbl) MUCbMO O
BO3MOXHOCTM MONyvYeHUss AOKyMeHTa npu npegoctasneHun B Ncnonkom CI1 opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas owmnbka.

Mpouenypa, yctaHaBnMBaemas HaCTOALMM MYyHKTOM, OCYLLECTBNSAETCH B Te4YeHune
Tpex [gHen nocre OBHapyXeHWa TeXHMYEecKoM OWMBKM mnu nosiydeHuss ot nbdoro
3aMHTEpPEeCOBaHHOIO fMua 3asBfieHnst O AoNyLeHHOW owmnbke.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTENI0 AOKYMEHT.

4. NMopsapok n hopMbl KOHTPONA 3a NpefoCcTaBlIeHMEM MYHULIMNANIbHON YCNyru

4.1. KOHTpOmnb 3a NOMHOTOM M Ka4yeCTBOM MNpefoCTaBNeHNa MYHULMNANTbHOW YyCNyrn
BKMNtoYaeT B cebsl BbIsIBIEHWE M YCTpaHEeHWEe HapylleHur npas 3asiBUTenen, nposegeHune
npoBepoK cobntogeHus npouenyp npeaocTaBneHnss MyHULMNANbHOW YCyru, MOLrOTOBKY
peweHnn Ha pgencteua  (besgencteme)  OOMMKHOCTHBIX N, OpraHa  MeCTHOro
camoynpasneHus.

dopmamMm KOHTPOSS 3a cobngeHMEM MUCMONHEHUS aaMUHUCTPAaTUBHLIX Mpouenyp
ABNAOTCA:

1) npoBepka W corfnacoBaHWe MNPOEKTOB [OOKYMEHTOB MO  NpeaocTaBfeHuto
MyHULMNANbHON yCnyru. Pe3ynbTaTtoM NpoBepKn SBMSETCS BU3NPOBaHNE NPOEKTOB,

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAEHUS 4eronpon3BOACTBa;

3) npoBefeHne B YCTAHOBMEHHOM MNOPSAKE KOHTPOMbHbIX MNPOBEPOK COGMOAEHMS
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

KoHTponbHble NpoBepkn MoryT 6biTb MiaHOBbIMU (OCYLLECTBATLCA Ha OCHOBaHMU
noslyrogoBbIX WM rOAOBbIX MfNaHoB paboTbl OpraHa MECTHOro CaMoynpaBrieHus) W
BHennaHoBbiMW. [lpn npoBedeHMM MPOBEPOK MOryT paccMaTpuBaTbCsi BCe BOMPOCHI,
CBsi3aHHblE C NpefoCTaBNeHMEM MYHUUMNANbHOM ycnyrn (KOMMMEKCHbIE NPOBEPKN), UK NO
KOHKpEeTHOMY ObpalleHunto 3asaBUTENS.

B uensax ocywecTBneHnst KOHTPONS 3a COBEPLUEHNEM OENCTBUA NPU NpeaoCcTaBneHnm
MYHUUMMNANbHON yCnyrm U NpUHATMM pewleHni [nase, pykosogutento Mcnonkoma CIl
nNpeaCcTaBNATCA CNpaBkM O pesyrnbTaTtax NpefoCTaBeHNss MyHULUMNANbHOW YCYrn.

4.2. Tekywmn KOHTpONnb 3a cobniogeHnem nocneaoBaTeNnbHOCTM  AENCTBUMN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMM NpoueaypamMu Mo NpefoCcTaBieHnio MyHUUMNanbHOM
ycnyru, ocywectenset Mnasa Cl1.

4.3. [TllepedyeHb [OOMMKHOCTHbLIX ML, OCYLIECTBASKOWMX TEKYLUMA  KOHTPOIb,
yCTaHaBnMBaeTCA MOJIOXKEHUAMU O CTPYKTYPHbIX MogpasderieHusix opraHa MecTHOro
camoynpasfeHnst U AOSMKHOCTHbIMU pernameHTamu.

Mo pesynbTaTtam npoBedeHHbIX MPOBEPOK B Clyyae BbISABMNEHUS HapyLleHUA npas
3aaBUTENENn BWHOBHbIE 5WLA MNPUBMNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

4.4. Tnaesa CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pacCMOTpPeHue
obpalleHnin 3aaBUTeENen.
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3amectutens (cekpetapb) pykosoautens Vicnonkoma Cl1 HeceT OTBETCTBEHHOCTbL 3a
HEeCBOEBpPEMEHHOE U (UNM) HeHaanexailee BbIMNOMHEHWEe agMUHUCTPATUBHLIX OENCTBUN,
yKasaHHbIX B pa3gene 3 HacTosulero PernamenTa.

[OMKHOCTHbIE NMLUA U MHble MyHUUMNAmNbHbIE CryXaliMe 3a pelleHus U OencTBus
(6espencTaue), npuHUMaemble  (ocyllecTBnsiemble) B xode  npefocTaBneHus
MYHUUMMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NOpsaKe.

4.5. KoHTpornb 3a npefocTaBfieHMEM MYHUUUNANbHOMW YCIYyrM CO CTOPOHbI FpaXKaaH, Ux
ob6beguHEeHNNn U opraHuM3auui, OCyLLEeCTBRSEeTCS NOCPeACTBOM OTKPbLITOCTU AEATENbHOCTU
Wcnonkoma CI1 npu npegoctaBneHUM MyHUUMNANbHOW YCRyru, MnoslyYeHUss MOSHOW,
aKTyanbHOM WU OOCTOBEPHOM MHopmMauuMm O nopsgke npeaocTtaBfieHUa MyHULMNAnbHOM
yCcnyrm M BO3MOXHOCTU pgocygebHoro paccMoTpeHus obpaweHun (kanob) B npouecce
npegocTaBneHns MyHULUMNanbHOW yCnyru.

5. locyne6HbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peLleHUn U AeNCTBUN
(6e3pencTBUA) OpraHoB, NPeaoCTaBNAIOWMNX MyYHULUNANbLHYIO YCIYTY, a TaKXe UX
AOJMKHOCTHbIX NUL, MYHMLMNANbHbIX CRYXawmx

5.1. Monyyatenn MyHUUMNANbHOW YCyrM MMEKT npaBO Ha obxanoBaHue B
aocynebHom nopsiake gencteun (6esgencteus) cotpyaHmkoB Mcnonkoma Cll, ydacTByowmx
B NpefocTaBneHnn MyHuumnansHon ycnyru, B Micnonkom CI1 unn B CoBeT MyHMLMNANbHOIO
obpa3oBaHus.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMcCne B Cregyowmnx cnyyasx:

1) HapylwleHne cpoka perucTpauumn 3anpoca 3asBuTens O npeaocTaBreHun
MYHULMNANbHON YCNYru;

2) HapyLLeHue cpoka NpeaoCcTaBNeHns MyHMLUMNanbHON yCnyru;

3) TpeboBaHMe y 3asBUTENd OOKYMEHTOB wunvM uMHGopmaumm nnbo ocyLlecTBrEeHUs
AENCTBUA, nNpeacTaBfieHne WM OCYLLEeCTBMEHUWE  KOTOPbIX He  NpefycMOTPeHO
HOpMaTMBHbIMX MNpaBoBbIMW akTamu Poccuinckon Pepepauun, Pecnybnukm TaTapcrtaH,
MYHUUMNANbHbIMU NPaBOBbLIMW aKkTamMu Ans NpefoCcTaBneHnss MyHUUUNansHOW YCyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpegoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMK MNpaBoBbiMK akTamu Poccuiickon Pepepauunn, Pecnybnukm TaTtapcrtaH,
MYHMUMNANbHBIMX MPaBOBbIMW akTamMn ANs NPeaocTaBfeHns MyHUUMNANbHOW YCnyru, y
3aaBuUTenNs;

5) oTka3 B NpegocTaBfieHUM MYHUUMNANbHOW YCNYru, ecnn OCHOBAaHWSA OTKa3a He
npegycMoTpeHbl deaeparnibHbIMU 3aKOHAMU U MPUHATBIMW B COOTBETCTBMM C HUMU UHBIMMA
HOpMaTUBHbIMW NpPaBOBbIMM akTamu Poccuinckon degepaumn, 3akoHaAMU U UHBIMK
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukm TatapctaH, MyHUUUNanbHbIMU NPaBOBbIMU
akTamu;

6) 3aTpeboBaHne OT 3aABMTENS NPU NPegOCTaBNeHUM MyHULMNANbLHOW yCyrn nnaTbl,
He npeaycMOTPEHHOM HOPMAaTUBHbLIMW MpaBoBbiMM akTamu Poccuinckon degepaunn,
Pecnybnukn TatapcTtaH, MyHMUMNANbHBIMU NPABOBbLIMU akTamu;

7) oTka3 gormkHocTHoro nuua Mcnonkoma CI1, B ucnpaBneHnn AonyLweHHbIX onevyaTok
1 OWKNBOK B BblAAHHbIX B pe3ynbTaTe NpeaocTaBreHnss MyHUUMNanbHON YCryrn JOKYMEHTax
nnbo HapyLleHne YCTaHOBNEHHOIO CpoKa TakMx UcnpaBneHun;

8) HapyweHe cpoka wnu nopsgka Bblgayn  OOKYMEHTOB MO pesynbTatam
npegocTaBfieHNss MyHUUMNANbHOW YCNyru;

9) NnpMoCcTaHOBEHME MNPEeAOCTaBNEHNA MyHUUUNANbHOW YCMNyru, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNS He nNpeaycMoTpeHbl edepanbHbiMM  3aKOHaMW U MPUHATBIMU - B
COOTBETCTBUN C HUMU MHLIMW HOPMAaTMBHbLIMU NPaBoBbLIMU akTaMn Poccuinckon deagepauuu,
3aKOHaMMW UM MHbIMM HOPMaTMBHbLIMM NpaBoOBbIMM akTamu Pecnybnukn TartapcrtaH,
MYHMLUMMNaNbHbIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHne y 3aaBUTENs nNpU NPegocTaBfieHUn  MYHUUMNANbHOWM  YCryru
AOKYMEHTOB unuM uHdopMaumm, OoTCyTCTBME W (MNKN) HEOOCTOBEPHOCTb KOTOPbIX He
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yKa3sblBanucb Mpu nepBoOHayarbHOM OTKase B MpUeEME AOKYMEHTOB, HEOOXOAWMbIX AONs
npegocTaBneHnsa MyHuumnanbHon ycnyru, nubo B npefocTaBneHnM MyHUUUnansHoOM ycnyru,
3a MCKMOYEHNEM CrnyyaeB, NPeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93.

5.2. XXanob6a Ha pelweHua n gencteuns (6esgencTeme) opraHa, npefocTaBnsoLWero
MYHULMNANbHYKO YCNyry, JOMMKHOCTHOrO finua opraHa, npejocTaBnsiowero MyHULMNansHy
ycnyry, MyHAUMNAnNbHOMO  CRyXawero, PyKoBOAUTENS opraHa, npeaocTaBnsAoLero
MYyHUUMNANbHYKO YyCrnyry, nogaetcs B NMUCbMEHHOM hopMe Ha ByMaXHOM HocuTerne unu B
3I1eKTPOHHOM hopme.

XKanoba moxeT 6bITb HanpasreHa no noyte, 4epe3 MOL, ¢ wmcnonb3oBaHueM
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTn  "WHTepHeT", oduumanbHOro camTta
MeH3enuHcKoro MyHuumnanoHoro pawvona (http://www.menzelinsk.tatarstan.ru), EawnHoro
noptana rocygapCTBEHHbIX WM MyHMuunanbHbix  ycnyr  Pecnybnukn  TaTapctaH
(http://uslugi.tatar.ru/), EguHOoro noprtana rocyaapCTBEHHbIX W MYHUUMNANbHbLIX YCRyr
(dbyHKkuMI) (http://www.gosuslugi.ru/), a Takke MOXeT OblTb MpUHATA NPU NIUYHOM MNpUeme
3aaBuTens.

5.3. XKano6a, noctynuBlasa B opraH, NpeaoCTaBnsioWMA MyHULMNANbHYO YCNyry,
nMbo BbIWECTOAWMA opraH (Npu €ero HanmuMyuu), NoANeXuT pPacCMOTPEHUIO B Te4yeHue
naTHaguatn paboumx OHeW cOo OHA ee perncTpauumn, a B cryvae obxanoBaHus OTkasa
opraHa, NpefoCTaBnslWero MyHMUMNanbHy YCnyry, B npueMe LOKYMEHTOB Y 3adBUTENS
nmbo B uMCNpaBneHMM AOMyLUEHHbIX OrnevyaTtok M owubok wunu B cnyvae obxanoBaHus
HapyLUEeHWs1 YCTaHOBIIEHHOIO CPOKa TaKMX UCMpPaBfeHUn - B Te4eHne natn paboymx gHen co
OHS1 ee permcrpaumm.

5.4. YKanob6a gomkHa cogepxaTb CreayroLyto MHopMauuio:

1) HaumeHOBaHWe opraHa, NPeaoCTaBMAILWEro YCnyry, 4OMKHOCTHOrO nvua opraHa,
NpegoCTaBNAOWEro ycryry, WM MyHULMNANbHOrO CriyKallero, pelleHus u OencTBus
(6e3pencTBme) KOTOPbIX OBXanylTCs;

2) hamunnio, umsi, OT4eCTBO (nocnegHee - NpU Hanuuum), CBEOEHUSI O MecTe
XUTenbCTBa 3asaABuTENsa - uUanYeckoro nuua nubo HaMmeHoBaHME, CBeOeHUs O MecTe
HaxXOXAEeHMA 3adABUTENS - PUANYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MeKTPOHHOW MNOYTbl (MPU HanNU4yMM) M MNOYTOBLIM agpec, Mo
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) ceegeHna o6 obxanyemblx peweHusax u gencteusix (6esgencrteumn) opraHa,
npegocTaBnsAoLLIErO MYHULMNANbHYHO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaoCcTaBAIOLWEr0 MyHUUMNANBHYIO YCNYTY, NN MYHULMNANbHOMO Cry>XXallero;

4) [oBOAbl, Ha OCHOBaHMM KOTOPbIX 3asBUTENlb HE COrfaceH C peLleHneM U
penctenem (6esgenctenmem) opraHa, NpeaoCTaBnALWEro ycnyry, AOSMKHOCTHOrO nuvua
opraHa, NpeAoCTaBNALLEro YCNYry, NN MyHULUMNANbHOro CAy>XKaLlero.

5.5. K »anobe morytT ObiTb NPUINOXEHblI KOMUW [AOKYMEHTOB, MNOATBEPXAAILLMNX
N3roXeHHble B xanobe obcrtoaTtenscTea. B Takom cnyyae B anobe npnBoanTCs NepeyeHb
npunaraembix K HeM JOKYMEHTOB.

5.6. Mo pesynbTaTtam paccMoTpeHust Xanobbl NPUHUMaETCs OOHO M3 CreayrLmnx
peLLueHunn;

1) »xanoba yooBneTBOpSieTCs, B TOM 4Yucre B (hopMe OTMEHbI MPUHATOrO peLleHns,
ncnpasneHnsa AonyLLEeHHbIX OrneYaTok 1 OWKNBOK B BblAaHHbIX B pe3ynbTaTe NnpeaocTaBnieHuns
rocyaapCTBEHHOM YCNyrn OKyMeHTax, BO3BpaTa 3asBUTENO OEHEXHbIX CPEACTB, B3MaHUe
KOTOpbIX HE MPeayCMOTPEHO HOpPMAaTUBHLIMWU NPaBOBbIMK akTamu Poccuiickon degepaunn,
HOpPMaTUBHbBIMW NPaBOBbIMU akTamu Pecnybnukn TaTapctaH, MyHUUUnNanbHbIMM NpaBoOBbIMU
akTamu;

2) B yAOBNETBOPEHUN Xarnobbl OTKa3blBaeTCA.

He nosgHee pAHA, cregywoowero 3a OHEM TMPUHATUSA pelueHusi, YKas3aHHOro B
HaCTosILLEM MYyHKTE, 3asABUTEN0 B MUCbMEHHOW (OpME W MO XenaHui 3asBuTend B
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3MEeKTPOHHOM POpMe HanpaBnAeTcs MOTUBMPOBAHHBLIA OTBET O pe3yribTaTax pacCMOTPEHUs
»KanooOsbl.

5.7.B cnyyae npusHaHua kanobbl noanexawien yOooBNETBOPEHUIO B OTBETE
3asBUTENO JaeTcsa MHopMaums 0 eNCTBUSX, ocywecTBnsgembix Mcnonkomom CI, B uensx
He3amMe O IMTEeNbHOro YCTpaHeHUs! BbISIBIIEHHbIX HapyLUEHUW NpY OKasaHUn MyHUUMNansHOW
yCcryrn, a Takke NPUHOCATCA W3BUHEHUS 3a AO0CTaBrfieHHble HeyaobcTBa M yKkasblBaeTCs
MHdopMauusa O AanbHEenWnx AEeNCTBUSX, KOTOpble HEOOXOAMMO COBEPLUUTL 3asBUTENO B
Lensix nosly4eHms MyHuLmMnanbHON YyCryri.

5.8. B cny4yae npusHaHua xanobbl He noanexawlen yOOBMETBOPEHUIO B OTBETE
3asBUTENO, JAKTCA apryMeHTMPOBaHHbIE Pa3bsCHEHNS O NPUYNHAX NPUHATOrO peLLEHNs, a
Takke nHpopmMauma o nopsake o6xxanoBaHUA NPUHATOrO peLUeHUs.

5.9. B cny4yae ycTaHOBMEHUss B XO4E€ WM NO pe3ynbTatamM pacCMOTpeHust Xanoobl
NPU3HaKoB CcocCTaBa aAMWHUCTPATUBHOIO  MpaBOHApPYWEHUA WU NpecTynfeHus
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MNOSTHOMOYMAMM MO PACCMOTPEHMUIO XKanoo,
He3amMeMTenNbHO HaNpaBnAT UMeKLWKNeCcs MaTepuarnsl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne1

®OPMA 3AABIIEHUA
O NPUCBOEHUUN OB BLEKTY AODPECALWN AOPECA UITN AHHYJTIUPOBAHUU
Ero AOPECA

Inet N | Bcero nmcToB

1 3asaBneHne 3asaBneHne NpuHATO
3 perncTpaunoHHbIn HOMep
B MicnonHuTenbHbI KOMUTET
YPpyCOBCKOro CenbCckoro KONM4YeCTBO NUCTOB 3asiBNEHNs
noceneHna MeHsenMHckoro
MyHUUUNAIbLHOro panoHa KONMYECTBO NpunaraemMbiX 4OKYMEHTOB
Pecnybnukn TaTapctaH Ha ,
NpUcBOEHME 0bbeKTam aapecaLmm B TOM YMCre OPUrMHANoB , KOnui
aAapecos , KONIMYECTBO NUCTOB B OpuUrMHanax
, KOMunsax
PO gomKHOCTHOro nuua
noanncb AOMKHOCTHOrO nvua
pata" " r.
3.1 |Mpowy B oTHOWeEHUM O6bEKTa agpecaunu:
Bua:
3eMerbHbIN y4acToK CoopyxeHue Ob6bekT
He3aBepLUEHHOro
CTpouTenbCTBa
3n0aHne MNomeLleHmne
3.2 |puceBouTb agpec

B cBa3u c:

O6pasoBaHueM 3eMenbHOro yyacTka(oB) U3 3eMernb, HaxoasaLWmnxXes B
rocyAapCTBEHHOM U MyHULMNANbHON COBCTBEHHOCTU

KonnuecTtBo
3eMerlbHbIX Y4aCcTKOB

obpasyeMbix

[lononHuTenbHas nHpopmaums:
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O6pasoBaHMeM 3eMefnbHOro y4acTtka(oB) nyTem pasgena 3eMesibHOro yyactka

KonunuectBo obpasyeMblix
3eMerbHbIX Y4acTKOB

KapactpoBbii HOMEpP 3eMESIbHOro
yyacTka, pasgern KoToporo
ocyLlecTBnseTcs

Anpec 3eMenbHOro y4acTka, pasgen KoToporo
ocyLlecTBrnsieTcs

y4yacTKoB

O6pasoBaHMeM 3eMefbHOro y4acTtka nyTemMm o6beaAnHEHNS 3eMeNbHbIX

KonunyecTtBo ob6begnHaeMbIX
3eMeSbHbIX Y4aCTKOB

KagactpoBbin HoMep
obbeanHaemoro 3eMenbHOoro
yyacTka <1>

Appec o6beaMHAEeMoro 3eMefnbHOro yyactka
<1>

Inct N | Bcero nncToB

yyacTka

O6pasoBaHueM 3eMernbHOro y4yacTtka(oB) nyTemM Bblgesia u3 3eMesibHoOro

KonuyecTtBo 06pasyembix
3eMenbHbIX Y4acTKOB (3a
NCKINOYEHNEM 3eMefNbHOro
yyacTka, U3 KOToporo
ocyLlecTBnsgeTcs Bblaen)

KapactpoBbii HOMEpP 3eMENbHOro
y4yacTka, U3 KoToporo
ocCyLLlecTBnseTcsa Bblgen

Apgpec 3eMernibHOro y4qacTKa, U3 KOToporo
OCyLlecCTBIIAETCA Bblaern

3eMeJIbHbIX y4aCTKOB

O6pasoBaHneM 3eMerbHOro yd4acTka(oB) nyTem nepepacnpeneneHns
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KonnyectBo obpasyembix
3eMernbHbIX Y4aCTKOB

KonunuyecTBo 3eMernbHbIX Y4acTKOB, KOTOpble
nepepacnpeaensoTcs

KagactpoBbit HOMEpP 3eMESIbHOro
y4acTka, KoTopbIn
nepepacnpegenserca <2>

Afnpec 3eMenbHOro y4acTka, KOTopbIn
nepepacnpegensderca <2>

CTponTenbCTBOM, PEKOHCTPYKL,

nen 3gaHnsa, coopyxeHus

HanmeHoBaHne ob6bekTa
CTpouTenbCTBa (PEKOHCTPYKLUUK) B
COOTBETCTBUM C NPOEKTHOWN
AOKyMeHTauuen

KapgactpoBbit HOMEpP 3eMESIbHOro
y4yacTka, Ha KOTOPOM
OCYLLEeCTBNAETCSH CTPOUTENBLCTBO
(pEKOHCTPYKUMS)

Afpec 3eMenbHOro yyacTka, Ha KOTOpOM
OCYLLECTBNSAETCSH CTPOUTENBCTBO
(pekoHCTpyKUMS)

YKa3aHHOro obbekTa agpecaun

TpebyeTcsa

MoaroToBKOW B OTHOLUEHUN criegytollero obbekTa agpecaumm OKYMEHTOB,
Heob6XxoanMbIX 151 OCYLLIECTBIIEHMSI TOCYAApPCTBEHHOIO KaAacTPOBOro yyeTa

", B Cltydae, eClin B COOTBETCTBUU C

"pagocTpouTenbHblM Kogekcom Poccuinckon ®epepaumm, 3akoHO4ATENLCTBOM
cybbekToB Poccurckon defepaunn o rpagoCcTponTenbHON AeAaTeNbHOCTU ANs
€ro CTPoUTENbCTBA, PEKOHCTPYKLUMN Bblava paspeLleHns Ha CTPOUTENBCTBO HE

Tun 3gaHus, CoopyeHus,
00bekTa He3aBepLUEHHOIO
cTpouTenbCcTBa

HanmeHoBaHue obbekTa
CTPOMTENBLCTBA (PEKOHCTPYKLMM)
(Mp¥ HanNMuMM NPOEKTHOWN
AOKYMEeHTauun ykasbiBaeTcs B
COOTBETCTBUWN C NPOEKTHOM
AOKyMeHTauunewn)

KagacTtpoBbin HOMep 3eMernbHOro
yyacTka, Ha KOTOpOM
OCYLLEeCTBMNAETCH CTPOUTENLCTBO
(PEKOHCTPYKUMS)

Afpec 3eMenbHOro yyacTka, Ha KOTOpoM
OCYLLLEeCTBNSAETCH CTPOUTENBLCTBO
(pekoHCTpYKUMS)
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nepeBOﬂ,OM XUNoro nomMeweHnd B HeXxxmroe nomMeLweHmne n HeXXMroro
nomMeLlleHna B XKnrnoe nomeLieHme

Kaﬂ,aCTpOBbIVI HOMep nomMeLwleHns

Anpec nomeLleHus

JInct N | Bcero

JINCTOB

30aHunA, COOpyXeHus

O6pasoBaHneM nomeLleHus(1Min) B 34aHNKN, COOPYXEHUN NyTEM pasgena

O6pasoBaHue Xnnoro
nomeLleHns

KonunyectBo obpasyembix
nomMeLLeHnn

Ob6paszoBaHue HEXMNOro
nomeLleHns

KonunyectBo obpasyembix
MOMELLEHNI

KapgactpoBbii HOMEp 30aHu4,
COOpYXXEeHUS

ALpec 30aHus, COOPYXEHUS

[ononHuTtenbHas MHoOpMaLMS:

nomMeLlieHnA

O6pasoBaHnem nomeLleHns(1in) B 34aHnum, COOPY>KEHMM NyTeM pasgena

HasHaueHne nomeLyeHus
(>kmnoe (Hexuroe)
nomeLlleHune) <3>

Bug nomelieHuna <3>

<3>

KonuyecTBo nomeLLeHui

KapacTtposbin HOoMep
nomMeLleHnsa, pasgen KoToporo
oCyLLecTBnsAeTcs

AZipec nomMelLieHus, pasaen KoToporo
ocyllecTBnseTca
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[lononHuTenbHaa nHpopmauus:

O6pasoBaHMEM NOMELLEHUS B 30aHWUMN, COOPYKEHUM NyTEM 06beaNHEHUS
NMOMELLEHUI B 30aHNM, COOPYKEHWU

nomMeLwieHns

O6pasoBaHue Xnnoro O6pasoBaHne HEXMNOro NOMeELLEHNS

KonnyectBo o6beanHAEMbIX
MnoMeLLeHnn

KapactpoBbivi HOMeEpP
00beanHAEeMOro noMeLleHus
<4>

Anpec 06beanHAeMoro noMeLleHns <4>

[ononHutensHasa nHpopmMauns:

O6pas3oBaHneM NoOMeLLEHUS B 34aHMM, COOPYXEHUN NyTEM NepeycTPOoNCTBa U
(vnn) nepennaHMpoBKM MeCT 0OLLEro NoNb30BaHNSA

nomMeLweHnsa

O6pasoBaHue Xnnoro O6pa3soBaHne HEXMNOro NOMELLEHNS

KonuyecTtBo 06pasyembix
nMoMeLLEeHnn

KapactpoBbit HOMEp 30aHu4,
COOpPYXeHns

Appec 30aHus1, COOpYXeHUs

[lononHuTenbHas nHpopmaums:

JInct N | Bcero nucToB
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AHHyNMpoBaTb agpec obbekTa agpecauun:

HanmeHoBaHWe cTpaHbl

HanmeHoBaHue cybbekTa
Poccunckon denepaunn

HaunmeHoBaHue
MYHULUMNANbHOro panoHa,
ropoACKoro oKpyra nunm

BHYTPUIOPOACKOW  TeppuTopum
(ana  ropogoB  depepanbHOro
3HayeHus1) B cocTaBe cybbekTa
Poccuinckon ®enepaumm

HanmeHoBaHWe noceneHus

HanmeHoBaHWe HaceneHHoro
nyHKTa

HanmeHoBaHue anemeHTa
NNaHUPOBOYHOM CTPYKTYpbI

HaunmeHoBaHue aremeHTa
YNINYHO-O0POXHON CEeTU

Homep 3EeMeJIbHOro y4yacTKa

Tun n Homep 3gaHus,
COOpPYXeHNsa nnu obbekrta
He3aBepLUEHHOro CTpouTenbCcTBa

Tvun 1M HOMeEp MOMeLLEHUS,
PacnofioXXeHHOro B 34aHuM unum
COOPYXXEHNN

Tvun n HOMep nomewleHnsa B

npegenax KBapTUpPbI (B
OTHOLLEHUMU KOMMYHarbHbIX
KBapTUp)

[ononHuTtenbHas MHoOpMaLMs:

B cBsa3u c:

MpekpallleHnem cylecTBoBaHNA 06bekTa agpecauum

OTka3om B OCyLLEeCTBEHMM KaJacTPOBOro y4eta obbekrta agpecauum no
OCHOBaHWAM, YKa3aHHbIM B nyHKTax 1 n 3 4actu 2 ctaTtbn 27 PegepanbHOro
3akoHa ot 24 nona 2007 roga N 221-93 "O rocygapCTBeHHOM KagacTpe
HeaBmxmmocTn" (CobpaHne 3akoHogaTenbcTBa Poccunckon depepaumm, 2007,
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N 31, c1. 4017; 2008, N 30, cT. 3597; 2009, N 52, cT. 6410;2011, N 1, cT. 47; N
49, cT. 7061; N 50, cT. 7365; 2012, N 31, cT. 4322; 2013, N 30, cT. 4083;
ohnumanbHbIN MHTEPHET-NopTas NpaBoBOW MHOPMaUMM Www.pravo.gov.ru, 23
nekabps 2014 r.)

|_|pI/ICBoeHI/IeM O6'beKTy agpecaunnm HoBOro agpeca

[lononHuTenbHas nHpopmaums:

Jlnct N | Bcero NncToB

CobcTBeHHMK 06bekTa agpecauumn nnm nuuo, obnagaroLlee NHbIM BELLHLIM NPpaBoOM
Ha 00beKT agpecaumm

domsnyeckoe nuuo:

OT4ECTBO
) ) NHH (npwn
dhamunus: UM$A (MOMHOCTBLIO): | (MOMHOCTLIO) (NP )
) HanMuum):
HanMunn):
AOKYMEHT, BUA: cepus: HOMep:
yA0CTOBEPSIOLLMIA
NUYHOCTb:!
Aata Bblaauun: KeM BblAaH:
r.
. _ . aZipec 3reKTPOHHOW
NMOYTOBbIV afpec: TenedoH AN CBA3N: _
noYyThbl (MPU HANU4YUK):

IOpUANYECKOE NNLIO, B TOM 4YMCNe opraH rocydapCTBEHHOW BNacTu, WUHOW
roCyapCTBEHHbIN OopraH, opraH MECTHOIO CaMoynpaBeHust:

noriHoe

HanMmeHoBaHUE:

WHH (ons poccuinckoro KM (ans poccumckoro opuanyeckoro
topuanYeCcKoro nmua): nmuya):
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CTpaHa perucrtpaummu
(MHKOpNopauwun) (ans
WMHOCTPaHHOro

AaTa peructpauum (ons
WHOCTPAHHOIO
topUANYECKOro nmua):

HOMep perncTpaumm (ans
WHOCTPaHHOro
topUANYECKOro nmua):

ropngn4eckoro J'II/ILI,a)Z

NnoYTOBbLIN agpec: TenedoH ANA CBA3W: agpec aNeKTPOHHON

NoYThl (NPU HaNU4Un):

BeluHoe npaBo Ha 06bEKT agpecauunu:

npaBo COB6CTBEHHOCTU

npaBo X035IMCTBEHHOIO BEAEHUS MMYLLIECTBOM Ha 0O6bEKT agpecauun

npaBo oMnepaTMBHOIO yrpaBneHnst UMYLLECTBOM Ha 06bEKT agpecaunm

npaBo NMOXXM3HEHHO Hacnegyemoro BriageHna 3emMmeribHbIM y4aCTKOM

npaBo NOCTOSIHHOro (6eccpoYHOro) NONb30BaHUSA 3eMENbHbBIM YYaCTKOM

Cnocob nonyyeHus 4OKYMEHTOB (B TOM YMCIIE PELUEHUS O MPUCBOEHNN OOBHEKTY
agpecaunn agpeca unvm aHHynMpoBaHUKM ero agpeca, OpurMHanoB paHee
npeacTaBneHHbIX JOKYMEHTOB, peLlleHns o6 oTkase B NPUCBOEHNN
(aHHYnMpoBaHun) 06beKTYy agpecauumn agpeca):

JInyHo B MHOroyHKUMOHaNbHOM LieHTpe

Mo4yToBbLIM oTrnpasrieHnem no

agpecy:

B nnyHom kabuHeTe EAmHOro noprtana rocyaapCTBEHHbLIX M MyHMLMMNANbHbIX
yCIyr, perMoHarnbHbIX NOPTanoB rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr

B nnyHom kabuHeTe dhegepanbHON MHGOPMALMOHHOW aApeCHOM CUCTEMBI

Ha agpec anekTpoHHOM MNoYThl

(Bna coobuweHna o nonyvyeHun
3asBMNeHUs N AOKYMEHTOB)

PaCI'II/ICKy B nNony4vyeHnmn AOKyMEHTOB MNpoLly:

Bbigatb
NUYHO

Pacnucka nonyyeHa:

(noanunck 3asBuTens)
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HanpaBuTb NO4YTOBbLIM
oTnpaBrieHneM no agpecy:

He HanpaBnaTb

Inet N | Bcero

JINCTOB

3aaBuTensb:

CobcTBEHHMK 06BbEKTa agpecaunn unm nuuyo, obnagatoliee MHbIM BELLHbIM
npaBoM Ha 0O6bEKT agpecauunm

MpencraBuTenb cobCTBEHHMKA 0O6bEKTa agpecauumn nnm nuua, obnagarowero
WHbIM BELLHLIM NPaBOM Ha 0OBLEKT agpecaumm

domsndeckoe nuuo:

OT4eCTBO
. nms WHH (npwu
hamunus: ) (nonHoCTBIO) (Npw )
(monHOCTLHO): ) HanMunn):
HanuMuunn):
AOKYMEHT, BUA: cepus: HoMmep:
yOOCTOBEPSIOLLNIA
NINYHOCTb:
Aarta Bblgauu: KeM BblAaH:
r.

NnoYTOBLIN agpec:

TenedoH ANA CBA3N:

agpec ANeKTPOHHON
noyThbl (MPY HaNU4Uu):

npegcraButTena:

HanMeHoBaHNE N PEKBU3NTblI AOKYMEHTA, noATBepXaarwero noJiIHoMo4una

topuanyeckoe nuuo, B TOM YMCre OpraH rocygapCTBEHHOW BracTu, WMHOM
rocyaapCTBEHHbI OpraH, opraH MECTHOro caMoynpaBreHus:

noriHoe
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HanmMmeHoBaHueE!:

KIMM (ans poccuickoro
topnanyeckoro nuua):

NHH (gns poccmninckoro topnanyeckoro

nuuya):

CTpaHa perucrtpaummu
(MHKOpNopauwun) (ans
NHOCTPaHHOro
topuandeckoro nuuay):

aaTa peructpauum (ons
WHOCTPAHHOro
topUANYECKOro nmua):

HOMep perncTpauum (ans
WHOCTPaHHOro
topuanyeckoro nuua):

NoYTOBbLIN agpec:

Teﬂe(bOH Ona CBA3N:

agpec dNeKTPOHHON
noYThbl (NPY HaNU4nn):

npeacrtaBuUTeENA:

HanMeHoBaHUE N PEKBU3NTblI AOKYMEHTa, noATrBepKaarwero noJIHoMo4una

,D,OKyMeHTbI, npunaraemble K 3aABJIEHUIO:

OpI/IFI/IHaJ'I B KoJin4ecTBe 9K3., Ha n. | Konus B konuyectee 3K3., Ha
I.

OpVIFVIHaJ'I B KOIin4yecTtBe 9K3., Ha n. | Konus B konnyectse OK3., Ha
J.

Opl/IFVIHaJ'I B KOInn4yecTtBe 9K3., Ha n. | Konus B konnyectee OK3., Ha
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MpumeyaHue:

Jinct N Bcero nmcToB

10

MoaTBepxaato CBOE cornacue, a Takke cornacve npencraBnseMoro MHOK nvua Ha
00paboTKy nepcoHanbHbIX AaHHbIX (CcOop, cucTemaTusaumio, HakonseHue,
XpaHeHwue, yTOYHEHME (o6bHOBNEHME, N3MEHEHNE), ncnonb3oBaHue,
pacnpocTpaHeHve (B TOM uucne nepegadvy), obeanuymBaHue, OMNOKMpOBaHUE,
YHUYTOXEHUE NepCcoHarnbHbIX AAHHbIX, @ TaKKe MHble OENCTBUA, Heobxoammble Ans
00paboTKn nepcoHarnbHbIX AdaHHbIX B paMkax nNpeaocTaBfieHUs oOpraHamu,
OCYLLECTBMALWNMMA MNPUCBOEHNE, WU3MEHEHWE W aHHYNMPOBaHWE anpecoB, B
COOTBETCTBUM C 3akoHodaTenbCcTBOM Poccuinckon depepauumn), B TOM 4ucre B
aBTOMATU3NPOBAHHOM pPEXUME, BKMOYass MPUHATUE PELUEHUM Ha WX OCHOBE
OpraHoM, OCYyLEeCTBASALWNM MPUCBOEHNE, USMEHEHME N aHHYNMPOBaHWE aapecos,
B LeNnsiX NpeaocTaBneHns rocyaapCTBEHHON YCNYIn.

11

HacTtosawmm Takke nogreepxaato, YTo:

CBeleHus, yKa3aHHble B HACTOsILLEM 3asBreHuuW, Ha JaTy npeacTaBneHus
3asBreHNs JOCTOBEPHbI;

npegcTasBfeHHble NpaBoycTaHaBnNuBaoLWmn(ne) JOKyMEHT(bl) U UHbIE JOKYMEHTbI U
coAepxalumecs B HAX CBEAEeHUSA COOTBETCTBYIOT YCTAaHOBMEHHbIM
3akoHoaaTenbcTBoM Poccunckon degepaunm TpeboBaHUSM.

12

MNoanucb [aTa

(noanvcs) (MHMUManbl, dpamunus) —

13

OTmeTka coTpyaHuka Mcrnonkoma CI1, NpuHSIBLUErO 3asiBNIEHNE U NPUMOXKEHHbIE K
HEMY [IOKYMEHTbI:




33

<1> CTpoka aybnmpyeTtcsa ons Kaxxgoro o6beauHEHHOro 3eMenbHOro yyacTka.

<2> CTtpoka oybnupyeTcs aAnsa Kaxxgoro nepepacnpeenieHHoro 3eMeribHoro y4acTka.
<3> Ctpoka oybnupyeTcs ansa Kaxgoro pasgeneHHoro noMeLLeHus.

<4> CTtpoka oybnupyeTtcsa anga kaxgoro o6beauHEHHOro NOMeLLEeHUS.

MpumeyaHue.

3agaBrneHne O nNpuUCBOeHUM OOBLEKTY agpecaumm agpeca WM aHHYNMpOBaHUUM ero
agpeca (poanee - 3asBrieHMe) Ha OymMakHOM HocuTene oqOpMISETCss Ha CTaHOAaPTHbIX
nnctax popmata A4. Ha kaxgom nucTe ykasbiBaeTcsl ero nopsiakoBbii Homep. Hymepauus
NUCTOB OCYLLECTBSETCH NO NOpsSAKy B npedenax Bcero AoKymeHTa apabckvumm umdpamu.
Ha kaxgom nucte Takke ykasblBaeTcs obLlee KONMYecTBO JIMCTOB, COAepXalumxca B
3a8BNeHnNn.

Ecnun 3asBneHne 3anonHaeTcs 3asaBUTENEM CaMOCTOSTENbHO Ha 6yMa)KHOM HOocuTterne,
HanpoTmB Bbl6paHHbIX cBeAeHNn B cneumanbHO OTBEAEHHOM rpacbe npocTaBndeTcd 3HakK:
IIVII

(v .

Mpn odopmneHnn 3asiBrneHust Ha OymaKHOM HocuTene 3asiBUTeneM unuM no ero
npocbbe cneunanucToM oOpraHa MeCTHOro CaMOyrfpaBrieHusi, opraHa rocygapCTBEHHOWN
Bnactn cybbekta Poccunckon degepaumm - ropoga enepansHOro 3HayeHus Unu opraHa
MECTHOro camoynpaBneHuss BHYTPUIOPOACKOrO MyHuuMnanbHoro obpasoBaHusi ropoaa
denepanbHOro 3HadeHusi, YNOomMHOMOYEHHOINO 3aKOHOM YKa3aHHOro cybbekta Poccuiickon
depgepaumm Ha npucBoeHMe O0ObeKkTaM agpecauunm agpecoB, C  MCMNONb30BaHUEM
KOMMNbIOTEPHON TEXHMKM MOTYT OblTb 3anOfIHEHbI CTPOKM (3N1EMEHTbI PEKBM3UTA), UMetoLme
OTHOLWIEHME K KOHKPETHOMY 3asBneHuto. B 3Tom crnyyae CTpoku, He noanexaiume
3anosHeHuno, 13 OpPMbI 3asiBNEHUST UCKNIOYaOTCS.



34
MpunoxeHne Ne2

UCMONHUTENbHbIW KOMUTET YPYCOBCKOI'O CEJIbCKOI'O NOCENEHUA
MEH3EJIMHCKOIO MYHULUNAJIbHOIO PAMOHA PECNYBJIMKU TATAPCTAH

MocTaHoBNeHuUue

20 r. Ne

O npucBoeHun agpeca 06 bLEKTY HeABMXKUMOCTHU

Ha ocHoBaHun 3emenbHoOro kogekca Poccunckon ®epepaumm ot 25.10.2001 Ne136-
&3, pagocTtpouTtenbHoro kogekca Poccuinckon dPepepaumm ot 29.12.2004 Ne190-03,
YcTaBom MyHUUMNanbHoro obpasoBaHus  «YpPYCOBCKOE CefnbCKoe nocerieHne»
MeH3enMHCKOro MyHuuunanbHoro pavioHa Pecnybnukn TaTapctaH» WCNONHUTENbHbIN
KOMUTET YPYCOBCKOrO CenbCckoro noceneHna MeH3eNMHCKOro MyHMUMNanbHOro pamnoHa
NOCTaHOBNAET:

1. NpucBontb agpec obbekty HeasmxkumocTun (.1.0. npaBoobnagaTens; JOKYMEHT,
yCTaHaBMMBaLLNA NPaBo 3adABUTENS Ha 3eMEfIbHbIA Yy4acTOK, HA KOTOPOM PacrofoXeHO
cTpoeHue): 423706, Pecnybnuka TartapctaH, MEH3eNUHCKUA MyHUUMNASbHBIA  PanoH,
YpyCOBCKOE CerbCKOe MOCerieHneE, C. , Y. , O.

FnaBa YpycoBckoro
Cenbckoro noceneHus / /
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MpunoxeHue Ne3
®OPMA
peweHus 06 oTkase B NPUCBOEHUM OOBLEKTY agpecauum agpeca
WNK1 aHHYNIMPOBaHMK ero agpeca

(®.1.0., agpec 3asBuTens (npeacrasuTens)
3aaBuTens)

(perncTpaumoHHbIN HOMep 3asiBNEeHNUsI O
NnpucBoeHUn ob6bLEKTY aapecauun agpeca
Uy aHHYNMPOBaHWUK ero agpeca)

PeweHue 06 oTkase
B NPUCBOEHUM OOBEKTY agpecauum agpeca Ui aHHYNIMpoBaHWUM ero agpeca

o)
T Ne

(HanmeHoBaHMe opraHa MeCTHOro camoynpaBrieHNs, opraHa rocygapCTBEHHOW BNacTu
cybbekTa Poccuiickon ®egepauum — ropoga denepanbHOro 3Ha4eHnsa unu opraHa MecTtHoro
camoynpasfeHns BHyTPMropoackoro MyHMumMnansHoro obpasosaHus ropoga denepansHoro

3HayeHus1, yNnoNIHOMOYEHHOrO 3akOHOM cybbekTa Poccuiickon egepauunn)
coobLaeT, 4YTo ,
(®©.1.0. 3asBuTENs B gaTeNlbHOM Nagexe, HaMMeHoBaHue, HOMep 1 gaTta
Bbla4n JOKYMEHTa,

noaTBEPXA4aloLEro NMMYHOCTb, MOYTOBLIN agpec — Ans PuU3ndeckoro nuua; nosiHoe
HaumeHoBaHwue, IHH, KM (ana

POCCUIACKOro HOPMAMYECKOro Nnua), cTpaHa, gata u HoMep perucTpaumm (Ans MHOCTPaHHOIo
topUANYECKOro nuua),

NOYTOBbIN agpec — AN1s KPUANYECKOro nuua)
Ha ocHoBaHuuM [lpaBuMn  MPUCBOEHUS, W3MEHEHUSS W  aHHYNUMPOBAHUS  agpecos,
yTBEPXKAEHHbIX NnoCTaHOBNEHNEM MpaBuTenbcTBa Poccuimnckon depepauunm
oT 19 Hosibps 2014 r. Ne 1221, oOTkasaHO B NPUCBOEHUN (aHHYNMpPOBaHMK) agpeca
cnepylowemy

(HY>XHOe NoAYEepPKHYTb)
o6bekTy agpecaumm

(Bug n HammeHoBaHWe obbekTa agpecaLmu, onmcaHue

MECTOHaxoXaeHust 06bekTa agpecaunn B criydae obpalleHnst 3asBUTeNSA 0 NPUCBOEHUM
obbekTy agpecauuun agpeca,

agpec obbekTa agpecaumm B criydae obpalleHus 3assutens 06 aHHynnMpoBaHuM ero
agpeca)
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B CBA3N C

(ocHOBaHuWe oTKasa)
maBa YpycoBcKoro
Cenbckoro noceneHus / /

MpunoxeHne Ne4

[maBe YpycoBCKOro cesibCkoro
nocenenna MeH3ennHcKoro
MyHUUMNanbLHOro panoHa Pecnybnuvku
TartapcTtaH

Or:

3asBneHue
06 ncnpaBneHMn TeXHNYECKOWN OLUNOKMU

Coobuwao 06 owunbke, OOMNYWEHHOW NPU OKa3aHUM MYHUUMNANbHOW  YCIyru

(HaMmeHoBaHwue ycnyrm)
3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpolwy ncnpaesnTb OOMYLUEHHYK TEXHUYECKYH OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaATMS pelweHna o6 OTKMOHEHWW 3asBreHust 06 wucnpasneHun
TEXHUYECKON OLINOKM NpOoLLY HanpaBuTb TaKkoe peLleHuE:

NnocpenCcTBOM OTNpaBfieHnst ANEKTPOHHOIO JOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMUW Ha ByMaKHOM HocuTene MNOoYTOBbIM OTMpPaBfEHUMEM MO
agpecy:

MooTBepkagato CBOe corfacue, a Takke corfacue npeacTaBnsgeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COop, cMcTeMaTn3aumio, HakonseHNe, XpaHeH1e, YyToYHeHe
(obHOBNEHME, M3MEHEHME), WCMONb30BaHWE, pacnpocTpaHeHue (B TOM 4ucre nepegady),
o6e3nnunBaHne, GrIOKMPOBaHNE, YHUUTOXEHNE NEPCOHANbHbLIX AaHHbIX, a8 TAKKE MHbIX OEVCTBUN,
HeoOxoamMMbIX Ons  obpaboTkM nNepcoHanbHbIX AaHHbIX B pamMKax MpeaocTaBlieHus
MYHULIMNANbHOW YCRyrn), B TOM 4YMCrie B aBTOMATU3MPOBAHHOM PEeXMME, BKIHOYaa MpUHSTUE
PELEHNA Ha WX OCHOBE OpraHoM NPeaoCTaBNSIWMM  MyHUMUMNAnNbHY yCnyry, B Uensx
npeaoCcTaBneHns MyHUUMNanbHOW YCIyri.

Hacrosimm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOel
NIMYHOCTM W NPEACTaBMSIEMOMY MHOK IULY, @ Takke BHECEHHbIE MHOK HWXe, OOCTOBEPHbI.
HokymeHTbl (KONuMM AOKYMEHTOB), MPUIOXEHHbIE K 3asiBIEHWNIO, COOTBETCTBYIOT TpeboBaHMAM,
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YCTaHOBIEHHbLIM 3akoHoOaTenbcTBOM Poccuiickon deaepaunmn, Ha MOMEHT NpeAcTaBMneHus
3asBneHNs 3TV AOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacue Ha y4acTve B Onpoce Mo OLEeHKe KayecTBa NpeaoCTaBreHHON MHe
MYHULIMNAnNbLHOM yCcryri no TenedoHy:

(mnata) (noanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PeKBU3NTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npeapocrtaBrieHune MyHMuMHaﬂbHOﬁ
ycnyrn n ocyweCTBIIALWNX KOHTPOJIb €€ UCNOoJIHeHuA,

UcnonHuTtenbHbIN KOMUTET YPYCOBCKOrO CenbCcKoro noceneHns MeH3enuHckoro
MyHUUunanbHoro pamoHa Pecny6nuku TatapctaH

[omKHOCTb TenedoH OneKTPOHHbI agpec

3amecTutens pykoBoauTensa | 8(85555) 27986 Urus.Mnz@tatar.ru
(cekpeTapb) NcnonHuTtensHoro
KoMmuTeTa YpPYCOBCKOIO CerbCKOro
noceneHus

PekBU3UTbI OMKHOCTHbIX NUL, KOHTPONUPYHOLWUNX NpeaocTaBlieHne MyHUUMNANbHOM

ycnyrm

[omKHOCTb TenedoH ONeKTPOHHbIN agpec
maBa YpycoBckoro cenbckoro | 8(85555)27986 Urus.Mnz@tatar.ru
noceneHus
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MpunoxeHne Nel

K MOCTaHOBIIEHUIO
NcnonHutensHoro komuTeTa
YpycOBCKOro cenbCKoro
noceneHns MeH3enmHcKoro
MYHUUUNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT 20 r. Ne

AOMUHUCTPATUBHbIN pernamMeHT
npeAocTaBneHUA MyHULMNaNbLHOM yCnyru no cBMaeTenbCTBOBaHUIO BEPHOCTU KONum
AOKYMEHTOB U BbINUCOK U3 HUX

1. O6wume nonoxeHun

1.1. Hactoawwmn agmMuHUCTPaTUBHLIM perfnamMeHT npefoCTaBfneHuss MyHuumMnanbHOM
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT W NOpagoK npefocTaBfieHus
MYHULMMNANbHOW YCNyrn No CBUOETENbCTBOBAHUIO BEPHOCTU KOMWA JOKYMEHTOB U BbIMUCOK U3
HUX (Oanee — MyHuMuMnanbHaga ycnyra).

1.2. MNonyyatenn mMyHMUMNanbHOW ycnyru: usndeckue n ropugudeckue nuua (ganee -
3aaBuUTenb).

1.3. MyHuumnanbHaa ycnyra npeaocTaBnAeTcs  UCMOMHUTENbHBIM  KOMUTETOM
YpycOBCKOro cenbckoro nocenieHnss MeH3ennHCKoOro MyHuuunanbHOro pawmoHa (ganee —
Wcnonkom CIT).

1.3.1. Mecto HaxoxgeHune Wcnonkoma CI1: PT, MeH3enuHCckun panoH, Aa.
YpycoBo,yn.dpyx06bil,n.42

Mpaduk paboTbl:

noHeaenbHUK — nATHMUA: ¢ 8-00 go 16-00;

cybborta: ¢ 8-00 go 12-00;

ob6en c 12.00 po 13.00;

BOCKpeCeHbE: BbIXOAHOW AEHb.

CnpaBo4Hbii TenedgoH 8(85555)27986.

lMpoxoa no goKyMeHTaM, yoOCTOBEPSIOLUM SINYHOCTb.

1.3.2. Agpec odwumumanbHOro camta MyHUMUMNANBHOrO pamoHa B MH(OPMALMOHHO-
TenekoMMyHukaumoHHon cetn  «WHTepHeT» (ganee — ceTb «WHTepHeT»):  (http://
www.menzelinsk.tatarstan.ru).

1.3.3. IHhopmauma o MyHULMNanbsHOM ycnyre, a Takke 0 MeCcTe HaxoXaeHus u rpaduke
paboTbl cnonkoma CI1 MmoxeT ObITb Nony4veHa:

1) nocpeacTtBOM MHMOPMALUMOHHBIX CTEHAOB, COAEpXallMx BU3yarnbHYHO U TEKCTOBYH
MHOPMaLUIO O MyHUUMNANBHOW YCryre, pacnosioXkeHHbIx B nomeweHnsx Mcnonkoma CI1, ans
paboTbl C 3aaBUTENAMM.

MHdopmaums Ha rocygapCTBeHHbIX A3blkax Pecnybnunkmu TaTtapctaH BKNoYaeT cBeaeHNs
O MyHWUMNanbHOMW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTodwero PernameHTa;

2) nocpeacteom cetn  «WHTepHeT» Ha odwuumanbHoM cante MeH3ennHckoro
MyHUuunaneHoro panoHa PT B pasgene nocenenunsa (http://www.menzelinsk.tatarstan.ru.);

3) Ha [llopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukun TaTapctaH
(http://uslugi.tatar.ru/);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX M MyHuUMnanbHbIX yenyr (dyHkumin) (http://
www.gosuslugi.ru/);

5) B icnonkome CIT:



http://www.apastovo.tatarstan.ru/
http://www.apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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npv yCTHOM OBpaLleHnn - NMIMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4ucre B pOpMe INEKTPOHHOro LOKYMeHTa) obpalieHum — Ha
Byma)KHOM HocuTEere Mo NoYTe, B 3NEKTPOHHON hOpME NO SMEKTPOHHOW MoYTE.

1.3.4. WHpopmauma no BonpocamMm nNpeaocTaBfieHns  MyHUUMNANbHOW  yCnyrn
pasmMellaetca cotpyaHukom Wcrnonkoma CI1 Ha odwuumansHom cante MeH3enuMHcKoro
MyHUUMNaneHoOro pawmoHa PT B pasgene noceneHnss M Ha WMHMOPMAUMOHHBLIX CTeHOax B
nomewleHnsax Micnonkoma CI1 ansa paboTel ¢ 3aasButensamu.

1.4. MNMpepocTaBneHne MyHUUUNANbLHOM YCIyrn OCyLLecTBISeTCS B COOTBETCTBUM C:

"paxpaHcknm kopekcom Poccunckon depepaunn (4actb nepsasi) oT 30.11.1994 Neb51-
®3 (ganee - 'pK P®P) (Cobpanune 3akoHogaTensctea PP, 05.12.1994, Ne32, c1.3301);

Hanorosbim kogekcom Poccurickon ®egepaumm (4actb BTopad) ot 05.08.2000 Ne117-93
(nanee — HK P®) (CobpaHue 3akoHogaTensctea P®, 07.08.2000, Ne32, c¢1.3340);

OcHoBamu 3akoHogatensctBa Poccuinckon ®epepauumn o Hotapuate ot 11.02.1993 Ne
4462-1 (nanee — OcHosbl) (Begomoctn CH n BC P®, 11.03.1993 Ne10, cT.357);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-03 «O6 obwmnx npuHumMnax opraHMsauum
MECTHOro camoynpasrneHusi B Poccuiickon ®egepaunny (ganee — degepanbHbid 3akoH Ne131-
®3) (CobpaHune 3akoHogaTensctBa PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHumsauun npenoctaBreHus
rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (ganee — ®egepanbHbin 3akoH Ne210-d3)
(Cobpanue 3akoHogatenbctea PP, 02.08.2010, Ne31, c1.4179);

npukaszoM MwuHiocta Poccum ot 29.06.2015 Ne155 «O6 ytBepxageHunm TpeboBaHMM K
dopmaTy M3roTOBIIEHHONO HOTAPMYCOM 3NEKTPOHHOrO AOKYMeHTa» (ganee — npukas -Ne155)
(OdbuumanbHbIh  MHTEpHET-NopTan  nNpaBoBOW  MHopmaumn  http://www.pravo.gov.ru,
30.06.2015);

npukasom MwuHiocta Poccun ot 27.12.2016 Ne313 «O6 yTtBepxaeHun ®opm peectpoB
perncTpauum HotapuanbHbIX OENCTBUN, HOTapuanbHbIX CBUOETENLCTB U YAOCTOBEPUTENbHbIX
Hagnucen Ha caenkax U CBMaeTenbCTByEMbIX JOKYMEHTaxX U nopsiaka nx oopmreHns» (aanee
- npukaz  Ne313)  (OdomumanbHbIv WHTEepHEeT-nopTan npaBoBOW MHdopMauun
http://www.pravo.gov.ru, 30.12.2016);

npukasom MuHiocta Poccumn ot 06.06.2017 Ne97 «O6 yTtBepxaeHun WHCTpykumMm o
nopsiake CoBepLUEHNSA HOoTapuanbHbIX 4ENCTBUIA rMaBaMy MECTHbIX aAMUHUCTPaLUIN NOCENeHNN
U cneumanbHO YMNOMHOMOYEHHbIMU [OMKHOCTHBIMA  NMUaMWU  MECTHOroO CcaMoynpaBrieHus
noceneHun, rnaBaMm MECTHbIX agMWHUCTPaUUN MyHMUMNANbHbIX PaAnNoOHOB M cneumnanbHo
YNOMHOMOYEHHbIMU  JOSDKHOCTHBIMU  NIML@MW  MECTHOrO CaMOyrnpaBfeHus MyHULMNanbHbIX
panoHoB»(ganee - npukas Ne97) (Poccunckas raseta, Ne133, 21.06.2017);

npukasom ®epepanbHoro kasHadenctBa oT 12.05.2017 Ne11H «O6 yTBepxaeHuu
nopsiaka BeOeHUsl rocygapCTBEHHOW WMHEAOPMAUMOHHOM CUCTEMbI O TOCYAAapPCTBEHHbLIX U
MyHMUMNanbHbIX Nnatexax (ganee — npukas 11H) (OdumumanbHbIn MHTEPHET-NOPTAaN NPaBoBOW
nHdopmauum http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TarapctaH otr 28.07.2004 Ne45-3PT  «O  mecTHOM
camoynpaeneHun B Pecnybnuke TaTapctaH» (Pecnybnuka TaTapctaH, Ne155-156,
03.08.2004);

YctaBoM  MyHuUMnanbHoOro obpas3oBaHMs  «YPYCOBCKOE CenbCkoe  MocerieHne»
MeH3ennHCKOro MyHuumnanbHoOro pawvioHa Pecnybnukn TaTapcTaH», npuHsToro PelueHuem
CoBeTa YpycoBcKkoro cenbckoro nocernieHnst MeH3enuHCKoro MyHuuunanbHoro pavoHa ot 03
asrycta 2015 Ne102 (ganee — YcraB);

1.5. B HacTosLweM PernameHTe Ucnonb3yloTcs cnegyowme TepMyuHbl U onpeaeneHns:

KOMMA OOKYMEHTA - AOKYMEHT, NMOSIHOCTbIO BOCNPOU3BOAALLMIA MHAOPMaLUMIO NOANIMHHMUKA
AOKYMEHTa 1 ero BHELWHWNE MPU3HaKkn, He NMELLNA IpUaNYEeCKON CUnbI;

AOKYMEHT - MaTtepuarbHbli HOCUTEMb C 3adMKCMPOBAHHOM Ha HeM B ntobon dopme
WHpopmaunen B Buae TEKCTa, 3BYKO3anucu, M3obpaxeHus n (Mnm) nx coyveTaHus, KOTOpPbIN
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UMeeT PEKBU3UTbI, NO3BOMSOLLME €0 MAEHTU(PMUMPOBATb, U NPeaHa3HayYeH ansa nepegayun Bo
BPEMEHM N B NPOCTPAHCTBE B LieNsX 06LLECTBEHHOrO NCNONb30BaHMSA N XPaHEHUS;

BbiNMUCKa - BOCMPOM3BEOEHME YacTM [OKyMEeHTa, Hanpumep, BbiNnUCKa M3 GaHKOBCKOro
cyeTa KIMeHTa NokasbiBaeT COCTOSIHME cYeTa Ha onpeaenieHHyto aarty;

yaaneHHoe paboyee MeCTO  MHOrO(OYHKUMOHaNbHOrO LEeHTpa npeaocTaBneHns
roCygapCTBEHHbIX M MYHUUMNAMbHbBIX YCNYyr — TepputopuanbHo 060COBneHHoe CTPYKTypHOe
nogpasgeneHune (opnc) MHOroyHKLMOHANbHOrO LLEHTPa NpeaoCTaBneHnst FoCy4apCTBEHHbIX U
MYHUUMNAMNbHbIX YCNyr, CO34aHHOE B FOPOACKOM MMM CENbCKOM MOCENEHUss MyHULUNAanbHOro
panoHa (ropogckoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUM C MyHKTOM 34 [MpaBun
opraHu3auum AeATENbHOCTU MHOrOQYHKLMOHANbHbIX LeHTPOB npeaocTaBneHns
roCyAapCTBEHHbIX MU MyHUUMNAMbHbBIX YCNYr, YTBEPXKAEHHbIX NOCTaHOBNeHneM [paButenscrea
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpasun opraHusaumm
AEATENbHOCTM  MHOMOYHKUMOHANbHbIX LIEHTPOB MpPefoCTaBneHMsl TOCYyAapCTBEHHbIX W
MYHUUUNANBHbIX YCIyr»;

TexHunyeckasn owubka - owwubka (onucka, onedvatka, rpammMatMyeckas  Unu
apudpmeTndeckans  owmbka  nmbo  nogobHas  owwmbka), OONyLEeHHas  OpraHoMm,
NpeaocTaBNAWNM MyHULMNANbHYO YyCnyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAnbHOW YCIyrn), CBEAEHUSIM B OOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUNCb CBEAEHNS.

B HacTosiwem PernameHTte nog 3asiBNeHWEM O NpeaoCTaBNEHUN MYHULMNANbHOW YCIyru
(mnanee - 3asaBneHWe) NOHNMaETCH YCTHOE obpalleHue.
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2. CTaHAapT npeaocTaBleHnss MyHULMNanbHOW ycnyru

HaumeHoBaHue TpeboBaHuA
cTaHAaapTa npefocTaBreHus
MYHULMNANbLHOMW yCcnyru

CopepxaHue TpeGoBaHUA cTaHA4apTa

HopmaTuBHbLIN aKT,
ycTaHaBnMBaroLwmmn
MYHMLMNaNbHYO ycnyry
unu TpeboBaHue

2.1. HanmeHoBaHue CBngeTenbCTBOBaHME BEPHOCTU KOMWUWA AOKYMEHTOB U BbINUCOK | [pK P®;
MYHULIMNATbHOW YCIyru N3 HUX npukas Ne 97
2.2. HanmeHoBaHwue McnonHutenbHbIn KOMUTET YPYCOBCKOIO CeSibCKOro noceneHuns | Ycras;

NCMNOSNTHUTENbHO-
pacnopsiaMTenbHOro opraHa
MECTHOro caMmoynpaBreHus,
HernocpeacTBEHHO
NnpeaocTaBnsoLLLEro
MyHUUMNANbHY yenyry

MeH3enmMHCKoro MyHuuunanbHoro pavioHa Pecnybnukm TatapcTaH

2.3. OnncaHue pesynbTaTta
npeaocTaBneHnsa MyHULMnNanbLHOM
ycnyru

CoBepLlueHne HoTapuarbHbIX AEACTBUA NO CBUOETENbCTBOBAHUIO
BEPHOCTU KOMUI JOKYMEHTOB, BbIMUCOK U3 HUX.

OTkasa B  COBEpLEHMM  HOTapuanbHbIX  OEWCTBUA MO
CBMAETENbCTBOBAHMIO BEPHOCTU KONUN JOKYMEHTOB, BbINMUCOK U3 HUX

MyHKkT 14 npukasa 97

2.4. Cpok npeaocTaBreHms
MYHMLMNANbHON yCnyru, B TOM
yucne ¢ y4eTom HeobxoammocTun
obpalleHnsa B opraHmsaumm,
y4yacTByHOLLME B NPEeAOCTaBNeHNN
MYHMLMMNANbHOW YCNyru, CPpoK
NPUOCTaHOBIIEHNS
npeaocTaBneHNsa MyHULMNanbLHOM
ycnyru B crnyyae, ecnu
BO3MOXXHOCTb NPUOCTaHOBIEHUS
npeoycMoTpeHa
3akoHoaaTtenbcTBOM Poccuimnckomn
depepaumm

CBnaeTenbCTBOBaHNE BEPHOCTU KOMUA OOKYMEHTOB M BbIMUCOK
M3 HWUX OCYLLECTBMSIETCA B TeYeHMe OJHOro 4aca, C MOMEHTa
obpalueHus.

B cnyyae npuHaTuMa peweHuss o6 oTKase B NpegocTaBieHuu
yCcnyru B Te4EHUN NATK paboymx gHEN, C MOMeEHTa obpaLleHus.

B cnyyae npuHaTMS pelweHns 06 OTNOXEHUM COBEpLLEHUS
HOTapuanbHOro OENCTBUA B TEYEHUM NATU paboymx HEN, C MOMEHTA
obpauieHus.

lMpunoctaHoBNeHne cpoka
yCcnyru He npeaycMoTpeHO

npeagocrtaBJieHUA MyHMLlMHaﬂbHOVI
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HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

2.5. NcuyepnbiBatowmm nepeyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUM C
3aKkoHoAaTENbHbIMU U NHBIMU
HOPMAaTUBHbLIMW NPaBOBbLIMMU
aKkTaMu onsi npeaocTaBneHns
MYHUUMNANbHOW YCAyru, a Takke
yCryr, KOTopble SABNAKTCSA
HeobxoanMbIMK N 0BsI3aTENbHLIMU
AnNs NnpeaocTaBneHns
MYHMLMNANbHbIX YCNYT,
nognexawunx npeacraBneHunto
3asaBuUTENEM, CNOCOOLI NX
NnonyyYeHns 3asiBUTENEM, B TOM
yumcrne B 3NeKTPoHHOM dhopme,
nopsaoK UX npeacraBneHns

1. I'IacnopT unn apyrme OOKyMeHTbl, yaoctoBepdowme JIM4YHOCTb
3adaBuTend.

2. ﬂ,OKyMeHTbI, npeacrtasrieHHble  AOnd  cBUAeTeslibCTBOBaAHUA
BEPHOCTU KOMUM MNN BbINUCOK U3 HUX, 0ObEM KOTOpPbIX MpeBbIlLIaeT
OAWH NINCT, OOSMKHbI BbITb npownTbl, NMPOHYyMEepOoBaHbl U CKpenJJieHbl
OTTUCKOM ne4aTtun opraHm3auuun, ot KOTOpOI?I NCXOOAT OOKYMEHTDI

npukas Ne97

2.6. VlcuepnbiBatowmim nepeyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMM
NpaBoOBbIMW akTamu Anis
npegocTaBneHns MyHULMNansHOM
yCnyru, KOTopble HaxoaaTcs B
pacrnopsiKeHNn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOIo
camoynpaBneHnst U NHbIX
opraHusauun u KoTopble
3asiBUTENb BNpaBe npeacTaBuTb, a
Takke cnocobbl X NOMNy4YeHUs
3asBUTENSIMU, B TOM Yncne B
3NeKTPOHHOM hopmMe, NOPALOK UX
npeacraBneHuns;

Mony4yaoTca B paMKkax MexXBeJOMCTBEHHOIO B3aMMOAENCTBUS:
CBegeHnsa o6 ynnate  rocygapCTBEHHOW  MOWSIMHBL WU
HOTapuanbHOro Tapudga

Mpukas 11H
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HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

rOCyapCTBEHHbIN opraH, opraH
MECTHOro camoynpasneHus nnmbo
opraHu3auusi, B pacnopsikKeHum
KOTOPbIX HaX0AATCS AaHHblE
OOKYMEHThI

2.7. NepeyeHb opraHoB
rocygapCcTBeHHOW Bnactu (opraHoB
MECTHOro camoyrnpasneHns) n nx
CTPYKTYPHbIX NOApasaeneHni,
corfnacoBaHue KOTOpbIX B criydasx,
npeayCMOTPEHHbIX HOPMATUBHbIMU
npaBoBbIMWU akTamu, TpebyeTcs
ANa NpegocTaBneHns ycnyrm un
KOTOpOE OCYLLIeCTBNSAETCH
OpraHom, NpeaoCTaBnALLNM
MYHUUMNANbHYO YCyry

CornacoBaHue He TpebyeTcs

2.8. VlcuepnbiBatowmim nepeyeHb
OCHOBaHWN ON4 OTKasa B npueme
OOKYMEHTOB, HeO6X0aUMbIX ANnd
npegocTaBneHns MyHULMNansHOm
ycnyru

1) MNopava OKYMEHTOB HeHagnexalmum nNuLoM;

2) HecooTBeTcTBME NpeacTaBfeHHbIX [OOKYMEHTOB MepeYHto
OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacToswero PernameHTa;

3) B 3aaBneHMM u npunaraembiX K 3asiBNEHUO [OOKYMeHTax
MMEKTCS HEOrOBOPEHHbIE MCMNPABMEHUS, CEPLE3HbIE MOBPEXOEHUS,
He NOo3BONAKLLNE OAHO3HAYHO UCTONKOBATb MX coAep)KaHue
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HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

2.9. NcuepnbiBalowmm nepeyeHb
OCHOBaHWN 41151 NPUOCTaHOBNEHNS
U OTKasa B NpeaocTaBieHumn
MYHULMMNANbHON YCnyru

OcHoBaHuA AN NPUOCTaAHOBMEHUS NPeAOCTaBNEHNS YCryrn He
npeaycMoTpEHbI.

OcHoBaHus onsa oTkasa:

1) CoBepLueHne Takoro AeNCTBUS NPOTUBOPEUNT 3aKOHY.

2) denctBne nNoanexuT COBEPLUEHUIO AOSMKHOCTHBIM  FIULIOM
opraHa MeCTHOro caMOynpaBrieHUs APYroro MoCefieHns  Unu
MYHMLMNANbHOIO panoHa (NPUMEHUTENbHO K MPUHATUIO MEP K OXpaHe
HacrneacTBEHHONo MMyLlecTBa M B criydyae HeobxoaMmocTu Mep no
yNpaBreHno M) UM HOTapuycom.

3) C npocbbor O COBEPLUEHUN HOTapuarbHOro OEeNCTBUSA
obGpaTtunca rpaxgaHvH, NpPU3HaHHbIA Cy4OM HEeAEeeCnoCOBHbIM UMK
OrpaHN4YeHO AeecnocobHbIM, NGO npeacTtaBuUTeNb, HE MMEIOLLMN
HeobXxoaANMbIX MOSTHOMOYUNA.

4) Coenka He COOTBETCTBYET TPeOOBaHMSM 3aKOHa;

5) 3aaButenem npeacraBneHbl LOKYMEHTLI HE B NOSTHOM 06beme,
nmbo B NPEACTaBMEHHbIX 3asiBNeHUMM W (MNKn)  OOKYMEHTax
COOepPXnTCA HenorHas v (Mnn) HegocToBepHast MHpopMaums.

2.10. MNopsagok, pasmep u
OCHOBaHUS B3MaHUs
rocyaapCTBEHHOW MOLUSNHbBI UK
WHOW nnaTbl, BAMUMaAeMOn 3a
npenocTaBneHne MyHMUMNanbHoOm
ycnyrm

MyHuuunaneHass ycrnyra 3a COBepLUEHMEe  HOTapuanbHbIX
AENCTBU OKa3biBAeTCH Ha NraTHOW (BO3Me3HOM) OCHOBE.

"ocymapcTBeHHas nownvHa ynnaymBaeTcs B pa3mepe:

CBMAETENbCTBOBAHNE BEPHOCTM KOMUIN AOKYMEHTOB U BbINMUCOK U3
Hux — 10 pybnen 3a cTpaHuuy KOMU JOKYMEHTOB WIM BbIMUCKM U3
HUX.

CBUAETENbCTBOBAHME NOAMMHHOCTU NOANUCH:

Ha 3asBneHMAX W OpYyrMx [AOKYMeHTax (3a WCKINIYEHUEM
GaHKOBCKMX KapTOYeK M 3asiBNEeHWA O perncrpaumm puanyeckux
nny) - 100 pybnewn;

Ha OaHKOBCKMX KapToykaxX W Ha 3asiBeHusX O perncrpauun
topnan4eckoro nuua (C Kaxkaoro nvua, Ha Kaxkgom okymeHTe) - 200
pybnen.

n.94.1 ¢1.22.1 OcHoB

n.10 4.1 c1.22.1 OcHoB
nn.21 n.1 cr.333.24 HK
P® (yactb BTOpas)
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HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

3a HoTapuanbHble OENCTBUA, COBepLUaeMble BHE MOMeLLEHNSA
WMCNOMNHUTENBHOIO KomuTteTa CenbCcKoro noceneHus,
rocygapcTBeHHada nowsvHa ynnadnBaeTcs B pasmepe, yBernn4yeHHOM
B NofniTopa pasa.

Jlerotel Mo ynnate rocygapCTBEHHOW MOLUMWHBI YCTAHOBJIEHDI
nyHktramu n.2, 4, 11 cratbn 333.38 HK P® vacTtsb 2.

B cny4yae BHeceHUs M3MeHeHW B BblOaHHbLIM MO pes3yrbTaTam
npenocTaBfeHUss MyHULMNANbHOW YCIYrn AOKYMEHT, HanpaBreHHbIX
Ha wucnpasneHne OWWOOK, OOMYLIEHHbIX MO BUHE opraHa wu (uUnu)
JOIMKHOCTHOIO Nnua, nnaTa ¢ 3asBUTENS HE B3UMaeTCs

CtaTtbsa 8 ®egepanbHOro
3akoHa Ne210-d3

2.11. MNopsagok, pasmep u
OCHOBaHWA B3UMaHus nnaTtbl 3a
npeaocTaBneHne ycnyr, KoTopble
SIBNSAOTCA HEOOXOANMbBIMU N
obs3aTenbHbIMU AN
npeaocTaBneHnsa MyHULMnNanbLHOM
yCnyru, Bkniovast "HgopmMmaumto o
MEeTOAMKE pacyeTa pasMmepa Takomn
nnaTbl

MpepoctaBneHve HeobxoauMbIX W 00A3aTenbHbIX YCRyr He
TpebyeTcs

2.12. MakcumarnbHbI CPOK
OXngaHus B odepenm npu nogade
3anpoca o npefoCcTaBneHnm
MYHULMNANBHOW YCIyrn 1 npu
nosly4eHumn pesynbTtaTta
npegocTaBneHnsa Takux ycnyr

Mogaya 3aaBneHus Ha MNoflydYeHMe MyHUUMNanbHOW YCryru npu
HanuMuum oyepeamn - He bonee 15 MUHYT.

Mpn nonyvyeHun pesynbTaTa NpeaocTaBneHUs MyHUUMNanbHOM
yCryrmu MakCcuMMmarbHbI CPOK OXWOaHUs B odepeau He [O0SDKeH
npesblwaTtb 15 MUHYT

2.13. Cpok perucTpaunmm 3anpoca
3asBuUTENs O NpeJocTaBreHnn
MYHMLMNANbHON yCNyru, B TOM
yucrne B 3NeKTPoHHON hopme

Pernctpaumsi ocyllecTBnsieTcs nocrne yCTaHOBNEHUS IMYHOCTU U
NpOBEPKM LOKYMEHTOB

2.14. TpeboBaHus K NOMELLEHNAM,
B KOTOPbIX NpefoCcTaBnseTcs

MNpenoctaBneHne MyHULMMANbHOW YCMyrM OCYLLEeCTBMsieTcs B
30aHMsAX U MOMelleHusix, 06opyaoBaHHbIX NMPOTUBOMNOXaPHOMN
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HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

MyHUUMNarnbHas ycrnyra, K Mecty
OXWUAaHWS 1 Npuema 3asBuTenen,
B TOM umcne k obecneyeHunto
AOCTYNMHOCTU ANSA MHBaNWAoOB
yKa3aHHbIX 06BHEKTOB B
COOTBETCTBUU C
3akoHogaTtenbcTBOM Poccuimnckon
depepaumm o coumanbHoOW 3almnTe
WHBaNWAOB, pasMeLleHunto 1
0obopMNEHNIO BU3yasibHON,
TEKCTOBOW N MyNnbTUMEANNHOM
MHd OPMaLnKM O Nopsaake
npegocTaBneHns Takux ycnyr

CUCTEMOWN M CUCTEMOW NOXapOTyLIEeHUs, Heobxoanmon mebenbto 4ns
ohOopMIEeHNS OKYMEHTOB, UH(POPMALNOHHBIMWU CTEHOAMMU.

ObecneumBaeTca 6ecnpensaTCTBEHHbIN AOCTYN WHBanNMAoOB K
MecTy npefocTaBrieHus MyHuuunansHou ycnyrn (yaobHbld Bxon-
BbIX0O[ B NOMELLEHUS U NepeMeLLeHne B Ux npeaenax).

BusyanbHada, TekctoBas M MynbTUMeauMHaA WHQopmauma o
nopsigke NpefocTtaBneHns MyHUMUMNanbHOW yCryrn pasmellaeTcs B
yaoobHbIX Onsg  3aaBuTenerd Mectax, B TOM 4YUCMe C  Yy4yeToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMO0B

2.15. lokasatenn [OCTYNHOCTU WU
KayecTBa MYHULMNANbHOW YCNyru,

B TOM yucne KONM4ecTBO
B3aMMOOENCTBUA  3aaBUTEenss C
JOJTKHOCTHbIMMU nimuamum npu

npeaocTaBneHnn MyHUUMNanbLHON
yCryrm u ux NpoaorKUTENbHOCTb,
BO3MOXXHOCTb nonyyeHust
MYHULMNAnbHOM ycnyru B
MHOTropyHKUMOHANbHOM  LiEHTpe
npegocTaBneHus

roCyAapCTBEHHbIX 7
MYHULMNANbHBbIX ycnyr, B
yOoaneHHbIx paboymx MecTax
MHOropyHKUMOHANbHOro  LeHTpa
npenocTaBneHus

rocyapCTBEHHbIX 7
MyHULIMNAnbHbIX ycnyr,

MokasaTensamn [OCTYNMHOCTU NPeAoCTaBMeHUst MyHMLUUNanbHON
yCryru siBASOTCS:

pacnonoxeHHocTb nomeweHnss Wcnonkoma CI1 B 30He
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTa;

HanMyme HeobXoAMMOro KONM4yecTBa COTPYAHUKOB, a Takxke
NOMELLEHNA, B KOTOPbIX OCYLIECTBMASAETCA MPUEM [OOKYMEHTOB OT
3aaBUTENEN;

HanuMuue mcyepnbiBatoLwen nHpopmaumm o cnocobax, nopsiake m
cpokax npegocTaBneHns MYHUUMNANbHOM ycnyru Ha
NHAOPMAaLMOHHbIX cTeHpax, NHGOPMAaLMOHHbIX pecypcax

MeH3senuHckoro MmyHuumnansHoro pavoHa PT B cetn «HTepHeT», Ha

EonHom nopTtane rocygapCTBEHHbIX U MYHULMMNANbHbLIX YCNYT;
oKasaHve nOMOWM WHBanNMgam B npeodoneHun ©Gapbepos,

MeLLaloLWmMX NomyyYeHuo UMK ycryr HapasHe ¢ ApYyruMun nuuamu.

KauecTtBO npenocTaBneHus MyHMLMNansHOM ycnyru
XapaKkTepusyeTcsl OTCYyTCTBUEM:
ovyepenev Npu npueme 1 Bblaadye JOKYMEHTOB 3asaBUTENAM;
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HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

BO3MOXXHOCTb nosly4yeHus
NHdopMaLnK o) xoge
npegocTaBneHns MyHuUuMnanbHOM
ycnyru, B TOM ymucne c
NCNonb30BaHNEM
NHGOPMAaLMOHHO-

KOMMYHUKaUNOHHbIX TEXHONornm

HapyLUEHWIA CPOKOB NPeAOCTaBNEHNA MYHULMNANBbHOW YCAYTu;

Xanob Ha gencteusa (6e3gencTeme) MyHMUMNanbHbIX CRyXalumx,
NpeaoCcTaBNAOLWNX MYHULMNANBHYIO YCIyry;

Xano® Ha HEKOPPEKTHOE, HEeBHUMATENbHOE  OTHOLUEHME
MYHMLMNANbHbBIX CY>XaLnX, OKa3bIBAKOLLMX MYHULMNATBbHYIO YCIyry,
K 3asBUTENSAM.

Mpn nogaye 3anpoca 0 npegocTaBieHU MyHUUUNANbHOM yCnyrn
MW Npu  NONydeHUM  peaynbTata  MyHUMUMNANbHOW  YCRyru,
npegnonaraeTtcd OOHOKpaTHOE B3aMMOOEWCTBME  AOSTHKHOCTHOrO
nuua, NpPeaocTaBnAWEro MyHUMUMNAnNbHYK YCryry, U 3asiBUTEnNs.
MpooomknTeNnbHOCTL B3aMMOAENCTBUSA ONPeaensieTcsa pernameHToM.

MyHuumMnanbHaa ycnyra B MHOFOYHKUMOHANbHOM  LIEHTpE
npeaocTaBneHns rocygapCTBEHHbIX U MyHMUMNAnNbHbIX YCNyr (ganee
— MoLl), yaaneHHbix pabounx mectax MOLl He npepocTaBnseTcs.

MHpopmaumsa o xoge npegoctaBneHna MyHUUMNANbHOW yCnyru
MOXeT ObITb nonyyeHa 3asiBUTENEM Ha camte  MeH3enuHCKoro
MyHUUunanbHoro pavoHa PT B pasgene noceneHusd, Ha EgvHoMm
noprarsne rocygapCTBeHHbIX U MyHUUMNAnNbHbIX ycnyr, B MOLL

2.16. OcobeHHoCTU
npeaocTaBneHnsa MyHULMNanbLHOM
yCIyrn B 3rfeKTPOHHOWN hopme

KoHcynbTaumio 0 nopsgke nosydyeHns MyHUUMNansHOW yCrnyrn B
3NEKTPOHHOW (POpME MOXHO MONy4nMTb Yepe3d UHTepHEeT-NpuemMHyto
unun depes [lopTan rocygapCTBEHHbIX M MyHAUMNANbHbLIX YCNyr
Pecnybnuku TaTtapcTaH.

B cnydyae, ecnu 3akoHOM npegycMmoTpeHa nofada 3asiBfeHus O
npesocTaBfieHU MyHULMMAanbHOW YCIyrn B ONEKTPOHHOW opme
3agBneHne nopgaetca 4depe3 [lopTtanm  rocyaapCTBEHHbIX U
MyHuumnanbHblx  ycnyr  Pecnybnukn  Tartapctan  (http://uslugi.
tatar.ru/) nnu EguHbin noptan rocygapCTBEHHbIX M MyHULUMNANbHbIX
yenyr (yHkuunn) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaBs, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM 4Ynclie 0COOGEHHOCTHU
BbINONHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKke
0COGEHHOCTU BbINOJIHEHUS aAMUHUCTPATUBHbIX Npoleayp B
MHOroyHKLMOHaNbHbIX LLleHTPaX, B yAaneHHbIX pabo4nx Mectax
MHOropyHKLMOHaNbHOIoO LieHTpa NpeAoCcTaBleHUA rocyAapCTBEHHbIX U
MYHULMNaNbHbIX yCnyr

3.1. OnucaHne nocnegoBaTenbHOCTM  AEUCTBUM  MNpU  NpegocTaBreHUu
MYHULUMNANbHOW yCnyrm

3.1.1. MNpegocraBneHne mMyHMUMNanbHOW ycnyru BkNoYaeT B cebs crnegyowime
npoueaypsbl:

1) KOHCYNbTUPOBaAHWE 3asBUTENS;

2) NPUHATNE N perncTpaumns 3asBeHus;

3) noaroToBka v Bblgava pesyrnbTata MyHULMNaIbHOW YCyru;

3.2. OkasaHue KOHCynbTauumn 3assBUTENIO

3.2.1. 3asButenb nn4HO 1 (unu) no tenedgoHy obpawaetca B Micnonkom CI1 ans
NOoNy4YeHnst KOHCYNbTaLM O NopsaKe NOy4YeHUss MyHULMNANbHOW YCIyru.

CotpyaHuk Wcnonkoma CI1 oTBevalowmin 3a COBEpPLUEHME HOTapuanbHbIX
AENCTBUA OCYLLECTBISET KOHCYNbTUPOBAHWE 3asiBUTENS, B TOM 4YMUCre Mo COCTaBy,
dopMe U coaepaHuio AOKyMeHTauumn, HeobxoaumMon Anst NoNyYeHNa MyHUUMNanbHOM
yCnyru 1 npu HeobxoAMMOCTM OKa3biBaeT NMOMOLLb B 3anofiHeHUN 6naHka 3asiBeHus.

Mpoueaypa, ycTaHaBnMBaemMasi HaCTOSILLMM MYyHKTOM, OCYLLECTBSETCS B O€Hb
obpalleHuns 3aaBuTens.

PesynbTtat npouenypbl: KOHCyNbTauuu, 3amedaHuss no cocrtaBy, ¢opme u
coAepXXaHuo NpeacTaBneHHON JOKYMEHTaLUNN.

3.3. MNMpuHaTre n pernctpaums 3aasreHna

3.3.1. 3asBUTEND JNIMYHO, 4epe3 [OOBEPEHHOE IMUO MnogdaeT MNUCbMEHHOEe
3asiBNeHMe 0 NpenoCTaBNeHMM MyHMUMMNANbHON YCNyrn U NpeacTaBnsieT AOKYMEHThI B
COOTBETCTBUM C NYHKTOM 2.5 HacToswero Pernamenta B Wcnonkom CrI1.

3.3.2. CotpygHuk Ncnonkoma CI1 ocyuiecTBnserT:

YCTaHOBIIEHNE NIMYHOCTU 3aABUTENS;

NpoBEpPKY NOSTHOMOYMI 3aaBuTENS (B Cnyyae 4eNCcTBUSA N0 AOBEPEHHOCTW);

NPOBEPKY HanuMyusi LOKYMEHTOB, NPeAyCMOTPEHHbIX MYHKTOM 2.5 HacTosLlero
PernameHTa;

NPOBEPKY COOTBETCTBUA NpPeACTaBfieHHbIX [JOKYMEHTOB  YCTaHOBIIEHHbIM
TpeboBaHuaAM (Hagnexawiee odOpMIEHNE KOMUA OOKYMEHTOB, OTCYyTCTBME B
AOKYMEHTaxX MOAYMUCTOK, MPUMUCOK, 3a4YEPKHYTbIX CIIOB U WHbIX HE OroBOPEHHbIX
ncnpasneHni).

B cnyyae otcytctBua 3amevaHun 3amectutenos CoTtpygHuk Wcnonkoma CIl
ocCyLlecTBndeT:

npuemM 1 pernctTpaumio 3asiBfieHnst B cneumnanbHOM XypHane;

BpyYeHUe 3asBUTENIO KOMUN 3a8BNEeHUsS C OTMETKOW O AaTe npuemMa JOKYMEHTOB,
NPUCBOEHHOM BXOAsILLEM HOMepe, AaTe U BPEMEHM WCMOSIHEHUS MyHMUMNANbHON
ycryru.
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B cnyyae Hannuma ocHOBaHMM Onsi OTkasa B NpuvemMe [OOKYMEHTOB,
npegycMOTPEHHbIX NYHKTOM 2.8 HacToswero PernameHTta, cotpygHuk Mcnonkoma CrI1,
BeOyLMA NpuemM OOKYMEHTOB, yBEOOMIISIET 3asaABUTENSA O HanNUuuu npensiTCTBUA aAns
perncTpauun 3asiBfieHns 1 Bo3BpalaeT eMy OKYMEHTbl C MMCbMEHHbIM OO bACHEHNEM
coepxaHns BbISIBIIEHHbLIX HEAOCTATKOB B NPeACTaBEHHbIX AOKYMEHTaX.

PesynbTat npouenyp: NpUHATOE U 3aperucTpupoBaHHOE 3asiBfieHWe unu
BO3BpALLEHHbIE 3a9BUTENIO LOKYMEHThI.

3.4. MNogroTtoBka 1 Bblga4va pesyrnbTata MyHUUMNAIbHON YCIyru

3.4.1. CotpyaHuk Wcnonkoma CI1 nocne peructpauum  3asiBNeHUs
OCYLLIeCTBNSAET:

NpoBEpPKY CBEeAEHUI, CoAepKaLLUXCH B JOKYMEHTax, npunaraemMblx K 3asiBfieHUIo;

NMPOBEPKY HanuMuMsa OCHOBaHWW [ANd OTka3a B NpefoCcTaBfeHuu YCnyru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hannunsa ocHoBaHW ANs OTka3a B NpefoCTaBNeHun YCnyrn COTpyaHUK
Ncnonkoma CI1 n3BellaeT 3agB1TenNs O NpUYMHax oTkasa u ocyLlecTBnseT npouenypsl,
npeaycMoTpeHHble NYHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae Hanmuusa ocHOBaHW AN OTIOXKEHUS COBEpLUeHUs HOoTapuasibHOro
aenctens coTpyaHuk WNcnonkoma CI1 ocyuwectsnseT npoueaypbl, NpeaycMOTPEHHbIe
nyHkTom 3.5 HacToswero PernameHTa.

B cnyyae oTcyTcTBUMA  OCHOBaHWW Onig  OTKasa B NpedocTaBneHun
MYyHUUMNanbHOW ycnyrm coTpyaHuk Mcnonkoma CIT:

npoBepsieT NPaBUNbHOCTL ONMaThl 3a COBEPLUEHWE HOTapuarbHbIX 4ENCTBUN;

CnnyaeT KoMnuo AOKYMEHTa UMK BbIMUCKY U3 HETo C NOASNMMHHUKOM AOKYMEHTA;

cBMOEeTenbCTByeT BEPHOCTb BbIMUCKN, KONUU AOKYMEHTA;

CTaBUT NOAMUCb, OTTUCK MevyaTu WCMNONHUTENBbHONO KOMWUTETa MNOCeneHus C
n3obpaxeHnem rocygapcteeHHoro repba Poccunckon ®epepauuu;

perncTpupyeT COBepLUEHHOe HoTapuanbHoe JdelcTBue B peectpe Ang
perncTpauumn HotapuanbHbIX 4ENCTBUN,

BO3BpaLlaeT 3aBepPEHHbIE AOKYMEHTbI 3asiBUTENIO.

Mpoueaypsl, yctaHaBnueaemble nyHktamun 3.3 -3.4 HacTosiwero PernameHTa,
OCYLLECTBNAOTCA B TedeHne 15 MUHYT C MOMEHTa perncTpauumn 3asaBrneHus.

PesynbTtat npouenyp: HoTapuanbHO yOOCTOBEPEHHble KOMuUUM OOKYMEHTOB WMn
BbINUCKWN, NepedaHHble 3asBUTENIO.

3.4.2. cotpygHuk MWcnonkoma Cl1B cnyyae npuHATUS pelleHns ob oTkase B
npeaocTaBnNeHNN ycryrm BbIHOCUT MOCTaHOBreHMe 06 oOTkasze B COBepLUeHUU
HOTapuanbHbIX 4eACTBUIA. [locTaHOBNEHNe HanpaBnseTcs 3asaBUTENIO MO NnoyTe.

Mpouenypsbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBASAITCA He
nosgHee NATU AHEN C MOMeHTa obpalleHns 3asaBUTens 3a NpefoCcTaBneHneM yCryru.

PesynbTaT npouenyp: noctaHoBreHne 06 oTka3e B COBEPLUEHUU HOTapuarnbHbIX
AEeNCTBUIN, HanpaBieHHOE 3asiBUTENNIO.

3.5. OTnoxeHue coBepLUeHUs HoTapuanbHOro AeCTBUS

3.5.1. cotpyaHuk Ucnonkoma CI1 MOXeET OTNOXUTb COBEPLUEHNE HOTapUasbHOMO
AencTBus B criyvyae:

HeobxoanmMmocTn nctpeboBaHna OONOMHUTENbHLIX CBEAEHUA OT PU3NYECKUX U
tOPMONYECKNX NNLL;

HanpaBfieHWs1 AOKYMEHTOB Ha 3KCNepPTU3Yy;

HEeobX0AMMOCTM 3anpoCUTb 3aMHTEPECOBAHHbLIX UL 006 OTCYTCTBUM Yy HUX
BO3pakeHn NpOTUB COBEPLUEHNSA ATUX AENCTBUN.
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cotpyaHuk Ucnonkoma Cl1 usBewaet 3aaButens o6 OTNOXEHUUM COBEPLUEHUS
HOTapuanbHOro AencTBus.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALLMM MYyHKTOM, OCYLLECTBNAIOTCA B A€Hb
obpalleHuns 3aaButens.

Pesynbtat npouenyp: wusBelleHMe 3asBUTeENs 00 OTNOXEHUU COoBepLUEHNS
HOTapuanbHOro AenNcTBus.

3.5.2. CotpyaHuk Wcnonkoma CI1 nocne NpuHATUA pelleHust 06 OTnoXeHuu
COBEpLUEHMSI HOTapMarnbHOro 4eNCTBUSA rOTOBUT 3anpoc, HeobxoanMMbI AN NonyyYyeHns
AOMOMHUTENbHBLIX CBEAEHWA, W HanpaBnseT B COOTBETCTBYIOLWMA OpraH wnu
3aMHTEepeCcoBaHHOMY LY.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBIAIOTCA He
no3aHee NATU HEN C MOMeHTa obpalleHns 3aaBuTens.

PesynbTat npouenyp: 3anpoc, HanpasfieHHbIN B COOTBETCTBYHOLLMW OpraH unu
3aMHTEepPeCOBaHHOMY LY.

3.5.3.CotpygHuk Wcnonkoma CI1 nocne nocTynneHns OTBETOB Ha 3anpochl
n3BeLLaeT 3asaBUTENs N NpPedoCcTaBnseT ycnyry B nopsake, yCTaHOBNEHHOM MyHKTaMu
3.3. — 3.4 HacTtosdwero PernameHTa.

3.6. MNMpenocTtaBneHne MyHuumnansHom ycnyrn 4yepea MOLl, ynaneHHoe paboyee
mecTto ML,

MyHuuunansHasa ycnyra B MOL, ypaneHHbix pabounmx mectax ML He
npeaocTaBnAeTcs.

3.7. cnpaBneHne TeXHN4eCKnxX oLLnOOK.

3.7.1. B cnyyae oOHapyXeHWss TEexXHWYEeCKOW OWunbKM B [OOKYMEHTE,
ABNAOLLEMCA pe3ynbTaToOM MyHUUMNAnbHOW YCnyru, 3asBUTENb MpeacTaBnsieT B
Wcnonkom CIT:

3aaBreHme 06 ncnpaeBneHnn TeXHMYeckom owmnbkn (npunoxeHme Ne1);

AOKYMEHT, BblAaHHbIN 3a8BUTENO0 KaK pesynbTaT MyHUUMMNanbHOW YCNyru, B
KOTOPOM COOEPXMUTCH TeXHMYecKkas owmnobka;

AOKYMEHTbI, UMEIoLMe PUANYECKYIO CUNy, CBUOETENbCTBYIOLMNE O HanMymm
TEXHUYECKOMN OLLMOBKM.

3asiBneHne o6 ncnpaBneHMm TEXHUYECKON OLWNOKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABNAIOLWEMCS pe3ynbTaToM  MyHUUMNAnNbHOWM  ycnyrn, nopaeTtcs
3asBuTenem (ynoriIHOMOYEHHbIM npeacTtaBuTenemM) NUYHO, MO0  NOYTOBLIM
OTnpaBneHnem (B TOM YMCNe C MCMOMb30BAHMEM JNIEKTPOHHON NOYThI), NMnMbo vepes
€aVHbIN noprtan rOCydapCTBEHHbIX WU MYHUMUMMANbHbLIX  YCAyr  UnAu
MHOTOYHKLMOHANbHbIN LEeHTp npegocTaBneHns rocyaapCTBEHHbIX n
MYHMLUMNANbHbIX YCNYT.

3.7.2. CotpyaHuk Wcnonkoma CI1 ocywecTtBnser npvem 3asiBrneHna o6
NUCNpaBneHnn TEeXHUYECKON OLIMOKM, pernctpupyeT 3asiBNeHne C MNpUNoKeHHbIMK
AOKYMEHTaMW.

Mpouenypa, ycTaHaBnMBaemas HaCTOSLLMM MYHKTOM, OCYLLUECTBRsSeTCA B
TeYeHne OOHOro AHA C MOMEHTa permcTpaumm 3asiBfeHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperncTpmpoBaHHoOE 3asiBreHME.

3.7.3. CotpygHuk Wcnonkoma CI1 paccmatpmBaeT AOKYMEHTbl U B LENAX
BHECEHNS UCMpPaBfiEHUN B LOKYMEHT, SBASOWUACA pe3ynbTaTtoM  YCnyru,
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ocylwlecTBnAeT npouenypbl, MNpegycMOTpPeHHble MyHKTOM 3.4  HacTosLlero
PernameHTa, n BblgaeT ucnpaBfieHHbIM LOKYMEHT 3asBUTESNIO (YNOSTHOMOYEHHOMY
npeacTaBUTENIO) NMUYHO NMOA POCMNUCL C U3BATMEM Yy 3asBuTend (YnorHOMOYEHHOro
npeacraBuTeENs) OpurnMHana AOOKYMEHTa, B KOTOPOM COAEPXUTCA TexXHUYeckas
owwmnbka

Mpouenypa, ycTaHaBnMBaemasi HaCTOSILLMM MYHKTOM, OCYLLECTBSETCA B
TeyeHne Tpex AHen nocrne obHapyXeHUs TEXHMYECKOW OLIMOKM Mnn nonydeHus ot
no6b0oro 3aMHTEPECOBaAHHOTO NUuA 3asBreHnst 0 4ONyLLEHHON owmnbke.

PesynbTat npouenypsbl: BblAaHHbIN (HAanpaBreHHbIN) 3asBUTEN0 JOKYMEHT.

4. NMopspok n hopMbl KOHTPOSA 3a NpeAocTaBlieHMEM MyHULIMNANbHOMN
ycnyrm

4.1. KOHTpomnb 3a MOMHOTOM WM Ka4yeCTBOM nNpeaocTaBfieHNa MyHULMNANbHOM
ycryrm BKMoYaeT B cebs BbIsIBIEHWE W yCTPaHEHWE HapyLleHUr npaB 3asiBUTESEMN,
npoBedeHMe NpoOBepOK cobnogeHns npoueayp npeaocTaBneHns MyHULMNanbHON
ycnyru, noaroToBKy pelleHur Ha aenctens (b6esgenctesme) OOIMKHOCTHBIX MWL, opraHa
MECTHOro camoyrnpaBfeHus.

dopmamMn  KOHTpOSi 3a CoBMAEeHMEM  UCMONHEHUS  aAMWUHUCTPATUBHBLIX
npouenyp ABNALTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB [AOKYMEHTOB MO MpeaocTaBreHuto
MyHMUMNanbHOW ycnyru. Pe3ynsTaToM NpoBEPKM SBSETCA BU3MPOBAHUE NPOEKTOB;

2) NpoBOAUMbIE B YyCTaHOBMEHHOM nopsgke NpoBepKM BeJeHus
AEeNOnpon3BOACTBA;

3) npoBegeHne B yCTAHOBNEHHOM NOPsiAKe KOHTPOSbHbBIX NPOBEPOK cOboaeHns
npoueayp NpeocTaBreHns MyHULUMNanbHON yCnyru.

KoHTpomnbHble NPOBEPKM MOryT ObiTb NMaHOBbIMW  (OCYLLECTBASATbCA  Ha
OCHOBaHUM MNONYrofoBbIX WM rogoBbiX MNnaHoB paboTbl opraHa MEeCTHOro
camoynpasneHus) n  BHennaHosbiMU. [lpy  NpoBeAeHUM  NPOBEPOK  MOryT
paccmaTpmBaTbCa BCE BOMPOCHI, CBA3aHHbIE C MNpedoCTaBNEeHWEM MyHULMNANbHOM
ycrnyr (KOMMSIeKCHble MPOBEPKM), UM MO KOHKPETHOMY ObpalleHunto 3asBuTens.

B uensx ocCylecTBNeHUss KOHTPONA 3a COBEpLUEHMEM OENCTBUA npu
npeaocTaBneHnn MyHUUMMNanbHOW ycnyrm W npuHAaTum  pewenun [nason  CIl
npeacTaBnAlTCA CNpaBky O pesyrbTaTax npegoCcTaBNeHns MyHULMMNAanNsHOM YCyru.

4.2. Tekywun KOHTpOnb 3a cobrniogeHnem nocnegoBaTenbHOCTU AENCTBUM,
onpegernieHHbIX  agMUHUCTPaTUBHbLIMA npoueaypamu no npegocTaBneHuo
MyHUUmMnanbHou ycnyru, ocywectensaetcsa [nasown CrT.

4.3. TllepeyvyeHb [OOMKHOCTHbIX 5nL, OCYLECTBSIOWNX TEKYLUMN KOHTPOIb,
yCTaHaBMMBaETCA NOSIOXEHNAMMU U AOSHKHOCTHLIMU perflaMeHTamMMm.

Mo pesynbTaTam npoBedeHHbIX MPOBEPOK B Criydae BbISBNEHUS HapyLleHUWn
npaB 3asBUTENEN BUHOBHbIE NMLIA NPUBIIEKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenscTBoM Poccunckon denepaumn.

4.4, Tnason CI1 HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE PacCMOTPEHME
obpalleHun 3assBuTenen.

CotpyaHuk Wcnonkoma CIT HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE W
(vnn) HeHagnexauwlee BbINONHEHME aAMUHUCTPATUBHbLIX [OEWCTBUM, YKa3aHHbIX B
pasgene 3 Hactosiwero PernameHTta, 3a peweHus wn gencteus (b6esgencrteue),
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npyHUMaeMble (OCyLLeCTBNAEMble) B Xxo4e npefocTaBneHuss MyHUUMNanbHOW YCnyru,
HeceT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsaKe.

4.5. KoHTposnib 3a npefocTaBfeHMEM MYHULMMNANbHOM YCIyrM CO CTOPOHbI
rpaxaaH, ux o6beanHEeHU 1N opraHn3aumi, ocyLecTBNSEeTCS NOCPEACTBOM OTKPbITOCTU
peatenbHoctn  Wcnonkoma CI1 npy npegooctaBneHUM MyHUUMNANbHOW  YCRyru,
NnonyyYeHuss MONMHOW, akTyanbHOM W [JOCTOBEPHOW uHOpMauuMM O nopsake
npegocTaBneHnsa MyHULMNAnsHON yCnyrn 1 BO3MOXHOCTU AocyaebHOro paccMoTpeHns
obpalleHun (xanob) B npouecce NnpefoCcTaBneHUs MyHULUNanbHOW yCryru.

5. locynebHbIN (BHecyaAeOHbIM) NOPAAOK 00XanoBaHUA pelleHnu u AeMcTBUMn
(6e3pencTBUS) OpraHoOB, NPeAOCTaBNAAILWMX MYHULIMNANBHYIO YCIYTy, a Takke ux
AOJMKHOCTHbIX NIUL, MYHMLMNANbHbIX CRY>Xawmx

5.1. MNony4atenun MyHUUMNANbHOW YCNyru MMerT npaBo Ha obxanosaHue B
pocynebHom nopsigke gencteun  (6esgencteus) coTpyaHukoB KMcnonkoma  CI,
yyacTBYKOLWMX B NpeaocTaBneHnm myHuumnanbHon ycnyru, B Wcnonkom CIT wnun B
CoBeT MyHUuuMnanbHoro obpasoBaHus.

3agaBuTenb MOXeT 0bpaTUTLCS € Xanobown, B TOM YUche B Creayowmx cnyyasx:

1) HapylwleHne cpoka permcTpauumn 3anpoca 3asBuTenss O npefoCcTaBreHum
MYHMLUMNANbHOW yCnyru;

2) HapyLLeHne cpoka NpeaocTaBieHns MyHULUMNanbHON yCnyru;

3) TpeboBaHMe y 3asBUTENs  OOKYMEHTOB UM WHGopmaumm  nubo
OCYLLEeCTBNEHNS [OENCTBUW, nNpeacTaBfieHne WnM  OCYyLWEeCTBNEHNEe KOTOpbIX He
npegycMOTPEHO HOPMaTMBHbIMM  MpaBoOBbIMW  akTamu Poccuinckon  ®Pepepauuu,
Pecnybnukn TatapctaH, MyHMUMNaNbHBIMX NPaBOBbIMKM akTaMun Ans NpeaocTaBneHns
MYHMLMNANbLHOW yCnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, NpefoCTaBfeHne KOTOpbIX MNpeayCMOTPEHO
HOpMaTMBHbIMW NpaBoBbLIMK akTamn Poccunckon ®epepaummn, Pecnybnukmn TaTapcTaH,
MYyHMUMNANbHbIMX NPaBOBbIMW akTaMu NS NPpeaoCTaBNeHNs MyHULMNANbHOW YCNyri,
y 3a9BuUTENS;

5) oTka3 B NnpeaocTaBneHnn MyHULMNAneHON YCIyru, eCnn OCHOBaHUSA OTKasa He
npegycMoTpeHbl doefepanbHbIMU 3aKOHAMU U MPUHATLIMA B COOTBETCTBUM C HUMMU
WHBIMW HOPMAaTUBHbLIMW NpaBoBbiIMM akTamu Poccuinckon degepauunun, 3akoHamu u
WMHBIMW HOPMaTUBHbLIMM NPaBoOBbIMKU akTamun Pecnybnukm TaTapctaH, MyHULMNANbHbIMM
NpaBOBbIMU aKTaMu;

6) 3aTpeboBaHMe OT 3asBuUTENs MNpU NpenocTaBfeHUM MyHULUUNANbHOW YCryru
nnatbl, He MNpPeayCMOTPEHHOM HOPMATMBHbIMM MpaBoOBbLIMW akTamu Poccuinckon
depepaummn, Pecnybnuku TaTapctaH, MyHUUUNAaNbHbLIMM NPaBOBbIMU aKTaMMU;

7) oTka3 porkHocTHoro nuua Wcnonkoma CI1, B ucnpaBneHun AonyLEeHHbIX
onevyaTok M OWWOOK B BblOAaHHbLIX B pes3ynbTaTe NpefoCcTaBNeHus MyHULMNanbHON
yCnyru AOKyMeHTax Nmbo HapyLleHne yCTaHOBIIEHHOMO CpoKa TakUX UCMPaBreHU;

8) HapylleHne cpoka unu nopsgka BblAadyn OOKYMEHTOB MO pesynbratam
npegocTaBneHns MyHULMNAanNsHOM YCNyru;

9) NnpuocTaHoBMEHNE  NPefoCTaBNEeHUs  MyHUUMManbHOW  yCcnyru,  ecnu
OCHOBaHWA TMPUOCTAHOBIIEHUS He npefyCcMOTpeHbl dedeparibHbIMU - 3aKOHaMn U
NPUHATLIMA B COOTBETCTBUM C HMMU WHBbIMWM HOPMAaTUBHLIMW MPABOBbLIMW aKTaMu
Poccunckon ®epepaumn, 3akoHaMM U MHbIMA HOPMATUBHBLIMU MNPAaBOBbLIMU aKTaMu
Pecnybnvkn TatapcTtaH, MyHULMNanbHbIMW NPaBoOBbIMU aKkTaMu;

10) TpebGoBaHne y 3aaABUTENsS NpPU NPeaoCTaBNEHUN MYHUUMMANbHOW YCyru
AOKYMEHTOB WUNU MHGOpMauuu, OTCYTCTBME U (MNU) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb npu nepBoHavyanbHOM OTKa3e B npuemMe LOKYMEHTOB, HeobxoauMbiX Ang
npeaocTaBneHNa MyHULMNANbHON ycnyrn, nMbo B NpeaocTaBneHnn MyHULMNAanbHOM
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YyCNyru, 3a WUCKIOYEHWEM Crny4daeB, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-93.

5.2. Kanoba Ha peweHuns un  pgeuncteus  (besgencteme)  opraHa,
NpeaoCTaBNAOWEro  MyHUUMNanbHyl  yCryry, [OOSKHOCTHOrO  nvua  opraHa,
npedocTaBnsAwWero  MyHUUMNANbHYD  YCIyry,  MYHULMMAnNbHOTO  CRyxaLlero,
PyKOBOAUTENSA oOpraHa, NpeaoCTaBnALWEro MyHMUMNAanbHYK Yycnyry, nopaeTtcs B
NMMCbMEHHOW hopmMe Ha ByMaKHOM HOCUTENE UMK B 3NIEKTPOHHOM bopMme.

YKano6a moxeT ObiTb HanpaeBneHa no noyrte, Yyepe3 ML, ¢ ncnonbaoBaHnem
NHJOPMAaLMOHHO-TENTEKOMMYHMKAUWMOHHON ceTn "UHTepHeT", oduumnanbHOro camrta
MeHsenunHckoro  MyHuuunansHoro  pawnoHa  (http://www.menzelinsk.tatarstan.ru),
EauHoro noptana rocygapCTBEHHbIX U MyHUUMNanbHblx ycnyr Pecnybnukn TatapcTtaH
(http://uslugi.tatar.ru/), EagnHoro nopTtana rocygapCTBEHHbIX U MyHUUMUNASbHBLIX YCIyr
(dbyHkumn) (http://www.gosuslugi.ru/), a TaKke MOXeT OblTb MNPUHATA NPU FINYHOM
npueme 3asaBuTens.

5.3. XKanoba, nocTtynuBwas B opraH, nNpPeaoCTaBMSOWNA  MyHULMNANBHYIO
ycnyry, nmbo BbILWECTOSAWMIA OpraH (MpyM ero Hanu4yuu), NoanexuT pPacCMOTPEHUIO B
TeyeHne naTHaguaTn paboumx oHen co OHA ee pernctpauuu, a B cnydyae obxanosaHus
OoTKasa opraHa, NpeaoCTaBnsLWEro MyHMUMNanbHy YCrnyry, B NnpueMe OOKYMEHTOB Y
3aaButena nNubo B UCMpaBfieHUU LOMYLEHHbIX OnevYaTtok M OWubOoK unu B cnydae
06)XanoBaHMa HapyLleHUs YCTAHOBMEHHOro CpOKa TaKMX WCNpaBfeHWA - B TeYeHue
NsATM paboynx AHEn Co AHS ee permcTpaumu.

5.4. Xano6a gomkHa cogepxaTb Crie4yoLlyo MHpopmauuio:

1) HaumeHOBaHWe opraHa, NPeaoCTaBMSAOLWEro YCnyry, AOMKHOCTHOMoO nuua
opraHa, NpeaoCTaBnANLEro ycnyry, Unn MyHUUMNAnNbHOMO ChyXKallero, peLleHns m
aencteus (6esgencTane) KOTopbix obxanyoTcs;

2) hamunuio, MMsA, OTYECTBO (NocrnegHee - Mpu HanmuMyuu), CBEAEHUs O MecTe
XUTEeNbCTBa 3aaBUTENs - (PU3nyYeckoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaXOXOeHUs 3asBUTENS - HPULAMYECKOrO NUua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (MPY HaNU4YMn) U NOYTOBLIA agpec, No
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxkanyemMbix pelleHusix u gencreusix (6esgencteum) oprata,
NpeaoCTaBNAOLWEro  MyHUUMNanbHyl  yCryry, [OOMKHOCTHOrO  nvua  opraHa,
NpeaoCcTaBNALLIEr0o MyHULUNANBHYIO YCAYTY, UMW MYHULMNANbHOTO Cry)XXallero;

4) [oBOAbl, HA OCHOBAHWM KOTOPLIX 3asiBUTENlb HE COrnaceH C pelleHnem u
aenctemem (b6esgenctenemM) opraHa, NnpegoCTaBnALWEro ycnyry, OMMKHOCTHOro nuua
opraHa, NpegocTaBnALLEro yCnyry, UM MyHULMNAIbHOIO CryXatllero.

5.5. K xxanobe MoryT ObITb NPUMOXEHbI KOMUUM AOKYMEHTOB, MOATBEPXAAOLLMX
N3NOXeHHble B >xanobe obctoatenbctBa. B Takom cnyyae B xanobe npueBoauTcs
nepeyeHb nNpunaraembix K Hel JOKYMEHTOB.

5.6. lNo pe3ynbTatam paccCMOTPEHMUS Xanobbl NPUHUMAETCA O4HO M3 CreayrLnX
peLleHni:

1) xanoba ygoBneTBopsieTcs, B TOM uucrne B OpMe OTMEHbl MNPUHATOro
peLLeHns, UCNpaBieHnsa OONYLLEHHbIX oneYyaTok U ownboK B BblAaHHbIX B pe3ynbtarte
NpeaoCcTaBnNeHNs rocygapCTBEHHOW yCryrM [OKYMEHTax, BoO3BpaTa 3asiBUTEs
AEHEXHbIX CPeacTB, B3MMaHuWe KOTOPbIX He nNpegyCMOTPEHO HOPMaTUMBHbIMU
npaBoBbiMM akTamu Poccuiickon degepauumn, HOPMATMBHbIMM NPaBOBLIMM aKTaMu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbLIMU akTamu;

2) B yAOBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee gHsA, cnefywowero 3a gHEM MNPUHATUS PELLEeHUS, YKa3aHHOro B
HaCTOSALLEM MNYHKTe, 3adABUTENM0 B MUCbMEHHOW (POpMe U MO XenaHwuo 3asBuTens B
3IeKTPOHHOM  hOopMe HanpasndeTcd MOTUBUPOBAHHbLIN OTBET O pesyrbTatax
pacCcMOTPEHNS Kanobbi.
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5.7. B cnyyae npwusHaHusa xanobbl nognexawien yooBreTBOPEHWUIO B OTBETE
3asBUTENO JaeTca MHopmauusa o AeucTBusix, ocywectensgembix Mcnonkomom CI1, B
LUensix HesamMeanuTenbHOro YCTPaHEHUs1 BbISIBMIEHHbIX HapyLEHUNW npu  OKasaHum
MYHUUMNANbHOM yCNyrM, a TaKkke TMPUHOCATCA WU3BUHEHUS 3a [OCTaBlEHHble
HeygoobcTBa W YykasbiBaeTCAa WHGoOpMauus O [JanbHENWMX OENCTBUSAX, KOTopble
HeobXo4MMO COBEPLUMTL 3asiBUTESNIO B LIENAX NOSTYYEHNA MYHULUMNANBbHON YCyru.

5.8. B cny4ae npusHaHus xanobbl He nognexawien yooBrneTBOPEHUIO B OTBETE
3asBUTENO, [AalTCHd aprymMeHTMpPOBaHHblE Pa3bACHEHUA O MNPUYUHAX MNPUHATOro
peLlleHns, a Takke nHgopmarms o nopsiake o6>xanoBaHNSA NPUHATONO pPeLLEHNS.

5.9. B cnyyae ycTaHOBIeHVUss B XO4e WM MO pes3ynbTaTaM pacCMOTPEHUs
XanoObbl NpM3HaKOB cOCTaBa agMUHUCTPATUBHOIO NPaBoOHAapPYLUEHUS UNW NPECTYNEHNS
AOJMKHOCTHOE NNUO, paboTHUK, HA4EeNEeHHbIE MONTHOMOYMSAMM MO PACCMOTPEHUIO XKarnoo,
He3amMeaIMTeNbHO HaNpaBNAT UMeEIoLLMECs MmaTepuarbl B OpraHbl NPOKypaTypbl.
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MpunoxeHue Ne1

nmaBe YpyCOBCKOro CenbCcKoro
nocenenns MeH3ennHcKoro
MYHMUMNANbHOIO panoHa
Pecnybnukun TatapcTaH

OrT:

3asiBneHuve
006 ucnpaBrneHMn TeXHNYECKON OLLINOKN

Coobwato 06 owunbke, AOMNYLEHHOM MPU OKa3aHUN MyHULMNANbHOW YCNyru

(HaMmeHoBaHue ycnyru)
3anucaHo:

MpaBunbHble
cBedeHus:

Mpowy wcnpaBuTb  OOMYLIEHHYID  TEXHUYECKYld  owunbKky U BHECTM
COOTBETCTBYIOLLUME  WM3MEHEHVUS1 B [OKYMEHT,  SIBNSOWWACA  pe3ynbTaTom
MyHULMNAnNbHONM YCNyru.

Mpunarato cneayowmne AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelueHnst 06 OTKIOHEHUWM 3asiBNeHusi o6 umcnpaBneHum
TEXHUYECKON OLLNBKM NPOLLY HAaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBeHNst 3NEKTPOHHOIO AOoKyMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHOW KoMK Ha ByMaXHOM HocUTeNe NOYTOBLIM OTMPaBEHNEM MO

agpecy:

MNMoaTteepxaato CBoe cornacue, a Takke corfacve NpeacTaBnsiemMoro MHOK nuua Ha
006paboTKy nepcoHasnbHbIX AaHHbIX (COOp, cUCTeEMaTM3auMIO, HaKOMSIEHWE, XpaHeHue,
yTO4yHeHne (OOHOBMEHWEe, M3MEHEHUE), UCMONb30BaHMe, pacnpocTpaHeHne (B TOM 4ucne
nepegady), obesnnumBaHne, 6rnoKMpoBaHme, YHUHTOXEHNE NEPCOHANbHbLIX AaHHbIX, a TakkKe
WHbIX [OEWCTBUMIW, Heobxoaumbix Ans obpaboTkM nepcoHarnbHbIX OaHHbIX B paMKax
NpeaoCTaBneHns MyHULMNANIbHOW YCryr), B TOM Y/CMEe B aBTOMAaTU3MPOBAHHOM pEXUME,
BKINOYasi MPUHATME PELLUEHNIA Ha UX OCHOBE OpraHoM MpPeaoCTaBALWMM MyHULMNASbHYO
ycnyry, B Lensx NpeaocTaBieHms MyHUUmMnansHOM YCryri.

HacToswwmm noaTeepxaato: CBeAeHWs, BKIIOYEHHbIE B 3asiBNEHNE, OTHOCSALLMECH K
MOEN NNYHOCTU M MNpPencTaBnsgeMoOMY MHOK ULy, a Takke BHECEHHble MHOK HKe,
[AOCTOBEPHbI. [JOKyMeHTbI (KON AOKYMEHTOB), MPUOXEHHbIE K 3asiBNEHNIO, COOTBETCTBYIOT
TpeboBaHMsM, YCTaHOBMNEHHbIM 3akoHoaaTenscTBoM Poccuickon depepauum, Ha MOMEHT
npeacTaBneHns 3asBrneHnss 3TW OOKYMEHTbl OEVCTBUTENbHbI M COAepXXaT OOCTOBEpPHble
CBeOEeHMS.
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[ato cBoe cornacue Ha ydacTue B OMnpoce Mo OLEHKEe kayecTBa NpeaoCcTaBIieHHOM
MHE MYHULMNANbLHOM YCnyr no TenedoHy:

(naTa) (mnognuceb) (©.1.0.)
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MpunoxeHue
(cnpaBo4HOE)

PeKkBM3UTbI AOMKHOCTHbIX NIUL, OTBETCTBEHHbIX 3a NpeAocTaBlieHne
MYHULMNaNbLHON YCINyru U oCyLLeCcTBNAIOLWMUX KOHTPOSb €€ UCNOSTHEeHUA,

UcnonHuTtenbHbIN KOMUTET YPYCOBCKOrO CenbCKoro noceneHns MeH3enuHckoro

MyHUUMNaArIbHOro paﬁOHa

HOmKHOCTb TenedoH ONEKTPOHHLIN agpec
3amecTtutens pykoBoauTens | 8(85555)27986 Urus.Mnz@tatar.ru
(cekpeTapb) WcnonHuTtensHoro
KoMuTeTa  YpPYCOBCKOIO  CEerlbCKOro
noceneHus

PeKkBU3UTbI AOMKHOCTHbIX NUL, KOHTPONMUPYOLWMX NpeaocTaBreHne
MYHULMNANbLHOW yCcnyru

[JOSKHOCTb

TenedoH

OnEeKTPOHHbIN agpec

maBa  YpycoBckoro
noceneHus

CeJibCKoro

8(85555)27986

Urus.Mnz@tatar.ru

yucre B aBTOMATM3MPOBAHHOM pPEXMME, BKMOYasi MPUHSATME peLleHMd Ha KX
OCHOBE OpraHOM MpPeaoCTaBMSOWMM MYHULMNANbHYKO YCryry, B LEensiX npeaocTaBneHust

MYHULIMNAnbHOWM YCryru.

Hactosiumm noateepykaato: cBeAeHWs, BKIMIOYEHHbIE B 3asIBNEHNE, OTHOCSLLIMECS K
MOEN NUYHOCTU W NPencTaBMnsieMOMY MHOK IULY, a Takke BHECEHHble MHOK HIUXKeE,
[0CTOBEPHbI. [IOKYMEHTbI (KOMWN JOKYMEHTOB), NPUMOXKEHHbIE K 3asIBINIEHMI0, COOTBETCTBYIOT
TpeboBaHUsIM, YCTAHOBMNEHHbIM 3akoHodaTenbcTBoM Poccuiickont degepaunmn, Ha MOMEHT
NPeACTaBIEHNsT 3asiBNEHNST 3TU OOKYMEHTbl AeNCTBUTENbHbI U COAepXaT AO0CTOBEPHbIE

cBefeHus.

[lato cBoe cornacme Ha yyacTue B Onpoce Mo OUEHKE KayecTBa npeocTaBieHHOM

MHE MyHULIMNAansHOW yCrnyru no TenedoHny:

(nata)

(noanuchb)

(©.1.0.)




MpunoxeHve
(cnpaBo4HOE)

PeKBU3NTbI AOMKHOCTHbIX JNUL, OTBETCTBEHHbIX 3a npeaocTaBrieHune MyHVILIMHaanOﬁ
ycnyrn n ocyuwecTtBnaOWNX KOHTPOJb ee UCNOoJIHeHuA,

UcnonHuTenbHbIN KOMUTET YPYCOBCKOrO CenbCKoro noceneHna MeH3enuHcKoro
MyHuUuMnanbHoro pamoHa Pecny6nuku TatapctaH

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
3amecTutens (cekpeTapsb) | 8 (85555)27986 Urus.Mnz@tatar.ru
pyKkoBOAUTENS YpycoBckoro
NCNOJSTHUTESTbHOrO KOMUTETa CeNbCKOro
noceneHus

PeKkBU3NTbI AOMKHOCTHbLIX Nnu, KOHTpOJMIMpyrwowmux npengocrasneHune MyHVILIMI'IaﬂbHOﬁ

ycnyrm

[omKHOCTb TenedoH OneKTPOHHbI agpec
maBa YpycoBckoro cenbckoro | 8 (85555)27986 Urus.Mnz@tatar.ru
noceneHus
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MpunoxeHne Ne3

K NoCTaHOBNEHUIO ICNONHNTENBbHOIO
KomMuTETa YPYCOBCKOIrO CEbCKOro
noceneHna MeH3enuHcKoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapcTaH
0104.02.2020 r. Nel

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBneHUA MyHULMNaNbLHOM yCnyru no Bblgaye cnpaBku (BbINUCKK)

1. O6wWwme nonoxeHns

1.1. HacToawmn agMUHUCTPATUBHBIA perfaMeHT npegocTaBneHns MyHUUMNnansHOM ycnyrm
(nanee — PernameHT) ycTaHaBnuBaeT cTaHOapT W MOPSAOK NpefocTaBfieHus MyHULMNAnbHON
ycryru no Bbigaye crnipaBku (BbIMUCKN) (danee - MyHUuunanbHas ycnyra).

1.2. Mony4aTtenu myHMumMnanbHORM yenyrn: pusndeckue nuua (ganee - 3asiButernb).

1.3. MyHuumMnaneHas ycnyra npeaocTaBnseTca UCNOMHUTENbHBIM KOMUTETOM Y PYCOBCKOIro
CENbCKOro noceneHns MeH3ennHckoro MyHMumMnansHoro panoHa (ganee — Mcnonkom CI).

1.3.1. Mecto HaxoxgeHne Wcnonkoma CI1: PT, MeH3ennHckMin  paunoH, [.
YpycoBo,yn.pyx6bl,0.42

Mpaduk paboTbl:

noHeaenbHUK — naTHMUa: ¢ 8-00 go 16-00;

cybborta: ¢ 8-00 go 12-00;

oben c 12.00 po 13.00;

BOCKpeCeHbe: BbIXOAHOW AeHb

CnpaBo4Hbii TenedgoH 8(85555)27986

[Mpoxoa No ooKyMeHTaM yaoCTOBEPAIOLLNM NINYHOCTb.

1.3.2. Apgpec odwvynanbHoro camta MeH3enuHCKoro MyHUUMnanbHoOro panoHa B
MHOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «MHTepHeT» (ganee — ceTb «HTepHeT»): (http://
www.menzelinsk.tatarstan.ru).

1.3.3. lHdbopmaums 0 MyHUUMNAnNbHOW ycnyre, a Takke O MecTe HaxoXaeHusa u rpaduke
paboTbl Mcnonkoma CI1 moxeT ObITb NonyyeHa:

1) nocpeacTBOM WHAOPMAUMNOHHBLIX CTEHAO0B, CcoAepXalux BU3yarbHYIO W TEKCTOBYH
MHOPMaUUIO O MYHULUMNANbLHOW Yycnyre, pacrnofioXeHHbIX B nomelleHunax Mcnonkoma CI1, ans
paboTbl C 3a8BUTENAMM.

MHpopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukmn TaTtapcTtaH BKAOYaeT CBEAEHUS O
MyHMUMMNanNbHOW ycnyre, cogepxaiumecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacToswero PernamenTa;

2) nocpeactBoM cetn «MHTepHeT» Ha oduuuanbHOM canTe MyHWUMNAanbHOro panoHa B
pasgene noceneHus (http://www.menzelinsk.tatarstan.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHUuMNanbHbIX ycnyr Pecnybnukn TatapctaH
(http://uslugi.tatar.ru/);

4) Ha EpgmHoM nopTane rocygapCTBEHHbIX M MyHUumMnanbHbix yenyr (dpyHkumin) (http://
www.gosuslugi.ru/);

5) B cnonkome CIT:

npv yCTHOM OBpaLleHnn - MNYHO UK Mo TeneqoHy;



http://www.apastovo.tatarstan.ru/
http://www.apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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npy NUCbMEHHOM (B TOM 4ucne B hOpMe IMEKTPOHHOro AOKymMeHTa) obpalieHum — Ha
OyMaXHOM HOCUTErE MO NoYTe, B ANEKTPOHHON hOpPME MO 3FIEKTPOHHOM NoYTe.

1.3.4. NHdopmauuano sonpocamMm npefocTaBnNeHns MyHULMNanbHOW yCcrnyru pasmMellaeTcs
cotpyaHukom MWcnonkoma CI1 Ha oduuManbHOM canTe MyHUMUMNanbHOro panoHa W Ha
NHpOPMaLMNOHHBIX CTeHAax B nomelleHnsax Mcnonkoma CI ana paboTbl ¢ 3asBUTENAMM.

1.4. NpepoctaBneHne MyHMUMNanbHOW YCryru OCyLeCcTBSETCS B COOTBETCTBUM C:

MpaxgaHckum kogekcom Poccuickon Pepepaumm ot 30.11.1994 Ne 51-903 (Cobpanue
3akoHopaTtenbcTBa Poccuickon ®epepaumm, 05.12.1994, Ne32, ct. 3301) (nanee — K P®);

3emenbHbiM Kogekcom Poccuiickon ®epepauumn ot 25.10.2001 Ne 136-d3 (CobpaHue
3akoHopaTtenbcTBa Poccuiickon Pegepaumm, 29.10.2001, Ne44, c1.4147) (nanee — 3K PO);

KunuwHeim kogekcom Poccunckon ®epepauumn o1 29.12.2004 Ne188-d3 (CobpaHune
3akoHogaTenoctBa Poccunckon depepauun, 03.01.2005, Ne 1 (vyactb 1), cT. 14) (ganee — XKK
P®);

OcHoBamu 3akoHogaTenbcTBa Poccuiickon depepaumm o HoTtapuate (yt8. BC PO
11.02.1993 Ne 4462-1) (Poccuickas raseta, Ne49, 13.03.1993);

depgepanbHbiM 3akoHOM OT 12.01.1995 Ne5-®3 (pen. ot 09.12.2010) "O BeTepaHax"
(Cobpanune 3akoHopatenscTBa Poccuinckon denepaummn, 16.01.1995, Ne3, ct. 168) (nanee - 5-
®3);

depeparnbHbIM 3akoHOM OT 21.07.1997 Ne122-03 «O rocygapCTBeHHOW perncrpaunm npas
Ha HeABMXUMOE MMYLLECTBO WM caenok ¢ Humy» (CobpaHme 3akoHogaTenbcTBa Poccuinckon
®epepaummn, 28.07.1997, Ne30, ct. 3594) (nanee - 122-93);

depnepanbHbiM 3akoHOM OT 11.06.2003 Ne74-®d3 (pea. ot 30.10.2009) "O KpeCTbAHCKOM
(cdbepmepckom) xosanctee" (CobpaHue 3akoHogaTenscTea ganee -, 16.06.2003, Ne 24, ct. 2249)
(nanee — 74-03);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwux npuHUMnax opraHuMsauum
MeCTHOro camoynpasnenHna B Poccuickon depepaumny (CobpaHue 3akoHogaTenbCTBa
Poccunckon depepaumn, 06.10.2003, Ne 40, cT. 3822) (panee - 131-03);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-9d3 «O6 opraHusauum npenoctaBrieHns
rocygapcTtBeHHbIX W MyHUuunanbHbiX  ycnyr»  CobpaHune 3akoHogaTenbcTBa Poccuinckon
depepaummn, 02.08.2010, Ne31, c1.4179) (nanee — ®enepanbHbin 3akoH Ne 210-93);

npukasom MwuHucTepcTBa cenbckoro xossamctBa Poccunckon depepaumm ot 11.10.2010
Ne345 «O6 yTBepxaeHun hbopmbl 1 Nopsgka Be4EHUS MOXO3ANCTBEHHbBIX KHUT OpraHamMy MECTHOrO
camoynpasfieHNss MOCEeNieHUn W opraHamum MECTHOrO CaMoynpaBfieHUss TOPOACKMX OKPYroB»
(BronneTteHb HOpPMAaTMBHbLIX aKTOB dbedeparnbHbiX OpraHoB WcCnonHUTeNbHOM Bractn, Ne50,
13.12.2010) (manee — npuka3s 345);

npukasom Pocpeectpa ot 07.03.2012 Ne I1/103 «O6 yTtBepxaeHun opmbl BbINMUCKA U3
NMOXO3ANCTBEHHOM KHUIMM O HanMuuuMM y rpakgaHuWHa npaBa Ha 3eMefbHbI y4acTok» (ganee —
Mpwuka3 PocperncTtpaumm);

3akoHom Pecny6nuku TaTtapcTtaH oT 28.07.2004 Ne45-3PT «O mecTHOM camoynpaBfeHun B
Pecnybnuke Tatapctan»(Pecnybnuka TatapctaH, Ne155-156, 03.08.2004) (mnanee — 3akoH PT Ne
45-3PT);

YctaBoM  MyHuumMnanbHoro  obpasoBaHus  «YpPYyCOBCKOE  CeNbCKOe  NoceneHuex»
MeH3enMHCKOro MyHuumMnanbHoro pavioHa Pecnybnuku TartapcTtaH», npuHAToro PelleHunem
CoBeTa YpyCOBCKOro cenbCKOro nocerneHns MeH3enmHCKOro MyHuuunanbHoro parnoHa ot 10
mapTta 2016 roga Ne3 (ganee — YcraB);

1.5. B HacTosWweM pernaMmeHTe UCNonb3yTCA Crieayolme TepMnHbl U onpeaeneHns:

no4 crnpasBKoW (BbIMMCKOM) BblAaBaeMoOW opraHaMm MECTHOIro camoynpaBneHnsa NoHMMaeTcs —
crpaBKka O COCTaBe CEMbW, CMPaBKM C MeCTa XUTENbCTBA, BbINUCKA U3 MOXO3AUNCTBEHHOW KHUIMU,
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BbIMUCKN N3 OMOBOM KHUIM, CNpaBKa C MeCTa XUTENbCTBA YMeEpLUEro Ha AeHb CMepPTU, CripaBka C
npegblaylwero Mecta XWTENbCTBa >XUTENAM WHOMBUAOYalbHbIX >KUMbIX [LOMOB, CrpaBka Ha
3eMernbHbIN Y4acToK, CnpaBka Ha JOMOBMaAeHMeE.

yaaneHHoe paboyee MeCTO  MHOrO(YHKUMOHanbHOro  UeHTpa  npefocTaBneHuns
rOCyAapCTBEHHbIX W MyHUAUMNAmNbHbIX YCNyr — TepputopuanbHO 060COBNEHHOE CTPYKTYpHOE
nogpasgerneHne (o0uc) MHOrOMYHKUMOHANbHOro UeHTpa MNpedoCTaBrneHuss rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCMyr, CO30aHHOE B FOPOACKOM WM CENbCKOM MOCENEHNA MYyHULUMNAnNbHOro
panoHa (ropoackoro okpyra) Pecnybnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [lpasun
opraHusaunmn eaTenbHOCTU MHOrOgYHKLUNOHANbHbBIX LEHTPOB NPeaoCTaBNeHNA roCyAapCTBEHHbIX
N MyHUUMNAmNbHbIX YCNyr, YTBepXAeHHbIX nocTtaHoBrneHnem [lpaButensctBa Poccuinckon
depepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [lpaBun opraHu3auumn AeaTenbHOCTU
MHOIOYHKLMOHAsbHbIX LLEeHTPOB NPeaoCTaBNeHns rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITyr»;

TexHunyeckas owmnbka - owmbka (onucka, onevartka, rpammaTudeckas Unn apugmeTmyeckas
owmnbka nnbo nogobHas owwmbka), gonyLleHHas OpraHoM, MPefoCTaBNSALWNM MyHULMNANbHYO
ycnyry, n npuBegwas K HeCOOTBETCTBUIO CBEAEHWA, BHECEHHbIX B AOKYMEHT (pesynbTaT
MYHUUMMNANbHOW YyCrnyrn), CBeAEHWAM B [OOKYMEHTaX, Ha OCHOBaHWW KOTOPbIX BHOCUIIUCb
cBefeHus.

B HacTosiwem PernameHTe nop 3asiBNeHMeM O NpegocTaBfieHMn MYHUUMNAnbHOW YCIyrn
(manee - 3asBneHve) NoHMMaeTCcs 3anpoc O NpefocTaBreHuM MyHUumunansHou ycnyrn (n.2 cr.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-$3). 3asBneHue 3anonHsaeTcsa Ha CTaHA4apTHOM
6naHke (npunoxeHune Ne1).
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2. CTtaHAapT NnpegocTaBleHUA MyHULMNaNbHON ycnyru

HaunmeHoBaHuMe TpeboBaHUA K
cTaHAapTy npenocTaBreHust
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbIN aKT,
ycTaHaBnMBawLlMKN yCnyry
unu TpeboBaHue

2.1. HanmeHoBaHve MyHUUMNANbHOM
ycnyrm

Bbigada cnpasku (BbINUCKN)

YcTaB cenbckoro noceneHns

K P®, 3K PO, XK P®, OcHoBbl
3aKkoHoaaTenbCcTBa O
HoTapuaTte, 122-93, 74-93,
210-93, NMpuka3s
Pocpeructpaunm

2.2. HanmeHoBaHne UCnonHUTenbHO-
pacnopsanTenbHOro opraHa MeCTHOro
camMmoynpaBneHus, HenocpeacTBeHHO

NpeaocTaBALLEro MyHULMNANBHYHO

ycnyry

McnonHuTenbHbI KOMUTET YPYCOBCKOINO CEMNbCKOro
noceneHnsa MeH3enMHCKOro MyHUUUNanbHOro panoHa
Pecnybnukn TatapcraH

YcTaB cenbcKkoro noceneHuns

2.3. OnucaHune pesynbTaTta
npeaocTaBneHnsa MyHMLMNAanbHON
ycnyrm

CnpagBka (Bbinucka).
YCTHbIN UMM NMUCbMEHHBIA OTKa3 B NpeaocTaBleHnn
MYHULMNANbHOW YCIyru

YcTaB cenbckoro noceneHuns

K PO, 3K PO, KK P®, OcHoBbl
3aKkoHogaTenbCcTBa O
HoTapuaTte, 122-93, 74-03,
210-93, MNpukas
Pocperncrpaumm

2.4. Cpok npedocTaBreHust
MYHULMNANbHOW YCIyru, B TOM Yncrie
C Y4ETOM Heo6XoanmMocTh obpalleHust
B OpraHu3auuu, yqacTeyloLme B
npenocTaBneHn MyHULMNansHoM
yCryru, CPOK NPUOCTaHOBIIEHUS
npenocTaBneHnst MyHULUMNanbHoM
ycryru B crny4ae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHWUS NPeayCMOTPeHa

He 6Gonee Tpex [Heit® C MOMEHTa perucTpauuu
3asABlEHUS.

YCTHbIN OTKa3 B NpefocTaBfieHUM MyHULMNanbHOM
ycnyru B AeHb obpalleHus.

MpunocTtaHoBREHNE cpoka npegocTaBneHns
MYHULMNANbHOW YCIyru He NpeayCcMOTPeEHO

’Cpok TIpenOCTaBICHHS MYHHIUIIAIBHOM YCIYTH ONpEaeNieH HCXOMA M3 CYMMapHOrO CpOKa, MHHHMAIbHO HEOOXOIMMOTO IS
OCYIIIECTBICHUS aIMUHUCTPATUBHBIX MpoLeayp. JIUTensHOCTh aIMUHUCTPATUBHBIX TPOIEAYpP UCUUCISETCS B paOOYUX THSX.
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3akoHoaaTtenbcTBOM Poccumnckom
depgepauymm

2.5. NcyepnbiBatowwmm nepeyvyeHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUU C 3aKOHOAATENbHbIMU
NN UHBIMWU HOPMAaTUBHbBIMMN
npaBoBbIMU aKkTaMu 4115
npegocTaBneHns MyHMLmMnNanbHON
ycryru, a Takxke ycnyr, Kotopble
ABNAOTCA HEOHBXOAMMbBIMU U
obsi3aTenbHbIMU ANda NpegocTaBnNeHus
MYHUUMNANbHbIX YCNYr, Noanexatumx
npeacTaBnNeHuto 3asaBUTENEM,
cnocobbl UX NOMNy4YeHUs 3asaBUTENEM,
B TOM YuCIne B 3NEKTPOHHON dhopMme,
NopsiAOK UX NpeaAcTaBneHuns

3asiBrneHune o npefocTtaBneHun ycnyrm (B yCTHON Unm
NUCbMEHHON hopMme).

[okymeHTbl (opurnHans) (npunoxeHune Ne2).

3asaBneHnsa B NMCbMEHHOW hopMe NpeacTaBnsaeTcs B
OLHOM 3K3emnnspe.

BnaHk 3aaBneHna ana nonyyYeHuss MyHUuunanbHOm
yCryrm 3asiBUTeNb  MOXET MNOoMyYnuTb Npu  NINYHOM
obpaweHnn B Wcnonkom CI1. 3OnektpoHHas dopma
OnaHka pasmelleHa Ha odumunanbHOM cante Mcnonkoma
Cr.

3asBneHue n npunaraemble JOKYMEHTbl MOryT BbiTb
npeacTaBneHbl (HanpaerneHbl) 3asiBUTENEM Ha ByMaXkHbIX
HOCUTENAX OAHMM U3 CrieayoLmx cnocobos:

NNYHO (NUUOM, AEVCTBYIOWMM OT UMEHU 3adBUTENS
Ha OCHOBaHWWN OOBEPEHHOCTW);

NOYTOBbLIM OTMPaBIIEHNEM.

3asBneHne wn [OKYMEHTbl Takke MoryT ObiTb
npeacTtaBneHbl (HanpaBneHbl) 3asiBUTENEeM B Buae
9NEKTPOHHOr0 AOKYMEHTa, MNOAMUCAHHOIO YCUITEHHOW
KBanMuuMpoBaHHOM 3MNEeKTPOHHOW NOAMNUCBID, 4epe3
NHPOPMaLNOHHO-TENEKOMMYHUKALMOHHbIE ceTn obLiero
goctyna, B TOM u4ucne 4epe3 MHGPOPMAaLMOHHO-
TeNeKoOMMYyHUKaLUMOHHYO ceTb «WHTepHeT», n EguHbin
nopTtan rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr

2.6. NcuyepnbiBatowmm nepeyvyeHb
AOKYMEHTOB, HEOO6XOANUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
NpaBOBbIMW aKTamMu NS
npegocTaBfeHnst MyHMUMNANbHON
yCryru, KoTopble Haxo4ATCs B
pacnopsiKeHNN rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOIo
camoynpaBfeHns n UHbIX
opraHvsaumn n KoTopble 3asBUTENb

MNpeacraBneHve OOKYMEHTOB, KOTOpble MOryT ObiTb
OTHEeCeHbl K JaHHOW KaTeropun, He TpebytoTcs
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BnpaBe NpeacTaBUTb, a Takke
cnocobbl UX NOMyYeHUs 3asBUTENSMN,
B TOM YuCrie B 3MeKTPOHHON cdhopme,
nopsaoK Ux npeacTaBrneHus;
rocyAapCTBEHHbIN OopraH, opraH
MECTHOro camoyrnpaBneHnst Moo
opraHun3auusi, B pacnopsikeHun
KOTOPbIX HAXOAATCSA AaHHbIE
[AOKYMEHTbI

2.7. MNepeyeHb opraHos
rocygapCTBeHHOW BnacTu (opraHoB
MECTHOro camoynpaBneHns) n nx
CTPYKTYPHbIX noapasgeneHun,
cornacoBaHue KOTOpbIX B Cryvasx,
npegyCcMOTPEHHbIX HOPMAaTUBHbLIMU
npaBoOBbIMU akTamu, TpebyeTcsa ons
npegocTaBfeHns yCryrm n Kotopoe
OCYLLIECTBMNSETCH OpPraHoMm,
npegoCTaBNALWUM MYHULMNASTbHYIO

ycnyry

CornacoBaHue
TpebyeTcs

MyHUUMNANbHOMW  yCnyru He

2.8. NcyepnbiBatowmm nepeyvyeHb
OCHOBaHWI s oTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX 4NH
npegocTaBneHns MyHMLMNanbHON
ycnyru

1) Mogaya OOKYMEHTOB HeHaanexallum fmLom;

2) HecooTBeTcTBME nNpeaCTaBfEHHbIX  [OOKYMEHTOB
NepevyHto  [JOKYMEHTOB, YKa3aHHbIX B  MyHKTe 2.5
HacToswero PernameHTa;

3) B 3asBneHun wn npunaraemMblx K 3adBNEHUIO

OOKYMEeHTaxX WMEKTCA HEeOroBOpeHHblE UCMNpaBrieHus,
Cepbe3Hble NOBPEXOeHNS, He NO3BONSAOLME OAHO3HAYHO
WCTONKOBATb UX COOEPXKaHUE;

4) TlNpeacTtaBneHve OOKYMEHTOB B HeHaafiexalummn
opraH

2.9. VcuepnbiBaowum nepeyeHs
OCHOBaHW NS MPUOCTaHOBIIEHUS
Unu oTKkasa B NpeaocTaBrieHuun
MYHUUMNANbHOW yCcnyru

OcHoBaHUA Onsi NPUOCTAHOBMNEHUS1 NpeaocTaBneHus
yCnyrun He NpeayCcMOTPEHbI.

OcHoBaHua ans oTkasa:

1) 3asButenem npencraBrieHbl AOOKYMEHTbI He B
nonHomMm obbveme, NMbO B NpeaAcTaBfeHHbIX 3asBNeHUn U
(MnNn) poOKyMEeHTax CoAepXUTCa HenonHaa u  (unu)
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HeocToBepHas nHopMaums

2.10. MNopsgok, pasmep n 0OCHOBaHWUS
B3VMaHWs rocy4apCTBEHHOM MOLUMNHBI
UNU UHOW NnaThbl, B3aMMaeMon 3a
npegocTaBfeHne MyHMUMnansHoOm
ycnyru

MyHuumnanbHas  ycnyra
6e3B03Me3HON OCHOBE

npeaocTaBJIAETCA Ha

2.11. lNopsigok, pasmep MU OCHOBaHUSA
B3WMaHU4 nnaTbl 3a NpefocTaBneHne
ycnyr, KOTopble ABNAITCA
Heob6xoauMbIMK 1 065a3aTeNbHBIMK
A8 NpefocTaBneHns MyHULmMnanbHON
ycryru, Bknoyas nHdopmaumio o
MeTOAuKe pacyeTa pasmepa Takon
nnarbl

NMpepocTtaBneHne HeobGXoauMbIX W 00s13aTENbHbIX
ycnyr He TpebyeTcs

2.12. MakcumarsbHbIM CPOK OXUAAHUS
B o4Yepean npu nogaye s3anpoca o
npegocTaBfeHM MyHULMNANbLHON
ycrnyru v npu nonyyYeHun pesynoraTa
npefoCcTaBNeHns Takux ycnyr

Mopaya 3asiBNeHUs Ha MnonyyeHne MyHULMNanbHOM
ycnyru npu Hanu4mm ovepeau - He donee 15 MUHyT.

Mpn  nonyyeHun pesynbTata npegocTaBreHns
MYHULUMNANbHOW YCNyrM MakCUMarnbHbIA CPOK OXMAAHUSA
B oMepeau He A0SMDKEeH npeBblwaTtb 15 MUHYT

2.13. Cpok peructpauum 3anpoca
3aaBUTENA O NpeaoCcTaBneHnmn
MYHUUMNANbHOM yCnyru, B TOM Yucne

B TeyeHne opgHOro AHA C MOMEHTa MNOCTYMNSEeHUs
3asABneHns.
3anpoc, MNOCTYNVBLUMMA B 3MEKTPOHHOW dhopMe, B

B 9NeKTPOHHOW hopme BbIXOQHOW (MpasgHUYHbIA) OEHb PEerucTpupyeTca Ha
cnefywowunn 3a BbIXOAHbIM (Npa3gHUYHBLIM) - paboyunn
OeHb

2.14. TpeboBaHus K NOMELLEHUAM, B MpenoctaBnexHune MYHULUMNANbHOM ycnyru

KOTOpbIX NpeaocTaBnseTcs OoCywlecTBNgeTca B 34aHUAX U MNOMELLEHUNAX,

MyHUUMNanbHas ycnyra, K Mecty 0b60opynoBaHHbIX MPOTUBOMNOXKAPHOM cucTeMomn "

OXungaHusa v npuemMa 3asButeneu, B
TOM 4ucrne K obecneyeHno
AOCTYMHOCTM NS MHBaNnaoB
yKa3aHHbIX 061EKTOB B COOTBETCTBUMU
C 3aKoHoaaTenbCTBOM Poccmmnckon
depepaumm o couynanbHoOn 3almnTe
WHBaNMOoB, pa3MeLLeHNIo U
0POpPMINEHNIO BU3YyasibHOWN, TEKCTOBOW

CUCTEMON NOXapoTyLleHus, HeobxoamMmon mebenbto Ans

ochopmneHus AOKYMEHTOB, MHGOPMaLNOHHBLIMU
cTeHgamu.
ObecneumnBaeTcs BecnpenaTCTBEHHbIN AOCTYynN

MHBaANMgoB K MeCTy npepnoctaBiieHnsd MyHVILl,l/II'IaJ'IbHOI7I

ycnyrn  (yaobHbln  BXOA-BbIXOA4 B MOMELWEHUs U
nepemeLleHve B nx npegenax).
BusyanbHad, TekctoBad WM MynNbTUMeOUNHas
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N MynbTUMEOUNHON MHpopMaumn o
nopsigke NpeaoCTaBreHnst Takux yenyr

NHopMaLmst o) nopsiake npenocTaBnexHus
MyHULMNANbHOM YyCnyrn pasmellaeTcs B YAOOHbIX Ans
3asBuUTENEen Mectax, B TOM 4ucne C y4yeToMm
OrpaHNYeHHbIX BO3MOXXHOCTEW MHBANWA0B

2.15. TlokasaTenn [OOCTYMHOCTU WU
KayecTBa MyHULMMAnNbHOW YCryrn, B
TOM yncne KONMN4ecTBO
B3aMMOOenNCcTBUMn 3adaBuUTend o}
JOJTKHOCTHbIMM nvuuamu npwu
npenocTaBneHum MYHULMNANbHOM
ycryrm v UX  NPOLOSMKUTENBHOCTD,
BO3MOXHOCTb nosy4yeHuns
MYHMLMMNANbHON yCnyru B
MHOrOOYHKLNOHANbHOM LeHTpe
npefocTaBnNeHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCIyr, B yAaneHHbIX
pabounx MecTax
MHOroOyHKLNOHANBbHOro LeHTpa
npefoCcTaBeHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCyr, BO3MOXHOCTb
nosilyyeHmss MHpopmaumm o xoge
npenocTaBneHus MYHULMNANbHOM
ycnyru, B TOM yucne C
NCnonb3oBaHMEM  MHGOPMALMOHHO-
KOMMYHUKALMOHHbLIX TEXHOMOMMN

lMokasaTtenamu AOCTYMHOCTU npegocTaBneHuns
MYHULMNANbHOW YCNyrn ABNATCA:

pacnonoxeHHocTb nomeweHna Wcnonkoma CI1 B
30He JOCTYMHOCTM OBLLECTBEHHOIO TPAHCNOPTa;

Hanu4ne HeobxoaUMOro KonmyecTBa CneumanucTos,
a TaKkke NoMeLLeHN, B KOTOPbIX OCYLLIECTBASETCHA Npuem
AOKYMEHTOB OT 3asBUTENEMN;

HanuMume ncyepnbiBatoLLen MHGOpPMauum o cnocobax,
nopsgke M Cpokax npeaocTaBfieHUst MyHUMUMNAnNbHOW
ycnyrm Ha NHOPMAaLMNOHHBIX cTeHaax,
MHOPMALNOHHbIX pecypcax MeH3aenuHckoro
MyHUUMNaneHoro pavoHa PT B cetn «WHTepHeT», Ha
EovHoMm nopTtane rocygapCTBEHHbIX M MYHUUMNANbHbIX
yenyr;

OoKasaHuMe [MOMOWWM WHBanuMgaMm B MpPeodosieHun
GapbepoB, MeLlaloLWmMX NOMY4YEHUIO MU YCIYT HapaBHE C
ApYyrMMu nuuamu.

KayecTBO npepoctaBneHuMss MyHUUMNANbHOW YCryru
XapakTepuayeTcsa OTCYTCTBUEM:

odepeden npu npuvemMe U Bblgade LOKYMEHTOB
3aaBuUTENsM;

HapyLweHumn
MYHULMNANbHOW yCryru;

Xanob Ha pencTteua (6esgencTeme) MyHUUUNAanNbHbIX
cnyxalumx, NnpeaocTaBnsoWmMX MyHULMNANbHY YCyry;

*anob Ha HEKOppEeKTHoe, HeBHUMaTenNbHoe
OTHOLLEHME MYHMUMNAMbHbIX CIy)XaluX, OKasblBatoLLNX
MYHULUMNAIbHYIO YCNYry, K 3asBUTENAM.

Mpn  nopade  3anpoca O  npegocTaBfieHUU
MYHUUMNANbHOW YCNyrn W Npu NonyyvyeHuu pesynbtaTta
MYHUUMNANbHOW YyCnyru, npegnonaraetcsa OAHOKpaTHoe
B3anMoJencTeme OOJTKHOCTHOIo niua,

CPOKOB npeaocTaBneHns
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npegocTaBnALWEro MYHULUUNASbHYO ycnyry, "
3aaBuTens. MpooomKnTEenbHOCTb B3anMoadencTBuns
onpegensieTcs pernaMmeHToMm.

MyHuumMnanbHaa ycnyra B MHOMOYHKLMOHANbHOM
LeHTpe npegocTaBneHus rocyaapCTBeHHbIX n
MyHUUMNAanNbHbIX ycnyr (ganee — MOLL), yaaneHHbix
paboumnx mectax MOLl He npegocTaBnsieTcs.

NHdopmauuna o) xoae npegnocTaBneHuns
MYHMLUMNANbHOW  yCryrmh  MOXeT  ObiTb  MonydeHa
3asBuTenem Ha cante MeH3enMHCKOro MyHUUmMnasnbHOro
panoHa PT, Ha EguMHOM nopTane rocygapCTBEHHbIX WY
MyHUUMNaneHblx ycnyr, B MOL|

2.16. OcobeHHOCTN NpeaocTaBreHuns
MYHMUMNANbHON yCnyru B
3NEeKTPOHHOM bopme

KoHcynbTaumio o) nopsiake nony4yeHus
MYHULMNANIbHOMN YCIyrn B 3NIEKTPOHHON (hOpME MOXHO
nonyuntb Yepe3 NHTepHeT-npueMHyto unm yepes MNoptan
rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnuvku
TartapcTaH.

B cnyyae, ecnn 3akoHOM npegycMoTpeHa nojada
3asBrieHnst 0 NpeaoCcTaBfiEHUN MyHUUMNANbLHOW yCnyru B
3ANEeKTPOHHOM dhopme 3asaBfieHWe nojaeTca 4depes
MopTan rocyaapCTBEHHbIX W MYHMUMMANbHbLIX YCyr
Pecnybnukn TarapctaH (http://uslugi. tatar.ru/) wnm
EOovHbIn nopTan  rocydapCTBEHHbIX M MyHULMNAmnbHbIX
yenyr (cpyHkumn) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHMUA K NOPAAKY MX BbIMOJTHEHUA, B TOM YMciie 0COGEHHOCTU BbINOSTHEHUA
aAMMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHON hopMe, a TakKe 0COGEHHOCTH
BbINOJIHEHUAA aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHamNbHbIX LIeHTpaxX, B
yAaneHHbIX paboynx Mmectax MHOroyHKLMOHANbLHOrO LeHTpa NpeaocTaBneHus
rocyfapcTBeHHbIX U MyHULMNANbHbIX yCnyr

3.1. OnucaHne nocnegoBaTenbHOCTU OEUCTBUN NPU NPeaocTaBleHUN MyHUUMNANbHOM
ycnyru

3.1.1. TpepocTtaBneHne MyHMUMNANbHOM YCNyrn BKMAYaeT B cebs cnegywouwme
npoueaypsb!:

1) KOHCYNbTUPOBaHWE 3a8BUTENS;

2) NpUHATUE N perncTpauns 3asBneHus;

3) nogroToBKa peaynbTata MyHUUUNanbHOW yCryru;

4) Bblgaya 3aaBuTENto pesynbTaTta MyHULMNAnsHOW YCyru.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. 3asButenb nuyHo U (unu) no TenedoHy obpawaetca B Wcnonkom CI1 ans
NonyyYeHnst KOHCYNbTauMi O NopsaaKe NONyYEeHUss MyHULMNANbHOM YCIyrn.

CotpyaHuk Ucnonkoma CIT ocyllecTBnsieT KOHCYNbTUPOBAHNE 3asiBUTENS, B TOM 4Yuchne
no coctaBy, opMe U1 COOEpPXaHMK AOKYMEeHTauun, Heobxoaumon Ana nonyyvyeHus
MYHUUMNANbHOW YCryrM M Npu HeobXoAMMOCTU OKa3biBaeT MOMOLb B 3anofiHEHUU OrnaHka
3asBNeHns.

Mpouenypa, ycTaHaBnNMBaeMasi HACTOSALMM MyHKTOM, OCYLLUECTBNSETCA B [O€Hb
obpalleHna 3asBuTens.

PesynbTaT npouenypbl: KOHCyNbTauun, 3amevaHus no cocrasy, hopMe U Copep>KaHuo
npeacTaBfeHHON JOKYMEHTaLMMW.

3.3. MNMpuHaTHe n pernctpauus 3aasneHms

3.3.1. 3aaButenb NMYHO, Yepes AOBEPEHHOEe NuLO unn Yyepes MPL| nogaeT nMcbMeHHOE
3asBieHMe O Bblgaye CrpaBku (BbINWCKW), U MpeacTaBnsieT AOKYMEHTbl B COOTBETCTBUMM C
NyHKTOM 2.5 HacToswero PernameHTa B CenbCKUIA UCMOMHUTENBbHbIA KOMUTET.

3.3.2. CoTtpygHuk Ucnonkoma CI1 ocyluecTenserT:

nprvem n perncTpauuio 3asBneHns B cneynanbHOM XypHane;

BPYYEHME 3asBUTEM KOMWUW 3asiBNEHWst C OTMETKOM O [JaTe npuemMa [AOKYMEHTOB,
NMPUCBOEHHOM BXOASLLIEM HOMEPE, AaTe U BPEMEHWN UCMONTHEHNSA MYHULMNANbHOW YCAYT.

Mpouenypbl, ycTaHaBNMBAEMbIE HACTOSILLUM MYHKTOM, OCYLLECTBISOTCS:

nprvem 3asBneHnst U JOKYMEHTOB B Te4eHne 15 MUHYT;

perncTpauuns 3asiBfieH1s B Te4eHNe OQHOro AHA C MOMEHTA NOCTYNNEHNS 3asiBIIEHUS.

PesynbTaT npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBNeHNe.

3.4. MogrotoBka W yTBEpXOEHWE 3amnpoLUeHHbIX OOKYMEHTOB (nucbma 00 oTkase B
Bblaaye)

3.4.1. CotpyaHuk Ncnonkoma CI1 ocywiecTBngerT:
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NPOBEPKY HANMYNA OOKYMEHTOB, NpunaraeMblix K 3asiBNEHNIO;

NoAroTOBKY NPOEKTa CnpaBKu (BbIMUCKN)IPU HANUYnn JOKYMEHTOB (CBEAEHUN);

NoAroTOBKY MNpoOeKkTa nucbmMa o6 OTkase B Bblgave nNpu OTCYTCTBMM [LOKYMEHTOB
(cBepeHun);

HanpaeneHue cnpaBku (BbINUCKM) MNK nucbMa 06 oTKase B Bblgade [NaBe Cenbckoro
noceneHus Ha yTBepXXaeHue.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLECTBASIOTCS B TeYeHE OBYX
AHEN ¢ MOMeHTa obpalleHns 3aaBuTens.

PesynbTaT npouenyp: NPOEKT cnpaBku (BbIMUCKW) Unu nucbMa 06 oTkase B Bblgade.

3.4.2. naBa cenbcKOro noceneHus yTeBepxaaeT cnpasBky (BbIMUCKY) MM nNUcbMoO 06
OoTKase B Bblaaye 1 HanpaBnaeT coTpyaHuky Mcnonkoma CrI1.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBMSOTCA B Te4yeHue
OLHOro OHSA C MOMEHTa OKOHYaHWS npeablayLlen npoueaypbl.

PesynbTaT npouenypbl: yTBEPXAEHHAs CrpaBka (BbIMMCKa) MM nNMUcbMO 06 OTKase B
Bblgave.

3.5. Bblaaya 3asBuTtento pesynbtaTa MyHULMNanbHOM ycnyru

3.5.1. CotpyaHuk Ucnonkoma CI1 BblgaeT 3asBUTENO crnpaBky (BbINWUCKY) UM NIMCbMO 06
OoTKase B Bblaauye.

Mpouenypa, ycTaHaBnNMBaeMasi HACTOSALWMM MYHKTOM, OCYLIECTBNSAETCS B [O€Hb
obpaleHna 3asBuTens.

PesynbTaT npouenyp: Bbl4aHHAs crnpaBka (BbIMMCKA).

B cnyyae oTkasa B npeaocTaBneHNN MyHUMLMNANbHOW yCnyrn 3asBuUTENb YBEOOMISETCA
MMCbMOM C yKas3aHMEM MPUYMH OTKasa, a Takke No TenedoHy M (Mnn) SNEeKTPOHHOW MoyTe, B
TeYeHne OOHOro AHs C MOMEHTa nognucaHus nnucbma ob oTkase.

3.6. lNpepoctasneHne MmyHuuunaneHon ycnyrm vyepes ML, yoaneHHoe paboyee mMecTo
MoL].

MyHuumnanbHaa ycnyra B MOLU, ypaneHHbix pabounx wmectax MOL He
npegocTaBnsaeTcs.

3.7. cnpaBneHne TeXHN4YeCKnX oLLnNOOK.

3.7.1. B cny4yae oOHapyXeHUs TEeXHUYECKON OLIMOKM B [OOKYMEHTe, SABNSALEeMCS
pes3ynbTaTtoM MyHULMNAaneHOW yCcnyru, 3assutene npegcrasnseT B Vicnonkom CIT:

3asBrneHne 06 ncnpaBneHnn TexHn4eckom owmnbkn (npunoxerHne Ne3d);

AOKYMEHT, BblAAHHbIN 3asiBUTENIO Kak pesynbTaT MyHUUMNanbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, MMeELIMe PUANYECKYD CuNy, CBUAETENbCTBYKOLWME O HanMuum
TEXHUYECKON OLLUNOKM.

3asBneHne o6 uMCNpaBneHMM TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SBNALWEMCS pe3ynbTaToOM MyHULMNAanbHOW YCnyru, nopgaeTcs 3asBuTenem
(ynonHomMo4eHHbIM NpeacTaBUTENEM) IMYHO, MO0 NOYTOBLIM OTNPaBNeHneM (B TOM Ynucne ¢
NCNONb30BaHMEM 3JNEKTPOHHOM MNOYThI), NMMBO Yepe3 eauHbl nopTan rocyaapCTBEHHbIX W
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MyHAUMMANbHbLIX  yCryr — WUnu MHOIOYHKUNOHANbHbIN UeHTp  npedocTaBneHuns
rocyAapCTBEHHbIX U MyHUUUNANbHbBIX YCYT.

3.7.2. CotpygHuk MWcnonkoma CI1, OTBETCTBEHHbIA 3a TMpPUEM [OOKYMEHTOB,
OCYLLIeCTBNSAET npuem 3asiBfieHnst 06 MCnpaBfeHUn TEXHUYECKOM OLWMnBKM, pernctpupyet
3asiBrieHue.

Mpoueaypa, ycraHaBnuMBaemMas HaACTOSLWMM MYHKTOM, OCYLLECTBMAETCA B TeyeHue
OLHOr0 AHSA C MOMEHTa pernctpaunm sasaBneHus.

PesynbTaT npoueypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asBreHune.

3.7.3. CotpyaHuk Wcnonkoma CI1 paccmatpmBaeT OOKYMEHTbl M B LIENSAX BHECEHMS
ncnpasneHnin B AOKYMEHT, ABMSOWMNCA pe3ynbTaToM YCryr, OCyLWlecTBNAeT npoueaypsbl,
npegycMoTpeHHble nNyHKTOM 3.5 HacTosawero PernameHta, v BblOaeT MWCNpaBrieHHbIN
AOKYMEHT 3aaBuUTeNto (YNONMHOMOYEHHOMY MpeacTaBuTento) NNYHO NOA POCMUCE C U3bATUEM
y 3aaBuTtens (ynosIHOMOYEHHOro npeacTaBuUTensl) OpurnHana [JOKYMeHTa, B KOTOPOM
COOepXnUTCS TexHnyeckasi owmbka.

Mpoueaypa, yctaHaBnuMBaemMas HaACTOSLWMM MYHKTOM, OCYLLECTBMAAETCA B TeyeHue
Tpex QAHen nocne o6HapyXeHUs TEXHMYECKOM OWMOKM unn nonydeHus o1 nwbdoro
3aMHTEepPecOoBaHHOrO Nuua 3asaBreHus 0 ONyLeHHON owmnbke.

PesynbTaT npoueaypbl: BblAaHHbIN (HanpaBneHHbI) 3adgBUTENO AOKYMEHT.

4. MNMopsaaok n popMbl KOHTPOSA 3a NpefocTaBIeHMEM MyHULMNANbLHOM YCNyrm

4.1. KOHTpomnb 3a MNOSIHOTOM M Ka4yeCTBOM NpeaocTaBfieHNd MyHUUMNANbHOW YCIyru
BKNtoYaeT B cebs BbIABNEHME W yCTpaHeHWe HapyleHWWn npaB 3adBuTenen, npoBefeHue
NpoBepok cobntogeHnss npouenyp nNpenocTtaBneHns MyHUUMNanbHOW yCryr, MOAroTOBKY
pelweHnn Ha gencteus (besgencTene) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.

dopmamn KOHTpONA 3a COOMOEHMEM WCMOMNHEHUS agMWHUCTPATMBHBLIX Mpouenyp
ABNAKOTCA:

1) npoBepka ¥  cornacoBaHMe nNPOEKTOB OOKYMEHTOB MO  NPeaoCTaBEHUIO
MYHUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BEAEHUSA OEeN0ONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MNPOBEPOK cobroaeHus
npoueayp NPeaoCTaBneHUss MyHUUMNANbHOM YCIyTi.

KOHTponbHbIEe MpoBepKkU MOryT ObiTb MNMAHOBbIMU (OCYLLECTBATLCA Ha OCHOBaHUU
nonyrogoBbIX WNU FOOOBbLIX MNaHoOB paboTbl oOpraHa MECTHOro CcamoyrnpaBfieHnsa) W
BHennaHosbIMU. [Mpn npoBeeHN NPOBEPOK MOTYT paccMmaTpuBaTbCa BCe BOMPOCH!, CBA3aHHbIE
C NpeaocTaBfieHNEM MyHULMNANbHOW ycnyrn (KOMMMEKCHbIE MPOBEPKM), MU MO KOHKPETHOMY
obpalyeHunto 3asaBuTens.

B uenax ocyllecTBrneHUs KOHTPONA 3a COBeplUeHWeM OeWCTBUA Npu npegocTaBrieHnn
MyHUUMNANbHOMW ycnyru u npuHatTun pewenun [nase CI1 npegcrtaBnawTCcs cnpaBkM O
pesynbTatax NnpegoCcTaBneHns MyHULUNAaNbHOW YCyru.

4.2. Tekywurh KOHTpPONb 3a cobnwgeHMem  nocrnefoBaTefibHOCTM  OEUCTBUMN,
onpefeneHHblX agMMHUCTPATMBHbIMM MNpoueaypaMmn Mo nNpeaocTaBfiEHUI MyHUUMNANbHOM
ycnyri, ocywectengaetcsa nason Cr1.
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4.3. [llepeyeHb  [OOMKHOCTHbIX  NWL,  OCYLUECTBIIAIOWMNX  TEKYLWMUA  KOHTPOIb,
YyCTaHaBMMBaAETCA MOSIOXKEHNAMM O CTPYKTYPHbIX MNOApA3feneHnsax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfiaMmeHTamum.

Mo pesynbTaTam npoBeAEHHbLIX MPOBEPOK B Cryyae BbISBNEHUS HapyLIeHUA npas
3asiBUTENEN BMHOBHbIE nNULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccunckon denepaumn.

4.4. naea CI1 HeceT OTBETCTBEHHOCTL 32 HECBOEBPEMEHHOE pacCcMoOTpeHne obpalleHui
3asBUTENEN.

CotpyoHuk Wcnonkoma CI1 HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe u (unin)
HeHaanexauliee BbINOJIHEHME aOMUHUCTPATUBHbIX OEWNCTBUW, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

HOMKHOCTHbIE NNLA M WHblE MyHUUMNANbHbIE CryXawue 3a peweHus U OencTeus
(6espencTtBue), NpMHMMaemble (OCYyLLECTBNSEMbIE) B Xo4e NpefoCTaBneHus MyHUUMnanbHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM MOpSAaKe.

4.5. KoHTpornb 3a npefoctaBneHneM MyHUUMNANbHOW YCnyrM cO CTOPOHbI rpaXaaH, Ux
00beaAnHEHN U oOpraHusauuin, OCYLLECTBNSAETCA MNOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
Wcnonkoma CI1 npu npegoctaBneHnn MyHUUMNAN6LHOM YCIyrn, NonyYeHnsa nosiHOW, akTyanbHOM
W [OOCTOBEPHOM MHGOpPMaUMM O nopsagke npenoCTaBfeHUst MyHUMUMNAnbHOW YCnyrm W
BO3MOXHOCTK gocyaebHoro paccMoTpeHunsa obpalleHnin (kanob) B npouecce npegocraBfeHuns
MYHULMNANbHOW YCRyrn.

5. ocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLueHnn U AecTBUN
(6bespnencTBUA) opraHoB, NpeaoCTaBMAAOWMX MyHULMNANbHYIO YCIYry, a Takke Ux
OOJMKHOCTHbIX NIUL, MYHULMUNANbHbIX CRYXaLlmnx

5.1. MNony4atenu MyHUUMNaneHOM YCyrm UMerT NpaBo Ha obxanosaHne B gocynebHom
nopsgke pgencteun  (6esgencteus) cotpyaHmkoB  Mcnonkoma  CI, ydyacTtBywowmx B
npegocrasneHm myHugunanbHon ycnyru, B Wcnonkom CI1 mnu B CoBeT MyHMUMNANbHOIO
obpa3oBaHus.

3aaBuTenb MOXeT 0b6paTUTLCS C Kanobon, B TOM Yucre B Creayowmnx cnyyasx:

1) HapywleHne Ccpoka peructpauuMuM 3anpoca 3asBuTenss O  npefocTaBreHuu
MYHMLMMNANbHON YCNYru;

2) HapyLLeHne cpoka NpeaoCcTaBNeHNsa MyHULMNANbHOW YCyru;

3) TpeboBaHMe y 3aaBuTens AOKYMEHTOB wnuM MHpopmaumm nmbo OcCyLleCTBIEHUs
AENCTBUIA, NpeaCcTaBneHne Unm ocyLLeCTBEeHNe KOTOPbIX HEe NpeayCMOTPEHO HOPMaTUBHbLIMM
npaBoBbiMM akTamu Poccuinckon ®Pepepaunmn, Pecnybnukum TaTapctaH, MyHULMManbHbIMK
NpaBOBbIMU aKTaMu, A58 NPeJOCTaBeHNs MyHULUMNAnbHON YCnyru;

4)oTkad B nNpueme [OOKYMEHTOB, nMpedocCTaBfieHne KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMK MpaBoBbIMM akTamu Poccuiickon dPepepaumn, Pecnybnukn TaTapcrtaH,
MYHMUMMNANbHbIMXU MNPaBOBbIMW akTaMu ANA NpefoCTaBfeHUs MYHUUMNANbHOW yCnyrn, Y
3aaBuUTeENS;

5) oTka3 B nNpeaoCcTaBfieHUN MYyHUUMNANbHOM YCIYrn, €ecnn OCHOBaHUS oOTKa3a He
npeaycMoTpeHbl heaepanbHbiMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C HUMMU UHBIMU
HOpMaTUBHbIMA  MpaBoBbiIMM  akTamu Poccuickon depgepaumn, 3akoHaMM U UHbIMU
HOpPMaTUBHBIMWU MpPaBoOBbIMW akTamu Pecnybnuku TatapctaH, MyHUuunanbHbIMW MPaBOBbIMU
akTamu;

6) 3aTpeboBaHne OT 3aABUTENS NPU NPeaoCTaBNEHNN MyHULMNANbHON yCnyru nnatbl, He
npegycMOTPEHHON HOPMAaTUBHBIMU NpaBOBbLIMU akTamun Poccuinckon depepaumm, Pecnybnukm
TaTapcTaH, MyHMUMNanbHbIMU NPABOBbLIMU aKTaMu;



73

7) oTka3 gosmkHocTHoro nuua Wicnonkoma CI1, B ncnpasneHun gonyLweHHbIX onevyaTok 1
OoWNBOK B BblJaHHbIX B pe3yrbTaTe NnpegocTaBNeHna MyHUUMNanbHON YCnyrn AoKyMeHTax nmbo
HapyLleHne YCTaHOBNEHHOrO CpoKa Takux UCrpaBrieHnn;

8) HapyweHne cpoka wunuM nopsgka Bblgadn  OOKYMEHTOB MO pesynbrartam
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) NpMoCTaHOBIEHME NPEAOCTaBEHUA MYHULMNANbHOW YCRyrn, ecriv  OCHOBaHWUA
NPUOCTaAHOBMNEHNST HE npedycMOTpeHbl dedeparnbHbIMKM - 3aKOHaMW U MPUHATBIMU - B
COOTBETCTBUN C HUMWU WHbIMWU HOPMaTUBHbIMW NPaBOBbIMM akTamu Poccunckon depepauum,
3aKOHAMMW M WHbIMAW  HOPMATUBHbIMW MNpaBOBbIMM  aktamu  Pecnybnukn TaTtapctaH,
MYHULMMNaNbHLIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBUTENA Npu NpeaocTaBneHnM MyHUUMNANbHON YCryrn JOKYMEHTOB
unu unHcdopmMmaumn, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb npu
nepBoHavyanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeobxoauMmbix AnNa npeaocTaBneHuns
MyHUUMMNanNbHOW ycnyru, nnbo B nNpefocTaBneHnn MyHULMNAnbHOW YCIyru, 3a UCKIOYEeHUEM
crny4aes, NpegyCMOTPeHHbIX MyHKTOM 4 yactu 1 ctateun 7 ®efepanbHoro 3akoHa Ne 210-93.

5.2. )Kanob6a Ha peweHus n gencteus (6esgencreme) Vicnonkoma CI1, gOMKHOCTHOrO
niua Wcnonkoma  CIT, MYHMLMNANbHOIO  Cry)allero, pyKkoBOAUTENSA  OpraHa,
NpegocTaBnALWEro MyHUUMNANbHY yCryry, nogaeTca B NUCbMEHHOW hopme Ha BymakHOM
HOCUTENe MUnu B 3NEKTPOHHON hopme.

XKanoba wmoxeT OblITb HanpaeneHa no noyte, 4eped MOL|, ¢ uncnonb3oBaHMEM
WHPOPMALNOHHO-TENEKOMMYHUKAUMOHHOM  ceTn  "WIHTepHeT",  odmuymanbHoOro  canTta
MeH3enuMHcKoro  MyHuumnanbHoro pavoHa  (http://www.menzelinsk.tatarstan.ru), EanHoro
noptana  rocyaapCTBeHHbIX W MyHuuMnanbHbiX  ycnyr  Pecnybnuknm  TartapctaH
(http://uslugi.tatar.ru/), EaAnHOro noptana rocyaapcTBEHHbIX U MyHULMNANbHbIX YCNyr (PyHKUUI)
(http://www.gosuslugi.ru/), a Takke MoXeT BbITb NPUHATA NMPU JIMYHOM NpuemMe 3anBUTENS.

5.3. )Kano6a, noctynuewasa B Wcnonkom CI1, nnbo BbliwecToswmin opraH (Npyu ero
HanuuMM), NOANEXWUT PaCCMOTPEHUIO B TedeHue nATHaguaTu paboumx OHen co OHA ee
pernctpauuun, a B cnyyae obxanoBaHus OTKasa opraHa, npefoCTaBnsAoLWEero MyHULMNANbHYHO
ycnyry, B npyeme LOKYMEHTOB Yy 3asBuTens nvbo B mMcnpaBrneHuy OO0MYLIEHHbIX OneyaTok W
OWNBOK Mnu B criydyae obkanoBaHUSA HapyLLeHUs YCTAaHOBNEHHOrO CpoKa TakMX UCMNpaBreHun -
B TeYeHne NsaTn pabounx gHen co AHs ee perncrpaumu.

5.4. YKanob6a gomkHa cogepxaTb CreayroLyo HopMauuio:

1) HanmeHoBaHMe opraHa, npefoCTaBnAKLWEro ycnyry, AOSPKHOCTHOrO nuua opraxa,
NpegoCcTaBnsAOWEro ycnyry, WM MyHUUUNANbHOrO Criykallero, peleHus W Oencrsud
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) hammnnio, umsi, OTYECTBO (MOcnegHee - Mpu  Hanuuum), CBEAEHUS O MecTe
XuTtenbcTtBa 3asBuTens - dguandeckoro nuua nmvbo HauMMeHoBaHWe, CBedeHUd O MecTe
HaxXoOXOeHUs 3asBUTENs - PUANYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) aneKTPOHHOM NOYThI (MPWY HaANMYMK) U NOYTOBBLIN agpec, NO KOTOPLIM
AOIMKEH ObITb HanpaBneH OTBET 3aABUTENNIO;

3) ceegeHna o6 obxanyembix pelweHnax u - gencteusix  (besgenctsumn) opraHa,
NpeaoCTaBNAOLWLEro MyHMLMNANbHYIO YCRyry, AOMPKHOCTHOMO nvua opraHa, npeaocTaBnsoLero
MYHULMNANbHY YCRyry, UNn MyHULMNANbHOro CryXKaLlero;

4) [oBOAbI, HA OCHOBAHUWN KOTOPbIX 3asdBUTENb HE COrnaceH C pelweHnem u AencTBUEM
(6espencTBnemM) opraHa, npenocTaBnalOWEro Yycnyry, AOSDKHOCTHOrO fvua  oprala,
NpeaoCTaBnAOLWEro YCryry, UM MyHULMNANbHOro CRy>aLuero.
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5.5. K >xanobe wMoryT OblTb NPUNOXEHbI KOMUM [OKYMEHTOB, MOATBEPXAaoLMX
N3rOXeHHble B Xanobe obctoatenbctBa. B Takom crnydae B xanobe npuBoauTCA NepeyeHb
npunaraembixX K HE JOKYMEHTOB.

5.6. Mo pesynbTataM paccMOTpeHusa xanobbl NPUHUMAaETCs OOHO W3  crnegyloLwmx
peLeHni:

1) xanoba ynoBneTBopsieTCs, B TOM 4ucrne B pOpMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa AonyLeHHbIX onevyaTtok M ownbok B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHns
rocyapCTBEHHOM YCNyru AOKYMEHTax, BO3BpaTa 3asdABUTENO AEHEXHbIX CpeAcTB, B3MMaHue
KOTOpbIX HEe npefyCMOTPEHO HOpMaTMBHbIMM MNpaBoBbiMM akTamu Poccuiickon Pepepaumm,
HOpMaTUBHbIMW MpPaBoBbIMW akTamu Pecnybnukun TaTtapctaH, MyHUUUNanbHbIMUA MPaBoOBbIMU
akTamu;

2) B yOOBneTBOPEHUN xanobbl 0TKasbiBaeTCA.

He nosgHee OHA, cneaylowero 3a AHEM MPUHATUSA peLleHns], yKasaHHOro B HaCTOSLLEM
NyHKTE, 3a8BUTENIO B NMUCbMEHHOW hOpME U MO XeNaHUKo 3asiBUTENS B ANEKTPOHHOW dhopme
HanpaBnseTCcss MOTMBMPOBAHHbLINA OTBET O pe3dyribTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHua xanobbl noanexallen yooBreTBOPEHNIO B OTBETE 3asBUTESO
paetca  WHopmauuss O OenCTBMAX,  OCywlecTBnsiemblx  Mcnonkomom, B uensax
He3ameLnUTeNbHOro YCTPAHEHUS BbISBIIEHHbIX HapyLeHWn Npu oKasaHuuM MyHUuUnanbHOW
yCnyrm, a Takke MPUHOCATCS M3BUHEHUS 3a [OOCTaBIEHHble HeygobcTBa M ykasbiBaeTCs
NMHopMauusa o ganbHENLWNX AENCTBUSAX, KOTOPble HEOBXOAMMO COBEPLUUTL 3adBUTENIO B LENsX
nonyyYeHnss MyHUUMnNanbLHOW yCnyri.

5.8.B cny4yae npusHaHua xanobbl He noanexawlen YOOBIETBOPEHUIO B OTBETE
3aABUTENIO0, AAOTCA apryMEHTUPOBAHHbIE PA3bACHEHWA O MPUYMHAX MPUHATOrO peLleHus, a
TaKke UHopmauusa o nopsiake ooxanoBaHUA NPUHATOrO peLLeHus.

5.9. B cnyyae ycTaHOBNEHWs B XO4e MNM Mo pe3yfbTaTaM pacCMOTPEeHUs Xanobbl
NPU3HaKoB COCTaBa aAMUHUCTPATMBHOIO MpaBOHAapPYLUEHUA UM MPeCTyneHna OOSMKHOCTHOe
nMuo, paboTHUK, HaOeNeHHble NOSTHOMOYMAMM MO PACCMOTPEHMUIO XKarnob, HezameanuTenbHO
HaNpaBnsT UMEIOLLMECH MaTepuarbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/Ie OopraHa mMeCTHOro camoynpasrieHunsd

MyHUUMNanbHoro obpasoBaHus)
oT

(banee - 3asBuTEnND).
(dpamunusa, nms, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTenbCcTBa, TenedoH)

3aaBneHuve
0 Bblaye cnpaBku (BbIMUCKN)

Mpowwy Bac Bblaave cnpaBku (BbINUCKK)

K 3aaBneHuto npunararTca crieayroume OTCKaHMPOBaHHbIE JOKYMEHTDI:
[na nonyyvyeHna crnpaBkyn C MeCTa XUTeJibCTBa, BbINMUCKN U3 AOMOWN KHUIW, cnpaBku C
npeabliaywero mecta XmtesnbCrea:

1. [OKyMeHTbI, yAOCTOBEPAOLME NINYHOCTD.

2. [lomoBas kHura.

[na nony4yeHnsa cnpaBkmn 0 COCTaBe CEMbMU:

1. [oKyMeHTbI, yaoCcToBepsoLwme NMYHOCTb.

2. [lomoBas kHura.

3. [OKyMeHTHI, nogTeepXxaatowme pPOACTBO BCex YIeHOB cemMbMm,

3aperMcTpMpoBaHHbIX MO 3anpaliMBaeMoMy agpecy (nacrnopTa, CBMOETENbCTBA O POXAEHUM,
CBMAENLCTBO 3aKntoveHun bpaka.
[lns nonyyYeHust CnpaBKkn C MeCTa XUTeNbCTBa YMepPLUEro Ha AeHb CMepTu:

1. [OKyMEHT, yaA0CTOBEPSAOLWMIA NMINYHOCTb.

2. JJomoBas kHura.

3. CBnaeTenbCcTBO O CMEPTU OpUrnHan.

4, [OKyMEHTHI, nogTeepxaaroLumne poaCTBO BCEX YIIeHOB cemMbM,

3apermcTpuMpoBaHHbIX MO 3anpawmBaeMoMy agpecy (CBuaeTenbCTBa O pOXOEHUW [eTen,
CBMAETENLCTBA O 3aKo4veHnn bpaka).
O6sa3ytoch Npu 3anpoce NPeaocTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(naTa) (mnoanuce) (®PMN0)
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MpunoxeHne Ne2

I'Iepequb OOKYMEHTOB npeacraBaeMblX 3adBUTeNeMm, ard rnojyyYeHus MyHMLLMHaﬂbHOVI ycnyrun

[ns noriydeHnda CripaBkn C MeCTa XKUTEJTbCTBA, BbINNCKN U3 OOMOW KHUIH, crnpaBku C npeabiayLiero
MecCTa XKUTeJ1bCTBa:

1.
2.

[okyMeHTbl, yaoCcToBepsoLme NMYHOCTD.
[lomoBasi KHura.

[ns noriy4eHnAa cnpaBkn O COCTaBE CEMbMU:

1.
2.
3.

[lOKyMeHTbI, yAOCTOBEPSIOLLME NINYHOCTb.

[lomoBasi KHura.

[okymeHTbl, noaTeepXaalolme poACTBO BCEX YNIEHOB CEMbM, 3aperMcTpMpoBaHHbIX MO
3anpawmBaemMoMy agpecy (macrnopta, CBMAETENbCTBA O POXAEHWM, CBUAENbCTBO
3aKnoyeHun bpaka.

NS nonyyYeHns cnpaBku C MEeCTa XXUTENbCTBA YMEPLLETO Ha AeHb CMEPTU:

pwONPE

LOKYMeEHT, ya0CTOBEPSAIOLLNA NINYHOCTb.

[lomoBasi KHura.

CBunOeTensLCTBO O CMEPTU OpUTMHAN.

[okyMeHTbl, noaTBepXgarLlimMe poaCcTBO BCEX YIEHOB CEMbW, 3aperMcTpuMpoBaHHbIX MO
3anpaluMBaeMoMy agpecy (CBMOETENbCTBA O pPOXAEHUM [OeTeln, CBMAETenbcTBa O
3aKrtoYeHn bpaka).



7
MpunoxeHue Ne3

MmaBe YpycoBckoro
cenbckoronoceneHnss MeH3enuHckoro
MyHMLMNANbHOro panoHa PecnyGnmku
TartapcTtaH

Or:

3asBneHue
006 ucnpasrneHMn TeXHNYECKON OLLINOKN

Coobwato 06 owunbke, [ONYLWEHHOW NPW  OKa3aHUM  MyHUUMNAnbHOW  YyCryru

(HaMmeHoBaHue ycnyrm)
3anucaHo:

I'Ipanu'leble cBedeHunA:

Mpolwy wucnpaBuUTb AOMNYLLEHHYD TEXHWYECKYID OLIMOKY M BHECTU COOTBETCTBYHOLLIME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMNANbHOM YCryri.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

3.

B cniyyae npuHSATUS pelueHnst 06 OTKIOHEHUW 3asiBrieHNst 06 MCnpaBneHnM TeXHUYECKON
OLUMOKM NPOLLY HanNpaBWUTb TAKOe peLUEHNE:

NOCPEACTBOM OTMNpPaBMeHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BU€e 3aBEPEHHOW KOMUKN Ha BGyMa)KHOM HOCUTErNe NOYTOBbLIM OTMNPaBrieHMEM MO aapecy:

MooTBepkgato CBOe corfnacve, a Takke corfacue MPeAcTaBnsieMoro MHOK fvua Ha
06paboTKy nepcoHanbHbIX aHHbIX (COop, cUCTeMaTU3aumio, HakornneHwe, XpaHeHue, YTOYHEeHWe
(oBGHOBMEHME, W3MEHEHWUE), WCMONb30BaHUE, pacrnpocTpaHeHne (B TOM 4ucne nepegady),
obesnuunaHne, 6rokMpoBaHMe, YHUYTOXEHNE MEPCOHarnbHbIX OAHHbIX, @ Takke WHbIX OEUCTBUN,
HeobXxoaMMbIX Anst 06paboTkM NepcoHarnbHbIX AaHHbLIX B paMKax NpeaocTaBneHns MyHULMNAnbHOM
ycryru), B TOM Y/cre B aBTOMaTU3NPOBAHHOM pPEXMME, BKIOYAsA NPUHATUE peLUEeHNA Ha UX OCHOBE
OpraHoM NpPefoCTaBMSOWMM MYHULMNANbHYKO YCIyry, B LEnsX NpeaocTaBneHns MyHUumnansHON
ycnyru.

Hactoswmm noareepxaato: CBeAEHMs!, BKMOYEHHbIE B 3asiBNEHME, OTHOCSLUMECS K MOeW
NIMYHOCTM W MPEACTaBMSIEMOMY MHOK MUy, a Takke BHECEHHble MHOK HWXe, AOCTOBEpPHbI.
[okymeHTbl (KON OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBMEHWMIO, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBMEHHbIM 3akoHogatenbcTBoM Poccunckon defepaumm, Ha MOMEHT npeacTaBrneHus
3asiBNEHNst 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha yd4actue B Onpoce MO OLEHKe KayecTBa NPeaoCTaBiEHHOW MHe
MYHULIMNANbHOW YCyrn no TenedoHy:
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(naTa) (mnoanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PeKBU3NUTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npeapocrtaBrieHune MyHMuMHaﬂbHOﬁ
ycnyrn n ocywecCTBIIAOLWNX KOHTPOJIb €€ UCNOoJIHeHuA,

UcnonHuTtenbHbIN KOMUTET YPYCOBCKOrO CenbCKoro noceneHns MeH3enuHckoro
MyHUUunanbHoro pamoHa Pecny6nuku TatapctaH

[omKHOCTb TenedoH OnEeKTPOHHbIN agpec
3amecTutens pykoBoauTens | 8(85555)27986 Urus.Mnz@tatar.ru
(cekpeTapb)Acnonkoma Crl1

PekBU3NTbI AOMKHOCTHbIX NUL, KOHTPONUPYHOLWMKX NpeaocTaBneHne
MYHULUMNaNbLHOM ycnyrm

[omKHOCTb TenedoH OneKTPOHHbI agpec

maBa YpycoBckoro cenbckoro | 8(85555)27986 Urus.Mnz@tatar.ru
noceneHus
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MpunoxeHne Ned

K MOCTaHOBIIEHUIO
WcnonHutensHoOro komuteTa
YpyCOBCKOro cefnbCKoro
noceneHna MeH3enmHcKoro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH
0104.02.2020 1. Ne 1

AAMMHUCTPATUBHbIN perfnameHT
npeaocTaBrieHUss MyHULUNanbLHOM YCNyru no Bblaa4ye paspelueHusi Ha Bbipyoky,
KPOHMpOBaHWe U1 NocaaKy AepeBbEB U KYCTapHUKOB

1. O6wme nonoxeHus

1.1. Hactosawmn agMUHUCTPATUBHLIN perfiaMeHT npegocTaBneHns  MyHUUunasbHOW
ycnyrm (ganee — PernmameHT) ycTaHaenvBaeT CTaHOapT W NOPSAOK NpefocTaBrieHus
MYHUUMNANbHOM YCryrM no Bblgade paspelleHns Ha BblpybKy, KpOHMpOBaHWE WU nocagky
AepEeBLEB U KYCTApPHUKOB (Oanee — MyHuUMnanbHas ycnyra).

1.2. MNony4atenu MyHUUMNAnNbLHOW ycnyrn: omnsndeckne U ropuandeckue nuua (ganee -
3asBUTEND).

1.3. MyHuuunaneHass ycnyra npegoctaBnsieTcs  UCMOMHUTENbHbIM ~ KOMUTETOM
YpYyCOBCKOro CenbCKoro noceneHnst MeH3enMHCKOro MyHuuunanbHOro pavioHa Pecnybnuvku
TaTtapcrtaH (ganee — Vcnonkom CIT).

Wcnonuutens myHuyunanesHoun ycnyrn — Mcnonkoma CrT.

1.3.1. Mecto HaxoxgeHne Wcnonkoma CIl: PT, MeH3ennMHCKMA  paunoH,n.
YpycoBo,yn.[pyx6bl,n.42

Mpadpmk paboThi:

noHeaenbHUK — nATHMUA: ¢ 8-00 go 16-00;

cybborta: ¢ 8-00 go 12-00;

ob6en c 12.00 go 13.00;

BOCKpeCeHbE: BbIXOAHOW EHb.

CnpaBo4HbIi TeENEedOH.

[Mpoxoa No AOKYMeHTaM yaOCTOBEPSAIOLNM FINYHOCTb.

1.3.2. Agpec odwvumanbHOro camta MyHUMUMMNANbHOrO paroHa B WHAOPMaALNOHHO-
TeNeKOMMYHUKaLNOHHOMN ceTtu «UNHTEpHET» (nanee - ceTb «UHTEpHETY):
(http://www.menzelinsk.tatarstan.ru).

1.3.3. IHhopmauma o MyHULMNanbsHOM ycnyre, a Takke 0 MeCcTe HaxoXaeHus u rpaduke
paboTbl cnonkoma CI1 moxeT ObiTb Nony4veHa:

1) nocpeacTtBOM MHMOPMALUMOHHbBIX CTEHAO0B, COAEepXalimMx BU3yaribHYH U TEKCTOBYHO
MHOPMaUUIO O MyHMUMNANBbHOW yCryre, pacnosioXkeHHbIX B nomMelleHnsax Mcnonkoma Cl1, ans
paboTbl C 3aaBUTENAMM.

MHdopmaums Ha rocygapCTBeHHbIX A3blkax Pecnybnukmu TaTtapctaH BKNoYaeT cBeaeHNs
O MyHWUMNanbHOMW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTodwero PernameHTa;

2) nocpeacTBoM cetn «MHTepHeT» Ha ouumanbHOM canTe MyHUUMNANbHOro panoHa B
pasgene noceneHus (http://www.menzelinsk.tatarstan.ru.);

3) Ha [lopTane rocygapcCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgmMHoM nopTtane rocyaapCTBEHHbIX M MyHUUMnanbHbIX ycnyr (pyHkumin) (http://
www.gosuslugi.ru/);



http://www.apastovo.tatarstan.ru/
http://www.apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

81

5) B icnonkome CIT:

npy YCTHOM OBpaLleHun - IMYHO UK Mo TeneqoHy;

npy NUCbMEHHOM (B TOM 4ucne B hopme ANEeKTPOHHOro AOKyMeHTa) obpalieHun — Ha
OyMaxXHOM HOCUTErE MO NoYTe, B 9NEKTPOHHON hOpME MO 3FIEKTPOHHOM NoYTe.

1.3.4. lHpopmauma no  Bornpocam  NpefocTaBfieHNd  MyHUUMMANbHOW  yCnyru
pasmMellaeTca cotpyaHukom Mcnonkoma Cl1 Ha oduumansHOM canTe MyHULMNANIbHOMO panoHa
B pasgene noceneHuss 1 Ha MHAOPMAaLUMOHHbLIX CTeHAax B nomelleHusx cnonkoma CI1 ans
paboThl C 3aABUTENAMM.

1.4. MNpepocTaBneHne MyHUUMNAaNbHOM YCryrn OCyLLEeCcTBSEeTCS B COOTBETCTBUM C:

3emenbHbIM Kogekcom Poccunckon denepaumm ot 25.10.2001 Ne136-03 (ganee — 3K
P®) (CobpaHne 3akoHogaTtenbctBa PP, 29.10.2001, Ned4, cT.4147);

MpapgocTpontenbHbiM kogekcom Poccuickon Pepepaumm ot 29.12.2004 Ne190-03
(nanee — NpK P®) (CobpaHue 3akoHoaaTenbctea PP, 03.01.2005, Ne1 (4actb 1), cT.16);

JlecHbiMm kogekcom Poccuiickon ®egepaumm ot 04.12.2006r. Ne 200 — ®3 (ganee — JIK PO)
(Cobpanue 3akoHogaTenbcTBa PP, 11.12.2006, Ne50, ct. 5278);

®epepaneHbiM 3akoHOM OT 10.01.2002 Ne7-®3 «O6 oxpaHe okpyxaroLen cpeabl» (aanee
— ®epgepanbHbin 3akoH Ne7-d3) (CobpaHue 3akoHogaTenbcta PO, 14.01.2002, Ne2, cT.133);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obuwmx npuHUMnax opraHn3aumm
MeCTHOro camoynpasrieHusi B Poccuiickon ®egepaunny (qanee — degepanbHbld 3akoH Ne131-
®3) (CobpaHune 3akoHogaTensctBa PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npegoctaBfieHns
rocygapCTBEHHbIX W MyHMUMnanbHbIX ycnyr» (ganee — ®epepanbHbli 3akoH Ne210-03)
(Cobpanue sakoHogaTtenscTBa PO, 02.08.2010, Ne31, c1.4179);

3akoHom Pecnybnukn TarapctaH o1 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaBneHun B Pecnybnuke TartapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcrtaHn, Ne155-156, 03.08.2004);

YctaBoM  MyHMUMNanbHOro obpas3oBaHuMs  «YPYCOBCKOE CeNbCKoe  MocerieHne»
MeH3enMHCKOro MyHuumMnanbHOro pawmoHa Pecnybnukn TatapctaH»,npuHaToro PeweHuem
CoBeTa YpyCOBCKOro cenbckoro noceneHnss MeH3enmMHCKoro MyHuuunansHoro panoHa ot 03
asrycta 2015 Ne102 (ganee — YctaB);

1.5. B HacToswem PernameHTe ncnonb3yroTcs cnegyowme TepMmHbL U onNpeaeneHus:

Bblpybka aepeBbeB — pybka AepeBbeEB, NMPU KOTOPOM Ha COOTBETCTBYHOLUUX 3EMAAX UK
3eMernbHbIX y4acTkax BblpybaeTcs YacTb AEPEBLEB U KYCTAPHUKOB;

yaaneHHoe paboyee MeCTO MHOrMOMYHKUMOHANbHOrO LUeHTpa npefocTaBneHns
rocyaapCTBEHHbIX U MYHMUMMAMNbHbIX YCAyr — TeppuTopuanbHO 060COGNEeHHOe CTPYKTYpHOE
nogpasgerneHue (opnc) MHOroyHKLMOHANBHOrO LIeHTPa NpeaoCcTaBneHnst rocy4apCTBEHHbIX U
MYHMUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM MM CENbCKOM MOCENEHUS MyHULMNAnbHOro
panoHa (ropogckoro okpyra) Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34 [MpaBun
opraHusauum AeATenbHOCTH MHOIO(YHKLMOHANbHbIX LeHTpoB npegocTaBneHns
rocyAapCTBEHHbIX MU MyHUUMNANbHbBIX YCAYr, YTBEPXKAEHHbIX NOCTaHOBNEHneM [paButenbcTea
Poccunckon ®depepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [MpaBun opraHusaumm
AEATENbHOCTM  MHOTOOYHKUMOHANbHbIX LIEHTPOB MPefoCTaBneHns TOCyAapCTBEHHbIX W
MYHMLUMNANbHbIX YCNYr»;

TexHuyeckaas owwmubka - owubka (onucka, onevyaTka, rpaMmmatMyeckas  Unu
apupmeTndeckas  owmbka  nmMbo  nogobHas  owwmbka),  OONylWeHHas  opraHoMm,
NpegocTaBnAWNM MYHULMNANbHYO YyCnyry, U npuBefllad K HeCOOTBETCTBUIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUMUMManbHOW YCnyru), cBefeHusIM B AOKYMeHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe nog 3asgBneHMeM o npeoctaBfieHun MyHULMNansHOW yCryrn
(manee - 3aaBneHVe) NOHMMAaETCS 3anpoc O NPefoCTaBleHnn MyHuLmMnanbLHon ycnyru (n.2 cr.2


http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=99249e7b-f9c8-4d12-b906-bb583b820a63
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=39e18fbb-9a65-4c81-9edc-e24e33dc8294
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®epepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBrieHne 3anosfiHaeTca Ha CTaHOapTHOM
6naHke (npunoxeHne Ne1).
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2. CTaHAapT npeaocTaBleHnss MyHULMNanbHOW ycnyru

HaunmeHoBaHue TpeboBaHUA K
cTaHAapTy npefocTaBneHus

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbLIN aKT,
yCTaHaBNMBaKLWUN yCrnyry unu

MYHULUMNANbLHOMN YCNyru TpeboBaHue
2.1. HaumeHoBaHne MyHMUmMnNansHON Bblgaya paspelweHus Ha BbIpybKy, kKpoHupoBaHue wnu|lpK Po;
ycnyru nocagKky nepeBbeB N KyCTapHUKOB 3K PO
2.2. HanmeHoBaHme UCNOSTHUTESbHO- McnonHuTenbHbIN KOMUTET YPYCOBCKOro CesibCKoro | YcraB
pacrnopsauTesribHoOro opraHa MecTtHoro  |noceneHnst  MeH3enuMHCKOro  MyHUUMnanbHOro  panoHa
camMmoyrnpasneHns, HenocpeacTBEHHO Pecnybnukn TatapctaH
npegoCTaBNAILWEro MyHULMNANbHy
yenyry
2.3. OnucaHue pesynbTaTta PaspelweHne Ha BbIpyOKy, KpoHMpOBaHWe W nocagaky |lopsaok
npegocTaBneHns MyHMLMNanbHON AEePEBLEB U KYCTAPHUKOB (MpunoxeHune Ne2).
ycnyru YBegomneHne o6 oTkase B paspelleHurn Ha BbIpyOKy,

KPOHMpPOBaHWE 1 NOCaaKy AepeBbEB U KYCTAapHMKOB.

2.4. Cpok npegocTaBrneHns PaspeweHne Ha BbIpyOKy, KpOHMpOBaHuMe W nocagky |MNopsgok
MYHVULMNANbHOI YCIyru, B TOM YUCTE C | AepeBbEB M KYCTAPHUKOB BbldaeTcsi B TeuyeHue 13 gHeir’,
y4yeToM HeobxoamMmocTn obpalleHnsi B | BKIToYas AeHb nogayvn 3asBreHust.
opraHusauumn, y4acTeytoLLme B [MpnoctaHoBnEeHne cpoka npegocTaBneHns
npegocTaBfeHnn MyHULMNANsLHON MYHUUUNANbHOW YCyrM He NpeayCcMOTPEHO
yCIyru, CPOK NpMOCTaHOBIIEHUSA
npegocTaBfeHnss MyHUUMNANbHON
yCrnyru B criydae, ecnvm BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeaycMOoTpeHa
3aKkoHogaTenscTBoMm Poccuinckon
depepauyunm
2.5. NcyepnbiBatowmm nepeyveHb 1) 3agaBneHue; Mopsigok

OOKYMEHTOB, HeobxoanMbIX B
COOTBETCTBUN C 3aKOHOOAaTEJIbHbIMU UIN

2) [JokymeHTbI, yaocToBepsoLwme NMYHOCTD;
3) [JOKyMeHT, noATBEPXKAALLMIA MOSTHOMOYUS

*Cpok TpeoCTaBiIeHUs MYHHIUIAIBHON YCIyTH OIpENeNeH HCXOAd W3 CyMMapHOrO CpOKa, MHHHMAJIbHO HEOOXOIMMOTO Ui OCYIIECTBICHHUS
aJIMMHHUCTPATUBHBIX MpoLeayp. JIUTensHOCTh aIMUHUCTPATUBHBIX IPOIEAYDP UCUHUCIISETCS B PA0OUNX IHSX.
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WHBIMW HOPMaTMBHbLIMU MPaBOBbLIMA
akTamu ons npegoctaBrieHus
MYHUUMNANbHOW YCNyru, a Takke ycnyr,
KOTOpble ABNATCA He06XoaUMbIMU U
o6a3aTenbHbIMM ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNYr, noanexatumx
npeacTaBneHnio 3adaBmTenem, cnocobbl
NX NONy4YeHns 3asBuTenemM, B TOM Yucne
B 3NEKTPOHHON hopMe, NOPAO0K UX
npegcraBneHus

npeacraButensa (ecnv OT WMEHW 3asBUTENa AeucTByeT
npeacTaBuUTENb);

4) Cxema y4vactka 4o bnmkanwmx CTpoeHun nnu apyrnx
OPVUEHTUPOB C HaHECEHWEM  3efieHbIX  HacCaXXaeHWH,
noanexawmnx Bblpybke;

5) 3aBepeHHble KOMMM MNpaBOyCTaHABNUBAKOLWMX W
npaBo NOATBEPXAANOLWMX [OOKYMEHTOB Ha 3eMerlbHbIN
y4acTOK, ecrnv 3eMerbHbI y4acTOK He 3apernctpupoBaH B
EaonHom rocyaapCTBEHHOM peecTpe HeABUKUMOCTMY;

6) YTBepxaeHHasa NpoekTHasa AOKyMeHTauus B crnydae,
ecnm npousBOAUTCA BblpybKa 3eneHbiX HacaXaeHun,
nonagarowmx nog rabaputbl Npu CTPOUTENBCTBE 30aHUN U
COOPYXXEHUN;

7) CornacoBaHne c Bnagenbuamu 3aTparnBaembiX
TEPPUTOPUIA  yCNOBUN BbIPYOKM M nepecagkm 3eneHbiX
HacaKOeHW;

8) [pu nocagke wnNu nepecagke HacaxXaeHUn
cornacoBaHve C NpeacTtaBUTENSMU UHXEHEPHbIX ceTen C
OTKPbITUEM OpAepa Ha NpoBeaeHne 3eMIsHbIX paboT.

BnaHk 3asBneHuss OnNa NOMyyYeHUs MyHUUUNAnNbHOM
ycnyru  3asiBUT€Nb  MOXET MOMyYuTb MNpU  JINYHOM
obpaiieHun B Mcnonkome. OnekTpoHHass dopma ©OnaHka
pa3melleHa Ha ocuumanbHOM cante Mcnonkoma.

3asiBrneHne n npunaraemble LOKYMEHTbl MOryT ObiTb
npeacTaBneHbl (HanpaBneHbl) 3asBUTENeM Ha OGyMakHbIX
HOCUTENAX OAHMM U3 CrieyoLwmx cnocobos:

NINYHO (NMLIOM, OENCTBYHOLLUM OT MMEHN 3asiBUTENS Ha
OCHOBAHUWN JOBEPEHHOCTN);

NMOYTOBbIM OTMNPaBMEHNEM.

3asBneHne W [OOKYMEHTbl Takke MoryT ObiTb
npeacTaBneHbl  (HanpaeneHbl) 3asiBATENEM B Buae
9NEKTPOHHOrO  AOKYMEHTa, MNOAMUCAHHOrO  YCUIIEHHON
KBanMuUUMPOBaAHHOMW  3NIEKTPOHHOMW  MOANUCHLID,  Yepes
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHbBIE  ceTn  obuiero
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aoctyna, B TOM 4ucre 4epe3  WMHGPOPMaALMOHHO-
TENEeKOMMYHUKALUNOHHYIO ceTb «WHTepHeT», n EguHbInN
nopTas rocyaapCTBEHHbIX 1 MyHULUMNANbHbLIX YCIyr

2.6. VcyepnbiBatowwmnm nepedeHs
AOKYMEHTOB, HEOBX0OUMbIX B
COOTBETCTBUN C HOPMAaTUBHbLIMU
npaBoBbIMU aKkTaMu 4115
npegocTaBneHns MyHMLUmMNanbHON
yCryru, KoTopble HaxoaaTcs B
pacnopsiXXeHnn rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MeCTHOro
camoynpasneHnst U UHbIX OpraHn3aunin n
KOTOpble 3aABUTENb Brpase
npeacTaBnTb, a Takke cnocobbl NX
nosly4eHus 3asiBuTensamu, B TOM Y1cre B
31EKTPOHHOM hopMe, NOPSA0K UX
npeacTaBneHunst; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHus nmbo opraHusaums, B
pacnopsXeHNN KOTOPbIX HAXOAATCS
AaHHble JOKYMEHTbI

MonyyatoTtcs B pamkax MeXBeJOMCTBEHHOIO
B3aUMOAENCTBUS:

1) Boinucka 13 EaMHOro rocygapCTBEHHOro peectpa
HeaBWXMMOCTHK (coaepxallas obLieaoCcTynHble CBEAEHUSA O
3aperncTpupoBaHHbIX NpaBax Ha 0OBLEKT HEABUXKUMOCTN).

Cnocobbl nony4yeHMss n  NOpPSJOK  NpeacTaBrieHus
AOKYMEHTOB, KOTOpble 3asBuTefb BrpaBe npeacTtaBuUTb,
onpeaeneHbl NYHKTOM 2.5 HacToswero PernamenTa.

3anpelaeTcs TpeboBaTtb oT 3asBuTens
BblLLENEPEYUCNIEHHbIE  [OKYMEHTbl,  Haxogswmecs B
pacnopsXXeHMn  rocygapCTBEHHbIX  OpraHoB,  OpraHoB
MECTHOro camoyrnpaBfeHns U UHbIX OpraHnu3auuin.

HenpeacrasneHue 3aaBuTenem AOKYMEHTOB,
cogepxawmx BbllleykaszaHHble CBeOeHUsl, He 4dBndeTcs
OCHOBaHMEeM [Ania OTKasa 3asBUTEN0 B NpeaocTaBrieHuu
ycnyru

2.7. NepeyeHb opraHoB
rocyaapCTBEHHOM BriacTu (OopraHoB
MECTHOro camoynpasneHust) n nx
CTPYKTYPHbIX NoapasgeneHun,
cornacoBaHue KOTOpPbIX B Criyvasix,
npegyCMOTPEHHbIX HOPMATUBHbLIMU
npaBoOBbIMU akTamu, TpebyeTcs ang
npegocTaBneHns ycnyrn n Kotopoe
OCYLLIECTBISETCH OPraHom,
npegoCTaBNAILWUM MYHULMNASbHYO

yenyry

CornacoBaHue He TpebyeTcs.

2.8. NcyepnbiBatoLwmm nepeyveHb
OCHOBaHW N5 OTKasa B npueme

1) Nopgava 4OKYMEHTOB HeHaaneXxalmm fnLoMm;
2) HecooTteeTcTBME NpeaCTaBNeHHbIX  JOKYMEHTOB
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[OKYMEHTOB, HEOBXOAMMbIX Ans
npeaocTaBneHns MyHMLMNansHom
ycnyru

nepeyvHio JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero
PernameHTa;

3)B 3agBneHMn wn npunaraemblx K 3adBNEHMIO
AOKYMEHTaxX WMEKTCA  HEOroBOPEHHblE  UCMpPaBIiEHUS,
CepbesHble MOBPEXAEHUS, HEe MNO3BOMSAWME OAHO3HAYHO
NCTONKOBATb UX COAEP)KAHME;

4) MNpepfcraBneHve JOKYMEHTOB B HEHaA1EXaLlnin opraH

2.9. VcyepnbiBatowmnm nepedeHs
OCHOBaHW N5 MPUOCTaHOBIIEHNSA NNK
OTKasa B NpeJocTaBieHnn
MYHUUMNANbHOW ycnyru

OcHoBaHuA [N MNPUOCTAHOBIEHUS MpefoCTaBreHus
YCInyru He NpeayCMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

1) 3agBuTenem npeacraBrieHbl LOKYMEHTbI HE B MOSIHOM
obbeme, nuMbo B nNpeacTaBfeHHbIX 3adABNeHUn u (Mnn)
AOKYMEHTaxX COLAEPXUTCS HenonHasa u (Mnn) HegocToBepHas
nHdopmMauus;

2) MocTtynneHne oTBeTa oOpraHa rocygapCTBEHHON
BNacTu, oOpraHa MeCTHOro camoynpasrneHus  nmbo
NnoaBEAOMCTBEHHOW OpraHy rocyaapCTBEHHOM Bractv Wnm
OpraHy MeCTHOro CaMOyrnpaBfeHuUss OpraHu3auun Ha
MEXBELOMCTBEHHbIN 3anpoc, cBuaeTenbcTByowero o6
OTCYTCTBMM JOKYMEHTA 1 (Mnun) nHdopmMmauum, HeobxoanMbIX
ANa  NpeaocTaBneHnss  MyHUUMNanbHOW  YCRyrn, ecrnu
COOTBETCTBYHWOLUNA  OOKYMEHT He ©Obin  npeacrasneH
3asBuUTENEM NO COGCTBEHHOWN NHULMATNBE

3) Hannune cnopa mexagy nonb3oBaTensMm COCeaHUX
3eMefbHbIX Yy4acTKOB MO BOMPOCY BbIpyOKYy, KPOHMPOBaAHMUIO
1 Nocagkn AepeBbEB N KYCTAPHWUKOB.

Mopsgok

2.10. MNopspok, pasmep 1 0OCHOBaHUSA
B3MMaHWs rocy4apCTBEHHOM MOLUMNHbI
UM NHOW NnaTtbl, B3MMaeMoun 3a
npegocTaBneHne MyHMuMnansHoOn
ycnyru

MyHuumMnanebHas ycnyra npenocTaBnsieTcs Ha
0e3B03Me3HON OCHOBeE.

2.11. MNopsapgok, pasmep 1 OCHOBaHUSA
B3WMaHU4 nnaTbl 3a NpeocTaBrieHne
yCcnyr, KOTopble ABNAKTCA

MpenocTaBneHne HEOOXOAMMbBIX U 00A3aTeNbHbIX YCIyr
He TpebyeTcs.




87

HeobxoaMMbIMU N 06A3aTenbHbIMU AN
npenocTaBneHns MyHULMNanbHOM
yCcryru, BKIoYasi MHgopMauuio o
MEeTOAMKe pacyeTa pa3mepa Takow
nnaTbl

2.12. MakcumarsibHbIM CPOK OXXNAaHUSA B
oyepenu npu nogaye 3anpoca o
npegocTaBfeHMM MyHMLMNANbHON
ycryru v npu nonyyYeHuun pesynosraTa
npefoCTaBNeHns Takux ycnyr

Mogaya 3asBnNeHns Ha norfyyYeHrne MyHUUMnanbHON
YCINyrv Npu Hanmunm ovyepeam - He 6onee 15 MUHYT.

Mpwn nosly4yeHmm pesynbTaTta npegocTaBneHuns
MYHUUUNANbHOW YCIYrM MakCMMarbHbI CPOK OXUAAHUA B
oyepenmn He JOSMKEH npesBbiwaTtb 15 MUHYT

2.13. Cpok peructpauum 3anpoca
3asBuTENA O NpeaocTaBneHnn

B TeyeHne opgHOro gHA C MOMeEHTa NOoCTynneHuns
3adaBrieHnA.

MYHULMNANbHOW YCryru, B TOM YnCre B 3anpoc, nMOCTYyNUBLUMA B 9NEKTPOHHOM dopme, B
3M1EKTPOHHOM hopme BbIXOQHOM  (Npa3gHUYHBLIN)  OeHb  perncTpupyeTcss Ha
cnefyoLwmnn 3a BbIXOAHbIM (NpasgHUYHbIM) paboyuni AeHb
2.14. TpeboBaHus K NOMELLEHNAM, B MpepocTtaBnexHune MYHMLMMNANbHON yCcnyru
KOTOpbIX NpefocTaBnseTcs ocyllecTBnaeTca B 3[4aHusAX n NOMeLLEHUSIX,

MyHUUMNanbHas ycrnyra, K MecTy
OXnaaHusa u npuema 3asButernen, B TOM
yucne K obecrneyeHno AOCTYNHOCTU AN
WHBaNMAoB yKa3aHHbIX 00BHEKTOB B
COOTBETCTBUU C 3aKOHOAATESNTbCTBOM
Poccuinckon ®epgepaumm o coumarnbHoOm
3awmTe NHBaNUAoB, pasMeLleHunto 1
0POpMNEHNIO BU3yasibHOW, TEKCTOBOW U
MyIbTUMEANUUHOWN HopMaLuum o
nopsiake NpefocTaBrieHUst Takux yenyr

obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOM U CUCTEMOM
NnoXapoTyLLUeHNs, Heobxoanumon mebenbio Ans oPopMIEHUS
AOKYMEHTOB, MHPOPMaLMOHHbLIMU CTEHAAMM.
O6ecneunBaeTcs 6ecnpenaTCTBEHHbIN aoctyn
WHBanNMOOB K MeCTy npefoCTaBfneHus MyHULMnanbHOW

ycnyrm - (yooOHbIi  BXOA4-BbIXO4 B MOMELUEHUA U
nepemMeLleHne B nx npegenax).
BusyanbHas, TekcToBas [ MyInbTUMeannHas

NMHGOpPMaLUs O nopsake NpeaocTaBneHnst MyHULMNanbHom
ycnyru pasmellaeTcs B yAoOHbIX ANs 3asBUTenen Mecrax, B

TOM 4ucne C Yy4eToM OrpaHUYEeHHbIX BO3MOXXHOCTEN
MHBannaoB
2.15. MNokaszaTenu OOCTYMNMHOCTU n MNokasaTenamu OOCTYMNMHOCTU npenocraBneHnda

KadecTBa MyHMLUUNANbHOW yCryru, B TOM
yucne KONMMYecTBO  B3auUMOOEWNCTBUN
3a8BUTENA C OOSMKHOCTHBIMK NuamMu
npu npegocTaBleHn MyHULMNAansHON

MYHMUMNAnNbHON YCNyru ABMSOTCS:

pacrnonoXeHHocTb nomelleHns Mcnonkoma CI1 B 30He
[AOCTYNHOCTN 0BLLECTBEHHOIO TPaAHCMNOPTa;

HanuMyMe HeobXoAMMOro KOonuMyecTBa cneuuanucTos, a
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ycnyrmu wn WX  NPOAOCIHKUTENbHOCTb,
BO3MOXHOCTb nony4yeHus
MYHULMNANbHOW ycnyru B
MHOrodYHKLMOHAaNbHOM LeHTpe
NPeaoCTaBNeHNss TOCYyQapPCTBEHHbIX U
MYHUUMNANbHBIX YCNyr, B yOaneHHbIX
pabounx MecTax
MHOrodYyHKLMOHAaNbHOro LeHTpa
NPeaoCTaBnNeHNss roCygapCTBEHHbIX U
MYHUUMNANbHbBIX  YCNyr, BO3MOXHOCTb
nonyYyeHns  vHopmauum O  Xode
npeaocTaBneHns MYHULMNanbHOW

ycryru, B TOM 4ucrie ¢ UCNosib30BaHMEM
MHOPMALNOHHO-KOMMYHUKALMOHHBIX
TEXHOOMMM

TaKke MOMELLEHNA, B KOTOPbIX OCYLLeCTBNSeTCs npuem
AOKYMEHTOB OT 3asBUTeNen;

HanuuMe wucyepnbiBawLwen mHoopmaumm o cnocobax,
nopsiaike N cpokax NpeaocTaBneHns MyHUUMNanbHON yCrnyru
Ha  WMHJOPMAUMOHHbLIX  CTeHaax, MHOPMAaLNOHHbIX
pecypcax MeH3ennHckoro MyHuuunanbHoro panoHa PT B
cetn «HTepHeT», Ha EAnHOM nopTane rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCNYT;

OoKasaHuMe noMowW uvHBanNugam B NPeoaosieHUu
GapbepoB, MeLlarLWUX MOSTYYEHUIO UMK YCIyr HapaBHe C
APYrMMn fiMuamu.

KauyecTBO npenoctaBneHna MyHUUMNANbHOW  YCIyru
XapakTepusyeTcsa OTCYyTCTBUEM:

oyepegen npu npueme U Bblgaye LOKYMEHTOB
3asBuUTENSM;

HapyLeHUn CPOKOB nNpeaocTaBfieHNd MyHULMNAanbHON
ycnyru;

xanob Ha pgencteus (6e3gencTeue) MyHUUMNANbHbIX
cnyxawmx, NpeaoCTaBnsoWmMX MyHULMMNANbHYO YCIyry;

Xanob Ha HeKOppeKTHOe, HEBHUMATENbHOE OTHOLLUEHWE
MYHMLUMNANbHbIX cnyxatumx, OKa3blBatoLLNX
MYHUUMNANbHYIO YCIyry, K 3asBUTENSAM.

Mpwn nogaye 3anpoca o} npegocraBneHnm
MyHMUMNANbHOW yCAyrm 1M NpuW MOnyvYeHuu pesynbTaTa
MYHUUMNANbHOM yCcryrk, npeanonaraeTcss OAHOKpaTHoe
B3aMMoOencTBne AOMKHOCTHOMO nuua, NpefocTaBnsowero
MYHUUMNANbHYO ycnyry, n 3asasutens. NpogomknTenbHOCTb
B3aMMOAENCTBUSA onpeaenaeTcs pernaMmeHToMm.

Mpyn npegocTaBneHUMM MyHMUMNANbLHOW  ycryrm B
MHOro®yHKLNOHATbHOM LUeHTpe npegocTaBneHus
rocy4apCTBEHHbIX U MyHUUMNanbHbIX yenyr (qanee — MOLL),
B yaaneHHbIx pabounx mectax MOLL koHcynbTaumo, npuem
N Bblaady LOKYMEHTOB ocylecTBndeT cneuymanuct MOLl.

NHopmaums o xoge npegocTaBneHns MyHUUMnanbHou
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ycnyrm MoxeT OblTb MoOnydeHa 3asdBUMTENEM Ha caunTe
MeHsenuHckoro MyHuuunansHoro pavoHa PT, Ha EgvHom
nopTane rocygapCTBEHHbIX W MyHUMUMNANbHLIX YCNyr, B
MoL]

2.16. OcobeHHOCTM NpeaocTaBeHns
MYHULMNANBHOW YCIyru B 3N1eKTPOHHOMN

dopme

KoHcynbTauumio o nopsigke nosiy4eHust MyHuumnanbHOu
YCNyrn B 9JIEKTPOHHOM (POpME MOXHO MONyyYnuTb Yepes
NHTepHeT-npueMHyto nnu vepes Noptan rocygapcTBEHHbIX
N MyHMUMnanbHbIX yenyr Pecnybnukun TatapcTtaH.

B cnyyae, ecnu 3akoHOM npegycMmoTpeHa nojada
3as8BNeHna o npeaocTaBneHnn MyHUUMNanbHOM YCrnyrn B
3NeKTpoHHOM dopMe 3adBneHne nogaetcda yepes [lopTtan
roCcydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukm
TaTtapctan (http://uslugi.tatar.ru/) wnu EguHbn  nopTtan
rocydapCTBEHHbIX W  MyHUUMNANbHbIX YCnyr (GyHKLMI)
(http://www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINOMHEHUA, B TOM 4YncClie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLEeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COBEHHOCTHU BbINONMHEHUs1 agMUHUCTPATUBHbLIX Npoueayp B
MHOropyHKLMOHaNbHbIX LleHTpax, B yAareHHbIX pabo4ynx mectax
MHOroyHKLMOHANbLHOrO LeHTpa NpeaocTaBneHusi rocyAapCTBEHHbIX U
MyHULUMNaNbHbIX yCnyr

3.1. OnucaHne nocnegoBaTenibHOCTM  OENCTBMA  NpU  NpenocTaBneHun
MYHUUMNANbHOW ycnyru

3.1.1. lpenocTtaBneHve MyHWUMNAaNbLHOM YCryrM BKMYaeT B ceba crepyowme
npouenypbl:

1) KOHCYNbTUPOBaHME 3aABUTENS;

2) NPUHATUE N perncTpauns 3asBreHNUs:;

3) opmupoBaHMe UM HanpasrneHVe MeXBEOOMCTBEHHbIX 3arnpocoB B OpraHsbl,
yyacTByloLme B NpeJocTaBneHnn MyHUUUNansHOW yCryru;

4) cocTaBneHne akta KoMuccuu,

5) nogroTtoBka pesyrnbTarta MyHULMNANsHON yCryru;

6) Bblgaya 3asiBUTENIO pesyrnbTaTa MyHUUMNanbHON YCnyr.

3.2. OkasaHune KOHCynbTauum 3asBuUTeNto

3.2.1. 3agsuTtens Bripase obpatntecs B cnonkom CI1 nnyHo, no tenedory n (unu)
SMNEKTPOHHOWN NoYTe ANA NOMyYeHUs KOHCYNbTaunui 0 nopsake nonyyYeHns MyHuuunansHon
yCnyru.

CotpyaHuk WUcnonkoma CI1 KOHCynbTUpyeT 3asBuTEns, B TOM YMCre Mo COCTaBy,
dopme npeacraBnseMon  JOKYMeHTauMuM W - Opyrum  Borpocam  Ans  MNonyveHus
MYHULMNANbHOW YCnyrn n Npu Heo6XxoaMMOCTHN OKa3biBaeT NOMOLLb B 3arnofiHeHMn BrnaHka
3asBneHns.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLUECTBASIOTCA B AeHb
obpalleHuns 3asBuTens.

PesynbTaT npoueayp: KOHCynbTauuu nNo cocTaBy, dopme npeacraBnseMon
AOKYMeHTauum n gpyrum Bonpocam nosryvyeHus paspeLueHus.

3.3. MNpuHaATME 1 pernctpauns 3aaBrneHns

3.3.1. 3aaBuTenb NMYHO, Yepe3 AoBepeHHoe nuuo unun depes MOLL, yganeHHoe
paboyee wmecto MOLl nogaeT nNUCbMEHHOE 3asdBNEeHMEe O NpeaocTaBreHnn
MYHUUMNANbHOM YCnyrn u npeacraBnseT OOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5
HacToswero PernameHTta B Wcnonkoma CI1.

3agBneHne O npegocTaBfeHUM MyHULMNANbHOW YCNYrn B 3MEKTPOHHOW hopme
HanpasnseTcs B Mcnonkoma CIT no anekTpoHHOW novte unu Yepes VIHTEpHET-NPUEMHYIO.
Pernctpauusa 3adBneHus, MNOCTYNUBLUETO B 3fIEKTPOHHOW (popMme, OCYLLECTBSETCA B
yCTaHOBIIEHHOM NOPSAKE.

3.3.2.CoTtpygHuk Ucnonkoma Cl1, Begywimin npuem 3asBreHnin, ocyLecTBAsaeT:

yCTaHOBIIEeHNE NIUYHOCTU 3aABUTENS;



91

NpOBEPKY NOSTHOMOYUN 3asBUTENS (B cnyyae eNCTBUA MO JOBEPEHHOCTH);

NPOBEPKY Hanuyuns [OOKYMEHTOB, MPeAyCMOTPEHHbIX MyHKTOM 2.5 HacTosLero
PernameHra;

NPOBEPKY  COOTBETCTBMA  MNPEACTaBIIEHHbIX  JOKYMEHTOB  YCTAHOBIIEHHbLIM
TpeboBaHuAM (Hagnexailee oopMreHue KON JOKYMEHTOB, OTCYTCTBME B AOKYMeHTax
NMOAYNCTOK, NPUMMUCOK, 3a4EPKHYTbIX CITOB U UHbIX HE OTOBOPEHHbLIX UCMPaBeHun).

B cnyyae otcytcTBus 3amevanmmn CotpyaHuk Mcnonkoma CIT ocywectenseT:

NpveM 1 perncTpaumio 3asiBfieHnsi B cneumanbHOM XypHarne;

Bpy4YeHMEe 3asABUTEMIO KOMWW OMUCU NpeacTaBIieHHbIX JOKYMEHTOB C OTMETKOM O
Aate npuema [OOKYMEHTOB, MPUCBOEHHOM BXOASLEM HOMepe, [aTe W BpeMEHU
NCMNOSTHEHUSA MyHMLMNANbHON yCcnyru;

HanpasrieHne 3asiBrneHnda Ha paccmoTtpeHne nase CI.

B cnyyae Hanuums ocHoBaHwi Ons OTKasa B npueme [OKyMeHTOB, COTpyaHMK
Wcnonkoma CI1, Begywmnin npuem [OKYMEHTOB, YBEAOMNSAET 3asfBUTENA O Hanuvyuu
NPensaTCTBUN AN pernctpaumm 3asiBrieHns 1 Bo3BpallaeT eMy JOKYMEHTbl C MUCbMEHHbIM
06bsACHEHUEM coepXaHNs BbIIBNIEHHbIX OCHOBaHUIN AN O0TKasa B npuemMe JOKYMEHTOB.

[Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLLMM MYHKTOM, OCYLLECTBAOTCA:

npveM 3asBreHus U JOKYMEHTOB B TedeHne 15 MUHYT;

pernctpauus 3asBneHns B TeYeHWe OJHOro [OHA C MOMEHTa MOCTYnfeHus
3asBreHns.

PesynbTaTt npoueayp: NPUHATOE U 3aperncTpMpoBaHHOE 3asiBrieHne, HanpasrneHHoe
Ha paccmoTtpeHue Mnase CI1 unun Bo3BpaLleHHble 3a8BUTEN0 JOKYMEHTbI.

3.3.3.naea CI1 paccmaTpuBaeT 3asBneHue, onpegenser WUCNONHUTENS W
HanpasnseT 3assneHue B Ncnonkom CI1.

lMpouenypa, ycTaHaBnuBaemas HacTOSLWMUM MYyHKTOM, OCYLLECTBISieTCA B Te4eHue
OQHOro0 AHA C MOMEHTa perucTpauun 3asiBfeHus.

PesynbTat npoueaypsbl: HanpasrieHHoe UCNOSTHUTESIO 3asiBIIEHNE.

3.4. dopmmpoBaHME W HanpaBneHWe MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByloLLMe B NpefoCcTaBneHn MyHULMNanbHOM ycnyru

3.4.1. CoTtpygHuk Ncnonkoma CI1 HanpaBnsieT B 9NeKTPOHHOW hopme nocpeacTBOM
CMCTEMbl MEXBEAOMCTBEHHOIO 3IEKTPOHHOIO B3aMMOAENCTBUS 3anpoc O NpeocTaBneHun
Bbinuckn n3 EQUHOro rocygapCTBEHHOrO peectpa npaB Ha HeABWXMMOE UMYLLECTBO U
CAENoK C HUM (coaepxallen obLueoCTynHble CBeAeHUS O 3aperMcTpupoBaHHbIX NpaBax
Ha 0OBHEKT HEABMXUMOCTN).

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNATCA B TeYeHue
ogHoro paboyero AHA C MOMEHTa MOCTYNfeHUs 3asdBfeHuMs O npefocTaBfeHun
MyHMUMNANbHOW YCIyru.

PesynbTaT npouenypbl: HanpasfeHHbIN 3anpoc.

3.4.2. CneumanncTbl NOCTaBLUMKOB AAHHbLIX HA2 OCHOBaAHUKM 3anpoca, NOCTYNMUBLLEro
yepe3 cUCTEMY MEXBEOOMCTBEHHOIO 3MIEKTPOHHOIMO B3auUMOLEWNCTBMUS, MpefoCcTaBnsoT
3anpalwumBaemMble OOKYMEHTbl (MHopMauuio) wnn HanpaenawT  yBegoMneHus o6
OTCYTCTBUM [OKYMeHTa W (unu) uHdgopmauumm, HeobxoaumblX Ans NpeaocTaBneHus
MyHUUMNanbHOW ycnyru (ganee — ysegomMmnenne ob otkase).

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOSLUMM MYHKTOM, OCYLLECTBNAIOTCA B TeYEHMEe
Tpex AHEN CO OHS MOCTYNMEeHUa MeXBEeAOMCTBEHHONO 3anpoca B opraH Uiy opraHu3aumio,
npeaocTaBnsAwLLmMe AOKYMEHT N MHopmaunto.
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PesynbTaTt npouenyp: LOOKYMeHTbl (cBegeHusi) nubo yBegomneHue o6 oTkase,
HanpasfieHHble B Micnonkom CI1.

3.5. CocTaBneHue akta KoMUccum

3.5.1.CoTtpygHuk Ncnonkoma CI1 ocywecTBnseT:

NpoBepKYy [OCTOBEPHOCTM CBEOEHUN, coaepXawuxcsa B  NpeacTaBneHHbIX
AOKYMeHTaXx;

odhopmMneHme Yy4yeTHOro gena (KOMNMekTauus BCeX [LOOKYMEHTOB B OTAENbHYIO
nanky);

HanpaBneHne y4eTHOro Aeria Ha pacCMOTPEHNE KOMUCCUM ANS COCTaBNEHNS akTa.

[Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLLUMM MYHKTOM, OCYLLECTBAATCA B TeYeHue
O[HOro AHSA C MOMEHTa NOCTYNSIeHNS OTBETOB Ha 3anpochl.

PesynbTat npoueayp: ydeTHOe Aeno, HanpasrieHHoe B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUN OCYLLIECTBIISET:

n3yyeHne nNoCTynMBLUNX LJOKYMEHTOB;

HasHayeHne gaTbl OCMOTPa MeCTa PacrofiOXEHUs OepeBbEB WM KyCTapHMKOB,
noanexawux Bblpybke, KpOHMPOBAHWMIO UM OCMOTPa MecTa Nocaku;

N3BELLEHME YNIEHOB KOMUCCUMN U 3a8BUTENS O AaTe OCMoTpa.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLUMM MYHKTOM, OCYLLECTBAATCA B TeYeHue
ABYX OHEN C MOMEeHTa NOCTYNMeHNs JOKYMEHTOB.

PesynbTat npoueayp: nsBeLleHne YneHoB KOMUCCUKN U 3adBUTENS O JaTe oCcMoTpa.

3.5.3. B HasHayeHHbI OeHb KOMWUCCUS BbIXOAUT HaA MECTO U OCYyLECTBNSAET C
yyacTMeM 3adBuTEnss OCMOTP [epeBbeB, nognexawmx Bblpybke. [lo pesynbTaTam
obcnepoBaHns coctaBnsaeTcs akt obcnegosaHus (npunoxeHne Ne3).

Mpoueaypsbl, yCTaHaBnMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBASIOTCA B O€Hb
ocmMmoTpa.

PesynbTat npoueayp: akt obcnenoBaHus, HanpaBneHHbIN COTPYAHUKY cnonkoma
Crl.

3.6. NoaroToBka pesynbTaTta MyHULMMIANbHOW YCNyrn

3.6.1. CotpygHuk  WUcnonkoma CI1 Ha ocHoBaHuM akTa obcnegoBaHus,
npeacTaBNEeHHOr0 KOMUCCUERN, MoAroTaBnMBaeT MPOEKT paspelleHns Ha BbIpybky
AEPEBLEB (Janee — paspeLleHne) nnm NpoekT ysegomMneHns o6 oTkase B NpeocTaBneHnn
MyHMUMNANbHOW ycnyru (ganee — yBeJOMSEHNE) U HanpaBnseT Ha cornacoBaHve [naee
Crl.

Mpoueaypa, ycTaHaBNuMBaemas HacTOSLUM MyHKTOM, OCYLLECTBNSETCA B TevyeHue
ABYX OHEN C MOMEeHTa NOCTynfeHns akta obcnegoBaHus.

Pesynbtat npoueaypbl: HanpaBfieHHbIA Ha MOAMUCb NPOEKT paspeLleHns
(yBegomneHus).

3.6.2.TnaBa CI1 nognucbiBaeT pelweHne (yBegomrieHMe) W  HanpasnseT
cneuvanucTy Ans Bblaavv 3asBUTENIO.

Mpoueaypa, ycTaHaBNnuMBaemas HaCTOSLLUM MYyHKTOM, OCYLLECTBNSIETCA B TeYeHue
O[HOro AHSA C MOMEHTa OKOHYaHWUA npeablayLuen npoueaypsb.

PesynbTtat npouenypbl: HanpaBneHHOe cneunanucty nognucaHHoe paspelueHue
(yBegomneHwue).
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3.7. Bbigayda 3asButento pesyrnbTata MyHMLMNAIbHOW YCyrn

3.7.1. CotpygHuk Wcnonkoma CI1 peructpupyeT paspelleHve (yBeLoMISIEHME) U
BblAaeT 3aaBuTento NMbo HanpasnseT no noyre.

[Mpouenypsl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLEeCTBNAIOTCS:

B TeYeHne 15 MUHYT - B Criyyae NIMYHOro npuobbiTUSA 3asBuTens;

B Te4YeHne OfHOro AHA C MOMEHTa OKOHYaHus npeabiaylien npouenypbl, B criyvyae
HanpasreHns oTBeTa NOYTOBLIM OTNPaBNEeHNEM.

PesynbTat npouenypsbl: BolaaHHOE (OTNpaBneHHoe) yBeLOMIIEHME.

3.8. MNpepocTraBnenne myHuumnanbHon ycnyrn Yyepes MoL|

3.8.1. 3asButenb BrnpaBe 06paTUTLCA ANA MOMYYEHUS MyHULMNANbHOW yCryru B
MoL], B ynaneHHoe paboyee mecto MOLY.

3.8.2. lNpepocTtaBneHve MyHuumnanbHon ycnyrn yeped MOL| ocywiecTBnsieTcs B
COOTBETCTBUM pernameHTom pabotbl ML, yTBepXaeHHbIM B YCTaHOBNIEHHOM NOpsKe.

3.8.3. MNMpn noctynneHun pokymeHtoB u3 M®L| Ha nonyvyeHve MyHUUMNANbLHON
ycnyru, npouenypbl OCyLLeCTBAATCA B COOTBETCTBUM C NMyHKTamn 3.3 — 3.6 HacTosLero
PernameHTa. PesynbTaT MyHMUMnansHon ycnyru Hanpasnsetca B MOL.

3.9. NcnpaBneHne TeXHNYECKNX OLLMOOK.

3.9.1. B cnyyae ob6HapyXeHUs1 TEXHUYECKON OLUMOKN B AOKYMEHTE, ABMAKOLWEMCS
pe3ynbTaTtoMm MyHUUMNaneHON ycnyru, 3asasutene npegcrasnseT B Micnonkom CIT:

3aaBneHune o6 ncnpaBneHnn TexHn4eckom ownbku (npunoxeHne Ne4);

AOKYMEHT, BblAAHHbIA 3asBUTENIO KakK pes3ynbTaT MyHULMNanbHOW YCnyri, B
KOTOPOM COOEPXKNTCA TeXHNYecKasa owmnbka;

AOKYMEHTbI, UMElLMe PUONYECKY0 Cury, CBUAETENbCTBYKOLME O Hanuyum
TEXHUYECKOMN OLLMOKMN.

3aaBneHne 06 mMcnpaBneHMM TEXHUYECKOM OLLIMOKM B CBEOEHMSIX, YKa3aHHbIX B
AOKYMEHTe, ABNSLWEMCS pe3ynibTaTtoM MyHULMNANbHOW YCryri, NogaeTca 3asBuTtenem
(yNnONHOMOYEHHbIM NpeacTaBuTENEM) NUYHO, NMMOO MOYTOBLIM OTNPaBfeHNEM (B TOM
yucre C  UCMNOMb30BaAHWEM JMEKTPOHHOW MNouThl), NnBO Yepe3 eauHbli nopTan
rOCY4apCTBEHHbIX M MyHUUMNANbHbIX YCNYr WAM  MHOTOMYHKUMOHANbHbLIN  LEHTP
npeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.9.2. CotpyaHuk Wcnonkoma CI1, OTBETCTBEHHbIN 3a MpuUeM [OOKYMEHTOB,
OCyLLecTBNAeT npuem 3asaBreHns 06 ncnpaBneHnm TEXHUYECKON OLWNOKKU, perncTpupyet
3asBneHne C NPUNOXEeHHbIMN JOKyMeHTaMu 1 nepegaeT ux B Mcnonkom CI1.

Mpouenypa, ycTaHaBnvBaemasi HaCTOSALIMM MYyHKTOM, OCYLLUECTBIISIETCA B
TeyeHue OJHOro AHS C MOMEHTa perucrTpaumm 3asiBreHns.

PesynbTtat npouedypbl: NPUHATOE U 3aperucTpupoBaHHOe  3asiBrieHue,
HanpaBfieHHOE Ha pacCMOTpeHne CoTpyaHunky Mcnonkoma Cr1.

3.9.3. CotpyaHuk Wcnonkoma CI1 paccmaTpuBaeT [OKYMEHTbI M B LENsX
BHECEHMS UCMNpaBeHn B AOKYMEHT, ABMNAOLWNNCS pe3yribTaTOM YCNyru, OCyLecTBnseT
npoueaypbl, NpegyCMOTPEHHble MyHKTOM 3.6 HacTtosiwero PernameHTta, UM BblgaeT
NcnpaBneHHbI AOKYMEHT 3aaBUTENt0 (YNOMHOMOYEHHOMY NPeacTaBUTESNIO) NIMYHO NOA
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pocnucb C u3bATMEM Yy 3asBUTEns (YNOSIHOMOYEHHOro MpeacTaBUTENs) OpurnHana
[IOKYMEHTA, B KOTOPOM COAEPXUTCSt TexHMYeckas olwmbKa, unu HanpaBnsieT B agpec
3asBUTENS NMOYTOBbLIM OTMNpaBrieHneM (NOCPeaCTBOM 3MEKTPOHHOWM MOYTbl) MUCBMO O
BO3MOXXHOCTW MNOSyYeHust 4OKyMeHTa npu npegoctaeneHmn B Micnonkom CI1 opurmHana
[I0KYMEHTA, B KOTOPOM COAEPXKUTCA TEXHMYEcKasi oLunbka.

Mpoueaypa, ycTaHaBnvMBaeMasi HaCTOSILUMM MNYHKTOM, OCYLECTBRsieTcs B
TeYeHne Tpex OHel nocrne obHapyXXeHUSI TEeXHUYECKOW OLUMOKM UMK MONy4YeHus oT
nto6oro 3anHTEPECOBAHHOIO NLIA 3asiBNEHMS O AOMNYLLEHHON oLnbKe.

PesynbTaT npoueaypbl: BbiAaHHbIN (HAanpaBreHHbIN) 3asBUTENI0 JOKYMEHT.

4. NMopsapok n oopMbl KOHTPONA 3a NpefocTaBlieHMeM MyHULMNANbHON
ycnyru

4.1. KOHTpOSb 32 MNOMHOTON M Ka4eCTBOM NpefoCcTaBneHns MyHULMNanbHON ycnyrm
BKMOYaeT B cebs BbISIBIEHWE U YCTPaHEHWE HapYLLUEHUA NpaB 3asBUTENEN, NpoOBEeAEHNE
NpoBepOK cobrnogeHns npoueayp NpefocTaBneHns MyHUUUnanbHOW YCIyrn, NoAroToBKY
peweHnn Ha pgencteua  (6e3gencTBMe)  OOIMKHOCTHBbIX  NWL,  OpraHa MeCTHOro
camoyrnpaBreHuns.

dopmamn KoHTpona 3a cobniogeHNEM UCMOMNHEHNS aaMUHUCTPATUBHbBIX Npoueayp
ABNAIOTCA:

1) npoBepka W coOrfnacoBaHMe MPOEKTOB [AOKYMEHTOB MO MpPeaoCTaBreHUIo
MYyHUUMNanbHoW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHME MPOEKTOB,

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMIEHHOM MOpPSAKEe KOHTPOSbHBIX MPOBEPOK CobMaeHUs
npoueayp NpeaocTaBreHnst MyHMUMNAnNbHOWM YCIyri.

KoHTponbHble NpOBEPKM MOryT ObiTb MNAHOBLIMU (OCYLLECTBNATLCA HAa OCHOBaHUU
nonyrogoBbIX WMAW TOAOBbIX MNf@aHOB paboTbl OpraHa MECTHOro camoynpaBreHus) wu
BHennaHosbiMU. [1pyM npoBefeHMM MPOBEPOK MOryT paccMaTpmBaTbCA BCE BOMPOCHI,
CBSAI3aHHbIE C NPEeaOCTaBfIEHNEM MYHMUMMNANBHON YCNyrn (KOMMMEKCHbIE MPOBEPKK), UMK
MO KOHKpeTHOMY obpalleHunto 3asiBuTens.

B uenax ocywecTtBneHNa KOHTPONS 3a COBEpLUEHMEM OeUCTBUM  Npwu
npegocTaBNeHnn  MyHMUMNanbHOW  ycnyru U npuHatTum  pewenun  [nase  CIl
npeacTaBnATCS CNpaBkM O pesynbTaTax NpegoCTaBNeHUs MyHULMNANbHOW YCNyTn.

4.2. TeKywMn KOHTpONb 3a cobnwogeHnem nocnefoBaTenbHOCTU OEeUCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHbLIMW NpoueaypaMn nNo NpeaoCcTaBeHN0 MyHULMNANbHON
ycnyru, oCyLlecTBngaeTcs 3amMecTuTenem pykoBoauTens Mcnonkoma no
WHPPACTPYKTYPHOMY  pasBUTMIO, OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl no
npefoCTaBNeHU0  MyHUUMNanbHOW  ycnyrm, a Takke chneumanuctamum  oTtaena
MHGPACTPYKTYPHOroO pasBuTUSI.

4.3. T[lepeyeHb [OMKHOCTHbLIX MU, OCYLLECTBASAIOWMNX TEKYLUMA KOHTPOSb,
YyCTaHaBMMBAETCH TMOSIOXKEHUSAMN O CTPYKTYPHbIX MNoApas3faeneHnax opraHa MeCTHOro
camoynpaBneHns U JOMKHOCTHBIMU perfnameHTamu.

Mo pesynbTaTam nNpoBefeHHbIX NPOBEPOK B Clliydyae BbiBNEHUS HapyLLUeHUN npas
3asaBUTENEN BMHOBHbIE nNuUUA MPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3akoHogaTtenscTBoM Poccunckon denepaumn.
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4.4, Tnaea CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pacCMOTpeHue
obpalleHnin 3assutenen.

CoTtpyaHuk Ucnonkoma Cl1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (Unun)
HeHagnexawee BbINOSfIHEHNE a4MWHUCTPATUBHBIX AENCTBMIW, YKasaHHbiX B pasgene 3
HacToswero PernameHra.

[OMKHOCTHbIE NULA N UHbIE MYHMLMNASbHbIE ChyXallune 3a pelleHns u OencTBus
(6espencTtBne), nNpuHMMaemble  (OCylWlecTBnsiemMble) B  XO4e  NpeaoCcTaBreHus
MYHULUMNANbHOW YCAyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Mopsiake.

4.5. KoHTponb 3a npefocTtaBneHMeM MyHUUUNAanNbHOM YCnyrn co CTOPOHbI rpaxaaH,
Mx OoObeAMHEHWA W OpraHM3auun, OCYLLECTBNSIETCS NOCPEACTBOM  OTKPbITOCTU
pesatenbHocTn cnonkoma CI1 npu npegoctaBneHMmM MyHUUUNANbHOW YCryru, nonyvyeHus
NMOSIHOW, akTyanbHOW W [OOCTOBEPHOM WHGOpMaUMM O nopagke npenocTaBreHus
MYHULUMNANbHOW YCIyru U BO3MOXHOCTU AgocyaebHoro paccmotpeHus obpaweHnii (>kanob)
B Npouecce npefocTaBneHns MyHULMNAansHOM yCnyru.

5. llocyne6HbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHUn U AeNCTBUN
(6e3pencTBUA) OpraHoOB, NPeaoCTaBNAIWMNX MYHULMNANBHYIO YCNYTY, a TakXKe UX
AOJMKHOCTHbIX NIUL, MYHMLMNANbHbIX CRY>Xawmx

5.1. MNony4atenu MyHMUMNANbLHOW YCRyrm UMMeEKT npaBo Ha obxanoBaHwe B
pocynebHom  nopsigke  genctBum  (6espenctBus) coTpyaHukoB  Wcnonkom - CrIl,
yyacTBylOLWMX B NpefocTtaBneHum MmyHuuunansHon ycnyru, B cnonkom CIT nnu B CoseTt
MyHUUMNanbHOro obpasoBaHus.

3agaBuTenb MOXeT 0bpaTUTLCS C Kanobon, B TOM Yucne B cneayowmx cnyyasax:

1) HapylleHne cpoka perncTpauumn 3anpoca 3asBuTens O nNpefocTaBreHum
MYHUUUNANbHOW yCnyru;

2) HapyLLeHne cpoka NpeaocTaBieHns MyHUUMNanbHON yCcnyru;

3) TpeboBaHue y 3aaBUTENA AOKYMEHTOB UMM MHGOpMauum NMbo ocyLLeCcTBEHNS
OEUCTBUA, MNpeacTaBfeHne WUnM  OCYLLEeCTBMEHWEe KOTOpPbIX He  npesyCMOTPEHO
HOpMaTMBHbIMW MNpaBoBbIMM akTamu Poccuickon depepaumm, Pecnybnuku TaTapcrtah,
MYHMUMNANbHbIMU NPABOBbLIMU aKkTamu ANs NpeaoCcTaBneHnss MyHUUUNansHOM YCIyru;

4) oTka3 B nMpuvemMe [OOKYMEHTOB, NpeaoCTaBfieHMe KOTOPbIX MPeayCMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuiickon depepaumm, Pecnybnuku TaTtapcrtah,
MYHUUMNANbHLIMM NPaBOBbIMU akTaMu Ofs NpefocTaBreHns MyHUUUNanbHOW ycnyru, y
3aaBuUTeEnNs;

5) oTka3 B NpefocTaBieHnn MyHULUMNAanbHOW YCNyru, ecrlm OCHOBaHUsS OTKa3a He
npeaycMoTpeHbl heaepanbHbiMU 3aKOHAMKU U NPUHATBIMU B COOTBETCTBUN C HAMWU UHBIMU
HOpPMaTMBHbIMW MNpaBoBbIMM akTamu Poccuinckon defepaumn, 3akoHaMM U UHBIMK
HOpMaTUBHbIMA  MNpaBoBbIMM  akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU
NpaBoOBbIMU aKkTamu;

6) 3aTpeboBaHne OT 3aaBUTENs NpU MNPeaoCTaBEeHUN MyHUUUNANbHOW YCNyru
nnaTtbl, He NpegyCMOTPEHHON HOPMAaTMBHLIMA MpPaBOBbIMM  akTamn Poccunckon
depepaummn, Pecnybnuku TatapcrtaH, MyHULMNanbHbIMU NPaBOBbIMW akTaMu;

7) oTka3 pgosmkHocTHoro nuvua Wcnonkoma CI1, B wucnpaeneHun [onyLeHHbIX
onevyaTok u owmnboK B BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBNeHna MyHUUUNAanNbHOW yCrnyrm
AOKyMeHTax nmbo HapyLLueHne YyCTaHOBMEHHOMO CPpOKa TakMxX UCrpaBnieHni;

8) HapylwleHne cpoka wunu nopsgka BbldayuM [OOKYMEHTOB MO pesyrbTaTam
npegocTaBneHns MyHULMNAnNbHOM YCNyru;
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9) NnpMoCTaHOBMEHNE NPeAOCTaBNEHNA MyHUUMNANbHOW YCIyru, eCcnm OCHOBaHMUS
NPUOCTAHOBMEHNS He npeaycMOTpeHbl deaepanbHbiMM  3aKOHAMU U NPUHATBIMUA B
COOTBETCTBMM C HMMW WHbIMW HOPMATMBHbIMW NpaBOBbIMM akTamun Poccuinckomn
denepaumm, 3aKoHaMM W UHBIMXW HOPMAaTUBHLIMW MNPaBOBbIMM akTamu Pecnybnuku
TaTapcTaH, MyHMLMNanbHBIMW NPaBOBbIMU aKTaMu;

10) TpeboBaHne y 3aaBuTENs MpuM NpedocTaBNeHnn MyHUUUNANbLHOW  yCnyru
AOKYMEHTOB WNN WHOpMaLMM, OTCyTCTBME WU (MNN) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHa4aribHOM OTKase B MpuvemMe [OOKYMEHTOB, HeobxoOauMbIxX And
npeaocTaBneHna MyHuumMnanbHOW ycnyrn, nmbo B npenocTtaBneHMnM MyHULMNanbHOM
YyCNyru, 3a WUCKIOYEHWEM criydyaeB, NpedyCMOTPEHHbIX MyHKTOM 4 4vactm 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha pelueHus n gencteusa (besgencrame) opraHa, NpeaoCcTaBnstowero
MYHMUMNANbHYKD  ycryry,  AO/MKHOCTHOMO  fvua  opraHa,  NpeaocTaBnsAloLliero
MYHUMUMNANbHYK  YCNyry, MYHUUMNANbHOrO  cCryXallero, pykoBoauTeNns  opraHa,
NpeaoCTaBNAOLWEro MyHUUMNANbHY YCnyry, nogaeTca B MNUCbMEHHOM dopMe Ha
BymMaxHOM HOCUTENE NN B SNEKTPOHHON dhopMe.

XKanoba moxeT 6bITb HanpaBneHa no nodyte, yepe3d M®L|, ¢ ucnonb3oBaHMeM
NHGOPMALMOHHO-TENTEKOMMYHUKAUMOHHON ceTn  "UIHTepHeT", oduumanbHoro camta
MeH3senuHckoro MyHuumnaneHoro panona (http://www.menzelinsk.tatarstan.ru), EguHoro
noptana rocydapCTBEHHbIX W  MyHuumnaneHblx ycnyr Pecnybnukn  TaTtapcTtaH
(http://usluqi.tatar.ru/), EguHoro noptana rocydapCTBEHHbLIX W MyHUUMNArbHbIX YCnyr
(dbyHkumn) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU NNYHOM NpUueme
3aaBuUTENS.

5.3. XKano6a, noctynuswaga B Wcnonkom Cl1, nnbo noanexuTt paccMOTPEHUo B
TeyeHne naTHaguaTn pabouynmx gHEeM co OHSA ee perucrTpaumm, a B criydae obxanoBaHus
OoTKasa opraHa, NpedoCTaBnAOLWEro MyHUUUNANbHY ycnyry, B NpMemMe OOKYMEHTOB Y
3aaButena nmbo B ucnpaBrneHuM AOMyLIEHHbIX OneyaTok M owuboK wunu B cnydae
obXxanoBaHMsa HapyLleHUs YCTAHOBMEHHOIo CPoKa TaKMX MUCMPaBiEHUN - B TeYEeHUe NATU
paboynx gHen Co OHA ee perncrtpaumn.

5.4. XKanob6a gomkHa cogepxaTb CreayroLyo MHOopMaumLo:

1) HaumeHOBaHWEe opraHa, nNpeaoCTaBMSAIOWEro YCnyry, AOMKHOCTHOMO nuua
opraHa, nNpefoCTaBAOLWEro ycnyry, WM MyHULMNAnbHOro CriyXaliero, peweHnsa u
aencteus (besgencTane) KOTopbIX obxanyTcs;

2) hbammnuio, umMs, OTYeCTBO (nocrnegHee - NpU HanmuMyuuu), CBEAEHUA O MecTe
XUTenbCTBa 3asaBuTENs - pmsmyeckoro nuua nmbo HaMMeHOBaHWEe, CBEAEHUS O MecTe
HaxXoXOeHUsA 3asaBUTENSA - PUOMYECKOrO nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9neKTPOHHOW NoYThbl (MPYM HanNuyMmM) N NOYTOBbLIM agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHns 00 obxanyembiX pelleHnax n gencteuax (besgenctsumn) opraa,
NpeaoCTaBNALWEro  MyHUUMNANbHYK  yCryry,  OOSDKHOCTHOrO  fiMua  oprala,
NpeaoCTaBNAOLLEro MyHULUNANBHYIO YCNYTY, UM MYHULMNANbHOTO Cry)allero;

4) [oBoAbl, Ha OCHOBAHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHueM U
aenctenem (6e3nencTBMeM) opraHa, NpegocTaBMAOWEro YCnyry, AOMKHOCTHOMO nuua
opraHa, NpeaoCTaBNALLEro YCryry, Uin MyHALMNANbHOIo CryKaLlero.

5.5. K xanobe moryT ObiTb MNPWMOXeHbl KOMUU [OKYMEHTOB, MNOATBEPXOALLNX
N3NoXeHHble B Xanobe obcrtoatenbctBa. B Takom cnyvae B xanobe npuBoauTCA
nepeYeHb nNpunaraembix K Hel 4OKYMEHTOB.
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5.6. Mo pesynbTatam paccMoOTpeHust xanobbl NPpMHMMAETCA OOHO U3 CReaylLnX
peLleHni:

1) xanoba yooBneTBOpsieTCs, B TOM Yncre B (opmMe OTMEHbI NPUHSATOrO peLLeHus,
UcnpaeBneHns OOMNYyLeHHbIX OnevYaTtok U owuMboK B BblJaHHbIX B pesynbTaTte
npegocTaBneHns rocyaapCTBEHHOW YCnyrn AOKYMeHTax, Bo3BpaTa 3asiBUTEN OEeHEXHbIX
CPeacTB, B3WMMaHMe KOTOpbIX He MNpedyCMOTPEeHO HOPMaTMBHbIMU MPaBOBbIMU aKTaMu
Poccuiickon depepauumn, HOpMaTUBHBIMW MpPaBOBbIMM akTamu Pecnybnukn TaTtapctaH,
MyHULUMNANbHbIMU NPaBOBbLIMU aKkTamu;

2) B yAOBMNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee paHs, cnefgywowero 3a AHEM MPUHATUS peLleHWns, YKasaHHOro B
HaCTOSALLEM MyHKTe, 3asBUTESII0 B MUCbMEHHOW (hopMe M MO XenaHuw 3asBuTens B
3JIeKTPOHHOM  (popMe  HanpaBnseTca MOTUMBUPOBAHHBLIN  OTBET O pesynbTaTax
pacCcMOTPEHNS Kanobbi.

5.7.B cnyyae npusHaHua Xanobbl nognexailen YOOBMETBOPEHWIO B OTBETE
3asBUTEN0 faeTca uHdopMauus o genctesusx, ocyuwectensemblx Vicnonkomom CI1, B
uenax HesaMeanuTenbHOro YCTPaHEHUS BbIABMAEHHbIX HapyleHWn npu  oKasaHuu
MYHUUMNANbHOM YCNYrn, a Takke NPUHOCATCA U3BUHEHUS 3a JOCTaBMEeHHble HeyaobcTBa U
yKasblBaeTca MHOpMauUnsa O AanbHenWwnx AenCcTBUsSX, KOTOpble HeO6X0OMMO COBEPLUUTL
3asBUTENIO B LIESISX NONyYeHUS MyHULMNANbHOW YCIyru.

5.8. B cny4ae npusHaHuAa xanobbl He noanexalien yOOBMeTBOPEHU0 B OTBETe
3asBUTENIO, AATCHA apryMeHTUPOBaHHbIE Pa3bACHEHNSA O NPUYNHAX NPUHATOrO peLueHns,
a Takke MHopmauusa o nopsiake ooxanoBaHUSA NPUHATOrO peLLeHus.

5.9. B cny4yae ycTtaHOBMeHUs B Xo4e Unn no pesynbTaTtaM pacCMOTPeHUs Xarnobbl
NPU3HaKoB coOCTaBa aAMUHUCTPATMBHOIO  MNPaBOHAPYLIEHUS WU NPEeCTYnneHus
AOSDKHOCTHOE NULO, paboTHUK, HadesieHHble MOMIHOMOYMSMW NO PacCMOTPEHUI0 Xarnob,
He3amennMTenbHO HaNpaBnsT MMEILLMECS MaTepuarnbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHUUMNanbHoro obpasoBaHus)
oT

(nanee -

3aaBuUTErb).

(ans ropnanyecknx nuu, - NOsTHoe HauMeHoBaHwue,
opraHu3aumoHHo-NpasoBas popma, CBeAeHUs O
rocygapCTBEHHOM perncTpaumm; ans gusndeckmnx
nuy, - pamMunus, UMs1, 0T4eCTBO, NAcNOPTHbIE
AaHHbIE)

3AABJIEHUE
0 Bblaye paspeLleHuns Ha BbIpyOKy, KPOHMPOBaHWE U nocagky AepeBbeB N KYCTapHUKOB

Mpowy Bac cornacoBaTb BbIpyOKY (KPOHMpOBaHWE) OepPEBLEB B KONMYECTBE
WTyK ( ) pacTywmx OKONO 34aHusa Nno agpecy: no
NpuMYnHEe TOro, YTO AepeBbs pacTyT B HemnocpeacTBEHHOW 6nn3ocTn K yHAAMEHTY
3[aHus, KOTopoe MpUHAANEeXUT MHe Ha npaBe cobcTBeHHOCTU. PaspywatoT dyHOaMEHT.
[epeBbsa o4yeHb CTapble, BETKM Mpu CUNbHOM BeTpe nagatoT. [ocne nposedeHus pabot
00a3yloCb  NPOBECTU  O3efieHeHne npunerawowen Tepputopun. OTxoabl OepeBbeB
CaMOCTOATENbHO BbiBe3Y Ha nonuroH ThO.

K 3agBneHuio npunaratoTcs cnegyowme oTCKaHMPOBAHHbIE LOKYMEHTbI:

1) JJoKkyMeHTbl yAOCTOBEpSOLWME JIMYHOCTD;

2) [okymeHT, nogTeBepxdarowWwui MOAHOMOYNA MNpeacTtaBuUTeENs (ecrnvm OT MMEHMU
3as8BUTENS AEUCTBYET NpeacTaBuTenb);

3) Cxema yyacTtka oo 6rnvkanwmnx CTPOEHUA NN APYrMX OPUEHTUPOB C HAHECEHNEM
3ereHbIX HacaXaeHun, noanexalumx Boipyoke;

4) 3aBepeHHble KONMUW MpaBOyCTaHaBMMBaKOLWMX M NpPaBO NOATBEPXKOAOLLNX
AOKYMEHTOB Ha 3eMerlbHbIl Y4acTOK, €Cnn 3eMerbHbIA y4acTOK He 3apermcTtpupoBaH B
EaonHoM rocygapCTBEHHOM peecTpe npaB Ha HeABUXKUMOE MMYLLLECTBO U COENOK C HUM;

5) YTBepxaeHHass NpoekTHasi OOKyMeHTauus B cryYyae, ecnv npousBoguTcs
BblpybKa 3eneHbIX HacaxaeHun, nonagatowmx nog rabaputbl Npyu CTPOUTENbCTBE 30aHUN
N COOPYXEHWUN;

6) CornacoBaHue ¢ Bnagenbuamn 3atparmBaeMbiX TEPPUTOPUIN YCIIOBUI BbIPYOKM 1
nepecagkun 3eneHblX HacaXXaeHu;

7) MNpn nocagke vnu nepecagke HacaxgeHun corracoBaHue ¢ npeacTaBuTeNnsaMu
WHXXEHEPHbIX CeTelN C OTKPbITUEM OpAepa Ha NpoBeAeHMe 3eMIsHbIX paborT.

O6a3sytock Npu 3anpoce NPeaoCcTaBUTb OPUrMHaIbl OTCKAHNPOBAHHBLIX JOKYMEHTOB.

(naTa) (moanucob) (®PN0)



99



100
MpunoxeHne Ne2

PA3PELUEHUE
Ha BbIpyOKy, KPOHMPOBaHWE 1 NocaaKy AepPeBbEB U KyCTapHUKOB

No S 201 .

B cooTBeTCTBUM C 3a9BKOWN

Ha ocHoBaHuu akta o6cnenoBaHna 3eneHbix HacaxageHun ot " " 201__r.
n yyetHon segomoctm ot " " 201__r.
PA3PELLUAETCHA:

(®.N.0./HanmeHoBaHWe 3aaBuUTENS)

(BmAa pabot, cnocob BbINOSIHEHUS PaboT)

(anpec)
BbIpyOUTL: AEpPEBLEB LT,
KyCTapHWKOB T,
KPOHUpPOBaTb: AEePEBLEB LT,
KyCTapHWKOB LT,
nocagnTb: AepeBLEB T,
KyCTapHWKOB LT,
COXPaHUTb: LEPEBLEB LT,
KyCTapHWUKOB LT,
BOCCTaHOBUTb TPaBSAHOM MOKPOB, NI040POAHbINA CIOW NOYBLI KB. M
BbipybneHHyo opeBecnHy BbIBE3TU B TEYEHME OHEeNn.

CxwuraHue 1 cknaamMpoBaHue MnopyboYHbIX OCTATKOB HA KOHTEMHEPHbIe MoLaaKu
3anpeLueHo.
dopma KoMneHcaumm:

Cpok oencTens paspeLleHns Ha BbIpyOKy:

MpoaneHo Ha Cpok: ( )
M.n. ®.1.0., nognuce, gaTta

CHoC gepeBbeB NPOM3BOAUTCS B COOTBETCTBUM C TEXHUKOM Be3onacHocTu. B criyvae, ecnm
Aevicteytowymn B Poccuiickon ®epepaumm npasunamm (TpeboBaHUAMM, TEXHUHECKMUN YCIOBUSIMI)
BbIpybKa OTAENbHbIX AEPEBLEB UMM KYCTAPHUKOB (OEPEBLEB UITM KYCTAapPHUKOB C onpeaeneHHbIX
TEPPUTOPUIN) OOSMKHA OCYLLECTBNSAETCA C MPUBIIEYEHMEM CrieLMarnmavpOBaHHbIX OpraHv3aLmni
(cneumanucToB) MK cneunansHoro 0bopyaoBaHUS, 3asiBUTENb 00si3aH 0BecnevnTb BbIMONHEHME
[AaHHbIX TpeboBaHMWIA.
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OcyLuectBneHne meponpusaTui no obLuemy 6rnaroyCTponcTey TEPPUTOPUM NOCHIE BbINONMHEHNS
paboT No BbIpyOKke AEpEBLEB M KYCTAapHUKOB (BKIOYasi BbIBO3 CTBOMOB AEPEBLEB, BETOK, MHOIM
Mycopa, NpOBeAEHNE NNaHNPOBOYHBIX PpaboT) aBnaeTca 06s3aTenbHbIM.

[(aBa YpycoBCKOro CenbCckoro noceneHus
PaspeLieHnune nony4un:

(9.1.0., nognuce, aaTta)
PaspelueHune 3akpbITo:

(®.1.0. noagnuce, para)



Komuccmen B coctage: Npeacenarens kommceun (GormkHocTb, O)

YUneHos komuccum (oorkHocTe PUO)

obcnenoBaHusA 3eneHblX HacaxkaeHun Ne
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AKT

MpunoxeHne Ne3

Mpou3BeaeHo

obcnenoBaHve 3enéHblX HaCaXKAEHUI Ha TEPPUTOPUN MAMSTHVKA NPUPOAbI (HAaMMEHOBaHWE
ob6bekTa). YCTaHOBMEHO, YTO Ha AaHHOW TEpPUTOPUN HeobxoamMa (CaHUTapHas pybka, pydka
yxoda, obpeska) criefyHoLLmnx HacaXaeHNI:

Nen/n

HaumeHoBaHue

OnameTp
(cm)

OnucaHve cocTosaHnd

Mpencenatens KOMUCCUN:

YneHbl KOMUccun:
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MpunoxeHune

K AKTy o6cnefoBaHus 3eneHbIX HacaXaeHum

Ne OT « » 201 r.

MepecyeTHas BeAOMOCTb AEPEBLEB N KYCTAPHUKOB, NOANEXALLMX CHOCY.
(HaMmeHoBaHuWe aepesa) KONM4ecTBo

(HammeHoBaHWe oepesa) KONM4YecTBO
(HaMmeHoBaHuWe gepesa) KONN4YeCTBO
(HanmeHoOBaHWe oepesa) KONM4YecTBO
(HanmeHoBaHuWe gepesa) KONU4YeCTBO
(HaumeHoOBaHWe oepesa) KONn4ecTBo

Mpencenatens kommuceun: MaBa YpPyCOBCKOro CEnbCKOro noceneHms

UneHbl Komucenn: 3amecTtutenb pykoBoauTens (Cekpetapb) UCNONHUTENBHOIO KomuTeTa
YpPyCOBCKOro CenbCKoro noceneHns

3amecTuTenb rnasbl

Cneunanuct
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MpunoxeHne Ne4

[(naBe YpyCcOBCKOro CefnibCcKoro
noceneHna MeH3enuHCKoro
MyHUUMNanbHoro panoHa Pecny6nuku
TartapcTtaH

Or:

3asBneHue
006 ucnpaBneHMn TeXHNYECKOWN OLUNOKMN

Coobuwato 06 owunbke, OOMNYWEHHONW NPU OKa3aHUM MYHUUMNANBHOW  YCIyru

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnd:

Mpolwy ncnpaesuTb OOMYLLUEHHYK TEXHUYECKYKD OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABNSAOLIMNCS pe3ynbTaTOM MyHULMNANBLHOW YCAyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelweHna o6 OTKMOHeHWW 3asaBreHust 06 wucnpasneHun
TEXHUYECKOW OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHON KOMUW Ha OyMaXHOM HOCUTENEe MOYTOBbIM OTNPaBfiEHMEM MO

agpecy:

MoaTBepxaato CBOe corfacue, a Takke corfmacue npeacTaBngeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cMCTEMATU3aUMIO, HAKOMNSIEHNE, XpaHEHNE, YTOYHEHNE
(obHOBNEHNE, U3MEHEHWE), UCMOoNb30BaHME, pacnpocTpaHeHne (B TOM uucne nepegady),
obesnnymBaHue, 6riokMpoBaHue, YHUITOXEHME NePCOHarnbHbIX AaHHbIX, @ TakKe UHbIX AENCTBUN,
HeobxoouMbIX Ans  obpaboTkM MepCcoHanbHbIX AaHHbIX B paMKax MpegoCcTaBrieHus
MyHMUMNAnNbHOW yCryrn), B TOM 4MCrie B aBTOMAaTU3MPOBAHHOM peXuMe, BKIYasd MpUHATUE
PEeLeHMn Ha WX OCHOBE OpraHoOM npedoCTaBMASIOWMM MyHULMNAnNbHY YCryry, B Lensx
npeaocTaBneHns MyHULMNansHOM YCIyru.

HacToswmm nogreepxaato: cBeAeHus, BKIIOYEHHbIE B 3asBrieHre, OTHOCALLMECH K MOeW
FIMYHOCTU N NpecTaBrseMOMy MHOK MWLy, a TakKe BHECEHHbIE MHOK HWbKe, OOCTOBEpPHbI.
[OKyMEeHTbI (KOMUM OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBNEHWM0, COOTBETCTBYHOT TpeboBaHUSAM,
yCTaHOBIEHHbIM 3akoHogaTenbcTBoM Poccunckon depepaumm, Ha MOMEHT MpPeacTaBreHus
3asBNeHNst 3TN JOKYMEHTbl AEeNCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHWS.

[ato cBoe cornacuve Ha y4actue B Orpoce Mo OLEHKe KayecTBa NpefoCTaBfeHHOW MHe
MYHULIMNAnbHOW YCIyrn rno TenedoHy:




105

(maTta) (noanuceb) (®.1.0.)
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MNpunoxexue
(cnpaBo4HOE)

PekBU3NUTbI [OIMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npepocTtaBneHune
MyHVILIMnaanOVI ycnyrn n ocywecTBisAOWUNX KOHTPOJIb €e UCMNMOJTHeHuUA,

UcnonHuTenbHbIN KOMUTET YPYCOBCKOro cenbCKoro nocerneHns MeH3enuHcKoro

MyHUUMNarbHOro paﬁOHa

[JOmKHOCTb

TenedoH

ONEeKTPOHHbIN agpec

3amecTtutenb pykosogutend

(cekpeTapb)
NcnonHuutensHoro kommuteTa
YpycBckoro CesibCKOro
noceneHus

8(85555)27986

Urus.Mnz@tatar.ru

PeKBU3NTbI AOMKHOCTHbIX NuL, KOHTpoONUpyrowmnx npegocraBneHune

MYHULMNaNbLHON ycnyru

HOmKHOCTb TenedoH OneKTPOHHbI agpec
MaBa YpycoBckoro 8(85555)27986 Urus.Mnz@tatar.ru
CenbCKOro nocereHns




