CpeaHEeKyMOPCKUN CENbCKUN UCMOJNTHUTESNbHbLIA KOMUTET
Kykmopckoro myHuuunanbHoro pamoHa Pecnyonuku TaTtapctaH

NMOCTAHOBJIEHUE
oT 01 okTabpa 2020r. Ne 12

06 yTBEpPXOEHUN aAMUHUCTPATUBHBIX
pernameHToB NpeaocTaBneHns
MYHULMNANbHbIX YCIyr

B uensax peanusaumn depgepancHoro 3akoHa ot 27 wonsa 2010 roga Ne 210-03 «06
opraHuMsauun npegocTaBfieHUs FOCYAAPCTBEHHbIX M MYyHUUMNANbHbIX YCAyr», PYKOBOACTBYSCH
noctaHosneHnem KabuHeta MwuHucTtpoB Pecnybnukm TatapctaH oT 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsagka pas3paboTkm u  yTBEpXOEHUA agMUHUCTPaTUMBHLIX — perfameHToB
npefocTaBfieHns rocy4apCTBEHHbIX YCIYr UCMONHUTENBHBIMW OpraHamMmn rocyaapcTBEHHOM BnacTtu
Pecnybnvkn TatapctaH M O BHECEHUM M3MEHEHUM B OTAenNbHble nocTaHoBreHna KabuHeTta
MwuHuctpos Pecnybnukn TaTtapcTaH, CpeHEKYMOPCKOrO CEeNibCKOro  UCMOSTHUTESTbHOIO
komuTeTa KykMopckoro MyHuumnansHoro panoHa Pecnybnuku Tatapctad NMOCTAHOBNAET:

1. Y1BepauTb:

1.1. AODMUHUCTPAaTMBHLIN pernamMeHT NpeaocTaBneHns MyHUUMNanbHOW yCriyrn no Bbigade
CrpaBKn Ha 3eMenbHbIN Y4acToK, CNpaBKM HA JOMOBIaZeHue, CnpaBkn O COCTaBe CeEMbU, CpaBKu
C MecCTa XUTenbCTBa, BbIMUCKN N3 NOX03AUCTBEHHOWN KHUMM (MpunoxeHne Ne 1).

1.2. AOMWHUCTPATMBHBLIN perfaMmeHT NpefoCTaBneHns MyHUUMNanbHOW ycnyrn no
CBMAETENbCTBOBAHMIO BEPHOCTU KOMUA OKYMEHTOB U BbINUCOK N3 HUX ([MNpunoxeHue Ne 2).
1.3. AOMWHUCTPATUBHBLIN perfnaMmeHT NpedoCTaBNeHns MyHUUMNanbHOW YCnyru no
yooctoBepeHuto gosepeHHocTen (MNpunoxerHne Ne 3).
1.4. ADMUHUCTPATUBHBIN pernamMeHT nNpefoCTaBneHna MyHUUUNansHOM yCcnyru no Bblaadve
paspeLleHns Ha BbIpybKy, KPOHMPOBaHWE UK NOCafKy AepeBbeB U KycTapHUKOB ([punoxeHue

Ne4) .

2.0nybnukoBaTb HacTosllee MOCTaAHOBIIEHME MNyTEM pasMelleHna Ha oduunansHOM
nopTane npasoBon MHGopMauuun Pecnybnvkun TatapcrtaH no agpecy: www.pravo.tatarstan.ru, Ha
crneumanbHbIX WHOPMALMOHHBIX CTeHAaX, a Takke pasMecTUTb Ha oduumanbHOM caunTe
Kykmopckoro  MmyHuuunanbHoro pavioHa Pecnybnuknm TatapctaH B MH(OPMaLMOHHO-
TeNeKOMMYHUKaLUNOHHOW ceTh «IHTepHeT».

3. Hacrtoswee nocrtaHoBneHne BCTynaeT B Cwuiy nocre ero  oguumanbHOro
onybnMkoBaHus.
4. KoHTpOnb 3a NCMOMHEHNEM HACTOSILLLErO NOCTAHOBIIEHNSI OCTABISAKO 3a COOOM.

PykoBoguTtens CpeaHekyMopCKoro

CEeNbCKOro UCNOMHUTENbHOIo KOMUTETA: KO.N.NcbiHOaeB



MpunoxeHune Ne 1

K MOCTaHOBJIEHUIO
CpenHeKkyMOpPCKOro cenbCcKoro
NCMOMHUTENbHOIo KoMUTETa
oT 01.10.2020r. Ne 12

AQMUHUCTPATUBHBLIN perfnameHT
npeaocTaBneHUsa MyHMLUNanbLHOMW YCIyru no Bblga4ye CripaBKyU Ha 3eMeNibHbIW Yy4acToK,
cnpaBKU Ha AOMOBNaaeHne, CnpaBKu O COCTaBe CeMbM, CNPaBKU C MeCTa XXUTeNbCTBa,
BbIMUCKN U3 NOXO3ANCTBEHHOMN KHUTU

1. O6LwWwme nonoxeHnnA

1.1. HacToawmn agMMHUCTPATUBHBIA pernaMeHT nNpegocTaBneHns MyHULMNansHOW yCnyru
(panee — PernameHT) ycTaHaBnvBaeT CTaHAapT M MOPSAOK NpefoCcTaBfeHUs MyHULMNanbHOM
ycrnyrm no Bblgave CrpaBkM Ha 3eMESbHbIA Yy4acTOK, CrpaBkM Ha [OMOBMageHue, CrpaBku O
COCTaBe CeMbW, CrpaBKM C MeCTa XUTENbCTBA, BbINMUCKM U3 MOXO3SMCTBEHHOW KHUMM (Qanee -
MyHULMNansHaga ycnyra).

1.2. TonyyaTenu MyHWUUNanbHOM ycnyru: du3ndeckne M opugudeckne nuua (ganee -
3aaBUTEND).

1.3.  MyHuuyunaneHas ycnyra  npegoctaBnsetrca  CpeOgHEKYMOPCKUM  CerlbCKUM
NCMONHUTENBbHLIM KOMUTETOM KyKMOPCKOro MyHuuMnanbHoro parnoHa Pecnybnukn TatapctaH
(oanee — Ucnonkom).

McnonHutens MyHMUunansHon ycnyru - icnonkom.

1.3.1. MecTo HaxoxaeHune ucnonkoma: 422101, PT, Kykmopckuii panoH, c.CpegHun Kymop,
yn. Mawckas, .1l

"paduk paboTbl:

noHeaenbHUK — naTHMua: ¢ 8.00 go 17.00;

cyb660Ta, BOCKpeCEHbE: BbIXOAHbIE OHM.

Bpemsa nepepbiBa Ona oTabixa M NUTaHUMSA YyCTaHaBNMBaeTCs nNpaBunamMu BHYTPEHHEro
TPyAoOBOro pacnopsiaka.

CnpaBo4HbIi TenedgoH 8(84364) 38-7-45

[Mpoxoa No AOKYyMeHTaM y40CTOBEPSOLLMM NINYHOCTb.

1.3.2. Agpec calTa cenbCcKoro noceneHnss Ha noptane KykKMOPCKOro MyHMLMNanbHOro
panoHa B WH(OPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTn «MIHTepHeT» (ganee — ceTb
«HTepHeT»): (http://kukmor.tatarstan.ru) nogpasgen «Cenbckue noceneHns».

1.3.3. IHhopmaums 0 MyHUUMNanbHOW ycryre MOXeT ObiTb nonyyeHa:

1) nocpeactBOM MHGOPMALMOHHBLIX CTEHOOB, COAepXallMx BU3yarbHYKO W TEKCTOBYHO
WHOpMaUMIO O MyHUUMNANbHOW YCnyre, pacrnofiokeHHbIX B MOMeLleHusiXx Mcnonkoma, ans
paboTbl C 3aABUTENSAMMU;

NHopmauma Ha rocyaapCTBEHHbIX si3blkax Pecnybnvkm TatapcTaH BKHOYaeT CBEAEHMS

O MyHMUMNanbLHOW ycnyre, cogepxawumecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 nactoswero PernameHTa;
2) nocpeacteoM ceTu «MHTEpHET» Ha canTe http://kukmor.tatarstan.ru;



3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuku TaTapcTaH
(http://uslugi. tatar.ru/); /) (aanee — PernoHanbHbI nopTan);

4) Ha EgvMHOM nopTtane rocydapCTBEHHbIX UM MyHuUMnanbHbiX ycnyr (dyHkumin) (http://
www.gosuslugi.ru/) (aqanee — EguHbin noptan);

5) B Vcnonkome:

npu yCTHOM 0BpaLLeHnm - IMYHO UK NO TeneqoHy;

npy NUCbMEHHOM (B TOM uucne B popMe IfEKTPOHHOrO OOKyMeHTa) obpallieHum — Ha
GymMa)KHOM HOcUTENe NO NoYTe, B 3NEKTPOHHON hopMe MO 3MEKTPOHHOM MoYTe.

1.3.4. Hdbopmaums no Bonpocam NpeaocTaBneHna MyHUUMNanbHOW yCnyrn pasmellaeTcs
cneumnanuctom Mcnonkoma Ha odwuumanbHOM —calTe  MyHUUMNanbHOroO panoHa UM Ha
MHOPMAaLMOHHbBIX CTEHAAX B NomMeLleHnsax Micnonkoma gnst paboTbl ¢ 3as8BUTENAMMN.

1.4. NpepocTtaBneHne MyHULMNAnNbHOM YCNyrn ocyLLIeCTBNAETCA B COOTBETCTBUMN C:

MpaxgaHckum kopekcom Poccunckon depepauum ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHogaTenbcTBa Poccuinckon ®epepaumnm, 05.12.1994, Ne32, ct. 3301) (panee — MK P®);

3emenbHbIM Kogekcom Poccunckon Pepepaumm o1 25.10.2001 Ne 136-93 (CobpaHue
3akoHogaTenbcTBa Poccuinckon ®enepaumm, 29.10.2001, Ne44, cT.4147) (nanee — 3K PO);

KvnuwHelim kogekcom Poccuinckon ®depepaumm ot 29.12.2004 Ne188-d3 (CobpaHue
3akoHogaTenbctBa Poccuinckon dPegepauumn, 03.01.2005, Ne 1 (yacTtb 1), cT. 14) (ganee — XK
P®);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d®3 «O6 opraHusaumm npenocTaBrieHus
rocyaapCTBEHHbIX W MyHuuuMnanbHbiX ycnyr» CobpaHue 3akoHogaTenbctBa Poccumnckon
depepaumn, 02.08.2010, Ne31, ¢1.4179) (nanee — ®enepanbHbi 3akoH Ne 210-93);

OcHoBamu 3akoHopgaTenbctBa Poccunckon ®epepaumm o HoTapuate (y18. BC PO
11.02.1993 Ne 4462-1) (Poccuinckas raseta, Ne49, 13.03.1993);

depnepanbHbiM 3akoHOM OT 12.01.1995 Ne5-d3 (pea. ot 09.12.2010) "O BeTepaHax"
(Cobpanune 3akoHopatenbcTBa Poccuickon ®epepaumm, 16.01.1995, Ne3, ct. 168) (nanee - 5-
®3);

denepanbHbiM 3akoHOM 0T 21.07.1997 Ne122-03 «O rocynapCTBEHHOW pernctpaunm npas
Ha HeOBWXMMOE MMYLLEeCTBO U caenok ¢ Humy» (CobpaHune 3akoHogaTenbcTBa Poccuinckon
depepaunn, 28.07.1997, Ne30, ct. 3594) (nanee - 122-03);

depnepanbHbiM 3akoHOM OT 06.10.2003 N2131-d3 «O6 obwmx npuHUMNax opraHuaaumm
MecTHOro camoynpasneHuns B Poccuickon Pepepaummn» (CobpaHue 3akoHoaaTernbCcTBa
Poccunckon ®depepaunn, 06.10.2003, Ne 40, cT. 3822) (nanee - 131-03);

depnepanbHbiM 3akoHOM OT 11.06.2003 Ne74-d3 (pea. ot 30.10.2009) "O KpeCTbSAHCKOM
(dbepmepckom) xossanctee" (CobpaHue 3akoHogaTenbcTBa ganee -, 16.06.2003, Ne 24, ct. 2249)
(oanee — 74-03);

npukasom Pocpeectpa ot 07.03.2012 Ne /103 «O6 yTtBEpXOAEHUN (POPMbI BbIMUCKN K3
NOXO3ANCTBEHHON KHUMM O HanNnuun y rpaxgaHuHa npaBa Ha 3€MENbHbIM y4acToK» (ganee —
Mpwukas Pocpernctpaumn);

3akoHom Pecnybnukn TatapctaH oT 28.07.2004 Ne45-3PT «O MecTHOM camoynpasfieHnn B
Pecnybnuke TatapctaH» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004) (nanee — 3akoH PT
Ne 45-3PT);

YcraBom CpenHeKyMOpCKOro cenbCcKoro noceneHns KykMopcKoro MyHULMNanbHOro panoHa
Pecnybnukn TartapctaH, npuHatoro PeweHnem CoBeTta CpenoHEeKyMOpPCKOro  CenbCKoro
nocenenus Kykmopckoro myHuuunanbHoro parnoHa ot 01.04.2015r. Ne 12 (ganee — YcraB).

MonoxeHnem CpeOHEKYyMOPCKOro CenbCKOro NCNoNTHUTENbHOro Komuteta KykMopckoro
MyHUUMNaneHoro pamnoHa Pecnybnukn TatapctanH ot 24.01.2006r. Ne3 (C uamMeHeHnamn oT



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

29.05.2015r. Ne21), ytBepxaeHHbiM PeweHnem Coseta CpeaHEKYMOPCKOro CerbCKOro
noceneHnsa KykMopckoro MyHuuunanbHOro panoHa (ganee — Nonoxenne o6 UK).
1.5. B HacTosilLeM pernameHTe UCNOSb3YIOTCA CrieayloLmne TEPMUHLI U OrpeaeneHus:

nog crnpaBkov (BbIMMCKOW) BblJaBaeMOW oOpraHamuM MeECTHOro camoynpaBfeHus
NMoOHMMaeTCa — CrpaBka O COCTaBE CEMbW, CMpaBKM C MeCTa >XUTeNnbCTBa, BbIMUCKU K3
NMOX03AUCTBEHHOW KHUIU, BbIMUCKN U3 JOMOBOW KHUMM, CIpaBka C MeCTa XUTeNbCTBa YyMepLUEro
Ha OeHb CMepTu, CrpaBka C Npeablaywero MecTa >XUTeNbCTBa XUTENAM WHOAMBUAYANbHbIX
XWUnbIX JOMOB, CripaBka Ha 3eMefNbHbIN Y4acToK, CnpaBka Ha AOMOBageHue.

yaoaneHHoe paboyee MeCTo MHOroyHKUMOHANbHOrO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr — TeppuTopuanbHO 060CO6MeHHOe CTPYKTYpHOE
nogpasgeneHue (opmnc) MHOropyHKLMOHAaNbHOro LeHTpa NnpeocTaBneHns rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM MMM CENbCKOM MOCENEHNa MyHULMNanbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUM C MyHKTOM 34 [lpasun
opraHusauum AEATENbHOCTU MHOIO(YHKLIMOHAbHbIX LEeHTpOB npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYr, YTBEPXAEHHbIX NOocTaHoBNeHneM [MpaBuTtenbcTBa
Poccunckon ®epepauumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHmsauuu
AEATENbHOCTM  MHOTOYHKLMOHAmNbHbIX LIEHTPOB MpPeAoCTaBfeHUsl TOCYAApPCTBEHHbLIX W
MYHULMNANbHbIX YCNYry;

TexHnyeckas owubka - owwubka (onucka, oneyaTka, rpaMmmaTMyeckas Unu
apudmeTudeckas  owmbka  nmbo  nogobHas  owwmbka),  OOonyweHHas ~ OpraHom,
NpegocTaBnAoWNUM  MyHUUUNANbHYO YCNyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pesyrnbTaT MyHUUMNanbHOW YCryru), CBeAeHUsIM B OOKYMEeHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCL CBEAEHWS.

B HacToswem PernameHTe nog 3asBneHveM 0 NnpegocTaBneHnn MyHULUNansHOM ycryrm
(banee - 3asBNeHWe) NOHMMAaETCH 3anpoc O NPeaoCTaBEeHNUN MyHUUUnNansHom ycnyru (n.2 cT.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-93). 3asaBneHne 3anosiHaeTca Ha CTaH4apTHOM
6naHke (npunoxeHne Ne1).



2. CTaH,D,apT npenocTaBlieHUA MYHVILWII'IaanOI;I ycnyrumn

HanmeHoBaHue TpeGoBaHuUs K
cTaHaapTy npeaocTaBneHus
MYHULMNaNbHOM YCNyru

CopepxaHue TpeboBaHMUM K cTaHAApPTY

HopmaTuBHbIN aKT,
ycTaHaBnMBalLwWM1Kn ycrnyry
unu TpeboBaHune

2.1. HavmeHoBaHMe MyHMUMNANbLHON
ycnyru

Bblgava CripaBkKn Ha 3eMernbHbIN y4acCTOK; CrnpaBKu
Ha gomMosBriageHue, cnpaBkm 0 CoCTaBe CeEMbW; CrpaBKN C
MEeCTa XUTeNbCTBA; BbIMNCKM N3 NOXO3ANCTBEHHOW KHUMN

YcTaB cenbckoro noceneHus

K PO, 3K PO, KK P®, OcHoBbl
3akoHoaaTenbcTBa O
HoTapuaTte, 122-93, 74-03,
210-93, MNpukas
Pocpernctpaunn

2.2. HanmeHoBaHue opraHa
WCNOMHUTENBHOM BNacTu,
HernocpeacTBEHHO
npeaocTaBfigoWero MyHUunansHyo

ycnyry

CpegHekymMmopckoro
komuteta  KykmMoOpckoro
Pecnybnukn TatapctaH

CelibCKOro  UCroJTHNTEeriIbHOro
MyHUUMNarbHOro pal7|0Ha

YcTaB cenbckoro noceneHus
[NonoxeHue

2.3. OnncaHue pesynbTaTa
npeaocTaBneHns MyHULMNansHon
ycnyru

CnpaBka Ha 3eMerbHbI y4acToK;

crnpaBKa Ha JOMOBNageHune;

crnpaBKa O COCTaBe CEMbM;

crnpaBKka C MecTa XUTenbCTBa;

BbIMNCKA N3 NOXO3ANCTBEHHOM KHUT.

CnpaBka 06 OTCYTCTBUM 3anpalumBaemomn
MHdopmMaLum

YCTHbIN U MUCbMEHHbLIW OTKa3 B NpefoCTaBreHumn
MYHULUMNANbHOW yCnyrm

YcTaB cenbCcKkoro nocenenus

K P®, 3K PP, XK PP, OcHoBbl
3aKkoHogaTenbcTBa O
HoTapunaTte, 122-93, 74-03,
210-93, MNpukas
Pocpeructpaunu

2.4. Cpok npeocTaBrieHmns
MYHULMNANbHON yCryrm

He 6GOonee Tpex AHen C MOMEHTa peruncrpaumm
3asBreHus

YCTHbIN OTKas B NpefaocTaBfieHUMn MyHULMNANbLHOM
ycnyru B AeHb obpalleHus.

lMpunoctaHoBneHne Ccpoka npenocTaBrieHus
MYHULMNANbHOW YCNyru He NPeayCMOTPEHO.

Bblgaya [okymeHTa, SBNAKOLWEroca pesynbTaToMm

MYHMUMNANbHOW  yCryrk, OCYLecTBRsieTca B  [OeHb
obpalleHus 3aaBuTens.
HanpaBneHnuve OOKYMEHTA, ABNAIOLLLErocs




pesynbTaTom MYHULMMNANbHOM ycnyrm, (o}
ncnonb3oBaHMeM cnocoba CBS3WM, YKa3aHHOMO B
3asBrneHnn (N0 MNo4YTe WM Ha 3NEKTPOHHbLIM agpec),
ocylecTBnsaeTcs B AeHb O(OPMIEHUA U perncrpauuun
pesynbTarta MyHUUMNAIbHOW YCyru

2.5. NcyepnbiBarowmi nepeyvyeHb
AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUM C 3aKOHOAATESTbHbIMU
WS MHBIMU HOPMAaTUBHbBIMU
nNpaBoBbIMW aKkTaMu 4115
npegocTaBfieHnUss MyHULUMNANIbHON
ycnyru, a Takke ycnyr, kKotopble
SABMSAOTCA HEOOXOOMMbBIMU U
obs3aTenbHbIMU ANA NpefoCTaBNeHuns
MYHULMNAnNbHbIX YCNyr, NOAnexawmx
npeacTaBneHuo 3asasuTenem

3agasneHue:
- B (bopMe AoKyMeHTa Ha ByMakHOM HocuTene;
- B Q9NEeKTpoHHoM dopme, nognucaHHoe B

COOTBETCTBUMN C TpeboBaHuAMN PefepanbHOro 3akoHa ot

06.04.2011 Ne 63-9®3 «O6 aneKkTpoOHHOW NOANUCU», MPU

obpaLleHun nocpencTesoM PermoHanbHoOro noprana;
[okymeHTbI (opuruHanst) (npunoxeHue Ne2).

3asBneHus B NCbMEHHON hopme NpeacTaBnseTcs B
OZHOM 3K3emnisipe.

BnaHk 3asBneHus Ons nonyyYeHns MyHuumnanbHOW
ycnyrm  3asiBUTenb  MOXEeT MNONyyYnuTb MNpu  JINYHOM
obpauweHun B cnonkome. OnekTpoHHas hopma GnaHka
pa3melleHa Ha odmuymansHom cante KMcnonkoma.

3asBrneHue n npunaraemMmble JOKYMEHTbI MOryT ObiTb
npeacraBneHbl (HanpaBrieHbl) 3asaBUTENEM Ha ByMaXKHbIX
HOCUTENAX O4HMM U3 CcriefyLwmx cnocobos:

NNYHO (NUUOM, AEUCTBYIOWNM OT UMEHUN 3asBUTENS
Ha OCHOBaHWUW OBEPEHHOCTN);

NOYTOBbLIM OTMNPAaBIEHNEM.

3asBrneHne u OOKYMEHTbl Takke Moryt ©ObiTb
npeacraBneHbl  (HanpaBfieHbl)  3asBUTENEM  4epes
PernoHaneHbIN noptan B  BWOE  ONEKTPOHHbIX
OOKYMEHTOB, NnoanMCcaHHbIX YCUITEHHON

KBanMuuMpoBaHHOW 3MEKTPOHHOWN NOLMUCHI0

2.6 VcyepnbiBatowmm nepeyeHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
NnpaBOBbIMM aKkTamun A
npegocTaBfieHns MyHMLMNanbHON
yCIyru, KOTOpble HaxoaaTcs B
pacnopsXXeHUN rocyaapCTBEHHbIX

MpenocraBneHne OOKYMEHTOB, KOTOpble MOryT ObiTb
OTHEeCeHbl K JaHHOW KaTeropun, He TpebytoTcs




OpraHoB, OpraHoOB MEeCTHOro
camoynpaBneHus U UHbIX
opraHu3aLuin 1 KoTopble 3asaBUTENb
BnpaBe NpeacTaBuUThb

2.7. NepeyeHb rocygapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOrO
camoynpaBneHnst U X CTPYKTYPHbIX
nogpasgereHum, cornacosaHve
KOTOPbIX B Crny4yasix,
npegyCcMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbIMUK aKkTamu, TpebyeTtcsa onga
npegocTaBfieHnss MyHUUMNANIbHON
YCIyrv 1 KOTOpOe OCYLLEeCTBNSAETCH
OpraHoOM UCMOSHUTENBbHOW BRacTy,
npegoCTaBALWMM MyHULMNANBHYHO

ycnyry

CornacoBaHue
TpebyeTca

MyHMLLMHaHbHOﬁ ycnyrmum He

2.8. VcuepnbiBatoLwmnm nepeveHb
OCHOBaHWI N5 OTKasa B npueme
AOKYMEHTOB, HEOBXOaUMbIX A5
npegoCcTaBfeHNs MyHMLMNANbHON
ycnyru

1) Mogava [OKYMEHTOB HEHagneXallum nNnuom;

2) HecootBeTcTBME nNpenCcTaBneHHbIX [OOKYMEHTOB
NepeyvHio OOKYMEHTOB W TpeboBaHUAM, yKa3aHHbIX B
nyHKTe 2.5 HacToswero PernameHTa;

3) B 3agBneHun wn npunaraembiX K 3asiBIEHUIO
AOKYMEHTaX MMEKTCA HEOrOBOPEHHbIE WCNpPaBrEeHNS,
cepbe3Hble NOBPEXAEHUS, HE NO3BONSAOLLME OQHO3HAYHO
MCTOSKOBATb UX COAEpKaHne

4) lpeactaBneHne LOOKYMEHTOB B HeHaanexalimm
opraH

2.9. VcyepnbiBatolwmnm nepeveHs
OCHOBaHWUN 41151 NPUOCTaHOBMNEHNS
Unn oTkasa B NpeaocTaBfeHnm
MYHULMNANbHOW YCIyru

OcHoBaHuA Ans NPUOCTaHOBIEHNSA NPeaoCTaBleHNs
yCnyru He NpeayCcMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

1) OTcyTcTBME Kakmx-NnMBO CBeAEHWA WUAW Hanuyue
HeLOCTOBEPHbIX cBeaeHun B AOKyMEHTaX,
npeacraBnseMbiX 3asBUTENEM;

2) NpeacrtaBneHne [OKYMEHTOB B HeHaanexaluun
opraH

2.10. MNopsgok, pasmep M OCHOBAHUSA

MyHuumnanbHas  ycrnyra  npegocTaBnsieTcs  Ha




B3UMaHUsi roCyAapCTBEHHOM MOLLSUHBI
WM UHOW NnaTbl, B3MMaeMo 3a
npefocTaBneHme MyHMuunansHomn
ycnyrmm

©e3B03mMe3aHON OCHOBE

2.11. Nopsigok, pasamep M OCHOBaHUSA
B3UMaHus NnaTtbl 3a npegocTaBneHne
ycnyr, KOTopble SABMSITCA
HeobxoauMbIMKU 1 065a3aTeNbHBIMU
ANs npegocTaBneHnsa MyHULUnanbHON
ycnyru, BkoYas nHdopmMauuio o
MeTOAMKe pacyeTa pasmepa Takomn
nnaTthbl

lMpepocTtaBneHne HeobGXxoaMMbIX U 00sI3aTeNbHbIX
ycnyr He TpebyeTcs

2.12. MakcumManbHbI CPOK OXUAAHUSA
B oyepeau npu nogade sarnpoca o
npegoCcTaBfieHUN MyHULMNANbHON
yCIyrv v npu nosty4eHuun pesyrnbrata
nNpegocTaBieHNsA TakUX ycnyr

Mogaya 3asdBneHns Ha NonyYeHne MyHUUUnanbHON
yCcnyru Nnpu Hanu4mm ovepeau - He 6onee 15 MUHYT.

Mpn  nonyvyeHun pesynbrTata nNpegocTaBreHUs
MYHULUMNANBbHOW YCNyrM MakCUMarsbHbIA CPOK OXWOaHUS
B ovepeaun He JorkeH npesbiwaTtb 30 MUHYT

2.13. Cpok perncrpauum 3anpoca
3aABUTENS O NpeaoCTaBreHnn
MYHULIMNANbHOW YCIyru

B Te4yeHne ogHoOro gHs ¢ MOMeHTa nocTynineHuns
3adaBneHnd

2.14. TpeboBaHus K NOMELLEHNAM, B
KOTOpPbIX NpeaocTaBrisieTcs
MYyHULUMNanbHasa ycnyra

3asBneHne Ha OymakHOM HocuTene nogaeTcs B
OTpen.

MpucyTcTBEHHOE MecTo 00opyooBaHO CTOMOM U
CTYNbsIMU ans odopmMneHus 3anpoca,
MHOPMaLMOHHBIMK CTeHAaMK ¢ obpa3uamm 3anonHeHUs
3anpoca W nepeyHemM [OOKYMEHTOB, HeoOXoauMbIX Ans
NonyYeHns ycnyrm

2.15. lNokasaTenu AOCTYNHOCTU U
KayecTBa MyHULMNanNbHOW yCnyru

MokasaTenamm AOCTYMHOCTH n KayecTBa
NpefocTaBNeHNs MyHULMNANbHON YCNyrn ABNSOTCA:

1) cobniogeHne CpoKoB MpMeEMa W PacCMOTPEHUS
AOKYMEHTOB;

2) cobnogeHne cpoka
MYHULMNANbHOW yCryru;

3) Hanu4mne npeueneHToB (06OCHOBaHHLIX anob) Ha
HapyLieHve AOMUHUCTPATMBHOIO pernameHTa,

nonyyeHuss pesynbTaTa




COBEpLUEHHbIX MYHULUMNANBHBIMWU CRYXaLlUMH.

Mpn npepocTtaBneHUn MyHUUMNANBHOM YCRyrn B
MHOroOyHKLNOHANbHOM LUeHTpe npegocTaBneHus
rocygapCTBEHHbIX W MyHMUUNAanbHbIX Yycnyr (ganee —
M®Ll) koHcynbTaumo, npuvem U Bblgadyy [OOKYMEHTOB
ocywectengaet cneunanuct MoL|

2.16. OcobeHHOCTN NpeaocTaBreHns
MYHMLMNANbHOM YCNyru B
3eKTPOHHOM hopme

KoHcynbTaumto o} nopsiake nonyyeHus
MYHUUMMNANbHON YCNyrn B 3IEKTPOHHOW hOpME MOXHO
nony4nTb Yepes VIHTepHeT-NpuemHyto nnm yepes MNMopTtan
rocygapcCTBEeHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnvku
TarapcTtaH.

Mpn npepocTtaBneHUn MyHUUUNANBHOM YCRyrn B
9NIEKTPOHHOM BUAE 3asiBUTENb BNpaBe:

a) nonyYnTb WMHAQOPMaUUID O MNopsaKke U CpoKax
npenocTaBneHns MyHUUMNANbHOW YCyrn, pasMeLleHHYo
Ha EgnHom nopTane unun Ha PernoHansHoM noprarne;

06) nogatb  3asiBNEHME O  NpeaoCcTaBrieHuun
MyHUUMNANBHOW  ycryru B (OpMe  3NEeKTPOHHOro
AOKYMeHTa C wucnonb3oBaHnemM «JIM4HOro kabuHeTta»
PervoHanbHOro noprtana nocpeacTBOM — 3amnoSfHEHUSA
3NEKTPOHHON OOPMbI 3asiIBNEHUS.

Mpn HanpaBneHun OOKYMEHTOB, HEObGXOAMMbIX OIS
npenocTaBneHuns MYHULMNAnNbHOM ycnyrm c
ncrnonb3oBaHnem «JlmyHoro kabuHeTa» PerMoHanbHOro
nopTana, UCNosib3yeTcs ycuneHHas ksanmbuumpoBaHHas
3NEeKTPOHHas noanuch. 3asBUTENb BNpaBe MCNonb3oBaTh
NPOCTYtO 3IEKTPOHHYIO noanucb B cny4vasx,
NpeaoyCMOTPEHHbIX NocTaHoBneHnem [lpaBuTenbcTBa
Poccuinckon ®enepaunmn ot 25.06.2012 Ne 634;

B) nMOfyyYnTb CBEAEHMSS O XO4€  BbINOSIHEHUS
3a8BMEHUN O NPEOOCTaBMEHNUN MYyHUUMMNANBHOW YCRyru,
NOLaHHbIX B 3N1EKTPOHHOWN DOPME;

) OCYLLECTBUTb OLIEHKY KadecTBa NpeaocTaBlieHUs
MYHUUMNANbHOW YCnyrn MnocpeacTtBoM PernoHanbHoro
noprana;

a) nosnyYnTb pesynbTaT npegocTaBneHns




MyHMUMNanbHOMW  ycrnyrm B (bopmMe  3MneKTPOHHOro
OOKYMEHTa;

e) nogatb xanoby Ha peweHue W OencTeue
(6esgencTtene) OTaena, a TaKke ero SOSMKHOCTHbIX v,
MYHMLUMNANbHbIX crny>awmx nocpeacTesom
odumuymanbHoro canTta MYyHULMNANbHOro panoHa,
PervoHanbHoro noptana, noprtana denepanbHon
rocygapcTBeHHOM NHAOPMaLIMOHHOM CUCTEMBbI,
obecneumBatoLlen npowecc aocyaebHoro
(BHecynebHoro) obxanoBaHus peleHun N OencTBUK
(besgencTBnda), COBEpPLUEHHbIX MNpU MNpefocTaBreHnn
rOCYyAapCTBEHHbIX M MYyHUUMNAnNbHbLIX YCRyr opraHamu,
npenocTaBnNALWMMN rocyaapCTBEHHbIE "
MyHMUMNANbHbIE YCNYyrM, WX OOSMKHOCTHBIMW nMuamu,
rocyaapCTBEHHbIMU M MyHULMNANbHLIMU CIYXaLlMMU.




3. CocrTaB, nocrnenoBaTesibHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp
(nencrteun), TpeboBaHMNA K NOPAAKY UX BbIMONTHEHUA, B TOM YMciie 0COOEeHHOCTH
BbINONHEHUS aAMUHUCTPATUBHLIX npoueayp (AencTBmMn) B INeKTpoHHOU hopme

3.1. OnucaHune nocnegoBaTenlbHOCTU AENCTBUW MpU NpegoCcTaBfeHnn MyHULMNAanbHON
ycnyru

3.1.1. [llpepoctaBneHne MyHMUMNANbLHOW YCRyrn BKAOYaeT B cebs  cnegywowme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U perucTpaums 3asiBfieHns;

3) nogrotoBka pesynbTaTa MyHULMNAansHOM ycnyru;

4) Bblgaya 3asBUTENo pesynbTata MyHUUMNANbHOW YCNYTu.

3.1.2. Bnok-cxema rnocrnegoBaTenbHOCTU OENCTBUN no npegocTaBneHno
MYHULMNanNbHOW yCcnyru npeacrasneHa B npunoxeHun Ne4.,

3.2. OkasaHue KOHCyNnbTauumn 3asiBUTENIO

3.2.1. 3agaBsutenb nNn4HO U (MnNn) nNo TenedoHy obpawiaetca B Micnonkom ang nonyveHus
KOHCYNnbTaumMi 0 nopsiake NosyvyeHnUs MyHUUMNAnbHOM YCIyri.

CekpeTapb Wcnonkoma ocywlecTBNseT KOHCYNbTUPOBaHME 3asiBUTENSA, B TOM 4YucCrie no
cocTaBy, (hopme 1 cogepXaHuio AOKyMeHTaunn, HeobxogmMmon Anga NonyYeHUss MyHUUunansHOn
ycnyru u npu HeobxoANMMOCTH OKa3bIBaeT NMOMOLLb B 3arnofiHeHMM BnaHka 3asBneHus.

Mpouenypa, ycTaHaBnuMBaemas HaCTOALWMUM MYHKTOM, OCYLECTBNAETCA B [eHb
obpauleHuns 3asBuTens.

PesynbTat npouenypbl: KOHCynbTauun, 3amMmeyaHus rno cocrasy, hOpMe U coaep>KaHuio
npeacTaBfieHHON JOKYMEHTaLuWW.

3.3. lNpuHATHE 1 pernctTpauns 3aaBrieHUst

3.3.1. 3asBuTenb NMYHO, Yepe3 AOBEPEHHOE NNLUO unn Yyepe3 ML, nogaeT nncbMeHHoe
nmbo B 3NEKTPOHHOM opMe 3asiBfieHne O Bblgade Ccrnpasku (BbIMUCKW), WU npeactasnset
OOKYMEHTbl B COOTBETCTBMM C TMyHKTOM 2.5 Hactosawero PernameHta B  CeSlbCKUN
NCNOJSTHUTESbHbIA KOMUTET.

Mpn noctynneHnn 3asiBfieHUs B 3NEKTPOHHOW dopMe [ormkHocTHoe nuuo Otaena,
OTBETCTBEHHOE 3a NpUeM 3asaBreHU:

a) obecneyvnBaeT perncTpaumto 3asaBneHns B CUICTEME 3NIEKTPOHHOTO AOKYMEHTOO60POTa,
npyv 3TOM 3asiBNEHNIO NpuUcBamBatoTCca ctaTycbl «[1pMHATO BegoMcTBOM» unu «B obpaboTkey,
4yTO OoTpaxaetcd B «JInyHOM KabuHeTe» PerMoHanbHOro noprana;

0) npoBepsieT cobniogeHne yYCNoBU  OENCTBUTENBHOCTM  SNEKTPOHHOM  MNOAMMUCH,
nocpencTtsoM obpalleHvss Kk EanHomy noptany (B crnyyae, ecnu 3asBuTenem npeacTtasBfieHbl
9NEeKTpOHHble  obpasbl  LOKYMEHTOB, MOAMUCAHHbIE  YCUMEHHOW  KBanuguumpoBaHHON
3MIEKTPOHHOM NOANUCHIO).

B cnyyae ecnu B pesynbTtaTe NPOBEPKU YCUIEHHOM KBanNMMUUMPOBAHHOM 31EKTPOHHON
noanncu He BbISBEHO HecobnaeHWe ycrnoBur ee AenCTBUTENbHOCTU, OOMMKHOCTHOE nvuUO
Otamena HanpaBnsieT 3asBUTENO YKa3aHHbIM B 3asiBfieHMM cnocobom He nosgHee paboyero
OHA, cnegylowero 3a AHeM noctynnennsa 3assnenna B OT1gen, yBegoOMMEHWe O NOCTynneHum
3asBrieHNs, coepxallee BXOOALWMW PerucTpauuoHHbIA HOMep 3asiBNneHus, daTty nonyyvyeHus



3a8BNeHns, nepedeHb HaMMeHoBaHWM hannoB, NMPeACTaBfEHHbIX K HEMY OOKYMEHTOB, AaTty
nonyyYeHnsa pesynbtata MyHULMNanbHOM YCRyru.

B cnyyae ecnu B pesynbtate NpoBEPKN YCUIIEHHOW KBANMPULMPOBAHHOW 3N1EKTPOHHON
noanucu BbISIBNEHO HecobnioaeHne yCcroBuUn ee AeNCTBUTENbHOCTW, AOJPKHOCTHOE fvuOo
OTtpena:

NpUHUMaeT pelleHne 06 oTkase B NpuemMe OOKYMEHTOB, MOCTYMUBLUMX B 3IIEKTPOHHOM
topme;

HanpaBnseT 3asBUTESIO YBEAOMSIEHNE O MPUHATOM pPELLUEHUN B 3NIEKTPOHHON hopme C
ykaszaHveMm nyHktoB cTtatbn 11 ®PepepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6
3NIEKTPOHHOM MOAMNUCKY», KOTOpble MOCAYXWUIN OCHOBaHMEM [Af1 ero npuHATusa. Takoe
yBeOOMSEHME NOAMUCBLIBAETCA YCUIEHHOW KBanMPUUUPOBAHHOM 3NEKTPOHHOW MOAMNUCHIO
AormkHocTHoro nuua OTaena, perucTpupyeTca B CUCTEME 3NIEKTPOHHOIO AOKyMeHToobopoTa m
HanpaBnsieTca cnocobamu, ykasaHHbiMM B MyHKTe 9 [lpaBun MUCNONb30BaHWUS YCUIEHHOW
KBaNnMOUUMPOBAHHOW  3MIEKTPOHHOM  nognMcu  npu  obpalleHnn  3a  NONyYeHueMm
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr, yTBEPXOEHHbIX NocTaHoBneHnem [paButenscrTea
Poccuinckon ®egepaunn ot 25.08.2012 Ne 852.

3.3.2. CekpeTapb Mcnonkoma ocyLecTBnseT:

npuemM 1 pernctpauunto 3asBneHuns B cneunanbHOM XypHane;

BpyYeHME 3asABUTENIO KOMWUW 3asiBIEHUA C OTMETKOM O faTte npuemMa [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLIEM HOMEpPE, AaTe U BPEMEHU UCMONTHEHUST MyHULIMNANBHOW YCyr.

Mpoueaypsbl, yCcTaHaBNMBaeMble HACTOSALMUM MYHKTOM, OCYLLEeCTBAATCS:

npuem 3asaBrneHns N JOKYMEHTOB B TeYeHne 15 MUHYT;

permcrtpauus 3asiBfieH1si B Te4eHne O4HOro AHA C MOMEHTA NOCTYNNEHNSA 3asBEeHUS.

PesynbTat npoueayp: NPUHATOE 1 3aperncTpupoBaHHOE 3asiBfEHNE.

3.4. MNogrotoBka W yTBEPXAEHME 3anpOLLUEHHbIX OOKyMeHTOoB (nucbma o6 oOTkase B
Bblaade)

3.4.1. CekpeTapb Mcnonkoma ocyLecTBnseT:

NPOBEPKY HanMynsa JOKYMEHTOB, NpuraraeMbix K 3asiBNEeHNIo;

NoAroTOBKY MPOEKTa CNpaBKM (BbINMUCKM)NPU HANMYUN JOKYMEHTOB (CBEAEHUN);

noaroToBKy npoekta nucbMa o6 OTkase B Bblgavye nNpW OTCYTCTBUM [JOKYMEHTOB
(cBegeHwun);

HanpaeneHue cnpasBku (BbINUCKU) MK nucbMa 06 OTkase B Bblgade [NaBe CenbCcKoro
nocerieHns Ha yTBepXaeHue.

Mpoueaypsbl, yCcTaHaBNMBaeMble HACTOALLMM NMYHKTOM, OCYLLECTBISIOTCH B TedeHune OBYX
AHen ¢ MOMeHTa obpalleHns 3aaBuTens.

PesynbTaTt npoueayp: NPOEKT cnpaBku (BbIMUCKM) UK NnCcbmMa 06 oTKase B Bblaave.

3.4.2. maBa cenbCKOro noceneHus yTeepXaaeT cnpasBKy (BbIMUCKY) MK nNucbMo 00
OTKase B Bblgaye v HanpaBndeT cekpeTapio Vicnonkoma.

Mpn BbIOOpe 3asBuTensa cnocoba nonyyvyeHus pesynbTata B 3NIEKTPOHHOM Buae
HanpaBnseT 3asaBUTENIO pe3ynbTaT MyHUUMNANbLHOW yCryrn B opMe 3NEKTPOHHOIO LOKYMEHTA.

Mpoueaypbl, yCTaHaBNUBaeMble HACTOALLMM MYHKTOM, OCYLIECTBNAITCA B TeYeHue
OLHOro OHSA C MOMEHTa OKOHYaHWSA npeablayLien npoueaypsbl.

PesynbTaT npouenypbl: yTBepXaoeHHas cnpaska (Bbinucka) unu nucbMo o6 oTkase B
Bblgave.



3.5. Bolgava 3asBuTento pesynbtata MyHULMNanbHON yCnyru

3.5.1. CekpeTapb Wcnonkoma BblgaeT 3asBUTENIO CMpaBKy (BbIMMCKY) UK nucbMo 06
OTKa3e B Bblgave.

Mpoueaypa, ycTaHaBnMBaemMas HaACTOAWMM MNYHKTOM, OCYLIECTBMsieTCA B [AdeHb
obpalleHuns 3asaBuTens.

PesynbTat npoueayp: BblgaHHas crnpaska (BbINucka).

B cnyyae oTkasa B npegocTtaBreHUn MyHUUUNANbHOW YCryrn 3asiBUTerNb yBeOOMIAETCS
NMMCbMOM C YKasaHMeM MpUYMH OTKasa, a Takke no TenedoHy n (Unu) ANEeKTPOHHOW noyTte, B
TeyeHue OOHOro AHS C MOMEHTa nognucaHus nucbMa o6 oTkase.

3.6. VicnpaBneHne TexHNn4ecknx owmnbok.

3.6.1. B cny4yae oOHapyXeHUA TexXHW4eCKOM OWunbkM B [OKYMEHTe, dABnsAioLeMcs
pe3ynbTaToM MyHULUNANbHOW YCryru, 3assButenb npeacrasnseT B Micnonkom:

3asiBrieHne 06 ncnpasneHun TexHnyeckon owmnbkn (npunoxerHne Ne3d);

AOKYMEHT, BblAaHHbIN 3asBUTENO KakK pe3ynbTaT MyHUUUNAnNbHOM YCIyru, B KOTOPOM
COOEepPXUTCA TeXHMYeckas owmnbka;

AOKYMEHTbI, UMeIoLWKne puanyeckyro cuny, CBUAETENbCTBYWLME O  Hanuyuu
TEXHMYECKON OLLUNOKMN.

3asBneHne 06 wcnpaBneHUN TEeXHUYECKOW OWUOKNM B CBeOeHUsIX, YyKas3aHHbIX B
AOKYMEHTe, 4BNALWEMCH pe3ynbTaToM MyHWUMNanbHOW YCyrn, nogaeTcs 3adBuTenem
(ynorTHOMOYEHHbIM NpeaCcTaBUTENEM) NINYHO, NIMOO NOYTOBLIM OTNPaBiEHMEM (B TOM 4ucne C
NCNOSIb30BaHWEM 3MEKTPOHHOW MNoYThl), MO0 4epe3 eawHbli nopTan rocyAapCTBEHHbLIX U
MYHULMNANbHbLIX YCNYr UM MHOrOMYHKUNOHANbHbLIN LEeHTP NpefoCcTaBneHns rocyaapCTBEHHbIX
N MyHULMNANbHbLIX YCNYT.

3.6.2. CekpeTtapb MVcnonkoma, OTBETCTBEHHbIN 3a MpUEM AOKYMEHTOB, OCYyLLEeCTBNAeT
npuem 3asaBneHnss 06 MCnpaBrieHUUN TEXHUYECKON OLWIMBKK, perncTpupyeT 3asBneHune.

Mpouenypa, ycTaHaBnvMBaemasi HACTOSALWMM MYHKTOM, OCYLLECTBISeTCA B TeyeHue
OLHOro HA C MOMEHTa perncTpaunn 3asBreHuns.

PesynbTaTt npoueaypbl: NPUHATOE U 3aperncTpupoBaHHoe 3asBreHue.

3.6.3. Cekpetapb MWcnonkoma paccmatpvBaeT [OOKYMEHTbl M B LENAX BHECEHUs
nucnpasneHnn B AOKYMEHT, SBMSOWUACA pes3ynbTaToOM YCIyru, OCyLWecTBRsieT npoueaypsl,
npegycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa, v BblgaeT UCNpPaBieHHbI JOKYMEHT
3aaBuTento (YNosITHOMOYEHHOMY NPeACcTaBUTENIO) JIMYHO NOL POCNUCh C U3bATUEM Y 3asiBUTENS
(ynonHoMoO4eHHOro npeactaBuTend) opurMHana [OOKYMEHTa, B KOTOPOM  COLEPXUTCS
TexHuyeckas owmbka.

Mpouenypa, ycTaHaBNMBaeMas HaCTOSALMM MYHKTOM, OCYLLECTBMSETCH B TeYEeHMe Tpex
AHen nocne OBHapyXeHusi TEeXHUYEeckom ownbknm wunm  nomnyveHma ot noboro
3auHTepPEeCcOBAHHOIO Nuua 3asiBNeHns 0 JONYyLEHHOW oLmnbKe.

PesynbTaTt npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENI0 4OKYMEHT.

4. Mopsapok n chopMbl KOHTPOSA 3a NpefocTaBNeHneM MyHMLUNANbLHOW yCIyru

4.1. KoHTpornb 3a NOSIHOTOM WU KayeCTBOM MpefoCTaBNEeHUs MyHULMManbHOW YCnyru
BKMoYaeT B cebs BbISIBNEHWE U YCTpaHEHWEe HapyLleHWW npaB 3asBuUTENen, npoBeaeHue



NnpoBepoK cobnoaeHns npoueayp MpPeaocTaBneHnss MyHUUMNANbHOM YCNyr, nNoAroToBKY
pelueHn Ha gencteua (bes3aenctane) 4OMKHOCTHbBIX NUL, OpraHa MeCcTHOro camoynpaBeHus.

dopmamn KOHTpoOnsi 3a COGMIOAEHMEM WCMOMHEHUS A4MWHUCTPATUBHBLIX Mpouenyp
ABNAIOTCA:

1) npoBepka M  corfacoBaHne MNPOEKTOB  JOKYMEHTOB MO  NpedoCTaBliEHUIO
MYyHULMMansHoOM ycnyru. PesynbTatom NpoBepKnN ABNSeTCs BU3MPOBaHME MPOEKTOB;

2) NpoBOAUMbBIE B YCTAHOBIIEHHOM NOPSiAKE NPOBEPKM BeAeHNS Oeronpon3BoACTBa;

3) npoBegeHe B YCTAHOBMEHHOM MOPSiAKE KOHTPOSIbHBLIX MNPOBEpOK cobroaeHus
npoueayp npeaoctaBneHnss MyHULUNanbHOW YCIyri.

KoHTponbHble MpoBepkM MOryT ObiTb MMAaHOBbIMU (OCYLLECTBIATLCA Ha OCHOBaHUU
nonyrogoBbIX WU FOOOBbLIX MfaHOB paboTbl OpraHa MEeCTHOro CcamoyrnpasfieHud) W
BHensiaHoBbIMU. [Mpu NnpoBegeHN NPOBEPOK MOTYT paccMaTpmuBaTbCs BCe BOMPOCH!, CBA3aHHbIE
C npepaocTaBfieHneM MyHUUMNANbLHOW ycnyrn (KOMMIIEKCHbIE MPOBEPKM), UIM MO KOHKPETHOMY
oOpalleHuto 3aaBuTens.

B Lenax TekyLlero KOHTPOMs UCNOSb3YTCA CBEeAEHUS, UMEIOLLMECS B ANIEKTPOHHOM Base
AaHHbIX, cnyxebHas KoppecnoHOeHUMs, YCTHaa U NUCbMeHHaa MHdopmaumsi cneumanucTos,
OCYLLECTBNAOWMNX  BbINOSIHEHME  aOMWHUCTPATMBHBLIX  MNpouedyp, >KypHanbl  y4yeTa
COOTBETCTBYHOLLNX JOKYMEHTOB U Apyrve CBeAeHus.

[ns ocylecTBNeHNa KOHTPOMSA 3a COBEepLUEeHMEeM [EWCTBUWN Npu NpeaocTaBrieHuun
MYHULMMANbHOM YCNYrM U NPUHATUM PELLEHUMA pykKoBoaUTENO Wcnonkoma npeactaBnsioTcs
crnpaBKu O pe3yrnbTaTax NpeocTaBNeHns MyHULMNANbHOM YCyru.

O cnyyasix M nNpuYMHaX HapyweHUs CPOKOB, MOCNeAoBaTEeNbHOCTU U CcoaepXaHus
aAMWUHUCTPATUBHBIX Npoueayp cneuynanuctbl HemMeasieHHO WHMOPMUPYIOT PYKOBOAUTENS
opraHa, NpefoCTaBNALWEro MyHMLMNanbHy yCrnyry, a Takke npeanpuHMMatoT CpoYHble Mepbl
No YCTPAHEHMUIO HapyLUEeHUN.

4.2. Tekywunh KOHTpPONb 3a cobnwgeHMeM  NocrneaoBaTeribHOCTM  OEUCTBUMN,
onpeaeneHHbiX agMWMHUCTPATUBHBIMW nNpoueaypaMn No npeaocTaBfeHnio MyHMUMnanbHON
ycnyru, ocylwecTBnsaeTcs pykosoautenem Vcnonkoma.

4.3. [lepevyeHb  [OOMMKHOCTHbIX WL,  OCYLLECTBIISAIOWMNX  TEKYLUMA  KOHTPOIb,
yCTaHaBNMBaEeTCA MNOSIOKEHUAMM O CTPYKTYPHbIX MNoApasfenieHnsax opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

Mo pesynbTatam nNpoBEeAEHHbLIX MPOBEPOK B Cry4Yyae BbISBNEHUS HapyLleHWA npas
3asiBUTENEN BMHOBHbIE NULA NPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon depepaumn.

4.4. PykoBoauTernb oOpraHa MECTHOro camoyrnpasSfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 0bpaLLeHWI 3asBUTENEN.

PykoBoautens opraHa MECTHOrO CaMOynpaBfieHUA HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE U (MNKN) HeHaanexauwee BbIMNOfIHEHNE aaAMUHUCTPATUBHLIX AENCTBUMN,
yKasaHHbIX B pasgene 3 HacTtosuwero PernameHra.

[OMKHOCTHbIE NULA N WHbIE MyHUUMNANbHbIE Cry)Xalwue 3a pelleHns U OEncTBus
(6esgenctBne), NpUHMMaeMble (OCYLLECTBMSEMbIE) B XO04€ MPeaoCTaBNeHUs MyHMUMNanbHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B yCTAaHOBIIEHHOM 3aKOHOM NMOpPSIAKe.

4.5. KoHTponb 3a npeaocTaBfieHNEM MyHUUMMNANbHOW YCNYyrn CO CTOPOHbI rpaxaaH, ux
00beaAnHEHN M OpraHusauuim, OCYLLECTBNSAETCS NOCPEACTBOM OTKPLITOCTU OEATENbHOCTH
opraHa MeCTHOro camoyrnpaBfieHUst NPy NPeaoCTaBNEHNUN MyHMUMUNANBHON YCRyrn, NofyyYeHus
MOSIHOW, akTyanbHOW U  [OOCTOBEPHOW uH(opmMauunm O nopsgake  npenocTtaBfeHus
MYHULMMAnNbHOM YCIyrm U BO3MOXHOCTU gocyaebHoro paccmoTpeHus obpaileHun (kanob) B
npouecce rnpegocTaBneHns MyHULUNanbHOW YCIyri.



5. locyne6HbIM (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUA peLleHMn U 4encTBUN
(6e3pnencTBMA) opraHoB, NpPeAOCTaBNAALWMX MyHULIMNANbHYIO YCIYry, a TakXke X
AOJDKHOCTHbIX NUL, MyHULMNAbHbIX CrRyXalumx

5.1. Nonyyatenu MyHMUMNanbHOW yCryrn UMerT npaBo Ha obXanosaHue B JocyaebHOM
nopsgke genctsun (besnencresnd) COTpyaHUKOB Mcrnonkoma, y4acTBYHOLMX B NpeaocTaBieHnm
MyHUUMNansHom ycnyru, B cnonkom nnmn B CoBeT MyHULMNANbHOro obpasoBaHus.

3aaBuTenb MOXeT 0b6paTUTbCS C Karnobon, B TOM YUCHe B CAeayLWnNX crnyyasx:

1) HapylwleHne Ccpoka perucTpaumMm 3anpoca 3asiButens O NpeaocTaBiieHun
MYHULMMNANbHOW YCNyru;

2) HapyLLeHue cpoka npefoCcTaBNeHns MyHULMNansHOW yCryru;

3) TpeboBaHMe y 3asBUTENd [OOKYMEHTOB, He MpedyCMOTPEHHbIX HOPMaTUBHLIMU
npasoBbiMM aktamu Poccuickon depepaumn, Pecnybnvkm TatapctaH, Kykmopckoro
MYHULMNAnNbHOro panoHa Ang npegocTtaBneHnsa MyHUUMNanbHOM yCnyru;

4) oTka3 B nNpuvemMe [OOKYMEHTOB, [MpedoCTaBfieHMe KOTOpbIX  MNpegyCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccuinckon depepaunmn, Pecnybnukun TaTapcTtaH,
KykMOpCKOro MyHUUMMAnbHOro panoHa ANnd MpeaocTaBfeHns MyHUUMNanbHOW ycnyru, y
3asBuTens;

5) oTkad B NpeaocTaBfeHUN MyHUUMNAnbHOW YCNyru, €crn OCHOBaHWA OTka3a He
npegycMoTpeHbl eaeparnbHbIMM 3aKOHAMU U MPUHATBIMWA B COOTBETCTBMU C HUMU UHbIMU
HOpMaTMBHbIMX MpaBoBbIMM akTamu Poccuinckon depepaunmn, Pecnybnukn TaTtapcTtaH,
KyKMOpPCKOro MyHMUMNanbHOro panoHa;

6) 3aTpeboBaHne OT 3aaBUTENS NPU NPeaoCTaBNeH MyHUUMNANbHOW yCryrn nnatbl, He
npegycMOTPEHHON HOPMaTMBHbIMW NpaBoOBbiMM akTamn Poccunckon depepaumm, Pecnybnukm
TartapcTtaH, KykMOpCKOro MyHuUmMnNansHOro panoHa;

7) oTka3 Mcnonkoma, AOMKHOCTHOrO nuua Mcnomnkoma, B MUCNpasBfeHuu AOMyLEHHbIX
onevyaTtok M OWMBOK B BblJaHHbLIX B pesynbTaTe MNpeaocTaBrneHuss MyHUUMNanbHOW Yycryru
AOKyMeHTax NnMbo HapyLlleHne YyCTaHOBMNEHHOro CpoKa Takmx ncnpasneHni.

8) HapylweHne cpoka unM  nopsgka  BblaunM  OOKYMEHTOB N0 pesynbTaTam

npegocTaBfieHNsa MyHUUMNAanbHON yCnyru;

9) NnpuocTaHoBMNeHe nNpefoCTaBfeHMs MyHUUMNANbHOM YCryrn, ecnu OCHOBaHWUSA
NPUOCTAHOBMNEHNS He MpedycMOTpeHbl defepanbHbIMU  3aKOHaMU U MPUHATBIMU - B
COOTBETCTBUM C HUMWU MHbIMU HOPMaTUBHLIMW MpPaBoOBbIMM akTamu Poccuinckon depepauumu,
3aKOHaMMW M MHbIMA  HOPMaTUBHbIMW  MpaBoOBbIMM  akTamu Pecnybnukn TatapcTtaH,
MYHULMNANbHbIMU NPaBOBbIMY aKTamu;

10) TpeboBaHwue y 3aaBuTENS NpU NpeaoCcTaBNeHNN MyHULMNANbLHOW YCNYyrM JOKYMEHTOB
unu wnHcopmauun, OTcyTCcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb Mpu
nepBoHavyanbHOM OTKase B MpuvemMe [JOKYMEHTOB, HeobxoaumbiX AN npedocTaBneHns
MYHULMNANbHOW ycnyrn, NMbo B NpefocTaBneHnn MyHULMNANbHOW YCIyru, 3a UCKNIOYEHUEM
cnyyaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbhn 7 PegepanbHoro 3akoHa Ne 210-d3.

5.2. JKanoba nogaetca B nNUCbMEHHOW opme Ha OymaxHOM HocuTene wnum B
3NEKTPOHHON hopMme.

Kanoba wmoxeT OblITb HanpaerneHa no noyte, 4epe3 MOL|, c wncnonb3oBaHMEM
NHOPMaLMOHHO-TENEKOMMYHUNKALMOHHOW ceTtun "MHTepHeT", odmumnanbHOro  camta
Kykmopckoro  myHuumnanbHoro panoHa  (http://kukmor.tatarstan.ru), EpaunHoro noptana
rocyaapCTBEHHbIX W MyHuuMnanbHbIX ycnyr Pecnybnukun Tatapctad (http://uslugi.tatar.ru/),



http://uslugi.tatar.ru/

EnuHoro nopTana rocyaapcTBeHHbIX n MyHULUMNanbHbIX ycnyr (PyHKLMIA)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb MPUHATA NPU NIMYHOM NpUeMe 3asaBUTENS.

5.3. Cpok paccmoTpeHus xanobbl - B TedeHne nsaTHaguatv pabounx AHeW co OHSA ee
pernctpaummn. B cnyyae obGxanoBaHus OTkasa OpraHa, NpeAoCTaBnSALWEro MyHUUMNanbHYyH
ycnyry, AOSDKHOCTHOrO nvua opraHa, npegocTaBrsiowero MyHUUMnanbHy yenyry, B npueme
AOKYMEHTOB Y 3asiBUTENS NGO B MCNpaBneHnn SOMNyLEHHbIX OneYyaTok 1 ownbok nnn B criyvyae
obXanoBaHus HapyLeHUs1 YCTAHOBIIEHHOIO CpOKa TaKMX WCMPaBfiEHUNW - B TeYeHue nATu
pabounx gHen co AHSA ee perncTpaummn.

5.4. XKanoba pgosmkHa cogepxaTtb crieayroLLyo HGOPMaLuIo:

1) HaumeHOBaHMe opraHa, NpegoCTaBNSALWEro ycnyry, OO/MKHOCTHOrO fiMua opraHa,
nNpefoCTaBAWEro YCnyry, WM MyHULUNANbHOMO CriyXawlero, peleHna u OencTBug
(besgencTBme) KOTOPbIX OBXanyrTCS;

2) damunuio, MMA, OT4ecTBO (nocrnegHee - MpUM Hanuuun), CBeOEHUss O MecTe
XuTenbctea 3asBuTenss - dguamyeckoro nuua nmbo HaMMeHoBaHue, CBedeHust O MecTe
HaxoXOeHus 3asBUTens - pUOUYecKoro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYTLI (MPU HaNMYMK) U NOYTOBBLIM agpec, N0 KOTOPbIM
AO0STKEeH BbITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHuss 06 obxanyembix peweHusx u gencTeuax (6esgenctemn) opraa,
NpefoCTaBAILWEro MyHUUMNANbHYO YCyry, JOMMKHOCTHOrO Nvua opraHa, NpegocTaBnsaoLLero
MYHULMMANbHY YCAyry, UNn MyHULMNanbsHOro CryXxaLllero;

4) poBoAbl, HA OCHOBAHUM KOTOPbIX 3asiBUTENb HE COrfaceH C pelweHnemMm n gencTtsnuem
(besgenctBnemM) opraHa, npeadoCcTaBnalOWEro ycnyry, AOSPKHOCTHOMO fvua  opraHa,
npegoCTaBAOLWEro yCnyry, Unn MyHULMNANbHOro CryXaLlero.

5.5. K xanobe wmorytT ObITb MNPUMAOXEHbI KOMUW [OKYMEHTOB, MNOATBEPXKOAOLLNX
N3NOXeHHble B Xanobe obctoaTtenbctsa. B Takom cnydae B xanobe npuBoguTca nepeveHb
npunaraemblx K He JOKYMEHTOB.

Kanoba noagnuceiBaeTca NogasLlUMM ee rnornyyaTenieM MyHULMnanbHON yCnyru.

5.6. lo pesynbTatam paccmoTpeHus xanobbl pykoBoguTens Kcnonkoma (rnaea
MYHULMNANbHOro panoHa) NpUHMMaeT O4HO U3 CrieayoLWnX peLleHui:

1) ypoBnetBopsieT xanoby, B TOM 4ucrie B (POpMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHns OonyLeHHbIX OpraHoM, nNpefoCcTaBnsalWUM YCryry, oneyaTok M owunbok B
BbldaHHbIX B pesynbTate npedocTaBfieHns ycnyrm [OOKyMeHTaX, Bo3BpaTa 3asdBUTESo
AEHEXHbIX CpeacTB, B3MMaHuWe KOTOPbIX He npefyCMOTPEHO HOPMaTWUBHLIMU MPaBOBbIMU
akTamn Poccuinckon degepaumm, HOpMaTMBHbIMM NPaBoBbIMM akTamn Pecnybnvkmn TatapcTtaH,
a Takke B MHbIX opMax;

2) oTKa3blBaeT B y4OBNETBOPEHNN anobbl.

He nosgHee gHs, crnefyowero 3a AHEM MPUHATUS PELLUEHUs, YKa3aHHOro B NyHKTe 5.7
HacToswero PernameHTta, 3asBuTeniio B NMUCbMEHHOW popmMe M NOo XeraHuio 3asBuTens B
3MEKTPOHHON (hopMe HanpasfsieTCcsd MOTMBMPOBAHHLIM OTBET O pe3yrfbTaTax pacCMOTpPeHUd
Xanobbl.

5.7. B cnyyae npusHaHus xanobbl, nognexallen yaoBneTBOpeHUo, B OTBETE 3asBUTENIHO

faetca  uHdopmMauus O OenCTBMsIX,  ocyulecTBnsgemblx  Mcnonkomom, B uenax
He3aMea IMTENbHOIO YCTPAHEHUS! BbISIBNEHHbIX HapPYLWEHUN MNpuM OKasaHun MyHUUMNanbHOWM
ycrnyrn, a Takke TMPUHOCATCS M3BMHEHMS 3a [OOCTaBleHHble HeyaobcTBa M ykasblBaeTcs
MHdOpMaUUsa O AanbHENLWNX OENCTBUAX, KOTOPbIE HEOOXOANMMO COBEPLUNTL 3asiBUTENIO B LIENAX
Nony4YeHNsa MyHULUNaNbHOW YCyri.

5.8. B cnyyae npusHaHus xanobbl, He noanexailen yaooBneTBOPEHWMIO, B OTBETE
3asBUTENIO, OAKOTCA apryMEHTUPOBAHHbIE PA3bACHEHUS O MPUYMHAX MPUHATOrO pelleHusl, a
Takke MHpopMaunsa o nopsgke ob6xxanoBaHUA NPUHATOIO peLUEHUS.



5.9.B Clniydae YyCTaHOBJIEHNA B Xo4e Wunm no pe3yrnbTataM pacCMOTPEHUdA Xanoobl
npu3HakoB COCTaBa aAMWHUCTPATUBHOIO npaBoOHapyweHuna unm npecrtynrieHna OOJTMXHOCTHOEe
JInuo, p860THI/IK, HagelleHHble MOJIHOMOYNAMK MO PaCCMOTPEHUIO Xanob, HezameanuTenbHO
HanpasnAalT UMeLWNneCcd Matepuaribl B OpraHbl NMPOKypaTypbl.
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B

(HaI/IMeHOBaHVIe OopraHa MeCcTHOro camoynpaBrieHnd

MyHMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuTEND).
(damunus, MMs, 0TY4ECTBO, NACMOPTHLIE AAHHbIE,
perncTpaLmio No MecTy XUtenbCTea, TenedoH)

3ansneHve
0 Bblaye crnpaBku (BbIMUCKK)

Mpowy Bac Bbligaye cnpaBku (BbINUCKK)

K 3aaBneHuno npunararoTca creagyruwme oTCKaHMPOBaHHbIE NOKYMEHTDLI:
Ons noJsiydeHnd cnpaBkn C MeCTa XUTesibCTBa, BbINMUCKU U3 OOMOWN KHUIN, crnpaBKkn C
npeablayuero Mecta XmtesbCrea.

1. [OKyMeHTbI, yAoCTOBEPSAOLME NINYHOCTD.

2. [lomoBas kHura.

[ns nonyyeHus cnpaBku O COCTaBe CEMbM:

1. [OKyMeHTbI, yAOCTOBEPSAOLLME NNYHOCTD.

2. [lomoBas kHura.

3. [OKyMeHTHI, noaTeepxgatouime POACTBO BCEX YfIeHOB cembMy,

3aperncTpMpoBaHHbIX MO 3anpaluvBaeMoMy agpecy (nacrnopTa, CBUAETENbCTBA O POXAEHUW,
CBUOENbCTBO 3aKMyYeHn bpaka.
[ns nonyyeHusi cnpaBku ¢ MecTa XUTENbCTBA YMEpPLUEro Ha AeHb CMEPTHU:

1. [lOKyMEeHT, yOOoCTOBEPSOLLNIA NINYHOCTb.

2. [lomoBas kHura.

3. CBnoeTenbCTBO O CMEPTU OpuUrMHan.

4, [OKyMEHTBHI, noaTeepXxaatoLune poacCTBO BCeX YneHoB cemMbM,

3aperMcTpMpoBaHHbIX MO 3anpalvBaemMomy agpecy (CBMAETENbCTBA O POXAEHUM [ETEN,
cBMAeTenbCcTBa O 3aKnoveHnn 6paka).
O6sa3ytoch Npu 3anpoce NpeaocTaBUTb OPUTMHATbI OTCKaHMPOBAHHbLIX LOKYMEHTOB.

(noaTa) (mognucob) (®PM0)



MpunoxeHue Ne2

I'Iepel-leHb OOKYyMEeHTOB
npeacraelideMblX 3adaBUTENEM, O514 NnonyyYeHua MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrun

D,J'IFI noriy4eHnda CripaBkmn C MeCTa XXUTEJTbCTBa, BbINUCKUN N3 AOMOWN KHU, crnpaBku C npenbiayuiero
MeCTa XUTeJlbCTBa:

1. [okyMeHTbI, yaOCTOBEPSIOLLME NINYHOCTb.
2. [omoBas kHura.

D,J'IFI noriy4yeHnd cnpaskn O COCTaBe CEMbU:

1. [JokyMeHTbI, yaOCTOBEPSIOLLME NINYHOCTb.

2. [JomoBas kHura.

3. [okymeHTbl, nogreepxparolime pPOACTBO BCEX UNEHOB CeMbW, 3aperucTpupoBaHHbLIX MO
3anpawmBaemMomMy agpecy (nacnopTa, CBMAETENbCTBA O POXAEHWMW, CBUAOETENLCTBA O
3aknoyeHumn bpaka.)

ns noriy4yeHnd cnpask C MeCTta XUTENbCTBa yMepLluero Ha AeHb CMepTHn:

[ OKyMEHT, yaoCTOBEPSAIOLLNA NNYHOCTb.

JlomoBas KHura.

CBuaeTensCcTBO O CMEPTUM (OpUrMHan).

[OKyMeHTbl, NoaTBEpXaaloLmMe POACTBO BCEX YUSIEHOB CEMbW, 3aperncTpyMpoBaHHbLIX MO
3anpawmBaemMomMy agpecy (cBuMageTenbCTBa O POXOEHWM OeTen, CBuOeTenbCcTBa O
3aKno4yeHnmn bpaka).

NS



MpunoxeHne Ne3
PykosoauTternto
McnonHUTenbHOro kommrteTa
MYHULMNANbHOIO
panoHa Pecnybnuku TatapctaH
Or:

3asBneHue
006 ncnpaBreHnn TeXHNYECKON OLINOKHK
Coobuwarw 06 ownbke, [OMYWEHHONW NPU  OKa3aHUM  MYHULMUNANbHOW  YCryru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipan'leble cBedeHU4A.

Mpowy wucnpaBuTb AOMNYLUEHHYD TEXHUYECKYHD OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SIBNSAOLINIACA pe3ynbTaToM MyHULUMNAnbHOW YCnyru.

Mpunarato cnegyoLlime AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUA pelueHns 06 OTKNOHEHUM 3asBrneHns ob ncnpaBneHun TEXHUYECKOW
OLLMGKM NpoLLy HanpaBUTb TaKoe peLleHUE:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHOWN KOMMUM Ha GYMaXXHOM HOCUTENE NOYTOBLIM OTNPaBNeHNEM Mo aapecy:

MooTBepxaato CBOe corfacve, a Takke corracue npeacTtaBnseMoro MHOK nvua Ha
06paboTKy nepcoHarnbHbIX AaHHbIX (COop, cUcTeMaTU3aumio, HaKoMneHne, XpaHeHue, YTOYHEHWe
(oBHOBREHNE, W3MEHEHWE), WCMOMb30BaHME, pacnpocTpaHeHMe (B TOM 4ucne nepegady),
obesnnumBaHme, H6NoKMpoBaHNE, YHUYTOXEHUE MEPCOHArbHbIX OaHHbIX, a Takke WHbIX AeNCTBUM,
HeobXxoanMbIX Ana 06paboTkM NepcoHarnbHbIX AaHHbIX B paMKax NpeaocTaBneHns MyHULMNanbHON
yCrnyru), B TOM Yicrie B aBTOMaTU3NPOBaHHOM PEXUME, BKIOYAs NPUHATUE PELLEHUA Ha NX OCHOBE
OpraHoOM NPefoCTaBNSIOWMM MyHULMNAbHYKO YCRyry, B Lensx NpeaocTaBreHns MyHULMNansHOM
yCnyru.

HacToswwmm noarBepxaaro: CBeAeHWs!, BKIOYEHHbIE B 3asiBieHNe, OTHOCALLMECS K MOeWn
MMYHOCTU W MPeAcTaBnseMoOMYy MHOK §uvuy, a Takke BHECEHHble MHOK HWXKe, [OCTOBEpPHBI.
[OKyMeHTbI (KOMUM [OKYMEHTOB), MNPUITOXEHHbIE K 3asBIEHU0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBIEHHbIM 3akoHodaTenbCcTBOM Poccunckon depepaun, Ha MOMEHT npeacTaBneHust
3asBNeHNs 3TN JOKYMEHTbl AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHNS.

[aio cBoe cormacue Ha y4yactve B OMpoce MO OLUEHKEe KavecTBa NpefoCTaBfeHHON MHe
MYHULMNANBbHOW yCryrn no TenedoHy:

(naTa) (moanuceb) (©.1.0.)
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bnok-cxema npouecca rnpenocraBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrm

3asButens MOZACT 3a4BICHKE O

TIpe/0CTABICHHH Sagaaere

. JIOKYMEHTEI
MYHHIHTIATBHOH YCTYTH 1
TPETI0CTABIIACT JOKYMEHTI B
COOTBETCTBHH C I1. 2.5

v
Cexperaps Hcrnomkoma i
TIPOBEPAET AOKYMEHTbI B
COOTBETCTBUM C MYHKTOM 2.5
HacToALLero Pernamenra. flokymerTs
TIPOBEPAET HAAMYHA OCHOBaHMIA COOTBETCTBYIOT He
L9 0TKa3a B NPpUeMe TpeGosarui
[L0KYMEHTOB, PEAYCMOTPEHHbIX
n. 2.8 HactoAwero PernamenTa.

Ja Cexperaps Henonkoma
[Ipoex mrcbMa

v TIO/OTABMHBACT MPOEKT THChMA 00 b of omae
Cexperapp Hemomkoma Tpoekt OTKa3€ B BBUAAE T OTCy TCTBIAN
TO/TOTABIHBACT MPOCKT CIIPABKIL CTIpaBKH AOKyMetroB (cpeeri)
(BBIMHCKH)IPH HATHYHH (BbimHCKH)
JIOKYMEHTOB (CBejieHHiH) \/(\

Y1BepAeHRAs
Y ClpaBKa
['naBa CemnbeKoro moceseHns (bimrcka) mi
YTBEPAIACT CTIPABKY (BBITHCKY) »  micbMo 00
HITH TIHCBMO 00 0TKA3¢ B BbIAAUe 0TKa3¢ B
BhITAYE
]
Cexperapb CEMbCKOro Brinantas

VenonxoMa BbIaeT 3a1BHTEIHO
CrIpaBKy (BBITHCKY) IITH TIHCBMO
00 0TKa3e B BhITAYe

CrIpaBka

(BbimHcKa)




MpunoxeHne Ne5
(cnpaBo4HoE)

PekBU3UTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 32 NpPeAoCTaBfieHMe MyHULMNanbHON
YCIyru u oCcyLLeCTBIAILWMX KOHTPOSIb €e UCMOJTHEHUS,

CpeAHeKYMOpCKOFO CeJiIbCKOro UCnoJIHUTeNIbHOro KomMmmTeTa KyKMopCKOFO
MyHUUUMNanbHOro paﬁOHa

[omKHOCTb TenedoH OnEKTPOHHbLIN agpec
PykoBoantens ncnonkoma 8 (84364) Skuk.Kuk@tatar.ru
38-7-45
CekpeTapb ucnonkoma 8 (84364) Skuk.Kuk@tatar.ru
38-7-45

CoBeT CpeaHeKyMOpPCKOro cernbckoro noceneHnsa KykMmopckoro MyHMuunanbHOro

panoHa
[lomKHOCTb TenedoH OnNEeKTPOHHbLIN agpec
maBa 8 (84364) Skuk.Kuk@tatar.ru
38-7-45
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MpunoxeHne Ne 2

K MOCTaHOBJIEHUIO
NCMOMNHUTENbHOIo KOMUTETA
CpeHEKYMOPCKOro CenbCcKoro
noceneHuns

oT 01.10.2020r. Ne 12

AQMUHUCTPATUBHBLIN pernameHT
npeaocTaBneHusa MyHMLUNanbLHOM YCNyrn no cBMAeTeNIbCTBOBaHMUIO BEPHOCTU KONMUN
OOKYMEHTOB M BbIMUCOK U3 HUX

1. O6wme nonoxeHus

1.1. Hactoswmin agMUHUCTPATUBHBIA perfaMeHT NpefocTaBfeHns MyHMUMNanbHON
ycnyrn  (ganee — PernmameHT) ycTaHaBnvMBaeT CTaHAapT W NOpsSdoK NpefocTaBrieHus
MYHULMNANbHOM yCnyrn No CBUAETENbCTBOBAHNE BEPHOCTU KOMWA [OKYMEHTOB U BbIMUCOK U3
HUX (ganee — MyHUUunNansHas ycnyra).

1.2. MNonyyaTenu MyHUUUNanbHOM yCcnyru: uandeckne n topnandeckme nuua.

1.3. MyHuuyunanbHaa ycnyra npegoctaBnsietca  CpegHeKyMOPCKMM — CEenbCKUM
NCNOSNHUTENbHBbIM KOMUTETOM  KykMOpckoro MyHuumunansHoro parnoHa Pecnybnukn TatapcTtaH
(oanee — Ucnonkom).

VcnonHutens MyHuMUunansHon ycnyru - icnonkom.

1.3.1. Mecto HaxoxaeHue ucnonkoma: 422101, PT, Kykmopckuin parnoH, c. CpegHun
Kymop, yn. Marckaqa, g. 1r.

"padmk paboThbi:

noHegenbHUK — natHmua: ¢ 8.00 go 17.00;

cy660Ta, BOCKpeCeHbE: BbIXOAHbIE OHM.

Bpemsa nepepbiBa ons OTAbIXxa U NUTaHUA yCTaHaBnMBaeTCs NpaBuiamMu BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4Hbii TenedoH 8(884364) 38-7-45.

[Mpoxoad No AOKyMeHTaM yaOCTOBEPSOLLMM JINYHOCTD.

1.3.2. Agpec caunTa CenbCKOro MnocesieHna Ha nopTane CpenHekymopckoro
MYHULMNANbHOMO panoHa B WHMOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTun  «HTepHeT»
(oanee — ceTtb «MHTepHeT»): (http://kukmor.tatarstan.ru) nogpasgen cenbCKkne noceneHns.

1.3.3. IHhopmaums 0 MyHUUMNanbLHOW yecryre MOXeT ObiTb nonyyeHa:

1) nocpeAcTBOM WMH(OPMALUNOHHbBIX CTEHOO0B, COAEpXaluX BU3yarbHYK U TEKCTOBYHO
WMHOpMaUMIO O MyHMUMNANbLHOW YyCryre, pacnosyioXeHHbIX B nomelleHuax Vcnonkoma, Ons
paboTbl C 3a9BUTENSAMMU;

2) nocpeacteoM ceTu «MHTepHET» Ha canTe http://kukmor.tatarstan.ru;

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuku TaTapcTaH
(http://uslugi. tatar.ru/) (qanee — PermoHanbHbIn nopTan);

4) Ha EgmHOoM nopTane rocyaapCTBEHHbIX M MyHuUuMnanbHbIX ycnyr (yHkunn) (http://
www.gosuslugi.ru/)(ganee — EguHbii noptan);

5) B icnonkome:

npu yCTHOM OBpaLLeHnm - IMYHO UK NO TeNeqoHy;

npyv NMUCbMEHHOM (B TOM 4ucrnie B hOpMe INEKTPOHHOrO LOKYMeHTa) obpalleHmm — Ha
OymMakHOM HOCUTEene No NoYTe, B 3NEKTPOHHON hOPME MO 3NEKTPOHHOW NOYTE.

1.3.4. IHpopmauua no  BoOMpocaMm  NpedocTaBfieHUs  MyHUUMNAanbHOW  YCIyrn
pasmMellaeTcsa crneumnanuctom Mcnonkoma Ha opuumansHOM canTe MyHULUNANbHOro panoHa m
Ha MHPOPMALIMOHHBIX CTEHAAX B NomeLLeHnsax Mcnonkoma anga paboTbl C 3ag9BUTENSMM.



http://kukmor.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

24

1.4. MNMpepocTaBneHne MyHULMNanbHOM yCryrM OCyLLEeCTBSAETCA B COOTBETCTBUU C:

MpaxxgaHcknum kogekcom Poccuickon depepaumn (Yactb nepsas) ot 30.11.1994
Ne51-®3 (ganee - 'pK P®) (CobpaHune 3akoHogatensctBa PP, 05.12.1994, Ne32, c1.3301);

HanorosbiM kogekcom Poccuiickon ®enepauun (4actb BTopasi) ot 05.08.2000 Ne117-
&3 (panee — HK P®) (CobpaHnue 3akoHoaaTensctea PO, 07.08.2000, Ne32, ¢1.3340);

OcHoBamu 3akoHogaTenbcTBa Poccunckon degepaumm o Hotapmate ot 11.02.1993
Ne 4462-1 (nanee — OcHoBbl) (Begomoctn CHO n BC P®, 11.03.1993 Ne10, cT1.357);

depepanbHbiM  3akoHOM  OT  06.10.2003 Ne131-®3 «O6 o06wux npuHUMnax
opraHuMsauMm MecTHOro camoynpaeneHuss B Poccuinickon ®Pepepauum» (ganee —
®epepanbHbii 3akoH Ne131-03) (CobpaHue 3akoHogaTenbctBa PP, 06.10.2003, Ne40,
c1.3822);

depepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-d3 «O6 opraHusaumm
NpeaocTaBfieHNs rOCYyAapCTBEHHbIX WU MyHUUMNAnbHbIX ycnyr» (ganee — ®degepanbHbii
3akoH Ne210-d3) (CobpaHue 3akoHogaTenbctea PP, 02.08.2010, Ne31, cT1.4179);

npukaszoMm MuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTBepxaeHun TpeboBaHun K
dopmaTty M3roTOBSIEHHOrO HOTAPUYCOM 3NIEKTPOHHOIO JOKYMEeHTa» (ganee — npukas -Ne155)
(OdbuumanbHbIn - MHTEPHET-NOPTan  NpaBoBOM  MHopMauun  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 ytBepxaeHun ®dopm peectposB
perncrpaumm HOTapmanbHbIX OencTeun, HOTapuanbHbIX CBMOETENbLCTB n
yOOCTOBEPUTENDBHbLIX HAANUCeN Ha caernkax U CBMAETENbCTBYEMbIX LOKYMEHTAX M nopsiaka
nx odpopmneHus» (panee - npukas Ne313) (OdmumnanbHbIn MHTEPHET-NOPTaNn MNpPaBOBOM
nHgopmauum http://www.pravo.gov.ru, 30.12.2016);

npukasom MuHtocta Poccum ot 06.06.2017 Ne97 «O6 yTtBepxaeHun WMHCTpyKummn o
Nnopsigke COBEpPLUEHMS HOTapuarbHbIX [OEWCTBMM [NaBaMn MECTHbIX afMUHUCTpaunm
noceneHMm wn cneynanbHO  YMNOMHOMOYEHHbIMU  AOSMKHOCTHLIMM - NULAMU  MECTHOrO
camoynpasfieHNsa NoceneHun, rmaBamMmm MeCcTHbIX agMUHUCTPALUN MyHULMNAIbHBIX ParloHOB
N crneumanbHO YNOMHOMOYEHHbIMU [OOSDKHOCTHBIMU NULAMUM MECTHOro camoynpasBfieHns
MyHMUMNanbHbIX panoHoBy (aanee - npukas Ne97) (Poccuiickas raseta, Ne133, 21.06.2017);

npukasom dPegepanbHoro kasHadenctea oT 12.05.2017 Ne11H «O6 yTBEpxaeHUM
nopsigka BefeHusl rocyaapCTBEHHOM MHAOPMALWNOHHOW CUCTEMbI O TOCYOAPCTBEHHbLIX WU
MyHUUMNanbHbiX nnatexax (ganee — npukasd 11H) (OdumumanbHbIi MHTEPHET-NopTan
npasoBon nHdopmauuu http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukun TatapctaH o1 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHmn B Pecnybnuke TartapctaH» (Pecnybnuka TaTtapctaH, Ne155-156,
03.08.2004);

YctaBom CpeOHeKyMOPCKOro cenbCkoro mnoceneHns KyKMOpCKOro MyHULMNanbHOro
panoHa Pecnybnukn TatapcTaH, npuHsaToro PeweHnem Coseta CpeaHEKYMOPCKOro CENbCKOro
nocenenus Kykmopckoro myHuuunansHoro pavioHa ot 01 anpensa 2015 roga Ne 12 (ganee —

Ycrtas).

lMonoxeHnem CpeOHeKyMOPCKOro CenbCKOro MCMOMHUTENBHOrO  KOMUTETa
Kykmopckoro myHuuunansHoro panoHa Pecnybnukm Tartapctan ot 24.01.2006r. Ne3 (c
N3MEHEHNAMM  OT 29.05.2015r. Ne21), yTtBepxaeHHbiM PeweHnem CoBeTa

CpeOHeKkyMOpCKOro cenbckoro noceneHns KykMopckoro MyHUUMManbHOro panoHa (panee —
MNMonoxeHwne 06 UK).
1.5. B HacTosWeM PernameHTe NCNonb3yoTCs cneayolme TePMUHbI U onpeaeneHns:

KOonna OOKyMeHTa - JOKYMEHT, MOJIHOCTbIO BOCI'IpOVI3BOD,FILLI,I/IIZ I/IHC*)OpMaLI,I/I}O NOoAJTIMHHUKA

OOKyMeEHTa M ero BHeLWHne npu3Haku, He nMetoLLmin IOpVI,D,VI‘-IeCKOVI CuUnbl;
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AOKYMEHT - maTepuanbHbil HOCUTENb C 3addUKCMPOBAHHOM Ha HeM B nobon dopme
WHpopMaunen B BuAe TEKCTa, 3BYKO3anucu, usobpaxeHus n (Mnn) nx coyveTaHus, KOTOpPbIN
UMeeT PEKBM3NTbI, NO3BONSAOWME ero ngeHTudnumposaTb, U NpeaHa3HayYeH ans nepegadn Bo
BPEMEHU N B NPOCTPAHCTBE B LIENSAX OOLLECTBEHHOIO MCNOJIb30BAHNSA N XPaHEHUS;

BbIMMCKa - BOCMPOM3BEAEHWE YacTW OOKyMeHTa, Harnpumep, BbiNUCKa u3 6HGaHKOBCKOro
cyeTa KrnneHTa nokasblBaeT COCTOsIHME cYeTa Ha onpeaeneHHyto aaTy.

TexHudyeckas owubka - owwubka (onucka, onedvatka, rpaMmMmaTudeckas unu
apupmeTndeckas  owmbka nmbo  nogobHas  owwmbka),  gonywleHHass — OpraHom,
nNpefoCTaBALWMM MyHULMNANBHYKO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeLEHWMN,
BHECEHHbIX B OKYMEHT (pe3ynbTaT MyHUUMNAnNbHOW YCryrn), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUINCL CBEAEHUS.

B HacToswem PernameHte nog 3asiBieHMEM O MpeaocTaBfeHUun MyHULMNansHOM
ycnyru (ganee - 3asBrieHne) NoOHMMaeTCcsa yCTHOe obpalleHme.
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2. CTaH,D,apT npenocTaBlieHUA MYHVILWII'IaanOI;I ycnyrumn

HopmaTuBHbIN aKT,
HavmeHoBaHue TpeboBaHuA -
ycTaHaBnMBaroLwmmn
cTaHgapTa npepoctaBneHus | CogepxaHue TpeboBaHUs ctaHaapTa
- MYHULUNANbHY yCcryry
MyHULMNaNbHOM yCnyru
unu TpeboBaHue
2.1. HanmeHoBaHue CBungeTtenbCTBOBaHNE BEPHOCTU KOMUA AOKYMEHTOB WU BbINUCOK | [pK P®;
MYHULIMNANbHOW YCIyru N3 HUX npukas Ne 97
2.2. HaumeHoBaHue opraHa| CpefHeKkymMopcKui CenNbCKUN NCMOSTHUTESNbHbIN KomuTeT | YCTasB;
NCMNONHUTENTbHOM Bnactu, | Kykmopckoro myHuyunaneHoro pavoHa Pecnybnukn TatapctaH [MonoxeHne
HenocpeacTBEHHO
npegocTaBnsaoLero
MYHULMNAnNbHY ycnyry
2.3. Onncaxue pesynbTarta CoBepLueHne HoTapuarbHbIX 4ENCTBUN NO cBMAETENbCTBOBaHMIO | [TyHKT 14 npukasa

npeaocTaBreHnss MyHMUMNansHom
ycnyru

BEPHOCTM KOMUIA AOKYMEHTOB, BbIMUCOK U3 HUX.
Otkaza B  COBeEpWEeHUN  HOoTapuanbHbIX  OEUCTBUA MO
CBMAETENbCTBOBAHMIO BEPHOCTU KONUN AOKYMEHTOB, BbINMUCOK U3 HUX

MwuHiocTta Poccum ot
06.06.2017r. Ne 97

2.4. Cpok npegocTaBneHns
MYHULMNANbHOW YyCryrn, B TOM
ynucrne ¢ yy4eToM HeobxoamMOocCTu
obpalueHus B opraHmsauum,
yyacTBywLiMe B MNpenocTaBneHum
MYHULMMANbHOW  YCryrn,  CPOK
NPUOCTaHOBNEHUS
npefoCTaBfEHNs MyHULMNANbHON
ycnyru B cnyvae, ecnm
BO3MOXHOCTb  NPUOCTaHOBIIEHUS
npegycMoTpeHa
3akoHoagaTtenbCcTBOM Poccuickon
depepaumn, CpOK Bblgaumn
(HanpaBneHus) AOKYMEHTOB,
ABMNSAOLMXCA pesynbTaTom
npenoCcTaBfEHNs MyHUUMNANbHON
ycnyru

CBunaeTenbCTBOBaHNE BEPHOCTU KOMUM OOKYMEHTOB M BbIMUCOK
M3 HUX OCYLLECTBMSIETCA B TeYeHMe OOHOro 4vaca, C MOMEHTa
obpalueHus.

B cnyyae npuHATMS peweHnss o0 oOTka3e B npeaocTaBreHun
yCrnyrn B Te4eHUn Nt pabounx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHaTMa peweHnss o6 OTNOXEHUN COBepLUEHMS
HOTapuanbHOro AeNCTBUS B TEYEHUN NATU pabounx gHEN, C MOMEHTa
obpalueHus.

lMpuocTaHOBNEHNE CpoOKa MpeaoCcTaBrieHMst  MyHULMNanbHOM
yCnyru He NpeaycMOTPEHO.

Bblgava AOKYMEHTa, aBnsawoLeroca pe3ynbTaTom
MYyHUUMNANbHOW yCryrn, OCYLUECTBNSieTcs B [AeHb obpaleHus
3aaBuTens.

HanpaBneHue [OKYMEHTa, aBnsaoLeroca pes3ynbTaTom
MyHUUMNANbHOW  yCryrM, C WCMofb3oBaHMEM crnocoba cBsA3w,

YyKa3aHHOro B 3asiBfieHMM (Mo noyTe UMM Ha SMNeKTPOHHLIN aapec) He
npeaycMOTPEHO
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HanmeHoBaHue Tpe6oBaHUA
cTaHpapTa npepocTaBrieHns
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN
ycTaHaBnMBaroLwmmn
MYHULUNANbHY yCcryry
unu TpeboBaHue

aKT,

2.5. NcyepnbiBaowmm  nepeyeHb
AOKYMEHTOB,  HeobxoauMbIX B
COOTBETCTBUM C
3aKkoHoAaTeNIbHbIMU MW UHBIMA

HOPMaTUBHbLIMU npaBoBbIMU
aktTamum  Ans npenocTaBfeHus
MYHULMNAnNbHOM YyCRyrk, a Takke
ycnyr, KoTopble ABNAITCA
HeobxoanMbIMU N 00s3aTENbHBIMU
ans npeaocTaBfeHus
MYHULMNANbHbIX ycnyr,
noanexatlmx npeacTaBneHunto
3aaBUTENEM, cnocooOsbl nx

nonyvyeHnsa 3adBuTenemM, B TOM
yucrne B 9ANIEKTPOHHOM opMe,
nopsaoK UX NpeacTaBreHns

1. I'IacnopT nnn gpyrme OOoKyMeHTbl, yaoctoBepdwwme NMMYHOCTb
3adBUTEnNA.

2. ,D,OKyMeHTbI, npegcrtaBrieHHble AOnAa  cBuaeTesibCTBOBAHUA
BEPHOCTU KOMUN MNKN BbINWUCOK U3 HUX, 00BbEM KOTOpPbIX MpeBbllUaeT
OAWH NNCT, OOSMKHbI BbITb npownTbl, NMPOHyMepoBaHbl N CKpeneHbl
OTTUCKOM neyaTtun opraHnsauuun, ot KOTOpOIZ NCxogAaT AOKYMEHTbI.

,D,OKyMeHTbI npencrasndar0TCA JIMHHO

Mpukas MuHtocta Poccun
oT1 06.06.2017r. Ne 97

2.6 WcuepnbiBawowunm nepeyeHb
OOKYMEHTOB,  HeoOXOoAWMbIX B
COOTBETCTBUM C HOPMAaTMBHbLIMU
npaBoOBbIMU akTamu ang
npegocTaBfieHns MyHULMNAaNIbHON
yCcryrm, KoTopble HaxogaTcs B
pacnopsKeHnn rocynapCTBEHHbIX
OpraHos, opraHoB MEeCTHOro
camoynpasneHuns n NHbIX
opraHusauum n KoTopble
3aaBUTENb BrpaBe NpeacTaBuUTb, a
TaKke cnocobbl KX MNOMyyYyeHus
3agBuTensMn, B TOM 4ucCre B
3IIeKTPOHHOM dhopMe, NopsaaoK UX
npencraBlieHUs;

MonyyatoTcs B pamKax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUS:
CBegeHnss o6  ynnate  rocygapCTBEHHOM  MOWSIMHBI WU
HOoTapuanbHoro Tapuda (nocne seegeHus B genctasne M’MC FMIT)

Mpukas ®enepanbHOro
KasHayeuncTtea oT
12.05.2017 r. Ne11H




28

HanmeHoBaHue Tpe6oBaHUA
cTaHpapTa npepocTaBrieHns
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN
ycTaHaBnMBaroLwmmn

aKT,

MYHULMNaNbLHYIO yCnyry

unu TpeboBaHue

rocydapCTBEHHbIA OpraH, opraH
MECTHOIO camoyrnpaBreHus nmoéo

opraHnsauund, B pacnopsaXeHnn
KOTOPbIX HaxoaATCcA OaHHble
OOKYMEHTbDI

2.7. V\cyepnbiBawowmin  nepeyveHb
OCHOBaHWW AONs OTkasa B npueme
AOKYMEHTOB, HeobxoauMblx Ans
npefoCTaBfieHNUs MyHULMNANbHON
ycnyru

OcHoBaHus ong oTKasa B npueme LOKYMEHTOB:

1) Mogava JOKYMEHTOB HeHagnexallum nuuom;

2) HecootBeTcTBME nNpeacTaBnNEHHbIX [OOKYMEHTOB MNEepPEeYHto
OOKYMEHTOB M TpeboBaHWAM, yKasaHHbIM B MyHKTe 2.5 HacToswero
PernameHTa;

3) B 3asBneHMn u npunaraembiX K 3asiBNEHUO AOKYMeHTax
MMEITCA HEOroBOPEHHbLIE UCMPAaBIEHUs!, CEPbE3HbIE MOBPEXOAEHUS,
He NO3BONSAKLME OOAHO3HAYHO NCTOSIKOBATb UX coaepaHne

2.8. NcyepnbiBawoWwnm  nepeveHb
OCHOBaHWN O51s1 NPUOCTAHOBIIEHUS
UM oTKkasa B NpeaocTaBreHnn
MYHULMMNANbHOW YCIyrn

OcHoBaHVA NS NPUOCTAHOBIIEHUST NPeaOCTaBMNEHUS YCyrn He
NpeayCMOTPEHbI.

OcHoBaHusa anga oTkasa:

1) CoBepLueHne Takoro AeNCTBUS NMPOTUBOPEUNT 3aKOHY.

2) enctBne NOANEXUT COBEPLUEHUO [OSMKHOCTHBIM  NULIOM
opraHa MeCTHOro CcaMoynpaBfieHusi [Opyroro MnoceneHnss unm
MYHULMNANbHOTO panoHa (NPUMEHMUTENBHO K MPUHATUIO MEp K OXpaHe
HacneacTBEHHOIO MMYLLECTBA M B Crlydae HeobxogumocTu mMep no
yMNpaBneHno M) UM HOTapUyCcoM.

3) C npocbbo O COBEPLUEHUN HOTapuanbHOro AENCcTBuS
obpaTnncsa rpaxxgaHuH, NPU3HaHHLIA CyaOM HeLeecnoCOoOHbIM Mnn
OrpaHMYEHO AeecnocobHbIM, NMOO npeacTaBUTENb, HE MMEKLWUIA
HeOoOX0AMMbBIX MOSTHOMOUUNA.

4) Coenka He cOOTBETCTBYET TpeboBaHMSAM 3aKoHa

5) BaaButenem npencraBneHbl JOKYMEHTbI HE B MNOHOM 06beme,
nmbo B MpeacTaBfeHHbIX 3asiBNeHUn wun  (MnnM)  OOKYMeHTax
COAEPXKNTCA HEMNonHasa 1 (Unn) HegocToBepHas MHAOPMaLMS
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CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN
ycTaHaBnMBaroLwmmn
MYHULUNANbHY yCcryry
unu TpeboBaHue

aKT,

HavmeHoBaHue TpeboBaHusA
cTaHpapTa npepocTtaBreHust
MyHULMNaNbHOM yCnyru

2.9. MNopsgok, pasmep n
OCHOBaHuA B3UMaHus
rocygapCTBEHHON MOLUMNHBI UK
WHOM nnaTtbl, B3MMaeMou 3a

npenocTaBrieHMe MyHULMNanbHON
ycnyru

MyHuumMnansHas ycnyra 3a CcOBeplleHMe  HoTapuanbHbIX
AEeNCTBUN OKa3biBaeTCHA Ha NnnaTtHon (BO3Me3HOW) OCHOBeE.

"ocypapcTBeHHas nowwnnHa ynnavvsaeTcs B pa3Mmepe:

cBUOeTeNbCTBOBaHME BEPHOCTU KOMUIN JOKYMEHTOB U BbIMUCOK 13
Hux — 10 pybnen 3a ctpaHuuy KOMWMA AOKYMEHTOB WS BbIMUCKU U3
HUX.

cBUOEeTEeNbCTBOBaHME NOAMMHHOCTU NOANUCHK:

Ha 3asBMneHusX W [ApYyrMx [AOKYMeHTax (3a WCKAYeHUEM
GaHKOBCKMX KapTO4YeK M 3asBfEeHWA O peructpauuun pUaNYECKUX
nny) - 100 pybnen;

Ha OaHKOBCKMX KapTO4YKax M Ha 3asiBMeHMsIX O perncrpaumm
IOPUANYECKOrO Nuua (C Kaxkgoro nuua, Ha Kakgom gokymeHTe) - 200
pyonen.

3a HoTapuanbHble AOeWCTBUS, COBeplUaemMble BHE MOMeLLEeHUS
NCNONMHUTESbHOIO KkomuteTa CenbCKoro noceneHus,
rocyfapCTBeHHas MNoLunivHa ynraynmBaeTcs B pa3Mmepe, YBeNMYEeHHOM
B nonTopa pasa.

JlbroTel MO ynnaTe rocygapCTBEHHOW MOLUMMHBI YCTaHOBIIEHbI
nyHkTamu n.2, 4, 11 ctatbn 333.38 HK P® vacTb 2.

B cnyyae BHeceHWs M3MEHEHMN B BblaHHbLIM NO pe3yrbTatam
npeaocTaBNeHNa MyHULMNANbHOW YCNYyrn OOKYMEHT, HanpaBfieHHbIX
Ha ucnpaBrieHMe OWWNOOK, OONYLUEHHbIX MO BWHE opraHa u (unu)
OOJDKHOCTHOrO Nvua, nnara ¢ 3asgBUTens He B3MMaeTcs

n.94.1 c1.22.1 OcHoB
3aKkoHogaTenbcTBa o
HOoTapuaTe

n.10 4.1 c1.22.1 OcHoB
3aKkoHogaTenbcTBa o
HOoTapuaTe

nn.21 n.1 c¢r.333.24 HK
P® (4acTtb BTOpas)

Ctatba 8 ®depepanbHoro
3akoHa Ne210-93

2.10. NepeyeHb ycnyr, KoOTOpble
ABNSATCA HeobxoanMbIMU n
obs3aTenbHbIMMK ans
npenoCTaBfEHNs MyHULMNANbHON
ycnyru, B TOM 4uiCne CBEAEHUSA O
OOKyMEHTe (BoKymeHTax),
BblJaBaeMOM (BblaaBaeMmbIx)
opraHmsaumsamMu, y4acTBYHOLIUMY B

MpepoctaBneHve HeobxoouMbIX W 00A3aTenbHbIX YCIyr He
TpebyeTca
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HanmeHoBaHue Tpe6oBaHUA
cTaHpapTa npepocTaBrieHns
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN
ycTaHaBnMBaroLwmmn

aKT,

MYHULMNaNbLHYIO yCnyry

unu TpeboBaHue

npegocrtaBlieHMn MyHUUUNarnbHbIX
ycnyr

2.11. MNMopspok, pasmep n
OCHOBaHMA B3MMaHUSA nnaTtbl 3a
npegocTaBfieHne YCrnyr, KOTopble
ABNATCA  HeobxooMMbIMU n
obs3aTenbHbIMK ans
npefoCTaBfieHNUs MyHULMNANbHON
ycnyru, BKMw4Yas uHpopmauumio o
MeTOAMKEe pacyeTa pas3Mmepa Takom
nnaTthbl

MpepocTtaBneHne HeobxoguMMbix W 06s3aTeNbHbLIX YCMyr He
TpebyeTca

2.12. MakcumanbHbIn CpOK
OXuaaHus B odepeau npu nogade
3anpoca o} npenocTaBneHnm
MYHULMNANbHOW  YCryrm wu  npu
nosly4yeHnn pesynbTaTta
npefoCTaBEHNS TakUX yCnyr

Mogaya 3asBneHMs Ha NosfilydeHne MyHUUUnanbHOW YCryru npu
HanuMyum oyepeamn - He 6onee 15 MUHYT.

Mpn nonyveHun pesynbTaTa NpPeaocTaBfeHUss MyHULMNANbHOM
yCryrn MakcuMMmarsribHbIi CPOK OXuaaHust B ovepenum He [OO0ShKeH
npesbiWwaTtb 15 MUHYT

2.13. Cpok n nopsaok
permctpauum 3anpoca 3asBuUTens
o] npegocTaBneHnn
MYHULMNANbHOM YCAyrn n ycrnyru,
npegocTaBiieMon opraHusaumen,
yyacTByloLlen B NpenocTaBrieHnm
MYHULMNANbHOMW YyCryrn, B TOM
4yucre B 3NeKTPOHHON hopme

Pernctpaums ocyLlecTBnsieTcs nocrne yCTaHOBMEHUS NMUYHOCTU U
NPOBEPKM LOKYMEHTOB

2.14. TpeboBaHMs K NOMELLEHUSAM,
B  KOTOpPbIX  MpedocTaBnsieTcs

MyHUUMNanbHas ycryra, K 3any
OXMaaHus, MecTam Aans
3anosiHeHus 3anpocoB 0

npeaocTaBreHn MyHULMNanbHON

lMpepocTtaBneHne MyHUUMNANbHOW YCNyrMn OCYLEeCTBNSAETCS B
30aHMAX U NOMeLLeHnsx,  0bopyaoBaHHbIX MPOTUBOMNOXAPHOM
CUCTEMOWN 1 CUCTEMOWN NMOXapPOTYLIEHUS, Heobxoaumon mebenbto ons
0dOpMIIEHNST AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHOAMMW.

ObecneumBaetca 6ecnpensTCTBEHHbIA AOCTYN WHBanNMAoOB K
MECTy npenoCTaBneHns MyHuuuMnanbHouW ycnyrn (yaobHbI BXOn-
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HanmeHoBaHue Tpe6oBaHUA
cTaHpapTa npepocTaBrieHns
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN
ycTaHaBnMBaroLwmmn

aKT,

MYHULMNaNbLHYIO yCnyry

unu TpeboBaHue

ycnyru, NHOPMaLMOHHbBIM
cTeHaam c obpasuammn nx
3anonHeHus " nepeyYyHem
AOKYMEHTOB, HeobXxoauMblX Ans
npenocTaBrieHnst Kakaon
MYHULMNanbHOM ycnyru,
pasmeweHnro 1 oopMneHmno
BU3yarbHON, TEKCTOBOM "

MynbTUMEAUUHON WNHAJOPMaLNK O
nopsiake npefocTaBrieHns Takow
ycnyru, B TOM uyucrne K
obecneyeHnto AOCTYNHOCTM AnA
WHBaNNOoB YKa3aHHbIX OObEKTOB B
cooTBeTCTBUM C  dpeaepanbHbIM
3aKkoHo4aTeNbLCTBOM n
3aKkoHogaTenbcTBOoM Pecnybnumku
TartapctaH o couuanbHOM 3awuTe
WHBaNMaoB

BbIXO4 B nomMeLwieHnsa n nepemMeLleHmne B nx npe,qenax).

Bmsyaanaﬂ, TEeKCToBaAaA " MyﬂbTVIMeD,VIVIHaFI I/IH(bOpMaLI,I/IFI o)
nopdaake npenocrasrieHnA MyHVILl,I/II'IaJ'IbHOIZ ycnyrn pasmellaeTcda B
y,D,O6HbIX aons  3asBuTENen MecTax, B TOM 4ucne cC y4yeToOM
OorpaHn4yeHHbIX BO3MOXXHOCTEN UHBANNOOB

2.15. lNokasaTtenu [OCTYNHOCTU W
KayecTBa MyHULMMNANbHOW YCIyru,

B TOM yucne KONMNYecTBO
B3aMMOOencTBun  3asBuTenss C
JOMKHOCTHbIMU nvuuamu npwm

npeaocTaBneHn MyHMUMNansHom
YCNyrm n ux nNpoaorKUTENbHOCTb,

BO3MO>XHOCTb nony4yeHus
nHcopmaumm o) xoge
npenoCTaBfEHNS MyHULMNANbHON
ycnyru, B TOM ymucne c
MCNONb30BaHMEM
MHJOPMALNOHHO-

[MokasaTtensamun AOCTYMNHOCTM NPEeAoCTaBIEHUS MYyHULMNANbHON
yCnyru siBnsitOTCA:

pacrnofoXXeHHOCTb MOMELLEHUA UCMOSIKOMa B 30HE OOCTYMHOCTU
00LLECTBEHHOIO TPAHCMNOPTA;

Hanuyme HeobxoOMMOro KOnMYyecTBa CMNeuuanucTtoB, a Takke
NOMELLEHNA, B KOTOPbIX OCYLLUECTBMSIETCA MNPUEM AOKYMEHTOB OT
3aaBuUTEnNen;

HanuMuue ncuyepnbiBaroLwen nHopmaumm o cnocobax, nopsiake m
Ccpokax npenocTaBneHus MYHULMNanbHOM ycnyrm Ha
NHPOPMALIMOHHbBIX cTeHpax, NHAPOPMAaLIMOHHbIX pecypcax
Kykmopckoro MyHuuUMnanbHOro pavoHa B ceTun «VIHTepHeT», Ha
EonHom nopTane rocygapCTBEHHbIX U MYHUUMNANbHbBIX YCIYT;

OoKasaHMe MnoMOWM WHBanNugam B npeogoneHn 6Gapbepos,
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CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN
ycTaHaBnMBaroLwmmn

aKT,

MYHULMNaNbLHYIO yCnyry

unu TpeboBaHue

HanmeHoBaHue Tpe6oBaHUA
cTaHpapTa npepocTaBrieHns
MYHULMNANbLHOW ycnyru
KOMMYHUKALMOHHbIX ~ TEXHOSOMIA,
BO3MOXXHOCTb nm6o
HEBO3MOXXHOCTb nony4eHus
MYHMLMNANbHOM ycnyru B
MHOTOYHKLNOHANBbHOM  LieHTpe
npefoCTaBneHUs
roCyAapCTBEHHbIX "

MyHMUMNanbHbIX ycnyr (B TOM
yucre B MNONHOM obbeme), B

nobom TepputTopuanbHOM
noapasgeneHun opraHa
NCNOMNHUTENbHO
pacnopsagnTenbHOro opraHa
MECTHOrO CamoyrnpaBrieHusi, no
BbIGOpY 3asBuTend
(akcTeppuTOpUanbHbIN  NPUHLMN),
nocpeacTBOM 3anpoca o}
npeaocTaBneHnn HECKOMbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOTOYHKUNOHAMNbHbIX  LleHTpax
npeaocTaBneHns
rocy4apCTBEHHbIX "
MYHULMNANbHbIX ycnyr,

npeaycMoTpeHHoro cratben 15.1

MeLlarLLMX NONYYEHMIO MU YCIYr HapaBHe C ApYrMMu nuuamu.

KauyectBo npegocTaBneHns MYHULMNANbHOM ycnyrm
XapaKTepuayeTcsl OTCYyTCTBUEM:

oyepenen npu npuemMe 1 Bblgavye AOKYMEHTOB 3asiBUTENAM;

HapyLLUEHW CPOKOB NpefoCTaBNeHUs MyHULMNANbHOW YCIYrIu;

Xanob Ha gencteus (besgenctene) MyHULMNANbHbIX CryXalmx,
NpenoCcTaBNALWMX MYHULUNATBHYO YCNYrY;

Xanobd Ha HEeKOpPPEKTHOe, HeBHMMaTerlbHOe  OTHOLUEHWE
MYHUUMNANbHbIX Cry>Kalux, oKasblBalOLWNX MyHULMNASBbHYO YCIyry,
K 3asBUTENAM.

Mpn nogave 3anpoca 0 NpeaoCcTaBeEHNN MyHULMNANBHOW YCNyrn
MW Npy  MNofydeHun  pesynbTata  MyHUUMNANbHOW  yCnyru,
npeanonaraeTca OOHOKpaTHOe B3aMMOAENCTBME  AOJTHKHOCTHOro
nuua, NpeaocTaBnsOWEro MyHUMUMNANbHYK YCryry, U 3asaBuTEnNS.
MpoaomKnTeNnbHOCTL B3aMOAENCTBUS OnpeaensieTca pernaMmeHToM.

MHdopmaumna o xoge npefocTaBreHuss MyHUUMnanbHOW yCnyru

MoXeT OblTb nosiyyeHa 3asBuTenem Ha EguvHom nopTtane
rocyfapCTBEHHbIX U MyHUUUNanbHbIX ycnyr, B ML,
lMpepnocTtaBneHne MYHULMNANbHON ycnyru yepes

MHOIO(PYHKLMOHANbHbLIN LEHTP NpefoCTaBleHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (qanee — MOLl), ynaneHHble paboyne mecta
M®L| He ocyLiecTBnsieTcS.

MyHuuunansHas ycnyra no aKkCtepputopuanbHOMY NPUHLKUNY U B
cocTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnsaeTca

depneparnbHoOro 3aKoHa

(kOMMAEKCHbIN 3anpoc)

2.16. Hble TpeboBaHus, B TOM KoHcynbTaumio o nopsgke nosiy4eHus MyHUUMnanbHOW yCryrn B
yucne YYUTbIBaOLLNE | SNEKTPOHHOM POPME MOXHO MOSy4uTb vepe3 MHTepHEeT-NMpuemMHyto
0COBEHHOCTU npegocraBneHus (unn depes [lopTan rocyaapcTBEHHbIX M MyHUUMNANbHLIX yCnyr
MYHULMMNansHOM ycnyru no | Pecnybnukn TatapcraH.
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HanmeHoBaHue Tpe6oBaHUA
cTaHpapTa npepocTaBrieHns
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN
ycTaHaBnMBaroLwmmn

aKT,

MYHULMNaNbLHYIO yCnyry

unu TpeboBaHue

aKCTeppuUTOpManbHOMY  NpPUHLMUNY
(B cnyyae, ecnn MyHuuMnanbHas
ycnyra npegocrasnseTcs no
aKCTEppUTOpUaNIbHOMY MPUHLMNY)
N OCODEHHOCTM MpenocTaBreHns
MYHULMNanbHOM ycnyru B
ANeKTPOHHOWN chopme

Mpn npegocTaBneHUN MyHULMMANbHOW YCNYyrM B 9NEKTPOHHOM
BUae 3asiBUTENb BNpaBe:

a) NonyyYnTb MHpopMauUmMo O Nopsigke U cpokax NpeaocTaBneHus
MYHUUMNANbHOW yCnyrn, pasMmeLleHHyo Ha EguHom noptane wnm Ha
PernoHanbHoM nopTtane;

0) nogaTtb 3asiBfeHne 0 NpefoCTaBNeHMM MyHULMNANbHON YCIyrn
B (pOpMe 3NIEKTPOHHOrO AOKYMEHTa C WUCMofb3oBaHMEM «JIMYHOrO
kabuHeTa» PervoHanbHOro noprtana nocpeacTBOM 3arnofIHEHUS
3NEKTPOHHOWN OOPMbI 3asiIBNEHUS.

Mpwn HanpasfeHum AOKYMEHTOB, HeobXxoauMbIX  Ans
NpegocTaBneHns  MyHUMUMNAnNbHOM  YCryrM C  UCMOMb30BaHMEM
«JlnyHoro kabuHeTa» PernoHanbHOro nopTtana, MWCnosb3yeTcH
yCUNeHHasa KBanuuunpoBaHHas 3nekTpoHHas Nognucb. 3adBUTENb
BNpaBe MCMNoSib30oBaTb MPOCTYK 3MEKTPOHHY MNOAMNUCHL B Criyyvasix,
npeaycMOTPEHHbIX nocTaHoBneHnem [lpaButensctesa Poccuinckon
depnepaumm ot 25.06.2012 Ne 634,

B) MONyyYnTb CBEOEHUA O XOAE BbIMOSIHEHUSA 3asiBieHMA O
NpenocTaBNeHn MyHMUMNANbHOW YCNYr, NOAAHHbLIX B 3NIEKTPOHHOM
opwme;

r) OCYyLLECTBUTb OLLEHKY KayecTBa npenocTaBeHuns
MYHULMNANbHOW ycnyru nocpeacTsom PermoHansHOro noprana;

) NoNy4nTb pe3ynbTaT NpeaocTaBeHnsa MyHULMNANbHOW YCnyrn
B (hopmMe 3NEKTPOHHOrO AOKYMEHTA;

e) nogatb xanoby Ha peweHne wn pencteue (6espencreue)
Otaena, a Takke ero A0OSMKHOCTHbBIX NAL, MYyHULMNANbHbIX CAYXaLmMx
nocpeacTtBoM odumumanbHOro camta MyHUUMNANbHOrO  panoHa,
PernonaneHoOro noprtana, noptana denepanbHON rocygapCTBEHHON
MHGOPMaLMOHHON CUCTEMBI, obecneymBatoLLen npowecc
pocynebHoro (BHecyaebHoro) obxanoBaHUs peLeHMn U OeUCTBUN
(6espencTtaug), COBEPLUEHHbIX npu npeaocTaBneHnn
rocygapCTBEHHbIX n MYHULUMNANbHbIX ycnyr opraHamu,
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HopmaTuBHbLIN aKT,
ycTaHaBnMBaroLwmmn
MYHULUNANbHY yCcryry
unu TpeboBaHue

HanmeHoBaHue Tpe6oBaHUA
cTaHpapTa npepocTtaBneHus | CoaepxaHue Tpe6oBaHuA cTaHAapTa
MYHULMNANbLHOW ycnyru

NpeaoCcTaBnSAWNMN FOCYAapCTBEHHbIE U MyHULUMMNANbHbIE YCIyr,
NX OOMKHOCTHBIMM NUL@AMUW, FrOCYAAPCTBEHHBIMU U MyHUUMNAMbHbLIMU
crnyxaLummum.
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3. CoctaB, nocneaoBaTeNibHOCTb U CPOKWA BbIMOMHEHUA aAMUMHUCTPATUBHbIX
npouenyp (AencTBui), TpeboBaHUA K NOpPSAKY UX BbIMONIHEHUSA, B TOM 4ucne
OCOGEHHOCTM BbINONHEHUA aAMUHUCTPATUBHLIX Mnpoueayp (AevcTBuMKA) B
3neKkTpoHHoun cpopme

3.1. OnwucaHne nocnegoBaTeNibHOCTU  OEWCTBUMMA  NpU  NpeaoCcTaBfeHumn
MYHULMMIANbHON YCIyrn

3.1.1. MNpegocTtaBneHne MyHUUMNanbHOM YCNyru BkNoyaeT B cebs cnegyowime
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N perncTpaumns 3asBeHus;

3) nogrotoBka U Bblgaya pesynbtata MyHUUUNanbHOW yCryru;

3.1.2. bnok-cxema nocnegoBaTenbHOCTM OEUCTBUA MO NPeaoCTaBfIEHUIO
MYHULMNAnbsHOW yCnyru npeacraBneHa B npunoxeHmum Ne2.

3.2. OkasaHue KOHCyrbTauumn 3asBUTENIO

3.2.1. 3asButene nu4HO M (MnNun) no TenedoHy obpawjaetca B Mcnonkom gng
NosTly4eHNs KOHCYNbTaUUM O NopsiaKe NONyYeHUs MyHULMNANbHOW YCyru.

CekpeTapb, OTBevYalOWMA 3a COBEpLUEHWE HOoTapuarnbHbiX OEWNCTBUN,
OCyLlecTBNSAeT (ganee — cekpeTapb) OCYLLECTBISET KOHCYNbTUPOBaHWE 3aaBUTENS, B
TOM 4ucre no coctaBy, POpMe U codepXaHuto AOKyMeHTauuu, Heobxogumon ans
Nosly4eHns MyHUUMNanbHOM YCNyrM M npu HeobxogMMOCTM OKasbiBaeT MOMOLWb B
3anonHeHnn bnaHka 3asBrneHns.

Mpoueaypa, ycTaHaBnMBaemas HACTOSLLMM MYyHKTOM, OCYLLECTBISETCA B AEHb
obpauleHus 3asBuTens.

Pesynbtat npouenypbl: KOHCyMnbTauuu, 3amMevyaHuss no cocTtaBy, dqopme U
coaepXxaHuo NnpeaCcTaBNeHHOM OOKYMEHTaLUN.

3.3. MNpuHaTne n pernctpaums 3aasneHna

3.3.1. 3aaBuTtenb NU4YHO, Yepes AOBEPEHHOE NMLO NogaeT NUCbMeEHHOe Nnbo B
3MNEKTPOHHON dhopMe  3asiBfieHMe O npeaocTaBfeHUn MyHUUUNanbHOW Yycnyrm wu
npeacraenseT AOKYMEHTbl B COOTBETCTBUWN C MYyHKTOM 2.5 HacTosuwero PernameHTa B
Mcnonkom.

Mpn noctynneHun 3asiBNEeHUs B 3NEKTPOHHOM doopMe AOSMKHOCTHOE IO
OTpena, OTBETCTBEHHOE 3a NpueM 3asiBNeHni:

a) obecneuvBaeT perucTpaumlo 3asiBlieHUS B CUCTEME  3NIEKTPOHHOrO
AOKyMeHToobopoTa, npu 3TOM 3asdBMEHMIO npucBauBatoTcs ctaTtycbl  «[puHATO
BegomctBoM» unn  «B obpaboTtke», 4TO oOTpaxaeTca B «JInyHOM KabuHeTex
PernonanbHoro noprana;

0) npoBepsieT cobnioaeHne ycrioBun AeNCTBUTENBHOCTN 3MIEKTPOHHOM NOAMNUCH,
nocpeactsoMm obpaweHnsa Kk EguvHomy noptany (B cnyvae, ecnu 3asButenem
npeacTaBfieHbl  3ANEKTPOHHble  00pa3bl  JOKYMEHTOB, MOAMUCAHHbIE  YCUIEHHOW
KBannuUMpOBaHHOWN 3NEKTPOHHOW MNOAMMUCHIO).

B cnyyae ecnu B pesynbTaTe NpPOBEPKUM YCUIEHHOW KBannuduumMpoBaHHOM
3NEKTPOHHOW NOANUCU HE BbISBMEHO HecobnioaeHne YyCnoBun ee OenNCTBUTENBHOCTY,
AomkHocTHOe nuuo OTgena HanpasnseT 3asBUTENIO  YKasaHHbIM B 3a8BIIEHMM
cnocobom He no3gHee pabodero gHSA, crieayowlero 3a AHeEM NOCTYNMNeHUs 3asBNEHNS B
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Otpen, yBegomrieHne O TMOCTYMAEHUN 3asiBNEeHUsl, coAepxalee BXOAALWNN
pPerucTpauuoHHbIi  HOMEep 3asiBfeHus, [faTy nosiydeHUsa 3adBfieHusi, MnepeyeHb
HaUMeHOBaHWN annoB, MpeacTaBrieHHbIX K HeMy [OOKYMEHTOB, AaTy MOfyyYeHus
pesynbTarta MyHUUUNanbHOW YCryru.

B cnyyae ecnu B pesynbTaTe NPOBEPKM YCUIIEHHOW KBanuduuMpoBaHHOM
3IEKTPOHHOM MNOAMUCKU BbISIBIEHO HecobnogeHue YCroBun ee OeNCTBUTENbHOCTH,
AormkHocTHoe nuuo OThena:

npuHMMaeT pelweHne o6 oTkase B MNpuemMe [LOKYMEHTOB, MNOCTYNUBLUMX B
3I1IEeKTPOHHOM (hopme;

HanpaBnseT 3asBUTEN0 yBeJOMSIEHME O MPUHATOM peELUeHUN B 3SIEKTPOHHOM
dopMe C ykasaHuMeM NyHKToB cTaTbh 11 ®enepanbHoro 3akoHa oT 06.04.2011 Ne 63-
®3 «OB6 aneKTpPOHHOW NOANUCKY», KOTOPbIE MOCIYXXUIM OCHOBAHWEM 151 €70 MPUHSATUS.
Takoe yBegoMneHue nognucbiBaeTCa YCUMEHHOW KBanMPUUMPOBAHHOW 3S1IEKTPOHHOM
nognucblo OMMKHOCTHOro nuua OTtgena, pernctpypyeTcs B CUCTEME 3NEKTPOHHOO
AOKYMeHTOoObopoTa M HanpaBndetTcs cnocobamu, ykasaHHbIMM B nyHkTe 9 [lpaBun
NCMONb30BaHNA  YCUNEHHOM  KBanUPUUUPOBAHHOM  3IEKTPOHHOM  MNoAnNucKM  npwm
obpalleHun 3a MONyyYeHMeM roCydapCTBEHHbIX W MyHUMUMNANbHBIX  YCAyr,
yTBEPXOEHHbIX MocTaHoBreHmem [lpasutenbctBa Poccuinckon ®depepaunn ot
25.08.2012 Ne 852.

3.3.2. CeKkpeTapb OCyLLECTBNAET:

YCTaHOBJIEHWNE NIMYHOCTN 3a8BUTENS;

NpoBepKy NOSIHOMOYUI 3aaBuTens (B criydae eNCTBUS MO JOBEPEHHOCTN);

NPOBEPKY HanMuMsi OOKYMEHTOB, NPeAyCMOTPEHHbIX MYHKTOM 2.5 HacTtosiwero
PernameHTa;

NPOBEPKY COOTBETCTBUA MPEeLCTaBIIEHHbIX [OOKYMEHTOB  YCTaHOBJIEHHbIM
TpeboBaHuaM (Hagnexawiee odQOpMIIEHNE KOMUA  OOKYMEHTOB, OTCYTCTBME B
AOKYMEHTax MOo4YMCTOK, MPUNUCOK, 3a4EepPKHYTbIX CIIOB U WHbLIX HE OroBOPEHHbIX
ncnpaBsneHun).

B cny4yae oTcyTCTBMSA 3aMevyaHnin cekpeTapb OCYLLECTBNSET:

npuem 1 perucTpaunio 3assrneHuns B cneunanbHOM XypHarne;

BPYYEHNE 3asBUTENO KOMUKU 3a8BEHNA C OTMETKOM O JaTe npmemMa OKYMEHTOB,
NPUCBOEHHOM BXOAALWEM HOMepe, AaTe U BPEeMEeHU UCMNOSTHEHUS MyHULMNanbHON
ycnyru.

B cnyyae Hanmuma OCHOBaHMW ONa  OTKasa B MNpuemMe [JOKYMEHTOB,
npeaycMoOTpeHHbIX MyHKTOM 2.8 HacTtosiwero PermameHTta, cneumanuct Kcnonkoma,
BeayLWM npuemM LOKYMEHTOB, yBeAOMMSET 3aaBUTENA O Hanuuuu npensaTtcTBUn Onsd
permctpauum 3asBneHnst U BoO3BpallaeT eMy JOKYMEHTbI C MMCbMEHHbBIM 06 bACHEHMEM
cofepXaHna BbISBNEHHbIX HEAOCTATKOB B NpeAcTaBeHHbIX JOKYMEHTaX.

PesynbTat npouenyp: MPUHATOE W 3aperncTpupoBaHHOE 3asBfieHne unm
BO3BpALLEHHbIE 3aABUTESO LJOKYMEHTHI.

3.4. MNogroTtoBka 1 Bblgava pesyribTata MyHULMNATbHON YCIyru

3.4.1. CekpeTapb nocrne perucrpaumm 3asiBfeHns OCyLLLECTBIIAET:

NpOBEpPKY CBEAEHWI, COAepKALLUMXCA B JOKYMEHTaX, NpunaraeMblX K 3asBreHuto;

NPOBEPKY HanMUuMs OCHOBaHWMA AN OTkasa B NpefoCTaBfieHUM  YCnyru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuuna ocHoBaHW AN oTKa3a B NpeaoCcTaBreHnn YCryrn cekpetapb
NCMOMNHUTENbHOIro KOMUTETA U3BELLaEeT 3asaBUTENSA O NPUYMHAX OTKasa M OCyLLecTBNseT
npoueaypbl, NpeaycMoTpPeHHbIe NYHKTOM 3.5 HacToswero PernameHTa.



37

B cnyyae Hanumuua ocHOBaHW OIS OTMIOXKEHMS COBEpLUEHUs HOTapuasnbHOro
OENCTBUA  ceKkpeTapb  WCMOMHUTENbHOrO KOMUTETa OCYyLWEeCTBNSAET npouenypbl,
npeaycMoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae oOTcyTCcTBMA OCHOBaHWW [Ons  OTKasa B NpeaocTaBneHumn
MYHULMNANbHOM YCIyrn CneunanucT:

npoBepsieT NPaBUITbHOCTb OMNMaThl 3a COBEPLUEHNE HOTapuarbHbIX AENCTBUMN;

CNNYaeT KOMNuo JOKYMEHTa UIn BbIMUCKY N3 HEro € NOAMMHHUKOM AOKYMEHTA;

CBMAETENbCTBYET BEPHOCTb BbINUCKN, KOMWUU JOKYMEHTA;

CTaBUT MOAMNUCb, OTTUCK Ne4vyaTu WUCMNOSTHUTENTbHOIO KOMUTETa MNOCENIEHUA C
n3obpaxeHnem rocygapcteeHHoro repba Poccunckon ®epepauuu;

perucTtpupyet COBEpLUEHHOe HOoTapuanbHoe [JeWCTBue B peecTpe [Ongd
perucrtpauum HotapmanbHbIX 4EACTBUN;

BO3BpalLlaeT 3aBepPeHHble JOKYMEHTbI 3asBUTENIO.

Mpoueaypsl, ycraHaBnuBaemble nyHkTamu 3.3 -3.4 HacTtosiwero PernameHTa,
OCYLLIECTBNAOTCA B Te4eHne 15 MUHYT C MOMEHTa perncTpaunm 3asiBfieHus.

PesynbTat npouenyp: HoTapuanbHO yOOCTOBEPEHHbIE KOMWM OOKYMEHTOB MNu
BbINUCKKN, NepeaaHHble 3asBUTENIO.

3.4.2. CekpeTapb B crydae nNpuHATUSA pelleHnss 06 oTkase B NpeaocTaBlieHUn
yCrnyrn BbIHOCUT NOCTaHOBMEHNe 00 OTKa3e B COBEPLUEHMM HOTapuarnbHbIX AENCTBUN.
MocTaHoBNEHWEe HanpaBnseTCs 3asaBMUTENO MO No4yTe.

Mpn BbIGOpE 3asBUTENSA cnocoba nonyyYyeHust pesynbTata B 9N1EKTPOHHOM Buae
HanpaBnseT 3asaBUTENO pe3ynbTaT MyHUUMNanbHOW ycrnyrn B ¢oOpMe 3MEKTPOHHOro
AOKYMEHTa.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLUECTBMSIOTCA He
nosgHee NsATM AHEN ¢ MOMeHTa obpalleHuns 3asaBUTens 3a NpeaocTaBieHNnEM YCryri.

PeaynbTat npouenyp: noctaHoBneHne 06 OTkase B COBEPLUEHUM HOTapuasbHbIX
OENCTBUKN, HanpaBreHHOE 3asaBUTENIO.

3.5. OTnoxeHne coBepLIEHNS HOTapuanbHOro AeNCTBUS

3.5.1. CekpeTapb MOXeET OTMOXWUTb COBEPLUEHWE HOTapuanbHOro AEWCTBUS B
cnydvae:

HeobxoaMMoCcTn UCTpeboBaHMA OOMNOMHUTESNBbHBLIX CBEAEHUA OT (PU3UYECKMX U
topUaMNYECKUX NnL;

HanpaBneHusi JOKYMEHTOB Ha 9KCNePTU3y;

HeobX0AMMOCTU 3anpoCUTb 3aMHTEPECOBaHHbIX Nl 06 OTCYTCTBUM Y HUX
BO3paXXeHM NPOTMUB COBEPLLEHNSA ATUX AENCTBUN.

CekpeTapb u3BeLLlaeT 3asBUTeNs 006 OTMNOXEHUN COBEepLUEHUs HOTapuarnbHOro
JencTBuA.

[Mpouenypsbl, ycTaHaBMBaeMble HACTOALLUMM MYHKTOM, OCYLLECTBIIAIOTCS B O€Hb
obpalleHuns 3aaBuTens.

Pesynbtat npouenyp: u3BelleHve 3asBuUTens 00 OTNOXEHUU COoBepLUEHUS
HOTapuanbHOro AENCTBUA.

3.5.2. CekpeTapb nocrne npuHATUS pelleHnss 00 OTNOXEHUM COoBepLUEHUS
HOTapuanbHOro OEeWCTBMS  TOTOBUT  3anpoc, HeobxoauMMbli  And  MOnyvYeHus
AOMOMNHUTENbHBIX CBEOEHWA, W HanpaBnseT B COOTBETCTBYWOLMWA OpraH wnu
3auHTepecoBaHHOMY nuLly.

lMpoueaypbl, ycTaHaBnMBaeMble HAaCTOAWMM [YHKTOM, OCYLLUECTBISIOTCA He
nosgHee NSATUM AHEN C MOMEHTa obpalleHns 3asaBuTens.

PesynbTat npoueayp: 3anpoc, HanpasfeHHbI B COOTBETCTBYIOLLNA OpraH unu
3aMHTEepeCoBaHHOMY LY.
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3.5.3. CekpeTapb UCNOMHUTENBLHOrO KOMUTETA MOCKE MOCTYNIEHUs OTBETOB Ha
3anpocbl U3BeLLaeT 3asBUTENs U NpedocTaBnseT ycnyry B nopsigke, yCTaHOBINEHHOM
nyHktamm 3.3. — 3.4 HacToswero PernameHTa.

3.6. VicnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae obGHapyXeHusi TEXHUYECKOM OWMOKN B AOKYMEHTE, SABNAIOLWEMCS
pe3ynbTaTtoM MyHUUMNANbLHOW YCNyrn, 3adaBuTenb npeacrasnseTt B Cnonkom:

3aaBneHne o6 ncnpasneHnn TexHnyeckon owmbku (npunoxeHne Ne1t);

AOKYMEHT, BblJaHHbIN 3adABUTENIO KaK pes3ynbTaT MyHUMUMNANbLHOW yCnyru, B
KOTOPOM COAEPXKUTCSA TEXHMYECKAs OLLIMNOKa;

AOKYMEHTbI, MMeloLmne puanyeckyo cuny, cBuaeTenbCTBYOWME O Hanvyum
TEXHUYECKOM OLLINOKMN.

3aaBneHne o6 ucnpaeBfneHUn TEXHUYECKOM OLINOKM B CBEOEHMUSIX, YKa3aHHbIX B
AOKYMEHTe, SABMSOWEMCA  pe3ynbTaTOM  MyHWUMNAanbHOW  ycnyru, nogaeTcs
3asButenemM  (ynosIHOMOYEHHbIM  npeacTtaBuTenemM) nu4Ho, nmMbo  MNOYTOBLIM
oTnpasneHnemM (B TOM 4uCrie C UCMNONb30BaHMEM JfIEKTPOHHOW MOYThI), NIMBO Yepes
€ONHbIN noptan rocygapCTBEHHbIX n MYHUUMNANbHbIX ycnyr nnm
MHOTFO(YHKUMOHAmNbHbIA LEHTP NPeaoCTaBfieHUst FOCYAapCTBEHHbLIX U MyHUUMNAMNBbHbIX
ycnyr.

3.6.2. 3amectutenb pykoBogutena Mcnonkoma  ocyllecTBAsSieT  MpUEM
3asBneHna o6 uCnpaBneHUN TEXHUYECKON OLWNBKKN, perncTpupyeTt 3asiBfieHne c
NPUNOXEHHBIMU AOKYMEHTAMM.

Mpoueaypa, ycTaHaBnMBaeMas HaACTOALWMM MYHKTOM, OCYLECTBAeTCsa B
TeYeHne OOHOro AHSi C MOMEHTa perncTpaunm 3asBneHmns.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpmupoBaHHoOe 3asiBrieHMe.

3.6.3. 3amectutenb pykoBoamtens Mcnonkoma paccmaTpuBaeT OOKYMEHTbI U B
Lensax BHECEHUS WUCMpaBfieHUn B LOOKYMEHT, SBMSAKOLWMWACA pe3ynbTaToM YCnyru,
OCyLLEeCTBNSAET npouenypbl, NpeaycMOTpeHHbIe NMyHKTOM 3.4 HacToswero PernameHTa,
N BblAaeT UCnpaBfeHHbI OOKYMEHT 3asiBUTento (YNOfIHOMOYEHHOMY MNPeaCTaBUTENIO)
NIMYHO NOA POCMUCb C U3bATUEM Y 3aaBuTensa (YNOSIHOMOYEHHOro npeacTaBUTENS)
opurMHana gOKYMEHTa, B KOTOPOM COAEPXKUTCS TEXHUYeCKasn oLumnbka

Mpoueaypa, ycTaHaBnuMBaemMasi HaCTOSILMM MYHKTOM, OCYLLECTBASETCA B
TeyeHne Tpex AHen nocne oOHapyXEeHUS TEXHUYECKOM OLIMOKM UnnM MNOonyyvyeHust oT
no6boro 3anHTEPECOBAHHOIO NnLa 3asBNeHnst 0 AONYLLEHHOWN OLNBKe.

PeaynbTat npoueaypsbl: BblAaHHbIN (HanpaBfeHHbIN) 3asiBUTENO JOKYMEHT.

4. MNMopsaaok n coopMbl KOHTPOISA 3a NpefocTaBlNeHneM MyHMLMUNANbHOW yCryru

4.1. KOHTponb 3a MOMHOTOM WM Ka4yeCTBOM MNpeaocTaBfieHNa MyHULMNANbHOM
ycrnyru BkNtovaeT B cebsa BbiSIBEHWE UM YCTpaHEHWE HapyLeHWn npaB 3asBUTeENen,
npoBedeHne NpPOBEPOK cobnoaeHnss npouenyp nNpeaocTaBneHns MyHUUUnanbHOW
ycrnyru, nogroToBky peleHun Ha genctsuna (6esgenctene) OOMKHOCTHbBIX MWL opraHa
MECTHOro camoynpaBneHus.

dopmamn  KOHTpOnsi 3a COOMAEHWEM  UCMOSHEHMS  agMUHUCTPATUBHbIX
npoueayp SBMASOTCA:

1) npoBepka n cornacoBaHMe [MPOEKTOB [OOKYMEHTOB MO MpedoCcTaBrieHnto
MYyHULMMNansHoOM ycnyru. Pe3ynbTtatom NnpoBepkn ABNAeTCS BU3MPOBaHME MPOEKTOB;

2) NpoBoAUMbIe B YyCTaHOBIIEHHOM nopsagke NpOBeEpPKM BeJeHus
AEenonpon3BOACTBa;
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3) NnpoBefeHMe B YCTAHOBIEHHOM NOPSAAKE KOHTPOJIbHbIX NMPOBEPOK cobnoaeHns
npoueayp npeaoctaBreHnss MyHULUNanbHOW YCIyri.

KoHTponbHble NpoBepkn MOryT ObiTb MNaHOBbIMM  (OCYLLECTBAATLCA Ha
OCHOBaHUM MONYrofgoBbIX WNW  FOAOBbIX MMaHOB paboTbl oOpraHa MeCTHOro
camoynpaBneHusl) u  BHennaHoBbiMU. [lpy  npoBefeHMM  MPOBEPOK  MOryT
paccMaTpmBaTbCA BCE BOMPOCHI, CBA3aHHble C MNpeaocTaBfieHMEM MyHUUMNANbHON
ycnyrn (KOMNJIeKCHbIe NPOBEPKKM), UM NO KOHKPETHOMY obpalleHunio 3asiBUTens.

B uenax ocywecTBneHMUss KOHTPONs 3a CoBeplleHneM [OencTtBui npu
npefoCcTaBfieHUM MYHUUUNANBLHOW YCNYrM U NPUHATUM  peLleHUn PYKOBOAUTENHO
Mcnonkoma npeacTaBnsaTCS cnpaBkm O pesynbTtatax  npegocTaBfeHus
MYHULMNANbHOW YCIyIw.

4.2. TekywMin KOHTPONb 3a cobnogeHneMm nocnefoBaTenbHOCTU LENCTBUNA,
onpeaeneHHbIxX agMUHUCTPaTMBHbIMU npoueaypamm no npeaocTaBeHnto
MYHULMNANbHOM YCNyru, OCyLLIECTBISIETCH pykoBoauTenem Mcnonkoma.

4.3. lMepevyeHb AOOMKHOCTHBIX MWL, OCYLLECTBASAOWMNX TEKYLMN KOHTPOIb,
yCTaHaBNMBaEeTCA MOMOXEHUAMM O CTPYKTYPHbIX NogpasferieHusix opraHa MeCcTHOro
camoynpasneHus U AOSMKHOCTHBIMU pernaMmeHTamu.

Mo pesynbTaTam MNpPOBEAEHHbLIX MPOBEPOK B Criydae BbISIBNIEHUS HapyLUEeHUn
npas 3asBUTENEN BUHOBHbIE N1LIA NPMBEKaTCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
3akoHogaTenscTtBoM Poccuickon egepaunn.

4.4. PykoBoauTesib opraHa MecTHOro camoyrnpaBfeHns HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE pacCMOTpeHMEe obpalleHnin 3asaBUTENEN.

PykoBoauntens opraHa MECTHOro camoynpaBfieHUsi HeCceT OTBETCTBEHHOCTb 3a
HecBOEBpPEMEHHOE U (UNM) HeHaanexawee BbIMOfAHEHNE  a4MWHUCTPATUBHbIX
OEenCTBUN, yKasaHHbIX B pasgene 3 HacToswero PernameHTa.

[OMKHOCTHbIE NMUa W WHble MYHUUMNANbHbIE ChyXalme 3a peLleHna u
aencteus (besgenctene), npUHMMaemble (OCyLLECTBSIEMbIE) B X04e NpeaocTaBreHns
MYHULMNAnNbHOM YCNyru, HECYT OTBETCTBEHHOCTb B yCTAHOBNEHHOM 3aKOHOM MOpsiKe.

4.5. KoHTponb 3a npefocTaBfeHMEM MYHULMNAnNbHOM YCNYrM CO CTOPOHDI

rpaxgaH, ux oobeMHEeHNN 1 OpraHn3aumni, ocyLLLEeCTBNAETCA NOCPEACTBOM OTKPbITOCTHU
OEeATenbHOCTM  opraHa  MEeCTHOro  camMoyrnpaBfieHuss npu  nNpefocTaBieHum
MYHULUNANbHOW YCNyrn, nony4yeHnsa nosiHOW, akTyanbHOW 1 JOCTOBEPHOW MHpopMaLmm
O nopsgke npefocTaBneHus MyHUUMNanbHOW YCNyrM M BO3MOXHOCTU [ocyaebHoro
paccMoTpeHus obpauleHun (kanob) B npouecce npeaocTaBneHns MyHUMUMNAnbHON
yCrnyru.

5. Nocyne6HbIn (BHecyAeOHbLIN) NMOpPAAOK 0GXanoBaHUA peLeHUn U [EeNcTBUmn
(6e3pencTBUS) opraHoB, NPeaoOCTaBNALWMX MyHULMNANLHYIO YCIYTy, a Takke ux
AOJMKHOCTHbIX NUL, MyHMLMNANbHbIX CRyXaLumx

5.1. Monyyatenun MyHMUMNANbLHOW YCNyrM UMEKT NpaBO Ha obGXanoBaHue B
pocynebHom  nopsgke  genctBuin - (Ge3gencteusl) cOTpyaHMkoB  Mcnonkoma,
y4yacTBYHOLLUMX B NPEeAOCTaBMEHUN MyHUUMNanbHoW ycnyru, B Micnonkom unun B CoseT
MYyHULMNanbHOro obpasoBaHms.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHE B CAEQYIOLWNX CnyYasX:

1) HapylleHne cpoka perucTpauumn 3anpoca 3asBuTenss O MNpeaoCcTaBneHun
MYHULMMNAnNbHOW YCNyru;

2) HapyLLeHMe cpoka NpeaoCTaBNeHNS MyHULMNANbHOW YCNyTK;

3) TpeboBaHMe y 3aABUTENSA AOKYMEHTOB, HE NPEAYCMOTPEHHBLIX HOPMATUBHbLIMU
npaBoBbiMM aktamun Poccunckon Pepepaumm, Pecnybnukm TaTtapctaH, Kykmopckoro
MYHULMMNAnbHOro panoHa Ansg NnpeaocTaBneHnsa MyHULUNanbHOW YCNyru;
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4) oTka3 B npuemMe [OKYMEHTOB, MpefoCTaBrfieHNe KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbiMK akTamu Poccuiickon ®epepaummn, Pecnybnukn TaTtapcTaH,
KykMoOpcKoro MyHuMUmMnanbHOro pamvoHa Ans npegoctaBrieHna MyHUUMnansHOW yCnyru,
y 3aaBuTens;

5) oTka3 B npefoCcTaBNeHMn MyHULMNANIbHOW YCIyrn, eCnn OCHOBaHUS oTKasa He
npegycMoTpeHbl doefepalibHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C HUMMU
WHbIMW HOPMAaTMBHbIMW MpaBoBbIMM akTamu Poccuinckon Pepepaunn, Pecnybnuku
TaTtapcTaH, KykKMopcKOro MyHMUmMnanbHOro panoHa;

6) 3aTpeboBaHMe OT 3aaBUTENs NpuU NpefoCTaBfeHUM MyHUUMNArbHOW YCnyru
nnaTtbl, He MNPegyCMOTPEHHON HOPMAaTUBHLIMW MNPaBOBbLIMKM akTamu Poccunckon
®epepaumn, Pecnybnukn TatapctaH, KykMopcKkoro MyHMUMNANsHOMO panoxa;

7) oTka3 Mcnonkoma, [OO/MKHOCTHOrO nuvua Wcnonkoma, B McnpasBfieHUM
AONyLEeHHbIX OrnevyaTok M OWWOOK B BblAAHHbLIX B pe3ynbrate npeaocTtaBreHns
MYHULMNANbHOM YCIyrn OOKYMEeHTax NMbO HapylleHue YCTaHOBSIEHHOIO CpoKa TaKumx
ncnpasneHun.

8) HapyleHne cpoka WM nopsiaka Bblgadn OOKYMEHTOB MO  pesyrnbTartam
npefoCcTaBfieHNs MyHULMNANbHOW YCIyru;

9) NnpuocTaHoBMNEHNE  NPefoCTaBNeHUss  MYHUUMMNANbHOW  YCNyrn,  ecnu
OCHOBaHWSA MPUOCTaAHOBIIEHMUST HEe NpefyCcMOTpeHbl deaeparnbHbIMA - 3aKOHaMU U
NPUHATBIMU B COOTBETCTBUM C HUMM MHBIMM HOPMAaTMBHbLIMW MPABOBbLIMW aKTamMu
Poccuinckon depepauunmn, 3akoHamm M UHbIMWA HOPMAaTUBHBIMW MNPaBOBbIMM aKTamu
Pecnybnvkn TatapcTtaH, MyHULMNIANbHbIMU NPABOBLIMW akTaMu;

10) TpeboBaHue y 3aaBUTENA NPU NPEAOCTaBfEHUN MyHULMNANbHOW YCnyru
AOKYMEHTOB MM MHGOpMauuu, oTcyTcTBue MU (MnNu) HEeAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHa4vasibHOM OTKase B Npueme JOKYMEHTOB, HEOOXOANMbIX ANns
npefoCTaBfiEeHMs MyHUUMNANbHOW ycnyr, nMbo B npeaocTtaBneHnn MyHUMUMNanbHOW
yCryru, 3a UCKNIOYEHWEM criydaeB, NpPeayCMOTPEHHbIX MyHKTOM 4 yactm 1 ctatbh 7
depepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaetca B NMCbMEHHOM bOopMe Ha BGyMaXHOM HOcUTENe unu B
3NEKTPOHHON hopMme.

XKanoba moxeT 6bITb HanpaBneHa no noyte, Yepe3 MOLl, ¢ ncnonb3oBaHnem
WHPOPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn "UHTepHeT", odmumnanbHoro camrta
Kykmopckoro mMyHuumnanbHoro pamnoHa (http://kukmor.tatarstan.ru), EanHoro noptana
rocyapCTBEHHbIX n MyHULMNANbHbIX ycnyr Pecnybnuku TaTapctaH
(http://uslugi.tatar.ru/), EguHoro noprtana rocygapCTBEHHbIX U MYHULUUNANbHbLIX YCIyr
(cbyHkumn) (http://www.gosuslugi.ru/), a Takke MOXeT OblTb NPUHATA NPU FIMYHOM
npueme 3asBuUTENS.

5.3. Cpok paccmoTpeHus xanobbl - B TeyeHne naTHaguatn paboumx gHen co
OHA ee perucTtpaummn. B cnydyae obxanoBaHusi oTkasa opraHa, NpefoCTaBnsoLero
MYHULMNANbHYO  YCNyry, [OOSDKHOCTHOrO  nvua  opraHa, npegocTaBnsoLLero
MYHULMNANbHY YCryry, B nNpueme OOKYMEHTOB Yy 3asButensd nubo B MCnpaBreHuu
AOMYyLWEHHbIX One4YaTtok ”“ owubok wunu B crydae ob6xanoBaHUA HapylleHUs
YCTAHOBMNEHHOIrO CpoKa TaKMX UCMPaBIIEHUN - B TeYeHne NAaTn pabounx AHEN CO OHA ee
perncTpauuu.

5.4. Y)Kanob6a gomkHa cogepxaTb CrieayroLLyo HGPOPMaLuIo:

1) HaumeHoBaHMe oOpraHa, NpeaoCTaBNANOLLEro Yycrnyry, OOMDKHOCTHOrO nuua
opraHa, NpeaoCTaBNAOLIEro ycrnyry, unum MyHUUMNAnNbHOrO CryXKallero, peLlieHus m
aenctena (6e3nencrame) KOTopbiX 0bxanyTcs;

2) dammnuio, MM, OTYECTBO (MOCneaHee - NMpu Hanuyum), cCBe4eHUA O MecTe
XUTenbCTBa 3aaBUTENS - PU3NYECKOro nvua nmbo HaMMmeHoBaHWe, CBeAeHUs O MecTe
HaxXoXOeHWsa 3aaBUTENS - LPUANYECKOro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
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TenedoHa, agpec (agpeca) afeKTPOHHOM NOYThl (MPY HanNM4yMn) U NOYTOBLIN agpec, Nno
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3aABUTENIO;

3) cBegeHua ob obxanyembix pelleHusx n gencrTeusx (6esgencrtemm) opraHa,
npefoCTaBnAWEro  MyHUUMNanbHYlO  ycryry, [OOSMKHOCTHOrO  nuua  opraxa,
npefoCTaBALWEro MyHUUMNANbHYO YCyry, NN MyHULMNANbHOTO CryXaLlero;

4) poBoOAbl, HA OCHOBaHMM KOTOPbIX 3adABUTEfNb HE COrfaceH C pelleHnem u
Aenctenem (besgenctemeM) opraHa, nNnpefocTaBnsaloLWero ycnyry, JOMKHOCTHOro nuua
opraHa, NpeJocTaBngaoLLEro yCnyry, UM MyHUUMNAanbLHOMo crnyxatlero.

5.5. K xanobe MoryTt OblTb NPUNOXEHbI KONUU OOKYMEHTOB, NOATBEPXAatoLmnX
N3rOXeHHble B anobe obcTtoATensctBa. B Takom cnyyae B xanobe npuBoguTtcs
nepedeHb NpunaraeMblx K Hen JOKYMEHTOB.

5.6. XXanoba noanucebiBaeTcs nodasBwMM ee nosiydatenemM MyHUuuMnanbHOW
ycnyru.

5.7. Tlo pesynbTtatam paccMOTpeHUsa xanobbl pykoBoguTens Wcnonkoma
NPUHUMAET OLHO M3 CrieayroLmMX peLlEeHNN:

1) yoosneTBopseT xanoby, B TOM 4ncre B dopMe OTMEHbI NMPUHATOrO peLLeHus,
ncrnpaBneHns SOMyLWeHHbIX OpraHoM, NPeaoCcTaBnAlWMM YCyry, onedaTok n ownbok
B BblaHHbIX B pe3ynbTaTe NpeaoCcTaBreHns ycnyrm JOKyMeHTax, Bo3BpaTta 3asiBUTento
AEHEeXHbIX CpeacTs, B3WMaHWE KOTOPbIX He NpegycMOTPEeHO HOPMAaTUMBHbIMU
npasoBbiMM akTamn Poccuinckon Pepepaumn, HOPMATUBHbLIMK MPABOBbIMU aKTamMu
Pecnybnvkn TatapctaH, a Takke B UHbIX doopmax;

2) oTKasblBaeT B y4OBMETBOPEHNN anobbl.

He nosgHee gHs, cnegyrowero 3a AHEM NPUHATUS peLleHus], YKa3aHHOro B NyHKTe
5.7 HacToswero PernameHTta, 3asiBUTENO B MUCbMEHHOMW (OpPME U MO XenaHuto
3a8BUTENSA B 3NEKTPOHHOW opme HanpaBnaeTcs MOTUBMPOBAHHLIM OTBET O
pesyrnbTaTax pacCMOTPEHNS Xanobbl.

5.8. B cnyyae npusHaHusa Xanobbl, noanexaiien yaoBneTBOPEHU, B OTBETE
3agaBuTento gaetcd MHGoOpMauus O OEeUCTBUAX, OocyllecTBrsgemMblx Mcnoskomom, B
uensax HesamMeanuTernbHOro YCTPaHeHUs BbISBMEHHbIX HapyLleHuA Mpu  oKasaHuu
MYHULUMMANbHOW YyCryrn, a Takke MNPUHOCATCA W3BUHEHUS 3a [OCTaBlEHHble
HeyaobCcTBa W ykasbiBaeTcsa uWHGOpMauMsi O JanbHEWWMX LOEUCTBUSX, KOTOpble
HeobX0AMMO COBEPLUUTL 3asiBUTENIO B LeSiaX NofyYeHUs MyHULMNansHON yCnyru.

5.9. B cnyyae npusHaHus xanobbl, He noanexallen yaoBneTBOPEHUIO, B OTBETE
3adBUTEN0, [JalTCA apryMeHTUpOBaHHble pas3bACHEHWA O MNpUYUMHAX MNPUHATOro
pelueHus, a Takke NHpopmaumsa o nopsake obxanoBaHNA MPUHATOrO peLLeHUs.

5.10. B cnyyae ycTaHOBNEHUss B Xo4e WM MO pesynbTaTamM pPacCMOTPEHUs
Xanobbl NpM3HaKkoB cocTaBa afMUHUCTPATUBHOIO NpaBOHAaPYLLUEHUSA NN NPECTYNNEHNS
AOIMKHOCTHOE NnLo, paboTHWK, Ha4eneHHble NOSTHOMOYNAMM MO PACCMOTPEHUIO Xanob,
He3amenuMTenbHO HanpaBnAlT MMetoLWnecs MaTepuarbl B OpraHbl NPoKypaTypbl.
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[MpunoxeHne Ne1
PykoBoguTtento
McnonHutensHoro komureTa

MYHWUMNAanNbHOro panoHa
Pecnybnukn TatapcTaH
Or:

3asBneHue
006 ncnpaBreHun TeXHN4YEeCKON OLINOKHK

Coobuwato 06 owunbke, OOMNYLIEHHOM MPU OKas3aHWUU MyHULMMAnbHOW YCIyrn

(HanmeHoBaHue ycnyru)
3anucaHo:

[MpaBunbHblE
cBefeHuns:

Mpowy wucnpaBuUTb  AOMYLIEHHYHD  TEXHMYECKYd OoWwunbKy U BHECTM
COOTBETCTBYHWOLUME  U3MEHEHUS B [OKYMEHT,  SBMSAOWMWUIACA  pe3ynbTaTom
MYHULMNANbHON YCNyru.

Mpunarato cnenyoLime AOKYMEHThI:

1.

2.

3.

B cnyyae npuHATMA pelueHnss o6 OTKMOHEHUWM 3asiBNeHMs 06 ucnpaBreHum
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpencTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KONuUM Ha BymMa)kHOM HocUTENE MNOYTOBLIM OTNPaBIEHMEM MO
agpecy:

MoaTeepxaato cBoe corracve, a Takke corracve npeacraBnsemMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTeEMaTU3auMio, HaKOMMEHWE, XpaHeHue,
YTOYHEHNE (OBHOBIEHMNE, M3MEHEHME), UCNONB30BaHNE, pacnpocTpaHeHe (B TOM 4ucre
nepegadvy), obesnunymsaHue, 6yI0KMPOBaHNE, YHUYTOXEHUE NEPCOHArNbHbLIX AaHHbIX, a Takke
WHbIX OEWCTBUK, HeobxoauMMbix Ans obpaboTkM nepcoHarnbHbIX AaHHbIX B paMKax
npenocTaBneHnss MyHUUMNAanbHON yCnyr), B TOM YACIe B aBTOMaTU3NPOBAHHOM pexume,
BKIHOYAs NMPUHSATUE PELUEHUA Ha UX OCHOBE OpraHoM MPeAoCTaBALWMM MyHUUMMNANbHYO
ycnyry, B Uensix npegoctaBneHns MyHUUunansHOW YCryri.

HacToswwmm nogreepaato: CBeAeHWs, BKIIOYEHHbIE B 3a8BfIEHNE, OTHOCALLMECS K
MOEN JIMYHOCTU W MPEACTaBMSEMOMY MHOK ULy, a TakKe BHECEHHble MHOK HUXe,
[OCTOBEPHbI. [JOKYyMEHTbI (KONMM JOKYMEHTOB), MPUSOXEHHbIE K 3asSBIEHNI0, COOTBETCTBYIOT
TpeboBaHNsIM, YCTAHOBIEHHbIM 3akoHoAdaTenscTBoM Poccuinckon depepaumm, Ha MOMEHT
npeacTaBneHns 3asiBNeHNs 9TU OOKYMEHTbl OEWCTBUTENbHbI U CoaepXaT OOCTOBEpHble
cBeaeHus.

[ato cBoe cornacve Ha ydacTve B Onpoce Mo OLEHKe KavyecTBa NpeaoCTaBeHHOM
MHEe MyHULMNansHOW yCnyru rno tenedoHy:

(naTa) (moanuceb) (©.1.0.)



MpunoxeHne Ne2

brok-cxema nocnegoBaTenibHOCTU AENCTBUN NO npegocraBiieHnto MyHMLLMHaHbHOVI ycnyru

Cneunanuct Oprana
KoHcynbTauus
B AeHb o6palueHus

A

BasasuTtens.
Mopava 3anpoca o npegocTaBneHun
MYHULMNANbHOM YCNyrm v JOKYMEHTOB

ATUe pelueHnsa B 3aBNCUMOCTH
pe3ynbTaTta NpoBepKM KOMMIIEKTHOCTN

DOKYMEHTOB He cooTBeTcTBylOT N.2.5

A

Cneunanuct OpraHa
YcTaHoBREeHMe NMIMYHOCTU 1 NpoBepKa

AOKYMEHTOB
Cneunanuct OpraHa
BosBpalleHne gokymMmeHToB
3asaBuTerno
15 MuHyT
¢ CooTtBeTcTBYIOT N.2.5 a

Bos3BpalueHHble 3aaBuTternto
Cneunanuct OpraHa [OKYMEHTbI

PeFVICTpaLI,I/IFl 3aAaBrieHunsd, npoBepkKa CBe,D,eHVIIZ
coaepXXalnxca B OOKyMeHTax

4
OTCyTCTBUE OCHOBaHWII ANs OTKAasa B MpuHATHe peweHns B Hanwnyne ocHoBaHwui,
NPenoCTaBAeHNN YTy, NPeAYCMOTPEHHBIX N.2.9 3aBUCUMOCTMU OT pe3ynbTaTta npenycMoOTpPeHHbIX N.2.9
npoBepKu

Cneunanuct OpraHa
nO,D,FOTOBKa n HanpasneHue
nocraHoBrieHusa o6 oTkase B

npegocrTaerieHnn ycnyrm

Hanunuune ocHoBaHum Ans oTrnoxxeHus
HOTapuarnbHbIX AeNCTBUA

4 Cneunanuct OpraHa

HanpaBsneHue 3anpocoB
Cneuunanuvct Oprana

CoBepllueHue HoTapuarbHbIX
AeNCcTBUN, Bblgada pes3ynbtarta

ycnyrm MoctaHoBneHne o6 oTkase B
npeocrtasiieHnn

MyHULMNANbHOM ycnyrn
HanpaBneHHoe 3asiBUTEro

3anpockl HanpaeBneHHbIe B
opraHuvsauunio nnn
dunsnyeckomy nuuy

HOTapI/IaI'IbHO 3aBepeHHble
AOKYMEeHTbI nnm noanvcum

BblOaHHbIE 3aaABUTEN O
OpraHunsauusi unu
dursnyeckoe NULIO OTBET Ha
3anpoc

v

OTBeT Ha 3anpoc

w
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MpunoxeHue Ne3
(cnpaBo4Hoe)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocTtaBrieHne MyHMLIMnaanOVI

YCIyru v oCyLLeCTBIAILWMX KOHTPOSb €e UCMOJTHEHMUS,

CpeaAHeKyMOPCKUN CeNbCKUA UCNONMHUTENbHbLIM KoMUTeT KyKMopckoro
MyHUUUNaNbHOro panoHa

[omKHOCTb TenedoH ONeKTPOHHbIN agpec
PykoBoantens ncrnonkoma 8 (884364) Skuk.Kuk@tatar.ru
38-7-45
CekpeTapb NCMNONHUTESTbHOIO 8 (884364) Skuk.Kuk@tatar.ru
KoMuteTa 38-7-45

CoBet CpeaHeKyMOpCKOro cernibCKoro noceneHnsa KykmMopcKoro MyHMumnanbHOro

panoHa
[lomKHOCTb TenedoH OnNEeKTPOHHbLIN agpec
maBa 8 (884364) Skuk.Kuk@tatar.ru
38-7-45
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MpunoxeHne Ne3

K MOCTaHOBIEHUIO
CpeaHeKkyMOopCcKOro cenbCckoro
MCNOSNTHUTENBHOIO KOMUTETA
ot 01.10.2020r. Ne 12

AQMUHUCTPATUBHBLIN pernameHT
no nNpefocTaBNeHUI0 MyHULMNAaNbHOM YCNYrn no yaoCcToBepeHUo 4OBEPEHHOCTEN
B CpeAHEKYMOPCKOM CefibCKOM UCMNONHUTEeNbHOM KomuteTe Kykmopckoro
MyHULUMNaNbHOro panoHa
Pecnybnuku TaTtapcTaH

1. O6wme nonoxeHus.
1.1. Hactoswmin agMUHUCTPATUBHBIA perfaMeHT NpefocTaBfeHns MyHMUMNanbHON

ycnyrm (nanee — PernameHT) ycTaHaBnvBaeT cTaHAapT M NOpsigoK  MpeaocTaBreHus
MyHMLMNANbHOW YCryrM Mo YAOCTOBEPEHMIO [OBEPEHHOCTEN,  WUCKMvalowmx nepenady
MOSTHOMOYMI NO PACMOPSPKEHNIO HEABWXMMbIM UMYLLECTBOM (Aarnee — MyHUUmMnanbHas ycnyra).

1.2. Mony4atenn MyHUUUNansLHOW ycnyrn: dusmnyeckue nuua (ganee - 3asgBuTenb).

1.3. MyHuumnanbHaa ycnyra npegocTaBnserca CpeHEKYMOPCKMM  CESTbCKUM
NCMONHUTENBbHLIM KOMUTETOM KyKMOPCKOro MyHuMUMnanbLHOro panoHa (ganee — Mcnonkom).

1.3.1. MecTto HaxoxgeHue ucnonkoma: 422101, PT, Kykmopckuin panoH, c. CpegHun
Kymop, yn. Mawckas, g.1I.

"padmk paboThbi:

noHegenbHUK — natHmua: ¢ 8.00 go 17.00;

cy660Ta, BOCKpeCceHbe: BbIXOAHbIE OHMW.

Bpemsa nepepbiBa ons oTAbIxa M NUTaHUA yCTaHaBnMBaeTCs NpaBunamMu BHYTPEHHEro
TPYAoOBOro pacnopsiaka.

CnpaBo4HbI TenedoH 8(84364) 38-7-45

[Mpoxoa No AOKyMeHTaM ya0CTOBEPSOLLMM NINYHOCTb.

1.3.2. Agpec caunTa cenbckoro nocerieHna Ha noptane KykKMOpCKOro MyHuUMNanbHOro
panoHa B WH(POPMALNOHHO-TENEKOMMYHUKaUMOHHOM ceTn «WHTepHeT» (Ooanee — ceTb
«MHTepHeT»): (http://kukmor.tatarstan.ru) nogpasgen cenbckue nocesneHmns.

1.3.3. IHhopmaums 0 MyHUUMNanbLHOW ycryre MOXeT ObiTb nonyyeHa:

1) nocpeAcTBOM WMH(OPMALUNOHHBIX CTEHOO0B, COAEpXaluX BU3yarbHYK U TEKCTOBYHO
WMHOpMaLMIO O MyHMUMNANbLHOW ycryre, pacnosyioXeHHbIX B MOMeLLeHusx Mcnonkoma, ans
paboTbl C 3aABUTENSAMM;

MHopmauma Ha rocygapCTBEHHbIX A3blkax Pecnybnuku TaTapctaH BkodaeT

CBEeAEeHUs 0 MyHMUMNAnNbLHON ycrnyre, cogepkawmecd B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 nactosawero PernmameHTa;

2) nocpeacteoM ceTu «MHTepHET» Ha canTe http://kukmor.tatarstan.ru;
3) Ha lMopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcraH

(http://uslugi. tatar.ru/); /) (aanee — PernoHanbHbI nopTan);

4) Ha EgmHOoM nopTane rocyaapCTBEHHbIX M MyHuUMnanbHbIX ycnyr (yHkuun) (http://
www.gosuslugi.ru/) (qanee — EguHbin nopTtan);

5) B Vcnonkome:

npu yCTHOM 0BpaLLeHnm - IMYHO UK NO TeNeqoHy;

npyv NMUCbMEHHOM (B TOM 4ucrne B hopMe INEKTPOHHOrO LOKYMeHTa) obpalleHmm — Ha
OymMakHOM HOCUTene No NoYTe, B 3NEKTPOHHON hOPME MO 3NEKTPOHHOW NOYTE.

1.3.4. IHpopmauua no  Bompocam  MpedocCTaBreHns  MyHUUMManbHOW  YCryru



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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pasmMeLlaeTcsa crneunanuctom Mcnonkoma Ha opuLmMansHOM canTe MyHUUMNAnNsLHOroO panoHa u
Ha MHPOPMALIMOHHBIX CTEHAAX B NOMeLLeHnsX Mcnonkoma anga paboTbl C 3asBUTENSMM.

1.4. NpepocTtaBneHne MyHULMNanNbHON YCNyrn ocyLLeCcTBNAETCA B COOTBETCTBUM C:

MpaxpgaHckum kopgekcom Poccunckon depepauumn (Yactb nepsas) oT 30.11.1994 Neb51-
®3 (panee - pK P®) (CobpaHue 3akoHogatensctBa PO, 05.12.1994, Ne32, c1.3301);

HanorosbiM kogekcom Poccurckon ®epepaumnm (4acte BTopas) ot 05.08.2000 Ne117-93
(nanee — HK P®) (CobpaHue 3akoHogaTtensctBa P®, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHogatenscTBa Poccuiickon ®egepaunn o Hotapuate oT 11.02.1993 Ne
4462-1 (nanee — OcHosebl) (Begomoctn CHA n BC P®, 11.03.1993 Ne10, cT1.357);

depepanbHbiM 3akoHOM OT 06.10.2003 Nel31-d3 «O6 obuwmx npuHUMNax opraHnsaumm
MeCTHOro camoynpasrneHusi B Poccuickon ®egepaunny (ganee — denepanbHbli 3akoH Ne131-
®3) (CobpaHue 3akoHogatensctBa PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusauum npenocrtaBfieHns
rocyAapCTBEHHbIX WM MyHuUMNanbHbiX ycnyr» (ganee — depepanbHbin 3akoH Ne210-d3)
(CobpaHue 3akoHogaTtensctea PO, 02.08.2010, Ne31, cT.4179);

npukazom MwuHiocta Poccmm ot 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHUn K
dopmaTy M3roTOBIEHHONO HOTAPUYCOM JfIEKTPOHHOIO OOKYMeHTa» (ganee — npukas -Ne155)
(OdbuumanbHbIn -~ MHTEpHET-NopTan  npaBoBoW  MHopmaumn  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocta Poccun ot 27.12.2016 Ne313 «O6 ytBepxaeHun dopm peectpos
perncTpauum HoTapuanbHbIX OENCTBUN, HOTapuanbHbIX CBUOETENLCTB M YAOCTOBEPUTENBbHbIX
Hagnucen Ha caenkax u CBUAETENbCTBYEMbIX AOKYMEHTAX U nopsaka ux oopmMneHus» (ganee
- npukas Ne313) (OdbuumanbHbIn WHTEpHeT-nopTarn npaBoBOM nHopmaLum
http://www.pravo.gov.ru, 30.12.2016);

npukaszom MwuHiocta Poccumn ot 06.06.2017 Ne97 «O6 yTtBepxaeHun WHCTpyKuumn o
nopsaake CoBepLUEHNA HOTapuarbHbIX 4ENCTBUN rMaBaMn MECTHbIX agMUHUCTPaLUIA NOCENeHUN
M cneumanbHO YNOSTHOMOYEHHBbIMW [AOIMKHOCTHBIMW fMUAMU  MECTHOrO CamMoynpaBreHus
nocerneHun, rnaBaMv MEeCTHbIX agMUHUCTPAUUW MyHULMNAnbHbIX PanoHOB W cheumnansHO
YNONMHOMOYEHHbIMW  JOIDKHOCTHBIMW N @MM  MECTHOrO CaMOYMpaBrieHUs MyHULMNanbHbIX
panoHoB» (ganee - npukas Ne97) (Poccunckas raseta, Ne133, 21.06.2017);

npukasom PegepanbHoro kasHadenctBa oT 12.05.2017 Ne11H «O6 yTBepxaeHuu
nopsigka BeOeHUA rocygapCTBEHHOW WHMOPMALMOHHONW CUCTEMbI O TOCYOAPCTBEHHbIX U
MyHULUMNanbHbIX Nnatexax (aanee — npukas 11H) (OdumumanbHbIi MIHTEPHET-NOPTaNn NPaBoBON
MHgopmauum http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukun TarapctaH oT 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaeneHmm B Pecnybnuke TatapctaH» (Pecnybnuka TatapcrtaH, Ne155-156,
03.08.2004);

YctaBom  CpeOHEKyMOPCKOro cenbckoro noceneHns KykKMOPCKOro MyHWUMNAnbHOro
panoHa Pecnybnukn TatapcTaH, npuHsaToro PeweHnem Coseta CpeaHEKYMOPCKOro CENbCKOro
nocenenuns Kykmopckoro myHuuunansHoro panoHa ot 01.04.2015 Ne 12 (ganee — YctaB).

lMonoxeHnem CpeOHeKyMOPCKOro  CernbCKOro  UCMOSHUTENBHOMO  KoMuTeTa
Kykmopckoro MyHuumnanbHoro panoHa Pecnybnuku TatapctaH ot 24.01.2006 Ne3 (c
nameHeHnamm ot 29.05.2015r. Ne21),  yTBepxaeHHbiIM  PeweHnem  CoBeTa
CpeaHeKyMOPCKOro cenbckoro noceneHnsa KykMopckoro MyHuLMnanbHOro pamoHa (panee —
MonoxeHune 06 UK).

1.4. B HacTosilem PernameHTe MCMNOnb3yTCs cnegyowme TepMUHbl U onpeaeneHns:

AOBEPEHHOCTbIO MPU3HAETCA NMUCbMEHHOE YMNOSIHOMOYUWE, BbldaBaeMoe OAHUMM JULOM
Apyromy nuuy Ansd npeactaBuTenbCTBa nepen TpeTbMMn nuuamn. NuceMeHHoe ynonHoMoumne
Ha COBepLIEeHWe caernku npeacraBuTenieM MoxeT ObiTb NpeacTaBneHO npeacTaBnseMbiM
HenocpeaCcTBEHHO COOTBETCTBYIOLLEMY TPETbEMY NMLLY.

yoaneHHoe paboyee MeCToO MHOroyHKUMOHANbHOrO LEHTpa npeaocTaBneHns
roCcyAapCTBEHHbIX U MyHULMMANbHbIX YCRyr — TeppuTopuanbHO 060CO6SIeHHOEe CTPYKTYpHOE
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nogpasgeneHve (opmnc) MHOropyHKLMOHaNbLHOro LeHTpa NnpeocTaBneHns rocygapCTBEHHbIX U
MYHULMMAnbHbIX YCRyr, CO34aHHOe B FOPOLCKOM WUNU CEefbCKOM MOCENeHUs MyHULMNansHOro
panoHa (ropogckoro okpyra) Pecnybnuku TatapctaH B cOOTBETCTBUM C NyHKTOM 34 [MpaBun
opraHusaumm AeaTeribHoCTU MHOTrOOYHKLMOHASTbHbIX LEeHTPOB npegocTaBneHuns
rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYr, YTBEPXAEHHbIX NocTaHoBneHneM [paBuTenscTBa
Poccunckon ®Pepepaumnmn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuwn [lpaBun opraHusauuu
AeATeNIbHOCTU  MHOTOQYHKLUMOHAMbHbLIX LEHTPOB MNPeAoCTaBlieHUs FOCYAApPCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

TexHudyeckass owubka - owubka (onmMcka, onevatka, rpaMMmaTudeckas unu
apudmeTunyeckas owmnbka nmnbo nogobHas owmnbka), ponyuieHHas opraHom,
NpefoCTaBAWMM MyHUUMNANBHYKO YCNyry, u npuBedwasi K HeCOOTBETCTBUIO CBEAEeHUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCIyrn), CBeAeHUAM B AOKyMeHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUUCE CBEAEHUS.

B HacTodwem PernameHTte nopg 3asiBieHMEM O NpefocTaBfieHnn MyHUUMNAanNsHOW yeryrm
(oanee - 3asBnNeHNe) NnoHMMaeTcsl yCTHOe obpalleHue.

B HacTodwem PernameHTe nopg 3asiBieHMEM O NpefocTaBieHnn MyHUUMNAansHON yCryrm
(banee - 3asBNeHWe) NOHMMAaETCS 3anpoc O NPeaoCTaBleHNN MyHUUunansHon ycnyru (n.2 cT.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-93). 3aaBneHue 3anofHAeTcs B NPOU3BOSIbHON
dopme, no obpasuy yTBEpXKOEHHOMY MOCTaHOBMEHMEM WcnonkomMa wnu Ha cTaHgapTHOM
OnaHke.
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2. CTaHAapT npenocTaBlieHUA MyHMuMnaﬂbHOﬁ ycnyrumn

HanmeHoBaHue TpeGoBaHus

HopmaTuBHbIN aKT,

ycTaHaBnMBawLWmn
cTaHaapTa npeaocTaBneHus CopepxaHue TpeboBaHMA cTaHAapTa
- MYyHULUNANbHY YyCIyry unu
MyHULMNaNbHOM yCnyru
TpeGoBaHue
2.1. HanmeHoBaHue YpocTtoBepeHne 0OBEPEHHOCTU K PO;
MYHULMMAanNsHOW yCnyru npukas Ne97
2.2. HaumeHoBaHue opraHa CpeHEKYMOPCKNA  CENbCKUA  UCMOSNHUTESbHBLIN  KOMUTET | YCTaB;
NCNOSTHUTENbHOW BNacTw, Kykmopckoro MyHuuunansHoro panoHa Pecnybnukn TatapcTtaH [MonoxeHue;
HenocpeacTBeHHO
npegocTasnsatoLwero
MYHULMMAanbHY ycnyry
2.3. OnucaHue pesynbTaTa CoBeplleHne HoTapuanbHbIX OENCTBUMN MO yOOCTOBEPEHUIO
npegocTaBfieHns MyHMUMNansLHOW |4OBEPEHHOCTEN, 3a UCKIMOYEeHEeM  JOBEpPEeHHOCTU Ha
ycnyru pacropsikeHne HeaBMXUMbIM UMYLLLECTBOM
OTkaza B COBeEpLUEHMM  HOTapuasnbHbIX  OEACTBUAM MO
YyOOCTOBEPEHUNIO JOBEPEHHOCTEN
2.4. Cpok npegocTaBrieHuns YpoctoBepeHve [OBEpPEeHHOCTEN OCYLLECTBMSAETCA B TeYeHun
MYHULMMANsHOW ycnyru ofHOro pabo4yero AHHA, C MOMeHTa obpaLleHus.
B cnyyae npuHaTUA pelweHus ob oTkase B npeaocTaBreHun
yCIyr1 B Te4eHUn Nt paboumx gHen, ¢ MOMeHTa obpalleHus.
B cnyyae npuHATMA pelueHns 06 OTNOXEHUU CoBepLUEeHUS
HOTapuManbHOroO AOENCTBUA B TeYeHUM nNatTu paboumx AHen, C
MOMEHTa obpalleHnst
2.5. NcuepnbiBatownin nepeveHb 1. Macnopt wnu  [pyrne  AOKYMEHTBI,  YJOCTOBEPSAIOWME | Mywkt 14 npukasa MuHiocTa

AOKYMEHTOB, HE0OX0AUMbIX B
COOTBETCTBUU C
3aKoHoAaTenbHbIMU UM UHBIMU
HOPMaTMBHbLIMM NPaBOBbLIMM
akTaMu Ans NpeaocTaBneHuns

NMYHOCTb 3aABUTENS.
2.[loBepeHHOCTb NpU yOOCTOBEPEHNN JOBEPEHHOCTU

Poccuum ot 06.06.20171. N2 97
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MYHULMMNAnNsHOM yCNyru, a Takke
ycnyr, KoTopble SABMSITCA
HeobxoanMbIMK KU 00A3aTENBHBIMA
Ans npegocTaBneHns
MYHULMNanNbHbIX YCNYT,
noanexatunx npeacraBneHuto
3asBuUTENEM

2.6 NcyepnbiBatowmim nepeyvyeHb
AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
nNpaBoBbIMK aKTaMu 4115
npegocTaBfieHNss MyHMULUMNANIbHON
yCnyru, KOTopble HaxoaaTcs B
pacnopsiXeHUN rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOro
camoynpaBneHns N NHbIX
opraHm3auum n KoTopble
3a8BUTENDb BrpaBe NpeacTaBUTb

Mony4atoTcsa B paMkax MexxBe4oMCTBEHHOIO B3aMMOAENCTBUSA:
CsepneHuns o rocnownuHe

Mpukas ®enepansHOro
KasHadencTtsa oT 12.05.2017 r.
Ne11H

2.7. lNepeyeHb rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOIo
camoynpaBneHus n nx
CTPYKTYPHbIX NOogpa3aeneHun,
cornacoBaHme KOTOpbIX B Cry4vasX,
npenyCcMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMK aKkTamMu, TpebyeTtcs
Ana npeaocTaBneHns
MYHULMNAnbHOW YyCNyrm n KOTopoe
OCYLLECTBNAETCS OpraHom
NCMONHUTENbHOM BNacTy,
npeaoCTaBnAKLLMM
MYHULMNAnNbHY ycnyry

CornacoBaHue He TpebyeTcs

2.8. VcyepnbiBaowmnm nepeveHs
OCHOBaHWW NS OTKasa B rnpueme
AOKYMEHTOB, HeobXoaMMbIX ANd
npegocTaBieHUss MyHULUMNANbHON
ycnyru

1) Nogava LOKYMEHTOB HeEHaAexalMm InuomMm;

2) HecooTtBeTcTBME NpPeLCTaBfEHHbLIX [JOKYMEHTOB MEPEYHIO
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosdwero PernameHTa;

3) B 3asBneHuMn u npunaraemblx K 3asgBNEHU0 OOKYMeHTax
NMerTCcs HEOroBOpeHHbIE ncnpaeneHns, cepbesHble
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NOBpEXOEHNSA, He MNO3BONAKLWME OAHO3HAYHO WCTOSMKOBATb WX
cofepxaHue;
4) NpeacTtaBneHne JOKYMEHTOB B HEHaAeXallnin opraH

2.9. NcuepnbiBawowmi nepeyeHb
OCHOBaHWN 4N NPUOCTaHOBIIEHNS
Unu oTKkasa B nNpeaocTaBreHnn
MYHULMMIANbHOW YCIyrn

OcHoBaHusa Ana NPUOCTAHOBNEHNSA NPeOCTaBNEHNSA YCNYrn He
NpeayCMOTPEHbI.

OcHoBaHuAa ons oTkasa:

1) CoBepLueHMe Takoro AencTBmst NPOTUBOPEYNT 3aKOHY.

2) OenctBne nOANEXUT COBEPLUEHUIO AOSMKHOCTHLIM JIMLIOM
opraHa MeCTHOro CaMOYMpaBfieHNA OPYroro noceneHus unu
MYHMUMNANbHOro panoHa

3) C npocbbon O COBEpPLIEHUN HOTapuanbHOro AEeNCTBUS
obpatunca rpaxgaHuH, MNPU3HaHHbLIA CYAOM HeaeecnocoOHbIM
WNNU OrpaHN4YeHO AeecnocobHbiM, nMbBO npeacTaBuTemNb, He
NMeLNN HeobXo4MMbIX MOSTHOMOYNIA;

4) He noctynneHue uHdopmauumn ob ynnate rocyaapCTBEHHOM
NOWSIMHBI U HOTapuanbHoro tapudga 4depes [ocynapCTBEHHYHO
NHPOPMALIMOHHYIO CUCTEMY O  rOCYAapCTBEHHbIX U
MyHUUMNanbHbIX nnaTtexax (aanee — NMC rMn);

5) 3aaButenem npeactaBfieHbl OOKYMEHTbl He B MOSIHOM
obbeme, nNMbO B NpeacTaBneHHbIX 3asBeHUM U (MNN) AOKYMEHTax
COAEPXNTCA HENOMNHaga 1 (Un) HegoCToBEpPHas UHopMaLms.

2.10. MNopsapok, pasmep u
OCHOBaHMA B3MMaHUS
rocyaapCTBEHHON NOLUSIMHbLI UK
MHOW NnaTbl, B3aMMaeMon 3a
npefocTaBfieHME MyHMLUNANbHON
ycnyru

MyHuumnanbHaa ycnyra 3a CcOBeplleHMe HoTapuarbHbIX
AENCTBUI OKa3blBaeTCHA Ha nfaTtHOM (BO3ME34HOW) OCHOBE.

["locypapcTBeHHas noLwnnHa

2) 3a yOoCTOBEpPEHWE OOBEPEHHOCTEN, Tpedyrowmx
HOTapuanbHOW (POpMbI B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccunckon ®epepaunn, - 200 pybnen;

3) 3a yOoCTOBEpPEHWE [OOBEPEHHOCTEN, BblOaBaeMbIX B
nopsigke nepenoBepusi, B CrnyyasiX, €Cnn Takoe yAoCTOBEpEHME
ob6s3aTenbHO B COOTBETCTBMWU C 3aKoHogaTenbcTtBoM Poccuirckomn
depepauunn, - 200 pybnen;

6) 3a yOoCTOBEpPEHME [OOBEPEHHOCTEW Ha  MpaBo
NOMNb30BaHUA U (UNM) PacCnOPSPKEHUS  aBTOTPAHCMOPTHbLIMM
cpeacTBamu:

AeTaM, B TOM YUCre YCbIHOBMIEHHbIM, CYNpyry, poaAnTensam,
NONHOPOAHbIM BpaTbsM U cecTpam - 250 pybnew;

cT1.333.24, 333.25 HK P®
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apyrum guaundecknm nuuam - 400 pybnen;
3a HoTapuanbHble JeNCTBUSA, COBEPLLUAEMble BHE NOMELLEHNS
NCMNOMHUTESTbHOIO KomuTeTa CenbCKoro noceneHus,
rocygapCctBeHHas  NownuHa  ynnadvBaeTca B pasmepe,
yBennyeHHoM B nonTopa pasa.

HotapuaneHbin Tapudg — 200 pybnen. MHBanngam 1-2 rpynnbl
100 py6nen, nerota 50 %

B cnyyae BHeCeHUS UBMEHEHUIN B BblOAHHLIN NO pe3ynbTaTam
npenocTaBneHus MYHULMNANbHOM ycnyrm AOKYMEHT,
HanpaBfieHHbIX Ha McnpaBneHne ownbok, JONYLLEHHbIX MO BUHE
opraHa u (Mnu) JOSMKHOCTHOrO nuua, nnata c 3aaBuUTens He
B3MMaeTcs

2.11. MNopsapok, pasmep u
OCHOBaHMA B3MaHus nnaTtbl 3a
npegocTaBneHne ycnyr, Kotopble
ABNATCA HEOOXOAUMBIMU U
obs3aTenbHbiMK AN
npeaocTaBreHns MyHMUMNanbHON
ycnyru, BkItoyas nHcgpopmaumio o
MeToaMKe pacyeTa pa3mepa Takou
nnarbl

MpepocTtaBneHne HeobxoaMmbix K ob6A3aTenbHbIX YCAyr He
TpebyeTca

2.12. MakcumarsbHbI CPOK
OXnAaHusa B ovepeam npu nogade
3anpoca o npegocTaBreHnn
MYHULMNANbHOW YCIyrn U npu
nonyyeHun pesynbtata
nNpegocTaBieHNs TakUX ycnyr

lMopaya 3aaBneHns Ha NonyyYeHne MyHUUUnansHOM ycnyru npu
HanuMuum oyepean - He 6onee 15 MUHYT.

Mpu nonyyeHumn pesynbTaTa NpegocTaBneHNs MyHUUUNANbLHOM
YCIyrM MakcumaribHbIi CPOK OXuOaHuA B oyepenun He LOrKeH
npesbiwaTtb 15 MUHYT

2.13. Cpok perucTpaumm 3anpoca
3aaBUTENS O NpefoCTaBneHnm
MYHULIMNANbHOW YCIyru

PeFI/ICTpaLI,VIFI OCYyLLEeCTBIIAETCA Nnocrie yCTaHOBJIEHUNA JINYHOCTH
M NpoBEepKMN JOKYMEHTOB B Te4YeHne ogHOro gHA ¢ MOMeHTa
NOCTYINNeHnA 3aAaBJ1€eHnNA

2.14. TpeboBaHMs K NOMELLEHNSAM,
B KOTOPbIX NPeaocTaBnsieTcs
MyHULMNanbHaa ycnyra

MpenoctaBneHMe MyHMLMNANbHON yCryrn ocyLecTBNSAETCS B
30aHUSAX W NOMELLEHUsAX, 00OopyaOBaHHbBIX MPOTUBOMNOXAPHOM
CUCTEMON U CUCTEMOW MOXapOoTyLLeHus, Heobxoaumon mebenbto
Ans 0POpMINEHNST LOKYMEHTOB, MH(POPMALMOHHBIMW CTEHLAAMM.

Ob6ecneunBaeTcss 6ecnpenaTCTBEHHbIN OOCTYN WHBANMAOB K
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MeCTY NpeaoCcTaBrneHns MyHuuunansHon ycnyrm (yaobHbi BXoa-
BbIXOA B NMOMELLEHMS 1 NEpPEMELLEHNE B UX Npeaenax).

BusyanbHasi, TekctoBas M MynbTUMeAuHas MHdopmauusi o
nopsiake NpeaocTaBneHns MyHUUMMANbHON YCnyrM pasMeLLaeTcs
B YOOOHbIX Ans 3asiBATENEN MecTax, B TOM YuCrie C y4eToM
OrpaHnM4YeHHbIX BO3MOXHOCTEN MHBaNUAOB

2.15. MNokasaTenun JOCTYNHOCTU U
KayecTBa MyHULMMNANbHOW yCnyru

lNokazaTensmu AOCTYMNHOCTU npegocTaBfeHns
MYHMLUMNANbHOW YCNYrn ABNSAOTCA:

pacrnosioKeHHOCTb  nomelweHnsa  Mcnonkoma B 30HE
AOCTYNHOCTU OBLLECTBEHHOrO TPAHCNOPTa;

HanuyMe HeobxoaMMOro KONMMYecTBa CrneuuanucToB, a Takke
NOMELLEHNI, B KOTOPbIX OCYLLECTBMASETCA NPUEM OOKYMEHTOB OT
3asBUTENEN;

Hannune wucvepnbiBawLWen UHGoOpMauuM o cnocobax,
nopsgke M cpokax MpefocTaBfieHUs MyHUMUMNANbHOW yCnyru Ha
NHPOPMALIMOHHbBIX CTEHAAX, MH(POPMALIMOHHBIX pecypcax B CeTU
«MHTEepHeT», Ha EAOWHOM nopTane rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCAYT.

KayectBO npeaocTaBneHns MYHULMNANbHON ycnyrm
XapaKTepuayeTcsi OTCYyTCTBMEM:

oyepeaen npu NnpuemMe n Bblgavye AOKYMEHTOB 3asiBUTENSAM;

HapyLLUEHM CPOKOB NpeaoCTaBNeHUS MyHULMNANbHOW YCNYTK;

Xano6 Ha pgenctBua  (6esgencTBne)  MyHMUMNANbHbBIX
cnyxawumx, NpeaoCTaBnSLWNX MyHULMNANbHYI YCAYrY;

Xanob Ha HEKOPPEKTHOE, HEBHUMATENbHOE OTHOLIEHNE
MYHUUMNANbHbLIX  CRYyXallnX, OKa3blBaOLWMX MyHMUUNASNbHYO
yCnyry, K 3asBUTENSAM.

Mpn nogaye 3anpoca O nNpenoCTaBfeHMM MYyHULMNANbHON
ycryrm v npu nosiyMeHun pesyrnbTaTa MyHULUNAanbHOW YCIyru,
npegnonaraeTcsa OAHOKpATHOE B3auMMOAEWCTBME [LOSMKHOCTHOIO
nuua, NPeaoCTaBNAKLWEro MyHUUMNANbHYIO YCNyry, 1 3asiBUTENS.
MpooomKnTeneHOCTb B3aMMoOgencTBus onpegensietca
pernameHToMm.

MyHuumnanbHas ycnyra B MHOMOYHKUMOHANbHOM LEHTpEe
NpenoCTaBNeHNs roCcyAapCTBEHHbIX W MyHUUMNANbHbIX YCIyr
(panee — M®L), ypaneHHbix pabounx mectax MOL He
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npeaocTaBnsaeTcs.
MHdopmaumsa o xope npeaocTaBneHuUst MyHUMUMNanbHOM
ycnyrn MoxeT ObITb NnornydeHa 3asButesiem Ha caute http: I

kukmor.tatarstan.ru, Ha EguMHOM nopTtane rocygapCTBEHHbIX W
MyHuUMnanbHbIX yenyr, B8 MOLI

2.16. OcobeHHoCTH
npegocTaBfieHNUss MyHUUMNANbHON
yCryru B 9NeKTPOHHON dhopme

KoHcynbTaumio o nopsigke nonyydeHust MyHUUMnanbHOW yCryru
B QNEKTPOHHOW opMe MOXHO nonyy4ntb 4Yepe3 WHTepHeT-
npuemMHyro  unu  4vepe3  [lopTan  rocygapCTBEHHbIX U
MyHuUMnanbHbIX yenyr Pecnybnukn TatapcTtaH.

B cnyyae, ecnv 3akoHOM npefycMoOTpeHa nogaya 3asiBfeHus 0
npefocTaBnNeHNM MyHULMNANbHOW YCIyrn B 3MEeKTPOHHON dopme
3agBneHne nopaetca 4epe3d [lopTan rocygapCTBEHHbIX U
MyHULUNAMNbHbIX ycnyr Pecnybnuku TartapcTaH
(http://uslugi.tatar.ru/) wnn EguHbin noptan rocyaapcTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkunin) (hitp:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTBumn), TpedboBaHUsA K NOPSAAKY UX BbINOJIHEHUSA, B TOM YUcne
0COGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp (aencTtenmn) B
3neKkTpoHHoun popme

3.1. OnwucanHne nocnegoBaTesibHOCTM  AEWUCTBUMMA  NpU  NpeaocTaBfeHuun
MYHULMMNANbHON YCIyrn

3.1.1. MNpegocTtaBneHne MyHUUMNanbHOM YCNyru BkNoYaeT B cebs cnegyrowime
npoueaypbl:

1) KOHCYNbTUPOBAHWE 3aABUTENS;

2) NPUHATUE N perncTpaumns 3asBeHus;

3) nogroToBka U Bblgaya pesynbtata MyHUUunanbHOW yCryru;

3.1.2. bnok-cxema nocnegoBaTenbHOCTM OEUCTBUA MO NpPeaoCTaBfIEHUIO
MYHULMNAnNbsHOM yCcnyru npeacraBneHa B npunoxeHmum Ne2.

3.2. OkasaHune KOHCyNnbTauun 3asiBUTENIO

3.2.1. 3asButenbe nu4HO M (Mnun) no TenedoHy obpawjaetca B Mcnonkom gng
NosTly4eHNs KOHCYNbTaunin 0 nopsigke NonyyYeHns MyHUUunanbHon ycnyri.

CekpeTapb Wcnonkoma OCyLLECTBISIET KOHCYfbTUPOBAHWE 3asiBUTENsl, B TOM
yucrne no coctaBy, (OpME W COAEPXaHUKO [OKYMeHTauumm, Heobxoaumown Ans
Nnosly4eHns MyHUUMNanbHOW yCnyrm M npu HeobxogMMOCTM OKasbiBaeT MOMOLb B
3anonHeHnn bnaHka 3asBrneHns.

Mpoueaypa, ycTaHaBnMBaemas HACTOSLMM MYyHKTOM, OCYLLECTBISETCA B AEHb
obpaulieHuns 3asBuTens.

Peaynbtat npoueaypbl: KOHCynbTauuu, 3amedaHuss no cocTtasy, dopme u
coaepXxaHuo npeacTaBNeHHON AOKYMEHTaLUN.

3.3. lNpuHaTne n pernctpaums 3aasneHna

3.3.1. 3agBuTenb nMYHO nogaeT MNUCbMEHHOE 3asiBNleHWe O COBEpPLUEHUN
HOTapuanbHbIX OENCTBUM NO YOOCTOBEPEHUKD [OOBEPEHHOCTEN W npencTaBndeT
AOKYMEHTbl B  COOTBETCTBMM C nNyHKTOM 2.5 Hactoswero PernameHta B
NCMONHUTENbHbLIN KOMUTET CENbCKOro NocerneHus.

3.3.2. CekpeTapb cnonkoma ocyLiecTBnsieT:

yCTaHOBIEHWNE JIMYHOCTU 3asdBUTENS;

NpOBEpPKY MOSTHOMOYUI 3aaBuUTENS (B CryYyae eNCcTBUSA No JOBEPEHHOCTU);

NPOBEPKY Hannyus OOKYMEHTOB, NpedyCMOTPEHHbIX MYyHKTOM 2.5 HacToALero
PernameHTa;

NpPoOBEpKy COOTBETCTBUA NPeAcTaBfeHHbIX [JOKYMEHTOB  YCTAHOBIIEHHbIM
TpeboBaHuAM (Hagnexaiwiee odoOpMreHne KOMUA [OOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTax MOAYUCTOK, MPUMUCOK, 3a4YepKHYTbIX CIIOB U WHbIX HE OroBOPEHHbIX
ncrnpasneHun).

B cnyyae oTcyTCcTBMSA 3aMevaHnin cekpeTapb Mcnonkoma ocyLecTBseT:

npueM 1 pernctTpauunio 3asBneHus B crneunanbHOM XypHane;

BpYyYeHMe 3asBUTEN0 KOMUK 3asiBNIeHNs C OTMETKOW O JaTe npuemMa JOKYMEHTOB,
NPUCBOEHHOM BXOAslWeM HoMepe, AdaTe U BPEMEHU WCMONHEHUS MyHuUuMnanbHOm
ycnyru.
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B Cnydae Hanunydunda OCHOBaHMM Ons OTKasa B npuneMe [OOKYMEHTOB,
npeayCMOTPEHHbIX MYHKTOM 2.8 Hactosiwero PernameHTa, CceKpeTapb Mcnonkoma,
Be,El,yLIJ,VIVI npumem AOOKYMEHTOB, yBeLOMIIAEeT 3adABUTENIA O HallMydnu HpeHFITCTBMVI and
perncTpauunmn 3aasrieHnAa n so3spallaeT eMy JOKYMEHTbl C MMCbMEHHbLIM 00 bsACHEHNEM
coeprXaHua BbIABIIEHHbBIX HEAOCTATKOB B NpeACTaBfIEHHbLIX JOKYMEHTaXxX.

Pe3yanaT npoueayp: npuHAToe O6anJ,eHI/Ie rpaxxgaHmHa M BOo3BpaLLEHHbIE
3adaBUTESIIO OOKYMEHTDI.

3.4. MoaroToBKa U BblAayva pe3ysribTaTa MyHULUNANbHOM yCryru

3.4.1. CekpeTapb cnonkoma nocrne perncrpaumm 3adBrieHns oCyLeCcTBSET:

NPOBEPKY CBEAEHUN, coaepXalUMXCs B AOKYMEHTax, npunaraembix K 3asiBfIEHUIO;

NPOBEPKY HanMyuMs OCHOBaHMM [Ans oOTka3a B NpedoCTaBfieHUn  YCIyrn,
npeayCMOTPEHHbIX MYHKTOM 2.9 HacTosiwero PernameHTa.

B cnyyae Hanuuma ocHOBaHMM [Ons OTKa3a B MpPedoCTaBfieHUMU  YCRyru
3aMecTUTENb PYKOBOAUTENS MWCMOSHUTENBHOIO KOMUTETa u3BelaeT 3asBuUTENs O
npuynHax oTKa3a W OCyLWecTBNsAeT npoueaypbl, NpPeayCMOTPEHHble MyHKTOM 3.5
HacToswero PernameHTa.

B cnyyae Hanuumsa ocHOBaHMA ONsi OTNOXEHWUS COBEPLUEHUS HOTapuanbHOro
AENCTBUS CekpeTapb Mcnomnkoma ocylwecTBnseT npoueaypbl, NpeayCMOTPEHHbIE
nyHKTOM 3.6 HacToswero PernameHTa.

B cnyyae oTCcyTCTBMA OCHOBaHMW AONni1  OTkasa B NpeaocTaBfieHUuU
MYHULMUNANsHOW ycnyrn cekpetapb Mcnonkoma:

npoBepsieT MpaBUNbLHOCTb OnnaTthbl 3a COBEepLUeHWe HoTapuarnbHbIX OeNCTBUN
(nytem  HanpaBneHuss B 3MEKTPOHHOM  opMe  NocpeacTBOM  CUCTEMBI
MEXBEJOMCTBEHHOIO 3MNEKTPOHHOIro B3aMMOOENCTBUSA 3anpoca O npedocTaBrneHumn
CBEEHNIN O rOCMOLUSINHE).

lMpouenypsbl yctaHaBnuBaemMble nNyHKTamu 3.3-3.4, OCYLLECTBNAKTCA B TeYeHUU
30 MUHYT C MOMEHTa obpalleHns 3aaBUTENS.

PesynbTaTt npouenyp: HoTapnansHoe yaoCTOBEPEHWE AOBEPEHHOCTM.

3.4.2. CekpeTapb Wcnonkoma B cnyyae nNpuUHATUS pelleHns o6 oTkase B
npegocTaBfieHUN ycrnyrm BbIHOCUT MOCTaHOBMeHMe 06 oOTkase B COBepLUeHUU
HOTapuanbHbIX 4ENCTBUIA. [loCTaHOBNEHME HanpaBnaeTcs 3asaBUTENIO MO noyTe.

lMpouenypbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBISIOTCA He
nosgHee NSATU AHEN C MOMEHTa obpalleHns 3asaBuTens 3a nNpegoCcTaBieHneM yCnyri.

PesynbTat npoueayp: noctaHoBrieHne 06 oTkase B COBEpLUEHUM HOoTapuarnbHbIX
AEeNCTBUIN, HanpaBfeHHoe 3aAaBUTENIO.

3.5. OTnoxeHne coBepLlEeHNst HOTapuanbHOro AeNCTBUS

3.5.1. CekpeTapb Mcrnonkoma MOXET OTIOXKWUTb COBEPLUEHNE HOTapuarbHOro
0encTBus B criyyae:

HeobxoaMMoCcTn UCTpeboBaHUA OOMNOSNHUTENbHbLIX CBEAEHUN OT (PU3NYECKUX U
HOPUANYECKUX NNL;

HanpaBneHnst AOKYMEHTOB Ha 3KCNEPTU3Y;

HeobXxoQMMOCTM 3anpoCuUTb 3aMHTEPECOBAHHbLIX NUL, 006 OTCYTCTBUM Y HUX
BO3paXXeHM NPOTMUB COBEPLLUEHNSA ATUX AENCTBUN.

Cekpetapb Wcnonkoma wu3BewaeT 3asButenss o6 OTMOXEHUN COBEPLUEHUSN
HOTapuanbHOro AENCTBUA.

[Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBNAKTCA B A€Hb
obpalleHuns 3aaBuTens.
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PesynbTaT npoueayp: wusBelleHve 3asBuTend 06 OTNOXEeHWUM COBepLUEeHUS
HOTapuanbHOro AencTBuUS.

3.5.2. Cekpetapb Wcnonkoma nocne npuvHATUS peleHnss o6 OTNoXeHUM
COBepLUEHNs1 HOTapranbHOro AeUCTBUSA FOTOBUT 3anpoc, HeOBXo0AMMbIN AN NONYyYeHUs
AOMOMNHUTENbHBLIX CBEAEHWA, W HanpasBnseT B COOTBETCTBYIOLWMWA OpraH wnu
3aMHTEepeCcoBaHHOMY nuLly.

lMpouenypsbl, ycTaHaBnMBaeMble HAaCTOALUMM MYHKTOM, OCYLLECTBIISIOTCA He
nosgHee NsATUM HEN C MOMeHTa obpalleHns 3aaBuTens.

PesynbTat npoueayp: 3anpoc, HanpaBfieHHbI B COOTBETCTBYIOLUMA OpraH unu
3aMHTEepeCcoBaHHOMY nuLly.

3.5.3. CekpeTapb UCNOMHUTENBLHOrO KOMUTETA MOCIEe MOCTYNIEeHUs OTBETOB Ha
3anpocbl U3BeLlaeT 3asaBUTeNs U NpedocTaBnseT ycnyry B nopsgke, yCTaHOBNEHHOM
nyHkTamm 3.3. — 3.4 HacTosdwero PernameHTa.

3.6. MNMpepoctaBneHne MyHuumnansHom ycnyrn Yyepes MOLL, yaaneHHoe paboyee
mecTto ML,

MyHuuunansHas ycnyra B MO®L, ynaneHHbix pabounx mectax MOL He
npegocrasnsaeTcs.

3.7. VicnpaBneHne TeXHUYeCcKnx omnbok.

3.7.1. B cnydyae oOOHapyXeHWss TEexXHU4eCKOM OwWwunbkn B [OOKYMEHTe,
ABNAOLWEMCS pe3ynbTaToOM MyHUUMNanbHOW YCrnyru, 3asiBuTenb NpeactaBnsaeT B
Mcnonkom:

3aaBneHne o6 ncnpasneHnn TexHnyeckon owmbkum (npunoxeHne Ne1t);

AOKYMEHT, BblAaHHbIN 3a8BUTENO0 Kak pes3ynbTaT MyHUUMNAanNbHOW yCnyru, B
KOTOPOM COLEPXUTCH TEXHUYECcKas oLmnbkKa;

AOKYMEHTbI, UMEIoLLME IOPUANYECKYIO CUIY, CBUOETENLCTBYOWNE O HANMMYUn
TEXHUYECKON OLUNBKMN.

3asBsneHne 06 ncnpaeBneHun TEXHNYECKON OLINGBKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABMWEMCS pe3ynbTatoM  MyHUUMNAnNbHOW  ycnyru, nopaetcs
3aasutenemM (ynoriHOMOYEHHbIM NpeacTaBuTeENeM) JMYHO, NGO  MOYTOBbLIM
oTnpasneHnem (B TOM YuMChe C UCMOfb30BaHMEM 3NIEKTPOHHOM MOYThLI), NMMBO Yepes
eV HbIN noptan rocya4apCTBEHHbIX U MyHAUMNANbHbIX  ycrnyr — unu
MHOIOYHKUNOHANbHbIN LUEeHTp npepocTaBneHns rocyapCTBEHHbIX n
MYHULMNANbHbLIX YCNYT.

3.7.2. Cekpetapb MWcnonkoma ocywecTBnseTr npuvem 3asiBrieHna o6
NCNpaBfeHNN TEeXHUYECKON OLINBKW, perncTpupyeT 3asiBfieHne C MNpUoXeHHbIMU
AOKYMEeHTamMu.

Mpouenypa, ycTaHaBnMBaeMasi HaCTOSALWMUM MYHKTOM, OCYLLEeCTBMSETCHA B
TeYeHne OOHOro AHA C MOMEHTa perncTpaumm 3asBneHns.

PesynbTat npouenypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNEHNE.

3.7.3. Cekpetapb MWcnonkoma paccmatpmBaeT [OOKYMEHTblI M B LEnsax
BHECEHWA MWCMpaBfeHMn B OOKYMEHT, SBMSIOWMACA pe3ynbTaTtoM  yCryru,
OCyLLeCcTBNAeT npouenypbl, MNpeaycMOTPeHHble MNyHKTOM 3.4  HacTodAwero
PernameHTa, 1 BblaaeT MCNpaBfeHHbIN OOKYMEHT 3asBUTENO (YNOMHOMOYEHHOMY
npeacTaBuTENO) NNYHO NOA4 POCMNUCH C U3bSATMEM Yy 3aaBuTeNs (YNOrHOMOYEHHOro
npeacTaBuTens) oOpurMHana [OKYMeHTa, B KOTOPOM COAEPXUTCA TexHu4Yeckas
owwmbka.
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Mpouenypa, ycTaHaBnMBaemasi HaCTOSALWMM MYHKTOM, OCYLLUECTBNAETCA B
TeYeHne Tpex AHen nocre obHapyXeHUs TEXHUYECKOW OWMOKM Mnn NoslyvyeHus ot
nto6oro 3anHTEPECOBAHHOIO NULA 3asBMeHNst O ONYLWEeHHON owmnbke.

PesynbTat npoueaypsbl: BblAaHHbIN (HanpasreHHbIN) 3asBUTENO JOKYMEHT.

4. Mopsapok n chopMbl KOHTPOSIA 3a NpefocTaBNeHUeM MyHULIMNANbHOW
ycnyru

4.1. KOHTposib 3a MOMHOTOMW W KayeCTBOM NpefoCTaBfeHUs MyHUUMNanbHOM
ycrnyrn BKntoYaeT B cebs BbIBEHWE W yCTpaHEHWEe HapyLleHUW npasB 3adBuUTENeWN,
nposefeHne nNpoBepoK cobnioaeHns npouenyp nNpeaocTaBfeHna MyHUMUMNanbHON
ycnyru, nogrotoBkKy peleHun Ha gencteua (besgenctsue) AOSMKHOCTHBIX N opraHa
MECTHOro camoynpaBfieHus!.

dopmamm  KOHTpONst 3a COGMOAEHUEM  UCMNOMHEHUS agMUHUCTPATUBHBIX
npoueayp sBASKOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB [AOKYMEHTOB MO MpedoCTaBfeHuto
MYHULMNaneHOM ycnyru. PesynbTaToMm NpoBepKn ABNSeTCs BU3MPOBAHME MPOEKTOB,

2) NpoBoAUMbIE B YCTaHOBJIEHHOM nopsiake NpoOBEpPKM BeeHus
0enonpon3BoACTBa;

3) npoBegeHMe B yCTAaHOBNEHHOM NOpsaKe KOHTPOSbHbIX MPOBEPOK cOBNoaAeHNS
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCIyri.

KoHTpOnbHble NPOBEPKM MOryT ObiTb MMaHOBbIMM  (OCYLLECTBNATLCA Ha
OCHOBaHWW MNOMYrogoOBbIX WM  rOA4OBbIX MNaHoB paboTbl oOpraHa MeCTHOro
camoynpaBneHusl) W  BHennaHoBbiMW. [lpM  nNpoBedeHUM  NPOBEPOK  MOryT
paccMaTpmBaTbCA BCE BOMPOCHI, CBA3aHHble C MNpeaoCTaBfiEHMEM MyHMUMNANbHOW
ycnyrn (KOMMNIEKCHbIE NPOBEPKN), NN NO KOHKPETHOMY OBpaLLeHunto 3aaBUTENS.

B uensax ocywecTBNneHNA KOHTPONA 3a COBEpLUEeHMEeM [OeUucTBun npwu
NpefoCTaBfiEHUM  MYHUUMNANBbHOW YCNYrM W MNPUHATUM  PELUEHUA PYKOBOOMTENO
Mcnonkoma npeacTaBnaTCA crnpaBkM 0O pesynbTtatax  npegocTaBfeHus
MYHULMNAnbHOW YCNyru.

4.2. TekywMn KOHTPONb 3a cobnogeHnemM nocnefoBaTenbHOCTU LENCTBUNA,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamm no npegoCTaBNEHNIO
MYHULMNAnNbHOM YCNyrn, OCyLLIECTBIISIETCH pyKoBoauTenem Mcnonkoma.

4.3. [llepevyeHb [OOMKHOCTHbBIX 5N, OCYLLECTBRSAOWMX TEKYLWNUN KOHTPOIb,
yCTaHaBNMBAETCSA MOMOXEHUAMM O CTPYKTYPHbIX MogpasgeneHnsix opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

Mo pes3ynbTaTam MNpPOBEAEHHbLIX MPOBEPOK B Criydae BbLISBIIEHWUS HapyLUEHWI
npae 3asiBUTENEN BMHOBHbIE NMLA NPUBIEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTBoM Poccuickon depepaumn.

4.4. PykoBoauTenb opraHa MeECTHOro camoyrnpaBfieHUa HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE pacCMOTpeHME ObpaLLeHNn 3asaBUTENEN.

PykoBoantenb opraHa MECTHOroO cCamMoyrnpaBfeHus HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE U (UNK) HeHagnexawee BbIMOfIHEHNE  AAMWHUCTPATUBHbLIX
OEeNCTBUIN, yKasaHHbIX B pasgene 3 HacTosdwero PernameHTa.

[OMKHOCTHbIE NMUa W WHblIE MYHUUMNAnNbHbIE ChyXawue 3a peleHus U
aencteus (6esgencrene), NnpUHMMaemMble (OCYLLIECTBSIEMbIE) B X04e NpeaoCTaBleHns
MYHULMMNAnNbHOW YCNyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTponb 3a npegocTaBfieHMeM MyHUUUNANbHOMW YCNyrM CO CTOPOHDI
rpaxkgaH, nx o6 beanHEeHnn N opraHn3aLmin, OCyLLIECTBIISETCA NOCPEACTBOM OTKPbITOCTH
AEeATEeNbHOCTU NpU NPefoCTaBNeHMM MYHUUUNAnNbHOW YCIyrn, noslydyeHnsa MOJSIHON,
aKTyanbHOW W  OOCTOBEpHOM  uMHGopmauumM O  nopsake  npefocTaBlieHus
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MYHMLMNANbHOMW YCNyrM U BO3MOXHOCTM [0CyAeBGHOro paccMOTpeHus obpalleHui
(*kanob) B npouecce NpeaocTaBNeEHUss MyHULMMANBbHONM YCIyTu.

5. locynebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHUn U AeUCTBUN
(6be3pnencTBMA) opraHoB, NpeAoCTaBAAOLWMX MyHULUNANbHYIO YCIYTy, a TaKkke ux
AOJIKHOCTHbIX 1L, MyHULUNANbHbIX CRyXalumx

5.1. lMNonyyatenun MyHMUMNANbLHOW YCNyrM UMEKT npaBo Ha obXanosaHue B
pocynebHom  nopsgke  genctBun  (GesgenctsBusl)  coTpyaHukoB  Mcnonkoma,
y4yacTBYOLLMX B NpedocTaBfieHn MyHuumnansHon ycnyru, B Wcnonkom unu B Coset
MYyHULUMNansHOro obpasoBaHus.

3aaBuTenb MOXeT 06paTUTbCS C Kanobon, B TOM YUCHEe B CAEQYOLWNX Cryyasx:

1) HapyleHne cpoka permcTpauumn 3anpoca 3asBuTens O npefocTaBieHun
MYHULMMNANbHOW YCNyru;

2) HapyLLeHne cpoka npefocTaBNeHns MyHULMNanbHOM yCnyru;

3) TpeboBaHMe y 3agBUTENnd  OOKYMEHTOB  uUnv  MHgopmaumm  nubo
OCYLLECTBMEHUS OEeNCTBUKM, NpeacTaBfeHne WM OCYLWEeCTBIIEHUWe KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBoBbIMM  akTamu Poccunckon depepaunn,
Pecnybnukn TatapcTtaH, KykMOpCKOro MyHMUMNAnNbHOrO paroHa Afsi NpefocTaBieHuns
MYHULMNAnNbHOW YCNyru;

4) oTka3 B npuemMe [OKYMEHTOB, MpeadoCTaBfieHNE KOTOPbIX MPeayCMOTPEHO
HOpMaTMBHbIMKW NpaBoBbIMKN akTamn Poccunckon denepaumm, Pecnybnuku TatapcTaH,
KykMoOpcCKoro MyHuMumMnanbHOro pamoHa ns NpegocTtaBneHns MyHULMNansHOW yCryru,
y 3asBuTEnNS;

5) oTka3 B npegocTaBneHnn MyHULMNansHOM yCnyru, eCnnm OCHOBaHUSA OTKasa He
npegycMoTpeHbl heaepanbHbiMM 3aKOHAaMU U MPUHATBIMU B COOTBETCTBUMM C HUMM
WHbIMM HOPMAaTMBHbIMW MpaBoBbIMKM akTamu Poccuinckon Pepepaumm, Pecnybnukm
TartapcTtaH, KykMOpCKOro MyHuUMNansHOro panoHa;

6) 3aTpeboBaHue OT 3asBUTENs Npy NPedoCTaBleHnN MyHULMNANbHOW YCyru
nnatbl, He nNPeayCMOTPEHHOM HOPMATMBHbIMM MpaBoBbLIMU akTamu Poccuinckon
depepaumn, Pecnybnukn TatapctaH, KykMOpCKOro MyHULMNANIbHOIO panoHa;

7) oTka3 Mcnonkoma, [OMmKHOCTHOro nuua Wcnonkoma, B umcnpasBneHuu
AONYyLWEHHbIX OneyaTok M OWWOOK B BblAaHHbIX B pesynbTaTe npenocTaBrieHus
MYHULMNANbHOM YCryrn OOKyMeHTax nMbo HapylleHWe YCTaHOBMIEHHOrO CpoKa TaKuX
ncnpasrneHuuy;

8) HapyweHue cpoka wunu nopsgka Bblgadn OOKYMEHTOB MO pesynbTatam
npefocTaBfieHNs MyHUUMNANbHON yCnyru;

9) npuocTaHoBneHe NpeoCTaBeHns MyHULUMNAnbHON YCIyru, ecnm OCHOBaHUS
NPUOCTaAHOBMEHNS He NpedyCMOTpeHbl defeparibHbIMU 3aKOHaMU U NPUHATBIMA B
COOTBETCTBUM C HMMW WUHBIMW HOPMATUBHBIMW MNPaBOBbLIMM akTamu Poccumnckon
degepaummn, 3akoHaMM U UHBIMW HOPMATMBHbLIMKM MNPaBOBbIMM akTamu Pecnybnuku
TaTapcTtaH, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu;

10) TpeboBaHue y 3aaABUTENS MpU NPenoCTaBNEHMUM MYHULMNANbHOW YCNyrn
AOKYMEHTOB unu mHdopMaumm, OTCYTCTBME U (MNU) HEeOOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb npu nepeoHavyanbHOM OTKa3e B Npueme LOKYMEHTOB, Heo6XxoauMbIX ANnd
npegocTaBfieHns MyHUUUNAnNbHOM ycnyrn, nubo B NpefocTaBfeHun MyHUuunanbHOW
YCIyru, 3a UCKITIOYEHWEM CryyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTten 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6 opraHmMsaummn npeaocTaBreHns
rocyAapCTBEHHbIX U MyHULMNATbHbBIX YCAYM».

5.2. XKanoba nogaeTtcs B NMUCbMEHHOW opme Ha OymaxHOM HocuTene, B
3r1eKTPOHHOM hopme
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Xanoba Ha peweHns n pgencteusa (6e3gencTBme) opraHa, MyHULMNANbHYO
ycnyry, OOJDKHOCTHOrO nuua opraHa, npefocTaBndalowero MyHUUMManbHYy YCryry,
MYHULMNANbHOrO  Cry»allero, pykoBoaMTeNd  opraHa, npegocTaBnsawoLero
MyHAUMNAnNbHy0  ycnyry, MoxeT ObiTb  HanpaBneHa NoO  nodvte, 4yepes
MHOrOyHKLNOHANbHbIN LeHTp, c MCMNonb30BaHNEM WHGOPMALMOHHO-
TeNneKkoOMMyHUKaLUMOHHON ceTn «UHTepHeT», oduumansHoro camta Kykmopckoro
MYHULUNANLHOro panoHa (http://kukmor.tatarstan.ru), EguHoro noprana
rocyaapCTBEHHbIX n MYHULUMNANbHbIX ycnyr Pecnybnukun TaTapcTaH
(http://uslugi.tatar.ru/), EanHoro noptana rocygapCTBEHHbIX M MyHUUUNANbHbLIX YCnyr
(cdpyHkumn) (http://www.gosuslugi.ru/), a Tawke MoOXeT ObITb MpPUHATaA MPU NNYHOM
npueme 3asBUTENS

5.3. Cpok paccmoTpeHust xanobbl - B Te4eHne natHaguaTtyu paboumx gHen co
AHA ee peructpaumn. B cnydyae obxanoBaHusi OTkasa opraHa, npefocTaBriswoLero
MYHUUMMANbHYO  yCnyry, AOSDKHOCTHOMO nuua  opraHa, npegocTtaBnsaioLwero
MYHULMNANbHY YCrnyry, B nNpueme OOKYMEHTOB Yy 3asBuTens nubo B MCNpaBneHuu
AONyLEeHHbIX OneYyaTok M OoWwuboK unnm B cnyyvyae obxanoBaHUs HapyLlleHus
YCTaHOBJIEHHOIO CpOKa TakUX UCMPaBfEHUN - B TeYeHne Nt paboymx gHEn co OHS ee
perncTpauuu.

5.4. XKanoba gomkHa cogepxaTb crieayoLLyo HGOopMaLUuio:

1) HaMmeHoBaHWe opraHa, NpeaocTaBnsOWEro ycnyry, LOSMKHOCTHOroO nvua
opraHa, NpedocTaBnALWEro ycnyry, unm MyHMLMNAanbHOro ChyXallero, peleHus u
aencteus (6es3gencrame) KoTopbix 06xKanyTcs;

2) hamunuio, M4, OTYECTBO (MOCredHee - npu Hanuyuun), cBegeHUs O MecTe
XUTenbCTBa 3aABUTENS - PU3NYECcKoro nuua nmbo HauMeHoBaHUe, CBeEHUA O MecTe
HaxXoXOeHWsa 3aaBUTENS - IPUANYECKOro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYThl (MPYU HanNM4yMn) N NOYTOBLIN agpec, No
KOTOPbIM AOSMKeH BbITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHua o6 obxanyembix pelleHusix n gencteuax (6espenctemm) opraua,
NpefoCcTaBnAoWEro  MyHUUMMAnbHYO  ycnyry, AOfMKHOCTHOroO  nvua  opraHa,
NpegoCcTaBnAoLWEro MyHULMNANbHYIO YCAYry, U MyHULMNANbHOMO CryXallero;

4) poBoAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfnaceH C pelleHueM U
aencrtemem (6esgenctesmemM) opraHa, npegocTaBnAoLWEro ycnyry, JOMKHOCTHOro nuua
opraHa, NpeJoCcTaBnALLEro YCnyry, Unn MyHULMNanbHOro criyxatuero.

5.5. K xanobe MoryT ObiTb NPUNOXEHbI KONUU OOKYMEHTOB, NOLTBEPXAAIOLLNX
N3NOXeHHble B Xanobe obcTtoATenbcTtBa. B Takom cnydae B xanobe npuBoauTtcs
nepeyeHb npunaraemblx K Hel JOKYMEHTOB.

5.6. XXanoba noanucbiBaeTca nogaBlWMM €€ nofiydyatenemM MyHUUunanbHOn
yCnyru.

5.7. MNo pesynbTatam paccMoTpeHns xanobbl pykoBoantens Vicnonkoma (rnaesa
CenbCKOro noceneHust) NpMHMMaeT OAHO U3 CReayoLmX peLleHnn:

1) yooBneTBopsieT xanoby, B TOM 4ucne B opMe OTMEHbI MPUHATOrO peLleHuns,
ncnpasneHnsa JonyLeHHbIX OpraHoM, NPeaoCTaBnAoWNM YCIyry, onevYaTtok u ownbok
B BblAaHHbIX B pe3yrnbTaTte NpeocTaBfeHns ycnyrn AoKyMeHTax, Bo3BpaTa 3asaBuTernto
OEHEXHbIX CpPeacTB, B3MMaHWe KOTOPbIX He MpedyCMOTPEHO HOPMAaTUBHbLIMU
npasoBbiMM akTamun Poccurckon Pegepaumn, HOpMaTUMBHLIMU MPaBOBbLIMU aKTaMu
Pecnybnukn TatapctaH, a Takke B MHbIX hopmax;

2) oTKa3bIBaeT B y4OBNETBOPEHNN anobbl.

He nosgHee OHA, cnegylowero 3a AHEM MNPUHATUS pPeLLUeHUd, YKa3aHHOro B
HaCTOSILLEM MYHKTE, 3asBUTEN0 B NMUCbMEHHOW hopMe M MO XEeNaHuw 3asBuUTENs B
3eKTPOHHOM (hopMe HanpaBnAeTcs MOTUBUPOBAHHBLIN OTBET O pesynbTatax
paccMOTPEHUS anobbil.



60

B cnyyae npusHaHus xanobbl noanexaiien yaoBneTBOPEHMIO B OTBETE 3asiBUTENHO
AaeTcs MHopMauusi 0 OEUCTBUSIX, OCYLLECTBISIEMbIX OpraHoM, NpPeAoCTaBsOWUM
MYHULMMNAnNbHYIO YCNnyry, B LENsX He3aMeAnUTENbHOrO YCTPaHEHUS] BbISIBIIEHHBLIX
HapyLIEeHWIN NPU OKa3aHUM MyHULMNANbHOM YCNyrn, a Takke NPUHOCATCA U3BUHEHMS 3a
AOCTaBneHHble HeynobcTBa, M ykasbiBaeTcs MHopMauust 0 AanbHENLWNX OEACTBUSIX,
KOTOpble HeobXoQMMO COBEpLUNTL 3asBUTENIO B LIENSAX MOMyYeHUss MyHULMMNANbHOM
ycnyru.

B cnyyae npusHaHua >kanobbl He nognexallen yaoBrneTBOPEHWIo, B OTBETE
3asBUTENIO, [[AlTCA apryMEHTUPOBaAHHbIE Pas3bsICHEHWS O MpUYMHAX MPUHATOrO
peLleHns, a Takke HopMaLms 0 Nopsiake o6xanoBaHUs NPUHSATOrO peLLeHMsI.

5.8. B cnyyae ycTtaHOBneHuss B xode WM NO pesynbTataM pacCMOTPEeHUs
*anobbl NpM3HaKoB cocTaBa aAMUHUCTPATMBHOIO NPaBOHAPYLUEHUSI UM NPECTYNNeHns
[OIKHOCTHOE NWLO, HaferneHHoe MOSIHOMOYUSIMM MO PacCMOTPEHUI0  anob,
He3amMeanIUTENbHO HanpaBnsieT MMeEoLLMEcs MaTepuanbl B opraHbl NpoKypaTypbl.
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[MpunoxeHne Ne1

PykoBoguTtento
McnonHutensHoro komureTa

MYHWUUMNAanNbHOro panoHa
Pecnybnukn TatapcTaH
Or:

3asBneHue
00 ncnpaBreHun TeXHNYECKOWN OLNOKH

Coobuwato 06 owunbke, AOMNYLIEHHOM MPU OKasaHUU MyHULMMAnNbHOW YCIyrn

(HanmeHoBaHue ycnyru)
3anucaHo:

[MpaBunbHblE
cBefeHuns:

Mpowy  wucnpaBuTb  AOMNYLIEHHYK  TEXHMYECKYld  OowumbKy U BHECTM
COOTBETCTBYHOLUME  U3MEHEHMS B [OKYMEHT,  SBMSAOWWUACA  pe3ynbTaTom
MYHULMNANBHOW YCNyTu.

Mpunarato cnegyowime AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelueHnss o6 OTKIMOHEHWW 3asiBNeHusi o6 ucnpaBreHum
TEXHMYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBreHNst 3NeKTPOHHOTO A0KyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON konuu Ha Byma)kHOM HocUTerNe MNOYTOBbLIM OTNPAaBIEHMEM MO

agpecy:

MoaTteepxaato CBOE corracue, a Takke cornacve NpeacTtaBnseMoro MHOK nvua Ha
06paboTKy nepcoHarnbHbIX AaHHbIX (COOp, cUCTEMAaTU3aUMIO, HaKOMMEHME, XpaHEeHWe,
YTOYHEHNE (OBHOBIEHME, M3MEHEHME), UCNONb30BaHNE, pacnpocTpaHeHe (B TOM 4ucre
nepegady), obeanuumBaHue, 6rioKMpoBaHME, YHUUTOXEHNE NEPCOHArbHbIX AaHHbIX, a Takke
WHbIX OEUCTBUA, Heobxoammbix Ana o6paboTkM nepcoHanbHbIX OaHHbIX B pPaMKax
NPeAoCTaBNEHNA MyHULMNANbHOW YCryri), B TOM YMCre B aBTOMATU3NPOBAHHOM PEXNME,
BKIMKOYas NMPUHATUE PELUEHMI HA UX OCHOBE OpraHOM MPEAOCTaBNSHOLWMM MyHULMMNANbHYHO
yCnyry, B Lensax npeaocTaBneHns MyHULMNansHOM yCnyru.

HacTtosawmm noateepkaato: CBeAEHWs], BKIOYEHHbIE B 3asBIIEHME, OTHOCALLMECH K
MOEN INNYHOCTM M MNPEACTaBNAEMOMY MHOK IULy, a Takke BHECEHHbleE MHOK HUXKe,
A0CTOBEpPHbI. [JOKyMEHTbI (KON AOKYMEHTOB), MPUNOXEHHbIE K 3asiBNIEHNIO, COOTBETCTBYHOT
TpeboBaHNsIM, YCTAHOBIEHHbIM 3akoHoAdaTenscTBoM Poccuinckon degepaumm, Ha MOMEHT
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NpeacTaBneHUs 3asiBNEHNS 3T JOKYMEHTbl OENCTBUTENbHLI U COAEpXaT AOCTOBEPHble
cBeeHus.

[ato cBoe cormacue Ha yJacTue B Onpoce Mo OLEHKe KayecTBa NpeaocTaBfiEHHON
MHE MyHULMNAnbLHOM YTy no TenedoHy:

(noaTa) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne2

brok-cxema nocnegoBaTenibHOCTU AENCTBUN NO npegocraBiieHnto MyHMLLMHaHbHOVI ycnyru

Cneunanuct OpraHa
KoHcynbTauus
B AeHb o6palueHus

A

Basasurtens.
Mopava 3anpoca o npegocTasneHun
MYHULMMNANbHOW YCIyrn N JOKYMEHTOB

A

ATUe peleHnsa B 3aBNCUMOCTH
pe3ynbTaTta NpoBepKn KOMMIIEeKTHOCTN
AOKYyMEeHTOB

Cneunanuct OpraHa
YcTaHoBMEeHMe NMIMYHOCTU 1 NpoBepKa
AOKYMEHTOB

He cooteeTcTBylOT N.2.5

Cneunanuct OpraHa
BosBpalleHne gokymMmeHToB

3asaBuTernto

v

v

CooTBeTcTBYIOT N.2.5

Cneunanuct OpraHa
Pernctpauus 3asiBrneHuvsi, npoBepka cBegeHui
coaepXkalluxcsi B JOKyMeHTax

Bos3BpalueHHble 3aaBuTternto
AOOKYMEHTbI

OTCcyTCTBME OCHOBaHWUIM A1 OTKasa B
npeaocTaBrneHnumn ycnyru, NpeayCcMoTPeHHbIX M.2.9

Cneuunanuct Oprana
CoBeplLueHve HoTapuanbHbIX
AencTBuin, Bblgada pesynbtarta

ycnyrm

HOTapI/IaJ'IbHO 3aBepeHHble
AOKYMEHTbI nnm noanvcum

BblOaHHblIe 3aAaBUTEs o

I'Iplequ/le peweHna B
3aBUCMMOCTU OT pe3yrnbTaTta
npoBepku

Hanunumne ocHoBaHui,
npenycMoTpPeHHbIX N.2.9

Cneuunanuct Oprana
nO,D,FOTOBKa n HanpaerneHue
nocraHoBrieHusa o6 oTkase B

npegocrTaesrieHnn ycnyrm

Hanuune ocHoBaHW ANt OTNOXeHUs
HOTapuarnbHbIX AeNCTBUA

Cneunanuct OpraHa
HanpaBneHue 3anpocoB

MNocTtaHoBneHne o6 oTkase B

npegocrasneHun
MyHULMNArbsHOM yCcryrum
HarnpasrieHHoe 3asiBUTerno

3anpocbl HanpasneHHble B
opraHuMsauuto unu
busnyeckomy nuuy

OpraHusaums nnm
dusnyeckoe NULO oTBeT Ha
3anpoc

v

OTBeT Ha 3anpoc

w
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MpunoxeHne Ne3

PekBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a NpPeAoCTaBfieHMe MyHULMNanbHOM
YCIyru u ocyLLeCTBIAILWMX KOHTPOSIb €e UCMOJTHEHUS,

CpeaHeKyMOPCKUN CeNbCKUA UCNONMHUTENbHbLIM KOMUTET
KykmopcKkoro myHMuunanbHOro pamoHa

[omKHOCTb TenedoH OnEeKTPOHHbLIN agpec
PykoBogutens ncnonkoma 38-7-45 Skuk.Kuk@tatar.ru
CekpeTapb 38-7-45 Skuk.Kuk@tatar.ru

PekBU3UTbLI AOMKHOCTHbIX ML, KOHTPONUPYHIOLWMX NpeAocTaBNeHne
MYHULMNANbLHOW ycrnyru

[lomKHOCTb TenedoH OnNEKTPOHHbLIN agpec

["maBa noceneHunsa 38-7-45 Skuk.Kuk@tatar.ru
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MpunoxeHne N4

K MOCTaHOBIEHMIO
CpeHeEKYMOPCKNIN CENbCKUN
NCNOSNTHUTENbHbBIA KOMUTET
o1 01.10.2020 1. Ne 12

AOQMUHUCTPATUBHbLIN perfnameHT
npeaocTaBneHUs MyHULUNanbLHOM yCnyru no Bbigaye paspelueHusi Ha BbIpyOoKy,
KPOHMpPOBaHUe U1 NnocaaKky AepeBbeB U KyCTapHUKOB

1. O6wme nonoxeHus

1.1. HacTtoswmin agMUHUCTPATUBHBIA pernamMeHT npefocTaBfieHUs MyHUUMNanbHON
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT W MOPSAOK npefocTaBfieHus
MYHULMNAnNbHOM YCIyrn no Bblgade paspelleHust Ha BbIpyOKy, KPOHMPOBaHME UK NOCaaKy
AepeBbLEB U KYyCTapHUKOB (Janee — MyHuUMnaneHas ycnyra).

1.2. MNony4atenu MyHMUMNanNbLHON ycnyrn: onsndeckne u topuamnyeckme nuua (ganee
- 3a9BUTEND).

1.3. MyHunumnanbHas ycnyra npeaocTaBnsaeTcs CpeHEKYMOPCKMM  CESTbCKUM
NCNOSTHUTENbHBbIM KOMUTETOM KyKMOPCKOro MyHuLMnanbHOro panoHa Pecnybnukmn TatapctaH
(nanee — Vcnonkom).

VcnonHutens MyHuuunansHon ycnyru - icnonkom.

1.3.1. MecTo HaxoxaeHue ucnonkoma: 422101, PT, Kykmopckuin panoH, c. CpegHun
Kymop, yn. Manckas, g. 1T

"padmk paboThbi:

noHegenbHUK — natHmua: ¢ 8.00 go 17.00;

cy660Ta, BOCKpeCeHbe: BbIXOAHbIE OHMW.

Bpemsa nepepbiBa ons OTAbIXxa U NUTaHUA yCTaHaBnMBaeTCs NpaBuiiamMmu BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbIi TenedoH 8(84364) 38-7-45

[Mpoxoa No AOKyMeHTaM y40CTOBEPSOLLMM NINYHOCTb.

1.3.2. Agpec caunTta cenbCckoro nocesieHna Ha noptane KykKMOpCKOro MyHuUMnanbHOro
panoHa B WH(POPMaAUNOHHO-TENEKOMMYHUKaUMOHHON ceTn «WHTepHeT» (Ooanee — ceTb
«MHTepHeT»): (http://kukmor.tatarstan.ru) nogpasgen cenbckmMe nNoceneHuns.

1.3.3. iHhopmaums 0 MyHULMNAanNbLHOW ycryre MOXeT ObiTb nonyyeHa:

1) nocpeAcTBOM WMH(OPMALUNOHHBIX CTEHOO0B, COAEPXaluX BU3yarbHYK U TEKCTOBYHO
WHOpMaLMIO O MyHMUMNANbLHOW YyCryre, pacnosyioXeHHbIX B MoMmelleHunsx Wcnonkoma, Ons
paboTbl C 3a9BUTENSAMM;

MHopmauma Ha rocygapCTBEHHbIX A3blkax Pecnybnuku TaTapctaH BkodaeT
CBEeAEeHMs 0 MyHMUMNAnNbLHOW ycnyre, cogepxawmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 nactoawero PernmameHTa;

2) nocpeacteoM ceTu «MHTepHET» Ha canTe http://kukmor.tatarstan.ru;

3) Ha [MopTane rocygapCTBEHHbIX U MyHULUMNanbHbIX ycnyr Pecnybnukn TaTapcTtaH
(http://uslugi. tatar.ru/); /) (aanee — PernoHanbHbIn nopTan);

4) Ha EgmHoM nopTane rocyaapcTBEHHbLIX U MyHuMumMnanbHbiX ycnyr (dyHkuun) (http://
www.gosuslugi.ru/) (aanee — EguHbin noptan);

5) B Vcnonkome:

npu yCTHOM OBpaLLeHnm - IMYHO UK MO TeneqoHY;

npyv NMUCbMEHHOM (B TOM 4ucrne B hopMe INEeKTPOHHOrO AOKYMeHTa) obpalleHun — Ha
OymMakHOM HOCUTEene No NoYTe, B 3NEKTPOHHON hOPME MO 3NEKTPOHHOW NOYTE.



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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1.3.4. IHpopmauua no  BompocaMm  NpefocTaBfieHUs  MyHUUMNAanbHOW  YCIyrn
pasmMeLlaeTcsa crneumanuctom Mcnonkoma Ha opuLmMansHOM canTe MyHUUMNAnNsLHOrO panoHa u
Ha MHOPMAaLMOHHLIX CTeHAax B nomMelleHnsx Micnonkoma ans paboTbl ¢ 3asBUTENAMMN.

1.4. lNpepocTtasneHne MyHUUMNanbHOM YCryrn ocyLwecTBNAeTCS B COOTBETCTBUM C:

3emernbHbIM Kogekcom Poccuinckon ®egepauum ot 25.10.2001 Ne136-d3 (ganee — 3K

P®) (CobpaHue 3akoHopgatensctea PO, 29.10.2001, Ned4, c1.4147);

pagocTpoutenbHbiM KogekcoMm Poccunckon depepaumm ot 29.12.2004 Ne190-03
(oanee — N'pK P®) (Cobpanue 3akoHogaTenbctea PO, 03.01.2005, Ne1 (4actb 1), cT.16);

JlecHbiM koaekcom Poccurickon ®enepaunn ot 04.12.2006r. Ne 200 — 3 (ganee — JIK
P®) (CobpaHue 3akoHoaatenbctea PP, 11.12.2006, Ne50, cT. 5278);

®epepanbHbiM 3akoHOM OT 10.01.2002 Ne7-®3 «O6 oxpaHe okpyxaroLwen cpenpl»
(nanee — ®epepanbHbI 3akoH Ne7-®3) (CobpaHne 3akoHogaTensctea PP, 14.01.2002, Ne2,
cT.133);

depepanbHbiM - 3akoHOM  OT  06.10.2003 Ne131-®3 «O6 o06wux npuHUunax
opraHuMsauMm MecTHOro camoynpaeneHuss B Poccuinickon ®Pepepauumn» (ganee —
®epepanbHbin 3akoH Ne131-03) (CobpaHue 3akoHogaTenbctBa PP, 06.10.2003, Ne40,
c1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-93 «O6 opraHmnsaumm npegoctaBneHns
rocyAapCTBEHHbIX M MyHWUUMNanbHbIX ycnyr» (ganee — ®depeparnbHbli 3akoH Ne210-$3)
(CobpaHue 3akoHogaTtensbctea PO, 02.08.2010, Ne31, cT.4179);

3akoHom Pecnybnukun TaTtapctaH o1 28.07.2004 Ne45-3PT «O wmecTHOM
camoynpasneHun B Pecnybnuke TatapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

YctaBom  CpeaHEeKyMOPCKOro cernbCckoro nocerieHmst KykMopckoro myHuumnanbHOro
panoHa Pecnybnukn TatapcTaH, npuHsaToro PeweHnem CoBeta CpeaHEKYMOPCKOro CeNbCKOro
noceneHuns Kykmopckoro myHuuunansbHoro panoHa ot 01.04.2015 Ne 12 (ganee — YctaB).

lMonoxeHnem CpeOHeKyMOpPCKOro  CerbCKOro  UCMOMHUTENBHOMO  KoMUTeTa
Kykmopckoro myHuuunansHoro panoHa Pecnybnukm Tatapctan oT 24.01.2006r. Ne3 (c
N3MEHEHNAMM  OT 29.05.2015r. Ne21), yTtBepxaeHHbiM PeweHnem CoBeTa

CpenHeKyMOpCKOro cenbckoro noceneHms KykMopckoro MyHUUMNanbHOro panoHa (ganee —
MonoxeHune 06 UK).
1.5. B HacToslweM PernameHTe MCNonNb3yoTCs Cneayowme TEPMUHbI U onpeaeneHns:

BblpyOka aepeBbeB — pybOka AepeBbEB, MPM KOTOPOM Ha COOTBETCTBYHOLUMX 3EMASX
U1 3eMernbHbIX y4acTKax BblpybaeTcsi YacTb AEPEBLEB M KYCTapPHMKOB;

yoaneHHoe paboyee MecTO MHOro(yHKUMOHANbHOrO LEHTpa MpeaocTaBneHns
rocygapCTBEHHbIX U MYHULUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgenexue (oduc) MHOrOyHKLMOHANbHOMO LeHTpa npegocTaBneHus
rocygapCTBEHHbIX W  MyHMUMNAnNbHbLIX YCIyr, CO34aHHOE B TOPOACKOM WM  CESIbCKOM
noceneHns MyHUUMNAnNbHOro panoHa (ropoackoro okpyra) Pecnybnukum TaTtapctaH B
COOTBETCTBUM C NMyHKTOM 34 [lpaBun opraHuMsaumm OeATeSIbHOCTU MHOrO(MYHKUNOHANbHbIX
LEHTPOB NpeaoCTaBfieHNA rOCygapCTBEHHbIX WM MyHUUMNANbHbBIX YCAYr, YTBEPXOAEHHbIX
noctaHoBneHnem [lpaButenbctBa Poccuiickon dPepepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [MpaBun opraHudaumm [OesTenbHOCTU  MHOMOQYHKUMOHANbHBIX LEHTPOB
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHULMUNAMNbHbLIX YCITYr»;

TexHuyeckasas owubka - owwnbka (onucka, onevyaTka, rpaMmmaTudeckass unu
apudpmeTndeckas  owmbka nmbo nomobHas  owmbka), AONyLWEHHass  OpPraHoM,
NpegoCTaBAOWNM MyHUUMNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEAEHWUN,


http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=99249e7b-f9c8-4d12-b906-bb583b820a63
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=39e18fbb-9a65-4c81-9edc-e24e33dc8294
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BHECEHHbIX B JOKYMEHT (pe3ynbTart MyHUUUNansHoM ycriyru), cBegeHusM B JOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCHL CBEAEHWS.

B Hactoswem PernameHTte noa 3asBrneHveM O npefocTaBreHuuM MyHUUMMNanbHOW
ycryrm (ganee - 3asBrneHWe) NOHUMAaeTCsl 3anpoc O NpefocTaBleHUn MyHUUUNansHOW
ycnyrm (n.2 ct.2 ®epepanbHoro 3akoHa ot 27.07.2010 Ne210-93). 3asaBneHue 3anonHaeTcs
Ha cTaHgapTHoM BnaHke (npunoxeHne Ne1).
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2. CTaH,D,apT npepocTtaBlrieHUA MyHVILWII'IaanOI7I ycnyru

HanmeHoBaHue TpeGoBaHuUs K
cTaHaapTy npeaocTaBneHus
MYHULMNaNbLHOM yCnyru

CopepxaHue TpeboBaHMM K cTaHAAPTY

HopmaTuBHbIN aKT,
ycTaHaBnMBaloLWM1Kn ycryry unu
TpebGoBaHue

2.1. HanmeHoBaHMe MyHMUMNANbLHON
ycnyru

Bblgava pa3pelieHnda Ha Bblpy6Ky, KPpOHUpOBaHWe WIn
nocagky gepeBbeB U KyCTapHUKOB

PK PO;
3K P

2.2. HanmeHoBaHue UCnonHUTENbHO-
pacnopsaanTenbHOro opraHa MecTHOro
camMmoynpaBneHns, HenocpeacTBeHHO

npeaocTaBfigowWero MyHUmnanbHyo

ycnyry

CpeHEKYMOPCKNA CENbCKUIN UCNOSTHUTENBbHBLIN KOMUTET
Kykmopckoro  MyHuuunansHoro  panoHa  Pecnybnuku
TartapcTtaH

MNonoxeHue 06 NK

2.3. OnucaHue pesynbTata PaspelieHme Ha BbIpyOKy, KpOHMpOBaHME W nocaaky |MNopsagok

npeaocTaBneHns MyHMUMNanbHON AEepEBLEB U KyCTapHUKOB (NpunoxeHne Ne2).

ycnyru YBegomneHne o6 oOTkase B paspelleHun Ha BbIpyOKy,
KPOHUPOBAHWE M NOCAAKY OEPEBLEB N KYCTAapPHUKOB.

2.4. Cpok npegocTaBneHms PaspeweHne Ha BbIpyOKy, kpoHuMpoBaHuMe W nocagky | Mopsgok

MYHWULMNAnbHOW yCnyru, B TOM Yucre C
y4yeToMm HeobxoammocTn obpalleHus B
opraHusaumn, y4yacTeyoLme B
npegocTaBfieHUM MyHMULMNANbHON
yCnyru, CpoK NpMoCTaHOBEHNS
npegoCcTaBfeHNs MyHMLMNANbHON
yCcnyru B crniyyae, ecnvm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpeayCcMOTpeHa
3akoHogaTenbcTBOM Poccuimnckomn
depepaummn, Cpok Bblgaun
(HanpaBneHus) 4OKYMEHTOB,
SABNSOLLNXCA pe3ynbTaToM
npenoCcTaBfEeHNss MyHMUMNANbHON
ycnyru

[EepPEBLEB M KYCTApHMKOB BblgaeTcs B TevyeHune 13 aHeint,
BKIOYas AeHb NoJayvn 3asBNeHUs.

MpuocTaHoBRNEeHNe cpoka npeaocTaBneHuns
MYHULMNANbHOW YCIyru He NpeayCMOTPEHO.

Bblgaya  OokymeHTa,  SIBSOWErocs  pesynbTaToM
MyHUUMNANbHOW  yCnyrk,  ocylecTBnsieTcd B [€Hb

obpalleHus 3aaBuTens.

HanpaBneHne [oKyMeHTa, SBMSKOLWErocsi pesynbTaToMm
MyHMUMNANbHOW YCIyru, ¢ UCNonb3oBaHnem crnocoba cesasw,
yKasaHHOro B 3asiBNieHun (No noyte WM Ha SNEeKTPOHHbIN
agpec), ocywecTBnsieTcs B OeHb OodopMneHuss wu
perncTpauumn pesynbTata MyHMUMNaNbHON yCryrn

! CpOK npeaoCTaBJICHUA MYHI/ILII/IHaJ'ILHOI‘/’I YCIYyru OIpCACIICH UCXOAsd U3 CYMMApPHOTO CpOKa, MHHUMAJIBLHO HCO6XO,Z[I/IMOFO ML OCYIICCTBJICHUA
AIMUHUCTPATUBHBIX ITPOLCAYP. I[HI/ITCJ'ILHOCTB AIMUHHUCTPATUBHLIX NPOLUCAYP UCHUCIIACTCA B pa6oq1/1x JHAX.
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2.5. NcyepnbiBatowmi nepeyeHb
AOKYMEHTOB, HEOBXOANUMbIX B
COOTBETCTBUU C 3aKOHOAATENbHLIMU NNK
WHLIMW HOPMAaTMBHbLIMW NPaBOBbLIMMA
akTamu Ons npegocTaBreHns
MYHULMMANbHOM YCNyru, a Takke ycnyr,
KOTopble ABNATCSA HEOOX0ANMbIMU U
obs13aTenbHbIMU ANA NpefoCcTaBNeHus
MYHULMNAnNbHbIX YyCNyr, NoAnexatmx
npeaCcTaBnNeHnIo 3asiBUTeNeM, Cnocoobbl
UX NonyvYeHns 3asBuTenem, B TOM Yucne
B 9N1EKTPOHHOM hopme, NOPSALOK NX
npeacTaBneHus

1) 3asaBneHue:

- B (bopMe AoKyMeHTa Ha ByMaXHOM HocuTene;

- B 9NIEKTPOHHON hopMe, NogNnMcaHHoOe B COOTBETCTBUM C
TpebosaHuamn degepanoHoro 3akoHa ot 06.04.2011 Ne 63-

®3 «O6 onekTpoHHOM nognucu», npu obpalweHun
nocpeactsoM PernoHanbHoro noprana;

2) [JokymeHTbI, yaocToBepsoLwme NMYHOCTD;

3) [lokymeHT, noaTBepXaatoLmnn NOJSIHOMOYMS

npegcraBuTens (ecrnm OT MMEHW 3aaBuTend OenctByeT
npeacraBuUTenNb);

4) Cxema y4acTka 0o bnmxkanwmx CTpoeHumn nnu apyrmx
OPUEHTUPOB C  HaHECEHWEM  3efieHblX  HacaxgeHuw,
noanexaiumx sblpyoke;

5) 3aBepeHHble KOMMW  NpaBOyCTaHaBNMBAKOLWINX U
NpaBO NOATBEPXAAKLWNX [OOKYMEHTOB Ha 3eMerbHbIN
y4acCTOK, ecnn 3eMesbHbI Y4acTOK He 3aperncTpupoBaH B
EaovHom rocygapcTBeHHOM peecTpe HeABMXUMOCTMU;

6) YTBepxxaeHHas NpoekTHas AOKyMeHTauusa B crnyyae,
ecnn npousBoAMTCA BblpybKa 3ereHblX HacaXaeHun,
nonagawowmx nog rabaputbl Npy CTPOUTENBLCTBE 34aHUN U
COOPY>XEHUN,

7) CornacoBaHne c Bnagenbuamy 3aTparMBaemMbix
TEPPUTOPUN YCNOBUIA BbIPYOKM W nepecagkm 3eneHbixX
HacaXaAeHWN;

8) Tlpu nocagke wnNu nepecagke HaCaXaeHWUn
cornacoBaHve C MpeacTaBUTENSIMU UHXEHEPHbIX ceTen C
OTKpbITUEM OpAepa Ha NpoBefeHne 3eMnsiHbIX paboT.

BnaHk 3asBneHuss Ona nNosilydYeHus MyHUuunanbHOW
ycrnyrm  3asBuTeNnb  MOXeT MNOMyYuTb MNpyU  JIVYHOM
obpaweHun B KMcnonkome. OnektpoHHas dopma OGnaHka
pasmelleHa Ha oduumanbHOM canTe Mcnonkoma.

3asBneHve n npunaraemble AOKYMEHTbl MOryT 6bITb
npeAacTaBneHbl (HanpaefeHbl) 3asBuTenemM Ha OGyMakHbiX
HOCUTENAX O4HMM U3 CreayoLwmx cnocobos:

NINYHO (MLOM, OENCTBYHOLUM OT MMEHWN 3asBUTENSA Ha

Mopsigok
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OCHOBaHWMK OoBepeH HOCTI/I);
NO4YTOBbLIM OTrpPaBJIEHUEM.

3aaBneHne W [OKYMEHTbl Takke MoryT OblTb
npeacTaBneHbl (HanpasneHsbl) 3aaBuUTENEM yepes
PernoHanbHbIM nopTan B BUAE 3NEKTPOHHbLIX JOKYMEHTOB,
noanucaHHbIX YCUNEHHON KBanMmumpoBaHHOM
9JIEKTPOHHOM NOAMUCHIO
2.6. VicuepnbiBatowmin nepeyeHb MonyyvatoTtca B pamMkax MeXXBeJOMCTBEHHOIO

AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMK aKkTaMu 4115
npegocTaBfeHNs MyHMUMNANbHON
yCnyru, KOTopble HaxoaaTcs B
pacrnopshKeHUN rocygapCTBEHHbIX
OpraHoB, OpraHoB MeCTHOrO
camoynpasneHnsa 1 MHbIX OpraHn3aunn n
KOTOpble 3asBUTENb BNpase
npeacTaBuTb, a Takke cnocodbl NX
nonyyYeHns 3asBUTENAMU, B TOM YuCne B
3NEKTPOHHON hopMe, NOPAJ0K UX
npeacTaBfieHns; rocyaAapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHunsa nnbo opraHMsauus, B
pacnopsiXeHUN KOTOPbIX HAXOAATCS
OaHHbIE AOKYMEHThI

B3aMMOENCTBUS:

1) Beinnucka u3 EgmHOro rocygapCTBEHHOro peectpa
HeBWXMMOCTU (coaepkalliaa obLieaocTynHble CBeAeHUs O
3apernMcTpupOBaHHbIX NpaBax Ha OOBHLEKT HEABUXMMOCTH).

Cnocobbl nonyvyeHna 1 nNopsgoK  NpeacTaBrieHus
OOKYMEHTOB, KOTOpble 3asdBUTENb BMpaBe MpeacTaBuUThb,
onpeaeneHbl NyHKTOM 2.5 HacTosdwero PernameHnTa.

3anpelaeTcs TpeboBaTtb oT 3aaButens
BblLLENEPEYNCNIEHHbIE  [OKYMEHTbl,  Haxogdwmecs B
pacrnopsikKeHUN  rocygapCTBEHHbIX  OpraHoB,  OpraHoB
MECTHOro camoyrnpaBfieHNs U UHbIX OpraHn3auni.

HenpencraBnenuve 3agaBuTenem AOKYMEHTOB,
cogepxalimx BbllleyKa3aHHble CBeOEeHusl, He sBnsieTcs
OCHOBaHMEM [fs OTkas3a 3asdBMTEN0 B NpeaocTaBfeHun
ycnyru

2.7. VlcyepnbiBatoLwmm nepeyeHb
OCHOBaHWI Ans oTKasa B npueme
AOKYMEHTOB, HeobXxoanMMbIX ANng
npegocTaBfieHNs MyHULMNAaNnbHON
ycnyrm

OcHoBaHus ons oTKasa B Npueme LOKYMEHTOB:

1) Mogava OKYMEHTOB HEHaANEeXaLUUM NULOM;

2) HecootBeTcTBME  NpenCTaBfiEHHbIX  JOKYMEHTOB
NEepeyvHi0 [JOKYMEHTOB W TpeboBaHMAM, YKasaHHbIM B
NyHKTe 2.5 HacToswwero PernameHTa;

3) B 3agBneHMM un npunaraemMmbiXx K 3asiBIIEHUIO
AOKYMEHTax WMEKTCS  HEOroBOPEHHble  WUCMpaBrieHUs,
cepbesHble MOBPEXOEHUs!, He MNO3BOMALWME OAHO3HAYHO
MCTOSKOBATb UX COOEpPKaHUe;

4) MNMpencraBneHne [[OKYMEHTOB B  HeHagnexallinn
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opraH

2.8. NcuyepnbiBatowmi nepeyeHb
OCHOBaHW 4N NPUOCTaHOBIIEHNSA NN
OoTKasa B npefocTaBfieHumn
MYHULMMNANsHON yCnyrn

OcHoBaHUA aONa NPUOCTaAHOBIIEHUS MpefoCTaBreHns
yCnyru He npeaycMoTpeEHbI.

OcHoBaHUA onga oTkasa:

1) 3aaBuTtenem npeacTtaBrieHbl JOKYMEHTbI HE B NMOSTHOM
obbeme, NUMOO B NpeacTaBfeHHbIX 3adBneHun u (Mnm)
OOKYMEHTaX COAEPXUTCA HenomnHasa n (unv) HegocToBepHas
NHopMaLus;

2) MoctynneHne oTBeTa oOpraHa rocygapCTBEHHOM
BNacTu, opraHa MeCTHOro camoynpasrneHuss  nubo
noaBeLOMCTBEHHOW OpraHy rocyaapCTBEHHOM BRactu wUnu
opraHy MeCTHOro CcaMoyrnpaBsfieHUs opraHuM3aumm Ha
MeXBeJOMCTBEHHbIW  3anpoc, cBuaeTenbcTByowero o6
OTCYTCTBUWN JOKYMEHTa U (MNn) MHGopMauumn, HeobXoaANMbIX
AnNs  npefocTaBfeHus  MyHUUMNanbHOW  YCnyru, ecnwu
COOTBETCTBYIOLMN  OOKYMEHT He 6bin  npegcrasneH
3aaBuTENnem No cobCTBEHHON NHULMATUBE

3) Hannume cnopa mexay nonb3oBaTensaMu coCeaHuX
3eMerbHbIX Y4aCcTKOB MO BOMPOCY BbIpybOKYy, KPOHMPOBAHWUIO
N nocagkn AepeBbeB U KYyCTapHUKOB

Mopsimok

2.9. MNopsapok, pasmep 1 0OCHOBaHUSA
B3UMaHusi roCy4apCTBEHHOM MOLUMHbI
UNU UHOW NNaTbl, B3aMMaeMou 3a
npenocTaBfieHne MyHMUMNANbHON
ycnyru

MyHuyunansHas ycnyra
0e3B03Me3HON OCHOBE

npeaocrtaBIidAEeTCA Ha

2.10. lNepeyeHb ycnyr, KOTopble
ABNSATCA HEOO6X0ANMbIMU U
obs13aTenbHbIMY AN NpefoCTaBNeHUs
MYHULMMNAnNbHOW yCnyru, B TOM Yncne
CBeAEHUs 0O AOKYMEHTE (AOKyMEHTax),
BblJaBaeMoM (BblaaBaeMbIX)
opraHmMsaumsamMm, y4acTBYHLLMMU B

npeaocTaBreHnn MyHULMNanbHbIX YCryr

MpepocTaBneHne HeOOXoaAMMbIX U 0bA3aTENbHbIX YCyr
He TpebyeTcs

2.11. lNopsgok, pasmep N OCHOBaHUS
B3MMaH1g nnaTbl 3a NnpegocTaBneHne

MpepocTtaBneHne HeobxoanMbIX U 06A3aTENbHbIX YCyr
He TpebyeTcs
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yCnyr, KOTopble SIBAsOTCA
Heo6xoanMbIMU 1 06A3aTENbHBIMU AN
npenocTaBreHns FocyaapCTBEHHOM
ycnyru, BKno4as MHopMaLuio o
MeToAMKe pacyeTa pasmepa Takon
nnaTbl

2.12. MakcumManbHbI CPOK OXMAAHUSA B
odepean nNpv nogaye 3anpoca o
npegocTaBrieHnn MyHULMNANsHON
ycryru, ycnyru, npegocraBnsaemon
opraHusaumen, y4acTByoLlen B
npegocTaBfieHnn MyHULMNANbsHON
yCryru, v npu nosyvyeHun pesyrnbrarta
npegocTaBieHNs TakuxX ycnyr

MNMogaya 3asiBNeHUss Ha MonyYeHue MyHULMMNanbHOW
ycryrn npu HanuymMm odepeau - He 6onee 15 MUHYT.

Mpyv  nonyyeHun  pesynbTata  npedocTaBeHMs]
MYHUUMMANbHOM YCIyrM MakCUMarbHbIA CPOK OXWOAHUS B
oyepenm He OOMKeH NpeBbiwaTth 15 MUHYT

2.13. CpoK 1 nopsiAoK perncrpaumm
3anpoca 3asBuTens o nNpeaocTaBneHnm

B TeyeHne ogHoro gHA C MOMeHTa nocTtynreHunsA
3adBrieHnA.

MYHULMNANbHOW YCNyrn n ycnyru, 3anpoc, MOCTYyNMBLUMKA B 3NEKTPOHHOM dopme, B
npenocTaBnsieMon opraHu3aumven, BbIXOOHOM  (Npa3gHUMYHBLIN)  OEHb  perucTpupyetcs  Ha
y4yacTBYyIOLLEN B NpegoCcTaBNeHnn cneylowmmn 3a BbIXOOHbIM (Mpa3gHMYHbIM) pabounin AeHb
MYHULMNANbHOM YCryru, B TOM Yncre B

3NEKTPOHHON hopme

2.14. TpeboBaHWA K NOMELLEHUAM, B lMpepoctaBneHne MYHULMNANbHON ycnyru
KOTOpbIX NpegocTaBnseTcy ocyllecTBnsaeTcs B 3[aHusX n NMOMeLLEHUSIX,

MyHUUMNanbHas ycnyra, K 3any
OXnAaHus, MecTam Ans 3anosiHeHUs
3anpocoB 0 NpeaoCTaBeHN
MYHULMNAnNbHOW YCNyru,
MHAOPMALNOHHBLIM CTEHAAM C
obpasuamm nx 3anosIHEHNSA N NepedYHeEM
AOKYMEHTOB, HEOBXOAUMbIX A5
npeaocTaBieHNSA KaXXaou
MYHULMNAnNbHOM YCNyru, pasmeLleHunto 1
0POpMIEHMIO BU3YyaribHOWN, TEKCTOBOW U
MynNbTUMEeAUNHON MHopMaLunm o
nopsgke npefoCTaBieHUst Takou yCrnyru,

ob6opyaoBaHHbIX NPOTUBOMOXXApPHOW CUCTEMOM U CUCTEMOM
noXxapoTyLLueHnda, Heobxoanmon mebenbio Ana oPopPMNEHUs
AOKYMEHTOB, MH(POPMALMOHHBIMY CTEHOAMM.
O6ecneunBaeTcs 6ecnpenaTCTBEHHbIN aocTyn
WHBanNWOoOB K MeCTy MpefoCTaBfeHuss MyHULMNanbHON

ycnyrm  (yaobHbIn  BXOO-BbIXOL B MOMELUEHUA 1
nepemMeLleHne B nx npegenax).
BusyanbHas, TekcToBas " MyIbTUMeaANNHas

MHOPMaLMs O nopsiake NpeaocTaBneHnst MyHULMNanbLHON
ycnyru pasmellaeTtcst B yaobHbIX Ans 3asBuTenen MmecTtax, B
TOM 4UCNe C Y4YEeTOM OrpaHM4YEHHbIX BO3MOXXHOCTEW
MHBaNMaoB
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B TOM 4Yucne K obecrnevyeHuto
AOCTYMHOCTM ANSA MHBANWAOB YKa3aHHbIX
06BEKTOB B COOTBETCTBUN C
deaepanbHbIM 3aKOHOA4ATENBCTBOM U
3akoHoaaTenbLcTBOM Pecnybnuku
TaTtapcTaH 0 coumanbHOW 3almnTe
MHBaNNaoB

2.15. lNMokasaTtenu AOCTYMHOCTU n
KayecTBa MyHMUMNANbLHOW ycnyru, B TOM
yucne KONMYecTBO B3aMMOOENCTBUN
3a89BUTENA C AOMMKHOCTHbIMM NULLAMU
npu nNpegocTaBneHnn MyHULMNansHOM
ycrnyrm M UX  NPOAOSTDKUTENBHOCTD,
BO3MOXHOCTb MNOSlyd4eHust nHopmaumm
o] xonae npegocTaBneHns
MYHULUUNANbHOW yCcryru, B TOM 4ucne ¢
MCrnonb3oBaHNEM NHOPMaLMOHHO-
KOMMYHUKALIMOHHbIX TEXHOMOrnN,
BO3MOXXHOCTb MO0  HEBO3MOXHOCTb
nonyyYyeHUs MyHUUMNANBHOW YCryru B
MHOTOYHKLMOHASTbHOM LeHTpe
npeaocTaBfieHNA  rOCYyAapPCTBEHHbLIX WU
MYyHULMNanbHbIX ycnyr (B TOM 4yucrne B
NMOJSTHOM obbvewme), B nro6om
TepputopuansHOM nogpasaeneHmn
opraHa NCMOSTHUTENbHO
pacnopsanTenbHOro opraHa MeCTHOro
camoynpasneHusi, No Bbibopy 3aaBuTens

(akcTeppuTOpUanbHbIN NpUHLMI),
NoCpeAcTBOM 3anpoca o
npeaocTaBneHnn HECKOJTbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOrOyHKLNOHAaNbHbIX LeHTpax

npeagocrtaByieHNA TrOoCyadapCTBEHHbIX WU

lMokasaTtenamu AOCTYMNHOCTU
MYHUUMNANbHOW YCNyru sSBASIKOTCA:

pacrofioKeHHOCTb MOMELLEHUS WUCMOSIKoMa B 30HEe
AOCTYNHOCTU OBLLECTBEHHOIO TPAHCMNOPTa;

HanMyne HeobXxoOMMOro Konmyectsa CNeUManucToB, a
Takke MOMELLEHNA, B KOTOPbIX OCYLLUECTBSETCA nNpuem
OOKYMEHTOB OT 3asiBUTENEMN;

HanuMyue wucyepnbiBawLWwen MHGopMauum o cnocobax,
nopsgke n cpokax NpeaocTaBneHnsa MyHULMNAanbHOM YCryrn
Ha MHMOPMALUMOHHBIX  CTeHAaax, NHOPMALMOHHbIX
pecypcax B cetn «WHTepHeT», Ha EagmHOM noptane
rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCNYT;

oKasaHuMe noMoWM uMHBanNugam B NPeonofneHUn
OapbepoB, MellalwWmnX MOMYyYEHUI UMW YCIyr HapaBHe C
ApYyrMMun nuuamu.

KayecTBO npepgocTaBneHnss MyHUMUMNANbHOW  YCRyru
XapaKTepuayeTcs OTCYyTCTBUEM:

oyepenen npu npueme wu
3aaBUTENAM;

HapyweHUN CPOKOB NpefocTaBneHna MyHULMNanbHOM
ycnyru;

Xanob Ha pencteus (6esgenctBue) MyHMUMNANbHbIX
cnyxawumx, NpeaoCTaBnSLWNX MyHULMNANBHYIO YCAYrY;

Xanob Ha HEKOPPEKTHOE, HEBHUMATENbHOE OTHOLLEHUNE
MYHULUMNANbHbIX cnyXxatumx, OKa3blBalOLLMX
MYHULMNAMABbHYIO YCIyry, K 3adBUTENSM.

Mpwn nogaye 3anpoca o] npegocTaBneHnm
MYHUUMNANBHOW YyCryrM M Npu nNofyyvyeHun pesynbTaTta

npenocrtaBlieHnA

Bbljaye [0KYMEHTOB
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MYHULMNANbHbIX ycnyr,
npeaycMoTpeHHOro cTaTbemn 15.1
depgepanbHOro 3akoHa  (KOMIMMEKCHbIN
3anpoc)

MyHUUUNANbHOW ycnyrn, npegnonaraeTcs OAHOKpaTHoe
B3auMoOencTBmne AOMKHOCTHOro nuua, npefocTaBnsaowero
MyHULUNANbHYI yCnyry, u 3assuTens. NpogomkuTensHOCTb
B3aMMOAEeNCTBUS onpeaensieTcs pernameHToMm.

NHdopmaums o xoge npeaocTtaBneHnss MyHUUUNansHom
ycnyrm moxeT ObiTb MonyvyeHa 3asBuTeneMm Ha cawnte
kukmor.tatarstan.ru, Ha EavHoM nopTane rocygapCTBEHHbIX
N MyHuuMnanbHbIX yenyr, B MOLL.

MpegoctaBneHve  MyHUUMNAnNbHOW  ycriyrn  4depes
MHOrOYHKLMOHANbHbIN LUEeHTp npegocTaBneHus
rocygapCTBEHHbIX U MyHUUMNAnbHbIX yenyr (ganee — MoL),
yoaneHHble paboyne mecta MOL| He ocyulecTBnsieTcs.

MyHuumMnansHaa ycnyra no 3KCTeppuTopuanbHOMY
NPUMHUMNY W B COCTaBe KOMMMEKCHOro 3anpoca He
npegocTaBnseTcs

2.16. NHble TpeboBaHus, B TOM vncne
yunTbiBaoLLME 0COBEHHOCTH
npegoCcTaBfeHNs MyHMUMNANbHON
yCnyru no aKkcTepputopmansHOMYy
npuHUMnNy (B cnyyae, ecnu
MyHULMNaneHaa ycnyra
npegocrasnsieTcs no
aKCTEppUTOpPUAnbHOMY NPUHLMNY) U
0Ccob6eHHOCTN NpeaocTaBneHns
MYHULMNANbHOW YCNyrn B 3NeKTPOHHOMN

dopme

KoHcynbTaumio 0 nopsiake noryyYeHus MyHUuuMnanbHOu
YCNyrm B 3JIEKTPOHHOM (OPME MOXHO MNOMyyYnuTb 4Yepes
WHTepHeT-npuemMHyto nnm yepes lNopTtan rocygapCTBEHHbIX
N MyHUUMnanbHbIX yenyr Pecnybnuku TaTapcTtaH.

Mpn npepoctaBneHMn  MyHUUMMNANbLHOM  YyCryru B
3NEKTPOHHOM BMAe 3asiBUTENb BrpaBe:

a) nonyyYnuTb WHoOpMaUMlo O TMOpsiAKE U CpOKax
NpeaocTaBneHns MyHUUMNANbHOW YCNyru, pasMeLleHHYHo
Ha EguHoM nopTane unm Ha PernoHanbHOM nopTane;

0) nogatb 3aaBneHne o npegocTtaBneHnmn
MYHULMNANbHOW yCnyrn B pOpMe 3NEKTPOHHOIO AOKYMEHTA
C wucnonb3oBaHnem «JlnyHoro kabuHeTa» PermoHanbHOro
nopTtana nocpeacTBOM 3anofiHEHUSI 3NIEKTPOHHOM OOPMbI
3asBEHUA.

Mpn HanpaBneHUM [OKYMEHTOB, HeOOXoauMMbIX Ans
npenocTaBneHus MYHULMNanbHOM ycnyrm c
ncrnonb3oBaHnem «JlnyHoro kabuHeta» PernoHanbHOro
nopTtana, MCNosfb3yeTca YCUNeHHas KBanuuumpoBaHHas
3MEeKTPOHHas noanucb. 3asiBUTENb BMNpaBe MCMNOMb30BaTb
NPOCTYIO AIIEKTPOHHYIO noanncb B cnydasx,
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NpeayCMOTPEHHbIX NoCcTaHOBNEHNEM MpaButenscTea
Poccuinckon ®egepaunm ot 25.06.2012 Ne 634;

B) NONy4MTb CBEAEHMSA O XOA4€E BbIMNOMHEHUS 3asiBNEHNN
O NpeaoCTaBNEHUN MyHULMNANbHOW YCIyrM, NOAAHHbIX B
3NEeKTPOHHON PopME;

r) OCyWecCTBMTb OLEHKY KadecTBa npeaocTaBieHus
MyHMUMNANbHOM  YCRyrn nocpeactsoM  PervoHanbHoro
noprtana;

a) nonyynTb pesynbTaTt npenocTaBneHus
MyHMUMNANbHON yCnyru B popme 3MeKTPOHHOro AOKYMEHTA;

€) nogatb kanoby Ha pelweHve U OencTBue
(6esgenctene) OThena, a Takke ero OOMMKHOCTHbIX v,
MYyHMUMNANbHbIX CRyXawmMx NocpeacTBOM OduLManbHOro
canTa MyHuuunanbHoro pavoHa, PervoHanbHoro noprtana,
noptana denepanbHomn rocyfapCTBeHHOW
MHOPMAaLMOHHON cucTemMbl, obecneudmBatollen npouecc
pocynebHoro (BHecygebHoro) obkanoBaHWUsi pelleHun wu
JencTeunm (6espenctaug), COBEpPLUEHHbIX npu
NpefoCTaBNeHnn rocydapCTBEHHbIX W MyHMUMNANbHbIX
yCcnyr opraHamu, npeaocTaBnsalWLnMMM rocyaapCTBEHHbIE U
MyHUUMNANbHbIE  YCAYMKM, WX AOSMKHOCTHbIMK  NULAMW,
rocy4apCTBEHHBbIMU U MyHULMNANBbHBIMU CRYXaLMMK




3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbINONTHEHUS, B TOM YUCIle 0COBGEHHOCTU BbINOJIHEHUS
aAMUMHUCTPATUBHLIX NpoLleayp B 3NeKTPOHHOW dhopme

3.1. OnncaHne nocnegoBaTenbHOCTU OEACTBUN NPU NpegoCcTaBNeHnn MyHULMNansHOM
ycnyru

3.1.1. TllpepoctaBneHne MyHUUMNANBHOW YCRyrn BKNOYaeT B ceba cnegywowme
npoueaypbl:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NPUHATUE U perncTpaums 3asiBreHns;

3) opmupoBaHME W HanpasfieHWEe MEeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl,
y4yacTByLLME B NpeocTaBneHnn MyHULMNAansHOW yCnyru;

4) cocTaBfieHne akTa KOMUccum;

5) nogrotoBka pesynbTaTa MyHULMNAansHOM yCcnyru;

6) BblAa4a 3aaBUTENO pe3ynbTata MyHUUMNanbHOW YCyr.

3.2. OkasaHue KOHCynbTaluumn 3asiBUTENIO

3.2.1. 3asBuTenb BnpaBe 00OpPaTUTbCA B WCMOSKOM JIMYHO, MO TenegoHy wu (1nu)
3NEKTPOHHOW MoyTe ANA MNOMYYEHUA KOHCYNbTauui O nopsake MnofyyYyeHUs MyHuumnanbHOW
yCrnyru.

CekpeTapb MCMNOMIKOMa KOHCYNbTUPYET 3asBUTEns, B TOM 4ucre no cocTtasy, opme
npegcraBnseMon AOKYMEHTauun 1 Apyrum Bonpocam Ans nonyvyeHus MyHUUMnanbHOW YCnyru
1 Npy HeoBXO0OUMOCTHM OKa3biBaeT NOMOLLb B 3anosiHeHMM GraHka 3asBneHus.

Mpouenypbl, YyCTaHaBnMBaeMble HaCTOALWMM MYHKTOM, OCYLLECTBMAITCA B [€Hb
obpalleHuns 3aaButens.

PesynbTaT npoueayp: KOHCynbTauuuM nNo  coctasy, dopme npeacraBnsiemMon
AOKYMEeHTauumn 1 gpyrum Bornpocam nosnyyeHus paspeLueHus.

3.3. MNpuHaTHMe n pernctpaums 3aaseHna

3.3.1. 3asBuTenb NNYHO, Yepes Ao0BEPEHHOE Nnuo nnu Yyepes ML, yoaneHHoe paboyee
mecTto ML nogaet NMCbMEHHOE NUOO B 3NEKTPOHHOM POpPME 3asiBNIEHME O NpeaoCcTaBleHnmn
MYHULMNANbHOM YyCnyrm W npeactaBnseT [OKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5
HacTosilero PernameHTa B MCNOSKOM.

Mpn noctynneHun 3asiBNeHUss B ONEKTPOHHOW (opMe ceKkpeTapb MCMNOSIKOMa,
OTBETCTBEHHOE 3a NPUeM 3asiBrEHU:

a) obecneunBaeT  perucTpaumilo  3asBfieHUS B CUCTEME  3NIEKTPOHHOrO
AOKyMeHToobopoTa, Npu 3TOM 3asBfEHUI0 NpucBamBaloTCca cTatycbl «[TpUHATO BELOMCTBOM»
unu «B obpaboTkey, YTo oTpaxaeTcs B «JInyHOM kabuHeTe» PernoHanbHoro noprana;

6) nposepsieT cobniogeHne yYCrnoBuUW OEUCTBUTENBbHOCTM  ANEKTPOHHOW noanucwy,
nocpencTsoM obpaileHna Kk EguHomy noptany (B cniyyae, ecnu 3asiBuTenemMm npeacrabreHbl
9NEKTPOHHble  00pa3bl  [JOKYMEHTOB, MNOAMNWCAHHbIE  YCUNEHHOW  KBanuuuMpOBaHHOM
3NEeKTPOHHOM MOAMMUCHIO).
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B cnyyae ecnu B pesynbTaTe NPOBEPKM YCUINEHHOW KBANMPULNPOBAHHON 3NEKTPOHHON
noanncu He BbIABNEHO HeCOONogeHNe YCnoBUIN ee AeNCTBUTENBbHOCTU, CEKpeTapb UCMNOKoMa
HanpaBnseT 3asBUTENI0 YKa3aHHbIM B 3asdBfeHMM cnocobom He nosgHee paboyero OHS,
cnefywoowero 3a gHeM NOCTYNSIEHUsST 3asiBfIEHUS B WUCMOSIKOM, yBeJOMSMEeHMEe O MOCTYMMeHun
3asBreHns, cogepxallee BXOAAWNA PerncTpaumoHHbIN HOMeEP 3asiBfieHUd, AaTty MonyyYeHus
3asiBMeHns, nepeyYyeHb HaMMeHOBaHUW (ansioB, NpeacTaBfeHHbIX K HEMY OOKYMEHTOB, AaTy
noslydeHns pesynbTata MyHUUUNANbLHOW YCIyru.

B cnyyae ecnu B pesynbTate NPOBEPKM YCUINEHHOW KBANMPULNPOBAHHON 3NEKTPOHHON
noanucu BbisiBIEHO HecobnoaeHe yCNoBun ee 4enNCTBUTESNbHOCTU, CEKpeTapb UCNosIKoMa:

NPUHUMaeT pelleHne ob oTkase B NpuemMe AOKYMEHTOB, MOCTYMUBLUMX B 31EKTPOHHON
opme;

HanpaBnseT 3asBUTENIO yBeLOMSIEHME O MPUHATOM pPeLUEHUN B 3NEKTPOHHOM hopMe C
ykaszaHveMm nyHktoB cTtatbm 11 ®PepepanbHoro 3akoHa o1 06.04.2011 Ne 63-#3 «O6
3IEKTPOHHOM NOAMUCUY», KOTOPble MOCAYXWUIN OCHOBaAHMEM ANA ero npuHATUA. Takoe
yBeJOMSMEHME MOANUCHIBAETCS YCUMEHHON KBanMUUMPOBAHHON 3MIEKTPOHHOW MOAMNUCHIO
PYKOBOAUTESIEM UCMNOJSIKOMA, PEMMCTPUPYETCS B CUCTEME JNIEKTPOHHOIO LOKYMEeHToobopoTa u
HanpaBnsieTca crnocobamu, ykasaHHbIMM B MNyHkTe 9 [MpaBun MCNoONb30BaHUS YCUITEHHOW
KBanNnMUUMPOBAHHOW  3MEKTPOHHOM  nognucu  npu  obpaweHun  3a  NonyyYeHnem
rocygapCTBEHHbIX U MyHMUMNASbHBIX YCAYr, YTBEPXKAEHHbIX NOCTaHOBNEHUeM [paButenscTea
Poccuinckon ®egepaunn ot 25.08.2012 Ne 852.

3.3.2.CekpeTapb Mcnoskoma, BeayLimi Nnpnuem 3asBneHuni, OCyLLECTBNSET:

YCTaHOBJEHWNE JIMYHOCTU 3a8BUTENS;

NPOBEPKY MOSTHOMOYUI 3asBuTens (B criydae eNCTBUA MO JOBEPEHHOCTN);

NPOBEPKY HanNUuna AOOKYMEHTOB, MPeayCMOTPEHHbIX MyHKTOM 2.5 HacTtosiwero
PernameHTa;

NPOBEPKY COOTBETCTBUS MNPEACTABMEHHbIX OOKYMEHTOB YCTaHOBSEHHbIM TpeboBaHUAM
(Hapgnexawee odopMIIEHME KOMUWA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MOOYUCTOK,
NPUNUCOK, 3a4EPKHYTbLIX CI0B N UHBbIX HE OrOBOPEHHbIX UCNPAaBEHNI).

B cnyyae oTcyTCTBMS 3aMeYaHnin cekpeTapb MCNOSIKOMa OCYLLECTBISAET:

npueM 1 pernctpauunto 3asBeHuns B cneunanbHOM XypHane;

BpYyYEeHME 3assBUTENMO KOMUW OMUCWU NPenCTaBMEHHbIX AOKYMEHTOB C OTMETKOW O gaTte
npueMa [OOKYMEHTOB, MPUCBOEHHOM BXOASLEM HOMepe, OaTe M BPEMEHWU WCMOSTHEHUS
MYHULMNANbHOW YCNyru;

HanpaBreHne 3asBfIEHNS HA pacCMOTPEHNE pykoBoaMTenNto Vicnonkoma.

B cnyyae Hanuuua oOCHOBaHMM AOns OTkasa B MNpPUEME [OOKYMEHTOB, CeKpeTapb
NCMonKoma, BeayLimMi npueM LOKYMEHTOB, yBEOOMNSET 3asdABUTENS O HanuMyuMuM NpensTCTBUN
AnNa perncrtpaunn 3asiBfieHns M BO3BpaLLaeT eMy OOKYMEHTbl C MUCbMEHHbIM OOBACHEHNEM
coaepxaHns BbIsIBIIEHHbIX OCHOBaHMI ANs oTKasa B NpuemMe 4OKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMbl€ HACTOSALUM MYHKTOM, OCYLLECTBNATCS:

npuem 3asBrneHns 1 JOKYMEHTOB B TEYEHNE 15 MUHYT;

permcrtpauus 3asiBfieH1si B Te4EeHNe OAHOro AHA C MOMEHTA NOCTYNNEHNS 3asBNEHUS.

PesynbTaTt npoueayp: NpUHATOE U 3aperMcTpupoBaHHOE 3asiBfieHWe, HanpasfieHHOe Ha
paccMOTpeHne pykoBoanTento Mcnonkoma unm Bo3spaLleHHble 3asiBUTESNO JOKYMEHTI.

3.3.3. PykoBoguTtens Vcnonkoma paccmatpmBaeT 3aaBrneHue, onpeaenseT UCNosTHUTENs
N HanpaefisieT 3asiBfiEHNEe CekpeTapto.
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I'Ipou,e,u,ypa, yCTaHaBIMBaemMaad HacCToAWMM NYHKTOM, OCYLLECTBIIAETCA B Te4YeHue
OAHOro AHA ¢ MOMeHTa perncrtpaunmn 3adaBrieHUA.
Pe3yanaT npoueaypbl: HanpaesrieHHOE UCMOJIHNUTESO 3adBJ1IEeHNE.

3.4. CDOpMI/IpOBaHMe M HarnpasneHme mMexBegoOMCTBEHHbIX 3alfpoCcoOB B OpraHhbl,
ydacTtByruwie B npenocrtaBlieHNN MyHVILI,I/II'IaJ'IbHOIZ ycnyru

3.4.1. CekpeTapb Ucnonkoma HanpaensieT B 3N1EKTPOHHOW hopme NocpeacTBOM CUCTEMBI
MEeXBEAOMCTBEHHOMO 3fIEKTPOHHOrO B3aUMOLEWCTBMUS 3anpoc O npegoctaBneHun Boinucku ma
EanHoro rocygapctBeHHOro peectpa npaB Ha HEOBMXMMOE WMMYLLECTBO M COENOK C HUM
(copepxawen o6LWenoCTynHbIE CBeAeHUS O 3aperucTpupoBaHHbIX MpaBax Ha O6bekT
HeBWKUMOCTH).

Mpouenypbl, yCTaHaBnMBaeMble HaCTOSLLMM MYHKTOM, OCYLLECTBASKTCA B TeyeHue
ogHoro pabo4vero AHA C MOMEHTa MOCTYNMEHNS 3asBNEeHNS O NPeaoCTaBNeHMn MyHULMNanbHOM
yCnyru.

PesynbTaTt npoueaypbl: HanpaBneHHbIN 3anpoc.

3.4.2. CneumnanucTtbl MNOCTaBLUMKOB AaHHbIX Ha OCHOBaHMM 3anpoca, MOCTYMNMBLUErO
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3JNIEKTPOHHOIO B3auUMOOEWNCTBMS, NpPeaoCTaBNsAlT
3anpalwumBaemMble OOKYMEHTbI (MHpopMaLnio) unm HanpaensawoT yBeaoMIeHMs 06 OTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHdopmaLmm, HeobxoanMbIX ANA NPeaoCcTaBNeHns MyHULMNANbHOW yCnyrn
(oanee — yBegomrneHune o6 oTkase).

lMpouenypsbl, ycTaHaBNMBaeMble HaCTOSALWMM MYHKTOM, OCYLLECTBMSAIOTCA B TEYEHME TpeX
OHEeNn Cco OHA NOCTYMMeHUs MeXBeLOMCTBEHHOro 3anpoca B OpraH WnM opraHusauuio,
npegocTasnsaoLmne JOKYMEHT U MHpOpMaLUIo.

Peaynbtat npouenyp: QOOKYMEHTbl (cBegeHusi) nubo yBegomneHne o6 oTkase,
HanpaBfeHHbIe B UCMOMKOM.

3.5. CocTaBneHue akta KOMUccum

3.5.1.CekpeTapb MCNOSIKOMa OCYLLECTBIISET:

NPOBEpPKY AOCTOBEPHOCTN CBEAEHUI, COAepXKaLLMXCS B NpeLCTaBleHHbIX JOKYMEHTAaXx;

odopMIieHME y4ETHOro Aena (KoMmnnekraumsi BCex JOKYMEHTOB B OTAENbHYIO Narnky);

HanpasfieHe Y4eTHOro eria Ha pacCMOTPEHNE KOMUCCUM 19 COCTaBfeHns akra.

Mpouenypbl, yCTaHaBNMBaeMble HACTOSALWMM MYyHKTOM, OCYLLECTBAAITCA B Te4yeHue
OAHOro AHS C MOMEHTa NOCTYMfeHNUs OTBETOB Ha 3anpochbl.

PesynbTat npouenyp: y4eTHoe 4erNo, HanpasrieHHOe B KOMUCCHUIO.

3.5.2. CekpeTapb KOMUCCUN OCYLLIECTBISET:

N3y4yeHne NoCTYNUBLLNX JOKYMEHTOB;

HasHadyeHne [aTbl OCMOTpPa MeCTa pPacrofioKEeHUs [OepeBbeB WM KYCTapHUKOB,
nognexawumnx Bbipybke, KPOHMPOBAHUIO UM OCMOTPA MeCcTa Nocaaku;

N3BELLEHNE YITEHOB KOMUCCUM U 3a8BUTENA O AaTe OCMOTpa.

lMpoueaypsl, ycTaHaBNMBaeMble HAaCTOALLMM MYHKTOM, OCYLLECTBIIAIOTCHA B TeYeHne ABYyX
AHEen C MOMeHTa NOCTYMNSIeHUs JOKYMEHTOB.

PesynbTat npoueayp: n3BeLleHne 4rieHOB KOMUCCUN 1 3asBUTENS O AaTe oCcMoTpa.

3.5.3. B HasHayeHHbI OeHb KOMUCCUS BbIXOOMUT HA MECTO U OCYLLECTBISET C y4acTUeM
3aaBUTENA OCMOTP [fepeBbeB, noanexawmx Bbipybke. [lo pesynbTatam o6cnegoBaHus
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cocTaBnsieTcs akt obcnegosaHus (npunoxeHne Ne3).

[Mpouenypsbl, ycTaHaBnMBaeMble HAaCTOALWMM MYHKTOM, OCYLUECTBIAITCA B [eHb
ocMoTpa.

PesynbTaT npouenyp: akt o6cneaoBaHnsi, HanpaBneHHbIN cekpeTapto NCMOoMKoMa.

3.6. lNogroToBka pesdynbTata MyHUUMNANbLHOW yCnyrn

3.6.1. CekpeTapb MUCnonkoma Ha OCHOBaHWM akta obcnegoBaHus, NpeacTaBrieHHOro
KOMUCCMEN, TMOAroTaBnNuBaeT TMpPOEKT paspeweHns Ha BbipybKy [OepeBbeB (Oanee —
paspeLueHne) unu NpoekT yBeaomneHnsa ob oTkase B NpefocTaBneHn MyHULUMNanbHON yCnyru
(banee — yeBegoMmneHWe) 1 HanpaBnseT Ha COrnacoBaHWe PyKOBOAUTENIO MCMOMHUTENBHOrO
KoMmuTeTa.

lMpouenypa, ycraHasnMBaemMasi HaCTOALMM MYHKTOM, OCYLLECTBNAETCA B TeYeHne OBYX
AHeWn ¢ MOMeHTa MOCTYNNeHnsa akta obcnegoBaHus.

PesynbTtaT npoueaypbl:  HanpasBfieHHbIM  Ha  NOANUCb  MNPOEKT  paspeLleHus
(yBegomneHus).

3.6.2. PykoBogutenb Wcnonkoma noanucbiBaeT paspelleHne (yBeJoMMeHue) wn
HanpaBngeT cekpeTapto AN Bblaavu 3asaBUTENIO.

lMpoueaypa, ycTtaHaBnuBaemas HaCTOALWMM MYyHKTOM, OCYLLECTBNSAETCA B TeyeHue
OAHOro AHA C MOMEHTa OKOHYaHuA npeablayLien npouenypsbl.

Pesynbtat npoueaypbl: HanpaefeHHoe crneuyuanucty nognucaHHoe paspelueHue
(yBegomneHume).

3.7. Bblgaya 3asBuTento pesynbTtata MyHULMNANbLHOW yCcnyrm

3.7.1. CekpeTapb WCnosikoma pernctpuypyeT paspelleHne (yBeaoMneHue) v BbloaeT
3aaBuTENIO NMBO HanpaBnseT No noyre.

Mpouenypbl, ycTaHaBNMBaEMblE€ HACTOSILLMM MYHKTOM, OCYLLECTBISIOTCA:

B TedyeHne 15 MUHYT - B Cnyyae NMYHOro NnpubbiTns 3asBuTens;

B TeYEeHMe OAHOro [HA C MOMEHTa OKOHYaHMsA npeaplaylier npouenypbl, B cnydae
HanpasneHna oTBeTa NOYTOBLIM OTNPAaBEHNEM.

Mpn BbIGOpPE 3asBuTEna cnocoba nonyyYyeHuss pesynbTata B 3NIEKTPOHHOM BUAE
HanpaBnsAeT 3asBUTENO pe3ynbTaT MyHUUMNAnNbHOM ycryru B (OPME  3NEKTPOHHOro
AOKYMEHTa.

PesynbTaT npouenypsbl: BblgaHHOE (OTNpaBfeHHOE) yBEAOMIIEHNE.

3.8. NcnpaBneHne TEXHNYECKNX OLLMOOK.

3.8.1. B cnyyae oOHapyXeHUA TEeXHMYECKOW OLWNOKN B [OKYMEHTE, SIBMSIOLLEMCS
pe3ynbTaToM MyHULUUNANbHOW YCIyru, 3asButenb NpeacTaBnsieT B UCMOMKOM:

3aaBrieHne 06 ncnpaeneHnn TeXHNYECKOM oWwmnbKkn (npunoxeHne Ne4);

AOKYMEHT, BbIJaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUMUMMAnbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas onbKa;

AOKYMEHTbI, MMeloLMe IOPUOMYECKYIO  CuUMly, CBUMAETENbCTBYKOLWME O  Hannyum
TEXHUYECKON OLLUNBKMN.

3asBneHne 06 WuCMpaBfeHUN TEXHUYECKON OWKnBKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABNALWEeMCs pe3ynbTaTtoM MYyHULMNANbHOM YCryru, Mo4aeTcs 3asiBUTENeMm
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(ynonHomMo4eHHbIM NpeacTaBuTenem) fiMYHO, NMBO NOYTOBLIM OTNpaBfeHneM (B TOM 4ucne ¢
NCNONb30BaHMEM 3JMEKTPOHHOW MOYTbl), MO0 Yepe3 efuHbI nopTan roCyAapCTBEHHbIX W
MYHULMNANbHbLIX YCAYT UM MHOFOMYHKLUNOHAMbHbIN LLEHTP NpeaoCTaBNeHNs rocyaapCTBEHHbIX
N MyHULMNAnbHbIX YCNYT.

3.8.2. CekpeTapb WUCMOSIKOMa, OTBETCTBEHHbLIN 3a NpueM AOKYMEHTOB, OCYyLleCTBNdAeT
npuem 3asBneHns o6 ucnpaBneHUn TEXHUYECKOW OLWNbOKM, perncTtpupyeT 3asiBfieHMe c
NPUNOXEHHbIMN JOKYMEeHTaMu 1 nepegaet ux B Otaen.

Mpoueaypa, ycTaHaBNMBaemMasi HaCTOSILLMM MYHKTOM, OCYLLUECTBNAETCA B TedeHue
OAHOr0 OHS C MOMEHTa pernctpaunmn 3asBneHus.

PesynbTat npouenypbl: NPUHATOE M 3aperMcTpupoBaHHOE 3asiBNieHne, HanpaBfieHHOEe Ha
paccMmoTpeHue cneunanucty Otaena.

3.8.3. Cneumanuct OTgena paccmaTpuBaeT [JOKYMEHTbl M B LUendx BHECEeHUs
nUcnpaBneHnn B AOKYMEHT, ABNSAIOLWMACA pe3ynbTaTOM YCryri, OCYLWECTBNSAET npouenypbl,
npeaycMoTpeHHble NyHKTOM 3.6 HacTosdwero PernameHTa, 1 BbldaeT UCNpPaBneHHbIN JOKYMEHT
3aaBuTenNto (YNoTHOMOYEHHOMY NPeACTaBUTEND) NMNYHO NOA POCMMUCH C U3BATUEM Y 3asiBUTENS
(ynonHoMoO4YeHHOro npeacTaBuTeEnsl) OpurMHana [OOKYMEHTa, B KOTOPOM  COOEPXUTCS
TexHu4eckas owmnbka, unNM HanpaBnseT B aApec 3asiBUTens MOYTOBbIM OTNpPaBliEHUEM
(nocpeacTBOM 3MEKTPOHHOWM MOYTbl) MMCbMO O BO3MOXHOCTW MOSyYEeHUs1 OOKYMEeHTa mnpu
npegocTaBfeHnn B MCMNOSIKOM OpurMHana AOKYMeEHTa, B KOTOPOM COAEPXUTCA TexXHU4Yeckas
owmnbka.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALLMM MYHKTOM, OCYLLECTBNSAETCA B TeYeHne Tpex
AHen nocrne  ObBHapyXeHWa  TexXHMYeckonm Oowubkn wunu  nomydeHuss oT  nwboro
3aMHTEPECOBAHHOIO Nuua 3asBfeHnsa 0 JONyLLEHHOWN OLWNBKe.

PesynbTat npoueaypsb!: BblAaHHbIN (HanpaBfieHHbIN) 3asBUTENO JOKYMEHT.

4. Nopapok U (hopMbl KOHTPONSA 3a NpeAOCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. KOHTponb 3a MOSIHOTOW M Ka4yeCTBOM NpeAoCTaBliEeHUs MyHUUMMNANbLHOW YCIyru
BKMOYaeT B cebs BbIABNEHME W yCTpaHeHWe HapylleHWin npaB 3asBuTenen, nposeaeHue
npoBepok cobniogeHns npoueayp nNpenoCcTaBreHnUs MyHULMNAanbHOW YCyru, noaroToBKY
pelueHu Ha gencTeus (besgenctane) AOMKHOCTHbBIX NUL, OpraHa MeCTHOro caMoynpaBfeHus.

dopmamn KOHTpoONA 3a cobniogeHMeM WCNONHEeHUS aAMUHUCTPATUBHBLIX Mpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB  OOKYMEHTOB MO  NpefoCTaBreHuto
MYHULMNANbHOM ycrnyru. Pe3ynsTatoM NpoBepKu SBMSeTCS BU3MPOBaHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOpsSAKe NPOBEPKM BEAEHUSA OeNONPON3BOACTBA;

3) NnpoBefeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobnogeHus
npouenyp npegocTaBneHns MyHULUNAansHON yCnyru.

KoHTponbHble MNpoBepkn MOryT ObiTb MNNaHOBbIMU (OCYLLECTBNATHECA Ha OCHOBaHUU
nonyrogoBbIX WM  TOAOBbLIX NNaHOB paboTbl oOpraHa MECTHOrO CamoyrnpaBneHus) u
BHennaHoBbIMU. [pn NpoBegeHnn NpoBepoK MOryT paccMaTpmuBaTbCA BCE BONPOCHI, CBA3aHHbIE
C NpefocTaBfieHneM MyHMUMMNANbHOW yCnyrn (KOMMMEKCHbIE MPOBEPKN), NN MO KOHKPETHOMY
obpalleHuto 3aaBuTens.

B uenax Tekywlero KOHTPONS WMCMOMb3YHTCHA CBEOEHUS, UMELIMECA B 3NEKTPOHHOM
Gase p[aHHblX, cnyxebHas KOppecrnoHAeHUuMsi, YCTHad W NUCbMEHHaa WHdopmauns
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crneumanncToB, OCYLLECTBNSAIOWMNX BbINOSIHEHWE aOMUMHUCTPATMBHbBIX MpoLenyp, >XypHanbl
y4yeTa COOTBETCTBYHOLUX AOKYMEHTOB U ApYyrne CBeAEeHUS.

[ns ocywecTBfeHMss KOHTPONSA 3a CcoBeplleHMeM OEeWCTBUMW Mpu npeaocTaBfieHuun
MYHULMNANbHOM YCNYrM U MNPUHATUM peLlLueHnin pykoBoamTento Kcnonkoma npencraBnsitoTCs
CnpaBku O pesynbTatax NpeaocTaBneHnss MyHUUUNANbHOM YCAyri.

O cnyyasix M npuvyMHax HapyLeHus CpOKoB, MocrefoBaTesfibHOCTU UM coaepXaHug
agMVHUCTPATUBHbLIX Mpoueayp Chneunannuctbl HeMeANeHHO MHAOPMUPYIT pPYKOBOAUTENS
opraHa, NpegocTaBnAlLWLEero MyHUUMnanbHyo yCnyry, a Takke npeanpuHUMaroT CpoYHbIe Mepbl
No YCTPaHEHUIO HapyLUEeHU

4.2. Tekylumn  KOHTpPONb  3a  cobnwgeHMeM  nocnegoBaTefNlbHOCTM  OEWCTBUN,
onpeaeneHHblX agMUHUCTPaTUBHBLIMK NpouedypaMu no npefocTaBfieHU0 MyHULMNANbLHON
yCnyru, OCyLLEeCTBASIETCA 3aMmecTuTenemMm pykoBoautens Mcnonkoma no MHMpacTpyKTypHOMY
pa3BUTUIO, OTBETCTBEHHbLIM 3a OpraHmsauuio paboTbl NO MNPeaoCTaBfEHUI0 MYHULMMIANbHOM
ycnyru, a Takke cneuyanuctammn otgena UHPacTPyKTYpPHOro passuTuS.

4.3.MepevyeHb  OOMKHOCTHBLIX  NML,  OCYLWECTBASAWMX  TEKYLWWUA  KOHTPOSb,
yCTaHaBNMBaETCA [MOSIOXKEHUSIMWU O  CTPYKTYPHbIX MNOAPa3deneHusix opraHa MeCTHOro
camoynpasneHus U AOSMKHOCTHBIMU pernaMmeHTamu.

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Criydae BbISIBMIEHUS HapyLUeHU npas
3asiBUTENEN BWHOBHbIE fMUA MPUBMEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogaTenscTtBoM Poccuickon ®egepaunn.

4.4. PykoBoauTernb oOpraHa MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTpeHne obpalleHnin 3asaBUTENEN.

PykoBoautenb (3amMecTtuTenb pPYyKOBOAMTENS) CTPYKTYPHOro nogpasferieHns opraHa
MECTHOro CamoynpaBfieHNs HeceT OTBETCTBEHHOCTb 3@ HeCBOEeBPeMEeHHoe W  (unu)
HeHagnexawiee BbINOMHEHME aOMUHUCTPATUBHLIX [OEWCTBUW, yKasaHHblX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNanbHblE ChyXalne 3a peleHus U AencTBUS
(6esgencTtBne), NpHUMaEMble (OCYLLECTBNSIEMbIE) B XO4Ee MPeaoCTaBNeHUs MyHULMNanbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsaKe.

4.5. KoHTponb 3a npegocTaBrieHMeM MyHULMNanbHOW YCryrn CO CTOPOHbI rpaxaaH, Ux
o6beguMHEHUN W OpraHu3aunn, OCyLLeCcTBNAETCA MOCPeACTBOM OTKPbLITOCTU AeATEeNbHOCTU
opraHa MecTHOro camoynpasfeHuUst Npu NPpeaoCcTaBAEHNN MyHULMNANBHOW YCyrn, NONy4YeHus
NOMHOW, akTyanbHOM W  OOCTOBEPHOW UWHoOpMauuMm O Nopsake npeaocTasBfieHUns
MYHULMNANbHOW YCNyrM 1 BO3MOXHOCTU gocyaebHoro paccMoTpeHus obpauieHuin (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. AocyaebHbIN (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCcTBUN
(6e3pencTBUA) opraHa, npeaoCTaBnNAKLWEro MyHULUNanbHy ycnyry,
MHOrohYHKLIMOHANbLHOIO LieHTpa NpeaocTaBfieHUsi roCyAapCTBEHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B 4actu 1.1 ctatbun 16 ®egepanbHoro
3akoHa oT 27.07.2010 Ne210-d3, a Takke X JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKoB

5.1. MNonyyaTtenu MyHUUMNanbHOW ycrnyrm UMELOT NpaBo Ha obxanosaHue B AocyaebHOM
nopsigke gencteun (6e3gencrams) CoTpyaHukoB Mcnonkoma, y4yacTBylOLWMX B NpegoCcTaBneHum
MyHMUMNaneHom ycnyru, B icnonkom unu B CoBeT MyHMUMNansHOro obpasoBaHus.



82

3asBuTenb MoxeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLwmx cny4vasx:

1) HapyweHne Ccpoka perncTpauum 3anpoca 3asBuUTens O npeaocTaBneHun
MYHULMNANbHOW YCIyIu;

2) HapyLUeHne cpoka NpPeaoCTaBeHNa MyHULUMNANbHON yCnyru;

3) TpeboBaHMe y 3aaABUTENst OOKYMEHTOB WM uHdopMaumm nmbo ocyLecTBreHus
AENCTBUA, NpeacTaBfeHne UnNn ocyLLECTBNEHNE KOTOPbIX HE MPeayCMOTPEHO HOPMAaTUBHbIMU
npasoBbiMM aktamu Poccurckon depepaumm, Pecnybnukun TaTtapcrtaH, Kykmopckoro
MYHULMNANbHOro panoHa Ans NpeaoCcTaBeHns MyHULMNANbHON yCnyru;

4)o0Tka3 B MpuvemMe [OOKYMEHTOB, MpedoCTaBNeHne KOTOpbIX NpenycMOTPEHO
HOpMaTMBHbIMW MNpaBoBbIMM akTamu Poccurckon depepaumm, Pecnybnukm TaTapcTtaH,
KykMopckoro MyHMUMNanbHOro pavoHa Ans npedocTaBfeHus MyHUUMNAnbHOW YCnyru, y
3aaBUTENS;

5) oTka3 B NpeaoCTaBNEHUN MYHMLMNANbHOW YCMyrn, €Criv OCHOBaHUs OTKasa He
npegycmoTpeHbl deaepanbHbIMM 3aKOHAMU U NPUHATLIMWU B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon Pepepaumm, 3akoHaMM W UHBIMK
HOPMaTUBHLIMW NPaBOBbIMM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbIMM
akTamu;

6) 3aTpeboBaHne OT 3aaBUTENSA NPWU NPeaoCTaBNEHNN MYHMLUMNANBLHON YCNyru nNnatbl, He
npeaycMoTpeHHOM HopMaTUBHLIMU NpaBoBbIMK akTammn Poccuinckon Pepepaumm, Pecnybnmkm
TaTapcTaH, KykMopcKoro MyHuumnanbHOro panoxa;

7) oTka3 Wcnomnkoma, OOSMKHOCTHOro nuua Vicnonkoma B mcnpasneHuu O0nyLEeHHbIX
onevyaTtok M OWKBOK B BblAaHHbIX B pes3ynbTaTe MNpedoCTaBNeHUs MyHUUMNanbHOM YCryru
AOKyMeHTax NnMbo HapyLlleHne YyCTaHOBMNEHHOro CpoKa Takmx ucnpasneHuni;

8) HapylweHne cpoka wnu  nopsaka  Bbligadn  OOKYMEHTOB NO  pesynbTaTam
npegocTaBfieHnsa MyHUUMNAanbHON ycnyru;

9) NnpuocTaHoBNeHMe NpeaocTaBneHns MyHUUMNANbHOM yCryrn, €cCriM  OCHOBaHUs
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl dedeparnbHbIMM - 3aKOHaMU U MNPUHATBIMU B
COOTBETCTBUM C HUMU MHbIMU HOPMaTUBHbLIMU MpPaBoOBbIMW akTamwn Poccuinckon depepauumu,
3aKOHaMM M WHbIMW  HOPMAaTUBHbIMW  MpaBoBbiIMM  akTamu Pecnybnvkn TartapcraH,
MYHULMNANbHbIMU NPaBOBbIMU aKTaMu;

10) TpeboBaHwue y 3aaBuTensa Npy NpeaocTaBneHnn MyHULUMNanbHOW YCNyrn AOKYMEHTOB
unun uHdopmMaumm, OTCyTCTBME U (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuvemMe [AOKYMEHTOB, HeobxoauMMbix ONs nNpefocTaBreHus
MyHULMNANbHOM ycnyru, nubo B nNpefocTaBneHnn MyHULMMANbHOW YCryrn, 3a UCKIOYEeHUEM
cnyyaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHns n pgencteus (6e3gencteme) opraHa, nNpeaocTaBrisoLLEro
MYHULMNANbHY YCRyry, OOSDKHOCTHOIO Nvua opraHa, npeaoCTaBhsowero MyHUUMNanbHYyo
yCnyry,  MyHMUMNanNbHOrO  CriyXallero, PpyKkoBoOUTENs  opraHa, npegocTaBristoLlero
MYHULMNANbHY YyCnyry, nogaetca B MUCbMEHHOW (hopme Ha OymMaXHOM HOcuUTene unu B
3NEKTPOHHON hopMme.

XKanoba moxeT ObITb HanpaBneHa no no4dte, 4epe3d MOPL|, ¢ wucnonb3oBaHMEM
WHOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  "WHTepHeT",  oduumanbHOro  camTta
Kykmopckoro myHuumunaneHoro pawvioHa (http://www.kukmor.tatarstan.ru), EguHoro noptana
rocyaapCTBEHHbIX U MyHuMuMnanbHbiX ycnyr Pecnybnukn Tatapctad (http://uslugi.tatar.ru/),
EnuHoro noptana rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr (cbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb NMPUHATA NPU JIMYHOM NpUEME 3aaBUTENS.
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5.3. XXano6a, noctynuBlias B opraH, NpegoCcTaBnsoWMA MyHMLMNANbHYO ycnyry, nnmbo
BbILLIECTOALMA OpraH (Mpu ero Hanuuum), NoANEXUT PacCMOTPEHUIO B TedeHne NsaTHaguaTu
pabounx OHEW CcO [HA ee peructpaumm, a B cnydae obxanoBaHWs OTkasa oOpraHa,
NpeaoCTaBnAOWEro MyHAUMNANbHYK YCNyry, B npueme LOKYMEHTOB Yy 3asButensa nmbo B
ncnpaBneHnn AONyLIEHHbIX OMe4YyaToK M OWMbOoK mnu B criydyae obkanoBaHUA HapyLleHUs
YCTAHOBMNEHHOrO CpoKa TakUX WCNpaBfeHWn - B TevyeHue NATu paboymx OHEen co OHA ee
perncTpauuu.

5.4. XXanoba gomkHa cogepxaTtb CneayoLLyo MHOopMaLMIo:

1) HaMMeHOBaHWe opraHa, NPeaoCTaBMSAIOLWEro YCnyry, AOSMKHOCTHOMO Nuua opraHa,
NpeaoCcTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO ChnyXawero, peweHns u OeUCTBUS
(besgencTBme) KOTOPbIX OBXanyrTCS;

2) hamununio, wnmMms, oT4ecTBO (NocrnegHee - nMpuM  HanMyuuu), CBeOeHUss O MecTe
XUtenbCcTBa 3asBuTensa - dusmyeckoro nuua nmbo HaMmeHoBaHMe, CBEAEHUSI O MecCTe
HaXOXOEeHMA 3asBUTENA - HPUAMYECKOTO NUua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEKTPOHHOW MNouYTbl (MPU HanNUYMM) U MOYMTOBLIA agpec, Mo
KOTOPbIM AOMMKEH ObITb HanpaBfeH OTBET 3asABUTENIO;

3) cBegeHna 06 oOxanyemblx pelleHusx W geuncteuax (6esgenctsum) opraxa,
NpeaoCcTaBnALEro MYyHULUMNANbHYO ycnyry, AOJIDKHOCTHOIO nmua opraHa,
NpeaoCTaBAOLEr0 MyHULMNANbHYIO YCYTY, UM MYHULMNANbHOMO CrY>XKaLlero;

4) noBoAbl, HA OCHOBAHUWN KOTOPbLIX 3asiBUTEMb HE COrfaceH C pelleHnemM u AencTBUEM
(besgenctBnemM) opraHa, npeaocTaBnslOWEro ycnyry, [AOSPKHOCTHOrO fuua  opraHa,
npegocTaBnAoLWEro ycnyry, UM MyHUUUNansHOro crnyxatiero.

5.5. K xanobe moryT O6bITb MPUIOXeHbl KONUX [OOKYMEHTOB, NOATBEPXOALNX
N3noXeHHble B xanobe obctoaTenbctBa. B Takom crnydae B xanobe npuBoguTCca nepedeHb
npunaraembix K He JOKYMEHTOB.

5.6. o pesynbTaTtaM paccMOTpeHus Xanobbl NPUHUMAETCs OOHO U3  CcriedyrLlwmx
peLueHni:

1) xanoba ypoBneTBopsieTCs, B TOM 4ucne B (POpMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OonyLEeHHbIX orneyaTok U ownbok B BblAAHHbLIX B pesynbTaTe npefocTaBreHus
rocy4apCTBEHHOW YCNyru OOKyMeHTax, BO3BpaTa 3asdBUTEN0 OEHEeXHbIX CpeacTs, B3MMaHue
KOTOPbIX HE MNpPegycMOTPeHO HOpMaTMBHbIMKM MNpPaBOBbIMM akTamun Poccunckon depepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamwn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

2) B y4OBETBOPEHUN xanobbl OTKa3biBaeTCs.

He nosgHee AHs, cnefyowero 3a AHEM MPUHATUSA peLUeHUs], YKa3aHHOro B HacTosLWweM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW DOPME U MO XXenaHUK 3aaBUTeNs B 3NEeKTPOHHOW hopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Karnoobl.

5.6. Y)Kanob6a noanuceiBaeTcs NogaBLLMM €€ nosiydartenemMm MyHuUunanbHOW yCryri.
5.7.B cny4yae npu3HaHua kanobbl, nognexawien yOoBMNETBOPEHW0, B OTBeTe

3asBUTENI0 JaeTcs MHGopMauus O OEWCTBUSIX, OCYyLLeCTBnsieMblx KMcnonkoMom, B Lensix
He3amMeaIMTeNbHOrO YCTPaHEeHWs! BbISIBNEHHbIX HapyLUeHUA Npu OkasaHWM MyHMLMNanbHON
ycrnyru, a Takke NPUHOCSTCA W3BMHEHUS 3a [OCTaBfieHHble HeyaobGcTBa U ykasblBaeTcs
nHpopMaLmsa O AanbHenWux OeWCTBUSIX, KOTopble HeoOXOOUMO COBEPLUMTbL 3asiBUTENO B
Lensix Nofy4YeHns MyHUUMNanbHOM yCnyru.
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5.8.B cnydae TMpu3HaHuaA XanoObl, He noanexatlen yOoBIlneTBOPEHNO, B OTBETe
3adaBUTENO, OaknTCA apryMmeHTUupoBaHHbIE pPa3bACHEHUA O NPUYUHaAX MPUHATOrNO pelleHnd, a
TakKxe MH(bOpMaLlVIFI O nopdanke o6xanoBaHus MPUHATOIO peLeHnA.

5.9.B Clnydae yCTaHOBJIEHUdA B Xode Wi no pegyribTtataM pacCMOTpEHUA Xanoobl
npu3HakoB COCTaBa agMWUHUCTPATUBHOIO NpaBoOHapyweHUnAa Urn npecrtynneHna AOJMKHOCTHOEe
JInuo, paGOTHI/IK, HaaellieHHble MOJIHOMOYNAMU MO PaCCMOTPEHUIO Xanob, HezamegnnTenbHO
HanpasnqawT nMmerLimnecs MaTtepuarnbl B opraHbl NPpoOKypaTypbl.
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MpunoxeHne Ne1

B
(HaVIMeHOBaHI/Ie opraHa MecTHOro camoynpaBreHund

MyHMUMNansHoro obpasoBaHus)
oT

(oanee -

3aaBuUTEnND).

(Ans ropuanyecKkmx nuy - NosIHOe HanMeHoBaHVe,
opraHu3auMoHHO-NpaBoBas popmMa, cBeaeHUs 0
rocygapCTBEeHHOM permctpaunn; ans usmnyeckmx
nvy - dbamMunug, UMs1, OTYECTBO, MNAacnopTHLIE
AaHHbIe)

3AABJIEHUNE

O Bblga4e pa3pelleHna Ha Bblpy6Ky, KPpOHUpOBaHME Uinn nocagky nepeBbeB N KyCTapHUKOB

Mpowy Bac cornacoBaTb BbIpyOKy (KPOHMPOBaHWE) OEePEBLEB B KONMYECTBE
WTyK ( ) pacTylmnX OKOMO 34aHus Mo agpecy: no
npuyMHe TOro, YTO [epeBbs pacTyT B HEenocpeacTBEeHHOW Onmn3ocTn K yHOAMEHTY
3[aHus, KOTopoe MpUHaANeXnT MHe Ha npaBe cobCTBEeHHOCTU. PaspywaoT dyHOAaMeHT.
[epeBbs 04eHb cTapble, BETKU NpU CUMNbHOM BeTpe nagatoT. locne nposeneHus pabot
006a3yloCb MPOBECTU O3eNeHeHwe npunerawwen Tepputopun. OTxoabl AepeBbeEB
CaMOCTOATESNbHO BbIBE3Y Ha nonuroH THO.

K 3agaBneHuo npunaratoTcs cnegyowme OTCKaHUPOBaHHbIE JOKYMEHThI:

1) JOKyM€eHTbI YOOCTOBEPSIOLLNE JINYHOCTD;

2) [okymeHT, nogTeepxdalroLwumi MofHoMounsa npencrasutens (ecnn oT UMEHU
3aaBUTENA AencTByeT NpeacTaBuTenb);

3) Cxema yyacTka Ao 6rivkanwmnx CTpoeHUn Nnu pyrnx OpUEeHTUPOB C HAHECEHMEM
3eneHblX HacaXxaeHun, noanexalunx Bblpyoke;

4) 3aBepeHHble KOMUW MpaBOyCTaHaBMMBAKOLWMX M NpaBO NOATBEPXOAILLNX
AOKYMEHTOB Ha 3eMerlbHbIA Y4acTOK, eCrnn 3eMesibHbI Y4acTOK He 3apernctpupoBaH B
EOonHom rocygapcTBeHHOM peecTpe npaB Ha HeABWXMMOE MMYLLECTBO U COENOK C HUM;

5) YTBepxaeHHas nNpOeKTHas [OOKyMeHTauus B Ccriyyae, ecnv npou3BoauTCs
BblpybKa 3eneHblX HacaxaeHun, nonagarowmx nog rabaputbl Npyu CTpoUTENbCTBE 34aHUN
N COOPYXXEHUN;

6) CornacoBaHue ¢ BnagenbLamMmn 3atparmBaembiX TEPPUTOPUIA YCITOBUIN BbIPYOKM U
nepecagku 3efieHbIX HaCaXXaeHWI;

7) MNMpn nocagke unu nepecagke HacaxgeHun cornacoBaHWe C NpeacTaBUTENsIMA
NHXXEHEPHbIX CETEN C OTKPbITUEM OpAepa Ha NpoBeaeHUe 3eMnsHbIX pabor.

O6s3yoch Npu 3anpoce NPeaocTaBUTb OPUrMHabl OTCKAHUPOBAHHbBIX AOKYMEHTOB.

(naTa) (mnognuceb) (®PN0)
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MpunoxeHne Ne2

PA3PELLEHUE
Ha BbIpYOKY, KPOHMPOBaHME 1 NOCaAKY AePEBLEB U KyCTapHUKOB

No J 201 .

B cooTBeTCTBUM C 3asiBKOM

Ha ocHoBaHuuM akTta obcnenoBaHua 3eneHbix HacaxaeHum ot " " 201 r.
W yyeTHom Begomoctn ot " " 201 r.
PA3PELUAETCA:

(®.1.0./HanmeHoBaHWe 3aaBUTENS)

(Bng pabot, cnocob BbINOHEHNSA paboT)

(appec)
BbIpyOUTb: AepeBbEB LUT.
KyCTapHUKOB LUT.
KpOHMpOBaTb: AepeEBLEB LUT.
KyCTapHUKOB LuT.
nocaguTb: AepeBbEB LuT.
KyCTapHUKOB LUIT.
COXpaHUTb: JepeBbeB LUT.
KyCTapHUKOB LuT.
BOCCTaHOBWUTbL TPaBSHOW NOKPOB, MNO4OPOLHbIA CIOW MNOYBbI KB. M
BbipybneHHyo opeBecrHy BbIBE3TU B TEYEHME OHeN.

CxuraHune n cknagupoBaHme MnopyO0oYHbIX OCTATKOB Ha KOHTEMHEpPHbIE NMoLlaaKkm
3anpeLleHo.
dopma KoMneHcaumm:

Cpok oencrTens paspeLleHns Ha BbIpyoKky:

[MpoaneHo Ha cpok: ( )
M.n. ®.UN.0., nognuck, aaTta

CHoC fepeBbeB NMPOM3BOANTCA B COOTBETCTBUM C TEXHMKOM Be3onacHocTu. B crnyyae, ecrin
aevctytomMmn B Poccuiickon deaepaumm npasunamm (TpeboBaHUSIMA, TEXHUHECKUMIN YCITOBUSIMM)
BbIpyOKa OTAErNbHbIX ePEBBEB UMW KYCTapHMKOB (OEPEBLEB NITN KYCTApPHUKOB C OnpeaeneHHbIX
TEpPPUTOPUN) OO0SMKHA OCYLLECTBNAETCA C MPUBIEYEHMEM CrieLman3vpoBaHHbIX OpraHM3aLmin
(cneumanucToB) vnn cneumansHOro obopyaoBaHWS, 3asBuUTENb 00s13aH 0becneynTb BbIMNONHEHME
AaHHbIX TpeboBaHWN.
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OcyLLEeCTBIEHNE MEPOMNPUSTUIA MO 06LLIEMY BraroyCTpoiCTBY TEPPUTOPUM NMOCTIE BbINOHEHUS
paboT Mo BbipyOke OEPEBLEB 1 KyCTapHUKOB (BKIOYasi BLIBO3 CTBOSIOB AEPEBLEB, BETOK, MHOMO
Mycopa, NPoBeAeHNEe NIaHNPOBOYHbIX paboT) siBnsieTcst 06s3aTeNbHbIM.

PykoBoguTenb MCNONHUTENBHOMO
KkomuTeTa
PaspelueHue nonyyun:

(®.1.0., nognuce, pata)
PaspelueHune 3akpbITO:

(®.1.0. nognuce, pata)
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MpunoxeHne Ne3

AKT
obcnenoBaHusa 3eneHbiX HacaxaeHu Ne

Komucenen B coctase: Npeacenatens kommecum (4ormkHoCTb, PO)

UneHos kommuceum (aormkHocTs PO)

npoumseseaeHo

obcrnenoBaHme 3enéHbIX HaCaXKOEHUA Ha TEPPUTOPUUN NaMSITHYKA MPUPOab! (HauMeHoBaHWe
obbekTa). YCTaHOBIEHO, YTO Ha JaHHOW TEPPUTOPUM HEODXoaMMa (CaHUTapHas pybka, pyoka
yxoga, obpeska) cneayroLmx HacaxaeHn:

Nen/m |HaumeHoBaHwue HOvameTp OnurcaHre cocTosiHMA
(cwm)

Mpencenartens KoMUCCUA:

YneHbl KOMUCCUN:
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[MpunoxeHne

K AKTY 06crneaoBaHms 3eneHbIX HacaxXaeHWn

Ne OT « » 201 r.

lMepecyeTHas BeOOMOCTb AepPeEBLEB U KYCTAapHUKOB, Noasiexallmx CHOCY.

(HanmeHoOBaHWe aepesa) KOSNIM4ecTBO

(HanmeHoOBaHuWe aepesa) KONMYecTBO
(HanmeHoOBaHWe aepesa) KONMYecTBO
(HanmeHoOBaHWe aepesa) KONMYecTBO
(HanmeHoOBaHuWe aepesa) KONMYecTBO
(HanmeHoBaHWe aepesa) KONMYecTBO

Mpencenatens Komuceun: PykoBoauTesnb MCNOSNIHUTENBHOMO KoMUTEeTa
UneHbl Komucenn: 3amecTnTenb PyKOBOAMTENS UCMONTHUTENBHOIO KOMUTETa
3amecTuTtenb rnasbl

Cneunanuct
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MpunoxeHue Ne4
PykosoaguTtento
McnonHMTenbHOro kommTteTa
MYHWUUMMNANbHOro
panoHa Pecnybnuku TaTapctaH
Or:

3asBneHue
006 ncnpaBreHun TeXHN4YEeCKOWN OLINOKHK

Coobuwato 06 owunbke, AONYWEHHOMW NPW OKasaHUM MYHULUUNANbHOW  YCIyrn

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBedeHU4A.

Mpowy ncnpaBuTb OOMNYLLEHHYI TEXHUYECKYI OLUMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cnegyoLime AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA pelueHnss o6 OTKNOHEHUW 3asiBNeHuss 06  ucnpaBneHuu
TEXHUYECKOMN OLUIMOKM NPOLLY HanpaBUTb Takoe peLLeHuE:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEeHHON KonuuM Ha Oyma)kHOM HocuTere MoYTOBbIM OTMNpPaBfeHMEM Mo
agpecy:

MooTeBepxaato CBOe cornacue, a Takke corfnacue npeacTaBfisgeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTEMAaTU3aLMIO, HAKOMNSIEHWE, XPaHEHWE, YTOUYHEHNE
(oBHOBREHNE, W3MEHEHME), WCMONb3OBaHWE, pacnpocTpaHeHve (B TOM u4ucne nepeaady),
obesnnunBaHne, 6oKMpoBaHNE, YHUUYTOXEHME NEePCOHANbHbIX AaHHbIX, @ TakKe NHbIX OEUCTBUN,
HeobOXxoaMMbIX Ona  obpaboTKM  NepcoHanbHbIX [AaHHbIX B paMKax npeaocTaBreHus
MYHULMNANbLHOW YCyrn), B TOM 4Y1Cre B aBTOMAaTM3MPOBAHHOM pexume, BKIHOYasd MNPUHSTUE
peLleHnin Ha WX OCHOBE OpraHOM MPEeAOCTaBMSAWMM MyHULMNANbHYIO YCryry, B LUensx
npenocTaBneHnss MyHULMNanbLHOW YCryru.

HacToswwmm noarBepxaato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBNIEHNE, OTHOCALLMECS K MOEN
MIMYHOCTVM U MPEACTaBMASEMOMY MHOK ULy, @ Takke BHECEHHble MHOK HWXe, OOCTOBEPHbI.
[OKyMeHTbI (KON OOKYMEHTOB), MPUMOXEHHbIE K 3asiBNIEHNIO, COOTBETCTBYIOT TpeboBaHWsIM,
YCTaHOBMEHHbIM 3aKkoHOoAaTenbCcTBOM Poccunckon dPepepauuun, Ha MOMEHT nNpeacTaBrieHus
3asBNeHNs 3TN JOKYMEHTbl AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHNS.

[ato cBoe cornacue Ha ydacTtve B Onpoce Mo OLEHKe KadecTBa NpegoCTaBrneHHON MHe
MYHUUMNANbLHOW YCryru no TenedoHy:

(naTa) (moanuceb) (©.1.0.)



MpunoxeHne Ne5
(cnpaBo4HOe)

PekBU3UTbI AOMKHOCTHbIX NUL, OTBETCTBEHHbIX 32 NpeAoCcTaBlieHUne MyHULMNanbHOM
YyCInyru u oCyLLeCTBIAILWMX KOHTPOb €e UCMOJTHEHUS,

CpeaHeKyMOpPCKUN CeNnbCKUA UCNONMHUTENbHLIM KoMmuTeT KykKMopckoro
MyHUUMNaNbHOro panoHa

[omKHOCTb TenedoH ONeKTPOHHbIN agpec
PykoBoantens ncnonkoma 8 (84364) Skuk.Kuk@tatar.ru
38-7-45
CekpeTapb ucnosnkoma 8 (84364) Skuk.Kuk@tatar.ru
38-7-45

CoBeT CpeaHeKyMOpPCKOro cernibckoro nocesneHusi KykMopckoro MyHMUUNanbLHoro

panoHa
[lomKHOCTb TenedoH OnEeKTPOHHbLIN agpec
maBa 8 (84364) Skuk.Kuk@tatar.ru
38-7-45
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