COBET MYHHUHUITAJIBHOI'O OBPA30OBAHUS
«CEMEKEEBCKOE CEJBCKOE HOCEJIEHUE»
TYKAEBCKOI'O MYHULMITIAALHOI'O PAOHA
PECITYBJIUKHU TATAPCTAH

PEUIEHHE

OT «28» cenTabps 2020 rona Ne 272
c.Cemexeego

O dopmupoBanun apxusHoro poHaa MYHHUHOAALHOIO 00pa30BAHMSA
«CemeKkeeBCKoe cenbekoe noceneHne» TyKkaeBCKOro MYHHUMNAIBHOTO paiiona
Pecanybaunkm TaTapcran

B cootBercTBHH ¢ DenepanpHbIM 3aKOHOM OT 6 OKTsiOps 2003 Ne 131-03 «0O6
ODIMX MNPUHLMINAX OpraHu3aldd MECTHOTO CaMOyNpasieHuss B  Poccuiickoit
Denepannn» n OenepanbHbIM 3aKOHOM OT 22 okTAOps 2004 Ne 125-03 «06 apxusHOM
nene B Poccuiickolt ®@enepanyuy», 3akonom Pecnybnuku Taraperan ot 20 uions 2017 r.
No 63-3PT «O06 apxuaoMm nene B PecnyOnuke TaTtapcrany», YcraBom CeMekeerckoro
cenbckoro nocenenusi, Cozer CeMeKkeeBCKOTO CeabCKOro noceneHus TyKaeBCKOro
MYHULIHIIANBHOrO paioda

PEIINI:

1. Yreepaute llonoxenne o GopMHpOBaHUN apXUBHOTO GOHAA MYHUIHMNAIBHOTO
obpazoBanns «(CemeKeeBcKkoe celNbCKoe MoceneHue» TyKaeBCKOro MYHHUHIAIBHOIO
paiona Pecniybnuku TarapcraH.

2.06Hapo/ioOBaTh  HAcTOflllee  pellieHHe Ha  MHQOPMAUUOHHBIX  CTEHAaX
CeMeKeeRCKOTO CENbCKOTO TOCENIEHHUS.

3. PaamecTuTh HacTosillee pelleHHe Ha oduUUHaTbHOM cailTe  TykaeBCKoro
MYHHUIMIIATLHOTO palfoHa W Ha oOGWHUHAIBHOM [OpTale NpaBoBod uWHQpOpMaUUu
Pecnybnuka TatapcTas.

4, KoHTpONb 3a UCIONHEHHEM HACTOSINEro pelleHdst BO3NOKUTEL HA MOCTOSHHYIO
KOMHUCCHIO 110 COUMANBLHLIM BompocaM, crtpouTenscTBy, JKKX n oxpaHe okpyxaroilei
CpPEnBI.

I'nara CeMeKeeBCKOTO CENBCKOr0 MOCENeHUs, ) y 27 /
IIpencemarens Coera HU.M.Vemanon



ITPUIOXEHHUE

K pemenuio CoBeTa

CeMekeeBCKOro ¢cebCKoTo MoCeIeHHS
oT «28» ceHTAOpa 2020 roma Ne 2/2

HOJOXEHHE
O ®OPMHUPOBAHHUHU APXUBHBIX ®OHAOB CEMEKEEBCKOI'O
CEJIbCKOI'O ITOCEJIEHUA

1. O6mHe Noj10KeHus

1. Hacroqmee [Ilonokenne paspabotaHo B cOOTBEeTCTBHH ¢ (ejiepanbHbBIMU
3akoHaMH OT 6 okTaAbps 2003 r. Ne 131-®3 «O6 0o6mEX OPHUHUMNAX OpraHH3alHH
MECTHOTO camoynpasieHus B Pocculickoii ®enepaunny», ot 22 okta6psa 2004 r. Ne 125-
@3 «O06 apxusHOM nene B Poccuiickoit @enepannn» (manee mo Tekery — denepanbHbIi
3aKoH), 3akoHoM Pecny6muku Tarapceran ot 20 miong 2017 r. Ne 63-3PT «O6 apxuBHOM
nene B PecmyOmuke TarapcTad» B Ielax (OpPMUpPOBAHHMA APXHBHEIX JOKYMEHTOB
apxuBHOTO QoHa CeMeKeeBCKOro CeNbCKOTo MOCENEHH.

2. OCHOBHBIE IOHATYS H TEPMUHBL, TIPEMeHAeMEIe B [TonoxeHun:

- IIOJ ApXUBHBIMH (QOHIAMHU IOCENSHUS [OHUMAEeTCA HCTOPHYECKH CIIOXKHBLIASCA |
NOCTOSSHHO TIONOJNHSIOWIAsACA COBOKYIHOCTh apXHBHBIX JOKYMEHTOB, OTpaKaloLIUX
MaTepUalbHYI0 W OyXOBHYIO JKU3Hb OOLIECTBAa, MMEKILUX HCTOPHYECKOEe, HAYy4YHOE,
COLIMANIBHOE, 3KOHOMHYECKOe, NMOJIMTHYECKOe H KYIBTYPHOE 3HA4YeHHE, ABJIAIOLIUXCS
HEOTBhEMJIEMOH YacThIO HMCTOPHKO-KYJBTYPHOTO HacleOus HapoxoB PecmyOmuku
Tatapcran, oTHocsmMXCcA K MHGOPMALMOHHBIM pecypcaM, MOMJIEKAIIUX IOCTOAHHOMY
XPaHEHUIO M SBIMIONIUXCH COCTaBHOM 4YacThlo ApxmBHOro ¢ouma Poccriickoit
Qenepanuu;

- HHBIEe IIOHATUS ¥ TEPMUHEBI, HCHOJR3yeMble B HacrosmeM Ilonoxenun,
NPUMEHSIOTCSA B 3Ha9eHNH, onpeneieHHoM DenepanbHbBIM 3aKOHOM.

2. PopMHPOBAHHE APXHBHBIX (POHIOB

3. ApxuBHble (HOHIOBI MOCENEHHA MOANEXAT NOCTOSHHOMY XPaHEHHIO B paliOHHOM
MYHHIUTIATEHOM apXuEBe.

4. PopMupoBaHre apXUBHBIX ¢(oHIOB CeMEeKeeBCKOro CeThCKOTO IOCEeNeHUS
OCYILECTBIAETCA OpraHaMKi MECTHOro camoympasieHus CeMeKeeBCKOrO CelbCKOoro
NOCeNeHUsl, MYHHIMNAILHBIMM  OpTaHM3al[MAMH B  CpPOKH, COIJIACOBaHHBIE C
MYHHIUDATBHBEIM  apXuBoM «CeMeKeeBCKOe cCelbckoe RocelieHMe» TyKaeBCKOro
MyHHIHDaNbHOro pafioHa PecnyOnuku TatapcTaH ¥ MOJ €ro OpraHu3alMOHHO-
METOANYECKUM PYKOBOJCTBOM.



5.B unenax KayecTBeHHOTO (OpMHMpOBaHHS apXHBHBIX (OHIOB IMOCETEHHS,
COOMIONEHUA  CPOKOB  XPaHEHMs]  apXMBHBEIX JOKYMEHTOB  OpraHbl  MeCTHOro
CaMOYTIpaBJICHUsA, MyHUUIHNANbHbLIE OPTaHU3alllY, MY3€d U OHOMMOTEKH:

5.1. paspabareiBajoT W HANpaBISIIOT HOMEHKIATYpH 1€l B  palfOHHBIH
MYHHUITUNIANBHBIA apXuB;

5.2. COCTaBIAKOT M TMPEOCTABIAIOT ONKCH el NOCTOSHHOTO K JOJTOBPEMEHHOTO
(cBeime 10 ner) xpaHeHus, B TOM 4YuCE MO NHIHOMY COCTaBy B palOHHBIH
MYHHLMIIAILHEIR apXUB;

5.3. COCTABNAIOT ¥ HANPABJIAIOT AKTHI O BHLENECHHH K YHHUTOXEHHIO TOKYMEHTOB,
HE MOJUIeXAINUX XPaHEHUIO, Ha COrNIacCOBaHHE B palioHHBIH MyHHUHTIANLHBIN apXuB;

5.4. CO3MAI0T W MONONHAT HAYYHO-CIIPABOYHBIH ANNAPAT K JOKYMEHTaM apXHBHBIX
(poHI0B HOCENEHu;

5.5. 00ecTeYHBalOT COXPAHHOCTh APXUBHBIX JIOKYMEHTOB, B TOM YKCIIE [0 JTHYHOMY
COCTaBY, B TEYEHHE CPOKOB UX XpaHEHHS.

6. Opransl MECTHOTO CaMOYTpaBlIeHHUs, MyHHUWNAIbHbIE OPraHU3alliH, My3eH H
Oubnrorexu 06s3aHBI oGecrieduBaTh (UHAHCOBBIE, MATEPHAIBHO-TEXHMYECKHE M HHEIE
VCIOBHA, HeoOXoauMble 11 (POPMHUPOBAHUSA APXHBHBIX (OHIOB MOCENEHHA,
MpeNoCTaBIATh [OMENIEHHs, OTBEYAIOLME HOPMATUBHEIM TpeOOBAaHUAM XpaHEHHS
ApPXHUBHBIX JIOKYMEHTOB.

3.Ilopanok nepeaav FOKYyMEeHTOB
B paliOHHBIA MYHHIUHIIANbLHBLIH aPXHB

7. JoKyMeHTBHl  OpraHOB  MECTHOIO  CaMOYIpaBJIeHUd,  MYHHLMIIAILHBIX
OopraHusalni, MyzeeB u OHOIMOTEK IO MCTEUSHHH CPOKOB MX BPEMEHHOI0 XpaHEeHHUA
nepenalTCd Ha MOCTOSTHHOE XpaHeHde B paliOHHBIH MyHHIMITAJILHBIH apXUB.

8. AnmuHucTpanuss CeMeKeeBCKOro CelbCKOTO IOCENIeHHS, MyHHUIHDANbHbIE
opraHu3zainy o0eclneyuBalOT B COOTBETCTBUHM C YCTAaHOBJIICHHBIMH IpaBHJIAaMH OTOOD,
IIOATOTOBKY U Iepefady B YIOPSZOYEHHOM COCTOSHHM B MYHMIMMAJbHEIE apXWBHL. Bcee
paboTel, cBA3aHHBIE ¢ OTOOPOM, MOATOTOBKOW H Iepefadell apXWBHEIX JOKYMEHTOB Ha
IMOCTOSHHOE XpaHEHWe, B TOM UYHCIEe ¢ UX YIOpAAOUEHHEM U TPaHCIOPTHPOBKOMH,
BBIMOJTHAIOTCA 33 CUET CPEACTB OPraHOB M OpraHu3alui, epearoIiX JOKYMEHTEHI.

9. [lepenaua  [1OKyMEHTOB  IIOCTOSSHHOIO  XpaHEHUs  OCYIIECTBNIACICS B
YIOPSAOUCHHOM COCTOSIHUU C COOTBETCTBYIOLIMM HAY4YHO-CIIPABOYHBIM allllapaToM Io
ACTEYEHHH CPOKOB BEJIOMCTBEHHOTO XpaHEHHs, B COOTBETCTBHH C IUIAHOM-IpaQHKOM,
YTBEPKASHHBIM IOCTAHOBIEHHEM aIMHHUCTPALMH MyHHLMNAIBHOro pafiona. Jlocpounas
nepenaya JOKYMEHTOB HA MOCTOSHHOE XpaHEHHE MOXKET ObITh OCyIleCTBIICHA MIPU Yrpo3e
yTpaTel (YHUYTOXKEHHA ) JOKYMEHTOB, a TAKXKe IO Ipochbe A IMUHUCTPALHH TTOCETICHUS,

10. Cpoku BpeMEHHOTrO XpaHCHHs JOKYMEHTOB MOIYT OBITh MpPOAJEHHI B CIy4ac
HEOOXOAMMOCTH IIPAKTHYECKOTO HCIOJIB30BAHUS JOKYMEHTOB IO COTJIACOBaHHIO C
MYHHLIMIATLHBIM apXHBOM.

11.B cootBercTtBUM ¢ [lepeyneM THUIOBBIX YIPaBIEHYECKHX HOKYMEHTOB,
obpasyromiuxcd B JACATEIBHOCTH OpraHU3alHi, C YKa3aHHEM CpOKOB XpaHEHHA
HOKYMEHTH IO JIMYHOMY COCTamy, JIHYHBIE [ejla palOTHUKOB, TPYJOBBIE TOTOBODEI,
JMYHbBIE KAPTOYKH pabOTHUKOB, JIMLIEBbIe CYeTa PaOOTHUKOB, MOXO35MCTBEHHbIE KHHTH H



T.0. XPaHATCS B Te4eHHe 75 neT B arMUHACTpauny CeMeKeeBCKOro CelbCKOro nocenexus,
MYHHUMNANBHBIX OPraHW3allMsX, a 3aTeM MepeNaloTcs Ha XpPaHeHNEe B MYHHMLMIATBHBIA
ApXMB MYHULHNIANBLHOTO paHoHa.

12. Tlpy peopraHusaumm MyHHUMMANBHBIX OPTAHU3AUMH APXUBHBIE JOKYMEHTHI B
YNOPANOYEHHOM  COCTOSHHH  NEpEeNaloTcs  [paBONPeeMHHKAM  PeopraHuiyeMblx
opraeyuzaunfi. Ilpu >ToM B ciyuae npeoOpa3oBaHMA MYHUUHMAANBHBIX OPraHM3alUHMi ¢
U3MeHeHHEeM GopM coOGCTBEHHOCTH MMYILECTBA 3THX OPTaHN3ALUN apXUBHBIE JOKYMEHTHI
MOryT ObITh NepelaHsl Ha BpPeMeHHOE XpaHeHHe BHOBb BO3HMKIUMM OpraHHW3auusAM-
TpaBoONpeeMHHKaM Ha OCHOBAHHMH JOTOBOPOB MeEXIY HAaHHBIMH OpraHu3alUsaMH U
COOTBETCTBYIOWHM MYHUIHITAIBHEIM apXUBOM.

13.Ilpy  AMKBMAaUWH OPraHoB MECTHOIO  CAMOYIIPABNEHHA  MOCENEHHS,
MYHUUUNATILHBIX OpraHu3aluui, TOKYMEHTHl IO JHYHOMY COCTaBY, & TaKXKe apXWUBHBIE
JOKYMEHTb!, CPOKH BPEMEHHOIO XPaHCHUS KOTOPBIX Heé MCTEKIH, B YNOPAIOHMEHHOM
COCTOAHMH NIOCTYMAIOT Ha XpaHeHUe B MyHHLIMNANBHBIA apXiB MYHHLUMNAILHOIO pakoHa.

14. [TpueM OOKYMEHTOB Ha IIOCTOSHHOE XpaHeHHe OQOpMIIeTcs aKTOM IpHeMa-
nmepeJayd O€1  AJMHHHUCTpaluMeld  TMOCeNIeHMA M MYHHUHNATbHBIM  apXUBOM
MYHULHUNATBHOrO palioHa.

15. Bmecte ¢ JoKyMeHTaMH MepenaroTcs TpH 3K3eMILIIpa ONUCH, OOUH IK3EMILLP
ONUCH OCTaeTCs B AAMHHUCTpALU TIOCENECHH.

4. Henonb3oBaHHe apXHBHBIX AOKYMEHTOR

16. Opransl MecTHoro caMoynpapneHds CeMeKeeBCKOro CelbCKOro MoceneHus,
MYHUIIMNANbHEE OpraHusaudu, Mysed U OuOnNMOTeKH TMpH HAMHYMH Yy  HHX
COOTBETCTBYIOLIMX ApXMBHBLIX JOKYMEHTOB 00s3aHBl OecniaTHO  MpeAoCTABIATE
NIOJIB30BATENI0 OPOPMIIEHHEIE B YCTAHOBICHHOM MOPANKE apXHBHbIE CNPABKH UIH KOMUH
apXUBHBIX  JOKYMEHTOB,  CBf3aHHble ¢  COLMANbHOM  3allUTOH  IpaxzaH,
npelycMaTpUBalolllell HX NEHCHOHHOe ofecleveHHe, a Takxe IOoJNydYeHue IBbIOT H
KOMMeHcaL#l B COOTBETCTBUH C 3aKOHOAATENILCTBOM Poccuiickoit Menepalni.



