COBET MYHUIIMITAJIBHOI'O OBPA3OBAHMUS
«BUIOPT'AHCKOE CEJIBCKOE INOCEJIEHHUE»
TYKAEBCKOI'O MYHHUIIMIIAJIBHOI'O PAHOHA
PECIIYBJIMUKH TATAPCTAH

PEIHEHHUE

oT « 28 » centabps 2020 roaa Ne 2/1
n.butopran

O ¢popmupoBanuu apxuBHoro gonga MYyHHIHNAJbHOrO 06pa3oBaHHsA
«BbHIopranckoe cejbckoe nocejieHue» TykaeBCKOro MyHHUHNIAIbHOIO paiioHa
Pecny6aukn TaTtaperan

B coorBerctBUM ¢ PenepanbHBIM 3aKOHOM OT 6 okTsiOps 2003 Noe 131-®@3 «O6
o0lMX NPHUHLMIIAX OpraHU3aldd MECTHOro camoympaBieHuss B Poccuiickoii
Genepaunn» u OenepanbHbIM 3aKOHOM OT 22 okTsa0ps 2004 No 125-P3 «O6 apxuBHOM
nene B Poccuiickoit @enepaunu», 3akonom Pecnyonuku Tarapcran ot 20 utons 2017 .
No 63-3PT «O6 apxuBHoMm paene B Pecnybiuke Tarapcran», YcraBom buropranckoro
cenbckoro mnoceneHusi, CoBeT BuIOpraHcKOro cejnbckoro rmoceneHusi TyKaeBCKOTO
MYHULIUIATBHOTO paiioHa

PELLINJI:

1. Y1Bepauts ITonoxenue o GopMUpoOBaHUM apXUBHOro (OoHAA MYHHIIMITAIBHOIO
oOpazoBanusi «buIOpraHckoe cenabCKOe IOceleHHe» 1YKaeBCKOro MYHHIMNAILHOIO
paniona PecniyOnuku Tartapcras.

2.00HapojoBaTh  HacTosillee  pelleHHMe Ha  MHGOPMALMOHHBIX  CTEHJaX
BuopraHcKoro cenbcKoro rnoceeHus.

3. PaamecTuTh Hacrosilee peuleHHe Ha opuuUHaIbHOM caiite TykaeBckoro
MYHULUINIANBHOTO pailoHa W Ha OQUUUAJIbHOM I[OpTajle MpaBoBOH HHGMOpPMALIMU
Pecny6nuka Tarapcras.

4. KOHTpOJIb 32 UCMONHEHHEM HACTOSILErO0 PeLIeHHs BO3JO0XKHUTh Ha MOCTOSHHYIO
KOMHCCHIO IO COLHMalbHBIM BompocaM, crpoutenscTBy, XKKX U oxpaHe okpyxarouei
Cpesbl.

I'1aBa bUIOPraHCKOro CeabCKOro moCeneHus .B.Illaiixpa3ues



[TPUJIOXEHHME

K pewenuro Cosera
BuIOpranckoro cenbCcKoro noceneHus
oT «28 »centa6ps 2020 roga Ne 2/1

INOJIO’KEHUE
O ®OPMHUPOBAHUU APXUBHBIX ®OHJA0B BUIOPTAHCKOI'O
CEJIbCKOT'O NIOCEJIEHUA

1. OO0uwne nooKeHus

1. Hactosiiuee IlonoxkeHue paspaboTaHo B COOTBeTCTBUM ¢ PDenepanbHbIMU
3akoHaMu OT 6 okTsabps 2003 r. No 131-®3 «O06 obmmMx npuHLMIAX OpraHu3aluH
MeCTHOro camoynpannenusi B Poccutickoit ®enepaunn», ot 22 okrsadpsa 2004 r. Ne 125-
O3 «O6 apxuBHOM gaene B Poccuiickoit @enepauun» (ganee mo Tekcty — ¢eaepalibHbIi
3aKkoH), 3akoHoM Pecnybnuku Tatapcran ot 20 urons 2017 r. Ne 63-3PT «O6 apxuBHOM
nene B PecnyOnuke Tarapcran» B uHensx (OpMHpPOBaHMS aApXUBHBIX JOKYMEHTOB
apxuBHOro ¢poHaa buopraHckoro ceapcKoro noceaeHus.

2. OcHOBHBbI€ MOHATUA U TEPMUHBI, TpUMeHsieMble B [TonoxeHuu:

- MOJA apxXUBHBIMH (OHIAMHU TMOCETICHHUS TOHMMAETCS HCTOPUYECKH CIOXKHUBIIASACS H
MOCTOSIHHO TIOTMOJIHSAMOLIASCS COBOKYIHOCTh APXUBHBIX JIOKYMEHTOB, OTpPa)KarOIHUX
MaTepUalbHYl0 W IYXOBHYIO JXH3Hb OOIIECTBa, HMEIOIIHUX HCTOPUYECKOe, HaydHOoe,
coLMalbHOe, YKOHOMHYECKOe, MOJMTHYECKOe M KYJIbTYpHOE 3HA4yeHHe, SBISIOLINXCS
HEOThEMJIEMOM YacThKO HMCTOPUKO-KYJIBTYpPHOTO HacjieAus HaponoB PecrmyOnuku
TarapcraH, oTHOCsALMXCS K MHGOPMAIMOHHBIM pecypcaM, MOAJIeXalluX MOCTOSHHOMY
XpaHEHUI0 U SABJIAIOLIMXCS COCTAaBHOM 4acThio ApxuBHOro ¢onzga Poccuiickoi
®Qenepauny;

- UHBIE TIOHATUS W TEPMHHBI, HcCIONb3yeMble B HacrtosieM [lonoxenuu,
MPUMEHSIOTCS B 3HAUEHHUH, onpeaeieHHoM DenepaibHbIM 3aKOHOM.

2. ®PopmupoBaHHe apXHBHBLIX (POHAOB

3. ApxuBHble (OHABI MOCENeHUs MOANEKAT MOCTOSHHOMY XPaHEHHIO B pallOHHOM
MYHHULUIIATIEHOM apXUBe.

4, ®opMupoBaHUe AapXUBHBIX (OHIOB DBHIOPraHCKOTO CeIbCKOro IOCENIeHUS
OCYILLECTB/ISIETCS OpraHaMH MeCTHOTO CcaMOYINpaBJieHHs bBHIOpraHckoro cenbcKkoro
MOCeJeHHUsd, MYHHUUMNAIbHBIMM  OpraHu3alMsAMH B  CpPOKH, COIJIaCOBaHHblE C
MYHHLMIATBHBIM ~ apXWBOM «bHUIOpraHckoe ceiabCKOe mocesneHue» TyKaeBCKOro
MyHULUNATbHOTO paitoHa PecryGnuku TarapctaH W 1oj ero OpraHM3alMOHHO-
METOANYECKHUM PYKOBOJICTBOM.



5.B wenax xadecTBeHHOro (OPMHUPOBAHUS AapPXUBHBIX (OHIOB MOCETEHHMS,
COONMONEHUS  CPOKOB  XPAHEHMsI  apXUBHBIX  JOKYMEHTOB  OpraHbl  MECTHOIO
camMOyNpaBlIeHHs, MyHUUUAJIbHbIE OpraHU3aLUH, My3ed U OUOIHOTEKH:

5.1. paspabaTbliBalOT M HAMpaBIfAlOT HOMEHKJIATYpbl Oel B  paldOHHEIHA
MYHHMIUIAJIbHBIN apXUB;

5.2. COCTaBJIAIOT M NPEAOCTABJSIOT ONMUCH OeJl MOCTOSHHOTO ¥ HOJIrOBPEMEHHOIO
(cBeie 10 7ner) XpaHeHHs, B TOM UYHCJIe [0 JHYHOMY COCTaBY B palOHHBIHA
MYHHULUNATbHBIA apXUB;

5.3. COCTaBIISIOT U HAaNpaBIsIOT aKThl O BBIJENICHUH K YHHUYTOKEHHIO TOKYMEHTOB,
He MOJJIEKAIINX XPAHEHHIO, Ha COIIACOBAHUE B PAlOHHBIN MyHULIMTIAIbHBIN apXUB;

5.4. co37a10T U MOMOJIHSIOT HAyYHO-CIIPAaBOYHBIH anmapaT K JOKyMEHTaM apXHBHbIX
(hOH/I0B MOCEIeHUS;

5.5. obecneynBarOT COXPaHHOCTh APXUBHBIX JIOKYMEHTOB, B TOM YHCJIE 10 JTHYHOMY
COCTaBY, B TeYEHHE CPOKOB UX XpaHEHHS.

6. Opradbl MECTHOrO CaMOYINpaBIEHHUs, MYHHULMIATbHbIE OpraHU3allid, MYy3ed U
Oubnmotekn 00s3aHbl obOecnieuuBaTh (UHAHCOBBIE, MATEPHAIBHO-TEXHHUYECKHE M HHEIE
yClOBHUs, HeoOXoaumble [ (QOPMHPOBAHMS  aApXUBHBIX (DOHIOB  IOCEJIEHHS,
NpPeJOCTaBIATh IMOMEILEeHUs, OTBEYalollHMe HOPMATUBHBIM TpeOOBaHUAM XpaHEHHS
apXUBHBIX JOKYMEHTOB.

3.Jlopsiaok nepesayu 1I0KYMeHTOB
B PaHOHHBI MYHHIHNAAbHBIH apXHB

7. JJOKyMeHTbI OpraHOB ~ MECTHOIO  CaMOyINpaBlI€HWS,  MYHULUIAIbHBIX
OpraHu3alui, My3eeB U OUOIMOTEK MO HCTEYEHHH CPOKOB MX BpPEMEHHOIO XpaHEHHUS
epeIaroTcs Ha MOCTOHHOE XPAHEHHUE B PalOHHBIA MyHULUIIAbHBINA apXUB.

8. AnmunHMcTpauus bBUIOpraHckoro CenbCKOro IOCENieHHs, MYHHUIHUIAIbHEIE
OpraHuM3aluMy OOecCreyuBarOT B COOTBETCTBHM C YCTAaHOBJIGHHBIMU IpaBHJIaMu 0TGOp,
MOANOTOBKY M Mepejayy B YNOPSAAOYEHHOM COCTOSHUM B MyHUUMIAJIbHbIe apxXuBbl. Bce
paboThl, CBsi3aHHbIE ¢ OTOOPOM, MMOATOTOBKOM M Mepenayed apXWBHBIX NOKYMEHTOB Ha
MOCTOSSHHOE XpaHEeHHe, B TOM YHCIe C UX YIOpPSJA0YeHHWEM M TPaHCIOPTUPOBKOM,
BBIMOJTHSIOTCS 33 CYET CPECTB OPraHOB U OpraHu3alui, NepetaloluX J0KYMEHTHI.

9.Ilepenaua  NOKYMEHTOB  IIOCTOSSHHOIO  XPaHEHHsS  OCYILUECTBJISETCS B
YHOPAZAOYEHHOM COCTOSSHUM C COOTBETCTBYIOLUUM HAy4YHO-CIIPABOYHBIM aIllapaTtoM I10
MCTEYEHUH CPOKOB BEJIOMCTBEHHOIO XPaHEHMs, B COOTBETCTBHUU C IUTAHOM-IpauKOM,
YTBEP)KAEHHBIM [TOCTAHOBJICHHMEM aAMUHUCTPALMH MyHHLUHUIIAILHOIO paiioHa. JlocpouHas
nepejayda JOKYMEHTOB Ha IOCTOSHHOE XpPaHEHHUE MOXKET OBITh OCYIIECTBIEHA MPU Yrpo3e
yTpaThl (YHHUUYTOXKEHHUSI) TOKYMEHTOB, a TaKXXe 110 Mpochbe AIMUHHCTPALIMH MOCEECHHUSI.

10. Cpok BpeMeHHOI'0 XpaHeHUs NOKYMEHTOB MOTyT OBITh NPOIJIEHBI B Ciay4ae
HeoOXOAUMOCTH TMPAKTHYECKOr0 MCIONB30BaHUsS JOKYMEHTOB I10 COIJIAaCOBAHHIO C
MYHHULUIATbHBIM apXHUBOM.

11.B coorBetctBuM ¢ IlepeuHeM THUMOBBIX YIIPaBIEHYECKUX [OKYMEHTOB,
o0Opa3yrolmxcsi B [JeATeIbHOCTH OpraHu3aluii, C YyKa3aHHeM CpPOKOB XpaHEHWS
JIOKYMEHTBI 10 JUYHOMY COCTaBy, JIW4YHBIe Jesla pabOTHHUKOB, TPYAOBBIE AOTOBOPHI,
JIMYHBIE KapTOYKM paOOTHUKOB, JIHLEBbIe cueTa pabOTHUKOB, MOXO3IMCTBEHHbIE KHUTH U



T.J. XpaHATCS B T€YEHHUE 75 JIET B aAMUHUCTpALMM BUIOPraHCKOro CelbCKOro noceaeHus,
MYHHUUHUNATBHBIX OpPraHu3alMsX, a 3aTeM IepefaloTCs Ha XpaHeHWe B MYHULMIATbHBIN
apXMB MyHHULMNAJIBHOTO palioHa.

12. Tlpy peopraHu3aumy MyHULHNATbHBIX OpraHW3alHii apXWBHbIE NOKYMEHTHI B
YTOpPSZI0YEHHOM  COCTOSSHMM — IIEPENalOTCsl  NPaBONPEEMHUKAM  PeOpraHM3yeMBIX
opranusauuid. Ilpm srom B ciyyae npeoOpa3oBaHUs MYHULMNAIBHBIX OpPraHU3alMi C
“3MeHeHHeM GopM COOCTBEHHOCTH MMYILECTBA ITUX OPraHM3aldil apXHUBHBIE JOKYMEHTBI
MOryT OBITh MNepelaHbl Ha BPEMEHHOE XpaHEHHWE BHOBb BO3HHKIIUM OPraHU3alldsM-
NpaBoNpeeMHUKaM Ha OCHOBaHHM JIOTOBOPOB MeEXJIy HAHHBIMH OpraHM3alUsSMH |
COOTBETCTBYIOIIUM MYHUIUITIATBHBIM apXHBOM.

13.Ilpy  n1UKBMOALMH OPraHOB  MECTHOTO  CaMOYIMpPaBIe€HHS  IOCEIeHHs,
MYHULHUIAIBHBIX OpraHu3alui, HOKYMEHTBbl 1O JIMYHOMY COCTaBy, a TaKKe apXUBHBIE
JOKYMEHTBI, CPOKM BPEMEHHOr0 XpaHEHHUs KOTOPBIX HE HCTEK/IHM, B YIOPSA0YEHHOM
COCTOSIHUH MOCTYMalT Ha XpaHEHHE B MyHHUUMIAIbHbIH apXUB MyHHIUITAJILHOTO paifoHa.

14. [TpueM NOKYMEHTOB Ha MOCTOSIHHOE XpaHeHHe OQOpMIILETCS aKTOM IpHeMa-
nepenayd  gen  AIMHHHCTpalMed  1OCeJeHMs M MYHUUUIANBHBIM  apXHBOM
MYHUUMNABHOIO paiioHa.

15. BMecTe ¢ TOKyMeHTaMM IepeaaroTcs TPH SK3eMIUIApa OMUCH, OAHH dK3eMILISAP
ONUCH OCTaeTcs B AJIMUHUCTPALIMK TOCEIeHUS.

4. Hcnoab3oBanue apXuBHBIX JOKYMEHTOB

16. Opranbl MECTHOro camMoOyIpaBieHHsI DHIOPraHCKOro CelbCKOro MoceaeHus,
MYHMLIMIIAJIbHBIE OpraHu3aluu, My3ed W OuOnMOTeKM IIpH HAJIMYUKM Y  HHX
COOTBETCTBYIOILMX apXUBHBIX JOKYMEHTOB 00s3aHbl OecCIIaTHO TPegoCTaBIsTh
T0JIb30BATE/I0 O(QOPMIICHHbIE B YCTAHOBJIEHHOM IOPSJIKE apXWBHBIE CIIPABKM MJIM KOIIUU
apXWBHBIX  JOKYMEHTOB,  CBSI3aHHBIE €  COLUMANBHOM  3alUMTON  rpaxkaas,
NpeayCMaTpyBarollie WX IEHCHOHHOE o0ecreueHue, a TakkKe IOJyYEeHHE JBroT H
KOMIIEHCAlIMH B COOTBETCTBMH € 3aKOHOaTesibeTBOM Poccuiickoit @enepanui.



