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06 YTBEPKACHUU HUHCTPYKLIUH no
ACJIONPOU3BOACTBY B MCMONHUTEILHOM KOMMTETE
AJIBKEEBCKOro MYHHLHUIMAIBEHOIO paiioHa

Pecny6nuku Tarapcran

B uemsix cosepueHcTBOBaHMS NENONMPOM3BOACTBA M MOBBILEHMS 3¢ dexTUBHOCTH paboTel ¢
AOKYMEHTaMH  MyTEM pErlaMeHTalMM Ha eIWHOW IpPaBOBOH M METONMYECKOH OCHOBE npaBu
IOArOTOBKH NOKYMEHTOB M Ha OCHOBaHMs Ykasa [pesunenta Poccuiickoii @enepauuu ot 22 HIOHS
2016 roma Ne 293 «Bonpocsl ®DenepanbHOrO apXMUBHOTO areHTCTBaY, VCMONHUTENbHBIH KOMHTET
AJIBKEEBCKOr0 MyHHIHMNANBHOTO paiiona PT  TIOCTAHOBJISIET:

. YTBepaute uHCTPyKIMIO 1O ACNONpOU3BOACTBY B  HMcnonHuTensHOM  KOMHTETE
AJNIbKEEBCKOrO MyHHLIUIIANBHOTO paifoHa Pecny6mku Tatapcran.

2. TlonoxeHUs WHCTPYKLMH MO AENONpPOU3BOACTBY B  MCHNOJHHMTENEHOM  KOMMTETE
AJBKEEBCKOr0 MYHHLHMIAILHOTO paioHa PecnyGnuku Tatapcran pacnpoctpansercs Ha
OpraHu3aLMio paboThl ¢ OPraHM3aLMOHHO- PACTIOPSIHTENbHBIMM NOKYMEHTaMH BO BCEX
oTZesax McronHUTenBHOro KOMUTETa AJTBKEEBCKOTO MYHHMLMIANBHOTO paioHa .

3. KoHTposb 3a HMCTIO/IHEHHEM HACTOALUEr0 MOCTAHOBIEHHS BO3JONKHTE Ha YINpaBJsoLIEro
AenamMu MICronHUTENBHOrO KOMUTETA A JIBKEEBCKOTO MYHHMLIMIIANBHOTO paiioHa.

PykoBoautens UcnonuurensHoro KOMnTeTq//;’;,
AJIBKEEBCKOTO MYHHLMIANBLHOTO paifoHa P ‘ . [ Rl H.B. FOcynos

Bacsiiyepa E.B.
21-7-34



YTBepiKaeHa NOCTAHOBJIECHHEM PYKOBOAUTEISA
HCIOJIHHTEIbHOI0 KOMHTETa AJIbKeeBCKOro
MYHHIUNAJILHOIO paioHa

« U, Lot %z(/ 2020 roga Ne I ¥

UHcTpykuus
10 /IeJIONIPOU3BOACTBY B VM CHOJHUTEIbHOM KOMHUTETE AJIbKEEeBCKOI0 My HHI[UIIAILHOI0
paiiona Pecry6iuxn
Tarapcran

I. O0mue mooKeHHs

1.1. Mucrpykuus 00 JeJIONpOU3BOACTBY B MCIOTHUTEIBHOM KOMHTETE AJIBKEEBCKOIO
MYHHIUNAIBHOTO paiiona PecryOnmuku Tartapcran paszpaboraHa B cooTBeTcTBHH ¢ [IprMepHO#
MUHCTPYKUHMEH 1O JEJIONPOM3BOACTBY B IOCYAapCTBEHHBIX opraHusaunusx (maiee - IIpumepHas
HHCTPYKIIHS ), KoTopas paspaboraHa B cooTBeTcTBHHU ¢ [lonoxennem o PenepalbHOM apXUBHOM
areHTCTBE, yTBepKIeHHbIM YKa3oMm [lpesmzenrta Poccuiickoit @enepanun ot 22 urons 2016
roga Ne 293 (Cobpanue 3akoHOAaTenbcTBa Poccuiickoit @enepanun, 2016, Ne 26, ct. 4034), a
TaK)Xe B COOTBETCTBHM C 3aKOHOIATENBCTBOM Poccuiickoi @enepanuu B chepe UHPOpMALHH,
JNOKYMEHTALWKM, AapXMBHOTO JeNia, HAIWOHAbHBIMM CTaHIapTaMM B cdepe yHpaBleHHs
JIOKYMEHTaMH.

1.2. Muctpyknus VICHOTHUTEIEHOTO KOMUTETA AJTBKEEBCKOIO MYHHUIIMNIAIBHOTO paiOHa
PecniyOmmku Tartapcran pa3paboTaHa B LENAX COBEPLICHCTBOBAHMS JEJIONPOM3BOACTBA H
NoBbILICHAST 3(PdexkTuBHOCTH paboTBl ¢ NOKyMEHTaMH IIyTéM pErilaMeHTallMd Ha €IWHOU
IIPaBOBOM W METOIMYECKOM OCHOBE IMPABHUJ MMOJrOTOBKH JOKYMEHTOB, TEXHOJOTHH paboTel C
HUMH, MCHONHWTETRHOTO KOMHTETa AJIBKEEBCKOTO MYHHIMIAIBHOrO paioHa PecryOnuku
TarapcTtan WX TEKyLIEr0o XpaHEHWS W INOATOTOBKM K Ieperadye B apXWB VICHOIHHUTEIBHOrO
KOMHTeTa AJIBKEEBCKOTO MYHHULUNIATHHOTO paiiona Pecnybnuku Tatapceras.

1.3. UHcrpykuus: VICHONHUTENBHOTO KOMHTET2 AJIBKEEBCKOIO MYHHIMIIAIBHOIO paiioHa

Pecny6muxu Tarapcran yCTaHABJIMBAET TpeOoBaHusi K [TOKYMEHTHUPOBAHUIO
yIpaBIeH4YeCKON JEATENBHOCTH U OpraHu3anud  paboTel ¢ JOKYMEHTaMH B
JIeTIONPOU3BOACTBE  VICIIOMHUTENBHOTO  KOMHTETA AJIBKEEeBCKOr0 MYHHUIIUINIATBHOTO

paiiona Pecniybsiuku TarapcraH HE3aBUCHMO OT UX OpPTraHH3allMOHHO-IIPaBOBOM (OpMBI, 1ieneit u
BUJIOB J€SATEIBHOCTH.

1.4. Ilonoxenus: MHCTPYKUUH VICTIOMHUTENBHOTO AJIBKEEBCKOTO MYHUIIMITATBHOTO paiioHa
Pecny6nuxu Tarapctan pacmpOoCTpaHSIIOTCST Ha OpraHM3anyio paboTel € OpPraHU3al[MOHHO-
pacnOpsSAMTENbHBIMY [JOKYMEHTaMH HE3aBUCHMO OT BHAa HOCHTENS, BKJIIOYasi MOATOTOBKY,
PEeruUCTpalyio, y4eT U KOHTPOJIb HCIONHEHHS [JOKYMEHTOB, OpPraHH3alfl0 KX TEKYILEro
XPaHEeHUs!, OCYLIECTBIISIEMBIE C IOMOIIBI0 HHYOPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH.

1.5. Ocobennocta opranuzanuy paboThl ¢ JOKYMEHTaMH, COAEpXaIluMU HHGOpMAaIUIO
OrpaHMYEHHOr0 J0CTyrna (KOMMEpHYecKyr TaliHy, [epCOHalbHble JaHHbIE H HHYIO
KOHOUACHUIMATBHYIO HMHOOPMALIUIO), PErylUpYIOTCS OTAEIbHBIMA HOPMATHBHBIMH aKTaMH,
yTBEpXKIaeMbIMU PYKOBOJIUTEEM HicnionHuTeIBHOTO KOMHUTETa ATBKEEBCKOro
MYHHUIHUIIATBEHOTO pakiora PecnyOnuku TatapcraHs.

1.6. Opranu3zanys., BeASHHE U COBEPLICHCTBOBAHKE JENONPOU3BO/ICTBA HA OCHOBE €IMHOM
IOJIUTHKY ¥ NIPUHIKATIOR, IPMMEHEHHUE COBPEMEHHBIX HH(POPMALHOHHBIX TEXHOIOTHH B paboTte ¢
JIOKYMEHTaMH, METOJIMYEeCKOe PYKOBOJLCTBO U KOHTPOJIb COOMIOAEHUS MNOopsajaka paboTel C
JOKYMEHTaMH B NoJpazfcneHusX McnonHuTenpHOro KOMUTETa AJIBKEEBCKOTO MYHHIIUNIAIBHOTO



paitona Pecniybnuku TarapctaH Bo3iaraeTcs Ha CTPYKTYpPHOE IOJpa3felieHHE, OTBETCTBEHHOE
3a BeJieHHe nenonponssozcTsal (manee - Cyx6a NeTOnpOU3BOICTRA).

Cayx0a JIETIONPOU3BO/ICTBA WcnonauTensHoro KOMHUTETA AJIBKEEBCKOT'O
MYHHIIMNAIBHOTO pakioHa Pecrybmuku TarapcTan neiicTByeT Ha OCHOBaHHUM IOJIOXKEHHS O HEl,
YTBEPIKAAEMOTr0 PYKOBOIHTEIEM VCIIOMHUTENEHOrO KOMUTETa AJTBKEEBCKOTO MYHHIIMIIATHHOTO
paitona PecnyGruxu Tarapctan u onpenessiomero 3anayd ¥ (QyHKIHMM NOApa3eNeHHUs, ero
IIpaBa U OTBETCTBEHHOCTb.

1.7. OTBEeTCTBEHHOCTH 32 OpraHu3amuio paboThl ¢ JOKYMEHTaMH B MOpa3esIeHHSIX
McnonHuTeNnsHOr0 KoMHUTETa ANTBKEEBCKOr0 MyHUIMNANBHOrO paifoHa Pecnybnuku Tarapcran
BO3JaraeTcs Ha pYKOBOAMTeNe# 9STux mnoapasieneHuid. HemocpexncTtBeHHoe BeneHHE
JIEJIONPOU3BOACTBA B  TOApa3[eleHUusIX VICIONHWUTENbHOrO  KOMHTETa  AJIBKEEBCKOIrO
MYHUIMIANBHOTO pakiona Pecrnybnuku TarapcTan ocylecTBISIETCS IENONPOU3BOIUTENEM HIIH
WHBIM DPaOOTHHMKOM IIOIpAa3/leNeHUsl, Ha KOTOPOrO BO3JIOXKEHBI OOS3aHHOCTH IO BEACHHUIO
JIENONPON3BOACTBA (HaJiee - AeIONPOU3BOAUTEND IOAPA3AEICHHS).

1.8. JlommxkHocTHBIE OOSI3aHHOCTH, IpaBa X OTBETCTBEHHOCTh paboTHHKOB CiryXObl
JIeTIONPOU3BOCTRA, JIENOIPOU3BOIUTENEH MOIpa3IeICHUI U UHBIX PaOOTHUKOB, OTBETCTBEHHBIX
3a OpraHu3aluio paboThl ¢ JOKYMEHTaMH, ONPEAEIISIOTCS JOJDKHOCTHBIMH UHCTPYKIIMSIMH.

1.9. Ha nepuoj oTiycka, KOMaHIUPOBKY, OONIE3HH WM B CIydae YBOJILHEHHS PabOTHUKH
CTPYKTYPHBIX NOJpa3ieneHuil VICTIONHUTENEHOr0 KOMUTETa AJIBKEEBCKOIO0 MYHMIMIIAIBLHOTO
paiiona PecnyOnuku Tarapcran o0s3aHbl HepelaBaTh BCE HaxXOASIIMECs HA HCIOIHEHUH
JIOKYMEHTBI JIEJONPOU3BOIUTENO IOAPA3JCNEeHUs MIIA APYyroMy pabOTHHKY MO YKa3aHHIO
PYKOBOAMTENS NOAPa3ACTICHHUS.

[lpu cMeHe IeONPOU3BOAMUTENS IMOAPA3/ENECHUS COCTABISETCS aKT IpHeMa-Tiepenadn
JIOKYMEHTOB H J€.

1.10. Copepkanue  CiIyXKeOHBIX [JOKYMEHTOB HE IMOMICXKHT  pPAa3IJIalleHHUIO.
BiaumopeiictBue co cpeiacTBaMH MaccoBOM HMH(OpMaiuu, Iepefada MM KakoH-mubo
uHGOpPMaIlUU WX JOKYMEHTOB M UX KOIHM JOMYyCKAeTCs TOIBLKO C pa3pellieHus] pyKOBOIUTENS
VicnonmHUTENEHOTO KOoMUTeTa AJIBKEEBCKOI0 MyHUIIUNATBHOrO palioHa Pecny6muku Tarapcran
HJIA MHOTO YTIOJTHOMOYEHHOTO UM JOKHOCTHOTO JIMIIA.

PabotHuky WcnonHWTeIpHOTO KOMHTETa AJIBKEEBCKOTO MYHHUIUMNAIBHOTO paiioHa
Peciybnuxku  Tarapcran  HECyT — OUCUMILUIMHAPHYIO, aJMHUHUCTPAaTHBHYI0O M  HHYIO,
YCTaHOBJIEHHYIO 3aKOHOaTeIbcTBOM Poccuiickoit denepannu, OTBETCTBEHHOCTD 3a HApyILICHHE
CPOKOB XpaHEeHHs [IOKyMEHTOB, yTpaTy W HECaHKIHOHUPOBAaHHOE YHHUYTOXEHHE CIIYXEeOHBIX
JIOKYMEHTOB?.

1.11. Ilpu yTpare HOKYMEHTOB MAENONPOM3BOAMTEND NOJLpa3JeleHHs] HHGOPMHPYET
PYKOBOIHTENS CTPYKTYpHOro nozapasaeneaus u CioyxOy agenonpousBojicTsa McnomHutensHOro
KOMHUTETa AJIBKEEBCKOr0 MYHHIMMANBHOro paiioHa PecnyOnuku Tarapcran, mociae dYero
OpraHU3yeTCsl PO3BICK JOKYMEHTOB.

Ecnu po3bICK JOKYMEHTOB HE JIaeT Pe3yJIbTaTa COCTABIISETCS aKT, B KOTOPOM YKa3bIBaIOTCS
JAHHBIE YTPa4e€HHOr0 JOKYMEHTa, a TaKXe OOCTOSTENbCTRA, IIPU KOTOPBIX IIPOM30IILIA yTpara,
[I0CJI€ Yero NpeAlPUHAMAIOTCS MEPBI 110 3aMEIEHUIO JaHHOTO TOKYMEHTa 3aBEpEeHHON KOMHUeH
JOKYMEHTa.

1.12. Ha ocHoge HHCTpYKUMUA B VCHOMHUTEIBHOM KOMHUTETE AJIBKEEBCKOIO
MYHHMIMIANBHOrO paiioHa PecnmyOnuku Tarapcran paspabarbiBaeTcs HHIWBUIyAIbHAS
HHCTPYKLHMSI IO [JEIONPOH3BOACTBY, yTBEpXKIaeMas pyKOBoUTeleM M CnoaHUTEIBHOrO
KOMHTETa AJTBKEEBCKOIO MyHHUIIMNAIBHOTO paiioHa Pecriy6anku TaTapcras.

1.13. B mensx opraHu3aiuud paboTHl ¢ JOKYMEHTaMH B OTAeNaX VICIOIHHTEILHOrO
KOMHTETa AJBKEEBCKOrO MyHUIMNANbHOro pafiona Pecnybnuku Tartapctar u 060co0IEHHBIX
CTPYKTYPHBIX MOJpa3/IelleHUsIX MOTYT OBITh BBEJICHBI MHCTPYKIMM 110 OpraHHU3alid paboThl C
JOKYMEHTaMH, JONOIHAIONKAE HWHAMBUAYIbHYIO HHCTPYKIHIO II0  JEJIONPOU3BOICTBY
WcnonnurensHoro koMureTa AJIBKEEBCKOIO MyHHUIMIIANBHOTO paiioHa Pecny6Gmuku Tarapcras,
HO He MPOTUBOpEYAIIHE eH.

1.14. IlpaBuna paloTel C NOKYMEHTaMU B CHCTEME 3JIEKTPOHHOrO JOKYMEHT00GOpOTa
opraru3auus (ganee - C3J1) ¥ UHBIX HHQOPMAIIMOHHBIX CHCTEMaX, B KOTOPBIX OCYIIECTBIISETCS



co3nanue (BKIIIOYEHME) M XpaHEHHE OKYMEHTOB, HE JOJDKHBI BXOJUTh B IIPOTHBOpPEYHE C
HOJIOXKEHHSIMH HHCTPYKIIMH TI0 JEJIOTPOU3BOACTBY VCONMHUTENBHOrO KOMHUTETa AJIBKEEBCKOIO
MYHHUIIUTIAIEHOTO pationa PecnyOnuku Tarapcras.

1. loxymeHTHpOBaHHE YIIPABJICHYECKOH JIeATEIbHOCTH

2.1. B COOTBETCTBMHM C 3aKOHOJATENIbCTBOM Poccmiickoit Penepanuu, PecmyOiuku
TarapcraH, JOKaIbHBIME HOPMAaTHBHBIMH akTaMH B McCHONHUTEIEHOM KOMHMTETE AJIBKEEBCKOTO
MyHHMIMOIATBHOTO  padiona  PecnyOmuku ~ Tarapcran, — u3JarOTCss  OpraHH3allMOHHO-
pacnopsAuTeNbHbIE JOKYMEHTBL

2.2. OpraHu3anvOHHO-PACcIIOPSAUTENbHBIE JOKYMEHTHI, CO3JaBa€Mble B JIEATEIBHOCTH
MCroNHUTENBHOTO KOMATETA AJIBKEEBCKOIO MYHHUIMNANbHOro paiiona PecnnyOiauku Tarapcran,
JIOJDKHBI OBITH O(OPMIICHBI [0 NPABUIIaM, YCTaHOBJICHHBIM WHIMBHIYalbHON MHCTPYKIHEH IO
JIEJIONIPOU3BOICTBY VICIOMHUTENBHOTO KOMHUTETa AJIBKEEBCKOIO MYHMIMIIANBHOIO paioHa
Pecny6nuku TarapcTas.

BHOoCUTh Kakue-MO0 WCIpAaBJICHHs WK J00aBIeHHs B IMOJMHCAHHbIE (YTBEPXKICHHBIE)
JIOKYMEHTBI HE JOITyCKaEeTCsl.

2.3. OcobGennoctd odopMIeHUS [JOKYMEHTOB, CO3JIaBa€MBIX B  CTPYKTYPHBIX
nojpasjenenusX VICTIONHUTENPHOIO KOMHTETa AJIBKEEBCKOI0 MYHHIMIAIBHOTO —paiioHa
Pecny6nuxku Tarapcran ¥ OTpaXKAIOIMMX CHENMOHKY MX JEATENbHOCTH, a TaKXe MpaBuiIa
opraHu3anuy paboThl C [JaHHBIMM JOKYMEHTAaMH MOTYT YyCTaHABJIMBATBCS OTAC/IbHBIMH
JOKAJIBGHBIME ~ HOPMATHBHBIMH ~ aKTaMd  VICIIOMHHUTENBHOrO  KOMHUTETA  AJIBKEEBCKOrO
MYHHIUIATIBHOTO paiiona PecnyOnuku Tarapcras.

2.4. Co3manue HOKYMEHTOB B  VICIOMHHTENBHOM  KOMMTETE AJBKEEBCKOI0
MYyHHIMIATLHOTO paiiona Pecnybnuxu Taraperas, uenoassyromeid C3/J1, B LESIX MOBBIIIEHUS
s dexTHBHOCTH KCno/b308anuss COJI, OCYINECTBISIETCS C UCIONb30BaHUEM MA0IOHOB OJIaHKOB
JOKYMEHTOB Y IIa0JIOHOB JOKYMEHTOB.

DeKTpOHHbIE a0OHbI OJAHKOB JOKYMEHTOB HOJDKHBI OBITh HMICHTHYHBI OJaHKaM
JIOKYMEHTOB Ha OyMayKHOM HOCHTEIIE.

2.5. J{ns co3manusi HOKYMEHTOB, OTPRKAIOMIUX CHELUPUKY JEITENIBHOCTH CTPYKTYPHBIX
nojapaszeneHuit  VCIONHUTEIPHOTO KOMHUTETa AJIBKEEBCKOIO MYHHMIMIAIBHOrO —paidoHa
PecniyGriuku TaTtapctas U ynpaBieHHs JaHHBIMU JOKYMEHTaMM MOI'YT HCIIOJIB30BaThCs APYrue
HHPOPMaI[MOHHBIE CUCTEMBI.

2.6. JlokyMeHTBI VICIIONHUTEIBHOTO KOMMTETa AJIBKEEBCKOrO MYHMIUIIAILHOTO paioHa
PecriyGuviku Tatapcras obopMIsioTest Ha OlaHKax WM CTaHIapTHBIX JUcTax Oymaru ¢popmara
A4,

2.7. Jlns H3rOTOBJICHHS JOKYMEHTOB B VICIIONHUTENBHOM KOMHTETE  AJIBKEEBCKOrO
MYHHUIUIABHOTO paiiona Pecny6nuku TarapcTaH HCIIOIB3YIOTCS:

OJ1aHK paclOPSKEHU;

ONIaHK [TUChMA IS BEICHHS TEPENUCKY ¢ OpraHU3alysIMHU U I'pakJaHaMH, HaXOAAIIMMHUCS
Ha Teppuropuu Poccuiickoit @enepanyy;

O/laHK MMCHMa C PEKBH3MTAMM Ha PYCCKOM ¥ OJHOM M3 MHOCTPAHHBIX SI3BIKOB IS BEJIECHUS
MIEPETTUCKH € 3apYOeXKHBIMA KOPPECIIOHACHTaMH.

Ilo pemeHUI0O pYKOBOJMTENS B UcnonHuTeIBHOM KOMHMTETE  AJBKEEBCKOIO
MYHHIMIAIBHOTO pakiona PecmyOmuku TarapcTaH MOTYT HCIOJIB30BAaThCS JpYrde OJIaHKH:
OnaHKk TnwrchMa VICIIONMHHUTENBHOrO KOMHTETa AJIbKEEBCKOIO MYHHIMIIAIBHOIO —paioHa
PecnyOuku Tarapcrad WM MHOTO YIIOJIHOMOYEHHOIO MM Jiuna, OJaHK IpOTOKOa, OnaHK
IHChbMa CTPYKTYPHOIO 10pa3AeIcHMs.

Jlist opopMIteH s pEe30TIONKIA Ha JOKyMeHTe B VICIIOTHUTEIEHOM KOMHTETE ATIBKEEBCKOIO
MYHHIIHIIAIBHOTO pakiona PecmyGnuku TarapcTaH MOTYT HCIIONB30BaThC OJAHKH PE3OIIONHMHA.

2.8. [lpyu u3gaHuy JOKYMEHTOB Ha CTAHJAPTHBIX JUCTaX OyMard Ha HUX BOCIIPOM3BOIATCS
PEKBHU3UTHL, HEOOXOIUMbIE AT JOKYMEHTOB KOHKPETHOIO BH/IA UJIM Pa3HOBUIHOCTH.

2.9. Ha GnaHkax JOKYMEHTOB BOCIIPOM3BOIUTCS repd AJIBKEEBCKOr0 MYHHUIMIIAIBHOIO
paiiona Pecmy6ruxu TarapcTas (IIpy ero Hallu4dH).
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2.10. IIpoexTupoBanue 61aHKOB JOKYMEHTOB OCYyIIECTBIIsieTcs B cooTBeTcTBUH ¢ [[OCT P
7.0.97-2016 «Cucrema cTaHZapToB 1O MHDOpMALUH, OHOIHOTEYHOMY U U3IATENLCKOMY JENy.
Opranu3alluOHHO-paclIOpsiAUTENbHAs ~ JOKyMeHTauus. IpeboBaHuS K  OQOPMIICHHIO
JIOKYMEHTOBY".

2.11. bnanku nOKyMeHTOB VICIIONHUTENBHOrO KOMUTETa ATBKEEBCKOIO0 MYHHIIMIIATHLHOTO
paiiona PecnyOnuku Tarapcran H3roTaBIMBalOTCS TUHOTPAQCKUM CIIOCOOOM, CpEICTBAMH
OTepaTUBHOU NOIUTrpaduy WI¥ KOMIBIOTEPHOW TEXHHUKH.

2.12. JIoKyMeHTh! M3rOTaBIMBAIOTCS HAa OyMa)XHOM HOCHUTENIEe U B (OpMe 3JIeKTPOHHBIX
JIOKYMEHTOB C COOJII0/IEHMEeM YCTaHOBIEHHBIX ITPaBU 0OPMIIEHHS TOKYMEHTOB.

2.13. JlokyMeHTH! Opraiu3anuu, opopMieHHbIe KaKk Ha OJaHKe, TaKk H 0e3 Hero, JOJDKHBI
HUMETH [10J151 HE MEHee:

20 MM - JIeBOE;

10 MM - npaBoe;

20 MM - BepXHEee;

20 MM - HUXKHEE.

2.14. JlokyMeHTbI, ¥W3[aBaéMbleé COBMECTHO OJHOH WJIM HECKOJIbKHMH OpraHU3alHsIMH,
OoQOpMIISIIOTCS Ha CTaHJAPTHBIX JUCTaXx OyMard € BOCHPOH3BEICHHEM pEKBH3HTOB BCEX
OpraHM3aIii, y4acTBYIOUIMX B U3IaHUH TOKYMEHTA.

2.15. Tlpu noAroToBKe JOKYMEHTOB JOMYCKaeTCsl MCIOJIb30BaHUE JIMIIEBOH U 0OOPOTHOM
cTOpOHBI JHcTa. [Ipy AByCTOpOHHEM CO3MaHUM JAOKYMEHTOB IIMPHHA JIEBOTO IOJS HA JIUIEBOM
CTOPOHE JIMCTa U IIPABOro M0JIs Ha 0OOPOTHOMN CTOPOHE JIUCTA JODKHBI OBITh PaBHBI.

2.16. Ilpu co3pmanuMy OOKyMEHTa Ha ABYX U OoJjee CTpaHHIIaX BTOPYIO H IOCIEXYIOIIHE
CTpaHHMLbl HyMepyroT. Homepa CTpaHUIl MPOCTaBISMIOTCS IO CEpPEelMHE BEPXHEro MoJjs
JIOKYMEHTa Ha paccTossHuu 10 MM OT BEpXHEro Kpast JTUCTA.

2.17. Jlna W3roTOBJIEHHS JOKYMEHTOB HCIOJB3YyeTCs TapHUTypa HpH@Ta MO BBIOOPY
OpraHu3aliiy, BXOJsllas B CTaHJApTHBIA HakeT O(QUCHOIO pOrpaMMHOro obecnedeHwus,
HCIIOJIB3yEMOT0 Opranusanuei. Pasmep mpuora - Ne 12-14 nr.

Ilpu cocraBneHur TabIUI JOMYCKAETCs HCIOJIb30BAHHE HMIPU(PTOB MEHBIIUX Pa3MEPOB -
Ne 10, 11 T,

2.18. AG3amHblii OTCTYII B TEKCTE JOKYMeHTa - 1,25 cM.

3aroJOBKM pa3[e/iOB M IOJPA3/ieNioB IIeYaTaloTcs ¢ ad3alHbBIM OTCTYNIOM HIIH
LEHTPUPYIOTCA 10 MIMPHUHE TEKCTA.

2.19. Tekcr noxkymeHTa nedaTaercs dyepe3z [-1,5 MEXCTpOYHBIX HHTepBala. TeEKCT
JIOKyMEHTa BBIDABHUBAETCS 10 IIUPUHE JIUCTA.

MHOrocTpo4YHsle pEKBHU3HMTHI II€YATAlOTCS Yepe3 OAMH MEXCTPOUYHBIA HHTEpBal,
COCTAaBHBIE YaCTH PEKBU3UTOB MOTYT pa3AeisThCsl JOMOJHUTEIbHBIM HHTEPBAIOM.

Ecnu noKyMeHT rOTOBUTCS Ul M3JAHHS C YMEHBUICHHEM MacmTaba, TeKCT IeyaTaercs
Yyepes JBa UHTepBalla.

WuTeppan mexrny OykBamMu B cClIOBax - OOBIMHEIA. VHTEpBall MEXIy CJIOBaMH - OIUH
npobert.

CTpoKy pEeKBM3WTOB BBIPDABHUBAIOTCS IO JICBOM I'PaHHIIE 30HBI PACTIONOXKEHHS PEKBH3HMTA
HJIA LEHTPYIOTCS. OTHOCUTEIBHO CaMOM JJIMHHON CTPOKH.

JUtnHa cano¥ NMHHOW CTPOKH PEKBU3UTA NIPH YIJIOBOM PACIOJIOKEHHH PEKBH3MTOB HE
Oomee 7,5 cMm.

JliHa caMoi JUIMHHOM CTPOKM PEKBHM3MTA NPH IPOJIOJIBHOM PACIOJIOKEHHH PEKBU3HUTOB
He Oonee 12 cm.

2.20. TomyckaeTcst BLIEIISAT [OTYKHPHBIM HIPH(TOM PEKBH3UTHI «aPECAT», «3ArojJ0BOK
K TEKCTY» HJIU «IIOANKCHY, a TAKXKE OTHE/IbHBIE PParMEHTHI TEKCTa.

2.21. Ilpu MOArOTOBKE MHOTOCTPAHHYHbIX JOKYMEHTOB O(OPMIISETCS TUTYJIBHBIN JIHCT.

2.22. CocTaB peKBH3MTOB, HCIIONB3YyEeMBbIX Ul OQOPMICHUS JOKYMEHTOB, ONpPENEISETCs
BUIOM (Pa3sHOBUIHOCTBIO) OPraHU3aIlMOHHO-PaCIOPSAUTENIEHOTO JOKYMEHTA.

2.23. Ilpm mnoAroToBKE MJOKYMEHTOB VICIIOTHHTENBHOTO KOMHUTETa AJIBKEEBCKOTO
MYHHMIMIAIBHOIO paliona PecnyOnuku TartapcTaH UCIONB3YIOTCS PEKBU3UTEI, YCTAHOBIEHHBIE
I'OCT P 7.0.97-2016°:
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a) rep6 (B COOTBETCTBMM C MyHKTOM 2.9 HHCTPYKLIHH);
6) Kkon (opmsl nokymeHTa;

B) HAMMEHOBAHHE OPraHU3aLUK;

I) HAMMEHOBAHHE CTPYKTYPHOIO NoApa3ieneHus;
1) HAWMEHOBAHHE NOMKHOCTH JIHLIA;

€) CMpaBOYHbIE NaHHbIE 06 OpraHHu3aLMH;

’K) HAMMEHOBAaHHE BUIA IOKYMEHTa;

3) 1aTa JOKYMEHTa;

H) PETUCTPaLIHOHHBIN HOMEp NOKyMeHTa;

K) CCBIIIKA HA PErHCTPALIHOHHbII HOMED M JIaTy MOCTYNMBLIETrO JOKYMEHTA;
J1) MECTO COCTaBNeHHUs (M31aHHs) JIOKYMEHTa;

M) rpu orpaHuueHus nocTyma k IIOKYMEHTY;

H) aapecar;

0) rpu( yTBEPKAEHUS NOKyMEHTa;

I1) 3aroJIOBOK K TEKCTY;

P) TEKCT IOKYMEHTAa;

C) OTMETKA O NPHIOKEHHH;

T) rpuc COrNacoBaHus A0KyMeHTa;

y) BH3a;

¢) noanuces;

X) OTMETKa 06 3JIEKTPOHHOIA MOAINHCH;

Ll) reyars;

4) OTMeTKa 06 MUCTONHUTENE;

1) OTMETKA O 3aBEPEHHH KOITHH;

L) OTMETKA O MOCTYIIEHHH 10KyMEHTa;

bl) PE30JTFOLMSA;

3) OTMETKA O KOHTPOJIE;

10) OTMETKA O HANPABIIEHHH TOKYMEHTA B J€J1O.

2.24. Bnauk pacriopskeHns MUCTIONHUTEILHORO KOMHTETa AJTbKEEBCKOIO MYHHLIHIAIBHOTO paiiona Pecny6auku
Tarapcran jomkeH BKAKOYATH PEKBUIHTDI:

HaWMEHOBAHHE OpraHU3aLMK;

HaWMEHOBaHWE BHa IOKYMEHTA,

MECTO COCTaBJICHHS WIIM U3JIaHWs IOKYMEHTA,

OTMETKH 1A pasMELICHHs PEKBH3UTOB «aTa TOKYMEHTay, «PErHCTPALIMOHHBIH HOMEP TOKYMEHTaY.

2.25. BnaHk nuckMa MCHOMHUTENLHOTO KOMHTETa AJIbKEEBCKOrO MYHMUMMAIBHOIO paiioHa Pecny6nuku
Tartapcran nomkeH Bkiouats CIIeIYIOIHE PEKBH3UTHIL:

HaHMEHOBAHHE OpPraHU3alMK;

CrpaBOYHbIe AaHHbIE 06 OpraHu3aLHy;

OTMETKH /NI MPOCTaB/EHHs PEKBH3MTOB «aaTa JOKYMEHTa», «PErHCTPALIMOHHBIH HOMEP JOKYMEHTa», «CChIKa
Ha PErMCTPAaLHOHHBIH HOMEP W ATy MOCTYIMHMBILErO JOKYMEHTa.

B 6nank nuceMa NOKHOCTHOrO NMUA MOMOTHUTENBHO BKJIFOYAETCA PEKBM3UT «HAMMEHOBAHMUE MOJKHOCTH
7HU@», a B 61aHK MUCbMa CTPYKTYPHOrO TNOZpa3AEeNeHHs (COBEWATENLHOTO, METOIHYECKOTO, SKCIMEPTHOrO MJIH HHOTrO
opraHa) HMcCnonHWTeNnbHOro KoMMTeTa ANbKEEBCKOr0 ~ MyHHLIMIAILHOTO paioHa Pecny6nuku  Tarapcra-
HaHMEHOBAHHE CTPYKTYPHOTO MOAPA3EIeHH .

2.26. BHyTpeHHHUe AOKYMEHTbI  MICMOJIHUTENBHOTO  KOMHTETa  AJIBKEEBCKORO MYHHULMNANBHOIO  paioHa
Pecny6nnku Taraperan, odopmasembie e Ha Granke, MOMKHBI comepkaTth COOTBETCTBYIOILME BHAY AOKYMEHTa
PEKBH3MTEI.

2.27. Tep6 AnbkeeBckoro paiona, paspaboTaHHbI U YTBEDKAEHHbIH B  MOPSIKE, yCTAHOBIEHHOM
3akoHonare/bCTBOM Poccuiickoit denepaumn, pasmewmaercs Ha 61anKax MOKYMEHTOB B COOTBETCTBHMH C MYHKTOM 2.9
UHcTpykumu  no AenonponssoncTy  McnmonHurensHoro kommreta  AJbKEEBCKOrO MYHHMLMNANBHOTO  paiioHa
Pecny6nuku Tatapcran, u Ha ocHosamuu HOPMAaTHBHBIX aKTOB MCMOJHUTENBHOrO KOMMTETA ANbKEEBCKOIO
MYHHMUHMNAILHOTO paiiona Pecry6nuku Tartapcra.

2.28. Kon ¢opMbl 1oKkymenTa MPOCTABIAETCA HA YHH(ULUMPOBAHHBIX (hOPMax NOKYMEHTOB B COOTBETCTBHH C
Ob1uepoccuiickum K1acCH(pUKaTOPOM ynpaBieHuecko JNOKYMEHTALIHK
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(OKVY 1) uiu JIOKaIbHBIM KJIaCCH(PHKATOPOM, PAacHojaraeTcs B IpaBOM BEPXHEM YTy pabodero
IOJIs TIOKYMEHTa, COCTOUT U3 clIoB «Popma 1o (HanMeHOBaHuUE KiiaccupHUKaTopa)» U LHPPOBOro
Koza.

2.29. Haumenopanuss VICIOMHUTENBHOTO KOMHTETa AJIBKEEBCKOIO MYHHIIMIIAJIBEHOIO
paiioHa PecnyOmuku Tarapcran, Ha OnaHkKe JOKyMEHTa [OJDKHO COOTBETCTBOBATH
HAMMEHOBAaHHEM FOPUIMUYECKUX JIUI] B ITOJIOKEHHUSIX.

Ha ©Omankax JOKyMEHTOB YyKa3pIBaeTCs MOAHOE OQUIHAIBHOE HaWMEHOBAHUE
FOPHIMYECKOTO JIMIA C YKa3aHUEM ero OpraHu3allMOHHO-IIPaBOBOH (OPMBI, HaJ HAMMEHOBAHHEM
WCnoaHUTENBHOTO KOMHUTETa AJBKEEBCKOIO0 MYHHIMIAIBHOIO panoHa Pecny6nuku
Tarapcras, yKas3biBaeTCsi HAUMEHOBAaHME BBIIECTOSIIEH OpraHu3alvy (IpH €€ HAJIMYMHM), MOJ
HaMMEHOBaHHWEM VICIIOIHHUTEIBHOTO KOMHUTETa AJBKEEBCKOIO0 MYHHIMIIAIBHOIO paioHa
Peciybmuku  Tarapcrar, B CKOOKax  yKa3bIBaeTCs  COKpAllEHHOE  HAaMMEHOBAaHHE
HMcromHuTesHOro KoMurera AJIBKEEBCKOTO MyHUIMIIATEHOTO pafiona Pecnybimku Tarapcran,
€CIM OHO MPEAYCMOTPEHO YCTaBoM AJIBKESBCKOTO MYHHUIMIAIBHOrO paiioHa PecmyGimku
Tarapcras.

2.30. HauMeHoBaHKe CTPYKTYPHOTO IOApa3jieieHus (B ToM 4ucie Qpuinaia, OTAeIeHus,
IPEJICTABUTENIBCTBA, KOJUIETHAJIBHOIO, COBEMIATENbHOIO WM HMHOIO OpraHa) yKasblBAaeTCsd B
OnaHKax muceM W ONlaHKaxX KOHKPETHBIX BHUJIOB JOKYMEHTOB, M3/1aBAEMBIX COOTBETCTBYIOIUUMH
I0/Ipa3/ie/IEHHSIMA B COOTBETCTBUH C JIOKATBHBIMM HOPMATHUBHBIMK aKTaMu VICTIOIHHTENBHOrO
KOMHTETa AJIBKEEBCKOTO MYHHUIMIIAJIBHOIO pakoHa PecnyObnmuku Tarapcran. Hapn
HAUMEHOBAHHEM CTPYKTYPHOIO HOApa3/eIeH)s yKa3blBacTCs HauMeHOBaHHEe VICTIOIHUTENIEHOrO
KOMHTETa ANIBKEEBCKOr0 MYHHIMIAIBHOTO paiiona PecnyOnuku Tartapcran, ybuM (unuanom,
OTHENEHHEM, NPEACTABUTEILCTBOM, KOJUIETHAIBHBIM WM COBEMIATENbHBIM OPraHOM JaHHOE
MOJpa3IeNICHUE SBIISIETCS.

2.31. HaumeHoBaHKHe NOJDKHOCTH JIMIIA HCIOJB3YeTCs B OJlaHKaX MHMCEM JOJDKHOCTHBIX
JMI] W pAcCIoJiaraeTcss O] HAWMEHOBaHMEM VICIIOMHUTEIBHOIO KOMHTETa AJIBKEEBCKOIO
MYHHULMNAIBHOrO pationa Pecnybnuku Tarapcera.

2.32. CopaBouHbie JaHHbIE 0 VICIOTHUTEIBPHOM KOMUTETE AJIBKEEBCKOIO MYHHIMIAIBHOIO
paiiona  PecnyOnuku Tarapcran, ykas3plBaiOTCsi B OJaHKaxX MHCEM M BKIIOYAIOT: MOYTOBBIA
agpec McmomuurtenpHOro KoMHTeTa AJBKEEBCKOIO MYHHMIMIIAIBLHOIO padoHa PecmyOnmku
Tarapctad (IOMOJHUTEIBHO MOXET YKa3bIBaThCH apeEC MECTa HaXOXAECHUS IOPHIMYECKOro
JMI@, €CIM OH HE COBMaJaeT C IIOYTOBBIM aapecoM); HoMmep TenedoHa, (akca, anpec
3JIEKTPOHHOM MOYTHI, CETEBOU a/ipec, a Takke Ko VICIIOJTHUTENbHOIO KOMUTETA AJIBKEEBCKOIO
MYHUIMIAIBHOTO pafiona PecmyGnuku Tarapcran, mo ObmepoccHHCKOMY Ki1acCHGHKATOPY
npeanpusituil v oprasuzauui (OKIIO), ocHOBHOM rocy1apCTBEHHBIN PETUCTPAIIMOHHBIA HOMED
VCIONHUTEILHOTO KOMHTET2 AJTBKEEBCKOI0 MYHHUIMIIANBHOrO paiioHa Pecny6muku Tarapcras,
(OI'PH) n upeHTH(UKALMOHHBIM HOMEP HAJIOroIUIaTeNblI¥Ka / KOA NPUYMHBI IOCTAHOBKM Ha
HanoroBsii yaer (MHH/KIIIT).

2.33. HawmmeHoBanue BuJa [JOKYMEHTa YKa3blBa€TCs Ha BCEX JOKyYMEHTax, 3a
HCKJIFOYCHHEM  JeNOBhIX  (CIIy)KeOHBIX) IIHCEM, paclojiaraeTcss MoJ HauMEHOBaHHUEM
M crionHUTENBHOTO KOMHTETa AJIbKEEBCKOIO MYHHUIMITAIBHOTO paiioHa Pecnybnuku Tarapcras,
(CTPYKTYpHOTO IOAPa3(eIeH s, JOJDKHOCTH).

2.34. Jlata 1OOKyMeHTa IO/DKHA COOTBETCTBOBATH JaTe MNOMAMUCAaHUS (YTBEDXKICHHS)
JOKYMEHTa WM (B IPOTOKONAX) aTe COOBITUS, 3aQUKCHPOBAHHOTO B JJOKYMEHTE.

JlaTa MOKyMEeHTa 3aIlMCBhIBAeTCsl B IIOCIEI0BaTENbHOCTH: I€Hb MECSIa, MECSI], F0J OJHHUM
U3 JIByX CIIOCOOOB:

apaOCckuMH LU pamu, pasaeaeHHbIMA Toukor: 05.06.2020;

c1oBecHO-IUGpoBEM criocobom: 5 urons 2020 r.

Ha poxymeHTtax, oQopMmiseMBIX Ha OyiaHKe, JaTa [JOKYMEHTa IpOCTaBiIsSeTCsS MOJI
PEKBHU3UTAMHU «HAUMEHOBAHNE BHA JOKYMEHTa» (B ONaHKaX KOHKPETHBIX BUJOB JOKYMEHTOB) U
«crpaBoYHble JaHHble 00 VicnoaHuTeIbHOM KOMHTETE AJIBKEEBCKOTO MYHHUIUNIAIBHOTO paioHa
Pecny6auku Tarapcras (B OnaHKax muCeM).

Jlatoif OOKyMEHTa, H3JAaHHOI'O COBMECTHO MOBYMsSI HIM Oojee OpraHu3alusMu
(TOJKHOCTHBIMU JTUIIAMH ), SIBISIETCS JaTa HOANNCAHNS JOKYMEHTA IIOCIEAHEH CTOPOHOH.



2.35. PerucTpan@OHHBIA HOMEp [JOKyMEHTa - LHU(poBOH MM OyKBeHHO-IIUPPOBOH
HACHTH(PUKATOP JOKYMEHTa, COCTOSALIMHA M3 MOPSOKOBOrO HOMEpa JOKYMEHTa, KOTOPBIH, IO
YCMOTPEHHIO OpraHW3allii, MOXET JONONHAThCS HU(pOBBIMH MM OyKBEHHBIMH KOJaMH
(MHIOEKCaMK) B COOTBETCTBHH C HCHOB3yEMBIMH KlIacCH(UKAaTOpaMH.

Ha [1oKymMeHTe, COCTaBIEHHOM COBMECTHO JByMss ¥ Oonee oOprasu3alusiMH,
[POCTABJISFOTCS PErUCTPAIIMOHHBIE HOMEpA I0KYMEHTa, IPUCBOCHHBIE K&XIOH U3 OpraHu3auui.
PerucTpanuoHHbie HOMEpA POCTABIAIOTCS B MOPSIKE YKa3aHHs HAMMEHOBAHUH OpraHU3alii B
3aroJIOBOYHOM 9acTH (IpeamOyJie) JOKYMEHTa U OTAENSIOTCS IpYT OT Apyra KOoco# 4epToi.

2.36. CcpliKa Ha perdcTpallMOHHBIA HOMED U ATy MOCTYNHBIIErO JOKYMEHTa, COCTOsIIAs
M3 PETHCTPAIMOHHOIO HOMEpa W JaThl BXOZSAIIEr0 IOKyMEHTa, Ha KOTOPBIA JaeTCs OTBET,
npocrapiseTcs B Bune ormetku «Ha Ne ... oT ...» B 61aHKe nuchMa.

B TekcT muchMa-OTBETa CBEICHUS O PErMCTPAIHOHHOM HOMEpE M JaTe MOCTYNHBIIETO
IAChMAa HE BKIIIOYAIOTCS.

2.37. MecTo cocTaBiieHHs (M3JaHUs) JOKYMEHTA YKa3bIBaeTCs BO BCEX NOKYMEHTAX, KpOMe
JENOBBIX (COyeOHBIX) MHCEM, BHYTPEHHHX HMH(QOPMAMOHHO-CIPABOYHBIX [OKYMEHTOB, a
TaKXe B ClIydae, €ClIi MECTO HaXOXACHHUS OpraHU3alliy BXOJUT B €€ HaMMEHOBaHKE, HAl[pUMED:
MCroNHUTENLHOIO KOMHUTETA AJTBKEEBCKOTO MYHHUIMITATBHOrO paiiona Pecnybnuku Tarapcras.

Mecrto cocraBierusi (M34aHHs) JOKYMEHTa YKa3bIBAETCS B COOTBETCTBHH C IIPUHSATHIM
aJIMHHHCTPATHBHO-TEPPUTOPHANIbHBIM  J€NeHHeM, Hampumep: C.  basapuele  Maraku
AJIBKEEBCKOro MyHHIIMTIAIBHOTO palioHa Pecrnybinuku Tarapceras.

2.38. I'pu¢ orpannyeHus AOCTyNa K JOKYMEHTY IPOCTABIISETCA B IIPABOM BEPXHEM YTy
IIEPBOro JIMCTA JOKYMEHTa ([IPOeKTa JOKyMEHTa, CONPOBOJUTEILHOIO MAChMA K JOKYMEHTY) OT
rpaHUIBl BEPXHErO MOl TP HAIMYMM B JOKyMeHTe HHGQOpManuH, JOCTYI K KOTOpOH
OrpaHHYKMBAETCS B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoi Denepanu.

Buipl HCmONB3yeMBIX B OpraHu3anud IpudOB OrpaHHYECHHS JOCTyNa JOJDKHBI
COOTBETCTBOBATH 3aKOHOJATEIbHBIM W HHBIM HOPMATHBHBIM IIPaBOBBIM akTaMm Poccuickon
@enepanun, Pecniybmuxu Tarapcran U JOKHBL OBITh 32KPEIUIEHB! B JIOKAJIbHBIX HOPMAaTHBHBIX
axrax. pud orpaHHueH#s JOCTyNa K JOKYMEHTY (momertka «JIis cyxe6HOro moas30BaHus»®,
rpud «KomMepdeckas TaiHa»') MOKET IONONHATHCS HOMEPOM OSK3EMIULIpA AOKyMEHTa M
IPYTHMH CBEIEHHSIMHM B COOTBETCTBHH C 3aKOHOAATenbcTBOM Poccuiickoi denepanuu,
Pecnybnuxu TaTtapcran.

2.39. Anpecar - pPEeKBH3WT, HCIONB3yeMBId Mpu O(OPMIIEHHH HENOBBIX (CIy>XeOHBIX)
[ICEM, BHYTPEHHUX MH(POPMAOHHO-CIIPABOYHBIX JOKYMEHTOB.

AzpecaroM [OKYMEHTZ MOXET OBITh OpraHu3alusi, CTPYKTypHOE MOJpa3leeHue
OpraHu3ayy, JO/DKHOCTHOE Ui (PU3HYECKOe JIULIO.

PexBuzut «agpecar» odhopmisiercs Ha OJaHKe ¢ YIJIOBBIM pacloioKeHHEM PEKBU3UTOB - B
BEpPXHEW MpaBO¥ 4acTu [OKYMEHTa, Ha OlaHKe C IPOJOJIBHBIM DACIOJIOKEHUEM PEKBHU3UTOB -
cripaBa moj pexkBu3uTamu Onanka. CTPOKM PEKBH3UTA «aJpecar» BBIDABHUBAIOTCH IO JIEBOMY
Kparo WK UEHTPYIOTCS! OTHOCUTENBHO CaMO¥ JJIMHHOW CTPOKH.

[Tpu anpecoBaHuy JOKYMEHT2 PYKOBOIHUTENIO (3aMECTHTENIO PYKOBOJUTENS) OPraHU3aluu
YKa3bIBAIOTCS B JATEIbHOM MaJeKe HaUMEHOBAaHUE JODKHOCTU PYKOBOJHUTENS (3aMECTUTEINS
PYKOBOIMTENS), BKIIOYAIOLIEC HAWMEHOBAaHHWE  OpraHu3aliy, (aMHUINIO, HWHHIHAIBI
JOJDKHOCTHOTO JIHIIA.

Hamnpumep:

PyxoBonuremo

WcnonHuTenbHOro KOMUTETA
AJBKEeBCKOr0o MyHUIIMIIAILHOTO paiioHa
Pecny6nuku Tarapcran

®amuug U.0.

le/l aapeCOBaHAN ITHCbMa B OpPraHH3allMI0O YKa3bIBAC€TCAd €€ IIOJITHOC HJIM COKpaUICHHOC
HauMCHOBAHHUC B KMCHHUTCIILHOM MaJcixKe.
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[Ipu agpecoBaHHH JOKYMEHTa B CTPYKTYPHOE IOApa3/e/icHHe OpraHU3allii B PEKBU3UTE
«ajpecaTy yKas3bplBAIOTCS B KMEHUTEIBHOM I[Ia[eKe HAMMEHOBAHHE OPraHM3allMM, HHXKE -
HaWMEHOBaHHUE CTPYKTYpHOro noapasaeneHus. Hanpumep:

VcnonHuTE NbHBIHA KOMUTET AJIBKEEBCKOTO
MYHHLIUNATEHOTO palioHa Pecnybinuku Tarapcran

Otpen KynbTyphl

[Tpu anpecoBaHuH MUCHMa PYKOBOAMTEIO CTPYKTYPHOIO MOAPA3Je/IeHHsl YKa3bIBarOTCs B
HMEHUTEILHOM [1aJIe)Xe€ HAWMEHOBAaHWE OpraHW3alidH, HWXKE - B JaTeIbHOM Majexe
Ha¥MEHOBAHKE [OJ/DKHOCTH PYKOBOJHUTENS, BKJIIOYAIOIIEe HAUMEHOBAHHE CTPYKTYPHOIO
nojipa3ienenus, paMunuio, uHUIMansl. Hanpumep:

MyHHIIUNIATEHOE Ka3€HHOE YUPEKICHUE
«DUHAHCOBO-0IIKETHAS [TaJIaTa
AJBKEEeBCKOr0 MYHUIIMNIATHHOIO paiioHa
Pecny6nuku Tarapcran
PyKkoBOAUTEMO JOrOBOPHO-IIPABOBOIO OTAEA
Oamunusa U.0.

[lepen ¢Gamuameil HOMKHOCTHOTO JIMIA JOMYCKaeTCs yHNOTPeOATh COKpAIlEHHE «I-HY»
(rocmomMHy), eciM ajpecar MYX4YHHA, MM «r-Xe» (TOCIOXKE), €ClIM ajpecaT >KEHIIWHA,
HalpuMep:

r-uy ®amumus 1.0.

r-xe ®amunug 1.0.

Ilpu pacchiiKe OOKyMEHTa TpyINe OpraHu3alui OJHOT0 THIA MM B CTPYKTypHbIE
T0/Ipa3/ie/ieHust OHO¥ OpraHM3aluy, afpecaT yKa3sBaeTcs 06obmenHo. Hanpumep:

PykoBonutensm punuanon
OAO «Tardbounbark»

PykoBonmuTtensiv ynpaBneHuit
u otnenoB OAO «Tarmenuay

[Ipy paccbuike JOKYMEHTa HE BCEM OpraHu3allisiM WIM CTPYKTYPHBIM IIOJpa3JeeHUsIM
0] PEKBU3UTOM «AJpecaT» B CKOOKaxX yKa3blBaeTcs: «(1mo crnucky)». Hanpumep:
PykoBoauTrensim ynpasieHUR
u otnenoB OBY «HanmeHoBaHKE OpraHu3anum»
(110 criucky)

Cnucox pacchUIKY COCTABIISETCS HCIOTHUTENIEM.

Ecnu nucbMo HampaBisieTcss B OpraHU3allyio WK JTOJDKHOCTHOMY JIMIYY M JUISL CBEACHUS
emle psAy OpraHM3al¥il WY TOJDKHOCTHEIX JIUII, 00IIee KOJIMYECTBO aipecaToB He JOKHO ObITh
Oonee yeThipex, MPH 3TOM OCHOBHOW ajapecar yka3blBaeTcs NepBbM, cioBo «Komus» mepen
BTOPBIM, TPETBUM, Y€TBEPTHIM aJpecaTaMy He [le4aTaeTcs.
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B cocraB pexBusuTa «Anpecar» MOXET BXOAUTH IIOYTOBBIM afgpec. DIEMEHTHI I0YTOBOTO
azpeca YKasbIBaIOTCS B IOCIENOBATEIbHOCTH, yCTaHOBIEHHOH [IpaBHinamMu okazaHus yciayr
TIOYTOBOM CBA3H®:

a) s FOPUAMYECKOro JIMIA - IIOJTHOE WM COKpAlIeHHOE HauMEHOBaHUE (IIpU HAJIMYHH),
VT TpaXXIaHWHA - PaMUIus, UMs, OTYECTBO ([OCIeHee IPH HATUYUH);

0) OGaHKOBCKHE PEKBU3HUTHI (/i1 IOYTOBBIX MEPEBOJOB, HANPABIAEMBIX IOPHUIHYECKOMY
JIMIY WM IPUHAMAEMBIX OT IOPUIUYECKOTO JIUIA);

B) Ha3BaHUE YJIUIIbI, HOMEP A0OMa, HOMEDP KBAPTUPBHL;

I') Ha3BaHKUE HACEJIEHHOTO IYHKTa;

1) Ha3BaHUE paloHa;

¢) Ha3BaHUe pecnyOImKH, Kpasi, 0071acTH, aBTOHOMHOTO OKpyra (001acTh);

) Ha3BaHHUE CTPAHBI (ISl MEXIYHAPOIHBIX [IOYTOBBIX OTIIPABICHUMN);

3) OYTOBbIA HUHJIEKC.

[TouToBBIA ajgpec He yKa3bplBaeTCs B JOKYMEHTaxX, HAlPaBISIEMBIX B BBICIIHME OpPraHbl
BIIQCTH, BBIIECTOSIINE OpraHU3alMd, IOJBEIOMCTBEHHbIE OpPraHHM3allMd M IOCTOSHHBIM
KOPPECIIOHIEHTaM (3a UCKIIFOYCHHEM HallpaBJICHUs IIHCEM YKa3aHHBIM ajpecaraM B KOHBEpPTax ¢
PO3pa4YHbIMH OKHAMH ).

Ilpu oTmpaBke MUChMa MO IEKTPOHHON MoYTe WM (aKCHMHILHOH CBs3H (0€3 HOCBUIKH
[0 I0YTe) MOYTOBBIA ajpec He yka3piBaercs. [IpM HEOOXOOUMOCTH MOXET OBITH yKas3aH
3NIEKTPOHHBIH aapec (HoMep Tenedona/pakca). Hampumep:

['maBe AIbKEEBCKOTO MyHUIUNIAIBHOTO
paiiona Pecnybnuku Tarapctan
DNEeKTPOHHBIN aapec

2.40. I'pud yrBepXx)neHUS NOKYMEHTA IIPOCTABISAETCS HA JOKYMEHTAax B IIPABOM BEPXHEM
yIJIy HepBOro jucra jokyMeHTa. CTpOKH PEKBH3HTa BBIPABHUBAIOTCS MO JEBOMY Kpar HIIH
LIEHTPYIOTCS OTHOCUTEIILHO CaMOM IJIMHHOU CTPOKH.

[Tpu yTBepkaeHU: TOKYMEHTa COOCTBEHHOPYYHOM MOMIHUCHIO TOHKHOCTHOrO Jula rpud
yTBepxkIeHuss cocrouT u3 cnoa «YTBEPXIAIO», nHauMmeHoBaHHS MJOJDKHOCTH JIMIIA,
YTBEPXKIAIOIIETO JIOKYMEHT, €ro IIOJNUCH, HHULIHAIOB, (PaMUIMH U JaThl YTBEPXKACHHUS.
Hanpumep:

YTBEPXIAIO

PykoBogutens McroJHUTENBHOIO KOMHUTET
AJBKEEeBCKOI0 MyHHULIMIIAJIBHOrO paiioHa
PecnyGnuku Tarapcran

[Togmuce  U.O. @amumus
Jara
[lpu yTBEepXKIEHWH IOOKYMEHTa PACHOPSOUTEIbHBIM JOKYMEHTOM TpH(} YTBEPXKIACHHUS
cocroutr u3 crmoBa «YTBEPXJIEH» («YTBEPXIEHA», «YTBEPXJEHBI» wunu
«YTBEPXJEHO»), coriiacoBaHHOr0 ¢ HaWMEHOBAaHHUEM BHIA YTBEPXKIAEMOTO JIOKYMEHTA,
Ha3BaHHS BUJa PacIOPSIMTENBLHOTO JOKYMEHTa B TBOPUTEIBHOM IaJieXe, ero IaThl, HOMepa.
Hanpumep:

(Pernamenr) YTBEPXJIEH
pacnopsikeHueM PykoBoaurens
HcnonHuTenbHOr0 KOMHTETA
AJTBKEeBCKOI'0 MYHULIUIIAJIBHOTO paiioHa

Pecny6muku Tartapcran
oT 5 okTsiOpst 2019 r. Ne 82
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(IlpaBuna) YTBEPXJIEHBI
pacnopsbkeHueM PykoBoaurens
UcnoaHuTeIFHOTO KOMHTETA
AJBKEeBCKOro MYHUIIMIIAIBHOIO palioHa

Pecny6muxu Tartapcran
ot 5 oktsi6ps 2019 r. Ne 82

[lpy yTBepXkIEHUH AOKYMEHTa KOJUICTHAIbHBIM, COBELIATEIBHBIM HJIM HHBIM OPIaHOM,
pelleHHsT KOTOpOro (UKCHPYIOTCS B MpPOTOKONE, B TIpuUde YTBEPKACHHS YKa3blBAETCS,
HaMMEHOBaHHUE OpPraHa, Jara ¥ HOMEp [IPOTOKoIa (B CKOOKAx).

Hanpumep:
(ITonoxenne) COT'JIACOBAHO
SIIK Cogera u VMcniomHUTENBHOIO KOMUTETA
AJIbKE€EBCKOI0 MyHULIMIIAIBHOIO paiioHa
Pecnybmuku Tarapcran
(mportoxon Ne 12 ot 12.09.2019)

2.41. 3arosoBOK K TEKCTY - KPAaTKO€ COJAEpXkaHHWE NOKyMEHTa. ECIM 3arojoBOK K TEKCTY
OTBEYaeT Ha BOMPOC «O 4eM?», OH HaumHaeTcs ¢ mpemrora «Ox» («O6»). Eciam 3aronoBok K
TEKCTY OTBEYAET Ha BOIIPOC KYEr0o?», OH COCTABISET OIHO IIEJI0€ C HA3BaHUEM BHJIA JOKYMEHTA.
Hanpuwmep:

npukas (0 4éM?) 0 CO3JaHMHU aTTECTALIMOHHON KOMUCCHH

nuCEMO (0 9éM?) 0 TIPEAOCTABICHAN HHPOpMaLIUX

aKT (4ero?) npuema-repenadn JIeil

IPOTOKOT (4ero?) 3aceaHus SKCIEPTHON KOMUCCHHU

3aroJioBOK K TEKCTY OQopMIsieTcs MoJ peKBU3UTaMM OJIaHKa CJIeBa, OT IPAHHUIBI JIEBOTO
OIS
2.42. Texkcr [IOKyMEHTa COCTaBJIeTCSs Ha TOCYJapCTBEHHOM si3bike Poccuiickoi
Qenepaiiid WX TOCYIapCTBEHHOM s3bIKe (s3bIkax) PecmyOmuku Tarapcran B cocrase
Poccuiickoit @enepanvd B COOTBETCTBUH C 3aKOHOJATENbCTBOM peciyOnuku Tarapcran B
cocrase Poccuiickoit Denepanyn’.

TekcT moxyMeHTa 10JIeH OBITh COCTaBIEH IPaMOTHO, SICHO, IIOHATHO M II0 BO3MOXXHOCTH
KpaTko. TekcT IOKyMeHTa NOJDKEH COJEpXKaTh JOCTOBEPHYIO M aKTyalbHYIO HWH(OpMAaIHMIO,
JIOCTATOYHYIO JUISl IPUHATHS PENICHUN WIIM UX UCIOJIHEHMs, HE JOJDKEH IOIYCKaTh PasjIMYHbIX
TOJKOBaHUH.

B Texcre mOoKymeHTa, IOATOTOBICHHOM Ha OCHOBAHHMM 3aKOHONATENIbHBIX MM MHBIX
HOPMATHBHBIX IIPAaBOBBIX aKTOB, paHEE W3/JaHHBIX PpaCHOPSAUTEIbHBIX JOKyMEHTOB,
YKa3bIBAIOTCS UX PEKBU3UTHI

HAaUMEHOBAaHME [IOKyMEHTa, HaUMEHOBAaHHE OpraHa BJIACTH (OpraHM3alliH), H3AaBIUErO
(eif) TOKYMEHT, JaTa JOKYMEHTa, pErUCTPAllUOHHBIA HOMED JOKYMEHTA, 3ar0JIOBOK K TEKCTY;

HAaUMEHOBAHUE OpPraHU3allii WIA JOJDKHOCTHOIO JIMIA, YTBEPAMBINErO NOKYMEHT, Aara
YTBEPKIACHUS JOKYMEHTA.

TexcT nDOKyMeHTa MOXET CONEpXKaThb pasfenbl, MNOAPa3Aeibl, MyHKTHL, IMOIIIYHKTHI,
HyMepyeMmbie apabckuMy nuppamMu. YpoBHeH pyOpHKalMKu TeKCTa HE JOJDKHO ObiTh Ooliee
YETBIPEX.

TexcT IOKYMEHTa K3naraercs:

B IIOCTAHOBIEHUSX (PACIOPSDKEHUAX), H3JAHHBIX ENWHOJIHMYHO, - OT IIEpPBOro JHIa
€IMHCTBEHHOT0 Yucia (..M 0 C T a H O B JI 5 IO»);

B IIpHUKa3ax, U3/JaHHBIX COBMECTHO ABYMsI UK OOJiee OpraHM3alMsIMH, - OT IIEpBOro JHIa
MHOECTBEHHOI0 YHCa (... IPH Ka3 bl B ae M»);



11

B IPOTOKOJIAaX 3acelaHui - OT TpeThero juua MHOoXxecTBeHHOro uucna («CJIYIIAJIM»,
«BBICTYIIWJIA», «[TOCTAHOBWJIN» umu «PEILTAJINY);

B JIEJIOBBIX TMHCbMax, O(QOPMIIEHHBIX Ha OJaHKaxXx OpraHu3alMH, - OT IEPBOro JHIA
MHOXXECTBEHHOr0 uucia (IPOCHM, HampaBiseM, [peJlaraéM) HWIM OT TpeThero Juia
€IMHCTBEHHOTO YHCIa («IIPEeIPUITHE HE BO3PAXKAET...», KAHCTUTYT CYMTAET BO3MOXKHBIM...»);

B JICTIOBBIX MHUCBMaX, OGOPMIEHHBIX Ha JOJDKHOCTHBIX OJaHKax, - OT IEpBOro Julia
€AMHCTBEHHOI'0 Y¥CHa ((IIPOIIY...», IPEIIararo...»);

B JOKJIAJHBIX U CIy)KeOHBIX 3alMUCKax, 3asBICHHSIX - OT MEPBOro JHIlAa €IUHCTBEHHOIO
gucia («IpoILy...», KCUUTAI0 HEOOXOAUMBIM... »);

B JIOKyMEHTaX, yCTaHaBIMBAIOMMX (YHKIHH (00S3aHHOCTH), IIpaBa M OTBETCTBEHHOCTh
CTPYKTYDHBIX IIOJpa3sjielieHuii, paGOTHHKOB (MIONIOKEHHE, WHCTPYKIKS), a TAKKe COIEPMKAIIIX
ONKCAaHWE CHUTyalui, anaau3 (aKToOB W BBIBOABI (aKT, CIpaBKa), HCHOJb3yeTcs ¢opma
U3JI0XKEHUS TEKCTa OT TPETHEero JHIA €JHHCTBEHHOrO HJIM MHOMKECTBEHHOIO 4YMcia («OTAen
OCYIIECTBISET QYHKIHH. .., KKOMUCCHUS POBEJIA IIPOBEPKY...»).

[lpy [OAroTOBKE TEKCTa JOKYMEHTa CledyeT coOMonaTs IIpaBUlla HalMCaHUs
oHUIHATEHBIX HAUMEHOBAHUH, YACITUTEIbHBIX U CIUHHL H3MEPEHU.

B TekcTax JOKYMEHTOB YHOTpeOIsroTcs oOIenprHsSTse ab0peBHaTypsl H rpapuyeckue
COKpAIICHHUSI.

[1pu yxa3aHuU B TeKCTe GaMUIIAY JIHIAa HHUIHAIB! CTaBITCA 1ocie haMuIIuH.

B nenoBeIx (ciy:xeOHBIX) MACEMaX UCIONb3YIOTCS:

BCTYIUTEIBHOE O0palleHue:

VBaxaemsiit rocniogus Ilpeacenaresns!

YBaxxaeMpli rocogus MunucTp!

YBaxaemslii rociioiuH Msanos!

Yaxxaemas rocnoxa [lerposa!

Yeaxaembiit MBan [lerpoBuu!

VYBaxxaemast AHHa HukonaeBHa!

VYBaxaemsle rocrnozal

3aKJIIOYUTENbHAS YTHKeTHas (paza: «C yBaXXeHHEM, ...».

HaumenoBanue JODKHOCTH B 00pallleH|H MUIIETCS C IPONKCHOR OYKBBI, B OOpallieH|! 110
(hamMuIMK WHUIUAB] JIMIA HE YKa3bIBAKOTCA.

2.43. OtMeTka O MPHIOKEHAW COJCPKUT CBEHCHHS O JOKyMEHTe (IOKyMEHTax),
IpUJIaraéMoM K CONPOBOJWTENBHOMY IIMCBMY, WHOMY HH()OPMAaIOHHO-CIPABOYHOMY
JOKYMEHTY, HJIA O TOM, YTO JOKYMEHT SIBIS€TCSI IPUIOKEHHEM K OCHOBHOMY [IOKYMEHTY
(HOpMaTHBHOMY, PaCIOPSIUTEIEHOMY WM HHOMY ).

B conpoBOMUTENBHBIX MHCbMax ¥ APYTrHMX HHOOPMAIMOHHO-CIIPAaBOYHBIX JIOKYMEHTax
OTMETKa O MNPUJIOKEHUU OQOpMIIAETCS MOJA TEKCTOM OT T'PAHHUIBI JIEBOIO IIOJS CIEXYIOLIUM
0o0pazoM:

€CJTH NPUJIOKEHHUE HA3BaHO B TEKCTE:

ITpunoxenwue: Ha 2 1. B | 3K3.

€CJIH MIPIJIOKEHKHE HE Ha3BaHO B TEKCTE MM €CIIH NPUIOKEHUNA HECKOIBKO:

[Tpunoxenue: 1. Ilonoxenue o0 apxuBe McrnoOmTHUTENBHOrO KOMHTETa AJBKEEBCKOTO
MYHUIHMIATBHOro paiiona PecnyOnuxu Tarapcras Ha S 1. B 1 9K3.

2. ChopaBka O KaJpOBOM cOCTaBe VICIOIHUTENBHOTO KOMHUTETa AIBKEEBCKOTO
MYHHIUIIATBHOTO paiioda PecryOnuku Tatapcran Ha 2 1. B 1 3K3.

€CITY NpHIIOKeH e (IIPUIIOKEHHs) COPOLTIOPOBaHO(bl):

[Tprnoxenue: B 2 3K3.

[Tpunoxenue: oruer 0 HUP B 2 3Kk3.

€CIId JOKYMEHT, SIBIISIIOLIMMCS NPHIOKEHUEM, UMEET INPHUJIOKECHHUS C CaMOCTOSTENEHON
HyMepaliei CTpaHuIl:

[Tpuno)xenue: IOroBop BO3Me3ZHOro oka3anusg yciayr or 05.09.2017Ne 32-17/72 u
NPUJIOMKEHHUS K HEMY, BCEro Ha 7 1.

€C/IM NUCBMO HAMpPaBIIeTCs HECKOJIBKHM ajJpecaraM, a JOKYMEHT-NPHIIOXKEHHE TOJIbKO
IEpBOMY ajJpecary:
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[Ipunoxenue: Ha 3 1. B 1 3K3. TOIBKO B IEPBLIX aapec.

€CIId IPUJIOKEHUEM SBISIIOTCS NOKYMEHTHI, 3allMcaHHble Ha (QU3HYEeCKH 000COOJICHHBIH
3JIEKTPOHHBIA HOCHUTEIb:

[Tpunosxenue: DVD-R B 1 3k3.

ITpu sTOM Ha BKiIagbile (KOHBEPTE), B KOTOPBIH NOMEIIACTCS HOCHTENb, YKa3bIBAIOTCA
HanMEHOBaHHUS JOKYMEHTOB, 3allMCaHHbIX Ha HOCHUTEb, HIMEHa (aiiioB, 00beM B OaifTax.

B  pacnopsourenbHBIX — JOKYMEHTax  (IpHKa3ax, pacloOpsDKEHHSX), JOroBopax,
MIOJIOKEHUAK, TpaBUiiax, HHCTPYKUHUSX M JPYTAX JOKYMEHTax OTMETKa O IIPUJIOKEHHH
odopMIIsIeTCs CIEYIOMIUM 00pazoM:

B TEKCTe JOKYMEHTa IIpH IEpBOM YIOMHUHAHHUU JOKYMEHTA-TIIPUIOXKEHUS B CKOOKax
yKa3bIBaeTCH: ...(IPUIOKEHUE) WIH ... (Ipuniokenue 1), (mputosxenue Ne 1);

Ha [1EPBOM JIUCTE JOKYMEHTa-IIPUIIOKEHHUS B IPABOM BEPXHEM YTIIy YKa3bIBaeTCH:

[Ipunosxenue
k Pacniopsoxenuto PyxoBonutesns McnonHUTENBHOTO
KOMUTETa ANTBKEEBCKOT0 MyHHUIIMNIAIBHOTO paioHa

PecniyOmuku Tarapcran
ot 15.08.2019 Ne 112

Ecom npwioxeHHEM K  pacnopsiauTEeIbHOMY JOKYMEHTY SBISETCS  JIOKQJIbHBIN
HOPMATHBHBIM aKT MIYM HHOM [OKYMEHT, YTBEPXIAEMBIA [aHHBIM pPaCHOPSAAUTEIBLHBIM
JOKYMEHTOM, Ha IEepBOM JIUCTE MPUJIOXKEHHS IIPOCTABIISETCS OTMETKAa O MIpWiIoxeHuH (6e3
CCBUTIKH Ha PacHOpPSIUTEIBHBIA JOKYMEHT) M Ipu( YTBEpXKIEHHS, B KOTOPOM YKAa3bIBalOTCS
JlaHHBIE PpaCMOPSAWTEILHOIO JOKYMEHTa, KOTOPBIM YTBEpPXIEH JOKYMEHT-IIPHIIOMXKEHHE.
Hamnpumep:

IIpunoxenue Ne 1

VYTBEPXIEHO
IIOCTaHOBJIEHHEM PyxoBoauTeNs
VICrIOTHUTENEHOTO KOMHUTETA
AJTBKEEBCKOTO MYHHIIMIIAILHOTO paoHa

Pecny6auku Tarapcran
ot 18.09.2019 Ne 67

2.44. T'pud corsacoBaHUsI NPOCTaBIAETCS Ha [JOKYMEHTE B Clydae €ro BHELIHETO
COIJIacoBaHuUs (COINIaCOBAHUE € OpraHaMH BIIACTH, MHBIMH OpPraHU3alUsIMH, AOJDKHOCTHBIMU
JIHIIAMH).

I'pud cormacoBanmss B 3aBHCHMOCTH OT BHAa JOKYMEHTa H OCOOCHHOCTEH €ro
0(OpMIIEHHS MOXKET IIPOCTABIATHCS:

Ha IIEPBOM JIUCTE JOKYMEHTa (€CIM JOKYMEHT MMEET TUTYJBHBIN JIMCT, - Ha THTYJIHBHOM
JMCTE) B JIEBOM BEpPXHEM YINIy Ha ypOBHE rpuda yTBEp)XICHHs HIH 0] HAaHMEHOBAaHHEM
JOKyMeHTa OJIMKe K HI)KHEMY HOJIO);

Ha [IOCJIETHEM JIUCTE JOKYMEHTA [0/ TEKCTOM;

Ha JIUCTE COITIaCOBaHMSI, ABISIOMEMCS HEOThEMIIEMOH YacThIO JOKyMEHTA.

['pud cornacoranusi coctoutr u3 cioa «COI'JTACOBAHO», momKHOCTH fHIa, C
KOTOPBIM  COIJIAaCOBaH  JOKYMEHT  (BKJIIOYAs  HAaWMEHOBaHHE  OpPraHU3alldH),  €ro
COOCTBEHHOPYYHOM MONUCH, HHAIUATIOB, (pamMiiy, AaTel cornacoBanus. Hanpumep:

COI''TACOBAHO

PyxoBonutens
W cronHUTENPHOrO0 KOMUTETA
AJBKEEeBCKOr0 MYHULUIIAIBHOIO paioHa
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PecnyOnuku Tarapcran

IMogmuce U.O. @amunus
Jlara

Ecnu coriacoBaHie OCYINECTBISETCS KOJUIETHAIbHBIM, COBEHIATENIbHBIM WM HHBIM
OpraHoMm, B rpude cornacoBaHUs YKa3bIBAIOTCs CBEEHUS 00 OpraHe, COrlacoBaBLIEM JOKYMEHT,
JaTe ¥ HOMEpEe IMPOTOKONA, B KOTOPOM 3a(MKCHPOBAaHO pelleHHe O corijacoBaHMH. Ecmm
COIJIACOBAHHE OCYIIESCTBISIETCS IMUCBMOM, YKa3bIBAlOTCS BHJ JOKYMEHTa, HAaMMEHOBaHHE
OpraHM3alliH, COTIacoBaBIIed JOKYMEHT, JaTa H HOMEP IHChbMA.

Hampumep:

COI'JTACOBAHO

9K VcnonaurensHOro KOMUTETA
AJTbKEEBCKOTO MyHUIIUNIAIBHOIO pakoHa
Pecnybiuku Tatapcran

(mpoTokoin oT Ne )

COT'JJACOBAHO

pacnopsyKEHUEM PYKOBOJUTEILSA
HUcronHUTEIRHOIO KOMUTETA
AJIPKEEBCKOr0 MYHUIIHIIAJIBHOIO paioHa
Pecny6muku Tarapctan

oT Ne

2.45. BHyTrpeHHee COrJlacoBaHHE IOKyMeHTa odopmisiercd BH30H. Busa BheIpaxaer
MHEHHE JIUIa, BUSHPYIOLIETO IIPOEKT JOKYMEHTA, Y BKJIIOYAET: JODKHOCTD JIMIA, BU3UPYIOLIETO
JOKYMEHT, TIOAIKCH, paciii(GpoBKY MOAMUCH (MHUAIMANBL, GaMHIIMIO) M 1aTy BU3HPOBAHHA.

Hanpuwmep:

3aMeCcTUTENb PyKOBOAUTEIS
HcnonsuTenbHOro KOMUTETA
AJbKEEBCKOro MYHHUIIUNAIBHOTO paiioHa
Pecny6nuku Tatapcran

IMogmuce N.O. Gamunus
JlaTa

[Tpu HaTMYMK 3aMEUaHUH K JOKYMEHTY BU3Y O(OPMIISIOT CleIyIomuM obpa3zom:

3amMeqaHus IpUIararoTcy.
PykxoBoauTENb IOPHAMYECKOTO OTAENA
IMognuce W.O. Gamunus

Jlata

B JOKYMEHTax, MOAJIHHHHUKKA KOTOPBIX XPAaHATCA B OpraHu3aliii, BH3bI IIPOCTABIISAIOT Ha
IMOCJICAHEM JIMCTE AOKYMCHTA IOA IIOAINHKCBIO, HA 06op0Te IIOCIICAHECTO JIHCTa IIOJJIMHHHUKA
JOKYMEHTAa HUJIH 11a JINCTC COTJIaCOBaHUA (BHSHpOBaHHH), npuiIara€MoM K JOKYMEHTY.
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B ucxomsmmx JOKyMEHTax BH3Bl IPOCTaBISAIOTCS Ha JK3EMIUIApaXx JOKYMEHTOB,
MIOMEIaeMBbIX B JIENO.

[To ycMOTpeHHIO OpraHM3aliil MOKET NPHUMEHSATHCS [IOJIMCTHOE BUSHPOBAHHE JOKYMEHTa
M €T0 NPUIIOKEHUH.

CornacoBanue IIPOSKTOB JOKYMEHTOB (BHEIIHEE, BHYTPEHHEE) OCYILECTBIAECTCA B
COOTBETCTBHUH C myHKTamu 4.1 - 4.10 UHCTPYKIUH.

2.46. Iloanuce BKIIFOYAET: HAUMEHOBAHKE JJODKHOCTH JIMIA, NOAMUCHIBAIOIIETO JOKYMEHT,
ero COOCTBEHHOPYYHYIO [TOJNUCH, HHALMANBI, amuiuio. Hanpumep:

I'naBa Iloanuce N.0. ®amunus

Ecnu noxkymeHT odopmieH He Ha OnaHke, B HAaUMEHOBAHHWE JO/DKHOCTH BKJIHOYAETCS
HaMMEHOBaHUe opranusauuu. Hanpumep:

I'naBa Basapro-Marakckoro cemsckoro nocenenust [loamuces M.0. @amunus

[Ipy odopmieHHr HOKYMEHTa Ha OJIaHKe JOJDKHOCTHOTO JIMIA JNOJDKHOCTH 3TOrO JIMIA B
OJNKCH HE YKa3bIBaeTCsl.

[Toamucs HN.0. ®amunus

[lpy moxamucaHuy JOKyMEHTa HECKOJIBKHMH IOJDKHOCTHBIMM JIMIAMH, 3aHHMAIOIUMHU
pasHoe MOJIOXKEHHe, WX IOAINMCH PACNoaraloTcsi OfHa MOJ ApPYrod B IOCIENOBATEILHOCTH,
COOTBETCTBYIOLIEH cTaTycy AOKHOCTH. Hanpumep:

PyxoBoauTens ucnoikomMa [Toxmuce N.0. Gamunus
["naBHbIM Oyxrairep [lomnuce N.0. ®ammus

[Ipy moamucaHwy NOKyMEHTa HECKOJNBKUMH JIMIIaMH paBHBIX JOJDKHOCTEH MX HMOIIMKCH
pacmosiararoTcs Ha 01HOM ypoBHe. Hanpumep:

3aMecTUTENb AUpPEKTOpa 3amecTUTeIh TUPEKTOPA
1o GpUHAHCOBBIM BOIPOCAM 10 aIMHHUCTPATHUBHEIM BOIIpOCaM
[Moxmuce W.O. Gamuius Ilogmuce  U.O. Gamunus

B HOKYMEHTax, NOArOTOBJICHHBIX KOMHCCHCﬁ, B IIOAIMCHU YKa3bIBACTCA CTATyC JIHUIa B
COCTAaBC KOMHCCHH. HaanMep:

[Ipeacenarens KOMUCCUH [loanuce N.0. ®amunus
YeHbl KOMHCCHH ITonamuics N.0. ©Gamunus
INonoucse U.0O. ®amunug

[Ipy noammcanuy MOKYMEHTA JIUI[OM, HCHOJHSIOMUM OOS3aHHOCTH PYKOBOJMTEINS,
noanuck oopMIIseTcs ¢ yKazaHUeM cTaryca JOKHOCTHOIO JMIa B COOTBETCTBHH C IIPUKA30M
(pactiopsiKeHUEM ).

Hamnpumep:

H.o. pykoBoauTens HCIOIKOMA [Topnuce 1.0. Gamunus



15
158)078

Hcnonasromuii 0053aHHOCTH
PYKOBOAMTEINS KCIIOIKOMA [Tognuce N.0. Gamunus

[Tpu nmoanmucanuy JOKYMEHTa JIMIIOM, UMEIOIIUM IIpaBO MOAIUCH B CIy4ac BPEMEHHOIO
OTCYTCTBHS DPYKOBOIHUTEJS, WCIPABICHHS B HaUMEHOBaHME JOJDKHOCTH M pacmuppoBKY
(aMuIMKE NOATOTOBJIEHHOTO U COTJIACOBAHHOIO IPOEKTAa JOKYMEHTa BHOCATCS OT PYKH HIIHU C
UCIOJIB30BAaHMEM COOTBETCTRYIOUINX ITaMNOB. He 1omyckaercs cTaBUTh KOCYIO YEPTY, HAAIIMCh
«3a» mepe] HaMMEHOBAHWEM JO/DKHOCTH JIMIA B MOANMCH, €CIIM JOKYMEHT HOJANUCHIBAET HHOE
JIOJDKHOCTHOE JIHIIO.

2.47. OrmeTka 00 3JIEKTPOHHOM MOAMKMCU UCHOJB3YETCS ISl BU3yalU3allii AJIEKTPOHHOM
IIOIIKCH TOJIydaTesieM JOKYMEHTa NpU OOMEHE 3JEKTPOHHBIMH JOKYMEHTaMH, OANUCAHHBIMU
YCUJIEHHOH KBaJIU(DULIPOBAHHOM 3NIEKTPOHHOM MOANUCHIO.

B cooTBeTcTBMM ¢ 3aKoHomaTeabcTBOM Poccumiickoit  @enepanuu!'’ ormerka 06
JJIEKTPOHHON moamucy GOpMUPYETCS U BU3YAIM3UPYETCsS I[POTrPAMMHBIMH CPEICTBaMH.
OTtMmeTka 00 DJIEKTPOHHOM NOAMHMCH BKIIOYaeT (pasy «JlOKyMEHT MOANHCaH 3JIEKTPOHHOM
HOJIACHIO», HOMEp CepTU(UKAaTa KIYa 3IEKTPOHHOH NOANUCH, (aMUIHMIO, UMS, OTYECTBO
BIaenbla cepTudukaTa, Cpok JgelcTBUs cepThduKaTa Kioya 3JIEKTPOHHOW IOIIIHUCH.

Hanpumep:
+ +
} JAOKYMEHT }
| IOAIINCAH {
['naBa 3JIEKTPOHHOM IMOJITUCHIO ! N.0. ®amunus

iCepruduxar 1all1aaa000000000011 |
‘Brnanenen @amunusg Ums OtaecTBo |
Heticturenes ¢ 01.12.2012 mo 01.12.2018;

- +

[Toamucanue (yTBep:KICHUE) TOKYMEHTA OCYIIECTBISIETCS. B COOTBETCTBHUHU C IIYHKTOM 2.46
HUHCTPYKIHH.

2.48. Ileuats 3aBepsieT MOUIMHHOCTH MOANHKCH [OJDKHOCTHOIO JiMIla Ha JOKYMEHTax,
yIOCTOBEPSIIOLINX I1paBa JIvil, GUKCUPYIOLIUX (PaKThl, CBI3aHHbIE C (PHAHCOBBIMU CPEICTBAMH,
a TaKXe Ha MWHBIX JOKyMEHTaX, IpeAyCMaTpHUBAIOIIMX 3aBEpeHHE IMOJANKUCH TIEYaThio B
COOTBETCTBHH C 3aKOHO1aTenbCcTBOM Poccuiickoit Oenepanuu.

JIOKyMEHTBl ~ 3aBepsOT  Me4aThl0  VICIIOMHHUTENBHOTO  KOMHTETa  AJBKEEBCKOIO
MyHULIMNaneHOro paiiona Pecnybmukm Tarapcran. [lewate mpocTaBisieTcs, HE 3axXBaThIBAs
COOCTBEHHOPYYHOH NOANKCH JHIA, MOAMHCABIIET0 IOKYMEHT, WIH B MecTe, 0003HaY€eHHOM
«MID» («MecTo neqgaTtu»).

2.49. Ormerka 00 HCIONHUTENE BKIIIOYAeT (aMUIIMIO, UMS U OTYECTBO (TPU HATHYHH)
HCIIOJIHUTENs, HOMep ero TenegoHa. Ormerka 00 HCHONHHTENIE MOXET JIOIOJHSATHCS
HaUMEHOBAHUEM JOJDKHOCTH, CTPYKTYPHOI'O TOJpasfeNeHUss H JIEKTPOHHBIM  aJlpecoM
ucnonaurens. OtMeTka 06 UCHOMHUTENE OQOPMIISETCS Ha JTUIIEBOH CTOPOHE MOCJIEIHErO JIUCTA
JOKYMEHTa OT TPaHHUILI JIEBOTO MOJIS WIIM, IPH OTCYTCTBHM MECTa, - Ha OOOPOTHOM CTOpOHE
JucTa BHU3Y crieBa. Hampumep:

WBanos MBan VBanoBrY, BOEHHO-Y4YETHBIH CTOJ, BELYIIUHN CIICIIHATUCT

+7(495) 924-45-67, llyin_Iv@techno.ru
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OtmeTka 00 HCTIIONHUTENE MOXKET OGOPMIISTHCS KaK HYDKHUHM KOJOHTHUTYJ M I€4aTarbCs
mpu@TOM MEHBIIETO pa3Mepa.

2.50. Otmerka O 3aBepeHMM Komuu odopmiseTcs IJisi MOATBEPKIEHHS COOTBETCTBHS
KOIMMU JIOKyMEeHTa (BBINKCKU M3 JOKYMEHTA) MOIJIHHHMKY JoKyMeHTa. OTMETKa O 3aBepeHHH
KOIUH [IPOCTABISETCS Ha CBOOOJIHOM OT TEKCTa MECTE WM, IPH OTCYTCTBHM CBOOOJIHOIO MecTa
Ha JMIEBOH CTOpPOHE [OKYMEHTa, Ha O0OpOTE IOKYMEHTa M BKIIIOYAeT: CIOBO «BepHoy,
HaMMEHOBAaHUE [IOJDKHOCTH JIMILA, 3aBEPHBIIETO KOIHIO; €ro COOCTBEHHOPYYHYIO MOJIINCH;
paciupoBKy TOANKCH (MHUIMATBL, (QAMUIHIO); [ATy 3aBepeHHs] KONWH (BBINUCKH H3
JOKYMEHTA).

Ecnu xomus BelnaeTcs UIs MpeACTaBlICHUS B IPYTYIO OpraHK3alluio, OTMETKA O 3aBEPEHUHU
KOIHHK JOTOJHAETCS 3allUChI0O O MECTe XpaHeHHS JOKYMEHTa, C KOTOporo Oblla M3rOTOBJIEHA
KOTIHSI, U 3aBepsieTCs Ie4YaThio opranu3anuu. Hampumep:

[TonMHHUK JOKYMEHTa HAaxOAUTCS B VICIIONIHUTENBHOM KOMHTETE AJBKEEBCKOIO
MYHHIIHTIATBHOTO paiiona Pecnybmuku Taraperan B gene Ne 08-05 3a 2015 r.»

Bepro
3aB. oTaenom ynpaeieHus nepconaiom  [lommuces U.O. Qamunus
Jlata [Iewars

Ha Komusix MHOTOCTPaHHYHBIX JOKYMEHTOB OTMETKa O 3aBEPEHUH KOIHH IPOCTaBIISETCH
Ha KaXXIOM JIUCTE JOKYMEHTa WX Ha MTOCIEIHEM JIACTE IPOIIMTOrO MJIM CKPEIUIEHHOIO WHBIM
0o0pa3oM JOKyMEHTa. 3alluCh O MECTe HaXOXKIEHHS MOMJMHHMKA IIPOCTABISETCA TOJNBKO Ha
IIOCJIEJHEM JTUCTE NOKYMEHTA.

Jlns 3aBepeHUs] KOIMH [OKYMEHTa, H3rOTOBICHHOHM Ha OyMaXXHOM HOCHTEJE, MOXET
MCII0JIb30BaThCs 1ITaMIIL.

Komuu  51MeKTpOHHBIX ~ JOKYMEHTOB,  HalpaBIsfeMbIX IO  HH(OPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHON  CETH, 3aBEpSAIOTCS  JJEKTPOHHOM  MOJMHCBIO  PYKOBOIUTEIA
OpraHM3allid WM MHOIO YIIOJMHOMOYEHHOTO MM JIMIIa ¥ BBICBUIAIOTCS IIOJIydaTelio C
COIPOBOAUTENBHBIM IUCEMOM B (POpME 3JIEKTPOHHOIO JOKYMEHTA.

Konuu 31eKTpOHHEIX TOKYMEHTOB Ha (pu3nyecKd 060CO0IEHHBIX HOCHTENAX BBICHUIAIOTCS
MOJTY9aTeNto ¢ CONPOBO/UTEIBHBIM MIUCEMOM Ha OyMa)KHOM HOCHTEIE.

B conpoBoguTensHOM IMUCHME K KOMUSIM 3JIEKTPOHHBIX JJOKYMEHTOB YKa3bIBAETCS:

HaMMEHOBaHUE HH(DOPMAIIHOHHON CHCTEMBI, B KOTOPOH XPaHSTCS JTOKYMEHTHI;

HAVMEHOBAHUS JTOKYMEHTOB, KOIIMK KOTOPHIX HAIIPABISAIOTCS MMOJIYyYaTelo;

Ha3BaHMs QaiyioB JOKYMEHTOB ¢ ykazaHueM GopmaroB ¢ailyioB 1 oObeMa Kaxaoro ¢aiina
B OaiiTax;

JaTa U3rOTOBIECHUS U 3aBEPEHUS KOIIHH.

Ilpuy sTOoM Ha Qusnyeckn OOOCOOJCHHOM HOCUTENE HECMBIBAEMBIM MapKEepPOM
ykasbiBaercs: «lIpunoxenne k nuceMy ot (marta) Ne ...».

Komnus 3/1eKTpOHHOrO NOKyMEHTa, NpEACTaBieHHass B BUAE JOKYMEHTA Ha OyMaKHOM
HOCHUTEJIE, 3aBepSeTCs] B HOpPs/IKE, YCTAHOBICHHOM [IpuMepHON MHCTpYKIMEH A 3aBEpEeHHs
KOMHMH TOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, C yKa3aHHeM, B KaKOoH WH(GOPMALIMOHHOHN CHCTEMe
XPaHHUTCS DJIEKTPOHHBIHM JOKYMEHT.

2.52. OrMmeTka © TOCTYIUICHHH [IOKYMEHTAa CIYXXUT IJIs TIIOATBEpXKAEHHs (akra
IOCTYIUIEHHS] JOKYMEHTa B OpraHU3allMi0 M BKIIOYAeT JaTy IMOCTYIUICHHS H BXOISIIHHA
PETHCTPALMOHEBIM HOMEp AoKyMeHTa. [IpH HEoOXOOMMOCTH OTMETKa O MOCTYILIEHHMH MOXET
JIOTIONIHATBLCS YKa3aHMEM BPEMEHHM IOCTYIUIEHHsS JAOKYMEHTa B Hacax W MHHYTax M cmocoba
JIOCTaBKHU JOKYMEHTa.

OTMeTKa 0 NOCTYIUICHUH JOKYMEHTa MOXXET IIPOCTABISITHCS C MOMOIIBIO [ITaMIIa.

2.53. Pesomronus J(0JDKHA COJEPXKaTh yKazaHWe 10 HCIOJIHEHHUIO JOKyMeHTa. Pesomorus
oopmiseTcss Ha cBOOOIHOM MecTe pabodero moisi JOKYMEHTa, Ha OJaHKE PE30NIIONHH HIH
BHOCHTCS HETIOCPEICTBEHHO B CUCTEMY JIEKTPOHHOI'O JOKYMEHTO000pOTA.
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Pesomolus T0/KHA BKIOYATh: (QaMUIMIO, MHUIMAJIBI UCIOJHUTENS (UCIOIHUTEINEH),
HOpyYeHHE TII0 JOKYMEHTY (KOHKpeTHOe 3aJaHMe II0 HCIOJHEHHIO JOKYMEHTa WIH
(bOpMyTHpPOBKA IIeTH PACCMOTPEHHsS! NOKYMEHTa), OpU HEOOXOTMMOCTH - CPOK HCIOJIHEHHS,
MOJIKCH JTHIA, BEIHECIIIETO PE30JFOIHIO, ATy PE30JIIOLUH:

Gamvunug U.0., @amunuga U.0.
[Tporry noArOTOBUTE IPEJIOKEHHUS
k 10.11.2019 TIloanuce

Jlara

CpoKk HCIONHEHHsS [OpPYYEeHHs He MJO/DKEH YKasblBaThCsd, €CIM OH Ha3BaH B TEKCTE
[OCTYMHUBIIETO JOKYMEHTA U PYKOBOAUTENb HE CUUTAET HEOOXOIMMBIM U3MEHUTB €0 B CTOPOHY
COKpAIIIEHHS UJIH SIBJISIETCS THIIOBBIM JJISl IJAHHOIO BUJA JOKYMEHTA.

[Ipy yKka3aHMKM HECKOJBKUX HCIIOJNHUTENEH (GaMuIus OTBETCTBEHHOIO HCIOIHMUTENS
yKa3bIBaeTCs MePBOM, 10 T49ePKUBAETCS HJIM 0003HAUAETCs CJIOBOM «OTB.» (KOTBETCTBEHHBINY ).

2.54. OTtmMeTKka O KOHTPOJE CBUAETEIBCTBYET O IOCTAHOBKE AOKYMEHTa Ha KOHTPOIb,
npocrasisiercs mramiioM «KOHTpoIb» Ha BEPXHEM IIOJIE JOKYMEHTA.

2.55. OtMeTka O HalnpaBJ€HWH [JOKYMEHTa B JIEIO0 OIpEeAeiseT MECTO XpaHECHHs
JIOKyMEHTa I0CjIe 3aBeplieHus paboThl ¢ HUM U BKIIOYAET: ClIOBa «B 1eno», MHAEKC Aela 1o
HOMEHKJIATYpE JIeJI, B KOTOpOE MOMEINaeTcs IOKYMEHT Ha XpaHEHHE, C yKa3aHWeM Troja,
JIOJKHOCTH JIULA, 0QOPMHUBILIETO OTMETKY, MOANHUCH, naThl. Hanpumep:

B nemo Ne 01-18 32 2018 1.
3aB. OT/IeJI0OM KOPIIOPAaTUBHBIX IIPOEKTOB
ITonnuce JHara

OTMeTKa O HalpaBJICHUH JTOKYMEHTA B IO MOXKET JOMOIHATLCS KPAaTKUMH CBEICHHSAMH O

XapaKTepe UCIOIHEHU JOKYMEHTa.

IIL. fToaroroBka 1 oopMiIeHNe OTAEIbHBIX BHIOB JOKYMEHTOB

3.1. JlokaipHble HOpMaTHBHBIE akThl (manee - JIHA) MCmoOMHUTENBHOTO KOMHTETA
AJIbKEEeBCKOTO MYHHUIIMIIANEHOTO paiioHa PecrmyOnukxu Tarapctan wu3naroTcs B BHIE IIpaBMIl,
NOJIOKEHWH, WHCTPYKIHI, perjiaMeHTOB, IepeyHed, KinacCu(PUKaTOpoB M JPYrHMX BHIOB
JIOKYMEHTOB. Pexomenayemblii oOpazell OQOpPMIIECHHS JOKATbHBIE HOPMATHUBHEIE aKThl Ha
IIPUMEpE TOJI0XKEHHUS O CTPYKTYPHOM HoApasaeneHuu (mpuioxenue Ne 1).

JlokayibHBIE HOPMATHHEIE aKThI IPHOOPETAIOT IOPUANYECKYIO CHILY IIOCIE X YTBEPXKACHHUS
pacHoOpSAMTENEHBIM — JOKYMEHTOM (IPHKa30oM) HIM HENOCPEACTBEHHO PYKOBOJHUTEIEM
OpTraHU3al[i¥ UHBIM YIIOJTHOMOYEHHBIM MM JIMI[OM.

PykoBoguTenu CTPYKTYpPHBIX [OApa3zJelNeHHi He BIpaBe H3JaBaThb JIOKAJIbHBIC
HOpPMAaTUBHBIE KTBL.

3.2. JlokaibHbBIE HOPMATUBHEIE AKTBI MOT'YT OBITh:

-TIOCTOSHHO AeUCTBYIOMUMHE (0€3 OrpaHuYeHHs CPOKa UX IPUMEHEHHUS );

-BPEMEHHBIMU (ACHCTRYIOIIUMH B TEUEHUE YKA3aHHOIO B HUX CPOKA WJIM JI0 HACTYIUJICHHUS

OIPEeJIENIEHHOTO COOBITHS).

3.3. OcHoBaHMEM IS U3/1aHU4 JIOKAbHbIE HOPMATUBHBIE aKThI SBJISIOTCS:

-3aKOHOJIATENIbHEIE U KWHBIE HOpPMaTHBHBIE NMpaBoBble akThl Poccuiickoil ®Pexepanuu, yxasbl U
pacniopspxenus [lpesmnenta Poccuiickoit @enepanuu, PecnyOnuku TarapcTaH IOCTaHOBJIECHUS H
pacniopsikeHus IIpaButensctBa Poccuiickoit  ®@epepanmu, Pecnybmuku Tarapcran — axThl
benepanbHbIX, pETHOHABHEIX ¥ MyHHUIIUNAIBHBIX OPraHOB UCIIOJIHUTENBHOM BIIACTH);

-3aKOHOJAaTeNIbHble aKThl cyObekTa Poccuiickoit Penepanriv, HOPMaTHBHBIE IPABOBHIE AKThI
OpraHoB TOCYIapCTBeHHO# BiacTéd cyOwekTa Poccuiickoit ®@enepanum; (Pecry6muxku Tarapcran)
paHee wu3gaHHble B VICNIOJHUTETHPHOM KOMHTETE AJIBKEEBCKOrO MYHHIMIIAIILHONO paifioHa
Pecny6muxu Tarapcral oKajibHbIE HOPMATUBHEIE aKThI /WM PaclopsIIUTENbHBIE TOKYMEHTHI.

3.4. JloxanbHble HOPMATUBHBIE aKThl U3JAIOTCS B LEJISAX:
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YCTAHOBJICHHMs HOpM, TpeOOBaHMM, MpaBWy B OTHOUIEHHH IIpeIMETa HOPMAaTHBHOIO
pEryJMpoBaHus, paHee He SBIIABIIEMCS NIPEIMETOM DEryjJupoBaHus B VcnomHMTENBHOM KOMHTETE
AJIbKEEeBCKOTr0 MyHHIIMNIAILHOIO paiioHa Pecnybnuku Tarapcran;

U3MEHEHHMs CYLIECTBYIOLIMX HOpPM, TpeOOBaHWH, NpaBWJ, YCTAHOBICHHBIX paHee HM3IaHHBIMH
HOPMAaTUBHBIMH JOKYMEHTaMHU;

OTMEHBI paHee yCTaHOBICHHBIX HOPM, TPeOOBaHUH, TPaBWIL.

3.5. Ilpennoxenue © pa3paboTKe MpPOEKTa JIOKAIbHBIE HOPMATHBHBIE aKThl BHOCHTCS
3aMEeCTUTENIEM PYKOBOIUTENs VICIIONHUTENBHOIO KOMUTETA ATBKEEBCKOIO MYHHUIIMIIAIBHOTO paioHa
Pecny6muxu Tarapcran wiy WHBIM JOKHOCTHBIM JTHIIOM.

3.6. JlokasibHbBIE HOPMAaTHBHBIEC aKThl pa3pabaThIBacTCs B ClIydae, €CIu:

MMEETC  y4acTOK paboThl (BOMPOCH! JEATENHHOCTH), HYXKIAIOMHUNACI B HOPMATUBHOM
peryJnpoBaHuUu;

TpeOyeTcss BHECEHHE 3HAUMTEIbHOrO KOJMYECTBA M3MEHEHHH B paHee NPHHSATHIN
JIOKAJIbHBIE HOPMAaTUBHEIE aKThI;

BBISIBJICHO HECKOJIBKO JIOKAallbHbIE HOPMAaTHUBHBIE AaKThl, DPETYJUPYIOUUX CMEXKHBIE
BOIIPOCHI, KOTOPHIE 11eJIeCO00Opa3HO OOBEIUHUTE B OJJUH TOKYMEHT.

AKTyallM3alus paHee MPHHSITHIX JOKAIbHBIE HOPMATUBHBIE aKThl. OCYLIECTBISIETCS Yepes
BHECEHHE B HUX U3MEHECHHH.

3.7. llpemnoxenue ¢ o0OOCHOBaHMEM HeOOXOMUMOCTH pa3zpaboTku HoBoro JIHA
NPENCTABIIACTCS 3aMECTUTENEM PYKOBOAUTENSI VCOMHUTENBHOTO KOMHUTETa AJBKEEBCKOIO
MYHHLMNAIBHOTO pafiona Pecny6iuku TaTapcTaH Wik HHBIM YITOJHOMOYEHHBIM JIODKHOCTHBIM
JULIOM PYKOBOIMTEMO VICIOMHHUTENBHOrO KOMHUTETa AJIBKEEBCKOrO MYHHUIMIIATHHOIO paioHa
Pecny6nuxu Tarapcran B popMme HoKIagHOH (Ciry:keOHOH) 3aHUCKH, B KOTOPOH H3/1araeTcs:

BOIIpOC, TpeOyIOIKK peleHus, ¢ HU3J0XEHUEM OCHOBHBIX HAalpaBICHUM, cIOCOO0OB €ro
peleHus;

[POrHO3 IOCJIEJACTBHA INPUHATHS HOPMATHUBHOIO [OKYMEHTA; OpPraHH3alHOHHBIC,
KaJpoBble, (UHAHCOBEIE, MAaTEPUAIbHO-TEXHUYECKHE W UHBIE MEpONPHUSTUS, KOTOpPhIe
Heo0Xo1uMo OyIeT MPOBECTH B CBSI3H € IPUHATHEM HOPMATHBHOIO JOKYMEHTA;

IIepeYeHb paHee U3/JaHHBIX JOKaJIbHbIE HOPMATUBHbIE aKTHI, TIOMAJIEKAIIUX OTMEHE B CBSI3H
C U3JaHKEM HOBOIO HOPMATUBHOIO JOKYMEHTA;

IpeJiaraeMelid CpoK It pa3paboTKu MIPOeKTa HOPMAaTHBHOIO JOKYMEHTA.

3.8. Cornacopanue IPOEKTOB JIOKAJIbHBIE HOPMATUBHEIC AaKThl OCYIIECTBISIETCS B
COOTBETCTBUH C IIyHKTaMH 4.1 - 4.13 HHCTPYKIUH 10 JEIOIPOU3BOICTBY.

3.9. JlokaipHBIE HOPMATHUBHBIE aKThl YTBEPKAAECTCS PACHIOPSIKEHHEM (ITOCTAHOBJIEHHEM)
PYKOBOAHMTES], €CIIA OJHOBPEMEHHO C YTBEPKICHHEM HOPMATUBHOIO JOKYMEHTa HEOOXOIUMO
IPHUHATH MEpBl OPraHU3allMOHHOTO, (PUHAHCOBOrO, TEXHHYECKOrO, KAJApPOBOTO HJIA HHOIO
XapaxTepa U J1aThb COOTBETCTBYIOLIME IOPYYEHHS PYKOBOAUTENSIM CTPYKTYPHBIX MOJpa3ieeHuH
WY MHBIM PabOTHHMKaM VICIOIHUTENBHOTO KOMUTETA AJIBKEEBCKOI'O MYHHIUNIAILHOTO paiioHa
PecnnyOnuku Tarapcran, a Takke ecCiH HEOOXOOUMO BHECTH HW3MEHEHHS WM IPU3HATH
yTPaTHUBLIMMHU CHJLy paHee YTBEPXKACHHBIE TOKATbHBIE HOPMATHBHBIE aKThI.

3.10. Mi3meHeHus B JIOKaIbHbIE HOPMATHBHBIE aKThl M OTMEHA JIOKATHHO HOPMATHBHBIX
aKTOB OQOPMISIOTCS pacToOpsDKEHHEM (TIOCTAHOBIEHHEM) PYKOBOIUTENS VCIONHHTENBLHOrO
KoMHTETa AJBKECBCKOIrO MYyHHMLUNAIbHOro paiioHa PecnyOnuku TarapctaH WM HHOrO
JO/DKHOCTHOIO JIMLia, IPHMHKMMABIIEro pelleHue o0 YTBEpXKIEHHH JIOKAJbHBIE HOPMATHBHEIE
aKTBI.

MsmeneHus B JOKa/IbHBIE HOPMATHBHBIE aKThl U OTMEHA JIOKAJIbHBIX HOPMATHBHBIE aKTOB,
YTBEpXKICHHbIE HEMOCPENCTBEHHO COOCTBEHHOPYYHOU HOJIHUCHIO DYKOBOJMTENS
HWcnonauTtensHOro KoMuTeTa AJIBKEEBCKOTO MYHUIMIIANIBHOTO paiioHa Pecny6muku Tarapcran
WM HMHOTO YIOJHOMOYEHHOIO HM JOJDKHOCTHOTO JiMIa B rpude yTBEpXKACHHS, BHOCSTCH
pacnopspkeHHeM (MOCTaHOBIEHHEM) U3/1aBaeMbIM PYKOBOAUTENEM VICIIOMHUTEIHHOTO KOMHUTETA
AJNbKEEBCKOrO0  MYHHUUMIIATBHOTO  paioHa Pecnybnuku  Tarapcran UM  HUHBIM
YIIOJIHOMOYEHHBIM KM JIOJDKHOCTHBIM JIAIIOM AJIBKEEBCKOr0 MYHHUIMNAIBHOIO paiioHa
PecnyGnuxu TarapcTas.
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3.11. B Texcre pacnopspkeHHs (IIOCTAHOBIEHUSA) 00 YTBEpXKICHUM, W3MEHEHUH WIH
OTMEHE JIOKAIBHBIX HOPMATHBHBIX aKTOB UCTIOJIB3YIOTCS (POPMYIHPOBKH:

IPU YTBEPXKIEHUM HOBOIO JIOKQIBHOTO HOPMATHBHOIO aKTa: «YTBEpAWTH (Ha3BaHHE
JIOKQJIbHOTO HOPMATHBHOIO aKTa)» WIH «YTBEepIuTh (Ha3BaHHE JIOKAIBHOIO HOPMATHBHOIO
aKTa) U BBECTH B JelicTeue ¢ (narta)». Hanpumep:

1. VrtBepumrs [lonoxxkeHue O JIOKaJIbHBIX HOpPMaTHBHBIX akTax KcnonHurenpHOro
KOMHTETa AJIbKEEeBCKOTO MyHUIIUNIAIBHOTO paiioHa PecmyOnuku Tarapcras,

WIH:

1. YrBepauts llITatHoe pacnucanue oprann3anud Ha 2020 rox ¥ BBECTH €ro B JEHCTBHE C
1 saBaps 2020 r. (IpUIOXKEHUE).

IpY BHECEHHH W3MEHEHHM B paHee YTBEPXKICHHBIM JIOKAIbHBIA HOPMATHBHBIA aKT:
«BHecTn u3MeHeHus B (Ha3BaHHE JIOKATHHOIO HOpMaTUBHOIO akTa). Hanpumep:

1. Buaectu cnenyromue usmenenus B [lltataoe pacnucanue Ha 2020 roz, yTBEpKIECHHOE
pacTopsKEHHEM PYKOBOAUTENS VICIIONHUTENBHOTO KOMHTETA AJIBKEEBCKOTO MYHHIUIIATBHOTO
paiiona Pecmy6muku Tarapcran ot 25 gexabps 2019 r. Ne 345: ...

Opd OTMEHE paHee YTBEP)KICHHOIO JIOKAJIBHOIO HOpMaTuBHOro akrta: «lIpu3Harb
YTPaTHBIINM CHITY (Ha3BaHHE JIOKAJIbHOIO HOPMATUBHOIO aKTa), yTBEPXKIAECHHOE ...». Hanpumep:

4. Tlpusnate yTparTéBmMM cwily [lonoxeHHe O HEHOPMHMPOBaHHOM pabodeM [HeE,
YTBEPXIEHHOE pacnopsikeHueM PykoBomurTens MCIOMHHMTENIBHOro KOMHMTETa AJIbKEEBCKOIO
MyHHIHMNATBHOTO pationa PecrmyOmuxu Tataperan ot 15 ¢espansa 2015 r. Ne 22.

3.12. OcCHOBHBIMHM PEKBH3UTAMHU JIOKATbHOIO HOPMAaTHBHOIO aKTa  SBISIOTCH:
HaMMEHOBaHUE VICrioTHUTENIBHOTO KOMHUTETa AJIBKEEBCKOIO MYHHIMIAIBHOIO paiioHa
PecnyOnuku TaTapcras, HauMEHOBaHHME BUIA JOKYMEHTA U 3ar0JIOBOK K TEKCTY, COCTARISIONINE
OJIHO I[eJI0e, TPU(Q YTBEPMKIEHHS, MECTO U3/IaHUS JOKYMEHTA.

Eciu mpoeKkT JIOKaTbHOrO HOPMATHBHOIO aKTa SBJISETCS MHOTOCTPaHHYHBIM H K HEMY
odopmiseTcs TUTYJIBHBIN JIHCT, YKA3aHHBIE BBIIE PEKBM3HTHI PAasMEINAIOTCS HA THTYJIBHOM
JHCTE.

3.13. Hudopmanus CnpaBoYHOro xapaxrtepa (rpadukd, cxembl, TaOmUIbL, (HOpPMBI
JIOKYMEHTOB) 0pOpMIIsieTCs B BHIE IPUIOKEHNHN K JIOKAIBHOMY HOPMaTHBHOMY aKTy.

Ha mpuiokeHHsX K JIOKaTbHOMY HOPMaTUBHOMY aKTy OQOPMIISETCS PEKBU3UT KOTMETKA O
IPUJIOKEHUU» B COOTBETCTBUHM C IIYHKTOM 2.43 MHCTPYKILUH.

3.14. JloxanbHbI HOPMATHUBHBIM aKT BCTYHaeT B CHIYy B CpOK, YyKa3aHHBIi B
PacIOPSKEHUH, KOTOPBIM YTBEPIKIEH JOKAIBHBIH HOPMATHBHBIA aKT, MIIA C JAThl YTREPXKIEHUS
JIOKAJIBHOTO HOPMATHUBHOTO aKTa.

3.15. PacnopsiiurenpHble JOKYMEHTbl VICIOMHHTENBHOTO KOMHTETAa AJIBKEEBCKOIO
MYHHIMIATBHOTO pakiona PecnyOmuxu Tarapcran, m3marorcs B GopMe IOCTAaHOBJICHHH H
pacniopsbkeHuil. Pexomenayemble 00pa3ibl O(QOPMIICHHsS IIOCTAHOBICHUS W PacCOpPSKEHHS
(mpunoxxerns Ne 2, 3).

[TocraHoBIEeHUSs (PaCIOPSHKEHHUS) U3AAOTCS B LIENAX 0GOPMIICHUS PEIICHUH:

HOPMATUBHOIO XapakTepa (€ci TIIOCTAHOBJIEHHEM (pacHOpsSKEHHEM) YTBEPXKIACTCS
JIOK&JIbHBI HOPMATHUBHBIM aKT WM NPUHHUMAETCS pElleHHe OpraHU3allMOHHOIO XapakTepa,
HallpEMep, MOCTaHOBIeHUE (pacmopspkeHue) o0 YTBEpXKIEHHH CTPYKTYpPHl M IITaTHOM
YUCIAEHHOCTH VICTIONHHTENbHOTO KOMHUTETa AJBKEEBCKOTO MYHHUUUINAIBHOIO  padoOHa
PecniyGnuku Tarapcras;

OpPraHU3alMOHHOTO, aIMUHUCTPATUBHOTO, B TOM YHCIIE OIEPAaTUBHOIO XapakTepa IO
BONIPOCAM  OCHOBHOM  JEATENBHOCTH  VICIIOMHUTENBHOrO  KOMHTETa  AJIBKEEBCKOTrO
MYHUIUIIATBHOTO paiiona PecnyOmuku Tarapcras.

3.16. IlpoexTsl pacmnopsKEHHH [0 OCHOBHOM JEATENBHOCTH TOTOBAT CTPYKTYPHBIE
noapasjeneHuss VICMOTHUTENBHOrO KOMHTETa AJIBKeEBCKOTO MYHHIMIATBHOTO —paifoHa
PecniyGnuxu Tarapcras Ha OCHOBaHUM IOPYYEHHH DPYKOBOACTBA JIMOO B HMHHUIIMATHBHOM
nopsinke. OTBETCTBEHHOCTH 3a KA4eCTBEHHYIO IIOJTOTOBKY IIPOEKTa pacHOpsSKEHHS,
COTJIACOBAHWE M IPaBUIIbHOE O(GOpPMIIEHHE MNPOEKTa HECET PYKOBOAMTENb IOApa3/CICHHUS,
KOTOPBIH TOTOBUT MPOSKT PACTIOPSKEHUS U IIPEJICTABIISIET €r0 Ha MOANHKCH.



20

3.17. KoHTpons 32 NpPaBWIBHOCTBEIO O(QOPMIICHHS IIPOSKTOB IOCTAHOBJICHHH
(pacnopspxeruit) ocymectBiaser Ciyxba nenonpou3BoacTBa VICTONHUTENBHOTO KOMHTETA
AJIbKEEeBCKOTr0 MyHHIIMIIAJILHOTO paiiona Pecmybmuku Tarapceras.

3.18. IlocranoBienus (pacuopsOKEHHS), H3aBaeMble B VICIIONHHUTENTBHOM KOMHTETE
AJIbKEEeBCKOT0 MyHMIIMIIAILHOrO pailoHa PecnyOnuku TatapcraH, He HOJDKHBI IPOTUBOPEYHUTH
3aKoHOJaTensCcTBY Poccuiickoit @enepaunu, Pecnybnuku Tarapcran, YcraBy AJIBKEEBCKOIO
MYHUIUNATBHOTO pakioHa PecnnyOnuku Tarapcran, JIOKaJIbHBIM HOPMATHBHBIM aKTaM
WcnonHATENBHOTO KOMUTETA ANTBKEEBCKOTO MYHHUIIUNIATBHOrO paiiona Pecnybmuku Tarapcran
A paHee W3JIaHHBIM DpACHOPSIKEHHUSIM (IOCTAHOBJIEHHUSM) VICTIOJIHHTENBHOTO KOMHTETA
AJIbKEEeBCKOTO MYHHIMIIAIBHOTO palioHa Pecnybivku TartapcraH.

3.19. INocTraHoBieHUs (PACIOPSIKEHHUS ) IO OCHOBHOM JEATEIBHOCTH H3AIOTCS:

BO KCIOJHEHHE HODMAaTWBHBIX IIPABOBBIX aKTOB OPraHOB TIOCYAApCTBEHHOW BJIACTH H
BBIIIECTOSIMX OpraHU3aIlHii;

B LEJSIX OCYLIECTBICHHS YIPABICHYECKOW IeSTEeIbHOCTH, BBITEKAIOIEH W3 QYHKIHH U
3ana4d McnonHuTenpHOro KomMuTeTa AJIBKEEBCKOIO MYHHIMIIAIBHOrO paoHa PecnyGnauku
Tarapcras.

3.20. Ilocranorienus (pacloOpsDKEHHs) MO OCHOBHOM AEATENIBHOCTH COCTABJISIOTCS Ha
OCHOBE TIIATEIBHOTO ¥ BCECTOPOHHErO M3y4YeHHS BOIIPOCOB, TPEOYIOIIUX pa3pelieHus], YTOObI
colmepkalyecs B I[IOCTAHOBIEHHSX (pacHOpsDKCHMSIX) MOpydYeHHS OBUIM KOHKPETHBIMH,
o0ecreunBaIUCh JOCTaTOYHBIMA MaTepUATBHO-TEXHUYECKMMHU U (PUHAHCOBBIMHU CPEICTBAMH H B
JaJbHEUIEM HMCKIIOYaId HeoOXOAMMOCTh KOPPEKTHPOBKHM IPHUHSATHIX PEIICHHH B CBA3H C
HEMIOJIHOTOM MM He0paboTKOW IpebIAYIero IOCTAHOBICHHUS (PaclopsHKeHHUS).

3.21. TIlocranoenenus (pacnopspkeHus) KcnonHutenbHoro komurera AJIBKEEBCKOIO
MYHUIMIIATBHOTO paiiosa PecnmyOmuku Tarapcran odopmistorcs Ha OllaHKE MOCTaHOBICHHA
(pacniopsixeHMs]) C  HMCIIOJIb30BAHHUEM  CICAYIOLIMX  DEKBU3UTOB: Jara AOKYMCHTA,
PETMCTpallMOHHBIM HOMEpP JOKYMEHTa, 3arojOBOK K TEKCTy, TEKCT, mnoamuch. Jlara ©
PETHCTPAMOHHBIM HOMED ITOCTAHOBJICHMS (PACIIOPSKEHHUS) IPOCTABISIOTCS OCIIE MOANMCAHUS
[IOCTaHOBJEHHUs (PaclOpsHKEHUsI) PyKOBOZUTENEM VCIONMHUTEIBHOTO KOMUTETa AJBKEEBCKOIO
MYHHULIMIIATIBHOTO paiiona Pecnybnuku Tarapcras.

3.22. 3arojoBOK K IIOCTAaHOBJICHHIO (paclOpsDKEHUIO) MEYaTaeTcs uepe3 OJUH
MEXCTPOYHBIA MHTEpBal IO PEKBU3UTaMU OJlaHKa ClieBa OT T'PAHHMIIEI JIEBOro mojis. Touka B
KOHIIE 3aroJIOBKa HE CTABHUTCS. 3ar0JIOBOK K IIOCTAHOBJICHHUIO (PaclOpsKEHHIO) GopMyIHpyeTcst
C NpennoroM «o» («ob»), KpaTKo W TOYHO OTpaxas COJepXKaHWe TeKCTa IIOCTAHOBIEHHI
((pacnopsbxenus). Harrpumep:

O6 yrBepxkaerny VHCTPYKIUHU IO AEN0IPOU3BOCTBY;

O nopsake puHaHCUPOBAHUS PEKJIAMHOM KaMITaHUH;

O co31aHKy IKCIIEPTHON KOMUCCHHU.

3.23. Tekcr nmocraHOBIEHHS (PAcIOPSKEHMsI) COCTOMT M3 JIByX yacTeil: 00OCHOBaHMS
(mpeamOyiIbl) ¥ pacnopsIUTENbHON 4acTH. B 000CHOBaHMYM yKa3bIBaeTCs OCHOBAaHHE, MPUUYHHA
WK 1IeTIb U3AaHus TokymeHTa. Hanpumep:

B coorBercTBHM ¢ npukazoM MHHHMCTEPCTBA CBSI3M M MaCCOBBIX KOMMYHHKaIWid OT 25
nexabps 2014 r. Ne 1494 «O6 yrBepxnenun [lpaBun oOMeHa NOKyMEHTaMH B 3JIEKTPOHHOM
BUJIE [IPU OpPTraHU3aI\y UHPOPMALUOHHOTO B3aUMOAECHUCTBUSY ...

B mensix opraHuzaiuy 4 mIpoBedeHHS paboThl IO 3KCIEPTHU3E IEHHOCTH IOKYMEHTOB,
00pa3yroIKXCsl B IESITEIbHOCTH OpraHu3alyH, H 0TOOpY UX IS IIepeJadd Ha XpaHEHHE B apXHB
HcnonHuTensHOro KOMHUTETa AJIBKEEBCKOIO MYHUIMITATBHOTO paiiona PecnyOmuku Tarapcran
¥ K YHUUYTOXEHHIO ...

3.24. PacnopsiqMTeibHas 4acTh IOCTAHOBIICHUS (PaCIOPSIKEH S ) HAUMHAETCS CIIOBOM «II O
CTAaHOBINAMW» (pacmopsiXKalI Cb), KOTOPOE NMEYaTacTcs CTPOYHBIMH OyKBaMH
BPa3psLIKY.

PacnopsiguTenbHas 4acTh MOXKET COIEPKATh:

pellieHHs OpraHU3alMOHHOrO  XapakTepa —(YTBEpAHMTb, C€O3[aTh, Ipeodpa3oBarh,
JIUKBHIMPOBATh, IPU3HATH YTPATUBIIUM CUITY);
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KOHKPETHBIE IIOPYyYEHHs C YyKa3aHWEeM HCHOJHUTENS (MCIIOIHHUTENEH) M CPOKOB HX
BBIIOJTHEHHUSL.

3.25. Kaxmoe pemenue (mopydeHue) opopMIISETCS B TOCTAHOBICHUH (PaCIOPSHKEHHH)
KaK OT/EeNbHbIM IMyHKT. [lyHKTBI IMOCTAHOBICHHS (paclopsKEHHs) PacloiararoTcsi B JIOTHKO-
BpPEMEHHOH I0CIIEJOBATEILHOCTH i HyMEpYIoTCst apabckumu nudpamu. Eciau nopyyenne naercs
KOHKPETHOMY IOIpa3/e/ICHHIO, €ro HaWMEHOBaHHE NHIIETCS IOMHOCTBIO, B CKOOKax
YKa3bIBAIOTCS (haMUIKsi ¥ WHUIMATBl PyKOBOAMTENS MOAPA3LEICHUS B IMEHUTEIbHOM MaJEXe.
Hanpuwmep:

... IOCTAHOBJISAIO (PACIOPAIKAIOCH):

1. Boenno-yuernomy croiy (@amunus U.0.) x 01.11.2018 noaroTroBuTs U NpeAcTaBUTH
Ha YTBEPXKJIEHHUE IUTaH yyeOHO-MeToquyeckod paborst Ha 2019 roa.

Eciun mopyueHre naeTcsi KOHKPETHOMY HWCIONHHTENI0, €ro JODKHOCTE M (aMIIus
yKa3bIBaroTcs 0e3 ckoOok B paTensHOM najaexe. Hanpumep:

2. 'maaomy Oyxranrepy (Pamumust Y1.0.) HOArOTOBUTE U MPEICTABUTh HA PACCMOTPEHUE
¥ yTBEPXKJIEHHE CMETY KOMaH/IMPOBOYHEIX pacxonoB Ha 2018 rox B cpox xo 30.11.2019.

[IpeanmucbiBaeMoe [efCTBHE BbIpaXXaeTcsi IJIarojoM B HeompeneneHHod ¢opme. He
JOmycKaeTcss ymoTpeOisiTh HEKOHKPETHBIE BBIPAXEHHS THUIA «YCHIHUTB», «YCKOPHTBY,
«obecrneunTh B KpaTyaiilyue CpOKu».

Ecii 0JHOMY HCIIOJHUTETIO HEOOXOMUMO MOPYUUTH HECKOIBKO pa3HbIX 3aJaHHH ¢ OJHUM
CPOKOM BBIIIOJIHEHHSI, OTBETCTBEHHBIN HCIIOJHUTENb U CPOK MCIIOJHEHHMS YKA3bIBAIOTCS OAMH Pa3
B OCHOBHOM ITYHKTE, & IOPYYECHHs BBIICISIOTCS B OT/AEIBHBIE MOANYHKTEL. Eciu y mopyuyeHui
pa3Hble CPOKH HCIIOJHEHWS, CPOKH YKa3bIBalOTCS HE B OCHOBHOM IIyHKTE, a B KaXJIOM
TIOJIITYHKTE.

CpoK HCIIOJTHEHHS! [JOIDKEH OBITh pealbHBIM, COOTBETCTBOBATh 00BEMY MPEAIOJIaraeMbIX
paboT. IlpH YCTaHOBIEHHMH CpOKa CIEAYeT YYUTBIBAaTb BpeMs JOBECACHHA NOKYMCHTa [0
KOHKPETHBIX UCIIOJIHUTEIIEH.

CpoK HCIIOJIHEHHMs B IIYHKTaX PacIOpPsIMTEIbHON YaCTU [TOCTAHOBJICHHS (DPAaCIOPSKCHHA)
HE YKa3bIBAeTCsA B CIIy4asx, €CM [CHCTBHS HOCST PETYJSPHBIM XapakTep W HX BBIIOJIHECHHE
IPeAMKCHIBACTCS Ha BECh IEpUOJ HEHCTBHs IOCTAHOBIEHHS (pacnopspkeHms). KommyecTBo
UCIIOJIHUTENICH MO0 KaKIOMY IYHKTY (NOAIMYHKTY) HE orpaHuumBaercsd. OTBETCTBEHHBIM
UCIIOJIHUTEIb YKa3bIBACTCs IEPBBIM.

Ecnu mocranoBneHue (pacHopsiKeHHE) OTMEHSEeT IIOJHOCTHIO MJIM YacTHYHO paHee
U3JaHHbIE JJOKYMEHTBI 110 TOMY )K€ BOIIPOCY, TO B MPEANOCIIEeHEM ITYHKTe MPUKa3a He0OX0IUMO
HX TEPEeYHCIHTh C YKa3aHHeM HAWMEHOBAaHHsS [OKYMEHTa, €ro JaThl, HOMEpa, 3aroJioBKa.
Hanpuwmep:

3. [lpu3Harh yTpaTUBIINM CHIy [IOCTaHOBIEHHE (pacnopspkenue) I'nmasel (pykoBoguTe s
HcnonaurensHoro komutera) or 5 aprycra 2017 r. Ne 175 «O0 yrBepxueHun DKCIEPTHOM
KOMHCCHH VICITOTHUTETBHOTO KOMUTETA AJIBKEEBCKOI0 MyHUIIMITATHHOTO paioHa Pecrmybmmxu
Tarapcrany.

[TocnenHuil IMyHKT IIOCTAHOBIEHHUS (PAacHOpSDKEHHUS) - IYHKT O KOHTpOJIE, B HEM
YKa3bIBAIOTCS JOJKHOCTH JIMI[Aa, OTBETCTBEHHOTO 32 WCIIOJIHEHHUE INOKYMEHTa B IIEJIOM, €ro
(bamunus U yHULEAIbL. Hampumep:

4. KoHTponmb 3a WCIONHEHUEM IIOCTAHOBIECHHS (PaclOpSDKEHMs) BO3JaracTcs Ha
3aMecTuTeNns pykoBojaurtess McnonaurensHoro koMmurera @amumus U.0.

B otrnenbHBIX chnyyasx pPYKOBOAHMTEIh VICIIOMHHUTENBHOTO KOMHTETa AJBKEEBCKOTO
MYHHIMITAJIBHOTO paiiona Pecmybsuku TarapcTan MOXET OCTaBUTH KOHTPOJIb 3a COO0H:

KoHTpo:1b 32 HCIIOTHEHUEM PaCIIOPSKEHUS OCTABIISIIO 32 COOOH.

3.26. He BximouaeTcss B TEKCT MOCTaHOBIEHUS (pacnopsukeHus) nyHKT «[loctanoBienue
(pacmopshKeHHe) TOBECTH /IO CBEICHHUS...».

[TogpaszneneHuss W NODKHOCTHBIE JIMIA, O CBEACHHS KOTOPHIX HEOOXOIUMO JIOBECTH
[IOCTAHOBJIEHUE (paCHOpsHKEHUE), MEPEHHCISIOTCs B yKazareyne (JIMCTe, CIHCKE) DPaCChUIKH,
KOTOPBIH TOTOBUTCS HCIOJIHUTENEM U MOXKET 0QOpPMIISTECE Ha 0O0POTHOH CTOPOHE MOCIEIHEr0
JIUCTA IOCTAHOBIIEHUS! (PACIIOPSKEHUS).

3.27. B nocraHoRIeHUH (PacIOPSHKEHUH ) HE JOITYCKaeTCs:



22

U3MEHEHHE DaHEe YCTAaHOBICHHBIX CPOKOB BBIIOJHEHUS 3aJaHWH B CTOPOHY HX
YBEJIMUYEHUS;

[IPUMEHEHHE IIPOM3BOIBHBIX COKPALICHUN WM HCKa)XKEHHE HAWUMEHOBAHHH CTPYKTYPHBIX
noapasjenenuyi  McnonHUTENsHOro KOMHUTETa AJIBKEEBCKOrO MYHHIMIAIBLHOTO —paioHa
PecniyOmukxu TatapcTas, M0ABEIOMCTBEHHBIX OpPraHU3alMM - HCIIOJIHATEIICH;

NPUMEHEHHE INPOU3BOJIBHBIX (HE OOINENPUHATHIX) TEXHHYECKHX H JAPYTHX TEPMHHOB,
COKpAIIEHHBIX CJIOB U HAUMEHOBAHUH.

3.28. Ilpm Hamuuuu TNPHIOKEHHWH B TEKCTEe IMOCTAHOBIEHHUS (pacloOpsIKeHUs) B
COOTBETCTBYIOLIMX IIYHKTAX PAaCHOPSIUTENBHON YaCTH JAIOTCS OTCHUIKH: ... (mprtoxxeHue Ne 1);
... (mpunnoxerue Ne 2); ... «COTTIaCHO NMPHUTIOKEHUIO», Ha IIPUIIOKEHUN 0QOPMIISIETCS OTMETKA O
HPUJIOKESHUH:

[Tpunoxenue Ne 1
K IIOCTAaHOBIEHHIO (pacopshkeHuto) [ aBel
(pyxoBoauTensi UcnonHUTETHHOTO KOMUTETA)
AJTbKEEeBCKOr0 MYHUIIUNIATBHOTO paiioHa

PecriyOmuku Tarapcran
or 12.01.2020 Ne 215

W3nanue BMecTE ¢ MOCTAHOBIECHHEM (PacCHOPSHKCHHEM) IMPUIOKEHHH, HE YIIOMSAHYTHIX B
TEKCTE JOKYMEHTa, HE JOIyCKaeTC .

Ecnmu [OKyMEHT, yTBEp)KIEHHBIM I[IOCTAaHOBJIEHHEM (PacHOpSDKEHHEM), BIIOCIICACTBHH
INEACTBYET B BHJE CaMOCTOSITEIBHOIO JOKYMEHTa, Ha IEpBOM JIMCTe JOKYMEHTa B BepXHeM
IIPaBOM YTJIy IPOCTaBISeTCs TPHP yTBEPXKICHUS (IpH HEOOXOIHUMOCTH, - C YKa3aHHEM HOMepa
MIPHJIOXKEHUS ), HAIIPUMED:

WHcTpykius VTBEPXJIEHA
PacniopsbkeHneM pykoBoauTessi VICOMHUTEBHOTO
KOMHUTETA AJIBKEEBCKOIO MYHUIIUIIAJIBHOIO paifoHa

Pecrry6muxu Tarapcran
or 22.01.2019 Ne 5

3.29. B xonue mpeamOynbl CTaBUTCS [ABOETOYHME, IIOCIE HYEro CJACAYIOT IyHKThI
pacriopgIuTeNnbHOM yactu. Hanpumep:

B nemsx ucnonsenus npukaza ®BY «Haumenopanue opranusanum» ot 22 asrycta 2019
r. «O0 opraHu3alyy ¥ IPOBEJCHUHN KOHKypca «Jlydniumii cekpetaps koMoanuu - 2019»:

1. PykoBonuTensaM ynpaBieHUH, OTAETOB U jaboparopuii B cpok 10 10 centsops 2019 .
IIPEACTaBUTh CBOU MPEMJIOKEHHS O KaHAMIATypax CeKpeTaped W AeTONpOU3BOAMTENEH s
y4dacTusi B KOHKypCe.

2. ...

ITocranoBieHYS (pAaCIOPSKEHUS) MOTYT HE UMETh ITPEeaMOYJIbL.

3.30. Jlo mpenctaBieHWs Ha IMOANUCH MNPOEKT IIOCTAHOBJIECHHS (PacIOpsKEHHs)
COrJIaCOBBIBAETCSl C 3aMHTEPECOBAHHBIMHU JIMIIAMH B COOTBETCTBUMU C NyHKTaMu 4.1 - 4.10
HUHCTPYKIUH.

3.31. IlocraHoBieHUE (PacHOpSHKEHKE) MMOIINKUCHIBAET PYKOBOAUTEND VICIONHHUTENLHOIO
KOMHUTETa AJBKEEBCKOIO MYHHIMIAIBHOrO paiioHa PecmyOnukum Tarapcran  wiam Mo,
HCIOJHAIOIIEE €0 00s13aHHOCTH.

3.32. Kommu mnocTaHOBINCHUH (pacliOpsDKeHHMH) pacChbUIalOTCd B COOTBETCTBHH  C
yKasareyieM (JTUCTOM, CIIECKOM) PacChUIKH.

DJEKTPOHHAs KONMs TOCTaHOBJIEHUH (paclnopsuKeHUi) pasMelaeTcsi B COOTBETCTBYIOIIEH
0ase gannbix COJ] unu Ha opTasie AJIBKEEBCKOTO paiona B ceTd «HTepHeT.

3.33. Ilpu odopmieHHM NOCTAHOBIEHHUS (PacCHOPSDKEHHUS), HU3IAaBAEMOIO COBMECTHO C
JpyTo¥ opraHu3anuen:
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OJ1aHK HE HCIIOJIB3YETCS;

HaMMEHOBAHHUs OpraHU3alllii Ie4aTaloTCs Ha OJHOM YPOBHE; ,

HauMeHoBanne Buga  gokymenra (IIOCTAHOBJIEHUE  (PACIIOPAXXEHUE)
pacronaraercs 1o OesTpy.

JlaTo#i COBMECTHOrO IIOCTAHOBICHHS (PaclOpsIKCHHUs) SIBIIACTCS JaTa HPOCTaBIICHHSA
HocjaeIHeH TOANMCH Ha JOKYMEHTE. PerucrpaliMOHHBIH HOMEP COBMECTHOTO IIOCTAHOBJICHHUS
(pacniopsiKeHMs]) COCTOMT M3 PETHCTPALlMOHHBIX HOMEpOB, IIPHCBOCHHBIX KaXIOH U3
OpraHu3aliii M IPOCTABISEMBIX 4epe3 KOCYI0 4YepTy B IOpSAKE YKa3aHHsS OpraHu3aluf -
aBTOPOB IOKYMEHTA.

TexcT COBMECTHOTO IIOCTAHOBJIEHHS (PacIOpSKEHHS) H3laraercsi OT IEepBOro JIMIa
MHOMECTBEHHOTO YHC/Ia ((IOCTAHOBIIIEMY», «pPaclopsDKaeMcsy»), [OANHCH pPyKOBOAUTENEH
OpraHM3alyi pacrojararoTCs Ha OJHOM YPOBHE CJIEBA U CIIpaBa.

3.34. JleATelbHOCTH II0 COBMECTHOM BBIpaOOTKE pEIICHHH Ha 3acellaHUsSX COBETOB,
KOMMCCHH, COBEIAHHUSIX 0QOPMIISETCS IPOTOKOIAMH.

[IpoToxon cocTaBisieTcss Ha OCHOBAaHMM OUKTOQOHHBIX (PYKOIHMCHBIX) 3alMCeH,
MIPOM3BEICHHBIX BO BpEMs 3acellaHusi, MPEJCTaBICHHBIX TE3WUCOB JOKJIAJOB M BBICTYILJICHUH,
CIIPABOK, TPOEKTOB PELIEHHH (TOCTaHOBICHHH ).

[Tpotoxon odopmisieTcss B T€YEHUE OIHOTO-TpEX IHEH Iocae NMPOBEAEHHS 3acelaHus,
€CJIM CPOKH €ro NOATOTOBKU HE OTOBOPEHEI 0¢000.

3.35. PexBusuTaMu MPOTOKOJA SBIIAIOTCS: HAMMECHOBAaHHE OpraHU3AlMK, HAUMEHOBAHHE
BHJIa JIOKYMEHTA, 3aroJIOBOK K TEKCTy, JaTa U MECTO 3acelaHHs, PETHCTPALlMOHHBIA HOMEp
MPOTOKONA, TEKCT, HOAMNHUCH.

3.36. 3arojI0BOK K TEKCTy MPOTOKOJIA OTBEUAET HA BOIIPOC «Yero?» M COJEPKUT yKazaHue
TMIOZIpa3/ielIeHust WK OpraHa, AesTeIbHOCTh KOTOpOoro mpoTokompyercs. Hanpumep:

IPOTOKOJI 3aCe/laHKsi aTTECTAllHOHHOH KOMHCCHHI

IIPOTOKOJI 3aCeIaHus HayYHO-METOAUYECKOH KOMHUCCHH.

Jaroit mpoTokona sBISETCS JaTa 3acenaHus. Ecim 3aceiaHue MpOJO/DKAcTCA HECKOJbKO
JIHEH, YKa3BIBAETC [laTa Hadala 3aCelaHus ¥ 4epes3 THPE - AaTa okoH4aHus: 12-13 maa 2019 1.

3.37. Tekct mporokona JOMKEH COCTOATH M3 [BYX 4acTel: BBONHOW M OCHOBHOH. B
BBOJIHOM YacTH MPOTOKOJA YKa3bIBAIOTCH (haMMIIMKM IpeicenaTels (IpeaceaaTe/IbCTBYOETO);
cekperaps; GaMHIMH YYaCTHUKOB, IIPUCYTCTBYIOIIMX Ha 3aCElaHWM; JHI, NPUIIAIIEHHBIX Ha
3aceJaHue; [OBECTKA IHS.

Ecix KOIMYeCTBO NMPUCYTCTBYIONIMX HA 3acelaHUU MPEeRBINIaeT 15 yenorek, B BROJHOMN
YacTH NPOTOKONA JENaeTcs CChUIKA Ha CIHCOK, SBJIOIIMHCA HEOTHEMIIEMOH HacTbIO
npotokona. Hampumep:

[IpucyrcrBoBaiy: 25 yen. (CIACOK MpUIaraercs).

BBosHas wacTe [pPOTOKONA 3aKaHYMBAETCS IIOBECTKOM [Hs, COAEpXKallel IMepeYEeHb
paccMaTpuBaeMBbIX BOIPOCOB, IEPEYUCIIEHHBIX B TOPSAKE HX OOCYXIEHHS C YKa3aHHEM
JOKJIaquMKa [0 KaXJOMYy paccMaTpUBaeMOMYy Bompocy. Bompochl NOBECTKH — JHA
(GOpMYJIMPYIOTCS € IIPEUIOroM «o» («o0»), medaTaroTcss OT TpaHWIBl JIEBOTO TOAS H
HyMepyroTcs apabekumu nudpamu.

B 0CcHOBHO# YacTu IPOTOKOJIA PUKCUPYETCS XOJI 3acelaHusl.

3.38. IlonHBbl IPOTOKOI COAEPKUT 3alKMCh TOTO, YTO IMPOUCXOIUIIO BO BpeMs 3ace/IaHus,
BKJIFOYasl BOMPOCHI K JIOKJIATYUKY, OTBETHI Ha HUX, BBICTYILUIEHHS B X0/€ 00CYXJIEHHS BOIIPOCa,
pe3yJbTaThl TOJIOCOBAHHS 10 BOIPOCY W MPHUHSAThIE pemieHus. PexomeHnyeMsblit obOpasen
odopMIIeHHS NTOJIHOTO POTOKoIa (mpuioxerue Ne 4).

KpaTtkue mpoToxoibl BenyTcs HOpPH PAacCCMOTPEHHHM BOIPOCOB OIEPAaTMBHOIO XapaxTepa.
Pexomennyemsiii o0paszell odopMiaeHus KpaTkoro nportokoina (mpuioxkenue Ne 5). B xparkom
IIPOTOKOJiE (UKCUPYETCs Tema 00cyxeHus, GaMUTus AOKIAAYKMKa [0 BONPOCY M IPUHSATHIE
peleHus.

3.39. OcHOBHasi 4acThb NOJHOIO IIPOTOKOJA COCTOMT M3 pa3feloB, IOCBALIEHHBIX
BOMpOCaM TIOBECTKHM [JHSA. XOJ pacCMOTPEHHs KaXIOro BOIpOCa 3allMChIBAECTCA B
nocnenoBatenbHocTH: CJIVIIIAJIU - BBICTYIIAJIN - PEILIAJIN.



24

IlocranoBieHne (pelieHHe) B TEKCT TMPOTOKOJA BHOCHTCA IIOJHOCTBIO B  TOM
(bopMynIupoBKe, KOTOpas ObljIa IPUHSTA HA 3aCeJaHUM; IPU HEOOXOJUMOCTH MIPUBOIATCS UTOTH
rOJIOCOBaHUS: «3a - ... IPOTHUB - ..., BO3AEPIKAIOCH - ...».

3.40. IIpoTokon 3acenaHus NOAMHUCHIBAaETCS TpeAcenareneM (IpeacenarebCTBYIOMHM) U
CEKpETApEM 3aCeNaHMusl, ECIIM HHOE HE YCTAHOBJICHO JIOKAJIbHBIM HOPMATUBHBIH aKT.

3.41. Ilpu HeoOXOIMMOCTH KONMM IPOTOKOJOB WJIH BBIIUCKM M3 IPOTOKOJIOB
PacCchUIalOTCs 3aMHTEPECOBAHHEIM JIMIAM B 3JEKTPOHHOM BHJE B COOTBETCTBHHU C yKa3aTelleM
PacChbUIKH.

B BbImuCKe M3 NPOTOKOJIA JOKHBI BOCIPOM3BOJAUTHCS BCE PEKBU3UTHI 3aroJIOBOYHOM
4aCTU IIPOTOKOJIA, BBOJHAS 4acTh, BOIPOC IMOBECTKY [HS, II0 KOTOPOMY F'OTOBHTCS BBITHCKA, H
TEKCT, OTpaXKaIomuil 06y IeHHE BOIPOCa M IPHHATOE PEIIeHHtE.

3.42. Jlenosoe (cayxeOHOE) MHUCBMO I'OTOBHTCS Ha OnaHke muchMa. [IpM cocTaBiIeHHH
nuceM OQOpPMIISIOTCS PEKBH3HUTHIL: aJpecat, 3aroJioBOK K TEKCTY, TEKCT, MOIIKCh, OTMETKA 06
MCIOJIHATENE, B HEOOXOMMMBIX CIy4asX - OTMETKa O MpPUIIOKECHHH. PexomeHayemblit obpasen
odopmIieHUs AeNTOBOro muckMa (npuioxenue Ne 6).

3.43. Ecau mnuceMO SBISETCS OTBETOM Ha NOCTYNHMBIIMH 3ampoc WK INpPOCBOY,
3aI0JIHAETCS PEKBU3HT «CChUIKA HA PErUCTPALMOHHBIN HOMEp U JaTy MOCTYMHUBIIErO ITHCHMAaY.

HavMenoBanue Buaa NOKyMEHTa («IMCBMO») U DPa3HOBUAHOCTH MHChbMa (Hampumep,
«Ipocb0ay, «<MHPOPMALIMOHHOEY, KCONIPOBOAUTENBHOEY, «3AIPOCYy, KHAIIOMHHAHHUEY) B JETOBBIX
(cmyxeOHBIX) MHChbMaxX HE YKa3bIBAIOTCH.

Ecimm nuceMo HanpaBigeTcs afpecary M0 3JIeKTPOHHOM moyTe ik 1o ¢axcy 0e3 TOCBUIKH
[0 I0YT€, BMECTO IOYTOBOTO ajJpeca YKa3bIBaeTcs aapec SJICKTPOHHOH MOYTHI HIH HOMED
tenedoHa-gakca.

3.44. JlenoBoe (ciyeOHOE) MHCBMO NOJDKHO OBITh IOCBSINEHO OJHOMY Bompocy. Ecim
HeoOX0aUMO OOpaTUTbCs B OPraHU3alHI0 OJHOBPEMCHHO IO HECKOJBKMM BOIPOCAM,
PEKOMEHIYETCs COCTaBUTh OTAEIbHOE MUCHMO 110 KaXAOMY U3 HUX.

[TrceMO MOXKeET KacaThCsi HECKOIBKUX BOTIPOCOB, ECITA OHU B3aUMOCRS3AHBI.

3.45. B onHoM nmcbMe HE JOJDKHO OBITH 00Jiee YEeThIpEX a/pecaroB, IPU 3TOM OCHOBHOM
azZipecaT yKa3bIBaeTCs IIEPBBIM, OCTAIBHBIM aJjpecaraM IMCEMO HAIMPABIISETCS JIISt CBEJICHHUS.

[Ipy HEOOXOAMMOCTH HANpaBUTh MMCHMO OOJIBIIEMY KOJIWYECTBY apecaToB, TOTOBHUTCS
CHHCOK PacChUIKH, U THCbMa PacChUIAIOTCS II0 CITHCKY.

3.46. Ilpu cocrasieHHM OETOBBIX ITHCEM HCIONB3YeTCsS BCTYNHTENBHOE oOpalleHHe H
3aKJIFOYUTENbHAs STUKETHAs (pa3a B COOTBETCTBUH ¢ MyHKTOM 2.43 UncTpykuuu.

3.47. TexkcT nucbMa HU3IaraeTcs:

oT 1-ro nuia MHOXXECTBEHHOT'0 YKcIa (KIIPOCHM...», KIIPEIIaraeM...», «HAIOMUHAEM...»);

OT 3-TO JIALIA €IUHCTBEHHOTO YHCIA (IPESIPHUATHE CYUTAET BOSMOXKHBIM ...», KHHCTATYT
HE pacrnojaraeT BO3MOXXHOCTBIO ...»);

oT l-ro jmna €JUMHCTBEHHOTO YHCIa (KIPOINY ...», «IPENIararo ...»), €CjiH MHUCHMO
odopmiiseTcs: Ha T0JDKHOCTHOM OJIaHKe.

3.48. Ecnu mpoexT nenoBoro (ciyxeOHOro) muchbMa HalpaBiseTcss aipecary Mo IIOYTe,
IIPOEKT TOTOBHTCSA B IBYX OK3EMILIAPaxX: OIMH JK3eMIUIIp odopmisieTcs Ha OaHKe, BTOpOi
SK3EMILIAP, IPEAHA3HAUEHHBIN /I BUSHPOBAHHS) - HA CTAHJaPTHBIX JIKCTaX OyMaru.

Jenooe (cayxeCHoe) MUCHMO 10 IPEACTARICHHS Ha MOMNUCH J0JIKHO OBITH COTIacOBAHO
(3aBH3MpOBAHO) CO BCEMHU 3aWHTEepecoBaHHBIMH JHiaMu. CoriacoBaHue (BU3UPOBAHHE)
JIEJIOBBIX ITUCEM IIPOBOIUTCS B COOTBETCTBUY C IIyHKTaMH 4.1 - 4.11 uHCTpYKIHH.

3.49. Jlenooe (caykebHOE) MMUCBEMO HOAMUCHIBAETCS PYKOBOAHMTENEM VICIIONHHTEIBHOTO
KOMHUTeTa AJIbKEEBCKOTO MYHHMIMNAIBHOTO paidioHa PecmyOmmku TarapcTtaH WM HHBIM
YIOJIHOMOYEHHbIM uM JmHMunoM. [lomnmucanHoe [1enoBoe (cCiyxeOHOE) IMHCHEMO IOMIEXHT
DETUCTpALIUY ¥ OTIIPABKE.

He nomyckaercs oTnpaBisaTh aapecaram KUChMa, HE HMEOIIHE AaThl U PErHCTPALIHOHHOIO
HOMepa.

3.50. Tlocne moAmHCaHMS NUChMa W €ro PeruCTpally SK3eMIUIAD HHChbMa C BH3AMH
3aMHTEPECOBAHHBIX JIML] IIOMELIAETCS B JENIO.
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3.51. AKTBI COCTaB/ISIFOTCS HA OCHOBE YTBEP)KACHHBIX OpraHaMHM  BIIacTd
VHAQHUMPOBaHHBIX GopM mii B CBOOOAHOM dopme B MHENAX MOATBEPXKAEHHS (HaKTOB,
CBSI3aHHBIX C JEATEILHOCTHIO OpraHu3alui. PexoMeHTyeMblt oOpasen; oQopMIICHHS aKTa
(mputoxerue Ne 7).

3.52. Ilpu cocTaBieHAM aKTOB MCIOJIB3YIOTCS PEKBH3MTHI: HAMMEHOBAaHME OpraHW3alluH;
Ha¥MEHOBAaHHKE BUJIa JOKYMEHTa; JaTa JOKYMEHTa; pErucTpallMOHHbI HOMED JOKyMEHTa; MECTO
COCTaBJICHHS WJIH U3JaHKs JOKYMEHTa; 3ar0JIOBOK K TEKCTY; IIOAIMHKCE.

3.53. JlaToii aKTa sIB/II€TCS JaTa COCTABICHUS aKTa ¥ IIOAIMCAHUS €0 COCTABUTEIISIMH.

Ecmu GopMoit akra npeyCMOTPEHO ero yTBepXKAeHUe pykoBoauTeneM HcnonmnurenbHoro
KOMHUTeTa AJBLKEEBCKOI0 MYHHUIMIAIRHOrO paiioHa Pecnybmuku Tarapcran WM HHBIM
YIOJIHOMOYEHHBIM JJOKHOCTHBIM JIMIIOM, JaTOH aKTa SBJISETCS 1aTa €ro yTBEPXKICHHSL.

3.54. B BBOJIHOH 4acTH aKTa B UMMEHUTEIBHOM IaJEXe YKa3bIBAIOTCS:

OCHOBaHHME COCTaBJIEHMs aKTa (JIOKaJIbHBIH HOPMATHUBHBIA aKT; pacnoOpsIUTEIbHBINA
JOKYMEHT Opranusaiuy (OpHUKa3, pachopspkeHue); (akT wnid  COOBITHE, MOCIYXKHBIIEE
OCHOBaHHEM [IJIs1 COCTABJICHHUS aKTa);

COCTABHTENH aKTa (IlepeducisioTes mocie ciaosa «CocTaBien» ¢ yKa3aHHEM JOJDKHOCTEH,
HaUMEHOBAHHM OpraHu3alii, €CIH COCTABUTENM SABJIAIOTCA MPEACTABUTENSAMH JpYyroi
OpraHu3anuy, GaMuwIui ¥ HHUIMAIOB).

Eciu akT cocTaBlIeH KOMUCCHEH, IIEpBOM yKa3bIBaeTcsl (paMHIIusi IPEACENATENS KOMUCCHH,
3aTeM WICHOB KOMUCCHY B aji(paBUTHOM MOPSIKE.

3.55. B TexcTe aKkra M3araroTcs eNM U 33Ja4d COCTaBICHMS aKTa, CYIIHOCTh, XapakTep,
METO/IBI ¥ CPOKH MPOJIeIaHHOH paboThl, €€ pe3yJIbTaTEl.

[1pu HEOOXOAMMOCTH aKT MOXKET COIEPKATh BBIBOJIBI M PEKOMEHIAIINY .

B 3aK/IIOUUTENLHON YaCTH aKTa YKa3bIBAIOTCS KOJIHYECTBO IIOATOTOBICHHEIX SK3EMILIIPOB
aKTa ¥ MECTOHAXOXKIEHHE KAKIOro 3K3eMIuripa. KolM4ecTBO SK3EMIULIPOB aKTa OIpeeliseTcs
KOJIMYECTBOM CTOPOH, 3aMHTEPECOBAHHBIX B €r0 COCTABICHUHM, HIM HOPMAaTHBHBIMHU
TpeGOBaHUAMH, PeriaMeHTUPYIOIUMY COCTABIEHHE aKTOB KOHKPCTHOH PasHOBHAHOCTH.

3.56. DK3eMIUIpHl aKTa MOAMKUCHIBAIOTCS BCEMH WICHAMH KOMHCCHH (€CIH  aKT
COCTABJISJICS KOMUCCHMEN) WM COCTABUTENSIMH M, IPM HEOOXOAMMOCTH, NPHCYTCTBOBABIINMH
JTAIAMH.

[lp mojanMcaHW# aKTa IpeJACelaTe]leM M WICHaMH KOMHCCHM HaWMEHOBaHUA HX
JIOJDKHOCTEH HE YKa3bIBAKOTCH.

Ocoboe MHEHHE COCTABUTENIS aKTa M3NaraeTcs Ha OTHENIEHOM JIMCTE, MOINMCHIBAETCS W
IpHJIaraeTcs K axTy.

3.57. Ecmu 3axoHomarenbCTBOM Poccuiickoli ®Penepanuu, Pecnybmnkn Tartapcran
HpeayCMOTPEHO 03HAKOMIICHHE C COAEPKAHMEM aKTa JIML, YIOMSHYTHIX B aKTe, MOJ MOAMMCE,
Ha T[IOCJIENHEM CTpaHMIe aKra I[POCTaBIseTCs O3HaKomuTenbHas Bu3a «C  aKkToM
o3HaKOMIIEH(BI)», NPX 3TOM YKa3bIBAIOTCS HAWMEHOBAHHUS [OJDKHOCTEH, JWYHBIE IIOJMHUCH,
paciupoOBKH MOANKCEH, NaThl O3HAKOMJIEHHS. JIMIa, KOTOpbIe 3HAKOMATCS C COACPIKaHHEM
aKTa, MMEIOT IPaBO HE COTJACHTHCS C COJCPXKAHHEM aKTa B IIEJIOM WM €ro OTAENbHBIMH
IOJIOKEHHUSAMH, YTO JODKHO OBITH 3a()UKCHPOBAHO MPH O3HAKOMIIEHHH C aKTOM.

3.58. [oxmagHast  (cimy>xeOHasl)  3amMCKa  HCHOJNB3YETCs  JUIL  OIEPAaTUBHOTO
WH(GOPMAIIHOHHOIO OOMEHa MEXIy CTPYKTYDHBIMH IIOAPA3JE/ICHHIMH W PYKOBOICTBOM.
PexoMmenjyemble 00pasipl  oQopMIIEHHAS [TOKTAJHOM 3alMCKM M CIIY)KeOHOM 3amucKy,
HOATOTOBJIEHHOM Ha OCHOBE JIEKTPOHHOTO mabnoHa (mprmnoxernus Ne 8, 9).

3.59. OOs3arenbabiMi PEKBH3UTAMH IOKJIaTHOM (CiIy:xeOHOM) 3amUCKH  SBJISAIOTCH:
HAMMEHOBAHUE CTPYKTYPHOrO MOApa3le]eHus, HaUMEHOBAHME BHMIa JOKyMEHTa (JOKJaaHas
3allMCKa, CIy)KeOHas 3anucKa), 1ara, 3arojIoBOK K TEKCTY, aJlpecaT, TEKCT, ITOIIUCh.

3.60. Ilpu axpecoBanuy AOKIAAHBIX (CHyXKeOHBIX) 3alMCOK YKa3bIBAIOTCS B JIaTCIbHOM
nazexe J0/DKHOCTS JIMLA, KOTOPOMY aJpecOBaH TOKYMEHT, GaMuIns ¥ MHUIHAIIBL.

Hanpumep:

3aMeCcTUTEIO PYKOBOIUATEIA VICrIONHUTENBHOTO
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KOMHTETa AJTBKEEBCKOI0 MYHHUIIUNIAIBHOTO paioHa
Pecny6muku Tarapcran

®amumus 1.0.
WIN:
PyxoBogutento VcronHUTEIPHOIO KOMUTETA
AJbKEEeBCKOT0 MyHHIIMIIAIIBHOTO paloHa
Pecrybmuku Tatapcran

@amvuus U.O.

3.61. Joxmanusie (ciaykeOHblE) 3allUCKU MOTYT COCTaBISATBCA, paccMaTpUBaTbCA U
XPaHHUTHCS B TEYCHUE YCTAHOBJIEHHOTO CPOKa HCKIIIOYHTENBHO B 31eKTpoHHOM Buze B COJ1.

[Ipu opranuzaiuu paboThl ¢ AOKJIAOHBIMU (CIyKE€OHBIMU) 3aMHCKaMH B 3JIEKTPOHHOM
BU/IE UCIIOJIB3YIOTCS 3JIEKTPOHHBIE MabI0HbI JOKIaTHOH U CiIy)KeOHOH 3aIlHCOK.

3.62. TekcT HOKIaIHOH (CITy)XeOHO#) 3alMCKHU, B 3aBUCUMOCTH OT CJIOKHOCTH COJIEpKaHHS
| IPUBOIMMOMN apryMeHTAIH, COCTOUT U3 OJHOM, IBYX WM TPEX YacTeH:

B [IEPBO# Y9aCTH U3JIaratoTcs MPUYMHBL, (PaKThl WIH COOBITHUS, IOCITY>KUBIIHAE TOBOAOM AJIs
COCTaBIIEHHS JOKYMEHTA;

BO BTOpPOM 4acT¥ JaeTCs aHaIM3 CIOXKHUBIIEHCH CHTyalldd, BO3MOXXHBIC BApUAHTHI €€
pelLIeHuUS;

B TPEThEH 4acTu H3JIararoTcs BHIBOBIL.

3.63. Peructpauusi NOKJIATHBEIX ¥ CIIyXeOHBIX 3amucok ocymectrigercs B COJI, mpu
orcytcTBuEM COJ] - B CTPYKTYPHOM MO/Ipa3/iefIeHHH, IOATOTOBHBINEM JOKYMEHT.

3.64. JlenoBble nuCbMa, HalpaBiseMble 3apyOCIKHBIM KOPPECHOHACHTaM (B TOM HHCIC
ampecataM rocyaapct - OpBmmx pecrnyOnuk B coctaBe CCCP), odopmisiorcs Ha OnaHke
[IHCbMa OpPraHU3allK ¢ PEKBU3UTAMH Ha PYCCKOM M OJHOM M3 MHOCTPAHHBIX A3bIKOB.

3.65. Ilucemo, HanpapigeMoe 3apyOeKHOMY aJpecaTy, COCTABIACTCA Ha PYCCKOM A3BIKE,
IIPOXOJUT COrJIacOBaHME CO BCEMH 3aMHTEPECOBAHHBIMM JIML@MHM OpPraHM3alldy, IOCJIE YEro
MMUCHMO TEPEBOAUTCS Ha OJMH U3 HHOCTPAHHBIX A3BIKOB (S3bIK a/ipecaTa MJIM aHIVIMHCKUHN S3BIK)
u odopmisercs Ha ONaHKe NHUCbMa, NPEJHA3HAYCHHOM [N HEPENHCKH C 3apyOeHBIMH
KOPPECIIOHAEHTAMH.

[MoimeaMK mUchMa, O(QOPMIIEHHBIM Ha OJHOM W3 WHOCTPAHHBIX 93BIKOR, JOJKEH ORITh
HJICHTHYEH 110 COJAEPKAHUIO HK3EMILIISIPY Ha PYCCKOM SA3BIKE C BH3aMH 3aHHTEPECOBAHHBIX JIHIL.

3.66. Ha monmucs pyKOBOOHUTENO IIPEACTABISAIOTCHA: JK3EMILUIAD NMUCbMa 3apyOeKHOMY
KOPPECIIOH/IEHTY, OQOpMIIEHHBIN Ha OjaHKe, KOMHS AAHHOrO IHChMa Ha CTaHJApTHOM JIMCTe
Oymaru ¢ BHU30M HCIOJHHUTENS, OK3EMIUISP [MCbMa Ha pPYCCKOM SI3bIKE C BU3aMH
3aUHTEPECOBAaHHBIX JIULL.

3.67. Ilocne moamucaHusl NHUChMa PYKOBOJUTENEM WM HHBIM YIIOJIHOMOYEHHBIM KM
JIUIIOM:

9K3eMIUIp MUCbMa, OQOpPMIIEHHBI Ha OnaHKe, IOANMCAHHBIH pYKOBOJUTEIEM U
3aperucTpupoBaHHbIi B Ciryk0e e10npon3BOICTBA, HAPABISIETCS aapecarTy;

KOIMs IHCbMa C BH30M HCIIOJIHUTENS M SK3EMIULIP IUCbMa, COCTABJICHHBIA Ha PYCCKOM
S3bIKE, C BU3aMH 3aMHTEPECOBAHHBIX JIUI] IOMELIAIOTCSt B 1EJIO.

3.68. Ilucema, HampaBisieMble 32pyOeXHBIM aapecaram, AOKHBI HMETh PEKBU3HTHI:
ajpecar, Jara, perucTpalliOHHBIA HOMEp, TEKCT, IOIUCE.

ITpu HeoOxoxumocTH MOTYT OQOPMIISITHCS PEKBU3HTHI «CChUIKA Ha PErWCTPAllMOHHBIN
HOMEp M JaTy MNOCTYIMBILEIO NHMCbMa» H «3arojoBOK K TeKkcTy». Ha xomuu muceMa,
NoMelaeMoH B A€o, JONOIHUTENBHO IPOCTABIIAETCS] OTMETKa 00 HCIIOJTHUTETIE.

3.69. PexBusut «aapecat» oGopMIISETCS CIpaBa IO PEKBH3WTaMHU OaHKa. AapecaTtoMm
MIUCbMa MOXKET OBITh OpraHU3aIis WK KOHKPETHOE JIHIIO.

Ecnu mucbMO afpecoBaHO OpraHy3allid, CHayajla JAaeTcsi €€ HauMEHOBaHHE, 3aTeM -
MOYTOBBIN aJpec B MOCIEAOBATEIFHOCTH: HOMED I0OMa WM 3[aHHs, HA3BaHUE YJIULbI; Ha3BaHHE
ropoja; cTpaHa.
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Kaxxplif 3;1eMeHT ajpeca MUINETCs Ha OTAEIBHOM cTpoke. Ha3BaHue ropojia, Kak MpaBuiio,
neyaTaercs nmponucHeMu OykBamu. Hampumep:

Brook & Son Toymakers
61-71 Steel Street
BRIDGETOWN

BR61 7RE

U.S.A.

CrioBa Avenue, Street, Place u vHbIe B agpece NUIIYTCS C IPONUCHOM OYKBBHI.

[Ipu odopmiIeHHH MOYTOBOrO aapeca 3apy0eiHBIM KOPPECHOHICHTaM IyHKTyallds He
IIPUMEHSIETCS.

[lpu ajgpecoBaHuMy mHMCEM HEOOXOOUMO YYMUTHIBATH TPANUIMM, XapaKTepHble s
OTIENbHBIX CTpaH (Hanpumep, B BenukoOpuTaHUH NOCIE YKa3aHUs TOpOa MOXKET ObITh yKa3aHO
rpagctso, B CIIIA - HazBaHue mITaTa).

Ecnu B HazBanuu GUpPMBI NpHCYTCTBYeT Qamuinus auna (Hampumep, W. Edward&Co.,
Ltd), mepen Ha3BanuweM (QUPMBI IPHHATO CTaBHTH CJI0BO Messrs (cokpameHue or Messieurs -
rocnoza).

Ecnu nuceMo agpecyeTcss KOHKPETHOMY JIHILY, IEpPE] Ha3BaHHEM OpraHH3allMH YKa3bIBarOT
(haMUIHIO U JOKHOCTH pabOTHUKA UM €T0 JIOJKHOCTS.

Hampumep:

Mr. Andrew Roach
Sale Manager
Super Toys Ltd
Chatfield Road
NEWTOWN
NE12 OLD

U.S.A.

3.70. B mmceMmax 3apyOekHBIM ajpecaTtaM JaTa OGOPMISIETCS CIIOBECHO-IIH(BPOBBIM
croco0oM B IOCNIENOBATEIbHOCTH: I€Hb MECsIla, MECHILL, FO/.

Hanpumep: 24 suBaps 2020 r.

[Ipu cocraBneHuy mHUCBMa Ha AHIVIMACKOM S3BIKE JOIyCKaeTcsi O(pOpPMIICHHE AaThl B
[OCAEA0BATENBHOCTH: IO, MECALI, I€Hb MECHIIA.

Hampumep: 2020, January 24.

3.71. B nucemax 3apyOexHBIM apecaTaM HCIOJIB3YIOTCS BCTYNHTEIbHBIE OOpaIleHHs 10
JOJKHOCTH WM 1O damuuy aapecata. Hanpumep:

VYBaxxaemblii rociofuH TOProBeiii COBETHHK!

YBaxaeMbl¥ rocrnoinH AHreIoB!

3aKaHYMBACTCS] TUCHMO 3AKIIIOYUTEIBHON 3THKETHON Qpa3zoit «C yBaXeHHEM,...».

IV. CornacoBaHue nNpoeKTOB J0KYMEHTOR.
Iloxnucanue (yTBepiaeHHe) MPOEKTOB JOKYMEHTOB

4.1. CornacoBarue OpoeKTa JOKYMEHTa MIPOBOAMUTCS JO €ro MOAIHCAHHUS PYKOBOIMTENIEM
B LeNIX ONEHKM COOTBETCTBHSI NPOEKTa 3aKOHOJarenbcTBY Poccumiickoit ®enepanuw,
PecnyOnuxu Tarapctan, JIOKaJbHBIM HOPMATHUBHBIM aKTaM VICMIONHHUTEIBHOTO KOMHTETA
AJBKEEBCKOTO MYHHIIUIIANBHOrO paiioHa PecrmyOmmku Tarapcran, kayectBa U 3¢ (HEKTHBHOCTH
IpeJIaraéMoro pelieHuUs.
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CornacoBaHue npoeKTa JOKYMEHTAa OpPraHM3YETCS HENOCPEICTBEHHBIM HCIOJHHUTEIEM
(cocTaBuTENEM) M DYKOBOIMTENEM IIOJPA3Je/ICHUS-HCIOIHUTENS U IPOBOAUTCS B Ipelesiax
YCTaHOBJIEHHOI'O CPOKa UCIIOIHEHUS.

4.2. [Ipu Hanvuuy B MCIOMTHUTENHHOM KOMUTETE AJIBKEEBCKOTO MYHHITUIIATIBHOTO paiioHa
Pecniybnuku Tarapctarn C3]] cornacoBanue MpPOEKTOB JOKYMEHTOB OCYIIECTBIISETCH B
aBTOMAaTU3HPOBAHHOM DPEXHME IIOCPEICTBOM HAIPABJICHUS IIPOEKTOB JAOKYMEHTOB JIHMIIAM,
Ha3HA4YEHHBIM B Ka9eCTBE COTIAcyIOIHX, U 0QOpMIIEHHUS Pe3yIbTaToB corjacoBanus B CO/I.

CornacoBaHue  IMpPOEKTOB  JOKYMEHTOB  MOXET  OCYIIECTBISATHCS  IMOCPEICTBOM
KOPIIOPAaTUBHOM 3JIEKTPOHHON IOYTHI U O(OPMIICHHS HCIIOJHHUTEIEM JIMCTa COrJIAaCOBAHHUS C
IPUJIOKEHUEM 3JIEKTPOHHBIX COOOIIEHMM JHIl, YYacTBOBABIIMX B COIVIACOBAaHWH MPOEKTa
JIOKYMEHTA.

4.3. CornacoBanue MPOEKTOB JOKYMEHTOB ¢ paboTHHKaM# VCIIONMHUTENBHOrO KOMHUTETa
AJIbKEEBCKOTO  MYHHULMNATIBHOTO paiiona PecnyOmuku Tarapcran W/wnm — OpyraMu
OpraHU3aIMsIMU OpPraHK3yEeT HCIOIHMUTENS IIOCIE COIVIACOBAHHS B paboueM MOpSAKE IpPOEKTa
JIOKYMEHTa C PYKOBOAUTEIEM CTPYKTYPHOIO HMOJApa3eIeHUs U B COOTBETCTBUH C MHCTPYKIHEH
[0 JIEJIONPOM3BOJCTBY OpraHM3allid WM HHBIMH JIOKQJIbHBIMH HOPMATHBHBIMH aKTaMH,
PeryJMpYIOMUMHE [IPOLIECC COINIACOBAHHUS (BU3HPOBAHHUS) IPOSKTOB IOKYMEHTOB.

4.4. IIpoeKThl JOKYMEHTOB COIJIACYIOTCS:

HETIOCPEICTBEHHBIM HCIOIHUTEIEM U PYKOBOAUTENEM [IOIPa3/IeICHUS-UCTIOTHUTENS;

COHCIOJIHUTEIAMY (TIPHA UX HAJIMYUH ),

PYKOBOIUTENSIMM  CTPYKTYpPHBIX mHofpasaencHui, pabotHukamu HcmonHuTtensHOro
KOMHUTETa AJBKEEBCKOr0 MYHUIMNaNbHOro padona PecnyOnuku Taraperan, HampabiieHHA
JICATENBHOCTH W/WIM GYHKIUOHATBHEIE OOS3aHHOCTH KOTOPHIX 3aTPATHBAIOTCS B IIPOEKTE
JIOKYMEHTa W/WJIK KOTOpEIe YKa3aHbl B IPOCKTE TOKYMEHTA B KQ4eCTBE HCIIOJHHTENICH (B Ciiydae
BPEMEHHOI'O OTCYTCTBHA PYKOBOAUTEN IOAPA3[EICHHs MPOEKT AOKYMEHTa BH3HPYCT JIHILO,
BPEMEHHO HCIIOIHSIONIEE €ro 00S3aHHOCTH );

3aMEeCTUTEIEM DYKOBOJUTEIS WcnonHUuTENBHOrO KOMUTETA AJIBKEEBCKOI0
MYHHIHIATEHOrO paiiona Pecnybmukm TarapctaH, KypHpYIOMIMMHU 3aTPOHYTBIE B IIPOCKTE
JOKYMEHTa BOIIPOCHI (€CiIM JOKYMEHT NOJIKCBHIBACTCA (YTBEPKIAETCA) DYKOBOAMTEIIEM
WcnonuurtenbHOro komurera ANbKEEBCKOr0 MyHUIMNIAIbHOTO paiona Peciry6iuku Tataperan);

IOpUANYECKOH cityx00# (mpoekxToB JIHA, IpoeKTOB NMpHKa30B);

Cyx00# 1e10Ipor3BOACTRA.

[IpoexThl JOKYMEHTOB, peaiM3anusd KOTOphIXx Tpedyer (UHAHCOBBIX  3aTpar.
COTJIACOBBIBAIOTCS ¢ PHHAHCOBBIM ITOIPA3/ICIICHHEM.

He pomyckaercs HampaBisTh Ha COIVIACOBAHUE IIPOEKT JOKYMEHTa OJHOBPEMEHHO ABYM
i G6oree pabOTHMKaM OJHOTO CTPYKTYPHOro HoapaszfeneHus. B xauecTBe JHII, COMIACYIOMUX
IPOEKT JOKYMEHTA, IOJDKHBI BBICTYNATh NPEUMYIIECTBEHHO PYKOBOJAUTENN CTPYKTYPHBIX
NOIpa3IeICHUH.

4.5. DBmaemiHee coIjacOBaHHME IIPOEKTa JOKYMEHTa OCYIIECTBJIAETCA [OCPEICTBOM
HanpaBJIeHUsl NIPOEKTa B JIPYIYI0 OpPraHU3ALHMIO0 C COINPOBOJUTEIBHBIM IHCHMOM, B KOTOPOM
yKa3bIBaeTCs CPOK COTJIACOBaHMUSL.

Ecnu opranu3anuy, COIVIaCYIOUIME IIPOEKT JOKYMEHTa, SBISIOTCS YYaCTHHKAMM OJHOM
CD/1, cornmacoBanue MOXKeT ObITh mpoBeaeHo B C3J] Ge3 HampaBiCHHS COMPOBOAMTEILHOTO
[IMChMa ¥ OJHOBPEMEHHO C BHYTPEHHMM COT'JIACOBAHHEM.

4.6. Cpoku corinacoBaHUs JOKYMEHTOR YCTaHABIUBAIOTCS HHIUBUAYAIPHON HHCTPYKIHEH
[0 AEIONPOU3BOACTBY W/WIM HHBIMU JIOKAJIBHBIMH HOPMATHBHBIMH aKTaMH B 3aBUCHMOCTH OT
BHJA JIOKyMeHTa ¥ o0beMa NOKYMEHTa, BKIIoYas NpUIokeHus K HeMy. Cpokd coriacoBaHHS
JIOKyMEHTOB COCTABJISIOT | ;

IIPOEKTHI IEJIOBBIX (ClyXeOHBIX) MUceM - 1-3 pabouux IHS;

IPOEKTHI IOCTAHOBIEHUH (pacropsokeHuil) 6e3 npunnoxenui - 1-3 pabounx aHs;

IPOEKTHI IOCTAHOBJICHUHN (PaCIIOPSKEHU]) ¢ IPUIIOKEHUSIME CIIPABOYHOrO Xapakrepa - 3-5
pabouux aHEH;

IPOEKTHl TOCTAHOBIECHUH (pacHOpsIKEHUN) ¢ HPHIIONKEHHUEM JIOKAIBHBIX HOPMAaTHBHBIX
aKTOB B 3aBHCHMOCTH OT UX oOnema (He 6osee 50 crpanun) - 5-10 pabouux qHEl;
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IPOEKTHI JOKAIbHBIX HOPMATHBHBIX aKTOB, YTBEPXKJIAEMBIX HEMOCPEICTBEHHO IMOJIIHCHIO
pykoBoautens (He 6onee 50 crpanun) - 5-10 pabounx nHei;

IPOEKTHl MPOTOKOJIOB 3acelaHuil (COBEIaHMM) NpH HEOOXOOUMMOCTH HX COIJIAaCOBAHHS, B
3aBHCUMOCTH OT 00beMa JOKyMeHTa - 1-3 pabouux IHS.

Cpoxku cornacoBaHus IPOSKTOB JTOKYMEHTOB, HAllPaBJSIEMbIX Ha BHEIIIHEE COIJIaCOBAHYE HE
JOJDKHBI COCTaBIATh Oosiee 30 KaleHJapHbIX JHEH.

B KOHKpETHBIX Cily4yasx B 3aBUCHMOCTH OT COJEp)KaHHs W Ha3HAUYEHHS JOKYMEHTa CPOK
COTJIAaCOBAHHUS MOXXET OBITh COKpallleH WM YBEJWYEH [0 pEelIeHHI0 pPYKOBOJIUTEIS,
KYPHPYIOIEro HallpaB/ieHHUE AESTEIBHOCTH, 10 KOTOPOMY F'OTOBHTCS IIPOEKT PEIICHHUS.

4.7. Odopmierue pe3yJabTaTOB COIVIACOBAHUS JIOKAIBHBIX HOPMATHBHBIX aKTOB U
pacHoOpsSIUTENbHBIX ~ JIOKYMEHTOB  OCYHIECTBISETCS B BHAE  BH3, IPOCTABISEMbBIX
3aWHTEPECOBAHHBIMHE JIMI[AMH Ha MOCJEIHEM JIUCTE MPOEKTa JOKYMEHTa (Ha €ro JIALCBOW HJIH
00OpOTHOM CTOpPOHE) MM Ha OTHEIBHOM JIUCTE COTJIACOBAHMS, SBIISIOMIEMCS HEOTHEMJIEMOW
4acThiO JOKymeHTa. OTMETKH O COIVIacCOBaHUHU (TP} COTNIACOBAHHS W BU3BI) OQOPMIISIOTCS B
COOTBETCTBHH C IyHKTaMu 2.45, 2.46 MHCTPYKLIMH.

[Ipu cornacoBanuy JIEN0OBBIX (CITy)Xe€OHBIX) IUCEM BH3BI IPOCTABIISIOTCS Ha KOMUY IMHCHhMa
(BM30BO# 3K3eMILISAp), KOTOPBIH MOCie MOMMHCAHUS HOUIMHHHWKA MHUCbMAa M €ro PerucTpaluu
IIOMeIIaeTcss B JeNo, Wi Ha 00OpOTe MOMIMHHHMKA IMHChbMA, €CJIM IIHChMO HAalpaBIsSeTCs
ajpecary mo (akcy WM 3JeKTPOHHOHM modre. DTOT K€ 3K3EMIULIp MMHChMa II0Cie OTIPABKH
anpecary (1o Gakcy Ky JIEKTPOHHOM [TOYTE B BUIE 3IEKTPOHHON KOMUM) TIOMEIAETCS B IENO.

[IpoeKTHI MPOTOKOJIOB BUBUPYIOTCS JTMIIAMHM, BRICTYNABIIMMY HA 3aCE€HaHUHU (COBELIAHHH)
IyTeM [POCTaBJICHHs BHU3Bl Ha JIGBOM IION€ JOKYMEHT2 HAIPOTHB 3QlHCH BBICTYIICHHS
COOTBETCTBYIOILET0 pabOTHHUKA.

4.8. CornacoBanue TmpOEKTOB A0KyMeHTOB MoxeT ocymecteiuateea B COBJl. Ilocme
3aBepIUeHMs IPOLEIyphl COrnacoBanus (IpK CO3JaHHH MOUIMHHMKA JTOKYMEHTa Ha OyMasKHOM
HOCHTENE) JHCT corjacoBanus pacnedarsBaercss u3 COJl, mpuximagpBaeTcs K IPOEKTY
JOKyMEHTa W TMpPEACTaBIAeTCs Ha IMOANKUCh DPYKOBOJUTENO VICHONHMUTEIBHOTO KOMHMTETA
AJIBKEEeBCKOro MyHHUIMNanbHOro paioHa PecmyOmmku Tarapcran (HHOMY yIOJIHOMOYECHHOMY
WM JIHILY ).

CornacoBanue BHYTPCHHHUX JJOKYMEHTOB, CO3/IaHUE, XPAaHCHUE U HCIIOJIb30BaHHUE KOTOPBIX
ocymecTrisiercd nocpenctsoM CO/I, mpooautes B COJ] B 3NEKTPOHHOM BHJIE.

[Ipu coriacoBaHud IPOEKTOB BHYTPEHHUX JOKYMEHTOR, CO3JAHHEIX HA OyMaXKHOM
HOCHTEJIE, BU3BI IPOCTABIIAIOTCA HENOCPEICTBEHHO HA MIPOEKTE TOKYMEHTA.

4.9. Ilpu BHemIHEM COTJIAaCOBAHHH, MOJYYCHHOM MHCHMOM, HJIH COTJIACOBAHHH IIPOCKTa
JOKYMEHTa KOJUIETHaIbHBIM (COBEIIATEIbHBIM) OpraHoOM ¢ (UKcaluel pemeHus o
COTJIACOBAHMH B IPOTOKOJIE 3aCEHaHHs UCIIOIHUTENs OQOPMIISET HA MPOEKTe JOKYMEHTA UM B
JUCTE COIJIAaCOBAHMS TIpHU( COINTaCOBaHUS B COOTBETCTBUM C NyHKTOM 2.45 WHCTpyKuuu.
[TuceMa 0 cornacoBasuy (BBIMUCKA U3 TIPOTOKOJIA) IPUIATAIOTCS K IPOEKTY AOKYMEHTA.

4.10. B xopxe cornacoBaHusl NMPOEKTa NOKyMEHTa paOOTHHK, COIJIACYIOLIHH JOKYMEHT,
NIPUHAMAET OJHO M3 CIIEJIYIOIIHAX PEIICHHIA:

COIJIacOBaTh MPOEKT JOKyMEHTa 0e3 3aMeYaHui;

COIJIacOBATh IPOEKT JOKYMEHTA C 3aMEYaHUSIMHU;

OTKJIOHHMTH IIPOEKT TOKYMEHTA;

yKas3aTh, 4TO HE MMEET OTHOIICHHS K IPOEKTYy AOKyMeHTa (PacCMOTpEHHE BOIpoca, 110
KOTOpOMY IIPHHUMAETCs! PELICHKE, HE BXOJUT B 0053aHHOCTH pabOTHHKA).

Bo3pakeHust Mo IPOEKTy MpuKaza (pacmopsDKEHUS), BOSHUKAIOLIME IPH COTJIACOBAHMH,
M3J1aratloTcs B CIIpaBKe, KOTOpasi IpUJIaraeTcs K MpoexTy, uin BHocuTes B CO/1.

Ecny mpoeKT JoKyMeHTa COTJIaCOBaH C 3aMEYaHUsIMH, 3TO O3HAYAET, YTO 3aMEYaHUS HOCAT
PENaKIMOHHBIA XapaKTep, ¥ [0CIe UX IPUHSATHS UCIIOTHUTEIEM IIPOEKT He TpeOyeT MOBTOPHOTO
COTJIaCOBaHHS.

[IpoeKT JOKyMeHTa OTKIOHSAETCS JTUIIOM, COITIACYIOIUM JIOKYMEHT, B CIIy4asiX:

HaJIAYUS CYIIECTBEHHBIX 3aMEYaHuH 10 IPOEKTY TOKYMEHTA,

HECOrJIachs ¢ MMPOEKTOM JOKYMEHTA.
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4.11. HecornacosaHHbIi IIPOEKT AOKyMEHTa TpeOyeT OopabOTKH IO BBICKa3aHHBIM
3aMeYaHMsIM, IepeoPOPMIIEHHS U IOBTOPHOI'O COIVIACOBaHMSL.

4.12. Ecnu npu nopaboTke MpoeKTa AOKYMEHTAa HCIIOJHUTENIh NPUHHUMAET PEHICHHE HE
YVUUTHIBATh 3amedaHue (3aMewaHus) Jna (JIMI[), Y4YacCTBOBABIIMX B COIJIACOBAHHWH,
UCIIOJTHUTENIEM TOTOBHUTCS PEeCTp HEYYTEHHBIX 3aMEYaHUM, KOTOpBI BMECTE€ C IPOEKTOM
JOKYMEHTa IPEJCTAaB/ISIeTCS PYKOBOJUTENIO OpPraHU3alluyd WM HMHOMY YIOJTHOMOYEHHOMY MM
JOJDKHOCTHOMY JIMIlY, NOANMCHIBAIOLIEMY (yTBEpXKIAlOIeMy) HOKYMEHT. PeecTp HeydYTEHHBIX
3aMeYaHUi MOANUCHIBAETCS PYKOBOAUTENIEM CTPYKTYPHOTO IOAPAa3IeIeHUSI-UCITIOTHUTEIS.

4.13. Pemesue o ToM, IPUHUAMATE WA HE IPUHUMATh HEYYTEHHbIE 3aMeYaHUs IPUHAMAET
PYKOBOAMTEIb.

B ciryuae eciid pyKOBOJAMTEN b IPHHUMAET PElIEHHE O HEOOXOMMMOCTH YUECTh 3aMEYaHuUs,
OTKJIOHEHHBIE HCIIOJHUTENIEM, UCIIOIHUTENb 10pabaThiBaeT NPOEKT JOKYMEHTa B COOTBETCTBHH
C BBICKa3aHHBIMU 3aMEYaHUSIMHU.

Eciu pykoBoAWTENs COrJIAINAETCST C MHEHHEM HCIOJIHUTENS, OH MOANUCHIBAET
(YTBEPKIAET) JOKYMEHT.

4.14. JloxyMeHTBI, M37aBaeMbie OT UMEHU VICNOTHUTENBHOrO KOMHTETa AJBKEEBCKOTO
MyHHLMNANbHOro paifoHa PecnyOmuku TarapcTan, NOANMUCHIBAIOTCS  PYKOBOAHTEIEM
HcnonHuTeNbHOTO KOMUTETa AJIBKEEBCKOIO MYHUIIMNAIBHOIO paiioHa Pecny6nuku Tarapcran
WIA UHBIMH YNOJHOMOYEHHBIMH MM [OJDKHOCTHBIMH JIMI[AMH (3aMECTUTEISAMH PyKOBOJIUTEINS
HcnonHuTensHOro KoMuTeTa AJIbKEEBCKOTO MyHHMIIMIIAIBHOrO paiioHa Pecny6nuku Tarapceras,
PYKOBOAMTEISAMH CTPYKTYPHBIX [OApA3JEICHHH, WHBIMH [JOJDKHOCTHBIMH JIMLAMH B
COOTBETCTBHM C KX KOMIIETEHIIMEH, ONpeNensieMOH [IOBEPCHHOCTAMH Ha BbIIOJHCHHC
OTIpelieNieHHBIX  AedcTBud  oT wumeHd Ucnommurensmoro  xoMurera  AJEKEeBCKOTO
MYHUIMITATIBHOro paiiona PecrryOmuku TaTapeTan, BHyTpeHHHMH HOPMAaTHBHBIMH JOKYMCHTaMH
VcnoHUTENEHOTO KOMHUTETa AJIBKEEBCKOTO MyHUIUITAIBHOTO paiiona Pecrrybmuxu Tatapcran).

4.15. OtpensHble BHABI BHYTPEHHHX IOKYMEHTOB (ciyxeOHBIC, OOBACHHTCIIBHBIC
3alMCKH) Ha MMsl PYKOBOJUTENA CTPYKTYPHOIO MOAPA3AEIeH s IOAIMCHIBAOTCH UCIIOJIHUTEIIEM
(cocTaBuTeneMm), eciay pa3pelaeMble IPH 3TOM BOIPOCHI HE BBIXOAAT 3a MPEACIbl €ro
KOMIIETEHIIHH.

4.16. JloKyMeHThI, HallpaBIACMbIE B BBICIIME OPraHbl rOCYJapCTBEHHOM BJIacTH, Ha MM
NIEPBbIX PYKOBOAMTENEH (eNepaIbHBIX OPraHOB HCHOJHUTEIBHOM BIIACTH, DPYKOBOIUTENCH
cyobekToB  Poccuiickoit @enepanmu ¥ 3apyOeXHEIX  TOCYJApCTB, IOANKCEIBAIOTCS
pykoBoauTeneM VICIIONHMTENBHOTO KOMWTETA AJIBKEEBCKOTO MYHUIMIANLHOTO DaoHA
PecniyOmuku TatapcTan Wiy JIMIOM, HCHIOMHSIOIIMM €T0 00513aHHOCTH.

4.17. JIoKyMeHTBI, HalpaBlsi€Mble B [OJBEAOMCTBEHHbIE M CTOPOHHUE OpraHU3allMy,
TIOANKCHIBAIOTCS 3aMECTUTENIIMH pyKoBoauTens McmomHuTensHOro xoMmurera ABLKeeBCKOro
MYHUIMIAIBHOrO palioHa PecnyOnuxu TarapcraH, HHBIMH —JO/DKHOCTHBIMH  JIMIIAMHU
HcnonnurensHoro xomurera AJbKEEBCKOTO MYHUIIMNIANBHOTO paiioHa Pecny6muxu Tarapcran
B COOTBETCTBHH C ITPEAOCTABICHHBIMYA UM [1OJIHOMOYHSIMH.

4.18. JlokyMeHT NOINHCHIBACTCS IBYMsS WM Oojiee JTUIIAMH, €CIH 32 COIEpXKAHHE
JIOKYMEHTa HECYT OTBETCTBEHHOCTh HECKOIBKO pPabOTHUKOB (IOKYMEHTBI, IOJATOTOBJICHHBIE
HECKOJIbKUMH [10Apa3/IeIeHUsMHY UM OpPraHU3alldsiMy, paboueil rpymnmnoit, KoMuccueit).

4.19. IlopnuceiBaeTcsi, KaK MPaBHUIIO, OLMH 3K3eMIUISIp JOKyMeHTa. COBMECTHBIM JOKYMEHT
NOJMMCBIBAETCS. B KOJIMYECTBE, COOTBETCTBYIOIIEM KOJIMYECTBY OpraHU3alldii, CO3/1aBIIUX
JIOKYMEHT.

IIpy manmpaBineHWY NHcCbMa WM BHYTPEHHET0 MH(OPMALMOHHO-CIPABOYHOIO JOKYMEHTa
HECKOJIbKMM azpecaram (He Oosee dYeThIpeX) MOMIMCHIBACTCS KaXIbIH OTIPaBIAEMBIH
SK3EMILISIP JOKYMEHTA.

4.20. Ilognuce Ha JOKyMeHTe OGOpMIISIETCS B COOTBETCTBUH C MyHKTamMu 2.47, 2.48
HHCTPYKIIHH.

4.21. VTBEpKaeHHEe JOKYMEHTa IPOU3BOAUTCS:

HETIOCPEACTBEHHO PYKOBOJIUTENIEM - MPOCTABICHUEM COOCTBEHHOPYYHOW INOANMUCH B rpude
YTBEPKACHHUS;
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IIOCTAHOBJIEHMEM  (pacmopsbkeHueM) McmonHuTtensHOro  KOMHTETa  AJIBKEEBCKOIO
MyHHIUNAIBLHOTO pationa Pecybnuku Tarapcras.

4.22. YTBepxKaaroTcs NpaBUia, TOJOXEHHUS, HUHCTPYKIMH, PErIaMEHTEI, HEKOTOPBIE BHJIBI
aKTOB, IIJIaHBl, INIPOrpPaMMBl M [JPYTHE€ JOKYMEHTHI, YCTaHABIMBAIOIIME HOPMBbI H/HIIH
pacCYMTaHHbIE HA [UINTENbHOE TpUMEHeHue (pusoxerue No 10).

Odopmienne rpuda YTBEpXKICHHS IPOU3BOJUTCS B COOTBETCTBHM C HYHKTOM 2.40
HHCTPYKLUH.

4.23. Tllommuce  pykoBoauTens  MCHONHHUTENTBRHOrO  KOMHTETa  AJIBKEEBCKOTO
MYHHUIUNAIBHOTO paiioHa PecnyOnukxu TarapcTan uiaM WHOTO YIIOJHOMOYEHHOTO MM JIMIA Ha
JIOKYMEHTaX, TpeOyromux 0coO0ro yIOCTOBEPEHHS WX IMOJIMHHOCTH, a TaKXe Ha KOIHUIX
JIOKYMEHTOB ¥ BBIIACKAX W3 JOKYMEHTOB 3aBepseTCs meyarsio (mpuinoxenue Ne 11).

[leuaTs Ha JOKYMEHTE NPOCTABIIAETCS B COOTBETCTBUH C IIYHKTOM 2.48 HHCTPYKIHH.

V. Opraaunzanusi 1I0KyMeHT0060poTa

5.1. JlokyMeHTOO0OPOT BKIIIOYAET BCIO IOCIE0OBATEIBHOCTD NIEPEMEICHHI JOKYMEHTOB,
a TaK)Ke OIepallvy, COBEpIIaeMble C JOKYMEHTaMH B MpOIECCE WX CO3IAHUS W HCIIOTHEHHS
(mojry4yeHue, OTUPaBKa, I[IPEABAPUTEILHOE pACCMOTPEHHE, PpETHCTpalus, pacCMOTpEHHE
DPYKOBOIHTEIIEM).

5.2. llens opraHu3anuu JAOKyMEHTOO00pOTa - OOEcleueHUe CBOEBPEMEHHOTO HMPHHSATHS
YIIPaBJIEHYECKUX PEIICHUH M HX MCIIOJHEHHs. 3ajaua JOKYMEHTOOOOpOTa - OpPraHu3OBATL
JABHOKCHHUE JIOKYMEHTOB [0 HaMMEHEee KOPOTKOMY ITYyTH ¢ MUHUMANBHBIMU 3aTpaTaMu TpPy/aa W
BPEMEHH, B YCJIOBHUSIX 3JIEKTPOHHOIO JOKYMEHTOOOOPOTa - O0ECIEeUHTE AOCTYI K AOKYMEHTAM
nons3opatenaM COJI B COOTBETCTBHHM ¢ IPEAOCTABICHHBIMH HM IIPaBaMH.

5.3. B ycnoBusx npumeneHus C3J| B McmonHuTenbHOM KOMHTETE AJIBKEEBCKOrO
MYHHUIMIIAIBHOro parioda PecnyOnuku TatapcTaH UCIONB3YIOTCS 3JACKTPOHHBIC JOKYMECHTHI, a
TaKXX€ SJIEKTPOHHBIE KOITUH JOKYMEHTOB, IMOJIy4YE€HHBIE B PE3YJIbTATE CKAHHPOBAHHA AOKYMECHTOB
Ha Oymaxsom Hocutene. JIOKyMeHTbI VICIONHMTE/IBHOIO KOMHICTa  AJIBKCCBCKOIO
MYHHUIUNIAIBLHOTO pationa Pecrybnukxu TaTapcran, HMeromue BpeMEHHbIE CPOKH XpaHeHHA (A0
10 yjeT BKIIOYMTENBHO) MOTYT CO31aBaThCs, XPAHUTHCSA M HCIOJIB30BATHCA HCKIIOYHTCIBHO B
(GopMe 3JIEKTPOHHBIX [OKYMEHTOR.

Ilepeyenb HOKYMEHTOB, CO3aBAEMbIX, XPAHMMBIX W MCIIOJIB3YEMBIX HCKIHOUHUTEILHO B
(opMe SNIEKTPOHHBIX JOKYMEHTOB, YTBEPIKIACTCS PyKOBOIUTe eM UCoMHHTEIbHOTO KOMHTETa
AJIbKEEBCKOro MyHUIMIIAIbHOTO paifona PecyOimku Tarapcrasn.

5.4. Opranu3anys IBUXEHHUS JOKYMEHTOR B YCIOBHUSIX 3JIEKTPOHHOIO JOKYMEHTOO0opoTa
OCYLIECTBJISIETCS. B COOTBETCTBUH € PENIAMEHTHPOBAHHBIMY MaplLIpyTaMH, pa3pabaTeiBacMbIMH
Cyx6oli  nenonpouseojacTBa. MapIpyTsl ABUKEHHS OPraHU3alMOHHO-PACTIOPSIATENHHBIX
JNOKYMEHTOB JOJUKHBI ObITE ONTHMAIBHBIMH IO 3aTparaM BpPEMEHH, HE HOJDKHBI JOIYCKAaTh
NyOnMpyromMxX onepalud M BO3BPAaTHBIX ABIKCHHH, HE OOYCIOBIEHHBIX J€JIOBOM
HEOOXOOMMOCTHIO.

5.5. Opranmsanus JOKYMEHTOOOOPOTa OCHOBBIBACTCS HA MNPHHIMIAX: LEHTPATH3ALAH
ollepaluil 110 NpUeMy U OTIIPaBKE JOKYMEHTOB;

pacrpesenenys 10KYMEHTOB Ha JOKYMEHTONIOTOKH, MMEIOIUE OJMHAKOBBIA MApIIpyT
(MapLpyTH3aius JOKYMEHTOB);
OpraHM3alKH PeIBapUTENBHOIO PACCMOTPEHHUS BXOISAIIUX JOKYMEHTOB;
HCKIIOYEHMs]  BO3BPATHBIX  JBMOKCHHM  JIOKYMEHTa, He  OOYCJIOBJCHHBIX  JIEJIOBOM
HEOOXOIHMOCTEIO;
OJIHOKPaTHOCTH PETUCTPalldK JOKYMEHTOR;
yCTpaHEeHHs! HEOOOCHOBAHHBIX COTJIACOBAHUH IPOEKTOR JIOKYMEHTOB;

BPEMEHHOHM pernaMeHTalliHd OIepalnui mo obpaboTke, PaCCMOTPEHHIO W COTJIACOBAHHUIO
JIOKYMEHTOB.

5.6. B noxymenToobopore McnoaHATENEHOrO KOMUTETA AJIBKESBCKOTO MYHHIIMIIAIEHOIO
paiiona Pecnybnuku Tarapcrtar BBIAETSIIOTCS JOKYMEHTOMOTOKH: BXOJSINHME (MOCTYIAIOLIKE)
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JNOKYMEHTBI; MCXOAsfInue (OTHpaBlIsSeMble) NOKYMEHTHI; BHYTpEHHHE AOKYMEHTHL. B cocTaBe
BXOJSLINX ¥ UCXOAALINX JOKYMEHTOB BBIICISIOTCS:

JIOKYMEHTBI OPraHoB roCyAapCTBEHHOM BJIACTH, OPraHOB MECTHOIO CaMOYIIPaBJICHHS;

JOKYMEHTHI (PUITHATIOB U TEPPUTOPHAIIEHO 000COOICHHBIX NOApa3/Ie/ICHHI;

JIOKYMEHTBI U3 F'OCYAapCTBEHHBIX H HETOCYAapCTBEHHBIX OpraHu3alluii;

3arpocs! JenyrtaToB [ocynapcreenHod Jymbl u wieHoB Cosera Dexepanuu, AemyTaToB
3aKOHOJATENbHBIX OpraHoB cyObekToB Poccuiickoii @enepanii ¥ OpPraHOB MECTHOTO
caMOyIpaBlIEHUS;

oOpallieHus rpaxk/iaH;

JIOKYMEHTBI W3 [IPaBHTEILCTBEHHBIX U HENPABUTEIHCTBEHHBIX OpraHM3allui 3apyOexHBIX
CTpaH ¥ JpYrHe IPyIIsl J0KYMEHTOB.

5.7. JlocTtaBKa ¥ OTIpaBKa JOKYMEHTOB B VICIOJIHMTENBHOM KOMHTETE AJIBKEEBCKOIO
MYHHUIMIATBHOTO paiioHa PecmyOmuku Tarapcran OCYIIECTBISIOTCS CPEICTBAMH IOYTOBOM
CBSI3Y, (penbaBerepcKol ¥ KypbepCKOH CBSA3M, HAPOYHBIMH U PA3TUYHBIMUA BHAAMH dJICKTPOCBS3H
(baxcummibHas, Tenerpaduas, Teae@oHHAd, FTEKTPOHHAS I0YTa, CUCTEMA MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO HOKyMeHToobopota (MDJ10)!2, CIT).

5.8. B WcnonuuTensHbll KOMUTET AJIBKEEBCKOIO MYHULIMNIAILHOIO palioHa Pecnybinku
Tarapcran nOCTaBIsS€TCS KOPPECIIOHICHIIMS B BUIE ITHCEM, ITOYTOBBIX KapTo4ekK, OaHnaeponei u
[aKeTOB, I[I€YaTHBIX W3JaHWH, Tenerpamy, ¢GakcorpamM, TelIeQOHOTpaMM, IJIEKTPOHHBIX
JOKYMEHTOB U 3J€KTPOHHBIX KOMUH JOKYMEHTOB.

5.9. Ilpuem nokymeHTOB ocymecTBisieTcss Cnyx00i 1eIonpou3BojACTBa. JIOKYMEHTHI,
NONy4YeHHble pabOTHHKaMH OT JApYyTHX OpraHusanui, Takxke mnepematorca B CioymOy
JICTIONIPOM3BOCTRA [UIsi PETHCTPALMH /UK yUeTa.

5.10. Bee noctynupmme B MCHONHUTENBHBIH KOMHTET AJIBKEEBCKOTO MYHHIHIIAIBHOTO
paiiona PecnyOnuku TatapcTan JOKyMEHTHI MOAICKAT IEPBUYHON 00paboTKE, BKIIOYAIOIICH:

IIPOBEPKY NPaBUIBHOCTH JOCTABKH JOKYMEHTOB;

[IPOBEPKY LETOCTHOCTH YIIAKOBKHM (KOHBEPTOB, AKETOB);

BCKpBITHE YIIAKOBKH (32 HCKIIOYCHHEM KOHBEPTOB, MAKETOB C MOMETKOH «JIlnmuHO» H
rpadamu OrpaHHYEHHS JOCTYNA K JOKYMEHTY);

IPOBEPKY LEIOCTHOCTH BXOIAIIMX JOKYMEHTOB, BKJIIOYas IPHIIOIKCHIA;

YHUUTOXEHUE KOHBEPTOB, IAKETOB WIIH YIIAKOBKH;

[POCTaBJIEHUE OTMETKH O MOCTYIUIEHHH JOKYMEHTA B OPraHU2AIMIO.

5.11. OmubGoyHO HOCTABIEHHBIE JIOKYMEHTHI [EPEChUIAIOTCS 10 HA3HAYEHWIO WIH
BO3BPAIAlOTCS OTHpaBUTEMO. JIOKYMEHTBI, IIOCTYNHMBIIME B IIOBPEXKICHHON YIIaKOBKe,
IIPOBEPSIOTCS HA LENOCTHOCTh, B TOM YHCJIE HA HATMYUE MEXAHUYECKUX TIOBPEXKICHUH.

ITouroBbie OTIpaBIEHHS, HECTAHAApPTHBIE IO Becy, pasMepy, ¢opMme, HMeroHe
HEPOBHOCTH IO OoKaM, 3aKieeHHBIE HUIKOW IEHTOH, WMEIOIHe CTPaHHBIM 3amax, IIBET,
IPEANONIOKUATEIBHO UMEIOLIME BIIOKEHUS, HE XapaKTepHbIE IUIS MOYTOBBIX OTIPABIICHMIA, He
BCKpbIBatOTCA. O TOJIy4E€HWM I[IOJO3PUTEIHHOIO TOYTOBOIO OTIPABICHUS JIOKJIa/IbIBACTCS
pykoBozutento CiykObl 1€JI0NPOU3BOACTBA U B CiIyk0y Oe3omacHoCTH (IpH ee HATTUYHH).

5.12. Ilpu nocrynneHMHM BXOASILETO JOKYMEHTa B IIOBPEXKACHHOH YIaKOBKE,
NOBPEXICHUU TOKYMEHTa, IIpU OTCYTCTBHH B KOHBepTe (IIaKeTe) JOKYMEHTA, €ro 4YacTH WM
OPUIOXKEHUH K HEMY, 4 TakXe IpH OTCYTCTBHHM IIOANKCH Ha BXOISIIEM JIOKYMEHTE
COCTaBISIETCSI aKT B JBYX OK3eMIUIspax Ha OyMa)KHOM HOCHTENE, MOIIIMCHIBAEMBIA ABYMs
paboraukamu CirykObl IEIONIPOU3BOACTRA.

OmvHE 3K3eMIUIsip aKTa BMECTE C BXOJSMIIMM JOKYMEHTOM H €ro MPHIOKEHUSIMH
IIEPEAcTCs] Ha MPEABAPUTEIBHOE DPACCMOTPEHHE M PETHCTPAllMIO, BTOPOH 3K3EMIUIIP aKTa
BBICBLIAETCS OTIIPABUTEINIO.

5.13. KoxBepTsl, HaKeTel WIH YIIAKOBKA COXPAHSIOTCS W TPUIATAIOTCS K BXOISIIAM
JOKYMEHTaM B CITydasx:

€CJIM TOJIBKO M0 HUM MOXHO YCTaHOBHTD OTIIPABUTEIS UITH JIaTy OTIIPABICHHS,;

€CJIA BXOAAIIMM [JOKYMEHT IIOCTYNHMJ IO3XKE YKAa3aHHOro0 B TEKCTE IJOKYMEHTa CpOKa
WCIIOJTHEHHS HIIM AaThl MEPOTIPUSATHS;

npu OOJIBLIOM PACXOXKICHUH MEXIY HaTaMy MMOANUCAHHS U MOyUYEHHUS JOKYMEHTOB.
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[Tocne 3aBepinenust paboThl C JOKYMEHTOM KOHBEPT BMECTE C JOKYMEHTOM IOMEINAETCS
Ha XpaHEHHUE B JIETO.

5.14. KonBepTh! (nakeTsl), uMeronue otMeTKy «JIugno» («Privatey), rpudsl orpaHuueHus
JOCTynma K JOKYMEHTaM, COAEp)KallMM CBeNeHHS KOHOHWICHIMABHOTO XapakTepa, He
BCKPBIBAIOTCS U NIEPENAIOTCS:

¢ ormeTko# «Jluunoy («Privatey) - HEMOCPEACTBEHHO anpecary;

¢ rpudaMu OrpaHUHEHHs JOCTyHa - B CIyk0y KOH(QUIEHIMATBHOIO JIENONPOU3BOICTBA
wi pabotHuky Ciyx0bl IEeTONpOM3BOACTBA, B O0S3aHHOCTH KOTOPOTO BXOAHUT 00paboTka
JIOKYMEHTOB, COJIEPKallliX CBECHUS KOHQUISHIIMATHHOTO XapakTepa.

5.15. Bxopnsmue 30eKTPOHHBIE HOKYMEHTHI, IIOCTYIHUBIIHE OT APYTHX OpraHu3aluil mo
3J€KTpOHHOM moute, mocpeactBoM CBJ1 wumu MO0 npunumatores CryxOoi
JIeJIOTIPON3BOJICTRA.

DJIEKTPOHHBIE JIOKYMEHTH!, IIOCTYIUBIIKNE N0 HHPOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIM
KaHajJaM ¥ TOJIMHCaHHbIE YCHJIEHHOM KBaIM(DUIMPOBAHHON MOAMHUCHIO, BKmodarores B COJ]
mocne TpPOBEPKH OJIGKTPOHHOM TONNMCH M IOATBEPXKICHHS €€ JeHCTBHTENbHOCTH';
3JIEKTPOHHBIE JOKYMEHTBHI, HOCTYNHUBIIME OT JIPYTHX OpraHu3alyi Mo 3JEKTPOHHOH Mo4YTe M
MOJIITUCAHHBIE YCUJIEHHOW HEKBATM()UIMPOBAHHONW IOANKCHBIO WM MPOCTOH 3JIEKTPOHHOH
MOIKMCHIO, POXOIAT IPEABAPUTEIBHOE pacCMOTpeHHe U BKimouarorcs B COJ] mpu Hamuuuu
MEXIy OpraHu3aldeli-OTIIpaBUTENIeM ¢ OpraHu3anuei-noaydareneM VcnmoaHHTETbHBIM
KOMHTETOM AJBKEEBCKOI0 MyHHIMNAIbHOTO paiioHa Pecmybnuku Tartapcran cornainenusi o6
oOMeHe 3JIEKTPOHHBIMH JOKYMEHTaMH, TOANACAHHBIME COOTBETCTBYIOLIEH NOAMUCHIO.

5.16. TlepBuynas oOpaboTKa  OJIEKTPOHHBIX  JOKYMEHTOB, IIOJYYEHHEIX IO
HH()OPMANHOHHO-TEIEKOMMYHUKATMOHHBIM KaHamaM cBsi3u (snextporHas noura, MDJIO, caiit
McnonsauTensHOro KOMATETa AJBKEEBCKOIO MYHHIMNAILHOTO paiiona PecriyGnuku Taraperan)
OT JpYrHX OpraHu3aldii ¥ TpaxJaH, HODKHA COOTBETCTBOBATh TEXHOJNOTHH pabOTHl ¢
BXOJISALIMMH JOKYMEHTaMHU.

5.17. llepuuHas o00paboTKa [OOKYMEHTOB 3aBEpLIIACTCI MX  PacClpeiCICHUEM
(COPTHPOBKOIT) Ha PErHCTPUpPYEMBIE B HeperucTpupyembie (mputoxenne Ne 12)14,

5.18. Peructpariusi BXOASIMX JOKYMEHTOB OCYLIECTBIISIETCA HE3aBUCHMMO OT cliocofa ux
moctaBku omwH pa3: B Ciyxbe [OeMONpoH3BOACTBA HIH B CTPYKTYPHOM MNOAPAa3sAC/ICHHH
OpraHu3alliy B COOTBETCTBUY C YCTAHOBJICHHOHM (OPMON OpraHu3aliu JETOMPOU3BOICTBA ",

JIOKyMEHTBI, MOCTYNAIUE W3 APYTUX OPraHU3alMM HEMOCPEICTBEHHO B CTPYKTYpPHBIE
roapasiesieHus, Ho TpeOylolue pacCMOTPEHHS PYKOBOJCTBA, [1€PENAOTCS Ul PETUCTPALMU U
IpeBapUTeNLHOro paccMorperus B CiryO0y 1e0npou3BOICTRA.

5.19. Perucrpaiusi BXOJAIIUX JOKYMEHTOB OCYIIECTBIIAETCS B I€Hb MX NMOCTYIUICHHS HIIA
Ha cleayromui pabounii eHb NMPU MNOCTYIUIEHUH JOKYMEHTOB B KOHIIE pabouero IHS WM B
Hepabouee BpeMs.

Peructpanus obpameHuii rpakJaH OCYIIECTBISIETCS B TEUEHHE TpeX JHEH C MOMEHTa
TIOCTYILIEHUS oOparnerus ©,

5.20. CeneHusi 0 IOCTYNHUBIIEM JOKYMEHTE BHOCSTCS B 3JIEKTPOHHYIO PETHCTPALUOHHYIO
kaprouky (OPK) C3Jl umm perucrpanlMOHHO-y4eTHYI0 (QopMy Ha OyMaXHOM HOCHTeNe, a
MOCTYIHUBIIEMY JOKYMEHTY IPUCBAUBAETCS PETUCTPALIMOHHEIA HOMED.

PervcrpailiOHHBIM HOMEp BXOISINEr0 [JOKYMEHTa COCTOMT M3 IMOPSJIKOBOIO HOMEpa
JOKYMEHTa B IIpefienaxX KaJeHIapHOIo rojia, KOTOPBIA MOXET ObITh JONOJIHEH IUGPOBBIMH HIIH
6yKBEHHO-IM(POBBIMHU KOJaMH (MHAEKCAMHE) TI0 MCHOIb3yeMBIM KiiaccupukaTopam!’.

5.21. Ha Bcex 3aperiCTpHpOBaHHBIX [OKYMEHTaX, 3a HCKIIIOYEHHEM JIOKYMEHTOB,
MOCTYIHBIIKAX B (OpME JIEKTPOHHBIX JOKYMEHTOB, IIPOCTABISIOTCS OTMETKH O MOCTYIIEHHH
JOKYMEHTa B OpraHuzaluio. B OTMETKe O NOCTYIUIEHHM IOKyMEHTa (DUKCHPYIOTCS Hara
MOCTYIUICHHS (IIpU HEOOXOMHMMOCTH - BpeMs IOCTYIUICHHS B Hacax M MUHYTaX) M BXOISIIM
PEruCTPallHOHHbBINH HOMED JOKYMEHTa B COOTBETCTBUY C yHKTOM 2.35 HHCTPYKIIMH.

5.22. JIoKkyMeHTEl, IOCTyNHUBIINE Ha OyMaXKHOM HOCHTENE, CKAHUPYIOTCA, JIEKTPOHHAs
KONHUs JOKyMeHTa BKitouaercsd B COJl u npucoenunsercs K OPK nqoxymeHnra.

5.23. KoppecrnosaeHnuss Ha HMHOCTPAaHHBIX s3bIKaX, aJpecoBaHHas pPYKOBOICTBY

HcnonauTensHOro xoMuTeTa AJIBKEEBCKOTO MyHUIIMNIAIbHOTO paiioHa Pecnybnuku Tarapcras,
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nocne peructpanuu B Cuayxbe [Aenonmpou3BOACTBa IEpedaeTcsi B COOTBETCTBYIOIIEE
noApasjelieHie WM pabOTHHKY OpraHu3alldM Ul IepeBoja U IMOCIeAyIoulel Iepenayd Ha
paccMOTpEHHE PYKOBOACTBA. VHas KOpPECHIOHEHIMS Ha HHOCTPAHHBIX S3BIKAX MEpeaacTCs 1o
Ha3HAYEHHIO HEIIOCPEICTBEHHO B CTPYKTYPHBIE [TOAPa3AeICHHUSL.

5.24. IlpenBapuTenbHOE PpacCMOTPEHHE IPOBOJUTCS B LEISIX  paclpeneIeHus
noctynatomux B McnonHuTenpHBIH KOMHUTET AJIBKEEBCKOTO MYHHUMIAIBHOIO paiioHa
PecnyOnuku Tarapcran [IOKyMEHTOB Ha TpeOyroomue o00S3aTeNbHOr0 PacCMOTPEHHS
PYKOBOACTBOM VICHONHUTENBHOrO KOMHUTETa AJIBKEEBCKOIO MYHHLHMIAIBLHOTO pakioHa
PecnyOnuxu TatapcTan 1 HampaBnsieMble HETIOCPEICTBEHHO B CTPYKTYPHBIE TIOApa3IeICHHUS.

5.25. llpensapurenbHOEe pacCMOTpPEHHE BXOISIIUX JOKYMEHTOB OCYIIECTBISETCS B
City>x0e 1eonpOU3BO/ICTRA MTOCIIE PEMUCTPALIAM JOKYMEHTOB.

[IpeaBapuTenbHOE pacCMOTPEHHE MOXKET IIPOBOJUTHCS 10 PETUCTPAIMU B CIIy4ae MOCTYILIEHHS
JIOKYMEHTOB C OTMETKaMH{, TPEOYIOIIUME HE3aMEeIIUTENIbHOTO PAaCCMOTPEHUS M HCIOJIHEHHUS
JIOKYMEHTa.

5.26. IlpenBapuTenbHOMY  DacCMOTPEHMIO  IOJJIEXAT  BXOAAIIME  JIOKYMEHTEHI,
ajgpecoBaHHble B VICIONHUTENHHBIA KOMHTET AJBKEEBCKOIO MYHHIMNAIBHOTO paioHa
Pecny6nuku Tarapcras v Ha UMS €€ PYKOBOIHTEIIS.

JIOKyMEHTBI, a/JpecoBaHHBIE IOAPA3ICNCHUSIM, PYKOBOIAUTEISIM IOJApa3JIeieHuit u
CIeLMaNMCTaM, MEePeNaloTCcs B CTPYKTYpPHBIE MOApasfencHus Oe3 IpeABapHTEIbHOTO
paccMOTpeHHs 'S,

5.27. IlpenBapuTesibHOE PaCCMOTPEHUE OCYIIECTBISETCS MCXOAS M3 OLEHKH COAECpIKAHUS
BXOJSIIMX JOKYMEHTOB, C YYE€TOM YCTAaHOBJICHHOTO B VCHOJHHTEIBHOM KOMHTETE
AJIbKEEBCKOr0  MYHHUIMIATBHOTO  padioma  PecnmyOGnuku  Tarapcran — pacnpenenenus
GYHKIMOHANBHBIX OOSI3aHHOCTEH MEXKIY pyKoBoauTeleM VICHOJHHTENbHOrO KOMHTETa
AJPKEEBCKOrO MYHHIMNATBHOrO padiona Pecnybmukm TarapcTaH, €ro 3aMECTHTCIIAMH,
PYKOBOAMTEISAMH CTPYKTYPHBIX HNOApPA3eICHHH.

5.28. o pe3ynpTaTaM IpeaBapUTEILHOTO PACCMOTPEHHUS JOKYMEHTHI PacpenesioTcs Ha
JOKYMEHTOIIOTOKH, HaIllpaBJIgeMbIe:

Ha paccMOTpPEHHE pyKOBOAWTEIs  VICIOJIHWTENBHOIO  KOMHUTETA  AJIBKEEBCKOIO
MYHHIMIAIBHOro paifiona Pecry6muxu Tatapcran (ZOKyMCHTBI, IOCTYNAIOIIHMEC H3 OPraHOB
rOCYAapCTBEHHOM BJIaCTH, OPraHOB MECTHOIO CaMOYIPABIECHHs, MHOKYMEHTHI M0 Haubolee
B&XHBIM M [OPUHLUIMATEHBIM BOIPOCAM JiedTensHOCTH McrnonuurensHoro komwurera
AJTbKEEeBCKOT0 MYHHIIMITAIBHOrO paiiona PecriyOnuku TatapcraH);

Ha pacCMOTpEHHE 3aMeCTHTeNed pykoBoauTeNs (JOKYMEHTHI IO HalpaBICHHSIM
JEATENIbHOCTH, KyPUPYEMBIX COOTBETCTBYIOLIUMY 3aMECTUTEIISIMH );

Ha PacCMOTPEHKE UHBIX PyKOBOAUTENEH, IMIAaBHEIX U BeIYIUX CIEIHAINCTOBR;
Ha DPAacCMOTPEHHE U MCIIOJIHEHWE B CTPYKTYpHBIC NOApa3fc/iCHWS IO HANpaBICHHAM HX
JIESITEIBHOCTH.

5.29. Ilo 3aBepuieHMH NPEABAPHTEIBHOIO PACCMOTPEHHS [JOKYMEHTBHI II€PEIAIOTCA
COOTBETCTBYIOLIUM PYKOBOAUTEISIM AJISl pACCMOTPEHUS U BBIHECEHHSI pe30ronui (yKasaHH# 1o
UCIOJIHEHHIO).

5.30. PaccMoTpeHne MOKYMEHTOB DPYKOBOAMTENIEM OCYINECTBISETCS B JIEHb II€peNadyn
JOKYMEHTOB DYKOBOJHMTEIXO WJIH Ha CIEHYIOUMH pabouMil J€Hb, €CIM JOKYMEHTHI MepeaaHbl
PYKOBOJCTBY B KOHIIE pabo4ero JHS.

JIoKyMeHTBI, TpeOylollMe CpPOYHOrO pacCMOTPEHHS, a TaKXe TelerpaMMel M
Tese()OHOrpaMMBbI paccMaTpHUBAIOTCS] PYKOBOAUTENIEM HE3aMETUTENBHO.

5.31. Pesyaprarsl paccMOTpEHHS JOKYMEHTa PYKOBOAUTENEM VICIONHUTEIRHOIO
KOMHTETa  AJIBKEEBCKOIO  MyHHIUNaIbHOro paiiora Pecnybmuxm  Tarapcran, ero
3aMECTUTENISIMK, DYKOBOAMUTEISIMH MOApa3feNeHuil OoGOpMISIOTCS B BHUIE PE3OJIONHH B
COOTBETCTBHHU C MyHKTOM 2.43 VHCTPYKIHH.

5.32. CBenenus 0 pe30ONNHU (UCHIOIHUTEND, COACPIKAHUE TOPYUECHHS], CPOK UCIIOJTHEHHS )
cnenuanucToM Ciyx0bl nenonpousBoacTBa BHocsaTcs B OPK C3JI, mocie 4ero UCIONHUTETA
IOJy4aroT JOCTYIl K 3JIEKTPOHHOMY OOKYMEHTY WIH 3JIEKTPOHHOM KONHMU JOKYMEHTa, €CIIH
JOKYMEHT HNOCTYNHI Ha OyMa)KHOM HOCHTEJIE.
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5.33. JIOKyMEHTBI, MOCTYNarolMe Ha OyMaXHOM HOCHTEJNE, IIOCIE HX pPerHCTpaluH,
prmtouenust B COJ1 B BUJE SJIEKTPOHHBIX KON ¥ PACCMOTPEHMS PYKOBOJCTBOM MEPENAIOTCA B
COOTBETCTBYIOINME CTPYKTYDPHBIE IIOAPA3AENCHUs] HA UCIIONHEHHE MM TOMEIIAIOTCS B ACTIO B
Cnyx0e JIeTOMpOM3BOJCTBA B COOTBETCTBHM C HOMEHKIATYPOH el M crnonHUTEEHOTO
KOMHTETa AIbKEEBCKOTO MyHHIMIIAIBHOTO paiioHa Pecybnuku Tataperas.

Jns Quxcanyuy (axTa Hepenadd BXOMMIIMX JIOKYMEHTOB M HX Konmui Ha OyMaXHOM
HOCHTEJIE HCIOJHHUTENSM B CTPYKTYPHBIE MOAPAa3[ENICHUS MOTYT HCIOJIb30BaThCS KypHAJIbI
(peecTpsl) epeiaus JOKYMEHTOB.

5.34. TIpu GymMaHOM JOKyMEHTOO060pOTE NMOIHHHHKY BXOISIIMX JOKYMECHTOB, B CIIyH4ac
HA3HA4EHWs] HECKONBKMX HCTIONHHMTENCH TEpefaloTcs —OTBETCTBEHHOMY HCITOJTHUTEIIO,
ocTaabHbM renonauTensivM Ciyx0a nenolnpor3BOACTBA IEPEAeT KOMK JOKYMCHTA.

5.35. Vcxonsuiue JTOKYMEHTHI, 3aBU3MPOBAHHBIC BCEMH 3aWHTEPECOBAHHBIMH JIHLAMH H
[OJNACAHHBIE PYKOBOJMTENEM MM HHBIM YIIOJHOMOYEHHBIM MM JIMLOM, PETHCTPUPYIOTCHA B
CiyxGe 1enonpou3BoACTBa VICIONHUTENBHOTO KOMHUTETa AJIBKEEBCKOTO MYyHHIMIAILHOTO
paitona Pecrry6muxu Tarapcras.

5.36. PerucTpaiys HCXOAAMHUX JOKYMEHTOB OCYIIECTBIIAETCA B JACHD MOJIMCAHHA MM HA
cremyonmuit pabouril AeHb, €CITH JIOKYMEHTbI OBLIH IOMITKCAHBI B KOHIE pabodyero AHS WA B
Hepabouee BpeMsl.

5.37. llepen peructpammeli wucxomsumx JoxkymentoB Cryx0a n€JIONpOM3BOACTBA
[POBEpSAET NPABHIBHOCT: OQOPMITEHHs TOKYMEHTOB (B TOM YHCJIE HAIMYHC NOJIKCEN, BHU3,
IPaBHIGHOCTS HANWCAHAS aJPECOB), @ TaKKe YKa3aHHBIX B HCXOMAIMX JOKyMEHTax
[PHIIOKEHHH, COOTBETCTBHE KOJMYECTBA DK3EMILILIPOB KONMHUECTBY aN[peCcarToB MO yKA3aTemmo
PAaCcCBUIKH, HATHYHE OTMETKH 00 UCIIONHHUTETIE.

5.38. Ilpu perucrpanun Hexopsurero mucema B CBJ1 crenenus 00 OTHpaBIIEMOM
nokymenTe ¢uxcupyrorcss B OPK, K KOTOpOH TPHKDEIUIACTCS OJICKTPOHHAS — KOMMA
OTIPABJIAEMOIO JOKYMEHTA.

Eciu DPK 6puta co3masa B COJ] npu IOATOTOBKE IIPOEKTa AOKYMCHTA, TO IIpx
DErHCTpallii MCXOASLIEr0 JOKYMEHTa B Hee AOOABISIOTCS CBEIEHHS O PETHCTPANHOHHOM
HOMEpE, JIaTe PErUCTPAIUM U JAPYTHE CBEACHUA 00 HCXONAIEM AOKyMCHTE.

5.39. PermcTpalMOHHBI HOMEP HMCXOJAIIETO DOKYMEHTa JIOIDKEH COCTOSTE M2 KOJOR
(MHEKCOB) B COOTBETCTBHM C IPMMEHACMBIME KIACCHQHKATOPAMH W IIOPAAKOBOTO HOMCpa
ZOKyMEHTA B IIpeJieNiax KaJeH1apHoro roia.

JlaTa perucTpaldy M PETUCTPAlMOHHBIA HOMED MNPOCTABIAIOTCA Ha OTIPABIACMOM
JOKyMEHTE, a TAKKe Ha KOIMH HCXOMSIIEro TOKyMEHTa, OCTAIOLICHCS B IENe, B COOTBETCTBAM C
nmyHKTaMy 2.34, 2.35 HHCTPYKIHH.

5.40. Vicxosmmuii TOKyMEeHT, OMMCAHHBIH PyKOBOIUTENEM VICTIOIHHUTEIBHOTO KOMHATETA
AJIBKEEBCKOTO MYHHLIATIATBHOTO paiioHa PeciyOivky TaTapcTan Wil WHBIM yIOJHOMOYCHHbBIM
UM JIOJDKHOCTHBIM JIMIIOM, IIEPENAETCs HA OTIPABKY, KOMHs JOKYMEHTA Ha OyMa)KHOM HOCHTENE
C BH3aMH [IOMEIAETCs B €0 B COOTBETCTBHH C HOMEHKIIATYPOH Il

DJIeKTPOHHBIE [OKYMEHTHI [10CIE MX NOINHCAHUS 3ICKTPOHHOM TOMMUCHIO ¥ OTIPABKH
anpecaty xpassites B 6ase nanubix COJL

5.41. B 3aBHCHMOCTHM OT COJACPKaHUS M CPOYHOCTH JOKYMEHTBI, OTIPABJIACMBIC H3
VCIIOIHATEIBHOTO KOMUTETa AJIBKEEBCKOTO MYHHUIMIANBHOTO paiiona Pecy6inkn Taraperas,
JOCTABJSOTCS.  AXPEecaTaM CpPEICTBAMM [IOYTOBOM, (enbIBErepCKOH CBS3H,  CICLCBS3H,
KypbEpOM, 3KCIIPECC-TIOYTOH, 2 TaKIKe MEePearoTCs [0 KaHajlaMm 3JIEKTPOCBA3H (paxcumuIbHAS
CBsi3b, Tenerpad, TeeoH, snekTporHas noyara, M3J10, C3 ).

O6paboTka KOPPECITIOHACHIIMM [Jii OTHPABKA IIOYTOBOH CBSA3BIO OCYIICCTBIACTCA B
COOTBETCTBUH C IIpaBriaMu OKa3aHHs yCIIyT II0OYTOBOH cBszu'’.

5.42. JlokyMeHTsl, HE WMEIOLIME aJpPEeCHON 4YacTH, NPHUHAMAKOTCS Ha OTHPaBKy C
COMPOBOJMTENLHBIMY [IHCHMaMM (32 HCKITIOYCHHEM KOMMH PACTOPSAUTENBHBIX JIOKYMEHTOB,
HAMNPABISEMBIX B [10/IBEIOMCTBEHHbIE OPraHU3alHH).

HenpaswibHO 0(QOPMIIEHHBIE TOKYMEHTB! H KOPPECTIOHACHIUA HeCTy)eOHOro Xapakrepa
K OTIpaBKe He IPHHUMAIOTCS ¥ BO3BPAIIAFOTCS UCIIOTHATEIIO.
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JIOKyMEHTBI, IOJUIeXKAaINHe OTIPaBKe, TOIKHBI 00pabaThIBATHCS U OTIPABISATHCS B AEHD HX
NOJIHUCAaHNUs U PETUCTPALUU WK Ha CIEeAYIOUHA pabouuit NeHb.

5.43. JlochUika WM 3aME€Ha paHee OTIIPAaBICHHOIO [OKYMEHTa OCYLIECTBISETCA IO
YKa3aHHUIO JIUIa, TOANKUCABIIEro TOKyMEHT.

5.44. llpoxoxxieHue BHYTPEHHUX NOKYMEHTOB Ha 3TamaxX MX MOJATOTOBKH U O(QOpMIIEHHUS
JOJDKHO COOTBETCTBOBATH IIPOXOXKICHUIO HUCXOISAIIMX JTOKYMEHTOB, a Ha J3Talle UCIOJHEHMS -
BXOJISIINX JOKYMEHTOB.

5.45. IlpoexTsl pacHOpsSAUTENBHBIX JOKYMEHTOB (TIOCTAHOBJIEHHUH, pPACIOPSIKEHHN),
HOJrOTOBJIEHHBIX JJIsi [IOIIUCAHUS, [IOC/Ie MTOATOTOBKY U COIVIACOBAHMS C 3aMHTEPECOBAHHBIMH
munamMu  nepenarores B CinyxOy [Oeionpou3BOACTBA AUl [IPOBEPKH IIPABUIBHOCTH HX
obopmIIeHuSL.

5.46. [lpaBunbEO 0QOPMIIEHHBIE TIOCTAHOBIICHHUS, PACIIOPSKEHUS [IEPENAIOTCS HA MOATHUCH
pykoBoauTemr0 VCHOMHUTENBHOTO KOMHTETa AJBKEEBCKOI0 MYHHIMIAILHOTO paloHa
Pecny6nuxu Tarapcras wiyv HHOMY yIIOJTHOMOYEHHOMY UM JIMILY.

5.47. llognucaHHble IOCTAaHOBICHHUS, DAaCIOPSDKEHHS 110 OCHOBHOM JESTEIbHOCTU
peructpupyiorcs 8 Ciyx6e nenonpoussoactsa’.

ITocTaHOBNIEHUSIM, DACHOPSDKEHUSIM [0 OCHOBHOW JIGSITEJIBHOCTH IPUCBAMBAIOTCS
[OpSIKOBBIE HOMEpa (II0 KaXZI0H rpynie JOKYMEHTOB OTAENIBHO) B IIpefeiax KajleHAapHOro
roga. [lopsaxoBel HOMEpD [JOKYMEHTa MOXXET JOINONHSTHCS OYKBEHHBIM WM IU(PPOBHIM
UHJIEKCOM, O0003HAualoUMM [PUHANJIEKHOCTh [OKYMEHTZ COOTBETCTBYIOIIEH rpyrie
JIOKYMEHTOB.

CBeeHHS O PErHCTPUPYEMBIX IOCTaHOBICHHUSIX, pacnopspkeHusX BHocatea B COJl miau B
WHbIE PETHCTPAIMOHHO-YYeTHBIE (GOPMEI Ha OYMaXXHOM HOCHTEINE WM B DIIEKTPOHHOU (opme B
COOTBETCTBHH C MYHKTOM 5.54 HHCTPYKIIHH.

5.48. ITlomnvHHMKM TIOCTAHOBJICHHH (PaCHOpsDKEHHM) II0 MECTY HX DPErHCTpaldd
(GopMHpYIOTCS B Jiella B COOTBETCTBHU C HOMEHKJIATypo# nen VcmonHUTENBHOr0 KOMHTETA
AJIbKEEeBCKOr0 MYHHMIIMIIATIBHOrO panoHa PecnyOnuku TarapctaH B COOTBETCTBHUHM C IMYHKTOM
8.20 uHCTpYKUHUH.

Konuu mnocraHoBiIE€HUM, paCHOPSDKCHHMH pacchbUIaltOTCs MCIOJIHUTEISIM W HMHBIM
3aWHTEPECOBAHHBIM JIMIaM B 3JICKTPOHHOH QOpME HWIIH Ha OyMa)KHOM HOCHTCIC B COOTBSTCTBHH
C yKa3aTeleM pacChUIKH.

Konmuu 1OCTaHOBIEHHH, pacmoOpsDKEHWH, pacchbllaeMbie Ha OyMaXXHOM HOCHTENe,
3aBEPAIOTCS B COOTBETCTBUM C IYHKTOM 2.50 HHCTPYKIIMH.

5.49. IIporokousl 3aCellaHuH, COBEIaHWH, IPOBOIUMBIX PYKOBOJICTBOM
WcnonaurensHoro komurera AJBKEEBCKOIO MyHHIMIIATBHOIO pafioHa Pecniy6nuku Tarapcran,
peructpupyrores B Ciyx0e Ielonpou3BOACTBA WM  CEKPeTapsMH  COOTBETCTBYIOIIUX
PYKOBOLUTEIIEH.

IIpoToxomnsl 3acenaHuii, COBEIIaHUH, TPOBOJUMBIX KOJIErHATBHBIMU (COBEIATEIEHBIMH )
OpraHaMy, KOMHCCHSMH WX B CTPYKTYPHBIX MOJpa3fefieHusX VICIIONMHHTEIBHOr0 KOMHTETA
ATBKEEBCKOr0 MyHHMIMIAIBHOrO paioHa PecmyOmuku TarapcraH, perucTpupyrorcs B
NOJpPa3Je/IeHUsIX, OTBETCTBEHHBIX 32 OpraHM3allMIO U NpOBeAeHUE MeporpusTus. Komun takmux
IIPOTOKOJIOB TOTOBSTCSI K PAaCCBUIKE M DACCBUIAOTCS CTPYKTYPHBIM [OJpa3felieHUeEM,
OTBETCTBEHHBIM 32 OPraHU3alliioO U IPOBEAEHHE MEPONIPUSITUS.

5.50. IlpoTokonam mpucCBauMBarOTCs MOPSIKOBBEIE HOMEpA B IpejeiaX KaJleHIapHOro roja
WM nepuona paboTel BpeMeHHOU pabodelt rpynnbl (KOMUCCHH) 110 KaXIO0H IpyIIe MpOTOKOJIOB
OTJIENBHO.

[lonnMHHMKA [POTOKOJIOB IO MECTy HX perucrpauuy (QOpMHUpYIOTCS B Jejla Mo
HOMEHKJIaType /i€l OpraHM3aluy B COOTBETCTBUU C MyHKTOM 8.20 HHCTPYKIIHH.

5.51. BuyTpeHHue JOKyMEHTbl Ha WMS DPYKOBOJUTEIS JPYTOro CTPYKTYPHOTO
noapasaenenus peructpupyiorcs B C3J] wumu (nmpu otcyrctBun CDOJl wiam OoTCYyTCTBHH
BO3MOXHOCTH 3aperucTpupoBaTh BHYTpeHHHHM JokymeHT B (C3J[) perucrpupyrorcs B
HOJpa3[eNeH!H, CO3JaBIIMM JOKYMEHT. 3aperMCTPUpPOBAHHBIA JIOKYMEHT Iepeaaercs
HETIOCPEACTBEHHO B NIOAPAa3IEIECHUE - apecaT, B KOTOPOM IIOBTOPHO HE PETUCTPUPYETCS.
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5.52. Ilpu Bximrouenud B COJ] BXOAAIIMX JOKYMEHTOB, HX PETHUCTpPAIMH, PACCMOTPEHUH H
ucrnondenun B DPK BHOCATCS clieIyromue CBeIeHus O JOKyMeHTe :

a) HAMMEHOBaHNE OpraHu3aluiu (KOPPECTIOHICHTA);

0) agpecar;

B) HAUMEHOBAHKE BHJIa JOKYMEHTA,

I) AaTa NOCTYIMBIIEr0 JOKYMEHTa;

1) pETUCTPALIMOHHbIM HOMEP MOCTYNHBILIETO TOKYMEHTA;

€) JOJDKHOCTD, (DaMUIIHs ¥ HHALMAIIB] TN, IIOAIMUCABIIEr0 JOKYMEHT;

X) J1aTa NOCTYIUIEHUS TOKYMEHTa;

3) BXOZSUIMI PErucTpalliOHHBINA HOMED;

H) 3aroJIOBOK K TEKCTY (KpaTKOe COlEpKaHUE JOKYMEHTA);

K) KOJIMYECTBO JIICTOB OCHOBHOTO JIOKYMEHTA;

J) OTMETKa O IPWJIOXKEHHH (KOIHMYECTBO MPHIOXKEHHU, 00llee KOJHUYECTBO JIHCTOB
IPUIIOKEHHH);

M) CBEJEHHMS O CBSI3aHHBIX [OKYMEHTaX (HaUMEHOBaHWE BHIA JOKYMEHTa, JaTa,
PErUCTpallHOHHBINA HOMED, THII CBA3H);

H) PE30/IOIHs (MCIOMHHUTENSb (UCIOIHUTENHN), TOPYYEeHHe, NOKHOCTHOE JIUI0, IABIIEE
NOpy4Y€HHE, 1aTa);

0) CPOK MCIIOJIHEHUS JOKYMEHTa;

II) KHAEKC Aefa 10 HOMEHKIIaType Ae,;

P) CBEIEHUS O Iiepeaipecailii JOKYMEHTa;

C) OTMETKa O KOHTPOJIE;

T) rpu® OrpaHUYEHUS IOCTYIIA K JIOKYMEHTY;

y) CBe/IeHHUS 00 3JeKTPOHHOM MOAIKCH;

}) pe3sysIbTaT IPOBEPKH 3JIE€KTPOHHOM TIOAMHCH .

5.53. Ilpu Bximouennu B COJ] ucxomamux nokyMeHToB B DPK BHOcsTCs cnemyrommue
CBEICHHMSI O IOKYMEHTE:

a) azpecar;

0) JODKHOCTE, (PaMMUIIMs ¥ MHUIUAIIB] JIUIA, TIOANKACABIIEIO JOKYMCHT;

B) HAUMEHOBaHHE BH/a JOKYMEHTa;

I) AaTta JOKYMEHTa;

[1) PErUCTPALIHOHHBIA HOMEP TOKYMEHTA;

€) 3aroJIOBOK K TEKCTY (KpaTKoe COAepIKaHue JOKYMEHTA);

X) CBEJEHMS] O CBA3aHHBIX JIOKYMEHTax (HaWMEHOBaHHE BHJAA JOKYMEHTa, JaTa,
PETUCTPALIMOHHBIA HOMED, TUII CBS3H);

3) KOJIMYECTBO JIMCTOB OCHOBHOTO JOKYMEHTA;

M) MHIEKC [iesia 10 HOMEHKIIAType Aell;

K) OTMETKa O MPHJIOXKEHHH (KOJIHYECTBO NPHIOKEHHHN, OOIIee KOIMYECTBO JHCTOB
IIPUIIOKEHUH );

) rpu¢ OrpaHUYEHuUs JOCTyIA K JOKYMEHTY;

M) TOApa3eIeHHE - OTBETCTBEHHBIN HCIIOIHHUTEIL JOKYMEHTA;

H) CBEJCHHUS 00 5JIeKTPOHHOHN MOAMUCH.

5.54. Ilpu Bxmouennu B COJl BHyTpeHHUX HOKyMeHTOB B DOPK BHOCsSTCH cremyroiue
CBEJIEHHS O JOKyMeHTe™:

a) HaMMEHOBAHKE NO/APa3/IeNIEHHs], TOATOTOBHUBILETO MTPOEKT JOKYMEHTA,

0) HAMMEHOBAHUE BUTa JOKYMEHTa,;

B) Jara JOKYMEHTa,

I') PErUCTPALlMOHHBIA HOMEDP JOKYMEHTA,

1) JOIDKHOCTD, (paMUIIHsI i HHHLKMAIIEI JIUIA, TIOIIUCABIIEr0 JOKYMEHT;

€) CBEIEHHS O CBS3aHHBIX JOKYMEHTaxX (HaWMEHOBaHHWE BHJA JOKYMEHTa, Jara,
PETUCTPALlMOHHBIA HOMED, TUII CBA3H);

) 3ar0JIOBOK K TEKCTY (KpaTKOe COJIepKaHHe JOKYMEHTa);

3) OTMETKa O IPHIOXKCHHH (KONHUYECTBO NPHJIOKEHHH, OOIllee KOIMYECTBO JIUCTOB
NIPHIIOXKEHUH );
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W) MHJIEKC Jela 10 HOMEHKIIAaType Aell;

K) YKa3aHHUS 10 UCIIONHEHUIO IOKYMEeHTa (MCIIOHUTENb, IOPYYeHHE, 1aTa UCIIOJIHEHHS );

J1) OTMETKa O KOHTPOIIE;

M) rpu¢ orpaHudeHuUs 0CTyNna K JOKYMEHTY:

H) noapa3zeieHre (JOIDKHOCTHOE JHI0) - UCIOJHMUTENb (OTBETCTBEHHBIA HMCIIOJHHMTEIND)
JIOKYMEHTAa.

JIOIIOTHATEIPHO K YKa3aHHBIM CBEIEHUSIM O BXOISAIIMX, HCXOAAIMX M BHYTPEHHHX
nokymenTax B OPK C3J] MOryT BHOCUTBCS. HHBIE CBELECHHUS.

5.55. VYyer KoyiMyecTBa MOKYMEHTOB, IOCTYIHMBIIWX, CO3aHHBIX, OTIPABIEHHBIX 3a
OTpeJIe/ICHHBIA [EPHOJ BPEMEHH, MOJMKET IPOBOAMTHCA IO VICIONHHMTENBHOMY KOMHTETY
AJIBKEeBCKOro MYHMIANAIBHOTO paiioHa PecryGruxu TarapcraH OpraHu3allid B LEIOM, MO
OTJEJbHBIM CTPYKTYPHBIM TMOJpa3fENeHUsIM, [0 TpyNNaM JIOKYMEHTOB, KOPDPECIOHICHTaM,
JIeHCTBUSAM, IPOU3BEICHHBIM C IOKYMEHTaMH, M JAPYTHM IlapameTpaM, HEOOXOIMMBIM JUls
aHanm3a paboThl ¢ JOKYMEHTaMH B LEJIAX €€ COBEPIIEHCTBOBAHHA.

5.56. Ilpu yuere oOvemMa JOKYMEHTOOOOpOTa MOJCUUTHIBAETCS KOJIMYECTBO NOKYMEHTOB
BBIICEHHOM TIpyNObl. Yuer KOJIMYecTBa [JOKYMEHTOB mpoBogutcs mo paHHemM COJI,
PETHCTPALIMOHHO-YUETHBIX KYPHAJIOB H KapTOTEK.

5.57. 3a enuHWIly Yy4yeTa KOJMWUYECTBAa [OKYMEHTOB IPHHHUMAETCS €IUHCTBEHHBIN
9K3EMIUISP MOKYMEHTa (NOAJMHHUK WM KOIMS, €CJIM KONHUs - €IMHCTBEHHBIM DK3EMILLID
JIOKyMeHTa B VICHOTHHUTENTPHOM KOMHTeTe AJIBKEEBCKOTO MYyHHIMIANBHOIO — paifoHa
PecnyGnuku Tarapcrad OpraHM3alidy, HaIpUMEp, KOIHMS HCXOJSINEro muchkMma) 6e3 ydera
KOIKM, CO3JaBaeMBIX MK [1€9aTH U KOMHUPOBaHUH (THpakupopaHuH). KomHu ZOKYMEHTOB IpH
HEOOXOMMOCTH aHAJTH32 YUYHTHIBAIOTCS OTENIBHO.

5.58. Pesymprarsl yueta o0bema AOKyMeHTOOOOpoTa B HMemonmurensmom xomuTtere
AJIbKEEBCKOTO MYHHIMIIAILHOTO paiioHa Pecmybmuku TarapcTan exXeromgHo 0000IAKOTCA
Cryx00¥ JeJIONpOM3BOACTBA ¥ HPEACTABISIOTCS PYKOBOACTBY B BHIE OT4eTa 00 obOBeMe
JIOKYMEHTO000pOTA 3a FOI.

V1. KoHTpoJIb MCTIOTHEHH S JOKYMEHTOB (IIOpy4CHHIH)

6.1. KOHTpONb UCHIONHEHHS [JOKYMEHTOB (IOpY4YeHHMH) Beaercs B LEIAX HX
CBOEBPEMEHHOI'0 ¥ Ka4€CTBEHHOT'O UCIIOTHEHHUS.

6.2. KoHTpOmb KCIIOTHEHUS JOKYMEHTOB (IIOpYy4EeHHMMH) BEAETCS:

PYKOBOIMTEIEM HWIM WHBIM JOJDKHOCTHBIM JIMOOM VICIIOJHMTEIBHOIO KOMHTETA
AJIBKEEBCKOr0 MYHHUIMIIANbHOro paora PecrmyOmuku Tarapcran - MCHIOIHCHHA JOKYMCHTOB
(mopy4eHuit) 1o CyILIECTBY;

Cryx0o# NeIOTIPOU3BOICTBA VcnomHuTenbHOTO KOMHUTETa AJBKEEBCKOT0O
MYHUIUIAIBHOTO pationa Pecnybmuxu TaTapcTan ¥ OTBETCTBEHHBIMHM 32 JEIONPOU3BOJCTBO B
CTPYKTYPHBIX [TOJpa3/Ic/IeHUsIX - CDOKOB HCIIOJHEHUS JOKYMEHTOB (IOPYYEHHH).

B  Cnyx0Oe  nenonpoM3BOACTBE  [EHTPAIM30BAHHOMY  KOHTPOIIO  MOZJIEXAT
3aperuCTPUPOBAHHBIE JIOKYMEHTHI C OTMETKOH 0 KoHTpose («KOHTpoib»), IMPOCTaBIsEMON B
COOTBETCTBHH ¢ NYHKTOM 2.54 UHCTPYKUMHM, a B CTPYKTYPHBIX MOJApa3JeJICHUAX
W crionHUTENBHOTO KOMUTETa AJTBKEEBCKOTO MYHHUIIMIIATBHOTO paitona Pecry6iuku Tarapcran -
BCE 3apErUCTPUPOBAHHEIEC JOKYMEHTBL, TPEOYIOLINE UCIIOTHECHUS.

6.3. PacniopsauTensHbIe JOKYMEHTBI, MPOTOKOMbI 3ace/laHui (COBELAHUM), COAEepIKalIIUe
MOPYYEHHUsI C KOHKPETHBIMM CPOKaMH HCIOJHEHHMS, CTaBATCS Ha KOHTPOIL IO KaXIOMy
TOPYYEHHUIO OTAENBHO.

6.4. KOHTpOJIb CPOKOB UCIIOJNHEHUS JOKYMEHTOB (MIOPYYEHUiT) BKIIOUAET B ce0s:

[IOCTAHOBKY JIOKYMEHTOB (IIOpY4YEHHH ) Ha KOHTPOJIb;

IIPOBEPKY CBOSBPEMEHHOCTH JOBEACHUS JOKYMEHTOB (IIOPYYEHHH) 0 MCIIOIHUTENEH;

NpeIBApUTENbHYIO I[POBEPKY M PpETYJIMPOBAaHME XOJa HCIOJHEHHS JOKYMEHTOB

(mopy4eHui);
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CHSTHE C KOHTPOJI JOKYMEHTOB (IIOpY4YEeHHUIA );

y4eT, 0000IIeH)E ¥ aHAIN3 PE3yIbTaTOB XO/a UCIIOTHEHHUS JOKYMEHTOB (IIOpYy4YEHHMI);

MH(OPMUPOBaHKE DYKOBOAMTEIEH O XOJA€ HCIOJHEHHS IOKYMEHTOB (IMOpY4YEeHHH) H
COCTOSIHUHM MCIIOJHUTEIHCKON NUCIUILTAHEIL.

6.5. Cpoku UCTIOJIHEHHUS TOKYMEHTOB (IIOPYYEHHUH ) HCUUCISIOTCS B KAJICHIAPHBIX THSX.

Ecnu nocnennuii 1eHb CpOKa HCIIOJHEHHS AOKyMEHTa (NOpydYeHHs) NPHXOIMTCH Ha
HepaOouk¥ [EeHb, TO NOKYMEHT IOJUIC)KUT HCIOJHEHHIO B ONMKaWIIWKA CIedyromui 3a HUM
pabouuit AeHb.

Jara ucnonHenus noxkymeHta (mnopydenus) duxcupyercs B OPK CDOJI wiu wuHOM
PEerucTpallMOHHO-yUeTHOH (opMe, HCHIONb3yeMOW JUIS OTCIIEKHBAHUS CPOKOB HCIOJIHEHHS
JOKyMeHTa (TIOpYYEHHs).

Cpoky HCIIOIHEHUS] JOKYMEHTOB ([IOPYYESHHH) YCTAHABIUBAIOTCS PYKOBOIUTEIEM, HCXOIs
U3 CpOKa, YCTaHOBJIEHHOrO VICIONHUTENBHBIM KOMUTETOM AJIBKEEBCKOIO MYHHIIMNAIBHOTO
paiiona PecnyOmuku Tatapcran, HampaBUBINEH JOKYMEHT, HWJIH CpPOKOB, YCTaHOBJIEHHBIX
3aKOHOJATENBCTBOM Poccuiickoit @enepanun.

6.6. JlokyMeHTsI (IIOpy4YEeHHs ) NOIEKAT UCIIOIHEHHUIO B CIENYIONIHE CPOKH:

C KOHKPETHOH J1aTO! UCIIOJHEHHUS - B YKa3aHHBIN CPOK;

0e3 yKa3aHMs KOHKDETHOHM HaThl HCIIOJHEHHS, HMEIOIIHE B TEKCTe I[IOMETKY «BEChbMa
CPOYHO» - B TEYEHHE OJHOIO IHS, «CPOYHO» - B 3-JHEBHBIH CPOK; «OIMEPATHBHO» - B 10-
JHEBHBIN CPOK; OCTaJIbHBIE - B CPOK He Oonee 30 nueit;

110 IIapJIaMEHTCKMM 3allpocaM - He IO3/Hee YyeM uepes 15 nHel co THS norydyeHus;

no 3ampocaM uneHoB Coera ®enepauun, aenyraros [ocymapcTseHHod Jlymsl
(ZemyTaTcKoMy 3ampocy) He no3aHee yem depes 30 gHel co THS MoTydeHusl.

10 MEXBEIOMCTEEHHEIM 3allpocaM O IPEeACTABICHUH JOKYMEHTOB H (HiIH) HHpopManuu B
UeNsAX TPENOCTaBIEHMs] TOCY IapCTBEHHBIX ¥ MYHULIMIAIBHBIX YCIYT - 5 pabodux AHEH CO JHA
HOJIy4YeHHs 3ampoca, eciy 3aKoHomaTeNnscTBoM Poccuiickoil Penepanni He YCTAaHOBIEH HHOM
CpOK;

110 oOpamenusM rpaxnas - 30 gHel co AHS perucTpanuy.

6.7. IlpuocTaHOBHTH HCHOJIHEHHE KOHTPOJIBHOIO HOKyMEHTa (NOPYYCHHsA), a TaKKe
OTMCHUTh €r0 MOXET pPYKOBOIUTEIE, IOANMCABIIHI JOKYMEHT HMJIM JAaBIOHH IIOPYydYCHHE
(ykazaHue).

6.8. B memsix CBOEBPEMEHHOIrO HCIOJHEHHWS [OKYMEHTOB, IOpy4YeHui (ykazaHuil),
IOCTaBJIEHHBIX Ha KOHTPOIb, paboTHUK CiyxObl AEIONMPOM3BOACTBA, OTBETCTBEHHBIH 3a
BEJICHME KOHTPOJsS MCIOJIHEHUS JOKYMEHTOB, IIPOBEPSIET CBOEBPEMEHHOCTH JOBEJIEHHS
JIOKyMEHTa (MIOPYYEHHsT) 10 UCTIOTHUTES.

6.9. Eciu cpok KCIIONHEHUS NOKyMEHTa (MOpPYYEHUSs) MPEBHIIIAeT OJUH MECHIl, B HENsIX
obecredyenrss  CBOEBPEMEHHOIO  HMCIOJIHEHHMs  [JOKYMEHTa  (HOpY4YEeHHUs)) IPOBOJMTCH
[pPE/IBAPUTENbHBIA KOHTPOJb M HANOMMHAHHS HCHOJHHUTENSIM O NPHOIIKSHHH CPOKOB
UCIIOJHEHUS JOKYMEHTOB (IIOPYYEeHHIH).

6.10. IIpeaBapuTensHbIi KOHTPOJIb OCYIIECTBIISETCS B CIEAYIOUIEM MOPSIKE:

JOKYMEHTOB (IOPYYEHHH) MMOCIEAYIOMIMX JIET - HE Pexe OJHOr0 pasa B roj;

JOKYMEHTOB (IIOpYYEHHMH) MOCIEAYIONIMX MECSIEB TEKYIIEro roja - He peXxe OJHOro pasa
B MECHII;

JOKYMEHTOB (IIOpy4eHHM) TEKyIero mecsma - 3a S5 JHeH [0 HCTEYeHHs CpoKa
HCIIOJHEeHHUSL.

6.11. HanomuHaHve HCMONHHUTENSM O MNPUONMKEHHH CPOKOB HCIIOMHEHMS JOKYMEHTOB
(mopy4eH¥i) MOXKET OCYIIECTBIATHCS B aBTOMAaTHYECKOM pexxume mocpeactsoM CO/I.

HanomyHanusi HCIIOMHUTENIM, a Takke nH(opMmaius 00 HCIOJHEHHH IOKYMEHTOB
(mopydenwuii), mosyueHHas OT wucnonHuTened, o¢uxcupyrores B DOPK C3OJl wnM HHBIX
PErHCTPALlMOHHO-YUETHBIX (DOpMaxX, HCIONB3YEMBIX sl KOHTPOJIS HCIIOJHEHHS JOKYMEHTOB
(mopyueHuit).

6.12. Ilpn HeoOXODMMOCTH H3MEHEHHS CpOKa HCIIOJNHEHHs IOKyMEHTa (NOpydYeHHs)
OTBETCTBEHHBIN UCIIOIHHUTENL 003aH NPEACTaBUTh Ha UM PYKOBOJMTEIS, NABIIETO MOPYYEHHE,
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obocHOBaHME (CIry)KeOHYIO 3allUCKY) O IPOJUIEHHH CPOKa C YKa3aHHEM NPHYUH MPOJUICHHS H
J1aThl UCIIOJTHEHHUSI.

Ob6ocHOBaHME NpPOANECHUS CPOKA HCIIOJHEHHS HOKYMEHTa (TIOpYUYeHHMS) JOJDKHO OBITH
HAIPaBJIEHO COOTBETCTBYIOLIEMY PYKOBOJHUTENIO HE IO3JHEE, YEM 10 MCTCUCHUH JIBYX TPETBUX
CpOKa UCIIOJIHEHUS JOKYMEHTA (IOPYUYEHUS).

OO0 u3MeHeHnM CpoKa HCIOIHEHHS JOKYMEHTa (TIOpyYeHHsl) OTBETCTBEHHBIA UCIIONHUTEID
uapopmupyer Ciyx0y J1eI0MpOH3BOICTBA%,

6.13. JlokyMeHT (IOpy4eHHe) CUMTAETCs HCIONHEHHBIM, €CIH TNMPHHATHI PEUICHHS II0
IOCTABJIEHHBIM BOIPOCAM, IIOArOTOBJIEHBI COOTBETCTBYIONINE JOKYMEHTHI, HAallpaBjeHa CIpaBKa
00 HCIIOJIHEHMH B COOTBETCTBYIOLIME OpraHbl BIACTH (OpraHM3allid) WM JaH OTBET IO
CYIECTBY 3aMHTEPECOBAHHBIM JIMIAM.

Pemenre 00 HCIONHEHMM JOKYMEHTa ([OPY4YEHHs) IMPUHUMAET pPYKOBOIUTEID,
IOCTAaBUBIIUM JOKYMEHT (IIOpy4Y€HHE) Ha KOHTpOIb, C O00s3aTeNbHBIM HH(YOPMHPOBAHHEM
Ciy>x05bl AeOPOU3BOACTBA OpraHH3aIHH.

Ha ncnonHeHHOM JIOKyMEHTE IIPOCTABJIIETCS OTMETKA O HAIlpaBIEHHH JAOKYMEHTA B JIEJIO
B COOTBETCTBHMHM C IYHKTOM 2.54 HWHCTDYKLIMH, CBEJEHHSI OO0 HCMONHEHWH JIOKyMEHTa
(mopyuenusi) BHocsitcs B OPK CDJl umm HHYIO pErucTpallMOHHO-YyYeTHYIO (opmy,
HCIOIB3YEMYIO JJIsi KOHTPOJISI UCIIOTHEHUS.

6.14. JIokyMeHTHI (ITOpYYEHHS ), HE CHATBIE C KOHTPOJIS, @ TAKXKE TOKYMEHTHI (MIOpyYeHHS ),
CPOK HCIIOJIHEHHS KOTOPBIX HE MPOJUIEH, CIUTAIOTCS HEUCIIOTHEHHBIMHA.

6.15. Cuyx0a ngenompousBoicTBa KCHONHUTENSHOTO KOMHTETA  AJIBKEEBCKOTO
MYHMLIMIAIBHOrO paiioHa PecnyOmuxu TarapcraH aHanmu3HpyeT COCTOSSHHE H Pe3yJbTaThl
HCIOJHEHHS TOKYMEHTOB (TIOPYYEHMM) U COCTOSHUE MCTIONHUTETBCKOM TACITUTLIAHEL:

B MOPAAKE MPEABAPHUTEIIBHOTO KOHTPOJIS HANPABIAET B CTPYKTYPHEIC MNOApPa3Ae/ICHHA
OpraHM3alyy HallOMMHAHUS O JOKYMEHTaX, CPOKH MCIIOIHEHUS KOTOPBIX UCTEKAIOT (3a 3-5 nHei
JI0 OKOHYaHHS CPOKA HCHIOMHEHUS JOKYMEHTA);

pa3 B MeECsil ¥ 110 OKOHYaHWM IOJa DPYKOBOAMUTENIO VICIIONHUTEIBHOIO KOMHTETA
AJIbKEEBCKOr0 MYHHIMNAIBHOIO paioHa Pecny6muxu TatapcTtan ©u  pyKOBOAHTEISIM
CTPYKTYPHBIX [OJpa3AeieHUH HalpaB/IAeT OTYETHI O KOJIMYECTBE JOKYMEHTOB, HCIIOJIHCHHBIX B
CPOK, HCHOJIHEHHBIX C MPOJJICHHEM CpPOKA HCIIOJHEHHs, HE HCIIOJHEHHBIX, HaXOIAIIMXCA Ha
HCIIOJHEHHH 110 VKCIOJHHTEIPHOMY KOMHMTETY AJIBKEEBCKOIO MYHHMIMIAIBHOIO paioHa
PecnyGnuku Tarapctas B 1enoM, M0 CTPYKTYPHBIM IOIPa3IeIEHUsIM U, IIPH HEOOXOIUMOCTH, -
[0 OTZAEIBHBIM HUCIOTHUTEIISAM.

VII. Opranuszanus padoTsbl HCIIOTHUTENS ¢ JOKYMeHTAMH

7.1. cnonuuTens N0OIy4YaeT ZOKYMEHTH! Ha HCIIOJIHEHHE B A€Hb UX PACCMOTPEHHS HJIH Ha
cleqyromui pabouuil 1€Hb B COOTBETCTBHM C PE30JIOLHMAMU PYKOBOZACTBA VICIONHHUTEILHOrO
KOMHUTeTa AJIBKEEBCKOIO MYHMIMIAIBHOIO paioHa PecmyOmuku Tartapcran u pyKOBOAMTENS
noapasaenesus. CpouHsie JOKYMEHTHI IEPEIAIOTCS HCIIOJHUTENIO He3aMe I TEIBHO.

7.2. JIOKYyMEHTEHI, NOCTYNAIOIWe B CTPYKTYPHOE IIOAPA3JCICHHE C PE3OIIOLUAMHU
PYKOBOZICTBA, MEPENAOTC PYKOBOIUTENO MOApA3JeeHus. ECM TOKYMEHT, MOCTYIHUBIINN Ha
HCIOJHEHWE B IOApA3/EiICHHE, HE HMEET OTHOLIEHHS K KOMIETEHIMH IOJpa3ielicHHs,
PYKOBOJHUTENS MOAPA3IE/IEHHs B TOT K€ JCHb WM Ha CIeNyIoLii pabouuii AeHs BO3BpaliaeT
ero B Cuyx0y ZnenonpoM3BOACTBAa IS pEUIEHHs BONpOca O IepeHanpaBlCHHH €ro Ha
HCIIOJIHEHHE B JPYro€ MOAPa3AesIeHue (IPYroMy UCIIOJHHUTEIO).

7.3. UcnionseHne JOKYMEHTa IpelyCMaTpHBaET:

cOop u aHanu3 HeoOXoauMOoH HHpOpMALIHH;

MIOATOTOBKY IIPOEKTa JOKyMEHTA U €ro oopMIICHHE;

COIIaCOBaHHUE NPOEKTA JOKYMEHTA C 3aWHTEPECOBAHHBIMHY JIUIAMH;

J10pabOTKy NMpOeKTa JOKYMEHTa MO 3aMEYaHUSM, IIOJTYYEHHBIM B XOJ€ COrJIaCOBaHHS H,
IIPU HEOOXOMMOCTH, - TIOBTOPHOE COTJIACOBAHWUE);
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MOJITOTOBKY CHMCKa (yKa3aTellsi) pacChUIKA JOKYMEHTA, €CIH NOKYMEHT apecoBaH Ipymiie
OpraHu3anui;

IpeACTaBICHUE IPOEKTa JOKYMEHTa Ha IOANKCH (YTBEPKIECHUE) PYKOBOACTBY;

TOJIrOTOBKY JIOKYMEHTA K OTIPaBKe U Tepeiady KOMUK A0KYMEHTa B 10> .

7.4. llpu HanpaBieHUU [IOKYMEHTa HECKOJbKHAM HCIIOJHUTENSIM OTBETCTBEHHBIM 3a
HOJrOTOBKY IPOEKTa JI0KYMEHTA SBJISETCS UCIOIHUTEND, YKa3aHHbIH B PE3OJIIOLMHU [IEPBBIM WIH
0003HaYEeHHBIN B PE30IIOIMH KaK OTBETCTBEHHBIM UCIIOIHUTEND.

7.5. OTBETCTBEHHBI HCHONHHUTENb MMEET MPAaBO JaBaTh MOPYYEHHUS OCTAJIBHBIM
HCIIOJIHUTEIISIM, MTPOBOJUTH pabouue COBEIIaHHs IS BBIPaOOTKM COBMECTHOTO pemieHus. Bcee
UCIOJHHUTENH B PABHOU CTENEHU OTBETCTBEHHBI 3@ CBOEBPEMEHHOE U KAYECTBEHHOE HUCIIOJIHEHHE
[OpY4YeHHs M MPENCTaBJCHUE OTBETCTBEHHOMY WCHIOJHHTENIO B YCTAHOBJICHHBIE UM CPOKH
HEOOXOIUMBIX MaTepuaioB (IIPOEKTOB JOKYMEHTOB, CIPABOK). McnoaHUTENM HE UMEIOT IpaBa
[OPEJACTaBISATh MPOEKTH JOKYMEHTOB DYKOBOAMTETIO, [JaBIIEMYy IIOpyYEHHE, MHHYS
OTBETCTBEHHOT'O HCTIIOTHUTEIIA.

7.6. B ciayyae oTCYTCTBUS MCHOJHHUTENS (KOMAHIUPOBKA, OTILYCK, 00JE€3Hb) JOKYMEHT I10
YKa3aHHUIO PYKOBOIUTE/S [OAPA3NAEICHUS IEPENaeTCsl IPyroMy HCIIOIHHTENO ¢ 00s3aTeIbHbIM
cooOmmeHueM ero GaMuiIdy JeNOIPOU3BOIUTENIO OAPA3ICIeHus Ul BHECEHUS] N3MEHEHUHA B
3PK noxymenTa B C3/] niy MHYIO PErHCTPALIOHHO-YIETHYIO (hopMy.

7.7. I1pu yBOJIBHEHUY WM IIEPEXO/E Ha APYrOd y4yacTOK paboThl COTPYAHMK 0053aH ClaTh
JIOKYMEHTBHI H JieJla PYKOBOAUTENIO ITOAPA3IeIeHHs] HIIK IO ero yKa3aHHIO BHOBb HA3HAYECHHOMY
COTPYAHUKY (B ciydae HeOOXOIUMOCTH, - IO aKTy IpUeMa-liepeayy, B KOTOPOM YKa3bIBaOTCS
BUIBI JeNn (3arojIOBKM [JeJ1) M KX KOJHYECTBO M KOTODPHIH IOAMHCHIBAETCS PaOOTHHKOM,
NEepEeAAaBIINM JOKYMEHTHI, U paOOTHUKOM, IPUHSBIINAM JOKYMEHTBI).

7.8. Pe3ynpraToM HCIOJIHEHHS NOKYMEHTA SIBISETCS IPOSKT JOKYMEHTA, MOATOTORISHHEIHR
UCIIOJTHUTEIIEM.

[TpoekT mOKyMEHTaZ CO BCEMH HEOOXOAMMBIMU IPHIOXKEHUSMHU, HaledyaTaHHBIM U
oopMIIEHHBI B COCTBETCTBHM C IIPaBMJIAMM, YCTAHOBIEHHBIMA B pasfele 3 HHCTPYKIUH,
UCIIOJIHUTENTb COTJIACOBBIBAET C 3aWHTEPECOBAHHBIMH IIOAPA3ACICHHUSMH H JHMIAMH H, IIpH
HEOOXOAUMOCTH, C APYTMMH OpraHU3aIMsIMH.

JIOKYyMEHTBI, I[peJHa3Ha4YeHHble JUIS  OTHOpaBKH, odopmisiores Ha  bianke
HcnonHuTENEHOTO KOMHUTETA MYHULUIIAIEHOTO 0o0pa3oBaHus «JIEeHUHOTOpPCKUiA
MYHHIUNAIBHBI paoH» PecrmyOnuku Tartapcran ycTaHOBIeHHOM ¢opMel. g oTmpaBku
JIOKYMEHTOB, HE HMEIOLIMX aAPECHON YaCcTH, COCTABIAETCS CONIPOBOAMTEIBHOE ITUCHMO.

Ha noxymeHT, pacceutaeMsblii Ooliee yeM B YeThIpe aJpeca, UCTIOJHUTENb TOTOBUT CIIMCOK
pacChUIKM, ONpPENENseT KOIMYECTBO OK3EMIUIIPOB JOKYMEHTa | TIIOCIE€ pPErHCTpalldu
obecrieynBaeT U3rOTOBICHHUE HEOOXOAUMOrO KOJIMUECTBA KOIIUH.

7.9. MUcnonnutens (OTBETCTBEHHBIH  MCIOJIHWTEND) OPraHU3yeT  COIJIaCOBaHHE
(BM3UpOBaHKE) IPOEKTa JOKYMEHTa CO BCEMM 3aMHTEPECOBAHHBIMM JIMLIIAMH M TPOBOIUT
JI0pabOTKy MPOEKTA MO 3aMEYaHUSIM B COOTBETCTBHH C MyHKTaMH# 4.1 - 4.11 uHCTpyKIHH.

[Ipy mamuuuu OONBIIOrO KOJMYECTBA 3aMEYaHUM O MpPeACTaBIeHHS AOpabOTaHHOTo
[IpOeKTa JOKYMEHTa Ha IOJNKWCh PYKOBOOWTENO HCIOJIHHUTENb IOTOBHT CBOJKY 3aME4YaHHH
(IpenUIoXKeHuH), B KOTOPOH yKa3bIBaeTCs: ColepKaHue 3aMedanus (MpeJyIoXKeHUs), ODKHOCTD,
(bamuIus nMIa, AaBLUETO 3aMedyaHue, IPUHSTO WK OTKJIOHEHO 3aMedyaHue (ecilu 3aMedaHue
OTKJIOHEHO, - IPUYUHY OTKJIOHEHHUS).

7.10. Ilocne nopaOoTKKM B MOBTOPHOI'O BH3MPOBaHMs (COIIacOBaHHUsS) MPOEKT JOKYMEHTa
nepefaeTcsl Ha moanucanve (yTBepxkaeHue). Jlo IpeAcTaBlIeHHs Ha MOANHCH HCIOIHHUTENb
IPOBEPSiET NPaBUIBHOCTE OQOpMIIEHHS [IOKYMEHTa, NpaBMJIBHOCTH OQopMIIeHHs ajipecaTta,
HAJIMYMe HEOOXOJMMBIX BHU3, INPUIOKEHUH, IPU HEOOXOAMMOCTH - CIPABOK, MOSICHUTEJIBHBIX
3allMCOK, Pa3bsICHSIOLINX COAEp/KaHHE IIOATOTOBJICHHBIX [OKYMEHTOB, JHCTa (yKa3aTens)
PacChUIKH.

7.11. lloamucaHHbli JOKYMEHT MCIOJHHTENb B COOTBETCTBHM C  IOPSIKOM,
YCTaHOBJICHHbIM WHJUBH/yalbHOH HMHCTPYKLHEH IO [JEIONPOU3BOACTBY, IEpeAacT s
PErucTpalMy U OTIPABKU W/WIH BKIIOYEHHUS B JIENIO.
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B cooTBETCTBUYM C HOMEHKJIATYPOH J€J1 HCIIOJHUTEINb ONPEAeNsieT HHACKC JeNa, B KOTOpoe
JOJDKEH OBITh BKIIIOUEH JOKYMEHT.

7.12. B xo/1e UCIIONHEHUS JOKYMEHTA HCIIOIHUTENb UMEET NIPABO NpeylaraTh H3MEHEHHE
CpOKa HCIIOJIHEHHMS, €CIH OTCYTCTBYIOT peEajbHBIC YCIOBHS HCIOJHEHHS JOKyMEHTa
(mopy4eHusi), IenaTh I[OMETKH Ha JIOKYMEHTE O BPEMEHH €ro IOCTYIUIEHHMs, O Jarax
OPOMEXYTOYHOIO KOHTpOJIS,, TeNe(OHHBIX M NHCBMEHHBIX 3alpocax, O JaTe W pe3yJibrare
OKOHYATEJIbHOIO UCIIOTHCHHS.

7.13. Hcnonnurtens He MMEET IIpaBa pasIlallaTh COJAEPXKAHHWE MOCTYIHMBUIMX K HEMY
JOKYMEHTOB M IIOJrOTOBJIEHHBIX NPOEKTOB CIyXeOHBIX ITOKYMEHTOB, C HHMH MOTYT OBITH
03HaKOMJIEHBI TOJBKO JIMI[a, AMEIOLIHE OTHOIIECHHE K X HCIIOJHEHHMIO.

VIII. ®opmupoBaHue JOKYMEHTAALHOTr0 (JOHAA OPraHU3AHH

8.1. OmepaTvBHOE XpaHeHHE AOKYMEHTOB VICHIOIHHUTENHHOTO KOMHTETA AJIBKEEBCKOIO
MyHHMIMIAIBHOrO pakiona PecnyOnuku Tarapcran oo mepefadym uX Ha XpaHEHHE B apXWB WM
YHUYTOXEHHE OCYLIECTBIIICTCS B CTPYKTYPHBIX MOApa3/ieleHusX VICIONMHUTEBHOIO KOMUTETA
AJIbKEEBCKOr0 MYHHIIMIIAIBHOTO paiioHa PecyOnuku TarapeTan.

8.2. B nmenax xpaHeHHs, IOMCKa U UCIIOIB30BaHHUS TOKYMEHTHI Ha OyMaXHOM HOCHUTEIE H
3JIEKTPOHHBIE JOKYMEHTEI QOPMHUPYIOTCS B [1ella B COOTBETCTBHE C HOMEHKJIATYPOH eIl

Homenkiarypa fgen  3akperisier KiaccHpUKanuio  (TPYNITHPOBKY)  HCHOTHEHHBIX
JOKYMEHTOB B Jela (3JIEKTPOHHBIE JENla), CHCTEMAaTH3alMi0 W HHICKCAIHIO JIEJ, CPOKH HX
XpaHEHUS U SIBJISIETCS OCHOBHEIM YYETHBIM JTOKYMEHTOM.

Homenknatypa nen sBisieTcs OCHOBOH M COCTABJICHHA OIHCEH Jesl MOCTOAHHOTO,
BpeMEHHBIX (CBbIIE 10 JIeT) CPOKOB XpaHEHUS K MO JTWYHOMY COCTaBY, aKTOB O BBIIEIECHHH K
YHHYTOXECHUIO JOKYMEHTOB ¢ MCTEKUIMMHM CPOKaMH XPaHEHHUS, a TakkKe [UId ydera el
BpeMEHHBIX (10 10 j1eT BKIIOYUTENBHO) CPOKOB XPaHEHHUS.

8.3. Homenknarypa nen McCHnoIHHTENBHOro KoMHTeTa AJIBKECBCKOTO MYHHLHIAILHOTO
paiiona Pecny6nuku TaTtapcran cocTaBisfeTcs Ha OCHOBE M3YYCHHMs COCTaBa M COACPIKaHMs
JOKYMEHTOB, OOpa3yIoIIUXCsl B JAEATENBHOCTH VCnOMHUTENEHOro KOMHTETa AJBKEeBCKOro
MYHHIMOAIBHOro padiosa PecriyOmuku TarapcTtaH, BKIOYAas HOKYMEHTHI, HOCTYIAIOLIHE M3
JpyT¥X Opra"uv3anui.

8.4. Ilpm cocrapieHMH HOMEHKJIATYPBl [€7 CJIEAyeT pPYKOBOJICTBOBATHCS YCTABOM
AJIBKEEBCKOT0 MYHHIIMIIANBHOIO paioHa PeciyObmuku  Taraperan, mnonoxxkeHusMu o
CTPYKTYPHBIX MOJpa3/Jc/€HusX, WITATHBIM DaclUCaHUEM, IUIaHAMH M OT4YeTaMH O pabore
HMcnonHuTensHOr0 KoMUTETa ANTBKEEBCKOr0 MYHUIMIIANBHOTO paiioHa PecrmyGauku Taraperas,
HOMEHKJIATYPOH Jein 3a Opoweqmuii TIofA, JOKaIbHBIMH HOPMAaTHBHBIMH  aKTaMH
HcnonnuTensHoro komMurera AIbKeeBCKOr0 MyHUIUIIATLHOTO paiiona PeciyGmuku Taraperan,
COJEpXallMMHK CBEIEHMS O JOKYMEHTaX, OOpasyromuxcsd B IESTENbHOCTH McmoaHurensHOro
KoMHTETa AJIBKEEBCKOTO MYHHUIMNAIBHOIO paloHa PecmyOnuku TarapcraH, THIOBEIMH H
NPUMEPHLIMKM HOMEHKJIATYpaMH A€l (IpH UX HAJIWYUK), BEOOMCTBCHHBIMM H TUIIOBBIMH
IEPEYHsIMH JOKYMEHTOB C YKa3aHHEM CPOKOB MX XPaHECHHS.

8.5. B HOMeHKiaTypy [en BKJIIOYAIOTCH BCE JOKYMEHTEHI, OTPAXKaIOIIHME IeATebHOCTH
CTPYKTYPHBIX IoOApasjeneHui VCIOMHUTENEHOTO KOMHTETa AJBKEEBCKOI0 MYHHIMIIAILHOIO
pafiona Pecrmybnuky TarapcraH ¥ TOCTOSHHO MJIH BPEMEHHO JAEHCTBYIOIMX OpPraHoB
(KOMHCCHH, COBETOB, KOMMTETOB), B TOM YHCIE IOKYMEHThI OrpPaHHYEHHOTO JMOCTYIIA,
PETHCTPAlHOHHBIE W YYETHBIE JXXYPHalIbl M KapTOTEKH, B HEOOXOIMMBIX CIIydasX - KOIUH
HOKyMeHTOB. JIOKyMEHTHI, CO3IaHHbIE B IEKTPOHHOM (OpME, BKIIOYAIOTCS B HOMEHKIATYPY
JIeJ1 110 TEM XK€ IPaBUIIaM, 9T0 U JOKYMEHTHI Ha OyMa)KHOM HOCHTEJIE.

He BKJIFOUArOTCS B HOMEHKJIATYPY e IEPUOUYECKHE H3/IaHUsl, KHUTH, OPOLIIOPEL.

8.6. Homenksatypa nen VICHONMHUTENBHOTO KOMHUTETA AJIBKEEBCKOIO MYHHUIMIIATBHOIO
pakiona PecnyOimku Tartapcran (cBomnast) cocrapnsercss Ciyx6o#t IeIonpou3BOACTBA Ha
OCHOBaHHWH HOMEHKIATyp JEJ CTPYKTYPHBIX [OApasfeleHuid Mo (opme, YCTaHOBICHHOH
IlpaBunaMu XpaHEHHs, KOMIIJIEKTOBAHHS, Y4€Ta U HCIIOJIBL30BAHUS JOKYMEHTOB ApPXHMBHOIO
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donna Poccutickodt @ezepaliud U APYTUX apXUBHBIX JOKYMEHTOB B OpraHax rocyIapCTBEHHOM
BJIACTH, OPraHax MECTHOTO CaMOYIIPaBJIeHHs, OpraHu3anusx>’ (qaiee - [IpaBuia xpaHeHus).

CBogHasi HOMEHKJIaTypa [IeNl COCTaBISeTcs B IOCIEOHEM KBapTajie TEKYINEro rojaa Ha
IPENCTOSMINH KaJeHJapHbIA roI.

8.7. Homenknarypa aen MCOOMHHUTEIHHOrO KOMHUTETa AJIBKEEBCKOTO MYHHUIMIIAILHOIO
paiiona PecnyOmuku Tatapctan moanuckiBaercs: pykooauteneM CiyxObl JIENONMPOU3BOACTBA,
BU3UDPYETCS JHMIIOM, OTBETCTBEHHBIM 32 apXUB, COITIACOBBIBAETCS C 3KCIEPTHOM KOMHCCHEH
HcnonaurensHoro komurera AJIbKeeBCKOro MyHHIIMIAIBHOTO paiiona Pecnybimku Tartapcras.
WcnonHuTenpHbli KOMUTET ANBKEEBCKOTO MYHHIMNAIBHOTO paiiona PecnybGmuxu Tarapcran
SIBISETCS MCTOYHMKOM KOMIITIEKTOBaHMSI MYHHUIMIIAJBHOIO apXWBa, OJWH pa3 B 5 Jjer
NPENCTAaBIsAETCS Ha COIIACOBAaHHE 9KCIIEPTHO-METOUYECKOH IPOBEPOYHOM KOMHCCHH
I'ocynapcrBennoro komutera PecnyGmuiku Tarapcrar mo apxuBHomy aeny (manee (DITMK
['ocynapcrBennoro komutera PecnyOnuku Tatapcran mo apXWBHOMY Jielly) B COOTBETCTBHH C
[IPEJIOCTABIEHHBIMA MY IIOJIHOMOYKSMH B TIOPSAJIKE, yCTAHOBIEHHOM [IpaBiiaMy XpaHneHus .

Homenxnarypa nen, cornacosanHas SIIMK ['ocynmapcTBeHHOro kommrera PecnyOnuku
Tatapctan mo apx¥BHOMY A€y B COOTBETCTBUHU C IPEIOCTABICHHBIMH €MY IOJHOMOYHUSIMH,
yTBEp:KIaeTCs PyKOBOAUTENEM VICIOTHHUTEIHHOIO KOMUTETa AJIBKEEBCKOIO MYHHUITHUIIAIBLHOIO
paiiona Pecnybnuku Tartapcran M BBOAMTCS B JeHcTBHE ¢ 1-ro sSHBaps INPEICTOSIICTO
KaJICHIapHOTO rofa.

Opranusanyy, B JIEATENBHOCTH KOTOPBIX HE CO3MAIOTCH JOKYMEHTHI ApXHBHOrO (GoHAa
Poccuiickoii @enepanuy, yrBepKIal0T HOMEHKIIATYPY €N CaMOCTOSTEIBHO.

B cnyyae uzMeHeHus QYHKUUH U CTPYKTYpPHl VICIIONHATENEHOrO KOMUTETA AJIBKEEBCKOTO
MYHULUMNAIBHOrO paidioHa PecnyOmuku TaTapcTaH HOMEHKJIATYpa JIel  COCTABISETCS.
COTJIACOBBIBAETCS U YTBEPIXKIASTCS 3aHOBO.

8.8. Cornacosanras DIIMK I'ocymapctBeHHOoro xomurera PecmyOmuku TarapctaH mo
apXUBHOMY JI€JIy B COOTBETCTBUHM C IPENOCTABIEHHLIMHA EMY IIOJHOMOYMSIMU HOMEHKIIATypa Je
B KOHIE K&KAOro roja YTOYHAETCs, IIEPENEeYaThIBAETCS, YTBEPKAAETCHd PYKOBOIUTEIEM
HcronauTensHoro xomurera AJIBKEEBCKOTO MYHHUIUIIANBHOro paiona Pecny6muku Taraperan
U BBOJUTCS B neﬁcmue cl sHBaps NPEACTOMAIICTO KaJICHAApHOTO roaa.

8.9. IlepBBIif DSK3eMIUISIp YTBEPXACHHOM HOMEHKJIATYPHI [ SBISETCS JIOKYMEHTOM
NOCTOSHHOIO XpaHEHMsd M BKIIOYAETC B HOMEHKIaTypy Jnen B pasgen CoayxOb
JEI0IPOU3BOACTBA, BTOPOH - ucnoib3yercs Ciyx00# IeNomporn3BOACTBA B KauecTBe pabouero
JK3eMILUIApa, TPETHH - mepenacTcss B apXxuB VICIONHUTEIBHOrO KOMHUTETa AJIBKESBCKOrO
MyHHLMOAIBHOTO padoHa PecnyOnuku Tartapcran B KayecTBE YYETHOrO JIOKYMEHTA,
3JIEKTPOHHAs] KONHMs HOMEHKIATypbl Jell VICHONHHUTEIBHOTO KOMHTETa AJIBKEEBCKOro
MYHHIUIAILHOrO  padioHa PecnyOnukwm  TartapctaH, yTBEpX/IEHHOH  PYKOBOAUTENIEM
VcnonsuTtensHOro KoMuTeTa AJBKEEBCKOT0 MyHHUIMIIANBHOTO paiiona PecnyGnuku Tarapceras,
IIepeacTCss B MYHULMIIAILHBIA apXuB AJIBKEEBCKOIO paiOHa, MCTOYHHUKOM KOMILIEKTOBAHMS
KOTOPOro #ABisieTcs VICIONHUTENbHBI KOMHUTET AJIBKEEBCKOTO MYHHUIMIAIBHOTO paiioHa
Pecny6iuku Tarapcras.

B nozpasnenenus VcrnoaHHTENBHOr0 KOMHUTETa AJNBKESBCKOI0 MYHUIMIIAIIBHOTO paioHa
PecnyOmuku Tarapcran HOMeHKIaTypa aen pacceutaercs Coryx0o0i NeTonpou3BOACTBA B BHIE
KOIIMH COOTBETCTBYIOLIMX Pa3/IeIOB Ha OyMaKHOM HOCUTEIE HIIH B 3JIEKTPOHHOM GopMe.

8.10. Homenknarypa nen MCHoIHUTENEHOTO KOMHTETA AJBKEEBCKOIO MYHHUIHITAIBHOIO
paiiona Pecnybmmxm Tartapctan CTpOMTCS TO CTPYKTYPHOH (Ha3BaHHMSIMH pa3IelioB
(mozpa3fenoB) HOMEHKJIATYPBl [Jel SBISIOTCS HasBaHUSA CTPYKTYPHBIX IOJpasfieiieHHiA,
PacCIOJIOXKEHHBIE B COOTBETCTBHM C YTBEPXKIEHHON CTPYKTYpoi KMCrnoNHHUTENbHOTrO KOMHTETa
AJIBKEEBCKOTO MYHHMLMIIAIBHOTO paiioHa PecnyOnuku Tarapcrad), wiaM (GyHKIMOHAJIBHOM
cxeMmaM (Ha3BaHHUSIME pa3[eloB HOMEHKIATYDBI JEN SBJISIOTCS HAIpaBlIEHHS AEATETbHOCTH
HMcrionHuTeIbHOrO KOMUTETA ABKEEBCKOIO MYHUIMIIANIBHOTO paiiona PecriyGnuku Tatapcran).

8.11. Homenxnarypa nen CTpyKTYPHOI'O TIOLPAa3JElCHHS COCTABISAETCS B KaXIAOM
HNOJpa3Je/ieHuy  OpraHM3alMid  pabOTHUKOM, OTBETCTBEHHBIM 32  JICJIONPOM3BOJICTBO
[OJpa3fic/IeHus, DA Y4YaCTHH BeAyUIMX CHELUATVICTOB MOApa3/eeHHS, COrJIacOBHIBAETCS C
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5KCIIEPTHOW KOMMCCHed NoApasfieNcHus (Ipy €€ HaIW4uH), MOINUCHIBAETCS PYKOBOJHUTEIEM
CTPYKTYPHOTO TIopa3ieneHus u npeacrapiserca B Ciryx0y 1e10mpor3BOACTBA.

HomeHknarypa [el CTPYKTYPHOTO MOZApas[eNieHHs CcocTaBigercs 0o  (opwme,
ycranoByeHHoM [IpaunaMu XpaHeHus” .

BHOBbL CO34aHHOE WM PEOPraHU30BAHHOE IOJpPAa3JeNeHHE IOJKHO B MECHYHBIA CPOK
paspaboTarh HOMEHKIIATYPY e U IpeacTaBuTh ee B CiryxOy N€10npOn3BOACTBA.

8.12. Bce 3aronoBKH e, BKIIOYEHHBIE B HOMEHKIATypy M€ CTPYKTYPHOIO
noJpaseNenus, HHAEKCUpyroTes. VIHaeKe nena yxaspiBaeTca B rpade | HOMEHKIATyphl Jen u
COCTOMT M3 HHJIEKCA CTPYKTYPHOTO IMoJpaszeNeHus (Koda IOApas3leiCHHs B COOTBETCTBUH C
YTBEPXKICHHOW CTPYKTYypo# VICIOMHMTENBEHOTO KOMHUTETA AJIBKEEBCKOIO MYHHIHMIIAIBHOIO
paitona Pecniy6nuxku TarapcraH WiIHM KIaccHQUKATOPOM CTPYKTYPHBIX TMOIpa3sfelieHuH) H
IOPSJIKOBOTO HOMEpA [efla B pasjene HOMEHKIATypsl jen MHmexcel jgen o6o3HavaroTes
apabckumu 1dpamu. Hanpumep: 01-035, rze:

01 - KoJI CTPYKTYPHOTO MOApa3CIICHHUS,

05 - nopsIKOBBIA HOMED JeIa B pa3zielie HOMEHKIIATYPhI JIE.

Jlena 1o BOmpocaM, HEpa3pelleHHbBIM B TEYEHHE OJHOrO Troja, SBISAIOTCA
«IIEPEXOSIIAMUY U BHOCSTCS B HOMEHKJIATYPy €N CICAYIOIIEro roja ¢ TeM XK€ HHICKCOM.
PexoMeH/IyeTCs COXPaHATh B HOMEHKIIAType JeJl OJMHAKOBBIE MHIEKCHI Uil OJHOPOJHBIX Jell,
BKJIIOYEHHBIX B Pa3HBIE pa3/elbl.

Ecnu B TedeHwe roja B JAEATEIHHOCTH OpraHM3alldH OOpasyloTCs JOKYMEHTHI, He
IpeAyCMOTPEHHbBIE HOMEHKIIATYPO! 1€, 3ar0j0BKM HOBBIX [€JI HOMOJTHUTENBHO BKIIOYAIOTCS B
HOMEHKIATYpYy Jeld. B KaXIoM pa3jene HOMEHKIATYpbl A€l Ui BHOBb 3aBOIAMMBIX [
IIpeAyCMaTpUBAIOTCS PE3EPBHBIE HOMEDA.

8.13. 3aronoBok nena (rpada 2 HOMEHKIATYpHL Jel) JoDkeH B 06obmenHOM dopme
OTpaKaTh OCHOBHOE COJEPIKAHHE ¥ COCTaB JOKYMEHTOB Je/ia. He J0mycKaeTcs ynoTpeOieHue B
3aroJIOBKE JIella HEKOHKPETHEIX (POPMYITHPOBOK («pa3Hble MAaTEPHAIIbLy, «00IIad IEPEMUCKay), a
TakXe BBOAHBIX CJIOB ¥ CJIOHBIX CHHTAKCUYECKUX 000pOTOB. 3ar00BKH AC MOI'YT YTO4YHATHCH
B T€YEHHE rojia B poiiecce GOpMHPOBAHUS ¥ OQOPMIIEHHUS JIEN.

3arojioBox Jejla MJOJDKEH COCTOATH M3 JBJIEMCHTOB, pacrnojaracMbiX B cnenylomef«i
I10CJIe10BaTENBHOCTH:

a) Ha3BaHHe BUIA Jeia (IepenncKa, XypHal, I1eJI0) HIIH BU/la JOKYMEHTOB, BKIIFOYCHHBIX
B JIeJ10 (TIPOTOKOIIBI, IPUKA3HI);

6) HauMeHOBaHMe VICIIONHUTEILHOTO KOMUTETa AJTBKEEBCKOIO MYHHIMIIAIBLHOTO paidoHa
PecnyGnuku Tarapcrad, CTPYKTYPHOIO IOApa3[eleHMs, IIOCTOSHHO JEHCTBYIOMIETO WIH
BPEMEHHOI'0 OpraHa, J0JKHOCTHOTO JIHIA, CO3AABIIAX JOKYMEHT(BI);

B) HAaMMEHOBAHKE KOPPECHOHAEHTa (OpraHu3aliyy, JIMIa, KOTOPOMY aJIpecOBaHbl HIIH OT
KOTOPOTO MOJIy4eHbl JOKYMEHTEI);

I') KpaTKoe COoepiKaHue JOKYMEHTOB AeNa;

Jl) Ha3BaHWE MECTHOCTH (TEpPHTOPHH), C KOTOpPOM CBS3aHO COJEpKaHHE JOKYMEHTOB
zena;

¢) nara (mepuozn), K KOTOPbIM OTHOCSATCS JOKYMEHTBI [IENa;

) YKa3aHHE Ha KOIMMHOCTb JOKYMEHTOB JIEla.

8.14. Ilops0K pacmoJIOXKEHHUs 3aroJOBKOB JE€N BHYTPH DPa3Je/iOB HOMEHKIATYPHI JEI
OIIpeJIENISeTCS CTENEHbI0 BaXXHOCTH JOKYMEHTOB, BKIIIOYEHHBIX B Jiea.

B mnagaje pasieia pacHoaraloTCsi 3arojIOBKH J€JI, COAEPXKAIlUX YYpeIUTEeNbHBIE,
OpraHU3alMOHHO-IIPABOBBIE ¥  PAClHOpANUTENbHBIE JIOKYMEHTBI, 3aTeM 3arojIoBKHM  Jell,
COJlep)KaIUX [UIAHOBBIE, OTYETHBIE, HH()OPMAIMOHHO-AHATATHIECKHAE JOKYMEHTbI, IOKYMEHTHI,
OTpAXAIOUIHE NeSTeIbHOCTD TOpa3ieieHts, IEPENUCKY, B KOHIE pasjiena - peruCTpalMoOHHbIE
1 yYETHBIE )KypHAaJbI, KAPTOTEKHU, 0a3bl JaHHBIX.

3aroJIoBKM JieJl, COCTABIEHHBIX 1[I0 KOPPECIOHIEHTCKOMY M reorpapuyeckomy
IpU3HAaKaM, BHOCATCS B HOMEHKJIATypy JAel 10 au(aBuTy KOPPECIOHJICHTOB HIIH
reorpauyuecKuX Ha3BaHWM.

B 3arosoBkax [el, COAEPKAMX JOKYMEHTBI O OJHOMY BOIPOCY, HO HE CBA3aHHBIX

[OCICAOBATCIIBHOCTBIO PEIICHKSL BOIIPOCA, B Kad4CCTBEC BHIOAa J€lia yHOTp€6J'I5{CTCX TECPMHUH
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«IOKYMEHTBD», @ B KOHIIE 3ar0JIOBKa B CKOOKaxX yKa3bIBAIOTCS Ha3BaHHUs BHIOB JOKYMEHTOB,
Haubosee IpeICTaBICHHBIX B JEIIE:
«JloKyMEHTBI O IPOBEIEHHUM COBELIAHHN H CEMUHAPOB (IIPOrPAMMBI, CIIMCKH, OKIAIbL)Y.

TepmuH «IOKYMEHTBI» MPUMEHSETCS TAKKE B 3ar0JI0BKax Jell, COAEPKAIINX JOKYMEHTHI-
TIPUIIOXKECHHS K KaKOMY-Ti00 JOKYMEHTY (BHIBI JOKYMEHTOB-IIPUIOXKEHHUMH HE IIEPEUHCIIIOTCS):

«JIOKYMEHTBI K IIPOTOKOJIaM 3acenanuii Hay4Ho-TeXHIYeCKOro coBeTay,

«IIpoTOKOIBI IPOM3BOACTBEHHBIX COBELIAHHHN NIPH FEHEPAIBHOM JUPEKTOPE U JOKYMEHTBI
K HAM.

B 3aronoskax jen, mpenHasHaYeHHBIX M PYHIMPOBKA OJHOTHIIHBIX IOKYMEHTOB, 3Ta
rpyIna JOKYMEHTOB YKa3bIBaeTCA BO MHOXKECTBEHHOM YHCIIE:

«ITporokosnsl 3aceanuii ICOMHATEIEHOIO KOMHTETAY.

B 3aronoBkax gen, comepxaiux NEpenucKy, yKasblBaeTCs, ¢ KeM M [0 KakoMy BOTIPOCY
OHa BeJeTCS:

«Ilepenicka ¢ 00pa3oBaTeNbHBIME YUPEXKACHHSMH O [OBBIIEHWM KBATHOUKALINU
pabOTHHKOBY.

B 3aronoBkax gen, COAEPXKAIIAX IEPENHCKY ¢ OJHOPOAHBIMH KOPPECIOHIEHTAaMH,
IOCJIEIHME HE HA3bIBAIOTCS, @ YKa3bIBACTCS MX BUJOBOE HA3BAHUE:

«Ilepenucka ¢ (enepalbHBIMH OpraHaMH HKCIOJHUTENBHON BIACTH O 3aKIIOYEHHH |
HCIIOJTHEHUH I'OCY1apCTBEHHBIX KOHTPAKTOBY.

B 3aronoBkax jen, coaepxallluX IIEPENHCKY C PA3HOPOAHBIMM KOPPECTIOHIEHTAMH,
IIOCJIEIHKE HE MEPEUHCIISTFOTCS:

«Ilepenucka 0 3aKI0UEHHU | HCTIOTHEHUH TOCYAapCTBCHHBIX KOHTPAKTOB.

B 3aronoske nena ykasblBaeTcs KOHKPETHBIH KOPPECIIOHIEHT, €CIIH MEPENHCKa BEACTCA
TOJIBKO C HUM:

«Ilepenucka ¢ OO0 «I'opcBs3p» 0 MPENOCTABIEHHUH YCIIYT CBI3UY.

[Ipy o0o3HaueHuy B 3aroNoBKaX Jel aJIMHUHHCTPATHBHO-TEPPUTOPHAIBHBIX EJIHHHI
YYHTBIBAETCS CIENyIOIIee:

€ClM  COAEpXKAHME [eJa KacaeTCsi HECKOJbKHMX OJHOPOAHBIX aJAMHHHCTPATHBHO-
TEPPUTOPHAIBHBIX €IMHHI, B 3ar0JIOBKE JENa HE YKa3bIBAIOTCS WX KOHKPETHBIC Ha3BaHHMs, a
yKa3bIBaeTCs UX o0lee BU/I0BOE Ha3BaHHKE:

«Ilepemnucka ¢ yuIpexIeHUAMHA KYIbTYpsl Pecniybmmku TarapcTamy.

€CIIM COACPIKAHUE [EeNIa KacaeTcsi OJHON aJIMUHUCTPATHBHO-TEPPUTOPHUANTHLHON €TUMHUIE]
(HaceneHHOro MyHKTa), €€ (ero) Ha3BaHHE YKAa3bIBAETCS B 3aroyioBke nena: «llepemwmcka c
¢unnanom B TykaeBckoM paiioHe O IIAHUPOBAHUH B OTYETHOCTHY.

B 3arosnoskax jien, coaepKammX IJIAHOBYIO HJIM OTYETHYKO JIOKYMEHTALMIO, YKA3bIBAETCS
Iepro] (Mecsl, KBapTal, T'oJ) Ha (3a) KOTOPBIH COCTABIEHB! TIAHEI (OTYETHI):

«OT4eTsI CTPYKTYPHBIX NoApa3aeicHui 3a 2019 roay;

«CTaTHCTHYECKHH OTHET O YMCIEHHOCTH, COCTaBe M ABWXKEHMH Kaapos 3a 2019 rox (¢.
Ne 27-ron)».

[Ipu GopmupoBanuy Jea U3 HECKOIBKEX TOMOB (4acTeif), KpoMe OOIIEro 3aroyioBKa aeia
DX HEOOXOMMMOCTA COCTaBISIOTCS 3arolOBKM K&XIOro ToMa (YacTH), YTOYHSIOIIHE
COJIEpP)KaHUE TOMOB (4YacTelt) nena.

3aroJioBKH JIeT MOTYT YTOYHSTBCS B Iponecce GOpMUPOBAHKA U OOPMIICHHS HelL.

8.15. I'pacha 3 «KonmuecTBO mem» 3alOIHSETCS O OKOHYAHMHM KaJeHIapHOTro roga. Ilo
JAOCTHXCHHH [€JIOM, BKJIIOYAOUIMM JOKYMEHTHI BPEMEHHBIX (cBbime 10 JIeT) W MOCTOSHHOrO
CPOKOB XpaHEHHs, 00bema B 250 IMCTOB, TOM 3aKPHIBACTCSA U OTKPHIBACTCS HOBBIH ToM. B rpajde
3 HOMEHKIATyphl JeJi MOCIeNOBATEeNIbHO YKa3bIBAIOTCS HOMEpPAa TOMOB H KpaifHHE HaThl
JOKYMEHTOB KaXJOT0 ToMa:

T.1.11.01.2018 -
30.06.2018
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DJIeKTPOHHBIE JI€fla Ha TOMa (YacTH) He pasfeltoTcsa. Bce 3JIeKTpOHHBIE TOKYMEHTEHI,
HE3aBUCHUMO OT X 00beMa, BKIIOYAIOTCS B OJHO JIEKTPOHHOE AEJI0.

8.16. B rpade 4 «Cpox xpanenust u NocraTby IO NEpPEYHIO» YKa3bIBAIOTCH CPOKH
XpaHEeHHs [JeJl ¥ HOMEpa CTaTed IO THIOBOMY HJIM BEIOMCTBEHHOMY IMEPEYHIO JTOKYMEHTOB C
yKa3aHMeM CPOKOB XpaHEHHs, (elepaIbHOMY 3aKOHY WJIM HHOMY HOPMATHBHOMY MpPaBOBOMY
aKTy.

8.17. B rpade 5 «Ilpumeuanue» mpocTaBIsSIOTCS OTMETKH O 3aBEICHHH Jel («3aBeaeHOY),
o mnepexomsmux naenax (manpumep, «llepexomsmmee ¢ 2017 roma»), o BBIOEIEHHH HEN K
YHHUYTOXEHHUIO, O JIMLAX, OTBETCTBEHHBIX 32 (OPMHpPOBaHHE NeJ, O mepemade Jeld B APYryro
OpraHU3aIMIO [T TIPOJOIIKEHHUSL.

Ecnu neno dopmupyercs B WHOOPMAIMOHHON CHCTEME M BKIIFOYAET 3JIEKTPOHHEBIE
JIOKYMEHTHI, B rpade «[Ipumeuanuey» oTMedaeTcsi, 9TO N1€J0 BEAETCS B JEKTPOHHOM BHIE C
yKa3aHueM HauMEHOBaHUS HHOOPMAIMOHHOM CUCTEMBI:

«2nexrponsbie gokymeHThl. COJ] «Kanuensapusy, b/l «CnyxeOHble 3aIHCKHY.

8.18. Ilo 3aBepiiesum AETONPOM3BOACTBEHHOIO roja B KOHIIE HOMEHKJIATYpHI e B
KaX/IOM CTPYKTYPHOM IMOJpa3/ienieHud oGOpPMIISIETCS HTOTOBasi 3allMCh, B KOTOPYIO BHOCSTCS
CBEICHMS O KOJIMYECTBE 3aBEACHHBIX [l (TOMOB, 4YacTeid), OTAENBHO IOCTOSHHOTO H
BPEMEHHBIX CPOKOB XPaHEHHS, BpPEMEHHBIX CPOKOB XpaHeHHs ¢ oTMmeTkod «DOIIK» m
nepexoaamyx. VTorosas 3amuch IONOJMHSETCS JAHHBIMU O KOJIMYECTBE JJIEKTPOHHBIX el
COOTBETCTBYIOIIUX CPOKOB XPaHEHHS.

Ceenenus, cofepianivecss B UTOIOBOM 3alMCH HOMEHKIATYpsl Jen McmonHuTensHOro
KOMHTeTa AJIBKEEBCKOI0O MYHMIMNAIBHOrO paiioHa PecmyGnuku TarapcraH, mepenarorcss B
apxuB McnomHuTensHOro KOMHUTET2 AJBKEEeBCKOr0 MYHHUIMIANLHOrO paiiona PecrnyGruku
Tartapcran, 0 4emM B HOMEHKJIAType €N IPOCTaBISETCS OTMETKa ¢ yKa3saHHEM JOJDKHOCTH H
HOJIKCH JIMIA, NEPEABILEr0 CREICHHUSL.

8.19. Jlena co nus ux 3aBefeHus N0 nepenaun McrmoaHutensHOro KomMmureTa AJIbKEEBCKOTO
MYHUIUNAIBHOTO pafiona PecnyOnuku TarapcTaH, WM IO BBIICICHUS UX K YHHUTOXCHHIO IO
HCTEUYCHUHU CPOKa XpaHEHUS XPaHATCS [0 MeCTy uX GOpMUpOBAHUS.

Jleno cunraercs 3aBe/eHHBIM C MOMEHTa BKJIIOYECHHSI B HErO I[EPBOTO HCIIOJIHEHHOTO
JIOKYMEHTa.

8.20. Ilpu ¢opmupoBanum pgen Ha OyMaXHOM HOCHUTENE O/DKHBI COOMOIATHCS
cleAyromuye o0Iue npasuia;

B €0 MOMEIAfOTCs WCIOJHEHHBIE HOKYMEHTBI, COOTBETCTBYIOIIME II0 CBOEMY
COJZIEpKaHUIO 3aroJIOBKY JI€1a 10 HOMEHKIIAType Jel;

IPHIIOKEHHUS TIOMEIIAIOTCS BMECTE C OCHOBHBIMH JIOKYMEHTAMU;

B JI€J0 BKIIOYAIOTCS JOKYMEHTBI OJHOIO KaJeHAApHOIO Toja, 3a HCKIIIOYEHHEM
NEPEXOIAIINX E;

JIOKYMEHTBI IIOCTOSIHHOTO ¥ BPEMEHHBIX CPOKOB XpaHEHUS TpYNIUPYIOTCS B jeja
pa3aensHo;

B JIEJIO BKJIFOYAETCS 110 OAHOMY 3K3EMILISIPY KaXIOro JOKyMEHTA,

(axcorpaMmbl, TelerpaMMBbl, TEIeQOHOIPaMMBI ITIOMEINAOTCS B [eja C IePENUCKON Ha
00IUX OCHOBAHHSIX;

B JIEJIO IIOMEINAXOTCs JOKYMEHTHI IPABWJIBHO U IOJHOCTHIO O(QOpPMIIEHHBIE (IOKYMEHTBI
JIOJDKHBI UMETh JaTy, HOJIHCH U ApYTHe HeOOXOAUMBIEC PEKBH3IUTHI);

B JEIO HE BKJIIOYAOTCA JOKYMEHTHI, MOJJIEXKaIllde BO3BPATY, JIUIIHHE SK3EMILISPH H
YEPHOBHKH (32 HCKIIOUEHNEM 0C000 L[EHHBIX);

o o0beMy [€0, BKIIOYAKOIee NOKYMEHTH Ha OYMaXHOM HOCHTEJE, HE JOJDKHO
npesbimaTh 250 IUCTOB, [IpK TOMIUHE He Oonee 4 cM (TONIIMHE JET CO CPOKAMH XpaHEHHS 10
10 net He nomxHa npessimars 10 cM). [Ipu npersiieErn JaHHOTO 00BEMA 3aBOJUTCS BTOPOM
ToMm. Ilpw HamMuum B 7ene HECKONBKMX TOMOB (dYacTelf) HMHOEKC W 3aroJioBOK Jeja
IPOCTABIIAIOTCS Ha KaKIOM ToMe ¢ 1o0aBnenueM obo3nadeHuit: «T.1», «T.2».

JIOKYMEHTBI BHYTDH J€lla PacliojlararoTcsi CHU3Y BBEPX B XPOHOJOTHYECKOW, BOIPOCHO-
JIOTHYECKOH IOCIEA0BATENLHOCTH WIH UX COYESTAaHHUH.
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PacniopsauTensHble JI0KyMEHTH! TPYNNHPYIOTCS B Jeja IO BHUIAM MW XPOHOJOTHH C
OTHOCAIOMMHMCS K HHM IIPHUIOKECHHAMH. J[OKYMEHTBI - OCHOBAaHHS K paclopsIdTEIbHBIM
JIOKyMEHTaM BKJIIOYAIOTCS B OTAEIBHOE JIETIO0.

[IpoTOKOJIBI B AiEiie pacnoaratoTcsi B XpOHOJIOTHYECKOM MOPSIKE U [0 HOMEPaM.

JIokyMeHTBI K 3acelaHusiM (COBEILaHHWsM) IPYIIUPYIOTCS B OTHENIBHOE [0, Kak H
IPUJIOXKEHUS K IPOTOKOJIaM, ECIIH OHM cozepkar Gosee 25 cTpaHuIl.

JIoKyMeHTbl K [IPOTOKONIaM, €CJIM OHM CrpYNIUPOBaHbl B OTIEJIbHBIE €A,
CHCTEMAaTH3UPYIOTCS BHYTPH J€lia 10 NOPSIKY HOMEPOB IIPOTOKOJIOB.

JloxanpHble HOpDMATHBHBIE AaKThl, YTBEPXIEHHBIE DPaCHOPSIUTEILHBIMU JOKYMEHTAMH,
ABJISIIOTCS. IPHJIOXKEHUSMU K HUM H IPYIIIUPYIOTCS BMECTE C YKa3aHHBIMU JTOKYMEHTAMH.

PacriopsikeHus 110 OCHOBHOM HEATENBHOCTY TPYIITMPYIOTCS OTAENBHO OT PACHOPSIKEHHM
110 JIMYHOMY COCTaBY M PACIIOPSKEHHH 110 aIMAHMCTPATHBHO-XO03gHCTBEHHOM JeATeNbHOCTH .,

PacniopsikeHus IO THYHOMY COCTaBY (POPMHPYIOTCS B [i€Jla B COOTBETCTBHH CO CPOKaMH
XpaHEeHHUS.

JIoKyMeHTHI B TMYHBIX JeJlaX paclojararTcs [0 Mepe UX NOCTYILICHHUS.

[lepemicka rpynnupyercs B Jefa 10 TEMaTHKE W/HIM KOPpPECIOHIEHTaM |
CHCTEMAaTHU3HPYETCs B XPOHOJIOIMYECKOH MOCIE0BATENBHOCTHU: JOKYMEHT-0TBET IIOMEIIAETCs 3a
JOKyMEHTOM-IIpock00# (3ampocoM). [Ipy BO30OHOBNEHUHM IEPENKHCKH MO OIPEAETICHHOMY
BOIIPOCY, HAYaBLIECHCs B PEABIAYLIEM IOy, JOKYMEHTBI BKIIOYAOTCS B JAENO TEKYILEro roja ¢
yKa3aHHeM MHJeKca Jeja IPEeIbIIyIIero roaa.

DJEeKTPOHHBIE JOKYMEHTHl (DOPMHDYIOTCS B 3JIEKTPOHHBIE Jela B COOTBETCTBHH C
HOMEHKJIaTypo# zen VcnonHutensHOro komuTeTa AJBKEEBCKOIO MYHMIMNAIBHOTO paiioHa
PecnyGnuku Tarapctas B Toi HHQOPMAIMOHHOM cucTeMe, B KOTOPOH OHU OBLTH CO3/IaHbI HIIH B
KOTOPYIO ObLIH BKIIIOUEHBL

8.21. Jlna obecrnedeHus COXPAHHOCTH, Yy4yeTa [JOKYMEHTOB U el CTPYKTYPHOTrO
no/ipa3/ielieHHs ¥ OpraHu3aluy JOCTyIa K HUM IIPOBOAUTCS KOMILIEKC paboT:

CO3/1aHHE ONTUMAJIBHBIX YCIOBUN XpaHEHUS JOKYMEHTOB U JETT;

pa3MeleHHE 1€,

MIPOBCPKa HATAYM:A 1 COCTOSAHUS JOKYMEHTOB U €T,

cOOJIIOIEHHE TIOPSi/IKA BBIJIAYH JIe.

8.22. Jlena pa3zmelaroT B pabo4ux KOMHATaX WM CIICHUAIbHO OTBEICHHBIX ISl 3TOM LEITH
IIOMEIIEHUAX B IIKa(ax, Ha cTeiulaxax, 4roO0bl O0eCneYuTh UX COXPAHHOCTh W 3alUTy OT
BO3EHCTBUS BpEAHBIX (aKTOPOB.

Hena mis wx ydera W OBICTpOTO TIOMCKA JIOMDKHBI paclojaraThCs BePTUKAIBHO,
KOpEIIKaMK Hapy>Xy ¥ B COOTBETCTBMM C HOMEHKIaTypoi nen. Ha kxopemkax o06J0XeK ae
YKa3pIBAXOTCA MHIEKCHI 110 HOMEHKIAType A€, IpH HeoOXOZMMOCTH HOMEp TOMa jefna, JaarTy
nena. HomeHkIaTypa feil 1M BRIIHCKA U3 Hee IIOMEIIAETCS Ha BHYTPEHHEH cTopoHe mikada.

8.23. IlpoBepkyu HaiM4Us H COCTOSHHS [OKYMEHTOB H Jell B IEJSX YCTAHOBJICHHS
(baxKTHYEeCKOTr0 Hallpuusi [eN JIOJKHBI IPOBOAMUTHECS IETOMPOH3BOAMTENEM IOJApa3/IelieHus B
caydasix:

nepen nepejavyed NOKyMEHTOB B apXWB VICHONHUTENbHOro KOMHTETa AJIBKEEBCKOTO
MYHHULIMIIATBHOrO pakioHa Pecybnuku Tarapcras;

IIPH NIepEMEILEHUY JIeT;

IIPH CMEHE DYKOBOJWTENS CTPYKTYPHOTO mojapasfeinenus, pykoomutens CiryxOsl
JeJIONPOU3BOJICTBA;

[IPY PEOpraHm3alv¥ ¥ JUKBHAAUMH VICIONHHUTENHHOTO KOMHTETa AJNBKEeBCKOTO
MYHHULHUIIAIBHOTO pariona Pecirybnuku TaTapcTan WM CTPYKTYPHOIO MOApa3AeICHUS.

IIpoBepka HanM4yMs NMPOBOAUTCS IMYTEM CBEPKU CTaTed HOMEHKJIATYPHI JeNl ¢ ONMUCaHHEM
Jel Ha OO0JNOXKe, a (PU3MUECKOE COCTOSHHE [Nl OIpEeNeNseTcs MyTeM HX BH3YaJIbHOIo
npocMoTpa. Bee oOHapyKeHHBIE HEIOCTATKU MODKHBI (PUKCHPOBATHCS B aKTe IPOBEPKH
HaJIMYKs ¥ COCTOSHUS Il

8.24. B ciyuae BbIIBICHHS OTCYTCTBUSL [€J, YMCIAUIMXCS IO HOMEHKIAType [el,
PYKOBOZACTBOM IIOAPA3LEACHUY IPUHUMAOTCS MEDBI 110 UX PO3BICKY. ECIM pO3BICK Aen He JaeT
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pe3yibTara, COCTaBJSIETCS CIpaBKa O IPUYMHAX UX OTCYTCTBHUS, KOTOpas MOIIIHCHLIBAECTCS
PYKOBOIMTEIEM NOApa3iesieHus U npencrasiusercs B CiyxOy Ienonpou3BoACTBRA.

®dakt yrparsl gena (mem) duxcHpyercs B akTe, cocTtaBiageMoM —Ciyx0oi
JIENIONPOU3BOACTBA U PYKOBOJUTENIEM CTPYKTYPHOIO HojpaszesieHUs (YIOJIHOMOYCHHBIM HM
JAMIIOM) B TpeX OSK3eMIUIIpax: IO ONHOMY OSK3eMIUIsipy akrta Xpanures B Ciyx0e
JIENOTIPOU3BOACTBA U CTPYKTYPHOM IOZpa3JeNIeHUH; 3K3EMILISP aKkTa NpPeJCTaBiIsSeTcs B apXuB
HcnonHuTenbHOro komurera AJIBKEEBCKOrO MYHUIMIIATBHOrO paioHa Pecnybnuku Tarapcran
IIpY [Iepesiadye el CTPYKTYPHOIO IOApa3/ie/ieHUs Ha apXUBHOE XPaHEHHE.

8.25. Dkcmepry3a LEHHOCTH JOKYMEHTOB IPOBOIWTCS HA OCHOBE 3aKOHONATEIBHBIX H
HHBIX HOPMAaTMBHBIX IIPaBOBbIX akToB Poccuiickoit ®epepauuu, Pecnybnuku Tarapcran
YCTAQHABIUBAIOIMX TPeOOBAHKS K CPOKAM XPAHEHHUs JIOKYMEHTOB, TUIIOBBIX M BEIOMCTBEHHBIX
[epeyHel TOKyMEHTOB C YKa3aHHEM CPOKOB MX XPaHEHHS:

IIPY COCTABJIEHUH HOMEHKIIATYPBI JEIT;

OpH HOATOTOBKE el K Iepenadye B apXWB VMCHOTHUTENLHOrO KOMHUTETa AJIBKEEBCKOTO
MYHULIMNIATIBHOTO paiiona PecyOnuku Tarapcran;

B apxuBe VICHOJHUTENPHOrO KOMMTETa AJIBKEEBCKOIO MYHHMIMIIAIBHOTO paioHa
Pecny6nmku Tartaperas.

8.26. JIna opraHu3anuyu ¥ OPOBENEHHs pabOThl IO 3KCIEPTU3E LEHHOCTH JTOKYMEHTOB B
McnonHuTENEHOM KOMUTETE AJIBKEEBCKOTO MYHMIMIANBHOTO pailoHa PecnmyGiuku Tarapcran
ITocTaHOBIIEHNEM PYKOBOIUTENS CO3AETCA SKCIEepTHAS komuccus (nanee - OK).

3anaun, QyHKIKYM, OpaBa, opraHu3anus padbotsl DK ompenensiroTcs MOJOXKEHHEM O HEl,
KOTOpOE pa3padarhiBacTCs Ha OCHOBAaHUM [PUMEPHOrO IOJOXEHHS, YTBEPXKIECHHOrO
YIIOTHOMOYEHHBIM (e 1epalbHBIM OPraHOM HCIIOTHUTEIBHON BIACTH B chepe apXUBHOTO Jieia U
JIeTTOTIPOU3BOICTRA’ .

8.27. OcnorubiMu Qyrxuusamu OK gpnsroTes:

OpraHu3alMs eXEeroJHOro 0Tdopa Aen A XpaHEHHUs ¥ YHUYTOXKEHHS;

pPaccMOTPEHME X COIVIACOBAaHWE NPOEKTa HOMEHKIATYphl JEJI OpraHW3aliH, OIMHUCEH el
MOCTOSTHHOTO W BpeMmeHHEIX (cBpime 10 11eT) CpOKOBR XpaHEHHUS, B TOM YHCIe IO JHYHOMY
COCTaBy, aKTOB O BBIACJ/ICHHH K YHHYTOXCHHUIO JCJI, HE ITOJISKAINHUX XPAHCHHUIO,

ydacTHe B MOJITOTOBKE W PACCMOTPEHWHM IIPOEKTOB HOPMATHBHBIX W METOIUYECKHX
JOKYMEHTOB I10 BOIIpocam paboThl ¢ JOKYMEHTaMH B OpraHU3alliy.

8.28. OkcnepTtusa LIEHHOCTHU JIOKYMEHTOB OCYLIECTBIAETCS €XEToHO
JIEJIOTIPOU3BOUTENSIMY  noJpa3eneHuit coBMecTHO ¢ OK MCnoaHWTENBHOrO KOMHTETa
ATbKEeBCKOT0 MYHHIWIAIBHOIO paiioHa Pecmybnuxu TartapctaH W MOA METOIUYECKHM
pykoBoacTBoM Cmyx0bl [eNOmpOW3BOACTBA VICIIOTHHUTENBHOTO KOMHTETa AJIBKEEBCKOTO
MYHULIMNIATBHOTO paiioHa Pecnybnuku TarapcraH.

8.29. Ilpu npoBeleHWH SKCHEPTH3BI LUEHHOCTH IOKYMEHTOB IPH MOATOTOBKE IEJI K
nepefaye B apXuB VICIIONHUTENBHOTO KOMHUTETa AJBKEEBCKOTO MYHUIMNAIBHOTO paioHa
Pecrry6snku TaTapcTan ocylnecTBIseTC s :

0TOOp JOKYMEHTOB IIOCTOSHHOTO M BpeMeHHBIX (cBbime 10 JIET) CPOKOB XpaHEHHS IS
nepefayd B apXuB VICTIOJIHUTENBHOIO KOMHMTETa AJIBKEEBCKOr0O MYHUIUNAIBHOIO paioHa
Pecry6nuku Tarapcran;

0oTOOp NOKYMEHTOB BpeMeHHbIX (o 10 JeT BKIIOYMTENLHO) CPOKOB XpaHEHHUS H C
nometkamu «Jlo MuHOBaHuS HanoOHOCTHY, «J{0 3aMeHBI HOBBIMUY, MOJIEKANTUX JaTbHeHIIEMY
XPaHEHMIO B CTPYKTYPHBIX IIOLPa3IEICHUSIX;

BBIIEJIEHHE K YHUYTOXKCHHIO €N 3a IPEeAbIIYIIUE TOIbl, CPOKH XPaHEHHs KOTOPBIX
UCTEKIIH.

OnHOBpPEMEHHO IIPOBEPSETCS KAYeCTBO U MOJIHOTa HOMEHKJIATYphl el VcrnonHuTe1bHOTro
KOMUTETa AJIBKEEBCKOIO0 MYHHIMNATBLHOrO paioHa PecnyOmuku TartapcraH, MpaBHIBHOCTH
OIlpefiesIeHUs] CPOKOB XPAHEHHS JEIL.

8.30. Jlema mocTosiHHOTO ¥ BpeMeHHBIX (CBbImE 10 J1€T) CPOKOB XpaHEHHUs IOJIEKAT
HOJUCTHOMY IPOCMOTpPY JAJisl BBIAEJICHUSI U3 MX COCTaBa JOKYMEHTOB BpeMeHHBIX (#o 10 ner)
CPOKOB XpaHEHHUS.
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Hena c ormetkoit «OIIK» moaBepraroTcs MOJIUCTHOMY IPOCMOTPY B IENSX ONpPENCIECHUS U
BBIIEJICHHSI U3 X COCTaBa JOKYMEHTOB, ITOJIEKAIIUX IOCTOSIHHOMY XPaHEHHIO.

8.31. Ot0op 37EKTPOHHBIX [IOKYMEHTOB IS [Epeladyd B apXuB VICIOJHUTEIHLHOTO
KOMHTeTa AJIBKEEBCKOT0 MYHMIIMIIAIBHOTO padioHa PecnyOnmxu Tarapcran ocymecTBisercs B
aBTOMAaTHU3UPOBAHHOM DEXUME IIyTeM OTOOpa JOKYMEHTOB U3 0a3 JaHHBIX MH(OPMALMOHHBIX
cucreMm o npusHaky «Muugexe nena» («Cpok XpaHEHHUs»),

8.32. Ilo pe3ynpraram 5KCIEepPTU3bI UEHHOCTH JOKYMEHTOB U VICIIOJIHUTETbHOM KOMHUTETE
AJbKEEeBCKOro MyHUIIMTIANBHOTO paitoHa Pecybnuku Tarapcran npoBoautcs opopmieHue nen
M COCTABIIMIOTCS OIMKCH JeJ TOCTOSHHOIO XpaHeHWs, BpeMeHHbIX (cBeumme 10 7ner) cpokom
XpaHEHUs U 110 JIMYHOMY COCTaBy, @ Tak)k€ aKThl O BBIIEICHUU K YHHYTOXEHHIO Jel, He
TMOJIEXKAUX XPAHEHHUIO.

Onucu fen moCTOSHHOTO XpaHEHHs, BpeMEHHBIX (CBbiie 10 J1eT) CpOKOB XpaHEHHUS U MO
JUYHOMY COCTaBy, & TaKK€ aKThl O BBIJICNCHMM K YHHYTOXXECHHUIO JeJ, HE MOJIekKaIIuX
XpaHeHUuIo, paccMarpuBaioTess Ha 3acemanuu OK McnmonHuTenbHOro koMutera AJIBKEEBCKOTO
MYHUIUNAIEHOTO paiiosa Pecnybmuku Tarapcran ogHoBpemeHHO. CornacoBanHble DK aKThl U
ONMCH  YTBEPXKJAIOTCS  pyKOBoAMTeNeM VICIONHUTENBHOIO  KOMHTETa  AJIBKEEBCKOIrO
MYHHUIUNIAIBHOTO paiioHa Pecybnuku Tartapcras.

8.33. llena, oOpazoBaBuInecsd B AESTENbHOCTH MCIIONHUTENEHOIO KOMUTETA AJIBKEEBCKOTO
MYHHULUNATBHOTrO paiiona PecnyOnuku TatapcTad ¥ NOAIEXAIUE XPAHEHHUIO, IPOXOAAT OJIHOE
win yactuuHoe opopmiieHue. [lonHoMy odopMIIEHHIO MOIUIeXaT Aejla BpeMeHHbIX (cBbime 10
JIeT) CPOKOB XpaHEHWsI U TOCTOSIHHOrO xpaHenus. [lena BpemeHHbIX (mo 10 rer) cpokom
XpaHeHHs TOJUIeNKaT YaCTHIHOMY 0(OPMIIEHHIO.

Odopmierue el MPOBOAUTCS B CTPYKTYPHBIX NonpasneneHusx McnomaaurensHOro
KOMHTEeTa AJBKEEeBCKOr0 MYHHIMIAIbHOTO padona Pecnybmuxku Tarapcram mno wmecty
(dhopMHpOBaHUS JOKYMEHTOB B H€fa.

8.34. IloHoe odopmieHKE nena Ha OyMaXHOM HOCHUTENE BKIIFOYAET:

oopMIIeHUE PEKBU3UTOB O0JI0XKKH Jeia 1o hopme;

HYMEPAIHIO JIUCTOB B JeIe;

COCTaBJICHHE JIMCTa-3aBePUTENS Jea;

coCTapjieHIie B HeOOXOIUMBIX CITyJasXx BHyTpeHHel! ONUCH JTOKYMEHTOB Jena;

NOJILIMBKY U NIEPEILIET AETa;

BHECEHHE HEOOXOIMMBIX YTOYHEHHUHN B PEKBHU3HUTHI 00J0XKKHU Aena (YTOYHCHHUE Ha3BaHHUS
OpraHu3alliy, ¥H/EKca /1ela, KpalHuX JaT Jena, 3arojoBKa Jena).

JlucT-3aBepuTens Jeia, BHYTPEHHSS ONUCH JOKYMEHTOB Jela W O0JIoXka Jena
COCTABJIAIOTCS 110 GOpMaM, YCTaHOBJIEHHEM [IpaBunaMu XpaHeHHs 2.

8.35. Jlena BpemenHbX (o 10 €T BKIIOYMTENBHO) CPOKOB XPaHEHMSA, MOICIKAIIUE
YaCTUYHOMY O(QOPMIICHHIO, JOMYCKAeTCsi XPaHWTh B IallKaX, B KOTOPBIX Jela XPaHUIHCH B
NENOTMPON3BOACTBE, IEPECUCTEMATH3alUs JOKYMEHTOB B J€Jie He NPOBOJUTCS, JIMCTHI IejIa He
HYMEPYIOTCSl, JINCTHI - 32aBEPUTEINH Jieia He cocTaristorcs. Ha o6ioxkKe Jena B COOTBETCTBHH C
HOMEHKJIATYpOM [1€]1 OpraHU3alli{ 3allOJHSIOTCS PEKBU3UTHI HAUMEHOBAHHME OpraHH3alluw,
HauMEHOBAHHKE N0JIpa3ieNeH s, UHICKC Jiela, 3ar0J0BOK AeJa, CPOK XPaHEHUS TOKYMEHTOB.

8.36. Ha obnoxke nen BpemeHHBIX (cBble 10 1€T) CpOKOB XpaHEHHUS U MO JIMYHOMY
COCTaBY YKa3bIBAIOTCS:

HaNMEHOBAHHKE BHILIECTOSINEH OpraHKu3aliy (OpraHu3aliy - yUpeIuTens);

HauMEHOBaHKE VICIIONHUTENBHOIO KOMHUTETa AJIBKEEBCKOIO MYHHIIMIAILHOIO paioHa
Pecny6nuku Taraperal - HCTOYHHKA KOMIJIEKTOBAHMS MyHUIIUIIAILHOTO apXHBa;

HaMMEHOBAaHME CTPYKTYPHOrO MOAPA3ICIeHus;

MHJEKC Jlea 10 HOMEHKIIaType Je;

HOMep ToMa (4acTu);

3aroJIOBOK Jiefia (TOMa, 9acTH);

KpaliHHue JaThl Jiejia (ToMa, 9acTH);

KOJIMYECTBO JIMCTOB B JEIIE;

CPOK XpaHEeHus J1ena;

apXuBHBIM mudp gena.
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Ha oOnoxkax paen MOCTOSHHOTO XpaHEHMs Hal HauMeHOBaHWEM VCHOJIHUTENBHOrO
KOMHTETa AJIBKEEBCKOTO MYHHIMNANpHOro pailoHa PecnyOnuku TartapcraH ykasbIBaeTcs
HavMeHOBaHME  ApxuBHOro  otzena  HcmonHuTenbHOro  KoMHTETa  AJIBKEEBCKOTO
MYHHIMIAIBHOTO paiiona PecmyOmuxu TaTapcraH, MCTOYHHKOM KOMILIEKTOBAaHHS KOTOPOrO
BeICTynaeT McrnonHuTensHbl KOMUTET AJIBKEEBCKOIO MYHHUIIUMIIAIBHOrO paiioHa Pecnybmumku
Tarapcran.

8.37. Ilpu odopmiieHuu 06N0XKKHY Aena:

HAMMEHOBAHUE BBIIECTOAIIEH OpraHM3alud (OpraHu3allid - Y4YpemuTels), TNpH ee
HaJIM4MH, YKa3bIBaeTCsl [OJHOCTHIO B MMEHUTENILHOM IaeXKe, MO/ MOJHBIM HAUMEHOBAHUEM B
ckoOKax yKasblBaeTcsi OQUIMaTbHOE MPHUHATOE COKpalleHHOE HaWMEHOBaHWE (IpU €ro
HAJIMYHH);

HauMEHOBaHME VICIOIHUTENBHOrO KOMHTETa AJIBKEEBCKOTO MYHHIIMIAILHOTO paioHa
PecniyOnuku Tarapcran ykasplBaeTcsi MOJIHOCTBIO, B HUMCHUTENIBHOM MaJexe, C yKa3aHHeM
ouIMaTbHO MPHUHSTOIO COKPAIEHHOTO HAWMEHOBaHHsS (IIpM €ro HalW4duH), KOTOpoe
yKa3bIBaeTcs B CKOOKax 10cCIIe IIOJTHOr0 HauMEHOBaHUS;

HaMMEHOBaHUE CTPYKTYPHOIO [OJIpa3feieHus: YKa3bIBAeTCs MMOJHOCTHIO B COOTBETCTBHH C
YTBEPXXIEHHOM CTPYKTYypOM oOpraHmzanuu (IpH HATHYWM COKPAIEHHOr0 HAaWMEHOBAHUS
CTPYKTYPHOTO MOJpa3/Ie/IeHUsI OHO YKa3bIBa€TCS B CKOOKaX);

WHJIEKC Jeja MPOCTaBIISIETCS B COOTBETCTBUM ¢ HOMEHKJIATYpOH Aen  MCIOJHUTETBHOTrO
KOMHTEeTa AJIBKEEBCKOr0 MyHUIIMNATBHOTO paitona Peciybimku Tarapcran;

3aroJIOBOK Jejla [EPEHOCHTCS M3 HOMEHKJIATYpsl Jen  VCIoNHUTENsHOro KOMHUTeTa
AJIbKEEBCKOI0 MYHHUUIIAJIBLHOIO paiioHa PecmyGnuku TaTapcraH (B HEOOXOAMMBIX ClIydasx B
3aroJIOBOK BHOCATCS| YTOYHEHU);

Jathl fena (rox(bl) 3aBeeHUs U OKOHYaHUs Jella B JAeJIONPOU3BO/ICTRE).

[Ipy  u3MeHeHuy  HavMEHOBaHUsA  VICTIOMHUTENBHOTO  KOMHTETa  AJIBKEEBCKOTO
MyHHMLHUIAIbHOIO paiioHa PecnyOnuku Tartapcran unu mojpas/iefieHHs B TEUCHHE MEPUOIA,
OXBaTHIBAEMOI'0 [OKYMEHTaMM Jelia, WM I[IpH Mepefadye [esia B APYroe IOoApa3JclicHHE Ha
00JIOXKe JieNa Mo NPEeXHNM HauMEHOBAaHHEM YKa3bIBaeTCs HOBOE HAUMEHOBAHUE OpPTaHM3AINY
(moxpazneneHus), a NpeXKHee HAUMEHOBAHUE 3aKIII0YaeTCs B CKOOKH.

Wapexe nena ¥ 3arolOBOK Jefia MEPEeHOCATCS Ha OOJIOKKY M3 HOMEHKIATyphel nen. Ecmu
JIEJI0 COCTOUT M3 HECKOIBKMX 4YacTed, Ha OOJI0KKY KakJoro Toma (4acTH) BBIHOCHTCS OOIIMi
3aroJIOBOK JIeJla M 3aroJjI0BOK KaX/I0HM 4acTH (IIpH €ro HaIu4uu).

JlaToi nen, copepxaiiyux pacnopsSAUTENbHYI0 JOKYMEHTAIUIO, & TaKXXe JIEN, COCTOSIIAX
W3 HECKOJIBKMX TOMOB (YacTed), SBISIOTCS KpaWHWE Narhl JOKYMEHTOB Jiella, TO €CTh JaThl
(4ucno, Mecsl, rOJ) perucTpaluy (COCTaBJICHHS) CaMOro paHHEr0 W CaMoro MO3IHEro
JOKYMEHTOB, BKIIFOYEHHBIX B Aedo. [Ipu 3TOoM JeHb Mecsdlna (ABa 3HaKa) U roX (YEThIpe 3HAKa)
0003Ha4aroTcs apaOCKuMM [HppaMy, Ha3BaHHE Mecslla NUIIeTCs CIoBoM. Ecinu B 1eno
BKJIFOYEHBI JOKYMEHTBL, JaThl KOTOPBIX BBIXOAST 32 KpallHUE Jathl Jeja, TO MO AaTaMH Jeia, ¢
HOBOH CTPOKHM JIEJIaeTCsl 3aluch: «B merne uMeroTes JOKyMeHTHI 3a...rox (bI)». JlaTel aena Moryr
HE yKa3bIBaTbCsl HA OOJI0XKKE [eJl, COAEpsKalluX, HApUMED, I'OJIOBbIC IUIAHBI X OTYETHI, TaK Kak
OHHM OTPaXKalOTCs B 3aroJ0BKAxX JeJl.

Jartamu gena, COAEpXalllero IPOTOKOJBI 3acelaHHil, SBISIOTCS [darThl IEPBOIO H
IOCJIEAHErO IPOTOKOJIa.

KpalinuMu fgatamy JUYHOIO JAe€la SBISIIOTCS: HaThl IOANKCAHUS IpHKasa o mpueme (Ipu
HaJIMYMKM TPYAOBOIO JOrOBOpa - JaTa 3aKIIOYEeHHs TPYHOBOIO JIOrOBOpa) W IpHKaza o0
YBOJIbHEHWH JIMIa, Ha KOTOPOE OHO 3aBelleHO. B ciydae cMepTd nuIla, Ha KOTOpOE 3aBeIECHO
JIeNI0, KOHEYHOM aTOH sBJISIeTCs 1aTa JOKYMEHTA, H3BEHIAIOIET0 O ero KOHYHHE.

PexBU3HT «CPOK XpaHeHMs Jellay) HEPEHOCHTCS Ha ODIOXKY Jella W3 HOMEHKJIATYPhI Jel
IIOCJIE CBEPKU €ro CO CPOKOM XPaHEHHWsl, YKa3aHHBIM B MEPEYHE THIIOBBIX JOKYMEHTOB HIIH B
BEJIOMCTBEHHOM IIEPeyHE JOKYMEHTOB, C YKa3aHHEM CPOKOB XpaHEeHHS.

Ha fenax mocTostHHOro XpaHeHus NUIercs: « XpaHUTh HOCTOSTHHOY.

8.38. Tlo oxoH4aHWM roja B HaJIKCH Ha OOJIOXKKaX J€1 MOCTOSHHOTO M BPEMEHHBIX
(cBpime 10 s1eT) CPOKOR XpaHEHHUS! BHOCSTCS YTOYHEHN: IPH HECOOTBETCTBHH 3aroJIoBKa Jell Ha
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O0JIOKKE COAEP)KAaHUIO MOANIMTHIX JOKYMEHTOB B 3arojIOBOK Jejla BHOCATCS HM3MEHEHUS H
JIOTIOJIHEHHUSL.

HaumenoBanus VICnoMHUTENPHOTO KOMHTETa AJBKEEBCKOTO MYHHIMIIAILHOTO paiioHa
Pecny6nuku Tarapcran u noapasieneHus, ToJ ¥ HOMEp Jejla MOTYT MPOCTaBIISATECS Ha 00I0XKKE
C MOMOIIBIO IITaMIIa.

8.39. B memax oOecrnedeHWss COXPAHHOCTH M 3aKpeIUIEHWs TIOPS/IKA PaCOIOKEHHS]
JOKYMEHTOB, BKJIFOUEHHBIX B JIEJIO, BCE €r0 JHCTHI, KPOME JIMCTa 3aBEPHUTENS W BHYTpPEHHEM
ONKCH, HYMEPYIOTCS apaOCKuMu LHudpaMu BaJloBOM Hymepaiue. JIMCTHI HyMepyroTCs
rpaUTOBBIM KapaHJIalloM UM HyMepaTopoM (YHoTpebieHre YepHHT U BETHBIX KapaHjamei
JUIi HyMEpalud JIMCTOB HE NOIYCKAaeTCs) CBEpXY BHHU3, NUGPHI MPOCTABISIOTCS B IPABOM
BEPXHEM YIUIy JINCTa, HE 3aeBasi TEKCTa JAOKyMeHTa. JIMCThI BHYTPEHHEH ONMCH HyMEpYIOTCS
OTENbHO.

JIucThl men, CocTOAMMX W3 HECKOJIIBKMX TOMOB WJIM 4YacTel, HyMEpYIOTCA IO KakIAOMY
TOMY MJIM YacTH OTHEIBHO.

JloKyMeHTBI ¢ COGCTBEHHON HyMepalyel JTUCTOB HyMEPYIOTCS B 00IIIEM MOPSIIKE.

Jluct moboro gopmara, MOAMIKTHINA 32 OJUH Kpaii, HyMepyeTcsl Kak OJUH JIUCT B IPABOM
BepxHeM yriay. CIIOKeHHBIH JHCT pa3sBOpAuMBAaETCsi U HYMEpPYETCS B IIPABOM BEPXHEM YIITy.
JIuCT, CIIOXEHHBIH K IOJUIMTBIA 32 CEPEAHHY, IIOUIEKHUT IIEPELINBKE W HyMepyeTcs KaK OIUH
JHCT.

Ecnu B 1e710 MOAIIMT KOHBEPT C BIIOKEHUEM, CHadaia HyMEPYETCS KOHBEPT, a 3aTeM
O4YepEeAHBIM NTOPSAIKOBBIM HOMEPOM KaXI0€ BJIOKEHHE B KOHBEPTE.

Ecnu B Hymepanuu 1ucToB gomymeHo Gonee 10 ommbOK, Bee elI0 HyMepyeTcs 3aHOBO.
IIpu 3TOM cTapbie HOMEpPA 3a4EPKUBAIOTCS, H PSIOM CTABHTCS HOBBIN HOMED JIUCTA.

Ilpn Hanugum OT/AENBHBIX OIIMOOK B HyMEpalUH JIHCTOB [OIMYCKaeTCs YHOTpebieHue
JATEPHBIX (¢ OyKBEHHBIMY JOTIONHEHUSMM) HOMEPOB JIUCTOB.

8.40. Ilocne 3aBepleHHs HyMepalWM JIHCTOB COCTABISIETCS JIMCT-3aBEPHTENb €A,
KOTOPBIM pacrojiaracTcs B KOHLE Jela. B mcre-3aBepuTene LUPpaMH H  MPOIKCHIO
YKa3pIBAIOTCSl KONIMYECTBO IHCTOB B JaHHOM JeNie, OCOOEHHOCTH OTHENBHBIX IOKYMEHTOR
(HEesICHBIMA TEKCT, pa3pbIBbl, CKICHKH).

Jlucr-3aBepuTens Jena MONMMCHIBAETCS €r0 COCTABUTENIEM C YKAa3aHMEM JOJDKHOCTH,
MHUIHAIOB ¥ GaMUIIMK, JaThl COCTABJICHHSL.

KonuyecTBo 1MCTOB B Jene, yKa3aHHOE B JIMCTE-3aBEpHUTENE Jeja, NMPOCTaBIgeTCs Ha
o0JoXxKe nena.

Ecmm gmeno meperuieTeHO M NMOAIIMTO 0€3 JTUCTa-3aBEPUTENSA, TO COCTABIEHHBIH JIHCT-
3aBEpUTEIIb IOJKIEHBACTCS K BHYTPEHHEH CTOPOHE 3aIHeM 00JI0KKH [ea.

8.41. Jlna ydera [OKYMEHTOB ONpENETCHHBIX KATETOPHH HOCTOSHHOIO M BPEMEHHOIO
(cpmue 10 neT) cpokOB XpaHEHHs, y4eT KOTOPBIX BBI3BaH CHEHU(PHUKONW IOKYMEHTAIHH,
BKJIIOYEHHOM B J€JI0, COCTABISIETCS BHYTPEHHSSI ONKCH JOKYMEHTOB Jeja, IIoMelaemMas B €ro
HayaJo.

BryTpeHHsAs onuck BKIIOYAETCS B Jejia, HMEIOUIME 0CO0YIO 3HAYUMOCTD, a TAKXKE B AENa,
copMMpPOBaHHbIE IO BHIaM JOKYMEHTOB, 3arOJIOBKHA KOTOPBIX HE PacKpHIBAIOT KOHKPETHOIO
COZIEep)KaHUS JOKYMEHTOR.

BHyTpeHHsIss OnuUCh [OKYMEHTOB [ella COCTaBIsSETCS TakXKe Ha OOBEMHBIE Jena
IOCTOSHHOIO M BpeMeHHbIX (CBbime 10 1eT) CPOKOB XpaHEHHS B IENAX y4eTa W OBICTPOro
HaXOXIEHHUs JOKYMEHTOB B JIeJi€.

B xoHne BHyTpeHHeH ONHCH YyKa3bplBaeTcss IMApaMHd M [OPONHUCHIO KOJIHWYECTBO
BKJIFOYEHHBIX B HEE JOKYMEHTOB M KOJIMYECTBO JIUCTOB BHYTPEHHEH OIMHUCH.

BHyTpeHHsAs ONKHCh [JOKYMEHTOB Je€la IIOJANKMCHIBACTCS COCTABUTEEM C YKA3aHHEM
JOJDKHOCTH, MHUIMAIIOB U ()aMUITHH, JaThl COCTABIICHHMS.

Ecnu feno mnepensnereHo M HogmuTo 0Oe3 BHYTPEHHEM OIMCH, TO COCTABJIEHHAs
BHYTPEHHSS OIKCE [IOK/IEHBAETCS K BHYTPEHHEH CTOPOHE JIMIICBOM 00JI0KKH JIENa.

8.42. JloxyMeHTEI MOCTOSHHOTO, BpeMeHHBIX (cBbime 10 JeT) CPOKOB XpaHEHHS M IO
JMYHOMY COCTaBy, COCTaBISIOLIME IENOo, NOMEMIAloTCsd B TBEpHAble OOJOKKH W3 KapTOHa,
NOJAUIMBAOTCS B YETbIPE NPOKOJIA WIK MEPEIUIETATCS C YYEeTOM BO3MOXKHOCTH CBOOOIHOTO
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YTEHHs TEKCTa BCEX JOKYMEHTOB, JaT, BU3 W PE30IOLUM Ha HHUX. Pezomonuu pyKOBOICTBa,
COCTaBJIEHHBIE Ha OTIENBHBIX JINCTAX, MOMEIMATCS nepes J1oKkyMeHToM. [Ipu noaroroske nen k
MOJIIUBKE (TIEperieTy) IPOBEpSETCs MPaBHJIBHOCTh HX (QOPMHUpOBaHHUS, OPOPMIICHHS, BCE
TUIACTUKOBBIE Y METAIIMYECKHAE KpEIJIeHHUs, a TakKe TepMONEepemeTbl M3 JOKYMEHTOB
Y I&JISIFOTCS.

Jlena MOCTOSHHOTO XpaHEHHS, COCTOAIIME H3 0c000 IEHHBIX WM HedOopMaTHBIX
JIOKYMEHTOB, MOTYT I[PHHMMATbCS Ha XPaHEHHE B 3aKpPbITBIX TBEPABIX MalKax C TpeMs
KJIallaHaMH U C 3@BS3KaMH WM B KOPOOKax.

8.43. lloaroroBxa 3JIEKTPOHHBIX [IOKYMEHTOB K Ieperade B apXxuB VcronHuTENIbHOrO
KOMHUTETa AJIBKEEBCKOrO MyHHIMNanbHOro paiona PecnyOnuku Tarapcran ocymecTisieTcs
CTPYKTYPHBIM IOApazfe/icHiueM VICIOMHHTEIbHOrO KOMHUTETa AJIBKEEBCKOIO MYHHUIIMIIAILHOIO
paiiona PecriyOnmku Tarapcrad - BlajgenblieM COOTBETCTBYIOLIEH MH(DOPMALMOHHONW CUCTEMBI
COBMECTHO C IMOJpa3JiefieHueM (CreUUaucToM), ofecneduBaomuM (QYHKIIUOHHPOBAHHE
UH(POPMAIIUOHHOHN CUCTEMBI.

8.44. Tlpu mOArOTOBKE 3JMEKTPOHHBIX TOKYMEHTOB, OTOOpaHHBIX K Iepe/iadye B apXuB
HcnomHuTEIBHOrO KOMUTETa AJIBKEEBCKOIO MYHHIIMIIAIBHOTO paiioHa Pecrybnuku Tarapceran,
BBIMTOJIHSIOTCS CJIEIYIONINE OCHOBHBIE IPOLIETyphl pabOThl C JOKYMEHTaMHU:

KOHBEpTAIlMs YTEKTPOHHOTO JOKYMEHTa B HOPMAT apXMBHOTO IOKYMEHTa > ;

¢opmupoBanre B HH()OPMAlMOHHOM CHCTEME OpraHM3allil 3JIEKTPOHHBIX €T,
SIBJISFOIMXCSI COBOKYIIHOCTBIO KOHTEHHEPOB 3IEKTPOHHBIX [OKYMEHTOB WM KOHTEHHEpOM
3JIEKTPOHHOI'O JOKYMEHTa, BKJIIOYAIOIIEM: KOHTEHT U METaJaHHBIe 3JEKTPOHHOIO IOKYMEHTa,
(haipl 3MEeKTPOHHBIX NOANKCEH ¥ BHU3YAIM3UPOBAHHYIO KOIMUIO TEKCTOBOIO 3JIEKTPOHHOIO
n0KyMeHTa B hopmare PDF/A*?;

(OpPMHUPOBAHKE OITUCH NIEKTPOHHBIX [, JOKYMEHTOR CTPYKTYPHOTO MOJIpa3ieTeHUS;

MUTpamys 3IEKTPOHHBIX JTOKYMEHTOB Ha (u3nuuecku 000COOJEHHBIE MaTepHalibHbIE
HOCHTEJIH, €CITH JOKYMEHTBI IIepelaloTcs B apXuB VICIIOMHUTENBHOIO KOMUTETA AJIBKEEBCKOIO
MYHHUIUNATBHOTO paiiona Pecnybnuku Tarapctan He 1o nHGOpMAaLHOHHO-KOMMYHHKAIMOHHBIM
KaHajam;

MPOBEPKA BOCIPOKU3BOAMUMOCTH SJIEKTPOHHBIX TOKYMEHTOR;

IpPOBEpPKa JJEKTPOHHBIX [OKYMEHTOB HAa HAIAYUE BPEAOHOCHBIX KOMIIBIOTEPHBIX
IpOorpamm;

HOATBEPXKICHUE L[€IOCTHOCTH 3NIEKTPOHHOT'O J€j1a JIEKTPOHHON IOAMCHI0 PYKOBOJUTENS
CTPYKTYPHOTO TOJpazjelneHuss (MHOTO YHIOJHOMOYEHHOIO JIMIA), OCYIIECTBIISIOLIETO
IOJTOTOBKY JJIEKTPOHHBIX [JOKYMEHTOB K Iiepeiade B apxXxuB VICIIOIHUTENBHOIO KOMHUTETA
AJTbKeeBCKOr0 MYHHUIIUITATTHFHOTO paiioHa PecnyOmuku Tarapcran.

8.45. DnexTpoHHbIE NOKYMEHTHl II€pelalOTCs B apXuB VICIOJHUTENBHOTO KOMHTETa
AJIBKEEBCKOrO MYHHIMNAIBHOrO pakioHa PecrmyOnuku Tarapcran no uHpOpMarMoHHO-
TEJIEKOMMYHHKAIIMOHHOH CETH WK Ha (u3uydeckd 000CO0IEHHBIX HOCUTENSAX B COOTBETCTBUH C
YCTAHOBJICHHBIMH TPAaBUIaMK>2, 6e3 COXPAHEHWs [AHHBIX OIEKTPOHHBIX JOKYMEHTOB B
COOTBETCTBYIOIIUX UHOOPMALIMOHHBIX CHCTEMAX.

8.46. Ommcu fen COCTaBISIOTCS B CTPYKTYPHBIX NOJpa3zieieHusXx VCIOMHUTEIHHOTO
KoMUTeTa AJIBKEEBCKOI0 MYHULUMNIAIBHOTO paiioHa PecnyOnuku Tatapcrad moa METOAUYECKUM
pykoBozacTtBoM CiyxObi ZeI0NIPOU3BOACTBA.

Onucu [en COCTaBisIOTCS OTAENBHO Ha Jiella MOCTOSHHOTO XpaHeHUs; Jiela BPEeMEHHBIX
(cBemme 10 1eT) cpOKOB XpaHEHHUH; [1eha IO JUYHOMY COCTaBy, 3JIEKTPOHHEIE /lea, a TaKXkKe Ha
JieNa, COCTOSIME W3 JOKYMEHTOB, XapaKTEpHBIX Uil NaHHOH VICIONHUTENHHOTO KOMHTETA
AJbKEeBCKOro MyHHLMNANbHOro paiioHa PecnyOmmku Tarapcran (cyneOHBIE, CIEACTBEHHBIE
Iiesa, Hay4HbIe OTUYETHI 110 TEMaM).

Onucu 1en CTpyKTYPHBIX MOApa3JeNeHUit cocTaBiustorcs 1no ¢opMmaM, YCTaHOBIECHHBIM
IpaBunamu xpaHenus .

[lo ommesiM [en CTPYKTYPHBIX [OApa3/eieHUil [JOKYMEHTHl IEepelaloTcs B &PXHB
VM CrIoTHUTENPHOTO KOMUTETA ANNBKEEBCKOIO MyHHUIUIIAJIBHOTO paiiona Pecrrybnuku Tartapcran.

Ha pmena BpemeHHBIX CpokoB xpaHeHus (o 10 1eT BKJIIOYMTENHHO) OIKCH HE
COCTABIISIFOTCS, U B apXHB TaKUE JieNa He NepeIaroTcs.
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ITpu Hanmu4uu B oprarusauuu COJ] omucu aen GOPMUPYIOTCS B CHCTEME.

8.47. Ommcm [gen CTPYKTYPHbIX [OJpa3leleHHA [NpPEACTABISIOTCS B  apXMB
HcnonsurensHOro KOMMTETa MyHUITUNIATBHOTO 00pa3oBaHusi AJIBKEEBCKOr0 MYHHIIMIAILHOTO
paiiona PecnyOnuku TarapcTan He paHee, 4eM 4Yepes OJUH rOf, W HE MO3JHEE, YEM YEPE3 TPH
rojia ocJie 3aBepluIeHUs el B AEIOIIPOU3BOJICTRE.

8.48. OrgmenpHas omnMch IMpencTaBisieT coOOM mMepeYeHb OMMCATENBHBIX CTAaTeW C
CaMOCTOSATE/IbHOM NOPSAIKOBOM HyMepalued, Kaxzaas U3 KOTOPBIX JOJ/DKHA BKJIKOYATH
CJIEYIOIIUE CBEACHHUS:

HOPSAOKOBBIM HOMED JIeNia 110 OITHCH;

MHJIEKC JIea;

3aroJIOBOK J€ela;

KpaWHue 1aThl JIena;

KOJIMYECTBO JIUCTOB B JEJi€;

CPOK XpaHEHHUS JIelia;

OpUMEYaHUsl.

8.49. Ilpu cocTaBI€HMH ONWUCH J€N CTPYKTYPHOI'O MOJPA3JIENIEHUs] COOII0NaroTCs
clegyromue TpeboBaHus:

3ar0JIOBKM JI€JI BHOCSTCS B OIUCh B COOTBETCTBUHU C MPUHATOW CXEMOH CHCTEMAaTH3allMH
II€J1, 3aKpEeIVICHHOH B HOMEHKIIATYpe JIE;

Ka)XKJ10€ JIe]I0 BHOCUTCS B OIKCH MOJ CAMOCTOSTEIbHBIM MTOPSIKOBBIM HOMEPOM (ECIH €0
COCTOMT M3 HECKOJBKMX TOMOB WM YacTeH, TO KaXJIbIif TOM HJIM YacTh BHOCATCS B OIMChH IIOJ
CaMOCTOSTENBHBIM HOMEPOM ); MOPSIAOK HyMEpaIiU AeJl B OIIHCH - BAJIOBBII;

rpagsl ONKMCH 3aIIOJHSIOTCS B COOTBETCTBHM C TEMH CBEIEHHSMH, KOTOPHIE BHIHECEHHI HA
00JI0%KKy nena;

IIpY BHECEHHMM B OIIMCH MOAPSA Jeil (TOMOB, 4acTed) ¢ OJMHAKOBBIMH 3ar0OJIOBKAMH
3aroJIOBKH BCEX JeN (TOMOB, 4acTel) MUUIYTCS MMOJHOCTHIO; IIPH BHECEHHWH B ONKCH IIOCIEIHErO
3arojioBka gobasisiercs cioBo «Ilocmequmiin);

rpada onucu «llprMedaHusy UCIONB3YETCS /Il OTMETOK O IIPHEME e, OCOOEHHOCTIX UX
(U3UYECKOT0 COCTOSIHHS, O Mepeaaye Aell APYTUM CTPYKTYPHBIM MOAPA3JENeHHEM CO CChUIKOM
Ha aKT, O HaJIM9UM KOIHUH.

8.50. Ilepen BHeceHHEM 3aroIOBKOB €1 B OIMCH IIPOBEPSIOTCS Ka4ecTBO (GOPMHUPOBAHUSA
H oQopMiIeHMS J€Jl, COOTBETCTBHE KOJIMYECTBA JE€N, BHOCHMBIX B ONHUCH, KOJHYECTBY
3aBEJIEHHBIX J€1 II0 HOMEHKIAType el WcnonuurensHoro xomutera AJIBKEEBCKOTO
MYyHHIMNAIBHOrO parioHa Pecny6muku TarapcraH.

B xoHIe ommcu Bcien 3a NOCIenHEH ONMMCATeNbHON CTaThed 3amoJHAETCS HTOroBas
3allUCh, B KOTOPOH YyKa3bIBAIOTCs (LUGPaMU U MPOIKCHIO) KOJUYECTBO A€, YHCIALIMXCH I10
OIKCH, INEPBBIA M IIOCIESIHMH HOMEpa JAe] IO OINKCH, a TAKXe OrOBapHBAKOTCS OCOOEHHOCTH
HyMEpaLKH I B ONKCH (JMTEpHbIE HOMEpA U MPOMyLICHHBIE HOMEPA).

8.51. Ilopsiiok IPUCBOCHUS HOMEPOB OIMCAM Jiel CTPYKTYPHBIX MOIpa3JeleHui
YCTaHaBJIMBAETCA II0 COTJIACOBAHMIO C apXHMBOM  VICTIONHHUTEIBPHOTO KOMHTETA AJIBKEEBCKOTO
MYHHIHUIAIBHOTO paiiona PecriyOnvku TatapceTas.

8.52. Ilpu cocTaBneHUN OMMCH 3IEKTPOHHBIX €N B OIIKCH BKJIIOYAIOTCS:

MOPSIKOBBIM HOMED 3JIEKTPOHHOTO JEJIa II0 OIKCH;

HHIEKC 3JIEKTPOHHOTO JIeNa;

3aroJIOBOK JIela;

Jara nena (Toma, 9acTH);

CPOK XpaHEHU4 Jena;

00BEM 3JIEKTPOHHOTO J1ena B M6;

IpUMEYaHHs.

B cocrase omnmcu snextpoHHBIXx aen B CDJ] dopmupyercs peecTp 3JIEKTPOHHBIX
JOKYMEHTOB (KOHTEHHEPOB 3IEKTPOHHBIX JOKYMEHTOB), B KOTOPOM YKa3bIBalOTCS CBEICHHS 00
3JIEKTPOHHBIX JOKYMEHTaX, BKIIFOUEHHBIX B KaX0€ 3JIEKTPOHHOE JIEJO.

8.53. Ommecn Jen CTPYKTYPHOIO MOJApA3NENEHHs IOJAIMMCHIBAIOTCS PYKOBOIHMTEIEM
nojpasznesieHus, coriacossBaroTcs OK cTpykTypHOro monpaszzieneHus (Ipd ee HaIudduu) U



54

Cryx00# nenonpon3BocTBa. PeecTp aneKTPOHHBIX JOKYMEHTOB, SIBISIFOIIAHCS MPHIOKEHHEM K
OIMCH 3JIEKTPOHHBIX JOKYMEHTOB, IIOJIKCHIBACTCS COCTAaBUTENIEM peecTpa € YKa3aHHEM
JOJDKHOCTH, MHUIIMAIOB, GaMUIIUH, JaThl COCTABIICHUSL.

8.54. Ommcu [1en  CTPYKTYpHOrO TOApa3feieHUs VICIOJIHHTENBHOrO KOMHTETA
AJIbKEEBCKOTO MYHHIHMNAIBHOro patoHa PecnyOmuku TarapcTan cocTaBnsioTcs B ABYX
9K3eMIUIIpax Ha OYMa)KHOM HOCHTENE, OIMH U3 KOTOPBIX IEpPelaeTcs BMECTe C JejiaMH B apXHB
McnomauTensHOro komurera AIbKEEBCKOro MyHHIIMNIATBHOTO pafiona Pecnybnuku Tarapcran,
a BTOPOH OCTaeTCsi B Ka4eCTBE KOHTPOJIBHOIO 3K3eMIUISIpa B CTPYKTYPHOM MOJpasneieHuu. B
apxuB  VcnonHHUTEIBHOTO KOMHTETa AJBKEEBCKOTO MYHHUIMIIATBHOIrO paiioHa Pecnybmuxu
TarapcTan Taxxe IiepegaeTcs IO OSK3EMIUISIpDY ONUCEH Jel B 9JJIeKTPOHHOM BHJIE B
pemakTupyeMoM dopmare Ui KCHOJb30BAHUS B JalbHEHINEM /Ui MOATOTOBKH APXWUBHBIX
omnucel ael, JOKyMEHTOB (TOAOBBIX Pa3felioB).

8.55. J[lena mepeparoTcs Ha XpaHEHHE B apXHB VcnonauTensHOro KOMHTETA
AJBKEEBCKOr0 MYHUIMIIANBHOro paoHa Pecnybnuku TaTapcTaH B COOTBETCTBHH C rpaduxom
nepenayd OOKYMEHTOB, YTBEPKIOCHHBIM DPYKOBOIUTENEM AJIBKEEBCKOTO MYHHIIMNAIBHOTO
paitona PecnyOnuxu TaTtapcraH oOpraHu3alUyl MJIM HHBIM YIIOJTHOMOYEHHBIM HMM JIMIIOM H
COIJIACOBAHHBIM C PYKOBOJUTEIAMH CTPYKTYPHBIX NOJpa3AeICHHN.

8.56. Jlena mocTosiHHOTO ¥ BpeMEHHBIX (cBbIlIe 10 JeT) CpOKOB XpaHEHHS, JOKYMEHTBI IO
JHYHOMY COCTaBYy, 3JIEKTPOHHBIE IOKYMEHTBI NEpPENalOTCI B apXuB WcnomHuTensHOro
KOMHTETa AJIBKEEBCKOIO MyHHMLMNAIbHOro padona PecmyOmuku TartapcraH He paHee, 4em
yepes roj, M He MO3HEe, 4eM Hepe3 TPH rojia nocJie 3apepiieHus WX B /1eJIONPOU3BOACTBE.

8.57. [llepemauwa gen B apxuB VICHOJHUTENBHOTO KOMHUTETA  AJIBKEEBCKOIO
MYHULIMNAIBHOTrO paiioHa Pecnybmuku TarapcraH npou3BOAUTCS 1O OMUCSM JIe] CTPYKTYPHBIX
[IOIpa3 ACIICHUM.

8.58. YmomHoMOYeHHBIH pPabOTHHK apXWBa MHPOBEPSET MPaBUIBHOCTH OQOPMICHHS H
bopMupOBaHHus €N, IPaBUIBHOCTh COCTaBJICHHs ONHUCEH JE, COOTBETCTBHE KOJIMYECTBA JEII,
BKJIIOYEHHBIX B OIMCH, KOJIMYECTBY A€, COOPMHUPOBAHHBIX B COOTBETCTBHH C HOMEHKJIATypOi
hi(h

BrIsiBiIeHHBIE NIp¥ TPOBEPKE HEIOCTATKU B GOPMHPOBAHUH U 0QOPMIIEHHH JieN pabOTHUKH
CTPYKTYPHOTO IIOJpa3/ieeHus 00s3aHbl YCTPAHUTh B IBYXHEIEIBHBINA CPOK.

8.59. Ilpmem xaxzporo pgena B apxuB VCHONHUTENEHOrO KOMHTETa AJIBKEEBCKOIO
MYHHIMNAIBHOTO  paiioHa PecnyOnuku  TaTapctaH  NOpOM3BOAUTCS B IPHUCYTCTBHH
JEeJIONPOU3BOAMTENS CTPYKTYpHOro moapasjeneHus. [Ipu 3roM Ha 00OMX 3K3EMILIIpax OIMHCH
IIPOTUB KaXJOro Jeja, BKJIIOYEHHOIO B HEe, JejaeTcid OTMETKAa O HaJIM4YUé Jejia. B KOHIE
Ka@XIOro 3K3eMIUIIpa ONHUCH B HMTOTOBOM 3alMCH yKas3blBaeTcs LH(PpaMH H MPOIHMCHIO
KOIMYECTBO (GAKTHYECKM IPHHSATBIX B apXHB JAe€l, B TOM 4YHCIE SJIEKTPOHHBIX, HOMeEpa
OTCYTCTBYIOIIUX JE€J, AaTa IpHeMa- Nepeaayn Jell, a TAKKe MOJIUCH JIMIA, OTBETCTBEHHOTO 3a
apxHB, U JUIa, IEpEAaBLIero Aena.

Hrorosas 3amuch NOATBEpPXKIAETCS TMOAMUCSIMH COTPYHHHKA apXWBa W COTPYIHHKA
(Z1eTonpOM3BOAMTENA) CTPYKTYPHOTO IIOApPa3JesieHus, IEpelaBliero Jaeila Ha OyMaXHOM
HOCHUTENIE U NIEKTPOHHBIE JeNIa.

8.60. Ilepenmaua 5iEKTPOHHBIX JOKYMEHTOB B apXHB M cnoaHUTENbHOrO KOMMTETA
AJIbKEEBCKOr0 MYHULIMNIAIBHOIO paiioHa PecnyGnuku TarapcraH mpOU3BOAMTCS HA OCHOBAHHH
OINHUCEH 3EKTPOHHBIX el 110 HHPOPMAIIHOHHO-TEIEKOMMYHHUKAIIMOHHOM CeTH (MPH HAIWYHMU B
apXxuMBe OpraHu3anyuy WHOOPMAIMOHHON CHCTEMBI) HIH Ha (QH3HYECKH 000COOIEHHBIX
MaTepUalIbHBIX HOCUTESAX, KOTOPBIE NMIPEACTABISIIOTCS B IBYX UIEHTUYHBIX 3K3EMILIAPaX.

8.61. B cnyyae mMKBHZAIMH WM pEOPraHM3alM CTPYKTYPHOTO MOIpa3ieieHHUs
OpraHM3alyy JEIONpOU3BOAUTEND MONPa3AeICHUs B MEPHOJ] NPOBEACHHS JMKBHIAIIMOHHBIX
MEpOoNpHUATHIA GOPMHUDYET BCe HMEIOLIHECS JOKYMEHTHI B Jelia, 0GopMIIET Jefia U MepeiacT ux
B apxuB VICNONHUTENLHOrO KOMHUTETa AJBKEEBCKOTO0 MYHMIMIIAIBLHOrO paiioHa PecnyGiuku
TatapcTan, He3aBHCHMO OT CPOKOB XpaHeHusl. [lepenaya gen ocymiecTBIsS€TCs MO OMUCSIM JIENT |
HOMEHKJIAType JeJl.

8.62. Ha pmenma ¢ MCTEKIIMMH CPOKaMH XpaHEHHS B CTPYKTYPHBIX IMOApa3ieIeHHUIX
WcnonHuTenbHOro KoMuTeTa AJTBKEEeBCKOIO MYHULIMIIATBHOTO paiiona Pecnybmuku Tarapcran
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COCTaBJISIOTCS MpPEIJIOKEHHS K aKTy O BBIACICHHMM K YHHUYTOXEHHUIO JIOKYMEHTOB, HeE
TIOJUTEXAIIUX XPAaHEHHIO (110 GOpMe, yeTaHOBIeHHOM [IpaBUIaMu XpaHEHUS ",

Ha ocHOBe mpe/UIONKEHUN CTPYKTYpHBIX NopapaszeneHui CiyxOa Ienonpou3BOICTBA
HcnomHuTeNEHOTO KOMUTETa AJIBKEEBCKOro MYHUIIMNANBHOTrO paiiona Pecny6muku Tarapcran
COCTABJIIET aKT O BBUICICHUH K YHUUYTOXEHHMIO OKYMEHTOB, HE IOJIEXKANIUX XPAHEHHWIO, Ha
Jena BCedl opraHusanuu 1o TOW ke ¢opme. 3arojOBKM OIHOPOAHBIX €N, OTOOpPaHHBIX K
YHHYTOXKEHHIO, BHOCATCS B aKT MMOJ OOINMMM 3aroJioBKOM C YKa3aHHEM KOJHMYecTBa JIell,
OTHECEHHBIX K JaHHOH IpyIIIE.

8.63. Jlena BKIHOYAIOTCS B aKT O BBIJENCHHH K YHHUYTOXEHHIO JOKYMEHTOB, HE
HOJUTEXAIIMX XPAaHEHUIO, €C/IM MPEeNyCMOTPEHHBIN Uil HUX CPOK XpaHEeHHUs MCTeK K 1 sHBaps
roxa, B KOTOpOM cOCTaBieH akT. Hampumep, 3akoHueHHble B 2016 romy nena ¢ 3-IeTHUM
CPOKOM XpaHEHHSs, MOryT ObITh BKIIIOUEHB! B aKT, KOTOPBIM OyZeT cocTaBiieH HE paHee 1 sHBaps
2020 roga. -

8.64. Jlena ¢ ormerkoit «ITK»*® mojuiexaT HOMHCTHOMY IIPOCMOTPY B LEJSAX BBISABICHHS
JOKYMEHTOB, MOJJIEKAINKX [IOCTOSHHOMY XPaHEHMIO. BBISIBIEHHBIE B TaKHUX J€1aX JAOKYMEHTHI
[OCTOSHHOTO XP@HEHHS BBIOSISIOTCS K IPUCOSAMHSIOTCS K OJHOPOAHBIM JeNaM HWIH
(OpMHPYIOTCS B CAMOCTOSITENBHBIE JIEa.

OcTtanbHBIe JOKYMEHTHI fena ¢ otMeTkod «3ITK» BxmouyaroTess B aKT, IpU 3TOM OTMETKa
«3IIK» B aKTe He yKa3bIBaeTCsl.

8.65. AKT 0 BBLICICHHHM K YHHYTOXCHHIO JOKYMEHTOB, HE INOJUICKAIIMX XPAHEHHIO,
OpeACTaBIsIeTCs Ha paccMoTpeHue U coriacoBasde OK OZHOBPEMEHHO C ONHCSIMH Jen
[IOCTOSIHHOT'O XpaHeH!sl | 110 THIHOMY COCTaBY.

8.66. AKT O BBIICJICHHH K YHHYTOXXECHHMIO JIOKYMEHTOB, HE MOJISKAIMX XPAHEHHIO,
yTBEPXKAAeTcs pyKoBojureneM VCIOMHUTENBHOro KOMHTETa AIBKEEBCKOrO MYHHUIUIAIBLHOTO
paiiona Pecnybmuku Tarapcran mnocne yrtBepxaeHuss OlIK  apXWBHOro ydpexaeHus,
roCyJIapCTBEHHOI'O MJIM MYHHIUIIAJIBHOTO apXWBa B COOTBETCTBHM C IIPELOCTABICHHBIMU EMY
MOJTHOMOYHMSMH OIMCEH 1€l MOCTOSHHOTO XPaHEHHs M COIJIAaCOBAHUSA OIHCEH Jell [0 JTHYHOMY
COCTaBY, IIOCJIE Yero Jiejia, BEACJIEHHBIE 10 aKTy K YHUYTOXEHUIO, MOTYT OBITh YHUUYTOXEHBL.

8.67. Jlena, Mmojyiekaliie YHUYTOXKECHHIO, MEepelaloTcesi Ha nepepalboTky (yTHIHM3AIHIO).
[lepenaya nen opopmigeTcs NPUEMO-CAATOYHON HAKIAIHOM.

[Tociae yHWYTOXEHHSI HeT B HOMEHKJIATYpPE el IPOCTABISIOTCS OTMETKH, 3aBepieMEIe
noanuckio cnenuanrcta CiryxObl A€JI0NPOU3BOACTBA, ¥ IaTOU:

«Yuuuroxkeno. Cm. axt Ne OT . Tlonmuch, WHUIHAAIIEI,
(bamMuIus».

8.68. DIIeKTpOHHEIE JOKYMEHTHI C UCTEKIIUMHU CPOKaMU XPaHEHUS IOJJIeXKaT BBIIEIIEHUIO
K YHHYTOXXEHHUIO Ha OOIIUX OCHOBaHHAX, OCJIE YEro MPOBOIAUTCS UX QHU3HYECKOE YHUUTOXEHHE
WA YHHUTOXEHHE IPOrpaMMHO-TEXHHUECKUMHU CPEJICTBAMHU C COOTBETCTBYIOIIEH OTMETKOW B
aKTe O BBIACNEHUH K YHUYTOXEHHIO JJIEKTPOHHBIX JOKYMEHTOB.

DJIeKTPOHHBIE JOKYMEHTHI CUMTAIOTCS YHAYTOXKESHHBIMHU, €CITH MX HeJIb3s BOCCTAHOBHTH
cpencTBaMU HHPOPMAIIMOHHOM CHCTEMBI Ha HOCHTENSX HHQOPMAIIMY U U3 PE3ePBHBIX KOMHUH.

8.69. AKTHI O BbIIETIEHMH K YHWYTOXEHHIO JOKYMEHTOB, HE MOJUIEXKAIIUX XPAHEHHIO,
XpaHATCS NOCTOSHHO B Aene GoHua.

IX. Opraﬂmaunﬂ AOCTYIIA K JOKYMCHTaM U HX UCIIOJb30BaAHUSA

9.1. Beimaya gen, Haxoasmwxcs Ha xpaHeHud B Ciyx0e 1eJI0npOH3BOJICTBa, CTPYKTYPHBIX
noapasfeneHuax VICTIOMHUTENPHOTO KOMHTETa AJIBKEEBCKOIO MYHHMIMIIAIBHOTO paioHa
Pecny6nuku TatapcTan opraHusanuy pabOTHHKAM APYruX HOApPa3Ae/IeHUH AT 03HAKOMIICHHUS
¥ (WIH) UIss BpEMEHHOTO HCIIOJIb30BaHMsl B paboTe MPOU3BOAUTCS IO 3alpocaMm, MOAIMHCaHHBIM
PYKOBOIMTEIEM (3amecTuTeneM PYKOBOJUTEISE) CTPYKTYPHOTO HOIpa3IeIICHHSI,
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3alpallvBaloOIEro  1eno  (JOKYyMEHT) ¥ ¢ paspeuieHudss  pykoBogurens — CiryxObl
JENIONPOU3BOACTBA HIIM CTPYKTYPHOIO IOAPAa3IeNeHusl, TOKYMEHTHI KOTOPOTO 3aNpalliBalOTCs.

9.2. Jlena, HOKyMEHTH! BBITAIOTCS BO BPEMEHHOE IM0JIb30BaHHE PAOOTHHKAM OpraHW3aluf
Ha CPOK He 0o0J1ee 0JTHOTO Mecsa.

['ocynapcTBeHHBIM opraHam (cyne6HbIM, IPAaBOOXPAHUTENIbHBIM, oprasam
rOCyZlapCTBEHHOIO KOHTPOJsl M HaA30pa) Jela U OTAENbHbIE JOKYMEHTHI BBIIAIOTCS Ha
OCHOBAaHMH HMX IIMCBMEHHBIX 3allpOCOB C DAa3pelIeHUs PYKOBOIUTENs W CIOIHUTETHHOrO
KOMHTETa AJBKSEBCKOrO MYHHIMIIANBHOTO pakioHa PecnyOGnuku Tarapcran WM HHOrO
YIIOJTHOMOYEHHOTO MM JIAIA, [10 aKTaM Ha CPOK He 0oJiee ECTH MeCsIIEeB.

[Tpu HEOOXOIUMOCTH CPOK UCIOIB30BAHHUS JOKYMEHTOR MOKET OBITh IPOIEH.

9.3. B mHcEMEHHOM 3ampoce pabOTHHKOB VICTIOMHHUTENIBHOrO KOMHTETa AJIBKEEBCKOTO
MYHHULMNAIBHOrO paiioHa Pecny6nukum Tatapcran o Bblgade NOKYMEHTOB (JI€7) BO BpEMEHHOE
NOJB30BAaHUE K3JIAraloTCs MPUYMHBI, [0 KOTOPBIM 3alpalluBaeTcs Jelo (IOKYMEHT) M IElb
HCIIOJIb30BaHUs JOKYMEHTOB, HAXOIAIMXCS HA ONIEPATUBHOM XPaHCHHH.

9.4. Ha BblgaHHOE J€710 3aBOAUTCS KapTa-3aMeCTUTENb, IOMeNaeMast Ha MECTO BBIIAHHOT'O
nena. B Hel ykaspIBaroTCs WHAEKC Jena, JaTa ero BBLAAYH, KOMY OeNI0 BBIIAHO, JaTra €ro
BO3BpAILEHUS, IPEyCMaTPUBAIOTCS Ipadbl Ul MOANKUCEN B [TOJIYYEHUH U IPHEME JieTIa.

Ha mecto m3paTOro moanMHHUKa AOKyMeHTa paboTHHK CiyxObl Jenonpou3BOACTBA HIIH
JENIONPOU3BOAMTEND [IOAPA3NEICHHAS BKJIAABIBAET B JEIO0 JIMCT-3aMECTUTENb C YKa3aHHEM,
KOrJa, KOMy 4 Ha KaKoi CpOK BbIIaH JOKYMEHT U IOJIKMCAMY B IOJIY4YCHUH U IipueMe aena. [1pu
9TOM B JI€JIO IOMENIASTCS 3aBepeHHAs KOIIHS IOKYMEHTA.

[Tocrne pemesus: Bonpoca, AJIss pACCMOTPEHUS KOTOPOTo Jefa (JIOKYMEHTHI) H3bIMATHCH 10
3arpocaM roCyJapCTBEHHBIX OPraHOB, MOMJIMHHUKY JOKYMEHTOB JIOJKHEI OBITH BO3BpAIEHBI B
OpTraHM3aIHIO U IIOMEIIEHEI B JIE]I0.

9.5. DneKTpoHHbIE JOKYMEHTBI, HAXOSIIMECs Ha ONEPATHBHOM XpaHEHHH B 0a3ax JaHHBIX
HHGOPMAMOHHBIX CHCTEM, BBINAIOTCS VISl HMCHOJIB30BaHUS B BHUAE KONHHA 3JIEKTPOHHBIX
JIOKYMEHTOB B COOTBETCTBHH C IIYHKTOM 2.50UHCTPYKIHH.

9.6. llopsmox poctynma paboTHHKOB MCHOJIHHTENBHOr0 KOMHTETA AJIBKEEBCKOIO
MYHHIHIANBHOTO paiiona Pecrybmuku Taraperan K gokymeHnrtam, pasmernaeMeiM B COJ] wim
MHOM MHQOPMALMOHHOM CHCTEME, YCTaHABIHMBACTCS JOKATBHBIMH HOPMATHBHLIMH aKTAMH
HcnonaurensHoro komurera AJbKEEBCKOro MyHHIMIIAILHOroO paliona Pecniyomuku Taraperan,
ONPEACIAIOMUMY TIOPSIIOK IKCIUTyaTaluid WHQOPMALMOHHOM CHUCTEMBI, ¥ B COOTBETCTBHH C
[EPCOHAJIBHBIMHA YYETHBIMU 3anucsiMu paboTHukoB B CDOJ] mim uHONW HHPOPMAIMOHHOM
CHCTEME.

PaGoTHukam, He HMEIOIIMM MpaBa JOCTya K COOTBETCTBYIOUIEH HH(DOPMAIIMOHHOM
CHCTEME, DJIEKTPOHHBIE [OKYMEHTBI BBIJAIOTCS B COOTBETCTBMM C IyHKTamm 9.1 - 9.3
MHCTPYKIMH, Ha (pu3nuecKa 000COOIEHHOM HOCHUTEIE, BHICBUIAIOTCS IO BJIEKTPOHHOMY aJpecy
pabOTHHUKA, 3alpaIllUBAIOIICIO JOKYMEHT, WK WHBIM 00pa3oM.

9.7. B Cnyx0e 1emonpou3BOJCTBA, CTPYKTYPHOM IIOApa3JicjieHHH, BBIIABIIEM MEJO
(IOKYMEHT) BEINETCsl y4YeT BbIIAHHBIX eI (JOKYMEHTOB) M KOHTDPOJIb HX CBOCBPEMEHHOIO
BO3Bpara. DIEKTPOHHbIE Jea (JIOKYMEHTBI) BO3BPATy HE MOJUIEKAT.

9.8. PaboTHuKE VCIIOMHHUTENBHOIO KOMHTETa AJIBKEEBCKOIO MYHHIMIIATLHOIO paioHa
PecnyGnuku Tatapcran 00s3aHbl 00ecnednMBaTG COXPAaHHOCTH IONYYEHHBIX BO BPEMEHHOE
NOJb30BaHUE [JOKYMEHTOB (Ze1) Ha OyMaxHOM HOCHTENe M HCIOJIb30BaTh IMOJYYEHHYIO
MH(OPMALUIO B CIIy>KEOHBIX IENSX B COOTBETCTBHH C TPeOOBaHUIMH JTOKAIBHBIX HOPMATHBHBIX
aKTOB. 3allpPElIaeTcs Mepefaya MONy4eHHbIX JOKYMEHTOB WM WX KOUHH paboTHHUKAM APYruX
NOJpa3AeNieHHI UM OpraHu3ayi.

9.9. Uspsarue (BeleMKa) JOKYMEHTOB, 00pa30B8aBIIUXCS B IEATEIbHOCTH VICIOIHUTENBHOIO
KOMHTETa AJIBKEEBCKOI0 MyHMLIMNAIBHOrO paiioHa Pecnybmuxu Tarapcran, mpoH3BOAHTCS B
COOTBETCTBHH C 3aKOHOATENsCTBOM Poccuiickoil Menepariym.

9.10. UspsTue (BbieMKa) NOOKYMEHTOB IIPOM3BOAMTCS HA OCHOBAaHHHM ITHCBMEHHOIO
pacnopsbkeHusi  (IIOCTaHOBJIEHHMS) COOTBETCTBYIOIIETO OpraHa BIAacTH C  pa3pelIeHHs
pykoBoauTens VICHOIHWTEIBHOrO AJIBKEEBCKOIO MYHHUIMIIATBHOrO paiioHa PecnyOmuku
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Tarapctan oOpraHu3alyy WIK HHOTO YIOJHOMOYEHHOIO UM JIHIA C U3BELICHUEM PYKOBOAUTENIS
NOJpa3IeNIeH s, JJOKYMEHTE KOTOPOro H3bIMAIOTCA.

9.11. ®axr u3bATHUS (BBHIEMKH) JOKYMEHTOB (DHKCHpYETCS B IPOTOKOJE (aKTe) HU3BATHS
(BBIEMKH) JOKYMEHTOB, KOTODBIM COCTaBISi€TCS HE MEHee 4YeM B [BYX OSK3eMIUIipax H
HOJIKMCHIBACTCS  YIOJHOMOYEHHBIMH  IIPEICTABUTENSIMH  VICIOTHHUTENBHOTO  KOMHTETA
AJIbKEEeBCKOr0 MYHHLIMNAIBHOro paroHa PecnyOmuku TatapctaH ©  COOTBETCTBYIOLIETO
rocymaapcTBeHHoro oprasna. K mporokony (akTy) Opuiiaraercs OHHCh (PEECcTp) H3bATHIX
JIOKYMEHTOB (Ie1).

9.12. llpu u3BATHH HOUIMHHUKOB JOKYMEHTOB B JEJI0 MOMEIIAETCS 3aBepeHHas KOMHs
JOKYMEHTa, Ha 000pOTe KOTOPOH yKa3bIBAETCS OCHOBAHUE U3bATHUS NIOATHHHMKA, CPOK BO3BpaTa,
Jarta ¥ IMOANUCH pabOTHHKA, OTBETCTBEHHOTO 32 GOpMHUPOBaHKE H/HIM XpaHEHHE Jea.

9.13. IMomMHHUK TOKYMEHTa, U3BATHIA U3 Jiejla Ha OCHOBE COOTBETCTBYIOLIETO PEIIEHHS,
[IOCJIE PacCMOTPEHHUs ¥ pELIeHHs BOIpPOCa, BO3BpAIAETCs B €0, IPH 3TOM KOIHS,
MIOMELIEHHAas B JIEJI0 BMECTO MOATHHHMUKA, U3BIMAETCS.

X. I/I3FOTOBJleHl/Ie, Y4€T, UCIIOJIb30BAHKUE U XPaHCHUE ﬂeanei'l, MTAMIIOB, 0JIaHKOB
JOKYMEHTOB, HOCHTeJIeH 3JIEKTPOHHBIX OIHCEH

10.1. brmaHkud OpraHU3alMOHHO-PACHIOPAAUTENBHBIX JOKYMEHTOB pa3pabaThIBaloOTCs
Cayx0o¥  menompou3BOACTBA. Buasl  OJaHKOB — OpraHu3alOHHO-PACIOPSIIUTENBHBIX
JIOKYMEHTOB, TpeOoBaHUS K HUX O(QOPMICHHIO W HCIHOIb30BAHHIO YCTAHABIMBAIOTCS
HHIABUAYQILHOW  HWHCTPYKOMEW 10  JeNONpPOM3BOACTBY  MCIOTHMTENBHOTO  KOMHTETA
AJTbKEEeBCKOTO MYHHIIMNIAILHOrO paiiona PecnyOmnuku Tarapcras.

10.2. OOpa3upl OnaHKOB JOKYMEHTOB YTBEDKAAIOTCS B COCTAaBE WHIWBHIYaIbHOU
HHCTPYKIIMH IO [ENIONPOM3BOACTBY MM IIPUKZ3OM PpYKOBOAMTENS B COCTaBE KOMILIEKTa
(asibOoMa) OJTaHKOB.

10.3. B HcnonautensHOM KOMHTETe AJBKEEBCKOTO MYHHIUMNAIBHOTO paioHa
PecniyOnuxku Tarapcran A NOATOTOBKH JOKYMEHTOB MOTYT HCIIONB30BAaThCs ONaHKU
JOKYMEHTOB, H3TOTOBJICHHBIE THUHOrpapCKUM CIIOCOOOM WM CpeICTBAMH  ONEpaTHBHOM
noJurpaduu.

VICTIOMHUTENBHBI KOMHUTET  AJIBKEEBCKOIO MYHHUIMNAIBHOIO paiioHa PecnyOmuku
TarapcTtan BmpaBe nOpy MOATOTOBKE [JOKYMEHTOB MCIIOJIBb30BaTh IJIEKTPOHHBIE IIAOIOHBI
6/1aHKOB. JJIEeKTpOHHBIE mabIOHBI ONAHKOB JOJDKHBI COOTBETCTBOBATH oOpasnam OJIaHKOB,
YTBEPXKICHHBIX DPYKOBOAUTENEM AJNBKEEBCKOTO MYHHUIMIIATBHOrO paiioHa Pecrmybiukn
Tarapcran

10.4. bnask¥ OpraHM3alMOHHO-PACIOPSAUTENBHBIX JOKYMEHTOB, IIPUMEHSIEMbIE B
WcnonHuTEeIEHOM KOMUTETE AJIBKEEBCKOrO MyHUIUMNAIbHOrO pailona Pecnybnuku Tarapcran,
HE MOTYT Ilepe/laBaThCsl IPYTUM OpraHU3alisaM, JODKHOCTHBIM U (PU3HYECKUM JIULaM.

10.5. Cnyxb6a nenonpousBoicTBa VCHOMHUTENBHOrO KOMHTETAa  AJBKEEBCKOTO
MYHHULMIAIBHOTO pakiona Pecry6nuku TaTtapcran:

oopMisieT 3aKa3bl Ha HU3TOTOBIEHHE ONaHKOB OpraHM3alliOHHO-pACIOPAIUTEIbHBIX
JIOKyMEHTOB THIIOTpadCKHM CIIOCOOOM MM CpeACTBaMM OIIepaTUBHOM monurpaduu;

OCYHIECTBIISIET XpaHEHUe OJaHKOB OPraHU3alMOHHO-PACIIOPSAUTENbHBIX IJOKYMEHTOB H
Bbljadyy HMX B CTPYKTYDHBIE HOJpa3AclieHus VICIIOIHHUTENBHOr0 KOMHTETa AJIBKEEBCKOIO
MyHHIUNATBHOrO patioHa Pecniybnuku Taraperan;

OCYIIECTBIISET KOHTPOIb 32 NMPaBUILHOCTHIO MCHOJIB30BaHUS OJAaHKOB OpraHM3al[MOHHO-
PaCTIOPSAUTENBHBIX JOKYMEHTOR® .

10.6. B UcnonnurensHOM ~ KOMHUTETE AJBKEEBCKOTO MYHHLMIIAIBHOIO paioHa
Pecny6imku Tarapcran # B coorBercTBHE ¢ DenepanbHbIM KOHCTHTYLMOHHBIM 3aKOHOM «O
locymapcteenHoM  repbe  Poccmiickodt — @egepanum»’® ©  ycTaBoM  AJIBKEEBCKOTO
MYHHIUNATBHOTO paiioHa PecryOnuxu TaTapcTaH HCIONB3YETCs [eYaTh C BOCIIPOU3BEINCHHUEM
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locynapcrBensoro repba Poccuiickoit ®@enepanuu (A1 OCYLIECTBICHHUS IOJTHOMOYHMH IO
3aMHCsAIM aKTOB TpaxkaHckoro cocrostaus (ganee - 3AIC).

B AnbkeeBckoM MyHUIMTaNbHOM paiioHe PecmyOmuku Tarapcran c¢ [lonoxenuem o6
UCIOIB30BaHUU repba AJIBKEeBCKOr0 MYHMIIMNATBHOIO padioHa W YCTaBOM AJIBKEEBCKOIO
MYHUIMNATBHOTO paiiona PecnyOnuku TaTtapcTaH HCIONB3yeTCS IIEYaTh C BOCIIPOU3BEICHUEM
repba AsbkeeBcKoro paiiona PecnyOnuku Taraperas.

B HcnonautensHOM KOMHTETE AJIBKEEBCKOTO MYHHMIMIAIBHOIO paiioHa PecnyOiauku
Tarapctan TakXXe MOryT HCHOJH30BAThCS NE€YaTH MOAPA3JCICHHMM, MEe4YaTH A NaKkeTOB H
OTHENBHBIX KaTeropuii JOKYMEHTOB, a TaKXe METaUIMYECKHe BBDKMMHBIE II€4aTH Ul
OleYaThIBAHUS TOMEIIEHUH ¥ YIOCTOBEPEHUS CIEIHMAIBHBIX IPOITYCKOB.

B MCnomHHATENEHOM KOMHTETE AJBKEEBCKOIO0 MYHHIMIIAIBHOTO padoHa PecrmyOmuku
Tarapcran MOJXET HCIONB30BaThCd INTaMIl (IUTaMnbl) € (AKCUMHIBHOM IOAINHKCBHIO
pyxoBoauTes VCnOIHUTENBHOIO KOMHUTETAa AJIBKEEBCKOIO MYHHIMIIAIBHOIO padoOHA M HMHBIX
JIOJDKHOCTHBIX JIMI[ VICTIONMHUTEIBHOTO KOMHTETa AJIBKEEBCKOrO0 MYHMIIMIIAIBHOIO paioHa
Pecny6muxu Taraperas.

[TopsiIOK HMCIOTB30BaHUS INTAMIOB C (AKCUMHIBHONH TMOMIMCBIO PYKOBOIUTEIS
VICIONHUTENRHOTO KOMUTETA AJIBKEEBCKOTO MYHUIIUNATBHOIO paiioHa PecmyOnuku Tarapcran
M MHBIX JOJDKHOCTHBIX JHUI[®  VICIIONHHUTENBHOTO KOMUTETA AJIBKEEBCKOTO MYHHIMIAIBHOTO
paiiona PecmyOnuku TartapcraH, BHIBI JOKYMEHTOB, NOJIMCHIBAEMBIX (aKCHMHIBHON
HOJIUCHI0 YCTAHABIMBAETCH JIOKAJIBHBIM HOPMATUBHBIX akTOM VICIOJHHMTENBHOrO KOMHTETA
AJTbKEEeBCKOr0 MYHUIIMIIAILHOTO paiioHa Pecny6imku Tarapcran.

10.7. Iledyars McromHUTENBHOTO KOMMTETAa AJIBKEEBCKOIO MYHHIUIAIBLHOIO paioHa
PecniyGnmku  Tarapctan ¢ BocmpousBeneHueM [ocynmapcrBeHHoro repba Poccuiickoi
Qenepaiii JOJDKHA COOTBETCTBOBATh TpebGoBaHuAM, ycraHoBieHHeIM ['OCT P 51511-2001
«[leuatu ¢ BocmpomsseneHueM [ocymapctBeHHoro repba Poccuiickoit ®enepanuu. Popma,
pasMephl X TeXHHYECKHE TpeGoBaHUAN .

10.8. Ilewary u mramnbl VCIOJHUTENBHOIO KOMHUTETa AJIBKEEBCKOIO MYHHMIMIIAIBLHOIO
paiiona PecmyOmuxu Tarapctan — M3roTaBIMBAaIOTCS B KOJIMYECTBE, HEOOXOAMMOM IS
OCYIIECTBIIEHUS [0JIpa3 /ieIeHUsIMU VicnorHuTENIEHOTO KOMUTETa ATBKEeBCKOTO
MYHUUHITATBHOTO paiioHa PecryOnuku Tarapcrad u ero paOOTHHKaMU BO3JIOXKEHHBIX Ha HHX
¢byukumid. Pemenwe 00 KM3rOTOBIEHHMM M KOJIMYECTBE OK3EMIUISIPOB Il€4aTed M INTAMIIOB
[PHHUMAET PYKOBOJUTENb AJBKEEBCKOr0 MyHMLUNIAIbHOro paiona Pecmybianku Tarapcran mo
npenacTapiennto pykopoautenss CayxObl [Ieinonpou3BojacTBa MCIOIHUTENBHONO KOMHUTETA
AJIBKEEBCKOr0 MYHUIIUTNIATLHOTO paioHa PecnyGimku Taraperas.

Ecnu nevars  VcHOMHUTENBHOrO KOMHTETa AJBLKEEBCKOIO MYHMIMNAIBHOIO paioOHa
PecnyGnuku TarapcTaH HCHONB3YeTCsl B HECKOJIBKHX SK3EMILISIPax, HOMED 3K3eMILIsApa IedaTtu
yKa3bIBa€TCs B KJIMILIE [Ie4aTy IIPY €€ U3rOTOBJICHHUH.

10.9. Ilewatsio VcmoJIHUTENBHOrO KOMHUTETa AJIBKEEBCKOTO MYHHIMIIAIBHOIO paWoHa
PecnyOmuku TaTtapctaH 3aBepsiOT NOMIMHHOCTH NOANMCH PyKOBOAUTENS KCIOIHUTEIBHOrO
KOMHTeTa AJBKEEeBCKOr0 MYHUIMNAIbHOro pakioHa Pecny6bnuku Tarapctah M MHBIX
YIIOJTHOMOYEHHBIX UM JIMI[, Ha JIOKYMEHTaX ¥ KOIHIX JOKYMEHTOB B COOTBETCTBHM C IIYHKTOM
2.48 HHCTPYKIHUH.

10.10. ITeyary v mTaMIibl BEIIAIOTCS 71 MCIIOIB30BaHUs pabOOTHHKAM, OTBETCTBEHHBIM 34
HX HCIOIB30BAHUE M XPAaHEHHE IOJ MOANNCH B XXypHaIe ydeTa IedaTedl M IOTaMmIlOB. YYeT
neJareil i mTaMnoB oprasusanyy seneT Ciyx0a 1enonpou3BOACTBA WM HHOE MOJApas3fciicHHe
MCONHKATEIBHOTO KOMHUTETa ATbKEEBCKOTO MyHUIIUNIAIbHOTO paiioHa Pecrybmuku TarapcTas.

10.11. Ilpu ucronp3zoBaHmM B paboTe MeYaTyd W INTAMIIBI XPAHATCS B 3alMPAXOLIMXCS
mkadax (cefipax) paOOTHHUKOB, OTBETCTBEHHBIX 3a XPAHECHHE M HCIIOJIL30BAHHE IE€YaTeH H
[ITaMIOB.

10.12. Tlepenaua mevarelf M MITAMIIOB IIOCTOPOHHUMM JIMIIaM HE JOMycKaercs. Bemoc
nevatedl ¥ INTAMIIOB 3a IIpelelibl OpraHM3allii BO3MOXEH B HMCKIIOYHTENBHBIX Cly4asX IO
PEIIEeHHIO PYKOBOJACTBA VICIOJHUTEIBHOIO KOMHTETa AJIBKEEBCKOTO MYHHUIMIIAIILHOTO palioHa
PecnyGnuku Tatapcetan (HanmpuMep, IpH IMOANKCAHAH JOTOBOPOB).
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10.13. Cmyx06a [enonpou3BOACTBa VICIOJHHUTENBHOTO KOMHTETa AJBKEEBCKOTO
MYHHUIHNAIBHOTO patioHa PecmyOmuku TartapcTran ~— €XErogHo MpoBepsieT COOJIOAECHHE
pabOTHMKAMH YCJIOBHM MCIIONB30BaHUS W XPAaHEHUS IedaTeld ¥ INTAMIIOB B CTPYKTYPHBIX
nojpasfe/eHusix VCnomHUTENbHOTO KOMHUTETa AJBKEEBCKOrO0 MYHHIHUNAILHOTO pakioHa
Pecny6nuxu Tarapcras.

10.14. Ilpumemune B HEroOAHOCTh ¥ YTPATUBLIME 3HAYEHHUE [EYATH W INTAMITBI HOUIEXKAT
Bo3Bpary B Ciyx0y 1enonpou3BOACTBa WM HHOE MOJApa3JelieHre, Ha KOTOPOe BO3JIOXKEH yYeT
neyaTed W MTaMIIOB, /Ul [EHTPAIW30BAHHOTO YHUUTOXEHUS. [leyaTn yHUUITOXKAIOTCS MO aKTy C
COOTBETCTBYIOIIEH OTMETKOM B XypHale ydera Iedaredl U mramrnoB  VCHOJHHTENBHOrO
KOMHUTETa AJIBKEEBCKOI'O MyHUIIMITATHHOTO paiiona Pecy6iuku Tatapcras.

10.15. [Jlns oOMeHa ONEeKTPOHHBIMH JOKYMEHTamMu mocpenctBom MO0 B
VicnonHuTENIBHOM KOMUTETE ABKEEBCKOIO MYHMIMIIAIBHOTO paitoHa Pecnybmuxm Tarapcran
JIOJDKHBI MCIOJB30BATHCS YCUJICHHBIE KBATM(QUIMPOBAHHBIE 3JIeKTpoHHBIE moamucu. CocraB
JODKHOCTHBIX  JIMII ¥ paboTHUKOB  VICHOMHUTENBHOTO  KOMHUTETa  AJBKEEBCKOIO
MYHUIMNAIBHOTO paiiona PecnyOmuku TartapcraH OpraHu3alldé - BJIAJENBLEB YCHIEHHBIX
KBAJIMQHUIMPOBAHHBIX  JJIEKTPOHHBIX  MOJNHCEM  NOIDKEH  ONpeAeNsaTh PYKOBOIHTENb
VIcTIOIHUTENBHOIO KOMUTETa AJTBKEEBCKOI0 MYHHUIMIIAIBHOTO paiiona PecriyGnuku Tarapcran.

10.16. Ilpu nepenade VCHONHUTENBHOTO KOMHTETa AJBKEEBCKOTO MYHHIHIIAILHOIO
paiiona Pecny6imuku TarapcTaH 371€KTPOHHBIX JOKYMEHTOB Ha 3JIEKTPOHHBIH aapec Ipyroi
OpraHM3alMH, a Takke NI OOMEHa OJJIEKTPOHHBIMU JOKyMeHTamu nocpeactBoM C3JI B
WicionHuTeNnbHOM KOMHUTETE AJIBKEEBCKOTO MYHHIHMIANBEHOrO paiioHa PecnyOnuku Tarapcran
U €e NOpa3/IeJIeHUsIX MOTYT HCIIOJIb30BaThCS YCHIICHHBIE HeKBAJIH QUITMPOBAHHBIE JIEKTPOHHBIE
NOAIUCH W/MIIM TIPOCThIE SJCKTPOHHBIE MOMMUCH (Hajee - OJJIEKTPOHHAS MOMINUCH) B
cooTBeTcTBUH ¢ PenepanbHbiM 3aKkOHOM 0T 6 ampens 2011 r. Ne 63-®3 «O6 3nmexTpoHHO#M
oamucH» .

10.17. Onextponnblii JokyMeHT B C3Jl VIcOONHUTENBHOrO KOMHUTETA AJIBKEEBCKOTO
MYHMIMIIABHOTO parioHa PecmyOnuku TarapcraH, NOANMCAHHBIA 3JEKTPOHHON NOAIKCHIO,
IPU3HACTCS pPaBHO3HA4YHBIM  JIOKYMEHTY Ha OyMaxHOM HOCHTENE, IOIINHCAHHOMY
COOCTBEHHOPYYHOH IIOANHUCBI0 W HMEET OJMHAKOBYI0 C HHM IOPHAMYECKYIO CHILY IIpH
O/IHOBPEMEHHOM COOQJIFO/IEHUH CIIEYIOLIMX YCIOBHI:

KIIOY MOANKCYH, OTHOCAINMHCA K KOHKPETHOM »3JIEKTPOHHOW IIOANMUCH, HA MOMEHT
HOANHKCAHUS 3IEKTPOHHOTO JOKYMEHTA SIBJISETCS I€HCTBUTEIbHBIM (JIOCTOBEPHBIM), HE YTPATHII
CUTy (HE OTO3BaH);

NOATBEPXKICHA [TOATHHHOCTD NIEKTPOHHOHN MOAIHUCH B SJIEKTPOHHOM JOKYMEHTE;

JlaTa ¥ BpeMsl CO3/1aHus JJIEKTPOHHOHN noanucy 3apukcuporansl B COJ1;

JNIEKTPOHHAsl IOANKCh HKCHOJB3YeTCsi B  COOTBETCTBHHM C  YCTAaHOBICHHBIM B
VcnonHuTENbHOM KOMUTETE AJIBKEEBCKOTO MYHHMLUNAIBHOTO padiona PecnyGmuku Tarapcran
paclpeneneHieM rpasa IOIIUCH TOKYMEHTOB MEX/TY JHODKHOCTHBIMHE JTUIIAMH B PaOOTHHKAMH.

10.18. I'enepanyio u XpaHeHHe Kirouei HexkBanmduuupoBanHo# u mpocrtoit DI1 B COJI
JIOJKEH OCYILIECTBISATh aqMuuucTparop C3 /1.

10.19. Cayx06a 1e10onpon3BOICTBA WM HHOE NOapasesieHe VICTIOIHUTEIEHOTO KOMHTETA
AJBKEEBCKOI0 MYHHLMNANBHOIO paioHa Pecmybmuku TartapctaH — BemeT ydeT KIIOYCH
IEKTPOHHBIX MOAMHCEH* B crenmuanbHOM >KypHane. Bblgaya MaTepHanbHEIX HOCHTENEH
9JIEKTPOHHOM MOANUCH K HX BO3BpAT IO HCTEYEHHMH CpOKa JCHCTBHSA OCYIIECTBISETCS IOM
HOJITUCH pabOTHHKA B XKypHAJIE.

10.20. Co3panue mnaponedt A MOPOCTOM 3IEKTPOHHOH TMOJAMUCH OCYINECTBISETCS B
HOpsIIKe, YCTAHOBJIIEHHOM JIOK&JIbHBIM HOPMAaTHBHBIM aKTOM VICIOJHUTENBHOrO KOMHTETA
ANBbKeeBCKOr0 MyHHIUIIANBLHOTO paiioHa Pecnybmuku TatapcraH, ycTaHaRIHBAIOUIUM NOPSIOK
akciuryatanu COJl u Mcnosib30BaHUS AIEKTPOHHBIX NOMUCEH Ipu paboTe ¢ JOKyMEHTaMH.

10.21 Kuirou snexTpoHHOH noanucu, ucnonssyeMoit B CI/1, sBnsercs KOHPUACHIMATbHOM
uHbOopMalKel U 3alMIIaeTCcs B COOTBETCTBHUH € 3aKOHOAATeNbeTBOM Poccuiickoii @eneparun.

' B oprammsamusx ¢ He6OIBIHM 00BEMOM [JOKyMeHTooOopoTa (yHKumuM CiryxObl
JIEIONIPOU3BOICTBA MOT'YT BBIIOIHATHCS PaOOTHUKOM (JII0NPOU3BOIUTENIEM, CEKPETAPEM ).
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2 Crarsu 192, 193 TpynoBoro kozexca Poccuiickoit ®enepanuu; nysKTs 2; 15.11 craten
13.25 Kopnexca Poccuiickoit @enepaiuy 00 aJMHUHUCTPATUBHBIX IPABOHAPYIICHUSAX; CTaThd 7
®enepansHoro 3akosa ot 6 aexadbps 2011 r. Ne 402-®3 «O Oyxrantepckom ydere» (CoOpanue
3akoHoHarenbeTBa Poccutickoit @eneparmu, 2011, Ne 50, cr. 7344; 2013, Ne 26, ct. 3207; 2013,
Ne 27, cr. 3477; 2013, Ne 30 (Yacts I), ct. 4084; 2013, Ne 44, ct. 5631; 2013, Ne 51, crt. 6677,
2013, Ne 52 (Yacte I), ct. 6990; 2014, Ne 45, c1. 6154; 2016, Ne 22, cr. 3097; 2017, Ne 30,
cT. 4440; 2018, Ne 1 (Hacts I), cT1. 65).

3Pasnen 6 «Brnamku moxymentoy I'OCT P 7.0.97-2016 «Cucrema CTaHAapTOB IO
HHpOpManuy, OUONHOTEYHOMY W H3JaTeNnbckoMy neny. OpraHu3aliOHHO-pacHopsAUTeNbHAs
JIOKyMeHTalus. TpeboBasus K OQOpPMIEHUIO NOKyMEHTOB» C M3menenmem Nol. - M.:
Cranmaprusagopm, 2018.

* Pasmep mpudra (Keris) U3MepseTcs B NYHKTaxX (point); OfuH MyHKT paseH 1/72 mroiiMa,
umi 0,376 MM (cokpaliiesue: «pt»).

STOCT P 7.0.97-2016 «Cucrema CTaHIapToOB MO HHPOPMALMH, OHOGIMOTEYHOMY H
u3natesibeckoMy neny. OpraHu3alliOHHO-paclopsIUTeNbHAs [OKyMeHTalud. [pebOoBaHud K
ohopMIeHHIO JOKYMEHTOBY, ¢ I3MeHeHHeM Ne 1. - M.: Crannaptudadopm, 2018.

®Ilyskr 1.4 IlonoxeHuss o mopsake oOpalieHHsi cO CuyXeGHOM HHpopMalHe
OrpaHUYEHHOTO PpacHpoCTpaHeHWs B (EeNepaNbHBIX OpraHax WCIOMHUTENbHON BIAcTH,
YIIOJHOMOYEHHOM OpraHe YNpaBJICHUS HCIIOJb30BAHNEM ATOMHOM 3HEPIrUU U YIIOJTHOMOYEHHOM
Oprase II0 KOCMHMYECKOW [eATeNbHOCTH, YTBEPXKIEHHOro mnocraHoBileHueM [IpaButenscTBa
Poccuiickoii @enepauviu or 3 HosOps 1994 1. Ne 1233 (CoOpaHue 3akoHOAATENBCTBA
Poccuiickoii ®eneparuum, 2005, Ne 30, cr. 3165; 2012, Ne 31, ct. 4368; 2016, Ne 9, cT1. 1263;
2016, Ne 13, ct. 1833).

"Yactes 4 crarem 6 ®enepansHoro 3akoHa or 29 wmons 2004 r. Ne 98-03 «O
KomMepueckoit TaitHe» (Cobpanue 3akoHonarenbcTBa Poccuiickodt @enepanmu, 2004, Ne 32,
ct. 3283; 2006, Ne 6, ct. 636; Ne 52, ctr. 5497; 2007, Ne 31, ct.4011; 2011, Ne 29, crt. 4291;
2014, Ne 11, ct. 1100).

8 Mlynxr 22 IlpaBun oOKa3aHMs YCIYT IOYTOBOH CBSA3M, YTBEPXKIEHHBIX IPHUKA30M
MHuHKHCTEPCTBA CBSI3K U MAaCCOBBIX KoMMYyHHKaui Poccuiickoit Oenepanuu ot 31 urons 2014 r.
Ne 234 (3aperucrpupoBad B MuHHCTEpCTBE focTUlmy Poccuiickoit @enepanuu 26 nexabps 2014
I., perucTpadoHHbid Ne 35442), ¢ u3MEeHEHUsIMH, BHECEHHBIMH ITPHKa30M MUHHCTEPCTBA CBS3H
H MaccoBbIX KOMMYyHukaiui Poccuiickoit ®enepamum ot 13 despans 2018 r. Ne 61 «O
BHECEHHMH W3MEHEHWH B IIprKa3 MUHHMCTEPCTBA CBS3U M MacCOBBIX KOMMYyHHKauui Poccuiickoi
Oenepanuu or 31 mrong 2014 r. Ne 234 «O6 yrBepxnenuu [IpaBun oxasaHus yciyr no4ToBOH
cBsi3W» (3apeructpupoBad 8 MunucrepcerBe roctuiiuud Poccuiickoit @enepanuu 28 mapra 2018
r., peructpaunoHHbI No 50545).

9 3akon Poccuiickoit @enepanuu oT 25 oxtabps 1991 r. Ne 1807-1 «O s3bIKax HApoaOB
Poccuiickoii @enepaunn» (BemomoctH che3na HapoIHBIX nernyratoB M BepxosHoro Cosera
Poccuiickoit @enepanun ot 12 nexabps 1991 r., Ne 50, ct. 1740; Cobpanue 3akOHOATEIbCTBA
Poccutickoit ®@eneparvu, 1998, No 31, ct. 3804; 2002, Ne 50, ct. 4926; 2013, Ne 27, ct. 3477,
2014, Ne 11, ct. 1094).

19 TIpukas MunnCTEpCTBA CBA3M ¥ MACCOBLIX KOMMYHHKaui Poccuitckoit ®enepanuu u
@enepanbHOi cayx0bl oxpanbl Poccuiickoit ®emepanuu ot 27 mas 2015 r. Ne 186/258 «O06
YTBePKACHUH TpeGopanuit K OpraHU3a[HOHHO-TEXHUIECKOMY B3aMMOJICHCTBUIO
TOCYJapCTBEHHBIX OpraHOB H TOCYJapCTBEHHBIX OpraHM3aluil  IOCPeACTBOM OoOMeHa
JIOKYMEHTaMH B 3JIEKTPOHHOM BUAE» (3aperucTpupoBad B MuHUCTEpCTBE IOCcTHIIMU Poccuiickoi
®enepaunu 22 cerTsiOps 2015 r., peructpanuoassii Ne 38956).

" MeauBuayansHo# HHCTPYKIHKEH 110 A€TONPOA3BOACTEY MOTYT OBITh YCTAHOBIIEHB! HHBIE
CPOKH COTJIaCOBAHMS [IPOEKTOB JOKYMEHTOB.

12 T4 rocyiapCTBEHHBIX OpraHu3anyi - yaactaukos M3JI0.

3 VinmmBuayansHOl WHCTPYKIMEH MO NENONpPOM3BOACTBY MOKET OBITH HpELyCMOTpEHa
pacredarka JOKYMEHTOB, HOCTYIHBIIMX B (OpME 3JIEKTPOHHBIX JOKYMEHTOB, C HOCIEAYIOIIEH
opraHu3zalei paboThl ¢ HUIMHU KaK ¢ JOKyMEHTaMM Ha OyMa)KHOM HOCHTEIIE.
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4 K nokymeHTam, He TOJIEXKAIIUM PETHCTPALIMH, OTHOCATCS JOKYMEHTHI, He TpeOyomue
HCIIOJIHEHHS U HE colepxKalie HHOpMAINH, UCIIOIb3YeMOH B CIIPABOYHBIX IEJISX.

5B uHIMBMIyanbHOM MHCTPYKIHMH 0[O eJIONPOM3BOACTBY YCTAHABIMBAETCS MECTO
perHCTpalty BXOAAIIMX JOKYMEHTOB (LI€HTpaIn30BaHHO - B Ciyx0e AeI0mponu3BOACTBA WK B
Cayx0e nenonpon3BO/ICTBA H CTPYKTYPHBIX NOJPa3/IEeHHUsIX ), a TAKKE CIOCo0 perucrpannd (B
C3O/l unu B peruCcTpaliOHHO-Y4YETHBIX (hopMax Ha OyMaXHOM HOCHUTEIE).

16 denepanbrbil 3akoH oT 2 Mag 2006 T. Ne59-03 «O mopsiike paccMOTpeHHS
oOpamenn#i rpaxnaasd B Poccuiickoit @enepanumny (Cobpanue 3akoHomarenbcTBa Poccuitckoit
Oenepanun, 2006, Ne 19, ct. 2060; 2010, Ne 27, c1. 3410; Ne 31, cr1. 4196; 2012, Ne 31, cr. 4470;
2013, Ne 19, c1. 2307; Ne 27, c1. 3474; 2014, Ne 48, cT. 6638; 2015, Ne 45, cr. 6206; 2017, Ne 49,
ct. 7327).

7 CTpykTypa perucTpallMOHHOTO HOMEpDA BXOJSMIErO JOKYMEHTa ONpE/eNseTcs
WHIMBUyaIbHOU HHCTPYKLKEH IO JEJIONPOU3BOJACTBY OpraHU3aIiu.

'8 CocTaB IOKyMEHTOB, MOUIENKAIMX TIPEIBAPHTETLHOMY PACCMOTPEHHIO B OPTaHH3aIlHH,
MOXeT ObITh KOHKPETU3MPOBAH B HHIAUBUIYATbHON WHCTPYKIIMH IO JIENONPOU3BOACTBY.

19 TTpuxas MunwcTepcTBa CBA3M M MacCOBBIX KOMMYHHKaIui Poccuiickoit ®enepainn ot
31 mons 2014 r. Ne234 «OO6 yrtBepxaenuu [IpaBui OKasaHHsS YCIYr IOYTOBOW CBSI3H»
(3apeructpupoBan B MunucrepcTse roctunuu Poccuiickoit @enepaunn 26 nexabps 2014 r.,
perucTpaluoHHbIA Ne 35442), ¢ ©3MEHEHUSIMHU, BHECEHHBIMH NIPHKa30M MUHUCTEPCTBA CBS3H H
MacCOBBIX KOMMYHHUKauu# Poccuiickoit @enepanuu ot 13 derpans 2018 r. Ne 61 «O BHeceHuun
H3MEHEHUWH B IIpuKa3 MHHHCTEPCTBA CBS3M M MAaccoBbIX KoMmMyHukanud Poccuiickoii
Oenepanuu ot 31 mronsg 2014 1. Ne 234 «O6 yrBepxaenuu IIpaBun oka3aHus yciIyr mo4TOBOM
CBsA3M» (3aperucTpupoBad B MuHHcTepcTBe 1ocTHIMH Poccutickoil ®enepanuun 28 mapra 2018
I., peructparoHHbii Ne 50545).

2 TloaroToBKa NpHKa30B MO JMYHOMY COCTaBY K NOINMCAHMIO PYKOBOIMTENEM H MX
PEruCTpals OCYIIECTBILAIOTCS IOAPA3ACIIEHAEM T10 YIIPABICHHIO IIEPCOHAIOM.

2! YkasaHHBIH cocTaB cBeleHHH, BKmouaeMblx B CDJ] IpHM DETMCTPallid M B XOZE
paccMOTpEHHUsI ¥ MWCIOJIHEHUS BXONSIIWX ¥ UCXONAIMIMX HJOKYMEHTOB, 00sI3aTeleH JUIs
opranu3anuii - yuacteuxoB M3J1O.

22 Bxmouarotcss B COJl, ecnmd NOCTYNHBIIME JOKYMEHT IMOANMCAH YCHICHHOM
9JIEKTPOHHOM NOAIUCEHIO.

2 Cocras cpenenuit, BHOCUMBIX B CDJ] IpHM perucTpanydd BHYTPEHHHX IOKYMEHTOB,
3aBUCHUT OT BUJA PETUCTPUPYEMOrO JOKYMEHTA.

2% AHanorudHeIM 006pa3oM MOTYT GBITH BHECEHbI H3MEHEHHs B COCTAaB HCIIOMHHTEICH
JIOKYMeHTa ([opydeHus) ¢ o0s3arensHbM uHGopMupoBarueM CiiyXObl JeTOIPOH3BOACTBA.

25 Beimonusercs Ciyx60# IeT0NPOU3BOICTBA.

26 Komuu [OKyMEHTOB BKJIFOYAIOTCS B HOMEHKIATYPY HeJ, €CTH KOIHS - eIMHCTBEHHBIH
JK3EMILISP JOKYMEHTA B OpraHW3alliy, a TaKXe, €CIM KONHH HEeOOXOJHUMBI Uil OpraHHu3aIiH
NESTEeIbHOCTH MOPa3 ICICHuUsI.

27 punoxernune Ne 25 x IIpaBunam XpaHeHus, KOMIUIEKTOBAHHS, Y4eTa U HCIIOJIb30BAHHS
JIOKyMeHTOB ApxuBHOro ¢onna Poccuiickolt @enepaiun ¥ APYruX apXHBHBIX JOKYMEHTOB B
OpraHax TIOCYJapCTBEHHOM BIAacTH, OpraHaX MECTHOIO CaMOYIMpaBleHHS, OpraHdu3alusX,
YTBEPXKAECHHBIM IIpHkazoM MunucrepcrBa KyabTypsl Poccuiickoit @enepanuu ot 31.03.2015
Ne 526 (3apeructpuposar B MunncTepeTBe rocTuruu Poccuiickoit @eneparmu 7 centsiops 2015
r., peructpanuoHHbi Ne 38830) (manee - [IpaBuia xpaneHus).

28 [Tymxr 4.8. Ipasun XpaHeHHs.

29 Ipunoxenue Ne 26 x IIpaBriaM XpaHeHHs.

3B coorserctean ¢ IlepeyHeM THIOBBIX YNPABIEHYECKHX APXHBHBIX IOKYMEHTOB,
o0pasyrolmuxcsl B OpoLecce AEATENbHOCTH TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTPaBJIE€HUs ¥ OpIraHU3allvi, C yKa3aHHEM CPOKOB XPaHEHHS, YTBEPXKICHHBIM IPHKA30M
MunucrepctBa KynbTypsl Poccuiickoit ®epepammu ot 25 asrycra 2010 r. Ne 558 «O6
yTBEpXAcHUM [lepedunsi TUNOBBIX YNPaBICHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3ylomHuXcs B
[IPOLECCE JEATENBHOCTH TOCYIApCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO CAMOYIIPABICHHUS H
OpraHu3alyi, ¢ yKa3aHHeM CPOKOB XpaHEHHS» (3aperucTpupoBaH B MHHHUCTEPCTBE IOCTHIMU
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Poccuiickoit ®enepanuu 8 centsops 2010 r., perucrpanuonusii No 18380); ¢ maMeHeHHAMH,
BHECEHHBIMM IIpHMKa30oM MuHHCTEpcTBa KynbTypsl Poccuiickoit ®epepanuu ot 16.02.2016
Ne 403 «O BHecenuu wusMeHeHud B [lepedenr THUIOBBIX YNPaBICHYECKHX apXUBHBIX
JIOKYMEHTOB, 00pa3yloluXcs B Ipoliecce AESTENbHOCTH FOCYAApCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPaBJICHUS M OpraHM3alMii, C yKa3aHHEM CPOKOB XPaHEHUS, YTBEPXKICHHBIH
npukazoM MuHucrtepctsa KynsTypsl Poccutickoit @enepanuu ot 25 asrycra 2010 r. Ne 558»
(3apeructpupoBaH B Munucrepctse roctunmu Poccuiickoin ®enepanum 15 mapra 2016 r.,
perucTpanuoHHBIA Ne 41414), Kk aqMHHUCTPAaTUBHO-XO3SHCTBEHHONH IESATENTHHOCTH OTHOCSTCS
BOIIPOCHl MO COOMIOAEHMIO NpABUJ BHYTPEHHEIO paclopsizika, SKCIUTyaTallud CIyxXeOHbIX
3[IaHWid, TPAHCIIOPTHOMY OOCIYyXKHBAaHUIO, BHYTpPEHHEH CBs3M, obecneueHHI0 Oe30MacHOCTH
OpraHM3aiuii.

31 Tpuxaz ®@enepansHoro apxuBHOro areHtcTa oT 11.04.2018 Ne 43 «O6 yTBEpX)IACHHH
[IpumepHoro mnonoxeHuss 00 OKCHEPTHOH KOMHUCCHH OpraHu3aliny (3aperucTpupoBaH B
MunucrepcTse octuiuu Poccutickoit @enepanuu 15.06.2018, perucrpaunonnsiit Ne 51357).

32 Tpunosxenns Ne 8, 27, 28 k I[IpaBuinam XpaHeHus.

33 [TynkT 4.34 TpaBun XpaHeHus.

3% [Tpunoxenus Ne 23,24 x INpapuiaM XpaHEeHHs.

33 TIpunosxenne Ne 21 x ITpaBunam XpaHeHus.

36 Ormetka «DIIK» 03HadaeT, 4To 4YacTh HOKYMEHTOB MOXET OBITh OTHECEHA K CPOKY
XPaHEHHUS IIOCTOSIHHOY.

37 upuBYIyanbHO! WHCTPYKIHMEH IO JENONpPOM3BOACTBY OPraHM3allMM MOXET OBITh
[IPeIyCMOTPEHO BeIeHKE yueTa OaHKOB JOKYMEHTOB.

38 DemepanbHBLi KOHCTUTYIMOHHBIM 3aKOH OT 25 mekabps 2000 r. Ne2-®K3 «O
['ocynapcreennom repbe Poccuiickoit @enepanuu» (Cobpanue 3akoHoAarenbcTBa Poccuiickoit
@eneparn. 2000, Ne 52, ct. 5021; 2002, Ne 28, cr. 2780; 2003, Ne 27, ct. 2696; 2009, Ne 46,
cT. 5417; 2011, Ne 1, c1. 1; 2013, Ne 30, ct. 4022; 2014, Ne 11, ct. 1088; 2017, Ne 52, ct. 7916).

¥ C yuerom monoxenuit mydkta 2 cTathl 160 wactu 1 IpaxmaHckoro Kojekca
Poccutickoit ®enepanuu (Cobpanue 3akoHoaarenbcrBa Poccuiickoin @enepanuu. 1994, Ne 32,
ct. 3301; 2011, Ne 15, ct. 2038).

“YTOCT P 51511-2001 «IlewaT ¢ BOCHpOHM3BENEHHMEM | OCYHapcTBEHHOTO repba
Poccuiickoit ®enepanuy. @opma, pasmeps! U TexHuuyeckue tpeboranusy. - M.: UIIK Uzn-ro
craHaaptoB, 2004, ¢ uzmenerusmu Ne 1 - 4.

4! ®enepansubli 3akoH oT 6 ampens 2011 r. Ne 63-®3 «O6 371€KTPOHHOH MOMITHCH»
(Cobpanue 3akoHomarenscTBa Poccuifckoit @eneparuu, 2011, Ne 15, ct. 2036; Ne 27, cr. 3880;
2012, No 29, ctr. 3988: 2013, Ne 14, ct. 1668; Ne 27, ct. 3463, ct. 3477; 2014, Ne 11, ct. 1098;
Ne 26, ct. 3390; 2016, Ne 1, er. 65; Ne 26, ct. 3889).

2 Buapl 3NMEKTPOHHBIX MOIMMCEH, MCHONB3YEeMBIX B OpPraHH3AllMH, YCTaHABIMBAIOTCS
OpraHM3alel U 3aKPEerIAIOTCs B JIOKAJIBHOM HOPMAaTUBHOM aKTe.

COT'JIACOBAHA
[Tporoxonom SIIMK
["ocynapcTBeHHOro KomMuTeTa

Pecny6muku TatapcTan no apXuBHOMY €Ty
or_ {{4.0Y4 2a20Ne }
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[Ipunoxenue Ne 1

AJIbKEeBCKHM MYHUIIUMIIAJIGHBIN palioH
Pecny6mviku Tarapcran

YTBEPXJIAIO
WcnonHuTensHbI KOMUTET PyxoBonurens
AJBKEEBCKOr0 MYHHUIIMNIATIBHOIO paioHa HcnonHuTenEHOrO KOMHUTETA
Pecnybnuku Tarapcran AJIBKEEBCKOI0  MYHMIIUNIAJIIBHOIO
paiiona PeciyOnuku Tarapcran
N.0. damunus
2020 r.
[TOJIOXKEHUE
2020 r ¢. bazapusle Maraku Ne
O06 otzene BOEHHO-YYETHOTO CTOJNa
AJIbKEEBCKOI0 MYHULMIIATBHOIO paioHa
Pecny6siuku Tarapcran
1. O0mue nonoxeHus
1.1. Otnmen BOEHHO-YYETHOrO CTOJA (mamee - ormen BYC) sBusercs FF*E*,

OCYIIECTBIISIOLAM ***#**
1.2. Ornen BKC Bosrnaensercs ***** g HemocpeACTBEHHO NOAYHUHSETCS
kxkxEkX Kypupyrollemy AesTesbHOCTh otnena BYC.
1.3. 3asemyromuit otmena BYC HasHauaeTcs Ha [JODKHOCTH M OCBOOOXIAeTCs
OTHOJDKHOCTH ~ ****¥* BCOOTBETCTBMM C 3aKIFOYEHHBIM TPYAOBBIM  JIOTOBOPOM  IIO
IpeJCTaBJIeHUIo ****  yypupyromnero nestensHocTs otaena BYC.

1.4. otmen BYC cocrout *****

1.5. Peopranuzanus u muksuganus otaena BYC nmpoogutes *****
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ITpunoxxenue Ne 2

VCIIOJIHUTEJIbHBIA KOMUTET
AJILKEEBCKOI'O MYHUILIMITAJIBHOI'O PAMIOHA
PECITYBJIMKU TATAPCTAH
ITOCTAHOBJIEHUE
25 oxmépn 2019r. Ne 125
c.bazapnbie Maraku

OO0 yTBepxaeHuH THNOBOM MHCTPYKIIHU

IO JEJIONPOU3BOACTRY B MCIIOIHUTETEHOM
KOMUTETE AJIbBKEEBCKOI0 MyHHIIMIIAJIGHOTO paidloHa
Pecny6nuku Tarapcras

B cootBercTBrHu ¢ nocranosnenueM [Ipasurenscrea Poccuiickoit @enepanuu ot 15 uioHs
2009r. Ne 477 «O6 yrBepxnenuu [IpaBun nenonpou3BoCcTBa B eiepalIbHBIX OpraHax
MCIIOJIHUTENIBHOM BilacTy» VCIIOMHUTENBHBIN KOMUTET ATbKEEBCKOI0 MYHHIIMIIATHHOTO paiioHa
Pecniy6nuxu Tartapcran

NOCTAHOBANET:

1.YTBepanTh npunaraeMyio TUNOBYIO HHCTPYKIUIO 10 JIEIONPOU3BOACTBY B VcomHUTETEHOM
KOMUTETEe AJIBKEEBCKOI0 MyHMIIUNIATIBHOro paitona PecnyOnuku Tarapcran.

PykoBoautens McnonauTenbHOr0o KOMUTETA
AJIBKEEBCKOI0 MYHHUIIUIIAJIBHOTO paiiona
Pecniy6nuxu Tarapcran Iloanuce W.B.IOcymnos



65

[Tpunoxernue Ne 3

VCTIOJTHUTEJIbHBIM KOMUTET
AJIBKEEBCKOI'O MYHUILIMITIAJIBHOI'O PAMOHA
PECITYBJIMKU TATAPCTAH

PACTIOPSDKEHUE

8 nexabps 2019 r. No 77
c.bazapasie Maraku

O noaroToBKe NPeIIOKEeHUH K I1aHy paboThl

W cnonHUTENBEHOTO AJTBKEEBCKOTO MYHHITUIIATBHOTO palioHa

Pecny6muku Tarapcrar na 2020 1.

B cBsa3u ¢ popmupoBanueM miaHa paboTel McnoOMHUTENEHOTO KOMUTETA ATBKEEBCKOTO
MyHHUIMNanbHOro pationa Pecniy6nuku Tarapcran ra 2020 roa:

1.3amecTuTento pykoBoauTes VICoITHUTENbHOrO KOMUTETa AJTBKEEBCKOTO
MYHUIHNIATBHOTO pationa PecnyOnuku Tarapcran (@avunus W.0.) noaroroButs u
PEICTABUTH MPEUIOKEHUS K [1aHy paboTsl McnonHuTEnsHOro KoMUTETa AJIBKEEBCKOTO
MYHHIHNIATBHOTO pariona Pecnybnuku Tarapcran Ha 2020 rox B cpok g0 25.12.2019 roga.
3. KoHTpOE 32 HCTIONHEHHEM PACIIOPSKEHUS. OCTaBIISIO 32 COOOM

PyxoBogutens UcnonHUTENEHOTO KOMUTETA
AJIBKEEBCKOro MyHUIMIIAJIBHOTO paiioHa
Pecniy6nuku Tarapcras [Toamuce W.B.FOcymnos
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[Ipunoxenue Ne 4

UCIHOJHUTEJIbHBIA KOMUTET
AJIBKEEBCKOI'O MYHUILIMITIAJIBHOI' O PAMIOHA
PECIIVBJIMKU TATAPCTAH
ITPOTOKOJI
2019r. Ne 7
¢. bazapusle Maraku

3aceqaHud NOCTOSHHO-eliCTBYIOMIEH 3KCNEPTHOH KOMHCCHHA

IIpencenarens — Y.B.YOcynos
Cexkperaps — JI.B.Kupcanosa

IIpucyrcrBoBana: @M. apudyiuinaa — Oyxrairep

TIOBECTKA JTHS:

1.0 paccmorperuu onucu Ne3 nen moctossHHOro xpaHeHus 3a 2011-2015 roxsr

McnonHuTENnsHOro KOMHTETa AJTBKEEBCKOTO MYHUIIMNIATIBHOTO paiiona Pecny6imku Tarapcran

HOK.H&II JIiI1a, OTBETCTBECHHOI0 3a apxuB UcnonHuTenbHOrO0 KOMHTETa AJIBKEEBCKOTO

MYHUIIMNANBHOTO paitona Pecnybnuku Tatapcras JI.B.Kupcanoroii .

CIIYHIAJINA:
JI.B.KupcanoBy — TekcT noxiana npuiaraercs.

BBICTVYTINJIN:

U.B.¥Ocynor MIPEUIONKU corytacoBaTh onuck Ne3 mocrosiHHOTrO Xpanenus 3a 2011-
2015 romsL.

PEIIWIIN:

CoracoBarts onucek Ne3 nen nocrossHHoro xpanenus 3a 2011-2015 rogsr  McnonHuTENIBHOTO
KOMHUTETa AJIBKEEBCKOI0 MYHUIUIIATBHOTO DalioHa

Pecny6nuxu Tarapceras.
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IIpencenarens Ilognuce U.B.Ocynos

Cekpetapp [Tonnuce JI.B.Kupcanosa

[punoxenue Ne 5

AJIBKEEBCKUI MYHUIMITAJIBHBIN PAUOH
PECITYBJIMKU TATAPCTAH
[IPOTOKOIJI

2019 . Ne

c.bazapnarie Maraku

3ace/laHusl IOCTOSHHO-/IeHCTRYIOMIEH 3KCIIEPTHONH KOMUCCHH

[Ipencenarens — .B.KOcynos
Cexpetapp — JI.B.Kupcanogra

IIpucyTCcTBOBAIH:

HavansHuk apxuBHOTO OTHENA
HUcnonHuTENHRHOTO KOMUTETA E.B.Bacaiiyesa

I[.O pacecmoTpenun onucu Ne3 nen nocrosHHOro xpasenus 3a 2011-2015 roasr

HcnonuuTensHOro KomureTa AJIbKeeBCKOI0 MyHUIIMNIATBHOTO paifona Pecnybnuku Tarapceras.

JI.B.KupcanoBa — TekcT HOK/Iana MpUIaraeTcs.

1.1.CormnacoBats onucu Ne3 nen noctosHHOro xpanenus 3a 2011-2015 roxasr
VcnonaurensHOro koMmuteTa AIbKEEBCKOTO MYHHUIIUIIATBHOrO paiioHa Pecrrybmuku TatapcTan
I. O paccMoTperrr HOMEHKIATYPHI el MCoMHUTeEHOro KOMUTETa AJTBKEEBCKOI0

MYHHIUANIATBHOTO pationa Pecrybnuku Taraperan Ha 2020 rox.

P.T.'anmumoBa — TexcT nokiana npuinaraeTcs.
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2.1.CornacoBatb HOMEHKJIATYypy zAen McrnomHuUTenpHOro KoMuTeTa AJIBKEEBCKOTO

MyHUIMNaNbHOro pationa Pecnybnuxu Tatapcran Ha 2020 roa

IIpencenarens Ionmucs U.B.IOcynos

Cekperapb [Tonnucs JI.B.Kupcanosa
[Ipunoxenue Ne 6

WcnonHuTenbHbIA KOMUTET HaganpHuky Ynpasnenus

ANBKEEBCKOr0 MYHHUILIUTTAIBHOTO CEJIbCKOT'0 XO3SHCTRA U

paitona Pecnybnuku Tatapcran IIPOJOBOJIBCTBUS

AJTBKEEBCKOr0 MYHHIIHIIATBHOTO
paitona Pecny6nuxu Tarapcran
P.P.I'agueBy

yn.KpaiiHoBa., 1. 56, c.basapubsie Maraku, 422870 [TouToBsIi agpec
ten. (84346) 2-17-34; Ten./dbaxc (84346) 2-17-34

e-mail:mail@****tatar.ru; http://www.*****tatar ru

OKTIO 02842709; OI'PH 1027700380724,

WHH/KIIIT 7708033109/771001024

30.08.2018 Ne 01-22/345

Ha Ne oT

O npoBeneHUH aHAIK3a COCTOSHUS
3/1aHUS
Veaxaewmsiit Pobept Pamutorwy!

B coorBercTBuu ¢ cornameHHeM O B3auMmoneHcTBUHU OT 15 HosOps 2016 rona mpocum
opraHu3oBaTh paboTy IO MPOBEAEHHIO aHANM3a COCTOSHUS 3JaHUH ITOJBEIOMCTBEHHBIX
YUPEXIACHHUH [0 IIPUIaraeMoMy IpaduKy.

[Ipunosxxenue: Ha 2 11. B | 9K3.

PykoBoauTens MConHUTENEHOTO KOMUTETA
AJNBKEEeBCKOI0 MYHHIMIIAIBHOTO paifoHa
Pecriy6nuku Tarapcran [Tonnuce M.B.}Ocynos

JI.B.Kupcanosa

(8-84346)2-17-60
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[Tpunoxenue Ne 7

HcenonHuTenbHbIA KOMUTET
AJIbKEeEeBCKOT0 MYHULIUIIAILHOTO paiioHa
Pecny6nuxu Tarapcran

AKT
05.08.2019 Ne'5
c.bazapusie Martaku

IPOBEPKH TEXHUYECKOTO COCTOSHHUS
OPITEXHUKH

Ocuosanue: [lpoeepku mposeneruo# ot 30.07.2019 Ne 89 «O mnpoBepke TEXHHYECKOTO
COCTOSIHUSI OPTTEXHUKY, UCIIOIB3yEeMOH OTIENIOM JIeJIOIPOHU3BOCTBAY
CocragneH: pykoBoauteaeM VCoMHUTETEHOTO KOMUTETA
AJIEKEEBCKOTO MYHHIIMIIATBHOTO paifioHa
PecnyOnmuku Tarapcran U.B.IOcynoBsiM
CIIEIMATUCTOM J.P.CaxamnoBoii

B xoze npoBepky TEXHHYECKOTO COCTOSHHMSI OpPITeXHHKH OTZAeNa
JIeNOTpoU3BOCTBRa, nposeaeHHOH 04.08.2019, ycTaHOBIEHO ...
[IpoBepkoii Mpu3HaHBI HEMPUTOIHBIM IS SKCILTyaTal[iu:

kommbTep ASUS AASOOL
[oanuce U.B.}Ocynos
IMonmuce J1.P.Caxamnora

[Toamuce & U.T'apudynmuna
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[Tpunoxenue Ne 8

OTHAEJI BOEHHO-YYETHOI'O CTOJIA

VcOTHATENIEHOTO KOMUTETA PyKOBOZUTENIO HCTIOTHUTEIBHOTO
AJIBKEEBCKOTO MYHHLIHAIAIBHOTO KOMHTETa AJIBKEEBCKOTO
paiiona Pecniybnzxu Tarapctan MYHUILIUNIAIBHOTO paloHa

PecniyGnuku TarapcTan
1.B.FOcynoBy

JIOKJIAZTHA S BAITMCKA
10 oxTs0ps 2019 1. Ne 35

O6 yBenMuYEeHUH IITATHOU
YHCJICHHOCTH OTeNa

Yeaxaemsrii Unpayp Banuesuu!

B cBsi3u O 3HAUMTETBHBIM YBEIWYEeHHEM O00BEMOB 00pabaThiBacMOM
KOPPECIIOHICHIIUH, TOCTYIAOIIEH B CBA3U C IPOBEAEHHEM ydIeHHH npoury Bac u3bICKaTh
BO3MOXXHOCTH YBEJIMYUTh IITATHYIO YHUCIEHHOCTB OT/ENa Ha OJHY JOJDKHOCTH CIELHAINCTa 2-
W KaTEeropuH.

C yBaxxenuewMm,
Cnenuanuct BYC IMoxmuce P.A_Aromniosa
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[Ipunoxxenue Ne 9

Komy: PykoBoaureno McnonHUTENsHOTO KOMUTETA AJIBKEEBCKOTO MYHHIMIIAIBHOTO
paiiona PecniyOnuku Tarapcran
W.B.FOcynosy

Ort: C.H.banakupesa, 3amecTturens pykoBoauresns McnoaHuTensHoro
' KOMHTeTa AJIBKEEBCKOIO MYHUIMIIAILHOIO paloHa PecniyGmmku
Tarapcran

Hara: 17 ampens 2019 1.
Tema: 3asBKa Ha aBTOTPAHCIIOPT
CIIYXEBHAS 3AITMCKA

Jna ocymectBnenus noe3nku B r. Kazanp Ui npuHsTHS ydacTus B cemuHape «llopsimok
opraHu3aiuy oTbopa, y4deTa W XpaHEHHs JOKYMEHTOB IIOCTOSHHOIO XPAHEHHUS B CEJIbCKHX
noceneHusx padona» no anpecy r.Kazames yn. Hoso-Ilecounas, 1.44, 19 anpens 2019 ropa
IIPOIIY BBIAEIHUTH aBTOTPAHCIIOPT

3aMecTUTeNb PYKOBOLUTENS

HcnonHuTeIbHOr0 KOMUTETA

AJTBKEEBCKOT0 MYHHIIMNIAIEHOTO

Paiiona PecriyGuxu Tatapcran C.H.banaxupes
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[Ipunoxenue Ne 10
IIpumepHbIii epedeHb YTBEPxKAaeMbIX JOKYMEHTOB

1. AKTBI (IPOBEPOK, PEBU3HM; CIUCAHUS; SKCIIEPTU3BL; TUKBUJAIIMH OpraHU3aIdii).

o

. 'paduxu paboT, OTIIyCKOB, CMEHHOCTH.

(U8

¢ I/IHCTp}’KLIHH, HAOJKHOCTHBIC HHCTPYKIHUH.

n

. Kimaccuduxarops! vadopmanuu, 10KYMEHTOB.

wh

. Meroauueckue peKOMEHJAllMU, METOANYECKUE YKa3aHUS U METO/TUKH.
6. HomeHk1arypa fen oprasu3aiim.

7. HopMbl ¥ HOpMaTHBEI (BPEMEHH, YMCICHHOCTH PabOTHUKOB, pacxo/ia ChIpbsi H MaTepHAJIOB,
2JIEKTPOIHEPIHH ).

8. Onucu gen (MOCTOSHHOrO, BpeMEHHBIX (CBbIIE 10 71€T) CPOKOB XpaHEHHS W IO JIMYHOMY
COCTaBy).

9. Ilepeunn (DOMKHOCTEN, OpraHu3anuii, BUIOB HHOOPMAIIHH, JOKYMEHTOB).
10. [lomutuxwu.

11. Ilonoxenus (0 moxpas3ieneHUsIX, IPEMUPOBAHUHU, ATTECTALIUH ).

12. Topsiaxu.

13. IlpaBuna.

14. PernameHThI (B TOM YHCIIE PETIAMEHTHI OM3HEC-TIPOLIECCOB).

15. CranznapTsl OpraHu3alnyi.

16. Ycrapsl.

17. YeuduuupoBassbie GOpMbI JOKYMEHTOB.

18. IlltatHOE pacnucanue.
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ITpunosxenue No 11
[IpumepHbIii NepedeHb JOKYMEHTOB, 3aBepPseMbIX MeYaThI0 OPraHu3auu
1. ApxuBHas CIpaBkKa.

2. AKTHI (pHEMa 3aKOHYEHHBIX CTPOHTENBCTBOM OOBEKTOB, O00OPYIOBAaHHS, BHINOIHEHHBIX
paboT, cnUcaHmsl, SKCIIEPTH3HI).

3. Konuu ¥ BBITMCKH K3 JOKYMEHTOB, BbIJIaBAEMBIX JUIS ITPEACTABIICHUS B IPYTHE OpraHu3alivi.

4. OOpasubl OTTHCKOB mNeuyaredl W mHoAmuced pabOTHUKOB, HMEIOLIMX [PaBO COBEPILIATH
(MHAHCOBO-XO35IHCTBEHHBIE OIIEPALIUH.

5. Ilopyuenus (OromxeTHble, OAaHKOBCKHE, MEHCHOHHBIE, MIATE)KHBIE, HHKACCOBLIE B 0aHK Ha
TNOJTy4E€HHE UHBATIOTEI CO CYETOB, IEPEBOJ BAJIIOTHI).

6. IlpeacraBnenus W XojaTalcTBa (0 HArpaXXACHWHM TOCYIapPCTBEHHBIMH HarpagaMH M
MIPEMUSIMU ).

7. PeecTpsl (4€KOB, IOPYUEHUH, IPEICTABIAEMBIX B OAHK).
8. CnpaBku (0 noxoaax (M3MYECKHX JHI, O BBIUIATE CTPAXOBBIX CYMM, O OaJaHCOBOM
CTOMMOCTH OCHOBHBIX (DOHIOB, IO NMEPCOHH(PUIIMPOBAHHOMY y4eTy, OQOPMIICHHIO CTPAaXOBBIX

CBHIETENBCTB, IO 3apocaM OpraHM3allui, 110 JOKyMEHTaM, IPEAOCTaBISEMBIM B CYA, - IIO
HEOOXOAMMOCTH).

9. Y nocroBepenust pabOTHUKOB.
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[Tpunoxxenue Ne 12
IIpuMepHBIii Ilepedens HePEerncTPUPYEMbIX BXOAAIIMX 10KYMeHTOB
1. AHKeTHI (pe3roMe), HallpaBisieMble B LIEISX TPYAOYCTPOHCTRA.

2. byxraixrepckue IOKyMeHTBI (OyXrajirepckas OTYETHOCTh, CUeTa, c4eTa-(QaKTypbl, aKThl
CBEPKH B3aMMOPACUETOB, aKThl IPUEMKHU-TIEpeiadll OCHOBHBIX CPEJACTB, TOBAPHBIE HAKIIAIHBIE).

3. 'OCTsl, TeXHHYECKNE PErJIaMEeHThl, PYKOBOISIINE W APYTHe JOKYMEHTHI IO TEXHUYECKOMY
PeryJIMPOBaHHUIO U CTAHAAPTU3ALUH.

4. I'paduku, HapsIIbl, 3asIBKY, Pa3HAPAIKH.

5. JIoKyMeHTHI (IIPOEKTH! JOKYMEHTOB), TPEOYIOLI¥E MOIIHCAHNUS (COIaCOBaHMS, YTBEPKACHH)
¥ TOCJIEAYIOIIEro BO3BpaTa.

6. KonkypcHasi JOKyMeHTaIus.
7. Hay4yHo-TeXHHYECKas U IPOSKTHAS JOKYMEHTALMS.
8. Koppecnonaenuus, aqpecoransasi pabOTHUKAM OpraHM3alluy C IOMETKOH «JIndno».

9. TleuarHble u3maHWs (KHWUTH, >XypHAalbl, Ta3eThl), KaTaJlOrd, TEXHUYECKas JIMTEpaTypa,
TEMAaTUYECKHE U CIIelHaTbHble COOPHUKHY, [17IaKaThl.

10. Ilo3agpaBuTenpHBIE ITMCbMa W TEJIETpaMMBl, OJIaroJapCTBEHHBIE MHCbMa U TENErpaMMBI,
MPHUTTIaCUTENbHbBIE OUIIETHI.

11. IlpeiickypaHThLl.

12. IIpurnacurenbHble OHUIIETHI, IPUTIAIICHHS.

13. Ilporpammer koHGEPESHIINH, COBELIAHUH.

14. Pexnamuble MaTepualibl (IUCHhMa, TUCTOBKY, IIPOCIIEKTHI, OYKIIETHI).
15. YyebHble nansl, IpOrpamMMBlL.

16. ®opmsbl u O1aHKY, B TOM 4Ucie GOPMBI CTATUCTUYECKOH U HHOM OTHETHOCTH.

Y Ecan  yka3aHHBIE JOKYMEHTHl MOCTYIMIM C CONPOBOJMTENBHBIM ITHCBMOM, HHCHMA
DETUCTPHUPYIOTCSE B IOpPSIKE, YCTAHOBJICHHOM WHCTPYKIHEH 110 JeONpPOU3BOACTBY
OpraHu3aluH.
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O630p 1oxymMeHTa

V1Bepxkaena IlpumepsHas MHCTpYKIHMS IO  JENONPOU3BOACTBY B  TOCYAapCTBEHHBIX
OpraHu3alysix.

B 4acTHOCTH, OrOBOPEHO JOKYMEHTHPOBAHHE YIIPABJICHUYECKOH NEATENbHOCTH. Y PeryIHpOBaHbI
COrJIaCOBaHWE, MoamucaHue (YTBEpXKIEHHE) IMPOEKTOB NOKyMEHTOB. OmucaHa OpraHu3aius
JIOKYMEHTOO0OpOTa. PeriaMeHTHpOBaH KOHTPOJIbL HCIONHEHHS JIOKYMEHTOB (NOpYYEHHH).
[Tponucana opranm3anyst padoThl MCHONHHTENS ¢ JokyMeHTamH. OroBopeHo (opMHpoBaHHE
JOKYMEHTAIBHOTO (OHIA OpraHW3allMi. PernaMeHTHpoBaHa OpraHM3alys JOCTyma K
JOKYMEHTaM W MX HCIO0Jb30BaHus. OmnucaHbl U3rOTOBICHHUE, YUET, UCIOIH30BAHUE M XpaHEHUE
neyarei, MTaMIoB, 0JIaHKOB TOKYMEHTOB, HOCUTENEH 3J1eKTPOHHBIX MOAUCEH.

[lonoxeHus MHCTPYKIMK DPACTIPOCTPAHSIOTCS Ha OpraHu3anuio paboTel ¢ OpPraHM3alHOHHO-
PacHOpPSAUTENFHBIMA JIOKYMEHTAMH HE3aBHCHMO OT BHJ@ HOCHTEINs, BKIIOYas IOATOTOBKY,
PEruCTpalkilo, Y4eT ¥ KOHTPOJIb HCIIOJIHEHHUS [OKYMEHTOB, OpraHM3aldi0 HX TEKYIIEero
XpaHeHHs1, OCYLIECTRIseMbIE ¢ IIOMOIIBIO HHPOPMAIHOHHO-KOMMYHHKAIIHOHHBIX TEXHOIOTHH.

Ocobennocty  opraHu3auvd paboTEl ¢ JOKYMEHTaMH, COJAEpKalluMU HHG(OpMaIHio
OFPaHWYEHHOrO JOCTyna (KOMMEpPYecKyr TaifHy, MEepCOHATbHBIE JHaHHbIE M  HHYIO
KOHQUICHIHAIbHYIO HMHOOPMAIMIO), PETYIUPYIOTCS OTAEIBHBIMH HOPMATUBHBIMH aKTaMH,
YTBEPXKI2EMbIMU DYKOBOJIUTEIEM OpraHM3alluu.



