PECITYBJIUKA TATAPCTAH
UCIMOJHUTEJIbHBIH KOMUTET
BUIOPI'AHCKOI'O CEJbCKOI'O ITIOCEJIEHUM S

IMMOCTAHOBJIEHHUE

« 24» ceHtabps 2020 r. Ne 8

O6 yrteepaaenun [lopsaka paboTel no
paccMOTpeHul0  o0palleHnii  rpakaaH
PykoBonutenem HMcnonnurenshoro
KOMMTETa W  JOMOKHOCTHBIMM  JIHLIAMH
HcnonuutensHoro KOMHTETA
Butopratckoro cenbckoro nocenenus

B coorsetctBun ¢ ®enepanbHbivM 3akoHoM oT 02.05.2006 Ne 59-03 «O nopsaxe
paccMoTpeHuss oOpalueHuil rpaxnan Poccubickoit Denepauuun» (manee - Ne 59-®3 or
02.05.2006), 3akonom Pecnybnuku Tartapcran ot 12 mas 2003 roma Ne 16-3PT «O6
oOpaulenusax rpaxnaaH B Pecnybnuke Tarapcran», YcraBoM BHIOpraHckoro cejibckoro
noceneHus

MOCTAHOBJISAET:

L YrtBepauth npunaraemeid [lopsaok paccmorpenus oOpallieHMH rpakaaH
JUYHOTO TMpHeMa [OJKHOCTHBIMM JiIMUAMM BUIOPraHcKoro cefnbCKOro MoceeHus
(nanee - [lopsnok).

2 PekomeHnnoBaTte opraHaM MeCTHOro caMoOyMNpaBiieHus Buropranckoro
CEJIbCKOro IOCe/IeHUsl PYKOBOACTBOBAThCA B pabore HacrosuM [lopsakom paGoTel 1o
paccMOTpeHHI0 oOpallleHUi rpakaaH.

3. Opranuzaunio paboTel 1o 00palleHHK TpakaaH, OOWIMA KOHTPOIb 3a
CBOEBPEMEHHbIM PacCMOTPEHHEM W MCIIOJHEHHEM BO3JIOKUTb Ha PYKOBOIWTEJS (rjaBhbl)
McnonHuTenbHOro KoMHTeTa BUIOPraHCKOro CeNbCKOro nocejleHus

4. Ha3HauuTb OTBETCTBEHHBIMM:

- 38 CBOEBPEMEHHYIO PErucTpauuio oOpallleHuid rpaxaaH, B TOM YHUCJIe HA JIHYHOM
MpueMe rpaxjiaH, TOCTYNMUBIIMX B [MCbMEHHOM BHJE B OpraHbl MECTHOIO
CaMOyIpaB/IeHUs! CEJIbCKOro [OCENEHUs [OCPEACTBOM MMOYTOBOM cBs3u, B Cucreme
YJIEKTPOHHOIO IOKYMEHT0000pOTa, Yepes MHTepHeT-npueMHy0 MyHULMNATLHOrO paioHa,
KOHTPOJIb 38 CBOEBPEMEHHBLIM PACCMOTPEHHEM M UCMOJHEHUEM [UCbMEHHBIX 00palleHuH
rpaxkaad — lllamunosy Uimo3y @oaToBHy — 3amecTuTens pykoBoauTens MCnoaHuTe1bHOro
KOMUTETa BHIOpraHcKoro cenabCcKOro MoceleHUsi B COOTBETCTBUM € JOJKHOCTHBIMH
00513aHHOCTSIMHU.

5. OpraHam MeCTHOro caMoOyIpaB/eHHs BHUIOPraHCKOro cejbCKOro noceneHus
Ha3HaYMTb OTBETCTBEHHBIX JIMIL 32 CBOEBPEMEHHYIO perucTpauuio obpaliueHuii rpaxaaH, a
TaK/Ke KOHTPO/Ib 38 CBOEBPEMEHHBIM PACCMOTPEHUEM U UCIOJHEHHEM OOpalleH .



6. OnyO6aukoBaThk HACTOsILIEE MOCTAHOBIEHNE HAa OPHUIMAIIBHOM caiiTe paioHa U Ha
oduIHaIEHOM nopTasie npaBoBoii uHGopmanuu Pecniybnuku TatapcTaH.
7. KoHTpoJE 3a UCIIOJIHEHHEM HAaCTOSIIETro OCTAHOBIEHUS OCTABIIAO 38 COOO.

PykoBoautens P
HcrionHuTeIbHOrO KOMHUTETA, /| © = '
BHIOpPraHCKOro CelbeKoro noceaeHus (.

@ .B.1llalixpasuen




[IpunoxxeHue K MNOCTaHOBJIECHUIO

M criomHUTENIBHOTO KOMUATETA

buropranckoro cenbCKoro noceaeHus
or 24.09.2020r Ne 8

IHopsinok
paccMOTpeHHsi 00paleHuii IPaKIaH U JIMYHOI'0 PUeMa J0JKHOCTHBIMU
JIMIAMH bHUIOPraHCKOro CeIbCKOro mocejaeHus
1. OOwmme mos10:KeHUS.

1.1. Hactosiumii [Topsimox paccMoTpenust oOpaiieHuil rpakJjad U JIMYHOTO MpUeMa
JOJKHOCTHBIMU JIMIIaMU  butopranckoro cenbckoro mocenenus (nanee - Ilopsiaok)
pa3zpabotan B cooTBeTcTBUM DenepanbHbiM 3akoHOM 0T 02.05.2006 No59-D3 «O nopsiake
paccMmoTpenus oOpamieHuil rpaxiaan Poccuiickoit depepanumn» (ganee - Ne59-®d3 ot
02.05.2006), 3axkonom Pecny6muku Tatapctan ot 12.05.2003 Ne 16-3PT «O mopsinke
paccMoTpeHus obpaienuit rpaxaad B PecriyOnuke TatapcTany.

1.2. Hactosiuum  IlopsiakoMm, peryiaupyroTcs MpaBOOTHOUIEHUS, CBS3aHHBIE C
peanuzanuer rpaxaaHuHoM Poccuiickoit ®eneparuu (ganee Takxke - TPaKIaHUH)
3akpemieHHoro 3a HuM Koncrturynuen Poccuiickon @Penepauuun, KoHctutynuen
Pecniybniuku TaTtapcran mpaBa Ha oOpallleHHe B OpraHbl MECTHOTO CaMOYIpaBJICHUS, a
TAaK)KE€ YCTAaHABIMBACTCS TMOPSIOK PACCMOTPEHUS OOpallleHuid TpaxaaH, opraHaMu
MECTHOI'O CaMOYIPaBJIECHUS U JOJDKHOCTHBIMM JIMLIAMM (Jajee - OpraH M JIOJKHOCTHBIE
nuua) bUopraHckoro cenbCKoro nOCeIeHHUs .

2. OcHOBHBIE OHATHS, HCTIOJIb3yeMble B HACTOSIIIEM IOJIOKEHHUM.

2.1. oOpamenue rpaxkaaHuHa (fanee - oOpalleHHe) - HamnpaBlIeHHbIE B Opraf
MECTHOT'O CaMOYIIPaBJICHUS WIH TOJBKHOCTHOMY JIUIYY B TUCBMEHHOM opMe Ui B hopme
ANIEKTPOHHOTO JIOKYMEHTa TpEeJIOKEeHUe, 3asBIICHHE WIM Kanoba, a TakkKe YCTHOe
oOparlieHue rpakJ;laHiHa B TOCYJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS;

2.2. IpeNIoKeHHE - PEeKOMEHIalMs Tpak/IaHWHA 110 COBEPIICHCTBOBAHUIO 3aKOHOB U
MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, JACSATEIBHOCTH OPraHOB MECTHOTO CaMOYIIpaBJICHUS,
Pa3BUTHIO OOIIECTBEHHBIX OTHOLICHUHN, YIYUIICHUIO COIUATBHO-9KOHOMUYECKON M MHBIX
cdep AesITeIbHOCTH TOCYIapCTBa U OOIIECTRA;

2.3. 3adBIieHHE - TpOChOa TpaxKJaHWHA O COACHCTBHUM B peaju3allid €ro
KOHCTUTYIIMOHHBIX TIPaB M CBOOOJ WM KOHCTHUTYLIHOHHBIX TPaB U CBOOOJ APYTHX JIHII,
b0 CcooOIIeHne O HapyIICHWH 3aKOHOB W HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
HEJI0CTaTKaxX B pabOTe OpraHOB MECTHOTO CaMOYIPAaBJICHUS W JOHKHOCTHBIX JIHII, JTHOO
KPUTHUKA JIEATeTLHOCTH YKa3aHHBIX OPTaHOB U JOHKHOCTHBIX JIUII;

2.4. xamoba - mpockba TpakJaHWHA O BOCCTAHOBICHWW WM 3aIIUTE €ro
HapYIIEHHBIX TIPaB, CBOOO MM 3aKOHHBIX MHTEPECOB JINOO MpaB, CBOOO ] UITU 3aKOHHBIX
WHTEPECOB IPYTUX JIUIL;

2.5. JOMKHOCTHOE JUII0 - JUI0, TIOCTOSHHO, BPEMEHHO WJIM IO CIEIHAIBHOMY
MOJIHOMOYHIO  OCYIIECTBIISAIONIee  (YHKIMKM  TPEACTABUTENsS  BIAcTH  JHOO
BEITIOJTHSIONIEE  OPTaHU3AIMOHHO-PACTIOPSAIUTETHHBIC, aJIMUHUCTPATHBHO-
X03sIICTBEHHBIE (YHKIIMW B OPTaHe MECTHOTO CaMOYITpaBJICHUSI.



2.6. MoJ KOJIJIEKTMBHBIM OOpalleHHeM IOHUMaeTcs oOpalleHue IByX WM Ooiiee
rpaxkJiad, OObEUHEHUE TPaXJaH, B TOM YHUCJE IOPUIUYECKUX JIUII, a TaKKe oOpalieHue,
MIPUHATOE MyTEM T'OJIOCOBAHMS WM cOOpa MOANUCENH YYaCTHUKOB MUTHUHTA UM COOpaHMUS.

3. OOpameHnus rpaxaaH, u3J10KeHHbIe B MIUCbLMEHHOI (hopme

3.1. TIucsmeHHbIE OOpallleHHs TpaXKaaH MOCTYNAIOT B BUJIE MPEII0KEHUH, 3asIBICHUIN
1 %ano0.

3.2. OOpaimieHue TrpaxJIaHUHA, HW3JI0)KEHHOE B IUCbMEHHOM (GopMe, TOJIKHO
coJiepkaTh JTMOO HAMMEHOBAHUE U aJIpec OpraHa MECTHOTO CaMOYIpAaBJIEHUS, B KOTOPOE
Hanpasisercss oOpamieHue, Jau00 (aMUIIUIO, HMs, OTYECTBO COOTBETCTBYIOLIETO
JOJIKHOCTHOTO JIMIA, JTMOO JOKHOCTh COOTBETCTBYIOLIEIO JIMIA, a TaKKe M3JI0KEHUE
CYLIECTBAa NPEIJIOKEHUSI, 3asBICHUS WM KanoObl, CBOM (amMuinio, UMs, OTUYECTBO
(mocnenHee - MpU HAJIMYUM), IOYTOBBIN a/ipec, 0 KOTOPOMY JIOJKHBI ObITh HAalpaBlI€HbI
OTBET, YBEJOMJICHUE O Mepeajipecalii o0palieHus, THYHYIO MOAIUChH U JaTy.

3.3. OOparmienue, MOCTyNMBIIEE B OpraH WIM JOKHOCTHOMY Iy B (dopme
ANIEKTPOHHOTO JIOKYMEHTA, TOJUJICKUT PACCMOTPEHHUIO B TMOPSJKE, YCTAaHOBICHHOM
3aKOHOJATENHCTBOM U HacTosiiuM [lopsiakom. B oOpaiiennn rpakianiH B 00s3aTeIbBHOM
NOpSJIKE YKa3bIBA€T CBOU (PaMUIIMIO, UMsI, OTYECTBO (TIOCIEHEE - MPU HAIMYUU), aJpec
AJIEKTPOHHOM TOYTHI, IO KOTOPOMY JOJKHBI OBITh HANpaBIE€HbI OTBET, YBEIOMIJICHHE O
nepeaapecanuu odOpamieHus. ['pakgaHuMH BIpaBe MPWIOKUTH K TAKOMY OOpPAIICHHIO
HEOO0XOAMMBIE IOKYMEHTHI M MaT€pHaJIbl B 3JIEKTPOHHOU (hopme.

3.4. 'paxnane BrpaBe oOpamiaTbes ¢ NPEUIOKEHUSIMU, 3asiBICHUSMH, jKajJo0aMu Ha
rOCyJapCTBEHHbIX s3bIkax PecmyOnuku TaTapctaH, poJHOM s3bIKE WJIM Ha JOOOM
Apyrom si3bike HaponoB Poccuiickoit denepamnuu, KOTopbIM OHM BiajetoT. OTBETH Ha
NpEe/UIOKEHNS, 3asBICHUS, >KajJoObl T'paXkJaH NAlTCs Ha s3blke oOpaieHus. B ciyuae
HEBO3MOXKHOCTU JaTh OTBET Ha S3bIKE OOpAILICHHUS MCIOJB3YIOTCA TOCYJapCTBEHHBIC
s3b1ku Pecniybnuku TaTapcTaH.

3.5. IlucepmeHHble OOpalieHus, COJEpKallhe BOIMPOCHI, pPELIEHUE KOTOPBIX HE
BXOJAUT B KOMIIETCHIMIO OpraHa, HAIpaBisAIOTCSd B TEYEHHWE CEMH JHEH CO JHS HX
pPETrUCTpallid B COOTBETCTBYIOIIMHA OpraH WIM COOTBETCTBYIOLIEMY JOKHOCTHOMY
JULy, B KOMIIETEHIMIO KOTOPBIX BXOJAWUT PEIICHHE IOCTAaBIECHHBIX B OOpallleHUH
BOMPOCOB, C YBEJIOMJICHHEM T'pakJaHWHA, HalpaBUBIIEro oOpalleHue, 0 Iepeaapecaliu
oOparieHus, 3a UCKIIIOUEHHUEM CiIydasi, ykazaHHoro B 1. 1.5. Hacrosmero [lopsiaka. Tekct
YBEJOMJICHHS TPU 3TOM JIOJDKEH COJAEpKAaTh CCBUIKY HAa COOTBETCTBYIOUIYIO CTaThIO
denepaabHOrO 3aK0OHA.

3.6. B ciyuae, ecnu pelieHHe MOCTaBICHHBIX B MUCHbMEHHOM OOpallleHHH BOMPOCOB
OTHOCUTCS K KOMIIETEHUMHM HECKOJbKUX OPraHOB WM JIOJDKHOCTHBIX JIML, KOIUS
oOpaiieHuss B TEUEHHE CEeMU JHEH CO JHS PpEerucTpaluy HampaBiseTcs B
COOTBETCTBYIOILIME OPraHbl UM COOTBETCTBYIOIIUM JOJKHOCTHBIM JIMLAM.

3.7. 3ampemaercs HampaBisATh KaJIo0y Ha pacCMOTpEHHE B OpraH WU
JTOJDKHOCTHOMY JIMITY, PEIIeHHE UiIu JelcTBre (0e3eliCTBHEe) KOTOPOro 00KamyeTcs.

3.8. B cBs3M C 3THM 3alpeToM HAIpaBIICHUE KAJIOOBI B OPTaH WU JAOHKHOCTHOMY
JUIY, B KOMIIETEHLIUIO KOTOPBIX BXOJUT PEIICHHUE [TOCTABICHHBIX B OOpaIlleHHH BOIIPOCOB,
HEBO3MOXHO, ’kaj100a BO3BpAIAeTCs T'paKIaHUHY C Pa3bsiCHEHUEM €ro MpaBa 00kaaoBaTh



COOTBETCTBYIOIIIEE pEIICHUE WU JAeicTBUEe (Oe3/1eiCTBUE) B YCTAHOBICHHOM MOPSIKE B
Cya.

3.9. B cnyuae, ecinu TeKCT MUCbMEHHOTO OOpaIeHUs] HE MO3BOJISIET ONPEAEIUTh CYTh
MIPEII0KEHHUS], 3asIBICHUSI WM KaJI0OBbl, OTBET HA OOpAILEHNE HE 1a€TCA U OHO HE MOJICKUT
HaIlpaBJICHUIO HAa PAaCCMOTPEHUE B OpraH WK JOJKHOCTHOMY JIMIY B COOTBETCTBUU C UX
KOMIIETEHLIUEN, O UEM B TE€UEHUE CEMU JHEH CO JHS perucTpanuu oOpalieHus cooomaercs
rpaKJaHUHY, HallpaBUBILLIEMY OOpalleHHE.

3.10. IluceMeHHOe oOpaieHue, He cojepxkamiee GaMUIUU — TPaKIAHUHA,
HalpaBUBIIEro oOpalieHue, WM MOYTOBBIA aApec, MO KOTOPOMY JOJKEH ObITh
HalpaBJIeH OTBET, OTBET Ha oOpaumieHue He naercs. Ecaum B yka3aHHOM oOpalieHuu
colepKarcsi CBEIEHUS O IMOATrOTaBIMBAEMOM, COBEPLUIAEMOM WJIM COBEPIIEHHOM
OPOTUBONPABHOM JICSTHUM, a TaKXKe O JIMIE, €ro MOJrOTaBIMBAIOIIEM, COBEPIIAOLIEM
WIM COBEpUIMBIIEM, OOpallleHHue MOMJIEKUT PErucTpalid W HampaBlIE€HUIO B OpPraH B
COOTBETCTBHH C €70 KOMIETEHIIUEH. .

3.11. I'pakiane UMEIOT TPaBO 0OpAIIATHCS K IOJKHOCTHBIM JIMIIAM OpTraHa JIMYHO WU
4yepe3 CBOETO MPe/ICTaBUTES.

3.12. OGparienue, B KOTOPOM oOKallyeTcs Cyae0HOe pelieHue, B TeYCHNEe CeMU JTHEH
CO JHS PpErucTpalliM, BO3BpalllaeTCid TpaxJAaHUHY, HalpaBUBIIEMY oOpaileHue, ¢
pa3bsICHEHHEM TMOPsAKa 00KaTI0BaHUs JAHHOTO Cy/I€0HOTO PEIICHHUS.

3.13. Ecnm B mocTynuBIIEM OOpAIIEHUH COJEpPXkKATCA HEIEH3ypHble OO0
OCKOpOUTENbHBIE BBIPAXKEHUS, YTPO3bl JKU3HU, 30POBbI0 U HMYIIECTBY JOKHOCTHOTO
JUIa, a TaKXKe YJICHOB €ro CeMbH, TO OHO MOXXET OBIThb OCTaBJIEHO 0O€3 OTBeTa IO
CYIIECTBY TOCTABIICHHBIX B HEM BOINPOCOB. B 3TOM ciyyae rpaxaaHuHy, HalIpaBUBIIEMY
oOpaiieHue, cooOIaeTcsi 0 HEIOMYCTUMOCTH 37I0YIOTPEOIeHUS IPABOM Ha OOpallieHue.

3.14. B cnyyae, ecinu B TUCBbMEHHOM OOpalIeHUH TPa)XIaHUHA COJEPXKUTCS BOIIPOC,
Ha KOTOPBII €My HEOJHOKPATHO JaBajJUCh MHUCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3H C
paHee HamnpaBlIIeMbIMU OOpAIEHUSIMU, U TIPU 3TOM B OOpAIlleHUH HE MPUBOJIATCS HOBBIC
JOBOJIbI WUJU OOCTOSITENIbCTBA, JOJDKHOCTHOE JIMIIO BIIpaBE TMPUHITH PEIICHHE O
0€30CHOBATENIBHOCTH  OYEPEIHOT0  OOpamieHusi ¢ MPEKpPalleHUH TEPErucKh ¢
IpaXJaHUHOM I10 JIaHHOMY BOIPOCY MPHU YCJIOBHH, YTO yKa3aHHOE OOpallleHHE U paHee
HaIpaBJsIeMbIe 0OpAIleHUs HAMPABJISUTHCh HEOJHOKPATHO OPraH WM OJHOMY U TOMY Ke
JTOJKHOCTHOMY Jyily. O JTaHHOM pEIICHHH YBEIOMJIISICTCS TPaKIaHWH, HAIpPaBHUBIIHMA
oOpaiieHue.

3.14.1 B ciydae mocTyrieHus 00paiieHus, CoAepKaiero BOMpoc, OTBET Ha KOTOPHIH
pa3MeIieH B COOTBETCTBMUM C MyHKTOM 3.3 Ha OQUIMAIbHOM CalTe oOpraHa B
WH(OPMAITMOHHO-TEIIEKOMM yHHKAITMOHHOM ceTn "UnTepuer", IrpaXJAaHUHY,
HaIpaBUBIIEMY oOOpalieHnue, B TEYCHHWE CEMH JHEW CO JHS PEerucTpanuyd OOpaiieHus
cooOmIaeTcst  JJIEKTPOHHBIA  ajgpec  OPUIMAIBHOTO caiita B  MHGOPMAIMOHHO-
TEJIEKOMMYHHKalIMOHHOW ceTn "WHTepHeT", Ha KOTOpPOM pa3MelleH OTBET Ha BOIPOC,
NOCTaBJICHHBIH B OOpalieHud, OpU STOM oOOpalleHue, cojaepkaiiee 00KaloBaHHE
CyJ1e0HOro peleHus, He BO3BpallaeTCs.

3.15. B ciygae, ecy OTBET IO CYIECTBY MOCTABICHHOTO B OOpaIlieHuH BOTpOCca HE
MOXeET ObITh JaH 0e3 pasrjalleHusi CBEICHHUH, COCTaBIISIIOIIUX TOCYJApPCTBEHHYIO WIH
WHYIO OXpaHsieMylo (denepaibHbIM 3aKOHOM TailHy, TpaxJIaHWHY, HalPaBUBIICMY



O6paI_HCHI/I€, COO6I_HaCTCH 0 HCBO3MOKHOCTH AaThb OTBECT I10 CYIICCTBY IMOCTABJIICHHOI'O B HCM
BOIIPOCaA B CBA3M C HCAOMMYCTUMOCTBIO pa3rjlalliCcHUA YKa3aHHbBIX CBEICHMHU.

4. Ilpuem, perucTpanus U y4eT NUCbMEHHBIX 00palliecHU I I'PaKIaH

4.1. B unensix CBOEBPEMEHHOIO OOHApYKEHHUs U OOE3BPEKHUBAHUS B3PbIBUATHIX,
SAOBUTBIX M JPYTUX OIMACHBIX BIIOKCHHUH, BO3MOXKHO HMEIOMIMXCS B MOCTYMHBIIUX
MOYTOBBIX OTHPABJICHUSX, MPOBOAUTCS MX BHEIWIHUU ocMoTp. B ciydae oOHapyxkeHUs
TaKUX BIJIOKEHUI WM BO3HUKHOBEHHS MOJ03pEHHUA 00 MX HAJIMYUU BCsKas AallbHEWInas
paboTa C TIOYTOBBIMH OTHPABJICHUSAMU HEMEIJIEHHO MpPEeKpallaeTcs M BbI3bIBACTCA
CHEIUAINCT COOTBETCTBYIOUIETO MOjpa3jefieHus oprana 6ezonacHocTH. OJIHOBPEMEHHO
C BBI30BOM CIIELIMAIIUCTA JOJKHBI OBITh MPUHATHI MEphbl 0€30MaCHOCTH C 00s3aTeNbHON
U30JISIIIUE TOYTOBOTO OTIIPABJICHUS.

[Ipy moslydeHMM THUCBMEHHBIX OOpAIllEHUN, COJAEPXKALIMX Yrpo3bl COBEPIIEHUS
TEPPOPUCTUUECKUX AKTOB U JIPYTUX NPECTYIUICHUHN, TPUHUMAIOTCS MEPBI JUIsl COXpaHEHUS
BO3MOXHO HMMEIOLIMXCS Ha HHUX CJIEJ0B, KOTOPbIE MOTYT OBITh HCIIOJIB30BaHbI IPHU
NIPOBEJICHUN OTIEPATUBHO-PO3BICKHBIX MEPOTIPUITHUIA U CIAEACTBEHHBIX ACHCTBUM.

4.2. Tlpu mnpueMe MNHCbMEHHBIX OOpaIeHUN MpOBEpSETCS NPABMIBHOCTh HX
aapecanuu. Ilucebma, JOCTaBI€HHBIE HE 1O HA3HAYCHHUIO, HE3aMEUIUTENbHO
BO3BpAIIAIOTCS TIOYTOBOMY TNPEANPHUSTHUIO CBS3M HEBCKPBITHIMU JIJII  HAIpPaBJICHUS
aapecary.

[Ipy BCKpBITUM KOHBEPTOB MPOBEPSETCS HAIMYME B HUX MHUCbMAa U JOKYMEHTOB
(pa3opBaHHbIE JOKYMEHTHI TOJKIEHUBAIOTCS), KOTOPbIE CKPEIUISIOTCS C KOHBEPTOM,
NOCTYIUBIIME JOKYMEHTHI (IAacropT, BOCHHBIM OWJIET, TPyAOBas KHIKKA, MEHCHOHHOE
yIIOCTOBEpEHHEe U T.[., a Takxke ¢ororpaduu U Jpyrue NPHIOKEHUS K MHUCHbMY),
NPUKPEIUIAIOTCS TOJA CKPEeNKy BIEpeAr TEeKCTa NuchMa. B cimydae oOHapyXeHUs
OTCYTCTBHUSI MPWIOKEHUS WM CAMOTO TEKCTa MUChMa, BCTABISIETCS CIpaBKa, KOTOpas
puIaraeTcsi K KOHBEPTY, U 00 3TOM COOOIIACTCs TPaKIaHUHY.

4.3. Bce mnuchbMeHHBIE OOpaIIeHUs PErUCTPUPYIOTCS B TEUYCHHE TPeX JHEH C
MOMEHTa TOCTYIUIEHUS B OpraH WIM JOJDKHOCTHOMY Jmiy. Kaxxaomy oOpaiieHuro
MIPUCBAUBACTCA PETUCTPALMOHHBIN HOMEpP MO MOPSAAKY. B Kak1oM HOBOM KaJleHAapHOM
rojly Hymepalysi BHOBb IIOCTYIUBIINX 0OpaIlleHnii HAUMHAETCS C IIEPBOTr0 HOMEPA.

4.4, TlucbMeHHble oOOpallleHusi, IOCTYNUBIIME Ha OyMa)XHOM HOCUTENE B
00s3aTE€IbHOM TMOPSAJKE CKaHUPYIOTCS U 3arpyxatorcsi B CHCTeMY 3JIEKTPOHHOTO
JTIOKyMEHTO000pOoTA.

4.5. Korma naHHBIX, yKa3aHHBIX B JKalloOe TpakIaHWHA, HEJOCTATOYHO JIJIS
BBIHECEHUSI OKOHYATEJIbHOI'O PELIEHUsS, OT YUPEXKIACHUS WM JIMILA, ACHCTBUS KOTOPOIO
00XKaTyI0TCsl, 3alpalINBAIOTCS MAaTepHAIbl IPOBEPKH C 3aKII0UeHHEM 00 000CHOBAaHHOCTHU
MPUHATHS PEIICHUS.

4.6. Ilucpbma TrpaxkIaH CUYUTAIOTCS pa3pelieHHBIMHU, €CIU PACCMOTPEHBI BCe
BOMPOCHI, 10 HUM MPHUHATHl HEOOXOAMMBIE MEpPhl M JAaHbl HCUEPHBIBAIOLINE OTBETHI,
COOTBETCTBYIOILME JACHCTBYIOIIEMY 3aKOHOAATEIbCTRY.

4.7. TlpoekT oTBEeTa HAa OOpAllleHUE, MOATOTOBICHHBIA UCIIOTHUTEIEM TepeaeTCs
Ha TIOJIMKACh PYKOBOJIUTEISI OPTaHa WITH JIUIaM YITIOJTHOMOYEHHBIM ITOITUCHIBATH OTBETHI HA
oOpallieHusi B COOTBETCTBUE C UX KOMIIETeHUHEN. VICIOTHUTENb HECET OTBETCTBEHHOCTh



(OTHOBPEMEHHO C TOAMMUCABIIUMH JIMIIAMH) 3a COJEpKaHUE, SICHOCTh M YETKOCTh
W3JI0KEHHUS OTBETOB, JOCTOBEPHOCTh CCHUIKM HA HOPMATUBHBIE aKTHI.

4.8. JIOM>KHOCTHBIE JTUIIAa OpraHa:

a) o0ecrneynBalOT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE
oOpaieHusi, B Ciydae HEOOXOJMMOCTH - C Y4YaCTHEM Tpa)xKJaHWHA, HAMPaBUBILIETO
oOpaileHue;

0) 3ampamuBalOT, B TOM 4YHUCJIE€ B DJJIEKTPOHHOW ¢dopme, HEoOXOIUMBbIE IS
paccMOTpeHHUsT OOpallleHus] JTOKYMEHThl U MaTepuajbl B JPYTrUX TOCYJIapCTBEHHBIX
opraHax, OpraHax MECTHOTO CaMOYIpPaBJI€HHUs] M Yy HWHBIX JIOJKHOCTHBIX JIUIl, 34
UCKIIFOUEHUEM CYI0B, OPTaHOB JJO3HAHHS U OPTaHOB MPEBAPUTEILHOTO CJICICTBUS;

B) TMNPUHUMAIOT MEphbl, HaNpaBJICHHbIE HA BOCCTAHOBJICHUE WM  3allUTY
HapYIIEHHBIX TIPaB, CBOOO M 3aKOHHBIX UHTEPECOB IPaKIaHUHA;

') JaI0T MUCHbMEHHBIE OTBETHI MO CYIIECTBY MOCTABJICHHBIX B 0OpAIIEHUU BOIIPOCOB,
3a UCKJIIOYEHMEM ClIly4aeB, yKa3aHHbIX B nyHkrtax 1.5., 1.6., 1.8, 1.9., 1.10., 1.11.
Hactosero [lopsaka;

1) YBEJOMJISIIOT TpaKJIaHWHA O HaIpaBJIEHUHM €ro OoOpalleHus Ha PacCMOTpPEHUE B
JIPYrol TrOCyJAapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIMPABJICHUS WJIM HHOMY
JIOJDKHOCTHOMY JIMITY B COOTBETCTBUM C MX KOMIIETEHITUEH.

4.9. Tlpu paccMoTpeHHH OOpallleHUs HE JIOMyCKaeTCsl pa3IJIallleHUe CBEJCHUM,
CoJIepKalUXCsi B OOpalleHWH, a TakKe CBEJICHUH, KacalolUXCsi YacTHOM >KU3HH
rpaxxaanuHa, 0e3 ero cornacus. He sBnsieTcst pasriamieHueM CBEASHUH, COAepKaIINXCs B
oOpallieH1H, HarpaBJIeHUE MTUCbMEHHOTO 00paIlleH!s B OPTraH Wi J0HKHOCTHOMY JIMILY, B
KOMIIETEHIMIO KOTOPBIX BXOJUT PEIICHHE MTOCTABICHHBIX B 00OpaIIeHUH BOIIPOCOB.

4.10.ITucbmennsie oOpalieHus rpakaaH paccMarpuBaiorcs B Teuenue 30 qHel co
JTHSI PEeTUCTpAIIIH.

4.11. HaganoMm cpoka paccMOTpeHHS 0OpallleHU CUUTACTCS ACHBb UX
perucTpanuu.

OkoHYaHHEM CpOKa PacCCMOTPEHUsI OOpaIlleHU CYUTACTCs 1aTa MOAICH OTBETa
aBTOPY OOpaICHHUS.

4.12. Pemenus o oOpamieHusiM, paCCMOTPEHHBIM B YCTAaHOBJICHHOM TOPSIKE, HE
MOTYT OBITH OTHECEHBI K CITy:KeOHON MH(POPMAIIH OTPAaHUYEHHOTO TTOJIb30BaHUS.

4.13.01BeT HA MUCHbMEHHOE OOpAICHHE TIOIIMUCHIBAETCS PYKOBOAUTENIEM OpraHa
B COOTBETCTBUM C HUX KommeTeHuuen. OTBET OTHpaBisieTcsl Ha aJpec, yKa3aHHBIH
TpaKIaHUHOM.

OTtBeTr Ha oOpaieHne HampaBiIseTca B (pOpMe AIEKTPOHHOTO JOKYMEHTa IO aJpecy

AJIIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaiieHnn, B opMe dJIEKTPOHHOTO JTOKYMEHTa, U B
MUCbMEHHOH (hopMe MO MOYTOBOMY apecy, YKa3aHHOMY B OOpallleHUH, MTOCTYIHUBIIEM B
MUCbMEHHOH (popme.
Kpome toro, Ha moctynuBiiee oOpareHue, coaepkaiiee mpeyioKeHue, 3asBICHUE WIN
XKao0y, KOTOpPhIE 3aTParuBarOT MHTEPECH HEOMPEEICHHOTO Kpyra JIUIl, B YaCTHOCTH Ha
oOparieHre, B KOTOPOM OOXaIyeTcsi CyaeOHOe peIlIeHHe, BHIHECEHHOE B OTHOIICHUU
HEOMpPEAECICHHOT0 Kpyra JIUI], OTBET, B TOM YHUCJIE C Pa3bSICHEHUEM MOPsIKa 00KaTOBaAHUS
Cy1I€OHOTO pEIICHHUS, MOXKET OBITh pa3MeIleH ¢ cOOMoIeHneM TpeboBanuii myHkTa 4.11
Hacrosiero Ilopsinka, Ha oduuuansHOM caiite opraHa B  HMH(OPMALUOHHO-
TEJICKOMMYHUKAIMOHHOW ceTu "NHTepHeT".



5. Ilopsizok padoThI ¢ 00paIIEeHUIMHU I'PAXKAAH 110 GaKTaM KOPPYNLHOHHOM
HANPABJICHHOCTH

5.1. TIlocme mpoBeaeHHS  TPOUEAYPHl  MPEABAPUTEIBHOTO  PACCMOTPECHHS
oOparieHusi, B KOTOpPOM BbISBJICHAa HMH(POpPMAIUS O BO3MOXKHBIX KOPPYHITHOHHBIX
NpaBOHAPYIICHHUSX, oOOpamleHue  He3aMEIMTENBHO  TepefacTcs  PyKOBOIUTEIIO
oprasa.

PykoBoauTess pocTaBiisieT pe30JIOLUU U ONIPEAEAeT UCIIONHUTENEH. PaccmoTpenue
oOpalieHusi CTaBUTCS Ha 0COOBIA KOHTPOJIb.

5.2. OGpatieHue He HAMpaBJIsIETCS B OPraH WK JAODKHOCTHOMY JIHILY, PEIICHUE HITU
neiictBue (0e3aeiicTBIE) KOTOPBIX SBISETCS MPEAMETOM OOpaIEHUS.

5.3. B cnyuasx, xorma B oOpallleHUU COJAEPKATCA CBEACHUS O TOTOBAIIEMCH,
COBEpIIAEMOM HWJIM COBEPIICHHOM IPOTHUBOMPABHOM [ESHUHU, a TaKXKE O JHUIE, ero
TOTOBSIIIIEM, COBEPIIAIOIIEM WJIM COBEPIIMBIIEM, OOpallleHue pPEeTUCTPUPYETCS W
HaMpaBJIsIeTCS] B OPraHe B COOTBETCTBHUH C €r0 KOMIIETCHITUEH.

5.4. B cnydae, ecnmu B oOOpalleHUU COJEPXKATCA CBEICHUS O HECOONIOJACHUN
MYHHIIMIIAIBHBIM CIIYXKAIllUM OOSI3aHHOCTEH, OTpaHWYCHUN M 3aIlpPeTOB, CBSA3AHHBIX C
MYHUIIMTIATBHOHN CITY)X0011, a Takke TpeOOBaHUH K CITy)KEOHOMY MOBEACHHIO, O HATHYUU Yy
MYHUIIMTIATBHOTO CITYXAIlero JUYHOW 3aWHTEPEeCOBAHHOCTH, KOTOPAs TPUBOIUT WIIH
MOKET MPUBECTH K KOH(IUKTY MHTEPECOB, O BOZHUKHOBEHUU KOH(JIMKTA UHTEPECOB, O
BO3MOXHOM  COBEPIICHUH MYHHUIMNAIBHBIM CIYXAIlUM APYTHUX KOPPYHIIMOHHBIX
IPaBOHAPYIICHUM, PYKOBOAMUTENb OpraHa MPUHUMAET pEIICHHE O IeJIecO00pa3sHOCTH
IPOBEJICHUS IPOBEPKH B OTHOIIEHUU (PAKTOB, U3JIOKEHHBIX B 0OpaIllEeHNH, HA OCHOBAaHUU
JOKJIAIHOM 3alMUCKA JOJDKHOCTHOTO JIMIIA TOJAPA3JIeNIeHUs KaJIpoBOW CIIYXKObI TIO
npoQUIAKTUKE KOPPYMIMOHHBIX U HHBIX [paBOHAPYIICHUH (JOMKHOCTHBIX JIHII,
OTBETCTBEHHBIX 32 PabOTy MO MPOPUIAKTUKE KOPPYINIIUOHHBIX U MHBIX MPABOHAPYIICHUI).
JlanHass TpoBepKa SBISICTCS IPOBEPKON COOMIOMCHUS TpeOOBaHUN K CIIyKEOHOMY
MOBEJICHHUIO (COONIIOICHUST MYHHIIMIAIBHBIM CIY>KallldM OTPaHUYCHU U 3ampeToB,
TpeOOBaHUN O TPETOTBpAIICHUH WM 00 YyperyJupoBaHHH KOH(MIWKTAa HHTEPECOB,
WCIIOJIHEHUS UM O00S3aHHOCTEH, YCTAaHOBICHHBIX DefepanbHbIM 3aKOHOM OT 25 nmexalps
2008 1. No 273-®3 «O mnpOTUBOACUCTBUU KOPPYNIUW», APYTUMH (deaepatbHbIMUA
3aKOHAaMH) U MPOBOJUTCS B COOTBETCTBUU ¢ [losojkeHneM o mpoBepKe JOCTOBEPHOCTH U
MOJIHOTHI CBEJICHUHN, MPEJCTaBISEMBbIX TpaKAaHaMH, MPETECHAYIOIMUMHA Ha 3aMelIeHUE
JOJKHOCTEH MYHUITUTIATBLHOUN CITY>KObI, 1 MYHUIIUTIATbHBIMU CITYKAIIMH.

5.5. B cnyuae ecnm m3nokeHHble B oOpamieHuM (akThl HYKIAIOTCS B TPOBEPKE
MOCPEACTBOM TPOBEJECHUSI ONEPATHBHO-PO3BICKHBIX MEPONPHUATHI, TO B Mpolecce
pacCMOTpeHHUsT OOpallleHWsT HampaBsETCS 3ampoCc B TOCYAApCTBEHHBIE OpTaHbI,
YIIOJTHOMOYEHHBIE Ha OCYIIECTBICHUE ONEPATUBHO-PO3BICKHOM EATEIbHOCTH.

5.6. OoOpamenue TrtpaxaaHn 1o (akTaMm KOPPYNIIMOHHOW HAMpaBICHHOCTH,
MOCTYIUBIIIAE B YIOJHOMOYEHHBI OpraH, TMOJJICKAT PACCMOTPEHUIO B TOPSIKE,
YCTaHOBIIEHHOM HacTosimuM [lopsiakom.

5.7. O0palieHre CHUMAETCs C KOHTPOJIS TIOCJIe HAITpaBJIeHUs TpaXJaHuHy OTBETa Ha
BCE BOIPOCHI, IOCTaBJICHHBIE B O0PAILICHHUH.



6. Opranusanus JJMYHOIO IPUEMA IPAKIAH

6.1 JluuyHelii mpueM TpaxaaH NPOBOAUTCS pykoBoauteneM VcnoaHuTeabHOro
KOMHUTETA butopranckoro CEJIbCKOT0 HOCEJICHUS, ero
3aMECTHUTEIIEM.

6.2 Undopmanus o mecte mpuema, YCTAaHOBJIEHHBIX Uil MpUeMa JHAX U dYacax,
KOHTaKTHBIX TeJe(oHax JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IOJTOTOBKY IpUeMa
rpakKaaH, JAOBOAUTCS 1O CBEACHHS TpaKIaH 4epe3 CPelCTBa MAcCOBOM HMH(OpManuu u
pasMemniaercs Ha o(QUIMATBHOM caiiTe bHIOpraHckoro ceibCKOro MOCEIeHUus B
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHOW cetn MHTepHer. VYkazanHas uHdopmanus
TaK)Ke pazMeniaeTcss Ha HH(GOPMAIIMOHHBIX CTEHJaX BUIOPraHCKOro CeabCKOro MOCEICHHUS.

6.3. 3anuce u ydeT mnpueMa TpaxaaH BeAET BEAYIIUWA CHEHHAIUCT OTAeNa
OpraHu3allMOHHON paboThl OpraHa, B COOTBETCTBUU JIOJDKHOCTHBIMU OOSI3aHHOCTSIMU B
KypHaie ydeTta mpuema rpaxiaH (mpunoxxkenue 1). CopepxaHue YCTHBIX OOpallleHUi
3aHOCUTCS B KapTOUKY JMYHOro npuema rpaxiaanuna (IIpunoxkenue 2), KoTopas 10JKHA
colepkaTh CBEJCHHS O JaTe MpueMa TpakKJaHWHA, ero (GaMuiInd, MUMEHH, OTYECTBE
(mocnenHee - MpU HAJIUYWHU), aJpece €ro MecTa >KUTEIbCTBA, (pamMmiIinM IOTKHOCTHOTO
(YIIOJIHOMOYEHHOI'0) JIMIIA, BEAYLIEro MpPHEM, COJAEpPXKAHUU YCTHOTO OOpalleHus u
OPUHATBHIX O HEMy MepaX. YKa3aHHbIE PEKBH3UThI MOTYT JOMOJHSITHCS JIPYTrUMU
HEOOXOIUMBIMU CBEJCHUSIMU.

6.4. [Ipy nUuHOM mpHEME TIpaXXAAHUH NPEIbSBIAET JOKYMEHT, YAOCTOBEPSIOLIUIL
€ro JMYHOCTh. B ciaywyae oTKaza rpaxaaHWHAa NpPEeIbsSBUTh TaKOM JOKYMEHT €ro
oOpallleHue paccMaTpUBaeTCsl Kak aHOHUMHOE.

6.5. JomKHOCTHOE (WM YIOJIHOMOYEHHOE) JIMIO, OCYLIECTBIISIONIEE IPHEM,
00513aHO BHMMATEJIBHO BBICIAYIIATh IPaKJaHUHA U TIIATENBHO Pa300paThbcs B CYLIECTBE
ero oOparmieHus. Eciu w3nokeHHbIE B YCTHOM oOOpaimieHuu (akThl U OOCTOSTEIHCTBA
ABJISIOTCS OYEBUIHBIMU U HE TPEOYIOT OMOJHUTEIBHOM MPOBEPKHU, OTBET Ha OOpalleHue
C corjacusi rpakJaHMHA MOXKET OBbITh JaH YCTHO B XOJ€ JMYHOIO IMpUeMa, O 4YeM
JieNlaeTcsl 3alluch B KapTOYKE JIMYHOIO IMpHeMa TpakJaHUHA U 3aBEpSAETCS MOJMUCHIO
rpaxaaHrHa. B ocTanpHBIX ciiy4asX JaeTcsi NUCbMEHHBI OTBET 110 CYIIECTBY
IIOCTABJICHHBIX B OOpAIlleHUH BOIIPOCOB.

B cnyuae, ecnu B oOpallieHu coJiep:KaTcss BOIPOCHI, pEIICHHE KOTOPhIX HE BXOAUT B
KOMIIETEHIIUIO, TPAKJAHUHY J1ae€TCs Pa3bsICHEHUE; KyJa U B KAKOM IOPSIKE €My CIEAYET
o0paTuThCs.

B xome nuyHOro mnpuema rpakKIaHUHY MOXET ObITh OTKa3aHO B JajbHeHIeM
paccMOTpeHnn oOpaleHus, €CJIM EMYy paHee ObUI JaH OTBET IO CYLIECTBY ITOCTABICHHBIX B
oOparieHnu BOPOCOB.

6.6. Jlo;oKHOCTHBIE JHIla UMEIOT MpPaBO OOpallaThCs MO BOIMPOCAM, CBSI3aHHBIM C
JUYHBIM [PUEMOM TpaxJaH, B JpyrMe€ OpraHbl MECTHOI'O CaMOYIPAaBIIEHUS,
NPEANPUATUS, YUPEXKICHUS WIM OpPraHu3alii, PYKOBOAUTENIH U COTPYIHHUKH KOTOPBIX
00si3aHBl OKa3plBaTh MM TIOMOIIb U COJACWCTBUE: TMPEICTaBIATh HEO0OXOIHUMBIE
CIPAaBOYHbIE M MH(POPMALMOHHBIE MaTepHaIbl (32 UCKIIOUYEHHUEM CBEJCHMI, KOTOPHIE B
COOTBETCTBHM C HOPMAaTHBHBIMHM IPAaBOBBIMU aKTaMHM HE IMOJIEKAT PA3IJIALIEHUIO),
o0OecrieuynBaTh  KBAUIM(QUIUPOBAHHBIMU  KOHCYJIbTAlLMSIMU,  CBS3bIO,  HAIPaBJISATh
COTPYIHUKOB JJIsl OCYLIECTBJICHUS IpHUEMa U T.1I.



6.7. B cnyyae, ecau TpaxJaHMH COBEpIIAET B TPUEMHON  JEHCTBUA,
MIPEACTABISIOIINE HEMOCPEACTBEHHYIO YIrpo3y I XKU3HM W 30POBBbS OKPYKAIOIIUX,
JOJKHOCTHOE (MJIM YIOJIHOMOYEHHOE) JIMI0, BEAyIllee IPUEM, IPUHUMAET HEOOXOIUMbIE
MEpBl B COOTBETCTBUU C 3akoHomarenbCTBOM Poccuiickon ®enepauun. Ilpu
HEOOXOIMMOCTH BBI3BIBAIOTCS COTPYJHUKH OpPraHOB BHYTPEHHUX JI€1 U CKOpPOH
MEIULMHCKON ITOMOILH.

6.8. [IpaBom Ha mepBOOYEpPETHON TNYHBINA IPUEM B OpraHax B IHU U YacChl,
YCTAHOBJIEHHBIE JJIs1 TUYHOTO MpUeMa IpaxaaH, 001a1atoT:

1) uaBanuawl I, II rpynm u (Man) UX 3aKOHHBIC MTPEACTABUTENN (OJUH U3 POJAUTEIICH,
YCBIHOBUTENEH, ONIEKYH WM MONEYUTENb);

2) Betepanbl Benukoit OtevectBeHHOW BoiiHBI, ['epou Poccuiickoit denepanum,
I'epou Coserckoro Coro3a, ['epou Conmanuctuueckoro Tpyna, I'epos Tpyna Poccuiickoit
deneparuu, BeTepaHbl 00EBBIX ICUCTBU;

3) neTU-UHBAJIM/IbI, TETH-CUPOTHI, JIETH, OCTAaBIIMECS 0€3 MOMCYCHUS POJIUTEIICH,
JUIA U3 YKCIia JEeTEeH-CUPOT U JIeTeH, OCTaBIIMXCs 0e3 MoNeueHus poauTeNe, a TakKe UxX
3aKOHHBIE TPEJCTABUTEIN W TMPEACTABUTENM, €CIM OHM OO0pallarTcs IO BOIMPOCaM,
CBSI3aHHBIM C 00ECIICUCHHEM M 3AIIUTON MPaB M 3aKOHHBIX HHTEPECOB TAKUX JIETEH;

4)rpaxaane, NpulIeAIINE HA IPUEM C IETbMHU B BO3PACTE 10 TPEX JIET.

6.9. [Ipu nuyHOM mpUeMe Trpaxk/IaHe, yKa3aHHbIE B MyHKTax -4, MpeabsBISIOT
JOKYMEHT, MOATBEPKAAOIINNA U UX MTPABO HA MEPBOOYEPEAHON JINUHBIN MTPUEM.

6.10. PykoBoauTenn oOpraHoB MOTYT OIpPEAENATh JAOIOJHUTENIbHBIE KaTErOpUu
IPaKJ1aH, UMEIOLIUX IPABO HA IIEPBOOYEPETHON JTUYHBINA IIPUEM.

6.11. B cayyae, ecnu nmpaBoM Ha IEPBOOYEPEIHOMN JIMYHBINA IPUEM OJHOBPEMEHHO
00J1a/1a10T HECKOJIBKO TPaXkJlaH, IPUEM YKa3aHHBIX IPaKIaH OCYIIECTBISETCS B MOPSIIKE UX
SBKU HA JINYHBIN IIPUEM.

7. IlpoBepka cocTOsIHUS PAadOTHI C OOpalleHUSIMU U KOHTPOJIb 32 UX PACCMOTPEHHUEM.
AHaJn3 1 00001eHNe cofepxamIeiicss B o0pameHusiX uHGopManuu

7.1. Opranbl ¥ JOJKHOCTHBIE JIMIIA OCYILIECTBIAIOT B MpeJiesiaX CBOCH KOMIETEH NN
KOHTPOJIb 3a COOJIOJICHHEM TOpsJKa pPacCMOTPEHUsS OOpaIlleHWH, aHaJu3UpPYIOT
COJIep)KaHHWE TIOCTYIAIOIINX OOpalieHui, NPUHUMAIOT MEpPbl II0 CBOEBPEMCHHOMY
BBISIBIICHUIO M YCTPAHCHUIO NPHYMH HAPYIICHHS IpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB
rpaXkaaH.

7.2. KoHTpOab 1O CpOKaM HMCIOJHEHHS IOJJISKAT BCE MHChbMEHHBIC OOpalleHus, a
TaKke oOpallleHUs Ha JIMYHOM IpUEME TpakIaH, O pe3ysibTaTax, paCCMOTPEHHUS KOTOPBIX
TpeOyeTcs JaTh OTBET aBTOPY WM TMPENOCTaBUTh HHGOPMAIMIO 1O  3alpocy
COOTBETCTBYIOIIIETO OpraHa WK JOJKHOCTHOTO JIMIIA.

7.3. HemocpenctBeHHo paboTa 1O KOHTPOIIO BO3JaracTcss Ha PYKOBOIUTEISA
HcnonautenbHOro KoMuTEeTa BUIOPraHCKOTO CEIBbCKOro MOCEICHUS.

JInua, ocymecTBASIOMME TAKOM KOHTPOJIb, UMEIOT ITPABO:

a) 3ampainiMBaTh Yy HWCTHOJHUTEIEHM W HX HEMOCPEACTBEHHBIX PYKOBOJIUTENICH
HEOOXOMMBIE CBEJICHUS O XOJIe PACCMOTPEHUS 0OpaIICHU;

0) 3HAKOMHUTBCS B YCTAHOBJICHHOM TIOPSJKE C MaTepuajiaMy, OTPaKAIOIIUMH
COCTOSIHME PAaCCMOTPEHHS 00paIeHU;



B) BHOCHUTh TMPEAJIOKEHHUS COOTBETCTBYIOIIMM  JOJDKHOCTHBIM  JIUIIAM IO
YCTpaHEHHIO HEIOCTATKOB, BHISIBJICHHBIX B X0/I¢ KOHTPOJIS PACCMOTPEHUsT 00paIieHui.
7.4. B uensx BBIABICHUS W YCTPAaHCHHUS MPHUYUH, BIMSIOMIMX HA MOCTYIUICHHE
oOpalieHuil rpaxaaH, Ipu MNOArOTOBKE T'OJAOBOIO OTYETA OCYUIECTBISIETCS 0000IIEeHUE U
MPOBOJUTCS aHAIM3 MOCTYMUBIIMX OOpalleHW TrpakJaH. YKa3aHHBbIA aHAIU3 JOJIKEH
coaepkaTh MHGOPMAIMI0O O KOJIWYECTBE TMOCTYMHBIIMX, TMEPEaJPECOBAHHBIX |
PacCMOTpPEHHBIX MHCbMEHHBIX oOOpamieHud, oOpamieHuii B (opme 3IEKTPOHHOTO
JOKYMEHTA, O KOJTMYECTBE IPaKIaH, MPUHATHIX HA JHYHOM TpreMe, 00 YIOTHOMOYEHHBIX
JUIaX TO JHYHOMY TpUEMYy TpakKJaH W JIMYHOM BBIC3THOM TMpHEME, O TEMaTHKE
oOpalieHui.

7.5. Cocrosaue paboThl Cc oOpaileHus MU (aHAIU3 TOCTYMUBIIMX OOpalieHui
rpaXkjaH) OTpa)kaloTcs B TOJOBOM OTYETE PYKOBOAUTENsS VCHOTHUTENBHOrO KOMHUTETA
butopranckoro CEJIbCKOTO noceJieHus u
pasMemaTcss Ha O(UIMATIbHOM cailTe bBHIOPraHCKOro CelbCKOro IOCENeHUs B
cetu Mutepuet no npunaraemoit popme (Ilpunoxenune 3).



IIpunoxenue 1

k [opsinky paGoTsl mO paccMOTPEHUIO
oOpalneHuni rpaxaan
XKypHan peructpaiuu npuema rpaxjian
Ne ®UO, rox | Mecrto pabotsl | Anpec, Homep | Conepxanue | [Ipumedanus
POXeHUS TenedoHa Bonpoca




IIpunoxenue 2
k [opsinky paGoTsl mO PaccCMOTpPEHUIO
oOpalneHuni rpaxaan

HCHOJHUATEJBHBIN KOMUTET BUIOPTAHCKOI'O CEJIBCKOTI'O IIOCEJIEHUS
JJUYHASI KAPTOUYKA ITIOCETUTEJISA

©.1.0.

Mecrto )XuUTENLCTBA

CornaabHOe MOI0KEHNE

JILroTHEIN cocTaB

Hara obpateHus «__ » 202__r., peructpairoHHblid Ne B )xypHaie

Tema Bompoca

Ilo nanHOMY BoOIIpOCY OOpalnaercs BIEpPBbIE, IOBTOPHO

(HyorCHOE NOOUEPKHYMb, eCliu 0OpawyeHue NO8MopHoe, YKA3ams 0amy npeovioyujeco oopaujens)

Kpatkoe coneprxkaHue Bompoca

YkazaHusg pyKoBOJAUTEIS

Pesynbprater mo obparmieHno

Ben 6eceny

CoraceH Ha yCTHBII OTBET

«  » 202 .

(noonucw)



IIpunoxenue 3
k [lopsimky paboTel TO PacCcMOTPEHUIO
oOpalneHui rpaxaan

CTATUCTHYECKUE JAHHBIE
0 paboTe ¢ 0OpallleHUsIMU TPaKIaH
B VCIIOJIHUTEIBHOM KOMUTETE BUIOPTaHCKOrO CENBCKOTO MTOCEIICHUS

HaumenoBanue cBenenum [Mudposbie naHHbIE

oA ron

[locTynuno Bcero odbpamieHui
(MUCBMO, JIMYHBIN TPUEM,
AJIEKTPOHHBIE OOpaIEHNUS )

B T.4. QJIEKTPOHHBIX 0OpalieHui
(MuaTepHeT, aieKTpOHHas 10YTa)

B 1.u. IMMPUHATO HA JIMYHOM IIPUCMC!

B3sT0 Ha KOHTpOJIBL

Pereno moJjioxXuTeIbHo

HpOBepeHo C BBIC3/JO0M Ha MCCTO




