COBET CPEJHEIOPTKYJBbCKOI'O CEJbCKOI'O NIOCEJIEHHUA
CHHACCKOI'O MYHUIIUITAJIBHOI'O PAMOHA PECITYBJIMKHN
TATAPCTAH

PEIIEHUE

oT «25» aBrycra 2020 roma Ne94-1
c.Cpennuii IOpTKynb

O ®POPMUPOBAHUU APXUBHBIX ®OHIOB
CPEJHEIOPTKYJBbCKOI'O CEJBCKOI'O ITIOCEJIEHUSA

B cootBercTBUM ¢ DenepanbHbIM 3aKOHOM OT 6 OkTA0ps 2003 Ne 131-03
«O0 00mHMX TpHUHIMIAX OpraHu3alii MECTHOro camoympanieHus B Poccuiickoit
Oeneparun» u DenepanbHbIM 3aKOHOM OT 22 okTa0ps 2004 Ne 125-d3 «O6
apxuBHOM Jnienie B Poccuiickoit denepanun», 3akonom PecnyOnuku Tarapctan ot
20 uronmss 2017 r. Ne 63-3PT «OO6 apxuBHoM gene B PecnyOnuke Tartapcrany,
cratbeii 5 VYcraBa CpenHEOpPTKYJIbCKOro cenbckoro moceneHus, CoBer
CpeaHeopTKYIbCKOTO CENBCKOTO OCEICHNS PELIIIL:

1. VtBepaute  Ilonoxxenne o  (popmMupoBaHMM  apXHMBHBIX  (OHJIOB
CpeaHeopTKyIbCKOTO CEIbCKOTO MTOCEIECHHUS .

2. Hacrosiiee penieHre BCTynaeT B CUITy HA CIEAYIOIIUHN JI€Hb, MIOCJIE JHS €ro
opHUIMaTbHOT0 0OHAPOOBAHUS.

3.Hacrosimee pemenune o0HapomoBaTh Ha HHPOPMAIIMOHHBIX —CTEHAAX
CpeaHeIopTKYIBCKOTO CEIIBCKOTO TIOCENICHUS W OIyOJIMKOBaTh Ha O(UIIMAIBHOM
caiite Cnacckoro MyHununaibHoro parona (http://www.spasskiy.tatarstan.ru) u Ha
oduImanbHOM caiite mpaBoBoil uHGopmanuu (//http:pravo.tatarstan.ru).

[ maBa CpeiHEOPTKYJIbCKOTO
CEJILCKOI'0 MOCEeJIEHHUs //4){4/7 ['.P. Kapumyiuivna



[MTPMJIOXKEHUE

K pemienuto CoBeta
CpenHEeIOPTKYIBCKOTO CEIBCKOTO
nocesieHust oT «25»asrycra 2020 roma
Ne94-1

HHOJOXEHHUE
O POPMHUPOBAHUU APXUBHbBIX ®OH/IOB
CPEJHEIOPTKYJBCKOI'O CEJbBCKOI'O ITIOCEJIEHUSA

1. O01IHe MoJI0KeHU

1. Hactosimee Ilonoxenue paspaboraHo B coOTBEeTCTBUU ¢ DenepaibHbIMU
3akoHamMH OT 6 okTs0ps 2003 1. Ne 131-®3 «OO0 oOumx npuHIMIAX OpraHU3aluu
MecTHOTo camoymnpasiienusi B Poccuiickoit @enepanumy», ot 22 oktadps 2004 r. Ne
125-®@3 «O6 apxuBHOM nene B Poccuiickoit ®eneparnum» (ganee Mo TEKCTy —
dbenepanbHbIi 3akoH), 3akoHOM PecmyOnuku Tatapcran ot 20 wmroms 2017 r. Ne 63-
3PT «O0 apxuBHoMm pene B PecnyOnuke Tarapctan» B uensix (popMHpOBaHUS
ApXUBHBIX JOKYMEHTOB apxuBHOro QoHaa CpeaHeropTKyIbCKOTO CEJIbCKOIO
IIOCEJICHHUS.

2. OCHOBHBIE TOHATHUS U TEPMUHBI, IPUMEHseMBbIe B [1onoxeHnn:

- O] apXUBHBIMU (POHIAMH MOCEIEHHsI TOHUMAETCSI UCTOPUUECKH CIIOKUBILASACA U
IIOCTOSIHHO TTOINOJIHAIOIIASCS COBOKYNHOCTh apXMBHBIX JOKYMEHTOB, OTPa)KarOLIUX
MaTepUaJbHYyI0 M JYXOBHYIO KM3Hb OOIIECTBA, UMEIOIINX UCTOPHUUECKOE, HAyYHOE,
COLIMAJIBHOE, 3KOHOMUYECKOE, MOJIUTUYECKOE U KYJIbTYPHOE 3HAUYCHHE, SBIISIOIINXCS
HEOTHEMJIEMOM YaCThIO HCTOPHUKO-KYJIBTYPHOIO Hacienus HapoJoB PecnyOnuku
Tatapcran, OTHOCAIIMXCS K HMHPOPMALMOHHBIM  pecypcaM,  MOJJIEKAIINX
MOCTOSIHHOMY XPaHEHUIO M SIBJISIOLIMXCS COCTABHOM YacThi0 ApPXMBHOTO (oHIa
Poccuiickon ®@enepanuuy;

- UHBIC TOHATHUA M TEPMHUHBI, UCHOJIb3yeMble B HacTodmeM Ilonoxenue,
NPUMEHSIOTCS B 3HAYEHUH, OrpeesiecHHOM DeiepabHbIM 3aKOHOM.

2. @opmupoBaHue apXUBHbIX GOHI0B

3. ApxuBHble (OHIBI TOCETEHUS TMOJJICKAT TOCTOSTHHOMY XpaHEHUIO B
paliOHHOM MYHUITUIIAJILHOM apXUBe.

4. ®opmupoBanre apxuBHBIX (GOHAOB CpeaHEIOPTKYJIBCKOTO CEIBCKOTO
MOCENeHUS OCYIIECTBIISETCS opraHamu MECTHOTO caMOYTIpaBJICHUS
CpeaHeIopTKYIBCKOTO CEIIBCKOTO IMOCEICHUS, MYHHUIIMITAIbHBIMUA OpPTaHU3allusIMH B
CPOKH, COTJIACOBAHHBIC C MYHHUIIMIAIBHBIM apXuBOoM CITacCKOTO0 MYHHMITMIAIBHOTO
paiioHa | IOJ] €r0 OPraHU3aIMOHHO-METOIUICCKUM PYKOBOJICTBOM.
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5. B LEJsIX KayeCTBEHHOr0 ()OPMUPOBAHMUS  APXMBHBIX  (POHJIOB
MOCEJICHUSI, COOJIOJEHUS CPOKOB XPAHEHUs ApPXUBHBIX JOKYMEHTOB OpIaHbl
MECTHOTO CaMOYIIPABJIEHUS, MyHUIIUIIAIbHBIE OPTaHU3ALNH, My3€H U OMOJIMOTEKH:

5.1. pa3pabaThlBalOT M HAINpaBIAIOT HOMEHKIATYpbl JI€1 B paliOHHBIN
MYHULUNIATbHBIA apXHB;

5.2. COCTaBIAIOT H MNPENOCTABILSIIOT ONKUCH JI€JI  IOCTOSHHOIO U
noJiroBpeMeHHoro (cBaiie 10 jiet) XxpaHeHus, B TOM YHUCIIE 10 JUYHOMY COCTaBy B
paliOHHBIN MYHUIIUTIAJIbHBINA APXUB;

5.3. COCTaBIIIOT M HAIPABISIIOT AaKThl O BBIACICHUH K YHUYTOKCHHUIO
JOKYMEHTOB, HE INOJIEKAIIUX XPAaHCHHWIO, Ha COIJJaCOBaHUE B paNHOHHBIN
MYHULUIIAIbHBIA apXUB;

5.4. co31al0T M IOMNOJHSAIOT HAYYHO-CIIPABOYHBIA ammapar K JOKYMEHTaM
apXUBHBIX (POHJIOB MOCEIECHMUS;

5.5. o0ecreynBalOT COXPaHHOCTb APXMBHBIX JOKYMEHTOB, B TOM YHUCIE IO
JUYHOMY COCTaBY, B TEUEHUE CPOKOB UX XPAHEHUSI.

6. Opranbl MECTHOTO CaMOYTIPABJICHHsI, MyHUIIUTIATbHBIC OpPTaHU3AINU, MYy3€H
u OuOMmoTeKkn 00s3aHbl oOecneunBaTh (PMHAHCOBBIE, MAaTEPUATILHO-TEXHUYECKUE U
UHBIE YCJIOBUS, HEOOXOAUMBIE ISl (POPMHUPOBAHUSA APXUBHBIX (DOHIOB MOCENIECHUS,
NPENOCTABIATh MOMEIICHHS, OTBEYAIOIIME HOPMATUBHBIM TPEOOBAHMSIM XpaHEHUS
aApXUBHBIX JIOKYMEHTOB.

3.Jlopsanok nepegavyu J0KyMEHTOB
B PalilOHHbIN MYHUIMIIAJIbHBIH aPXUB

7. JIOKyMEHTbl OpraHOB MECTHOIO  CaMOYIpaBJCHHS, MYHHUIMIAIbHBIX
OpraHu3alyii, My3eeB 1 OMOJIMOTEK 110 UCTEYEHUH CPOKOB UX BPEMEHHOI'O XpaHEHUS
MIEPEIArOTCS Ha MMOCTOSIHHOE XPAaHEHUE B PAOHHBIN MYHULIUIIAJIbHBIN apXUB.

8. AnMHUHHCTpaITUs CpeaHeopTKYIbCKOTO CEJIBCKOTO MOCEJICHUSI,
MYHUIMNIATbHBIE OpraHU3alMh 00ECIEUNBAIOT B COOTBETCTBUM C YCTAHOBJIECHHBIMU
npaBuiaMu OTOOp, MOJATOTOBKY M Tepefady B YHOPSJAOYEHHOM COCTOSHHHM B
MyHUIMNIATbHbIE apXuBbl. Bce paboThl, CBA3aHHBIE ¢ OTOOPOM, MOJATOTOBKOW U
nepefayell apXuBHBIX JOKYMEHTOB Ha MOCTOSIHHOE XPaHEHHE, B TOM YHUCIE C HX
YIOPSAJOYEHUEM M TPAHCHOPTUPOBKOM, BBIMOIHSIOTCS 32 CYET CPEICTB OPraHOB U
OpraHu3alyi, NEPENAOIIMNX JOKYMEHTHI.

9. Ilepenaya [OKYMEHTOB TIOCTOSIHHOIO XpPaHEHHUS OCYIIECTBISETCS B
YIHOPSJOYEHHOM COCTOSIHUHM C COOTBETCTBYIOIIMM HAay4HO-CIIPABOYHBIM aIlllapaToM
[0 MCTEYEHHH CPOKOB BEIOMCTBEHHOI'O XpaHEHWs, B COOTBETCTBUU C ILJIAHOM-
rpauKoM, YTBEpPXACHHBIM TIOCTAHOBJIIEHHEM aIMHUHHCTPAMM MYHHUIIUIAIBHOTO
paiiona. [locpouHas mepenaya JOKYMEHTOB Ha MOCTOSTHHOE XpPaHEHHE MOXKET OBbITh
OCYLIECTBJIEHA MPHU yIpo3€ yTpaTbl (YHUUYTOKEHHS) NOKYMEHTOB, a TaKXe I10
npocb0e AIMUHUCTPAIIUU TTOCETIEHUS.

10. Cpoku BpEMEHHOIO XpaHEHUs JTOKYMEHTOB MOTYT OBbITh MPOJJIEHBI B
cillydya€  HEOOXOAMMOCTH  MPaKTUYECKOIO  HMCIOJb30BaHUS  JIOKYMEHTOB IO
COTJIACOBAHUIO C MyHUIIUIATbHBIM apPXUBOM.



11. B cootBercTBuu ¢ IlepedyHeM THMOBBIX YIpPaBIEHYECKHX IOKYMEHTOB,
00pa3yIomuXCcsi B JAEATEIBHOCTH OpraHu3allii, C YKa3aHHEM CPOKOB XpaHEHUS
JOKYMEHTHI 10 JMYHOMY COCTaBY, JIMYHBIC Jiela paOOTHUKOB, TPYIOBBIE IOTOBOPHI,
JUYHbIE KapTOYKH PpPaOOTHUKOB, JIMIIEBBIE cueTa PaOOTHUKOB, MOXO3SWCTBEHHBIC
KHUTH | T.J.) XpaHATCS B TedueHue 75 yer B agMuHHUCTpauu CpenHeropTKYIbCKOTo
CEJIbCKOTO TIOCEJICHUS, MYHHUIIMMAIbHBIX OpraHU3alUsiX, a 3aTeM MepeqaroTcs Ha
XpaHEHHNE B MYHHUIIMITAJILHBIN apXWUB MYHHUIIAIAILHOTO paiioHa.

12. T1lpu  peopraHuM3anid  MYHUIMTATBHBIX  OpPTaHM3AIMKA  ApXUBHBIC
JOKYMEHTHI B  YIOPSAIOYECHHOM COCTOSHUHM TEPENaloTcs IMPaBONpPEeMHUKAM
peopranm3yeMbix — opramm3anuii. Ilpm  sTomM B ciaydae  mpeoOpa3oBaHMS
MYHHIIUTIAJIBHBIX OpraHM3alii ¢ W3MEHEeHHEM (OpM COOCTBEHHOCTH HMYIIECTBA
ITHX OpTaHM3aIMi apXWBHBIE JOKYMEHTHI MOTYT OBITH TEpelaHbl Ha BPEMEHHOE
XpaHEHHE BHOBb BO3HHKIIMM OPTaHU3AIUSM-TIPABONIPEEMHUKAM Ha OCHOBAHHUU
JIOTOBOPOB MEK/Ty TAHHBIMU OPTaHU3AIUSIMU U COOTBETCTBYIOIINM MYHHUITUTATBHBIM
apXUBOM.

13. [Ipu nUKBHAAIIMM OPraHOB MECTHOTO CaMOYMpPABICHHS MOCEICHHUS,
MYHUIIMIIAJBHBIX OpraHU3aluii, JAOKYMEHThl 1O JIMYHOMY COCTaBy, a TaKke
apXUBHBIC JOKYMEHTHI, CPOKH BPEMEHHOTO XPAaHEHHS KOTOPBIX HE HCTEKIH, B
YIOPSIOYCHHOM COCTOSIHUM TIOCTYTAIOT HAa XpaHEHHE B MYHHUIIUIAIBHBIN apXuB
MYHULHNIAIBHOTO palioOHA.

14. [IpueM [OKyMEHTOB Ha IIOCTOSHHOE XpaHEHHE O(OpPMIIIETCS aKTOM
npuema-fnepenayn Aesl AJIMHUHHCTpPAlMed MOCEICHUS U MYHUIMIIAIbHBIM apXHUBOM
MYHHUITUTIATBHOTO paiioHa.

15. BMmecte ¢ HOKyMeHTaMM TMEpEAarOTCs TPH SK3EMIUIsipa OIWCH, OJIUH
HK3EMILISIP OMUCH OCTAeTCsl B AJIMUHUCTPALIUU TIOCETICHMUSL.

4, Hcnonb30BaHue apXMBHBIX JOKYMEHTOB

16. Opranel MecTHOTO camoyrpaBieHuss CpemHeOpPTKYIbCKOTO CElbCKOTO
MOCEJICHUS, MYHUIUIIAJIbHBIC OpraHu3alui, My3ed W OUOJUOTEKH NMPU HAJTUYUU Y
HUX COOTBETCTBYIOIIMX APXUBHBIX JOKYMEHTOB 00s3aHbl O€CIUIATHO MPEIOCTABIIATH
MOJIb30BaTeNl0 0()OPMJICHHBIE B YCTAaHOBJIICHHOM TOPSIIKE apXUBHBIC CHPABKU WM
KOMUU AapXUBHBIX JOKYMEHTOB, CBSI3aHHBIC C COIMAIbHOM 3allMTOW TpaxkaaH,
MpeIyCMaTPUBAIOIICH MX MEHCHOHHOE OOecleueHue, a TaKKe IMOJy4YeHUe JIbIoT U
KOMIIEHCAIIUN B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepanuu.



