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OO0 yTBepKIeHHH aIMHHHCTPATHBHOIO
perjilaMeHTa npeaocTaBJeHHs] MyHHIHIAJIbHOMH
YCJIYTH N0 Bbla4e CNPaBKH (BbINMHCKH)

B nemsx peanuzauuu ®enepanbHoro 3akoHa ot 27 uromas 2010 roga Ne 210-
®3 «O6 opraHM3aUMM NpPeNOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHIMIAIBHBIX
yCIIyr», PYKOBOACTBYsCh nocraHoBieHHeM KaGunera MunuctpoB PecryGnuku
Tarapcran or 02.11.2010 Ne 880 «O6 yrBepxnenun Ilopsimka pa3paGoTkud u
yTBEpKIAEHUs aZIMMHUCTPATUBHBIX periamMeHToB NPeOCTaBICHUs
rOCyIapCTBEHHBIX YCIYI MCIIOJHUTEIbHBIMU OpraHaMH I'OCyJapCTBEHHO# BJIacTH
PecnyOnuku Tatapctan M O BHECEHHH H3MEHEHHM B OT/EJIbHBIE IOCTAHOBICHHS
Kabunera MunuctpoB PecnyGnuku Tarapcrae», B COOTBETCTBHH C
nocraHoBiieHueM HcnonnurtensHoro komurera «O Ilopsinke paspaGoTku u
yTBEpKAeHHUS aJIMMHHUCTPATUBHBIX periamMeHToB NpeoCTaBICHUS
MYHHULMIAIBHBIX yciayr», McrnonHuTenbHeIi KOMUTET ropoxa Apck ApCKOro
MYHULUNAIBHOrO paiioHa Pecniy6nuku Tarapcran [IOCTAHOBIJISIET:

1.  VrBepaute  AJMHHHCTPATHBHBI  perjlaMeHT  MpeJOCTaBIEHHs
MYHULMIIAIBHON YCIIYTH 110 BblJIaue CIPaBKH (BBIMUCKH), COTJIACHO MPHIIOKEHHMIO.

2. Ony6nukoBaTe HacToslee NocTaHoBiIeHHe HAa OQHUUMAILHOM MOpTaie
npaBoBoii uHbopmanuu PecrmyGnuku Tarapcran (http:pravo.tatarstan.ru) u
OOHapoioBaTe IyTeM pa3MelleHWs Ha O(HUMAIBHOM caiitTe  ApCKOro
MyHHUIUIIAIBHOrO paiioHa (http:arsk.tatarstan.ru).

3. KoHTponb 3a HCIOJIHEHHEM HACTOSILEro MOCTAHOBIEHHUS OCTAaBISIO 3a
co00ii.

PykoBoauTENb HCIIOTHUTETBHOTO
KOMHTETa ropoga Apck P.®.Kacumos



[Tpunoxenue

K nocraHoByieHHI0 MicnonHuTenbHOro
KOMHUTETa ropojaa Apck Apckoro
MYHULMNANBHOTO paiioHa Pecnybnuku
Tarapcran

or«//» Of 2020r.Ne /2

AJIMHHHCTPATHBHBIH perjiaMeHT
npeJocTaBJIeHHs] MyHHIHNAJIbHON YCIYTH N0 Bblaye ClIPAaBKH (BBINHCKH)

1. O0mHe noJ1oKeHus

1.1. HacTrosiuii aAMHHUCTPATHBHBINA perjaMeHT NpeJI0CTaBIEHUs MyHULUIIAIBHOM
ycnyrd (masee — PeriiaMeHT) ycTaHaBiIMBAaeT CTaHAAPT W TOPSAOK IPENOCTaBICHHS
MYHHIUIIATGHOW YCIIYyT'H 1O BblJaue CHpPaBKH (BBIMMCKH) (Jajee - MyHHIMUIAIbHAs
yciyra).

1.2. TomydaTeny MyHHIMIAIBHON YCITyrH: Gu3ndeckue auna (anee - 3aABHTEIb).

1.3. MyHMIMNanpHas yciayra IpeJOCTaB/IeTCs HCIOJHHTEIbHBIM KOMHTETOM
ropozaa Apck ApcKoro MyHHLIIMIIATBHOTO paiioHa (nanee — Mcronkom).

1.3.1. Mecto Haxoxnaenue Mcrmonkoma: r.Apck, . Coserckas, a. 27

I'paduk paboTsr:

noHenenbHUK — naTHuna: ¢ 8.00 xo 17.00;

cy0600Ta, BOCKpECeHbE: BEIXOIHBIE [IHH.

Bpemss mnepepbiBa Ui OTABIXa W NMTaHWA YCTAaHABJIMBAETCS IpaBHIAMH
BHYTPEHHEr0 TPY/I0BOI'0 PacropsKa.

CrnpaBounslii Tenedon 88436631235.

[Tpoxox no 1OKyMEHTaM yAOCTOBEPSIOIIMM JIMYHOCTb.

1.3.2. Anpec oduumanbHOro caiiTa MyHHLIMIAIBHOIO paioHa B MH(GOPMalMOHHO-
TelleKOMMYHHKallMOHHOM cet «MHTepHeT» (manee — cetb «MHuTtepHer»): (http://
www.arsk.tatar.ru).

1.3.3. Undopmanus 0 MyHHLMNAIBHONW yCIyre, a TakKe€ O MECT€ HaXOXICHHS H
rpaduke pabotsl Mcnonkoma MoXeT ObITh OTy4eHa:

1) nocpenctBoM HHGOPMAIMOHHBIX CTEHJOB, COIEPXAIMX BHU3YalbHYI0 H
TEKCTOBYI0 MH(GOpPMAIMI0O O MYyHHLMNAIBHOH YCIIyre, pacroyiOKEHHBIX B IOMEMIEHUIX
HcnonkoMma, u1st paboThl ¢ 3asBUTENISIMU;

2) mocpeactBoMm cetH «MHTepHeT» Ha OQHLUMAIBHOM CalTe MYHHIMIIAIBHOIO
paiiona (http:// www.arsk.tatar.ru.);

3) na Iloprasie rocyJapCTBEHHBIX U MyHHUIMNIAIBHBIX yciuyr Pecry6nuku Tarapcran
(http://uslugi. tatar.ru/)(nanee — PernoHanbHbli noprain);;

4) Ha EnuHOM mopTasie rocyIapCTBEHHBIX W MYHHMLHMNAIBHBIX YCIyr (dyHKumii)
(http:// www.gosuslugi.ru/) (nanee — Eaunsiit mopran);

5) B Ucnonkome:

IPH YCTHOM OOpalleH:H - JINYHO WITH 110 TeNIeOoHY;

IIpH MMCBMEHHOM (B TOM 4HCIie B opMe 3TeKTPOHHOIO JOKYMEHTa) OOpalleHu  —
Ha OyMa)XHOM HOCHTEIIE IO [0YTe, B 3JIEKTPOHHOH (opMe 110 37IEKTPOHHOM MOoYTe.
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1.3.4. Vndopmamus No BONPOCAM MNPENOCTABICHHS MYyHHLMIAIBHOH YCIYTH
pasMemaercs cneuuamicTtoM Mcrmonkoma Ha OQHUHMATBHOM CaHTe MYHHMUIHMIIAIBHOTO
paiioHa ¥ Ha MHQOPMAUMOHHEIX CTEHJAX B MOMelleHHAX Kcrmonkoma mwis paboTel ¢
3asIBUTEIISIMH.

Wudopmanns Ha rocylapcTBeHHBIX s3bikax PecrmyOnmuku Tarapera, pasmemaemast
Ha HHGOOPMAIMOHHBIX CTEHJaX M Ha O(UIMANBHOM caiiTe MyHHLMIIAIPHOrO paioHa B
MH(GOPMAMOHHO-TEIEKOMMYHHKAIMOHHOM ceTh «VIHTepHeT», BKIIOYAET CBEACHHSA O
MYHHLMIAILHON YCIIyTe, COIepKalMecs B MyHKTaX (mommyskrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 Hacrosimero Pernamenra.

1.4. TlepedyeHb HOPMATHBHBIX MPABOBBIX aKTOB, PEryJIMPYIOIIHX MPEIOCTABICHHE
MYHHIMIAIGHON YCIyrH (C yKa3aHHEM DEKBH3MTOB HOPMATHBHBIX MpPABOBBIX aKTOB H
MCTOYHMKOB MX OQHIMATIBHOTO OMyOIHKOBAaHHS), pa3sMelleH Ha O(QHIMAIbHOM CalTe
MyHHIMNATGHOro  padioHa B HHOPMAIMOHHO-TENEKOMMYHHKAIIHOHHOH  CETH
«VIHTepHET», B TOCYAapCTBEHHOH HHYOPMAIMOHHOM crucTeMe «PeecTp rocy1apCTBeHHbIX
¥ MyHHIMIATBHEIX yeryr Pecry6muku Taraperas.

1.5. B HacTOsIIEM perjJiaMeHTe HMCIOJb3YIOTCA CIIeAyIollue TEPMHUHBI H
OIpe/IeNICHUS:

MOJ CHpaBKO# (BBIMMCKOH) BbIIaBaeMOW OpraHaMH MECTHOIO CaMOyNpaBICHHUS
[IOHAMAaeTcsl — CIpaBKa O COCTaBE CEMbH, CIIPABKH C MeCTa XXHMTEIbCTBA, BHIMHCKH H3
MOXO35MCTBEHHOM KHHWIH, CIIpaBKa C MECTa JXMTEIbCTBA yMEpILero Ha J€Hb CMEpTH,
CIpaBKa ¢ MpPeIbIIyIIero MecTa KUTEIbCTBA KUTEISIM HHIUBHIYIbHBIX XKHUIIBIX JTOMOB,
CrpaBKa Ha 3eMeJIbHbIH y4acTOK, CIpaBKa Ha JOMOBJIaJICHHE.

ynaneHHoe pabodee MeCTO MHOrO(YHKIHOHAIBHOIO LEHTPa MPENOCTABICHHUA
rOCYJapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT — TEPPHTOPHAILHO 0G0COOIeHHOE
CTpYKTypHOe moapaszneneHue (oduc) MHOrOQYHKIMOHAIBHOTO LEHTpa MPEAOCTaBICHUA
roCy/IapCTBEHHBIX M MYHHIMNAIBHBIX YCIyr, CO3JaHHOE B CEJIbCKOM IIOCEICHHH
MYHHIMIIATLHOTO paiioHa MWiM B ropoackoM okpyre PecnyGmukun Tarapcran B
COOTBETCTBHH c IIyHKTOM 34 [TpaBun OpraHu3aluu JEATEIbHOCTH
MHOTrO()YHKIHOHAIBHBIX LEHTPOB IPEIOCTABICHUS IOCYAPCTBEHHBIX U MYHHIUTIATBHBIX
YCIIYT, YTBEpXKIEHHBIX IocTaHOBIeHHeM IlpasurenscrBa Poccuiickoii ®Penepauud OT
22.12.2012 Nel376 «O6 yrBepxkneHud IlpaBun  opraHusanuu  JA€ATEIbHOCTH
MHOTrO(QYHKIMOHAIBHBIX IIEHTPOB MPEI0CTaB/ICHHs rOCY1apCTBEHHBIX ¥ MYyHHIMITIATBHBIX
yeuym;

TexHW4Yeckas ommubka - omuOka (omMcka, oredyaTka, IpaMMaTH4ecKas HIH
apupmerrueckas ommbka Jmbo momobHas ommbka), NONYIIEHHAs OPraHoM,
PEJOCTABNISAIOMIAM MYHHIMNAIbHYIO YCIyry, M TpUBeAmas K HECOOTBETCTBHUIO
CBEJICHHil, BHECEHHBIX B JIOKYMEHT (pe3yJibTaT MyHHIMNAIbHOMW yCIYTH), CBEACHHSIM B
JIOKyMEHTaX, Ha OCHOBaHHH KOTOPBIX BHOCHJIUCh CBE/ICHHS.

B mactosimeM PerjiaMeHTe O] 3asBJ€HHEM O NPEIOCTABICHHHM MYHHIMIIAIbHOMN
yeiayrn (nanee - 3asBIeHHE) NMOHMMAETCs 3alpoc O MPEJOCTABICHHH MyHHIMNATBHOH
yeryru (m2 cr.2 @enepamsHoro 3akona ot 27.07.2010 No210-®3). 3asBieHue
3anoNHAeTCs Ha CTaHaapTHOM Onanke (npunoxenue Nel).
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3. Cocras, noc/1e10BaTe/IbHOCTH H CPOKH BBINOJIHEHHS] AIMHHHCTPATHBHBIX
npoueayp, TpeboBaHHs K NOPSAKY HX BbINOJHEHHSI, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHS AAMHHHCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHO# dopme

3.1. Omnucanue mnoOCNeNOBaTeNbHOCTH  NEHCTBHA TNpPH  NPENOCTABIECHHH
MYHULUNIATEHON YCIIYTH

3.1.1. IlpenocraBieHue MyHULMIAJIBHOM YCIyI'H BKIIOYaeT B ceds clemylolue
NpOLeIypHhI:

1) KOHCYIBTHPOBaHHE 3asSBUTEIS;

2) NpUHATHE U PETUCTPALIUs 3asBIICHHUS;

3) moAroToOBKa pe3yJibTaTa MyHHLIUIATBHOM YCITyTH;

4) BeIjaua 3asBUTEIIO pe3yJibTaTa MyHULMIIATBHOM yCIyTH.

3.2. Oka3aHue KOHCYJIbTALIHH 3asIBUTEIIIO

3.2.1. 3asBurens au4HO U (Winu) no tenedoHy obpamaercs B McmonkoM s
NIOJTyYEHHs KOHCYJIbTALMHA O MOPSAKE MOJTy4eHUs MyHULIMIIATBHON YCITyTH.

Cnenuamucr HMcnonkoma ocyliecTBIsieT KOHCYJIBTHPOBAaHHWE 3asBUTENS, B TOM
YHCIIe N0 COCTaBy, (GOpMe U COAEePKaHHIO JOKYMEHTAIMH, HEOOXOIUMOM IS MOTyYeHHs
MYHHUIMNAJIBHON YCIYrdM M INpU HEOOXOAMMOCTH OKa3bIBaeT IOMOINb B 3alOJHEHHH
OnaHka 3asBIEHUS.

[Tponenypa, ycraHaBiMBaeMass HACTOSIIMM IIyHKTOM, OCYIUECTBISETCS B JIE€Hb
oOpalieHus 3asBHTEIIS.

PesyneraT mnpouemypbl: KOHCYJIbTAlluH, 3aMeYaHHs [0 COCTaBy, ¢opMe W
COZIep )KaHUIO MPeACTaBICHHON TOKYMEHTALIUH.

3.3. [IpunsTHe U perucTpaius 3asBIeHUs

3.3.1. 3asgBUTENs JMYHO, 4Yepe3 OOBepeHHoe mnuuo wiu yepes MOL] mopaer
NHCbMEHHOE H00 B 3JIEKTPOHHOH (opMe 3asBIeHHE O BbIAAa4Ye CHpPaBKU (BBIMUCKH), U
IIPEJICTaBIseT JOKYMEHTHl B COOTBETCTBUM C IYHKTOM 2.5 Hactosiuero PeriameHra B
CeNBCKHI UCTIOJIHUTENIbHBIN KOMUTET.

[Ipy mnocTymieHWH 3asBI€HHS B DJJIEKTPOHHOM (opMe IOIKHOCTHOE JIMLIO
Hcnonkoma, OTBETCTBEHHOE 3a IPUEM 3asiBICHHMN:

a) ofecreyuBaeT PpPErUCTPALMI0 3asBJIE€HHS B  CHCTEME  JJIEKTPOHHOIO
NOKYMEHToO00pOoTa, NpH JTOM 3asBIEHHIO MpucBauBaioTcs craTychl «lIpuHsTO
BeioMcTBOM» HnH  «B obpabotke», uTo oTpaxkaercs B «JluuHOM KabuHere»
PernonansHoro noprana;

©) mpoBepsieT cOOMIONEHHE YCIOBHH AEMCTBUTEIBHOCTH JJIEKTPOHHOM IOIIMKCH,
nocpeacTBoM obOpameHuss k ExuHomy mnopramy (B cioydae, e€cnd  3asBUTENIEM
NpeACTaBlIeHbl  JNEKTPOHHblE 00pa3bl JOKYMEHTOB, [OJNUCAHHBIE  YCHJIEHHOH
KBATH()ULIMPOBAHHOH 3JIEKTPOHHOH IMOAIHUCHIO).

B cmydae ecim B pesynbraTe MNPOBEPKM YCHICHHOH KBaIM(pHLUHPOBaAHHOH
3NIEKTPOHHOM MNOANKMCH HE BBISABIEHO HECOONIONEHHE YCIIOBHH ee JeHCTBUTENBHOCTH,
NOJDKHOCTHOE JHLo Vcronkoma HampaBisieT 3asBUTENI0 YKa3aHHBIM B 3asBIICHUU
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CrocoboM He mo3nHee paGodero AHs, CIeYIOLIEro 3a AHEM MOCTYIUIEHHUS 3asBJIEHHS B
Hcrnonkom, yBenOMJIEHHE O TMOCTYIUIGHHM —3asiBIICHHS, coaepxaliee BXOMAIIMM
PETHCTPALMOHHBI  HOMEp 3asBICHHMS, [aTy [OJydYeHHs 3asBICHHS, nepe4yeHb
HAaMMEHOBAaHWH (a/IOB, TNpENCTABIEHHBIX K HEMY JIOKYMEHTOB, JaTy IOJTy4YeHHUs
pe3yibTaTa MyHHIMIIAIBHON YCIIyTH.

B cuyyae ecnm B pesynbrate NpoBEepKH yCHIEHHOI KBIH(ULIHPOBAHHON
IEKTPOHHOH TIOAINKMCH BBISBIEHO HECOONIOIEHHe YCIIOBHI ee JNEHCTBUTENIBHOCTH,
AOJDKHOCTHOE JIuLo Mcnonkoma:

NPHHUMAeT pelleHHe 00 oTKase B NpHeMe NOKYMEHTOB, NOCTYIHBIIMX B
3JIEKTPOHHOM ¢opMme;

HaNpaBIIACT 3asBUTENIO YBEIOMJICHHE O IPUHATOM PEIIEHHH B 3JIEKTPOHHOM (opme
C YKazaHueM IyHKTOB ctaTh 11 ®DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «06
3NIEKTPOHHOH MOAIHCH», KOTOpBIE TOCITYXHIH OCHOBAHHEM JUIS €ro NpHHATHS. Takoe
YBEIOMJICHHE MOANHUCHIBAETCS YCHUIICHHOM KBATM(HIMPOBAHHOMN 3JIEKTPOHHOM MOAMHUCHIO
JO/KHOCTHOrO  suua  Mcmonkoma, —perucTpupyercs B CHCTEMe  3I€KTPOHHOTO
JIOKyMEHT0000pOTa W HANpaBISEeTCs CIOCO0AMH, YKA3aHHBIMH B nyHkre 9 IlIpaBun
HCTIOJI30BAHNS yCHIICHHOH KBaTH(ULIUPOBAHHOH 3]IEKTPOHHON IIOAMKMCH NPH 06palleHH
38 TIONYyYCHHEM TIOCYNAapCTBEHHBIX W MYHHLUMIAIBHBIX YCIyr, YTBEPXKIEHHBIX
nocraHoBineHueM [IpasutenscTBa Poccuiickoit ®enepanuu ot 25.08.2012 Ne 852.

3.3.2. Cnenmanuct Mcrionkoma ocyIecTBiserT:

IIPHEM H PETUCTPALIUIO 3asIBJIEHHs B CIIELIHAIBHOM )KypHaJle;

BPYHCHHE 3a5BHUTENIO KOIHUM 3asBJIEHUS C OTMETKOH O JaTe MpHema JI0KyMEHTOB,
TIPHCBOCHHOM BXOJISILIEM HOMEpE, 1aTe U BPEMEHHU UCTIONHEHUS MYHULUIIATBHOM yCIyTH.

IIpouenypsl, ycTanapIMBaeMble HACTOSIIAM ITYHKTOM, OCYIIECTBIISOTCS:

NPHEM 3asBJICHUS U JIOKYMEHTOB B T€YeHHE 15 MUHYT;

PeTHCTpallisl 3asBICHHMS B TEYEHHE OJHOrO MHS C MOMEHTa IOCTYIUIEHHUS
3asIBJICHHUSL.

Pesynbrar npouenyp: NpuHATOE ¥ 3aperHCTPUPOBAHHOE 3asBICHHE.

3.4. TloaroToska M yTBep)KAEHHE 3aNPOLIEHHBIX TOKyMEHTOB (IIHChMa 06 OTKase B
BbIZja4e)

3.4.1. Cnennamuct Vicnonkoma ocCyInecTBIsET:

NPOBEPKY HATHUYHs NOKYMEHTOB, PHJIAraeMeiX K 3asBJICHHIO;

TMIOArOTOBKY IPOEKTa CIIPABKH (BBIMMCKHU )IPH HATHYHHU OKYMEHTOB (CBEICHHUIA);

MIOATOTOBKY NpPOEKTa NMHUCbMa 00 OTKase B BhIJa4e MPH OTCYTCTBHH JOKYMEHTOB
(cBeneHwuit);

HanpaBJIeHHe CIIPABKH (BBIMCKH) WM MHCbMa 00 OTKa3e B BbIa4€ PyKOBOIUTEIIO
HCTIOJTHUTENIbHOIO KOMUTETa Ha YTBEPXKICHHE.

IIpouenypsl, ycTaHaBIMBaeMble HACTOSIIMM ITyHKTOM, OCYLIECTBISIOTCS B TEYEHHUE
ABYX THEW ¢ MOMEHTa OOpallleHus 3asiBUTEIS.

Pesynsrar npoueayp: npoekT crnpaBky (BBIMMCKH) WIIH MHCHMA 06 OTKAa3€e B BbIAYE.

3.4.2. PyxoBoauTeNb HCHIOJHUTENBHOIO KOMUTETA yTBEPKIAET CIIPABKY (BBITIUCKY)
HITH TTHCBMO 00 OTKa3e B BbIaue U HAlpaBiseT creuanucTy Mcnonkoma.
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Ilpn BeIbOpe 3asBuTens crmocoba MONy4YeHHs pe3yibTaTa B IJIEKTPOHHOM BHAE
HANpPABJIET 3asABHUTENIIO PEe3yNbTAT MYHULHMNATLHOH YCIYrH B ()OpPME 3JIEKTPOHHOIO
JNOKyMEHTA.

IIpouenypsl, ycTaHaBiIHBaeMble HACTOSLIMM IIYHKTOM, OCYIIECTBIISIOTCS B TEYEHHE
OZIHOTO JIHSI C MOMEHTa OKOHYaHHs MpebIIyIeil poLeIyphbL.

PesynbraT npoueaypel:yTBepxKIeHHas ClipaBKa (BBIMKHCKA) HIH IMHCHMO 006 OTKa3ze B
BbIJIaYe.

3.5. Beliaya 3asBUTEITIO pe3ysbTaTa MyHULMIATEHON YCIyrH

3.5.1. Cnennanuct Mcnonkoma BBIIAET 3asBUTEINIO CIIPABKY (BBIMKCKY) HIM THCHMO
00 oTkas3e B BEIave.

ITpouenypa, ycraHaBiuBaeMass HACTOSIIMM ITyHKTOM, OCYIIECTBIS€TCS B JEHb
oOpaleHus 3asBUTEIS.

PesynbraT npouenyp: BelAaHHas cripaBKa (BBITKCKA).

B cimy4ae oTkaza B TIpPeNOCTaBICHHH MYHULMIAIBHOM YCIyrH 3asBHTENb
yBEIOMIISIETCSl MUCHbMOM C yKa3aHHEM IpHYHMH OTKa3a, a Takxke Mo TenedoHy u (i)
3JIEKTPOHHOM 1104Te, B TEYEHHE OJITHOTO JHS C MOMEHTA MOAMKMCAaHuUs MHChMa 06 OTKaze.

3.6. UcnpaBiieHre TEXHUYECKHUX OILIHOOK.

3.6.1. B ciyuae oOHapyXeHHsI TEXHHYECKOH OLIMOKHM B JOKYMEHTE, SBIIAIOLIEMCS
pe3yIbTaTOM MYHHIUIIAIBHOM yCIIyTH, 3assBUTEIb NpeACTaBisieT B Micmonkom:

3asBJIEHHE 00 HCIIPaBIeHUH TEXHHYECKOH ommbku (mpriaoxenue Ne3);

JNOKYMEHT, BBIJAHHBIM 3aABUTENIO KaK pe3yJIbTaT MYHHULMNAILHOW YCIYrH, B
KOTOPOM COJIEPIKUTCS TEXHUYECKask OmuOKa;

NOKYMEHTBI, MMEIOIIME IOPHIUYECKYIO0 CHIIy, CBHIETEJBCTBYIOLIHE O HAIHYHH
TEXHUYECKON OIIMOKH.

3asBieHde 00 HCIpPaBICHHH TEXHHYECKOM OIIMOKM B CBEIEHHSX, YKAa3aHHBIX B
NOKyMEHTE, SBIISIOLIEMCS pe3yJbTaTOM MYHHLMIAIBHOW YCIYTH, MOJAETCs 3asBHTEIEM
(YONHOMOYEHHBIM TIPE/ICTaBUTENeM) JIMYHO, JUOO IMOYTOBHIM OTIpaBiIeHHEM (B TOM
YHUCJI€ C WCMOJNB30BAHMEM DJIIEKTPOHHOMW TMO4YTHI), JMOO depe3 eOWHBIA MOpTa
FOCyIapCTBEHHBIX W MYHHMLMNAIBHBIX YCIYr HJIH MHOrOQYHKUMOHAIBHBIA LEHTP
NPENOCTABIEHHS IOCY JaPCTBEHHBIX M MyHULUITAIBHBIX YCIIYT.

3.6.2. Cpemmamucr Mcnonkoma, OTBETCTBEHHBIH 3a IPHEM JIOKYMEHTOB,
OCYLIECTBJISIET NPHEM 3asBJICHUs] 00 MCNPABICHUH TEXHUYECKOW OLIMOKH, pETHCTPUPYET
3asiBIICHHE.

ITpouenypa, ycraHaBiMBaemMasi HaCTOSIIMM ITyHKTOM, OCYIIECTBIISETCS B TE€YEHHE
OJIHOTO JIHSl C MOMEHTAa PErUCTPALlMH 3asiBJICHHUS.

PesynpTaT npoueaypsl: NpUHATOE M 3apETHCTPHPOBAHHOE 3asiBIICHHE.

3.6.3. Cnemnanuct Mcnonkoma paccMaTpuBaeT JOKYMEHTHI M B LENSX BHECEHHS
UCMIpAaBICHHH B JIOKyMEHT, SBISIOIUMICS pe3yJbTaTOM YCIYyTH, OCYILIECTBIISET
NpoLeaypsl, IPEIyCMOTPEHHbIE ITyHKTOM 3.5 Hactosimero PernameHtra, W BBIJaeT
UCNPABJICHHBIA JOKYMEHT 3asBUTENO (YMOTHOMOYEHHOMY IPEICTAaBUTENIO) JIMYHO ITOJ
pOCIUCH C H3BATHEM Y 3asBUTENS (YNMOJIHOMOYEHHOTO IpENCTaBUTENsS) OpUTHHAIA
JOKYMEHTa, B KOTOPOM COLEP)KUTCS TeXHHUYECKas OIUOKa.
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Ilpouenypa, ycraHaBnMBaeMasi HaCTOSIIMM IyHKTOM, OCYILIECTBISETCS B TeYEHHE
TpeX [He# mocine OOHapy)XeHHs TeXHHYeCKOW OMMOKH WM MOJy4eHHs OT Jo6oro
3aHHTEPECOBAHHOIO JIMLIA 3asBJICHUS O JOIMYIEHHOM OmuUOKe.

Pesynprar npoueaypsl: BeIIaHHBIH (HaNpaBIeHHBIH) 3asBUTENIO JOKYMEHT.

4. Ilopsiaok 1 GopmMbl KOHTPOJIS 32 NPeIOCTaBIEeHHEM MYHHIHNAILHOMN yCIyrH

4.1. KoHTposIb 32 MOJTHOTOM M Ka4eCTBOM IPEOCTABIICHUS My HULMITAIBHOMN YCITyTH
BKJIIOYaeT B ceOs BBIABIEHME M YCTpaHeHHe HapyIIeHWil NpaB 3asBUTelel, IpoBeIeHHe
MPOBEPOK COOJIIOACHHUS TPOLEAYDP NMPEeIOCTABICHUS My HHLMIIATBHOM YCIIYTH, OANOTOBKY
pemieHud Ha gedcTBus  (Oe3seiicTBHE) JODKHOCTHBIX JIMI[ OpraHa MECTHOIO
CaMOyTIpaBIIeHHS.

®opmMaMu KOHTpPOJIs 3a COONMIOIEHHEM HCIIONHEHHs aJIMUHUCTPATHBHBIX MPOLIELYP
SBJISIFOTCS:

1) mpoBepka ¥ corjgacoBaHHe IPOEKTOB HOKYMEHTOB [0 IPENOCTAaBIEHHIO
MYHULMIIAIBHOM yCIyrd. Pe3ynsTaToM NpoBepKy sIBIIsIeTCSI BA3HPOBAHKE IIPOEKTOB;

2) NpoBOMMEIE B YCTaHOBJIEHHOM MOPS/IKE IPOBEPKH BeEHHUS JIONPOU3BOICTBA;

3) npoBeJiecHHEe B YCTAHOBJIEHHOM IOPSAKE KOHTPOJBHBIX MPOBEPOK COOIIONEHHS
NpOLIeYp NPEI0CTaBIEH s MyHULIUNIAIBHOM YCITyTH.

KoHTponpHbIe MPOBEpKH MOTYT GBITh IUIAHOBBIMH (OCYIIECTBIATLCS HA OCHOBAaHUH
MOMYTOIOBBIX MJIM TOMOBHIX IUIAHOB paboOThl OpraHa MECTHOIO CaMOYIMpaBJIEHHS) U
BHEIUIAaHOBBIMU. [IpHM mpoBeseHHM NPOBEPOK MOIYT paccMaTpPHUBAThC BCE BOIMPOCH,
CBSI3aHHBIE C MPENOCTABICHHEM MYHHMLMNAIBHON YCIyTrd (KOMIUIEKCHbBIE MIPOBEPKH), WK
10 KOHKPETHOMY OOpaIlleHHIO 3asBUTEIA.

B mensx Tekymero KOHTpPOJS WCIONB3YIOTCS CBEIEHHs, MMEIOIIHecs B
JJIEKTPOHHOM 0a3e HaHHBIX, cioyXeOHas KOpPPECHOHAEHIMs, YCTHAas W IMChbMEHHas
MHQOpMaLlKs CNENHATUCTOB, OCYLIECTBISIOIIMX BBINOJHEHHE aJMHHHUCTPATHBHBIX
NpOLERYD, )KyPHAJbl y4e€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTHE CBEICHHUS.

Jlis OCyIIeCTBIEHUS] KOHTPOJIS 32 COBEpPIICHHEM JIEWCTBHIl IPH MPEIOCTABICHUH
MYHHIMNAIBHOM yCOyrM W TpPUHATHM pelIeHWd pykoBoauTenmro Vcmonkoma
NPEACTaBISAIOTCS CIIPAaBKH O pe3ysbTaTax Ipe0CTaBlIeHUs MyHULIMITATBHON YCITYTH.

O ciyyasx ¥ NpHYMHAX HAapyIIEHHs CPOKOB, MOCIIEJOBATEIBHOCTH U COAEPIKAHHS
aJIMAUHMCTPATUBHBIX MPOLELYp CINELUAIUCTH HEMEIJIEHHO HH()OPMUPYIOT PyKOBOIUTENS
OpraHa, MpeAOCTaBIAIOIEr0 MYHHLMNAIBHYIO YCIyry, a Takke M[peAlpUHIMAIOT
CPOYHBIE MEpBI 10 YCTPAHEHHUIO HapyIeHHU

4.2. Texymuii KOHTPOIb 3a COOJIOAEHHEM IIOCIEI0BATENILHOCTH JIEHCTBHIA,
OIpeJieNIeHHbIX aZIMUHHCTPAaTHBHBIMU npoLeaypaMu no NpeJOCTaBJICHHUIO
MYHHLHUIIAIBHON YCIIyT'H, OCYILIECTBIsAETCS 3aMecTUuTeNeM pykoBoautens Kcmonkoma mo
MHOPACTPYKTYPHOMY pPa3BUTHIO, OTBETCTBEHHBIM 3a OpraHuM3aluio paboTel 110
NPENOCTaBICHHIO MYHHUUNAJIBHON yCIyrH, a Takke CIeLHaTUCTaMH OTJela
UHQPaCTPyKTYpHOIO pa3BUTHS.

4.3.IlepeyeHb [JOKHOCTHBIX JIML, OCYIIECTBISIOIIMX TEKYLIHH KOHTPOJb,
YCTaHABIMBAECTCA IIOJIOXKEHUSAMH O CTPYKTYPHBIX IIOJApasfeIeHUsAX OpraHa MECTHOI'O
CaMOyTpaBJIeHHUs U JOJDKHOCTHBIMH perjaMeHTaMHu.



18

Ilo pesynsraTam nmpoBefeHHBIX NMPOBEPOK B CIIy4ae BBISBIICHHUS HapyIleHu# InpaB
3asBUTENId BHHOBHBIE JIMIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOZIaTenbcTBOM Poccuiickoit @enepanum.

4.4. PykoBoauTeNb OpraHa MECTHOIO CaMOyIpaBIeHHs HEeCeT OTBETCTBEHHOCTD 3a
HECBOEBPEMEHHOE pacCMOTpeHHUe 00palleH i 3asBUTENeH.

PykoBozutens (3aMecTHTENb PyKOBOLHTENS) CTPYKTYPHOTO TIOJpa3elIeHus oprasa
MECTHOTO CaMOyMpAaBICHHs HECeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (MJIH)
HEHAJUIe)Kallee BBINONHEHHE aIMHHHCTPATUBHBIX NEHCTBHi, yKa3saHHBIX B paszene 3
HacTosero Pernamenra.

JIOJKHOCTHBIE JIHIA ¥ MHBIE MYHHUMIIAIBHBIE CITy’KalllHe 33 PElIeHHs U JeHCTBHS
(GesneiicTBue), npuHMMaeMmble  (OCYIIECTBISEMBble) B  XOJe [peAOCTaBIEHUS
MYHHLHUIATEHOHN YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBIIEHHOM 3aKOHOM IOpSIIKE.

4.5. KoHTpou1b 3a npenocTaBieHneM My HHLMIAILHON YCIyTH CO CTOPOHBI MPaKAaH,
MX OOBeIMHEHWA M OpraHM3allMif, OCYIIECTBISETCS MOCPEACTBOM OTKPHITOCTH
ACATENBHOCTH OpraHa MeCTHOTIO CaMOYIpPaBIeHHs IPH MPeJOCTABIEHHH MyHHIHIATEHON
YCIyTH, TONYYeHHs IIONHOW, aKTyalbHOW M JOCTOBEpPHOHl HHGOpPMALMH O MOpPSIKE
MPEAOCTABICHHS MYHHIMIIATBHON YCIYTH ¥ BO3MOXHOCTH IOCYIeOGHOr0 paccMOTpEHHMS
obpamenuii (;xan06) B mpouecce NpeIoCTaBIeH)s My HUIUTATLHOM YCITYTH.

S. locyneGublii (BHecy1eGHbII) MOPSA0K 00/Ka10BaHUS pelleHHii H AeiicTBHii
(Oe3neiicTBHs) Oprana, NpeoCTaBIISIOUIEr0 MyHHIHNIAIBHYIO YCIYTY,
MHOrO(YHKUHOHAILHOIO IEHTPA NPeJ0CTAB/IEHHS FOCYIaPCTBEHHbIX H
MYHHUHNAJbHBIX YCJIyT, OpraHu3auuii, ykasanueix B yactu 1.1 cratbu 16
®enepanbHoro 3akona ot 27.07.2010 Ne210-®3, a Takske HX J0IKHOCTHBIX JIHIL,
MYHHIHNAJBHBIX CJIyKAIHX, pA00THHKOB

5.1. [lonyyarenu MyHMIMIAIBHOM YCIYyIM HMEIOT IIpaBO Ha OOXKAIOBAHHE B
RocyzneOHOM nopsiake aeicTsuil (Ge3neiicTBus) coTpyaHEKOB MConkoma, y4acTBYIOMNX
B IIPEIOCTaBJIEHUH MYHHILMIIAIBHON yciayrd, B Mcnonkom uinu B CoOBET MyHHILHMIIATEHOTO
o0pazoBaHusI.

3asBUTEIb MOXKET OOPaTHTHCS C XKaT000ii, B TOM YUCIIE B CIIEAYIONHUX CIIydasX:

1) HapylieHHe cpoka perkcTpauMd 3ampoca 3asBUTENsS O IPeJOCTABICHHH
MYHHIHIIAJIHON YCIyTH;

2) HapyIlIeHHe CPOKa NPeIOCTABIeHUs MyHUIUTIAIBHOM YCITyTH;

3) TpeGoBanye y 3asBHTENS JOKYMEHTOB WM HHGOpPMALMH THOO OCYIIECTBICHHUS
ACHCTBHH, TMpPEJACTaBJI€HHE MM OCYIIECTBIEHHE KOTOPBIX HE MPEayCMOTPEHO
HOpDMaTHBHBIMH NpaBOBbIMH akTamu Poccuiickoii ®enepauuun, Pecry6nuku Tarapcras,
ApCKOro MyHHLMIIATBHOTO paiioHa [UIsl PeJOCTABIEHH My HULMIIAILHON yCIIyTH;

4) oTka3 B MpHeMe JOKYMEHTOB, IpENOCTaBIeHHE KOTOPBIX IIPELyCMOTPEHO
HOpPMaTHBHBIMH NpaBOBbIMH akTamu Poccuiickoit ®enepauuu, Pecny6nuku Tartapcras,
ApCKOr0 MYHHMLMNANLHOrO paioHa ISl NMPEJOCTABICHHS MYHHLMNATBHON YCIYyTH, Y
3asiBUTEIS;

5) oTKa3 B MpPeJOCTaBICHUH MYHHIMITAIBHON YCIYTH, €CIM OCHOBAHMS OTKa3a He
TpeyCMOTPeHsI (eilepaibHbIMU 3aKOHAMHU M TIPUHATEIMA B COOTBETCTBUH C HUMH HHBIMH
HODMAaTHBHBIMH IpaBOBBIMH aKkTaMu Poccuiickoit ®enepanuu, 3aKOHaAMH H HHBIMH
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HOPDMAaTHBHBIMH MpaBOBBIMM akTaMH PecrmyGmuku TarapctaH, MyHHIMNAIbHBIMU
NPaBOBBIMH aKTaMH;

6) 3aTpeGoBaHME OT 3aABUTENS NPU MPEJOCTABICHHH MYHULMIAILHOH YCIyTH
IUIaThl, HE MPEeAyCMOTPEHHOH HOPMAaTHBHBIMM IIPaBOBBIMH akTaMH Poccuiickoit
®enepaunuu, Pecry6nuku TaTapctad, ApcKoro MyHHIMIIATBHOTO paiioHa;

7) otka3 HMcnmonkoma, JOIDKHOCTHOrO Jjuua VcrmonkomMa B HMCIpPaBIEHHH
AONMYyLIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3ylibTaTe MpPEIOCTABICHHS
MYHHLMIIATBHOM YCIyTrH HOKYMEHTaX JM00 HapylleHHe YCTAHOBJIEHHOIO CpPOKa TaKHX
UCIIpaBIICHUH;

8) HapylleHHe CpOKa MM TOpsAJKa BbIJAYM HOKYMEHTOB II0 pe3yJbTaTraM
TNPEIOCTaBICHUS MyHHUIMITATBHOM YCITyTH;

9) mpuocTaHOBIEHHE MPEJOCTABIEHHS MYHHIMNIAIBHOW YCIYTH, €CIM OCHOBAHHS
NPUOCTAHOBJIEHHSI HE IpPEeJyCMOTPEHbl (elepalbHbIMH 3aKOHAMH M TPHHATHIMH B
COOTBETCTBHM C HHMMH MHBIMM HOPMATHUBHBIMH IIPaBOBBIMH aKTaMH POCCHICKOM
Qenepanyy, 3aKOHAMH M HMHBIMM HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMH PecmyGiuku
TarapcTtan, MyHUITUTTATBHBIMU IIPABOBBIMU aKTaMH;

10) TpeGoBanue y 3asBUTENs IPU MPEJOCTABIEHHH MYHHLHMIAIBHONW YCIYIH
JIOKYMEHTOB MJIM HHGOOpMAllMH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3pIBAIMCh NPH IEPBOHAYAJIBHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOMMUMBIX IS
NpeJoCTaBIeHHss MYHHMLMIAIBHOM yCIoyrd, JUOO B MpPeJOCTaBICHHH MYyHHIIMIAIBHON
YCIYTH, 3a MCKIIOYEHHEM CIIy4aeB, NpelyCMOTPEHHbIX IMyHKTOM 4 yactu 1 crateu 7
DenepansHOro 3akoHa Ne 210-@3.

5.2. XKanoba Ha pemeHus u neiictBus (Oe3neiicTBUE) opraHa, MPeaOCTABISIONLIErO
MYHUIMIIAIBHYIO  YCJIyry, JO/DKHOCTHOIO JIMI[a OpraHa, IpeJOCTaBIISIOLIEro
MYHHUIMIIAIBHYIO YCIyry, MYyHHLMIAIBHOTO CIIy)Kallero, pyKOBOIMTENsS Oprasa,
NPEIOCTaB/IAIOIIEr0 MYHHIUNAIBHYIO YCIyry, IOJaeTcs B NHCbMEHHOH ¢opme Ha
OyMaXHOM HOCHUTEJIE WIH B 3JIEKTPOHHOHU (opmMe.

XKanoba Moxer ObiTh HampaBineHa no mnodre, yepe3 M®IL], ¢ wucrnons3oBaHHEM
HH(OPMALIMOHHO-TEIEeKOMMYHHUKAIIHOHHOM cetH "MHTepHer", oduuManbHOro caiita
Apckoro MyHuuunaiapHoro paiiona (http://www.arsk.tatarstan.ru), ExuHoro noprana
rocyJapCTBEHHBIX u MYHHULUIATBHBIX ycIyr PecmyGmuku Tarapcran
(http://uslugi.tatar.ru/), EquHoro noprana rocyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIIyT
(pynxumit) (http://www.gosuslugi.ru/), a Takke MoXeT OBITh NPHHATA MPH JHYHOM
IpUeMe 3asBUTEIISL.

5.3. XKanoba, noctynuBIuas B OpraH, MpeJI0oCTaBISIOMINN MyHHIIMIIAIBHYIO YCIyTY,
nu60 BBIIECTOSIIUI OpraH (MPH €ro HaJIWYHMH), TMOMIEKHT PACCMOTPEHHIO B TEUEHHE
NSATHAAUATH pabouymx OHEH CO OHS ee perucTpaluy, a B ciIydae o0XkaloBaHMs OTKa3a
opraHa, TMpeJOCTABISAIOLIET0 MYHHULMNAJIBHYIO YCIyry, B IpHeMe JIOKyMEHTOB Y
3afBUTENs JIMOO B HMCIpPABIEHHM MOMYILIEHHBIX ONEYaTOK M OIIMOOK WM B clydae
00>kasioBaHKs HapyILIeHUs YCTAaHOBJIEHHOTO CPOKa TAKHX MCIIPABIIEHHWH - B TeUEHHEe IATH
paboumx He# co IHS ee perucTpaLuy.

5.4. Xanoba nomkHa coaepkath CleAyIONy0 HHGOpMALIHIO:

1) HauMeHOBaHME OpraHa, MPeJOCTaBISIONEro YCIyry, JJOJDKHOCTHOIO JIMLA
opraHa, Npe[OCTaBIISIOIIEr0 YCIyry, WIM MYHHULMNAIBHOIO CIYJXKAlllero, pelleHus U
necTBus (Oe3elcTBHE) KOTOPBIX 00XKATYHOTCS;
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2) bamunuio, uMs, oT4ecTBO (MOC/HENHee - MPH HATHYHM), CBEJCHHS O MecTe
JKUTENBCTBA 3asBHUTENs - (U3UYECKOro JHIa JHOO HaMMEHOBaHHE, CBEIEHHS O MECTe
HaXOX/CHHs 3asBHTEIS - OPUANYECKOro JIMIA, a Takke HOMep (HOMepa) KOHTAKTHOIO
Tene(ona, anpec (ampeca) SMeKTPOHHON MOYTHI (IIPU HAIMYMHK) M TOYTOBEIH afpec, 10
KOTOPBIM JIOJKEH OBITh HAaNPaBJIeH OTBET 3asBUTEIIO;

3) cBenennss 06 oGkamyeMBIX pelleHHAX W AeiicTBusx (GesmeiicTBuM) opraHa,
NPENOCTAB/IAIOIIEr0  MYHHUHMNAIBHYIO  YCIYry, JO/DKHOCTHOTO  JIMLA  OpraHa,
NPeIOCTAaBISAIOIIEr0 My HHIIMIIAIBHYIO YCIIYTY, HIIH MYHHULMIIAILHOTO CIYXKAIIEero;

4) NOBOZBI, HAa OCHOBAaHMH KOTODHIX 3asABUTENb HE COIJIACEH C pelIeHHeM |
AeiictBueM (Oe3nelicTBUEM) OpraHa, MPEAOCTABIISIOLIETO YCIYry, MODKHOCTHOTO JIMIA
Oprasa, MpeJ0CTaBISIOIIEro YCIyTy, WM MyHHULMIIAIEHOTO CIIYXKALIETO.

5.5. K xanobe Moryr OBITh NMPHIOXEHbl KOMHH AOKYMEHTOB, MOATBEPXKIAIOIINX
H3JI0XEHHBIE B JKanobe obcTosTenscTBa. B TakoM cirydae B jxanobe NpUBOAMTCS TepedeHb
NPUJIaraeMseIX K He# JOKyMEHTOB.

5.6.Ilo pesynbraTaM pacCMOTpeHHs KaJloObl IPUHMMAETCS OIHO U3 CIEAYIOIIMX
PeLIeHH:

1) xanoba ynosnerBopsercsi, B TOM 4ucie B GOpMe OTMEHBI IPUHATOrO PEIIeHHs,
MCIpaBIeHHUs JONYIIEHHBIX OIEYaTOK M OmHMOOK B BBIAAHHBIX B pe3yJbTaTe
NpeloCTaBlIeHHs IOCY IapCTBEHHOM YCIIyTH JOKyMEHTaX, BO3BpaTa 3asABHTEINIO JEHEXKHBIX
CPeACTB, B3UMAHHWE KOTOPBIX HE IPEJyCMOTPEHO HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH
Poccuiickoii ®enepanuy, HOPMATHBHBIMU MPaBOBBIMU akTamu PecryGnuku Tarapcras,
MYHULUIAIBHBIMYI MPABOBEIMH aKTaMH;

2) B yIOBIETBOPEHHUH KaJIOOBI OTKA3bIBAETCS.

He mnosnnee naHs, cnemyiomero 3a JHEM IPHUHATHS pEIIEHHs, YKa3aHHOTO B
HACTOSAIIEM ITyHKTE, 3asBMTEII0 B MUCBMEHHOM (OpMe M 1O JKENaHHIO 3asBUTENS B
3NIEKTPOHHOH  (opMe  HampaBiseTcss MOTHBHPOBaHHBIM OTBET O  pe3yjbTaTax
PaccMOTpeHHS XKalO0OBI.

5.7.B cnydae mnpu3HaHUS JKaloObl, MOAJIEXKALIEH YyIOBIETBOPEHHIO, B OTBETE
3asBUTENIO JaeTcs MHPOpPMALUS O JEHCTBHSX, OCYIIECTBIsSEMBIX VCIIONKOMOM, B LeIsX
HEe3aMEUIMTENIbHOTO  yCTPaHEHHs  BBIABICHHBIX  HapylleHHMH TpH  OKa3aHWH
MYHHLMIIAIBHOM yCIIyTH, a Tak)Ke MPHHOCATCS W3BUHEHHS 3a JOCTaBJIEeHHbIe Heyn00CTBa
M yKasplBaeTcsi MHQpOpMalus O JalbHEWIINX JeMCTBHSAX, KOTOpble HEOOXOIMMO
COBEPIIHTH 3asBUTEIIIO B LIEJIAX MONyYeHUs] MyHHLUIATBHOM yCITyTH.

5.8. B ciyuyae mpusHaHHS KanoObl, He MOAIEXAIel YIOBIETBOPEHHIO, B OTBETE
3asABUTEIIO, NAIOTCS apryMEHTUPOBAHHBIEC Pa3bsCHEHHS O MPUYUHAX MPUHATOrO PELIeHUs,
a TaKKe HH(OpMaLUs O MOpsiIKe 00XKATOBAHKUS IPHHATOTO PELIEHHS.

5.9. B ciyuyae ycraHOB/IeHHs B XOZ€ WIH IO pe3yJIbTaTaM PacCMOTPEHHS KaJIoObI
NPU3HAKOB COCTaBa aJAMHMHUCTPAaTHBHOTO IpaBOHApyIIEHHS WM IPeCTYIUIEHUS
JOJDKHOCTHOE JIMLIO, pabOTHMK, HaJleJIeHHble MOJHOMOYHUSIMH 10 PACCMOTPEHHIO XKalo0,
HE3aMeUIMTENIHO HaNpaBJIsioT UMEIOLMecs MaTepHalibl B OpraHbl IPOKYpaTyphbl.
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6. OcoGeHHOCTH BBINOIHEHHS AIMHHHCTPATHBHBIX Npoueayp (aeiicreuii) B
MHOTO()YHKIHOHAILHBIX HEHTPAX NPeI0CTABICHHS rocy1apcTBEeHHbIX H
MYHHUHNAJIbHBIX YCJIyT

6.1. OnucaHWe  MOC/IENOBATENBHOCTH  eHCTBHIA IpH  IpPeAOCTaBIECHHH
MYyHULUHMTIATLHOR YCITyTH BKIIOYAeT B cefsi Cle/IyIolue IpoLe/Typhl:

1) uHpopMUpOBaHHe 3asBUTENA O MOpSIIKE NIPEAOCTABIICHUST MYHHIUIAILHON
yCIIyTH;

2) IpUHATHE M pErHCTpalus 3asBICHHS U JOKYMEHTOB, HEOOXOMHUMBIX Is
NPENOCTaBICHHS MyHHIMIIAIBHOM YCIIYIH;

3) bopMHpOBaHHE W HanpaBlIeHHE MeKBEIOMCTBEHHbIX 3allpoCOB B OpraHsbl,
Y4acTBYIOIME B MPENOCTABICHHH MYHHMIMNOAIBHOM YCIyrH, B TOM YHCIE TIIO
KOMILIEKCHOMY MEXBEJIOMCTBEHHOMY 3aIipocy;

4) npoBepKa  IEHCTBHTENBLHOCTH YCHIICHHOM KBIHGHUKAIMOHHON  1H(poBOii
SJIEKTPOHHOH MOANKMCH 3asfBHTENA, HCIONB30BAHHON IIpH IOfaYe 3asBIEHHS O
NPEIOCTaBIIEHHH MyHUIMIIAIIBHOM YCIIYIH;

5) HanpaBeHye 3asBIEHNS C JOKyMEHTaMH B McrionkoMm;

6) BblZa4a 3asBHUTENIO Pe3y/IbTaTa MyHHIUIAIBHOMN YCIIYTH.

6.2. lupopmupoBanye 3asBHTENs O MOpPSIKE NPENOCTABIICHHS MYHHIUNIAIBHON
yCIyTH

3asBuTens BnpaBe obpatuthes B ML nmuaso, mo TenehoHy u (WIH) 3EeKTPOHHOM
T0YTE UL MOJTY4EHHS KOHCYIbTALHI O MOPS/IKE MOTy4YeH s MyHHIUUNIATBHOM YCITyTH.

Cneunamuctr ML uHpOpMHpyeT 3asBUTENs, B TOM YHCIE IO cocraBy, ¢opme
IPE/CTAaBAEMON JOKYMEHTALMM M JIPYTHM BOIPOCAM /ISl MOJTYYeHHS MYHHIAMATBHOMN
YCIYTH H IIPH HEOOXOIMMOCTH OKa3bIBaeT IIOMOIIb B 3alIOJHEHHH OJIaHKa 3asBJICHHS.

3asBHTENb MOXKET TONYYHTh HMHYOPMALMIO O TOpPSIKE NpeNOCTaBICHHS
MyHUUMOATLHOH — yCIyrH — myTeM — cBOOOZHOrO  gocTyma ¢ caiita  MOL]
http://mfc16.tatarstan.ru/

IIpouenypsl, ycraHaBnMBaeMBle HACTOSIIMM ITyHKTOM, OCYIIECTBISIOTCH B JICHB
oOpaleHus 3asBHTES.

Pesynbrar mpouemyp: uHQopmauus mno coctaBy, ¢opMe mpexcTaBIseMoil
AOKyMEHTAaLlMH H APYTHM BOIIPOCAM MOTyYEHH MyHHLIHIATLHON yCIYTH.

6.3. IlpunsiTHE U perucTpanus 3asBIeHUS

6.3.1. 3asBUTENb JIMYHO, 4Yepe3 JOBEPEHHOE JIHIO WIH B 3JIEKTPOHHOH (opMme
NONAeT NHCPMEHHOE 3afBJICHHE O MpPEJOCTaBICHHM MYHHLMIAILHOW YCIyTH H
NPEACTaBIsAEeT NOKYMEHTBl B COOTBETCTBHHM C IYHKTOM 2.5 Hacrosmero PernameHTa B
ML, ynanennoe pabouee mecto M®II.
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3asBjieHHE O NPEJOCTaBICHHM MYHULMNAIBHONW YCIYTH B 3JIEKTPOHHOH (opme
Hanpasiisercs 4yepe3 [lopran rocyapcTBeHHBIX W MYHHLMNAIBHBIX yciIyr PecmyGiuku
Tarapcran. Perucrpauus 3asBieHMs, [OCTYNHMBIIEr0 B JJIEKTPOHHOK  (dopme,
OCYILIECTBIISAETCS B YCTAHOBIEHHOM IMOPSIJIKE.

6.3.2. Cneunamucr MO®LI, Beqynuii npueM 3asBIeHHH, OCYIIECTBISET MPOLEIYPEI,
[IpelyCMOTpPEHHbIE periiaMeHToM pabotsl MOLI.

ITponeypsl, ycTaHaBIMBaeMble HACTOSIIUM ITYHKTOM, OCYIIECTBIISIOTCS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM pabotsl MODII,

Pesynerar npoueayp: NpuHATOE U 3apETHCTPHPOBAHHOE 3asIBIICHHE.

6.4. ®opMupoBaHHUE NaKeTa JOKYMEHTOB

6.4.1. Cneunanuct M®LL B cooTBeTCTBUH € peryiameHToM pabotsr MDII:

NpOBEpSeT  JEHCTBUTEIBHOCTh YCHJICHHOW  KBaIM(UKAIMOHHOH  LMpOBOi
JJIEKTPOHHOM TMOANMCH 3asBUTENs, MCIOJb30BAHHOW TMpH TMOJauye 3asBICHHUA O
IIPEIOCTaBICHHH MYHULIMIIAILHOMN YCITYTH;

bopMHpyeT u HanpasIIsIeT MeXKBEIOMCTBEHHBIE 3alIPOCH] B OPraHbl, y4acTBYIOLIHE B
OPENOCTABIIEHUH MYHHIMNAJIBHOW YCIYyrH, B TOM 4YHCI€ 10 KOMIUIEKCHOMY
MEXKBEJJOMCTBEHHOMY 3ampocy.

[Tpouemypsl, ycTaHaBIMBaeMble HACTOSIIUM ITyHKTOM, OCYIIECTBIISIOTCS B CPOKH,
YCTaHOBJICHHBIE perjiaMeHToM pabotsl MOLI,

Pesynerar npoueayp: HarnpaBieHHbIE 3alIPOCHL.

6.4.2. Cnennamcr M®L nocne nomy4yeHus: OTBETOB Ha 3anpockl GOpMHUPYET MakeT
NOKYMEHTOB M HampasisieT ero B VICnoiakoMm B MOpsIKe, YCTAHOBICHHOM perjaMeHTOM
pabotsr ML,

[Tponemypsl, ycTaHaBIMBaeMble HACTOSIIUM ITYHKTOM, OCYIIECTBIISIIOTCS B CPOKH,
yCTaHOBJIEHHbIE periaMmeHToM paboter MOLI,

PesynbraT npouenyp: HanpasieHHbIe B VICIIONIKOM JOKYMEHTEI.

6.5. Beimaga pe3ynbTaTa MyHUIIUIIAIBHOHN YCITYTH

6.5.1. Cnenuanuct ML npu nocTyIuieHHH pe3ysibTaTa MyHHUIMIAIBHON YCIYTH U3
HcnonkoMa perucTpupyeT €ro B YCTAHOBJIEHHOM MOpsAKe. HW3BEINaeT 3asBUTENs (ero
NpPeNCTaBUTENsl) C MCHONb30BaHMEM crocoba CBfA3HM, YKAa3aHHOIO B 3asBJIEHHH, O
pe3yibTaTe NpeAOoCTaB/ICHUs MyHULUIIAIBHON YCIIYTH.

[Tpouemypsl, ycTaHaBIMBaeMble HACTOSIIUM MOAMYHKTOM, OCYIIECTBISIOTCS B JI€Hb
MOCTYIUIEHHS JOKYMeHTOB 13 Mcronkoma.

Pe3ynerar mpouenyp: W3BELICHHE 3asBUTENs (€ro IpeACTaBHTENS) O pe3ysbTaTe
IIPEeIOCTaBJICHUS] MyHHIUIIAIBHON YCIyTH.

6.5.2. Cnenmanmuct M®IL] BbIgaeT 3assBUTENIO pe3yIbTaT MyHHIIMIIAIBHOM YCIIYTH
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HpOIICJIprI, YCTaHaBIIMBa€MBbI€ HACTOSIIUM ITYHKTOM, OCYHIECTBIISIIOTCS B IOPSIKE

OYEPETHOCTH, B NEHb NPHOBITHS 3aiBUTENS B CPOKH, YCTAHOBJIEHHBIE PErIAMEHTOM
paboter MOII.

PesynbTar npouenyp: BeIIaHHbII pe3y/ibTaT MyHHILHNATLHOMH YCITyTH.
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[Tpunoxenue Nel
B
(HaMMeHOBaHHe OpraHa MeCTHOIO CaMOYTpaBJIEHHSA
MYHHLIMMaNbHOro 00pa3oBaHms)
oT

(manee - 3asBUTEIB).
(damunus, MM, OTUECTBO, NACTIOPTHBIE JAHHbIE, PErMCTPALIMIO 110 MECTY
JKHTENIbCTBA, TeNedoH)

3asBlIeHUE
O BbIZIa4e CIPABKH (BBITHCKH)

[Tpoury Bac Beiade cripaBK# (BBIITHCKH )

K 3asBneHunIo npuiararoTces ciaeayolne OTCKAHUPOBAHHEIE JOKYMEHTHI:

Jlns moimydeHMs CHpaBKH C MeCTa JKHTENbCTBA, CIPABKH C MPEIbIAyLIEro MecTa
JKUTEJIbCTBA:

1. JIOKyMeHTBI, yOCTOBEPSIOLIHE JIHNYHOCTb.

2 JloMoBasi KHUTA.

JU1s1 IOJTyYeHHsl CIIPaBKU O COCTABE CEMbBH:

1.  JIoKyMeHTBI, yIOCTOBEPSIOLIHE JINYHOCTb.
2. JloMoBasi KHUTA.
3.  JIOKyMeHTBl, TNOATBEPXKJAIOLUIME  POACTBO  BCEX  WIEHOB  CEMBH,

3apEerHCTPHPOBAHHBIX 110 3alpallMBaeMoMy anpecy (macmopra, CBHIETENLCTBA O
POJK/IEHHMH, CBH/IEJIbCTBO 3aKIIOYEHHH Opaka.
Jlnst mosmy4eHus CIIpaBKH ¢ MECTa )KUTEIbCTBA YMEPILEro Ha IEHb CMEPTH:

1.  JIOKyMeHT, yIOCTOBEPSIOLIHii THIHOCTb.

2 JlomMoBasi KHUTa.

3.  CBHZIETENbCTBO O CMEPTH OPUTHHAL.

4.  JIOKyMEHTBI, NOATBEPXKIAIOLUIME  POACTBO  BCEX  WIEHOB  CEMBH,

3aperMCTPUPOBAHHBIX 110 3alpalluBaeMoOMy aapecy (CBHAETENbCTBA O POXKACHHH AETEH,
CBHUJIETEILCTBA O 3aKJIIOYEHHH Opaka).
O6s3yroch NpH 3anpoce NpeIOCTaBHTh OPUTHHAIBI OTCKAHHPOBAHHBIX JOKYMEHTOB.

(nara) (noanuce) (PHO)
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[Tpunoxenue No2

IlepedeHp JOKyMEHTOB NPe/ICTAB/ISEMBIX 3asABUTENIEM, UTA NOTy4YEHHs MyHHIHIATBHOMN
yCIyTH

I[JIH MOJTYyYCHHS CITIPABKH C MECTa XXUTEJIbCTBA, CIIPABKH C IPEABIAYILIEr0 MECTa KUTEJILCTBA:

1. JIOKyMEHTBI, YZIOCTOBEPSIOIIHE IHYHOCTb.
2. JlomoBasi KHHTA.

JI1st mosmy4eHus CipaBKH O COCTABE CEMBH:

1. JIOKyMEHTBI, yOCTOBEPSIOLINE JIMYHOCTb.
2. JlomoBasi KHHUTA.
3. JIoKyMeHTbI, MOATBEP)KIAIOIIME POJICTBO BCEX WIEHOB CEMbH, 3apErHCTPUPOBAHHBIX TI0

3anpalMBaeMoMy anpecy (Iacrmopra, CBHIETENBCTBA O POXKACHHH, CBHJIEILCTBO
3aKJIIOYEHUH Opaka.

JU1si oJTydeHus CIPaBKU € MECTA XKUTENIbCTBA YMEPILErO Ha JeHb CMEPTH:

JIOKyMeHT, yIOCTOBEpPSIOLIHI IAYHOCTb.

JloMoBasi KHHUTA.

CBHIETEIBCTBO O CMEPTH OPHUTHHAIL.

JlOKyMEHTBI, IOATBEPKIAIONIME POJICTBO BCEX WICHOB CEMBH, 3aPErHCTPUPOBAHHBIX 110

3aMpaliiBaeMoOMy aipecy (CBHIETENBCTBA O POXIECHHWHM JIETeH, CBHJIETENHCTBA O
3aK/II0YeHHH Opaka).

o pap
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[Tpunoxenue Ne3

PykoBoguremnio
HcnonHuTenbHOrO KOMHTETA
MYHHLHUIIATBHOTO

paiiona Pecriy6nuku Tarapcran
Or:

3asiBiieHHe
00 HCpaB/IeHHH TeXHHYECKOH OIHOKH

Coobmaro 06 ommbke, HOMyIIEHHOH NpPH OKAa3aHWM MYHHLHMIIAIGHOM YCIyrH

(HaMMEHOBaHHUE yCIYTH)
3anucaHo:

[IpaBunbHBIE CBEICHHUS:

[Iponry  McnpaBUTH  JONYLIEHHYI0  TEXHHYECKYI0 OMMOKY H  BHECTH
COOTBETCTBYIOIME U3MEHEHHUs B JOKYMEHT, SBISIOIIMHCS pe3yJIbTaTOM MYHHIMIAIBHON
yCIIyTH.

[Tpunararo ciexyromme JOKyMEHTHI:

1.

2.

3.

B cioygae npuHATHS pemieHHs 00 OTKJIIOHEHMH 3asiBlieHus 00 HCIpaBlieHHH
TEXHHUYECKOH OIMOKM MPOLTy HAllpaBUTh TaKOE pelIeHHe:

MIOCPEICTBOM OTIIPaBJIEHHUs JIEKTPOHHOIO IOKyMeHTa Ha aapec E-mail: :

B BHJIE 3aBEPEHHON KONMU Ha OyMa)KHOM HOCHTENIe MOYTOBHIM OTHpPABIEHHEM IO
azpecy: .
ITonTBepknar0 cBOe corylacHe, a TAKXKe COIVIACHE MPEJCTAaBIsIEMOro MHOKO JIMIA Ha
00paboTKy NepCOHANBHBIX MAaHHBIX (cOOp, CHCTEMaTW3alMiO, HAKOIUIEHHEe, XpaHEHHE,
yrouHeHHe (OOHOBIEHHE, W3MEHEHHE), UCIIONb30BaHHE, PAacIpOCTpaHeHHe (B TOM YHCIe
nepenady), obeznuuuBanue, OJIOKHPOBAHWE, YHUUTOKEHHE TMEPCOHABHBIX JAHHBIX, @ TAKKe
MHBIX JEHCTBHH, HEOOXOMMMBIX i OOpaOOTKM TNEpCOHATBHBIX MAHHBIX B paMKax
NPEJIOCTABIIeH!s] MyHULMIAIBHOM YCIIyTH), B TOM YHCJIe B aBTOMaTU3HPOBAaHHOM PEXKHME,
BKJIIOYAs NPUHSATHE PEIICHHMI Ha WX OCHOBE OPraHOM IPENOCTABIIIOIIAM MYHUIMIIATBHYIO
YCIIYTY, B LIeJISIX MIPEAOCTaBICHUS MyHHLIMIIAIBHON YCITYTH.

HacrosumiM moxarBep)kaaro: CBeIeHUs, BKIIFOUEHHBIE B 3asBIEHHE, OTHOCAILMECS K
MOEH JHMYHOCTH M MNPEIACTaBIAEMOMY MHOIO JIMIly, @ TakKKe BHECEHHBIE MHOKO HUKE,
nocToBepHBL. [loKyMeHTHI (KOIMH JOKYMEHTOB), IPHJIOKEHHbIE K 3asBIEHHIO, COOTBETCTBYIOT
TpeOOBaHUAM, YCTAaHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickodt ®Denepaiyy, Ha MOMEHT
NPEJCTaBlIeHHs 3asBJICHHUS 3TH JOKYMEHTHl IEHCTBUTENbHbI M COJEpXKaT IOCTOBEpPHEIE
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CBCIICHMUSI.

Jlato cBoe cornacie Ha y4acTHe B OIpOCE IO OLEHKE KauecTsa TPE/IOCTABICHHOM MHE
MYHHUIHMITEHON YCITyTH 10 Tele(oHy:

(mara) (moxmnwuce) (®.1.0.)
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[Tpunoxenue
(cnpaBo4HOE)

PeKkBH3HTBI 10/IKHOCTHBIX JIHL], OTBETCTBEHHBIX 3a MNMpeaAoCTaBJIeHHEe
MyHllllHlIaJleOﬁ YCIYra v oCylieCTB/ISOIIHX KOHTPOJIb €€ HCITOJIHEeHH S,

Hcnonxom ropoaa Apek ApcKoro MyHHIHIIAJABHOTO paiioHa

JlomxHOCTB Tenedon DIeKTPOHHBIH afgpec
PykoBoauTens ucmoikoma 88436631525 | Ars-Ars@tatar.ru
Crennanuct 88436631235 | Ars-Ars@tatar.ru

PeKBH3HTBI 10/I’KHOCTHBIX JIHL, KOHTPOJHPYOLIHX NMPeI0CTaBJIeHHe
MYHHUHNAJIbHON YCJIYTH

JIomKHOCTB Tenedon DJIeKTPOHHBIH afgpec

PykoBomuTens ucnoikoma 88436631525 Ars.Ars@tatar.ru




