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NMOCTAHOBNEHUE KAPAP
oT « 11 » aBrycra 2020 r. Ne 19
06 yTBepXOeHuu aAMUHUCTpPaTUBHOIO

pernameHTa npenoCcTaBfIEHUAs MYHULUMUNANILHOW
YCIyru No CBUAETEeNIbCTBOBaHUIO BEPHOCTU KOMUHN
DOKYMEHTOB u BbIMUCOK U3 HUX no
UCMOJSTHUTENIbHOMY komutety  fAura-Carnckoro
cenbCKOro nocesnieHuss Apckoro MyHuUunNansHoOro
panoHa Pecnybnuku TaTtapcTtaH

B uensx peanusauum ®epepanbHoro 3akoHa oT 27 utonst 2010 roga Ne 210-®3 «O6
opraHusauuu npeaocTaBneHnsi roCyLapCTBEHHbIX U MyHULMNANbHbIX YCIyry», PYKOBOACTBYSACb
noctaHoBneHnem Kabuneta Munuctpos Pecnybnuku TaTapctan ot 02.11.2010 Ne 880 «0O6
yTBepxaeHun [lopsaka paspabotkm u yTBEPXKAEHUS aAMUHUCTPATUBHbIX PErMamMeHToB
NPeoCTaBMNeHNsl rOCYyAapCTBEHHbIX YCMyr WCNOMHWUTENbHBIMU OpraHamy rocyapCTBEHHOW
Bnactn Pecnybnuku TartapctaH M O BHECEHUM W3MEHEHWA B OTAENbHble MNOCTaHOBMEHWUSA
KabuHeta Mwunuctpos Pecnybnuku TaTtapcTtaH», B COOTBETCTBMM C MNOCTAHOBMEHUEM
WcnonuntenbHoro komuteta «O [Mopsioke paspaboTkm u yTBepXAeHUs aiMUHUCTPATMBHBIX
PEernaMeHToB MNPEeaoCTaBeHns MyHULMNanbHbIX ycnyr», McnonHuTenbHbI KoMmuTeT HHra-
Carckoro cenbCKoro roceneHns ApcKoro MyHuuunanbHoro panoHa Pecnybnukn TatapcTtaH
MOCTAHOBIJIAET:

1. YTBEpAUTs AOMUHUCTPATUBHbLIV PErnaMeHT NPeaoCTaBNeHns MyHULMNanbHOM ycnyru
Mo CBUAETENbCTBOBAHWUIO BEPHOCTU KOMWUIA LOKYMEHTOB U BbINMUCOK U3 HUX MO WCTONHATENBHOMY
komuTeTy SAHra-Carckoro CerbCkoro MnocerneHyst ApCKoro MyHuuumnaneHoro panona PecnyGnuku
TaTapcTtaH, cornacHo NpUIoXeHUHO.

2. OnybnukosaTb HacTosllee nocTaHoBneHne Ha OdumumanbHOM nopTane npaBoBOK
nHpopmauumn Pecnybnukun Tartapctad (http:pravo.tatarstan.ru) u obHapopoBaTtb nyTeM
pa3meLLeHus Ha odpumLmMansHOM cante Apckoro MYHULMMaNbLHOro paroHa
(http:arsk.tatarstan.ru).

3. KOHTposb 3a UCNOMHEHWEM HACTOSLLEro NOCTAaHOBMNEHMUSI OCTaBMsA 3a cobow.

"maBa Axra-Canckoro

CENbCKOro nocenexHus CadchuH A.U.




MpunoxeHwue

K NOCTaHOBMEHMIO
McnonHUTEenNbHOro kommteTa
AHra-Cana cenbcKoro nocenenus
ApCKOro MyHMUMNANbLHOIO panoHa
Pecnybnukn TatapcTaH

oT «11» aBrycta 2020r. Ne 19

AQMUHUCTPATUBHLIN pernamMmeHT
npeaocTaBrieHUss MyHMLUNANbLHOMW YCIyrn no cBMAETeNIbCTBOBaHUIO BEPHOCTU KONUKX
OOKYMEHTOB U BbIMUCOK U3 HUX

1. O6wme nonoxeHus

1.1. HacTtosilwumin agMWHUCTPATUBHLIN pernameHT npeaocTaBneHnss MyHULUNanbHOM
ycnyrim (panee — PernameHT) ycTaHaBnuBaeT CTaHO4ApT M MNOPSAOK NpeaocTaBneHus
MYHULMNANbHOM YCyrn no CBUAETENbCTBOBAHUIO BEPHOCTM KOMUIM OOKYMEHTOB U BbIMMCOK
N3 HUX (ganee — MyHUUMNanbHas ycnyra).

1.2. MNonyyaTenu MyHUUunNansHomn ycnyru: omsndeckne n ropungudeckme nuua (ganee -
3aaBUTEND).

1.3. MyHnumMnanbHas ycnyra npegocTaBfisieTcsl UCMONMHUTENbHBIM KOMUTETOM AHra-
Cana cenbckoro noceneHnst ApCKoro MyHULMNaneHOro panoHa (ganee — Micnonkom).

1.3.1. Mecto HaxoxgeHune Wcnonkoma: c. Axra-Cana, yn. LleHTpanbHas, 4. 18.

noHegenbHUK — natHmua: ¢ 8.00 go 17.00;

cyb60oTa, BOCKpeCceHbe: BbIXOAHbIE OHW.

Bpemsa nepepbiBa 4na oTAbIxa U NUTaHUSA YyCTaHaABNMBaETCH NpaBuUiaMn BHYTPEHHEro
TPyAOBOro pacnopsiaka.

CnpaBo4Hbiv TenedoH 88436657210.

[Mpoxoa No AOKyMeHTaM, yAOCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec oduvumanbHOro camMta MyHUUMNAanbHOro pavoHa B WUHOPMAaLMNOHHO-
TeNeKkOMMYyHUKaUNOHHON ceTn «WHTepHeT» (nanee — ceTb «WHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. IHpopmauma o MyHMUMNAnNbHOW ycnyre, a Takke O MeCTe HaxOXOeHus W
rpaduke pabotbl cnonkoma MoxeT ObITb nony4veHa:

1) nocpeAcTBOM MH(OPMALIMOHHBIX CTEHAOB, COAEPXALLUMX BU3yanbHYIO U TEKCTOBYIO
WMHOpMaLMIO O MyHULMNANBHOW yCryre, pacnosioXeHHbIX B noMeLleHusax Mcnonkoma, angd
paboTbl C 3aABUTENSAMM;

2) nocpencTBoM cetn «MHTepHeT» Ha odmumnanbHOM canTe MyHULMNANbHOro pamoHa
(http:// www.arsk.tatar.ru.);

3) Ha [MopTane rocyaapCTBEHHbIX U MyHuUMNanbHbIX ycnyr Pecnybnukn TaTtapcrtaH
(http://uslugi. tatar.ru/) (qanee — PermoHanbHbIn nopTan);

4) Ha EanHom nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dpyHkumin) (http://
www.gosuslugi.ru/) (qanee — EguHbin nopTtan);

5) B icnonkome:

npu yCTHOM OBpaLLeHnm - IMYHO UK MO TeneqoHy;

npyv NUCbMEHHOM (B TOM 4nUcrne B hopMe ANEKTPOHHOIro AOKyMeHTa) obpalleHnn — Ha
OymMakHOM HOCUTEene No NoYTe, B 3NEKTPOHHON hOPME MO 3NEKTPOHHOWN NOYTE.

1.3.4. WHdopmaums no Bornpocam npefocTaBfeHuUss MyHUMUMNarbHOW  YCnyru
pa3smellaeTcsa cneumanuctom Otgena Ha ouumnanbHOM canTe MyHUUUNAanbHOro panoHa u
Ha MHPOPMALMOHHbIX CTEHAAX B NomeLleHusax Micnonkoma ans paboTbl C 3aaBUTENSAMM.



http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

MHdopmaums Ha rocyaapCTBeHHbIX sidblkax Pecnybnukm TaTapcTtaH, pasmellaemas
Ha WH(OPMAUMNOHHBLIX CTeHA4axX W Ha oduuuanbHOM canTe MyHUMUMNanbHOro paroHa B
MHOPMALMOHHO-TENEKOMMYHUKALUMOHHON CceTn «MIHTEepHeT», BKNOYaeT CcBeaeHus O
MYHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 nactosiwero PernameHTa.

1.4. lepevyeHb HOPMATMBHBLIX MNPAaBOBLIX aKTOB, Perynupylowmx npegocrasfieHne
MYHUUMMANbHOW ycryrn (C yKkasaHMeM pPEKBU3UTOB HOPMATUBHbLIX MPaBOBbLIX aKTOB WU
WUCTOYHMKOB UX oOdhunymnansHoro onybriMkoBaHud), pasMelleH Ha oduunanbHOM caunTe
MYHULMMNANbHOrO panoHa B UHAPOPMALNOHHO-TENTEKOMMYHUKALMOHHON ceTun «NHTepHeT», B
rocygapCTBeHHOM NHPOPMALIMOHHOM cucrteme «PeecTp rocygapCTBEHHbIX 1
MyHUUMNanbHbIX ycnyr Pecnybnvku TaTtapcTaH.

1.5. B HacTosiwem PernameHTe Ucnonb3yoTca cnegylowme TepMUHbl U onpeaeneHuns:

Konna  OOKyMeHTa - [OOKYMEHT, MOJSIHOCTbIO  BOCMPOU3BOAAWMK  MHPOpMaLMIO
NOAMMHHUKA JOKYMEHTa M ero BHELLHUE NPU3HaKK, HE UMEKLLMIA KOPUONYECKON CUSbI;

AOKYMEHT - MaTtepuarbHbIl HOCUTESb C 3a(PUKCMPOBAHHOM Ha HeM B nitobon dopme
WHOpMauunen B BUAE TEKCTa, 3BYKO3anucu, n3odbpaxeHus u (Unn) nx coveTaHusi, KOTopbln
UMeeT PeKBU3NTbI, NO3BONSAIOLME €ro NAEHTUMULMPOBATL, U NpeaHasHavyeH ons nepegayv
BO BPEMEHMU U B MPOCTPAHCTBE B LeNAX 00LLEeCTBEHHONO UCNONb30BaHUSA N XPaHEHWS;

BbIMMCKa - BOCMNPOU3BELEHMNE YAaCTU OOKYMEHTa, Hanpumep, Bbinncka n3 6aHKOBCKOro
cyeTa KrnneHTa NokasbIBaeT COCTOsIHME CYeTa Ha onpeferieHHyto aarty;

yoaneHHoe paboyee MecTO MHOrO(YHKUMOHANbHOIO LEHTpa MpeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YCNYyr — TepputopuansHO 060CO6MeHHOEe CTPYKTYpHOE
nogpasgerneHuve (ogouc) MHOIO(YHKUMOHANbHOro LueHTpa npegocTaBneHus
rocyAapCTBEHHbIX W MyHMUMNAmNbHbIX YCIyr, CO30aHHOEe B CEefbCKOM MOCeNeHun
MYHULMNAnNbHOro panoHa unu B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auun LesTenbHOCTU  MHOrOYHKUNOHAmNbHbLIX LEHTPOB
npefocTaBfieHNa  rocyfJapCTBEHHbIX W MyHUUMNAnbHbIX — YCAYr,  YTBEPXOEHHbIX
noctaHoBsneHnem [lpaButenbctBa Poccuiickon ®epepaumm ot 22.12.2012 Ne1376 «O6
yTBEpXaeHun [lpaBun opraHu3auum OeATenbHOCTU  MHOrOYHKUMOHAlbHbIX  LIeHTPOB
npefocTaBieHNs rocyAapCTBEHHbIX U MyHULUUNAMNbHbLIX YCITyr»;

TexHuyeckass owunbka - owubka (onucka, onevatka, rpaMmmaTudeckas Wnu
apudpmeTndeckas  owmbka nNmMbBo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpeJoCcTaBnAWNM MyHUUMNANBHYIO YCIyry, WU npuBelas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCNyru), CBeAeHNAM B LOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCH CBEAEHUS.

B Hactoswem PernameHTe nog 3aaBfieHMEM O nNpeaocTaBfieHUM MyHULMNANbHOWM
ycnyru (ganee - 3asiBrieHne) NOHMMaeTCcsa yCTHOe obpalleHme.

2. CTaHpapT npefocTaBreHMsas MyHMLUNANbLHOW ycnyru

HopmaTuBHbIN akKT,

HaunmeHoBaHue TpeboBaHuA M
yCTaHaBNUBaK LN

CopepxaHue TpeboBaHus
cTaHgapTa npefocTaBrieHus

OOKYMEHTOB U BbINMNCOK U3
HUX

- cTaHpapTa MYHULMNAanbHY ycnyr
MYHULMNanbHOW yCcnyru Aap yhwt yto yenyry
unu TpeboBaHue
2.1. HammeHoBaHue CeupgetenbctBoBaHne |l pagoCTpOUTENbHBbIN
MYHULMMANsHOWN yCnyru BEpPHOCTH Konuwn | kogekc P®;

npukas MuHiocta Poccum
o1 06.06.2017 Ne97

2.2. HammeHoBaHue
UCMNOJNTHUTENBbHO-

cnonHuTenbHbIN
KoMmuTeT Anra-Canckoro

Ycras;




pacrnopsauTenbHOro opraHa CenbCKoro noceneHns
MECTHOro camoyrnpaBfeHus, ApcKoro  MyHMUMNANbLHOTO
HenocpeacTBEHHO panoHa Pecny6bnvku
npegocTaBnaoLero TaTapcTtaH
MYHULMNAnNbHY ycnyry
2.3. OnncaHue pesyrnbTaTa CoBepLueHue [MyHKT 14 npukasa
npenocTaBrieHns HOTapuanbHbiX  gencteun | MuHiocTa Poccum ot
MYHULMNAnNsHON YCnyru no ceuagetenscresoBaHunio | 06.06.2017 Ne97
BEPHOCTH Konum
OOKYMEHTOB, BbIMUCOK U3
HUX.
OTkas B coBepLUEHUN
HOTapuanbHbIX  OENCTBUN
No  CBMAETENLCTBOBAHWUIO
BEPHOCTH Konumn
OOKYMEHTOB, BbIMUCOK U3
HUX
2.4. Cpok npegocTaBfieHns CeupgetenbcTBoBaHme
MYHULMMNANbHOW YCNyrn, B TOM | BEPHOCTHU Konumn

yucrne ¢ y4eTom
HeobxoaumocTn obpalleHns B
opraHusauum, y4acTByoLne B
npenocTaBneHum
MYHULMNANbHOM YCIyrn, CPOK
NPUOCTaHOBNEHUS
npenocTaBneHus
MYHMLMNANbHOW YCNyru B
crny4vae, ecrniv BO3MOXHOCTb
NPUOCTaHOBMNEHNS
npegycmoTpeHa
3aKoHoaaTeNbCTBOM
Poccunckon ®enepaummn, cpok
Bblaaun (HanpaBneHuns)
AOKYMEHTOB, SBMSAHOLLNXCS
pe3ynbTaToM NpeaocTaBfeHus
MYHULMNANbHOW YCIyru

AOKYMEHTOB M BbIMUCOK U3
HUX  OCyLlecTBNsieTcs B
TeYeHne OoJHOro 4aca, C
MOMeHTa obpalleHms.

B cnyyae npuHATUSA
peweHna o0 oTka3e B
npenocTaBneHnn ycnyrm B
Te4YeHun natm  pabounx
JHen, c MOMeEHTa
obpalueHus.

B cnyyae npuHaTKA
peweHnss o6 OTnoXeHun
COBepLLEHUS
HOTapuanbHOro 4eNCcTBuUSA B
TeyeHun natm - paboumx
JHen, c MOMeEHTa
obpalueHus.

lMpuocTtaHoBNEHME
Cpoka npenocTaBneHns
MYHULMNANBHOW YCINYyrn He
npeaycMOTPEHO.

Bbigaya OOKYMEHTa,
ABnsoLLerocs
pesynbTaTom
MYHULMNANbHOM ycnyrm,

ocylLlecTBNnseTcd B [AeHb
obpalleHus 3aaButens.
HanpaeneHve
OOKYMEHTa, sBnsoLierocs
pe3ynbTatom
MYHUUMNANbHOW yCrnyru, C




ncnonb3oBaHnem crnocoba
cBA3N, YyKa3aHHOro B
3asBneHun (Mo no4yte wunu
Ha SNEKTPOHHbLIN aapec) He
npeayCMOTPEHO

2.5. NcyepnbiBatoLwmm
nepeyeHb JOKYMEHTOB,
HeobXxoaMMbIX B COOTBETCTBUN C
3aKkoHoAaTesIbHbIMU UM UHBIMU
HOPMaTUBHbLIMW MPaBOBbLIMU
aKkTamu Ons npeaocTaBneHns
MYHULMMIANbHOM yCnyru, a
Takxke ycnyr, kKotopble
SABMSTCA HEOOXOOMMbBIMU U
obsizaTenbHbIMK AN
npegocTaBeHuns
MYHULUMNanbHbIX YCNyT,
nognexawiux npeacTaBneHuto
3asiBuTENEM, CNOCoObI NX
nosnyvyeHna 3asasuTenem, B TOM
yucrne B 3NeKTPoHHOW hopme,
NopsiAoK X NpeacTaBneHns

1. MacnopTt unu gpyrune
OOKYMEHTBI,
yOocCToBepstoLmne
NUYHOCTb 3asaABUTENS.

2. [JOKyMeHTH!,

npegcrtaBJi€HHbIE and
cBnaeTesibCTBOBaHUA
BEPHOCTU Konumn nnn

BbIMUCOK W3 HUX, 0ObEM
KOTOpPbIX MNpeBbillaeT OAuH
INACT, JOIMKHbI ObITb
NPOLWNTLI, NPOHYMEPOBaHbI

M CKpenneHbl OTTUCKOM
neyatu opraHusaumm, OT
KOTOpOWn ncxooaT
OOKYMEHTHI.

LoKyMeHTbI

npencraBndar0TCA NIM4YHO

npukas Muntocta Poccum
oT 06.06.2017 Ne97

2.6. VcuyepnbiBatoLmnm
nepeyeHb JOKYMEHTOB,
HeobXoAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW MPaBOBbLIMU
akTamu ons npegoctaBreHus
MYHULMNANbHOM YCIyru,
KOTOpble HAaXOAATCS B
pacnopsikeHnn
rocyAapCTBEHHbIX OPraHoB,
OpraHoB MeCTHOrO
camoynpasneHuns un
noaBeAOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam nnm
opraHam MeCTHOro
camoynpasfeHnsa opraHmsauunn
N KOTOpble 3asBUTENb BNpaBe
npeacTaBuTb, a Takke crnocobbl
NX NONyYEeHUs 3asiBUTENAMM, B
TOM YMCIie B 3NIEKTPOHHOM
dopme, NopsaoK nx
npeacTaBneHus;
rocygapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHus
nnbo opraHunsauus, B
pacrnopsXXeHUn KoTopbIX
HaxXoAATCa AaHHbIE JOKYMEHTbI

Mony4atoTca B pamkax
MEXBEJOMCTBEHHOIO
B3aMMOOENCTBUA:

CBepeHnss o6 ynnate
rocyapcTBeHHOMN
NOLUSINHBI M HOTapuanbHOro

Tapuda

Mpukas degepanbHOro
KasHadencTtea oT
12.05.2017 Ne11H




2.7. icuepnbiBatowwmnm
nepeyeHb OCHOBaHWI Ans
OoTKasa B npueme 4OKYMEHTOB,
HeobxoanMbIX Ansd
npenocTaBneHus
MYHULMNANbHOM YCIyru

OcHoBaHusa onga oTkasa
B NpMeMe OOKYMEHTOB:

1) NMogava [oOKyMeHTOB
HeHaanexalwmm NULOoM;

2) HecootBeTcTBME

npencrtaBlieHHbIX
OOKYMEHTOB nepe4yHio
OOKYMEHTOB n

TpeboBaHUAM, YyKasaHHbIM
B nNyHKTe 2.5 HacToswero
PernamenTa;

3)B 3aseBneHun wu
npunaraemblX K 3asiBfieHUIO

OOKyMeHTax nMmerTcs
HEOroBOPEHHbIE
NUCnpaBfieHnsl, Cepbe3Hble
NoBpeXaeHus, He
nosponsowmne ogHo3Ha4YHO
NCTONKOBaTb nx
cogepxaHune
2.8. NcuepnbiBaloLwmnm OcHoBaHus ans
nepeyeHb OCHOBaHUW ANs NPUOCTaAHOBNEHNS
NPUOCTaHOBNEHNA U OTKa3a B | NpeJoCTaBlEeHNs YCIyrn He
npenocTaBrieHnmn npeaycMOTPEHbI.
MYHULUNANbHOW yCnyru OcHoBaHus ans
oTKa3sa:

1) CoBepLueHne Takoro
nencTeuns NpoTMBOPEYNT
3aKOHYy.

2) OenctBne nognexut

COBEpPLUEHNIO
OOJDKHOCTHBIM nmuom
opraHa MECTHOro
camoynpasneHust  gpyroro
noceneHus nnn
MYHUUMNANBHOrO  panoHa
(MpMeHnTENBHO K
NPUHATUIO Mep K OXpaHe
HacrneacTBEHHOro

MMyLLLECTBA W B Cnyvae
HeobGxoguMoCTM Mep no
ynpaBfeHnio  1MM)  1Unn
HOTapUyCcoM.

3)C npocbLbon o}
COBEpLUEHUN
HOTapuanbHOro OencTBuA
obpartuncsa rpakgaHuH,
NPU3HAHHbIN cyaom
HegeecnocobHbIM nnm
OrpaHn4yeHo




[€e€eCcrnocobHbIM, nnbo
npeacraBUTEnb, He
UMELWNA  HeobxoanMbIX
NONMHOMOYMUNA.

4) Coenka He
COOTBETCTBYET
TpeboBaHUAM 3aKOHa;

5) 3aasutenem

npeacTaBneHbl JOKYMEHTbI
He B NonHom obbveme, Nnbo
B npeacTaBneHHbIX
3aaBreHnn " (nnu)
OOKYMEHTax  COAEepXuTCS
HenosnHas n (nnn)
HeJoCcTOoBepHas
MHdopMaLus

2.9. MNopsapok, pasmep u
OCHOBaHuA B3MaHUs

Focy,D,apCTBeHHOIZ NOLWITNHBLI NN

MHOM NNaThbl, B3UMaemMon 3a
npegocTaBneHne
MYHULMNANbHOW YCIyrn

MyHuumnansHas
ycriyra 3a  COBepLUeHue
HOTapuarnbHblX  OEUCTBUN
OKa3blBaeTCs Ha nnaTHom
(BO3ME3HOWM) OCHOBE.

["locynapcTBeHHas
NowWnnHa ynnadmBaeTcs B
pa3smepe:

CBUAETENbCTBOBAHME
BEPHOCTH Konun
OOKYMEHTOB U BbINUCOK U3
HUXx — 10 pybnen 3a
CTpaHuuy KOMWUN
OOKYMEHTOB WM BbINUCKK
N3 HUX.

CBUAETENbCTBOBAHME
NOAJSIMHHOCTW NOAMUCK:

Ha  3asdBNEeHUsIX W
ApyrMx  OOKymeHTax (3a
NcknoyYeHnem 6aHKOBCKUX
KapToyek W 3asaBfieHUA O
pernctpauumn puanvecKmnx
nny) - 100 pybnen;

Ha ©aHKOBCKMNX
KapTo4dkax n Ha
3asBMEHNSAX O perncTpaumm
topuandeckoro nuua  (c
Ka)kgoro nvua, Ha Kaxkgowm
AokymeHTe) - 200 pybnen.

3a HOTapuanbHble
OEenCcTBus, CcoBeplUaemMble
BHE nomeLleHust
NCNOMNHUTENBHOIO

KOMUTETA CeJ1bCKOro

n.9 4.1 c1.22.1 OcHoB
3akoHogaTtenbctea PO o
HoTapuaTe ot 11.02.1993
Ne 4462-1

n.10 4.1 c1.22.1 OcHoB
3akoHopgartenbctBa PP o
HoTapuaTe ot 11.02.1993
Ne 4462-1;

nn.21 n.1 c¢1.333.24 HK P®
(4acTb BTOpAas)

ctaTba 8 defeparnbHoro
3akoHa ot 27.07.2010
Ne210-d3




noceneHus,
rocyaapcTBeHHasi NoLunnHa
ynnaymBaeTcs B pasmepe,
yBENUYEHHOM B MonTopa

pasa.
Jlerotbl no  ynnate

rocygapCTBeHHOM

NOLUSINHbI YCTaHOBJEHbI

nyHKkTamu n.2, 4, 11 ctatbu
333.38 HK P® yacTtb 2.

B cnyyae BHeceHus
N3MEHEHM B BblOaHHbIN MO
pesynbTaram
npegocTaBneHns
MyHMLMNANbHON ycnyrm
OOKYMEHT, HanpaBrieHHbIX
Ha wucnpaBneHve owmnodok,
AOMYLWEHHbIX N0 BUHE
opraHa " (nnn)

OOJPKHOCTHOro nuua, nnata
C 3aABUTENA HE B3UMaeTCA

2.10. lNepeyeHb ycnyr, KoTopble
ABNAITCA HeobxoaMMbIMU U
obs3aTenbHbiMK AN
npegocTasBrieHns
MYHULMNANbHOM YCIyru, B TOM
yucre cBeieHNst 0 JOKYMEHTe
(OokymeHTax), BblgaBaeMom
(Bbl@aBaeMbIX) opraHM3aLnsamu,
y4yacTBYOLLMMN B
npegocTaBrieHnn
MYHULMNANbHbIX YCIyr

lNpepocTtaBneHue
HeobxoaANMbIX [
obs3aTenbHbIX  yCryr He
TpebyeTca

2.11. MNopsapok, pasmep u
OCHOBaHu4 B3MaHus nnatbl 3a
npenocTaBfieHne yChyr,
KOTOpble SABNAITCS
HeobXxoaANUMbIMU U
obs3aTenbHbiMK ANA
npenocTaBeHus
rocyapCTBEHHOM yCIyru,
BKIto4aa MHopmaLmo o
MeTOAMKe pacyeTa pasmepa
Takoun nnarbl

lNpepnoctaBneHne
HeobXxoaANMbIX "
obsa3aTtenbHbIX yCrnyr He
TpebyeTca

2.12. MakcumarnbHbIA CPOK
OXWOaHus B ovepeam npu
nogave 3anpoca o
npegocTaBneHum
MYHULMMAnNsHOW YCNyru, yCnyru,
npegocTaBriseMon
opraHusaumen, y4acTByoLEeN B

MNopmaya 3aaBneHuMsa Ha
nony4yeHue
MYHULMNANbHON ycnyrm
Npu HanMyMm odyepeau - He
6onee 15 MUHyT.

Mpwn
pesynbTaTta

nony4vyeHunmn




npeaocTaBreHnn
MYHULMNANbHOW YCRyru, 1 npu
nony4yeHun pesynbTarta
NpeaocTaBneHnsl Taknux ycnyr

npefocTaBreHust
MYHMUMMNANbHOM ycnyrm
MaKcUMarbHbIN CPOK

OXnoaHn4a B o4epean He

pormkeH npesbiwatb 15
MUHYT
2.13. Cpok 1 nopsigok Peructpauus
peructpaumum 3anpoca ocyLecTBnsaeTcs nocne

3aaBUTENSA O NpeaoCcTaBneHnn
MYHULMNANbHOM YCIyrn 1
ycrnyru, npegocTaBnisieMom
opraHusaumen, y4acTByoLLEeN B
npegocTaBfeHnm
MYHULMNANbHOM YCIyrn, B TOM
4yucre B 3NeKTPOHHOM dhopme

yCTaHOBJIEHUNA JTIMYHOCTU U
npoBepKN AOKYMEHTOB

2.14. TpeboBaHus K
NMOMELLIEHNSIM, B KOTOPbIX
npegocrasnseTcs
MyHUUMNaneHas ycnyra, K 3any
oXupaHus, Mectam ans
3anosiHeHUs 3anpocoB O
npegocTaBrieHnn
MYHULMNANbHOM YCIyru,
WH(OPMaLMOHHbIM CTeHAaM C
obpasuamm nx 3anosiHeHus 1
nepevyHeM JOKYMEHTOB,
HeobxoanMbIX AN
npeaocTaBlieHNA KaXXaou
MYHULMNANbHOM YCIyru,
pasmeLLeHno 1 0PopPMITEHNIO
BU3yaribHOW, TEKCTOBOW U
MyIbTUMEANNHON HOPMaLUK
0 nopsake nNpeaocTaBneHus
Takow ycnyru, B TOM 4ucne K
obecneyeHnto JOCTYNHOCTU Ans
WHBaNNOOB yKa3aHHbIX
00bEKTOB B COOTBETCTBUN C
deaepanbHbIM
3aKoHo4aTenbCTBOM U
3aKoHOOaTeNbCTBOM
Pecnybnukn TatapctaH o
counanbHon 3awmTe

MNpepocTtaBneHue
MYHMUMMNANbHOM ycnyrmm
oCyLLecTBnsieTCs B

30aHNAX W MOMELLEHUSIX,
060pyaoBaHHbIX MPOTMBOMN
OXXapHou cuctemomn n
cuctemom
noXapoTyLLueHNs, Heobxoam
MO mebenbto ans
0OpMIMEHNSA [OKYMEHTOB,
NHOPMaLMOHHBLIMK

cTeHaamm.

Ob6ecneynBaeTtcs
6ecnpenaTCTBEHHbIN
AOCTYN UHBANMOOB K MecTy
npenocTaBneHuns
MYHULMNANbHOM ycnyru
(yaobHbin BXOA-BbIXxO4 B
nomeLleHuns n
nepemeLleHmne B nx
npegenax).

BusyanbHas,
TekcToBas "
MyIbTUMeaANnHas
MHoOpMaUmna o nopsiake
npenocTaBneHus
MYHULMNANbHOM ycnyru

MHBaNMaoB pasmeLwiaetca B yAOOHbIX
ana 3aasuTtenen mecrtax, B
TOM 4Yucrne C  y4yeToMm
OrpaHnYeHHbIX
BO3MOXXHOCTEN MHBaANMUAoB

2.15. lNokasaTtenu [OCTYMNHOCTU NokasaTensamm

M KadecTBa MyHMUMNANbHOM | JOCTYMNHOCTH

ycnyru, B TOM yucne | npegocTaBneHns




KONMMYECTBO  B3anMMOOENCTBUMN
3asaBuUTEnsa C  JOIMKHOCTHbIMU
nmuamuM Npu  nNpegocTaBfieHnn

MYHULMMANbHON YCIyrm u Ux
NPOLOMKNUTENBbHOCTb,
BO3MOXHOCTb nosily4yeHus
MHdOopMaumnm o] xone
npegocTaBfeHuns
MYHULMNANsHOMW ycnyru, B TOM
yucrne € UCNOfb30BaHMEM
WHGOPMALNOHHO-
KOMMYHUKALMOHHbIX

TEXHOMNOMM, BO3MOXHOCTb Nnbo

HEBO3MOXXHOCTb nony4veHust
MyHMLUMMNANbHOW  ycnyrm B
MHOTOYHKLNOHANbHOM LieHTpe
npefoCTaBneHus

roCyAapCTBEHHbIX "

MyHULMNAnNbHbLIX ycnyr (B TOM
yucrie B NosiHoM obbeme), B
nobom TeppuTopuanbHOM
noapasgeneHun opraHa
NCNOMNHUTENbHO
pacnopsgnTenbHOro opraHa
MECTHOrO CaMOyrnpaBneHus, Mo
BbIGOpY 3asBuTens
(akcTeppuTOpUarnbHbIN
npUHLMN), nocpeacTtsom
3anpoca O npegocTaBneHnn
HECKOMbKNX roCyAapCTBEHHbIX U

(Mnn) MyHUUMNanbHbIX YCnyr B
MHOrOYHKUNOHANbHbIX

LeHTpax npegocTaBneHns
rocyaapCTBEHHbIX n
MYHULMNANbHbIX yCcnyr,
npeaycMoTPEeHHOro cTaTtben
15.1 ®depepanbHOro 3akoHa

(komMnIEeKCHbIM 3anpoc)

MyHMLMNANbHON ycnyrm
ABNAIOTCA:

pacrnonoXXeHHOCTb
nomewleHmsa Wcnonkoma B
30He AOCTYMHOCTH
o6LLEecTBEHHOro
TpaHCnopTa;

Hanu4ne
HeobXxoAMMoro KonuyecTtBa
cneuManucTos, a Takke
nomMeLweHnn, B KOTOPbIX
ocyllecTBnsieTcs npuem
AOKYMEHTOB oT
3aaBUTENEN;

Hanuune

ncyepnbiBaoLLen
MHopMauum o cnocobax,
nopsigke n Cpokax
npeaocTaBneHns
MYHMUMNANbHOW YCRyrn Ha
NHPOPMAaLIMOHHbIX
cTeHgax,
NHPOPMALMOHHbIX
pecypcax http://
www.arsk.tatar.ru B ceTu
«WHTepHeT», Ha EgnHOM
nopTane rocygapCTBEHHbIX
N MyHULMNANbHbIX YCNYT;

oKasaHue MOMOLLM
MHBanNugam B
npeogoneHnn  Gapbepos,
MeLLatoLmX NONy4YeHuto
UMW yCryr HapaBHe C
ApYyrumMu nuuamu.

KavecTtBo
npeaocTaBneHns
MyHULMNANbHON ycnyrm
XapakrepuayeTcs
OTCYTCTBUEM:

oyepenen npu npuveme
MW  Bblgaye  [OOKYMEHTOB
3aaBUTENAM;

HapyLleHuin CpOKOB
npepocTaBneHns
MYHULUMNANbHOW YCIyru;

xanob6 Ha pencTeus
(6espencraune)
MYHMLUMNANbHbIX
cny>atyux,

npegocTtaBNALWLNX



http://www.aksubayevo.tatar.ru/
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MYHUUMNANbHYO YCryry;

Xanob Ha
HEeKOPPEKTHOE,
HEBHUMaTENbHOE
OTHOLLEHME
MYHMLUMNANbHbIX
cnyXawmx, okasblBaloLmX
MyHUUMNAanNbHYO ycnyry, K
3aaBUTENAM.

Mpu nogave 3anpoca o
npegocTaBneHnmn
MYHUUMMANbHON yCryrm u
npw NonyyYeHun pesynbTaTta
MYHUUMNANbHOM ycnyru,
npeanonaraeTcs
OAHOKpaTHoe
B3aumoaencTemne
JOIMKHOCTHOIO nuua,
npeaocTaBnsoLWero
MYHUUMNANbHYO YCryry, u
3aaBUTENS.
lMNpogomKnTeNbHOCTb
B3aMMO4enNCcTBUA
onpegensieTca
pernameHToMm.

MHdopmauns o xope
npeaocTaBneHns
MYHULMNANbHOM ycnyru
MOXeT OblTb  Mofy4YeHa
3aaBUTENEM Ha  cauTe
http:// www.arsk.tatar.ru, Ha

EanHom noprtane
rocyapCTBEHHbIX n
MyHUAUMNANbHbLIX YCAyr, B
MoLI.
lMpepoctaBneHne

MyHULMNANbHON ycnyrm
yepes
MHOIOYHKLMOHASbHbIN
LUEeHTp npegocTaBneHns
rocyaapCTBEHHbIX n
MYHULUMNANbHbIX ycnyr
(oanee - MoLl),

yOaneHHble paboyme mecTa
M®L| He ocyliecTBnsieTcs.
MyHuumnanobHas
ycnyra no
3KCTEeppUTOpManbHoOMy
npyHUMNY W B COCTaBe
KOMMJIEKCHOrO 3anpoca He



http://www.aksubayevo.tatar.ru/
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npegocTaBnsaeTcs
2.16. NHble TpeboBaHus, B TOM KoHcynbTaumio o
yucrie yuuTbiBaroLme nopsiake nonyvyeHus
0COBEHHOCTN NpefoCTaBneHns | MyHMuunansHoOM ycnyrm B
MYHULMMNANsHOM YCryru rno SNEeKTPOHHOM dopme
3KCTeppuTopransHoMy MOXHO MOMy4uUTb Yepes
npuHUMNy (B cny4vae, ecnu NHTepHeT-npuemMHyo  nnm
MyHUUMNansHas ycnyra yepes MopTtan
npegocrasnseTcs no rocyaapCTBEHHbIX n
3KCTeppuTopransHoMy MYHULUMMNANbHbIX ycnyr
NPUHLMNY) U OCOBEHHOCTH Pecnybnuku TaTapcTaH.
npegocTaBrieHns Mpu npepocTaBneHnn
MYHULMNANbHOW YCnyru B MYyHUUMNANbHOM yCryrn B
3NEeKTPOHHOU hopme SNEKTPOHHOM BUae
3asBuUTEnNb BNpase:
a) Nony4nTb
MHpopmauunio o nopsake u
Cpokax  npenocTaBreHus
MyHUUMMNANbHON  ycrnyru,
pas3melleHHylo Ha EanHom
noprtane nnm Ha

PernoHaneHom noprane;

6) nogatb 3asBneHue o
npegocTaBneHnn
MYHUUMNANbHOM YyCnyrn B
dopme 9NEKTPOHHOro
OOKyMeHTa c
ncnonb3oBaHnemM «JlMyHoro
kabuHeTa» PermoHanbHoro
noptana nocpeacTtsomM
3arnofIHEeHNA  3NEeKTPOHHOW
dopMbl 3aABEHUS.

Mpu HanpasneHun
OOKYMEHTOB, HEOBXOOUMbIX
ans npepocTaBneHns

MYHUUMNANBHOW YyCryrn c
ncnonb3oBaHmem «JIM4Horo

kabuHeTa» PernoHanbHoro
noprtana, ncnonb3yeTcs
ycuneHHas
KBanuuumpoBaHHasi
9NEeKTpOHHas NnoAnuChb.
3asaBuTtenb BNpaBe
MCNonNb30oBaTb NPOCTYyHO
9NEKTPOHHY NoAnMCb B
cny4yasx,
npeayCMOTPEHHbIX
NOCTaHOBMNEHNEM
lMpaButenbcTea

Poccunckon ®epepauunn ot
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25.06.2012 Ne 634;

B) Mony4uMTb CBeOeHus
o] xone BbIMNONTHEHMUS
3asBneHumn o]
npenocTaBneHnm
MYHMLMNANbHON yCcnyru,
NOOAHHbLIX B 3NEKTPOHHOMN
popme;

) OCyLeCcTBUTb OLIEHKY
KayecTBa npeaocTaBneHus
MyHMLMNANbHON ycnyrm
nocpencTBoMm
PernonanbHoro noprana;

4) nonyyntb pesynbTaTt
npegocTaBneHns
MYHMUMNANbHOW YyCnyrn B
dopme 9MEKTPOHHOro
OOKYMEHTa;

€) nogatb xanoby Ha
pelweHne 1  OencTeue
(6esgenctene) Otpena, a
Takke €ero [OSMKHOCTHbIX
nmu, MYHULMNANbHbIX
cnyxawmx  nocpeactsom
ohuumnansbHoro canTa
MYHULUMNANBHOIO  panoHa,
PernoHanbHoro nopTtana,
noprtana denepansbHon
rocyapcTBeHHOMN
MHGOPMaLMOHHON
CUCTEMDI,
obecneunBatowlen npoecc
nocynebHoro
(BHecynebHoro)
obxanoBaHus peLleHun u
nencteun  (6e3pencreums),

COBEpLUEHHbIX npu
npeaocTaBneHnn
rocyapCTBEHHbIX n
MyHULMNAanbHbIX ycnyr
opraHamu,
npeaocTaBnsALWUMN
rocyapCTBEHHbIE n

MyHUUMNAnbHbIE YCIyru, UX
JOIMKHOCTHBIMU UL aMu,
rocygapCTBEHHbIMU "
MyHULMNANbHBIMU
crnyxawmmu.
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3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY MX BbIMONTHEHUS, B TOM YUCIle 0COBEHHOCTU BbINOJIHEHUS
aAMMHUCTPaATUBHLIX NpoLleayp B 3NeKTPOHHOM hopme

3.1. OnucaHue nocnenoBaTenbHOCTU OEWCTBUIA NPY NPeAoCTaBEHUN MYyHULMMNANbHOM
ycnyrm

3.1.1. TllpepoctaBneHne MyHUUMNANBHOW YCRyrn BKNYaeT B ceba cnegywowme
npoueaypbl:

1) KOHCYNbTUPOBaAHWE 3aABUTENS;

2) NPUHATUE U perncTpaumns 3asBeHus;

3) nogrotoBka U Bblgaya pesynbTata MyHUUMNANbHOW YChyru;

3.2. OkasaHue KOHCybTauumn 3asiBUTENIO

3.2.1. 3assuTtenb NUYHO 1 (MnNn) nNo TenedoHy obpallaetcsa B icnonkom Ansi NonyyYeHus
KOHCYNnbTauuMi O nopsiake NonyvyeHUs MyHUUMNAnbHOM YCIyri.

3amectutens pykoBoautens Kcnonkoma (cekpeTapb), OTBEYalLMA 3a COBEpLUEHME
HOTapuanbHbiX OEWACTBUN (Qanee — 3amecTuTenb pykoBoauTens Mcnonkoma (cekpeTtapb),
OCYLLECTBNSAET KOHCYNIbTUPOBaHNE 3asiBUTENS, B TOM YMCIe N0 cocTaBy, POPME U CoaepKaHUto
AOKyMeHTaLumMn, HeobxoanMon Ans NofyyYeHUs MyHUUMNanbHOW yCryrm u npu HeobxoanmocTtun
oKasblBaeT NOMOLLb B 3anofHeHU 6naHka 3asBneHuns.

Mpouenypa, ycTaHaBnNMBaeMasi HaCTOSALWMM MYHKTOM, OCYLLIECTBMNSETCA B [eHb
obpaulleHus 3asBuTens.

PesynbTat npouenypbl: KOHCYNbTauMu, 3amedyaHus no cocrtasy, POPME U COAEPXKaHUI0
npeacTaBfieHHON JOKYMEHTaLuWW.

3.3. lNpuHaTne n pernctpaums saasreHns

3.3.1. 3asBuTenb nM4YHO, 4epe3 [OOBEpeHHoe nuuo nogaeT nucbMeHHoe nmbo B
3NEeKTPOHHOW (bopMe 3asBreHne O NpefoCTaBfeHnn MyHULMNanbHOW ycrnyrn u npeacrasnseT
AOKYMEHTbI B COOTBETCTBUM C NYHKTOM 2.5 HacToswwero PernameHTta B Acnonkom.

Mpn nocTynneHun 3asiBfeHust B 3NEKTPOHHOM dopme [ormkHocTHoe nuuo OTaena,
OTBETCTBEHHOE 3a NpueM 3asaBreHu:

a) obecneunBaeT  perucTpaumio  3asBfieHUSs B CUCTEME  ONIEKTPOHHOrO
AOKyMeHToobopoTa, Npu 3TOM 3asBfEHUIO NpUcBanBaloTCca cTatycbl «[pUHATO BELOMCTBOM»
unn «B obpaboTkey, 4To oTpaxkaeTcs B «JInyHOM kKabuHeTe» PernoHanbHOro noprana;

0) npoBepsieT cobniogeHne YCrnoBUA OEWCTBUTENbHOCTUM  3NEKTPOHHOW MOAMNUCH,
nocpencTtsoM obpalleHna Kk EguHomy noptany (B criyyae, ecnu 3asiButenemM npeacrasreHbl
9NEeKTPOHHble  00pa3bl  [OOKYMEHTOB, MNOAMUCAHHbIE  YCUNIEHHOW  KBanuguuMpoBaHHON
3MEKTPOHHOM NOANUCHIO).

B cny4ae ecnu B pesynbtaTte NpoOBEPKN YCUINEHHOWN KBANUMPULMPOBAHHOMN 3N1EKTPOHHON
noanncu He BbISIBNEHO HecobntogeHne ycrioBuin ee AeUCTBUTENbHOCTU, OOSPKHOCTHOE nnLOo
Otpena HanpaBnsieT 3asBUTENIO yKa3aHHbIM B 3asiBNEHUM Crocobom He nosgHee pabodero
OHA, cneaylowero 3a AHeM NOCTynneHusa 3aasneHns B Otaen, yBeAoOMNEHWe O NOCTYNSeHUN
3asBrieHNs, codepxallee BXOASLLMA pPerucTpaumoHHbIA HOMep 3asiBNeHus, gaTy noryYeHus
3as8BNeHNd, nepevyeHb HauMeHoBaHWA hanoB, NPEeACTaBMEHHbIX K HEMY AOKYMEHTOB, AaTy
nonyyYeHnsa pesynbtata MyHULMNAIbLHOW YCAyru.
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B cnyyae ecnu B pesynbTaTe NpOBEPKM YCUNEHHON KBANMPULNPOBAHHOWN 3NEKTPOHHON
noanncu BbISIBIIEHO HecobnaeHne YCrnoBUM ee OeNCTBUTENbHOCTWU, OOSDKHOCTHOE NnLOo
OTtpena:

npuHMUMaeT pelleHne ob oTkase B npueme OOKYMEHTOB, MOCTYNUBLUMX B 3NIEKTPOHHOWN
opme;

HanpaBnseT 3asiBUTENIO YBEAOMSIEHME O MPUHATOM PELLUEHUN B ANEKTPOHHOM hopme C
ykaszaHveMm nyHktoB ctatbm 11 ®epepanbHoro 3akoHa o1 06.04.2011 Ne 63-#3 «O6
3NEKTPOHHOW NOAMUCKUY», KOTOpble MOCNYXWUIW OCHOBaHMEM ANs ero npuHAaTusA. Takoe
yBeAOMSIEHME MNOAMNUCLIBAETCA YCUMEHHOW KBanNMUUMPOBAHHON 3MNEKTPOHHON NOAMNUCHIO
AoImkHoCcTHOoro nuua OTtaena, pernctpypyeTcs B CUCTEME SNEKTPOHHOIo JOKyMeHToobopoTa m
HanpaBnseTca cnocobamn, ykadaHHbiMM B nyHkTe 9 [MpaBun MCNOMb30BaHMA YCUMEHHOM
KBanNnUUUMPOBAHHOW  3MIEKTPOHHOM  nognucu  npu  obpaweHun  3a  nonyyYyeHnem
rocyAapCTBEHHbIX U MyHULMNAMNbHbIX YCNYr, YTBEPXAEHHbIX NOCTaHOBNeHMeM [paButenscTea
Poccuinckon ®egepaunn ot 25.08.2012 Ne 852.

3.3.2. 3amecTutens pykosoauTens Mcnonkoma (cekpeTapb) OCyLLEeCTBSET:

YCTaHOBIEHWNE JIMYHOCTU 3as8BUTENS;

NPoBePKY NOSTHOMOYNI 3aaBuTens (B criydae AeNCTBUS MO AOBEPEHHOCTN);

NPOBEPKY HanMnuMs OOKYMEHTOB, MNpPefyCMOTPEHHbIX MNyHKTOM 2.5 HacTtoswero
PernameHTa;

NpPOBEPKY COOTBETCTBMS MpPeAcTaBNEHHbIX OKYMEHTOB YCTAHOBMEHHbIM TpeboBaHWsIM
(Hagnexawee odopMfieHMe KOMUA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MOLYUCTOK,
NPUMNUCOK, 3a4EPKHYTbIX CITIOB N UHBIX HE OrOBOPEHHbLIX NCNPAaBEHUI).

B cnyyae otcyTCcTBUMA 3amedaHun 3amecTuTenb pykoBoauTens WMcnonkoma (cekpeTtapb)
OCyLLleCTBNAET:

npuem n pernctpaumio 3asBrneHns B creumanbHOM XypHane;

BpyYeHMe 3asBUTENIO KOMUW 3asiBfeHWss C OTMETKOW O JaTte npuvemMa [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLIEM HOMepe, faTe U BPEMEHWN UCNONHEHUSA MyHULMNATbHOW YCIYTr.

B cnyyae Hanuumna ocHoBaHMK ONS OTKasa B nNpueme LOKYMEHTOB, NpedyCMOTPEHHbIX
nyHKToM 2.8 Hactodwero PernameHta, cneuuanuct, BegylwMn npueM [OKYMEHTOB,
yBeAoMIISieT 3adABUTENS O HanMuYun NPensTCTBUN OIS pernctpaumm 3asBfieHnsa 1 Bo3spallaeT
eMy [OKYMEHTbl C MUCbMEHHbIM OOBACHEHWEM COAEep)XaHUSA BbISIBNIEHHbIX HEeOOCTaTKoB B
npeacTaBlieHHbIX JOKYMEHTaXx.

PesynbTat npouenyp: NpMHATOE M 3aperncTpupoBaHHOE 3asBrieHMe UM BO3BpaLlEeHHbIe
3aABUTENIO0 JOKYMEHTHI.

3.4. MNogroTtoBka 1 Bblgava pesyribTaTta MyHULMNAbHON YCIyru

3.4.1. 3amectutenp pykoBoauTens KMcnonkoma (cekpeTapb) nocne perucrpaumm
3asBMNeHNs OCyLLecTBNseT:

NpoOBEpPKY CBEAEHWI, COAepKaLLUMXCA B JOKYMEHTaX, NpunaraeMblix K 3asBeHMIo;

NPOBEPKY  HanuMyuua  OCHOBaHMM Ons  OTKasa B  NpedoCTaBfeHun  YCryru,
npeaycMOTPeHHbIX NYHKTOM 2.9 HacToswwero PernameHTa.

B cnyyae Hanuuua ocHoBaHWW ONs OTKasa B MNpedoCTaBfiEHUM YCnyrn 3amecTuTenb
pykoBoautens Wcnonkoma (CekpeTapb) wu3BelwaeT 3asBUTeNnd O [MpuYMHaxX oOTKasa M|
OCyLLleCTBNAET npoueaypsbl, NpeaycMoTpeHHble NyHKToM 3.5 HacToswero PernameHTa.

B cnyyae Hanuuua ocHoBaHUW ON1S OTNIOXEHUS COBEpPLUEHUS HOTapuanbHOro AencTBus
3amectutenb  pykoBoautensa  Mcnonkoma  (CekpeTapb)  OCyLleCTBRAsSieT  npoueaypbl,
npegycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae oTcyTcTBMS OCHOBaHMM Ons OTKasa B MNpegoCcTaBNeHun MyHUUUNanbHOW
ycnyru cneuunanmucr:
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npoBepsieT NPaBUITbHOCTb OMNMaThl 3a COBEPLUEHNE HoTapuarnbHbIX 4ENCTBUMN;

cnu4yaeT KONuio OKYMEHTa UMK BbIMUCKY U3 HEro C NOANMHHUKOM AOKYMEHTA;

cBMaeTenbCTBYET BEPHOCTbL BbIMUCKN, KOMUN JOKYMEHTA;

CTaBUT NOAMUCb, OTTUCK MeyaTu WUCMNOSIHUTENBHOIO KOMUTETa MOCENeHns C
n3obpaxeHuem rocygapcteeHHoro repba Poccunckon ®epepauuu;

perncTpupyeTt COBepLUEHHOEe HOoTapuanbHOe AEeNCTBME B peecTpe s perucrpaumm
HOTapuanbHbIX JeNCTBUN;

BO3BpalLlaeT 3aBepPEeHHbIe JOKYMEHTbI 3asBUTENIO.

Mpoueaypsbl, YycTaHaeBnuBaemble nyHkTamn 3.3 -3.4 Hactodwero PernameHTa,
OCYLLEeCTBNATCA B TedeHne 15 MUHYT C MOMEHTa perucTpaumm 3asiBrieHus.

PesynbTat npouenyp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUU JOKYMEHTOB WS BbIMUCKH,
nepegaHHble 3a8BUTENIO.

3.4.2. 3amectutenb pykosoautens Wcnonkoma (cekpeTapb) B Cryyae MPUHATUS
peweHnss o6 oOTkasze B MpedocTaBfeHUM YCNyrn BbIHOCUT MOCTaHoBneHMe o6 oTkase B
COBepLUEHN HOTapuanbHbIX AeNCTBUIA. [TocTaHOBEHME HanpaBnaeTCcs 3asaBUTESIO MO MoyTe.

Mpn BbIGOpe 3asBuTens cnocoba nonydYeHUa pesynbTata B 3ANEKTPOHHOM Buae
HanpaBnsieT 3asaBUTEN0 pe3ynbTaT  MyHUUMNanbHOW ycnyrm B (popmMe 3MEeKTPOHHOro
AOKyMEHTA.

Mpoueaypbl, ycTaHaBnNMBaeMble HACTOSLMM MYHKTOM, OCYLLUECTBMSIOTCA He nosgHee
NATN OHEN C MOMEHTa obpalleHna 3aaBuUTens 3a NpegoCTaBeHNEM YCyrn.

Pesynbtat npoueayp: nocTaHoBrieHMe 06 OTkasze B COBEpPLUEHUM HOTapuanbHbIX
OENCTBUKN, HanpaBreHHOEe 3asaBUTENIO.

3.5. OTnoxeHne coBepLUEHNs HOTapuanbHOro 4eNCTBUSA

3.5.1. 3amectutenb pykosogutena Wcnonkoma (cekpeTtapb) MOXET OTNOXUTb
coBepLUeHMe HOTapuarnbHOro AencTBuA B criy4vae:

HeobxoAMMOCTU  UCTpeboBaHWA AOMOMHUTENbHbIX CBEAEHWA OT  (PU3NYECKUX U
topUaMNYECKUX NnL;

HanpaBreHusl JOKYMEHTOB Ha 9KCMepTU3y;

HeobXxoAMMOCTUN 3anpoCUTb 3avHTEPECOBaHHbIX UL, 06 OTCYTCTBUM Yy HUX BO3PaXeHUM
NPOTMB COBEPLLEHNSA 3TUX OENCTBUN.

3amectutens pykosoautenss Kcnomnkoma (cekpeTapb) Wu3BellaeT 3asButens o6
OTITIOXXEHUM COBEPLUEHNSA HOTapuasnbHOro AeNCTBUS.

lMpouenypbl, YyCTaHaBnMBaeMble HaCTOALWMM MYHKTOM, OCYLLUECTBASAITCA B [OeHb
obpalleHuns 3aaBuTens.

Pesynbtatr npoueayp: wu3BeweHue 3asButensa o6  OTNOXEeHWM  COBepLUeHUd
HOTapuanbHOro AENCTBUA.

3.5.2. Bamectutenb pykoBoautens Mcnonkoma (cekpeTtapb) nocre NpUHATUSA peLLeHus
006 OTNOXEeHMUM COBEepLUEeHUS HOTapuanbHOro OEeNCTBMS FOTOBWUT 3anpoc, Heobxoaumbli Ans
NnonyyYeHnsa [OOMNOMHUTENbHbIX CBEAEHWA, W HanpasfseT B COOTBETCTBYIOLWIMA OpraH Wunu
3auHTepecoBaHHOMY nuLly.

Mpouenypbl, yCTaHaBNMBaeMble HaCTOSLWMM MYyHKTOM, OCYLUECTBMSIOTCA He no3gHee
NATU AHEN C MOMeHTa obpalleHus 3asaBuTens.

PesynbTat npoueayp: 3anpoc, HanpaBfieHHbIW B COOTBETCTBYHOLIMM OpraH unu
3auHTEepPeCcoBaHHOMY nuLly.

3.5.3. 3amectutenp pykoBogutena Wcnonkoma (cekpeTtapb) nocne noCcTynneHus
OTBETOB Ha 3anpocCbl W3BeLWaeT 3asBuUTENs W nNpegocTaBnseT Yycnyry B NOPSAKe,
yCTaHOBMEHHOM nyHKkTamu 3.3. — 3.4 HacToswwero PernameHTa.
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3.6. VicnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cny4yae obGHapyXeHuUs TexHW4Yeckon OWnbkn B [AOKYMEHTe, SBMSOLIEMCS
pes3ynbTaTtoM MyHUUMNANbLHOW YCNyrn, 3adaBuTenb npeacrasnseTt B Cnonkom:

3aaBneHue o6 ncnpaBneHnn TexHn4eckom ownbkn (npunoxerHve Ne1);

AOKYMEHT, BblAaHHbIA 3asiBUTEM0 KaK pesynbTaT MyHUUMNanbHOW YCRyrn, B KOTOPOM
COOepXUTCA TexHnyeckas owmnbka;

AOKYMEHTbI, UMelLMe pUanyeckyo cuny, CBUAETENbCTBYKOLME O  Hanuymm
TEXHUYECKOWN OLLINOKM.

3agaBneHne o6 wucnpaBneHUn TEeXHUYEeCKOWn OWMOKM B CBeOAEHUAX, YyKa3aHHbIX B
AOKYMEHTe, SABMAWEMCs pes3ynbTaToOM MyHUUMNanbHOW yCnyru, noJaeTcs 3asBuTenem
(ynoriTHOMOYEeHHbIM NpeacTtaBuTeneM) nNMYHO, NMBGO NOYTOBLIM OTMNPaBeHMEM (B TOM 4uUcre C
NCMONb30BaHNEM 3SIEKTPOHHOM MOYThI), NIMOO 4Yepe3 eauHbid nopTasn roCcyAapCTBEHHbIX WU
MYHULMMANbHbIX YCIYr UM MHOTOYHKLMOHANMbHbBIA LLEHTP NpefoCTaBNeHns rocyaapCTBEHHbIX
N MyHULMNAnbHbIX YCNYT.

3.6.2. 3amectutenb pykoBoauTens Mcnomnkoma ocywecTtBnseT npuemMm 3asasneHus ob
UCrpaBfeHnn TEeXHUYECKOW  OWNOKK, pernctpypyeTt  3asiBfieHMEe C  NPUIIOXKEHHbIMU
AOKyMEHTaMu.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOSLWMM MYyHKTOM, OCYLLECTBNSAETCA B TeyeHue
OAHOro OHS C MOMEHTa pernctpaunmn 3asBneHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBfieHMe.

3.6.3. 3amecTtutene pykoBoautens Kcnonkoma paccmaTpuBaeT LOKYMEHTbl U B Lensax
BHECEHNA WCnpaBfeHnn B [AOKYMEHT, SABMAILWUNCH pe3ynbTaToM YCryrn, OCyLLlecTBrnseT
npouenypbl, MpegycMOTpeHHble nMyHKToM 3.4 Hactodwero PernameHta, v BblgaeT
nUcnpaBneHHbIn  OOKYMEHT 3asBuTento (YNOfTHOMOYEHHOMY MpeAcTaBUTEN) FMUYHO nog
pPOCNUCb C N3bATUEM Y 3asaBUTENS (YNONIHOMOYEHHOIO NpeAcTaBUTENs) opUrMHana gOKYMeHTa,
B KOTOPOM COAEPXKUTCA TEXHUYECKas ownbka

Mpouenypa, ycTtaHaBnMBaemMasi HaCTOALMM NMYHKTOM, OCYLLECTBSETCA B TeYEHUe Tpex
AHen nocrne  OBHapyXeHWs  TeXHMYeckonm Oowubkn wunu  nonydeHuss oT  nwboro
3aMHTEepPEeCcOBaHHOrO Nuua 3asBreHus 0 A4onyLeHHON oLnbke.

PesynbTat npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENI0 JOKYMEHT.

4. NMopaaok U (hopMbl KOHTPONA 3a NpeAOCTaBreHUMEeM MyHULMNANbHOM yCryru

4.1. KOHTponb 3a MOSIHOTOW M Ka4yeCTBOM NpeAoCTaBfiEHUS MyHUUMMNANbLHOW YCIyrn
BKMOYaeT B cebs BbIABNEHWE W YCTpaHeHWe HapylleHWA npaB 3asiBuTeneun, npoBeaeHue
npoBepok cobniogeHns npoueayp nNpenoCcTaBreHnus MyHULMNanbHOW YCyru, noaroToBKy
pelueHu Ha gencTeus (besgencTane) AOMKHOCTHbBIX NUL, OpraHa MeCTHOro caMmoynpaBeHus.

dopmamn KOHTpONA 3a CcobniogeHMeM UCNOSTHEHMS aAMMHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB  OOKYMEHTOB MO  NpeaoCTaBreHuto
MYHULMNANbHOM ycrnyru. Pe3ynbTatoM NpoBEpPKU SBRSETCS BU3MPOBaHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOpsAKe NPOBEPKN BeAEHUS Oenonpon3BoACTBa;

3) NnpoBefeHMe B YCTAHOBIIEHHOM MNOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobnogeHus
npoueayp npeaocTaBreHnss MyHULUNanbHOW YCIyri.

KoHTponbHble MNpoBepkn MOryT ObiTb MNNAHOBbIMU (OCYLLECTBNATHECA Ha OCHOBaHUU
nonyrogoBbIX WM TOAOBbLIX MNfaHOB paboTbl oOpraHa MEeCTHOrO CcaMoyrnpaBfieHus) W
BHenaHoBbIMU. [pn NpoBegeHnn NpoBepoK MOryT paccMaTpmuBaTbCA BCe BOMNPOCHI, CBA3aHHbIE
C NpefocTaBfieHNeM MyHMUMMNANbHON YyCyrn (KOMMMEKCHbIE MPOBEPKN), NN MO KOHKPETHOMY
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obpalleHuto 3aaBuTens.

B uensax Tekywero KOHTPONSA WUCMOMb3YKTCA CBEAEHUS, MMEKLMECA B 3NIEKTPOHHON
Gase [aHHblX, cnyxebHas KOppecrnoHAeHuusi, YCTHad W NUCbMEHHasa WHdopMauns
crneumanncToB, OCYLLECTBNSAIOWNX BbINOSIHEHWE a4MUMHUCTPATMBHBIX MpoUeayp, >XypHanbl
y4yeTa COOTBETCTBYHOLUX AOKYMEHTOB 1 ApYyrne CBeAEHUS.

[na ocywecTBrneHnss KOHTPONSA 3a COBEpPLUEHMEM AEUCTBUA MNpu NpeaoCcTaBreHun
MYHULMNANbHOM YCNYrM U MNPUHATUM peLlueHnin pykoBoamTento Kcnonkoma npencraBnsitoTCs
CnpaBku O pesynbTatax NpeaocTaBneHnss MyHULUNANbHOW YCAyTi.

O cny4asix M npuuMHax HapyLleHUs CpOKOB, MOCNEeaoBaTEfIbHOCTM U COOepXKaHus
agMVHUCTPATMBHbLIX Mpoueayp Ccneuuanuctbl HEeMeANeHHO MHMOPMUPYIT PYKOBOAUTENS
opraHa, NpegocTaBnALLEero MyHUUMNanbHy0 yCnyry, a Takke npeanpuHUMatoT CpOYHbIE Mepbl
No YCTPaHEHUIO HapyLUEeHU

4.2. Tekylumin  KOHTpPONb  3a  cobnwgeHMeM  nocnegoBaTefNlbHOCTM  OENCTBUN,
onpegeneHHbIX agMUHUCTPATMBHbIMM NpoueaypaMn No npedoCTaBfEHUI0 MyHMUMMNANbHON
yCnyru, OCyLLEeCTBASIETCA 3amecTuTenemMm pykoBoautens Mcnonkoma no MHMpacTpyKTypHOMY
pa3BUTUIO, OTBETCTBEHHbLIM 3a OpraHmsauuio paboTbl NO MNPeaoCTaBMEHUIO MYHULMMANbHOM
ycnyru, a Takke cneyuanuctammn otgena MHPacTpyKTypHOro pasButuS.

4.3.MepevyeHb  OOMKHOCTHbIX  NML,  OCYLWECTBASAWMX  TEKYLWWUA  KOHTPOSb,
yCTaHaBNMBaETCA MOSIOXKEHUSIMWU O  CTPYKTYPHbIX MNOAPa3deneHusix opraHa MeCTHOro
camoynpasneHus U AOSMKHOCTHBIMU pernaMmeHTamu.

Mo pesynbTaTtam NpPOBEAEHHbIX MPOBEPOK B Clyyae BbISBIEHWUS HapyLleHW npas
3asBUTENen BUHOBHbIE nNUUA NPUBMNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

4.4. PykoBoauTernb oOpraHa MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpeHne obpalleHnin 3asaBUTENEN.

PykoBoautenb (3amectutenb pykoBOAMTENS) CTPYKTYPHOro noAapasgeneHus opraHa
MECTHOro CaMmoynpaBfieHNs HeceT OTBETCTBEHHOCTb 3@ HeCBOEeBPeMEeHHoe U  (Unu)
HeHagnexawiee BbINOMHEHME aOMUHUCTPATUBHLIX [OENCTBUW, yKasaHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NULA W WHble MyHUUMNanbHble CryXalue 3a pelleHus U OencTBud
(6esgencTtBme), NpMHUMaEMble (OCYLLECTBNSIEMbIE) B XO4Ee NPeaoCTaBNeHUs MyHULMNanbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOM NopsaKe.

4.5. KoHTponb 3a npegoctaBrieHMeM MYHULMMNanbHOW YCYyrM CO CTOPOHbI rpaxaaH, ux
o6beguHEeHUN W OpraHu3aunin, OCYLLeCTBNAETCA MNOCPEeACTBOM OTKPbITOCTU AeATEeNbHOCTU
opraHa MecTHOro camoynpasfeHusi Npu NPeaoCcTaBAEeHNN MyHULMNANbLHOW YCyrn, NONy4YeHus
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW UWHopMauuMm O Nopsake  npeaocTtaBfieHns
MYHULMNANbHOWN yCNyrn n BO3MOXHOCTU fgocynebHoro paccMmoTpeHnsa obpaweHun (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. AocyaeOHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pencTBUA) opraHa, npeaoCTaBNAKOLWEro MyHULUNanbHy ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBneHust rocyaAapCTBEeHHbIX U
MyHULUMNAaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B 4actu 1.1 ctatbun 16 ®egepanbHoro
3akoHa oT 27.07.2010 Ne210-d3, a Takke NX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. MNonyyaTtenu MyHUUUNanNbHOW yCnyrn UMEKT NpaBo Ha obxanoBaHue B 4ocyaebHOM
nopsigke gencteun (6e3gencrams) CoTpyaHukoB Mcnonkoma, y4yacTBylOLWMX B NpegoCcTaBneHnm
MyHMUMNaneHom ycnyru, B icnonkom unu B CoBeT MyHMUMNansHOro obpasoBaHus.

3asBuTenb MOXET 06paTUTLCA C Kanobou, B TOM YMCne B CreayoLmnx cnyvasx:
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1) HapyweHne Ccpoka perucTpauum 3anpoca 3asBUTENs O NpeaocTaBneHun
MYHULMNANbHOW YCIyIu;

2) HapyLUeHne cpoka NpeaoCTaBeHNa MyHUUMNANbHON yCnyru;

3) TpeboBaHMe y 3aaABUTENst OOKYMEHTOB WM mHdopMaumm nnbo ocyLecTBreHus
AENCTBUA, NpeacTaBfieHne UM OCyLLIECTBIEHNE KOTOPbIX HE NMPeayCMOTPEHO HOPMAaTMBHBIMU
npasoBbiMM  aktamun  Poccunckon  depepauuun, Pecnybnukm  TaTapctaH, Apckoro
MYHULMNANbHOro panoHa Ans NpeaoCcTaBfeHns MyHULMNANbHON yCnyru;

4)oTKka3 B MpuvemMe [OOKYMEHTOB, MpedoCTaBNeHne KOTOpbIX NpenyCcMOTPEHO
HOpPMaTUBHbIMW MpaBoBbIMM akTamu Poccunckon depepauuun, Pecnybnuku TaTapcTaH,
ApCKOro MyHMLMNanbHOro paoHa Ans npeaocTaBneHns MyHUUUnanbHOM YCnyru, y 3asiBuTens;

5) oTka3 B NpeaoCTaBNEHUN MYHMLMNANbHOW YCMyrn, €Criv OCHOBaHUs OTKasa He
npegycmoTpeHbl deaepanbHbIMM 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMU WHbLIMM
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon Pepepaumm, 3akoHaMM W UHBbIMK
HOPMaTUBHLIMW NPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMM
akTamu;

6) 3aTpeboBaHne OT 3aaBUTENSA NPWU NPeaoCTaBNEHNN MyHMLMNANbLHON YCIyr nNnathbl, He
npegycMoTpeHHOM HopMaTUBHLIMK NpaBoBbiIMKM akTammn Poccuinckon Pepepaumm, Pecnybnmku
TartapctaH, ApCKOro MyHULMNAnbHOro panoHa;

7) oTka3 Wcnonkoma, OOSMKHOCTHOro nuua Micnonkoma B MCnpaBneHuMu OO0MyLEHHbIX
onevyaTtok M OWMOOK B BblAaHHbIX B pe3ynbTaTe MNpeaoCTaBNeHUs MyHUUMNAnNbHOM YCryru
AOKyMeHTax Nninbo HapyLleHne YCTaHOBMEHHOIO CpoKa Takmx UcnpaBneHuni;

8) HapylweHne cpoka WM nopsaka  Bbladn  OOKYMEHTOB NO  pesynbTaTam
npegocTaBfieHna MyHUUMNAanbHON ycnyru;

9) NnpuocTaHoBNeHMe NpeaocTaBneHns MyHUUMNANbHOM yCryrn, €cCriiv  OCHOBaHUS
NPUOCTaAHOBMNEHNS He npedycMoTpeHbl dedepanbHbIMM - 3aKOHaMU U MNPUHATBIMU B
COOTBETCTBUM C HUMU MHbIMU HOPMaTUBHbLIMW MpaBoOBbIMU akTamn Poccuinckon depepauumu,
3aKOHaMM M WHbIMW  HOPMAaTUBHbIMW  MpaBoBbiMM  akTamu Pecnybnvkn TartapcraH,
MYHULMNANbHbIMU NPaBOBbIMU aKTaMu;

10) TpeboBaHwue y 3aaBUTeNs Npu NpeaocTaBneHn MyHUUMNanbHOW YCNyrn 4OKYMEHTOB
unun uHdopmMaumm, OTCyTCTBME U (MNM) HEeOOCTOBEPHOCTb KOTOPbIX He YyKasbiBanucb MNpu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobxoauMMbix Ons npefocTaBreHus
MYHULMNANbHOM ycnyru, nMbo B nNpefocTaBneHnn MyHULMManbHOW YCryrn, 3a UCKIOYEeHNeM
cnyyaes, NPeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHns n pgencteus (6e3gencteme) opraHa, nNpeaocTaBrisoLLEro
MYHULMNANbHY YCRyry, OOJDKHOCTHOIMO Nvua opraHa, npefocTaBnsowero MyHUUMNanbHYyo
yCryry,  MyHMUMNanbHOrO  CriyXallero, pykoBoaUTENs  opraHa, npefocTaBrisoLero
MYHULMNANbHY Yycnyry, nogaetca B MUCbMEHHOW (hopme Ha OymMaXHOM HOcuUTene unu B
3NEKTPOHHON hopMme.

XKanoba moxeT ObITb HanpaBneHa no no4dte, 4epe3d MOPL|, ¢ wucnonb3oBaHWEM
MHOPMaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn "HTepHeT", oduumnanbHoro camta ApCKoro
MyHuumMnaneHoro panona (http://www.arsk.tatarstan.ru), EanHoro noptana rocygapCTBEHHbIX U
MyHuumMnaneHbix ycnyr Pecnybnuku Tatapctad (http://uslugi.tatar.ru/), EgmnHoro noptana
rocygapCTBEHHbIX M MyHMumMnanbHbiX ycnyr (dyHkumin) (http://www.gosuslugi.ru/), a Takke
MOXET ObITb MPUHATA NPU NINYHOM NpUeMe 3asaBUTENS.

5.3. XKanoba, nocTtynuslias B opraH, NpegoCcTaBnSOWNA MyHMLMNANbHYO ycnyry, nnbo
BbILLIECTOSALMNA OpraH (Mpy ero Hammyuun), NoasneXMT PacCMOTPEHUIO B TeYeHWe NaTHaguaTu
pabounx pOHeW Cco [OHA ee peructpaumm, a B cnydae obxanoBaHWs OTkasa oOpraHa,
NpegoCTaBnAOLWEro MyHULMNANbHYK YCNyry, B npueme LOKYMEHTOB Yy 3asButena nmbo B
ncnpasneHnn AOMyLEeHHbIX OMeYyaToK M OWMBOoK mnu B criyyae obXanoBaHUA HapyLleHWUs
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YCTAHOBMNEHHOrO CpoKa TakuUX WCNpaBfeHWn - B TevyeHue NATU paboumx OHEeW co OHA ee
perncTpauuu.

5.4. XKanoba gosmkHa cogepXxaTb crieayoLyo HGOopMauuio:

1) HaumeHOBaHMe opraHa, NpeaocTaBnsoWero ycnyry, OOSMKHOCTHOrO nvua oprasa,
NpeaoCTaBnAOWEro ycnyry, WM MyHULMNAnNbHOrO CRnyXawero, peweHns W OeUCTBUS
(besgencTBme) KOTOPbIX OBXanyrTCS;

2) hamunnio, wnMs, oT4yecTBO (NocrnegHee - nMpuM  Hanuyuuu), CBeAeHUss O MecTe
XutenbCcTBa 3asButensa - wusmyeckoro nuua nmbo HaMmeHoBaHMe, CBeAEHUSI O MecTe
HaxXoOXOEeHMA 3asaBUTENS - HOPUAMYECKOTO NUUA, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEKTPOHHOW MNouYTbl (MPU HanNUYMM) U MOYMTOBLIA agpec, Mo
KOTOPbIM AO0MMKEH ObITb HanpaBfeH OTBET 3asABUTENIO;

3) cBegeHna 06 obOxanyemblX pelleHusx W geuncteuax (6esgenctsum) opraHa,
npegocTaBnaoLero MYHULUMNANbHYHO ycnyry, OOIMKHOCTHOrO nmua opraHa,
NpeaoCTaBAOLEr0 MyHULMNANBHYIO YCYTY, U MYHULMNANbHOMO CRY>XaLLero;

4) noBoAbl, HA OCHOBAHUWN KOTOPbIX 3asBUTENb HE COrfMaceH C pelleHnemM 1 AencTBUEM
(besgenctBnemM) opraHa, npegocTaBnslOWEero ycnyry, [AOSPKHOCTHOrO fuua  opraHa,
npegoCTaBAKOLWEro YCnyry, Nnn MyHULMNANbHOro CryXaLlero.

5.5. K anobe wmoryT ObiTb MPUNOXEHbI KOMUU [OOKYMEHTOB, NOATBEPXKAAOLLMNX
N3noXeHHble B xanobe obctoaTenbctea. B Takom crniydae B xanobe npuBogutCca nepedeHb
npunaraembix K HeM JOKYMEHTOB.

5.6. Mo pesynbTataMm pacCMOTPEHUS Xanobbl MNpUHUMAETCA OAHO U3 CcrnegylrLmx
peLUueHni:

1) xanoba ypoBneTBopsieTcs, B TOM 4ucne B (POpMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OonyLEeHHbIX orneyaTok u ownbok B BblAaHHbIX B pesynbTaTe npefocTaBreHus
rocy4apCTBEHHOW YCNyrn OOKyMeHTax, BO3BpaTa 3asdBUTEN0 OEHEeXHbIX CpeacTs, B3MMaHue
KOTOpbIX He MNpeayCMOTPEeHO HOpMaTMBHbLIMW NpaBoBbiMW aktamu Poccuiickon degepauuu,
HOpPMaTUBHbIMW NpPaBoOBbIMKM akTamn Pecnybnukn TaTapcTaH, MyHuUMnanbHbIMU NPaBOBbIMU
akTamu;

2) B y4OBMETBOPEHUN xanobbl OTKa3biBaeTCs.

He nosgHee AHs, cnefyowero 3a AHEM MPUHATUSA peLUeHUs], YKa3aHHOro B HacTosLWweM
NyHKTE, 3asBUTENO B MUCbMEHHOM DOPME U MO XenaHuK 3aaBuTens B 3NeKTPOHHOW dhopme
HanpaBnseTCa MOTUBMPOBAHHBIA OTBET O pesysfibTaTax pacCMOTPEHUS Karoobl.

5.7.B cny4yae npu3HaHua xanobbl, nognexawien yOoOBMETBOPEHW0, B OTBeTe
3aaBUTEN0 JaeTcs MHGopMauMs O AeUCTBUSX, OcyLllecTBnseMblX WCnomnkoMom, B Uensax
He3amMeLnUTeNbHOro YCTPaHEeHUS BbISABMEHHbIX HapyLUEHWA MpU OKasaHuM MyHULMNanbHOM
yCcryrm, a Takke MNPUHOCATCA W3BUHEHWS 3a AOoCTaBfieHHble HeynobcTBa U yKasblBaeTcs
WHopMauusa O AanbHenWwnx OencTBusiX, KOTopble Heob6XOAMMO COBEPLUUTb 3asBUTENO B
Lensax noslyvyeHns MyHULMNansHOM yCryru.

5.8. B cnyyae npwusHaHus xanobbl, He noanexaiien yOooBrEeTBOPEHUO, B OTBeETe
3aABUTEN0, OAKTCH apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MPUYMHAX MPUHATOrO peLleHus, a
TaKke UHopmaumsa o Nopsiake 06XxanoBaHUSA MPUHATOrO peLLeHus.

5.9. B cnyyae ycTaHOBMeHUs B XOA4e WNM MO pes3ynbTataMm pacCMOTPEHMS Xanobbl
NPU3HaKoOB COCTaBa agMUHUCTPATMBHOIO MPaBOHAPYLUEHUA UNW NPECTYNNEHNA OOSMKHOCTHOE
nmuo, paboTHWK, HadeneHHbIe MOTHOMOYUAMM MO PACCMOTPEHUI0 xanob, HesameanuTensHo
HanpaBnsalT MMEIoLLMECH MaTepuarnbl B opraHbl NPoKypaTypbl.

6. OCoGeHHOCTU BbINONHEHUA aAMUHUCTPaTUBHbIX Npoueayp (AencTteun) B
MHOroyHKLMOHaNbHbIX LeHTPax NnpeaocTaBfieHUsi roCyAapCTBEHHbIX U
MYHULMNaNbHbIX yCnyr



20

6.1. OnucaHve nocrnegoBaTesibHOCTU OEWCTBUMA NpU NpeaocTaBleHun MyHUUMnanbHOM
ycrnyru BkritoyaeT B cebsa crneayowime npoueaypbl:

1) nHpopmMmpoBaHue 3aaBuTeNd 0 Nnopsgke NpegocTaBNeHNs MyHULMNANbLHOW YCNYIu;

2) NPUHATHE U perncTpaumsa  3asiBNeHuss u  OOKYMEHTOB, HeoOXoaumbiX — Afis
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

3) hopMmpoBaHne W HanpaBfieHMe MEXBEOOMCTBEHHbIX 3anpocoB B Opradbl,
yyacTBywLMe B NpedoCTaBfieHUN MYHULMNANbLHOW YCyrn, B TOM 4YuCrie MO KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OENCTBUTEITbHOCTU YCUNEHHON KBanngunkaunoHHON umdposom
3MIEKTPOHHOM  MOANUCK  3asBUTENS,  UCMOMb30BAHHOW NpW  nogadvye 3asBfeHus o
npegoCcTaBfieHUM MyHULMNANTbHOW YCIyru;

5) HanpaBneHue 3asaBneHnsa ¢ JokymeHTamu B Micnonkom;

6) BblAa4va 3adaBUTENO pedynbTata MyHULMMNaIbHOW YCAyri.

6.2. MHdopmupoBaHune 3asaBuTerns o nopsiake NpeaocTaBneHnss MyHULUNanbHON yCryrm

3agasutens Bnpase obpatutbes B ML, nnyHo, No TenedoHy u (Mnun) 3NeKTPOHHON noyte
OS5 NONyYEeHNsA KOHCYNbTauum O NopsiaKke NonyyYeHns MyHULMNansHOM yCnyru.

Cneuynanuct MOL uHdpopmupyeT 3aaBuTend, B TOM 4ucne Mo cocTtasy, dopme
npeacTaBnsieMon JOKYMEeHTaumMm 1 gpyrum Bonpocam And nosly4eHus MyHMumMnanbHON ycnyrm
N Npu HeoBXo4MMOCTM OKa3blBaET MOMOLLb B 3anofiHEHUN BraHKa 3asBneHuns.

3aaBuTenb MOXET NONyYnTb MHOpMaLMO O NOPSAKE NPeoCTaBeHUS MyHULMNANbHOM
ycnyrn nytem ceobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

Mpouenypsbl, YyCTaHaBnMBaeMble HacCTOALWMM MYHKTOM, OCYLECTBMATCA B [€Hb
obpaulleHus 3asBuTens.

Pesynbtat npouenyp: uvHopmauus no  coctaBy, ¢opme npeacraBnsaseMon
AOKYMEeHTauumn n gpyrum Bonpocam nonyyeHus MyHuuunansHoOm ycnyri.

6.3. MNpuHaTtue n pernctpauus sassneHns

6.3.1. 3aaBuTenb NUYHO, Yepes3 LOBEPEHHOE NMLO UK B 3NEKTPOHHOM hopmMe nopaet
NMMCbMEHHOe 3asBfieHMe O npefoCTaBNeHnn MyHUUMNanbLHOW Yycryrm u npeacrasnser
AOKYMEHTbI B COOTBETCTBMM C MNyHKTOM 2.5 Hactosiwero PernameHta B M®L|, yaaneHHoe
paboyee mecto MOLIL.

3agBneHne O npeaocTaBfieHUMM MYHUUMNANbLHOM YCRyrm B ONEKTPOHHOW  dhopme
HanpaBnsgeTca u4epe3 [lopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuvku
TartapcTtaH. Pernctpauus sasiBneHusi, noCTynMBLLETO B 3NEKTPOHHOM dopMe, OCyLLeCTBSeTCA
B YCTAHOBIEHHOM MnopsaakKe.

6.3.2. Cneunanuct MOLU, Begywmin npuem 3asiBNEHWUA, OCYLLECTBRSET Mpouenypbl,
npenycMOTPEHHbIE perfiameHToM paboTbl ML,

[Mpoueaypbl, ycTaHaBfMBaeMble HACTOSALMM MNYHKTOM, OCYLLIECTBNATCA B CPOKM,
YCTaHOBJIEHHbIE pernameHTomM paboTsl ML,

PesynbTat npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBrieHue.

6.4. dopmumpoBaHMe naketTa JOKYMEHTOB

6.4.1. Cneumnanuct MOLl B cooTBeTCTBMM C pernameHTom paboTtbl MOLL:

nposepsaeT AENCTBUTESNTbHOCTb YCUITEHHOW KBanMMUKaLUNOHHON LMOPOBON 3NEKTPOHHON
noanucu 3asiBUTENs, WCMNOMNb30BaHHOM nNpW rnogadve 3asiBfieHMss O npeaocTaBlieHuu
MYHULMMAnNbsHOW YCNyru;

dopMunpyeT M HarnpasnsgeT MeXBeLOMCTBEHHble 3arnpocbl B OpraHbl, yy4acTBywLllne B
npefocTaBfieHUM  MyHMUMNanbHOW  ycryr, B TOM  4YuCrie MO KOMIJIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.
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lMpoueaypbl, yCTaHaBfMBaeMble HACTOALMM MNYHKTOM, OCYLLECTBMNATCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToMm pabotel ML,
PesynbTat npoueayp: HanpasBfieHHblE 3anpochl.

6.4.2. Cneunanuct M®L| nocne nonyyYeHWa OTBETOB Ha 3anpocbl (hopmMupyeT nakeT
AOKYMEHTOB M HanpasnisieT ero B icnosikom B nopsake, yCTaHOBEHHOM perflaMeHToM paboThl
MoL.

Mpoueaypbl, yCTaHaBfMBaeMble HACTOSLMM MYHKTOM, OCYLLECTBAATCA B CPOKM,
YCTaHOBIEHHbIE pernaMmeHTomM pabotsl MOLI.

PesynbTat npoueayp: HanpasfieHHble B VICMOMKOM JOKYMEHTbI.

6.5. Bbigava pesynstata MyHUUunansHou ycnyru

6.5.1. Cneunanuct M®L npu noctynneHun pesyrnbTata MyHUUUNANbHOM YCRyrn w3
Wcnonkoma pernctpupyetr ero B YCTAHOBMEHHOM nopsake. wu3BelwaeT 3aaButens (ero
npeacTasuTens) ¢ Ucnonb3oBaHMem crnocoba CBsA3W, Yka3aHHOro B 3asfBMEHUKN, O pesyrnbraTe
npegocTaBfeHnsa MyHUUMNanbHON yCnyru.

Mpouenypsbl, ycTaHaBnMBaeMble HacCTOALWMM MNOANYHKTOM, OCYLLECTBMSITCA B [eHb
NoCTynreHnsa JOKyMeHTOB 13 VMicnonkoma.

PesynbTaT npoueayp: u3BelwleHWe 3aaBuTensa (ero npeacraBuTens) O peasynbraTe
npegocTaBrieHnsa MyHULUMNAanbHON yCnyru.

6.5.2. Cneunanuct MOLl BblgaeT 3aaBuTento pesynbtat MyHUUUNansHOM yCrnyrm

lMpouenypsbl, ycTaHaBnMBaeMble HACTOALMM MYyHKTOM, OCYLLECTBIIAITCA B MOpPSAKe
ovyepefHOCTU, B AeHb NpubbITUA 3asBUTENA B CPOKW, YCTAHOBIEHHbIE pernameHToMm paboTbl
MoL.

PesynbTart npouenyp: BblAaHHbIM pe3yrnbTaT MyHULMMNansHOM yCryru.
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MpunoxeHne Ne1

PykoBogutento

McnonHnTensHOro kKomurteTa
MYHWULMMNANbHOro
panoHa Pecnybnuku TaTtapcTtaH
Or:

3asBneHue
00 ncnpaBneHun TeXHUYECKOWN OLINOKHK

Coobuwaw 06 owubke, [OMNYWEHHONW NpU  OKasaHUM  MYHUUUNANbHOW  YCNyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBedeHU4d.

Mpolwy wucnpaBuTb OOMYLUEHHYH TEXHWYECKYID OLMOKY M BHECTU COOTBETCTBYHLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULUMNAnbHOW yCnyru.

Mpunarato cnenyoLuime A0KYMEHTbI:

1.

2.

3.

B cnyyae npuHATUS pelueHnss 06 OTKNOHEeHWUM 3asiBneHns 06 McnpaBneHun TeXHUYECKON
OLLMGKM NpoLLY HanpaBUTb TaKoe peLleHUE:

nocpeacTBOM OTNpaBneHNs 3NEeKTPOHHOro IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOnMuM Ha OymaHOM HocuUTene MOo4YTOBbIM OTMpPaBMEeHWEM MO
agpecy:

MooTBepxaato CBOe corracue, a Takke cornacve npeacTaBfigeMoro MHOK fnvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cMCTeMaTU3auunio, HaKOMNMEHWE, XPaHEHWE, YTOYHEHME
(oBHOBREHNE, W3MEHEHME), WUCMOSMb30BaHME, pacnpocTpaHeHve (B TOM uYucrne nepegady),
obesnnunBaHmne, 6rokMpoBaHMe, YHUUTOXEHNE NepCoHarbHbIX OaHHbIX, @ TakkKe WHbIX OEWCTBUN,
HeobXxoanMbIX Ansi 06paboTkM NepcoHanbHbIX AaHHbLIX B paMKax MpeaocTaBfieHns MyHULMNAbHON
yCnyru), B TOM 41crie B aBTOMaTU3NPOBaHHOM pPeXUME, BKIHOYaA NPUHATUE PeLLEHMI HA MX OCHOBE
OpraHoM MpefoCTaBnSoWMM MyHULMMANBHYIO YCryry, B LEensx nNpeaocTaBreHns MyHuumnansHON
yCnyru.

HacToswwmm noareepxkaalo: cBefeHUd, BKIKOYEHHbIE B 3asiBfieHMEe, OTHOCALLMECH K MOeW
MIMYHOCTU M NPEACTaBMAEMOMY MHOK JuvLy, a Takke BHECEHHbIE MHOK HWKe, AOCTOBEpPHbI.
[OKyMeHTbI (KON [OOKYMEHTOB), MPUMOXEHHbIE K 3asBMEHWI0, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBMEHHbIM 3akoHogaTenscTBoM Poccuiickon ®efepauun, Ha MOMEHT NpeacTaBreHus
3asBNeHNs 3TN JOKYMEHTbl AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHNS.

[aio cBoe cornacve Ha y4yactve B Onpoce MO OLEHKe KavecTBa NpefoCTaBfeHHON MHe
MYHULIMNANBHOW yCryrn no TenedoHny:

(narta) (nognucek) (©.1.0.)
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[MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npeagocTtaBrieHne MyHI/ILI,VInaanOﬁ

YyCINyru u oCyLLeCTBIAILWMX KOHTPOb €e UCMOJTHEHUS,

Ucnonkom AHra-Canckoro cenbCcKoro nocerneHus
ApCKOro MyHuUunanbLHOro pamoHa

[omKHOCTb TenedoH ONeKTPOHHbIN agpec
PykoBoguTtesnb ncnonkoma 88436657210 Yns.Ars@tatar.ru
CekpeTapb 88436657210 Yns.Ars@tatar.ru

PekBU3UTbLI AOMKHOCTHbLIX NUL, KOHTPONMPYHOLMX NpeaocTaBrieHne
MYHULMNANbLHOW ycrnyru

[lomKHOCTb TenedoH OnEeKTPOHHbLIN agpec

[TnaBa noceneHunsa 88436657210 Yns.Ars@tatar.ru
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