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NMOCTAHOBIJIEHUE KAPAP
oT « 11 » aBrycra 2020 . Ne 17
06 yTBepXOeHuu aAMUHUCTPATUBHOIO

pernamMeHTa npegocTaBNeHUss MYyHUUUNaNbLHON
ycnyrm no Bbigaye crnipaBky (BbIMUCKU) MO
UcnonHutenbHoMy  komutety  HAdra-Canckoro
CenbCKOro nocernexns Apckoro MyHuUunNanbHOro
panoHa Pecnybnuku TatapcTtaH

B uensax peanusauun PepepansHoro 3akoHa oT 27 uonsa 2010 roga Ne 210-®3 «O6
opraHu3aunMM NpPeaoCTaBMEeHUA TOCYAAPCTBEHHbLIX W MyHUUMUNANbHLIX YCNYr», PYKOBOACTBYSCb
nocraHoBneHvem KabuHeta MunucTtpos PecnyGnuku TatapctaH ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsigka paspaboTkm W yTBEPXKOEHUA aAMWHUCTPATUBHbLIX PEernamMeHToB
NpeaocTaBnNeHNst rocyaapCTBEHHbIX YCMyr UCMNOMNHUTENBbHBIMIU OpraHamMun rocyapCTBEHHON BNacTu
Pecny6nukn TartapctaH U O BHECEHUU W3MEHeHWW B OTAenbHble nocTaHoBneHus KabuHeTa
MuHucTtpoB Pecnybnuku TatapctaH», B COOTBETCTBMM C MOCTaHoBMNeHMem KcnonHutenbHoro
komuteta «O T[lopsigke pas3paboTkm U yTBEPXAEHUS aAMUHUCTPATUBHbLIX pPErnamMeHToB
npeaocTaBneHnss MyHuLMUnanbHbiX ycrnyr», VicnonHutenbHblil komuteT AHra-Canckoro cenbckoro
noceneHns Apckoro MyHuuunansHoro paioHa Pecnyonuku TatapctaH MOCTAHOBITAET:

1. YTBepauTs AOMUHUCTPATVBHBIA pernameHT NpefoCcTaBfeHns MyHUUMNAnbHON yCnyru
Mo Bblgaye cnpaskiu (BbIMUCKA) MO UCMOMHUTENBHOMY KOoMUTeTy HAHra-Canckoro cenbCcKoro
noceneHus Apckoro MyHuLunansHoro paoHa Pecnybnuku TaTtapcTtaH, cornacHo NpuUnoXeHuto.

2. Ony6nukoBaTh HacTosllee nocTaHoBrneHne Ha OdmumanbHOM nopTane npaBoBOK
nHdopmaunn Pecnybnuku  Tatapctad  (http:pravo.tatarstan.ru) n obBHapogoBatTb nyTem
pasmeLleHns Ha oduLansHoOM caliTe Apckoro MyHuuunansHoro panoHa (http:arsk.tatarstan.ru).

3. KoHTponb 3a UCNOMHEHWEeM HaCcTOSALLEro NoCTaHOBEHUSI OCTaBMSA0 3a COOOM.

[maBa AHra-Canckoro

CesibCKOro NocesieHus CaduH A.N.




MpunoxeHne

K nocTaHoBneHno IcnonHNTENbLHOro
komuteTa AHra-Canckoro cenbcKoro
nocenexHuns Apckoro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT «11» aBrycta 2020 r. Ne 17

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBneHUA MyHULMNanbLHOM yCnyru no Bblgaye cnpaBku (BbINUCKK)

1. O6wWwme nonoxeHuns

1.1. Hactoswun agMMHUCTPATMBHBLIA perfiaMmeHT npeaocTaBrieHns MyHUUMnanbHOM
ycnyrm (ganee — PernameHT) ycTaHaBnvBaeT CTaHOapT W MNOPSAOK NpefocTaBrieHus
MYHUUMNANbHOW YCyru rno Bblgaye cnpasku (BbIMUCKN) (danee - MyHuumMnansHas ycnyra).

1.2. Mony4aTtenu myHMumMnanbHON yenyrn: pusndeckue nuua (ganee - 3asiButernb).

1.3. MyHuumnanbHaa ycnyra npeaocTaBrisieTCA WUCMOMHUTENbHLIM KOMUTETOM HAHra-
Canckoro cenbckoro noceneHns Apckoro MyHMUMNanbHOro panoHa (ganee — Mcnonkom).

1.3.1. MecTo HaxoxaeHne Wcnonkoma: c. Adra-Cana, yn. LleHTpanbHas, g. 18.

Mpadcuk paboTbl:

noHegenbHUK — natHuua: ¢ 8.00 go 17.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpema nepepbiBa ons otablxa M NUTaHUSA yCTaHaBMMBaETCA NpaBwuSiiaMn BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBoyHbin TenedoH 88436657210.

lMpoxoa no AoKyMeHTaM yaOCTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec odumumnanbHOro camta MyHUMUMNANbHOMO pamoHa B MHEMOPMaLMOHHO-
TeNekoOMMyHUKaunoHHon cetn «WHTepHeT» (ganee — cetb «WHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. 'HhopmaLms 0 MyHMUMNANbHOW ycnyre, a Takke 0 MecTe HaxoXaeHust n rpaduke
paboTbl Ncrnonkoma MoxeT BbITb NnonyyeHa:

1) nocpeaAcTBOM WHMOPMALMOHHbIX CTEHAOB, COAepXallMx BU3yanbHYH) U TEKCTOBYHO
MHOPMaUUID O MYHULMMAnNbHOM ycryre, pacrnofioXeHHbIX B nomelleHusix Mcnonkoma, ans
paboThl C 3a9BUTENAMMU;

2) nocpenctBoM cetn «MHTepHeT» Ha ouunanbHOM calTe MYHUUMNAanbHOro pamoHa
(http:// www.arsk.tatar.ru.);

3) Ha [lopTane rocygapcCTBeHHbIX U MyHWUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(http://uslugi. tatar.ru/)(nanee — PernoHanbHbIn nopTan);;

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNanbHblX ycnyr (dpyHkuwnn) (http://
www.gosuslugi.ru/) (aanee — EamHbin noptan);

5) B Mcnonkome:

npv YCTHOM OBpaLleHun - NMMYHO UK Mo TeneqoHy;

npu NMMCbMEHHOM (B TOM 4ucne B oOpMe 3NEeKTPOHHOro AOKyMeHTa) obpalieHnn — Ha
OymMaxHOM HOCUTENE MO NMoYTe, B SNEKTPOHHON dOPME MO 3NEKTPOHHOWN NoYTe.

1.3.4. WHdopmauma no Bonpocam MpedocTaBneHns  MyHUUMNAnNbHOW  yCnyru
pa3smelyaeTcs crneumanuctom Otaena Ha omumanbHOM canTe MyHUUMNAnNbHOro panoHa n Ha
MHOPMAaLMOHHBIX CTEHAAX B NomMeLeHnax Mcnonkoma gns paboTbl ¢ 3asaBUTENSIMA.



http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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NHbopmauma Ha rocygapCTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pas3melwiaemasa Ha
WHOPMALMOHHBIX CTeHOax W Ha oduunanbHOM calTe MyHUUMNanbHOro pavioHa B
WHOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTn  «VIHTEepHeT», BKNOYaeT CBedeHust O
MyHULMNanNsHOW ycnyre, cogepxatumecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacTodawero PernameHTa.

1.4. [llepeyeHb HOPMATUBHLIX MPAaBOBLIX aKkTOB, pPerynupylowmnx npegocrtaBrneHne
MyHUUMNAnNbHOM ycnyrn (C yKa3aHMEM pPEKBM3UTOB HOPMATUBHBIX MPaBOBbLIX AaKTOB W
WUCTOYHMKOB WUX oOdumuManbHOro onybnvkoBaHus), pasmeweH Ha oduumnanbHOM cante
MYHULMNANbHOIMO pavoHa B WMHGOPMAaLWNOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT», B
rocyaapCTBEHHON WMH(OPMALMOHHON cucTtemMe «PeecTp rocyaapCTBEHHbIX M MYHULMNANbHbIX
ycnyr Pecny6bnukn TatapcTaH.

1.5. B HacTosLWEM perfiameHTe UCNoNb3yKTCA creayLwme TepMrHbl U onpeaeneHns:

nog cnpaBkon (BbIMMCKOW) BblJaBaeMOW OpraHamMy MECTHOro camMoynpaBlieHus
NOHMMAaETCss — CnpaBka O COCTaBe CEeMbW, CMApaBKM C MeCTa XWUTenbCTBa, BbIMUCKU U3
NOXO35IMCTBEHHOW KHUIU, BbIMUCKN N3 AJOMOBOW KHUMN, CpaBKa C MECTa XUTENbCTBA YMEpPLLEro
Ha OeHb CMepTW, CnpaBka C npeablgyliero Mecra >XUTenbCTBa XUTeNsaM WHAMBMAOYaNbHbIX
XWUIbIX AOMOB, CNpaBKa Ha 3eMefbHbIA y4acToK, CipaBka Ha AOMOBIaAeHMe.

yoaneHHoe pabodee MecTO MHOrOYHKLUMOHANbLHOIO LEeHTpa npefocTaBneHus
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCRyr — TepputopuanbHO 000COBMEHHOE CTPYKTYpHOE
nogpasgeneHve (ouc) MHOropyHKLMOHANbHOIoO LeHTpa NpeaocTaBieHnst rocy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCAYr, CO34aHHOE B CENbCKOM MOCENIEHMM MYHULMMAnNbHOro panoHa unn B
ropoackom okpyre Pecnybnvku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun opraHnsauuu
AEATENbHOCTU  MHOFO(YHKUMOHAMNbHbLIX  LEHTPOB MNPeaoCTaBEeHUs roCydapCTBEHHbIX W
MYHUUMNANbHbIX  YCYr, YTBEPXOEHHbIX nocTtaHoBneHnem [lpaButensctea Poccunckon
depepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuwn [NpaBun opraHusaumm AeaTenbHOCTU
MHOTrOQYHKLMOHAmNbHbLIX LIEHTPOB NPEeaOCTaBfEHNs TFOCYAAPCTBEHHbLIX WM MyHUUMNANIbHbIX
ycnyry;

TexHuyeckass owubka - owubka (onucka, onevyaTka, rpaMmaTuyeckass Wnu
apudmeTndeckas owndbka nnbo nogobHas owmnbka), aonyueHHas opraHom,
NpefoCTaBNAWMM MyHULMNANbHYO YCRyry, WU npueBedwasl K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B OOKYMEHT (pe3ynbTaT MyHMUMNanbHOW YyCryrn), CBEAEHUsIM B OOKYMEHTaXx, Ha
OCHOBaHUN KOTOPbIX BHOCUITUCb CBEOEHUS.

B HacTosiwem PernameHTe noa 3asiBNEHMEM O NPeAOCTaBEHUM MYHULMNATBHOW YCyru
(Banee - 3asBNeHNe) NOHMMaeTCA 3anpoc O NpeaoCcTaBneHu MyHuumnanbHon ycnyru (n.2 cr.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBneHne 3anofniHaeTcsa Ha CTaHA4apPTHOM
bnaHke (npunoxeHune Ne1).

2. CtaHAapT npegocTaBlieHUA MyHULMNANbLHON yCcnyru

HavmeHoBaHue -
- HopmaTuBHbIN aKT,
TpeboBaHuUA K cTaHAapTy CopepxaHue TpeboBaHUM K M
ycTaHaBnMBaroLwmmn
npepocTaBrieHUsi cTaHpapTty
- ycnyry unu tpebosaHune
MYHULUMNAribHON YCNyru
2.1. HaumeHoBaHue Bblgava cnpaeku (BbINUCKK) | YCTaB CenbCKoro
MYHUUMNANbHOW yCnyru noceneHns;




["pakgoaHCK1M KOOEKC;
3eMernbHbIN KOOEKC;
AKnnuHbin Kogekc;
OcHoBbl
3aKkoHogaTenbcTBa O
HoTapwuarTe,
depeparnbHbIn 3aKOH OT
21.07.1997 122-93;
depeparnbHbIN 3aKOH OT
11.06.2003 Ne74-03;
depeparnbHbIn 3aKOH OT
27.07.2010 Ne210-93;
Mpukas Pocperncrpauymm

2.2. HammeHoBaHue NcnonHuTenbHbll  KOMUTET | YCTaB CENbCKOro
NCMNONHUTENbHO- Anra-Canckoro CenbCKOoro | noceneHus
pacnopsianTenbHOro opraHa nocenexns Apckoro

MECTHOro camoynpasneHus, MYHULMNANbHOIo panoHa

HenocpeacTBEHHO
NPeAoCTaBSOLLErO
MYHUUMMANbHYO yenyry

Pecnybnukn TatapctaH

2.3. OnncaHue pesynbTaTa
npegocTaBneHuns
MYHULMNANbHOW YCIyru

Cnpagka (Bblinucka).

YCTHbIN UMM NUCbMEHHbIN
OoTKa3 B npenocTaBneHnn
MYHULMMNANbHON yCnyru

YcTaB cenbckoro
noceneHuns

K P®, 3K PO, XK PO,
OcHoBbil
3aKkoHogaTenbcTBa O
HoTapuaTte, 122-93, 74-
®3, 210-93, MNpukas
Pocperncrpaumm

2.4. Cpok npegocTaBneHus

He 6Gonee Tpex pgHen! c

MYHMLUMMNANbHOW yCcnyru, B MOMEHTa perncrpauumn
TOM 4YUCIIE C Y4ETOM 3asABlIEHUS.

HeobxoanumMmocTn obpalleHus B YCTHbIN oTKas B
opraHuMsauun, yyacTByloLWmMe B | NpeaoCTaBneHnm
npegocTaBfieHnn MYHMLMNANbHOW YyCNyrm B [O€Hb
MYHULMNANbHOM YCNyru, CPoK | obpalleHus.

NPUOCTaHOBNEHUS MpunocTtaHoBREHNE cpoka
npegocTaBneHus npenocTaBneHus
MYHMLUMMNANbHOW yCnyru B MYHMLMMNANbHON ycnyrm He
cny4yae, ecnu BO3MOXXHOCTb npenycMOTpPEHO.
NPUOCTaHOBNEHUS Bbigaya AOKYMEHTa,
npegycMoTpeHa ABNsoLerocs pes3ynbTaToMm
3aKoHOOaTenNbCTBOM MYHMLMMNANbHON ycnyru,
Poccuinckon ®egepaummn, CpoK | OCyLLECTBNSAETCS B OeHb

! Cpok mpenocTaBieHUs] MyHULUAIIAJBHON YCIYTH ONPENETIEH HCXOAS U3 CYMMapHOIO CpOKAa, MUHUMAJIBHO
HEOO0XOAUMOTO JUIsl OCYLIECTBICHHSI aJMUHUCTPATUBHBIX Mpouenyp. nurenbHOCTh aJMHUHHUCTPATUBHBIX
MIPOLIEYp UCUUCIISIETCS B pabounX AHSIX.
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Bbl4aun (HanpaBneHus)
AOKYMEHTOB, SIBMAOLLNXCS
pe3ynbTaTom
npegocTaBneHuns
MYHULMNANbHOW yCIyru

obpaleHnsa 3asaBuTens.

HanpaBnenHne  [oKyMeHTa,
ABnsAoLLerocs pe3ynbLTaTom
MYHMLMMNANbHON ycnyrmm, C
ncnonb3oBaHMeM crnocoba cBsa3u,
yKasaHHoOro B 3asiBneHuu (no
noyte WM Ha  3NEeKTPOHHbIN
agpec), ocylwiecTBnsieTcs B AeHb
oopMneHMs W perucTpauunu
pesynbTaTta MYHMLMNANbHON
ycnyru

2.5. NcuepnbiBatowmm
nepeveHb JOKYMEHTOB,
HeobXoaAUMBbIX B
COOTBETCTBUM C
3aKoHoaaTeNbHbIMU UNK
WHBIMWM HOPMATUBHbIMU
NpaBoOBbIMW aKkTaMu Ans
npenocTaBneHus
MYHMLMMNANbHOWM ycnyru, a
Takxke ycnyr, Kotopble
ABMNAITCA HEOOXOANMBIMU U
obsi3aTenbHbIMY ANs
npenocTaBneHus
MYHULMNANbHbIX YCAYT,
nognexawux npeacraBreHno
3asBuUTENEM, CNOocobbl UX
nony4yeHnst 3asaBuTenem, B
TOM YMCIie B 3NIEKTPOHHOMN
dopme, NopsaoK MX
npencraBneHus

3asBneHue:

- B (opme [OOKyMeHTa Ha
GymakHOM HocuTene;

- B Q3neKTpoHHOW dhopme,
noannucaHHoe B COOTBETCTBUWN C
TpeboBaHnammn  degepanbHOro
3akoHa o1 06.04.2011 Ne 63-93
«O0 aneKkTpoHHOW noanncK», Npu

obpaLieHnn nocpeacTBomM
PernonanbHoOro noprana;
[OKyMeHTbI (opuruHarnsi)

(npunoxeHne Ne2).
3agBneHns B MNUCbMEHHOW
dopme npeacTaBnsieTcd B OAHOM

aKk3emnnspe.

BnaHk 3aaBneHus ansd
nosly4yeHus MYHUUMNANbHOM
ycnyru 3as8BUTENb MOXeT
nosly4mTb npu NMNYHOM

obpalueHunn B WNcnonkome.
OnekTpoHHaa opma OnaHka
pasmelleHa Ha oduumanbHOM
caunTte Mcnonkoma.

3asaBneHne 1 npunaraemble
OOKYMEHTbI MoryT ObITb
npeacTaBneHbl (HanpaBneHbl)
3asaBuUTENEM Ha ByMaKHbIX
HOCUTENNAX OOHUM U3 CreayrLmx
cnoco6oB.:

NNYHO (nvuom,
AENCTBYOLLNM oT NMEHU
3asaABUTENS Ha OCHOBaHUA
AOBEPEHHOCTN);

MOYTOBbLIM OTMPAaBIIEHNEM.

3asBrneHne U1 OOKYMEHThI
Takke MoryT ObITb NpeAcTaBreHbl
(HanpaBneHsbl) 3agBuTenem
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yepe3 PervoHanbHbLIM NopTan B
BUOE 3NEKTPOHHbIX [JOKYMEHTOB,

NoanNMCcaHHbIX YyCUNEHHOWN
KBannuduumpoBaHHOM
3MEKTPOHHOW NOLMUCHIO

2.6. NcyepnbiBatowmm [MpenctaBnexHune

nepeyeHb JOKYMEHTOB, OOKYMEHTOB,  KOTOpble  MOryT

Heobxo4MMbIX B OblTb  OTHECEHbl K  [AaHHOM

COOTBETCTBUN C
HOPMaTUBHbLIMW MPaBOBbIMU
akTamu ons npegoctaBrieHus
MYHULMNANbHON YCNyry,
KOTOpble HaxXo4ATCS B
pacnopsiKeHnn
rocyapCTBEHHbIX OPraHoB,
OpraHoB MeCTHOro
camoynpasneHns u
noaBeAOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam
UnNn opraHam MeCTHOro
camoynpasneHuns
OopraHusauun n KotTopble
3aaBuUTENb BNpase
npeacTaBnTb, a Takke
Cnocobbl MX NONyYeHus
3aaBUTENAMU, B TOM YMCE B
3eKTPOHHOM hopMme,
NopsiAoOK UX NpeAcTaBNeHns;
rocyapCTBEHHbIN OpraH,
opraH MeCcTHOro
camoynpaBneHus nmbo
opraHusauus, B
pacnopsiXXeHNn KOTOpPbIX
HaxoOATCs AaHHble
OOKYMEHTbI

KaTeropuu, He TpebyroTca

2.7. NcuepnbiBatowmm
nepeyeHb OCHOBaHWUW ANs
oTKasa B npueme JOKYMEHTOB,
HeobOxoaMMBbIX AN
npegocTaBfeHns
MYHULMNANbHOW yCcnyrm

OcHoBaHMA pana oOTkasa B
npuemMe OOKYMEHTOB:

1) Mopava OOKYMEHTOB
HeHaanexalmm NNLOoM;

2) HecootseTcTBME

npeacTaBneHHbIX AOKYMEHTOB
nepeYHto AOKYMEHTOB n
TpeboBaHMAM,  yKkasaHHbIM B
nyHkTe 2.5 HacTosALEero
PernameHTa;

3)B 3asBreHumn n
npunaraemblXx K  3adBNEHUIO
OOKyMeHTax nMerTcA




HEOroBOpPEHHbIE  UCMpaBIEeHNS,
Cepbe3Hble MOBPEXAEHUs, He
nossonsoLme OOHO3HaYHO
NCTONKOBATb UX COAEepP)KaHUE;

4) MpencraBnexHune
OOKYMEHTOB B HeHaanexawium
opraH

2.8. NcuepnbiBatoLwmm
nepeyeHb OCHOBaHWUW NS
NPUOCTaHOBNEHNA NN OTKa3a
B NpenocTaBneHnm
MYHUUMNANbHOW yCcnyru

OcHoBaHus
NMPUOCTaHOBIEHMS
npegocTaBneHuns
npeayCMOTPEHbI.

OcHoBaHus ons oTkasa:

1) 3aaButenem npencraBneHbl
OOKYMEHTbl He B MOJSIHOM
obbeme, nmbo B
NpeacTaBeHHbIX 3asiBEHUU U
(MnKn) OoKyMeHTax coOepXuTcs

ans

ycnyrm  He

HenonHas " (nnn)

HeJoCTOBepHast MHopmauma
2.9. NMopspok, pasmep u MyHuuunansHas ycnyra
OCHOBaHWA B3MMaHus npegocrasnseTcs Ha

rocygapCTBEHHOW MOLUSNHBI
I MHOW NnaTbl, B3aMMaeMoun
3a npegocTaBneHne
MYHULMNANbHOW yCNyrm

©e3B803Me3HON OCHOBE

2.10. NMepeyeHs ycniyr,
KOTOpble ABNSATCA
Heob6xoanMbIMA U
obsi3aTenbHbIMY AN
npegocTaBneHns
MYHULMNANbHOW yCnyru, B
TOM Ymncne cBeJeHns o
AOKYMEHTE (OOKyMeHTax),
BbllaBaeMOM (BblJaBaeMbIX)
opraHusaunamu,
y4YacTBYOLLMMY B
npegocTaBneHnn
MYHUUMNANbHbIX YCryr

MpenocTtaBneHne
HeoOxoauMbIX U o0bA3aTenbHbIX
ycnyr He TpebyeTcsa

2.11. MNopsagok, pasmep u
OCHOBaHWA B3MaHWs nnatbl
3a npegocTaBrieHne ycnyr,
KOTOpble ABNATCS
HeobxoaMMbIMK U
obsazarenbHbIMKU ANS
npegocTaBneHus
rocygapcTBEeHHOW yCnyru,
BKMNtOYasa MHpopmMauuo o
MeTOAMKe pacyeTa pas3mepa

MpenoctaBneHue
HeobxoauMbIX U o0bA3aTenbHbIX
ycnyr He TpebyeTcsa




Takow nnaThbl

2.12. MakcumanbHbIA CPOK
OXMAaHWSA B ovepeau npu
nogave 3anpoca o
npegocTaBneHnn
MYHULMNANbHON YCNyru,
ycnyru, npegocrasisieMon
opraHusauuen, y4acTBytoLLemn
B NpegocTaBneHnm
MYHULMNANbHOW yCnyru, u
npw Nony4yeHumn pesynbTaTa
npeaocTaBneHns Takmx ycnyr

Mopava 3asBreHns Ha
nonyyeHune MYHLMNAnNbHON
yCryrm npu Hanmmyuu odepean -
He 6onee 15 MUHyT.

Mpn nonyvyeHun pesynbraTta
npegocTaBneHns
MYHMLMMNANbHON ycnyrm
MaKCUMarbHbIA CPOK OXMOAHUA B
odyepean He LOMKEH npesbiwaTb
15 MUHYT

2.13. CpoK 1 nopsigok
perncTpauuu 3anpoca
3aaBuUTENA O NpeaocTaBneHnn
MYHULMNANbHOW YCNyru un
ycnyru, npegocrasrisieMomn
opraHusaumen, y4acTBytoLLemn
B NpegocTaBneHnm
MYHMLMNANbHOW yCnyru, B
TOM YMCIie B 3NEKTPOHHOMN
dopme

B TeyeHue opgHOro OHA C

MOMeEHTa NOCTYNneHns
3asBreHns.

3anpoc, NOCTynuBLLMKA B
ANEKTPOHHOMN dopwme, B

BbIXO4HOM (Npa3gHWYHbIN) OeHb
perncTpmpyeTca Ha cregyloLwmin
3a BbIXOOHbIM  (MpPa3gHUYHBIM)
pabouunn geHb

2.14. TpeboBaHus K
NOMELLIEHNSM, B KOTOPbIX
npegocrasnseTca
MyHMUMNanbHas ycnyra, K
3any oxumaaHusi, Mectam ans
3anosiHeHNs 3anNpocoB O
npegocTaBneHnm
MYHMLMNANbHON YCNyru,
MHPOPMALMOHHBLIM CTEHOAM C
obpasuamm nx 3anosiHEHUs 1
nepeyYHemM JOKYMEHTOB,
HeobxoanMbIX Ans
npeaocTaBiEHNSA KaXKaou
MYHMLMNANbHON YCNyru,
pasmeLLeHno 1 0OOPMITEHNIO
BU3yarnbHOW, TEKCTOBOW U
MyIbTUMEONNHON
MHdopMaLuKn o nopsiake
npegocTaBfieHNsa Takow
yCrnyru, B TOM Yncne K
obecneyeHnto JOCTYMHOCTH
AN UHBaNMAOB YKa3aHHbIX
00BbEKTOB B COOTBETCTBMM C
deaepanbHbIM
3aKOHOAATENLCTBOM U
3aKoHOAATENLCTBOM

MpenocTtaBneHue
MyHULUMNANbHON ycnyru
OCYLLECTBMAETCA B 30aHUAX WU
NOMeLLEeHUSNAX,
060pyaoBaHHbLIX MPOTUBOMOXKAaPH

OA CUCTEMOMN U  CUCTEMOM
NoXapoTyLLUEHNHA, HeobBxoanmMmom
mebenbto  Ona  oopmneHus
AOKYMEHTOB, MHOPMALMOHHBbIMM
cTeHaamMu.

ObecneunBaeTtcs
becnpenaTCTBEHHbIN AocTyn
WHBaNnaoB K MecCTy
npegocTaBneHns
MYHULMNANbHON ycnyru
(yoobHbIn BXO[-BbIX0A B

NnoMeLeHNa N nepemMeLleHne B
nx npegenax).

BusyanbHaqa, TekcTtoBas M
MyIbTUMeannHas nHgopmMauus o
nopsiake npegocTaBneHns
MYHULMNANbHON ycnyru
pasmMellaeTcs B yOoOHbIX Ans
3aaBUTENEN MecTax, B TOM Yucne
C y4yeToMm OrpaHNYeHHbIX
BO3MO>XHOCTEN MHBANWAOB




Pecnybnukn TatapctaH o
couunarnbHou 3awmTe
WHBaNMaoB

2.15. MNokasaTtenu

AOCTYMHOCTM U KayecTBa
MyHUUMMANbHOM  yCcnyru, B
TOM yucne KONNYECTBO

B3aMMOENCTBUIN 3aABUTENS C
AOIMKHOCTHLIMK N AMnN  Npu
npegocTaBneHnn
MYHULUMMNANbHON YyCnyrm n ux
NPOAOSPKUTENBHOCTD,
BO3MOXHOCTb nony4yeHus
NHopMauuu 0 xone
npegocTasneHuns
MYHMUMMNANbHON  yCrnyru, B
TOM 4ucrie C UCMOoNb30BaHUEM
MHOPMALNOHHO-
KOMMYHUKaLMOHHbIX
TEXHOMOIMMN, BO3MOXHOCTb
nméo HEBO3MOXHOCTb
nonyyYeHnss  MyHULMNanNbHOM
ycnyrm B
MHOroyHKLMOHANbHOM
LeHTpe npegocTaBneHns
rocyaapCTBEHHbIX n
MyHUUMNAnNbHbIX YCnyr (B TOM
yucrie B norHoM obbeme), B
noo6om TeppuTopuanbHOM
nogpasgeneHum opraHa
NCNOJSTHUTENbHO
pacnopsguTenbHoOro  opraHa
MECTHOro  camoynpaBfeHus,
no BblIGOpY 3anBuTeEns
(aKcTeppuTOpUanbHbIn
npuHUMN), nocpencTesomM
3anpoca O npegocTaBneHun
HECKONbKMX FOCYAapCTBEHHbIX
n  (Mnn)  MyHUMUMNAnNbHbIX
ycnyr B
MHOroyHKLMOHANbHbIX
LeHTpax npeaocTaBneHns
rocyaapCTBEHHbIX n
MYHMLUMNANbHbIX YCnyr,
npeaycMOTPEHHOIO  CTaTben
15.1 ®depepanbHOro 3akoHa
(komMnneKcHbIM 3anpoc)

lMokasaTenamm OOCTYMNMHOCTU

npegocTaBneHus
MYHMLMMNANbHON ycnyrm
ABNAKOTCA:

pPacnonoXXeHHOCTb
nomelwleHmns Wcrnonkoma B 30He
AOCTYMNHOCTU obLLecTBEHHOro
TpaHcnopTa;

Hanu4une Heob6xoanmoro
KOonuyecTBa cneuyuanucros, a
TakKke TMOMELLEHUN, B KOTOPbIX
ocyLlecTBnsaeTcs npuem

OOKYMEHTOB OT 3asaBuUTENEn;

Hann4ne ncyepnbliBatoLLemn
nHdopmauunm o} cnocobax,
nopsigke n Ccpokax
npegocTaBneHns
MYHULMNANbHON ycnyru Ha
NHAOPMaLMOHHbIX cTeHgax,
NHGOPMaLMNOHHBIX pecypcax
http://www.arsk.tatarstan.ru B
cetn «W/HTepHeT», Ha EguHOM
nopTtane rocydapCTBEHHbIX W
MYHULUMNANbHbIX YCAYT;

oKasaHue nomoLum
WHBanMgam B  NPeononeHun
Oapbepos, MeLLatoLWmx

NOSTy4YEHMIO UMW YCIyr HapaBHE C
ApYrMmMu nuuamu.

KauectBo npefocTaBneHus
MYHMLMMNANbHON ycnyrm
XapaKkTepuayeTcsa OTCYTCTBUEM:

oyepenen npu npueme u
Bblaa4ve AOKYMEHTOB
3aaBUTENSM;

HapyLleHumn
npegocTaBneHuns
MYHULMNANbHON YCIyru;

Xanob Ha nencTeus
(6espenctBne) MyHMUMNANBHbIX
cnyxawmx, npenocTaBnsoLmnX
MYHULUMNATbHYO YCNyry;

Xanob Ha HeKoppeKTHoe,
HEBHUMATENbHOE OTHOLLEHME
MYHUUMNANbHbIX crny>xawimx,

CPOKOB




oKasblBaOLWNX  MYyHULMNAIbHYHO
ycnyry, K 3asiBUTENAM.
Mpn nopgaye 3anpoca o

npenocTaBneHnm
MyHULMNANbHOM yCnyrm u npw
nonyyYeHun pesynbTaTa
MyHULMNAnbHOM ycnyru,

npegnonaraeTca  OAHOKpaTHOEe
B3aMMOAENCTBME [AOSMKHOCTHOIO
nuua, npeaocTaBnsALLEro
MYHULMNANbHYO ycnyry, n
3assutens. NpoaomknuTenbHOCTb
B3aMMOAENCTBUS onpenensdeTcs
pernameHToMm.

NHdopmaumnsa o xoge
npegocTaBneHns
MYHULUMNANbHOW  YCIYyrn MOXET
OblTb MonyyeHa 3aaBUTENEM Ha
caunte
http://www.arsk.tatarstan.ru, Ha

EaonHom noprane

rocyaapCTBEeHHbIX n

MyHUUMNanbHbIX ycnyr, 8 MOL.
MpenocTtaBneHne

MYHMLMNANbHOW  YCNyrn 4yepes
MHOTrOOYHKLUMOHAMbHbLIN  LIEHTP
npegocTaBneHuns
rocyaapCTBEHHbIX n
MyHMUMNanNbHbIX yCnyr (ganee —
MoLU), yoaneHHble  paboune
mecTta M®L| He ocywecTBnseTcs.
MyHuumMnaneHaa ycrnyra no
3KCTEPPUTOPUANbHOMY MPUHLMNY
MW B COCTaBe KOMMJIEKCHOrO
3anpoca He nNpegocTaBnseTcs

2.16. VIHble TpeboBaHus, B
TOM 4ucCne yyuTbiBaloLLme
ocobeHHOoCTU
npegocTaBneHns
MYHULMNANbHOW yCnyru no
3KCTEeppUTOpManbHOMy
npyHUMny (B cny4vae, ecnm
MyHuUMnanbHasa ycnyra
npegocTrasnsaeTcs no
3KCTEeppUTOpUanbHOMy
NpUHLMNY) 1 0COBEHHOCTH
npegocTasneHns
MYHULMNANbHOW YyCNyru B

KoHcynbTaumMio o nopsigke

nonyyeHns MYHMLMNaNbHON
yCcrnyrmu B 3MEKTPOHHOW hopme
MOXHO nony4nTb Yyepes

NHTepHeT-npMemMHyto mnnmn 4yepes
[MopTtan  rocygapCTBEHHbIX U
MYHMLMNANbHbIX ycnyr
Pecnybnukn TaTtapcTaH.

Mpwn npeaocTaBneHnmn
MYHMLMMNANbHON ycnyrm B
9NEKTPOHHOM BMAe 3asBUTENb
Brnpase:

a) Nony4YnTb MHOpPMaLMIO O
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ANeKTPOHHOWN dhopme

nopsiake 7 cpokax
npenocTaBneHus
MyHMUMNansHOM ycnyrmm,

pasmeLLeHHyo Ha EonHom
noptane unu Ha PervoHanbHOM
nopTrane;

0) nopaTtb 3asBneHuMe o
npegocrasneHnum
MYHULMNANbLHOM yCnyrn B popme
3fIEKTPOHHOrO  [OKYyMeHTa C

MCNonb3oBaHUEM «JlnyHoro
kabuHeTar PernoHanbHoro
nopTana nocpeacTBoM
3anosnHeHuns SNEKTPOHHOM
dopMbl 3a9BNEHUS.

Mpwn HanpaBneHum
AOKYMEHTOB, HeobxoauMbIX Ansi
npenocTaBneHus
MYHULMNANbHON ycnyru C
NCNonb30BaHNEM «JlnyHoro
KabuHeTa» PernonanbHoro
nopTana, ncnonb3yeTcs
yCUneHHasa KeanuduumpoBaHHasi
3MEeKTPOHHas noanuce.
3asaButenb BnpaBe
ncnonb3oBaTb NpocTyto
3NEKTPOHHYIO nognucb B
cny4asix, npeaycMoTPEHHbIX
NOCTaHOBIIEHNEM
MpaBuTenbcTBa Poccuinckon

QPepepaumm ot 25.06.2012 Ne
634;

B) NOMNyYnTb CBEOEHUA O
Xo4e BbINOSTHEHUS 3asiBIEHUA O
npegocTaBreHnn
MYHMLMMNANbHON ycnyrm,
noAaHHbIX B 3NEeKTPOHHOM
opme;

r)  OCYWECTBUTb  OLEHKY

KavecTBa npegnocTaBneHns
MyHULUMNANbHON ycnyrm
nocpencTsom PervoHanbHoro
noprana;

A) nonyyuTb  pesynbTar
npegocTasreHns

MyHMLMNANbHOW ycnyrn B popme
3NEKTPOHHOIO LOKYMEHTA;
e) nogatb Xanoby Ha
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pelueHne " gencreme
(6espenctemne) Otgena, a Takke
ero JOMKHOCTHbIX nuu,
MYHMLMNANbHbIX crny>xawmx
nocpeacTsoMm omumansHoro
canTa MyHULMNanbHOro panoHa,
PernoHanbHoro noptana,
noprtana denepansHomn
rocyfapcTBeHHOMN
MHGPOpMaLMOHHON CUCTEMBbI,
obecneymBatoLLen npouecc
pocyaebHoro (BHecyaebHoro)
obxxanoBaHus peLleHnn n
JEeNCTBUN (6espencTBus),
COBEpPLLEHHbIX npwm
npenocTaBneHnum
rocyaapCTBEHHbIX n
MYHULMNANbHbIX ycnyr
opraHamu, npeaocTaBnsoLWLNMM
rocyaapCTBEHHbIE "
MYHUUMNAnNbHbIE  YCNYrK,  UX
JOIMKHOCTHbIMMU nuuamu,
rocygapCTBEHHbIMU n
MYHULMNANbHBIMU CAYXXaLUMMU.

3. CocTaB, nocnenoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
TpeboBaHUA K NOPAAKY MX BbIMOSIHEHUSA, B TOM YMciie 0COGEHHOCTU BbINONHEHUsA
agMUHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOMU chopme

3.1. OnucaHve nocrnegoBaTeNnbHOCTU AEUCTBMI MNPV NPEAOCTaBMEeHUM MyHMUMNaNbHON
ycnyru

3.1.1. NpepocTaBneHne MyHMUUNanbLHOW yCryrn BkNoYaeT B cebsa crneayrowme npouenypsbl:
1) KOHCYNbTMPOBaHWE 3aaBUTENS;

2) NpUHATUE N pErnCTpauUns 3asBeHUs;

3) nogroToBka pesynbTarta MyHUUUNAanbHOW yCryru;

4) Bblgaya 3aaBuTENO pesynbTaTa MyHULMNAneHON YCNyru.

3.2. OkasaHune KOHCynbTauum 3asiBUTENto

3.2.1. 3aaBuTenb NU4YHO 1 (Mnn) no TenedoHy obpalwaetca B Mcnonkom ansa nonyyvyeHus
KOHCYnbTauuin 0 NopsiaKke Nony4yeHns MyHULUNanbHOM YCnyru.

CekpeTtapb Vcnonkoma ocCyLleCcTBNSET KOHCYNbTUPOBAHUE 3asiBUTENS, B TOM 4uCre Mo
coctaBy, dOpMe U COoAEepXKaHMK OOKYMEHTaLMuM, HeobXoAMMOWN AN NONyYeHUs MyHULMNanbHON
yCInyru 1 npu Heo6xo0ANMMOCTM OKa3bliBaeT NMOMOLLb B 3anofiHeHUN BnaHka 3asBneHuns.

Mpoueaypa, ycTaHaBnNMBaemasi HaCTOSALWLMM NMYHKTOM, OCYLLLECTBNSIETCH B AeHb obpalleHns
3aaBuTENS.
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PesynbTaT npoueaypbl: KOHCyNbTauuKn, 3amMeyvyaHus Mno coctaBy, OpMe U coaepkaHuio
npeacTaBneHHON JOKYMeHTaL .

3.3. lNpuHATME 1 pernctpauna 3aaBneHuns

3.3.1. 3aaBuTernb NMYHO, Yepe3 JoBepeHHoe nuuo unn vepes ML, nogaeT nUcbMeHHoe
nmMbo B 3NEKTPOHHOW opme 3asiBfeHne O Bblgave cnpasBku (BbINMUCKM), W npeacrasnseT
AOKYMEHTbI B COOTBETCTBUM C NMYHKTOM 2.5 HacTosLlero PernameHTa B cernbCKUA NCNOMHUTENbHbIN
KomMuTeT.

Mpyn nocTynneHun 3asBrieHUss B 3NEKTPOHHOM opme [OormkHocTHoe nuuo OTgena,
OTBETCTBEHHOE 3a NpueM 3asBreHUN:

a) obecneumBaeT perncTpauunio 3asBrneHuUs B CUCTEME 3NEKTPOHHOro AOKYMeHToobopoTa,
npu 3TOM 3asiBfEHNO NpucBamnBatoTcs ctatycobl «[1puHATO BegoMcTBOM» unm «B obpaboTke», 4To
oTpaxaeTcs B «JInuHom kabmHeTe» PermoHanbHoOro noprana;

6) npoBepsieT cobniogeHne YCNoBUN  OENCTBUTENBHOCTU  SNEKTPOHHOW  MOAMMUCH,
nocpeactsoM obpalleHns k EguHomy nopTtany (B cnyvae, ecnv 3asiBuTenieM npencrtabBfeHbl
3MEKTPOHHbIE 00pa3sbl AOKYMEHTOB, NOAMNNCAHHbLIE YCUNEHHOW KBannuumMpoBaHHOWN 351EKTPOHHOWN
noanuncLHo).

B cnyyae ecnn B pesynbTarte NPOBEPKU YCUINEHHOW KBanMMUUMPOBAHHOMN 3NEKTPOHHOW
noanucn He BbISIBIEHO HecobnogeHue ycnoBun ee OeCTBUTESIbHOCTW, AOSMKHOCTHOE nuuo
OTgena HanpaenseT 3asBUTENO yKa3aHHbIM B 3adBfeHMM CcnocoboM He nosaHee paboyvero gHs,
cnefywouwiero 3a AHeM nMoCcTynneHusa 3assneHus B OTtgen, yBegoMsieHMEe O MNOCTYNfeHuu
3asBMNeHNs, codepXallee BXOOAWMA PEerncTpauMoHHbIn HOMep 3asBfeHus, OaTy nonyyYeHus
3asiBMeHnsd, nepeyeHb HauMMeHOBaHWW pannoB, MpeAacTaBfeHHbIX K HeMy [LOKYMEeHTOB, AaTy
nonyyeHns pesynbtata MyHUUUNANbLHOW YCIyru.

B cnyyae ecnu B pesynbTaTe NPOBEPKU YCUNEHHOW KBanuUULMPOBAHHOW 3NEKTPOHHOWN
noanncu BblsiBNIEHO HeCcobnNAeHNe YCNOBUIN ee OeNCTBUTENbHOCTU, JOIMKHOCTHOe nnuo OThena:

npuHUMaeT pelwleHne 0O oTKase B NpuMemMe [OOKYMEHTOB, MOCTYNUBLUMX B 3SIEKTPOHHOW
opwme;

HanpasnsieT 3asiBUTEN0 yBe4OMISIEHME O MNPUHATOM peLleHUn B 3NEeKTPOHHOM ¢opme C
ykaszaHnem nyHktoB ctatbk 11 depepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O6 aneKTpoHHOM
nognucuy», KoTopble MOCAYXUAW OCHOBaHMEM [fs ero npuHATUSA. Takoe YyBedoMIleHue
NoANNCLIBAETCS YCUNEHHOM KBannMUUMPOBAHHOW 3MEKTPOHHOW MOAMNUCHI0 OOSMKHOCTHOrO nuua
Otpena, peructpypyetcs B CUCTEME 9rfeKTPOHHOro [AOKymMeHToobopoTa M HanpaBnseTcs
cnocobamu, ykaszaHHbIMM B NyHKTe 9 [paBun Mcnonb3oBaHUS YCUNEHHON KBanuuunmpoBaHHON
3MEKTPOHHOM nognucyn npu obpaleHun 3a nonydeHneM rocygapCTBEHHbIX U MYHUUMMANbHbIX
ycnyr, yTBepXgeHHbIX nocrtaHosneHuem [pasutenbctesa Poccunckon denepauunm ot 25.08.2012
Ne 852.

3.3.2. CekpeTapb Mcnonkoma ocyLecTBnseT:

npuemM N pernctpaumio 3asBneHus B cneunanbHOM XypHane;

BpyYeHWEe 3asBUTEN0 KOMUW 3adBfNeHus C OTMEeTKOW O pJdate npuemMa [JOKYMEHTOB,
NPUCBOEHHOM BXOASLLIEM HOMEpPE, faTe N BPEMEHU UCMNOSTHEHUS MYHULMNANBHON YCIYyTn.

Mpoueaypsl, ycTaHaBNMBaeMble HAaCTOALMUM MYyHKTOM, OCYLLEeCTBNAIOTCS:

npuem 3asiBNeHNa N JOKYMEHTOB B TedeHne 15 MUHYT;

pernctpauus 3asBneHus B Te4eHne oaHOro AHA C MOMeHTa NOCTYMMEeHNsA 3asaBneHus.

PesynbTat npoueayp: NPUHATOE 1 3aperMcTpupoBaHHOE 3asiBfieHne.

3.4. NopgroToBka u yTBEepXXAeHne 3anpoLlleHHbIX JOKYMEHTOB (I'II/ICbMa 06 oTkase B Bblﬂ,a‘-le)
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3.4.1. CekpeTapb Vcnonkoma ocyuectBngaer:

NPOBEPKY HaNMYNA JOKYMEHTOB, MpuUnaraemMblx K 3asiBNeHuIo;

NOAroTOBKY NPOEKTa CrpaBKu (BbIMUCKN)NPU HAaNnu4nm JOKYMEHTOB (CBeAeHUN);

NoAroTOBKY NpoekTa nucbMa 06 oTkase B Bblgade rnpu OTCYTCTBUM JOKYMEHTOB (CBEAEHUN);

HanpaBneHue cnpaBku (BbINUCKW) Mnu nucbMa o6 oOTkase B Bbigaye [NaBe cenbcKkoro
nocernieHns Ha yTBepXaeHue.

Mpouenypsl, ycTaHaBnMBaeMble HaCTOALLMM MYHKTOM, OCYLUECTBMSATCA B TeYEeHWe OBYX
AHen ¢ MOMeHTa obpalleHus 3aaBuTens.

PesynbTaT npouenyp: NPoekT cnpasku (BbINUCKW) Unn nucbMa 06 oTkase B Bblaave.

3.4.2. MaBa CcenbCKOro noceneHns yTBep>xaaeT cnpasBkKy (BbINMUCKY) UM NMCbMO 06 oTKase
B BblJaye 1 HarnpasnseT cekpeTtapto Mcnonkoma.

Mpu BbIBOpE 3asBUTENA cnocoba nonyyeHuss pesynbtata B 3MIEKTPOHHOM BuAe Hanpasnset
3aABUTENIO pe3ynbTaT MyHULMNANIbHOW YyCryrn B oopMe 3reKTPOHHOIO JOKYMEHTA.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALWMUM NMYHKTOM, OCYLLECTBASIOTCA B TeYEHUE OLHOro
AHS C MOMEHTa OKOHYaHus npeabliayLien npouenypsbl.

PesynbTaT npouenypbl: yTBEpXOEHHad crpaBka (Bbinucka) unn nucbMo o6 oOTKase B
Bblaayve.

3.5. Bbligaya 3asBuTento pesynbTata MyHMUMNansHON yCrnyru

3.5.1. Cekpetapb Mcnonkoma BblgaeT 3asBUTESNO CNpaBKy (BbIMUCKY) UM nNUcbMO 06
OTKase B Bblaaye.

Mpoueaypa, yctaHaBnuMBaeMasa HacTOSALUMM NMYHKTOM, OCYLLECTBISETCA B AeHb obpalleHns
3aaBuTENS.

PesynbTaTt npoueayp: BblAaHHas cripaBka (BbInucka).

B cnyyae oTkasa B npegocTaBfieHUM MYHMLMNANbHOW YCRyrn 3asiBUTENb YBeOOMMSEeTCH
NMMCbMOM C YyKa3aHMeM MpPUYMH OTKa3a, a Takke no TenedoHy M (Unu) SNeKTPOHHOW noyTe, B
TeYeHne OOHOro AHA C MOMEHTa nognucaHus nucbma ob oTkase.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cny4yae oOHapyxeHuUsi TexHUYeckon OwWwunbkn B [OOKYMEHTe, SABNsALEeMCcs
pes3ynbTaTtoM MyHUUMNANbHOW yCnyru, 3asBuUTenb npeacrasnseT B cnonkom:

3asBrieHne 06 ncnpaeneHnn TexHn4eckom owmnbkn (npunoxeHmne Ne3);

AOKYMEHT, BblOaHHbIA 3asBUTEN KakK pes3ynbTaT MYHUUMNANbHOW YCNyrn, B KOTOPOM
COLEPXKMTCS TEXHMYECKasn owmnbka;

AOKYMEHTbI, UMEIOLLINE HOPUONYECKYO CUMY, CBUOETENbCTBYIOLWME O HANUYMU TEXHUYECKOMN
OLLNOKN.

3asaBneHne 06 McnNpaBneHUM TEXHUYECKON OLUMOKN B CBEAEHUSAX, YKa3aHHbIX B JOKYMEHTE,
ABMAOWEMCS pe3ynbTaToM MyHUUMNAanbHOW ycnyru, nogaetcs 3assutenieMm (YnosIHOMOYEHHbIM
npegcrasutenem) NUYHO, NGO MNOYTOBbIM OTMpaBrieHMeM (B TOM 4uUCfe C UCNOSb30BaHMEM
3MEKTPOHHOM NOYThLI), MO0 Yepes eanHbIN NopTan rocygapCTBEHHbIX U MyHULMMAbHbIX YCIYTr UK
MHOIOQYHKLMOHASbHbIN LEeHTP NpefoCTaBneHnsi rocygapCTBEHHbIX U MyHULMNASbHbIX YCIyr.

3.6.2. CekpeTapb Wcnonkoma, OTBETCTBEHHbIA 3a NPUEM [OOKYMEHTOB, OCYLLECTBNSET
npuem 3asaBreHns 06 ncnpaBneHNN TEXHNYECKOWN OLLNOKN, PETMCTPUPYET 3asiBIIEHME.

Mpoueaypa, yctaHaBnuBaemMas HaCTOALMM MYyHKTOM, OCYLLECTBMAETCA B TeYeHMe OHOro
OHS C MOMEHTa pernctpauum 3assrieHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBrieHue.
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3.6.3. Cekpetapb MWcnonkoma paccmaTpuBaeT [LOOKYMEHTbl U B LENdX BHECEHUs
nUcrnpaBfneHnn B [OOKYMEHT, SBMAKOWMACA pe3ynbTaToM YCyrn, ocyllecTBnseT npoueaypsl,
npeaycMoTpeHHble NMyHKToM 3.5 Hactosuwero PernameHTa, n BblAaeT UCMNPaBrEHHbIM OOKYMEHT
3asBuUTENO0 (YNOSTHOMOYEHHOMY MNPeaCTaBUTENIO) JIMYHO MOA POCMUCH C U3BATUEM Yy 3asBUTENs
(YnosIHOMOYEHHOrO NpeaCcTaBUTENS) OpUrMHaNa AOKYMEHTA, B KOTOPOM COAEPXKUTCHA TEXHUYECKas
owmnbka.

Mpoueaypa, ycTaHaBnMBaemasi HaACTOSALMM MYHKTOM, OCYLLECTBMSAETCS B TeYEHUEe Tpex
AHen nocre obHapyXeHNa TEXHUYECKOM OLIMOKM Mnn NonyveHust OoT noboro 3anHTepecoBaHHOIo
nuua 3asBreHnst 0 AoNyLeHHOon owmnbke.

PesynbTat npoueaypsbl: BblAaHHbIA (HAanpaBneHHbIN) 3as9BUTEN0 LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOM yCIyru

4.1. KOHTporb 3a MNOSIHOTOM W KayeCTBOM MNPefoCTaBfiEHNA MYHUUMNANbHOW  YCIyru
BKNtoYaeT B cebs BbIABMNEHNE U YCTpaHEHNE HapyLLEeHWI NpaB 3asaBuTenen, NpoBeaeHne npoBepokK
cobniogeHna npoueayp nNpeaocTaBfeHns MyHUUMNANbHOWM YCRyrM, MOATOTOBKY pPEeLleHUn Ha
aencteus (besgencrane) JOMKHOCTHBIX NUL, OpraHa MeCTHOro camoyrnpasneHns.

dopmamMn  KOHTpons 3a CcobGniogeHneM UCNOMHEHUA agMUHUCTPATMBHBLIX  Npouenyp
ABNAKOTCA:

1) npoBepka 1 cornacoBaHMe NPOEKTOB JOKYMEHTOB MO MPeAoCTaBMEHNIO MyHMLMNANbHON
ycnyrn. Pe3ynbTaToM NPOBEPKM SIBASIETCA BU3NPOBAHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NOPSIAKE NPOBEPKM BEAEHNSA AENONPON3BOACTBA;

3) NpoBeaeHMe B YCTAaHOBMEHHOM NOpsiAKke KOHTPOSbHLIX MPOBEPOK cobrtoaeHnsa npouenyp
npegocTaBfieHNa MyHULMNANBHOWN YCIyTr.

KOHTpOnbHbIE NpoOBEpKNM MOryT OblTb MMaHOBbIMK  (OCYLWLECTBAATBCA Ha OCHOBaHUMU
nonyrogoBbIX MWW TOAOBbIX MNaHoB paboTbl oOpraHa MECTHOro camMoynpaBneHusl) wu
BHennaHoBbIMU. [1py NnpoBeeHN NMPOBEPOK MOTYT paccMaTpuBaTbCsl BCE BOMNPOCHI, CBA3AHHbIE C
npenoCcTaBfEHNEM MYHULMNANbHOW YCNyrn (KOMMIIEKCHbIE MPOBEPKM), WU MO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

B uensx Tekyllero KOHTPONSA MCMNONb3yKTCA CBEOEHMS, UMEIOLLNECS B 3NIEKTPOHHOM Oase
AaHHbIX, cnyxebHaa KoppecnoHAeHUMs, YCTHad W MUCbMEeHHast MHgopMauusa cneunanncTos,
OCYLLECTBMAAOLWMX BbIMOSTHEHNE aaAMUHUCTPATUBHbIX npoueayp, XypHarnbl yyeTta
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus!.

[ns  ocCylwecTBNeHNUss KOHTPONS 3a CoBeplleHneM [OeUCcTBUhW npu npeaoctaBneHum
MYHUUMNANbHOMW YCAyrM M MPUHATAN pPeLleHnin pykoBoauTento Wcnonkoma npencrtaBnaTCs
cnpaBku O pesynbTaTax NpeaocTaBneHns MyHULMNAnbHOM YCNyru.

O cnyyasx M nNpuYMHaxX HapyLleHUst CPOKOB, MOCNedoBaTeNnbHOCTU W coaepXaHus
agMUHUCTPATUBHbIX Npoueayp crneunannctbl HeMeaneHHO MHMOPMUPYIOT PYKOBOAUTENS OpraHa,
NpefoCTaBALWEro MyHUUMNANbHYK YCNyry, a Takke MNpeanpuHMMalroT CpoYHble Mepbl Mo
YCTpPaHEeHUI0 HapyLLeHW

4.2. TekywmMi KOHTPONb 3a cobnogeHnem nocrnenoBaTenbHOCTU ENCTBUN, onpeneneHHbIX
agMUHUCTPATUBHbBIMU npouenypamm no npeaocTaBeHNIo MYHULMNANbHOM ycnyru,
OCYLLECTBMAETCA 3amMecTutenem pykoBoautens Mcnomnkoma no MHAPaCTPYKTYPHOMY PasBUTUIO,
OTBETCTBEHHbLIM 3a OpraHm3auuio paboTbl MO NPEeaOCTaBNEHNIO MyHMUMNANBHON YCRyrn, a Takke
cneunanucTamu otaena MHpPacTpPyKTYPHOro pa3suTus.

4.3. lNepeyeHb JOMKHOCTHbIX L, OCYLLECTBNSAKOLMX TEKYLLMA KOHTPOSIb, yCTaHaBNMBaeTcA
NOSIOXKEHNAMM O CTPYKTYPHbIX MNOoApa3fdeneHusx opraHa MeCTHOro CaMoynpaBfieHns W
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OOIMKHOCTHLIMWN pernaMmeHTamu.

Mo pesynbTatam NpOBEOEHHbIX MPOBEPOK B Crydae BbISIBIEHUS HapyLeHUWn npas
3asiBUTENEN BWHOBHbIE JNMUA MNPUBIIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

4.4. PykoBoguTenb oOpraHa MEeCTHOro camMoynpaBfieHMsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 0bpaLLeHnIn 3aaBUTENEN.

PykoBoauntens (3amMecTuTenb pyKoBOAUTENS) CTPYKTYPHOro nogpasgenieHns opraHa
MECTHOrO  CamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHoe U  (Mnn)
HeHagnexauee BbiMOMHEHNE aAMUHUCTPATUBHbBIX AENCTBUN, yKa3aHHbIX B pasgene 3 HacTosLEro
PernameHTa.

HOMMKHOCTHbIE NMUa M UHble MyHUUMNANbHblE CryXalmMe 3a peweHuss U OencTBus
(6espencTtBne), NpvHMMaemble (OCyLLECTBNsieMble) B XO4e NpenoCTaBfeHMs MyHUUMnanbHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM MOpsKe.

4.5. KoHTponb 3a npeaocTaBneHMEM MyHUUMNanbHOW YCNYrM CO CTOPOHbI rpaaaH, UX
00beaAnHEHUN M OpraHM3aunin, OCYLLLECTBASIETCA NOCPEACTBOM OTKPbITOCTU OEATENbHOCTM OpraHa
MECTHOro CamMoyrnpaBfieHUs1 Npu NPefoCTaBfeHMM MyHULMNANbHOW YCNYr, NOMy4YeHUsi MOMHOMN,
aKTyarnbHOM WU OOCTOBEPHOM MHGOPMaLMN O NopsagKe npeaocTaBleHns MyHUUUNansHOW yCrnyrm m
BO3MOXHOCTM AocyaebHoro paccMoTpeHnsa obpauieHun (kanob) B npouecce npefocTaBneHust
MYHULMNANbHOW YCAyrn.

5. AocynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U ecTBUN
(6e3pencTBUA) opraHa, NnpeaoCTaBNSAOLWEro MyHMLUNAaNbHYO yCnyry,
MHOroyYHKLMOHANbLHOrO LieHTpa npeaocTaBleHUsA rocyAapCTBeHHbIX U MyHULMNANbHbIX
ycnyr, opraHusaummn, ykasaHHbIx B 4acti 1.1 ctatbu 16 ®eagepanbHOro sakoHa ot 27.07.2010
Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MYHULUNANbHbIX CRyXalux, paboTHUKOB

5.1. Monyyatenn MyHUUMNANbHOW YCNyrn MMelT npaBo Ha obxanoBaHue B gocynebHom
nopsgke gencteuin (6es3gencteusi) coTpygHukoB Mcnonkoma, yyacTByHOLWMX B NpefocTaBneHun
MyHUUMNanbHoN ycnyru, B Vicnonkom unu B CoBeT MyHUUMNansHOro obpasosaHus.

3agaBuTenb MOXeT 0bpaTUTLCS € Xanobown, B TOM YUCe B Creayowmx cnyyasx:

1) HapyLleHne cpoka perucTpaumm 3anpoca 3asaBuTensd o NpegoCTaBeHun MyHULMNAnbHON
ycnyru;

2) HapyLleHne cpoka NpeaocTaBeHns MyHULUMNanbHON yCnyru;

3) TpeboBaHMe Yy 3aaBUTENS [LOOKYMEHTOB WM  UWHGoOpMauunm nmbo ocylecTBreHUs
AENCTBUA, NpeacTaBfeHne WNn OCYLLEeCTBIIEHWEe KOTOPbIX He NpeayCMOTPEeHO HOPMAaTMBHbIMU
npasoBbIMK akTamun Poccunckon ®epepauumn, Pecnybnuku TaTapctaH, ApCKOro MyHULMNANIbLHOMO
panoHa Ans NnpegocTaBneHnsa MyHULMNANbHOW YCyru;

4) oTKa3 B NpMemMe OOKYMEHTOB, NpeAocTaBrieHne KOTopbIX NpeayCMOTPEHO HOPMATUBHbBIMMN
npaBoBbiMK akTamun Poccurckon ®epepaunn, Pecnybnukn TaTtapctaH, Apckoro MyHMumnanbHoro
panoHa ansa npefocTaBnNeHns MyHULMNAansHOW YCNyru, y 3asBuTens;

5) oTka3 B nMpegocTaBfleHUn MyHUUMNAanbHOW YCRyrM, €ecriv OCHOBaHUSA OTKasa He
npesycMoTpeHbl heaepanbHbiMiU  3aKOHAMU U MPUHATBIMW B COOTBETCTBMM C HUMU  UHbBIMU
HOpMaTUBHbBIMW NMPaBOBbLIMK akTaMun Poccuickon denepaumn, 3akoHaMu 1 UHbIMU HOPMaTUBHBIMU
npasoBbIMK akTamu Pecnybnuku TaTapctaH, MyHULMNANbHbIMU MPaBOBLIMU akTaMu;

6) 3aTpeboBaHne OT 3asBUTENSA NpU NPeLOCTaBeHMM MYHUUMNANbHOW YCNyru nnatbl, He
npegyCMOTPEHHON HOPMaTUBHBIMW MNpaBoBbIMW akTamu Poccuinckon ®epepauummn, Pecnybnuvku
TaTtapcTaH, ApCKOro MyHMUMNAanNbLHOIoO panoHa;
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7) otka3 Wcnonkoma, [OMKHOCTHOro nuua Mcnonkoma B wucnpaBneHun LONyLEHHbIX
onevyatok n ownboK B BblOaHHbIX B pe3ynbTarte MNpeaoCTaBfeHUss MyHUUMNanbHOW yCryrm
AOKYMeHTax Nnimbo HapyLLeHne YCTaHOBIIEHHOIO CpoKa Taknx UcnpasneHuni;

8) HapyLleHne cpoka unu nopsiaka Bbldayn OKYMEHTOB MO pesynbTatam npeaocTaBreHns
MYHULIMNAnNbHON YCNyru;

9) NpMOCTaHOBMEHME NPEAOCTaBMNEHNss  MyHUMUMMANbHOW  yCRAyrn, €ecnm  OCHOBaHUs
NPUOCTaAHOBIMEHNS He NpeayCMOTpeHbl beepanbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C
HAMM WMHBIMW HOPMATUBHLIMW MpPaBoOBbIMU akTamu Poccunckon depepaumm, 3akoHamMm U UHbIMU
HOpMaTUBHbIMW MpaBoBbIMW akTamun Pecnybnvku TaTapcTaH, MyHuUMNanbHbIMU NPAaBOBbIMM
akTamu;

10) TpeboBaHue y 3asBUTENS NpU NpPefoCTaBfeHUM MYyHULMNANbLHOW YCNYyrn AOKYMEHTOB
unn uHgopmaumm, OoTcyTCTBME M (UNKM) HEAOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucCb Mpu
nepBoHavyanbHOM OTka3e B nMpuemMe [OOKYMEHTOB, HeobxoauMMblx Ana npeaocTaBrneHus
MyHUUMMNAnNbHOW ycnyri, nNuMbo B NpeaocTaBfieHUM MYHUMUMMANbHOW YCMyrk, 3a MWCKAYEeHMeM
cny4yaes, NpeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. Kanoba Ha peweHns u pencteua (6esgencteme) opraHa, MNpegocTaBnAoLLEro
MYHULUMNANbHYKO yCnyry, AOSMPKHOCTHOrMO nuua opraHa, npeaocTaBsiloWero MyHUUMNanbHYo
YyCnyry,  MYHMUMMANbHOIO  Crny)kallero,  PpykoBOAMTENst  opraHa, MpeaoCTaBnsitoLero
MYHULUMNANbHYK YCnyry, nogaetcd B MNUCbMEHHOW dopmMe Ha 6GymMaxHOM HocuTene wnu B
31EeKTPOHHOM hopme.

XKanoba wmoxeT ObiTb HanpaeneHa no no4dte, 4epe3 MOLU, c wucnonb3oBaHuem
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTn  "WIHTepHeT", oduumanbHoro camta ApcKoro
MyHuuunaneHoro parnoHa (http://www.arsk.tatarstan.ru), EgmHoro noprtana rocyaapCTBEHHbIX W
MyHuumnaneHbix ycnyr Pecnybnukn Tartapctan (http://uslugi.tatar.ru/), EpwnHoro noprtana
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkumn) (http://www.gosuslugi.ru/), a Takke mMoxeT
ObITb NPUHATA NPU NIMYHOM NPUEME 3asiBUTENS.

5.3. XKanoba, noctynuslias B opraH, NpefoCTaBnfalWMIA MyHUUUNAnNbHy ycnyry, nnbo
BbILUECTOALWMA OpraH (MpyM €ero HanmuMyuu), NoANeXuT PacCMOTPEHMIO B TeyeHue nATHaguatu
pabounx [OHeW CO [HA ee peructpaumm, a B cnyyae obxanoBaHusi OTKasa opraHa,
NpeaoCTaBNAOWEro MyHUUMNANbHYIO YCnyry, B npueMe [OOKYMEeHTOB Yy 3asaBuTenss nubo B
nucnpasneHnn [ONYLEHHbIX OnevYaTtok M OWwWubOoK unM B cnyyae oOXanoBaHUS HapyLUeHWUs
YCTAHOBMIEHHOrO CpOKa TaKMX WCNpaBfeHuh - B TeyeHne natu paboumx OHeW co OHA ee
perncTpauuu.

5.4. YKanob6a gomkHa cogepaTtb cnegyroLLyo nHopmMauuio:

1) HaumeHOBaHWe opraHa, npPeaoCTaBAOWEro ycnyry, AOJPKHOCTHOMO nuua opraHa,
NpeaoCcTaBnsAOWEro  ycnyry, WM  MYHUMUMNANbHOIO  CryXallero, peleHuss 1 OencTeust
(6e3pencTBme) KOTOPbIX OBXanylTCs;

2) dbamunuio, UMsi, OTYECTBO (MocnegHee - Npu Hanu4uMn), CBEAEHUs 0 MECTe XUTeNbCTBa
3aaBuTens - Guanyeckoro nuua NnMbo HaumMeHoBaHWe, CBEAEHMS O MECTe HaXOXAEeHUs 3asiBUTenNs
- lopuguMyeckoro nuua, a Takke Homep (HomMepa) KOHTaKTHOro TtenedoHa, agpec (agpeca)
9NEKTPOHHOM MOoYThl (MPY HanNn4uMM) U NOYTOBLIN agpec, NO KOTOPbIM AOSMKEH OblTb HanpasfeH
OTBET 3asiBUTENIO;

3) cBegeHns 06 obxanyemblx peweHnax wn - gencteuax  (6esgenctsun)  oprada,
NpeaoCcTaBnSALWEero MyHMUUNaneHy YyCryry, OOSPKHOCTHOrO nvua opraHa, npeaocTaBrsioLlero
MYHULMNANbHYIO YCIyry, UNn MyHULMNANbHOro Cry>KaLlero;

4) poBoAbl, HA OCHOBAHMM KOTOPbIX 3asiBUTESNb HE COrnaceH C pelleHneM u OeNcCTBUEM
(6espenctBnemM) opraHa, MpeaoCTaBfdAOWEro  ycnyry, [OOSMKHOCTHOrO  fiMua  oprala,
NpeaocTaBnAOLLEro YCryry, Unn MyHALMNAnbHOro Cryallero.
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5.5. K xanobe moryT 6bITb NPUNOXeHbl KOMUU AOKYMEHTOB, NOATBEPXKAAIOLLMX U3STOXKEHHbIE
B »xanobe obcToAaTenscTBa. B Takom crnyvae B xanobe npuBoauTCa nepeveHb npunaraemMbix K Hem
OOKYMEHTOB.

5.6. o pesynbTataMm paccMOTpPeHUs xanobbl NPUHUMAETCA O4HO U3 CREeAYHOLNX PELLUEHWNNA:

1) xanoba yposneTBopAeTCcA, B TOM u4ucre B OpMe OTMEHbl MNPUHATOrO peLleHus,
ncnpasneHnsa OONyLWEHHbIX OneyYyaTok U owMbOK B BblAaHHbIX B pesynbTaTte npeaocTaBreHust
rocydapCTBEHHOM YCNyrM [OKYMEHTax, BO3BpaTa 3asBUTEN0 [AEHEXHbIX CpeacTs, B3MMaHue
KOTOPbIX He MpeayCMOTPEHO HOpMaTUBHbIMM MNpaBoOBbIMW akTamu Poccuinckon ®efepauun,
HOpMaTUBHbIMW MpaBoBbIMW akTamun Pecnybnvku TaTapcTaH, MyHuUMNanbHbIMU NPAaBOBbIMM
akTamu;

2) B yOOBNETBOPEHNN *anobbl OTKa3biBaeTCA.

He nosgHee AOHA, cregylowero 3a OHEM MPUHATUS peLleHus, yKa3aHHOro B HacTosLWeM
NyHKTE, 3asBUTENIO B MUCbMEHHOM (hopMe U MO XenaHuK 3asBuUTeNns B 3NIEKTPOHHOM opme
HanpaBnseTCss MOTUBMPOBAHHbINA OTBET O pe3yrfibTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHus xanobbl, nognexalien yaoBrneTBOPEHU0, B OTBETE 3asBUTENHO
AaeTcs MHopMauusa o eNCTBUAX, ocyLLecTBseMblx CnonkoMomMm, B Lensx HesaMmennmTenbHOro
YyCTPaHEHWS BbISABMEHHbIX HAPYLLIEHWI NPU OKa3aHUM MyHULMNANbHOW YCNyru, a Takke NPUHOCATCA
M3BMHEHUS 3a [OCTaBfieHHble HeyaobcTBa W yKasblBaeTcsa WHGopMauus o AanbHenwmx
OENCTBUSAX, KOTOpPble HEOOXOAMMO COBEPLUNTb 3asBUTENIO B LENAX NOSyYeHUs MyHULMNanbHOM
ycnyru.

5.8.B cny4ae npusHaHua xanobbl, He noanexalwen YyOOBMEeTBOPEHU0, B OTBeTe
3asBUTENt0, A4ATCA apryMeHTUPOBaAHHbIE Pa3bACHEHUS O NMPUYMHAX NPUHATOrO PeLLEeHNs, a Takke
NMHopmauusa o nopsiake oGxanoBaHUS NPUHATOrO peLUEHNUS.

5.9. B cnyyae ycTaHOBMNEeHUs B Xo4e WM MO pe3ynbTataM pacCMOTPEHUS >Kanobbl
NPU3HaKoB CcoCTaBa agMWHUCTPATMBHOIO MpPaBOHAPYLUEHUS WNWU MPecTynfeHns LOMMKHOCTHOe
nmuo, paboTHUK, HadesieHHble MOMIHOMOYMSIMU MO PACCMOTPEHUIO Xanob, He3ameanMTernbHO
HaNpaBnslT MMEIOLLMECH MaTepuarbl B OpraHbl NPoKypaTypbl.

6. Oco6eHHOCTU BbINONMHEHUA agMUHUCTPATUBHBLIX Npoueayp (AeNcTBUN) B
MHOroyHKLMOHanNbHbIX LIeHTpax npeaocTaBneHnUs rocyaAapcTBEeHHbIX U MyHULMUNANbHbIX

ycnyr

6.1. OnncaHve nocnegoBaTeNibHOCTU OEWCTBUA NpU NPefoCTaBfeHnun MyHULMNanbHON
ycrnyru BkniodaeT B cebs cnegyrowme npoueaypbl:

1) nHpopmmpoBaHue 3asBuUTeNd 0 NopsaaKe NpesoCTaBNeHNUs MyHULMNANbHOW YCYru;

2) NpUHATUE U perncTpauuns 3asaBrneHnss U1 AOKYMEHTOB, He0bXoauMbIX ASs NpeocTaBeHns
MYHUUMNANbHOW YCRyru;

3) bopMmnpoBaHue 1 HanpaBfneHne MeXBe4OMCTBEHHbIX 3anpOCOB B OpraHbl, y4yacTByloLme
B NpeaoCcTaBfieHn MyHULMNAnbHOM YCNyrn, B TOM YUCE MO KOMMSIEKCHOMY MeXBEOOMCTBEHHOMY
3anpocy;

4) npoBepka AENCTBUTENBHOCTU YCUIIEHHOW KBanudukaumMoHHOM LMEPOBOM 3NEKTPOHHON
nognucu  3asiBUTENd, MWCMNOMb30BaAHHOW MNpW  rnofgade 3asiBfieHUss O  NpefocTaBneHuu
MYHULMNANBHOW YCNyru;

5) HanpaBneHue 3asBreHns ¢ JOKymeHTamu B Micnornkowm;

6) Bblaa4va 3adaBuUTENtO pedynbTtata MyHUUUNanbHOW yCryri.

6.2. IHdopmupoBaHue 3asgBuTens 0 Nnopsaake npefoctaBneHns MyHULMNansHom ycnyrm
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3asasuTtenb Bnpase obpatuteca B MOLL nnyHo, no tenedoHy n (unm) anekTpoHHOM no4te
ANSA NONyYeHnst KOHCYNbTauMi O nNopsake Noy4YeHUss MyHUUUNanbHOM yCryru.

Cneupanunct MOL uHdopmupyeT 3asButensi, B TOM 4Yucne no coctaBy, dopme
npeacTaBnsemMon AOKyMeHTauum 1 Apyrum Bonpocam And noslydeHns MyHUUMNanbHOW YCrnyrn u
npy Heo6XoOUMOCTN OKa3biBaeT MOMOLLb B 3anosfiHeHUN GraHka 3asBreHus.

3asBuTtenb MOXET NOMy4YMTb MHAOPMaUMIO O Nopsake NpeaocTaBNeHNa MyHUUMMNANbHON
ycnyrn nytem csobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLUECTBMASAKTCA B [O€Hb
obpalleHna 3aasuTens.

PesynbTat npouenyp: nHgopmauusa no cocrtary, opme NpeacTaBnsieMon JOKyMEeHTaumm un
Apyrnm Bonpocam nosly4eHns MyHUUMnanbHON yCnyru.

6.3. MNpuHaTre n pernctpauus saasneHns

6.3.1. 3aaBuTenbL NNYHO, Yepe3 OOBEPEHHOE IMLUO UNM B 3NEKTPOHHOW ¢opme nogaeT
NMUCbMEHHOE 3asiBNEHNEe O NPeAoCTaBMEHNN MYHULMNANBHON YCNyrn U npeacTaBnseT LOKYMEHTbI
B COOTBETCTBMM C NyHKTOM 2.5 HacToswero PernameHta B MOLU, yoaneHHoe paboyee mecTo
ML,

3asBneHne o nNpefocTaBfeHUM MYHUUMMNANbHOW YCNyrM B SMEKTPOHHOM  dhopme
HanpasnseTca Yepes NopTan rocyaapcTBEHHbIX U MyHMUMNAnNbHbIX yenyr Pecnybnuku TatapcTaH.
Pernctpauus 3asiBneHusi, MNOCTYNUBLUErO B  3MEKTPOHHOM opMe, OCyLLeCcTBNAeTca B
YCTaHOBIIEHHOM MOPSIAKE.

6.3.2. Cneumanuct MOL|, Begywmin npuvem 3asBNEeHUN, OCYLECTBRSET npoueaypsl,
npenycMOTPEHHbIE perfiameHToM paboTsl ML,

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLUECTBNATCA B  CPOKW,
YCTaHOBMEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaT npoueayp: NPUHATOE 1 3aperncTpupoBaHHOE 3asiBNieHNne.

6.4. dopmupoBaHMe nNakeTa AOKYMEHTOB

6.4.1. Cneumanuct M®Ll B cooTBeTCcTBUM C pernameHTom padoTtbl MOLL:

npoBepseT OeUCTBUTENbHOCTb YCUIIEHHOW KBannUKaunoHHON LMEPOBON 3MEKTPOHHOM
nognucu  3asBUTENS, WUCMOMb30BaHHOMW MNpuM  Nojadvye  3asiBfieHus O  NpeaocTaBneHun
MYHUUMNANbHOW YCRyru;

dopMMpyeT U HanpasnseT MeXBEeOOMCTBEHHble 3anpocbl B OpraHbl, yyacTBylline B
npegocTaBfieHUM MyHULMNAnNbHOW YCIyrn, B TOM YUCAE NO KOMMSIEKCHOMY MEXBELOMCTBEHHOMY
3anpocy.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBIISIOTCA B  CPOKM,
YCTaHOBMEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueayp: HanpaBfieHHbIE 3anpochl.

6.4.2. Cneumnanuct M®L| nocne nony4yeHus OTBETOB Ha 3anpocbl (opMuUpyeT nakeT
AOKYMEHTOB M HarnpaBnsiet ero B Mcnonkom B nopsgke, YCTAaHOBNEHHOM perfameHToM paboThbl
MoLI.

lMpoueaypbl, ycTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLLUECTBIISIOTCA B  CPOKWU,
yCTaHOBIEHHbIe pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: HanpaerieHHble B VICMONKOM JOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNansHOW ycnyru
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6.5.1. Cneunanuct MOL| npu nocTynneHun peaynbtata MyHUMUMNANbHOW yCnyrn u3
Wcnonkoma peructpupyet ero B YCTAHOBMEHHOM Mopsagke. u3BewaeT 3aasutensa (ero
npegcraBuTens) C UCNorb3oBaHMEM crnocoba CBs3WM, yKasaHHOro B 3asiBNEHWW, O pesynbraTte
npegocTaBfieHNUss MyHULUMNANbLHOW YCNYru.

Mpouenypbl, ycTaHaBNMBaemble HACTOAWMM MOAMYHKTOM, OCYLWECTBAAKTCA B [OeHb
NoCTynnNeHns JOKYyMeHTOB 13 cnonkoma.

PesynbTaT npouenyp: wusBelweHWe 3aaBuTens (ero npeacraBuTens) o pesynbTaTe
npefocTaBfieHUss MyHULUMNANbHOW YCNYru.

6.5.2. Cneumanuct MOLl BblgaeT 3aaBuTento pesynbTaT MyHUUMNANbLHOW YCNyrn

Mpouenypbl, yCTaHaBfMBaeMble HACTOALMM MYHKTOM, OCYLLEeCTBNATCA B Mopsake
o4YepeaHOCTH, B AeHb NpUBbLITUS 3asBUTENSA B CPOKU, YCTAHOBMEHHbIE perfiaMeHToM pabotel ML,

PesynbTat npoueayp: BblAaHHbIN pe3ynbTaT MyHULUNAIbHOW YCIyri.
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MNpunoxeHne Ne1

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBreHund

MyHUUMNanbHoro o6pasoBaHus)
oT

(nanee - 3asBuTEnND).
(dbamunus, nms, oT4eCcTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3aaBneHve
O Bblaye cripaBku (BbIMUCKM)

Mpowy Bac Bblgaye cnpaBku (BbINUCKK)

K 3agaBneHuto npunararTcd crieayrume OTCKaHMPOBaHHbIE JOKYMEHTDI:
[na nosiydeHna cCripaBkm C MeCTa XUTeJibCTBa, BbINMUCKKN U3 AOOMOWN KHUIN, cnpaBkn C
npeabliayuiero Mmecta XmtesnbCcrea:

1. [ OKyMEHTbI, yaAOCTOBEPSAOLME NINYHOCTD.

2. [lomoBasi kHura.

[na nony4yeHnsa cnpaBkn O COCTaBe CEMbMU:

1. [oKyMeHTbI, yaoCToBepsLwme NNYHOCTb.

2. JlomoBas kHura.

3. [okyMeHTbI, nogTBepXaalLwme poacTBO BCEX YNIEHOB CEMbW, 3aperMcTpupoBaHHbIX

no 3anpawmBaemMoMy agpecy (nacrnopTa, CBUOeTeNnbCTBA O POXAEHWUW, CBUAENBbCTBO 3aKMOYEHNM
Opaka.
[nsa nony4eHnst cnpaBkmn ¢ MecTa XUTenbCTBa YMeEpLLEro Ha AeHb CMepTHU:

1. [OKyMEHT, yaA0CTOBEPSAOLWMIA NMNYHOCTD.

2. JJomoBasg kHura.

3. CBnoeTenbCcTBO O CMEPTU OpUrkHan.

4, [oKyMeHTbI, noaTBEPXAaloLWmMe poacTBO BCEX YNIEHOB CEMbW, 3aperMCTpupoBaHHbIX
no 3anpawumBaemMoMy agpecy (cBugertenscrsa 0 poXaeHUN AeTen, CBUAETENbCTBA O 3aKNOYeHUN
Opaka).

O6$|3yI'OCb npwn 3arnpoce npeaoctaBuTb OpuUrMHasrnbl OTCKaHNPOBAHHbLIX JOKYMEHTOB.

(nara) (noanuchb) (®N0)
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MpunoxeHne Ne2

MepeyeHb 4OKYMEHTOB NpeAcTaBnsieMbIX 3asBUTeNeM, Ans Nofy4yeHus MyHLUMnanbHOW ycnyru

na nony4yeHnd crnpaskn C MeCTa XUTeJbCTBa, BbIMUCKU U3 AOMOWN KHUIK, crpaeku C npegbliayuiero
MecCTa XUTeJibCTBa:

1. [okyMeHTbl, yaAOCTOBEPSAIOLLMNE NNYHOCTb.
2. [omoBasi KHura.

na norny4eHna cnpaBkn O COCTaBe CEMbMU:

1. [okyMeHTbl, yIOCTOBEPSIOLLME NNYHOCTb.
2. [domoBas kHura.

3. [okymeHTbl, MNoATBepXJdalle POACTBO BCEX UYNEHOB CEMbW, 3apermcTpupOBaHHbIX MO
3anpalumBaemMoMy agpecy (nacrnopTta, CBUAETENbCTBA O POXOAEHWWN, CBUAENBCTBO 3aKMHOYEHNM
Opaka.

NS nonyyYeHns cnpaBku C MecTa XXUTENbCTBA YMEPLLETO Ha AeHb CMEPTU:

[OKyMEHT, y4OCTOBEPSAIOLLMIA FINHHOCTD.
[lomoBasi KHura.
CBunaeTenbCcTBO O CMEPTU OpPUrMHan.

[OKyMeHTbl, MOATBEPXOAMOLLME POACTBO BCEX UYIIEHOB CEMbM, 3aPErMCTPUPOBAHHBIX MO
3anpalumBaeMoMy agpecy (CBUAETENbCTBA O POXAEHUN AETEW, CBUAETENbCTBA O 3aKIHOYEHMM
Opaka).

el N
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MpunoxeHne Ne3

PykoBoguternto

McnonHutensHoOro komureTa
MYHMLMNANbHOro panoHa
Pecnybnukn TaTtapcTaH

Or:

3asaBneHue
006 ucnpaBneHMn TeXHNYECKOWN OLUNOKK

Coobwato 06 owwnbke, [ONYLWEHHOW MPU  OKa3aHUU  MyHUUMNANbHOW  YCRyru

(HaMmeHoBaHwue ycnyru)
3anucaHo:

I'Ipanu'leble cBedeHunA:

Mpowy wcnpaBuTb [OOMYLIEHHYID TEXHUYECKYt0 OLWMOKY M BHECTU COOTBETCTBYOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegytowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUSA pelueHnst 06 OTKNOHEHWM 3asiBrieHust o6 mMcnpaBneHnn TEXHUYECKON
OLLMGKM NpOLLY HamnpaBUTb Takoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHUS NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOnuuM Ha GyMa)HOM HOCUTENe MOYTOBLIM OTMpPaBMEHNEM MO adpecy:

MoaTBEpKaato CBOE cornacue, a Takke corfnacue nNpeacTaBnsiemMoro MHOK nuua Ha o6paboTky
NnepcoHarnbHbIX AaHHbIX (COOp, cMCTeMaTU3aumio, HaKOMMEeHWe, XpaHeHue, YTouHeHne (OBHOBREHWME,
U3MEHEHNE), WUCMNOMb30BaHWE, pacnpocTpaHeHne (B TOM u4ucne nepegadvy), o6esnuumBaHue,
ONOKMPOBaHNE, YHUUTOXEHWE MEPCOHArbHbIX AAHHbIX, @ TakkKe WHbIX AEWUCTBUIA, HEOOXOAMMbIX Anst
06paboTKM NepcoHarnbHbIX AaHHbIX B paMKax NpPeaocTaBeHns MyHULMNanbHOM ycryr), B TOM Yncre B
aBTOMATU3MPOBAHHOM  pEXWUMeE, BKMYass MNPUHATME pPELUEHMA Ha WX OCHOBE  OpraHom
NpegoCcTaBnAoLLMM MyHULMMNAMBHYIO YCNYry, B LENSX NpeaoCcTaBneHnst MyHULUMNanbHOW YCryru.

HacTtoswum noateBepxaard: CBEOEHUs, BKIIOYEHHbIE B 3asiBNIEHME, OTHOCALLMECHA K MOEW
FIMYHOCTM 1 NpeacTaBnsieMoMy MHOK UL, @ Takke BHECEHHbIE MHOK HIDKE, AOCTOBEPHbI. [JOKyMEHTbI
(KoMK OOKYMEHTOB), NMPUIOXEHHbIE K 3asBMEHWNIO, COOTBETCTBYIOT TPeOOBaHUSAM, YCTAHOBIEHHbLIM
3akoHogaTenscTBoM Poccuiickon ®eaepaummn, Ha MOMEHT NPEACTaBNEHNS 3asABIEHUS 3TN AOKYMEHTbI
AENCTBUTESNbHBI U COAepXaT AOCTOBEPHbIE CBEAEHUS.

[ato cBoe cornmacue Ha ydacTme B OMNpoce MO OUEHKE KavecTBa NpPeaoCTaBiEHHOM MHe
MYHULMNANbLHOW YCIyrn rno TenedoHy:

(nata) (noanuchb) (®.1.0.)
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MNpunoxexue
(cnpaBo4HoE)

PekBU3UTbI [OIMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npepnocTtaBlieHne MyHVILI,VInaHbHOﬁ

YCIYru u oCyLLeCTBASAIOWUNX KOHTPOSb €€ UCMOJTHEHUS,

Ucnonkom AHra-Canckoro cenbckoro noceneHus
ApcKoro MyHMUunanbHOro pamoHa

[omKHOCTb TenedoH ONeKTPOHHbIN agpec
PykoBoantens ncrnonkoma 88436657210 Yns.Ars@tatar.ru
CekpeTapb 88436657210 Yns.Ars@tatar.ru

PeKkBM3NTbI AOMKHOCTHbIX UL, KOHTPONUPYIOLWMX NpeaocTaBeHne MyHULMnanbLHON
ycnyrm

[omKHOCTb TenedoH ONeKTPOHHbIN agpec

[(maBa noceneHusd 88436657210 Yns.Ars@tatar.ru
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