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MOCTAHOBNEHUE KAPAP
ot « 11 » aerycta  2020r. Ne 15

O6 yTBepKOeHUW agMWUHUCTPATHBHOrO pernamedHTa
NpefoCTaBMNEHUA  MYyHUUUNanLHOW  ycnyrm no
CBUAETENLCTBOBAHMIO BEPHOCTU KOMUW LOKYM@HTOB
M BLINMCOK M3 HUX YTap-ATbIHCKOMY CelbCKOMY
noceneHurd ApPCKOro MYyHULMNANEHOro panoHa
Pecnybnuku TatapcTaH.

B uenax peanusauun PepepansHoro sakeHa ot 27 wuona 2010 rega Ne 210-03 «O86
opraHusauuu NpegocTaBneHnsa rocydapcTBEHHbIX U MYHUUMNANBHBIX YCIYr», PYKOBOCTBYACH
nocraHosnexvem KabuHeta Munuctpos Pecnybnuku Tatapcrtad ot 02.11.2010 Ne 880 «0O6
yTBepaeHun [lopsigka paspaborkm W YTBEPXKAEHWS afMUHUCTPATUBHLIX perfiamMeHTos
NpegocTaBneHdna rocydapcTBeHHbIX YCNYyr UCMONHUTENbHEIMU opraHamy rocygapCTBeHHON
Briacty Pecnybnmkn TatapcTaH u O BHECEHWM WU3MEHEHWA B OTAEenbHbie MOCTaHOBAeHus
Kabunera Mwunrctpoe Pecnybnukm TartapcraH», B COOTBETCTBMM € MNOCTAHOBMEHWEM
WenonHutensHoro komuteta «O [Mopsgke paspaboTkn v yTBEPHIEHUA SAMWHUCTPATABHELIX
PErNaMEHTOB MpefoCTABNEHUS MYyHUUMNANbHLIX yeriyr», McnonHutensHbik KomuteT Yrap-
ATbIHCKOrQ CEenbCKOro rioceneHns Apckoro MyHuuunanbHoro paioHa Pecnybrivku Tartapctad
NOCTAHOBIIAET:

1. Y1BEepguTh AOMUHUCTPATUBHLIA PErNamMeHT NEeLocTaBneHus MyHULMNaIbHOR yenyri
N0 CBMOESTENbCTEOBAHUIO BEPHOCTWU KOMWW JOKYMEHTOB U BLIMUCOK K3 H¥X YTap-ATbIHCKOMY
CenbCKOMY MOCENeHUo APCKOro MyHULMNAanbHOro painoHa Pecnybnuky TaTtapcras , cornacHo
MPUNOXKEHUIO,

2. OnybnukoBate Hactosdwee rocraHoerneHne Ha OdwmunanbHoOM NopTane npasoBos
uHthbopmaumn Pecnybnukn Tartapcrad (hitp:pravo.tatarstan.ru) v obeapogoBate nyTem
pasmelleHus Ha oL naNBEHOM canTe Apckoro MYHULUINANeHOro panoHa
(htip:arsk.iatarstan.ru).

3. KoHTponk 3a MCNONHERVMEM HACTORLLETO NOCTAHOBNEHUA OGCTABNAK 3a Cubon
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MpunoxeHwue

K MOCTaHOBJIEHUIO
McnonHutenbHoro komuteTta
YTap-ATbIHCKOIO CenbCKoro
noceneHuns Apckoro
MYHWUUMNAnNbHOro panoHa
Pecnybnukn TatapcTaH

oT «11 » aBrycta 2020r. Ne 15

AOQMUHNCTPATUBHbLIN perfnameHT
npeaocTaBneHUs MyHMLUNanbLHOMU YyCIyru no CBUAETENIbCTBOBaHMIO BEPHOCTU KOMUN
OOKYMEHTOB U BbIMUCOK U3 HUX

1. O6wme nonoxeHus

1.1. Hactoswun agMUHUCTPaATMBHbBIA perfiaMeHT nNpegocTaBfeHUs MyHUMLMNanbHON
ycnyrm (ganee — PernameHT) ycrtaHaenvBaeT cTaHOAapT W MNOPSAOK MpedocTaBneHus
MYHULMNANbHOW YyCnyrn no CBUOETENbCTBOBAHUIO BEPHOCTM KOMUIA OOKYMEHTOB M BbINMUCOK
N3 HUX (ganee — MyHUUMNanbHas ycnyra).

1.2. MNonyyaTenu MyHUUunansHon ycnyru: omsndeckne n ropungudeckne nuua (ganee -
3aaBUTEND).

1.3. MyHuMumMnanbHasa ycnyra nNpegocTaBnseTcsa UCNONHUTENbHbIM KOMUTETOM YTap-
ATbIHCKOro Cenbckoro noceneHnst ApCKoro MyHULMNanbHOro panoHa (aanee — Micnonkom).

1.3.1. MecTo HaxoxgeHne Mcnonkoma: c. YTtap-Atbl, yn. KoonepaTtusHas, 4. 22.

noHegenbHUK — NsaTHUUA: ¢ 8.00 go 17.00;

cy660Ta, BOCKpeCeHbE: BbIXOAHbIE OHMW.

Bpems nepepbiBa 4ns oTAbIXxa U NUTaHUSA yCTaHaBNMBaeTCa npasunamMm BHyTPEHHEro
TPyAoOBOro pacnopsiaka.

CnpaBoyHbI TenedgoH 88436650331.

[Mpoxoa No AOKyMeHTaM, yOOCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUUMNanbHOro pavoHa B WHGOPMaUUOHHO-
TeNeKOMMYHUKALUNOHHON ceTn «WHTepHeT» (ganee — ceTb «WHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. VIHpopmauma o MyHMUMNAnbHOW ycCryre, a Takke O MeCTe HaxoXOeHusa u
rpacouke pabotbl cnonkoma mMoxeT ObITb nonyyeHa:

1) nocpeAcTBOM MH(OPMALMOHHBIX CTEHOO0B, COAepXKaLUnX BU3yarbHY U TEKCTOBYHO
WMHOpMaLMIO O MyHULMNANbLHOW yCnyre, pacnosioXeHHbIX B noMeLleHusax Mcnonkoma, ang
paboTbl C 3aABUTENAMMU;

2) nocpeacTBoM cetn «MHTepHeT» Ha odmumnmanbHOM canTe MyHMUMNANbHOro panoHa
(http:// www.arsk.tatar.ru.);

3) Ha [MopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTtaH
(http://uslugi. tatar.ru/) (qanee — PermoHanbHbIn nopTan);

4) Ha EanHom nopTane rocyaapcTBEHHbIX U MyHUUMNanbHbIX yenyr (dpyHkumn) (http://
www.gosuslugi.ru/) (qanee — EguHbin noptan);

5) B icnonkome:

npu yCTHOM obpaLLeHnm - IMYHO UK MO TeneqoHy;

npu NMCbMEHHOM (B TOM Ymncne B popMe 3NEKTPOHHOIO AOKyMeEHTa) obpalleHmm — Ha
OymMakHOM HOCUTene Mo noyTe, B 3NIEKTPOHHON hOPME MO 3MEKTPOHHOW NoYTe.

1.3.4. WHdopmauma no Bornpocam npefoCcTaBfeHUss MyHUMUMNArbHOW  YCnyru
pa3smellaeTcsa cneumanuctom Otgena Ha ouumnanbHOM canTe MyHUUUNAanbHOro panoHa 1
Ha MHPOPMALMNOHHbIX CTeHAAxX B nomeLleHnax Micnonkoma ans paboTbl C 3asBUTENSMN.



http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

MHdopmaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnukn TaTapcTtaH, pa3smellaemas
Ha WMHAOPMAUMOHHBIX CTeHA4AX W Ha oduunaribHOM canTe MyHUMUMNanNbHOro panoHa B
MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON CceTu «VIHTEepHeT», BKNOYaeT CcBeAeHus O
MyHULMNANbHOW ycnyre, cogepxawuecs B nyHkrtax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 nactosiero PernameHTa.

1.4. lNepevyeHb HOPMAaTMBHbLIX MPAaBOBLIX aKTOB, Perynupylowmnx npegocrasfieHne
MyHUUMNaAnNbHON ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB UX OuumanbHOro onybnvkoBaHus), pasMelleH Ha oduuuanbHOM caunTe
MYHULMMNANbHOrO panoHa B MHGOPMALMOHHO-TENTEKOMMYHUKALMOHHON ceTn «HTepHeT», B
rocygapCTBeHHOM NHPOPMALIMOHHOM cucrteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcTaH.

1.5. B HacTosiwem PernameHTe UCnonb3ytoTcs cneayrowme TepMUHbl U onpeaeneHuns:

Konna  OOKyMeHTa - [OOKYMEHT, [MOfHOCTbI0  BOCMNPOM3BOAAWMKA  MHOPMaLMIO
NOAMMHHUKA JOKYMEHTa M ero BHELLUHWE NPU3HaKK, He UMEKLLMIA KOPUONYECKON CUSbI;

AOKYMEHT - MaTepuarnbHbIl HOCUTENb C 3adMKCMPOBaHHOM Ha HeM B nobon opme
WHOpMaUunen B BUAE TEKCTa, 3BYKO3anucu, n3odbpaxeHus u (Unn) nx coveTaHusi, KoTopbln
UMeeT PeKBU3NTbI, MO3BONAOLWNE ero MAeHTUPUUMpPOBaTh, U NpeaHasHavyeH ons nepegayv
BO BPEMEHMU U B NMPOCTPAHCTBE B LeNAxX 00LLEeCTBEHHOMO UCMONb30BaHNA N XPaHEHWS;

BbIMNCKa - BOCMNPOM3BELEHNE YaCTU OOKYMEHTa, Hanpumep, BbiNUCKa M3 ©aHKOBCKOro
cyeTa KrnneHTa NnokasblBaeT COCTOsIHME cYeTa Ha onpefeneHHyto aaTty;

yoaneHHoe paboyee MecTO MHOrO(YHKUMOHANBHOIO LEHTpa npeaocTaBneHns
rocyAapCTBEHHbIX 1 MyHULMNANbHbIX YCNyr — TepputopuansHo 060cobrieHHoe CTPYKTYpHOe
nogpasgerneHuve (oduc) MHOIO(YHKUMOHANBHOro LueHTpa npegocTaBneHns
rocyAapCTBEHHbIX W MyHMUMMAnbHbLIX YCNyr, CO30aHHOE B CENbCKOM MNOCeneHun
MYHULMNANbHOro panoHa unu B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHuMsauum OedTeSIbHOCTM MHOTOYHKUMOHANbHbLIX LEeHTPOoB
npefocTaBfieHns  rocyfJapCTBEHHbIX W MyHUUMNAanbHbIX — YCIyr,  YTBEPXAEHHbIX
noctaHoBsneHnem [lpaButenbctBa Poccuiickon ®Pepepaumm ot 22.12.2012 Ne1376 «O6
yTBEpXaeHun [lpaBun opraHusaumm OesTenbHOCTU  MHOMOMYHKLUMOHANbHbLIX LEHTPOB
npegocTaBieHNs rocyAapCTBEHHbIX U MyHULUUNAMNbHbLIX YCITyr»;

TexHuyeckasn owunbka - owubka (onucka, onedvatka, rpaMmmaTudeckas uWnm
apudmeTndeckas  owmbka nNmMbBo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpeJocTaBnAoWNMM MyHUUUNANBHYIO YCIyry, U npuBelas K HecOOTBETCTBUIO CBeOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNanbHOW yCryru), cBegeHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCb CBEAEHUS.

B Hactoswem PernameHTe noa 3adBneHMeM O nNpeaocTaBfieHUM MyHULMNANbHOWN
ycnyru (ganee - 3asBrieHne) NOHMMaeTCs yCTHOe obpalleHme.



2. CTaHAapT npegocTtaBlieHUA MYHVILI,I/II'IaﬂbHOI7I ycnyrumn

HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbLHON yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

2.1. HammeHoBaHue
MYHULMMIANbHOW YCIyrn

CBuaetenbcTBoBaHme BEPHOCTH KOMunm OOKYMEHTOB U BbINMNCOK
N3 HNUX

pagocTpouTEnbHbIN
kogekc PO;

npuka3 MuHtocta Poccun
oT1 06.06.2017 Ne97

2.2. HammeHoBaHue
UCMNOMHUTENbHO-
pacnopsaanTensHOro opraHa
MECTHOro camoynpaBfeHus,
HenocpeacTBEHHO
npenocTaBnsaloLWEro
MYHULIMNANbHYO yCryry

McnonHuTenbHbIv KomMuteTt YTap-ATbIHCKOro CcenbCcKoro
noceneHns  ApCKOro  MyHUUMManbHOro pawmoHa  Pecnybnukn
TaTapcTtaH

YcTas;

2.3. OnncaHue pesynbTaTa
npeaocTaBneHns MyHULMNansHon
ycnyru

CoBepLueHne HoTapuarbHbIX AEACTBUA NO CBUOETENbCTBOBAHUIO
BEPHOCTU KOMUIN JOKYMEHTOB, BbIMUCOK U3 HUX.

OTkaza B  COBeplEHMM  HOTapuanbHbIX  OENCTBUA MO
CBMAETENbCTBOBAHWNIO BEPHOCTM KOMNN JOKYMEHTOB, BbINMUCOK N3 HUX

MyHKT 14 npukasa
MwuHtocTta Poccum ot
06.06.2017 Ne97

2.4. Cpok npeocTaBreHmns
MYHULMNANbHOWM YCIyru, B TOM
yucrne ¢ y4eTomM HeobxoaMmMocTun
obpalleHus B opraHusaumm,
y4yacTBYyloLLME B NpeagoCcTaBleHnn
MYHULMNANbHOM YCIyrn, CPOK
NPUOCTaHOBMNEHNS
npeaocTaBreHns MyHMUMnansHoOn
yCrnyru B crny4dae, ecrnm
BO3MOXXHOCTb NPUOCTAHOBIIEHUS
npenycMoTpeHa
3akoHogaTenbcTBOM Poccumnckon

CBnaeTenbCTBOBaHNE BEPHOCTU KOMUW OOKYMEHTOB M BbIMUCOK
M3 HUX OCYLLECTBMSIETCA B TedeHMe OOHOro 4Yaca, C MOMEHTa
obpalueHus.

B cnyyae npuHATMS peweHnss o0 oTkase B NpeaocTaBrieHun
yCrnyrn B Te4eHUn Nty pabounx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHaTMA peweHnss o6 OTNOXEeHUN COBepLUEHMS
HOTapuanbHOro AeNCTBUS B TEYEHUN NATU pabounx gHEN, C MOMEHTa
obpalueHus.

MpuocTaHOBNEHNE CpoKa MpeaocTaBrieHMst  MyHULMNanbHOM
yCnyru He NpeaycMOTPEHO.
Bbigaya AOKYMEHTa, ABNSAIOLLErocs pe3ynbTaTtom

MYHULUMNANbHOW yCryrn, OCYLLUECTBNSeTCS B [AeHb obpaleHus




depnepaunun, Cpok Bblgauu
(HanpaBneHus) 4JOKYMEHTOB,
ABNAIOLNXCH pe3yrnbTaToM
npefocTaBieHnsa MyHUUMMNanbHON
yCcryru

3anBuTens.
HanpaBneHve  OOKyMeHTa,  SIBRsIOLIErocsl  pesynbTaToMm
MyHMUMMANbHOM  yCryrM, C  UCMOMb3oBaHMEM criocoba cBA3M,

yKasaHHOro B 3asiBNEeHWUM (Mo noyTe UnM Ha SNeKTPOHHbIA agpec) He
npeaycMOTPeHo

2.5. NcyepnbiBaowmi nepeyeHb
AOKYMEHTOB, HE06X0aUMbIX B
COOTBETCTBUMU C
3aKkoHoaaTeNbHbIMU UMW UHBIMU
HOPMaTUBHbLIMW NPaBOBbLIMU
aKTamu Ans npegocTaBneHus
MYHULMNANbHOM YCIyrn, a Takke
ycnyr, KOTopble SABMSKTCA
HeobxoauMbIMu 1 obda3aTenbHbIMU
Ans npegocTaBneHns
MYHULMNanbHbIX YCNYT,
noanexalunx npeacTaBrneHunto
3aaBuUTENEM, Crocobbl UX
nosnyvyeHna 3asaBuTenem, B TOM
4yucrne B 3NeKTPoHHON dhopMme,
nopsaoK UX NpeacTaBeHns

1. I'IacnopT nnn gpyrme OOoKyMeHTbl, yaoctoBepdwwmne nMIM4HOCTb
3adaBuUTen .

2. ,D,OKyMeHTbI, npenctasrieHHble AOnd cBUAeTesibCTBOBaAHUA
BEPHOCTU KOMUMN MNKN BbINWUCOK N3 HUX, 00BbEM KOTOpPbIX MpeBblLlUaeT
OAWH NNCT, OOSMKHbI ObITb npownTbl, NPOHyMepoBaHbl N CKpenseHbl
OTTUCKOM ne4yaTtn opraHmsauuun, ot KOTOpOIZ NCxogAaT AOKYMEHTbI.

,D,OKyMeHTbI npencraBndar0TCA JINHHO

npukas MuHtocta Poccum
oT1 06.06.2017 Ne97

2.6. VlcuepnbiBatowmim nepeyeHb
AOKYMEHTOB, HeO6X0aUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
NnpaBoOBbIMW aKkTamu A1
npegocTaBfieHns MyHULMNanbHON
YCIyru, KOTOpble HaxoaaTcs B
pacnopsiKeHNN rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOro
camoynpasneHuns un
noaBeaOMCTBEHHbIX
rocygapCTBEHHbIM opraHam unu
opraHam MeCTHOro

lMony4arTca B paMkax MexXseJOMCTBEHHOIO B3aMMOOENCTBUSA:
CBegeHnss o6  ynnate  rocygapCTBEHHOW  MOWSIMHBI WU
HOTapuanbHOro Tapudga

Mpukas denepanbHOro
KasHayencTtsa oT
12.05.2017 Ne11H




camoynpaBneHns opraHm3aumm um
KOTOpble 3asBUTENb Brpase
npeacTaBuTb, a Takke crnocobbl NX
nonyyYeHnsa 3asiBUTENSAMU, B TOM
4yucrne B 3NeKTPOHHON dhopme,
nopsiaoK UX NpeacTaBnenus;
rocyaapCTBEHHbIA OpraH, opraH
MECTHOro camoynpasrieHns nnéo
opraHmsauus, B pacrnopsikeHnn
KOTOPbIX HAX0OATCA AaHHblEe
OOKYMEHTbI

2.7. VicuepnbiBaowwmnm nepeyveHs
OCHOBaHu Ans oTkasa B npueme
AOKYMEHTOB, HeobXxoaMMbIX Ans
npegocTaBfieHnUs MyHULUUNANbLHON
ycnyru

OcHoBaHus ons oTKasa B npueme LOKYMEHTOB:

1) Mogava JOKYMEHTOB HeHagnexallum nuuom;

2) HecootBeTcTBME nNpenCTaBEHHbIX AOKYMEHTOB MNEPEYHIo
OOKYMEHTOB M TpeboBaHWAM, yKasaHHbIM B MyHKTe 2.5 HacToswero
PernameHTa;

3) B 3asBneHMn 1 npunaraembiX K 3asiBNEHUO AOKYMeHTax
MMEKTCA HEOrOBOPEHHbIE MCMPABMEHUS, CEPbE3HbIE MOBPEXAEHUS,
He No3BONAKLME OAHO3HAYHO UCTONKOBATL UX COAEpXXaHue

2.8. VcuepnbiBatowwmnm nepeyveHs
OCHOBaHWN 41151 NPUOCTaHOBMNEHNS
Unun oTkasa B NpeaocTaBreHnm
MYHULIMNANbHOW YCIyru

OcHoBaHMA NS NPUOCTAHOBIIEHUSI NPeaOCTaBMNEHUSA YCIyrn He
NpeayCMOTPEHbI.

OcHoBaHusa anga oTkasa:

1) CoBepLueHune Takoro AeNCTBUS NPOTMBOPEUNT 3aKOHY.

2) [leicTBME MNOANEXUT COBEPLUEHUD [OSPKHOCTHBIM  JIULIOM
opraHa MeCTHOro CaMOynpaBfieHUs OpYyroro MnoceneHnss unm
MYHULMNANbHOTO panoHa (NPUMEHMUTENBHO K MPUHATUIO MEp K OXpaHe
HacneacTBEHHOIO MMYLLECTBA M B Crlydae HeobxogumocTu mep no
YMpaBneHNO M) UM HOTAPUYCOM.

3) C npocbbo O COBEPLUEHUN HOTapuanbHOro AENCTBUS
obpaTnncsa rpaxxgaHuH, NPU3HaHHBIA CyAOM HeLeecnoCOoOHbIM Mnn
OrpaHU4eHO AeecnocobHbiM, NGO npeacTtaBUTENb, HE UMEKOLUN
Heo6Xo4MMbIX MOSTHOMOYMIA.

4) Coenka He COOTBETCTBYET TpeOOBaHMSAM 3aKOHA;




5) 3assutenem npeanctaBlieHbl JOKYMEHTbI HE B NMOJTIHOM obbeme,
nméo B npenctaBrieHHbIX  3adBlieHUn U (VIJ'II/I) OOKYMEHTaXx
COOEPXKUTCA HEMOJTHAA U (VIJ'IM) HEeOOCTOBEPHaA VIH(*)OpMaLI,I/IFI

2.9. MNopsagok, pasmep u
OCHOBaHWSA B3VMaHMUs
rocygapCTBEHHOW NOLUSIMHbI Un
WHOW nNnaTbl, B3MMaeMou 3a
npegocTaBfieHne MyHULMNAanNsHON
ycnyru

MyHuumMnanbHas ycnyra 3a COBeplleHue  HoTapuarbHbIX
AENCTBUIN OKa3bliBAeTCHA Ha NnaTtHon (BO3Me3HOW) OCHOBeE.

ocypnapcTBeHHad noLwunvHa ynnavvMBaeTcs B pasmepe:

cBUOEeTeNbCTBOBaHME BEPHOCTU KOMUIN JOKYMEHTOB U BbIMUCOK 13
Hux — 10 pybrnen 3a cTpaHuuy KOMWA OOKYMEHTOB WS BbIMUCKM U3
HUX.

cBUOEeTEeNbCTBOBaHME NOAMMHHOCTU NOANUCHK:

Ha 3asBMneHusX W ApYyrMx [AOKYMeHTax (3a WCKAYeHUeEM
GaHKOBCKMX KapTO4YeK M 3asBfEeHWA O peructpauuun pUaNYEeCKUX
nny) - 100 pybnen;

Ha 6aHKOBCKMX KapTO4ykax WM Ha 3asBfieHuAX O perncrpauum
IOPUANYECKOrO Nuua (C Kaxkgoro nvua, Ha Kaxaom gokymeHTe) - 200
pyonen.

3a HoTapuanbHble AOeWCTBUS, COBeplUaeMble BHE MOMELLEeHMUS
NCNONMHUTESIbHOIO KomuteTa CenbCKoro noceneHus,
rocyfapCTBeHHas MnoLunivHa ynraynmBaeTcs B pa3Mmepe, YBEeNMYEeHHOM
B nonTopa pasa.

JlbroTel MO ynnaTe rocygapCTBEHHOW MOLWWMMHBI YCTaHOBIEHbI
nyHktamu n.2, 4, 11 ctaten 333.38 HK P® yacTb 2.

B cnyyae BHeceHWs M3MEHEHMN B BblaHHbLIM NO pes3yrbTatam
npeaocTaBNeHNa MyHULMNANbHOW YCNYyrn OOKYMEHT, HarnpaBfieHHbIX
Ha ucnpaBreHMe OWKNOOK, OOMYLUEHHbIX MO BWHE opraHa u (KUnwu)
OOJDKHOCTHOIO Nvua, nnara C 3asgBUTens He B3MMaeTca

n.9 4.1 c1.22.1 OcHoB
3akoHopgaTtenbcTBa PP o
HoTapuaTe ot 11.02.1993
Ne 4462-1

n.10 4.1 c1.22.1 OcHoB
3akoHopgaTtenbcTBa P® o
HoTapuaTe ot 11.02.1993
Ne 4462-1;

nn.21 n.1 c¢r.333.24 HK
P® (4acTtb BTOpas)

ctaTba 8 defeparnbHoro
3aKkoHa ot 27.07.2010
Ne210-d3

2.10. lNepeyeHb ycnyr, KoTopble
ABMNSATCA HEOOXOANMbBIMU U
obs3aTenbHbiMK ANA
npenoCcTaBfEeHNss MyHMUMNANbHON
ycnyru, B TOM YMCIne CBEOEHUS O
AOKYMEHTe (OOKyMeHTax),
BblJaBaeMoM (BblaaBaeMbIX)

MpepoctaBneHve HeobxoouMbIX W 00A3aTenbHbIX YCIyr He
TpebyeTca




opraHun3auunamu, y4acTtesyroLimmn B
npegocraBlieHn MyHUUMnNanbHbIX

ycnyr

2.11. MNopsipok, pasmep u
OCHOBaHuA B3MaHus nnaTtbl 3a
npegocTaBfieHne ycnyr, KoTopble
SABNAIOTCA HEOOXOANUMbBIMU U
obsizaTenbHbIMK AN
npegocTaBfeHns
rocygapCTBEHHON yCryrn, BKAoYas
nHdopMaumnio 0 MeETOAMKE pacyeTa
pasmMepa Takom nnatbl

MpepocTtaBneHne HeobxoaMMbIX W 00s3aTeNbHbLIX YCMYyr He
TpebyeTca

2.12. MakcumanbHbIW CPOK
oXngaHusa B ovepeau npu nogadve
3anpoca o npefocTaBreHnu
MYHULUNANbHOW YCNyru, ycryru,
npenocTaBnsgseMon opraHusaumven,
y4acTBYHOLLEN B NpeaocTaBieHnn
MYHULMNANbHOW yCnyru, n npu
nonyyeHun pesyneTtarta
npefocTaBieHNa Takux ycnyr

Mopaya 3asBneHns Ha MnonyyYeHne MyHuUMnanbHOW ycrnyrin npwm
HanuMyuum oyepean - He 6onee 15 MUHYT.

Mpn nonyveHun pesynbTaTa NPeaoCTaBlEHNS MyHUMUMNANbHON
YyCNyrn MakCUMMarbHbIl CPOK OXWOAHUS B O4vYepean He [OIKeH
npeBblwaTtb 15 MUHYT

2.13. Cpok 1 nopsigok
perncTpaumm 3anpoca 3asaBuTens
O NpefocTaBneHnm
MYHULMNANbHOM YCIyrn U YCryru,
npeaocTaBriieMon opraHmMsaumnen,
y4yacTBYyIOLLEN B NPegoCTaBIEHNN
MYHULMNANbHOM YCIyru, B TOM
4yucrne B 3NeKTPOHHON hopme

Perncrtpaums ocyLlecTBnsieTcs nocrne yCTaHOBMEHUS NMUYHOCTU U
NPOBEPKM LOKYMEHTOB

2.14. TpeboBaHMs K NOMELLEHNSAM,
B KOTOPbIX NPeaoCTaBnseTCA
MyHUUMNanbHas ycnyra, Kk 3any
oXuaaHus, mectam ans

MpepocTtaBneHne MyHUUMNANbHOW YCNYyrn OCYLLECTBNSAETCA B
30aHMAX U NOMELLeHMsX, 00opyaOBaHHbIX MPOTUBOMNOXAPHOM
CUCTEMOWN N CUCTEMOWN MOXapPOTYLIEHUS, Heobxoaumon mebenbto ons
oopMNeHNsa JOKYMEHTOB, MH(POPMaALMOHHbIMY CTEHOAMWN.




3anosiHeHUs 3anpocoB O
npegocTaBfieHUM MyHULMNANIbHON
ycnyrn, tHopMaLuMOHHbIM
cTeHgam ¢ obpasuamm nx
3anosIHEHUS 1 NepeYHEM
AOKYMEHTOB, HEOBXOaUMbIX A5
npeaocTaBfiEHNS KaXKaou
MYHULMNANbHOW YCNyru,
pa3MeLLeHNIO N OPOPMIIEHMIO
BU3yaribHOW, TEKCTOBOW U
MyrnbTUMEANUHOWN MHpopMaLmn O
nopsiake npeaocTaBneHns Takow
ycnyru, B TOM Yucne K
obecnevyeHnto 4OCTYNHOCTU AN
WHBanNMAoB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUMU C peageparbHbIM
3aKoHOOaTENLCTBOM U
3akoHoaaTenbcTBOM Pecnybnuku
TartapcTtaH 0 coumanbHou 3alnTe
WHBanNMaoB

ObecneunBaetca 6ecnpensiTCTBEHHbIN OO0CTYN WHBanNMaoB K
MeCcTy npegocTaBrieHus MyHuuuMnanbHOW ycnyrn (yaobHbin Bxon-
BbIXOZ B NOMELLEHUSA N NepeMeLLeHre B UX npegernax).

BusyanbHasa, TekctoBas v MynbTUMeAWMHas WHopmaumsa o
nopsiake npefocTaBneHnss MyHUUMMNanbHOW yCryru pasmellaeTcsa B
yOoobOHbLIX Ans  3assBuTenenM Mectax, B TOM 4ucre C  y4eToMm
OrpaHU4YeHHbIX BO3MOXHOCTEN NHBaNUao0B

2.15. lNokasaTtenu [OCTYNHOCTU W
KayecTBa MyHMLMMNANbHOW YCIyru,

B TOM yucne KONMNYecTBO
B3aMMoOOencTBun  3asBuTenss C
JOIMKHOCTHbIMU nvuuamu npwm

npeaocTaBneHnn MyHMUMNansHom
YyCNyrm n ux nNpoaorKUTENbHOCTb,

BO3MO>XHOCTb nony4yeHus
nHcopmaumm o) xoge
npenoCTaBfEHNs MyHULMNANbHON
ycnyru, B TOM ymucne c
MCNONb30BaHMEM
MHJOPMALNOHHO-

[MokasaTtensamu AOCTYMHOCTM NPeAoCTaBfiEHUS MYHULMNANbHOWN
yCnyru siBnsitOTCA:

pacrnofoXXeHHOCTb NnomeLleHnsa Mcnonkoma B 30HE LOCTYMNHOCTU
00LLECTBEHHOIO TPAHCMNOPTA;

Hanuyme HeobxoOMMOro KOnMYyecTBa CMNeuuanucTtoB, a Takke
NOMELLEHNA, B KOTOPbIX OCYLLUECTBNSETCA MNPUEM OAOKYMEHTOB OT
3aaBUTENEN;

HanuMuue ncuyepnbiBaroLwen nHpopmaumm o cnocobax, nopsiake m
CpoOKax npegocTaBrieHns MyHMLMNAanbHON ycnyru Ha
MHOPMALMOHHBIX CTeHAaX, WHJOPMaUMOHHBIX pecypcax http://

www.arsk.tatar.ru B cetn «WHTepHeT»,
rOCyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT;
OKa3aHMe NOMOLM WHBaNMgam B npeoponeHn 6apbepos,

Ha EaguHom nopTtane
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KOMMYHUKALMOHHbIX ~ TEXHOSOMUIA,
BO3MOXXHOCTb nm6o
HEBO3MOXXHOCTb nony4eHus
MYHMLMNANbHOM ycnyru B
MHOTOMYHKLUMOHANbHOM  LieHTpe
npefoCTaBneHUs

roCyAapCTBEHHbIX 7
MyHULMNAnNbHbIX  ycryr (B TOM

yucre B MNOMHOM ob6beme), B

nobom TepputTopuanbHOM
nogpasgeneHmm opraHa
NCNOJSTHUTENbHO

pacnopsguTenbHOro opraHa
MECTHOro camoyrnpaBrieHus, no
BbIGOpY 3asBuTend
(akcTeppuTOpUanbHbIN - NPUHLMN),
nocpencTtsomM 3anpoca o}
npegocTaBrieHnn HECKONbKMX
rocygapCTBEHHbIX n (nnu)
MYHULMNANbHbIX ycnyr B
MHOTrOYHKUNOHASbHbBIX  LIeHTpax
npegocTaBrieHns

rocyaapCTBEHHbIX n
MYHULMNANbHbIX yCcnyr,
npegycMoTpeHHoro cratben 15.1
depeparnbHoOro 3aKoHa

(kOoMNIEKCHbIV 3anpoc)

MeLlarLWMX NONYYEHMIO UMU YCIYr HapaBHe C ApYrMMu nuuamu.

KayecTtBo npegocTaBneHus MYHULMNANbHOM ycnyrm
XapaKkTepuayeTcsi OTCYyTCTBUEM:

oyepenen nNpu npuemMe 1 Bblgavye AOKYMEHTOB 3asiBUTENAM;

HapyLLEeHWI CPOKOB NpeaoCcTaBneHns MyHULMNansHOM yCNyru;

Xanob Ha gencteus (besgenctene) MyHULMNANbHbIX CryXalmx,
NpegoCcTaBNALWMX MYHULUNATBbHYO YCNYry;

Xanob Ha HEKOpPPEeKTHOe, HeBHUMAaTenbHOe  OTHOLUEeHue
MYHUUMNANbHbIX Cry>KaluX, oKasblBalOLWUX MyHULMNASBbHYO YCIyry,
K 3a9BUTENSAM.

Mpn nogave 3anpoca o0 NpeaoCTaBneHNN MyHULMMNANBHOW YCIyrn
MW Npy  MNofydeHun  pesynbTata  MyHUUMNANbHOW  yCryru,
npegnonaraeTcsa OOHOKpPaTHOE B3auMMOOENCTBME  OOJTHKHOCTHOrO
nvua, npefocTaBnslWEero MyHUUMNanbHYK YCNyry, U 3asBUTens.
[MpooomKNTENLHOCTL B3aUMOAENCTBUS OnNpeaenseTca pernaMmeHToMm.

MHdopmaumna o xoae npefocTaBneHuss MyHUUMNanbHOW ycnyru
MOXeT OblTb nonydeHa 3adBuMTENEeM Ha  caunTe http://
www.arsk.tatar.ru, Ha EguHOM nopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr, B8 ML,

lMpepoctaBneHne MYHULMNANbHON ycnyru yepes
MHOIO(PYHKLUNOHANNbHbLIN LEHTP NpeoCTaBfeHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (qanee — MOLl), ynaneHHble paboyne mecta
M®L| He ocyLiecTBnseTcs.

MyHuuunansHas ycnyra no aKkctepputopuanbHOMY NPUHLKUNY U B
cocTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs

2.16. NHble TpeboBaHusi, B TOM
yucrne yyuTbiBaroLme
0CcobeHHOCTN NpeaocTaBneHns
MYHULMMNAnNbHOW yCnyru no
3KCTEppUTOPUANbHOMY NPUHLMNY
(B cnyyae, ecnv MyHMuunanbHas

KoHcynbTaumio o nopsgke nosyvyeHus MyHUUMnanbHOW yCrnyrn B
AMNEKTPOHHON (pOopMe MOXHO NonyyYnTb Yepe3 VIHTepHeT-npuemMHyro
unu 4yepes [lopTan rocyaapCTBEHHbIX W  MyHMUMMANbHbLIX YCRyr
Pecnybnukn TaTtapcTaH.

Mpn npepocTaBneHUN MyHULMNANbHOW YCIYyrn B 3IIEKTPOHHOM
BUae 3asBUTElb BNpaBe:
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ycnyra npegocTaBnsieTcs no
aKCTeppUTOpUarIbHOMY NPUHLMMY)
1 0COBEHHOCTM NpefoCTaBeHuns
MYHULMManNsHOM yCnyru B
3NEeKTPOHHOM hopme

a) NonyyYnTb MHOpMaLMIO O NopsaaKe N CpoKax NpeaocTaBneHuns
MYHUUMNANbHOW yCnyrn, pasMmeLleHHyto Ha EguHom noptane wnm Ha
PernoHaneHoM nopTane;

0) nogaTtb 3asiBfeHne 0 NpefoCTaBNeHMM MyHULMNANbHON YCIyrn
B (pOpMe 3NIeKTPOHHOrO0 AOKYMEHTa C MCMOofb30BaHWEM «JIMYHOro
kabuHeTa» PermoHanbHOro noptana nocpeacTBOM  3anosfiHEeHUs
91IEKTPOHHOM POPMbI 3asiBIEHUSI.

Mpu HanpaBneHum AOKYMEHTOB, HeobxoanmbIX ans
NpegocTaBneHns  MyHMUMNanbHOW  YCRyrM C  UCMOMb30BaHMEM
«JlnyHoro kabuHeTa» PernoHanbHOro noprtana, WCNonb3yeTcs
YCUNEeHHasa KBanuuunupoBaHHas 3nekTpoHHas nognuck. 3asiBuTernb
BNpaBe MCMNoSib30BaTb MPOCTYK 3MEKTPOHHYK MNOAMNUCHL B Criyyvasix,
npegycMOTPEeHHbIX nocTaHoBrneHnem [lpaButensctesa Poccuinckon
depepaumm ot 25.06.2012 Ne 634;

B) MONyYnTb CBEOEHUA O XOAE BbINOMHEHUS 3asiBIEHUA O
npefocTaBneHn MyHULUNANbHOW YCIyrn, NoAaHHbIX B 3NIEKTPOHHOMN
tpopme;

r) OCYLLECTBUTb OLIEHKY KayecTtBa npegocTaBneHns
MYHULMNANBHOW yCryru nocpeacTsomM PermoHansHoro noprana;

) Nony4YnTb pe3ynbTaT NpeaocTaBreHnsa MyHULMNANbHOM YCnyrm
B popMe 3NEeKTPOHHOro JOKYMEHTA;

e) nogatb anoby Ha peweHne wn penctene (6esgencraene)
Otaena, a Takke ero A0OSMKHOCTHbIX N, MyHULUNANbHbIX CAYXaLmMx
nocpeacTtBoM odumumManbHOro camta MyHUUMNANbHOIMO panoHa,
PernonaneHoro noprtana, noptana denepanbHON rocygapCTBEHHON

MHGOPMaLMOHHON CUCTEMBbI, obecneynBatoLLen npowecc
pocynebHoro (BHecyaebHoro) obkanoBaHus peleHun U OeWCTBUN
(6esgencTeus), COBEPLUEHHbIX npu npenocTaBneHnn

rocyapCTBEHHbIX n MyHULMNanbHbIX ycnyr opraHamu,
NpeaoCTaBnNSALWNMA TOCYAapCTBEHHbIE U MyHULMNANbHbIE YCIyTH,
NX OOIMKHOCTHBLIMU NML@AMMW, rOCY4aPCTBEHHBIMU U MyHMLMMNANbHbLIMU
crnyxaLmmm.




3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMONTHEHUS, B TOM YUCIle 0COBGEHHOCTU BbINOJIHEHUS
aAMUMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOWN dhopme

3.1. OnncaHue nocnegoBaTenbHOCTU OEACTBUN NPU NpegoCcTaBNeHnn MyHULMNansHOm
ycnyru

3.1.1. TllpepoctaBneHne MyHUUMNANBHOMW YCRyrn BKNOYaeT B ceba cnegywowme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N perucTpaumns 3asBrieHus;

3) nogrotoBka U Bblgaya pesynbtata MyHUUMNanbHOW yCryru;

3.2. OkasaHue KOHCybTaluumn 3asiBUTENIO

3.2.1. 3assuTtenb NUYHO 1 (MnNn) nNo TenedoHy obpallaetcsa B icnoskom Ansi NonyyYyeHus
KOHCYNnbTauuMi 0 nopsiake NoslyvyeHnUs MyHUUMNansHOM YCIyri.

3amectutens pykoBoautens Kcnonkoma (cekpeTapb), OTBEYalOLWMA 3a COBEpLLEHUE
HOTapuanbHbiX OEACTBUN (Oanee — 3amecTuTenb pykoBoguTensa Mcnonkoma (cekpeTtapb),
OCYLLECTBNSAET KOHCYSNIbTUPOBaHWE 3asiBUTENS, B TOM YMCIe N0 cocTaBy, POPME U CoaepKaHuto
AOKyMeHTaLumMn, HeobxoanMon Ans NofyyYeHUs MyHULMNANbHOW YCryrm u npyu HeobxoaumMocTu
oKasblBaeT NOMOLLb B 3anosiHeHMn 6riaHka 3asiBneHus.

Mpoueaypa, ycTaHaBnNMBaemasi HACTOALWMM MYHKTOM, OCYLEeCTBNAeTcs B [eHb
obpaulleHus 3asBuTens.

PesynbTat npouenypbl: KOHCYNbTaumMu, 3amedyaHus no coctasy, POPME U COAEPXaHUI0
npeacTaBfieHHON JOKyMEHTaumu.

3.3. lNpuHaTNE N perncTpauns 3aaBrieHUst

3.3.1. 3agBuTtenb nM4YHO, Yepe3 [JOBEpPeHHoe nuuo nogaeT nucbMeHHoe nnbo B
3NEeKTPOHHOW (bopMe 3asBreHne O NpefoCTaBfeHnM MyHULMNanbHOW ycrnyrn n npeacrasnsaet
AOKYMEHTbI B COOTBETCTBUM C NYHKTOM 2.5 HacToswwero PernameHTta B Acnonkom.

Mpn nocTynneHun 3asiBfieHuUst B 3NEKTPOHHOM dhopme [ormkHocTHoe nuuo OTtaena,
OTBETCTBEHHOE 3a NpueM 3asaBreHu:

a) obecnednmBaeT  perucTpaumio  3asBfieHUS B CUCTEME  ONIEKTPOHHOrO
AOKyMeHToobopoTa, Npu 3TOM 3asBfEHUIO NpUcBanBaloTCca cTatycbl «[pUHATO BELOMCTBOM»
unn «B obpaboTkey, 4to oTpaxaeTcs B «JInyHOM kabuHeTe» PermoHanbHOro noprana;

0) npoBepsieT cobniAeHWe YCNOBUA OEWCTBUTENIbHOCTM  3NEKTPOHHOW MOAMNUCH,
nocpencTsoM obpalleHna Kk EguHomy noptany (B criyyae, ecnu 3asiButenemMm npeacrasreHbl
9NEeKTPOHHble  0bpa3bl  [LOKYMEHTOB, MOAMUCAHHbIE  YCUIIEHHOW  KBanuuuMpoBaHHON
3IEKTPOHHOM NOANUCHIO).

B cny4ae ecnu B pesynbtaTte NpoOBEPKN YCUINEHHOWN KBANUMPULMPOBAHHON 3N1EKTPOHHON
noanncu He BbISIBNEHO HecobntogeHne ycrioBuin ee AeUCTBUTENbHOCTU, OOSPKHOCTHOE nnuOo
Otpena HanpaBnseT 3asdBUTENIO yKa3aHHbIM B 3asiBNIEHUM Crocobom He no3gHee pabodero
OHA, cneaylowero 3a AHeM NOCTynneHusa 3aasneHns B Otaen, yBeAoOMNeHWe O NOCTYNSeHnn
3as8BNeHNd, coaepxallee BXOAALMNA PErncCTpaunoHHbI HOMEp 3asBNeHud, OaTy MnonyyYeHus
3as8BNeHNd, nepevyeHb HauMeHoBaHW hannoB, NPeACTaBIIEHHbIX K HEMY [OKYMEHTOB, AaTy
nonyyYeHnsa pesynbtata MyHULMNANbLHOM YCRyru.

B cnyyae ecnu B pe3ynbTaTe NpOBEPKM YCUNEHHOW KBANUPULNPOBAHHOW 3NEKTPOHHON
noanncu BbISIBIIEHO HecobnaeHne YCrnoBuUM ee OeNCTBUTENbHOCTWU, OOSPKHOCTHOE NnLOo
Otpena:

npuHUMaeT pelleHne ob oTkase B npueme OOKYMEHTOB, MOCTYNUBLUMX B 3FIEKTPOHHOW

opme;
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HanpaBnseT 3adaBUTENIO yBeLOMMEHME O MPUHATOM pPeLUeHUU B SNEKTPOHHOW hopme C
ykasaHuem nyHktoB cTtatb 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6
3IEKTPOHHOM MNOAMUCUY», KOTOPble MOCAYXUIW OCHOBaAHWEM Af1I9 ero npuHAaTusa. Takoe
yBeJOMIMEHME MOANUCLIBAETCS YCUMNEHHOW KBanuUUMPOBAHHOW 3SIEKTPOHHOM MOAMNUCHIO
AormkHocTHOro nuua OTtgena, perncTpupyeTcs B CUCTEME 3SIEKTPOHHOIO A0KyMeHToobopoTa U
HanpaBnseTca crnocobamu, ykasaHHbIMM B MNyHkTe 9 [MpaBun MCNonb3oBaHUS YCUITEHHOW
KBaNnUOUUMPOBAHHOW  3MIEKTPOHHOM  nognucu  npu  obpaweHun  3a  NonyyYyeHnem
rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYr, YTBEPXAEHHbIX NOCTaHOBMNeHneM [paBuTenscTBa
Poccuinckon ®egepaunn ot 25.08.2012 Ne 852.

3.3.2. 3amecTtutens pykoBoanTtens McnonkomMa (cekpeTapb) OCyLLECTBNSAET:

YCTaHOBIEHWNE JIMYHOCTU 3asdBUTENS;

NPoBePKY NOSTHOMOYNI 3aaBuTens (B criydae 4eNCTBUS MO JOBEPEHHOCTN);

NPOBEPKY HanNUuna [OOKYMEHTOB, MpPedyCMOTPEHHbIX MyHKTOM 2.5 HacTtosiwero
PernameHTa;

NPOBEPKY COOTBETCTBUS MNPeACTaBIEHHbIX JOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHMsM
(Hagnexawee odopMieHMe KOMUA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MOOYUCTOK,
NPUNUCOK, 3a4EPKHYTbIX CIOB U UHbIX HE OFTOBOPEHHbLIX UCNPaBIIEHUN).

B cnyyae oTcyTCcTBMSA 3aMedaHun 3amecTtutenb pykosoamtens KMcnonkoma (cekpeTapb)
OCYyLLEeCTBNAET:

npuemM 1 pernctTpauunio 3asiBfieHNs B cneyunanbHOM XypHane;

BpyYeHME 3adABUTENIO KOMUM 3asBIEHUS C OTMETKOW O AaTe npuvema [AOKYMEHTOB,
NPUCBOEHHOM BXOASLLIEM HOMEpPE, AaTe N BPEMEHU UCMOSTHEHNS MyHULMNASTbHON YCIyTN.

B cnyyae Hanunuusi ocHoBaHW NS OTKasa B NpuUeMe OOKYMEHTOB, NPenyCMOTPEHHbIX
nyHKToMm 2.8 Hactodwero PernameHta, cneuuanucT, Begywund MApuemMm OOKYMEHTOB,
yBEOOMNSAET 3asABUTENS O HANUYUKU NPENATCTBUN ANSA perucrpauumn 3asiBfieHns 1 Bo3BpallaeT
€My [OOKYMEHTbl C MUCbMEHHbIM OOBbSICHEHMEM COAEPXKAHUS BbISIBIIEHHbIX HELOCTaTKOB B
npeacTaBfEeHHbIX AOKYMEHTAaX.

PesynbTat npoueayp: NPUHATOE U 3aperMcTpupoBaHHOE 3asBrIEHNE UM BO3BPALLEHHbIE
3as1BUTENO JOKYMEHThI.

3.4. lNogroToBka 1 Bblgava pesyribTata MyHULMNANbHON YCIyru

3.4.1. 3amectutenb pykoBoauTens KMcnonkoma (cekpeTapb) nocne perncrpaumm
3asBMNeHNs OCyLLecTBNseT:

NpoOBEpPKY CBEAEHWI, coaepKalLMXCa B JOKYMEHTaX, npunaraeMblX K 3asBreHuto;

NPOBEPKY  HanuMyuna  OCHOBaHMM Ons  OTKasa B  NpedocTaBfeHun  YCryru,
npeaycMoTPeHHbIX NYHKTOM 2.9 HacToswwero PernameHTa.

B cnyyae Hanuuua ocHoBaHW ONs1 OTKasa B NpefoCTaBfieHUM YCNyrM 3amecTuTerb
pykoBoautensa Wcnonkoma (CekpeTapb) Wu3BeWaeT 3asBUTENd O MpuUYMHAX oOTkasa M|
OCyLLeCTBNAET npoueaypbl, NpeaycMOTpPeHHbIe NYHKTOM 3.5 HacToswlero PernameHTa.

B cny4yae Hanuumsi ocHoBaHWI AN OTNOXEHUS COBEpPLUEHUS HOTapuanbHOro AencTBuUS
3amectutenb  pykoBoautensa  Mcnomkoma  (CekpeTapb)  OCyLLeCTBNSeT  npoueaypsl,
npeaycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cny4yae oTcyTCTBMSI OCHOBaHUM AN OTKasa B NPegoCTaBfEHUU MyHULMNarbHOM
yCrnyru cneumnanuct:

npoBepsieT NPaBUibHOCTb OMNMaThl 32 COBEPLUEHE HOTapuarbHbIX AENCTBUN;

CNNYaeT KOMuo JOKYMEHTa UIn BbIMUCKY U3 HEro C NOANNHHUKOM AOKYMEHTA;

CBMAETENbCTBYET BEPHOCTb BbINUCKN, KOMUN OKYMEHTA;

CTaBuUT NOAMUCb, OTTUCK MNeyvyaTU WUCMOSNHUTENbHOTO KOMWUTETa MOCENEeHna C
n3obpaxeHnem rocygapcteeHHoro repba Poccurickon ®eagepauuu;
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perucTpupyeTt COBepLUEHHOe HOoTapuanbHOe AeWcTBMe B peecTpe Ond perncrpauum
HOTapuanbHbIX OENCTBUN;

BO3BpalLlaeT 3aBepPeHHbIe JOKYMEHTbI 3asBUTENIO.

Mpoueaypsbl, YycTaHaBnuBaemble nyHkTamn 3.3 -3.4 Hactodwero PernameHTa,
OCYLLECTBNAITCH B Te4eHne 15 MUHYT C MOMEeHTa pernctpaumm 3asaBrneHus..

PesynbTat npouenyp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUN JOKYMEHTOB WUIM BbIMUCKM,
nepegaHHble 3asBUTENIO.

3.4.2. 3amectutenb pykosoauTens Kcnonkoma (cekpeTapb) B cCriydae nNpUHATUSA
peweHnss o6 oOTkasze B MpedocTaBfeHUM YCNyrn BbIHOCUT MOCTaHoBNeHMe o6 oTkase B
COBepLUEHNN HOTapuarnbHbIX AENCTBUIA. [ToCTaHOBMNEHWE HaNpaBnsaeTcs 3ad9BUTENIO NO MoYTe.

Mpn BblGOpe 3asBuTens cnocoba nonydYeHUa pesynbTata B INEKTPOHHOM Buae
HanpaBnsieT 3aaBUTEN0 pe3ynbTaT MyHUUMNanbHOW ycnyrm B (opme 3MeKTPOHHOro
AOKyMeHTA.

Mpoueaypbl, ycTaHaBnNMBaeMble HACTOSLWMM MYHKTOM, OCYLLUECTBMAKOTCA He nosgHee
NATN OHEN C MOMEHTa obpalleHna 3aaBuUTens 3a NpegoCcTaBeHneM YCnyru.

Pesynbtat npoueayp: nocTaHoBrieHMe 06 OTkasze B COBEpPLIEHUM HOTapuanbHbIX
AeNCTBUN, HanpaBneHHoe 3aAaBUTENIO.

3.5. OTnoXxeHne coBepLleHnst HoTapranbHOro AencTBus

3.5.1. Bamectutenb pykoBoautTens Mcnonkoma (cekpeTtapb) MOXET OTMOXUTb
coBepLUeHMe HOTapuarnbHOro AencTBuA B criy4vae:

HeobxoaAMMOCTU  UCTpeboBaHWA AOMOMHUTENbHbIX CBEAEHWA OT  (PU3NYECKUX U
topUaMYECKUX NNL;

HanpaBneHus JOKYMEHTOB Ha 9KCMepTu3y;

HeobXxoAMMOCTHN 3anpoCUTb 3avHTEPECOBaHHbIX L, 06 OTCYTCTBUM Yy HUX BO3PaXXeHUM
NPOTUB COBEPLUEHNSA ITUX OENCTBUN.

3amectutens pykosoautenss Kcnonkoma (cekpeTapb) wu3BewaeT 3asiButens o6
OTITIOXXEHMUM COBEPLUEHNSA HOTapuasnbHOro AeNCTBUS.

lMpouenypsbl, YyCTaHaBnMBaeMble HacCTOALWMM MNYHKTOM, OCYLLUECTBASATCA B [€Hb
obpalleHuns 3aaBuTens.

Pesynbtatr npoueayp: wu3BeweHue 3asButensa o6  OTNOXEeHWW  COoBepLUeHUd
HOTapuanbHOro AeNCTBUA.

3.5.2. 3amecTtutens pykoBogutensa Mcnonkoma (cekpetapb) Nocne MpUHATUS peLleHns
006 OTNOXeHMM COBepLUEeHUs HOTapuanbHOro OEeNCTBMSA FOTOBWUT 3anpoc, Heobxoaumbli Ans
NnonyyYeHnsa [OOMOMHUTENbHbLIX CBEAEHWA, W HanpaBnseT B COOTBETCTBYIOLIMA OpraH Wunu
3auHTepecoBaHHOMY NuLLy.

Mpoueaypsbl, yCTaHaBNMBaeMble HaCTOSLWMM MYyHKTOM, OCYLUECTBMSIOTCA He no3gHee
NATU AHEN ¢ MOMeHTa obpalleHus 3asasuTens.

PesynbTat npoueayp: 3anpoc, HanpaBfieHHbIW B COOTBETCTBYHOLIMM OpraH unu
3auHTepecoBaHHOMY nuLly.

3.5.3. 3amectutenb pykoBoauTenss Wcnonkoma (cekpeTapb) nocrne MnoCcTynneHus
OTBETOB Ha 3anpocCbl W3BeLWaeT 3asBUTENs W nNpefocTaBnseT ycnyry B NOpSAKe,
yCTaHOBMEHHOM nyHkTamu 3.3. — 3.4 HacTosLwero PernameHTa.

3.6. VicnpaBneHne TeXHNYECKMX OLLINBOK.

3.6.1. B cnyyae o6GHapyXeHUsi TeXHUYECKOM OWMnOKM B [OOKyMEHTe, SABNdAloLemMcs
pes3ynbTaTtoM MyHUUMNANbLHOW YCIyrn, 3aaButens npeacrasngeT B Vicnonkom:

3aaBneHne 06 ncnpaesneHnn TexHmyeckon owmbkm (npunoxexne Nel);

AOKYMEHT, BbldaHHbIA 3asiBUTEM0 KaK pesyrnbTaT MyHUUMManbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbKa;
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AOKYMEHTbI, UMelLMe puanyeckyro cuny, CBUAETENbCTBYKOLME O  Hanuymm
TEXHUYECKON OLLUNOKMN.

3aaBneHne 06 wucnpaBneHUn TEeXHUYECKON OWMOKM B CBeOeHUsIX, YKa3aHHbIX B
AOKYMEHTe, SABMSoWeMcs pes3ynbTaToM MyHUUMNanbHOW yCnyru, nogaeTcs 3asBuTenem
(ynoriTHOMOYeHHbIM NpeacrtaBuTenemM) nNMYHO, NMBO NOYTOBLIM OTMNpPaBieHNeM (B TOM 4ucre C
NCMONb30BaHNEM 3SIEKTPOHHOM MOYThI), NIMOO 4Yepe3 eauHblid nopTasn roCyAapCTBEHHbIX W
MYHULMNANbHbLIX YCAYT UM MHOFOYHKLUNOHANbHbLIN LLEHTP NpeaoCcTaBNeHns rocyaapCTBEHHbIX
N MyHULMNAnbHbIX YCNYT.

3.6.2. 3amectutenb pykoBoauTens Mcnonkoma ocyuwecTBnsieT npuem 3assrieHus 06
UCrpaBneHnn TeXHUYECKOW  OWnBbKK, pernctpuypyeTr  3asiBfieHMe C  NPUIIOXKEHHbIMU
AOKYyMEHTaMM.

Mpoueaypa, ycTaHaBnNuMBaemMasi HaCTOSLWMM MYHKTOM, OCYLLECTBMSAETCA B TeyeHue
OAHOro OHS C MOMEHTa pernctpaunmn 3asBneHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBfieHMe.

3.6.3. 3amecTtutenb pykosoautensa Vicnonkoma paccMatpmBaeT OOKYMEHTbl U B Lensx
BHECEHUS WUCMpPaBfEHUA B [LOKYMEHT, SABMSKOLWMACA pe3ynbTaTOM YCIyrn, OcCyuwlecTBnseT
npoueaypbl, nNpeaycMoTpeHHble nyHkTom 3.4 Hactoswero PernameHta, v Bblgaet
UCrnpaBfeHHbIn  OOKYMEHT 3adBuTento (YNOSIHOMOYEHHOMY MpeAcTaBuUTENo) JIMYHO Nopg
pPOCMUCb C N3bATMEM Yy 3aaBuUTENs (YNOSTHOMOYEHHOIO NpeacTaBuUTend) opurmHana goKyMeHTa,
B KOTOPOM COOEPXKUTCSA TexHUYeckasa owmnbka

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALLMM NMYHKTOM, OCYLLECTBNSAETCA B TeYEeHne Tpex
AHen nocrne  OBHapyXeHWa  TexXHMYeckonm Oowubkn wunu  nomydeHuss oT  nwboro
3aMHTEepecoBaHHOroO Nuua 3asaBreHns 0 AonyLeHHON ownbke.

PesynbTat npoueypbl: BblAaHHbIN (HanpaBneHHbIN) 3as9BUTENI0 JOKYMEHT.

4. Nopaaok U (hopMbl KOHTPONSA 3a NpeAOCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. KOHTponb 3a MOSIHOTOW M Ka4yeCTBOM NpeAoCTaBlieHUs MyHUUMMNANbLHOW YCIyru
BKMOYaeT B cebs BbISBMEHME W yCTpaHeHWe HapylleHWin MpaB 3asBuTenen, nposeaeHue
npoBepok cobniogeHns npoueayp nNpefocTaBreHns MyHUUMNanbHOW YCnyru, noaroToBKy
pelueHu Ha gencTeus (besgencTane) AOMKHOCTHbBIX NUL, OpraHa MeCTHOro caMoynpaBeHus.

dopmamn KOHTpoONA 3a cobniogeHMeM WCNONHEHUS aAMUHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB  OOKYMEHTOB MO  NpeaoCTaBreHuto
MYHULMNANbHOM ycrnyru. Pe3ynsTatoM NpoBepKu SBMSeTCS BU3MPOBaHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSAKe NPOBEPKM BeAeHUA OeTONPOn3BOACTBA;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MNOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobnogeHus
npouenyp npegocTaBneHns MyHULUNAnsHON yCnyru.

KoHTponbHble NpoBepkn MOryT ObiTb MNNaHOBbIMU (OCYLLECTBNATHECA Ha OCHOBaHWUU
nonyrogoBbIX WM  TOAOBbLIX NNaHOB paboTbl oOpraHa MECTHOrO CamoyrnpaBneHus) u
BHennaHosbIMU. [1pn NpoBeaeHnM NPOBEPOK MOTYT paccMaTpMBaTbCA BCE BOMPOCHI, CBA3AHHbIE
C NpefocTaBfieHneM MyHUUMMNANbHON YCRAyrn (KOMMMEKCHbIE MPOBEPKN), NN MO KOHKPETHOMY
obpalleHuto 3aaBuTens.

B uenax Tekywlero KOHTPONs WMCMOMb3YyHTCHA CBEOEHUS, UMELIMECH B 3NEKTPOHHOM
Gase p[aHHblX, cnyxebHas KOppecrnoHAeHUuusi, YCTHad W NUCbMEHHaa WHdopmauns
crneunanucToB, OCYLLUECTBISIOWNX BbINONHEHME aaMUHUCTPATUBHbLIX Mpouenyp, XypHanbl
y4yeTa COOTBETCTBYHOLUX AOKYMEHTOB U ApYrne CBeAEeHUS.

[nsa ocylwecTBneHMss KOHTPONA 3a COBepLleHMeM OEeWCTBUMW Mpu npeaocTaBfeHuun
MYHULMMANbHOW YyCnyru U NpUHATUM peLleHun pykoBoauTento WMcnonkoma npeacTtasBrisioTcA
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CnpaBku O pesynbTatax NpeaocTaBneHnss MyHUUUNANbLHOW YCyri.

O cny4asix M npuuMHax HapyLleHWs CpOKOB, MOCNEeOoBaTEfIbHOCTM U COOEepXKaHus
agMVHUCTPATUBHbLIX Mpoueayp Crneunanuctbl HeMeaNeHHO MHAOPMUPYIT PYKOBOAUTENS
opraHa, NpegoCTaBNALLIEr0 MyHULMNANbHYO YCAYry, a Takke NpeanpvHMMatoT CPOYHbIE Mepbl
Mo YyCTPaHEHWUIO HapyLUEHUI

4.2. Tekylumn  KOHTpOfb  3a  cobnwgeHMeM  nocrnefoBaTeNlbHOCTM  OEeNCTBUN,
onpegeneHHbIX agMUHUCTPATMBHbIMM NpoueaypaMyM Mo MNpeaoCTaBNEHNO MyHMLMMNANbHON
YCInyru, OCYLLEeCTBNAETCHA 3amMecTuTenem pykoBoauTens Mcnonkoma no MHGPaACTPyKTypHOMY
pa3BUTUIO, OTBETCTBEHHLIM 3a OpraHu3auuio paboTbl NO NPEeAOCTaBMEHUIO MYHULMNANbHON
ycrnyru, a Takke cneymanuctamm otgena MHpacTpyKTYPHOro pasBuTys.

4.3.TlepeyeHb  OOIMKHOCTHbLIX  JIML,  OCYLUECTBNAOWMNX  TEKYWMA  KOHTPOIb,
yCTaHaBNMBAETCA MOMIOXEHUAMN O CTPYKTYPHbIX MoApasdenieHusXx opraHa MeCTHOro
camoynpaBneHnsa N AOMKHOCTHLIMU perfiaMeHTamum.

Mo pesynbTatam NpPOBEAEHHbIX MPOBEPOK B Clyyae BbISBMEHWS HapyLleHWMA npaB
3aaBUTENEN BWHOBHbIE NUUA MNPUBMNEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenbcTtBoM Poccuickon egepaunn.

4.4. PykoBoauTenb oOpraHa MECTHOro camoynpaBfieHUMsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE paccMOTpeHne obpalleHun 3asiBuTenen.

PykoBoantenb (3amecTtuTenb pPYKOBOAMTENS) CTPYKTYPHOro nogpasgeneHns opraHa
MECTHOro camoynpaBfeHNs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe W  (uUnu)
HeHagnexawiee BbIMONMHEHME aOMUHUCTPATMBHLIX [OEWCTBUIW, yKasaHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMUNanbHbIE ChyXalne 3a peweHus U AencTBUS
(6esgencTtBne), NpMHUMaeMble (OCYLLECTBNSIEMbIE) B XOA4Ee NPeaoCTaBNeHns MyHUUMNanbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsaKe.

4.5. KoHTponb 3a npegoctaBrieHneM MyHULMNanbHOW YCyrn CO CTOPOHbI rpaxaaH, uUx
oObeJMHEHUN W OpraHu3aunin, OCYLLeCTBNAETCA MOCPEeACTBOM OTKPbLITOCTU AeATEeNbHOCTU
opraHa MecTHOro camoynpasfeHuUst Npu NpeaoCcTaBNeHNN MyHULMNANbLHOW YCRyrn, NONy4YeHus
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW UWHoOpMauuMM O Nopsake  npeaocTaBlieHUs
MYHULMNANbHOW YCNyrn 1 BO3MOXHOCTU fgocyaebHoro paccMoTpeHus obpalieHuin (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. locynebHbIN (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCTBUN
(6e3pencTBUSA) opraHa, npeaoCTaBnNAKOLWEro MyHULUMNanbHy ycnyry,
MHOroyYHKLIMOHANbLHOIo LieHTpa npeaocTaBfieHUsi roCyAapCTBEHHbIX U
MyHULMNAaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B 4actu 1.1 crtatbun 16 ®epgepanbHoro
3aKkoHa oT 27.07.2010 Ne210-d3, a Takke NX AOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. MNonyyaTtenu MyHUUUNanNbHOW yCrnyrn UMeKT NpaBo Ha obxanoBaHue B gocynebHom
nopsigke gencremn (6e3genctemns) COTPYAHUKOB Micnonkoma, y4acTBYOLWNX B NpeaoCcTaBneHmnm
MyHULMNAnNbHOM ycnyru, B Vicnonkom unu B CoBeT MyHUUMNAanNsHOro obpasoBaHus.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCE B CAEQYOLWNX CnyyasX:

1) HapyweHne Ccpoka perucTpauum 3anpoca 3asBuUTenss O npeaocTaBneHun
MYHULMMAnNsHOW YCNyru;

2) HapyLLeHue cpoka npefocTaBneHns MyHULMNansHOW yCcnyru;

3) TpeboBaHne y 3aaBUTENS OOKYMEHTOB WNn uHdopMaumm nnbo ocyLecTBreHns
AEeNCcTBUN, NpeacTaBfieHMe U OCyLLEeCTBIIEHNEe KOTOPbIX He NpeayCcMOTPeHO HOPMaTUBHbIMU
npaBoBbiMM  aktamm  Poccuiickon  Pepepaunmn, Pecnybnukn  TaTtapctaH,  Apckoro
MYHULMManNsHOro pamoHa Anga npegoctaBneHna MyHUUunansHOW ycnyru;
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4)oTka3 B MpuvemMe [OOKYMEHTOB, MpedoCTaBNeHne KOTOpbIX NpenyCMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMM akTamm Poccunckon Pepepaumn, Pecnybnukm TartapcraH,
ApPCKOro MyHMLMMNanbHOro pavoHa Anga npeaocTaBfieHnss MyHUUUNanbHOM yCrnyru, y 3asBuTens;

5) oTka3 B NpeaoCTaBNEHUN MYHMLMNANbHOW YCMyri, €Criv OCHOBaHUS OTKasa He
npegycmoTpeHbl deaepanbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMMU UHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon Pepepaumm, 3akoHaMM W UHBbIMK
HOPMaTUBHbLIMW NPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbIMM
aKkTamu;

6) 3aTpeboBaHne OT 3aABUTENA NP NPEeAOCTaBNEHNN MYHULMNANBLHON YCNyrn nnaTbl, He
npegycMOTPEHHON HOPMaTMBHbLIMU NpaBoBbIMU akTamun Poccurckon degepaummn, Pecnybnmkm
TaTtapcTaH, ApCKOro MyHULUNAanbHOro panoHa;

7) oTka3 Wcnonkoma, OOSMKHOCTHOro nuua Vicnonkoma B McnpaBneHuMM OO0MyLEHHbIX
onevyaTtok M OWMOOK B Bbl4aHHbIX B pes3ynbTaTe MNpeaocTaBfieHUss MYHULMNANbHOW YCryrn
AOKyMeHTax Mo HapyLleHne YCTaHOBMEHHOIO CPpOKa Takmx UcnpaBneHuni;

8) HapylwleHne cpoka WM nopsaka  Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBreHns MyHUUMNanbHON yecnyru;

9) NpnoCcTaHoOBMNEHME MNpPeaoCTaBNeHNs MYHULMNANbHOW yCnyrn, €cnu OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl deaeparnbHbIMM  3aKOHAaMU U MPUHATbBIMK - B
COOTBETCTBUM C HUMW MHbIMW HOPMAaTMBHbLIMW MpPaBOBbIMW akTamm Poccuickon depepaumu,
3aKOHAaMM M WHbIMWM  HOPMATUBHbIMW  NpaBoBbiMM akTamu Pecnybnukn TartapcraH,
MYHULMNANbHbIMW NPaBOBLIMW aKTamu;

10) TpeboBaHue y 3aaBuTens Npy NpeaocTaBneHn MyHUUMNanbHOW YCNyrn AOKYMEHTOB
unu uHdopmMaumm, OTCyTCTBME U (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuveMe [AOKYMEHTOB, HeobxoauMMbix Ans npefocTaBreHus
MYHULMNANbHOM YyCnyru, nMbo B NpefocTaBNeHnn MyHUUMMANbHOW YCyrn, 3a UCKIOYEeHUeM
cnyyaes, NPeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHns n pgencteus (6esgencteme) opraHa, nNpeaocTaBrisoLLEero
MYHULMNANbHY YCnyry, OOSDKHOCTHOrO Nnvua opraHa, npefocTaBnfalowero MyHUUMNanbHYyo
yCcryry,  MyHUMUMManbHOrO  CriyXallero, pykoBoaUTENs  opraHa, npegocTaBrisoLllero
MYHULMNANbHY YyCnyry, nogaetca B MUCbMEHHOW (hopme Ha OymaxkHOM HocuTene unu B
3NEKTPOHHON hopMme.

XKanoba moxeT ObITb HanpaBneHa no noyte, 4Yepe3d MOL, ¢ wncnonb3oBaHneM
MHOPMaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn "WHTepHeT", oduumanbHoro camta ApCKoro
MyHUumMnaneHoro panoHa (http://www.arsk.tatarstan.ru), EanHoro noptana rocygapcTBEHHbIX U
MyHUumMnaneHbix ycnyr Pecnybnukun Tatapctad (http://uslugi.tatar.ru/), EgmnHoro nopTana
rocygapCTBEHHbIX M MyHMumMnanbHbiX ycnyr (dyHkumin) (http://www.gosuslugi.ru/), a Takke
MOXET ObITb MPUHATA NPY NMNYHOM MpUeMe 3asBUTENS.

5.3. XKanoba, noctynuslias B opraH, NpegocTaBnAoWNA MyHMLMNANbHYO ycnyry, nnbo
BbILLIECTOALMA OpraH (Mpy ero Hanuyuu), NoAanexuT pacCMOTPEHUIO B TeYeHwe NaTHaguaTu
pabounx pOHeW CcO [OHA ee perucTpaumm, a B cnydae obxanoBaHWs OTkasa oOpraHa,
NpefoCcTaBnAoWEro MyHULMNANbHY YCNyry, B npueme LOKYMEHTOB Yy 3asButensa nmbo B
ncnpasneHnn AOoMyLeHHbIX OneyaTok M OWwMbOoK mnu B criydae obxanoBaHWs HapyLleHWUs
YCTAHOBMEHHOrO CpoKa TakuUX WCNpaBfeHWn - B TeyeHue NSt paboymx OHEenW co OHA ee
perncTpauuu.

5.4. YKanoba gomkHa cogepxaTb CreayoLlyo HGPOopMauuio:

1) HaMMeHOBaHWe opraHa, NPefoCTaBSAOLWEro YCnyry, AOSMKHOCTHOMO Nuua opraHa,
NpefoCTaBnAOWEro ycnyry, WM MyHUUMNAnNbHOrO CryXawero, peweHns W AOeUCTBuUS
(6espencTBme) KOTOPbIX 0BXanyrTCS;

2) dbammnunio, MMs, OT4eCTBO (NocregHee - MNpW  HanuMyuu), CBEOEHUA O MecTe
XutenbCcTBa 3asButena - usmyeckoro nuua nmbo HaMmeHoBaHWe, CBeAEeHUss O MecTe
HaxXoOXOEeHUA 3asBUTENA - HOPUAOMYECKOTO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
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TenedoHa, agpec (agpeca) 9NeKTPOHHOW No4YTbl (NPU HanNU4yMM) U MOYMTOBLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3aABUTENIO;

3) cBegeHna 06 obOxanyemblX pelleHusx W geuncteuax (6esgenctsum) opraxa,
NpeaocTaBnALEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCTaBAOLErO MyHULMNANBHYIO YCYTY, U MYHULMNANbHOMO CAY>XKaLLero;

4) noBoAbl, HA OCHOBAHUWN KOTOPbIX 3asBUTEMb HE COrfMaceH C pelleHnemM 1u AenCcTBUEM
(besgenctBneM) opraHa, npedocTaBnslOWero ycrnyry, [AOJDKHOCTHOrO nvua  opraxa,
NpeaoCcTaBAOLWEro YCryry, UM MyHUUUNANbHOIo Cry’aLlero.

5.5. K »anobe wmoryT ObiTb MpPUNOXEHbl KOMUM AOKYMEHTOB, MNOATBEPXOAOLLNX
N3noXeHHble B xanobe obctoaTenbctea. B Takom crniydae B xanobe npuBoguTca nepedeHb
npunaraemblx K He JOKYMEHTOB.

5.6. Mo pesynbTataMm paccMOTPEHUA Xanobbl MNpUHUMaETCAa OAHO W3 CcneayroLmx
peLeHni:

1) xanoba ygoBneTBopsieTcs, B TOM 4ucne B (POpMe OTMEHbl MPUHSTOrO peLleHus,
ncnpasneHns OONyLEHHbIX oneYaTok U ownboK B BblAAHHbLIX B pe3yrbTaTe npefoCcTaBrieHus
rocyaapCTBEHHOW YCNyrM OOKyMeHTax, BO3BpaTa 3asdABMTENO OEeHEXHbIX CpeacTB, B3MMaHue
KOTOpPbIX HE MNPeayCMOTPEHO HOpMaTMBHLIMM NpaBoBbiMW akTamu Poccuiickon denepauun,
HOPMaTUBHLIMW NPaBOBbLIMM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbIMM
aKTamu;

2) B yOOBNETBOPEHUM anobbl OTKasbiBaeTCs.

He nosgHee aHs, cnefyowero 3a AHEM MPUHATUS pPeLLleHUs], YKa3aHHOro B HacTosLWEM
NyHKTE, 3a8BUTENO B MUCbMEHHOM DOPME U MO XenaHuK 3asdBUTeNs B 3NEKTPOHHOW dhopme
HanpaBnsieTCAa MOTMBMPOBAHHbLIN OTBET O pe3ynbTaTax PaCCMOTPEHUS Xanoobbl.

5.7.B cny4yae npusHaHusa kanoObl, nognexaiien YyOoOBNETBOPEHUIO, B OTBETE
3asBUTEN0 Adaetca uMHpopmaumss 0 LEWCTBUAX, OCYLLEeCTBMSieMblX Mcnomnkomom, B Lensx
He3aMenIMTENbHOr0 YCTPAHEHUSA BbISBIIEHHbLIX HapPyLWEHUW Npu oKasaHUM MyHULMNanbHOWM
ycrnyrn, a Takke MPUHOCATCA WM3BMHEHUS 3a [OOCTaBfieHHble HeygobcTBa WM ykasbiBaeTcs
WHOpMaUua O JanbHENWUX OEeWCTBUSAX, KOTopble HeobXoauMO COBEpLUNTb 3asiBUTENO B
Lensax nosly4eHmnss MyHuLunanbHOW yCnyri.

5.8. B cnyyae npusHaHua >xanobbl, He noanexawen yaoBNeTBOPEHUIO, B OTBETE
3asBUTENO, AAlOTCS apryMEHTUPOBAHHbIE Pa3bACHEHUS O MPUYMHAX NPUHATOrO peLleHus, a
Takke MHpopMaunsa o nopsake obxxanoBaHUA NPUHATOIO peLUEeHUs.

5.9. B cnyyae ycTaHOBNEHWA B Xxo4e WNM Mo peaynbTataMm pPacCMOTPEHUS Karobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO MpaBOHAPYLUEHUS UM MPECTYNNeHnsa OOMMKHOCTHOE
nnuyo, paboTHUK, HAZENEeHHbIE MOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HanNpaBnsT MMEKLMECa MaTepuanbl B OpraHbl MPOKypaTypbl.
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6. Oco6eHHOCTU BbINONMHEHUA aAMUHUCTPATUBHbLIX Npoueayp (AencTeMn) B
MHOrocyHKLMOHaNbHbIX LLeHTPax NpeaocTaBrieHUsi roCyAapCTBEHHbIX U
MYHULMNanNbHbIX yCcnyr

6.1. OnnucaHMe nocnegoBaTenbHOCTM  OEUCTBUA  NpU  NpefocTaBrieHnn
MYHULMMNANbHOM yCNyru BKItovaeT B cebs cnegyowme npoueaypsbl:

1) nHpopmMMpoBaHMe 3asBUTENSA O NOpPsSAKe NpefoCTaBNeHUs MyHUUMNnanbHOW
ycnyru;

2) NpUHATUE W perncTpaumsa 3asiBfieHnd U LOKYMEHTOB, HeobXoauMbIX Afis
npegocTaBfieHnss MyHULMNANbHOW YCIyru;

3) hopMmnpoBaHne 1 HanpaBfieHMe MEeXBEAOMCTBEHHbLIX 3arnpOCOB B OpraHbl,
yyacTBywlMe B nNpeaocTaBfieHMM MyHUUMNanbHOW YycriyrM, B TOM 4ucre no
KOMMIEKCHOMY MEeXBEeAOMCTBEHHOMY 3anpocy;

4) npoBepka [OENCTBUTENBHOCTU YCUNEHHOW KBanuduKaunoHHOW LMpOoBOM
3IeKTPOHHOM MNOAMUCU  3adABUTENS, WCMOSIb30BaAHHOM NpU nodade 3asiBfieHus o
npegoCTaBfiEHMM MyHULMNANBHOW YCIyru;

5) HanpaBneHue 3asaBneHnsa ¢ JokymeHTamu B Micnonkom;

6) BblAa4va 3aaBUTENO pe3yfnbTata MyHULMNaIbHOW YCAyri.

6.2. MHdopmupoBaHmne 3aaButensa o nopsake npefocTaBneHuss MyHULunansHou
ycnyru

3aasutenb BnpaBe ob6patutbes B MOL nuyHO, no TenedoHy u (Mnu)
3IeKTPOHHOM MoyTe [AOns  MOSfyYeHUs  KOHCynbTauun o nopsgke  nonyyvyeHus
MYHULMMAnNbsHOW YCNyru.

Cneuyunanuct MOL nHdopmupyeTt 3aaButens, B TOM Yucne no cocrasy, opme
npencraBnsaeMon AoKyMeHTauuu n gpyrum Bornpocam Ans nonyvyeHus MyHuUmMnansHon
yCryrvm 1 npu HeobxoaMMOCTM OKa3biBaeT NOMOLLb B 3anofHeHUn 6naHka 3asBreHus.

3asBuTenb MOXeT Mnonyy4nuTb WHMopMaumo O nopsgke npenocTaBreHuns
MyHUUMNaAnNbHOW  ycnyrm  nytem  cBobogHoro  goctyna ¢ canmta Mol
http://mfc16.tatarstan.ru/

lMpoueaypsl, ycTaHaBNMBaeMble HACTOALUM MYHKTOM, OCYLLECTBNATCA B AEHb
obpalleHuns 3aaBuTens.

PesynbTat npoueayp: uHpopmauus no cocTtaBy, opme npeacraBnaemMon
AOKYMeHTauuMu 1 gpyrium Bonpocam nosiy4eHuss MyHUUmMnansHOn yenyri.

6.3. MNpuHaTre n pernctpauus sasBneHns

6.3.1. 3aaBuUTENb NUYHO, Yepe3 AOBEPEHHOE NULO MM B 3NEKTPOHHOW dhopme
nogaet MNUCbMEHHOe 3asBrieHne O npeaoCcTaBlieHUM MyHUUMNAnNsHOW ycnyrm w
npeacraBnseT AOKYMeHTbl B COOTBETCTBUM C MyHKTOM 2.5 HacTosiwero PernameHta B
MoLl, yaaneHHoe paboyee mecto ML,

3asaBneHne o NpeaocTaBfeHNN MyHUUMNANbHOW YCIyrn B 3NEKTPOHHON chopme
HanpaenseTca Yepes [opTan rocygapCTBEHHbIX MU MyHUUMNAanNbHbIX ycnyr PecnyGnmku
TartapctaH. Pernctpauuss 3aaBneHusa, MNOCTYNUBLUErO B  3fIEKTPOHHOM  (popme,
OCYyLLEeCTBNAETCH B YCTAHOBIIEHHOM MNopsakKe.

6.3.2. Cneunanuct MOL|, Begywum npuem 3asBMNEHUA, OCYLLECTBNSAET
npouenypbl, NPeayCMOTPEHHbIE pernameHToMm pabotel ML,

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALWMM [YHKTOM, OCYLIECTBASATCA B
CPOKW, YCTaAHOBMEHHbIE pernameHToM paboTtbl MOLL.

PesynbTat npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBreHne.
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6.4. dopmMuMpoBaHue naketa AOKYMEHTOB

6.4.1. Cneumannct MOLl B cootBeTCTBUM C pernameHToM paboTel MOL:

nposepsieT OENCTBUTENbHOCTb YCUSIEHHOW KBanuUKaLuMOHHON LM poBomn
3MIEKTPOHHOM MNOAMUCK  3adABUTENS, WCMNOSb30BaHHOM Npu nojaye 3asdBfneHus o
npegocTaBfieHUM MyHULMNATbHOW YCIyru;

dopMmpyeT UM HanpasnseT MeXBeOOMCTBEHHble 3anpoCbl B  OpraHbl,
yyacTBywLwmMe B nNpeaocTaBfieHMM MyHUUMNanbHOW ycryru, B TOM 4ucre no
KOMMJIEKCHOMY MeXBe4OMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSALMM [MYHKTOM, OCYLLECTBAATCA B
CPOKW, YCTaAHOBIMEHHbIE perriameHToM paboTsl MOLI.

PesynbTat npoueayp: HanpasfieHHble 3anpochl.

6.4.2. Cneunanuct MOLl nocne nonydyeHus OTBETOB Ha 3anpockl opmupyet
nakeT [OOKYMEHTOB M Hanpasndetr ero B lMcnonkom B nopsgke, YCTaHOBIEHHOM
pernameHToMm paboTtsl ML,

Mpoueaypbl, ycTaHaBNMBaeEMble HACTOSLWMM MYHKTOM, OCYLECTBASATCA B
CPOKW, YCTaHOBIMNEHHbIE perriameHToM paboTsl MOLI.

PesynbTat npoueayp: HanpasfieHHble B VICMONKOM JOKYMEHTbI.

6.5. Bblgaya pesynbtata MyHUUMnNanbHOW yCryru

6.5.1. Cneumanuct MOLL npyn noctynneHun pesynstata MyHUUUNANLHOW YCryrn
n3 Mcnonkoma pernctpupyeTt ero B YCTaHOBMEHHOM Mopsake. M3BellaeT 3asaBuTens
(ero npeacrtasuTens) ¢ ucnonb3oBaHnem cnocoba CBA3W, YKa3aHHOro B 3asiBMIEHMU, O
pesynbTaTe NpeaocTaBneHnss MyHUUMNanbLHOM YCIyru.

[Mpouenypsbl, ycTaHaBNMBaeMble HACTOALWMM MOAMYHKTOM, OCYLLECTBNAITCA B
AeHb NOCTYNNEHNa AOKYMEHTOB 13 Mcnornkoma.

Pesynbtar npouenyp: wu3BelleHWe 3asBuTens (ero npeacraButens) o
pesynbTaTe NpeaocTaBneHnss MyHUUMNanbLHOM YCIyru.

6.5.2. Cneunanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHULMNANIbHON yCryrn

lMpouenypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBIAITCA B
nopsigke o4vepedHoCTW, B [AeHb MpuObLITUA 3asBUTENd B CPOKW, YCTaHOBIIEHHble
pernameHTomMm paboTtbl ML,

PesynbTaTt npoueayp: BblAaHHbIN pe3ynbTaT MyHULMNAaNbHON YCyru.
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MpunoxeHue Nel

PykoBogutento
McnonHutensHoro kommreTa

MYHWUMNAanNbHOro panoHa
Pecnybnukn TatapcTaH
Or:

3asBneHue
00 ncnpaBreHnn TeXHN4YECKOWN OLINOKHK

Coobuwato 06 owunbke, OOMNYLIEHHOM MPU OKas3aHWUU MyHULMMAnbHOW YCIyrn

(HanmeHoBaHue ycnyru)
3anucaHo:

[MpaBunbHblE
cBefeHuns:

Mpowy  wucnpaBuTb  AOMNYLIEHHYH  TEXHMYECKYld  OowumbKy U BHECTM
COOTBETCTBYHOLUME  U3MEHEHWS B [OKYMEHT,  SBMSAOWWUACA  pe3ynbTaTom
MYHULMNANbHOW YCNyTu.

Mpunarato cnegyoLime JOKYMEHThI:

1.

2.

3.

B cnyyae npuHATMS pelieHnss o6 OTKMOHEeHUWM 3asiBNeHusi 06 ucnpaBneHum
TEXHMYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHune:

nocpeacTBOM OTNpaBreHUst 3NeKTPOHHOTO A0KyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KonuM Ha ByMa)kHOM HOCMTENE NOYTOBLIM OTMPaBEHNEM MO

agpecy:

MoaTteepxaato CBOE corracue, a Takke cornacve NpeacTtaBnseMoro MHOK nvua Ha
06paboTKy nepcoHarnbHbIX OaHHbIX (COOp, cUCTEMaTU3aUMIO, HaKOMMEHME, XpaHEHWe,
YTOYHEHNE (OBHOBMEHMNE, M3MEHEHME), UCNONBb30BaHNE, PacnpoCcTpaHeHne (B TOM 4ucrie
nepegady), obeannumBaHune, 6rioKMpoBaHME, YHUHTOXEHMNE NEPCOHArbHbIX AaHHbIX, a Takke
WHbIX AOEUCTBUA, Heobxoammbix Ana o6paboTkM nepcoHanbHbIX OaHHbIX B pPaMKax
NPeAoCTaBNEHNA MyHULMNANbHOW yCryrn), B TOM YMCie B aBTOMATU3NPOBAHHOM PEXNME,
BKIMKOYas NMPUHATUE PELUEHMI HA UX OCHOBE OpraHOM MPEAOCTaBNSHOLWMM MyHULMMNANbHYHO
yCnyry, B LeNnsax npeaoCcTaBneHns MyHULMNansHOM yCnyru.

HacTtosawmm noateepxaato: CBeAEHWs, BKIOYEHHbIE B 3asBIIEHME, OTHOCALLMECH K
MOEN INNYHOCTM W NPEACTaBNAEMOMY MHOK IULY, a TaKKe BHECEHHbIE MHOK HUXE,
A0CTOBEPHbI. [JOKyMEHTbI (KONMM JOKYMEHTOB), MPUSIOXKEHHbIE K 3asBIEHNIO, COOTBETCTBYIOT
TpeboBaHNsIM, YCTAHOBIEHHbIM 3akoHoAdaTenscTBoM Poccuinckon degepaumm, Ha MOMEHT
NPEeACTaBnNeHNs 3asBreHUa 3TU OOKYMEHTbl OENCTBUTENbHbI M COAep)aT AOCTOBEPHbIE
CcBeOEHMS.

[ato ceoe cornacve Ha ydacTve B Onpoce Mo OLEHKe KavyecTBa NpeaoCTaBeHHOM
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MHE MyHULMNAnbHOM YCryrn no TenedoHy:

(nara) (noanuceb) (¢.1.0.)
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[MpunoxeHve
(cnpaBo4Hoe)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocTaBrieHne
MYHI/ILI,I/II'IaﬂbHOﬁ ycnyrn n ocyuwecTBinAOLWUNX KOHTPOJIb €€ UCNOJTHeHuUA,

Ucnonkom YTap-ATbIHCKOrO CefibCKOro noceneHuns
ApcKOro MyHMUMNanbLHOro pamoHa

[omKHOCTb TenedoH OnEKTPOHHbLIN agpec
PykoBoautens ncnonkoma 88436650422 | Utat.Ars@tatar.ru
CekpeTapb 88436650331 | Utat.Ars@tatar.ru

PekBU3NTbI AOMKHOCTHbIX NUL, KOHTPONIUPYHOLUMX NpeaocTaBreHue
MYHULMNanbLHOMW yCrnyru

JOmKHOCTb

TenedoH

OnNEeKTPOHHbLIN agpec

["maBa noceneHusa

88436650422

Utat. Ars@tatar.ru




	1.1. Настоящий административный регламент предоставления муниципальной услуги (далее – Регламент) устанавливает стандарт и порядок предоставления муниципальной услуги по свидетельствованию верности копий документов и выписок из них (далее – муниципаль...
	при письменном (в том числе в форме электронного документа) обращении – на бумажном носителе по почте, в электронной форме по электронной почте.
	1.5. В настоящем Регламенте используются следующие термины и определения:

	3.3. Принятие и регистрация заявления
	3.3.1. Заявитель лично, через доверенное лицо подает письменное либо в электронной форме заявление о предоставлении муниципальной услуги и представляет документы в соответствии с пунктом 2.5 настоящего Регламента в Исполком.

