TATAPCTAH PECIIYBJIHUKACDI PECITYBJIMKA TATAPCTAH

Apya MyHHIHNAIbL palioHbI ApckHii MyYHHIHOAJABHBIH paioH
¥Ypra Kypca aBbla :KupJaere HcnoanurebHbIH KOMHTET
GamKapMa KOMHTETbI CpeaneKkopcHHCKOr0 CeJIbeKOro noceeH st
422024, Apuya MyHHLHNANb pailoHbl 422024, Apckuit MyHHLIHNANBHBIH pailoH
VYpra Kypca aBeinbl, Mononexknas ypamsl, 13 1.Cpeansas Kopea, yn.Monoaexnas 13
Ten. 53-4-32 Ten. 53-4-32
—
NMOCTAHOBIJIEHUE KAPAP
or « 11 » asrycta 2020r. Ne 15

O6 yTBepxAeHUM aaAMUHUCTPATUBHOIO perrnamMmeHTa
npenocraBneHuss MyHUUUNanbHOW  ycnyrmu no
Bblgaye cnpaBku (Bbinucku) no CpeaHEKOPCUHCKOMY
CenbCKOMY noceneHu ApCKoro MyHUUMUNansHOro
panoHa PT

B uenax peanusauum PepepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-03 «0O6
opraHvusauMvM npeaocTaBneHUst roCyAapCTBEHHbIX WM MYHULUMNANbHbLIX YCNYr», PYKOBOACTBYACH
nocraHoeneHmem KabuHeta MuHuctpoB Pecnybnuku Tartapcrtad ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsigka paspaboTkM U yTBEPXKAEHUS aAMWHUCTPATUBHbLIX pPernameHToB
npeaoCcTaBneHus rocy4apCTBEHHbIX YCNyr UCNONHUTENbHLIMU OpraHamMu rocylapCTBEHHOW BnacTu
Pecnybnukn TaTtapctaH U O BHECEHWW W3MEHEeHMW B OTAernbHble nocrtaHoBneHus KabuHeTta
MuHucTtpoB Pecnybnuku TaTtapcrtaH», B COOTBETCTBUWM C MNOCTAHOBMEHWEM MCNonNHUTENbLHOro
komuteta «O T[lopagke paspaboTkm u YyTBEPXKAEHUS aAMUHUCTPATUBHLIX PErnamMeHToB
NpeaocTaBneHusi MyHWUMnanbHbIX ycnyr», McnonHutenbHblid  komuteT CpegHeKopCUHCKOro
CenbCKOro noceneHusa CenbcKoro noceneHuss ApcKoro MyHuuMnanbHOro paioHa Pecny®nuku
Tatapctan NOCTAHOBJIAET:

1. YTBEpAUTL AQMWHUCTPATUBHbLIN pPernamMeHT npegocTaBneHns MyHUUUNansHon ycnyrv no
Bblaaye cnpaeku (Bbinucku) no CpeaHEeKOPCUHCKOMY CeribCKOMY MOCENEHU0, COornacHo
MPUNOXEHMIO.

2. OnybnukoBaTe HacTosllee nocTaHoBneHne Ha OdwmumanbHOM nopTane npasoBON
nHpopmaumm Pecnybnuku TatapctaH (http:pravo.tatarstan.ru) wu oBHapogoBatb nyTem
pas3MmeLleHus Ha oduumanbHoOM canTe ApCKoro MyHuuunaneHoro panoHa (http:arsk.tatarstan.ru).

3. KoHTpornb 3a UcrnonHeHuem. Hécronmer_o NoCTaHOBNEHUA OCTaBNsAo 3a cobon.

[|

"naea CpegHekopcuHckoro CI : : BaduHa P.P.
Q



MpunoxeHne

K mocTaHoBMneHuo MicnonHuTensHoro
komuteTa CpegHeKOPCMHCKOro CENbCKOro
noceneHns Apckoro MyHULMNanbHOro
pavioHa Pecnybnuvkn TaTtapcTaH

oT «11» aBrycta 2020 r. Ne 15

AOMUHUCTPATUBHbLIN pernameHT
npeaocTaBfieHUst MyHMLUMNanbHOW YyCNyru no Bbiaa4ve cnpaBKu (BbINUCKW)

1. O6wme nonoxeHun

1.1. Hactoswmin agMUHUCTPATUBHBLIA pernameHT npefocTaBneHns MyHULMnansHon
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT cTaHAapT W MNOpPAOOK NpeaocTaBreHus
MYHULMNANbLHON yCryru No Bblgade crnpaeku (BbINUCKN) (Aanee - MyHuuunanbHas ycnyra).

1.2. Nony4aTtenu MmyHMuunanbHoOn ycnyri: uamdeckue nuua (ganee - 3asBuTenb).

1.3. MyHuuunanbHaa ycnyra npegocTaBnseTcd  MCMOSMHUTENbHBIM — KOMUTETOM
CpeOHeKOpPCUMHCKOro CenbCKoro noceneHust ApcKoro MyHuuMnanbHoOro panoHa (ganee —
KMcnornkom).

1.3.1. MecTto HaxoxaeHue Mcnonkoma: 4. CpegHas Kopca, yn. MonogexHasa, 4.13.

Mpadmk paboThbi:

noHegenbHUK — naTHULa: ¢ 8.00 go 17.00;

cyb60Ta, BOCKpeceHbe: BbIXOAHbIE AHWN.

Bpemsa nepepbiBa Ans OoTAbIXa U NUTaHWUS yCTaHaBNMBAETCSA NpasBuniamMu BHYTPEHHEro
TPyOoBOro pacnopsgka.

CnpaBoyHbIv TenedoH 88436653432.

[Mpoxod No AOKyMeHTaM ya4OCTOBEPSIOLWMM JINYHOCTb.

1.3.2. Agpec odwmumanbHOro canWta MyHUUunanbHOro panoHa B WHGOPMaLMOHHO-
TENeKoOMMYHUKaUMoHHoW ceTn  «WMHTepHeT» (oanee — cetb «WMHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. NHopmaLuma o MyHUUMNansHOW ycnyre, a Takke O MecTe HaxoXaeHusa v rpaduke
paboTbl Micnonkoma MoxeT BbITb NonyyeHa:

1) nocpeacTBOM MHMOPMAUNOHHbLIX CTEHAOB, COAepXalluxX BU3yalibHYKO U TEKCTOBYHO
MHOpMaLMIO O MyHUUMNANbLHOW Ycryre, pacnorioXeHHbIX B nomeweHusx Wcnonkoma, ans
paboTbl C 3asaBUTENSAMY;

2) nocpeactBom cetn «MHTepHeT» Ha odumumanbHOM CanTe MyHMUMNANbHOro panoHa
(http:// www.arsk.tatar.ru.);

3) Ha [MopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku TarapctaH
(http://uslugi. tatar.ru/)(nanee — PernoHanbHbIM nopTtan);;

4) Ha EgmMHoM nopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkuun) (http://
www.gosuslugi.ru/) (oanee — EQnHbIN nopTan);

5) B icnonkome:

NPy YCTHOM OBpaLLeHun - INYHO UK No TenedoHy;

npyv NMUCbMEHHOM (B TOM 4ucrne B (bopMe 3MEeKTPOHHOro AOKyMeHTa) obpalweHnm — Ha
ByMaXXHOM HOCUTENE NO NOYTE, B ANIEKTPOHHOM hOpME NO ANTEKTPOHHOM NoyTe.

1.3.4. WHdopmaumsa no BonpocaMm npenocTtaBneHnss  MyHUUUNanbHOW  YCryru
pasmeltaetcsa cneunanuctom OTaena Ha opuLManbHOM canTe MyHUUMNANbLHOro panoHa 1 Ha
MHOPMAaLMOHHBLIX CTeHAax B noMmelleHuax Vicnonkoma ans paboTtsbl € 3asBUTENAMN.



http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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NHpopmaums Ha rocygapcTBeHHbIX A3blkax Pecnybnukn TaTtapctaH, pasmeliaemas Ha
WHPOPMALIMOHHBLIX CTeHdax W Ha oduuManbHOM CanuTe MyHuuMnanbHOro parvoHa B
WHPOPMALIMOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «MHTepHeT», BKMYaeT CcBedeHus O
MYHULMNANbHOW ycrnyre, cogepxawmeca B nyHKkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacToswero PernameHTa.

1.4. [llepeyeHb HOpPMATMBHbLIX MPABOBbLIX aKTOB, pPerynupylowmnx npegocraBreHne
MYHULMNANbHON YCnyrn (C YyKasaHMem pPeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX akTOB MU
MCTOYHUKOB WX ouunanbHoro onybnukoBaHusl), pasMelleH Ha oduumanbHOM canTte
MYHULMNANbHOrO panoHa B WH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTepHeT», B
rocygapcTBeHHON MHGOpPMaLMOHHON cucTteMe «PeecTp rocygapCTBEHHbIX U MyHULMMNANbHbIX
ycnyr Pecnybnuku TatapctaH.

1.5. B HacTosILWEeM perfiaMmeHTe UCMonb3ylTCs creayowme TEPMUHbI U onpeaeneHuns:

nog CnNpaeBkoW (BbINUCKOM) BblAABAaeMOW oOpraHamMmum MECTHOrO CcaMoynpaBrieHUsd
NMOHUMaeTCA — CnpaBka O COCTaBe CeMbW, CrpaBkM C MeCTa XWUTEenbCTBa, BbIMUCKUW U3
NMOXO3ANCTBEHHOW KHWUMM, BbINMUCKMA M3 JOMOBOW KHUIMM, CNpaBka C MecTa XUTernbCcTBa ymepLiero
Ha OeHb CMepTW, crpaBka C nNpedblaylwero MecTa XUTEeNbCTBa XUTeNsaM WMHAUBUOYaNbHbIX
XWUNblX AOMOB, CrpaBKka Ha 3eMerbHbIN Yy4acToK, CnpaBka Ha JOMOBNageHNe.

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbLHOro UeHTpa npeaocTaBneHus
rocygapCTBEHHbIX U MYHUMUMNANbHbIX YCNyr — TeppuTopuanbHO 060cobrieHHOoe CTpyKTypHOe
nogpasgeneHne (opuc) MHOropyHKUMOHAaNbHOro LEeHTpa NpeaocTaBneH s rocygapCTBEHHbIX U
MyHUUMNAnNbHbIX YCIyr, CO30aHHOE B CENbCKOM MNOCENEeHUM MYyHULMNanbHOro pavoHa wunv B
ropoackomMm okpyre Pecnybnuku TatapcTtaH B COOTBETCTBMM C NYHKTOM 34 [MpaBun opraHusauuu
AEATENbHOCTM  MHOFOQYHKLUMOHAMNbHBLIX LIEHTPOB MNpegoCTaBfEeHUs rOCY4ApCTBEHHbIX U
MyHUUMNAnNbHbIX  YCNYr, YTBEPXAEHHbIX noctaHoBneHvem [paButensctea Poccumnckon
denepauun ot 22.12.2012 Ne1376 «O6 yrtBepxaeHun [NpaBun opraHusauun LeSTENbHOCTU
MHOrOYHKUMOHANbHLIX LIEHTPOB MpefoCTaBfeHns rocygapCTBEHHbIX W MyHUUMNanNbHbIX
yCcIyr»;

TexHnyeckass owubka - owunbka (onucka, oneyaTtka, rpammatMyeckass Wnu
apudpmeTnyeckas  owmnbka  nubo  nogobHas  owwubka),  OONYLWEHHas  OpraHom,
NpeaocTaBnsAlWNMM MYHULUMNANbHYK YCNyry, M npuBeawass K HEeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B OOKYMEHT (pesynbTaT MYHUUUNanbHOW YCNyru), cBegeHusM B JOKYMeEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIMNCL CBELEHUS.

B HacTodwem PernameHTe nopg 3asiBfeHneM o NpegocTaBieHnn MyHULMNanbHOM yenyrm
(nanee - 3asBreHMe) NOHUMaETCa 3anpoc O NpeAoCTaBNEHNN MyHULUNaNsHoOW ycnyrm (n.2 cT.2
denepanbHoro 3akoHa ot 27.07.2010 Ne210-$3). 3asdABneHne 3anosfHsaeTcs Ha CTaHg4apTHOM
6naHke (npunoxeHune Ne1).



2. CTaHAapT npeaocTaBlieHUA MyHI/ILIMI'Ia.HbHOﬁ ycnyru

HanmeHoBaHue TpeGoBaHuA K
cTaHAapTy npeanocTaBrieHus
MYHULMNAaNbLHOMU YCNyru

CopepxxaHue TpeboBaHUM K cTaHAapTy

HopmaTuBHbIN aKT,
yCcTaHaBnuMBaroLWUn ycnyry
unu TpeboBaHue

2.1. HaumeHoBaHe MyHULMNANbHON
ycnyru

Bblgaya cnpasku (BbINUCKK)

YcTaB cenbCcKoro noceneHus;
["pakgaHCKM KOO EKC;
3eMernbHbIN KOOEKC;
YKUNULLIHBIN KOO EKC;

OcHoBbI 3aKkoHOAaTeNbCTBA O
HoTapuare,

depepanbHbI 3aKOH OT
21.07.1997 122-93;
denepanbHbI 3aKOH OT
11.06.2003 Ne74-03;
denepanbHbI 3aKOH OT
27.07.2010 Ne210-d3; NMpwukas
Pocpeructpayum

2.2. HaumeHoBaHmMe NCNONHUTENbHO-
pacnopsauTesibHOro opraHa MecTHOro
camoyrnpaBreHus, HenocpeacTBEHHO

npeanocTaBnAvLWero MyHULMnanbHyo

yenyry

NcnonHutenbHbln  komuteT  CpegHEKOPCUMHCKOro
CenbCcKoro noceneHna Apckoro MyHULUNanbHOro panoHa
Pecnybnuku TatapctaH

YcTaB cenbCcKoro noceneHuns

2.3. OnucaHue pesynbTarta
NpenocTaBNeHNs MyHULUMANbHOW
ycnyru

Cnpaska (Bbinucka).
YCTHbIN UMW MUCbMEHHBIN OTKa3 B NpeaocTaBleHumn
MYHULUUNANbHOW YCyru

YcTaB cenbCcKoro noceneHus

K P®, 3K PP, XKK PP, OcHoBbil
3aKoHoAaTenbCTBaA O
HoTapuarte, 122-03, 74-03,
210-93, MNpukas
Pocpeructpaumm

2.4. CpoKk npefocTaBneHus
MYHULMNANbHOW YCNyrn, B TOM Yucne
C y4eToM HeobxoaMMocTn obpalleHus

He 6onee Tpex aHen! ¢ MomeHTa perucTpauum
3agBneHud.
YCTHbIN OTKa3 B MpefoCTaBfEeHUn MyHUUMNanibHON

! CpOK npeaoCTaBICHUA MyHPIIIPIHaJ'IBHOﬁ YCIyru OmnpeacicH ucxoad n3 CyMMapHOro Cpoka, MUHHMaJIbHO HGO6XO)]I/IMOFO JJI1 OCYHICCTBJICHUSA aIMUHUCTPATUBHBIX
mnpouenyp. ﬂJ’II/ITCHBHOCTB AIMHUHHUCTPATUBHBIX MMPOLCAYP UCHUCIIACTCA B pa60q1/1x JHAX.
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B OpraHusauuu, y4acTByHLLME B
npegocTaBieHNn MyHULMNANbHON
YCNyru, CPOK NPUOCTaHOBMNEHNS
NpeAocTaBreHns MyHULMNanbHou
ycrnyru B criydae, ecrv BO3MOXHOCTb
NPUOCTaHOBIIEHNSI MPeayCMOTPeEHA
3aKoHoAaTenbLCTBOM Poccumnckon
denepauun, Cpok Bblgaum
(HanpaBneHnsl) AOKYMEHTOB,
ABNAOLMXCA pe3ynbTaTom
npenocTaBfeHnss MyHULUNanbHON
ycnyru

yCnyru B feHb OoOpaLleHus.

MpuocTaHoBNEHNE cpoka npefocTaBneHns
MYHMLMNANbHOWN YCyrn He NpeaycMOoTPEHO.

Bbolgaya [okymeHTa, SABMSAOLWErocs pesynbTaToM
MYHMLUMNANbHOW  yCNyrn, OCYyLWeCcTBNAeTcs B [AeHb
obpalleHuns 3aasutens.

HanpasneHne AOKYMEHTa, ABNAoLLerocs
pe3ynbTaTtom MYHULMNanbHON ycnyru, c
ncnonb3oBaHneMm cnocoba CBA3W, yKa3aHHOroO B
3aaBneHMn (No noyTe WM Ha 9NEKTPOHHbIN agpec),
OCYLLECTBMNSAETCA B AEeHb O(OPMIIEHUS U perncrTpaumm
pesynbTara MyHULMNANbHOW yCnyru

2.5. icuepnbiBalowmin nepeyeHb
AOKYMEHTOB, HeOBX04NMbIX B
COOTBETCTBUM C 3aKOHOAATENbHbIMU
NN UHBIMW HOPMaTMBHbLIMU
NpaBOBbIMW aKTamMu Ans
npenocTaBfeHnss MyHULUNanbHOM
yCIyru, a Takxe ycrnyr, Kotopble
ABMATCA HEOOX0OMMbIMU U
obs3aTenbHbiMUK A4S NpeaocTaBneHus
MYHULMNANbHbIX YCAYr, Nognexalnx
NpeacTaBreHnIo 3adBUTENEM,
CcnocoObl NX NONYYEHUS 3as1BUTENEM,
B TOM YMCrie B 3N1eKTPOHHON chopme,
nopsiAoK UX NpeacTaBrieHus

3aaBneHue:

- B popMe JOoKyMeHTa Ha ByMaKHOM HocuTene;

- B 9NeKTpOHHOM  opme, NOAMUCaHHoe B
cooTBeTCTBUM C TpeboBaHnsmun degepanbHOro 3akoHa ot
06.04.2011 Ne 63-®3 «O6 anekTpoHHOW Nognucuy», Npu
obpalleHnn nocpeacTsoM PernoHansHoro noprana;

[lokymeHTbl (opurnHansl) (npunoxeHue Ne2).

3asiBfneHnst B NTICbMEHHOW hopMe NpeacTaBnaeTcs B
OLHOM 3K3emnnspe.

BnaHk 3asBneHus gnsi NONy4YeHUs MyHULMNanbHoOm
ycrnyrm  3asiButesis  MOXeT NOnyyYuTb Npu  JINYHOM
obpaweHnm B Micnonkome. AnekTpoHHaa dopma bnaHka
pasmelleHa Ha opuunanbHom cante Kcrnonkoma.

3asBneHve v npunaraemble AOKYMEHTbl MOryT 6biTb
npeacraeneHbl (HanpaBneHbl) 3adaBuTenemM Ha ByMakHbIX
HOCUTENAX OOHUM U3 crnegyowmx cnocoboB:

NNYHO (NULOM, OENCTBYIOLWNM OT MMEHU 3asiBUTENs
Ha OCHOBaHWM OOBEPEHHOCTN);

MOYTOBLIM OTMpPaBfIEHNEM.

3aaBneHne ©n [JOKYMEHTbl Takke MoryT ObiTb
npegctaeBneHbl  (HanpaeneHbl)  3aaBUTENeM  vepes
PervoHanbHbln ~ nopTan B BUOE  SNEKTPOHHbIX
AOKYMEHTOB, NoanNMCaHHbIX YCUNEHHOM
KBanuuumMpoBaHHOW 3NEKTPOHHOW NOANUCHI0




2.6. NcuepnbiBaroLwmm nepeveHnb
AOKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBUN C HOPMATUBHbLIMMU
NnpaBoOBbIMW akTamMu Ans
npegocTaBneHns MyHULMNansHom
yCnyru, KOTopble HaxoaATCcs B
pacnopsXXeHUn rocygapCTBEHHbIX
OpraHoB, OpraHoB MECTHOro
camoynpasneHns n
noaBeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam unm
opraHam MecTHOro camoyrpasrieHns
opraHu3auuin n Kotopble 3asBuUTenNb
BrpaBe NpeacTaBuTb, a Takxke
cnocobbl X NONy4YeHUs 3ad9BUTENSMN,
B TOM YucCrie B 9NeKTPOHHOW hopme,
NopsAAoK UX NpeacTaBrieHns;
rocyqapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHus nmbo
opraHusaums, B pacrnopsiXXeHuu
KOTOPbIX HAXOOATCA AaHHble
OOKYMEHThI

I'Ipe,qc:TaBneHme OOKYMEHTOB, KOTOpPbl€ MOryTt ObITb
OTHECEHbI K JJaHHOM KaTteropumu, He Tpe6yI-OTC$I

2.7. icuepnbiBalowmin nepeyeHb
OCHOBaHWM ON1s OTKa3a B npuemMe
AOKYMEHTOB, HEObXo4NMbIX 4N
npenocTaBneHnss MyHULUNanbHON
ycnyru

OcHoBaHuea onst oTkasa B NpuemMe 4OKYMEHTOB:

1) Nogaya AOKYMEHTOB HeHaAnexalluum JimLoMm;

2) HecooTBeTCcTBME NpPEACTaBfEHHbIX [AOKYMEHTOB
nepeyvyHro [OOKYMEHTOB W TpebOoBaHMAM, YyKa3aHHbIM B
nyHKTe 2.5 HacToswero PernameHTa;

3) B 3aaBneHunM u npunaraemMmblX K 3asBNEHUIO
AOKYMEHTaxX WMEKTCSH HEOroBOPEHHbIE WCNpaBieHus,
CepbesHble MOBPEXAeHUs, He NO3BOSIAIOLLME OQHO3HAYHO
NCTONKOBATb UX COAEP)KAHMUE;

4) lMpenctaBneHne [OKYMEHTOB B HeHagnexalinn
opraH

2.8. NcyepnbiBaoLLmin nepeyeHb
OCHOBaHUM Ons1 NPUOCTaHOBIEHUA
W OTKasa B NpeaocTaBlIEHNN

OcHoBaHMs Ons NPUOCTaAHOBMNEHUS MpPeaoCcTaBeHus
YCIyrv1 He NPeayCMOTpPEHbI.
OcHoBaHus1 Ans oTkasa:




MYHULMNANbHON YCnyru

1) 3asBuTenem npeacTaBneHbl OOKYMEHTbl He B
nornHoMm ob6beme, NMB0 B NpeAcTaBNEeHHbIX 3asBeHun U
(M)  QOKyMeHTax codepXuTcs HenonHas u - (unu)
HeOOoCTOBEpPHasa MHopMaums

2.9. MNMopsigok, pasmep U 0OCHOBaHUSA
B3VIMaHUS rocy4apCTBEHHON MOLUSMHbI
U1 NHOW NnaTthbl, B3MMaeMon 3a
npeaocTaBneHne MyHuumnanbHom
ycnyru

MyHuuunaneHaa  ycnyra
©e3B03Me3HON OCHOBE

npenocrtaBriAaeTcA Ha

2.10. lNepeyeHb ycnyr, KOTOpbIE
ABNATCA HEOH6XOAUMBIMU U
obsasaTtenbHbIMW 515 NpeaocTaBleHns
MyHULMNANbLHON yCryru, B TOM Yucne
CBELEHUsI O AOKYMEHTE (OOKYMEHTax),
BblJaBaeMOM (BbldaBaeMblX)
opraHusaumsimu, y4acTeyloLMMN B
npegocTaBneHnn MyHUUUNanbHbIX

ycnyr

MpepocTaBneHne HeobxogumbIXx U  0bs3aTeNbHbIX
ycnyr He TpebyeTtca

2.11. Nopsfok, pasMmep U OCHOBaHUS
B3UMaHWUA NnaTtbl 3@ NpeaocTaBleHne
yCRyr, KOTOpble ABMASATCS
HeobxoaAnMbIMU 1 06a3aTENbHLIMA
ANs npenocTaBneHns
rocygapCTBEHHOW YCryru, BKoYas
MHJOOpPMaLMI0 O METOAUKE pacyeTa
pasmepa Takown nnartbl

MpepocTaBneHne HeobxoauMmbIX U 0b6A3aTENbHbIX
ycnyr He TpebyeTcs

2.12. MakcumanbHbIn CPOK OXnaaHus
B ouepeamn npu nogade 3anpoca o
npegocTaBneHnn MyHUUMNanbHON
ycryru, ycrnyru, npegoctaBnsemMon
opraHusaumen, y4acTeytoLlen B
npenocTaBneHNn MyHULMNANbHON
ycryru, n Npu nonyvyeHnn pesynbrara
npenocTaBeHNst TakKMX yCnyr

Mopaya 3asBneHns Ha nonyyeHne MyHULUMNanbHOW
yCIyru Npu Hanuy4um ovepeaun - He bornee 15 MUHYT.

Mpu nonyyeHunM pesynbTaTa nNpenocTaBneHus
MYHUUUNANBHOW YCIYyrn MakCUMarbHbIA CPOK OXUOaHUs
B OYEepean He JOMKEH npeBblwaTtb 15 MUHYT

2.13. Cpok 1 NopaaoK peructpaumm
3anpoca 3asBuTens o

B TeyeHue ogHOro OHA C MOMEHTa nocTtynneHnsa
3adaBI1EeHN4.
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npenocTaBreHnn MyHMUUNanbHOWM

3anpoc, NOCTYNUMBLUMMN B 3MEeKTPOHHOW opme, B

yCcnyru n ycrnyru, npegoctaBnsieMon BbIXOAHOW (NpasgHW4YHbIA) OeHb perucTpupyeTcs Ha
opraHusauuen, y4acTeyioLlen B cnegylowmnn  3a  BbIXOOHbIM  (MpasgHUYHbIM) - paboyunin
npeaocTaBneHn MyHMUunansHom AeHb

ycnyru, B TOM YUCIe B 3N1IEKTPOHHOM

dopme

2.14. TpeboBaHus K NOMELLEHUSM, B lMpenocTtasneHne MYyHULMMansHon ycnyru
KOTOpbIX NpefocTaBnsaeTcs oCyLLecTBNseTCH B 30aHMAX M NOMeLeHusX,
MyHULMNanbHas ycnyra, K 3any 06opyaoBaHHbLIX MPOTUBONOXapPHON cucTemom n

oXuaaHus, Mectam Ans 3anofHeHus
3anpocoB O NpeaocTaBreHnmn
MYHULMNANbLHON yCryru,
MHAOPMALIMOHHBLIM CTEHOAaM C
obpasuamm nx 3anosIHEHUSA U
nepevyHeMm LOKYMEHTOB, HEOOX0aMMbIX
ANs NpeaocTaBeHNs KaxXaom
MYHULMNANbHON YCIyrn, pasMeLLeHnto
N 0OOPMITEHUIO BU3YaribHOMN,
TEKCTOBOW N MYNbTUMEAUNHOWN
MHdopMaL MM O nopsake
npenocTaBfeHnss Takowm ycnyru, B TOM
yncne Kk obecrnedeHuno AoCTYMHOCTH
ANS1 MHBaNMAo0B YKa3aHHbIX 06BHEKTOB
B COOTBETCTBMM C (heaepanbHbIiM
3aKOHOAATENLCTBOM U
3akoHogartenbcTtBoM Pecnybnuku
TarapcTtaH 0 coymanbHOW 3awmTe
WHBaNUAoB

CUCTEMON MoXapoTyLleHus, Heobxoanmon mebenbio ans

odopMIIiEHUS OOKYMEHTOB, MHOPMaLMOHHBIMMU
cTeHaamm.

ObecneynBaeTcs GecnpensaTCTBeHHbIN AocTyn
WHBaNMAOB K MECTYy NpeaoCTaBMneHWss MyHULUMNanbHOW
ycnyrn  (yooOHbIM  BXOA-BbIXOA4 B MOMELLEHMS U
nepemMeLleHme B nx npegenax).

BusyanbHasi, TekctoBas U MynbTUMegUNHas
MHdopmauns o nopsigke npegocTaBneHus

MYHULMNANbHON Yycryrn pasmellaetcs B YAOOHbIX Ans
3asBuTENnein MecTax, B TOM 4Yucne C  Yy4eToMm
OrpaHNYEHHbIX BO3MOXHOCTEN UHBANVA0B

2.15. MNokasaTtenn  JOCTYMHOCTU 1
KayecTBa MYHUUMNANbLHOWM YCNyru, B

TOM yucne KONM4YecTBO
B3aMOOENCTBUN 3aaBuUTenst C
AOMKHOCTHBLIMU niuuamm npm
npegocTaBneHnm MYHMLMNanbHON
ycnyrm wm X NpPOLOSTKUTENLHOCTD,
BO3MOXHOCTb nonyvyeHuns

MokasaTtenamu AOCTYMHOCTU
MYHULMNANbHON YCIyru ABNSOTCS:

pacnonoXeHHoCTb nomelleHnss Mcnonkoma B 30HE
AOCTYNHOCTU OBLLLECTBEHHOrO TPAHCNOPTA;

Hannyme HeobGXOAMMOro KonuyecTBa CrneunanuncTos,
a TaKkke NOMELLEHWI, B KOTOPbIX OCYLLECTBNSIETCS NPUEM
AOKYMEHTOB OT 3asiBUTENEN;

Hanuyme nucyepnblBaroLen MHpopmaumm o cnocobax,

npenocTtaBlieHNA
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MHopMaLun o xoge rnpegocTaBneHns
MyHUUMNANbLHOW yCcnyrn, B TOM 4ucne
C MUCnornb3oBaHNEM WHEOPMAaLMOHHO-
KOMMYHWKaLWUOHHbIX TEXHOMNOMMM,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NONy4YeHUs1 MyHULUNANbLHOW YCNyru B
MHOrOgYHKLNOHaNTbHOM LueHTpe
npenocTaBneHns rocygapCTBEHHbIX U
MYHULMNAanbHbIX YCNyr (B TOM 4yucrne B

MOMHOM obbeme), B noo6om
TeppuTopmanbHOM nogpasgeneHum
opraHa NCNOMHUTENbHO
pacnopsAnTenLHOro opraHa MecTHoro
camoyrnpasreHus, no BbIGOpY
3aaBuTens (akcTeppuTopmarnbHbIn
nNpuHLMN), NOCPEeACcTBOM 3anpoca o
npeaocTaBneHnn HECKOIbKMX
rocyaapCTBEHHbIX " (nnn)
MYHMLMNAnNbHbIX ycnyr B
MHOropyHKUMOHAaNbHbIX LeHTpax

npeaocTaBfeHnst rocygapCTBEHHbIX U
MYHULMNANbHbIX yCRyr,
npeaycMoTpeHHoro  ctatben  15.1
denepanbHOro 3akoHa (KOMMEKCHbIN
3anpoc)

nopsioke W cpokax npenocTaBleHns MyHUUMnanbHOW
ycnyrm Ha NHOPMAaLIMOHHBIX cTeHpax,
MHOPMaLMOHHBIX pecypcax http://www.arsk.tatarstan.ru
B cetn «MHTepHeTY, Ha EanHom noprane
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIYT;

OKazaHMe nOMOLUM WHBanNuMagam B NPEeOoAONeHun
GapbepoB, MeLlalLWmMX NOMy4YEeHUIO UMK YCIyr HapaBHE C
APYrMMn nmuamu.

KayecTBO npenocTaBreHnMs MyHUUMMNANbHOW YCIyru
XapakTepusyeTcsi OTCYTCTBUEM:

odyepenen npu npueme u Bblaavye [LOKYMEHTOB
3asBUTENSAM;

HapyLleHnn
MYHULMNANbHOWN YCRyru;

Xanob Ha gencTtena (6e3gencTene) MyHMUMNanbHbIX
cnyxawmx, NnpegoCcTaBnALWMX MYHALUNANbHYKO YCNYry;

Xanob Ha HEKOPPEKTHOE, HEeBHMMAaTENbHOEe
OTHOLLEHME MYHULMNAnbHbIX CIyXaljMX, OKa3blBaroLLMX
MYHULMNAnNbHYIO YCIYry, K 3asaBUTENSIM.

Mpwn nogaye 3anpoca O  NpeaocTaBneHuu
MYHUUMNANbHOW YCNyrM W Npu MNofnyyYeHun pesynbTarta
MYHUUMNANbLHOW YyCnyru, npegnornaraeTcs OAHOKpaTHoe

CpOKOB npenocTtaBneHnd

B3anmMoaencTeune AOSKHOCTHOroO nvya,
NpPeaoCcTaBNAoLWEro MYHULMNANbHY0 ycnyry, n
3asaBuTens. MpoaomKNTENbHOCTD B3aMOOENCTBUSA
onpeaensieTcsl pernameHTomMm.

MHdopmaums o] xoae npeaocTaBneHns
MyHUUMNANbLHONW  ycnyrm  MoXeT  OblTb  nonyyeHa

3aaButenem Ha camte http://www.arsk.tatarstan.ru, Ha
EouHoMm noptane rocygapCTBEHHbIX U MYyHUUMNAIbHbIX
ycnyr, B MOL.

lMpepocTtaBneHne MyHUUMNANbHOW YyCnyrn 4Yepes
MHOroyHKLNOHaNbHbLIN LEeHTp npegocTaBneHuns
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (ganee —
Mo®Ll), vyamaneHHoble paboyne mecta ML, He
OCYLLECTBISETCS.
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MyHuumnaneHas ycnyra no 3KCTeppuTopuarnibHOMY
NPUHUMNY M B cOCTaBe KOMMEKCHOro 3anpoca He
npegocTaBnsieTcs

2.16. iHble TpeboBaHus, B TOM ymcne
y4uTbiBaOLME 0OCOBEHHOCTH
npesocTaBfeHnss MyHULUNanbHON
yCIyrn no aKCTeppuTopuanbHoMy
npuHUmMny (B cnyyae, ecnu
MyHUUMNanbHas ycnyra
npegocTaengeTca no
9KCTEeppUTOpPManbHOMY NPUHLMNY) K
0COBEHHOCTM NPeaoCTaBNeHus
MYHULMNANbHON YCIyru B
3NEeKTPOHHOM hopme

KoHcynbTaumto o} nopsigke nonyyeHus
MYHUUMNANbLHOW YCIyrn B 3MNEKTPOHHOW (hopMe MOXHO
nonyyunTb Yyepes NHTepHeT-NpMemMHyto unu vyepes lNoptan
rocyAapCTBEHHbIX M MyHMUMNANbHbIX ycnyr PecnyGnukn
TaTtapcTaH.

Mpn npepocTaBneHUn MyHULMNANBHOW YCNyrn B
3NEeKTPOHHOM Buae 3aaBUTENb BrpaBe:

a) nonyyntb WHOpMaUMO O Mopsadke U Ccpokax
npeaocTaBneHns MyHULMNANbHOW YCyru, pasMmeLleHHYo
Ha EgnHom nopTane unm Ha PermoHansHOM nopTarne;

6) nopgatb  3asBrieHMe O  nNpegocTaBneHuu
MyHUUMNaNbHOM ycnyrm B ¢OpMe  3SIEKTPOHHOro
AOKYMeHTa C wucnonb3oBaHMeM «JlnyHoro kabuHeTax
PervoHanbHOro noprtana nocpeacTBOM  3anofiHEHUS
3rIEKTPOHHOM (pOpMbl 3a8BIIEHNS.

Mpn HanpaBneHun AOOKYMEHTOB, HEOOXOAUMbLIX ANs
npegocTaBneHns MYHULMNanbHOM ycnyru c
ncnonb3oBaHnem «JInyHoro kabwuHeTta» PernoHanbHoOro
noprtana, MCNonb3yeTcHa YCUNeHHasa KksannuumpoBaHHasi
3NEeKTPOHHasa noanuck. 3asiBUTENb BripaBe UCNOMb30BaThb
NpoCTYO SITEKTPOHHYIO nognuch B cnyyasx,
npegycMOTPEHHbIX  nocTaHoBneHuem [lpaButensctea
Poccunckon ®enepaumm ot 25.06.2012 Ne 634;

B) MNOMyYnTb CBEOEHMS O Xo4e BbINOSIHEHUS
3asBMeHnn O NpefoCcTaBfieHUN MYHULMNANbHOW yCnyruy,
NoAdaHHbIX B 3N1IEKTPOHHON (bOpME;

r) OCYLEeCTBUTb OLEHKY KayecTBa MNpenocTaBneHus
MyHUUMNANbLHOM YCnyrn nocpenctsom PermoHanbHoro

noprtana;

a) nony4nTb pesynbTar npeaocTaBneHus
MyHUUMNANbHOMW  ycnyrm B ¢opMe  3NEKTPOHHOro
[IOKYMEHTa;

e) nogatb kanoby Ha pelweHne wn [encTeme
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(6e3pencteme) OTaoena, a Takke ero AOSHKHOCTHbBIX NUL,
MYHULMNANbHbIX cnyxawmx nocpeacTBoM
opMumManbHOro  caWta  MyHUUMMaAnNbLHOrO  panoHa,
PernoHanbHOro noptana, noptana degepanbHOn
rocygapCTBeHHON MHdOPMaLNOHHOMN CUCTEMBI,
obecneumnBatoLLen npowecc aocyaebHoro
(BHecynoebHoro) obxkanoBaHWs peleHun u OencTBumn
(6esnencTBmsi), COBEPLUEHHbIX MpU NpeaocTaBneHnmn
rocyAapCTBEHHbIX WU MYyHUUMNAnbHbIX YCNYr opraHamw,
npegocTaBNALWLNMM rocyfapCTBEHHbIE n
MyHUUMNAMNbHbIE YCAYrKM, WX AOSHKHOCTHLIMW NMLAMMU,
rocygapCTBEHHbIMU U MyHMUMNAMNBbHLIMUW CITY>KaLLUMN.




3. CocTaB, nocneaoBaTesibHOCTb U CPOKU BbINOSNIHEHUA aAMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHMA K NOPAAKY UX BbINONMHEHUA, B TOM YUcrie 0COGEeHHOCTU BbINONHEHUA
aAMMHUCTPATUBHbLIX Npoueayp B 3aNeKTPOHHOU chopme

3.1. OnucaHune nocrnegoBaTenNbHOCTU AENCTBUIA NpU NpesoCcTaBNeHMM MyHULMNanbHOM
ycnyru

3.1.1. TpepocTtaBneHne MyHMUMNANbHOM YCnyrn BKAOYaeT B cebsa cnegywolme
npouenypbl:

1) KOHCYNbTUPOBaHWeE 3asBUTENS;

2) NPYHATME N perncTpaumnsa 3asaBneHmns;

3) noaroToBKa pesynbTara MyHMUMNanbHON YCNyru;

4) Bblaava 3asaBUTENO pe3ynbTarta MyHUUUNAanbHOW yCryri.

3.2. OkasaHue KOHCYnbTaunn 3adaBuTento

3.2.1. 3agButenb Nn4HO n (Unn) no TenedoHy obpawaetca B Vicnonkom Angd nonyvyeHuns
KOHCYmNbTauui 0 NopsgKe Nony4yeHns MyHULMNAansHON yChyru.

CekpeTtapb Mcnonkoma ocyLecTBNsieT KOHCYNbTUPOBaHUE 3asBUTENS, B TOM YuCre No
coctaBy, opMe U coaepXaHu  OOKYMEeHTauuuM, Heobxogumon Ans  nonyyeHus
MYHMLMNANbHOW YCNyrn M Npyu HeoBXoAMMOCTU OKa3biBaeT MOMOLLb B 3anofiHeHun OnaHka
3asBMNeHus.

Mpoueanypa, ycTaHaBnNMBaeMasi HACTOSILLMM MYHKTOM, OCYLLIECTBNSETCS B [O€Hb
obpaleHns 3asaBUTENS.

PesynbTaT npouenypbl: KOHCYNbTaLMK, 3amMevyaHus no coctasy, hopmMe 1M coaepxaHuto
npeAcTaBneHHOM LOKYMEHTaLUN.

3.3. lMNpuHaATUe n perncTpaumns sassrneHus

3.3.1. 3asaBuTternb NMYHO, Yepes JoBePEHHOe N0 nnm Yyepes MOLL nogaet nucbMeHHoe
nnbo B 3MEKTPOHHOW bopMe 3asiBfeHve O Bblgaye cnpaBku (BbINUCKM), W npegctaBnder
AOKYMEHTbl B COOTBETCTBUM C MNYHKTOM 2.5 HacTodwero PernameHTa B CerlbCKUN
NCNOMHUTENbHBIA KOMUTET.

Mpn nocTynneHnn 3adBnNeHusi B INEKTPOHHOW dopme AormkHocTHoe nuuo OTaena,
OTBETCTBEHHOE 3a NpueM 3asBIIeHUN:

a) obecneynBaeTt perncTpaumio 3asBreHnd B  CUCTEMEe  3JIeKTPOHHOro
AOKyMeHTOoO60poTa, Npu 3TOM 3asiBEHUO NpucBamBatoTcs ctatycbl «[1puHATO BEOOMCTBOM»
nnn «B obpaboTkey, 4To oTpaxaetcs B «JIn4yHOM KabuHeTe» PermoHanbHOro noprana;

6) npoBepsieT cobGMOEHME YCNOBUMA OENCTBUTENBHOCTM 3NEKTPOHHOM MOAMNMUCH,
nocpeactsom obpaileHuns k EguHomy noptany (B cnyyae, ecnv 3asiBUTENneM npeacTaBneHbl
9NEKTPOHHble  00pasbl [OOKYMEHTOB, MOANUCaHHbIE  YCWUITEHHOW  KBanuduuMpoBaHHOM
9NEKTPOHHOW NOAMUCHIO).

B cnyvae ecnu B pesynbTare NpoOBEPKN YCUNEHHOW KBanuuUMpPOBaAHHOW 3MNEKTPOHHON
NOAMUCU He BbISIBIEHO HecobnaeHne YCnoBuM ee LEeACTBUTENbHOCTU, AOMKHOCTHOE NULO
Otgoena HanpaBnsieT 3adBUTENIO yKa3aHHbIM B 3asiBNeHun crnocobom He nosgHee pabouero
OHS, cnefyowero 3a AHeM nocTynneHusa 3assneHns B OTgen, yBegoMreHne O nocTynneHum
3asBneHns, cogepxallee BXOOALWMA PEerMcTpaunmoHHbIn HOMEpP 3asiBNeHus, aaty nosyvyeHus
3asBMneHns, nepevyeHb HauMeHoBaHM PannoB, NPeAcTaBfeHHbIX K HEMY [OKYMEHTOB, AaTy
nonyyeHus pesynbtata MyHULMNANbHOM YCyru.

B cnyyae ecnv B pesynbTare NpOBEPKN YCUNEHHOW KBanuuULMpOBaHHOW 3MEKTPOHHOMN
noanucu BbIABNEHO HecobrniogeHne YCrnoBUA ee OeUCTBUTENbHOCTU, AOSMKHOCTHOE nuuo
Otpena:
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npuHUMaeT peweHne ob oTkase B Npueme LOKYMEHTOB, MOCTYMNUBLUMX B 3NEKTPOHHON
tpopme;

HanpaBnseT 3asgBUTENO YBeAOMIIEHNE O MPUHATOM peELLUEeHUN B AIIEKTPOHHOM dopme C
ykazaHnem nyHktoB crtatbM 11 ®depepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
SNEKTPOHHOW MoAnucKU», KOTOpble TMOCIYXUNM OCHOBaHWEeM [AnA ero npuHATUS. Takoe
yBeJOMSIEeHNWEe MNOAMNUCLIBAETCA YCUMNEHHOMW KBanvuuUMpPOBaAHHOMN 3MNEKTPOHHOW NOAMUCHIO
AOMKHOCTHOro nuua OTaena, permcTpupyeTcst B CUCTEME 3NIEKTPOHHOIO JOKYMeHToobopoTa u
Hanpaensetca cnocobamu, ykaszaHHbiMM B NyHkTe 9 [lpaBun MCNoNb30BaHWUS YCUITEHHOM
KBanM@UUMPOBAHHOW  3NEKTPOHHOW  nmoanuMcu  npu  obpawleHnn  3a  NOnyYeHnem
rocyAapCTBEHHbIX N MyHULMNANbHbLIX YCNYr, YTBEPXAEHHbIX NocTaHoBNeHneM [paButenscraa
Poccuinckon ®epepaumm ot 25.08.2012 Ne 852.

3.3.2. CekpeTapb Vicnonkoma oCyLLECTBSET:

Npuem 1 perncTpaumio 3asiBNeHns B cneumanbHoOM XypHane;

BpyYeHWe 3asBUTENI0 KOMUW 3asBrieHMs C OTMETKOW O [JaTe rnpvema [OOKYMEHTOB,
NPUCBOEHHOM BXOAsLEeM HOMepe, AaTe U BpeMEHWN UCMONMHEHNST MYHULUNAbHOW YCyru.

[Mpouenypsbl, ycTaHaBNMBaeMble HaCTOSALLMM NMYHKTOM, OCYLLLECTBSIOTCS:

npuem 3asBrieHUss U JOKYMEHTOB B TeyeHne 15 MUHyT;

pernctpauns 3asiBfieHnss B Te4eHne OgHOro H C MOMEHTa NOCTYNNEeHUs 3asBIieHus .

PesynbTart npouenyp: NpUHATOE U 3aperucTpupoBaHHoOe 3asdBrneHune.

3.4.ogrotoBka M yTBEpXOeHWEe 3anpoLlUeHHbIX OOKYMEeHTOB (MMcbMa 06 OTkase B
Bblgave)

3.4.1. CekpeTapb Micnonkoma ocyLecTBnsET:

NPOBEPKY HaNN4Ms 4OKYMEHTOB, NpunaraemblX K 3asBreHWIO;

noaroToBKY NPOeKTa cripaBKn (BbIMUCKN)IPU HaNM4YmMmM OKYMEHTOB (CBEAEHUN);

NMOAroTOBKY Mpoekta nucbMa o6 oOTkase B Bblgade npu OTCYTCTBUM [OKYMEHTOB
(cBegoeHum);

HanpasneHue cnpasku (BbINUCKM) UMK NucbMa 06 OoTKase B Bblgade [NaBe CenbCcKoro
NoceneHnst Ha yTBepPXaeHMe.

Mpouenypsl, ycTaHaBNMBaeMble HAaCTOSLLMM MYHKTOM, OCYLLIECTBMNSAIOTCA B TEYEHME ABYX
AHEeN C MOMeHTa obpalleHns 3asaBuTens.

PesynbTaTt npoueayp: NpOekT crnpasku (BbINUCKM) UK NMcbMa 06 OTkase B BblAaye.

3.4.2. TnaBa cenbCKOro MnocerneHus yTBepXxaaeT crnpaeky (BbIMUCKY) uniM nNMcbMo 06
OTKa3e B Bblaaye u HanpasnseT cekpeTapto cnonkoma.

Mpn BbIGOpe 3assuTena cnocoba nonyvyeHus pesynbTara B SMNEKTPOHHOM Buae
HanpaenaeT 3agBUTEnio pesynbTaT MyHUUMNanbHOM Yycnyru B dOpMe 3MEKTPOHHOro
[OKYMEHTa.

Mpouenypbl, ycTaHaBnMBaeMble HaCTOSALWMM MYHKTOM, OCYLLECTBNATCA B TeYeHue
OOHOro AHA C MOMEHTA OKOHYaHWA npeabiayLlen npouenypsbl.

PesynbTaT npouenypbl:yTBepXAeHHas chnpaBka (BbinucKa) unum nucbMo o6 oTkase B
Bblgauve.

3.5. Bbigaya 3asBuTento pesynbTata MyHULMNanbHON yeryri

3.5.1. CekpeTtapb Wcnonkoma BblgaeT 3asiBUTENO CrpaBKy (BbIMUCKY) unuM nucbmMo o6
OTKa3e B Bblgaye.

Mpouenypa, ycTaHaBnMBaemMas HaACTOSALWMM MYHKTOM, OCYLECTBMASETCA B [AeHb
obpalleHns 3aaButens.

PesynbTat npouenyp: BblAaHHadA cnpaska (BbInucka).

B cny4ae oTkasa B npegocTaBneHUM MyHULMNANbHOW yCryru 3aaBuTenb yBegoMIseTcs
NMMCbMOM C YKaszaHWeM MpUYMH OTKa3a, a TaKxe rno TenedoHy u (Mnm) aNeKTPoHHOM MoyTe, B
TeyeHue O4HOro AHA ¢ MOMEHTa nognucaHns nucbmMa ob oTkase.
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3.6. VicnpaBneHne TeXHUYECKMX OLNBOK.

3.6.1. B cny4ae OOGHapyXeHUsi TEXHUYECKOM OWMOKM B [OOKYMEHTE, SABNAKOLEMCS
pe3ynbTaToM MyHMLMNAnNbHOW yCryrun, 3asBuTenb NpeactaBnseT B ICNOnkom:

3asBneHne 06 ucnpaeneHnn TeXHMYeckom owmnbkm (npunoxeHune Ne3);

AOKYMEHT, BblOaHHbIN 3ad9BUTENIO KakK pe3ynbTaT MYHUUMNANbHOW YCNyrn, B KOTOPOM
COAEPXKUTCHA TEXHUYECKas OLINOKa;

AOKYMEHTbI, MMeLWmne pUaANYECKYI0 CuUny, CBUOETENbCTBYWOLME O  HanmMyuu
TEXHUYECKON OLLINBKN.

3asiBrieHne 06 wucCnpaBneHUM TexXHUYecKon Oowunbkn B CBeAEHUsX, YKa3aHHbIX B
AOKYMEHTe, SBMSOWEMCH pe3ynbTaTtoM MyHUUMNansHOW Yycnyrn, nogaeTcs 3asBuTenem
(ynONHOMOY€EHHbLIM NpeacTaBUTENEeM) NIMYHO, NMBO NOYTOBLIM OTNpPaBrieHMEM (B TOM 4ucne C
MCNONMb30BaHMEM 3NEKTPOHHON MNoYThl), NMBO 4Yepe3 eauHbI nopTan rocygapCTBEHHbIX U
MYHULMNAnNbHbIX YCIYr NN MHOMOMYHKLMOHAmNbHbIA LEHTP NpegoCcTaBfieHns rocyaapCTBEHHbIX
N MYHUUUNASbHbBIX YCYT.

3.6.2. CekpeTtapb Vcriornkoma, OTBETCTBEHHbIN 3@ NpPUeM [AOKYMEHTOB, OCYLLUEeCTBSeT
nprvem 3assrieHnst 06 ncnpasneHnn TEXHNYECKOM OLWNBKN, perncTpupyeT 3asiBneHme.

Mpouenypa, ycTaHaBnMBaemasi HaCTOSAWMM MYHKTOM, OCYLLECTBSETCA B TeYeHue
OOHOro AHA C MOMEHTAa perucTpaunm 3asBrieHns.

PesynbTaTt npoueaypbl: NPUHATOE 1 3aperMcTpupoBaHHOE 3asiBrieHne.

3.6.3. CekpeTtapb MWcnonkoma paccmaTpuBaeT [AOKYMEHTbl U B LENsaX BHeCeHUs
NUCnpaBfieHUn B AOKYMEHT, SBASKOWMACA pe3ynbTaTtoM YCryrk, OCyLLeCTBNSeT npoueaypsbl,
npegycMoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa, 1 BbldaeT UCNPaBNEHHbIN JOKYMEHT
3aaBuTento (yNnonHOMOYEHHOMY NPeacTaBMTESNIO) NIMYHO No4 POCMUCh C U3BbATUEM Y 3aABUTENS
(ynONMHOMOYEHHOro npeacTtaBuUTeNd) oOpurMHana [AOKYMeHTa, B KOTOPOM  COLEPXUTCHA
TexHuyeckas owmnobka.

Mpouenypa, yctaHaBnmMBaemasi HaACTOALMUM MYHKTOM, OCYLLLECTBISIETCA B TEYEHUNE Tpex
AHen nocrne  OBHapyXeHus  TexHW4eckon owubku unm  nonydyeHms ot nboro
3anHTEpPEeCcOBAHHOrO NMua 3asiBNeHUs O SONYLLEHHON oLwnbke.

PesynbTat npoueaypbl: BolgaHHbIA (HanpaBrieHHbIN) 3asBUTEN0 JOKYMEHT.

4. Mopsaok u hopMbl KOHTPOSSA 3a NpeaoCTaBleHMeM MYHULIMNANbLHOW yCIyru

4.1. KOHTposib 3a NOMHOTOM W KayeCTBOM MpenoCTaBfeHUss MyHUUMNanbHOW ycnyrm
BKMOYaeT B cebs BbiIBNEHWE U YCTpaHeHWe HapyleHun npaB 3asButenen, npoBegeHue
NpoBepoK cobniogeHns npouenyp nNpeaocTaBfieHUss MyHUUMNAanbHOW YCINyru, NOAroTOBKY
pelleHnin Ha aencTeus (6e3agencTeme) JOMKHOCTHBIX NL, OpraHa MECTHOrO CaMoynpaBrieHUs.

dopmamMn KOHTpons 3a cobnogeHWeM WCMOMNHEHUs aaMUHUCTPaTUBHBIX npouenyp
ABNAOTCA:

1) npoBepka M  cOrfiacoBaHWe MPOEKTOB  JOKYMEHTOB MO  NPegoCTaBEHUIo
MyHULMNANbLHON ycryrn. PesynbTaTtom NpoBepKu SABMSETCA BU3MPOBAHNE MPOEKTOB;

2) NpoBOANMbIE B YCTaHOBJTIEHHOM NoOpAAKe NPOBEPKN BeAEHUA 0enonpon3BoACTBa;

3) npoBedeHne B YCTAHOBIIEHHOM MOpPSAAKe KOHTPOSIbHbIX MPOBEPOK COobNoaAeHUs
npoueayp NpeaocTaBneHns MyHMLMNanbHOW YCIyri.

KoHTpOnbHble NpoBEpPKM MOryT ObiTb NNaHOBbIMW (OCYLLECTBIATLCA Ha OCHOBAHWUM
nonyrogoBblX WNM  roAOBbIX MMNaHOB paboTbl oOpraHa MECTHOro CamoynpaBfeHus) u
BHennaHoBbIMU. [NMpu NnpoBegeHN NPOBEPOK MOryT pacCMaTpMBaTbCs BCE BONPOCHI, CBA3aHHbIE
C NpegocTaBneHneM MyHULMNanNbHON ycrnyru (KOMMNEKCHbIE MPOBEPKN), UIIU MO KOHKPETHOMY
obpalleHunto 3anBuTens.

B uensx Tekywlero KOHTPONS MCMNOSb3YTCA CBEeAEeHUS, MMeLWMeca B 9NEeKTPOHHON
Gase [JaHHbIX, cnyxebHas KoppecnoHAeHUus, ycTHas W MNUCbMeHHas WHdopMauus
crneumanucToB, OCYLLECTBNAIOWMX BbINOMHEHNE aAMUHUCTPATUBHBIX Mpoueayp, >XypHarbl
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y4yeTa COOTBETCTBYHOLLMX LJOKYMEHTOB U Apyrve CBeaeHuns.

[Ana ocywecTBNeHUs KOHTPOSis 3a COBEpLUEHMEM [OEeWCTBUA Npu NpeaocTaBrieHnn
MYHULMNANbHON YCIYyrM U MPUHATUN PeLleHnin pykoBoguTento lcnonkoma npeacraBnsitoTcs
CrpaBku 0 peaynbTartax NPeaoCTaBlEHMS MYHULUNANbHON YCIYIN.

O cnyyasx 1 nNpUYMHaxX HapyLEeHWUst CPOKOB, MOCNenoBaTeNlbHOCTU W copepXaHus
afMUHUCTPATUBHBIX Mpoueayp cheunanucTbl HeMenneHHO WHMOPMUPYIOT pPyKOBOAUTENS
opraHa, NnpeAoCTaBnALIEr0 MYHULMNANbHYO YCNYry, a Takke NpeanpuHUMaloT CPOYHbIE MepbI
No YCTPaHEHUo HapyLLEeHUN

4.2. TekywMin  KOHTpPOnb 3a  cobniogeHnem  nocrnenoBaTenbHOCTU  AENCTBUMN,
onpedeneHHbliX agMMHUCTPATUBHBIMKU NpoueaypaMnu Mno npeaocTaBfeHnto MyHUUMNanbHOM
YyCnyru, OCYLLECTBRSIETCS 3amecTuTtenem pykosogutens Mcnonkoma no MHGPacTPyKTYpHOMY
pPasBUTUIO, OTBETCTBEHHbLIM 3a OpraHu3auumio paboTbl MO NPefoCTaBNEHUIO MYHULUNANbHON
ycryru, a Takxke crneymnanuctamm otaena mHpacTpyKTypHOro passuTus.

4.3.TlepeyeHb  OOMKHOCTHbIX  JUL,  OCYLLECTBMSIOWMX  TEKYWMUHA  KOHTPOnb,
yCTaHaBNMBAETCA MOMOXEHUSIMU O CTPYKTYPHbIX MogpasgeneHnax opraHa MEeCTHOro
camoynpaBfieHnsa 1 JOMMKHOCTHBIMWU perfnamMmeHTamu.

Mo pesynbTaTaM MPOBEAEHHbIX MPOBEPOK B Criydae BbIABNEHWA HapyLleHWn npas.
3aaBUTENEN BUHOBHbIE NULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMU C
3aKkoHogaTenscTBoM Poccuinckon deagepauumn.

4.4. PykoBoguTenb opraHa MECTHOrO CaMOyrnpaBfieHMs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTpeHME obpalleHnin 3asaBUTENEN.

PykoBoguTenb (3amecTuTenb pyKoOBOAMTENsI) CTPYKTYPHOro noppasfjerieHuMs opraHa
MECTHOro CcaMoyrnpaBfieHNUs HeCceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOe W (uUnu)
HeHagnexallee BbIMOMIHEHME aAMMUMHUCTPATUBHBIX OAEWCTBUKM, YyKasaHHbiX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA W WHble MYHUUMNAnNbHbIE CRyXaluMe 3a pelleHnss U OencTBuUs
(6espencTame), NnpuHUMaemble (OCYLLECTBISIEMbIE) B Xo4e NPeAoCTaBfieHnss MyHUUMMNansHom
yCIyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOM NOpsaKe.

4.5. KoHTpornb 3a npeaocTaBfeHneM MYHULMNanbHOW YCRyrn CO CTOPOHbI rpaxagaH, ux
o6beguHEHUN N OpraHusauuini, OCYLLECTBNSAETCA MNOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOro camoynpasfieHust Npyu NPeaoCTaBNeHUN MYHULUNANBHOW YCIyrk, Nony4yeHns
MOSIHOW, aKTyanbHOW W  OOCTOBEPHOM WHopmauum O nopsagke npeaocTtaBneHuns
MYHULMNANbLHOW YCryrn n BO3MOXHOCTU focyaebHoro paccMoTpeHus obpalleHun (kanob) B
npowecce NpegocTaBNeHNs MyHULMNANbHOW YyCyru.

5. flocyne6HbIN (BHeCyAeOHbIN) NOPAAOK 06XanoBaHUs peleHn U AeAICTBUN
(6be3pencTBUA) opraHa, NnpeaoCcTaBnAOLWEro MyHULUNanbHY ycnyry,
MHOroyHKLMOHANbLHOro LLeHTpa NpeaoCcTaBeHUs rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCIyr, OpraHn3auun, ykasaHHbiX B 4actm 1.1 ctatbu 16 ®egepanbHOro
3aKkoHa oT 27.07.2010 N2210-P3, a TakXke UX AOSKHOCTHbIX JIUL, MyHULUNANbHbIX
cnyXxaumx, paboTHUMKOB

5.1. Mony4atenu MyHMuMnanbHON yCryru UMelT nNpaBo Ha obxanoBaHue B gocyaebHomM
nopsiake gencteumn (6e3gencTensl) COTPYaHUKOB Mcnonkoma, y4acTBYOLWMX B NpegocTaBieHnn
MyHuLMnanbHon ycnyru, B cnonkom nnu B CoBeT MyHuLMNanbHOro obpasoBaHus.

3aaButenb MoxeT obpaTnTbCs € Xanobow, B TOM Yncne B CrieayoLwmnx cnyvasx:

1) HapylwleHne cpoka peructpauuMm 3anpoca 3asBUTENss O  MpefocTaBfieHUM
MYHULMNANbHON YCIyru;

2) HapyLleHne cpoka npeaocTaBneHns MyHUUMNanbHOW YCRyri;

3) TpeboBaHne y 3asBUTENs AOKYMEHTOB WAW MHGopMauum nubo OocyLlecTBeHNs
AEeNCTBUN, NpeacTaBreHne Unu ocyLLecTBieHMe KOTOpPbIX He NpeayCcMOTPeHO HOpMaTUBHbIMU
npaBoBbiIMW  akTamu  Poccuinckon  depepaumn, Pecnybnukm  TaTtapctaH, Apckoro
MYyHULMNANbLHOro panoHa Ans NpeaocTaBfieHnss MyHULMNansHON yCnyru;
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4) oTka3 B nNpuvemMe [OKYMEHTOB, MpefoCcTaBfeHne KOTOpbIX MNPeaycMOTPEHO
HOpMaTMBHbIMKM MpaBoBbIMW akTamu Poccuinckon Pepepauum, Pecnybnukn TaTapcTaH,
ApcKoro MyHUUMNaneHOro pamoHa Ans npeaocTaBreHnss MyHULUNanbHOW YCryru, y 3asBuUTens;

5) oTka3 B npeaocTaBlieHUN MYHUUUNANbHOM YCMyru, €cfiu OCHOBaHUA OTKasa He
npegycMoTpeHbl peaeparnbHbIMU 3aKOHaMW U MPUHATLIMU B COOTBETCTBUU C HUMU WHbLIMU
HOpMaTUBHLIMW MNpaBoBbIMM akTamMu Poccunckon depepaunun, 3akoHaMum U UHbIMU
HOPMaTMBHbIMM NPaBoOBbIMKM akTamu Pecnybnuku TaTtapctaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

6) 3aTpeboBaHme OT 3asaBUTENSA NPY NPELOCTaBNEHNN MYHULUNANBHON YCNYru Nnathbl, He
npeaycMOTPEHHON HOpMaTMBHLIMW MpaBoOBbIMK akTaMu Poccuickon ®epepaumn, Pecnybnuku
TatapcTtaH, ApCKOro MyHUUMMNanbHOro panoHa;

7) otka3 Mcnonkoma, AormkHOCcTHoro nuua KMcnomkoma B mcnpaBfieHMM OONYLLEHHbIX
onevyaTtok M ownboK B BblAaHHbIX B pe3ynbTarte NpPeaoCcTaBfeHUs MYHUUMNAnbHOW YCNyrn
AOKYMeHTax NMbo HapyLleHne yCTaHOBIEHHOro CpoKa Takux UCNpaBrieHni;

8) HapyweHne cpoka WM nopsgka Bbldadyn  OOKYMEHTOB MO pesynbTaram
npegocTaBneHnss MyHULUNanbHOW yCnyru;

9) NnpnocTaHoBIIeHNE NpPeAoCTaBlieHUs MYHULMNAaNbHOW YCNyru, ecnuM OCHOBaHUS
NPUOCTaHOBIIEHNSS He MpedycMoTpeHbl  defeparnbHbIMU  3aKOHaMM U NPUHATLIMA - B
COOTBETCTBUM C HUMWU WHBIMW HOPMartuMBHbLIMW NpaBoBbiMK akTamu Poccunckon Pepepauuu,
3aKOHaMM U WHbIMM  HOPMAaTMBHbIMW NpaBoOBbIMM  akTamu Pecnybnukn TaTapcTaH,
MyHULMNANbHBIMU MPaBOBbLIMU aKTaMu;

10) TpeboBaHue y 3asaBUTENSA NPU NPeaoCTaBNEHNN MyHULMNANbHOW YCNYyru AOKYMEHTOB
unu wuHpopmaumn, oTcyTCcTBME WU (MNIM) HEAOCTOBEPHOCTb KOTOPbIX HE YKasbliBanucb Mpwu
nepBoHa4YarbHOM OTKase B MNpuMemMe [OKYMEHTOB, HeobxoAuMbIX [ONs NpeaocTaBneHus
MYHMLMNANbHOW ycnyru, Nnnbo B NpegocTaBlieHMn MyHUUMNAnbHOW YCNyru, 3a WUCKIOYeHneM
cnyyaes, NpefyCcMOTPEHHbIX MYHKTOM 4 yacTtu 1 ctatbun 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba Ha peweHua u pencteus (6esgencTeme) opraHa, NpenocTaBrsitoLLEro
MYHULMNANbHYKO YCNyry, OOMMKHOCTHOrO nuua opraHa, NpeaocTaBfisioWero MyHUUMNanbHyo
yCcrnyry,  MyHUMUMMNAnNbHOrO  ChyXawero, pykoBoOUTENsl  OpraHa, npenocTaBnsAoLero
MYHULMNANbHYIO YCryry, nogaetcs B NMUCbMEHHOW opme Ha GymaxHoM HocuTene unum B
9NEKTPOHHON dhopMe.

YKanoba moxeT ObiTb HanpaeneHa no noyte, 4epes3 ML, ¢ wncnonb3oBaHueM
MHAOPMALMOHHO-TENEKOMMYHUKALNMOHHOW ceTu "UIHTepHeT", odumumnanbHoro camta ApCKoro
MyHuumnansHoro panoHa (http://www.arsk.tatarstan.ru), EgquHoro noptana rocygapCTBeHHbIX U
MyHuumMnanbHblX ycnyr Pecnybnukm Tartapctan (http://uslugi.tatar.ru/), EguHoro nopTana
rocyaapCTBEHHbIX U MyHuUMNanbHbiX ycnyr (dyHkuumn) (http://www.gosuslugi.ru/), a Takxe
MOXeT BbITb NPUHATA NPU MNYHOM NpUemMe 3aaBUTENS.

5.3. XXanoba, noctynueLLas B opraH, NpeaoCcTaBnAoLWMA MyHULUNANbHYO ycnyry, nubo
BbILLECTOALMI OopraH (Npu ero Hanu4uun), NOANEXUT PacCMOTPEHUIO B TeYeHue NaTHaguatu
paboymx [OHen CcO [OHA ee peructpauuu, a B criydae obxanoBaHus OTKasa opraHa,
NpeaoCTaBnsAWero MyHUUMNanbHY0 ycryry, B npueme OOKYMEHTOB Yy 3asButend nvbo B
MCNpaBfieHMN AOMyLWEeHHbIX onevyaTok M ownbok mnuM B criydae obkanoBaHWs HapylleHus
YCT@HOBJIEHHOrO CpOKa TakuX WCMpaBfeHUn - B TevyeHue natv paboymx AHen co OHA ee
pernctpauunmn.

5.4. XXanoba gomkHa cogepkaTtb crnegyoLyo MHopMaumo:

1) HaMmeHOBaHWe opraHa, npefocTaBnAlLWero ycrnyry, AOMKHOCTHOrO nuua opraHa,
npegocTaBndaloWero ycnyry, Wiu MYHULUNANbHOrO Chyxalwlero, pelweHns u OencTBus
(6espencTame) KOTOpbIX OBXanyTCs;

2) hamunuio, mMMms, OTYECTBO (MocrnegHee - NpU  HanmuMyuu), CBeAeHUs O MecTe
XUTenbCcTBa 3assutens - dQuandeckoro nuua nnbo HaMMeHoBaHWEe, CBEAEHUs O MecTe
HaxoXOEHUa 3asBuUTens - PUOUYECKOro nuua, a TakKke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MEeKTPOHHOM NOYThbl (MPW HanWyMM) M NOMTOBbLIA agpec, no
KOTOPbIM JOMKeH OblTb HanpaBneH OTBET 3adABUTENIO;
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3) cBegeHnss 00 obxanyemblx peleHusx u genctemax (6esgenctsuun) opraHa,
npegocTaBngaoLLLero MYHULMNANbHYO ycnyry, AOSIXHOCTHOroO nuuya opraHa,
NpeAoCTaBnsLWEero MyHALUNAanbHY YCIyry, UM MyHULUNANsHOro CRyXawlero;

4) poBoAbl, Ha OCHOBaHUN KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHneM n OenNcTBUEM
(6e3pencTtBMeM) opraHa, npenocTaBnALWEro Yycnyry, AOSHKHOCTHOMO nuua  opraHa,
nNpegocTaBnsoLWEro yenyry, UM MyHULUNanbHOro Crnyxatlero.

5.5.K xanobe wmoryt O6biTb NPUNIOXKEHbI KOMUM OOKYMEHTOB, MOATBEPXOAOLLNX
n3noxeHHole B xarnobe obctosiTenbctBa. B Takom cnyyae B xanobe npMBOAUTCA NepeyeHb
npunaraemMbliX K Hel JOKYMEHTOB.

5.6. Mo pesynbTataMm paccMoOTpeHus xarnobbl NpuHMMaeTcs OAHO U3 cregyloLwmx
peLleHn:

1) xanoba yagoBneTBopsieTcs, B TOM 4ucrie B (opMe OTMEHbl MPUHATOrO peLLEHUs,
NcnpaBreHns OONYLEHHbIX OonevyaTok 1 owmnboK B BblgaHHbIX B pe3ynbTate npenocTaBieHus
rocygapcTBEHHOM yCnyrm AOKYMEHTax, BO3BpaTa 3asdBUTEN0 AEHEXHbIX CPeacTB, B3MMaHue
KOTOPbIX He MpeayCMOTPEHO HOPMAaTMBHLIMW NPaBoOBbIMM akTamu Poccuinckon degepaumn,
HOPMaTMBHbLIMW NpaBoOBbIMM akTamu Pecnybnuku TaTtapctaH, MyHUUMNanbHbIMW NPaBOBbIMU
aKTamu;

2) B yAOBMETBOPEHUN arnobbl OTKa3blBaeTCA.

He nosgHee OHA, cneaylowlero 3a AHEM NPUHATUS peELUeHUsi, yKa3aHHOro B HacTOSILLEM
NyHKTE, 3asiBUTENI0 B MUCbMEHHOMN (POpMeE M MO XeNaHuo 3asBUTENs B 3SIEKTPOHHOM doopme
HanpaBnseTcs MOTUBUPOBAHHBIA OTBET O pe3yrbTaTtax pacCMOTPEHNS anobbl.

5.7.B cny4yae npusHaHua >xanobbl, noanexawen yOooBMEeTBOPEHUIO, B OTBeETe
3aaBUTENIO JaeTcs MHGopMaumsa O AeNCTBUSAX, OcyllecTBnsseMblX McnonkoMom, B Uensax
He3aMeanMTenbHOro yCcTpaHeHUs! BbISIBIIEHHbIX HapyLWEHWWA MpW OKa3aHUW MYyHUUUNanbHOW
ycnyru, a TakkKe MNPUHOCATCS W3BMHEHMS 3a [OCTaBrfieHHble HeynobcTBa WM yKasblBaeTCd
nHpopmaumss O JanbHEenWnx OencTBUsIX, KOTOpble HeoBXOAUMMO COBEpLUMTb 3asiBUTEN0 B
Lensax nonyyvyeHms MyHMUMNanbHOM yCnyru.

5.8. B cny4ae npusHaHua Xanobbl, He nognexalien yaoBrEeTBOPEHUO, B OTBETE
3aABUTENIO, OAOTCA apryMEeHTMPOBaHHbIE Pa3bACHEHUS O NPUYUHAX MPUHATOrO peLleHus, a
Takke nHpopmauns o nopsagke o6KanoBaHUS NPUHATOrO pPeLLEeHUS.

5.9. B cnyyae ycTaHOBneHuss B Xode WU MO pesynbTaraMm pacCMOTPEHUs Xanobbl
NPU3HAaKOB COCTaBa afMMHUCTPATUBHOIO MPaBOHAPYLUEHUS UMW NPECTYNNeHNa OOMKHOCTHOE
nmuo, paboTHUK, HageneHHbie MOSTHOMOYMSIMU MO PACCMOTPEHMUIO Karnob, HezameanuTenbHO
HanpaBnNAlT UMEIOLLIMECA MaTepuanbl B OpraHbl NPOKypaTypsbl.
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6. Oco6eHHOCTU BbINOSIHEHUA aAMUHUCTPaTUBHLIX Npoueayp (AeMcTBUN) B
MHOroyHKLMOHaNbHbIX LIeHTPax npeaocTaBreHusi rocyAapCTBEHHbIX U
MYHULUMNAnNbHbIX YCRyr

6.1. OnncaHne nocnegoBaTenbHOCTU AENCTBUI NPU NPenocTaBNeHnn MyHULMNAanbHON
ycrnyrn BKMoYaeT B cebsa cnegyolime npoueaypb!:

1) nHcpopmupoBaHue 3asaBuTens 0 NopsiAke NpeaocTaBneHNa MyHULMNAaNbHOW YCNyru;

2) NpyHATME W perucTpauus  3asiBfeHus U LOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHUUMnanbHOM ycnyru;

3) opMmupoBaHne © HanpaBfiEHWE MEXBELOMCTBEHHbIX 3arnpocoB B  OpraHbl,
yyacTBylLlMEe B NPeaoCTaBNeHMM MYHMUMNANbHOW YCAyrn, B TOM YMCIi€ MO KOMMSIEKCHOMY
MEXBELOMCTBEHHOMY 3arpocy;

4) npoBepka AENCTBUTENBHOCTM YCUNEHHOM KBanngukayMoHHON LMdpoBoOn
9NEKTPOHHOW NOANUCU 3asiBUTENS, NCNOSb30BaHHON NpuW nogadve 3adBneHus o NnpeaocTaBeHnm
MYHULMNANbLHON yCryru;

5) HanpaBneHue 3aaBneHns ¢ JOKyMeHTamu B Micnonkom;

6) Bblda4ya 3asiBUTENO pesyrnbTara MyHULMNansHON yCnyri.

6.2. NHdopmmpoBaHue 3asaBuTenNsa o Nopsake NpeaoCcTaBNeHns MyHMUMNanbHON yCrnyru

3asBuTens Bnpaee obpatuteca B MOLL nnyHo, no TenedoHy un (Unu) anekTpoHHOW noyTe
ANS NOSTyYeHUs1 KOHCYNbTauMn 0 Nopsake Nosly4eHnss MyHULmMnanbHOM YCryru.

Cneunanuct MOL, uHdbopmupyeT 3asButens, B TOM 4ucne nNo cocTaBy, dopme
npeacTaBnsieMon AOKyMEHTauum n Apyrum Bonpocam g NonyvyeHnss MyHUUnnanbHON yeryrn u
npy HEOBXOAMMOCTM OKa3blBaeT NMOMOLLb B 3anofiHEHUM BnaHka 3asaBneHuns.

3aaBuTenbe MOXET NOMNy4YnTb MHOPMaLMIO O Nopsake NpegoCcTaBneHnsa MyHUUUnansHomn
ycnyrm nytem ceBoboaHoro goctyna c canta MOL http://mfc16.tatarstan.ru/

Mpouenypbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBASKTCA B [A€Hb
obpalleHns 3aaButens.

Pesynbtat npouenyp: wuWHdoOpmauua no coctaBy, dopMe npencraBngeMon
AOKYMeHTauun u apyrumMm Bonpocam nosy4eHuss MyHULMUNansHOM yCnyru.

6.3. lNpuHATUE N perucTpaunsa sasasreHns

6.3.1. 3agButenb NM4YHO, Yepe3 OAOBEPEHHOEe L0 UMK B 3NeKTPOHHON dopme nogaet
NMMCbMEHHOE 3adBfneHne O nNpeaocTaBlieHnun MyHUUMNansHOW ycrnyrm w npeacTaBnser
AOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 Hactosauwero PernameHta B M®L, yganeHHoe
paboyee mecto ML,

3asiBrieHe O npedocTaBfieHUNn MYHULUMNANbHOM YCNyrm B 3NIEKTPOHHOM ¢opme
HanpaengetTca 4epe3 [lopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuvku
TaTtapcTtaH. Pernctpaumna 3asiBneHusi, NOCTYNUBLLEro B 3N1IEKTPOHHOM (popMe, ocyLLecTBnaeTca
B YCTaHOBIIEHHOM NOpsiAKe.

6.3.2. Cneymanuct MOL|, Begywimnm npuvem 3adBreHUN, OCYLLECTBNAET npouenypsl,
npegycMoTpeHHble pernameHTom pabotel MOLI.

Mpouenypbl, YycTaHaBNMBaeMble HaCTOSALWMM MYHKTOM, OCYLLECTBASIOTCA B CPOKW,
YCTaHOBIEHHbIE pernameHToM paboTtsl MOLY.

PesynbTat npouenyp: NPUHATOE U 3aperMcTpupoBaHHoOE 3asdBrneHune.

6.4. opmMuMpoBaHMe nakeTa JOKYMEHTOB
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6.4.1. Cneymanuct ML B cootBeTCTBMM C pernameHTom pabotel MOLI:

nposepsieT OEeNCTBUTENbLHOCTb YCUNEHHOWN KBanM@UKaLMOHHOW LU(PPOBON 3MNEeKTPOHHOM
nognucu 3asBUTENS, WCNOMb30BaHHOM TMpU nojdade 3adABfieHNA O nNpeaocTaBleHun
MYHULMNANbLHON yCryru;

dopMupyeT M HarnpaBnseT MeXBeAOMCTBEHHble 3anpoCbl B OpraHbl, y4acTBywlue B
npegocTaBneHnn  MyHUUMNAanbHOW  yCnyru, B TOM 4ucrne No  KOMMNEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

[Mpouenypbl, ycTaHaBnMBaemMble HACTOALWMM [MYHKTOM, OCYLIECTBNATCA B CPOKM,
YCTaHOBJEHHbIE pernameHToM paboTtsl MOLY.

PesynbTat npouenyp: HanpaBneHHble 3anpochbl.

6.4.2. Cneymanmuct MOLL nocne nonyyeHust OTBETOB Ha 3anpocbl hOpMUPYET MakeT
AOKYMEHTOB M HanpasnseT ero B Aicnonkom B nopsigke, yCTaHOBNEHHOM perfiaMeHToM paboTbl
MoLl.

Mpouenypbl, YycTaHaBNMBaeMble HAaCTOALWMM MYHKTOM, OCYLLECTBASKTCA B CPOKM,
yCTaHOBIEHHbIE pernameHToM paboTsl MOLY.

PesynbTat npouenyp: HanpasneHHble B ICNONKOM AOKYMEHTHI.

6.5. Bblgaya pesynbTara MyHUUMNanbHOM ycnyru

6.5.1. Cneymanmuct MPL npu noctynneHun pesynbTata MyHUMUMNANbLHOW YCNyrn wu3s
Mcnonkoma peructpupyetr ero B YCTaHOBMEHHOM Mopsiake. u3BellaeT 3aasutensd (ero
npeacTaBuTensl) ¢ UCNoNb3oBaHMeM criocoba CBA3W, yKa3aHHOro B 3asiBNEHWW, O pesyrnbTare
npeaocTaBneHns MyHULUNansHOW yCIyru.

Mpouenypbl, ycTaHasBnMBaemble HACTOAWMM MNOAMYHKTOM, OCYLLECTBASAKTCA B [AeHb
NOCTYNNeHns JOKYMeHTOB 13 Vcrnionkoma.

PesynbTatr npoueayp: wu3BelleHWe 3asaBuTens (ero npeacraBuTensl)) O pesynbraTte
npegocTaBneHns MyHULUNanbHOW YCIyru.

6.5.2. Cneymanunct MOL BbigaeT 3asaBuTento pesynbTar MyHULUNANbLHOW yCryrm

Mpouenypbl, ycTaHaBNMBaeMble HACTOALUMM MYHKTOM, OCYLIECTBASATCA B nopsake
ovepedHOCTU, B AeHb NpubbiTUA 3asBUTENS B CPOKW, YCTaHOBMEHHble pernameHToMm paboTbl
MoLl.

PesynbTat npoueayp: BblAaHHBLIN pe3ynbTar MyHUUMNAnsHON yCnyru.
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Mpwunoxenune Ne1

(HaMMeHOBaHVIe opraHa MecTHOro camoynpasneHua

MyHMLMManeHoro obpasoBaHus)
oT

(banee - 3asBuUTEND).
(dbammmms, nms, OTYECTBO, NacnopTHbIE AaHHbIE, perncTpaumio no
MECTY XUTENbCTBA, TeNedoH)

3asBneHne
O Bblaye crpaBku (BbINUCKN)

Mpowy Bac Bbigayve cnpaBku (BbIMUCKK)

K 3aaBrieHuto npunararnTca crieayroume OTCKaHMpoBaHHbIE JOKYMEHTDI:
ans nofiydeHna cnpaBkn C MeCTa XUTEeNbCTBa, BbIMUCKU U3 OOMOW KHUIN, CrpaBku C
npegbiaywero Mmecta XuternbcTBa:

1. [loKyMeHTbI, yaoCcToBepAoLme NMUYHOCTD.

2. [lomoBasa kHura.

[na nonyyeHna cnpaBkn O COCTaBe CEMbMU:

1. [OKyMEHTbI, y40CTOBEPSIOLLNE JINYHOCTD.

2. [lomoBag kHura.

3. [ OKyMEHTHI, noaTeepxgarowine pOACTBO BCEX YfIeHOB CeMbMH,

3aperncTpmnpoBaHHbIX Mo 3anpawmBaemMomy agpecy (nacnopTa, cBugeTesrnibCctBa O poXaeHunu,
CBMAOENbCTBO 3aKIMIOYEHNN 6paKa.
ans nonyyvyeHna cnpaBkn C MeCTa XUTelbCTBa yMmepLllero Ha AeHb CMepTun:

1. [oKyMeHT, yaoCTOBEpPAOLNIA NTNYHOCTb.

2. [lomoBasa kHura.

3. CeungetenbcTBO O CMEpPTU OpUrMHar.

4. [OKyMEHTHI, nogTeepxajaroLime poacTBO BCEeX YneHoB CeMbMh,

3aperMcTpupoBaHHbIX MO 3anpaluvBaeMoMy afpecy (CBuMOoeTenbCTBa O POXAEHUM [OEeTew,
CBMOETENbCTBA O 3aKroyeHun 6paka).
O6s3ytoch Npy 3anpoce NPeaocTaBUTb OPUrMHarbl OTCKAHUPOBAHHbBIX JOKYM EHTOB.

(nata) (nognucek) (®N0)
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Mpunoxenne Ne2

I'Iepequb OOKYMEHTOB npeacTtaBiideMblX 3adaBUTeENnem, and nornyy4eHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrun

[ns nony4yeHnda cripaBkn C MeCTa XXUTEJbCTBA, BbINMUCKN U3 AOMOWN KHUTW, cnpaBku C npegbiayliero
MecCTa XUTernbCcTBa:

1. [oKymeHTbl, yaooCTOBEPSOLLME NIMHHOCTD.
2. [omoBas kHura.

ana nonyyeHua crpaBkmn O COCTaBe CEMbMU:

1.
2.
3

[ OKyMEHTbI, yOOCTOBEPSAIOLLMNE NTIUYHOCTb.
[lomoBas kHura.
[oKyMeHTbI, NoATBepXaarLwme poACTBO BCEX YSIEHOB CEMbW, 3aperncTpyMpoBaHHbLIX MO

3anpawmvBaeMoMy agpecy (nacrnopTa, CBMAETENbCTBA O pPOXOEHWW, CBUAENbCTBO
3aKroyeHnn bpaka.

[ns nonyveHnsi cnpaBku C MecTa XUTeNbCTBa yMepLUIEro Ha eHb CMepTH:

PO PE

[ OKYMEHT, yOOCTOBEPSIHOLLMIA JIMHHOCTD.

[lomoBas kHura.

CBunaeTensCcTBO O CMEPTU OpUrnHarn.

[oKkyMeHTbI, NoAaTBepXaarLwme poaCTBO BCEX YSIEHOB CEMbW, 3aperucTpypoBaHHbIX MO

3anpalumBaeMomy agpecy (CBMOETENbCTBA O POXOEHUW [eTelr, cBuAeTenscTtBa o
3aKkrnodeHun bpaka).
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Mpunoxenne Ne3

Pykosogurento

NcnonHuTenbHoro komuteTta
MYHULMNAanbLHOro
panoHa Pecnybnukn TarapctaH
or:

3asaBneHue
06 ncnpaBneHNN TEXHUYECKOWN OLLINOKHK

Coobwao 06 ownbke, [OONYWEHHONW MPU  OKasaHUM  MYHUUMMANbHOW  yCnyru

(HaMmeHoBaHue ycrnyru)
3anucaHo:

I'Ipanmbele cBeaeHnd:

Mpowy wncnpaBuTb OOMYLIEHHYH TEXHUYECKYD OWWNOKY WU BHECTU COOTBETCTBYHOLLME
M3MEHEHUsI B JOKYMEHT, SABMAIOLWMIACS pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnepyowmne JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUS pelueHns 06 OTKINOHEeHWUM 3asiBreHnst 06 ucnpaBneHun TEXHUYECKOM
OLUMGKM NpOLLY HanpaBWUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBeHUs1 ANIEKTPOHHOro AoKyMeHTa Ha aapec E-mail: ;

B BME 3aBEPEHHON Konumn Ha GymMakHOM HoCUTene NOYTOBbIM OTIPaBEHMEM MO aapecy:

MNMoaoTBepxga CBOe cornacue, a Tawkke cornacue npeacTaBnsgemMoro MHOW Nnuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (cOop, cucTemaTusauunto, HaKomnsieHne, XpaHeHue, YTOYHEHWe
(obHOBNEHME, M3MEHEHME), WCMONb30BaHWe, pacnpocTpaHeHve (B TOM 4ucre nepepady),
obesnuunBaHne, GNOKMpPOBaHME, YHUYTOXEHNE NEPCOHamnbHbIX AaHHbIX, @ TakKe MHbIX OENCTBUN,
HeobxoaMmbIX Ans 06paboTkM NepCoHarbHbIX AaHHbIX B paMKax NpeaocTaBneHns MyHUUMnanbHOM
ycnyru), B TOM 4ucrie B aBTOMaTU3MPOBAHHOM pPEXUME, BKIOYasi MPUHATME PELLEHMIN HA UX OCHOBE
OpraHoM MNpefocTaBnsALWLMM MYHULMNANbHYIO YCNyry, B Lensx npegocTaBneHns MyHULMNnansHON
ycrnyru.

Hactoawmm noareepaato: CcBeAeHUs, BKIHOYEHHble B 3asBrieHMe, OTHOCALLMECS K MOEN
FIMYHOCTM W NPEACTaBMAEMOMY MHOK fULy, a Takke BHECEHHble MHOK HWXe, OOCTOBEPHbI.
[OKyMeHTbl (KONMM [OOKYMEHTOB), MPUIIOXKEHHbIE K 3asBMEHWIO, COOTBETCTBYIT TpeboBaHMSM,
YCTaHOBIEHHbIM 3aKoHogaTenbCcTBoM Poccuickon Pegepaumm, Ha MOMEHT NpencTaBrieHus
3a8BMNeHNs 3TN JOKYMEHTbI 4EeNCTBUTENbHbBI U coaepXaT 4OCTOBEPHbIE CBEAEHMS.

[aio cBoe cornacuve Ha ydacTue B OMpoce MO OLEHKe KavyecTBa NpeqoCTaBfiEHHONW MHEe
MYHULMNANbHOW YCNYrn No TenedoHy:

(mata) (nognuce) (¢.1.0.)
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MpunoxeHne
(cnpaBo4Hoe)

PekBM3UTbI AONXKHOCTHbIX MU, OTBETCTBEHHbIX 3a npepnocTaBrieHne MYHVILI,VInaanOﬁ

ycnyru n ocyuwecTtBiAOWNX KOHTPOJIb €e UCNOJIHeHnA,

Ucnonkom CpeaHEKOPCUHCKOro ceribCKoro nocerieHus
Apckoro MyHuMLUMnNanbLHOro panoHa

[onxHocTb TenedoH OnEeKTPOHHbLIN agpec
PykoBoguTtens ucnonkoma 88436653432 Skor.Ars@tatar.ru
CekpeTapb 88436653432 Skor.Ars@tatar.ru

PekBU3UTbI AOMKHOCTHbIX UL, KOHTPONMPYOLWMX NpeaocTaBrieHne
MYHULMNANbLHOWN ycnyru

[omkHOCTb TenedoH OIEeKTPOHHbIN agpec

"maBa noceneHus 88436653432 | Skor.Ars@tatar.ru
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