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NOCTAHOBNEHWE KAFAF

or « 11 » aerycta 2020r. Ne 14

Q6 yTBCPHOCHMM AAMWHUCTPATUBHOIO perjiaMeHTa
NpefocTaBNeHWA  MYHWUUNanbHOW  YCNyrd no
CRMOCTONLCTEOBAHMKY BEPHOCTYA KOMUA AOKYMEHTOB
W BLINMCOK W3 HMX 1o CTapoyypHUIWHCKOMY
CENLCKOMY MOCSNaHHUK.

B uenax peanyzauvu degepanskoro 3akoHa oT 27 wons 2010 roga N2 210-03 «06
OpraHUzayy NeafocTaBNa8HWE FOCYAapCTBEHHBIX M MYHHUMNANbHBIX YCNYT®, PYKOBOASTAYACE
nocranopneuvem Kadunera Munwctpos PecnyBnukw Tatapcran or 02 11 2010 Na B8O «06
yTESPHASHHM [lopRaka paspadSoTkd W YTBEPKOBHWS AAMKHMCTPATHBHEIX PernamMeHTos
NPEA0CTABNSHHA TOCYAAPCTBEHEBIX YUNYT WCNOAHWTENBHEMY OPIAHAMY  TOCYOAPCTREHHOM
Bnactu Pecnybnukv TaTapcTaH W O BHECSHMA WSMEHEHWA B CTASNbELIC NOCTIHOBMCHMWE
Kabuneta MwnucTpos Pecnybnwmiad TatapcTan» B COOTBETCTBMM G OGTAKNERNEHHEN
Wcnonkutenskore komuteta «O MopAgke pas3patoT W yTEEPKAEHVA AOMWHMCTPATHEHLIX
pCrnamcHTCd  NPEeAccTasneHus MyHWUUNanbHblx  yonyrs,  MenanHurensHeld  KOMUTET
CTapoqypUNMKECKOr0 CENbCKONC NOCEneHWs APCKOTO MyHWUMNENLHOTO paioHa PocnybBnuii
TaTmapcran MOCTAHCBNAET:

1. YTBEpGWTE AQMHHUCTPATUBHELIA PErNAMEHT NPEADTTEENEAMA My HULWNANLHOW yCnyTy
N0 CBUGETENbCTEOBAHMIO BEPHOCTM  KONWIA  AOKYMEHTOR W BBMMCOK 13 H¥X  ND
CTapoyypANMHCKONMY CENoCKOMY NUCENEHWK, COMIACHD 1PUIOWEHWIO.

2. OnyBnvKOBaT> HACTOSILLEE NOCTAHOBNEHWS HA OduUWansHoM nopTane noascson
wHopmaumn  Pecnybrnnsn  Taraporaw  (blleipravo.tatarstan.ru) v oBHapogoBate nyTenw
pasmeLueHn Ha oMuMansHOM caire  Apcxero MYHALUNANBHOO paliona
‘hilo:arsk.talarsian. u).

3. KoHTpone 33 MCNONHEHHEN HACTOALLSTO NOCTAHOBNEHUA OCTABNS0 38 coboi.

Mnaea CtapodypunaHckoro G ) .’:{%T. XUAMATYNNWH.



MpunoxeHwne

K NOCTaHOBIEHNIO
WcnonHutensHoro komuTeTa
CTapo4ypunmHCKOro cenbCcKoro
noceneHna Apckoro
MYHULMNANbHOro panoHa
Pecnybnukn TatapcTaH

oT «11» aBrycta 2020r. Ne 14

AAMMHUCTPATUBHLIN pernaMmeHT
npeaocTaBrieHUss MyHULUNanbLHOM YCIyru no cBnaeTesibCTBOBaHNIO BEPHOCTU KOMUMN
AOKYMEHTOB M BbINMUCOK U3 HUX

1. O6wume nonoxeHus

1.1. Hactosiwmin agMUHUCTPATUBHLIN perfiaMmeHT npefoCcTaBneHns MyHUuunanbHOu
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT M MNOPSAOK MpefocTaBreHus
MYHUUMNANbHOM YCIyrn no CBMAETENbCTBOBAHMIO BEPHOCTU KOMUW JOKYMEHTOB M BbIMUCOK
N3 HUX (danee — MyHMuMnanbHaga ycnyra).

1.2. NonyyaTenu MyHUUUnNansHOM ycrnyru: omusmyeckue n ropugudeckne nuua (ganee -
3aaBUTEND).

1.3. MyHuyunanbHas ycnyra npeaocTaBnsieTcs UCMOMHUTENbHBIM  KOMUTETOM
CTapoyypunMHCKOro CenbCKOro noceneHns ApCKOro MyHUUMNanbHOro pamnoHa (oanee —
Wcnonkom).

1.3.1. Mecto HaxoxaeHune Vcnonkoma: c. Ctapoe YypunuHo, yn. Hoeas, g. 52.

noHegenbHUK — naTHuua: ¢ 8.00 go 17.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpemsa nepepbiBa A4na otabixa U NMTaHUSA yCTaHaBNMBaeTCA NpasunamMm BHyTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBoyHbI TenedoH 88436657348.

lMpoxoa no gokymMeHTaM, yOOCTOBEPSAOLWUM NTIUYHOCTb.

1.3.2. Agpec ouumanbHOro camta MyHUUMNANbHOrO panoHa B WMHAOPMaLMOHHO-
TENEKOMMYHUKALUMOHHOW ceTn  «WHTepHeT» (panee — ceTb «WHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. VIHopmauma o MyHMUMNanbHOW ycriyre, a Takke O MeCTe HaXOXOAEHUs n
rpaduke padboTbl cnonkoma MoxeT ObITb nony4veHa:

1) nocpeacTBOM MHMOPMALMOHHBIX CTEHAOB, coAepXalunx BU3yanbHYH U TEKCTOBYHO
MHOPMaUUIO O MyHUUMNANbHOW ycnyre, pacnonioXeHHbIX B nomelweHusax KMcnonkoma, ang
paboThl C 3aA9BUTENAMMU;

2) nocpeacTtBoM cetu «MHTepHeT» Ha odumumnanbHOM canTe MyHULMNAanNbHOIrO panoHa
(http:// www.arsk.tatar.ru.);

3) Ha lMopTane rocygapCTBEHHbLIX U MyHuUMnanbHbIX ycnyr Pecnybnuku TaTtapcTtaH
(http://uslugi. tatar.ru/) (nanee — PernoHarnbHbIN nopTan);

4) Ha EgnHoM nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/) (nanee — EguHbin noptan);

5) B Mcnonkome:

npy yCTHOM OBpaLleHnn - NMMYHO UK Mo TeneqoHy;

npu NMMCbMEHHOM (B TOM 4mncne B hopMe NEKTPOHHOro AOKYMeHTa) obpalleHnn — Ha
BymaKHOM HOcuTEre NO NoYyTe, B NEKTPOHHON hOpME NO IMEKTPOHHOW NoYTE.
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1.3.4. WHdpopmauua no Bonpocam npeaocTaBreHna MYHUUMMansHOW YyCnyru
pasmMellaeTcs cneuymanuctom Otagena Ha ouumanbHOM canTe MyHULMNANbLHOIoO panoHa u
Ha MHPOPMALMOHHbIX CTEHAAX B nomMelieHnax Mcnonkoma ans paboTel ¢ 3asBUTENSMN.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WHGOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUMNanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHNKALUNOHHON ceTu  «WHTepHeT», BKIOYaAeT CBeAeHus O
MYyHULMMNAnNsHOW ycnyre, cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosdAwWwero PernameHTa.

1.4. lNepevyeHb HOPMATUBHBLIX MPaABOBbLIX aKTOB, Perynupylowmnx npegocraBrieHne
MYHULMNANbHOW ycnyrn (C ykasaHMeM pPeKBM3UTOB HOPMATUBHBLIX MPaBOBbIX aKTOB W
WCTOYHMKOB WX OuumansHOro onybnvkoBaHud), pasMelleH Ha oduumanbHOM caunTte
MYHULMNANbHOrO panoHa B MHPOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT», B
rocygapCTBeHHOM NHGOPMaLMOHHOWN cucrteme «PeecTtp rocyadapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr Pecnybnvkn TaTapcTaH.

1.5. B HacTosiwem PernameHTe UCnonb3yoTcs crieayroume TepMUHbl U onpeaesieHuns:

KOMMs  OOKYMEeHTa - [OOKYMEHT, TMOMHOCTb BOCMPOU3BOAALNA  MHGOPMaLMIO
NOAMMHHNKA JOKYMEHTA U ero BHELUHUE NPU3HaKku, He UMeRLWUI IPpUaNYeCKon CUnbl;

AOKYMEHT - MaTtepuarnbHbli HOCUTENb C 3aPUKCMPOBaAHHOM Ha HeM B nbon dopme
WHopMauunen B BUAE TEKCTa, 3BYKO3anucu, U3obpaxeHus n (Mnn) nx codeTaHuns, KoTopbin
UMeeT PeKBM3UTbI, NO3BOMAKLWNE ero naeHTUMUUNPOBaThb, U NpeaHasHayYeH ana nepegaydv
BO BPEMEHMU 1 B MPOCTPAHCTBE B LIEeNAX OOLLECTBEHHOIO UCMNOSb30BAHUSA U XPaHEHNS;

BbINUCKa - BOCMPOM3BEAEHNE YacTU OOKYMEHTa, Hanpumep, Bbinucka n3 H6aHKOBCKOro
cyeTa KrnneHTa nokasblBaeT COCTOSIHUE cYeTa Ha onpeaeneHHyo aarty;

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbLHOIO LeHTpa npeocTaBneHus
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopuarnibHO 060CoBIeHHOE CTPYKTYpPHOE
nogpasgeneHuve (odpuc) MHOroyHKLNOHANbHOro LeHTpa npegocTaBneHns
rocygapCTBEHHbIX WM MYHWUMNANbHbIX  YCIyr, CO34aHHOE B CENIbCKOM MNOCeneHun
MYHULMNAnNbHOro panoHa nnun B ropoackom okpyre Pecnybnukn TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesaTenbHOCTU  MHOrO(YHKUMOHANbHbLIX  LIEHTPOB
nNpefocTaBfeHns  roCygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCAyr,  YTBEPXAEHHbIX
noctaHoBneHnem [lpaButensctBa Poccuickon ®Pepepaumm ot 22.12.2012 Ne1376 «O6
ytBepxaeHun [lpaBun opraHusaumm AOeATeNbHOCTM  MHOTOYHKLUMOHAlbHbBIX LEeHTPOB
npefoCTaBeHUs rOCYy4apCTBEHHbIX U MyHUUMNANBHBIX YCIYr»;

TexHnyeckass owwnbka - ownbka (onucka, onedvatka, rpaMmmaTMyeckas  Unu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), AOonylleHHas  opraHom,
npefoCTaBNALWMM MyHULMNANbHYIO yCnyry, U npueegwas K HeCOOTBETCTBUIO CBeOeHUN,
BHECEHHbIX B JOKYMEHT (pesynbTaT MyHMUMNANbHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS.

B HacTosiwem PernameHte noa 3asiBNeHWEM O NpeaocTaBfeHUM MyHULMNanbHOW
ycnyru (ganee - 3agBrneHve) noHMmaeTcs yCTHoe obpalleHue.



2. CTaHJJ,apT npeaocTaBlieHUA MyHMLIVIHaﬂbHOﬁ ycnyru

HaumeHoBaHue Tpe6GoBaHusA
cTaHAapTa npeAocTaBneHus
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
yCcTaHaBnMBawLmn
MYHULMNaNbHYO ycnyry
unu TpeboBaHue

2.1. HammeHoBaHue
MYHULMNANbHOW YCAyru

CeBuoeTtenbcTBoBaHueE BEPHOCTH KOnunm OOKYMEHTOB U BbINNCOK
N3 HNX

"pagocTponTenbHbIN
kogekc Po;

npukas MuHtocta Poccum
oT 06.06.2017 Ne97

2.2. HanmeHoBaHue
NCMOJTHUTENbHO-
pacnopsianTeNbHOro opraHa
MECTHOro camoyrnpaBreHus,
HenocpeacTBEHHO
npeaocTaBnsoLLEro
MYHULMNANbHYO yCnyry

McnonuutenbHbin  komuteT  CTapO4YypuUITMHCKOrO  CENnbCKOro
noceneHnss  ApcKoro  MyHuuunanbHOro pamoHa Pecnybnuku
TartapcTtaH

YcTas;

2.3. OnncaHue pesynbTaTta
npeaocTaBneHNa MyHULMNANbLHOM
ycrnyrm

COBepUJeHI/Ie HOTapuaribHbIX OEeNCTBUM MO CBNOETENbCTBOBAHUIO
BEPHOCTU Konumn OOKYMEHTOB, BbIMMNCOK N3 HUX.

OTkas B coBepLieHnn HOTapualnbHbIX OencTeum no
CBMOeTeNIbCTBOBAHNIO BEPHOCTU KOMNNM OOKYMEHTOB, BbINMNCOK N3 HUX

MyHKT 14 npukasa
MwuHiocta Poccun ot
06.06.2017 Ne97

2.4. Cpok npegocTtaBneHus
MYHUUMNANbHOW yCryru, B TOM
yucne ¢ y4eTom HeobxoammocTun
obpalleHnsa B opraHnsaumm,
y4yacTBylLME B NpeaoCTaBneHnm
MYHULMNANbHOW YCryru, CPoK
NPUOCTaHOBNEHUS
npeaocTaBneHNa MyHULMNanbLHOM
ycryru B criydae, ecnm
BO3MO>XHOCTb NPUOCTaHOBMNEHNS
npegycMoTpeHa
3akoHogartenbcTBOM Poccuimnckon

CBuaeTenbCTBOBaHME BEPHOCTM KOMWUIA OOKYMEHTOB W BbINUCOK
M3 HWUX OCYLLUECTBNSETCA B TEYEeHMe OOHOro 4aca, C MOMEHTa
obpauieHus.

B cnyyae npuHaTuMs peweHnss 06 oTKaze B NpegocTaBeHun
YCIyrn B Te4eHnn Natn paboumx gHen, ¢ MOMeHTa obpalleHms.

B cnyyae npuHATUS peweHnss o6 OTNOXEeHUN CoBepLUEeHUs
HOTapuanbHOro AENCTBUS B TEYEHUM NATU pabounx AHeN, ¢ MOMEHTa
obpalleHus.

lMpuocTaHOBNEHNE Ccpoka NpeaocTaBreHUst  MyHUUMNanbHOM
yCryru He NpeaycMOTPEHO.
Bblgava AOKYMEHTa, SIBNSIIOLLErocs pe3ynbTaTom

MYHULMNANbHOM YCMyrM, OCYLIEeCTBNsSieTc B [AeHb obpalleHus




depepaummn, Cpok Bbiaaum
(HanpaBneHns) 4OKYMEHTOB,
ABNAOLLMXCA pe3ynbTaToM
npeaocTaBneHNst MyHULMNANbHON
ycnyru

3anBuTEns.
HanpaBneHne  [OOKymMeHTa,  SIBNSOWErocs  pesynbTaTtom
MyHUUMNANbHOM  yCryr, C  UCMonb3oBaHMEM crnocoba cBA3M,

yKa3aHHOro B 3asiBNEHMU (MO MoYTe UM Ha 3NEKTPOHHbIN aapec) He
npeaycMoTPEHO

2.5. VcyepnbiBatowwmnm nepeveHs
AOKYMEHTOB, HEO6X04MMbIX B
COOTBETCTBUMU C
3aKoHoOaTeNbHbIMU UM UHBIMU
HOPMAaTUBHbLIMWN NPaBOBbLIMMU
aKkTaMu onsi npeaocTaBneHns
MYHULUMNANbHOW YCAYrK, a Takke
YCNyr, KOTOpble SABMAKTCS
Heob6xoanMbIMKN 1 0b6sA3aTENbHbIMU
Ansi NnpeaocTaBneHns
MYHULUMNANbHbIX YCAYT,
noanexalunx npeactaBneHunto
3aaBuTENEeM, cnocobbl Nx
nony4eHns 3asBUTENEM, B TOM
yucre B 3NeKTPoHHON dhopme,
nopsaoK UX NpeacTaBneHns

1. MacnopT unu apyrme AOKYMEHTbI, YAOCTOBEPSIOLIMNE JIMYHOCTb
3asBUTENS.

2. [lokyMeHTbI, npeacTaBreHHble AN CBMAETeNbCTBOBaHUS
BEPHOCTM KOMWUIA UMW BLIMUCOK M3 HMX, OGBEM KOTOPbLIX MpPeBbilLaeT
OOMH NUCT, OOMMKHbI ObiTb NPOLUWTLI, MPOHYMEPOBaHbI U CKPEenseHbl
OTTMCKOM MeyaTy opraHn3aummn, oT KOTOPOM UCXOOST OOKYMEHTbI.

[loKyMeHTbI NpeAcTaBNSATCS NIMYHO

npukas MuHtocta Poccum
oT 06.06.2017 Ne97

2.6. VlcuepnbiBatowmin nepeyeHb
OOKYMEHTOB, HEOOGX0AUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMU
NpaBOBbIMW akTamu Ans
npenocTaBneHns MyHULMNansHOM
YCNyrn, KOTopble HAaXoOAaTCA B
pacrnopsiKeHNn rocygapCTBEHHbIX
OpraHoB, OpraHOB MECTHOIo
camoynpaBneHus u
NnoABeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam nnu
opraHam MeCTHOro

Mony4atoTcs B pamkax MexBeJOMCTBEHHOrO B3aMMOAENCTBUS:
CBegeHnss 006 ynnate rocygapCTBEHHOW  MOLWMMHbI U
HOTapuarnbHoro Tapuda

Mpukas deaepanbHOro
Ka3HayeuncTBa OT
12.05.2017 Ne11H




camoynpaBrneHus opraHu3aumn un
KOTOpble 3asBUTENb BrNpaBe
npeacTaBuTb, a Takke crnocobbl nx
Nony4YeHns 3asiBUTENSMU, B TOM
yucre B 3NEKTPOHHOW dhopme,
nopsaoK UX NpeacTaBneHus:;
rOCyapCTBEHHbIN opraH, opraH
MECTHOro camoynpasneHust nMéo
opraHu3auusi, B pacnopsikeHum
KOTOPbIX HAaX0AATCSA AaHHble
JOKYMEHThI

2.7. icuyepnbiBatoLlwmnm nepeveHn
OCHOBaHWN N4 OTKasa B npueme
OOKYMEHTOB, HeO6X0aUMbIX ANd
npegocTaBneHns MyHULMNansHOm
ycnyru

OcHoBaHusa onst 0Tkasa B NpMeme 4OKYMEHTOB:

1) MNMopava OKYMEHTOB HeHagnexawum nuLom;

2) HecooTBeTcTBME NpeaCTaBMEHHbIX [OOKYMEHTOB MEPEYHIO
OOKYMEHTOB U TpeboBaHWAM, yKasaHHbIM B MyHKTe 2.5 HacToswero
PernamenTa;

3) B 3aaBneHMn u npunaraembiX K 3asiBNEHUIO [OOKYMeHTax
MMEKTCS HEOrOBOPEHHbIE MCMNPaBIIEHUS, CEPbE3HbIE MOBPEXOAEHWS,
He NOo3BOSAKLLNE OQHO3HAYHO UCTONKOBATb MX coaepKaHune

2.8. NcuyepnbiBatowmm nepeyvyeHb
OCHOBaHWN 4N NPUOCTaHOBIEHNS
NN oTKasa B NpegocTaBneHnn
MYHUUUNANIbHOW YCRyru

OcHoBaHuA Ons NPUOCTAHOBIEHUSI NPEeAOCTaBMEHNUsT YCYrn He
npeaycMoTPEHbI.

OcHoBaHua anga oTkasa:

1) CoBepLueHne Takoro AenCTBUS NPOTUBOPEYNT 3aKOHY.

2) denctBne nNoANEXUT COBEPLUEHUIO AOSMKHOCTHBbIM  FULIOM
opraHa MeCTHOro CaMOYrpaBrieHUsi [APYroro MoCeneHns unm
MYHMLMNANbHOIO panoHa (NPUMEHUTENbHO K MPUHATUIO MEP K OXpaHe
HacneacTBEHHONO MMyLLEeCcTBa M B Criydae HeobxoaMMOCTUM Mep no
yrnpaBreHuo M) UM HOTapuycom.

3) C npocbbor O COBEpPLUEHUN HOTapuarbHOrO OEeUCTBUSA
obGpaTtunca rpaxgaHvH, NPU3HaHHbIA CyoOM HeAeecrnoCOBHbIM UMn
OrpaHMYeHO AeecnocobHbIM, NMBO npeacTaBUTENb, HE MMEKOLUIA
Heo6Xo04MMbIX MOTHOMOYUN.

4) Cpenka He COOTBETCTBYET TPebOBaHMSAM 3aKOHa;




5) 3aaButenem npeacraBneHbl OKYMEHTbI HE B NOSIHOM 06beMme,
nmbo B NpeACTaBrEHHbIX 3asiBNeHUMM W (MNKn)  OOKYMEHTax
COAEPXKNTCA HeNOMHas 1 (MnNn) HegocToBepHasi MHOPMaLMS

2.9. MNopsapgok, pasmep u
OCHOBaHWA B3VIMaHUS
rocygapCTBEHHOW NOLUSNHBI Un
WHOW NnaTbl, B3MMaeMou 3a
npeaocTaBneHne MyHMLUmMnanbHOn
ycrnyrm

MyHuuMnanbHaa ycnyra 3a COBeplleHue  HoTapuanbHbIX
AEeNCTBUI OKa3blBaeTCHa Ha nNnaTHou (BO3Me34HOW) OCHOBeE.

"ocygapcTBeHHas NoLwwnvHa ynnaymBaeTcs B pa3Mmepe:

cBMAeTenbCTBOBaHME BEPHOCTM KOMUA LOKYMEHTOB U BbIMUCOK U3
Hux — 10 pybnen 3a cTpaHuuy KOMWA JOKYMEHTOB WSIM BbINUCKM U3
HUX.

cBUAeTenbCTBOBaHME NOANNHHOCTU NOANUCH:

Ha 3asiBreHusxX W JOpyrux OOKymeHTax (3a MCKNYeHnem
BaHKOBCKMX KapTOYeK M 3asBMeHWA O perncrpaumu puamnyecknx
nvu) - 100 pybnewu;

Ha OaHKOBCKMX KapToykax W Ha 3asiBfieHUsX O perncrpauun
topnan4eckoro nuua (C Kaxxaoro nvua, Ha Kaxxaom okymeHTe) - 200
pyonen.

3a HoTapuanbHble OEeNCTBUSA, COBepLlaeMble BHE MOMELLEHUSN
NCNOJSTHUTENbHOIO komuteTa CenbCKoro noceneHus,
rocyfapCTBeHHas MnownvHa ynriayneaeTcs B pa3mepe, yBernMyeHHOM
B MonTopa pasa.

Jlerotel MO ynnate rocygapCTBEHHOW MOLUMMHBI YCTAHOBJIEHDI
nyHkTamu n.2, 4, 11 craten 333.38 HK P® vyacTb 2.

B cnyyae BHeceHUs M3aMeHeHW B BblAaHHbIA MO pes3ynbTaTam
npefocTaBneHnuss MyHUUUNAanbHOM YCINyrn OOKYMEHT, HarnpaBrneHHbIX
Ha wucnpasneHne OLWKNOOK, OOMYLIEHHbIX MO BMHE opraHa wu (KUnu)
OOJDKHOCTHOrO nNuua, nrarta c 3agBuTens He B3MMaeTcs

n.9 4.1 ct.22.1 OcHoB
3akoHopartenbcTBa PP o
HoTapuaTe oT 11.02.1993
Ne 4462-1

n.10 4.1 ¢1.22.1 OcHoB
3akoHogartenbcTBa P® o
HoTapmaTe ot 11.02.1993
Ne 4462-1;

nn.21 n.1 ¢t.333.24 HK
P® (yactb BTOpas)

cTtaTbsl 8 ®enepanbHOro
3akoHa ot 27.07.2010
Ne210-$d3

2.10. lNepeyeHb ycnyr, KoTopble
SBNSAOTCA HEOOXOANMbBIMU N
obszaTenbHbIMK AN
npeaocTaBneHNa MyHULMNANbHOM
ycryru, B TOM Yucrie cBeeHus o
OOKYMeHTe (OOKYMeHTax),
BblAaBaeMOM (Bbl4aBaeMbIX)

MpepoctaBneHne HeobxoauMMbix W o06s3aTenbHbIX YCRyr He
TpebyeTcs




opraHnsauunamu, y4actesyrowimumMmn B
npegocrtaBieHNN MyHULNNAribHbIX

ycnyr

2.11. MNopsigok, pasmep u
OCHOBaHWA B3UMaHuWs nnatbl 3a
npeaocTaBneHne ycnyr, KoTopble
ABMAKTCA HEOBXOAUMBIMU U
obs3aTenbHbIMK ANA
npegocTaBneHus
rocy4apCTBEHHOM YCNyru, BKNo4vas
MHOpMaUUIoO 0 MeToauKke pacyeTa
pa3mepa Takon nnatbl

MpepocTaBneHne HeobxoauMMbix W 06s3aTenbHbIX YCMyr He
TpebyeTca

2.12. MakcumarsbHbIN CPOK
OXuaaHus B ovepeau npu nogade
3anpoca o npeoCcTaBnNeHUN
MYHUUUNANbHOW YCAyru, yCryru,
npegocTaBnsaeMon opraHn3aumnen,
y4yacTBylOLLEN B NpeaoCcTaBneHnm
MYHULUMNANbHOW YCRyru, 1 npu
nosly4eHumn pesynbTtaTta
npegocTaBneHnsa Takux ycnyr

Mogaya 3aaBneHMs Ha MNONyYeHMe MYHULUMNANbHOW YCAyru npu
Hanuyum oyepeaun - He bonee 15 MUHYT.

Mpn nony4eHun pesynbTaTa NpPeaocTaBneHUs MyHULMNANbHOM
yCryrmu MakcuMMmarnbHbI CPOK OXWOaHusi B odepenu He [O0SDKeH
npesbiwaTtb 15 MUHYT

2.13. CpoK 1 nopsiaok
pernctpauumn sanpoca 3aaButens
O nNpeaocTaBreHnmn
MYHMLMNANbHON YCNYrn 1 yCryru,
npegocTaBnsieMon opraHu3aumen,
y4acTByloLLen B NnpegocTaBneHnm
MYHMLMNANbHOW yCNnyru, B TOM
yucre B ANeKTPoHHON hopme

Peructpaums ocyLlecTBnsieTcs Nnocrne yCTaHOBNEHMS IMYHOCTU U
NpPOBEPKM LOKYMEHTOB

2.14. TpeboBaHus K NOMELLEHNAM,
B KOTOpPbIX NpeaoCTaBNAeTCs
MyHMUMNanbHasa ycnyra, K 3any
oXugaHus, mectam ans

MpenoctaBneHne MyHULMNANbHOW YCyrM OCYLEeCTBNAeTcs B
30aHMAX U MOMeLleHusiX, 00opyAOBaHHbIX NPOTUBOMOXAPHOM
CUCTEMOWN 1 CUCTEMOWN NOXaPOTYLLUEHNSA, HeOBXoaMMON Mebenbto Ang
0dpopMIIEHNS AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHOAMWN.




3anosHeHNs 3anpocoB O
npenocTaBneHnM MyHMUMNanNbLHOM
ycnyrm, MHOOPMaLUMOHHbBIM
cTeHgam c obpasuamm nx
3amnofHeHNs N NepevHem
OOKYMEHTOB, HEOOX0aUMBbIX 44
npeaoCTaBNeHUs KaXkaomn
MYHULMNANbHOW YCnyru,
pasMeLLeHnio 1 0POPMIEHUIO
BU3yanibHON, TEKCTOBOW U
MyNbTUMEANNHON MHGOPMaLMK O
nopsiake NnpeaocTaBreHnst Takon
yCnyru, B TOM Yncne K
obecnevyeHnto 4OCTYNHOCTN AN
MHBaNMA0B yKa3aHHbIX 0OBHEKTOB B
COOTBETCTBUM C (heaepanbHbIM
3aKoHOaTeNbCTBOM U
3akoHogaTenbcTBoM Pecnybnmku
TaTtapcTaH 0 counanbHOn 3almnTe
NHBanNMOoB

ObecneumBaeTca 6ecnpensaTCTBEHHbIN AOCTYN WHBanNMAoB K
MecTy npefocTaBfieHus MyHuuunansHon ycnyrn (yaobHbld Bxon-
BbIX0[ B NOMELLEHUSA U NepeMeLLeHne B Ux npeaenax).

BusyanbHada, TekctoBas M MynbTUMeauMHaa WHQopmauma o
nopsigke NpefocTtaBneHns MyHUUMNanbHOW ycryru pasmellaeTcs B
yaoobHbIX ONng  3adBuTened Mectax, B TOM 4uCfe C y4eToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMO0B

2.15. NokaszaTenu [JOCTYNHOCTU W
KayecTBa MyHULMMNANbHOW YCIyru,

B TOM yucne KOnmyecTBO
B3aMMOOENCTBUA  3aaABUTENss C
JOJTHKHOCTHbIMMU nuyamm npwu

npegocTaBneHnn MyHULMNANbLHOM
yCcryrm n nx npoAoSIKUTESNbHOCTD,
BO3MOXHOCTb nonyvyeHus
nHopmauum o) xoge
npegocTaBneHns MyHuUUMnanbHOM
ycnyru, B TOM yucne C
NCNonb30BaHNEM

NHMOPMALIMOHHO-

lMokasaTtensamMu AOCTYMHOCTU NpeaoCTaBfieHUs MYHULMNanbHOM
yCcryru aBnsoTCA:

pacnonoXeHHOCTb NoMeLleHna Mcnonkoma B 30HEe LOCTYMHOCTU
00LLECTBEHHOIO TPaAHCMNOPTAa;

HanMyme HeobXoOMMOro KonuyecTBa CneuuannctoB, a Takke
NoMeLLEeHNn, B KOTOPbIX OCYLIECTBMAAEeTCA MpueM [JOKYMEHTOB OT
3asBuTeneu;

Hanuune mncuyepnbiBaroLen nHgpopmMaumm o cnocobax, nopsiake u
Cpokax npegocraBneHuns MyHUUMNanbHOM ycnyru Ha
WHPOPMAUMNOHHBLIX CTeHAdax, WHJOPMaUMOHHbIX pecypcax http://
www.arsk.tatar.ru B cetn «WMHTepHeT», Ha EaguHOM nopTtane
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCNYT,;

oKasaHve MOMOLWM WHBanvgam B nNpeofosieHun Bapbepos,
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KOMMYHUKALMOHHbIX  TEXHOMOIMMN,
BO3MOHOCTb nnbo
HEBO3MOXHOCTb nony4eHus
MyHMLUMNANbHOWN yCnyru B
MHOIMO(PYHKUMOHANbHOM  LiEeHTpe
npeaocTaBneHns

rocy4apCTBEHHbIX n
MyHMUMNAnNbHbIX ycnyr (B TOM

yucne B MNOMHOM 06beme), B
no6om TeppuTopmnanbHOM
nogpasgeneHun opraHa
MCNOSTHUTESbHO

pacnopsaguTensHoro opraHa
MECTHOro camoynpasneHud, no
BbIGOpY 3asaBuTENS
(3KcTEppUTOpUAnbHBIN  NPUHLMN),
NOCPeACTBOM 3anpoca o}
npeaocTaBneHnn HECKONbKMX
rocygapcTBeHHbIX n (Mnn)
MyHMLMNANbHbIX ycnyr B
MHOrOYHKUMOHANbHbLIX  LEeHTpax
npeaocTaBneHns

rocygapCTBEHHbIX n
MyHMLMNANbHbIX ycnyr,

npeaoycMoTpeHHoro ctatben 15.1
deneparnbHoOro 3aKkoHa
(KOMMIIEKCHbIN 3anpoc)

MeLLatoLWmMX NONYyYEHMIO UMW YCIYT HapaBHE C APYrMMU 1L amu.

KayectBO npegocTaBneHns MyHMLMMNaNbHON ycnyru
XapakTepusyeTcsa OTCYTCTBUEM:

odepenewn nNpu npuemMe 1 Bbiaade JOKYMEHTOB 3as8BUTENAM;

HapyLLEeHW CPOKOB NpeaoCTaBNeHUs MyHULMNANbHOW YCyru;

xanob Ha pencteus (6e3gencTeme) MyHUUMNANbHbIX CRyXallnx,
NpeaoCcTaBNAOLWNX MYHULMNANBHYIO YCIyry;

Xanob Ha  HEeKOppeKTHoe, HeBHWMAaTeNbHOEe  OTHOLUEeHWue
MYHMLMNANbHbBIX CAYXXaLUUX, OKa3bIBAOLWMX MyHULMNANbHYIO YCIyry,
K 3asiBUTENSAM.

Mpn nogaye 3anpoca 0 npefocTaBNeHUM MyHULUNANTbHOW YCryru
MW nNpu  nomyvyeHun  pesynbTata  MyHULMNANbHOW  YChyru,
npegnonaraeTcsd OAHOKpPATHOE B3auMMOLEWCTBUE  OOSHKHOCTHOro
nvua, npeaocTaBnsloWero MyHUUMNanbHYK YCNyry, U 3asBUTEnNs.
MpoJomkNTENbHOCTL B3aMMOLENCTBUA ONpeaensieTca perfnameHToM.

MHdopmaumna o xoae npenocTaBreHuss MyHUUMNanbHOM YyCnyru
MOXeT OblTb nosiyyeHa 3asdBUMTENEeM Ha  caunTte http://
www.arsk.tatar.ru, Ha EguHOM nopTtane rocygapCTBEHHbIX W
MyHuUMNanbHbIX ycnyr, B MOLL.

MpepoctaBneHne MYHULMNANbHON ycnyrum yepes
MHOrOOYHKLUMOHASbHBIN LEHTP NpefoCTaBfieHnst rocygapCTBEHHbIX U
MyHuUMnanbHbIX yenyr (qanee — MoLl), yoaneHHble paboyne mecTa
Mo®L] He ocyuwiecTBnsieTcs.

MyHuuunaneHas ycnyra no aKcTeppuTopuanbHOMY NpUHLMNY U B
COCTaBe KOMIMJIEKCHOro 3anpoca He npefocTaBnaeTcs

2.16. VHble TpeboBaHus, B TOM
yucne yumTbiBaroLme
0COBEHHOCTN NpeaocTaBneHuns
MYHULMNANbHOW yCryru no
SKCTEPPUTOPMATbHOMY MPUHLMMY
(B cniyyae, ecnv MyHUUMnNanbHas

KoHcynbTaumio 0 nopagke noslydeHust MyHuUUmMnanbHOW ycnyrm B
3MEKTPOHHOMN (pOopMEe MOXHO nNonydnTb veped VIHTepHeT-NpuemHyro
unu depes [lopTan rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCRyr
Pecnybnukn TatapcTaH.

Mpn npepocTtaBneHM MyHUUUNANbHOW YCYrM B ONEKTPOHHOM
BMae 3asiBUTENb BNpase:
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ycnyra npefocTaBrseTca no
SKCTeppUTOpManbHOMY NPUHLMMY)
1 0cobeHHOCTU NpeaoCcTaBnNeHns
MYHULMMNANbHOW yCNyru B
3NeKTpPoHHOM hopme

a) nony4YnTb MHGOPMaLMIO O NopsaaKe N CpoKax NpeaocTaBrneHns
MYHULUMNANbLHOW YCRyrn, pasMeLLeHHyo Ha EguHom nopTane unun Ha
PernoHaneHoOM nopTarne;

0) nogaTtb 3asiBfeHne 0 NpeaoCcTaBeHMM MyHULMNANbHON YCIyrn
B (bOpMe 3MEeKTPOHHOro AOKyMeHTa C ucnosibaoBaHnem «JlnyHoro
kKabuHeTa» PervMoHanbHOro mnopTana nocpeacTBOM 3arnofIHEHUS
3IEKTPOHHOM (POPMbI 3a8BNEHUS.

Mpwn HanpaBneHuu AOKYMEHTOB, HeobXxoaNMbIX ans
npefocTaBfieHUs  MyHUMUMNANbHOW  yCriyru C  MUCMNOJSib30BaHUEM
«JlnyHoro kabuHeTta» PernoHanbHOro noprtana, WCNosb3yeTcs
yCUneHHasa KBanuuunpoBaHHasa 3MeKTpoHHast nognuck. 3asaBuTenb
BMpaBe MCNONb30BaTb MPOCTYH 3MEKTPOHHYIO MNOAMUCH B Cry4vasx,
npesyCMOTPEHHbIX MnocTaHoBneHnem [lpaBuTtenbctBa Poccunckon
Pepepaumm ot 25.06.2012 Ne 634;

B) MONyYnTb CBeOAEHWA O XOAe BbINOMIHEHUS 3asiBIEHUA O
npegoCcTaBfEHMM MyHMUMNANbHOW YCNYrn, NOAAHHbIX B 3NIEKTPOHHON
opme;

r) OCYyLLECTBUTb OLIEHKY KayecTBa npenocTaBneHns
MyHULUMNANbHOW ycryrn nocpeacTsom PermoHansHOro noprana;

A) NoNy4YnTb pesynbTaT NpeaocTaBeHns MyHULMNAnsHOM yCnyrm
B (popMe 3MEeKTPOHHOro AOKYMEHTA;

e) nogatb xanoby Ha peweHve u gencteue (b6esgencreuve)
Otpena, a Takke ero AOMKHOCTHbLIX NAUL, MYHUUMNANbHbLIX CRy>XaLlmx
nocpeacTtsoM oduumnanbHOro cavWta MyHUMUMNAnNbLHOrO pawnoHa,
PernonanbHoro noprtana, noprtana cenepansHon rocygapCTBEeHHON

WHOPMaLNOHHOM CUCTEMBbI, obecneynsatoLLem npovecc
pocynebHoro (BHecyaebHoro) obxanoBaHUsi pelleHuri U OeNCTBUN
(6espencTaus), COBEPLUEHHbIX npwv npegocTaBneHnn

rocygapcTBEHHbIX " MYHULMNANbHbIX ycnyr opraHamu,
npeaocTaBnsAWNUMN TOCYAapCTBEHHbIE Y MyHUUMMNANbHbIE YCIyri,
NX OOIMKHOCTHLIMU NL@AMMW, TOCYAAPCTBEHHBIMM U MyHULMNANbHLIMM
crnyxalmmu.




3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHMA K NOPSAAKY UX BbIMOJTHEHUA, B TOM Yuciie 0COGEHHOCTU BbINOSTHEHUA
aAMMHUCTPATUBHbIX NpoLleayp B 3NeKTPOHHOMN hopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNoYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE U perucTpauuns 3asBrieHus;

3) noAaroToBKa M Bblgada pesynbtarta MyHUUunanbHOm yCrnyru;

3.2. OkasaHune KOHCynbTauum 3asiBUTENto

3.2.1. 3asButenb nn4HO 1 (Mnn) no TenedoHy obpallaetcsa B icnonkom Ans nosyvyeHus
KOHCYnbTauuin 0 Nopsake NonyvyeHns MyHUUMNanbHON YCNyru.

3amectutens pykoBoautensa WMcnonkoma (cekpeTapb), OTBEYalOWMiA 3a COBEpLUEHME
HOTapuanbHbIX OEUCTBUA (Oanee — 3aMecTutenb pykoBoautens lKcnonkoma (cekpeTtapb),
OCYLLECTBNSAET KOHCYNbTMPOBaHME 3aaBUTENS], B TOM YMCIIe MO COCTaBy, hopMe 1 CoaepXKaHnto
AOKYMEeHTauumn, HeobxoanmMon Anst NoAyvYeHMs MyHULUMNanbHOM yCcnyrm n npyu HeobxoommMmocTu
OKasblBaeT NMOMOLLb B 3anofHeHnn 6naHka 3asBneHus.

Mpouenypa, ycTaHaBnMBaeMasi HaACTOAWMM MYyHKTOM, OCYLLUECTBNAETCA B [O€eHb
obpalleHna 3aaBuTens.

PesynbTaT npouenypbl: KOHCYNbTauM1, 3amedaHusi No coctaBy, hopme 1 coaep>KaHuio
NPeACTaBreHHON JOKYyMEHTaLNN.

3.3. MNMpuHaTHE n pernctpauuns saasneHms

3.3.1. 3aaBuTENb NMYHO, Yepe3 [OOBEPEHHOE nMUO nogaeT nUCbMeHHoe nmbo B
3MEKTPOHHOM (bopme 3asaBreHne o0 nNpeaocTaBeHnn MyHUUMNanbHOW ycnyru n npeacrasnseT
AOKYMEHTbI B COOTBETCTBMU C NYHKTOM 2.5 HacTosdwero PernameHTta B Micnosnikom.

Mpun noctynneHun 3asiBfieHUs B 3NEKTPOHHOM popme AosmkHOCTHoe nuuo Otaena,
OTBETCTBEHHOE 3a NpueM 3asiBfIeHUN:

a) obecne4vnBaet permctpauuio  3asaBreHus B CcUcTeEMe  3NIEKTPOHHOro
AOKYMEHTOO60pOTa, NpM 3TOM 3asBMIEHMIO NMpUCBaMBalOTCA cTaTycbl «[1pUHATO BEOOMCTBOMY
unn «B obpaboTke», 4TO oTpaxaeTca B «JlInyHoMm KabnHeTe» PernoHanbHOro noprana;

6) nposepsieT cobniogeHne YCroBUN LOEWCTBUTENbHOCTM JNIEKTPOHHOW MNOANUCH,
nocpeacTtesoM obpawieHus K EanHomMy nopTany (B cnyyae, ecnv 3asiBUTenem npencrabfeHbl
3MEKTPOHHbIE  00pasbl  AOKYMEHTOB, MOAMWCAHHbIE  YCUMEHHOW  KBanMUUMpOBaHHON
3NEeKTPOHHOM NOANUCHIO).

B cnyyae ecnu B pesynbTaTe NPOBEPKM YCUINEHHOW KBanMULNPOBAHHOW 3NEKTPOHHON
noanucn He BbISBIEHO HecobnaeHMe YCNoBUM ee AEeNCTBUTENbHOCTU, OOSMKHOCTHOE NULO
Otapena HanpaBnsaeT 3asiBUTENO yKasdaHHbIM B 3asiBfieHMM CNocoboM He nosgHee pabodyero
AHSA, criegyrowero 3a gHemM noctynneHus 3aasneHus B OTaen, yBegoMsieHMe O NoCTynneHuu
3asiBNeHus], cogepkaliee BXOOSLMA PerucTpaumoHHbii HOMEpP 3asiBfieHUs, gaTy nonyyYeHust
3asiBMeHNs, nepeyYyeHb HaMMeHoBaHUN (hansnoB, NPeacTaBfeHHbIX K HEMY AOKYMEHTOB, AaTty
nosly4yeHust pesyrbTaTta MyHUUMNANbHOW YCNYru.

B cnyyae ecnun B pesynbtaTte NPOBEPKN YCUINEHHOWN KBaNMMULUMPOBAHHOM 3NEKTPOHHOW
noanncu BbISIBEHO HecobnioaeHne YCroBUN ee OeNCTBUTENBHOCTW, [OOSDKHOCTHOE nvuo
OTtpena:

npyHMMaeT peweHne o6 oTkase B NMpMeMe AOKYMEHTOB, MOCTYMUBLUMX B 3NEKTPOHHOM

topme;
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HanpasnseT 3asBUTENIO YBEAOMIIEHNE O MPUHATOM pELLUEHUN B ANEKTPOHHOM hopme C
ykasaHueM nyHktoB ctatbh 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-3 «O6
9NEKTPOHHOW MOAMUCU», KOTOpble MOCAYXWUIW OCHOBaHWEM [ANs ero npuHATUS. Takoe
yBeJOMIIeHNEe MOANUCHLIBAETCA YCUIEHHOW KBanuUUMPOBAHHOW 3MEKTPOHHOW MOANUCHIO
AOIMKHOCTHOro nuua OTtaena, perMcTpupyeTcs B CUCTEME 3NEKTPOHHOIO JOKyMeHToobopoTa m
HanpaBnseTcs cnocobamu, ykasaHHbiMM B nyHKTe 9 [lpaBun MCnonb30BaHWUS YCUNEHHOM
KBanMUUMpOBaHHOW  3NEKTPOHHOM  nognucu  npu  obpaweHun  3a  nofydYeHuem
rocyAapCTBEHHbIX MU MyHUUMNAMbHbBIX YCAYr, YTBEPXKAEHHbIX NOCTaHOBNEHNeM [NpaButenbcTea
Poccunckon ®egepaumm ot 25.08.2012 Ne 852.

3.3.2. 3amecTutens pykoBoautens Mcnonkoma (cekpeTtapb) OCyLLEeCTBASET:

yCTaHOBMEHWE NMNYHOCTU 3asBUTENS;

NPOBEPKY NONIHOMOYMIN 3asBUTENS (B Cryvyae OeNCTBUS N0 AOBEPEHHOCTHN);

NPOBEPKY Hanmuuus [OKYMEHTOB, MNpPeayCMOTPEHHbIX MyHKTOM 2.5 HacToswero
PernameHTa;

NPOBEpPKY COOTBETCTBUS MpPeAcTaBfEeHHbIX OOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHuUsM
(Hagnexallee odOpPMNEHNE KOMUM [OKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MOAYUCTOK,
NPUMNUCOK, 3a4EPKHYTbIX CNOB N UHbIX HE OrOBOPEHHbLIX UCNPaBNEHNI).

B cnyyae oTcyTcTBMS 3aMevaHuii 3amecTuTenb pykoBoautens Wcnonkoma (cekpeTapb)
OCyLLleCTBNAET:

npveM 1 perncTpaumio 3asiBreHns B crneumnanbHOM XypHane;

BpyYeHME 3asBUTENIO KOMWUW 3adBfeHUst C OTMETKOW O gaTe npuemMa [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpE, AaTe U BPEMEHWN UCMONTHEHNSA MYHULMNANbHOW YCAYT.

B cnyyae Hanuuua ocHoBaHMK AN OTKasa B nNpueme LOKYMEHTOB, NpefyCMOTPEHHbIX
nyHkTom 2.8 HacToswero PernameHTa, cneunanuct, Begywui npuem [OOKYMEHTOB,
yBe4OMNSET 3adBUTENS O HaANMYUM NPEnsSTCTBUN NS perucTpaunm 3asiBfieHus U Bo3BpallaeT
eMy [OKYMEHTbl C MUCbMEHHbIM OOBACHEHMEM COOEP)KaHUSA BbIABNEHHbIX HEOOCTaTKOB B
npeacTaBfieHHbIX JOKYMEHTaXx.

PesynbTaT npoueayp: NpMHATOE 1 3aperncTpupoBaHHOE 3asiBfieHUe UNu BO3BpaLLEeHHbIe
3aABUTEN0 JOKYMEHTHI.

3.4. MNMogrotoBka 1 Bblgaya pesynbTaTta MyHULMNANTbHOM YCNyrn

3.4.1. 3amectutenbp pykoBoautensa WMcnonkoma (cekpeTapb) NoOcCne peruncrpaumm
3aABNEHNS OCYLLECTBNSET:

NPOBEPKY CBEAEHWI, COAEPXKALLNXCA B JOKYMEHTaX, NpunaraemMbliX K 3asiBNEHUIO;

NPOBEPKY  HanuMuMsa  OCHOBaHMM Onsi  OTKasa B MNPeAoCTaBfeHUn  YCryru,
npeanycMOTPEeHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanunuma ocHOBaHWW Onsi OTKasa B NpefoCTaBfeHuMM YCNyru 3amecTuTerb
pykoBoautensa Mcnonkoma (CekpeTapb) W3BewaeT 3asBUTENd O [MpuUYMHAX OTkasa U
OCYLLIECTBNSET npoueaypbl, NpeaycMOTpeHHble NyHKTOM 3.5 HacTosiero PernameHTa.

B cnyyae Hanuuma ocHoBaHW ONsi OTFIOXKEHUS COBEPLUEHMSI HOTapuarnbHOro OencTBus
3amecTutenb  pykoBoautenss  Mcnonkoma  (CekpeTapb)  OCYLLEeCTBASieT  Mpoueaypbl,
npeanycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae oTCcyTCTBMSI OCHOBaHWMMA AN OTKasa B NPegoCTaBleHUM MyHUUMnanbHOM
yCrnyru cneumanuct:

npoBepsieT NpaBUbHOCTbL ONMaThl 3@ COBEpLUEHME HOTapuasibHbIX 4ENCTBUN;

CrYaeT KOMuo AOKYMEHTa UK BbIMUCKY N3 HETO C NOANMHHUKOM AOKYMEHTA;

CBUAETENbCTBYET BEPHOCTb BbIMUCKN, KONUW JOKYMEHTA;

CTaBUT NOANUCb, OTTUCK MeyaTu UCMNOSMHUTENBHOrO KOMUTETA MOCENEeHNs C
n3obpaxeHunem rocygapcteeHHoro repba Poccuiickon ®epgepauuu;
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perncTpupyeT COBEpPLLUEHHOE HOTapuanbHOe AEWCTBME B peecTpe Ans perucrpauuu
HOTapuanbHbIX OENCTBUN,

BO3BpaLLAeT 3aBEPEHHbBIE JOKYMEHTbI 3a8BUTENIO.

Mpouenypbl, YycTaHaBnMBaemble nyHkTamun 3.3 -3.4 Hactoswero PernameHTa,
OCYLLECTBMATCA B Te4eHne 15 MUHYT C MOMEHTa permcTpaumm 3asBrneHns.

PesynbTat npouenyp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUU AOKYMEHTOB UMW BbINUCKM,
nepegaHHble 3asBUTENIO.

3.4.2. 3amectutenb pykosoauTens Kcnonkoma (cekpeTapb) B cCriydae npUHATUSA
peweHnss o6 oTkase B MpPeaoCTaBfEHUM YCIyrn BbIHOCUT MOCTaHoBNeHMe 06 oTkase B
COBepLUEHNN HOTapuarnbHbIX 4ENCTBUIA. [ToCcTaHOBNEHME HanpaBnsaeTcs 3asaBUTENIO MO MoYTe.

Mpn BbIGOpe 3asBuTENna cnocoba nonydeHus pesynbTata B 3NEKTPOHHOM Buae
HanpaBnseT 3asBUTEN0 pes3ynbTaT  MyHUUMNanbHOW ycnyrm B dOpMe  9NEeKTPOHHOro
AOKyMEHTA.

Mpoueaypsbl, ycTaHaBnMBaemble HACTOSLWMM MYHKTOM, OCYLLECTBASKOTCA He no3gHee
NATN OHEN C MOMEHTa obpalleHns 3aaBUTENS 3a NPeLOCTaBNEHNEM YCNYTIN.

PesynbTtat npoueayp: nocTaHoBrieHMe 06 OTkasze B COBEpLUIEHUM HoTapuarbHbIX
AEenCTBUN, HanpaBfeHHoe 3aaBUTENIO.

3.5. OTnoxeHne coBepLUEHNS HOTapManbHOro AeNcTBUS

3.5.1. 3amectutenb pykoBoautens Wcnonkoma (cekpeTapb) MOXET OTMOXUTb
coBepLUeHE HOTapuanbHOro A4encTBns B Criyvae:

HeobxooMMoOCTN UCTpeboBaHUS  OOMOMHUTENbHbIX CBEAEHUA OT  (U3NYECKUX WU
tOpPUONYECKNX NNLL;

HanpasneHns JOKYMEHTOB Ha 3KCNepTusy;

HeobXxo4MMOCTIN 3anpPoCUTb 3aMHTEPECOBAHHBLIX NUL, 06 OTCYTCTBUM Y HUX BO3pPaXKeHUI
NPOTMB COBEPLLEHNS 3TUX AENCTBUMN.

3amectutens pykosoautensa Wcnonkoma (cekpetapb) wu3Bewaet 3aaButens oo
OTITIOXXEHMM COBEPLUEHNS] HOTapuarbHOro AENCTBUS.

Mpoueaypbl, YyCTaHaBnMBaeMble HaCTOSLWMM MYyHKTOM, OCYLLUECTBMASATCA B [€Hb
obpalleHna 3aaBuTens.

Pesynbtat npoueayp: wu3BeweHue 3asButens o6  OTNOXEHWW  COBepLUEeHUS
HOTapuanbHOro 4ENCTBUA.

3.5.2. Bamectutenb pykosoautens Micnonkoma (Cekpetapb) nocrne NpuUHATUS peLleHus
006 OTNOXEHMM COBEPLUEHUS HOTapuManbHOro AEWCTBUS FOTOBUT 3anpoc, Heobxoaumbln Ons
nonyyYeHnss AONOSHUTENbHbLIX CBEAEHWMW, W HanpaBnsieT B COOTBETCTBYHOLLMIA OpraH Wunu
3auHTEPECOBAHHOMY InLly.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBASKOTCS He nosgHee
NATU AHEW C MOMeHTa obpaLleHns 3asiBUTens.

PesynbTaT npouenyp: 3anpoc, HanpaBfeHHbI B COOTBETCTBYHOLUMA OpraH unu
3auHTEPECOBAHHOMY InLly.

3.5.3. Bamectutenb pykoBoauTens Wcnonkoma (cekpeTapb) nocrne MOoCTynfeHus
OTBETOB Ha 3anpocbl Wu3BelWaeT 3asBuUTeNnd W npegoctaBnseT Yycnyry B NOpsake,
yCTaHOBMNeHHOM nyHkTamu 3.3. — 3.4 HacTosiwero PernameHTa.

3.6. VicnpaBneHne TexHn4eckmx owmnbok.

3.6.1. B cnyyae o6GHapyXeHMs TexHUYEecKOW OWWUBKN B [AOKYMEHTe, SBMSOLLEMCH
pe3ynbTatoM MyHUUMNansHOM ycnyru, 3asasurtens npegcrasnsaeTt B Micnonkom:

3aaBneHne o6 ncnpasneHnn TeXHMYeckon owmnbkm (npunoxeHne Nel);

AOKYMEHT, BblAaHHbIA 3asBUTEN0 KaK pesynbTaT MyHUUMManbHOW YCryrn, B KOTOPOM
COLEPXUTCHA TEXHMYECKas OLInbKa;
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AOKYMEHTbI, UMeloLmMe Iopuandeckylo  cuny, CBUAETENbCTBYOLWME O  Hannyum
TEXHUYECKON OLLUNOKM.

3asaBneHne 06 wncnpaBneHMN TEXHUYECKON OLWMOKM B CBEOEHMSsIX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCA pe3ynbTaTtoOM MyHMUMMANbHOW YyCnyru, nogaeTca 3asBuTenem
(YnosITHOMOYEHHbIM NpeacTtaBuTeNneM) NUMYHO, NMMBO NOYTOBLIM OTNPaBNEHMEM (B TOM YUCHE C
NCNONb30BaHMEM 3MEKTPOHHOM MOYTbl), NMMBO Yepe3 efuHbI nopTan roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYr X MHOTOYHKUMOHANbHBLIN LIEHTP NpedoCcTaBneHns rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCNYT.

3.6.2. 3amectutenb pykoBoautensa KMcnonkoma ocywecTtBnsaeT npuemMm 3asBneHus ob
UCNpaBneHNN  TEXHUYECKOM  OWnBKM, perncTtpupyet 3asBrneHMe C  NPUIIOXKEHHbIMU
AOKYMEeHTamu.

Mpouenypa, ycTaHaBnMBaemas HaCTOALWMM MYHKTOM, OCYLLUECTBMSIETCA B TedeHue
OLHOro [HSA C MOMEHTa perucTpaunm 3asiBreHus.

PesynbTaT npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNEHNE.

3.6.3. 3amecTtutens pykosoautensa Mcnonkoma paccmaTpvMBaeT OOKYMEHTbl U B LIENSAX
BHECEHNS WCNpaBfieHU B AOKYMEHT, SABMSKOWMNACA pe3ynbTaTOM YCryri, OCyLlecTBnseT
npouenypbl, npegycMoTpeHHble nyHKToM 3.4 Hactosiwero PernameHta, wn BblgaeTt
NCNpaBneHHbI OOKYMEHT 3aaBuTento (YNOSHOMOYEHHOMY NPeACTaBUTENIO) JNUYHO MoA
pPOCNUCH C N3bATUEM Y 3asaBUTENS (YNONMHOMOYEHHOIO NpeAcTaBUTENs) opuUrMHana OKYMeHTa,
B KOTOPOM COOEPXKUTCA TeXHUYeckas owmbka

Mpouenypa, yctaHaBnMBaemMasi HaCTOSLUM MYHKTOM, OCYLLECTBNSETCA B Te4YeHue Tpex
AHen nocne OOHapyXeHWa  TeXHUMYecKoM  Oownbkn unum  nonydeHuss ot nwboro
3auHTEPECOBAHHOrO N1La 3asBfieHNs O JONYLLEHHOW OLInGKe.

PesynbTaT npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3adBUTENO JOKYMEHT.

4. Nopsapok u hopMbl KOHTPOSISA 3a NpeAoCcTaBleHUEM MyHULMNANBLHOW yCyru

4.1. KOHTponb 3a MOMHOTOW M KayecTBOM MNpenoCTaBfEeHUs MyHUMUMNAnNbHOW YCIyrn
BKNtoYaeT B cebs BbISABNEHME W YCTPAHEHWE HapyLeHWA NpaB 3asaBUTENEN, nNpoBeneHue
NpoBepoK cobngeHns npoueayp NpeaocTaBieHns MyHUMUMNANbHOW yCcnyru, nogroTOBKY
pelweHnn Ha gencteus (besnencTene) AOMKHOCTHBIX NUL, OpraHa MECTHOrO CamoyrnpaBrieHNs.

dopmamMn KOHTpoOnst 3a COOMAEHMEM WUCMNOSIHEHUS agMWHUCTPATUBHBLIX npoueayp
ABNAIOTCA:

1) npoBepka UK cornacoBaHMe MNPOEKTOB  AOKYMEHTOB MO  NpenoCTaBEHUIO
MyHUUMNanbHOM ycnyru. Pe3ynbTaTomM NpoBepku SBAAETCH BUSNPOBAHNE NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKM BeAEHNSA OeNonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHus
npoueayp NpeaocTaBneHns MyHUUMNansHOM YCIyri.

KOHTpOnbHble NpoBepkn MOryT ObiTb MMAaHOBbIMU (OCYLLECTBNATECA Ha OCHOBaHWUN
nonyrogoBbIX WM FOAOBbIX MNfaHOB paboTbl opraHa MECTHOro CcamoyrnpasfeHud) u
BHennaHoBbIMW. [1py NpoBeaeHUM MPOBEPOK MOrYT paccMaTpmMBaTbCA BCE BOMNPOCHI, CBA3AHHbIE
C NpeaocTaBfieHNEM MyHUUMNANbHOW YCNyrn (KOMMAEKCHbIE MPOBEPKM), UK MO KOHKPETHOMY
obpalleHnto 3aaBuUTens.

B uenax TeKywero KOHTPOMsS WMCMOMb3YyTCS CBEOEHMUS, UMEKLMECA B 3NEKTPOHHON
6ase pgaHHblX, cnyxebHas KOppecrnoHA4eHUMsl, YCTHas W NUCbMEHHaa WHdopmauns
CneunanucToB, OCYLLECTBASIOWMX BbINOMIHEHME aAMUHUCTPATUBHLIX Npouenyp, XypHanbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB 1 ApYyrne CBeAeHUs.

[ns ocywecTBreHns KOHTPONs 3a COoBeplUeHWeM OEeWCTBUW Mpu npeaocTtaBrieHnn
MYHUUMNANbHOMW YCRYyrM U MNPUHATUM pEeLLeHun pykosBoauTesnto Kcrnonkoma npeacTtaBnsioTcA
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crnpaBKku O pe3ynbTaTax NpeaocTaBeHns MyHULUNANbHOW YCryri.

O cnyyasax M npuynHaxX HapylweHWs CPOKOB, MOCreaoBaTesIbHOCTU U coaepXaHus
aAMUHUCTPATUBHBIX Npoueayp cneunanuctbl HeMeaneHHO WHMOPMUPYIOT PYKOBOAUTENS
opraHa, NpefocTaBnsalLWero MyHULUUNanbHy YCIyry, a Takke npeanpuHMMatroT CpoYHble Mepb!
No YCTPaHEHUIO HapyLleHUn

4.2. Tekywmnn  KOHTponb 3a  cobniogeHMeM  nocrneaoBaTenibHOCTU  OEWCTBUMN,
onpeaeneHHbIX agMUHUCTPaTUBHBLIMK MpouedypamMu no npefoCTaBNeHU0 MyHUMUMNAanbHOM
yCryru, OCyLLeCcTBNSieTCA 3amecTuTenem pykosoautensa Mcnonkoma no MHQpacTpykTypHOMY
pa3BUTUIO, OTBETCTBEHHLIM 3a OpraHusauuio paboTbl NO NPeAoCTaBMEHUIO MYHULMNANbHOW
ycryru, a Takke cneuuannuctamm otgena MHPacTpyKTypHOro passuTus.

4.3.lepeyeHb  OO/MKHOCTHbIX  NML,  OCYLIECTBASAKWMX  TEKYLWWMA  KOHTPOIb,
yCTaHaBMMBaeTCA [MOMOXEHUSAMN O CTPYKTYPHbIX NoApas3deneHusXx opraHa MeCTHOro
camoynpaBneHns U AOMKHOCTHbIMU pernameHTamu.

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBEHUS HapyLlleHWn npas
3asBUTENEN BWHOBHbIE IMUA MNPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTtBoM Poccuinckon ®epgepaunn.

4.4. PykoBoguTenb oOpraHa MECTHOrO caMoyrnpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTpeHne obpalleHnin 3asiBUTENEN.

PykoBoautenb (3amMecTutenb PYKOBOAUTENS) CTPYKTYPHOro noapasfernieHns opraHa
MECTHOro camMoyrnpaBneHnss HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe WU (Unn)
HeHagnexauliee BbINOSIHEHNE a4MWHUCTPATUBHBLIX [OEWCTBUA, YKa3aHHbIX B pasgene 3
HacToswero PernameHra.

[OMMKHOCTHbIE NMUA W WHblIE MYHUUMNANbHbIE CRyXallne 3a peleHus n OencTBus
(6espencTBue), npuHUMaemMble (OCyLLeCTBNAeMble) B Xo4e NpefocTaBneHns MyHUUmnansHOm
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM MOpsKe.

4.5. KoHTpornb 3a npegoctaBieHneM MyHUUMNAnNbHOW YCyrM CO CTOPOHbI rpaxaaH, ux
00beaANHEHUN W OpraHu3auuni, OCYLLECTBNSETCS MNOCPEACTBOM OTKPbITOCTU OeATEeNbHOCTH
opraHa MecTHOro camoynpasfieHusi NpU NpeaocTaBneHnn MyHUUUNAanbHOW yCryri, nonyyYeHns
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW WHQoOpmMaumm O nopsgke npenocTaBreHus
MYHULUMMNANbHON YCNyrm n BO3MOXHOCTM AocyaebHoro paccMoTpeHus obpaleHun (xanob) B
npouecce NpeaocTaBneHnss MyHUUMNanbHOM YCIyru.

5. locynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLueHn U eNcTBUn
(6bespnencTBUA) opraHa, npeaocTaBnAOLWEro MyHULUNAaNbHY ycnyry,
MHOrocyHKLMOHaNbLHOro LieHTpa npeaocTaBleHNA rocyaAapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auumn, ykasaHHbixX B Yyactu 1.1 ctateun 16 ®eaepanbHoro
3aKkoHa oT 27.07.2010 Ne210-P3, a Takke UX AOIMKHOCTHbIX NIUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. Monyyatenn MyHUUMNANbHOM YCIyrn UMEKOT NpaBo Ha obxanoBaHwe B JocyaebHOM
nopsigke gencteun (6e3nencremns) COTpyaHMKoB cnonkoma, y4acTByHOLWNX B NPegoCcTaBneHnm
MyHUUMNaneHon ycnyru, B cnonkom nnun B CoBeT MyHMUmMnanbHoro obpasoBaHus.

3asBuTenb MOXET 06paTUTLCA C arnobou, B TOM Y1Cre B CnedyroLwmnx cnyyasx:

1) HapyweHne cpoka perucTpauumu 3anpoca 3asBuTens O npegocTaBeHuu
MYHULMMNAnNbHON YCNyru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOW yCnyru;

3) TpeboBaHMe y 3aaBUTENd OOKYMEHTOB WNU uHOopmaumm nnbo OocCyLecTBEHNUS
AEeNCTBUW, NpeacTaBfieHMe UM OCyLEeCTBEHNEe KOTOPbIX HEe NPeayCMOTPEHO HOPMAaTUBHbLIMU
npasoBbiMn  aktamm  Poccuiickon  ®Pepepaumn, Pecnybnukn  TartapctaH,  ApCKoro
MYHUUMNANbHOro panoHa Ans npegocTtaBneHna MyHUUunanbHOW yenyru;
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4)0oTka3 B nNpuemMe [OKYMEHTOB, MpedoCcTaBfeHne KOTOpbiX NpeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbiMM akTamun Poccuinckon Pepepaumn, Pecnybnukun TartapcTtaH,
ApCKOro MyHULMNanbLHOro panoHa Anga npeaocTaBneHnss MyHUUUnansHoOm yernyru, y 3asaBuTens;

5) oTka3 B NpefocTaBfeHnn MyHULMNanbHOW YCyru, ecrnnm OCHOBaHUS OTKasa He
npegycMoTpeHbl dedeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMU C HUMMU MHBbIMU
HOpPMaTUBHbIMW NpaBOBbIMM akTamu Poccuiickon Pegepaumn, 3akoOHaMM U UHBbIMU
HOpPMaTUBHbIMW NpaBoOBbIMKM akTaMun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMA NPaBOBbIMU
akTamu;

6) 3aTpeboBaHne OT 3asgBUTENSA NPU NPeaoCcTaBNeHNN MyHULMNANbHON YCNyrn nNnaThbl, He
npeaycMoTPEHHOM HOpMaTUBHBIMU MpaBoBbIMKU akTamn Poccuinckon depepaumm, Pecnybnmku
TartapcTtaH, ApCKOro MyHMUMNanbLHOro panoHa;

7) oTka3 Wcnonkoma, OOMMKHOCTHOro nvua Mcrnonkoma B ucrpasfeHun [onyLeHHbIX
onevyatok M OwWMBOK B BblOaHHbIX B pe3ynbTaTe MNpedoCTaBfeHUs MYHULMNAnbHOW YCIyru
AOKyMeHTax Nnbo HapyLleHe YCTaHOBMEHHOro CpoKa Taknx UCMpaBreHnn;

8) HapyweHne cpoka unM  Nopsidka BblgauyM  OOKYMEHTOB MO pesynbrartam
npeaocTaBneHnsa MyHULUMNanbHON yCcnyru;

9) NpMoCTaHOBIEHNE MpPeadoCTaBNeHNs MyHUUMMNaNbHOW YCryrn, €ecnn OCHOBaHUSA
NPUOCTaAHOBMNEHNSS He NpeaycMoTpeHbl deaeparnbHbIMM  3aKOHAaMU U MNPUHATBIMUA - B
COOTBETCTBUM C HUMW MHBLIMW HOPMaTUBHbLIMK MPaBOBbIMW akTamun Poccuinckon depepaumn,
3aKOHaMMW UM WHbIMW  HOPMAaTMBHbIMW NpaBOBbIMM akTamu Pecnybnukn TaTapcTaH,
MYHULMMNANbHbIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBUTENSA NpY NPeaoCTaBNEHNN MYHULMNANbHON YCNyrn AOKYMEHTOB
unn uHopMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHa4anbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobxogumbiX [Ans npegocTaBneHus
MYyHUUMMNANbHON ycnyrn, nMbo B NpeaoCTaBneHUM MyHUUMNANbHOW YCIyru, 3a UCKMYEeHUEM
crny4aes, NpegyCMOTpPeHHbIX MYHKTOM 4 yactu 1 ctatbun 7 epepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHus n pencteus (6e3gencteme) opraHa, nNpeaocTaBnsitoLLEro
MYHUUMNANbHY YCNyry, OOMMKHOCTHOrO nuua opraHa, npeaocTaBnsiowero MyHuUMnanbHyro
YyCnyry,  MyHMUMNANbHOIO  Criyallero, pykoBoaUTENs  opraHa, nNpegocTaBrisioLWero
MYHUUMNANbHY Yycryry, nogaetca B MUCbMEHHOM opme Ha OymaxHOM HocuTene unum B
3NEKTPOHHOM hopMme.

XKanoba wmoxeT ObITb HanpaBneHa no noyTte, 4Yepe3d MOL, ¢ wncnonb3oBaHueM
MHGOPMaLMNOHHO-TENTIEKOMMYHMKAUMOHHON ceTn "NHTepHeT", oduumanbHoro camta ApCKoro
MyHuumnaneHoro panoHa (http://www.arsk.tatarstan.ru), EanHoro noptana rocyaapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnukn Tatapctan (http://uslugi.tatar.ru/), EguHoro noptana
rocyaapCTBEHHbIX U MyHuuMnanbHbIX ycnyr (dpyHkumin) (http://www.gosuslugi.ru/), a Takke
MOXET ObITb MPUHATA NPY NMNYHOM NpUEME 3asaBUTENS.

5.3. XKanoba, noctynusliasi B opraH, NpeaoCTaBnsoWmMin MyHULUNANIbHYO ycnyry, nmbo
BbILUECTOSALNA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsATHaguaTtu
paboynx [HEW CcO [OHS ee peructpauuMm, a B crydae obxanoBaHusi OTKasa opraHa,
NpeaoCTaBNAOWEro MyHUUMNANbHYKO YCryry, B NpMeMe LOKYMEHTOB Yy 3asBuTens nubo B
ncrnpaeneHnn OOonyLeHHbIX oneyaTok M owubok mnm B crydae obkanoBaHuUs HapylueHUs
YCTAHOBMEHHOIO CpoKa TakuUX WCNpaBneHWh - B TeyeHue natu paboymx OHenm co AOHS ee
perncTpauum.

5.4. YKano6a gomkHa cogepaTb CreayroLyo HOOpMauuIo:

1) HaumeHoOBaHWe opraHa, NPeaocTaBnAlLWEro YCryry, OOSDKHOCTHOrO nvua oprasa,
NpeaoCcTaBnAOWEro ycnyry, WM MyHUUUNAnNbHOro CRyXalwero, peleHus u OenCTBUSA
(6e3pencTBme) KOTOPbIX OBXanylTCs;

2) hamunuio, wnmMms, oT4yecTBO (nocnegHee - nMpU  HanmuMyuu), CBedeHUss O MecTe
XUTenbCcTBa 3aaButens - duandeckoro nuua nmMbo HavMeHoBaHWe, CBedeHUss O MecTe
HaxoXOeHus 3aaBUTENs - PUOMYECKOro nuvua, a Takke Homep (HoMepa) KOHTaKTHOro
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TenedoHa, agpec (agpeca) 9MEeKTPOHHOW MouYTbl (NPU HanNMYMM) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHna 06 obxanyemblx peweHusx U  aencteusx (6esgencrteumn) opraa,
npeaocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, AOJMKHOCTHOIO niua opraHa,
NpegoCcTaBnAOLWEro MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXallero;

4) [oBOAbl, HA OCHOBAHMM KOTOPbIX 3asBUTEMb HE COrfaceH C pelleHnemM n OencTBuem
(6espenctBnemM) opraHa, npeaoCcTaBnstoWEro Yycnyry, [AOfMKHOCTHOrO nuvua opraHa,
NpeaoCcTaBnSAOLWEro yCryry, UM MyHALMNANbHOro Cny>aLlero.

5.5.K xanobe wmoryT ObiTb NPUIOXEHbI KONMUW [OOKYMEHTOB, MNOATBEPXOatoLLnX
N3nNoXxeHHble B anobe obctosTenbctBa. B Takom crnydae B xanobe npuBoanTCA NepeyeHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHus xanobbl NpuHUMaEeTCa OAHO W3 cnegylLwmx
peLleHni;

1) xanoba yagoBneTBopsieTCs, B TOM 4ucrie B (POpMe OTMEHbl MPUHSATOrO peLleHus,
ncnpasneHnsa OONyLEeHHbIX ornevyaTok u ownbok B BblOaHHbIX B pesynbTate npeaocTaBeHns
rocyaapCTBEHHOM YCnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HEe NpeayCcMOTPEHO HOPMAaTMBHbIMM MNpaBoOBbiIMM akTamun Poccunckon Pepepaumn,
HOpPMaTUBHbLIMW NpPaBOBbIMKM akTamMun Pecnybnukn TaTapcTaH, MyHUMUMNAanbHbIMW MPaBOBbIMU
akTamu;

2) B yAOBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee aHs, cnefylowero 3a HEM MPUHATUSA peLUeHusl, YKa3aHHOro B HacTosLwWweM
NyHKTE, 3asBUTEN0 B NMUCbMEHHON (bOpMe M MO XKenaHUK 3asaBUTENSA B SNEKTPOHHOW dhopme
HanpaBnseTCcs MOTUBMPOBAHHbIM OTBET O pe3yfnbTaTax pacCMOTPEHMUS anobbl.

5.7.B cny4ae npu3HaHus kanobbl, noanexailen YyaoBNeTBOPEeHuo, B OTBeTe
3aaBUTEN0 JaeTca MHopmauMs O AeUCTBUSAX, OCyLlecTBrsieMblX WMcnonkoMom, B uensax
He3amennUTEsNbHOro YCTPaHEHUS BbISABMEHHbLIX HapPYLUEHWA MpU OKasaHuM MyHULMNAnbHOM
YyCnyru, a Takke MNPUHOCATCA MW3BUHEHWS 3a [AOCTaBfeHHble HeygobcTBa WM ykasblBaeTCHd
WHpopMauusa O AanbHenWwmMx OencTBUsX, KOTopble HeobXo4MMO COBEpLUUTb 3asiBUTEN0 B
Lensax Nosly4eHns MyHUUMNanbHON yCnyru.

5.8. B cnyyae npusHaHua >xanobbl, He nognexailen ynooBNEeTBOPEHUIO, B OTBETE
3aABUTEN0, OAKTCHA apryMEHTUPOBaHHbIE PA3bACHEHUS O MPUYMHAX MPUHATOrO peLleHus, a
TaKke MHopmauusa o0 Nnopsiake 06XXanoBaHUSA NPUHATOrO pPeLLIeHMS.

5.9. B cnyyae yctaHOBneHus B XO04e MM NO pes3ynbTataM pacCMOTPEHUS XKanobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO MPaBOHAPYLUEHUS UMW NPECTYNNEHUS OOMMKHOCTHOE
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYMSMM MO PACCMOTPEHUIO Xanob, HesameanuTenbHO
HaNpaBnsT MMEOLLMECS MaTepuarbl B OpraHbl NpoKypaTypbl.
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6. OCO6EeHHOCTM BbINOJTHEHUSA aAMUHUCTPATUBHbLIX NpoLueayp (aencTteun) B
MHOroyHKLMOHaNbHbIX LLeHTpax NpeaocTaBreHus rocyfapCTBEeHHbIX U
MYyHUUMNANbHbIX yCnyr

6.1. OnnucaHne nocnegoBaTenbHOCTM  OEWUCTBUW  MpUM  NpedocTaBneHun
MYHMLUMMNANbHOW yCNyrn BKNtoYaeT B cebsa cneayroLmne npouenypbl:

1) HdbopMMpOBaHNE 3asBUTENA O MNOPSAKE NPefoCTaBfeHUs MyHUUUnanbHOW
ycnyru;

2) NpUHATUE W perncTpauuns 3asiBfeHns U LOKYMEHTOB, HeobxoauMblx Ans
npegocTaBneHns MyHULMNansHOM yCnyru;

3) bopmmpoBaHMe ¥ HanpasreHMe MeXBEOOMCTBEHHbIX 3anpocOB B OpraHbl,
yyacTBylOWMe B NpegoCTaBfeHun MyHUUMnanbHOW Yycryrn, B TOM 4ucre no
KOMMSIEKCHOMY MeXBEeJOMCTBEHHOMY 3arpocy;

4) npoBepka [OeNUCTBUTENbHOCTU, YCUMEHHOW KBannUKaunoHHON UUdPOBOK
9NEKTPOHHOM NOAMUCKU  3asBUTENSA, MWCMOMb30OBAHHOW MNpW nojade 3asiBNeHnd o
npegocTaBneHn MyHUUMNansHOW YCNyru;

5) HanpaBneHue 3aaBneHnst ¢ AOKyMeHTamu B Vicnonkow;

6) Bblda4va 3aaBuTeNto pesdynbtarta MyHUUUNanbHOW yCryri.

6.2. MIHdopMmnpoBaHune 3asaBuTensa O nopsiake npefocTaBfieHns MyHUUMNansHoOM
ycnyru

3aasutenb BnpaeBe ob6patutbes B MOL nuyHo, no TenedoHy u (1nu)
9NEKTPOHHOM MoYTe ANA  MOMyYeHUs KOHCYMbTauui O nopsgke  noslydeHus
MYHULUUNANbHOW YCRyru.

Cneuunanunct MOL nHgopmupyeT 3aaButens, B TOM Ynucne no cocrasy, dopme
npeacraBnsaeMon AOKyMeHTauun u gpyrum Bonpocam Asis nosiydeHns MyHuumnansHOm
yCnyru v npu HeobxoAMMOCTM OKa3bliBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asiBneHus.

3aaBuTenb MOXEeT MOoNyYuTb WHopMaumio O nopsake npenocTaBneHus
MyHUUMNanNbHOM  ycnyrm  nytem  cBobogHoro  goctyna ¢ cawta Mol
http://mfcl6.tatarstan.ru/

Mpoueaypsbl, ycTaHaBNUBaEMblEe HACTOALLMM MYHKTOM, OCYLLECTBIAITCS B OEHb
obpalieHuns 3asBuTens.

PesynbTat npoueayp: wHdopMauusi no cocTtasy, opme npencTaBngemMon
AOKyMEHTauuu 1 Apyrum Bonpocam noslyd4eHmst MyHMumMnanbHOW YCryri.

6.3. MMpuHATME N pernctpauunsa 3asaBneHus

6.3.1. 3aaBuUTENb NUYHO, YEepe3 AOBEPEHHOE NMULO MM B 3NEKTPOHHOW dopme
nogaeT MNUCbMEHHOE 3asiBfieHWe O nNpefoCTaBfieHUM MYHUUMNANbHOW YCrAyrn W
npeacraBnaeT AOKYMEHTbl B COOTBETCTBUM C MYyHKTOM 2.5 HacTosiwero PernameHTta B
MoLl, ynaneHHoe paboyee mecto MOLI.

3asaBneHne o npeaocTaBfieHMM MYHULMNANbHOW YCIyrn B 3NEKTPOHHOW dhopMme
HanpasnsieTcs Yyepes [opTan rocyaapCTBEHHbLIX U MyHULMNANbHLIX ycnyr PecnyGnukm
TaTtapctaH. Peructpauma 3asBneHus, MOCTYNMBLUENO B 3IIEKTPOHHOM  bopme,
OCYyLLECTBNAETCSA B YCTAHOBIEHHOM MOpPsiAKe.

6.3.2. Cneumannct MOL, Begywmin npuem 3asBfEeHUK, OCYyLLECTBNSET
npoueaypbl, NpegyCMOTPEHHbIE pernameHTom padboTtbl MOLI.

Mpouenypbl, ycTaHaBnMBaeMble HACTOALWMM MYyHKTOM, OCYLIECTBAATCA B
CPOKM, yCTaHOBJIIEHHbIE pernameHTomM paboTel MOLI.

PesynbTat npouenyp: NPUHATOE M 3aperMcTpupoBaHHOE 3asiBrieHue.
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6.4. dopmMupoBaHMeE NakeTa AOKYMEHTOB

6.4.1. Cneumanuct MLl B cooTBeTCTBMM C pernameHTom paboTbl MOLY:

nposepsaeT AeUCTBUTENbHOCTb YCUIIEHHOM KBanuukaumMoHHOM UMdpOoBON
9NEeKTPOHHOM NOAMUCU 3adBUTENSA, WCMNOSIb30BAHHOW MNpW nodade 3asiBeHnd o
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

dopMupyeT U1 HanpasnseT MeXBeAOMCTBEHHble 3anpocbl B  OpraHbl,
yyacTBylowme B NpeaocTaBfieHUn MyHULMNAnNbHOW YyCryru, B TOM 4ucrie no
KOMMIIEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALLMM MYHKTOM, OCYLUECTBIAIOTCA B
CPOKW, YCTaHOBIEHHbIE pernameHTomM padoTtsl MOLL.

PesynbTaTt npoueayp: HanpaeneHHble 3anpochl.

6.4.2. Cneumanuct MOLl nocne nony4eHuss OoTBETOB Ha 3anpocbl hopmupyeT
naket [OOKYMEHTOB W HanpasnseTr ero B Mcnonkom B nopsgke, YCTaHOBIIEHHOM
pernameHTomMm paboTtsl ML,

Mpouenypbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLUECTBISATCA B
CPOKM, YCTaHOBJSIEHHbIE pernameHTomMm paboTel MOLI.

PesynbTat npouenyp: HanpasrieHHble B VICNONKOM AOKYMEHTHI.

6.5. Bolgaya pesynbTata MyHUUMNANbsHOM yCnyru

6.5.1. Cneumanuct MOLL npu noctynneHumn pesynbTata MyHULMNANbHOW YCnyrm
n3 KMcnonkoma peructpupyet ero B yCTaHOBSIEHHOM MOpsSiAKe. u3BellaeT 3aaBuUTens
(ero npeacraBuTens) ¢ ucnonb3oBaHMeM cnocoba CBA3N, YKazaHHOro B 3asiBIIEHUN, O
pesynbTate NpegocTaBneHnsa MyHUUUnanbHOW yCryri.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MOAMYHKTOM, OCYLLECTBSAOTCA B
AEeHb NOCTYNMNEHNa JOKYMEHTOB 13 Mcnonkoma.

Pesynbtat npouenyp: wu3BeweHWe 3asButena (ero npeacraButend) o
pesynbTate NpegocTaBneHnsa MyHUUUNanbHOM YCryri.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHMUMNANbHON YCIyrn

Mpouenypbl, ycTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLIECTBASAOTCA B
nopsigke o4yepenHOCTW, B AeHb MNpubbITUA 3asBUTENS B CPOKW, YCTaHOBIIEHHblE
pernameHTomMm padotbl MOLIL.

PesynbTat npoueayp: BblAaHHbIN pe3ynbTaT MyHULMNANbHOW YCyru.
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MpunoxeHne Nel

PykoBogutento
McnonHuTenbHOro kommreTta

MYHMLUMMNANbHOro panoHa
Pecnybnukn TatapcTaH
or:

3asBneHue
006 ncnpaBneHnn TeXHUN4YEeCKOU OLLINOKMN

Coobwaw 06 owunbke, OONYyWEHHOW MNPW OKasaHUM MyHUUUNANbLHOW YCryru

(HaMmeHoBaHue ycnyru)
3anucaHo:

MpaBunbHble
cBefeHus:

Mpowy wncnpaBuTb  AOMYLIEHHYHD  TEXHUYECKYHD  OWMOKY M BHECTMU
COOTBETCTBYHOLIME  U3MEHEHUS B [AOKYMEHT,  SBASOLWMACS pesynbTaTtom
MYHULUNANbHOW YCRyri.

Mpunarato cnegyrowme OKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTMA peweHuss o0 OTKMOHEeHWW 3asBrieHust o6 umcnpasreHun
TEXHUYECKOM OLMOKM NpOoLLY HanpaBuUTb Takoe peLLEeHmE:

nocpeacTBOM OTMNpaBNeHUs NEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMAe 3aBEpPEHHOM KON Ha ByMaXHOM HOCUTENE NOYTOBbLIM OTNPaBNEHNEM MO

agpecy:

MoaTBepxaato CBOe cormnacue, a Takke cornacme nNpeacTaBnsemMoro MHOK nuiua Ha
06paboTky nepcoHanbHbIX AaHHbIX (COOp, cUCTeMaTU3aumio, HaKOMMeHue, XpaHeHwue,
yTOYHeHne (OBHOBIEHVEe, N3MEHEHNE), UCNOMb30BaHWe, pacrnpocTpaHeHne (B TOM 4ucre
nepegady), o6esnnumBaHne, 6noKMpoBaHme, YHUHTOXEHNE NEPCOHANbHbIX AaHHbIX, a TaKkKe
WHbIX OENCTBUM, HeOobXoauMMbIX Anst 00paboTkM MnepcoHarnbHbIX AaHHbIX B paMKax
NpeaoCTaBneHns MyHULMNANIbHOW YCryr), B TOM Y/CMe B aBTOMAaTU3MPOBAHHOM PEXUME,
BKIHOYAS MPUHSTUE PELLEHUA Ha MX OCHOBE OpraHoOM MPeaoCTaBnSHLMM MyHULMNANbHYH
ycnyry, B Liensix npeaocTaBneHnsa MyHULMNanoHOM YCryru.

HacTtosawmm noareep)xaato: CBeaeHWs, BKITOYEHHbIE B 3asiBieHNE, OTHOCALLMECS K
MOEN IMYHOCTM W MpeacTaBnseMoMy MHOK Iinuy, a Takke BHECEHHble MHOK HUXe,
[OCTOBEPHbI. [JOKyMeHTbI (KON AOKYMEHTOB), MPUMOXEHHbIE K 3asBMEHNIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTAHOBMEHHbIM 3aKkoHoAaTenbCcTBOM Poccuickon degepaummn, Ha MOMEHT
npeacTaBneHns 3asBneHns 3TW OOKYMEHTbl OEWCTBUTENbHbI U coaepXaT OOCTOBEpHble
cBedeHus.

[ato cBoe cornacve Ha ydactve B Onpoce Mo OLEeHKe KayecTBa NpefoCcTaBieHHOM
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MHE MyHULMNASIbHOW YCNYrn No TeneqoHy:

(nara) (moanuceb) (¢.1.0.)
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[MpunoxeHve
(cnpaBo4HOE)

PekBU3NTbI [OIMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npepocTtaBneHune
MyHVILIMnaanOVI ycnyrn n ocywecTBisAOWNX KOHTPOJIb €€ UCMNMOJTHeHUA,

Mcnonkom CTapouypuUITMHCKOro cenbCKOro noceneHus
ApcKoro MyHuUuMnanbHoro paoHa

[omKHOCTb TenedoH OnNEeKTPOHHbIN agpec
PykoBoautens ncnonkoma 88436657348 | Schur.Ars@tatar.ru
CekpeTapb 88436657348 | Schur.Ars@tatar.ru

PeKkBM3UTbI AOMKHOCTHbIX NUL, KOHTPONUPYIOLWMX NpeaocTaBneHue
MYHULMNaNbLHON ycnyru

[JOSKHOCTb

TenedoH

OnEeKTPOHHbIN agpec

[maBa noceneHuns

88436657348

Schur.Ars@tatar.ru




