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or « 11 » aBrycra 2020 . \ Ne 14

O6 yTBepXAeHUM aAMMUHUCTPATUBHOrO pernamMeHTa
npeaocTaBreHUss  MyHULMUNanbLHOW  ycrnyru  no
HoBoKbIpnacKkoMmy cefibCKOMY NMocerieHuto

B uensx peanusauun degepanbHoro 3akoHa ot 27 utona 2010 roga Ne 210-93 «O6
opraHusaumm npefocTaBneHns rocyaapCTBEHHbIX U MyHULUMNANbHBLIX YCyr», PyKOBOACTBYACH
noctaHoBneHnem KabuHeta MuHuctpos Pecnybnukmn TatapctaH ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsigka paspaboTkn W yTBEPXKAEHUS aAMUHUCTPATUBHLIX pPernaMeHToB
NPeaoCTaBNEeHNA roCyAapCTBEHHbIX YCMyr WCNOMHUTENbHbIMW OpraHaMy rocyaapcTBEHHOW
Bnactn Pecnybnukun TaTtapcTtaH U O BHECEHWUW WU3MEHEHWUW B OTAENbHble MOCTaHOBMEHUS
KabuHeta MwuHuctpoB Pecnybnuku TartapctaH», B COOTBETCTBUW C MNOCTAHOBNEHMEM
WcnonuutenbHoro komuteta «O [Mopsgke pas3paboTkm M yTBEpPXKAEHUS agMUHUCTPaTUBHbIX
pernameHToB NPeAoCTaBNeHUs  MyHuMuMnanbHbIX — ycnyr»,  VICNOMHUTENbHbIA  KOMUTET
HoBOKbIpNanckoro cenbckoro noceneHnss ApCKOro MyHuuunanbHOro paioHa Pecnybnuku
Tatapctad NOCTAHOBIAET:

1. YTBEpAUTb AAMUHUCTPATUBHBIA PErnamMeHT npefocTaBneHns MyHuUunanbHOM yenyru
no HoBOKbIpNancKkoMy CenbCKOMY NMOCENEHMIO, COrNACHO MPUITOXEHWIO.

2. OnybnukoBaTb Hacrtosiee nocTtaHoBneHne Ha OduumanbHOM nopTane npasBoBOM
nHcopmaumm Pecnybnukn TatapctaH (http:pravo.tatarstan.ru) u obHapogoBatb nytem
pasmMeLieHmns Ha odomumanbHoOM canTte Apckoro MYyHULMNanbHOro panoHa
(http:arsk.tatarstan.ru). §

3. KoHTponb 3a NCNONHEHnem HACTOALLEro-NYCTAHOBNEHUA OCTaBNAIO 33 coboi.

-

[(naBa HoBOKbIprianckoro

CenbCKoro noceneHnsa ..Cadgpapos




[MpunoxeHwne

K MOCTaHOBEHMIO
WcnonHuTtensHoro komuteTa
HoBOKbIpnanckoro cenbckoro
noceneHna Apckoro
MyHULMUNAnbHOro panoHa
Pecnybnukn TaTapcTaH

oT «11» aBrycta 2020r. Ne 14

AOQMUHUCTPATUBHbLIW pernameHT
npeAocTaBreHUss MYHULMNANbHOW YCNyru No CBUAETENIbCTBOBAHUIO BEPHOCTM KOMUM
AOKYMEHTOB U BbINUCOK U3 HUX

1. O6wue nonoxeHus

1.1. HacToawmin aqMMHNCTPaTUBHBIV pernaMeHT NpeaoCcTaBneHns MyHULMNAnbHOI

ycnyrv (ganee — PernameHT) yctaHaBnvBaeT CTaHAapT U NOPSAOK NPeaocTaBeH s
MYyHULMNAnbHOM YCyr No CBUAETENbCTBOBAHNIO BEPHOCTU KON JOKYMEHTOB 1 BLIMUCOK U3 HUX

(nanee — myHuumMnanbHas ycnyra).

1.2. MNonyyatenu MyHMUMNanNbLHON ycnyru: pusmyeckue u puandeckue nuua (ganee -
3asBuUTEND).

1.3. MyHuumnanbHas ycnyra npenocTaBnAeTcss WUCMOMHUTENbHLIM  KOMUTETOM
HoBokblpnaickoro cenbckoro noceneHus ApPCKOro MyHUUMNAnNbHOro paioHa (nanee —
Ncnonkom).

1.3.1. MecTo HaxoxaeHve Mcnonkoma: ¢. Hosbit Kbipnain, yn. LieHTpansHas, 4. 3.

noHegenbHUK — naTHuya: ¢ 8.00 go 17.00;

cybb0Ta, BOCKpECEHbE: BbIXOAHbIE AHW.

Bpems nepepbiBa Ansa oTAbIXa U NUTAHWS yCTaHaBNMBAETCA NpaBnuiaMu BHYTPEHHETO
TPYAOBOro pacnopsiaka.

CnpaBoyHbln TenedgoH 884366567 34.

lNpoxoa No AOKYMeHTaM, yAOCTOBEPSAIOLWMUM NINYHOCTD.

1.3.2. Aapec oduumnanbHOro caita MyHWUMNANbHOTO panoHa B WHEOPMAaLMOHHO-
TENeKOMMYHVKaUWOHHON cetn  «UHTepHeT» (panee — ceTb «WHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. VHdopmaumsi o MyHUUMNANbHOM ycryre, a Takke O MecTe HAaxXOXAEHWUs W
rpacouke paboTbl Micnonkoma MoxeT ObiTh nonyyeHa:

1) NoCpPesCcTBOM UHGOPMALMOHHBIX CTEHAOB, COAEPXKALUMX BU3YasibHYIO U TEKCTOBYIO
VHGOPMaLMIO O MyHULMNANbHOW yCrnyre, pacrnosnoXeHHbIX B nomeLyennsix Vcnonkoma, ans
paboTbl C 3aaBUTENSMU; "z

2) nocpencTBOM CEeTU «I/IHTepHeT» Ha opuumanbHOM calTe MyHULMNansHOro panoHa
(http:// www.arsk.tatar.ru.);

3) Ha [lopTane rocyaapcTBeHHbIX W MyHULUMNanbHbIX ycnyr Pecnybnuku TaTtapcTaH
(http://uslugi. tatar.ru/) (nanee — PernoHansHbin noptan);

4) Ha EfnHOM nopTane rocyaapCTBEHHbIX U MyHULMNANbHLIX YCnyr (dyHkunit) (http://
www.gosuslugi.ru/) (panee — EamHein noptan);

5) B icnonkowme:

npw yctHom obpallyeHum +TMYHO 1K no TenedoHy;

Npu NUCbMEHHOM (B TOM Yucre B opme 3MEKTPOHHOrO AoKyMeHTa) obpalleHun — Ha
BymaxHom HocuTene no noyte, B ANEKTPOHHON hOopME NO 3NEKTPOHHON NOYTE.

1.3.4. WHdopmauma no Bonpocam nNpefocTaBreHusi MyHULMNANbHOI ycnyru
pasmellaeTcs cneunanuctom Otaena Ha oduuManbHOM canTe MyHULMNANLHOro paioHa u
Ha MHOPMaLMOHHBIX CTEHAAX B NoMelleHusx Mcnonkoma ansg paboTbl ¢ 3asBUTENSMM.

WHdopmauus Ha rocyaapcTBeHHbIX sisbikax Pecny6nuku TaTapcTaH, pasmelyaemast
Ha WHMOPMALMOHHBIX CTeHAax W Ha oduUUManbHOM caiiTe MyHWUMNanbHOTO paiioHa B




VHCOPMaLIMOHHO-TENEKOMMYHUKALMOHHON  CeTU «/IHTEpHET», BKMOYAET CBEAEHUS O
MyHULMNanbLHOW ycnyre, coaepxaluuecst B nyHktax (noanyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosiero PernameHra.

1.4. lNepeyeHb HOPMaTMBHLIX MPABOBbLIX aKTOB, perynupyrowmnx npegocrasneHve
MyHULMNAnbHOW ycnyru (C ykasaHWeM PEeKBU3UTOB HOPMATWBHbLIX MPABOBbIX aKTOB U
WCTOYHMKOB WX OCMUMAnbHOrO onybnukoBaHus), pasMmelyeH Ha omumanbHoM caiTe
MyHWLMNanbHOro paioHa B MHPOPMaLMOHHO-TENIEKOMMYHUKALMOHHON ceTy «WHTepHeT», B
rocyapCTBEHHOM WH(POPMALMOHHOW  cucTeme  «PeecTp  rocynapCTBEHHbIX 1
MyHuuunaneHbix yenyr Pecnybnukm TaTapcTaH.

1.5. B HacTosulem PernameHTe ucnonbaytorcs cnegylouwme TepM1Hbl U onpeaeneHns:

KOnna  AOKyMEHTa - [OKYMEHT, MOMHOCTbIO  BOCMPOU3BOASLMIA  MHDOPMALMIO
NOANWHHVIKA AOKYMEHTa 1 ero BHeLHNe NPpU3HaKN, He UMEKOLLNIA KPUANHECKON CUNbI;

AOKYMEHT - MaTepuanbHbii HOCUTENb C 3aUKCUPOBAHHOW Ha HEM B 060N dopme
WHopMaLven B BUAE TEKCTa, 3BYKO3aNUCK, n3obpaxeHus (MNn) Nx coveTaHus, KoTopblii
WMEET PEKBM3NTBI, NO3BONAIOLIME €ero NASHTUUUMPOBATL, U NpeAHa3HavYeH Ans nepegayn
BO BPEMEHU 1 B NPOCTPaHCTBE B Liensix 0OLEeCTBeHHOro UCMOMb30BaHUA N XPaHEHUS;

BbIMUCKa - BOCMpoOu3BeAeHe YacTu LOKYMEHTa, Hanpumep, BbiNucka n3 HGaHKOBCKOro
CHeTa KnneHTa nokasbiBaeT COCTOAHWE CYeTa Ha onpeaeneHHyio aaTy;

yAaneHHoe paboyee MecTo MHOro(YHKUMOHANLHOrO LEeHTpa npenocTasneHns
rOCYAapCTBEHHbIX N MyHULMNANbHBIX YCIYyr — TepputopnanbHo 060CoBNEHHOE CTPYKTYPHOE
nogpasgenexHune (ocpuc) MHOTrOYHKUMOHANbHOIo LUeHTpa npegocTaBneHms
roCcyAapCTBeHHbIX 1 MyHMUMNAnbHbIX YCNyr, CO34aHHOE B CENbCKOM MOCeNeHuu
MyHULMNansLHOro pailoHa uiu B ropoackom okpyre Pecny6nuku TaTtapcTaH B COOTBETCTBUAN C
nyHkTom 34 [lpaBun opraHusauMm AesTenbHOCTM MHOTO(PYHKLIMOHANbHBIX  LIEHTPOB
NPEAOCTaBNEHNst  TOCYAAPCTBEHHbIX U MYHUUMNAnbHbIX  YCRYr,  yTBEPKAEHHbIX
nocraHosnexvem [lpasutensctea Poccuiickon ®epepauun oT 22.12.2012 Ne1376 «O6
yTBepxaeHnn [lpaBun opraHnsauuMm [esTenbHOCT  MHOTOMYHKUMOHAMbHBIX LUEeHTpOB
NPEAOCTaBNEHNA rocyAapCTBEHHbIX N MyHULMNAMbHBIX YCIyr»;

TexHn4eckas owwubka - owwbka (onucka, onevaTka, rpammaTuyeckas  unw
apudpmeTtndeckas  owmbka nubo  nogobHas owmbka),  JonywWEeHHass  opraHom,
NPEAoCTaBNAOLMM MyHAULMNANbHYIO YCNyry, U npueefwas K HECOOTBETCTBUIO CBEAEHWIA,
BHECEHHbIX B JOKYMEHT (pe3synbTaT MyHULMNanbHOW yCryrv), CBeAeHUsIM B AOKYMEHTax, Ha
OCHOBaHWM KOTOPbIX BHOCUITUCh CBEAEHWS.

B HacTosiwem PernamenTe nop sassreHuemM o npenocTasneHnu MyHUUMNANbLHON
ycnyru (anee - sasBneHue) NoHNMaeTcs ycTHoe obpalleHme.
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3. CocTaB, nocnenoBaTenibHOCTL U CPOKM BbINOMHEHUS aAMUHUCTPATUBHLIX NpoLeayp,
TpeboBaHMA K NOPAAKY UX BbIMOSIHEHUSA, B TOM YUCIIe 0COBEHHOCTM BbINOMHEHUS
afiMUHMCTPATUBHbLIX NpoLeAyp B 3NIEKTPOHHOMN hopme

3.1. Onucanune nocneaoBaTenbHOCTU AENCTBUN NPU NPefOCTaBIEHUM MYyHULMNANbHON
ycnyru

3.1.1. TlpegoctaBnenne MyHUUMNANbHOW YCAyrM BkovaeT B cebs cnegyiowme
npoueaypbl:

1) KOHCYNbTMPOBaHUE 3aABUTENS;

2) NPUHATNE N perncTpaumns 3asBneHus;

3) noaroToBKa 1 Bblgava pesynbTaTta MyHULUMUNansHON YCnyru;

3.2. OkasaHue KOHCynbTauuin 3aaBuUTenNto

3.2.1. 3asBuTens nMYHO 1 (MnK) No TenedgoHy obpatyaetcs B Vicnonkom ans nonyyeHus
KOHCYNbTaLui O NOpAAKe NOMyYeHUs MyHULMUNAnbHOR YCayru.

3amectuTens pykosoauTens lMcnosnkoma (cekpetapb), OTBevalowun 3a coBepLueHne
HOTapuanbHbIX AEWCTBUN (OAanee — 3amecTutens pykosoauTens Wcrnonkoma (cekpeTapsb),
OCYLLECTBNAET KOHCYNbTNPOBaHWE 3asB/TENsA, B TOM Y1Cne NO COCTaBy, (hOpPMeE U COAEPKaHMIO
AOKyMEHTaLK, HEOOXOANMON AN NOSYYeHWst MyHULMNAMNLHON YCNyr U Npu HEOBXOANMOCTM
OKasblBaeT NOMOLLb B 3anonHeHnn OnaHka 3asasneHus.

lNpoueaypa, ycTaHaBnnBaemas HAaCTOSLUMM NYHKTOM, OCYLUECTBMSETCA B AeHb
obpalleHus 3asBuTens.

PesynbTart npoueaypbl: KOHCynbTaLuy, 3aMeyaHnsi Mo cocTasy, (opMe U CoaepKaHmio
npeacTaBneHHOn AOKYMEeHTauuu.

3.3. MpuHaTre 1 peructpaums 3assneHns

3.3.1. 3asBuTeNb NMYHO, Yepes [OBEPEHHOE NIULIO NOAAET NUCbMEHHOE NGO B SNEKTPOHHOM
thopme 3asBreHre 0 NPeAoCTaBNEHNU MYHULMNANBHON YCNyriA 1 NpeacTaBnseT AOKYMEHTbI B
COOTBETCTBUM C NyHKTOM 2.5 HacTosiwero PernameHTa B cnonkom.

Mpy nocTynneHun 3asBneHus B 3NeKTPOHHONW hopMe AOMKHOCTHoe nuuo OTaena,
OTBETCTBEHHOE 3a NpueM 3asiBNEeHu:

a) obecneuynBaeT  peructpauuilo  3asBMEHWs B CUCTEMe 3MEKTPOHHOrO
AOKYMEHTO0BOPOTA, MpW 3TOM 3asBIEHUIO NPUCBaMBAKTCS cTaTycChl «IPUHATO BEAOMCTBOMY
nnn «B obpaboTke», 4To oTpaxaeTcs B «JInuHom kabuHeTe» PervoHansHoro nopTana;

6) nposepsieT cobniogerve ycrnosBui AENCTBUTENBHOCTM SNEKTPOHHOW nognucw,
nocpeacTsom obpatyeHns k EauHomy nopTany (B criyyae, ecnv 3asBUTENeM NpecTaBneHb
SNEKTPOHHbIE ~ 00pasbl  [OKYMEHTOB, MOAMWUCAHHbIE  YCUIEHHOW  KBANUULMPOBAHHOI
3MEeKTPOHHOW NOAMMUCHIO).

B cnyyae ecnu B pesynbTate npoBepku YCUNEHHOM KBannhULMPOBAHHO 9NEeKTPOHHOW
MOANUCKA HE BbLIABNEHO HECODNIOAEeHUE YCNOBUIN ee AEelCTBUTENBbHOCTA, AOMKHOCTHOE MNUO
OTpena HanpasnseT 3asBUTENIO yKa3aHHbIM B 3asBMEHUM CnocoBoM He nosaHee paboyero
AHA, Cnefytollero sa AHem noctynneHus sassnexus B OTaen, yBeAomrneHne o NocTynneHum
3asBneHns, cogepxaliee BXOAALMIA PErncTpaLMOHHbI HOMEp 3asBneHus, gaTty nonyvyeHus
3aABNICHUA, NepeveHb HauMeHOBaHWI paiinos, NPeACTaBneHHbIX K HEMY AOKYMEHTOB, AaTy
nonyyeHust pesynbrata MyHULUNANbHOW yCnyri.

B cnyyae ecnu B pesynbTaTte npoBepku ycuneHHou KBannuLMpoBaHHON 3NEKTPOHHOW
MOANNCK BbIABNEHO HeCcobMoaeHe yCnoBuii ee AeNCTBUTENbHOCTW, AOMKHOCTHOE MNLO
OTtpnena:

NpUHUMAeT pelueHne o6 oTkase B Npueme [OKYMEHTOB, MOCTYNMBLUMX B 3MEKTPOHHOI
hopwme;




HanpaenseT safBuUTeNto yBeAOMIIEHNE O MPUHATOM pPelleHUn B 3NEKTPOHHON hopMme ¢
ykasaHvem nyHktoB crtatbun 11 OdepepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O6
ONEeKTPOHHOW NoANUCU», KOTOPble MOCAY>XUMW OCHOBaHUEM [ANA €ero npuHaTUA. Takoe
yBELOMIIEHNE NOANUCLIBAETCS YCUMEHHOW KBanUMUUMPOBAHHON 3MEKTPOHHON MNOANUCHIO
AOMKHOCTHOrO nuua OTAena, perucTpupyeTcs B CUCTEME SMIEKTPOHHOTO AOKYMEHToo6opoTa 1
HanpaenseTcs cnocobamu, ykasaHHbIMW B nyHkTe 9 [Mpasun WUCMONb30BaHWS YCUNEHHOI
KBANMMULIMPOBAHHON  BMEKTPOHHOW  Moanucu  Mpu  obpaleHnn  3a  NonyyYeHuem
rocyAapCTBEHHbIX U MyHULMNANbHBIX YCIyr, yTBEPXAEHHbIX NocTaHoBreHnem lMpasuTtenscrsa
Poccuitckon ®epepaunm ot 25.08.2012 Ne 852.

3.3.2. 3amecTutens pykosogutens Vicnosnkoma (cekpetapb) OCyLLECTBASET:

YyCTaHOBJIEHME NNYHOCTY 3aABUTENS;

NPOBEPKY NOJTHOMOYWIA 3asiBUTENSA (B cyvae AeWCTBUS N0 AOBEPEHHOCTH);

NPOBEPKY HanuW4ua  [OKYMEHTOB, MPedyCMOTPEHHbIX MNyHKTOM 2.5 Hactosuwero
PernamenTa;

NPOBEPKY COOTBETCTBUSA NpeACTaB/IEHHbIX [OKYMEHTOB YCTAHOBMEHHbIM TpeboBaHuUsM
(Hapnexalyee odpopmreHne Konuid [OKYMEHTOB, OTCYTCTBWE B [JOKYMEHTax MoguYnUCTOK,
NPUNACOK, 3a4ePKHYTbIX CIIOB U VHbLIX HE OrOBOPEHHbIX UCTIPABNEHNN).

B cnyyae otcyTcTBMA 3amevaHuil 3amecTuTens pykoBoauTens Mcnoskoma (cekpeTapb)
OCYLLECTBNSAET:

npviem 1 perucTpauuio 3asiBreHns B CneunansHoM xXypHane;

BPy4YeHUEe 3asBUTENIO KOMUM 3asiBNIeHUs C OTMETKOW O faTe fpuema AOKYMEHTOB,
NPUCBOEHHOM BXOAALIEM HOMEPe, AaTe U BPEMEHU UCMONHEHNS MyHULMNANbHOM yenyri.

B cnyyae Hanuuua ocHoBaHui AnA oTkasa B nNpueme [JOKYMEHTOB, npeayCMOTPEHHbIX
NyHKTOM 2.8 HacTosiwero PernameHTa, cneuuanuct, Beaywuii npuUem [OKyMEHTOB,
YBEAOMIIAET 3anBUTENA O HaNNuun NPensaTCTBuiA 4Na perncTpauun 3asBrieHns n BosspallaeT
€My [OKYMEHTbl C NUCbMEHHbIM OOBbACHEHWEM COAEepXKaHWs BbIABMEHHbIX HEAOCTATKOB B
npeAcTaBneHHbIX JOKYMEHTaXx.

PesynbTat npoueayp: NpuHATOE 1 3aperncTpUpoBaHHOE 3asBEHUE NN BO3BPALLEHHbIe
3asBUTENIO JOKYMEHTHI.

3.4. Tlogrotoeka 1 Bblgaya pesynbrata MyHULUNAaNLHOM yeryri

3.4.1. Bamectutenb pykoBoauTens WMcnonkoma (cekpetapb) nocne peructpauuu
3aABNEeHUA OCyLLEeCTBNSAET:

NPOBEPKy CBEAEHWIA, COAePXALLUMXCHA B JOKYMEHTaX, NpunaraeMbix K 3asiBNeHUIO;

NPOBEpKy  Hanuuua  OCHOBaHWA  ANs  OTKasa B MNPefoCTaBfeHun  yCnyru,
npeayCMOTPEeHHbIX NyHKTOM 2.9 HacToswero PernaveHTa.

B cnyvae Hanuuns ocHoBaHui Ans OTkasa B NpenoCTaBneHWm ycnyrn 3amecTuTernb
pykosoanTena licnonkoma (cekpetapb) W3BEL@ET 3asBATENA O npuUYMHax oTkasa u
ocyulecTBrniAeT npoueaypbl, NpeaycMoTpeHHble nyHkToM 3.5 HacTosiwero PernamenTa.

B cnyyae Hanuuma ocHoBaHWit ANS OTNOXEHUA COBEPLLEHMS] HOTapunanbHOro AENCTBUsA
samectutens  pykosoauTtens  Vicnonkoma  (cekpeTapb)  ocyllecTBnseTr npoueaypsbl,
npeayCcMOTPEeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae oTcytcTBMS OCHOBaHwii Ans OTkasa B npedocTaBreHuu MyHULUMNANbLHON
ycnyru cneynanucr.

NPoBepsieT NPaBMIbHOCTE ONfaThl 32 COBEPLUEHNE HOTapUanbHbIX 4ENCTBUN:

Cnn4aeT Konuto A0KYyMEHTa N BbINUCKY U3 HEro C NOANMHHUKOM AOKYMEHTa:;

CBMAETENbCTBYET BEPHOCTL BbIMUCKW, KOMUKN AOKYMEHTA;

CTaBuT noAnuCb, OTTUCK MNe4yaTV WUCMOSNHUTENbHOrO KOMWUTETa MOoCeneHus ¢
n3obpakeHnem rocygapcTBeHHoro repba Poccuiickom depepaunu;

PerucTpupyeT coBseplieHHoe HoTapuanbHoe AEenCTBME B peecTpe ANA perucrpauuu
HOTapuanbHbIX 4EACTBUIA;

BO3BpaLLaeT 3aBepeHHble JOKYMEHTbI 3asiBUTENIO.




Mpoueaypkl, ycTaHaBnuBaemble nyHkTamu 3.3 -3.4 HacToawero PernamexTa,
OCYLLECTBNAOTCS B Te4YEHUE 15 MUHYT C MOMEHTa perncTpaumn 3asBneHus.

PesynbTat npoueayp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUU OKYMEHTOB UNU BbINUCKMN,
nepeaaHHble 3aaBUTENIO.

3.4.2. 3amectutenb pykosoautens Wcnonkoma (cekpeTapb) B cCfy4ae MpUHATUS
peleHnss o6 oTkase B NPefoCTaBMIEHUM YCYr BbIHOCUT MOCTaHOBNEHWe 06 OTkase B
COBEpPLUEHNN HOTapuanbHbIX AEUCTBUIA. [TocTaHOBNEHUE HanpaBnseTcs 3asaBUTENO Mo noyTe.

Mpu BbiGope s3aseuTens cnocoba nonyyeHus pesynbTaTa B 9NEeKTPOHHOM BUAe
HanNpaenAeT 3asBUTENt0 pesynbTaT MyHUUWNanbHOW ycnyrn B hOpME  3MEKTPOHHOro
AOKYMEHTa.

MNpouenypbl, ycTaHaBnMBaemble HACTOALUMM MYHKTOM, OCYLLECTBASIOTCH He nosagHee
NATV AHEN C MOMeHTa obpalleHna 3asBuTens 3a NpefoCcTaBneHnem yenyru.

PesynbTat npoueayp: noctaHoBneHne o6 OTkase B COBEpPLUEHMM HOTapuanbHbIX
AEVCTBUI, HanpaBneHHoe 3aABUTENIO.

3.5. OTnoxeHve coBepLIEHUs HOTapUanbHOro AeNCTBUS

3.5.1. 3amectutenb pykosogutens Wcnonkoma (cekpeTapb) MOXET OTNOXWTb
coBepLUeHVe HoTapuarnbHOro 4eNCTBUA B cryyae:

HeobxoanmocT  ncTpeGoBaHUSt  AOMONHUTENbHLIX CBEAEHUN  OT umanyecknx un
topPUANYECKUX NnL;

HanpasneHnsa 4OKYMEHTOB Ha KCNepTU3y;

HEOobX04MMOCTI 3anpPOCUTL 3aUHTEPECOBAHHBLIX NUL, 06 OTCYTCTBUU Yy HUX BO3paKeHWi
NPOTUB COBEPLUEHUS 3TUX AENUCTBUN.

3amectutens pykoBoautens Wcnonkoma (cekpeTtapb) wu3BewaeT 3aasBuTens o6
OTIIOXXEHUWN COBEPLUEHUA HOTapuarnbHOro AenCTBuS.

lMpouenypbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNATCA B [eHb
obpalleHus sassBuTens.

Pesynbtat npouedyp: usBeweHne 3asBUTENsT 06  OTNOXEHMY coBepLUeHus
HOTapuanbHOro AencTBUS.

3.5.2. 3amectuTens pykoBoauTens Mcnosnkoma (cekpetapb) nocne NMPUHATUSA peLLeHuns
00 OTNOXEHNU COBEpLUEHWUS HOTApWanbHOrO AENCTBUS FOTOBWT 3anpoc, Heobxoaumbli Ans
NONy4eHnsa AOMOMHUTENbHbLIX CBEAEHWA, W HanpasnsieT B COOTBETCTBYIOLWIA OpraH Wnw
3aNHTEpPEeCOBaHHOMY NKLy.

lpouenypsl, ycTaHaBn“BaeMble HACTOALNM MYHKTOM, OCYLLECTBNATCA He nosgHee
NATU AHEN ¢ MoMeHTa obpalleHusa 3asaBuTens.

Pesynbtat npouenyp: .3anpoc, HanpaBneHHbIn B COOTBETCTBYIOLNA oOpraH unu
3avHTEepecoBaHHOMY NuLly. )

3.5.3. 3amectutenb pykosoautens Wcnonkoma (cekpeTapb) nocne MNoCTynneHus
OTBETOB Ha 3anpocbl uW3BEL|aeT 3asBUTeNs W MNpeAocTaBnseT ycnyry B MNopske,
yCcTaHoBNeHHOM nyHkTamun 3.3. — 3.4 HacToswero PernameHTa.

3.6. VicnpaBneHune TexHnYecKknx owmbok.

3.6.1. B cnyvyae oGHapyxXeHWs TexHUYEecKol owubkn B AOKYMEeHTe, sBnsawLemMcs
Pe3ynbTaToM MyHUUMNANbHOW yCnyrv, 3asBuTens npeacTasnseT B Micnonkom:

3asBreHne o6 ncnpaesneHn - TeXHUYECKoR owmnbkn (NPUNoXeHne Ne1);

ROKYMEHT, BblAAHHbLIN 3asIBUTENIO KaK pesynbTaT MyHWUUNanbHOW ycrnyru, B KOTOpOM
COAEPXKNTCA TEXHNYecKan olmnbka:

AOKYMEHTbI,  UMEIWe IopuanNYeckylo  Cuily, CBUAETENbCTBYIOWME O  Hanuuum
TEXHUYECKOW OLLINOKN.

3asBneHne o6 wWcnpaBneHUM TEeXHUYEeckoil OLWMBKU B CBEAEHMSX, YKa3aHHbIX B
AOKyMEHTE, ABNAIOLIEeMCH pe3ynbTaToM MyHULMNANbHOW YCRyrn, nojaeTcsl 3asBuTenem
(YNOSTHOMOYEHHbIM NMpeacTaBUTenem) nYHo, NGO NoYTOBLIM oTnpaeneHnem (B ToOM 4yucne ¢




MCMNOMb30BAHNEM JMEKTPOHHON MNOYThl), NMOO 4Yepe3 eauHbIn nopTan rocyAapCTBEHHbIX W
MYHUUMNANbHBIX YCNYr UK MHOTOMYHKUMOHANbHBIN LEHTP NPeAoCTaBeHUst rocyAapCTBeHHbIX
N MyHULUNANbHbIX YCIyr.

3.6.2. 3amecTutenb pykosoguTens Mcrnonkoma ocyllecTBnseT npuem 3assrieHns 06
NCNPaBNEHMN  TEXHUYECKOW  OWMBKW, peructpupyeTr  3asaBfeHne ¢ NpUIOXeHHbIMU
OOKyMEHTaMu.

Mpoueaypa, ycTaHaBnuMBaeMasi HACTOSALWMM MYHKTOM, OCYLIECTBNSAETCA B TeveHue
O/IHOTO AHS C MOMEHTAa pernctpaunmn 3asasneHuns.

PesynbTaT npoueaypbl: NPUHATOE W 3aperncTpupoBaHHoOEe 3asiBreHne.

3.6.3. 3amectutens pykosoguTensa Kcnonkoma paccmatpuBaeT OOKYMEHTbI U B LeNnsax
BHECEHWUS UCMPaBnNeHUn B [OOKYMEHT, ABMAIOLWWNACA pe3ynbTaTtoM YCnyru, ocyulecTBnsaet
npoueaypbl, NpeaycMOTpeHHble nyHkTom 3.4 Hactosiwero PernameHta, U Bblhaet
NCNPaBNEHHbIN OOKYMEHT 3asaBuTento (YNOMHOMOYEHHOMY NPEeACTaBuTento) JIMYHO nod
POCMUCh C U3bATUEM Yy 3asBUTENS (YNONHOMOYEHHOro NpeAcTaBuTens) opuruHana AoKyMeHTa,
B KOTOPOM COAEPXKMTCHA TexHuYeckas olmnbka

Mpoueaypa, ycTaHaBnuBaemas HacTOALMM NYHKTOM, OCYLLECTBMAETCA B TeYEeHNe Tpex
OHel  nocne  obHapyXeHusi  TexHu4Yecko owubku  wnu  nonydeHns ot - fboro
3aMHTEepPecoBaHHOro NuLa 3asaBneHnsa O AOMNYLLUEHHOW OLnOKe.

PesynbTaT npoueaypbl: BblAAHHbIA (HanpaBneHHbl) 3aaBUTENIO JOKYMEHT.

4. Mopsaaok u popMbl KOHTPOJIA 3a NPeAoCTaBNeHUeM MyHULUNANbHOW yCnyru

4.1. KOHTponb 3a MNOSHOTOW W KayeCTBOM MPefoCTaBNeHUs MyHULMNanbHOW ycnyru
BKMoYaeT B ceba BbISBNEHWE W YCTpaHEHWe HapylleHuin npas 3asBuTenen, nposeaeHve
npoBepok cobniogeHns npouedyp nNpeaocTaBneHus MyHWUMnansHOW ycnyru, noaroToBKY
peLleHnii Ha genctens (GesgecTeune) OMKHOCTHbIX NNL OpraHa MeCTHOro camoynpasneHus.

dopmamn KOHTpons 3a cobnogeHneM WCNONHEHUs aAMWHUCTPaTUMBHLIX Npouenyp
ABNAOTCA:

1) npoBepka W  CcornacoBaHue MNpPOEeKTOB  [AOKYMEHTOB N0  NpeaocTaBfieHNto
MyHMUMNanbHOW ycnyru. Pe3ynbTaTtoM NpoBEepKn ABMAETCA BU3MPOBAHUE NPOEKTOB;

2) NpOBOAMMbIE B YCTAHOBIIEHHOM NOPSAAKE NPOBEPKN BEASHWUA AeN0onpon3BOACTBa,

3) npoBeeHNe B YCTAHOBIEHHOM MOPSAAKE KOHTPOSbHbIX MNPOBEPOK CobnoaeHUs
npoueayp NPeAoCcTaBneHns MyHULUNanbHON yCnyru.

KOHTponbHblE NpoBEpkM MOryT ObiTb MNMaHOBbIMKU (OCYLLECTBMATLCA HA OCHOBAHUU
NONyrofloBbIX WAW  TOAOBbIX _NnaHoB paboTbl opraHa MECTHOro CamoynpaBfieHusd) WU
BHennaHoBbIMy. Mpy NPOBeAEHNN NPOBEPOK MOrYT pacCMaTpuBaTLCS BCE BONPOCHI, CBA3AHHbLIE
C nNpepocTaBfeHemM MyHUUMNanbHOM ycnyru (KOMMNeKcHble NPOBEpPKWU), U No KOHKPETHOMY
obpalyeHuto 3assuTens.

B uenax Tekywero KOHTPONs MCNOnb3yloTCA CBEAEHUS, UMEILUMECH B 3MEKTPOHHOW
fase [aHHblX, CcnyxebHasa KOppecnoHAEHUMs, YCTHaAs W NUCbMEHHas WHpOopmauusa
cneunanncToB, OCYLWECTBASIOWNX BbINOMHEHNE aAMWHUCTPATUBHBLIX NpPOUeAyp, >KypHarbi
y4YeTa COOTBETCTBYIOLLUMX AOKYMEHTOB 1 Apyrne CBeAeHus.

[Ans ocylecTBNEeHNss KOHTPONS 3a COBepleHnem [AeNCTBUA npu npeaocTaBneHun
MYHULMMNANBHON YCAYTU U MPUHATAM pelueHnii pykoBoanTento Vcronkoma npeacTasBnsioTes
cnpaeky 0 pesynbTaTax NpeaoCTaBNeHNA MyHULUNaNbLHON YCIyrn.

O cnyyasx v npuyvHax HapyleHuWs CpoKOB, MOCNefoBaTeNbHOCTU U coAepXaHus
aAMVHUCTPaTUBHbLIX Mpoueayp Cneuvwannctbl HEeMeAneHHO WH(OPMUPYIOT PyKOBOAUTENS
opraHa, NnpeAoCTaBnsOLLEro MyHUUUNanbHyo yecnyry, a Takke npeanpuHumMatoT CpoyHbie Mepbl
Nno YCTPaHEHWIO HapyLUeHumn

4.2 Tekywuit  KOHTpoNb  3a  cobrogeHvem  nocnefoBaTefnibHOCTM — AENCTBUR,
onpefenexHHbIX agMUHUCTPATUBHBLIMU NpoueaypaMn Mo NpedoCTaBneHno MyHULUnanbHON




ycnyrv, ocyllecTBnsieTca 3amectutenem pykosogutens Mcnonkoma no uMHGPacTpyKTypHOMY
PasBUTUIO, OTBETCTBEHHbIM 3a oOpraHm3auuio paboTbl NO NpPefoCTaBNEeHUIO MyHUUUNAnNbHOMN
ycnyru, a Takke cneynanuctamun otaena nHpacTpykTypHOro passuTus.

4.3.MepeyeHb  AOMKHOCTHBIX  NUL,  OCYLWECTBNALWMX  TEKYWUA  KOHTPOSb,
yCTaHaBnmBaeTCA MOMOXEHUSIMWU O CTPYKTYPHbIX NOApasfeneHussx opraHa MecTHOro
caMoynpaBrieHNsA N OOMKHOCTHBIMU pernameHTamu.

Mo pesynbTatam NPOBEAEHHbIX MPOBEPOK B Clydae BbISIBNEHUS HapyLEeHUn npas
3asfBUTENEeNn BUHOBHbIE 5UA NPUBIMEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopaTtenbcTBOM Poccuitckon degepauumn.

4.4. PykoBoguTenb opraHa MEeCTHOro camoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HecBOEBpPEeMEHHOE pacCMOTpeHne obpalleHnii 3asBuTenen.

PykoBoguTtenb (3amecTtutenb pykoBOAUTENNA) CTPYKTYPHOro noapasfaefnenHns opraHa
MECTHOro CaMOynpaBfeHUsi HeceT OTBEeTCTBEHHOCTb 3a HeCcBOEeBpPEMEHHoe W  (1nn)
HeHagnexailee BbINONHEeHWe aaMUHUCTPATUBHbBIX AEWCTBUWA, YyKasaHHbIX B pasgene 3
HacTosiwero PernameHTa.

[OMKHOCTHbIE NUUa W WHble MyHUUMNanbHble CryXawue 3a pelleHus n AeACTBUS
(Ges3pencreune), npuHMMaemble (OCywlecTBNsSieMble) B Xo4e NpeaoCcTaBfeHns MyHUUMnanbHOM
YyCNyru, HECYT OTBETCTBEHHOCTb B YCTAaHOBMEHHOM 3aKOHOM NOpPSAKeE.

4.5. KOHTponb 3a npefocTaBneHueEM MyHULMNANbHOW YCyrn CO CTOPOHbLI rpaXagaH, ux
obbeguHEeHUN W opraHu3aumin, OCyLIEeCTBNAETCS MNOCPEACTBOM OTKPbLITOCTM OESATENbHOCTU
opraHa MeCcTHOro camMoyrnpasfieHua Npu nNpegocTaBneHny MyHUUMnanbHOW yCeryru, nonyyvyeHus
MONMHOW, akTyanbHOMW W  [OCTOBEPHOW WH(popMauum O nNOpsiAke npeaocTaBneHus
MYHULMNANbHOW YCNyrm n BO3MOXHOCTM focyaebHoro paccmotpexust obpauleHuin (>kanob) B
npouecce npefocTaBneHna MyHUUMnanbHOn ycnyru.

5. locynebHbiv (BHecyaebOHbIN) NOPAAOK 00XanoBaHUA pelleHuin u 4ecTBUN
(6espencTBUA) opraHa, NpefOCTABNAIOWEro MyYHULMNANILHYIO YCIyry,
MHOTro(YHKLMOHANIbHOrO LIEHTPpa NnpeaocTaBneHusi rocyAapCTBEHHbIX U
MYHULMNANbHbLIX YCIYr, OpraHu3aumn, ykasaHHbix B Yyactu 1.1 craten 16 PegepansHoro
3aKkoHa oT 27.07.2010 N2210-®3, a Takke UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawux, paboTHUKOB

5.1. MNony4atenn MyHUUUNanNbHOM yCcnyr UMeroT npaBo Ha obxanosaHue B gocyaebHom
nopsake gevcTeumn (6esnencteuns) cCoTpyaHUkoB Micnonkoma, y4acTByOWMX B NPenoCTaBNeHNN
MyHuLunansHon ycnyru, B icnonkom unu 8 CoseT MyHuumnanbsHoro obpasoBaHus.

3asasutenb MoxeT 0bpaTuTbCA € Kanoboi, B TOM YMcCne B Creayowmx cnyyasx:

1) HapylweHne cpoka . perucTpauun 3anpoca 3asBuTeNss O NpenocTaBneHun
MYHULUMNANbHOW yCnyru, '

2) HapyLleHue cpoka npefocTaBneHns MyHULmMnanbHom yenyru;

3) TpeboBaHvne y 3asBuUTENs OOKYMEHTOB unu uHdopmauuy nnbo ocylecTBneHus
AEWCTBUN, NpeAcTaBNeHne Uiy oCcyLeCTBNEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMM
npasosbiMn  aktamu  Poccuitickonn  ®egepaunn, Pecnybnukn  TatapcrtaH,  ApCKoro
MYHULMNANbHOro panoHa Ans NPefoCTaBneHnss MyHULMNanbHoN yenyru;

4)oTkas B npveme [OKYMEHTOB, MNPefoCTaBfieHWe KOTOPbIX MPEeayCMOTPEHO
HOpMaTUBHbIMK, MpaBoBbIMW aktamu Poccuinckon Pepepauun, Pecnybnuku TaTapcraH,
ApCKOro MyHuLUMNanbHoro paoHa ANa NpefoCcTaBneHns MyHUUMMNanbHON yeryr, y 3asBuTtens;

5) oTkaz B NpefoCTaBNEHUM MyHUUWNANbHOW YCMyr, €Cnn OCHOBaHWS OTkasa He
npeaycmMoTpeHbl drefepanbHbIMU 3aKoHaMy U NPUHSATBIMA B COOTBETCTBUWM C HUMW WHBIMU
HOpMaTWBHbIMK MpasBoBbiMM  aktamu Poccunckon Pepepauyun, 3akoHamMu U UHbIMK
HOpMaTUBHbIMU NpaBoBbiMK aktamu Pecnybnuku TatapcTtaH, MyHUUMnanbHbiMU NPaBOBbIMU
akTamu;




6) 3aTpeboBaHune OT 3aABMTENSA NPU NPeAOoCTaBNeHNM MyHULMNANbHON yCnyru nnaTtbl, He
NpeaycMOTPEHHOV HOPMaTUBHLIMU NpaBoBbiMU akTamu Poccuitickon ®epepaunn, Pecnybnvku
TaTapcTaH, APCKOro MyHULMnNanbHOro panoHa,

7) oTka3 Mcnonkoma, [OMKHOCTHOro nuua lMcnonkoma B WCMpaBneHun AONYyLEHHbIX
onevyaTtok U owmnbOK B BblAaHHbIX B pes3ynbTaTe npefocTaBneHus MyHUUMnanbHOW ycnyru
[lOKyMeHTax nnbo HapyLlleHne YCTaHOBNEHHOMo CpoKa Takux UCnpaBneHui;

8) HapylweHne cpoka unu  nopsaka  BblAadn  [OKYMEHTOB MO pesynbratam
NpeaocTaBneHnsa MyHULUNANbHON yCryru,

9) NpMOCTaHOBMNEHNE NPEAOCTaBNeHUA MyHUUMNAanbHOW YCNyr, ecnv OCHOBaHWSA
NMPUOCTAHOBNEHNUA HEe npeaycMoTpeHbl dedepanbHbiMW - 3aKOHaMu U MPUHATBIMA - B
COOTBETCTBMM C HUMWU WHBIMW HOPMaTMBHLIMW NpaBoBbiMKM akTamu Poccuiickon denepauun,
3aKOHaMW W VHbIMW  HOPMAaTMBHbIMW npaBoBbiIMM akTamu Pecnybnuku  TaTapcra,
MyHULMNANbHbIMU NPaBOBLIMU aKTamu;

10) TpeboBaHue y 3aaBuUTENS NPU NPeAOCTaBNEHNN MyHULMNANbHOW YCryrn JOKYMEHTOB
WM UHGOpMauuKn, OTCyTCTBME W (MNKM) HEeAOCTOBEPHOCTb KOTOPbLIX HEe YyKasbiBanucb Mpu
nepBoHa4YanbHOM OTKasze B nNpueMe [OKYMEHTOB, HeobxoAuMMbIX ANA npeaocTaBneHus
MyHULMNANbLHOW ycnyrn, nubo B NpefoCcTaBleHnn MyHULMUNanbHOM yCnyru, 3a UCKNYeHnem
crny4aes, NpeayCMOTPEHHbIX NYHKTOM 4 yacTu 1 ctaTbn 7 PenepansHoro 3akoHa Ne 210-03.

5.2. )Kanoba Ha pelweHua u pencteusa (OesgenicTBne) opraHa, npefocTaBnAloLlero
MYHULUMNANbHYO YCnyry, OOMKHOCTHOrO Nnuua opraHa, npefocTaBnsiolero MyHuuunanbHyo
yCnyry,  MyHUUMNAnNbHOro  ChyXallero, pyKoBOAWUTENs  opraHa, npeaocTaBnsioliero
MYHULMMNANbHYO ycnyry, NOAaeTcs B NUCbMEHHOW dopme Ha OymaxHoM HocuTene wnu B
3NEeKTPOHHOW hopme.

YKanoba wmoxeT ObiTb HanpaeneHa no noyte, 4veped MOL|, ¢ wucnonbs3oBaHuem
UHPOPMAaLMOHHO-TENIEKOMMYHMKALUMOHHON ceTn "UHTepHeT", oduunansHoro canta ApPCKOro
MyHuuunanbsHoro panoHa (http://www.arsk.tatarstan.ru), EqnHoro noprana rocyaapCTBeHHbIX U1
MyHuumnanbHblx ycnyr Pecnybnukn Tatapctan (http://uslugi.tatar.ru/), EgvHoro noptana
rOCYyAapCTBEHHbIX ¥ MyHuuMnanbHbiX ycnyr (dyHkumn) (http://www.gosuslugi.ru/), a Takxke
MOXeT ObITb NPUHATa NPU NUYHOM NprUemMe 3aaBUTenNs.

5.3. >Kanoba, nocTynueluas B opraH, npeAoCTaBnstowmin MyHUUMNanbHy ycnyry, nubo
BbILLECTOALWMNIA opraH (Npy ero Hanuyuu), NOANEXWUT PacCMOTPEHUIO B TeYeHue naTHaguaTu
pabounx AHEN Cco [HA ee perucTpauun, a B crnyvae obxanosaHuWA OTKasa oprawa,
NPeAoCTaBNALWEro MyHULMNanbHy ycryry, B npueMe AOKYMEHTOB Yy 3assuTtens nubo B
NCNpaBneHnn [OMyLUEHHbIX Onevyatok M owubok unu B cnyvae obxanosBaHus HapylleHus
YCTAHOBJIEHHOIO CpOKa Takux WCNpaBfieHuit - B TeuyeHue nATh paboynx OHeil co AHS ee
pervcTpauun.

5.4. XXanoba fomkHa coaepxaTth CrefytoLyo nHgopmaumio:

1) HaUMEHOBaHNE oOpraHa; NPeAoCTaBMALWEro ycnyry, AO/MKHOCTHOro nuua oprasa,
NPefoCTaBNAOWEro ycnyry, WM MyHWUUNaNbLHOro Cryxauwiero, peleHua u Aeictsus
(OespeicTBMe) KOTOPbIX 0BXanyTCs,;

2) damunuio, uMs, OTYeCTBO (MocrnefdHee - MNpu  HanmuMyuu), cBeaeHua O MecTe
XutenbctBa 3aaBuTEns - duanveckoro nuua nubo HauvMeHOBaHWEe, CBeAEeHUA O MecTe
HaxXOXOEHUS 3asBUTENS - IOPUAMYECKOro nuua, a Takke HoMep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMeKTPOHHOW NOoYTbl (MPWM HaANM4YUW) W MNOYTOBLIN agpec, Mo
KOTOpbIM AomkeH ObiTb HanpaeBneH OTBET 3asBUTENIO; ‘

3) cBeaeHns 06 obOxahyemblx pelieHusx u  gencteusix (6espeictsuun) opraxa,
npeaocTaBnsoLWero MYHULMNANbHYO ycnyry, AOSMKHOCTHOrO niua opraxa,
NPeAoCTaBNAWEro MyHULMNANbHYIO YCAYry, UAX MyHALMNANbHOro crnyxatlero;

4) [oBOAbI, Ha OCHOBAHWUW KOTOPbLIX 3aABUTENb HE COrNaceH C pelleHnemM u AeicTenem
(OespencTtBuemM) opraHa, MpefocTaBnsAlOWEero ycnyry, AOSDKHOCTHOroO — nvua  oprasa,
NPeAoCTaBNSOLWEro yCnyry, uim MyHAUUNansHoro cryxatuero.




55. K xanobe wmoryT ObiTb NPUNOXEHblI KOMWW [OKYMEHTOB, MOATBEPXKAAKLWNX
n3noxeHHole B xanobe obcTositenbcTea. B Takom cnyyae B xanobe npuBoanTCSA nepeveHb
npunaraembix K Hei JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHus xanobbl NpuHUMaeTCA OAHO W3 CcrneayroLunx
pPeLUEeHWUN:

1) »xanoba ypoBneTsBopseTca, B TOM 4ucrne B (popme OTMEHbl MPUHATOrO pelleHus,
MCNpaBneHnsa OONyLEHHbIX OneYaTok n ownboK B BblAaHHbIX B pesdynbrate npenocTaBneHus
rocyapCTBEHHON YCnyrv OOKyMEHTax, BO3BpaTa 3asBUTENO [AEHEXHbIX CPeacTs, B3UmaHue
KOTOPbIX HE MPEeAYCMOTPEHO HOPMAaTUBHbIMW NpaBoBbiMU akTamu Poccuitckoin Pegepauunu,
HOpMaTVWBHbIMW NpaBoBbIMK aktamu Pecnybnukn TaTapctaH, MyHUUMNANbHLIMU NPaBOBbLIMY
akTamu;

2) B ynOBNeTBOPEHUM xanobbl OTKa3blBAETCA.

He nosgHee gHA, crniegyowero 3a AHEM NPUHATUSA peLUeHUs, YKa3aHHOro B HacTosALLEM
NyHKTE, 3asBUTENIO B NCbMEHHOW (DOPME U MO XEeNnaHUio 3assBUTENs B 3M1EeKTPOHHOW dhopme
HanpaBnseTCcs MOTUBMPOBAHHbLIV OTBET O pe3yfibTaTtax pacCMOTPEHUS xanobbl.

5.7.B cny4ae npu3HaHus xanobbl, noanexaiwien y[AoBNEeTBOPEHWo, B OTBETE
3aABUTENO AaeTcs WHdopmauua o AencTBuAX, ocyulecTensaembix lKcnorkoMom, B Uensx
He3amMeanMTENbHOro YCTPaHEHUS BbISIBAEHHbIX HapyLeHWn Npu oKasaHuu MyHULUNanbHOW
ycnyru, a Takke MNPUHOCATCH W3BUHEHWS 3a [OCTaBneHHble HeyaobctBa W yKasblBaeTca
MHOPMaUMa O AanbHEWWUX OencTBMAX, KOTOpble HEeOoDXOAMMO COBEPLUUTL 3asBUTENO B
Lensx nonyvYeHns MyHuumnanbHon ycnyru.

5.8. B cnyyae npwusHaHua xanobbl, He noanexawien ynoBNeTBOPEHUI0, B OTBETE
3asBUTENIO, AAKTCA apryMEHTUPOBAHHbIE Pa3bACHEHWS O NPUYMHAX NPUHATOrO pelleHus, a
Takke MHhopmaLuusa o nopaake obxanoBaHus NMPUHATOrO PeLLeHNUs.

5.9. B cnyyae ycTaHOBneHWsi B XOA4e WKW No pesynbTaTam pacCMOTPeHUs Kanobbl
NPU3HAKOB COCTaBa aAMUHUCTPATUBHOrO NPaBOHAPYLUEHWUs NN NPECTYNNeHna OOMKHOCTHOe
nuuo, paboTHUK, HafeneHHble MOSTHOMOYUAMMU MO PacCMOTPEHUIO Xanob, HesamennuTesnbHO
HanpaBnAT UMetoLMeca MaTepuarnbl B OpraHbl NPOKypaTypb!.




6. Oco6eHHOCTH BbINOSNTHEHUAA aAMUHUCTPATUBHLIX Npoueayp (aencTeun) B
MHOroyHKUMOHaNbHbIX LEeHTPax NpeaocTaBfeHUs rocyAapCTBEHHbIX U
MYHUUMUNAanNbHbIX ycnyr

6.1. OnucaHne nocnepoBaTenbHOCTM  AEWCTBMA  NpU  nNpeaocTaBneHun
MyHULMNAnNbLHOW ycnyru BkntovaeT B cebsa cneaytowme npoueaypbl:

1) nHbopmupoBaHne 3anBuTENs O NOPSAKE NPEeAOCTaBNEHUS MyHUUMUNanbHON
ycnyru,

2) MPUHATME W perncTpaunsa 3asBfieHns U OOKYMEHTOB, HeobXoaumblx Ans
npefocTaBneHna MyHUUMNanbHOW yCnyru;

3) (bopmupoBaHne 1 HanpasrieHMe MEeXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl,
yyacTBywlWMe B NpefocTaBNeHuM MyHUUMNanbHOW ycriyru, B TOM 4ucne no
KOMMNNEKCHOMY MEXBEAOMCTBEHHOMY 3anpocy;

4) npoBepka [AEeVNCTBUTENbHOCTU YCUMEHHOW KBanmnguKkaunoHHoONn undpoBo
9NEKTPOHHOW noAnucKu 3asBuTeNns, WCMNONb30OBAHHOW MNpW nojgadve 3asBneHus o
npeaocTaBneHum MyHuUMnanbHoON yenyru;

5) HanpaBneHue 3aaBneHns ¢ JokymeHTamm B Vicnonkow;

6) BblAayva 3asBUTENIO pesynbTaTa MyHUUUNAnbHON YCnyru.

6.2. IHdhopmunposaHue 3asBnTens o nopsake npeaocTaBneHns MyHuumunansHow
ycnyru

3asBuTtens Bnpase obpatntbca B MOL nuuHo, no TenedoHy wu (Mnwn)
ONIeKTPOHHOW noYTe AN  NOMyYeHWst KOHCynbTauuid O Mopsake  nonydeHus
MYHULMNANbHON YCNyru.

Cneunanuct MOL| nidopmupyeT 3asButens, B TOM 4ucne no cocrasy, popme
npeacTaBnsemMon JOKyMeHTaumMM u gpyrum Bonpocam Ana nofydeHns MyHUUunanbHowm
ycnyru v npu HeobxoaUMOCTH OKasbiBaeT NOMOLLb B 3arnonHeHun 6naHka 3asBneHus.

3aaBuTenbL MOXET nonyYuTb WHOPMauul O MopsAKke nNpPefocTaBneHus
MyHuUMnanbHoWm  ycniyrm  nytem  cBobopgHoro  pgoctyna ¢ canta Mol
http://mfc16.tatarstan.ru/

Mpouenypsbl, ycTaHaBnMBaemble HACTOSLMM MYyHKTOM, OCYLLECTBMSTCA B A€Hb
obpauleHns 3assButens.

PesynbTaT npoueanyp: WHgopmauua no cocTaey, copmMe npeacTaBnsaemoi
AOKYyMEHTauuu 1 Apyrum Bonpocam nonyvyeHns MyHuumnanbsHom ycnyru.

6.3. [puHaATE 1 perncTpauunsa sasasneHuns

6.3.1. 3asBuTtens AMYHO, Yepes AOBEPEHHOE NULO WK B ANEKTPOHHON dhopme
nofaeT MWCbMEHHOE 3asiBIEHNE O MPEAOCTaBlEHU MyHULMNANLHOR YCnyrn u
npeactaBnaeT JOKYMEHTbl B COOTBETCTBUM C NMYHKTOM 2.5 HacTosiwero PernameHTta B
ML, ynaneHHoe paboyee mecto MOL.

3asiBneHve o npeaocTaBneHnn MyHULMNANbHOW YCnyru B 9MeKTPOHHOW dhopme
HanpasnaeTcsa Yepes [NopTan rocyAapCTBEHHbIX U MyHULMNanbHelX ycnyr Pecny®nvku
TatapctaH. Peructpauus 3asBneHwnsi, NOCTYNUBLUErO B  3NEKTPOHHON  GopMe,
OCYLLIECTBIISAETCA B YCTAHOBSIEHHOM NOPSAKE.

6.3.2. Cneynannct MOL|, Begywuin npuem 3aaBNEHWUiA, ocyllecTBnseT
npoueaypbl, NPeaycMoTpeHHbIe pernamMmeHToM paboTsi MoLl.

Mpoueaypbl, ycTaHaBnNUBaemble HACTOAWMM MYHKTOM, OCYLIECTBASIIOTCS B
CPOKW, yCTaHOBIEHHbIE pernameHTom pabotbl MOLI.

PesynbTaT npoueayp: NPUHSATOE N 3aperucTpupoBaHHOE 3asiBNeHue.

6.4. PopmupoBaHve nakeTa JOKYMEHTOB
6.4.1. Cneynanuct MOL| B cooTBeTCTBMM C pernameHTom padoTtsl MOLI:




nposepsieT AEeWCTBUTENbHOCTb YCUMEHHON KBanuguUKaumoHHON LMdpOBOK
SMNEKTPOHHON MOAMUCU 3aABUTENS, WUCMNONb30OBAHHOW nMpu nojadvye 3asiBleHus o
npeaocTaBneHnn MyHULUMNanbHON yCnyru;

dopmupyer 1 HanpaBnseT MeXBeAOMCTBEHHble 3anpocbl B  OpraHbl,
yyacTsylolne B NpefoCcTaBleHun MyHUUMNanbHOW YyCnyru, B TOM 4ucne no
KOMMIIEKCHOMY MeXBEeJOMCTBEHHOMY 3anpocy.

lMpouenypsbl, ycTaHaBNMBaeMble HACTOSALUMM MYHKTOM, OCYLLECTBASIOTCA B
CPOKM, YCTAHOBNEHHbIE pernameHTom paboTtel MOLI.

PesynbTaT npouenyp: HanpasneHHble 3anpocsl.

6.4.2. Cneunanuct M®L| nocne nonydyeHus OTBETOB Ha 3anpocbl hopmupyet
nakeT [OKYMEHTOB W Hanpasnset ero B Mcnonkom B nopsgke, yCTaHOBIEHHOM
pernameHTom paboTbl MOLL.

[Mpouenypbl, ycCTaHaBNMBaemble HACTOSALIMM MYHKTOM, OCYLLIECTBMAAKTCA B
CPOKU, yCTAHOBIEHHbIE pernameHTom padoTtsl MOL.

PesynbTaT npoueayp: HanpasneHHble B ICNONKOM AOKYMEHTI.

6.5. Bbigaya pesynbTata MyHULMNANbHOW yCnyru

6.5.1. Cneunanuct MOL npu noctynneHun pesynbtata MyHULMNANbHOW YCIyru
13 Vicnonkoma pernctpupyeTt ero B YCTAHOBNEHHOM nopsake. M3BellaeT 3asiBuTens
(ero npeacraBuTens) ¢ Ucnonb3oBaHmem crnocoba CBs3MW, yKazaHHOro B 3asiBNEHUN, O
pesynbtate npeAocTaBneHns MyHUUMnNanbHOM yCnyru.

Mpoueaypsbl, ycTaHasnmBaemMble HACTOALWMM MOAMYHKTOM, OCYLLECTBNAIOTCA B
AeHb NOCTYNneHusa AoKymeHToB u3 icnonkoma.

PesynbTaT npouedyp: wu3BelweHve 3asBuTtens (ero npeacraButensi) o
pesynbTaTte NpefocTaBneHns MyHULMNanbHOW yCnyru,

6.5.2. Cneunanuct MOL| BbigaeT 3asBuTento pesynbtat MyHULMNAansHOW ycnyru

[Mpouenypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLIECTBAAITCA B
nopsgke OYepefHOCTW, B AeHb npubblTMA 3asBuUTENst B CPOKM, YCTAHOBNEHHbIE
pernameHTom pabotel MOL.

PesynbTaT npouenyp: BblAaHHbIA pe3ynbTaT MyHUUMNANbHON YCNyru.




[MpunoxeHue Ne1

Pykosogutento
WcnonHutensHoro komuteTa

MYHULUMNANbHOro panoHa
Pecnybnukn TatapcraH
Or:

3asiBneHue
06 McnpaBreHUn TeXHMYECKON OWUNGKH

Coobuwjato 06 owubke, [OMyWEHHONW NpW OKasaHUu MYHULMMAnbHON yCnyru

(HaumeHoBaHue ycnyru)
3anucaHo:

[MpaBunbHble
cBefeHus:

Mpowy  uncnpaBuTb  JONYLLEHHYIO TEXHUYECKYl0O  owmnbKy ©n  BHeECTU
COOTBETCTBYIOLUME  USMEHEHUS B AOKYMEHT,  SBASIOWMACS  pe3ynbTaToM
MYHULMNAnNbLHOW ycnyru.

MNpunarato cnegyowme 4OKYMEHTbI:

1.

2.

B cnyyae npuHaTus peweHus o6 OTKNOHeHWW 3aseneHus o6 ncnpasneHum
TeXHNYeCKon OLWMBKN NPoLLY HanpaBWTL Takoe peLleHne:

NOCPEACTBOM OTNPaBNEHUs ANEKTPOHHOrO OKyMeHTa Ha agpec E-mail: ;

B B/AE 3aBEPEHHON Konun Ha BymMaxkHOM HOCUTENe MOYTOBbLIM OTMPABIEHNEM MO
agpecy:

MoaTBepxaaro ceoe cornacue, a Takke cornacue NPeACTaBISEeMOro MHOK nvua Ha
00paboTKy nepcoHarnbHbIX AaHHbIX (cBop, cucTemaTusaumnio, HakorneHue, XpaHeHuve,
yTO4HeHVe (OBHOBMEHMe, U3MEHeHMe), 1CMOoNb30BaHIE, pacnpoctpaHeHve (B ToM uucne
nepenavy), obesnuymnsare, GOKMPOBaHUE, YHUMTOXEHIE NepPCoHarbHbIX AaHHBIX, @ TaKKe
MHBIX  AEACTBUIA, HEOOXOAUMbIX Ans o6paboTKM NEpCoOHAnbHLIX AAHHbIX B pamkax
MPEAOCTABNEHNA MYHNLIMNANBHON yCryru), B TOM Y1Crie B aBTOMATU3VNPOBAHHOM pexume,
BKIO4as NPUHATVE PELUeHWUI Ha X OCHOBE OPraHoM MpeoCTaBIIs oMM MYyHULMNAnNbHYO
ycnyry, B Lensx npefoCcTaBneHns MyHULMNansHON yCnyru.

HacTosiwwmm noateepxaato: cBeaeHmns, BKIIOYEHHbIE B 3asBReHMe, oTHOCALLMECs K
MOEA JMYHOCTU W NPEACTaBNsSIEMOMY MHOI ULy, @ Talke BHECEHHbIE MHOI HIDKE,
AOCTOBEPHBI. [JOKyMEHTbI (KOMUM AOKYMEHTOB), MPUNOXEHHBIE K 3asiBIIEHMIO, COOTBETCTBYIOT
TPeboBaHMAM, YCTaHOBNEHHbIM 3aKOHOAATENLCTBOM POoCCuiicKor depepaunn, Ha MOMEHT
NPEACTABNEHNS 3asBNEHUA 3T AOKYMEHTbI AENCTBUTENbHLI W CoaepaT A0CTOBEPHbIE
CBEEHUS. r

Hato cBoe cornacue Ha yyacTiie B onpoce Mo oueHke kauyecTsa npeaocTaBneHHoM
MHE MYHULIMNanbsHOM yCryrn no TenedoHy:

(naTta) (nognwuce) (¢.1.0.)




| IpUNoXeHne
(cnpaBo4Hoe)

PekBU3UTbl AONMKHOCTHBLIX Ty, OTBETCTBEHHbIX 3a npepgocraBfieHue MYHMuMﬂaHbHOﬁ

YCIYru n OCyLeCTBIIAIOWMUX KOHTPOJb €€ UCMNOJTHeHUs,

Ucnonkom HoBOKbIpNanckoro cenbCKoro noceneHus
ApCKOro MyHMUUNanbLHOro pamoHa

[omkHocTb TenedoH ONEKTPOHHbIN aapec
PykoBoauTens ncnonkoma 88436656734 | Nkrl. Ars@tatar.ru
CekpeTapb 88436656734 | Nkrl. Ars@tatar.ru

PeKBU3NTLI AOMMKHOCTHLIX NUL, KOHTPONUPYIOWKX NpeaocTaBreHue
MYHULMNANbLHOM yCIyru

[omkHoCcTb TenedoH ONEeKTPOHHbIV aapec

[‘naBa nocenexus 88436656734 Nkrl.Ars@tatar.ru




