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06 yTBepXAeHWU aAMUHUCTPATUBHOrO pernaMeHTa
npeAocTaBneHust  MyHMUMNanbHOW  ycnyrn  no
HoBoOKbIpNanckomy cesibCKoOMy rnoceneHunto

B uensx peanusauun deaepanbHOro 3akoHa OT 27 wons 2010 roga Ne 210-93 «O6
OpraHv3auMu NpejocTaBneHUst rocyAapCTBeHHbIX 1 MyHULMNAbHbIX ycnyr», pykoBOACTBYACb
noctaHoBneHnem KaBuHeta MunuctpoB PecnyGnuku TaTapctaH OT 02.11.2010 Ne 880 «O6
yTBepxaeHun [opsaka  paspaboTkn 1 yTBEPHKASHWA aAMUHUCTPATUBHBIX  PErnamMeHToB
MpefoCcTaBNeHNs rocy4apCTBEHHbIX YCIYr NCNOSTHNTENBHBIMI OpraHamu rocy4apCTBEHHON BacTu
Pecnybnukn TaTapctaH M O BHECEHWU N3MeHeHWil B OTAeNnbHble nocTaHoBneHus KabuheTa
MunucTpos Pecnybnukn TaTapctaH», B COOTBETCTBUW C nocTtaHoBneHnem KcnonHuTenbHoro
komuteta «O T[lopsiake paspaboTkn n  yTBEPXKAEGHNA AAMUHWCTPATUBHbLIX pernaMeHToB
npefoCTaBneHns  MyHuuunanbHbIX — ycnyr», McnonHnWTeNnbHbI ~ kKoMUTET  HOBOKbIPMaRCKoro
cenbckoro  noceneHnss  ApCKOro  MyHWLMNanbHOro  paioHa Pecnybnukn  TaTapcTtaH
NMOCTAHOBNAET:

1. YTBEpAUTb AAMUHWUCTPATUBHbIA PernameHT NpefocTaBneHns MYyHULMNAnNbHOW ycnyru no
HOBOKbIPNaNCKOMy CENbCKOMY MOCENEHNIO, COrNacHo NPUIOXEHNIO.

2. OnybnukoBaTb HacTosiliee nocTaHoBneHwe Ha OcuumansHOM noprane npasBoBoO
nHcpopmauun  Pecnybnuku  FarapcTaH (http:pravo.tatarstan.ru) 1 obHapopoBaTb MyTeM
pasMelLeHust Ha opuunanbHo Te ApCKOro MyHULMNAanbHOro paioHa (http:arsk.tatarstan.ru).

o TTOZTaHOBMEHNSI OCTaBNA0 3a COBON.

HOBOKBIPNA K k)T I.r.Cadapos

CERChON()




MpunoxeHne

K nocTaHoBNeHuto IcnonHnTenbHoro
komuTeTa HoBOKbIpNancKkoro
CenbcKoro noceneHns Apckoro
MyHULMNAnbHOro paoHa
Pecnybnuku TaTtapcTaH

ot «11» asrycta 2020 r. Ne 11

AOMWHUCTPATUBHbIN pernamMeHT
npepocTaBneHus MyHULUMNanbLHON yCryru no Bblaaye cnpasku (BbINUCKMN)

1. OGwWme nosnoxeHus

1.1. HacTosiMii AAMWUHUCTPATUBHBLIA PErnameHT NPeAoCTaBNEeHNA MyHUUMNansHON
ycnyrn (panee -— PernameHT) ycTaHaBnusaeT cTaHAapT ¥ Nopaaok npeaocTaBneHns
MyHULMNANbHOW YCryru no Bblaaye cnpaski (BbINUCKW) (Aanee - MyHUUUnNanbHas ycnyra).

1.2. MonyyaTteny MyHNLMNanNbHON yCnyru: cusuueckve nuua (ganee - 3asBUTEND).

1.3.  MyHuumnanbHas ycnyra npefocTaBnAaeTcs WCMNOMHUTENbHBIM ~ KOMUTETOM
HoBoKbIpranckoro Cenbckoro nocenexHns ApPCKOro MyHULMNanbHOro  paioHa (nanee -
Kcnonkom).

1.3.1. MecTo HaxoxaeHue Vcnonkoma: c. Hosbil Keipnai, yn. LleHTpaneHas, 4. 3.

Mpacuk paboTbi:

noHegenbHUK — naThuua: ¢ 8.00 go 17.00;

cy660Ta, BOCKpECEHbE: BbIXOAHbIE AHU.

Bpemsi nepepbiBa Ans OTAbIXa W NUTaHWA yCTaHABNNBACTCA npasunamy BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBoyHbIVi TenedoH 88436656734.

Mpoxoa no AOKyMEHTam yA0CTOBEPAOLUM NNHHOCTD.

1.3.2. Aapec oduuManbHOro cauta MyHUUMNaneHoro paiioHa B WHGOPMALNOHHO-
TenekoMMyHuKaunoHHon — cetn  «/HTepHeT» (nanee - ceTb «HTepHeT»):  (http://
www.arsk.tatar.ru).

1.3.3. MiHchopmaumsi 0 MyHULMNanbHOW yenyre, a Taloke o Mecte HaxoXaeHus u rpacguke
paboTbl Mcrionkoma MOXeT OblTb nony4eHa:

1) NnocpeacTBOM MH(OPMALMOHHBIX CTEHAOB, COAGPXALLNX BU3yarnbHYl0O U TEKCTOBYIO
WHGOPMALMIO O MYHULMNANbHOW ycnyre, pacnonoXerHbIX B nomelleHuax Kcnonkoma, AnA
paboTbl C 3aABUTENAMMU, "oz

2) nocpeacTBom cetu «VHTepHeT» Ha oduuManbHOM caiTe MyHUUUNanbHOro panoHa
(http:// www.arsk.tatar.ru.);

3) Ha MMopTane rocyaapCTBEHHbIX ¥ MyHULMNANbHLIX yCryr Pecnybnukn TaTtapctaH
(http://uslugi. tatar.ru/)(panee — PervoHanbHblil nopTan);

4) Ha EanHom nopTane rocyAapCTBeHHbIX W MyHULMNAnbHbIX yenyr (dpyHkuwnin) (http:/
www.gosuslugi.ru/) (aanee — EanHbli nopTan);

5) B Micnonkome:

npu YCTHOM oBpaLleHnu ; TMYHO Unw no TenedoHy;

NpW MUCbMEHHOM (B TOM 4iCne B dhopMe 3MeKTPOHHOTO AOKYMEHTa) obpaweHun — Ha
BymaxkHOM HocuTEnNe no noYTe, B 3NEKTPOHHO hOPME MO MEKTPOHHOI NoYTe.

1.3.4. WHdopmauua Mo Bonpocam MNpeaocTaBneHns MyHULUMNANbHOW  ycnyru
pasmeluaetcs cneunanuctom Otaena Ha odmumanbHOM canTe MyHULMUNanbHoOro pavoHa n Ha
WHOPMALIMOHHBIX CTEHAAX B NOMeLeHusx icnonkoma Ans paboTbl C 3aABUTENAMM.




MHbopmauns Ha rocyaapCTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHAax M Ha oduuuanbHOM cailTe  MyHWLMnanbHoro panoHa B
NHOPMALMOHHO-TENIEKOMMYHUKALMOHHON ~ ceTn  «MHTepHeT»,  BKo4aeT CBeAeHUs O
MYHULMNAanbHOI ycryre, coaepxalumecs B nyHkTax (noagnyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacTosuwero PernameHTa.

1.4. lNepeyeHb HOPMAaTWBHbLIX MNPABOBbLIX aKTOB, Perynupylowux npeaocTaBneHne
MyHULMNAnNbHOM ycnyrn (C  ykasaHWem pPeKBU3WTOB HOPMATUBHBIX MNPaBOBbIX aKTOB U
NCTOMHWMKOB MX oduumanbHoro onyGnukosaHus), pasmelleH Ha oduumanbHom caunte
MYHULIMNANbHOTO paioHa B MHMOPMALMOHHO-TENEKOMMYHNKAUMOHHOW ceTn «/IHTepHeT», B
rocyapCTBeHHON MH(OPMALMOHHOW cucteme «PeecTp rocyAapCTBEeHHbIX U MyHULMNaNbHbIX
ycnyr Pecnybnuku TaTapcTaH.

1.5. B HacTosiLLEM perflameHTe UCMonb3yTCA crieayloumne TepMruHbl U onpeaeneHuns:

noa cnpaskoi  (BbINWCKOW) BblAaBaeMOW oOpraHamMu MEeCTHOro camoynpaBneHus
NOHUMaeTCA — CrnpaBka O COCTaBe CeMbW, CrpaBkM C MecTa XUTenbCTBa, BbIMUCKW U3
MOXO03ANCTBEHHON KHUMK, BbIMUCKA U3 OMOBOW KHUMM, CNpasBKa C MeCcTa XUTenbCTBa ymepLuero
Ha AeHb CMepTW, crpaeka C Npeablayliero mMecra XATENbCTBa XUTENAM WHOAWBUAYaNbHbIX
XUMbIX JOMOB, CNpaBka Ha 3eMenbHbI Y4acToK, crpaBka Ha AoMOBMnaAeHue.

yaaneHHoe paboyee MecTO MHOroQyHKUMOHANbHOro  LUeHTpa npeaocTaBneHns
rOCY[apCTBEHHbIX U MyHWLUMNAnbHbIX YCMyr — TepputopnanbHo 060CcobneHHoe CTPYKTypHoe
noapasaeneHve (0nc) MHOrodyHKLMOHaNbHOro LEeHTpa npeaocTaBneHns rocy4apCTBeHHbIX 1
MYHULMNANbHbLIX YCAYr, CO3AaHHOE B CENIbCKOM MOCENeHUN MyHUUMNanbHoro paioHa unu B
ropoackom okpyre Pecny6nuku TaTapctaH B COOTBETCTBUM C NyHKTOM 34 lNpaBun opraHusauny
[EeSATeNbHOCTU  MHOrOMYHKLUMOHAMNbHBIX  LUEHTPOB NPeaoCTaBneHust rocyAapCTBeHHbIX U
MyHULMNANbHLIX  YCIyr, YTBEPXKAEHHbIX MocTaHoBneHnem [lpasutenscrea  Poccuidckoi
depepaunn ot 22.12.2012 Ne1376 «O6 yTeepaeHun [lpaBun opraHusaunm AesTenbHOCTY
MHOrOYHKUMOHAmMbHbIX LEHTPOB NPeAoCTaBfeHns rocyAapCTBEHHbIX W MyHUUMNANbHbIX
ycnyr»,

TexHudeckas owubka - owwudbka (onucka, onevaTtka, rpammatuyeckas  unu
apudpmeTnueckas  owwbka  nmbo  nomobHas  owunbka),  AONyWEHHas  OpraHoM,
NpeaoCTaBMALLWUM MyHULUUNAnbHYIO YCIyry, U NpuBeAlas K HEeCOOTBETCTBUMIO CBEAEHW,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHWLUNanbHOW YCNyru), CBEAEHWSM B AOKyMEHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUMUCHL CBEAEHWSA.

B HacToswem PernameHTe noa 3asiBfieHnem o NpeaocTaBleHnn MyHULMnansHoOn ycnyru
(nanee - 3asBneHne) NOHMMAETCS 3anpoc O NPeAoCTaBNeHNN MyHULMUNansHon yenyru (n.2 cT.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-®3). 3aasneHne 3anonHseTcs Ha CTaH4apTHOM

-

BnaHke (npunoxenue Net). £
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3. CocTaB, nocneaoBaTeNbHOCTbL U CPOKKU BbLINOJIHEHUA aAMUHUCTPATUBHBIX nNpoueayp,
TpeGoBaHusA K NOPsiAKY MX BbINOMHEHUS, B TOM YnCe 0COGEHHOCTU BbINOSIHEHUSA
aAMUHUCTPATUBHbIX Npoueayp B NIeKTPOHHOU thopme

3.1. OnucaHve nocrnenoBaTenbHOCT AEWCTBUIA NPU NpPeaoCcTaBNeHn MyHULNANbHOW
ycnyru

3.1.1. [llpenocTtaBneHne MyHuUUMNanbHOM YCnyrn BKIOYaeT B ceba cnedywoume
npoueaypsbl:

1) KOHCYNbTUPOBAHWE 3asABUTENS;

2) NpUHATHE N perucTpauma 3aaBreHns,

3) nogroToBka pesynbTarta MyHULMNanbHOW yCnyru;

4) Bblgava 3asBUTENIO pesynbTata MyHULMNanbHON yCnyru.

3.2. OkaszaHune KOHCynbTauu 3aaBuTento

3.2.1. 3aaBuTenb NUYHO 1 (Mnn) no TenedoHy obpaiyaeTca B MIcnonkom Ans nonyyeHus
KOHCYMbTaLUWA O NOPSAKE NONYyYEHNA MyHULUNANbHOW yCnyru.

CekpeTapb Vcnonkoma ocyLecTBNAET KOHCYNbTUPOBAHNE 3asaBUTENS, B TOM Yucne no
coctaBy, OpME W COAepXaHWlo  JOKyMeHTauuu, HeobxoAumon  Ans  nonyyveHus
MYHULMNANbHOM yCRyrn U npu HEOOXOAMMOCTY OKasbiBaeT NOMOLb B 3arofiHeHnn Onadka
3asBneHns.

Mpoueaypa, YycTaHaBnuBaemasi HaCTOALUMM MYHKTOM, OCYLUECTBMsieTcs B AeHb
obpaleHunsa 3aasuTens.

PesynbTaT Npoueaypbl: KOHCYnbTauuu, 3amedyaHusi no cocrasy, hopmMe U CoaepXKaHmnio
npeacTaBneHHON [OKyMeHTauun.

3.3. MNpuHATHE N perncTpauuna 3asaBrneHus

3.3.1. 3aaBuTENb NNYHO, Yepes AoBEPEHHOe Nuuo unn yepes MOLI nogaet nucbMeHHoe
nmbo B 3MEKTPOHHONW cbopMe 3asiBNeHne O Bblgadye Ccrpasku (BbINUCKK), W npeacTasnser
[IOKyMEHTbl B COOTBETCTBMM C nyHkTom 2.5 HacToauwero PernameHTa B CenbCKUN
NCNONHUTENbHbBIA KOMUTET.

Mpu NOCTYNNEeHUn 3asBneHns B SMEKTPOHHOW dopme AomkHocTHoe nuuo OTaena,
OTBETCTBEHHOE 3a NpUEM 3aaBIEHNN:

a) obecneymBaeT  perucTtpauvio  3aaBNEHUs B CUCTEME  3NeKTPOHHOro
AOKYMEHTOOb0pOoTa, NpU 3TOM_3asBNEHNI0 NpucBanBatoTcs cTaTyChbl «[IpUHATO BEAOMCTBOMY
unn «B obpaboTke», 4To oTpaxaeTca B «JInuHom kabuHeTte» PernoHanbHoro noprana,

6) npoBepsieT coOnNAeHWe YCnoBWW AEWCTBUTENbHOCTU ONEKTPOHHOW nognucy,
nocpeacTtsoM obpaieHus k EgmHomy noprtany (B cnydvae, ecnv 3asBuUTenem npeacraBfieHbl
9NEKTPOHHble  00pasbl  AOKYMEHTOB, MNOAMWCaHHbIE  YCUMEHHOM  KBanuduunpoBaHHOW
3NEKTPOHHOW NOAMNUCHID).

B cny4ae ecnu B pesynbTaTe NPOBEPKU YCUNEHHON KBAannULUMPOBAHHON 3NEKTPOHHON
NOAMUCK HE BbISBNEHO HecobnioaeHve ycrnoBun ee AevCTBUTENbHOCTU, OOSMKHOCTHOE nuuo
OTnena HanpaBnseT 3asBUTENIO yKa3aHHbIM B 3asBfeHWW cnocobom He nosgHee paboyero
[OHA, cnegyowero 3a gHeM noérynneHusa 3asasneHus B OTaen, ysBeaoMieHne o nocTynneHnm
3asBneHns, cogepXallee BXOASLWMN PerncTpaumoHHbin HOMEp 3aABneHus, AaTy nonyvYeHuns
3asABMeHns, nepevyeHb HavuMeHoBaHW (hannos, NpeAcTaBreHHbIX K HeMy AOKYMEHTOB, AaTy
nony4yeHus pesynbrarta MyHUUUNanbHON yCryru.

B cnyyae ecnu B pesynbTate NpOBEPKW YCUNEHHON KBanuuUUUpOBaHHOW 3NEKTPOHHOW
NOAMUCK BbISIBNEHO HecoOnioaeHne ycnosuin ee AEeWCTBUTENbHOCTW, AOMMKHOCTHOE nulo
OTpena:



npyHUMaeT pelleHue o6 oTkase B NpueMe JOKYMEHTOB, MOCTYnuBLUMX B 9NEeKTPOHHOW
hopme;

HanpaBsnsieT 3asBUTENto yBeAOMSIEHNE O NMPUHATOM peleHnn B 9NEeKTPOHHOW hopme C
ykasaHuem nyHkToB ctatbn 11 ®enepanbHOro 3akoHa oT 06.04.2011 Ne 63-®3 «0O6
3MNEKTPOHHON MOAMUCUY», KOTOPbIE MOCMYXWIN OCHOBaHWEM Ans ero MNpuHATUAA. Takoe
yBeOMIIEHNEe MOANUCHIBAETCS YCUNEHHOW KBaNUPUUMPOBAHHON 3NEKTPOHHON MOANUCHIO
[OMmKHOCTHOro nuua OTAena, perucTpupyeTcs B CUCTEME 3MEKTPOHHOTO [loKymeHToobopoTa 1
HanpaBnseTca cnocobamu, ykasaHHbiMM B nyHkTe 9 [lpasun u“Cnonb3oBaHUA yCWUIEeHHon
KBaNUPUUMPOBAHHOW  ONIEKTPOHHOW  noAnucu  npw obpalleHmn  3a  nosly4yeHuem
rOCY[apCTBEHHbIX U MYHULIMNAMbHLIX YCNyr, YyTBEPXAEHHbIX NOCTAHOBNEHNEM Mpasutenscrea
Poccuiickoi Pegepaumm ot 25.08.2012 Ne 852.

3.3.2. CekpeTtapb Mcnonkoma ocyulecTBnsaer:

npUem 1 PerncTpauuio 3asBneHrs B cneurnanbHoM XypHane;

BPYUYEHUE 3asBUTEMI0 KOMUM 3asfBfieHNst C OTMETKon O AaTe npuema [AOKyMEHTOB,
NPYCBOEHHOM BXOAALLEM HOMEpE, iaTe N BPeMEHN NCNONHEHNA MyHULUMNAanbHOW yCnyru.

Mpoueaypsl, yCTaHaBNMBaeMble HACTOALLUM NYHKTOM, OCYLLECTBNAOTCA.

npvem 3asBIIeHNs N AOKYMEHTOB B TedeHne 15 MUHYT,

perncTpaums 3asBreHrs B Te4eHUEe OHOMO AHA C MOMEHTa NOCTYNNEHNA 3aABNEHUA.

PesynbTaT npoueayp: NPpUHATOE 1 3aperncTpupoBaHHoe sasBnexne.

3.4. MOAroToBKa 1 YTBEPXKAEHWe 3anpoLUeHHbIX AOKYMEHTOB (nucbma o6 oTKkase B
Bblaaye)

3.4.1. CekpeTtapb Vcnonkoma ocyulecTBnsaeT:

NPOBEPKY HANMYUA JOKYMEHTOB, Npunaraembix K 3asaBreHunio;

NOArOTOBKY NPOEKTa CrnpaBKu (BbINUCKM)MPU HANNYUN [OKYMEHTOB (cBeaeHun);

NoAroTOBKYy Mpoekta nucbma o6 oTkase B BblAaye npu OTCYTCTBUAW AOKYMEHTOB
(cBepeHun);

HanpaBeHWe Crpasku (BbINUCKM) Wnu nucbma o6 oTkase B BbiAade CnaBe cernbcKoro
noceneHuns Ha yTBepXxaeHue.

Mpoueaypbl, yCTaHABIMBaEMble HACTOALLUM MYHKTOM, OCYLLECTBMAOTCA B TEHEHNE ABYX
[IHE C MOMeHTa obpalleHus 3asiButTens.

PesynbTaT Npoueayp: NPOEKT Cnpasky (BbINMUCKM) 1K NicbMa 06 oTKkase B BblAave.

3.4.2. [naBa CenbCKOro MOCEMNEHWsi yTBEPXAAeT ChpasKy (BbINUCKY) Wi nUcbMo 06
oTKase B Bblfaye n HanpasnseT cekpeTapto Vicnonkoma.

Mpu BbIGOpe 3asBuTens cnocoba nonyyeHust pesynbTata B SNEKTPOHHOM  BUAS
HanpaBnseT 3asBWTENIO Pe3ynbTaT MYHWUWNAnNbHOW ycnyrm B hopme  3MEKTPOHHOTO
[OKYMEHTA. :

Mpoueaypbl, yCTaHaBNvBaemble HacTOAWMM MYHKTOM, OCYLUECTBMAIOTCA B Te4eHue
OQHOrO AHA C MOMEHTa OKOHYaHWA Npeablayuien npoueaypb!.

PesynbTaT npoueaypbl: yTBepXAaeHHasi crnpaska (BbINUCKA) MNU MUcbmMO OO OTkase B
Bblgave.

3.5. Bblgaya 3asBuTento pesynbrata MyHULMnansHon yenyru

3.5.1. CekpeTapb VcnoAikoma BbloaeT 3anaBUTENO CnpaBKy (BbINUCKY) UMM Nucbmo 00
oTKase B Bblaave.

Mpoueaypa, YycTaHaBnuBaemas HacTOAWWM MNYHKTOM, OcCyllecTBnseTcs B [AeHb
obpalleHns 3assutens.

PesynbTaT npoueayp: BblaaHHas cnpaska (BbIN1cka).

- B cnyvyae oTkasa B NpefoCTaBNeHU MyHMLMNanbHoW ycnyri 3aasnTent yBEAOMNACTCA

NMCbMOM C YKasaHUeM NpuuuH oTkasa, a Take no Tenedoxy n (unu) 3MNeKTPOHHOW no4yTe, B
TEuYeHue OZHOro AHA C MOMEHTa nognucarnus nucbma ob oTkase.




3.6. VicnpaBneHune TexHn4ecknx owndoK.

3.6.1. B cny4ae oOHapyXeHUsi TEeXHUYEeCKOoW OWMUOKM B [OOKYMEHTe, sBMAloLemcs
pesynbTaToM MyHWUMNanbHOW yCnyry, 3assutens npeacrasnset B Vicnonkom:

3asiBNeHve 06 ncnpasneHnn TeEXHUYEeckon owndkn (npunoxexne Ned);

[IOKYMEHT, BblAaHHbIA 3asBUTENIO Kak pes3ynbTart MyHWUWnanbHOW ycnyru, B KOTOPOM
COOEPXKUTCS TEXHMYECKasa ownbkKa;

[OKYMEHTbI, MMEloWMe OpUANYECKYI0  CUny, CBUAETENbCTBYOWME O  Hanudum
TEXHUYECKON OLLUNDKMN.

3asBneHve o6 WCnpaBfieHUN TEXHUYECKON OWubKN B CBEAEHUAX, YKa3aHHbIX B
[IOKYMEHTE, SIBMAIOLEMCA pe3ynbTaToM MYyHULMNAanbHOW yCrnyru, noAaeTcs 3aaBUTenem
(ynonHOMOYEHHbIM NpeacTaBuTenem) nuyHo, Nubo NoYToBbIM OTMpaBneHnem (B TOM Yucne ¢
NCNONb30BAHWEM 3JMEKTPOHHOIN NoYyTbl), NMOO 4Yepe3 efuHbIn nopTan rocyAapCTBEHHbIX W
MYHULMNANbHBIX YCNYT U MHOTOMYHKUMOHAMNbHBIN LEHTP NPEfOCTaBNeHNsA rocyAapCTBeHHbIX
N MyHUUMNANbHbIX YCNYT.

3.6.2. CekpeTapb Vicnonkoma, OTBETCTBEHHbIA 32 MpUEM [OKYMEHTOB, OCyL|eCTBMAET
npuem 3asBrneHusi 06 NCNpaBneHN TEXHUYECKON OWMOKN, PErncTprpyeT 3asBrieHmne.

Mpouedypa, ycTaHaBnueaemasi HacCTOAWMM MNYHKTOM, OCYL|EeCTBNAETCA B TedeHne
O[JHOTO AHS C MOMEHTa perucTpaunn 3assneHuns.

PesynbTaT npoueaypbl: NPUHATOE U 3aperucTpypoBaHHoe 3assnexHmne.

3.6.3. CekpeTtapb Wcrnonkoma paccmartpvBaeT OOKYMEHTbl U B Lensx BHECeHWA
VCMPaBNEHN B OOKYMEHT, ABMSIOWMACA pesynbTatoMm yCryry, OocylecTsnseT npoueaypsl,
npeaycMOoTpeHHbIe NyHKTOM 3.5 HacTosilero PernamenTa, 1 BblAAET UCMPABNEHHbIA AOKYMEHT
3aaBuUTENto (YNONHOMOYEHHOMY NPeAcTaBUTeNio) NINYHO NOA POCMUCH C N3BATVEM Y 3anaBuTenA
(YNofTHOMOYEHHOro  NpefcTaBuTens) opuriHana [OKyMeHTa, B KOTOPOM  COAEPXUATCH
TexHu4yeckas owumbka.

Mpoueaypa, ycTaHaBnmBaemas HacTOALWMUM MYHKTOM, OCYLLECTBNSAETCA B TeYeHne Tpex
OHel  nocrne  OBHapyXeHusi  TexHudeckoi  owmbku  wnu  nonydeHuss  oT  nroboro
3aMHTEepPecoBaHHOro Nuua 3asBneHns o AOMNYLLIEHHO oLwunbkKe.

PesynbTat npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3ad4BUTENIO JOKYMEHT.

4. MopAanokK 1 hOPMbI KOHTPOSSA 3a NPeAOCTaBNIeHUEM MYHULUMUNANTLHOW YyCnyru

4.1. KOoHTpOnb 3a MNOMHOTOVW W KayecTBOM MpPeAoCTaBfeHUAa MyHULUNaNbHON yCcnyru
BKMtoYaeT B cebA BbIIBNEHVWE W YCTpaHeHue HapyleHun npas 3asasuTenen, nposeaeHve
npoBepok cobrnodeHns npopeayp nNpefoCTaBneHns MyHWUMNanbHOW YCryru, MOAroTOBKY
pelueHnin Ha aencTeus (6esfnencTane) AOMKHOCTHBIX ML OpraHa MECTHOrO CaMoynpaBieHuns.

dopmamMu KOHTpons 3a cobnogeHneM UCMOMHEHUA aAMWHUCTPaTMBHBIX npoueayp
ABNATCS:

1) npoBepka ¥  corfacoBaHve  MPOEKTOB  [JOKYMEHTOB MO  NpeAoCTaBneHUto
MyHULUMNAanbHOW ycnyrn. Pesynstatom NpoBepky ABNSETCS BU3NPOBaHVE NPOEKTOB,;

2) NPOBOAVMbIE B YCTAHOBNEHHOM MOPSAAKE NPOBEPKU BEAEHNA AEN0onpovn3BOACTBa;

3) npoBeaeHne B YCTAHOBMNEHHOM rOPSAKE KOHTPOSbHbLIX MPOBEPOK COOsOAEHNS
npoueayp npeaocTaBneHna MyHuLunanbHom yenyru.

KoHTponbHble npoBepkit moryT ObiTb NNaAHOBbIMK (OCYLIECTBNATLCSA HA OCHOBAHUU
MONyrofoBbIX UMW FOAOBbIX NMAAHOB paboTbl OpraHa MEeCTHOro CamoynpasneHus) u
BHennaHosbIMU. MNpu NpoBegeHUn NPOBEPOK MOryT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3AHHbIE
C NPEefoCTaBEeHNEM MYHULMMNANbHON yCnyrn (KOMNAEKCHbIEe NPOBEPKM), UMK NO KOHKPETHOMY
obpaleHunio 3aaBuTens.

B uensx TeKkywero KOHTPONs WCMONb3ylTCA CBEAEHWS, UMEIOLMECA B 3NEKTPOHHON
fase [faHHblX, CcryebHas KOppecrnoHAEeHUWs, YCTHas U NUCbMeHHasi WHpopmMauus
CNeunanncToB, OCYLLECTBIAIOWMNX BbINOSIHEHNE aAMUHUCTPATUBHbLIX Mpouedyp, XypHansl




y4YeTa COOTBETCTBYIOLUMX AOKYMEHTOB U Apyrne cBeaeHuns.

[ns ocyllecTBNeHUss KOHTPOMS 3a COBEepLUeHnem [AencTBUA Npu npeaocTaBneHnun
MYHULMNANbHOW YCNyr 1 NPUHATAW peLUeHnid pykosoauTento lKcnonkoma npencraBnsaTcs
CnpaBKu 0 pesynbTaTtax NPeAoCTaBNEHUs MyHULUNANbHOW YCIyTi.

O cnyvasax W npuyMHax HapyleHWs CPOKOB, MOCMEeAoBaTeNnbHOCTM U codepXaHus
aAMUHUCTPaATUBHbLIX Mpoueayp cneuuanucTbl HemeaneHHo WHMOPMUPYIT pPyKoBOAWUTENS
opraHa, NnpegoCTaBnsoLWEero MyHMUunanbHyto yeryry, a Takke npeanpuHuMatoT CpoYHble Mepbl
NoO YCTPAHEHWIO HapyLLEHNI

42 Tekywwui  KoHTporb 3a  cobniogeHuem  nocnefosatefibHOCTU  AeWUCTBUW,
onpeaeneHHbiX agMUHUCTPATUBHBIMKM NpoueaypamMn no NpefocTaBieHnio  MyHULMNanbsHoOw
yCIyru, OCYLIECTBMSIETCA 3amectutenem pykosoguTens Vcnornkoma no UHppacTpykTypHOMY
pa3BUTWIO, OTBETCTBEHHbIM 3@ OpraHusaunio paboTbl MO NPeAoCTaBMEHUIO MYyHULMNAanbHOW
ycnyru, a Takke cneuvanuctamu otaena MHpacTpyKTypHOro pasBuTus.

4.3. MepeyeHb  AOMKHOCTHbIX UL,  OCYLUECTBMAIOWMX  TeKyWMn  KOHTPOIb,
yCTaHaBNMBaETCA MNOMOXEHUAMU O CTPYKTYPHbIX NoApasAeneHusx opraHa MeCTHOro
camoynpaBneHnsa n JOMKHOCTHBIMU perfnameHTamm.

Mo pesynbTaTam NPOBEAEHHbIX MPOBEPOK B Cly4Yae BbIABMAEHWA HapylleHui npas
3aABUTENEN BUHOBHbIE nNuUA NPUBEKAOTCA K OTBETCTBEHHOCTUW B COOTBETCTBMM C
3akoHogaTenbcTtBoM Poccuinckon degepauynn.

4.4. PykoBoauTenb opraHa MeCTHOro camoynpaBsfieHuss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpeHne obpalleHnit 3asasuTenen.

PykoBoautenb (3amecTuTenb pPyKOBOAWUTENsA) CTPYKTYPHOro noApasdeneHus opraHa
MECTHOrO CaMoyrnpaBfieHNst HeceT OTBETCTBEHHOCTb 3a HecBOeBpeMeHHoe W (4nu)
HeHagnexailee BbINOMIHEHNE aOMUHUCTPATUBHbLIX [AEWCTBUIW, YyKa3aHHbIX B pasgene 3
HacTosiwero PernameHTa.

[IOMKHOCTHBIE NULUA W WHble MyHUUMNANbHbIE CRyXaljue 3a peleHus u aencTeus
(GespeicTBme), NpuHMMaemble (OcyLUecTBsieMble) B XO4e NpeaoCcTaBneHns MyHULunanbHow
yCryru, HecyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOM MOpsaKe.

4.5. KoHTponb 3a npefocTaBneHneM MyHULMnanbHOW yCnyrn cO CTOPOHbI rpaaaH, ux
obbeauHEHUI U opraHu3auuii, OCYLEeCTBNAETCA MNOCPEACTBOM OTKPbITOCTU AEATENbHOCTK
opraHa MECTHOro CaMOynpaBrieHns Npu NpeaoCcTaBleHnn MyHULMNanbHON ycnyri, Nony4yeHns
MOSTHOW, aKkTyanbHOW W  [AOCTOBEPHOW wuHOpMauuu O nopaake  npeaocTaBneHuns
MYHULMNANbHOW yCrnyrn n BO3MOXHOCTU AocyaebHoro paccmoTpeHusi obpalleHuin (xkanob) B
npouecce NpeaocTaBneHns MyHULMNanbHOW yCryrn.

5. ocyne6HbIn (BHecyaeGHbIN) NopsifiloK 06XKarnoBaHUA pelleHnn U AeNCTBUN
(6espencTBMA) OpraHa, NPeAOCTaBMAIOWEro MyHULMNANBHYO yCIyry,
MHOTO(PYHKLIMOHANLHOro LeHTpa rnpeaocTaBlieHus rocyAapCTBEHHbIX U
MYHUUUNANbHbIX YCNYT, OpPraHn3auun, ykasaHHbix B yactu 1.1 ctaten 16 ®egepanbHoro
3akoHa oT 27.07.2010 Ne210-d3, a TakKe UX AOJMKHOCTHbIX JIUL, MYHULIUMAJIbHbIX
crnyxawmx, paboTHUKOB

5.1. MNonyyatenu MyHMLMNansHON ycnyr MMeKT npasBo Ha obxanosaHue B AocynebHOM
nopsigke gencreuin (bespencTens) COTpyAHMKOB Vicnonkoma, y4acTByOWKX B NPeaocTaBneHmm
MyHUUMNansHon ycnyrn, 8 icnonkom munu 8 CoBeT MyHULMNAansHOro obpasosaHus.

3aasutenb MoxeT obpahTecs € xanobon, B TOM YMCNe B CreayoLwmnx cryyasnx:

1) HapyweHne cpoka peructpauum 3anpoca 3aaBuTens O NpenocTaBneHun
MYHULMNANbHOW yCnyru;

2) HapyLeHue cpoka NpeaocTaBneHns MyHULunanbLHon yenyru;

3) TpeboBaHne y 3asBuUTENs [OKYMEHTOB wnun uHgopmauun nubo ocyliecTsrneHus
AEVCTBUN, NpeacTaBneHne Uy oCyLEeCcTBNEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMU
npasBoBbiMu  aktamu  Poccunckon — ®epepauunn, Pecnybnukn  TaTtapcrtad,  Apckoro
MYHULMNANbHOro panoHa Ans npefocTaBneHnsa MyHuUmMnanbHOn yenyru;,



4)oTkas B nNpuemMe [OKYMEHTOB, MPEefoCTaBNeHne KOTOpPbIX  MPeayCMOTPEHO
HOpMaTMBHLIMM MpaBoBbiMM aktamu Poccuiickon  deaepauuu, Pecnybnukn TaTapcTaH,
ApCKOro MyHVLMNanbLHoro paioHa Ans npeaocTasnexns MYHULMNAnbHOW yCnyru, y 3aasuTens,

5) oTka3 B NPEAOCTaBNEHNU MyHULMUNANbHOW yCnyru, ecnu OCHOBaHWs OTkasa He
npeaycMOoTpeHbl eaepanbHbiMU 3aKOHamMn U NPUHATBIMA B COOTBETCTBUWN C HUMU WHBIMU
HOpMaTUBHLIMM MpaBoBbiMW  akTamn Poccuiickoir  defepauuy,  3akoHamn 1 UHLIMU
HOPMaTVBHLIMKA NpaBoBbIMM akTamu PecnyCnuku TaTapcTtaH, MyHWUMNAnbHbIMW NPaBOBLIMM
akTamu;

6) 3aTpeboBaHune OT 3asBNUTENS NPW NPeAOCTaBEHNN MYHULIMNANbHON yCryrv nnatbl, He
npeaycMOTPEHHON HOpPMaTUBHbIMW NMPABOBLIMU akTamu Poccuiickon depepaumnu, Pecnybnuku
TaTtapcTaH, APCKOrO MyHULIMNANbHOTo panoHa;

7) oTkas Mcnonkoma, AOMKHOCTHOrO nuua Mcnonkoma B ucnpasneHui AOMYyLIEHHbIX
oneyaTok ¥ oWuBOK B BblOaHHbIX B pesynbTaTe NpefoCTaBneHns MyHULUNanbHoOW ycnyru
[OKyMEHTax 6o HapyLLEHWEe YCTAHOBIIEHHOrO CPOKa Tak1X 1CnpaBneHni;

8) HapylleHne cpoka Wnu  nopaaka  BblAauM  AOKYMEHTOB N0 pesynbraram
NpesoCcTaBeHNs MyHULUNanbHON yenyru;

9) NPMOCTaHOBMIEHNE MPEAOCTABNEHNs  MYHWLUWUNANbHOW ycnyru, ecnn  OCHOBaHWS
NPYOCTAHOBMEHUA He NpPeaycMOTpeHbl  dedepanbHbiMi - 3aKoHamn - 1 NPpUHATBIMA - B
COOTBETCTBUM C HUMU MHBIMU HOPMATMBHLIMW NpaBoBbIMK akTamn Poccwuiickon ®eaepaunn,
3aKOHAaM U MHbIMM  HOPMAaTUBHbIMK npaBoBbiMM  aktamu PecnyGnnkn  TaTtapcraH,
MyHULUMNanbHbIMW NMPaBOBbIMY akTamu;

10) TpeboBaHue y 3aaBuUTENS NpU NpeaocTaBneHnn MYHULMNANbHOW yCryru AOKYMEHTOB
WA MHGOpPMaUUK, OTCYTCTBME W (MNY) HEAOCTOBEPHOCTb KOTOPbIX HE yKasblBanncb npwu
nepBOHaYanbHOM OTKase B MpuUeMe [OKYMEHTOB, HeoOXoAuMbIX ANs  NpeaocTaBneHna
MYHULMNANBHON ycnyry, NGO B NPEAOCTaBNEHN MYHULIMNANBHON yCcyru, 3a UCKNoHeHnem
cryyaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yacTu 1 ctatbn 7 PefepanbHoro sakoHa Ne 210-93.

5.2.XKanoba Ha pewexus u peictsus (6espgencTene) opraHa, npefocTaBnAtoLEero
MYHWLMNAsbHYo yCnyry, AOMMKHOCTHOTO finua opraHa, NpeAoCTaBnAlowero MyHUmnanbHyro
yCryry,  MyHAUMNANbHOTO  CryXallero, — PyKoBOAUTEns — opraHa,  npefocTasnsioliero
MyHWLMNAnbHYIO yCnyry, fnoAaeTcs B NUCbMEHHOW dopme Ha OymakHom Hocutene unu B
3NeKTPOHHOW opme.

Wanoba MoxeT OblTb HanpasneHa no noyte, depesd MOLl, ¢ wncnonb3oBaHnem
NHDOPMALIMOHHO-TENEKOMMYHMKALMOHHON ceTu "VIHTepHeT", oduunanbHoro canta Apckoro
MyHuumnansHoro paiona (http://www.arsk tatarstan.ru), EqnHoro noptana rocyaapCTeeHHbIX 1
MyHWUMNanbHbix yenyr PecnyGnuku Tatapctad (http://uslugi.tatar.ru/), EawHoro noprtana
roCyAapCTBEHHbIX U MyHWLMNAanbHbIX ycnyr (hyHKUUNA) (http://www.gosuslugi.ru/), a Takke
MOXeET ObITb MPUHATA NPU NINYHOM NpUeme 3ansuTens.

5.3. YKano6a, NoCTynuBLLIAS B OpraH, NpeAoCTaBASIOWUi MyHULMNAnbHYo yenyry, oo
BbILIECTOALMUIA opraH (Npu ero Hanuyuu), NoANeXnT PacCMOTPEHUO B TeYeHne naTHaauaTy
pabouynx [Heil co [fHA ee perucTpauuu, a B crnydae obxanosaHus OTkasa opraHa,
NPEAOCTaBAOWEro MyHULMNANbHYIO YyCryry, B Npueme [OKyMEHTOB Yy 3adBuTens nnbo B
MCMpaBMeHUN [OMyLUEHHbIX ONevaTok M owwbok unn B cnyyae obxanoBaHvs HapylweHus
YCTAHOBMNEHHOrO CPOKa TakuX WCNPaBNEHWiA - B TeYeHue natv paboqux AHEVW CO OHA ee
perucTpauuu.

5.4. YXanoba fomkHa cogepXaTtb creyoLlyto nHopMaLuio:

1) HaumeHoBaHWe opraHa, »NpefoCcTaBAoLWEero ycnyry, AOMKHOCTHOrO nuua opraka,
NPeaoCTaBNAOWEro yCiyry, WM MyHWULUWNANbHOMO CRyXKauwlero, pelieHns u  aeicTsus
(BesnencTBme) KOTOPbIX 0BXKanylTCs;

2) hamunuio, UMsi, OTYECTBO (MocrneaHee - Mpu  Hanuuuum), CBeAeHWs O MecTe
XUTEenbCTBa 3aABuTena - uanyeckoro nuua nmbo HaumeHoBaHWe, CBeAeHus O MecTe
HaXOXAEHUS 3asBUTENs - KOPUAMYECKOTO Nnuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, aapec (agpeca) 3MEKTPOHHOW MOYThl (MPU Hanu4uu) U MOYTOBbLIN anpec, no
KOTOPbIM AOSMKEH ObITb HaNpasneH OTBET 3afABUTEN!O;



3) ceeneHna o6 obxanyembix pelweHuax u gencteusax (bespencTeun) opraxa,
npefocTaBnAoLLEero MYHULUMNANbHYIO ycnyry, AOSIHKHOCTHOrO nuua opraHa,
npeaoCcTaBnAoLLEero MyHULUMNAanbHY yCryry, UM MyHULMNAnbHOro Cryxatyero;

4) posofAbl, Ha OCHOBAHUWN KOTOPbIX 3aABUTENb HE COrMaceH C pelleHnemM u AencTsnem
(bespenctsmem) opraHa, nNpefoCTaBnsIIOLIEro  ycnyry, [AOMKHOCTHOrO nuuya oprada,
npeaocTaBnaoWero ycnyry, Ui MyHuUMnanbHoro cryxatlero.

5.5. K xanobe moryT OblTb NPUNOXEHbl KOMWW [AOKYMEHTOB, MOATBEPXKAAOLLNX
n3noxeHHble B xanobe obcrtoaTenscTea. B takom cnydae B xanobe npuBoAUTCSH NepeyeHb
npunaraembliX K Hen JOKYMEHTOB.

5.6. Mo pesynbtatam paccMoTpeHus anobbl MNPUHUMAETCA OOHO W3 CNeayrLmnX
peLueHuni:

1) )xanoba yposneTeBopsieTcA, B TOM uyucne B opmMe OTMEHbl MPUHATOTO peLueHus,
nucnpasneHnsa AONYyLEeHHbIX orneYaToK U OWNOOK B BblAAHHbLIX B pesynbTaTte npenocTaBneHuns
rocyfapcTBEeHHOW yCcnyru AOKYMEHTax, BO3BpaTta 3asBUTENIO LEHEXHbIX CPeAcTB, B3MMaHue
KOTOPbIX HEe MNpeaycCMOTPEeHO HOpPMaTtuBHbLIMW MNpPaBoBbiMKM akTamu Poccuiickon Peaepauumn,
HOpMaTUBHbIMK MpaBoBbiMK aktamu Pecnybnukn TaTtapctaH, MyHUUMUnanbHbIMKW NPaBOBbIMY
akTamu,

2) B yAOBNeTBOpEeHUM xanobbl OTKasbiBaeTCs.

He nosgHee OHA, cneaylowero 3a AHeM NPUHATUS PELUEHUs, yKasaHHOro B HacTosLWEM
MyHKTE, 3anaBUTENIO B NMUCbMEHHON (hOPME W MO XEeNnaHuio 3asiBUTENS B 3MEKTPOHHON dhopme
HanpaBnseTca MOTUBMPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEHUS Xanobbl.

5.7.B cny4ae npusHaHusa >xkanobbl, nognexaiwlen YyAOBNETBOPEHWID, B OTBETe
3aABUTENIO faeTtcsd WHgopmauma o AenCTBMAX, ocyulecTensemblx Mcrnonkomom, B uUensax
He3aMeaNnTeNbHOro YCTPaHEeHUs BbISBMEHHbIX HapyWeHW Npu OoKasaHuu MyHuUuMnanbHOW
ycnyru, a Tawkke MPUHOCATCA W3BWHEHUs 3a [OoCTaBfeHHble HeyaobcTBa M ykasblBaeTcs
nHopMmauma O AanbHEWWnX AEenCTBMAX, KOTOopble HEODOXOAMMO COBEPLUUTL 3afABUTENO B
uensax nonyvYeHusa MyHuumMnanbHoOn ycnyri.

5.8. B cnyvae npusHaHua xanobbl, He nopnexaiieil yaoBnNeTBOPEHUO, B OTBETe
3aABUTENIO, AalOTCA apryMEeHTUPOBaHHbIE Pa3bACHEHUSA O MPUYUHAX MPUHATOrO pPeLleHus, a
TaKke Hopmauus o nopsaake obxanoBaHUs MPUHSATOrO PELLEHUS.

5.9. B cnyyae yctaHoOBnEHWs B xoAe WM NO pesyfbTataM pPacCMOTPEHMs anolbl
NPU3HaKoB cocTaBa aAMUHUCTPATMBHOrO NpaBOHAPYLEHUS UM NPECTYNNEeHns OONMXHOCTHOE
nuuo, paboTHUK, HafeneHHble NOMHOMOYUSIMU MO PACCMOTPEHUID Xanob, HesameanuTenbHO
HanpasnAlT MMELNECa maTepuanbl B OpraHbl NPOKypaTypbl.




6. OcCo6eHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTeun) B
MHOro(pyYHKUMOHAsbHbIX LEeHTpax npeaocTaBneHus rocyAapCcTBeHHbIX U
MyHULMNANbHbLIX YyCNyr

6.1. OnucaHve nocneaoBaTeNnbHOCT AENCTBUIA NpU NpeaoCcTaBNeHUun MyHULUnanbHOW
ycnyru BkniovaeT B ceba cneayoue npoueaypbl:

1) HDOPMUpPOBaHWE 3asBUTENA O NopsAKe NpeaoCcTaBneHns MyHULMNanLHowm ycnyru;,

2) NpUHATAE U perucTpauus 3aaBneHusa W JOKYMEHTOB, Heobxoaumbix — ANs
NpeAoCTaBNeHns MyHULMNansHOW ycnyru,

3) hopMupoBaHMe W HanpaBneHue MeXBEeAOMCTBEHHbIX 3anpocoB B  OpraHbl,
yyacTBylOlWME B NpeaoCcTaBneHnn MyHUUMnanbHOW YCnyrn, B TOM 4ucrie no KOMMIEKCHOMY
MeXBeJOMCTBEHHOMY 3arnpocy;

4) npoBepka DEeNCTBUTENbHOCTHY YyCUNEHHON KBanupukaunoHHom undposom
3NEeKTPOHHOW NoanNucKU 3asiBUTENSA, NCNOMNb3OBAHHON NPU Nofaye 3aaBreHnsa O NpeaocTaBreHun
MYHULMNANbHOW yCIyru;

5) HanpaBneHue 3asaBneHns ¢ AoKymeHTamu B Vicnonkom;

6) BblAava 3asaBUTENIO pesynbTaTta MyHUUUNanbHOW yCryru.

6.2. IHopMmupoBaHue 3asiBUTENS O NopsAke NpeaoCcTaBrneHns MyHUUMnanbHON yeryru

3asBuTens Brnpase obpaTntbcs B MOL| nuyHo, no TenedoHy 1 (Unu) anekTPOHHON noyTe
ANS NONyYeHUs KOHCYNbTauni 0 Nnopagke nonyvyeHns MyHuuunanbHom yernyru.

Cneuynanuct MoL uvHbopmupyeT 3asiButens, B TOM 4ucne no cocrasy, dopme
npeacTaBnsemMon AOKyMeHTauvm v Apyrum Bonpocam Ans noslyyeHust MyHULunanbsHon ycnyru v
npu HeoOXOAUMOCTMN OKasbiBaeT NOMOLb B 3anofHeHUn BriaHka 3anBneHuns.

3asBuUTEnb MOXET NONYyUNTb MHPOPMALMIO O NOpsSAKe NpeaoCTaBneHns MyHULMnanbHon
ycnyru nytem ceoboaHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBNUBaeMble HACTOAWMUM MYHKTOM, OCYLIECTBAATCA B [AeHb
obpalyeHus 3aasuTens.

PesynbTaT npoueayp: uWHdopmauusi no coctasy, opme  npeacTasisemMoi
AOKYMEHTaUMUN N APYruM BOMNpoOcam NosyYeHusa MyHUUUNanbHon ycryru.

6.3. MpuHaTne n perncTpauns 3assreHns

6.3.1. 3asBuTENb NNYHO, Yepes AOBEPEHHOe NUUO WK B INEKTPOHHOW dopme nogaer
NUCbMEHHOE 3asBfeHne O npeaoCcTaBNeHuyV MYHUUUNanbHOMW ycryrm w npeacraensaer
AOKYMEHTbl B COOTBETCTBMM C nyHKTOoM 2.5 HacToswero Pernamenta B MO®L, ypnaneHHoe
paboyee mecto ML,

3aaBneHne O nNpefoCcTaBnNeHUn MyHUUMNANbHOW YCNyrn B 3MEKTPOHHOW dopme
HanpaBnaeTca 4epes [lopTan rocyaapCTBEHHbIX W MyHULMNanbHbIX ycnyr Pecnybnuku
TaTapcTaH. Peructpauus 3asBneHusi, NoCTynuseLLEro B 3NEKTPOHHON hopmMe, OCYLLeCTBIISAeTCS
B YCTAHOBMNEHHOM Nopsaake.

6.3.2. Cneunanuct MOL|, Begywmn npuem 3asBnNeHURn, OCYLLECTBAET npoueaypsbl,
npeaycMoTpeHHble pernameHTom paboTel MOLL.

Mpouenypsl, yCTaHaB/MBaeMble HacTOAWMM MyHKTOM, OCYWECTBNAIOTCA B CPOKM,
yCTaHOBMEHHble pernameHTom paboTel MOLI.

PesynbTaT npoueayp: NPUHATOE N 3aperncTpupoBaHHOE 3asiBreHne.

6.4. PopmnpoBaHne naketa AOKYMEHTOB
6.4.1. Cneunanuct M®L| B cooTBeTcTBUM C pernameHTom padotel MOLL:



npoBepsieT AeNCTBUTENbHOCTb YCUITEHHON KBanuguKaunoHHOW LUNMPOBON 3NEeKTPOHHON
noanucu  3asiBUTENS, WUCNOMb3OBAHHOW MpW nodave 3asBNeHus O npefocTaBneHun
MYHULMNANbHOW yCnyru;

dhopmMupyeT 1 HanpaBnAeT MeXBeAOMCTBEHHbIE 3anpoCbl B OpraHbl, yyacTsywouue B
NPedoCcTaBNeHun  MyHWUMnanbHOM  ycnyru, B TOM  4Yucne  no  KOMMIEKCHOMY
MeXBeJOMCTBEHHOMY 3arpocy.

Mpoueaypbl, yCTaHaBnWBaeMble HACTOALWMWM MYyHKTOM, OCYLUECTBMAIOTCA B CPOKMW,
yCTaHOBMEHHbIe pernameHTom pabotbl MOLI.

PesynbTaT npoueayp: HanpaBneHHbIe 3anpocsl.

6.4.2. Cneuyunanuct M®L| nocne nonyyeHuss OTBETOB Ha 3anpocbl OpMUpyeT naker
[IOKYMEHTOB U HanpaenaeT ero B Vicnonkom B nopsake, yCTaHOBNEHHOM perfiameHTom paboTbl
ML

Mpoueaypbl, YyCTaHaBnWBaemble HACTOALMUM MYHKTOM, OCYLIECTBMAIOTCA B CPOKW,
yCTaHOBMNEHHbIe pernameHTom pabotel MOL.

PesynbTaT npoueayp: HanpasneHHble B VICNONKOM JOKYMEHTbI.

6.5. Boigaya pesynbtata MyHULMMNanbHoOW ycnyru

6.5.1. Cneynanuct M®Ll npu noctynneHwn pesynbTata MyHULUMNANbLHOW YCnyrn w3
Wcnonkoma peructpupyeT ero B YCTaHOBMEHHOM nopsagke. u3Bewaet 3aasutens (ero
npeacTaBuTens) ¢ ucnonb3oBaHmem crnocoba CBA3W, yKasaHHOro B 3afBMEeHUNU, O pesynbraTe
npeaocTaBneHnsa MyHULMNanbHOW YCIyru.

Mpoueaypbl, yCTaHaBNuBaemMble HaCTOALWMM MOAMYHKTOM, OCYLECTBAATCA B [A€Hb
NOCTYNNEHNA AOKYMEHTOB 13 Vicnonkoma.

PesynbTaT npouenyp: wu3BelleHue 3aasuTens (ero npeacraBuTens) O pesynbrare
NpPeAoCTaBNeHNs MyHULUMNANbHOW yCnyru.

6.5.2. Cneuyunanuct MOL| BbigaeT 3aaBuTento pesynbTaT MyHULUMNanbHOn yCryru

Mpouenypbl, ycTaHaBnMBaemble HACTOAWMWUM MYyHKTOM, OCYLWECTBAATCA B MOpPsAKe
ouyepenHoCcT, B AeHb NpubbLITUA 3aABUTENS B CPOKWU, YCTAHOBMEHHbIE pernameHTom paboTbl
MoL.

PesynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHULMNANLHON YCyru.




MpunoxeHne Ne1

B

(HaMmeHoBaHWe opraHa MeCTHOro camoynpasneHns

MyHUUUnansHoro obpas3oBaHuns)
oT

(hanee - 3asBuTEND).
(dbamunus, nms, 0TYECTBO, NACNOPTHbIE AAHHbIE,
perncTpauuio No MecTy XuTenbcTea, TenedoH)

3assneHune
0 Bblaye cnpasku (BbINUCKK)

Mpowy Bac Bblgaye cnpasku (BbINUCKK)

K 3asBneHunto npunararltca cnefyrowmne oTCkaHupoBaHHble JOKYMEHTbI:
[ns nony4vyeHua cnpaBkn C MeCTa XUTENbCTBA, BbIMUCKA U3 AOMOW KHWMK, CripaBkn C
npeablgywero mecra XuTtenbcTea:

1. [OKyMEeHTbl, yAOCTOBEPAIOLWMNE NTNYHOCTDb.
2. [lomoBas KHura.
[ns nonyyYeHus cnpasku O COCTaBe CeMbM:
1. [lOKyMeHTbl, yAOCTOBEPAIOLINE NMNYHOCTD.
2. [lomoBas KHura.
{ 3. [OoKyMeHTbI, noAaTBepXaaoLume poACTBO BCEX YneHoBs cembH,

3aperncTpupoBaHHbIX Mo 3anpawnsaemomy anpecy (macrnopTa, cBupgeTenbcTsa O POXAEHUW,
CBUAOENbCTBO 3aKMO4YeHnn 6paKa.
Ans nosiydeHns cnpaBky C MECTa XUTeNbCTBa yMmepLlero Ha ieHb CMEpPTU:

1. [loKyMeHT, yaoCTOBEPAOWNA NINYHOCTD.

2. [lomoBas KkHura.

3. CBnaeTenbCTBO O CMEPTU opurnHan.

4. [loKyMeHTHI, noaTeepxgaioLme POACTBO BCEX 4YrneHoB cembH,

3aperucTpMpoBaHHbLIX Mo 3anpawvsaeMomMy aapecy (CBUAETeNbCTBa O POXAEHUN [eTew,
CBUAETENbCTBA O 3aKMoYeHun bpaka).
O6a3ytoch Npu 3anpoce NpeAoCcTaBUTb OPUrMHanNbI OTCKaHNPOBAHHbBIX AOKYMEHTOB.

(mara) (noanuchb) (PN0)



MpunoxeHne Ne2

[NepeveHb JOKYMEHTOB NpeacTaBnfaemMbiX 3afasutenem, Ana nony4eHns MYHIALWII'IaJ'IbHOVI ycnyrun

[ns nony4eHua cnpaBkn ¢ MecTa XXUTENbCTBa, BbIMUCKN U3 OOMOW KHUMK, CnpaBkn C npeablaywero
MecCTa XUTenbCrea:

1.

ﬂOKYMeHTbI, yaocTtoBepAroLme nM4HOCTb.

2. [JomoBas kHura.

[ns nony4YeHns cnpaBky O COCTaBe CeMbM:

1.
2.
3

[loOKyMEHTbI, yAOCTOBEPSIOLLNE NMNYHOCTD.
[lomoBasi kHura.
JlokyMeHTbI, MOATBEPXKAAIOWME POACTBO BCEX YSIEHOB CEMbM, 3AperncTpypoBaHHbIX Mo

sanpalwmBaemMoMy agpecy (nacnopra, CBWAETENbCTBA O  POXAEHUM, CBUAEMNLCTBO
3akntoyeHnmn Gpaka.

[nsa nonyyYyeHnsa cnpaBku C MECTa XXUTENbCTBA yMepLUero Ha AeHb CMepTU.

oM =

[1OKYMEHT, yAOCTOBEPAOLLMNIA MUYHOCTb.
[lomoBas kHura.

CBUAETENbCTBO O CMEPTU OpUriHar.
[loKyMeHTbI, MOATBEPKAAIOWME POACTBO BCEX YMIEHOB CEMbM, 3apEerucTpupoBaHHbIX NoO

sanpawuvBaeMoMy agpecy (CBuaeTencTBa O pOXOeHWn [eTel, CBuAeTensctBa o
3aknoveHnn 6paka).

4




Mpunoxenne Ne3

PykosoauTento

M crnonHUTeNnbHOro kKomureTa
MYHULMNANBHOTO
panoHa Pecnybnuku TaTtapctaH
i

3asBrneHue
06 UcnpaBneHnn TEXHUYECKON OWMNGKM

Coobwat 06 owubke, [ONYWEHHOW npu  OKasaHuw MyHULMNANbHOW  ycnyru

(HaMmeHoBaHue ycnyru)
3anuncaHo:

MpaBunbHbIE CBEASHUA:

Mpowy MCNpaBuTb AOMYLIEHHYIO TEXHUYECKYlo OWMDKY W BHECTM coOTBETCTBYyOWME
N3MEHEHNS B AOKYMEHT, SIBMAIOWMIACS Pe3ybTaToM MyHULUNAansHOM yenyru.

Mpunaraio cneaytowmne [LOKyMeHTbI:

(/8

2.

3.

B criyyae NpuHATUSA pelleHns 06 OTKNOHEHU 3aABeHs 06 ucnpasneHnn TeXHNYECKo
OLWNBKM NPOLLY HanNpaBuTb Takoe pelleHune:

NOCPEACTBOM OTNPABMEHNS SMEKTPOHHOrO AOKYMEHTa Ha aapec E-mail: ;

B B 3aBEPEHHOI KONy Ha BYMaXHOM HOCUTENE NOYTOBLIM OTNPaBNEeHNEM No aApecy.

MoaTBepXaalo CBOE Ccornacie, a Take cornacue NpeacTaBnsemMoro MHOIo nuua Ha
06paboTKy NepcoHanbHbIX AaHHbIX (COOp, cucTemaTusaunio, HakonneHne, XpaHeHue, yTouHeHue
(obHOBNEHME, U3MEHEHMe), Wncnonb3oBaHue, pacnpoctpaHeHve (B TOM uwucne nepegady),
o6eanuunBaHne, BrokMpoBaHNe, YHUUTOXEHNE NepPCOHAmNbHbIX AaHHbIX, @ TaKKe MHBIX AENCTBUN,
HeoBXoaNMbIX Ans 06paboTK NEepcoHarnbHbIX AaHHbLIX B pamMKax NpeaoCTaBeHns MyHULMNAnNbHOM
yCcryru), B TOM YuCne B aBTOMATN3MPOBAHHOM PEXUME, BKIKOHAA NPUHSATVE PELLUEHNIA Ha NX OCHOBE
OpraHoM MpeaoCTaBMSIoWLMM MYHALMNAnbHYo yenyry, B LUENsX NpeaoCTasneHns MYHULMNANbHOM
ycnyru.

HacToALWMM NOATBEPXKAAID: CBEAEHWS, BKIOYEHHbIE B 3aABMIEHUE, OTHOCALLNECH K moen
MINYHOCTV ¥ NPEACTaBSEMOMY MHOKO ULy, @ Takke BHECEHHble MHOK HIKE, [IOCTOBEPHbI.
[JlOKyMEeHTbl (KOMuU [IOKYMEHTOB), NPUNOXEHHbIe K 3aABNEHWIO, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBIEHHbIM  3aKOHOAATENbCTBOM Poccuitckonn  depepauuy, Ha MOMEHT TMpeacTaBeHns
3asIBNEHNS 3TN AOKYMEHTbI AECTBITESbHBI U COAEPXKAT AOCTOBEPHbIE CBEACHNA.

[alo cBoe cornmacve Ha yyactue B onpoce no oueHke kavectsa npefocTaBneHHon MHe
MYHULMNAbHON YCIyrn no TenegoHy:

(mata) (noanuce) (¢.1n.0)



MpunoxeHune
(cnpaBo4Hoe)

PekBU3UTbI AOKHOCTHbIX JTUL, OTBETCTBEHHLIX 3a npegocraBrieHne

MyHuuunaanoﬁ yCInyru n ocywecTBJIAWUX KOHTPOJIb €e UCNOJTHEHUA,

Ucnonkom HOBOKbIPNIancKoro cenbCKoro nocesnieHus
ApCKOro MyHULMNAanbLHOro panoHa

[omkHOCTb TenedoH ONEKTPOHHbIN agpec
PykoBoguTernb ncrnoskoma 88436656734 | Nkrl. Ars@tatar.ru
CekpeTapb - 88436656734 | Nkrl Ars@tatar.ru

PekBU3NTbLI 4OMKHOCTHLIX SiML, KOHTPONUPYIOWKUX NpeaocTaBneHne
MYHULUMANbLHOW YCIyru

[ormKHOCTb TenedoH ONeKTPOHHbIN adpec

maBa noceneHus 88436656734 Nkrl.Ars@tatar.ru




