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NMOCTAHOBIJIIEHUE KAPAP
or « 11 » aBrycra 2020 r. Ne 13
06 yTBepXaAeHUu aAMWUHUCTPATUBHOIO

pernaMeHTa npeAocTaBfeHUA MYHULUNANLHOMN
yCnyru rno cBMaeTesibCTBOBaHMIO BEPHOCTU KOMUMN
OOKYMEHTOB 7] BbINMUCOK u3 HUX no
MCMOSTHUTENbHOMY KOMUTETY HanacuHckoro
CenbCKoro nocesreHuss Apckoro MyHULUNanbLHoro
panoHa Pecny6nuku TatapctaH

B uenax peanusauum depepanbHoro 3akoHa ot 27 wons 2010 roga Ne 210-d3 «O6
opraHusauuu npeocTaBNeHUsi roCyAapCTBEHHbIX U MyHULIMNAMbHbIX YCIYr», PYyKOBOACTBYSICh
nocraHoBneHuem Kabuxeta Munuctpos Pecny6nukn Tatapctan ot 02.11.2010 Ne 880 «O6
yTBepxxaeHun [lopsgka paspaboTkm U YTBEPXKOEHUS aAMUHUCTPATUBHBLIX PErNaMeHTOB
NpefocTaBneHns rocyaapCTBEHHbIX YCIyr UCMOMHUTENbHBIMI OpraHamu rocyaapCTBEHHOI
Bnactu Pecnybnukn TatapcTaH U O BHECEHMWM U3MEHEHW B OTAEMbHbIE MOCTaHOBMNEHUS
KabuHeta MwunuctpoB Pecnybnukum TatapcTaH», B COOTBETCTBAM C MOCTAHOBHEHUEM
WcnonHutensHoro komuteTa «O lMopsinke pa3paboTki M yTBEPXAESHUS agMUHUCTPATUBHbIX
pEernaMeHToB MpPeAoCTaBNEeHUs MyHUUMNanbHbIX ycnyr», WCNOMHUTENbHbIA  KOMUTET
HanacuHckoro cenbckoro mnoceneHnss APCKOro MyHULMMANbHOMO panoHa Pecnybnuku
Tarapctan MOCTAHOBIAET: '

1. YTBEpanTs AAMUHNCTPATUBHEIN pernameHT «O6 yTBepXAeHUM afMUHUCTPATUBHOIO
pernameHTa npeaocTaBMneHUsl MyHWUMNaNbHOW YCNyrn Mo CBUAETENbCTBOBAHMIO BEPHOCTY
KOMWiA [OKYMEHTOB U BbIMMCOK W3 HUX» MO WCTIONHATENBLHOMY KOMUTETY HanacMHCKOro CenbCkoro

nocerieHnst ApCKoro MyHuLmnanbHoro pamoHa Pecny6nuku TaTtapcTaH, cornacHo NPUNOXEHWUIO.

2. OnybnukoBaTth HacTosilee nocTaHoBreHne Ha OduuuansHoM noprtane npaBoOBOW
UHopmaumn Pecnybnuku TarapctaH (http:pravo.tatarstan.ru) u ob6HapogosaTh nyTem
PasMeLLeHns Ha ochuLManbHOM caiite ApCKoro MyHULMNAanLHOro paitoHa (http:arsk.tatarstan.ru).

o KOHTpOJ’Ib 3a MCHOﬂ‘HS'HMeM HacCTOsALLEero NoCTaHOBMNEHUA OCTaBNAK 3a CODOMN.

Mmasa HanacuHckoro
CENbCKOro NOCENeHUs i /7/[/ﬂ% = W.P.llakvnposa




MpunoxeHwue

K MOCTaHOBIIEHUIO
McnonHutensHoro komureTa
HanacuHckoro cenbckoro
nocerneHns Apckoro
MYHULMNAnNbLHOro panoHa
Pecnybnukn TatapcTaH

oT «11» aBrycta 2020r. Ne13

AOQMUHNCTPATUBHbLIN perfnameHT
npeaocTaBneHusa MyHMLUNanbLHOM YCNyru no cBUAETeNIbCTBOBaHNIO BEPHOCTU KOMUNA
OOKYMEHTOB U BbIMUCOK U3 HUX

1. O6wme nonoxeHus

1.1. HacToawun agMUHUCTpaTUBHBIA pernaMmeHT NpegocTaBneHns MyHUumnansHom
ycnyrm (ganee — PernameHT) ycTaHaBnMBaeT cCTaHAapT M NOPSA0K NpeaocTaBneHns
MYHULMNANbHOM YyCNyru No CBUAETENbCTBOBAHNIO BEPHOCTM KOMUIA AOKYMEHTOB U BbIMUCOK
N3 HUX (danee — MyHMLMNanbHasa ycnyra).

1.2. MNonyyaTenu MyHUUunansHon ycnyru: omsndeckne n ropungudeckne nuua (ganee -
3aaBUTEND).

1.3. MyHuuunaneHas ycnyra npeaocTasnsaeTcs  WCNONHUTENbHbIM  KOMUTETOM
HanacumHckoro cenbckoro noceneHns Apckoro MyHMLmnnanbHOro panoHa (ganee — Mcnonkom).

1.3.1. MecTo HaxoxgeHne Mcnonkoma: c.Hanaca, yn.M.BaxutoBa, 4.64.

noHegenbHUK — natHmua: ¢ 8.00 go 17.00;

cy660Ta, BOCKpeCeHbE: BbIXOAHbIE OHW.

Bpems nepepbiBa 4na otabixa U NUTaHUSA yCTaHaBNUBAETCHA NpaBuiaMmn BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbIi TenedoH 88436650225.

[Mpoxoa No AOKyMeHTaM, yAOCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUUMNanbHOro pavoHa B WHGOPMaUNOHHO-
TeNeKkOMMYHUKALUNOHHON ceTn «WHTepHeT» (ganee — ceTb «WHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. IHpopmauma o MyHMUMNAnbHOW ycCrnyre, a Takke O MeCTe HaxoXgeHua u
rpaduke pabotbl cnonkoma MoxeT ObITb nony4veHa:

1) nocpeAcTBOM MH(POPMALIMOHHBIX CTEHOO0B, COAEpPXKaLLUMX BU3yaribHYIO U TEKCTOBYIO
WMHOpMaLMNIO O MyHULMNANbLHOW yCnyre, pacnofioXeHHbIX B NoMeLeHnax Mcnonkoma, ons
paboTbl C 3a9BUTENSAMMU;

2) nocpencTBoM cetn «MHTepHeT» Ha odmumanbHOM canTe MyHMUMNANbHOro panoHa
(http:// www.arsk.tatar.ru.);

3) Ha [MopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnvkmn TaTtapctaH
(http://uslugi. tatar.ru/) (qanee — PermoHanbHbIn nopTan);

4) Ha EanHom nopTane rocyaapCTBEHHbLIX U MyHUUMNanbHbIX yenyr (dpyHkumin) (http://
www.gosuslugi.ru/) (qanee — EguHbin nopTtan);

5) B icnonkome:

npu yCTHOM obpaLLeHnm - IMYHO UK MO TeneqoHy;

npyv NUCbMEHHOM (B TOM 4ncre B hopMe ANEKTPOHHOIro AOKyMeHTa) obpalleHnn — Ha
OymMakHOM HOCUTEene No NoYTe, B 3NEKTPOHHON hOPME MO 3NEKTPOHHOW NOoYTE.

1.3.4. WHdpopmauma no Bornpocam npenocTaBreHns MyHUUMNanbHOW  yCnyru
pa3smellaeTcsa cneumanuctom Otgena Ha ouumnanbHOM canTe MyHUUUNAanbHOro panoHa u
Ha MHPOPMALMOHHbIX CTEHAAX B NomeLleHusax Micnonkoma ans paboTbl C 3aaBUTENSAMM.



http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

NHdopmaums Ha rocyaapCcTBeHHbIX si3blkax Pecny6nukn TatapctaH, pasmellaemMmas Ha
WHOPMAUMOHHBIX CTeHAax W Ha oduuuanbHOM calTe MyHUMUMNanbHOro panoHa B
WHPOPMaLNOHHO-TENEKOMMYHUKALMOHHON CceTn «VIHTEepHeT», BKNOYaeT CcBeAeHus O
MyHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosiLLero PernameHTa.

1.4. lNepevyeHb HOPMAaTMBHbLIX MPAaBOBLIX aKTOB, Perynupylowmnx npegocrasfieHne
MyHUUMMAnNbHON ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB UX oOdhunuymnansHoro onybriMkoBaHud), pasMelleH Ha oduunanbHOM cauTe
MYHULMMNANbHOrO panoHa B MHMOPMAaLMOHHO-TENTEKOMMYHUKALUWMOHHON ceTu «HTepHeT», B
rocygapCcTBeHHOM MHAOPMaLNMOHHOM cnucteme «Peectp rocyaapcTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnybnuku TaTapcTaH.

1.5. B HacTosiwem PernameHTe Ucnonb3yoTcs cnegylowme TepMUHbl U onpeaeneHuns:

KOMnnsa JOKYMEHTa - AOKYMEHT, MOSTHOCTBI BOCNPOU3BOASALLMA MHGOPMaUUIO NOAANHHNKA
AOKYMEHTa U ero BHeLWHWE NPU3HaKku, He UMELLNIN KPUANYECKON CUMbI;

AOKYMEHT - MaTepuarbHbIl HOCUTESb C 3a(PUKCMPOBAHHOM Ha HeM B nitobon dopme
WHgOpMauunen B BUAE TEKCTa, 3BYKO3anucu, n3obpaxeHus un (Unn) Ux coveTaHus, KoTopbIn
nMeeT PeKkBU3NTbI, MO3BONAOLWNE ero MAeHTUPUUMPOBaTh, U NpeaHasHavyeH ons nepegayv
BO BPEMEHMU U B MPOCTPAHCTBE B LieNAX 00LLEeCTBEHHONO UCNONb30BaHNA N XPaHEHWS;

BbIMMCKa - BOCMNPOU3BELEHMNE YAaCTU OOKYMEHTa, Hanpumep, BbiNncka u3 GaHKOBCKOro
cyeTa KrnneHTa NnokasbiBaeT COCTOsIHME CYeTa Ha onpeaeneHHyto aaTy;

yoaneHHoe paboyee MecTO MHOrO(YHKUMOHAMNBHOIO LEHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobrieHHoe CTPYKTYpHOE
nogpasgeneHue (opunc) MHOroyHKUMOHANBbHOMO LleHTpa NpeAoCTaBeHnst rocy4apCTBEHHbIX
N MyHULMNAnNbHbIX YCNYr, CO34aHHOE B CENTbCKOM MOCENEHNN MYHULMNANBbHOIO paoHa Unun B
ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBMM C nyHKTOM 34 [lpasun
opraHuMsaumm  OesTenbHOCTM  MHOFO(YHKUMOHAanbHbIX  LEHTPOB  MNpenocTaBneHus
rOCygapCTBEHHbIX WM MyHWUMNAnbHbIX  YCAyr,  YTBEPXOEHHbIX  MOCTAHOBIIEHMEM
MpasutenbctBa Poccuiickon ®epepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHum Npasun
opraHuMsaumm  OesTenbHOCTM  MHOFO(YHKUMOHAanbHbIX  LEHTPOB  MNpenocTaBneHus
rocygapCTBEHHbIX U MyHULUMNAMNbHbBIX YCIYr»;

TexHuyeckass owubka - owubka (onucka, onedvatka, rpamMmaTudeckas uWnm
apudmeTndeckas  owmbka nNmMbBo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpefoCTaBALWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HECOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAanbHOW YCryrn), CBeAEHUAM B AOKYMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUNUCH CBEAEHUS.

B HacToawem PernameHTe noa 3asBfieHMeM 0 NpeaoCTaBlEHNM MyHUUMMNANbHOW YCyrn
(oanee - 3asiBNeHne) noHMMaeTcst ycTHoe obpalleHue.



2. CTaH,D,apT npepocTtaBlieHUA MyHVILWII'IaanOI7I ycnyru

HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM YCNyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

2.1. HammeHoBaHue
MYHULMMIANbHOW YCIyrn

CBuaetenbcTBoBaHme BEPHOCTH KOMnM OOKYMEHTOB U BbIMNCOK U3
HUX

pagocTponTEnbHbIN
kogekc PO;

npukas MuHtocta Poccum
oT 06.06.2017 Ne97

2.2. HammeHoBaHue
WCMOSTHUTENbHO-
pacnopsanTenbHOro opraHa
MECTHOro camoyrnpasfieHus,
HenocpeacTBEHHO
npeaocTaBnsoLWEero
MYHULMNAnNbHY ycnyry

McnonHutenbHbI KOMUTET HanaCMHCKOro ceribCKoro noceneHuns
ApCKOro MyHuLmMnansHoro panoHa Pecnybnukn TaTtapcTaH

YcTas;

2.3. OnncaHue pesynbTaTa
npeaocTaBneHns MyHULMNansHon
ycnyru

CoBepLueHne HoTapuarbHbIX 4ENCTBUN NO CBUAETENbCTBOBAHMIO
BEPHOCTM KOMUIA AOKYMEHTOB, BbINUCOK U3 HUX.

Otkaza B  COBEpWEHUN  HOoTapuanbHbIX  OENCTBUA MO
CBMAETENbCTBOBAHMIO BEPHOCTU KONUN AOKYMEHTOB, BbINMUCOK U3 HUX

MyHKT 14 npukasa
MwuHiocta Poccum ot
06.06.2017 Ne97

2.4. Cpok npefocTaBrieHms
MYHULMNAnbHOM yCnyru, B TOM
4yucne ¢ y4eTom HeobxoomMmocTun
obpalleHus B opraHnsaumm,
y4yacTByOLLME B NpeaoCcTaBreHnn
MYHULMNAnbHOW yCnyru, CPok
NPUOCTaHOBMEHUS
npenoCcTaBfEHNss MyHMUMNANbHON
yCcnyru B crnyyae, ecnu
BO3MOXXHOCTb NPUOCTAHOBIIEHUS
npenycMoTpeHa
3akoHoaaTtenbcTBOM Poccuimnckom
depepaummn, Cpok Bblgaun
(HanpaBneHus) AOKYMEHTOB,
SABNSAOLNXCA Pe3ynbTaToM

CBungeTtenbCcTBOBaHNE BEPHOCTU KOMUIN LOKYMEHTOB U BbIMUCOK N3
HWX OCYLLIECTBNSIETCA B TEYEHME OAHOIO Yaca, C MOMeHTa obpalleHus.
B cnyyae npuHaTus peleHns o6 oTkase B NpefoCTaBfiEHUM YCIyru

B TEYEHUN NATU pabounx AHEN, C MOMEHTa obpalleHus.

B cnyyae npuHATMS pelleHns o6 OTMNOXEHUM COBEPLUEHUSA
HOTapuanbHOro AENCTBUSA B TEYEHUN NSATM pabounx gHEN, C MOMEHTa
obpalueHus.

lMpuocTtaHoBNEHME cCpokKa
yCnyru He nNpeaycMOTPEHO.

Bbligaya ookymeHTa, ABNAKLWErocsa pesynbTaToM MyHMUMNanbHom
yCnyru, oCcyLecTBnsaeTcs B AeHb ObpalleHns 3asaBuTens.

HanpasneHnuve AOKYMEHTa, ABNSAOLLErocs pesynbTaTom
MYHUUMNANbHOW yCnyrM, C UCNONb3oBaHMEM crnocoba cBA3w,
yKa3aHHOro B 3asiBfeHMn (No noyTe Unm Ha 3MeKTPOHHbIA agpec) He
npeaycMOTPEHO

npenocTaBrieHnst  MyHULMNanbHOM




npeaocTaBneHnst MyHULMNanbHOM
ycnyrmm

2.5. NcuyepnbiBaoLwmim nepeyvyeHb
AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUMU C
3akoHoaaTenNbHbIMU UIMU UHbIMU
HOpPMaTMBHbIMU NMPaBOBbIMM
aKTamu Ans npegocTaBneHus
MYHULMNAnNbHOM YCNyru, a Takke
ycnyr, KOTopble SABSTCA
HeobxoanMbIMN U 0Bsa3aTeNbHbIMMU
Ans npegocTaBneHns
MYHULUMNanbHbIX YCNYT,
noanexaiunx npeacraBrieHunto
3aaBUTENEM, CNOCOOLI NX
nosniyvyeHna 3asasutenem, B TOM
4yucne B ANeKTPOHHOM hopMe,
nopsiAoK Ux NpeacTaBneHns

1. I'IacnopT nnn gpyrme OOKyMeHTbl, yaoctoBepdwwme nMMYHOCTb
3adBUTENA.

2. ﬂ,OKyMeHTbI, npencrtasrieHHble Ond CcBUAETesIbCTBOBaHUA
BEPHOCTU KOMUN MNKN BLINUCOK U3 HUX, 0ObeEM KOTOPbIX MNMpeBbllLaEeT
OAWH NNCT, OOSMKHbI BbITb npownTbl, NMpPpoHyMepoBaHbl N CKpeneHbl
OTTUCKOM neyaTtn opraHnsauuun, ot KOTOpOIZ NcxogAaT AOKYMEHTbI.

ﬂ,OKyMeHTbI npencrasndar0TCA JIMHHO

npukas MuHtocta Poccumn
oT1 06.06.2017 Ne97

2.6. VcuepnbiBaloLmnm nepevyeHb
AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMX aKTaMu 415
npegoCcTaBfeHNs MyHMUMNANbHON
yCnyru, KOTopble HaxoaaTcs B
pacnopsXeHUN rocyaapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOIo
camoynpaBneHus 1
noaBeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam unm
opraHam MeCTHOro
camoynpaBfieHus opraHm3aummn un
KOTOpble 3asBUTENb Brpase
npeacTaBuTb, a Takke cnocobbl Nx
nosly4YeHns 3asaBUTENAMU, B TOM
4yucrne B 3NeKTPOHHON dhopMme,
nopsaoK UX NpeacTaBneHuns;

lMonyyatoTcsa B pamKax MexXBeOMCTBEHHOIO B3aMOLENCTBUS:
CBegeHnss 06 ynnate  rocygapCTBEHHOM  MOWISMHBLL - WM
HOTapuanbHOro Tapudga

Mpukas degepanbHOro
KasHadencTtea oT
12.05.2017 Ne11H




FocyﬂapCTBeHHbIVI opraH, opraH
MeCTHOro camMmoyrnpaBlieHnA nn6o
opraHunsauund, B pacrnopsxxXeHnn
KOTOPbIX HaxXxogAaATCcAd AaHHble
OOKYMEHTbDI

2.7. NcyepnbiBaoLwmim nepeyeHb
OCHOBaHWW N4 OTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX A5
npefocTaBfieHns MyHMLUMNANIbHON
ycnyru

OcHoBaHus Ong oTKasa B npueme LOKYMEHTOB:

1) Mogava JOKYMEHTOB HeHagnexalum nuuom;

2) HecootBeTcTBME nNpenCcTaBEHHbIX [OOKYMEHTOB MNEPEeYHIo
OOKYMEHTOB M TpeboBaHWAM, yKasaHHbIM B MyHKTe 2.5 HacToswero
PernameHTa;

3) B 3asBneHMn v npunaraemMbix K 3asiBNEHUO [OOKyMeHTax
NMEKTCH HEOroBOPEHHbIE UCMPABIIEHNS, CEPbEe3Hble NOBPEeXAeHUS,
He No3BONSAKLLNE OAHO3HAYHO UCTOSIKOBATb MX coaepXaHue

2.8. NcyepnbiBaloLwmnm nepeyeHb
OCHOBaHM A1151 NPUOCTaHOBEHNSA
WUNn oTKasa B NpeaocTaBieHnmn
MYHULUNANbHOW yCnyru

OcHoBaHuA ANa NPUOCTaHOBMEHUSI NPeAOCTaBlEHNs YCryrn He
NpeayCMOTPEHbI.

OcHoBaHusa ans oTkasa:

1) CoBepLueHne Takoro AeNCTBUS NMPOTUBOPEUNT 3aKOHY.

2) OenctBne noanexuT COBEPLUEHUIO AOMKHOCTHBLIM  NULOM
opraHa MeCTHOro camoyrnpaBsfieHUsa [Opyroro rnocerieHnsa unu
MYHUUMMNANbHOro panoHa (NPUMEHUTESbHO K NPUHATUIO Mep K OXpaHe
HacrneacTBEHHOro MMyLlecTBa U B criyyae HeobxoaMMoCTU Mep Mo
ynpaBneHuo UM) UK HOTapuyCoM.

3) C npocbbo O COBEPLUEHNN HOTapuanbHOro AENCTBUS
obpaTtunca rpaxgaHuH, MpuU3HaHHbIA Cy4OM HeaeecnocoOHbIM Mnu
OorpaHU4eHoO AeecnocobHbiM, nNnbo npencTtaBUTENb, HE MMEIOLLMIA
Heo6Xo4MMbIX MOSTHOMOYMIA.

4) Coenka He COOTBETCTBYET TpebOBaHMSM 3aKOHa;

5) 3asBuTenem npeacraBnieHbl JOKYMEHTbI HE B MNOSIHOM 06beme,
nnbo B NpeacTaBfeHHbIX 3asBNEHUN U (MNN) AOKYMEHTaX COAEPKUTCSA
HenonHasi n (M) HegocToBepHasi MHopmaLms

2.9. MNMopsagok, pasmep u
OCHOBaHMUSA B3MMaHUS
rocygapCTBEHHON NOLUSMHbLI UNn
WHOW NnaTbl, B3MMaeMon 3a
npenocTaBfieHMe MyHMLUUNANbHON
ycnyru

MyHunumnanbHas ycrnyra 3a coBepLueHne HotTapuarnbHbIX 4eUCTBUN
OKa3blBaeTCsl Ha NnaTHON (BO3MEe34HOM) OCHOBE.
"ocypapcTBeHHas nowwsvHa ynnavyvMBaeTcs B pa3Mmepe:
CBMAETENbCTBOBAHNE BEPHOCTU KOMUIA AOKYMEHTOB W BbIMMUCOK U3
HUX — 10 pybnen 3a cTpaHuLy KONUin AOKYMEHTOB UIN BbIMUCKN U3 HUX.
CBMAETENbCTBOBAHME NOANMHHOCTN NOANUCH:

n.9 4.1 cr.22.1 OcHoB
3akoHopgaTtenbctBa PP o




Ha 3asBfeHusX W OpYyrux [JOKYMeHTax (3a MCKNiYeHnem
GaHKOBCKMNX KapTOYEK M 3a8BMEHMI O PETMCTPALIUN IOPUANYECKMX NNLL)
- 100 py6neun;

Ha OGaHKOBCKMX KapToykax M Ha 3asiBIeHUAX O perncrpayuu
OPUANYECKOTO Nnua (C Kakgoro nuua, Ha Kakaom AokymeHte) - 200
pyonen.

3a HoTapuarnbHble OENCTBUS, COBepLlaeMble BHE MOMELLEHUN
NCMNOMHUTESNTbHOINO KOMUTETA CESbCKOro NoCernieHunst, rocyaapCcTBeHHas
NOLNMHa ynnadYmBaeTcs B pa3Mepe, yBeriM4eHHOM B NofnTopa pasa.

Jlerotel MO ynnate rocyaapCTBEHHOW MOLWSMHbLI YCTaHOBMEHbI
nyHkTamu n.2, 4, 11 ctatbn 333.38 HK P® yacTb 2.

B cnyyae BHeceHUs M3MeEHEeHWN B BblOaHHbIA MO pe3ynbTaTtam
NpegocTaBNeHns MyHUUUNAanbHOM YCIyrn AOKYMEHT, HanpasfeHHbIX
Ha ucnpaBrieHMe OWWOOK, OOMYLIEHHbIX MO BWHE opraHa u (unu)
AOJHKHOCTHOrO Nuua, nnara ¢ 3asiBuTensi He B3MMaeTCcs

HoTapuaTe oT 11.02.1993
Ne 4462-1

n.10 4.1 ¢1.22.1 OcHoB
3akoHopgaTtenbcTBa PP o
HoTapuaTe oT 11.02.1993
Ne 4462-1;

nn.21 n.1 ¢1.333.24 HK
P® (yacTtb BTOpas)

ctaTbsa 8 degepanbHoro
3akoHa ot 27.07.2010
Ne210-$3

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HEOO6XO0ANMbBIMU U
obs3aTtenbHbiMK AN
npegoCcTaBfeHNss MyHMLUMNANbHON
ycnyru, B TOM YMClie CBEOEHUS O
AOKYMEHTE (OOKYMEHTaXx),
BblJaBaeMoOM (BblaaBaeMbIX)
opraHmMsaunsamMm, y4acTBYHOLLNMUY B
npegocTaBfeHMM MyHULUNANbHbIX

ycnyr

MpenoctaBneHve HeobxoouMbIX W 00A3aTEnNbHbIX YCRyr He
TpebyeTca

2.11. MNopsapgok, pasmep u
OCHOBaHUS B3MMaHWs nnatbl 3a
npegocTaBfieHne ycnyr, KoTopble
ABNAITCA HeobXo4MMbIMU U
obs3aTenbHbiMK ANA
npegocTaBrieHns
rocygapCTBEHHOW YCIyru, BKoYas
MHOpMaUUIo 0 MeToauKe pacyeTa
pasmepa Takon nnaTbl

MpepoctaBneHMe HeobxoouMbIX W 0b0A3aTenbHbIX YCIyr He
TpebyeTca




2.12. MakcmanbHbIN CPOK
oXngaHusa B ovepeau npu nogadve
3anpoca o npeaocTaBieHnn
MYHULMMANbHOW YCNYrn, yCnyru,
npeaocTaBfisiEMON OpraHM3aumnen,
y4yacTBYHOLLEN B NpeocTaBreHnm
MYHULMMNANbHOW yCnyru, n npu
nosily4eHun peaynbtarta
npefoCTaBEHNs TakuxX ycnyr

MNMogaya 3asBneHMst Ha MONyYeHue MyHULMNAnbHOW ycrnyru npu
Hanuuum ovepeam - He Gonee 15 MUHYT.

Mpy nonyyeHun pesynbTaTa NpegocTaBfieHUs MyHULMMNANbHON
yCrnyrm MakcuMaribHbli CPOK OXWOAHUS B OYepean He [OOKeH
npeBblwaTb 15 MUHYT

2.13. Cpok 1 nopsigok
permcTpauyum 3anpoca 3asiBUTenNs
O NpenocTaBneHnm
MYHULMMANbHOW YCNYIr N YCNyrn,
npeaocTaBfisiEMON OpraHM3aumnen,
y4acTBYHOLLEN B NpeoCcTaBneHnm
MYHULMNAnNbHOM yCnyru, B TOM
yucre B ANeKTPOHHON dhopMe

PeFI/ICTpaLI,I/IFI OoCyuwlecTBndAeTCd nocrne ycraHoBlieHnA JIMYHOCTU U
npoBepKN AOKYMEHTOB

2.14. TpeboBaHUs K NOMELLEHUNSAM,
B KOTOpPbIX NPeAOCTaBNsAETCS
MyHULUMNanbHas ycnyra, K 3any
oXuaaHus, mectam ans
3anosiHeHUs 3anpocoB O
npegoCcTaBfiEHMM MyHMLMNANTbHON
ycnyrn, tHopMaLMOHHbIM
cTeHgam ¢ obpasuamm nx
3anofTHEHNSA N NepeYHEM
AOKYMEHTOB, HEOBXOAUMbIX A5
npeaocTaBieHNA KaXXaou
MYHULMMNAnNbHOW YCNyru,
pasmeLLeHno 1 0POPMITEHNIO
BU3yaribHOWN, TEKCTOBOW U
MyInbTUMEANNHOWN MHopMaLmn O
nopsiake NpeaoCTaBleHNSA Takon
ycnyru, B TOM Yucne K
obecneyeHnto JOCTYNHOCTU ANs
WHBaNMAoOB yKa3aHHbIX OO bEKTOB B

lMpepocTtaBneHne MyHULMNANbHOW YCIyrn OCYLLECTBSETCA B
30aHMaX U nNoMelleHnsax,  obopyaoBaHHbLIX NPOTMBOMNOXAPHOWN
CUCTEMOWN 1 CUCTEMOWN NOXaApPOTYyLIEHUS, Heobxoaumon mebenblo Ans
0dopMIIEHNST AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHOAMMN.

Ob6ecneunBaeTcss 0OecnpenAaTCTBEHHbLIN OOCTYN WHBaANMAOB K
MEeCTy npefoCTaBneHnst MyHuuunanbHoMW ycnyrnm (yaobHbIM BXoA-
BbIXO, B NOMELLEHNSA N NepeMeLLEHNe B NX Nnpeaenax).

BusyanbHaqa, TekctoBad M MynbTUMeaunMHaa MWH@opmauma o
nopsigke npeaocTaBfieHNs MyHUUMNANbHOW YCryrn pasmellaeTcsa B
yooOHbIX aOna  3asiBUTENEen Mectax, B TOM 4MCME C Yy4eToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBaNMA0B




COOTBETCTBUM C peaeparnbHbIM
3aKOHO4ATENBCTBOM U
3akoHoAaTenbCcTBOM Pecny6nunku
TaTtapcTaH o coumanbHou 3almTe
NHBaNNOOB

2.15. NokasaTenn AOCTYMHOCTU W
KayecTBa MyHULMMNANbHOW YCIyru,

B TOM yucne KOJNIN4YecTBO
B3aMMOOENCTBUMA  3aaABUTENS C
JOJTKHOCTHbIMU niuamm npu

npenocraBiieHnn MyHI/ILl,I/II'IaJ'IbHOIZ
ycnyrm m nx npoaoJuKMUTENbHOCTD,

BO3MOXHOCTb noslyyeHus
nHopmauymm o] xone
npefoCTaBfieHNUs MyHULMNANbHON
ycnyru, B TOM 4ucne ¢C
NCMNoJSib30BaHNEM

MH(OPMaLMNOHHO-

KOMMYHUKALIMOHHbIX  TEXHOMNOIUN,
BO3MOXHOCTb nnéo
HEBO3MOXHOCTb nonyyeHus
MYHULMNANbLHOW ycnyru B
MHOTOQOYHKLMOHANIbHOM  LieHTpe
npegocTasrieHnsd

rocyapCTBEHHbIX n

MyHUUMNANbHbIX ycnyr (B TOM
yucre B NofIHOM ob6beme), B Ntobom

TeppuTopmanbHOM

noapasgeneHum opraHa
NCNONHUTENBHO

pacnopsaauTenbHOro opraHa
MECTHOrO CamoOyrnpaBrieHnsi, no
BbIGOpY 3asBuTENS
(aKcTEppUTOPMAnbHbLIN - NPUHLMN),
nocpeacTsoM 3anpoca o}

npegocrtaBJIEHNN HECKOJIbKNX

lMokasaTtensamun AOOCTYMHOCTM NPeaoCTaBfiEHUs MYHULMMNANbHON
ycnyrun aBngoTCA:

pacrnonoXeHHOCTb NoMeLLeHna Mcnonkoma B 30He OCTYMHOCTU
00LLEeCTBEHHOrO TPaHCMNopPTa;

Hanuyme HeobxoAMMOro KOnM4yecTBa CrneuuanucTtoB, a Takke
NOMELEHN, B KOTOPbIX OCYLLECTBMSIETCA NPUEM [AOKYMEHTOB OT
3asaBUTENEN;

Hanuune mcuyepnbiBaroLen MHdopmMaumm o cnocobax, Nnopsiake u
cpokax npegocTaBreHus MyHMLUMNaNbHON yCnyru Ha
MHPOPMALIMOHHBIX CTEHAaX, WHMOPMaUMOHHbLIX pecypcax http://

www.arsk.tatar.ru B cetn «WHTepHeTy,
rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCNYT;

OKasaHume noMoLlKM WHBanNMaam B npeoaoneHun 6Gapbepos,
MeLlarLLMX NONYYEHMIO UMM YCIYT HapaBHe C APYrMMU NnuamMu.

KayectBO npeaocTaBneHns MYHULMNANbHOM ycnyrm
XapaKTepuayeTcsl OTCYyTCTBUEM:

oyepenen npu NnpuemMe 1 Bblgavye AOKYMEHTOB 3asiBUTENAM;

HapyLLEHMI CPOKOB NPeOoCTaBNEeHUS MyHULMNANbHOW YCIYIu;

Xanob Ha gencteus (6e3genctenme) MyHUMUMNAnbHbIX CryXalmx,
NpeaoCcTaBNALWMX MYHULUNATNBHYO YCNYry;

Xano® Ha HEKOPPEKTHOE, HEeBHUMATENbHOE  OTHOLUEHME
MYHUUMNANbHbLIX CIy>KaluX, OKasbiBAOLWMNX MyHULUNATBbHYO YCIyry,
K 3asaBUTENAM.

Mpn nogave 3anpoca 0 NpeaoCTaBEHNN MyHULMNANBHOW YCNyrn
MW Npu  MNofydeHuu  pesynbTata  MyHUUMNANbHOW  yCnyru,
npegnonaraeTcs 0gHOKpaTHOE B3anMOAENCTBUE JOMMKHOCTHOrO nnua,
NpenoCTaBnALWEro  MyHUUMNAnbHYO  ycnyry, W  3asiBUTens.
MpooomkNTENbLHOCTL B3aMMOOENCTBUSA ONPEOENAETCA pernameHToM.

MHopmaumna o xoge npeaocTaBneHns MyHULMNANbHOW YCnyru
MoxeT ObITb NonyyYeHa 3aaBuTenem Ha cavte http:// www.arsk.tatar.ru,

Ha EgunHom noptane



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/

rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOTFOYHKUMOHArbHbIX  LieHTpax
npegocTasBrieHns

rocyapCTBEHHbIX 7
MYHULMNANbHbIX ycrnyr,

npegycMoTpeHHoro cratben 15.1
degepanbHoro 3aKoHa
(KOMMMEKCHbIN 3anpoc)

Ha EguHoMm nopTane rocygapCTBEHHbIX U MyHULMNANbHBIX YCNyr, B
MoL.

lMpepocTtaBneHve MYHMLMMNATbHON ycrnyru yepes
MHOIO(PYHKLMOHArNbHbLIN LEHTP NpefoCTaBieHns rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (ganee — MoLl), yaaneHHble paboyne mecTa
Mo®L| He ocywecTBnseTcs.

MyHuuunansHas ycnyra no aKkctepputopuanbHOMY NPUHLUNY U B
cocTaBe KOMMNIIEKCHOro 3anpoca He NpeaocTaBnaeTcs

2.16. NHble TpeboBaHusl, B TOM
yucne yyuTbiBaroLmne
0COBEHHOCTN NpeaocTaBneHns
MYHULMNANbHOM yCnyru no
aKCTeppuUTOpMnaribHOMy NPUHLMNY
(B cnyyae, ecnv MyHMuunanbHas
ycnyra npeaocTaBnsieTcs no
3KCTeppUTOpManNbHOMY NPUHLIAMY)
N 0COBEHHOCTU NpefoCTaBeHns
MYHULMNANbHOW YCNyru B
ANeKTPOHHOW dbopme

KoHcynbTaumo 0 nopsgke nonyyvyeHus MyHULMNAanNbLHOW ycnyru B
9NEKTPOHHON POPME MOXHO MNOSy4nUTb Yepe3 UNHTepHeT-NMpUeMHyo
unu 4epes [lopTan rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCAyr
Pecnybnukn TatapcTaH.

Mpn npegocTaBneHN MYHULMNANBHOW YCIYIrM B 3NIEKTPOHHOM
BMae 3asiBUTENb BNpaBe:

a) NonyyYnTb MHOpMaLMIO O NOpsSLKE N CPOKax NpeaocTaBneHus
MyHMUMMNANbHOW yCnyru, pasmeLleHHyo Ha EguHom noptane mnu Ha
PernoHaneHom noprane;

0) nogaTb 3asBrieHne 0 NpeaoCTaBeHNN MyHULUMNANbHOW yCryrn
B (popme 3MEeKTPOHHOro AOKyMeHTa C uchnonb3oBaHueM «JIMYHOro
kabnHeta» PernmoHanbHOro noprtana mMOCPeACTBOM 3arnofHEHMUS
9I1IEKTPOHHOM (POPMbI 3aSBMEHUS.

Mpwn HanpasneHum AOKYMEHTOB, HeobxoaumbIX  Ans
NpefoCTaBNeHNs  MyHUUMManbHOW  yCnyrM C  MUCMOMb30BaHWEM
«JlnyHoro kabuHeTa» PernoHanbHOro noprtana, WcNonb3yeTcs

yCuUreHHas KBanuduuupoBaHHas 3NeKTPOHHas MOANUChb. 3asBuTenb
BrpaBe MCMNofb30BaTb NPOCTYK 3MEKTPOHHYK MOANUCHL B Chy4vasx,
npeaycMOTPEHHbIX MocTaHoBneHnem [lpaButenbctesa Poccuinckon
depepaumm ot 25.06.2012 Ne 634;

B) NOMyy4nuTb CBEAEHWS O XOAe BbINOMIHEHUA 3asiBIEHUA O
NpeaoCTaBNEHNN MyHULMNANbHOW YCyrn, NOAAHHbBIX B 91EKTPOHHON
opwme;

r) OCYLLECTBUTb OLEHKY KayecTBa npeaocTaBneHns
MyHUUMNaneHOW ycnyru nocpeacTsom PermoHansHoro noprana;

A) Nony4nTb pesynbTaT NpegoCTaBneHnss MyHULMNAIbHON YCyru
B (popme 31IEKTPOHHOro AOKYMEHTA;




e) nogatb Xanoby Ha peweHve n pencteue (b6esgencrsue)
OTgena, a Takke ero AOMKHOCTHBIX NUL, MyHULMMAnIbHbIX CRyXaLumx
nocpeacTBoM  oduUManbHOrO  canmTa  MyHMLMNAnNbHOrO  panoHa,
PervonansHoro noprana, noprtana dgeaepanbHOW rocygapCTBEHHOM

MHGOPMaLMOHHON CUCTEMBbI, obecneynBaroLLeN npoecc
pocynebHoro (BHecyaebHoro) obxanoBaHus pelleHuin N OencTBUn
(6esgencTtaus), COBEpPLUEHHbIX npwu npegocTaBneHnn

rOCyAapCTBEHHbIX n MyHULMNAnbHbIX ycnyr opraHamu,
NpeaocTaBnsALWUMN FOCY4aPCTBEHHbIE U MyHULMNAMbHbIE YCIYTU, UX
AOMKHOCTHBIMW NLAMU, TOCYAAPCTBEHHBIMA W MyHULMNANbHBIMM
crnyxaLummm.




3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMONTHEHUS, B TOM YUCIle 0COBGEHHOCTU BbINOJIHEHUS
aAMUMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOW hopme

3.1. OnncaHue nocnegoBaTenbHOCTU OEACTBUN NPU NpegoCcTaBNeHnn MyHULMNansHOm
ycnyru

3.1.1. TllpepoctaBneHne MyHUUMNANBHOMW YCRyrn BKNOYaeT B ceba cnegywowme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U perncTpaums 3asBieHUs;

3) nogrotoBka U Bblgaya pesynbtata MyHUUUNanbHOW yCryru;

3.2. OkasaHue KOHCybTaluumn 3asiBUTENIO

3.2.1. 3assuTtenb NUYHO 1 (MnNn) nNo TenedoHy obpallaetcsa B icnoskom Ansi NonyyYyeHus
KOHCYNnbTauuMi 0 nopsiake NoslyvyeHnUs MyHUUMNansHOM YCIyri.

3amectutens pykoBoautens Kcnonkoma (cekpeTapb), OTBeYalOLMA 3a COBepLUEeHME
HOTapuanbHbiX OEWCTBUN (Qanee — 3amecTuTenb pykoBoauTens Mcnonkoma (cekpetapb),
OCYLLECTBNSAET KOHCYSNIbTUPOBaHWE 3asiBUTENS, B TOM YMCIe N0 cocTaBy, POPME U CoaepKaHuto
AOKyMeHTaumMm, HeobxoauMon st NonyyYeHUss MyHMUMNansHOW yCryrm u npu Heob6xoanmMocTu
oKasblBaeT NOMOLLb B 3anosiHeHMn 6riaHka 3asiBneHus.

Mpoueaypa, ycTaHaBnNMBaemasi HACTOALWMM MYHKTOM, OCYLEeCTBNAeTcs B [eHb
obpaulleHus 3asBuTens.

PesynbTat npouenypbl: KOHCYNbTauun, 3amevaHusi Mo cocTaBy, (popMe 1 coaep>kaHuto
npeacTaBfieHHON JOKYMEHTaLuWW.

3.3. lNpuHaTnE 1 pernctpauns 3aaBrieHUst

3.3.1. 3aaBuTenb NNYHO, Yepes3 AOBEPEHHOE NULO NoAaeT NMCbMEHHOe Nnbo B
3NEKTPOHHON hopMe 3asdBneHne 0 NpeaocTaBneHnn MyHULMNanNsHOW ycnyru n npeacrasnseT
OOKYMEHTbI B COOTBETCTBUM C NYHKTOM 2.5 HacToswero PernameHTa B cnonkowm.

Mpn nocTynneHun 3asiBNeHUs B 3NEKTPOHHOM dopme [ormkHocTHoe nuuo OTaena,
OTBETCTBEHHOE 3a NpUeM 3asaBreHu:

a) obecneymBaeT permcTpaunio 3asBneHns B CUCTEME 3NIEKTPOHHOIO AOKYMEHTOO60opOTa,
npyv 3TOM 3asiBMIEHMIO NpuUcBamnBaroTcsa ctaTycbl «[1puUHATO BeaoMcTBOM» unm «B obpaboTkey,
4yTO OoTpaxaeTtcd B «JInyHOM KabuHeTe» PerMoHanbHOro noprana;

0) npoBepsieT cobniogeHne YCrnoBUA OEWCTBUTENIbHOCTUM  3NEKTPOHHOW MOAMNUCH,
nocpencTtsoMm obpalleHna Kk EguHomy noptany (B cniyyae, ecnu 3asdBuTenem npeacTaBfieHbl
9NEKTPOHHble  00pa3bl  [JOKYMEHTOB, MNOAMWCAHHbIE  YCWUNEHHOW  KBanuuumpoBaHHOM
3MEKTPOHHOM NOANUCHIO).

B cny4ae ecnu B pesynbtaTte NpoOBEPKN YCUINEHHOWN KBANUMPULMPOBAHHON 3N1EKTPOHHON
noanncu He BbISIBNEHO HecobniogeHue ycroBuin ee AeNCTBUTENBHOCTU, AOIMKHOCTHOE NULO
Otaena HanpaBnseT 3asBUTENIO yKa3aHHbIM B 3asiBIIEHUN CNOCOOOM He no3aHee paboyero aHs,
crnegylowero 3a AHeMm nocTtynneHus 3asisnenHna B OTaen, yBegomMneHve O MNOCTYMNeHUK
3as8BNeHNd, coaepXallee BXOAALWMNA PErnCTpaunoHHbI HOMEp 3asBNeHud, OaTy nonyyYeHus
3as8BNeHNd, nepevyeHb HanMeHoBaHW annoB, NPEACTaBIIEHHbIX K HEMY OOKYMEHTOB, AaTy
nonyyYeHnsa pesynbrtata MyHULMNAIbLHOM YCRyru.

B cnyyae ecnu B pesynbTaTe NpOBEPKM YCUNEHHOW KBANUPULNPOBAHHOW 3NEKTPOHHON
noanncu BbISIBIIEHO HecobniogeHne YCrnoBUn ee OeNCTBUTENbHOCTWU, LOMMKHOCTHOE nvuo
Otpena:



npuHMMaeT pelleHve o6 oTkase B npuemMe AOKYMEHTOB, MOCTYNUBLUMX B 3NEKTPOHHOM
opme;

HanpaBnseT 3asBUTENIO YBEAOMIIEHNE O MPUHATOM PELLUEHUN B 3NIEKTPOHHOM hopme C
ykasaHumeM nyHkToB ctatbun 11 ®epepansbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6 anekTpoHHON
nognucuny, KoTopble MOCMAYXWNW OCHOBaHWEM [ANnA ero nNpuHATUS. Takoe yBedomsieHue
noanncbLIBaeTCHa YCUNEeHHON KBannuumnpoBaHHON 3MEKTPOHHOW NOAMNUCHI0 AOMKHOCTHOMO nuua
Otpgena, perucTpupyeTcs B CUCTEME 3NIeKTPOHHOro [AOKYMeHTOObopoTa W HanpasnseTcs
cnocobamu, ykasaHHbIMUM B NyHKTe 9 NMpaBnn ncnonb3oBaHnsa YCUIEHHOM KBanuuumMpoBaHHOM
3IEKTPOHHOM nognucu npu obpalieHnn 3a noslydeHneM rocygapCTBEHHbIX U MyHUUMNANBbHbBIX
ycrnyr, yTBep>XaeHHbIX noctaHoBrieHneM lNpasutensctea Poccuinckon @egepaumm ot 25.08.2012
Ne 852.

3.3.2. 3amecTutenb pykosoantens Mcrnonkoma (cekpeTtapb) OCyLLEeCTBNSET:

yCTaHOBNEHWE NUYHOCTU 3asaBUTENS;

NPOBEPKY MOSTHOMOYUN 3aaBuUTeNs (B cnyyae 4encTBUSA No JOBEPEHHOCTU);

NPOBEPKY HannumMa [OOKYMEHTOB, NpefyCMOTPEeHHbIX MNyHKTOM 2.5 HacTtoswero
PernameHTa;

NPOBEPKY COOTBETCTBUS MpeAcTaBNEHHbIX JOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHusM
(Hapgnexawee odopmneHne Konunm [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4EPKHYTbIX CIOB U MHbIX HE OFTOBOPEHHbLIX UCNPaBIIEHUN).

B cny4ae oTcyTCcTBMS 3aMevaHuMn 3aMecTuTenb pykoBoautensa Mcnonkoma (cekpeTapb)
OCYLLeCTBNAET:

npuem n pernctpaumio 3asiBneHns B crnelmanbHOM XypHane;

BpyYeHMe 3asiBUTENIO KOMUW 3asiBieHUss C OTMETKOW O pJaTte npuvemMa [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLIEM HOMepe, faTe U BPEMEHUN UCNONHEHNSA MyHULMNAbHOW YCMYTr.

B cnyyae Hanuuna ocHoBaHMM AN OTKasa B NpuemMe LOKYMEHTOB, NpefyCMOTPEHHbIX
NyHKTOM 2.8 HacToswero PernameHTa, cneumanucT, BeayLmin npuem JOKYMEHTOB, yBeLoMIseT
3aaBUTENSA O HANMYUKN NPENATCTBUM NS perncTpaumm 3asBreHns 1 Bo3BpaLlaeT eMy JOKYMEHTbI
C MNUCbMEHHbIM OOBACHEHMEM COAEpXaHWUS BbISBIIEHHbIX HEOOCTaTKOB B MpeAcTaBreHHbIX
AOKYMEeHTax.

PesynbTat npouenyp: NpMHATOE M 3aperncTpupoBaHHOE 3asiBrieHMe U BO3BpaLLEeHHbIe
3aA9BUTENIO LOKYMEHTbI.

3.4. lNogroToBka 1 Bblgava pesyribTata MyHULMNANTbHOW YCIyru

3.4.1. 3amectutenb pykoBoauTens WMcnonkoma (cekpeTapb) Mocne perncrpaumm
3asBMNeHNs OCyLLecTBNseT:

NpoBEpPKY CBeAEHUI, CoaepKalLMXCca B JOKYMEHTaX, npunaraeMblX K 3asBreHuto;

NPOBEPKY HaNU4nss OCHOBaHWU ANdA OTKasa B NpefoCTaBreHun yCnyru, npeaycMoTpeHHbIX
NyHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuuua ocHOBaHW AN OTKasa B NpefoCTaBfieHUM YCnyru 3amecTuTerb
pykoBoautensa Wcnonkoma (CekpeTapb) Wu3BeWaeT 3asBUTENd O MpuUYMHAX oOTkasa M|
OCyLLleCTBNAET npoueaypsbl, NpeaycMoTpeHHble NyHKToM 3.5 HacToswero PernameHTa.

B cny4ae HanuumMsi OCHOBaHWI ON1S1 OTNOXEHUS COBEpPLUEHMS HOTapuanbHOro AencTeus
3amectutenb  pykoBoautensa  Mcnomnkoma  (CekpeTapb)  OCyLLeCTBNSeT  npoueaypsbl,
npeaycMoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae oTcyTcTBUA OCHOBaHMM ANs OTKa3a B NpeaoCcTaBneHnn MyHUumunasnbHOM yenyru
cneuuanucr:

npoBepsieT NPaBUibHOCTb ONaThl 32 COBEpPLUEHNE HOTapuarbHbIX AENCTBUN;

CNnYyaeT KOMuo JOKYMEHTA UMK BbIMUCKY M3 HEro C NOAMNHHUKOM OOKYMEHTA;

CBMAETENbCTBYET BEPHOCTb BbINUCKN, KOMUN OKYMEHTA;

CTaBUT NOANUCH, OTTUCK NeYaT! UCMOSTHUTENBbHOrO KOMUTETA NOCENEHNS C n3obpaxeHnem
rocygapcTtBeHHoro repba Poccuickon deaepauuu;



perucTpupyeTt COBeEpLUEHHOe HoTapuarbHoe Le/CTBMEe B peecTpe ANs perncrpauuu
HOTapuanbHbIX OENCTBUN,

BO3BpalLlaeT 3aBepeHHbIe JOKYMEHTbI 3asBUTENIO.

Mpoueaypsbl, YycTaHaBnuBaemble nyHkTamu 3.3 -3.4 Hactodwero PernameHTa,
OCYLLECTBNAITCA B TedeHne 15 MUHYT C MOMEHTa perncTpaumm 3asiBrieHus.

PesynbTat npouenyp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUN JOKYMEHTOB WS BbIMUCKH,
nepegaHHble 3a89BUTENIO.

3.4.2. 3amecTutens pykoBoguTtena Mcnonkoma (cekpeTapb) B criydae NPUHATUS peLleHns
00 oTKase B npeadocTaBfeHUW YCryrn BbIHOCUT MOCTaHOBrEHMe 006 oTka3e B COBepLUEeHUU
HOTapuanbHbIX AeNcTBUI. [MoCcTaHOBNEHME HaNpaBnaeTCs 3asBUTENIO MO NoyTe.

Mpn BblGOpe 3asBuTens cnocoba nonydYeHUa pesynbTata B 3NEKTPOHHOM Buae
HanpaBnseT 3asaBUTESO pe3yfbTaT MyHULUNAanbHOW YCIyrn B oOpMe 3NIEKTPOHHOIO JOKYMEHTA.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALLMM NYHKTOM, OCYLLIECTBIISKOTCA HE NO34Hee NATH
AHen ¢ MoOMeHTa obpalleHus 3asBuUTenNd 3a NpegocTaBeHneM yenyriu.

Pesynbtat npoueayp: nocTaHoBrieHMe 06 OTkasze B COBEpPLIEHUM HOTapuanbHbIX
AENCTBUI, HanpaBfeHHOe 3asBUTENIO.

3.5. OTnoxeHune coBepLleHns HoTapuanbHOro AencTBnS

3.5.1. Bamectutenb pykoBoautTens Mcnonkoma (CekpeTapb) MOXET OTNOXMWTb
coBepLUEHE HOTapuanbHOro AeNCTBUA B Criyvae:

HeobXxoaMMOCTU UCTpeboBaHUA AOMOSHUTENbHBLIX CBEAEHWA OT  (U3NYECKUX U
IOPUONYECKUX NNLL;

HanpaBneHus JOKYMEHTOB Ha 9KCMepTu3y;

HeobXxoAMMOCTHN 3anpoCUTb 3auHTepecoBaHHbIX NUL, 06 OTCYTCTBUM Yy HUX BO3pPaXXeHUM
NPOTUB COBEPLUEHNSA ITUX OENCTBUN.

3amectutens pykosoautenss Kcnonkoma (cekpeTapb) wu3BellaeT 3aaButens o6
OTITIOXXEHMM COBEPLUEHNSA HOTapuarnbHOro 4eNCTBUS.

Mpouenypsbl, YyCTaHaBnMBaeMble HacCTOALWMM MYHKTOM, OCYLECTBMATCA B [€Hb
obpalleHuns 3aaBuTens.

Pesynbtatr npoueayp: wu3BeweHue 3asButensa o6  OTNOXEeHWW  COoBepLUeHUd
HOTapuanbHOro AeNCTBUA.

3.5.2. Bamectutens pykosoautens KMicnonkoma (cekpeTtapb) nocrne NpUHATUA peLueHmns o6
OTIIOXXEHUMN COBEPLUEHUS HOTapuanbHOro AencTBUA rOoTOBUT 3anpoc, HeobXxoaumbli Onis
NnonyyYeHnsa [OOMOMHUTENbHbIX CBEAEHWA, W HarnpasnseT B COOTBETCTBYIOLIMA OpraH Wunu
3auHTepecoBaHHOMY NuLLy.

Mpoueaypsbl, yCcTaHaBnMBaeMble HaCTOSALWMUM NYHKTOM, OCYLLIECTBASIOTCA He No3aHee NATu
AHen ¢ MOMeHTa obpalleHns 3aaBuTens.

PesynbTat npoueayp: 3anpoc, HanpaBfieHHbIW B COOTBETCTBYHOLIMKA OpraH unu
3auHTepecoBaHHOMY nuLly.

3.5.3. 3amecTtutenb pykosoamntens Vicnonkoma (cekpeTtapb) nNocrne NocTynfeHnsi OTBETOB
Ha 3anpocbl U3BelwaeT 3asBuUTENd W nNpefocTaBnsAeT ycnyry B nopsigke, YCTaHOBIEHHOM
nyHktamu 3.3. — 3.4 HacTosLwero PernameHTa.

3.6. VcnpaBneHne TeXHNYECKNX OLLNOOK.

3.6.1. B cnyyae oOHapyXeHUA TEeXHMYECKOW OLWNOKN B [OKYMEHTE, SIBNSOLLIEMCS
pe3ynbTaToM MyHULUUNANbHOMW YCryru, 3assButene npeacrasnget B Vicnonkom:

3asaBrieHne 06 ucnpaBneHun TexXHNYeckom owmbku (npunoxeHue Net);

AOKYMEHT, BbIJaHHbIA 3a8BUTEN0 Kak pe3ynbTaT MyHUUMNAnbHOW YCryrn, B KOTOPOM
COAEPXUTCHA TEXHMYECKas oLmnbKa;

AOKYMEHTbI, UMelLlne PpUANYECKYID CUMy, CBUOETENbCTBYOWME O  Hanuyuuu
TEXHUYECKON OLUNOKN.

3assneHue 06 ncnpaBneHn TEXHUHECKON OLLUMOKUN B CBEAEHUSIX, YKa3aHHbIX B JOKYMEHTe,



ABMSAOLEMCSH pe3ynbTaToM MyHULMNANbLHON YyCNyru, nogaeTtca 3assutesieM (YnosTHOMOYEHHbIM
npeacraBuTenemM) fM4YHoO, NMBO NOYTOBLIM OTMpaBfieHMeM (B TOM 4YMCNE C UCMNOSIb30BaHNEM
3NEeKTPOHHOM NOoYThI), NGO Yepes eanHbI NopTan rocyAapCTBEHHbIX U MyHULUMNANbHbBIX YCAYT
UM MHOTOYHKUMOHASbHBIN LUEHTP NpefoCTaBNeHUs rocyfapCTBEHHbIX U MYyHUUMMANbHbIX
ycnyr.

3.6.2. 3amectutenb pykoBoauTens Mcnomnkoma ocywecTtBnseT npuemMm 3aasneHus ob
ncrnpaBneHnn TeXHNYECKON OWNBKN, perncTpupyeT 3asBieHme C NPUNOXEHHbIMU JOKYMEHTaMW.

Mpoueaypa, yctaHaBnNMBaemasi HaCTOSLMM MYHKTOM, OCYLLIECTBNSETCH B Te4EeHUe OQHOro
OHS1 C MOMEHTa pernctpauum 3asBreHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBfieHMe.

3.6.3. 3amecTtutenb pykosoamutens Vicnonkoma paccmaTpuBaeT AOKYMEHTbl U B LieSsX
BHECEHUS UCMpaBfieHUA B [OKYMEHT, SABASKOWMACA pes3ynbTaToOM YCIyrn, ocyllecTBrnseT
npoueaypbl, nNpeaycMoTpeHHble nyHkToM 3.4 Hactoswero PernameHta, v Bblgaet
ncrnpaBneHHbIN JOKYMEHT 3aaButesto (YNofIHOMOYEHHOMY NpeacTaBuUTENo) NIMYHO Nog POCIUCH
C U3bATUEM Y 3as1BUTENS (YNOTHOMOYEHHOMO NpeAcTaBMTENd) OpurmHana 4OKyMeHTa, B KOTOPOM
COOEPXKUTCHA TEXHUYECKasa onodka

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALLMM MYHKTOM, OCYLLECTBNAETCS B TeYeHue Tpex
AHen nocne obHapyXeHNa TEXHNYECKON OLLIMBKM U NnonyveHns ot ftoboro 3anHTepecoBaHHOIo
nmua 3asiBfeHnst 0 JoNyLEeHHON OLWNBKe.

PesynbTat npoueaypsb!: BblAaHHbIA (HanpaBfieHHbIN) 3asiBUTENO JOKYMEHT.

4. Mopsnok u hopMbl KOHTPONA 3a NpefocTaBeHUeM MyHULUNANbLHON yCnyru

4.1. KOHTponb 3a MOSIHOTOW M Ka4yeCTBOM NpeAoCTaBlieHUA MyHUUUNanNbLHOW ycnyrm
BKMOYaeT B cebsa BbIABNEHWE U YCTpaHeHWe HapylleHuh npaeB 3asiBuTenen, nposeaeHue
npoBepok cobniogeHns npoueayp nNpefocTaBreHns MyHULMNanbHOW YCnyru, noaroToBKy
pelueHun Ha gencteus (besgencrane) AOMKHOCTHbBIX NUL, OpraHa MeCcTHOro camoyrnpaBneHus.

dopmamn KOHTpoONA 3a cobniogeHMeM WCNOMHEeHUs aAMWHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB  JOKYMEHTOB MO  NpeaoCTaBreHuto
MYHULMNANbHOM ycrnyru. Pe3ynsTaTtoM NpoBepKu SBRSeTCs BU3MPOBaHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpPSAKe NPOBEPKM BEAEHUA OeSToNPOn3BOACTBa;

3) npoBefeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEpoK cobnogeHus
npouenyp npegocTaBneHns MyHULUNAansHON yCnyru.

KoHTponbHble NpoBepkn MOryT ObITb MNMAHOBbIMU (OCYLLECTBNATECA Ha OCHOBaHWUU
nonyrogoBbIX WM TOAOBbLIX MNfaHOB paboTbl oOpraHa MECTHOro CcamoyrnpaBneHus) u
BHennaHosbIMU. [1pn NpoBeaeHnn NPOBEPOK MOTYT paccMaTpmBaTbCA BCE BOMPOCHI!, CBA3AHHbIE
C NpefocTaBfieHneM MyHUUMMNANbHOW YCryrn (KOMMMEKCHbIE MPOBEPKN), NN MO KOHKPETHOMY
obpalleHunto 3aaBuTens.

B uensax TekyLwero KOHTPOs UCMONb3YHTCS CBEAEHUS, UMEIOLINECS B NEKTPOHHOM 6ase
AaHHbIX, criykebHasa KoppecnoHAeHUMs, YCTHas U NUCbMEHHaa MHopmaumnsa cneunanucTtos,
OCYLLECTBNAOLWMNX  BbINOMIHEHNWE  aAMUHUCTPATMBHbLIX  Mpoueayp,  XKypHanbl  y4yeTa
COOTBETCTBYHOLLMX AOKYMEHTOB U Apyrue cBeaeHus.

[nsa ocylwecTBneHns KOHTPOMA 3a COoBepLleHWeM OEWCTBUA Mpu npegocTtaBneHnmn
MYHULMNANbHOM YCNYrM U NPUHATUX pelueHuin pykosoauTento KMcnonkoma npencraBnsitoTCs
crpaBKu O pe3yrbTaTax NpegocTaBneHns MyHUUMNanbHOW yCnyru.

O cny4asx M npuuMHax HapyleHUs CPOKOB, MNOCNefoBaTENbHOCTU U COAEpPXKaHuUS
afMUHUCTPATUBHBLIX Mpoueayp cneuvannuctbl HemMeasnieHHO WHMOPMUPYIOT pyKoBOAMTENS
opraHa, NpegocTaBngalLLEero MyHUUMnNanbHy yCnyry, a Takke npeanpuHUMaroT CpoYHble Mepbl
Nno yCTPaHEeHWUIO HapyLUeHU

4.2. Tekylumn  KOHTpPONb  3a  cobnogeHMeM  NocneaoBaTenbHOCTU  OEWCTBUN,



onpegeneHHblX agMUHUCTPATUBHBLIMK NpouedypamMu no npegoCTaBNeHUd MyHUUMNAnNsHOM
yCryru, OCyLLEeCTBRsieTCA 3amectutenemMm pykoBoautens Mcnonkoma no MHMpacTpyKTypHOMY
pas3BUTUIO, OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl NO NPEeaOCTaBMEHUID MYHULMNANbHON
ycnyru, a Takke cneuuannuctammn otaena UHOPacTPyKTYpPHOro passuTuUS.

4.3.MepevyeHb  OOMKHOCTHBLIX  NML,  OCYLWIECTBAAWWMX  TEeKYWWUA  KOHTPOISb,
yCTaHaBNMBaeTCs MOMOXEHUSIMWU O  CTPYKTYPHbIX MNoApas3fdeneHusix opraHa MeCTHOro
camoynpasneHus U AOMKHOCTHBIMU pernaMmeHTamu.

Mo pesynbTaTaM MpoOBeAEHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLUeHUW npas
3asiBUTENEN BUHOBHbIE IMUA TMPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

4.4. PykoBoguntenb opraHa MeCTHOrO camoyrnpasfieHUs HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE pacCMOTPEHNE obpaLleHni 3asBUTENEN.

PykoBoauntens (3amMecTutenb PyKOBOAUTENS) CTPYKTYPHOro mnoapasgeneHnsa opraHa
MECTHOro CcaMoOyrnpaBfieHUs1 HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBPEMEHHoe U  (unu)
HeHaanexaulee BbINOMHEHNE aOMUHUCTPATMBHBIX OEWUCTBUW, YyKa3aHHbIX B pasgene 3
HacToswero PernameHra.

[OMKHOCTHbIE NMUA U WHble MyHULUMNAnbHblE ChyXallne 3a peleHus U OencTBus
(6esgencTtBme), NpHUMaeMble (OCYLLECTBNSIEMbIE) B XO4e MPeaoCcTaBNeHns MyHUUMNanbHOM
yCnyru, HECyT OTBETCTBEHHOCTb B YCTaHOBMIEHHOM 3aKOHOM MOpsiaKe.

4.5. KoHTponb 3a npefocTaBfieHMEM MYHUUMMNANbHOW YCNYyrMn CO CTOPOHbI rpaxaaH, ux
00beaANHEHMN W OpraHu3auuin, OCYLLEeCTBNAETCS NOCPeACTBOM OTKPbITOCTU AeATeNIbHOCTU
opraHa MecTHOro caMmoynpaBrieHusi NPy NPeaoCcTaBleHNN MyHUUMNANbHOW YCyrn, nosyvyeHns
NOJSTHOW, aKTyanbHOW U OCTOBEPHOWN MHPOpMaL MM O NopsaaKe NpeaoCTaBneHns MyHULMNansHom
ycrnyrm 1 BO3MOXHOCTW focyaebHoro paccmoTpeHusa obpaweHuin (kanob) B npouecce
npegocTaBfieHNs MyHUUMNANbHON yCnyru.

5. locyaeOHbIN (BHeCyAebHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCTBUN
(6e3pencTBUs) opraHa, NnpeaoCTaBNAKOLWEro MyHUUMNanbHY yCnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBrieHns rocyaapCcTBEeHHbIX U
MyHULMNAaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 ctatbun 16 ®epgepanbHoro
3aKkoHa oT 27.07.2010 Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. MNonyyaTtenu MyHUUUNanNbLHOM ycrnyrin UMeKoT nNpaBo Ha obxanosaHue B JocyaebHOM
nopsigke oencrTemn (6e3genctemns) COTPyAHMKOB Mcnonkoma, ydacTBYOLWNX B NpeaocTaBnieHmm
MyHULMNaneHom ycnyru, B Vicnonkom unu B CoBeT MyHULMNANsHOro obpasoBaHus.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHE B CEQYIOLWNX CnyYasX:

1) HapyweHne Ccpoka perucTpauum 3anpoca 3asBUTeNss O NpedocTaBfeHun
MYHULMNANbHOW YCIyru;

2) HapyLLeHne cpoka NpeaoCcTaBfeHNa MyHUUMNANbHON yCnyru;

3) TpeboBaHMe y 3adABUTENS OOKYMEHTOB wnuM uHdopmaumm nnbo OocCyLeCcTBrEHUSN
AENCTBUIA, NpeacTaBreHne UNn ocyLLeCTBNEHNE KOTOPbIX HE NpesyCMOTPEHO HOPMAaTUBHbIMU
npasBoBbiMM  aktamu  Poccunckon  depepauumn, Pecnybnukm  TaTtapctaH, Apckoro
MYHULMNANbHOIo panoHa Ans npeoCcTaBfeHns MyHULMNANbHON yCnyru;

4)oTKa3 B nMpuvemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX NpesyCMOTPEHO
HOpMaTMBHbIMW NpPaBoBbIMK akTamu Poccunckon degepaummn, Pecnybnukn TatapctaH, Apckoro
MYHULMNANbHOro panoHa Ans NnpeoCcTaBfeHns MyHULMNANbHON YCNyry, Y 3asBUTENS;

5) oTka3 B nNpefoCTaBfieHun MyHUUMNanbHOW YCIyrn, ecrnnm OCHOBaHUS OTkasa He
npegycMoTpeHbl doefepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMX MpaBoBbIMW  akTamu Poccuinickon Pepepauuun, 3akoHaMM U UHBIMU
HOpPMaTUBHbIMW NPaBOBbIMM akTamun Pecnybnukn TaTapcTaH, MyHUUunanbHbIMU NPaBOBbIMU
aKkTamu;



6) 3aTpeboBaHne OT 3aaBUTENSA NPWU NPeaoCTaBNEHNN MYHULMNANBLHON YCNyrn nnaTbl, He
npeaycMoTpPEHHOM HOpMaTUBHBIMK NpaBoBbIMM akTammn Poccuinckon Pepepaumm, Pecnybnmku
TaTtapcTaH, ApCKOro MyHULMNAarbHOro panoHa;

7) oTka3 Wcnonkoma, OOSMKHOCTHOro nuua Vcnonkoma B ucnpaBneHun LONYLEHHbIX
onevyaTtok M OWMBOK B Bbl4aHHbIX B pes3ynbTaTe NpeaocTaBfieHUs MyHUUMNAnbHOW YCyru
AOKyMeHTax nMbo HapyLleHne YCTaHOBMEHHOIO CPpOKa TakMx UCnpaBneHni;

8) HapylleHne cpoka WM nopsaka  Bblgadn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBrieHnsa MyHULMNANbHON YCNyr;

9) NpnocTaHoBMEHME MNpPeaoCTaBNEHNs MYHULMNANbHOM yCryrn, €cnu OCHOBaHUS
NPUOCTaHOBMEHNS HE NpeayCMOTpPeHbl dheaepanbHbiMM 3aKOHaMMN U NPUHATLIMU B COOTBETCTBUM
C HUMW MHBIMW HOPMaTUBHbLIMM NPaBOBbIMKU akTamun Poccunckon degepauum, 3aKkoHaMm 1 MHbIMM
HOPMaTUBHbLIMW NPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMM
akTamu;

10) TpeGoBaHwue y 3aaBUTENS NPy NPeAoCTaBNEHUM MYHULMNANbHOW YCNyrn AOKYMEHTOB
unu umHdopmMaumm, OTCyTCTBME M (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YKasbiBanucCb Mpu
nepBoHavyanbHOM OTKa3e B MNpueMe [OOKYMEHTOB, HeoOXOoauMMbIX ANA npefocTaBrieHnst
MYHULMNANbHOM YyCnyru, nMbo B NpeaocTaBneHnn MyHULMNanbHOW YyCnyrn, 3a UCKYEHNEM
crny4aeB, NpenyCMOTPEHHbIX NyHKTOM 4 yactn 1 ctatbun 7 PegepanbHoro 3akoHa Ne 210-d3.

5.2. )Kanoba Ha peweHuns n pgencteus (6es3gencrtBume) opraHa, nNpeaocTaBsitoLLEro
MYHULMNANbHY YCRyry, OOSPKHOCTHOrMO Nuua opraHa, NpefoCTaBMsLWEro MyHUUMnanbHY
yCnyry,  MyHMUMNAnNbHOIO  Crykallero, PpyKkoBoAUTENs  opraHa, nNpeaocTaBrisoLLEro
MYHULMNANbHY0 YCnyry, nogaetcsa B NMUCbMEHHOW ¢opme Ha OymMaxkHOM HocuTene wnu B
3NEeKTPOHHON hopMme.

YKanoba moxeT ObITb HanpaeBneHa no noyte, 4veped MOL|, ¢ wucnonb3oBaHueM
MHOPMaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn "HTepHeT", odumumnansbHoro camta ApCKoro
MyHUumMnaneHoro panoHa (http://www.arsk.tatarstan.ru), EanHoro noptana rocygapCTBEHHbIX U
MyHUumMnaneHblix ycnyr Pecnybnukun Tatapctad (http://uslugi.tatar.ru/), EguHoro noptana
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) (http://www.gosuslugi.ru/), a Takke MoxeT
ObITb MPUHATA NPY NMINYHOM NPUEME 3asiBUTENS.

5.3. XKanoba, nocTtynusLlias B opraH, NpegoCcTaBAoWNN MyHUUMNanbHYO ycnyry, nnmbo
BbILLECTOALMNA opraH (Mpy ero Hanuyum), NoanexuT pacCMOTPEHUI0 B TedeHue naTHaguatu
pabounx OHeW Cco [OHA ee perucTpaumm, a B cnydae obxanoBaHWs oOTkasa opraHa,
NpefoCcTaBnAoLWEro MyHUUMNANbHYK YCnyry, B npuemMe LOKYMEHTOB Yy 3asButens nvbo B
nucnpasneHnn AOoMyLleHHbIX OorneyaTok M OowuMboK mnu B criydae obXanoBaHWA HapylUueHUs
YCTAHOBMNEHHOrO CpoKa TakuUX WCNpaBfeHWn - B TevyeHue NATu paboymx OHEenW co OHA ee
perncTpauuu.

5.4. YKanob6a gomkHa cogepxaTb CrieaytoLlyo HGOopMauuio:

1) HaMMeHOBaHWe opraHa, NPegocTaBMSAOLWEro ycnyry, AOSPKHOCTHOrO nuua opraHa,
nNpegocTaBnAoWeEro ycnyry, WM MyHUUMNANbHOrO CryXawlero, peweHns W [OelCTBUS
(6espnenicTBme) KOTOPbIX 0BXanyrTCS;

2) hamunuio, UMsi, OTYECTBO (MOCNEeAHEE - NPU HanNM4mMm), CBEAEHNA O MECTE XUTENbCTBA
3aaBuTensa - usmyeckoro nuua nmMbo HaMMeHoBaHWE, CBeAEHUSI O MEeCTe HaXOXAEHUS
3aaBUTENS - IOPUANYECKOro nNuua, a Takke HoMep (HoMepa) KOHTaKTHOro TernedoHa, agpec
(appeca) anekTpoHHOW NoYThl (MPWY HaNUYMK) U NOYTOBBLIA adpec, NO KOTOPbIM OOMMKEH ObITb
HanpasrfeH OTBET 3aABUTENIO;

3) cBegeHna o6 obGxanyembix peweHusax u aencteusx (6esgencteumn) opraHa,
NpegoCcTaBnAOLWLEro MyHULMNAMBHYIO YCNYry, AOMKHOCTHOMO NMLa opraHa, npeaocTaBnsaloLero
MYHULMNANbHYIO YCAYry, UM MyHULUNANbHOIO Cry>XaLlero;

4) noBoAbl, HA OCHOBAHUW KOTOPbLIX 3asBUTENb HE COrfaceH C pelleHneM 1 AeNCTBUEM
(besgenctBnemM) opraHa, npeaoCTaBnAOWEro YCrnyry, [AOMMKHOCTHOrO nvua opraHa,
NpeaoCTaBnAOLWEro YCryry, UM MyHUUUNAnNbHOro CryaLlero.



5.5. K »anobe wmoryT ObITb MPUMIOXEHbl KONUW [AOKYMEHTOB, MNOATBEPXOAOLLNX
N3nNoxeHHble B anobe obctosTenbcTBa. B Takom cnydae B kanobe npuBoanTCca nepeyeHb
npuraraembiX K Herl JOKYMEHTOB.

5.6. o pesynbTataM paccMoOTpeHust Xanobbl NPUHUMAETCs OOHO M3 CriegytoLmx
peLeHnit:

1) xanoba yposneTeBopsieTcs, B TOM 4ucne B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncrnpaeneHns AonyLeHHbIX oneyaTok 1 ownbok B BblAaHHbIX B pesynbTaTte npeaocTaBneHust
rocygapCTBEHHOW yCnyrM OOKYMeHTax, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CpeacTB, B3nMaHue
KOTOpPbIX He NpefyCMOTPEHO HOpPMaTMBHbIMM MpaBoOBbiIMW akTamu Poccunckon dPepepauuu,
HOpPMaTUBHbIMX MpaBOBbIMU akTamu Pecnybnuku TaTapctaH, MyHuUMNanbHbIMU NPaBOBbIMU
aKkTamu;

2) B yOOBMEeTBOPEHUN xanobbl 0TKasbiBaeTCA.

He nosgHee gHsA, cnefyowero 3a AHEM MPUHATUS PeELLEeHUs, yKa3aHHOro B HACTOSALLEM
NyHKTE, 3asBUTENIO B MUCbMEHHON (POpME U MO XKEMaHUK 3asBUTENS B NEKTPOHHOW hopme
HanpaBnseTCa MOTMBMPOBAHHLIN OTBET O pe3ynbTaTax PaCCMOTPEHUS anobbl.

5.7. B cny4ae npuaHaHus xanobbl, nognexallen yaoBneTBopeHUto, B OTBETE 3asiBUTENIO
AaeTcs  MHpopmMauma O  OeUCTBUSX,  ocyllecTBngembiXx  WMcnonkomom, B uensx
He3aMenIMTENbHOMO0 YCTPAHEHUS BbISIBMIEHHbLIX HapyLUEHUW MpU OKasaHum MyHULMNanbHOWN
ycrnyru, a Takke MPUHOCATCA WM3BMHEHUS 3a [OOCTaBfieHHble HeygobcTBa WM yKkasblBaeTcCs
nHdopMauus 0 ganbHeNLWNX 4ENCTBUAX, KOTOPble HEODXOAMMO COBEPLUUTL 3adBUTENIO B LIENSX
nosly4eHnsa MyHUUUNanbHOW yCryri.

5.8. B cnyyae npusHaHua >xanobbl, He nognexawen yAaoBNeTBOPEHUO, B OTBETE
3asBUTENO0, AAlOTCS apryMEHTUPOBAHHbIE Pa3bACHEHUA O MPUYMHAX NPUHATOrO peLLeHus, a
Takke nHgopmaumsa o nopsiake obxanoBaHUA NPUHATONO PELLEHNS.

5.9. B cnyyae ycTaHOBNEeHWA B Xxo4e WNM No peaynbTataMm pPacCMOTPEHUs Xarnobbl
NPU3HaKoOB COCTaBa agMWHUCTPATUBHOIO MpaBOHAPYLUEHUS UMW NPECTYNNEHUs LOMKHOCTHOE
nnuo, paboTHMK, HageneHHble NOSIHOMOYMAMM MO PACCMOTPEHMIO Xanobd, He3ameanMTenbHO
HanpaBnsT MMeKLMeca MaTepuansl B OpraHbl MPOKypaTypbl.



6. OcCo6eHHOCTU BbINONMHEHUA aAMUHUCTPAaTUBHbIX Npoueayp (aencTtsumn) B
MHOrocyHKLMOHaNbHbIX LLeHTPax NnpeaocTaBfieHUsi roCyAapCTBEHHbIX U
MYHMLMNAanNbHbIX yCnyr

6.1. OnncaHme  nocnegoBaTenbHOCTU  OEWACTBMA  NpU  NpeaocTaBrieHnn
MYHULMMNAnNbHOM YyCNyru BKItoYaeT B cebs cnegyowme npoueaypsbl:

1) nHpopMMpoOBaHME 3asBUTENS O NOPsAKe NpefoCTaBNeHUst MyHUUMManbHOW
ycnyru;

2) NpUHATUE W perncTpaumsa 3asiBfeHnd U LOKYMEHTOB, HeobXoauMbIX Aris
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

3) hopMmnpoBaHne 1 HanpaBfieHMe MeXBEeAOMCTBEHHbLIX 3arnpoOCOB B OpraHbl,
yyacTBywLwmMe B nNpeaocTaBfieHUM MyHUUMNanbHOW ycnyru, B TOM 4ucne no
KOMMIEKCHOMY MEXBEeAOMCTBEHHOMY 3anpocy;

4) npoBepka [OENCTBUTENBHOCTU YCUNEHHOW KBanuguKaLunoHHOM LUGPOBON
3MEKTPOHHOM MOoAMUCK 3asiBUTENS, WCMNONb30BAHHOM Mpu nogade 3asiBieHuMss O
npegocTaBfieHUM MyHULMNANBbHOW YCIyru;

5) HanpaBneHue 3aaBneHnsa ¢ JokyMmeHTamu B Vicnonkowm;

6) BblAa4va 3aaBUTENO pe3yfnbTata MyHULMNaIbHOW YCAyri.

6.2. MlHdopmupoBaHune 3aaButensa o nopsake npegocTaBneHns MyHUUMNansHOm
ycnyru

3agasutens Bnpase obpatuteca B8 MOLL nnyHo, no TeneoHy u (Mnun) anekTpoHHON
noyTe Ansi NofyyYeHus KOHCyNbTaumi 0 Nopsake NonyYyeHUst MyHUUMNansHOM yCryri.

Cneuyunanuct MOL nHdopmupyeTt 3aaBuTens, B TOM Ynucne no coctasy, oopme
npeacraBnsaeMon AoKyMeHTauuu n gpyrum Bornpocam Ans nonyvyeHus MyHuUmMnansHon
yCryrv 1 npu HeobxoAMMOCTM OKa3bIBaET NOMOLLb B 3anofiHeHNN BriaHka 3asBrneHus.

3asgBuTenb MOXeT MnonyyYnuTb WHMoOpMaumo O nopsgke npenocTaBreHns
MyHUUMNAnNbHOW  ycnyrm  nytem  cBobogHoro  goctyna ¢ camta Mol
http://mfc16.tatarstan.ru/

lMpoueaypsl, ycTaHaBNMBaeMble HACTOALMM MYyHKTOM, OCYLLECTBNATCH B AEHb
obpalleHuns 3aaBuTens.

PesynbTat npoueayp: uHopmauus no cocTtaBy, opme npeacraBnaemMon
AOKyMeHTauuMu 1 gpyrum Bonpocam nosiydeHnss MyHuumnnanbHOW ycnyru.

6.3. MNpuHaTtue n pernctpauus sasBneHns

6.3.1. 3aaBuUTeNb NUYHO, Yepe3 AOBEPEHHOE NULO MM B 3NEKTPOHHOW dopMme
nogaet MUCbMEHHOe 3asBfieHne O MpedoCTaBfeHnn MyHUUMNanbHOW YCnyru wu
npeacraBnseT AOKYMEHTbl B COOTBETCTBUWN C MYyHKTOM 2.5 HacTosiwero PernameHTta B
MoLl, yaaneHHoe paboyee mecto ML,

3asaBneHne o NpeaocTaBfeHNN MyHUUMNANbHOW YCyrn B 3NEKTPOHHON chopme
HanpaBnseTca Yepes [opTan rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr Pecnybnukm
TarapctaH. Pernctpauuss 3aaBneHusa, MNOCTYNUBLUErO B  3fIEKTPOHHOM  (popme,
OCYyLLEeCTBNAETCH B YCTAHOBIIEHHOM MNopsaKe.

6.3.2. Cneunanuct MOL|, Begywunm npuem 3asBNEHWA, OCYLLECTBNSAET
npoueaypbl, NpeaycMoTpeHHble pernameHToMm paboTtbl MOLL.

[Mpoueaypsl, ycTaHaBNMBaeMble HACTOALLIMM NMYHKTOM, OCYLLIECTBIISIOTCHA B CPOKMU,
YCTaHOBJEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBrieHne.

6.4. dopmMupoBaHue rnaketa JOKYMEHTOB
6.4.1. Cneunannct MOL B cooTBeTCTBUM C pernameHTom paboTtsl MOLL:



nposepsieT OENCTBUTESNbHOCTb YCUIIEHHOW KBanuUKaLuMOHHOW LM poBomn
3rIeKTPOHHOM NOAMUCU  3adABUTENS, WCMOSIb30BAaHHOM NpU nodade 3asiBfieHns o
npefocTaBfieHUM MyHULMNATbHOW YCIyru;

dopMmupyeT U1 HanpasrfiseT MeXBeOOMCTBEHHble 3arnpoCbl B  OpraHbl,
yyacTBywlmMe B nNpeaocTaBfieHUM MyHUUMNanbHOW ycrnyrM, B TOM 4ucre 1o
KOMMJIEKCHOMY MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALLMM NYHKTOM, OCYLLIECTBIISKOTCA B CPOKMU,
YCTaHOBIEHHbIE pernaMmeHTomM pabotsl MOLI.

PesynbTat npoueayp: HanpasBfieHHblE 3arnpochl.

6.4.2. Cneunanuct MO®Ll nocne nonyyeHus OTBETOB Ha 3anpockl opmupyet
nakeT [OKYMEHTOB M Hanpasndetr ero B Mcnonkom B nopsagke, YCTaHOBIEHHOM
pernameHToMm paboTtsl ML,

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALLMM NYHKTOM, OCYLLIECTBIISIKOTCA B CPOKMU,
YCTaHOBJIEHHbIE perfiaMeHToM paboTbl ML,

PesynbTat npoueayp: HanpassieHHble B VICMOMKOM JOKYMEHTbI.

6.5. Bblgaya pesynbtata MyHUUMNanbHOW yCryru

6.5.1. Cneumanuct MOLL npy noctynneHun pesynstata MyHUUUNANLHOW YCryru
13 icnonkoma permcTpmpyeT ero B yCTaHOBNEHHOM NOPSAKE. U3BELLaeT 3aaBuTens (ero
npegcraBuTens) C ucnonb3oBaHWeMm crocoba CBA3W, YKa3aHHOroO B 3asBIiEHUMM, O
pesynbTaTe NpeaocTaBneHnss MyHUUMNanbLHOM YCIyru.

lMpouenypsbl, ycTaHaBNUMBaeMble HACTOALWMM MOAMYHKTOM, OCYLLECTBNATCA B
AeHb NOCTYyNNeHna JOKYMeHTOB 13 Mcrnonkoma.

PesynbTaTt npoueayp: n3seLleHne 3asaButens (ero npeacraBuTens) o pesynbrare
npenocTaBfieHNUs MyHULUNANbLHOW YCIyri.

6.5.2. Cneumnanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHULMNANbLHOW YCnyrm

[Mpoueaypbl, ycTaHaBNMBaeMble HACTOALWMM MMYHKTOM, OCYLIECTBAAOTCA B
nopsigke o4vepedHoCTW, B AeHb MpubbITUA 3asBUTENS B CPOKW, YCTaHOBIIEHHblE
pernameHTomMm paboTtbl ML,

Pesynbtat npoueayp: BblAaHHbLIN pe3ynbTaTt MyHULUNAanbHOW YCryru.



[MpunoxeHne Ne1

PykoBoguTtento
McnonHutensHoro komureTa

MYHWLUMNAnNbHOro panoHa
Pecnybnukn TatapcTaH
Or:

3asBneHue
00 ncnpaBreHnn TeXHUNYECKOWN OLINOKHK

Coobuwato 06 owunbke, AOMNYLIEHHOM MPU OKasaHUU MyHULMMANbHOW YCIyrn

(HanmeHoBaHue ycnyru)
3anucaHo:

[MpaBunbHble
cBefeHuns:

Mpowy  ucnpaBWUTb  AOMYLIEHHYHD  TEXHMYECKYHd OWWBKY U BHECTM
COOTBETCTBYHOLLME N3MEHEHUS B JOKYMEHT, ABNSIOLMIACS pe3ynbTaToM MyHULMNanbHOM
ycnyru.

Mpwnarato cneayoLme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHsaTUS pelueHust o6 OTKNOHEHUWU 3asiBneHnst 06 ucrnpaBneHum
TEXHUYECKON OLUMGKM NPOLLY HanpaBuTb Takoe peLLeHue:

NOCPEACTBOM OTNPAaBIEHNsI ANEKTPOHHOMO AOKYMEHTa Ha agpec E-mail: ;

B BUJe 3aBEPEHHOM Konuu Ha GyMaKHOM HOCUTENe NOYTOBLIM OTNPaBreHNeM Mo
agpecy:

MoaTteepxaato CBOE corracue, a Takke cornacve NnpeacTaBnsaeMoro MHOK nvua Ha
06paboTKy nepcoHarnbHbIX OaHHbIX (COOp, cUCTEMAaTU3aUMIO, HaKOMMEHME, XpaHEHWe,
YTOYHEHNE (OBHOBIEHMNE, M3MEHEHME), UCNONB30BAHNE, PacnpoCTpaHeHe (B TOM 4ucrie
nepegady), obeannumBaHune, 6rioKMpoBaHME, YHUHTOXEHNE NEPCOHAbHbIX AaHHbIX, a Takke
WHbIX OEUCTBUA, Heobxoammbix Ana o6paboTkM nepcoHanbHbIX OaHHbIX B paMKax
NPeaoCTaBNeHNS MyHULMNANbHOW YyCnyrn), B TOM YMChe B aBTOMATU3NPOBAHHOM PEXMME,
BKIMHOYas MPUHATUE PELUEHUI Ha UX OCHOBE OpraHoOM MPEeAOCTaBMSHOLMM MyHULMMNANbHYHO
yCnyry, B LeNsax NpeaocTaBneHns MyHULMNansHOM yCnyru.

HacTtosawmm noateepxaato: CBeAEHWSs, BKIOYEHHbIE B 3asBIEHME, OTHOCALLMECH K
MOEN INNYHOCTM W NPEACTaBNAEMOMY MHOK IULY, @ TaKkKe BHECEHHbIE MHOK HUXKE,
A0CTOBEPHbI. [JOKyMEHTbI (KOMUN AOKYMEHTOB), MPUITOXEHHbIE K 3asBNIEHNI0, COOTBETCTBYHOT
TpeboBaHNsIM, YCTAHOBIMEHHbIM 3akoHoAdaTenscTBoM Poccuinckon depepaumm, Ha MOMEHT
NPEeACTaBnNeHNs 3asBreHNsa 3TU OOKYMEHTbl OEWCTBUTENbHbI M coOepaT AOCTOBEPHbIE
cBeaeHus.

[ato cBoe cornmacue Ha ydactve B Onpoce Mo OLEHKE KayecTBa NpeaocTaBrieHHOM
MHEe MyHULMNansHOW yCnyru rno tenedoHy:




(narta) (noanuce) (¢.1.0.)



[MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npeaocTtaBrieHne MyHI/ILI,VInaanOﬁ

YCIyru u ocyLLeCTBIAILWMX KOHTPOSIb €e UCMOJTHEHUS,

MUcnonkom HanacuHcKoro cenbcKoOro noceneHus
ApCKOFO MyHUuUunanbHOro pal7|0|-|a

[omKHOCTb TenedoH OnEKTPOHHbLIN agpec
PykoBogutens ncnonkoma 88436650225 | Nalas.Ars@tatar.ru
CekpeTapb 88436650225 | Nalas.Ars@tatar.ru

PekBU3NTbLI AOMKHOCTHbLIX NUL, KOHTPONMPYHOLMX NpeaocTaBrieHne
MYHULMNANbLHOW ycrnyru

[lomKHOCTb TenedoH OnNEeKTPOHHbLIN agpec

[(maBa noceneHusa 88436650225 Nalas.Ars@tatar.ru




UCIHOJHUTEJIBHbI KOMUTET TATAPCTAH PECITYBJIMKACHI

HAJIACHMHCKOI'O APYA MYHUIIUITAJIb PAMOHBI
CEJIBCKOI'O IIOCEJIEHU HAJIACA
APCKOI'O MYHULIUTTAJIBHOI'O PAVIOHA ABBIJI XKUPJIET'E
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMMUTETHI
yi.M.Baxwuroga, 1. 64, c.Hanaca, M.BaxutoB ypambl, 64 itopt, Hanaca aBbuibl,
ApCKuit MyHULIMTIANBHBIN paiion, 422018 Apua MyHUIUIIATE paiionsl, 422018

Ten. (84366)50-2-25, dpakc (84366)50-2-25. E-mail: Nalas.Ars@tatar.ru

NOCTAHOBIJIEHUE KAPAP

or « 11 » aBrycra 2020 . Ne 14

06 yTBepXXAEeHMUN aAMUHUCTPATUBHOIO
pernameHTa npeAocTaBneHUs MyHULMNanbLHOMN
yCcnyru no coBepLUeHUI0 HoTapuanbHbIX
AEeNCTBUN: YAOCTOBEpEeHMEe 3aBeLaHns Unm
yaocToBepeHue 4OBEPEHHOCTU NOo
ucnosnHuTenbHoMy KommteTy HanacuHckoro
CenbCKOro noceneHnss ApCKOro MyHMumnanbHoOro
panoHa Pecnybnuku TatapctaH

B uensx peanusauyumn egepansHoro 3akoHa ot 27 utons 2010 roga Ne 210-03 «O6
opraHusauumn npegocTaBreHns rocygapCTBEHHbIX U MyHULMMAMbHbIX YCIyr», PyKOBOACTBYSACH
noctaHoBsneHnem KabuHeta Munuctpos Pecnybnuku TatapctaH ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsaka pas3paboTkm u yTBEpXOeHUs agMUHUCTPATUBHBLIX perriaMeHToB
npegocTaBieHnsa rocyaapCTBEHHbIX YCNYr UCMOMHUTENbHBIMA OpraHamMu rocygapCcTBEeHHOM
Bnactn Pecnybnuku TatapctaH U O BHECEHUN U3MEHEHUW B OTAErbHble NMOCTaHOBIIEHUS
KabvHeta MwuHuctpoB Pecnybnukum TatapcTaH», B COOTBETCTBUM C MOCTAHOBIIEHMEM
WcnonHutensHoro komuteta «O6  yTBepXOeHUM agMUHUCTPATMBHOIO  perfameHTa
npegocTaBfieHns MyHUUMNANbHOM YCryrM MO COBEPLUEHUIO HOTapuasnbHbIX OEeNCTBUNA:
yOOCTOBEpPEHME 3aBeLLaHNS UKW yOOCTOBEPEHNE AOBEPEHHOCTU», ICNONHUTENBHBLIN KOMUTET
HanacumHckoro cenbCKOro noceneHnst ApCcKoro MyHUuunanbHOro pamnoHa Pecny6nvku
TaTtapctan MOCTAHOBIJIAET:

1. YTBEepauUTb AOMUHUCTPATUBHbIA pernaMmeHT npeaocTaBfieHNa MyHULMNANIbHOM YCnyrn
Mo COBEPLUEHMIO HOTapuarnbHbIX OENCTBUN: YAOCTOBEPEHME 3aBellaHus UM yaoctoBepeHune
AOBEPEHHOCTU MO  UCTONHUTENBHOMY KOMUTETY HanacvHCKoro cenbckoro noceneHnss ApCKoro
MYHULMNanbHOro panoHa Pecnybnunkn TatapcTtaH, COrnacHoO NpUoXeHuto.
2. OnybnukoBaTb HacTosilee noctaHoBreHne Ha OduumanbHOM nopTane npaBoOBOM
nHopmauum Pecnybnukn Tatapctan (http:pravo.tatarstan.ru) n o6bHapogoBaTb nyTem
pasMeLLeHNsa Ha oduLmanbsHOM canTe ApcKoro MyHuumnanbHoro panoHa (http:arsk.tatarstan.ru).
3. KOHTpOrnb 3a MCNONMHEHMEM HACTOSALLEro NOCTAHOBNEHUSA OCTaBMA 3a CO60N.

aBa HanacuHckoro
CeSIbCKOro NoceneHuns: W.P.lWaknposa



[MpunoxeHwne K NOCTaHOBIEHWUIO
McnonHutensHoro komureTa
HanacuHckoro cenbckoro
nocerneHns Apckoro
MYHULMNANbLHOro panoHa
Pecnybnukn TatapcTaH

oT «11» aBrycta 2020 r. Ne14

AOQMUHNCTPATUBHLIN perfnameHT

npenocTaBlieHUA MyHMuMnaanOﬁ ycnyrun no copepLlieHno HotTapuanbHbIX
OEeNCTBUMN: yAoCTOoBepeHue 3aBellaHnsa unn ynocroeepeHme ooOBepeHHOCTU

1. O6wWwme NonoXeHus.

1.1. HacToswmin agMMHUCTPaTMBHbI pernaMeHT NpeaoCcTaBneHns MyHMUUnanbHom
ycnyr (aanee — PernameHT) ycTaHaBnMBaeT CTaHaapT v NOPSiAoK NpeaoCcTaBneHns
MyHULMNANbHOW YCNyri NO COBEPLUEHMIO HOTapuasbHbIX 4eNCTBUI: yOOCTOBEPEHME
3aBeLLaHusl Unn yaocToBeEPEHNE OBEPEHHOCTHM (Qanee — MyHuUMnansHas ycnyra).

1.2. Monyyatenu MyHMuunanbHOM ycnyru: dousnyeckme nuua (aanee - 3asiBUTENb).

1.3. MyHuuunaneHas ycnyra npefoctasnseTcsa  WUCNONHUTENbHbIM  KOMUTETOM
HanacumHckoro cenbckoro noceneHns Apckoro MyHMLmnnanbHOro panoHa (ganee — Mcnonkom).

1.3.1. MecTo HaxoxgeHune Mcnonkoma: c.Hanaca, yn.M.Baxutosa, 0.64.
"paduk paboTbl:

noHeaenbHUK —naTHMUA: ¢ 8.00 go 17.00;

cy660Ta, BOCKpECEHbE: BLIXOAHbIE OHM.

Bpemsi nepepbiBa Ans oTAbixa v NUTaHWUS yCTaHaBNMBaeTCa NpaBunaMu BHYTPEHHEro
TPYOoOBOro pacnopsiaka.

CnpaBo4Hbi TenedoH 88436650225.
[Mpoxoa No AOKYMEeHTaM yAOCTOBEPAOLLMM NINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUUMNanbHOro pavoHa B WMHGOPMaUUOHHO-
TeNeKkOMMYHUKALUNOHHON ceTn «WHTepHeT» (ganee — ceTb «WHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. IHpopmauma o MyHUMUMNAnbHOW ycCnyre, a TakkKe O MeCTe HaxXOXOeHuUs n
rpacduke pabotbl icnonkoma MoxeT ObITb nony4yeHa:


http://www.arsk.tatar.ru/

1) nocpeacTBOM MH(OPMALIMOHHbBIX CTEHAOB, COAEpXKalMX BU3yarbHYH U TEKCTOBYHO
NMHOpPMaLMI0O O MyHMLMNANBbHOW yCryre, pacnofioXeHHbIX B NomeLleHnsx KMcnonkoma, ons
paboTbl C 3aABUTENSAMMU;

2) nocpencTBOM ceTu «MHTepHeT» Ha ouumnanbHOM canTe MyHUUMNAanNbLHOro panoHa
(http:// www.arsk.tatar.ru.);

3) Ha [MopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnuku TaTtapcrtaH
(http://uslugi. tatar.ru/);

4) Ha EguHom nopTtane rocygapCTBeHHbIX U MyHUUUNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B Vicnonkome:
npu YyCTHOM obpalleHnm - INYHO UNn No TenedoHy;

npu MMCbMEHHOM (B TOM Yucne B hopMe 3NEKTPOHHOIO AOKYyMeHTa) obpalieHmm — Ha
OyMaHOM HOcuTene No NoYTe, B ANEKTPOHHON hOpPME MO INEKTPOHHOMN NOYTE.

1.3.4. WHpopmaumua no BonpocaMm npenocTaBneHns MyHUUUNanbHOW ycnyru
pa3meLyaeTcsa cneumanuctom Otaena Ha oduunanbHOM canTe MyHULMNAnNbHOro paroHa u
Ha MHPOPMALMNOHHbLIX CTeHAaxX B NnomelleHuax Micnonkoma ans paboTbl C 3a9BUTENSAMM.

MHopmauma Ha rocyaapCTBEHHbIX A3blkax Pecnybnuku TatapcTaH, pasmMellaemMas Ha
WH(OPMALMOHHbIX CTeHgaxX W Ha oduuuanbHOM canTe MyHUUUNanbLHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn  «WHTepHeT», BKNOYaeT CcBedeHud o
MyHULMNanNbHOW ycnyre, cogepxawueca B nyHktax (nognyHktax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswWwero PernameHTa.

1.4. llepevyeHb HOPMAaTUBHbLIX MPAaBOBbLIX aKTOB, PErynupyroLwwmx npegocraBreHne
MYHULMNANbHOW ycnyrn (C yKasaHMeM pPeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB U
WCTOYHMKOB UX oOduuymanbHoro onybrnvkoBaHud), pasMelleH Ha odumunanbHOM canTe
MYHULMNANbHOro panoHa B MHMPOPMaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «AHTepHeT», B
rocygapCTBEHHOM MHGOPMALMOHHON cucteme «PeecTp rocyaapCTBEHHbIX M MyHULUMNATbHbIX
ycnyr Pecny6bnuku TaTapcTaH.

1.5. B HacTosiwem PernameHTe ncnonb3yloTcs criegyolme TePMUHbI U onpeaeneHus:

3aBelllaHne - COCTaBIEHHOE B COOTBETCTBMM C AEWCTBYHOLLMM 3aKOHOAATENLCTBOM U
no onpegeneHHon dopme, HoTapuanbHO 3aBEepPeEHHOE MUCbMEHHOE pacrnopsikeHne
Brnagenbla MMyLLECTBA, LLIEHHOCTEN, AeHEXHbIX BKAaA0B O TOM, B Ybe BrafeHne AomkHa bbiTb
nepeaaHa ero CobCTBEHHOCTb NOCne CMepTH;

[AOBEPEHHOCTbIO MpPU3HaeTCcs NMCbMEHHOEe YNONTHOMOYME, BblAaBaeMoe OAHUM JIULIOM
ApYromy nvuy Ansi npeacTaBuTenbCcTBa nepes TpeTbMm nuuamu. NMucbMeHHoe ynonHoMoume
Ha coBeplUeHWe caenku npeacraBuTeneM MoXeT OblTb MpeacTaBreHo npeacTaBnsieMbiM
HenocpeACTBEHHO COOTBETCTBYIOLLEMY TPETbEMY NULLY.

yAaneHHoe paboyee MeCTO MHOropyHKLMOHANbHOMO LEeHTpa npefocTaBreHus
rocyaapCTBEHHbIX U MyHULMNAMbHbLIX YCIyr — TeppuTopmanbHO 060co6neHHoe CTPYKTYpHOe
nogpasaeneHune (opmc) MHOrodyHKLMOHAIbHOIO LeHTpa NPeAoCTaBNeHNsI FOCYyAapCTBEHHbIX

N MyHUUUNarbHbIX YCIyr, CO30aHHOE B CEJIbCKOM NnocesieHnn MmyHuumnarnbHOro pa17|0Ha nn B
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ropoackom okpyre Pecnybnuku TaTapctaH B COOTBETCTBMM C nNyHKTOM 34 [lpaBun
opraHusaumm  OesTenbHOCTM  MHOrO(YHKUMOHAamnbHbIX  LEHTPOB  MNpefocTaBfeHus
rocygapCTBEHHbIX M MyHWUMNAnbHbIX  YCNyr,  YTBEPXOEHHbIX  MOCTAHOBMIEHMEM
MpasutenbctBa Poccuiickon ®epepaumm ot 22.12.2012 Ne1376 «O6 ytBepxaeHum MNMpasun
opraHusaumm  OesTenbHOCTM  MHOFO(YHKUMOHAamnbHbIX  LEHTPOB  MNpefocTaBfeHus
rocygapCTBEHHbIX U MyHUUMNANBbHBIX YCITYr»;

TexHuyeckass owunbka - owubka (onucka, onedvatka, rpaMmaTudeckass unm
apupmeTndeckas  owmbka nNmbo  nogobHas  owmbka),  AoNyWEeHHass  OpraHom,
nNpefoCTaBALWMM MyHULMNANbBHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeLEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbtaT MyHUUMNanbHOW YCryrn), CBeAeHUsIM B JOKYMEHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUINCb CBEAEHUS.

B HacToswwem PernameHTe nog 3assBneHmem o npefoctaBneHnn MyHuUmMnansHom ycnyru
(nanee - 3asBMneHVe) NOHNMaeTcs yCTHOe obpallieHue.



2. CTaH,D,apT npepocTtaBlieHUA MyHVILWII'IaﬂbHOI7I ycnyru

HanmeHoBaHue TpeGoBaHus

HopmaTuBHbIN aKT,

ycTaHaBnMBaroLwmn
cTaHAapTa npeaocTaBrieHUst CopepxaHue TpeboBaHUA cTaHAapTa
- MYHULUNANbHY yCryry unu
MyHULMNaNbHOM yCnyru
TpeGoBaHue
2.1. HanmeHoBaHue CoBeplleHne HoTapuanbHbIX  OEWUCTBUW:  yaocToBepeHue |[fpagocTpouTenbHbin Kogekc Pd;
MYHULMMIANbHOW YCIyrn 3aBeLaHns Unn yaoctoBepeHne J0BEPEHHOCTH
npukas ot 06.06.2017 Ne97
2.2. HammeHoBaHue McnonHuTenbHbIN KOMUTET HanacuHckoro cenbcKoro | Ycras;

UCMOMNHUTENbHO-
pacrnopsiaMTenbHOro opraHa
MECTHOrO camoynpasreHus,
HEenocpeacTBEHHO
npenocTaBnsloLWero
MYHULMNAnNbHY yCryry

noceneHns ApCKOro MyHUuMnanbHOro pavioHa Pecnybnukn
TatapcTtaH

2.3. OnncaHue pesynbTaTa
npeaocTaBneHnss MyHULMNansHon
ycnyru

CoBeplleHNe HoTapuanbHbIX  OENCTBUIA
3aBeLlaHns UM yaocToBepeHne JOBEPEHHOCTH.
OTka3 B COBEpPLLUEHNN HOTapUanbHbIX 4ENCTBUN

yOoocToBepeHue

2.4. Cpok npeocTaBreHmns
MYHULMNANbHOW YCIyru, B TOM
yucrne ¢ y4eTom HeobxoaMmMocTu
obpalleHus B opraHusaumm,
y4yacTBYyloLLME B NpeagoCcTaBleHnn
MYHULMNANbHOM YCIyrn, CPOK
NPUOCTaHOBNEHUS
npenoCcTaBfEeHNss MyHMUMNANbHON
ycnyru B crnyyae, ecnu

YpoctoBepeHue 3aBeLlaHus nnm yOOCTOBEpeHue
AOBEPEHHOCTM OCYLLECTBNSIETCS B Te4eHUn ogHoro paboyero gHs,
C MOMeHTa obpaLleHus.

B cnyyae npuHATUS pelweHnst o6 oTkase B npenocTaBneHum
yCnyru B Te4eHUn natu paboumx gHen, c MoMeHTa obpalleHus.




BO3MOXHOCTb NMPUOCTaHOBIIEHUS
npegycMmoTpeHa
3akoHogaTtenbcTBOM Poccuinckon
depepaunun, Cpok Bbligauu
(HanpaBneHus) JOKYMEHTOB,
ABNAIOLNXCH pe3ynbTaToM
npegocTaBfieHnsa MyHULMNanbHON
ycnyru

B cnyyae npuHATMA pelueHns 00 OTNOXEHUU COBEpLUEHNS
HOTapuanbHOro AeNCTBUS B TevyeHun nNatM paboumx OHeun, C
MOMeHTa obpaLleHus.

MpuocTaHoBNEHNe cpoka MNPeaoCTaBfeHUs MyHULMNanbHON
ycrnyrm He npeaycMOTPEHO.

Bbigaya [OKYMEHTA, SIBMSIOLLErocs pe3ynbTaTom
MYHMUMMANbHOM YCNyrM, OCYWEeCTBNsSieTCs B [AeHb obpalleHus
3anBuTens.

HanpaBneHve  [OOKyMeHTa, SBMSIOLIErocs  pesynbTaToM
MYHUUMNANbHON YCnyrM, C UCMofb3oBaHMEM crnocoba CBsiau,
yKa3aHHOro B 3asiBNeHuM (Mo noyTe UM Ha SNEKTPOHHbIM agpec)
He NpeayCMOTPEHO

2.5. NcyepnbiBaloLwmnm nepeyeHb
AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUM C
3aKoHoaaTeNbHbIMU UNWU UHBIMUX
HOPMAaTUBHBIMW NPaBOBbLIMU
aKkTaMu Onsi npeaocTaBreHns
MYHULMNAnNbHOW YCNyru, a Takke
yCnyr, KOTopble ABMAKTCA
HeobxoauMbIMM N obA3aTenbHbIMU
Ans npeaocTaBneHns
MYHULMNAnbHbIX YCNyT,
nognexawunx npeacTaBneHnto
3aaBUTENEM, CNOCOOLI X
nony4yeHna 3asaBUTENEM, B TOM

1.Macnopt wnn pgpyrMe OOKYMEHTbl, YyOOCTOBepsoLme
NIMYHOCTb 3asiIBUTENS.
2. YpocTtoBepsiemass [OOBEPEHHOCTb, MNpU  YOOCTOBEPEHUU

[I0BEPEHHOCTH.
JlOKyMeHTbl MpeacTaBnAlnTCA NMUYHO

Mpukas ot 06.06.2017 Ne97




yucne B 3NEKTPOHHOM dhopMme,
nopsaokK UX npeacTaBneHns

2.6. NcuepnbiBatowmim nepeyeHb
AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
nNpaBoBbIMU aKkTaMu 4115
npefocTaBfieHns MyHMLUMNANIbHON
yCnyru, KOTopble HaxoaaTcs B
pacnopsXeHUN rocygapCTBEHHbIX
OpraHoB, OpraHoB MeCTHOrO
camoynpaBneHus u
noaBeOMCTBEHHbIX
rocyaAapCTBEHHbIM OpraHam nnm
opraHam MeCTHOro
camoynpasneHnsa opraHmsaumm u
KOTOpble 3asBuUTENb BNpase
npeacraBuTb, a Takke cnocodbl UX
nonyyeHnsa 3asiBUTENAMU, B TOM
4yucrne B 3NeKTPOHHON dhopMme,
NOpsiAOK UX NpeacTaBneHns;
rocyaapCTBEHHbIN OpraH, opraH
MECTHOro camoynpassieHns nnbo
opraHusaums, B pacrnopsikeHuu
KOTOPbIX HAXOASATCHA AaHHbIE
OOKYMEHTBbI

Mony4aoTca B paMkax MexxBeaoMCTBEHHOMO B3aMMOAENCTBUSA:
CseaeHunst 0 rocnoLunmHe.

CseneHus, noaTeepXxgatroLime npaBo Ha NbroTbl NpU onnaTe
rocygapCTBeHHOM MOLUSNHBI (npwn HeobxoanmMocTun
noaTBEPXAEHUS)

Mpukas ot 12.05.2017 Ne11H

2.7. NcyepnbiBaloLwmm nepeyeHb
OCHOBaHWW NS OTKasa B rnpueme
AOKYMEHTOB, HeobXxoaMMbIX ANg

OcHoBaHus onsa oTkasa B npunemMe JOKyMeHTOB:

1) Nogava 4OKYMEHTOB HeHaAexalm Inuom;




npeaocTaBneHnst MyHULMNanbHOW
ycnyrm

2) HecooTBeTcTBME npenctaBfieHHbIX OOKYMEHTOB MNepeYHio
OOKYMEHTOB, YKa3aHHbIX B NMYHKTE 2.5 HacTosiwero PernameHTa;

3)B 3adaBrieHnn n npunaraemblX K 3adABNIEHUHO OOKyMeHTaXx
MMEKTCA HEOroBOpEHHLIE ncripasJsieHun4, cepbe3Hble
noppexgeHud, He no3pondwuwmne O0AHO3HAa4YHO WCTOJIKOBAaTb WX
cogepXaHune,

4) NpepacTtaBneHne JOKYMEHTOB B HEHaAneXallnn opraH

2.8. NcyepnbiBaloLwmnm nepeyeHb
OCHOBaHM A5151 NPUOCTaHOBEHNSA
WUNKn oTKasa B NpeaocTaBieHnmn
MYHULUNANbHOW yCnyru

OcHoBaHWsa AN NPUOCTAHOBMNEHMS NPeaoCTaBNeHMs YCyru He
npeaycMOTPEHbI.

OcHoBaHusa anga oTkasa:
1) CoBepLueHne Takoro AeNCTBUS NMPOTUBOPEUNT 3aKOHY.

2) OenctBne noanexuT COBEPLUEHUIO AOMMKHOCTHBIM NULOM
opraHa MeCTHOro camMOyrnpaBfieHNa [OpYyroro noceneHuss unu
MYHULMNANBHOro panoHa

3) C npocbbo O COBEPLUIEHUN HOTaApManbHOro AENCTBUS
obpaTuncs rpakgaHuH, NPU3HaHHbLINA CyA0OM He4eecrnocobHbIM unu
OrpaHMYeHo AeecnocobHbIM, NMBO NpeacTaBUTENb, HE UMEIOLLMI
HeoOX0AMMbIX NOSTHOMOYUNA;

4) He noctynneHue nHdopmauum o6 ynnarte rocyaapCTBEHHOM
NOWSIMHBbI U HOTapuanbHoro Ttapudga 4depes [0OcyLapCTBEHHYIO
NHPOPMALIMOHHYIO CAUCTEMY O  FOCYAApCTBEHHbIX U
MyHUUMNanbHbIX nnatexax (aanee — NMC rMn);




5) 3asBUTENEM NpeacTaBneHbl [OOKYMEHTbl He B MOSTHOM
o6beme, NnBo B NpeacTaBreHHbIX 3asiBNEHUN U (UNN) AOKYMEHTax
COOEPXUTCSA HemnomnHas v (Mnn) HegoCTOBEPHas MHopMaLUs.

2.9. MNopsagok, pasmep u
OCHOBaHWSA B3VMaHMs
rocygapCTBEHHOW NOLUSIMHBI Un
WHOW NnaTbl, B3MMaeMou 3a
npefocTaBfieHne MyHULMNANsHON
ycnyru

MyHuumMnansHaa ycnyra 3a COBeplUeHWe HOoTapuanbHbIX
AENCTBUN OKa3biBaeTCHA Ha NnaTtHon (BO3Me34HOW) OCHOBeE.
"ocypnapcTBeHHas nownmHa

1) 3a ygoCTOBepeHWe [OBEPEHHOCTENW Ha coBepLueHue
caenok (caenkn), Tpebyrowmx (Tpebylowen) HoTapuanbHOM
dopMbl B COOTBETCTBMM C 3akoHogaTenbCTBOM Poccunckon
depepaumn, - 200 pybnen;

2) 3a yOocToBepeHue nNpoumnx JOBEPEHHOCTEN, TPeDyoLWMX
HOoTapuanbHoM (OPMbl B COOTBETCTBMM C 3aKOHOLATESNIbCTBOM
Poccunckon ®egepaunn, - 200 pybnewn;

3) 3a yOoCTOBEpPEHWE [OOBEPEHHOCTEW, BblAaBaeMblX B
nopsiake nepefoBepus, B CriyyasiX, ecriv Takoe yO4OoCTOBepeHue
ob6s3aTenbHO B COOTBETCTBMWU C 3aKoHogaTenbcTtBoM Poccuirckon
depepauunn, - 200 pybnen;

4) 3a yOoCTOBEPEHME 3aBELLLAHNIA, 3a NPUHATNE 3aKPbITOrO
3aBewaHus - 100 pybnewn;

5) 3a yOoCTOBepeHMe [OOBEPEHHOCTEW Ha MNpaBo
Nonb3oBaHUs W (MNK)  PacrnopsKeHUs  UMYLLECTBOM, 3a
NCKMIOYEHNEM UMYLLECTBA, MNPEAYCMOTPEHHOIO MNOAMyHKTOM 6
HaCTOSILLEro NyHKTa:

AeTaM, B TOM YUCIe YCbIHOBMIEHHbIM, CYNpyry, poaAnTensm,
NONHOPOAHbIM BpaTbsm n cectpam - 100 pybnen;

nn.1 n.1 ¢1.333.24 HK P® (4yacTb
BTOpas)

n.6 4.1 ct.22.1 OcHoB
3akoHogaTenbcTea PO o
HoTapuaTe oT 11.02.1993 Ne
4462-1

nn.3 n.1 ct. 333.24 HK PO (4actb
BTOpas)

nn.13 n.1 ct. 333.24 HK PO
(4acTb BTOpas)
nn.15 n.1 ct. 333.24 HK P®
(4acTb BTOpas)

nn.16 4.1 ct. 333.24 HK P®
(4acTtb BTOpas)

y.2 c1.22.1 OcHoB
3akoHogartenbcTBa PO o
HoTapuaTe oT 11.02.1993 Ne
4462-1




apyrum duaundecknm nuuam - 500 pybnen;

6) 3a yOocToBepeHWe [OOBEPEHHOCTEW Ha  MpaBo
NONb30BaHUA W (UNM)  PacnopsPKEHUA aBTOTPAHCMOPTHbLIMU
cpeAacTBamu:

AeTaM, B TOM YuCre YCbIHOBMEHHbIM, CYNpyry, poanTensm,
NONHOPOAHLIM BpaTbaM 1 cecTpam - 250 pybnewn;

apyrmm cusmyeckum nuuam - 400 pybnen;

3a HoTapuanbHble OEeNCTBUS, COBEPLLUAEMbIE BHE NMOMELLLEHUS
NCNOSTHUTENBHOIO KomuTeTa CEnbCKOro noceneHus,
rocyqapCtBeHHasd  nowfvHa  ynrayvBaeTcs B pasMmepe,
yBEIMYEHHOM B MONTOpa pasa.
HotapuaneHbin Tapudg — 200 pybnen. MHBanngam 1-2 rpynnbl

100 py6nen, nerota 50 %.

B cny4ae BHeceHWA U3MeHeHU B Bbl4aHHLIN MO pesyfbTaTam
npegocTaBneHns MyHULMMNanbHON ycnyru [OKYMEHT,
HanpaBfeHHbIX Ha ucnpaeneHe oWnBOoK, AONYLEHHbIX MO BUHE
opraHa u (Mnu) JOSMKHOCTHOrO nuvua, nnarta c 3asaBuTens He
B3MMaeTcs

n.1 4.1 c1.333.25 HK P® (4yactb
BTOpas)

Ctatbsa 8 ®egepanbHOro 3akoHa
oT 27.07.2010 Ne210-$3

2.10. lNepeyeHb ycnyr, KoTopble
SABNAITCA HEOOXOANUMbIMU U
obs3aTenbHbiMK ANA
npenoCcTaBfEHNss MyHMUMNANbHON
ycnyru, B TOM YMCre CBEOEHUS O
AOKYMEHTE (OOKYyMEHTaXx),
BblJaBaeMoOM (BblaaBaeMbIX)
opraHmsaumnsaimMm, y4acTBYHLLMMN B

MpepoctaBneHve HeobxoaMmbix M 06A3aTENbHbLIX YCMyr He
TpebyeTca




npeagocraBlieHn MyHUUMNanbHbIX
ycnyr

2.11. MNopsipok, pasmep u
OCHOBaHuA B3MaHUs nnaTtbl 3a
npegocTaBfieHne ycnyr, KoTopble
SABNAIOTCA HEOOXOAUMbBIMU U
obsizaTenbHbIMK AN
npegocTaBfieHns
rocygapCTBEHHOW yCryru, BKoYas
nHdopmMaumio 0 MeETOAMKE pacyeTa
pa3mMepa Takon nnatbl

lMpepocTtaBneHne HeobxoaMMbiXx U o06sA3aTenbHbIX YCAyr He
TpebyeTca

2.12. MakcumarnbHbIN CPOK
oXungaHus B ovepeau npu nogade
3anpoca o npeaocTaBneHnn
MYHULMNANbHOW YCINYrn, YyCNyru,
npegocTaBfiieMon opraHmsaumnen,
y4acTBYHOLLEN B NpeaocTaBreHnn
MYHULMNANbHOW yCnyru, n npu
nonyvyeHnn peaynbrarta
npenoCcTaBfeHNs Takux ycnyr

lMopaya 3asBneHMs Ha NonyyYeHne MyHUUunansHOM ycnyrm npu
HanuMyuum oyepean - He 6onee 15 MUHYT.

Mpy nonyyeHumn pesynbTaTa NpegocTaBneHns MyHUUUNAansLHOM
YCryrm MakCumaribHbI CPOK OXWOaHUA B oyepenu He LOSKeH
npesbiwaTtb 15 MUHYT

2.13. Cpok 1 nopsgok
permcrpauum 3anpoca 3asBuTens
O NpeaoCcTaBneHnn
MYHULMMNANbHOW YCNYrn N yCNyru,
npeaocTaBiieMon opraHmMsaumnen,
y4acTBYHOLLEN B NpeaoCcTaBfieHnn

Pernctpauuss  ocyllecTBnsieTcs  nocrne

NIMYHOCTU U NPOBEPKUN JOKYMEHTOB

YCTaHOBJ1€HUA




MYHMLMMNANbHOM YCRyru, B TOM
yucrne B 3NEKTPOHHOW (hopme

2.14. TpeboBaHUs K NOMELLEHNAM,
B KOTOpPbIX NPeaoCTaBnsieTCcs
MyHUUMNaneHas ycnyra, K 3any
oXungaHusi, mectam ansi
3anosIHEHUs 3anpocoB O
npegocTaBfieHUM MyHULMNANTbHON
ycnyrn, tHopMaLMOHHbIM
cTeHgam ¢ obpasuamm nx
3anosIHEHUS 1 NepeYHeEM
AOKYMEHTOB, HEOOX0aMMbIX NS
npenocTaBfiEHUs KaXaomn
MYHULMNAnNbHOW YCNyru,
pa3MeLLEeHNIO N OPOPMITEHMIO
BU3yaribHOWN, TEKCTOBOW U
MyInbTUMEANNHOWN MHbopMaLmn O
nopsiake NpeaocTaBrieHNsa Takom
ycnyru, B TOM Yucne K
obecnevyeHnto 4OCTYMHOCTU AN
WHBanNMAo0B yKa3aHHbIX OO bEKTOB B
COOTBETCTBUU C (heaeparnbHbIM
3aKOHOOAaTEeNbLCTBOM U
3akoHogaTenbcTBoM Pecnybnmku
TartapcTtaH 0 coumanbHOW 3almnTe
WHBanNuaoB

MpenoctaBneHve MyHULMNANbHOM yCryru ocyLecTBNAeTCs B
30aHNSX W NoMeLLeHusx, obopyaoBaHHbIX MPOTUBOMNOXAPHOM
CUCTEMOWN N CUCTEMOM MOXapoTyLLeHus, Heobxogmmon meberbio
AN 0PopMNEHNsT OKYMEHTOB, MH(POPMALMOHHBbIMU CTEHOAMM.

Ob6ecneunBaeTcs BecnpenATCTBEHHbLIN OOCTYN WHBANWAOB K
MecTy NpefocTaBieHUs MyHUUMNansHoM ycnyrn (yoobHbln BXoA-
BbIXO B MOMELLEHNS U NepeMeLLeHne B X npegenax).

BusyanbHasa, TekctoBas n MynbTuMeauHas WHgopmaums o
nopsiake npefocTaBneHnss MyHULMNanbHOW ycrnyrin pasmMeLlaeTcs
B YOOOHbIX ONa 3asBuTenen mectax, B TOM 4ucne C yy4eToMm

OorpaHn4YeHHbIX BO3MOXXHOCTEWN MHBANNAOB

2.15. lNokasaTtenn [OCTYNHOCTU W
KadecTBa MyHULUMNAnNbHOW YCIyru,

Mokasatensamm [AOCTYNHOCTK
MyHULMNANbsHOW YCnyru SBAstOTCS:

npeaocTaBreHuns




B TOM yucne
B3aMMOOENCTBMA  3asBUTENs C
OOMKHOCTHbIMM  NLLAMMU npwu
npefocTaBfieHUM MyHULUMUNANbHON
ycrnyrm u nx npoaosmKUTENBHOCTD,

KOJIn4eCTBO

BO3MOXHOCTb noslyyeHust
MHdOopMauum o] xone
npegocTaBfieHns MyHUUMNANbHON
ycnyru, B TOM  4ucne C
Ncnonb3oBaHNEM

WHPOPMaLVOHHO-

KOMMYHUKALUMOHHBIX  TEXHOMOIMNN,
BO3MOXHOCTb nnéo
HEeBO3MOXHOCTb nonyyeHus
MYHULMMNansHOW ycnyru B
MHOrOYHKUMOHANbHOM  LIeHTpe
npenocraBneHus

rocygapCTBEHHbIX n

MyHMUMNAnNbHbIX ycnyr (B TOM
yuncne B NosIHOM ob6beme), B Nt0GOM

TeppuTopmanbHOM
noapasgeneHun opraHa
NCNONHUTENbHO

pacnopsanMTenbHOro opraHa
MECTHOrO CamoOynpaBrieHnsi, Mo
BbIGOpY 3asBuTens
(akcTeppuTOpUanbHbIN  NPUHLMN),
nocpeacTsoM 3anpoca o}
npegocTaBrieHnn HECKONbKMX

rocygapCTBEHHbIX n (nnn)

pacnosioXXeHHOCTb nomMeLwieHuns Mcnonkoma B
OOCTYMNMHOCTU 00LLLEeCTBEHHOIO TpaHCnopTa,

30HE

HanMyne HeobXxoAMMOro Konu4yecTsa CrneunannucToB, a Takxe
NOMeLLEHN, B KOTOPbIX OCYLLECTBMASETCA NpUeM OOKYMEHTOB OT
3aaBUTENEN;

Hanuume ncyepnbiBaoLwen MHopmaumm o crnocobax, Nopsiake
M cpokax MpeaocTaBneHuMst  MyHUUMNanbHOW  ycnyrM  Ha
MHAPOPMALMOHHbLIX  CTeHAaX, MH(OPMALMOHHbBIX  pecypcax

http://www.arsk.tatarstan.ru B cetn «WHTepHETY,
nopTane rocyaapCTBEHHbIX N MyHULMNANbHbLIX YCNYT;

Ha EauHom

okasaHWe MOMOLUM MHBanuMaam B npeogoneHun 6apbepos,
MeLLaLLMX MNOMYYEeHUO UMW YCITyT HapaBHe C APYrMMU NULaMMN.

KauectBO npegocTaBneHns
XapaKTepuayeTcsi OTCYyTCTBUEM:

MyHULMNANbHOMW  yCnyru

ouepeen npy Nnpveme 1 Bblaade JOKYMEHTOB 3asBUTENSM;
HapyLUEHU CPOKOB NpeaoCTaBNeHMst MyHULMNANbHOW YCryru;

xanob Ha pgencteus  (6e3genctBue)  MyHMUMNANbHbIX
cny>awux, NpegocTaBnaoLWNX MyHALUNANbHYO YCNyry;

HEBHMMaATEIIbHOE OTHOLIEeHune
OKa3blBawwnx MyHUUUNaNbHYIO

Xanob Ha HEKOpPPEKTHOoe,
MYHUUMNAmbHbIX  CRyXaLlmX,
yCnyry, K 3asiBUTENSIM.

Mpn nopadve 3anpoca O NPeAOCTaBMNEHUM MyHULMUNANbHON
ycrnyru W npu nNonyyveHun pesyrbTata MyHULMMAnbHOW YCryru,
npegnonaraeTcs OAHOKpaTHOe B3auUMOAEWCTBME [OSMKHOCTHOMO




MYHULUUNANbHbIX ycnyr B
MHOFO(byHKU,VIOHaJ'IbeIX LUeHTpax
npenocrasrieHnA

rocygapCrtBEeHHbIX n
MYHULUUNAINbHbIX ycnyr,

npegycMoTpeHHoro crtatben 15.1
depgepanbHoro 3aKoHa
(koMnneKkcHbIN 3anpoc)

mda, npefgocrtasndowero MyH1MumnnanbHy yenyry, n 3adaBUTENA.
npO,D,OJ'I)KI/ITeJ'IbHOCTb B3aMMOLENCTBUSA onpependeTcd
pernameHToM.

WMHdopmaumss o xoge npenocTaBneHus MyHUUuMnanbHOn
ycriyrm  MoxeT  ObITb  nonyyeHa 3asBuTenemM Ha cauTe
http://www.arsk.tatarstan.ru, Ha EanHom noprtane
rocyAapCTBEHHbIX U MyHUUUNanbHbIX ycnyr, B ML,

MpepocTtaBneHne MyHMLMNanbHON ycnyru yepes
MHOIO(YHKLMOHANbHbIN LEeHTp npegocTaBneHus
rocyaapCTBEHHbIX W MyHUUMNanNbHbIX ycnyr (ganee — MOL),
yoaneHHble paboyne mecta MOL| He ocyulecTBnsieTcs.

MyHuumnansHas ycryra no aKCTeppuTopuranbHOMY NMPUHLIMIY U
B COCTaBe KOMIMJIEKCHOTO 3anpoca He npeaocTaBnsieTcs

2.16. NHble TpeboBaHus, B TOM
yucre yuuTbiBaroLme
0CcoBEeHHOCTN NpeaocTaBneHuns
MYHULMNANbHOM YCryru no
3KCTEPPUTOPMANbHOMY NPUHLNMY
(B cnyyae, ecnu MyHUuunanbHas
ycrnyra npefocraBnseTcs no
3KCTEeppUTOPMANsHOMY NPUHLIUMY)
1N 0COBEHHOCTM NpeoCTaBneHUs
MYHULMNAnNbHOW YCIyru B
3NEKTPOHHON hopme

KoHcynbTaumio o nopsake nosiy4eHns MyHuUmMnanbHOW ycnyrn B
9S1IEKTPOHHOM POPME MOXHO NOSNy4nTb Yepes NHTepHeT-NpUeMHyLo
nnu 4vepes lopTan rocygapCTBEHHbIX U MyHULMNAIbHbIX YyCryr
Pecnybnukn TatapcTaH.

B cny4yae, ecnn 3akoHOM npegycMOTpeHa nofaya 3asiBfieHus o
npeaocTaBNeHn MyHUUMNANbLHOW YCIyrn B 3NeKTPOHHOW hopme

3adBneHne nopaetca 4epe3d [lopTan rocygapCTBEHHbIX U
MyHUuunanbHbix ycnyr Pecnybnukn TartapctaH (http://uslugi.
tatar.ru/) wnun  EguHein - noptan rocygapCTBEHHbIX U

MyHUumnanbHbix yenyr (pyHkumn) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocrnenoBaTeNlbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOSTHEHUS, B TOM YUCIle 0COBGEHHOCTU BbINOJIHEHUS
aAMUMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOW hopme

3.1. OnncaHue nocnegoBaTenbHOCTU OEACTBUN NpWU NpegocTaBNeHnn MyHULMNansHON
ycnyru

3.1.1. NpepocTtaBneHne MyHUUMNanbHOW yCryrn BkNoYaeT B ceba crneayrowme npouenypsbi:
1) KOHCYNbTUPOBaAHWE 3aABUTENS;
2) NPUHATUE N perncTpaumns 3asBeHus;
3) nogrotoBka U Bblgaya pesynbtata MyHUUunanbHOW yCryru;
3.2. OkasaHue KOHCynbTauumn 3asiBUTENIO

3.2.1. 3asButenb nNu4HO n (Mnn) no TenedoHy obpawaetca B Mcnonkom ana nonyvyeHus
KOHCYNnbTauuMi 0 nopsiake NosyvyeHUs MyHUUMNAnbHOM YCIyri.

CekpeTapb Vcrnonkoma ocyLecTBRSeT KOHCYNbTUPOBaHME 3asiBUTENS, B TOM YuCre Mo
cocTaBy, hopMe 1 coaepkaHuio JOKYMEHTauun, HeobXo4MMOK AN NONyYeHUss MyHMLMNanbHON
yCnyru n npu Heob6xoANMOCTU OKa3blBaeT MOMOLLL B 3aMNoNHEHWM GriaHKa 3asiBNeHus.

lMpouenypa, YycTaHaBnNMBaeMasi HaCTOSALWMM MYHKTOM, OCYLLUECTBMSIeTCA B [OEHb
obpaulleHus 3asBuTens.

PesynbTaT npoueaypbl: KOHCYNbTauMK, 3aMedaHus No coctaBy, dopMe U CcoaepKaHuo
npeacTaBneHHON JOKYMEHTaL M.

3.3. lNpuHaTne n pernctpaums 3aasneHna

3.3.1. 3aaBuTtens nNUYHO nopaeT MNUCbMEHHOE 3asiBiEHME O COBEPLUEHUN HOTapuanbHbIX
OEeNCTBMMA MO YOOCTOBEPEHMIO 3aBellaHunM M N0  YOOCTOBEPEHU0 [OOBEPEHHOCTEN, W
npeactaBnseT JOKYMEHTbl B COOTBETCTBUM C NYHKTOM 2.5 HacTosdwwero PernameHTa B CenbCKUn
NCMNOSTHUTENbHbIN KOMUTET.

3.3.2. CekpeTapb cnonkoma ocyLecTBnseT:
yCTaHOBMNEHWNE NUYHOCTU 3asBUTENS;
NpOBEpPKY MNOSTHOMOYUN 3aaBuTENS (B CnyyYyae eNCTBUSA NO JOBEPEHHOCTW);

NPOBEPKY HanMUuns OOKYMEHTOB, MPEeAYyCMOTPEHHbIX MyHKTOM 2.5 HacTtosiwero
PernameHTa;

NpoOBEPKY COOTBETCTBUSI NPEACTaBMEHHbIX AOKYMEHTOB YCTAHOBIEHHbIM TpeboBaHMAM
(Hapgnexawee odopmneHve Konui [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTaxX MOOYUCTOK,
MPUMNUCOK, 3a4EPKHYTbIX CIIOB U MHbIX HE OFOBOPEHHbIX UCMPaBMEeHNIA).

B cnyyae oTcyTCcTBMS 3aMevaHnin cekpeTapb Mcnonkoma ocyLecTBseT:



npuem n pernctpaunio 3adaBrieHnA B cneynaribHOM XypHare;

Bpy4YeHune 3adBUTESIIO KOMUU 3adBIieHUA C OTMETKOM O pare npunemMa OOKYMEHTOB,
NnPUCcBOEHHOM BXoAdLLeM HOMepe, AaTe U BpeMEeHU UCMNOJTHEHUA MyHVILl,VIHaJ'IbHDVI yCIyru.

B Cclniydae Hanu4ud OCHOBaHuU ONsa OTKas3a B npuneme AOOKYMEeHTOB, NnpeayCMOTPEHHbIX
MYHKTOM 2.8 Hactosiwero PernameHTa, ceKpeTapb Mcnonkoma, Beuyu_u/uh npunem OOKYMEHTOB,
yBeooMIAeT 3adBUTENA O Haln4dmnm I'IpeI'IFITCTBI/II7I Ona perncrpaunmn 3adasneHnAa n Bo3BpallaeT
eMy [OOKYyMEHTbl C MUCbMEHHbIM obbsAcHeHnemM cogepXXaHnAa BblABI1I€HHbIX HEOOCTAaTKOB B
npeacTtaBsieHHbIX JOKYMEHTax.

Pe3yanaT npoueayp: nNpuHATOE o6paL|J,eH|/|e rpaxgaHmHa wnn BO3BpaLUEHHbIE
3adaBUTESIIO OOKYMEHTDI.

3.4. MNogroToBka 1 BblAaya pesynbTata MyHULMNanbHON yCnyru

3.4.1. CekpeTapb cnonkoma nocrne perucrpaumm 3agaBreHns oCyLecTBsET:

NPOBEPKY CBEAEHUN, CoaepXalLMXCs B AOKYMEHTaXx, NnpunaraembiX K 3asiBfIEHMIO;

NPOBEPKY HaNMM4ns OCHOBaHWIM AN4 OTKa3a B NpeAoCTaBneHnn ycnyr, NpegyCMOTPEHHbIX
NyHKTOM 2.9 HacTosiwero PernamenTa.

B cnyyae Hanuums OocHOBaHMK AONs OTKa3a B NpefoCTaBfiEHUMUM YCRyrM 3aMecTUTeSb
PYKOBOAUTESNS WCMNOSHUTENBHOIO KOMUTETa M3BELlaeT 3asaBUTENs O MpuyMHax oTkasa u
OCyLLeCcTBNSAEeT npoueaypbl, NpeaycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae Hanumuusa OCHOBaHWM ONsi OTNOXEHUSI COBEPLUEHUS HOTapuanbHOro AeNCTBUS
cneunanucT WUCMOSHUTENBHOMO KOMUTETa OCYLLECTBNSET npoueaypbl, NpenyCMOTPEHHbIE
nyHKTOM 3.6 HacToswero PernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHUM 4N OTKa3a B NpeaoCcTaBreHNN MyHULMNANbHOM yCnyru
cneumanuct OpraHa:

npoBepsieT MpaBUibHOCTb OMNfiaTbl 3@ COBEpLUEHWE HOoTapuasribHbIX AENCTBUK (MyTeM
HanpaBneHuss B  9NEKTPOHHOM ¢opMe MOCPeaCTBOM  CUCTEMbI  MEXBEAOMCTBEHHOIO
3IEKTPOHHOIO B3aUMOAENCTBMS 3anpoca O MNpefoCTaBfEeHMM CBEAEHWM O TOCMOLISIMHE U
CBeAEeHUN, NOATBEPXKAALNX NPaBO Ha NbroTbl NpW onfaTte rocygapCTBEHHOW MOLUMAWHbLI U3

PIrC «degepanbHbii peecTp MHBaANUAOBY) U COBepLUAeT HoTapuarbHble 4eNCTBUS.

Mpouenypsbl, ycTaHaBnmBaeMble NyHKTamun 3.3-3.4, OCyLLECTBNAKTCA B TeYEHUN 15 MUHYT
C MOMeHTa obpalleHns 3asBuTens.

Pesynbtat npouenyp: HoTapuarnbHO YOOCTOBEpeHue 3aBellaHus Unn yooCTOBEpeHMe
AOBEPEHHOCTN.

3.4.2. CekpeTapb Mcnonkoma B cnyyae NpuHATUSA peLueHns 06 oTkase B NpeaocTaBneHnm
yCryrm BbIHOCUT MOCTaHoBreHMe 06 OTka3e B COBEpPLIEHUN HOTapuanbHbIX AEACTBUN.
[MocTaHoBREeHWe HanpaBnaeTcs 3asBUTENIO MO MNoYTe.

[Mpoueaypsl, ycTaHaBMBaeMble HACTOALLMM MYHKTOM, OCYLLIECTBIIAIOTCA HE NO3Hee NATH
AHen ¢ MOMeHTa obpalleHuns 3aaBuTens 3a NpeaoCcTaBlieHNneM YCIyru.

Pesynbtat npouenyp: nocTaHoBreHMe 06 OTKa3e B COBEPLUEHUU HOTapuarnbHbIX
AEeNCTBUIN, HanpaBfeHHoe 3aaBUTENIO.

3.5. OTnoxeHne coBepLLEHNst HOTapManbHOro AeNCTBms

3.5.1. CekpeTapb Vicnonkoma MOXET OTNOXWUTb COBEPLLUEHME HOTapuanbHOro AeNCTBUS B
cnyvae:

HeobXxoAMMOCTU  UCTpebOoBaHWA AOMOSHUTENbHBbIX CBEAEHWA OT  (U3NYECKUX U
pPNONYECKUX NuLl;

HarnpaBeHUsa JOKYMEHTOB Ha 3KCrnepTuay;



Heob6X0AMMOCTIN 3anpoCUTb 3aMHTEPECcOBaHHbIX NUL, 06 OTCYTCTBUM Yy HUX BO3pPaXeHUM
NPOTUB COBEPLUEHUS 3TUX AENCTBUMN.

Cekpetapb Wcnonkoma wm3BewaeT 3asButens o006  OTNOXEHUWM  COBEPLUEHUS
HOTapuanbHOro AenCTBuS.

Mpoueaypbl, ycCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLIECTBASAITCA B [OeHb
obpalleHuns 3asaBuTens.

Pesynbtat npoueayp: wu3BeweHue 3asButens 06  OTNOXeHUW  coBeplleHus
HOTapuanbHOro AenCTBuS.

3.5.2. CekpeTtapb Vcnonkoma nocrie NpUHATUA pelleHust 06 OTNOXEeHUM CoBepLUEHUSN
HOTapuanbHOro OEeWCTBUSA rOTOBUT 3anpoc, HeobXxoauMbIA AN NOSyYeHUa LOMONHUTENbHbIX
cBeeHuN, N HanpasnseT B COOTBETCTBYIOLLNIA OpraH Ui 3anHTepecoBaHHOMY nnLy.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MNYHKTOM, OCYLLIECTBIISIKOTCA HE NO34Hee NATH
AHen c MOMeHTa obpalleHns 3aaBuUTens.

PesynbTtat npouenyp: 3anpoc, HanpasfieHHbIM B COOTBETCTBYKOLUMA OpraH Wnu
3aVHTEPECOBAHHOMY LY.

3.5.3. CekpeTapb MCNONMHUTENBHOrO KOMUTETA NOCne NOCTYNfEHNS OTBETOB Ha 3anpochl
n3BeLlaeT 3asaBUTENs U NpeaocTaBnsaeT ycnyry B nopsake, ycTaHoBIEHHOM nyHkTamn 3.3. — 3.4
HacToswero PernameHTa.

3.6. VicnpaBneHne TexHNn4eckmnx owmnbok.

3.6.1. B cnyyae oOGHapyXeHWa TexXHUYeCKOW OLWNOKM B [OKYMEHTE, SBASOLIEMCS
pes3ynbTaTtoM MyHUUMNANbLHOW YCNyrn, 3adaBuTenb npeactasnseT B Cnonkom:

3aaBneHue o6 ncnpaBneHnn TexHnyeckom owmbku (npunoxeHne Ne1t);

AOKYMEHT, BbldaHHbIA 3asiBUTEM0 KaK pesynbTaT MyHUUMNanbHOW YCAyr, B KOTOPOM
COOEPXUTCA TeXHMYEecKas owmnbka;

AOKYMEHTbI, WMEILLUME OPULONYECKYID CuUMy, CBUAETENLCTBYIOLWME O  HanMyuu
TEXHUYECKOWN OLLNOKM.

3agaBsneHune 06 ncnpaBneHnn TEXHNYECKON OLLIMOKM B CBEAEHNSAX, YKa3aHHbIX B JOKYMEHTE,
SABMSOLLEMCS pe3ynbTaToOM MyHULMNANbHOW YyCNyru, nogaeTtca 3assuteniem (YnorTHOMOYEHHbIM
npegcraBuTenem) NMYHo, NMbo NOYTOBLIM OTMpPaBneHMeM (B TOM 4YuCrie C UCNOSb30BaHWEM
3IEKTPOHHOM MOYThbI), NMMBO Yepes eanHbIn nopTasn rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIyr
UM MHOTOOYHKUMOHASbHbIA LEHTP NpefoCTaBNeHUs roCy4apCTBEHHbIX WU MYyHULUMNANbHbIX
ycnyr.

3.6.2. CekpeTapb Wcnonkoma ocyLllecTBAsieT npuem 3asiBneHna o6 wucnpasreHun
TEXHUYECKOWN OLLUNOKK, PErMCTPUPYET 3asBNEHNE C MPUNIOXKEHHBIMU JOKYMEHTaMM.

Mpoueaypa, yctaHaBNMBaemasi HaCTOSLLMM MYHKTOM, OCYLLIECTBNSIETCH B TEYEHME OQHOIo
AHS1 C MOMEHTA perncTpaunmn 3asBreHus.

PeaynbTat npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBriEHNE.

3.6.3. Cekpetapb Wcnonkoma paccmaTtpvBaeT [OOKYMEHTbl U B LENAX BHECEHUs
ncrnpaBneHnn B OOKYMEHT, SABNSAIOLWMNCA pe3ynbTaTtoM YCNyru, OCyLecTBNsAeT npoueaypsbl,
npeaycMoTpeHHble MyHKTOM 3.4 HacToswero PernameHTa, 1 BblgaeT UCNPaBreHHbIN JOKYMEHT
3aaBuTenNto (ynorHOMOYEHHOMY NPEeACTaBUTESD) NIMYHO NMOA POCMUCH C U3BATUEM Y 3asiBUTENS
(ynoriHOMO4YEHHOro npeacTaBuUTENd) OpuUrMHana [OOKYMEHTa, B KOTOPOM  COAEPXKUTCA
TexXHu4eckas owmnbka.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOALLMM MYHKTOM, OCYLLECTBNSAETCS B TEYEHME TPeEX
AHen nocne obHapyXeHNsa TEXHNYECKOWN OLLIMOKM UIn NonyveHns ot Nnoboro 3aMHTepeCcoBaHHOIO
nnua 3asiBNeHnst 0 AONYLLEHHOW OLINOKe.

PesynbTat npoueaypsbl: BblAaHHbIN (HanpaBfeHHbIN) 3asiBUTENO JOKYMEHT.

4. NMopsapok u (hopMbl KOHTPONSA 3a NpeAoCTaBreHUEM MyHULMNANbLHOM yCIyru

4.1. KoHTpornb 3a MOMHOTOM M KayeCTBOM MNpefoCTaBlieHUs MyHULMUNANbHOW YCryru
BKMoYaeT B cebs BbISABNEHWE U YCTpPaHEHWe HapylleHui npaB 3asiBuTenen, nposeaeHue



npoBepoK cobniogeHns npoueayp nNpefoCcTaBneHns MyHUUMNAanbHOW YCyrM, MnoaroToBKY
pelleHnn Ha genctems (bes3gencrane) AOMKHOCTHBIX NINL, OpraHa MeCTHOro camoynpaBneHus.

dopmamn KOHTpONA 3a cobniogeHMeM WCNOMHEeHUs aAMWHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka UK corfnacoBaHWe MNPOEKTOB  [OOKYMEHTOB MO  MpefoCTaBrieHnto
MYHMLMNANbHOM yCrnyru. Pe3ynbTaTtoM NpoBEPKU SBMSETCA BU3MPOBaHME NPOEKTOB,

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOPSiAKE NPOBEPKU BeAEeHUS AeNONPOM3BOACTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEPOK cobnogeHns
npouenyp nNpegocTaBneHns MyHULMNAnNsHOM yCnyru.

KoHTponbHble MNpoBepKn MOryT ObiTb MNAHOBbIMU (OCYLLECTBNATLCA Ha OCHOBaHWUM
noslyrogoBbIX WKW FOAOBbIX MNfiaHOB paboTbl OpraHa MECTHOro camoyrnpasrfieHusl) u
BHensaHoBbIMU. [Mpy NpoBeaeHUn NPOBEPOK MOryT paccMaTpmBaTbCA BCE BONPOCHI, CBA3aHHbIE
C NpefocTaBfeHneM MyHUUUNANbHOW YCIyrn (KOMMSIEKCHbIE NMPOBEPKKU), UM MO KOHKPETHOMY
obpalleHunto 3asaBuTenNS.

B uenax TekyLwero KOHTPOMIsA NCNOMb3YTCA CBEAEHNSA, UMEIOLLMECS B ANEKTPOHHOM Ba3se
AaHHbIX, Criy>kebHas KOppecnoHAEeHUUs, YCTHas M NUCbMEeHHasi MHpopmMaums cneumanucTos,
OCYLLEeCTBNAWMNX  BbINOSIHEHNE  aOMWHUCTPATUBHBLIX  Mpoueayp,  XXypHanbl  y4yeTa
COOTBETCTBYIOLLNX JOKYMEHTOB U ApyrMe CBeAeHus.

[ns ocywecTBfeHnMs KOHTPONSA 3a COBEepLeHMEM [OEUCTBUM Npu nNpeaocTaBreHun
MYHULMMNANbHOW YCNyrn MU NPUHATUM pPeLLeHnn pykoBoauTento Mcnonkoma npeacTtaBnstoTcA
crnpaBKu O pe3yrnbTaTax NpeocTaBNeHns MyHULMNAaNbHOM YCyru.

O cnyyasax M nNpuMyYMHax HapyLeHUs CPOKOB, MOCHeAoBaTeNIbHOCTM U coAepXKaHust
aAMUHUCTPATUBHBIX Mpoueayp cneuvannctbl HeMeaneHHO WHMOPMUPYIOT pyKoBOAMTENS
opraHa, NpeJocTaBnAwLLIEro MyHUUUNANbHYO YCryry, a Takke npeanpvHUMatoT CPOYHbIE Mepbl
No YCTPaHEHMUI0 HapyLleHnn

4.2. TekyluMn  KOHTpPONb  3a  cobntogeHvem  nocrneaoBaTenibHOCTM  OEUCTBUA,
onpefereHHbIX agMUHUCTPATMBHBLIMU MpouedypaMyM No MpedoCTaBneHno MyHUUMNanbHOM
yCryru, OCyLLeCTBNAeTCA 3amectuTenem pykosoauTens Mcnomkoma no UHGPacTPyKTypHOMY
pasBUTUIO, OTBETCTBEHHbIM 3a opraHu3auuio paboTbl NO NPeaoCTaBNEeHU0 MyHUUMMNanbHON
ycryru, a Takke crneuvanucramm otgena MHpacTpyKTypHOro passuTums.

4.3.[lepedyeHb  OOSMKHOCTHbLIX  JiML,  OCYLIECTBNSAWLWMNX  TEKYLMA  KOHTPOSb,
yCTaHaBNMBAETCA MOMOXEHUAMN O CTPYKTYPHbIX NoApasgeneHusx opraHa MeCTHOro
camoynpaBfneHnsa N AOMKHOCTHLIMU perfnaMmeHTaMu.

Mo pesynbTaTtam NpPOBEAEHHbLIX MPOBEPOK B Clyyae BbIABMEHUS HapylleHun npas
3aaBUTENEn BUHOBHbIE NUUA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenscTBoM Poccuickon depepaumn.

4.4. PykoBoauTernb oOpraHa MEeCTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 0bpaLLeHnIn 3asBUTENEN.

PykoBoautenb (3amectuTernb pPykoBOOUTENS) CTPYKTYPHOro noAapasaefneHns opraHa
MECTHOro CcamoynpaBfieHNUs HeceT OTBETCTBEHHOCTb 3@ HEeCBOEBPEeMEHHoe W  (Unu)
HeHagnexawee BbINOMHEHME aOMUHUCTPATMBHbLIX [OEWUCTBUW, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NULA WU UHble MyHUUMNanbHble CryXallMe 3a peleHus U OenCTBUS
(6espenctBne), NpMHNMaEMble (OCYLLECTBNSIEMbIE) B XOA4E MPEOOCTaBNEHUS MYyHULMNANbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Nopsiake.

4.5. KoHTponb 3a npegocTaBrieHMeM MyHULMNAnbHOW YCryrn CO CTOPOHbI rpaxaaH, Ux
o0beguHEHUN W OpraHu3aunn, OCyLLeCTBNAETCA MNOCPEeACTBOM OTKPbITOCTU AEeATEeNbHOCTU
opraHa MecTHOro camoynpasfeHuUsi NPU NPeaoCTaBAEHNN MyHULMNANBHOW YCAYrn, NONy4YeHus
NOJSTHOW, aKTyanbHOW U JOCTOBEPHOWN MHPOPMaL MK O NopsaKe NpeaoCTaBeHUss MyHULMNansHOm
ycrnyrm u BO3MOXHOCTW pgocyaebHoro paccmoTpeHms obpauweHun (kanob) B npouecce
npeaocTaBfeHNa MyHUUMNANnbHON YCnyru.



5. locyne6HbIN (BHeCcyaAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHMn U AenCcTBUN
(6e3pencTBMA) opraHa, npeaocTaBnsoOLWLEro MyHULUNANbLHYO YCRyry,
MHOroyHKLIMOHANbLHOrO LieHTpa npeaocTaBrneHnst rocyaapCcTBeHHbIX U
MYHMLUMNanbHbIX YCNYr, opraHu3auun, ykasaHHbix B yactu 1.1 ctatbu 16 ®eaepansHoro
3akoHa oT 27.07.2010 Ne210-d3, a Takke UX AOJMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. MNMonyyaTenu MyHUUUNanbHOM yCnyru UMerT NpaBo Ha obxanosaHue B gocygebHom
nopsigke oencrTemn (bes3genctamns) COTPYAHMKOB Mcnonkoma, ydacTByOLWNX B NpeaocTaBrieHum
MyHUUMNansHon ycnyru, B icnonkom unmn B CoBeT MyHMUmMnanbHOro obpasoBaHus.

3asBuUTENb MOXET O6paTI/ITbCFI C »anobown, B TOM 4ncne B cneayrowmx criydaax:

1) HapylwleHMe cpoka perucTpauuuM 3anpoca 3asiBUTenss O  MpeaoCcTaBneHuu
MYHULMNANbHOWN YCNyru;

2) HapyLLEeHMe cpoka NpeaocTaBneHnst MyHULMMNANbHOW YCIyru;

3) TpeboBaHMe y 3adABUTENS OOKYMEHTOB wnuM uHopmaumm nnbo ocCyLecTBreHUs
AENCTBUN, NpeacTaBfieHMe UMM OCYLECTBIIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHbIMU
npasoBbiMM  aktamm  Poccunckon  depepaumun, Pecnybnukm  TaTtapctaH, Apckoro
MYHULMNAnbHOro panoHa Ang NpeaocTaBneHns MyHULUNanbHOW YCyru;

4) oTka3 B MNpuemMe [OOKYMEHTOB, MpPedoCTaBfeHne KOTOpbIX MNPeayCMOTPEHO
HOpMaTUBHbIMW NpPaBoBbIMK akTaMu Poccunckon depepaumm, Pecnybnukmn TatapctaH, Apckoro
MYHULMNanbHOro panoHa Anga NnpeaocTaBneHns MyHULUNanbHOW yCnyru, y 3asBuTens;

5) oTka3 B NpeaoCTaBfieHMN MyHMUMNANbHOM YCNyrn, €cnn OCHOBaHWsl OTkasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMW UM NMPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMM
HOpMaTMBHbIMKM MpaBoBbIMM akTamu Poccuiickon depepaummn, 3akoHaMM U UHBIMM
HOpMaTMBHbLIMK NPaBOBbIMW akTamu Pecnybnvkn TaTapcTaH, MyHUUMNanbHbIMKM NPaBOBLIMU
aKTamu;

6) 3aTpeboBaHne OT 3aABUTENSA NP NPeaoCTaBNEHNN MYHULMNANbLHON YCNyrn nnaTbl, He
npenycMOTPEHHON HOPMaTMBHLIMU NpaBoBbiMKU akTamu Poccuiickon denepaummn, Pecnybnukm
TartapctaH, ApCKOro MyHULMNANIbHOro panoHa;

7) oTka3 Wcnonkoma, OOmMKHOCTHOro nuua KMcnonkoma B wMcnpaBneHWy AONYyLLEHHbIX
onevyatok M ownbOoK B BblAaHHbIX B pes3yrbTaTe MnpefocTaBfeHUst MyHULUMMANbHOW YCnyru
AOKyMeHTax Nbo HapyLLeHne YCTaHOBIEHHOrO CPOKa TakMX UCNpaBreHWIA;

8) HapylleHMe cpoka MNM  nopsigka  BblgayuM  OOKYMEHTOB MO pe3ynbTaTtam
npenocTaBneHnst MyHUUMNansHOW YCyru;

9) npnocTaHoBreHNe nNpeaocTaBneHns MYHULMNANbHOM  YCIYrn, €ecnu  OCHOBaHWA
NPUOCTaHOBNEHNA HE NpeayCMOTpeHbl dheaeparibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN
C HAMM UHLIMW HOPMAaTUBHbLIMW MPaBOBbIMK akTaMun Poccuiickon Pegepaumnm, 3aKkoHaMmu 1 MHbIMU
HOpPMaTMBHbLIMX MpaBOBbIMW akTamu Pecnybnuku TaTtapctaH, MyHUUMNanbHbIMU NPaBOBbLIMU
aKkTamu;



10) TpeboBaHue y 3asBUTENs NpyY NpeaocTaBneHuM MyHULMNanbHOM YCNyrn JOKYMEHTOB
unun uHdopmMaumn, OTCyTCTBME U (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb Mpu
nepBoHayanbHOM OTKa3e B MNpuvemMe [OKYMEHTOB, HeobxooumbIX Ans NpefoCcTaBneHus
MyHUUMNaneHoOW ycnyru, Nnbo B npegocTaBneHuyM MyHUUMNAnNbHOW YCryru, 3a UCKIIYEeHUeM
crny4aeB, NpefyCMOTPEHHbIX NyHKTOM 4 yactn 1 ctatbun 7 PegepanbHoro 3akoHa Ne 210-d3.

5.2. X)Kanoba Ha peweHus n pgencteus (6es3genctBume) opraHa, npeaocTaBsioLero
MYHULMMAnNbHYO YCryry, OO/MKHOCTHOrO Nnuua opraHa, nNpegocTaBrisiowero MyHuUmMnansHy
ycnyry,  MyHAUMNANbHOrO  CryXallero, PpyKoBOAUTENs  opraHa, npeaocTaBnfAloLlLero
MYHULMManNbHYO ycnyry, nogaetcs B MUCbMEHHOM ¢popme Ha OymMakHOM HocuTene wunn B
3IEKTPOHHOM (hopme.

YKanoba moxeT ObITb HanpaeBneHa no noyte, 4vepe3d MOL|, ¢ wucnonb3oBaHWEM
WHGOPMAaLNOHHO-TENEKOMMYHUKALUNOHHOM ceTun "UHTepHeT", odumumanbHoro camta ApCKoro
MyHUuMnaneHoro panoHa (http://www.arsk.tatarstan.ru), EanHoro noptana rocygapCTBEHHbIX U
MyHuUMnaneHbiX ycnyr Pecnybnukn Tatapctan (http://uslugi.tatar.ru/), EgmHoro noptana
rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkunn) (http://www.gosuslugi.ru/), a Takke MoxeT
ObITb MPUHATA NPY NMNYHOM MpUEMe 3asiBUTENS.

5.3. XXano6a, noctynuBeluas B opraH, NpegocTaBnsAloLWniA MyHUUMnanbHyo ycnyry, nnbo
BbILLECTOALMIA opraH (MpU ero Hanuyuu), NoANEXUT PAcCMOTPEHUID B Te4yeHue NsaTHaauaTu
pabounx [OHEeM co [OHA ee peructpauum, a B Cry4yae obOXxanoBaHusi oOTkasa opraHa,
NpeaoCcTaBnsALWEro MyHMUMNANbHYK YCNyry, B NpueMe LOKYMEHTOB Yy 3asBuTens nmbo B
MCNpaBfieHUn [OMYLEHHbIX OMeYaTok M ownbok unu B criydyae obanoBaHWs HapyLleHust
YCT@HOBIIEHHOIO CpOKa TaKWX WCMpaBreHui - B TevyeHue nATM paboumx OHeW co OHSA ee
perucTpaumu.

5.4. XKanob6a gormmkHa cogepxaTb CrieayoLLyo MHGOopMauuio:

1) HaumeHOBaHWe opraHa, NPeoCTaBNANLWEro YCnyry, OOJ/PKHOCTHOrO nuua opraHa,
NPeaoCTaBnsAOWEro ycnyry, WM MyHAUMNANbHOMO CIyXallero, pelweHuss U LOEenNCTBUS
(6esnencTBme) KOTOPbIX OBXanyrTCS;

2) hammnuio, UMsi, OTYECTBO (MOCNEeAHEE - NPU HanNM4mMm), CBEAEHNA O MECTE XUTENbCTBA
3agBuTena - duanyeckoro nuua nmbo HaMMEHOBaHWE, CBEOEHUSI O MECTe HaXOXOEHWS
3a8BUTENSA - OPUOMYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) anekTpoHHOW NoYThl (MPW HaNU4YMK) U NOYTOBBLIA adpec, NO KOTOPbIM AOMKEH ObITb
HanpaBneH OTBET 3asABUTENIO;

3) cBegeHna o6 obGxanyembix peweHusax u  aencteusx (6esgencteumn) opraHa,
NPeAoCTaBMNAOLLEr0 MyHULMUNANBHYIO YCNYry, AOMMKHOCTHOIO Nnua opraHa, npeocTaBnsitoLLLEero
MYHULMNANbHYK YCNYry, UM MyHULUNANbHOTO CryXXaLlero;

4) noBOAbl, HA OCHOBAHWM KOTOPLIX 3asiBUTENb HE COrMaceH C pelleHneM 1 OenUcTBuem
(6espenctBnem) opraHa, npeaocTaBnAwLWEro ycnyry, AOSMKHOCTHOrO fvua  opraHa,
NpeaoCcTaBnsAOLWEro yCnyry, Unm MyHULUUNAnNbHOro Cry»Kallero.

5.5. K xanobe m™oryt OblTb MNPUMOXEHbI KOMWM OOKYMEHTOB, MNOATBEPXAAOLMX
N3NoOXeHHble B xanobe obctoaTenbctBa. B Takom cnyyae B xanobe npMBOAUTCS NMEpPEYEeHb
npunaraembiX K HE JOKYMEHTOB.



5.6. o pesynbTataM paccMoOTpeHust Xanobbl NPUHUMAETCs OOHO M3 CriegytoLwmx
peLleHnit:

1) )xanoba yaoBreTBOPSIETCS, B TOM 4Yucrne B (POpMe OTMEHbl MPUHSITOrO peLLeHus,
ncrnpaBreHusl OOMyLEHHbIX ONeYaToK U OWMGOK B BblAaHHbIX B pe3ynbTaTte NpeaocTaBreHust
rocydapCTBEHHOW YCRyrM AOKYMEHTaX, BO3BpaTa 3asiBUTENI0 AEHEXHbIX CPencTB, B3MMaHue
KOTOPbIX HEe NpPedycMOTPEHO HOPMaTMBHbLIMKM NpPaBoOBbIMM akTamu Poccuiickon degepauun,
HOpMaTMBHbLIMK NpPaBoBbIMKU akTamu Pecnybnuku TaTtapctaH, MyHMUMNANbHLIMKA MPaBOBbLIMU
aKkTamu;

2) B yOOBJ1IETBOPEHUN Xanobbl 0TkasbiBaeTCS.

He nosgHee gHs, cneaywuwiero 3a gHeM MNMpuUHATUA pelleHnA, yKa3aHHOro B HacTodlem
NYHKTE, 3adABUTESIIO B NMUCbMEHHOMN q)opme N MO XenaHuto 3adaBUTENA B SJ'IeKTpOHHO|71 (bopme
HarpasndeTcd MOTMBMpOBaHHbIVI OTBET O pedyJibTaTaX paCCMOTPEHUA »anoobbl.

5.7. B cnyyae npuaHaHusa xanobbl, Noanexallei yaoBneTBOPEHNIo, B OTBETE 3asBUTENIO
Aaetca  uHopMauMa O OeNCTBMAX,  OCyllecTBNnsembix McnonkomoMm, B Uensx
He3amMea IMTENbHOrO YCTPaHEHUS! BbISBMEHHbIX HapyLUEeHWA MNpY OKasaHWM MyHULMNanbHOW
yCcnyru, a Takke MNPUHOCATCA M3BUHEHWUA 3a [OCTaBMneHHble HeynobcTBa M yKasblBaeTcs
nHdOopPMaL s 0 AanbHENLNX AeACTBUSAX, KOTOPble HEOBXOAMMO COBEPLUNTL 3asABUTENIO B LieNaxX
NonyYeHMs MyHULMNAanbHOW YCryriu.

5.8. B cnyyae npusHaHusa >xanobbl, He noanexallen yOooBNeTBOPEHWO, B OTBeTe
3aABUTENI0, JAKTCA apryMEHTUPOBaHHbIE Pa3bsCHEHUSI O MPUYUHAX MPUHATOrO peLleHus, a
Takke MHopmaL s O Nopsiake 06XanoBaHUSA NPUHATOIO PeLLEeHUs.

5.9. B cnyyae ycTaHOBMEHWst B XO4e MMM MO pe3ynbTataM pacCMOTPEHUs xanobbl
NPU3HaKOB cOCTaBa afMUHUCTPATUBHOIO MpaBOHAPYLUEHMS UMK NPEeCcTynieHns OOMKHOCTHOe
nMuo, paboTHMK, HAAEeNeHHbIe MOSTHOMOYUSIMM MO PAcCMOTPEHMIO Kanob, HesameanuTensHoO
HanpaBnslT UMEOLMECS MaTepuarnbl B OpraHbl NPOKypaTypbl.

6. OcCo6eHHOCTN BbINOJIHEHUSA aAMUHUCTPATUBHbIX Npoueayp (aencrteun) B
MHOro@yHKLMOHaNbHbIX LleHTpax NpeaocTaBieHUA rocyaAapCTBEHHbIX U
MYHULUMNANbHbIX ycnyr

6.1. OnucaHne nocnenoBaTenbHOCTM AEWCTBUMA NMPU NPeAoCTaBneHnn MyHULUNanbHOM
yCnyru BkroyaeT B cebsl cnenyoLume npoueaypbi:

1) nHdopMMpoBaHME 3asiBUTENS O Nopsiake NpeaocTaBneHns MyHULMNanbHOM YCyru;

2) NPUHATME U perucTpaumsi 3asiBreHnss U OOKYMEHTOB, Heobxoaumbix —Ans
npeaocTaBneHnss MyHUUMNansHON YCnyru;

3) hopMMpoBaHMe W  HanpaBfieHWe MEXBEOOMCTBEHHbIX 3anpoCOB B  OpraHbl,
yyacTBylolMe B NpeaoCcTaBNeHMn MyHULMMNanNbHOW YCnyrn, B TOM 4YUCIe MO KOMMIEKCHOMY
MeXXBeJOMCTBEHHOMY 3arnpocy;



4) npoBepka  OENUCTBUTENBHOCTM  YCUNEHHOM  KBanudukauMoHHOW  LMcpoBOM
3rIeKTPOHHOM NOAMUCU  3adABUTENS, WCMNOSIb30BAaHHOM NpU nodade 3asiBfieHns o
npefocTaBfieHUM MyHULMNATbHOW YCIyru;

5) HanpaBreHne 3asBreHnsl ¢ JOKYMeHTamu B MIcnonkom;
6) Bbldaya 3asBUTENO pesyribTaTa MyHULMNanbHOM YCryru.
6.2. MHdbopmmpoBaHue 3asBUTENS O NOPSAKE NPeaoCTaBNeHUst MyHULMNANbHON yCnyru

3aasutens Bnpase obpatnteca B MOLL nnyHo, no TeneoHy u (Mnu) anekTpoHHON
noyTe Ansi NonyyYeHus KOHCyNbTaumi 0 Nopsake NonyYyeHUs MyHUUMNansHOM yCryri.

Cneuyuwanuct MOL nHdopmupyeT 3aaBuTens, B TOM 4Ynucne no coctasy, oopme
npeacTaBnsseMon AOKyMeHTauum u gpyrum Bonpocam Asis nosyvyeHuss MyHuUmMnansHoOn
ycnyru u npyu HeobxoANMMOCTH OKa3biBaeT NOMOLLb B 3anofiHeHUN BriaHka 3asBieHus.

3asBuTenb MOXeT MnonyyYnuTb WHMopMaumo O nopsagke npenocTaBreHuns
MyHUUMMAnNbHOW  ycnyru  nytem  cBobogHoro  goctyna ¢ canta Mol
http://mfc16.tatarstan.ru/

Mpoueaypbl, ycTaHaBNMBaeEMblE€ HACTOALLMM MYHKTOM, OCYLLECTBNAIOTCA B AEHb
obpauieHuns 3asBuTens.

PesynbTat npoueayp: uHopmauus no cocTtaBy, opme npeacraBnaemMon
AOKyMEHTaLM1 1 gpyrum Bonpocam noslydeHns MyHUUmnnanbHOW yCryri.

6.3. MNpuHaTtre n pernctpauus sasBneHns

6.3.1. 3aaBuUTeNb NMUYHO, Yepe3 AOBEPEHHOE NULO MW B 3NIEKTPOHHOW dhopMme
nogaet MNUCbMEHHOe 3asBfeHne O MpedoCTaBfeHUun MyHUUUNanbHOW ycnyru wu
npeacraenseT AOKYMEHTbl B COOTBETCTBUWN C MYyHKTOM 2.5 HacTosiwero PernameHTta B
MoLl, yaaneHHoe paboyee mecto ML,

3asaBneHne o NpeaocTaBfeHNN MyHUUMNANbHOW YCyrn B 3NEKTPOHHON chopme
HanpaBnseTca Yepes [opTan rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr Pecnybnukm
TartapctaH. Pernctpauuss 3aaBneHusa, MNOCTYNUBLUErO B 3fIEKTPOHHOM  (hopme,
OCYLLIEeCTBNAETCHA B YCTAHOBMEHHOM MOpPSAKeE.

6.3.2. Cneunanuct MOL|, Begywum npuem 3asBMEHUA, OCYLLECTBNSAET
npoueaypbl, NpeaycMoTpeHHble pernameHToM paboTtbl MOLI.

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOSLUM NYHKTOM, OCYLLLECTBSIOTCH B CPOKW,
YCTaHOBJEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBrieHne.
6.4. dopmMupoBaHue rnakeTa 4OKYMEHTOB

6.4.1. Cneunannct MOL B cooTBeTCTBUM C pernameHTom paboTtsl MOLL:



nposepsieT OENCTBUTESNbHOCTb YCUIIEHHOW KBanuUKaLuMOHHOW LM poBomn
3rIeKTPOHHOM NOAMUCU  3adABUTENS, WCMNOSIb30BAaHHOM NpU nodade 3asiBfieHns o
npefocTaBfieHUM MyHULMNATbHOW YCIyru;

d)opMleyeT N HanpaBJlidetT MeXBeOgoOMCTBEeHHble 3arpoCbl B  OpraHhbl,
ydactBywuwime B MnpenocrtaBiieHUn MyHVILI,VII'IaJ'IbHOIZ ycnyru, B TOM 4Yucne no
KOMIMJIEKCHOMY MeEXBEOOMCTBEHHOMY 3arpocy.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALLMM NYHKTOM, OCYLLIECTBIISKOTCA B CPOKMU,
YCTaHOBIEHHbIE pernaMmeHTomM paboTsl MOLI.

PesyanaT npoueayp: HanpasJrieHHble 3arnpochl.

6.4.2. Cneunanuct MOLl nocne nonydeHus OTBETOB Ha 3anpockl opmupyet
nakeT [OOKYMEHTOB M Hanpasndet ero B Mcnonkom B nopsgke, YCTaHOBIEHHOM
pernameHToMm paboTtbl ML,

Mpoueaypsbl, yCTaHaBNMBaeMbl€ HACTOALLMM NMYHKTOM, OCYLLIECTBIISKOTCA B CPOKMU,
YCTaHOBJEHHbIE perfiaMeHToM paboTsl ML,

Pe3yanaT npoueayp: HanpasJi€HHbIE B Mcnonkom OOKYMEHTDI.

6.5. Bblgaya pesynbtata MyHUUMNANbHOM YCIyrn

6.5.1. Cneumanuct MOLl npu noctynneHmn pesynbTata MyHULMNANbHOW YCNyru
13 icnonkoma permcTpmpyeT ero B yCTaHOBNEHHOM NOPSiAKE. U3BeLLaeT 3aaBuTens (ero
npegcraBuTens) cC ucnonb3oBaHWeMm crnocoba CBA3W, YKa3aHHOrO B 3asaBIiEHMM, O
pesynbTaTe NpeaocTaBneHnss MyHUUMNanbHOM YCIyru.

Mpouenypbl, yCTaHaBNMBAEMblE HACTOSLUMM MOAMYHKTOM, OCYLLECTBMSOTCA B
AeHb NOCTYNNEHM JOKYMEHTOB 13 Micnonkoma.

PesynbTaT npoueayp: nsBeLleHve 3asBuTens (ero npeactaBuTens) o pesynbTarte
npenocTaBfeHns MyHULMNansHOM YCryru.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHUUMNANbLHOW YCyrm

Mpouenypbl, YyCTaHaBNMBAEMble€ HACTOSALIMM MYyHKTOM, OCYLUECTBMAKOTCA B
nopsgke o4vepegHoCTW, B [O€Hb MpubbITMS 3a\BUTENS B CPOKW, YCTAHOBIIEHHbIE
pernameHToMm paboTtsl ML,

PesynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHUUUNanbHOW yCryri.



[MpunoxeHne Ne1

Pykosogutento

McnonHMTenbHOro kommrteTa

MYHUUMNAnNbHOro panoHa
Pecnybnukn TatapcTaH

or:

3asaBneHue

00 ncnpaBreHun TeXHN4YEeCKOWN oLnNOKH

Coobuwato 06 owunbke, AOMNYLIEHHOMW MPU OKasaHWU MyHULMMAnbHOW YCIyrn

(HanmeHoBaHue ycnyru)

3anucaHo:

[MpaBunbHblE
cBedleHus:

Mpowy wucnpaBuTb  AOMYLLEHHYH  TEXHMYECKyld  owunbKy U BHECTM
COOTBETCTBYHOLLME UBMEHEHWUSI B JOKYMEHT, SBMNSIIOLLMIACA pe3ynbTaToM MyHULMNAanbHOM
yCnyru.

Mpunarato cnegyoLlme AOKYMEHTbI:
1.
2.
3.

B cnyyae npuHATMS pelueHnss o6 OTKMOHeHUW 3asiBneHust 06 ucnpaBreHun
TEXHMYECKON OLWNBKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHns 3NeKTPOHHOro JOKYMeHTa Ha agpec E-mail: ;



B BUJEe 3aBEPEHHON KONuM Ha GyMaXKHOM HOCUTEre MoYTOBbIM OTNpPaBreHneM no
agpecy:

MoaTeepxaato cBoe cornacue, a Takke corracme npeactaBnaemMoro MHOK nuua Ha
00paboTKy nepcoHasnbHbIX OaHHbIX (COOp, cUcCTeMaTU3auuio, HaKoMfeHue, XpaHeHue,
YyTOYHEHNEe (OBHOBIEHWME, U3MEHEHME), UCNONb30BaHWE, PacnpocTpaHeHue (B TOM 4ucre
nepegady), obesnuumBaHue, 6roknMpoBaHne, YHUHTOXEHE NepCcoHasnbHbIX AaHHbIX, a Takke
WHbIX OEWCTBUW, Heobxoaumbix AN 00paboTkM nepcoHanbHbIX OaHHbIX B pamMkax
NpeaocTaBneHnsa MyHUUMNansHOW ycnyru), B TOM Y1ucre B aBTOMaTU3NPOBAHHOM pexume,
BKIMHOYas MPUHATUE PeLleHU Ha UX OCHOBE OpraHoOM NPeAoCTaBNSHOWMM MyHULMMNANBHYHO
yCnyry, B Lendax npeaocTtaBneHnst MyHUUMNansHOM yCryri.

Hactosawwmm noatsepaato: cBeAeHns!, BKIMOYEHHbIE B 3asiBNieHne, OTHOCALLMECS K
MOEN NNYHOCTU W MPEACTaBMSIEMOMY MHOK ULy, a TakKe BHECEHHbIE MHOK HIXKE,
A0CTOBEpPHbI. [JOKyMEHTbI (KONM [IOKYMEHTOB), MPUINOXEHHbIE K 3asIBNIEHNIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTAHOBINEHHbIM 3akoHodaTenbcTBoM Poccuiickoii degepaunm, Ha MOMEHT
NPEACTaBMNeHUs 3asiBNIEHNS 3T [OOKYMEHTbl OeNCTBUTENbHbI U CoAaepXaT A0CTOBEPHbIe
cBeaeHus.

[ato ceoe corracue Ha ydacTve B ornpoce Mo OLeHKe KadecTBa NpeaocTaBrieHHOM
MHE MYHULIMMNAanbHOM YCIyrv no TenedoHy:

(naTa) (noanuceb) (©.1.0.)



[MpunoxeHve

(cnpaBo4HoE)

PekBU3NTbI AOMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a NpeaoCcTaBfieHMe MyHULMNansHOU
YCIyru u oCyLLeCTBIAILWMX KOHTPOSIb €e UCMOJTHEHUS,

Mcnonkom HanacuHCKOro cenbCKoro nocereHus
Apckoro MyHUuunanbHOro paﬁoua

[lomKHOCTb TenedoH OnEeKTPOHHbLIN agpec
PykoBoantenb ncnonkoma 88436650225 | Nalas.Ars@tatar.ru
CekpeTapb 88436650225 | Nalas.Ars@tatar.ru

PeKkBU3NTbI AOMKHOCTHbIX UL, KOHTPONMPYHOLMX NpeaoCcTaBeHne MyHULMNanbHOM
ycnyrm

[omKHOCTb TenedoH ONEKTPOHHLIN agpec

[(maBa noceneHus 88436650225 Nalas.Ars@tatar.ru




MpunoxeHwue

K nocTaHoBreHuno VIcnonHNTensHoro
KomuTeTa HanacuHcKoro cenbckoro
noceneHuns Apckoro
MYHULUMNAnNbHOro panoHa
Pecnybnukn TatapcTaH

OT«___ » 2020 r. Ne

AOQMUHUCTPATUBHLIN pernamMmeHT

npenocTaBlieHUA MyHVILIVII'IaﬂI:HOﬁ yCcnyrun no Bblga4ve cnpaBkKu (BI:II'IVICKM)

1. O6LWwme nonoxeHnsA

1.1. Hactosawun agMMHUCTPATUBHLIN perrnaMmeHT npefocTaBneHnus MyHULunanbHOM
ycnyrm (ganee — PernameHT) ycTaHaBnvMBaeT CTaHAapT M MNOpPSAoOK npefocTaBneHus
MYHULMMNanNbHOM yCNyri No Bblgaye cnpaBky (BbINMUCKKW) (anee - MyHuumMnansHasa ycnyra).

1.2. MonyyaTtenun MyHUUunanbHOM ycnyrn: duandeckme nuua (ganee - 3aaBuTenb).

1.3. MyHuumnanbHas ycnyra npegocTaBnAeTca  WUCMONHUTESbHBIM ~ KOMUTETOM
HanacunHckoro cenbckoro noceneHns ApCKoro MyHMUunanbHoro pamoHa (ganee — Kicnonkom).

1.3.1. MecTo HaxoxgeHune Mcnonkoma: c.Hanaca, yn.M.BaxutoBa, 1.64.
"paduk paboTbl:

noHeaenbHUK — naTHMua: ¢ 8.00 go 17.00;

cy660Ta, BOCKpECEHbE: BLIXOAHbIE OHMW.

Bpemsi nepepbiBa AN oTAblXxa U NUTaHWS yCTaHaBNMBAETCs MpaBuiiamy BHYTPEHHEro
TPYOOBOro pacnopsiaka.

CnpaBo4Hbii TenedoH 88436650225.
[Mpoxoa No AOKYyMEeHTaM y4OCTOBEPSOLLMM NINYHOCTb.

1.3.2. Agpec odwmumanbHOro camta MyHUUMNANbHOrO pamoHa B WHGOPMAaLMOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (manee — ceTb «WUHTepHeT»):  (http://
www.arsk.tatar.ru).



http://www.______.tatar.ru/

1.3.3. Hdopmaumsa o MyHULMNAnsHOM ycriyre, a Takke O MecTe HaxoXaeHus 1 rpaduke
paboTbl Micnonkoma moxeT BbITb NnonyyeHa:

1) nocpeacTBOM WMH(OPMALMNOHHBIX CTEHOO0B, COAEPXAaLUMX BU3yarnbHYK U TEKCTOBYHO
WHOpMaLMIO O MyHMLMNANbHOW ycryre, pacrnonoXeHHbIX B MOMeLLeHusiX Mcnonkoma, ons
paboThbl C 3asBUTENAMMU;

2) nocpencteoMm cetn «MHTepHeT» Ha odumumManbHOM canTe MyHUMUMNanbHOro paroHa
(http:// www.arsk.tatar.ru.);

3) Ha [lopTane rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapcTtaH
(http://uslugi. tatar.ru/)(ganee — PernoHaneHbIn nopTan);;

4) Ha EgnHOM nopTtane rocygapcTBeHHbIX M MyHUUunanbHblX ycnyr (pyHkuwnn) (http://
www.gosuslugi.ru/) (qanee — EguHbIn nopTtan);

5) B Vicnonkome:
npu yCTHOM obpaLleHunm - INYHO UK No TenedoHy;

npu NMCbMEHHOM (B TOM 4MUcre B hOpMe 3NEKTPOHHOro AOKYMeHTa) obpalieHum — Ha
OyMakHOM HOcuTerne No NoYTe, B ANEKTPOHHON hopMe MO INEKTPOHHON noyTe.

1.3.4. WHdopmaums no Bonpocam npenocTaBfieHNs  MYHULMMNANbLHON  yCnyru
pasmellaetcs cneynanuctom OTaena Ha ouumanbHOM canTe MyHULMNANbLHOrO panoHa v Ha
MHOOPMAaLMOHHbBIX CTEHAAX B NOMELLEHUsIX Micnonkoma ansa paboTbl C 3asABUTENSIMMN.

MHpopmauma Ha rocygapCTBeHHbIX A3blkax Pecnybnukn TaTapcTaH, pasmMeliaemMasi Ha
WH(OPMALMOHHBIX CTeHgax W Ha oduunanbHOM canTe MyHuUMnanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKALMOHHOW  ceTu  «W/HTepHeT», BKNOYaeT CBedeHuss o
MYyHULMNanbHOW ycnyre, cogepxalumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 nactoswero PernameHTa.

1.4. [lepeyeHb HOPMATUBHLIX MPaBOBbLIX akTOB, PerynupyrLwwmMx npegocTaBreHne
MYHULMNANbHOW YCNYru (C yKasaHMeM peKBM3UTOB HOPMATUBHbIX NPABOBbIX aKTOB U MICTOYHUKOB
nx odpmumnansHoro onybnukoBaHus), pasmelleH Ha oduuManbHOM canTe MYHULMNANbHOro
panoHa B MHGOPMaLMOHHO-TENEKOMMYHUKaLUMOHHON ceTn «/HTepHeT», B rocyaapCTBeHHOW
MHGOPMAaLMOHHON cucTeMe «PeecTp rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecny6bnvkm
TartapcTtaH.

1.5. B HacTodLweM pernameHTe UCNOoMb3YyTCA cneayrowme TepMmHbI U onpegeneHuns:

Noz CnpaBKoW (BbINUCKON) BblAaBaeMoln opraHaMmyv MECTHOIO camoynpaBrieHUst MoOHMMaeTcsl
— crpaBKa 0 COCTaBe CEMbW, CNPaBKM C MECTa XUTENbCTBA, BbIMUCKN U3 MOXO3AUCTBEHHOW KHUTW,
BbIMMCKN 13 JOMOBOW KHWUIMM, CNpaBKa C MECTa XUTeNbCTBa yMepLUEero Ha eHb CMepPTU, cripaBka
C Npeablaywero Mecta XUTernbCTBa XUTENsM MHAMBUAOYaNbHbIX XWUMbIX A4OMOB, CrpaBka Ha
3eMerbHbIN y4acToK, CnpaBka Ha AOMOBRageHue.


http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

yaaneHHoe paboyee MeCTO MHOrOQYHKUMOHANbHOrO UeHTpa npeaocTaBieHus
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX yCnyr — TepputopuanbHO 060COBNeHHOe CTPYKTYypHOEe
nogpasgerneHve (ouc) MHOroyHKLMOHAbHOIO LeHTpa npefocTaBnNeHnst rocygapCTBEHHbIX U
MYHULMMAnbHbIX YCryr, CO34aHHOe B CENbCKOM MOCENEeHUn MyHUUMNanbHOro panoHa wunu B
ropoackom okpyre Pecnybnvku TaTtapctaH B COOTBETCTBUM C NyHKTOM 34 [1paBun opraHusaumm
AeATeNIbHOCTU  MHOFO(PYHKUMOHAamNbHbIX LUEHTPOB MNpefoCTaBfeHna rocygapCTBEHHbIX U
MYHUUMNAnNbHbIX  YCIyr, YTBEPXOEHHbIX nocTaHoBneHnemM [lpaButensctBa Poccuickomn
Pepepaumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [MpaBun opraHusaumm OesaTenbHOCTU
MHOrOPYHKUMOHamNbHbIX LLEHTPOB NpeoCTaBNeHNs rocy4apCTBEHHbIX U MYHULUNANBbHBIX YCYr»;

TexHunyeckas owubka - owubka (onucka, onevatka, rpammMartvyeckas Unu
apudpmMmeTudeckas owmnbka nnbo nogobHas owmbka), gonyLweHHas opraHoM, NpegoCTaBNAOLWNM
MYHULMNAnNbHY ycnyry, N npuBeallas K HECOOTBETCTBMIO CBEAEHWUN, BHECEHHbIX B JOKYMEHT
(pesynbtaTt MyHMUMMNANbHOW YCryrun), CBEAEHWsSIM B AOKYMEHTax, Ha OCHOBaHMM KOTOPbIX
BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe nog 3asBrneHveM 0 NpegocTaBneHnn MyHULMNansHOM ycryru
(Danee - 3asBNeHWe) NOHMMAaETCS 3anpoc O NPeaoCTaBeHNN MyHUUUnansHom ycnyru (n.2 cT.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-93). 3asaBneHune 3anosiHAeTCAa Ha CTaHA4apPTHOM
6naHke (npunoxeHune Ne1).



2. CTaH,D,apT npepocTtaBlrieHUA MyHVILWII'IaanOI7I ycnyrun

HanmeHoBaHue TpebGoBaHuUs K
cTaHaapTy npeaocTaBneHus
MyHULMNaNbLHOM yCnyru

CopepxaHue TpeboBaHMM K cTaHAApPTY

HopmaTuBHbIN aKT,
ycTaHaBnMBaloLWMKn ycrnyry
unu TpeboBaHune

2.1. HaumeHoBaHWe MyHULMNANbLHOM
ycnyru

Bblgada cnpasku (BbINUCKN)

YcTaB cenbCcKoro noceneHus;
["pakgaHCKNM KoOEeKC;
3eMenbHbIN KOOEKC;
AKnnuwHbin Kogekc;

OcHoBbI 3aKkoHOAATENbCTBA O
HoTapuare,

depepanbHbIA 3aKOH OT
21.07.1997 122-03;

depeparnbHbIN 3aKOH OT
11.06.2003 Ne74-93;

depeparnbHbIi 3aKOH OT
27.07.2010 N2210-93; NMpukas
Pocpeructpaunn

2.2. HammeHoBaHMe NcnonHUTEnbHO-
pacnopsanTenbHOro opraHa MecTHOro
camMmoynpasfeHns, HernocpeacTBEHHO

McnonHutenbHbIn KOMUTET HanacuHCKOro cenbckoro

noceneHus Apckoro MYHULMUNANbHOrO
Pecnybnukn TatapctaH

panoHa

YcTaB cenbCKoro noceneHus




npegocTaBnALWEero MyHULMUNanbHyo
ycnyry

2.3. OnncaHue pesynbTaTa
npegocTaBfieHnUs MyHULUMNANbHON
ycnyru

Cnpaska (Bbinucka).

YCTHbIA UM NMUCbMEHHbIA OTKa3 B NpeaoCcTaBneHum
MYHMUMMANbHOM yCnyru

YcTaB cenbCKoro noceneHus

K P, 3K PO, KK P®, OcHoBbl
3aKkoHogaTenbcTBa 0O
HoTapuaTte, 122-93, 74-03,
210-93, NMpuka3s
Pocpernctpaunn

2.4. Cpok npegocTaBeHus
MYHULMNANbHOM YCryru, B TOM Yncne
C y4eToM HeobxoammocTn obpalleHuns
B OpraHm3aumu, y4acTeylouime B
npegoCcTaBfieHMM MyHULMNANTbHON
yCnyru, CpoK NpMoCTaHOBMEHNS
npegoCcTaBfEHNs MyHULMNANbHON
yCryru B crniyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpeayCcMoTpeHa
3akoHogaTenbcTBOM Poccuimnckom
depnepaummn, cpok Bblgadn
(HanpaBneHus) OKYMEHTOB,
ABNSOLLNXCA pe3ynbTaToM
npegoCcTaBfeHNs MyHMLUMNANbHON
ycnyru

He Gonee Tpex paHeil! ¢ MomeHTa perucrpauun
3asiBrIEHNS.

YCTHbIN OTKa3 B NpeaocTaBfeHnn MyHULMNanbLHOM
ycnyru B feHb obpalleHus.

MpuocTaHoBneHWe cpoka npeaocTaBneHus
MYHMUMMANbHONM YCNyrn He NpeayCcMOTPEHO.

Bblgaya [OokymeHTa, SBRSIOLWIErocs pe3ynbTaToMm

MyHMUMMNANbHOM  yCryrn, OCYLWEecTBnsieTca B  [OeHb
obpalleHus 3aasutens.
HanpaeneHue AOKYMEHTa, saBnsoLLerocs

pe3ynbTaToM MyHULMNANbHOM YCNYrn, C UCMOMNb30BaHNEM
cnocoba cBA3K, yKazaHHOro B 3asiBfieHMM (Mo noyTe unu
Ha 3NEeKTPOHHbIA afpec), OCYyLecTBNseTca B [AeHb
ohopMIeHns 1 perucTpaunm pesynbstata MyHULUNANbHOW
ycnyru

1

CpOK MpeaAOCTaBJICHUA MYHHHHHaHBHOﬁ YCIYyru OIPEACICH HUCX0Ad U3 CYMMApHOTO CpOKa, MHUHHMAJIBHO HeO6XOI[I/IMOFO JJIA

OCYIICCTBJICHHUA aIMUHHUCTPATUBHBIX NPOUCAYDP. I[J'II/ITGJIBHOCTL AIMUHUCTPATUBHBIX ITPOLCAYP UCUUCITSACTCS B paGO‘-II/IX JHAX.




2.5. NcuyepnbiBaoLwmi nepeyeHb
AOKYMEHTOB, HEO6X0aUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHbIMU
UIIX MHBIMU HOPMAaTUBHbBIMU
npaBoBbIMU aKkTaMu 4115
npegocTaBfieHnUss MyHULMNANbHON
ycnyru, a Takke ycnyr, Kotopble
SABMSTCA HEOOXOOMMbBIMU U
obs3aTenbHbIMU ANA NpefoCTaBNeHus
MYHULMMAnNbHbIX YCNyr, NoAnexawmx
npeaCcTaBEHNIO 3a8BUTENEM,
CNoco0bl MX NONYyYEHUs 3asiBUTENEM,
B TOM 4Yncne B 3NEKTPOHHON cbopMme,
nopsiaoK UX NpeacTaBreHuns

3agBneHue:
- B oopMe AOKYMeHTa Ha ByMaxHOM HocuTene;

- B 3NIEKTPOHHOM bopme, NOAMMCaHHOE B COOTBETCTBUMU
¢ TpeboBaHuamn PegepansHoro 3akoHa ot 06.04.2011 Ne
63-®3 «O6 anekTpoHHOW noanucu», npu obpalieHuu
nocpeactsoM PernoHaneHoro noprana;

[okymeHTbI (opurnHansl) (npunoxeHue Ne2).

3asaBneHns B NMCbMeHHOW (bopMe npeacTaBnseTcs B
OZlHOM 3K3emnisipe.
bnaHk 3asBneHus ans nonyvYeHns MyHuuunanbHON

ycnyrn  3asiBUTeNb MOXET MNONnyyYnuTb MNpu  JINYHOM
obpalleHun B Ncnonkome. AnekTpoHHas opma bnaHka
pa3melleHa Ha odmuymansHom cante KMcnonkoma.

3asBneHve n npunaraemble AOKYMEHTbI MOryT ObiTb
npeacraBneHbl (HanpasfieHbl) 3asBUTENEM Ha ByMaXKHbIX
HOCUTENsIX OOHUM U3 criegyoLwmnx cnocobos:

NMYHO (NMLOM, AENCTBYIOLWMM OT UMEHWN 3asBUTENS
Ha OCHOBaHMM JOBEPEHHOCTH);

NOYTOBbLIM OTMNpaBJiEHNEM.

3asBneHne u OOKYMEHTbl Takke MoOryt ©ObiTb
npeacraBneHbl  (HanpaBneHbl) 3asdABUTENEM  4epes
PernoHanbHbIN NnopTan B BUAE 3NEKTPOHHbIX JOKYMEHTOB,
no4MMCaHHbIX YCUNEHHON KBanmuumpoBaHHOM

ANEKTPOHHOWN NOANNCHID

2.6. VlcuepnbiBatowmi nepeyeHb
AOKYMEHTOB, HEO6X0aUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
npaBoOBbIMU aKTaMu A1

MpeacTtaBneHve OOKYMEHTOB, KOTOpble MOryT ObiTb
OTHEeCeHbl K JaHHOW KaTeropuu, He TpebytoTcs




npefocTaBfieHUss MyHULMNANbHON
yCrnyru, KOTopble HaxoaaTcs B
pacnopsXXeHUn rocyaapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOro
camoynpasneHus u
NnoaBEAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam unu
opraHam MeCcTHOro camoynpasfeHus
OpraHu3aumin 1 KoTopble 3asBUTESb
BNpaBe npeacTaBuUTb, a Takke
CnocoObl MX NONYYEHUS 3a8BUTENAMMU,
B TOM YnCne B 3NEKTPOHHON cbopMme,
nopsiAoK UX NpeacTaBreHuns;
rocygapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHus nmbo
opraHusaums, B pacrnopsikeHnn
KOTOPbIX HAX0OATCA AaHHbIE
AOKYMEHTbI

2.7. icuepnbiBatolwmnm nepeveHs
OCHOBaHWUW A5 OTKasa B npueme
AOKYMEHTOB, HeobXxoaMMbIX Ang
npegocTaBfieHNs MyHULMNaNnbHON
ycnyrm

OcHoBaHusa Ons oTkasa B npuemMe LOKYMEHTOB:
1) MNogaya OOKYMEHTOB HeEHaANEXaLUMM NALIOM;

2) HecooTBeTcTBME npeacTaBfieHHbIX [OOKYMEHTOB
NepeyvHio [OOKYMEHTOB M TpeboBaHWAM, YyKasaHHbIM B
NyHKTe 2.5 HacToswwero PernameHTa;

3) B 3asBneHMnM U1 npunaraembix K 3asiBNEHUIO
AOKYMEHTaxX WMEKTCA HEeOroBOPEHHbLIE UWCNpaBneHus,
cepbesHble NOBPEXOEHMUS!, HE NO3BONSALWME OAHO3HAYHO
NCTONKOBATb UX COAEPXKAHUE;




4) TlNpeacTtaBneHve OOKYMEHTOB B HeHaanexaliumn
opraH

2.8. NcuyepnbiBarowmi nepeyvyeHb
OCHOBaHW 4N NPUOCTaHOBIIEHNS
Unu oTKasa B nNpeaocTaBreHnn
MYHULMMIANbHOW YCIyrn

OcHoBaHus ans NMPUOCTaHOBIIEHNA NpeaoCTaBIIEHUA
ycnyrn He npeayCcMOTpPEHbI.

OcHoBaHus ans oTkasa:

1) 3asButenem npencTtaBfneHbl OOKYMEHTbl He B
NoNIHOM obbeme, NMMBO B NpeacTaBfeHHbIX 3asBfiEHUN U
(vnn) [OOKyMeHTax COAepXUTCA HenonHada wu  (unu)
He4OCTOBEpPHas UHopMaLus

2.9. MNopsapgok, pasmep 1 OCHOBaHUA
B3MMaHUs rocygapCTBEHHOWN MOLUMNHbI
UM MHOW NnaTtbl, B3MMaeMon 3a
npegocTaBfieHne MyHUUUnansHoOu
ycnyru

MyHunumnanbHasa  ycnyra
6e3B03Me3HON OCHOBE

npenocraBnAaeTcsa Ha

2.10. lNepeyeHb ycnyr, KoTopble
SABNAIOTCA HEOOX0ANUMbIMU U
obs3aTenbHbIMU ANA NpegoCTaBNeHuns
MYHULMMNANbHOW YCNyru, B TOM Yncne
CcBeAEeHUs1 0 AOKYMeHTE (AOKyMeHTax),
BblJaBaeMoOM (BblaaBaeMbIX)
opraHmMsaumsamMm, y4acTBYHOLLMMU B
npegocTaBfeHMM MyHULUNANbHbIX
ycnyr

lMpepoctaBneHme HeobxoauMbIXx M obs3aTenbHbIX
ycnyr He TpebyeTcs

2.11. MNopsgok, pasmep 1 OCHOBAHUS
B3MMaHUS NnaTtbl 3a NpegocTaBneHne
YCIyr, KOTOPble ABMSIOTCS
HeobxoauMbIMu N 0bA3aTenbHbIMU
Ans NpeaocTaBneHns

MpepoctaBneHne HeobxoouMbIX W 006s3aTENbHbIX
ycnyr He TpebyeTcs




rocygapCTBEHHOW yCryru, BKoYas
MHOpPMaUUIo 0 MeToauKe pacyeTa
pasmepa Takon nnatbl

2.12. MakcmanbHbIA CPOK OXUaaHNA
B oYepeau rnpu nogade 3arnpoca o
npegocTaBrieHnn MyHULMNANbsHOM
ycryru, ycnyru, npegocraBnsemon
opraHusaumen, y4acTByoLLEeN B
npegocTaBrieHnn MyHULMNANsHON
yCryru, v npu nostly4eHun pesyrnbrarta
npegocTaBieHNs Takux ycnyr

Mopaya 3asiBNEHMs1 Ha MonyyYeHMe MyHMLMNanbHowM
yCnyru Npy Hanu4um odepeam - He 6ornee 15 MUHYT.

Mpn nonyyeHnn pesynbTaTa npenocTaBrneHus!
MyHULMNANbHOW YCIyrM MakcMManbHbI CPOK OXXMAaHUS B
ouyepeaun He OOMKeH npeBbiwaTtb 15 MUHYT

2.13. CpoK 1 nopsiaoK perncrpaumm
3anpoca 3asBuTensi o
npegocTaBrieHnn MyHULMNANbHON
ycryrvm v ycnyru, npeaocraBnsaemMomn
opraHusaumen, y4acTBYyHOLLEN B
npegocTaBrieHnn MyHULMNANbsHOM
yCryru, B TOM YUCre B 3N1EKTPOHHOM

dopme

B TeuyeHuMe opgHOro gHA C MOMeHTa NnocTynrieHuns
3adBrieHnA.

3anpoc, NOCTYnNMBLUMKA B 3MEKTPOHHOW dopme, B
BbIXOOHOM (MpasgHUYHbIA) OEHb perncTpupyeTcs Ha
cnefyloLwmnn 3a BbIXOAHbIM (MpasgHMYHbIM) paboynn AeHb

2.14. TpeboBaHus K NOMELLEHNAM, B
KOTOpPbIX NpeaocTaBrisieTcs
MYyHULUMNanbHasa ycnyra, K 3any
oXuaaHus, Mectam Ang 3anosiHeHns
3anpocoB O nNpegocTaBneHnn
MYHULMNANbHOW yCnyru,
MHOPMaLMOHHbBIM CTEHAAM C
obpasuamm nx 3anosiHEHNA n
nepeyYHemM AOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTaBneHna KaXxaomn
MYHULUMUNANbHOW YCNyru, pasMeLLeHunto

lNpepnoctaBneHne MYHULMNANbHON ycnyru
ocywlecTBnAeTca B 34aHMAX M MOMELLEHUsX,
ob6opyaoBaHHbIX NPOTUBOMNOXKapPHOM cucTtemon n

CUCTEMOWN NOXapoTyLleHus, Heobxoammon mebenbto ons

oopMneHust NOKYMEHTOB, NHJOPMaLIMOHHBIMK
cTeHaamu.
O6ecneunBaeTcs 6ecnpenATCTBEHHbIN AocTyn

MHBanNMagoB K MeCTy MnpenocTtaBlieHns MyHI/ILI,I/II'IaJ'IbHOI7I

ycnyrn  (yAoGHbIM  BXOA-BbIXO4 B MNOMELWEHUA W
nepemMeLleHne B nx npegenax).

BusyanbHas, TekcToBasi " MyIbTUMeannHaga
MHdopMaLus o] nopsiake npegocTaBneHns




1 0POPMINEHUIO BU3YyaSibHON,
TEKCTOBOW N MyNbTUMEANNHON
nHdopmMauum o nopsiake
npenocTaBfieHNs Takon yCcrnyru, B TOM
yucne K obecnevyeHmto 4OCTYNHOCTU
ANA NHBaNMOoB yKa3aHHbIX 00 HEKTOB
B COOTBETCTBUM C peaeparnbHbIM
3aKOHOA4AaTENbCTBOM U
3akoHodaTenbcTBOM Pecnybnuku
TartapcTaH 0 coumanbHOW 3almnTe
WHBaNnaoB

MyHMLlMHaﬂbHOVI ycrnyrn pasmMmeullaeTtcd B yﬂ,O6HbIX anA
3asBUTENEN MecTax, B TOM YuCrie C y4eTOM OrpaHnN4€eHHbIX
BO3MOXXHOCTEN UHBANNOoOB

2.15. NokazaTtenn  OOCTYNHOCTM WU
KadecTBa MYyHUUMMAnNbLHOMW YyCnyru, B

TOM yucne KONM4ecTBO
B3aMMOOenNCTBUN 3adaBuTens c
AOIMKHOCTHbLIMMU nuuamm npw
npeaocTaBneHnn MYHULMNANbHOM

ycnyrm WM uX NpOJOSKUTENBHOCTb,
BO3MOXHOCTb nonyyeHus
NHGOpMaL KN 0 Xxode NpeaoCcTaBeHus
MyHULMNANbHOW yCryr, B TOM Y1CIe C
NCNonb30BaHMEM  MHOPMaLMOHHO-
KOMMYHMKaLMOHHbIX TEXHOMOTUIA,
BO3MOXHOCTb NGO HEBO3MOXHOCTb
NonyyYeHnst MyHULUMNAnNbHOW ycryrn B
MHOro(pyHKLMOHANbHOM LieHTpe
npenocTaBieHnst roCyAapCTBEHHbIX U
MyHULUMNAnbHbIX ycryr (B TOM Yucne B

MOJTHOM obbeme), B nrooom
TeppuTopuanbHOM nogpasgeneHum
opraHa NCMNONMHUTESNBHO

lNokasaTensmu OOCTYMNMHOCTU
MyHUUMNan bHOM YCINyrun ABNAOTCA:

npegocrtaBlieHUA

PaCMNONIOXEHHOCTb MoMelleHnss Vicnonkoma B 30He
AOCTYMHOCTM OOLLLECTBEHHOIO TPAHCMOPTa;

Hann4ne HeobxoaMMOro KonM4yecTBa CneymanncTos, a
Takke NnomMeLlleHun, B KOTOPbLIX OCyLleCTBNAETCA Npuem
OOKYMEHTOB OT 3aaBUTENEN,

HanuMyue ncyepnbiBatoLLen MHgopmaumm o crnocobax,
nopsiake W cpokax npefocTaBfieHUs MyHULMNanbHON
yCrnyrm Ha MHPOPMaLMOHHBIX CTeHAAX, MHPOPMALIMOHHbIX
pecypcax http://www.arsk.tatarstan.ru B cetn «MHTepHETY,
Ha EanHOM nopTarne rocyaapCTBEHHbIX U MyHULMNASbHbIX
yCnyr;

OKasaHue MOMOLM WHBanNMgaMm B NpeodoneHun
GapbepoB, MeLLaLLMX MNONTyYEHMIO MU YCNyr HapaBHEe C
APYrMMU nnuLamm.




pacnopAaanuTesibHOro opraHa MecTtHOro

camoynpasneHus, no Bbl6Opy
3aasutens (aKkcTeppuTOpUanbHbIn
npuvHUMMN), nocpeacTsoM 3anpoca o
npegocTaBrieHnn HECKOIbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOroyHKUNOHANbHbIX LeHTpax
npefocTaBieHNsa rocyAapCTBEHHbLIX U
MYHULMNANbHbIX ycrnyr,
npegycMoTpeHHoro  ctatben  15.1

denepanbHOro 3akoHa (KOMMEKCHbIN
3anpoc)

KauecTtBO npegocrtaBJiEHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru
XapaktepunsyeTtcda OTCYyTCTBUEM!

Ol-lepe,u,e|7| npn npumeme W1 Bbloa4e OOKYMEHTOB
3adBUTENAM,

HapyLUEHWU CPOKOB NPeA0CTaBNeHNst MyHULMNaNbHON
ycnyru;

Xanob Ha gencteus (6es3genctame) MyHULMNANbHbIX
cny>awiux, NpegocTaBnaLWnX MyHULUNANbHYO YCNYry;

xano6  Ha  HEKOPPEeKTHoe,  HEeBHMMAaTerbHoe
OTHOLUEHME MYHUUMNAmNbHbIX CRYXaluX, OKa3blBaOLLUX
MYHMUMMANbHYO YCryry, K 3asBUTENsM.

Mpv nogaye 3anpoca O  MpeaoCTaBreHUM
MyHMUMMANbHOW YCRyru W Mpu MofyYeHun pesynbraTta
MyHMUMMANbHOW yCryri, npegroraraeTcs Of4HOKpaTHoe

B3aMMOJeNCTBME JOIMKHOCTHOIO nuua,
npenocTaBnAoLEro MYHULMNANbHYO ycnyry, "
3aaBuTens. MpoOoMmKUTENBHOCTL B3aMMoadencTBus
onpeaensieTcst pernaMmeHToM.

NHdopmaumna o) xoge npegocTaBfieHNs
MYHUUMNANbHOW  ycrnyru  MOXeT  ObiTb  nomnydeHa

3asBuTenemM Ha cavte http://www.arsk.tatarstan.ru, Ha
EovHomM nopTtane rocygapCTBEHHbIX M MyHUUMNArbHbIX
ycnyr, B M®L.

lMpepoctaBneHne MyHUUMNANbHOM YyCryrMu 4epes
MHOFOYHKLMOHASbHbIN LEeHTp npegocTaBneHns
roCcydapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (ganee —




MoL), ypaneHHble paboune wmecta MOL,  He
oCyLLeCcTBNsAeTCS.

MyHmumnaanaﬂ ycrniyra no 3KCTepputopuaribHOMy
npuHUMNny U B COCTaBe KOMIJIEKCHOrNo 3aripoca He
npegocrtaBndeTcsa

2.16. NHble TpeboBaHusi, B TOM Yucne
yunTbiBaoLLmne 0COBEHHOCTH
npegocTaBfieHnss MyHMLUMNANIbHON
yCnyru no aKkcTepputopmansHOMy
npuHUMnNy (B cnyyae, ecnu
MyHUUMNanbHas ycnyra
npegocrasnsieTcs no
3KCTEeppUTOpPManbHOMY NPUHLNNY) U
0CODEHHOCTUN NpeaocTaBneHNs
MYHULMNANbHOW YCnyru B
ANeKTPOHHOWN dhopme

KoHcynbTaumo o} nopsiake nonyveHusi
MYHUUMMNANbHON YCNyrn B 3IEKTPOHHOW popMe MOXHO
nony4nTb Yyepes NHTepHeT-npuemMHyo unu vepes lNopTan
rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku
TartapcTaH.

|_|pl/l npenocrtaBliEHUN MyHMLlMﬂaﬂbHOVI ycnyrm B
ANNEeKTPOHHOM BUAe 3adBUTESb BlpaBe.

a) nonyyYuTb WHGOPMaUUK O Mnopsigke WM Ccpokax
NpenoCcTaBNeHns MyHULMNANbHON YCyrn, pasMeLLleHHYo
Ha EgnHom nopTtane unu Ha PermoHaneHOM noprane;

06) nogatb  3adABneHne o npegocTaBneHnm
MyHUUMNANBHOW  ycrnyru B (OpMe  3reKTPOHHOro
OOKyMeHTa C ucnonb3oBaHneM «JlnyHoro kabuHeTa»
PernoHanbHOro noprtana noCpeacTBOM  3anofIHeHUs
3NEKTPOHHON hOPMbI 3asiBIIEHUS.

Mpn HanpaBneHun AOKYMEHTOB, HEOOGXOAUMbIX ANis
npenocTaBneHus MYHULMNAnNbHOM ycnyru c
ncnonb3oBaHnem «JlmyHoro kabuHeTta» PermoHanbHOro
nopTana, UCNosib3yeTcs ycuneHHasi kBanmunpoBaHHas
3MEeKTPOHHAas nognuck. 3asBUTENb BNpaBe MCNoNb3oBaTh
NPOCTYO 3IEKTPOHHYIO noanuncb B cnyvasx,




NpeayCMOTPEHHbIX MocTaHoBreHnem [lpaBuTenbcTBa
Poccuinckon ®egepaunmn ot 25.06.2012 Ne 634;

B) nMoOnyyYnTb CBedeHUs O Xo4e BbINOSIHEHUS
3asBfIeHNA O NPefoCTaBNEHUN MYHULUNANIbHOW YCNyru,
NOAAaHHbIX B 3NIEKTPOHHOMN (bopMme;

) OCYWECTBUTb OLEHKY KadyecTBa NpenocTaBreHus
MyHMUMMAnNbHOM YyCnyrm nocpeacTtsoM PervoHanbHoro
noprana;

a) NoNny4nTb pesynbTar npenocTaBneHuns
MyHUUMNanbHOW  ycnyrm B OpMe  9NeKTPOHHOro
OOKYMEHTa;

e) nogatb »xanoby Ha peweHune wn [encTBue
(6esgenctene) OTaena, a Takke ero LOSMKHOCTHbIX v,
MYHUUMNANbHbIX CyXalux nocpeacTtsoM oouLmanbHOro
canTa MYHMUMNANBHOrO  paunoHa, PernonanbHoro
noprtana, noprtana QegepanbHON rocygapCTBEHHOW
MHPOPMALIMOHHON CUCTEMbI, obecneyvmBatoLLEen npoLecc
pocynebHoro (BHecyaebHoro) obxanoBaHuUs peLLeHnin m
AencTemmn (6e3penctaus), COBEPLUEHHbIX npwm
NpenoCTaBNeHNUN rocygapCTBEHHbIX M MyHULMNANbHbIX
yCcnyr opraHamu, NpegocTaBnALWNUMN rocyaapCTBEHHbIE
N MyHALMNAnbHbIE YCMYrK, UX OOMMKHOCTHBIMU NULAMW,
rocy4apCTBEHHBbIMU U MyHULMNANBHBIMWU CRYXaLLMMW.




3. CocTaB, nocnenoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOSTHEHUS, B TOM YUCIle 0COBGEHHOCTU BbINOJIHEHUS
aAMUMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOW hopme

3.1. OnncaHne nocnegosaTenbHOCTU OEUCTBUN NPU NPefocTaBNeHnn MyHULMNAIbHON
ycnyru

3.1.1. TllpepoctaBneHne MyHUUMNANbBHOW YCAyrn BKNYaeT B ceba cnegywowme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;
2) NPUHATME U perncTpauns 3asiBreHus;
3) noaroToBka pesynbTaTta MyHULMUMNANbHOW YCryru;

4) Bbla4a 3adBUTEIIO pe3yribTaTta MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru.

3.2. OkasaHue KOHCynbTalummn 3asiBUTENIO

3.2.1. 3assuTtenb NUYHO 1 (MnNn) no TenedoHy obpallaetcsa B icnonkom Anst NonyyYeHus
KOHCYNbTaLMN O NOPSAKE NONYYEHMS MyHULUNANbHOW YCIyru.

CekpeTapb Vcnonkoma ocyLLeCTBNSIET KOHCYNbTUPOBaHWEe 3asiBUTENS, B TOM Yucre no
cocTaBy, hopMe 1 coaepPKaHNO OKYMEHTaLMmn, He0OX0AMMOW A4S NONyYEeHUS MyHULMMNANbHOW
yCrnyrv n npu Heo6X0AUMOCTM OKa3biBaeT NOMOLLb B 3arnofHeHM bnaHka 3asiBreHus.

Mpouenypa, YycTaHaBnNMBaeMasi HaCTOSALWMM MYHKTOM, OCYLLUECTBMSIeTCA B [O€Hb
obpalleHuns 3aaBuTens.

PesynbTaT npoueaypbl: KOHCYNbTauMmK, 3aMedaHust No coctaBy, (POPME M COAEep)KaHMto
npeacTaBneHHON JOKYMEHTaL M.

3.3. MNpuHaTHne n pernctpaums 3aasneHna

3.3.1. 3aaBuTenb NU4YHO, Yepe3 JoBEPEHHOE NUOo nnu yepes MOL| nogaet nMCbMeHHoe
nmbo B 9NEKTPOHHOW (popMe 3asiBNEeHWEe O Bblgaye crnpaBku (BbIMUCKW), W npeactaenseT
AOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5 Hactoswero PernameHta B CenbCKUK
NCNOSTHUTENBbHbBIN KOMUTET.

Mpn noctynneHun 3asiBNeHUs B 3NEKTPOHHOM dopme [ormkHOocTHoe nuuo OTgena,
OTBETCTBEHHOE 3a NpueM 3asiBrieHun:



a) obecneunBaet perncTpauunto 3asaBsreHnsa B CUCTEME IJIEKTPOHHOIO ﬂ,OKyMeHTOO60pOTa,
npn 3TOM 3adBJIEHUO NpucBamBaroTCA CTaTyChbl «npl/IHFITO Be4OMCTBOM» unn «B o6pa60TKe»,
YTO OTpaKaeTcd B «JlnyHoM kabuHeTe» PermoHanbHoro nopTarna,

0) nposepsieT cobniogeHve YcrioBurM OEWCTBUTENbHOCTM  ONEKTPOHHOW  NOANUCH,
nocpencTtsoMm obpaileHna Kk EguHomy noptany (B criydyae, ecnu 3asiButerieM rnpeacrasreHsbl
3NEeKTpOHHble  00pa3bl  [OOKYMEHTOB, NOAMWCaHHbIE  YCUMNEHHOW  KBanuduumMpoBaHHOM
3NEeKTPOHHOM MOAMUCHIO).

B cnyyae ecnu B pesynbTaTe NpOBEPKM YCUMEHHON KBANUPULMPOBAHHOW 3N1EKTPOHHOM
noanncu He BbISIBNEHO HecobntogeHne ycrioBuin ee AeNCTBUTENbHOCTU, OOSMKHOCTHOE NnuOo
Otaena HanpasnseT 3asBUTENIO yKa3aHHbIM B 3asiBIIEHUM CNocoboM He no3gHee paboyero aHs,
cnegywowero 3a AHeMm noctynneHus 3aseneHna B OTaen, yBegoMneHWE O MOCTYMNEHUK
3asiBMeHns, cogepxallee BXOAALWNA PerncTpaumoHHbIN HOMEP 3asiBfieHUd, daTy MonyyYeHus
3asiBMeHns, nepeyYyeHb HaMMeHoBaHUN (hansnoB, NpeAcTaBfieHHbIX K HEMY AOKYMEHTOB, OaTy
nosly4eHns pesynbTata MyHUUMNAanbLHOW YCIyru.

B cnyyae ecnu B pesynbtate NpoOBEPKN YCUINEHHOWN KBANMPUUMPOBaAHHOW 3SIEKTPOHHOMN
noanucn BbISIBIEHO HecobniaeHne YCrnoBUW ee AeNCTBUTENbHOCTU, AOSMKHOCTHOE Nnuo
OTtpena:

NPUHUMaeET pelleHne ob oTkase B NpuemMe AOKYMEHTOB, MOCTYMUBLUMX B 3IEKTPOHHON
topwme;

HanpaBnseT 3asBUTENIO YBEAOMIIEHNE O MPUHATOM pPELLUEHUN B ANEKTPOHHOM (hopme C
yKaszaHueM nyHKToB ctatbu 11 ®egepanbHoro 3akoHa ot 06.04.2011 Ne 63-93 «O6 anekTpoHHON
noanncuy», KOTopble MOCIYXUNN OCHOBAHWEM AN ero npuHATUS. Takoe yBedoMIieHue
noanncbiBaeTCcs YCUNIEHHOW KBannuumpoBaHHOW 3N1EKTPOHHOW NOAMNUCHI0 AOMKHOCTHOIO nuua
Otpena, perucTpypyeTcsa B CUCTEME 3NIeKTPOHHOro AOKYMeHTOoobopoTa W HanpasnseTcs
cnocobamu, ykaszaHHbIMK B NyHKTe 9 NMpaBmn ncnonb3oBaHns YCUIIEHHOW KBanNnnuuULMpOBaHHOM
3NEeKTPOHHOW noanucK npu obpalieHnn 3a NonyvYeHMeM rocyaapCTBEHHbIX U MyHUUMNAMbHbIX
ycnyr, yTBep>XAeHHbIX nocTaHoBreHmem Npasutensctea Poccuiickon ®egepaumm ot 25.08.2012
Ne 852.

3.3.2. CekpeTapb Mcnonkoma ocyLecTBNseT:
npuem n permctpaumio 3asiBreHns B crneLmanbHOM XypHane;

BpyYeEHME 3asiBUTENO KOMUKU 3asiBIeHUss C OTMETKOW O gaTe npuema [OKYMEHTOB,
NMPUCBOEHHOM BXOASLLEM HOMepe, AaTe U BPEMEHU UCNOSNTHEHUS MYHULMMANbHOW YCIyTu.

Mpouenypsbl, ycTaHaBNMBAEMble HACTOSILLUM MYHKTOM, OCYLLECTBISITCSA:
npveM 3asiBieHns U IOKYMEHTOB B TeYeHne 15 MUHYT;
perucTpaums 3asBneHnsl B Te4eHme 0aHOro AHSA C MOMEHTa NOCTYNIEHNs 3asiBNEHUS.

PesynbTaT npoueayp: NPUHATOE U 3aperMcTpUpoBaHHOE 3asiBNEHUE.



3.4. MNogroToBka M yTBEPXOEHME 3anpoLlUeHHbIX OOKyMeHTOB (nMncbma 06 OTkase B
Bblaade)

3.4.1. CekpeTtapb Vicnonkoma ocyLiecTBrnserT:
NPOBEPKY HanMyna JOKYMEHTOB, NpuraraeMbix K 3asiBNEHNIO;
NnoAroToBKY MpoeKTa CnpaBku (BbIMUCKU)MPU HANUYNM JOKYMEHTOB (CBeAEeHUN);

NMOArOTOBKY Mpoekta nucbMa 06 oOTka3e B Bblgade npuM OTCYTCTBMM [OOKYMEHTOB
(cBepeHun);

HaripasiieHne crpaBKkn (BbII'II/ICKI/I) unn nucema 06 oOTkase B Bblgade [NaBe cenbckoro
nocerieHnA Ha yTBepXxaeHune.

Mpoueaypsbl, yCTaHaBNMBaEMble HAaCTOALLMM MYHKTOM, OCYLLECTBIISIKOTCH B TEYEHNe ABYX
OHEeN ¢ MoOMeHTa obpalleHns 3asaBUTens.

Pe3yanaT npoueayp: NpPoekKkT cnpaBKn (BbII'II/ICKI/I) nnn nucbma 06 oTkase B Bblgave.

3.4.2. [naBa cenbCKOro NoceneHus yTeepxaaeTr cnpasBky (BbIMMCKY) unvM nucbmo 06
OTKase B Bblgaye v HanpaenseTt cekpeTtapto Mcnonkoma.

Mpu BbIOOpPE 3asBUTEns cnocoba nonyyYeHuss pesynbTaTta B 3NEKTPOHHOM BuAae
HanpaBnseT 3asBUTENI0 pe3ynbTaT MyHULMUNanbHOM ycnyri B dhopMe 3NeKTPOHHOMO JOKYMEHTA.

Mpouenypbl, yCTaHaBNMBaeMble HACTOSLUMM MYyHKTOM, OCYLUECTBMSIOTCA B TedeHue
OOHOrO HSI C MOMEHTA OKOHYaHUS NpeablayLUel npoueaypsl.

PesynbTaT npouenypbl:yTBEPXXAEHHas crnpaBka (BbiMMcka) unn nucbMo o6 oTkase B
Bblaayve.

3.5. Bbigaya 3asBuTento pesynbrtata MyHULMNanbHON ycryrm

3.5.1. CekpeTtapb Mcnonkoma BblgaeT 3asiBUTENO cCripaBKy (BbINMUCKY) MK NUCbMO 06
OTKa3e B Bblgaye.

Mpouenypa, YycTaHaBnNMBaeMasi HaCTOSALWMM MYHKTOM, OCYLLUECTBMSeTCA B [OeHb
obpalleHuns 3aaBuTens.

PesynbTaT npoueayp: BblgaHHas cnpaBka (Bbinucka).

B cnyyae oTkasa B NpeAoCcTaBneHUM MyHULMNAnbHOW yCryr 3asBuTenb yBegoMIIsieTcs
MMCbMOM C yKasaHuMeM MPUYMH OTKasa, a Takke Mo TenedoHy U (Mnn) 3NeKTPOHHOW noyTe, B
TEeYeHue 0aHOro AHsi C MOMEHTa noanucaHus nuceMa ob oTkase.



3.6. VicnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cny4yae obGHapyXeHuUs TexHW4Yeckon OWnbkn B [AOKYMEHTe, SBMSOLLEMCS
pes3ynbTaTtoM MyHUUMNANbLHOW YCIyrn, 3aaButens npeacrasngeT B Cnonkom:

3aaBneHne o6 ncnpaBneHnn TexHnyeckom owmbkm (npunoxeHne Ne3);

AOKYMEHT, BblaHHbIA 3asiBUTEM0 KaK pesyrbTaT MyHUUMManbHOW YCRyrn, B KOTOPOM
COOepPXUTCA TexHnyeckas owmnbka;

AOKYMEHTbI, UMELIMEe PpUONYECKYD Cury, CBUAETENbCTBYOWME O  Hanvyuu
TEXHUYECKOMN OLLNBKMN.

3agasneHue 06 ncnpaBneHnn TEXHNYECKON OLLIMOKM B CBeAEHUNSAX, YKa3aHHbIX B JOKYMEHTE,
ABMSAOLLEMCS pe3ynbTaToOM MyHULMNANbLHOM YyCNyru, nogaeTtca 3assutesieM (YnosTHOMOYEHHbIM
npegcraBuTenieM) NMYHoO, NMBO NOYTOBBLIM OTMpPaBfieHMeM (B TOM 4YuCrie C UCMOSfb30BaHUEM
3MIEKTPOHHOM MOoYThI), NMMBO Yepes3 eauHbIn nopTan rocygapCTBEHHbIX U MyHUUMNASbHBIX YCIyr
UM MHOTOOYHKUMOHASbHBIA LUEHTP NpefoCTaBNeHUs rocyfapCTBEHHbIX U MYyHUUMMANbHbIX
ycnyr.

3.6.2. CekpeTapb WMcnonkoma, OTBETCTBEHHbLIN 3a MpPUEM OOKYMEHTOB, OCyLLUeCTBNseT
npuem 3asaBneHns 06 ncnpaBneHnn TEXHNYECKOW OLINOKKN, perMcTpupyeT 3asiBrieHune.

Mpoueaypa, yctaHaBnNMBaemasi HaCTOSLLMM MYHKTOM, OCYLLIECTBNSIETCH B Te4EHUEe OQHOro
OHS1 C MOMEHTa pernctpaumm 3asBreHus.

PesynbTat npoueaypbl: NPUHATOE N 3aperMcTpupoBaHHOE 3asiBrieHme.

3.6.3. Cekpetapb Wcnonkoma paccmatpvBaeT [OOKYMEHTbI U B LeNdxX BHECeHus
ncrnpaBneHnn B [OKYMEHT, ABNSAOLWMNCA pe3ynbTaTtoM YCNyru, OCyLecTBAsdeT npouenypsbl,
npenyCcMOTPEHHbIE MYHKTOM 3.5 HacTosiwero PernameHTa, 1 BblgaeT UcnpaBneHHbI JOKYMEHT
3asBuTento (YnonHOMOYEHHOMY NpeacTaBUTENIO) JIMYHO NO4 POCMUCH C U3BATUEM Y 3aABUTENS
(ynorlHOMOYEHHOro npeacTtaBUTENd) OpUrMHaNa [OKYMEHTa, B KOTOPOM  COAEPXKUTCA
TexHu4eckas owmnbka.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALLMM MYHKTOM, OCYLLECTBNSAETCA B TeYEeHne Tpex
AHen nocne obHapyXeHNa TEXHUYECKOWN OLLIMOKM UIn NnonyveHns ot Ntoboro 3aMHTepecoBaHHOro
nmua 3asiBneHnst 0 JoNyLLEHHOW OLNBKe.

PesynbTat npoueaypsbl: BblAaHHbIN (HanpaBreHHbIN) 3asBUTENO JOKYMEHT.

4. Nopaaok U (hopMbl KOHTPONSA 3a NpeAOCTaBleHUEM MyHULMNANbHOM yCIyru

4.1. KOHTponb 3a MOSIHOTOW M Ka4yeCTBOM NpeAoCTaBfiEHUS MyHUUMMNANbLHOW YCIyru
BKMoYaeT B cebs BbISABNEHWE U YCTpaHeHWe HapylleHu npaB 3asiBuTenen, nposeaeHue
npoBepok cobniogeHns npoueayp nNpefoCTaBreHns MyHULMNAanbHOW YCyru, noaroToBKy
pelleHui Ha gencTeus (bes3genctane) AOMKHOCTHBIX NIUL, OpraHa MeCTHOro camoynpaBeHus.

dopmamn KOHTpONA 3a cobniogeHMeM WCNOMHEeHUs aAMWHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB  OOKYMEHTOB MO  NpeaoCTaBreHuto
MYHULMNANbHOM ycrnyru. Pe3ynbTaTtoM NpoBepKU SBMSETCS BU3MPOBaHME NPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSiAKe NPOBEPKM BEAEHUSA OeNONPON3BOACTBA;

3) NnpoBefeHMe B YCTAHOBIIEHHOM MNOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobnogeHus
npouenyp npegocTaBneHns MyHULUNAnsHON yCnyru.

KoHTponbHble NpoBepkn MOryT ObiTb MNNaHOBbIMU (OCYLLECTBRATLCA Ha OCHOBaHWUA
nonyrogoBbIX WM  TOAOBbLIX MNNaHOB paboTbl oOpraHa MECTHOrO CamoyrnpaBfeHus) u
BHenaHoBbIMU. [py NpoBeaeHnn NpoBepoK MOryT paccMaTpmuBaTbCA BCE BOMNPOCHI, CBA3aHHbIE
C NpefocTaBrieHneM MyHUUMNAnbHOM ycrnyrn (KOMMNSEKCHbIE NPOBEPKKU), UM NO KOHKPETHOMY
obpalleHuto 3aaBuTens.

B uenax TekyLwero KOHTPOMS UCMONb3YHTCS CBEAEHMS, UMEIOLNECS B NEKTPOHHOM 6ase
AaHHbIX, crykebHasa KoppecnoHAeHUMs, YCTHas U NUCbMEHHaa MHopmaumsa cneynanucTtos,
OCYLLECTBNAOWMNX  BbINOMHEHWE  aOMWHUCTPATUBHbLIX  MNpoueayp,  XypHanbl  y4deTa



COOTBETCTBYHOLMX AOKYMEHTOB M ApPYrne CBEAEHNS.

[na ocywecTBneHnsi KOHTPONSA 3a COBEpPLUEHMEM AEUCTBUA MpU NpenoCcTaBrieHMm
MYHULMNANbHOM YCNYrM U MNPUHATUM peLlueHuin pykoBoamTento Kcnonkoma npencraBnsitoTCs
CnpaBku O pesynbTatax NpeaocTaBneHnss MyHULUNANbHOW YCAyT.

O cny4asx M npuuMHax HapyLleHUs CPOKOB, MOCNEeOOoBaTENIbHOCTM W COOEpXKaHUs
agMVHUCTPATMBHbLIX Mpouedyp Crneunanuctbl HeMeaneHHO WHMOPMUPYHT pPYKOBOAUTENS
opraHa, NpegoCTaBNALLEr0o MyHMLMNANbHYO YCAYry, a Takke NpeanpMHUMatoT CPOYHbIE Mepbl
Mo YyCTPaHEHUIO HapyLUEHUI

4.2. Tekylwmin  KOHTpONb  3a  cobnwgeHMeM  nocrefoBaTeNlbHOCTM  OEeNCTBUN,
onpegeneHHbIX agMUHUCTPATMBHbIMU NpouedypaMyM No MNpPeaoCTaBNEHU0 MyHULMNAnNbHOM
YCInyru, OCYLLEeCTBNAETCA 3amMecTuTenem pykoBoauTens Mcnonkoma no UHGPaACcTPyKTypHOMY
pas3BUTUIO, OTBETCTBEHHbIM 3a OopraHuM3aumio paboTbl MO NPeAOoCTaBfEHMIO MyHULMNANbHOWN
ycrnyru, a Takke cneymanuctamm otaena MHpacTpyKTYpPHOro pas3BuTus.

4.3.TlepeyeHb  OOIMKHOCTHbLIX  JIML,  OCYLUECTBNSAOWMNX  TEKYWMA  KOHTPOIb,
yCTaHaBNMBAETCA MOMIOXEHUAMN O CTPYKTYPHbIX MoApasdeneHusXx opraHa MeCTHOro
camoynpaBneHnsa N AOMMKHOCTHLIMU perfiaMeHTamMum.

Mo pesynbTaTtam NpPOBEAEHHbIX MPOBEPOK B Clyyae BbISBMEHWS HapyLleHWMA npaB
3aaBUTENEN BUHOBHbIE NUUA NPUBNEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenscTtBoM Poccuickon egepaunn.

4.4. PykoBoauTenb oOpraHa MECTHOro camMoyrnpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTPEHNE obpaLLeHni 3asBUTENEN.

PykoBoantenb (3amectuTesnb pPykoBOOUTENS) CTPYKTYPHOro noapasgeneHns opraHa
MECTHOro camoynpaBfeHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe W  (Unu)
HeHagnexawee BbIMOMHEHME aOMUHUCTPATMBHbLIX [OEWUCTBUK, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

HOMKHOCTHbIE NUUA W UHble MyHUUMNanbHble CryXalime 3a peleHus U OelCTBUS
(6esgencTtBme), NpMHUMaeEMble (OCYLLECTBNSIEMbIE) B XO4Ee NPeaoCTaBNeHns MyHUUMNanbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Nopske.

4.5. KoHTponb 3a npegoctaBrieHneM MyHULMNanbHOW YCyrm CO CTOPOHbI rpaxaaH, Ux
o0begVHEHUN W OpraHu3aunin, OCYLLeCTBNAETCA MNOCPEeACTBOM OTKPbLITOCTU AeATerbHOCTU
opraHa MecTHOro camoynpasfeHusi Npu NpeaoCcTaBNeHNN MyHULMNANbLHOW YCryrn, NONy4YeHus
NOMHOW, aKTyasibHOM 1 OCTOBEPHOW MHbOpMaLMK O NopsaaKe NpeaocTaBneHnss MyHULnnansHom
ycrnyrm u BO3MOXHOCTW focydebHoro paccmoTpeHuns obpauwieHuin (kanob) B npouecce
npegocTaBfieHNs MyHULUMNAnbHON yCnyru.

5. JocynebHbIn (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLeHMn U 0encTBUn
(6e3pencTBUs) opraHa, NnpeaoCTaBNAKOLWEro MyHULUUMNanbHy ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBreHns rocyaapCcTBeHHbIX U
MyHULMNAaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 ctatbun 16 ®epgepanbHoro
3aKkoHa oT 27.07.2010 Ne210-d3, a Takke UX [OJMKHOCTHbIX NUL, MyHUMLMUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. MNonyyaTtenu MyHUUUNanbHOM ycrnyrn UMEKT NpaBo Ha obxanosaHue B JocyaebHOM
nopsigke gencrTemn (6e3genctemns) COTPYAHNKOB Vicnonkoma, y4acTBYOLWNX B NpeaoCTaBneHnm
MyHUUMNaneHom ycnyru, B icnonkom unu B CoBeT MyHUUUNansHOro obpasoBaHus.

3asBuTenb MoXxeT 06paTUTLCA C Kanobou, B TOM YMCNe B CreayoLWwmnx cnyyvasx:

1) HapylleHMe cpoka perucTpauuM 3anpoca 3asiBUTENs O NpeaocTaBreHuu
MYHULIMNANbHON YCNyru;



2) HapylweHne CpokKa rnpenocraBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ YCInyru;

3) TpeboBaHMe y 3asBuUTENs LOKYMEHTOB WNU WHopmauunm nunbo ocyLlecTBneHus
AEeNCTBUN, NpeacTaBfieHMe UM OCyLecTBlIEHNEe KOTOPbIX HEe NpeayCMOTPEHO HOPMaTUBHLIMU
npasoBbiMM  aktamun  Poccunckon  depepauuun, Pecnybnukmn  TaTapctaH,  Apckoro
MYHULMMNAnNbHOro panoHa Anga NnpegocTaBneHns MyHUUunanbHOM YCnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMK akTamu Poccunckon degepaummn, Pecnybnnkmn TatapctaH, Apckoro
MYHULMManNbsHOro panoHa Anga NnpegocTaBneHns MyHULunanbHOW yCnyru, y 3asBuTens;

5) oTka3 B MpeaocTaBNeHMM MyHUUMMNANbHOM YCNyru, €cnn OCHOBaHWsi oOTkasa He
npeaoycMoTpeHbl deaepanbHbIMU 3aKOHAMU UM NMPUHATBIMUA B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTMBHbIMM MpaBoBbIMW akTamu Poccuiickon ®epepaumn, 3akoHamMu U UHbIMK
HOpMaTMBHLIMK NpPaBoOBbIMKU akTamu Pecnybnvkn TaTapcTaH, MyHUUMMANbHbIMU MPaBOBLIMU
akTamu;

6) 3aTpeboBaHue OT 3adBMTENSA NP NPeLOCTaBNEeHMM MyHULMNANbLHOW YCyrn nnaTbl, He
npegycMOTPEHHON HOPMaTMBHbLIMU NpaBoBbIMKU akTamun Poccuiickon denepaumm, Pecnybnukm
TartapctaH, ApCKOro MyHULMNArbHOro panoHa;

7) oTka3 Wcnonkoma, OOMKHOCTHOro nuua Mcnonkoma B MchpaBreHUu AOMNyLEeHHbIX
onevyaTok M OWMWOOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBfeHust MyHULUMNAnbHOW YCryru
AOKYMeHTax NMbo HapyLLeHNe YCTaHOBEHHOro cpoka Takux UcrnpaBneHni;

8) HapylleHMe cpoka MNM  nopsigka  BblgayuM  OOKYMEHTOB MO pe3ynbTaTtam
npegocTaBreHns MyHULMNanNsHOM YCnyru;

9) NnpuoCTaHOBMNEHME MNPefOCTaBNEHNST MyHUUMNANbHOW YCNyri, ecnv OCHOBaHWUS
NPUOCTaHOBMNEHUS HE NPeayCMOTPEeHbI heaepanbHbIMU 3akoHaMU U MPUHSTBIMU B COOTBETCTBUM
C HAMUN MHBIMW HOPMATUBHbIMY NpaBoOBLIMU akTamn Poccuiickon ®enepauum, 3aKoHaMu U MHBIMU
HOpMaTMBHbLIMK NPaBOBbIMW akTamu Pecnybnvku TaTapctaH, MyHUUMNanbHbIMKM MPaBOBbIMU
aKTamu;

10) TpeboBaHwue y 3aaBuTensa Npu NpeaocTaBneHn MyHUUMNanbHOW YCNyrn AOKYMEHTOB
unu uHdopmMaumm, OTCyTCTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuvemMe [AOKYMEHTOB, HeobxoauMMbix ANs NpefocTaBreHus
MYHULMNANbHOM YyCnyr, nMbo B NpeaocTaBneHnn MyHULMNanbHOW YCryrn, 3a UCKMYEHNEM
cnyyaes, NPeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHns n gencteus (6e3gencteme) opraHa, nNpeaocTaBnsitoLLEro
MYHULMNAnbHYK YCrnyry, OO/MKHOCTHOrO Nuua opraHa, NpeaoCTaBnsOWEro MyHMUMNAanbHYH
ycnyry,  MYHAUMNANbHOrO  CRyXallero, PyKOBOAUTENsS  OpraHa, NpeaocTaBnsAoLLIEro
MYHULMMAnNbHYK ycnyry, nogaetcs B MUCbMEHHOW ¢hopme Ha OymakHOM HocuTene wnn B
3I1eKTPOHHOM hopme.

XKano6a moxeT ObITb HanpaBneHa no no4dte, 4epe3d MOPL|, ¢ umcnonb3oBaHMEM
MHJOPMaLNOHHO-TENEKOMMYHUKaUNOHHON ceTu "MHTepHeT", odmumanbHoro camrta Apckoro
MyHMUMnaneHoro panoHa (http://www.arsk.tatarstan.ru), EanHoro noptana rocygapCTBeHHbIX U
MyHuumMnaneHbix ycnyr Pecnybnukn Tatapctan (http://uslugi.tatar.ru/), EgmHoro noptana



rocyaapCTBEHHbIX U MyHUUMNansHbiX yenyr (pyHkunn) (http://www.gosuslugi.ru/), a Takke MoxeT
ObITb NPUHATA NPU IMYHOM NPUEMe 3asBUTENS.

5.3. )Kano6a, noctynueLias B opraH, NpeaoCTaBnSoWMIN MyHUUMNanbHyo ycnyry, nnbo
BbILUECTOSIWMIA opraH (MpU ero Hamuyum), NoasexuT PacCMOTPEHUIO B TeYeHue NsTHaguatu
pabounmx [OHEeN Cco [OHA ee perucTpauuMu, a B crydae o06XanoBaHWs oOTKa3a opraHa,
NpefoCTaBnsoWEro MyHMUMNanbHy ycryry, B nNpueMe [OOKYMEHTOB Yy 3asiBuTens nubo B
NCcrnpaBneHMN OONYLLEHHbIX OneyaTok M owunbok unmM B criydae obxarnoBaHUs HapyLUeHus
YCTAHOBJIEHHOTO CpOKa TakUX WCMpaBfieHU - B Te4YeHue NsATU paboumx OHEN COo OHS ee
perncTpaumm.

5.4. XXanoba gornkHa cogepxaTtb CriefyHoLLyr MHopMaLuo:

1) HaumeHOBaHWe opraHa, NpefoCTaBnSAKLWEro ycnyry, AOMKHOCTHOro nuua opraHa,
NpeaocTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO CrnyXalwero, peweHns W AencTBus
(6esgencTBme) KOTOPbIX OBXanyrTCS;

2) hamunuio, UMsl, 0TYECTBO (MOCMEeAHEE - NPU HanNMynK), CBEAEHUS O MECTE XUTEeNbCTBa
3asBuTena - duandeckoro nuua nuMbo HavMMeHoBaHWe, CBedeHUsl O MECTE HaxOXOeHus
3a8BUTENSA - IOPUONYECKOro Nnuua, a Takke Homep (HoMepa) KOHTakTHOro TenedoHa, agpec
(appeca) aneKkTPOHHOW MoYThbl (MPU HANUYUKM) U NOYTOBLIA aapec, Mo KOTOPbIM AOMKEH ObiTb
HanpasrieH OTBET 3asBUTENIO;

3) ceegeHna o6 obxanyemblx peweHusax u aencteusx (6esgencteumn) opraa,
NPeaoCTaBnAOLLIEro MyHULUNABHYIO YCAYry, AOMKHOCTHOIO Nuua opraHa, npegocTaBnsioLLero
MYHULMNANbHYO YCNYry, Uin MyHULUNANbHOTO CAyXaLlero;

4) [oBOAbI, HA OCHOBAHMM KOTOPbIX 3asBMTENb HE COrNaceH C peleHnemM u encTBnem
(besgenctBnemM) opraHa, npeaocTaBnsOWEro Yycnyry, [AOfDKHOCTHOrO nuvua  opraHa,
NpeaoCTaBnAOLLEro YCryry, UM MyHULMMNANbHOIO CIyXaLlero.

5.5.K xanobe MoryT OblTb MpPUNOXEHbI KOMWM OOKYMEHTOB, MOATBEPXKAAKOLLMX
N3NoXeHHble B xanobe obctosaTenbctBa. B Takom cnyvae B xanobe npuMBoaMTCs nepedeHb
npunaraembix K HEN JOKYMEHTOB.

5.6. o pesynbTaTtaM paccMOTpeHust Xanobbl MNPUHUMAETCSs OOHO M3  CriefylLlwmnx
peLleHni:

1) xanoba ypoBneTBopsieTCs, B TOM 4ucne B (POpMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHns AonyLEeHHbIX oneYyaTok U ownboK B BblAaHHbIX B pe3ynbTaTe NpefoCcTaBreHus
rocyaAapCTBEHHOW YCNyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPpeacTB, B3UMaHue
KOTOPbIX HE MNpPegycMOTPEeHO HOpMAaTMBHbIMKM MNpPaBOBbiIMM akTamun Poccunckon depepaumn,
HOPMaTUBHbIMW NPaBOBbIMM akTamu Pecnybnuku TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbLIMU
akTamu;

2) B yOOBNETBOPEHUM xanobbl oTkasbliBaeTCs.

He nosgHee gHA, cnefyowero 3a AHEM MPUHATUS PeELLEHNs, YKa3saHHOro B HaCTOALEM
NyHKTE, 3asBUTENIO B MUCbMEHHOW (POPME U MO XEeNaHUIo 3asBUTESNS B 3NEKTPOHHOW opme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yfibTaTax PpacCMOTPEHUS Karnoobl.



5.7. B cnyyae npuaHaHus xanobbl, noanexallen yaoBneTBOPEHUIO, B OTBETE 3asSBUTENIO
Jaetcsa  uHGopMauuMs O  OeNcTBusAX,  OCyllecTBnsiemblx  McnomkomoMm, B Uensix
He3amMea IMTENbHOro YCTPAHEHUS! BbISIBNIEHHbIX HapyLUEHWA MpW OKasaHWM MyHULMMNanbHOW
ycnyrn, a Takke MNPUHOCATCS M3BUHEHWMSI 3a [OCTaBfeHHble HeyaobcTBa M ykasblBaeTcCs
NHOpMaLMs O AarnbHENLLIMX AENCTBUSIX, KOTOPbIE HEOBXOAMMO COBEPLLUMTL 3asIBUTENIO B LIENAX
nony4YeHns MyHULUMNANbHON YCNyTu.

5.8.B cny4vyae TMpu3HaHua Xanobbl, He noanexawlemn yAOoBJ1ETBOPEHUIKO, B OTBETE
3adaBUTESIIO, OAal0TCA apryMmeHTUupoBaHHbIE pPa3bACHEHUA O NPpUYUHaAX MPUHATOINO pelleHnd, a
TakKkxe MH(bOpMaU,VIFI O nopdanke obxanoBaHus MPUHATOIO peLueHnA.

5.9. B cnyyae yctaHoBneHuMs B Xo4e UMM Mo pesynbTaTaM pPacCMOTPEHUs Kanoobbl
NPU3HaKOB COCTaBa aAMUHUCTPATUBHOIO NpPaBOHAPYLUEHUS UMW NPECTYNNeHNs OOMKHOCTHOe
nuuo, paboTHUK, HadeneHHble MONTHOMOYMSIMU MO PACCMOTPEHMIO Karnob, He3aMeanuTenbHO
HanpaBnAlT UMeloLLIMeCs MaTepuarnbl B opraHbl NPoOKypaTypbl.



6. Oco6eHHOCTH BbINONHEHUA aAMUHUCTPATUBHbLIX Npoueayp (AencTtevmn) B
MHOrocyHKLIMOHaNbHbIX LLeHTPax npeaocTaBrieHUsi roCyAapCTBEHHbIX U
MYHULMNanNbHbIX yCnyr

6.1. OnncaHme nocnegoBaTeslbHOCTU AENCTBUN npn npegoctasiieHNn MyHMLLMHaHbHOﬁ
YCIyru BKro4aeT B cebs cneaywuie npouenypbl:

1) nHdopMMpOBaHME 3asiBUTENS O NOpsiAKe NpeaocTaBneHnst MyHUUMNansHOM YCryru;

2) npuHATME U perucTpauuna 3aaBlieHna wun - OOKYMEHTOB, HeobOxoaumbIX  Ang
npenocrasrieHnA MyHVILl,I/II'IaJ'IbHOIZ YCnyru;

3) (*)OpMMpOBaHMe N HarnpasJieHne MexXBedOMCTBEeHHbIX 3anpocoB B  OpraHbl,
yqacteBywuwme B npeaocrtaBlieHNN MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn, B TOM 4Hucne no KOMMIIEKCHOMY
MeXxXBeoOMCTBEHHOMY 3arnpocy;

4) npoBepka AeNCTBUTENTbHOCTU YCUNEHHOW KBanNnuduKaLMOHHOM LMPOBON 3NEKTPOHHON
nognucu 3asiBATENd, MWCMOSIb30BAHHOW MpW  nogadvye 3asBfieHUss O npefocTaBneHuun
MYHULUNANbLHOW YCNyru;

5) HanpaBneHue 3asBeHNs C AOKyMeHTaMu B Vicnonkom;

6) Bblgayva 3asBUTENO pe3ynbTata MyHULMNansHOW yCryru.

6.2. VIHopMrpoBaHue 3asiBUTENS O Nopsiake NpeaoCTaBneHnst MyHULMNANbHOW YCryru

3agasutens Bnpase obpatutbca B MOLL nnyHo, no TenedoHy 1 (Unn) aNeKTPOHHOM noyTe
ANS NONyYEHUs1 KOHCYNbTaLMN O NOpAAKe NOyYeHMS MyHULMNANbHOW YCIyri.

Cneuuwanuct MOL| umHbopmupyeT 3asiBuTENss, B TOM 4uCne Mo cocTaBy, dopme
npeacraBnseMon AOKYMEHTaUUn n gpyrum Bonpocam s nofyvyeHmus MyHUUunansHom ycnyrm u
npy HeobXo4MMOCTM OKa3blBaeT MOMOLLb B 3arnonHeHnn BnaHka 3asiBneHus.

3aaBuTEnNb MOXET NONYYNTb MHAPOPMALIMIO O NOpAAKE NPEAOCTaBNEHNS MyHULMNANBHOW
ycnyrn nytem ceobogHoro goctyna ¢ canta MoL http://mfc16.tatarstan.ru/

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, OCYLLUECTBNAOTCA B [O€Hb
obpalleHus 3aaBuTens.

PesynbTat npouenyp: nHdopmMaumsa no coctasy, opme npeacrtaBnsemMon AoKyMeHTauum
n Opyrum Bonpocam nonyyYeHnss MyHUUunanbsHom yCryru.



6.3. MpuHATUE 1 perncTpaums 3asiBleHns

6.3.1. 3aaBuUTenNb NUYHO, Yepe3 AOBEPEHHOE NULIO UK B 3NEKTPOHHOM cdhopme nogaet
NMCbMEHHOE 3asiBrieHNe 0 NPeaoCTaBEHNN MyHULMNANBHOW YCAYr U NPeACTaBAseT AOKYMEHTbI
B COOTBETCTBUM C MyHKTOM 2.5 HacTtoswero PernameHta B M®Ll, ynaneHHoe paboyee mecTo
MoL.

3asiBneHne O npeaoCTaBNeHMN MyHULMNANbLHOW YCRyrM B SNEKTPOHHOW dopme
HanpaBnsieTcs 4Yepe3 [lopTan rocyAapCTBEHHbIX M MyHuUMNanbHbIX ycnyr Pecny6nvkm
TartapcTaH. Pernctpaums 3asiBneHust, NOCTyrNMBLUENO B 31IEKTPOHHON (hopMe, OCYLLECTBISIETCS B
yCTaHOBMEHHOM NopsiaKe.

6.3.2. Cneunanuct M®L|, Begywmin npuem 3asiBfieHUW, OCYLLECTBRASET npoueaypsbl,
npeayCMOTPEHHbIE pernameHToMm paboTsl ML,

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLLUECTBASOTCA B CPOKMW,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

Pe3yanaT npoueayp: npuHATOE U 3apermcTpupoBaHHOE 3asBJ1IEHUE.

6.4. dDopmMMpoBaHMe nakeTa AOKYMEHTOB
6.4.1. Cneunanuct MOLl B cooTBeTCTBUM C pernaMmeHTom paboTtsl MOLL:

nposepsaeT AeUCTBUTENBHOCTb YCUITEHHOW KBanuUKauMOHHOW LUMPOBON 3MEKTPOHHOMN
nognucn 3adBUTENS, WCMNOMb30BaHHOM NpW nojade 3adBNeHus O npeaocTaBreHun
MYHULMNAnNbHOW YCNYru;

dopMupyeT M HanpaBnsieT MeXBEOOMCTBEHHbIE 3anpocbl B OpraHbl, y4yacTBywline B
npegocTaBreHn MyHULMNAaNsHOW yYCryr, B TOM YMCe No KOMMIIEKCHOMY MeXBEeLOMCTBEHHOMY
3anpocy.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALMM MYyHKTOM, OCYLUECTBSAIOTCA B CPOKW,
YCTaHOBJEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaT npoueayp: HanpaBneHHble 3anpochl.

6.4.2. Cneumnanuct MOL| nocne nony4yeHns OTBETOB Ha 3anpocbl hopMupyeT naket
AOKYMEHTOB M HanpasnsieT ero B /icnonkom B nopsigke, yCTaHOBEHHOM perflaMeHToM paboThbl
MoLl.

Mpouenypbl, yCTaHaBNMBaeMble HACTOALMM MYyHKTOM, OCYLUECTBSAIOTCA B CPOKW,
yCTaHOBNEHHbIE pernameHTom pabotel MPLI.



Pe3yanaT npoueayp: HanpasrieHHbIE B Mcnonkom OOKYMEHTbDI.

6.5. Bblgaya pesynbtaTta MyHULMNANbHOWM YCIyTu

6.5.1. Cneunanuct MO®L, npu noctynneHnn pesynbTata MyHULMNANLHOW YCnyru w3
Wcnonkoma peructpypyet ero B YCTaHOBMEHHOM ropsgke. u3BellaeT 3aasutensa (ero
npeacraBuTens) ¢ UCMNonb3oBaHMeM crocoba CBA3W, YKa3aHHOro B 3asiBlieHUU, O pesynbtaTte
npegocTaBrieHNa MyHUUMNAansHON yCnyru.

I'Ipou,e,u,ypbl, yCTaHaBliMBaeMbl€ HaCTOAWMM NOAMYHKTOM, OCYLUEeCTBIIAOTCA B [OEHb
noctynneHnda JOKYMEeHTOB 13 Mcnonkoma.

PesynbTaT npouenyp: u3BelleHWe 3asiBuTens (ero npeacTtaBuTensl) o pesynbTaTte
npenocTaBneHnst MyHUUMNanbHOM yCryru.

6.5.2. Cneunanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUNAnNsLHOM yCryrm

I'Ipou,e,u,ypbl, yCTaHaBJ/inBaeMbl€ HaACTOALWMM TMYHKTOM, OCYLUECTBIIAKOTCA B MNopdnke
o4yepeaHOCTU, B A€eHb I'IpI/l6bITl/1$I 3adaBUTENA B CPOKKU, YCTAaHOBJIEHHbIE peEerfiameHToOM pa6OTbI
MoL,

PesynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHULUNAnbLHON yCryri.



MpunoxeHne Ne1

(HaI/IMeHOBaHI/Ie OopraHa MecTHOro camoynpaBliieHnd

MyHMUMNansHoro obpasoBaHms)

oT

(banee - 3asBuTEND).

(dbamunus, nmsi, oT4ECTBO, NAcCNOpPTHbIE AaHHbIE,
PerucTpaLuio No MecTy XUTerbCTBa, TenedoH)

3agaBneHne

0 Bblaye crnpaBku (BbIMUCKN)

Mpowy Bac Bblgade crnpaBku (BbIMUCKN)

K 3asBneHuo npunararoTca crneagyrwme oTCKaHMpPOBaHHbIE NOKYMEHTLI:

[ns nony4yeHust cnpaBkM C MeCTa XXWUTENbCTBA, BLIMNUCKA U3 JOMOW KHWUMM, CMpaBKu C
npeablayLwero Mecra XuUTenbCcTBa:

1. [OKyMeHTbI, yAOCTOBEPSAIOLMNE NINYHOCTD.
2. JlomoBas kHura.

Ons noJiydeHund cnpaBkm O COCTaBE CEMbMU!

1. [OKyMeHTbI, YAOCTOBEPSAOLLME NINYHOCTD.
2. JlomoBas kHura.
3. [okyMeHTbI, NoATBEPXKOALWME POACTBO BCEX YFIEHOB CEMbW, 3aPErMCTPUPOBAHHbIX

rno 3anpaluvMBaemMoMy agpecy (nacnopTa, CBUAETENbCTBA O POXAEHMMW, CBUAENBCTBO 3aKMOYEHNN
Opaka.



Ons noJjiydeHnd cnpaBkn C MeCTa XuUTelibCTBa ymMepLlero Ha ieHb CMepTut:

1.

2.

3.

4.

[OKyMEHT, yAOCTOBEPSIOLLNIA JINYHOCTb.
JJomoBas kHura.
CBnoeTenbCTBO O CMEPTU OpuUrMHan.

ﬂ,OKyMeHTbI, noarsepXxparwme poacTteBo BCEX YITIEHOB CEMbI, 3apermMCTpmpoBaHHbIX

no sanpawmBaemMomy agpecy (CBI/ID,eTeJ'IbCTBa O poxaeHunn aeTen, CBNOeTeNnbCTBa O 3aKTHO4YEHUN

Opaka).

06ﬂ3leCb npun s3anpoce npegocCtaBUTb OpUrMHaribl OTCKaHNMPOBAHHbLIX JOKYMEHTOB.

(nata)

(noanuceb) (®N0)



MpunoxeHne Ne2

I'Iepequb OOKYMEeHTOB npeacraBlideMblX 3adaBUTenem, and nojiyyvyeHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnym

D,J'IFI noriy4yeHnda CripaBkmn C MeCTa XXUTEJTbCTBa, BbINUCKKN N3 AOMOWN KHUN, crnpaBku C npenbiayuiero
MeCTa XUTeJlbCTBa:

1. [JokyMeHTbI, yaOCTOBEPSIOLLME NINYHOCTb.
2. [domoBas kHura.

ns noriy4yeHnd cnpaskn O COCTaBe CEMbMU:

[OKyMeHTbI, yAOCTOBEPSOLLNE NINYHOCTD.

JlomoBas KHura.

[OoKymMeHTbl, noaTBepXXaatolmMe pPoACTBO BCEX UNIEHOB CEMbW, 3aperncTpupoBaHHbLIX MO
3anpalmBaemMomMy agpecy (nacnopTa, CBUAETENBCTBA O POXAEHUN, CBUAENbCTBO 3aKI0OYEHUN
Opaka.

wn e

[lns nonyyeHns cnpaeku ¢ MecTa XXUTenbCTBa yMepPLLEro Ha AeHb CMepTU:

[OKyMeHT, yaoCTOBEPSAIOLLNA NNYHOCTb.

JlomoBas KHura.

CBuaeTensCcTBO O CMEPTU OpUrMHan.

[okyMeHTbI, noATBepXaalLwme poacTBO BCEX YNIEHOB CEMbW, 3apervcTpupoBaHHbLIX MO
3anpalumsaemMoMy agpecy (CBMAETENbCTBA O POXKAEHWUN AeTen, CBUAETENBbCTBA O 3aKITHYEHUM
Opaka).

el NS



MpunoxeHue Ne3

PykosoauTternto

McnonHuTensHOro kKomurteTa
MYHUUMMNANbHOro
panoHa Pecnybnuku TaTtapcTtaH

orT:

3aaBneHue

00 ncnpaBneHun TeXHUYECKOWN OLINOKHK

Coobuwato 06 ownbke, [ONYWEHHOMW NPU  OKa3aHMM  MYHULUUNANbHOW  YCryru

(HanmeHoBaHue ycnyru)

3anucaHo:

I'Ipan'leble cBedeHU4A.

Mpowy wucnpaBuTb AOMNYLUEHHYD TEXHUYECKYl0 OWKMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cnegyowime JOKYMEHTbI:
1.
2.
3.

B cnyyae npuHaTUA pelieHns 06 OTKNOHEHUM 3asiBrieHns o6 ncnpaBneHnM TeXHUYECKOW
OLLUMGKM NpoLLy HanpaBUTb TaKoe peLleHne:

nocpeacTBOM OTMNPaBIEHNs 3NEeKTPOHHOrO AOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KoMK Ha ByMa)HOM HOCUTENEe NOYTOBbLIM OTNPaBieHNeM Mo agpecy:

MoaTeepxgaro CBOe cornacve, a Takke cornacue npeactaBngemMoro MHOK nuua Ha



06paboTKy MepcoHarnbHbIX AaHHbIX (COOp, CUCTEMAaTU3aUMIO, HAKOMMEHUE, XpPaHeHWe, YTOYHEeHue
(oBHOBMNEHME, W3MEHEHWE), WCMONb30BaHWE, pacnpocTpaHeHne (B TOM uucrie nepegady),
obe3nununBaHne, GroKMpoBaHNE, YHUYTOXEHNE MEPCOHArbHbIX AaHHbIX, @ Takke WHbIX OEWCTBUN,
HeobxoaMMbIX Anst 06paboTkN NepcoHarnbHbIX AaHHbIX B pamKax NpeaoCcTaBreHnst MyHULMNanbHOM
YCryru), B TOM Yncrie B aBTOMaTU3MPOBAHHOM PEXMME, BKIOYast MPUHATME PELLEHNIA Ha MX OCHOBE
OopraHoM MPeaoCTaBMSALWMM MyHULMMNAMNbHYH YCRyry, B LEnsiX NpeaocTaBneHnst MyHULMNaibHOM
YCIyTu.

Hactoswmm nogreepxaato. cBegeHuA, BKIMlO4EeHHbIE B 3adABJiIeHUE, OTHOCALLMECA K MoeWn
JIMHHOCTN N npeacTtasiidemMoMy MHOK JiMLy, a TakKke BHEeCEeHHble MHOK HWXe, N0OCTOBEpPHbI.
D,OKyMeHTbI (KOI'II/II/I ,D,OKyMeHTOB), NPUNOXeHHblE K 3adABJIEHUH, COOTBETCTBYIOT Tpe6OBaHM$IM,
YCTaHOBJIEHHbIM  3aKOHOOATESIbCTBOM Poccunckon Cbep,epau,mm, Ha MOMEeHT npeacraBiieHUsA
3adABJIEHUA 3TN OJOKYMEHTbI AEeNCTBUTESbHbI U coaepKat goCcTtoBepHble CBeAeHUA.

[ato cBoe cormacue Ha ydacTve B OMpoce MO OLEHKe KadyecTBa MpefoCTaBIieHHOW MHe
MYHULMNAnsLHOW YCyr no TenedoHy:

(narta) (noanuceb) (@.1.0.)



[MpunoxeHve

(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbLIX N, OTBETCTBEHHbIX 3a npegocTtaBrieHne
MyHI/ILI,I/IﬂaﬂbHOﬁ ycnyrn n ocywecTBnAOLWUNX KOHTPOJIb €e UCNOJTHeHuA,

Mcnonkom HanacuHCKoOro cenbCcKoro nocereHus
Apckoro MyHUuunanbHOro paﬁOHa

[lomKHOCTb TenedoH OnNEeKTPOHHbLIN agpec
PykoBoantens ncnonkoma 88436650225 | Nalas.Ars@tatar.ru
CekpeTapb 88436650225 | Nalas.Ars@tatar.ru

PekBU3UTbI AOMKHOCTHbLIX UL, KOHTPOJNIMPYHOLMX NpeaocTaBneHne
MYHULMNanbLHOM ycnyru

[omkHOCTb TenedoH OnNEKTPOHHbIN agpec

[(maBa noceneHus 88436650225 Nalas.Ars@tatar.ru
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