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NMOCTAHOBIEHUE KAPAP

or « 11 » aBrycrta 2020 . Ne 20

O6  yTBepXAeHMM  aAMUHUCTPaTUBHOIO
pernamMeHTa npefocTaBneHUs MyHWULMMNANLHON
YCIyru No CBUAETENLCTBOBAHUIO BEPHOCTU KONUMK
AOKYMEHTOB M BLIMUCOK W3 HUX no Ka-
YeNUHCKOMY CenbCKOMY MnoceneHuw  ApCcKoro
MyHULMNankHOro paunoHa Pecnybnuku TatapcTaH

B uenax peanusauuv PenepansHoro 3akoHa ot 27 uona 2010 roga Ne 210-®3 «O6
opraHusauum npeocTaBneHus rocyAapCTBEHHbIX U MyHULMNANbHBIX YCNyr», PyKOBOACTBYSICh
nocraHoBnexnem Kabureta Munuctpos Pecny6nukm TaTapcrtad ot 02.11.2010 Ne 880 «O6
yTBepxaeHuu [lopsgka paspaboTku 1 yYTBEPKOEHWS aAMUHUCTPATUBHbLIX pernaMmeHToB
NpegoCcTaBNeHns rocy4apCTBEHHBIX YCMYr MWCTMOMHUTENbHBIMA OpraHamu rocyapCcTBEHHOM
Bnacti Pecnybrivku TatapcTtaH U O BHECEHWM WM3MEHEHWA B OTAEerbHblE MOCTAHOBIIEHUS
Kabuneta Munuctpos Pecnybrnuku TartapctaH», B COOTBETCTBMM C MNOCTAHOBNEHWEM
WcnonnutensHoro komuteta «QO [Mopsagke pas3paboTkM v yTBEPXKAEHMA agMUHUCTPaTUBHbLIX
pErMamMeHTOB NpefocTaBheHUs  MyHuuunanbHbix  yenyr»,  MCnonHUTenbHblA  KOMUTET
KauenuHckoro cenbckoro noceneHus ApCKoro MyHuuunanbHoro paiioHa Pecnybnuku
TatapcraH MOCTAHOBITAET:

1. YTBepauTsE AAMUHUCTPATUBHLIA pernameHT «O0 yTBepXOeHUN agMUHUCTPATUBHOTO
NpefocTaBNeHna MyHULUMNANLHOW YCNyr Mo CBUAETENbCTBOBAHWIO BEPHOCTA  KOMWUWA
DOKYMEHTOB W BbIMWCOK M3 HUX», COrMacHO NPUIOXEHUIO.

2. OnybnukosaTts HacTosulee nocraHoeneHne Ha OdwuuvanbHOM nopTane npaBoBOR
uHdopmauum Pecnybnukn Tartapctad (http:pravo.tatarstan.ru) 1 obHapogoBaTte nyTeMm
pasmelLeHns Ha ohuumansHoMm caurte Apckoro MYHULMNansHOro panoHa
(http:arsk.tatarstan.ru).

3. KoHTponb 3a ucnonHeHnem HacTosLLEero NOCTAaHOBIIEHUSA OCTABMAK 3a COboN.

ye)
3am.rmasbl KauenmHeyors”
CEMbCKOro NOCENEeHNS]!:

MapwndasHoe A.C.



MpunoxeHwue

K MOCTaHOBIIEHUIO
McnonHutensHoro komuTeTa
KavenunHckoro cernbckoro
noceneHns Apckoro
MYHULMNAnNbLHOro panoHa
Pecnybnukn TaTapcTaH

oT «11» aBrycta 2020r. Ne 20

AQMUHNCTPATUBHbLIN perfnameHT
npeaocTaBneHus MyHMLUNanbLHOW YyCIyrn no CBUAETEeNIbCTBOBaHMIO BEPHOCTU KOMUN
OOKYMEHTOB U BbIMUCOK U3 HUX

1. O6wme nonoxeHus

1.1. Hactoswun agMMHUCTPaATMBHbBIA perfnaMeHT nNpegocTaBfeHns MyHULMNanbHON
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHO4apT W MNOPSAOK NpeaocTaBfieHus
MYHULMNANbHOM yCnyrn no CBUAETENbCTBOBAHUIO BEPHOCTM KOMWUIA OOKYMEHTOB M BbIMMCOK
N3 HUX (ganee — MyHUUMNanbHas ycnyra).

1.2. MNonyyaTenu MyHUUunansHon ycnyru: omsndeckne n ropungudeckne nuua (ganee -
3aaBUTEND).

1.3. MyHuuunaneHas ycnyra npefoctasnseTcsa  WUCNONHUTENbHbIM  KOMUTETOM
KayenuHckoro cenbcKoro noceneHnss ApCKOro MyHWUMNanbHOro panoHa (ganee —
Wcnonkom).

1.3.1. Mecto HaxoxgeHne Mcnonkoma: c. KayenuHo, yn. LleHTpanbHas, g. 200

noHegenbHUK — NsaTHKUUA: ¢ 8.00 go 17.00;

cy660Ta, BOCKpeCceHbe: BbIXOAHbIE OHMW.

Bpems nepepbiBa 4na oTAbIxa U NUTaHUSA yCTaHaBNUBAETCA NpaBuiaMmn BHYTPEHHEro
TPyAoOBOro pacnopsiaka.

CnpaBo4HbIv TenedoH 88436652393.

Mpoxoa No AOKyMeHTaM, yOOCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUUMNanbHOro pavoHa B WMHOPMaUUOHHO-
TeNeKkOMMYHUKaLUNOHHON ceTn «WHTepHeT» (ganee — ceTb «WHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. VIHpopmauma o MyHMUMNAnNbHOW ycCrnyre, a Takke O MeCTe HaxoXOeHua u
rpaduke pabotbl cnonkoma MoxeT ObITb nosny4veHa:

1) nocpeAcTBOM MH(POPMALIMOHHBIX CTEHOO0B, COAEpPXKaLLUMX BU3yaribHYIO U TEKCTOBYIO
WMHOpMaLUNIO O MyHULMNANbLHOW yCnyre, pacnosioXeHHbIX B NoMeLleHusax Mcnonkoma, ang
paboTbl C 3aABUTENAMMU;

2) nocpencTtBom cetn «MHTepHeT» Ha odmumanbHOM canTe MyHMUMNANbHOro panoHa
(http:// www.arsk.tatar.ru.);

3) Ha [MopTane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(http://uslugi. tatar.ru/) (qanee — PermoHanbHbIn nopTan);

4) Ha EanHom nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dpyHkumin) (http://
www.gosuslugi.ru/) (qanee — EguHbin nopTtan);

5) B Vcnonkome:

npu yCTHOM OBpaLLeHnm - IMYHO UK NO TeNeqoHy;

npyv NMCbMEHHOM (B TOM 4nUcrne B hopMe INEKTPOHHOIro AOKyMeHTa) obpalleHnn — Ha
OymMakHOM HOCUTEene No NoYTe, B 3NEKTPOHHON hOPME MO SNEKTPOHHON NnoyTe.



http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

1.3.4. WHdpopmauma no Bornpocam npefoCTaBfieHUss MyHULMNANbHOW  YCnyru
pasmellaeTcs cneynanuctom OTaena Ha ouymanbHOM canTe MyHUUMNAanbHOro pamoHa u
Ha MHGOPMAaLMOHHBIX CTEHAAX B NoMeLLeHnax Mcnonkoma ans paboTbl ¢ 3ad9BUTENSMUA.

NHpopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmelaemas
Ha WMHAOPMAUMNOHHBIX CTeHA4AX WU Ha oduunaribHOM canTe MyHUMUMNAnNbHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn  «W/HTepHeT», BKNOYaeT cBedeHud o
MyHULMNANbHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 nacTtosiwero PernameHTa.

1.4. lNepevyeHb HOPMAaTMBHbIX MPAaBOBLIX aKTOB, Perynupylowmx npegocrasfieHne
MyHUUMNANbHON ycnyrn (C ykas3aHMeM pPEKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB UX oOchunymnanbHoro onybnvkoBaHus), pasMelleH Ha oduumanbHOM caunTte
MYHULMMNANbHOrO panoHa B MHGAOPMALMOHHO-TENTEKOMMYHUKALMOHHON ceTn «HTepHeT», B
rocygapCTBeHHOM NHPOPMALIMOHHOM cucreme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnvku TaTtapcTaH.

1.5. B HacTosiwem PernameHTe UCnonb3yoTcs cneayrowme TepMuHbl U onpeaeneHus:

Konna  OOKYMEeHTa - [OOKYMEHT, TMOfHOCTbI0  BOCNPOM3BOLAWMKA  MHOpMaLMIO
NOAMMHHUKA JOKYMEHTA M €ro BHELLUHWE NPU3HaKK, HE UMEKLLMIA KOPUONYECKON CUSbI;

AOKYMEHT - MaTepuarbHbIl HOCUTENb C 3aPUKCMPOBaAHHOM Ha HeM B nobon dopme
WHOpMauunen B BUAe TeKcTa, 3ByKO3anucu, n3obpaxeHust n (Unn) nx coveTaHus, KoTopbiv
UMeeT PeKBU3NTbI, MO3BONAOLWNE ero MAeHTUMUUMPOBaTh, U NpeaHasHavyeH ons nepegayv
BO BPEMEHMU U B MPOCTPAHCTBE B LeNAX 00LLEeCTBEHHOMO UCMOMNb30BaHNA N XPaHEHWS;

BbINMUCKa - BOCMpPOM3BeAEeHNe 4acTu OOKYMeHTa, Hanpumep, BbiNnUcka u3 H6aHKOBCKOro
cyeTa KNMeHTa rnokasbiBaeT COCTOSIHME cYeTa Ha onpeaeneHHyto aarty;

yaoaneHHoe paboyee MeCTO MHOrOYHKLUMOHANbLHOIO UeHTpa npefocTaBrieHus
rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YCNYyr — TepputopuansHo 060CobNeHHOe CTPYKTYpHOe
nogpasgernexuve (oduc) MHOIO(YHKLUMOHANBHOro LeHTpa npegocTaBneHns
rocyAapCTBEHHbIX W  MyHMUMMAnbHbLIX YCNyr, CO30aHHOEe B CENbCKOM MNOCeneHun
MYHULMNAnNbHOro panoHa unu B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LOedTeflbHOCTM  MHOroyHKUMOHAmNbHbIX LIEHTPOB
NpefocTaBfieHns  roCyfJapCTBEHHbIX W MyHUUMNAnbHbIX — YCIyr,  YTBEPXAEHHbIX
noctaHoBsneHnem [lpaButenbctBa Poccuiickon ®Pepepaumm ot 22.12.2012 Ne1376 «O6
yTBEpXaeHun [lpaBun opraHusauum OeATenbHOCTU  MHOrOYHKUMOHAlbHbIX  LIEeHTPOB
npegocTaBieHNs rocyaAapCTBEHHbIX U MyHULMNANbHBIX YCITyr»;

TexHuyeckasn owunbka - owubka (onucka, onevartka, rpamMmaTudeckas Wnm
apudmeTndeckas  owmbka nmMbBo nogobHas  owwnbka),  AONyWEHHass  OpraHoM,
NpegoCTaBAOWNM MyHUUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW yCryrn), cBe4eHUsM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUUCb CBEAEHUS.

B Hactoswem PernameHTe noa 3adBneHMeM O nNpeaocTaBlieHUM MyHULMNANbHON
ycnyru (ganee - 3asBrieHne) NOHMMaeTCsa yCTHOe obpalleHme.



2. CTaHAapT npegocTaBlieHUsA MyHVILWIHaﬂbHOﬁ ycnyrun

HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbLHON yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

2.1. HammeHoBaHue
MYHULMMIANbHOW YCIyrn

CsBuaetenbcTBoBaHue BEPHOCTHU Konumn OOKYMEHTOB U BbINNCOK
N3 HNUX

pagocTpouTEnbHbIN
kogekc PO;

npuka3 MuHtocta Poccun
oT1 06.06.2017 Ne97

2.2. HammeHoBaHue
UCMNOMHUTENbHO-
pacnopsaanTensHOro opraHa
MECTHOro camoynpaBfeHus,
HenocpeacTBEHHO
npenocTaBnsloLEro
MYHULIMNANbHYO yCryry

McnonHutenbHbIM KOoMUTET KavenMHCKOro cesibCKoro rnocesieHns
ApCKOro MyHuLmMnansHoro panoHa Pecnybnukn TaTtapcTaH

YcTas;

2.3. OnncaHue pesynbTaTa
npeaocTaBneHns MyHULMNansHon
ycnyru

CoBepLlueHne HoTapuarbHbIX AEACTBUA NO CBUAETENbCTBOBAHUIO
BEPHOCTU KOMUN JOKYMEHTOB, BbIMUCOK U3 HUX.

OTkaza B  COBeplEHMM  HOTapuanbHbIX  OENCTBUA MO
CBMAETENbCTBOBAHWNIO BEPHOCTM KOMNN JOKYMEHTOB, BbINMUCOK N3 HUX

MyHKT 14 npukasa
MwuHtocTta Poccum ot
06.06.2017 Ne97

2.4. Cpok npeocTaBreHmns
MYHULMNANbHOW YCIyru, B TOM
yucrne ¢ y4eTom HeobxoaMMocCTH
obpalleHus B opraHusaumm,
y4yacTBYyloLLME B NpeagoCcTaBleHnn
MYHULMNANbHOM YCIyrn, CPOK
NPUOCTaHOBMNEHNS
npeaocTaBreHns MyHMUMnansHoOn
yCrnyru B crny4dae, ecrnm
BO3MOXXHOCTb NPUOCTAHOBIIEHUS
npenycMoTpeHa
3akoHogaTenbcTBOM Poccumnckon

CBnaeTenbCTBOBaHNE BEPHOCTU KOMUW OOKYMEHTOB M BbIMUCOK
M3 HUX OCYLLECTBMSIETCA B TedeHMe OOHOro 4Yaca, C MOMEHTa
obpalueHus.

B cnyyae npuHATMS peweHns o0 oOTka3e B nNpenocTaBrieHuu
yCInyrn B Te4eHUn Nty pabounx gHen, ¢ MoOMeHTa obpalleHus.

B cnyyae npuHaTMA peweHnss o6 OTNOXEeHUN COBepLUEHMS
HOTapuanbHOro AeNCTBUS B TEYEHUN NATU pabounx gHEN, C MOMEHTa
obpalueHus.

MpuocTaHOBNEHNE CpoKa MpeaocTaBrieHMst  MyHULMNanbHOM
yCnyru He NpeaycMOTPEHO.
Bbigaya AOKYMEHTa, ABNSAIOLLErocs pesynbTaToMm

MYHULUMNANbHOW yCryrn, OCYLLUECTBNSeTCS B [AeHb obpaleHus




depnepaumun, Cpok Bbligaum
(HanpaBneHus) JOKYMEHTOB,
ABNAIOLNXCH pe3yrnbTaToM
npefocTaBieHnsa MyHUUMMNanbHON
yCcryru

3anBuTens.
HanpaBneHve  OOKyMeHTa,  SIBRsIOLIErocsl  pesynbTaToMm
MyHMUMMANbHOM  yCryrM, C  UCMOMb3oBaHMEM criocoba cBA3M,

yKasaHHOro B 3asiBMeHuM (Mo noyTe UMM Ha 3NEeKTPOHHbIV adpec) He
npeaycMOTPeHo

2.5. NcyepnbiBaowmi nepeyeHb
AOKYMEHTOB, HE06X0aUMbIX B
COOTBETCTBUMU C
3aKkoHoaaTeNbHbIMU UMW UHBIMU
HOPMaTUBHbLIMW NPaBOBbLIMU
aKTamu Ans npegocTaBneHus
MYHULMNANbHOM YCIyrn, a Takke
ycnyr, KOTopble SABMSKTCA
HeobxoauMbIMu N obda3aTenbHbIMU
Ans npegocTaBneHns
MYHULMNanbHbIX YCNYT,
noanexalunx npeacTaBrneHunto
3aaBuUTENEM, Crocobbl UX
nosnyvyeHna 3asaBuTenem, B TOM
4yucrne B 3NeKTPoHHON dhopMme,
nopsaoK UX NpeacTaBeHns

1. I'IacnopT nnn gpyrme OOoKyMeHTbl, yaoctoBepdwwmne nMIM4HOCTb
3adaBuUTend.

2. ,D,OKyMeHTbI, npenctasrieHHble Ond CBUMAETEesIbCTBOBAHUA
BEPHOCTU KOMUMN MNKN BbINWUCOK N3 HUX, 00BbEM KOTOpPbIX MpeBblLlUaeT
OAWH NNCT, OOSMKHbI ObITb npownTbl, NPOHyMepoBaHbl N CKpenseHbl
OTTUCKOM ne4yaTtn opraHmsauuun, ot KOTOpOIZ NCxogAaT AOKYMEHTbI.

,D,OKyMeHTbI npencraBndar0TCA JIMHHO

npukas MuHtocta Poccum
oT1 06.06.2017 Ne97

2.6. VlcuepnbiBatowmim nepeyeHb
AOKYMEHTOB, HeO6X0aUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
NnpaBoOBbIMW aKkTamu A1
npegocTaBfieHns MyHULMNanbHON
YCIyru, KOTOpble HaxoaaTcs B
pacnopsiKeHNN rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOrO
camoynpasneHuns un
noaBeaOMCTBEHHbIX
rocygapCTBEHHbIM opraHam unu
opraHam MeCTHOro

lMony4arTca B paMkax MexXseJOMCTBEHHOIO B3aMMOOENCTBUSA:
CBegeHnss o6  ynnate  rocygapCTBEHHOW  MOWSIMHBI WU
HOTapuanbHOro Tapudga

Mpukas depeparnbHoro
KasHayencTtsa oT
12.05.2017 Ne11H




camoynpaBneHns opraHm3aumm um
KOTOpble 3asBUTENb Brpase
npeacTaBuTb, a Takke crnocobbl NX
nonyyYeHnsa 3asiBUTENSAMU, B TOM
4yucrne B 3NeKTPOHHON dhopme,
nopsiaoK UX NpeacTaBnenus;
rocyaapCTBEHHbIA OpraH, opraH
MECTHOro camoynpasrieHns nnéo
opraHmsauus, B pacrnopsikeHnn
KOTOPbIX HAX0OATCA AaHHblEe
OOKYMEHTbI

2.7. VicuepnbiBaowwmnm nepeyveHs
OCHOBaHu Ans oTkasa B npueme
AOKYMEHTOB, HeobXxoaMMbIX Ans
npegocTaBfieHnUs MyHULUUNANbLHON
ycnyru

OcHoBaHus ons oTKasa B npueme LOKYMEHTOB:

1) Mogava JOKYMEHTOB HeHagnexallum nuuom;

2) HecootBeTcTBME nNpenCcTaBEHHbIX [OOKYMEHTOB MEPEYHI0
OOKYMEHTOB M TpeboBaHWAM, yKasaHHbIM B MyHKTe 2.5 HacToswero
PernameHTa;

3) B 3asBneHMn 1 npunaraembiX K 3asiBNEHUO AOKYMeHTax
MMEKTCA HEOrOBOPEHHbIE MCMPABMEHUS, CEPbE3HbIE MOBPEXAEHUS,
He NO3BONAKLWME OAHO3HAYHO UCTOSKOBATL UX COAepXXaHne

2.8. VcuepnbiBatowwmnm nepeveHs
OCHOBaHWN 41151 NPUOCTaHOBMNEHNS
Unun oTkasa B NpeaocTaBreHnm
MYHULIMNANbHOW YCIyru

OcHoBaHMA NS NPUOCTAHOBIIEHUSI NPeaOCTaBMNEHUSA YCIyrn He
NpeayCMOTPEHbI.

OcHoBaHusa anga oTkasa:

1) CoBepLueHMe Takoro AeNCTBUS MPOTUBOPEUNT 3aKOHY.

2) [leictBne NOANEXUT COBEPLUEHUO [OSMKHOCTHBIM  JIULIOM
opraHa MeCTHOro CaMOynpaBfieHUs OpYyroro MnoceneHnss unm
MYHULMNANbHOTO panoHa (NPUMEHMUTENBHO K MPUHATUIO MEp K OXpaHe
HacneacTBEHHOIO MMYLLECTBA M B Crlydae HeobxogumocTu mep no
YMpaBneHNo M) U1 HOTapPUYCOM.

3) C npocbboi O COBEPLUEHUN HOTaApManbHOro AENCTBUS
obpaTnncsa rpaxxgaHuH, NPU3HaHHBIA CyAOM HeLeecnoCOoOHbIM Mnn
OrpaHU4eHO AeecnocobHbiM, NGO npeacTtaBUTENb, HE UMEKOLUN
Heo6Xo4MMbIX MOSTHOMOYMIA.

4) Coenka He COOTBETCTBYET TpeOOBaHMSAM 3aKOHA;




5) 3assutenem npeactaerieHbl JOKYMEHTbI HE B MOJIHOM obbeme,
nméo B npenctaBrieHHbIX  3adBlieHUn U (VIJ'II/I) OOKYMEHTaXx
COOEPXKUTCA HEMOJTHAA U (VIJ'IM) HEeOOCTOBEPHaA VIH(*)OpMaLI,I/IFI

2.9. MNopsagok, pasmep u
OCHOBaHWSA B3VMaHMUs
rocygapCTBEHHOW NOLUSIMHbI Un
WHOW nNnaTbl, B3MMaeMou 3a
npegocTaBfieHne MyHULMNAnNsHON
ycnyru

MyHuumMnansHasa ycnyra 3a CcoOBeplleHMe  HoTapuarnbHbIX
AENCTBUIN OKa3bliBAeTCHA Ha NnaTtHon (BO3Me3HOW) OCHOBeE.

ocypnapcTBeHHad noLwunvHa ynnavvMBaeTcs B pasmepe:

cBUOEeTeNbCTBOBaHME BEPHOCTU KOMUIN JOKYMEHTOB U BbIMUCOK 13
Hux — 10 pybnen 3a cTpaHuuy KOMWMA OOKYMEHTOB WS BbIMUCKU U3
HUX.

cBUOEeTEeNbCTBOBaHME NOAMMHHOCTU NOANUCHK:

Ha 3asBMneHusX W ApYyrMx [AOKYMeHTax (3a WCKAYeHUeEM
GaHKOBCKMX KapTO4YeK M 3asBfEeHWA O peructpauuun pUaNYEeCKUX
nny) - 100 pybnen;

Ha OaHKOBCKMX KapTOykax W Ha 3asiBNeHusxX O permcrpaummu
IOPUANYECKOrO Nuua (C Kaxkgoro nuua, Ha Kaxaoom gokymeHTe) - 200
pyonen.

3a HoTapuanbHble AOeWCTBUS, COBeplUaeMble BHE MOMELLEeHMUS
NCNONMHUTESIbHOIO KomuteTa CenbCKoro noceneHus,
rocyfapCTBeHHas MnoLunivHa ynraynmBaeTcs B pa3Mmepe, YBEeNMYEeHHOM
B nonTopa pasa.

JlbroTel MO ynnaTe rocygapCTBEHHOW MOLUMMHBI YCTaHOBIIEHbI
nyHktamu n.2, 4, 11 ctaten 333.38 HK P® yacTb 2.

B cnyyae BHeceHWs M3MEHEHMN B BblaHHbLIM NO pes3yrbTatam
npeaocTaBNeHNa MyHULMNANbHOW YCNYyrn OOKYMEHT, HarnpaBfieHHbIX
Ha ucnpaBrieHMe OWKNOOK, OONYLUEHHbIX MO BWHE opraHa u (unu)
OOJDKHOCTHOrO Nvua, nnara c 3asgBUTens He B3MMaeTcs

n.9 4.1 c1.22.1 OcHoB
3akoHopgaTtenbcTBa PP o
HoTapuaTe ot 11.02.1993
Ne 4462-1

n.10 4.1 c1.22.1 OcHoB
3akoHopgaTtenbcTBa P® o
HoTapuaTe ot 11.02.1993
Ne 4462-1;

nn.21 n.1 c¢r.333.24 HK
P® (4acTtb BTOpas)

ctaTba 8 defepanbHOro
3aKkoHa ot 27.07.2010
Ne210-d3

2.10. lNepeyeHb ycnyr, KoTopble
ABMNSATCA HEOOXOANMbBIMU U
obs3aTenbHbiMK ANA
npenoCcTaBfEeHNss MyHMUMNANbHON
ycnyru, B TOM YMCIne CBEOEHUS O
AOKYMEHTe (OOKyMeHTax),
BblJaBaeMoM (BblaaBaeMbIX)

MpepoctaBneHve HeobxoouMbIX W 00A3aTenbHbIX YCIyr He
TpebyeTca




opraHun3auunamu, y4actesyrowimmn B
npegocrtaBlieHn MyHUUMnNanbHbIX

ycnyr

2.11. MNopsipok, pasmep u
OCHOBaHuA B3MaHus nnaTtbl 3a
npegocTaBfieHne ycnyr, KoTopble
SABNAIOTCA HEOOXOANUMbBIMU U
obsizaTenbHbIMK AN
npegocTaBfeHns
rocygapCTBEHHON yCryrn, BKAoYas
nHdopmMaumnio 0 MeETOAMKE pacyeTa
pasmMepa Takom nnatbl

MpepocTtaBneHne HeobxoaMMbIX W 00s3aTeNbHbLIX YCMYyr He
TpebyeTca

2.12. MakcumanbHbIW CPOK
oXngaHusa B ovepeau npu nogadve
3anpoca o npefocTaBreHnu
MYHULUNANbHOW YCNyru, ycryru,
npenocTaBnsseMon opraHu3saumven,
y4acTBYHOLLEN B NpeaocTaBieHnn
MYHULMNANbHOW yCnyru, n npu
nonyyeHun pesyneTtarta
npefocTaBieHNa Takux ycnyr

Mopaya 3asBneHns Ha MnonyyYeHne MyHuUMnanbHOW ycrnyrin npwm
HanuMyuum oyepean - He 6onee 15 MUHYT.

Mpn nony4eHun pesynbTata NpeaocTaBNEHUs MyHULMNANbHON
YCNyrn MakCMMarbHbIl CPOK OXWOAHUS B O4vYepean He [LOIKeH
npeBblwaTtb 15 MUHYT

2.13. Cpok 1 nopsigok
perncTpaumm 3anpoca 3asaBuTens
O NpefocTaBneHnm
MYHULMNANbHOM YCIyrn U YCryru,
npeaocTaBriieMon opraHmMsaumnen,
y4yacTBYyIOLLEN B NPegoCTaBIEHNN
MYHULMNANbHOM YCIyru, B TOM
4yucre B 3NeKTPOHHON hopme

Perncrtpaums ocyLlecTBnsieTcs nocrne yCTaHOBMEHUS NMUYHOCTU U
NPOBEPKM LOKYMEHTOB

2.14. TpeboBaHMs K NOMELLEHNSAM,
B KOTOPbIX NPeaoCTaBnseTCA
MyHUUMNanbHas ycnyra, Kk 3any
oXuaaHus, mectam ans

MpepocTtaBneHne MyHUUMNANbHOW YCNyrM OCYLECTBNSAETCS B
30aHMAX U NOMELLEHUAX, 00opyaoBaHHbLIX MPOTUBOMNOXAPHOM
CUCTEMOWN N CUCTEMOWN MOXapPOTYLIEHUS, Heobxoaumon mebenbto ons
oopMNeHNsa JOKYMEHTOB, MH(POPMaALMOHHbIMY CTEHOAMWN.




3anosiHeHUs 3anpocoB O
npegocTaBfieHUM MyHULMNATbHON
ycnyrn, tHopMaLuMOHHbIM
cTeHgam ¢ obpasuamm nx
3anosIHEHUS 1 NepeYHEM
AOKYMEHTOB, HEOBXOaUMbIX A5
npeaocTaBfiEHNS KaXKaou
MYHULMNANbHOW YCNyru,
pa3MeLLeHNIO N OPOPMIIEHMIO
BU3yaribHOW, TEKCTOBOW U
MyrnbTUMEANUHOWN MHpopMaLmn O
nopsiake npeaocTaBneHns Takow
ycnyru, B TOM Yucne K
obecnevyeHnto 4OCTYNHOCTU AN
WHBanNMAoB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUMU C peageparbHbIM
3aKoHOOaTENLCTBOM U
3akoHoaaTenbcTBOM Pecnybnuku
TartapcTtaH 0 coumanbHou 3alnTe
WHBanNMaoB

ObecneunBaetca 6ecnpensiTCTBEHHbIN OO0CTYN WHBanNMaoB K
MecTy npegocTaBrieHus MyHuuunanbHou ycnyrn (yaobHbii Bxon-
BbIXOZ B NOMELLEHUSA U NepeMeLLieHre B UX npegernax).

BusyanbHasa, TekctoBas v MynbTUMeAWMHas WHopmaumsa o
nopsiake npefocTaBneHnss MyHUUMMNanbHOW yCryru pasmellaeTcsa B
yOoobOHbLIX Ans  3assBuTenenM Mectax, B TOM 4ucre C  y4eToMm
OrpaHU4YeHHbIX BO3MOXXHOCTEN MHBAIMAOB

2.15. lNokasaTtenu [OCTYNHOCTU W
KayecTBa MyHMLMMNANbHOW YCIyru,

B TOM yucne KONMNYecTBO
B3aMMoOOencTBun  3asBuTenss C
JOIMKHOCTHbIMU nvuuamu npwm

npeaocTaBneHnn MyHMUMNansHom
YyCNyrm n ux nNpoaorKUTENbHOCTb,

BO3MO>XHOCTb nony4yeHus
nHcopmaumm o) xoge
npenoCTaBfEHNs MyHULMNANbHON
ycnyru, B TOM ymucne c
MCNONb30BaHMEM
MHJOPMALNOHHO-

[MokasaTtensamu AOCTYMHOCTM NPeAoCTaBfiEHUS MYHULMNANbHOWN
yCnyru siBnsitOTCA:

pacrnosfioXXeHHOCTb nomelleHns Micnonkoma B 30HE LOCTYMNHOCTH
00LLECTBEHHOIO TPAHCMNOPTA;

Hanuyme HeobxoOMMOro KOnMYyecTBa CMNeuuanucTtoB, a Takke
NOMELLEHNA, B KOTOPbIX OCYLLUECTBNSETCA MNPUEM OAOKYMEHTOB OT
3aaBUTENEN;

HanuMuue ncuyepnbiBaroLwen nHpopmaumm o cnocobax, nopsiake m
CpoOKax npegocTaBrieHns MYHULMNANbHON ycnyru Ha
MHOPMALMOHHBIX CTeHAaX, WHJOPMaUMOHHBIX pecypcax http://

www.arsk.tatar.ru B cetn «WHTepHeT»,
rOCyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT;
OKa3aHMe MOMOLWM WHBaNMgam B npeogoneHnn 6apbepos,

Ha EaguHom nopTtane
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KOMMYHUKALMOHHbIX ~ TEXHOSOMUIA,
BO3MOXXHOCTb nm6o
HEBO3MOXXHOCTb nony4eHus
MYHMLMNANbHOM ycnyru B
MHOTOMYHKLUMOHANbHOM  LieHTpe
npefoCTaBneHUs

roCyAapCTBEHHbIX 7
MyHULMNAnNbHbIX  ycryr (B TOM

yucre B MNOMHOM ob6beme), B

nobom TepputTopuanbHOM
nogpasgeneHmm opraHa
NCNOJSTHUTENbHO

pacnopsguTenbHOro opraHa
MECTHOro camoyrnpaBrieHus, no
BbIGOpY 3asBuTend
(akcTeppuTOpUanbHbIN - NPUHLMN),
nocpencTtsomM 3anpoca o}
npegocTaBrieHnn HECKONbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOTrOYHKUMOHASbHbBIX  LIeHTpax
npegocTaBrieHns

rocyaapCTBEHHbIX n
MYHULMNANbHbIX yCcnyr,
npegycMoTpeHHoro cratben 15.1
depeparnbHoOro 3aKoHa

(kOoMNIEKCHbIV 3anpoc)

MeLlarLWMX NONYYEHMIO UMU YCIYr HapaBHe C ApYrMMu nuuamu.

KayecTtBo npegocTaBneHus MYHULMNANbHOM ycnyrm
XapaKkTepuayeTcsi OTCYyTCTBUEM:

oyepenen nNpu npuemMe 1 Bblgavye AOKYMEHTOB 3asiBUTENAM;

HapyLLEHW CPOKOB NpeaoCTaBNeHns MyHULMNanbHOW yCyru;

Xanob Ha gencteus (6es3gencteme) MyHUUMNANbHbBIX CyXalumx,
NpegoCcTaBNALWMX MYHULUNATBbHYO YCNYry;

Xanob Ha HEKOpPPEeKTHOe, HeBHUMAaTenbHOe  OTHOLUEeHue
MYHUUMNANbHbIX Cry>KaluX, oKasblBalOLWUX MyHULMNASBbHYO YCIyry,
K 3a9BUTENSAM.

Mpn nogave 3anpoca 0 NpeaoCTaBeEHUN MyHULMNANBHOW YCNyrn
MW Npu  MOfydeHuu  pesynbTata  MyHUUMNANbHOW  YCnyru,
npegnonaraeTcsa OOHOKpPaTHOE B3auMMOOENCTBME  OOJTHKHOCTHOrO
nvua, npefocTaBnslWEero MyHUUMNanbHYK YCNyry, U 3asBUTens.
[MpooomKNTENLHOCTL B3aUMOAENCTBUS OnNpeaenseTca pernaMmeHToMm.

MHdopmaumna o xoge npefocTaBreHus MyHUUMNanbHOW ycnyru
MOXeT OblTb nonydeHa 3adBuMTENEeM Ha  caunTe http://
www.arsk.tatar.ru, Ha EguHOM nopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr, B8 ML,

lMpepoctaBneHne MYHULMNANbHON ycnyru yepes
MHOIO(PYHKLNOHANbHbLIN LEHTP NpefoCTaBreHns rocyqapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (qanee — MOLl), ynaneHHble paboyne mecta
M®L| He ocyLiecTBnseTcs.

MyHuuunansHas ycnyra no aKkctepputopuanbHOMY NPUHLKUNY U B
cocTaBe KOMIMIIEKCHOro 3anpoca He npefocTaBnsaeTca

2.16. NHble TpeboBaHusi, B TOM
yucrne yyuTbiBaroLme
0CcobeHHOCTN NpeaocTaBneHns
MYHULMMNAnNbHOW yCnyru no
3KCTEppUTOPUANbHOMY NPUHLMNY
(B cnyyae, ecnv MyHMuunanbHas

KoHcynbTaumio o nopsgke nosyvyeHus MyHUUMnanbHOW yCrnyrn B
AMNEKTPOHHON (pOopMe MOXHO NonyyYnTb Yepe3 VIHTepHeT-npuemMHyro
unu 4yepes [lopTan rocyaapCTBEHHbIX W  MyHMUMMANbHbLIX YCRyr
Pecnybnukn TaTtapcTaH.

Mpn npepocTaBrneHU MyHULMMANbHOW YCNyrMu B 9NEKTPOHHOM
BUae 3asiBUTENb Bnpase:
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ycnyra npegocTaBnsieTcs no
aKCTeppUTOpUarIbHOMY NPUHLMMY)
1 0COBEHHOCTM NpefoCTaBeHuns
MYHULMManNsHOM yCcnyru B
3NEeKTPOHHOM hopme

a) NonyyYnTb MHOpMaLMIO O NopsaaKe N CpoKax NpeaocTaBneHuns
MYHUUMNANbHOW yCnyrn, pasMmeLleHHyto Ha EguHom noptane wnm Ha
PernoHaneHoM nopTane;

0) nogaTtb 3asiBfeHne 0 NpefoCTaBNeHMM MyHULMNANbHON YCIyrn
B (pOpMe 3fIeKTPOHHOrO AOKYMEeHTa C ucnonb3oBaHnem «JIMyHoro
kabuHeTa» PermoHanbHOro noptana nocpeacTBOM  3anosfiHEeHUs
91IEKTPOHHOM POPMbI 3asiBIEHUSI.

Mpu HanpaBneHum AOKYMEHTOB, HeobxoanmbIX ans
NpegocTaBneHns  MyHMUMNanbHOW  YCRyrM C  UCMOMb30BaHMEM
«JlnyHoro kabuHeTa» PernoHanbHOro nopTtana, MWCnosb3yeTcH
YyCUNeHHasa KBanuuuupoBaHHas 3nekTpoHHas nognuck. 3asiButenb
BNpaBe MCMNoSib30BaTb MPOCTYK 3MEKTPOHHYK MNOAMNUCHL B Criyyvasix,
npegycMOTPEeHHbIX nocTaHoBrneHnem [lpaButensctesa Poccuinckon
depepaumm ot 25.06.2012 Ne 634;

B) MONyyYnTb CBEOEHUA O XO4E BbIMOSHEHUSA 3asiBieHMA O
npefocTaBneHnn MyHULUNANbHOW YCryry, NogaHHbIX B SSIEKTPOHHOM
tpopme;

r) OCYLLECTBUTb OLIEHKY KayecTtBa npegocTaBneHns
MYHULMNANBHOW yCryru nocpeacTsomM PermoHansHoro noprana;

) Nony4YnTb pe3ynbTaT NpeaocTaBreHnsa MyHULMNANbHOM YCnyrm
B popMe 3fIeKTPOHHOIo AOKYMEHTA;

e) nogatb xanoby Ha peweHne un penctene (6esgencreue)
Otaena, a Takke ero A0OSMKHOCTHbIX N, MyHULUNANbHbIX CAYXaLmMx
nocpeacTtBoM odumumManbHOro camta MyHUUMNANbHOIMO panoHa,
PernonaneHoro noprtana, noptana denepanbHON rocygapCTBEHHON

MHGOPMaLMOHHON CUCTEMBbI, obecnevynBatoLLemn npotiecc
pocynebHoro (BHecyaebHoro) obkanoBaHus peleHun U OeWCTBUN
(6esgencTeus), COBEPLUEHHbIX npu npenocTaBneHnn

rocyapCTBEHHbIX n MyHULMNanbHbIX ycnyr opraHamu,
NpeaoCTaBnNSALWNMA TOCYAapCTBEHHbIE U MyHULMNANbHbIE YCIyTH,
NX OOSMKHOCTHBLIMM NULAMU, FOCYAAaPCTBEHHBIMM U MyHMUMMNANbHbLIMU
crnyxaLmmm.
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3. CocTaB, nocnegoBaTesibHOCTbL U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbLIX
npoueayp, TpEGOBaHMﬂ K nopsaky nx BbinoJfiHeHUs, B TOM 4Yucrne 0CObeHHOCTH
BbINOJIHEHNA aAMUHUCTPATUBHbIX nMpoueayp B 3neKTpOHHOﬁ cbopMe

3.1. Onucanne nocnegoBaTeNibHOCTM  OEWCTBMA  NpU  NpenocTaBfieHuun
MYHULMMNANbHON YCIyrn

3.1.1. MNpegocTtaBneHne MyHUUUNanbHOW YCNyru BkNoYaeT B cebs crnegyrowime
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N perucTpaumns 3asBeHus;

3) nogroToBka U Bblgaya pesynbtata MyHUUMNanbHOW YCyru;

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. 3asButenbe nu4HO M (Mnun) no TenedoHy obpawjaetca B Mcnonkom gng
NonyyYeHnsa KOHCYNbTauui 0 NopsAAKe NONYyYEeHUss MyHULMNANbHOW YCAYTi.

3amectutens pykoBoautensa Mcnonkoma (cekpeTapb), OTBevawwumi 3a
COBepLUEHME HOTapuanbHbIX OEUCTBUW (Qanee — 3aMecTuTenb pykoBoAUTENs
Mcnonkoma (cekpeTapb), OCYLLECTBMASET KOHCYSNbTUPOBaHME 3asiBUTENS, B TOM 4Yucne
no coctaBy, POpPMe M COAEPXaHUI OOKYMEHTauuu, HeobxoaumMon And nonydeHus
MYHULMNANbHOW YCryrn U nNpu HeobXxoAMMOCTW OKasbiBaeT MOMOLWb B 3anosiHEHMU
OnaHka 3asBneHus.

Mpoueaypa, ycTaHaBnMBaemas HACTOSLMM MYyHKTOM, OCYLLECTBISETCA B AEHb
obpauleHus 3asBuTens.

Pesynbtat npouenypbl: KOHCyMnbTauuu, 3amMevyaHuss no cocTtaBy, dopme u
coaepXxaHuo NnpeaCcTaBNeHHON AOKYMEHTaLUUu.

3.3. MNpuHaTrne n pernctpauyms saasreHna

3.3.1. 3aaBuTenb NU4YHO, Yepea AOBEPEHHOE NULIO NogaeT NUCbMeEHHoe nNnbo B
3NEKTPOHHON dhopMe 3asiBfieHMe O MpefoCTaBfeHun MyHUUUnanbHOW Yycnyrm wu
npegcrasnsieT JOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacToswero PernameHTta B
Mcnornkom.

Mpn noctynneHun 3asiBNeHUsi B 3MEKTPOHHOM opMe [AOSMKHOCTHOE IMUOo
OTpena, OTBETCTBEHHOE 3a NpueM 3asiBNeHni:

a) obecneuvBaeT perucTpaumlo 3asiBlieHUS B CUCTEME  3NIEKTPOHHOrO
AOKyMeHToobopoTa, nNpu 3TOM 3asBfEHMIO npucBauBalTca cTaTycbl  «[lIpuHATO
BegomctBoM» unn  «B obpaboTtke», 4TO oOTpaxaeTca B «JIM4HOM KabuHeTe»
PernonanbHoro noprana;

0) npoBepsieT cobnioaeHne ycrioBun AeNCTBUTENBHOCTU 3MIEKTPOHHOM NOAMUCH,
nocpeactsoMm obpaweHnsa Kk EguvHomy noptany (B cnyvae, ecnu 3asButenem
npeacTaBfieHbl  3ANEKTPOHHble  06pasbl  AOKYMEHTOB, MOAMNUCaHHbIE  YCUIEHHOM
KBannMuumMpoBaHHOW 3MEKTPOHHOW NOAMNUCHID).

B cnyyae ecnu B pesynbTaTte NPOBEPKA YCUNEHHOM KBannduUUMPOBaHHOW
3NEKTPOHHOW NOANUCU HE BbISBMEHO HecobnioaeHne YCNoBun ee OeNCTBUTENBHOCTY,
AomkHocTHOe nuuo OTgena HanpasnseT 3asBUTEN0  YKa3aHHbIM B 3asiBIIEHUM
cnocobom He no3gHee paboyero OHA, CneayoLwero 3a AHeM NOCTYNNEHNS 3asiBfieHns B
Otpen, yBegomneHne O MOCTYNNEHUU 3adBfEHUs, CoAepKallee BXOASALLMN
pPerucTpauuoHHbI  HOMEp 3asiBfeHus, [JaTy nosfiydeHUs 3adBfeHusi, MnepeyeHb
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HauMeHOBaHWN annos, NpPeacTaBfieHHbIX K HeMy [OOKYMEHTOB, AaTy MonyyYyeHus
pesynbTarta MyHUUUNanbHOW YCryri.

B cnyyae ecnu B pesynbTaTe NPOBEPKM YCUIIEHHOM KBanuduuMpoBaHHOM
3IEKTPOHHOM MNOAMUCKU BLISIBIEHO HecobnogeHue ycroBun ee OeNCTBUTENbHOCTH,
AormkHocTHoe nuuo OThena:

npuHMMaeT peweHne o6 oTkase B MNpuemMe [LOKYMEHTOB, MOCTYNUBLUMX B
3I1IEeKTPOHHOM (hopme;

HanpaBnseT 3asBUTEN0 yBeJOMSIEHME O MPUHATOM peELUeHUN B 3SIEKTPOHHOM
dopMe C ykasaHuMeM NyHKToB cTaTbh 11 ®enepanbHoro 3akoHa oT 06.04.2011 Ne 63-
®3 «OB6 aneKTpOHHOW NOANNCUY», KOTOPbIE NOCAYXWUIIN OCHOBaAHMEM AN ero NPUHATUS.
Takoe yBegoMneHue NoanuCbIBaeTCA YCUMEHHOW KBanMUUMPOBAHHOW 3N1EKTPOHHOM
nognucblo OMMKHOCTHOro nuua OTtgena, pernctpypyeTcs B CUCTEME 3NEKTPOHHOMO
AOKYMeHTOoObopoTa M HanpaBndetTcs cnocobamu, ykasaHHbIMM B nyHkTe 9 [lpaBun
NCMONb30BaHNA  YCUNEHHOW  KBanMMUUMPOBAHHOW  3MEKTPOHHOW  MNogMuMCKU  Npu
obpalleHnn 3a MONyyYeHUMeM roCydapCTBEHHbIX W MyHUMUMNANbHBIX  YCAyr,
yTBEPXOEHHbIX MocTaHoBneHmem [lpaButenbctBa Poccuinckon ®depepaunmn ot
25.08.2012 Ne 852.

3.3.2. 3amecTtuTtenb pykoBoautens cnonkoma (Cekpetapb) OCyLLeCTBNSET:

YCTaHOBIEHMNE JIMYHOCTU 3as8BUTENS;

NPoBepKy NOTHOMOYNI 3aaBuTens (B criydae 4eNCTBUS MO JOBEPEHHOCTN);

NPOBEPKY HanMuMsi OOKYMEHTOB, NPeAyCMOTPEHHbIX MYHKTOM 2.5 HacTtosiwero
PernameHTa;

NPOBEpKy COOTBETCTBUA MNPeACTaBMNEeHHbIX [JOKYMEHTOB  YCTAHOBIIEHHbIM
TpeboBaHuAM (Hagnexawiee odopMreHne KOonui [OOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTax MOAYUCTOK, MPUMUCOK, 3a4YEepPKHYTbIX CIOB W WHbIX HE OroBOPEHHbIX
ncnpaBsneHun).

B cnyyae otcytcTtBUMS 3amedaHun 3amecTtutenb pykoBoautens Mcnonkoma
(cekpeTapb) OCyLLECTBISET:

npuemM n permctpauunio 3asBrieHus B creyuanbHOM XypHane;

BpyYeHue 3asBUTENO KOMUKN 3asBNeHns ¢ OTMETKOW O AaTe npuemMa JOKYMEHTOB,
NPUCBOEHHOM BXOAslleM HoMmepe, JaTe U BPEeMeHU WCMOMHEHUA MyHULMNansHoOm
ycnyru.

B cnyyae Hanuuma ocHoBaHMW Onsd  OTkas3a B MpuvemMe [OOKYMEHTOB,
npeaycMOTPEHHbIX MYHKTOM 2.8 HacTtosiwero PernameHTta, cneuuanucT, BegyLnn
npuemMm JOKYMEHTOB, YBEAOMMSET 3adBUTENSA O HanM4um NpensaTcTBUN ONs perncrpaumnm
3a8BNeHnsa 1 Bo3BpaLLaeT eMy AOKYMEHTbl C MUCbMEHHbIM O6bSACHEHMEM COAepXKaHUSA
BbISIBMIEHHbIX HEJOCTATKOB B NpeAcTaBrieHHbIX JOKYMEHTaX.

Pesynbtat npoueayp: nNpuUHATOE U 3aperucTpupoBaHHOe 3asiBrieHne wunu
BO3BpaLLEHHblE 3aABUTENIO JOKYMEHTbI.

3.4. MNogroTtoBka 1 Bblgava pesyribTata MyHULMNAIbHON YCIyru

3.4.1. 3amecTutens pykoBoauTensa Mcnonkoma (cekpeTapb) nocrne permcrpauum
3as8BNeHNs OCyLLecTBNseT:

NPOBEpPKY CBEAEHWI, COOaePXaLUNXCS B JOKYMEHTaXx, NpunaraeMbix K 3asiBNEHNIO;

NPOBEPKY HanNUuMsi OCHOBaHWMA [Ans OTka3a B MpefoCTaBfeHuu  yChnyru,
npeayCcMOTPEHHbIX MYHKTOM 2.9 HacTosiwero PernameHTa.

B cnyyae Hanumuua ocHoBaHMM AN OTKa3a B NpedoCcTaBfeHuMu  YCrnyru
3amecTuTenb pykoBoauTens Kcnonkoma (cekpetapb) U3BeLLaeT 3asaBmTeNs O NpUYnHax
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OTKasa W OcCyLecTBngeT npoueaypbl, NpeaycMoTpeHHble MyHKTOM 3.5 HacTosduwero
PernameHTa.

B cnyyae Hanmuua OCHOBaHWI ONS OTMIOXKEHMS COBEpLUEHUS HOTapuasnbHOro
AeNncTBus  3aMecTuTenb pykoBoauTens Wcnonkoma (cekpeTapb) ocywecTBnser
npoueaypbl, NPeaycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae oTCcyTCcTBMA OCHOBaHMW ANn  OTkasa B NpeaocTaBfieHUuU
MYHULMNANbHOW YCIyrn CneumnanncT:

npoBepsieT NPaBWUibHOCTb OMNMaThl 32 COBEpPLUEHNE HOTapuanbHbIX ENCTBUN;

CNMYaeT KOMNuo JOKYMEHTa UIK BbIMUCKY U3 HEro C NOANMHHUKOM OOKYMEHTa;

CBMAETENbCTBYET BEPHOCTb BbINMUCKN, KOMWUW OKYMEHTA;

CTaBUT MNOAMUCb, OTTUCK MNeYaTu MWCMNOSIHUTENbHOrO KOMWUTETA MNOCEeneHust C
n3obpaxeHnem rocygapcteeHHoro repba Poccurckon ®eaepauuu;

perucTpupyet COBepLIeHHOe HOoTapuanbHoe [eucTBue B peecTpe Ans
perncTpauum HoTapuanbHbIX 4EACTBUN;

BO3BpalLlaeT 3aBepPeHHbIe JOKYMEHTbI 3asiBUTENIO.

Mpoueaypsl, ycTaHaBnuBaemble nyHkTamu 3.3 -3.4 HacTtosiwero PernameHTa,
OCYLLECTBNATCA B Te4eHne 15 MUHYT C MOMEHTa pernctpaumm 3asaBreHust.

Pesynbtat npouenyp: HoTapuanbHO YOOCTOBEPEHHbIE KOMUW AOKYMEHTOB WU
BbIMUCKKX, NepefaHHble 3asiBUTENIO.

3.4.2. 3amecTtutenb pykoBoautens Vicnonkoma (cekpeTapb) B Criydyae nNpuUHATUS
peweHus o6 oTkase B NpefoCTaBfeHMM YCyrn BbIHOCUT NOCTaHOBEHNEe 00 oTKase B
COBEpPLUEHNN HOTapuanbHbIX 4eNCTBUN. [1locTaHOBNEHME HanpaBnaeTcs 3adaBUTENIO NO
noyre.

Mpwn BbIGOpE 3asBMUTENSA cnocoba nonyyvyeHust pesynbTata B 9NEKTPOHHOM BMAae
HanpaBnseT 3asaBUTENO pe3ynbTaT MyHUUMNanbHOW ycrnyrn B ¢oOpMe 3fEKTPOHHOro
AOKyMeHTA.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLECTBMSIOTCA He
nosgHee NsATM AHen ¢ MOMeHTa obpalleHuns 3asaBUTeNs 3a NpeaocTaBrieHNEM YCyri.

PeaynbTat npouenyp: noctaHoBieHne 06 oTKa3e B COBEPLUEHNMN HOTapuanbHbIX
AEenCTBUN, HanpaBfeHHoe 3adaBUTENIO.

3.5. OTnoXeHne coBepLleHNst HOTapmanbHOro 4eNCTBUS

3.5.1. 3amecTtutenb pykoBoauTens Mcnonkoma (cekpeTapb) MOXET OTNOXWUTb
coBepLUeHe HOTapuarnbHOro AencTBnA B criyvae:

HeobxoamMMocTn ncTpeboBaHMs OOMNOMHUTESNBbHbLIX CBEAEHUN OT (PU3MYeckux u
topUaNYECKUX NNLL;

HanpaBneHusi JOKYMEHTOB Ha 9KCNePTU3y;

HeobX0AMMOCTN 3anpoCUTb 3aMHTEPECOBaHHbIX NuL 06 OTCYTCTBUM Yy HUX
BO3paXXeHM NPOTMUB COBEPLLUEHNSA ATUX AENCTBUN.

3amectutens pykooautens Mcnonkoma (cekpeTapb) u3BewlaeT 3aaButens ob
OTITIOXXEHMUM COBEPLUEHNSA HOTapUasnbHOro AeNCTBUS.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBMAIOTCA B A€Hb
obpalleHuns 3aaBuTens.

PesynbTtat npoueayp: u3BelleHve 3asBuUTens 00 OTNOXEHUU COoBepLUEHUd
HOTapuanbHOro AENCTBUA.

3.5.2. Bamectutenb pykoBoguTensa Mcnonkoma (cekpeTapb) nocrne NPUHATUS
peweHnss 06 OTNOXEHUN COBEpPLUEHUA HOTapuanbHOro AEWCTBUSA TFOTOBUT 3anpoc,
HeobOXoaMMbIA  ONs  NONYYEeHUS AOMOMHUTENbHbIX CBEAEHWW, W Hanpasnsetr B
COOTBETCTBYHOLMIN OPraH Unn sanHTepecoBaHHOMY NnLLYy.
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Mpouenypbl, yCTaHaBnMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBMSIOTCA He
nosaHee NATU AHeW ¢ MOMeHTa obpalleHus 3asBUTenNs.

PesynbTaTt npoueayp: 3anpoc, HanpaBneHHbI B COOTBETCTBYIOLMIA OpraH Mnu
3avHTEpPECOBaHHOMY LY.

3.5.3. 3amecTtutensb pykoBoauTens Mcnonkoma (cekpeTtapb) nocre nocTynneHus
OTBETOB Ha 3anpocbl M3BELLAET 3asiBUTENs M NpeaocTaBnseT Ycryry B MOPsiaKe,
ycTaHoBrneHHoM nyHktamu 3.3. — 3.4 HacToswwero PernamenTa.

3.6. VicnpaBneHne TeXHN4Yecknx owmnbok.

3.6.1. B cnyyae obBHapyXeHusi TEXHUYECKOM OWMBKN B AOKYMEHTE, SABNSAIOLWEMCS
pesynbTaTtoM MyHUUMNANbLHOW YCyrn, 3aaButens npeactasngeT B Vicnonkom:

3aaBneHne o6 ncnpasneHnn TexHuyeckon owmbkum (npunoxeHne Nel);

AOKYMEHT, BblaHHbIN 3adABUTENIO KaK pe3ynbTaT MyHUUMNANbLHOW yCnyru, B
KOTOPOM COAEPXKUTCSH TEXHMYECKAs OLLIMNOKa;

AOKYMEHTbI, MMeLne puanyeckyo cuny, CBMaeTenbCTBYOWME O Hanvyuu
TEXHUYECKOM OLLINOKMN.

3agaBneHne o6 ucnpaBfieHUn TEXHUYECKOM OLINOKM B CBEOEHMUSIX, YKa3aHHbIX B
AOKYMEHTe, SABMSOWEMCA  pe3ynbTaToOM  MyHWUMNANbHOW  yCnyru, nogaeTcs
3asButenemM  (ynosIHOMOYEHHbIM  MpeacTtaBuTeneM) nuYHO, nnMBO  NOYTOBLIM
oTnpaBneHnemM (B TOM 4uCrie C UCMNONb30BaHMEM 3fIEKTPOHHOWM MOYThI), NIMBO Yepes
€AVHbIN noptan rocygapCTBEHHbIX n MYHUUMNANbHbIX ycnyr nnm
MHOTFO(OYHKUMOHAamNbHbIA LLEeHTP NpeaoCTaBieHUst FTOCYAAaPCTBEHHbLIX U MyHULMNANbHbIX
ycnyr.

3.6.2. 3amectutenb pykoBogutensa Mcnonkoma ocywlectBnsgeTr  Npuem
3asBneHna o6 uCnpaBneHUN TEXHUYECKON OLWNBKKN, perncTpupyeTt 3asiBfieHne c
NPUNOXEHHBIMU AOKYMEHTAMM.

Mpoueaypa, ycCTaHaBnMBaeMas HaACTOALWMM MYHKTOM, OCYLECTBAAeTCsa B
TeYyeHne OOHOro AHS C MOMEHTa perMcTpaumnm 3asiBfieHns.

PeaynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBrieHME.

3.6.3. 3amectutenb pykoBoamtens Mcnonkoma paccmatpvBaeT OOKYMEHTbI U B
Luensax BHECEeHUS WUCMpaBfieHWA B LOOKYMEHT, SBMSKOLWMIACA pe3ynbTaToM YCryru,
OCyLLecTBNSAEeT npouenypbl, NpeaycMOTpeHHbIe NMyHKTOM 3.4 HacTosuwero PernameHTa,
N BblAaeT UCnpaBfeHHbI OOKYMEHT 3asiBUTento (YNONHOMOYEHHOMY MNPeaCTaBUTENIO)
NINYHO NOA POCMUCb C U3BATUEM Y 3aaBuTeENsa (YNONIHOMOYEHHOrO NpeacTaBUTENS)
opurMHana gOKyMEHTa, B KOTOPOM COAEPXKUTCS TEXHUYECKasn omnbka

Mpoueaypa, ycTaHaBnuMBaemMasi HaCTOSILMM MYHKTOM, OCYLLECTBMSIETCA B
TeyeHne Tpex AHen nocne oOHapyXEeHUS TEXHUYECKOM OLIMOKM uUnnM MNOonyyvyeHust oT
no6oro 3anHTEPECOBAHHOIO NnLa 3asBNeHnst 0 AONYLLEHHOWN OLINBKe.

PesynbTat npoueaypsbl: BblAaHHbIN (HanpaBfeHHbIN) 3asiBUTENO JOKYMEHT.

4. Nopapok u (hopMbl KOHTPONSA 3a NpeAOCTaBlIeHUEM MyHULMNANbHON
ycnyrm

4.1. KoHTporb 3a NOSHOTOM W KayeCcTBOM MNpefoCTaBfieHUs MyHULUUNArbHON
ycrnyrn BkNovaeT B cebsa BbiSIBEHWE U YCTpaHEHWE HapyLUeHW npaB 3asiBUTENeEn,
npoBedeHne NpPOBEPOK cobnoaeHnss npouenyp NpeaoCTaBfeHUs MyHUUUNanbHOW
ycrnyru, nogroToBky peleHun Ha genctsuna (6esgencrane) SOMKHOCTHBIX MWL opraHa
MECTHOro camoyrnpaBfeHus.
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dopmamn  KOHTponsi 3a COOMAEHWEM UCMOSHEHMS  agMUHUCTPATUBHbIX
npoueayp sBRASOTCA:

1) npoBepka W cornacoBaHMe [MPOEKTOB [AOKYMEHTOB MO nNpenoCTaBNeHuo
MYyHULMNansHoOM ycnyru. PesynbTatom NpoBepKnN ABNAETCs BU3MPOBaHME MPOEKTOB,

2) NpoBoAUMbIE B YyCTaHOBIIEHHOM nopsgke NpoBepPKM BeJeHus
AernonponsBoacTBa;

3) npoBefeHWe B YCTAHOBIEHHOM NOPSiAKe KOHTPOSbHbIX NPOBEPOK CObMoaeHns
npoueayp npeaoctaBrneHnss MyHULUNanbHOW YCIyri.

KOHTpOnbHble NPOBEPKM MOryT ObiTb NMAaHOBbIMU  (OCYLLECTBNATLCA Ha
OCHOBaHWW  MNOMYrogoBbIX WX  rOA4OBbIX MfNaHoB paboTbl oOpraHa MeCTHOro
camoynpasneHusl) W BHennaHosBbiMW. [lpy  nNpoBegeHMM  MPOBEPOK  MOryT
paccMaTpmBaTbCA BCE BOMPOCHI, CBA3aHHble C MNpeaoCTaBfieHMEM MyHUUMNANbHON
ycnyrn (KOMNIIeKCHbIE NPOBEPKKN), UM MO KOHKPETHOMY ObpalleHunio 3asiBUTens.

B uensx TeKkywero KOHTPOSMS WCMOMb3YyTCSA CBEAEHUs, uMmeromecs B
aneKkTpoHHOM 6ase faHHbIX, cry)kebHas KOoppecnoHAeHUMs, YCTHad W NUCbMeHHas
WHOpMaUuUsa CneumanuctoB, OCYLLECTBISIOWMX BbINOSIHEHNE AAMUHUCTPATUBHBIX
npoueayp, XypHarnbl ydeTa COOTBETCTBYOLNX JOKYMEHTOB U ApYrne CBeAEHUS.

[Ona  ocywecTBrneHuUss  KOHTpPONA  3a  COBEpLIeHWeM  OeUcTBUAW  Mpu
npefoCTaBfiEHUM  MYHUUUNANBHOW YCNYrM U MNPUHATUM  PEeLUEeHUn PYKOBOLMUTENO
Mcnonkoma  npeactaBngalTCsas  COpaBkKM O pes3ynbTaTtax  NpeaocTaBreHus
MYHULMNAnNbHOW YCNyru.

O cnyyasx W nMpuvYMHaX HapyLeHWs CpOKOB, MocregoBaTesibHOCTU W
cofepXaHns agMUHUCTPATMBHbLIX Npoueayp cneunanuctbl HemeaneHHo NHPOPMUPYIOT
pyKkoBOOUTENA oOpraHa, NpedoCTaBnsAlWero MyHUUUNANbHY YCnyry, a Takke
npeanpuHNUMatoT CPOYHbIE Mepbl MO YCTPAHEHUIO HapYLLEHWIA

4.2. Tekylumn KOHTPONb 3a cobnogeHneM nocrneaoBaTefNibHOCTU AENCTBUMN,
onpeferneHHblX  agMUHUCTPATUBHbLIMU npouenypamu no npegocTaBneHunto
MYHULMNANbHOM YCnyrn, OCyLLecTBrseTca 3amecTutenem pykosoautensa Kcnonkoma
Nno WHMPaCTPYKTYPHOMY pPa3BUTUIO, OTBETCTBEHHbIM 3a opraHu3auuio paboTbl Mo
NpefoCcTaBfieHNI0  MyHUUMNANbHOMW  ycryrn, a Takke cneywanuctamm oTgena
NHPACTPYKTYPHOIO pasBuUTUS.

4.3. lNepeyeHb OOMKHOCTHbIX ML, OCYLUECTBIAIOWNX TEKyLWUN KOHTPOSb,
yCTaHaBNMBAETCHA MOMOXEHUSAMU O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCTHOro
camoynpasfeHnsa N AOMKHOCTHLIMU perfiaMeHTamMu.

Mo pesynbTaTaM NpPOBEAEHHbLIX MPOBEPOK B Criyyae BbISABEHUS HapyLUeHUM
npaB 3asiBUTENEeN BUHOBHbIE NULA NPUBNEKAOTCHA K OTBETCTBEHHOCTN B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon depepaumn.

4.4. PykoBoauTernb OpraHa MeCTHOro camoynpasfieHUs HeceT OTBETCTBEHHOCTb
3a HeCBOEBPEMEHHOE paccMOTpeHne obpalleHnin 3asBuTenen.

PykoBoantenb (3amectutenb pykoBOAUTENS) CTPYKTYPHOro noapasgeneHuns
opraHa MeCTHOro camoynpaBsfieHUsi HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOEe U
(vnn) HeHagnexallee BbINOMHEHVME AOMWHUCTPATUBHBLIX [OEWCTBUMW, YKa3aHHbIX B
pasgene 3 HacToswero PernameHTa.

JOMKHOCTHbIE NUUA W WHble MyHUUMNanbHble CRyXawue 3a peLleHns W
aencteus (6esgencreme), NnpUHMMaemMble (OCYLLIECTBSIEMbIE) B X04€e NpeaoCTaBleHns
MYHULMNANbHOM YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOM NOpSaKe.

4.5. KoHTponb 3a npefocTaBneHMeM MYHUUMMAanbHOM YCNYru CO CTOPOHDI
rpaxgaH, ux o6 beguHEeHUN U OpraHn3aumm, OCyLLLEeCTBNAETCA NOCPEACTBOM OTKPbITOCTH
AeATernbHOCTU  opraHa  MeCTHOro  camoyrnpaBsfeHuss  npuv  npegocTaBfieHuun
MYHULMMNAnNbHOW YCIyrn, nosiy4eHns NofHOW, akTyanbHON U JOCTOBEPHOW MHopMaLnm
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O nopsiake NPeAoCTaBMeHUss MyHUUMNAnbHOW YCRyrM U BO3MOXHOCTM gocynebHoro
paccMoTpeHns obpalleHuin (kanob) B mpouecce npeaocTaBreHust MyHULUMMANbHON
yCnyru.

5. llocyaebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHMn U AeNCTBUN
(6be3pnencTBUA) opraHa, npeaocTaBnAOLWEro MyHMLMNanbHYLO YChyry,
MHOTIopYHKLIMOHANbLHOIO LieHTpa NpeAoCcTaBNeHusi rocyAapCTBEeHHbIX U
MyHULUUNaNbHbIX YCNYr, opraHn3auuu, ykasaHHbiX B yactn 1.1 ctatbu 16
dPenepanbHoOro 3akoHa ot 27.07.2010 Ne210-d3, a Takke UX AOJMKHOCTHbLIX Nunu,
MYHULMNaNbHbIX CRYXalmX, paboTHMKOB

5.1. MonyyaTenn MyHMUMNANbLHOW YCIyrM UMEKT npaBo Ha obxanoBaHue B
pocynebHom  nopsagke  genctBun - (GesgenctsBusl)  cOTpyaHMKOB  Mcnonkoma,
y4yacTBYKOLLMX B NpedocTaBrieHnn MyHuumnansHon ycnyru, B Mcnonkom vnun B Coset
MYyHULMNansHOro obpasoBaHus.

3asBuTenb MoXeT 06paTUTLCA C Kanobou, B TOM YMcne B CriedyoLwmx cryvasx:

1) HapylleHne cpoka perucTpauuu 3anpoca 3asiButensd o npefocTaBfieHuun
MYHULMNANbHOW YCNYyru;

2) HapyLLeHune cpoka npefoCcTaBNeHns MyHULMNanbHOM YCNyru;

3) TpeboBaHMe y 3aaBUTENs  OOKYMEHTOB  wunu  uHdopmauum  nmbo
OCYLLECTBMNEHNS OENCTBUW, NpeacTaBfieHne WM OCYLWECTBIIEHWE KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MNpaBoBbIMM  akTamu Poccunckon ®depepauun,
Pecnybnukn TatapctaH, ApPCKOro MyHMUMMANbHOrO pamoHa Ansa npefocTaBneHus
MYHULMNAnNbHOW YCNYru;

4) oTka3 B nNpuemMe [OKYMEHTOB, MpefoCTaBfieHWE KOTOPbIX MPeayCMOTPEHO
HOpMaTMBHbIMW NpaBoBbIMKN akTamn Poccurckon denepaummn, Pecnybnuku TatapcTaH,
ApCKOro MyHMUMNANbLHOrO panoHa ANns NpPeaoCTaBfeHUs MYHUUMNANbHOW YCRyru, Y
3asBuUTENS;

5) oTkas B npeaocTaBneHnM MyHULMNanbHOW YCryru, eCriv OCHOBaHMs OTKasa He
npeanycMoTpeHbl degeparnibHbIMM 3aKOHaAMU U MPUHATBIMU B COOTBETCTBMM C HUMMU
WHbIMM HOPMaTMBHbIMW MNpaBoBbIMW akTamu Poccunckon Pepepaumn, 3akoHamm W
WHbIMM HOPMaTMBHbIMW NPaBOBbIMK akTaMn Pecnybnukn TatapcTaH, MyHULMNANbHbIMA
NpaBoOBbIMX aKTaMu;

6) 3aTpeboBaHMe OT 3asBUTENs NpWU NpPeaoCcTaBfeHMN MYHULMNAnNbHOW YCIyrn
nnatbl, He nNPeayCMOTPEHHOW HOPMAaTUBHbIMM MNPaBOBbLIMW akTamu Poccunckom
depepaumn, Pecnybnukn TaTtapctaH, ApCKOro MyHULMNANbHOIO PanoHa;

7) otkaz lMcnonkoma, [OOMKHOCTHOrO nuua MWcnonkoma B MCNpaBfieHUU
AONYLEHHbIX OnevyaTok M OWWOOK B BblAAHHbIX B pe3ynbrtate npeaocTaBreHns
MYHULMMNANbHOW YCINyrn OOKYMEHTax NuMbo HapyLleHMe YCTaHOBMEHHOrO CpPOKa TaKMX
ncnpasneHuuy;

8) HapylueHne cpoka WunM nopsiaka BblgadYM OOKYMEHTOB MO pesyrbTaram
npenoCcTaBfEHNS MyHULMNANBbHOW YCIYTu;

9) NnpuocTaHOBNEHNE  NPenoCTaBNEeHUst  MYHUUMNANbHOW  YCNyrn,  ecnu
OCHOBaHWSA MPUOCTAHOBIEHMUST HE MpeaycMOTPEHbl dedeparnbHbIMM - 3aKOHaMU U
NPUHATBIMM B COOTBETCTBUM C HUMU MHBbIMM HOPMATMBHbLIMW MPABOBbIMW aKTamMu
Poccunckon ®depepauunn, 3akoHamMm U UHbIMA HOPMAaTMBHLIMW MNPAaBOBbLIMU aKTaMu
Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPABOBbLIMU aKTaMu;

10) TpeboBaHne y 3aaBUTENA MpUM NPenoCTaBfEeHMM MYHUUUNANbHOW YCryru
AOKYMEHTOB unu mHdopmMaumm, OTCYTCTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbIX He
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yKasblBanucb nNpu nepeoHayanbHOM OTKa3e B Npueme LOKYMEHTOB, HEO6XoauMbIX 4nS
npegocTaBfeHns MyHUUMNanNbHOM ycnyrn, nubo B NpefocTaBNeHMM MyHMLMNANbHON
YCIyrn, 3a UCKIOYEHUEM CrnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTtbn 7
®epepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHna u  OencTsus (6bespencteme)  opraHa,
NpeaoCTaBAOWEro  MyHMUMMANbHYK — ycnyry, AOSMKHOCTHOrO  nvua  opraHa,
NpefoCTaBAOWEro  MyHUUMNAnNbHy  yCryry,  MYHMUMNANbHOroO  Cryallero,
pyKOBOOAUTENSA oOpraHa, npedoCTaBNAOLWEro MyHUUMNAnNbHYK Yycnyry, nogaeTcs B
NMMCbMeHHOWN hopMe Ha ByMa)kHOM HOcUTEefe Uu B 35IEKTPOHHOM bopMe.

XKanoba moxeT OblTb HanpasneHa no noyte, Yyepes MOL|, ¢ ncnonb3oBaHnem
WHGOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTun "WMHTepHeT", odumumnanbHoro camta
Apckoro MyHuumnansHoro pawnoHa (http://www.arsk.tatarstan.ru), EguHoro noprtana
rocyaapCTBEHHbIX n MYHMLUMNANbHbIX ycnyr Pecnybnukun TaTapcTaH
(http://uslugi.tatar.ru/), EQnHOro noptana rocygapCTBEHHbIX WM MyHUUMNAmNbHbLIX YCNyr
(cdpyHkumi) (http://www.gosuslugi.ru/), a Tawke MoOXeT ObITb MpUHATaA MNPU NNYHOM
npueme 3asBUTENS.

5.3. Xanoba, nocTtynuBlwas B opraH, NpeaoCTaBMSOWNA  MyHULMNANbHYO
ycnyry, nmbo BbIWECTOAWMA opraH (Npy ero Hanuuum), NOANEXUT PacCMOTPEHMIO B
TeyeHue NatHaguaTth pabounx AHEN CO OHS ee perncTpauuu, a B criydae obxanoBaHus
oTKa3a opraHa, NpefocTaBsaloLlWero MyHULUMNANbHY YCryry, B npueMe OOKYMEHTOB Y
3aaBuTensa nmMbo B MCNpaBfeHMM AOMYLUEHHbIX ONevYaTtok M OWMbOK unM B crnyyae
obXXanoBaHMA HapyLlleHUs YCTAHOBMEHHOro CpoKa TakuUX WUCMNpPaBfeHun - B TeyeHue
naTyM paboumnx AHen Co OHA ee perucTpaunn.

5.4. XKanoba gormkHa cogepxaTb creayoLlyo HGOopMauuio:

1) HaMmeHOBaHWe opraHa, npegocTaBnAOLWEro YCrnyry, OOSDKHOCTHOro nuvua
opraHa, NpefoCcTaBnALWEro ycnyry, unu MyHUUMNanbHOro CryXallero, pelieHus u
aencteus (6e3genctame) KOTopbix obxanyTcs;

2) hammnnio, Mms, oT4eCTBO (nNocnegHee - NpyM Hanuyuu), CBeAEHUst O MecTe
XUTenbCTBa 3asBUTENd - U3NYeckoro nuua nmbo HaMmeHoBaHue, cBeeHns O MecTe
HaxoXAeHWs 3aaBUTENs - IPUANYECKOro nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM NOYThl (MPY HanNM4Mn) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3aABUTENIO;

3) ceBegeHnsa o6 obxanyemblx pelleHusiXx u gencTemax (6esgencrtemmn) opraHa,
NpefocTaBnAOWEro  MyHAUMMAnNbHYO  YCRyry, AOSPKHOCTHOMO  nvua  opraHa,
NpegoCcTaBAOLWEro MyHULMNAbHYIO YCYry, U MyHULMNANbHOMO Cry>aLlero;

4) noBoAbl, HA OCHOBaHUW KOTOPbIX 3asBUTESb HE COrflaceH C pelueHneMm U
aencrtemem (6e3genctesmemM) opraHa, NnpegoCcTaBnAwLWEro ycnyry, JOMKHOCTHOro nuua
opraHa, NpeJoCcTaBnALLEro yernyry, Uin MyHALMNAnsHOro cryatiero.

5.5. K xanobe moryT ObiTb NPUMOXeHbl KONUU OOKYMEHTOB, NOATBEPXOAOLLNX
N3NOXeHHble B anobe obcTtoATtenbctBa. B Ttakom cnydae B xanobe npuBoauTtcs
nepeyeHb npunaraemblx K Hel JOKYMEHTOB.

5.6. o pesynbTatam paccMoTpeHNs Xanobbl MPUMHMMAETCA OOHO U3 CrieayoLnx
peLleHni:

1) xanoba ypoBneTBoOpseTCA, B TOM u4ucrne B OpmMe OTMEHbl MPUHATOrO
peLueHunsi, UCnpaBrieHns OONYLEHHbIX OneYyaTok 1 OWKBOK B BblAAHHbLIX B pe3ynbtarte
npefocTaBfieHNs roCyAapCTBEHHOW YCNyrM [OOKYMEHTax, BO3BpaTa 3asiBUTENIO
OEHEXHbIX CPeacTB, B3MMaHWe KOTOPbIX He MpeayCcMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMM akTamu Poccuinickon ®Pepepaumn, HOPMATUBHbLIMU MNPABOBLIMU aKTaMu
Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPABOBbLIMU aKTaMu;

2) B yOOBMNETBOPEHUM anobbl OTKasblBaeTCs.
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He nosgHee AOHSA, criegylowlero 3a OHEM MPUHATUS peLlleHus, yKa3aHHOro B
HacCTOALLEM MYyHKTe, 3asBUTESI0 B NMUCbMEHHOW DOPME U MO XenaHu 3asiBUTens B
3MIEeKTPOHHOM  (hopMe HanpaBndeTcs MOTUBUPOBAHHLIN OTBET O pesynbTaTax
paccMOTpeHUs xanobbl.

5.7. B cny4yae npusHaHus >xanobbl, nognexailen yooBneTBOPEHUIO, B OTBETE
3asBUTEN0 JaeTcs UHdopMauuss o AeNCTBUSAX, ocyllecTBnsiemMblx Kcnonkomom, B
uensax HesamMeanuTenbHOro YCTPaHEeHUs! BbISIBIEHHbIX HapyLeHUW npu  OoKasaHun
MYHUUMMANbHOM YCryrn, a TakkKe MNPUHOCATCA W3BUHEHUS 3a [OCTaBfEHHble
HeyaobcTBa W ykasblBaeTCa UWHGOpMauMss O [JanbHenuWwux OencTBUsiX, KoTopble
HeobXo4MMO COBEPLUMTL 3asBUTESIO B LLeNaX NoslyYeHns MyHUUMnansHoOW yCryriu.

5.8. B cnyyae npusHaHus xanobbl, He noanexawen yaoBneTBOPEHUIo, B OTBETE
3asBUTEN0, JalTCA apryMeHTUPOBaHHbIE Pa3bsSCHEHUS O MNPUYUHAX MNPUHATOro
peleHnsl, a Takke nHopmaums o nopsiake 06>XxanoBaHUSA NPUHATONO PELLEHUS.

5.9. B cnyyae ycTaHOBNEeHUs B Xxode wunvM no pesynbTaTaM pacCMOTPeHUus
Xanobbl NpM3HaKoOB cocTaBa agMUHUCTPATMBHOIO NPaBOHapPYLLIEHUS UK NPECTYNeHns
AOJDKHOCTHOE NNL0, paboTHUK, HAL4EeMNEHHbIE NOSTHOMOYUSAMU MO PACCMOTPEHUIO Xanob,
He3aMennMTeNnbHO HanNpaBnAT MMeLMeCss MaTepuarnbl B OpraHbl NPOKypaTypbl.

6. OcobGeHHOCTU BbINONMHEHUA aAMUHUCTPaTUBHbLIX Npoueayp (AeMCcTBUN) B
MHOroyHKLMOHaNbHbIX LLeHTPax npeaocTaBieHUsi rocyAapCTBEHHbIX U
MYHULUNAaNbHbIX ycnyr

6.1. OnucaHne nocnefoBaTeNnbHOCTM  OEWUCTBMA  NpU  NpeaocTaBfeHnn
MYHULMNANbHOM yCryru BkNoYaeT B cebs cneayrowue npouenypbl:

1) HdopMMpoOBaHNe 3asBUTENA O NOpSAKe NPedoCTaBNEeHUA MyHUUUNanbHOW
ycnyru;

2) NIpUHATUE W peructpauus 3asiBfieHMs U OOKYMEHTOB, HeobxoauMbiX AN
npegocTaBfieHNs MyHULMNANbHON yCnyru;

3) bopmmnpoBaHMe ¥ HanpasreHve MeXBEOOMCTBEHHbIX 3anpocOoB B OpraHbl,
yyacTByllMe B MNpefoCTaBfeHun MyHUUMNanbHOW ycrnyrn, B TOM 4ucnie no
KOMMSEKCHOMY MeXBEJOMCTBEHHOMY 3arpocy;

4) npoBepka [OENCTBUTENBHOCTU YCUNEHHON KBanuguKaunoHHoOW uudpoBom
9NEeKTPOHHOW NoAnucU  3asiBUTENd, WCMONb30BaHHOW Mpu noJade 3asBfeHus o
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

5) HanpaBneHue 3aaBneHnsi C JoOKyMmeHTamu B icnonkowm;

6) Bblgaya 3asBUTENIO pesdynbTata MyHUUMNANbHOW YCyTr.

6.2. MHdopmupoBaHne 3asBuTens o nopsiake npefoctaBneHns MyHUUMnanbHom
ycnyrm

3aasutenb BnpaBe ob6patutbes B MOL nuyHO, no TenedoHy u (Mnu)
9NIEKTPOHHOM MNoYTe Ans  NOfydeHWs KOHCynbTauunm O rnopsigke  nonyyvyeHus
MYHULMNANbHOW YCIyru.

Cneuuwanuct MOLU nHdopmupyeT 3asButens, B TOM Ynucne no cocrasy, doopme
npeacTaBnseMon JOKyMeHTaumMmM u apyrum Bonpocam Afis NonyvYeHuss MyHULMNansHOM
yCrnyru 1 npm HeobxoANMMOCTM OKa3bIBaET NOMOLLb B 3anofiHeHUN 6naHka 3asiBrneHus.

3asBuTenb MOXeT nonyyYnuTb WHopMauuo O nopsgke npenocTaBneHns
MyHMUMNAnNbHOMW  ycnyrm  nytem  cBobogHoro  pgoctyna ¢ caita Mol
http://mfcl6.tatarstan.ru/
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Mpouenypbl, yCTaHABNMBAEMbIE HACTOSILLMM MYHKTOM, OCYLLECTBISTCA B AEHb
obpalleHuns 3aaBnTens.

PesynbTaT npoueayp: wvHoOpmaums no coctaBy, ¢opme npeacTaBrsieMom
AOKYMEHTauun 1 apyrum Bonpocam noslyvYeHnss MyHUUMnanbHOM YCnyri.

6.3. MNpuHATME 1 pernctpauns 3asBreHuns

6.3.1. 3aaBuTenb NUYHO, Yepe3 AOBEPEHHOE NIMLO UMM B 3NEKTPOHHOMW opme
nogaet MUCbMEHHOEe 3adBrfieHne O npefoCTaBfeHUM MYyHUUMNANbHOW ycrnyrm W
npeacraBnseT AOKYMEHTbl B COOTBETCTBUMN C MyHKTOM 2.5 HacTosiwero PernameHTta B
MoLl, yaaneHHoe paboyee mecto ML,

3adaBneHne o nNpeaocTaBfeHU MyHUUMMNANbHOW YCyrn B 9NEKTPOHHOW ¢hopme
HanpasnsieTca vyepes [lopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycriyr Pecnybnuku
TaTtapctaH. Peructpauus 3asBrneHusi, MOCTYNMBLUErO B 3MEKTPOHHOM dhopme,
OCYLLEeCTBNSAETCS B YCTAHOBIEHHOM NopsigKe.

6.3.2. Cneunanuct MOL|, Begywun npuemMm 3asBfEeHWA, OCYyLLECTBNSAET
npoueaypbl, NpeaycMoTpeHHbIe pernaMmeHToM paboTtsl MOL.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLWECTBASATCA B
CPOKW, yCTaHOBIMNEHHbIE perriameHToM paboTsl MOLI.

PesynbTat npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asiBrieHME.

6.4. dopMMpoBaHNEe NakeTa JOKYMEHTOB

6.4.1. Cneunanuct MOLl B cooTBETCTBUM C pernameHTom pabdoTtsl MOLL:

nposepAeT AeUCTBUTENbHOCTb YCUMEHHOMW KBanuuKaumMoHHOM UM POBON
3MIEKTPOHHOM MOAMUCK  3aaABUTENS, WCMNONb30BAHHOMW MNpUM nofadye 3asBneHust o
npefoCTaBfiEHMM MyHULMNANBHOW YCIyIu;

dopMmpyeT U1 HanpasenseT MEeXBEAOMCTBEHHblE 3anpoCbl B  OpraHbl,
yyacTBywlMe B NpeaoCcTaBfieHMM MyHUUMNAnNbHOW ycryrM, B TOM 4ucre no
KOMMMEKCHOMY MEXBEAOMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTaHaBNMBAEMblE HACTOALIMM MYyHKTOM, OCYLLECTBNAOTCSA B
CPOKW, yCTaHOBIEHHbIE pernameHTomMm paboTbl MOLI.

PeaynbTat npoueayp: HanpaBfieHHbIE 3anpochl.

6.4.2. Cneumnanuct MOLl nocne nonyyeHus OTBETOB Ha 3anpocbl opmupyet
nakeT OOKYMEHTOB M HanpaBndet ero B Mcnonkom B nopsgke, yCTaHOBIEHHOM
pernameHToMm paboTtsl ML,

Mpouenypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBMSITCA B
CPOKW, yCTaAHOBINEHHbIE pernameHToM paboTsl MOLI.

PesynbTat npoueayp: HanpaeneHHble B ICNONKOM AOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHUUMNAnbHOM yCryrn

6.5.1. Cneumanuct MOLl npu noctynneHnn pesynbTata MyHMUMNANbHON YCnyrn
n3 Mcnonkoma pernctpupyeTt ero B YCTAHOBMEHHOM Mopsake. M3BellaeT 3asaBuTens
(ero npeacrtaBuTens) ¢ ucnonb3oBaHnem cnocoba CBA3W, Yka3aHHOro B 3asiBMIEHMU, O
pesynbTaTe NpeaocTaBneHnss MyHULMNanbLHOM YCIyru.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALWMM MOAMYHKTOM, OCYLLECTBSAOTCA B
AeHb NOCTYyNNeHns JOKYMeHTOB 13 Mcrnonkoma.

Pesynbtat npouenyp: wu3BelwleHWe 3asBuTens (ero npeactaButens) o
pesynbTate npeoCcTaBneHns MyHUUMNansHOW yCryru.

6.5.2. Cneunanuct MOLU BbigaeT 3aaBuTENto pesynbTat MyHULMNANbHOW YCryrn
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lMpoueaypsbl, ycTaHaBNMBaeMble HACTOSALWMM MMYHKTOM, OCYLIECTBSATCA B
nopsiake o4YepeaHoCTW, B AeHb MpuObLITUA 3asBUTENSA B CPOKW, YCTaHOBIIEHHbIE
pernameHToM paboTtsl ML,

PesynbTat npoueayp: BblAaHHbIN pe3ynbTaT MyHULUNAaIbHOW YCryri.
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MpunoxeHue Nel

PykoBogutento
McnonHutensHoro kommreTa

MYHWUMNAanNbHOro panoHa
Pecnybnukn TatapcTaH
Or:

3asBneHue
00 ncnpaBreHnn TeXHN4YECKOWN OLINOKHK

Coobuwato 06 owunbke, OOMNYLIEHHOM MPU OKas3aHWUU MyHULMMAnbHOW YCIyrn

(HanmeHoBaHue ycnyru)
3anucaHo:

[MpaBunbHblE
cBefeHuns:

Mpowy  wucnpaBuTb  AOMNYLIEHHYH  TEXHMYECKYld  OowumbKy U BHECTM
COOTBETCTBYHOLUME  U3MEHEHWS B [OKYMEHT,  SBMSAOWWUACA  pe3ynbTaTom
MYHULMNANbHOW YCNyTu.

Mpunarato cnegyowme JOKyMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelieHnss o6 OTKMOHEeHUWM 3asiBNeHusi 06 ucnpaBneHum
TEXHMYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHune:

nocpeacTBOM OTNpaBreHUst 3NeKTPOHHOTO A0KyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON Konuu Ha ByMaXkHOM HOCMTEre NOYTOBLIM OTMPaBeHNeM No

agpecy:

MoaTteepxaato CBOE corracue, a Takke cornacve NpeacTtaBnseMoro MHOK nvua Ha
06paboTKy nepcoHarnbHbIX OaHHbIX (COOp, cUCTEMaTU3aUMIO, HaKOMMEHME, XpaHEHWe,
YTOYHEHNE (OBHOBMEHME, M3MEHEHME), UCNONB30BaHNE, PacnpocTpaHeHe (B TOM 4ucre
nepegady), obeannumBaHune, 6rioKMpoBaHME, YHUHTOXEHMNE NEPCOHArbHbIX AaHHbIX, a Takke
WHbIX AOEUCTBUA, Heobxoammbix Ana o6paboTkM nepcoHanbHbIX OaHHbIX B pPaMKax
NPeAoCTaBNEHNS MyHULMNANbHOW YCIyri), B TOM YMCIEe B aBTOMATU3MPOBAHHOM PEXNME,
BKIMKOYas NMPUHATUE PELUEHMI HA UX OCHOBE OpraHOM MPEAOCTaBNSHOLWMM MyHULMMNANbHYHO
yCnyry, B LeNnsax npeaoCcTaBneHns MyHULMNansHOM yCnyru.

HacTtosawmm noateepxaato: CBeAEHWs, BKIOYEHHbIE B 3asBIIEHME, OTHOCALLMECH K
MOEN INNYHOCTM M NPEACTaBNAEMOMY MHOK IULY, a TaKkKe BHECEHHbIE MHOK HWXeE,
A0CTOBEPHbI. [JOKyMEHTbI (KONMM JOKYMEHTOB), MPUSIOXKEHHbIE K 3asBIEHNIO, COOTBETCTBYIOT
TpeboBaHNsIM, YCTAHOBIEHHbIM 3akoHoAdaTenscTBoM Poccuinckon degepaumm, Ha MOMEHT
NPEeACTaBneHNs 3asiBrEeHUs 3TU OOKYMEHTbI OEWCTBUTENbHbI M COAepXaT AOCTOBEPHbIE
CcBeOEHMS.

[ato ceoe cornacve Ha ydacTve B Onpoce Mo OLEHKe KavyecTBa NpeaoCTaBeHHOM
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MHE MyHULMNAnbHOM YCryrn no TenedoHy:

(nara) (noanuceb) (¢.1.0.)
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[MpunoxeHve
(cnpaBo4Hoe)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocTaBrieHne
MYHI/ILI,I/II'IaﬂbHOﬁ ycnyrn n ocyuwecTBinAOLWUNX KOHTPOJIb €€ UCNOJTHeHuUA,

Ucnonkom KauyenmMHCKOro cenbCcKoro nocerieHus

ApCKOFO MyHUuUunanbHOro paﬁOHa

J[JOMmKHOCTb

TenedoH

OnEKTPOHHbLIN agpec

CekpeTapb

88436652393 | Kash.Ars@tatar.ru

PekBU3NUTbI AOIMKHOCTHbIX NAL, KOHTpONIMpyrwnx npeagocrtaBrieHue

MYHULMNANbLHOW ycrnyru

JOmKHOCTb

TenedoH

OnNEKTPOHHbLIN agpec

["maBa noceneHusd

88436652393

Kash.Ars@tatar.ru
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