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MMOCTAHOBJIEHHE KAPAP

or « 11 » asrycra 2020r. Ne 19

O0 yTBep:KIeHHH AIMHHHCTPATHBHOIO
perjiamMeHTa npeaocTaBJIeHus! MYHHIHIAJIbHOH
YCJIYTH 10 COBEPIIEHHI0 HOTAPHAIbHBIX
JeicTBUIl: y10CTOBEpeHHEe 3aBelaHus HIH
y10CTOBEepeHHe 10BEPEHHOCTH

B rensx peanusanuu @enepanbHoro 3akoHa ot 27 urons 2010 roma Ne 210-03 «O6
OpraHM3alldd  NPEeJOCTABICHHS TOCYJApCTBEHHBIX ¥  MYHHLUIIANBHBIX  YCIyI»,
PYKOBOJICTBYSICH TIocTaHOBIeHHeM KaGunera Munuctpos Pecny6imku Tarapcran ot
02.11.2010 Ne 880 «O6 yrBepxmennu Ilopsaxa pa3spaboTKM ©  YTBEPXKACHUS
aJIMMHHACTPATHBHBIX  DPErJIaMEHTOB  IIPEJOCTaBJI€HHUS  TOCYJapCTBEHHBIX  yCIIyT
MCIIONHUTEIPHBIMU OpraHaMH TocyAapcTBeHHOH Bnactd PecrmyGnuku Tarapcran u o
BHECEHHM W3MEHEHWil B OT/elbHble mocraHoBieHus Kabunera Munuctpos Pecry6nuku
TarapcTan», B COOTBETCTBMM C IOcTaHOBIeHHeM cromuuTensHoro komurera «O
ITopsiake pa3paGoOTKK U YTBEPXKAEHHUS aIMMHACTPATUBHBIX PErTIaMEHTOB IPEOCTaBICHHUS]
MyHHIMIIAIBHBIX YCIyT», VICIOMHUTENbHBIH KOMUTET ANIa30BCKOTO CEIBCKOr0 MOCENeHUS
Apckoro MyHuIHIansHOro paiona Pecy6muku Tataperan [IOCTAHOBJIIET:

1. YTBepauTh aJMUHUCTPATHBHEIN PEriaMeHT NpPeJOCTaBIEHUS MyHULUIIAIBHOM
YCJIyId 10 COBEPLICHHIO HOTapHajbHBIX JEHCTBUM: YAOCTOBEPEHHE 3aBEIaHHs HIIHU
yJIOCTOBEpEHUE TOBEPEHHOCTH, COIJIACHO MPHIIOKEHHIO.

2. Ony6nuKoBaTh HacTosiIIee mocTaHoBNeHHe Ha OQuIMaTbHOM MopTale MpaBoBoOH
uHpopmaruu Pecriy6nuku Tatapcran (http:pravo.tatarstan.ru) u oGHapoOBaTh IIyTeM
pasMemeHuss Ha OQHMIMANEHOM  calite  ApCKOro — MyHHLMIAIBHOTO  palioHa
(http:arsk.tatarstan.ru).

3. KOHTpOJIb 32 HCTIOJIHEHHEM HACTOSIIETO IIOCTaHOBJIEHHUs OCTABJISIO 38 COOOM,

I'1aBa Ama30BCKOIO CEIBCKOTO IIOCEIEH] P.I11.Canukon




IIpunoxenue

K IIOCTaHOBJIEHUIO VICIOTHUTEIBHOTO
KOMUTETa AMa30BCKOTO CEIbCKOTO
nocesieHust ApcKoro
MYHULUIIAJIBHOTO paiioHa
Pecniyonmku Tatapcran

ot «11» aBrycra 2020 r. Ne 19

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHUIMIIAJIbHON YCJAYIH M0 COBEPIICHUI0 HOTAPHAJIbHBIX
ACHCTBUM . YI0CTOBEPEeHNE 3aBeIIaHUA WIH YA0CTOBEPEeHHe 10BEPEHHOCTH

1. O0mue moJI0KEeHUsI.

1.1. Hacrosmmit aAMUHUCTPATUBHBIN periaMeHT IIPEOCTaBIICHUS
MYHUIIUTIATBHOW yciiyTu (fanee — PeriaMeHT) ycTaHaBIIMBAaeT CTaHIAAPT U TOPSIOK
MPENOCTABIECHNS MYHULIMNAIBHON YCIYTH MO COBEPIICHUI0 HOTAPHAIBHBIX JCHCTBUIA:
yIOCTOBEPEHUE  3aBCIIaHWsA WM  YJOCTOBEpEHHE JOBEPEHHOCTH  (namee —
MYHUIUTIATbHAS YCIIyTa).

1.2. [Tonyyarenu MyHUIIUTIATIBLHON ycayru: Gpu3ndeckue uia (ganee -
3aSBUTEID ).

1.3. MyHununanapHasi yciyra MpeaoCTaBseTCd HCHOJHUTEILHBIM KOMUTETOM
AMNa30BCKOTO CEILCKOTO MOCENIeHUsT ApPCKOro MYHHUIMIAIBHOTO pailoHa (manee —
Hcnonkom).

1.3.1. Mecro mHaxoxnaenue Mcmonakoma: ¢. AnazoBo, yi. CoBerckas, 1.18.

I'padux paboThI:

nouenebHUK —grauna; ¢ 8.00 1o 17.00;

cy000Ta, BOCKpPECEHBE: BBIXOAHBIC THH.

Bpemss mepeppiBa I OTAbIXa W TMUTAHUS YCTAHABJIMBACTCS MPABUIAMHU
BHYTPEHHETO TPYJ0BOI'O PaCoOpsaKa.

CnpaBounsiii Tenedon 88436694237.

[Ipoxo 1o TOKyMEHTaM yAOCTOBEPSIOIIUM JINYHOCTb.

1.3.2. Anpec ounranbHOrO caiiTa MyHHUITMIIAILHOTO paiioHa B UHPOPMAIUOHHO-
TeJIeKOMMYHUKaIMOHHOM ceTn «MHTepHeT» (manee — ceth «MuTepHery): (http://
www.arsk.tatar.ru).

1.3.3. Uadopmariys 0 MyHUIIUITAIIBHONW YCIIyTe, a TaK:Ke€ O MECTe HaXOXJICHUS U
rpaduke padboTsl McnoakoMa MOXET ObITh MOJTy4YEHa:

1) mocpencTBoM WHGOPMAIMOHHBIX CTCHJOB, COJACPIKAIIUX BH3YaJIbHYIO U
TEKCTOBYIO MH(GOPMAIIMIO O MYHHUITUTIATLHON yCIIyTe, PacloJIOKEHHBIX B MMOMEIICHUIX
Ncnonkoma, 171t paboThI € 3asIBUTEIISIMU;

2) mocpenctBoMm cetd «MHTepHe™ Ha O(UIMAIBLHOM CalTe MYHHIIUIAILHOTO
paitona (http:// www.arsk.tatar.ru.);

3)ma Iloprajge TroOCyIapCTBEHHBIX W MYHHMIMMAIBHBIX yCIyr PecnyOnuku
Tarapcran (http://uslugi. tatar.ru/);

4) Ha EnuHOM mopTajie rocyIapCTBEHHBIX U MYHUIIUMAIBHBIX YCIyT ((DYHKIIHN)
(http:// www.gosuslugi.ru/);

5) B Mcnonkome:



http://www.arsk.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

IpU YCTHOM OOpAILEHUH - TUYHO UITH 1O TenedoHy;

IpU MUCbMEHHOM (B TOM 4HCJE B (hOpMe JIEKTPOHHOTO JTOKYMEHTa) 0OpalleHUH
— Ha OyMa)KHOM HOCHTEJIE IO MOYTE, B JIEKTPOHHOU opMe Mo SJIEKTPOHHOM MoYTe.

1.3.4. Nudopmanus 1o BompocaM NPeAOCTaBICHUS MYHHUIIUIIAIBHOW YCIyTH
pasMmemaercs crneunanuctoM Otaena Ha OQUIMATBLHOM CaiilTeé MYHUIUNAIBHOTO
pailioHa U Ha MHGOPMAIIMOHHBIX CTEHAAaX B mnoMemieHusx Mcnonkoma ayisg paboThl C
3asIBUTEIISIMU.

Nudopmanus Ha rocymapcTBeHHbIX s3blkax Pecmybmuku — Tartapcras,
pa3MemniaemMasi Ha HMHQOPMAIMOHHBIX CTEHIAaX W Ha OQHUIMATBLHOM  caiiTe
MYHHUIMIIAIBHOTO ~ pailoHa B HMH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHET», BKIIOYAET CBEJICHUS O MYHUIMIAIBLHOW YCIyre, cojepsKaluecs B
nyHktax (mommynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 Hnactosmiero
Pernamenra.

1.4. IlepeueHb  HOPMATUBHBIX  MPABOBbIX  aKTOB,  PETYJIHUPYIOIIMX
IPEOCTaBICHUE MYHHUIMNAIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJUMKOBaHHUS), pa3MEIIEH Ha
ouIaIbEHOM caiire MYHUIIUIIAJIBHOTO pailioHa B UH(pOpPMaLIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetu «/HTepHeT», B rocyaapcTBeHHONM HH(GOPMalMOHHON
cuctemMe «PeecTp TrocyAapCTBEHHbIX W MYHUUHMNAIBHBIX Yycayr PecnyOnuku
Tarapcran.

1.5.B mnactosmem PermameHTe WCMONB3YIOTCA CHEAYIONINE TEPMUHBI U
OTIpEeICTICHUS:

3aBEI[aHUE -  COCTaBICHHOE B  COOTBETCTBHH C  JICUCTBYIOIINM
3aKOHO/MATETLCTBOM M IO OMpeAeNieHHOW ¢opMe, HOTAPUAIBHO 3aBEPEHHOE
MUCHhMEHHOE PACIOpPsHKEHUE BIAJENblia HMYIIECTBA, [ICHHOCTEH, JEHEKHBIX BKIAJ0B O
TOM, B Yb€ BJIaJICHUE JIOJDKHA OBITh Mepeana ero COOCTBEHHOCTh MOCIIE CMEPTH;

JIOBEPEHHOCTBIO MPHU3HAECTCSI MUCHBMEHHOE YIIOJIHOMOYHE, BbIIABAEMOE OIHHUM
JIMIIOM APYroMy JIMIY JUIsl IPEACTaBUTEIbCTBA Mepea TPETbUMHU JuliaMu. [lncbMeHHoe
YIOJHOMOYME Ha COBEPIIEHUE CHEJIKM MPEICTAaBUTEIIEM MOXET OBITh MPEICTABICHO
MpeJICTaBIsIEMbIM HEMIOCPEACTBEHHO COOTBETCTBYIOLEMY TPETHEMY JIULLY.

ylajeHHoe pabodyee MeCTO MHOTOQYHKIIMOHAJIBHOTO ILIEHTpa NpPeaoCTaBIICHUS
rOCy/lapCTBEHHBIX W MYHHUIMNAJIbHBIX YCIYI — TEpPPUTOPHAIBHO 000CO0JIEHHOE
CTPYKTYypHOE NoApa3AeICHUE (oduc) MHOTO(YHKIIMOHATLHOTO LEHTpa
MPEIOCTABIICHUSI TOCYIAPCTBEHHBIX U MYHHIIMIIAJIBHBIX YCIYT, CO3JaHHOE B CEITLCKOM
MOCEJICHMH MYHUIIMITAJIbHOTO pailoHa WK B TOPOJICKOM okpyre PecnyOnuku Tarapctan
B COOTBETCTBMM ¢ nyHKTOM 34  IlpaBun  opraHuzanmu  J€ATEIBHOCTH
MHOTO(YHKITHOHATHHBIX IICHTPOB IPEIOCTABIICHUS rOCyIapCTBEHHBIX u
MYHHIIMIIATBHBIX YCIYT, YTBEPXKACHHBIX mocTaHoBiIeHueM [IpaBurenscTBa Poccuiickoii
@enepauun ot 22.12.2012 Nel376 «O6 yrBepxkaenuun IIpaBun opraHuzanuu
JESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX yCITyT»;

TEXHUYECKass omuOKa - omuOKa (OmucKa, oreyaTka, rpaMMaTH4yecKas WId
apudpmeTndyeckas omuobka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
NPEIOCTABIAIONIMM MYHHUIMIAIbHYIO YCIYTy, W TMpHUBEAllas K HECOOTBETCTBHUIO



CBEJICHUM, BHECEHHBIX B JIOKYMEHT (p€3yJbTaT MYHULIMIIAJIILHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, HA OCHOBAaHHH KOTOPBIX BHOCUJIUCH CBEJACHUS.

B Hactosiiuem PernamenTe mon 3asBI€HHEM O MPEIOCTABICHUM MYHUIUIIAIBHOU
yCIIyTH (Jajnee - 3asBJIeHUE) MOHUMAETCS YCTHOE O0OpallieHue.



2. CTaHnaapT npeaocTaBjieHUs MyHUIMIAJBHON yCIyru

HaumeHnoBaHue TpeOOBaHUSA

HopMaTuBHBIA aKT,

yCTAaHABJIMBAKOLIMI
CTAaHAAPTAa NPEAOCTABJICHHUS Coaep:xanue TpeOOBAHHUSA CTAHJAPTA
. MYHUIMIAJIBHYIO YCJIYTY HIH
MYHULIUNIAJIBHON YCIYTH
TpeOOBaHMe
2.1. HammenoBanue CoBepiieHME HOTApUAIBHBIX JIEUCTBUU: YIOCTOBEPEHME | pagoCTpOUTENbHBIN KOJIEKC

MYHULHANAIBHON YCIIyTH

3aBCHIaHMA WK YAOCTOBCPCHNUEC JOBECPCHHOCTHU

P®;
npukas ot 06.06.2017 No97

2.2. HaumeHnoBanue
HCIIOJIHUTEIBHO-
pacIopsIuTeILHOTO OpraHa
MECTHOT'O CaMOYIIPaBJICHUS,
HEIOCPEICTBEHHO
MIPEIOCTABIISONIETO
MYHHUITUTIATBHYIO YCIYTY

HNcnomHuTtenbHbld  KOMUTET  AMAa30BCKOTO  CEIBCKOTO
noceyieHuss ApPCKOTO MYHHUIMIIAIBLHOTO paiioHa PecnyOnuku
Tarapcran

VYcras;

2.3. Onucanue pe3yapTara
IPEI0CTAaBICHUS
MYHHUITUTIATLHOU YCITYTH

CoBeplieHME HOTAapUAJBHBIX JIEUCTBUU  YJIOCTOBEPEHHE
3aBEIAHUS WK YAOCTOBEPEHUE TOBEPEHHOCTH.
OTKa3 B COBEPIICHUU HOTApHAIbHBIX JEHCTBUI

2.4. Cpok npenoCTaBICHUS
MYHULIUIATIBHON YCIYTH, B TOM
YHClIe C Y4ETOM HEOOXOAUMOCTH
oOpaIleHHs B OpraHu3allnH,
y4acTBYIOIIHE B
NIPEI0CTaBICHUHT
MYHULUIIAIBHON YCIIYTH, CPOK
IPUOCTAHOBIICHUS
IPEI0CTaBICHUS
MYHHIIMIIAJILHON YCITyTH B

VY nocroBepenue 3aBEIIaHNs WU YIOCTOBEPECHHUE
JTIOBEPEHHOCTH OCYIIECTBIISCTCS B TCUCHHH OJIHOTO padouero
JTHSI, C MOMEHTA O0paIieHusI.

B ciyuae npunsatus pemienus o0 oTka3e B MPEAOCTaBICHUN
YCIYyTH B TEUCHWH TIIATH pabdoyux JHEW, C MOMEHTa
oOpailieHus.

B cnywae npuHsATHS pemieHus 00 OTIOKEHUH COBEPIICHUS
HOTApUAJIBLHOTO ACHCTBUSA B TEUCHUU IATH PabOUYMX JHEH, C
MOMEHTa O0OpaIieHusl.

ITpuocranoBlieHHE CpOKaA MPEIOCTABICHHS] MyHUITUTIATHBHON




cily4dae, €Clii BO3MOKHOCTh
MPUOCTAHOBIICHUS
MpeyCMOTpEHA
3aKOHOJATENLCTBOM Poccuiickou
denepanyu, CPOK BbLIAYU
(HampaBJIeHHS ) JOKYMEHTOB,
SIBJISTFOIIMXCSI PE3YJIbTATOM
MPEIOCTABICHUS
MYHULIHANAIBHON YCIYTH

yCIyTH HE MPEAYCMOTPEHO.

Brimaua  JgoKyMeHTa, — SBJISIONICTOCS — pe3yIbTaToM
MYHUIIATIATHHON YCIIYTH, OCYIIECTBIISETCS B JICHb OOpaIeHus
3asIBUTEIIS.

HampaBnenne mOKyMeHTa, SBISIONMIETOCS PE3YJIBTaTOM
MYHUITUTIATBHOW YCIIYTH, ¢ WCIOJIh30BaHUEM CIIOCO0a CBS3H,
YKa3aHHOTO B 3asBJICHUH (110 TOYTE WJIM Ha DJICKTPOHHBIN
aZpec) He MPEeyCMOTPEHO

2.5. VcuepribiBaromuii epeveHb
JIOKYMEHTOB, HCOOXO/IMMBIX B
COOTBETCTBHH C
3aKOHOJATeILHBIMU WU UHBIMU
HOPMAaTHBHBIMH ITPABOBBIMU
aKTaMH TSl TIPEIOCTABICHUS
MYHHUIUITAIBHOMN yCIIYTH, a
TaK)Ke YCIIYT, KOTOPBIC SIBJISTFOTCS
HEOOXOIUMBIMH 1
00s13aTEIILHBIMU TS
MPEIOCTaBIICHUS
MYHHUITUTIATBHBIX YCIYT,
MOIC)KAIIMX MPEICTABICHUIO
3asgBUTEJIEM, CITOCOOBI MX
MOJIYYCHHUS 3asIBUTEIIEM, B TOM
YuciIe B 2JSKTPOHHON (hopMme,
MOPSAOK UX MPEICTABICHUS

1. [MacopT wiM Jpyrue JOKYMEHTHI, YIOCTOBEPSIOIINE
JUYHOCTD 3asIBUTETIS.

2. YaoctoBepsieMass JIOBEPEHHOCTb, MPU YAOCTOBEPECHUU
JIOBEPEHHOCTH.

JIOKyMEHTBI TIPEACTABIISIOTCS TUIHO

[Tpukas ot 06.06.2017 Ne97

2.6. NcuepnipiBaronuii nepeyeHb
JIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUM C HOPMATUBHBIMU

[Tonyuarorcs B
B3aHMMOJICHCTBUA:
CBeneHus 0 rOCHOILINHE.

paMKax MECXKBECAOMCTBECHHOI'O

[Ipukas ot 12.05.2017 Nel 1n




IIPaBOBBIMH aKTaMU IS
IIPENOCTABIICHUS
MYHUIUIIATIBHOW YCIIYTH,
KOTOPBIE HAXOIATCS B
pacIopsKEHUN
rOCyJIapCTBEHHBIX OPTaHOB,
OpPraHoOB MECTHOTO
CaMOYyIIPaBJICHUS U
ITOABEIOMCTBEHHBIX
rOCyJ1apCTBEHHBIM OpraHaM WA
OpraHam MeCTHOI'O
CaMOYIIPABJICHUSI OpraHu3aluil 1
KOTOPBIE 3asBUTEID BIIPABE
IPEJICTaBUTh, a TAKXKE CIIOCOObI
UX MOJYYEHUS 3asIBUTEISIMU, B
TOM YHCJIE B 3JIEKTPOHHOM
bopme, MOPSIIOK UX
IIPEJCTABIICHHUS;
rOCyJ1apCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIpaBJIeHUs 100
OpraHM3alusl, B pACHOPSKEHUN
KOTOPBIX HaXOAATCS JaHHbIC
JOKYMEHTBI

CBeneHus, MOATBEPKAAIONIME MPABO HA JbIOTH MpHU
OIJIaTe TOCYAApCTBEHHOW NONUIMHBI (TP HEOOXOAUMOCTH
MOJITBEPKACHUS )

2.7. VicuepribIBaromuii epeveHb
OCHOBAaHUU I OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX AJIsI
IIPEAOCTABICHUS
MYHULUITAIBHOMN yCIIyTH

OcHoBaHus 1151 OTKa3a B IPUEME IOKYMEHTOB:

1) ITomaya TOKYMEHTOB HEHA ICXKAIIUM JTUIIOM;

2) HecooTBeTCcTBHE NPECTaBICHHBIX JOKYMEHTOB TIEPEUHIO
JOKYMEHTOB,  yKa3aHHbIX B  IYHKTE 2.5  HACTOAILETO
Pernamenra;

3) B 3asiBieHHMH W NpujIaraeMbIX K 3asBICHHIO JTOKYMEHTaxX




UMEIOTCS. ~ HEOTOBOPEHHBIE  HCHPABIEHUS,  CEPbE3HbIC
HOBPEX/ICHNUS, HE MTO3BOJIIOIINE OHO3HAYHO HUCTOJIKOBATh UX
COJIep)KaHue;

4) IlpencraBineHue JOKYMEHTOB B HEHAUJIEKAIIUA OpraH

2.8. UcuepnibIBaromyii nepeveHb
OCHOBaHHM IS
PUOCTAHOBIICHUS WJIM OTKAa3a B
IIPEIOCTaBICHUHT
MYHUIIUIIAJIBHON yCITyTH

OcHoBaHus 1J11 TPUOCTAHOBJICHUS IPEAOCTABICHUS YCIYTH
HE NPEAYCMOTPEHBL.

OcHoBaHus 17151 OTKa3a:

1) CoBepliieHHE TaKOTO JACHCTBHSI POTHBOPEUHUT 3aKOHY.

2) JleficTBHE TOUICKHUT COBEPIICHHUIO JODKHOCTHBIM JIUIIOM
OpraHa MECTHOI'O CaMOYIPAaBIICHUS APYrOro IOCEIICHUs WU
MYHHULUITAJIIBHOTO PalOHa

3) C mpocw0Ooit O COBEPIICHUH HOTAPUAILHOTO JCHCTBHS
oOpaTuiics TpaKJaHuH, IPU3HAHHBIN CYJIOM HEJEECIIOCOOHBIM
WIK OTPAaHUYEHO J1eeCIIOCOOHBIM, JIMOO MpeJCTaBUTEIb, HE
MMEIOIIHI HeOOXOIMMBIX ITOJTHOMOYHH;

4) He mnocrymienue  wuHbopmauuu 00  ymaTe
roCcyJIapCTBEHHOM MOUUIMHBI U HOTapHaJIbHOTO Tapuda uepes

['ocynapctBerHyl0o  WH()OPMALMOHHYIO CUCTEMY O
rOCy/IapCTBEHHBIX W MYHUIMIAIBHBIX TUIaTeXax (Jamee —
['"C I'MID);

5) 3asBuTENeM NPEACTABJICHBI JIOKYMCHTBI HE B ITOJIHOM
oO0beMe, nMOO B TIPEACTABJICHHBIX 3asBICHUM U (WJIH)
JOKYMEHTaX COJEPKUTCS HEMoJIHAsl U (WJIM) HEIOCTOBEpHAas
uHbopmarus.




2.9. Ilopsaok, pazmep 1
OCHOBaHUS B3UMaHUS

FOCY,HapCTBeHHOﬁ IIOIIJINHBI NJIN

WHOM IJIaThl, B3UMAEMOM 3a
MPEIOCTABIICHUE
MYHHIUITAIBHON YCIYTH

MyHuunanpHasi yciayra 3a COBEpIICHHE HOTapHaJIbHBIX
NeWCTBUIM OKa3bIBAETCS HA IJIATHOU (BO3ME3THOM) OCHOBE.

[NocynapcTBeHHast mouuiMHa

1) 3a ymocToBepeHUE HOBEPEHHOCTEH Ha COBEPILICHUE
caenok (cmenku), Tpedyroumx (TpeOyrolieil) HOTapualbHON
¢GbOpMBI B COOTBETCTBUU C 3aKOHOAATEIBLCTBOM Poccuiickoit
®enepauuu, - 200 pyosei;

2) 3a yAOCTOBEPEHUE MPOYMX JIOBEPEHHOCTEM,
TpeOyroUMX HOTapualbHOW (GOpPMBI B COOTBETCTBUU C
3aKoHOJaTeIbCTBOM Poccuiickoit denepanuu, - 200 pyOeil;

3) 3a yIOCTOBEpEHHE TOBEPEHHOCTEH, BbIIABAEMBIX B
NOPSIAKE EPENOBEPHS, B CIIyUasaX, €CIIM TAKOE YIOCTOBEPEHUE
00s3aTeIbHO B COOTBETCTBUM C  3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu, - 200 pyoiei;

4) 3a YyJOCTOBEPCHHE 3aBEIIaHUH,
3aKpbITOTO 3aBenianus - 100 pyoueit;

5) 3a yAOCTOBEpPEHHE JIOBEPEHHOCTEH Ha MpaBo
MoJb30BaHusl W (WIM) paCTOPSDKEHHUS HMMYIIECTBOM, 3a
HCKJIIOUYEHUEM MMYIIECTBA, MPEAYCMOTPEHHOrO MOIMYHKTOM
6 HACTOSILErO MyHKTA!

JIeTM, B TOM YHCJI€ YCBHIHOBJICHHBIM, CYIIPYTY,
pOAUTENSAM, TIOJIHOPOJHBIM OpaThsiM U cecTpam - 100 pyOnei;

npyrum puszndeckuM aunam - S00 pyoueit;

6) 3a yIOCTOBEpPEHUE JIOBEPEHHOCTEl Ha MpPaBo
MOJIb30BaHUsl W (WJIM) paCIOPSKEHHS] aBTOTPAHCHOPTHBIMU
CpeICTBaMHu:

JIeTAM, B TOM YHCJI€ YCHIHOBJICHHBIM, CYIIPYTY,
POIUTETISIM, TIOJIHOPOJHBIM OpaThsiM U cecTpam - 250 pyOei;

npyrum dusndeckum ymiam - 400 pyoueit;

3a IIPUHSITHE

nm.l n.1 ¢r.333.24 HK PO
(4actb BTOpas)

m.6 4.1 c1.22.1 OcHOB
3akoHoaareiascTBa PO o
HoTtapuate ot 11.02.1993 Ne
4462-1

m.3 m.1 ct. 333.24 HK PO
(4actb BTOpas)

nm.13 o.1 cr. 333.24 HK PO
(4actb BTOpas)
nm.15 n.1 cr. 333.24 HK PO
(4acth BTOpas)

nm.16 4.1 ct. 333.24 HK PO
(4actb BTOpas)

4.2 c¢1.22.1 OcHOB
3akoHonareinscTtBa PO o
Hotapuate ot 11.02.1993 No




3a  HOTapuanbHble  JEHCTBUS, COBEpIIAEMbIC  BHE
NOMEIICHUS]  HCIOJIHUTENIBHOTO  KOMHUTETa  CEIbCKOIo
MOCEJICHUsI, TOCYJapCTBEHHAs TMOUUIMHA YIJIAYMBAETCsS B
pasmepe, YBEJIMUEHHOM B MOJITOpa pasa.

Hotapuaneneiii tapud — 200 py6meir. MaBammmam 1-2
rpynmnsl 100 py6ueit, terota 50 %.

B cmywae BHeceHHWs W3MEHEHHWW B BBIJAHHBIM 10
pe3yibTataM  MPEAOCTaBICHUS  MYHUIMIAIBHOU  YCIyTH
JOKYMEHT, HampaBJICHHbIX Ha HCIOpPaBJICHUE  OILIHUOOK,
JOMYIIIEHHBIX MO BUHE OpraHa W (WIM) JOJDKHOCTHOIO JIMIIA,
nJiaTa ¢ 3asiBUTEII HE B3UMAETCS

4462-1
.1 4.1 ¢1.333.25 HK PO
(4acTh BTOpas)

Cratps 8 denepanbHOro 3aKOHA
ot 27.07.2010 Ne210-®3

2.10. [Tepeuens ycnyr, KOTOpbIE
SIBJISIOTCSI HEOOXOIUMBIMU U
00s13aTEIILHBIMU JUTS
peaoCTaBICHUS
MYHHUITUTIATBHOU YCIIYTH, B TOM
YUCJIE CBEJICHUS O JIOKYMEHTE
(TOKyMeHTax), BblJIaBAEMOM
(BbI1aBa€MbIX ) OpraHU3aIUsIMH,
Y4acCTBYIOIIMMH B
MIPEI0CTaBICHUN
MYHHUITUTIATBHBIX YCITYT

[IpenocraBiieHne HEOOXOAUMBIX U OOS3aTCIIBHBIX YCIYT HE
Tpedyercs

2.11. Tlopsimok, pa3mep u
OCHOBaHUS B3UMAaHMS IIJIATHI 3a
IIPEIOCTaBIICHUE YCITyT, KOTOPHIE
SIBJISTFOTCS. HCOOXOIMMBIMHU U
00s13aTEILHBIMU JUTS
MPEIOCTaBIICHUS
rOCyAapCTBEHHOM YCIIYTH,

[IpenocTaBieHne HEOOXOIUMBIX U 00S3aTEIBHBIX YCIYT HE
TpebyeTcs




BKJIIOYast UHGOPMAITHIO O
METOJIMKE pacueTa pa3zmepa
TaKOU TUIATHI

2.12. MakcuMabHBIA CPOK
0KUJIaHHS B OUEPEIU MPU
rojaye 3arpoca o
IPEAOCTABIECHUN
MYHULANAIBHOUN YCITyTH,
YCIIYTH, IIPENOCTABIIIEMOU
OpraHu3aluel, y4aCTBYIOIICH B
IIPEAOCTABICHUN
MYHULMNAIBHON YCIYTH, U IPH
IIOJIy4YEHUHU pe3yJibTaTa
IIPEIOCTABJICHUS TAKUX YCIIYT

[logaya 3asBJIEeHUs HA MOJYyYEHWE MYHULHUIIAIBHON YCIIyTH
IIpU HAJIMYUU OYepear - He Oosiee 15 MUHYT.

[Tpu MOJIyYeHU U pe3yabpTara IIPENOCTaBICHUS
MYHULUIIAIBHON YCIYyTM MaKCHMAaJbHBIA CPOK OKHMJIaHUSA B
o4Yeper HE JOJKEH MPEBBIATh 15 MUHYT

2.13. Cpok u nopsok
pErUCTpaIvu 3aMpoca 3asBUTEIIA
0 MPEIOCTABICHUN
MYHULUTATHBHON YCITYTH U
YCIyTH, TPEAOCTABISIEMON
OpraHu3alren, yYaCTBYIOIIEH B
IIPEIOCTABIECHUN
MYHULUNAIBHON YCITyTH, B TOM
YHUCJIe B DJICKTPOHHOMN (hopme

Peructpanus  ocymiecTBiaseTcss  1mocie

JIMYHOCTH U ITPOBEPKH TOKYMEHTOB

YCTaHOBJIEHUS

2.14. TpeboBanus K
MTOMEIICHHSM, B KOTOPBIX
IIPEI0CTABIISCTCS
MyHHITUTIATBHAS yCITyTa, K 3Ty
OKHJIaHUS, MECTaM JIS
3aIOJTHEHUS 3alPOCOB O

IIpenocraBnenne MYHULIMTIAIBHON YCIyTH
OCYILECTBIISIETCS B 3IaHUSIX U MOMEIICHUSIX,
000py1I0BaHHBIX MPOTHUBOIOXKAPHON CHUCTEMON U CHUCTEMOU
NOKAPOTYLIEHUs, HEOOXOAUMOU MeOenbo sl oopMIIeHUs
JOKYMEHTOB, UHPOPMALIMOHHBIMH CTEHJIaMH.

Ob6ecnieunBaeTcsi OECIPENSTCTBEHHbBIN JOCTYN WHBAJINUJIOB




PEAOCTaBIECHUN
MYHULIUNAIBHOUN YCIIyTH,
MH(OPMAIMOHHBIM CTEHIaM C
oOpasmamMu ux 3armoJTHEHUS U
nepeyHeM JJOKYMEHTOB,
HEOOXOIUMBIX I
MPEIOCTABIEHUS KaKIOU
MYHULIANAIBHOMN YCIIyTH,
pa3MeIIEeHUIO U O(hOPMIIEHUIO
BHU3yaJIbHOM, TEKCTOBOM U
MYJIbTUMEIUMHON HH(DOpMAITUU
0 MOpPAJIKE IPEAOCTABICHUS
TaKoOM yCIIyTH, B TOM YHCIIE K
00€eCnevYeHnI0 TOCTYITHOCTH ISt
WHBAJIMJIOB YKa3aHHBIX 0OHEKTOB
B COOTBETCTBUU C (efepanbHbIM
3aKOHOJATEIbCTBOM U
3aKOHOJaTEIbCTBOM
Pecny6siuku Tarapcran o
COIIMAJILHOM 3aIlIUTE HHBAJINIOB

K MECTY MPEJOCTABICHHUSI MyHUIIUNATBHOU YCIyru (yI0OHBIH
BXO/I-BBIXO/] B TOMEIIICHUSI U TTEpEMEIICHUE B UX MPEJIeax).
BusyainbHasi, TekcToBas U MyJlIbTUMEANITHAS UHPOPMALIUS O
MOPSIIKE PEIOCTaBICHUS MYHULUNAIBHON  YCIyTH
pa3Melaerca B YJIOOHBIX I 3asBHUTENIEd MeECTax, B TOM
YHCJIE C YYETOM OTPAaHUYEHHBIX BO3MOKHOCTEW NHBAJIUIOB

2.15. IlokazaTenu TOCTYIMHOCTH

M KadecTBa MYHULMNAJIbHOU
YCIyTH, B TOM YUCJiIe
KOJIUYECTBO B3aNUMOJEUCTBUU

3aBUTENS C  JOJDKHOCTHBIMU
JULIAMHM  TIpA  IPEAOCTABICHUU
MYHULUNIAIBHON YCIYIM M HX
MIPOIOJKUTEIBHOCTb,

BO3MOXHOCTH IMOJIYUCHM A

Ilokaszarensimu JOCTYITHOCTH IPEAOCTABIIEHUSA
MYHULIMIIATIBHOMN YCIIYTH SIBIISTFOTCS:
PacCIIONOKEHHOCTh  NoMeleHuss  lcrmonkoma B 30HE

JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA,

HAJIM4Ue HEOOXOIMMOTO KOJIMYECTBA CHEIHAINCTOB, a
TaKK€ TOMEIIEHUH, B KOTOPBIX OCYIIECTBISECTCS MPUEM
JOKYMEHTOB OT 3asIBUTEJICH;

HaJu4yue ucuepnbiBawoied wuHpopMauu o crnocodax,
MOPSIIKE U CPOKaxX MPETOCTABICHUS] MYHUITUTIAILHON YCIIYTH




uHpopmMaruu 0
TIPEI0CTABIICHUS
MYHHIIUTIAJTBHOW YCIYTH, B TOM
quCIIe C UCIIOJIb30BaHUEM
uHPOPMaIMOHHO-
KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI, BO3MOKHOCTb JTHOO
HEBO3MOYKHOCTh MOJTYICHUS

X0Je

MYHUIMOAIBHOM  yCIyTH B
MHOTO(YHKIIMOHAJIbHOM LEHTpE
IIPENOCTABIICHUS

rOCyapCTBEHHBIX U

MYHULIMINIAJIBHBIX YCIyT (B TOM
yucie B TOJHOM o00ObeMe), B
J000M TEPPUTOPHATHBHOM
noJipa3aesieHuu oprasa
UCTIOTHUTEIIEHO
paciopsANTETHLHOTO oprana
MECTHOTO CaMOYTIPABJICHHUS, II0
BBIOOpY 3asBUTEIIA
(3KCTEpPPUTOPHUATIBHBIN
MIPUHIINI), MOCPEICTBOM
3ampoca O  MPEJOCTAaBICHHUH
HECKOJIbKMX TOCYJapCTBEHHBIX U
(WIM) MYHHULMIAJIBHBIX YCIyT B
MHOTO(YHKIIMOHATbHBIX
HEHTpPax MPEIOCTABIICHUS
rOCy/1apCTBEHHBIX u
MYHUIIUTIAJIbHBIX YCIyT,

Ha WH(OPMAIMOHHBIX CTEHAAaX, MH(POPMAIMOHHBIX pecypcax
http://www.arsk.tatarstan.ru B cetu «Murtepuer», Ha EanHom
NOpPTAJIE TOCYTAPCTBEHHBIX U MYHUIIUITIAJIbHBIX YCIIYT;

OKa3aHHE MOMOIIY MHBAJIMIAM B IPEOJOJEHUN OaphepoB,
MEIIAIONIMX TMOJYYEHUIO MMH YCIYI HapaBHE C JPYTUMH
JIMLAMH.

KauectBo mnpenocraBieHus
XapaKTEepU3yeTCs] OTCYTCTBUEM:

odepeiel pY NMPUEME U BbIIad€ JOKYMEHTOB 3asIBUTEIISM;

HAPYLICHUH CPOKOB NPEAOCTABICHUS MYHULHUNAJIBHOU
YCIYTH;

xano0 Ha JeidcTBug (Oe3lelCcTBUE) MYHUIIMITATBHBIX
CIy’KalUX, IPEAOCTABIISIONINX MYHULIUIIAJIIBHYIO YCIIYTY;

&KaJlo0 Ha HEKOPPEKTHOE, HEBHMMATEIbHOE OTHOIICHHE
MYHULHNAIBHBIX CITYKalIUX, OKa3bIBAIOIINX MYHULIUAIBHYIO
YCIYTY, K 3asIBUTEISIM.

[Ipn nmogave 3ampoca 0 NPEAOCTABIEHUN MYHULIMIIATBHON
YCIYTH W TpU TMOJYyYEHUHM Pe3yJbTaTa MYHULIHNAIbHOU
YCIYTH, MPEIonaraercs OJHOKPaTHOE B3aUMOJCHCTBHE
JNOJDKHOCTHOTO JIMIA, MPEAOCTABISIOIIETO MYHHIIMIAIBHYIO
yCayry, U 3asButelsd. [IpogoinKUTENbHOCTh B3aUMOACH CTBUS
OTIPENEIIAECTCS PETJITAMEHTOM.

Nudopmarus o xojae MpeaocTaBiICHUS] MYHUIIMTATbLHON
YCIYTH MOXET OBITh TIONydeHa 3asBUTEIEM Ha cailTe
http://www.arsk.tatarstan.ru, Ha Ennaom nopTaJie
rOCyJIapCTBEHHBIX U MyHUIIMNIAIBHBIX yCayT, B MOII.

IIpenocraBiieHrne  MYHHMIMIAJIBHOM  YCIYIH  4epe3
MHOTO()YHKITHOHATbHBIN LEHTP IIPEIOCTABIICHUS
rOCyJIapCTBEHHBIX U MyHUIIMNAIbHBIX ycayr (nanee — MO®I),

MYHULANIAIBHOW  yCIIyTH




MPEyCMOTPEHHOTO cTaTbeit 15.1
denepaibHOro 3aKOHa
(KOMITJIEKCHBIH 3aI1poc)

ynajieHHsie paboune mectra M®I] He ocymiecTBisieTCs.

MyHununanbHasi — ycliyra 1O  JKCTepPUTOPUATIBLHOMY
OPUHIIMITY W B COCTaBe KOMIUIEKCHOTO 3ampoca He
MIPEAOCTABIIAETCS

2.16. 1nbie TpeboBaHUsI, B TOM
YHCIIe YYUTHIBAIOIINE
0COOCHHOCTH MPEI0CTABICHUS
MYHHUIUITAIBHON YCIYTH 10
KCTEPPUTOPHATBHOMY
npUHIUNY (B cy4ae, eciu
MyHUIUTIATbHAS yCITyTa
IPEIOCTABIISAETCS IO
HKCTEPPUTOPHATBHOMY
MPUHITUITY) U OCOOEHHOCTH
PEeI0CTaBICHUS
MYHHUITUTIATBHOU YCIIYTH B
AJIEKTPOHHOU (hopme

Koncynmpranmmioo o mnopsake NOJy4eHUsS MYyHHULIMNAIbHON
YCIYyTH B DJIEKTPOHHOM (opMe MOXKHO TOJYUYUTh Uepes
NHTtepHeT-npremMHyro unm 4yepe3 [loptan rocy1apcTBEHHBIX U
MyHUIMNAIBHBIX ycayr PecyOnuku TaTtapceras.

B ciyyae, eciau 3aKk0HOM IIPEAYyCMOTPEHA 110/1a4a 3asBJICHUS
O IPENOCTaBICHUN MYHHIMIAIBHONW YCIYTM B 3JEKTPOHHOU
dopme 3asBieHue noxaaercs yepes Ilopran rocygapcTBeHHBIX
M MyHUOMNaigbHblx  ycayr  PecnmyOnmukun — Tartapcran
(http://uslugi. tatar.ru/) 17001 EnuabIit opTat
rOCYy/IapCTBEHHBIX ¥ MYHUIMNAIBHBIX YCIyT ((pyHKIIMIA)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, N0CJ€10BaTEILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npouexyp, Tpe6OBaHMs K MOPSAAKY MX BHINOJHEHUSI, B TOM YHCJe 0COOEHHOCTH
BBINOJIHEHUS A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOM Gopme

3.1. Omnucanwe TMOCIEIOBATEIbHOCTH  JEHCTBUH  MpH  MPEIOCTABICHUM
MYHUIIATTAIBHOU YCIyTH

3.1.1. TlpenocraBneHre MYHHIIMIAIBHOW YCIYTHM BKJIIOYACT B CEOS CIICTYIOIIHC
IIPOLEAYPHI:

1) KOHCYJIbTUPOBAHHE 3asIBUTECIIS,

2) IPUHATHE U PETHCTPAIUS 3asSBICHIS,;

3) mOJArOTOBKA M BBIJIa4a Pe3yJibTaTa MyHUITUIIAIBHON YCIYTH;

3.2. Oka3zaHue KOHCYJIbTAllUN 3asIBUTEIIO

3.2.1. 3asButens nu4HO W (Wiau) mo TenedoHy oOpamiaercs B Mcmonkom s
MOJIYYeHUS] KOHCYJIBTAIMMA O TIOPSAIKE MOTYUYEHUS MYHUIIUTIATBHON YCIyTH.

Cekpertapp Mcmonkoma OCyIIeCTBIS€T KOHCYJIBTUPOBAHUE 3aIBUTEIISI, B TOM YHUCIIE
Mo coctaBy, (opMe U COJEpPKAHHUIO JIOKYMEHTAllMd, HEOOXOJUMOM [JIsl TMOTYy4YeHUs
MYHUIIUTIATBHOM YCIYTM U TPU HEOOXOAMMOCTH OKAa3bIBAaCT TOMOIIL B 3aIlOJIHEHUU
OJiaHKa 3asBIICHHUS.

[Ipouenypa, ycraHaBiuBaeMas HACTOSIIMM ITYHKTOM, OCYIIECTBISIETCS B JICHD
oOpallleHusI 3asiBUTETIS.

Pe3ynpTaT mporemyphl: KOHCYJIbTAllMHM, 3aMEUyaHUs TIO0 CcocTaBy, (opMe w
COJIep KaHUIO MTPEICTABICHHON JOKYMCHTAIIHH.

3.3. [IpunaTtHe u peructpauus 3asaBiCHUS

3.3.1. 3asgBuTens, JMYHO TOJaeT MHCHBMEHHOE 3asBJICHHE O COBEPIICHUHU
HOTAPUAIBHBIX JCUCTBUM II0 YAOCTOBEPEHUIO 3aBEIIAHUW MW 10 YJIOCTOBEPEHUIO
JIOBEPEHHOCTEMN, U MPEACTABIIAECT JOKYMEHTHI B COOTBETCTBUU C IIYHKTOM 2.5 HACTOSIIIETO
PerimiamenTa B CebCKUM UCTIOJTHUTENBHBIA KOMUTET.

3.3.2. Cekpetapp McmonkomMa oCyIIeCTBISET:

YCTAHOBJICHUE JINYHOCTH 3asIBUTEIIS;

MPOBEPKY MOJTHOMOYHUM 3asBUTENS (B CiIydae JeUCTBUS MO JOBEPEHHOCTH);

MPOBEPKY HAIMYMS JOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 2.5 HACTOSIIETO
Pernamenra;

MPOBEPKY  COOTBETCTBUS  MPEACTABJICHHBIX  JOKYMEHTOB  yYCTAaHOBJIEHHBIM
TpeboBaHMsIM (Haaexkaiee ohopmMiIeHUE KOMUNA JOKYMEHTOB, OTCYTCTBHE B JJOKYMEHTAX
MOAYUCTOK, TPUITUCOK, 3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUN).

B ciydae orcyrcrBus 3aMedaHni cekperapp Mcenoikoma ocymecTBIsIeT:

IPUEM U PETUCTPALIMIO 3aBJICHUS B CIENUATIBHOM XYPHAJIE,

BPYUYECHHE 3asIBUTENIO0 KOMMUU 3asBJIICHUS C OTMETKOM O JIaTe MpUeMa JOKYMEHTOB,
MIPUCBOEHHOM BXOJSIIEM HOMEPE, JaT€ U BPEMEHU UCIIOJHEHUS MYHULIUNIAIBHON YCIYTH.

B ciyyae Hanmuuus OCHOBaHWUM JUIi OTKa3a B INpPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 2.8 Hacrosimero Pernamenra, cekperaps Hcnonakowma,



BEIyLIUMH MpUEM JIOKYMEHTOB, YBEJOMJISIET 3asBUTENISI O HAJIWYMU TPEMSITCTBUMA st
pEerucTpalvy 3asBJICHUS M BO3BPAIAET €My JOKYMEHTHI C MHUCbMEHHBIM OOBSCHEHHEM
coJiepKaHUsl BBISIBIIEHHBIX HEJOCTATKOB B MIPE/ICTABICHHBIX TOKYMEHTaX.

PesynpTaT mnpouedyp: OpUHSTOE OOpalleHHe TpakJaHWHA WA BO3BpAIlEHHBIC
3asIBUTEIIO JJOKYMEHTBHI.

3.4. IloaroroBka M BblJ1aya pe3yJbTaTa MyHUIUMIAIBHON YCIyT!

3.4.1. Cexperapb HMcnonakoma mociie perucTpaiuu 3asBICHUS OCYIIECTBIISCT:

IIPOBEPKY CBEIECHUM, CONEPKAIIMXCS B TOKYMEHTAX, IPUJIATaeMbIX K 3asBJICHUIO;

IIPOBEPKY HaIW4yusg OCHOBAaHUW JUI OTKa3a B MPENOCTABICHUM YCIYIH,
IIPEAYCMOTPEHHBIX ITYHKTOM 2.9 HacTosmero Perimamenra.

B cimydae HanMuMs OCHOBAHUM I OTKA3a B IPEAOCTABICHUN YCIIYTH 3aMECTUTEIb
PYKOBOJUTENS UCIIOJHUTEIBHOIO KOMUTETAa W3BEIIACT 3asABUTENSA O NPUYHMHAX OTKa3a U
OCYIIECTBIISICT MPOIIEIYPhI, MPEAYCMOTPEHHBIE TYHKTOM 3.5 HacTtosiero Pernamenra.

B cinyyae Hamnuus OCHOBAaHUU Ui OTJIOKEHHUS COBEPIICHHUS HOTapUAIBHOTO
JNEUCTBUA  CHELMAJIMCT MCIOJHUTEIBHOIO KOMHMTETa OCYIIECTBISAET IPOLEAYPHI,
IIPEAYCMOTPEHHBIE ITYHKTOM 3.6 HacTosero PeriameHnra.

B ciydae oTCyTCTBHS OCHOBAHM I OTKa3a B IPEJOCTABICHUU MYHULMIIAJIBbHON
yciyru cienpanvct Oprasa:

IIPOBEPSET NPABUIIBHOCTD OIJIAThI 32 COBEPIICHUE HOTAPUAIBHBIX JEHCTBUH (ITyTEM
HalpaBJICHUS B JJIEKTPOHHOW (OpMe MOCPEICTBOM CHCTEMbl MEKBEJOMCTBEHHOIO
AIEKTPOHHOTO B3aUMOJENCTBHS 3aIllpoca O MPEIOCTABICHUN CBEAEHUN O TOCHOLLIMHE U
CBEJICHUM, MOATBEPKIAIOIINX MTPABO HA JBIOTHI IIPU OIUIATE TOCYAAPCTBEHHOW MOLIUHBI
3 OI'C «PenepanbHbIil peecTp HHBAIUIOB») U COBEPIIAET HOTApUAIbHbIE EHCTBHUS.

[Tpouemypsl, ycTaHaBIMBaeMble TyHKTaMHu 3.3-3.4, OCYIIECTBIIAIOTCS B TeueHUU 15
MUHYT C MOMEHTA OOpaIlleHUs 3asIBUTETIS.

Pesynbrar  mpouemyp:  HOTapUAIBHO  YAOCTOBEPEHUE  3aBEIIaHUA WU
YAOCTOBEPEHUE JOBEPEHHOCTH.

3.4.2. Cexperapr Hcmonkoma B cilydae NpHUHATHS pelieHuss o0 OTKa3e B
NPEIOCTABICHUU YCIYTM BBIHOCUT TIIOCTaHOBJIEHHME 00 OTKa3e B COBEPILICHUU
HOTApUAIBHBIX AecTBUM. [I0CTaHOBIEHNE HANIPABISAETCS 3aBUTENIO MO MOYTE.

[Iponienypsl, yCTaHABIMBAEMBIE HACTOSIIMM IIYHKTOM, OCYILECTBIISIIOTCS HE
MO3/HEE IMATH JHEW ¢ MOMEHTa OOpallleHus 3asBUTENS 32 IPEIOCTABICHUEM YCIYTH.

Pesynbrar mpoueayp: MOCTaHOBIIEHHE OO0 OTKa3e B COBEPHICHHHM HOTapUajbHBIX
JNEUCTBUM, HAIIPABJIICHHOE 3asBUTEIIIO.

3.5. OTyI0kKEHUE COBEPIIECHUSI HOTAPUATILHOTO ACHCTBUS

3.5.1. Cekperapp Mcnoiakoma MOXKET OTJIOXKUTh COBEPILICHUE HOTAPUAIBHOTO
NEUCTBUSA B CIIydae:

HEOOXOJMMOCTH HCTPeOOBAaHUSI JOMOJTHUTEIBHBIX CBEACHUN OT (PU3NYECKUX H
IOPUIUYECKUX JINLI,

HAIIPaBJICHUS] JOKYMEHTOB HA DKCIIEPTU3Y;

HEOOXOJMMOCTH 3alpOCUTh 3aWHTEPECOBAHHBIX JHII OO0 OTCYTCTBUU Y HHUX
BO3PAKEHUHN IIPOTUB COBEPILIEHUS ITUX ACHUCTBHM.



Cekperapp HMcmonkoma w3BemiaeT 3asgBUTENSI 00 OTJIOKEHUU COBEPIICHHUS
HOTApUAJIBLHOTO JICUCTBUS.

[Ipouienypsl, ycTaHaBIMBaEeMble HACTOSIIUM IYHKTOM, OCYIIECTBIISIIOTCS B JICHb
oOparnieHus 3asiBUTEIS.

PesynpTaT mpouenyp: U3BEIICHHE 3asBHUTENS 00 OTJIOKEHUM COBEPILCHUS
HOTApUAJIBLHOTO JICUCTBUS.

3.5.2. Cekperapr Hcnonkoma mociie MNpUHATHS pelieHuss o0 OTJIOKCHUHU
COBEPIIICHUS HOTAPHAIBHOTO JEHCTBUS TOTOBHUT 3alpOC, HEOOXOIWMBIN IS MONTYYCHUS
JOTIOJTHUTENIBHBIX ~ CBEJICHWI, W HAMpaBlIseT B COOTBETCTBYIOIIMH OpraH WIH
3aMHTEPECOBAHHOMY JIUILY.

[Ipouenyppl, ycTaHABIWBAaEMble HACTOSIIMM ITYHKTOM, OCYIIECTBIISIOTCS HE
MO3THEE TISATH THEH ¢ MOMEHTa OOpaIieHUs 3assBUTEIS.

Pesynprar mpouenyp: 3ampoc, HAampaBJICHHBIM B COOTBETCTBYIOUIWW OpraH WIIH
3aMHTEPECOBAHHOMY JIUILY.

3.5.3. Cekperapb HCIOJIHHUTEIBHOTO KOMHUTETa IOCJIE TOCTYIUICHHS OTBETOB Ha
3aMpoChl W3BEHIACT 3asBUTENSI M TMPEJOCTABISIET YCIYTYy B TOPSIKE, YCTaHOBJICHHOM
nyHktamu 3.3. — 3.4 Hacrosiero Pernamenra.

3.6. McnpapieHne TEXHUYECKUX OLTUOOK.

3.6.1. B ciiyyae oOHapyXeHUSI TEXHUYECKOW OIIMOKU B JOKYMEHTE, SIBIISIOIIEMCS
PEe3yNbTaTOM MYHHUITUIIATLHOMN YCIYTH, 3asIBUTENb MPECTaBsAeT B Vcmonkom:

3asiBJICHHE 00 MCIIPABICHUH TEXHUYCCKON ONIMOKH (mpritokeHue Nel);

JIOKYMEHT, BBIJIAHHBIN 3asgBUTEIIO KaK pe3yabTaT MYHHIIUNAIBHOW YCIYTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKask OIMINOKA;

JIOKYMEHTBI, MMEIONINE FOPUANYCCKYI0 CHITy, CBUICTEILCTBYIONIUE O HAIWYUAA
TEXHUYECKOM OIIMUOKH.

3asBneHue 00 HCMPABICHUM TEXHUYECKOW OIMMOKH B CBEICHUSIX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIIOLIEMCSI PE3YJIbTATOM MYHUIIMIIATBLHON YCIyTH, MOMAETCS 3asBUTEIIEM
(YITOJTHOMOYEHHBIM TPEACTaBUTENIEM) JIMYHO, JHOO TMOYTOBBIM OTIpaBIEHWEM (B TOM
YUCJI€ C MCHOJB30BAaHUEM DJIEKTPOHHOM TMOYTHI), JUOO depe3 eIWHBIN mopTal
TOCYJapCTBEHHBIX W MYHHIIMNAIBHBIX YCIAYT WM MHOTOMYHKIIMOHAIBHBIA IIEHTP
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCITYT.

3.6.2. Cekperapr HMcmonkoma OCyImIeCTBISCT MPUEM 3asBJICHHS 00 HCIPABJICHUH
TEXHUYCCKOHN OMMMUOKH, PETUCTPUPYET 3aIBICHHUE C MMPUIOKESHHBIMU JOKYMECHTAMH.

[Tporieaypa, ycTraHaBiMBaeMasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISIETCSI B TEUCHUE
OJTHOTO JTHSI C MOMEHTA PErUCTPAIH 3asBICHHMS.

Pesynbrar mporeaypsl: IPUHATOE U 3apETUCTPUPOBAHHOE 3asIBICHHUE.

3.6.3. Cexperapr Hcmoskoma paccMaTpuBaeT JOKYMEHTBHI M B IIEJISIX BHECCHHS
WCIIPaBJICHUN B JOKYMEHT, SBJSIOMIMKACS PE3yJbTaTOM YCIYTH, OCYIIECTBIISCT
MPOIEYyphl, MPEIyCMOTPEHHBbIE MyHKTOM 3.4 HacTosimiero PermameHnrta, W BbImaer
WCIIPABJICHHBIA TOKYMEHT 3asBUTEIIO (YMOJHOMOYEHHOMY MPEACTABUTENIO) JUYHO IO
pOCTIHICh C HU3BATHEM Yy 3asBUTENS (yHMOJHOMOUYEHHOTO TMPEJCTABUTENSI) OpUTHHAIA
JIOKyMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKasK OMMOKa.

[Ipouenypa, ycTaHaBIMBaeMasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISIETCS B TECUCHHE
TpeX IHEW TMocie OOHAPY)KEHUS TEXHUYECKOW OIMMOKM WM TMOJy4YeHUS OT JH00Tro
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O AOIMYIIEHHON OIIHOKE.



Pe3ynbTaT npolieaypsl: BbIAaHHBIN (HApaBICHHBIN) 3asiBUTEIIO JIOKYMEHT.
4, Tlopsaaok U GopMbl KOHTPOJIsI 32 MIPe0CTABJIeHUEM MYHHMIMNIAIbHON yCJIYIH

4.1. KoHTpoJb 32 MOJHOTON U Ka4e€CTBOM IMPEJOCTABICHUS] MyHUIIMITAIIbHON YCIIYTH
BKJIIOYAET B ceOs BBIABICHHE W YCTpaHEHUE HAPYIICHHWH IMpaB 3asBUTENCH, NPOBEICHUE
IPOBEPOK COOIIOJIEHUS MPOIEAYP MPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH, MOATOTOBKY
pemieHuidi Ha gaeicTBus  (Oe3A€HCTBHE) JOKHOCTHBIX —JIMII OpraHa MECTHOIO
CaMOYIIPaBJICHUS.

dopMaMu KOHTPOJIA 3a COOJIIOJICHUEM HCIIOTHEHUS aAMUHUCTPATUBHBIX MPOLIETYP
SABJISIFOTCSL:

1) mpoBepka W COTJACOBAaHHE MPOCKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMOATBHOUN yciyTH. Pe3yabTaToM NMpOBEPKU SABISETCS BUSUPOBAHUE MTPOEKTOB;

2) IPOBOMMBIC B YCTAHOBJICHHOM TIOPSIIKE TPOBEPKH BECHHS JICIONPOU3BOICTBA;

3) mpoBelicHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIIOICHHS
MpoLEAYyp MPEAOCTABICHNUS MYHUIIUNIATbHON YCIIyTH.

KoHTposibHbIE IPOBEPKU MOTYT OBITh IIAHOBBIMU (OCYIIIECTBIATHCS HA OCHOBAHUU
MOJIYTOJIOBBIX WJIM TOJIOBBIX IUTAHOB pPaOOThI OpraHa MECTHOTO CaMOYIPAaBIEHUS) W
BHEIUIaHOBbIMU. [Ipy mpoBeneHUM MPOBEPOK MOTYT PACcCMATPUBATHCA BCE BOMPOCHI,
CBSI3aHHBIC C MPEJOCTABICHUEM MYHHUIIMITAILHON yCIyrd (KOMILIEKCHBIC TPOBEPKH), UITU
110 KOHKPETHOMY OOpaIEHUIO 3asiBUTEIIS.

B memsx Tekymero KOHTPOJS HMCHOJB3YIOTCS CBEIAEHUS, HUMEIIIUecs B
ANIEKTPOHHOM 0a3ze JaHHBIX, CIOy>KeOHas KOPPECHOHACHIMS, YCTHasT WU NHUChbMEHHas
nHpopmMaIusi  CHEUATUCTOB, OCYIIECTBIISIIONIUX BBIMOJHEHUE aJIMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOUIUX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JInst ocyliecTBIEHHUs] KOHTPOJISI 32 COBEPIICHUEM JEHCTBUU MPHU MPEIOCTaBICHUU
MYHULUIIAUIBHOM  YCIYTM W TOPUHIATAMA  pPElIeHWM  pykoBoautTento  lcmonkoma
MPEACTABIIAIOTCA CIIPABKU O PE3YJIbTAaTaX MPEAOCTABICHUS MYHUIIMTIAIBLHON YCIIyTH.

O ciyyasix ¥ NpUYMHAX HAPYUIEHUS CPOKOB, MOCIIEIOBATEIILHOCTH U COAECPIKAHUS
aIMUHUCTPATUBHBIX MPOLIEIYP CIECIHUATUCTH HEMEIJIEHHO HHHOPMHUPYIOT PYKOBOJIUTEIS
OpraHa, TMpPeIOCTABIAIONIET0 MYHUIMIAIBHYIO YCIYyry, a TakXke NpeAnpUHUMAIOT
CPOUYHBIE MEPHI IO YCTPAHEHUIO HAPYIIEHUN

4.2. Texkymuii KOHTPOJb 3a COONIOJCHUEM TOCJIEIOBATEIHLHOCTH JCHCTBUH,
OTIPEICJICHHBIX aIMUHUCTPATUBHBIMU npoLeypaMu o MPEI0CTABICHUIO
MYHUIUMTNIATBHOM YCIIYTHU, OCYIIECTBIISIETCS 3aMecTUTeleM pykoBoautens Vcnonkoma mo
MHPPACTPYKTYpPHOMY Ppa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3alui padOThl IO
MPEAOCTABICHUIO MYHUUMIAIBHOM  YyCIyrM, a TakKe CHeUUaucTaMu  OTJena
HHPPACTPYKTYPHOT'O Pa3BUTHUSI.

4.3. [lepeueHb JOJDKHOCTHBIX JIMI[, OCYIIECTBISIOMIMX TEKYIIUA KOHTPOJIb,
YCTAHABJIMBAETCS TOJOXKEHUSMH O CTPYKTYPHBIX MOJPA3ICIICHUsIX OpraHa MECTHOTO
CaMOyIpaBJ€HUS U JIOJXKHOCTHBIMU PETJIaMEHTaMHU.

[To pe3ynbTaTaM MPOBEAEHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HAPYIICHUIN MpaB
3asBUTEJIC BUHOBHBIC JIMIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

4.4. PykoBOAMTENb OpraHa MECTHOIO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE OOpAIICHHIA 3asIBUTETIEH.



PykoBonuTenb (3aMeCTUTENh PYKOBOAUTENS) CTPYKTYPHOTO TOJpa3AesieHus] opraHa
MECTHOTO CaMOYIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOE U (WIIN)
HEHaJIe)Kallee BBIMOTHEHUE aIMUHUCTPATUBHBIX JCUCTBUM, yKa3aHHBIX B pasueine 3
HacTosiero Periamenra.

JIOJDKHOCTHBIE JIUIA M MHBIE MYHULIUINAJIBHBIE CIIy)Kalllue 3a PEIICHUS U JIeHCTBUS
(6be3nericTBue), TpUHUMAaeMble  (OCYIISCTBIsAEMbIE) B  XOJIe  MPEIOCTaBIICHUS
MYHUIIUTIAIBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM MOPSJIKE.

4.5. KoHTpomb 3a Mpe1oCcTaBIeHEeM MYHHUIUIIATLHOM YCIIYTH CO CTOPOHBI TPaXk/iaH,
uX OO0beIWHEHUN ¥ OpraHM3aluii, OCYLIECTBIAECTCA IOCPEICTBOM OTKPBITOCTH
JESITeIbHOCTH OpraHa MECTHOT'O CaMOYTMPABICHUS MPHU MPEAOCTABICHUNA MYHUIIUTIATBHON
YCIyTH, TOJXYYCHHs] TOJIHOM, aKTyaJbHOM M JOCTOBEpPHOM HH(OpMaLMU O TOPAIKE
MPEIOCTABIICHUSI MYHUIIUNIATBHON YCIYTH UM BO3MOXKHOCTU JOCYA€OHOTO PACCMOTPEHHS
oOpaiteHuit (3kano0) B mpoliecce NpeI0CTaBICHUSI MyHULIUTTAIBHOW YCITYTH.

5. ocyneOHblii (BHeCy1e0HbIi) MOPSAIOK 00:KAJI0BAHNS PellleHuil U JelcTBUI
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBHOT0 LIEHTPA NMPEeA0CTABJIEHHUS IOCYyIapCTBEHHbIX H
MYHHIHMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanHoix B yactu 1.1 crarbu 16
DenepanbHOro 3akona ot 27.07.2010 Ne210-®3, a Tak:ke UX J0JKHOCTHBIX JIHII,
MYHHIHMIAJbHBIX CJIY/KAIIAX, PA0OTHUKOB

5.1. Ilomyyarenun MyHUUMIAIBHON YCIYTH HMMEIOT MpPaBO Ha OO0XaJlOBaHHE B
I0CyAeOHOM TopsAJIKe AeicTBU (0e3aeicTBUS) COTpYAHUKOB Mcronkoma, y4acTBYIOIIMX
B MPEIOCTaBJICHUU MyHULMIIAIBHON yciyry, B Mcronkom i B COBET MyHHIIMTIAIBHOTO
o0pa3oBaHus.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHUCIIE B CACAYIOMIMX CIyYasx:

1) HapylieHHe CpoKa PETrMCTpalMd  3ampoca 3asBHUTENSI O IPEIOCTABICHUH
MYHULUIIAJIBHOU YCIYTH;

2) HapyIlieHHEe CPOKa MPEIOCTABICHUS MYHUITUITATIBHON yCIyTH;

3) TpecOoBaHKEe Y 3asABUTEISA JOKYMEHTOB MM MH(GOpPMAIMK JINOO OCYIICCTBIICHUS
NEUCTBUN, TMPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHBHBIMH TIpaBOBbIMH akTaMu Poccuiickoit deneparuu, Pecriyonuku Tatapcran,
ApCKOro MyHULHIIAJIBHOTO PaiioHa ISl MPEJOCTABIECHHUS] MYHULIUITAIBHON YCITYTH;

4) oTka3 B TMpUEME JTOKYMEHTOB, NPEIAOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOpPMaTUBHBIMHM TIpaBOBbIMH akTamu Poccuiickoit denepanuu, Pecnyonuku Tartapctaw,
ApCKOro MyHUIIMIIAIBHOTO paioHa Il MPEJOCTaBICHUS MYHULIMIAIBHOW YCIyTH, Y
3asIBUTEIS;

5) oTKa3 B MPEIOCTABICHUNA MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAaHUS OTKa3a HE
MpeayCMOTpEHbI (pesiepanbHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU UHBIMU
HOPMATUBHBIMU TMpPAaBOBBIMH akTaMu Poccuiickont @enepanuu, 3aKOHAMH M WHBIMHU
HOPMAaTUBHBIMM TIPaBOBBIMH akTaMu PecmyOnuku Tarapctan, MyHUIUTATbHBIMU
MIPaBOBBIMH aKTaMU;

6) 3aTpeboBaHNe OT 3asBUTENS MPHU TNPEAOCTABICHHH MYHHUIIMIIAIBHON yCIyTH
IJIAaThl, HE MPELYyCMOTPEHHOM HOPMATHBHBIMH IPABOBBIMM akTamMu Poccuiickon
®enepaunu, Pecriyosnku Tatapcran, ApCKOro MyHUIMIIAIBHOTO paiioHa;



7) otkaz Hcmonkoma, JODKHOCTHOrO Juma lcmonkoma B MCHpaBiIeHUH
JOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJbTaTe MPEeIOCTaBICHUS
MYHHUIIUTATBHOW YCIYTH JOKYMEHTaxX JMOO HapylIeHUE YCTAHOBJIECHHOTO CpPOKa TaKUX
VCTIPABJICHUM;

8) HapyllieHHEe CpOoKa WJIM TOpsSjJKa BbIAAYM JIOKYMEHTOB II0 pe3yJibTaTaM
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBJICHHUE TMPEIOCTABICHUS MYHUIIMITAJBHON YCIYTH, €CIIM OCHOBAHMSI
MPUOCTAHOBIICHUS HE TMPEAyCMOTPEHBI (enepatbHBIMA 3aKOHAMH W TPHHITBIMH B
COOTBETCTBMM C HHUMH WHBIMH HOPMATHBHBIMH TIPABOBBIMU akTaMu Poccuiickoin
denepanuy, 3aKOHAMH W WHBIMH HOPMAaTUBHBIMH TPAaBOBBIMU akTaMu PecmyOmuku
TaTtapcran, MyHUITUTIATFHBIME IPABOBBIMU aKTAMH;

10) TpeGoBanve y 3asBUTENS MPH MPEIOCTABICHUM MYHHIIMIIAIBHON YCIyTH
JOKYMEHTOB WM HWH(GOPMAIMK, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOJIMUMBIX JIs
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIyrd, Ju00 B TPEIOCTaBICHUU MYHHUIUNAIBHOU
YCIYTH, 32 HCKIIOYEHUEM CIIy4aeB, NMPEIyCMOTPEHHBIX IMyHKTOM 4 udactu 1 cratbu 7
®denepanbHOro 3akoHa Ne 210-D3.

5.2. Kanoba Ha pemienus u nerctBus (0e31eHCTBUE) OpraHa, MPeI0CTaBISIONIETO
MYHUIIUNIATBHYIO ~ YCIyTY, JODKHOCTHOTO  JIMI[a  OpraHa, MpeIOCTaBJISIONIETO
MYHUIIUNIATBHYIO  YCIYTY, MYHHUIIMIAIBHOTO CIIYKAllleT0, PYKOBOAUTENSI OpraHa,
MPEAOCTABISAIONIET0 MYHUIMNAIBHYIO YCIyry, MOJAeTcs B NUCBMEHHOM (opme Ha
OyMa>kKHOM HOCHUTEJIE WK B JICKTPOHHOU (hopMme.

Kanoba moker ObITH HampaBiieHa o moute, 4yepe3 MODI], ¢ ucnonb3oBaHUEM
MH()OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetu "MHTepHer", oduimanbHOro caiira
Apckoro wmyHunumnaiabHoro paiiona (http://www.arsk.tatarstan.ru), Emunoro mopTtana
roCyJIapCTBEHHBIX U MYHHUITUTIATBHBIX yCIIyT PecrryOnuku Tarapcran
(http://uslugi.tatar.ru/), EauHoro moprana rocynapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT
(bynkuuit) (http://www.gosuslugi.ru/), a Takke MOXET OBITb NPUHATA TPH JUIYHOM
npueMe 3assBUTEIS.

5.3. Kanoba, nmoctynuBIias B OpraH, Ipea0CTaBISIOMNN MyHUITUTIATBHYIO YCIYTY,
00 BBIMIECTOSANUN OpraH (MpU €ro HAJIWYWHN), MOJJICKUT PACCMOTPEHHUIO B TEUCHHUE
MATHAIIATH paboyuX AHEH cO JHS ee PEerucTpaliuy, a B ciaydae 00KalloBaHWS OTKas3a
opraHa, TMPEJOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYry, B TMpHUEME JOKyMEHTOB Y
3asgBUTENsT OO0 B MCHPABICHUM JOMYIIEHHBIX ONEYaTOK M OMIMOOK WJIM B Cly4ae
00aJIOBaHUSI HAPYIIEHUSI YCTAHOBJICHHOTO CPOKA TaKUX MCIPABICHUHN - B TEUCHHUE TSATH
pabouux JIHEW CO JIHS €€ PErucTpaluu.

5.4. Kanoba nomkHa coiepKaTh CIEIYIONYI0 HHGOPMAIUIO:

1) HaMMCHOBaHKE OpraHa, TMPEIOCTABISIONICIO YCIYyTy, JIODKHOCTHOTO —JIUIA
opraHa, MpPEJOCTABISIIOUIETO YCIAYTY, WIM MYHULHMIAIBLHOTO CIIYXallero, pelmeHus u
neiicTBus (Oe37eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UMs, OTYECTBO (IMOCIEAHEE - TPU HATUYWHU), CBEICHUS O MECTE
KUTENbCTBA 3asiBUTENS - (PU3MYECKOTO JUIA JUOO HAaMMEHOBAaHWE, CBEACHUS O MECTe
HAXO0XJICHUS 3asBUTENS - IOPUIUYECKOrO JIHIA, a Takke HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, anpec (aapeca) dJAEKTPOHHONW MOUTHI (MIPU HAIMYUHU) U MOYTOBBIA aApec, IO
KOTOPBIM JIOJI’KEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;



3) cBeneHust 00 OOXAIyeMBIX PEIICHUSAX W JCHCTBHIX (Oe37CHCTBHM) OpraHa,
NPEIOCTABISIONIET0  MYHULMMAIBHYIO  YCIYTy,  JOJDKHOCTHOTO — JIMIIA  OpraHa,
PEIOCTABISIONIET0 MYHUIIUIIATBHYIO YCIYTY, WIIM MyHUIIMIIAIBHOTO CIIYKAalllero;

4) TOBOJIbI, Ha OCHOBAaHHMM KOTOPBIX 3asBUTEIb HE COIJIACCH C pCIICHHEM |
neictBueM (Oe3eiCTBUEM) OpraHa, MPeIoCTaBISIONIETO YCIYTy, MOJBKHOCTHOTO JIMIA
oprasa, MpeJOCTABJISIIOIIETO YCIYTY, HIIA MyHUIIUIIATBLHOTO CITYKallIero.

5.5. K xanobe Moryt ObITh HMPHIIOKEHBI KOMUU JOKYMEHTOB, MOJTBEPKAAIOUIUX
U3JI0’KEHHBIE B XKanobe o0cTosTenbecTBa. B TakoM citydae B xanobe MpUBOIUTCS MEPEUCHb
MpUIaraeMbIX K HEW TOKYMEHTOB.

5.6. I[To pesynpTaTam paccMOTpEHHUs >KajJoObl MPHUHUMAECTCS OJHO W3 CIICTYIOIINX
pEeLICHNN:

1) xao0a yJqoBIETBOPSETCS, B TOM YHCJIEe B (pOpMe OTMEHBI MIPUHSATOTO PEIICHMUS,
WCIIPaBJICHUS JIOMYMIEHHBIX OINEYaTOK W OIMMOOK B BBAAHHBIX B PE3yJIbTaTe
MPEI0CTaBIICHUS TOCYIAPCTBEHHON YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JIEHEHKHBIX
CPEIICTB, B3MMaHHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMHM TMPABOBBIMU aKTaMU
Poccuiickoit denepaiiy, HOpMaTUBHBIMU NMPABOBBIMU akTamu PecryOnuku Tatapcras,
MYHUIUTIATLHBIMU MPABOBBIMU aKTaMU;

2) B Y/IOBJICTBOPECHHUH JKAJIOOBI OTKA3bIBACTCS.

He mno3aHee pAHsA, CclEAyHOHIEro 3a JHEM MPUHATHS PENIEHUs, YKAa3aHHOrO B
HACTOSIIIIEM IIyHKTE, 3asBUTENII0 B MUCBMEHHOW (opMe M IO >KEIAHUIO0 3asBUTENS B
ANEKTPOHHOM  (opme  HampaBisieTcsi MOTHUBUPOBAHHBIA OTBET O  PeE3ysbTarax
PacCMOTPEHHUSI JKATOOBI.

5.7.B cnydae mnpusHaHUS >KaIOOBI, MOJJIEXKAIIel YIOBIECTBOPEHHIO, B OTBETE
3asIBUTENIO JTaeTcsd MH(POpMALMs O AEUCTBUAX, OCYHIECTBISIEMBIX VICOIKOMOM, B LENSIX
HE3aMEJIJIUTEILHOTO  YCTPAHEHMS  BBIABJICHHBIX  HApyUIEHUM  MOpU  OKa3aHUU
MYHUIMNATIBHOM YCIYTH, a TaKKe MPUHOCATCA WU3BUHEHHUS 3a JIOCTaBJIEHHBIE HEYA00CTBA
M yKa3piBaeTcs wuH(OpMaIUg O MJaTbHEUIIUX JACHCTBUSAX, KOTOpPHIE HEOOXOAHUMO
COBEPIIIUTD 3asIBUTEIIIO B LIETISAX MOTYyUYCHUS MYHUIIUTIAILHON YCIYTH.

5.8. B cnyuae mpu3zHaHUS KajaoObl, HE TMOJICkKAIICH yIOBIECTBOPEHHIO, B OTBETE
3asIBUTEJNIO, JAIOTCS apTyMEHTHUPOBAHHBIC PA3bICHEHUS O IPUUHUHAX TIPUHITOTO PEIICHUS,
a Takxe HHGOPMAIIHS O TTOPSIIKE 00KATOBAHUS MPUHATOTO PEIICHMUS.

5.9. B ciydae ycTtaHOBIEHUSI B XOJI€ WM MO pe3yjbTaTaM PACCMOTPEHHUS KaIOObI
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO MPABOHAPYIICHUS WU  MPECTYIUICHHS
JOJKHOCTHOE JIMIIO, PA0OTHUK, HAJIEJICHHbIE MOJHOMOYMSIMHU MO PACCMOTPEHHIO Kaioo,
HE3aMeJIMTEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPHAIIbl B OPraHbl IPOKYPATYPHI.



6. Oco6eHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX NMpoueayp (aeiicTBuii) B
MHOTO()yHKIMOHAJIbHBIX HEHTPAX MPeI0CTABICHHUA IOCYAapCTBEHHbIX H
MYHUIUNAJIBHBIX YCJIYT

6.1. Onucanue MOCIEAOBATEIBHOCTH JIEUCTBUM TIpU  TPEOCTaBICHUU
MYHUIIUTIATBHOM YCIIYTH BKJIIOYAET B CEOsI CIIETYIONINE MPOLEAYPHI:

1) unpopmupoBaHue 3asIBUTEIIA 0 MOPSAKE MIPEAOCTABICHUS
MYHULIMNAIBHOMN YCIIYTH;

2) IPUHATHE W PETHCTPAIVs 3asBIICHUS W JIOKYMCHTOB, HEOOXOIUMBIX JIISI
IIPEAOCTAaBIEHNS MYHUIIMIIAJIBHOMN YCIIYTH;

3) popmupoBaHUE U HANPABICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB B OPTaHEI,
YYAaCTBYIOIIME B IPENOCTABICHUH MYHUUMIIAJBHOW YCIYyTH, B TOM YHCIE IO
KOMIUIEKCHOMY MEKBEJOMCTBEHHOMY 3aIpocCy;

4) npoBepKa JACHCTBUTEILHOCTH YCUICHHON KBaTU(PHUKAIIMOHHON U(POBOit
AJIEKTPOHHOM MOJANMUCU 3asBUTENSA, WUCIIOJIB30BAHHOM IPU I0Jaye 3asBJICHUS O
IIPEIOCTABIEHUH MYHULIMTIIAJIBHOU YCIIYTH;

5) HanpapiieHUE 3asIBJICHUS C JOKYMEHTaMu B Mcmonkom;

6) BbIZaua 3asBUTEIIIO pe3yJibTaTa MyHHUIIUIIATBHON YCIYTH.

6.2. UndpopmupoBanue  3asBUTENE O  MOpPSIAKE  MPEAOCTABICHUS
MYHULANAIBHON YCIIyTH

3asBuTenb BIpaBe obOpatuThes B MOILl nuuno, mo TenedoHy U (MiM)
DIEKTPOHHOM MOYTE JUIsl TOJYyYEHUS KOHCYJIbTAUUW O TMOPSANKE MOJy4YECHUS
MYHHUIUITAIBHON YCIYTH.

Cneunamuct M®L[ undopmupyer 3asBUTENS, B TOM YHCIE IO COCTaBY,
dbopme mpeAcTaBIsIEMON JOKYMEHTAllMd M JPYTMM BOMpOCaM JJisi TOJyYEHHs
MYHULIMIIAJIBHOW yCIYTM W TP HEOOXOAMMOCTH OKAa3blBa€T IOMOIIL B
3aIl0JIHEHUH OJlaHKa 3asBJICHUSI.

3asBUTENb MOXET MOJYYUTh HH(POpPMAIMIO O MOPSAIAKE IPEerIOCTABICHUS
MYHUIIUNIATBHOM  yCIYyTM TyTeM CBOOOAHOrOo joctyma ¢ caifta MOI]
http://mfc16.tatarstan.ru/

IIpouenypsl, ycTaHaBIMBAEMbIE HACTOSILMM ITYHKTOM, OCYILECTBIISIOTCS B
JIeHb OOpaIeHUs 3asBUTEIS.

Pesynbrar mpouenyp: mHdopmamus mo coctaBy, (hopme MNpeAcTaBIsIeMO
JOKYMEHTAIMU U APYTUM BOIIPOCAM IMOJYyYECHHUS] MyHULIUAIBHON YCIyTH.

6.3. [Ipunsarue u peructpanus 3asBICHUS

6.3.1. 3asBUTENL JUYHO, 4Yepe3 JAOBEPEHHOE JMIO WM B BJIEKTPOHHOU
dbopMe moOIaeT MNHCHbMEHHOE 3asBJICHHE O NPEIOCTABICHUU MYHUIUIIAIBLHOU
YCIIYT'H ¥ IPEACTABIISET TOKYMEHTBI B COOTBETCTBUU C ITYHKTOM 2.5 HACTOSLLErO
PernmamenTa 8 M®II, ynanennoe pabouee mecto MDII.

3asBJI€HUE O MNPEAOCTABICHUH MYHUUMUIIAIBHON YCIYTM B 3JIEKTPOHHOU
¢dopme HampasisieTcs: uepes [lopTan rocy1apcTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT
PecnyOnuku Tarapctan. Peructpanus 3asiBieHus, TOCTYIHUBIIETO B 3JIEKTPOHHON
¢dbopMe, OCyIIECTBISETCS B YCTAHOBIEHHOM MOPSIKE.



6.3.2. Cnenmanmuct MOILI, Benymuii npuem 3asBICHHUNA, OCYIIECTBISET
MPOLIETyphl, IPETyCMOTPEHHBIE periaMmeHToM padoTel MDII,

[Ipouenypsl, ycTaHAaBIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B
CPOKH, YCTaHOBJICHHBIE perjiaMeHToM padboTsl MOILI.

Pe3ynbTaT npouenyp: NpuHATOE U 3aPETUCTPUPOBAHHOE 3asIBIICHUE.

6.4. dopmupoBaHue MakeTa J0KYMEHTOB

6.4.1. Cnenmamuct M®IL[ B cooTBeTCTBUY C periameHToM padoTel MOII;

MPOBEPSIET JEHCTBUTEIBHOCTh YCHJIGHHOW KBanU(PUKAIMOHHON HHU(pPOBOI
AJIEKTPOHHOM TMOJANMUCH 3asBUTENS, WCIOJIB30BAHHOM TpPH IMOJa4de 3aASBICHUS O
MPEIOCTABIEHUH MYHULIMNIAJIBHOW YCITYTH;

dbopMupyeT UM HampaBJISIET MEXKBEJIOMCTBEHHbIE 3allpOChl B OpraHbl,
YYaCTBYIOIIUE B MPEAOCTABICHUM MYHUIMNAIBHOW YCIYrd, B TOM YHCIIE IO
KOMIUJIEKCHOMY MEKBEJIOMCTBEHHOMY 3a1pocCy.

[Ipouenypsl, ycTaHaBIMBAaEMbI€ HACTOSILIMM ITYHKTOM, OCYLIECTBIISFOTCS B
CPOKH, YCTaHOBJICHHBIE perjiaMeHToM padoTsl MO,

Pesynprar npoueayp: HarpaBieHHbIE 3aIIPOCHI.

6.4.2. Cnennanmuct MO®IL[ mnocne 1mnojydyeHUss OTBETOB Ha  3aIllpoChl
dopMupyeT mnakeT JOKYMEHTOB M HampasisieT ero B lcmonkom B mopsike,
YCTaHOBJICHHOM perjiaMeHToM padoTsl MO,

[Ipouenypsl, ycTaHAaBIMBAEMBIE HACTOSIIMM ITYHKTOM, OCYILECTBIISIIOTCS B
CPOKH, YCTAaHOBJIEHHBbIE perjaMeHToM padboTsl MODLI.

PesynbTaT npouenyp: HanpasiieHHbIE B MICITOTKOM JOKYMEHTBI.

6.5. Beigaua pesynbpTaTa MyHUIIUTIATEHOW YCITyTH

6.5.1. Cnenmanuct M®IL] npu mocTyriieHUH pe3yibTaTa MYHUIIMITATBHON
yciyru u3 Mcnoiakoma perucTpupyeT €ro B yCTAHOBJIEHHOM MOPSIKE. U3BEIIACT
3asgBUTENS (€ro MPeICTaBUTENS) C UCIIOJIb30BAHUEM COc0o0a CBSI3U, YKa3aHHOTO B
3asIBJICHUH, O PE3YJIbTATE MIPEAOCTABICHNS MyHULIUIIAJIBHON YCIYTH.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIINUM MOAITYHKTOM, OCYIECTBIISFOTCS
B JICHb NIOCTYIJIEHUSI JOKYMEHTOB M3 Vcnosnkoma.

Pesynprar mnpoueayp: W3BELIEHUE 3asBUTENA (€ro MpEeACTaBUTENS) O
pe3yJIbTaTe NPEeNOCTABICHUS MYHULIMIIATbHON YCIIyTH.

6.5.2. Ciennasincr MO®L] BbIgaeT 3asBUTENIO PE3YIbTAT MYHHULMIAIBHON
yCIIyTH

[Ipouenypsl, ycTaHaBIMBAaEMbIE HACTOSILIUM MYHKTOM, OCYIIECTBIISIIOTCA B
MOPSIJIKE OYEPETHOCTH, B J€Hb MPUOBITUS 3asBUTENII B CPOKH, YCTAHOBJICHHBIC
persiamenToM padbotst MOLI.

PesynbraT npouenyp: BBIIAHHBIM PE3YIbTAT MyHULIUIAIBHOU YCIYTH.



[Tpunoxxenue Nol

PykoBoautento
M cromHuTeIbHOrO KOMUTETA

MYHULIMNAIBHOTO pailoHa
Pecniy6nuku Tatapctan
Or:

3asBiIeHne
00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

Coobmmaro 06 ommodke, JOMYIIEHHOW MPY OKa3aHUU MYHUIIMIAIBHON YCIIyTH

(HaMMEHOBaHUE YCIIYTH)
3anucaHo:

[IpaBuibHBIE
CBEJICHUS:

[Ipomy wucnpaBuTh JOMYIMICHHYID TEXHUYECKYIO OIIUOKY U BHECTHU
COOTBETCTBYIOIIIME W3MEHEHUS B JOKYMEHT, SBISIIOIIMICS  PE3yJbTATOM
MYHHULUITAIBHON YCIYTH.

[Ipuararo cienyromme 10KyMEHTHI:

1.

2.

3.

B cnywae npunsTus pernieHus 00 OTKIOHEHUU 3asBICHUS 00 MCIIPABICHUH
TEXHUYECKOU OIIMOKY MPOIIy HAITPAaBUTh TaAKOE PEIICHUE:

MOCPEJCTBOM OTHPABJICHUS JJEKTPOHHOIO JIOKyMEHTa Ha azapec E-
mail: ;

B BHUJE 3aBEPCHHOM KOMMM Ha OYMaXXHOM HOCHUTENE TOYTOBBIM
OTIPaBIICHUEM o azpecy:

[TonTBEep)kmar0 CBOE coriacWe, a TaKKEe COTJIacHe MpPEACTaBIIEMOTO MHOKO
W2 Ha 0O0pabOTKy TMEPCOHANBHBIX JAaHHBIX (COOp, CHCTEMATH3aIMIO, HAKOILJICHUE,
XpaHeHue, yTouHeHne (OOHOBJICHHE, M3MEHEHHE), UCTIOh30BaHUE, PACTIPOCTPAHECHHUE
(B ToM wuymcne mepemady), OOE3IMYMBaHWE, OJOKUPOBAaHHWE, YHUYTOKCHHE
MICPCOHATBHBIX JIAHHBIX, & TAKXKe MHBIX JCHCTBUN, HEOOXOIUMBIX JJIsi O0OpabOTKH
MIEPCOHATLHBIX JIAHHBIX B PaMKaxX MPEIOCTABICHUS] MYHHUIUIIATGHOW YCIYTH), B TOM
YKCJIe B aBTOMATH3HPOBAHHOM PEXHME, BKIIIOUAs TPUHSITHE PEIICHUI Ha UX OCHOBE
OpPraHoM MPEIOCTABIITIONMM MYHHUITUIAIBHYIO YCIIYTy, B LEIAX IPEIOCTABICHUS
MYHUIUITAIBHON YCITYTH.

Hacrosimum  moxaTBep»Kmar0:  CBEJCHMS, BKJIIOYCHHBIE B 3asBJICHUC,



OTHOCSIIUECS K MOEH JINYHOCTH U MIPEJICTABIIIEMOMY MHOIO JIMITY, a TAKKE BHECEHHBIC
MHOIO HIKE, JOCTOBEpHBIL. JIOKYMEHTHI (KOMWU JTOKYMEHTOB), IMPHUJIOXKEHHBIE K
3asIBJICHUIO, COOTBETCTBYIOT TPEOOBaHUSIM, YCTAHOBJIEHHBIM 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepaiiuy, Ha MOMEHT TPEJCTABICHUS 3asBJICHUS 3TH JOKYMEHTHI
JICUCTBUTENBHBI U COJIEPKAT JOCTOBEPHBIC CBEICHUSI.

Jlato cBoe coriacMe Ha YydacThe B OIPOCE IO OILIEHKE KauecTBa
NPEeAOCTaBICHHON MHE MYHUIUTATBHOM yCIyT! 1o Tenedony:

(nmaTa) (moAmuch) (®.1.0.)



IIpunoxenue
(cripaBoOYHOE)

PexkBU3UTHI AOJZKHOCTHBIX JIMIl, OTBETCTBCHHBLIX 34 MMPEA0OCTABJICHUE
MYHI/IHHHaJIbHOﬁ YCIOYIra 1 OCYHIECTBJ/IAIOIIUX KOHTPOJb €€ UCITOJTHCHUS,

Hcnonkom Ana3oBCKOro ceJibCKOro mocejaeHust
APCKOro MyHMIMIIAJIbHOTO paiiloHA

JIOJDKHOCTB

Tenedon

DIIEKTPOHHBIN azipec

PYKOBOI[I/ITGJIB HCIIOJIKOMaA

88436694237 | Apaz.Ars@tatar.ru

CekpeTapb

88436694237 | Apaz.Ars@tatar.ru

PexkBU3UTHI JOJKHOCTHBIX JIMI, KOHTPOJMPYIOIIHUX NPEA0CTABJICHHUEC

MYHUIUNAJIBHON YCIYyTH

J1OJDKHOCTB

Tenedon

DIIEKTPOHHBIN aJIpec

I'maBa nocesieHus

88436694237

Apaz.Ars@tatar.ru




