WUCMONHUTENBHbIA KOMUTET TATAPCTAH PECNYB/TUKACDHI

A3EBCKOrO CE/IbCKOro NOCE/IEHUSA STrEPYKE MYHULIMNA/b PAVNOHbI
AlPbi3CKOIro MYHUUUNAJIBHOIO PAMOHA A3EBO ABbUT XKUPJIEFE
PECNYBJ/IUKU TATAPCTAH BALLKAPMA KOMMWTETbI
IMOCTAHOBJIEHHUE KAPAP
09.07.2020 " ¢. A3eBo Neo 12

OO0 yTBepxIeHUH AJMUHUCTPATUBHOTO
perimameHTa MIpeNOCTaBICHUS
MYHHUIMIIAJIBHOW yCIyTM IIO BbIJaue
CTIpaBKH (BBITICKH )

B cootBercTBuU ¢ DemepanibHbIM 3aKOHOM OT 6 OkTsiOpss 2003 roma Nel31-®d3 «O6
OOIIMX MPHHIKITIAX OpraHW3allld MECTHOTrO caMmoymnpasiieHus B Poccuiickon ®eneparum»,
DenepanbabiM  3akoHOoM  oT 27 wmionsg 2010 roma Ne 210-03 «O6 opraHu3anuu
IpeNOCTABIEH s TOCYJAPCTBEHHBIX ¥ MyHHUIUIIATBHBIX YCIyD», TocTaHoBleHreM Kabunera
MunuctpoB Pecry6muku Tarapcran ot 02.11.2010 Ne 880 «O6 yrteepxnaenuu Ilopsika
pa3paGOTKH W yTBEPXKJIEHHS  aJIMUHHCTPATUBHBIX  PEIVIAMEHTOB  IIPEIOCTAaBIEHHUS
rOCYIapCTBEHHBIX ~ YCIYr  HCIIONHHUTENBHBIMH ~ OpraHaMH TOCYJapCTBEHHOH  BIIacTH
Pecriy6nuku TarapcTad ¥ O BHECEHHH H3MEHEHHUH B OTJelbHBbIE MocTaHOBIeHHs KaOunera
Munncrpos Pecry6iuku Tartaperany, paccMOTpeB HH(GOPMAIHIO IPOKYPaTypbl ATPbI3CKOTO
paiiona Pecny6nuku Tarapcran ot 13.11.2018 Ne 02-01-18-2018, McmoaHuTeTbHBIA
KOMHTET A3EBCKOIO CeJIbCKOr0 ITOCEJIeHHs] ATpPBI3CKOr0 MYHHMIMNAIBHOIO —paioHa
Pecny6muku Tarapcran

ITOCTAHOBJISET:

1. VYrBepmuTh mpwiaraeMbelii AJIMUHHCTPATUBHBIA DPEIrJaMeHT IPEIOCTaBICHUS
MYHUIMIIAIBHOM YCITYTH IO BbIJaue CIPaBKHU (BBIIMCKH).

2. PasMecTuTh Hacrosilee ITIOCTaHOBJIEHHE Ha OQUIHAIBHOM caiTe ArpbI3CKOIO
MyHHIMIAgbHOTO  paifona PecmyOmuku  Tarapcran  (https:/www.agryz.tatarstan.ru),
ony0OiMKOBaTh. Ha  mopTaie  mpaBoBod  uHpopManuu  PecnyOnmku — Tarapcran
(http://pravo.tatarstan.ru) B HHGOPMAIIMOHHO-TEIEKOMMYHHMKallMOHHON cetn  WHTepHer,
obHapo0BaTh Ha HHPOPMAIMOHHOM CTeH/e A3EBCKOIO CENIbCKOTO MOCENCHUsT ATPBI3CKOTO
MYHUIIIaIbHOro paitona Peciryomuku Tarapceran.

3. KOHTpOJIb 32 MCIIOJIHEHHEM HACTOSIIEr0 IIOCTAaHOBIIEHHUs OCTaBJISIO 32 COOOI.

PyxoBoauTens B.C. CEMEHOB

A3es0 RENA KHPREFE
Gawkapma KoMnTeTH




YT1BEpKICH

MocTaHoOBJIeHHEM VICIIOTHUTENILHOIO KOMUTETA
A3EBCKOT0 CEILCKOT0 IOCCICHUS

ATpBI3CKOT0 MYHHUIIUITAILHOTO pailoHa
Pecny6nuku Tarapcran

oT «09» wmrosp 2020 . Ne 12

AAMUHHMCTPATHUBHBIN perjiaMeHT
NpeaocTaB/JIeHUs MYHHIMIIAJIBHON YCJIYI'H 110 Bbllaye CIIPABKH (BBIITHCKH)

OO01mme moJI0KeHus

1.1. Hacrosamuii aiMUHUCTPATUBHBIA PETIAMEHT MPEJOCTABICHUS MYHUIIUIAIBLHOM
yeiayru (nanee — PernmameHT) ycTaHaBIMBAaeT CTAaHAAPT U TOPAIOK TMPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH 10 BbIJJa4€ CIPABKU (BBIMKUCKH) (J1ajiee - MyHUIIMIIATbHAS YCIIyTa).

1.2. Tlomydarenu MyHUITUTIATBHON YCIIyTH: GU3HUECKHUE JIUIIA (Jajiee - 3asiBUTEb).

1.3. MyHununaneHas yciyra mpenocraBisiercsi VCnoJMHUTENIbHBIM KOMHUTETOM
AB3EBCKOTO CEJIbCKOTO TIOCEJNCHUSI ATPBI3CKOTO MYHUIIMNAIBHOTO paioHa (mainee —
Hcnonkom).

1.3.1. Mecto nHaxoxaeHnuss Mcnonkoma: Pecnybnuka Tarapctan, ATrpbI3CKUl
MYHULIMIAIBHBIN paiioH, c. A3eBo, yin.Hosas , 1.12.

['pacdux pabotel: noHeaenbHUK — naTHULA: ¢ 8.00 10 17.00; BeIXOAHBIE THU: Cy0OOTa,
BOCKPECEHbE

Bpems nepepsiBa i1t OT/IbIXa U MUTAHUS YCTAHABIMBACTCS MPaBUJIAMH BHYTPEHHETO
TPYJIOBOTO PACIIOPSIKA.

CrpaBouHbIe Tese(OHbI UCTIOMHUTEIbHOTO KomuTeTa: (85551) 3-77-38, dakc (85551)
3-77-38.

[Ipoxox 1o JOKYMEHTaM, yA0CTOBEPSOINM JUYHOCTb.

1.3.2. Anpec odummanbHOrO caiTa MYHUIMIIAIBHOTO paiioHa B WH(OpMaIMOHHO-
TEJIEKOMMYHUKalMOHHONM  cetn  «MHTepuer»  (manee —  cetb  «MHTepHET»):
(http://agryz.tatarstan.ru).

1.3.3. Nudopmanusi 0 MyHMIMNIATBLHON yCIyre, a TakKe O MECTE€ HaXOXICHUS U
rpaduke padboTsl McnoakoMa MOXKET ObITh MOJTy4YEHa:

1) mocpencTBOM WHGOPMAIIMOHHBIX CTCHIIOB, COACPIKALINX BU3YaTbHYIO M TEKCTOBYIO
MH(}OpMAIMIO 0 MYHULMIIAILHOM yCIyre, pacloioXeHHbIX B ToMelleHusx Mcnonkoma, st
PabOTHI C 3aABUTCIISIMU.

Nudopmarus, pasmemaemas Ha HWHGOPMAIMOHHBIX CTEHAAX, BKIIOYAaET B ce0s
CBEJECHUS O MYyHUIMNAIBHOW yCIyre, cojepxkamuecs B nmyHKTax (moamyHkrax) 1.1, 1.3.1,
2.3,2.5,2.8,2.10,2.11, 5.1 mHacTosmero Pernmamenra;

2) mocpeacTBoM cetu «MHTepHeT» Ha O(HUIMATLHOM CaiiTe MyHHIIMIAIBLHOTO paioHa
(http://agryz.tatarstan.ru);

3) Ha IlopTanme rocymapcTBEHHBIX M MYHUIIMIAIBHBIX yciayr PecrmyOmuku Tatapcran
(http://uslugi.tatar.ru);

4) B EnuHOM moprajie ToCyIapCTBEHHBIX U MYHUIIMNANBHBIX yeayr (pyukuuii) (http:/
www.gosuslugi.ru);

5) B Mcnonkome:

IPU YCTHOM OOpAIIeHUH - TUYHO UJIH MO TeIePOoHY;


http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

IIPY MUCBbMEHHOM (B TOM 4HCIIe B (JOpME DIIEKTPOHHOTO JTIOKYMEHTa) 0OpaIleHny — Ha
OyMa)KHOM HOCHTEJIE TI0 TIOUTE, B JIEKTPOHHOU (popMe TI0 SJIEKTPOHHOM MOYTE.

1.3.4. Undpopmarus 1o BompocaM MPEJOCTaBICHUS MYHHIUMIIAIBHOW  YCIYTH
pa3mMernaerca crienuaiuctom Mcemoiakoma Ha oQUIIMATIBEHOM CaiiTe MyHUIIMIIAIBLHOTO paiioHa
1 Ha MTHGOPMAIIMOHHBIX CTEHJIaX B MoMelleHusax Mcnonkoma Jij1st paboThI € 3asiBUTEISIMHU.

1.4. IlpenocTaBieHue MyHUIIMTAIBHON YCIIYTH OCYIIECTBIISIETCSI B COOTBETCTBUH C:

I'paxxnanckum  koaekcoM Poccuiickoit ®epeparuu ot 30.11.1994  Ne 51-@3
(Cobpanue 3akononarenbctBa Poccuiickoit @eaepanuu, 05.12.1994, Ne32, cr. 3301) (nanee
— 'K PD);

3emenbpHBIM KOoaekcoM Poccuiickoit @enepanuu ot 25.10.2001 Ne 136-D3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu, 29.10.2001, Ned4, c1.4147) (nanee — 3K PD);

KunumasiM kogekcom Poccuniickoit @enepannu ot 29.12.2004 Nel88-D3 (CobOpanue
3akoHOmaTenbcTBa Poccuiickori  ®emeparuu, 03.01.2005, Ne 1 (wacts 1), ct. 14) (manee —
XK PD);

OcHoBamu 3akoHonatenbcTBa Poccuiickoit @enepanuu o Hotapuate (yrB. BC POD
11.02.1993 Ne 4462-1) (Poccumiickas razera, Ne49, 13.03.1993);

®enepanbHbiM 3aKk0HOM OT 12.01.1995 No5-®3 (pen. ot 09.12.2010) "O Berepanax"
(Cobpanue 3axonomatenscTBa Poccuiickoit @eneparuu, 16.01.1995, No3, ct. 168) (nanee -
5-D3);

®enepanbHbIM 3aKOHOM OT 21.07.1997 Nel122-D3 «O rocyaapCTBEHHON PErucTpalvu
MpaB Ha HEIBIXKMMOE HMYIIECTBO U caeinok ¢ Hum» (CoOpaHue 3aKoHOAATENbCTBA
Poccuiickoii  Deneparun, 28.07.1997, Ne30, ct. 3594) (manee - 122-D3);

OenepanbHbiM - 3akoHOM  oT  11.06.2003 No74-®d3  (pen. ot 30.10.2009) "O
KpecThaHCKOM  (pepmepckom) xo3siictBe" (CoOpaHue 3akoHOJIATENbCTBA Jajee -,
16.06.2003, Ne 24, ct. 2249) (nanee — 74-03);

@®enepanbHbiM - 3akoHOM  OT  06.10.2003 Nel31-®3 «0O06 o00mmMX NOpUHIHUIIAX
OpraHu3alid MecTHOTro camoynpasieHusi B Poccuiickoit ®enepauun» (Cobpanue
3akoHomarenscTBa Poccuiickoit  @eneparmn, 06.10.2003, Ne 40, ct. 3822) (manee - 131-
D3);

®enepanbabiM 3aKk0HOM OT 27.07.2010 Ne210-D3 «O06 opranuzanuu mpeaocTaBiIeHus
rOCyJapCTBEHHBIX W MYHHUIIMMNAIBHBIX yciayr» CoOpanue 3akoHoAaTelbcTBa Poccuiickoit
®epnepanuu, 02.08.2010, No31, c¢1.4179) (nanee — @enepanbubliii 3aK0H Ne 210-D3);

NpuKa3oM MuHHUCTEPCTBA CEIBCKOro Xo3sKcTBa Poccuiickon @Penepauuu  OT
11.10.2010 Ne345 «O6 yrBepxkaeHuu (GOpMbI U MOPSIIKA BEICHUS TOXO3SMCTBEHHBIX KHUT
opraHaMy MECTHOTO CaMOYTIPaBJICHUS MOCEJIEHUA M OpraHaMd MECTHOTO CaMOYMpPAaBIICHUS
ropoackux okpyroB» (broyieTeHb HOPMATHUBHBIX  aKTOB  (heJepaIbHBIX  OpraHOB
ucnojauuTenbHon Biactu, No50, 13.12.2010) (manee — npukas 345);

npuka3zoM Pocpeectpa ot 07.03.2012 Ne I1/103 «OO6 yTBepxkaeHuu (HOPMBI BBIMTUCKU
U3 TOXO3SWCTBEHHOW KHUTH O HAJWMYMHM Yy TpaXIaHWHA TpaBa Ha 3EMEJIbHBIH yd4acTOK»
(manee — [Ipukas Pocperucrpanun);

3akoHoM PecnyOmuku Tarapcran ot  28.07.2004 Ne45-3PT «O  mecTHOM
camoynpasinenun B PecnyOnuke Tarapcran» (Pecmybmuka Tartaperan, Nel55-156,
03.08.2004) (nanee — 3axon PT Ne 45-3PT);

YcTaBoM  MyHHMIMIAIBHOTO  OOpa3oBaHMsl «A3EBCKOE CEIbCKOE IMOCEIECHHE
ATPBI3CKOTO0 MyHHUIIMIAIBHOTO paiioHa PecnyOmuku TaTtapcTaH, yTBEp:KIEHHBIM pEIICHUEM



CoBera A3EBCKOIO CEIbCKOIO IOCENEHHMS ArpBI3CKOIO MYyHUIMIAIbHBIA  pailoHa
PecryOmmuku Tatapceran ot 20.11.2014 1. No 40-2.

[Tonoxenuem 00 WCHOAHUTENIBHOM KOMHUTETE A3EBCKOIO CEJIbCKOTO IOCEIEHUS
ATpBI3CKOTO MYHULIMINIANbHBIN paiioHa PecnyOnuku TatapcraH, yTBEpkKACHHBIM PEIICHUEM
CoBera ABEBCKOIO CEIBCKOIO TMOCENEHUS ATPBI3CKOr0 MYHHUIMIAIBHBIN  paiioHa
Pecny6muku Tataperan ot 01.02.2006 r. Ne 5-3 (nanee — [lonoxkenue 06 Mcnonkome);

[IpaBunamMu BHYTPEHHEro TPYAOBOrO pacnopsiaka VCHnogHUTENbHOr0O KOMHUTETA,
YTBEPKJICHHBIMU TOCTAHOBJICHUEM VICMOTHUTENBHOTO KOMHUTETa A3EBCKOTO CEIbCKOTO
nocesieHus: ATPhI3CKOTO MyHHUIIMTNAIbHBIN paiioHa Pecnybnuku Tarapcran ot 19.06.2014 r.
No 15 (manee — IIpaBuna BHYTpEHHETO TPYJOBOTO PACIIOPSIKA).

1.5. B HacTos1ieM perinaMeHTe UCHOJIb3YIOTCS CIEAYIOIME TEPMUHBI U ONTPEICIICHHUS:

MO/ CHpaBKOW (BBINIMCKOM) BBIIAaBAEMOW OpraHaMH MECTHOI'O CaMOYIIPABIICHUS
MMOHMMAETCSl — CIIpaBKa O COCTaBE€ CEMbM, CIIPABKH C MECTa JKUTEJIbCTBA, BBIMUCKU W3
MOXO3SIMCTBEHHON KHUTH, BBIITMCKH W3 JIOMOBOW KHHUTH, CIIpaBKa C MeCTa >KUTEIIbCTBA
yMEpIIEro Ha JIeHb CMEpPTU, CIpaBKa C MPEAbIAYIIEr0 MECTa >KUTEJIbCTBA JKUTEISIM
WHJUBUyAIbHBIX JKAJIBIX JIOMOB, CIIpaBKa Ha 3€MENbHBIM y4acTOK, CHpaBKa Ha
JTIOMOBJIAJICHUE.

ynajneHHoe pabodyee MeECTO MHOTO(DYHKIIMOHAIBHOTO IIEHTpa MPelOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT — TEPPUTOPUATIEHO 000COOICHHOE CTPYKTYPHOE
MoJIpa3acicHue (oduc) MHOT'0(yHKITHOHATEHOTO LIEHTpa MPEI0CTABICHUS
rOCyJapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT, CO3/IaHHOE€ B TOPOJCKOM WJIH CEIbCKOM
MOCEJICHMM MYHULMIIAIBHOTO paiioHa (ropojackoro okpyra) Pecnyomuku Tarapctan B
COOTBETCTBUM C MyHKTOM 34 [IpaBui opraHuzamnuul AeSITSIBHOCTH MHOTO()YHKITMOHATBHBIX
IIEHTPOB TPEIOCTABICHHUS TOCYMApCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT, YTBEPKICHHBIX
nocraHoByiennem IlpaButensctBa Poccuiickoit ®depeparuu ot 22.12.2012 Nel376 «O06
yTBepkaeHnn [lpaBun opraHM3anuu  JEATeIbHOCTH MHOTO(YHKITMOHANBHBIX IIEHTPOB
MPE0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIGHBIX YCITYTY;

TeXHUYEeCKass omubka - omuOKka (OnucKa, oredyaTrka, TIpamMMaThyeckas WId
apupmeTrdeckass ommbOka MO0  Momo0Has — OmMOKa), JOMYIICHHAs  OPTraHOM,
MPEAOCTABIISIONIUM MYHUITUTATBHYIO YCIYTY, U TIPHUBEAIIAs K HECOOTBETCTBUIO CBEACHHIA,
BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MyHUIIUIIAILHON yCIIyTH), CBEJACHUSM B JIOKYMEHTax, Ha
OCHOBAHHMH KOTOPBIX BHOCUJIMCH CBEICHUSI.

B mnacrosmem Pernmamente moj 3asBiI€HMEM O NPEAOCTABICHUM MYHUIUNAIbHOU
yoinyru (manee - 3asBIEHHE) TMOHUMAETCS 3ampoc O MPEAOCTABICHUM MYHUIIMITATILHON
ycnyru (1.2 ct.2 @enepanbHoro 3akoHa oT 27.07.2010 Ne210-D3).

3asBIEHUE 3aIIOJHIETCS Ha CTaHAApTHOM OnaHke (mpuioxeHue Nel).



2. CtaHaapT npeaocTaBjieHUss MyHUIUNIAJIBHON YCIYyTH

HaumeHnoBaHue TpeOOBaAHUSA K
CTAHIAPTY NPeI0CTABIEHUS
MYHUIIUNIAJIbHOM YCJIYTH

Conep:kanue TpeOOBAHMH K CTAHAAPTY

HopMaTuBHBIA aKT,
YCTAaHABJIMBAKIINH YCIYTy
WM TpeOOBaHUeE

2.1. HanmeHnoBanue
MYHHIUITAIBHON YCIYTH

Briaua cripaBku (BBITTUCKH)

VYcTaB ceabCKOro NoceaeHus
I'K P®, 3K PD, KK PD,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-D3, I1pukas
Pocperucrpanun

2.2. HaumeHnoBanue
HCIIOJIHUTEIBbHO-
pacIopsIuTeILHOTO OpraHa
MECTHOT'O CaMOYIIPaBJICHUS,
HEIOCPEACTBEHHO
IPEAOCTABIISIONICTO
MYHHUITUTIATBHYIO YCIYTY

Uctonkom

YcraB ceabCKOro NoCEICHUS

2.3. Onucanue pe3yapTara
PEeI0CTaBICHUS
MYHULHANIAIBHOW YCIYyTH

Cnpagka (BBIIHUCKA).
Y CTHBIN WK MTMCHhMEHHBIA OTKA3 B
MPEIOCTABJICHUN MYHULIMTIAIBHON YCIIyTH

VYcTaB ceabCKOro nNoceaeHus
I'K PO, 3K PD, KK PD,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-D3, Tlpukas
Pocperucrpanun

2.4. Cpok mpeoCTaBICHUS
MYHULIUIAIBHON YCIYTH, B TOM
YHClIe C Y4ETOM HEOOXOANUMOCTH
oOpalieHus: B OpraHu3alyi,

He Goutee Tpex [HEH ¢ MOMEHTA PeriCTpaIiu
3as1BJICHUA.

Y CTHBIN OTKA3 B IPEAOCTABICHUN
MYHULIMTIAIHHOM YCIYTH B ICHb OOpaIllCHHUS.

! Cpok TMpenoCTaBICHHS MYHHIIUIIAIBGHON YCIYyrW ONpeeieH HCXOAS M3 CYMMapHOTO CpOKa, MHHHMAabHO HEOOXOIUMOro JUls
OCYIIECTBIICHUS aIMUHUCTPATUBHBIX Mpoeayp. JJIUTeIbHOCTh aIMUHUCTPATUBHBIX MPOIIETYP UCUUCISIETCS B paOb0UHX JTHSX.




Y4aCTBYIOIIIHUE B MPEIOCTABICHUHN
MYHUIUITATBHON YCIYTH, CPOK
MPUOCTAHOBIICHUS
MPEI0CTABICHUS
MYHHUIUIIAJIBHOMN YCIIYTH B
cily4dae, €Clii BO3MOKHOCTh
MPUOCTAHOBIICHUS
MpeyCMOTpPEHA
3aKOHOJaTeILCTBOM Poccuiickon
denepanuu

[IpuocTranoBiieHHUEe CpoKa MPeIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH HE MPEyCMOTPEHO

2.5. UcuepnibIBaromyii nepeveHb
JIOKYMEHTOB, HCOOXOUMBIX B
COOTBETCTBHH C
3aKOHOJATCILHBIMU UJIH HHBIMU
HOPMAaTHBHBIMH ITPABOBBIMU
aKTaMH JUIS TIPEIOCTABICHUS
MYHHITUIIATBHOU YCIIYTH, 8 TaK)Ke
YCIIyT, KOTOPBIC SBIISTFOTCS
HEOOXOIMMBIMU U
00s13aTEILHBIMU JUTS
MPEIOCTaBIICHUS
MYHHIIAIAIBHBIX YCITYT,
OJIICXKAIIMX TTPEICTABICHHUIO
3asABUTEIIEM, CITOCOOBI NX
MIOJTyYCHUS 3asIBUTEIIEM, B TOM
Yucie B 3JEKTPOHHON (hopMe,
HOPSIJIOK UX TIPEICTaBICHUS

3asBIEHUE O MPEAOCTABIECHUH YCIyTH (B YCTHOM
WU TIMCBbMEHHOM hopme).

JloxymeHTbI (opuruHaibl) (nmpuioxxenue Ne2).

3asiBiIeHUs B TUCbMEHHOU (hopMe MPeICTaBISIETCS
B OJIHOM 3K3EMILISAPE.

brank 3asBiieHus 7151 OTyYEHUS
MYHUITUTIATBHOM YCIIYTH 3aSBUTENIb MOXKET MOTYyUUTh
IpU JUYHOM oOpatieHuu B Mcnonkome. DaeKTpoHHAs
dbopma OaHka pamerieHa Ha 0(UIIMATIBLHOM caiTe
Hcnonkoma.

3asBJIEHUE U MpUJIaraeéMble JOKYMEHTbl MOTYT

OBITh MTPEICTABJICHBI (HAPABIICHBI) 3asBUTENIEM Ha
OyMaKHBIX HOCUTENSIX OJHUM U3 CIEIYIOIINUX
CIIOCO0OB:

JUYHO (JINLIOM, AEMCTBYIOIIMM OT UMEHHU
3asiBUTENS HA OCHOBAHWU JOBEPEHHOCTH);

[IOYTOBBIM OTIIPABIICHUEM.

3asiBiIeHUE U IOKYMEHTBI TaK)X€ MOTYT OBITh
MpEACTABIICHbI (HAIIPABIICHbI) 3asIBUTEIIEM B BUJIE
AIIEKTPOHHOI'O JOKYMEHTA, MOAMMUCAHHOTO YCUIIEHHOM
KBAJIM()UIIMPOBAHHOM 3JIEKTPOHHOM MOAMKCHIO, Yepe3




MH()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIE CETH
oO0IIero J0CTyma, B TOM YUCJIE Yepes
MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHYIO CETh
«HTepHeT», u Enunblil mopTan rocyJjapcTBEHHBIX U
MYHUIIUTATBHBIX YCIYT

2.6. HcuepnipIBaromunii nepevyeHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
PaBOBBIMH aKTaMU ISl
IPEAOCTABICHUS
MYHULIANAIBHOMN YCITyTH,
KOTOPBIE HAXOATCS B
pacnopsKeHUN
roCyJapCTBEHHBIX OPraHoOB,
OpPraHoB MECTHOT'O
CaMOYTIPaBJICHUS U WHBIX
OpTraHu3alui U KOTOPbIE
3asBUTEJIb BIIPABE MIPEICTABUT,
a TaKXe CIOCOObI UX MOJyUYECHHUS
3asIBUTEIISIMU, B TOM YHUCIIE B
3JEKTPOHHOM (hopMe, MOPSIIOK UX
IIPEJCTABIICHHUS;
roCyapCTBEHHBIN OpPraH, OpraH
MECTHOTO CaMOYIpaBJeHUs 100
OpraHu3alysl, B paclopsHKEHUH
KOTOPBIX HAXOJSTCS TaHHbBIE
JOKYMEHTBI

[IpencraBienne JOKyMEHTOB, KOTOPbIE MOTYT
OBITh OTHECEHBI K TAHHOU KaTeropuu, He TPeOyITCs

2.7. VicaepribIBatomuii epeveHb
OCHOBAaHUU JIJI OTKa3a B pUEME
JIOKYMEHTOB, HEOOXOIUMBIX 15
IPEAOCTABIEHUS

1) [Tomaya JOKYMEHTOB HEHAJICKAIIM JIHIIOM;

2) HecooTBeTcTBHE NPEACTaBICHHBIX JOKYMEHTOB
MEPEYHIO IOKYMEHTOB, YKAa3aHHBIX B MyHKTE 2.5
Hacrosero Pernamenra;




MYHUIIUTIATBHOU YCIIYTH

3) B 3asBiieHNHN U MPUIaraeMbIX K 3asBIICHUIO
JTIOKYMEHTaX UMEIOTCSI HEOTOBOPEHHBIE UCIIPABIICHMUS,
CEpbhE3HbIC MOBPEKJICHHS, HE TT03BOJISIOIINE
OJIHO3HAYHO MCTOJIKOBATh UX COJICPIKAHMUE;

4) IlpencraBiaeHre JOKYMEHTOB B HEHAJJICKAITUH
opraH

2.8. UcuepribIBaromyii nepeveHb
OCHOBaHHM IS
IIPUOCTAHOBJICHUSI WJIA OTKa3a B
IPEAOCTABICHUN
MYHULANAIBHON YCIIyTH

OcHoBaHUs U1l MPUOCTAHOBJICHHS TIPEIOCTABICHUS
YCIIYTH HE MPETyCMOTPEHBI.

OcHoBaHud U1 OTKAa3a:

1) 3asBHTEIEM MPEACTABICHBI JOKYMEHTBI HE B
MOJTHOM 00BbeMe, TU0O0 B IPEACTaBICHHBIX 3aIBICHUN
U (WIK1) JOKYMEHTaX COACPKUTCS HEMOJIHAS U (MJIH)
HEJI0OCTOBEpHasi nHpopmaus

2.9. Topsnok, pazmep u
OCHOBaHMS B3UMaHUS
rocyJapCTBEHHOM MOIUIUHBI WK
WHOM IIJIaThl, B3UMAaeMOU 3a
Mpe0CTaBICHUE
MYHHUITUTIATBHOMW YCITYTH

MyHHIUNANBHAS YCIyra IPea0CTaBIIsIeTCs Ha
0€e3BO3ME3THOI OCHOBE

2.10. Ilepeuens yciayr, KOTOpbIE
SBJISIIOTCSI HEOOXOAUMBIMU U
00s13aTEILHBIMU JUTS
peAoCTaBICHUS
MYHHUITUTIATBHOU YCIIYTH, B TOM
YUCJIE CBEJICHUS O JIOKYMEHTE
(IOKyMeHTax), BbIIaBAEMOM
(BbIIABa€MbIX ) OpraHU3alUsIMHU,
YYaCTBYIOIIMMH B
NpeaoCTaBICHUN
MYHUIIUTATBHBIX YCIYT

[IpenocTraBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX
yCIIyT HE TpedyeTrcs

2.11. Tlopsinok, pa3mep u

HpCI[OCTaBJ'ICHI/IC HCO6XO,Z[I/IMBIX 1 00s13aTCIbLHBIX




OCHOBAHMS B3UMaHHUS IIJIATHI 33
Mpe0CTaBICHUE YCIIYT, KOTOPHIC
SIBIITIOTCS HCOOXOAUMBIMH U
00s3aTCILHBIMH JIJISI
peA0CTaBICHUS
MYHULIUIATBHON YCITYTH,
BKJTFOYAst HHPOPMAITHIO O
METOJIMKE pacueTa pazmepa
TaKOM MJIaThl

yCIIyT He TpebyeTcs

2.12. MakcuManbHBIN CPOK
0’KMJAaHUS B OYEPEN IIPU MO1a4Ue
3ampoca O MpegoCTaBICHUN
MYHULIUNIAIBHOMN YCIIYTH U IIPU
IIOJIyYE€HHUHU pe3yJibTara
IIPEOCTABIECHUS TAKUX YCIIyT

[Tomava 3asiBIICHHS HA ITOJTyYCHUE
MYHHIIMITAJILHON YCITYTH TP HAJTMYUN OYEPEIU - HE
6omnee 15 MUHyT.

[Tpu moy4eHnn pe3yapTaTa MPeaoCTaBICHUS
MYHHIIAIIATFHON yCITYTH MaKCUMaIbHBIN CPOK
OKUJAHHS B OYepear HE JODKEH MPEeBhIaTh 15
MUHYT

2.13. Cpok perucrtpanuu 3anpoca
3asIBUTENS O MPEAOCTABICHUN
MYHHUITUTIATBHOU YCIIYTH, B TOM
YUCIIe B AJIEKTPOHHOU (hopme

B TeueHue o1HOTrO JHS C MOMEHTA MOCTYIUICHUS
3asIBJICHUS.

3anpoc, NOCTYNUBILIUHN B AIEKTPOHHOM (hopme, B
BBIXOIHOM (Mpa3AHUYHBIN) IEHb PETUCTPUPYETCS Ha
CJIEIYIOLIMH 32 BBIXOJIHBIM (Tpa3IHUYHBIM) pabounii
JI€Hb

2.14. TpeboBanus K
MOMEIIICHHSIM, B KOTOPBIX
IIPEIOCTaBIIACTCS
MYHHIIAIIAJbHAS YCITyTa, K MECTy
O’KHJIaHUS U TIpUEMa 3assBUTCIICH,
B TOM YHCJIE K 00ECIIEYCHHIO
JOCTYITHOCTH JIJIsl HHBAJIUIOB
YKa3aHHBIX 00BEKTOB B
COOTBETCTBHHU C

IIpenocraBiieHre MyHUIMITAJIBHON YCIIYTH
OCYLIECTBJISIETCS B 3/JaHUSIX U TOMEIICHMSIX,
000pyZI0OBaHHBIX MTPOTHUBOIIOKAPHON CUCTEMOM U
CUCTEMOH MOXapOTYyLIECHUs, HEOOX0IUMOI MeOebI0
TU1s1 opOopMIICHUS TOKYMEHTOB, HH()OPMAITMOHHBIMU
CTEHAaMH.

ObecneunBaeTcsi OecnpensTCTBEHHbIA JOCTYI
MHBAJIMJIOB K MECTY IIPEIOCTABICHUS MyHULIUIIATbHON
yciyru (yAoOHBIM BXO/1-BbIXOJ B IOMEIIEHUS U




3aKOHOJATEJILCTBOM Poccuiickon
denepanyu 0 COUUATBHOU
3aluTe HHBAJINUIOB,
pa3MenieHruo 1 0pOpPMIICHHUIO
BU3YAJIBHOW, TEKCTOBOM U
MYJIBTUMEIUMHON HHbOPMAIUN
0 TIOPSIAKE MPEAOCTABICHUS
TAKUX YCIYT

nepeMeInieHne B UX Mpejeiax).

BusyainbHasi, TeKCTOBasi 1 MyJIbTUMEIUNHAS
uH(pOopMaIus 0 MOPSAKE MPEAOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH pa3MeniaeTcs B yI0OHBIX s
3asiBUTEJIEH MecTaX, B TOM YUCIIE C YUYETOM
OTpaHUYECHHBIX BO3MOKHOCTEW MHBAJIUIOB

2.15. Tloka3aTenu JOCTYIMTHOCTH H
KauyeCcTBa MyHHUITUTIATLHOM
YCIIYTH, B TOM YHUCJI€ KOJUIECTBO
B3aUMO/ICICTBUAM 3asIBUTEIIS C
JOJDKHOCTHBIMHM JIUIIAMU TIPU
peA0CTaBICHUN
MYHUIIUITATBHOW YCIYTH U UX
MIPOJIOTIKUTEILHOCTb,
BO3MOYKHOCTH TIOJTYICHUS
uH(OpMAIUH O X0JIe
peaoCTaBICHUS
MYHHUITUTIATBHOU YCIIYTH, B TOM
YHCJIE C UCIIOIb30BaHUEM
MH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI, BO3MOXHOCTb JIHOO
HEBO3MOKHOCTh TIOJTyUCHUS
MYHHUITUTIATHHON YCIIYTH B
MHOTO()YHKIIHOHATLHOM IICHTPE
IPEAOCTABICHUS
roCyJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (B TOM
YHUCJIe B IOJTHOM 00BbeME), B

[TokazarensaMu HOCTYITHOCTU MPETOCTABICHUS
MYHULIMTATBHON YCIIYTH SIBIISIFOTCS:

PaCIOJI0KEHHOCTh MOMEIICHUS B 30HE
JIOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYMe HEOOXOUMOTO KOJIUYECTBA
CIICIIMATIMCTOB, a TAKXKE MOMEIICHUMN, B KOTOPBIX
OCYIIIECTBIISIETCS MPUEM IOKYMEHTOB OT 3asiBUTEJICH;

HaJIMYue UCUYEPIbIBAIOIICH HH(OPMAIIUH O
crioco6ax, MOPSAKE U CPOKAX MPEAOCTABICHUS
MYHULIMIAIBHON YCITyTH Ha MH(OOPMAIIMOHHBIX
cTeHax, THGOPMAIMOHHBIX pecypcax B CETH
«nTepuer», Ha EAHOM mopTalie rocy/1apCTBEHHBIX
Y MyHULIMTQIBHBIX YCIIYT;

OKa3aHWe MOMOIIY UHBAJIUIAM B TIPEOI0JICHUN
0apbepoB, MEMIAIOIINX TOJYYEHUIO UMHU YCITYT
HapaBHE C IPYTHUMHU JTUIIAMH.

KauecTBO npegocTaBiieHUss MyHULIIUIATbHOU
YCIIYTU XapaKTepU3yeTcsi OTCYTCTBUEM:

ouepe/ie Mpu MPUEME U BblJIaue JOKYMEHTOB
3asIBUTCIISIM;

HapyIlIeHU! CPOKOB MPEAOCTABICHUS
MYHULIUNIAIBHOW YCITYTH;

Kano0 Ha neicTBus (0e31eicTBIE)




J1000M TeppUTOPUATHLHOM
MoJ/ipa3/ieJICHUU opraHa
UCIIOJIHUTENLHO
pacnopsIMTeTLHOTO OpraHa
MECTHOTO CaMOYIIpaBJIeHUsl, 110
BBIOOPY 3asiBUTEIIS
(3KCTEpPUTOPUATHHBIN
MPUHIIUI ), IOCPEICTBOM 3ampoca
0 MPEJOCTABICHUH HECKOJIBKUX
roCyJapCTBEHHBIX U (HJIN)
MYHULIMNAIBHBIX YCIYT B
MHOTO(YHKIIMOHAIBHBIX LIEHTPAX
pEAOCTaBICHUS
rOCyJ1IapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT,
pEeAyCMOTPEHHOT0 cTaThei 15.1
denepaabHOrO 3aKOHA
(KOMILJIEKCHBIH 3ampoc)

MYHULMNAIBHBIX CITYKAIIHUX, IPEAOCTABISIOMINX
MYHULHNAIBHYIO YCIYTY;

o0 Ha HEKOPPEKTHOE, HEBHUMATEILHOE
OTHOILLIEHHE MYHUIUIIAJIBHBIX CIIYXKalIUX,
OKa3bIBAIOIINX MYHULIMIAIBHYIO YCIYTY, K
3asIBUTEIISIM.

[Ipu nomade 3anpoca 0 NpeaOCTaBICHUN
MYHHIMITATBHON YCIYTH U IPU MTOJTyYECHUN
pe3yJibTaTa MyHUIIUNIAIBHON YCIYTH, OPEANOIaracTcs
OJIHOKPATHOE B3aUMOJICCTBUE JOJLKHOCTHOTO JIUIIA,
MPEIOCTABIISIONIETO MyHUIIMTNIAIBHYIO YCAYTY, U
3asiBuTENA. [I[pOIOIKNUTEIBHOCTD B3aUMOAEHCTBHUS
ONPEAENSAETCS PErIAMEHTOM.

HNudopmarust o xo/1e npeaocTaBiIeHUs
MYHHUITUTIATBHOM YCIIYTH MOKET OBITH MOTy4YeHa
3asBUTEJIEM Ha calTe, Ha EnqnHoM noprane
rOCyIapCTBEHHBIX U MyHULIUIIAJIBHBIX ycayT, B MOII.

[IpenocraBieHne MYHUITUITAILHOW YCIYTH YEPE3
MHOTO()YHKIIMOHATBHBIHN IIEHTP MPEA0CTaBICHUS
roCyJIapCTBEHHBIX U MyHUILIMTATBHBIX YCAYT (Hayee —
M®L), ynanennsie padoune mecta MOI] ne
OCYILIECTBIISIETCS.

MyHununanbsHas yciayra o
AKCTEPPUTOPUATIBHOMY MPUHLIMITY U B COCTABE
KOMIIJIEKCHOT'O 3a1poca HE MPEOCTABISACTCS

2.16. Unpie TpeOOBaHMs, B TOM
YHCJIe YYUTHIBAIOIINE
0COOEHHOCTH MPEOCTABICHHUS
MYHHUITUTIATHHON YCIIYTH 10
IKCTEPPUTOPHATIEHOMY
OpUHIMNY (B cay4ae, eClu

KoHCynpTanuio o nopsake noxy4eHus
MYHUIIUIIAJIBHON YCIYyTH B 3JIEKTPOHHOM hopMme
MOYHO OJIYYUTh yepe3 HTepHeT-IpUeMHYI0 Uin
yepes [lopran rocy1apcTBEHHBIX 1 MyHUIIMIATBHBIX
ycayr PecriyOnuku TarapcraH.

B ciydae, ecny 3aKOHOM IIPELyCMOTPEHA I0Aa4a




MYHHUIIATIATbHAS YCIIyTa
IIPEIOCTABIISICTCS IO
IKCTEPPUTOPHATEHOMY
MPUHIIAITY) U OCOOCHHOCTH
TIPEIOCTABIICHUS
MYHHUIIUIIAJTLHON yCITyTH B
AJIEKTPOHHOM (hopme

3asBJICHUS O MPEIOCTABICHUN MYHUIIUTIATBHON
YCIyTH B DJIGKTPOHHOHN (hopMe 3asBIICHUE IMOAACTCS
yepes [lopTan rocyaapcTBEHHBIX M MyHHUITUTIATBHBIX
yenyr Pecniyonuku Tarapceran (http://uslugi.tatar.ru/)
wim EQuHbBIN TopTal TOCyIapCTBEHHBIX U
MYHULMOATBHBIX YCAYT ((QYHKITUN)
(http://www.gosuslugi.ru/)

2.17. Opransi,
IPEOCTaBIISAIONINE TOCY1aPCTBEH
HBIE YCITyTH, U OPTaHblI,
MIPEIOCTABIISAIONINE MYHUIIUTIATb
HBIE YCIIyTH, HE BIIPaBe
TpeOOBaTh OT 3asBUTEJIS:

1) mpexncraBieHust JTOKYMEHTOB U UH(OPMALIUK HIIN
OCYILIECTBIICHUSA JICCTBHUM, TPEACTABICHUE WIIN
OCYUIECTBJIEHUE KOTOPBIX HE MPETYCMOTPEHO
HOPMATUBHBIMH ITPABOBBIMU aKTaMH,
PETYIMPYIOIMMHA OTHOLLIEHNS, BOSHUKAIOIINE B CBSI3U
C IIPEIOCTaBICHUEM TOCYIapCTBEHHBIX U
MYHHULUIIAIBHBIX YCIIYT;

2) npe/icTaBlIeHHs JOKYMEHTOB M UHQOPMAIIHH, B TOM
YKCIIE MOATBEPKIAIOIINX BHECEHNE 3asIBUTEIIEM
IUIaThI 32 MPEJOCTABICHUE FOCYJAPCTBEHHBIX U
MYHHULUIAIBHBIX YCIIYT, KOTOPbIE HAXOJATCS B
pacnops’KEHUH OPTraHOB, MPEIOCTABISIOIUX
roCyAapCTBEHHbBIE YCIYT'H, OPTaHOB,
MPEIOCTABISAIOMINX MYHUIIUTIAIbHBIE YCIIYTH, UHBIX
rOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYIIpaBJIeHUs MO0 MOIBEIOMCTBEHHBIX
roCyAapCTBEHHBIM OpPraHaM WUJIM OpraHaM MECTHOTO
CaMOYIIPaBJICHUS OPraHU3AlN, YYaCTBYIOIIHX B
IIPENOCTABIEHUH IPETYCMOTPEHHBIX YacThio 1
cratbu 1 DeaepanpHOro 3akoHa «O0 opraHuzanum
IIPENOCTABIIEHUS TOCYAAPCTBEHHBIX U
MYHULUIIAIBHBIX YCIYT», B COOTBETCTBUU C
HOPMaTUBHBIMM NPABOBBIMU akTamu Poccuiickon
denepanry, HOPMATUBHBIMH TPABOBBIMU aKTaMH
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cyobekToB Poccuiickoit deneparuu,
MYHULUNAIbHBIMU IPAaBOBBIMU aKTaMH, 3a
VCKJIFOYEHUEM JIOKYMEHTOB, BKIIFOUEHHBIX B
OTIpEICJICHHBIN YacThio 6 cTaThu 7 deepaibHOTO
3akoHa «O0 opraHu3alMK NMPEJOCTABICHUS
roCyJJapCTBEHHBIX U MYHULIMNIATIBHBIX YCIIYT»
nepeyeHb JOKYMEHTOB. 3asgBUTEIb BIIPABE
MPEJCTAaBUTh YKa3aHHBIE TOKYMEHTHI U HH(OPMAIIUIO
B OpraHsbl, MPEIOCTABISIONIME TOCYAaPCTBEHHbBIC
YCIIYyTH, U OPTraHbl, MPEI0CTABIIAIOIINE
MYHULIMTAIBHBIE YCITYTH, 0 COOCTBEHHOU
WHUILINATUBE;

3) oCylleCTBIEHUS IEUCTBUI, B TOM YUCIIE
COTJIaCOBaHUM, HEOOXOIUMBIX ISl TIOTYYEHUS
roCyJJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT U
CBSI3aHHBIX C OOpAIICHHUEM B UHBIE TOCYIaPCTBEHHBIC
OpTraHbl, OpraHbl MECTHOT'O CAMOYIIPABIICHHUS,
OpraHu3allvu, 3a UCKIFOUEHUEM MTOTYUYEHHUS YCIYT U
MOJIyYeHUS JOKYMEHTOB U MH(popmaIuu,
MPEIOCTABIISIEMBIX B PE3YJIbTATE MPEAOCTABICHUS
TaKuX YCIIyT, BKJIIOUCHHBIX B MIEPEUHU, YKA3aHHbBIC

B yacTH | crateu 9 denepanpHOro 3akoHa «O0
OpraHu3alvy MPeI0CTaBICHUS TOCY1aPCTBEHHBIX U
MYHULIUTATBHBIX YCITYT,

4) npeAcTaBieHUs JOKYMEHTOB U MH(OpMaIuu,
OTCYTCTBUE U (MUJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIIBHOM OTKa3€ B IPUEME
JIOKyMEHTOB, HEOOXOUMBIX TSI IPE0CTABIICHMUSI
roCy/1apCTBEHHON WJIM MyHHUIIMIIAILHOW yCIIyTH, JIN0O
B PEJIOCTABIICHUU FOCYIAPCTBEHHOM WJIN
MYHULIMIAIBHON YCITYTH, 38 UCKIIOYEHHUEM
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CJIEYIOLIUX CIIy4acB:

a) U3MEHEHHE TPeOOBaHUM HOPMATUBHBIX IPABOBBIX
aKTOB, KaCaIOIIMUXCS MTPEAOCTABIICHUS
rOCyAapCTBEHHON MM MYHUIIMIIAIBHON YCIIyTH,
II0CJIE IEPBOHAYAJIBHOM I10/1a4YH 3asIBJICHUS O
IIPENOCTABICHUH TOCYIAPCTBEHHON WU
MYHULIMNIAIBHOW YCIIYTH;

0) HanM4Ke OIMOOK B 3asBJICHUH O MPEIOCTaBICHUU
roCyJapCTBEHHOM WJIM MYHMIIUIIAJIBHON YCIYTH U
JIOKyMEHTaX, MOJAaHHBIX 3aIBUTEJIEM I1OCIIE
NEPBOHAYAJILHOTO OTKAa3a B IPUEME IOKYMEHTOB,
HEOOXOIMMBIX JJIs1 TPEIOCTABICHUS
roCy/1apCTBEHHON WJIM MyHULIMIIAJILHOW yCIIyTH, JINOO
B [IPE0CTABIICHUN FOCYAApPCTBEHHOW UITN
MYHHULMIIATBHON YCIIYTH M HE BKIIOYEHHBIX B
IIPEICTABIICHHBIN PaHee KOMIUIEKT JIOKYMEHTOB;

B) UCTEYECHHUE CPOKA NEHUCTBUSA JOKYMEHTOB WIH
U3MEHEeHUEe HHPOPMAIUH 110CIE IEPBOHAYAIBHOTO
OTKa3a B IpUeMe JTOKYMEHTOB, HEOOXOJUMBIX JIJIs
MPEeI0CTaBIEHUS TOCYAAPCTBEHHOU UITU
MYHUIUTIATBHONW YCIIYTH, TUOO B MPEIOCTABICHUH
roCyJJapCTBEHHON WJIM MYHULMITAJIbHOW YCIYTH;

I') BBISIBIICHUE JOKYMEHTAIBHO MOATBEPKIECHHOTO
¢daxTa (IPU3HAKOB) OMIMOOYHOTO WUJTH
MPOTUBOIIPABHOTO JeiCTBUsA (Oe31eiCTBYA)
JIOJKHOCTHOTO JIMIA OpraHa, Mpe0CTaBISIOIIErO
rOoCyAapCTBEHHYIO YCIYTY, WM OpraHa,
IIPEIOCTABISOIIET0 MYHULUITAJIBHYIO YCIIYTY,
rOCyAapCTBEHHOTO WM MYHHUIIMIAIBHOIO CITY’KaIlEro,
paboTHHKA MHOTO(YHKITMOHAIBHOTO IIEHTPA,
pabOTHHKA OPTaHU3ALNY, TPETYCMOTPEHHOMN YacThIO
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1.1 cratbu 16 deaepanbpHOro 3aKkoHa «O0
OpraHU3allU MPEJOCTABICHHS TOCYAAPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT», IPU IEPBOHAYATBHOM
OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTAaBIEHUS T'OCYyIAPCTBEHHON WU
MYHUIIUTIATBHOM YCIIYTH, THOO0 B MPEIOCTABICHUH
roCyJapCTBEHHOU WJIM MYHULIMITAJIbHON YCIYTH, O
YeM B MUCbMEHHOM BHJIE 32 MOJMUCHI0 PYKOBOIUTES
OpraHa, peJOCTaBISIOIIETO FOCYIapCTBEHHYIO
YCIIYTY, WJIA OpraHa, IpeI0CTaBIISIIOIIErO
MYHULIMNAIBHYIO YCIYTY, PYKOBOJIUTEIIS
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa MPU
MEPBOHAYAIILHOM OTKa3€ B PUEME JOKYMEHTOB,
HEOOXOAUMBIX JJISl TPEIOCTABICHUS
roCyapCTBEHHOM UM MYHHUITUTIAIBHON YCIYTH, TUOO
PYKOBOJUTENSE OpraHU3ally, PETyCMOTPEHHOMN
yacTeio 1.1 crateu 16 @eaepanbHoro 3akona «O0
OpraHU3alliy MMPEIOCTABICHHS TOCYJaPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT», YBEAOMIISIETCS 3asBUTENb, a
TaKKe MPUHOCSATCS U3BUHEHUS 3 JOCTABJICHHBIE
HEey/100CTBa.




3. CocTas, nocj1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npoueayp, TPe00BaHUA K MOPSJAKY UX BHINOJHEHNUS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOM opme

3.1. OmnucaHue  NOCIEAOBATEIBHOCTU  JIEHCTBUH  MNpU  IPEAOCTaBICHUU
MYHULIUNIAJIBHON yCITyTH

3.1.1. IlpenocraBieHne MYyHULMNAIBHON YCIyTrd BKJIIOYAET B ceOsl ClenyroIIue
IPOLEAYPHI:

1) KOHCYTBTHPOBaHHE 3asBUTEIIS;

2) IPUHSATHE U PETUCTPAIUS 3asBICHUS;

3) MOATrOTOBKA pe3yJIbTaTa MyHHIIUIIATBHOW YCITYTH;

4) BpITAYa 3aSBUTEIIO PE3YJIbTaTa MYHHUIIMITATHLHON YCIIyTH.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTENIO

3.2.1. 3asgButens iuyHO M (MnM) mo TenedoHy obOpamaerca B Hcemonkom miis
MOJIyYeHUS] KOHCYJIbTALMIM O IOPAJIKE MOTYyYEHUS MyHULUMIIAIbHON YCIYTH.

Crnennamuct Mcnosnkoma OCyIIECTBIISIET KOHCYJIBTUPOBAHHME 3asBUTENSA, B TOM
YuClie TI0 COCTaBy, (popMe U CONEPKAHUIO TOKYMEHTALlMU, HEOOXOAUMOM JIJIsl OTYUYECHHUS
MYHMIIMIIAJBHOW YCIYTM M TpPU HEOOXOJMMOCTH OKAa3blBa€T IOMOIb B 3alOJHEHUU
OJlaHKa 3asIBJICHUS.

[Ipouenypa, ycraHaBiaMBaeMas HACTOSAIIMM ITyHKTOM, OCYILECTBIIIETCS B JICHb
oOpallieHus 3assBUTEIIS.

Pe3ynpTaT mnpouedypel: KOHCYJbTallMM, 3aMeyaHusi 10 cocTaBy, Gopme Hu
COJIEp KaHUIO MPEICTABICHHON JOKYMEHTALIMH.

3.3. Ilpunsitre u peructpanus 3asBICHUS

3.3.1. 3asBuUTENH TUYHO, YEPE3 JTOBEPEHHOE JUIO MOIAET MIUCHhMEHHOE 3asBJICHHUE O
BbIJ]aU€ CIPaBKU (BBITUMCKH), U MPEICTABISAET TOKYMEHTHI B COOTBETCTBUU C ITYHKTOM 2.5
HacTosAIero PernamenTa B HCIIOJIHUTEIBHBIA KOMUTET.

3.3.2. Cnernmanuct Mcnonkoma OCyIIecTBIISIeT:

IIPUEM U PETUCTPALMIO 3asBJICHHS B CIELIUAIIBHOM KypHAJIE;

BPYUYCHHE 3asBUTEII0 KOIMU 3asBJICHHUS C OTMETKOM O JaTe MpueMa JOKYMEHTOB,
IIPUCBOEHHOM BXOJIIEM HOMEpPE, 1aT€ U BPEMEHHU UCITOJIHEHHUSI MyHULIUITAJIBHON YCITYTH.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIMM IIYHKTOM, OCYILECTBIISFOTCS:

IIPUEM 3asBJICHUS U JOKYMEHTOB B TEUEHHE 15 MUHYT;

perucrpanus 3asBJICHUS B TEYEHUE OJJHOTO THSI C MOMEHTA MTOCTYILJICHUS 3asIBJICHUS.

PesynbpTaT npoueayp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asBICHHE.

3.4. IloarotoBka M yTBEPKJEHUE 3alPOUICHHBIX JOKYMEHTOB (MUChMa 00 OTKa3e B
BbIJIa4e)

3.4.1. Cneunanuct McnonkomMa OCyIIECTBIISET:

MPOBEPKY HATUYMS JOKYMEHTOB, ITPUIIAra€MbIX K 3asBJICHUIO;

MOJATOTOBKY MPOEKTa CIIPaBKH (BBIITMCKH ))IIPY HATUYUU JOKYMEHTOB (CBEICHUM );

NOJATOTOBKY MpPOEKTa MuchbMa 00 OTKa3ze B BbIJAye MPU OTCYTCTBUM JOKYMEHTOB
(cBeneHuin);

HanpaBJIEHUE COpPaBKU (BBIMMCKH) WM TUChMa 00 OTKa3e B Bbigaue [naBe
CEJIbCKOTO MTOCEJIEHUS Ha YTBEPKICHHUE.



[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM IIYHKTOM, OCYILECTBIISIFOTCSI B TEUECHHE
JBYX JHEW C MOMEHTa OOpalleHuUs 3asBUTEISL.

Pesynbrar npoueayp: NpoeKT cCpaBKH (BBIIUCKU) WM IIMCbMa 00 OTKa3€ B BblAAUE.

3.4.2. I'naBa cenbCKOro MOCETIEHMS YTBEPKIAET CIPABKY (BBIIUCKY) WINA MUCHMO 00
OTKa3e B BblJIaU€ U HANpaBisieT cekperapto Mcnonakoma.

[Tpouenypsl, ycTaHaBIMBAaEMblE HACTOSALIUM ITYHKTOM, OCYLIECTBIIIOTCS B TEUCHHUE
OJIHOTO JTHSI C MOMEHTA OKOHYaHUs MPEeAbLIYIIEH MpoLeyphl.

Pe3ynbrar npouenypsl: yrBep:KJIeHHas CIIpaBKa (BbINKMCKA) UM MUCBMO 00 OTKa3e B
BbIJIaye.

3.5. Beijaua 3asButento pe3yabTaTa MyHUIUIIATBHON YCIIyTH

3.5.1. Crnenmanuct McnonkoMa BbIAeT 3asBUTENIO CIPABKY (BBHIMTUCKY) WU TUCHMO
00 OTKa3e B BbIJAYE.

[Ipouenypa, ycraHaBiaMBaeMas HACTOSLIMM ITYHKTOM, OCYILECTBIIAETCS B JICHb
oOpallleHUsI 3asiBUTETIS.

Pe3ynpTaT npouenyp: BblJaHHAs CIIpaBKa (BBIITUCKA).

B caydae oTkaza B IpeNOCTaBICHWHM MYHULUIAIBHOMW YCIYTHM 3asBUTENb
YBEIOMJISIETCSI TUCBMOM C YKa3aHHWEM INPUYMH OTKa3a, a Takke mo TenedoHy u (Win)
AJIEKTPOHHOM MOYTE, B TEYEHHUE OJHOT'O JHS C MOMEHTA MOJIMMCAaHUs MHCbMa 00 OTKa3e.

3.6. UcnpaBieHre TEXHUYECKUX OMIMOOK.

3.6.1. B cnyyae oOHapyXeHMsI TEXHUUYECKOH OMIMOKH B JOKYMEHTE, SIBISIOIIEMCS
pe3yJIbTaTOM MYHHUIUIIAIBHOM YCIIyTH, 3aBUTENb IpecTaBisieT B Micnonkom:

3asiBJICHUE 00 UCIPABICHUH TEXHUYECKON OoMOKHU (nmpuiioxkeHue No3);

JIOKYMEHT, BBIIAHHBIA 3asBUTENIO0 KaK pe3yJbTaT MYHUUMIAJIBHOM YCIyrd, B
KOTOPOM COJIEPKUTCS TEXHUUECKAs OLIMOKa;

JIOKYMEHTBI, MMEIOIINE IOPUIUYECKYIO CUJIY, CBHUJIETEIbCTBYIOLUIME O HAJIUYUU
TEXHUYECKOHN OLIMOKH.

3asBiaeHue 00 HUCIpaBICHUM TEXHUYECKOW OINMOKM B CBEIACHUSX, YKAa3aHHBIX B
JOKYMEHTE, SIBIISIOIIEMCS] Pe3yJIbTaTOM MYHULMIAIBHON YCIYT'H, MOJAeTCd 3asBUTENIEM
(YNOJIHOMOYEHHBIM MPEJCTABUTENIEM) JIMYHO, JTUOO MOYTOBBIM OTIpPABIECHUEM (B TOM
YHUCJI€ C HCIOJIb30BAHMEM JJIEKTPOHHOM TIOYTHI), JMOO Yepe3 €AMHBbI mopTain
rOCy/IapCTBEHHBIX M MYHULUMNAIbHBIX YCIYI WJIM MHOTOQYHKUIMOHAJIBHBIM LIEHTP
MPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

3.6.2. Cneumanuct VcnomkoMa, OTBETCTBEHHBIM 3a TIPHEM JOKYMEHTOB,
OCYILECTBIISICT MPHUEM 3asBJICHUSI 00 MCIPABICHUU TEXHUUYECKON OIIMOKU, PErHCTPUPYET
3asiBJICHUE.

[Ipouenypa, yctaHaBnuBaemasi HACTOSIIIMM ITYHKTOM, OCYIIECTBJISIETCS B TEUECHHE
OJIHOTO JHSI C MOMEHTA PErUCTPALIMK 3asiBJICHUS.

Pe3ynbpTaT npoueaypbl: IPUHITOE U 3apPETUCTPUPOBAHHOE 3asIBJICHUE.

3.6.3. Cneunanuct Hcnonakoma paccMaTpuBaeT JTOKYMEHThI U B LEISX BHECEHUS
UCIIPaBJICHUHN B JOKYMEHT, SIBJSIOLIUMNCS PE3YJIbTATOM YCIYTH, OCYIIECTBIISIET MPOLEAYPHI,
MpPEeAyCMOTPEHHbIE MYyHKTOM 3.5 Hacrosimiero PernmameHTa, W BbIAA€T HCHPABICHHBIN
JOKYMEHT 3asBUTENI0 (YHNOJHOMOYEHHOMY MPEACTABUTENIO) JIMYHO TOJI POCHUCH C
U3BATHEM Yy 3asBUTENS (YIOJHOMOYEHHOI'O MPEACTABUTENS) OpUIrMHAiIa JOKyMEHTa, B
KOTOPOM COJECPKUTCA TEXHUUYECKask OIMMOKa.

[Ipouenypa, ycraHaBiuBaemas HAacCTOSIIIMM ITyHKTOM, OCYLIECTBJISIETCS B TEUECHHE



Tpex OHEH mocie OOHApYKEHHs] TEXHUYECKOW OMMOKM WM MOJYy4YeHHUS OT JH00ro
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JIOMYIIEHHON OIIHOKE.
Pe3ynbpTaT npoueaypbl: BbIIaHHBIN (HAIIPABJICHHBIN ) 3aIBUTEINIO IOKYMEHT.

4. Tlopsinok U popMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIBHON YCJIYTH

4.1. KoHTpoJb 32 IOJIHOTOW M Ka4eCTBOM IPEIOCTaBICHUS MYHULIUIIAILHON YCIIyTH
BKJIIOYAET B ce0sl BBISIBJICHUWE W YCTpaHEHUE HapylUIeHUH MpaB 3asBUTENEH, MPOBEICHUE
IPOBEPOK COOJIIOJIEHUS MPOLIEYyp MPEAOCTABICHUS MyHUITUTIATBLHON YCIIYTH, MOATOTOBKY
peumieHuidi Ha  gedcTBUs  (Oe3l€MCTBHE) JMOMMKHOCTHBIX JIMI[ OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 32 COOJIOICHNEM HCTIONHEHUS aJIMHUHUCTPATUBHBIX MPOIETYP
SIBJISTFOTCSI:

1) mpoBepka © COIJIACOBAaHHWE IPOCKTOB JIOKYMEHTOB I10 TIPEIOCTaBICHHUIO
MYHULIMOATBHOUN yciyTH. Pe3yapTaToM NMpoOBEPKU SABISETCS BUSUPOBAHUE ITPOEKTOB;

2) IPOBOMMBIC B YCTAHOBJICHHOM TIOPSIIKE TPOBEPKH BEJICHHS JICIONPOU3BOICTBA;

3) mpoBelicHHE B YCTAHOBJICHHOM TOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJIOICHHS
MpoLEeAYyp NPEAOCTABICHUS MYHUIIMNIATbHON YCIIyTH.

KoHTposibHbIE TPOBEPKH MOTYT OBITH IMJIAHOBBIMU (OCYIIECTBIISITHCS HA OCHOBAHHUU
MOJIYTOJIOBBIX WJIM TOJOBBIX IUIAaHOB palOOThl OpraHa MECTHOTO CaMOYIpaBJeHHs) U
BHEIUIAaHOBbIMU. [Ipu mpoBeNEHHHM MNPOBEPOK MOTYT paccMaTpPUBATBCS BCE BOMPOCHI,
CBSI3aHHBIC C MPEAOCTABICHUEM MYHUIIUNAIBHOU YCIYTH (KOMIUIEKCHBIE MPOBEPKH), WIH
M0 KOHKPETHOMY OOpaIleHUIO 3asBUTES.

B nenax tekyiero KOHTpOJIsl UCTIOJIb3YIOTCS CBEICHUS, UMEIOIIUECS B JIIEKTPOHHOU
0aze JaHHBIX, CIIy)K€OHasi KOPPECHOHJCHIUS, YCTHas U MNHChbMEHHas WHMOpMaus
CIEMAIUCTOB, OCYIIECTBISIONINX BBIMOTHEHUE aIMUHUCTPATUBHBIX MPOLEAYP, KYpPHAIIbI
y4eTa COOTBETCTBYIOIIMX JTOKYMEHTOB U IPYTHE CBEJICHMUS.

JIns OCyIleCTBIIEHUSI KOHTPOJSL 32 COBEPUICHUEM JICMCTBUU MPU MPEIOCTABICHUU
MYHULUIIAUIBHOM  yCIAYTM W  IPUHIATAHA  pEUIeHUuHM pykoBoauTenro  lcnonkoma
MPEACTABIIAIOTCA CIIPABKH O PE3YJIbTaTax MPEAOCTABICHUS MYHUIIMTIAIBHON YCIIyTH.

O ciyyasx ¥ mpUYMHAX HAPYUIEHUS CPOKOB, MOCIEAOBATEIBHOCTA U COACPIKAHMS
aIMUHUCTPATUBHBIX MPOIEAYP CIEIUATUCTH HEMEUICHHO HHPOPMUPYIOT PYKOBOIMUTEIS
OpraHa, Mpe0CTaBIIAIONIEr0 MyHUIIMIIAIBHYIO YCIYTY, a TAaKKe NPEANPUHUMAIOT CPOYHBIE
MeEpHbI IO YCTPAHEHUIO HApYIIECHU!

4.2. Tekymuii KOHTPOJb 3a COOJIOJIGHUEM TMOCIEI0BATCIBHOCTH JIEUCTBUM,
OTIPEICIICHHBIX aIMUHUCTPATUBHBIMU poIeAypaMu 1o MPEI0CTABICHUIO
MYHHIUIIAIBHON YCIYTH, OCYILIECTBISIETCS 3aMECTUTENIeM pykKoBoauTelns lMcmnonkoma 1o
MHPPACTPYKTYPHOMY pPa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3aluio pabdoThl IO
MPEIOCTABJICHUID MYHULMNAJIBHOW  yCIYTrHM, a TakkKe CHEHUAINCTAMH  OTJena
HHPPACTPYKTYPHOTO Pa3BUTHUSI.

4.3. [lepeueHb JMOHKHOCTHBIX JIMI, OCYIIECTBISIONIUX TEKYIIUA KOHTPOJIb,
YCTAHABJIMBAETCS TIOJIOKEHUSIMU O CTPYKTYPHBIX MOAPA3JAEICHUAX OpraHa MECTHOIO
CaMOyIpaBJIE€HUS U JIOJXKHOCTHBIMU PETJIaMEHTaMHU.

[To pe3ynapTaTaM OpPOBEACHHBIX MPOBEPOK B CIydyae BBISBICHUS HApYIICHUN MpaB
3asBUTEJIC BUHOBHBIC JIMIIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C



3akoHoAaTenscTBOM Poccuiickon denepannu.

4.4. PykoBoauTENh OpraHa MECTHOI'O CaMOYIPABJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE OOpallleHUi 3asiBUTETIEH.

PykoBoauTens (3aMecTUTENIb PYKOBOJUTENS) CTPYKTYPHOTO TOJIpa3/ieJieHUsl opraHa
MECTHOTO CaMOYIIPaBJIEHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIM)
HEHaJIe)Kallee BBIMOJHEHUE aJMUHUCTPATUBHBIX JEUCTBUM, yKa3aHHBIX B paszfiene 3
HacTosiero Periamenra.

JIOJDKHOCTHBIE JIMIA U UHBbIE MYHHUIIMIIAJIbHBIE CIIyXaIlllhe 3a pelIeHUs] U JIeUCTBUS
(6e3nelicTBue), TNpUHUMaeMble  (OCYIIECTBIsIEMbIE) B XOJ€  MPEIOCTaBICHUS
MYHHIIMIIAJIBHON yCIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM IOPSIZIKE.

4.5. KoHTpomb 3a mpeaocTapieHueM MYyHHUIIUIIAILHON YCIYTH CO CTOPOHBI TPakK/IaH,
uX OOBEAMHEHWH © OpraHM3alfii, OCYIIECTBISCTCS MOCPEACTBOM OTKPBITOCTH
AESITEIbHOCTH OpraHa MECTHOTO CaMOYTIPAaBJICHHSI MPHU MPEAOCTABICHIUH MYHHUIUIAIBLHOMI
YCIIYTH, TOJY4YEHHUs IIOJHOM, aKTyaJbHOW W JOCTOBEPHOM HHQOpMAMK O TOPSAJKE
MPEIOCTABICHUS! MYHHUIUITAIILHON YCIYTH M BO3MOKHOCTH JIOCYJEOHOTO PacCMOTPEHHUS
oOpareHui (xanod) B mpouecce NpeAoCTaBICHUS] MyHULIUIATIBHON YCIIYTH.

5. locyneOHbIi (BHeCy1eOHDBII) MOPSIIOK 00:KATI0BAHUS PellieHUd 1 el CTBUI
(0e3neiicTBYSI) OPraHOB, MPEAOCTABJISIONIMX MYHUIIUNIAJIBHYIO YCIYTY, 4 TAK)Ke HX
TOJIKHOCTHBIX JIMI, MyHUITUNAJIbHBIX CIYKAIHX

5.1. Ilomyyarenun MYHHULMIAIBHOM YCIYTM HMMEIOT MpPaBO Ha OO0XKAJIOBaHUE B
J0CyAeOHOM Mopsike AeiicTBUi (0e3aeiicTBus) cOTpyIHUKOB VcnonkoMma, y4acTBYIOIMIMX
B MPEIOCTABICHUH MyHHULIMNAIBHON yciyrH, B Mcronkom minn B COBET MyHHLIMTIIATBHOTO
o0pa3oBaHus.

3asBUTEIb MOKET 00PATUTHCSA € KANI00O, B TOM YKCIIE B CAEAYIOIIUX CIydasx:

1) HapylIeHue CcpoKa pErHCTpaluy 3ampoca 3asBUTENS O TPEJOCTABJICHUU
MYHULIMNAIBHOUN YCITyTH;

2) HapyIICHHE CPOKA MPETOCTABICHUS] MyHUIUITAIBHON YCITyTH;

3) TpeboBaHKe y 3asgBUTENS JOKYMCHTOB WM MH(MOPMAIMK JHOO0 OCYIIECTBICHUS
NEUCTBUM, MPENCTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE IIPEAYCMOTPEHO
HOPMATHBHBIMH TIpaBOBBIMH akTamu Poccuiickoit ®@enepanuu, PecnyOnuku Tatapcras,
ATpBI3CKOr0 MyHUIMIIATBHOTO paiioHa JJIs IPEAOCTABICHNUS] MyHULIUIIAJIbHON YCIYTH;

4) oTka3 B TpHUEME JIOKYMCHTOB, MPEJOCTABICHUE KOTOPBIX IPEIyCMOTPEHO
HOpPMaTHUBHBIMHM TPaBOBbIMU akTamu Poccuiickoit deneparuu, Pecnyonuku Tatapctaw,
ATpPBI3CKOr0 MYHUIMIIAJBHOIO palioHa I MPEAOCTABICHUS MYHULMNAIBHOM YCIIYTH, Y
3asIBUTEIS;

5) oTka3 B MPEIOCTaBJICHUN MYHHIIMIIATBHOW YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
MPEeAyCMOTpPEHbI (PeiepaIbHbIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUM C HUMU MHBIMU
HOPMAaTUBHBIMU TIPpaBOBbIMU akTamu Poccuiickonn @Penepanuu, 3aKOHAMU W WHBIMU
HOPMATHBHBIMM TMpaBOBbIMU akTamMu Pecnyonmuku TarapcraH, MyHUIIMTAIbHBIMUA
IIPABOBBIMM aKTAMU;

6) 3aTpeboBaHEe OT 3asBUTEN TPHU MPEIOCTABICHUM MYHHIIMIIAIBHON YCIyTH
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMH IIPaBOBBIMM akTaMu Poccuiickon
®enepaunu, Pecriydnnku TarapcraH, ArpbI3cKOro MyHULIMITAILHOTO PalioHa;



7) otkaz Mcrmomkoma, JOKHOCTHOTO Jmna lMcmonkoma, B UCHpaBICHUU
JIOMYIIIEHHBIX OIMEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHUIIMNATBHOW YCIYTM JOKYMEHTaX JMOO HapylleHHWE YCTaHOBJIEHHOIO CpPOKa TaKHX
VCTIPABJICHUM;

8) HapylieHHe Ccpoka WM TOpsSJAKAa BbIAAYM JOKYMEHTOB IO pe3yJbTaTaM
PeI0CTaBICHUS MyHUIIUTIATBHOU YCIIYTH;

9) npUOCTaHOBJICHHUE TMPEJIOCTABICHHUS MYHUIIMIAIBHOW YCIYTH, €CIIM OCHOBaHUS
NPUOCTAHOBJICHUS HE TPEIyCMOTPEHbI (efepalbHBIMU 3aKOHAMH M TPUHATHIMU B
COOTBETCTBMM C HUMH HWHBIMH HOPMAaTUBHBIMM MPABOBBIMH akTaMu Poccuiickoi
denepanuu, 3aKOHAMHW W WHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu PecmyOnuku
TaTtapcran, MyHUITUTIATPHBIME PABOBBIMU aKTAMH;

10) TpeGoBanre y 3asBUTENS MpPH MPEIOCTABICHUM MYHUIIUNAIBLHOW YCIYTH
JOKYMEHTOB WM HH(POpPMAIMH, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJINCh NPHU TIEPBOHAYATHLHOM OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUSI MYHHUIMITATLHOW YCIYTH, JTUOO B TMPEAOCTaBICHUM MYHHUIUMAIBHOM
YCIIyTH, 32 WCKIIOUEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7
®denepanbHOro 3akoHa Ne 210-D3.

5.2. Kamoba Ha pemieHus U aercTBus (0Oe31€iCTBHE) OpraHa, MpeaoCTaBIISIONIETO
MYHUIIMNIATBHYIO ~ YCIYTY,  JOJDKHOCTHOTO — JIMIIa  OpraHa,  IPeIOoCTaBIISIOINIETO
MYHUIIUNIATBHYIO  YCIYTY, MYHHIIMIAIBHOTO  CIIYyXallero, pPYKOBOJIUTENS OpraHa,
MPEAOCTABISAIONIETO MYHUIMIIAIBHYIO YCIyTy, MOJAaeTcsi B MNHCbMEHHOW (opme Ha
OyMa>kHOM HOCHUTEJIE WIH B JICKTPOHHOU (popme.

Kanoba moxxer ObITh HampapieHa 1Mo moure, 4yepe3 MOII, ¢ ucmosb30BaHUEM
MH()OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetu "MHTepHer", oduuuaibHOro cairta
ATpBI3cCKOr0 MYHUIMIANBHOTO paiiona  http://agryz.tatarstan.ru , Enunoro mnopTtana
roCyJapCTBEHHBIX u MYHUITUTIATHHBIX yCIyT PecnyOnmku Tarapcran
(http://uslugi.tatar.ru/), EauHoro mopTtaja ToCyIapCTBEHHBIX W MYHHIMITAIBHBIX YCIIYT
(pynxuuit) (http://www.gosuslugi.ru), a Takxke MOXXET ObITh NPUHATA NIPU JTUYHOM MPUEME
3asIBUTEJIS.

5.3. Kanoba, moctynusiasi B Opras, npeaoCTaBISIONINA MYHULIUTTAIIBHYIO YCIIYTY,
700 BBIMIECTOAIMNA OpraH (MpU €ro HaJIWu4HuH), TOIJICKHUT PACCMOTPEHHUIO B TEUCHUE
MATHAIIATA pabounx JTHEH CO JIHS €€ PerucTpallid, a B CiIydae O0XKaJlOBaHHS OTKa3a
opraHa, mpeIOCTaBISIONIEr0 MYHHUITUIIATLHYIO YCIYTY, B IPUEME TOKYMEHTOB Y 3asBUTEIIS
700 B UCHPABJICHUM JOMYIIEHHBIX OMEYAaTOK W OIIMOOK WM B CiIydae 00KaJOBaHUS
HapYIICHUS] YCTAHOBJICHHOTO CPOKA TaKUX MCIPABICHUH - B TEUCHHUE MATH pabounx THEH
CO JTHS €€ PETUCTPAIINH.

5.4. Kanoba nomxHa COAEPKaTh CICAYIONIYI0 HH()OPMAIIUIO:

1) HauMEHOBaHUE OpraHa, MPEJOCTABISIONIETO YCIYTy, IOJDKHOCTHOTO JIMIA
Oprana, MpPeIOCTABIIAIONIETO YCIYTy, WIA MYHHIMIIAJLHOTO CIYXKaIlero, pelieHHsl U
nencTBud (0e31eicTBrE) KOTOPhIX 00XKATYIOTCS;

2) pamunuio, WMs, OTYECTBO (MOCNEAHEE - MPH HAJIMYUH), CBEICHUS O MECTe
KUTENbCTBA 3afABUTENS - (PU3MYECKOro JHUIa JMOO HAaWMEHOBAHHE, CBEICHHUS O MECTe
HAXOXJICHUS 3asBUTEINA - IOPUAMYECKOro JHIA, a Takke HoMmep (HoMepa) KOHTAKTHOTO
tenedoHa, aapec (ampeca) FIEKTPOHHOM MOYTHI (MPU HAJIMYMHK) M MOYTOBBIM ajpec, Mo
KOTOPBIM JIOJI’KEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;
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3) cBeacHUsT 00 OOXKAITyeMBIX PEIMICHUSX M JCHCTBHAX (Oe3eHCTBUHU) oOpraHa,
MPEJOCTABISIONIErT0  MYHULUNAIbHYIO  YCIyry, JOJDKHOCTHOIO  JIMIIA  OpraHa,
PEIOCTABISIONIET0 MYHUIIUIIATBHYIO YCIYTY, WIIM MyHUIIMIIAJIBHOTO CITYKAalllero;

4) 10oBOJbI, HAa OCHOBAaHMM KOTOPBIX 3asSBHTE]b HE COIJIACCH C pEIICHUEM U
neictBueM (Oe3neiicTBHEM) opraHa, MpPeIOoCTaBISIONIEr0 YCIYTy, AOJMKHOCTHOIO JIMIIA
oprasa, MpeJ0CTABIISIIOIIETO YCIYTY, WM MyHULIUIIAIHOTO CITyXKAaIlIero.

5.5. K xanobe moryT ObITh NPUIIOKEHBI KOMUU JOKYMEHTOB, MOATBEPKIAIOIIUX
U3JI0’KEHHBIE B jKallobe 00cTosITeNbeTBa. B TakoM citydae B xano0e MpUBOAUTCS MEpeueHb
NpUJIaraeMbIX K HE TOKYMEHTOB.

5.6. ITo pe3ymprataM pacCMOTPEHHS Kad00bl MPHUHUMAETCS OJHO W3 CIICTYIOIINX
pEeLICHNN:

1) »xamo0a ymoBIETBOPSETCS, B TOM YUCIe B (pOPME OTMEHBI MPUHSITOTO PEIICHUS,
WCIIPaBJICHUS JIOMYIICHHBIX OINEYaTOK W OIMWOOK B BBIJIAHHBIX B  PE3YJIBTATE
MPEOCTaBIECHUS TOCYIapCTBEHHON YCIYTU TIOKYMEHTAaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU TPABOBBIMH aKTaMU
Poccuiickoii denepaivy, HOpMATUBHBIMU TMPaBOBbIMU akTaMu PecnyOnmuku TaTtapcras,
MYHUIIUTIATBHBIMY PABOBBIMU aKTAMH;

2) B y/IOBJICTBOPEHHUH JKAIOOBI OTKA3bIBACTCS.

He mnosnnee nus, criemyromero 3a JHEM NPUHSATHS PEIICHHs, YKa3aHHOTO B
HACTOSIIIIEM ITYHKTE, 3asBUTEII0 B MUCBMEHHON (opMe U IO KEIAHWIO 3asBUTENS B
AJIIEKTPOHHOM (hOpMe HAMPaBIIIETCSI MOTUBHUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHUS
KaJoOBI.

5.7.B cinyyae mnpusHaHUS KajnoObl MOJJIEkKAIEH YAOBJICTBOPEHUIO B OTBETE
3asBUTEIIO JaeTcs uHGOpMalus O JEUCTBUAX, OCYIIECTBIsIeMbIX MCMOIKOMOM, B LIEAX
HE3aMEUINTEILHOTO  yYCTPAHEGHHWS  BBISBICHHBIX ~ HAPYIICHWA  TpU  OKa3aHWUU
MYHULIMTATBHOM YCIIYTH, a TaK)Ke MPUHOCITCS U3BUHEHUS 3a JOCTaBJIECHHbIE HEY00CTBa U
yKa3bIBaeTCs WH(MOpMAIU O JATBHEUIINX ACHCTBUAX, KOTOPbIE HEOOXOIMMO COBEPIIHTH
3asIBUTEJIIO B LIEJIAX MOJTYYEHUS] MyHUIIUTIAIbHON YCITYTH.

5.8. B ciyyae mpusHaHus XKanoObl, HE TMOJICKAIIEH YTOBICTBOPCHUIO B OTBETE
3asIBUTEJNIO, TAIOTCSI apTYMEHTUPOBAHHBIE PA3bsICHEHUS O MPUYMHAX MPUHATOTO PEIICHUS,
a TaKxe HHGOPMAIIHS O TTOPSIKE 00KATOBAHUS MPUHATOTO PEIICHMUS.

5.9. B ciiydae ycTaHOBJICHHSI B XOJI€¢ WM MO Pe3yJbTaTaM PAcCMOTPEHUS KaloObI
MPU3HAKOB COCTaBa AJAMUHUCTPATHUBHOTO TMPABOHAPYIICHUS WM  TMPECTYIUICHUS
JOJDKHOCTHOE JIMI0, PAOOTHUK, HAJEICHHBIC MOJHOMOYMIMHU 10 PACCMOTPEHHUIO Kajo0,
He3aMeIJTUTEILHO HAMIPABIISIOT UMEIOIIUECS MaTepUaIIbl B OPTaHbl IPOKYpaTypHI.



[Ipunoxenne Nel

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHUIIUTIATHHON yCIYTH
10 BbIJIaue CIIPABKU (BBITTHCKH )

(HauMeHOBaHME OpraHa MECTHOTO CaMOYTIPABICHUS

MYHHITUTIAIEHOTO 00pa30BaHMUs)
oT

(manmee — 3assBUTEIIh)

(bamums, UMS, OTYECTBO, MACHOPTHBIC JAHHBIE, PETHCTPALMIO MO MECTY
JKUTEIBCTBA, TEIC(POH)

3asiBjieHuUe
0 BblJIaYe CNIPABKHU (BBIITUCKH)

[Tpomy Bac Bbinaue cripaBku (BBIHCKH)

K 3asBieHUIO pUIaratoTcs Cleayolue OTCKAaHUPOBAHHBIE IOKYMEHTHI:

Jns monydeHus CHOpaBKM C MECTa JKUTEIbCTBA, BBIMUCKH W3 JIOMOM KHUTH, CIPaBKH C
MPEABIIYILIErO0 MECTA KUTEIbCTBA:

1. JIokyMeHTBI, yIOCTOBEPSIOIINE TUYHOCTbD.

2. JlomoBasi KHHTA.

JInst momydeHus CripaBKy O COCTABE CEMBH:

1. JIokyMeHTBI, YAOCTOBEPSIOIINE THUYHOCTD.

2. JloMoBasi KHHUTA.

3. JIoKyMeHTHI, TMOATBEPkAAIOIINE POJCTBO BCEX UJICHOB CEMbH, 3aperUCTPUPOBAHHBIX IO
3ampalrMBaeMoMy ajpecy (macnopra, CBUIETEIHCTBA O POKICHHUH, CBUICIBCTBO 3aKII0OUEHUN OpaKa.

JIns1 monmy4deHust CipaBKU ¢ MECTA KUTENIbCTBA YMEPUIETO Ha JICHb CMEPTHU:

1. JIoxymMeHT, yI0CTOBEPSIOIIUI JINYHOCTb.

2. JlomoBas KHHTA.

3. CBUETEIBCTBO O CMEPTH OPUTHHAI.

4. JIOKyMEeHTHI, TOATBEPXKAAIOIINE POJCTBO BCEX UJICHOB CEMbH, 3aperUCTPUPOBAHHBIX IO
3ampanrMBaeMoMy aapecy (CBUIAETENHCTBA O POXKJICHUH JIETEH, CBUIETEIHCTBA O 3aKIIIOUCHUH Opaka).

O0s3y10CH TIpU 3aMpoce MPEIOCTaABUTh OPUTHHAIBI OTCKAHUPOBAHHBIX JOKYMEHTOB.

(mara) (moamuce) (®UO)



Ipunoxxenue Ne2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIATHHON yCIYTH
10 BBIJIaY€ CIIPABKH (BBITTHCKH)

Ilepeyenn
JIOKYMEHTOB, IIPeCTABJIsIeMbIX 3asiIBUTeJIEM, IS OJIy4eHUs] MyHUIMIAIbHOH yCIyrH

I[JISI IMOJIYUCHIM CIIPABKU C MCCTaA JKHUTCIIBLCTBA, BBIIIHMCKU U3 I[OMOﬁ KHUTH, CIIPABKH C
MPCAbIAYLICTO MCCTA JKUTCJILCTBA!

1. JIoKyMEHTBHI, yJIOCTOBEPSIONINE THIYHOCTb.
2. JlomoBas KHHTrA.

J11s TOJTy4eHHsI CITPaBKH O COCTABE CEMBH:

1. JIoKyMeHTHI, yIOCTOBEPSIONINE TMIHOCTb.

2. JlomoBas KHHra.

3. JloKyMeHTbI, IOJATBEPK/IAOIIME POJACTBO BCEX WICHOB CEMbH, 3apETHCTPHUPOBAHHBIX
10 3amparimBacMoMy ajpecy (Iacrmopra, CBHJACTENBCTBA O POXKICHHH, CBUICTEIBCTBO O
3aKJIFOUCHUH Opaka.

JI1s TIoJTy4eHus CITPaBKU C MECTA HKUTEJIbCTBA YMEPLIETO HA JIEHb CMEPTH:

1. JlokyMeHT, yAOCTOBEPSIOIIHIA JINYHOCTb.

2. JlomoBas KHHra.

3. CBUIETENBCTBO O CMEPTH OPUTHHAL.

4. JIoKyMEHTBI, TIOJITBEPKIAIOIINE POACTBO BCEX WIEHOB CEMbH, 3apETHCTPUPOBAHHBIX
Mo 3alpalMBacMoOMy ajpecy (CBUICTENLCTBA O POXKACHUU JIETeH, CBUJICTEILCTBA O
3aKJIIOYEHUH Opaka).



Ipunoxxenne Ne3

K AJIMUHUCTPAaTHBHOMY PETJIaMEHTY
MPEIOCTABIICHUSI MYHULIUTIATHHON YCIYTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

PykoBoautento
M cromHuTeIbHOrO KOMUTETA
CEJIBCKOTO  IOCEJICHUS

MYHULHTIAIBHOTO
paiiona Pecniy6uku Tatapctan
Or:

3asiBiIeHHe

00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

CooOmaro 00 omudke, AOMYNIEHHOW NpH OKa3aHWUM MYHULMIIAIIBHOM YCIIYTH

(HaMMEHOBaHUE YCITYTH)
3amnmucaHo:

[IpaBuibHBIE CBENEHUA:

[Mpoury wcnpaBuTh  JONYHNICHHYKO  TEXHHUYECKYI)  OIIMOKY ¥  BHECTH
COOTBETCTBYIOIUEC U3MEHEHHS B JOKYMEHT, SIBJISTFOLIUICS PE3yJIbTaTOM MYHHIIMIIATBHOM
YCIIYTH.

[Tpunararo crieayromme J0KyMEHTHI:

1.

2.

3.

B ciydae npuHsTHS pemieHHsT 00 OTKIOHEHWHW 3asBJICHUS 00 WCIPABICHUU
TEXHUYECKOH OMIMOKY MPOITY HAPABUTH TAKOE PEIICHHE:

TIOCPEICTBOM OTIIPABJICHHS AJIEKTPOHHOTO JOKyMeHTa Ha ajpec E-mail: ;

B BUJIC 3aBCPCHHON KOMHUU HAa OyMa)KHOM HOCHTEJIC TOYTOBBIM OTIPABJICHUEM TIO

azmpecy:

[ToaTBepxkmaro CBOE coriacue, a Takke corjiacue MPeCTaBIIEMOr0 MHOIO JIMIIA Ha
00pabOTKy TIEpCOHATBHBIX MaHHBIX (COOp, CHUCTEMaTW3aluio0, HAKOIUICHHE, XpaHCHHE,
yTouHeHHe (OOHOBJIEHHE, M3MEHEHHE), HMCIOJIb30BAHUE, PACIpPOCTpaHeHHE (B TOM YHMCIIE
nepenayy), o0e3IMYrBaHle, OJOKMPOBAaHUE, YHUUTOXKEHHE MEPCOHANBHBIX JaHHBIX, a TaKXkKe
WHBIX JICHCTBUHN, HEOOXOAMMBIX Ui OOpaOOTKM TEPCOHANBHBIX JAaHHBIX B paMKax
NPEIOCTABICHUS] MYHUIMIIAIIBHON YCIIyTH), B TOM YMCJIe B aBTOMAaTU3UPOBAHHOM PEXHME,
BKJTIOYAsl MIPUHSATHE PEIICHUH Ha UX OCHOBE OPraHOM IMPEAOCTAaBIISIOMIMM MYHUIUIATBHYIO
YCIYTY, B LEJSIX MPEAOCTABICHUS MyHUIIUITATbHON YCIYTH.

Hacrosimum moaTBeprkaao: CBECHHUS, BKIIOUCHHBIE B 3asiBJICHUE, OTHOCSIIHECS K



MOEW JIMYHOCTA U TMPEACTaBISIEMOMY MHOIO JIMIy, a TaKK€ BHECEHHBbIE MHOIO HUXKE,
JNOCTOBEpHBI.  JIOKyMEeHThl  (KOMMKM  JOKYMEHTOB), TPWIOKEHHBbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpeOOBAaHHUSIM,  YCTAHOBJICHHBIM  3aKOHOJIATEICTBOM  Poccuiickoit
®denepaiii, Ha MOMEHT NPEACTABICHUS 3asBICHUS AT JIOKYMEHTHI JIEHCTBUTENILHBI U
COZIepIKaT JOCTOBEPHBIE CBE/ICHMUS.

Jlaro cBoe coriacie Ha y4acTue B OIpOce IO OICHKE KauecTBa MPEI0CTABICHHON MHE
MYHUIUIATBHON YCIyTH MO TenedoHy:

(naTa) (moAmuch) (®.1.0.)



[Ipunoxxenne Ne4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUS MyHHUIIUITAILHOW YCIIYTH
10 BbIJIaue CIIPABKU (BBITTUCKH )

(cripaBouHOE)

PexkBU3UTHI HOJZKHOCTHBIX JIHIl, OTBETCTBCHHBLIX 34 MMPEA0OCTABJICHUE
MyHI/IHI/IHaJIbHOﬁ YCIYId  OCYHIECTBJIAIOIIUX KOHTPOJb €€ HCITOJTHCHUSA

Hcnoaxom A3eBCKOIro celbCKOro MoceJeHus
ArpbI3CKOro MyHHIMIIAJIBHOI0 paiioHa Pecny0simku Tarapcran

JIOJDKHOCTB

Tenedon

DIIEKTPOHHBIN azipec

PykoBoauTens ucnoskoma

(85551) 3-77-38

Azeev.Agr@tatar.ru

Cnenuanuct

(85551) 3-77-38

Natalya.Nikolaeva@tatar.ru

PeKkBU3UTHI JOKHOCTHBIX JIMI, KOHTPOJMPYIOIIMX MPeI0CTABJICHHE
MYHUIIUNAJIbHOM YCJIYTH

JIOJDKHOCTB

Tenedon

DIIEKTPOHHBIN azipec

I'maBa nocesieHus

(85551) 3-77-38

Azeev.Agr@tatar.ru
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