WUCNONHUTENBHBIA KOMUTET TATAPCTAH PECNYB/TUKACSHI

TABAP/IMHCKOrO CENbCKOIO NOCENEHNUA SrEPYE MYHULIMNAND PAROHDI
ATPBI3CKOro MYHUUMUNANBHOTO PAMOHA TOBIPNE ABbIN MUPNETE
PECNYBNUKKM TATAPCTAH BALKAPMA KOMMUTETD!

———————————————————————————————

NOCTAHOBJIEHHE KAPAP

09.07. 2020 c. TaGapne Ne 17

O6  yrBepxaeHWH  AJMUHHCTPATHBHOIO  perjiaMeHTa
npesocTaBieHus MYHULIMTTATBHOM yCIyTH 1o
CBH/ICTEJILCTBOBAHUIO BEPHOCTH KOIMHH JIOKYMEHTOB M
BBIITUCOK M3 HUX

B cootsetcTBHM ¢ DeiepaabHbIM 3aK0HOM 0T 6 okTsOps 2003 roga Nel31-®3 «O6
OOIMX MNpPUHLMIAX OpraHM3alliM MECTHOro camoynpasieHus B Poccuickoi
Genepauun», denepanshpiM 3akoHoM ot 27 moms 2010 roma Ne 210-03 «O6
OpraHM3alMKM  NPe/IOCTABIEHUS TOCYJApCTBEHHBIX M  MYHHLMIAIBHBIX  yCIyD»,
nocranosnerueM Kabunera Munucrpos Pecry6muku Taraperan ot 02.11.2010 Ne 880
«O6 yreepxnaennn Ilopsaka pa3paGoTKH M yTBEpXKACHHS AJIMHHHCTPATHBHBIX
perjaMeHTOB MPEJOCTABICHHA IOCY/apCTBEHHBIX YCIyT HCIIOJHNATE/IbHBIMY OpraHaMH
rocynapcTsenHoit BnactH Pecry6Gnukum Tarapctan M O BHECEHHH H3MEHEHHH B
oraenbHble  nocranosienus Kabuwera Munucrpos PecnyGauku  Tatapcrany,
paccMOTpeB MH(OPMALKMIO IPOKYpaTyphl Arpeisckoro paiiona PecnyGmnku Taraperan
or 13.11.2018 Ne 02-01-18-2018, HWcnonuurensueit komurer TabapiuHckoro
CeJTbCKOrO MOCEIeHHs ArpbI3cKOro MyHHIUMNANBHOTO paiona Pecry6uku Tataperan

IMOCTAHOBJISET:

|. VrBepauth npuiaraeMelii AJMHHUCTPATHBHBIH perjaMeHT NPeaoCTaBICHNsA
MYHHLMNAIBHON YCIYTH MO CBH/ETENbCTBOBAHHMIO BEPHOCTH KONHH JOKYMEHTOB H
BBIITHCOK M3 HUX.

2. PasMecTHTh HAcToOslee MOCTAHOBIEHHE HA O(QHUIMAILHOM caifTe ArpbI3cKOro
MyHHIMIaTbHOrO paifona PecryGnuku Taraperan (https:/www.agryz.tatarstan.ru),
ony6nukoBaTh Ha IropTaje INpaBoBoil  MH(OpMaLHH Pecniybnukn  Tarapcran
(http://pravo.tatarstan.ru) B HH(POPMALIMOHHO-TEIEKOMMY HUKAIIMOHHO# ceTH MIHTepHer,
o6HaposoBaTh Ha MH(pOpMALHOHHOM cTenje TabapiMHCKOrO CEIbCKOro MoceneHHs
Arphi3cKOro MyHHLMnansHoro paona Pecny6nnkn Taraperan.

3. KOHTpOJIb 3a MCTIOJIHEHHEM HACTOSIIErO MOCTAHOB/ICHHS OCTABIIAO 33 COOOH.

3amecTuTellb PyYKOBOJAUTE 2. X.TMMA30BA




YT1BepxkIcH

MoCcTaHOBJIeHHEM VICIIOTHUTENBHOTO
KomuTera TabapIuHCKOTO CeNbCKOTO
MOCeNIeHUS

ATpbI3CKOro MyHHULIMIIAIBHOIO paiioHa
PecnyOoimuku TaTtapcran

oT «09» utomns 2020 . Ne 17

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCTABJIEHUS MYHUIMIIAJIbHOMN YCJIYTH M0 CBUIETEJIbCTBOBAHUIO BEPHOCTH
KON IOKYMEHTOB U BBINIUCOK U3 HUX

1. O0mue moJ10KeHUA

1.1.  Hacrodmmii  agMUHUCTPATUBHBIM  pEIJIAMEHT  MPEIOCTABICHUS
MYHULIMNIATBHON yciyru (Aanee — PersiaMeHT) ycTaHaBiIMBAaeT CTaHJAPT U MOPSIOK
[IPEIOCTABICHUS MYHULUIIAJIILHON YCIYTH 10 CBUJETEIBCTBOBAHUIO BEPHOCTH KOIHMA
JOKYMEHTOB M BBIITMCOK U3 HUX (J1ajiee — MyHULIMIIAIbHASL YCIIyTa).

1.2. [TomyyaTenu MyHULIUNIATBHON YCIyTH: (PU3MUECKHE U IOPUANYECKUE JINLA
(nanee - 3asBUTEIID).

1.3. MynununanbpHas yciyra IHPEAOCTaBIII€TCS WCHOJHUTEIBHBIM KOMHTETOM
TabapIMHCKOTO CEIbCKOTO MOCENICHUST ATPhI3CKOTO MYHUIIMIIAILHOTO palioHa (1anee —
Hcnonkom).

1.3.1. Mecto Haxoxnenue Hcrnonkoma: PecnyOnuka TatapctaH, ArpbI3cKHid
MyHULMTNIATBHBINA paiioH, c. Tabapie, yn.Jlenuna, 1.8 a.

['paduk pabotel: moHeAenbHUK — msaTHULA: ¢ 8.00 mo 17.00; BBIXOAHBIC THU:
cy000Ta, BOCKpECEHbE

Bpems mnepepbiBa Il OTIbIXa W NUTaHUSA YCTaHABIMBAETCSA IpaBUIIaMU
BHYTPEHHETO TPYJOBOIO PacCopsIKa.

CrnpaBouHbie TeieoHBl HCHOJIHUTENbHOTO KomuteTa: (85551) 3-44-48, daxc
(85551) 3-44-48.

[Ipoxox 1o JOKyMEHTaM, yA0CTOBEPSIOINM JUYHOCTb.

1.3.2. Anpec odunranbHOro caiiTa MyHUITUTIIATBHOTO paiioHa B HH()OPMAIMOHHO-
TEJICKOMMYHUKaIMOHHON  cetn  «UHtepuer» (mamee — cetb  «MHTepHET»):
(http://agryz.tatarstan.ru).

1.3.3. Uadopmaliys 0 MyHUIIUITAIBHONW yCIIyTe, a TaKKe 0 MECTe HaXOXJICHUS U
rpaduke padboTsl McoakoMa MOXeT ObITh MOJTy4YeHa:

1) mocpencTBOM HMH(POPMALMOHHBIX CTEH/OB, COJCPXAIIUX BHU3YaJIbHYI U
TEKCTOBYIO MH(POPMALIUIO O MyHUIUMTIATIBHON yCIyre, paclol0KeHHbIX B TOMEIICHUSIX
Hcnonkoma, 1711 paboThI C 3asIBUTEIISIMHU.

Nudopmanus, pazmeniaemas Ha MHOOPMAIMOHHBIX CTEHAAX, BKIIOYAET B ceOs
CBEJECHUS O MYHUUMIIAJIBHOM yCIyre, coiepskamuecs B NMyHKTax (moamyHkrax) 1.1,
1.3.1,2.3,2.5,2.8,2.10, 2.11, 5.1 macrosimiero Pernamenra;

2) mocpenctBoM cetn «MHTepHET» Ha OMUIMATBHOM CcaiiTe MyHHIIMIAIBLHOTO
paiiona (http://agryz.tatarstan.ru);

3)ua Ilopranze TOCYZapCTBEHHBIX W MYHHIMIAIBHBIX ycIyr PecrmyOmuku
Tarapcran (http://uslugi.tatar.ru);


http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/

4) B EniHOM TIOpTasie TOCYyMapCTBEHHBIX M MYHHUITUIAIBHBIX YCIYT ((PYHKITHI)
(http://www.gosuslugi.ru);

5) B Mcnonkome:

IIPU YCTHOM OOpAIIeHUH - TUYHO WM MO TeIePOoHY;

IIPU MMCbMEHHOM (B TOM 4ucie B (hOpMe IMEKTPOHHOIO JOKYMEHTA) 00pallleHun
— Ha OyMa)XHOM HOCHTEJIE TI0 MOYTE, B 3JIEKTPOHHOU (POpMeE MO 3IEKTPOHHOM TOUTE.

1.3.4. Uudopmarus 1o BompocamM NPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
pa3Meraerca crenuaauctoM HMcmnonkoma Ha oUIMAIBHOM caiiTe MYHHUIIMIAIBHOTO
pailioHa U Ha WHGOPMAIMOHHBIX CTEHAAaX B momemleHusx HMcmonkoma myist paboThl ¢
3asIBUTEJISIMU.

1.4. IlpenocraBieHue  MyHULMOAIBHOM  yCIYTM  OCYIIECTBISIETCS B
COOTBETCTBHH C:

['paxxnanckum  komekcoM Poccuiickoit @epaepariuu  (4actb mepBasi) OT
30.11.1994 No51-®3 (manee - I'pK P®) (CobOpanme 3akoHOmarenbcTBa PO,
05.12.1994, Ne32, c1.3301);

Hanoroseim kosekcom Poccuiickoit deneparuu (qacts Bropasi) ot 05.08.2000
Nell17-®@3 (manee — HK P®) (Cobpanue 3akonomarenbcta PO, 07.08.2000, Ne32,
cT.3340);

OcHoBamu 3akoHoAaTenbCcTBa Poccuiickoit @enepanuu 0 HOTapuare oOT
11.02.1993 Ne 4462-1 (nanee — OcnoBbl) (Bemomoctu CHJI u BC P®, 11.03.1993
Nel0, ¢1.357);

OenepanbHbIM 3aKOHOM OT 06.10.2003 Nel31-®3 «O06 oO0mMX NpUHITUIIAX
OpraHu3alMid MeCTHOro camoynpanieHuss B Poccuiickoit ®denepamum» (nanee —
Oenepanbubiii 3akoH Nel31-D3) (Cobpanue 3akonopatensctBa PD, 06.10.2003,
Ne40, c1.3822);

®enepanbHbiM  3ak0oHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEOCTaBICHUS] TOCYAAapCTBEHHBIX W  MYHUIMOAIBHBIX  YCIyr» (mamee —
OenepanbHbiii 3akoH No210-D3) (Cobpanue 3akonopatensctBa PO, 02.08.2010,
Ne31, c1.4179);

npukazoMm Muniocta Poccum ot 29.06.2015 Nel55 «O6 yTBepxkacHUH
TpeboBaHMii K (opMaTy H3rOTOBIEHHOTO HOTAPUYCOM D3JIEKTPOHHOTO JOKYMEHTa)
(manee — npukas -Nel55) (OdunmanbHbli HHTEPHET-TIOPTAT MPABOBON MHGOpMAIHH
http://www.pravo.gov.ru, 30.06.2015);

npukazoM MunrocTta Poccun ot 27.12.2016 Ne313 «O6 yrBepxkaeauu dopm
pPEecTpoOB PETUCTPAIMU HOTAPUAIIBHBIX JEHCTBUM, HOTApUAIbHBIX CBHUACTEIHCTB U
yIOCTOBEPUTENIHHBIX HAIAMUCEH Ha CHEJIKaX W CBUJIETEIIbCTBYEMBIX IOKYMEHTaX U
nopsanka ux odopmieHus» (mamee - npukaz Ne313) (OduimanbHbIE HWHTEpPHET-
nopTai npaBoBoit uHdopmanuu http://www.pravo.gov.ru, 30.12.2016);

npukazoM MuHtocta Poccuum ot 06.06.2017 Ne97 «O06 yTBEepKICHUU
NHCTpyKIIMKM 0 MOpsIIKE COBEPIICHHUS HOTapUaIbHBIX JIEUCTBUU TIJIaBaMH MECTHBIX
aIMUHUCTPALIMI TOCEJIEHU U CIeNHaIbHO YIOJTHOMOUYECHHBIMH JTOJKHOCTHBIMU
JMIIAMU MECTHOTO CaMOYIIPaBJICHUSI MOCEJICHHM, TI1aBaMH MECTHBIX aJIMUHUCTpaUi
MYHULIMOAIbHBIX PAiOHOB M CHEHHAIBHO YIOJIHOMOYEHHBIMU JOJKHOCTHBIMU
JUIAMH MECTHOTO CaMOYIIPABIICHHS MYHUIMIIAIIBHBIX PAllOHOBY (Janee - MpHuKa3s
No97) (Poccuiickas razera, Nel33,21.06.2017);

npukazom @enepanpHoro kasHauedictBa oT 12.05.2017 Nelln «OG0
YTBEPXKJICHUH TIOPSKAa BEICHHSI TOCYIApCTBEHHON WHOOPMAIMOHHOW CHCTEMBI O
roCyJapCTBEHHbIX U MYHHUIMNAIbHBIX IJIaTexax (mamee — mnpukaz 11H)


http://www.gosuslugi.ru/

(OdunmanpHplii HHTEPHET-IOPTAN MPABOBOM MH(popMaiuu http://www.pravo.gov.ru,
25.07.2017);

3akoHoM PecnyOmauku Tartapctan ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpasienun B PecnyOnuke Tarapcran» (Pecmy6mnuka Tarapcran, Nel55-156,
03.08.2004);

YcraBoM MyHUIIUMIIATIBLHOTO 00pa3oBaHus « TabapiamHCKOe CenbCKOE OCEICHUE)
ATpBI3CKOTO MYyHHIMNAIbHOrO paiioHa PecnyOnuku TaTtapcraH, yTBEp:KIEHHBIM
pemienneM  CoBera  TabapiMHCKOTO  CEIbCKOTO  MOCENEHUsi  ATPBI3CKOIro
MYHUIIMNANBHBINA paiiona PeciyOnuku Tatapcran ot 30.12.2014 r. Ne 32-1.

[Tonoxxennem 006 WcnonHutensHoM KomHuTeTe TaOapiWHCKOTO CEIbCKOTO
MOCEJICHUs]  ATrpbhI3CKOIO0  MyHUIMNANbHBIA  pailoHa PecnyOmukum  Tarapcran,
yTBepKAeHHBIM perieHneM Coseta TaOapauHCKOTO CeIbCKOTO MOCENeHUsT ATPBI3CKOTO
MyHHUIIMNANbHBIA paiiona Pecnybnmuku Tarapcran ot 28.01.2006 r. Ne 1-1 (mamee —
[Tonoxxenue 06 Mcnonkome);

[TpaBmiiaMy BHYTPEHHETO TPYIOBOTO pacmopsiika VMCnomTHUTENTbHOTO KOMUTETA,
YTBEPKJICHHBIMU TIOCTaHOBIIEHUAMH VcnomuurensHoro komutera TabapiauHCKOTO
CEJIbCKOTO TOCENIeHUs ATPBI3CKOr0 MYHUIIMTIAIBHBIN palioHa PecnyOnuku Tartapcran
or 26.05.2014 1. Ne 15 , or 17.10.2018 Ne 11 (manmee — IlpaBmia BHYTpPEHHETO
TPYAOBOT'O PACIOPSIKA).

1.5. B nactosimem PernameHte HCHIONB3YIOTCA CIEAYIONIME TEPMHUHBI U
OTIpe/ICNICHUS:

KONUSI TOKyMEHTa - JOKYMEHT, MOJHOCTBIO BOCHPOU3BOISAIINNA HH(POPMAIUIO
MO/VTMHHUAKA JTOKYMEHTa M €r0 BHEINIHWE MPU3HAKW, HE HMMCIOIINN FOPHINYECKON
CHJIBL;

JIOKYMEHT - MaTepuajbHbIil HOCUTENb C 3a()UKCUPOBAHHOW HA HEM B JIOOOH
dbopme uHPpopmaluel B BHUJIE TEKCTa, 3BYKO3aMUCH, H300pakeHUs H (WIH) HX
COYCTaHUs, KOTOPBIH MMEET PEKBU3UTHI, TO3BOJISIONINE €T0 HUACHTH(HUIIMPOBATH, U
npenHa3HayeH A7 Tepeadr BO BPEMEHU U B IPOCTPAHCTBE B LIEJSAX OOIIECTBEHHOTO
UCIIOJIb30BAHUS U XPAHCHUS,

BBINIUCKA - BOCIPOM3BEICHUE YacTH JOKYMEHTAa, HalpuUMeEp, BBINIUCKA U3
0aHKOBCKOTO cueTa KJIMEHTa MOKa3bIBAET COCTOSIHUE CUeTa Ha ONMPEEICHHYIO 1aTy;

ylajeHHoe paboyee MECTO MHOTO(YHKIMOHAJIBHOIO LIEHTpa MpPEeIoCTaBICHUS
rOCYJapCTBEHHBIX M MYHUIMIIAJIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOJIEHHOE
CTpYKTypHOE  moapaszaenenue  (opuc)  MHOTODYHKIIMOHAIBLHOTO  IIEHTpA
NPEIOCTaBICHUSI TOCYJAPCTBEHHBIX W MYHHUIIMIANBHBIX YyCIyr , CO3IaHHOE B
TOPOJICKOM WJIM CEJIhCKOM TIOCEJCHHS] MYHHUIIMIAIBHOTO paiioHa (TOPOICKOTO
okpyra) PecnyOnuku Tartapctan B cooTrBeTcTBUM ¢ MmyHKTOM 34 IlpaBun
OpraHM3aIH JIEATEIHbHOCTH MHOTO()DYHKIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS
TOCYJapCTBCHHBIX M MYHHUIUITAIBHBIX YCIYT, YTBEPXKICHHBIX ITOCTAHOBJICHHEM
ITpaButennsctBa Poccuiickoit denepannu ot 22.12.2012 Nel1376 «O06 yTBepxkaecHUU
[IpaBun  opraHuzamuu  JACATCIBHOCTH  MHOTO(YHKIIMOHAJIBHBIX  IICHTPOB
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT»;

TeXHUYECKas OmmoOkKa - omuoOka (OmHCKa, OmnedyaTKa, IpaMMaTHdecKas WIiu
apudmeTndeckas omuoOka auO0 TmMojo0Has OIMOKa), JJOMYyIICHHAs OpPraHOM,
MPEIOCTABIISIONIMM MYHHIIUTAIBHYIO YCIyTy, W MPUBENNIas K HECOOTBETCTBHUIO
CBEJICHNH, BHECCHHBIX B JIOKYMEHT (PE3yJIbTaT MYHHUIIUTIAIBHON YCIIYTH), CBEIACHUSIM
B JOKyMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCUJIMCH CBEICHHUS.



B nacrosmem Pernamenrte noj 3asBI€HUEM O NPEAOCTABICHUN MYHULIANIATBHON
YCIIYTH (Z1ajnee - 3asBJIeHNE) TTOHUMAETCsl YCTHOE OOpallieHHe.



2. CtaHaapT npeaocTaBjieHdss MYHUIMIIAJIbHON YCIyTrd

HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOIIMA
CTaHJAAPTAa NPeA0CTABJICHUS Copnepxanue TpeOGOBaHUS CTAHAAPTA MYHHMIHIIAJIbHY IO
MYHHMIUNAJIBbHON YCJIYTH yCJIyry HJIu
TpedoBaHMe
2.1. HaumeHnoBanue CBuaeTensCTBOBaHNE BEPHOCTH KOTMM JOKYMEHTOB U ['pK P®;
MYHULIMIAIBHON YCIIYTH BBIITACOK U3 HUX npuka3 Ne 97
2.2. HammeHnoBanue Hcnonkom Vcras;
UCIIOJTHUTEINIbHO- [Tonoxenue

pacrnopsiauTEILHOIO OpraHa
MECTHOTO CaMOYTPABJICHUS,
HEIOCPEICTBEHHO
MPEIOCTABIISIOIIETO
MYHUIUTAIBHYIO YCIYTY

2.3. Oncanue pe3yabTaTa
MPEeI0CTaBIECHUS
MYHULIMIAIBHON YCIIyTH

CoBepliieHrue HOTaPUAIBHBIX JEHCTBUH 110
CBHJIETEJILCTBOBAHUIO BEPHOCTH KONIMN JOKYMEHTOB, BBIITMCOK U3
HUX.

OTka3 B COBEPIIEHNN HOTAPUAIBHBIX JEUCTBUH I10
CBHUJIETEJILCTBOBAHUIO BEPHOCTHU KONIMM JOKYMEHTOB, BBIIIMCOK U3
HUX

[Iynkr 14 npukasza 97

2.4. Cpok mpemoCcTaBICHUS
MYHUITUTIATBHOM YCIIYTH, B TOM
YHCIIE C YYE€TOM HEOOXOAUMOCTH
oOpallleHus] B OpraHu3alini,
y4acTBYIOIINE B
Npe0CTaBICHUH
MYHUIIATIATBHON YCITYTH, CPOK

CBUETEIbCTBOBAHNE BEPHOCTU KOMUM JOKYMEHTOB U
BBITTUCOK U3 HUX OCYIIECTBIISIETCS B TEYCHHE OJTHOTO Yaca, ¢
MOMEHTa OOpaIIeHHUS.

B ciydae npuHsATHS permieHus 00 0TKas3e B MPEI0CTABICHUH
YCIIYTH B TCUCHHUH IIATH PaO0YUX JTHEH, C MOMEHTA OOpaIleHHI.

B cnydae npuHsATHS penieHUs 00 OTIOKEHUH COBEPIICHUS

HOTapHAJILHOTO JIEHCTBHUS B TEUCHUH TATH pabO4mNX JHEH, C




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOIIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

MPUOCTAHOBJICHUS
MPEIOCTABJICHUS
MYHHIUITAIBHON YCIYTH B
CJIy4ae, €CJIM BO3MOKHOCTh
MIPUOCTAHOBJICHUS
peayCMOTpPEHA
3aKOHOJIaTeIbCTBOM Poccuiickoit
®denepanyu, CPOK BbIIAYN
(HampaBJieHHsT) TOKYMEHTOB,
SIBJISIFOIIUXCS PE3YJIBTATOM
MPEI0CTaBICHUS
MYHUIUITATIBHON YCIYTH

MOMEHTa OOpalieHusl.
[IpuoctanoBIeHEe CpOKa MPEIOCTABICHUS MYHHUITUTIAITBHON
yCIyTH HE MPEIYyCMOTPEHO

2.5. UcuepnipiBaromiuii nepedeHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBHH C
3aKOHOJIATCILHBIMH WJIA WHBIMHU
HOPMATHBHBIMH MPABOBBIMU
aKTaMH JJIsl TIPEIOCTABICHHUS
MYHUITUTIATBHOM YCITYTH, a
TaK)Xe YCIIYT, KOTOPBIC SBJISIFOTCS
HEOOXOIMMBIMH H
00s13aTEIbHBIMHA TS
MPEIOCTABIICHUS
MYHHUIIUTAIbHBIX YCIYT,

1. ITacniopt maM Ipyrue JOKyMEHTHI, yI0CTOBEPSIIOLINE
JUYHOCTH 3asIBUTEIIS.

2. JIOKyMEHTBI, IPECTaBICHHBIC JISI CBHIETEIHCTBOBAHUS
BEPHOCTH KOMHI WJIM BBIITUCOK U3 HUX, 00BEM KOTOPBIX
IPEBBIIIAET OJIUH JIUCT, JOJKHBI OBITH MPOLIUTHI,
IIPOHYMEPOBAHBI U CKPEIJIEHBI OTTUCKOM I1€4aTH OPraHU3alvH,
OT KOTOPOU UCXOAAT JOKYMEHTHI.

JIOKyMEHTBI ITPEACTABIISIOTCS JTUYHO

npukas Ne97




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOIIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue
MOIeXKAIIMNX MPEICTABICHUIO
3assBUTEIJIEM, CITOCOOBI NX
MOJTYyUYCHHUS 3asIBUTEIIEM, B TOM
Yucye B AJIEKTPOHHOMU (hopMme,
MOPSIZIOK UX MIPEACTaBICHUS
2.6. UcuepnibiBaronuii nepeyeHb [TonyuaroTcs B paMKax MEKBEAOMCTBEHHOTO [Tpukas 11n

JOKYMEHTOB, HEOOXOJIUMBIX B
COOTBETCTBUU C HOPMATUBHBIMU
IIPaBOBBIMH aKTaMU IS
[IPENOCTaBIICHUS
MYHULIMIAIBHOMN YCIIyTH,
KOTOPBIE HAXOIATCS B
PacIoOpsHKEHUN
rOCyJJapCTBEHHBIX OPTraHOB,
OpPraHOB MECTHOTO
CaMOYIIPaBJICHUS U UHBIX
OpraHu3alyi U KOTOPbIE
3as1BUTEIIb BIIPABE NPEICTABUTD,
a TaKKe CrocoObl UX MOJTyYEHUs
3asBUTEJISIMU, B TOM YHUCJIIE B
AJIEKTPOHHOH (opMe, MOPSI0K
UX IPEACTaBIICHNS,
rOCyJJapCTBEHHBIN OpraH, OpraH
MECTHOI'O CaMOyIpaBJIeHUs 100

B3aMMOJICUCTBUS:
Caenenus 00 yriaTe TOCy1apCTBEHHON MOILIAHBI U
HOTapUaIbLHOTO Tapuda




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOIIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

OpraHu3alysl, B paclopsHKEHUH
KOTOPBIX HAXOMSTCS TaHHbBIE
JOKYMEHTBI

2.7. VicuepripIBarouii epeveHb
OCHOBaHUM /7151 OTKa3a B IpUeMe
JOKYMEHTOB, HEOOXOIUMBIX JJIs1
IIPEIOCTABIICHUS
MYHULIMIAIBHON YCIIyTH

OcHoBaHus IJIs1 OTKa3a B IIPUCMC NOKYMCHTOB!:

1) HOI[a‘-Ia AJOKYMCHTOB HCHAJICKAIIIUM JINITOM;

2) HecootBeTcTBHE MMpCaACTAaBJICHHBIX JOKYMCHTOB IICPCYHIO
JOKYMCHTOB, YKA3aHHBIX B ITYHKTC 2.5 HaCTOAIIICTO PGI‘J’IaMeHTa;

3) B 3asBiaenun u IprUJIaracMbIxX K 3asiBJICHUIO JOKYMCHTAaX
HMCIOTCS HCOIOBOPCHHLIC UCITPABJICHH A, CCPLE3HBIC
IMMOBPCKACHUA, HC IMO3BOJIAIOINNEC OJHO3HAYHO UCTOJIKOBATh UX

COJICpPIKaHNE

2.8. VicuepnibiBaroiuii mepeveHb
OCHOBaHHUM 115
MIPUOCTAHOBIICHUS WUJIM OTKa3a B
MPEI0CTaBICHUN
MYHUITUTIATEHON YCIYTH

OcHoBaHus 1151 IPUOCTAHOBJICHUS MTPEIOCTABICHUS YCIIYTH
HE MPETYCMOTPEHBI.

OcHoBaHUA IS OTKa3a:

1) CoBepliicHHE TAKOTO ACHCTBHSI POTHUBOPEUUT 3aKOHY.

2) JleticTBHE TOIJIEKUT COBEPIICHUIO JOIKHOCTHBIM JTHUIIOM
OpraHa MECTHOTO CaMOYIIPaBJIEHHUS IPYTOro NOCEJICHUS WU
MYHUILIUNAIBHOTO pailoHa (MPUMEHUTEIBHO K MPUHSITHIO MEP K
OXpaHe HACJICICTBEHHOI'O UMYIIIECTBA U B CIy4ae
HEO0OXOIMMOCTH MEp MO YIPABJICHUIO M) UK HOTAPUYCOM.

3) C mpock00ii 0 COBEPIIEHUH HOTAPHAIBLHOTO JICHCTBHUS
oOpatusics rpaxaaHuH, TPU3HAHHBIN CyJIOM HEJIeeCTTIOCOOHBIM
WJIM OTPAHUYCHO JEECIIOCOOHBIM, INOO MPEJACTaBUTENb, HE
AMEIOIINNA HEOOXOAUMBIX ITOJTHOMOYUH.




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOIIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

4) Cnenka HE COOTBETCTBYET TPEOOBAHUSAM 3aKOHA;

5) 3asBUTENEM NPEICTABIEHBI IOKYMEHTHI HE B TIOJTHOM
o0beme, MO0 B MPEJCTABICHHBIX 3asBIICHUM U (UJIN)
JOKYMEHTaX COACPKUTCS HEMOJIHAS U (MJIM) HEJOCTOBEPHAs
nHpopmanus

2.9. Tlopsinok, pa3mep u
OCHOBAHHUSI B3UMaHUS
roCyJ1apCTBEHHOU MOLLJIMHBI WU
WHOM ILIaThl, B3UMaeMOU 3a
MIPEIOCTABJICHUE
MYHULIMIAIBHON yCIIyTH

MyHunmnanbHas yciiyra 3a COBEpIICHUE HOTapHAIbHBIX
JCUCTBUM OKa3bIBACTCS HA MJIATHOM (BO3ME3IHOM) OCHOBE.

l'ocynapcTBeHHas MONUIMHA YIUIAYUBAETCS B pa3Mepe:

CBHJIETEJIbCTBOBAHUE BEPHOCTHU KOIMUM IOKYMEHTOB U
BBITTUCOK U3 HUX — 10 pyOnet 3a cTpaHUIly KOMHM TOKYMEHTOB
WJIU BBITIMCKYU U3 HUX.

CBUJICTEJILCTBOBAHUE MOJIJTMHHOCTH MOITUCH

Ha 3asBJICHUSIX U IPYTUX JOKYMEHTaX (3a UCKIIOUCHUEM
0aHKOBCKHMX KapTOUEK U 3asiBJICHUN O pETUCTPALII
ropunrueckux i) - 100 pyOnei;

Ha 0AHKOBCKHMX KapTOUKaxX W Ha 3asBJICHUSAX O PETUCTPALUU
IOPUJIMYECKOTO JIUIA (C KaXKI0T0 JIMIIA, HAa KaXJI0M JIOKYMEHTE) -
200 pyOmeii.

3a HOTapUaJIbHbIE IEUCTBUS, COBEPLIAEMbIEC BHE TTOMEIICHUS
MCIIOJTHUTEILHOIO KOMUTETA CEIIbCKOTO MOCEIEHUS,
rocyJIapCTBEHHAs MOUUIMHA YIUIAYUBAETCS B pa3Mepe,
YBEJIMYEHHOM B MOJITOpA pasa.

JIbroTsl MO ymiaTe rocyAapCTBEHHOW MOUUIMHBI YCTaHOBJICHBI
nyHktamu 1.2, 4, 11 ctateu 333.38 HK P® yacts 2.

1.9 4.1 ¢t.22.1 OcHOB

1m.10 4.1 c¢1.22.1 OcHOB
nn.21 o.1 ct.333.24 HK
P® (uacth BTOpAast)




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOIIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

B ciryyae BHeceHUsI N3MEHEHUH B BBIJIAHHBIN 110 pe3yJIbTaTaM
MIPEAOCTABICHNS MYHHUIUITAJBbHON YCIIYTH JOKYMEHT,
HaIlpaBJIEHHBIX HA UCIPABJICHHE OIIMOOK, TOMYIIEHHBIX 10 BUHE
Oprasa u (Win) JO0JDKHOCTHOTO JIMLA, IUIaTa C 3asiBUTEIIS HE
B3UMAETCS

Crartbs 8 @enepanbHOTO
3akoHa Ne210-03

2.10. [1epeuens ycayr, KOTOpbIE
SIBIITIOTCS HCOOXOAUMBIMH 1
00s13aTEeIBLHBIMU JIJIS
MPEI0CTaBICHUS
MYHUILIMTIATBHON YCITYTH, B TOM
YUCJIe CBEJICHUS O IOKYMEHTE
(mIOKyMeHTax), BbIIaBAEMOM
(BbIIaBaeMbIX ) OpraHU3alUsSIMHU,
Y4aCTBYIOIIMMU B
Mpe0CTaBICHUN
MYHHUITUTIATBHBIX YCITYT

[IpenocraBiieHre HEOOXOAUMBIX U 00SI3aTCIIBHBIX YCIYT HE
Tpedyercs

2.11. Tlopsinok, pazmep u
OCHOBAHUS B3MMaHMSI IIJIATHI 3a
MPEIOCTABIICHUE YCIYT, KOTOPHIC
SBJISTFOTCS HEOOXOIMMBIMU U
00s13aTEIbHBIMHA TS
IIPEIOCTABIICHUS
roCyIapCTBCHHOM YCIYTH,
BKJIIOYast HH(POPMAITUIO O

[TpenocTaBiieHre HEOOXOAUMBIX B 00sI3aTCIIBHBIX YCIYT HE
Tpebyercs




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOIIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

METOJIMKE pacyeTa pazmepa
TaKOU ILIATHI

2.12. MakcumanbHBIA CPOK
OXKHJIaHUS B OUEPEaAU HPU
roJiayue 3arpoca o
MIPEIOCTABICHUN
MYHULIMNAIBHOMN YCIIYTH,
YCIYTH, OIPEAOCTABIIEMON
OpraHu3alyren, y4acTBYIOILIECH B
MIPEIOCTABIECHUN
MYHULIMTATBHON YCIYTH, U TPU
MTOJIyYE€HHUH PEe3yJIbTaTa
MPEIOCTABJICHUS TAKUX YCIIYT

[lopaua 3asBIEHUs HA OJYYEHHE MYHULIUIIAIBHON YCITyTH
IIpY HAJIMYUU OYepean - He Oosiee 15 MUHYT.

[Ipu nosrydeHnn pesynbTaTa NPEeIOCTABICHUS
MYHUIUNAIBHON YCIIyTH MaKCHUMAJIBHBIN CPOK 0XKUIAHUS B
oudepeau He JTOJDKEH NPEBBIATh 15 MUHYT

2.13. Cpoxk u nopsiaok
pErUCTpanuuy 3anpoca 3assBUTEIS
O MPEJOCTABICHUH
MYHULIMNAIBHON YCIYTH U
YCIIYyTH, TPEAOCTABISIEMON
OpraHM3aLNEN, Y94aCTBYIOILEHN B
MPEAOCTaBICHUN
MYHULIMNAIBHON YCIyTH, B TOM
YuUCJIe B AJICKTPOHHOUN hopme

Perucrpanus ocymecTBIsIeTCs 0CIE YyCTAHOBIICHUS
JUYHOCTH U IPOBEPKU JOKYMEHTOB

2.14. TpeGoBanus K
MOMEIIEHHSIM, B KOTOPBIX

[IpenocraBiieHre MyHUIIMTIATIBHOM YCIYTH OCYIIECTBIISIETCS B
3IaHUSIX U TOMENIEHUSIX, 000PYIOBAHHBIX MPOTUBOMOXKAPHOU




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOIIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

MPEOCTABIIACTCS
MyHULIMNATbHAs yCIIyTa, K 381y
OXKHJIaHUS, MECTaM JIJist
3aMO0JHEHUS 3aIPOCOB O
Mpe0CTaBICHUN
MYHULIMNAIBHOMN YCIIYTH,
MH(OPMAIMOHHBIM CTEHJIaM C
oOpa3iaMu UX 3aroTHCHUS U
MepeyHEM IOKYMEHTOB,
HEOOXOIUMBIX IS
MPEIOCTABJICHUS KA 10U
MYHULIMNATBHOMN YCIIyTH,
pa3MeIlEeHUIO U 0(hOPMIICHHIO
BU3YaJIbHOM, TEKCTOBOM U
MYJIbTUMEAUMHON HH(DOpMauu
O MOPSJIKE PEIOCTABICHUS
TaKOM yCIIyTH, B TOM YHCJIE K
00eCcTeYeHUI0 TOCTYITHOCTH ISt
WHBAJIMIOB YKa3aHHBIX 00OHEKTOB
B COOTBETCTBUU C (efiepabHBIM
3aKOHOAATEIBCTBOM U
3aKOHOJATEIbCTBOM
PecniyOnuku TarapcTtan o
COILIMAJILHOM 3all[TEe NHBAINIOB

CUCTEMOM M CHCTEMOM MOKAPOTYIIEHUS, HEOOXOAUMOU MEOEIBIO
s 0pOpMIICHHUS TOKYMEHTOB, HHPOPMAIIMOHHBIMUA CTEH/IAMHU.

ObecnieunBaeTcst OecpenaTCTBEHHbIA JOCTYII HHBAUIOB K
MECTY MPEIOCTABICHUS MyHUIIUTIATHHON YCIyTH (YA0OHBINA BXOT-
BBIXO/I B TOMEIIIEHUS U TIEpEMEIICHNE B UX MIpeienax).

BusyanbHas, TeKcTOBas U MyJbTUMeANHAs HHGOpMALUs O
HOpSAAKE MPEIOCTABICHUS MyHUIIMIIAIBHON YCIYTH pa3MelaeTcs
B YJIOOHBIX JJIs1 3asIBUTEJICH MECTaX, B TOM UHUCJE C yYETOM
OTpaHUYEHHBIX BO3MOYKHOCTEN MHBAJINUIOB




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOIIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

2.15. TlokazaTenu qOCTYITHOCTH
1 KaueCcTBa MyHUIIUTTAILHOMN
YCIIYTH, B TOM YHUCJIC
KOJIMYECTBO B3aUMOJIECHCTBUM
3asIBUTENIS C IOJDKHOCTHBIMHU
JUIAMU TIPH MPEIOCTABICHUH
MYHUITUTIATBHOM YCIIYTH M UX
MIPOJIOJKUTEITLHOCTD,
BO3MOKHOCTh TIOJTyUEHHUS
uH(pOpMAaIUU 0 X0J1e
MPEI0CTaBICHUS
MYHUITUTIATBHOM YCIIYTH, B TOM
YHCJIEC C UCITOTH30BaHUEM
MH(}OpPMaAMOHHO-
KOMMYHHUKAITMOHHBIX
TEXHOJIOTHI, BO3MOKHOCTb JTHOO
HEBO3MOKHOCTH TIOJTyUCHHUS
MYHHUITUTIATBHOW YCIIYTH B
MHOTO()YHKITHOHAIEHOM IIEHTPE
MPEI0CTaBICHUS
roCyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM
YHCJIE B MIOJTHOM 00BEME), B
J1000M TEPPUTOPUATIBHOM

[Toka3zarensamu JOCTYITHOCTH MPEAOCTABICHUS
MYHHUIUNIAIBHON YCIYTH SIBJISIOTCS:

PacnoJIOKEHHOCTh MOMENIEHUS TPEOCTABICHUS YCIYTH B
30H€ JIOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCTIOPTA;

HaJIMuyMe HeOOXO0IMMOTr0 KOJIMYECTBA CIECIIMAIMCTOB, a TAaK¥Ke
IIOMEIIECHUN, B KOTOPBIX OCYILECTBISETCS PUEM JOKYMEHTOB OT
3asiBUTEJIICH;

HaJIM4YKE MCUYEPIBbIBAIOIICH HHPOpMAIIMK O CrIoco0ax,
MOPSAZIKE U CPOKAX MPEAOCTABIICHUS MYHULMITIAIBHOM YCIYyTH HA
UH(OPMAITMOHHBIX CTeHIaX, HHOPMAIIMOHHBIX PECYypCax B CETH
«HTepHeT», Ha EqrHOM nopTanie rocy1apCTBEHHBIX U
MYHHULUITAIBHBIX YCIIYT;

OKa3aHue MOMOIY UHBAJIUJIAaM B TIPEOJI0JICHUN OaphepoB,

MCIIAIOIIUX ITOJTYYCHUIO UMHU YCIIYT HAapaBHC C IPYTUMU JIMLIAMH.

KauectBo npegocTaBiieHus MyHUIIUNIATBHOW YCITYTH
XapaKTEPU3YETCS OTCYTCTBUEM:

odepeeH Mpy MPUEME U BbIIa4e€ JOKYMEHTOB 3asBUTEIISIM;

HAPYILIEHUN CPOKOB MPEAOCTABIEHUS MYHULIUITAIIbHOU
YCIYTH;

*ano0 Ha neicTBus (0e31eiCTBIE) MYHUIIUTATBHBIX
CIIyKalUX, MPEIOCTABISIONIMX MYHULIUITAJIBHYIO YCIIYTY;

XKao0 Ha HEKOPPEKTHOE, HEBHUMATEILHOE OTHOIICHHE
MYHHUIUMAIBHBIX CIYKAIIUX, OKAa3bIBAIOIIMUX MYHUIUITAIbHYO
YCIYTY, K 3asIBUTEISIM.




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOIIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

NOJpa3eJICHUU OpraHa
HCIIOJIHUTEJILHO
pacnopsaIMTEILHOrO OpraHa
MECTHOT'O CaMOYIIpaBJIEHUs, 1O
BBIOOpY 3asIBUTEIS
(3KCTEpPUTOPUATILHBIN
IPUHIINIIT), IOCPEJICTBOM
3ampoca o MpeA0CTaBICHUN
HECKOJIbKMX IOCYAapCTBEHHBIX U
(M1IM) MyHULIMTIAIBHBIX YCIYT B
MHOTO(YHKIIMOHATbHBIX
LEHTpax MPea0CTaBICHUS
rocyJapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIIYT,
IIPENYCMOTPEHHOT0 cTaTber 15.1
@PenepalibHOTO 3aKOHA
(KOMILJIEKCHBIH 3a1poc)

[Ipn nmogaye 3ampoca 0 NpeIOCTaBICHUN MyHULIATIAIBHOU
YCIIYTHY U IIPY MOJIYYEHHUH PE3YyJIbTaTa MyHULIUITAIBHONU YCIYTH,
MIPEAIIONIAraeTCsl OTHOKPATHOE B3AMMOIEVCTBUE TOJKHOCTHOTO
JIMLA, TPEAOCTABIAIOIIETO MyYHULIAIIAIBHYIO YCIIYTY, U
3asBuTEN. [IpOaOIKUTENBHOCTD B3aUMOAEHCTBUS ONPEIEIIAECTCS
pErjJaMeHTOM.

Nudopmarus o xoae npeocTaBieHnsi MyHULIUTTATIbHON
YCIIyT'H MOKET OBITh MOJTydeHa 3asBUTENIeM Ha caiite, Ha EnnHom
IOpTaje rocy1apCTBEHHbIX U MyHULIMITAJIBHBIX yCayT, B MOII.

[IpenocraBieHre MyHUIIUMITAIIBHON YCIIYTH Y€pe3
MHOTO()YHKIIMOHATBLHBIN [IEHTP MPEI0CTaBICHUS
roCyJapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIyT (nanee — M®II),
ynaneHHble padboune mecta M®LI He ocymiecTBaseTcs.

MyHunmnansHas yciayra o 3KCTeppUTOpUAIBHOMY
IPUHLHAITY U B COCTaBE KOMIUIEKCHOTO 3alpoca He
IPEAOCTABISACTCA

2.16. Unbie TpeOoBaHus, B TOM
YHCIIe YUYUTHIBAIOIINE
0COOEHHOCTH MPE0CTABICHUS
MYHUITUTIATBHOU YCIIYTH TIO
HKCTEPPUTOPUATBHOMY
NpUHUUIY (B cy4ae, €Clu
MYHHUIIUATIATbHAS YCIIyTa

Koncynpranuio o nopsiake moiay4yeHuss MyHULIUITAIIBHON
YCIyTU B 3JIEKTPOHHOMN (pOpME MOMKHO MOJIyUUTh Yepe3
HNuTepHer-npuemMuyro wim yepes [lopran rocy1apcTBEHHBIX U
MYHULIMINAIBHBIX yeiuyT Pecriyonuku TaTapcTaH.

B ciyuae, ecnu 3aKk0HOM IIpeAyCMOTpEHA 1101a4ya 3asiBJIECHUS O
MPEIOCTABICHNN MYHULIMTIATBHON YCIYTH B 3JIEKTPOHHOM popme
3asBJIeHHE nojaercs yepes [lopran rocy1apcTBEHHBIX U




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOIIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

MPEIOCTABIIACTCS IO
HKCTEPPUTOPUATBHOMY
MPUHIUITY) U OCOOEHHOCTH
MPEIOCTABICHUS
MYHHIIMIIAJTFHON yCITYTH B
AJIIEKTPOHHOM (hopme

MyHULUINAIBHBIX yciyr Pecyonuku Tatapcran
(http://uslugi.tatar.ru) wmm Equabril mopTai rocyapCTBEHHBIX U
MYHUTUNATBHBIX yeryT (pyrkuit) (http://www.gosuslugi.ru)



http://www.aksubayevo.tatar.ru/

3. CocTas, nocJ1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJI€e 0COOEHHOCTH
BBINIOJIHEHHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHO# opme

3.1. OmnucaHue TOCIENOBATENBHOCTH JEWCTBUH MpPHU  NPEAOCTABICHUU
MYHULHNIAIBHON YCIyTH

3.1.1. IlpenocTaBieHrue MYyHULUIATBLHON YCIYTH BKJIIOYAET B ce0s CleIyIOUIue
IPOLEAYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTEIIS;

2) IPUHATHE ¥ PETHCTPAIUS 3asSBICHIS,;

3) OJArOTOBKA M BBIJIa4a Pe3yJibTaTa MyHUITUIIAIBHON YCIYTH;

3.2. Oka3zaHue KOHCYJIbTalUi 3asBUTEIIO

3.2.1. 3asgButenp nuyHO U (Miau) mo TenedoHy obOpamraercs B Mcmonkom ams
MOTYYEHHUS] KOHCYJIbTAIUNA O TIOPSIAKE MOTYUYCHHUS] MyHUIIUITAIbHOW YCITYTH.

3amecturenb pykoBoauTens Vcmonkoma (cnenuanvcT), OTBEYAIOMUA  3a
COBEpUICHUWE HOTapUaJbHBIX JIEUCTBUU (Hanee — 3aMECTUTENb PYKOBOIMTEIS
Hcnonkoma (crienuaiuct), OCyIIeCTBISIET KOHCYJILTUPOBAHUE 3aBUTEIISI, B TOM YHCIIE
no cocraBy, (GopMe M COJEPKAHUIO JOKyMEHTAIlMU, HEOOXOJUMOW JUIsl TOJy4YEeHHUS
MYHHUIIUTIATBHOW YCIYTU W NpU HEOOXOJAMMOCTH OKAa3bIBAE€T MOMOIIb B 3allOJHEHHUH
OJiaHKa 3asBJICHHUS.

[Iponenypa, ycTtaHaBiMBaeMasl HACTOSIIMM MYHKTOM, OCYILIECTBIISIETCS B JE€Hb
oOpallleHUs 3asIBUTETIS.

Pe3ynbraT mnpouenypsl: KOHCYJbTAllMH, 3aMe4yaHus IO CcocTaBy, ¢dopMe u
COJICP>KAHUIO MPEJCTABICHHON IOKYMEHTAIUU.

3.3. Ilpunstre u peructpanus 3asBICHUA

3.3.1. 3asgBUTENH TUYHO, YEPE3 JOBEPEHHOE JIUIIO TI0/1aeT MUCHbMEHHOE 3asBIICHUC
O TMPEeJOCTaBJICHUM MYHUIIMNAIBLHONW YCIYTM U TPEJCTaBIsSeT JTOKYMEHThl B
COOTBETCTBHHM C MTyYHKTOM 2.5 Hacrosiero Permamenrta B Mcnosikom.

3.3.2. 3amecTtutens pykoBoauTens McnonkomMa (CrelHaInCcT) OCYIIECTBIISET:

YCTaHOBJICHHE JINYHOCTHU 3asBUTEJIS;

MPOBEPKY MOJTHOMOYHUI 3asBUTENS (B CIy4dae NECUCTBUS 110 JOBEPEHHOCTH);

MPOBEPKY HAINWYUA TOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 2.5 HACTOSIIETO
Pernamenra;

MPOBEPKY COOTBETCTBUSI  MPEJCTABICHHBIX JOKYMEHTOB YCTaHOBJIECHHBIM
TpeOboBaHUsAM (Hamexailee oQopMIeHUEe KOMUN JOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTaX TMOJYUCTOK, MPHUIUCOK, 3aYEPKHYTHIX CJIOB W HHBIX HE OTOBOPEHHBIX
UCIIPaBJICHUI).

B cnywyae OTCyTCTBUS 3amMeuaHUll 3aMECTUTENb pykKoBoautens Hcmonakoma
(cnenmanucT) OCyecTBISET:

MIPUEM U PETUCTPAIMIO 3asBJICHUS B CIEIIUATILHOM XKypHAJIE;

BpYYCHUE 3asBUTEIIO KOMUHU 3asBJICHUS C OTMETKOM O JaTe MprueMa JOKyMEHTOB,
MIPUCBOCHHOM BXOJSIIIEM HOMEpPE, AaT€ W BPEMEHU HCIOJHEHUS MYHUIUIAIbHON
YCIYTH.

B cnaydae Hanmmuus OCHOBaHMM [ OTKasa B IIPUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 2.8 Hacrtosimero PerimameHTa, CHEUAINCT, BEAYIIUN
MIPUEM JTOKYMEHTOB, YBEJIOMJISIET 3asIBUTENSL O HAIMYUM PENSATCTBUH JJIsl pETUCTpalun
3asIBJICHUS] ¥ BO3BpAIA€T €My JOKYMEHTHI C MHUCHbMEHHBIM OOBSICHEHHEM COJIEP KaHUS
BBISIBIICHHBIX HEJIOCTATKOB B ITPEACTABICHHBIX JOKYMEHTAX.



PesynbraT mnpouenyp: HOPUHATOE U 3apETHCTPUPOBAHHOE 3asBIICHUE WIIU
BO3BPAIICHHBIE 3asIBUTEIIO IOKYMEHTHI.

3.4. [loaroroBka u Bbljava pe3yJibTaTa MyHULIUIIAJIBHOW YCIYTH

3.4.1. 3amectutens pykoBoauTes Vcnoiakoma (CIenuanucT) Mocie perucTpaIum
3asIBJICHUS OCYLIECTBIISIET:

MIPOBEPKY CBEICHUM, COIEPKAINXCA B TOKYMEHTAaX, IPUJIAra€MbIX K 3asBJICHHIO;

MPOBEPKY HAJIMYMS OCHOBAHMM [JI1 OTKa3a B MNPEIOCTABICHUU YCIYTH,
IPEAYCMOTPEHHBIX ITyHKTOM 2.9 HacTosimero Perinamenra.

B ciyuyae HamuuuMsg OCHOBaHUM [JIi OTKAa3a B TNPENOCTABICHUU YCIYTH
3aMeCTHTEIh pykKoBoauTeds lcmonkoMa (CHenuanucT) W3BEIIAeT 3asBUTENS O
MPUYMHAX OTKa3a M OCYHIECTBIISIET MPOLEAYPhl, MPEIyCMOTPEHHBbIE MYHKTOM 3.5
Hacrosmero Pernamenra.

B ciyyae Hanuuus OCHOBaHUHM JUIsl OTJIOKEHHUS COBEPUIEHUS HOTapHAIBHOIO
JICUCTBUSL 3aMECTHUTENb pyKoBomuTelnsi Vcrmonkoma (CHEIUaTUCT) OCYIIECTBIISET
MIPOLEAYPBI, IPEAYCMOTPEHHBIE ITYHKTOM 3.5 HacTosuero Permamenra.

B caydae OTCyTCTBUS OCHOBaHMW i1 OTKa3a B IPEAOCTaBICHUU
MYHULHAMAIBHON YCITYTH CIIEIUAIUCT:

MIPOBEPSIET MPABUIIBHOCTH OIUIATHI 3a COBEPIICHUE HOTAPUAIIBHBIX AEHCTBHIA;

CIIMYAET KOMHUIO TOKYMEHTA UJIU BBIIIUCKY U3 HETO C MOJJIMHHUKOM JOKYMEHTA,

CBU/JIETEJIbCTBYET BEPHOCTD BBINIUCKHU, KOIIUH IOKYMEHTA;

CTAaBUT IMOANMUCH, OTTUCK ME€YATH HCIOJIHUTEIBHOIO KOMHTETA IOCEJIEHUS C
n300pakeHUeM rocyaapcTBeHHOro repoa Poccuiickoit deaepaiuu;

PETHCTPUPYET COBEPIICHHOE HOTapUallbHOE JCHCTBUE B  peecTpe Ui
pETUCTpali HOTAPUAIBHBIX JCHCTBUN;

BO3BPAILAET 3aBEPEHHBIE JOKYMEHTBI 3asIBUTEIIO.

[Ipouenypsl, ycranaBiuBaemble nmyHKkTamu 3.3 -3.4 Hactosimero Pernamenra,
OCYUIECTBJISIIOTCS B TEUEHUE 15 MUHYT C MOMEHTA PErUCTPALIMH 3asIBJICHUS.

Pe3ynpTaT mpoueayp: HOTapuaibHO YIOCTOBEPEHHbIE KONMUU JTOKYMEHTOB HIIU
BBIIIMCKY, IEPEAAHHBIE 3asIBUTEITIO.

3.4.2. 3amectuTens pykoBoauTens VcnonakoMa (CenUanucT) B CiIydae IPUHATHS
perieHuss 00 0TKa3e B MPEIOCTaBICHUU YCIYTHM BHIHOCUT MOCTAHOBIIEHHWE 00 OTKa3e B
COBEPIICHUN HOTapUAJIbHBIX JeUCTBUM. [loCTaHOBIEHNE HANPABIAECTCS 3aABUTEIIO I10
noure.

[Ipoueaypbl, ycCTaHABIMBAaE€MbIe HACTOSIIUM IIYHKTOM, OCYLIECTBIISIIOTCS HE
MO3/IHEE TSATU JHEN ¢ MOMEHTa 0OpalIeHus 3asIBUTENS 32 TPEIOCTABIEHUEM YCIIYTH.

Pe3ynpTaT mporeayp: nocTtaHOBIEHHE 00 OTKa3e B COBEPILICHHH HOTAPUAJIbHBIX
JNEUCTBUM, HAIIPABJICHHOE 3asBUTEIIIO.

3.5. OTyoXeHue COBEPIIECHUS] HOTAPUATIBHOTO ACHCTBUA

3.5.1. 3amectutens pykoBoautens Vcnonkoma (CreuuasucT) MOXKET OTIOXKHUTh
COBEPILIEHUE HOTAPUAIILHOTO JEHCTBUS B Cy4ae:

HEOOXOJMMOCTH WCTPEOOBAHUS JTOMOJHUTEIBHBIX CBEIACHUN OT (PU3MUECKUX U
IOPUIMYECKUX JINII;

HaIpaBJICHUS] JOKYMEHTOB Ha SKCIIEPTU3Y;

HEOOXOJMMOCTH 3aMpOCUTh 3aWHTEPECOBAHHBIX JHI[ 00 OTCYTCTBUU Yy HHX
BO3PaXEHUU IPOTUB COBEPIIEHUS ITUX JACHCTBUN.

3amecTuTenb pykoBoauTens Vcmonkoma (CHEUanncT) U3BEmaeT 3asaBUTENsS 00
OTJIOKEHUH COBEPILICHUSI HOTAPUAIBHOTO JCHCTBHSL.



[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIMM ITYHKTOM, OCYLIECTBIISIOTCS B JIEHb
oOpallleHHsI 3asIBUTETIS.

PesynpTaT mnporneayp: HU3BEHIEHUE 3asBUTENS 00 OTJIOXKEHUH COBEPILICHUS
HOTApUAJIBLHOTO JICUCTBUS.

3.5.2. Bamectutens pykoBoautess Mcmomkoma (CrErUanucT) Mmocie MpUHATHS
perieHuss 00 OTJOKEHMHM COBEPIIEHUST HOTAPUAIBHOIO JEUCTBUSI TOTOBUT 3aIpoc,
HEOOXONUMBIA NIl TOJY4YEHUs JOMOJHUTENbHBIX CBEJICHUW, M HaIpaBiseT B
COOTBETCTBYIOIINIA OpPTraH WU 3aMHTEPECOBAHHOMY JIMILY.

[Ipouienypsbl, ycTaHaBIMBAaEMbIE HACTOSIIMM IYHKTOM, OCYIIECTBIISIIOTCS HE
MO3/IHEE IATH JHEH C MOMEHTA OOpaIleHUs 3asBUTEIS.

Pe3ynprar mpoueayp: 3ampoc, HanmpaBJICHHBIM B COOTBETCTBYIOLIMN OpraH WA
3aMHTEPECOBAHHOMY JIUILY.

3.5.3. 3amectutens  pykoBomutens Vcmomkoma  (CreUANKCT)  TOCTE
MOCTYIJIEHUSI OTBETOB Ha 3alpOChl M3BEIAET 3asBHUTENIA M MPENOCTABISET YCIYry B
MOPSIZIKE, YCTAHOBIIEHHOM ITyHKTaMu 3.3. — 3.4 Hactosero Pernamenra.

3.6. UcmnpaBieHre TEXHUYECKUX OMIMOOK.

3.6.1. B cayuyae oOHapyXeHHsI TEXHUUYECKON OIIMOKU B IOKYMEHTE, SBIISIOLIEMCS
pPEe3yNbTaTOM MYHUIIMIIATBLHOMN YCIYTH, 3asiBUTENb MpecTaBisieT B Mcrnonkom:

3asiBJICHUE 00 UCIIPABICHUH TEXHUYECKOM omnoku (mpuioxeHue Nel);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KAaK PE3yJbTaT MYHHUIIMIAIBHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS TEXHUYECKasl OIINOKa,;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITy, CBHJIETEIBCTBYIOLIME O HAJIUYHMH
TEXHUYECKOU OLIMOKH.

3asBineHue 00 MCHPABICHUH TEXHUYECKOW OIIMOKM B CBEJACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJSIOLEMCS pPe3yJIbTaTOM MYHUIIMIAIBHON YCIIYTH, OJAETCS 3asBUTEIIEM
(YOJTHOMOYEHHBIM TPEACTABUTENIEM) JIMYHO, JIMOO MOYTOBBIM OTIPABJICHUEM (B TOM
YUCJI€ C UCIHOJIb30BAaHUEM JJIEKTPOHHOW TMOYThI), JMOO 4Yepe3 eauHBbIM mnopTasn
rOCYJIapCTBEHHBIX M MYHUIUNAIBHBIX YCAYT WA MHOTO(DYHKIMOHAIBHBIA IIEHTP
IPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIUITAIBHBIX YCIIYT.

3.6.2. 3amecTuTenb pykoBoauTens VcronakoMa OCyIIeCTBISIET IPUEM 3asBICHUS
00 WCIpaBIECHUU TEXHUYECKOW OMIMOKH, PETUCTPUPYET 3asBICHUE C MPHIOKEHHBIMU
JOKYMEHTaAMH.

[Iponenypa, ycTaHaBIMBaeMasi HACTOSIUM ITYHKTOM, OCYILIECTBIISIETCSA B TEUEHUE
OJIHOTO JHSI C MOMEHTA PErUCTPALIMH 3asIBJICHUS.

Pe3ynbpTaT npoueaypbl: IPUHITOE U 3apETUCTPUPOBAHHOE 3asIBJICHHE.

3.6.3. 3amectutens pykoBoaurena Mcenoimkoma paccMaTpuBaeT JOKYMEHTHI M B
LEesIX BHECEHUs MCHPABICHUA B JOKYMEHT, SBISIOIIUNCA pe3yJbTaTOM YCIYTH,
OCYUIECTBJISIET MPOLEAYPhI, MPEeTyCMOTPEHHbIEe MyHKTOM 3.4 Hactosiuero PernamenTa,
U BBIJAET HUCIPABICHHBIN JOKYMEHT 3asBUTENIO (YIMOJIHOMOYEHHOMY IMPEACTaBUTEINIO)
JUYHO MOJ| POCIHCH C U3BIATHEM Yy 3adBUTENS (YIOJIHOMOYEHHOTO MPEICTaBUTENs)
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa

[Iponeaypa, ycTaHaBIMBaeMasi HACTOSIIUM ITYHKTOM, OCYILIECTBIISIETCA B TEUECHUE
TpeX AHEH mociie OOHAPY>KEHUS TEXHUYECKON OIMMOKW WM TOJIY4YEHHUs OT JIF000TO
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O AOIMYIIEHHON OMMOKe.

Pe3ynbTaT npolienypsl: BbIIaHHBIN (HApaBIEHHBIN) 3asiBUTEIIO JIOKYMEHT.



4. llopsiaok U popMBbI KOHTPOJIA 32 MPEeAOCTABJICHUEM MYHUIUIIAJIbHOM
yCJIYIrd

4.1. KoHTpoab 3a MOJHOTOM M KadyeCTBOM MPEIOCTABICHUS MYHHUIIUNAIbHON
YCIIYyI'M BKJIIOYAeT B ceOsl BBISBICHUE M YCTpaHEHUE HapyIICHUH MpaB 3asBUTEIICH,
IPOBEJICHUE MPOBEPOK COOJIIOJCHUSI MPOILEAYyp MPEAOCTaBICHUS MYHUIUIAIBLHOM
YCIIyTH, MOATOTOBKY pEIIeHU Ha JeicTBus (0e31ecTBUE) NOHKHOCTHBIX JIMIl OpraHa
MECTHOT'O CaMOYTIPABIICHUS.

dopMaMu  KOHTPOJSL 3a COOJIOJIEHUEM MCIHOJHEHUS aJMUHUCTPATHUBHBIX
MPONEAYP ABJISIIOTCS:

1) mpoBepka ® COTJIACOBAHWE MPOCKTOB JIOKYMEHTOB IO MPEIOCTABICHUIO
MYHULIMOATBHOUN yciyTu. Pe3yapTaTtoM NpOBEPKU SIBIISETCS BUSUPOBAHUE MMPOEKTOB,;

2) IpOBOJMMBIE B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJICHUSA
JETONPONU3BOACTBA;

3) nIpoBe/ICHHE B YCTAHOBJICHHOM IOPSIJIKE KOHTPOJBHBIX MPOBEPOK COOJTIOICHUS
IpoLeaAyp NPEAOCTABICHUS MYHUIIUIIATLHON YCIIyTH.

KoHTponibHBIE NpPOBEPKH MOTYT OBITh IUJIAHOBBIMH (OCYIIECTBISITHCA Ha
OCHOBAaHHWM TOJYTrOJOBBIX WJIMA TOJIOBBIX IUIAHOB pPabOThl OpraHa MECTHOTO
caMOymnpaBJ€HHs) W  BHEIUIAHOBbIMH. IIpM  mpoBeaeHMH NPOBEPOK  MOTYT
paccMaTpUBaThCSl BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULIHUNAIBHOM
yCIIyT (KOMIUIEKCHBIE TPOBEPKH ), UM TI0O KOHKPETHOMY OOpAICHUIO 3asiBUTEIIS.

B umensx TeKymero KOHTPOJIS UCIHOJB3YIOTCS CBEJCHUS, HMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHIEHUHs, YCTHAs W MNHUCbMEHHAas
nHpoOpMaIusl CIEIUATUCTOB, OCYIIECTBISIONMINX BBIMOJHEHUE aIMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIIBI yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEJCHUS.

J{nst ocymiecTBIECHUSI KOHTPOJIS 32 COBEPIIICHUEM JCHUCTBUM MIPU MPEAOCTaBICHUN
MYHULIMOAIBHOM yCIAYrM W TPUHITUU pelleHu pykoBoautento Mcmonkoma
MPEJCTABIISIOTCS CIIPABKU O PE3ybTaTax MPeAoCTaBICHU MYHUIIMTIAILHON YCIIyTH.

O cny4asix ¥ IpyU4rHAX HApPYLIEHHUS] CPOKOB, TOCIEA0BATEIBHOCTH U COAEPKAHUS
QIMUHUCTPATUBHBIX  TPOHEAYpP  CHCIMHAIUCTHI  HEMEMJIEHHO  HUHPOPMHUPYIOT
PYKOBOJUTENS OpraHa, MpPEJOCTaBISIONIErT0 MYHHIMIAIBHYIO YCIYyTry, a TaKkKe
IpEANPUHUMAIOT CPOUYHBIE MEPHI 110 YCTPAHEHUIO HAPYILICHHI

4.2. Tekymuii KOHTPOJIb 3a COOJIOJEHHEM II0CJICIOBATCIBHOCTH JCHCTBUM,
ONpPENEIICHHBIX  QJIMUHUCTPATUBHBIMM  MPOUEAYpPAaMU MO  MPEIOCTABICHUIO
MYHULIMTATBHON YCIYTH, OCYIIECTBISECTCS 3aMECTHTENeM pyKoBoautTens Mcmonkoma
o HMHPPACTPYKTYPHOMY Pa3BUTHIO, OTBETCTBEHHBIM 3a OpraHU3aIlMI0 pPabOThl MO
OPEIOCTAaBICHUI0O MYHUIMIAIBHOM yCIyr, a Takke CHeluaIucTaMu OTaena
UH(PPACTPYKTYPHOTO Pa3BUTHUSI.

4.3. [lepeueHb AOKHOCTHBIX JIMI], OCYIICCTBISIOMIMX TEKYIIUH KOHTPOJIb,
YCTaHABJIMBAETCS TOJOXKEHUSMU O CTPYKTYPHBIX TMOJIPa3ICJICHUSX OpraHa MECTHOTO
caMOyIpaBJieHUs U IOJHDKHOCTHBIMH peTilaMeHTaMHU.

[To pe3ynbraram MpOBEICHHBIX MPOBEPOK B CIy4ae BbISBICHUS HAPYIICHUM MTpaB
3asBUTEJIC BUHOBHBIE JIMIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOIaTenbCcTBOM Poccuiickon denepannu.

4.4. PykoBoaUTENIb OpraHa MECTHOT'O CaMOYIIPABJIEHUSI HECET OTBETCTBEHHOCTH
32 HECBOEBPEMEHHOE PaCCMOTpEHNE 00paIlieHui 3assBUTEIICH.

PykoBoautenb (3aMECTUTENb PYKOBOJUTENA) CTPYKTYPHOIO TOAPA3IACICHUS
OpraHa MECTHOT'O CAaMOYIIPABJIEHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE WU



(W) HEHaaJeXkarlee BBIIOJIHCHUE aIMUHUCTPATHBHBIX JEUCTBUHN, YKa3aHHBIX B
pasaene 3 Hacrosiero Pernamenra.

JIOJDKHOCTHBIE JIMIIA M HWHbIE MYHULMIAJIbHBIE CIyXKallue 3a pelIeHUs u
nevictBus (0e3ecTBUE), TPUHUMAEeMbIe (OCYIIECTBIISIEMbIE) B X0/ MPEAOCTaBICHUS
MYHUITUTIATBHOU YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IOPSIIKE.

4.5. KoHTpoab 3a NpeloCTaBICHUEM MYHHUIIMNAIBHOW YCIYTH CO CTOPOHBI
rpaxJaaH, HX OOBEAMHEHUH M  OpraHU3alMi, OCYUIECTBISETCS IOCPEICTBOM
OTKPBITOCTH JICSITEIIBHOCTH OpraHa MECTHOTO CaMOYMPABJICHUSI MPU MPETOCTABICHUU
MYHUIIUNATBHOW  YCIYTH, TOJy4YeHUsI TOJHOM, aKTyalbHOW U  JIOCTOBEPHOM
nH(OpMAITUK O TOPSANKE MPEJOCTABICHHUS MYHHUIIAMIAIBLHON YCIYTH W BO3MOKHOCTH
JIO0CYIeOHOTO paccMOTpeHus oOpameHnii (kajo0) B Tporecce MPeIOoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

5. locyneOHblii (BHeCyA1eOHbIH) MOPSI0K 00KAJT0BAHNUS PellIeHUi U 1eiicTBUiA
(0e3xeicTBUS) OPraHOB, NPEAOCTABISIOIUX MYHUIHMIIAJIBHYIO YCJIYIY, 4 TAKKe UX
JAOJIKHOCTHBIX JIML, MYHHIMIIAJIBHBIX CJIY’KALUX

5.1. [lonyyarenn MyHUIMNAIBHOM yCIyrM HMMEIOT IpaBO Ha 0OXaloBaHUE B
nocyneOHoM — mopsigke  geWictBuil  (Oe3deiicTBusi)  cOTpyAHMKOB — Vcmonkoma,
YYaCTBYIOIIHUX B IIPENOCTABICHUN MyHUIMNAIBHON yciyrH, B Mcnonkom wim B CoBeT
MYHHULIUINIATIBHOTO 00pa30BaHUsl.

3asBUTEIb MOKET 00PATUTHCSA € KAN00O, B TOM YKCIIE B CAEAYIOIINX CIydasx:

1) HapylIeHHe CpoKa PEruCTpaldy 3arpoca 3asBHTENS O TPEAOCTABICHUH
MYHULIMIAIBHOMN YCITyTH;

2) HapyIICHUE CPOKa MPEIOCTABICHUS MyHUITUTIAILHOU YCITYTH;

3) TpeboBaHuE y 3asBUTENS JOKYMEHTOB MM HH(QOPMAIUK OO OCYIICCTBICHHS
NEUCTBUM, TMPEIACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMaTHMBHBIMH MPABOBBIMU akTamMu Poccuiickoit deneparuu, Pecnybnuku Tarapcras,
ATpBI3CKOT0 MyHUIIMIIAIBHOIO paiioHa JIJIsl IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

4) oTka3 B TpUEME JIOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepanuu, Pecmyonuku TatapcTas,
ATpBI3CKOr0 MyHUIMIAIBHOTO paiioHa JUIsl IPEIOCTABICHUS MyHULIMIIAIBHON YCIIyTH,
y 3asBUTEIIS;

5) oTKa3 B PEIOCTABICHUN MYHHUIIUIIAIBHON YCIYTH, €CIIM OCHOBAaHUS OTKa3a He
MpeayCMOTpEHbI (peepanbHbIMM 3aKOHAMH M NPUHATBIMA B COOTBETCTBHM C HUMU
MHBIMA HOPMaTHUBHBIMH IIPaBOBBIMM akTamu Poccuiickoii ®Penepanuu, 3aKOHAMU H
UHBIMA  HOPMAaTHBHBIMM  IIPABOBBIMH aktamu  PecnyOnuku Tarapcran,
MYHULANTAIBHBIMHU [IPABOBBIMU aKTaMU;

6) 3aTpeOoBaHKE OT 3asiBUTES MPU MPEAOCTABICHUH MYHUIIMITAJIBHON YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU INPaBOBBIMU akTamu Poccuiickon
®enepanuu, Peciyonuku Tatapcran, ArpbI3cKOT0 MyHHUIIMTIAIBHOTO palioHa;

7) otka3 Mcnoakoma, MODKHOCTHOrO Jjwuma Mcmojakoma, B HCHpaBICHUU
JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yjbTaTe MPEIOCTaBICHUS
MYHHIIMIIAIBHOW YCIIYTU JOKYMEHTax JIMOO HapylIeHHE YCTAaHOBJIEHHOTO CPOKa TaKUX
WCHIPABJICHNM;

8) HapyllleHHe CpoKa WJIM TOpSJIKa BbIJIAYM JOKYMEHTOB II0 pe3yJbTaTam
IIPEAOCTABICHNS MyHULUMITAJIbHON YCIIYTH;



9) mpuocTaHOBJICHNE IPEOCTABICHUSI MyHUITUIIAILHON YCIYTH, €CJIH OCHOBaHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTpEHbl (eaepadbHbIMU 3aKOHAMU U TPUHSATHIMH B
COOTBETCTBMM C HUMU HMHBIMA HOPMATHUBHBIMU MPABOBBIMH akTaMH Poccuiickoil
®denepanvy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMH MpPaBOBBIMH akTamu PecnyOnuku
TaTtapcran, MyHUIIUTIATBHBIMU TIPABOBBIMU aKTAMH;

10) TpeOoBaHKMe y 3asABUTENS MPU TMPEIAOCTABICHHM MYHUIUIAIBLHOW YCIYTH
JOKYMEHTOB WJIM MHGOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYAIBHOM OTKa3€ B MpPHUEME IOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTaBICHUS MYHUIIMTIATBHOW YCIYyrd, JIMOO B MPEJAOCTaBICHUU MYHUIIUIATBHON
YCIIyTH, 32 UCKIIOYEHHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 crathu 7
®enepanpHOro 3akona Ne 210-D3.

5.2. Kamoba Ha  pemeHus W  gelictBus  (Oe3melicTBHE) — oprasa,
MPEAOCTABIIONIET0  MYHULMIIAJIBHYIO  yCIYTy, JOJDKHOCTHOIO —JIMIIA  OpraHa,
MPEIOCTABIAIONIETO0  MYHUIMIAIBHYIO  YCIYTy, MYHHIUIAIBHOTO  CIYy’KaIlero,
PYKOBOAMTENSI OpraHa, MPEAOCTaBISAIONIETO MYHHUIMIIAIBHYIO YCIyTy, MOJaeTcs B
NUChbMEHHOH (hopMe Ha OyMa>kKHOM HOCHUTEJIE WM B 3IEKTPOHHOU (hopme.

XKanoba moxer ObITh HampapiieHa IO moure, yepe3 MO®LI, ¢ ucnomap3oBaHuEM
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn "WHTepHeT", oduimanbHOro caira
ATpBI3CKOr0 MYHMIIMIIAIBHOTO paiioHa http://agryz.tatarstan.ru, Enunoro mnoprtana
roCyJapCTBEHHBIX W MYHUUUNAIbHbIX  yciayr  PecnyOGnuku  Tarapcran
(http://uslugi.tatar.ru/), Equaoro moprajiga rocy1apCTBEHHBIX U MYHHIIMIIAIbHBIX YCIYT
(pynxuuit) (http://www.gosuslugi.ru/), a Takxke MOXKET OBITb NMPUHATA MPHU JIUYHOM
preMe 3asiBUTEIIS.

5.3. Kanoba, moctynuBmias B OpraH, NPEAOCTABISIONINN MYHUIIUTIAIBHYIO
yCIyTy, JUOO BBIMIECTOSIINI OpraH (Mpy €ro HajJu4yuu), MOJJICKHUT PACCMOTPEHUIO B
TEUYCHUE TATHAAUATH pabounx THEH cOo THS €€ PETUCTpAIlny, a B ciydae 00KajloBaHUs
0TKa3a opraHa, MPe0CTaBIAIONIETO MyHHUIIUIIATIBHYIO YCIYTY, B IPHEME TOKYMEHTOB Y
3asgBUTENsI MO0 B MCIPABICHUM IOIMYIICHHBIX OMEYaTOK M OIMMOOK WM B CiIydae
00>kajoBaHUsl HAPYIICHHUS YCTAHOBJIECHHOTO CpPOKa TaKWX HCIPABICHUN - B TEUCHUE
ISATH paboYMX JHEH CO JTHS €€ perucTparui.

5.4. Kamoba momxHa COepKaTh CICAYIONYI0 HH()OPMAIIHIO:

1) HaMeHOBaHKE OpraHa, MPEIOCTABISIONICTO YCIYTY, JOJIKHOCTHOTO JIMIA
Oprasa, MpeaoCTaBISAIONIET0 YCIYry, WIM MYHUUIMIAIBHOIO CIYXallero, pelieHus U
nemcTBus (0e3eiCTBIE) KOTOPBIX 00KayIOTCS;

2) pamMuaio, ¥MsI, OTYECTBO (TIOCIIEAHEE - MPH HAIWYHHW), CBEICHUS O MECTe
KHUTEIbCTBA 3aSBUTENS - (DU3MUECKOTO JIKIa TUOO0 HaUMEHOBaHHUE, CBEACHHUS O MECTE
HAXOKJICHUS 3asSBUTENS - FOPUIUIECKOTO JINIIA, a TAaK)Ke HOMEp (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (agpeca) AMEKTPOHHON MOYTHl (IPU HATMYKMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JIOJDKEH OBITh HANPaBIIEH OTBET 3asBUTEIIIO;

3) cBenmeHus 00 OOKAIyeMBIX PEIICHUSAX U JeicTBUsAX (Oe3meiicTBuM) opraHa,
NPEIOCTABISIONIEr0  MYHUUUIAIBHYIO  YCIOyry, JIOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MyHUIIUIIATIBHYIO YCIIYTY, MM MYHULUIIATBHOTO CITYKAIllero;

4) MOBO/IbI, HA OCHOBAHWU KOTOPBIX 3aSBUTEIb HE COMVIACCH C PCIICHUEM U
neiictBueM (Oe3aeiicTBeM) opraHa, MpeAoCTaBISIOUIEr0 YCIyry, JOHKHOCTHOTO JIUIa
Oprasa, IpeJoCTaBIISIOIEr0 YCIAYTY, WIH MyHUIIMITAIEHOTO CITYXKAIIETo.

5.5. K xano6e MoryT ObITh MPHUIIOKEHBI KOIUU JOKYMEHTOB, MOATBEPKAAOIINX
M3JI0KEHHBIE B Kajno0e oOcTosTeNnhcTBA. B TakoM ciydae B ikaimoOe MPUBOAUTCS
NepeyveHb MpuiaraeéMbix K Hell JOKYMEHTOB.



http://agryz.tatarstan.ru/
http://uslugi.tatar.ru/

5.6. ITo pe3ynpraTam paccCMOTpEHHUS >kal00bl IPUHUMAETCS OJHO U3 CIETYIOIINX
pEeLIEHNN:

1) xanoba ymOBIETBOpSIETCS, B TOM 4YHuClIe B (OpME OTMEHBI TMPHHSATOIO
pElLIeHNUs], UCTIPABICHUS JOMYLIEHHBIX ONEYAaTOK M OIIMOOK B BBIAAHHBIX B PE3YJbTATE
IPEIOCTAaBICHUS] TOCYAApCTBEHHOM yCIyrM JOKyMEHTaX, BO3BpaTra 3asBUTEIIO
JCHE)KHBIX CpPEACTB, B3MMAHUE KOTOPHIX HE THPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamMHu Poccuiickoin denepanyy, HOPMATUBHBIMU IPAaBOBBIMH aKTaMHU
PecniyOnuku Tarapctan, MyHUIIMIIATIBHBIMU [TPAaBOBBIMU aKTaMU;

2) B yIOBIICTBOPEHHH YKaJT0ObI OTKa3bIBACTCSI.

He no3gHee nHs, CIEQyONIEro 3a JHEM NPUHATUS PELIEHUS, YKA3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B NMHCbMEHHOW (POpPME U IO KEIAHUIO 3asBHUTENS B
AJIIEKTPOHHOM  (opMe HampaBisgeTcs MOTHUBUPOBAHHBIM OTBET O pe3ylibTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnyyae mpu3HaHuUs >kanoObl MOMAJIEKAIIEH YHAOBIECTBOPEHUIO B OTBETE
3asIBUTENIO JaeTcsl HGOpMaIHs O JeHCTBUAX, OCYHIECTBIsIEMbIX VcIoaKoMoM, B HENIIX
HE3aMEJIMTEIBHOTO  YCTPAHEHMSI  BBIABICHHBIX  HApyLIIEHWH TPU  OKa3aHUHU
MYHUIMOAIBHOW YCIYyTH, a TaKKe€ NPUHOCATCS W3BUHEHUS 3a JIOCTABIICHHBIC
HeyqoOcTBa W yKas3blBaeTcsi HHGpoOpMauus O JaJbHEHIIMX JEHCTBUSX, KOTOpBIE
HEOOXOMMO COBEPLINTH 3asIBUTEINIO B LIEJIAX MOTYYESHHUS] MyHUIIUIATIBHON YCIIYTH.

5.8. B ciaywyae mpusHaHUs *anoObl HE MOJUIEKALIEH yIOBIETBOPEHUIO B OTBETE
3a5BUTENIO, JAKOTCS AapryMEHTUPOBAHHBIE PA3bSICHEHUS O NPUYUHAX IPUHATOTO
penieHus, a Takke HHPOopMalus 0 OpAJIKe 00KaJIOBaHUS PUHATOTO PEIICHHUS.

5.9. B ciiyuae yctaHOBIEHHSI B XO/I€ WJIH 110 Pe3yJbTaTaM pacCMOTPEHHS YKamo0 bl
MPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYUIEHUS WM MPECTYIUICHUS
JTOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE IOJTHOMOYHUSMU IO PACCMOTPEHUIO Kajoo,
HEe3aMeJINTEIbHO HAMPABIIAIOT UMEIOUIUECS MaTEPUAIIbl B OpPraHbl IPOKYPATYPHI.



ITpunoxenne Nel

K AZIMUHUCTPAaTUBHOMY PErJIAMEHTY
IIPEIOCTABIIEHUSI MyHULIUIAJIbHON yCIyTU
10 CBUJIETEIBCTBOBAHUIO BEPHOCTH
KOIIUHM JOKYMEHTOB U BBIIMCOK U3 HUX

PyxoBoaurento

HcnonHuTeIhbHOTO KOMUTETA
CEJILCKOT'O MOCEIICHUS

ATPBI3CKOT0 MyHUIIUITAIBHOTO

paiiona Pecnnyonuku Tatapctan

Or:

3asiBjieHHne
00 ucnpaBJieHMH TEXHUYECKOI OIINOKHU

CooOmato 00 ommOKe, JOMYIMIEHHOW MPU OKa3aHUU MYHHUIIUNAIBHOW YCIYTH

(HaMEHOBaHUE YCITYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYIIEHHYIO TEXHUYECKYIO OHIMOKY M BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUSI B  JIOKYMEHT,  SBJISIOMIMICS  pe3yJbTaToM
MYHHUIUIAIBHON YCIYTH.

[Ipunararo crneayromuye T0KyMEHTbI:

1.

2.

3.

B cnydae npunsTtus peimieHus 00 OTKJIOHEHWU 3asBIEHUS 00 HCHpaBIICHUU
TEXHUYECKOM OIMTMOKHU MPOIITy HAMPABUTh TAKOE PEIICHUE:

MOCPEACTBOM  OTHPABJICHUS JJICKTPOHHOIO JIOKyMEHTa Ha azapec E-mail:

;

B BHUJIC 3aBEPECHHON KOMUU HAa OyMaKHOM HOCUTEJIEC IIOYTOBLIM OTIIPABIICHUEM I10

azpecy:

[ToaTBeprkaaro CBOE COTIacHe, a TakkKe COTJIache MPEACTaBIIEMOr0 MHOKO JIMIa Ha
00pabOTKy TEpPCOHANBHBIX JaHHBIX (COOp, CHUCTEMaTH3allui0, HAKOIUICHHWE, XpaHCHUE,
yTouHeHue (OOHOBJICHHME, W3MEHEHUE), WCIIOL30BaHUE, paclpocTpaHeHue (B TOM 4YHCIC
nepenavy), 00e3TMUMBaHue, OJIOKUPOBAHUE, YHUUTOKEHHIE TIEPCOHATTLHBIX JAHHBIX, & TAKKE
WMHBIX JISHCTBHH, HEOOXOMUMBIX JUII OOpaOOTKH IEPCOHANIBHBIX JAHHBIX B pPaMKax
MIPEOCTABIICHNSI MyHHUIIUITAILHON YCITyTH), B TOM YHKCJIE B aBTOMATU3UPOBAHHOM PEKUME,
BKJTFOYAsT IPUHATHE PEIICHUH HA MX OCHOBE OPTaHOM IPEIOCTABIISIONIMM MYHHUITUTIATIHHYIO
YCIYTY, B IETISIX TIPEIOCTABICHUS] MyHUITUTIAIBHON YCITYTH.

HacTosmymM moaTBepikaaro: CBEICHUS, BKIIIOUSHHBIC B 3asBJICHHE, OTHOCSIITHECS K
MOEH JMYHOCTH M TPEICTABISEMOMY MHOKO JIMILy, a TaKKe BHECEHHBIC MHOIO HIDKE,
JIOCTOBEpHBL.  JIOKyMEHTBI (KONMMH JOKYMEHTOB), TPHJIOKEHHBIC K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAHOBJIICHHBIM  3aKOHOAATEIILCTBOM  Poccuiickoi



®denepaliii, HA MOMEHT MPEJCTABJICHUS 3asBJICHUS ATU JOKYMEHThI JEUCTBUTEIILHBI U
COZEP>KaT JOCTOBEPHBIE CBEJICHHUS.

Jlato cBoe corsjacue Ha ydacThe B OMpoce MO OIIEHKE KayecTBa MPEeI0CTaBICHHON
MHE MYHUIMIIATBHON YCIyTH MO TenedoHy:

(mata) (moamucek) (®.1.0.)



ITpunosxenne Ne2

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IIPEIOCTABIIEHUSI MyHULIUIAJIbHON yCIyTU
10 CBUJIETEIBCTBOBAHUIO BEPHOCTH
KOIIUMH IOKYMEHTOB U BBIIMCOK U3 HUX

(cripaBoUHOE)

PexkBU3UTHI J0JKHOCTHBIX JIMI, OTBETCTBCHHDIX 34 IIPEAOCTABJICHUC
MyHI/IIII/IHaJIbHOﬁ YCIYId  OCYHIECTBJIAIOIIUX KOHTPOJb €€ HCITOJTHCHUSA

Hcnonkom TadapJauHCKOIO €e1bCKOI0 MOCEICHHS
AIpPBI3CKOr0 MyHUIMIIAJBbHOIr0 paiiona Pecnydosiuku Tatapcran

JOIDKHOCTD Tenedon DJIEKTPOHHBINA ajipec
PykoBoauTeNb HCHIOJIKOMA (85551) 3-44-48 Tabar. Agr@tatar.ru
Crienuanuct (85551) 3-44-48 Tabar. Agr@tatar.ru

PexkBU3UTBI JOTKHOCTHBIX JIMI, KOHTPOJMPYOIIHMX MPe10CTABIeHHe
MYHUIIUNAJIbHOM YCJYTH

JOIKHOCTD Tenedon DJIEKTPOHHBINA aJipec

I'nmaBa nmoceseHus (85551) 3-77-38 Tabar. Agr@tatar.ru




