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KAPAP NOCTAHOBINEHUE

Ot «26» mas 2020 ropa Ne12

O6 yTBepxxaeHuM nopsaka paspaboTku
W yTBEPXAEHUA aAMWUHUCTPATUBHbLIX

pernameHToB npeanocTtaBneHusa
MyHUUUNAanNbHbIX ycnyr opraHamu
MeCTHOro camoynpaBneHus

YPHAKCKOrO  CEenbCKOrO  MOCENeHUs
ApCKOro MyHMUMNanLHoOro pavioHa

B cooteetcTBUM ¢ DepepanbHbiM 3akoHOM OT 27 wmions 2010 roga Ne 210-#3 «0O6
OpraHusauuu npenocTaBneHns rocyAapCTBeHHbIX U MyHULMNAMbHbIX YCnyr», UCNONHUTENbHbIN
KOMUTET YPHAKCKOro CenbCcKoro noceneHns Apckoro MyHMUMNAnNbLHOro pauoHa

NOCTAHOBNAET:

1. YTBEPOUTL Mopspok paspaboTku (7 yTBEpPXAEHUA aAMUHUCTpa-
TUBHbIX  PErnaMeHToB  nNpefoCTaBMNEHUA  MyHUUMNAnbHbIX  YCNYr oOpraHamu MeCTHOro
CaMOoynpaBneHns YPHSAKCKOrO CenbCKoro NOCeneHuss ApPCKOro MYHWLMNAnbHOTO paiioHa
(MpunoxeHue Ne 1).

2. OBHapopoBaTb HacTOsiLee MOCTAHOBMEHUE NyTEM pa3MeLUeHUst Ha cneuymanbHbIx
WHGOPMALIMOHHBIX CTEHAAX HAa TEPPUTOPUM HACEMNEHHbIX NYHKTOB CENbCKOTO NOCENeHWs Unu
Ha  oduuManbHOM  nopTane  NpaBoOBOW  MHGOPMaLUH Pecnybnukn  Tatapcrax
(pravo.tatarstan.ru), a Takke pasmMecTWTb Ha cauTe ApCKOro MyHULUMNanNbLHOroO pawoHa B
WHHOPMaLMOHHO-KOMMYHUKALMOHHOM ceTu «MHTEepHeT» (arsk.tatarstan.ru). *

maBa YpHsiKckoro

CEeNbCKOro noceneHus N.P.KamanetouHos




MpunoxeHne Ne 1

K NOCTaHOBMNEHMO ICnonHUTENBHOIo KOMUTETA
YPHSIKCKOro CEefNbCKOro nocenieHns

ApcKOro MyHMUMNanbLHOro panoHa

OoT «26» maa 2020r. Ne 12

nOpﬂ,D,OK paspa60TK|/| n yTBepXxngeHna aaMMHUCTpPaTUBHbIX pernamMmeHToB npenocrtaBiieHnA
MYHUUUNANbHbIX YyCnyr opraHamm MecTHOro camMoynpaslieHuA ypHFIKCKOFO CeJibCKOoro
noceneHunsa ApCKOFO MyHUUUMANbHOIo pa|7|0Ha

|. Obwme nonoxeHus

1.1. Hactoswmn [lopsagok yctaHaBnuBaetr oOwme TpeboBaHuss K paspabotke wu
YTBEPXKAEHNIO aAMUHUCTPATUBHbBIX PErMaMEHTOB MyHULMNANbHbLIX YCNyr opraHaMmy MecTHOro
camoynpaBneHust YpHSAKCKOro CenbCKoro noceneHns Apckoro MyHULMNansHOro pamoxa.

1.2. B uensx HacToswero lNopsiaka NpUMeHsITCSA cneayowme TeEpMUHbI:

aAMWUHUCTPATUBHbLIA pernamMeHT - HOPMAaTMBHbIA MPaBOBOM akT, YCTaHaBMMBaKOLWLMA
nopsiAoK  NpefoCTaBfeHMst  MYHUUMNAnbHOW  ycryrm M CTaHgapT  NpeaocTaBreHus
MYHMUMNANbHOW YCNyru;

MyHUUMNanbHasa ycnyra - OesTenbHOCTb MO peanu3aumm (QyHKUMA opraHa MeCTHOro
camoynpaBsneHus (ganee - opraH, NpefocTaBnfAlWMn MyHUUUNANbHbIE YCNyru), KoTopas
OCyLlecTBNsgeTcs MO  3anpocaMm 3asBuTenenM B npegenax MOfHOMOYUMW  OpraHa,
npefoCTaBALWEro MyHUUMNanbHble YCNyrM, No pPeLIeHU0 BOMPOCOB MECTHOIO 3Ha4vyeHus,
YCTaHOBJEHHbIX B COOTBETCTBUM C PeaepanbHbIM 3aKoHOM OT 6 okTabpsa 2003 roga N 131-03
"O6 obLwmMX NpMHUMNax opraHM3aummn MecTHoOro camoynpasneHunsa B Poccunckon ®egepauun” un
ycTaBaMn MyHuUuMnanbHbIX 06pa3oBaHnin, a Takke B npegenax npenyCMOTPEHHbIX YKadaHHbIM
depnepanbHbIM 3aKOHOM MpaB OpraHOB MECTHOro caMoyrnpaBfieHNA Ha peLleHne BOMPOCOB, He
OTHECEHHbIX K BOMPOCaM MECTHOrO 3Ha4eHusi, MpaB OPraHoOB MECTHOro CamMOynpaBfieHus1 Ha
yyacTme B OCYLLECTBIIEHUM WHbIX FOCYAAPCTBEHHbLIX MOSIHOMOYUA (HEe nepefaHHbIX UM B
cooTBeTCTBMM CO cTaTtben 19 ykaszaHHoro ®defepanbHOro 3akoHa), ecnu 3To y4yactue
npegycMoTpeHo deaeparnbHbiMU 3akoOHaMu, MpaB OpraHOB MECTHOrO CaMoynpaBrieHUMsl Ha
peLleHne MHbIX BONPOCOB, HE OTHECEHHbIX K KOMMETEHLNMN OPraHOB MECTHOIO caMoynpaBnieHust
ApYrMx MyHULMNanbHbIX o6pa3oBaHuii, OPraHoB roCyAapCTBEHHOM BMacTU U HE UCKIHOYEHHbIX
M3 X KomneTeHumMn degepanbHbIMKM 3akOHaMM W 3akoHamu cybbektoB Poccuickon
depnepaumn, B criydae NpUHATUA MyHULMNAMbHBLIX NPABOBbLIX aKTOB O peanuaawmm Takmx npas;

MHOFO(YHKUMOHAarbHbIA LEHTP MNpefoCTaBNEHUs rocygapCTBEHHbIX U MYyHULMNANbHbIX
ycnyr (aanee - MHOrogYyHKUMOHANbHbIN LEHTP) - OpraHM3aums, co3gaHHasi B OpraHu3aunMoHHO-
npaBoBOW (popME rOCy4apCTBEHHONO WM MyHUMUMNANbHOIO yypexaeHna (B TOM uuchne
ABNSOLLAACA aBTOHOMHbLIM y4YpexaeHnem), otsevarowan TpeboaHnam degepanbHOro 3akoHa
N YNOSTHOMOYEHHAA Ha OpraHuM3auuio NpeaocTaBfieHUs rocy4apCTBEHHbIX M MYHUUMNANbHbIX
ycnyr, B TOM YMCIe B 9NEKTPOHHOM hopMe, NO NPUHLMMY «OLHOrO OKHa»;

Xanoba Ha HapyleHue nopsigka npeaocTaBfieHMst MyHUUMNAnNbHOW ycnyrn (panee -
xanoba) - TpeboBaHue 3asaBUTENS WU €0 3aKOHHOrO NPeacTaBUTENSA O BOCCTAHOBEHUM UK
3alMTEe HApPYLEHHbIX NpPaB WAW 3aKOHHbIX WHTEPECOB 3adABUTENS OPraHoM MECTHOro
camoynpaBneHusi, MHOroyHKUNOHarnNbHbIM LIEHTPOM, LOSMKHOCTHBIM NULLOM OpraHa MECTHOro
camoynpaBneHusi, paboTHUKOM MHOrOYHKLMOHANBbHOIrO LUEHTPa, MyHULMNANbHbIM CryXallimm
nnbo opraHM3aumammn, NpegycMoTpeHHbIMK YacTbto 1.1 ctatbn 16 PenepanbHOro 3akoHa, Unu
nx paboTHMKaMM Npu NOSTyYEHMM yKa3aHHbIM 3asiBUTENEM MyHULMNANBHOW YCIyTu;

NPUHLUKUMN «OOHOrO OKHa» - MPUHUWUM, MPU KOTOPOM MpefocTaBfieHne MyHUUUNanbHOW
yCrnyrn OCyLeCTBNSAETCS MOcne OAHOKpaTHOro obpalleHust 3asiBUTENst C COOTBETCTBYHOLLMM
3anpocoM O npeaocTaBfieHMn MyHULMNANbHOW YCNyrm UMM 3anpoCcoM, YKasaHHbIM B CTaTbe
15.1 ®depgepanbHOro 3akoHa, a B3auMMOLEWCTBME C oOpraHamu, npeaocTtaBnsAlowuMm
MyHUUMNAnbHbIEe YCNyrn, WNWU oOpraHamy, nNpPeaoCTaBnSWAMM  MYHUUMNANbHbIE  YCNYTX,
OCYLLECTBNAETCA MHOrO(YHKLMOHANbHLIM LEHTPOM 6€e3 y4YacTusi 3asBUTENs B COOTBETCTBUM C
HOPMaTUBHbLIMW NPaBOBLIMX aKTaMn 1 cornalleHnemMm O B3aMMoa4EeNCTBUY;
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yaaneHHoe paboyee MeCTO  MHOrOYHKLMOHANbHOrO LEeHTpa  npefoCcTaBreHus
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX yCRyr - TepputopuanbHO 060cobneHHoe CTPYKTypHoe
nogpasgenieHve (0puc) MHOrogYHKUMOHANBLHOIO LEeHTpa, CO34aHHOe B TrOPOACKOM  wunu
CEenbCKOM MOCENieHMN MyHULMNanbHOro panoHa Pecnybnukn TatapctaH B COOTBETCTBUMM C
nyHktom 34 [lpaBun opraHusauum LeATeNbHOCTU  MHOrOQYHKUMOHArbHbIX — LEeHTPOB
npefocTaBlieHUs TOCYAapPCTBEHHbIX N MyHULUMNANBbHbIX YCNYT, YTBEPXAEHHbIX NOCTAHOBIEHUEM
MpaBuTtenbctBa Poccuinckon denepaumm ot 22 gekabpsa 2012 r. Ne 1376 «O6 yTBEepxaeHum
MpaBun opraHMsaunMm [esaTenbHOCTU MHOrOYHKUMOHAMNbHbIX LEHTPOB NpedocTaBfieHus
rocyAapCTBEHHbIX 1 MyHULMNAMbHbBIX YCAYT».

1.3. AOMUHUCTpATUBHbIE perfameHTbl paspabaTtbiBalOTCA U YTBEPXKOAKTCA OpraHamu
MECTHOro camoyrnpasneHuns, K cdepe AeATeNnbHOCTM KOTOPbIX OTHOCUTCA NpefocTaBrieHune
MYHULMMNAnNbHOM YCryrMn Ha OCHoBe (pefeparbHblX 3aKOHOB, HOPMAaTMBHbIX MPAaBOBLIX AKTOB
MpesngeHTta Poccunckon depepaumm n lNpaButensctBa Poccuinckon depepaumm, 3aKoHOB
Pecnybnukn TatapcTtaH, HOpMaTUBHbLIX NPaBoBbLIX akToB [pe3naeHTa Pecnybnukn TatapcTtaH u
KabvHeta MwuHuctpoB Pecnybnukn TatapctaH, nonoxeHun o6 opraHax MeCTHOro
camoynpasneHus, n Hactosiero Nopsagka, a Takke C y4eTOM peLleHU NpaBuUTeNbCTBEHHbIX
KOOPAMHALUMOHHBIX OpPraHoB, YCTaHaBfMBAKOLWMX KPUTEPUWU, CPOKM W MNOCrenoBaTerbHOCTb
agMUHUCTPATUBHbLIX Npoueayp, agMUHUCTPATUBHbLIX OENCTBUI U (MNN) NPUHATUS PELLUEHUN U
WHbIX TpeboBaHW K NOPSAKY MNpedocTaBfeHUs MyHUUMNanbHbIX YCIyr, B TeYeHue Cpoka,
cocTaBnstwero He bonee 60 kaneHaapHbIX OHEN CO AHS BO3HWKHOBEHUSI MOSIHOMOYMA MO
OCYLLECTBMEHUIO MyHULIMNANBHOWN YCIyTN.

1.4. OpraH MecCcTHOro camoynpaBneHuss npu paspabotke U yTBEpXOEHUU
aAMUHUCTPATUBHLIX  pPErnaMeHToB  PYKOBOACTBYyeTCA  HacTtoAwum  [llopsagkom,  ecnu
degepanbHbIMA  3aKOHaMK, HOPMAaTMBHbIMM NpaBoBbiMM akTamu [lpe3mgeHTa Poccuickon
®epnepaumn, lMpasutenbsctea Poccunckon Pepepauuun, 3akoHamm Pecnybnuku TaTapcTtaH,
HOpMaTMBHbIMW MpaBoBbIMKM akTamu [pesngeHTa Pecnybnuku TaTapctaH He YCTaHOBMEHbI
WHblE NpaBuna.

1.5. MNMpwn paspaboTke agMUHUCTPATMBHLIX PErMIAaMEHTOB OpraH MECTHOro camoynpasrieHns
npegycMmatpusaeT ONTMMU3aLMIO (MOBLILLEHWE KadecTBa) NpeaocTaBfeHns MyHULMNanbHbIX
ycnyr, B TOM yucne:

a) ynopsiaoveHne agMMHUCTPaTMBHLIX Npouenyp (aencteumn);

0) ycTpaHeHue Wn3ObITOYHbIX aAMWHUCTPATUBHBLIX npouenyp (AEencTBui), ecrnn 3TO He
npoTUBOpPEeYnT eaepanbHbiM 3akOHaM, HOPMaTMBHbIM MNpaBoBbiM aktam [lpeauaeHTa
Poccunckon depepaumn, [pasutenbctBa Poccuinckon dPepepaumm, 3akoHam Pecnybnuvku
TaTapcTaH, HopMaTMBHbLIM NpaBoBbLIM akTaMm [pe3ngeHTa Pecnybnuku TatapctaH n KabuHeta
MuHuctpoB Pecnybnukn TaTapctaH, MyHUUMNanbHbIM NPaBOBbLIM akTaMm.

Mon n36bITOYHOM aaMNHUCTPaTMBHOMN npouenypou noHMmaeTcs yacTb
aAMWUHUCTPATUBHOIO MpoLEecca, MCKIIOYEHME KOTOPOW HE NPUBOAMT K CHWKEHMIO KadecTBa
npenoCcTaBfeHns MyHULUMNANbHOW ycnyru (Hanpumep, M3bbiTOYHbIE cornacoBaHus (B cry4ae,
€Cnun pesynbTaT CornacoBaHus HE BINAET Ha peLLeHne), N3bbITOYHbIE YBEOOMMNEHUSA U T.4.).

Mog wm3bbITOYHBIM a4MWHUCTPATMBHLIM OEWCTBMEM MNOHUMAETCA aAMWHUCTPATUBHOE
AENCTBME, MWCKMIOYEHNE KOTOPOro M3 agMWHUCTPATUMBHOM npouenypbl MNO3BONSET LOCTUYb
pesynbTaTta agMUHUCTPATMBHOM Npouenypbl 6€3 4ONONHUTENbHbIX 3aTpar;

B) COKpalleHMe KOonmMyecTBa [AOKYMEHTOB, MpeacTaBfideMblX 3asiBUTENaAMM OAnd
NpenoCTaBfEHNss  MYHUUMNANbHOW  YCNyrn, TMNPUMEHEHMEe HOBbIX OPM  [OOKYMEHTOB,
NO3BONIAKOLWMX YCTPaHUTb HEOOXOAMMOCTb HEOAHOKPATHOro MpeAcTaBfeHUs WAEHTUYHOM
MHOpMaLMK, CHUXKEHME KONMYecTBa B3auMOLENCTBUN 3asBUTENEN C OOMKHOCTHLIMU NuamMm
OpraHoB MECTHOro CaMOynpaBfieHMsl, B TOM 4MUCMEe 3a CYEeT BbINOMHEHUA OTAENbHbIX
aAMUHUCTPATUBHBIX npouenyp (aoencremi) Ha 6ase MHOroyHKUMOHANbHbLIX LIEHTPOB U
peanu3auuu npuHUMNa «OOHOr0 OKHa», MCMONIb30BaHME MEXBEOOMCTBEHHbIX COrfacoBaHui
npu npenocTaBfeHMM MyHUUMNanbHOW ycnyrn 6e3 ydactus 3asBuTensl, B TOM 4ucne C
ncnosib3oBaHneEM MHGPOPMaLMOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMI;

r) COKpalweHWe Ccpoka MNpeaoCTaBiEHMS MyHMUMNANbHOM YCNyrM, a Takke CpPOKOB
BbIMNOSIHEHUSA OTAENbHBLIX aAMUHUCTPATMBHbLIX Npouenyp (4eNcTBuiA) B pamkax npeaoCcTaBneHus
MyHUuMnaneHon ycnyrn. OpraH MECTHOro CcamMOynpaBfieHUs MOXET YCTaHOBUTb B
aflMUHUCTPATUBHOM perflaMeHTe COKpallleHHble CPOKW npeaoCTaBfieHUs MyHULUUNanbHOW
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ycryru, a TakkKe CPOKM BbINOMHEHUS agMWHUCTPATUBHBIX npouenyp (O4encTBun) B pamMKax
npefoCcTaBfieHUss MyHUUMNANbLHOW YCIYyrM MO OTHOLIEHMIO K COOTBETCTBYHOLUMM CpOKaMm,
YyCTaHOBMNEHHbIM heaepanbHbiM  3aKOHOO4ATENLCTBOM UM 3aKkoHoAaTenbCcTtBOM  Pecnybnuvku
TartapcTaH;

) OTBETCTBEHHOCTb [OSMKHOCTHbIX JML, OpPraHoOB MECTHOrO camoyrnpaBfieHus 3a
HecobnogeHne wmn  TpeboBaHU aAMUHUCTPATUBHBIX PErfamMeHTOB Mpu  BbINOSHEHWM
aZlMUHUCTPATUBHBIX Npoueayp (aencTeni);

€) npefocTaBneHMe MyHMLunanbHOW YCryrn B 3NeKTPOHHOW dhopMe.

1.6. MNpun paspaboTke agMUHUCTPATUBHOIO perfiameHTa opraH MeCcTHOro camoyrnpaBfeHns
MOXeT UCMNONb30BaTh 3MEKTPOHHbIE CPEeACTBA ONUCAHUSA U MOLAENUPOBAaHUA aAMUHUCTPATUBHO-
yrnpaBfieHYeckMx npoLeccoB Ans MNOArOTOBKM CTPYKTYpbl U Mopsgka aAMUHUCTPaTUBHbIX
npouenyp (4encTeumn).

1.7. OpraHbl MECTHOIO camoynpaBfieHns He Brnpase ycTaHaBnNuBaTb B agMUHUCTPATUBHbIX
pernameHTax npeaocTaBneHns MyHUUMNanbHbIX YCNYr MOfIHOMOYMST OpraHoB MECTHOro
camoynpasfeHusi, KOTopble He OTHECEHbI K UX KOMMNETEHL MM B COOTBETCTBUN C (heaepasibHbIMK
3aKkoHamMK, HopMaTMBHbIMM MpaBoBbiMW akTamu [lpe3ngeHta Poccuiickon ®Pepepaunn un
MpasutensctBa Poccunckon denepaumm, 3akoHammn Pecnybnvkm TaTapcrtaH, HOpMaTUBHbLIMU
npasoBbiMK akTamu lNpesngeHta Pecnybnukn Tatapctan u KabuHeta MuHuctpos Pecnybnukn
TartapcTtaH.

1.8. TllpoekTbl agMUWHUCTPATMBHLIX PEerfiameHToB, a TakKkKe MNpPOeKTbl HOPMAaTMBHbIX
NpPaBOBbIX aKTOB O BHECEHUN U3MEHEHUN B paHee N3faHHble agMUHUCTPATUBHLIE PerflaMeHThl,
NPU3HaHUM aAMUHUCTPATUBHBIX PErfaMeHTOB YTPaTUBLLMMKU CUIY NoAasiexaTt B COOTBETCTBUM C
3aKoHO4AaTeNbCTBOM HE3aBUCMMOW 3JKCNepTU3e W IKCnepTuse, NPOBOAMMON OpraHusauunen,
YNOSTHOMOYEHHOWN OCyLLEeCTBNATb MeToan4veckoe COMpoBOXaeHne pa3paboTku
aAMWUHUCTPATUBHBIX PErnaMmeHToB NpefoCTaBNeHUs MyHUUMMANbHbIX YCIYr U UX 3KCNepTusy
(oanee - ynoniHoMo4YeHHasi opraHmsaums).

JKcnepTm3a NpoeKkToB aAMUHUCTPATUBHBIX PErMaMEHTOB, a TaKkKe NPOEKTOB HOPMAaTMBHbIX
NpaBOBbIX aKTOB O BHECEHUN U3MEHEHWI B paHee U3[aHHble aiMUHUCTPATUBHbIE perfiaMeHThbl,
NPU3HaHUM agMUHUCTPATUBHbLIX PerfiaMeHToB yTpaTUBLLUUMUK CUIly NPOBOAMUTCH B COOTBETCTBUMU
C HacTosawmm NMopsigkom.

1.9. Ecnu B npefoctaBneHMM MyHUUMMNAnNbHOW YCIyrM y4acTBYHOT HECKOSIbKO OpraHoB
MECTHOro camoynpasfieHNs, agMUHUCTPATMBHbLIA pernameHT YyTBepXOaeTcs COBMECTHbIM
aKTOM TaKnx OpraHoB.

PasHornacusa  mMexagy  opraHaMm  MeCTHOro  camMoyrpaBfieHuss 1o npoekTam
aAMVHUCTPATUBHBLIX PErfnamMeHToB paspellarTca B MNOpsake, YCTaHOBNEHHOM PernameHToMm
opraHa MecTHOro camoynpaBfeHus.

1.10. OpraH MeCTHOro camMOynpaBfieHUs1  OOHOBPEMEHHO C  YTBEPXAEHUEM
aAMVHUCTPATUBHOIO perfiameHTa BHOCUT M3MEHEHUsI B COOTBETCTBYHOLLME MyHUUMNAmbHbIE
HOpPMaTUBHbIE  MNpaBOBble  akTbl, nNpegycMaTpuBaloLMe  UCKIOYEHWE  MOSNOXEHWUHN,
pernaMmeHTUpyoLWmMx npeaocTaBrieHne MyHUUMnanbHOW ycrnyru, nubo, ecrnvm NonoXeHus
MYHULMNANbHbIX HOPMATUBHbIX NPABOBbIX aKTOB BKMOYEHblI B aAMUHUCTPATUBHBIA perfiaMeHT,
Npu3HaeT UX yTpaTUBLLUMU CUNY.

B cnyyae ecnu B npouecce pa3paboTkm nNpoekTa agMUHUCTPATMBHOIO perfameHTa,
NpoekTa HOPMAaTMBHOIMO MNPaBOBOMO akTa O BHECEHUMM MW3MEHEHWA B paHee W3AaHHbIN
aAMVHUCTPATUBHBLIN  perfnamMeHT BbISBMSETCA BO3MOXHOCTb ONTUMMU3auun  (NOBbILIEHUS
KayecTBa) nNpefoCTaBfieHUs MyHULMNANbHOW YCryrM npu  YCrOBUM  COOTBETCTBYHOLLUX
N3MEHEHUN MHbIX HOPMATMBHbIX NPABOBbLIX aKTOB, PErynuvpylowmx NOpsSAoK npefocTaBrneHus
COOTBETCTBYIOLLEN MYyHUMUMNANbHOW YCMyrn, NPOEKT aAMWHUCTPATUBHOIO pernameHTa nmbo
NPOEKT HOPMaTMBHOIO MPaBOBOrO akTa O BHECEHUM WU3MEHEHUWW B paHee W3OaHHbIN
aflMUHUCTPATUBHBIA  pernaMeHT HarnpasnsgeTcA Ha 3KCrneptusy B YNONHOMOYEHHYHO
opraHvM3aumio ¢ NPUIIOXeHNeM NPOEKTOB NHbIX HOPMATUBHbLIX NPAaBOBbLIX aKTOB, PerynupyroLmx
nopsaoK NpeoCcTaBieHUss COOTBETCTBYIOLLEN MYHULMNANbHOW YCYTU.

1.11. AgmMuHuCTpaTuBHble pernameHTbl B TedeHne 10 pabounx AHENn C MOMEHTa
yTBEPXOEHNA B YCTAHOBNEHHOM MOpsSAKe MoAnexaT HanpaBneHUo B YNOSTHOMOYEHHbIA OopraH
Nno BeAEHUI0 rocygapCTBEHHOW WMHAOPMaUVOHHON cuctembl «PeecTp rocydapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH», a Takke pasMmelleHuto B MHAOPMAaLMOHHO-



TENEKOMMYHUKALUMOHHON CeTn «VIHTEpHeT» Ha oduuManbHOM canTe opraHa MeCTHOro
camoynpaBneHuns, yTBepamnBLLErO agMUHUCTPATUBHbIN PErfameHT.

1.12. BHeceHue un3MEHEHUN B agMUHUCTPATMBHbIE pPErfnamMeHTbl OCYLLECTBMASETCS B
crnydae wu3MeHeHus denepanbHOro 3akoHogaTenbCTBa W 3akoHodaTenbctBa Pecnybnuvku
TaTapcTaH, perynupyrowmx npegoctaBneHne MyHULMNanbHON yCryrn, UI3MEHEHUs B CTPYKType
OpraHoB MECTHOro camoynpaBneHus, K cdepe [eATeNbHOCTU KOTOPbIX OTHOCUTCS
npegocTaBfieHne COOTBETCTBYHOLEN MYyHUUMNANbHOW yCcnyrn, No pesyrnbTaTaM MOHUTOPWUHra
NPUMEHEHNS  yKasaHHbIX  AAMUHUCTPATMBHbLIX  PEernamMeHToB, B  WHbIX  Crnyyasx,
npeaycMOTPEHHbIX 3aKOHOL4ATENbCTBOM.

BHeceHne nM3MeHeHu B agMUHUCTPATUBHbIE pPEerfameHTbl OCYLLECTBMSETCS B NOpsAKe,
YCTaHOBNEHHOM And paspaboTky, CornacoBaHMA W YTBEPXOEHMS  COOTBETCTBYHOLLMX
aAMUHUCTPATUBHbIX PErfameHToB.

1.13. AOMUHUCTPATUBHbIE pernamMeHTbl noanexart onyobnMkoBaHMIO B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccunckon depepaumm o Joctyne K UHoOpMaUun o OesTenbHOCTU
rocyaapCTBEHHbIX OPraHOB M OpraHOB MECTHOro CaMOyrnpaBfieHMs, a Takke pas3MmeLlarTcsa B
NHOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn  «WHTepHeT» Ha oduumanbHbIX —canTax
OpraHoB MECTHOIO CaMOYMpaBfieHUs W OpraHuM3auui, yyacTBYKLWMX B NpeaocTaBneHun
MYHULMNANbHOM yCnyrn, a Takke B AOCTYMNHbIX ANS NoceTuTenen Mectax npeaocTaBneHus
MYHULMNANbHOM YCIyru.

[I. TpeboBaHnA K agMUHNCTPATMBHBLIM pPernaMmeHTam

2.1. HaumeHoBaHne agMUHUCTPATUBHOIO perfameHTa onpeaenseTcss opraHoM MeCTHOro
camMoynpaBfieHnMsi C y4eTOM [OSIOKEHUM HOPMATUBHOIMO MNPaBOBOrO akTta, KOTOPbIM
npegycMoTpeHa COOTBETCTBYHOLLAS MyHULMNANbLHas ycnyra.

Ecnm B npepocrtaBneHun MyHUUMNANBHOM YCNYrM y4acTBYKOT HECKOSIbKO OpraHoB
MECTHOro camoyrnpaBneHus, HanmeHoBaHMe aAMWHUCTPATUBHOIO perriameHTa onpenensieTcs
COBMECTHbIM NPUKa30oM 3TUX OPraHoB.

2.2. B agMnHUCTpaTMBHBIN pernamMeHT BKNIYaKTCs criegyowme pasgensi:

a) obume NonoXxeHus;

0) cTaHgapT NpegocTaBfeHns MyHULMNANsHON yCnyru;

B) cocCTaB, NocrnegoBaTenlbHOCTb M CPOKW BbIMOSTHEHUS aAMWHUCTPATUBHBLIX MNpouenyp
(oenctBuin), TpeboBaHUA K NOPAOKY UX BbIMNOSTHEHWUSA, B TOM YuCne OCOBEHHOCTU BbINOSIHEHUS
aAMUHUCTPaTUBHBIX Npoueayp (AeNCTBUIN) B 3NEKTPOHHOK bopMe;

r) NopsgoK 1 hopMbl KOHTPOIS 3a NpeJoCTaBneHnemM MyHULUNANsHOW YCIyru;

A) pocynebHbin  (BHecydebHbIM) nopsaaok  obxanoBaHus  pelleHun U OencTBui
(6e3pencTBus) opraHa, NpeaoCTaBNALWEro MyHULMNANbHYKO YCryry, MHOrogyHKUNOHASTbHOro
LeHTpa, opraHmsaumin, ykasaHHbIX B Yactu 1.1 ctatbn 16 ®egepanbHOro 3akoHa, a Takke ux
AOIPKHOCTHbIX L, MyHMUMNANbHbIX CAy>XaLnx, paboTHUKOB,

€) O0COBEHHOCTM  BbINOMIHEHMST  agMUMHUCTPATMBHLIX  npouedyp  (oewcrteuin) B
MHOrOyHKUNOHAnNbHbIX LeHTpax. B agMuUHUCTpaTuBHbIE pernamMeHTbl HAacTOSALWMA pa3fen He
BKMOYaETCH, eCnu MyHUUMnanbHas ycnyra He npefocTaBrnseTcs B MHOMOMYHKUMOHANbHbIX
LeHTpax.

2.3. Pasgen, kacalowuinca obLmx nonoxeHui, COCTOUT U3 cnegyowmx noapasgenos:

a) NnpeameT perynmpoBaHna agMUHUCTPATUBHOIO pernaMmeHTa;

0) kaTeropun 3asiBUTENEN, roe NPUBOAUTCA NepedveHb 3asiBUTenemn - HpUANYECKUX U
PU3NYECKMX NUL C yKasaHWem (Npu HanmMyun) NbroTHbIX KaTeropun 3aasutenen (kateropus
nmu);

B) TpeboBaHWs K NOPSAKY MHAOPMUPOBAHNA O NPeSOCTaBEHUN MyHULMNANbHOW YCIyrw,
B TOM ymCne:

NnopsiAoK  MNonydeHuss WHopMaumm 3asBuTensaMM N0 BOMpocam NpenoCcTaBrieHus
MYHULMNANbHOM YCNYrM U yCnyr, KOTOpble SBNAOTCA HeobxoaumbiMu u oba3atenbHbIMKU A5
npegocTaBfieHns MyHUUMNANbHOM YCNyrn, CBEOEHUM O XOA4e npedoCTaBNeHUs yKasaHHbIX
ycnyr, B TOM 4Yucne Ha oduumanbHOM canlTe opraHa MeCTHOro camoyrnpaBfieHus, a Takke C
NCnonb3oBaHMEM pecnyBnMKaHCKON rocyaapCTBEHHOMW MHGOPMAaLMOHHOM cucTeMbl «[lopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku Tatapctan»;
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nopsiaoK, opma, Mecto pasMeLleHnss 1 crnocodbl NOMyYeHUs yKa3aHHOW B HaCTOSALLEM
noanyHKTe MHpopmauun, B TOM YMCHEe Ha CTeHA4axX B MecTax NpeaoCTaBNeHNs MyHULMNANbHOM
YCInyrm n ycnyr, Kotopble SBNATCA HEOOX0AMMbIMU U 00s3aTeNbHbIMW ONs1 NPeaoCTaBNeHns
MYHULMNANbHOW YCIyru, B MHOrOOYHKLUMOHANbHOM LEHTPE, a Takke Ha oduumanbHbIX canTax
opraHa MEeCTHOro CaMOynpaBfeHus, OpraHu3aunn, Y4acTBYKOLMX B MNpeaocTaBneHnn
MYHULMNANbHOW YCnyrn, B MHEMOPMaLUMOHHO-TENEKOMMYHUKALMOHHON ceTn «WMHTepHeT», a
TaKke B pecnybriMKaHCKOM rocygapCTBEHHOW  WHopmaunoHHon cucteme  «[lopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH»;

TpeboBaHua 06 obs3aTenlbHOM pasMelleHMM Ha cTeHdax B MecTax npefocTaBrieHus
MyHUUMNAnNbHbIX yCRyr criegyrowen nHdopMaumMm Ha rocyaapCcTBeHHbIX fA3blkax Pecnybnuku
TartapcTaH:

HaUMEeHOBaHWE  MYyHMUMNANbHOW  ycnyrk, NpeaocTaBNseMoOn OpraHOM  MECTHOro
camoynpaBneHuns;

onucaHue pesynbTaTa NpeaocTaBNeHNs MyHULMNANbHON YCNyru;

CPOK NpegocTaBfieHNsT MyHUUMNANbHOW YCNyrin, B TOM 4Yucfe C y4eToM HeobxoaumocTu
obpalleHus B opraHmsaumm, y4yacTBylLMe B NPefoCTaBeHMM MyHULMNANbHOW YCIyru, CpoK
NPUOCTaAHOBIMEHNS NPEeAOCTaBMEHNS MYHULMNANbHOW YCRyrn B Crydae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHogaTenbCcTBOM Poccuickon degepaumu;

ncyepnbiBalOWNA  NepeyYeHb  LOKYMEHTOB, HeobxoguMmbliXx B COOTBETCTBUMM C
3aKoHoAATENbHBIMA UMW MHBIMA HOPMAaTMBHBLIMW MPAaBOBLIMW akTaMu AN NpegocTaBreHns
MyHULMNAnNbHOM ycnyrn (B TOM 4Yucne 3anpoc O NpefoCcTaBfieHMM MyHULMMNANbHOW YCryrn no
TMNOBOW (hOpPME COrnacHoO NPUIOXEHUIo K HacTosiwemy lMopsaky, 3a UCKMYeHNeM Cry4vaes,
Korga 3akoHogaTtenbctBoM Poccunckon degepaumm npegycMoTpeHa cBobogHaa dopma
nogaym OOKYMEHTOB), a TaKXe YCrnyr, KOTopble SBNATCA HeobxoaumbiMu 1 obssaTenbHbIMU
ANS NpefocTaBneHns MyHUUMNanbHbIX YCnyr, nognexawmx npeacTaBfeHuto 3asiBUTenem,
crnocobbl MX MONyyYeHWs 3asBuTenemM, B TOM YuUCrie B 3MEKTPOHHOW opme, nopsaok Ux
npegcrasneHus;

ncyepnbiBalOLWNA NepedeHb OCHOBaAHUIN NS OTKa3a B NpMemMe JOKYMEHTOB, He0BX0aUMbIX
ANA npefocTaBneHns MyHUUMNanbHOW yCnyru;

pasmep rocygapCTBEHHOW MOLWUNMHBI UM MHOM NfiaThl, B3MUMaAeMon 3a npegocTaBlieHue
MYHULMNANbHOM YCRyrn, a Takke YCnyr, KoTopble SBRSTCA HeobxoaumbiMu 1 oba3aTenbHbIMU
ANa npefocTaBneHns MyHUUMNanbHOW yCnyru;

NMHopmaumnsa o BpemeHn paboTbl opraHa MeCcTHOro camoynpasrneHus, o rpaduke npvema
3a8BNEeHUN Ha npefocTaBfieHne MyHWUMNanbHOM YCryrn cneuuanuctamm opraHa MeCTHOro
camoynpaBfeHns;

WMHopMauusa ansa 3assuTtenen od nx npaee Ha gocyaebHoe (BHecynebHoe) obxanosaHme
aencteun (6e3nencTBns) N peLlleHnin, NPUHATbIX (OCYLLLECTBRSIEMbIX) B X04€e NpenocTaBreHns
MYHULMNANbHON YCIyru.

K cnpaBo4yHOM MHGOpMaLMK OTHOCUTCS crieytowas nHpopmauus:

MECTO HaxoxaeHuss u rpaduknm paboTbl oOpraHa MEeCTHOro camMoOynpaBfeHus, ero
CTPYKTYPHbIX  nogpasgeneHvi Uu  TeppuTopuarbHblX — OpraHoB,  NpefoCTaBnstoLnX
MYHULMNANbHY YCIyry, rocygapCTBEHHbIX W MyHMLUMMAanbHbIX OPraHoB W OpraHusauuu,
obpalleHne B KOTOpble HeobxoauMO ANA NOMyYeHUs MyHUMUMNanbHOW YCNyrM, a Takke
MHOroyHKUNOHAsbHbIX LLEHTPOB, YAaneHHbIX pabovmx MecT MHOrOYHKLMOHAIbHOMO LIEHTPA;

crpaBoYHbIe TenedoHbl CTPYKTYPHbIX noapasgeneHun opraHa MECTHOro
camoynpasfeHns, opraHMsaumi, y4acTBylOLWNX B NpegoCTaBneHn MyHULUNAnNsHOW yCcnyru, B
TOM Yucrie HoMmep TenedoHa-aBToMHOpMaTopa;

agpec ouuManbHOro camTa, a Takke S3NEeKTPOHHOW MoyTbl U (Mnn) cdopmbl obpaTHON
CBSA3NW OpraHa MEeCTHOro camoynpasfeHuss B MHPOPMaLUMOHHO-TENEKOMMYHUKALMOHHON CeTn
«NHTepHeT».

CnpaBo4Hasa MHgopMauma He NpUMBOAUTCA B TEKCTE aAMUHUCTPATMBHOIO pernameHTa u
noanexut obs3aTenbHOMY pasMeLlleHMIo Ha oduuuanbHOM CcanWTe opraHa MeCTHOro
camoynpaBneHnsa B  MHPOPMAUMOHHO-TENEKOMMYHUKALMOHHON ceTn  «/HTepHeT», B
rocygapCTtBeHHON MHGOpMaUMOHHOM cucTemMe «PeecTp rocygapCTBEHHbIX U MyHULMMANbHbIX
ycnyr Pecnybnukn TaTtapctaH» m B pecnybrnmMkaHCKOW rocygapCTBEHHON WMHAOPMaLMOHHOM
cucteme «[lloptan rocyaapCTBEHHbIX WU MyHUUMNAnNbHbIX ycnyr Pecnybnuku TartapcraH».



OpraHbl MECTHOrO camoynpaBneHms obecnevmBaloT B YCTAHOBIIEHHOM NOPSAKE pa3MeLLEeHME U
aKTyanusauuio CnpaBoOYHOW WHGOPMaUUM B COOTBETCTBYHOLEM pasfene rocyaapCTBEHHOW
MHOPMaLMOHHON cucTeMbl «PeecTp rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycnyr Pecnybnvku
TatapctaH» W Ha COOTBETCTBYWOLIEM oduunanbHOM cante B MH(OPMaLMOHHO-
TENEeKOMMYHUKALNOHHOW ceTn «MHTepHeT»;

r) nepedyeHb HOPMATMBHbIX MPABOBbLIX aKTOB, HEMOCPEACTBEHHO pPerynmpyroLmnx
npegocTaBfieHNne MyHULMNANbHOW YCNyrn, C yka3aHMeM PEKBU3NTOB HOPMATUBHbLIX NPaBOBbIX
aKTOB M UCTOYHUKOB MX 0bmLmManbHOro onybnmkoBaHus;

A) TEPMUHbI, UCMOMb3yeMble B aMUHUCTPATUBHOM pPEerfiaMeHTe, U UxX onpeaeneHus.

2.4. CtaHgapT npedocTaBneHna MyHUumMnanbHOW ycrnyrn odoopmMmndaeTcs B Buge tabnuupl,
cogepxawen rpagpbl «HavmeHoBaHue TpeboBaHWA K cTaHOapTy NpegocTaBneHus
rocyaapCTBEHHOW W MyHuuMnanbHon ycnyrn», «CoaepxaHue TpeboBaHUM K CTaHOapTy»,
«HopmaTuBHbIN MPaBOBOM akT, ycTaHaBNuMBalOLWWMA ycnyry unn tpeboBaHue», U COCTOUT U3
cnefyowmnx noapasnenos:

a) HaMMEeHoBaHMEe MyHULMNANbHOW YCAYru;

0) HaMMeHoBaHWe opraHa MecTHOro camoyrnpaBrieHUs.

Ecnn B npegoctaBneHMM MyHMUMMNANBLHOM YCMYrM YYacTBYKT TakKKe WHble OpraHbl
MECTHOro caMOynpaBfeHusl, a Takke opraHu3aumm, TO YKasblBalOTCA BCe OpraHbl U
opraHusauumn, obpauieHve B KOTopble HeobxoauMmMo Ans npefocTaBfieHUss MyHULUMNAaNbHOW
ycnyrn. Takke ykasbiBatoTca TpeboBaHua nyHkTa 3 ctatbn 7 defepanbHOro 3akoHa, a MMEHHO
yCTaHoBMeHne 3anpeTta TpeboBaTb OT 3asdBUTENSA OCYLLECTBMEHUA OEWUCTBUA, B TOM 4uUche
cornacoBaHuin, HeoBXOOUMbIX Ans1 MOMNYyYeHUS MYHULMUNANbHOW YCIyrM W CBSA3aHHbIX C
oOpallleHNeM B NHble OpraHbl U OpraHu3aumu, 3a UCKIIYEHNEM NONYYEHUS YCNYT, BKIOYEHHbIX
B MNepeyeHb YCNyr, KOTOpble SABMAAKTCA HeobxogumbiMM W obgasaTefnbHbIMKM - Ons
npegocTaBreHns MyHUUMNanbHbIX YCNyT;

B) onucaHue pesynbTaTa NpegocTaBNeHns MyHUUMNanbHON yCnyru;

) CPOK NpeaocTaBneHns MyHUUUNANbLHOW YCyrin, B TOM YMche C y4eTOM HeobXxoanmocTu
obpalleHus B opraHvMsaumy, yyacTByloLwme B NpegocTaBfieHUn MyHUUMNAnNbHOW YCIyru, Cpok
NPUOCTaAHOBMNEHNS NPeAoCTaBNeHns MyHUUMNanbHOW YCryrn B cryvae, ecrnv BO3MOXHOCTb
NPUOCTAHOBMNEHUA NpeaycMoTpeHa 3akoHogatenbcTBoM Poccunckon depepauun, Cpok
Bbldaun  (HanpaBneHusl) [OOKYMEHTOB, SBMASKOWUXCA  pe3ynbTaTtoM  npefocTaBreHus
MYHULMNANbHOW YCIyru;

A) VcYeprnbiBalLWMA NepeyYeHb [JOKYMEHTOB, HeobxoOuMbiX B COOTBETCTBUM C
HOPMAaTUBHLIMW NPaBOBbLIMW akTaMu Ans NPefoCTaBfeHUs MyHULMNAnbHOW YCIyrn U yCryr,
KoTopble ABNATCA HeobxoaMMbIMU 1 06A3aTenbHbIMU ANS NpefoCTaBneHus MyHuLUMnanbHOM
ycrnyru, nognexawux npeacTtaBneHnto 3asButenem, cnocobbl Ux MnonyvYeHus 3asiBuTenem, B
TOM 4uCrie B 3NIEKTPOHHON hopMe, NOPSAOK UX npeactaBneHuns (6naHku, popmbl obpalleHmn,
3a8BNEHNA N WHbIX LOKYMEHTOB, NOJABaeMblX 3asBUTENEM B CBSA3W C NpefoCTaBlieHUEM
MYHULMNANbHOM YCNyrM, NPUBOASATCA B KayecTBe MPUMOXEHUA K agMUHUCTPaTUBHOMY
pernamMeHTy, 3a UCKMYeHeM criydaeB, Koraa opMbl YKasdaHHbIX JOKYMEHTOB YCTaHOBIIEHbI
HOpMaTMBHbIMM NpaBoBbIMW akTamu [lpesngeHta Poccunckon Pepepaunn, lNpaButenscrsa
Poccunckon ®depepaumn, [pesngeHta Pecnybnukn TarapctaH, KabuHeta MwuHuCTpoB
Pecnybnukn TatapctaH unv mMyHMUMnanbHbIMU HOPMATUBHBIMK NPABOBbLIMU akTaMu, a Takke
crniydaeB, Korga 3akoHoOaTeNnbCTBOM npegycMoTpeHa cBobogHas dopma nogaynm  3Tux
AOKYMEHTOB).

TunoBass opma 3anpoca, peKoMeHOyemMasi K BKMHOYEHUIO OpraHamMm MeCcTHOro
camoynpasfeHnsa B adMUHUCTPaTUBHbIE perfiaMeHThl, 3a UCKITIOYEHNEM CryvaeB, korga hopmbl
YKa3aHHbIX [AOKYMEHTOB YCTaHOBJIEHbl HOPMaTMBHbIMW NpPaBoOBbIMW akTamu [lpesngeHTta
Poccunckon depepaunn, MNpasutensctea Poccuiickon ®enepaunn, MNpesngeHta Pecnybnunkn
TatapctaH, KabuHeta MwuHuctpoB Pecnybnukun TartapctaH wnu  MyHMLMNANbHBIMU
HOPMaTUBHBIMW akKTaMu, a TakkKe CriyyaeB, Korga 3akoHOoAaTenbCTBOM MpefyCcMOTpeHa
csoboagHas dopma nogjaynm 9TUX OOKYMEHTOB, MpuUBEAEHa B MNPUIIOXEHUM K HaCTOsLLEeMY
Mopsaky;

€) UCYepnbiBaOWNA NepevYeHb [OOKYMEHTOB, HeobxoauMmbix B COOTBETCTBUM C
HOPMATUBHLIMW MPaBOBbLIMW aKTaMu Of1s NPegoCTaBfeHUs MYHUUUNANbHOW YCnyrn, KOTopble
HaxXoA4ATCsA B pacnopsiKeHUu rocyJapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO caMoynpaBreHns u
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WHbIX OpraHmM3aunin WM KOTOpble 3asiBUTENb BMApaBe NpeacTaBUTb, a Takke Cnocobbl X
nosly4eHns 3asiBUTENsiMK, B TOM YucCne B 3MEKTPOHHOM bopMe, NOopAaoK UX NpencTaBeHus;
rocyAapCTBEHHbIM OpraH, oOpraH MEeCTHOro camoynpaBneHuss nuMbo opraHuMsauus, B
pPacnopsKeHNN KOTOPbIX HAaXOAATCS AaHHble [OKYMeHTbl (6naHkn, ¢opmbl obpalueHui,
3asBMNEHNUN U WHbIX OOKYMEHTOB, MNoJaBaeMblX 3asiBUTeNieM B CBA3W C npenocTaBrieHnem
MYHULMMANbHOW yCnyru, TMpUBOAATCA B KayecTBe [MPUMOXEHUA K aAMUHUCTPaTUBHOMY
perrnameHTy, 3a UCKMOYEHNEM CcriydaeB, Korga 3akoHogaTtensctBoM Poccunckon depepaumm
npegycMmoTpeHa csobogHas hopMa nogadm 3TUX JOKYMEHTOB).

HenpencraBneHue 3asiBUTENEM yKas3aHHbIX JOKYMEHTOB He SIBNSIeTCH OCHOBaHMEM Ans
OTKa3a 3asiBUTEenNo B NpeocTaBreHnn yCryri.

B naHHOM nogpasgene Takke yctaHaBnuBaeTcs 3anpeT TpeboBaTtb OT 3asBUTENS:

npeacTaBneHnsi OOKYMEHTOB UM WHopmaumMm wunuM  OCyLeCTBNEeHus  OeNCTBUN,
npegcTaBfieHne um ocyLecTBEHNE KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHbLIMU NPaBOBbLIMU
aKkTamn, perynupyromMmMmm  OTHOLUEHMS, BO3HMKawLWuMe B CBA3M C NpefocTaBfieHneEM
MYHULMMNANbHOW YCIyru;

npeacTaBneHns JOKYMEHTOB U MHopmaLumm, B TOM YUCHe MOATBEPXKOAlLWmMX BHECEHME
3asiBMTENEeM nnatbl 3a npefocTaBfieHMe MyHUUMNanbHbIX YCNyr, KOTOpble B COOTBETCTBUM C
HOpMaTUBHbIMX NpaBoBbIMKM akTamm Poccunckon depepauumn, HOPMATUBHBIMU MPaBOBLIMU
aktTamm  Pecnybnukn TaTtapctaH HaxogaTcs B PacrnopsKeHMM  OpraHoB  MEeCTHOro
camoynpaBsneHusi, npeaocTaBnsloWmNX MyHUUMNANbHY ycnyry, u (unuv) opraHusauun,
y4yacTBYHOLMX B NPeAoCTaBfieHMM MYHUUMNANbHOW YCNYru, 3a WUCKYEHWEM [OOKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctaTbk 7 PegeparnbHOro 3aKoHa;

npeacTaBneHns LOKYMEHTOB W WHpopmaumm, OTcyTCcTBME U (UNN) HEeLOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanucCb Mpu nepBoHavyaribHOM OTKase B NpuemMe AOKYMEHTOB, HEOBXO4MMbIX
ANs NpefocTtaBneHus MyHuuunanbHOM ycnyrn, nmbo B npegocTaBfieHMM MyHUUMNanbHOM
yCryru, 3a WCKINIYEHWEM CcryvaeB, MNpeayCcMOTPEHHbIX MNyHKToM 4 yactu 1 ctaten 7
depnepanbHOro 3akoHa;

X) McYeprnbiBaLWWA MNepevyeHb OCHOBaHWA AN OTKasa B nNpuemMe [JOKYMEHTOB,
HeobXxoaMMbIX ANa NpegocTaBeHns MyHULUNansHOW yCryru;

3) wucYepnbiBawLWNA MepedeHb OCHOBaHWA ANA MPUOCTaHOBIIEHMS WU OTKasa B
npegocTaBfieHnn MyHuuunansHon ycnyrn. B cnyyae OTCYTCTBUS TakMx OCHOBAHWA Ha 3TO
yKa3blBaeTCs B TEKCTEe afMUHUCTPATUBHOIO perfiameHTa;

1) NOpPALOK, pasMep U OCHOBAHWUS B3UMaHUS rocy4apCTBEHHOW MOLUNHbBI UMW MHOW NNaTthl,
B3MMaeMOWN 3a npefocTaBlieHne MyHuuumnanbHonW ycnyri. B gaHHOM noapasgene ykasbiBaeTcs
pasmep rocygapCTBEHHOM MOLWSIMHbI UMW MHOW NnaTbl, B3WMaeMoW 3a npegocTaBrieHne
MYHULMNANbHOM YCIYru, UK CCbiflka Ha NOMOXeHWe HOPMaTUBHOIO NPaABOBOro akTa, B KOTOPOM
YCTaHOBINEH pa3mep Takon NOLUNUHbLI UK NNaThbl;

K) nepedeHb YCNyr, KOTopble SBNATCA HeobxoaumbiMM U obs3aTenbHbIMKM  ANd
npegocTaBfieHNs MyHULUMNAaNbHOW yCrnyri, B TOM YUCIe CBEeAEHUS O AOKYMEHTe (JOKYMeHTax),
BbldaBaeMOM  (BblJaBaeMblX) OpraHuM3auusmu,  yyacTBylOWMMW B NpefocTaBrieHun
MYHULMNANbHOW YCIyru;

n) nopagok, pasmep U OCHOBaHMSA B3UMaHUSA NnaTbl 3a NpegocTaBfieHne yCnyr, KoTopble
ABNAITCA HeobxoaMMbIMU N 0Bsa3aTenbHbIMU AN NPefoCTaBfeHNs MyHUUMNAnbHOW YCnyriu,
BKIOYas MHpopMaLmnio 0 METOAMKE pacyeTa pa3Mmepa Takom nnaTbl;

M) MakKCUMarbHbIA CPOK OXMAAHWUS B o4epean npu nogadve 3anpoca O npefocTtaBreHun
MYHULUMUNANbHOW  ycryru, YyCryru, npeaocTtaBnsieMOM OpraHusauuen, ydacTBylLLEN B
NpefoCTaBfieHNN MYHUUMMANbHOW YCAyrn, U MNpyU MNOSlyYeHUU pesynbTata npegocTaBfieHus
TaKkux yCnyr;

H) CPOK U NOPSAOK pernctpauumn 3anpoca 3asButensd 0 NpegocTaBeHnn MyHUUUnansHom
ycrnyrm W ycnyru, npeaocTaBrsieMON opraHusauuen, ydacTBylowen B npefocTaBneHuu
MYHULMMansHOM yCNyru, B TOM YuCrie B 35IEKTPOHHOM hopMme;

0) TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPeaoCTaBnseTca MyHuUMnanbHasa ycnyra, K
3any oxwugaHus, mMectaMm [Ons 3aroflHeHUs 3anpocoB O NpefoCTaBNeHUU MyHUUUNanbHOW
yCrnyrm, MHPOPMaLMOHHbIM CTeHAaM ¢ obpasuamm MxX 3anosiHEHMS N NepeyYHEM OOKYMEHTOB,
HeobXoaMMbIX AN NPefoCTaBfEHMS KaXOOW MYHMUMMANbHOW yCRyrk, pasMeLLeHuio W
0POpMIEHNIO  BU3yaribHOW, TEKCTOBOW W MyNbTUMEAUWHOW WHopMaumm o nopsiake
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npegocTaBfieHNsa TakowW ycnyri, B TOM 4ucne K obecrneyeHuto AOCTYNHOCTU ANA WHBanvMaoB
yKasaHHbIX OOBLEKTOB B COOTBETCTBMM C  doefepanbHbiM  3aKOHOAATENbCTBOM U
3akoHogaTenbcTBoM Pecnybnukn TaTapcTaH 0 coumanbHON 3almTe NHBanNvMaos;

n) nokasaTtenu AOCTYMHOCTU MU KayecTBa MyHULUUNANbHOM YCnyru, B TOM YUCHe KONMYeCcTBO
B3aUMOAENCTBUN 3asiBUTENS C JOMMKHOCTHBIMU NUuaMn nNpu npegocTaBneHnn MyHULMnansHOM
ycrnyrm v UX  NpOOOSMKUTENbHOCTb, BO3MOXHOCTb MOSlyYeHUs uHopmMaumm o xoae
npefocTaBfieHUs MyHUUUNANbHOW yCnyru, B TOM YuChe C UCMNOoSib30BaHMEM WUHOPMaLNOHHO-
KOMMYHUKALMOHHBIX ~ TEXHOSIOrMMA,  BO3MOXHOCTb  JIMBO  HEBO3MOXHOCTb  MONyYeHUs
MYHULMMNANbHOM yCnyrn B MHOrOYHKLUMOHANBHOM LeHTpe (B TOM Yucne B nosiHom obbeme), B
nobom TepputopmanbHOM nofpasferieHMn opraHa MeCTHOro camoyrnpasreHusa no Bblbopy
3asBuTeNd (9KCTeppuTOpuanbHbIi  MPUHLUKUM) MOCPeACTBOM 3anpoca O npefocTaBlieHuun
HECKOJSIbKMX TFOCYAapCTBEHHbIX M (UNM) MyHUUMNANbHBIX YCAYr B  MHOIMOMYHKLMOHANbHbIX
LueHTpax, npeaycMoTpeHHoro crtatben 15.1 degepanbHOro 3akoHa (ganee - KOMMSEKCHbIN
3anpoc);

p) WHble TpeboBaHMs, B TOM 4uCre YyyuTbiBawOWMe OCODEHHOCTU MpenocTaBreHns
MYHULMNANbHOM YCnyrn No aKCTeppuUTopmansHOMY NpuHUMY (B criydae, ecriv MyHUumMnansHOn
ycrnyra  npegoctaBndeTcs MO 3KCTeppuTOopuaribHOMy — MpuHUMNY) UM OCOBEHHOCTH
npegoCcTaBfieHNUs MyHULMNANbHOW YCIyrn B 3NIEKTPOHHON (hopMe.

B paHHOM nogpasgene ykasblBatOTCs OCOBEHHOCTUM MpefdoCTaBfeHUss MyHULUUNAanbHOW
ycrnyrm B 3MfEKTPOHHOM dopMe, B TOM 4uCrie C MCMNOSib30BaHMEM pecnybrnmkaHCKon
rocyaapCTBEHHOW MH(OPMALMOHHON cucTembl «llopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecny®nukn TaTtapctaH»:

npefocTaBfieHMe B YCTaHOBMEHHOM Mopsiake MHgopmaumm n obecnedeHne [ocCTyna K
CBEeAEHUAM O MyHULUUNANbHOW ycnyre;

nogaya 3anpoca W WHbIX [JOKYMEHTOB, HeobxoaumbliX And  npefocTaBfieHust
MYHULMNANbHOM YCIyrn, U NpueM Takoro 3anpoca U AOKYMEHTOB;

nonyyeHne ceefeHUn O Xo4e BbINOSIHEHUNA 3anpoca O NpeAoCcTaBeHuM MyHUUUNanbHOM
ycnyru;

B3aMMOOENCTBME  oOpraHa  MeCTHOro  camMoynpaBfieHus C  WHbIMW  OpraHamu
rocy4apCTBEHHOW BfacTW, oOpraHaMmu MeCTHOro CaMOynpaBfeHuMs U opraHu3auusamu,
y4acTBYOLMMK B NPeAOCTaBNEHUM MyHULMNANbLHOW YCryru;

nonyyeHne pesynbtata nNPeaoCTaBfEHUs MyHUUMMANbHOW YCNyrn, €ecriv WHoe He
yCTaHOBNEHO (beaepanbHbIM 3aKOHO4ATENLCTBOM;

WHble AeNCTBUSA, HEOOXoaANMbIE NS NPeaoCTaBeHns MyHULMNANsHOM YCIyru.

Takke B [JaHHOM nogpasgene npu onpegeneHun ocobeHHoCcTen npeaocTaBneHus
MYHULUNANbHOW YCryrM B 3IEKTPOHHOM (POpPME YyKasblBalOTCA BWAbl 3MEKTPOHHOM MOOMNUCH,
KOTOpble OOMNyCKalTCA K MCMOMb3oBaHWO Npu obpalleHuu 3a noryyeHMeM MyHuLuMnanbHOW
ycryru, B TOM 4ucrie ¢ y4eTOM npaBa 3asaBuUTens - U3NYeckoro nmua 1Ucnorb3oBaTb NPOCTYIO
9NEKTPOHHYI0 MOAMUCb, B COOTBETCTBMM C [lpaBunamu onpegeneHus BMAOB 3fEKTPOHHOWN
nognucu, UCNonb3oBaHME KOTOPbIX JOonyckaeTcs npu  obpaweHuM 3a  nonyvyeHuem
rocyAapCTBEHHbIX M MyHUUMNANbHbIX  YCNYyr,  YTBEPXOEHHbIMW  MOCTaAHOBMEHNEM
MpaButenbctBa Poccuinckon ®epepaumm ot 25 noHa 2012 r. Ne 634 «O Bugax 3neKTpOHHOM
noganmcu, UCMNonNb3oBaHME KOTOPbIX AOoMnyckaeTcs npyv  obpaweHun 3a  noslyYyeHnem
rocyAapCTBEHHbIX 1 MyHULUNANbHbBIX YCIyr».

2.5. Paspgenbl, Kacawlwueca cocTaBa, MNocrnefoBaTeribHOCTM UM CPOKOB  BbINOSTHEHUS
agMVHUCTPATUBHBLIX npouenyp (AencTBui), TpeboBaHUM K MOPSAKY WX BbINOSIHEHUS, B TOM
yucrne ocobeHHOCTEN BbIMOMHEHNA agMUHUCTPATUBHBIX npouenyp (4eNCTBUN) B 3NEKTPOHHOMN
dopme, a Takke OCODOEHHOCTEN BbLINOMHEHUS agMUHUCTPATMBHBLIX npouenyp (4encTeuii) B
MHOrOYHKUNOHANbHbIX LIEHTpax, COCTOAT U3 nogpasfernioB, COOTBETCTBYHOLLMX KOMUYECTBY
agMVHUCTPATMBHBLIX  Mpouedyp -  Nornyeckn  060CcoGneHHbIX  nocrnegoBaTenbHOCTEN
afMWUHUCTPATUBHbLIX OEACTBUN NPU NpeaocTaBreHnn MyHULMNAnNbHbIX YCIyr U YCryr, KoTopble
ABNAIOTCA HeobXxoaMMbIMN N 0Bsa3aTenbHbIMU OIS NPefoCTaBeHNs MyHULMNANbHOW YCNnyriu,
UMEIOLLNX KOHEYHbIN pe3ynbTaT U BbleNseMblX B pamMkax npeaocTtaBreHns MyHuUmMnansHOW
ycnyru.

B Havane cooTBeTCTBYKOLWEro pasgena YykasblBaeTCA UWCYHepnbiBalOWMA nNepeyeHb
afMUHUCTPATUBHBIX Mpoueayp (Oenctsuin), cogepxawmxca B HeM. B pgaHHoOM pasgene
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OTAENbHO OnuCbIBaeTCa agMUHUCTpaTMBHas npoueaypa (opmMupoBaHUS W HanpaBneHus
OpraHoM MEeCTHOro CaMoynpaBfeHNs MeXBeOOMCTBEHHbIX 3arnpocoB B ApyrMe opraHbl
NCNOSNTHUTENbHON  BMacTW, OpraHbl MECTHOro camoynpaBreHnss nmbo opraHusauuu,
yyacTByoLLMe B NpegocTaBneHnn MyHULMNansHOM yCnyru.

B paspgene, kacawowemcss cocTaBa, NOCNeAoOBaTernbHOCTM UM CPOKOB  BbIMOSTHEHUSA
agMUHUCTPATUBHBLIX npouenyp (AencTteuin), TpeboBaHW K NOPSOKY WX BbINOSIHEHWUS, B TOM
yncrne ocobeHHOCTEN BbINOSIHEHNA afMUHUCTPATMBHbLIX npoueayp (4eNCTBMIN) B 9NEKTPOHHON
dopme, OTAENbHO YKasblBaeTCs nepevYeHb aAMUHUCTPATUBHBLIX npouenyp (AencTtBui) npu
npegocTaBfieHUM MyHULUNAIbHBIX YCIYr B 3NEKTPOHHON dhopMe.

Pasgen, kacawwmincs coctaBa, MOCnefoBaTeNibHOCTM UM CPOKOB  BbIMOSIHEHUS
aAMUHUCTPATUBHBLIX npoueayp (aencreumn), TpeboBaHMM K MOPSAAKY WX BbIMOMHEHUS, B TOM
yucrne ocobeHHOCTeN BbIMOMHEHNA aAMUHUCTPATUBHBLIX npouenyp (4enCTBUN) B 3MEKTPOHHOWN
dopMe, JOMKEH coaepxaTb B TOM Yucne:

nopsigoK OCYLLECTBIIEHUS B 3NIEKTPOHHOM (popMe, B TOM 4YMCIie C UCMONb30BaHMEM
pecnybnmnkaHCKon rocyaapCTBEHHOM MHAOPMAaLNOHHOM cucTeMbl «llopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH», agMUHUCTPATUBHBIX npoueayp (Aenctsun) B
COOTBETCTBUU C NonoxeHusmn ctatbn 10 PegepanbHOro 3akoHa;

nopsgoK MUCnpaBneHns LOMYLWEHHbIX OnevyaToKk M OwMBOK B BblOaHHbIX B pesyribTaTe
npefoCcTaBfieHNs MyHULMNANbHOW YCIyrn JOKYMEHTaX;

nopsiaoK oKa3aHUs NOMOLLUM 3asiBUTESO, B TOM YMCle B YacTu OPOPMIEHUS JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBNeHNs MyHUUMNANbHON YCIyTn.

B pasgene, kacawuwemcsi ocOBeHHOCTEN BbIMOMHEHUS aaMUHUCTPATUBHBIX Npouenyp
(oenctBun) B  MHOrOOYHKUMOHANbHbLIX LEHTpax, TaKKe MOXeT COAepXaTbCs OnucaHue
aAMUHUCTPATUBHBIX Npoueayp (4erCTBui), BbINOMHAEMbIX MHOMOMYHKLUNOHANbHbIM LIEHTPOM
npu npegocTaBneHnn MyHULMMAnbHOW YCryrm B MOfHOM obbemMe u npu npeaocTaBreHun
MYHULMNANbHOM YCryru nocpeacTBOM KOMMMEKCHOrO 3anpoca, a Takke nopsaok gocyaebHoro
(BHecynebHoro) obxanoBaHusi pelueHnn n gencrteun (6esnenctensa) MHOroyHKLUMOHANbHbBIX
LLEHTPOB 1 nX paboTHMKOB.

Onucanne aaAMUHUCTPATUBHbIX npoueayp (oencteun), BbIMONTHAEMbIX
MHOroyHKUMOHaNbHbIMU LEeHTpaMu, B pasgene, Kacawwemcss 0CoOBeHHOCTEN BbINOMHEHUS
agMVHUCTPaTUBHBIX Npouenyp (4erCTBMIM) B MHOrOYHKLMOHAIbHbIX LLeHTpax, o6a3aTtensHo B
OTHOLUEHUM MYHMUMNANbHbIX YCAYr, BKMOYEHHbIX B MNEPEeYHn MyHuuunanbHbIX ycrnyr B
COOTBETCTBUM C NOANYHKTOM 2 4YacTu 6 ctaTbn 15 GegepanbHOro 3akoHa.

B cooTtBeTcTBYIOWlEM pasgene oONUCLIBAETCS B TOM 4ucne Nopsaok  BbIMOSTHEHUS
MHOTrOYHKUNOHANbHBIMU LIEHTPpaMn Crieayowmnx agMMHUCTPaTUBHBIX Npoueayp (AencTBun):

WHOPMUPOBaHME 3asiBUTENEN O MNOpsAKe NpefocTaBreHUs MyHUUMNanbHOW ycnyrn B
MHOMOYHKUNOHANbLHOM  LIeHTpe MyHWUMNanbHOWM, O Xo4e BbINOSIHEHUA 3anpoca o
npefocTaBfieHUn  MyHUUMMAnNbHOW  yCcnyrM, MO  MHbIM  BOMpOCaM, CBSA3aHHbIM C
npegocTaBfieHNeM MyHUUMNANbLHOW YCIyrin, a TakkKe KOHCYNbTUPOBaHWE 3adBuTeENen o
nopsiake nNpefocTaBneHnss MyHULUNANsHOW yCryrm B MHOrogyHKLMOHATbHOM LEHTPE;

npuem 3anpocoB 3asiBUTENEen O nNpefoCTaBfeHUn MyHUUMMNanbHOW YCRyrm U WHbIX
AOKYMEHTOB, HeO6X0aUMbIX ANS NpeAoCTaBNeHns MyHUUMNanbHON yCnyru;

hopMUpoBaHNE N HanpasfieHNne MHOrO(PYHKLUMOHANbHLIM LEHTPOM MEXBELOMCTBEHHOIO
3anpoca B OpraHbl UCMOMHUTENbHOW BNAcTU, B UHbIE OpraHbl rOCy4apCTBEHHOW BNACTU, OpraHbl
MECTHOro camoynpaBfieHUs N opraHu3aLmm, y4acTByloLmMe B NpegoCTaBIeHUN MyHULMNAbHbIX
ycenyr;

Bbldaya 3aaBUTENIO pesynbTata NpeaocTaBNeHns MyHULMNanbHOW yCryrn, B TOM Yuchne
Bbldaya AOKYMEHTOB Ha OyMaXXHOM HOcuTene, NoATBEPXAALMX COAepXaHue 3NEKTPOHHbIX
AOKYMEHTOB,  HampaBfieHHbIX B MHOFOMYHKUMOHANbHbIA  LEHTp N0  pesynbratam
npefocTaBfieHUss MYHULMNANbHOW YCryr oOpraHamMu MeCTHOrO CaMOyrnpaBlieHUd, a Takxe
Bbldaya AOKYMEHTOB, BKIOYasa cocTaBreHme Ha ByMaxxHOM HOCUTENe 1 3aBepeHmne BbINUCOK U3
WHJOPMALMOHHbLIX CUCTEM OPraHOB MECTHOro cCaMOyrnpaBIieHUS;

WHble OEenNCTBUS, Heobxoaumble ONs NPeAoCTaBNEHUS MyHUUUNANbHOW YCNyru, B TOM
ynucrie CBA3aHHble C MNPOBEPKON OENCTBUTENbHOCTU YCUINEHHOW KBanuduuMpoBaHHOM
9NEeKTPOHHOW MOAMUCU  3asiBUTENS, WCMNOMb30BaHHOM npu obpalleHnn 3a nonyYeHuem
MYHULMMAnNbHOW YCryrM, a TakkKe C YCTaHOBIIEHWEM TMepeyvHss CpPeacTB YAOCTOBEPSHOLNX
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LEHTPOB, KOTOpble AOMycKalTCA AN UCNONb3oBaHMs B Lensx obecneyeHnsa yKaszaHHOM
NPOBEPKN M ONPESENATCS HA OCHOBaAHUKN YTBEPXKOAEMOM OpraHOM MECTHOro camoyrnpaBfeHns
no cornacosaHuto ¢ degepansHon cnyxbon 6esonacHocTn Poccuiickon degepaunm mogenm
yrpo3 6es3onacHOCTM MHGOpMaUMM B MHGAOPMALMOHHON CUCTEME, WCMONb3yEMON B LEnaX
npuema obpallieHnin 3a NonyyYyeHnem MyHuUMnanbHOW yCryrn u (unu) npegoctaBneHns Takon
yCnyru.

2.6. OnucaHve Kaxxgon agMUHUCTpPaTUBHOW nNpoueaypbl (4eNcTBms) npegycMmaTpuBaer:

a) OCHOBaHuWs AN Havana agMMHUCTpPaTUBHOW npoueaypbl (4encTens);

6) copepxaHue Kaxagoro aaAMWHUCTPATMBHOMO [OENCTBUSA, BXOASALWEro B COCTaB
agMVHUCTPATUBHOM npoueaypbl, MPOAOIPKUTENBHOCTL U (MAM) MaKCUMarbHbIA CPOK €ro
BbIMOSTHEHMS;

B) cBedeHMss O [AO/MKHOCTHOM fvue, OTBETCTBEHHOM 3a BbINOSIHEHME  KaXOoro
agMWHUCTPATUBHOIO OENCTBUS, BXOOALWEro B COCTaB agMUHUCTpATMBHOM npouenypbl. Ecnu
HOpPMaTUBHbIE MPaBOBble akTbl, HEMOCPEACTBEHHO perynupylwme npegocTaBneHune
MYHULMNANbHOM YyCNyrn, coaepXXaTt ykazaHue Ha KOHKPETHYH AOSMKHOCTb, OHa yKasblBaeTcs B
TeKCTe agMUHUCTPATUBHOIO pernamMmeHTa;

) KpUTEPUN NPUHATUS PELLEHUN;

A) pesynbTart agMUHUCTpPaATUBHOW npoueaypbl (OeWUCTBMS) U MOPSAOK  nepefayuv
pesynbTaTa, KOTOPbIN MOXET coBnadaTb C OCHOBaHMEM L5l Hayana BbINOSIHEHUSA CrefyoLen
agMUHUCTPaTUBHOM npoueaypbl (4encTeus);

e) cnocob dwmkcaumm pesynbTata BbIMNOMHEHMS A4MUHUCTPATMBHOM  npouenypbl
(oenctBusl), B TOM 4UCNe B 3NEKTPOHHOM bopme, cofepXalmin ykasaHue Ha dopmaTt
06a3aTenbHOro 0TobpaxxeHns agMUHUCTPATMBHOW Npoueaypbl (aenctens).

2.7. Pasgen, kacawwunca nopsaka uM  opMbl  KOHTPOMA 3a npeaocTaBneHneM
MYHULMNANbHOM YCIyrn, COCTOUT N3 CrieayoLwmMx nogpa3aernos:

a) nopsgoK OCYLECTBNEHUA TeKyLlero KOHTPONsA 3a cobnogeHnem U UCNOoSTHEHUEM
OTBETCTBEHHbIMWU [AOSDKHOCTHLIMU NULAMK  MOMOXEHUA agMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMaTWMBHbLIX MPAaBOBbLIX aKTOB, YyCTaHaBnuBawwWmx TpeboBaHMA K npenocTaBrieHUIO
MYHULMNANbHOM YCIyrn, a Takke 3a NPUHATUEM peLUEeHNA OTBETCTBEHHBbIMWU NULAMK;

0) NopsaoK M NepuognyHOCTb OCYLLECTBIEHUS MNMAaHOBbIX WM BHEMNSIaHOBbIX MPOBEPOK
MOMHOTBHI M KavecTBa NPefoCTaBIiEHUS MyHUUMManbHOW ycrnyri, B TOM 4Yucre nopsgok u
OpPMbI KOHTPONS 3a NOSTHOTOW N Ka4YeCTBOM NPeaoCTaBIEeHNA MyHULUNANbHOW YCIyIu;

B) OTBETCTBEHHOCTb JOMKHOCTHbIX ML, OpraHa MeCTHOro camoynpasfeHns 3a peLleHns u
pencteus  (6esgenctene), nNpuHMMaemble (OCyLECTBMAsSieMble) B Xo4e npenoCTaBneHus
MYHULMNANbHON YCIyru;

r) MNONOXeHusl, xapaktepusywwme TpeboBaHUs K nopsagky u gopmam KOHTpons 3a
npegocTaBfieHneM MyHUUMNANbHOW YCnyrM, B TOM 4YWUCIEe CO CTOPOHbI rpaxaaH, WX
00beanNHEHUN 1 opraHmn3auunin.

2.8. B pasgene, kacawuwemcs pocyaebHoro (BHecyaebHoro) nopsigka obkanoBaHus
peweHnn 1 genctemin (6e3gencTeuns) opraHa, NPenoCTaBNAKOLWEro MyHUUUNANbHY YCNyry,
MHOTOQOYHKLMOHAMBbHOrO  LIeHTpa, opraHu3aumn, ykasaHHblx B 4Yactm 1.1 crtatem 16
depepanbHOro 3akoHa, a Takke WX AOSMPKHOCTHbIX Ivu, MYHULMNANbHbIX  CRYyXalymx,
pabOTHWNKOB, YKa3bIBalOTCA:

a) wuHdopmauus ans 3assutenen o6 wux npaBe Ha pocyaebHoe (BHecynebHoe)
obxanoBaHne pgenctBui (6e30enCTBUSA) U PELLUEHUN, MPUHATBLIX (OCYLLECTBNSAEMbIX) B Xo4e
npegocTaBfieHnsa MyHUUMNAanbHON yCnyru;

0) npeameT gocyaebHoro (BHecyaebHoro) obxxanosaHus;

B) OCHOBaHUA 4Nd Havana npoueaypbl gocyaebHoro (BHecyaebHoro) obxxanoBaHus;

r) opraHbl MEeCTHOro camoyrnpaBfieHUs, MHOrO(YHKLUNOHASNbHbIE LIEHTPbI, OpraHu3aLumu,
yKasaHHble B Yyactu 1.1 ctatbn 16 defepanbHOro 3akoHa, a Takke MX OOSMKHOCTHblE nuua,
KOTOpbIM MOXeT OblTb agpecoBaHa xanoba (npeTeH3us) 3asBuTens B [ocyaebHOM
(BHecynebHoM) nopsake;

A) nepevyeHb HOPMATMBHbIX MPaBOBbIX aKTOB, PErynupyrowmx nopsgok pgocygebHoro
(BHecynoebHoro)  obxanoBaHus  peweHun 1M genctBun  (6esgenctsmd)  opraHa,
NpeaoCcTaBnALWEro MyHALUNANbHOW YCNyry, MHOrO(YHKLUNOHANbHbIX LEHTPOB, OpraHu3aLum,
yKa3aHHbIX B 4Yactu 1.1 ctatbn 16 degeparnbHOro 3aKoHa, a Takke X JOMKHOCTHbIX JnL;
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€) NOPSIAOK Nogayn n pacCMOTPEHUS Kanoobbl;

) CPOKM pacCcMOTpeHns xanobbl;

3) pesynbTaT pocygebHoro (BHecyaebHoro) obanoBaHWs MPUMEHUTENbHO K KaXXaow
npouenype nnbo nHcTaHunm obxxanoBaHus;

n) NOpPALAOK MHPOPMMPOBaHMSA 3asBUTENS O pe3ynbTaTax PacCMOTPEHNS XKanobbl;

K) nopsgok o6xanoBaHust peLleHns no xxanobe;

n) NpaBo 3asgBUTENS Ha MNONyyYeHWe MHAOpMauUM U OOKYMEHTOB, HeoOXOoAuMMbIX Ans
060CHOBaHMA N pacCMOTPEHMS Xanobbl;

M) cnocobbl MTHPOPMUPOBAHUS 3asABUTENEN O NOPSAAKE NOAAYMN N PACCMOTPEHMSA Kanobbl.

[ll. MpaBuna npoBegeHNA HE3aBMCUMOWN IKCNEPTU3bI U IKCNEPTUSHI,
NPOBOAMMON YNONTHOMOYEHHOW OpraHusaunen. AHanu3 npuMeHeHus
aaAMUHUCTPATMBHbIX PernaMeHToB

3.1. OpraH MecCTHOro camoynpasfieHuss B xofe pa3paboTkm agMUHUCTPATUBHbIX
perrnameHTOB OCYLLECTBLAET cregyowme JencTBuS:

a) cosgaeT ycrnoBus  ONd  NPOBEOEHUS  HEe3aBMCUMOW  3KCMepTU3bl  MpoekTa
aAMUHUCTPATUBHOIO  perfamMeHTa nyTeM pasMelleHus npoekta agMUHUCTPaTUMBHOIO
pernameHTa B WHGOPMALMNOHHO-TENEKOMMYHUKALUMOHHOW CceTn «MHTepHeT» Ha CBOEM
odomumanbHOM canTe, 3a UCKITIYEHMEM MPOEKTOB aAMUHUCTPATUBHbLIX PErNaMeHTOB UM UX
OTAENbHbIX NOMOXEHUN, CoAepXXalLMX CBEAEHUS, COCTaBNSOLME rOCY4apCTBEHHYIO TalHy, Unn
cBedeHus KOHUaeHUManbLHOro xapakrepa.

Bmecte € NpoektoM  agMUMHUCTPATMBHOIMO  pernaMmeHtTa B UMHAOPMAaUUOHHO-
TeNeKoOMMYHUKaLNOHHOM ceTn «/HTepHeT» pa3meLlalTcs:

WHGOpPMaUUS O CpoKax BHECEHUs MNpeariokEeHUn Mo MPOEKTY aAMUHUCTPaTUBHOIMO
pernameHTa;

nepedYeHb CrneumanncToB, OTBETCTBEHHbIX 3a cbop, obobLieHne 1 y4yeT npeacraBneHHbIX
npeasioXkeHun, ¢ ykasaHneMm nx Homepos TenedoHOB, PakCoB N a4pecoB 3NEKTPOHHOM MOYThI,
Nno KOTOpbIM MOryT ObiTb MpeAcTaBfieHbl NPeasioKEHUs MO MPOEKTY agMWHUCTPATUBHOIO
pernameHTa;

0) B pamkax NpoBeAEHUs HEe3aBUCMMOW IKCMEpPTU3bl paccMaTpuBaeT NpeanoXeHus,
NOCTYNMBLUME OT 3aMHTEPECOBAHHbLIX OpraHM3aunn u rpaxagaH B Buae 3aknoyeHun. Nprem
npeanoXxeHMn ocywecTensaetrca B 15-OHEBHbIA CPOK, MCYUCIISIEMbIA B paboumx AHSAX, C
MOMEHTa nybnuMkaumnm npoekta agMUHUCTPATMBHONO pernameHTa B UHGOPMALMOHHO-
TeNeKoOMMYHUKaUNOHHON ceTn «HTepHeT»;

B) ocyuwlectBnseT [opaboTKy npoekta agMUHUCTPATMBHOIO perflaMeHTa € Yy4eToMm
0DOOCHOBaHHbIX 3aKIOYEHUI, MOCTYNUBLUMX OT 3aMHTEPECOBaHHbIX OpraHu3auun u rpaxagaH.
HenocTtynneHue 3aknioyYeHUs1 HE3aBMCUMOW 3SKCMEPTU3bl He ABNAEeTCs MNpensaTcTBMEM Onsi
npoBeaeHNa 3KCrnepTusbl, YykasaHHOM B NyHKTe 3.2 HacTodAwero pasgena, u nocneayowero
YyTBEPXKOEHNA aMUHUCTPATMBHOIO perfnamMmeHTa;

r) HanpaBnseT B nopsigke, YCTaHOBMEHHOM nocTaHoBneHnem KabuHeta MuHUCTpOB
Pecnybnukn TartapctaH ot 10.09.2010 Ne 729 «O rocymapCTBEHHON WHGOPMALMOHHOM
cucteme «PeecTp rocyaapCTBEHHbIX WM MyHuUMNanbHbIX ycnyr Pecnybnuku TaTapcTtaH»,
CBEAEHMs O MyHuMUMnanbHOM ycnyre u paspabaTbiBaeMOM B COOTBETCTBUM C  HEWN
aAMWHUCTPATUBHOM pErfiaMeHTE B YMOSIHOMOYEHHLIM OpraH no BEeAEHUKO rOCyOapCTBEHHOWM
MHGOPMALMOHHOM CUCTEMBbI «PeecTp rocygapCTBEHHbIX U MyHMUMNAnNbHbIX ycnyr Pecnybnukm
TaTtapcTaH» B CEMUAHEBHbBIA CPOK, MCYUCNSIEMbIA B paboymx OHAX, CO OHSA BCTYNMEHUSA B CUNy
HOPMaTMBHbIX MNPaBOBbIX aKTOB, OMpedenslwux (M3MEHSALWMX) OpraH  MECTHOro
camoynpaBfieHusi, Ha  KOTOpbIA  BO3JIOXEHO  MPeAoCTaBfeHME  COOTBETCTBYIOLLEN
MYHULMNANbHOM YCrnyrn, 1 (Unu) NOpsSiAoK NpeaoCcTaBeHns MyHULMNAanbHON YCyru.

3.2. OpraH MeCTHOro camoynpaBfneHuss FOTOBUT W MNpeAcCTaBnseT Ha 3KCcnepTusy B
YNONTHOMOYEHHYIO OpraHu3auuio BMeCTe C [MPOEKTOM aAMWHUCTPATUBHOIO pernameHTa,
NPOEKTOM HOPMaTUBHOIO MPaBOBOrO akTa O BHECEHUW WU3MEHEHUW B paHee W3[4aHHbIN
aZlMUHUCTPATUBHBIA pernamMeHT UNuU NPOEeKTOM HOPMATUBHOIO MPaBOBOro akta O MpuU3HaHuUU
yTpaTUBLWIUM CUNy agMWHUCTPATUBHOIO perfiamMeHTa MNOSCHUTENbHYKO 3anucky, B KOTOPOW
npuBoasaTca mHopmMmaums 06 OCHOBHbLIX nNpegnosiaraemMbiX YNydlWeHUsaX MpeaoCcTaBreHuns
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MYHULMNANbHOM YCryru, cBeaeHnst 06 yyete pekoMeHaaunmn He3aBMCMMON IKCNEPTU3bI.

MpeameTom 3KCNEpPTM3bl YNOSTHOMOYEHHOW OpraHM3aumm SBNSeTCA OLEeHKa COOTBETCTBUS
npoekTa agMUHUCTPATUBHOIO perfiameHTa, MNpOeKkTa HOPMAaTMBHOIMO MPaBOBOrO akTa o
BHECEHUN W3MEHEHUA B paHee u3gaHHbI agMUHUCTPATUMBHBLIA pernamMeHT TpeboBaHusMm,
npegbsenseMbiM K Hemy ®PegepanbHbiM 3aKOHOM U MPUHATBIMA B COOTBETCTBMM C HUM
HOPMATUBHbIMW MNPABOBbLIMW akTamun, TpeboBaHWSAM, NPeabsBrSeMblM K HEMY HaCTOSLUM
MopsigkoM, a Takke OueHKa yyeTa pes3ynbTaTOB HE3aBUCMMOM 3SKCMEPTM3bl B MpOEKTe
aAMWUHUCTPATUBHOIO perfnameHTa, B TOM Yncne:

a) COOTBETCTBME CTPYKTYPbl U COAEPXaHUA NPOeKTa agMUHUCTPATMBHOMO pernamMmeHTa, a
TakKke NpPOeKTa HOPMaTMBHOIO MPAaBOBOrO0 akTa O BHECEHUM U3MEHEHUA B paHee W3OaHHbIN
agMVHUCTPATUBHLIN pernamMeHT, B TOM 4Yucrne CTaHgapTa npeaocTaBNeHns MyHMUMNanbHON
ycnyrn, TpeboBaHuaM, npeabsBnsemMbiM K Hum PegepanbHbiM 3aKOHOM M MPUHATBIMU B
COOTBETCTBUMN C HUM HOPMATUBHbLIMUW NPaABOBLIMU aKTaMu;

6) nonHoTa onucaHWsa B NMPOEKTe aaMUHUCTPATUBHOINO perfameHTa, a Takke B NpoekTe
HOPMaTUBHOIO NPaBOBOro akTa O BHECEHUM U3MEHEHUI B paHee U3AaHHbIN aAMUHUCTPATUBHbIN
pernamMeHT nopsigka M ycrnoBurW NpeaocTaBneHUss MyHULMNANbHOW YCRyrn, YCTaHOBMEHHbIX
3akoHogaTenbcTBoM Poccuickon ®egepaunu;

B) oNTUMM3aumMsa nopsaka npegocTaBneHns MyHUUMnanbHOM yenyrn, B TOM Yuchne:

ynopsgoyeHne agMMHUCTPaTUBHBLIX npouenyp (4enctsun);

yCTpaHeHne n3bbITOYHbIX agMUHUCTPATMBHbIX Npoueayp (AencTeun);

COKpaLleHne cpoka NnpeaocTaBneHnsa MyHULMNanbHOW yCnyrn, a Takke cpoka BbIMOSTHEHUS
OTAENbHbIX agMUHUCTPATMBHbLIX Npoueayp (aenctBui) B pamMkax npeaocTaBeHus
MYHULMNANbHOW YCIyru;

npegocTaBneHne MyHULUNanbHOM YCIyru B 3NeKTPOHHOW hopMme;

nonyyeHne LOKYMEHTOB M MHEOPMaUuUW, KOTOpble HeobXxoaumbl Ans npenocTaBneHus
MYHULMNanbHOM ycnyrm, nocpeacTeom MeXBeAOMCTBEHHOIO MHGOPMAaLMOHHOIO
B3aMMOOENCTBUS;

0CODEHHOCTU BbIMNOSIHEHUSA aAMUHUCTPATUBHbIX npoueayp (oencteun) B
MHOTFO(PYHKLMOHAmNbHbIX LleHTpax.

dkcnepTrsa npoekTa aAMUHUCTPATUBHOIO pernameHTa ocyLecTBnsaeTcs
YNOSTHOMOYEHHOW opraHmsaumnen B 10-gHEBHbIN CPOK, UCHUCHSIEMbIN B pabounx OHAX, CO OHS
ero nonyveHus.

3.3. OpraH MeCTHOro camoynpaBrieHusl, OTBETCTBEHHbIN 3a  YTBEPXOEHME
aAMWHUCTPATUBHOIO perrnameHTa, obecneymMBaeT Y4yeT 3aMevyaHun WU  NpeasiokeHUn,
cogepxalimxcs B 3aKNYeHUM YMNOHOMOYEHHOW opraHusauuun. MOBTOPHOroO HanpaBneHus
AopaboTaHHOro NpoekTa agMMHUCTPATMBHOIO perfiameHTa B YNOMHOMOYEHHYKD OpraHu3auunto
Ha 3akrnoyeHune He TpebyeTcs.

3.4. AHanu3 npakTuku MPUMEHEHUS aOMUHUCTPATMBHbLIX pPEerfnamMeHToB MPOBOANUTCS
opraHamm MeCTHOro camoyrnpaBfieHUsl, APYrMMU OpraHn3aLnsaMKN C LIESNbI0 YCTAaHOBIEHWS:

a) COOTBETCTBMS MUCMNOSTHEHUS aAMUHUCTPATUBHOIO perfiameHTa TpeboBaHMAM K KayecTBy
N JOCTYNHOCTW NpeaocTaBneHnsa MyHuuunanbHom ycnyrn. Mpyn 3ToM NoANeXuT YCTaHOBMEHUIO
OLlEeHKa NoTpebutensamm MyHULMNanbHOM yCNyru xapakrepa B3aMmMoaencTBUSA C AOSMKHOCTHbIMU
nMuaMn OpraHoB MECTHOrO camMoynpaBfieHUs, KayecTBa M AOCTYMHOCTU COOTBETCTBYIOLLEN
MyHULMNAnNbHOM ycnyrn (CPpOK NpenoCTaBfeHus, YCroBUSA OXWMOAHUA Mpuema, MopsaoK
MHOPMNPOBAHNSA O MyHULMNANbHOW ycnyre u T.4.);

©) 060CHOBAHHOCTM OTKA30B B NPEAOCTaBEHUMN MYHULMNANBHOW YCNYTIK;

B) BbIMOSHEHNSA TPEOOBaHMI K ONTUMANbHOCTU agMUHUCTPATUBHBLIX npoueayp. MNMpn aTom
nognexaTr  YCTaAHOBMEHUKD  OTCYTCTBME  U3ObITOYHbLIX  AAMWHUCTPATUBHBLIX  OENCTBUW,
BO3MOXHOCTb  YMEHbLUEHMUSI CPOKOB  WCMOMIHEHMS  aAMMHUCTPATMBHBLIX  npouedyp W
agMUHUCTPATUBHbIX ENCTBUN;

r) COOTBETCTBUSA [AOSMKHOCTHbLIX pPErfameHTOB OTBETCTBEHHbIX [OMMKHOCTHbLIX JnL,
Yy4acTBYKOLUMX B MCMNOSIHEHMM MyHMUMNANbHOW (PyHKUMM (NpenoCcTaBNeHUNn MyHULMMNANbHOWM
ycnyrn), agMMHUCTPaATMBHOMY pPErfiamMeHTy B 4acTU OMMCaHUS B HUX aAMUHUCTPATMBHbIX
AencTeum, npodeccnoHanbHbIX 3HaHUN U HABbIKOB;

A) pecypcHoro obecneyeHns ICNONHEHUS aAMUHUCTPATUBHOIO pernameHTa;

€) Heo6X0aUMOCTM BHECEHUSI B HETO N3MEHEHWM.
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3.5. PesynbTaTbl aHanu3a nNpakTUKU MNPUMEHEHMSI agMUHUCTPATMBHOIO perraMeHTa
pasMellalnTcd B MH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW  ceTu  «M/HTepHeT»  Ha
ocmumansHoM caite opraHa MECTHOIO camoynpaBrieHus.



MpunoxeHne

K Mopsaaky pa3paboTkn 1 yTBEPXKAEHUS
aAMUHUCTPATMBHbIX perfnaMmeHToB
npegocTaBNeHns MyHUUMNANbHbIX YCNyr
opraHamu MecTHOro camoynpasfieHuUs
YPHSIKCKOrO CEefbCKOro noceneHns
ApCKOro MyHMUMNanbLHOro panoHa
Pecnybnukn TatapctaH

TunoBasa dopma

B
(HaMmeHoBaHWe opraHa, NPeaoCTaBNALLEro

MYHUUMNANbHYO YCIyry)
oT
(hamununga, nms, otyectso (Npu

HanMyum)/HamnmeHoBaHWe 3aaBUTENS)

(CTanOBOﬁ HOMep nHamBmnayaribHoro
JInueBoro c4yeTa

rpaxgaHuHa - CHUIC (ansa duanyeckmx
nmu))

(noyTOBLIN agpec 3asBUTENS, aapec

(appeca) anekTpoHHOW NoYThI -
MO XenaHuo 3asBUTENS)

(Homep (HoMepa) KoHTakTHoro TenedoHa)

3anpoc
O NpefoCTaBNEHNN MyHULMNANBHON YCyrn

(TekcT 3anpoca ¢ ykazaHMeM HauMeHOBaHUSI MyHULMNANbHOW YCryri)

MpunoxeHns:

1. ;
2. ;
3.

lMoaTBepxaaw CBOe cornacue, a Takke cornacue npencraBnisieMoro MHOK nuua
Ha 00paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemaTM3aumio, HakoMnneHue,
XpaHeHue, yToYHeHne (0BHOBNEHNE, N3MEHEHNE), UCMONb30BaHNE, pacnpocTpaHeHne
(8 ToM uucne nepegadvy), obesnuumBaHue, OGNOKMPOBAHUE, YHUYTOXEHUE
nepcoHarnbHbIX OaHHbIX, @ TaKkkKe MHbIX OEWUCTBUN, HEOOXoauMbIX Anst 06paboTku
nepcoHarnbHbIX OaHHbIX B pamMKax NpeaoCTaBreHns MyHULMNanbHOM ycnyru), B TOM
yucrie B aBTOMaTM3MPOBAHHOM pPEXMME, BKMNOYAsa NPUHATUE PELUEHUIN HA X OCHOBE
OpraHom, npeaoCcTaBMAWMM MyHUUMNANbHY0 YCnyry, B LEensax npeaocTaBrieHns
MYHULMNANbHON YCIyru.
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(I‘IO,EI,I‘II/I_Cb duanyeckoro nuua/ (¢.1.0.)
npeacraBUTeNs KOPUANYECKOro nuua)
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