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NMOCTAHOBIJIEHUE
«26» mas 2020 ropa Ne10
O6 yTBepxaeHunM nopsgka

paspaboTku W yTBEPXKOEHWS
afMUHUCTPATUBHbIX perna-

MEHTOB npenocTaBreHns
MyHULMNanbHbIX ycnyr
opraHamu MECTHOro
camMoynpasrieHuns

HoBOKbIpNanckoro  Cenbckoro
noceneHus Apckoro

MyHULMNAnNbLHOro panoHa

B cooTtBeTcTBMM C DepepanbHbiM 3akoHoM oT 27 uniona 2010 roga Ne 210-03 «O6
opraHusauMv npenocTaBneHuss roCyAapCTBEHHbIX W MYHUUMUNANbHbIX — YCIyry,
NcnonHutenbHbln  KOMUTET  HOBOKbIPNANCKOro  CenbCKOro  noceneHnss  ApcKoro
MYHULMNANbHOro panoHa

NOCTAHOBIAET:

1. YTtBepautb [lopagok  pas3paboTkm ©n  yTBEPXKOAEHUS  aAMUHUCTpa-
TUBHbIX  PEernaMeHToB  NpefoCTaBneHuss  MyHuMUMnanbHbIX  YCRyr opraHamu
MECTHOro camoynpasneHuss HOBOKbIPNaickoro Cenbckoro  noceneHns  ApCKoro
MyHUUmMnansHoro paiioHa (MpunoxeHue Ne 1).

2. OO6HapopoBaTb HacTosilee MOCTaHOBMEHME NyTEM pasMELleHus Ha
cneunanbHblX MHAOPMAaLMOHHbIX CTeHAax Ha TeppuTOpPUM HaCENEHHbIX MYHKTOB
CeNnbCKOro mnoceneHnss unuM Ha oduuynanbsHOM nopTane npaBoBON MHGOPMaLMK
Pecnybnukn TatapctaH (pravo.tatarstan.ru), a Ttakke pasmecTuTb Ha cailTe ApPCKOro
MyHAUMNAnNbHOro pavoHa B MH(OPMaLUMOHHO-KOMMYHUKALMOHHOW ceTn «WHTepHeT»
(arsk.tatarstan.ru).

I.I.Cacpapos




Mpunoxerne Ne 1

K nOCTaHoBNEHMo VICNONHUTENBHOTO KOMUTETA
HOBOKbIpANCKOro CerbCckoro noceneHuns
ApCKOro MyHULNanbLHOTo pavoHa

oT «26» mas 2020 1. Ne 10

Mopsiaok pa3paboTki U yTBEPKAEHUS afMUHUCTPATVBHbLIX PErnameHTos
NPeAoCTaBNeHNs  MyHULMnanbHbIX  yenyr opraHamu MeCTHOro CamoynpaBeHNA
HoBOKbIPNANCKOro CenbCKOro NoceneHns ApCKOro MyHLMNAnbHOTO panoHa

|. OBwme NonoXeHna

1.1. Hactosiwmin Mopspaok ycTtaHasnmBaeTt obwme TpebosaHus Kk paspaboTke u
YTBEPXKASHWIO aAMUHUCTPATUBHbIX pernameHToB MyHuLUnanbHbIX ycnyr opraHamu
MECTHOro camoynpaBneHus HOBOKbIPNANCKOro  CerbCkoro  NoCeneHns Apckoro
MyHULMNanbHOro paiioHa.

1.2. B uensix HacTosLlero MNopsaka NPUMEHAOTCA crieqyroLime TEpMUHbIL

aAMWHUCTPaTUBHbIN pernameHT - HOPMaTWUBHbIN npaBoBON akxT,
ycTaHaBnMBaloLWyii NOpAAoK npefocTaBfeHns MYHULMNANbHOA ycnyru 1 CTaHAapT
npepocTaBneHns MyHULMNAnNbHOW yCnyru;

MyHUUMnanbHas ycnyra - [esTeNbHOCTb MO  peanusauni dyHKUMI opraHa
MECTHOTO camoynpasneHus (ganee - oprax, npefoCTaBnAoWMA  MyHUUUNanbHbLIE
yCcryrut), KoTopasi OCyLLEecTBNASTCA no 3anpocam 3aseuTenen B npeaenax NOMHOMOYMI
opraHa, npefoCTaBnAOLIEro MyHUUMNanbHble ycnyru, Mo peLUeHnio  BOMpOCOB
MECTHOrO 3HAYeHWs, YCTAHOBMNEHHbIX B COOTBETCTBUAW C ®epeparbHblM_3aKOHOM OT 6
okTsi6pa 2003 roga N 131-03 "O6 oBLWMX NPUHUMNAX opraHu3auny MecTHOro
camoynpasneHua B Poccuiickoin depepaunn” 1 ycTaBamu MyHULMNANbHbIX
obpasoBaHwii, a Taike B npeaenax npeayCMOTPEHHbIX yKasaHHbIM depepanbHbIM
3aKOHOM MpaB OpraHoB MEeCTHOro caMoynpaBfieHust Ha pelueHne BOnpoCos., He
OTHECEHHbIX K BOMpocaM  MECTHOrO  3Ha4YeHWs, npas OpraHoB  MECTHOrO
camoynpaBrneHus Ha y4actue B OCYLLECTBNEHUN VHbIX rocyapcTBEHHbIX NOMHOMOYUN
(He nepefaHHbIX UM B COOTBETCTBWW co craThen 19 ykasanHoro ®deaepanbHoro
3aKoHa), ecrin 3To y4actne npeaycMoTpeHo thenepasnbHbIMK 3aKoHaMK, Npas OpraHos
MECTHOrO CaMoyrnpaBneHus Ha peweHne  WHbIX BOMPOCOB, HE OTHECEeHHbIX K
KOMMETEeHUMN OpraHoB  MECTHOro camoynpasfieHus  ApYyrux — MyHAUUNanbHbBIX
obpasoBaHuii, OpraHoB rocyfapCTBEHHON BrnacTm u He WUCKITIOYEHHbIX U3 UX
komneTeHuun eaepaneHbiMi - 3akoHamn - 3akoHamn CyObekToB Poccuiickon
depepauuun, B criyyae npuHATAA MyHULMNaNbHbIX NPaBOBbIX AKTOB O peanu3auuu
Takux npas,

MHOrOQYHKLMOHANbHbIN LUEHTP npepocTaBnexHuns rocyAapCTBEHHbIX n
MyHUUMNAnbHbIX ycnyr (panee - MHOTOYHKLMOHANbHbBIN LEHTp) - opraHusauus,
co3faHHas B opraHmsauMOHHo-npaBosoﬁ cdopme  rocyAapCTBEHHOro WK
MYHULMNANbHOMO  YYPEXAEHNA (8 TOM uucne  ABNALLIAACA aBTOHOMHbIM
yupexaeHnem), oTeevaroLas TpebosaHusm deaepanbHOro 3akoHa yNoNIHOMOY€EHHasn
Ha opraHusauuio NpeaocTaBneHns rocylapCTBEHHbIX W MyHULMNANbHbBIX yCnyr, B TOM
yycne B 3MEeKTPOHHOM (hOPME, MO NPUHLNMY «OAHOTO OKHay;

sanoba Ha HapylleHne nopsaka NPeaoCTaBneHns MyHULMNanbHOM yenyrv (aanee
- xanoba) - TpeGoBaHue 3asBuTens Wnn €ro 3aKOHHOro npeacrasuTens o
BOCCTAHOBMNEHUM VNV 3aLUMTE HapyLWeHHbIX Npas nnu 3aKOHHbIX MHTEpecoB 3anaBUTENSA
opraHom MECTHOro camoynpasneHus, MHOTO@YHKLMOHANbHbLIM LEHTPOM,
[OMKHOCTHBIM ~ NWLOM  OpraHa  MECTHOro camoynpasfeHus, paboTHNKOM
MHOrogYHKLMOHABbHOTO LIEHTPA, MYyHULMNANbHBIM CIY>Xalym nmbo opraHusauusmu,




npeaycMoTpeHHbIMM  YacTtblo 1.1 cratbu 16 PepepanbHOro 3akoHa, WM uUX
paboTHUKAMM NPU NOMYYEHNN YKa3aHHbIM 3asBuTEeNeM MyHULIMNAnbLHON yCrnyru;

MPUHUMN  «OOHOrO OKHa» - MpUHUMN, NpuM  KOTOPOM  npenocTaBrieHne
MYHULMNANbHOW YCNyrn ocyLUeCcTBNAETCA Nocne oAHOKpaTHOro obpalleHus 3assuTens
C COOTBETCTBYKOLUMM 3anpocoM O MNpefoCTaBfeHUN MyHULUMUNAanbHOW Yycnyrn wunu
3anpocom, ykasaHHbiM B cTatbe 15.1 ®PefepanbHOro 3akoHa, a B3auMoOAeincTene C
opraHamu, NpPeaoCcTaBnALWMMY  MyHUUMNanbHble  YCryru,  WAM  opraHamu,
npeaocTaBNAoLLUMM MyHMUMNanbHble ycnyru, ocyLlecTBnsieTcs
MHOTO(PYHKLUMOHAnNbHbIM LUEeHTpoM 6e3 y4acTus 3asBuTens B COOTBETCTBUMMU C
HOPMaTMBHbLIMY NPaABOBbLIMU aKTamy 1 COrnalleHem O B3auMoencTaunu,

yaaneHHoe paboyee MeCTO MHOrodyHKLMOHaNbHOro LeHTpa npeAocTaBneHuns
roCyAapCTBEHHbIX W MyHUWUMNAnbHbIX ycnyr - TeppuTopuansHo obocobneHHoe
CTPYKTypHOE nopgpasaeneHue (ohuc) MHOrodyHKLMOHaNbLHOrO LeHTpa, co3daHHoe B
rOPOACKOM WM CENbCKOM MOCENeHWW MyHWuunanbHoro pavioHa PecnyGnuiku
TatapctaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHusauuu [eaTenbHOCTH
MHOrO(PYHKLUMOHANbHbIX LEeHTpOoB npeaocTaBneHns rocygapCTBEHHbIX 7
MYHULMNanbHbIX YCIyr, yTBEPXAEHHbIX nocTtaHosBnexnnem lNpasutensctea Poccuickoi
denepaunn ot 22 aekabpst 2012 r. Ne 1376 «O6 ytBepxaeHun lNpasun opraHusauum
AEeATENbHOCTU MHOTO(YHKLMOHANbHbIX LEHTPOB NpeaocTaBneHns rocyaapCTBEHHbIX U
MyHULMNAnbHbIX YCIyr».

1.3. AAMUHUCTPaTUBHbIE pernameHTbl paspabaTbiBalOTCA W yTBEpPXKAalTCA
opraHamyW MECTHOro camoynpasfieHusi, K cpepe AeATeNnbHOCTU KOTOPbIX OTHOCUTCA
npenocTaBfeHMe MyHuUMnanbHOW yCryrm Ha OCHoBe eaeparnbHbiX 3aKOHOB,
HOpMaTMBHbLIX  MpaBoBbix aktoB [lpesngeHta Poccuiickon  depepauun U
MpaButenbctBa Poccuiickon Pepepaumn, 3akoHoB Pecnybnukun  TatapcTaH,
HOpMaTUBHbLIX NpaBoBblX akToB [lpesngeHta Pecnybnukn TatapctaH u KabuHeta
MuHuctpoB  Pecnybnuku  TaTtapctaH, nonoxeHu# o6  opraHax  MecTHOro
camoynpaBneHuss, W Hactoswero [lopsgka, a Tawke C  Y4eTOM  peLueHun
NPaBUTENbLCTBEHHbLIX KOOPAMHAUMOHHbLIX OPraHoB, YCTaHaBAUBAIOLIMX KPUTEPUMN, CPOKU
1 nocneaoBaTeNbHOCTb agMUHUCTPATMBHBIX Npoueayp, agMUHUCTPATUBHBIX OENCTBUI
n (MUNKN) NPUHATUS pPEeLeHMn W WHbIX TpeboBaHMN K NOPSAKY npenocTaBneHus
MYHULMNanbHbIX YCNyr, B TEYEHWE Cpoka, cocTasnstoLiero He 6onee 60 kaneHaapHbIX
[IHE CO AHS BO3HWKHOBEHMA NOMHOMOYUIA NO OCYLLECTBNEHUIO MYHULMNANBHOW YCNyru.

1.4. OpraH MecCTHOro camoynpaBfieHuss npu paspaboTke W YTBEPXOEHUU
aOMUHUCTPATMBHbBIX pPernameHToB pPyKOBOACTByeTCA HacToAwwmMm [lopsgkom, ecnu
denepanbHbiMM  3aKOHaMu, HOpMaTWMBHbIMKM  NpaBoBbiMM  aktamu  [lpe3ngeHTa
Poccuiickon ®depepauuny, _lNpasutensctea Poccuinckon degepaunn, 3akoHamu
Pecnybnukn TatapcraH, HOpMaTUMBHbIMU NpaBoBbIMK aktamu lMpesngeHTta Pecnybnuku
TaTapcTaH He yCTaHOBMEHbI UHbIE NpaBuna.

1.5. lpu paspaboTke aaAMUHUCTPATUBHbLIX pPErnameHToOB OpraH MEeCTHOro
camoynpaBneHuss  npegycmartpveBaeTr  OnTuMu3auuio  (NOBbIWEHWE  Ka4vecTsa)
npeaocTaBneHns MyHuUmMnanbHbIX YCNyr, B TOM Yuchne:

a) ynopsigoveHne agMUHUCTPaTMBHbIX Npoueayp (AencTBum);

0) ycTpaHeHne n3bbITOYHbIX aAMUHUCTPATUBHBIX Npoueayp (4encTeuin), ecnu 3To
He npoTMBOpeYnT deaepanbHbiM  3aKOHaM, HOPMaTUBHbIM NPaBOBbIM  aKTam
MpesnaeHta Poccuiickoit® ®epepaunn, [Mpasutensctea Poccuiickon ®Pepepaumu,
3akoHam Pecnybnukun TaTtapctaH, HOpMaTMBHbIM MpaBoBbiM akTam [lpe3ugeHTa
Pecnybnukn TartapctaH un KabwHeta MwuHuctpoB Pecnybnukn  TartapcraH,
MYHULMNANbHbIM NPaBOBbIM aKTaMm.

Moa  un3bbITOMHOW  AQMUHUCTPATMBHOW  MPOUEAypOV  MOHMMAETCA  YacTb
agMWHUCTPATUBHOIO npouecca, WCKNKYeHne KOTOPOW He NPUBOAUT K CHDKEHWIO
KayecTBa npefocTaBneHna  MyHuuuMnanbHOW ycnyru  (Hanpumep, U30ObITOYHbIE




cornacoBaHvs (B cryvae, ecrnv pesynbTaT COrflacoBaHUA HE BMUSET Ha peLueHue),
N30bITOYHbIE YBEAOMMNEHMA U T.4.).

Mog N36bITOYHbBIM aAMUHUCTPaTUBHbBIM Aencremem noHMMaeTcs
aAMUHUCTPATUBHOE  AEeWCTBME, WCKIIYEeHMEe KOTOPOro K3  aAMUHWUCTPaTUBHON
npoueaypbl MO3BOMSET AOCTUMbL pesynbTaTta afMUHUCTPATUMBHOW npoueaypbl 6es3
AOMONHUTENbHbIX 3aTpar,

B) COKpalleHue KonuyecTBa AOKYMEHTOB, MPEACTaBMsSieMbIX 3asBUTENAMU ANS
NPEeAOCTaBNEHUSA MYHULUMNANbHOW YCNyru, NpUMEHEHWEe HOBbIX (HOPM [OKYMEHTOB,
NO3BONAIOLWMUX  YCTPaHUTb  HEoOXOAMMOCTb  HEOAHOKPATHOro  MpeAcTaBleHus
WAEHTUYHON WHMOPMALWK, CHWKEHME KONMUYEcTBa B3aUMOOENCTBUN 3asBuTenen ¢
AOJDKHOCTHBIMM NUL@MU OPraHoB MECTHOro CamoynpaBfieHUss, B TOM Yucfe 3a cyeT
BbINOJIHEHUSI  OTAENbHbIX aAMWHUCTPATUBHbLIX npoueayp (aencrtsuin) Ha Gase
MHOrO(YHKLMOHANbHLIX LEHTPOB U  peanu3aunnm MNpuHUMNa  «OAHOTO  OKHa,
NCNoNb3oBaHNE  MEXBEAOMCTBEHHbIX  COrnacoBaHWi  Mpu  NpeaocTaBfieHun
MyHULUMNanbHOW ycnyrn 6e3 y4acTus 3asiBUTENSA, B TOM YWUCMe C WCMOMb3OBaHMEM
NHOPMaLMOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMI;

r) COKpalleHne cpoka NpefoCTaBeHns MyHULUMNANbHOM YCyr, a Takke CPOKOB
BbINOMTHEHUSI  OTAENbHbIX aAMUHUCTPATUBHbLIX nNpouedyp (AeNCTBUA) B pamkax
npedocTaBneHnsa MyHuuunanbHon ycnyrn. OpraH MECTHOro camoynpaBfieHUsi MOXeT
YyCTaHOBUTb B aAMWHUCTPATNBHOM perflaMeHTe COKpaLleHHble CPOKM NpeaocTaBneHus
MYHULMNANbHOW YCMyrn, a Takke CPOKW BbINOMHEHUS afMWHWUCTPATUBHbLIX Npoueayp
(QevicTeuii) B pamkax NpefoCTaBMEHWs MYHWUMMAnbHON YCMYrM MO OTHOLUEHWIO K
COOTBETCTBYIOLLUMM CpPOKaM, YCTaHOBIEHHbIM deaeparnbHbiM 3akoHOA4ATENbCTBOM U
3akoHoaartenbcTBoM Pecnybnuku TaTapcTaH;

A) OTBETCTBEHHOCTb [O/MKHOCTHBIX MWL, OPraHOB MECTHOrO CaMOYNpaBneHus 3a
HecobntogeHne umu TpeboBaHUn aAMUHUCTPATUBHBLIX PErNAMEHTOB MPU BbINOMHEHUN
agMVHUCTPaTUBHbIX NpoLeayp (AeNCTBUIA);

€) NpefocTaBneHne MyHULMNAnbHON YCryrn B aN1eKTPOHHOI hopMe.

1.6. Tpu paspaboTke aAMUHUCTPATMBHOrO perfiameHTa opraH MECTHOro
camoynpaBfeHuss MOXEeT UCMofb30BaTb 3MNEKTPOHHbIE CPeAcTBa OMUCAHUA U
MOAENMpoBaHNA aAMUHUCTPATUBHO-YNPAaBNEHYECKUX MNPOLECCOB [ANS MNOArOTOBKM
CTPYKTYpbI N NOpsiAka afMUHUCTPATMBHBIX Npoueayp (4encTeui).

1.7. OpraHbl MeCTHOrO CaMoyrnpaBfiEeHUsi He BrpaBe YycTaHaBnVBaTb B
aAMWHUCTPATUBHBLIX  pernameHTax  MpedocTaBNeHus  MyHWUWnanbHbIX — yCrnyr
MONIHOMOYMA OpraHOB MECTHOrO CaMOynpaBneHus, KOTOpPble HEe OTHEeCeHbl K WX
KOMNEeTeHUMNn B COOTBETCTBMM C dhedepanbHbiMU  3aKOHaMU, HOPMAaTUBHbLIMY
npasoBbiMn  akTamu [lpeanaeHta Poccuiickon dPepepaumn u  MNpasuTenscTea
Poccuitickoii  depiepaumn,  3akoHamu  Pecnybnukn  TaTapcran, HOPMaTVBHbIMK
npasoBbiMu aktamu [lpesngeHta Pecnybnuku TatapctaH n KabuHeta MwuHucTpos
Pecnybnukn TaTtapcTaH.

1.8. lNpoekTbl aAMWHUCTPATUBHBLIX PErNAMEHTOB, a TaKke NPOeKTbl HOPMATUBHbIX
NPaBOBbIX aKTOB O BHECEHWU W3MEHEHWA B paHee W3AaHHble aaMUHUCTPATUBHbIE
PErnaMeHThbl, NpuU3HaHUN aAMUHUCTPATVBHbLIX PErfaMeHToB yTPaTUBLLUMMW  CUMy
noanexar B COOTBETCTBMM C 3aKOHOAATENbCTBOM HE3aBUCHMON 3KCnepTuse U
9KCnepTuse,  NPOBOAWMMON  opraHusauueil,  yNonHOMOYEHHON  OCYLLECTBASTHL
MeToauyeckoe  conposoXaeHne paspaboTku aAMVHUCTPATUBHBIX  PErnaMeHToB
NPeAoCTaBNeHNA MyHMLMNANbHbIX YCRyr 1 UX aKcnepTusy (Oanee - ynonHOMouYeHHas
opraHusaums).

OKCnepTM3a NPOEKTOB aAMUHUCTPATUBHLIX PErnaMeHToB, a Takke NpoOeKToB
HOPMATMBHbLIX MPAaBOBbIX AKTOB O BHECEHUW U3MEHEHWA B paHee W34aHHble
aAMWHUCTPATUBHbIE  pernameHTbl, MPU3HaHWN  aaMWHUCTPATMBHLIX pernamMeHToB
yTPaTUBLUMMU CUNy NPOBOANTCS B COOTBETCTBUM C HACTOALWMM [MopsiakoM.




1.9. Ecnvm B npefoctaBneHuy MyHUUMnanbHOW YCnyru y4acTByloT HECKONbKO
OpraHoB MECTHOTO CamMoynpaBneHus, aAMUHUCTPATUBHBIN PernameHT yTBepXaaeTca
COBMECTHbLIM aKTOM TaKnUX OpraHoB.

PasHornacus Mexay opraHamy MEeCTHOro camoynpasneHus no npoekTam
aAMUHUCTPATUBHLIX ~PErnameHToB paspelialoTes B NOpsAke,  YCTaHOBMIEHHOM
PernaMeHTOM opraHa MeCTHOro camoynpasieHNs.

1.10. OpraH MECTHOrO CamoynpaBfeHns OAHOBPEMEHHO C YTBEPX/AEeHVEM
aAMWHUCTPATMBHOTO  pernameHTa  BHOCUT  W3MEHEHWs B COOTBETCTBYOLUNE
MyHULMNanbHbIE HOPMAaTWBHbLIE MPaBOBble akTbl, NpeaycMaTpuBatoline WUCKIKHeHNe
NONOXEHUIA, pPernameHTUpyLWnx npegocrasneHne MyHULMnanbHow ycnyru, nubo,
eCcny MONMOXEHUA MYHULMNanbHbIX HOPMAaTUBHBIX NPaBOBbLIX aKTOB BKNIOYEHLI B
aAMVHUCTPATUBHbIA pernaMeHT, NpusHaeT nx yTpaTusLInMmn cuny.

B cnyyae ecnu B npouecce paspaboTku npoekta aAMWHUCTPATWBHOIO
pernaMeHTa, NpoekTa HOpMaTUBHOIO NPaBOBOTO aKTa O BHECEeHUN N3MEHEeHU B paHee
W3AaHHbIN aJMUHWUCTPATUBHbIA PEernamMeHT BbiSIBNAETCA BO3MOXHOCTb OnTUMU3aLnm
(NOBbILWEHMS1 KayecTBa) NpeaoCTaBleHNA MYHULMMNANbHON ycnyru npu  ycrnosuu
COOTBETCTBYIOLUX W3MEHEHWA UHbIX HOPMAaTVBHbIX NMPABOBbIX aKTOB, PErynnpyrolnX
NopsaaoK MPeAoCTaBreHnst  COOTBETCTBYIOLLEN MyHULMMANBHOW  yCNyru, NPOeKT
aAMUHWNCTPATUBHOIO pernameHTa nubo NpPOeKT HOpMaTUBHOrO MNpaBOBOrO akTa o
BHECEHMM W3MEHEHWA B paHee W3AaHHbli  aAMWUHUCTPATUBHBIA  pernameHT
HanpaBnsAeTCs Ha 9KCMepTU3y B YMOHOMOYEHHYIO OpraHusauuto C MpuiioXKeHUeEM
NPOEKTOB  WMHbIX HOPMaTUBHbIX  MPABOBbIX  AKTOB,  PErynupylolwmnx  NOpAAoK
npeaocTaBneHnsi COOTBETCTBYIOLLEA MyHULMNANbHON ycnyru.

1.11. AOMVHUCTPaTUBHbIE pernameHTbl B TeuyeHne 10 pabounx OHEen ¢ MoMeHTa
yTBEPXKOEHUS B YCTAHOBMIEHHOM MOpsAKE NoAnexat HanpasneHuio B YNOSTHOMOYEHHbIN
opraH N0 BEAEHUIO TOCYAAPCTBEHHON NHdopMaLnoHHo  cuctembl  «Peectp
rocyAapcTBEHHbIX U MyHWUMNanbHbIX ycnyr Pecnybnuku TaTapctaH», a TaKkke
PasMELLEHNIO B  MH(OPMALIMOHHO-TENEKOMMYHNKALMOHHOW  CeTy «MHTEpHET» Ha
ocuumanbHOM  CcaiiTe  opraHa  MECTHOro  camoynpaBfieHus,  yTBepAuBLIero
aAMUHUCTPATMBHbIN pernameHT.

1.12. BHECEHUEe N3MEeHEeHU B agMUHUCTPaTUBHbIE perfamMeHTbl OCyLeCTBNAEeTCA
B Crny4ae W3MeHeHus deaepanbHoro 3akoHoaaTenbCcTeBa Mo 3akoHOAATENbCTBA
Pecnybnukvu TaTtapcTaH, perynupylowmx npefocTasneHue MyHUUMNANbHON ycnyru,
N3MEHEHWs! B CTPYKType OpraHoB MECTHOro camoynpasrneHusi, K cchepe AeATeNbHOCTY
KOTOPbIX OTHOCUTCS MPEAOCTaBIEHME COOTBETCTBYIOLLEN MyHVLMNAnNbHON ycnyru, rno
pesynbTaTaM MOHUTOPUHIa MPUMEHEHVs yKasaHHbIX aAMUHUCTPaTVUBHbBIX PErNameHTOB.,
B UHbIX CNy4asx, NpeayeMOTPEHHbIX 3aKOHOAATe/IbCTBOM. _

BHeceHne W3MeHeHW B aJMUHUCTPATUBHbIE PernaMeHTbl OCYyLeCTBMNAeTCs B
nopsake, YCTAHOBMEHHOM Ana  paspaboTku, —cornacoBaHus U YTBEPXHAEHUA
COOTBETCTBYIOLLUMX aAMVHUCTPATVBHbLIX PEr1aMeHTOB.

1.13.  AOMWHUCTPATVBHblE  perfaMeHTbl  noanexar  onybnukoBaHuio B
COOTBETCTBUM C 3akoHopaTenbcTtBoM Poccuickon depepauun o  AoCTyne K
nHpopMauum O [OEsTeNIbHOCTU [OCyAapCTBEHHbIX OpraHoB 1 OpraHoB MECTHOTO
camoynpaBneHus, a Takke pasmMeLllaroTcs B NHGOPMALOHHO-TENEKOMMYHVKALIMOHHO
cetn «MHTepHeT» Ha odumumanbHbIX canTax OpraHoB MECTHOro camoynpaBneHus u
opraHu3auui, yqaCTByro'Luwx B MPEeAoCTaBNeHUV MyHULMNAIbHOW YCnyru, a Takke B
[OCTYMHBIX ANA NOCeTUTENeN MecTax npefocTaBneHns MyHLnnanbHoi yenyru.

Il. Toe6oBaHUA K aAMVHUCTPATUBHBIM pernameHTam

2.1. HaumeHoBaHWe agMUHUCTPATUBHOrO pernameHTa onpenenserca OopraHom
MECTHOro camoyrnpasneHusa C y4eTom NONMOXEHNA HOPMATUBHOINO NPaBOBOro akTa,




KOTOPbIM NPeayCMOTPEHA COOTBETCTBYOLAA MyHUUMNanbHas ycnyra.

Ecnu B npegoctaBneHnn MyHUUUnanbHOW YCryrn y4acTBYIOT HECKOMbKO OpraHoB
MECTHOro  CamMOyrnpaBlieHUs,, HauMeHOBaHWe afAMWHUCTPATUBHOrO perrnameHTa
onpegenseTca COBMECTHbIM NPUKa3oM 3TUX OpPraHoB.

2.2. B agMUHUCTpaTUBHbIV pernaMmeHT BKNIOYaTCa crneayoLwme pasaens:

a) obLme nonoxeHus;

6) cTaHgapT NpeaoCTaBneHna MyHULMNANbHOW YCNyru;

B) COCTaB, NOCNeAOBaTENbHOCTb W CPOKM BbINOMHEHUS a4MUHUCTPATUBHBIX
npoueayp (aencreuin), TpeboBaHWS K MOPAAKY WX BbINOMHEHUA, B TOM 4uUcne
0COBEHHOCTM BbINONHEHUST aOMUHUCTPATUBHBLIX Npoueayp (AeicTBui) B 3NEKTPOHHON
dhopme;

r) NopsaoK n opMbl KOHTPOMS 3a NpefocTaBeHnemM MyHUUUNanbHOW yenyru,

4) AocynebHbin (BHecynebHbIn) nopagok obxanoBaHUA pelueHnin u AencTBun
(6espencTamsn) opraHa, npenocTaBnsALLEro MYHULMMNANbHYO ycnyry,
MHOrohyHKLUMOHanNbHOro LUeHTpa, opraHusauui, ykasaHHbIX B 4actu 1.1 cratbu 16
defepanbHOro 3akoHa, a Takke WX OOMKHOCTHBLIX MWL, MYHULMUNAMNbHbIX CryXaLux,
paboOTHUKOB;

€) OCODEHHOCTW BbINONMHEHUS aAMWHUCTPATUBHbLIX Npoueayp (Aencrevin) B
MHOrO(YHKUMOHANbHbIX LUeHTpax. B agMuHucTpaTuBHble pernameHTbl HacCTOSALWMN
pasgen He BKIOYAETCs, €CNu MyHuuunanbHas ycrnyra He npefoctaBnsercs B
MHOFOYHKLMOHamNbHbIX LIEHTpax.

2.3. Paspgen, kacawowuncs obWmMX MONOXEHWA, COCTOUT W3  CrneayrLwmx
noapasaenos:

a) NpeAMeT perynupoBaHnsa agMUHUCTPaTUBHOINO pernamMeHTa;

6) kaTeropun 3asBuTenen, rage NPUBOANTCA NEpeYeHb 3aaBUTENEN - LPUANYECKUX
N PU3NYECKMX NUL C yKasaHuem (Npu Hanuyuu) NbroTHbIX KaTeropwuin 3assutenen
(kaTeropusi nuuy);

B) TpeboBaHns K nopsaaKy MHPOPMMPOBaHUA O NPeaoCTaBNeHMN MyHULMUNANbHON
' ycnyru, B TOM 4Yucne:

MOPAAOK NOMyYeHUs MHGOopMaLMK 3aaBUTENSMU NO BOMPOCaM npeaocTaBneHus
MyHAUMNANbLHOW  ycriyru W yCryr, KOTopble SABASKTCA  HeobxogumbiMn  ©
obsizatenbHbIMU AN NPefOoCTaBNEHUss MyHUUMNANbHOW YCNyru, CBEAEHUA O Xoae
NpeaocTaBrneHna ykasaHHbIX ycryr, B TOM 4Yucne Ha oduumanbHOM caiTe opraHa
MECTHOro caMoyrpaBfieHusi, a TaKKe C UCnonb3oBaHWem pecnybnmkaHCKon
rocy4apCTBEHHON  MHdOpMauMOHHON cucTteMbl  «[lopTanm  rocygapCTBEHHbIX U
MyHuUmMnanbHblx yenyr Pecnybnvnku TatapcTtaHy;

nopsanok, dopma, .Mecto pasMelleHns u cnocodbl NOMyYeHUs ykasaHHON B
HacTosiLem TMOAMNYHKTe WHgopMauuiM, B TOM 4uCne Ha CTeHaax B  MecTax
npeaocTaBneHns MyHULMNAanbHOM YCNyru u ycnyr, KOTopble sIBNAKTCA HEOOX0AUMbIMM
u  obsAsatenbHbIMW A8 NPEAOCTaBNEHUs  MyHUUMNanbHOW  ycnyru, B
MHOrOoOyHKLUMOHaNbLHOM LIEHTPe, a Takke Ha oduumanbHbIX canTax opraHa MeCTHOro
camoynpaBsrieHus, opraHusauui, yvacTBylOLMX B NpefoCTaBfeHUM MyHUUMNanbHON
ycnyru, B UHOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTun «VIHTepHeT», a Takke B
pecnybnmKkaHCKon rocynapCTBEHHOWN NHPOPMaLMOHHON cucteme  «[llopTan
rocyfapcrBeHHbIX U MyHUUMNanbHbIX yenyr Pecnybnuku TaTapcTaHy;

TpeGoBaHus 06 bbGssaTenbHoM pasmelleHMn Ha CTeHAax B MecTax
npeaocTaBneHna  MyHuMUuunanbHbIX — ycrnyr — cnegyiowein  nHdgopmauum  Ha
rocyfapcTBeHHbIX sidblikax Pecnybnukn TatapcTaH:

HauMeHoBaHWe MYyHULMMNanbHOW YCryru, NpefocTaBrsemMol OpraHoM MECTHOro
camoynpaBneHus;

onucaHue pesynbTaTta NPeaocTaBneHns MyHUUMNanbHon yenyru;

CPOK MpedoCTaBfeHna MyHUUWUNAnbHOW ycnyru, B TOM YWCME C Y4EeTOM




HeobxogumocT obpalleHnss B opraHusauuu, ydacTeBylowme B npefocTasBrieHnu
MYHULMNANbHOM YCMyrM, CPOK MPUOCTAHOBMEHWUA MpeaoCTaBneHns MyHULUnanbHowu
ycrnyru B cflyyae, €ecnM  BO3MOXHOCTb  NPUOCTaAHOBMEHWA  npedycMoTpeHa
3akoHopaTtenbcTBoM Poccuinckon ®epepaunu;

ncyepnbiBawLWNA NepeyeHb [AOKYMEHTOB, HeobXoAuMbIX B COOTBETCTBUM C
3akoHodaTenbHbIMA UMM UHBIMXW  HOPMaTMBHbLIMW  NPaBOBbIMW  akTamMn  Ans
npeaocTaBneHns MyHuuMnanbHoON ycnyrv (B TOM 4ucne 3anpoc O NpeAocTaBreHun
MYHULUMNANbHOW YyCnyrn no TUNOBOW (hOpMe COrnacHo MPUMOXEHUIO K HacTosiwemy
MopsgKky, 3a WCKMIYEHMEeM crnyyaes, Koraa 3akoHodaTenbCTBOM  Poccuiickown
denepaunn npegycmoTpeHa csobogHasi hopma nodadn JOKYMEHTOB), @ TakkKe ycnyr,
KOTopble SABNATCA HeobxooumbiMu 1 obAsaTenbHbiMM - AN  NPeAocTaBleHus
MYHULUMUMNANbHbIX YCNyr, noanexawwux npeacTaBneHunto 3asBuTenemM, crnocobbl ux
nony4YeHuss 3asiBuTeneMm, B TOM 4YuUcCne B ONEKTPOHHOM opme, nopsaoKk uX
npeacTaBneHuns;

ncYEpnbIBaOWMNIA NepevyeHb OCHOBaHWA ONA oTkasa B MpuemMe [OOKYMEHTOB,
HeobXxoanMbIX ANA NpefoCcTaBNeHNa MyHULUMNAaNbLHOW yCryru;

pasMep roCydapCTBEHHOW MOWMWHbI WX WMHOW nnaTtbl, B3UMaemon 3a
npenocTaBneHne MyHUUMNANbHOM yCrnyru, a TaKke YCnyr, KOoTopble ABMAKTCA
HeobxoaumMbiMn 1 oba3aTenbHbIMY ANA NPeAoCTaBNEHUS MyHULMNANBHOW YCNyru;

nHpopMaLmnsa 0 BpeMeHn paboTbl opraHa MECTHOro camoynpasneHusi, o rpaduke
npuema 3asBfeHW Ha npefocTaBfieHMe MyHWUMnanbHOW YCryru crneyuanucramm
opraHa MecTHOro camoyrnpasneHus;

nHpopmauusa ana 3assutenen od ux npaBe Ha pgocyaebHoe (BHecyaebHoe)
obxxanoBaHue pencrteuin (6e3nencTBusA) U pelleHnin, NPUHATbIX (OCYLeCTBNAEeMbIX) B
X04e NPefAoCTaBneHnsa MyHUUUNanbHOM YCnyru.

K cnpaBo4HOM nHOpMaUnyn OTHOCUTCA cregytowas nHopMauus:

MEeCTO HaxoxaeHus u rpadukun paboTbl opraHa MeCTHOro caMoynpaBrieHUs, ero
CTPYKTYPHbIX noapasgeneHuii u TeppuTopuanbHbiX OpraHos, MNpeaocTaBnAlLWmnx
MYHULMMANbHYI YCNyry, rocyAapCTBEHHbIX 1 MyHULMNAMbHbIX OPraHOB 1 opraHunsauunn,
obpalleHre B KOTOpble HeoBXoANMO ANA NONyYeHUs MyHUUUNAanbHOW YCNyru, a Takxe
MHOFOYHKUMOHAmNbHbIX LEHTPOB, yAaneHHbIX paboynx MeCT MHOroyHKUMOHANLHOro
LueHTpa;

crnpaBoyvHble TeneOoHbl  CTPYKTYPHbIX noApasgeneHuin  opraHa MeCTHOro
camMoynpaBfeHnsa, OpraHusauuin, yvacTBYOWMX B NPeaoCTaBNeHMn MyHUUMnanbHON
ycnyru, B TOM Yucne Homep TenedoHa-aBTonHpopmaTopa;

agpec oduumanbHOro canrta, a TakkKe 9NEeKTPOHHOW MnoYTbl M (Unu) opmbl
obpaTtHOM CBS3M oOpraHa MECTHOro camoynpasneHuss B  WHMOPMALMUOHHO-
TeNneKOMMYHUKaLMOHHON ceTn «IHTepHeT».

CnpaBoyHass uWHgopMauus He nNpUBOAWUTCSA B TEKCTe aAMUHWCTPATUBHOTIO
pernameHTa n noanexuTt obasatenbHoOMy pasMelleHuto Ha oduumnanbHOM canTe
opraHa MeCcTHOro camoynpasfneHust B MHPOPMaLMOHHO-TENEKOMMYHMKALNOHHON CETU
«HTepHeT», B roCyfapCTBEHHOW  WHdopmaunmoHHon  cucteme  «Peectp
rocyfapCTBeHHbIX W MyHuuunaneHelx ycnyr Pecnybnukn TatapctaH» u© B
pecnybnmKkaHCcKon rocynapCTBeHHOWM NHpOPMaLNOHHON cucteme  «[lloptan
rocyAapCTBEHHbIX W MyHWUMnanbHblX ycnyr Pecnybnuku Tartapctad». OpraHbl
MECTHOro camoyrnpasneHus obecneunsatoT B YCTAHOBMEHHOM MOpAAKe pasMeLleHne 1
aKkTyanus3auuto  CnpaBOYMHOW  WHOpMauuMm B COOTBETCTBYKOLEM  pasgene
rocyfapcTBeHHOM  WHMOPMaALUMOHHOM  cucTembl «PeecTp rocygapCTBEHHbIX WU
MyHUUMNanbHbiX  ycnyr Pecnybnvku  TatapctaH» UM Ha  COOTBETCTBYHOLLUEM
ouumansHOM cainTe B MHPOPMAaLIMOHHO-TENEKOMMYHUKALMOHHOM ceT «HTepHeT»;

) nNepevyeHb HOPMAaTUBHbLIX NPABOBbLIX AKTOB, HEMNOCPEACTBEHHO PErynupYLLMX
npefocTaBneHne MyHUUUNanbHOW YCNyru, C yKasaHuem pPekBU3UTOB HOPMaTUBHbIX



NPaBOBbIX AKTOB 1 UCTOYHMKOB MX OmLManbHOro onyonmkosaHus,

) TEepMWHbl, WCMoOfb3yemMble B aAMUHUCTPATUBHOM pernameHTe, un ux
onpeaeneHuns.

2.4. CTaHOapT NpeaocTaBneHuss MyHULMNanbHOM ycnyrn oopmnseTca B Buae
Tabnuupl, cogepxaiwen rpacdbl  «HaumeHoBaHwe TpeboBaHusA K CTaHAapTy
NpeaocTaBneHnst rocyAapCTBEHHOW U MyHWUMnanbHOW  ycnyru», «CopepxxaHue
TpeboBaHuil K cTaHaAapTy», «HopMaTMBHbIA NPaBOBOW aKT, ycTaHaBnMBaloLWMiA ycnyry
unu TpeboBaHue», U COCTOUT U3 CreayloLwnx noapasaenos:

a) HAaMMEeHoBaHNe MyHULMNAanbHOW ycnyru,

6) HaumeHoBaHWe opraHa MeCTHOro camoyrnpaBneHus.

Ecnv B npefocTaBneHun MyHULMUMNanbHOW yCryr y4acTByloT TakKe WHble OpraHbl
MECTHOrO camoynpaBlieHus, a TakkKe opraHusauun, TO yKasbiBalTCH BCE OpraHbl U
opraHusauuu, ofpalleHne B KoTopble Heobxoaumo  AnA  npeaocTaBneHus
MyHUUMNansHOW ycnyru. Tawke ykasbiBaloTcs TpebosaHua nyHkTa 3 cratbu 7
depnepanbHOro 3akoHa, a UMEHHO yCTaHoBneHue 3anpeTta TpebosaTb OT 3asfABUTENA
OCYLLECTBINEHNA AEWUCTBUI, B TOM YMCMe COrnacoBaHnin, HeobXoANMbIX ANS NOSyYeHUs
MYHULMNANbHON YCNyr U CBSI3aHHbIX C oOpalleHnemM B UHble OpraHbl U opraHusauuw,
3a WUCKMIOYEHWEM MOJSyYEeHUA YCnyr, BKIIOYEHHbIX B MepeyeHb YCnyr, KoTopble
ABMNAITCA HEoOXoaAUMbIMU U obsi3aTenbHbIMKU ANS NPeaoCTaBNeHna MyHUUMNanbHbIX
ycenyr,

B) onucaHue pesynbTarta npefocTaBneHus MyHuUunanbHom yenyru;

) CPOK NPEAOCTaBMIEHUS MYyHULUNANbHOM YyCryru, B TOM 4YUCNe C Yy4eToM
HeobxoaumocTn oOpalleHnss B OpraHusauun, yyacTeylowMe B MpefocTaBneHnn
MYHWLUMNANbLHOM YCNyru, CPOK MPUOCTAHOBIIEHWS MNPeAOoCTaBneHus MyHUUMnanbHon
ycnyru B Cryd4ae, €Cnu  BO3MOXHOCTb  MPWOCTaHOBMEHWA  npeaycMoTpeHa
3akoHopaTtenbctBoM  Poccuiickori  depepaunu, CPOK  Bblgayn  (HanpasneHus)
[IOKYMEHTOB, SIBMSIOWMNXCS pe3ynbTaToM NPeAoCTaBNeHNa MyHULMNansHON ycnyru,

[) 1cYepnbiBaloWMin nepeyeHb [OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMK NPABOBLIMW akTamu AN NpefocTaBneHna MyHUUMNanbHoM ycnyrm v
yCnyr, KoTopble SABnsAoTCA HeobxoAuMbIMK U obA3aTenbHbIMU ANS NpenocTaBneHns
MYHUUMNANbLHOW ycnyrn, nognexawmx npeacTaBneHvuio 3asBuTenem, crnocobbl ux
NnonyyYeHuss 3asBuTENEeM, B TOM 4YuCne B JNIEKTPOHHOW dopme, MNOopPsAAoK UX
npeactaenexHus (6naHku, dopmbl obpalleHui, 3asBneHW’n u WHbIX [OKYMEHTOB,
nofaBaeMblX 3asiBUTENEM B CBSI3W C NPEAOCTaBMNEHWEM MyHUUUNANbHOW ycnyru,
NPMBOAATCA B KA4yecTBe MNPWIOXKEHUA K aAMUHUCTPATUBHOMY pernaMmeHTy, 3a
UCKINIOYEHMEM cnyyaeB, Korga opMbl  YyKa3aHHbIX OOKYMEHTOB YCTaHOBMEHbI
HOpMaTMBHbIMW  npaBoBbiMM  akTamu  [lpesnpeHta  Poccuiickon  depepauuu,
Mpaeutenbctea Poccuiickon ®depepaunu, MpesugeHta Pecnybnuku TarapcraH,
KabuHeta MuHuctpoB Pecnybnukn TatapctaH nnu myHuuunanbHbiIMU HOPMaTUBHbIMU
NPaBOBbIMX akTaMy, a TakkKe cryy4aes, Koraa 3akoHoAaTenbCTBOM nNpedycMoTpeHa
cBoboHas popma nogadv 3TUX JOKYMEHTOB).

TunoBas dopma 3anpoca, pekomeHayemas K BKIIOYEHU0 opraHamy MEeCTHOro
camoynpaBneHusa B aAMUHUCTPATVBHbIE perfiameHTbl, 3a UCKIIYeHNeM criy4aes, Koraa
hopMbl  yKa3aHHbIX AOKYMEHTOB YCTaHOBMEHbl HOPMATWBHbLIMA MNPAaBOBbLIMWA aKTamMu
MpesnpgeHta Poccuitickon Pepepauun, [Npasutensctea Poccuitckon Pepepaumnu,
MpesupeHta Pecnybnukn TaTtapctaH, KabuHeta Munuctpos Pecny6nuvkm TatapcraH
UNn - MyHUUUNANbHbIMWM ~ HOPMATUBHLIMKM ~ a@kTamu, a Takke cnyvaes, Koraa
3aKoHo4aTenbCTBOM NpeaycMoTpeHa cBobogHaa dopma nogadn 3Tux OOKYMEHTOB,
npvBeAeHa B NPUNOXEHUN K HacTosLwemy Nopsaky;

€) ucyepnbIBaKLWMA NepeyveHb [OKYMEHTOB, HeoOXOAMMbIX B COOTBETCTBUWU C
HOpPMaTUBHbIMW MPaBOBbLIMW akTamu AN8 NpefoCTaBNeHUs MyHULUUNanbHOW YCnyru,
KOTOpble HaXOAATCS B PaCMOPSXXEHUU rocyAapCTBEHHbIX OpPraHoB, OpraHoB MECTHOro




B

caMoynpaBMeH!st 11 UHbIX OpraHn3aunii 1 KoTopble 3asBuTerb Bnpase NpeAacTasuTb, a
TaKKe CNocoBbl WX MOSYYEHUs! 3AABUTEMNSIMW, B TOM Y/CNE B SMEKTPOHHOM dopwme,
nopadok  UX  NpPeAcTaBneHus; rocyapCTBEHHbIN ~ OpraH, oOpraH  MEeCTHOro
camoynpasneHust Mo opraHu3aums, B pacnopsikeHn KOTOPbIX HaXoAATCA AAHHBIC
[OKyMeHTbl  (6naHku, opmbl  obpalleHui, 3as8BNEeHUA U  UHbIX [JOKYMEHTOB,
nogaBaeMbix 3asiBUTENEM B CBA3W C MNpeaocTaBneHnem MyHUUMNANbHON ycnyru,
NPUBOASTCA B KayecTBe NPUMOXEHUA K aAMWHWCTPATUBHOMY pErnamexTy, 3a
UCKMIOYEHMEM  CryyvaeB, Korga  3akoHOAATeNnbCTBOM Poccuirickon  Pepepaumm
npeaycMoTpeHa ceoboaHas hopma noaadm aTnx [LOKYMEHTOB).

HenpepncTtasneHve  3asBuWTENEM  yKa3aHHbIX — [OKYMEHTOB  HE  ABNAETCA
OCHOBaHMeM ANA 0TKasa 3asBUTEnNio B NpeAocTaBneHnn yenyru.

B gaHHOM nogpasgene Takke ycTaHaBnuBaeTca 3anpet TpeboBaTb OT 3aABMTENS:

npeAcTaBrieHnss [OKYMEHTOB M UHGopMauun niv OCyLecTBNeHnA LAEeNCTBUN,
npeacTaBneHne WUnu OCyLeCTBIEHUE KOTOPbIX HE MpedyCMOTPEeHO HOpMaTUBHBIMA
NpaBOBbIMA aKTamu, PEerynvpyloumMi  OTHOLIEHWUs, BO3HUKawolWwmne B CBAN C
npeaocTaBieHneM MyHULMNANbLHOW yCryru;

npeacTasneHnsi [LOKYMEHTOB W MHGopmMauuu, B TOM 4ducne noATBepMAatoLnX
BHECEHVe 3asBUTeneM nnartbl 3a npefgocTaBfieHne MyHuumMnanbHbIX yCnyr, KOTopbIie B
COOTBETCTBUM C HOPMATWBHLIMM NpPaBoOBbIMK akTamu Poccuickon depepauun,
HOPMaTUBHLIMI  MpaBoBbIMKM  akTamu  Pecnybnuku TatapctaH HaxogAaTca B
pacnopsiXeHun opraHos MECTHOro camoynpasrieHus, NpeAoCTaBnAoLLNX
MyHULMNANbHYIO YCryry, U (Wnu) opraHusauvi, y4acTBylOWMX B NpeaocTaBneHnm
MYHULMNAnbHOW YCNyry, 3a UCKIoYeHeM AOKYMEHTOB, yKa3aHHbIX B HaCTW 6 ctatbu 7
depnepanbHOro 3akoHa,

npeacTaBrieHnss  AOKYMEHTOB W MHdopmauum, — OTCyTCTBUE U (unn)
HEAO0CTOBEPHOCTb KOTOPbLIX HE yKasbiBanuCb Npu nepeoHaqanbHOM OTkase B npueme
[IOKYMEHTOB, HeobxoAuMmbiX AN NpefocTasneHns MyHUUMNanbHon ycnyrn, nubo B
npeaocTaBneHnn MyHVLMNAanbHON ycnyru, 3a NCKMIOYEHNEM cnyvaes,
npeAyCMOTPEHHbIX MYHKTOM 4 YacTu 1 cTtatbu 7 depepanbHOro 3akoHa,

) MCYepnbIBalOWUIA NepeveHb OCHOBaHW AnA oTkasa B npueme [OKyMEHTOB,
HEOBXOANMbIX AN NPEA0CTaBNEHNS MyHULMNANbHOW yCcnyru;

3) McuepnbIBALWUIA NepeveHb OCHOBaHUA NSt NPUOCTAHOBMEHNS UNK OTkasa B
npeaocTaBNeHnn MyHULMNanbHoi ycnyru. B cny4ae OTCYTCTBUSA TakunxX OCHOBaHWUN Ha
9TO yKasblBAeTCA B TEKCTE aAMUHUCTPATNBHOrO pernameHTa;

1) NopsiAoK, pasmep W OCHOBaHUS B3VMaHUA rocyAapCTBEHHON MOLMUHbI UK
WHOII MnaThbl, B3UMaeMol 3a NpeAoCTaBfeHVe MyHuuunanbHoW ycnyri. B AaHHOM
noapasfene ykasbiBaeTCsk pasmep roCyAapCTBEHHOW MOLIMWHBI M WHOW nnaTbl,
B3MMaeMoli 3a NpefocTaBneHne MyHUUMNanbHOM yCryry, Unn CChinka Ha nonoxexvne
HOPMAaTVBHOIO NPaBOBOrO akTa, B KOTOPOM YCTaHOBMEH pa3Mep Takol NOWNHLI UMK
nnarbl;

K) MepeyeHb ycnyr, KOTopble SBMSIOTCS HeobxoaumbiMn 1 obs3aTenbHbIMK ANs
npeaocTaBneHns MyHULMNanbHOW ycnyrv, B TOM 4ucne CBEAEHWs O [AOKyMEHTe
(DOKyMeHTax), BbldaBaeMoM (BbiAaBaeMblx) OpraHusauuamu, ydacteylowmmn B
NpefoCTaBeHNN MyHULMNANbHOWR yCnyru;

1) NOpsAOK, pasMep U OCHOBAaHUS B3UMAHWA Nnatbl 3a NpefocTasneHne ycnyr,
koTopble SBMSOTCA HeoBxoaumbiMi 1 obs3aTenbHelMW - ANA  NPEAoCTaBNeHUA
MyHULMNANbHOW YCNyru, BKNOYas UHGOpMaLmMio 0 MeToanke pacyeTa pasmepa Takow
nnarbl,

M) MakcUMarnbHbIi CPOK OXUAaHUA B oO4vepean npu nopade 3sanpoca o
npeaocTaBneHny MyHUUMNanbHON yCnyru, ycnyru, NpeaocTaBnNsAeMon opraHusaume,
y4acTBylOLEN B NpPefoCTaBNeHUN MyHULMNAnbHOW ycnyru, 1 npu  nony4eHn
pesynbTaTa NpefoCTaBneHns Takux yenyr;




H) CPOK W MOPSAOK perucTpaumu 3anpoca 3asBUTENss O MpefocTaBneHum
MYHULMNANbHOW YCryrn v ycnyru, npeaocTaBnsaeMoin opraHusaumeil, yqyacTeylowen B
npeaocTaBneHnyn MyHuUunanbHon yeryru, B TOM YMCne B 9N1EKTPOHHON hopme;

0) TpeboBaHMs K NOMELLEHUsM, B KOTOPbIX MPEAOCTaBMseTcs MyHuUMnanbHas
ycnyra, K 3any oxwaaHwsa, MectaMm Ans 3anofiIHeHMs 3anpoCoB O NPeAoCTaBneHuu
MyHULUMNAanbHOW ycnyru, MHPOPMaUMOHHBIM CTeHA4am ¢ obpasuamu ux 3anonHeHus u
nepeyHeM [JOKYMEHTOB, HEODXOAUMbIX ANS NPEeAOCTaBMNEHUS KaXaon MyHULMNansHoOM
ycnyru, pasmeLleHvnio 1 opopMIIeHNo BU3yanbHOW, TEKCTOBOW W MyNbTUMEAWUAHON
WHpopMaLun o nopsake NpefoCTaBneHnss Takon yenyru, B TOM Yncie K obecneyeHunto
AOCTYMHOCTU AN UHBaNWAoOB yKa3aHHbIX OOBbEKTOB B COOTBETCTBUMM C heaeparnbHbiM
3aKoHOA4aTenbCTBOM W 3akoHopaTternbcTBoM Pecnybnuku TaTtapctaH o couvanbHown
3aliuTe NHBanuaos,

M) nokasatenu AOCTYNMHOCTU W KavyecTBa MyHMUWMNAnNbHOW YCRyru, B TOM 4ucre
KONMMYeCcTBO  B3aUMOAEWCTBUA  3asBUTENA C  OO/MKHOCTHBIMW  NuuaMu  npu
NpeaocTaBneHnn MyHUUMUNanbHOW YCryrm U UX MNPOLOSIKUTENbHOCTb, BO3MOXHOCTb
NonyYeHns vHpopmauum o xode NPeAoCTaBNeHUs MyHULMMANbHOW YCryr, B TOM
yncne € MCnosib3oBaHWEM  MHAOPMALMOHHO-KOMMYHUKALMOHHBIX — TEXHOMOrui,
BO3MOXHOCTb  NIMOO  HEBO3MOXHOCTb  MOMyYEHUs  MyHUUMNAnNbHOW  yCnyrn B
MHOTOPYHKLMOHANLHOM LEHTpe (B TOM 4ucne B TMOSHOM obbeme), B nwobom
TeppuTOpuanbHOM noapasfeneHn opraHa MeCTHOro camoynpaBneHuss no BblGopy
3aABUTENA (3KCTeppUTOPUAsbHBIA NPUHLMM) NOCPEACTBOM 3anpoca O NpefocTasneHum
HECKOMbKNX rocyapCTBEHHbIX n (nnn) MYHULMNAnbHbIX ycnyr B
MHOTO(PYHKLIMOHAmbHbLIX LEHTpax, npeaycMoTpeHHoro crateen 15.1 ®depepanbHoro
3aKkoHa (panee - KOMNNEeKCHbIN 3anpoc);

P) VHble TpeboBaHuA, B TOM Y1CNe y4YUTbIBalOLME 0COBEHHOCTV NPeaoCTaBIeHs
MYHULMNANbLHOW YCIyr Mo  9KCTEppUTOpUanbHOMY NpUHUMMY (B cryyae, ecnu
MyHUUMNAnbHOW ycrnyra npeaocTaBnseTcs No 3KCTePPUTOPUANbHOMY MPUHLMNY) W
0CODEHHOCTM NpeaoCTaBNeHNs MyHULUNAanbHON YCNyrn B 3NeKTPOHHON hopMe.

B panHOM  nogpasgene  ykasbiBalOTCA  OCOBGEHHOCTVM  MpefoCcTaBneHus
MyHALUMNAnNbHOW YCNyrn B 3fEeKTPOHHOW hopMe, B TOM YUCNEe C WUCMOMb30OBaHUEM
pecnybnMKaHCKOn  rocyfapCTBEHHOW  MH(OpMaUMOHHOM  cuctembl  «[llopTan
rocyAapCTBEHHbIX N MyHUUMnansHbix yenyr Pecnybnukn TaTtapctany:

NpeAocTaBfieHne B YCTaHOBNEHHOM nopsgke wuHdopmauun un  obecneveHve
AOCTyNa K CBEAEHUSAM O MyHULMNAnNbHOW ycnyre;

nogaya 3anpoca U WHbIX [OKYMEHTOB, HeobxoauMblX Ansi npenocTaBrieHust
MyHULMNanbLHOW YCnyru, 1 npuem Takoro 3anpoca u JOKYMEHTOB;

nony4YeHne cBeAeHWi O Xo[e BLbINOMHEHWA 3anpoca O MPeAoCTaBEHNN
MYHULMNANbHON yCNyru;

B3aMMOAENCTBME OpraHa MECTHOro CcamMoyrnpaBfieHUs C WHbIMU  opraHamu
rocyAapCTBEHHON BMacTV, OpraHaMu MECTHOrO CaMoyrpasfieHWs W OpraHusauusamu,
y4acTByOLWMMN B NPEAOCTABNEHNN MyHULMNANbHON YCNyrn;

nonyvyeHne pesynbrata NpeaocTaBfeHns MyHULUNanbHON YCryru, ecnm uHoe He
yCTaHOBMEeHO hefepanbHbiM 3aKOHOAATENBCTBOM;

VHble AeicTBusA, HeobxoanMble ANs NPeAoCTaBEHNS MyHULMNANBHON ycnyru.

Tarke B AaHHOM noapasaene npu onpefeneHun ocobeHHocTel npeaocTaBneHuns
MYHULMNAnNbHOW yCnyr B  9NEKTPOHHON (hOpMEe yKasbiBalTCs BWAbl 3NEKTPOHHON
noanucK, KOTopble AOMYCKaOTCA K UCMOMb3oBaHMIO Npy obpalleHnn 3a nonyyeHnem
MyHWUUMNAnbHOW yCryru, B TOM Y1cne C y4eToM npasa 3assutens - husndeckoro nuua
“cnonb3oBaTb MNPOCTYI0 JNEKTPOHHYD MOAMUCb, B COOTBETCTBUU C [Ipasunamu
onpeaeneHust BWAOB 3MEKTPOHHOW MOAMNUCK, WCMONb3OBAHUE KOTOPLIX [4OMycKaeTcs
Npu obpalleHun 3a nonyYeHWem rocyAapCTBEHHbIX W MyHUUMNANbHLIX  YChyr,
yTBEPXAEHHbIMW nocTaHoBneHnem [lpasutensctea Poccuiickont ®egepaunn ot 25




nmoHa 2012 r. Ne 634 «O Bumaax SNEKTPOHHOW NOANUCK, WUCMONb30BAHWE KOTOPbIX
ponyckaetcsa npu obpaljeHnun 3a nosiyYeHnem rocyaapCTBEHHbIX M MyHMUMNANbHbIX
ycnyr».

2.5. Paspgenbl, Kacawowuecs cocTaBa, [MocnegoBaTeNlbHOCTM U CPOKOB
BbINMOSIHEHNS agMUHUCTPATUBHBIX npoueayp (aencreuin), TpeboBaHM K NOPSAKY WX
BbINOSIHEHWNS, B TOM YuCfie 0CODEHHOCTEN BbINOSTHEHUA agMUHUCTPATUBHBIX npoueayp
(nenctBuin) B  ANeKTpoHHOW dopme, a Takke OocOobeHHOCTel  BbINOSIHEHUSA
agMUHUCTPaTMBHbIX Npoueayp (4eNCcTBUIn) B MHOrOYHKUMOHAMNbHbLIX LeHTpax, COCTOAT
U3 noapasfaenos, COOTBETCTBYHOLMX KOMUMYECTBY afgMWHUCTPATUBHbLIX npoueayp -
nornyeckn obocobrneHHbIX nocrnenoBaTenbHOCTEN aAMUHUCTPATUBHBIX AENCTBUN Npu
NpeAoCTaBNEeHUN MyHULMNANbHbIX YCNYT U YCRyr, KOTOPble ABNSOTCA HE0OX0aUMbIMM 1
obAsaTtenbHbIMKM ANA NPefoCcTaBfeHns MyHUUUNanbHON YCNyru, MMeLWmNX KOHEYHbIN
pes3ynbTaT v BblAEMSEMbIX B paMKax npeaocTaBneHns MyHUUMnanbHOm ycnyru.

B Havane cooTBeTCTBYyIOLEro pasgena ykasbiBaeTCsa UcHepnbiBaroWmi nepeyeHb
agMUHUCTPaTUBHbLIX nNpoueayp (4encTeun), cogepxawmuxcsi B Hem. B gaHHom pasgene
OTAENbHO  OMUCbIBaeTCs  aAMUHUCTPATUBHASA  npouedypa  (opmMupoBaHus ¢
HanpaBneHns OpraHoM MECTHOro CamoynpasreHUsi MeXBeLOMCTBEHHbIX 3anpoCoB B
Apyrne opraHbl UCMOMHUTENbHOW BNacTu, OpraHbl MECTHOro camoynpasneHua nubo
opraHusauumu, y4acTeyroLme B NpeaocTaBneHum MyHUuMnanbHom yenyri.

B paspene, kacawwemca cocrtaea, nocnefoBaTtefibHOCTM U CPOKOB BbINOSTHEHMUSA
agMUHUCTPATUBHbIX npoueayp (aencrteuin), TpeboBaHui K NOPAAKY UX BbINONMHEHUS, B
TOM 4ucne 0oCcobeHHOCTEN BbINOMHEeHUA agMWHUCTPATUBHbLIX npoueayp (AencTBuin) B
9NEKTPOHHON hopMe, OTAENbHO yKa3blBAETCA NepeyeHb afMUHUCTPATUBHbBIX NpoLeayp
(AencTeni) Npy NpegocTaBneHnm MyHuLMnNanbHbIX YCryr B 3NIEKTPOHHON hopme.

Pasgen, kacawowunca coctasa, NOCNefoBaTeNnbHOCTM U CPOKOB BbINOSHEHWS
agMUHUCTPATMBHBIX Npoueayp (aencteui), TpeboBaHUn K NOPAAKY MUX BbINOSHEHWS, B
TOM Yucrne OCOBEeHHOCTEN BbIMOMHEHUA agMUHUCTPaTVBHbLIX Npoueayp (AevncTsuii) B
3NEKTPOHHOW hopme, OOMKEH CcoaepaTb B TOM YUCHE:

NOPSAOK OCYLLECTBIIEHNSA B 3NIEKTPOHHON (DOpMeE, B TOM YUCIE C MCMOMb30BaHNEM
pecnybnmkaHcKon rocyfapCTBeHHOW  UHopMauuoHHOW  cuctembl  «[lMopTan
rocyfapCTBEHHbIX n MyHMLMNANbHbIX ycnyr Pecnybnukn TarapcraHn,
agMVHUCTPaTMBHbLIX nNpoueayp (AeVWCTBMI) B COOTBETCTBUM C NonoxeHuamu ctaten 10
®epnepanbHOro 3akoHa;

NMOpPAAOK WCNpaBneHus [ONyLEeHHbIX onevyaTtok u owunbok B BblAAHHbIX B
pesynbTaTte NpefoCTaBneHnss MyHUUUNanbHOW yCrnyr AOKyMeHTax;

NMOpPAAOK OKasaHWs MOMOLUM 3afABUTEND, B TOM YucCne B 4acTu oopMieHus
AOKYMEHTOB, HEOOXOAUMBIX ANA NPeAOoCTaBNeHNs MyHULUNanbHOW YCnyru.

B paspene, «kacawowemcsi 0COOEHHOCTEW BbINOMHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTBMiA) B MHOrOMYHKUMOHAMNbHbLIX LEeHTPax, Takke MOXET CoaepaTbCs
onucaxue aAMUHUCTPATUBHbIX npouenyp (nencTeui), BbIMOMHAEMbIX
MHOTOMYHKLUMOHANbHbLIM LEHTPOM Npu NPeAoCTaBneHnn MyHUUUNAnbHOW yCnyrv B
nofiHom obbeme W nNpu NPefocTaBNEHUN MYHUUMNANbLHON YCryrM MNoCPeACcTBOM
KOMMMEKCHOro 3anpoca, a Takke nopsiaok gocyaebHoro (BHecyaebHoro) obxanosaHus
peweHnn wn pgencrteun  (0e3nencTBnsi)  MHOrOYHKLUMOHAmNbHbIX LEHTPOB U UX
pabOTHMKOB.

Onucanune aAMI/lfWICTpaTMBHbIX npoueayp  (aencrtsui), BbINOMHAEMbIX
MHOTOMYHKLUMOHANbHbIMYM  LEeHTpamu, B pasgene, kacawuwemcss ocobeHHocTen
BbIMONMHEHUss aAMWHUCTPaTUBHbLIX npouedyp (AENCTBUA) B MHOrOQYHKUMOHANbHbIX
LeHTpax, 0bs3aTenibHO B OTHOLUEHWU MyHULMNANbHBIX YCNYT, BKMOYEHHbIX B NEepeYHu
MyHULMNAnNbHbIX YCMyr B COOTBETCTBMW C NOANYHKTOM 2 4actn 6 crtateu 15
“®epfepanbHOro 3akoHa.

B cootseTcTBylOLEM pasgene onucbiBaeTCa B TOM YMChe MOPSAOK BbIMNOMHEHNUS




MHOrOMYHKUMOHANbHLIMWU  LE@HTpamy  Crneaylowmx  agMUHUCTPATUBHbLIX  npoueayp
(nencrteun):

VHPOPMUpPOBaHME 3asBuTenert O nopsiagke npefoCTaBneHus MyHULMUNanbHoM
ycrnyru B MHOFOYHKUMOHANbHOM LEHTPEe MyHUUMNAnbHOW, O XOA4E BbINOMHEHUS
3anpoca O NPeaoCTaBneHnn MyHULUNanbHOW YCNyru, No UHbIM BOMNpOcaM, CBA3AHHbLIM
C NpenocTaBneHneM MyHULMNanbHOW yCnyru, a Takke KOHCYNbTUPOBaHUE 3asaBUTENEN
O nopsiake npPefoCTaBreHnss MYyHULUNAnbHOW YCNyru B MHOrOMYHKUMOHANBHOM
LeHTpe;

npuem 3anpocoB 3aABUTENen 0 NpeAoCTaBNeHUn MyHULMNANbHOW YCIYr U UHbIX
AOKYMEHTOB, HEOOXOAUMBIX A4NSA NPpeAoCTaBNeHNA MyHULUNAnbHOW yCnyru;

dhopmupoBaHune 7 HanpasneHue MHOTrOOYHKLNOHANbHbLIM LEeHTPOM
MEeXBEAOMCTBEHHOIO 3anpoca B OpraHbl UCMOMHUTENbLHOW BNACTW, B WHbie OpraHbl
rocyAapCTBEHHOW BRacTh, opraHbl MECTHOrO CamoynpaBfieHUss U opraHusauuu,
yyacTsyloLne B NpefocTaBneHnn MyHULMnanbHbIX YCNyr,

BblAaya 3aABUTENIO pe3ynbTaTta npefocTaBneHns MyHULMNanbHOM yenyru, B TOM
Yyncne Bblhada OOKYMEHTOB Ha OymaXHOM HocuTene, NoATBEepXKAALWMUX coaepx aHue
SMEKTPOHHbIX [AOKYMEHTOB, HanpasfeHHbIX B MHOrOYHKUUOHAMbHbIA LEHTP Mo
pesynbrtatam  nNpeaocTaBreHus  MyHWUMNanbHOW  yCnyr  opraHamu  MeCTHOro
camoynpasfieHus, a Takxke BblAada [OKYMEHTOB, BKItoYas cocTaBneHne Ha BymaxkHom
HocuTEne 1 3aBepeHue BbINMUCOK U3 MH(POPMALMOHHLIX CUCTEM OPraHOB MECTHOrO
camoynpaBneHus;

VHble AencTBuA, Heobxoaumble ANA NpefocTaBneHns MyHULMNAanbHON yCryru, B
TOM yucne CBsi3aHHbIE C  NPOBEpPKOWN  AEeNCTBUTENbHOCTU yCUINEHHOW
KBaNMMUUMPOBAHHOW  SNIEKTPOHHON MNOAMWUCU  3aABWUTENS, WCMOMb30BAHHOW MpU
obpalleHun 3a nonyYyeHneMm MyHWUMNanbHOW YCRyrn, a Takke C yCTaHOBNEeHWeM
nepeyHsa  CpeAcTB  yAOCTOBEPSIOWMX  LEHTPOB, KOTOpble  AOMycKalTcs  Ons
ncnonb3oBaHWsa B Uenax obecneveHvs ykasaHHOW NPOBEPKU W OnpefensiioTcs Ha
OCHOBaHUW yTBEpPXOAAaeMON OpraHoOM MECTHOro CamoyrnpaBfeHUst Mo COrfnacoBaHuIo C
®epepansHoi  cnyxGoi  GesonacHocTn Poccuiickoin ®epepauuu  Moaenu  yrpos
BesonacHOCTM MHOPMaLMK B MHGOPMALIMOHHON CUCTEME, WCMOSb3yemol B Lensx
npuema obpalleHnin 3a Nony4YeHnemM MyHUUMUNanbHON ycryru u (unu) npeaocTaBneHus
Takomn ycrnyru.

2.6. Onucanne  Kaxgol  agMWHWCTpaTWMBHOW  MNpoueaypbl  (OehcTeus)
npegycMmaTtpvBaer.

a) OCHOBaHWA ANA Havana agMVHUCTPATUBHON npoLleaypbl (AeNCTBUS);

6) copepxaHvne Kaxaoro agMUHUCTPATUBHOrO AEWUCTBUSA, BXOASALEr0O B COCTaB
aAMUHUCTPATUBHOW NPoLeAypbl, NPOAOCIKUTENBHOCTE U (MNK) MaKCUMasibHbI CPOK ero
BbIMNOSHEHWS;

B) CBeleHWss O [OSKHOCTHOM NWLE, OTBETCTBEHHOM 3a BbINOSIHEHWE KaXOOro
aAMWHUCTPATUBHOIO AENCTBUS, BXOAALLEro B COCTaB aAMWHUCTPATUMBHOW NpoLeaypb.
Ecnn  HopmaTuBHble  npaBoBble  aKTbl,  HEMOCPEACTBEHHO  perynupylolme
npedocTaBneHne MyHUUMnNanbHOW YCnyru, coaepaT yKasaHue Ha KOHKPETHYH
AOIMKHOCTb, OHA yKa3blBaeTCs B TEKCTE aAMUHUCTPATUBHOIO pernaMeHTa;

) KOUTEPUUN NPUHATUS PELUEHWIA;

A) pesynbTaT aAMVHUCTPATNBHOW nNpoueaypbl (4ECTBUA) U NOPSAOK nepeaayun
pesynbTaTa, KOTOPbIA MOXeT coBnafaTb C OCHOBaHWEM AMA Havana BbINOMHEHUN
cneaytowen agMUHUCTPaTMBHON NpoLueaypbl! (AeNCTBUS);

€) cnocolb ukcauun pesynbTaTta BbIMOMHEHWUS aaMUHUCTPATUBHOM npoueaypsbl
(AencTBmsA), B TOM uncne B SNEKTPOHHOM (hopMe, coaepKalunii ykasaHue Ha thopmar
006s3aTENBbHOrO OTOGPAXKEHNA aAMUHNCTPATUBHOI NpoLeayps! (AeNcTBuS).

2.7. Paspen, kacatolmiica nopsiaka U hopMbl KOHTPONA 3a NpefocTaBneHuem
MyHULMNANbHOW YCNyrn, COCTOUT U3 CeAyoWmnX Noapasnenos:



a) MOpsAOK OCYLUEeCTBMEHWs  TeKyllero KOHTpona  3a cobnogeHvem  u
NCMNOSTHEHNEM OTBETCTBEHHbLIMU [OIMKHOCTHBIMMN nuuamu NONOXEHNI
aAMUHUCTPATMBHOIO  perfiameHTa U1 UHbIX  HOPMAaTUBHbIX  MPaBOBbIX  AKTOB,
ycTaHaenmBaoLwmx TpebosaHua K npefocTaBneHunto MyHULMNANbHOM yCcnyru, a Takke
3a NPUHATUEM peLLEHUA OTBETCTBEHHbIMU NULAMU;

6) nopsdoK U NeproANYHOCTb OCYLIECTBMEHUA MAaHOBLIX W BHENIAHOBbLIX
NPOBEPOK MOMHOTHLI U Ka4ecTBa NPefoCTaBNeHNs MyHULMNAnbHON ycnyr, B TOM Yncne
nopagok M OpMbl  KOHTPOMsA 3@ MOMHOTOM W KAYeCTBOM  NPEAoCTaBNeHN
MYHULMNanbHON YCNyru;

B) OTBETCTBEHHOCTb [OMMKHOCTHbIX MWL OpraHa MecCTHOro camoynpasrieHus 3a
peweHus u paenctsus (bespencTsue), NpUHUMaemble (ocywlecTBnsiemble) B XOAe
npefoCcTaBneHns MyHULMNansHOW ycnyru;

r) NONOXEHUs, xapakTepuaytoLne TpebosaHus K nopsiaky 1 opmam KOHTporns 3a
NpefoCTaBMEeHNEM MyHWUUMNAnbHOW yCryru, B TOM 4YWCNE CO CTOPOHbI rpaxaH, uX
obbeguHeHu 1 opraHusayni.

2.8. B pasgene, kacalowemca —gocyaebHoro (BHecypebHoro) nopsaka
oGxanoBaHvs peleHnin 1 aeicTsuin (6esnencTsusa) opraxa, npeaocTaBnsiolero
MYHULMNAnNbHYIO YCNyry, MHOTOMYHKLUVOHANbHOrO LEHTPa, opraHusauuii, ykasaHHbIX B
yactu 1.1 ctatbu 16 ®depepanbHOro 3akoHa, a Takke WX AOMKHOCTHbBIX JnL,
MyHULMNAnbHbIX CRy>Xalumx, paboTHIKOB, YkasblBalOTCA:

a) uHopmauua ans sassutenen ob ux npase Ha pnocynebHoe (BHecyaebHoe)
obanoBaHue gencteuin (0e3mencTBusl) U peLieHnin, NPUHATbIX (ocyLlecTBnsembIX) B
Xo4e NPeAoCTaBeHNa MyHNUWUNANbHON yenyru;

6) npeameT gocyaebHoro (BHecyaebHOro) obxanosaHns,

B) OCHOBaHMA [Ans Hayana npouedypbl  AocyAebHoro (BHecynebHoro)
ob)kanoBaHus;

) opraHbl MECTHOrO CamoynpaBneHusi, MHOrO(PYHKLUMOHamNbHbIE  LUEHTPbI,
opraHusaumu, ykasaHHble B 4actu 1.1 cratbu 16 ®efepanbHOro 3akoHa, a Takke nx
[OSPKHOCTHBIE MWL, KOTOpbIM MOXeT ObiTb ajgpecosaHa anoba (npeteHsns)
3asBuTens B gocynebHom (BHecyaebHom) nopaake;

[) nepedyeHb HOPMATMBHbLIX MPaBOBbIX aKTOB,  Perynmpylowux  nopsaok
nocynebHoro (BHecyaebHoro) obxanoBaHus pelleHnn u AencTBui (6espencTaus)
opraHa, NpPeAOCTABMSAIWEro  MyHULMNAnbHOW  YCnyry,  MHOTOYHKUMOHAMbHbIX
LEHTPOB, OpraHusauwii, ykasaHHblx B Yactu 1.1 craten 16 degepanbHoro 3akoHa, a
TaKkKe X OOSMKHOCTHbIX JNLL;

e) NopsAOcK MoAAYM U PACCMOTPEHNSA Xanobbi;

) CPOKV paccMoTpeHus »anoobl;

3) pesynbTaT pgocyaebHoro (BHecyaebHoro) obxanoBaHua MPUMEHWUTENbHO K
Kaxaon npoleaype nubo MHcTaHuMn o6XXanoBaHus,

1) NOPSIAOK MHPOPMMPOBAHNA 3asSBUTENS O pedyfibTaTtax PacCMOTPEHUs xanobbl;

K) nopaAoK 06XanoBaHus peLueHns no xanoobe;

n) npaeo 3asaBUTENS Ha NonyyveHue WHdpopMauunm u AOKYMEHTOB, HeobxoauMbIX
Ansi 060CHOBaHMA N PaCCMOTPEHNA Xanobel,

M) crnocobbl MHOPMUPOBAHNA 3asBUTENEN O nopsiake nojadn v PacCMOTPeHUs
xanobsl.

¢

[Il. MpaBuna npoBeAeHNA HE3AaBUCMMOW IKCMEPTU3bI 1 IKCNEePTU3bI,
NPOBOAVMMOW YNOMHOMOYEHHON opraHusauunein. AHanu3 npuMeHeHs
aAMVHUCTPATUBHbIX pernameHToB

3.1. OpraH MECTHOro camoynpasrneHus B xode paspaboTkn agMWHUCTPATUBHbLIX
pernameHToB OCyLLEeCTBNAET CReaylLve 4enCTBus:
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a) co3faeT ycnosusA [ANA NPOBEAEHUS HE3aBUCMMOW SKCMEepTU3bl NpoekTa
aAMUHUCTPATUBHOrO pernameHTa nyteM pasmeLlleHns npoekTa agMUHUCTPaTUBHOIO
pernameHTa B MHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT» Ha CBOeMm
ochmunanbHoM caiTe, 3a MCKMIOYEHWEM MPOEKTOB aAMWHUCTPATUBHbLIX PErnamMeHToB
Wnn X  OTAEnbHbIX  MNOJIOXKEHUA, coAepXallMx CBEeAEeHWUs, CcocTaBnsiowme
rocyaapCTBEHHYI0 TaluHy, Unu cBeaeHus KoHpUaeHUManbHoro xapakrepa.

Bmecte ¢ npoektom aAMUHUCTPATUBHOrO pernameHTa B MHMOPMALMOHHO-
TENEKOMMYHUKaLMOHHOW ceTn «HTepHeT» pasmeLLatoTcs:

WHPOPMALMS O CpOKax BHECEHUS NPEANOXKEHUI MO NPOEKTY aAMUHUCTPATUBHOIO
pernamMmeHTa;

nepeyeHb CneunanucToB, OTBETCTBEHHbIX 3a cbop, obobuieHne u yyer
npeacTaBneHHbIX MPeAnoXeHW, C yKasaHWeM WX HOMEPOB TenedoHOB, hakcoB W
aApecoB SNEKTPOHHOW MOYTbI, MO KOTOPbLIM MOryT ObiTb MpeAcTaBneHbl NpeanoXeHus
No NPOEKTY aAMUHUCTPATUBHOIO PernameHTa;

0) B pamkax npoBedeHWs HE3aBUCMMOW  SKCMEPTW3bl  paccMaTpuBaeT
NPEANOXEeHUs, NOCTyNMBLUME OT 3aMHTEPECOBAHHbLIX OpraHu3auuin U rpaxaaH B Buae
3akntoveHun. lpuem npegnoxeHnidi  ocywectsnsetcd B 15-OAHEBHbIN CPOK,
ncuncnsiembii B paboumnx 4HSAX, C MOMEHTa nyGnukauuy npoekta agMUHUCTPATUBHOMO
pernameHTa B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTU «HTEpHET»;

B) ocyLlecTBnsieT 4opaboTKy NpoekTa aAMUHUCTPATUBHOIO pernameHTa ¢ y4eTom
0DOCHOBaHHbIX 3aKMIOYEHWIA, MOCTYNUBLUMX OT 3aUHTEPECOBAHHbIX OpraHW3auuin W
rpaxaaH. HenoctynneHve 3aknioveHUs HE3aBUCUMOW 3KCMEPTU3bl He SBMsieTCs
NPENATCTBMEM ANA NPOBEAEHUst 9KCNepTusbl, ykasaHHOW B NyHKTe 3.2 HaCTOSALEro
pasfena, v nocneayowlero yTBepxaeHnsa aaMMHUCTPaTUBHOIO perfnamMeHTa;

r) Hanpasnsetr B MOPsAKe, YCTaHOBMEHHOM rocTaHosMneHvem KabuHeTa
MuHuctpos Pecnybnuku Tatapctad ot 10.09.2010 Ne 729 «O rocyapCTBEHHOM
WHC(hOPMaLMOHHOW cucTeme «PeecTp rocyfapCTBEeHHbIX U MyHULMNANbHbIX ycnyr
Pecnybnukn Tatapctan», cBefeHWs 0 MyHULMNAnbHOI ycryre paspabaTbiBaeMoM B
COOTBETCTBUW C Hell aAMUHWUCTPATUBHOM pernaMeHTe B YMOSHOMOYEHHbIA opraH no
BEAEHWI0 rocyapCTBEHHON NHAOPMaLUOHHON cucTembl «PeecTp rocyAapcTBEHHbIX U
MyHULMUNanbHbIX yenyr Pecnybnvku TatapctaH» B CEMUAHEBHbIN CPOK, UCYUCTISEMbIN B
pabounx AHAX, CO AHA BCTYNNEHWs B CWNly HOPMATUBHbIX MPaBOBbIX aKTOB,
onpenensawwnx (M3MEHAILWNX) opraH MEeCTHOTO CamMOynpaBfieHWsi, Ha  KOTOpbIi
BO3NOXEHO NpPeaoCTaBneHne COOTBETCTBYIOLWEN MyHULUMNanbHOM ycnyr, u (unu)
nopAAoK NpefoCTaBneHna MyHMUMNanbHOM yCryru.

3.2. OpraH MecTHOro camoynpaBsrieHusi roTOBUT U NpeAcTaBnseT Ha 3KCnepTusy B
YNOJTHOMOYEHHYI0 Oprann3aumnio BMECTe C NPoeKToM aAMUHUCTPATVBHOIO pernamenTa,
NPOEKTOM HOPMaTUBHOIO NPaBOBOrO akTa O BHECEHWU V3MEHEHUI B paHee U3AaHHbI
aAMUHUCTPATUBHBIA  pPEernaMeHT unu npoekToM HOPMAaTUMBHOMO NPaBOBOrO akTa o
NPUSHAHWK  yTpaTUBLLMM  CUNY  aAMUHWUCTPATUBHOTO pernamMeHTa MosiCHUTENbHYIO
3arnucky, B KOTOPOW MpuBOAATCA uWHopMauus o6 OCHOBHLIX Mpeanonaraembix
YNYHWEHUAX  NPefoCTaBneHnsa  MyHuuunanbHoW ycrnyru, cBegeHus o6  yuyeTe
pekoMeHAauunii He3aBUCUMOW 3KCNEPTUSbI.

MpeamMeTom  3KCnepTU3bl  YMNOSIHOMOYEHHON OpraHW3auunm sBnseTcs OLEeHKa
COOTBETCTBMSI NPOEKTa , aAMUHNCTPATUBHOTO perfamMeHTa, npoekta HOPMaTUBHOIO
NPaBOBOrO akTa O BHECEHUU W3MEHEHWII B paHee W3L4aHHbIA aAMUHUCTPATUBHbIN
pernameHT TpeboBaHWAM, npeabaBRsieMbM K Hemy ®defepanbHbiM  3aKOHOM 1
MPUHATLIMA B COOTBETCTBUN C HUM HOPMAaTWUBHLIMU NPaBOBLIMU akTaMu, TpebGoBaHUSAM,
NPEABLABNAEMbIM K HEMY HacToAwMM [MopsaKkoM, a Takke OueHKa ydeTa pesynbTaTos
HE3aBMCMMOW 3KCMNEepPTN3bl B NPOEKTE aAMUHNCTPATUBHOIO pernamMeHTa, B ToM Yucne:

a) COOTBETCTBME CTPYKTypbl W COAEPXaHWs npoekTa aAMWHUCTPATUBHOrO
pernameHTa, a TaKke npoekta HopMaTVBHOIO NPABOBOrO akTa O BHECEHUU U3MEHEHW




B paHee W3aHHbll agMUHUCTPATWBHBIA pernameHT, B TOM 4icne cTaHpapTa
NpefoCTaBeHNs MyHWLMNANbLHOW yCnyru, TpeboBaHWAM, MpeabsABnseMbiM K HAM
®enepanbHbIM  3aKOHOM U MPUHATEIMM B COOTBETCTBUM C  HUM HOPMaTUBHbIMU
NpPaBOBbIMW aKTaMu;

6) NonHoTa OnucaHus B NPOEKTe aAMUHUCTPATUBHOTO pernameHTa, a TaKkke B
npoekTe HOPMAaTUBHOrO MPaBoOBOrO akTa O BHECEHWUA V3MEHEHUI B paHee W3faHHbIN
aAMUHUCTPATUBHBIA PernameHT nopsaka u ycnosnii NpeAoCTaBneHna MyHULMNanbHON
yCryry, yCTaHOBMEHHbIX 3aKOHOAATENbCTBOM Poccuiickon ®epepaunn,

B) ONTMMK3auMA nopsaka npefocTasneHns MYHULMNAnbHONW YCnyru, B TOM YuAcne:

yNnopsiAoHeHNE aaMHNCTPaTUBHBIX NPOLEAYP (nencrteun),

ycTpaHeHue n3bbITOUHbIX aAMUHUCTPATUBHBIX NTPOLEAYP (mencTaun);

coKpallleHne cpoka npeaocTaBneHus MYHVULMNanbLHOW ycryrv, a Takke cpoka
BbINOMHEHNS OTAENbHbIX AaAMWHUCTPATMBHbLIX Npoueayp (nencteun) B pamKax
npefocTaBeHNs MyHUUMNANbHON yeryru;

npepocTaseHne MyHuumunanbHon yenyri B 9NEeKTPOHHON hopMeE;

nony4YeHne [OKYMEHTOB W  UHGOpMmauun,  KoTopble Heobxoaumbl  ANA
npefocTaBneHns  MyHUUUNanbHOW — ycnyru,  nocpeacTBoM MEXBELOMCTBEHHOrO
NH(OPMAaLMOHHOTO B3aUMOAENCTBIS;

0COBEHHOCT!  BbIMOMHEHUA  aAMWHWUCTPATMBHbLIX  Npoueayp (pencreuit) B
MHOTOYHKLMOHaNbHbIX LeHTpax.

dkcnepTvsa NpoekTa  aAMWHWCTPaTUBHOTO  pernameHTa  OCyWECTBIAETCA
yNONHOMOYEHHOW opraHusayueit B 10-AHEBHbIA CPOK, ncuncnsaembln B paboumx OHAX,
CO [HA ero nosyydeHus.

3.3. OpraH MecCTHOro camoynpasfeHus, OTBETCTBEHHbIN 33 YTBEPXAEHNEe
aZilMUHUCTPATUBHOTO pernamexTta, obecneunsaeTt yqert 3aMevaHuin U NPeanoXeHun,
cofepxXawmxcs B 3aKIOYEHUN YNOMHOMOYEHHO  opraHnsauuu.  MoBTOPHOrO
HanpaBneHns  4OpaBOoTaHHOro — MpoeKTa  aAMUHUCTPaTWBHOrO  pernameHTa B
YNOMTHOMOYEHHYIO OpraHn3auyio Ha 3aknioHeHne He TpebyeTcs.

3.4. AHanNu3 NPaKTUK1 NPYMEHEHNS aAMUHNCTPATUBHbIX PErNameHToB NpoBOANTCA
opraHamMmy  MECTHOrO  camoynpaBneHus, —ApyruMn  opraHusaunamn ¢ uenbto
yCTaHOBIEHUSA:

a) COOTBETCTBUA WCMOSIHEHNS aMUHWCTPATUBHOTO pernameHTa TpeboBaHnaM K
ka4yecTBy W [OOCTYMHOCTU MpefocTaBneHus MyHuLmMnaneHow ycnyru. [lpy  3TOM
NOANEXUT YCTAHOBMIEHWIO OLeHKa noTpebutensmm MYHVLMNAanbHOM yCnyru xapakrepa
B3aVMOLENCTBUA C [AOSDKHOCTHBIMW NULaMy OpraHoB MECTHOro CaMoynpaBneHns,
kayecTBa W AOCTYMHOCTM  COOTBETCTBYHOLIEH MyHUUMNanbHoh  ycnyrn  (Cpok
NPeaocTaBNenns, YCnogua oxwaanua npuema, nopaaok UHpopMUpPOBaHNA O
MyHULMNAnNbHOI yenyre u T.4.);

6) 060CHOBaHHOCTI OTKA30B B NpeAoCTaBneHnn MyHVUUMNAnbHOW yCnyru,

B) BbINONMHEHUs TPeGoBaHUI K ONTUMAnbHOCTU aAMUHUCTPATUBHBLIX MPOUEAYpP.
Mpu 3TOM noanexaT YCTAaHOBMEHWUIO OTCyTCTBUE N30bITOYHBLIX aAMUHUCTPATUBHbIX
[EVCTBUN, BO3MOXHOCTb YMEHbLIEHWA CPOKOB UCMOMHEHWA  aaMUHUCTPATNBHbIX
npoueayp v aAMUHUCTPATUBHbIX AEVCTBN;

r) COOTBETCTBUS AOIKHOCTHBIX PErNaMEHTOB OTBETCTBEHHbIX AOIKHOCTHBIX ML,
yyacTBylOWMUX B UENONHEHWN MyHULMNanbHOW  cpyHKUMKM  (NpeaocTaBneHnu
MYHULMNANbLHONA YCryrin), “afMUHUCTPaTUBHOMY PernameHTy B 4acTu onucaHns B HIX
afMWHNCTPATUBHbIX AEACTBUIA, NPOheCCnoHarbHbIX 3HaHN N HABbIKOB;

0) pecypcHoro obecneyeHns UCNosTHeHNs aAMUHUCTPATUBHOIO pernameHTa,

€) HeOBXOANMOCTM BHECEHUS B HEMO N3MEHEHW.

3.5. PesynbTaTbl aHanu3a npakTyku MNpUMEHeHUs  aAMUHWCTPATUBHOIO
pernameHTa pasmeljaloTcs B NHPOPMALIMOHHO-TENIEKOMMYHWKALIMOHHON  CeTw
«IHTepHeT» Ha oduLManbHOM caiTe opraHa MeCTHOro camoynpasneHna.



Mpunoxexne

k Mopsaky paspaboTkn 1 yTBEpXKAESHUA
agMUHUCTPATVBHbIX PernameHToB
NPeAoCTaBnNeHnst MyHULMNAnNbHbIX yCnyr
opraHamMy MeCTHOro camoynpasneHus
HoBOKbIpnanckoro cenbckoro nocenexHna
ApPCKOro MyHULMMNANbLHoro panoxHa
Pecny6nukn TatapcraH

Tunosasa dopma

B
(HanmeHoBaHne opraHa, npepocrasndowero

MYHVULMNANbHYKO yCryry)
oT
(chbamunus, umsi, 0T4ECTBO (NpK

Hanuuum)/HarMeHoBaHne 3asBUTENs)

(cTpaxoBOW HOMEP VHANBUAYaNbHOIO
NULEBOTO cyeTa

rpaxaanuHa - CHUIIC (ana dnsnyeckunx
i nnu))

(nouTOBbLIV aapec 3asasuTens, agpec

(apgpeca) aneKTPOHHOWM NoYTbI -
Mo KenaHuo 3asBUTenNs)

(Homep (Homepa) KOHTaKTHOro TenedgoHa)

| 3anpoc
| 0 NPeAoCTaBnNEHNN MyHULMNATIBHON YCyTy

- -
-

i _ (TEKCT 3anpoca C ykasaHMem HauMeHOBaHNS MyHULMMaNbHOW yeryri)

l | S ¢
ﬁ MpunoxeHns:
1.

N




3.

MoaTeBepXaalo CBOE cornacue, a Takxke cornacue npeacTasniemoro MHoto niua
Ha 06paboTKy nepcoHanbHbIX AaHHbIX (cbop, cucTemartusaunio, HakonnexHue,
XpaHeHue, yTouHeHne (oOHoBneHue, n3MeHeHue), ucnonbL3oBaHne, pacnpocTpaHeHne
(8 TomM uucne nepepady), obesnuuvsaHue, BrnokupoBaHue, YHUYTOXEHne
NepcoHanbHbIX AaHHbIX, @ TakKe WNHbIX [eiicTBUi, HeobxoanMbIx Ana obpaboTku
nepcoHasnbHbIX AaHHbIX B pamkax NpeAocTaBneHuns MyHULMNASIbHO YCnyri), B TOM
yucrne B aBTOMATU3VPOBAHHOM pexnme, BKNoYas NpuHaTne peLleHNt Ha Ux OCHoBe
OpraHoM, MPEeAOCTaBASIOWMM MyHULMNAnbHyo ycnyry, B LUensaX npeaocTasnexHns
MYHULMNAnbHOW yCnyru.

«_» 20__ r.

(noanuce gusndeckoro nuua/ (¢.1.0.)
npeacTaBuTeENs PUANYECKOro Nnua)




