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MOCTAHOBNEHWE KAPAP
oT « 26 » mas 2020 r. Ne 16

06 yTBepxaeHuu nopsaka paspabdoTku
U YTBEPXKOEHWA aAMUHUCTPATUBHBIX

pernameHToB npenocTaBneHns
MYHALUMNANbHbIX  YCryr  opraHamu
MECTHOro camoynpasneHus

KauenuHckoro cernbCKoro noceneHuns
ApPCKOro MyHMLMManNbHOro pamoxa

B cooTBeTcTBMM C DepepanbHbiM 3akoHom oT 27 uions 2010 roga Ne 210-03 «O6
opraHu3aLuy NpefocTaBNeHNs rocyAapCTBEHHbIX Y MyHULMNANbHBIX yCryr>, WcnonHuTenbHbIR
KOMUTET KauenmHCKOro CernbeKoro noceneHnst Apckoro MyHULNansHoro paiioxa

NMOCTAHOBIAET:

1. YTBEpAUTh Mopspox paspaboTku " yTBEPXKAEHUA agMuHUCTpa-
TUBHbLIX  PErMamMeHTOB MPEefocTaBrieHns  MyHuUuMnanbeHbliX — ycrnyr opraHami MecTHOro
camoynpaBneHusi KayenvHCKoro CenbcKoro noceneHust ApCKoro MyHULunansHoro paioHa
(Mpunoxenue Ne 1).

2. OBbHapopoBaTh HacTosLlee MNOCTAaHOBIIEHWE MyTeM pasMelieHnss Ha cneuuanbHbIX
WHPOPMALIMOHHBIX CTEHAaX Ha TeppUTOPUM HACENEHHbIX NMYHKTOB CENbCKOro nocenexHuns unm
Ha  oduUManbHOM — nopTane  npasoBoW  WHdopmauuu  Pecnybnukv  TaTapcrad
(pravo.tatarstan.ru), a Talke pasMecTUTb Ha canTe ApPCKOro MyHULMNanbHOro palioHa B
VHEOPMALIMOHHO-KOMMYHVKaLIMOHHOW CeTH «WHTepHeT» (arsk.tatarstan.ru).

Masa Kaqenmcxoﬁs

CEenbCKoro noceneuwﬂl 3akuvpos T.4.



Mpunoxenue Ne 1

K nocTtaHosneHuio VicnonHnTenbHOro KoMuTeTa
KauenmHCKoro cerbCcKoro rnocenexHms

ApcKoro MyHUMLMNanbHoro panoHa

oT «26 » mass 2020r. Ne 16

Mopaaok pa3paboTky U YTBEPXKAEHUS aAMVHUCTPATMBHBIX PErnaMeHToB MpegocTaBieHus
MYHULMMAnbHBIX YCNyr opraHaMum MecTHOro camoynpasneHusi KadenmHekoro cenbckoro
nocerneHnsa ApCKOro MyHULMNansHoro panoHa
|. OBwwe nonoxeHus

1.1. HacTtoswmi [Mopsgok ycraHaenusaeT obwwme TpeboBaHua K paspaboTke u
YTBEPXKOEHUIO aAMUHUCTPaTUBHLIX PErfnaMeHToB MyHULMNAaNbHbIX  YCNyr opraHamvM MecTHOro
camoynpaeneHns KadenmHckoro cenbckoro noceneHnsi Apckoro MyHULMNanbHoro panoHa.

1.2. B uensx Hactoswero Nopsaka npyuMeHsaoTea crnegylolne TEpMUHBIL

aAMWHUCTPATUBHbBIA pErnmaMeHT - HOPMAaTMBHbIA MPaBOBOW aKT, YyCTaHaBIMBAMOLLIMA
nopsaoK NPedoCTaBNeHus  MyHWUUnanbHOW  ycnyru 4 CTaHgapT  npefocTaBneHus
MYHULMNANEHON YCNyru;

MyHULMManbHas ycnyra - OesTenbHOCTh Mo peanu3auny (pyHKUWIA opraHa MEecTHOro
camoynpaBneHusi (danee - oprad, NPeAOCTABMSIOMMA MYyHULMNATbHBIE YCMYrn), KOTOpas
OCyLUECTBASIETCH N0  3anpocam 3asBuWTeneil B npedenax MofHOMOYMA  opraHa,
NPeAoCTaBNAOLWEro MyHULWNanbHble YCNyri, No PelleHulo BOMPOCOB MECTHOMO 3Ha4eHus,
YCTaHOBMEHHbIX B COOTBETCTBUM ¢ PesiepanbHbiM 3aKOHOM OT 6 OKTSOpS 2003 roga N 131-93
"O6 obLMX NPUHLMNAX OpraHv3aumn MecTHOro CaMmoynpaeneHus B Poccuiickon ®egepaunn”
ycTaBamu MyHALMNanbHbIX 06pasosaHvii, a Take B nNpegenax npeaycMoTPEHHbIX YKadaHHbIM
denepantHbIM 3aKOHOM NpaB OpPraHOB MECTHOrO CamMoynpasreHus Ha pelueHue BOMpacoB, He
OTHECEHHbIX K BOMPOCaM MECTHOro 3HayeHwus, NpaB OpraHOB MECTHOro CamoynpasreHus Ha
yyacTie B OCYLUECTBMIEHUWM WHbIX TOCYAAPCTBEHHbLIX MOMHOMOYUA (He nepefaHHbIX UM B
COOTBETCTBMM CO cTatbei 19 ykasaHHoro ®epepanbHOrO 3akoHa), ecnm 3To  yyacTue
npegycMoTpeHo denepansHbiMA 3akoHamu, Npas OpPraHoB MECTHOro CamMoynpaBrieHud Ha
peLleHne MHbIX BOMPOCOB, HE OTHECEHHbIX K KOMNETEeHLUN OpraHoB MECTHOTO CamOynpasneHus
ApYrMX MyHULMNAnNsHbIX 0Bpa3oBaHuiA, OpraHoB rocyAapCTBEHHON BNACTU U HE UCKITHOYEHHbIX
M3 UX KOMNeTeHUun dedepanbHbIMA  3aKOHaMM W 3akoHamu cybbektoB Poccuiickoi
denepauun, B crnyydae NpUHATUSA MyHULMMAmNbHBIX NPABOBLIX 2KTOB O peanusauuy Takux npas;

MHOrOPYHKLMOHANMBHBIA LEHTP NpeAocTaBneHns rocygapCTBEHHbIX M MyHWUMNanbHbLIX
ycnyr (aanee - MHOroyHKUMOHanNbHLIW LEHTP) - OpraHn3alus, Co3faHHas B OpraHusauuoHHO-
npasoBoll OpME roCyAapCTBEHHOTO WMW MYHWULIMNANLHOTO y4peXaeHus (B TOM 4ucne
SBNSIOLLAACH aBTOHOMHBIM yYpexaeHuem), oTeevatoljas TpebosaHuam degepanbHoro 3akoHa
W YNONMHOMOYEHHasi Ha OpraHu3aLMio NpefoCTaBNeHUsi rocyapCTBEHHbIX ¥ MyHULMNAMNbHbLIX
YCIyT, B TOM YMCIE B 3MIEKTPOHHON (DOPME, MO NPUHLUNY «OfHOr0 OKHa»;

wanoba Ha HapylleHue nopsaka npefocTaBrneHus MyHuuMnanbHoW ycnyru (paanee -
xanoba) - TpeboBaHWe 3aABUTENSA UK €ro 3aKOHHOro NpeacTaBUTENs 0 BOCCTAHOBMEHWA WUITK
3alUMTEe HapYLUEeHHbIX MPaB WM 33KOHHbIX WHTEPECOB 3aABUTENA OpPraHoM MEeCTHOro
camoynpaBneHunsi, MHOroyHKUMOHamNbHbLIM LEHTPOM, AOMKHOCTHLIM NIULIOM OpraHa MecTHOro
caMoyrnpaBrneHms, paboTHUKOM MHOrOMYHKUMOHANBHOMO LUEHTPa, MyHULUMNanbHbIM CnyXalium
nuBo opraHusauMsMu, NpeaycMoTpeHHbIMKU YacTbio 1.1 ctaTten 16 GenepansHOro 3akoHa, unu
nx paboTHMKaMM NpY NOsSyHEHUW YKa3aHHbIM 3asBUTENEeM MyHULIMNAnbHOW YCnyru,

MPVHUMN «O4HOTO OKHa» - MPWHUWMM, NPU KOTOPOM MPEeAoCTaBneHne MyHULMNansHOM
yCryru OCYLLEeCTBNAETCA nocrne ofHoKpaTHoro obpalleHust 3asaBuTens C COOTBETCTBYHOLUM
3aMpocoM O MNPeaoCTaBfeHUN MyHULUMNANbHOW YCyru WU 3anpocom, YKasaHHbiM B CTaTbe
15.1 ®epepanbHOro 3aKkoHa, a B3auMOOENCTBME C OpraHamu, pegocTaBnsaLnMmn
MyHALWUNAmnbHbIE YCNYrKM, WNU opradHamu, MNPefocTaBnAlnWyMN MyHUUMNanbHbE YCMyru,
OCYLLECTBNASTCA MHOTO(YHKLUMOHANBHBIM LEHTPOM Bes y4acTua 3asBUTENA B COOTBETCTBUM C
HOPMATUBHbLIMW NPABOBbLIMW aKTamMu ¥ COornalleHnem O B3aUMOLENCTBUN;

yaaneHHoe pabodyee MecTO  MHOTOYHKUMOHANBLHOTO  UeHTpa npenocTaBneHus
rOCYyAapCTBEHHbIX W MyHULMNAanbHbIX YCryr - TeppuTopuansHo 0BocobrneHHoe CTpyKTypHoe



nogpasgenexdne (ouc) MHOrOMYHKUMOHANbLHOIO LEeHTpa, CO0343aHHOe B TOPOACKOM WM
CernbCKOM MNOCENeHnn MyHuuunansHoro painoHa Pecnybnuku TaTapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun  opraHusauuyM OesTENbHOCTU  MHOrOMYHKUMOHANbHBIX  LIEHTPOB
npeaocTaBneHns rocydapcTBEHHbLIX U MyHULMNANbHBLIX YCNYT, YTBEPXKOEHHbIX NOCTaHOBNEHUEM
MNpasuTtensctea Poccuiickon degepauum ot 22 pekabps 2012 r. Ne 1376 «O6 yTBEepXaeHUm
MNpaBun oOpraHu3auMM [esiTENbHOCTU MHOrOMYHKUMOHAMNbHBIX LEHTPOB NpeaocTaBrneHus
roCy1apCTBEHHbIX 1 MyHULMNANbHBIX YCYI».

1.3. AOMUHWUCTPATVBHLIE pernaMeHTbl pas3pabaTbiBalOTCA W YTBEPXKOAIOTCA opraHamu
MECTHOro camoynpaBlieHus, K cdepe [eATenbHOCTU KOTOpbIX OTHOCWUTCS NpenoCcTaBneHne
MYHULUManNbLHOW YCIyrm Ha OCHOBE (hepeparnbHbiX 3aKOHOB, HOPMAaTUBHLIX MPaBOBbLIX aKTOB
lNpeanpeHta Poccuiickoin Pepepaunm v lNpasutenbctBa Poccuiickor Penepaluy, 3aKoHOB
Pecnybnuku TaTtapcTaH, HopMaTUBHbIX NpaBoBbix akTos MNpeaugeHta Pecnybnukn TatapcraH u
KabuHeta MuHuctpos PecnyGnvku TaTapcTaH, MOMOMEHUA 0O opraHax MecTHOro
camoynpaBneHusi, 1 HacTtosuwero lMopsigka, a Takke ¢ y4eToM peLLueHUi NpaBUTENbCTBEHHbLIX
KOOPANHALMOHHBLIX OpraHoB, YCTaHaBNUBAIOLLMX KPUTEPUM, CPOKA ¥ MNocnefoBaTenbHOCTb
aaMUHUCTPATUBHBIX NpoLenyp, agMUHUCTPATUBHbLIX OEACTBUA U (UNWU) NPUHSATUS PELUEHWA K
WHbIX TpeboBaHWIA K MOPSAAKY NPELOCTaBMNEHUS MYHWULMNAnbHBIX YCNyr, B TEYEHWE CPOoKa,
cocrasnsiowero He bonee 60 kaneHgapHbIX AHEW CO [HSA BO3HWUKHOBEHUS MOMHOMOYUA MO
OCYLLECTBEHUIO MYHULIMNANBHOR YCIyTI.

1.4. Oprad MecTHOro camoynpaBrieHus npu paspaboTke U YTEREPXKAESHWUM
agMUHUCTPATUBHbLIX  PErNaMeHTOB  PYyKOBOACTBYETCs  Hactoswum  [lopsgkom,  ecnu
thegepanbHbIMK  3aKoHamK, HOPMATMBHLIMU NpaBoBLIMM aktamu [lpesupeHta Poccuiickoin
®epepauuu, lNpaButenbctea Poccuiickon Pepepauun, 3akoHamu Pecnybnukn Tatapcras,
HOPMaTUBHLIMU NpaBoBbiMKW akTamu [NpeangeHTta Pecnybnuku TaTtapctaH He ycTaHOBMEHbI
UHble npaeuna.

1.5. MNpwu paspaboTke agMUHUCTPATUBHLIX PErMAaMEHTOB OpraH MECTHOrO CaMoynpasneHus
npegycmMaTpusaeT OnTUMMU3aLuMK (MOBbILIEHWE KayecTBa) NpefocTaBnNeHus MyHUUUNanbHbIX
yCnyr, B TOM YUCTIE:

a) ynopsgoYeHne agMUHUCTPaTUBHbLIX NpoLeayp (AencTBuii);

B) ycTpaHeHne usObITOYHbIX AOMWUHWCTPATUBHLIX Npoueayp (AeACTBUI), ecnn 3T0 He
NPOTUBOPEYMT pedeparnbHbiM - 3akoHam, "'HOPMaTUBHbIM MPAaBOBbIM akTam [lpesupgeHTa
Poccuiickoin Qegepaumu, [NpasutenbctBa Poccuiickoit Pegepaumn, 3akoHam Pecnybnvkn
TatapcrtaH, HopMaTUBHLIM NpaBoBbiM aktam lMpeavaerTta Pecnybnukm Tatapctad v Kabunera
MunuctpoB Pecnybnvku TatapcTaH, MyHULMNANBHBIM NPABOBbIM aKTaM.

MNog 13b6bITOYHOM agMUHUCTPaTUBHOM npouedypon NOHUMaETCs 4acTb
afMUHUCTPATUBHOIO Npouecca, UCKNIYEHWEe KOTOpPOWA He MNPUBOAWUT K CHUKEHWUIO KayecTsa
npefoCTaBNEeHUs MyHULMNANbHOW yenyr (Hanpumep, mabblTouHble cornacoBaHus (B crydae,
eCcnu pe3ynbTaT CornacoBaHuA He BNUAET Ha pelueHune), U3BbbIToUYHbIE YBEAOMEHUSA U T.4.).

Mo u3bbITOYHBIM aAMUHWCTPATVBHBLIM AEWCTBUEM MOHUMAETCH agMUHUCTPATUBHOE
AeWCTBUE, WCKINIOYEHWE KOTOPOro M3 agMUHUCTPATUBHOW NpOUEeypbl MO3BOMAET A0CTUYb
pesynbTata agMUHUCTPaTUBHOW Npoueaypbl bes AononHNTENbHbBIX 3aTpar;

B) COKpalleHue KONMUYECTBA [OKYMEHTOB, MPEACTaBNAEMbIX 3aABUTENAMU NS
npeaocTaBnNeHns  MyHuUunanbHOW  ycnyru, MpUMEHeHWe HOBbiX OPM  LOKYMEHTOB,
NO3BOMALYNX YCTPaHUTL HEOOXOAUMOCTE HEOAHOKPaTHOro MPeacTaBneHUs WAEHTHUYHOW
UHbopMaLMK, CHUXEHNE KONMYecTBa B3aUMOOENCTBUIA 3asBUTENEN C JOMKHOCTHLIMY NMLaMu
OpraHoB MECTHOro camoynpaBreHWs, B TOM YWUCre 3@ CYET BbINOMHEHUA OTAENBHbIX
aAMWHUCTPATUBHLIX npoueayp (Aenctsuil) Ha 6Gasze MHOrogYHKUMOHANbHBLIX LIEHTPOB W
peanusauMn npuHLUna «0OHOro OKHa», WCMONb30BAHWE MEXBEOOMCTBEHHbLIX COrnacoBaHui
npu npefocTaBneHun MyHUUMNanbHOW ycnyrn Ge3 yyacTus 3asBUTENs, B TOM 4uUCre ¢
“cnonb3oBaHWeM NHPOPMaLIMOHHO-KOMMYHUKaLNMOHHbBIX TEXHOMNOMAN;

) COKpalleHne Ccpoka nNPeAoCTaBMEHWS MYHULUMNANLHOW YCIyrM, a Takke CPOKOB
BbINOMHEHWA OTAENbHbIX 8AMUHUCTPATUBHbLIX NpoLeayp (AeiCTBUIi) B pamkax npegocTasnieHns
MyHuumMnansHoW ycnyrh. OpraH MEcTHOro CaMOynpaBnieHUus MOXET VYCTaHOBUTL B
aAMWHUCTPATUBHOM pErnaMeHTe COKpalleHHbie CPOKW MNPefoCcTaBneHuss MyHULMUNanbHoM
ycnyrn, a Tailcke CpPOKW BbiMONMHEHUs afMUWHUCTPATMBHBIX Mpouedyp (OeWCTBUA) B pamKax
NPeAoCTaBNeHUst MYHULIAMANbLHON YCNyrM MO OTHOLIEHUID K COOTBETCTBYIOLLMM CpOKaM,



YCTAHOBMNEHHbIM hefepanbHbIM  3aKOHOAATENbCTBOM W 3aKOHOAATENbCTBOM Pecnybnuku
Tarapcran;

L) OTBETCTBEHHOCTb [AOJMKHOCTHbIX [fIULY OPraHoB MECTHOro camoynpaBneHus 3a
HecobriogeHne umu  TpeboBaHU aAMWHUCTPaTUBHLIX pPEerfnamMeHToB npu  BbINOIHEHN
agMWHUCTPaTVBHbIX NPoUEayp (AencTeuni),

e) npeaocTaseHe MyHULUNANbHOW YCIyrv B 3NeKTPOHHO! dopme.

1.6. Mpu paspaboTke agMUHUCTPATUBHOIO PernameHTa opraH MeCTHOro caMmoynpaBneHusa
MOXET UCMOMb30BaThL 3MNEKTPOHHbIE CPEACTBa ONUCAHUA U MOLENMPOBAHUSA aMUHUCTPaTUBHO-
ynpaBreHYecknx MpoLeccoB ANs MOATOTOBKM CTPYKTYpbl W nopsafka agMUHUCTPATWBHbBIX
npoueayp (4encTBunm).

1.7. OpraHbl MECTHOTO CamoynpasneHus He Bnpaee ycTaHaBneaTb B 3AMUHUCTPATUBHbIX
pernameHTax MpeAoCTaBEeHNss MyHULMNasbHLIX YCNyr MOTHOMOYMS OpraHoB MECTHOro
camMoyrnpaBsreHus, KOTOpbie He OTHECEHbI K UX KOMMNEeTEeHUUN B COOTBETCTBUN C dhenepanbHbIMK
3akoHaMy, HOpMAaTtMBHbIMY MPABOBLIMK aKTaMK Mpe3npeHta Poccuiickon DPepepauuy v
MpasuTenscTea Poccuiickoil Penepauny, 3akoHamn PecnyBnvku TatapcraH, HOpMaTUBHbLIMU
npaBosbiMu aktamu MpeangeHTta Pecnybnnkn TaTtapctad u KabuHeTa MwuHucTpoe Pecnybnuku
TaTapcTtaH.

1.8. TpoekTbl aaMWHUCTPATUBHBLIX PErNaMeHToB, a TakKe MPOEeKTbl HOPMAaTUBHbBIX
MpaBoOBbIX aKTOB O BHECEHUN USMEHEHUA B paHee usfaHHble agMUHUCTPaTUBHbIE PErnaMeHThbI,
NPU3HaHUM aAMUHUCTPATUBHbIX PETMAaMEHTOB YyTPaTUBLLUMMK CUIy NOANEXaT B COOTBETCTBUM C
3aKOHOAATENLCTBOM HE3aBMCHMOIA 3KCMEPTW3E M 3IKCNepTM3e, NPOBOAMMOW OpraHusaumnen,
yNonNHOMOYEeHHOWM OCYLLECTBMATL MeTogudeckoe CONpOBOXAEHNE paspaboTku
aAMUHUCTPATUBHLIX PErMaMeHTOB NPeAoCTaBNeHus MyHUUWNanbHbLIX YCnyr U UX 3KCneptusy
(nanee - ynonHOMO4YEHHan OpraHuaauns).

OkcnepT3a NPOEKTOB aAMUHNCTPATUBHbLIX PErMIAMEHTOB, a TaKKe NMPOEKTOB HOPMATUBHBIX
NPaBOBLIX AKTOB O BHECEHUN U3MEHEHWA B paHee u3faHHble aAMUHUCTPaTUBHbIE pernamenTsl,
NPU3HAHUY AAMUHWUCTPATUBHLIX PErfaMeHTOB YTPaTUBLLMMM CUITy NPOBOAUTCH B COOTBETCTBIAN
¢ HacToswmMm lNopsagkom.

1.9. Ecnn B nNpeOoctaBneHnn MyHWLMMAanosHOW YCryrM y4acTBYHT HECKONbKO OpraHoB
MECTHOrO CaMOyrpasreHns, aAMUHUCTPaATUBHbLIA PpEernamMeHT YTBEPXKAAETCA COBMECTHbIM
aKTOM TaKWX OpraHoBs,

PasHornacusi  Mexgy  oOpraHamy  MECTHOro  CaMmoynpaBneHus no  NpoekTam
aZIMUHWMCTPATUBHBIX PErnameHTOB PaspeLuaTcs B MOPSAKE, yCTAHOBNEHHOM PermameHTom
opraHa MecTHOro camoyrnpasneHus.

1.10. Oprad MecTHOTO camoynpasrneHWs OAHOBPEMEHHO C  YTBEepXOeHUEM
afMUHUCTPATUBHOTO PErNamMeHTa BHOCUT U3MEHEeHVA B COOTBETCTBYWOLME MyHULUnanbHbie
HOpMaTWBHbIE NPaBOBbIE  aKTbl,  NPEAYCMaTpPUBAIOWME  UCKMIOYEHUE  MONOXEHUH,
pernaMeHTUpYIOLLMX MPEAOCTaBNeHNe MyHULUNanbHOW ycryr, nubo, ecnu nonoxeHus
MyHULMNANbHBIX HOPMAaTUBHbIX MPaBOBbIX aKTOB BKMHOYEHbI B a[AMUHUCTPATUBHbLIA pernameHT,
MPU3HAET UX YyTPaTUBLLMMU CUMY.

B cnyyae ecnu B rnpouecce pa3paboTku npoekrta aiMWUHWCTPaTUBHOMO pPernamMeHTa,
npoekTa HOPMaTMBHOIO MPABOBOTO akTa O BHECEHWM M3MEeHeHWd B paHee V30aHHbIA
agMUHUCTPATUBHLIA pErnameHT BbISIBMAETCS BOBMOXHOCTb  ONMTUMMU3AUMM  (MOBbILLEHNS
kayectsa) MPegoCTaBMNeHUs MyHULWNANbHOA YCNyru Mpu  YCNoBAM  COOTBETCTBYHOLLIMX
U3MEHEHUA WMHbLIX HOPMATUBHbLIX MPABOBLIX AKTOB, PErynupyloLiux nopsaok npefocTaBneHuns
COOTBETCTBYIOLLEA MYHWLMNANEHON YCIyr, MPOEKT aAMWHUCTPATMBHOIO pernamexTta nubo
MPOeKT HOPMATMBHOIO MpPaBOBOrO aKTa O BHECEHUM W3MEHEHWA B paHee W3daHHbIN
agMUHUCTPATMBHbIA  PEernaMeHT HanpasnsaeTcA Ha 3IKcnepTudy B - YMNOMHOMOYEHHYIO
OpPraHU3aumnio C NPUIOKEHNEM NPOEKTOB MHbLIX HOPMATUBHbLIX NMPaBOBbLIX aKTOB, PErynupyomx
NOPSAOK NPEAOCTABNEHNS COOTBETCTBYIOLEN MYHULIMNANBHOW YCayTu.

1.11. AgMUHUCTPATUBHbIE pernaMmeHTbl B TedeHue 10 paboumx AHEN C MomeHTa
YTBEPXKAEHNA B YCTAHOBNEHHOM NOpPSAKE NOANeXaT HanpasleHuio B yNoNHOMOYEHHbI opraH
Nno BEOEHWIO [OCYNAPCTBEHHOW WHGOPMALMOHHONW cucTeMbl «PeecTp rocyAapCTBeHHbIX W
MyHULMnansHeix yenyr PecnyBnuku TatapcTaH», a Tawke pasMelleHuio B MHOPMaLUOHHO-
TENeKOMMYHUKALMOHHON ceTn «MHTepHeT» Ha oduuuanbHOM caiTe opraHa MeCTHOro
camoynpaBneHus, yTBepavBLIEro agMUHNCTPATUBHBIA pernameHT.



1.12. BHeceHue W3MEHEHMN B aAMWHWUCTPATMBHLIE pErnameHTbl OCYLUEeCTBNSeTcs B
cny4yae w3MeHeHuUs deaepansHOro 3akoHogaTernbcTBa W 3akoHogaTtenbctea Pecnybnuku
TatapcTaH, perynvpyoLwux NpeaocTasneHne MyHuUUnanbHoW yenyru, U3BMeHEHUs B CTPYKType
OpraHoB MeCTHOro camoynpaeneHusi, Kk cdepe [[eaTEenbHOCTM KOTOPbIX OTHOCUTCH
NpeaocTaBNeHne COOTBETCTBYIOLEA MYHWLUMMNaNsHOW YCryru, No pe3ynbTaTtaM MOHWUTOPWHIA
NPUMEHEHUs  YKa3aHHbIX  aAMUHUCTPATUBHLIX  PErNameHTOB, B MHbIX  crny4asx,
NnpeaycMoTpPeHHbIX 3aKOHOAATENLCTBOM.

BHeceHue vaMeHeHuil B agMUHWCTPATUBHbIE PErnamMeHTbl OCYLLUECTBMSAETCA B NMOPSAKE,
YCTAHOBNIEHHOM And  paspaboTku, COornacoBaHus W YTBEPXOEHUSI COOTBETCTBYHOLLMX
aAMUWHUCTPATUBHLIX PEernaMmeHToB.

1.13. AOMUHUCTPATUBHBIE pernaMeHTbl Noanexart onyonmMKOBaHWI B COOTBETCTBUM C
3akoHogaTenscTeoM Poccuiickoin ®epepauun 0 gocTtyne K MHDOPMauuu 0 AeATenbHOCTU
rocyAapCTBEHHbIX OPraHoe W OpraHoB MECTHOro CamoynpaBfeHus, a TakkKe pasMeLlanTcs B
NH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOA CceT «UHTEpHEeT» Ha oduuManbHbeIX caiTax
OpraHoB MEeCTHOro CamoynpaBneHUs W OpraHusauui, YYacTBYHOLWX B NpeaocTaBreHuu
MYHMUMNANLHOW YCNyri, a Takke B LOCTYNHbIX ANS MoceTUTEner Mectax nNpeaocTaBneHus
MYHULIMNanbHOW YCyru.

Il. TpeboBaHus K aOMUHUCTPATUBHLIM PernaMmeHTam

2.1. HaumeHoOBaHWe agMUHUCTPATUBHOTO pernamMeHTa OnpeaensaeTcs OpraHoM MEeCTHOro
caMoynpasneHuss C Y4eTOM [MOMOXEHWA HOPMAaTMBHOrG MPAaBOBCrO  akra, KOTOpbIM
npenycMoTpeHa COOTBETCTBYIOLAA MyHMUMNanbLHas ycnyra.

Ecriv B npenocTtaBneHMn MYHULMNANbHOW YCIyrM YYacTBYHOT HECKONbKO OpraHoB
MECTHOro camoynpasBneHus, HauMeHoBaHne aaMWHUCTPATUBHOIO pernameHTa onpejensercs
COBMECTHbIM NPUKA30M 3TKX OPraHos.

2.2. B agMUHUCTpaTUBHbLINA perfiameHT BKIMNAOTCS cregytowme pasgensi:

a) obLine NonoXeHus;

6) cTangapT npefocTaBneHna MyHUUMNANbHOM YCNyr;

B) COCTaB, MOCNeAoBaTENbLHOCTE U CPOKW BLIMONHEHWUS afMUHUCTPATUBHLIX fpoueayp
(nencreuin), TpeboBaHMs K NOPSAAKY WX BbINOMHEHWUS, B TOM 4Yucrne 0CODEHHOCTW BbINOMNHEHUS
adMUHUCTPATUBHBIX Npouenyp (OeWCTBUIA) B 3MEKTPOHHOW hopMe;

r) NopAOoK 1 (hOpMbl KOHTPOMS 3a NPefoCTABNEHUEM MYHULIMNATIBHOW YCryru;

A) AocynebHbii  (BHecyaebHbIA) nopsAaok obxanoBaHUs pelueHWid U OelcTBUiA
(6e3pencTBrA) opraHa, NpPegocTaBnALIEero MyHULMNANBHYIO YCnyry, MHOrOMYHKUMOHANBHOTO
LeHTpa, opraHusaumii, ykasaHHbix B 4actu 1.1 ctaten 16 GegepanbHOro 3akoHa, a Takke ux
AOJDKHOCTHbLIX NUL, MYHULMNANLHLIX CnyXawmx, paboTHUKOB;

e) OCODEeHHOCTM  BBLINOMHEHUS  afMWHUCTPaTUMBHLIX  npouegyp (menctsui) B
MHOTroyHKUUOHaNbLHLIX LeHTpax. B agMUHUCTPATUBHLIE PerfiaMeHTbl HACTOALMIA pasfen He
BKMOMAETCA, ecnn MyHuuunanbHasi ycnyra He npefocTaBnsieTcsl B MHOrogyHKLUMOHANBHbIX
LeHTpax.

2.3. Paspen, kacawoLwmincs obLUmMx nonoXxKeHUd, COCTOUT U3 cneayrLyux nogpasaenos:

a) npeaMeT perynuposaHus agMUuHUCTPaTUBHOIO pernamMmenTa;

0) kateropuu 3asBUTENEW, roe NPUBOOWUTCA MNEpeveHb 3asBUTENE - PUAUHEcKUX u
husnueckux nuL ¢ ykasauvem (NpU HanvuuW) NbroTHBIX KATEropwuii 3asBuTenei (karteropus
nuu);

B) TpeboBaHus K nopsaky MHOOPMUPOBaHUS O NpeaocTaBneHu MyHUUMNAanbHOW YCrnyri,
B TOM 4Mchne:

MOpsiJoK MOnyvyeHusa UWHdopMauuK 3asBUTENSMW MO  BOMNpocaM NpenocTaBneHus
MYHULIUNANbHOW YCNyru 1 ycnyr, KOTOpble SABNAKTCA HeoOxoauMbiMu U 0Bsi3aTenbHbIMW Ang
NpeaocTaBneHns MYHUUMNANLHOW YCRyrn, CBEOEHUA O XOA4Ee NPefoCTaBMEHWUS YKasaHHbIX
ycnyr, B TOM 4Yucne Ha ocuuuansHOM cCanTe opraHa MeCcTHOro camoyrnpaeneHusl, a Takke ¢
ucrnons3oBaHUeM pecnyOruMKaHCKON rocyaapcTBeHHOW WMHopMauMoOHHOW cucTembl «[loptan
rocyfapCTBeHHbIX U MyHULMNanbHbix yenyr Pecnybnukm TaTapcran»;

NnopsgoK, opMa, MecTo pasMeLleHua M cnocobbl NoNMyYeHUs ykasaHHOW B HACTOSLLEM
NoAnyHKTe nHopMaLnMK, B TOM YMCNE Ha CTEHAAX B MecTax npenoctasneHvs MyHuUvnansHom



yCnyru U ycnyr, KoTopble ABNAlTcs HeobxoanMbIMU 1 obA3aTenbHeIMU AN NPefoCcTaBneHus
MYHULMNAMbHOM YCIyrv, B MHOrO(YHKLMOHANbHOM LIEHTPE, @ Takke Ha ovLManbHbIX carTax
opraHa MECTHOrO camoyrnpasneHusl, OpraHusauui, y4acTBylwux B NPeAoCTaBneHnu
MYHULMNAMNBHON ycryri, B WHGOPMALMOHHO-TENEKOMMYHUKALIMOHHON ceTh «WHTepHeT», a
Takke B pecrnybrvKaHCKoW rocygapCTBEHHOW uHdpopmaunoHHon cucteme  «[loptan
rocygapcTBeHHbIX U MyHULMNanbHbIX yenyr Pecnybnuku Tatapcran»;

TpeGoBaHmuA o6 obs3aTenbHOM pasMelleHWn Ha CcTeHdax B MecTax npefocTaBneHus
MyHULIMNANbHBIX YCRyr criefyiolwen MHGopMaunn Ha rocyfapcTBeHHbIX Asbikax Pecnybnuku
TaTtapcTaH:

HaVMEHOBaHVWe MYHULMMAanbHOW  ycnyrn, npefocTasnfAemMoi opraHoM  MECTHOro
camoynpasneHus;

onucaHve pesynbTata NnpeaoCcTaBNeHnss MyHULUNANbHON YCIyru;

CPOK NpeaocTaBreHnst MyHULMNaneHOW YCryri, B TOM YKCNe C y4eTOM HeobXoauMOCTH
obpalleHus B opraHusauuy, yyacTBylOLLME B NMPeAOCTaBneHUM MyHULMMANbHOW YCMYTW, CpPOkK
NPUOCTAHOBMNEHUS NMPEAOCTaBEHU MYHULMNAanLHOU ycnyrn B cryyae, eCcrin BO3MOXHOCTh
NPUOCTAHOBIIEHNS NPEAYCMOTPEHa 3akoHoaaTenscTBoM Poccuiickoil Pefepaumni,

ncYepnbiBaloWwMii  nepedeHs  AOKYMEHTOB, HeoOXoAWMbIX B COOTBETCTBUM  C
3aKkoHofaTenbHbIMAU WY UHLIMW HOPMaTUBHBLIMW MPaBOBLIMK aKTamu AN nNpefocTaBlieHUs
MyHULMNAnsHOR yeryri (B TOM YUCHe 3anpoc O NPefoCTaBneHun MyHULUNanbHOW ycnyra no
TUNOBOW ChOpME COrMacHO MPUNOXEHUID K HacTosiemMy [opsiaky, 3a UCKMIYEHWEM cnyvaes,
koroa sakoHogaTenscTBoM Poccuiickon ®depgepauvm npegycmoTpeHa ceoboaHasi copma
nojayn JOKYMEHTOB), @ TaKKe YCNyr, KOTOpbie ABNATCH HeoBXxoauMbIMK U 00s3aTesnbHbIMM
ONA NpefoCTaBrieHnst MyHUUMNanbHbIX YCNyr, MOAnexalwyx nNpeacTaBneHuo 3asButernem,
cnocoBbl WX MOMyYEHWS 3afBUTENEM, B TOM YUCMe B SNEKTPOHHOM dopme, Mopspok ux
npeacTaBneHns;

YCHEpNbLIBAIOLLNIA NepeyYeHb OCHOBaHUIA AN OTKasa B NpUemMe [AOKYMEHTOB, HeobxoaymbIx
AnNs NpefocTaBneHns MyHULUMNanbHOM YCnyru,

pasMep rocy4apCTBEHHON NOLWMMHBI UMW WHOW MnaTbi, B3UMaeMoil 3a npeaocTasneHve
MYHULIMNANbLHOM YCIyri, @ TAIOKe YCIyT, KOTOPbie ABMAI0TCA HEOOXOAUMBIMY 1 0DA3aTENBHBIMM
ANA NPefoCcTaBNeHnst MyHULunansHon yenyru,

WHGOPMaLWsa 0 BpemeHu paboTkl opraHa MeCTHOro camoyrpasrneHus, o rpachuke npuema
3asiBfIEHUIA Ha NpPefoCTaBNeHWe MYHULMMNanbHOW YCnyry creuuwanuctamy opraHa MecTHOro
camoynpaeneHus;

WHdopmaLms Ans sasiBuTenein o6 ux npaee Ha gocygebHoe (BHecyaebHoe) obxanosaHue
nevcTeui (Be3geicTsus) U peLueHnit, NPUHATBLIX (OCYLLECTBMSIEMbIX) B X0A€ NPefoCTaBlIeHuUs
MYHULMNANsLHOW YCIyru.

K cnpaBoyHoit uHcopMauum OTHOCUTCA crnedyrolas uHgopmaLums:

MECTO HaxoxaeHwss u rpaduku paboTbl oOpraHa MEeCTHOro camoynpaBleHus, ero
CTPYKTYPHbIX ~ NOAPA3feEneHnii U TeppuTOpuMasibHbIX ~ OPraHoB,  MPEAOCTaBNAOLLIMX
MYHULIMNANEHYIO YCNyry, roCyJapCTBEHHbIX WM MyHUUMNANbHbLIX OPraHoB W opraHu3auui,
oOpalleHne B KOTOpble HeobxogumMo Ans MOoMyYeHUs MyHVLMNanbHOW ycnyru, a Takke
MHOTOMYHKUMOHaMNbHbIX LEHTPOB, yOaneHHbIX pabovmx Mect MHOroyHKLWOHaNbHOIO LIEHTPA,;

cnpaBo4HbIe TenedoHb! CTPYKTYPHbIX nojpazaeneHni oprasa MECTHOro
camoynpaBreHvs, OpraHu3aLui, y4acTBYOLWUX B NPENOCTaBNeHnn MyHULMNansHOA yenyru, B
TOM Yvcne HoMep TenedoHa-aBTouHpopmaTopa,;

agpec oguuMansbHOro canTa, a Takke 3MNEKTPOHHOW No4Thl U (KMnu) dopmbl oGpaTHOM
CBA3W OpraHa MEeCTHOIO CamoynpaBfieHuss B MH(MOPMaLMOHHO-TeNeKOMMYHUKALIMOHHON CeTu
«UNHTEepHeT».

CnpaBo4Has uHpoOpMaLMsA He NPUBOLMUTCA B TEKCTE afIMUHUCTPaTUBHOIO PErnameHTa u
noanexurt obsfsatensHoMy pasMeLleHuio Ha oduuManbHOM CcailTe opraHa MECTHOro
camoynpaBneHns B  UHMOPMAaLUMOHHO-TENEKOMMYHUKaLWOHHOA cetn  «UHTepHeT», B
rocy4apCTBEHHON WH(POPMaLUOHHOW cucTeme «PeecTp rocydapCTBeHHbIX U MyHULUWMANbHbIX
ycnyr Pecnybnukv TartapctaH» M B pecnybnukaHCKOW rocyapCTBEHHOW MHEPOPMAaLMOHHOW
cucteme «[lopTan rocydapcTBEHHbIX W MyHuUunaneHbix ycnyr Pecnybnuku Tatapcrau».
OpraHbl MECTHOro camoynpaeneHusi obecneynsaloT B yCTAHOBNEHHOM NopaaKke pasMeLleHne u
aKkTyanusaunio CnpaBoYHOW WMHOPMauMM B COOTBETCTBYIOLIEM pasfene rocyaapcTBeHHOW



MHOPMALIMOHHON cucTeMbl «PeecTp rocyfapCTBeHHbIX U MyHULMNansHbIX yenyr PecnyGnvku
TatapctaH» WM Ha COOTBeTCTBYyWOLlEM odvuManbHoM cailTe B UHDOPMALMOHHO-
TeNeKoOMMYHUKaLMOHHON ceTUu «AHTepHeT»;

) MNepeyeHb HOPMAaTUBHLIX TMpABOBbIX AKTOB, HEMOCPEACTBEHHO PEerynupyoLLmux
npefocTaBneHne MyHULUMNanbHOW YCIyri, C ykasaHuem pPeKBU3MTOB HOPMATUBHBIX MPaBOBbIX
aKTOB W MCTOYHMKOB UX OuULMANLHOrO onyonvKoBaHuUs;

A) TEPMUHBI, UCNONbL3yeMble B aAMUHNCTPATUBHOM PErMAMEHTE, U UX ONpeaeneHus.

2.4. CtaHaapT NpegocTaBneHnss MyHULIMMANbHOM yenyru ohopMnseTcs B Buae tabnuubi,
cogepxallend rpagbl  «HaumeHoBaHme TpebGoBaHWA K CTAHAApTy NpenocTaBrneHusi
rocydapCTBEHHOM U MyHMUMNanbHOW ycnyru», «CopepxaHwe TpeboBaHuii Kk cTaHaapTy»,
«HopMaTUBHbLIN NMPaBOBOI aKT, ycTaHaBNUBAOLLMIA ycnyry unu TpeboBaHne», U COCTONT W3
crneyrLmnx nogpasnenoes:

a) HauMeHOoBaHWe MyHULMNanbHON YCIyru;

6) HauMeHoBaHMe opraHa MecTHOro CaMoyrnpPaBIeHus.

Ecnv B npegocTasneHuu MyHULMNANbLHOM YCMyrM YYacTBYIOT TaKKE WHblE opraHb
MECTHOro CcaMOynpaBneHusi, a Talke opraHu3auuu, TO YKasblBaKTCA BCe opraHbl W
OpraHusauum, obpalleHue B KOTOpblie HeoOXxoAuMo ANS MNPefoCTaBMneHWs MyHULMNAansHoW
ycnyru. Takke ykasbiBatotca TpeboBanmsa nyHkTa 3 ctaTtbu 7 OegepanbHOro 3akoHa, a UMEHHOo
ycTaHosnexwune 3anpeta TpeboBaTe OT 3aABUTENS OCYLLECTBNEHUS OEWCTBMIA, B TOM 4ucne
cornacoeaHuii, HeobXoAuMbIX ANs MNOMYyYEHUS MyHUUWNAnbHOW YCNyrM W CBA3AHHBIX C
obpalleHnem B UHble OpraHbl U OpraHu3auum, 3a UCKIIOUYEHUEM NOMYYEHNUS YCNYT, BKMIOYEHHbIX
B MNepeyeHb YyCnyr, KOTOpble ABAAIOTCA HeobxoaumbiMu W obA3aTenbHbIMU AN
NpeaocTaBneHns MyHULIMNAanbHbIX YCIyT;

B) onucaHue pesynetara NpeaocTaBneHns MyHULUNANbHOR YCNyTu;

r) CPOK NpefocTaBneHus MyHULUNANBHOMW YCnyru, B TOM YUCNe C YyH4eTOM HEOOXOAMMOCTY
oOpalleHns B opraHu3alnu, y4acTByloWMe B NPeaocTasneHnn MyHULMNAanbLHOM YCNyrd, CPoK
NPWOCTaHOBMNEHWUA MPeAoCTaBNEHUA MYHUUMNANbHOW yCryru B Cryvae, eciii BO3MOXHOCTb
nNpMocTaHoBNeHWs npedycMoTpeHa 3akoHofdatenbcTBoM Poccuiickol Pegepaumn, Cpok
Bbladn  (HanpaBneHus) [OOKYMEHTOB, SBMSAKLUUXCH  Pe3ynbTaToM  NpefocTaBneHus
MYHULIMNANLHOM yCnyru;

A) ucuyepnbiBaloOWmii NepeveHb [OOKYMEHTOB, HeoOXoOouMbIX B COOTBETCTBUMM C
HOpMaTUBHBIMW NPaBOBLIMKA akTamu NS NPefocTaBfeHns MyHULMNANBHOW YCNyru M ycnyr,
KOTOpblE ABMAKTCA HEOOXOAUMbIMK U 0BA3aTENBHBIMW ANs NPEeAOCTaBNEHUs MyHULMNANbHOW
ycnyru, noanexaiwux npeacTaBneHuo 3asiBuTenem, cnocobbl Mx NonyyYyeHus 3asiBUTENEM, B
TOM YuCle B IMIEKTPOHHOW hopMe, NopsAoK ux npeacTarneHus (OnaHku, hopmbl oBGpalleHui,
3aABMEHUA W WHbIX OOKYMEHTOB, MNOJaBaeMbiX 3asBWTENEM B CBS3U C NpeAocTaBneHuem
MYHULMMNANEHOW YCNyr, MPUBOASTCA B KAYECTBE MPUIOXEHWA K aLMUHUCTPATUBHOMY
pernameHTy, 3a UCKOYeHeM cny4aes, korga popMbl yKasaHHbIX AOKYMEHTOB YCTaHOBMEHbI
HOpMaTMBHbIMUK NpasoBbiMu aktamu [pesmgeHta Poccuiickoin Pegepauun, lNpaeuTenscrea
Poccuiickon ®epepauunu, TMpesuvpgeHta Pecnybnuvku TatapcradH, KabuHeta MuHMCTpOB
Pecnybnukun TatapctaH uny MyHUUMNanbHEIMUA HOPMATUBHBLIMU NPaBOBLIMU AKTaMK, a Taloke
crnyyaeB, Korga 3aKkoHoAaTeNnbLCTBOM MpedycMmoTpeHa coBobogHas opma nogadu  aTux
OOKYMEHTOB).

Tunosas dhopma 3anpoca, pekoMeHgyemasi K BKIIOYEHUI0 opraHaMyM  MeCTHOro
camoynpasneHnsl B agMUHUCTPaTUBHLIE PErfNaMeHThbl, 38 UCKINIOYEHUEM criy4aes, Korga opmMbl
YKa3aHHbIX [OOKYMEHTOB YCTaHOBIEHbl HOPMAaTMBHbIMU MpaBoBbIMK akTamu [lpesuaeHTa
Poccuiickoih Pegepauun, Mpasutenscrea Poccuiickoin ®egepaumn, MNpeangenTta Pecnybnuku
Tarapctad, KabwHeta Mwumuuctpoe Pecnybnuku TartapcTaH WM MyHULMNANBHLIMM
HOPMaTMBHBIMK aKTamy, a TaKKe cryvyaeB, Korga 3akoHo4aTeNbLCTBOM [pefdycMOoTpeHa
cBobogHasas copma nopayn 3TUX AOKYMEHTOB, NMPUBEOEHa B MPUMOXEeHUUM K HacTosiemy
Mopsiaky;

€) WcYepnbiBAOWMA nepeveHb OOKYMEHTOB, HeoBXoAMMbIX B COOTBETCTBAU C
HOPMATUBHbLIMW NPaBOBLIMU AKTaAMW AR NPefoCTaBneHns MyHUUMNanbLHOW YCNYru, KOTopbie
Haxo4ATCA B pacnopsieHui rocy4apcTBEHHbIX OpPraHoB, OPraHoB MECTHOMO caMoynpaBneHus u
WHbIX OpraHusauuMi U KOTOpble 3asiBUTENk BNpaBe NPEeACcTaBuTb, a Takke crnocobbl ux
nony4yeHwus1 3aaBUTENAMU, B TOM YWCNE B 3MEKTPOHHOW (hopMe, NMopsaaoK UX NpeacTaBneHus:;



rOCYAapCTBEHHbLIA OpraH, OpraH MeCTHOro camoynpasneHus nubo opraHusauus, B
pacnopsHKeHWW KOTOPbIX HAXOOATCS [AaHHble AOKYyMeHThl (BrnaHku, dopmbl obpalueHun,
3asBMEeHNA U WHbIX OOKYMEHTOB, NnojaBaeMblX 3asfABUTENEM B CBA3WM C MNpefocTaBlieHueEM
MYHULMNANLHOW  YCIyri, MpUBOATCA B KayecTBe MPWIIOXeHUA K aaMUHWCTpaTUBHOMY
pernamMeHTy, 3a WCKMIOHYEeHUeM Cny4aes, koraa 3akoHopaTenscteom Poccuiickoin Pepepauinu
npegycMoTpera ceobogHas chopmMa nogaym aTnx f4OKYMEHTOB).

HenpepncraBneHve 3afBWTENEM YKa3aHHbIX AOKYMEHTOB He ABNAETCA OCHOBaHueM Ans
0TKa3a 3aABUTENIO B NPEJOCTaBNEHNM YCIYTK.

B naHHOM nofpasgerne Tawke ycTaHaBnveaeTcs sanpeT TpeboBaTte OT 3asBUTens:

NpeAcTaBneHust OOKYMEHTOB M WMHGOpMauuW  unv - OCyLECTBNEHUA OercTeunn,
rMpeAcTaBNeHne Uy OCYLLECTBIIEHNE KOTOPLIX HE NPEJyCMOTPEHO HOPMaTUBHbBIMU MPaBOBLIMU
akTamin, perynupyloluMu OTHOLLEHUsl, BO3HMKalowwWe B CBSA3W C MpeAocTaBneHnemM
MYHVLIMMAanbLHOW yCcnyru,

npeAcTaBneHusi AOKYMEHTOB 1 MHhOpMaLuK, B TOM YUCre NOATBEPXAALWUX BHECEHUE
3asBUTENEM nnartbl 3a npegocTaBneHne MyHULMNanbHbIX YCyr, KOTOPble B COOTBETCTBUU C
HOpMaTMBHLIMK MNpaBoBbIMK aktamu Poccuvickon defepauyu, HOPMaTUBHLIMU NPABOBLIMY
aktamu Pecnybnuku TartapctaH HaxofgaTcs B PacnopsbkeHWn OpraHoB  MECTHOro
caMoynpaBfieHusi, NPefjocTaBNAWMX MYHULUNANBHYIo  yeryry, u  (unn) opraHusaLui,
y4acTByIOLMX B MPefOCTaBNEHUM MyHWLMNATNbLHOA YCryru, 33 WCKMIOYeHWeM AOKYMEHTOB,
yKa3aHHbIX B 4acTu 6 cTaTen 7 PenepasnbHoro 3akoHa;

rpefcTaBneHns [OKYMEHTOB W MHOpMauuy, OTCYyTCTBME M (MNW) HEAOCTOBEPHOCTHL
KOTOPBIX HE YKasbiBanuCch Npv NepBOHaYasibHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOUMbIX
ANst NpefoCTaBMNEeHWs MyHULMNAansHOW ycnyrv, nubo B NPeAoCTaBneHuu MyHULUNAnbHON
YCIyrv, 3a WCKMIOYEHWeM Cnydyaes, NPeAycMOTPEHHbIX MyHKTOM 4 uacth 1 craten 7
®egepanbHOro 3akoHa,

X) McHepnbIBaloLWM/A nepevyeHb OCHOBaHWA AOnsg OTkasa B NpueMe [OKYMEeHTOB,
HeoBXoaUMbIX 4NA NPEAOCTaBNEHUS MyHULIUNANbHON YCNyru;

3) MUCYepnblBaOWMA NepevyeHb OCHOBaHUWA [AJis NPUOCTAHOBMEHWA WU OTKasa B
NpefoCTaBNEHUN MYyHULMNANsLHOW ycryru. B cnyyae OTCYTCTBUS TakuX OCHOBaHWA Ha 3TO
yKasbiBaeTcs B TEKCTE aAMUHUCTPaTUBHOrO pernameHTa;

W) NOPSIAOK, pasMep M OCHOBaHUS B3UMaHVSI rOCY/apCTBEHHON MOLMHB! UMW UHON nnaTel,
B3MMaeMoO 3a npefocTaBneHMe MyHuuunansHon yenyrn. B fanHoM noapaspgene ykasbiBaetcs
pasMep roCyAapCTBEHHOW MOLWMWHBI UMW MHOW MnaTbl, B3WMAeMmoli 3a npegocTasneHvie
MYHULIMNANEHOM YCNYrY, UNW CCbifika Ha NOmNoKeHWe HOpMaTUBHOrO NpaBoBOro akTa, B KOTOPOM
yCTaHOBMNEH pasMep Takov NOLNUHLI Ui NNaTel;

K) mepeyeHb YCMyr, KOTopble SBMSAKTCS HeobxoaumbiMW U 0bsizaTenbHbIMW - ANs
npeaocTaBneHns MyHULMNANLHOM yCnyru, B TOM YACne CBefierns O AOKyMeHTe (mokymeHTax),
BbijaBaeMoM (BbigaBaembix) OpraHvsauuamu,  y4acTBYHOLWMMWM B NPeAoCTaBNeHUw
MYHULIMManbHOW YCNyru,

1) NopsaoK, pasMep M OCHOBaHWA B3MMaHWA NnaThbl 32 NpefoCTaBleHne ycnyr, KoTopbie
ABNATCS HEobXoauMbIMU U obA3aTenbHbIMU NS NpeAocTaBNeHns MyHUUMNanbHOW ycnyru,
BKMIOYaA MHOPMAaLMIO O METOAUKE pacyeTa pa3Mepa Takou nnathbl;

M) MakcumarbHbIl CPOK OXWAaHWa B o4epeaun Mpy rnogadqe 3anpoca o npeaocTasBneHum
MYHWLMMANLHOM  YCryr, YCnyru, npefdocTaBfsieMoil opraHusaumeit, ydvacTeyloleid B
NpeocTaBneHu MyHULMNANbHOW YCnyru, W Mpu MOMyYeHuu pesynbTata npeaocTaBneHns
TaKux ycnyr,;

H) CPOK W MOPSAOK PEruCTpaLumu 3anpoca 3asBuTens O NpefoCTaBIeHUA MyHULMMANbHOM
yCcrnyru W Yycnyrv, npefocTaBlsieMoil opraHu3aluei, ydacTByolwed B NpesocTaBneHun
MYHULMNAMNLHOM YCNyri, B TOM YACHE B S/IEKTPOHHON hopMe;

0) TpeboBaHNA K NOMELLEHUSIM, B KOTOPbIX NPEOOCTaBMsAETCA MyH/LUMNansHasa ycnyra, K
3any OXuaaHuA, MecTam Ans 3anofHEHUst 3anpOCOB O MPEAOCTaBNEHUM MYHULMNANbHO
ycnyrv, MHQOpMaLUVOoHHbIM CTeHAamM ¢ obpasuamn X 3anofHEHUs W nepeyHeM JOKYMEHTOB,
HeoOXoOUMbIX [ NPEeSOCTABMNEHUS KaXKhoW MyHWLMNANbHOW YCIyrv, pasMelleHuo u
ochopMneHnio  BU3yanbHOW, TEKCTOBOW W MyNbTUMEAURHOW wHpopmauun o nopsagke
NPefoCcTaBNeHnst TakoW ycrnyrv, B TOM 4ucne K obecneyeHutdo AOCTYMHOCTW ANsi WHBannaoB
yKkasaHHbIX OOBbEKTOB B COOTBETCTBMM C (pegepanbHbiM  3aKOHOAATENbCTBOM U



3akoHopaaTenscTBoM Pecnybnvku TatapcTad o couuansHoi 3aLuTe HBANMAOS;

M) NoKa3aTenu AOCTYNHOCTU M Ka4eCTBa MyHULMNANLHOM YCInyru, B TOM YUC/I€ KONMUYECTBO
B3aMMOAENCTBIUIA 3asBUTENS C JOMKHOCTHBIMK NIMLIAMU NPY NPeAoCTaBIeHAN MyHULMNAanbHOW
ycilym W UX  MpOAO/MHKMTENbHOCTb, BOSMOXHOCTb  MOMyYeHusl WHGopMauum o xoge
NPEAOCTaBNEHNA MyHULAMATNBHON YCNYrW, B TOM YUCIe C UCMONb30BaHUeM WHMDOPMALMOHHO-
KOMMYHVKAUWOHHBIX ~ TEXHOMOMMA,  BO3MOXHOCTb NGB0  HEBO3MOXHOCTb  MOMYYEHWS
MYHULIMNANsLHOW yenyrn B MHOro(yHKLMOHANBHOM LIEHTPE (B TOM YUCTIE B NOMHOM obbeme), B
niobom TeppuTopuanbHoM MoOAPasfeneHnn opraHa MEcTHOro caMmoynpaeneHdus no Bbibopy
3aABUTENA (SKCTEPPUTOPMAnbHbIA MNPUHUWN) NOCPEACTBOM 3anpoca o npegocrasneHnn
HECKONbKWX rOCyAapCTBEHHLIX W (UMW) MyHUUMNANbHLIX YCNYr B MHOrOthYHKUMOHAMbHbIX
LEHTpax, npefycMoTpeHHoro ctatberd 15.1 depepanbHOro 3akoHa (danee - KOMMMEKCHbIN
3anpoc);

p) uHble TpeboBawusi, B TOM Yucne yunTbiBaoLiMe 0COOEeHHOCTU npeaocTaBneHns
MYHULIMMANnbHOW YCRyru no aKcTeppuUTOpnansHOMy NpUHLMNY (B cnydae, ecnv MyHWUMNankHowM
ycnyra — NpefoCTaBNAeTCA M0  JKCTEppPUTOPMAnsHOMY — MPUHLMNY) UM ocoBeHHocTu
npeaocTaBneHns MyHULMNanbHOW YCNyru B 3NeKTPOHHON dhopme.

B HaHHOM noppasgene ykasbiBalOTCa OCOBEHHOGCTU NPenocTaBnNeHns MyHULMNanbHoM
ycnyru B 3MEKTPOHHOW cpopMe, B TOM 4YUCME C MCMOMb30BaHUMeM pecryBruKkaHCKoM
rocyAapCTBEHHON MHDOPMALIMOHHON cUcTeMbI «[lopTan rocyAapcTBEHHBIX 1 MYHULMNAnbHbIX
ycnyr Pecnybnuku TatapctaH»:

MPELOCTABNEHWE B yCTaHOBMEHHOM nopsigke wHopmauunm 1 ofecneyveHne goctyna K
CBEOEHUAM O MyHULMNarLHOW yenyre;

nofada 3anpoca W  WHbIX [OKYMEHTOB, HeoOXOoAuMbIX ANsl  MNpeaocTaBneHUs
MyHWUMNaNbHOWN yCryru, 1 NpUem TaKoro 3anpoca 1 A0KYMEHTOB!

Moy4eHne CBedeHNA O XOf4e BbINOMHEHWs 3ampoca O NPEAOCTABNEHUN MYHULMNANLHOI
ycnyru;

B3aUMOJENCTBME  opraHa  MECTHOTO  camoyrpaBfeHUss C  WHbIMM opraHamu
rOCYAapCTBEHHOW BMacT, oOpraHaMy MECTHOIO CamoynpaBrneHusi u opraHvsaumsmMu,
yqacTBylolWMU B NPefoCcTaBneHnn MyHULMNansHom yenyriu;

nony4eHne pesynbTata nNpegocTaBfeHns MYHULMUNANbHOW YCNyr, ecnv WHoe He
YCTaHOBMEHO (heaeparnbHbiM 3aKOHOAaTENbCTBOM:;

WHble AeUCTBUA, HeobXxoaUMbIE AMS NPEAOCTABNEHUS MYyHMLIMNANLHOM ycryru.

Tawkke B pgaHHOM rnogpasgene npu onpefeneHu ocoBeHHoCTel npefocTaBneHus
MYHULMNANEHOW YCNyrn B SMEKTPOHHOW hOpMe YKasbiBaloTCs BUAbLI 3MEKTPOHHOI noanucuy,
KOTOPbIE ACMyCKaroTCA K UCMONL30BaHWMID NMpu obpalleHnn 3a nonyYeHUeM MyHWLMNANLHOM
ycnyrv, B TOM YUCre C y4eTOM Mpasa 3asBUTENS - (DU3NMYECKOro NuUa MCrNoNb30BaTh npocTyto
SNEKTPOHHYIO MOANMChb, B COOTBETCTBMM C [IpaBunaMu ONpeseneHus BUAOB SMEKTPOHHOM
NOANMCHK,  WCnonb3oBaHWe KOTOPbIX AonyckaeTcs npu  obpalieHnn 3a  nonyyeHuem
FOCYAAPCTBEHHLIX W MYyHULUMUNANbHLIX  YCMyr,  yTBEPXOEHHLIMM NOCTaHOBNEHNEM
Mpasutensctea Poccuiickoit Pepepauun ot 25 uioHs 2012 . Ne 634 «O BUOaX 3NeKTPOHHOMI
MOANWCH,  MCMONb3OBaHWE  KOTOPBIX  fonyckaeTca npu  obpalleHun 3a  NonyyYeHuem
roCyAapCTBEHHbLIX U MyHULIMNASIBHBIX YCITYrs.

2.5. Pasgensl, Kacawolecs cocTaBa, NoCnefoBaTensHOCTY W CPOKOB BbINOSHEHUS
aAMWHUCTPaTMBHBIX NpoLeayp (geicTeuil), TpebGOBaHUA K MOPSAKY WX BLIMONHEHWUS, B TOM
uncne oCOOEHHOCTEN BLIMONHEHWUS aAMUHNCTPaTUBHbBIX npouenyp (AeNcTBuiA) B 3NEKTPOHHOM
opme, a TaKke 0COBEHHOCTEW BbINOMHEHUS afAMWHUCTPATUBHBLIX Npoueayp (OencTBuid) B
MHOrOCOYHKLUMOHANbHLIX LISHTPaxX, COCTOAT U3 NoApa3fernos, COOTBETCTBYIOLLUMX KONWYECTBY
aAMWUHUCTPATUBHLIX  npouedyp -  rnorudeck 0OOCOBMEHHLIX nocnefoBaTenbHocTel
AAMUHUCTPaTUBHBLIX AEUCTBUA NPU NPEAOCTaBNEHUM MyHULMNANLHBLIX YCIYT 1 YCAyr, KOTOpbie
ABNAIOTCH HEOOXOAUMBbIMU M oBsi3aTENbHLIMM ANS NpefoCcTaBNeHUs MYHULIMNANbLHOW yCnyru,
MMEILIUX KOHEYHbLIN pesysbTaT U BblAENsSeMbIX B pamMKkax NpeaocTaBneHus MYHULMMNAnsLHOM
ycnyru.

B Havane cooTBeTcTBylOWEro pasgena yKasbiBaeTcs ncHepnbIBaILUMA NepeyeHb
aAMUHUCTPATUBHLIX NPOLEeAyp (AeWCTBuid), cofepxkaliuxcs B8 HeM. B gaHHoM pasgene
OTAEMNbHO OnUCLIBAETCH AaaMWHUCTPaTUBHAs npoueaypa (OPMMPOBAHWS W HanpaBneHus
OpPfaHoM  MECTHOro CamOynpaBrieHUs MEXBEAOMCTBEHHbIX 3ampoCOB B APYrUe Oprambi



WCMONHUTENBbHOW  BMacTh, OpraHsl MecTHOro camoynpaeneHus nnbo opraHusauum,
yyacTByoLLUe B NpeaocTaBneHnn MyHuLUnanbHoW ycnyru.

B paspgene, Kacalowemcs cocTaBa, MNOCMefoBaTenbHOCTU W CPOKOB  BbINONHEHWSA
agMUHWUCTPATUBHLIX Mpoueayp (oeicTeuid), TpeboBaHWn K MOpPsAKY MX BbIMOMHEHWA, B TOM
4yucre 0CoBEeHHOCTEN BbINOMHEHUS agMUHUCTPATUBHBIX Npoueayp (AeACTBUIA) B 3NEKTPOHHOW
thopMe, OTAENLHO YKA3bLIBAETCA NEepeyvYeHb aaMUHUCTPaTUBHLIX Npouedyp (BedcTBuiA) npu
npegocTaBneHu MyHULMNANbHbIX YCNYr B 3NeKTPOHHON hopMe.

Pasgen, kacawluilica cocTaga, nNOCNeAoBaTenbHOCTM W CPOKOB  BbINONMHEHUs
aaMUHUCTPaTUBHbBIX Mpoueayp (aeicteuid), TpeboBaHWA K MOPSLAKY WX BbINOMNHEHUA, B TOM
yucne ocoBeHHOCTEN BbLIMONHEHUS aAMUHUCTPATUBHBLIX Npouesyp (AeWCTBuUiA) B 3NEKTPOHHON
hopme, JOMKEH coaepXaTk B TOM Yucne:

NOPAJOK OCYLWECTBMNEHUs B 3NEKTPOHHOW diopme, B TOM 4UCie C WUCNONb3oBaHUEM
pecnyBrvKaHCKoW rocyapCTBEHHOM UHPOpMaLMOHHON cucTemsl «[lopTan rocynapCTBEHHbIX 1
MyHULMNansHbIX yenyr Pecnybnuku TatapctaH», agMUHUCTPATUBHBIX NpoLeayp (AeAcTeuin) B
COOTBETCTBUK C nonokeHuamu ctaten 10 PegepanbHOro 3akoHa;

MOPAAOK WCMpaBneHWsi OOMYLUEHHbIX OMNe4yaTok W owubok B BblAaHHbIX B pesynbTaTte
npeaocTaBneHns MyHULMNansHou YCnyru AOKYMeHTax;

NOpPAA0OK OKa3aHUsi MOMOLLK 3asIBUTENIO, B TOM YUCAEe B YacTU 0hOpMIEHUst [OKYMEHTOB,
HeoOX04MMEbIX AN NPeAoCTaABNEeHUs MYHULMNANbHOM YyCnyri.

B pasgene, Kacaloljemcs OCOBEHHOCTEN BhIMOMHEHUA aJMWHUCTPaTUBHBLIX Npoueayp
(meicTBuil) B MHOrOMYHKLUMOHASMBHBIX LEHTpax, TalKe MOXeT COAEpXaTbCA onucaHne
aaMWHUCTPATUBHbLIX Npoueayp (4edcTBuiA), BbINOMHAEMbIX MHOrO(YHKUMOHaNbHBIM LEeHTPOM
npn NPegocTaBnNeHnM MyHUUMnanoHOW Ycnyru B NOMHOM 06beme W npu NpeaocTasneHuv
MYHULIMNANEHOW YCNyr MOCpeAcTBOM KOMMMIEKCHOrO 3ampoca, a Takke Nnopsgok gocygebHoro
(BHecynebHoro) obxanoBaHUs pelleHuid u aerncTsun (6esaeicTBms) MHOTOYHKLUOHAMNBHBIX
LIEHTPOB ¥ UX pabOTHUKOB.

OnucaHwe aAMUHUCTPATUBHBIX npoueayp (aencTBUn), BbIMOMHAEMbIX
MHOTOYHKUMOHANBHBIMA LEHTPaMK, B pasgene, Kacaloullemcs OCODEeHHOCTEW BLINOSHEHUS
afMUHUCTPaTUBHLIX npouenyp (4eicTBuiA) B MHOrOYHKLMOHAMBbHBIX LeHTpax, oba3aTensHo B
OTHOLUEHUWM MYHULUMNANbHBIX YCNyr, BKMOYEHHbIX B MNEPEeYHU MyHUUMNamnbHbIX YCNyr B
COOTBETCTBUM C MOANYHKTOM 2 YyacTu 6 ctateun 15 GegepanbHOro 3akoHa.

B cooTBeTcTBYWLIEM pasgene onucbiBaeTcs B TOM YWUCNE NOPALOK BbINONHEHUA
MHOrOMYHKUMOHAMbLHBIMUA LEHTPaMU CNegyroWwmx afMUHUCTPATUBHLIX Npoueayp (aencTeui):

WHOPMUPOBAHUE 3asiBUTENEA O nopsake npeaocTaBreHna MyHULMNanbHOW ycnyru B
MHOTOYHKLIMOHANBHOM LUEHTpe MyHULUUNanbHoW, O XO[e BbIMONHEeHWs 3anpoca o
NpeaoCTaBNeHu  MyHWUMNanbHOW  ycnyrM, Mo  MHbIM  BOMpoOcaMm, CBA3aHHbIM  C
NpefocTaBneHneM MyHUUUNansHOW YCryru, a Takke KOHCYNbTMpOBaHWE 3asBuTENnen o
nopsiake NpefocTaBneHnss MyHULIMNANbLHOW YCnyrn B MHOTOMYHKLUUMOHANBHOM LUEHTPE,

NpUMem 3anpocoB 3asiBUTeneli O nNpefoCcTaBreHMy MYyHULMNanbHOW YCIyrm WU MHbIX
OOKYMEHTOB, HEOBX04UMbIX AN NPEefoCTaBNeHUs MyHULIMNATbHOW Yenyru,

dhopMUpOBaHKE W HanpaeneHne MHOroyHKUWOHANbHLIM LUEHTPOM MEXBEeQO0MCTBEHHOTO
3anpoca B OpraHbl UCMONHUTENBHON BNAcTK, B MHbIE OpraHbl roCyapCTBEHHON BracTu, opraHbl
MECTHOTO CamoynpasfeHus U opraHn3aumi, y4acTBYIOLLIME B NMpeaocTasneHun MyHULunanbHbix
YCRyT;

BblJaya 3asBUTENIO pesynbTaTta NpefocTaBfeHns MYHULWUMNAanbHOM YCnyr, B TOM 4Yucne
Bbidaya AOKYMEHTOB Ha BymaKHOM HocuTene, noATBepXOaroliuX COAEpKaHWe BNEeKTPOHHbLIX
AOKYMEHTOB,  HaMpaBlleHHbIX B  MHOrOMYHKUMOHAaNbLHLIE  LEHTp Mo  pesynbTatam
NpefocTaBneHns MyHULUUNanbHOW YCrnyr opraHamu MEeCTHOrO CaMOYMpaBneHus, a Takke
Bblada AOKYMEHTOB, BKMOYas COCTaBneHue Ha bBymaxxHoOM HOCUTENE 1 3aBepeHne BbINUCOK W3
MHPOPMaLMOHHBLIX CUCTEM OPraHoOB MECTHOMO CaMOYMNpPaBNeHns;

WHbIE AENCTBMS, Heobxogumblie ANS NPefoCTaBRNeHUs MYHULMNAansHOW YCnyrv, B TOM
YyuCrne CBsi3aHHbLIE C TNPOBEPKOA [EeNCTBATENbHOCTUM YCWIEHHOW  KBanuuLMpoBaHHOWM
3MEKTPOHHOA MOAMUCK 3asiBUTENA, WCMNOMb3OBaHHOW npu obpalweHuu 3a mnonyvyeHuem
MYHULMNANLHOW YCNyrn, a Takke C YCTAaHOBNEHWEM MEepeYvHs CPefcTB YOCTOBEPSIOLLNX
LUEHTPOB, KOTOpble AONyCKalTCHA ANA WCNOMb30BaHWA B Lenax obecneyeHua ykasaHHoW
NPOBEPKMU N ONpefensioTCa Ha OCHOBaHUW YTBEPXOaeMOW OpPraHoM MECTHOro camoynpasneHus



no cornacoeaHuio ¢ PepepansHon cnyxboi BesonacHocTW Poccuitckoin Pegepaumn mogenu
yrpos GesonacHoCTW WHopMauud B WHCOPMALMOHHOW CUCTEME, WUCMONb3yemMoil B Lensix
npuema obpalleHuit 3a NonyYeHneM MyHULMNANBHOW yeryrn u (Mnu) NpegocTaBeHns Takow
ycnyru.

2.6. OnucaHue Kaxaoin agMUHUCTPaTUBHOWM Npouedypb! (OeicTeuns) npedycMaTpuBaeT:

a) OCHOBaHWA Ona Havana aAMUHUCTPATUBHON Npoueaypsl (aencTens);

0) copaepxaHwe KaOoro agMWHUCTPaTUBHONO AENCTBUA, BXOASAWEro B COCTaB
aAMWHMUCTPATUBHOW nNpoueaypbl, NPOAODKUTENLHOCTL W (MNW) MaKCMManbHbIA CPOK €ro
BbINOMHEHNS;

B) CBEOEHMS O [OMKHOCTHOM §vLe, OTBETCTBEHHOM 3@ BbIMOMHEHUE KaOOro
agMUHUCTPaTUBHOIO OEWCTBUA, BXOASILIEro B COCTAB afMWHUCTPaATMBHOW npoueaypbl. Ecrnn
HOpMaTWBHbIE MPaBOBbLIE aKTbl, HEMNOCPEACTBEHHO perynupylwve npegoctaeneHue
MYHVWLIMNANbHOW YCMyri, COOAEpXaT ykasaHue Ha KOHKPETHYH OOMKHOCTb, OHA yKasblBaeTcs B
TEeKCTe agMUHUCTPATUBHOIO PerfameHTa;

) KpUTEPUU NPUHATUA PELUEHNN;

[) pesynbTat aAMUHUCTPaTUBHOW npoueaypbl (OeACTBUS) WM NOPSAOK nepegadqn
pesynbTaTa, KOTOPbIA MOXKEeT coBnadaTb C OCHOBAaHMEM NS Hadvara BbiMOMHEHUA CNeayoLen
agMUHUCTPaTUBHONM Npouenyps! (AeWcTBrSA);

e) cnoco® duKkcaumm pesynbTata BbINONHEHUS aAMWHUCTPATUBHON npouedypsbl
(OencTBus), B TOM 4MCne B 3MNEKTPOHHON chopme, copepXkalui ykaszaHue Ha dopmar
obsa3aTenbHOro oTobpadkeHns agMUHUCTPATMBHOM NpoLeaypbl (4encTeus).

2.7. Paspen, kacawwuiica nopsgka W OpPMbl  KOHTPONA 3a NpeaocTaBlieHnEM
MYHULMNAanNbHOW yCryru, COCTOUT U3 CriegyloLwnx nogpasaenos:

a) MOpAAOK OCYLUECTBMEHUSA TEKYLUEero KOHTpPONs 3a cobniogeHWeM u UCNONHEHWeM
OTBETCTBEHHBIMU [AOMKHOCTHEIMM NMLAMU MOMNOXEHWA AAMUHUCTPATUBHOIO perfaMeHTa W
MHbIX HOPMaTUBHLIX MNPABOBLIX AKTOB, YCTaHaBnuBawwWux TpeboBaHUs K NpPesoCTaBneHUto
MYHULIMNanbLHOW YCNyru, a Talkke 3a NPUHATUEM PELLEHUIA OTBETCTBEHHBIMU NMULIAMY;

0) nopsgoK M NEepuoaMYHOCTL OCYLUECTBIIEHWSI NMNaHOBbIX M BHEMNMAHOBLIX MPOBEPOK
MOMHOTbI WU Ka4yecTBa MpefoCTaBneHus MYHUUMNAansHOW ycryri, B TOM 4MCne nopsifok u
¢hopMbi KOHTPOJIS 3@ MOMHOTON Y KAYECTBOM NPEfOCTaBNEHNA MYHULIMNANEHOW YCryru;

B) OTBETCTBEHHOCTL AOIMKHOCTHbIX MWL, OpraHa MECTHOTO CamMOyMpaBreHnA 3a PELUEHUA U
feictBus  (BespeiicTeue), npuHUMaembie (OCYLLECTBNSEMbIE) B XO4e [pPefoCTaBleHus
MYHUUMUNANEHOW YCIyru;

r) NONOXeHus, XxapakTepusywlive TpeboBaHUs K nNopsgky M chopMam KOHTpona 3a
NpeaocTaBneHueM MyHULMNansHOW YCNyru, B TOM 4YWCNE CO CTOPOHbl rpaXaaH, wux
00begUHEHUA U OpraHn3aLIANA.

2.8. B paspene, kacawuwemca pocyaebHoro (BHecyneGHoro) nopsaka o6xanoeaHus
peweHnii n nedcTeui (besnencTens) opraHa, NPefoCTaBMAIOLIEro MyHULMNANLHYO YCNyry,
MHOIO(YHKLIMOHANbHOIO LEHTpa, OpraHu3auuii, ykasaHHeix B 4Yactm 1.1 crateu 16
defepankbHOro 3akoHa, a Tawke WX [OIPKHOCTHBIX WU, MYHULMNANbHbLIX  CRYXaLLUKUX,
paboTHMKOB, YKa3biBaKTCH:

a) wuHdopMmauus ana 3assuteneid ob6 ux npaBe Ha pocypebHoe (BHecyaebHoe)
obxanosaHne OeACcTBUA (De3neicTBUS) U pELUEeHU, NPUHSATBIX (OCYLLECTBMSEMbIX) B Xode
npeaocTaBieHns MyHULUNansLHOM yenyru;

6) npeamert nocynebHoro (BHecyaebHoro) obxanoBaHus;

B) OCHOBaHWUs Ansi Havana npoueaypsl gocynebHoro (BHecynebHoro) obxanosanus;

) opraHbl MECTHOrO CamoynpaBneHusi, MHOroyHKLWOHAMbHbIE LIEHTPbI, OpraHu3aLuu,
ykasaHHble B Yactu 1.1 ctatbn 16 PegepanbHOrQ 3aKoHAa, a TAaKKe WX OOMKHOCTHbIE NUuaE,
KOTOpbiIM MoOXeT ObiTb agpecoBaHa xanoba (nNpeTeHaust) 3sasiBuTens B gocynebHom
(BHecynebHom) nopsigke;

[) nepeyeHb HOPMaTUBHBIX MPABOBbLIX AaKTOB, PErynupyloLux nopsigok pocyaebHoro
(sHecynebHoro)  ofkanoBaHws  peleHuid wu geilcteuin  (BezgeiicTBuA)  opraHa,
NPefoCcTaBnAlLLIero MyHULIMNAnsHOW ycnyry, MHOrOYyHKUMOHaNbHbIX LEHTPOB, OpraHu3auui,
yKasaHHbIX B 4acTh 1.1 ctateu 16 PegepanbHOro 3akoHa, a Takke Ux AOIHKHOCTHLIX InL;

€) NopPAAoK Nofadn U PaccMOTPEHUS XKanobbl;

) CPOKN PACCMOTPEHMUSA Xanobbl;



3) pesynbTar pocygebHoro (BHecynebHoro) obxanoBaHus MPUMEHWUTENBHO K KadKZow
npoueaype nubo uHcTaHUuM obxanoBaHus, ‘

1) NopsAoK UHOPMUPOBAHWS 3asiBUTENS O pe3ynbTaTax pacCMOTPEHUS Xanobbi;

K) NOpsiAoK oBxanoeaHus peLleHus no xanobe;

f) NpaBo 3asBATENSl Ha NoSyYeHue WHGOPMaLMN U [JOKYMEHTOB, HEOOXO4UMbIX s
060CHOBaHUSI M pacCMOTPEHMUSA Xanobbi;

M) cnocobbl MHOPMUPOBAHWA 3aABUTENEN O NOPAOKE NOAAYN U PACCMOTPEHNUA »anobbl.

1. MpaBuna npoBeOeHUA HE3ABUCMOW SKCNEPTM3bl 1 SKCNEPTUSHI,
MPOBOAUMOI YNONHOMOYEHHON OpraHusauven. AHanus npUMeHeHns
aAMWHWUCTPATUBHbLIX PernamMeHToB

3.1. OpraH MecTHOro camMoynpaBneHuss B XxoAe paspaboTkn aaMUHUCTPATUBHbIX
pernamMeHToB OCYLLUECTBIAET cneayloLlne 0eNCcTBUs:

a) cosgaeTr ycroBus  ONs NPOBEAEHWs]  HEe3aBMCUMOW  9KCNepTu3bl  MpoekTa
agMWHUCTPATUMBHOIO pernameHTa nyTeM pasMelyeHust npoekta agMUHUCTPaTUBHOrO
pernameHTa B WH(OPMALIMOHHO-TENEKOMMYHUKALMOHHONW ceTn  «MHTepHeT» Ha CcBOeM
ouuManbHOM caiiTe, 32 WCKIOYEHMEM MPOEKTOB aAMWHWUCTPATUBHbLIX PErnamMeHToB WIn KX
OTAENbHbIX MONMKEHUN, COAEPKALLUMX CBEAEHUS, COCTABMNAIOLLME rOCYAapCTBEHHYIO TaillHy, nnu
cBefeHusa KoHduaeHUnansHoOro xapaxkrepa.

BMecTe C MNpOeKTOM AaAMUHWUCTPATMBHOTO  pernameHta B WMHGOpMaUMoHHO-
TENEeKOMMYHUKALIMOHHOW ceTn «MHTepHeT» pasmeLlatTCs:

VHOPMaLMs © CpOKax BHECEHMS MPEeanoXeHU Mo MpPOeKTy aAMWHWCTPaTUBHOrO
pernameHTa;

nepeyeHb CreunanucToB, OTBETCTBEHHbIX 3a cbop, oboblieHve 1 y4eT npeAcTaBieHHbIX
NPeAnOXKEHWA, C yKasaHUem Ux HOMEPOB TernecdoHOB, (hakcoB 1 aapecoB 3NEKTPOHHONW MoYThI,
Mo KoTopbiM MoOryT ObiTb NpeAcTaBneHbl NPeanoXeHus Mo MpoekTy agMUHUCTPaTUBHOrO
pernamMeHTa;

6) B pamkax nNpoBeAEeHUs HEe3aBUCUMOWN BKCMEPTU3bI pacCMaTpuBaeT MNpennoXeHus,
NOCTYNMBLUME OT 3aUHTEPECOBAHHLIX OpraHu3auui 1 rpaxnad B Buae 3aknoyeHvi. Npuem
NpeAnoXeHWi OCYLIECTBNAETCA B 15-OHEBHbIA CPOK, MCUACTIAEMbIA B padounx AHsX, C
MOMEHTa nybnukauum npoekTa agMWHWCTPATMBHOIG pernamMeHTa B MHOPMaLWUOHHO-
TENEKOMMYHWUKALIMOHHON ceTh «VNHTEepHET»;

B) ocywecTtenser gopaboTky npoekrta agMUHUCTPATWBHOINO pernameHTa C Yy4eToMm
0BOCHOBAHHBIX 3aKMIOYEHWN, MOCTYNUBLLUMX OT 3aWHTEPECOBAHHbIX OPraHv3auui U rpaxnaH.
HenocTynneHne 3akmioMeHUs HEe3aBUCUMOW 3JKCNEepTW3bl HE sBNAeTca npenATcTeueM AnA
NPOBeOeHUA IKCNEePTU3bl, YKasaHHOV B MyHKTe 3.2 HacTosllero paspena, v nocrneayoLliero
yTBEPXKAEHWUA afMWHUCTPaTUBHOIO PErnameHTa,

) HanpaBnseT B Nopsake, YCTaHOBMEHHOM nocTaHosrneHuem KabuHeta MuHucTpOB
Pecnybnvkn TartapctaH ot 10.09.2010 Ne 729 «O rocynapCTBEHHOW WH(POPMaLMOHHOM
cucteme «PeecTp rocydapcTBEHHbIX M MyHuumMnanbHblix ycnyr Pecnybnuvku TaTtapcrah»,
cBedeHMs O MyHWUMnaneHoi ycnyre W paspabaTtbiBaEMOM B COQTBETCTBMM C  Hel
aaMWHUCTPATUBHOM pErfaMeHTe B YNOMHOMOYEHHbIW OpraH Mo BEAEHWI0 rocyAapCTBEHHOM
nHOPMaLMOHHOW cucTembl «PeecTp rocygapcTBeHHbIX 1 MyHUUMNanbHbIX ycnyr Pecnybnukmn
TaTapctaH» B CEMUOHEBHbIA CPOK, UCHUCTSEMbIA B pabounx OHAX, CO OHA BCTYNNEHWs B cuny
HOPMaTUBHBIX MPABOBLIX aKTOB, OMNpefensllnx (M3MEHsIoWMX) OopraH  MEecTHOro
CamoynpaBleHusl, Ha  KOTOPbLIA  BO3MOXEHO  MNpPeaocTaBfieHne  COOTBETCTBYHLLEN
MYHULIMMENBLHOW YCnyru, U (Unun) NopsAoK NPeAoCTABNEHNSA MyHULIMNANbHOW yenyri.

3.2. OpraH MEeCTHOro camoynpaBneHWss FOTOBUT W MNPEACTaBnAeT Ha 3KCnepTusy B
YMNOMHOMOYEHHYD OpraHmMsaumilo BMECTe C TMPOEeKTOM aiMWUHWCTPaTMBHOIO pernameHTa,
NPOEKTOM HOPMATUBHOIO MPaBOBOMO aKTa O BHECEHUW W3MEHEHWA B paHee u3JaHHbIn
aAMWUHWUCTPATUBHbIA pernameHT WnvM npoekToM HOpMAaTMBHOIO NPaBOBOrO akrta O Mpu3HaHun
YyTPaTUBLLMM CUSlY aAMUHUCTPATUBHOIO pernameHTa MOACHUTENbHY 3anucKy, B KOTOPOW
npuBoAATCA WHdOpMauusi o6 OCHOBHbLIX MpeAnonaraémMbiX YNyylLEeHUsX MpepocTaBneHns
MYHULMMAnNbHOW YCnyrv, cBeaeHns o6 yyete pekoMeHaauni He3aBUCMMOWN BKCMEPTU3EI.

MNpeamMeToM 3KCNEePTU3bl YNOMHOMOYEHHON OpraHu3aunn SBMseTCA OLeHKa COOTBEeTCTBUSA
npoekTa agMWHUCTPaTMBHOTO pernameHTa, MNpoeKTa HOPMAaTWBHOrO MpaBoOBOrO aKkta o



BHECEHUU U3MEHEHW/ B paHee W34aHHbIA agMUHUCTPATUBHLIA pernameHT TpeboBaHvAM,
npeabaBnseMeiM K Hemy ®epeparnbHblM 3aKOHOM W MPUHATLIMA B COOTBETCTBAW C HUM
HOPMAaTWBHBIMU TMpPaBOBbIMK akTamu, TpeboBaHusM, MpeabABNAeMbIM K HEMY HaCTOALUM
[MopsokoM, a Takke OUeHKa yyeTa pesynbTaToB HEe3aBUCMMOVW OKCNepTU3bl B MNPOEKTe
agMUHUCTPATUBHOIO PernameHTa, B TOM Yucne:

a) COOTBETCTBUE CTPYKTYPbI U COAEPXaHWUsS NMPOoeKTa agMUHUCTPATUBHOIO pernameHTa, a
Taloke MpoekTa HOPMAaTUBHOIO MPaBOBOrO akTa O BHECEHUW W3MEHEeHUN B paHee u3faHHbIv
AAMUHUCTPATUBHBIA PEernamMeHT, B TOM YUCre cTaHjapra npepocTasBneHus MyHULUNansHow
ycnyr, TpeboBaHusM, npeabsiBnsgemMsiM K HUM PefepanbHbiM 32KOHOM W MPUHATBIMKA B
COOTBETCTBUM C HAM HOPMaTUBHLIMU NPABOBRLIMU aKTamu,

6) nonHoTa onucaHusi B NpoekTe agMUHUCTPaTUBHOrO perfameHTa, a Takke B NMpoekTe
HOPMATWUBHOIO NMPaBOBOrC akTa O BHECEHUU U3MEHEHUI B paHee n3aaHHbIN aAMUHUCTPATUBHbLIN
pernamMeHT rnopsgka W YCrnoBUA NpefocTaBleHna MyHWUMNanbHOW YCnyru, YCTaHOBMEHHbIX
3akoHogarTenscTBoM Pocculickon fegepaumnuy,

B) ONTUMMU3ALMA NopsiaKka NnpefocTaBneHns MyHULUNAanoHoOW YCnyri, B TOM Ymcne:

yrnopsiaoHeHne agMUHUCTPaTUBHBIX NpoLleayp (encTBui);

yCTpaHeHUe U3bbITOYHbLIX aAMUHUCTPATUBHLIX Npouenyp (AeAcTBuMi);

COKpalleHUe cpoka NpefocTaBneHnst MyHULUMNanbHON YCNyri, a Taloke CpoKa BbIMOMHEeHUs
OTOENbHbIX AAMWHUCTPATUBHLIX nMpoueayp (4eWcTBMIA) B pamkax npedocTaBneHus
MYHULMNanbHoOW ycnyru;

npegocTaBfeHne MyHULUNANbLHOW YCryri B 3NEKTPOHHON hopMe;

Mony4YeHne OOKYMEHTOB M WHopMauuKn, KOTopble Heobxogumbl AnNSA npefoctaBneHus
MYHULMNANLHON yCnyru, nocpencTBoM MEXBEOOMCTBEHHOIO nHOpMaLMOHHOTO
B3aUMOLENCTBHUSA:

ocobeHHOCTH BbINONMHEHUSA agMUHUCTPATUBHbIX npolenyp (oencTBuin) B
MHOTOMPYHKLMOHANbHbIX LIgHTPax.

JkcnepTusa npoexra agMUHUCTPaTUBHOrO pernameHTa OCYLLEeCTBNAETCA
YNONHOMOYEHHOW opraHusauueli B 10-gHEBHbIA CPOK, UCYMCNAEMbId B pabounx OHAX, CO OHA
ero nony4eHus.

3.3, Oprad MecTHoro camoynpaBrieHWsi, OTBETCTBEHHbIM 3@  YTBEpPXOAeHue
agMVUHUCTPaTMBHOrO perfiameHTa, obecneyvBaeT y4eT 3amMedaHud U NpeanoXeHuw,
COfEpXaLUUXCA B 3aKMOMEeHUM YNOMHOMOYEHHOW opraHusaumv. [loBTOpHOro HanpaBneHus
AopaboTaHHOro NpoekTa agMUHUCTPaATUBHOIO pernamMeHTa B yNOMHOMOYEHHY OpraHusauuio
Ha 3akrnoyeHne He TpebyeTces.

3.4. AHannus npakTuku MNPUMEHEHWS aOMUHUCTPATUBHBLIX perfamMeHToB MpoBOAUTCA
opraHamu MecTHOro camoynpasneHus, opyrumMmy opraHu3aLmnamMm C Lenbio YCTaHOBNEHWS:

a) COOTBETCTBUS UCMONHEeHUs1 aAMUHUCTPATUBHOIO pernameHTa TpeboBaHnaAM K KayecTBy
1 AOCTYNHOCTWU NPEfOCTaBNEHUs MyHULMNanNbHOW yenyrn. [1pn 3TOM NOAMNEXNT YCTaHOBMNEHUIO
OLEHKa notpebutensMn MyHULMNansHO| ycryri xapakrepa B3auMofencTBusi ¢ AOSMKHOCTHLIMMN
nuuaMyM opraHoB MECTHOTO CamoynpaBMeHWs, kavyecTBa U OOCTYNHOCTY COOTBETCTBYIOLLEN
MYHAUUNANLHOM ycrnyrd (CPoK nNpedoCcTaBfeHWsl, YCIMOBUS OXWAAaHWUA TnNpuema, nopsaaok
MHPOPMUPOBAHMSA O MyHULMNANBLHOW yenyre u T.4.);

6) 060CHOBaHHOCTM OTKA30B B NPELOCTaBNEHNN MYHULIANANBHON YCIyri;

B) BbINONHeHus TpeboBaHUid K oNTUMAanbHOCTY afqMUHUCTPATUBHBLIX npouenyp. Mpu aTom
nognexar YCTAHOBNEHWD  OTCYTCTBME  M3BLITOYHBIX  aAMWHUCTPATUBHbLIX  OEUCTBUHA,
BO3MOXHOCTb YMEHbLUEHUA CPOKOB WCMOMHEHUA  agMMHUCTPaTUMBHBIX  rpoueayp w
aAMUHNCTPATUBHBIX OENCTBUN;,

) COOTBETCTBUSI [OSMKHOCTHbIX PEernamMeHTOB OTBETCTBEHHbIX LOSDKHOCTHbBIX fnu,
y4acTBYIOLUMX B WCMOMHEHUM MyHUUMNANbHOW (DyHKUMK (NpedocTaBneHnn MyHuuunanbHown
ycnyru), agMUHUCTPaTUBHOMY pernamMeHTy B 4acTu OnMucaHusi B HUX afMWHUCTPATMBHBIX
OeicTBUiA, NpodeCccuoHarbHeIX 3HaHWA U HABLIKOB;,

4) pecypcHoro obecnevyeHns UCNonHe s agMUHUCTPATUBHOIO pernamMeHTa;

€) HeoBX0AUMOCTN BHECEHWUS B HETO N3MEHEHUIA.

3.5. PesynbTatel aHanusa npakTukM NPUMEHEHUs agMWHUCTPaTUBHOIO pernameHTa
pasMeLainTca B MHMOOPMALUOHHO-TENEKOMMYHUKAUMOHHOW  ceTn  «MHTepHeT»  Ha
ohrumManbLHOM caiTe opraHa MECTHOrO camoynpaBneHns.



MpunoxeHue

k MNopsaky paspaboTku 1 yTBEPKOEHUSA
a4MWHUCTPATUBHBIX PErNaMeHToB
NpenocTaBneHnsa MyHULMNanbHLIX yenyr
opraHamu MecTHOro camMoynpasneHus
KayenuHckoro cenbckoro noceneHus
ApCKOro MyHULUNAansHOro panoHa
Pecnybnuku TatapcrtaH

Twunoeasa dopma
B
(HavmMeHoBaHue opraHa, NpenocTaBnALIero

MYHULMNAnNbHYI yCnyry)
oT
(dbamunus, ums, oTyecTso (Npu

Hanu4umn)/HanMeHoBaHne 3anBUTENS)

(cTpaxoBov HOMEP UHAMBUAYANbHOMC
nuueBoro cyeTa

rpaxgaHnHa - CHUJIC (ans dusnyecknx
nuu))

(NOYTOBbLIA appec 3anBuTENs, agpec

(appeca) aneKTPOHHON MoYTHI -
Mo KenaHuo 3aaBUTENH)

(Homep (Homepa) KOHTAKTHOro TenedoHa)

3anpoc
0 NpefoCcTaBNeHUn MyHULIUNANbHOW yCnyru

(TEKCT 3anpoca ¢ ykaszaHuem HauMeHOBaHUs MyHULIMNAanbHOM ycnyru)

MpunoxxeHus:

1. ;
2. ;
3.

MopTBepkaar CBOe cornacue, a Takke cornacue nNpeacraBnsaemoro MHow nvua
Ha o6paboTky nepcoHanbHbiX AaHHbLIX (COop, cucTeMaTusauutlo, Hakonnexwe,
XpaHeHue, yTouHeHune (oBHoBNeHne, sMeHeHve), UCNonb3oBaHue, pacnpocTpaHeHne
(8 ToM uwucne nepegadvy), obesnuumBaHue, OMOKMPOBaHWE, YHUYTOXEHWE
nepcoHanbHbIX AaHHbIX, @ TAKKE WHbIX OEWCTBUWiA, HeobxoauMbix Ans o6paboTku
MEepPCoHanbHbIX AaHHbLIX B PAMKax NpefocTaBneHust MyHULUNansHoM yenyru), B TOM
yucre B aBTOMATU3VMPOBAHHOM DPEXMME, BKIOYAS NMPUHATUE PELLIEHMIA Ha UX OCHOBE
OpraHom, NpefoCTaBMSOLMM MyHULMNANbHYO YCnyry, B UensX npefocrasneHus
MYHULIMNANbHOW YCNyTu.

«__» 20 .
(noanuck cuandeckoro nuua/ (®.1.0)
npegcTaBuUTens opuaNYecKoro nuua)




