McnonHutenbHbI KOMUTET TatapcTtaH Pecnybnukaceol

KamaeBckoro cenbckoro noceneHus MeHpaeneeBcKk MyHMUMMNarb PpanoHbl
MeHaeneeBCKOro MyHuMLMNanbHOro Kaman aBbin xuprnere
panoHa Pecnybnuku TatapctaH balwwkapma KOMUTETbI

423643,PT, MeHaoeneeBCKu panoH, 423643 , PT, Menpaeneesck panoHsl,

Kaman aBbinel, Qudrate Cupan

c.KamaeBo, yn. iudrata Cupas o.29A ypambl 29A HOpTbI

Ten./ pakc: 8(85549) 3-55-33, E-mail: Kam.Men@tatar.ru

MOCTAHOBJEHUE KAPAP
OT 26 maa 2020 rog Ne 12

06 yTBEpPXKAEHUN aMUHNCTPATUBHOIO perriaMmeHTa
npenocrasrieHnA MyHVILl,I/II'IaJ'IbHOIZ ycnyrmum

no cCBNUOETENIbCTBOBAaHNIO BEPHOCTU

Konumn OOKYMEHTOB U BbIMNCOK U3 HNX

B uenax peanusauunmn ®egepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-d3 «O6 opraHmsayum
NnpegocTaBfeHns rocy4apCTBEHHbIX MyHMUMNANbHbIX ycnyr»  VICNONHUTENbHbIM  KOMUTET
KamaeBckoro cenbckoro noceneHns MeHpeneeBCKOro MyHuumnanbHOro pavioHa PecnyGnvku
Tarapctan [NTOCTAHOBJIAET:

1 YTBEpANTb AOAMUHUCTPATUBHBLIN pernaMmeHT NpeaocTaBneHns MyHULMNansHOM ycnyru no
CBMOETENbCTBOBAHMIO BEPHOCTU KOMNUIA AOKYMEHTOB M BbINMUCOK U3 HUX COrMacHO MPUNOXEHUIO.

2. lNMpusHaTb yTpaTUBLLIMM CuUy noctaHoBreHne KMcnonHutenbHoro kommteta KamaeBcKoro

cenbckoro nocenenmss ot 23.06.2016 r. Ne 8 «O6 yTBEpXKAEHUN aOMUHUCTPATUBHbIX
pernameHToB NpefoCTaBfEHNS MyHULUMNANbHbBIX YCyM».

3. OnybnukoBaTb HacTosiLlee pelleHre Ha oduumanbHOM nopTane nNpaBoBOM MHGOpMaLUn
Pecnybnukn TaTtapctaH http://pravo.tatarstan.ru/ n Ha odvumnansHom cante MeHOeneeBcKoro
MYyHULMNanbHOro panoHa www. mendsleevsk.tatar. ru.

4. HacTosee NnocTaHOBIIEHNE BCTyNaeT B CUITY C MOMEHTa ero ogouLmanbHOro onyonmkoBaHus.
5. KoHTponb 3a NCnofnHeHNeM HaCTOSLLErO NOCTAaHOBIIEHNSA OCTaBMsAO 3a COOON.

"maBa KamaeBcKkoro cenbCckoro noceneHusa N.N.Arnnesa


http://pravo.tatarstan.ru/
http://www.mendsleevsk.tatar.ru/

MpunoxeHwue

K nocTaHoBreHuno VicnonHNTensHoro
komuTeTa KamaeBCKOro cenbckoro
noceneHuns

MeHgeneeBCcKoro MyHULUMNansHOro
panoHa Pecnybnuku TaTtapcTtaH

oT 26.05.2020 Ne 12

A,D,MMHMCTpaTMBHbIVI pernamMmeHT rnpeagocrtasiieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru no
cBunaeTesibCTBOBaHNIO BEPHOCTU KOMnM OOKYMEHTOB U BbINMNCOK U3 HUX

1. O6Lwue nonoxeHums

1.1. Hactoswmin agMMHUCTPaTUBHBIN perfiaMeHT NnpegocTaBneHns MyHULMNanbHom
ycnyru (ganee — PernameHT) ycTaHaBnMBaeT CTaHAapT M NOPSAOK NpefoCTaBneHus
MYHULMMNAnNbHOM yCnyr no CBUAETENbCTBOBAHMIO BEPHOCTU KONUW AOKYMEHTOB U BbINMUCOK U3
HUX (ganee — MyHMumMnanbHaga ycnyra).

1.2. Nonyyatenu MyHULMNanbHOW ycnyrn: usndeckue n ropugnyeckne nuua (ganee -
3aaBUTEND).

1.3. MyHuumnaneHas ycnyra npeaocTaBnseTcsa UCNOMHUTESNIbHBIM KOMUTETOM
KamaeBckoro cenbckoro noceneHns MenHgeneeBckoro MyHULMNAnNbsHOro panoHa (ganee
— Wcnonkowm).

McnonHutens MyHMUMNanNsHOW ycrnyru — cekpetapb Mcnonkoma.

1.3.1. MecTto HaxoxaeHue cnonkoma c. Kamaeso,yn. [ludrata Cupas, 4.29a
"padmk paboTbl: noHegenbHUK — naTHMUA: ¢ 8.00 oo 16.00; cy660Ta, BOCKpeCeHbE: BbIXOAHON
O€EHb.

Bpemsa nepepbiBa Ans OTAbIXa M NUTAHUSA yCTaHABNUBAETCA NpaBuiiaMyv BHYTPEHHEro
TPyAoOBOro pacnopsaka.
CnpaBo4HbIi TenedoH 8(85549)35533.
[Mpoxoa No AOKYyMeHTaM y4OCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec ouumanbHOro canta MyHMUUNansHOro pamoHa B MHpopMaLMOHHO
TenekoMMyHUKaLumMoHHON ceTn «HTepHeT» (aanee — ceTb «MHTepHeT»): (http://_
www.mendeleevsk.tatar.ru).

1.3.3. Hopmauma o MmyHULunansHOW ycnyre, a Takke 0 MeCTe HaxOXAeHUs 1 rpadouke
paboTbl cnonkoma MoXeT ObITb NosnyvyeHa:

1) nocpeaAcTBOM UHOPMALMOHHbBIX CTEHOO0B, CoOAepXaLLUnX BU3yaribHYH U TEKCTOBYIO
WMHOpMaLMNIo 0 MyHULMNANbHOM YCryre, pacnosioXXeHHbIX B NomeLleHnsax icnonkoma, ans
paboTbl C 3aABUTENSMM.

MHopmauma Ha rocyaapcTBeHHbIX si3bikax Pecnybnvkn TatapcTtaH BKNoYaeT cBe4EHUS O
MYHULMNanbHOM ycnyre, coaepXalumnecs B nyHkTax (nognyHkrax) 1.1, 1.3.1,
2.3,2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeacTBOM ceTu «MHTepHeT» Ha oduLmnansHOM canTe MyHULMNanbHOro
pavnoHa (http:// www.mendeleevsk.tatar.ru.);

3) Ha MopTtane rOCyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnvku
TatapctaH (http://uslugi. tatar.ru/), (aanee — PernonanbHbIn nopTan);

4) Ha EgmMHoM nopTane rocygapCTBEHHbIX M MyHULMNANbHbIX YCyr (PyHKUNRA)

(http:// www.gosuslugi.ru/), (aanee — EanHbin noptan)

5) B Ucnonkowme:
npu yCTHOM obpaLLeHnm - NIMYHO UK No TenedoHy; NpM NMCbMEHHOM (B TOM yucne B hopme
3IIEKTPOHHOrO AOKyMeHTa) obpalleHumn —

Ha OyMakHOM HOCUTESE MO NoYTe, B 3NIEKTPOHHON DOPME NO 3NEKTPOHHOM NOoYTE.



http://www.mamadysh.tatar.ru/
http://www.mamadysh.tatar.ru/
http://www.mamadysh.tatar.ru/
http://www.mamadysh.tatar.ru/
http://www.mamadysh.tatar.ru/
http://www.mamadysh.tatar.ru/
http://www.mamadysh.tatar.ru/
http://www.mamadysh.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://uslugi/
http://uslugi/
http://uslugi/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
http://www.gosuslugi.ru/
http://www.gosuslugi.ru/
http://www.gosuslugi.ru/
http://www.gosuslugi.ru/
http://www.gosuslugi.ru/
http://www.gosuslugi.ru/

1.3.4. Hdopmaums no Bonpocam NpeaocTaBeHns MyHMLMNanbHON yYCnyru pasmeLaeTcs
cneumanncTom Mcnonkoma Ha ouymanbHOM canTe MyHULMNANbLHOro panoHa n Ha
MHOPMaLMOHHBIX CTeHAAX B nomMeleHusax Micnonkoma gnst paboTbl C 3asABUTENAMMN.

1.4. NpepocTaBneHMe MyHUUUNAaNbLHOM YCryrn OCyLEeCTBAETCA B COOTBETCTBMUM C:
"paxxgaHcknm kogekcom Poccuinckon degepaumm (4actb nepsas) ot 30.11.1994
Ne51-03 (nanee - 'pK P®) (CobpaHue 3akoHogatensctea PO, 05.12.1994, Ne32, c¢1.3301);
HanorosbiM kogekcom Poccuinckon denepaumm (4acte BTopas) ot 05.08.2000 Ne117-d3
(nanee — HK P®) (CobpaHue 3akoHopatensctBa PP, 07.08.2000, Ne32, c1.3340);
OcHoBamu 3akoHogaTenbcTBa Poccuickon ®egepaumm o Hotapmnate ot 11.02.1993 Ne 4462-1
(nanee — OcHosbl) (Begomoctn CHA 1 BC PP, 11.03.1993 Ne10, cT1.357);
depepanbHbiM 3akoHOM OT 06.10.2003 N2131-d3 «O6 obLumx npuHUmMNax opraHmMsauum
MeCTHOro camoynpasneHus B Poccumckon ®egepaunn» (ganee — degepanbHblin 3akoH Ne131-
®3) (CobpaHue 3akoHogatensctBa PP, 06.10.2003, Ne40,
c1.3822);
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusaunmn npegocTaBneHns
rocyAapCTBEHHbIX 1 MyHUUUMNanbHbIX yenyr» (aanee — ®eneparnbHbli 3akoH Ne210-$3)
(CobpaHue 3akoHogaTtenbctBa PO, 02.08.2010, Ne31, c1.4179); npukaszom MuHiocta Poccum ot
29.06.2015 Ne155 «O06 yTBepxaeHun TpeboBaHum
K bopmaTty U3roToBrIEHHOro HOTApMyCOM J3NEKTPOHHOrO AOKYMEHTay (Aanee — npukas -
Ne155) (OdbuumanbHbIn  MHTEPHET-MOPTan NpPaBoOBOW  MHGOPMaLUK
http://www.pravo.gov.ru, 30.06.2015);
npukasom MuHiocta Poccun ot 27.12.2016 Ne313 «O6 ytBepxaeHum ®dopm
peecTpoB perncTpaunm HoTapmarnbHbIX 4eNCTBUIN, HOTapuarnbHbIX CBUAETENBLCTB U
yOOCTOBEPUTESbHBIX HAAMUCEN Ha COEfNKax N CBMAETENbCTBYEMbIX AOKYMEHTAX MU Nopsiaka nx
odopmneHuns» (aanee - npukas Ne313) (OdumumanbHbIn HTEPHET-NopTan
npasoBon MHGopMauum http://www.pravo.gov.ru, 30.12.2016); npmkaszom MuHtocta Poccum ot
06.06.2017 Ne97 «O6 yTBepKaeHUn VIHCTPYKUMN O NopsiaKe COBEPLLEHUST HOTapUarbHbIX
OEeNCTBUM rnaBamMu MECTHbIX aAMUHUCTPaLIMIN NOCENEHNN 1 crieunanbHO YNONTHOMOYEHHbIMA
AOJDKHOCTHLIMU NULL@MNU MECTHOIO CaMOynpaBfieHNst NOCENEeHNN, rnaBamMmm MECTHbIX
aAMWHUCTPAaLMIA MyHMLMNANbHBIX PANOHOB M cheunanbHO YNONHOMOYEHHBIMU AOMKHOCTHBIMU
nMuaMm MECTHOMO camoynpaBfieHns MyHUUMNanbHbIX paioHoBY (aanee - npukas Ne97)
(Poccuinckas raseta,
Ne133, 21.06.2017); npukazom denepanbHoro kasHadvencrtea ot 12.05.2017 Ne11H «O6
yTBEPXOEHUN Nopsiaka BeeHUs rocyaapCTBEHHON MHAOPMALMOHHOW CUCTEMbI O
rocygapCTBEHHbIX U MyHMLUMNANbHbIX NnaTtexax (gqanee — npukas 11H) (OduumanbHbIn
WHTEepHEeT-nopTan npasoBoun nHgopmauun http://www.pravo.gov.ru, 25.07.2017);
3akoHom Pecnybnuku TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM camoynpaBrieHun B
Pecnybnuke Tatapctan» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004);
YctaBom KamaeBCKOro cesfibCkoro noceneHna MeHaeneeBcKOro MyHMUMNanbHOro panoHa
Pecnybnukn TatapctaH, npuHaToro PeweHnem CoBeTa KamaeBCKOro CenbCKOro noceneHus
MeHgeneeBckoro MyHuumnansHoro pamoHa ot 04.10.2019 Ne 123 (nanee — YcTaB);
MonoxeHnem 06 WcnonHutenoHom komuteTe KamaeBCKOro CenbCKOro noceneHus
MeHaeneeBckoro MyHuUMnNanbHOro pavoHa, ot 24.12.2005 Ne16, ytBepxaeHHbIM PelueHnem
CoBeTta KamaeBckoro cenbckoro Coseta MeHaeneeBcKoro MyHuUunanbHOro panoHa (ganee —
MonoxeHne 06 VK MP);

1.5. B HacTosiwem PernameHTe UCnonb3yrTca crieayroume TEpMUHbI U onpeaeneHus:

KOMnnsa 4OKYMEHTA - LOKYMEHT, NOSTHOCTbIO BOCMPOM3BOAALLNIA MHPOPMaLMIO NOANMHHMKA
AOKYMEHTa U ero BHELUHNE NPU3HAKN, HE NMEIOLLINIA IOPULNYECKON CUSbI;
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AOKYMEHT - MaTepuanbHbIi HOCUMTENb C 3addUKCMPOBAHHOW Ha Hem B nobon cdopme
WHopMaumnen B BUAE TEKCTA, 3BYKO3aNUCK, M3o006paxeHnsa n (Mnu) nx codeTaHmns, KOTopbiv
nMeeT PeKkBU3NTbI, MO3BONAOLWNE ero naeHTUUUMpoBaTh, U NpeaHasHadeH oNnsa nepegayu
BO BPEMEHM 1 B NPOCTPAHCTBE B LieNsx 06LLEeCTBEHHOIrO MCMNOMb30BaHNS U XpaHEHUS,

BbIMMCKa - BOCMNpoOM3BeLEHNE YaCTU JOKYMEHTa, Hanpumep, BbiNncka U3 GaHKOBCKOro
cyeTa KrnneHTa nokasblBaeT COCTOsIHME cYeTa Ha onpeaeneHHyto aaTy;

yoaneHHoe paboyee MeCTO MHOrMOQYHKUMOHANbHOMO LEeHTpa npeaocTaBrieHns
rocygapCTBEHHbIX U MyHUUMNAnNbHbIX YCNyr — TepputopuansHO 060CcobneHHoe CTPYKTypHOe
nogpasgeneHve (ouc) MHOropyHKLUMOHaNbLHOro LieHTpa NpeocTaBneHns rocyaapCTBeHHbIX
W MyHUUMNAnNbHbIX yCNyr, C€O34aHHOe B FOPOACKOM WM CEeSfIbCKOM  NoceneHuns
MYHULMMAnNbHOro pavoHa (ropofckoro okpyra) Pecny®bnukm TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHmsauuun AOeATeNbHOCTM  MHOrO(YHKUMOHAmMbHbIX  LEeHTPOB
npefoCcTaBfieHUs  FOCYAAPCTBEHHbIX W MYHUUMNANbHbIX  YCIyr,  YTBEPXOEHHbIX
noctaHoBneHnem [lpaButenoctea Poccuinckon depepauum ot 22.12.2012 Ne1376 «O0
yTBepxaeHun [MpaBun opraHu3aumm [esTeribHOCTU  MHOTOgYHKLMOHAmNbHbLIX  LIEHTPOB
npefoCcTaBfieHUs rTOCYyAapPCTBEHHbIX U MYHULIMNANbHBIX YCITYr»;

TexHuyeckass owubka - owubka (onucka, onevaTka, rpamMmaTvyeckass Wnu
apudpmeTudeckas  owmbka nmbo  nogobHas  owwmbka), OONyweHHas  OpraHom,
NpefoCTaBALWMM MyHUUMNANBHYKO YCNyry, U npmBewas K HECOOTBETCTBMIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTtaT MyHUUUNAnNbLHOW YCryrn), CBEAEHUSM B AOKYMEHTax, Ha
OCHOBaHWMN KOTOPbIX BHOCUNNUCE CBEAEHUS.

B HacToqwem PernameHTe nog 3asiBfieHMEM O NpefoCTaBfieHUM MyHULMNANbHON YCIyrn
(oanee - 3asBRNeHNe) NnoHMMaeTCcs yCTHOe obpalleHune



2. CTaHﬂ,apT npenocrtaBiieHnA MyHMLlMHaﬂbHOVI ycnyrmu

HanmeHoBaHne TpeboBaHus
CTaHgapTa NpeaocTaBreHus
MYHULMMANbHON YCIyrn

CopepxaHue TpeboBaHuna ctaHgapTta

HopmaTuBHbIN aKT,
yCTaHaBnMBaLWni
MYHULUMNAnNbHYO ycnyry
nnu TpeboBaHmne

2.1. HanmeHoBaHue CBungeTtenbCTBOBaHNE BEPHOCTU KOMUN AOKYMEHTOB U BbINUCOK U3 | pK P®;
MYHULIMNAnNbsHOW YCIyru HUX npukas Ne 97
2.2. HanmeHoBaHune Mcnonkom YcrTas;
NCMONHUTENbHO- [MonoxeHue

pacnopsauTernbHOro opraHa
MECTHOIO camoyrnpaBeHus,
HenocpeacTBEHHO
npeaocTaBnsoLero
MYHULMNANbHYI yCryry

2.3. Onucaxve pesynbTtarta
npeaocTaBneHns MyHULMNansHon
ycnyru

CoBepLueHne HoTapuanbHbIX 4ENCTBUA MO CBUAETENbCTBOBAHMIO
BEPHOCTM KOMUIA JOKYMEHTOB, BbIMUCOK U3 HUX.

Otkaza B COBEpLIEHUN  HOTapuanbHbIX  AEWUCTBUMKA MO
CBMOETENbCTBOBAHMIO BEPHOCTU KONUM AOKYMEHTOB, BbINMUCOK U3 HNX

MyHKT 14 npukasa 97

2.4. Cpok npegocTaBneHns
MYHULMNAnNbHOM yCcnyru, B TOM
4yucne ¢ y4eTom HeobxogmMmocTun
obpalleHus B opraHnsaumm,
y4acTByOLLME B NpeaocTaBreHnn
MYHULMNAnbHOW yCnyru, CPok
NPUOCTaHOBMEHUS
npegoCcTaBfEeHNst MyHMLUMNANbHON
yCcnyru B cnyyae, ecnu
BO3MOXXHOCTb NPUOCTAHOBIIEHUS
npenycMoTpeHa
3akoHoaaTenbCcTBOM Poccuimnckom
depnepaummn, Cpok Bblgaun
(HanpaBneHus) AOKYMEHTOB,
SABNSAOLNXCA Pe3ynbTaToM

CBungetenbCTBOBaHNE BEPHOCTU KONMUIN JOKYMEHTOB U BbIMUCOK U3

HWX OCYLLLECTBNSIETCH B TEYEHME OQHOro Yaca, C MOMeHTa obpallLeHus.
B cnyyae npunHAaTna peweHnsa ob oTkase B NpeaoCTaBneHnn ycnyru
B TeYEHUM NATK pabounx gHEN, C MOMeHTa obpalleHuns.

B cnyyae npuHATMSA pelleHns o6 OTNOXEHUUM COBEPLUEHUS
HOTapuanbHOro AENCTBUSA B TEYEHUMN NATU pabounx gHEN, C MOMEHTa
obpalueHus.

lMpuocTtaHoBNEHMEe cpoka
yCnyru He nNpeayCcMOTPEHO.

Bblgaya gokymeHTa, SBNAKLWEroca pedynbTatoMm MyHULMNanbsHoOm
yCrnyru, oCcyLecTBnsaeTcs B AeHb oOpalleHns 3asiBuTens.

HanpasneHnuve AOKYMEHTAa, SABNAOLLErocs pes3ynbTaTom
MYHUUMNANbHOW yCNyrM, C MWCMNonb3oBaHMEM crnocoba cBA3w,
yKa3aHHOro B 3asiBNeHnmn (No novTe Unmn Ha SNeKTPOHHbIN agpec) He
NpeaycMOTPEHO

npenocTaBrieHnst  MyHULMNanbHOM




HavnmeHoBaHue TpeboBaHus
cTaHgapTa NpefocTaBeHUs
MYHMLMMNANbHOM yCnyru

CopepxaHue TpeboBaHusa cTaHdapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaLWni
MYHULUMNAnNbHYO yCryry
nnu TpeboBaHune

npeaocTaBneHnst MyHUUMNanbHOM
ycnyrm

2.5. NcyepnbiBatowmim nepeyeHb
AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUMU C
3akoHoaaTenbHbIMU UINU UHbIMU
HOpPMaTMBHbIMUX NPaBOBbIMM
aKTamu Ans npegocTaBneHus
MYHULMNAnNbHOM YCNyru, a Takke
ycnyr, KOTopble SABMSKTCA
HeobxoanMbIMN U 0bsa3aTeNbHbIMMU
Ans npegocTaBneHns
MYHULMNAnbHbIX YCNYT,
noanexaiunx npeacTaBrneHunto
3agBuTenem, cnocodbl nx
nosnyvyeHna 3asaBuTenem, B TOM
4yucrne B 3NeKTPoHHON dhopMme,
nopsaoK UX NpeacTaBeHns

1. I'IacnopT nnn gpyrme OOoKyMeHTbl, yaoctoBepdrwmne NMMYHOCTb
3adaBuUTen .

2. ﬂ,OKyMeHTbI, npencrtaBl/ieHHblE O14 CcBMAEeTeliIbCTBOBaAHUA
BEPHOCTU KONUIA MNKU BLINMUCOK U3 HUX, 0ObeM KOTOpPbIX npesBbillaeT
OAWH NUCT, OOMMKHbI BbITb CKpenreHbl.

,D,OKyMeHTbI npencraBnda0TCA JINHHO.

npukas Ne97

2.6. VlcuepnbiBatowmi nepeyeHb
AOKYMEHTOB, HEO6X0aUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
NnpaBoOBbIMW akTamu A
npeaocTaBfieHNs MyHULMNAaNnbHON
YCIyru, KOTOpble HaxoaaTca B
pacnopsiXeHUN rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOrO
camoynpaBneHns N NHbIX
opraHu3auumn n KoTopble
3aaBuTENb BNpaBe NpeacTtaBuTb, a
Takke cnocobbl X NOMy4YeHUs
3asBUTENSMU, B TOM Yucne B
3IIEKTPOHHOM (hopme, NOPALAOK UX

[Mony4arTca B paMkax MexxseOMCTBEHHOIO B3aUMOLENCTBUIS:
CBegeHnss 06  ynnate  rocygapCTBEHHOW  MOLWSIMHBL U
HOTapmanbHOro Tapudga

Mpukas 11H




HavmeHoBaHune TpebGoBaHus
cTaHgapTa NpefocTaBeHUs
MYHMLMMNANbHOM yCnyru

CopepxaHue TpeboBaHusa cTaHdapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaLWni
MYHULUMNAanNbHYO ycnyry
nnu TpeboBaHune

npeacTaBneHus:;
rocyapCTBEHHbIV OpraH, opraH
MECTHOro camoynpasneHust Nnbo
opraHu3auus, B pacriopsikeHnn
KOTOPbIX HAXOAATCA AAHHbIE
[AOKYMEHTHI

2.7. VlcuepnbiBaoLlnm nepeyeHb
OCHOBaHW Ansi oTkasa B npueme
AOKYMEHTOB, HEOBXOAUMbIX A5
npegoCcTaBfieHNs MyHMLMNANbHON
ycnyru

OcHoBaHUs Ong OoTKasa B npueme LOKYMEHTOB:

1) Mogava JOKYMEHTOB HeHagnexawum NnLomMm;

2) HecooTBeTcTBME nNpeAcTaBfiEHHbIX [OOKYMEHTOB MEPEYHI0
OOKYMEHTOB U TpeboBaHUAM, yKa3aHHbIM B NyHKTe 2.5 HacToswero
PernameHTa;

3) B 3asBneHun n npunaraemMblXx K 3asiBAEHUO [OOKYMEHTax
MMEKTCA HEOroBOPEHHbLIE UCMPaBIEHUs, Cepbe3Hble MOBPEXOEHUS,
He NO3BONSAKLIME OAHO3HAYHO NCTOSIKOBATb UX COAEPXaHMe

2.8. VcuyepnbiBaloLmnm nepevyeHb
OCHOBaHW 4N NPUOCTaHOBIEHNS
Unu oTKasa B NpeaocTaBreHnn
MYHULMNANbHOW YCInyrn

OcHoBaHUA ON9 NPUOCTaHOBEHNA NPEeOCTaBEHUS YCIYTN He
NpeayCMOTPEHbI.

OcHoBaHusa anga oTkasa:
1) coBepLUEHNE TaKoro 4ENCTBUSA NPOTUBOPEYNT 3aKOHO4ATENBCTBY
Poccunckon ®epepaunu;
2) [encTBME NOANEXUT COBEPLUEHMIO AOSTHKHOCTHBLIM NIULIOM
MECTHOro camoynpaBfieHNs OPYroro NoCeneHns, nnm
MYHULMNANbHOro pamoHa (MPMMEHUTENBHO K NPUHATUIO Mep MO
OXpaHe HacnegCTBEHHOrO MMYLLIECTBA) UM HOTapUyCcOoM;
3)c npocbboKr O CoBEPLLUEHUN HOTapUanbHOro AencTeusa obpaTunca
HeeecnocOoOHbIN rpaXkaaHnH NMbO NpeacTaBuTENb, HE UMEKOLLNIA
HeoBX04NUMbIX MONTHOMOYMIA, FPaXKAAHWH, HE UMEIOLLINIA
pernctpauum no MecTy XUTenbcTea Unn npebdbiBaHUs;
4)00BEPEHHOCTb HE COOTBETCTBYET TPEOOBaAHUAM
3akoHopartenbcTBa Poccunckon denepauuu;
5)00KyMeHTbI, NpeaCTaBEHHbIE ANSA COBEPLUEHUS HOTapMarbHOro
AENCTBUSA, HE COOTBETCTBYIOT TPEOOBaHMSAM 3aKOHO4ATENLCTBA
Poccuinckon ®epnepaunu;




HavmeHoBaHune TpebGoBaHus
cTaHgapTa NpefocTaBeHUs
MYHMLMMNANbHOM yCnyru

CopepxaHue TpeboBaHusa cTaHdapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaLWni
MYHULUMNAnNbHYO yCryry
nnu TpeboBaHune

6)daKkTbl, N3NOXEHHbIE B AOKYMEHTaX, NpeAcTaBlieHHbIX A4S
COBepLUEHNS HOTapmarnbHOro 4ENCTBUS, HE NOATBEPXKAEHDLI B
yCTaHOBSIEHHOM 3akoHoAaTeNnbLCcTBOM Poccunckon degepaumm
nopsgke nNpu ycrioBuu, 4To NoATBEPXOeHne TpebyeTca B
COOTBETCTBUM C 3aKoHOA4aTeNbLCTBOM Poccurckon denepaumm

2.9. Nopsigok, pasmep u
OCHOBaHMA B3MMaHUS
rocygapCTBEHHON NOLUSIMHBI U
MHOM nnaTbl, B3UMaeMon 3a
npegocTaBfieHMe MyHULMNANbHON
ycnyru

MyHuuunanbHas ycnyra 3a CoBepLUeHne HoTapuasbHbIX 4ENCTBUN
oKasblBaeTCs Ha nnaTHoOW (BO3Me34HOW) OCHOBE.

FocymapcTBeHHas  MownvHa  ynnaydnMBaeTcs B pa3mepe:

CBMAETENbCTBOBAHNE BEPHOCTM KOMWUIA OKYMEHTOB U BbINNCOK U3
HUx — 10 pybnen 3a cTpaHuLy KONUii OKYMEHTOB UIN BbINMUCKN N3 HUX.

CBMAETENbCTBOBAHNE MOANMMHHOCTI NOAMNUCK:

Ha 3asBnNeHusIX W ApYyrMx [AOKYMeHTax (3a WCKIHYEeHneM
©aHKOBCKMNX KapTOYEK U 3asBNEHUIN O pernctpauumn opnandecknx nu)
- 100 pybnewu;

Ha OaHKOBCKMX KapToykax W Ha 3asBfieHusX O permcrpaumm
IOPUANYECKOTO Nuua (C KaXaoro nuua, Ha Kaxaom gokymeHte) - 200
pyonen.

3a HoTapuanbHble AOeWCTBUSA, COBepllaeMble BHE MNOMeLLEeHUs
MCNONHUTESNBHOIO KOMUTETA CENbCKOro NocesieHnsl, rocyaapcTBeHHas
NoLMHa ynnaymBaeTcsa B pa3Mmepe, yBernmyeHHOM B NonTopa pasa.

Mpn  cosepweHun  OOMKHOCTHBIMW  NMUAMM  MECTHOrO
camoynpasneHnsa HoTapuanbHbIX AeNCTBUA NPeSOCTaBSTCS NbroThl
no ynnaTe rocygapCTBEHHOM MOLWIIMHbI AN (OU3NYECKUX ¢
OPUONYECKNX NUL, yCTaHoBIEHHble noanyHkTammn 11, 12 nyHkta 1
ctatbn 333.35, ctatben 333.38 Hanorosoro komekca Poccuinckon
depepauymn.

B cnyyae BHeceHWsi M3MEHEHMN B BblAaHHbLIM NO pe3ynbTatam
NpeaoCTaBNeHNa MyHUUMNANbHOW YCNYrn OOKYMEHT, HanpaBIieHHbIX
Ha ucnpaBreHMe OWKnBOK, OOMYLIEHHbIX MO BWHE opraHa u (unu)
OOJDKHOCTHOrO nvua, nnara C 3asgBuUTens He B3MMaeTca

n.94.1 c1.22.1 OcHoB

n.10 4.1 c1.22.1 OcHoB
nn.21 n.1 c¢1.333.24 HK
P® (4acTtb BTOpas)

CtaTba 8 depgepanbHoOro
3akoHa Ne210-93

2.10. lNepeyeHb ycnyr, KoTopble
SABNSATCA HEOOXOOMMbIMUN U

lMpepocTtaBneHne HeobxoaMMbix W 06dA3aTenbHbIX YCRyr He
TpebyeTca




HavmeHoBaHune TpebGoBaHus
cTaHgapTa NpefocTaBeHUs
MYHMLMMNANbHOM yCnyru

CopepxaHue TpeboBaHusa cTaHdapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaLWni
MYHULUMNAanNbHYO ycnyry
nnu TpeboBaHune

obsizaTenbHbIMK AN
npefocTaBrieHnsa MyHUUMNanbHON
ycriyru, B TOM Yncne cBegeHuns o
AOKYMEeHTe (JOKyMeHTax),
BblaBaeMoOM (BblJaBaeMbIX)
opraHusauusamu, y4acTeyloLUMM B
npegocTaBfieHNn MyHULMNANbHbIX

ycnyr

2.11. lNMopsigok, pasmep u
OCHOBaHWSA B3MaHuWs nnatbl 3a
npegocTaBfieHne yCcnyr, KoTopble
SABMSOTCA HEOOXOOMMbBIMU U
obs3zaTenbHbiMK AN
npegocTasBrieHns
rocyaapCTBEHHOM YCryrn, BKIOYas
WMHopMauunio 0 MeToAMKe pacyeTa
pas3mepa Takon nnatbl

MpepocTtaBneHne HeobGXxoAMMbIX K 06A3aTesnbHbIX YCNAyr He
TpebyeTca

2.12. MakcumarnbHbIN CPOK
OXnaaHus B odepenmn npu nogade
3anpoca o npeaocTaBneHnmn
MYHULMMNANbHOW YCINyrn, yCNyru,
npegocTaBriieMon opraHmsaumnen,
y4acTBYHOLLEN B NpeaocTaBreHnn
MYHULMNANbHOW yCnyru, n npu
nony4yeHun peaynorarta
npenoCTaBfEHNs Takux ycnyr

Mopaya 3asBneHna Ha nonyyvyeHne MyHULMNAanbHOW YCIyru npu
HanuMyuum oyepeamn - He 6onee 15 MUHYT.

Mpu nony4yeHun pesynbTata NpefocTaBNeHns MyHUUMNanbHON
YyCryrM MakCUMarbHbI CPOK OXWOaHUA B O4vepean He [OIKeH
npesbiwaTtb 15 MUHYT

2.13. Cpok 1 nopsigok
permcrpauum 3anpoca 3asaBuTens
O NpeaocTaBneHnmn
MYHULMMNANbHOW YCIyrn N yCnyru,
npeaocTaBiieMON opraHmMsaumnen,
y4acTBYHOLLEN B NpeaoCcTaBneHnm

PerncTtpaums ocyLecTBnsieTcsi Nocre YyCTaHOBNEHUS JIMYHOCTM U
NPOBEPKM LOKYMEHTOB
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MYHULMNANbHOM YCRyru, B TOM
yucre B 3NEKTPOHHON (hopme

2.14. TpeboBaHUs K NOMELLEHUAM,
B KOTOpPbIX NPeaoCTaBnseTCs
MyHUUMNaneHas ycnyra, K 3any
oXuaaHus, mectam angd
3anosIHEHUs 3anpocoB O
npegocTaBfieHUM MyHULMNANTbHON
ycnyrn, tHopMaLMOHHbIM
cTeHgam ¢ obpasuamm nx
3anosIHEHUS N NepPeYHeEM
AOKYMEHTOB, HEOBX0AUMbIX 415
npenoCcTaBfiEHUS KaXXaoun
MYHULMNAnNbHOW YCNyru,
pa3MeLLEeHNIO N OPOPMIIEHMIO
BU3yaribHOW, TEKCTOBOW U
MyInbTUMEANNHOWN MHpopMaLMn O
nopsiake NpeaocTaBreHNsa Takom
ycnyru, B TOM Yucne K
obecnevyeHnto 4OCTYNHOCTU AN
WHBanNMAoB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUM C (heaeparnbHbIM
3aKoOHOOAaTeNbCTBOM U
3akoHogaTenbcTBoM Pecnybnumku
TartapcTtaH o coumanbHOM 3awuTe
MHBaNNaoB

lMpepocTtaBneHne MyHUMUMNANBHOW YCIYrn OCYLLEeCTBISEeTCA B
30aHnax U nomMelleHunsax, obopyaoBaHHbIX  MPOTUBOMOXKaPHOM
CUCTEMOWN U CUCTEMOM NOXapPOTYyLIEHUS, Heobxoaumon mebenblo ons
0hOpMIEHNS LOKYMEHTOB, MH(POPMALMOHHBIMU CTEHOAMM.

Ob6ecneunBaeTtcss GecnpenaTCTBEHHbIM OOCTYN WMHBanNMOoB K
MEeCTy npefocTaBfeHnss MyHuuunanbHoOW ycnyrm (yaobHbIM BXon-
BbIXO, B NOMELLEHNSA N NepeMeLLeHne B UX npeaenax).

BuayanbHada, TekctoBas M MynbTUMeguMHasi WHAopMauus o
nopsgke NpefocTaBfeHns MyHUUMNanbHOW ycryrn pasmeliaeTcs B
yOooOHbIX Ana  3asBuUTENnenm Mectax, B TOM 4uCe C Yy4yeToM
OrpaHnYeHHbIX BO3MOXXHOCTEN UHBANNOOB

2.15. lNokasatenu [OCTYNHOCTU U
KayecTBa MyHMLMMNANbHOW YCIyru,

B TOM yucne KONMu4yecTBO
B3aMMoOOencTBun  3asaBuTenss C
JOIMKHOCTHbIMM niuamm npu

npeagocrtaByiEeHNN MyHVILI,l/II'IaJ'IbHOVI

Moka3aTensamMu OOCTYNHOCTU NpeaocTaBneHnst MyHULMNanbHOWM
YCnyrn sIBNSOTCSA:

PacnonoXeHHOCTb nomMelleHnss cnonHUTenbHoro komuteTa
Kamaesckoro CI1 B 30He gOCTYyNnHOCTM 06LWECTBEHHOIO TPAHCMNOpPTa;




HavmeHoBaHune TpebGoBaHus
cTaHgapTa NpefocTaBleHNs
MYHMLMMNANbHOM yCnyru

CopepxaHue TpeboBaHusa cTaHdapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaLWni
MYHULUMNAnNbHYO yCryry
nnu TpeboBaHune

ycrnyrm M nx npoaosiKUTENBHOCTD,
BO3MOXHOCTb nony4yeHus
MHdopMaumnm o] xoae
npefoCcTaBfieHNUs MyHUUMNANbHON

ycnyru, B TOM  yucne C
Ncrnonb30BaHNEM
WHGOPMALNOHHO-
KOMMYHUKALMOHHbIX  TEXHOSOMNN,
BO3MOXHOCTb nméo
HEBO3MOXHOCTb nony4eHns
MYHULMNANbHOM ycnyrm B
MHOFO(YHKUMOHANBHOM  LIEHTpe
npegocTasBrieHns
rocyAapCTBEHHbIX n

MyHUUMNAnNbHbIX  ycnyr (B TOM
4yucne B nNofiHoMm ob6beme), B ntobom

TeppuTopmanbHOM

noapasgeneHun opraHa
NCNOMNHUTENBHO
pacnopsaanTenbHOro opraHa
MECTHOTO  CamoOynpaBfieHus, no
BbIGOpY 3asaBuUTENS
(akcTeppuTOpUAnbHbIN - NPUHLMN),
nocpeacTBOM 3anpoca o
npeaocTaBneHnm HECKOMbKMX
rocygapCTBEHHbIX " (nrn)
MYHULMNANbHbIX ycnyr B
MHOTOYHKUMNOHAMbHbIX  LIEeHTpax
npeaocTaBneHns
rocyaapCTBEHHbIX n
MYHULMNANbHbIX ycnyr,

npegycMoTpeHHoro cratben 15.1

Hanuyne
NOMELLEHNN,
3aaBUTENEN;

HanuMyue mncdepnbiBaroLen nHipopmaumm o cnocobax, nopsiake m
cpokax npenocTaBneHuns MYHMLMNANbHON ycnyru Ha
MHPOPMALMOHHBIX  CTeHAaxX, WHMOPMaUMOHHBIX  pecypcax
WcnonnutenbHoro komuteta Kamaesckoro CI1, B cetn «HTepHET»,
Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULMNATbHbLIX YCAYT;

OoKasaHMe TMNOMOLWM WHBanNMaam B MpeodoneHnn 0Oapbepos,
MeLLaoLLMX NOMYy4YEHNIO UMW YCINYT HAapaBHE C APYrMMU nLamu.

KauecTtBO npenocTaBneHus MyHMLMNANbHON yCnyru
XapakTepuayeTcs OTCYTCTBUEM:

oyepenen nNpu npveme u Bblgayvye AOKYMEHTOB 3asBUTENSAM;

HapyLLEHMI CPOKOB NpeaoCTaBNeHNs MyHULMNANbHOW YCAyru;

Xanob Ha gencteus (6e3genctene) MyHUMUMNAnbHbIX CryXalmx,
NpeaoCcTaBNAILWMX MYHULUNATBbHYO YCNYTY;

Xanob Ha HEKOPPEKTHOE, HeBHUMATENbHOE  OTHOLUEHME
MYHUUMNANbHbLIX CIy>KaluX, OKasbiBaOLWMX MyHULMNATBHYO YCIyry,
K 3asaBUTENAM.

Mpn nogaye 3anpoca 0 NpeoCTaBNEHUN MyHULMNANBHOW YCyrn
MW Npu  MNOfydeHuu  pesynbTata  MyHUUMNANbHOW  YCRyru,
npegnonaraeTcs OAHOKpaTHOE B3aMMOAENCTBUE AOSMKHOCTHOIO Nnua,
NpenoCTaBnAWEro  MyHUUMNANbHYO  yCryry, W  3asiBUTENS.
MpooomkNTENBLHOCTL B3aUMOOENCTBUA ONpeaenseTcs pernaMeHToM.

MHdopmaumna o xoge npenocTaBneHuss MyHUUMNanbHOW yCnyru
MOXeT  ObITb  nonydyeHa  3asdABMTENEM Ha  canTe  WwWWw.
mendsleevsk.tatar.ru, Ha EguWHOM nopTane rocyaapCTBEHHbIX W

HeobXoAMMOro KofiMyecTBa CrneuuanucToB, a Takxke
B KOTOPbIX OcCyLwlecTBldeTcAa npunemMm OOKYMEHTOB OT

MyHUUMNaneHbIX ycnyr, 8 MOL.

lMpepnoctaBneHne MYHULMNANbHOM ycnyrum yepes
MHOIO(PYHKLMOHANbHbIN LEHTP NPeaoCTaBneHns rocyaapCTBEHHbIX U
MyHMUMNanbHbIX yenyr (ganee — M®Ll), ynaneHHble paboyne mecta
MLl He ocywecTBnsAeTCS.
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HavmeHoBaHune TpebGoBaHus
cTaHgapTa NpefocTaBeHUs
MYHMLMMNANbHOM yCnyru
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MYHULUMNAnNbHYO yCryry
nnu TpeboBaHune

dJe)J,epaanoro 3adKOHa

(koMrneKkcHbIN 3anpoc)

MyHuumMnanbHas ycnyra no aKCTepputopuanbHOMy NPUHLMIY U B
cocTaBe KOMMJIEKCHOrO 3anpoca He npeaocTaBnsieTcst

2.16. NHble TpeboBaHus, B TOM
yucne yyuTbiBaroLmne
0COBEeHHOCTN NpeaocTaBneHuns
MYHULMNANbHOM yCnyru no
AKCTeppUTOpUarIbHOMY NPUHLMNY
(B cnyyae, ecnv MyHuuunanbHas
ycnyra npeaocTaBnsieTcs no
aKCTEppUTOpUaNbHOMY NPUHLMMY)
N 0COBEeHHOCTN NpeaocTaBreHns
MYHULMNAnNbHOM yCnyru B
ANeKTPOHHOWN chopme

KoHcynbTaumio 0 nopsigke nofnyyvyeHust MyHUUmMnanbHOW YCnyru B
9NEKTPOHHOM POPME MOXHO MNoSy4nTb Yepe3 VHTepHeT-npuemMHyto
unu 4epes [lopTan rocygapCTBEHHbIX W MyHUUMMAnbHbIX Yycnyr
Pecnybnukn TatapcTaH.

Mpn npepocTaBneHUN MYHULMMNANBHOW YCIYrn B 3IEKTPOHHOM
BMae 3asiBUTENb Bnpase:

a) NoNyyYnTb MHOpMaLMIO O NOPSALKE N CPOKax NpeaocTaBneHuns
MYHUUMNANbHOW yCnyrn, pasMmeLleHHyo Ha EguHom noptane wnm Ha
PernoHansHom noprane;

0) nogaTtb 3asdBneHne o NpeaoCcTaBneHNN MyHULUNANbHOW YCyru
B (bOpMe I3MEKTPOHHOrO0 AOKYyMEHTa C MCnonb3oBaHuem «JInyHoro
kabuHeTa» PervoHanbHOro mnopTtana nocpeacTBOM 3anofIHEHUS
3NEKTPOHHON OOPMbI 3asiIBNEHUS.

Mpwn HanpasneHuu AOKYMEHTOB, HeobxoguMbIX  Ons
npeaocTaBNeHNa MyHULMNANbHOW YCyrn C UCMNOSib30BaHNEM
«JlnyHoro kabuHeTa» PernoHanbHOro noprtana, WCNonb3yeTcs

ycurieHHas KBanvuuupoBaHHas 3MeKTPOHHas nognucb. 3asBuTenb
BrpaBe WMCNoNb30BaTb MPOCTYI 3MEKTPOHHYK MOAMUCH B CriyyasX,
npeaycMOTPEHHbIX MnocTaHoBreHneM [lpasutensctBa Poccuinckon
depepaumm ot 25.06.2012 Ne 634;

B) MNONy4nuTb CBEAEHWS O XOoA4e BbINOSIHEHUS 3asaBMeHuMrn O
npeaocTaBNeHNN MyHULMNANbHOW YCryrk, NoOAAHHbIX B 3NEKTPOHHON
opwme;

r) OCYLLECTBUTb OLEHKY KayecTBa npeaocTaBneHns
MyHMUMNanbHON YCnyru nocpeacTsom PernoHaneHoro noprana;

A) Nony4nTb pesynbTaT NpefoCTaBeHns MyHULMNAanbHON yCryrm
B (oOpMe 3NEKTPOHHOIO AOKYMEHTA;

e) nogaTtb xanoby Ha peweHue un pgenctene (6esgencreune)
OTtpena, a Takke ero 4OMKHOCTHbIX N, MyHULUMMANbHbIX CRy>XaLunx
nocpeacTBoM  ouunanbHOro camta MyHUUMNANbLHOroO paroHa,
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MYHMLMMNANbHOM yCnyru
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PernoHanbHoro noptana, noptana deaepanbHOi rocyaapCTBEHHOMN

MHGOPMaLMOHHON CUCTEMBbI, obecneymBatoLlen npouecc
pocynebHoro (BHecyaebHoro) obxanoBaHus pelleHuin n OencTBUN
(6e3nencrteung), COBEPLLEHHbIX npwu npeaocTaBneHnn

rOCyAapCTBEHHbIX n MYHULMNANbHbIX ycnyr opraHamu,
NpeaocTaBnsARLWMUMIN FOCYAapCTBEHHbIE Y MyHULMNATbHbIE YCITYTU, UX
AOMKHOCTHLIMW NL@MK1, FOCYAapCTBEHHLIMU 1 MyHULMMANbHbLIMA
crnyxaLummum.




3. CocTtaB, nocneaoBaTenbHOCTb U CPOKU BbINONIHEHUS aAMUHUCTPATMBHBIX MpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIie 0COGEHHOCTU BbINONTHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3NEeKTPOHHOM hopme

3.1. OnucaHne nocnegoBaTesibHOCTU AENCTBUIA NPU NpeaocTaBneHnn MyHULMNansHOM
ycnyru

3.1.1. lNMpepocTtaBneHne MyHUUMNaneHOM ycnyrn BKItOYaeT B ceba cneyoLwme npoueaypsbi:

1) KOHCYNbTUPOBAHWE 3aABUTENS;

2) NPUHATUE U perncTpaums 3asBreHns;

3) nogrotoBka 1 Bblgaya pesynbtata MyHUUUNanbHOW YCryru;

3.2. OkasaHue KOHCyInbTauuMmn 3asBUTENIO

3.2.1. 3aaButenb nn4HO n (Mnn) no TenedoHy obpawaeTtcs B McnonkomMm ansa nosyvyeHus
KOHCYNnbTauun 0 Nopsiake NONyYeHUs MyHULMNANsHOM YCIyri.

3amectutens pykosoautens Mcnonkoma (cekpeTapb), OTBevawwuhd 3a CoBeplueHue
HOTapuanbHbiX OEWACTBUN (Janee — 3amecTuTenb pykoBoauTens Mcnonkoma (cekpeTtapb),
OCYyLLECTBNSAET KOHCYSIbTUPOBaHWE 3asBUTESS, B TOM YMCre MO cocTaBy, POPMeE U CoaepKaHuto
AOKyMeHTaumMn, HeobxoanMon st NONyYeHUs MyHUUMNANbLHOW yCryrn U npyM HeobxoanMocCTu
oKasblBaeT NOMOLLb B 3anosiHeHMn 6riaHka 3asiBneHus.

Mpoueaypa, yctaHaBnMBaemasi HaCTOSILLUMM MYHKTOM, OCYLLECTBRSIETCA B AeHb obpalleHus
3asBuTENS.

Pesynbtat npouenypbl: KOHCyNbTauuMu, 3aMedyaHusa Mo cocTtaBy, (hopMe U COoAep’KaHuKo
npeacTaBNeHHON AOKYMEHTaLNUM.

3.3. MNpuHaTne u pernctpaums saasneHna

3.3.1. 3aaBuTEnNb NNYHO, Yepe3 AOBEPEHHOE N0 NoAaeT NMCbMEHHOE NMOO B 3MEKTPOHHOMN
dhopme 3aaBneHne o NpeaocTaBneHnm MyHUUUNanbHoOM ycryrm n npeactaBnseT AOKYMEHThI B
COOTBETCTBUM C NMYHKTOM 2.5 HacToswero PernameHTa B Micnonkom.

Mpn noctynneHun 3asiBfeHUsi B ONEKTPOHHOW dopme AofmkHOoCcTHoe nuuyo OTgena,
OTBETCTBEHHOE 3a Npuem 3asaBreHun:

a) obecneymnBaeT pernctTpaumio 3adBrneHns B CUCTEME ANEKTPOHHOIO 4OKYyMeHToobopoTa, npu
3TOM 3asiBfIEHNIO NpucBamBatoTca ctatychbl «[1puHATO BegoMcTBOM» unn «B obpaboTkey, 4To
oTpaxaeTcs B «JInyHoM kabuHeTe» PermoHansHoro noprana,

0) npoBepsieT cobnogeHne yCcrnoBui 4eNCTBUTENBHOCTM 3NIEKTPOHHOM NOANUCK, NOCPEACTBOM
obpaweHua Kk EguHomy noptany (B crnydae, ecnu 3asiButenemM npeacraBrieHbl 3MeKTPOHHbIE
obpasbl 4OKYMEHTOB, NOANNUCAHHbIE YCUINEHHOW KBANUMULMPOBAHHOW 3M1EKTPOHHOM NOLMUCHIO).

B cnyyae ecnu B pesynbTate MNpoBepKUM YCUNEHHOW KBanMMUUMPOBAHHOW 3NEKTPOHHOM
noanncu He BbISIBNEHO HecobntogeHue yCrioBUn ee OeNCTBUTENbHOCTU, OOMKHOCTHOE nuuo
OTgena HanpaBnsaeT 3asBUTENIO yKa3aHHbIM B 3asiBIIEHUN CNOCOOOM He no3gHee paboyero aHS,
crnegylowero 3a AHeM NocTynneHus 3asereHus B OTaen, yBegOMMEHWe O MNOCTYNnfeHun
3as8BNeHNd, coaepxalliee BXOAALLMNA PErnCTpauUoHHbIA HOMEp 3asBfieHnd, OaTy MnonyyYeHus
3asBNeHNd, nepevyeHb HauMeHoBaHW annoB, NPeACTaBIIEHHbIX K HEMY OOKYMEHTOB, AaTy
nonyyYeHnsa pesynbtarta MyHULUNAnNbLHOM YCryru.

B cnyyae ecnu B pesynbTate MNpOBEPKM YCUITEHHOM KBanMMULUMPOBAHHOW 3I1EKTPOHHOM
noanncu BbISIBIIEHO HecobnaeHne ycrnoBuin ee OeNCTBUTENbHOCTU, AOSMKHOCTHOE IMuo
OTtpena:

npuHUMaeT pelleHne ob oTkase B npueMe JOKYMEHTOB, MOCTYMNMBLUNX B ANIEKTPOHHOM hOpME;

HanpaBnsaeT 3asBUTENIO yBEAOMIIEHME O NPUHSATOM pELLEHUN B ANIEKTPOHHOWN hopme ¢
yKaszaHueM nyHKToB ctatbu 11 PegepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O6 3neKkTpoHHOM

noanucuny, KOTopble NOCYXWUINN OCHOBaHWEM ANA ero NnpuHATUSA. Takoe yBegoMieHue
noanucbiBaeTCcs YCUIeHHOW KBannguumpoBaHHOM 351IEKTPOHHOM MOAMUCHIO AOMKHOCTHOrO fivua
Otpena, perucTtpupyeTcss B CUCTEME 3NEKTPOHHOrO AOKYMEHToobopoTa M HanpaBnseTcs
cnocobamu, ykasaHHbIMU B nyHKTe 9 NMpaBun MCnonb30BaHUSA YCUNEHHOW KBannuumMpoBaHHOM
3NEKTPOHHOW noanucu npu obpalieHnmn 3a nofyyYeHnem rocygapCTBEHHbIX U MyHMLUMMNANbHbIX
ycnyr, yTBepxaeHHbIx noctaHoBneHnem lNpasutensctea Poccuinckon Pegepaunm ot 25.08.2012
Ne 852.



3.3.2. 3amectutens pykoBoguTtens cnonkoma (cekpetapb) OCyLLEeCTBNSAET:

YyCTaHOBIEHWNE JIMYHOCTU 3asBUTENS;

NpoBepKy NOSTHOMOYNIN 3aaBuTens (B criydae eNCTBUS MO JOBEPEHHOCTN);

NPOBEPKY Hann4us AOKYMEHTOB, NpeayCMOTPEHHbIX MYHKTOM 2.5 HacToswero PernameHTa;

NpOBEPKY COOTBETCTBUS MNpPEeACTaBfEeHHbIX AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHMsM
(Hagnexawee odopmMmieHne KOMUA [OOKYMEHTOB, OTCYTCTBUME B [AOKYMEHTax NogyYUCTOK,
NPUNUCOK, 3a4E€PKHYTBIX CIOB N UHBIX HE OrOBOPEHHbIX UCNPaBIEHUN).

B cnyyae oTcyTCcTBMS 3amMedaHnin 3amecTtuTenb pykosoauTens Kcnonkoma (cekpetapb)
OCYyLLEeCTBNAET:

npuemM 1 perncTpauunto 3asBeHus B creunanbHOM XypHane;

BpyYeHMEe 3adABUTENIO KOMUW 3asiBeHNnda C OTMEeTKOM O pJaTe npuvema  [OKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMepe, AaTe U BPEMEHU UCMONHEHUST MyHULMNANBHOW YCIyru.

B cnyyae Hann4mna ocHoBaHWi 4S9 OTKasa B NpyemMe AOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM
2.8 Hactoswero PernameHTta, crneumanuct, Beaywui NpuemM [OOKYMEHTOB, YyBedoMnsieT
3asBUTENA O HANUYUN NPENATCTBUI ANs perncTpauumn 3asBreHns 1 Bo3BpaLlaeT eMy JOKYMEHThI
C MNMUCbMEHHbIM OObSICHEHMEM CcoAepXXaHUsl BbISIBIEHHbIX HE4OCTAaTKOB B MpeacTaBfiIEHHbIX
AOKyMEHTaXx.

Pesynbtat npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBfieHWE WU BO3BpPaLLEHHble
3as1BUTENO JOKYMEHThI.

3.4. NMoaroToBKa v Bblga4va pesynbTata MyHUUMNansHOM yCcryrm

3.4.1. 3amecTuTtenb pykoBoamTensa Mcnonkoma (cekpeTtapb) Nocne perucrpauum 3asBreHunst
OCYyLLEeCTBNAET:

NPOBEPKY CBEAEHUN, coaepXalLMXCs B AOKYMEHTaXx, NnpunaraembiX K 3asiBfIEHMIO;

NPOBEPKY Hann4ymMsi OCHOBaHWMK AN OTKa3a B NpefoCcTaBNeHun ycryri, npegycMOTPEeHHbIX
nyHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuuua ocHoBaHWM AN OTKa3a B MNpegoCTaBfeHUM Ycnyrm 3amecTutenb
pykoBoamutena Wcnonkoma (cekpeTapb) W3BeLlaeT 3asiBUTENs O MNpuYMHax oTkasa u
OCyLLEeCTBNSAET npoueaypbl, NpegycMOTpeHHbIe NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae Hanuumna OCHOBaHMW ONA OTNOXEHWUSI COBEPLUEHUS HOTapuarnbHOro LeNCTBUSA
3amectTuTtenb  pykoBoautenss  Mcnonkoma — (cekpeTapb)  OCyLlecTBNsieT  npouenypsbl,
npegycMoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae oTCyTCTBMSA OCHOBaHMK ANS1 OTKa3a B NpeaoCTaBfieHMM MyHUUMNANbHOW YCyrn
cneunanucr:

npoBepsieT NPaBUITbHOCTb OMNfaThl 3a COBEpPLUEHNE HOTapuarnbHbIX 4ENCTBUN;

Cnu4aeT Konuio AOKYMEHTa UMK BbINUCKY U3 HEFO C MNOANMMHHMUKOM OOKYMEHTA;

CBMAETENbCTBYET BEPHOCTL BbIMUCKN, KOMUN OOKYMEHTA;

CTaBUT NOAMNUCL, OTTUCK NeYaTh UCNOSTHUTENBHOIO KOMUTETA NOCENEHUs C N3o0bpaxeHnem
rocygapcrtBeHHoro repba Poccuinckon deaepaumu;

perucTpmpyet COBEpPLUEHHOE HOTapuanbHoe AOEeNcTBMEe B pPeEECcTpe And perncrpauun
HOTapuanbHbIX 4ENCTBUN;

BO3BpaLLLAeT 3aBEPEHHbIE JOKYMEHTbI 3asBUTENIO.

Mpouenypbl, ycTaHaBnuBaemble nyHkTamm 3.3 -3.4 Hactosiwero PernameHrta,
OCYLLECTBNAITCA B Te4eHne 15 MUHYT C MOMEHTa perncTpaumm 3asBreHuns.

PesynbTaTt npoueayp: HoTapuanbHO yOOCTOBEPEHHbIE KOMUN JOKYMEHTOB UM BbINMUCKM,
nepegaHHble 3as8BUTENIO.

3.4.2. 3amecTtuTtenb pykoBoauTens VMicnonkoma (cekpeTapb) B Criydae NpuUHATUSA pelleHuns ob
OoTKa3e B NpPenoCTaBNEHUM YCNyrMn BbIHOCUT MOCTAHOBNEHWE 00 OTKa3e B COBEPLUEHUN
HOTapuanbHbIX 4eNCTBUIA. [ToCcTaHOBNEHWE HaNpaBseTCs 3adBUTESIO MO MoyTe.

Mpwn BbIGOPE 3asBUTENSA cnocoba nonyyYeHus pesynbTarta B 3JIEKTPOHHOM BUAE HanpaensieT
3asBUTENIO pe3yfibTaT MyHULMNANbHOM YCIyrn B OOpPMeE 3MEKTPOHHOIO AOKYMEHTA.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBISAIOTCA HE NO3gHee NATH
AHen ¢ MOMeHTa obpallLeHns 3asBUTENSA 3a NPeaoCTaBNEHNEM YCNyTN.

PesynbTaTt npoueayp: nocTaHoBrEHNE 06 OTKka3e B COBEPLUEHMM HOTapuarbHbIX 4EWCTBUN,
HanpaBeHHOEe 3asBUTENIO.



3.5. OTnoxeHune coBepLUEHUsI HOTapuanbHOro eNCTBUSA

3.5.1. 3amectutens pykosoantens Vicnonkoma (cekpeTapb) MOXET OTNIOXUTb COBEpLUEHME
HOTapuanbHOro AencTBus B Cnyyae:

Heob6XxoAMMOCTN NCTpeboBaHNA AONONHUTENBHbLIX CBEAEHMI OT (PU3NYECKMX U KOPUONYECKMX
nnu;

HanpaBreHust AOKYMEHTOB Ha 3KCMNepTusy;

HeobX04MMOCTM 3anpoOCUTb 3aMHTEPECOBAHHbIX L, 06 OTCYTCTBUM Y HUX BO3paXKeHU NpoTMB
COBEpLUEHNSA 3TUX AENCTBUN.

3amecTuternb pykosoautens KMicnonkoma (cekpeTtapb) n3BeLlaeT 3adaBmutens 06 OTnoxXeHUu
COBepLLEHNSI HOTapuasibHOro 4enCTBUS.

lMpoueaypsl, ycTaHaBNMBaeMble HAaCTOSALWMUM MYHKTOM, OCYLLEeCTBNATCSA B AeHb obpalleHns
3asBuTend.

PesynbTat npoueayp: n3BeLleHne 3asasuterns 00 OTNOXEHUN COBEPLUEHUSA HOTapuanibHOro
OEencTBuS.

3.5.2. 3amecTtuTtenb pykosoauTens Mcnomnkoma (cekpeTapb) nocne nNpuHATUA pelueHnsa ob
OTNOXEHUN COBEpPLUEHUS HOTapuanbHOro AEeWCTBUS rOTOBUT 3anpoc, Heobxoaumbin Ons
nosiyyeHnsa [OOMOMHUTENbHBLIX CBEAEHUW, U HanpaBnseT B COOTBETCTBYHOLMA OpraH wunu
3aVHTEPECOBAHHOMY fnLLY.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBIISIOTCSA HE no3gHee MATu
OHEeN ¢ MoOMeHTa obpalleHns 3aaBUTEnNS.

PesynbTtat npoueayp: 3anpoc, HanpasfeHHblI B  COOTBETCTBYKOLWMWW OpraH  WUnu
3aVHTEPECOBAHHOMY LY.

3.5.3. Bamectutens pykosoautens Vicnonkoma (cekpeTtapb) Nocre nocTynsieHns OTBETOB Ha
3anpochl n3BeLLaeT 3asaBUTENA U NPeaoCTaBAET yCryry B Nnopsake, YCTaHOBNEHHOM MyHKTamu
3.3. — 3.4 HacTosdwWwero PernamenTa.

3.6. VicnpaBneHne TexHNn4ecknx owmnbok.

361 B cnyyae oOHapyxeHUs TexHM4YecKom OWwunbkn B [AOKYMEHTE, SBMSKOLLEMCS
pe3ynbTaTtoM MyHUUMNAnNbLHOW yCnyru, 3asaButens npeacrasnseT B Acnonkom:

3asiBrneHne 06 ncnpaBneHnn TexHn4Yeckon owmnbkun (npunoxerHmne Net);

AOKYMEHT, BblOaHHbIN 3agBUTENO0 Kak pesynbTaT MyHUUMManbHOW YCNyrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

AOKYMEHTbI, NMeloLLMe Iopuanyeckyo cumny, CBUAETENbLCTBYIOWME O HaNNYNN TEXHNUYECKOW
OLUNOKMN.

3asBrneHne 06 ucnpaBneHNMn TeXHUYECKon OWNBKM B CBeOEHUSX, YKa3aHHbIX B JOKYMEHTE,
ABNSAOLEMCSH pe3ynbTaToM MyHULMNanbHOW ycnyri, nogaeTcsa 3assutenem (YnonHOMOYEHHbIM
npegcraBuTenemM) fiM4Ho, NMBO NOYTOBLIM OTMpaBrieHMeM (B TOM 4YuCfe C UCMNONb30BaHWEM
3NEKTPOHHOM NoYThl), MMBO Yepes eanHbIM nopTan rocyaapCTBEHHbIX U MYHULMMANbHbIX YCAyr
UM MHOTOPYHKUMOHAIbHBIN LUEHTP npefoCTaBNeHUs rocyfapCTBEHHbIX WU MyHMUMMAnbHbIX
ycnyr.

362 3amectutenb pykoBoauTtens cnonkoma ocyLlecTBnseT NpMem 3asBreHus ob
ncnpasneHnn TEXHUYECKON OLWNBKKM, perucTpupyeT 3asiBfieHne C NpUnoXeHHbIMU JOKYMEHTaMMU.

Mpoueaypa, yctaHaBnNMBaemas HacTOALMUM NMYHKTOM, OCYLLECTBSeTCA B Te4eHMe OQHOro AHS
C MOMEHTa perucrpauuun 3asiBrieHuns.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBrieHMe.

363 3amectutenb pykoBoamTens Mcnonkoma paccmaTpuBaeT AOKYMEHTbl M B LENsaX
BHECEHUS WCMpaBIieHUA B [LOOKYMEHT, SABMSOWMACA pes3yrbTaTOM YCIyru, OcyLllecTBrseT
npouenypbl, MpegycMOTpeHHble MyHKTOM 3.4 Hactodwero PernameHta, W BblgaeT
ncnpasneHHbI JOKYMEHT 3asBUTENO (YNONHOMOYEHHOMY NPeaCcTaBUTENIO) JIMYHO NOA POCMUCH
C U3bATMEM Y 3aaBUTENS (YNONIHOMOYEHHOIO NPpeAcTaBUTENS) opurMHana 4OKYMeEHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas owmnbka

lMpouenypa, ycTtaHaBnvBaemas HaCTOSLLMM MYHKTOM, OCYLLIECTBISIETCA B TedYeHue Tpex
AHen nocne obHapyXeHNs TEXHUYECKOM OLINMBKM Unn nonydeHns oT noboro 3aanHTepecoBaHHOro
nvua 3asBneHns o OoNyLWeHHON owmnbke.

PesynbTat npouenypsbl: BblAaHHbIN (HAanpaBneHHbIN) 3asBUTENIO JOKYMEHT.



4. Mopsiaok 1 opMbl KOHTPOIS 3a NpeaoCcTaBNeHNEM MyHULMNAbHOW YCryru

4.1. KoHTponb 3a NOMIHOTOW M Ka4eCTBOM MpeaocTaBneHna MyHUUMNansHOMW yCnyriBrrovaeT
B cebs BbIABNEHNE N yCTPaHEHNE HapYyLUEHW NpaB 3asBuUTenNen, NpoBeaeHne NpoBepoK
cobnogeHus npoueayp nNpegocTaBrieHNs MyHULMNANbHOW YCryrn, NOArOTOBKY peLUeHn Ha
aencteus (besgenctame) JOMKHOCTHBIX NUL, OpraHa MeCTHOro camoyrpaBfeHns.

dopmamMun KOHTpOSIA 3a cobritogeHnemM NCNOSTHEHNS aaMUHUCTPATUBHbLIX NpoLeayp sSBASTCA:
1) npoBepkKa 1 cornacoBaHne NPOEKTOB AOKYMEHTOB MO NpeAocTaBneHnio MyHUUMNansHom
ycnyrn. Pe3ynbTaToM NPOBEPKN ABNAETCA BU3MPOBaHUE MPOEKTOB;

2) nposognmMmbie B YCTaHOBJIEHHOM nop4aanke npoBepKn BeOeHnd
aenonpon3BoacTtea,

3) npoBeAeHNe B yCTaHOBMEHHOM Mopsiake KOHTPOSbHbIX MPOBEPOK cobnoaeHus npoueayp
npenocTaBneHnst MyHUUMNanbHOW YCryru.

KoHTporbHble MPOBEPKM MOTYT GbiTb NaHOBbLIMM (OCYLLECTBNATLCA HAa OCHOBAHMM
MOnyroaoBbIX UMM rOA0BbLIX NNAaHOB paboTbl OpraHa MECTHOrO camMoyrnpaBreHus) u
BHennaHoBbIMW. [py NpoBeAeHUN NPOBEPOK MOTyT paccMaTpuBaTbCsl BCE BOMPOCHI,
CBsi3aHHblE C NPeAoCTaBIeHNEM MYHULMNANbLHON YCryrn (KOMMMEKCHbIE NPOBEPKU), UMK MO
KOHKpeTHOMY 06palleHuio 3asBUTenNs.

B Lensx ocyLlecTBNeHUss KOHTPOIs 3a COBEpLUEHMEM AEACTBUIA NPy NpeaoCcTaBneHnm
MYHULMNANbHOWM YCNYru U NPUHSTUN peLleHnii pykoBoauTento cnonkoma npeacraBnsoTes
CnpaBku O pesynbTaTax NPeaoCTaBNeHNs MyHULUNANbLHON YCIyr.

4.2. TekylMn KOHTPOmNb 3a COGMNoeHNeM nocrnegoBaTenbHOCTM AeUCTBUA, onpeaeneHHbIX
agMUHUCTPATMBHBLIMKM  MpoueaypamMnu MO NPeAOoCTaBMEeHU0  MyHMUMNAanbHOW  YCnyru,
ocyLlecTBnsieTcs pykosoguTtenem Vcnonkoma.

4.3. TepeyeHb OOMKHOCTHbIX NMUL, OCYLLECTBNAIOLNX TEKYLLUMIA KOHTPOMb, YCTaHaBNMBaETCA
MONOXEHUAMN O CTPYKTYPHbIX MoApasgeneHnsx opraHa MEeCTHOro CaMOoynpaBfieHus WU
AOJKHOCTHLIMU pernaMmeHTamum.

Mo pesynbTaTtam NpoBeAeHHbIX MPOBEPOK B ClyyYae BbIIBIIEHUS HApPYLUEHWI NpaB 3asiBUTenemn
BMHOBHbIE NLA NPUBIEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon ®egepauun.

4.4, PykoBoauTens Mcnonkoma HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE PACCMOTPEHNE
obpalLeHun 3asBuTenen.

PykoBoantenb (3amectutenb pykoBoauTens) Micnonkoma HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE 1 (UNN) HEHaanexallee BbiNoNIHEHNE agMUHUCTPATMBHbBIX JENCTBUN,
yKasaHHbIX B pasgene 3 HacTosiwero PernameHTa, 3a pelleHnsa n genctena (6esgencreme),
npuHMMaemble (OCyLLecTBNSieMble) B X04e NpeAoCTaBreHNs MyHUUMNanbHOM ycnyru, HeceT
OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM Nopsiake.

4.5. KoHTponb 3a npedoCTaBreHMEM MYHUUMNANbHOW YCMyrM CO CTOPOHbI rpaxaaH, WX
o0beguHEHUN W OpraHu3aunin, OCYLLeCTBNAETCA MOCPeACTBOM OTKPbITOCTU AeATEeNbHOCTU
Mcnonkoma npu npegnoctaBneHnn MyHULMNANbHOW YCyru, NoslydeHust NOSTHOW, akTyanbHOW U
AOCTOBEPHOM MHGOPMaLMM O MNOpsiAKe MNpedoCTaBfieHNs  MyHULMNAnbHOW  yCcriyrn U
BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpawieHnn (kanob) B npouecce npeaocTaBreHuns
MYHULIMNANbHOW YCIyru.



5. JocynebHbin (BHecyaebHbIn) nopaagok obxxanosaHns peleHnn n aenctenm (besgenctans)
opraHa, NpeaoCTaBNALLEro MyHUUMNANbHYO YCyry, MHOrOQYHKLMOHAMbHOrO LieHTpa
npeaocTaBfieHNs rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCYr, OpraHM3aumni, yKasaHHbIX B
yacTtu 1.1 ctatbn 16 PegepanbHOro 3akoHa, a Takke X JOIMKHOCTHbIX NnL, rocyAapCTBEHHbIX
cnyxawux, paboTHMKOB

5.1. Monyyatenn MyHUUMNAnNbHOM YCryrn MMEKT NpaBo Ha obxanoBaHve B gocyaebHOM

nopsigke oenctemn (besgencramns) CoOTpyaHMKOB Mcnonkoma, yqacTBYOLWMX B NpeaocTaBnieHmm
MyHUUMNaneHou ycnyru, B icnonkom unu B CoBeT MyHULMNansHOro obpasosaHus.
XKanoba nogaetca B nMcbMeHHOM hopMe Ha BymakHOM HocuTene, B 3NIeKTPOHHOM dhopme B
opraH, NpegoCTaBMALWNA MYHULUNANBHY YCyry, MHOrO(YHKUNOHamNbHbIA LEHTp nubo B
COOTBETCTBYHOLWMIA OpraH MECTHOrO  CaMOyrnpaBfeHusl, SABNAKLWMIACA  ydpeguTenem
MHOroQyHKLMOHANbHOro LeHTpa (ganee - yvypeamtenb MHOroyHKUMOHANbHOroO LeHTpa), a
TaKke B opraHusaumm, npenyCcMOTpeHHble YacTbto 1_1 ctaTtbn 16 degepanbHOro 3akoHa ot 27
mona 2010 roga N 210-®3 "O6 opraHmsauum npenocTaBneHns rocygapCTBEHHbIX U
MyHUUMnaneHblx ycnyr'. XXanobbl Ha peweHna n gencteus (besgenctsne) pykoBoguTens
opraHa, NpPeaoCTaBAKLWEro MyHULMUNANbHYKO yCryry, NOAATCA B BbILLECTOALWMNA opraH (npu
ero Hanuumm) nmbo B Ccrnydyae ero OTCYTCTBMS pacCMaTpumBalOTCs HenocpeacTBEHHO
pykoBoaAUTENEM opraHa, NpeaoCTaBNALWEro MyHMumMnanbHyto ycnyry. XKanobbl Ha pelleHns um
aencteus (6esgencraeme) paboTHMKA MHOIO(PYHKLMOHANBHOIO LIEHTPa NO4AKTCA PyKOBOAUTESIO
3TOr0 MHOrO(YHKUMOHAaNbHOro ueHtpa. >Xanobbl Ha pelweHus u gencteusa (6esgencrauve)
MHOrOYHKLUNOHANBLHOrO LieHTpa NOAalTCH y4ypeauTentd MHOMOMYHKLUMOHANBHOIO LieHTpa unm
AOIMKHOCTHOMY  NnnLy, YNONMHOMOYEHHOMY HOPMAaTUBHBIM MpPaBoBbIM akToM Pecnybnuku
TaTtapctaH. XXanobbl Ha peweHna n gencteus (6esgencTBrne) paboOTHMKOB OpraHu3auunu,
npenycMoOTpeHHbIX YacTbto 1_1 ctatbmn 16 PegepanbHoro 3akoHa ot 27 unona 2010 roga N 210-
@3 "O6 opraHusauum NpegocTaBfeHns rocygapCTBEHHbIX U MyHULMNANbHbIX yYCnyr", nogarTcs
PYKOBOOUTENAM 3TUX OpraHuM3aLumm.

5.2. XKanoba Ha peweHna n pencteusa (6es3gencteme) opraHa, npenocTaBnSAOLLEroO
MYHULMNANbHY YCRyry, OOSDKHOCTHOrMO fvua opraHa, npefocTaBrsiowero MyHuUMnanbHYH
ycrnyry,  MyHUMUMManbHOrO  Criyxallero, pykoBoguTens  opraHa, npeaocTaBnsioLwero
MYHULMNANbHY yCryry, MOXeT OblTb HanpasfieHa no noyTe, Yepe3 MHOroyHKUNOHASbHbIN
LEeHTP, C MCNofb30BaHMEM WHAOPMALNOHHO-TENEKOMMYHUKAUMOHHON ceTn  "HTepHeT",
ohuumnanbHOro camta opraHa, NnpegocTaBnAlLLEro MyHULUUNANbHy ycnyry, equHoro noprana
rocyAapCTBEHHbIX U MyHMLMNANbHbIX YCryr MMbo perMoHasnbHOro noprana rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT, @ Takke MOXeT OblTb NPUHATA Npu NIMYHOM NpuemMe 3assutend. XKanoba
Ha peweHns wn pencteua (6esgencTene) MHOrogYHKUMOHANbLHOMO LeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOrO LieHTpa MOXeT ObiTb HarnpasfieHa no no4yte, C WUCNOSb30BaHUEM
MHOPMALMOHHO-TENTEKOMMYHUKAUMOHHOM  ceTn  "WHTepHeT",  odwmumanbHOro  cawmta
MHOrOYHKLNOHANbHOrO LieHTpa, €ANHOro nopTana rocygapCTBEHHbIX MU MyHULUMNANbHbIX YCyr
nmMbo pervoHanbHOro nopTana rocyaapCTBEHHbIX U MyHULMMANbHbIX YCAYT, a TakkKe MOXET ObITb
NpuHATa NpyM NUYHOM npueme 3asButens. YKanoba Ha pelweHus n gencteus (besgencreme)
opraHusaumn, npegycMoTpeHHbIX YacTtbto 1 1 ctatbn 16 PepepanbHOro 3akoHa OT 27 uons
2010 roga N 210-93 "O6 opraHusauumn npeaocTaBneHnst FoCyAapCTBEHHbIX N MyHULMNANbHbIX
ycnyr', a Takke ux paboTHMKOB MOXeT ObiTb HanpaBreHa Mno no4vte, C UCMNONb30BaHWEM
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTu  "UIHTepHeT", oduumanbHbIX CanuToB 3TUX
opraHusauuin, eAMHOro nopTtana rocyaAapCTBEHHbIX U MyHMUMNAnNbHbIX ycnyr nmbo



pernoHanbHOro noprtana rocygapCTBEHHbIX U MyHMUMMANbHbIX YCAyr, a Takke MOXeT ObITb
NPUHATa NpPU JIMYHOM NpUEMe 3asaBUTENS.

5.3. B cnyyvae, ecnn degepanbHbIM 3aKOHOM YCTaHOBIIEH NOPAJOK (Npouedypa) nogayu v
paccMoTpeHnsa xanob Ha peweHns n gencteus (6e3gencTBme) opraHoB, NpefoCTaBASHOLNX
MyHUUMNAnbHbIE YCNYrk, OOSMKHOCTHBLIX WL OpraHoB, NPeaoCTaBSOWMX MyHMUMNanNbHbIe
ycnyrn, nmbo MyHMUMNanbHbIX CRAyXawuxX, ANA OTHOLIEHWW, CBSA3aHHbIX C nodaven u
paccMOTpPeEHNEM YyKasaHHbIX kanob, Hopmbl ctatbn 11_1 depepanbHOro 3akoHa oT 27 uons
2010 roga N 210-93 "O6 opraHusauuu npegocTaBneHnst rocyaapCTBEHHbIX U MyHULUUNANbHbIX
ycnyr" 1 HacToAILWEro NyHKTa He NPUMEHSIOTCS.

5.4. XXanoba gomkHa cogepxaTb:

1) HaMmeHOBaHWe opraHa, NpegoCTaBNALWEro MyHULMUNANbHYO YCAyry, AOSMKHOCTHOMO nuua
opraHa, npefoCTaBAKLWEro MyHUUUNAnNbHY Yycnyry, AmMbo MyHUUMNANbLHOrO CryXallero,
MHOrOOyHKUMOHAaNbHOro LuUeHTpa, ero pykosoautenss u (unu) paboTHWKa, opraHu3auumn,
npenycMoOTpeHHbIX YacTblo 1_1 cTtatbmn 16 PegepanbHoro 3akoHa ot 27 uona 2010 roga N 210-
®3 "O6 opraHusaumn npefocTaBneHnuss rocyAapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr', ux
pykoBoautenen u (unu) pabOTHUKOB, peweHusa U genctsua (6es3gencTemve) KOTopbIX
obxanytoTcs;

2 hamunuio, Umsa, OTYECTBO (nNocrnegHee - Npu Hanuuum), CBEAEHUS O MECTEe XUTenbCTBa
3asButend - duamyeckoro nuua nmMbo HauMeHoBaHWE, CBEeAEHUS O MeCTe HaXOXOAEeHUs
3asBUTENA - OPUANYECKOrO nuua, a Takke HOMep (HoMepa) KOHTaKTHOro TenedpoHa, agpec
(appeca) anekTpoHHOW NoYTbl (MPW HaNUYMK) U NOYTOBBLIA aapec, NO KOTOPbIM AOMMKEH ObITb
HanpasfeH OTBET 3asABUTENIO;

3 cBegeHua 06 obOxanyemblX peweHusax W - gencteusx  (6esgencTteBun) - opraHa,
npegocTaBnAoLWLEero MyHULMNanbHYo ycnyry, AOMKHOCTHOMO nvua opraHa, npegocTaBnsioLwero
MYHULMNANbHY ycnyry, nnbo MyHMUMNanbHOro cryawero, MHOrogyHKLMOHaNbHOro LeHTpa,
paboTHMKA MHOrOMYHKLMOHANBLHOIO LEHTpa, OpraHusauui, npegycMoTpPeHHbIX 4YacTbio 1 1
ctratbn 16 depepanbHoro 3akoHa oT 27 wuonsa 2010 roga N 210-®3 "O6 opraHusauum
npefocTaBieHns rocyAapCTBEHHbIX U MyHULUMNAMbHbLIX YCNyr", nx paboTHUKOB;

4) poBoAbl, HAa OCHOBaHUW KOTOPbLIX 3asdABUTENb HEe COorfliaceH C pelleHneM U OencTBUeM
(6espenctBnem) opraHa, nNpefoCTaBnslOWEro MyHULMNANbHYKO Yycryry, AOMKHOCTHOrO nuua
opraHa, npeaocTaBnfAlLWero MyHUUMNAnNbHy ycnyry, J5ubo rocygapCTBEHHOro  Unu
MYHULMNANbHOro cnyxatuiero, MHOMO(PYHKLNOHaNbHOro LeHTpa, paboTHWKa
MHOIOQYHKLMOHAMBbHOIO LEeHTpa, opraHuvsauumn, npenycMoTpeHHbIX YacTtbto 1 1 ctatem 16
depepanbHoro 3akoHa ot 27 mnons 2010 roga N 210-93 "O6 opraHusaumm npeaocTaBieHus
rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr', ux paboTHukoB. 3assutenem MoryT 6biTb
npeacTaBrieHbl AOKYMEHTbI (MpU Hanuvyuu), noarsepXxgatolme foBoAbl 3asButend, nmbo unx
Konuu.

5.5. XKanoba, noctynuBwas B oOpraH, MNPeaoCTaBASAWMA  MYyHULMNANbHYIO YCRyry,
MHOroYHKUNOHAsbHbIA LEHTP, YYpeamTento MHOroyHKLUNOHANbLHOro LeHTpa, B opraHmMsauuu,
npegycMoTpeHHble YacTbto 11 ctatbk 16 PenepanbHoro 3akoHa ot 27 uons 2010 roga N 210-
®3 "O6 opraHmsauuu nNpenocTaBfiEHUA rOCy4apCTBEHHbIX M MyHUUMNANbHbIX ycnyr', nubo
BbILLIECTOSALNA OpraH (MpyM ero Hanuyumn), NOANeXuT PacCMOTPEHUI0 B TedeHue NsaTHaguatu
pabounx pOHeEW CcOo [OHS ee perncrpauum, a B Ccnyyvyae oOXxanoBaHUS OTKasa opraHa,
npesoCTaBALWEro MyHUUMNANbHYO YCryry, MHOro(yHKUMOHAaNbHOro LeHTpa, opraHnusauuu,
npegycMoTpeHHbIX YacTblo 1_1 ctatbmn 16 degepanbHoro 3akoHa ot 27 nons 2010 roga N 210-
®3 "O6 opraHusauumn NpegoCTaBeHNs roCygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr", B npueme
AOKYMEHTOB Yy 3adBuTenst Mnbo B MCNpaBreHnn JONYLLEHHbIX ONeYaToK 1 OWNBOoK unu B cnyyae



o6XXanoBaHMs HapyLeHUs YCTAHOBMEHHOrO CpoOKa TakuUX WCMPaBfiEHUWN - B TedeHue naATu
paboumx AHEeN Co OHNA ee perucTpauumn.

5.6. Mo pe3ynbTatam paccMoTpeHust xanobbl NPUHMMAETCA O4HO M3 CReayHLNX PELLUEHWUN:
1) xxano6a ygoBneTBopsAeTCH, B TOM Yncrie B oopMe OTMEHbI MPUHATOrO peLleHust, UCnpaBreHns
A0oNyLLEeHHbIX OneYaToK 1 OWMBOK B BblAAaHHbIX B pe3yrnbTaTe NpefoCTaBeHus rocyaapCTBEHHOM
UM MyHULMMNansHOM yCryrn AOKyMeHTax, BO3BpaTa 3asBUTESNI0 OEeHEXHbIX CPeaCcTB, B3aUMaHue
KOTOpPbIX He NpefyCMOTPEeHO HOpMaTMBHbLIMKM MpaBOBbIMM akTamun Poccuiickon depepauumn,
HOpPMaTUBHbBIMW MPaBOBbIMM akTamMu cybbekToB Poccuirckon depepaunn, MyHUUUNaNbHbIMU
NpPaBOBbIMY aKTaMu;

2) B yOOBNeTBOPEHUN xanobbl oTKa3biBaeTCs.

5.7. He nosgHee gHs, crieaylowero 3a AHEM MPUHATUS PeLLEHUs, yKa3aHHOro B NyHKTe 5.6
HacToswero lonoxeHus, 3asBUTENO B MUCbMEHHOMW OOPME M MO KenaHu 3asBUTensd B
3MEeKTPOHHOM hOpMe HanpasfgeTcs MOTMBUMPOBAHHLIM OTBET O pe3yfibTatax pacCMOTPEHUs
Xanobbl.

5.8. B cnyyae npusHaHua xanobbl nognexailen yaoBreTBOPEHUIO B OTBETE 3asiBUTENIO,
ykaszaHHOM B nyHKTe 5.7 Hactosuwero [lonoxeHus, paetca WMHoOpMauUMa O OEUCTBUSX,
OCYLLECTBNAEMbIX opraHom, npeaocTaBNALLNM MYHULMNANbHYO ycnyry,
MHOrO(OYHKUMOHaNbHbIM LLIEHTPOM NNMB0 opraHu3aumen, NpegycMoTpeHHon YyacTbto 1_1 ctatbu
16 ®epepanbHoro 3akoHa ot 27 mnona 2010 roga N 210-93 "O6 opraHmsaumnmn npegocTaBneHus
roCygapCTBEHHbIX W MyHMUMNANbHbLIX YyCnyr', B LUendx He3amMeasMTenbHOro YycTpaHeHus
BbISBSIEHHbIX HapyLEeHUN nNpu OKasaHUM MYHULMMNANbHOW YCIyrn, a Takke MPUHOCATCA
N3BUHEHUA 3a [OCTaBrieHHble HeyaobcTBa WM ykasblBaeTcsl MHGoOpMaumss O AanbHenwunx
AENCTBUSX, KOTOpble HEOOXOAMMO COBEPLUNTL 3asABUTENIO B LIESNAX NONYYEHNA MyHULMNANbHOM
ycnyru.

5.9. B cny4ae npusHaHus xanobbl He nognexallen yooBrneTBOPEHNIO B OTBETE 3asBUTENIHO,
yKasaHHOM B NMyHKTe 5.7 HacToswero lNonoxeHus, [atoTcsa apryMeHTUPOBaHHbIE Pa3bsACHEHUSA O
NpUYMHaX NPUHATOrO pPELLUEHUd, a Takke MHpopmauma o nopsgke obxanoBaHUA MNPUHATONO
peLueHns.

5.10. B cny4ae ycTaHOBIEHMS B X04€e Unn No pe3ynbTaTtam pacCMOTPEHUS xarnobbl
NPU3HaKoB cOCTaBa agMUHUCTPATUBHOIO NpaBOHapPYLUEHUS UKW NPECTYNNIEHNA LOMKHOCTHOE
nnuyo, paboTHUK, HageneHHbIe NONTHOMOYMSIMN MO PACCMOTPEHUIO Xanob HedameanMTenbHO

HanpaBnsalT MMetoLLMeCa MaTepuarnbl B OpraHbl MPOKypaTypbl. MyHULMNANBHYO YCAyry,
nogaeTcs B NIMCbMEHHOM hopme Ha ByMakHOM HOCUTENE NN B 3NEKTPOHHON dhopme



MpunoxeHne Ne1

PykosoaguTtento

McnonHMTenbHOro kommTteTa
MYHWULMNanNbHOro
panoHa Pecnybnuku TaTapctaH
Or:

3agBneHune
06 ncnpaBneHnn TEXHUYECKON OLLIMOKN

Coobuwaw 006 owubke, [ONYWEHHONW MpPU  OKasaHUM  MyHUMUMUMNANbHOW  yCnyru

(HaMMEeHOBaHWE YCIyTn)
3anucaHo:
MpaBunbHbIE CBEOEHMS:
Mpowy ncnpaBnTb AONYLLEHHYIO TEXHUYECKYIO OLLIMOKY 1 BHECTM COOTBETCTBYHOLLME
N3MEHEeHUs1 B AOKYMEHT, ABMSOLWMIACA pe3ynbTaToOM MyHULMNANbHOW YCAYTi.

Mpunarato cnegyowime AOKYMEHTHI:

1.

2.

3.

B cnyyae npuHaTtus peweHnsa o6 oTKNOHeHUW 3asaBreHnst 06 ncnpaBreHun TEXHNYECKON
OWNBKM NpoLly HanpaBuTb TaKoe peLleHne:

nocpencTBOM OTMpPaBEHUs ANEKTPOHHOro AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMuM Ha ByMaKHOM HOCUTerne NoYTOBbIM OTNPaBriEHNEM MO aapecy:

MoaTteepxgad CBOE corfacve, a Takke cornacve nNpPeacTtaBnseMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, CUMCTEMAaTU3auMIo, HaKOMMEHWE, XpaHEeHWe, YTOYHEHue
(oBHOBNEHNE, W3MEHEHWUE), WCMONb30BaHWE, pacnpocTpaHeHne (B TOM u4ucne nepegady),
obe3nnunBaHne, BroKMpoBaHNE, YHUYTOXEHNE NMEPCOHanbHbIX AaHHbLIX, @ TakKe WHbIX OEUCTBUN,
HeobxoanMbIx s 06paboTKM NepCoHanbHbIX AaHHBIX B paMKax npefocTaBneHns MyHULMNanbHOM
ycrnyru), B TOM Yncrie B aBTOMaTu3MpOBaHHOM peXume, BKIOYas NPUHATME PELLEHNIA HA NX OCHOBE
OpraHoM MNpefoCTaBMsAOLWLMM MyHUUMNANBHYO YCIyry, B LENsX NpeaocTaBfieHns MyHULMNAanbHOM
yCrnyru.

HacTtosawmm noarBepxaato: CBeAEHUs], BKIMOYEHHbIE B 3asiBfIEHME, OTHOCSLLMECS K MOEN
FINYHOCTM M NpeacTaBnsieMOMy MHOK MUy, a TakkKe BHECEHHbIE MHOK HWXKE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMW OOKYMEHTOB), MPUIOXEHHbIE K 3asBfIEHMIO, COOTBETCTBYIOT TpeboBaHUSAM,
YCTaHOBSIEHHbIM 3akoHogaTenscTBoM Poccunckon depepaumun, Ha  MOMEHT nNpeacTaBreHus
3asBMEHMS 3TN AOKYMEHTbI AENCTBUTENBHBI U CoaepKaT AOCTOBEPHLIE CBEAEHUS.

[lao cBoe cornacue Ha yyactMe B OMnpoce MO OLEHKe KadecTBa MpenoCTaBfieHHOW MHEe
MYHMLMNANbHOW YCNyrn no tTenedoHy:

(poaTa) (mnoanuceb) (©.1.0.)



[MpunoxeHne (cnpaBo4HOE)

PekBM3nNTbl JOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npepnocrasreHne MyHMLLMHaﬂbHOVI ycnyrm n
OCYyLLEeCTBNAKLWNX KOHTPOJIb €€ UCNOJTHEHNA,

UcnonHutenbHbi kKoOMUTET KamMaeBCKOro cenbcKoro
noceneHna MeHgeneeBckoro MyHULMMNanbHOro pamoHa

[lomKHOCTb TenedoH ONeKTPOHHbIN agpec
PykoBoautens ncrnonkoma 8(85549)35533 Kam.men@tatar.ru
CekpeTapb 8(85549)35533 Kam.men@tatar.ru

PeKBU3NTbI JOMKHOCTHBIX NAL, KOHTPONMPYIOLMX NpeaoCcTaBreHne
MYHUUMMANbHONM yCryru

[lomKHOCTb TenedoH OnEeKTPOHHbLIN agpec

maBa nocenexns 8(85549)35533 | Kam.men@statar.ru



mailto:Kam.men@tatar.ru
mailto:Kam.men@tatar.ru
mailto:Kam.men@tatar.ru

