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NMOCTAHOBIJIEHUE
KAPAP
14 mas 2020 roaa Ne15
06 yTBEPXAEeHUU aAMUHUCTPaTUBHOIO

pernameHTa npeaocTaBneHuss MyHUUUNanbHOW
ycnyru no Bblgavye cnpaBku (BbINWCKWM) Ha
TeppuTopun  MyHuuunanoHoro obpasoBaHus
Pyccko-A3eneeBcKOro Cenbckoro noceneHus
3eneHooNbCKOro  MyHMUMNANbHOTO  paitoHa
Pecnybnuku TaTapctaH

B cooteeTcTBUM c MpaxpgaHckum kogekcom Poccuiickon ®epepauun ot 30.11.1994 Ne
51-03, depepanbHbiM 3akoHom oT 06.10.2003 Ne131-®3 «O06 obwux npuHUMNax
opraHuM3auvMmM MecTHOro camoynpasneHus B Poccuiickoin epepaununy», degepanbHbiM
3akoHoMm oT 27.07.2010 Ne210-®3 «O6 opraHu3auuu npeaocTaBneHUs rocyaapCTBEHHbLIX U
MyHUUMNAnbHbIX ycnyr», YcTtaBoM MyHuuunanbHoro obpas3oBaHus Pyccko-Aseneesckoe
cenbckoe noceneHue 3eneHoAoNnbLCKOro MyHuUMnanbHoOro painoHa PecnyGnukum Tartapcrtad,
UcnonHutenbHbIn kKoMuTeT Pyccko-A3eneeBcKoro cenbcKoro noceneHus

NMOCTAHOBNAET:

1. YTBepAWTb aAMUHWUCTPATWUBHLIA PernameHT npefoCTaBNeHUs MyHWLMNanbHoI
ycnyru no BblAave cnpasku (BbINUCKK) HA TEPPUTOPUM MYHULMNANbHOro obpasoBaHusa Pyccko-
A3eneeBcKkOro  CenbCKOro noceneHus  3eneHOZONbCKOr0  MyHWLMNAnbHOrO  paiioHa
Pecnybnuku TaTtapcTaH, COrnacHo NpuioXeHuio.

2. Pa3mectutb HacTosillee nOCTaHOBMEHME Ha oduUManbHOM nopTane NpaBoBOiA
wHcpopmaumn Pecnybnukn Tatapctan (http://pravo.tatarstan.ru) u oduumansHom caiite
3eneHodoNnbCKOro  MyHMUMNanbHOrO pailoHa B coctase [lopTana MyHULUMNAanNbHbIX
obpasoBaHuin Pecnybnukn TatapctaH (http://zelenodolsk.tatarstan.ru) B uHbopmaLUnoHHO-
TeNeKOMMYHUKaLUMOHHON ceTu «MHTepHeT» M Ha WHMOPMAUMOHHLIX CcTeHaax Pyccko-
A3eneeBcKOro  Cenbckoro  noceneHns  3eneHogonbCKOro  MyHULMNANbHOro  paiioHa
Pecnybnukn Tatapctan no agpecam: c. Pycckoe Aszeneeso, yn. LleHTpanbHasn, 4.1 (3paHue
agMuUHUCTpauun nocenexus), c. Kapawam, yn.Hosas, a.27 (3panne COK).

3. KoHTponb 3a ucnonHeHuem HagreaméFﬁchaHoaneHm ocTaenso 3a coboi.
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Mpunoxexne Nei
K NOCTaHOBMNEHWIO McnonHuTensHoro
komuteTa Pyccko-A3eneeBCKOro CenbCKoro

nocenexus 3eneHoAonbLCKOro
MyHALWNANbHOrO panoHa Pecnybnuku
TarapcTaH

ot 14 mas 2020 roga Ne15

AOMWHUCTPaTUBHbIN pernaMmeHT
npegocTaBneHna MyHMUMNAanNnLHOW YCNyru No Bblaaye crpaBku (BbINUCKK)

1. O6wme nonoxeHus

1.1. HacToAwWwmMin aAMUHUCTPATUBHbIA PErnaMeHT npeaocTaBneHna MyHULMNanbHON
ycnyru (ganee — PernameHT) ycTtaHaBnuBaeT CTaHAapT U MOPAAOK NpeaocTasBneHus
MyHULMNANbHOW YCNyry No BblAaye cnpaBku (BbINUCKW) (Aanee - MyHuuunanbHas ycnyra).

1.2. MonyyaTtenn MyHUUMNanbHoOW ycnyru: pusnyeckune nuua (aanee - 3aasutens).

1.3. MyHuuyunanbHaa ycnyra npegocTtasnsetca WcnonHUTENbHbIM KOMUTETOM
Pyccko-A3eneeBcKoro Cenbckoro noceneHnsi 3eneHoaonbLCckoro MyHULMNanbHoro pawnoHa
(nanee — Ucnonkom).

1.3.1. MecTo HaxoxaeHue Mcnonkoma: c.Pycckoe Aseneeo, yn. LieHTpanbHan A.1

Mpaduk paboTbi: .
noHenenbHuk — yetsepr: ¢ 08:00 go 17:00;
naTHuuya: ¢ 08:00 go 16:00;
cy660Ta, BOCKpeCceHbe: BbIXOAHbIE AHMU.
Bpemsi nepepbiBa ANs OTAbIXa W NUWTAHUMA YyCcTaHaenueaeTca npasunamu

BHYTPEHHEro TpyaoBOro pacnopsgka.

CnpaeoyHbit TenedoH 8(84371) 2-68-25.

. MNpoxoa no AOKyMeHTaM, yAOCTOBEPAIOLLMM NUYHOCTD.

1.3.2. Agpec oduumanbHOro camta MyHMUMNanbHOro paoHa B MHPOPMaLNOHHO-
TENeKOMMYHUKaUMOHHOW ceTn «WHTepHeT» (manee — ceTb «MHTepHeT»): (http://
http://zelenodolsk.tatarstan.ru/).

1.3.3. UHhopmauma 0 MyHUUMNANbHOW ycnyre, a Takke O MecTe HaxOoXAEeHUA K
rpacmke pabotbl Mcnonkoma moxeT BbiTb nony4veHa:

1) nocpeacTBOM  MHOPMALUMOHHBIX CTEHOOB, CcoAepXaluux Bu3yalnbHyl U
TEKCTOBYIO WHOPMaLMIO O MYHWUMNANbLHOW YCnyre, pacnofioXeHHbIX B MOMELLEeHUAX
Wcnonkoma, gns paboTbl ¢ 3asBUTENAMMU.

WHdopmauma Ha rocyaapcTBeHHbIX f3blkax Pecnybnuku TaTtapctaH BKMOYaeT
CBEAEHUA 0 MyHUUMNanboHON ycnyre, coaepxawmecs B nyHktax (noagnyHkrax) 1.1, 1.3.1,
2.3,2.5, 2.8, 2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeactBom ceTun «WHTepHeT» Ha oduuManbHOM cawWTe MyHUUUnanbHOro
paioHa (http:// www. hitp://zelenodolsk.tatar.ru.);

3) Ha [MopTane rocyaapCTBEeHHbIX U MyHUUMNanbHbIX yenyr Pecnybnuku TatapcrtaH
(http://uslugi. tatar.ru/);
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4) Ha EguMHOM nopTtane rocy4apCTBEHHbIX M MyHUMUMNANbHbIX ycnyr (yHKUWiA)
(http:// www.gosuslugi.ru/);

5) B cnonkome:

npu yCTHOM oBpaleHnm - NTUYHO UK No TenedoHy;

npu NUCbMEHHOM (B TOM Yucne B hopMe 3NeKTPOHHOro AoKyMeHTa) obpalleHumn —
Ha Dyma)KHOM HOcUTene no NoyTe, B 3NEeKTPOHHON hOpPME NO INEKTPOHHOW noyTe.

1.3.4. WHcdopmaums no BonpocaMm nNpPefocTaBNeHMs MYHULMNANbHON YCnyru
pasmelljaeTcs cneumanuctom Mcnonkoma Ha oduumanbHOM caluTe MyHUUMNanbHOro
paioHa U Ha WHGPOPMALMOHHbLIX CTeHAax B nomelleHusx Wcnonkoma ansa paboTbl €
3asBUTENAMMU.

1.4. MNpepocTaBneHne MyHULUNaNbHOW yCNyru oCyLLecTBNSAeTCA B COOTBETCTBUM C!

Fpa)quaH‘cwa koaekcom Poccuitickoin ®epepauyumn ot 30.11.1994 Ne 51-93
(CobpaHue 3akoHopaTenbcTtBa Poccuiickon Pepepauumn, 05.12.1994, Ne32, ct. 3301)
(nanee — MK P®),

3emenbHbiM  Kogekcom Poccuiickoir ®egepauun ot 25.10.2001 Ne 136-d3
(CobpaHue 3akoHopartenbctBa Poccuiickon Pegepaumu, 29.10.2001, Ned4, cT.4147)
(nanee — 3K PO);

XunuwHeim  kogekcom  Poccuiickon  depepaunmn ot 29.12.2004 Ne188-@3
(CobpaHue 3akoHopatenoctBa Poccuitickon ®epepaunn, 03.01.2005, Ne 1 (yactb 1),
cT. 14) (aanee — XK P®);

OcHoBamu 3akoHopaTenbscTBa Poccuiickon ®epepayuu o Hotapuate (yt8. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raseTta, Ne49, 13.03.1993);

®epepanbHbiM - 3akoHOM oT 12.01.1995 Ne5-®3 (pea. ot 09.12.2010) «O
BeTepaHax» (CobpaHue 3akoHoaaTtenbcTBa Poccuiickon Pepepaumu, 16.01.1995, Ne3,
cT. 168) (nanee - 5-03);

depepanbHbiMm  3akoHoM  oT  13.07.2005 Ne218-93 «O rocygapcTBeHHOW
peructpaumm Hegsmwkumoctun» (Cobpanue 3akoHopatensctea PO, 20.07.2015, Ne29 (vacTb
), cT. 4344) (nanee - 218-®3);

depepanbHbiM  3akoHoM oT 11.06.2003 Ne74-®3 (pea. ot 30.10.2009) «O
KpecTbAHCKOM (chepmepckom) xossitctee» (CobpaHue 3akoHopaTenbctea, 16.06.2003, Ne
24, ct. 2249) (panee — 74-3);

depepanbHbiM  3akoHOM oT 06.10.2003 Ne131-03 «0O6 o06wux npuHUMNax
opraHusaumMm MecTHOro camoynpaeneHuss B Poccuiickon Pepepauun» (CobpaHue
3akoHopaTtensctBa Poccuiickon  ®Pepepauunn, 06.10.2003, Ne 40, ct. 3822) (nanee -
131-93);

®epepanbHbiM  3akoHOM  oT  27.07.2010 Ne210-¢3 «O6  opraHusauyum
npegocTaBneHuns rocyfapcTBeHHbIX n MYHULMNAnNbHbIX ycnyr» CobpaHue
3akoHopnaTtenbcTBa Poccuinckon Pepepaunn, 02.08.2010, Ne31, cT.4179) (nanee — Ne 210-
®3); :

npukasom MuHUCTEpCTBaA cenbckoro xossanctea Poccuiickon Pepepauum ot
11.10.2010 Ne345 «O6 yTBepxaeHuu opmbl U nopsiaka BeAeHUS NOXO3ANCTBEHHbIX KHUT
opraHaMmy MECTHOro camoynpaeneHus NoceneHui u opraHamm MECTHOro caMmoynpasreHus
ropoackux okpyroe» (bronneteHb HOPMAaTUBHbIX aKTOB deaepanbHbiX OpraHos
ncnonHutTenoHomn Bnactu, Ne50, 13.12.2010) (aanee — npukas Ne345);
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npukaszom Pocpeructpaummn ot 07.03.2012 Ne 11/103 «O6 yrtBepxaeHun ¢opmbl
BbINMUCKM U3 MOXO3SINCTBEHHOW KHUIMM O HanMMuyuu y rpaxaaHuHa npasBa Ha 3eMenbHbli
y4acTtok» (ganee — Npukas Pocpeructpauun);

3akoHom Pecnybnuku TarapctaH ot 28.07.2004 Ne45-3PT «O wmecTHOM
camoynpasneHun B Pecnybnuke Tartapcrtaw» (Pecnybnuka TartapcraH, Ne155-156,
03.08.2004) (nanee — 3akoH PT Ne 45-3PT);

MoctaHoBneHuem [MpaeutensctBa PP ot 27.09.2011 Ne797 «O B3aumopencTsun
Mexay MHOroyHKUMOHaNbHbIMK LEHTpaMu NpeaocTaBneHus roCyAapCTBEHHbIX W
MyHULMNAanbHbIX ycnyr u deaepanbHbiMU OpraHamu UCMOMHUTENBLHOW BnacTu, opraHamu
rocyfapcTBeHHbIX BHeOwMKeTHbIX (OHAOB, oOpraHamu rocyaapcTBEHHOW BnacTu
cybbektoB Poccuitckon depepauuu, opraHamm MECTHOro camoynpaBneHus» (ganee —
noctaHoBnenune Ne797) (CobpaHue 3akoHogatensctea P®, 03.10.2011, Ne40, cT. 5559);

YcraBom  Pyccko-A3eneeBCKOro  CEenbCKOro  noceneHns  3eneHoaosnibCKoro
MyHWUMNansHoro panoHa Pecnybnuku TaTtapctaH, npuHaToro PeweHnem Coseta Pyccko-
A3eneeBcKOro CenbcKoro noceneHuss 3eneHofonbCcKoro MyHUUMNanbHOro panoHa
Pecnybnuku TaTtapctaH oT «01» uioHa 2018 roga Ne 107 (ganee — YcTaB);

MpaBunamu BHYTPEHHEro TPyAoBOro pacnopsigka KMcnonkoma, yTBepXAeHHbIMU
MocTaHoBneHvem lMcnonHuTenbHoro komuteta  Pyccko-A3eneeBcKOro  CenbCcKoro
noceneHnss 3eneHoAoNbCKOro MyHUUunanbHoro panoHa Pecnybnukun TaTtapctaH oT
01.07.2011 ropa Ne 11(ganee — Npasuna).

1.5. B HacToAwem pernameHTe WCMNONb3yKTCA Cneaylwue TepMuHbl U
onpeaeneHuns: ‘

nog cnpaBKOW (BbINWUCKOW) Bbl4aBaeMoOi oOpraHamMu MECTHOro camoynpasneHus
NOHWUMaeTCs — ChnpaBka O COCTaBe CeMbM, CMpaBKUW C MeCTa >XWMTenbCTBa, BbIMUCKA W3
NOXO3AWUCTBEHHON KHUIW, BbINUCKM M3 OOMOBOW KHWIK, CrpaBka C MecTa XWUTenbCTBa
yMepLwero Ha AeHb CMepTW, crnpaBka C npeabliaywero MecTta XUTenbCTBa XUTenam
WHAUBMAYANbHbLIX J>KUMNbIX OOMOB, CnpaBka Ha 3eMmenbHbld Yy4acToOK, CchpaBka Ha
OOMOBNageHue.

yAaneHHoe paboyee MeCcTO MHOropyHKLMOHANbHOro LEHTpa npenocTaBreHus
rocyAapCTBEHHbIX W MyHMUMNAnNbHbIX ycnyr — TepputopuanbHo obocobneHHoe
CTPYKTYpHOE noapasgeneHve (ouc) MHOrogyHKLMOHANbLHOMO LEHTpa npeaocTaBreHus
rocyAapCTBEHHbIX W MYHUUMNANbHbIX YCNyr, CO34aHHOE B rOPOACKOM WMAW CEeNbCKOM
noceneHnss MyHUUMNanbHOro pawoHa (ropoackoro okpyra) Pecnybnuku TaTtapctaH B
COOTBETCTBUWN C NyHKTOM 34 [MpaBun opraHu3aunm AesTenbHOCTU MHOrOYHKLMOHANbHbIX
LEeHTpOB npeaoCTaBreHWs rocyAapCTBEHHbIX W MYHULMNAnbHbIX YCNYr, YTBEpPXAEHHbIX
noctaHoeneHuem [llpasutensctBa Poccuiickon degepaumm ot 22.12.2012 Ne1376 «0O6
yTBepxaeHun [lpaBun opraHvsaymm OeATenbHOCTU MHOMoYHKUMOHANbHbLIX LEHTPOB
npeaocTaBneHus rocyAapCTBEHHbIX U MyHULMNANbHBIX YCNyr»;

TexHuyeckas owubka - owubka (onucka, onedyaTka, rpamMmaTudeckas Wnu
apucmeTuyeckas owwmubka nmbo nogobHas owwubka), A[ONyweHHas - OpraHom,
NpeAoCTaBnALWUM MyHULUNANbHYIO YCNyry, U npueBeglas K HECOOTBETCTBUIO CBEAEHUNA,



BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbHOW yCcnyru), CBeAeHUsM B LOKYMEHTax,
Ha OCHOBaHUWU KOTOPbIX BHOCUITUCH CBEAEHUS.

B HacTtoswem PernameHTe noa 3asBneHMEM O nNpeaocTaBfeHuM MyHULUnanbHOM
ycnyrn (ganee - 3asiBNeHne) NOHUMAETCA 3anpoc O NpefocTaBneHun MyHUUUNanbHOW
ycnyru (n.2 cT.2 ®epepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3assneHuve
3anonHsAeTca Ha ctaHaapTHoM BriaHke (npunoxeHune Ne1).
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3. CocTas, nocneaoBaTeNibHOCTL U CPOKW BbINMONTHEHUA aOMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHUA K NOPSIAKY UX BbINOMHEHUS, B TOM Yucne ocCO6eHHOCTU BbINOMHEHUs
aAMUHUCTPATUBHLIX Npouenyp B 3MeKTPOHHOU hopme

3.1. OnucaHue nocnefoBaTeNbHOCTU AEACTBUW MpU NpeaocTaBneHun MyHULUNanbHOW
ycnyru

3.1.1. lpepoctaBneHne MyHUUMNANbHON ycnyru BknovaeT B cebs cnegywouime
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS,

2) NPUHATWE U perucTpauna 3aasBrneHus;

3) noaroToska pesynbTarta MyHULUNanbHOW ycnyru;

4) Bblgaya 3asBUTENIO pe3ynbTaTta MyHUUMNanbHON yCnyru.

3.2. OkazaHue KOHCyrnbTauui 3aaBUTento

3.2.1. 3assutens nNu4HO 1 (UNKn) no TenedoHy obpawiaetcs B icnonkom Ans nonyyYyeHns
KOHCyNbTauWi 0 NOpsAAKe NonyyYeHus MyHULUNanbHON yCcnyri.

CekpeTapb Mcnonkoma ocyLlecTBNseT KOHCYyNbTMpOBaHWe 3asBUTENs, B TOM 4ucne no
cocTaBy, (hopMe U COAEPKAHNIO AOKYMEHTaLMKU, HEOBXOAUMON ANA NONyYeHUss MyHULUNanbHOM
ycnyru u npn Heob6xoaMMOCTU OKa3bliBaeT NOMOLLb B 3anonHeHun bnaHka assneHus.

Mpoueaypa, YycTaHaBnuMBaeMas HACTOALMM MNYHKTOM, OCYLIECTBNAETCA B [eHb
obpalyeHusn 3anBuTens.

PesynbTaT npoueaypbl: KOHCYnbTauuun, 3aMmevyaHus no coctasy, popme U coaepxaHuio
npeAcTaBrneHHoON AOKYMEHTaLMUK.

3.3. lNpuHATHE K perncTpaumns 3ansneHns

3.3.1. 3asButens NU4YHO, Yepes AoOBepeHHoe NUUOo noAaeT NMUCbMEeHHoe 3asBneHue o
Bblaaye cnpasku (BbIMUCKW), W NpeacTaBnseT AOKYMEHTbl B COOTBETCTBUMM C MYHKTOM 2.5
HacToswero PernameHTa B CENbCKUIA UCNONMHUTENbHBLIA KOMUTET.

3.3.2. CekpeTapb Wcnonkoma ocyuiecTenser:

npuem u perucTpauuio 3asBneHna B cneunanbHOM XypHane;

BpyYeHWe 3anBUTENIO KONUW 3asBNEeHWs C OTMEeTKOW O Aarte npuema [OKYyMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpe, AaTe U BPeMeHU UCNOMHEeHUA MyHULMNanbHON yCnyru.

Mpoueaypsl, ycTaHaBnMBaemble HaCTOALLUM NYHKTOM, OCYLLECTBNAKTCA:

npuem 3asBneHnsa U AOKYMEHTOB B TeyeHue 15 MuHyT,

perucTpauus 3ansBrneHus B Te4eHNe 0AHOro AHA C MOMEHTa NOCTYNNEeHUs 3anaBneHus.

PesynbTaT npouenyp: NPMHATOE U 3aperncTpupoBaHHoe 3asBneHue.

3.4. MoaroToBka W yTBEpPXAEHWE 3anpoleHHbIX AOKYMEHToB (nucbma ob6 oTkase B
Bblaa4e)

3.4.1. CekpeTtapb cnonkoma ocCyLleCcTBIAET:

NPOBEPKY HANU4uA LOKYMEHTOB, NpunaraeMbix K 3asiBMeHunio;

NOArOTOBKY NMPOEeKTa crnpaBku (BbINUCKU)NPU HANUYUKU OKYMEHTOB (CBEAEeHUN);

NOAroTOBKY npoekta nucbma 06 oOTkase B Bbigaye MpU OTCYTCTBUU [OOKYMEHTOB
(cBegeHun);




13

HanpaeneHwe crnpaeku (BbINWUCKW) unu nucbma o6 oTkase B Bbligaye [NaBe cenbCKoro
NoceneHus Ha yTeepXxaeHue.

lNpoueaypbl, yCTaHaBNMBaeMble HACTOALUM NYHKTOM, OCYLLECTBAKTCA B TeYeHWe ABYX
OHel ¢ MomeHTa obpalleHun 3asBuTens.

PesynbTaTt npoueayp: NPoeKkT cnpaeku (BeINUCKK) unu nucbma ob oTkase B BbiAave.

3.4.2. [naBa cenbCcKOro noceneHwus yTBepXAaeT crnpaBky (BbINUCKY) unu nucbmo o6
OTKa3e B BbiAaye W HanpasnseT cekpeTapto icnonkoma.

MNpoueaypbl, yCTaHaBnNMBaeMble HACTOALUMM MNYHKTOM, OCYLWIECTBMNAIOTCA B TevyeHue
OAHOro AHA C MOMEHTa OKOHYaHWUA npeablayLen npoueaypsbi.

PesynbTraT npoueaypbl: yTBEpXAeHHas crnpaeka (Bbinucka) unu nucbmo o6 oTkase B
Bblaave.

3.5. Bbigaya 3assuTtento pesynbTata MyHULUNANbHOW yCnyru

3.5.1. CekpeTapb Vcnonkoma BblgaeT 3asBUTENO crnpasky (BbINUCKY) UNU nucbmo 06
OTKase B Bblaade.

Mpouenypa, ycTaHaBnMBaeMasi HACTOALWMM NYHKTOM, OCYLIECTBNAEeTcs B [eHb
obpalleHus 3asBuUTens.

PesynbTaT npoueayp: BblaaHHas cnpaska (Bbinucka).

B cny4yae oTkasa B npegocTaBneHun MyHULMNAnNbHON YCNyru 3asBuTenb yBeaOMNAETCH
MACbMOM C YKasaHWeM NpU4YMH OTKasa, a Takke no TenedoHy M (MNn) ANeKTPOHHOW no4Tte, B
TeYeHne oQHOro AHA C MOMEHTa nognucaHus nucsma ob oTkase.

3.6. cnpaBneHune TeXHNYECKnX oLLIMOOK.

3.6.1. B cnyyae OBGHapyXeHWs TEXHUYECKOW OWMWBKW B [OKYMEHTe, SBMAIOLEMCS
pe3ynbTaToM MyHULUNAnbHOW yCNyru, 3assuTenb npeacrasnaeT B icnonkom:

3aneneHve o6 ucnpaBneHnun TeXHUYEeCKon owmnbku (npunoxeHue Ne3);

AOKYMEHT, BblAaHHbIA 3asBUTENIO Kak pesynbTaT MyHUUUNAnNbHOW YCMyru, B KOTOPOM
COAEPXUTCA TEXHUYecKas owmnbka;

DOKYMEHTbI, WMelLlue pPUaNYECKYI0 Cuny, CBUOETENbCTBYOWME O  Hanuyuu
TeXHUYECKOW OLINBKN.

3asBneHne 06 wWCnNpaBneHWM TexXHUYECKOW OWNOKM B CBEAEHUSX, YKa3aHHbIX B
OOKYMEHTe, SABNAKLWEMCA pe3ynbTaToM MyHUUMNAnbHONW YyCnyru, nodaeTcs 3asBuTenem
(ynonHomoueHHbIM npeacTaBuTenem) NUYHO, NMOO NOYTOBLIM OTNpPaBneHnem (B TOM YuUcne C
UCNONb30BaHWEM JMEKTPOHHOW No4Thl), NWBO 4Yepe3 eauHbli nopTan rocyaapCTBEHHbIX W
MyHULMNANbHbIX YCNYr UMM MHOrOMYHKLMOHAnNbHbLIA LEeHTP NpeaoCTaBNeHnsa rocygapcTBeHHbIX
U MyHULMNANbHBIX YCIYT.

3.6.2. CekpeTtapb lMcnonkoma, OTBETCTBEHHbIN 3a MPUEM OOKYMEHTOB, OCYLIECTBNSEeT
npuem 3assneHus ob ucnpasneHnn TEXHUYECKON OLNDKKU, perucTpupyeT 3asBneHue.

MNpouenypa, ycTaHaBnMBaeMas HaCTOALLMM TMYHKTOM, OCYLLIECTBNSAETCA B TeyeHue
O[HOro AIHA C MOMEHTa perucTpauuy 3asBreHus.

PesynbtaT npoueaypbl: NPUHATOE U 3aperucTpUupoBaHHOE 3asBneHne.

3.6.3. Cekpetapb Wcnonkoma paccmaTpuBaeT [OKYMEHTbI U B LENsAX BHECEHUSs
ucnpasneHuin B [OKYMEHT, SBMNAOLWMUACA pe3ynbTaToM YCNyri, OCYLIEeCTBNSEeT npoueaypbl,
npeaycMoTpeHHble NyHKToM 3.5 HacToswero PernaMeHTa, u BbiAaeT UCTIPaBeHHbl JOKYMEHT
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3asBUTeNio (YNoNHOMOYEHHOMY NPeACTaBUTENI0) TUYHO NOA POCNUCH C UIBATUEM Y 3asiBUTENS
(ynonHOMO4YeHHOro npeacTaBUTENS) OpWUTMHaNa [AOKYMEHTa, B KOTOPOM  COAEPXUTCS
TexHu4yeckas owunbka.

Mpoueaypa, yctaHaBnuBaemas HaCTOSILLUM MYHKTOM, OCYLLECTBMSIETCS B TEYEHUe Tpex
AHed nocne  OOHapyXeHus  TeXHU4eckoW OWuBKW WM  nonyyeHus OT  Mo6oro
3auHTepecoBaHHOro nuua 3assneHus o 4onyLeHHoW ownbke.

PesynbTaTt npoueaypsb!: BbiAaHHbI (HanpaBneHHbIN) 3a8BUTENIO AOKYMEHT.

3.7 NpepocraBneHne MyHULMNanLHoOW ycnyru yepes M®L|

3.7.1. OnucaHue nocnepoBaTeNbHOCTM AEUCTBUIA NPU NPefOCTaBNEHNN MYHULMNANbLHOW
ycnyru BkniodaeT B cebsa cneayowve npoueaypsi:

1) MHdOpMUpoBaHIME 3asBUTENSA O NOPSAKE NPEAOCTABNEHNS MyHULMNANBHON YCIYri;

2) NPUHATMUE W  perucTpauus 3asBneHUss W JOKYMEHTOB, HeOOXOAWUMbIX Ans
npeAoCTaBnNeHUA MyHULMNANBLHON YCyru;

3) hopmupoBaHue U HanpaeneHWe MEXBEJOMCTBEHHbIX 3anpocoB B  OpraHbl,
y4acTeylowe B npeAocTaBneHUuu MyHWUMNAnNbHOW YCNyru, B TOM YUCAe NO KOMMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OENCTBUTENbHOCTU YCUNEeHHOW KBanuuKaLumoHHON Uuncbposoi
SNEeKTPOHHOW NOANUCH 3asBUTENA, UCNONb30BAHHOM NPX Nogade 3asBMNeHUs O NPefoCTaBNEeHNN
MYHULMNANbLHOW YCNyru;

5) HanpaBneHune 3asBNeHNUsi C AOKyMeHTamu B icnonkom:;
6) BblAaya 3asBuUTENIo pesynbTaTa MyHULUNanbHON YCryru.

3.7.2. UHopMupoBaHMe 3asiBUTENA O nopsAKe NpeaocTaBneHns  MyHUUMNanbHOM
ycnyru

3aasuTenb Bnpaee obpatutbcs B MOL| nuuHo, no TenemoHy 1 (UNK) INEKTPOHHON noyTe
ANs NONYy4eHUA KOHCYNbTauuid 0 NopsaKe Nony4YeHs MyHULUNanbHOI yenyri.

Cneunanuct ML wHdopMupyeT 3asBuTEns, B TOM 4Yuchle no coctaBsy, dopme
NpeAcTaBnsemMon AoKyMeHTaLumu n Apyrum Bonpocam Ans NOMyYeHUst MyHUUMNAanbHOM YCryri 1
Npu HEOOX0AMMOCTN OKa3blBaeT NOMOLUb B 3anonHeHun BnaHka 3asBneHus.

3asBUTENb MOXET MONYYNTE MHPOPMALMIO O NOPSAKE NPeAOCTABNEHUSI MYHULIMNAMBHON
ycnyru nytem ceobofHoro goctyna ¢ caitta MoL| http://mfc16.tatarstan.ru/

Mpoueaypbl, ycTaHaBnUBaeMble HACTOSILUMM NYHKTOM, OCYLUECTBMSIOTCS B AeHb
obpalyeHuns 3aasuTens.

Pesynbtat npoueayp: wHdopmauus no - coctasy, dopme npeacraBnsemoin
AOKyMEHTaLuu n ApyruMm Bonpocam nonyyYeHuss MyHULMnanbHom ycnyri.

3.7.3. MNpuHATHE 1 perucTpauus 3assneHus
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3.7.3.1. 3asBuTens nu4Ho, 4epes joBepeHHoe N0 UNKu B 3NeKTPOHHOI hopMe noaaeT
MACbMEHHOE 3asBneHWe O npefoCTaBMNEHUN MYHULMNANbHOM ycnyru w npegcraBnser
AOKYMEHTbI B COOTBETCTBUM C NYHKTOM 2.5 HacTosiwero PernameHTa B ML, yaaneHHoe
paboyee mecto ML,

3asiBneHve o0 npefocTaBneHUu MyHUUMNaNLHONW ycnyru B 3MeKTPOHHOW cbopme
HanpaBsnsaeTcsa 4epes [lopTan rocyqapCTBEHHLIX W MyHULMNAMbHBLIX ycnyr Pecnybnuku
TatapcTaH. Peructpauns 3assneHus, MOCTYNUBLLEro B 3NeKTPOHHON hopMme, OCyLeCTBNAETCA
B YCTAHOBMEHHOM nopsAake.

3.7.3.2. Cneunanuct MoLl, seaywmit npuem 3asBMNeHW, OCyL|ecTBNAET Mpoueaypsl,
NPeAyCMOTpeHHbIe pernameHTom pabotbl MoL.

Mpoueaypel, ycTraHaBnuBaeMbie HaCTOALUMM NYHKTOM, OCYLUECTBNSIOTCA B CPOKM,
yCTaHOBMEHHbIe pernameHToMm paboTel ML,

PeaynsTtaT npoueayp: npuHsToe u 3aperncTpupoBaHHoe 3asBneHune.
3.7.4. opmuposaHue nakeTa AOKYMEHTOB
3.7.4.1. Cneunanuct MLl B cooTBeTcTBUM C pernameHTom pabotbl MOLI:

nposepsieT AENCTBUTENbHOCTb YCUNEHHOIA KBanuukaLunoHHoi LUNPOBON 3NEKTPOHHOIA
NOANWUCK  3aABUTENA, UCMOMb3OBaHHOW NPW nojave 3asBAEeHUs o npegocTaBneHnn
MYHULMNAnNbLHOW ycnyru;

(POPMMPYET U HanNpaBnsieT MeXBEAOMCTBEHHbIE 3ampochl B OpraHbl, yyacTBylolwue B
NPeAoCTaBneHMn  MyHWUMNanbHOW  ycnyry, B TOM  9Yucne  no KOMMIEKCHOMY
MEeXBeAOMCTBEHHOMY 3anpocy. ‘

Mpoueaypsbl, ycTaHaBnuBaeMble HaCTOALWMUM MYHKTOM, OCYLECTBNATCS B CPOKM,
yCTaHOBNEeHHbIe pernameHToM pabotel ML,

PesynbTat npoueayp: HanpaeneHHble 3anpocs!.

3.7.4.2. Cneunanuct MoLl nocne nony4eHns OTBETOB Ha 3anpocbl hopMUpyeT nakeT
AOKYMEHTOB U HanpaenseT ero B Micnonkom B nopsake, yCTaHOBNEHHOM pernameHToM paboTsl
MaLl.

Mpoueaypbl, ycTaHaBnuBaeMmble HaCTOSLMM NYHKTOM, OCYLECTBNAIOTCA B CPOKM,
yCTaHOBNEHHble pernameHTom paboTsl MoL.

PesynbTaT npoueayp: HanpaBneHHble B Mcnonkom AOKYMEHTbI.
3.7.5. Bblgaya pesynstaTta MyHULUNANLHOI ycnyru

3.7.5.1. Cneuynanuct MoL| npu NOCTynneHun pesynbTata MyHULUNANbHOW yCnyru us
Wcnonkoma peructpupyet ero s yCTaHoBneHHoM nopsigke. Waselwaer 3aseutens (ero
NpeacTasuTens) ¢ ucnonb3oBaHueM crocoba CBsiaM, yKasaHHOro B 3asiBneHuun, o pesynbTaTe
npefocTasneHnss MyHULUNanbHOW yCryri.

lMpoueaypel, ycTaHaBnMBaemMble HACTOSLUM MOANYHKTOM, OCYLLECTBNAIOTCA B AeHb
NOCTYNNEHUsi AOKYMEHTOB 13 Mcnonkoma.
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PesyneTaT npoueayp: usBeweHue 3asButens (ero npeactasuTens) o peaynbTaTe
NPefoCTaBMNeHNA MyHULIMNANBLHON YCIyru.

3.7.5.2. Cneunanuct MoL| BuigaeT 3assutenio pesynbTaTt MyHULUNANbLHOW YCNyri.

I'Ipoue,qypbl, yCTaHaBnmBaembie HacToAWMUM MYHKTOM, OCYLUeCTBNAKTCA B nopsake
o4yepegHocTu, B AeHb anGbITMFI 3adBUTENA B CPOKW, yCTaHOBNeHHble pernameHTom pa60Tb1
MoLl.

PesynbTat npoueayp: BblgaHHbIi peaynbTaT MYHULMNANbHOM ycnyru.

4. Mopsnok u hopmbl KOHTPONA 3a NpeaocTaBnNeHNEM MYHULUMUNanbHOW ycnyru

4.1. KoHTponb 3a nonHOTOW W KayecTBOM NPeAoCTaBNeHNs MyHULUMNanbHOW YCnyru
BKNIOYAET B CceOA BbIBNEHWE W YCTPaHEHUE HapyLUEHMUii npaB 3asBuTenen, nposeaeHue
npoBepok cobniodeHnss npoueayp npefocTaBneHus MyHULMNANbHOW yCnyru, MNOAroTOBKY
PelleHni Ha aencTens (6esgeincTarne) AOMKHOCTHBLIX WL opraHa MecTHOro camoynpasneHus.

®opmamu KOHTpONA 3a CoBMIOAEHUEM WCNOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp
ABNSAOTCA:

1) npoBepka ¥  cormacoeaHMe  nNpoekTos AOKYMEHTOB N0  NpeaocTaBneHuio
MYHULUNanbHOW ycnyru. PesynsTaTom npoBepku sBnseTcs BU3NPOBaHUE NPOEKTOB;

2) NPOBOAMMbIE B YCTAHOBMEHHOM NMOPSiAKE NPOBEpPKWU BEAEHWUA AeNonpon3BOaCTBa:;

3) NpoBeAeHNe B YCTAHOBMEHHOM nNOpsAKe KOHTPOMNbHbLIX nNpoBepok cobnoaeHns
npoLeayp NpeaocTaBneHus MyHUUMNanbHoi ycnyri. |

KoHTponbHble npoBepku MoryT GbiTb NnaHOBbLIMMU (ocylwecTBNATLCA Ha OCHOBaHMU
NONYroAoBbIX UMW rofoBbIX MnaHoB paboTbl opraHa MeCTHOro camoynpaeneHus) u
BHennaHosbiMu. MNpu NnposeaeHun nposepok MoryT paccmaTpuBaTbCA BCE BOMPOCHI, CBA3aHHbIE
C NpeAoCTaBneHnemM MyHULMNanNbHOW ycnyru (KOMNNeKkCHble NPOBEPKM), UMK NO KOHKPETHOMY
obpalueHuto 3assuTens.

- B uensx Tekywero koHTpons ucnonbayloTcs ceeneHus, UMeloLnecs B anekTpoHHoW Base
AaHHbIX, cnyxebHas KoppecroHAeHUMs, YCTHas M NUCbMeHHas UHOpPMaLUMA cneunanucTos,
OCYLLECTBNAIOWMUX  BbINOMHEHWE  aAMWHUCTPATUBHbIX npoueayp, >KypHanbl  y4yeTa
COOTBETCTBYIOLMX [JOKYMEHTOB U ApYyrue cBeaeHus.

[Ans ocywecTBneHus KoHTpons 3a coBeplUeHWemM [OEeWCTBUA nNpu NpeaocTaBrneHum
MYHULIMNAnbHOW YCnyru v NpUHATUM pelueHnii pykosoauTenio Mcnonkoma npeacTaBnsaloTCA
CpaBku O pesynbTatax Npe/joCTaBneHns MyHULUNANLHOIA yCnyri.

O cnyyasx u npuumHax HapylueHus CPOKOB, NOCNeaoBaTeNlbHOCTU U COAepPXaHUN
aAMUHUCTPATUBHBIX Npoueayp CneuuanucTbl HeMeaneHHo WHPOPMUPYIOT pPyKOBOAMTENS
Oprana, NnpefoCTaBnAoWero MyHMLUMNanbHy ycnyry, a Takke NPeANPUHUMAIOT CPOYHbIE MEPbI
Mo YCTPaHEHWIO HapyLUeHui

4.2. TekyWwuMn  KoHTponb  3a cobnoaeHnem nocnenoBaTenbHOCTU  AEWCTBUNA,
OnpefeneHHbIX aAMWHUCTPaTUBHLIMKU nNpouedypaMiu Mo NPeaocTaBneHuo MyHULUMNanbHo
ycnyru, ocyulecTenseTcs 3amecTtutenem pykooauTens Mcnonkoma no UHDPaACTPYKTYPHOMY
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pasBUTUIO, OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO NPeAoCTaBNEHUD MYyHULUMUNANbHOM
ycnyru, a Taike cneyuanucTamu otaena MHpPacTpyKTypHOro pasBuTus.

4.3. MNepeyeHb  OOMKHOCTHbIX  NWU,  OCYLLECTBMSKWMWUX  TEeKyWUA  KOHTPONb,
yCTaHaBNMBaeTCA MNOMOXEHUAMU O CTPYKTYPHbIX nogpasfeneHusx opraHa MecTHOro
camMoynpaBneHns U AOMMKHOCTHBIMWU pernameHTamu.

Mo pesynbTaTam NpOBEAEHHbLIX MPOBEPOK B Cryyae BbISBNEHUA HapylleHu# npas
3afABUTENnei BUHOBHbIE fvUA NPUBMNEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopaTtenbcTBOM Poccuickon deaepanyuu.

4.4. PykoBoauTenb opraHa MECTHOro CamoynpaBneHuWs HeceT OTBEeTCTBEHHOCTb 3a
HecCBOEBpEeMEeHHOe paccCMOTpeHne obpalleHunin 3assuTenen.

PykoBoautens (3amectutens pPyKoOBOAWTENS) CTPYKTYPHOrO mnogpasgeneHus opraHa
MECTHOrO camoynpasfeHWs HeceT OTBETCTBEHHOCTb 3a HecBOeBpeMeHHoe U  (unw)
HeHagnexailee BbINOMHEHWe aAMWHUCTPATUBHBIX OENCTBUIA, yKasaHHbIX B pasgene 3
HacTosilwero PernameHTa.

[IOMKHOCTHbIE N W WHbIE MyHWUMNanbHble Cryxawue 3a pelweHus U AelcTBUS
(BespeiicTBue), NpMHUMaeMble (OCyLLECTBNSiEMble) B XOAe NPeAoCTaBMeHus MyHULMNanbHoM
YCNyru, HecyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NOPSAKE.

4.5. KoHTponb 3a npepocTaBneHMeM MyHWULMUNANbHOW YCNyr CO CTOPOHbI rpaxaaH, ux
00beAnHEHNn W oOpraHu3auuii, OCYLLECTBNSIETCA NOCPEACTBOM OTKPLITOCTU AeATenbHOCTU
opraHa MEcTHOro camoyrnpasneHusi Npu nNpeaocTaBneHun MyHULUMNanbHOW ycryru, nonyyYeHus
MOMHOW, akTyanbHOW W [OCTOBEpPHOW WHdOpMauum O nopsake npenocTaBneHus
MyHULMNANBHOW YCRyrM U BO3MOXHOCTW JOCYAeBHOr0 paccMoTpeHus obpalleHuit (xanob) B
npouecce npeaocTaBneHnsa MyHULMNANbHON yCnyru.

5. NocynebHbin (BHecyaebHbIN) NOpAAOK 06XanoBaHUA pelleHUin u AeUCTBUIN
(6e3nencTBuUsA) opraHoB, NpeAOCTABNAWMX MYHULMNANLHYIO YCAYrY, a TakkKe UX
AOMKHOCTHBIX NMUL, MYHULMNANbHbIX CNyXawux

5.1. MNony4yaTtenu MyHUUMNanbHOW ycnyru UMeroT npaeso Ha obxanoBaHue B gocyaebHom
nopsake aeicteuin (6esgencTenn) coTpyaHMKOB Mcnonkoma, y4acTBYHOLWMUX B NPEAOCTaBNEHNUM
MyHUUMNansHow ycnyru, B Micnonkom unu B CoBeT MyHuumnansHoro obpasosaHus.

3anaBuTenb MOXeT 06paTUTLCA C XKanobou, B TOM Y1cne B Creaylownx crnyyasnx:

1) HapyweHue cpoka perucTpauuum 3anpoca 3asBATENs O NpPefoCcTaBreHun
MYHULIMNANbHOW ycnyru;

2) HapyLIeHne cpoka NpeaoCTaBneHuss MyHUUUNanbHOW yenyru;

3) TpeboBaHue y 3asBUTENA [AOKYMEHTOB WM WHpopmauuu nubo ocyLecTBNeHus
AeACTBUIA, NpeacTaBneHne unu OCyLUECTBNEHWE KOTOPbIX HE NPpeayCcMOTPEHO HOPMaTUBHLIMM
npaBoBbiMU akTamu Poccuitickon Pegepaumu, Pecnybnuku TatapctaH, 3eneHoAonbCKoro
MYHULWNAnNbLHOro paoHa ANs NpefoCTaBNeHNMA MyHULUNANbLHON YCNYru;

4) oOTkas3 B npuemMe [OKYMEHTOB, MpeaoCTaBMneHWe KOTOpbIX NpeayCMOTPEHO
HOpPMaTUBHbIMKW MpaBoBbiMM aktamu Poccuiickon Pepepauun, Pecnybnuku TaTapcran,
3eneHoaonbCKOro MyHULMNAnNbHOro paioHa Ans NPegoCTABNEeHUSs MYHUUMNANbHOW YCyru, y
3asBuTens;

5) oTkas B npeaocTaBfeHWM MYHWUWUNANbHOW YCMyr, ecrii OCHOBaHWA oOTkasa He
npeaycMoTpeHbl deaepanbHbiMW 3aKOHAMW U NPUHATLIMA B COOTBETCTBUM C HUMU WUHBLIMU
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HOPMaTUBHbIMA  npaBoBbiMKM  akTamu Poccuitickon depgepauun, 3akoHamMM W UHbIMU
HOPMaTMBHBIMU NpPaBoBbIMKU akTamu Pecnybnuku TaTapcTaH, MyHUUUNAnbHbIMU MPABOBLIMU
akramu,

6) saTpeGoeaHue OT 3asBUTENA NPU NPeaOCcTaBNEHUU MYHULUNANBHON ycnyru nnathbl, He
npeaycMOTPEeHHON HOPMaTWBHLIMKU NPaBoBLIMW akTamu Poccuiickoit denepauum, Pecny6bnuku
TaTapcraH, 3eneHoA0bCKOro MyHULMNANbHOro PanoHa:

7) oTka3 Mcnonkoma, QOMXHOCTHoro nuua Wcnonkoma, B ncnpaeneHnn [onyweHHbIX
One4YaTok M OWWOOK B Bbl4aHHbIX B pesynbTaTe NPefOCTaBNEHUS MYHULWNANbHOM ycnyru
AOKYMEHTax NiMbo HapyLleHne YCTaHOBNEHHOrO CPOKa Takux UCNpaBneHMi;

8) HapyLueHne cpoka unu nopsiaka Bbiaaun 4OKYMEHTOB No pe3yrnbTaTam npegocTasneHus
MyHULUMNAanNbHOWK ycnyru;

9) npuOCTaHOBMNEHWe MPEeAOCTaBNEHUA MYHWULMNANbHOM ycnyru, ecnu OCHOBaHUs
MPUOCTaHOBNEHN He npeAyCMOTpeHbl eaepanbHbIMM  3aKOHAMU W NPUHATBIMU B
COOTBETCTBAM C HUMW WHLIMW HOPMaTWBHbIMW NpaBoBbIMKW akTamu Poccuiickon degepauum,
3akOHamu ¥ MHbIMM  HOpPMAaTMBHbIMW npasoBbiMM aktamu Pecnybnuku TaTapcTaH,
MYHULMNANbHLIMA NPaBOBLIMW aKTaMu;

10) TpebGoBaHnue y 3asBuTens npu nNpegocTaBneHnn MyHULMNANbHOM ycnyru AOKYMEHTOB
wnu uHopmauuu, oTcyTcTBME W (MUNU) HEJOCTOBEPHOCTb KOTOPLIX He yKasbiBanucb npu
NeépBOHa4anbHOM OTKase B rMpueme [OOKYMEHTOB, HeoOXOAUMbIX ANA NpesocTaBneHust
MYHULMNAnbHOW ycnyri, nubo B NpeaoCcTaBNeHMU MyHULMNAnNbHOW YCIyrit, 3a UCKMIOYEHUEM
Cny4yaes, NPefyCMOTPEHHbIX NYHKTOM 4 Yyactn 1 ctateh 7 PegepanbHoro 3akoHa Ne210-$3.

5.2. Xanoba Ha peweHus w pgeiicteus (6espeicTeue) opraHa, npenocTaBnswoLero
MyHWLMNAnbHYyo ycnyry, AOMKHOCTHOTO nuua opraHa, npefoCTaBNAWEro MyHULMNANbHYIo
ycnyry,  MyHMUMNanbHOro  cnyxawlero, pykoBOAWTeNs  opraHa, npefocTasnsioLLero
MyHULMNAnNbHy0 ycnyry, nogaeTcs B NUCbMEHHOW copme Ha OymakHOM HocuTene wnu B
3NeKTpoHHOW thopme.

KanoGa MmoxeT ObiTb HanpaBneHa Mo noute, 4Yepes M®Ll, ¢ ucnonb3osaHuem
WHOPMALIMOHHO-TENEKOMMYHUKALMOHHON  ceTn  "MHTepHeT", oduumnanbHoro  canta
3erneHoAoNbCKOro  MyHUUMNansHOro  paioHa  (http:/www. http://zelenodolsk.tatarstan.ru),
EavHoro noptana rocyaapcTBEHHbIX M MyHWLMNANbHbIX ycnyr Pecnybnuku TaTtapcTaH
(http://uslugi.tatar.ru/), EquHoro nopTtana rocyaapcTBeHHbIX 1 MyHULMNANbHbIX yenyr (hyHKUWA)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb NPUHATA npv NU4YHOM Npueme 3asBUTenNS.

5.3. XKano6a, nocTynuewas B opra, NpeAoCTaBNALWNA MyHULMNanbHyo ycnyry, nubo
BbILUECTOALMIA OpraH (Npu ero Hamuyuu), NOANEXUT PACCMOTPEHWIO B TeYeHWe NATHaaLaTH
pabounx fHeld Cco [HA ee peructpauuu, a B cryyae o0OXanoBaHWS OTKa3a opraHa,
NPEAOCTaBNAOWEro MyHULMNanNbHylo ycnyry, B npueme [OKYMEHTOB y 3assutens nubo B
WCNpaenexnn [onylieHHbIX onevaTok M owwubBok wnu B cnyyae o6xanoBaHWs HapyLlUeHus
YCTaHOBNEHHOro CpoKa TakuX WCMpaBneHwWh - B TeyeHue nsSTU paboumx OHeild co OHS ee
perncrpayumu.

9.4. XXanoba gomxHa copepxaTb cneayioLyo MHOPMaLMIO:

1) HaumeHoBaHWe opraHa, NPesoOCTaBNSIOWEro YCNyry, AOMKHOCTHOrO NUUA oprana,
NpeAocTaBnsAlolero ycnyry, wiM MYHUUMNANbHOro CRyXalwero, peleHus W AelCTBUSA
(GeapeitcTeme) KOTOpbIX 0BXanyOTCS;

2) hamunuio, UMs, 0T4YeCTBO (NocneaHee - NPWU Hann4yum), CBEAEHUA 0 MECTe XUTenbcTBa
3ansBuTens - cU3MYEeckoro nuua nnubo HaMMeHOBaHWe, CBEAEHWS O MECTe HaXOXAeHUs
3aABUTENA - IOPUANYECKOTO NuLA, a Takke HOMep (HOMepa) KOHTaKTHOro TenedoHa, aapec
(appeca) aneKTPOHHOA MOYTHI (MPWU HANWUYUK) U NOYTOBbIN agpec, No KOTOpbIM A0MKEH ObiTb
HanpaBneH OTBET 3aABUTENIO;
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3) cBepeHusa 06 obxanyembiXx peleHuax W aencteusax (GesgencTBuuM) oprasa,
NpeaoCcTaBnALIEro MyHULMNanNbHYO ycnyry, AOMKHOCTHOrO nuua opraHa, npefocTaBnsaioLwero
MYHULMNANbHYIO YCNYry, N MyHULMNANbHOro CnyXaluero;

4) noBoAbl, HA OCHOBaHUM KOTOPbLIX 3asBUTENb HE COrnaceH ¢ peleHuem u AenCTBUEM
(bespencTBMEM) OpraHa, npefoCcTaBNAOWEro ycnyry, [OOMKHOCTHOrO nuua oprasa,
npeaoCcTaBnALLEero yenyry, Wnm MyHULUNanbHOro Cryatiero.

55. K xanobe wMmoryT ObiTb nNpUMoXeHbl KONUW OOKYMEHTOB, MOATBEPXAAOLMNX
n3noxeHHole B xanobe obcToaTenscrTea. B Takom cnyyae B anobe NpuBOAUTCA NepeyeHb
npunaraemMbix K He JOKYMEHTOB.

5.6. XKanoba nognuceiBaeTcs nogasLUMM ee nonyyYatenemMm MyHUUUnanbHon yenyru.

5.7. o pesynbtatam paccMOTpeHus Xanobbl NPUHUMAETCA OAHO W3 CneaylLlmx
peLweHunn:

1) xanoba ynoBneTBOpSEeTCA, B TOM Yucrne B pOpMe OTMEHbl NPUHATOrO PELLEHUs,
ucnpaeneHns AoNyLUEeHHbIX onevyaTok W ownBoK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHvs
rocyfapcTBeHHOW ycnyru AOKYMEHTax, BO3BpaTa 3afBUTENIO AEHEXHbIX CPeACTB, B3UMaHue
KOTOpbIX HE NpPeaycMOTPEHO HOPMaTUBHbLIMW MNPaBOBbLIMKU akTamu Poccuitickoin degepauunu,
HOpMaTMBHbIMW MpaBoBbIMW akTamu Pecnybnuku TaTtapcTaH, MyHUUMNansHbIMA MPaBOBbIMM
akTamu,

2) B yAoBneTBOPEHUU Xanobbl 0TKa3biBaeTCS.

He nosgHee aHA, cneaylowlero 3a AHEM NMPUHATUS PEeLUeHUs, YKa3aHHOro B HAcTosLIeM
NyHKTE, 3aaBUTENIO B NMUCbMEHHOW (hOPME WU MO XENaHu 3asBUTENS B 3NEKTPOHHOW dopme
HanpaBnAeTCA MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTtax PacCMOTPEHUS XKanobbi.

5.9. B cnyyae npu3sHaHua xanobbl nognexallein yaoBNeTBOPEHUIO B OTBETE 3asiBUTENIO
Aaetca  uHopmauua 0  OeilcTBusX,  ocyuwecTensemblx  Mcnonkomom, B uUensax
He3ameanuTenbHOro YCTpaHeHWs BbISIBMEHHbIX HapyleHWu#d nNpu OKasaHuuM MyHULMNanbHOW
ycnyru, a TakKe NPUHOCATCA W3BWHEHWs 3a AOCTaBneHHble HeyaobcTBa W ykasblBaeTcs
UHopMaUUsa O AanbHelwnx A4eNcTBMAX, KOTOPbie He0DX0AUMO COBEPLUNTL 3anaBUTENIO B LienAxX
nony4yeHnua MyHULMUNanbHOR yCnyru.

5.10. B cnyyae npu3HaHua >xanobbl He noanexaiwen yAOBMETBOPEHUD B OTBeETe
3aaBUTENIO, OAOTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUA O NPUYMHAX MPUHSTOrO peLleHus, a
TaKke nHopmaums o nopsake o6xanoBaHUs NPUHATOrO PELLEHUS.

5.11. B cnyyae ycTaHOBneHWs B Xo4e MNW NO pe3ynbTaTam PacCMOTPEHUs xanobbl
NPU3HaKoOB cocTaBa aAMWUHUCTPATUBHOIO NPaBOHAPYLUEHUS WK NPECTYNNEeHUs AOMKHOCTHOe
nuuo, paboTHWK, HaaeneHHble NMONMHOMOYMAMMU MO PacCMOTPEHMIo Xanob, HezameanuTenbHo
HanpaBnALT UMeIoLNecs MaTepuanbl B OpraHbl NPoKypaTypbl.
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Mpunoxexue Ne2

B

(HaMMEHOBaHMe opraHa MecTHoro caMmoynpaBrneHus

MyHULUMNanbHoro o6pasosaHus)
oT

(Aanee - 3asBuTens).
(cbamunus, ums, 0TYeCTBO, NacnopTHbIe OaHHble,
PErucTpauuio no MecTy XuTenbCcTea, TenegoH)

3asBneHue
0 BblAaye cnpasku (BbIMUCKK)

Mpowy Bac eeinaye crpasku (Bbinucky)

K 3asBnenuio npunaratotcs cneayiowme OTCKaHWPOBaHHbIE JOKYMEHTbI:
Ans nonydyeHus cnpaBkM ¢ MecTa XUTENbCTBA, BbIMUCKM W3 AOMOWN KHUIMM, CNpaBKu C
npeablAyLWwEero MecTa XuTenbcraea:

1. HokymeHTbI, yaocToBepsiowme NMYHOCTb.

2. HomoBas KHura.

Ans nonyyeHus cnpaBku 0 cocTaBe cembi:

1. [okymeHTbI, yaocToBepsiowme NMYHOCTb.

2 [omoBas kHura. :

3. LOKyMeHTHI, noaTreepxaawLme poacTteo BCex 4YreHoB CeMbM,

3apPEerncTpupoBaHHbIX Mo 3anpawsaemomy agpecy (nacnopTa, CBuaeTenbCTBa 0 POXAEHWUM,
CBUOENbCTBO 3aKMYeHun 6pa|<a.
Ons nony4yeHnAa cnpaeBku C MecTa XUTenbcTBa yMepLuero Ha AeHb cCMepTHu:

1. HoKkymeHT, yaocToBepsaioLWwMiA TMYHOCTD.
2. [omoBas kHura.

3. CBuaeTenscTBO 0 CMepTH opuruHan.

4, [okymeHTbI, noaTsepxaatoLimne poacTeo BCeX yYneHoBs cemMbi,

3aperucTpUpoBaHHLIX MO 3anpalwuBaeMoMy ajpecy (CBuaeTenbcrea o poxaeHun getei,
CBUAETENbLCTBA O 3aKNIOYeHUN Bpaka).
OBsi3ytocb Npu 3anpoce NPeaoCcTaBUTL OPUrMHAMbI OTCKaHUPOBaHHbIX [4OKYMEHTOB.

(nara) (noanucek) (PN0)
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Mpunoxexune Ne3

MNepeyeHb AOKYMEHTOB NpeAcTaBNAeMbiX 3asBUTENEM, A NOMyYeHUs MyHULMNANbHONW YCryri

ans Nony4YeHusa CrnpaBku C MECTa XUTENbCTBA, BbINUCKU U3 JOMOW KHUMN, cnpaBKku C npegblayLlero
MecCTa XUTenbCcTBa.

1. [JOKyMEHTbI, YAOCTOBEPSAIOLNE NUYHOCTb.
2. [omoBas kHura.

[ins nony4yeHus cnpaeku 0 COCTaBe CeMbM:

1. [OKyMeHTbl, yA0CTOBEPSAIOLLNE NMUYHOCTD.
2. [omoBas kHura.
3. [okymeHTbl, noaTeepxpalollve POACTBO BCEX YNEHOB CEMbM, 3aperMcTpupoBaHHbLIX MO

3anpawwveaeMomy agpecy (nacnopTta, CBUAETENbCTBA O POXAEHWM, CBUAETENbLCTBO
3aknoyeHun Bpaka.

Ons nonyvyeHusa cnpaekn ¢ MecTa XXUTenbCTBa yMepLLUEero Ha AeHb CMepTu:

[OKyMEeHT, y40CTOBEPSAIOLNIA NMUYHOCTb.

[omoBas kHura.

CeuaeTenbcTBO O CMEPTH OpuUriHan.

[lokymeHTbI, noAaTBepXJalolme POACTBO BCEX YNEHOB CEeMbW, 3aperucTpupoBaHHbIX Mo

3anpawuvBaemMomy agpecy (cBuaeTenbCTBa O pOXOEHUM [eTel, cBuaeTenbcTBa O
3aknoyeHumn bpaka).

OO~
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MpunoxeHune N4

PykosoguTtento

WcnonHutensHoro komuteta Pyccko-

A3eneeckoro cenbckoro NoceneHus

3eneHoaoNbLCKOro MyHUUMNanbHoro

pavioHa Pecnybnuku TaTapcTtaH

or;

3anBneHue

06 ucnpaBrneHnM TeXHUYECKOW OMOKK

Coobwai 06 owwubke, [OOMYLIEHHOW MpPWM OKasaHUWM MyHUUWUNAanbHOW  ycnyru

(HaumeHoBaHWe ycnyru)
3anucaHo:

ﬂpananble cBeeHUA:

Mpowy wucnpaeBuTe AOMYLIEHHYK TEXHWYECKYl0 OLUMOKY W BHECTU COOTBETCTBylOLIME
U3MEHEHWA B JOKYMEHT, ABMNAIOWMUACA pe3ynbTaToM MyHULUNANbHON YCIyr.

Mpunarato cnepyoLwme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuUHATUA peleHuss o6 OTKNOHeHMW 3asBneHuss o0 ucnpaeneHuu
TEXHUYECKOWN OLLIMOKM NpoLLy HanpasBuTb Takoe peLleHune:

nocpeacTBOM OTNPaBNeHns 3NEKTPOHHOTo JoKyMeHTa Ha aapec E-mail: :

B BWOE 3aBEPEHHOW KOMUM Ha OymMaKHOM HOCUTENe NOYTOBbIM OTNpaBneHwemMm no

agpecy:

MoaTeepaaw CBOE cornacue, a Takke cornacue NpeAcTaBnAaemMoro MHOKW nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemaTtusauuio, HakonneHue, XxpaHeHue, yTodHeHne
(oBHOBNEHMe, W3MEHEHWE), WCMOMb3oBaHWe, pacnpocTpaHeHue (B TOM uucrne nepeaaqdy),
obeanuumBaHue, 6roKMpoBaH1e, YHUUTOXEHUE NEPCOHANBHBIX AaHHbIX, @ TaKKe WHbIX AEUCTBUN,
HeobxoauMmbix AN 00paboTkM nNepcoHanbHbIX AaHHbIX B pamkax npeaocTaBneHust
MYHULMNANbLHOW yCryrv), B TOM YUCne B aBTOMAaTU3NPOBaHHOM pexvme, BKNOYas MpuHATHe
PELUEHUA Ha WX OCHOBE OpraHoMm MpefoCcTaBnAWMM MyHUUMNanbHyK ycnyry, B Uensx
npenocTaBneHns MyHULUMNanbLHOW yenyri.

HacToswwmm noaTeepxaalo: CBEAeHUs, BKIIOYEHHbIE B 3asiBNEHUe, OTHOCALLMECA K MOen
NMWYHOCTU WU NPEACTaBNSEMOMY MHOK ULy, @ Talke BHECEHHbIE MHOK HWkKe, AOCTOBEPHbI.
[loKyMeHTbI (KOMWM AOKYMEHTOB), MPUMOXKEHHbIE K 3asiBNEHUI0, COOTBETCTBYIOT TpeboBaHusMm,
YCTAHOBMNEHHLIM 3akoHopaTenbcTBoM Poccuitickon Pepepauun, Ha MOMEHT NpeacTaBneHus
3afBNEHUS 3T AOKYMEHTbI AENCTBUTENBHbBI U COAEpXaT.4OCTOBEPHbIE CBEAEHUS.

[aio cBoe cornacve Ha yyacTue B Onpoce Mo OLEHKe KayecTBa NpeaocTaBrieHHoOW MHe
MyHULMNANbLHOW YCNyry No TenedoHy:
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[Mpunoxexune
(cnpaeouHoe)

PekBU3uUTBLI AOIMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a npegocraBrieHUue MyHULUMNANbLHONW
YCnyru v ocyuiecTBnAOLWMX KOHTPONbL ee UCMNOJIHEeHUA,

WUcnonkom Pyccko-A3eneeBcKoro cefbCcKoro noceneHns 3eneHoaonLcKkoro
MYHUUMUNaANbLHOro panoHa

[ormxkHocTb TenedoH ONeKTPOHHbIN aapec
Pykoeogutens Mcnonkoma 2-68-25 Razl.zel@tatar.ru
CneuwnanucT Ucnonkoma 2-68-25 Razl.zel @tatar.ru

CogeTt Pyccko-A3eneeBcKoro cenbcKoro noceneHusa 3eneHoAONLCKOro
MYHULMUNANLHOro panoHa

[omkHocTb TenedoH ONEeKTPOHHbLIN aapec

Maga 89172426221 Razl.zel @tatar.ru




