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O6 yTBEpXAEHMN aOMUHUCTPATMBHOIO pernamMmeHTa
npeaocTaBneHns MyHULMNanbHOW yCnyru no Bblaade
CnpaBKu (BbIMNCKN) Ha TEPPUTOPUN MYyHULMNANBHOTO
obpasoBaHMa HOBONOMNbCKOrO CEnbCKOro noceneHus
3eneHogonbLCKoro MYHULMNAnNbHOro paroHa
Pecnybnuku TatapctaH

B cooTtBeTcTBUMM C MpaxgaHckum kopekcom Poccuiickoin denepaumn ot 30.11.1994 Ne 51-
®3, PepepanbHbiM 3akoHom oT 06.10.2003 Ne131-03 «O6 ob6WMUX MpUHLMNAEX opraHW3aLum
MECTHOro camoynpasneHus B Poccuiickon Pepepaunny», PegepanbHbiM 3akoHoM oT 27.07.2010
Ne210-®3 «O6 opraHusaLun npeaocTaBneHNs rOCYAAPCTBEHHBIX W MYHULMNAMNbHBLIX YCRyr»,
YcTtaBoM MyHuUUMnanbHoro obpasoBaHust HoBonomnbckoe cenbckoe noceneHne 3erneHononbLCKoro
MyHUUMnNanbHoro pamnoHa Pecnybnuku TatapcTtad, McnonHuTenbHbli KOMUTET HOBOMOMbLCKOro
CenbCKoro noceneHns

NMOCTAHOBIAET:

1. YTBEpAuUTb aAMUHUCTPATUBHbLIN PernamMmeHT NpeaocTaBneHns MyHULMNanbHOM ycrnyru no
BblAaye cnpasku (BbIMUCKM) Ha TeppuTopuyM MyHMuuUnanbHoro obpasoBaHus HoBOMoONbCKOro
CenbCKoro noceneHns 3eneHofonbCKOro MyHuuMnanbHOro panoHa Pecnybnuku TaTtapcTah,
COrNacHO MPUITOXEHMUIO.

2. PasmecTuTb HacTosillee MNOCTAHOBMEHME Ha oduuManbHOM mnopTane npaBoBoOi
nHdopmauun Pecnybnukn Tatapctan (http:/pravo.tatarstan.ru) un odwuunansHom caiite
3eneHoaoNbCKoOro MyHUUMNanbHOro paioHa B COCTaBe nopTana MyHuuunanbHbiX obGpasoBaHui
Pecnybnuku TaTapcTtaH (http://zelenodolsk.tatarstan.ru) B NHOPMaLNOHHO-
TENEKOMMYHUKaLUMOHHON ceTn «WHTepHeT», a Takke Ha WHGpOPMAUMOHHbLIX CTeHAax
HoBononbcKoro cenbckoro noceneHns 3eneHO40NbCKOro MyHULUMNANbHOrO paroHa Pecnybnuku
TartapctaH no agpecam: n. Hosononbckuin, yn. Ceoboabl, 39; n. YpHAK MHOPMALMOHHBIA WNT Y
MarasuHa, yn. LleHTpanbHas, 4.53a; n. HoBononbckuii MHOpMaLMOHHBIV WUT yn. CBoboasl, 4.24;
M. FpysMHCKNiA MHpOPMaALUUNOHHBIA WKT yNn. BeTepaHos; n. KpaCcHUUKNMA NHOPMaLMOHHBIW WAT yI.
Mupa, A.3; n. [dybpoBka WHMOPMaUWOHHbIA wut yn. [Opyx6bl, 4.1, n. HoBouyBaLICKui
WHGOPMALMOHHBIA WKT yn. 3eneHas, 4.1.

3. KoHTporb 3a UCNOMTHEHNEM HACTOALLEro NOCTAHOBIIEHMSA OCTaBNA 3a Co6oNA.
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MpunoxeHne

K noctaHoBneHuto KcnonHutenesHoro
kommuteta HOBOMOMLCKOrO  CenbCKOro
noceneHuns 3eneHoao0nbCKoro
MyHUUMNanbHoOro pawmoHa Pecnybnuku

TaTtapctaH
oT 15 masa 2020 roga Ne27

AAMVUHUCTPATUBHbIN pernamMmeHT
npeAocTaBleHUA MyHULMNANbLHOM yCnyru nNo Bblgaye cnpaBku (BbIMUCKK)

1. O6LWwmMe nonoxeHus

1.1. Hactosawun agMMHUCTPaTMBHLIN perfnaMmeHT npeaocTaBneHns MyHUUMnansHOM
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHAapT WM MOpsOoK NpeaocTaBreHus
MYHMLUMNANbHON yCcnyru no Bblgaye cnpaskuy (BbINUCKKU) (Aanee - MyHUUMNaneHas ycnyra).

1.2. MonyyaTenu myHMumunanbHORN ycnyrn: pusndeckue nuua (ganee - 3asaBuTenb).

1.3. MyHuuyunanbHas ycnyra npegoctaBnsetca MICNONHUTENbHbIM ~ KOMUTETOM
HoBoNonbCKOro cenbckoro noceneHns 3eneHoaoNbCKOro MyHUUMNanbHOro panoHa (ganee —
Ncnonkom).

1.3.1. MecTo HaxoxaeHune Mcnonkoma: noc. HoBononbckui, yn. Ceoboasbl, 4.39.

"pacuk paboTbl:

noHegenbHUK — vyetBepr: ¢ 08:00 go 17:00;

natHuua: ¢ 08:00 go 16:00;

cy6060Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa ons oTAabixa M NUTaAHUSA yCTaHaBNUBAETCHA NpaBuUiiaMy BHYTPEHHErO
TPYAOBOro pacnopsgka.

CnpaBo4HbIn TernedoH 8(84371) 3-59-27.

Mpoxoa no AoKymMeHTaM, yAOCTOBEPSOLWMM NINYHOCTb.

1.3.2. Agpec oduumanbHOro camta MyHULMManbHOro pamoHa B MHEOPMALMOHHO-
TeneKkoMMyHUuKaumoHHon cetn «WHTepHeT» (manee — ceTb «WHTepHeT»): (http:/
http://zelenodolsk.tatarstan.ru/).

1.3.3. Hbopmaums 0 MyHMUMNANbHOW yCryre, a Takke 0 MecTe HaxoXxgeHusa u rpaduke
paboTbl Micnonkoma MoxeT ObITb NonyyeHa:

1) nocpeacTBOM MHMOPMALMOHHBIX CTEHAOB, COAEepXallMX BM3yanbHYH W TEKCTOBYHO
MHopMaLnio O MyHUUMNANbHOW YCNyre, pacnosyioXeHHbIX B nomeweHusax Vcnonkoma, ans
paboThl C 3aa9BUTENAMM.

MHdopmMaums Ha rocygapcTBeHHbIX sA3blkax Pecnybnunkmn TaTapcTaH BKNtoYaeT CBEAEHMS
O MyHMUMNanbLHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpeactBoM cetn «/HTepHeT» Ha oduuManbHOM CanTe MyHUUMNanbHOro pamoHa
(http://www. http://zelenodolsk.tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX WU MyHuUMnanbHbIX ycnyr Pecnybnukm TartapcTaH
(http://uslugi. tatar.ru/);

4)Ha EpmHoOM nopTtane rocygapCTBEHHbIX WM MyHMUMNAnbHbIX  ycnyr (GOYHKLNRA)
(http://www.gosuslugi.ru/);

5) B icnonkome:

NPy YCTHOM 06paLLeHNN - TNYHO UMK NO TENEMOHY;

npn NUCbMEHHOM (B TOM 4ucrie B (popme 3NEKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
BymaKHOM HOCUTENe Mo NoYTe, B AfIEKTPOHHON hOopMe MO 3NEKTPOHHOM MoYTe.

1.3.4. WHdopmauma no Bonpocam NpefoCTaBfeHns  MyHMUMNanbHOW  yCnyrm
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pa3smeLyaeTcsa cneumanuctom cnonkoma Ha opuumansHOM canTe MyHUUMNanbHOro panoHa u
Ha MHPOPMALMOHHBIX CTeHAaxX B nomeLleHusx Micnonkoma ansa paboTbl ¢ 3ag9BUTENSMM.

1.4. NpepocTtaBneHne MyHUUMNanbHON YCNyru oCyLeCcTBNAETCA B COOTBETCTBUM C:

MpaxxgaHcknm kogekcom Poccuiickon ®epepauumn ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHopartenscTBa Poccunckon ®epepaumm, 05.12.1994, Ne32, ct. 3301) (nanee — K PO);

3emenbHbIM Kogekcom Poccuiickon depepaumm ot 25.10.2001 Ne 136-®3 (Cobpanue
3akoHopartenscTBa Poccunckon ®epepaumm, 29.10.2001, Ne44, ct.4147) (nanee — 3K PO);

HKunuwHeim kogekcom Poccuickon depepaummn ot 29.12.2004 Ne188-03 (Cobpanue
3akoHopgatensctBa Poccuinckon depepaummn, 03.01.2005, Ne 1 (yactb 1), cT. 14) (panee —
KK Po);

OcHoBamu 3akoHopgaTenbcTBa Poccuiickon depepaumm o Hotapuate (ytB. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

®epnepanbHbiM 3akoHOM oT 12.01.1995 Ne5-d3 (pen. ot 09.12.2010) «O BeTepaHax»
(Cobpanune 3akoHopaTtenbcTBa Poccuiickon ®epepauunm, 16.01.1995, Ne3, cT. 168) (ganee - 5-
®3);

®epepanbHbiM 3akoHOM OT 13.07.2005 Ne218-d3 «O rocygapCTBEHHOW perucTpauumm
Heaswknmoctn» (CobpaHne 3akoHogaTenoctBa P®, 20.07.2015, Ne29 (uactb ), cT. 4344)
(nanee - 218-03);

®epnepanbHbiM 3akoHOM 0T 11.06.2003 Ne74-d3 (pea. ot 30.10.2009) «O KpeCTbAHCKOM
(dbepmepckom) xosanctee» (CobpaHne 3akoHopatenbcTBa, 16.06.2003, Ne 24, c1. 2249)
(nanee — 74-03);

depepanbHbiM 3akoHOM OT 06.10.2003 N2131-03 «O6 obLmx npuHUMnax opraHusawumm
MecTHOro camoynpaeneHmsa B Poccuiickon Pepepaumm» (CobpaHve 3akoHopaTenbCcTBa
Poccunckon ®epepaumn, 06.10.2003, Ne 40, cT. 3822) (ganee - 131-93);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-9d3 «O6 opraHM3aunm npenocTaBneHus
rocygapcTtBeHHbIX M MyHuMuMnanbHbiX ycnyr» CobpaHue 3akoHogaTenbctBa Poccuinckon
®epepaumnm, 02.08.2010, Ne31, c1.4179) (panee — Ne 210-d3);

npukasom MuHMUCTEpPCTBa cenbckoro xossncrea Poccuinckon degepaumm ot 11.10.2010
Ne345 «O6 yTBepxaeHun OpMbl U MNOpsiAka BeOeHUS MNOXO3SIUCTBEHHbIX KHWUM OpraHamu
MECTHOro camoynpasfeHuUss NoceneHnn 1 opraHamm MeCTHOro camoynpasreHUs rOPOLCKUX
okpyroB» (BronneteHb HOpMaTUBHBLIX aKTOB doefeparibHbIX OPraHoB UCMOSTHUTENbHOW BNacTw,
Ne50, 13.12.2010) (ganee — npuka3s Ne345);

npukasom Pocpernctpauum ot 07.03.2012 Ne /103 «O6 yTBepxaeHum oopMbl BbINUCKN
N3 NOXO3ANCTBEHHOW KHUMM O Hanu4nn y rpakgaHnHa npaea Ha 3eMernbHbI y4acToK» (aanee —
Mpwukas PocperucTtpauum);

3akoHom Pecnybnukn Tatapctan o1 28.07.2004 Ne45-3PT  «O  mecTHOM
camoynpasneHun B Pecnybnuke TaTtapcTtan» (Pecnybnuka TaTtapctaH, Ne155-156, 03.08.2004)
(nanee — 3akoH PT Ne 45-3PT);

MocTtaHoBneHnem lNpasutensctea PP o1 27.09.2011 Ne797 «O B3anmogencTBumn mMexay
MHOIO(YHKLUNOHANbHLIMKU LEHTpaMn nNpeaocTaBfieHnst roCygapCTBEHHbIX M MyHULMNANbHbIX
ycnyr u dpegepanbHbiMM OpraHamMu WUCMOSTHUTENbHOW BracTW, OpraHamu rocyaapCTBEHHbIX
BHEOIOKETHBIX (OHAOB, OpraHamu rocygapCTBEHHOM Bfnactm cybbektoB Poccuinckon
depgepauunm, opraHamm MeCTHOro camoynpaeneHusa» (ganee — noctaHoBneHne Ne797)
(Cobpanue 3akoHogaTtenscta PP, 03.10.2011, Ne40, cT. 5559);

Pecnybnukn TaTtapctaH, npuHaToro PeweHnem CoBeTta HOBOMONbCKOro CenbCKOro
noceneHnsa 3eneHoaoNbCKOro MyHMUMnanbHoro panoHa Pecnybnvkmn TatapcTtaH oT «1» UOHS
2018 ropga Ne 186 (oanee — YcrtaB);

MpaBunamn BHYTpPEHHEro TPygooOBOro pacnopsgka Wcnonkoma, YyTBepXXOEHHbIMU
PacnopsikeHnem  McnonHuTenbHOro komuteta HOBOMOMbLCKOrO  CEMbCKOro  NOCeneHus



3eneHoaonNbCcKOro MyHuumnanbHoro pavioHa Pecny6nukn Tatapctan ot 25 uona 2011 roga
Ne6 (nanee — lNpasuna).
1.5. B HacTosIlWeM pernaMmeHTe NCNOMb3yHTCA criegyolmne TepMUHbI U onpeaeneHus:

nog cnpaeBkon (BbINUCKOW) BblaBaeMOW oOpraHamum MECTHOro camoyrnpasreHns
MOHMMaeTCAa — CnpaBka O COCTaBe CeMbM, CMpaBkM C MecTa XWUTenbCTBa, BbIMUCKM W3
NOXO3ANCTBEHHOW KHUIUN, BLINMNUCKN U3 JOMOBOW KHWUMM, CpaBka C MecTa XUTenbCTBa yMmepLlero
Ha OeHb CMepTW, cnpaBka C NpeablayLlero Mecrta XUTENbCTBa XUTENsM MHAUBUAYalbHbIX
XWnbIX JOMOB, CripaBKa Ha 3eMerbHbIN y4acToK, CrpaBka Ha JOMOBageHue.

yaaneHHoe pabodyee MeCTO MHOrOQYHKUMOHANbLHOrO LUeHTpa npefocTaBreHus
rocy4apCTBEHHbIX U MYyHULMNArbHbIX YCryr — TepputopuanbHO 060CcobrieHHoe CTPYKTypHOe
nogpasgerneHune (ouc) MHOroyHKUMOHANBHOMO LeHTpa npegocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO30aHHOE B rOPOACKOM WUSIN CESIbCKOM MOCESIEHUS MYyHULMNAIbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TaTapctaH B COOTBETCTBUM C nyHKTOM 34 [Mpasun
opraHusauum AeATenbHoCTH MHOIO(YHKLMOHANbHbIX LEeHTPOB npegocTaBneHns
roOCyAapCTBEHHbIX M MyHUUMNAMNbHbBIX YCAYr, YTBEPXAEHHbIX NOCTaHoBNeHnem lMpaBuTenbcTBa
Poccunckon ®epepauumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuwn [lpaBun opraHusauum
AEATENbHOCTM  MHOIOMYHKLUMOHANbHbLIX LEHTPOB NPeaoCTaBfEHUs roCy4apCTBEHHbIX U
MYHULMMNANbHbIX YCNYry;

TexHuyeckad owubka - owwnbka (onucka, onedvaTtka, rpamMmaTuyeckas Unu
apudpmeTndeckas  owmbka  nmbo  nogobHas  owwmbka),  OOnyweHHas  opraHoMm,
NpeaoCTaBNALWMM MYHAUMNANbHYKO YCAyry, U npuBeawasi K HeCcOOTBETCTBUIO CBEAEHWN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUMUMManbHOW YCNyru), cBeJeHUsM B AOKYMEHTax, Ha
OCHOBAHWUKN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosilwem PernameHTe noa 3asiBrieHWeM O NpeaocTaBneHn MyHULMNanbHOW yCnyru
(Danee - 3asgBrNeHNe) NOHNMaETCS 3anpoc O NPeaoCTaBNeHn MyHULMNansHon ycnyru (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-$3). 3asBneHue 3anonHsaeTcs Ha cTaHA4apTHOM
6naHke (npunoxeHune Ne1).



2. CTaHAapT npefocTaBneHNss MyHULMNaNbHOW ycnyru

HauvmeHoBaHuMe TpeboBaHUA K
cTaHAapTy npenocTaBreHus
MYHULUNaNbLHOW ycnyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbIN aKT,
yCcTaHaBnMBaloLLUn ycnyry
unm TpeboBaHue

2.1. HanmeHoBaHe MyHUUMNANLHOM
ycnyrm

Bblgava cnpasku (BbINUCKN)

YcTaB cenbCckoro noceneHus;
K PO, 3K PO, KK P®, OcHoBbl
3aKoHogaTenbcTBa o
HoTapuaTte, 74-93, 210-P3,
Mpukas Pocperncrpaumm

2.2. HanmeHoBaHne UCNoNHUTENbHO-
pacnopsianTenbHOro opraHa MecTHOro
camoynpaBrfieHnsl, HeNnocpeaCcTBEHHO

npegocTaBNALEro MyHMUMNansHy

ycnyry

Mcnonkom

YcTaB cenbCckoro noceneHus

2.3. OnucaHune pesynbTtaTta
npegocTaBneHns MyHULUMNansHou
ycnyru

Cnpaska (Bbinucka).
YCTHbIA UNU MUCbMEHHBIN OTKa3 B NMpegocTaBleHnn
MYHULMNAnNbeHOM ycnyrm

YcTaB ceribCKoro nocesieHnd

K PO, 3K PO, XK P®, OcHoBbl
3aKkoHogaTtesnbcTea o
HoTapuaTte, 74-93, 210-P3,
lNpukas Pocpeructpaumm

2.4. Cpok npegocTtaBneHns
MYHULMNANbHOW yCryru, B TOM Y1cne
C y4eToM HeobxoaumocTn obpaleHuns
B OpraHusauumu, y4acTeyoLme B
npeaocTaBneHNN MyHULMNANbHON
yCrnyru, CpOK NpMOCTaHOBIEHMS
npeaocTaBneHNs MyHULMNanbHOM
ycrnyru B criydae, ecnm BO3MOXHOCTb
NPUOCTaHOBEHNA NpegyCMOTpeHa
3akoHogaTenbcTBOM Poccumnckon
depepauyunm, Cpok Bblgaun
(HanpaBneHns1) LOKYMEHTOB,

He 6Gonee Tpex pAOHen' ¢ MomeHTa perucTpauum
3asBreHus.

YCTHbIN OTKa3 B MpefoCcTaBreHuM MyHUUMMNanbHON
ycnyru B ieHb obpalleHus.

[MpnoctaHoBneHne cpoka npegocTaBneHns
MYHULMNANbHOW ycryru He npefycMoTpeHO

' CpoK TpeloCTaBleHUs MYHHUIIMIAIBHOM YCIYTH ONpPENeJeH HCXOAs W3 CyMMapHOro CpokKa, MHUHMMAJIbHO HEOOXOIWMOTO s
OCYIIECTBIICHUS aIMUHUCTPATUBHBIX Mpoueayp. JJIUTenbHOCTh aAMUHUCTPATUBHBIX MPOLEAYP UCUUCISIETCA B pabounX JHSX.




ABNAOLLMXCA pe3ynbTaTom
npeaocTaBneHns MyHMLMNansHom
ycnyru

2.5. VicyepnbiBatowmm nepeyeHb
AOKYMEHTOB, HEOH6XOANMbIX B
COOTBETCTBUM C 3aKOHOAATENbHbLIMM
NI MHBIMW HOPMaTUBHbBIMMN
NpaBOBbIMW akTaMu Ans
npegocTaBneHns MyHUUmMnansHom
yCrnyru, a Takxe ycnyr, Kotopble
ABMAOTCA HEOBXOOUMbBIMU U
obs3aTenbHbIMK ANa NpeaocTaBneHns
MYHUUMNANbHbLIX YCNyr, NoAnexatmx
npeacTaBneHnto 3asiBUTENeM,
Crnocobbl MX NONyYeHUs 3asiBUTENEM,
B TOM YuCre B 9N1EKTPOHHOW bopme,
nopsaoK Ux NpeacTaBneHnst

3aaBneHne o ycnyrm (B
NMCbMEHHOW hopme).
[oKyMeHTbI (opurnHansl) (npunoxenune Ne2).

3agaBneHnsa B NICbMeHHOW hopMe NpeacraBndeTcs B
OLHOM 3K3emnnspe.

BnaHk 3asBneHns ansa nonyvYeHust MyHUUMNanbHOM
ycryrm  3asiBUTeNb MOXET NONyyYnuTb MNpu  JIMYHOM
obpawieHnn B Vicnonkome. AnekTpoHHas bopma bnaHka
pa3melleHa Ha oduumanbHOM canTte Vicnonkoma.

3asBneHne n npunaraemble OKYMEHTbl MOryT ObiTb
npeacraBneHbl (HaNpaBneHbl) 3asaBUTENEM Ha ByMaXKHbIX
HOCUTENAX OOHUM U3 CrieayroLmx cnocobos:

NNYHO (NUUOM, OEUCTBYIOWNM OT UMEHU 3aaBUTENS
Ha OCHOBaHWUW JOBEPEHHOCTW);

MOYTOBbLIM OTMPaBIEHNEM.

3asBneHne W [OKYMEHTbl Takke MoryT ObiTb
npeacraBneHbl (HanpaeneHbl) 3asBUTENEM B Buae
3NIEKTPOHHOIO [OKYMEHTa, MNOAMUCAHHOIO YCUIIEHHOW
KBanMuuMpoOBaHHOMW 3MEKTPOHHOM MNOLMUCLI0, 4Yepes
NHOPMALMOHHO-TENEKOMMYHUKALMOHHbIE CEeTU obLero
poctyna, B TOM u4ucne 4epe3 MHAPOPMALMOHHO-
TeNeKOMMYHUKaLUMOHHYI0 ceTb «WHTepHeT», n EguHbIn
nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr

npegocTtaBieHnn

2.6. NcuepnbiBatowmi nepeyvyeHb
AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
NpaBOBbIMU aKTaMu Ans
npenocTaBneHns MyHULUmMnansHom
yCIyru, KOTopble HaxoaaTca B
pacrnopsiKeHUN rocygapCTBEHHbIX
OpraHoB, OpraHoB MECTHOro
camoynpaBneHnsa U UHbIX
OpraHu3aunn n KoTopble 3aaBuTeEsb

MNpeacrtaBneHne OOKYMEHTOB, KOTOpble MOryT ObiTb
OTHEeCeHbI K JaHHOW KaTeropuu, He TpebytoTcs




BrpaBe NpeacTaBUTb, a Takke
CcNocobbl MX NONyYEHUs 3asiBUTENSIMMU,
B TOM 4YuCIe B 3NEKTPOHHOM dhopme,
nopsaoK UX NpeacTaBneHus;
rocyAapCTBEHHbIN opraH, opraH
MECTHOro caMmoynpasneHust nMbo
opraHusauusi, B pacropsikeHnn
KOTOPbIX HAaX0AATCSA AaHHble
[OKYMEHTbI

2.7. VicyepnbiBatowmm nepeyeHb
OCHOBaHWI NS OTKasa B npueme
AOKYMEHTOB, HEOOX0ANMbIX ANS
npegocTaBneHns MyHULUmMnansHom
ycnyru

OcHoBaHus onga oTkasa B NpMemMe LOKYMEHTOB:

1) Nogaya AOKYMEHTOB HeHaanexawmm fmuomMm;

2) HecooTBeTCcTBME nNpEeACTaBiEHHbIX [OOKYMEHTOB
NnepevyHld  JOKYMEHTOB, YKa3aHHbIX B  MNyHKTe 2.5
HacToslero PernameHTa;

3) B 3asBneHun u npunaraemMblx K 3asiBIEHUIO
AOKYMEHTaX MMEKTCS HEOrOBOPEHHbIE WCNPaBIIEHNS,
CepbesHble NOBpEeXAeHUs, He NO3BOSAOLWNE OQHO3HAYHO
NCTONKOBATb UX COAEPXKaHUE;

4) [lNpencrtaBneHne OOKYMEHTOB B HeHaanexawum
opraH

2.8. NcuepnbiBatowmin nepeyveHb
OCHOBaHWUN 41151 NPUOCTAHOBMNEHNS
NN oTKasa B NpefocTaBneHnn
MYHULMNANbHON YCyru

OcHoBaHMA Ans NPUOCTaHOBMEHUS NpeaoCTaBNeHns
YCINyru He NpeayCMOTPEHbI.

OcHoBaHua anga otkasa:

1) 3asBuTenemMm npeacTaBneHbl [OOKYMEHTbl He B
nosiHoM obbeme, NMBO B NpeacTaBfiEHHbIX 3asBNEHUN U
(MnKn) poKyMeHTax COOEpPXUTCS HenonHaa wu  (1Mnu)
HeJoCTOBEpPHasi MHdopMaLms

2.9. MNopsapok, pasmep 1 OCHOBAHUS
B3MMaHMWs roCy4apCTBEHHOW MOLUSIMHbI
UM UHOM NNaTbl, B3MaemMou 3a
npegocTaBneHne MyHMUmMnanbHoOm
ycnyrm

MyHnumnanbHas  ycnyra
©e3B03Me3qHOM OCHOBE

npenocTtaBiAeTCAd Ha

2.10. lNepeyeHb ycnyr, KoTopble
ABNAOTCA Heo6Xo4MMbIMU U
ob6sa3aTenbHbIMK 4Ns NpeaoCTaBneHns
MYHULUMNANbHON yCNyru, B TOM Y1cne

lMpeooctaBneHne HeobxoauMbIXx U o0baA3aTenbHbIX
ycnyr He TpebyeTca




cBefeHUs 0 JOKYMeHTe (OOKyMeHTax),
BblAaBaeMOM (Bbl4aBaeMbIX)
opraHv3aunsMmu, y4acTeyoLWmMMHY B
npefocTaBneHnn MyHUUmMnNanbHbIX
ycnyr

2.11. lNopsgok, pasmep n oCHoBaHUs
B3UMaHUs nnaTbl 3a NnpegocTaBreHne
ycnyr, KOTopble ABNAITCS
HeobxoanMbIMKN 1 0Bs3aTENbHbLIMU
Ans npegocTaBneHus
rocygapCTBEHHOW YCNyru, BKAOYas
MHOPMaLNIO O METOAUKE pacyeTa
pa3mepa Takon nnaTbl

lMpepocTtaBneHne HeobxoouMmbiX U obA3aTeNbHbIX
ycnyr He TpebyeTcs

2.12. MakcumarbHbI CPOK OXUAAHWUS
B ouepean npu nogade 3anpoca o
npenocTaBneHNM MyHMUMNANbHON
ycnyru, ycrnyru, npegocraBnsaemMomn
opraHusaumnen, y4acTBYHOLLEN B
npegocTaBneHnn MyHMUMNansHoOm
ycnyru, u npu nonyvYeHnn peaynosrarta
npegocTaBneHns Taknmx ycnyr

Mogaya 3asBneHus Ha nosfyyYyeHue MyHULUUnanbHOW
ycnyru npu Hanu4mm ovepeam - He bonee 15 MUHyT.

Mpn  nonyvyeHun  pesynbrtata nNpenocTaBneHuUs
MYHULMNANbHOM YCyrM MakCUMarnbHbIA CPOK OXUAAHUSA
B ovepean He O0IKeH npeBblwaTtb 15 MUHYT

2.13. CpoK 1 nopsgok perucrpaumm
3anpoca 3aaBuTend o
npeaocTaBneHNN MyHULMNANbHON
yCnyru n ycrnyru, npeaoctaBnsiemom

B TeuyeHve opHOro OHA C MOMEHTa MOCTYyNfeHus
3asiBIEHNS.

3anpoc, NOCTYNMBLUMWN B 3fEKTPOHHOW dopme, B
BbIXO4HOW (MpasgHWYHbIA) [OEHb perncTpuypyeTcss Ha

opraHusaumen, y4acTByoLLEeN B cnegylowmn 3a  BbIXOOHbIM  (NpasgHUYHbIM) - paboymnn
npeaocTaBneHNN MyHULMNANbHON OEHb

ycnyru, B TOM YMCne B 3N1EKTPOHHOWN

dopme

2.14. TpeboBaHMsA K MOMELLEHUAM, B MpenocrtasneHue MYHULUMNaNbHOM ycnyrm
KOTOpbIX NpefocTaBnseTcs ocyLlecTBngeTcs B  30aHMAX MU NOMELLEHMSIX,
MyHUUMNanbHasa ycnyra, K 3any 060pyAOBaHHbLIX NPOTUBOMOXaPHOM cuctemom n

oXuaaHusl, Mectam A5 3anofiHEHWS
3anpocoB O NpeaoCcTaBreHnn
MyHULMNANbHOM yCnyru,
MHOPMAaLMOHHBLIM CTeHAaM C

CUCTEMOW NOXapOTYLUEHUHA, HeobxoamMmon mMebenbio ans

odpopMIneHus OOKYMEHTOB, MHOPMALNOHHBLIMU
cTeHgamu.
ObecneyunBaetcs BGecnpenaTCTBEHHbIN goctyn




obpasuamm nx 3anonHeHNs n
nepevyHem 4OKYMEHTOB, HEOOXOANMbIX
ANs NpefoCTaBfeHns Kaxagomn
MYHULMNANbHOW YCAYrn, pasMeLLeHNnIo
1N 0POPMIEHUIO BU3YarbHON,
TEKCTOBOM N MyNbTUMEANNHON
MHdOpMaLnK O nopsagke
npenocTaBneHns Takonm ycrnyrm, B TOM
yncne k obecnevyeHno 4OCTYNHOCTY
ANS1 MHBaNMAoB yKa3aHHbIX 0O beKTOB
B COOTBETCTBUM C (peaeparbHbIM
3aKOHOAaTENbCTBOM U
3akoHogaTenbcTtBoM Pecnybnukm
TaTapcTtaH 0 couunanbHoWn 3almnTe
MHBanNMOoB

MHBaNMaoB K MeCTy npenoctaBiieHUA MyHI/ILI,I/II'IaJ'IbHOIZ

ycnyrm  (yoobHbll  BXOO-BbIXO4 B MOMELLEHUS U
nepemMeLleHne B nx npegenax).

BusyanbHada, TekctoBas M MynbTUMeguNHas
MHopMauuma o] nopsgke npegocraBneHuns
MYH/LMNANbHON YyCnyru pasmeltaeTrcs B yOOOHbIX Ans
3asBuUTENEN Mectax, B TOM 4uUcre C  Yy4eToM

OorpaHun4YeHHbIX BO3MOXXHOCTEN MHBANNOOB

2.15. lNokasatenn  OOCTYNHOCTU MU
KayecTBa MyHULMMAnbHOW YCIyrun, B

TOM yucne KONNYecTBO
B3aUMOOENCTBUN 3adaBuUTend c
JOIMKHOCTHbIMM nvuuamm npu
npegocTaBneHum MYHULUMNANbHOM

ycrnyrm M UX NPOAOIKUTENBHOCTb,
BO3MOXXHOCTb nonyyeHust
NHopMaLun 0 Xoae NPeAoCTaBNeHNs
MyHUUMNAnbHOW ycrnyrn, B TOM 4ucne
C MCnonb3oBaHNMEM WHADOPMALIMOHHO-
KOMMYHUKaLMOHHbIX TEXHOMOIU,
BO3MOXHOCTb J1MBO HEBO3MOXHOCTb
NONyYEHUsI MyHUUMNANbHOW YCnyrn B
MHOropyHKLMOHaIbHOM LeHTpe
npenocTaBneHUs rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (B TOM Ynicne B

NMOSMHOM obbeme), B nobom
TeppuTopuaneHOM  nogpasgeneHun
opraHa MCNOMHUTENBHO

pacnopsauTenbLHOro opraHa MecTHOro

[MokaszaTensamu AOCTYMHOCTU
MYHULMNANbHON YCNyrn ABNSAOTCA:

PacnoIOXXEHHOCTb MOMELLEHNS] B 30HE OOCTYMHOCTU
06LEeCTBEHHOrO TPaHCMNopPTa;

Hanu4ne HeobXoauMOro KonuyecTBa CrneunanunucTos,
a TaKkke NOMELLEHMI, B KOTOPbIX OCYLLECTBAETCA NpuemM
AOKYMEHTOB OT 3asiBUTENEN;

Hanu4ne ncyepnbiBaoLLEeEN NHPopMaLmn o cnocobdax,
nopsiake W cpokax npeaoCTaBnNeHNs MyHUUMNanbHOW

npengocrtaBrieHnA

ycnyru Ha NHPOPMaLNOHHBIX cTeHaax,
NHPOPMALIMOHHbIX pecypcax (http:// WWW.
http://zelenodolsk.tatar.ru.) B cetn «WHTepHeT», Ha

EavHom nopTane rocygapCTBEHHbIX M MyHULMMNANbHBLIX
yCcnyr;

oKkasaHuMe MNOMOLWM MHBanuaam B NPeoAoNEHMM
GapbepoB, MeLLaoLWMX NONYyYEHUIO UMW YCRyr HapaBHe C
APYrMMU nLamm.

KayecTBo npenocTaBrneHuss MyHMUMNanbHON Ycryru
XapaKkTepusyeTcs OTCYyTCTBUEM:

oyepeden npu npuemMe W Bblgaye [OOKYMEHTOB
3as8BUTENNAM;




camoynpasreHus, no BblIBOpY
3aaBuTens (akcTeppuTOopUanbHbIn
npuHUMMN), MOCPeAcTBOM 3anpoca o
npefocTaBneHum HECKOITbKMX
rocygapCTBeHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOIO(YHKLNOHANbHbIX LeHTpax

npenocTaBneHnst rocygapCTBEHHbIX U
MYHULMNANbHbIX ycnyr,
npegycMoTpeHHoro  crateen  15.1
depeparnbHOro 3akoHa (KOMMMEKCHbIN
3anpoc)

HapyLleHui
MYHULMNANsHOW ycryru;

xanob Ha pgenicteusa (6esgencrane) MyHULMNANbHbIX
crnyxatimx, NPeaoCTaBnAoLWmMX MyHULMUNANbHYO YCryry;

Xanob Ha  HeKoppekTHoe, HeBHMMaTenbHoe
OTHOLWIEHWE MyHUUMNAnbHbIX CryXalimX, OKasblBaloLnX
MYHULIMNAnbHYIO YCyry, K 3asBUTensam.

Mpun nomaye 3anpoca O  npefocTaBrneHUm
MYHALMMNANsHON yCryru 1 npu nonyvYeHuu pesynbtarta
MyHULMNanNeHOW ycryru, npegnonaraeTca OAHOKpaTHoe

CpoKoB npenocraBneHnd

B3auMoaencTeme AOMKHOCTHOrO nvua,
NpeaoCTaBnSAOWEro  MyHAUMNanbHyl  ycnyry, W
3asgeutens.  [podomKMTenbHOCTb  B3aMMOAENCTBUS
onpenensieTcs pernaMmeHToM.

NHdopmaums o) xope npenocTaBneHus
MyHUUMNANbHOW  ycnyrm  MoxeT  OblTb  nony4yeHa

3asButenem Ha cante (http://uslugi. tatar.ru/), Ha EguHom
noprtane rocygapCTBEHHbIX U MyHUUMNAmNbHbBIX YCNyr, B
MoL].

MyHuuMnaneHaa ycnyra no 3KCTeppuTopuanbHOMY
NpUHUMNY M B COCTaBe KOMMJIEKCHOrO 3anpoca He
npegocTaBnseTcs

2.16. NHble TpeboBaHu4, B TOM 4YuUche
yumTbiBaoLLMe 0COBEHHOCTH
npeaocTaBneHNs MyHUUMNanbHOM
YCIyrv nNo 3KCTeppuTOpranbHOMy
npyvHUMny (B crny4vae, ecnm
MyHUUMNanbHasa ycnyra
npegocraBnsaeTcs no
9KCTEppPUTOPMAanbHOMY NPUHLMMY) U
0CODEHHOCTN NpeaocTaBfeHns
MYHULMNANbHON YCNyru B
3NEeKTPOHHOW dhopme

KoHcyrnbTaumio o] nopsgke nosnyvyeHus
MYHULMNANBHOW YCAYrn B 3NEKTPOHHOW (DOpPME MOXHO
nonyynTb Yyepes VIHTepHeT-npMemHyto unm Yepes NopTtan
rocyAapCTBEHHbIX M MyHUUMNANbHbIX ycnyr Pecnybnukn
TaTtapcTaH.

B cnyuyae, ecnn 3akoHOM npegycMOTpeHa nojadva
3asiBrieHNs O NpeoCcTaBfieHUM MyHULMNANbLHOW yCnyru B
3MEeKTPOHHOM hopMe 3adBneHuve nopjaeTca 4epes
MopTan rocyaapCTBEHHbIX W  MyHAUMNANbHBIX YCRyr
Pecnybnukn Tartapctan (http://uslugi. tatar.ru/) wnn
EovHbIN nopTan  rocyAapCTBEHHbIX M MyHUUMMANbHbIX

yenyr (pyHkumi) (http:// www.gosuslugi.ru/)
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3. CocTtaB, nocnenoBaTeNbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpe6GoBaHUA K NOPSAKY UX BbINOMTHEHUS, B TOM YMCIle 0COOEHHOCTU BbINONTHEHUS
aAMUHUCTPATUBHLIX Npoueayp B 3NIeKTPOHHOW dhopme

3.1. OnucaHve nocregoBaTesibHOCTU OEUCTBUA NpU NpeaocTaBfieHuM MyHUUUNarbHOW
ycnyru

3.1.1. TlpepoctaBneHne MyHWUMNANbLHOM Ycnyrn BkrovaeT B cebs cnegyowwme
npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3aaBUTENS;

2) NpyHATUE N perncTpauns 3asBreHus;

3) nogroToBKa pesyrnbTata MyHULMNANbHON YCIyru;

4) Bbldaya 3adBuTENO pesynbTata MyHUUUNansHOM yCryru.

3.2. Oka3aHue KOHCynbTauun 3asaBUTENO

3.2.1. 3asButenb NMYHO 1 (Unun) no TenedoHy obpallaeTcs B MIcnonkom Ansi nonyyYyeHus
KOHCYNnbTauUun o Nopsake nonyyYeHna MyHUUunansHOM yCryri.

CekpeTapb Mcnonkoma ocyLecTBASIET KOHCYNbTUPOBaHME 3asdBUTENs, B TOM 4Yucrie no
cocTtaBy, (bopMe 1 Coaep>KaHUIo JOKYMEHTaumMmM, HeobxoaumMon AN nony4YeHms MyHULMNansHOM
yCryru v npu HeobxoaAMMoCTU oKasbliBaeT MOMOLLb B 3anofiHeHUW BnaHka 3asBrneHus.

Mpouenypa, ycraHaBnuBaemMasi HaCTOALWMM MNYHKTOM, OCYLLUECTBMSETCA B [OeHb
obpalleHnsa 3aasuTens.

PesynbTat npouenypbl: KOHCyNbTauuu, 3ameyaHus no coctasy, (oOpMe U CoOepXaHWto
npeacTaBneHHOM AOKYMeHTauuu.

3.3. lNpuHATHE 1 perncTpaums 3asiBrieHns

3.3.1. 3aaBuTenb NUYHO, Yepe3 AOBEPEHHOE NULO NodaeT MUCbMEHHOE 3asiBlieHWE O
Bblda4e cnpasBky (BbIMUCKKU), W NpeactaBnsaeT AOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5
HacToswero PernameHTa B cenbCKUA UCNOSTHUTENbHbBIA KOMUTET.

3.3.2. CekpeTapb Vicnonkoma ocyulecTBnseT:

NpyveM 1 perncTpaumio 3asiBrieHns B cneunanbHOM XypHarne;

BpyYeHMe 3asaBUTENIO KOMUM 3asiBfieHUss C OTMETKOM O [JaTe npuemMa [OOKYMEHTOB,
NPUCBOEHHOM BXOAALLEM HOMepPe, AaTe N BPEMEHU UCTONHEHNS MyHULMNANLHOW YCIyTi.

Mpouenypsl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLEeCTBASATCS:

npyveMm 3asBrieHns N JOKYMEHTOB B TedeHne 15 MUHyT;

pernctpauma sadaBrneHns B Te4eHne 0gHOro AHA ¢ MOMeHTa NOCTYNSIeHNs 3asiBleHNs.

PesynbTaTt npoueayp: NPUHATOE U 3aperncTpupoBaHHoe 3asBreHue.

3.4. MoarotoBka M yTBEpPXAEHWE 3arnpoLlleHHbIX AOKYMEHTOB (nMcbMa 06 oOTkase B
Bblaaye)

3.4.1. CekpeTapb Vicnonkoma ocyuiecTBnseT:

NPOBEPKY HaNUYNsa AOKYMEHTOB, NpuraraemMbiX K 3asBreHuIO;

NMOArOoTOBKY NMPOEKTa CrpaBku (BbIMUCKW)NPWU HAaNnn4mMm JOKYMEHTOB (CBeeHUN);

NoaroToBKy Mpoekta nucbMa 06 oOTKase B Bblgaye Mpuv OTCYTCTBUM [OOKYMEHTOB
(cBegeHun);

HanpasrieHne crnpaBkn (BbIMUCKU) UK NUcbMa 06 OTkase B Bbldaye [NaBe cenbCkoro
noceneHnsa Ha yTeepxaeHue.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALLMM NMYHKTOM, OCYLLECTBIIAIOTCA B Te4yeHne OBYX
AHEN ¢ MOMeHTa obpalleHns 3asBuTens.

PesynbTaT npoueayp: NPOEKT crpaBky (BbIMUCKM) UK Nncbma o6 oTkase B Bblgaye.

3.4.2. naBa cenbCKOro noceneHus yTBepXxaaeT cnpasKy (BbIMMCKY) MnNn nucbmMo 06
OTKase B Bblaye 1 HanpasngeT cekpeTapto Vicnonkoma.
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Mpoueaypbl, yCTaHaBNMBaeEMble HACTOSLWMM MYHKTOM, OCYLLIECTBNAOTCA B TedeHue
O[IHOro [HA C MOMEHTa OKOHYaHWSA npeablayLien npoueayps.

PesynbTaT npoueaypbl: yTBEpXOEHHAsa cnpaBka (BbinMcka) mnv nucbMo 06 OTkase B
Bblgave.

3.5. Bbigava 3aasutento pesynbtarta MyHULMNANbHON yCyrn

3.5.1. CekpeTtapb Mcnonkoma BblgaeT 3asBUTENHO CNpaBKy (BbIMUCKY) UK NUCbMO 06
OTKase B Bblaaye.

Mpouenypa, ycTaHaBnNuMBaemasd HaCTOALWMM MYyHKTOM, OCYyLIeCTBNsSeTca B [OeHb
obpalleHnsa 3aaBuTens.

PesynbTaT npoueayp: BblAaHHas cripaBka (BbINUCKa).

B cnyyae oTkasa B npefoCTaBneHMM MyHUUMNANbHOW YCnyrn 3asiBUTeNb yBeAOMMSETCS
NMMCbMOM C yKasaHuWeM MNpUYMH oTKasa, a Takke Nno TenedoHy n (MnNun) aNeKTPoOHHOW nouyTe, B
Te4YeHne OAHOro AHs C MOMEHTa nognucaHnsa nucbma o6 oTkase.

3.6. NcnpaBneHne TeXHUYECKNX OLLNBOK.

3.6.1. B cnyyae ob6HapyXeHUs TexHMYecKoM OWnbKM B [OKYMEHTe, SBNSALEeMCS
pe3ynbTaTtoM MyHULMNANbHOW YCNyru, 3asasuTtenb npeacrasnseT B Mcnonkom:

3asBneHne 06 ncnpaeBneHnm TexHndeckon owmnbkn (Nnpunoxenne Ne3);

AOKYMEHT, BblJaHHbIA 3asBUTENIO Kak pesynbTaT MyHUUMNAanbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKasH OLUNOKa;

OOKYMEHTbI, MMeloLmne pUaNYeCcKyo cuny, CBUOETENbCTBYOWME O  Hanmyuu
TEXHUYECKOWN OLLIMOKM.

3asaBneHne 06 wucCnpaBrieHUN TEXHUYECKOM OWwMnbKM B CBEAEHUSAX, YKasaHHbIX B
AOKYMEHTe, SBNALWEMCA pe3ynbTaToOM MYHUMUMMANbHOW YCNyru, nogaeTca 3asdBuTenem
(ynosIHOMOY€EHHbIM NpeacTaBuTeNeM) NMMYHO, NMMOBO NOYTOBLIM OTMpPaBfeHNEM (B TOM yucne ¢
MCNONb30BaHMEM JMEKTPOHHOW MOYTbl), NMMOO 4Yepe3 efuHbln nopTan rocygapCTBEHHbIX W
MYHULMNANbHbIX YCNYr NN MHOTOMYHKLMOHAMbHLIA LEHTP NpeoCcTaBieHns rocyaapCTBEHHbIX
N MyHMLMNANbHbIX YCNYT.

3.6.2. CekpeTapb Mcnonkoma, OTBETCTBEHHbIA 3@ NPUEM OOKYMEHTOB, OCYLLECTBNSET
nprvem 3asBrneHns 06 ncnpaBneHnmn TEXHNYECKOM OLINGBKN, perucTpmpyeT 3asiBrieHune.

Mpouenypa, ycTaHaBnuMBaemas HACTOALWMM MYHKTOM, OCYLIECTBNAETCA B TevyeHue
OLHOro HA C MOMEHTA perncTpaunm 3asiBreHus.

PesynbTaTt npoueaypsbl: NPUHATOE N 3aperMcTpupoBaHHOE 3asiBrieHne.

3.6.3. Cekpetapb Wcnonkoma paccmatpuBaeT HOOKYMEHTbl W B LUENAX BHECEHUS
nUcnpaeBneHnn B [OKYMEHT, SABMNALWMACA pe3ynbTaToM YCIyru, OCyLecTBNAeT npouenypeobl,
npeaycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa, 1 BblAaeT UCNPABMEHHbIN JOKYMEHT
3aaBuTento (YNosTHOMOYEHHOMY NpeacTaBUTENtO) SIMYHO Mo POCMNUCH C U3BATMEM Y 3adBUTENS
(ynONMHOMOYEHHOrO NpeAcTaBuUTENsl) OpurMHana [[OKYMeHTa, B KOTOPOM  COOEPXMUTCS
TexHuyeckas oLimobka.

Mpoueaypa, ycTaHaBnNMBaeMasi HACTOALMM MYHKTOM, OCYLLECTBIISIETCA B TEYEHUEe Tpex
AHen nocne  oBHapyXeHusi  TexXHUYeckon owubkn unm  nonyvyeHuss oT  nwboro
3anMHTEPECOBAHHOrO NMLa 3asiBNeHns 0 JOMNYLEHHOW OLInGKe.

PesynbTaT npoueaypsbl: BblAaHHbIA (HanpaBneHHbIN) 3asBUTENI0 LOKYMEHT.

3.7 NpepocTtaBneHne MmyHuumnansbHon ycnyru yepes ML
3.7.1. OnucaHme nocnegoBaTenbHOCTU OENCTBUA NPU NpeaocTaBneHnn MyHULMNanbHON

ycryru BkntovaeT B cebsi cneaytoLLme npoueaypbl:
1) HcpopMUpPOBaHUWE 3asBUTENS O NOPSIAKE NPEAOCTABNEHUSs MyHULMMANBHOW YCNyTu;
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2) NpyHATME W perncTpaumnsa 3asBfeHuMss U [JOKYMEHTOB, HeobGXoaumbiX  Ans
npeaocTaBneHns MyHULMNanbHOW YCryru;

3) bopmmpoBaHMe W  HanpasreHne MeXBEOOMCTBEHHbIX 3arnpoCOB B  OpraHbl,
yyacTBywoLwMe B NpedoCTaBNeHNUN MyHUUMNANbHOW YCnyru, B TOM 4uCfe NO KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3arnpocy;

4) npoBepka AEeNCTBUTENBHOCTU YCUNEeHHOM KBanMunkauMOHHON umcpoBon
3NEeKTPOHHOM MNOANUCK 3asiBUTENS, NCNONb30BaHHOW NMpu noave 3adBrneHnsa o npegocTaBfeHnm
MYHULMNANbHON ycnyru;

5) HanpaBneHue 3asBrieHns ¢ JOKymMeHTaMmu B cnoskom;

6) Bblgaya 3asBuTeNo pesynbTaTa MyHULMNAanbHON YCyru.

3.7.2. NHopMupoBaHne 3asBuUTeNss O Mopsake npedocTaBneHnd  MyHUUunanibHOW
yCnyru.

3assutenb Bnpase obpaTntecs B MOL, nuyHo, no TenedoHy un (Mnn) aNeKTpoOHHOM noyTe
ANS NonyYeHnst KOHCYNbTauuMim 0 nopsaake nonyvyeHns MyHULMNansHOW YCIyru.

Cneuwanuct M®L| uHdopmupyeT 3asBuTensd, B TOM 4ucne no coctaBy, dopme
npeacTaBnNAemMon JOKYMeHTaumMmM 1 gpyruMm Bonpocam A58 noslydeHnsa MyHUUmMnanbHON yenyrm um
npy HeOBXOAUMOCTHM OKa3bIBaeT NOMOLLb B 3anofiIHEHUN BnaHka 3asiBNeHuns.

3asBuTtenb MOXeT NoNy4YnTb MHPOPMaLMIO O nopsaake NpefoCTaBeHns MyHULMNansHOm
ycnyru nytem csBobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLIECTBNAKTCA B [O€Hb
obpalleHnsa 3aaBuTens.

Pesynbtat npoueayp: wuHdoOpMauus nNo  coctasy, dopme npeacraBnseMon
AOKYMEHTauuu 1 Apyrum Bornpocam nostydeHns MyHULMNansHOM yCnyru.

3.7.3. lNpuHaATME N pernctpaums 3adaBneHns.

3.7.3.1. 3aaBUTEND NNYHO, Yepe3 JOBEPEHHOE NNLO UKW B 3NEKTPOHHOW dhopme nogaet
NMUCbMEHHOE 3asBrieHMe O MNpedoCTaBNeHnn MyHUUMNAnbHOW YyCryrm wu  npegcrasnseT
AOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5 Hactosiwero PernameHta B MO®LU, ynaneHHoe
paboyee mecto MOLI.

3asgBrneHne O nNpefocTaBneHnn MyHUUMNANbLHOW YCryrn B 3IEKTPOHHOM  dhopme
HanpasnseTca 4epe3 [lopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnvku
TaTtapcTtaH. Peructpauus 3asBneHus, NOCTynuBLLErO B 3NIEKTPOHHOW hopMe, OCyLLEeCTBISeTCH
B YCTAHOBMEHHOM MNOpPsAKe.

3.7.3.2. Cneumanuct MOLU, Begywimin npvem 3adBneHUn, OCyLWecTBASeT npouenypbl,
npeaycMOTpPeEHHbIE perfiameHTom pabotel MOLI.

Mpouenypsl, ycTaHaBnMBaeMmble HACTOALWMM [MYHKTOM, OCYLLUECTBIISIOTCA B CPOKM,
YyCTaHOBIEHHbIE pernameHTom padoTtbl MOLI.

PesynbTat npouenyp: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBfeHue.

3.7.4. dopmmpoBaHMe NakeTa AOKYMEHTOB

3.7.4.1. Cneumannct MOLl B cooTBeTcTBUM C pernameHTom pabotel MOL:

nposepsieT AENCTBUTESNTbHOCTb YCUSTEHHOW KBaNU@UKaLUNOHHON LNMGPOBON 3NEKTPOHHON
nognucyn 3asiBUTenNs, WCMNOMb30BaAHHOW MpWU rnofdadvye 3asiBfieHMss O npefocTaBneHuu
MYHULMNANbHON ycnyru;

dopmupyeT M HanpaeBnseT MeXBeJOMCTBEHHble 3anpocbl B OpraHbl, yvacTByluiMe B
npeaocTaBneHnn  MyHuMUMNanbHOW  ycnyrM, B TOM  4YUcre MO KOMIMJIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypbl, yCTaHaBnMBaeMble HaCTOAWMM MYHKTOM, OCYLUECTBNSATCA B CPOKMU,
yCTaHOBIEHHbIE pernameHToM paboTtsl ML,

PesynbTaT npoueayp: HanpasneHHbIe 3anpochl.
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3.7.4.2. Cneumanuct MOL| nocne nonyyeHus OTBETOB Ha 3anpocbl popmupyeT naket
[OKYMEHTOB W HarnpasnseT ero B MicnonkomM B nopsiake, yCTaHOBNEHHOM perfnameHTom paboThbl
MoLl.

Mpoueaypbl, yCTaHaBnMBaeMble HaCTOAWMM MYHKTOM, OCYLUECTBNSATCA B CPOKMU,
yCTaHOBIEHHbIE pernameHToM paboTtsl ML,

PesynbTaT npoueayp: HanpasneHHble B CMOMKOM AOKYMEHTHI.

3.7.5. Bbigava pesynbtata MyHULMNANBLHOM YCIyru

3.7.5.1. Cneumanuct M®L| npu noctynneHun pesynbrtata MyHUUMNANbHOW YCnyrn u3
Wcnonkoma peructpupyet ero B YyCTaHOBMNeHHOM nopsgke. Ws3sewaeTr 3aasutens (ero
npeacraBuTend) ¢ ucnosnb3oBaHMeM crnocoba CBA3MW, yKa3aHHOro B 3asiBNEHUW, O pesynbTaTe
npegocTaBneHns MyHULMNansHOM yCnyru.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALMM MOAMYHKTOM, OCYLLIECTBAATCA B [€Hb
NOCTYNNeHns JOKYMEHTOB 13 Mcrnonkoma.

PesynbTaT npouenyp: wusBelleHWe 3aaBuTens (ero npeacraBuTens) o pesynbraTe
npegocTaBneHns MyHULMNansHOM yCnyru.

3.7.5.2. Cneumanuct MOLl BbigaeT 3asBuTento pesynbTat MyHUUMNANbHON YCIyTrn.

Mpouenypsl, ycTaHaBnNMBaemMble HaCTOSALWMM MYHKTOM, OCYLIECTBASATCA B MoOpsake
o4YepeaHoOCTU, B OeHb NpubbiTUSA 3adBUTENS B CPOKW, YCTAHOBMEHHbIE pernameHToM paboTbl
MoLl.

PesynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHUUMNAanbHON YCnyru.

4. NMopsaaok n opMbl KOHTPOSIA 3a NpefocTaBIeHMEM MyHULIMNANbLHOM YCNYrU

4.1. KOHTponb 3a MNOMHOTOM W KayeCTBOM MpefoCTaBfeHus MyHuUMnanbHOW YCnyrm
BKMOYaeT B cebsA BbIsIBIEHME M YCTpPaHEHWEe HapylleHuh MpaB 3asdBuTEnewn, npoBeaeHue
npoBepok cobriogeHns npouenyp nNpegocTaBfieHns MyHUUMNAanbHOW  yCryrn, MOArOTOBKY
pelleHnn Ha aencteus (6e3gencTeme) OOMMKHOCTHBIX NN, OpraHa MECTHOIO cCamMoynpaBlieHUs.

dopmMamMn KOHTpONA 3a cobnogeHneM WCNOSTHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W  cornacoBaHue MNPOEKTOB  OOKYMEHTOB MO  NpefoCTaBEeHUIo
MYHUUMNAanbHOW ycnyrn. Pe3ynbTaToM NpOBEPKU SABMSETCA BU3NPOBAHNE NPOEKTOB;

2) NpoBoAMMble B YCTAHOBIIEHHOM MOpsAKe NPOBEpPKUN BeAeHUs 0enonpon3BoacTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSiAKE KOHTPOSIbHbIX MNPOBEPOK cobnoaeHns
npoueayp NnpeoctaBneHns MyHUUMNanbHON yCnyriu.

KoHTponbHble npoBepkn MOryT ObiTb MMaHOBbIMM (OCYLLECTBAATLCA Ha OCHOBaHMM
nonyrofoBbIX WM TrOAOBbIX MfaHOB paboTbl oOpraHa MECTHOrO CaMOynpaBreHus) W
BHennaHosbIMU. [1py NnpoBegeHMM NPOBEPOK MOryT paccMaTpmBaTbCA BCE BOMPOCHI, CBSA3aHHbIE
C npegocTaBfieHneM MyHULMNANbHOW YCnyrn (KOMMEKCHbIE MPOBEPKN), UM NO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uensax TekyLiero KOHTPONA UCNoSb3YITCA CBEAEHUS, UMEIOLLMECH B 3NeKTpOHHOM 6ase
AaHHbIX, Cry)XebHas KOppecnoHAEHUUs, YCTHas U NUCbMEHHas MHdOopMauMa CcrneunannucTos,
OCYLLECTBNALWMX  BbINOMIHEHWE  aAMWHUCTPATUBHBLIX  Mpoueadyp,  XypHanbl — ydveTa
COOTBETCTBYHOLLMX JOKYMEHTOB U pyrne cBeAeHUS.

[ns ocCylecTBNeHnss KOHTPONS 3a COBEpLUEeHWEM [OeUCTBUM npu npeaoctaBfeHnn
MYHUUMNANbHOMW YCNyru U MNPUHATUN pelleHun pykoBoauTesnto Kcnonkoma npencraBnaoTCs
CnpaBKku O pesyrnbTaTax NpefoCcTaBneHns MyHUUUNAnNsHOM YCIyru.

O cnyyasix “ npudMHaxX HapylweHWs CpOKOB, MNOCrefoBaTeNbHOCTU W COAep)KaHus
aAMUHUCTPATUBHBLIX nNpoueayp ChneunanucTbl HemMeasieHHO WHMOPMUPYIOT PyKOBOAUTENS
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opraHa, NpegoCcTaBnAwLEero MyHLMNanbHyo yCnyry, a Takke npeanpuHUMaloT CPOYHbIE Mepbl
No YCTPaHEHUO HapyLLUEHUI

4.2. Tekylwimn  KOHTpONb  3a  cobnogeHvem  nocnefoBaTenibHOCTM  OEWCTBUMN,
onpeferieHHbIX aAMUHUCTPaATUBHLIMK MpouedypamMu Mo nNpefoCcTaBfiEHUI0  MyHUUUNANbHOM
ycryru, OcCyLllecTBnsieTca 3amecTtutenem pykosogutensa KMcnonkoma no MHPaCTPYKTYpPHOMY
pasBUTUIO, OTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl MO NpeaoCcTaBrneHno MYHULMNAnbHON
ycryru, a Takxke crneyuanmcrtamm otaena MHppacTpyKTypHOro passuTus.

4.3. lepeyeHb  OOSMKHOCTHbIX nuu, OCYLLECTBMAOWMX  TEKyLLni KOHTpPO-b,
yCTaHaBMMBaETCA [MOSIOXKEHUSIMWU O  CTPYKTYPHbIX nogpasfefnieHusix opraHa MecTHOro
camoynpasneHusi U AOMKHOCTHBIMU pernaMmeHTamu.

Mo pesynbTaTamM NpPOBEAEHHbLIX MPOBEPOK B Crydae BbISIBIEHUA HapyLleHUn npas
3asBuUTENe BUHOBHbIE IMUa MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenscTtBoM Poccunckon denepaumn.

4.4. PykoBoanTernb opraHa MeCTHOro CaMoyrnpaBlieHUMs HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpeHne obpalleHnii 3asaBuTenen.

PykoBoautenb (3amecTutenb pykoBOAUTENS) CTPYKTYPHOro mnoapasgeneHns opraHa
MECTHOro CcaMoOyrnpaBfieHUss HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U (KUnn)
HeHaanexallee BbIMNONTHEHWE aAMWHUCTPATUBHBLIX OEWCTBUW, YyKasaHHbIX B pasgene 3
HacTosiwero PernameHTa.

[OMKHOCTHbIE NUUA M MHble MyHUUMNAlnbHblE CryXallne 3a pelleHus U OeWCTBUS
(6espencTBme), NpuHNMaeMble (OCyLLECTBNSEMbIE) B XO04e NPefoCTaBfeHUs MyHULMNAnbHON
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMNEHHOM 3aKOHOM MOpsAKe.

4.5. KoHTponb 3a npegocTaBrieHMeM MyHUUMNANbHOW YCNYrn CO CTOPOHbI rpaxaaH, Ux
obbeaMHEeHUN W opraHu3auui, OCYLLEeCTBNSeTCs MnocpeacTBOM OTKPbITOCTU OeATeNnbHOCTU
opraHa MeCTHOro camoyrnpasfeHus npu npeaoctaBneHnn MyHULMNAansHOM YCryrn, nosyvyeHns
NOSIHOW, akTyanbHOM W  [OOCTOBEPHOM MH(popmauum O nopsagke  npegoctasBrieHUd
MYHUUMNANbHOW YCryrn U BO3MOXHOCTM AocyaebHoro paccmoTpeHus obpaiieHun (kanob) B
npoLecce npegocTaBreHns MyHULMNAanbHON YCnyru.

5. flocyne6HbIN (BHeCyAeOHbIN) NOPAAOK 06XKanoBaHUs peLleHMn U AeNCTBUN
(6be3pencTBUA) opraHoB, NpeaoOCTaBNAOWMX MyHMLMNANbHYIO YCIYry, a Takke Ux
AOJMKHOCTHbIX UL, MyHMLMNANbHbIX CIYXaLmX

5.1. MNonyyaTtenun MyHUUMNAnNbLHOM YCryrn UMelT nNpaso Ha obxanosaHve B gocyaebHoMm
nopsgke gencrteuin (6e3gencTemst) cOTpyaHMKoB Vicnonkoma, y4acTBYOLWNX B NPegoCTaBNeHUN
MyHMUMnanbHon ycnyru, B Micnonkom nnun B CoBeT MyHMLMNanbHOro obpasoBaHus.

3aaBuTenb MOXeT 0bpaTUTbCA C Xanobown, B TOM YUCIE B CreayoLwmx cnyyasx:

1) HapyweHue cpoka peructpauumn 3anpoca 3assuTens O npegocTaBneHun
MYHULMNANbHOW YCNyru;

2) HapyLLeHne cpoka NpeaoCTaBNeHNA MyHULMNANbHOW YCIyru;

3) TpeboBaHuMe Yy 3aABUTENA LOOKYMEHTOB WNu uHdopmaumm nmbo ocyLlecTBNeHUs
AENCTBUNA, NpeacTaBfeHne Unn OCyLeCTBIIEHME KOTOPbIX HE MPeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMK aktamm Poccuinckon ®depepaumn, Pecnybnuku TaTapctaH, 3eneHOA0NbCKOro
MYHMLMNANbHOIo pamoHa Ansa NnpeaocTaBneHnss MyHULMNanbHOW YCyru;

4) oTka3 B nMpuMeme [OOKyYMEHTOB, MNpPeaoCTaBfieHME KOTOPbIX MNPeayCMOTPEHO
HOpPMaTMBHbIMW MNpaBoBbiIMM akTamu Poccunckon depepauumn, Pecnybnukn TartapcTaH,
3eneHogoNbCKOro MyHUUMNanbHOro pavoHa Ansi NpeaoCTaBfeHNs MYHULMNANbLHON YyCnyrn, y
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3aaBUTENS;

5) oTkas B npedocTaBneHWM MyHUUMMANbHOW YCIyrn, €ecriv OCHOBaHUS oOTKasa He
npeaycMmoTpeHbl deaeparnbHbIMM 3aKOHAMU U NPUHSATBIMA B COOTBETCTBMM C HUMWU UHBIMU
HOpMaTMBHbIMM  NpaBoBbIMM  akTamu Poccuiickon depepaumm, 3akoHamMm U UHbIMUI
HOpMaTUBHbIMM MpPaBOBbIMM akTamu Pecnybnukn TaTapcTaH, MyHUUMNAnbHbIMKM NPaBOBbIMM
akTamu;

6) 3aTpeboBaHne OT 3asaBUTENSA NpPU NPeaOCTaBEHUN MYHULMNANbHOW YCNyru nNnatbl, He
npeaycMOTPEHHON HOpMaTMBHbLIMK NMpaBoBbIMKM akTamu Poccuiickon ®epepaunn, Pecnybnmku
TatapcTaH, 3erneHoAonbCKoro MyHULMNansHOro panoxa;

7) oTka3 Wcnonkoma, LOSMKHOCTHOro nuua Mcnonkoma, B McnpaBneHUn OOMyLLEHHbIX
one4yatok M ownbOK B BblOAHHbIX B pes3ynbTarte NpeaocTaBfieHUst MyHULMNAnbHOW YCryru
AOKYMeHTax Nnmbo HapyLLeHne yCTaHOBIIEHHOMO CpoKa TakuxX UCNpaBieHui;

8) HapyLLueHMe cpoKka UNu nopsiika Bbldavym JOKYMEHTOB MO pesdyfnbTaTtaM NpegocTaBreHns
MYHULMNANbHON ycnyru;

9) npuocTaHOBIEHWEe MpPeAoCTaBfeHna MyHUUMNANbHOW YCIyrn, ecrnv OCHOBaHWUA
NPUOCTAHOBIMEHUS He nNpeaycMOTpeHbl  defeparibHbIMW - 3aKOHaMWU U NPUHATBIMA - B
COOTBETCTBUN C HUMM WHBIMW HOPMATMBHbIMW MpaBoBbiMKU akTamu Poccuiickon Pepepauun,
3aKOHaMMW M MHbIMA  HOpMaTUBHbIMW  MpaBoOBbIMW  akTamu Pecnybnvkun  TatapcTaH,
MYHMLUMNANbHbIMU NPaBOBbLIMU aKTaMu;

10) TpeboBaHve y 3aaBUTENA NpU NPedoCTaBneHn MyHULMNANbHON YCNyrMu AOKYMEHTOB
nnn unHdopmMaumm, OTCyTCTBME WU (MNKM) HEeOLOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanucb Mpu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobXoAuMbIX [Ans npefocTaBrieHus
MyHUUMNANbHON ycnyru, nnbo B NpefoCTaBneHUM MyHULMNAanbHOW YCryrn, 3a UCKITYEHNEM
cny4yaes, NpeayCMOTPEHHbIX NYHKTOM 4 YacTtu 1 ctaTtbn 7 ®epepanbHoro 3akoHa Ne210-93.

5.2. XXanoba Ha peweHuns u pencteua (6esgencTene) opraHa, nNpenocTaBriSIOLWErO
MYHULUMNANbHYO YyCryry, AOSMKHOCTHOIO NUua opraHa, nNpefoCTaBsoWero MyHuUMNanbHYH
ycryry,  MyHUUMManbHOrO  Chyxallero, pykoBOAUTENS  opraHa, NpefocTaBnfaloLwero
MYHUUMNANbHYO ycnyry, nogaetca B MUCbMEHHOW ¢opMe Ha OymaxHOM HocuTene wnu B
3NEeKTPOHHON dhopMe.

YKanoba moxeT O6bITb HanpaBrneHa no no4vte, 4vepe3 MOL|, ¢ wumcnonb3oBaHWEM
NHPOPMALMOHHO-TENEKOMMYHUKAUMOHHON  ceTu  "WMHTepHeT",  odumumanbHoro  cauvta
3eneHoaonbCcKoro MyHuuunansHoro panoHa (http://zelenodolsk.tatarstan.ru/), EguHoro noptana
rocygapCTBEHHbIX M MyHuumnanbHbix ycnyr Pecnybnuku Tartapctan (http://uslugi.tatar.ru/),
EauHoro noprtana rocyapCTBEHHbIX n MYHUUMNANbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb MPUHATa NPY NNYHOM NpUemMe 3asBUTenNs.

5.3. XXanoba, noctynueluasi B opraH, NpeoCTaBnAWMUIA MyHULMNANbHYKO ycnyry, nmbo
BbILUECTOALWMIA opraH (Mpy ero Hanmumuun), NoANEXMT PacCMOTPEHMIO B TeyeHue NaTHaguaTtu
pabouMx [HEM CO [OHA ee peructpauuMuM, a B Clnyyae oOXanoBaHus oOTKasa opraHa,
npeaocTaBNAlLWEro MyHUUMNANbHY YCNyry, B npuemMe [OKYMEHTOB Yy 3asButend nubo B
ncnpaeneHnn AonyLeHHbIX onevyaTtok M ownbok unn B criydae obxanoBaHUA HapylleHus
YCTAHOBMIEHHOIO CpoKa TakUX WCMpaBfieHUA - B TedeHne nATM paboumx OHEenm co OHA ee
perncTpaumn.

5.4. XKano6a gomkHa cogepxatb crnegyoLlyo MHopMaLuuio:

1) HaMmeHOBaHWe opraHa, nNpefocTaBnslLWero ycrnyry, AOSMKHOCTHOrO fvua opraHa,
npegocTaBnAwLWero ycnyry, WM MyHUUMNANbHOroO ChnyXallero, peleHuss u  OencTeus
(6e3pencTBme) KOTOPbIX 0BXKanyTCS;

2) dbamunumio, M4, OTY4eCTBO (MocneaHee - NPy HanM4umn), CBeEHUS O MeCTe XUTenNbCTBa
3aaBuTens - uandeckoro nuua nubo HauMeHoBaHWe, CBEAEHWS O MeCcTe HaxOXOeHUs
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3asBUTENS - PUONYECKOrO NUua, a Takke HoMep (HoOMepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) aneKkTpoHHOW NOoYTbl (NPU HanNM4yMM) U NOYTOBLIA agpec, Mo KOTOPbIM AOMKEH ObITb
HanpaBreH OTBET 3aABUTENIO;

3) cBegeHna o6 obOxanyembiX pelweHusx wu genctemax (6esgenctsumn) oprala,
NpeaoCTaBNALLEro MyHMLUMNANbHYO YCAYry, AOMMKHOCTHOMO Nvua opraHa, NpeaocTaBnaoLWero
MYHULMNANbHYO YCyry, UM MyHUUUNAnNsHOro Cryatuero;

4) noBoAbl, HA OCHOBAHWMM KOTOPbIX 3asiBUTENb HE COrnMaceH C pelleHnemM u OencTBUEM
(6espencTBnem) opraHa, npegocTaBnsAOLWEro YCnyry, [OOSMPKHOCTHOrO nuua  opraa,
npeaoCcTaBNALLEro YCnyry, Unn MyHAULMNANbHOro Cry>aLlero.

5.5. K xanobe wMoryt OblTb MPUMOXEHbI KOMUW OOKYMEHTOB, MOATBEPXKAAMOLLMX
N3NoXeHHble B Xanobe obcrtoatenbcTtBa. B Takom cnydae B xanobe npuBoanTCa nepeveHb
npunaraemblx K He JOKYMEHTOB.

5.6. XKano6a nognuceiBaeTcs nogaBLlinmM ee nonydarenem MyHUUMnanbHOM YCnyru.

5.7. Tlo pesynbtatam paccMOTPeHUs xanobbl MNPUHUMAETCA OOHO M3 CleayrLmx
peLleHnn:

1) xanoba ypoBneTBopseTcA, B TOM 4ucre B (popmMe OTMEHbl NPUHATOrO peLUueHus,
ncnpaBneHnss OONyLEHHbIX oneYyaToK M OWMBOK B BblAaHHbIX B pesynbTaTte npenocTaBreHus
rocy4apCTBEHHOM YCNyru LOOKYMEHTax, BO3BpaTa 3asiBUTENIO OEHEeXHbIX CPeAcTB, B3UMaHue
KOTOPbIX HEe NnpeayCMOTPEHO HOpPMAaTMBHbIMM NpaBoBbiMW akTamu Poccuiickon Pepepauum,
HOpMaTUBHLIMW MpaBoBbIMM akTamu Pecnybnukn TaTapcTaH, MyHUUMNAnNbHbIMKU NPaBOBbIMU
akTamu;

2) B y4OBMETBOPEHNN anobbl OTKa3biBaeTCA.

He nosgHee OHs, cnegylowero 3a AHEM NPUHATUS peLleHUs, YKadaHHOro B HacCTOALEM
NyHKTE, 3a8BUTEN0 B NMUCbMEHHOM (POPME W MO XKEeNnaHUK 3adaBUTENSA B 3NIEKTPOHHOM bopme
HanpaBnseTca MOTMBUPOBAHHbLIN OTBET O pe3yfbTaTaX pacCMOTPEHNS XKanobbl.

5.9. B cny4ae npusHaHua xanobbl noanexailen yooBrneTBOPEHUIO B OTBETE 3asiBUTESIO
paetca  WHopmauma O OEencTBUSAX,  OCyLLecTBNAemblx  Mcnonmkomom, B Uensax
He3amMeO IMTeNbHOrO0 YCTPaHEeHUS BbISBMIEHHbIX HapyLUeHWA MNpyU OKa3aHUM MyHULMNAanbHOW
yCcrnyrm, a Takke MNPUHOCATCA W3BMHEHMS 3a AOCTaBfeHHble HeynobcTBa M yKasblBaeTcs
NHpopmauna o ganbHeNLWnX AenCTBUSX, KOTOpble HEOBXOOUMO COBEPLUNTL 3asBUTENIO B LIeNAX
NONyYeHNss MyHULUMNanbLHOW yCryri.

5.10. B cnyyae npusHaHua Xanobbl He noanexailen yaooBreTBOPEHUIO B OTBETE
3aABUTENIO, OAKOTCA apryMeHTMPOBAHHbIE Pa3bACHEHMS O NMPUYMHAX MPUHATOrO peLLeHus, a
Takke MHpopmauunsa o nopsake ob>xxanoBaHUA MPUHATOIO peLLeHUs.

5.11. B cny4yae ycTaHOBNEHMS B XOA4E€ WNM MO pe3ynbTaTaM pPacCMOTPEHMS Kanobbl
NPU3HaKoB COCTaBa aAMUHUCTPATUBHOIrO MpaBOHapPYyLUEHUS UMW NPEecTynneHUs OOSMKHOCTHoe
nmuo, paboTHUK, HaOEeNeHHble MOSIHOMOYUAMM MO PAacCMOTPEHMUIO Xanob, HezameanuTenbHo
HaNpasnslT UMeKoLMEcs MaTtepuarnbl B opraHbl NPOKypaTypsbl.
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MpunoxeHne Ne1

B

(HaMeHoBaHWe opraHa MECTHOrO camoyrpaBrieHns

MyHMUMnansHoro o6pasoBaHust)
oT

(nanee - 3aaBuTEND).
(dbamunus, nms, oT4eCTBO, NACMNOPTHbIE AAHHbIE,
PerncTpauuio no MecCTy XUTENbCTBA, TeNnedoH)

3anBneHve
O Bblaye crpaBKu (BbIMUCKN)

Mpowy Bac Bbligave cnpasku (BbINUCKN)

K 3asBneHuto npunararTca cnengyrwme oTCKkaHnpoBaHHbIE JOKYMEHTbI.
na nony4vyeHna cnpaBkn C MecCTa XUTEJNbCTBA, BbINMUNCKMN U3 OOMOWN KHUIN, cnpaBKkn C
npeabliaywiero mecta Xnutenbcrea:

1. [lOKyMeHTbI, yAOCTOBEPSAIOLLME JINYHOCTD.

2. [lomoBas KHura.

[na nony4eHns cnpaBkn O COCTaBE CEMbM:

1. [OKyMeHTbI, yOOCTOBEPSAOLLNE FINYHOCTb.

2. [lomoBas KHura.

3. [OKyMEHTHI, nogTeepxaatowme POACTBO BCEX YneHoB cemMbMm,

3aperncTpmMpoBaHHbIX MO 3anpaliMBaeMoMy agpecy (nacnopTa, CBUAETENbCTBA O POXAEHMMU,
CBMAETENLCTBO 3aKMYeHNM Gpaka.
[lns nonyyYeHus1 cnpaBku C MecTa XUTenbCTBa YMepLLEro Ha AeHb CMEPTHU:

1. [OKyMeHT, y4OCTOBEPSAIOLLNA NINYHOCTb.

2. [lomoBag kHura.

3. CBu1aeTensCcTBO O CMEPTU OpUrMHarn.

4. [loKyMeHTBbl, noaTeepxgaroLme pOACTBO BCEX YreHoB cemMbh,

3aperncTpupoBaHHbIX MO 3anpawmBaeMoMy agpecy (CBuaeTenbCTBa O pPOXAEHUU OeTen,
CBMAETENbCTBA O 3aKkno4yeHn bpaka).
O6sa3ytoch Npu 3anpoce NpeaocTaBUTb OPUrMHaNbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(mpata) (mnognuceb) (PN0)
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MpunoxeHue Ne2

I'Iepequb OOKYMEHTOB npeacraBlideMblX 3aaBUTENeM, O514 nojiyyveHus MyHMLLMHaﬂbHOVI ycnyrun

[ns norty4eHnda crnpaBkn C MeCTa XUTEJ1bCTBa, BbINMACKA U3 OOMOW KHUH, crnpaBku C npegbiayLiero
MecCTa XUTeJbCTBa:

1.
2.

[lokyMeHTbI, yOoCTOBEPSOLNE NIUYHOCTD.
[lomoBasi KHura.

[ns noriy4eHnd cnpaBkn O COCTaBE CEMbMU:

1.
2.
3

[OKyMeHTbI, yAOCTOBEPSIOLLNE NINYHOCTD.

[lomoBasi KHura.

[okyMeHTbl, noaTeepXxdaroLlme poacTBO BCEX 4YNIEHOB CEMbM, 3aperMcTpMpoBaHHbIX MO
3anpawmvBaeMomMy agpecy (macnoprta, cCBuOETENbCTBA O POXOEHUM, CBUOETENbCTBO
3aKrnoyeHumn bpaka.

[N nonyYeHnst cnpaBky C MecTa XXUTENbCTBA YMEPLLETNO Ha AeHb CMEPTU:

POwODN =~

[OKYMEHT, yAOCTOBEPSAIOLLNA NINYHOCTb.

[lomoBasi KHura.

CBuMOeTensCcTBO O CMEPTU OpUrnHan.

[okyMeHTbl, noareepXgarolime poacTBO BCEX 4YNIEHOB CeMbMW, 3aperMcTpupoBaHHbLIX MO
3anpawmBaemMoMy agpecy (CBuaetenbCtBa O pPOXOEHUM [OeTeln, CBuMAaeTenbctBa o
3aknodeHnmn bpaka).
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PykosoauTtento

McnonHutensHoro komuTeTa
HOBONONBCKOro CeNbCKOro NoceneHus
3eneHoa0NbCKOro MyHULUMNanbHOro
panoHa Pecnybnuku TaTtapcraH

or:

3asBneHue
06 ucnpaBfieHMN TEXHUYECKOWN OLUMOKMN

Coobwato 06 owmnbke, [ONYyLWEHHON MNpWU  OKasaHUM  MYHULMNANbHOW  YCryru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBedeHn4d:

Mpowy ucnpaBuTb AOMYLWEHHYI TEXHUYECKYIO OWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEeHEeHNS B JOKYMEHT, ABMNAOLWNNCA pe3ynibTaToM MyHULMUNANbHOW YCIyru.

Mpunarato cnegyowime AOKYMEHTI:

1.

2.

3.

B cnyyae npuHaTUA peweHnsa 06 OTKNOHEHUN 3asBneHna 06 ncnpaBneHnn TEXHNYECKON
ownBKM NpoLly HanpaBuTb TAKOe peLleHne:

nocpeacTBOM OTMNPaBrEHNSA ANEKTPOHHOIO JOKYMeHTa Ha agpec E-mail: ;

B BAe 3aBepPeHHON Konun Ha ByMaXkHOM HOCUTene NOYTOBbLIM OTMPaBieHNeM No agpecy:

MoaTBepxaao CBoOe cornacue, a Takke cornacve MpeacTaBnseMoro MHOKW fuvua Ha
06paboTKy MepcoHanbHbIX AaHHbIX (COOp, cucTemMaTUsaumio, HaKoMreHWe, XpaHeHue, YTOYHEHue
(oBHOBNEHME, W3MEHEHME), WCNONb3oBaHWE, pacrnpocTpaHeHue (B TOM uucne nepedady),
obe3nunynBaHne, GroKMPOBaHNE, YHUYTOXEHNE MEPCOHamNbHbIX AaHHbIX, @ TAKKe WHbIX AEeNCTBUINA,
HeobxoauMbIX Anst 06paboTkn NepcoHarnbHbIX AaHHbIX B pamMKax NpeaoCTaBrieHnss MyHULMNAnbLHOM
yCrnyru), B TOM Y/Crie B aBTOMATU3NPOBAHHOM PEXMME, BKIOYasi MPUHATUE PELLEHUIA HA UX OCHOBE
OpraHoM NpPeaoCTaBNSOLWLMM MyHULMNANbHYIO YCNyry, B LENsX NpeaocTaBneHust MyHUUMNnansHow
YCIyru.

HactosilumM noaTeBep)kaato: CBeAeHMs, BKIOYEHHbIE B 3asiBIieHME, OTHOCSILLMECS K MOeW
NIMYHOCTU U NpPeacTaBnsieMOMY MHOK JULY, a TakKe BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
[loKyMeHTbl (KOMMW [OOKYMEHTOB), MPWUMOXEHHbIE K 3asiBMIEHWIO, COOTBETCTBYIOT TpeboBaHUSM,
YCTaHOBMEHHbIM 3akoHoaaTenbcTBoMm Poccuiickon depepaummn, Ha MOMEHT NpeacTaBneHus
3a8BMNEHUs 3TN JOKYMEHTbI AeNCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHUS.

[ato cBoe cornacue Ha ydyacTve B Ofpoce MO OLEHKe KayecTBa MPefoCTaBrEHHONW MHe
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MYHULMNANbLHOM Yy no TenedoHy:

(narta) (moanuce) (¢.1.0.)
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MpunoxeHve
(cnpaBo4HoE)

PeKkBU3UTbI AOMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a NpefoCcTaBfieHMe MyHULMnanbHON
YCIYru 1 OCyLLeCTBNAIOLWMX KOHTPOSb €€ UCMOSTHEHUS,

MUcnonkom HoBononbCKOro cenbCKOro nocerieHna 3eneHoao0NbCKOro MyHUUMNarnbHOro

panoHa
[omkHOCTb TenedoH OneKTPOHHLIN agpec
Pykosogutens Mcnonkoma 8 (84371)3-59-27 Npol.Zel@tatar.ru
Cneuuwanunct Micnonkoma 8 (84371)3-59-27 Npol.Zel@tatar.ru

CoBeT HoBONoONbLCKOro cenbCckoro nocerneHus 3eneHoaosIbCKOro MyHMUMNanbHOro
panoHa

[ormKHOCTb TenedoH OreKTPOHHbLIN agpec

[MmaBa 8 (84371)3-59-27 Npol.Zel@tatar.ru




