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NMOCTAHOBJIEHUE
KAPAP
15 mas 2020 roga No26
06 YyTBEPXOEHUMN agMUHUCTPaTUBHOrO

pernameHTa npefoCTaBMNeHust MyHMLMNanbHom
YCINyrv no CoBEpLUEHNIO HOTapuanbHbIX AeACTBWIA:
YOOCTOBEPEHNE AOBEPEHHOCTU, 3a UCKIOYEHNEM
[IOBEPEHHOCTEN Ha pacrnopsiKeHne HeaBUXUMbIM
MMYLLEECTBOM

B cooTtBeTcTBUM ¢ paxkgaHckum kogekcom Poccuiickon ®epepauun ot 30.11.1994 Ne51-
®3, HanoroBbiM Kogekcom Poccuiickoit depgepauun ot 05.08.2000 Ne117-93, OcHoBamu
3akoHopartenbcTBa Poccuiickoin ®epepaunn o Hotapuate oT 11.02.1993 Ne4462-1 (pea. ot
27.12.2019), ®PepepanbHbiM 3akoHoM oT 06.10.2003 Ne131-®3 «O6 obwux npuHLMnax
opraHvsaLum MECTHOro camoynpasneHus B Poccuiickon Penepauun», degepanbHbiM 3aKOHOM
oT 27.07.2010 Ne 210-®3 «O6 opraHusauMM npeaocTaBneHns roCcyfapCTBEHHbIX WU
MyHULMNansHelX ycnyr»;, lMocTaHoBnenuem KabuHeta Mwunuctpos PT ot 02 Hosbps 2010
rogaNe880 «O6 YyTBEPXKAEHUN Mopsgka paspaboTku n
YyTBEPXKAEHUS aAMUHNCTPATUBHbLIX PErNIaMEHTOB NPefoCTaBNeHNa  rocyapCTBEHHbIX  ycnyr
UCMOMHUTENBHBLIMW OpraHaMu rocyaapcTBEHHOW BnacTn Pecnybnukn TatapcTaH U 0 BHECEHUM
N3MEHEHUIN B OTAEeNbHble noctaHoBneHns KabuHeta MuHuctpos Pecnybnukun TaTapcTaHy,
MoctaHoBnexnnem [Mpasutensctea PO ot 27.09.2011 Ne797 «O B3aumoAencTsuv mexay
MHOrOYHKLUMOHASbHBIMU LEHTPaMn NpefoCcTaBrneHns rocyAapCTBEHHbIX W MyHULMNAnbHbIX
ycnyr u denepanbHbiMW OpraHamy WCMONHWUTENbHOW BNacTW, OpraHamu roCyAapCTBEHHbIX
BHEOIOMKETHLIX (DOHAOB, OpraHamu rocyAapCTBEHHOW Bnactm cyGbekToB Poccuickon
depnepaumun, opraHamy MECTHOTO CamoynpaBneHus», YCTaBoM MyHMLMNANbHOro obpasoBaHus
HoBononbckoe cenbckoe nocerneHne 3eneHononbCKoro MyHuuMnaneHoro paoHa PecnyGnuku
TaTtapcTaH, MicnonHutenbHbIn KOMUMTET HOBOMONBCKOro CEMbCKOro noceneHns

NMOCTAHOBIAET:

1. YTBEPAUTL aAMUHWUCTPATUBHLIV PErnaMeHT NpeAocTaBneHns MyHUUMNansHON yenyru
MO COBEPLUEHUIO HOTapuanbHbIX AENCTBUN: YAOCTOBEPEHME [AOBEPEHHOCTU, 32 WCKIHOHYEHUEM
[IOBEPEHHOCTEN Ha pacnopsiKeHne HeABKUMbIM UMYLLECTBOM, COTNIACHO NPUITOXEHNIO.

2. PasmecTuTb HacTosiLlee MOCTaHOBMieHMe Ha oduuManbHOM nopTane npaBoBOM
nHdopmaumn Pecnybnuku  TaTapctad  (http://pravo.tatarstan.ru) un oduunansHom cante
3eneHoA0NbCKOro MyHULMNANbHOro paitoHa B COCTaBe noprana MyHuuunansHelx 00pasoBaHui
Pecnybnuku TaTtapcTaH (http://zelenodolsk.tatarstan.ru) B NHpOPMaLIMOHHO-
TENEeKOMMYHUKALUMOHHON ceTu «WHTepHeT», a Takke Ha WH(OPMALMOHHbIX CTeHAax
HOBOMOMLCKOTO  CEMbCKOrO  NOCENEHMsi  3eNeHOAONbCKOr0  MyHULMNAnsHOro  paiioHa
Pecny6ruku TaTapctaH no agpecam: n. Hosornonbckuit, yn. Csobogbl, 39; n. YpHsK
WHOPMALMOHHLIA  WwmMT Yy Marasuna, yn. LleHtpanbHas, A4.53a; n. Hosononbckuii



MHOPMALMOHHBIA WuT yn. Ceoboabl, A.24; n. [Py3MHCKWA WH(OPMALMOHHBIA LWWT 5.
BetepaHoB; n. KpacHuukuii WHGOPMaUMOHHbIA wuT yn. Mwupa, na.3; n. [ybposka
MHOPMALMOHHBIA WWT yn. Opyx6bl, 4.1; n. HoBouyBalICKMA MHEPOPMALMOHHBIA LWWT yn.

3enenas, a.1.
3. KOHTpOsb 3a UCMOSIHEHWEM HACTOSLLEro NOCTaHOBMEHUA OCTaBNA 3a Coboi.
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MpunoxeHwne

K NOCTaHOBIIEHUIO
McnonHutenbHoOro KomuTteTa
HoBononbckoro CerbCKoro
nocenexHus 3eneHogonbLCcKoro
MYHMLMNANbHOMO parnoHa

Pecnybnukn TatapctaH
o1 15 masa 2020 roga Ne 26

AOMMHUCTPATUBHbIN perfnameHT
npeaocTaBneHnss MyHULUNAanbLHOMW YCIyrM nNo COBEpPLUEHUIO HOTapuanbHbIX
OEeNCTBUN: yAOCTOBEPEHME AOBEPEHHOCTH, 32 UCKITIOYEHUEM JOBEPEHHOCTEN Ha
pacnopsixeHne HeABUXUMbIM UMYLLECTBOM

1. O6LWwme nonoxeHums.

1.1. Hactoawmn agMMHUCTPaATMBHLIN perfnameHT npefoCcTaBfieHus MyHULMNansHOM
ycnyrm (ganee — PernameHT) ycTaHaBnvMBaeT CTaHA4apT W NOPSAOK MpeaocTaBreHus
MYHMUMNANbHON YCMyrM MO COBEPLUEHUIO HOTapuanbHbIX OEeNCTBUIN: YAOCTOBEPEHME
AOBEPEHHOCTM, 3a WCKMIOYEHMEM [JOBEPEHHOCTEW Ha pacrnopskeHne HeaBMKUMbIM
NMYLLLECTBOM (Janee — MyHuuunanbHas ycnyra).

1.2. MNMonyyatenu MmyHMumnnanbHOW ycnyru: ousundeckue nuua (ganee - 3asBuTensb).

1.3. MyHuumunanbHas ycnyra npegocTaBnseTcs  MCMNOMHUTENbHbIM - KOMUTETOM
HoBononbCKOro cenbckoro noceneHns 3eneHoao0NbCKOro MyHULMNansLHOro panoHa (ganee
— Wcnornkom).

1.3.1. MecTo HaxoxaeHune Mcnonkoma: noc. HoBononbckui, yn. Ceoboasbl, 4.39.

"paduk paboTbl:

noHegenbHUK — vyetBepr: ¢ 08:00 go 17:00;

natHuua: ¢ 08:00 go 16:00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpems nepepbiBa 4na oTAbiXxa U NUTaHUSA yCTaHaBNMBaAETCS NpaBuiaMn BHyTPEHHEro
TPYAOBOro pacnopsgka.

CnpaBo4Hbin TenedoH: 8(84371) 3-59-27.

Bpems nepepbiBa Ans oTAbIXxa U NUTaHUSA yCTaHaABNMBAETCH NpaBuiaMn BHyTPEHHEro
TPYOoBOro pacnopsiaka.

Mpoxoa no AoKyMeHTaM yaOCTOBEPSOLLMM NINYHOCTb.

1.3.2. Agpec ouumnanbHOro camta MyHUUMNANbHOrO pamoHa B WH(OPMAaLMOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (panee — cetb «WHTepHeT»): (http://
http://zelenodolsk.tatarstan.ru/).

1.3.3. VIH(popmaums o MyHMUMNANbHOM ycnyre, a TakkKe O MeCTe HaxXOXOEeHus u
rpadpuke paboTbl Micnonkoma MoxeT ObITb NonyyeHa:

1) nocpeacTBOM MHAPOPMALMOHHBIX CTEHAOB, COAEPXaLlMX BU3yarnbHYO U TEKCTOBYIO
NHpopMaLnio 0 MyHULMNANBHOW yCryre, pacrnonoXeHHbIX B nomelleHnsix Mcnonkoma, ons
paboThl C 3aa9BUTENAMM.

MHpopmauma Ha rocygapcTtBeHHbIX f3blkax Pecnybnukn TaTtapctaH BknwoyaeT
CBEAEHNSA O MyHMLUMNANbHON ycnyre, cogepxaiwumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpencteom cetn «MHTepHET» Ha odmuManbHOM CanTe MyHULMNAnbHOro panoHa
(http:// http://zelenodolsk.tatarstan.ru);

3) Ha [NopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukm TatapcTaH
(http://uslugi.tatar.ru );

4) Ha EanHoM nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbix ycnyr (pyHkuun) (http://
WWW.gosuslugi.ru);

5) B icnonkome:



http://zelenodolsk.tatarstan.ru/
http://zelenodolsk.tatarstan.ru/

NPy YCTHOM OBpaLLeHnn - MNYHO UMK No TeNeqoHy;

nNpy NMCbMEHHOM (B TOM 4Yncne B hopMe 3NEKTPOHHOIo AOKYMeHTa) obpalleHnm — Ha
BymMaxHOM HOCUTESE MO NoYTe, B ANIEKTPOHHOM hOPME MO 3NEKTPOHHOM MOMTE.

1.3.4. WHpopmauma no Bonpocam npeaocTaBneHns MyHUUMNanbHOW  yCnyru
pasmMmellaeTcsa cneumanmctom Mcnonkoma Ha oomumanbHOM canTe MyHUUMNanbHOro panoHa
N Ha NHPOPMAaLMOHHBIX CTEHAAX B NOMeLLeHMsX Micnonkoma ans paboTbl C 3asBUTENAMM.

1.4. lNpepoctaBneHne MyHMUMNANbHOW YCyru OCyLLECTBNSAETCA B COOTBETCTBUN C:

paxgaHcknm kopekcom Poccunckon depepauumn (dactb nepsas) oT 30.11.1994
Ne51-®3 (ganee - 'pK P®) (Cobpanune 3akoHogatensctea PP, 05.12.1994, Ne32, c1.3301);

Hanorosbim kogekcom Poccuiickon ®egepaumm (Hactb BTopas) ot 05.08.2000 Ne117-
®3 (ganee — HK P®) (CobpaHue 3akoHogatensctea PP, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHopaTtenbcTBa Poccunckon degepaunm o HoTapuate ot 11.02.1993
Ne 4462-1 (nanee — OcHoBbl) (Begomoctn CHA n BC PO, 11.03.1993 Ne10, cT1.357);

depepanbHbiM  3akoHOM  oT  06.10.2003 N2131-d3 «O6 o06wmux npuHUMNax
opraHuM3auMm MecTHOro camoynpaeneHnsa B Poccuinckon ®depepaunn» (panee —
®epepanbHbin 3akoH Ne131-®3) (CobpaHune 3akoHogatensctBa PP, 06.10.2003, Ne4O,
cT.3822);

depepanbHbiM  3akoHoM o1 27.07.2010 Ne 210-d3 «O06 opraHunsaumm
NpeaoCTaBNeHNsa rocyfapCTBEHHbIX W MyHMUMNanbHbIX ycnyr» (aanee — ®degepanbHbin
3akoH Ne210-93) (CobpaHue 3akoHogaTensctea P®, 02.08.2010, Ne31, c1.4179);

npukazom MuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHui K
dopmaTy U3roTOBSIEHHOIO HOTAPUYCOM 3NEKTPOHHOIO AOKyMeHTay (fanee — npukas -Ne155)
(OdbunumanbHbIi  MHTEPHET-NOpTan npaeBoBon  uHdopmaumn  http://www.pravo.gov.ru,

30.06.2015);
npukazom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 ytBepxaeHun dopm peectpoB
perncTpauum HOTapuanbHbIX AENCTBUN, HOTapuarnbHbIX CBUOETENLCTB n

yAOCTOBEPUTENBbHbIX HAaAMUCEN Ha caenkax U CBUAETeNbCTBYEeMbIX JOKYMEHTax U nopsaka
nx odopmnenunsay (ganee - npukasd Ne313) (OdwuumanbHbIi UHTEpPHET-NopTan MnpaBOBOM
nHdopmauun http://www.pravo.gov.ru, 30.12.2016);

npukazom MwuHiocta Poccun ot 07.02.2020 Ne16 «O6 yTBepxgeHun WHCTpykumm o
nopsiike COBEepLUeHUs HoTapuanbHbiX OENCTBUA  OOSDKHOCTHbIMM - fMLAMU  MECTHOro
camoynpasneHus» (ganee - npukas Ne16) (Poccunckas raseta, Ne133, 21.06.2017);

npukazom PepepanbHoro kasHadenctea ot 12.05.2017 Ne11H «O6 yTBepxaeHun
nopsgka BeOeHUs rocydapCTBEHHOW MHAOPMAUMOHHOM CUCTEMbI O FOCYLapCTBEHHbLIX W
MyHUUMNanNbHbIX nnatexax (aanee — npukas 11H) (OdmumnanbHbIn UHTEPHET-NopTan
npasoBon MHgopmaumn http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TartapctaH o1 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHun B Pecnybnuke Tatapctan» (Pecnybnuka TartapctaH, Ne155-156,
03.08.2004);

MoctaHosneHuem lNpasutensctea PP ot 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOENCTBUN  MeXAYy  MHOrO(YHKUMOHANbHbIMKM  LieHTpamMmu npeaocTaBneHns
rocygapCTBEHHbIX M MYHUUMNAMbHLIX YCryr 1 degeparnbHbIMU OpraHamu UCNONHUTESTbHON
BNacTu, opraHamMmn rocygapcTBeHHbIX BHEOOIKETHbIX POHO0B, OpraHaMn rocyaapCTBEHHOM
Bnactu cybbekToB Poccuinckon ®egepauumn, opraHaMmm MeECTHOro camoynpasreHnsay (ganee
— noctaHoBrneHne Ne797) (CobpaHue 3akoHogatenbctea P®, 03.10.2011, Ne40, cT. 5559);

YctaBoM HOBOMOSILCKOro CENbCKOro noceneHns 3eNeHoA0NbCKOro MyHULMMIansHOro
panoHa Pecnybnukn TatapctaH, npuHatoro PeweHnem CoBeta HOBOMOMNBCKOro CEnbCKOro
noceneHna 3eneHodoNbCKOro MyHuuMnansHoro pavoHa Pecnybnvku TatapctaH oT «1»
nioHsa 2018 ropa Ne 186 (nanee — YcraB);

MpaBunamu BHYTPEHHEro TPyaoBOro pacnopsgka KMcnonkoma, yTBepXOeHHbIMU
PacnopsbkeHnem WcnonHuternbHoOro komuteta HOBOMONLCKOrO CenbCKOro MnoceneHus
3eneHoonbCKoOro MyHuuunanbHoro panoHa Pecnybnukn TatapcTtaHn ot 25 nona 2011 roga
Ne6 (nanee — lNpasuna).



1.4. B HacTosweM PernameHTe MCnonb3ylTca cneaylowme TepMuHbl 1 onpeaeneHns:
AOBEPEHHOCTLIO MPU3HAETCA MNUCbMEHHOE YMNOMHOMOYME, BbldaBaemMoe OAHUM NULOM
Apyromy nuuy Aans  npegctaBuTensCcTBa neped  TpeTbUMu  nuvuamun.  [UcbMeHHoe
yNONIHOMOYME Ha COBepLUeHWe cOenkn npeactaButenieM MoXeT ObiTb npeactaBreHo
npeacTaBnAemMbIM HENOCPEACTBEHHO COOTBETCTBYIOLLIEMY TPETbEMY NNLLY.

yoaneHHoe paboyee MeCTO MHOroOyHKLMOHANbHOMO LUeHTpa npegocTaBneHns
rocyaapCTBEHHbIX U MYHULMNAMNbHbIX YCNYr — TepputopranbHO 060cobneHHoe CTPYKTYypHOe
nogpasgeneHve (ocbunc) MHOroOyHKLNOHaNbHOro LeHTpa npegocTraBneHus
roCyAapCTBEHHbIX W MyHUUMNAnbHbIX YCyr, CO34aHHOEe B rOPOACKOM WIIM  CESIbCKOM
noceneHna MyHUUMNanNbHOro panoHa (ropogckoro okpyra) Pecnybnuknm TartapctaH B
COOTBETCTBUM C NYHKTOM 34 [lpaBun opraHusaummn AesTenbHOCTU MHOrOgYHKUMOHASbHbIX
LEeHTPOB NpeaoCTaBfieHUs FOCYAApPCTBEHHbIX W MYyHULMMAnbHbIX YCIYr, YTBEPXOEHHbIX
noctaHosneHnem [lpasutensctBa Poccunckon ®epepauum ot 22.12.2012 Ne1376 «O6
yTBepxaeHmn [lpaBun opraHmsauumn OesTenbHOCTU  MHOrO(YHKUWOHAMbHbLIX LIEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MYHULIMNANbHbIX YCNyr»;

TexHudyeckaa owmbka - ownbka (onmucka, onevyaTka, rpaMmmaTuyeckas unm
apudmeTndeckas  owmbka nmbo  nogobHas  owwmbka), AonNyWEeHHass  OpraHoMm,
npegocTaBNALWUM MYyHULMNANbBHYO YCryry, U npueedllas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAanbHOW yCnyrn), CBeAeHUsIM B JOKYMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUIIUCb CBEAEHUS.

B Hactosiwem PernameHTe nog 3asBfeHMEM O nNpefocTaBneHMn MyHULMNAnbHOM
ycnyru (ganee - 3asiBfieHne) noHMMaeTcsl yCTHoe obpalleHue.



2. CTaHAapT NnpeaocTaBrieHUs MyHULMNANbHOW yCnyru

HanmeHoBaHune Tpe6OBaHMH

HopmaTuBHbIN akKT,

yCTaHaBMBaKoLWmmn
cTaHaapTa npefocTaBneHus CopepxaHue TpeboBaHMA cTaHAapTa
N MYyHULUMNANbHYO YCRyry unu
MyHULUMNAarIbHOM YCNyru
TpeboBaHue

2.1. HaumeHoBaHve MyHMUMNANBHOWN CoBepLueHune HOTapuanbHbIX pencteun: | NpK P®;
ycnyru yOOCTOBEpPEHME [OOBEPEHHOCTM, 3a ucknoveHveM | npukas Ne16

AOBEPEHHOCTEN Ha  pacrnopsbkeHune  HeaBWMXXUMbIM

NMYLLIECTBOM
2.2. HaumeHoBaHne  NCNOMHUTENbLHO- Mcnonkom YcraB
pacnopsanTenbHOro opraHa MeCTHOro
camoynpasfeHuns,  HemnocpenCcTBEHHO
NpefocTaBnAwLWLEro  MyHUUUNANbHYO
yenyry
2.3. Onucaxve pesynbTaTta CoBepLueHune HOoTapuarnbHbIX OEencTBUMn:
npegocTaBneHns MYHUUMNANbHOW | yOOCTOBEPEHNE OBEPEHHOCTN.
ycnyru OTka3s B coBepLIEHNN HOTapuarbHbIX JENCTBUN
2.4. Cpok npegoctaBneHns YpooctoBepeHve [OOBEPEHHOCTU, 3a WCKITHYEHUEM

MyHMLUMNANbLHON yCnyru, B TOM YnCne C
y4yeToM HeobxoaMMOoCTU obGpalleHns B

opraHusaumm, yyacTByloLmne B
npenocTaBneHnm MYHULMNANBHON
ycnyru, CpOK NPUOCTaHOBIEHUS
npegnocTaBneHust MYHULMNANBHON
ycryrmu B Cnyyae, ecnu BO3MOXHOCTb
NPUOCTaHOBIIEHUS npegycMoTpeHa
3aKoHogaTernbCTBOM Poccuinckon
depepauyuum, CpOK BblAaumn
(HanpaBneHus) OOKYMEHTOB,
ABMNSAOLLMXCA pe3ynbTaToM
npegocTaBneHus MYHULMNANbHOM
ycnyrm

OOBEPEHHOCTEN Ha  pacrnopsikeHne HeaBWXUMbIM
MMYLLECTBOM OCYLLUECTBNSAETCA B TEYEHUU OLHOro
paboyero gHsi, C MOMeHTa obpalleHus.

B cnyyae npuHATMA peweHus o006 oOTkase B
NpefocTaBneHnn ycnyrm B TeYeHun natm paboymx
AHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHATMS pelweHns 06  OTMOXeHUM
COBEpLUEHMSI HOTapUarbHOro AENCTBUS B TEYEHUM NATU
pabouymx gHen, C MOMeHTa obpalleHus.

lMpuocTtaHoBneHne Ccpoka npegocTaBneHns
MYHULUMNANbHOW YCRyrn He NpeaycMoTpeHo

2.5. NcyepnbiBatowmm nepeyeHb

1. MacnopTt nnm

apyrue [OKYMEHTbI,

Mpukas Ne16




OOKYMEHTOB, HeobXxoaNMbIX B
COOTBETCTBMM C 3aKoHOAATENbHbIMU
nnu NHBIMU HOPMaTUBHbLIMMU
NpaBOBbIMY akTamu ans
npenocTaBneHns MYHULMNANbHOM
ycrnyru, a Takke Yycnyr, KoTopble
ABMAKOTCA HeobXxoaMMbIMU n
oba3aTenbHbIMM ANS NpPeaocTaBreHns
MYHUUMNAMNbHbLIX YCAyr, MNOANeXaLmx
npeAacTaBneHnto 3asiButenem, cnocobsbl
MX MONyYeHus 3asBuTenem, B TOM
4yucne B 9NEKTPOHHOW hopme, Nopsaaok
NX NpeacTaBreHns

yaocTtoBepdlmne NMMYHOCTb 3adaBUTENA.

2. YpoctoBepsiemas
yOOCTOBEPEHNN LOBEPEHHOCTH.

[I0BEPEHHOCTb,

npu

2.6. HMcuepnbiBatoLwmim nepeyeHb
OOKYMEHTOB, Heobxo4MMbIX B
COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbIMU akTamm ans
npegocTaBneHns MYHULMNaNbHOM
ycryrn,  KOTOopble  HaxogsaTca B
pacnopsiXeHuu rocygapCTBEHHbIX
OpraHos, opraHoB MECTHOro
camoynpaBneHns U UHbIX OpraHn3auun
MW KOTOpble  3asBUTENb  Brpase
npeacTtaBuTb, a Takke Crnocobbl KX
Nony4YeHns 3asaBUTENAMU, B TOM YuUCre
B ONEKTPOHHOW dhopMe, MNopsgoK MX
npeAacTaBneHns; rocyaapCTBEHHbIN
opraH, opraH MECTHOro
camoynpasneHuns nmbo opraHnsauus, B
pacrnopsbKeHNUN  KOTOPbIX  HaxoasTcs
OaHHble JOKYMEHTHI

Monyyatotca B
B3aMMOOENCTBUS:
CegeHunsa o rocrnoLusinHe.

pamMKax

MeXBegJOMCTBEHHOIo

Mpukas 11H

2.7. [MepeyeHb opraHos
rocygapCtBeHHon Bnactu  (opraHoB
MECTHOrO  camMoynpaBfieHusl) U UX

CornacoBaHue He Tpe6yeT0ﬂ




CTPYKTYPHbIX noapasaeneHuin,
cornacoBaHve KOTOpbIX B Cryyasix,
npeaycMOTPEHHbIX HOPMaTUBHbLIMU
NpaBoBbIMW akTamu, Tpebyetcs Ans
NPeAoCTaBNEHUss YCNyrM WU KOTOpoe

OCyLLIeCTBNSAETCH opraHom,
NpefocTaBnAwWNUM  MYHULMNANbHYHO

yenyry

2.8. NcyepnbiBatowmm nepeyeHb OcHoBaHus ons oTkasa B NpMeMe LOKYMEHTOB:

OCHOBaHUM [Ons oOTkasa B npueme
AOKYMEHTOB, Heo6XxoauMbIX ans
npenocTaBneHus MyHMULMNANbHOM
ycnyru

1) Nogaya 4OKYMEHTOB HeHaaieXxallmMm fNLOM;

2) HecooTtBeTcTBME nNpeacTaBneHHbIX [OOKYMEHTOB
NepeyvyHl0 [OOKYMEHTOB, YKa3aHHblX B MyHKTe 2.5
HacToswero PernameHTa;

3) B 3asBneHun wn npunaraembiX K 3asiBIIEHUIO
AOKYMEHTaX MMEKTCS HEOroBOPEHHbIE MWCMNpaBneHus,
cepbesHble noBpexaeHus, He nossonsoLime
OAHO3HA4YHO UCTOSKOBATb UX COOEPXKaHNE;

4) lMpenctaBsneHne OOKYMEHTOB B HeHaasexalunin
opraH

2.9. NcuepnbiBaoLwmm nepeyeHb
OCHOBaHWN AN NPUOCTaAHOBMEHUS NN
oTKasa B npegocTaBneHnn
MYHULMMNANbHON yCnyru

OcHoBaHusa onst NpMOCTaHOBIEHNS NpeaoCTaBEHNUs
yCnyru He NpeayCMOTPEHbI.

OcHoBaHua ans oTkasa:

1) coBeplueHMe Takoro [OeWCTBUA NPOTUBOPEYUNT
3akoHogartenscTBy Poccuinckon denepaumu;

2) gencTene NoAneXnNT COBEPLLEHNIO OOSKHOCTHbLIM
NMUOM MECTHOro caMoyrnpaBrieHUs ApYroro nocerieHus,
MYHULMNANbHOrO, ropoLCKoro oKkpyra nnm
MYHULMMNANbHOIO panoHa (MPUMEHNTENBHO K MPUHATUIO
MEp MO OXpaHe HacrneacTBEHHOro MMyLecTBa) Wnu
HOTapUyCcoMm;

3)c npocbboM O COBEPLUEHUN HOTapuanbHOro
aencrtemst obpaTtunca HeaoeecnocOoOHbIN  rpaXkaaHWH
nnmbo npeacTaBuTeENb, HE UMEKLWMA HeobXxoauMbIX
NONTHOMOYMI, TPaXOaHWH, HE UMEKLLNA pernctpauum
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MO MECTY XUTeNbCTBa Unu npebbiBaHus;

4) NOBEPEHHOCTb HE COOTBETCTBYET TpeboBaHUAM
3akoHogartenbcTBa Poccuinckon ®egepaunu;

5) LOKYMEHTbI, NpeAcTaBneHHbIe s COBEPLUEHUS

HOTapuanbHOro  OencTBUS, He COOTBETCTBYHOT
TpeboBaHnAM 3aKkoHogaTernbCcTBa Poccwuinckon
depepayuu;

daKTbl, N3MOXEHHbIE B AOKYMEHTax, NpeacTaBfieHHbIX
AN COBEpLUEHUsi HOoTapuanbHOro AOeucTBusi, He
NoATBEPXKAEHbI B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
Poccunckon degepaumm nopsiake npu ycrioBuu, YTO
noaTeBepxaeHne TpebyeTcs B COOTBETCTBMM C
3akoHogaTenbcTBoM Poccurickon degepaumn.

[lomKHOCTHOE N0 MECTHOrO camoynpaBfeHns no
npocbbe numua, KOTOPOMY OTKasaHO B COBEPLUEHUN
HOTapuarnbHOro OeNCTBUS, AOSHKHO U3NOXNTb NPUYNHDI
OTKasa B NUCbMEHHOW POpME N PasbsCHUTbL MOPSAOO0K
ero obxanoBaHus. B aTux cnyyasx OOMKHOCTHOE NULO
MECTHOrO CaMoOynpaBfieHUs He no3gHee 4Yem B
OECATUOHEBHbIN CPOK €O [OHA obpalleHus 3a
COBEpPLIEHMEM HOTapuanbHOro AOeWCTBUS BbIHOCUT
NOCTaHOBMEHNE 06 oTKase B coBepLleHnn
HOTapuanbHOro enCcTBUS.

2.10. Nopsigok, pasmep U OCHOBaHUS
B3MMaHWs rocyJapCTBEHHOW MOLUSNHbI
WM  WMHOW nnaTbl, B3MMaeMoM 3a
npegocTaBneHne MYHMLMNaNbHON
ycnyru

MyHuuunanbHas ycnyra 3a coBepLueHne
HOTapuarbHbIX OENCTBUN OKasblBaeTCA Ha NSaTHOW
(BO3Me3aHOM) OCHOBE.

["locymapcTBeHHas nownnHa

1) 3a ypoctoBepeHMe  OOBEPEHHOCTEN  Ha
coBepLUeHne caenok (coenkn), Tpebytowmx
(TpebytoLlen) HoTapuanbHOM OPMbl B COOTBETCTBUM C
3akoHopatenbctBomM Poccunckon depepaumn, - 200
pyonen;

2) 3a yOOCTOBEPEHME MPOYMX [OOBEPEHHOCTEMN,
TpebyLwmx HoTapuanbHON opMbl B COOTBETCTBUM C

nn.1 n.1 c1.333.24 HK PO

nn.2 n.1 ct. 333.24 HK P®




3akoHogartenbctBomM Poccuinckon ®depepaumn, - 200
pyonen;

3) 3a yOoCTOBEpEHNE AOBEPEHHOCTEN,
BbldABaeMbIX B MOpPSOAKE MEepedoBepud, B Criyyvasix,
ecnu  Takoe  yagoctoBepeHuMe — obdAsaTenbHO B
COOTBETCTBUU C 3aKoHogaTenbCcTBOM Poccuimckon
depepaumu, - 200 pybnen;

5) 3a ypoctoBepeHMe [OBEPEHHOCTENW Ha nNpaBoO
NONb30BaHNA U (MNKN) PacloOpPSXKEHUS MMYLLLECTBOM, 3a
NCKINIOYEHNEM UMyLLEeCTBa,
NpeayCMOTPEHHOrO NYHKTOM 6 HACTOSLWEro NyHKTa:

OeTsM, B TOM YMCNE YCbIHOBIEHHbIM, CYMNpyry,
poauTensm, NonHopoAHbIM 6patbsm u cectpam - 100
pyonen;

apyrmm dusmdeckum nuuam - 500 pybnen;

16) 3a ygocToBepeHue AOBEPEeHHOCTEN Ha npaBo
NoNb30BaHNSA n (Mnn) pacrnopsiKeHns
aBTOTPAHCMNOPTHLIMW CpeACcTBaMM:

AeTaM, B TOM 4uCNe YCbIHOBIEHHbIM, CYynpyry,
poanTensam, NoNHOpoAHbIM BpaTbsMm u cectpam - 250
pyonen;

apyrum duaundecknm nuuam - 400 pybnewn;

3a HoTapuanbHble OENCTBUS, COBEPLUAEMblE BHE
NOMELLEHNS UCMOMNHUTENBHOMO KOMMUTETa CEenbCKOro
noceneHnd, rocygapCTtBeHHasa NoLwnHa ynnadnsaeTcs
B pa3mepe, yBeNnnM4YeHHOM B rnontopa pasa.

3a coBeplweHne HoTapuarnbHbIX AOeNCcTBUKW, AN
KOTOpbIX 3akoHodaTernbcTBoM Poccuinckon ®epepauuu
He npegycMoTpeHa obsAsaTenbHas HoTapuarnbHas
dopma, AOIMKHOCTHOE nmuyo MECTHOro
camoynpasrfieHNss B3MMaeT HoTapuanbHbii Tapudg B
pasmepe, YCTaHOBMIEHHOM B  COOTBETCTBUM C
TpeboBaHnamu ctatbn 22.1 OCHOB.

HotapuanbHbin  Tapud 3a  yOOCTOBEpPEHUE

nn.3 n.1 ct. 333.24 HK P®

nn.15 n.1 cr. 333.24 HK PO

nn.16 4.1 ct. 333.24 HK P®

n.14.1 ¢1.333.25 HK PO
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OOBEPEHHOCTEN, HOTapmanbHas ¢opma KOTOpbIX He
obs3aTenbHa B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccunckon ®egepaunn - 200 pybnen;

MuBanuaam 1-2 rpynnel 100 py6nen, nerota 50%.

Mpn  coBepweHUn  OOSMKHOCTHbIMK  NMuaMu
MECTHOro camMoynpasfieHUa HoTapuarnbHbIX OEeNCTBUN
NpefocTaBnATCSA NbroThl NO ynnaTe rocygapCTBEHHON
MNOWMMHBLI  ANs  PU3NYECKUX WU IOPUONYECKUX NnL,
yCTaHOBIEHHbIe NoANYyHKTaMu 11,12 nyHkTa 1
cratbu 333.35.

B cnyyae BHeceHMsi M3MEHEHMN B BblAaHHbIA MO
pesynbTatam npegocTaBfeHns MyHULMNANbLHOM YCyru
OOKYMEHT, HanpaBneHHbIX Ha ucrnpaBneHne olnbok,
AONyLEHHbIX NO BUHE opraHa M (Mnv) AOMKHOCTHOMO
nuua, nnarta ¢ 3asaBUTeNs He B3MMaeTcs

n.6 4.1 c1.22.1 OcHoB

n.2 ctaten 333.38 HK PO

n.28 MNMpukasa Ne16

n.4 ctaten 8 ®epepancHOro
3akoHa N2210-®3

2.11. lNopsagok, pasmep U OCHOBaHUS
B3MaHMA nnaTbl 3a NpegocTaBrieHne
yCInyr, KoTopble ABNAOTCA
HeobxoaMMbIMK N 00A3aTeNbHBIMU AN
npenocTaBneHns MYHMLMNANbHON
ycnyry, BKNoYas  mHdopmaumo 0
METOAMKE pacyeTa pasmepa Takom
nnaTthbl

npeﬂOCTaBﬂeHMG HeoOxoauMbIX U  obA3aTenbHbIX

ycnyr He TpebyeTcsa

2.12. lNepeyeHb ycnyr, KoTopble
ABNSAOTCA HeobxoanMbIMU n
obsa3aTenbHbIMKM NS NpeaocTaBneHns
MyHULUMNANbHOW yCcnyrn, B TOM 4ucne
cBefleHns1 O [JOKYMeHTe (OOKyMeHTax),

BblAaBaeMom (BblgaBaeMblx)
opraHusauusamu,  y4yacTBylOWMMW B
npeaocTaBneHnmn MYHULMNANbHbIX

ycnyr

MpepocTtaBneHne HeobGXxoouMMbIX U 00s13aTENbHbIX
ycnyr He TpebyeTcsa




2.13. MakcumanbHbIA CPOK OXMUAAHUSA B

oyepean npwu nogave 3anpoca o
npegocTaBneHnu MYyHULMNansHOM
ycrnyrn,  ycnyru,  npenoctaBnsieMou
opraHusaumen, y4yacTsyoLen B
npenocTaBneHnn MyHULMMNanbHON

ycnyru, U npu nornyyYyeHun pesynbrtata
npeaocTaBneHns Takmx ycnyr

Mogava 3asBneHus Ha nosnydyeHne MyHUUunanbHOW
yCrnyrv Npu Hanuyuum ovepeam - He 6onee 15 MUHYT.

Mpn nonydeHun pesynbTata nNpenocTaBeHuns
MyHUUUNAaNbHOM ycnyrm MaKCMarbHbIN CpOK
OXnaaHus B odepeamn He A0SMKeH npeBbiwaTb 15 MUHYT

2.14. CpoKk n nopsigoK perucrpauumn
3anpoca 3asBUTens o0 NpeaocTaBneHnn

MYHUUMNANbHOM  YCRyr W YCnyru,
npegnocTaBnsieMon opraHusauuen,
yyacTBylLWEen B NpeaocTaBfieHumn

MYHUUMNANbHOM YCyrn, B TOM Yncre B
9JIEKTPOHHOW hopme

Peructpauus OCyLLEeCTBNSAETCS nocne

YCTaHOBIIEHUA JTMMHOCTU N NPOBEPKUN OOKYMEHTOB

2.15. TpeboBaHMss K MNOMELLEHNAM, B

KOTOpPbIX npegocTaBnsieTcs
MyHUUMNanbHas  ycnyra, K  3any
OXuAaHus, mMecTam Ans  3anosfiHeHus
3anpocoB o) npeaocTaBneHmn
MYHULMNAnbHOM ycnyru,
MHOPMaLNOHHBIM cTeHaam c

obpasuamm nx 3anosiHeHus n
nepevyHeM AOKYMEHTOB, HeobXxoaumbixX
ans npegocTaBneHns Kaxkgom
MYHULMNANbHOW YCNyry, pasmeLleHuto
n 0POpMNEHMIO BU3yanbHOMN,
TEKCTOBOW n MynbTUMEANNHOM
MHJOpMaLnK o] nopsiake
npeocTaBneHusl Takou ycrnyru, B TOM
yucrie Kk obecneyeHuo AOOCTYNHOCTU
AN UHBaNuAoB yKa3aHHbIX OObEKTOB B
COOTBETCTBUM c dheneparnbHbIM
3aKoHo4aTenbCTBOM n

MpenocTaBnexHune MYHMLMMNANbHOWN
OCyLLeCcTBNsAeTCa B  34aHUSX M MOMELLEHUSIX,
060pyaoOBaHHbIX NPOTUBOMOXaPHOM cuctemom "
CUCTEMOWN MOXapOTYLLUEHUS, HeobxoaumMon mebenbto
ans  0opMreHns OOKYMEHTOB, MH(OPMAaLMOHHbIMU
cTeHaaMu.

Ob6ecneuynBaetca  GecnpenATCTBEHHbIM  OOCTYnN
WHBaNMAoOB K MeCTy NpeaocTaBneHns MyHUUMNanbHOM

ycnyrm

ycnyrn  (yaoOHbIA  BXOA-BbIXO4 B MOMELLEHMS W
nepemeLleHne B nx npegenax).

BusdyanbHasa, TekctoBas U MynbTMMeOuNHas
nHopmauns 0 nopsiake npenocTaBneHus

MyHMLl,I/II'IaJ'IbHOI7I ycnyrn pasmeliaeTtca B y,EI,O6HbIX anA
3agBuTENENn Mectax, B TOM 4ucrne cC y4yeToMm
orpaHn4YeHHbIX BO3MOXHOCTEN NHBANMOoB




3aKoHOAaTeNbCTBOM Pecnybnukun
TatapctaH © couuanbHoOM 3awuTte
NHBaNWaoB

2.16. Nokazatenn  OOCTYMHOCTM M
KadecTBa MyHUUMNANbHOW YCNyru, B
TOM yncre KONMYecTBO
B3anMOAENCTBUN 3asaBuTend o}
OOIMKHOCTHLIMU niuuyamm npwv
npegocTaBneHum MYHULMNANbHOWM
ycnyru wm  uUX NPOJOIDKUTENbHOCTb,
BO3MOXHOCTb MOSTyYeHUsi MHpopMaLumm
0 xoae npepocTaBneHns
MYHULUMNAnNbHOW yCryru, B TOM Yncre ¢
MCNonNb30BaHNEM NHPOPMaLMOHHO-
KOMMYHUKaLNOHHbIX TEeXHOMOrnN,
BO3MOXHOCTb NnBO  HEBO3MOXHOCTb
NOMyYeHNss MyHUUMNAaNbHOW ycryrn B
MHOrO(YHKLMOHaN5HOM LUeHTpe
npefocTaBneHusl rocyaapCTBEHHbIX U
MyHUUMMAanbHbIX yCryr (B TOM 4ucre B

NONMHOM obbeme), B nobom
TeppuTopuanbHOM noapasgeneHunm
opraHa NCMNOMHUTENBHO
pacnopsanTensHOro opraHa MeCTHOro
camMmoynpaBreHus, no BbIOOpY
3aaBuTEns (aKCTeppuTOpManbHbIn
NpUHUMN), NOCPeacTBOM 3anpoca o
npeaocTaBneHnmn HECKONbKMX
rocy4apCTBEHHbIX n (nnn)
MYHMLMNANbHbIX ycnyr B
MHOTrOYHKLMOHAIbHbIX LieHTpax

npenocrtaBrieHna rocyaapCrtBEHHbIX W
MyHUUUNAnbHbIX yCcnyr,

npeaycMOTPEHHOIoO cTaTben 15.1

MNMokasaTensamu  OOCTYMHOCTM  MpenoCTaBleHUs:
MYHULMNAnbHOW YCNyru SBRSIOTCS:

PacrnonoXXeHHOCTb NOMeLLeHNS B 30He
AOCTYNHOCTM 0BLLEeCTBEHHOrO TPaHCMopTa;

Hanuyne HeobxoaMMoro KonuyecTBa
cneuManucToB, a Takke TMNOMELLEHUIA, B KOTOPbIX

OCYLLEeCTBNAETCA NpUeM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanudne  ucudepnbiBawWen  UHGoOpMauum o
cnocobax, nopsagke UM Ccpokax npeaocTaBrieHus
MYHULMMNANbHON YCNyrn Ha MHPOPMAaLNOHHbBIX CTeHAaX,
NHPOPMALIMOHHBIX pecypcax (http:// wWww.
http://zelenodolsk.tatar.ru.) B cetn «WHTepHeT», Ha
EovHom nopTtane rocygapCTBEHHbIX U MyHULMMANbHbIX
ycnyr,

oKasaHue noMOoLWM uWHBanugaMm B NpPeonofneHnn
BGapbepoB, MeLLaoLWmMxX NOYYEHUIO UMW YCIyr HapaBHe
C ApYrMMM nMuamu.

KayecTBO npegocTaBneHns
yCryrn XxapaktepusyeTcst OTCYyTCTBUEM:

odepeden npu npveme U Bbldaye [OOKYMEHTOB
3aaBUTENSAM;

MYHMLMNANbHON

HapyLleHni CpOKOB npeaocTaBneHns
MYHMLMNANbLHON yCcnyru;

»xanoo Ha JencTeuns (6e3pencTBme)
MYHMLMNANbHbIX cny>awmx, npenocTaBNAOLLNX
MYHMLUMNANbHYO YCIyry;

Xano® Ha  HEeKoppekTHoe, HeBHMMAaTesrbHOe

OTHOLLEHNE MYHULIMNAMNbHbIX CMYXaLLMX, OKa3biBaKLLMX
MYHUUMNAnbHYO YCRyry, K 3asiBUTENSM.




denepanbHOro 3akoHa (KOMMIEKCHbIN
3anpoc)

2.17. NHuble TpeboBaHus, B TOM 4ucre

yyuTbiBaoLme ocobeHHOoCTU
npeaocTaBneHns MYHMLMMNaNbHON
ycnyrm  no  3KCTepputTopmaribHOMy
npuHUMny (B cnyvae, ecnm
MyHMUMNanbHas ycnyra
npeaocTaBnsAeTcH no
SKCTEPPUTOPUANbHOMY  MPUHLMNY) W
ocobeHHOoCTU npenocTaBneHuns

MYHULUUNANbHOW YCIYrn B 3NEKTPOHHOMN
dopme

KoHcynbTauumio o nopsigke nonyyYeHns
MYHULMMNANbHOW YCNyrn B 3MeKTPOHHOW hopMe MOXHO
nonyuuTte 4epe3d KHTepHeT-NMpMemMHylo wunu Yepes
MopTan rocygapCTBEHHbIX WM MyHMLUMNANbHbIX YCAyr
Pecnybnukn TaTapcraH.

B cnyyae, ecnn 3akoHOM npegycMoTpeHa nogada
3asABrieHnss 0 NpegocTaBneHnn MyHULMNanbHOW yCnyru
B ONEKTPOHHOW dhopMe 3asiBrieHve nogaeTca 4depes
MopTan rocygapCTBEHHbIX WM MyHMUMNAMbHbIX YCryr
Pecnybnukn Tatapctan (http://uslugi. tatar.ru/) wnu
EaonHbIn noptan rocygapCTBeHHbIX Y MyHULUMMAnbHbIX
ycnyr (pyHkumn) (http:// www.gosuslugi.ru/)




3. CocTaB, nocnefoBaTeNibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHBLIX
npouenyp, Tpe6oBaHMA K NOPSAKY UX BbINOMIHEHUSA, B TOM YUCIle 0COGEHHOCTH
BbINONMTHEHUS aAMUHUCTPATUBHbLIX Npoueayp B 3NeKTPOHHOMN chopme

3.1. OnucaHve nocnegoBaTenbHOCTU  OEUCTBUW Npu  nNpeaocTaBfieHuun
MYHULMNANbHOW YCNyru

3.1.1. lNMpepocTaBneHne MyHMUMNanNbLHOW ycryrn BKAoYaeT B cebsa cneayowme
npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NPUHATUE U perncTpaums 3asiBreHs;

3) nogroToBKa 1 Bblgava pesynbTata MyHULMNanbHON yCryru;

3.2. OkasaHue KOHCynbTauun 3asaBuTento

3.2.1. 3aaButenb NMYHO U (MnNn) No TenedoHy obpawaetca B Mcnonkom gns
NOSTy4YEHMSI KOHCYNbTaUM O NOpSAAKE NONYyYEHUST MyHUUMNANbHOW YCIyIn.

CekpeTapb Mcnonkoma ocyLlecTBSIET KOHCYNbTUPOBaHWE 3asiBUTENS, B TOM
yucrne no coctaBy, OPME U COAEPXAHUK AOKyMeHTauuu, Heobxogumown Onsd
Nnosly4eHUss MyHULUMNANbHOW YyCryru M Npu HeobXoOUMOCTM OKasblBaeT MOMOLb B
3anonHeHnn 6naHka 3asiBreHns.

Mpouenypa, ycTtaHaBnMBaeMasa HaCTOSALWMM MYHKTOM, OCYLLEeCTBNSAeTCs B [eHb
obpalleHns 3asaBuTens.

Pesynbtat npoueaypbl: KOHCynbTauuu, 3amMedaHusi no cocTasy, opme WU
coaepxaHuo NpeacTaBreHHON JOKYMEHTaUNN.

3.3. MpuHATME N perncTpauns 3asiBrieHus

3.3.1. 3asButenb NMYHO nopdaeT MUCbMEHHOE 3asiBIEHNE O COBEPLUEHUN
HOTapuanbHbIX OEWUCTBUA MO YOOCTOBEPEHUIO [LOBEPEHHOCTEW, 3a WCKIOYEHUEM
AOBEPEHHOCTEN Ha pPacrnopsKeHMe HeOBWXKMMbIM MMYLLECTBOM W npeacTaBnsieT
AOKYMEHTbl B COOTBETCTBUM C MNyHKTOM 2.5 HacTosiwero PernameHta B CeNbCKUN
NCMONHNTESNbHbIN KOMUTET.

3.3.2. CekpeTapb Vicnonkoma ocyLecTBrsieT:

YCTaHOBIEHNE NTIMYHOCTU 3asiBUTENS;

NPOBEPKY NOSTHOMOYMIA 3aABUTENS (B Criydyae AeNCTBUS Mo 4OBEPEHHOCTN);

NPOBEPKY HANMuus OOKYMEHTOB, MPEeayCMOTPEHHbIX MYHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY COOTBETCTBUSA MPEACTABIEHHbIX JOKYMEHTOB YCTAHOBMEHHbIM
TpeboBaHnsaM (Hagnexaiwiee ogopMieHne KON [OKYMEHTOB, OTCYTCTBME B
AOKYMEHTaxX MOAYUCTOK, MNPUMUCOK, 3a4EepPKHYTbIX CIIOB UM WHbIX HE OroOBOPEHHbIX
ncnpasneHunn).

B cny4ae oTcyTCcTBUSA 3amMeyaHuin cekpeTapb Mcnonkoma ocyLlecTBnsaeT:

npueM 1 perncTpaumio 3asaBrneHus B cneumanbHOM XypHane;

BPYyYEHNE 3aABUTESTHO KOMUM 3asABIIEHNSA C OTMETKOW O JaTe Npuema AOKYMEHTOB,
NPUCBOEHHOM BXOAsLLEM HOMepe, AaTe WU BPEMEHU WCMOSTHEHUS MYHULMNanbHOM
ycnyru.

B cnyyae Hanuuma ocHoBaHMM AN OTKasa B MpuvemMe [OOKYMEHTOB,
npeaycMOTPEHHbIX MyHKTOM 2.8 Hactoswero PernameHTta, cekpetapb lMcnonkoma,
BeOyLLUMA nNpuemM LOKYMEHTOB, YBeOOMASET 3asiBUTENs O Hanuuum npenatcTBUn AONs
pernctpaunn 3asaBrneHnsa 1 Bo3spawaeT eMy AOKYMEHTbI C MMCbMEHHbIM OObACHEHNEM
coepxaHusi BbISIBNIEHHbIX HEAOCTATKOB B NPeACTaBNEHHbIX AOKYMEHTaXx.

Pesynbtat npouenyp: nNpuHAToe obpalleHune rpakgaHnHa unv BO3BpaLlEHHbIE
3asBUTEN0 JOKYMEHTHI.

3.4. NoaroToBka 1 Bblgaya pesynbtata MyHUUUNAansHOM yCryru

3.4.1. CekpeTapb Vicnonkoma nocne permctpauun 3asBfieH1st OCyLLeCTBNAET:

NPOBEPKY CBEAEHN, COAEPKALLMXCA B LOKYMEHTAX, NpuniaraeMblx K 3asBNEHUIO;



NPOBEPKY HanMUuMa OCHOBaHWW AN OTKasa B MpedocTaBfeHUn ycryru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae HanuumMs OCHOBaHUM ANs OTKa3a B NpefoCTaBNeHuU YCryru
crneumanucT UCNONMHUTENBbHONO KOMUTETA M3BELLAEeT 3asBUTENS O MpUYMHAX OTKasa U
ocyulecTBnAgeT npouenypsbl, NpegycMoTpeHHble NyHKToM 3.5 HacTosiwero PernameHTa.

B cnyyae Hanmuua OCHOBaHWA AN OTNIOXEHUS COBEPLUEHMS HOTapuanbHOro
AEeNCTBMS  cheunanucT  UCMONHUTESNbHOMO KOMUTETa OCyLLeCcTBsieT npoueaypsbl,
npegycMoTpeHHble NyHKTOM 3.6 HacToswero PernameHTa.

B cnyyae oOTCyTCTBMS OCHOBaHMW ANns  OTkasa B NpefocTaBieHun
MyHUUMNaneHon ycnyru cneumanuct Oprana:

NpoBepSAEeT MNPaBUbHOCTb OMNSiaTbl 3a COBEpPLUEHME HOTapuasnbHbIX AENCTBUM
(nyTem  HanpaBneHuMss B 9NEKTpOHHOM  dopMe  MOCPeacTBOM  CUCTEMBbI
MEXBEAOMCTBEHHOIO 9fIEKTPOHHOIO B3aMMOAENCTBMS 3arnpoca O MNpeaocTaBfieHun
CBeLEeHUIN O roCMnoLUSINHE) U CoBepLUaeT HoTapuasbHble AEACTBUS.

Mpouenypsbl, ycTaHaBnueaemble nyHkTamu 3.3-3.4, OCYLLECTBIAIOTCA B TEYEHUN
30 MMHYT C MOMeHTa obpalleHns 3asBuTens.

PesynbTat npouenyp: HoTapuanbHO YOOCTOBEPEHNE LJOBEPEHHOCTH.

3.4.2. CekpeTapb Wcnonkoma B criyyae npuHATUSA pelweHnss o6 oTkase B
npegocTaBneHnn ycryrm BbIHOCUT MOCTaHoBrieHMe 06 OTkase B COBepLIEeHUM
HOTapuanbHbIX AencTBUi. [TocTaHOBNEHME HanpaBnseTcsa 3asdBUTESIO MO MoyTe.

Mpouenypbl, ycCTaHaBfMBaeMble HACTOALMM MYHKTOM, OCYLLECTBISAKOTCA He
nosaHee NATU HEN C MOMeHTa obpalleHus 3aaBUTeNs 3a NpeoCcTaBlieHneM YCIyru.

PesynbTat npouenyp: noctaHoBneHne ob oTkase B COBEPLUEHMM HOTapuanbHbIX
AEenCTBUN, HanpaBrieHHOEe 3aaBUTENNIO.

3.5. OTnoxeHne coBepLUEeHNs HOTapuanbHOro AenNcTBuS

3.5.1. CekpeTtapb Vcnonkoma MOXeT OTNOXWUTb COBEPLUEHME HOTapuarbHOro
AEenCcTBus B cnyyae:

HeobxooMMoCTN MCTpeboBaHUA OOMOMHUTENbHBIX CBEAEHUA OT (PU3NYECKUX U
IOPUANYECKNX NNLL;

HanpasneHns JOKYMEHTOB Ha 3KCnepTusy;

HeobXoOUMOCTM 3anpoCUTb 3auMHTEPECOBAHHbLIX UL, 06 OTCYTCTBMM Yy  HUX
BO3pakeHU NPOTUB COBEPLUEHUS ITUX AENCTBUN.

CekpeTtapb Wcnonkoma wusBewaeT 3aaButenss 06 OTNOXEHWN COBEpLUEHUS
HOTapmarnbHOro ENCTBUS.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSLLMM MYyHKTOM, OCYLLEeCTBNATCS B AEHb
obpalleHns 3asaBuTens.

Pesynbtat npoueanyp: wu3BelleHWe 3aaBuTens 06 OTMNOXEHUMUM COBEepLUEHUS
HOTapuarnbHOro ENCTBUSA.

3.5.2. Cekpetapb Wcnonkoma nocrne nNpuHATUA pelleHnss 06  OTnoXeHun
COBEpLUEHNS HOTapuarnbHOro AeNCTBUSA FOTOBUT 3anpoc, HEOBXOANMbIN A5 NONyYeHns
AOMNOSTHUTENbHbBIX CBEAEHUW, W HanpaensieT B COOTBETCTBYHLWMA OpraH wnu
3aMHTEepPeCOBaHHOMY nnLly.

Mpouenypbl, yCTaHaBfMBaeMble HACTOALMM MYHKTOM, OCYLLECTBIISAKOTCA He
nosaHee NATU AHEN ¢ MOMeHTa obpalleHus 3aaBuUTenNs.

PesynbTat npouenyp: 3anpoc, HanpasfeHHbI B COOTBETCTBYHOLLMA OpraH WUnu
3anMHTEepPeCOBaHHOMY nnLly.

3.5.3. CekpeTapb UCMOMHUTENTbLHOIO KOMUTETA MNocre NOCTynfieHUss OTBETOB Ha
3anpocbl M3BeLlaeT 3asBUTENA U NpefoCTaBnseT ycnyry B NOpsiake, YCTaHOBIEHHOM
nyHktamn 3.3. — 3.4 HacToswero PernameHTa.

3.6. cnpaeneHne TexHn4Yecknx oLmnbok.

3.6.1. B cnyyae obHapyXeHNsa TEXHNYECKON OLLINMOKM B JOKYMEHTE, SABMSOLLEMCS
pe3ynbTaTtoM MyHULMNAanNbHON yCnyru, 3asaBuTenb NnpeactasnseTt B Vicnonkom:

3asaBneHne ob ncnpasneHun TeXHUYeckon owmnbkm (npunoxeHne Ne1);



AOKYMEHT, BblAaHHbIA 3asiBUTENIO Kak pesynbTaT MyHMUMNanbHOW YyCnyrun, B
KOTOPOM COOEPXMUTCH TeXHMYeckasa oLwmnoka;

AOKYMEHTbI, UMELMEe HPUANYECKYID CUMy, CBUAETENbCTBYHOLWME O HanMymm
TEXHUYECKOWN OLLIMOKM.

3asBneHne o6 McnpaBneHMn TEXHUYECKOW OLINOKM B CBEAEHMUSIX, YKa3aHHbIX B
AOKYMEHTe, 4BRSWEeMCa  pe3ynbTaTOM  MyHMUMNanbHOW  ycnyrk, nogaeTtcs
3asBuTenem  (ynosIHOMOYEHHbIM  npeacTaBuUTeNnemM) JMYHO, NMBO0  MOYTOBbLIM
oTnpaBrieHMeM (B TOM YMCNE C UCMOSIb30BAHMEM 3MNEKTPOHHOM MOYThl), NMMbo 4yepes
eMHbIN noptan rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr nnu
MHOIOMYHKLMOHANbHbLIN LIEeHTP NpPeaoCTaBfeHnsa rocyaapCTBEHHbIX U MYHULMMANbHbIX
YCIyr.

3.6.2. Cekpetapb MWcnonkoma ocyuwlectBnget npuvem 3aaeBneHuss 06
ncnpaBneHnn TEeXHUYECKOW OLNOKK, perncTtpupyeT 3asiBNeHne C NpUNoKeHHbIMN
AOKYMEHTamu.

Mpoueaypa, ycTaHaBnNMBaemas HaCTOSLMM MYyHKTOM, OCYyLLECTBNsieTcsa B
TedYeHne OAHOro AHS C MOMEHTa perncTpauun 3asBrneHus.

PesynbTat npoueaypbl: NPUHATOE N 3apErMcTpMpoOBaHHOE 3asiBrieHMe.

3.6.3. CekpeTapb Vicnonkoma paccmaTpuBaeT OOKYMEHTbl U B LIENsiX BHECEHUSA
ucnpaBneHnn B [OOKYMEHT, SBSOWNACA pe3ynbTaToOM YCryri, OCyLecTBnseT
npouenypbl, NpegycMoTpeHHble NyHKTOM 3.4 HacTtodwero PernameHTa, n BblgaeT
ncnpaeBneHHbI JOKYMEHT 3asBUTEN0 (YNOTHOMOYEHHOMY NpeaCcTaBUTENO) NUYHO Nog,
pPOCNUCb C MU3BATUEM Yy 3asiBUTENs (YNOSTHOMOYEHHOro npeacTaBuUTeNs) opurMHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oLumnbKa.

Mpouenypa, ycTaHaBnNuMBaemas HaCTOALMM MYyHKTOM, OCYyLLecTBnsieTcsa B
TedeHne Tpex OHen nocrne OoOHapyXeHUss TEXHUYECKOM OWMOKM Mnn nonyyYeHus ot
nob0oro 3aMHTEPECOBAHHOIO NnLa 3asiBfIeHUs O AOMNYLLEHHOW OLLNGKe.

PesynbTaT npoueaypbl: BblAaHHbIA (HanpaBreHHbIN) 3asBUTEN0 4OKYMEHT.

3.7. OcobeHHOCTN  BbINOMHEHUS  aOMUHUCTPATMBHBIX Npouedyp (4encTtBun) B
MHOrOyHKLMOHANbHbIX LeHTpax npeaocTaBneHns roCyAapCTBEHHbIX n
MYHULMNANbHbIX YCIyr

3.7.1. OnucaHne nocnegoBaTenbHOCTM  AEUCTBMA  NpU  NpeaocTaBrieHun
MYHULMMNAnNbHON YCNyrn Bko4YaeT B cebs crneayolmne npoueaypsbl:

1) HpopMUpPOBaHME 3aaBUTENA O Nopsake NPenoCTaBfeHUs MyHMLMNANbHON
yCnyru;

2) NpUHATUE W perucTpauus 3asiBfieHus U OOKYMEHTOB, HeobxoauMmbix And
npeaocTaBneHNs MyHULMNANbHOW YCAyru;

3) dbopMMpoBaHne M HarnpaBfeHne MeXBEAOMCTBEHHbLIX 3arnpoCOB B OpraHbl,
yyacTBywlMe B NPedoCTaBNEeHUN MyHUUMNanNbHOW YCnyru, B TOM 4ucne no
KOMMMEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy;

4) npoBepka AENCTBUTENBHOCTU YCWUMNEHHON KBannUKaunMoHHON LNdPOBON
9NEKTPOHHOM MOAMUCKU  3asiBUTENs, WMCNOMb30BaHHOW Mpu nogaye 3asiBNeHus o
npeaocTaBneHNN MyHULMNANbHON yCNyru;

5) HanpaBneHue 3asBneHnsa ¢ AoKymeHTamu B Micnonkowm;

6) Bblgavya 3aaBuTENIO pesynbTaTa MyHULMNAanbHON YCyru.

3.7.2. IndbopmmpoBaHue 3aaBuTens o] nopsigke npenocTaBneHuns
MYHULIMNANbHON YCyru

3asgsutenb Bnpase obpatutbca B ML nuyHo, no TenecdoHy wn (unwn)
9NEKTPOHHOM MoYTe AN MOMyYeHUs KOHCYNbTauuin O MNOopsiake  MonyyYeHus
MYHMLUMNANbHON yCNyri.

Cneuunanuct MOLU nHdopmupyeT 3aaBuTens, B TOM YUCre No cocTtasy, hopme
npeacTaBnNsAemMon AOKyMeHTauun n Apyrum Bonpocam Ans nonyvyeHust MyHuumnanbHoOm
yCrnyru 1 npu HeobxoANMMOCTM OKasbiBaeT NMOMOLLb B 3anofiHeHUM BnaHka 3asiBneHus.



3asgBuTenb MOXeT MonyyYuTb MHGOopMauMilo O nopsaake npeaocTaBneHns
MyHUUMNANbHOMW  ycnyrm  nytem  cBobogHoro goctyna ¢ camta Mol
http://mfc16.tatarstan.ru/

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALWMM MYHKTOM, OCYLLECTBNAOTCA B A€Hb
obpalleHnsa 3ansuTtens.

Pesynbtat npoueayp: wHdopmauuss no coctasy, ¢opme npeacraBnsemMon
AOKyMEHTauun 1 Apyrum Bonpocam nosyyeHns MyHUUMNansHOM yCnyru.

3.7.3. lNpuHaTME 1 pernctpauns 3asaBrneHns

3.7.3.1. 3asBUTEND NMNYHO, Yepe3 JOBEPEHHOE NNLO UNK B 3NEKTPOHHOM hopme
nogaet MNUCbMEHHOe 3asiBfieHWe O nMpefoCTaBfeHMM MYHULMNANbHOW YCnyru wu
npeacraBnseT AOKYMEHTbl B COOTBETCTBMM C MYHKTOM 2.5 HacToduwero PernameHTta B
MoLl, yaaneHHoe paboyee mecto ML,

3asBrneHne 0 NpefoCTaBNeHUN MyHULUUNANbHOW YCNyrM B 9NEeKTPOHHOW hopme
HanpasnseTcs Yepes [lopTan rocyaapCTBEHHbIX M MyHULMNANbHbIX ycnyr Pecnybnvku
TaTapctaH. Peructpaumsa 3asBfeHud, MNOCTYNMBLUErO B 3NEKTPOHHOM dopme,
OCYLLIECTBNAETCA B YCTAHOBMEHHOM MOpPSAKe.

3.7.3.2. Cneumanuct MO®LU, Begywmin npuvem 3asBNeHUN, ocyllecTensieT
npoueaypbl, NPegyCMOTPEHHbIE pernameHToM paboTtsl ML,

Mpouenypbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBISOTCA B
CPOKM, yCTaHOBJIIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npouenyp: NPUHATOE U 3aperMcTpupoBaHHoe 3asiBfieHue.

3.7.4. dopmupoBaHue nakeTa JOKYMEHTOB

3.7.4.1. Cneumanuct M®L| B cooTBeTCTBUM C pernameHToMm paboTtbl MOL:

npoeepsieT OENCTBUTESNIbHOCTb YCUITEHHOW  KBanuUMKaUWOHHOW LnMdpoBOM
3MEKTPOHHOM NOAMUCKU  3asiBUTENd, MWCMNOMIb30BAHHOW Mpu nopadvye 3asiBfeHust o
npeaocTaBneHNN MyHULMNANbHON yCNyru;

dopMmupyeT U1 HanpasBnseT MeXBeOOMCTBEHHble 3anpocbl B  OpraHbl,
yyacTBywolMe B NPedoCTaBNeHUNn MyHUUMNanNbHOW YCnyru, B TOM 4ucne o
KOMMIEKCHOMY MEXBEeAOMCTBEHHOMY 3anpocy.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLUECTBIAIOTCA B
CPOKMW, YCTaHOBIEHHbIE perfiameHTomM paboTsl MOLI.

PesynbTaT npoueayp: HanpasneHHble 3anpochl.

3.7.4.2. Cneumanuct M®L| nocne nonyyYeHns OTBETOB Ha 3anpocbl hopmMupyeT
nakeT [OKYMEHTOB W HanpaenseT ero B Wcnonkom B nopsgke, YCTaHOBMEHHOM
pernameHTomMm paboTsl ML,

Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLUECTBIAIOTCA B
CPOKM, YCTaHOBIEHHbIE perfiameHTomM paboTsl MOLI.

PesynbTaT npoueayp: HanpaeneHHble B AICNONKOM AOKYMEHTbI.

3.7.5. Bbligaya pesynbtata MyHULMNANLHOM YCIyru

3.7.5.1. Cneumanmnct M®L, npu nocTtynneHun pesynbTata MyHUUUNANbLHOM
ycnyrmu u3 Wcnonkoma peructpupyet ero B YCTaHOBMEHHOM Mopske. u3BellaeT
3asBuTens (ero npeacraBuTend) C UCMNONb3OBaHMEM crnocoba CBSA3WM, yKasaHHOro B
3asiBrieHnn, 0 peayrbTaTte nNpeaocTaBneHns MyHULUnanbHOW YCryri.

Mpoueaypsbl, yCTaHaBNMBaeMble HaACTOALMUM MOLMYHKTOM, OCYLLECTBASATCA B
AeHb NOCTYNMeHnsa JOKYMeHToB 13 Vcnonkoma.

PesynbTat npouenyp: wu3BelWeHWe 3asBuTens (ero npeacraBuTtensl)) o
pesynbTate NpeaocTaBneHnsa MyHUUUNanbHOW yCryri.

3.7.5.2. Cneumanuct MOL| BbligaeT 3asButento pesynbTtat MyHUUUNAnNbHOM
ycnyru

Mpoueaypbl, YyCTaHaBAMBaeMble HACTOALWMM MYHKTOM, OCYLECTBISITCA B
nopsgke o4yepeaHocTW, B [eHb NpuObITUS 3aaBUTENS B CPOKW, YCTAHOBIIEHHbIE
pernameHToMm paboTsl ML,

PesynbTat npouenyp: BblAaHHbIN pe3ynbTaT MyHULUNAanbHOW YCAyri.



4. NMopsaaok n hopMbl KOHTPOJISA 3a NpefocTaBlIeHMEM MyHUUMNANbHON
ycnyru

4.1. KoHTponb 3a MNOSIHOTOM W KayYeCTBOM MNpefoCTaBfeHUs MyHMUMNanbHON
ycrnyrn BkntovaeT B cebda BbiSBMEHME U yCTpaHEeHWe HapylleHuMn npaB 3asBuUTENEMN,
npoBegeHne npoBepoK cobntogeHuss npoueayp npeaocTaBfieHnMs MyHULMNanbHOM
yCrnyru, noaroToBKy pelueHuMrn Ha aenctBus (6e3gencTBue) AOMKHOCTHBIX N, opraHa
MECTHOro camoyrnpaBreHns.

dopmamn  KOHTpons 3a CcobnoaeHneM  WUCNONHEHUA  aAMWHUCTPATUBHbIX
npoueayp ABMAKTCA:

1) npoBepka W corrnacoBaHMe MNPOEKTOB [LOKYMEHTOB MO MNpeaoCTaBNeHNIO
MYHUUMNAaNbHOM ycnyrn. Pe3ynbTaToM NPOBEPKU SIBASIETCA BU3NPOBAHNE NPOEKTOB;

2) npoBoguMble B YyCTaHOBMEHHOM nopsiake NpoBEPKN BeAeHus
Aernonpov3BOACTBa;

3) NnpoBegeHne B YCTAHOBIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnoaeHns
npoueayp npefocTaBfieHns MyHUUMNAnNbHOW YCIyrin.

KoHTponbHble npoBepkM MOryT ObiTb MMAaHOBbIMU  (OCYLLECTBASATLCA Ha
OCHOBaHMM MNOSYroAoBbIX WM  rOA4OBbLIX MfaHOB paboTbl oOpraHa MEeCTHOro
camoynpasfeHus) W BHennaHoBbiMW. [lpu  nNpoBedeHMM  NPOBEPOK  MOryT
paccMaTpmMBaTbCsl BCE BOMPOCHI, CBSI3@aHHble C NpefoCTaBfeHMEM MYHULMManbHOM
ycnyrn (KOMNIIEKCHbIE MPOBEPKM), UIM MO KOHKPETHOMY OOpaLLEHNIO 3asaBUTENS.

B uensx TeKkywero KOHTPOMNS WCNOMb3YylTCA CBeAEeHUd, uMelmeca B
9NEKTPOHHOM 6a3e [OaHHbIX, cryXebHaa KoppecrnoHAeHUMs, YCTHass U MNUCbMEHHas
MHOpMaUMa CcneunanncToB, OCYLLECTBSIOWMX BbINOMIHEHME aOMWHUCTPATUBHbIX
npoueayp, XXypHarbl y4eTa COOTBETCTBYHLUUX AOKYMEHTOB U ApYyrne CBeAEHNS.

[Ons  ocywecTBneHnst  KOHTPONs 3@  COBEpLUEHWEM  OEUCTBUM  NpU
npeaocTaBneHNN MyHUUUNANbHOW YCNYrM W MNPUHATAN  peLueHun  PYKOBOAWUTENIO
Wcnonkoma  npeacTaBnsloTCA  CnpaBkM O pesynbTaTax  NpeaocTaBrieHus
MYHULMNANbHON YCNyri.

O cnyyasx UM nNpuMYMHaxX HapyLeHus CpOKOB, MOCredoBaTenbHOCTU U
copgepXaHust agMUHUCTPaTMBHBIX npoueayp cneumanncTbl HeMeaneHHO UHPOPMUPYHOT
pykoBoOMUTENSA oOpraHa, npeaocTaBndAloWero MyHUUMNANbHY YCryry, a Takke
npeanpvHMMatoT CPOYHbIE MEpPbI MO YCTPaHEHUIO HapYLUEHWI

4.2. Tekylumn KOHTPOMb 3a cobrnogeHneM nocnegoBaTenbHOCTM OENCTBUN,
onpeaerieHHbIX aoMWHUCTPATUBHBLIMU npoueaypamu no npeaocTaBneHnto
MYHUUMNANbHOM YCIyrn, OCYLLECTBISIeTCA 3aMmecTuTenem pykosoautens Kcnornkoma
no MHAPACTPYKTYPHOMY pa3BUTUIO, OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl Mo
nNpegoCTaBNeHU  MyHUUMNANbHOM  yCnyr, a Takke cheunanuctamum oTgena
NHPPaCTPYKTYPHOrO pasBuUTUS.

4.3. lNMepeyeHb [OOMKHOCTHBLIX JUL, OCYLLECTBISIOWMX TeKyLWMA KOHTPOSb,
yCTaHaBMNMBAETCH MOJSIOXKEHUAMM O CTPYKTYPHbIX NoApas3feneHusix opraHa MeCTHOro
camoynpaBfeHnsa n JOMKHOCTHbIMWU perfiameHTamMun.

Mo pesynbTaTtam NpOBEAEHHbIX MPOBEPOK B Clyyae BbIABMEHUS HapyLUeHWN
npaB 3asBuTENEeN BUHOBHbIE NMLA NPUBEKAOTCS K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogartenbcTBoM Poccuickon degepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro camoyrnpaBfeHus HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE paccMOTpeHne obpaLleHnin 3asBuTenen.

PykoBoauntenb (3amecTtutenb pPyKoBOAUTENSA) CTPYKTYPHOro nogpasgesnieHus
opraHa MeCTHOro camMoOynpaBIieHUs1 HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(vnKn) HeHapgnexauwlee BbINOMHEHME aAMMUMHUCTPATUBHBIX OAEWCTBUW, YKasaHHbIX B
pasgerne 3 HacTosiwero PernameHTa.

[OMKHOCTHbIE NMUa W WHble MyHUUMNArbHbIE CryXawue 3a peweHus WU



aencteus (besgencteune), NpUHUMaeMble (OCyLLEeCTBNSIeMble) B XOA4e NpenocTaBneHuns
MYHULMNANbHOW YCNYru, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM MOpPSsiAKe.

4.5. KoHTponb 3a npegocTtaBfieHneM MYyHUUMNANbHOW YCYyrM CO  CTOPOHBbI
rpaxgaH, ux o6 begMHEHUN U opraHn3aunii, OCyLLEeCTBIAEeTCA NOCPEeLCTBOM OTKPbLITOCTH
AeATeNnbHOCTM  opraHa  MECTHOro  caMoynpaBsfeHus  npu  npefocTaBneHun
MYHULMNANBHOW YCyru, NosyyYeHust NOSTHOW, akTyaribHOM U AOCTOBEPHOM MHGOpMaLInK
O nopsake npefdocTaBfeHUss MYHUUMMAnbHOM YCIyrm U BO3MOXHOCTM JocynebHoro
paccMoTpeHns obpalleHnn (kanob) B npouecce npenocTaBneHUs MyHULUNAanbHOM
YCIyru.

5. flocyne6HbIN (BHeCYAeOHbIN) NOPAAOK 06XanoBaHUA peLleHUn U AeNCTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBNAOLWEro MyHMLMNanbHY0 ycnyry,
MHOroyHKLMOHANbLHOrO LleHTpa NpeaocTaBleHNA rocyAapCTBEeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actm 1.1 ctatbm 16
dPenepanbHOro 3akoHa ot 27.07.2010 N2210-d3, a Takke UX JOJMKHOCTHbIX NUL,
MYHULMNaNbHbIX CRyXawmx, paboTHMKOB

5.1. lMonyyatenn MyHMUMNANbHOW YCRyrn WMMEKT NpaBO Ha obXanoBaHue B
pocynebHom nopsagke  gencteun  (besgenctBmsa)  opraHa,  nNpefoCcTaBnsoLEero
MYHUUMNANbHYKO  yCryry, AOSPKHOCTHOMO  fvua  opraHa, npeaocTaBnsoLwero
MYHUUMNANbHY ycnyry, iMbo MyHULMNanbHOro cryawiero, MHOroyHKUMOHaneHoro
ueHTpa, paboTHMKA MHOrOYHKLMOHANBLHOIO LEHTpa, a Takke opraHusauun,
OCYLEeCTBAAWNX YHKUMN MO NPefoCTaBfiEHU0 MyHUMUMNANbHbIX YCNYr, WAn Ux
pabOTHMKOB.

5.2. 3agButenb MOXeT obpaTuTbCs C Xanobown, B TOM 4ucne B CneayroLmx
cny4vasx:

5.2.1. HapyweHune cpoka peructpaumm 3anpoca O npenocTaBfieHumn
MYHULUMNANbHOW YCnyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHOro 3akoHa ot
27 vionsa 2010 roga Ne210-93 «O6 opraHusaumm NpegocTaBneHns rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNyr».

5.2.2. HapyweHue cpoka npegocTaBneHuss MyHUUUNanbHonM ycnyru. B
yKkaszaHHOM crnydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PELUEHUN U
aencrsumn (6e3genctams) MHOrOOYHKLIMOHANIbHOIo LueHTpa, paboTHuKa
MHOIO(YHKLMOHANBHOIO LIEeHTPa BO3MOXHO B Cryyae, eCrnv Ha MHOrO(PyHKLMOHaNbHbIN
LEHTp, peweHna u gencteus (6e3gencrtBrve) KOTOporo obxanykrTcs, BO3NoXeHa
YHKUMA MO MPedoCTaBMEeHU0 COOTBETCTBYIOLLMX MYHUMUMMANbHBIX YCNYr B MOSIHOM
obbeme B nopsiake, onpeaeneHHomM Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27
nions 2010 roga Ne210-03 «O6 opraHusaumm NpenocTaBrieHNs rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNyr».

5.2.3. TpeboBaHne y 3aaBUTENd [OOKYMEHTOB WNU WHpopmauun nmbo
OCYWEeCTBMEHNA [OEeNCTBUW, MpeacTaBfieHne WM OCYLIECTBAEHNE KOTOPbIX He
npegycMOTPEHO HOPMaTUBHbIMW  NpaBoOBbIMW  akTamu Poccunckon dPegepauuu,
HOpMaTUBHbIMA MNpPaBOBbIMW akTamu Pecnybnukn TartapcrtaH, MyHMUMNANbHbIMU
NpaBOBbIMWN akTaMu A58 NPeaoCTaBNEHNS MyHULMNANbHOW YCAYTu;

5.2.4. OTka3 B npueme JOKYMEHTOB, NpeaoCTaBneHne KoTopbIX NpeaycMoTpeHo
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon depepaumm, HOPMATUBHbIMU
npaBoBbIMK akTamun Pecnybnuku TaTtapcTtaH, MyHUUMNANbHbIMKA NPaBOBbIMU aKTaMu
ANA NpeaocTaBneHnss MyHUUMNanNbHOW yCryru, y 3aaBuTens;

5.2.5. OTkasz B npegocTaBfeHnn MyHUUMNANbLHOW YCNyru, ecnu OCHOBaHUS
OTKasa He npegycMoTpeHbl dheaeparnbHbIMU 3aKOHaMM U MPUHATBIMU B COOTBETCTBUM C
HUMMW UHBIMW HOPMATUBHBLIMW NPaBoOBbIMK akTaMu Poccunckon ®epeparmm, 3akoHammn n
WHBIMW HOPMaTUBHBIMY MPaBoOBbIMK akTaMmu Pecnybnukn TatapcTtaH, MyHMUMNanbHbIMK
npaBoBbIMW akTamu. B ykasaHHOM crniydyae pgocyaebHoe (BHecyaebHoe) obxkanoBaHue



3aABUTENEM pelleHnn 1 gencteunin (6e3gencTBmsi) MHOrOYHKLMOHANbHOrO LIEHTPA,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Cryyae, €ecnu Ha
MHOIMO(YHKLMOHANbHbLIN  LEHTP, pelleHMs 1 aencteus (6e3genctBme) KOTOpPOro
obxanylTcs, BO3MOXeHa (QYHKUMA NO  MpedoCTaBfeHU0  COOTBETCTBYHOLLMNX
MyHMUMNANbHbLIX YCRyr B MOSTHOM obObeme B nopsgke, onpeneneHHoMm 4actoeto 1.3
ctatbn 16 dPegepanbHoro 3akoHa oT 27 uions 2010 roga Ne210-d3 «O6 opraHusaumm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNAbHbIX YCIyr».

5.2.6. 3aTpeboBaHue ¢ 3aaBUTENs NpM NPeaocTaBneHNnn MyHULMNANbHOW yCcnyrm
nnatbl, He nNpPeayCMOTPEHHOW HOpMaTMBHLIMM MpPaBOBbIMM akTamu Poccunckon
depepaumm, HOpMaTMBHbIMM  MNpaBOBbIMW  akTamu  Pecnybnuku  TaTapcTaH,
MYHMLUMNANbHbIMX NPABOBbLIMN aKTaMM.

5.2.7. Otkaz opraHa, nNpeaocTaBnslOWEro  MyHAUMNANbHY  yCnyry,
AOSDKHOCTHOMO  Nuua  opraHa, npefocTaBnfalowWero  MyHAUMNanbHYK  yCnyry,
MHOIFO(YHKLUMOHANbHOro  LUeHTpa, paboTHMKa  MHOroyHKUMOHANbHOrO  LIEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 dPegeparnbHoOro 3akoHa ot 27
nions 2010 roga Ne210-®3 «O6 opraHusaumm NpenocTaBrieHNs rocygapCTBEHHbIX U
MYHAUMNANbHbLIX YCNYyr», WM ux paboTHMKOB B WUCNpaBNeHUM OOMYLWEHHbIX UMK
oneyvyaTtok M OWMOOK B BblOAHHbIX B pe3ynbTate NpeaocTaBfeHuUss MyHUUMNanbHON
yCrnyrn QOKyMeHTax, NiMbo HapylleHne yCTaHOBIIEHHOrO CpoOKa TakuMxX ucnpasneHuin. B
yKkaszaHHOM crnydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PELUEHUN U
aencrsumn (6e3genctams) MHOrOOYHKLIMOHANIbHOIo LueHTpa, paboTHuKa
MHOIO(YHKLMOHANBHOrO LIEeHTPa BO3MOXHO B Clyyae, eCrnv Ha MHOrO(yHKLMOHaNbHbIN
LEHTp, peweHna u gencteus (6e3gencrtBrve) KOTOporo obxanykrTcs, BO3NoXeHa
YHKUMA MO MPedoCTaBMEeHU0 COOTBETCTBYIOLLMX MYHUMUMMANbHBIX YCNYr B MOSIHOM
obbeme B nopsiake, onpeaeneHHomM Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27
nions 2010 roga Ne210-03 «O6 opraHusaumm NpenocTaBrieHNs rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNyr».

5.2.8. HapyweHne cpoka mnu nopsgka BblgayuM OOKYMEHTOB MO pesyrbTaram
npeaocTaBneHNs MyHULMNanbHOW YCyru;

5.2.9. TlpnoctaHoBneHne npenoCTaBleHnss MyHUUMNanbHOW YCNyrn, ecnm
OCHOBaHWA MNPUOCTAHOBMNEHNST HEe npeaycMOTpeHbl deaeparnbHbIMXU  3aKOHaAMU 1
NPUHATBIMU B COOTBETCTBUM C HUMM WUHBIMW HOPMATMBHbLIMW MPaBOBbIMW aKTamu
Poccuiickon depepaumn, 3akoHaMM M MHbIMM HOPMAaTMBHBLIMW MPABOBbLIMU aKTaMm
Pecnybnukn TaTtapcTtaH, MyHUUMNANbHbLIMM NPaBoBbIMKM akTaMu. B ykasaHHOM cny4vae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peleHurn W OencTBUn
(6e3pencTBns) MHOroyHKLUMOHANbHOro LEHTpa, paboTHMKA MHOroyHKLMOHANbHOro
LEeHTpa BO3MOXHO B Cllyyae, €CnM Ha MHOrOo(yHKUMOHAmNbHbIA LEHTP, peLleHns u
pencteus  (6e3pgencTBne)  KOToporo  obxanywTcs, BO3NOXeHa  YHKUMA o
NpeaoCTaBNEHN0 COOTBETCTBYHOLWMX MYHUUMNANbHbLIX YCNyr B MOMIHOM obbeme B
nopsiake, onpegeneHHoMm Yactbto 1.3 ctatbn 16 PepepanbHOro 3akoHa ot 27 uons
2010 roga Ne210-®3 «O6 opraHuMsauun npenocTaBneHns rocygapCTBEHHbBIX W
MYHULMNANbHbIX YCNyM».

5.2.10. TpeboBaHue y 3aaBUTENS NpPU NpeaocTaBneHN MyHULUUNANLHOM yCryru
AOKYMEHTOB WNU MHAOpMaLMK, OTCYTCTBME U (MNIM) HEOOCTOBEPHOCTb KOTOPbLIX HEe
yKasblBanucb npu nepBoHavanbHOM OTkase B Npueme JOKYyMEHTOB, HeOOXoauMbIX Ans
npeaocTaBneHns MyHUUMNanbHON ycryrn, NMbo B NpedocTaBfieHuM MyHUUMNanbHON
YCInyrn, 3a WUCKIKYEHNEM CnydaeB, NPeayCMOTPEHHbIX MyHKTOM 4 4actn 1 crtatbun 7
depepanbHoro 3akoHa ot 27 wwona 2010 roga Ne210-®3 «O6 opraHusaumm
NnpeaoCTaBNeHNs rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr». B ykaszaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHMe 3asiBUTENEM pPELEeHUMA W OENCTBUN
(6e3pencTBns) MHOrO(PyHKUMOHANbHOrO LieHTpa, paboTHMKA MHOrOMYHKLMOHANBHOro
LeHTpa BO3MOXHO B Cllyyae, €Cnv Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, peLleHns u
aencteus  (6e3gencTBme)  KOTOporo  obxanylTcs, BO3foXeHa  YHKUMA o



NpeaoCTaBNEHN0 COOTBETCTBYHOLWMX MYHUUMNANbHbLIX YCNyr B MOSIHOM obbeme B
nopsiake, onpegeneHHoMm vactbto 1.3 ctatbn 16 PepepanbHOro 3akoHa ot 27 uons
2010 roga Ne210-®3 «O6 opraHuMsauun npenocTaBneHns rocygapCTBEHHbBIX W
MYHULMNANbHbIX YCNyM».

5.3. O6wwme TpeboBaHus K NOpALKY NO4AYN N PACCMOTPEHMS Xanoobi:

5.3.1. XXanoba nogaeTcsa B NUCbMEHHOW opme Ha OGymaxHOM HocuTene, B
9NEKTPOHHOM opmMe B OpraH, NPeaoCTaBMSIOWNA  MYHUMLUMNANbHYK  YCNyry,
MHOrOOYHKLUMOHANbHbLIN ~ LEeHTPp NmMbo B  COOTBETCTBYHOLUMA OpraH MECTHOro
camoynpasreHnss nybnuyHo-npaBoBoro obpas3oBaHus, SABNSALWMACA ydpeauTenem
MHOIFO(YHKLMOHANbHOro LEeHTpa (Janee - ydpeautenb  MHOMOMYHKUMOHANbHOMo
LeHTpa), a Takke B oOpraHusauuu, npeagycMOTpeHHble Yactbto 1.1 cTtatbn 16
depepanbHoro 3akoHa ot 27 wwona 2010 roga Ne210-®3 «O6 opraHusaumm
npeaocTaBNeHNs rocyaAapCTBEHHbIX U MyHMUMNAMNbHbIX YCnyr». >Kanobbl Ha peleHns un
aencteus (besgenctene) pykoBogMTENS opraHa, NpeaoCTaBnsaowero MyHULUnansHyo
ycrnyry, nogawTcsa B NpeacTaBUTENbHbIM OpraH MyHUUunanbHoro obpasoBaHus
«3eneHogoNbCKMA  MyHMUMNANbHBIA  panoHy. >Kanobbl Ha peweHnss n OencTBus
(6e3penctBne) paboTHMKA MHOrOQYHKLMOHANMBLHOMO LeHTpa MoAatnTCsl PyKOBOAUTESO
3TOr0  MHOrMOYHKUMOHANbHOrO uUeHTpa. Xanobbl Ha peweHus w OencTeus
(6es3pencTaune) MHOrO(YHKLIMOHANbHOIro LeHTpa nogatotcs yypenuTento
MHOIFO(YHKLUMOHANBbHOrO  LEeHTpa WM OOSPKHOCTHOMY  nvdy,  YNOSIHOMOYEHHOMY
HOpPMaTMBHbIM MpaBoBbLIM akToM Pecnybnukn TaTtapctaH. >KanoObl Ha pelleHna u
pencteusa (6es3pgencrteme) paboTHMKOB OpraHM3auuin, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PegepanbHoro 3akoHa ot 27 nonga 2010 roga Ne210-d3 «O6 opraHusauum
npeaocTaBneHNs  roCyAapCTBEHHbIX W MyHMUMNAnbHbIX — YCryr»,  nojatTcs
PYKOBOAUTENSAM 3TUX OpraHm3aumi.

54. JKanoba Ha peweHuns wn pgencteua  (6esgencteme)  opraHa,
NpeaoCTaBNALWEro  MyHUMUMNanbHYK  yCnyry, OOSMKHOCTHOrO  Nnuua  oprala,
npeaocTaBnsAlWEero  MyHUUMNANbHYO  YCRyry,  MYHUMUMMANbHOTO  CRyXaLllero,
PYKOBOAUTENSA oOpraHa, NpefoCTaBnsOWEro MyHUUMNanbHYK Ycriyry, MOXeT ObITb
HanpaeneHa Mo noyTe, 4Yepe3 MHOroOMYHKUMOHANbHbLIN LEHTP, C MCMNOMb30BaHWEM
NHOPMALMOHHO-TENEKOMMYHUKALIMOHHOM ceTu «MIHTepHeT», canTa 3eneHoa0NbCKOoro
MyHMUMMNANbHOrO panoHa B COCTaBe nopTana MyHuuunanbHblXx 06pasoBaHUn
Pecnybnukn  TartapctaH  (http://zelenodolsk.tatarstan.ru) B  MH(pOPMaAUNOHHO-
TENEeKOMMYHUKaLMOHHOM ceTn «HTepHeT», eauHOro nopTana rocyaapCTBEHHbIX YCIyr
(https://www.gosuslugi.ru/) nubo pervoHanbHOro nopTana rocygapCTBEHHbIX W
MyHuumnaneHbix yenyr (https://uslugi.tatarstan.ru/), a Takke MoxeT ObITb NpUHATa Npu
nnyHoMm npueme 3aasutensa. Kanoba Ha peweHna wn  genctemna (6esgencreuve)
MHOIrO(YHKLNOHANbHOro LieHTpa, paboTHMKa MHOrO(YHKLUMOHANbHOMO LIEHTPa MOXET
ObITb HanpaereHa no nouTe, C  ucnonb3oBaHMEM NHOPMaLMOHHO-
TeNeKoOMMYHUKaLNOHHOMN cetn «UHTepHeTY, odomuymanbHOro canTta
MHOIMO(YHKLMOHANbHOro  LeHTpa, eguHOro  nopTtana  rocyfapCTBEHHbIX U
MyHUUMNAnNbHbIX  ycrnyr nunbo  perMoHanbHOro  nopTana roCyAapCTBEHHbIX U
MYHULUMNANbHbIX YCIYr, a TakKe MOXET OblTb NPMHATA NPU JIMYHOM NpuemMe 3asaBUTens.
YKanoba Ha peweHus n gencteua (6e3nencTBme) opraHusauui, nNpenycMOTPEHHbIX
yactbto 1.1 ctatbn 16 degepansHoro 3akoHa ot 27 mons 2010 roga Ne210-93 «O6
opraHmsaumm npefocTaBfieHns roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCNYr», a Takke
nx paboOTHMKOB MOXET OblTb HanpaBneHa Mo MNo4vte, C WCMNOSb30BaAHNEM
MHGOPMAaLNOHHO-TENEKOMMYHUKAUNOHHON ceTn «/HTepHeT», oduumanbHbIX CanToB
3TUX OpraHu3auun, eanHoro nopTana rocygapCTBEHHbIX U MyHULMNANbHbIX YCryr nmbo
pernoHanbHOro noprtana rocyaapCTBEHHbIX M MYHULUMNANbHbIX YCAYr, a Takke MOXeT
ObITb NPUHATA NPU TINYHOM NpUemMe 3asBUTENS.

5.5. lMopsigok nogayn nM paccMOTPeHUsA xanob Ha pelweHus 1 OencTBus
(6e3penctBne) deaepanbHbIX OpPraHoOB WCMOMHUTESNIbHOW BNAacTW, rocyaapCTBEHHbIX



Kopropauum M UX OOIMKHOCTHBLIX Nuu, dheaepanbHbIX rOCYyAapCTBEHHbLIX CRyXKaLLnX,
AOIDKHOCTHbLIX  NIML  rOCyOapCTBEHHbIX  BHEOWKETHbIX  doHaoB  Poccunckon
depgepaumm, opraHnsaumim, NpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHOro
3akoHa oT 27 wona 2010 roga Ne210-03 «O6 opraHMsauum npegocTaBneHus
rocyAapCTBEHHbIX U MyHMUMNAnNbHbIX YCryr», U Ux paboTHMKOB, a Takke >xanobd Ha
peweHnsa n genctems (6esgencrTame) MHOrodyHKUMOHANbHOMO LIEHTPA, ero paboTHUKOB
ycTaHaBnmBaeTtcs [paButenscTBoM Poccuiickon Pegepaumm.

55.1. B cnyvae, ecnu denepanbHbIM 3aKOHOM YCTaHOBIIEH MNOPSAOK
(Npouenypa) nogaym 1 paccMoTpeHus xanob Ha pelweHus u genctesusa (6esgencraeme)
OpraHoB, NPefoCTaBNSAWNX MYHUUMNANbHbIE YCMYrn, AOSMKHOCTHBIX UL, OpraHoB,
NpeaoCTaBNAWMX  MyHMUMNANbHbIE  YCAYIW, MyHUUMNAnbHbIX  CryXawmx, A4ns
OTHOLLEHMI, CBA3aHHbIX C NogadYer M PacCMOTPEHMEM YyKasaHHbIX Xanob, HopMbI
ctraten 11.1, 11.2. ®epepanbHoro 3akoHa ot 27 wonsa 2010 roga Ne210-03 «O6
opraHmsaumm npefocTaBfieHnsl TFOCYAApCTBEHHbIX W MyHUUMNAnbHbIX YCAyr» He
NPUMEHSAOTCS.

5.5.2. YKanoba Ha peweHus u (Mnn) pencrteus (6e3gencTBme) OpraHos,
NpeaoCTaBNALWMX  MyHUUMNAnNbHble  yCNyrk,  OOSMPKHOCTHbIX — NIUL,  OpraHoB,
NpeaoCcTaBNALLWMX MyHUUUNAnNbHbIe ycnyri, nNMbo MyHUUMNAnbHbIX CryXalmx npu
OCYLLECTBMEHUMN B  OTHOLUEHMM  OPUOMYECKMX  NUL, WU UHOMBMAOYaNbHbIX
npeanpyHMMmaTtenen, SBNAOLWMXCA CyObekTaMyn rpagoCTPOUTENbHBIX OTHOLLEHUN,
npouenyp, BKMIOYEHHbIX B MUCYeprnblBalWMe MNepeyHn npoueayp B cdepax
cTpouTenbCcTBa, YyTBepxaeHHble [lpaButenbctBoMm Poccunckon Pegepaunmn B
COOTBETCTBUMM C 4acTblo 2 cTatbm 6 [pagocTtpouTenbHoro kogekca Poccuinckon
depepaumm, moxeT OblTb NOgaHa TakKMMKU NMLAMKU B NOpSAKe, YCTaHOBIIEHHOM CTaTben
11.2. ®epepanbHoro 3akoHa ot 27 utons 2010 roga Ne210-®3 «O6 opraHusauum
npeaocTaBneHNsa roCy4apCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr», Nubo B nopsiake,
YyCTaHOB/IEHHOM aHTMMOHOMOSbHLIM 3akoHoAaTenbcTBOM Poccuiickon denepauun, B
AHTUMOHOMOSbHbIN OPraH.

5.6. YKanoba gomkHa cogepxartb:

5.6.1. HanmeHoBaHMe opraHa, nNpegocTaBnSAKOLEro MYHULMOASbHYIO YCIyry,
AOJMKHOCTHOIO Nnvua opraHa, npefocTaBnfalowWero MyHUUunanbHy ycnyry, nubo
MYHULMNANbHOMO ChyXXalero, MHOrogyHKUNOHANbLHOrO LUEHTpa, ero pykoBoAUTENS U
(vnn) paboTHuMKa, opraHuMsauun, npegycMOTpeHHbIX Yacteto 1.1 crtatbm 16
depepanbHoro 3akoHa ot 27 wwona 2010 roga Ne210-®3 «O6 opraHusaumm
npeaoCcTaBnNeHNs rocyaapCTBEHHbIX M MYHULUMNANbHbLIX YCAYr», UX PyKOBOAUTENEN W
(Mnn) paboTHUKOB, peLleHnsa n gencTens (6e3nencTBme) KOTOpbIX 06XKanyrTCs;

5.6.2. damunuio, nmsl, OTYECTBO (MocneaHee - Npu Hanu4nn), cBeaeHnst 0 MecTe
XUTenbCTBa 3aaBuUTeENs - hmsmyeckoro nuua NMBo HaumeHoBaHWe, CBEAEHUS O MecTe
HaXOXAEeHMA 3asBUTENS - IOPUONYECKOro nnua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anNeKTPOHHON NOYThI (MPX HaANMYMK) N NOYTOBLIN agpec, Mno
KOTOpbIM AOSMKeH ObITb HanpaBneH OTBET 3asiBUTENIO;

5.6.3. CeegeHus 06 obxanyembix peleHusax W gencteuax (6esgenctasun)
opraHa, npeaocTaBnsoWero MyHUUMNAanbHYy YCryry, AOSDKHOCTHOrO nuua, opraa,
npeaocTaBnsAlWEero  MyHUUMNANbHYO  YCRyry,  MYHUMUMMANbHOTO  CRyXaLllero,
MHOIO(YHKLMOHANbHOro  LUeHTpa, paboTHMKa MHOroyHKUMOHANbHOrO  LIEHTPa,
opraHusaumn, NpegycMoTPeHHbIX YacTbto 1.1 ctatbn 16 ®epepanbHOro 3akoHa ot 27
nions 2010 roga Ne210-903 «O6 opraHusaumm NpenocTaBreHnsa rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr», MX pab0THUKOB;

5.6.4. [lJoBoabl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrfaceH C peLleHnem U
pencremem (6e3gencTBMeM) opraHa, NpenoCTaBnSAKLWEro MyHUUMMAnbHYH YCIyry,
AOIDKHOCTHOMO  NvMua  opraHa, NpeaoCTaBnsWEero  MyHUUUNanbHyl  YCnyry,
MYHUUMNANbHOMO  Criyallero,  MHOrOYHKUMOHANbLHOro  LeHTpa, paboTHuKa
MHOIO(YHKLMOHANbHOro LeHTpa, opraHM3aumi, npegyCMOTPEHHbIX YacTbto 1.1 cTtatbn



16 ®depepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne210-®3 «O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX W MYHUUMNANbHBLIX YCRyr», WuX paboTHUKOB.
3agasutenem moryT 6bITb NpeacTaBneHbl AOKYMEHTbI (MPY Hanuuumn), noaTeepxaaroLmne
A0BOAbI 3aaBUTENS, NMNBO X KOMUMK.

5.7. Xanoba, noctynuBwaa B opraH, MNpeaoCTaBAAWNA  MYyHULMNASbHYO
ycnyry, MHOrOQYHKUMOHAIbHbIN LEHTP, y4peamTento MHOroyHKLUMOHAaNbHOro LUeHTpa,
B OpraHusauum, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 degepanbHOro 3akoHa ot 27
nions 2010 roga Ne210-03 «O6 opraHusaumm NpenocTaBrieHNs rocygapCTBEHHbIX U
MYHUUMNANbHbLIX yCryr», NGO BbIWECTOAWNA opraH (MpyU ero Hanuyum), NoanexuT
pPacCMOTPEHNIO B TeYEHME NATHaguaTyM paboumx OHEW co OHA ee perncrtpaumn, a B
cnyyae obxanoBaHusi OTKasa opraHa, nNpefoCTaBSAKLWEro MyHULMNANbHYK YCnyry,
MHOIOOYHKLMOHANbHOrO LeHTpa, opraHnsaumn, npeayCcMoTpeHHbIX YacTbio 1.1 cTtatbu
16 ®depepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne210-®3 «O6 opraHusaumm
npeaoCcTaBnNeHNs roCyaapCTBEHHbIX U MYHUUUNANbHLIX YCNyr», B NpUeMe AOKYMEHTOB
y 3asButens nnbo B McnpaBneHUn AOMYLEHHbIX oneyvyaTok M OowuboK unu B criyvyae
o6)XanoBaHUs HapyLlEeHMUs1 YCTAHOBMEHHOIO CpoKa TakuMX MCMNpPaBNEHUN - B TEYEHME
NATN pabounx AHEN CO OHA ee permcTpauuu.

5.8. o pesynbTatamMm paccMoTpeHUs xanobbl NPUHMMAaETCs OAHO U3 CreayLnX
peLUeHnn:

5.8.1. XXanoba ygoBneTBopsieTcsi, B TOM 4ucne B popMe OTMEHbI NMPUHATOro
peLlleHns, ncnpasneHnsa OOnyLEeHHbIX oneyYaTok U oWnboK B BblOAaHHbLIX B pe3ynbTaTte
NpeaocTaBNeHNs  MyHMUMNANbHOM  yCnyrM OOKYMEHTax, BoO3BpaTta 3asiBUTENO
OEHEeXHbIX CpeacTs, B3MMaHME KOTOpPbIX He NpegyCMOTPEHO HOPMaTUBHLIMU
npaBoBbIMW akTamun Poccunckon ®Pepepaummn, HOpMATUBHLIMU MPaBOBbLIMU aKTaMu
Pecnybnuvkn TaTapctaH, MyHUUUNanbHbIMU NPaBOBLIMU akTamu;

5.8.2. B yooBneTBoOpeHun xanobbl 0TKasbiBaeTCA.

5.9. He nosgHee gHs, cregyrowero 3a gHEM MPUHATUSA peLueHns, YykadaHHOro B
nyHKTe 5.8 HacToswero pasgena, 3asaBUTENO B MUCbMEHHOM hopMe M MO XeraHuio
3asBUTENS B 3NEKTPOHHOM OpMe HanpasfisieTCd MOTMBUPOBAHHLIN OTBET O
pesynbTaTtax pacCMOTPEHUS anobbl.

5.9.1. B cnyyae npusHaHus XanoObl noanexawien yooBreTBOPEHUIO B OTBETE
3aaBUTENO, yKasaHHOM B MyHKTe 5.9 HacToswero pasgena, faetcs MHdopmauus o
AENCTBUSAX, OCYLLECTBISIEMbIX OpraHoM, NpefoCTaBAWMM MYHULMNANBHY YCIyry,
MHOrOOyHKLMNOHaNbHbIM LIEHTPOM NMBO opraHM3aumen, npegycMoTPEHHON YacTbio 1.1
ctatbn 16 PegepanbHoro 3akoHa ot 27 nonga 2010 roga Ne210-d3 «O6 opraHusauum
NpeaoCcTaBneHns  rocygapCTBEHHbIX U MyHMUMNAnbHbIX — yCcnyr», B Uensx
He3aMeOsIMTEeNbHOr0  YCTPaHEeHUs1  BbISIBMIEHHbIX  HapyLeHWA  Npu  OKasaHuu
MYHUUMNANBbHOMW YCNyrn, a TaKkke MNPUHOCATCA W3BUHEHUA 3a [OOCTaBIEHHbIE
HeyaoobcTBa WM yKasblBaeTCA WHGOPMauus O JanbHenWwuXx OEeNCcTBUSAX, KOoTopble
Heob6XoaMMO COBEPLUNTD 3aABUTENIO B LENSAX NOSYYEHUST MyHULMNANbHON YCIyTi.

5.9.2. B cny4ae npusHaHus xanobbl He nognexalien yaoBreTBOPEHUIO B OTBETE
3asBUTENO, YKasaHHOM B nNyHKkTe 5.9. HacTosiwero pasgena, [gakTcs
apryMeHTUpPOBaHHbIE Pa3bsACHEHUST O [MPUYMHAX MPUHATOrO peLleHusl, a Takke
MHdopMaUnsa o nopsgke ob6XxanoBaHUA NPUHATOrO peLleHus.

5.10. B cny4ae yctaHOBneHWs B xode WM Mo pesynbTataMm pacCMOTPEHUS
anoObbl NpM3HAKOB COCTaBa aAMUHUCTPATUBHOIO NpaBOHAPYLUEHUS MU NPECTYNNEHUSN
AOJDKHOCTHOE NULO, PabOoTHUK, HafeneHHbIe MOSTHOMOYUSMU NO PACCMOTPEHUIO Xanob
B COOTBETCTBMM C TMyHKTOM 5.3.1. HacTodwero pasgena, HesameanuTenbHo
HanpaBnsAKT MMeoLMNecss MmaTepuarbl B OpraHbl NPoKypaTypsbl.

5.11. MNonoxeHna ®enepanbHoro 3akoHa oT 27 uons 2010 roga Ne210-03 «O6
opraHuMsaumm npeaocTaBfeHns rOCyAapCTBEHHbIX W MyHUUMNANbHbLIX — YCIyry,
yCTaHaBnMBawLME MOPSAOK PaccMOTPEeHUs kanob Ha HapylweHus npaB rpaxgaH u
opraHusaumin npu npeaoctaBneHnn MyHULMNanbHbIX YCyr, HE pacnpoCTPaHATCA Ha



OTHOWeHuS, perynupyemble PeageparnbHbiM 3akoHOM oT 2 Mast 2006 roga Ne 59-03 «O
nopsigke paccMoTpeHns obpalleHun rpaxaaH Poccuickon degepaumm».



MpunoxeHne Ne1

PykoBogutento
McnonHntenbHOro komureTa
HoBononbcKoro cenbckoro
nocerneHnsa 3eneHogonbCcKoro
MYHMLUMMNANbHOrO panoHa
Pecnybnukn TatapctaH

OrT:

3asBneHue
06 ncnpaBneHnn TEXHNYECKOWN OLUMOKKN

Coobuwato 06 owunbke, AOMNYLWEHHOM MPUM OKasaHUM MYHULMNANbHOW YCnyru

(HanmeHoBaHuMe ycnyru)
3anucaHo:

MpaBunbHble
cBefeHus:

Mpowy wncnpaBuTb  AOOMYLIEHHYHD  TEXHUYECKYHD  OWMOKY M BHECTU
COOTBETCTBYHOLLME M3MEHEeHUs B [OOKYMEHT, ABNALWNIACA pesynbTaTtoMm
MYHULMNANbHOW YCRyru.

Mpunarato cnegyrowime AOKYMEHTHI:

1.

2.

3.

B cnyyae npuHATMA peweHuss o6 OTKMOHEHWW 3asBneHust o6 ucnpaBneHuu
TEXHUYECKON OLUIMOKN NpoLLy HanpaBuTb Takoe peLleHne:

NoCpeacTBOM  OTMNpPaBfieHMs  ONEKTPOHHOro  AOKymMeHTa Ha agpec E-
mail: X

B BMAE 3aBEPEHHON KOMUKN Ha ByMaXKHOM HocuTene NoYTOBbLIM OTNPaBMeHneM no
agpecy:

MoaTeepykaato CBOE cornacue, a Takke cornacve npeacraBnsaeMoro MHOK nvua Ha
06paboTKy nepcoHarnbHbIX AaHHbIX (COOop, cucTemMaTM3aumio, HakoMeHne, XpaHeHue,
yTOuHEHNE (OOHOBMEHME, U3MEHEHWNE), UCMONbL30BaHME, pacrnpocTpaHeHNe (B TOM 4ucne
nepeaady), obesnmumBaHmne, 6roKMpoBaHme, YHUHTOXEHNE NEPCOHAarnbHbIX AaHHbIX, a Takke
MHbIX [OEVCTBUMA, HeobxoauMbIX Ans 00paboTkM MepcoHanbHbIX AaHHbIX B paMkax
npeaocTaBneHns MyHULMNANbHOW yCryrn), B TOM YMCre B aBTOMaTU3MPOBAHHOM peXxnme,
BKIHOYAA MPUHATUE PELLEHMI HA UX OCHOBE OPraHoOM MPefOCTaBMIALMM MyHULMNATBHYO
ycnyry, B Lensix NpeocTaBneHms MyHULMNanbsHOM yCryri.

Hactoswwmm noareepykaato: CBEAEHMS, BKITFOYEHHbIE B 3asBMNEHME, OTHOCALLMECS K
MOEN NNYHOCTU W MNpeacTaBnsieMoOMy MHOK ULy, a Takke BHECEHHblE MHOK HUXe,
AOCTOBEPHbI.  [IOKyMEHTbl  (KOMMU  [OOKYMEHTOB), MPWUMOXEHHbIE K  3asiBMEHMIO,
COOTBETCTBYIOT  TpebOBaHWsIM, YCTaHOBIIEHHbIM  3aKOHO4ATENbCTBOM  Poccuickon
denepaumm, HA MOMEHT MPEACTABMEHNA 3asBMEHUSA 3TU OOKYMEHTbl OEWACTBUTESbHbLI U
codepaT 4OCTOBEPHbIE CBEAEHMSI.

[ato cBoe cornacue Ha y4actne B Onpoce Mo OLEHKE KayecTBa MpeoCTaBIEHHON
MHE MYHULMNArbHOM yCnyr no Tenedony: :

( )

(pnaTa) (noanuce) (©.1.0.)




MpunoxeHve
(cnpaBo4HOE)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npeapocrtaBlieHne MyHVILl,I/II'IaﬂbHOﬁ
yCcnyrn n oCcyuwecCTBIIAOWUNX KOHTPOJIb €e UCNOJIHEeEHUS,

Ucnonkom HoBONONbLCKOro cenbCKoro noceneHusa 3efeHo[0NbCKOro MyHUUMNarnbHOro

panoHa
[omKHOCTb TenedoH ONeKTPOHHbIN agpec
Pykosoautens VMcnonkoma 8 (84371)3-59- Npol.Zel@tatar.ru
Cneunanuct Vicnonkoma 8 (84323)3-59- Npol.Zel@tatar.ru

CoBeT HOBONONLCKOro cenibCKoro noceneHnsa 3ereHo[0NbCKOro MyHUUMNarnbHOro

panoHa
[omKHOCTb TenedoH OneKTPOHHbIN agpec
MaBa 8 (84371)3-59- Npol.Zel@tatar.ru
27




