UCMNONMHUTENbHBIN KOMUTET TATAPCTAH PECNYBJ/IUKACDI

HVI)KHEYPACI‘IYFMHCKOFOCEHbCKO 3ENEHOAONIBCK
rONOCENEHUA MYHULUNANB PAUOHbDI
3ENEHOAONIbCKOro TYBESH YPbICBATA
MYHULUUMNANBHOIO PAUOHA ABbITKWUPIEIE
PECNYBNUKU TATAPCTAH BALLKAPMA KOMUTETbI
NOCTAHOBNEHUE KAPAP
«15» mas 2020 ropga Ne15
06 yTBEPXXAEHNN aAMVWHUCTPATUBHOIO

pernaMeHTa nNpeaoCTaBneHNA MyHULMNAnbHON
ycnyrv no cosepLUeHunto HoTapuanbHbIX [EeNCTBUNA:
yaocToBepeHue A0BEPEHHOCTH, 3a UCKNKOYEHUEM

[OBEPEHHOCTEN Ha pacnopsXeHune HeaABMXUMbIM
MMYLLECTBOM.

B cooTBeTcTBUM C [paXaaHCKUM KOoQ.eKCOM Poccuinckon epepauum oT 30.11.1994 Ne51-
®3, HanorosblM KOAEKCOM Poccuiickon depepaumn OT 05.08.2000 Ne117-®3, OcHosamu
3aKoHoaaTenbCTBa Poccuiickon depepauumn O HoTapuarte OT 11.02.1993 Ne4462-1(pea. oT
27.12.2019), ®depepanbHblM 3aKOHOM OT 06.10.2003 Ne131-9®3 «0O06 obwux npuHUMnax
opraHusaLum MecTHOro camoynpasneHus B Poccuiickoit Peaepaumn», PeaepanbHbiM 3aKOHOM
oT 27.07.2010 Ne 210-93 «O6 opraHuzaLuuu NpeaocTaBnexns rocy4apCTBEHHbIX WU
MyHMLMNanbHbIX ycnyr»;[locTaHoBNEHNEM KabuHeta Munuctpos PT oT 02 Hosibpa 2010
ronaNe880 «06 yTBEPXKAEHUN Mopsaka pa3paboTku oom
yTBEPXKAEHNA aAMUHUCTPATUBHBIX pernamMeHToB NpeaocTaBneHus rocyfapcTBeHHbIX  ycnyr
NCMONMHUTENbHBIMU OpraHamu rocyaapCTBEHHOW BnacTu Pecny6nuku TatapcTaH n 0 BHECEHUA
M3MEHEHWI1 B OTAENIbHble NOCTaHOBIEHWUA KabuHeta Munuctpos Pecnybnuku TaTtapcTaHy,
MoctaHoBnexnnem [lpaButenbcTea P® or 27.09.2011 Ne797 «O B3aVMOJENCTBUN MeXAY
MHOTO(YHKLMOHANbHBIMU  LIEHTPAMU NpeAoCTaBNeHns rocyAapCTBEHHDBIX M MyHMLMNanbHbIX
ycnyr n depepanbHbIMU opraHamu VCMOMNHWUTENbHOW BnacTk, opraHamu rocyAapCTBEHHbIX
BHeBIOMKETHBIX (POHAOB, OpraHamu rocyaapCTBEHHOW BrnacT cyOBbEeKTOB Poccuitckon
depepaumm, opraHam MECTHOTO camoynpasneHus», YCTaBoM MyHULMNANbHOTO 0bpasoBaHNA
«HWwxHeypacnyrmHckoe Cenbckoe nocenexue» 3eneHoAoNbCKOro MyHWULMNanbHoro paiioHa
Pecny6nukun TaTapcTad, NcnonHUTENbHbIA  KOMUTET HukHeypacnyrmHCKOro  CenbCckoro
noceneHuns

MOCTAHOBNAET:

1. YTBEPAUTDL aAMUHNCTPATNBHbIA pernameHT npesocTaBnexHns MyHULMNanbHOW| ycnyru
MO COBEPLUEHNIO HOTapuanbHbIX [eiicTBUIA: YAOCTOBEPEHNE [l0BEPEHHOCTH, 33 WCKIIOHEHNEM
[IOBEPEHHOCTEN Ha pacnopsiKeHne HeABVWXXVMbIM UMYLLECTBOM, COrNIacHO MPUNOXEHMUIO.

2 Pa3MecTUTb HacTosiliee nocTaHoBneHne Ha oduuManbLHOM nopTane npaBoBOWA
nHdopmaumu Pecnybnukn TaTapctaH (http://pravo.tatarstan.ru) n oduunanbHOM cainte
3eneHOA0NbCKOTO  MyHMLMNAnNsHOTO pailoHa B coOcCTaee MopTana MyHuUUNAnNbHbLIX
obpa3oBaHuii Pecnybnukn TaTtapcraH (http://zelenodolsk.tatarstan.ru) B WHdOpMaLMOHHO-
TenekOMMYHNKaALIMOHHON  CETW «MHTepHeT» U Ha WHPOPMALIMOHHbBIX  CTeHAax
HvxHeypacnyrMHCKOro  CenbCcKoro nocenenus 3eneHofonNbCKoro MyHULMNanbHOro paioHa
Pecny6nukun TaTtapctaH no agpecam: c.HwkHueYpacnyru, yn.LieHTpanbHas, a.62a (3paHue
agMUHUCTpaunn nocenenus), c.HwxHueYpacnyru, yn.LienTpanbHas, n.63a (3paHve COK).

3. KOHTPOMb 32 UCMONTHEHUEM-HAEGTOALLErO NOCTaHOBNEHWUA OCTABNAO 3a coboil.
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MpunoxeHwue

K NMOCTaHOBMNEHWUIO
McnonHutensHoro koMmuteTa
HwxHeypacnyrmHCKoro cenbcKkoro
noceneHus 3eneHoaonNbLCKOro
MYHMLMNANbHOro panioHa
(ropoackoro okpyra) PecnyGnuku
TaTtapcTtaH

oT «15» maga 2020 roga Nel5

AOQMUHNCTPATUBHBLIN perfnameHT
npeaocTaBneHnus MyHMLUNanbLHOMU YCNyru no coBepLleHN0 HoTapuasrbHbIX
AOEeUCTBUN: yAOCTOBEpPEHNE AOBEPEHHOCTHN, 3a UCKIIOYEHMEM JOBEPEeHHOCTEN Ha
pacnopsixeHne HeaABUXUMbIM UMY LLIECTBOM

1. O6wme nonoxeHus.

1.1. HacTtoawmn agMMHUCTPATUBHBLIA pernameHT nNpeaocTaBreHuss MyHuUMnanbHOW
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT W MOPSAOK npefocTaBfieHus
MYHULMMNANbHOW YCRyrn MO COBEPLUEHU HOoTapuanbHbIX OEeWUCTBUN: yOOCTOBEPEHME
AOBEPEHHOCTN, 3a WCKIOYEHMEM [OOBEPEHHOCTEN Ha pacnopsikeHne HeaBMXKUMbIM
UMYLLIECTBOM (Janee — MyHUuunanbHas ycnyra).

1.2. Mony4atenu MyHUUUNansLHOW ycnyrn: dousmnyeckue nuua (ganee - 3agBuTenb).

1.3. MyHuuumnanbHass ycnyra npegocTaBfisieTCd  MCMNOSIHUTENbHbIM — KOMUTETOM
HwxHeypacnyrMHCKOro cenbCcKoro noceneHns 3eneHogoNbCKoro MyHUUMNanbHOro pawmoHa
(oanee — Ucnonkom).

1.3.1. Mecto HaxoxgeHune Wcnonkoma: c. HwxHune Ypacnyru, yn. LeHTpanbHas,
a.62a.

"padmk paboThbi:

noHegenbHuUK — yetBepr: ¢ 08:00 go 17:00;

natHuua: ¢ 08:00 go 16:00;

cy660T1a, BOCKpeCeHbE: BbIXOOHbIE OHW.

Bpems nepepbiBa 4na oTAbixa U NUTaHUSA yCTaHaBNUBaETCA NpaBuiaMmn BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbI TenedoH: 8(84371) 2-34-37.

Bpems nepepbiBa 4na oTAbixa U NUTaHUSA yCTaHaBNUBaETCA NpaBuiaMmn BHYTPEHHEro
TPYAOBOro pacnopsiaka.

[Mpoxoa No AOKyMeHTaM yaOCTOBEPSOLLMM JINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUUMNanbHOro pavoHa B WMHGOPMaUNOHHO-
TeNeKOMMYHUKAUNOHHON ceTn «WHTepHeT» (manee — ceTb «WHTepHeT»): (http://
http://zelenodolsk.tatarstan.ru/).

1.3.3. VIHpopmauma o MyHMUMNAnNbHOW ycCrnyre, a Takke O MeCTe HaxoXgeHua u
rpacduke pabotbl cnonkoma mMoxeT ObITb nony4veHa:

1) nocpeAcTBOM MH(POPMALIMOHHBIX CTEHOO0B, COAEPXKaLLUMX BU3yaribHYIO U TEKCTOBYIO
WMHOpMaLMNIO O MyHULMNANbHOW yCnyre, pacnosioXeHHbIX B noMeleHusx cnonkoma, ons
paboTbl C 3aABUTENSAMM.

MHpopmauma Ha rocygapCTBeHHbIX s3blkax Pecnybnukn TaTtapctaH Bkno4vaer
CBeAEeHUs O MyHUUMNanbHOW ycnyre, cogepXxawmnecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeacTBOM ceTu «VMHTepHET» Ha oduLManbHOM canTe MyHUUMNAnNbHOro pamoHa
(http:// http://zelenodolsk.tatarstan.ru);

3) Ha [MopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcrtaH
(http://uslugi.tatar.ru );



http://zelenodolsk.tatarstan.ru/
http://zelenodolsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/

4) Ha EguHom nopTtane rocygapCTBeHHbIX U MyHUUUNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru);

5) B cnonkowme:

npu yCTHOM 0BpaLLeHnm - IMYHO UK MO TeNeqoHY;

npyv NMCbMEHHOM (B TOM 4ncrne B hopme INEKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
GymMa)KHOM HOcUTENe NO NoYTe, B 3NEKTPOHHON hopMe MO 3MEKTPOHHOM MoYTe.

1.3.4. WVHdopmauma no BonpocaMm NpeaocTaBfeHns MyHuUMNanbHOW ycryru
pasmMellaeTcsa cneymanmctomM Mcnonkoma Ha odomumnanbHOM canTe MyHUUUNanbHOro pamoHa
N Ha MHPOPMALIMOHHBIX CTEHAAX B MOMeLLeHUsIX Mcnonkoma anga paboTbl C 3asBUTENSMM.

1.4. MNMpepocTaBneHne MyHULMNanbHOM yCnyrn OCyLLECTBISAETCA B COOTBETCTBUM C:

MpaxxgaHckum kogekcom Poccuinckon ®depepaumn (d4actbe nepsad) ot 30.11.1994
Ne51-03 (ganee - 'pK P®) (CobpaHue 3akoHogatensctea PO, 05.12.1994, Ne32, c¢1.3301);

HanorosbiM kogekcom Poccunckon ®egepaunn (4actb BTopad) ot 05.08.2000 Ne117-
@3 (ganee — HK P®) (CobpaHnue 3akoHogaTensctea PP, 07.08.2000, Ne32, cT1.3340);

OcHoBamu 3akoHogaTenbcTBa Poccunckon degepauyum o Hotapmate ot 11.02.1993
Ne 4462-1 (nanee — OcHosbl) (Begomoctn CHO n BC P®, 11.03.1993 Ne10, cT1.357);

depepanbHbiM - 3akoHOM  OT  06.10.2003 Ne131-®3 «O6 o06wux npuHUMnax
opraHusauum MecTHOro camoynpaenenHus B Poccuickon ®egepaummn» (ganee —
®epepanbHbin 3akoH Ne131-03) (CobpaHue 3akoHogaTenbctBa PP, 06.10.2003, Ne4O,
c1.3822);

depepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-d3 «O6 opraHusaumm
NpeaocTaBfieHns roCyAapCTBEHHbIX WU MyHUUMNAnbHbIX ycnyr» (ganee — ®degepanbHbii
3akoH Ne210-d3) (CobpaHue 3akoHogaTenbctea PO, 02.08.2010, Ne31, c1.4179);

npukasom MuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTBepxaeHun tpeboBaHun K
dopmaTy M3roTOBSIEHHOrO HOTAPUYCOM JNIEKTPOHHOIO AOKYMEHTa» (ganee — npukas -Ne155)
(OdbunumanbHbIn -~ MHTEPHET-NoOpPTan  NpaBoBOM  MHopMauun  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 ytBepxaeHun ®opm peectposB
perncrpaumm HOTapuanbHbIX aencTenmn, HOTapuanbHbIX CBMOETENbCTB n
yOOCTOBEPUTENbHbLIX HAANUCEeN Ha caenkax U CBMAETENbCTBYEMbIX AOKYMEHTaxX U nopsiaka
nx odopmneHua»(ganee - npukad Ne313) (OdmumanbHbI MHTEPHET-MOPTaN MNpaBoOBOW
MHgopmauum http://www.pravo.gov.ru, 30.12.2016);

npukasom MuHiocta Poccum ot 07.02.2020 Ne16 «O6 yTtBepxaeHun WMHCTpyKummn o
nopsiake COBepLIeHNs HoTapuarbHbIX [OeWCTBUMA  AOOSMKHOCTHBIMM  NULAMU  MECTHOrO
camoynpasneHus» (ganee - npukas Ne16) (Poccuinckas raseta, Ne133, 21.06.2017);

npukasom dPegepanbvHoro kasHadencrtea oT 12.05.2017 Ne11H «O6 yTBEpxOoeHUM
nopsigka BefeHus rocyAapCTBEHHOM MHAOPMALVNOHHOW CUCTEMbI O TOCYOAPCTBEHHbBIX W
MyHUUMNanbHbIX nnatexax (oanee — npukasd 11H) (OdumumanbHbIi MHTEPHET-NOpTan
npasoBon MHdopMauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukun TatapctaH o1 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHmn B Pecnybnuke TartapctaH» (Pecnybnuka TartapctaH, Ne155-156,
03.08.2004);

MoctaHosneHuem lMNpaButensctea P® ot 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOENCTBUM  MexXay  MHOroQyHKUMOHAmNbHbIMW  LUEHTpaMu  npefoctaBneHud
rocyAapCTBEHHbIX U MyHMUMMANbHbIX yCnyr n deaepanbHbiMM OpraHamMn UCNOSTHUTENbHOM
BNacTu, opraHamMu rocyfapCTBEHHbIX BHEOIODKETHbLIX (POHOO0B, OpraHamMmu rocygapcTBEeHHOM
Bnactn cybvektoB Poccurickon denepaumm, opraHamm MECTHOrO caMoynpasreHus» (ganee
— noctaHosrneHne Ne797) (CobpaHue 3akoHopatensctea PP, 03.10.2011, Ne40, cT. 5559);

YctaBoM  HwkHeypacnyrmMHCKoro  cenbCKOro  noceneHns  3eneHofonbCKOro
MyHMUMNaneHoro panoHa Pecnybnukn TaTapctaH, npuHatoro PeweHnem CoBeTa
HwxHeypacnyrmHCKOro cenbCckoro noceneHunss 3eneHoaoNbCKoro MyHULMNAnNbHOro paroHa
Pecnybnukn TatapctaH ot «01» noHa 2018 roga Ne 144 (nanee — YcraB);



http://www.gosuslugi.ru/

[MpaBunamn BHYTPEHHEro TPy4OBOro pacnopsgka Mcnonkoma, yTBepXOeHHbIMU
PacnopsbkeHnem cnonHUTensHOro kommteTaHmxHeypacnyrmHCKOro CefnbCKoro nocesneHuns
3eneHoaonbCKOro MyHuumnanbHoro panoHa Pecnybnukn Tatapctan ot 16.05. 2011 roga
Ne5 (panee — lNpasuna).

1.4. B HacTosiweM PernameHTe UCnonb3yoTcs cneaylowme TepMUHbl U onpeaeneHuns:

AOBEPEHHOCTbLIO NMPU3HaeTCs NMMCbMEHHOE YNOSTHOMOYME, BbldaBaemMoe O4HUM JTMLIOM
apyromy nuuy Ana  npeactaButensctBa  nepen  TpeTbMMu  nuuamun.  [ucbMeHHoe
YNOSIHOMOYME Ha COBepLUeHWe CAenku npencraButTerieM MoxeT ObiTb npeacTaBneHo
npeacTaBnsieMbiM HENOCPEACTBEHHO COOTBETCTBYIOLLEMY TPETLEMY NNLLY.

yoaneHHoe paboyee MecTO MHOrO(YHKUMOHANbBHOrO LEeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCyr — TepputopuanbHo 06ocobrieHHoe CTPYKTYpHOe
nogpasgenexve (oouc) MHOrOOYHKLNOHASTbHOMO LeHTpa npegocTaBneHus
roCygapCTBEHHbIX W MyHUUMNANbHbLIX YCIyr, CO34aHHOe B TOPOACKOM WU  CEeSIbCKOM
noceneHns MyHUUMNAnNbHOrO pawnoHa (ropoackoro okpyra) Pecnybnuku TaTapctaH B
COOTBETCTBUM C NyHKTOM 34 [MpaBun opraHuMsaunn OeaTeSIbHOCTU MHOroqYHKLUMOHAIbHbIX
LEHTPOB MpedocTaBfeHNa rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCAyr, YTBEpPXOEHHbIX
noctaHosneHnem [lpaButenoctBa Poccuiickon ®epepaummn ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [MpaBuvn opraHu3aumm OesTeNlbHOCTU  MHOFOQYHKUMOHAMbHBIX LEHTPOB
NnpeaocTaBfeHns rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHuyeckass owunbka - owubka (onucka, onedyatka, rpamMmaTudeckas wunu
apudmeTudeckas  owmbka nmbo  nogobHaa  owwnbka), OonNylWeHHas  OpraHoMm,
NpefoCTaBALWMM MyHULMNANbBHYKO YyCNyry, U npmBegwas K HeCOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAnNbHON YCryrn), CBeAeHUAM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUNCL CBEAEHWS.

B Hactoswem PernameHTe noa 3adBneHneM O npeaocTtaBfieHUn MyHULMNAnNbHOW
ycnyru (ganee - 3asBrieHne) NoOHMMaeTCcsa yCTHOe obpalleHme.



2. CTaH,D,apT npepocTtaBlieHUA MyHVILWII'IaanOI7I ycnyru

HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUst
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnMBaroLwmn

MyHULMNANbLHYO yCnyry unm

TpeGoBaHue

2.1. HaumeHoBaHMe MyHULMNANBHOWN CoBepLueHue HOTapuarnbHbIX aencteun: | pK PO;
ycnyru yOOCTOBEPEHNE [OOBEPEHHOCTU, 3a UCKNYeHueM | npukas Ne16

OOBEPEHHOCTEN Ha  pacnopsbkeHne  HeaBWKUMBbIM

NMYLLLECTBOM
2.2. HaumeHoBaHne  MCMNONHUTENbLHO- Mcnonkom YcraB
pacnopsauTenbHOro opraHa MeCTHOro
camoynpaBfeHusi,  HenocpeacTBEHHO
npefoCTaBnAWEro  MyHMUMNANbHYHO
yenyry
2.3. Onucaxve pesynbTaTta CoBepLueHue HOTapuanbHbIX AEeNnCTBUN:
npenocraBneHus MYyHUUMNANbLHOW | yOOCTOBEPEHWE JOBEPEHHOCTH.
ycnyru OTKa3 B COBEPLUEHNN HOTapuarnbHbIX JENCTBUN
2.4. Cpok npegocraBneHus YpoctoBepeHve [OOBEPEHHOCTU, 3a WCKIMYEHUEM

MYHULMNANbHOW yCcnyru, B TOM Y1cne ¢
y4yeToMm HeobxoammocTn obpalleHus B

opraHmsauuu, yyacTByloLme B
npenocTaBfeHUN MYHULMNANbHOM
ycnyrm, CpOK NPUOCTaHOBIIEHUS
npenocTaBneHus MYHULMNANbHOM
ycrnyrm B criydyae, €cnvm BO3MOXHOCTb
NPUOCTaHOBEHUS npeaycMoTpeHa
3aKoHOAAaTENbCTBOM Poccuinckom
depepauymm,cpok Bblgauu
(HanpaBneHus) AOKYMEHTOB,
ABMNSAOLMXCA pesynbTaTom
npegocTasBfieHnd MYHULMNANbHOM

ycnyru

AOBEPEHHOCTEN Ha pacnopskeHne HeaBMKUMbIM
MMYLLECTBOM OCYLLECTBNSAETCA B TeYEeHMM OAHOro
paboyero gHs, C MOMEHTa obpallLeHus.

B cnyyae npuHATMS peweHnss o6 oOTkase B
NpeaoCTaBNeHUN ycnyrm B TeveHuu natv paboymx
AHen, C MOMeHTa obpalleHus.

B cnyyae npuHATMS peweHnss o6 OTNoXeHun
COBepLUEHNs1 HOTapManbHOro AENCTBUS B TEYEHUMN NATH
paboumnx gHen, C MOMeHTa obpaLLeHus.

lMpuocTtaHoBneHne cpoka npeaocTaBneHns
MYHMUMNANbHOW YCIyr1 He NpeaycMOTPEeHo




2.5. NcuyepnbiBaowmm nepeyeHb
AOKYMEHTOB, HeobXxoaNMbIX B
COOTBETCTBUM C 3aKoHOAATESIbHbIMU
nnm NHBbIMU HOPMaTUBHbLIMU
npaBoBbIMU akTamu ans
npegocTaBeHuns MYHULUMNANbHOM
ycnyru, a Takke Yycnyr, KoTopble
ABMSAOTCA HeobxoauMbIMK n
obs3aTtenbHbIMU NSt NpeaocTaBreHns
MYHULMMAnNbHbIX YCNYr, noanexaimx
npeacTaBrieHnio 3asBuUTeneM, cnocoobbl
UX MONyyYeHus 3asiBUTenemM, B TOM
yucne B 3NEKTPOHHOW dhopme, NopsaoK
NX NpeacTaBneHns

1. NacnopT nnu apyrve AOKYMEHTHI,
yAOCTOBEPSIOLUMNE NTMYHOCTb 3asiBUTENSI.
2. YpnoctoBepsieMas [I0BEPEHHOCTb, npu

yaocTtoBepeHnn 4OBEPEHHOCTN.

Mpuka3 Ne16

2.6. NcuepnbiBatowmm nepeyveHb
AOKYMEHTOB, HeobxoaUMbIX B
COOTBETCTBUU c HOPMaTUBHbLIMU
npaBOBbIMU akTamu ans
npegocTaBrieHns MyHMLMNANbHON
yCcnyru, KOoTopble  HaxogaTcs B
pacnopsikeHnn rocyapCTBEHHbIX
OpraHos, opraHoB MEeCTHOro
camoynpaBfeHnsa U UHbIX OpraHu3auun
W  KOTOpble  3asdBuTENb  BMpaBse
npeactaBuTb, a Takke crnocobbl ux
nonyyeHnsa 3asiBUTENsMU, B TOM Yucne
B 93IEKTPOHHOM dhopme, MNOpSLOK UX
npeacTaBneHus; rocyAapCTBEHHbIN
opraH, opraH MECTHOro
camoynpasneHnsa nubo opraHusaums, B
pacnopsKeHUNn KOTOPbIX HaxoAaATCH
AaHHble JOKYMEHTbI

MMonyyalotca B pamkax
B3aMMOOENCTBUA:
CseaeHunst 0 rocnoLusivHe.

MeXBegoMCTBEHHOIo

Mpukas 11H

2.7. [MepeyveHb opraHos
rocyaapCTBEHHOW Bnactm (opraHos

CornacoBaHue He TpebyeTcs




MECTHOrO caMoOynpaBneHus)) U  ux
CTPYKTYPHbIX noapasaeneHni,
cornacoBaHue KOTOpbIX B Chy4asix,
npeayCcMOTPEHHbIX HOpMaTUBHbLIMU
npaBoBbIMM akTamu, Tpebyetcsa ans
npefocTaBfeHnsl YCrnyrm u KoTopoe

ocyullecTBndeTCcAd opraHom,

npenocrasndownm MYyHUUUMNAIbHYIO

ycnyry

2.8. I/Icqepnblsarou_mﬂ nepeyeHb OcHoBaHus anst oTkasa B npunemMe JOKyMeEHTOB.

OCHOBaHWi [OnA oOTkasa B npueme
[10KYMEHTOB, HeobXoouMbIX  Ans
npenocTaBneHns MyHULUMNAansHOM
ycnyru

1) Mogava JOKYMEHTOB HeHagneXallum nnuom;

2) HecooTBeTcTBME npeacTaBreHHbIX [AOKYMEHTOB
NepevHio  OOKYMEHTOB, YKasaHHbIX B nNyHKTe 2.5
HacTosdwero PernameHnTa;

3) B 3asBneHun wn npunaraembiXx K 3asiBIEHUIO
OOKYMEHTaxX MMEKTCS HEOroBOPEHHbIE MCMNpaBeHUs,
cepbesHble noBpexaeHus, He nossonsoume
OAHO3HA4YHO UCTONKOBATb X COAEPXKaHUE;

4) lpepcrtaBneHne OOKYMEHTOB B HeHagnexalumin
opraH

2.9. VcyepnbiBatowmnm nepeyeHb
OCHOBaHUN AN NPUOCTaHOBNEHUS UMK
oTKasa B npegocTaBneHnm
MYHULIMNANbHON YCIyru

OcHoBaHus Ansi NPUOCTaHOBIIEHNSA NPEeAOCTaBEHNS
yCrnyrn He NpeayCcMOTpPeEHbI.

OcHoBaHusa onsa oTkasa:

1) coBeplleHne Takoro AencTBust MNPOTUBOPEUUT
3akoHogartenbcTBy Poccurckon denepaumm;

2) DEeNCTBNE MOASIEXUT COBEPLLEHNIO OOSTHKHOCTHBLIM
NNLOM MECTHOIo camoynpaBfieHus Apyroro NoceneHus,
MYHULMNAnNbHOro, ropoACKoro oKpyra nnm
MYHULMNANbHOro panoHa (MPUMEHUTENBHO K NPUHATUIO
MEpP MO OXpaHe HacrneacTBEHHOrO0 MMyLEecTBa) Wunu
HOTapUyCcoMm;

3)c npocbbon O coBepLleHUM HOTapuanbHOro
aenctena obpatunca HegeecnocobHbIM  rpaKgaHWH
nnbo npeactaBuTENb, HE UMEKLLNA HEeOobBXOANMbIX

n.27 MNMpukasa Ne16




NOSTHOMOYMI, TPaX4aHWH, HE UMEKLWMA perncTpaumnm
NO MECTY XUTeNbCTBa Unn npebbiBaHUS;

4) noBEpPEHHOCTb He COOTBETCTBYET TpeboBaHMsIM
3akoHopaTtenbcTBa Poccunckon degepaunu;

5) AOKYMEeHTbI, NpeaAcTaBrieHHble A9 COBEPLUEHNS

HOTapuanbHOro JencTBuS, He COOTBETCTBYIOT
TpeboBaHuaM 3akoHogaTenbCcTBa Poccuinckom
denepauynu;

daKkTbl, U3NOXEHHbIE B JOKYMEHTaX, NpeacTaBreHHbIX
AN COBEpLUEeHMsT HOTapuanbHOro [OEWCTBUS, He
noaTBEPXAEHbI B YCTAHOBIEHHOM 3aKOHOLATENbCTBOM
Poccunckon ®depepaunmn nopsgke npu yCrioBUW, YTO
noaTBepxaeHne Tpebyetca B COOTBETCTBMM C
3akoHogartenscTBoM Poccuiickon ®eagepaumn.

[OMmKHOCTHOE N0 MECTHOIO camoynpaBneHns no
npocbbe nuua, KOTOPOMY OTKasaHO B COBEpLUEHUMU
HOTapuanbHOro AEUCTBUSA, AOSMKHO U3MOXUTb NPUYNHDI
OTKasa B NMUCbMEHHOW hopMe U pa3bsCHUTL MOPSLOOK
ero obxanosaHus. B aTux cnyyasix 4OMKHOCTHOE NULIO
MECTHOro camoynpaBfieHUs1 He no3gHee 4YeMm B
OECATUOHEBHbIN CPOK CO AHA obpaweHus 3a
COBEpLUEHNEM HOTapuanbHOro OEWCTBUS  BbIHOCUT
NoCTaHOBEHMEe 00 oTKase B coBepLUEHUMU
HOTapuanbHOro JENCTBUS.

2.10. lNopspok, pasmep M OCHOBaHUA
B3UMaHUs roCcyaapCTBEHHOW MOLUSIMHbI
WM WHOW nnaTtbl, B3UMaemMoW 3a
npenocTaBreHme MYHULMNANbHOM
ycnyru

MyHuuunansHas ycnyra 3a coBepLueHne
HOTapuanbHbIX OEWUCTBUA OKasblBaeTCA Ha MNfaTHOW
(BO3ME3HOWN) OCHOBE.

["locymapcTBeHHas noLnnHa

1) 3a yOocTOBEpeHME  OOBEPEHHOCTENM  Ha
COBepLUEHnE caenok (coenkn), Tpebyrowmx
(TpebytoLen) HoTapmanbHoM OPMbl B COOTBETCTBUN C
3akoHopgaTenscTtBoM Poccuickon ®depepaummn, - 200
pyoneu;

2) 3a yOoCTOBEPEHME MPOYUX [AOBEPEHHOCTEN,

nn.1 n.1cr.333.24 HK P®

nn.2 n.1 ct. 333.24 HK P®




Tpebyowmnx HoTapmanbHon ¢opMbl B COOTBETCTBUN C
3akoHogatenbctBoM Poccunckon depepaumn, - 200
pyonen;

3) 3a yOooOCTOBEpeHune AOBEPEHHOCTEN,
BbldaBaeMbiX B MNOpsSAKe nepenoBepus, B Criyyask,
ecnu  Takoe  ygoctoBepeHne — obdAsaTenbHO B
COOTBETCTBUU C 3aKoHogaTenbCcTBOM Poccuiickon
®epepaumnn, - 200 pybnen;

5) 3a ypgoctoBepeHuMe [OBEPEHHOCTEW Ha npaBo
NONb30BaHUA M (UNKM) PacNOPSPKEHUS MMYLLECTBOM, 3a
NCKIHOYEHNEM MMyLLEecTBa,
NpeayCMOTPEHHOIO NYHKTOM 6 HAcTOSsILLEro nyHKTa:

AeTaM, B TOM 4WUCNe YCbIHOBIEHHbLIM, Cynpyry,
poauTensam, nonHopoaHbIM 6paTtbsim n cectpam - 100
pyonen;

apyrmm couamyeckum nuuam - 500 pybnen;

16) 3a ygoctoBepeHue [OBEpPEHHOCTEN Ha npaBo
NoNb30BaHUSA n (nnu) pacnopspKeHns
aBTOTPaAHCMNOPTHbLIMK CPeLCTBaAMM:

AeTsM, B TOM 4uCre€ YCbIHOBJIEHHbIM, Cynpyry,
poauTensam, nonHopoaHbIM BpaTtbsiM n cectpam - 250
pyonen;

apyrmm duaumyeckum nuuam - 400 pybnen;

3a HoTapuanbHble OENCTBUS, COBEPLUAEMbIE BHE
NOMELLEHNSS WUCMOMHUTENTbHOTO KOMUTETa CENbCKOro
noceneHuns, rocyagapCTBEHHas NOLNMHA ynradnBaeTcs
B pa3mepe, yBENIMYEHHOM B MOSTOpa pasa.

3a coBeplieHWE HOTapuanbHbIX AOENCTBUK, AN
KOTOpPbIX 3akoHozaTenbCTBOM Poccunckon depepaunm
He npegycMoTpeHa obsizaTenbHas HoTapuanbHas
dopma, AOJMKHOCTHOE nmuyo MECTHOro
camoyrnpaBneHuss B3uMMaeT HoTapuarnbHblM Tapud B
pasvepe, YCTAHOBMIEHHOM B  COOTBETCTBUM C
TpeboBaHuamMu ctatbn 22.1 OCHOB.

nn.3 n.1 ct. 333.24 HK P®

nn.15 n.1 ct. 333.24 HK P®

nn.16 4.1 c1. 333.24 HK PO

n.14.1c1.333.25 HK P®
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http://ivo.garant.ru/#/document/10164072/entry/18703
http://ivo.garant.ru/#/document/10900200/entry/33324116
http://ivo.garant.ru/#/document/10102426/entry/221

HoTtapuanbHbln  Tapud  3a  ygoOCTOBEpeHwue
AOBEpPEeHHOCTEN, HoTapuanbHas ¢opma KOTOpbIX He
obs3aTtenbHa B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon ®epepauun - 200 pybnewn;

Musanupgam 1-2 rpynnel 100 py6nen, nerota 50%.

Mpn  coBepweHUM  AOMKHOCTHBIMW  NUuaMU
MECTHOr0O camMoynpaBfeHUs HoTapuasnbHblIX AeACTBUN
NpeaoCTaBNSATCA NbroThl MO ynnaTe rocy4apCTBEHHON
NOWNWHbI  ANA  (PU3MYECKUX U HOPUONYECKUX nnu,
yCTaHOBIEHHbIE NOAMNYHKTaMn 11,12 nyHkTa 1
cratbu 333.35.

B cnyyae BHeceHuWsi M3MeHeHW B Bbl4aHHbIN MO
pesynbTaTam NpeaoCcTaBneHns MyHULMNAnNsHOW yCrnyru
AOKYMEHT, HarnpaBfieHHbIX Ha WCrpaBfeHne OoLmnboK,
AOMyLLEHHbIX MO BWHE opraHa wu (Mnu) AOIMKHOCTHOrO
nvua, nnaTta ¢ 3asBuUTenNs He B3nMaeTcs

n.6 4.1 ct.22.1 OcHoB

n.2 ctaten 333.38 HK P®
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n.4 ctaten 8 ®egepanbHOro
3akoHa Ne210-93

2.11. lNopspok, pasmep M OCHOBaHUA
B3MaHUSA nnaTbl 3a NpegocTaBrieHne
yCIyr, KoTopble ABNAOTCA
HeobxoaAnMbIMU N 0bA3aTeNbHbIMK AN
npegocTaBneHns MYHMLMMNANbHON
ycnyru, BKAYass  uMHdopMaumio o
MeToAMKe pacyeTa pasmMepa Takown
nnarbl

lMpepoctaBneHne HeobxoauMbiXx U obA3aTenbHbIX

ycnyr He TpebyeTcs

2.12. lNepeyeHb ycnyr, KoTopble
ABNSATCA HeobxoanMbIMK "
obs3aTtenbHbIMM ONsi NpeaoCTaBneHNs
MYHULMNAnNbHOW ycnyru, B TOM u4ucne
CBEAEHUs O OOKYMEHTe (OOKyMEeHTax),

BblJaBaeMoOMm (BblOaBaeMBbIX)
opraHusaumamu,  y4yacTBylOLWMMW B
npegocTaBrieHnN MYHMLMNANbHbIX

MpepoctaBneHne HeobXoauMbIX U 00s1I3aTENbHbIX
ycnyr He TpebyeTcs



http://ivo.garant.ru/#/document/10900200/entry/333035111
http://ivo.garant.ru/#/document/10900200/entry/333035112
http://ivo.garant.ru/#/document/10900200/entry/333035112
http://ivo.garant.ru/#/document/10900200/entry/33338

ycnyr

2.13. MakcumanbHbIA CPOK OXMUAAHUS B

ovyepeanM npu nopade 3anpoca o
npegocTaBrieHnn MyHULMMNanbHON
ycrnyru,  ycnyrn,  npegocraBrisieMoMu
opraHusaumen, yyacTByloLen B
npegocTaBrieHnn MyHMLMNANbHON

ycnyru, U npu nonyYyeHnn pesynbtaTa
npeaocTaBfeHNs Taknx yCnyr

MNModaya 3asBneHWst Ha MonyvYeHve MyHuuMnanbHON
yCcryr npyu HanuymMm odepeau - He 6onee 15 MUHYT.

Mpyv nonydyeHun pesynbTata nNpegocTaBneHus
MyHUUMMNANbHOW  YCNyrM  MakCUMarbHbIA  CPOK
OXMAAHWS B oMepean He JOSKeH npeBblwatb 15 MUHYT

2.14. Cpok 1 nopsagok perucrTpaumm
3anpoca 3asBuTerns o npegocTaBfieHnn

MyHUALUMMNANbHOW  YCRyru U YCnyru,
npenocTaBnsieMom opraHu3auuen,
yyacTBylowlern B NpedocTaBfeHun

MYHULMNAnNbHOM yCryri, B TOM 4Yucne B
ANeKTPOHHOW dbopme

Perncrpauus ocyulecTBndaeTcad nocne

yCTaHOBJ1€HUNA JIMYHOCTUN N NPOBEPKN OOKYMEHTOB

2.15. TpeboBaHuss K nOMeELWEHNAM, B

KOTOpPbIX npegocTaBnsieTcs
MyHUUMNanbHas  ycnyra, K  3any
OXuAaHus, MecTam Ansi 3anosIHeHus!
3anpocos o) npeaocTaBneHmm
MyHULMNANbHOW ycnyru,
NHEOPMALMOHHbIM cTeHaam c

obpasuamum nx 3anosfiHeHus "
nepeyHemM [OOKYMEHTOB, HEOBXo4uMMbIX
ans npenocTaBeHus Kaxkgom
MYHULMMNANbHOW YCNyru, pasMeLleHunto
" 0POpPMIEHMIO BU3yaribHON,
TEKCTOBOM " MYIbTUMEANNHON
nHopmaumm o] nopsiake
npenoCTaBfiEHNUS TaKOW YCIyrn, B TOM
ynucne kK obecneyeHuro [OCTYNMHOCTU
ANA MHBANMAOB yKa3aHHbIX 0OBHEKTOB B
COOTBETCTBUU C denepanbHbIM

lNpepnoctaBneHne MYyHULMNANbHON ycnyru
OCylleCcTBNAeTCA B 34aHUSX U NOMELUEHUsX,
obopyaoBaHHbIX NPOTUBOMNOXKapPHOM cucrtemon n
CUCTEMOWN MNOXapPOTYLLUEHNSA, HeobxoauMon Mmebenbto
ana  oopMneHnss OOKYMEHTOB, WH(OPMaLMOHHbLIMU

cTeHaamu.
Ob6ecneunBaeTcss  GecnpensaATCTBEHHbIN  OOCTYN
WHBaNMOoB K MeCTy npefocTaBfieHUs MyHUUUNansHoOm
ycnyrim  (yBOGHbI  BXOA-BbIXOO B MOMELLUEHUS U
nepemeLleHne B Ux npegenax).

BusyanbHaa, TekctoBad n  MyNbTUMeOUNHaS
NHpopmauus o} nopsiake npepocTaBneHns

MyHULUMNAanNsHOW ycnyrn pasmelyaeTcs B YAOOHbIX Ans
3asBUTENnEeNn Mectax, B TOM u4ucre C y4yeToMm
OrpaHUYeHHbIX BO3MOXXHOCTEN MHBANUAOB




3aKOHO4aTesIbCTBOM n

3aKoHogaTernbLCTBOM Pecnybnuku
TatapctaH 0 coumanbHOM 3almTe
MHBaNNaoB

2.16. NokasaTenn  OOCTYMHOCTU U
KadyecTBa MYHULMMANbLHOMW YCNyru, B
TOM yucne KOSNIM4YecTBO
B3aUMOAeNcTBum 3asaBuTenNs c
AOJHKHOCTHbLIMU nuuamm npwu
npegocTaBfeHnm MYHULMNANbHOM
ycrnyrm v UX  NPOAOIPKUTENBHOCTD,
BO3MOXHOCTb MOMyYeHnsa nHgopmauum
o] xoae npegocTaBneHuns
MYHULMNAnNbHOM yCryri, B TOM 4Yucne ¢
ncnosnb3oBaHMeM NHOPMaLUNOHHO-
KOMMYHUKaLMOHHbIX TEXHOMOIMH,
BO3MOXHOCTb NIMOO  HEBO3MOXHOCTb
NoNyyYeHNa MyHMUMMNanbHOW Yycnyrm B
MHOroyHKLNOHATbHOM LUeHTpe
npegocTaBfieHnsa rocyaapCTBEHHbIX U
MyHULMNANbHbIX ycnyr (B TOM 4yucne B
NoSIHOM obbeme), B noéom
TeppuTopuanbHomMnoapasgeneHmm

opraHa NCNOJSTHUTESNbHO
pacnopsaguTenibHOro opraHa MeCTHOrO
camoynpasneHus, no BbIGOpPY
3aaBuTens (aKkcTeppuTOpUanbHbIN
npuvHUKUN), NOCpeacTBOM 3anpoca o
npegocTaBrieHnn HECKOJSbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOrOOYHKUNOHAamNbHbIX LueHTpax
npesocTaBlieHUs TOCYOapCTBEHHbIX W
MYHULMNAaNbHbIX ycnyr,

MNokasaTenamm OOCTYMNMHOCTU npegocrtaBlieHUA
MyHI/ILI,I/II'IaJ'IbHOI7I YyCInyrn ABndarTCA:

pacnonoXeHHOCTb nomMeLieHunA B 30HE
OOCTYMNMHOCTU 00LLEeCTBEHHOrO TpaHCMnopTa,

Hann4yune HeobxoanmMoro KoJinyecTtBa
cneunanucToB, a Takke MOMELLEHNN, B KOTOpPbIX

ocyuwiecTBndeTcAa npnemMm JOKyMeEHTOB OT 3aaBUTENeEN;

Hann4yune mcqepnblsarou_l,eﬁ I/IH(bOpMaU,I/II/I o
cnocobax, nopagoke W CpoKax npenocraBiieHnA
MyHI/ILI,I/II'IaJ'IbHOI‘/'I ycnyrm Ha I/IH(bOpMaU,I/IOHHbIX

CTeHgax, WHdopMauunoHHbIX pecypcax (http:// www.
http://zelenodolsk.tatar.ru.) B cetTn «WHTepHeT», Ha
EomMHom nopTane rocyaapcTBEHHbIX Y MyHULMNAMbHbIX
yCnyr;

OKasaHuMe TMOoMOLWM WHBanNugam B NPEeOoAoneHun
BGapbepoB, MeLLAKLMX NOMYYEHUIO UMX YCRyr HapaBHe
C Apyrmmu nuuamu.

KauectBO npegocTaBneHnst
YCNyrn XxapakTepmnayeTcsa OTCYyTCTBUEM:

oyepeden npu npveme W Bblgavye [OOKYMEHTOB
3aaBUTENAM;

MYHULMNANbHON

HapyLUeHWI CpPOKOB npeaocTaBneHns
MYHMLUMNANbHOW YCIyru;

»anob Ha JEeNcTBus (6espnenctBume)
MYHMUMNANbHbIX cny>aLumx, npeaocTaBnALLNX
MYHMUMNANbHYO YCRyry;

Xanob6 Ha  HEKOpPpPeKkTHoe, HeBHMMaTenbHoe

OTHOLLUEHNE MYHMUMNAMNbHbIX CRYy’KallnX, OKa3blBaOLLMX
MYHULMNANbHYIO YCIyry, K 3asBUTENSAM.




npeaycMoTpeHHOro cTaTben 151
depgepanbHOro 3akoHa (KOMMEKCHbIN
3anpoc)

2.17. NHuble TpeboBaHusA, B TOM 4ucre

yuuTbIBaKOLLME ocobeHHOoCTH
npeaocTaBneHns MyHULMNAnbHOW
ycnyrm  nO  3KCTeppuTopuanbHOMY
npuHUuny (B cnydae, ecnu
MyHULMNansHas ycnyra
npegocTaBnseTcs no
9KCTEppUTOpPMAanbHOMY  MpUHUUMY) ©
ocobeHHOoCTU npeaocTaBneHns

MYHULMMNAnNbHOM YCAyrn B 351IEKTPOHHON
dopme

KoHcynbTauumio o nopsigke nony4yeHus
MYHUUMMNANbHOW YCNyru B 3NeKTPOHHON hopme MOXHO
nonyunTb 4Yepe3 VIHTEpHeT-NnpMeMHylo unu 4epes
MopTan rocygapCTBEHHbIX WM MyHMUMNAMNbHbIX YCAYyr
Pecnybnvkn TatapctaH.

B cnyyae, ecnn 3akoHOM npegycMoTpeHa nogada
3asBMeHns 0 NpeaoCcTaBnNeHNN MyHULMNANbHOW yCnyru
B OMEKTPOHHOW opme 3asiBneHwe nogaetca 4epes
MopTan rocygapCTBEHHbIX WM MyHMUMNAMNbHbIX YCAyr
Pecnybnukn Tartapctan (http://uslugi. tatar.ru/) wnwu
EavHbIn nopTtan rocygapCTBEHHbIX U MyHMLMNAMNbHbIX
yenyr (pyHkumn) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocraB, nocnenoBaTesibHOCTb U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbLIX
npoueayp, TpGGOBaHMH K nopsaKy Ux BbinoJfiHeHUsi, B TOM 4Yucrne 0ocobeHHOCTH
BbINOJIHEHNA aAMVUHUCTPATUBHbIX nMpoueayp B 3ﬂeKTpOHHOI7I (bopme

3.1. OnuncaHue nocnenoBaTenbHOCTU OEWUCTBUI MPU NpeaoCcTaBfieHUN MyHULMNATbHON
ycnyru

3.1.1. TlpepoctaBneHne MyHUUMNANbHOM Yycnyrn BKAYaeT B cebsa cneaywoume
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U perncTpaumns 3asBrieHus;

3) nogrotoBka U Bblgaya pesynbtata MyHUUUNanbHOW yCryru;

3.2. OkasaHue KOHCynbTauumn 3asiBUTENIO

3.2.1. 3agsutenb Nu4YHO M (MnNKn) no TenedoHy obpawaerca B Wcnonkom ans
Nosly4eHNs KOHCYNbTaunn 0 nopsigke NonyyYeHnsa MyHUUunanbHoOn ycnyri.

CekpeTapb Mcnonkoma ocyLecTBAsgeT KOHCYNbTUpPOBaHWe 3asBUTENs, B TOM Yucre no
coctaBy, dQopMe WU cogepXaHu OOKYMeHTauum, Heobxogumon Onst  nosiydeHus
MYHULMMNANbHOW YyCrAyrn 1 npu HeobxogMMoCTM oKasbiBaeT MOMOLb B 3anosfiHeHMM BnaHka
3a8BMeHns.

Mpoueaypa, ycTaHaBnMBaemasi HACTOSLWMM MYyHKTOM, OCYyLWECTBNAeTcss B [AeHb
obpaullieHuns 3asBuTens.

PesynbTat npoueaypbl: KOHCYNbTauuKW, 3ameyaHus no coctasy, opMe 1 coaepKaHuto
npeacTaBNeHHON AOKYMEHTaLNUM.

3.3. MNpuHaTne n pernctpaums 3aaBneHns

3.3.1. 3agBuTenb NUYHO nNogaeT MNUCbMEHHOE  3asBNeHMe O  COBEpPLUEHUU
HOTapuanbHbIX OEWCTBMA MO  YOOCTOBEPEHUK [OOBEPEHHOCTEW, 3a  UCKMHYEHUEM
AOBEPEHHOCTEN Ha pacnopsikeHne HeABMKUMbIM MMYLLLECTBOM U NPeACcTaBnseT AOKYMEHThI
B COOTBETCTBMW C MYHKTOM 2.5 HacTosiwero PernameHta B CENbCKAN UCMONMHUTENbHbIN
KOMUTET.

3.3.2. CekpeTapb cnonkoma ocyLiecTBnseT:

YCTaHOBJIEHWNE JIMYHOCTU 3a8BUTENS;

NPoOBEPKY NOSTHOMOYNI 3aaBuTens (B criydae AeNCTBUS MO AOBEPEHHOCTN);

NPOBEPKY HanMUuna [OOKYMEHTOB, MPeAyCMOTPEHHbIX MYyHKTOM 2.5 HacCTOsLWEero
PernameHTa;

NPOBEPKY COOTBETCTBUSA MPeACTaBIEHHbIX JOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHMsM
(Hapnexaliee odopmMsieHMe KOMUA LOOKYMEHTOB, OTCYTCTBME B AOKYMEHTax MNOL4YMCTOK,
NPUNUCOK, 3a4EPKHYTbIX CIOB U MHbIX HE OFOBOPEHHbLIX UCNPaBIIEHUN).

B cnyyae oTcyTCcTBMSA 3aMevaHnin cekpeTapb Mcnonkoma ocyLecTBseT:

npuemM 1 perncTpauunio 3asBneHunst B cneunanbHOM XypHarne;

BpyYEHME 3asiIBUTENIO KOMUW 3asaBfIEHUA C OTMETKOW O aaTe npuvema [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpPE, AaTe N BPEMEHU UCMNOSTHEHNS MyHULMMNANBbHON YCIYyTN.

B cnyyae Hanuuua ocHoBaHWn AN OTKasa B NpUMeMe AOKYMEHTOB, NPeayCMOTPEHHbIX
nyHkTom 2.8 Hactosiwero PernameHTa, cekpeTapb WMcnonkoma, Begywui npuem
AOKYMEHTOB, YBEOOMNSET 3a8ABUTENSA O HAaNM4YMM NPENATCTBMIA ONA perncTpaumm 3asBreHus
N BO3BpallaeT eMy OOKYMEHTbl C MUCbMEHHbIM OOBACHEHMEM COAEPKAHUSA BbISIBIIEHHbIX
HeOCTaTKOB B NpeACTaBfIEHHbIX JOKYMEHTaX.

Pesynbtat npouenyp: npuHAToe obpaleHne rpaxgaHmHa wnM  BO3BpaLLEHHble
3aA9BUTENO JOKYMEHTHI.

3.4. MNoparoToBKa 1 Bbldaya pesyrnbTaTta MyHULMMNAansHOM yCnyru

3.4.1. CekpeTapb VMcnonkoma nocrne pernctpaumm 3asBneHnsa ocyLLecTBseT:

NPOBEpPKY CBEAEHUI, COAEepKALLMXCH B JOKYMEHTaX, NpunaraeMblX K 3asBfIEHNIO;

NPOBEPKY HanMuMa OCHOBaHMW ONs  OTKasa B NpedocTaBfieHnn  YCnyru,
npeayCcMOTPEHHbIX MYHKTOM 2.9 HacTosiwero PernameHTa.



B cnyyae Hanuums ocHOBaHUM ANSA OTKasa B MNpefoCTaBfieHun YCryrn cneyuanuct
WCMONHUTENBbHOIO KOMUTETa W3BELLaeT 3asBUTEns O MpuMYMHax OTKasa M OcyllecTBriseT
npoueaypbl, NpeaycMoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae Hannumna ocHoBaHW OS5 OTNOXEHUS COBEPLUEHUS] HOTapuarnbHOro encTBus
crneunanucT MUCMNOMHUTENbHOrO KoMUTETa OCYLEeCcTBNAAeT npoueaypbl, NpegyCMOTPEHHble
nyHKTOM 3.6 HacToswero PernameHTa.

B cnyyae oTcyTCcTBMA OCHOBaHWW s OTKasa B NpefoCTaBfeHMUM MYHULMNanbHOM
ycnyrn cneuunanuct Oprana:

npoBepsieT NpPaBUibHOCTb ONMaThl 3a COBEpLUEHME HOoTapuarnbHbIX OEACTBUN (NyTem
HanpaBreHuss B 3NEKTPOHHOW dopMe NocpeacTBOM CUCTEMbl  MEXBEOOMCTBEHHOMO
31IEKTPOHHOIO B3aUMOENCTBUS 3anpoca O NpefoCTaBNeHUn CBeLeHU O TOCMOLUSIMHE) U
coBepLUaeT HoTapuasibHble ENCTBUA.

Mpoueaypsl, ycTaHaBnmBaemble nyHktamun 3.3-3.4, ocyuwecTtBnsoTcsa B TedeHun 30
MUHYT C MOMeHTa obpalleHns 3asiBUTeNS.

PesynbTat npoueayp: HoTapuanbHO yOOCTOBEPEHUE AOBEPEHHOCTH.

3.4.2. CekpeTtapb Wcnonkoma B criydae npuHATUS peleHns o0 oTkase B
npegocTaBfieHUM YCIyrn BbIHOCUT MNOCTaAHOBMNEHUE 06 OTKase B COBEpPLUEHUN HOTapuanbHbIX
aencteui. MNoctaHoBNEHME HAaNpPaBNAeTCs 3asBUTESO MO NouYTeE.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBASIOTCA He Mno3gHee
NATN OHEN C MOMEHTa obpalleHna 3aaBuUTenNs 3a NpegoCTaBeHNEM YCYTIn.

Pesynbtat npoueayp: noctaHoBreHWe 06 OTkase B COBEPLUEHMM HOTapuanbHbIX
AenCTBUN, HanpaBneHHoe 3aaBUTENHo.

3.5. OTnoxeHne coBepLleHns HoOTapuanbHOro AeNCcTBUA

3.5.1. CekpeTapb Vicnonkoma MOXeT OTNOXUTb COBEPLUEHME HOTapUanbHOro AeNCTBUS
B cryyae:

HeobxoaMMoCTn UCTpeboBaHWS [ONOSHUTENbHLIX CBEeAEeHUA OT  (pusmyeckux wu
IOPUANYECKUX NL,;

HanpaBrieHuss AOKYMEHTOB Ha 3KCMepTusy;

HeobXxoAMMOCTU 3arnpOCUTb 3aUHTEPECOBaHHbLIX NUL, 06 OTCYTCTBUM Y HUX BO3PaXXeHUM
NPOTMB COBEPLLEHNSA 3TUX OENCTBUN.

Cekpetapb Wcnonkoma umsBewaeTr 3assButens o6 OTNOXEHUN  COBepLUEeHUS
HOTapuanbHOro AeNCTBUA.

[Mpoueaypbl, yCTaHaBnMBaeMble HAaCTOALWMM MYHKTOM, OCYLLUECTBMAOTCA B [€Hb
obpalleHuns 3aaBuTens.

Pesynbtat npoueayp: wu3BeweHue 3asButenss o6 OTNOXEeHWn coBepLleHUs
HOTapuanbHOro AENCTBUA.

3.5.2. CekpeTapb Mcnonkoma nocne NpuHATUS pelleHns 06 OTNOXEHMU COBEpPLUEHMS
HOTapuanbHOro AeNcTBUA roTOBUT 3anpoc, HEOBXOAUMbIN ANS NONy4YeHUss JONONHUTENbHbIX
cBeeHuN, 1 HanpasmnseT B COOTBETCTBYIOLNA OpraH Unn 3sanHTepecoBaHHOMY NULLy.

lMpoueaypsbl, ycTaHaBnMBaeMble HaCTOALMM MYyHKTOM, OCYLIECTBMSATCA He nosgHee
NATU AHEN C MOMeHTa obpalleHus 3asaBuTens.

PesynbTaT npoueayp: 3anpoc, HanpasBfieHHbIn B COOTBETCTBYIOLWMWA OpraH wunm
3aMHTEepeCoBaHHOMY Ly .

3.5.3. CekpeTapb WCNOMHUTENBHOrO KOMUTETa MoOCre MNOCTYNfieHNns OTBETOB Ha
3anpocbl M3BellaeT 3aaBUTENs U MpefoctaBnseT ycnyry B nopsagke, YCTaHOBIIEHHOM
nyHktamu 3.3. — 3.4 HacToswero PernameHTa.

3.6. VcnpaBneHne TeXHNYECKNX OLLNOOK.

3.6.1. B cnyyae oOOHapyXeHUss TeXHWYEeCKOMW OLIMOKM B AOKYMEHTE, SBMSOLEMCH
pes3ynbTaTtoM MyHUUMNANbLHOW YCnyru, 3adaButens npeacrasnseT B Vcnonkom:

3asBneHne o6 ncnpaeBneHnn TexHmyeckon owmbkum (npunoxeHne Ne1t);

AOKYMEHT, BblAAHHbIA 3aABUTENIO Kak pe3ynbTaT MyHUUMNAnbHOW yCnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbKka;



AOKYMEHTbI, MMeEIoLME OPUONYECKYD CUMy, CBUAETENbCTBYOWME O  Hannyum
TEXHUYECKON OLLUNOKMN.

3asBneHne 06 wucnpaBneHMM TEXHUYECKOW OWNOKM B CBEOEHUAX, YKasaHHbIX B
AOKYMEHTe, SABMSLWEMCa pe3ynbTaTtoM MyHUUMNAnbHOW YCryri, NogaeTcsa 3asiBUTenem
(ynonHOMO4YeHHbIM NpeacTaBUTENEM) INYHO, NTIMOO NOYTOBLIM OTNPaBNEHNEM (B TOM YnCheE C
NCNoNb30BaHMEM 3MNEKTPOHHOW MOYTbI), NMMBO Yepes eauHbIn nopTan rocyaapCTBEHHbIX U
MYHAUMNANbHbIX  YyCAyr WM MHOrOQYHKUMOHAmNbHbLIN ~ LEHTP  npeaocTaBneHus
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

3.6.2. CekpeTapb Wcnonkoma ocywecTBnseT npuemMm 3asiBreHuss ob wucnpasneHun
TEXHUYECKON OLNOKN, pErMCTPUpPYET 3asBNIEHNE C NPUNOXKEHHBIMU JOKYMEHTaMMW.

Mpoueaypa, ycTtaHaBnNMBaemasi HaCTOSLMM MYHKTOM, OCYLLECTBIISIETCA B Te4yeHue
OAHOro OHS C MOMEHTa pernctpaunmn 3asBneHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBfieHMe.

3.6.3. Cekpetapb Wcnonkoma paccmaTpuBaeT AOKYMEHTbl M B LENSAX BHECEHUS
nucrnpaBneHnn B AOKYMEHT, SBMSKOLWMACA pe3ynbTaTOM yCnyru, ocyLwecTBnaeT npouenypsl,
npeaycMoTpeHHble nyHKTOM 3.4 HacTodwero PernameHTta, M BblgaeT MWCNpPaBfEHHbIN
AOKYMEHT 3asiBuTento (YNONHOMOYEHHOMY NpeacTaBUTENO) MNYHO NOL POCMUCH C U3BATUEM
y 3aasutenst (YNONIHOMOYEHHOro npeacTaBuTens) opurnMHana AOOKYMeHTa, B KOTOPOM
COOEepPXUTCA TexHMYeckas owmbka.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOALLMM MYHKTOM, OCYLLIECTBSIETCSA B TEYEHUE Tpex
AHen nocrne OOHapyXeHUss TeXHUYeCcKoM OoWubku wunu  nonyyvyeHuss oT  nboro
3aMHTEPECOBAHHOrO Nuua 3asiBfeHnst 0 A0NyLEeHHOM owwmnbke.

PesynbTaTt npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENO 4OKYMEHT.

3.7. OCOBEHHOCTM  BLINOMHEHUA  aAMUMHUCTPATUBHLIX npoueayp (aenctsun) B
MHOTrOYHKUNOHANbHbIX LEeHTpax npedoCTaBfeHNa roCydapCTBEHHbIX U MyHULMNANbHbIX
ycnyr

3.7.1. OnucaHwne rnocnegoBaTenbHOCTU JEencTBun npu npenocrasneHum
MYHULMNANbHOM yCryru BkNoYaeT B cebs cneayrowue npouenypbl:

1) nHdopMMpoBaHMe 3asaBUTENSA O NOPSAKE NPeaoCTaBEHNA MyHUUMNANbHON yCnyru;

2) NIpUHATME W perucTpauus 3asBneHns W  OOKYMEHTOB, HeobxoauMbix —Anis
npegocTaBfieHNs MyHUUMNANbHON yCnyru;

3) bopmmupoBaHMe U HarnpasBfieHWe MeXBEOOMCTBEHHbIX 3arnpoCOB B  OpraHbl,
yyacTByoLLUMe B NpeaocTaBNeHnn MyHULUNANbHOW yCryrn, B TOM YMChEe Mo KOMMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OENCTBUTENBHOCTM  YCUNEHHOW  KBanudukauMoHHOW  LmdcpoBoOm
9NIeKTPOHHOW  MOAMUCU  3asiBUTENS, WUCNOSMb30BaHHOM NpW nojade 3asBfeHus O
npegocTaBfieHNn MyHULMNANbHON YCIyru;

5) HanpaBneHue 3aaBneHnsi C JOKyMeHTamu B icnonkowm;

6) Bblgaya 3asBUTENIO pe3ynbTata MyHUUMNANbHOW YCYTru.

3.7.2. NH(bopmmpoBaHMe 3asiBUTENS O nopagke npefaocTtaBneHna MyHUUMNanbHOW
ycnyrm

3agaBsutenb BnpaBe obpatutbcss B MOL| nnyHo, no TenedoHy u (Mnn) aNeKTpOHHOM
noyTte AN nonyvyeHns KOHCynbTauuMim 0 nopsake nonyvyeHms MyHULMNansHOM YCryru.

Cneuuwanuct MOL, vHdopmupyeT 3asBuTensl, B TOM 4ucne no cocrtaBy, dopme
npeacraBnseMon AOKYMEHTauuu u ApyruM BONpocam s MOMyYeHUs MyHULuMnanbHOW
yCrnyru 1 npu HeobxoANMMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUn 6naHka 3asiBrneHus.

3asBuTenb  MOXeT  NomnyyuTb  MHGOpMauMilo O  nopsake  npefocTaBneHus
MyHMLMNAnNbeHOM ycnyrm nytem csobogHoro goctyna ¢ canta MOL, http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSLIMM MYHKTOM, OCYLUECTBIAKTCA B AEHb
obpalleHuns 3aaBuTens.

Pesynbtat npouedyp: wHdopmMauma No coctaBy, opme npeacTaBrseMon
AOKYMEHTaumm 1 Apyrum Bonpocam nonyyeHnss MyHUUunanbHOm yCnyru.



3.7.3. lNMpuHaTHe n pernctpauna sasaBneHuns

3.7.3.1. 3asBUTENb JIMYHO, Yepe3 [AOBEPEHHOE NUUO WM B 3MEKTPOHHOM dhopme
nogaet nMNUCbMEHHOE 3asiBfieHMe O nNpefoCTaBNeHMM  MyHUUUNarbHOW  ycrnyrm u
npeacraBnseT JOKYMEHTbl B COOTBETCTBUU C NYHKTOM 2.5 HacToswero PernamenTta B ML,
yaaneHHoe paboyee mecto MOLL.

3adBneHne O nMpedocTaBfeHnn MyHUUMMAnbHOW YCNyrM B 3MEKTPOHHOM hopme
HanpaBnsieTca 4Yepe3 [lopTan rocygapCTBEHHbIX UM MyHUUMNanbHbIX ycnyr Pecny6bnvkm
TaTtapctaH. Peructpauus  3asiBfieHUs, MOCTYNMBLUEro B 3NIEKTPOHHOM  bopwme,
OCYyLLEeCTBNAEeTCS B YCTAHOBSIEHHOM MNopsaKe.

3.7.3.2. Cneunanuct MOLU, Begywiun npmvem 3asiBfieHWn, OCyLLECTBNAET npoueaypbl,
npenyCcMOTPEHHbIE perfnameHTom paboTsl ML,

Mpoueaypbl, yCTaHaBfMBaeMble HACTOSLWMM MYyHKTOM, OCYLLIECTBIISIOTCA B CPOKM,
YCTaHOBIEHHbIE pernaMmeHTomM pabotsl MOLI.

PesynbTat npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBrieHne.

3.7.4. dopMmnpoBaHMe NakeTa JOKYMEHTOB

3.7.4.1. Cneuwnanuct M®L| B cooTBeTCTBUMN C pernameHTom padotbl MOLL:

nposepseT  OEWUCTBUTENbHOCTb YyCUITEHHOM KBanudukauMoHHON umcposon
3MIEKTPOHHOM  MNOAMUCKU  3asiBUTENs, WCNOMb30BaHHOMW MNpW nogadvye 3asBNeHus o
npegoCcTaBfiEHMM MyHULMNANBHOW YCIyru;

dopMmnpyeT 1 HanpaBnseT MeXBEOOMCTBEHHbIE 3anpocbl B OpraHbl, yvYacTBylLlme B
npefocTaBfieHMM  MyHWUMNANbHOM  ycnyrM, B TOM  4ucrie MO KOMIMJIEKCHOMY
MeXBe4OMCTBEHHOMY 3anpocy.

Mpoueaypbl, yCTaHaBfMBaeMble HACTOSLWMM MYyHKTOM, OCYLLECTBIISIOTCA B CPOKM,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npouenyp: HanpaeneHHble 3anpochl.

3.7.4.2. Cneunanuct MLl nocne nonyyeHmst OTBETOB Ha 3anpocbl (OOpPMUPYET nakeT
AOKYMEHTOB M HarnpasnseT ero B VIcnonkom B MNOpsiAke, YCTaHOBIEHHOM perfamMmeHToM
paboTbl MOLI.

Mpouenypbl, ycTaHaBfMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBISIOTCA B CPOKMU,
YCTaHOBJIEHHbIE pernaMmeHTomM pabotel MOLI.

PesynbTat npouenyp: HanpaeneHHble B ICNOMKOM AOKYMEHTbI.

3.7.5. Bblgaya pesynbtaTta MyHUUUNanbHOW ycnyrm

3.7.5.1. Cneunanmct MOL| npn noctynneHun pesynbTaTta MyHUUMNANbHOW YCRyrn u3
Wcnonkoma peructpypyeT ero B YCTaHOBIEHHOM Mopsake.u3BellaeT 3aasutensa (ero
npegcraBuTens) ¢ UCNonb3oBaHMeM cnocoba CBA3W, YKa3aHHOro B 3asiBIEHUN, O pe3ynbTaTte
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

Mpoueaypsbl, yCTaHaBnMBaeMble HACTOSLIMM NOLMYHKTOM, OCYLLECTBISAIOTCA B AEHb
NOCTYNNeHNs JOKYMEHTOB 13 Vcnonkoma.

PesynbTtat npouenyp: u3BelleHWe 3aaBuTens (ero npeacraButend) o pesynbtarte
npefocTaBfieHNs MyHULUMNANbHON YCNyru.

3.7.5.2. Cneunanuct ML BbigaeT 3asBMTENO pedynbTaTt MyHULUNANbHON YCryrn

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALLMM MYyHKTOM, OCYLUECTBISAOTCA B NOpsake
oYepeaHoOCTU, B AeHb NpubbITUSA 3asiBUTENS B CPOKWU, YCTAHOBIEHHbIE perfnameHToM paboThl
MoLl.

PesynbTat npoueayp: BblAaHHbIN pe3ynbTaT MyHULMNANbHON YCyru.

4. NMopsapok n chopMbl KOHTPOSA 3a NpefocTaBlNeHneM MyHMLUNANbHOMW YyCIyru
4.1. KOHTponb 3a MOSIHOTOW M KadecTBOM MNPefOCTaBfEHUS MYHULMNANbHOWM YCIyru
BKMOYaeT B cebs BbISIBIEHWE U YCTPaAHEHWE HapyLUeHWn npaB 3asiBUTENeEn, npoBeaeHue
npoBepok cobniogeHna npoueayp NPeaocTaBNeHUs MyHUUMNAnbHOW YCnyrn, NogroTOBKY
peweHnin Ha gencteua  (6e3gencTBMe)  OOMMKHOCTHBIX ML OpraHa  MeCTHOro
camoynpasneHus.



dopmamn KOHTpoNnsa 3a cobnogeHnemM WUCMOMHEHUS agMUHUCTPATUBHBIX Mpouenyp
ABNAIOTCA:

1) npoBepka U1 corfnacoBaHMe TMpPOEKTOB [JOKYMEHTOB MO  NpeaoCTaBliEHUIO
MYyHULMMNansHOM ycnyru. PesynbTatom NpoBepKn ABNAeTCs BU3MPOBaHME MPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU Be4eHUs AeNoNpoM3BOACTBa;

3) npoBefeHMe B YCTAHOBMEHHOM MOpsSiAKEe KOHTPOSIbHbLIX MNPOBEPOK COBMaeHUs
npoueayp npeaoctaBrneHnss MyHULUNanbHOW YCIyri.

KoHTpOnbHble NpoBepkn MOryT ObiTb MNAaHOBbIMKU (OCYLLECTBATLCA HA OCHOBaHWUU
noslyrogoBbIX WM rOoAOBbIX MfaHOB paboTbl OpraHa MEeCTHOro caMoynpaBrieHusl) U
BHennaHoBbIMW. [lpn npoBedeHUN nNPOBEPOK MOryT paccMmaTpuBaTbCsi BCe BOMPOCHI,
CBsi3aHHble C NpefoCcTaBfeHneM MyHUUMNANbHOW YCIyrn (KOMMEeKCHble NPOBEPKK), Unn no
KOHKpeTHOMY obpalleHuto 3aaBuUTenNs.

B uenax Tekywero KOHTPOMS MCNOSb3YTCA CBEOEHUS, UMEOLLMECS B 3MEKTPOHHOWN
0ase [OaHHbIX, cnyxebHasi KoppecrnoHAEeHUUs, yCTHas W MNUCbMEHHas WHJopMauus
cneunanucToB, OCYLLECTBASAIOLWMNX BbINOMIHEHME agMWHUCTPATUBHBLIX MNpoueayp, XypHasbl
yyeTa COOTBETCTBYOLNX AOKYMEHTOB U Apyrne CBeAEeHUS.

[ns ocyllecTBneHMsi KOHTPONS 3a CoBeplueHWeM [OeWCTBUMA Npu npeaocTaBrieHun
MYHULMMANbHOM YCNyrn 1 NPUHATUN peLleHniA pykoBoauTento Vicnonkoma npencraBnstoTcs
crnpaBKu O pe3yrnbTaTax NpeocTaBneHns MyHULMNANbHOM YCyru.

O cnyyasix 1 NpuyMHax HapylleHUs CPOKOB, MOCMenoBaTeNbHOCTU U COAEp’KaHMUS
aAMUHUCTPATUBHBIX Npoueayp cneunannctbl HeMeasieHHO WHMOPMUPYIOT PYKOBOAUTENS
opraHa, nNpefoCTaBrslWEro MyHUUMNAanbHy0 yCnyry, a Takke npeanpuHMMatoT CPOYHble
Mepbl MO YCTPAHEHUIO HapPYLLEHWI

4.2. Tekylumn  KOHTpoOnb 3a  cobniogeHvem  nocrnegoBaTeNibHOCTM  OEeUCTBUN,
onpegereHHbIX agMUHUCTPaTUBHLIMU MpouedypamMu No nNpefocTaBreHnio MyHUUMNanbHOM
yCIyru, OCyLLeCTBMSETCHA 3aMecTuTernemM pykosoantens Vicnonkoma no nH@pacTpykTypHOMY
pasBUTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl N0 NPeoCTaBlEHUIO MyHULMNANbHON
ycrnyru, a Takke crneuyanucramm otgerna MHpacTpyKTypHOro passuTums.

4.3.llepedyeHb  OOMKHOCTHbLIX  NWL,  OCYLLECTBNSAOWNMX  TEeKyLWUW  KOHTPOIb,
yCTaHaBNMBaAETCHA [MOMOXEHUSMU O CTPYKTYPHbIX MOApasfeneHnsax opraHa MecTHOro
camoynpasfneHnsa N AOMKHOCTHLIMU perfiaMeHTamMu.

Mo pesynbTaTaM nNpoBeAEHHbIX NPOBEPOK B Criyyae BbISBNEHUA HapylleHUWn npas
3aaBUTENEN BUHOBHbIE NUUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccunckon degepaunn.

4.4. PykoBoauTenb opraHa MeCTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 0bpaLLeHnI 3asBUTENEN.

PykoBoautenb (3amectuTenb PyKOBOAUTENHA) CTPYKTYPHOro nogpasaefnieHust opraHa
MECTHOro CaMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe W (Mnwn)
HeHagnexawlee BbIMNONMHEHME aAMUHUCTPATUBHBLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NMUa U WHble MyHULUMManbHble Chnyxalwme 3a pelleHns n OenCTBUS
(6espencTaue), npuHMMaemble  (OCywWecTBRAsiEMble) B  Xo4e  NpeaocTaBrieHus
MYHULMNANbHOM YCIyru, HECYT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOM NOpSaKe.

4.5. KoHTponb 3a npegocTaBrieHneM MyHULMNanbHOW YCAyrn CO CTOPOHbI rpaXaaH, ux
00beguHEHUN U OpraHM3aunini, OCyLLEeCTBNAETCH NOCPELCTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MeCTHOrO CcaMOyrnpaBrfieHUs nNpu NPefoCTaBfiEHUM  MyHULMNANbHOW  YCRyru,
nony4yeHns NOSIHOW, akTyanbHOW U OOCTOBEPHOW MHOpMaLMM O nopsagke nNpenocTaBreHus
MYHULMNANbHOM YCAYrn U BO3MOXHOCTU JocyaebHoro paccmoTpeHns obpatueHui (xanob) B
npouecce rnpegocTaBneHns MyHULUNanbHOW YCIyru.



5. locyae6HbIN (BHeCyaAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHMn U AenCcTBUN
(6e3pencTBMA) opraHa, npeaocTaBnsoLWEero MyHULUNanbHY ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa NpeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULUUNaNbHbIX YCNYr, opraHn3auuvu, ykasaHHbiX B yactn 1.1 ctatbu 16
PenepanbHoOro 3akoHa ot 27.07.2010 Ne210-®3, a Takke UX O4OJMKHOCTHbLIX Nunu,
MYHULMNaNbHbIX CRyXalmx, paboTHUKOB

5.1. Tllony4atenun MyHMUMNANbHOM YCyrM UMET MpaBoO Ha obxanoBaHwe B
pgocynebHom  nopsagke  gencteun  (6esgenctBus)  opraHa,  NpegocTaBnisoLero
MYHULMNAnbHYO YCyry, AOMMKHOCTHOMO fnuua opraHa, NpeaocTaBnAoLWero MyHUMnanbHy
ycnyry, nmbo MyHMUMNAnbHOro ChyXawero, MHOrogyHKLMOHANbLHOrO LeHTpa, paboTHuKa
MHOTOOYHKLMOHANbHOrO LEHTPa, a TaKkKe OpraHu3auuin, OCYLLECTBASOWMX YHKUUK MO
NpeaocTaBfeHNIo MyHULMNANbHbIX YCYT, U1 nx paboTHUKOB.

5.2. 3asButenb MoxeT ob6paTtnTbCs C Xkanobon, B TOM Yncre B CneayoLwwmx cry4vasx:

5.2.1. HapyweHne cpoka peructpaumm 3anpoca O NpenocTaBfieHMM MyHULMNanbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa oT 27 wons 2010 roga
Ne210-®3 «O6 opraHuMsaumm npefoCTaBreHns rocyAapCTBEHHbIX U MyHULMNANbHBIX YCIYyr».

5.2.2. HapyweHune cpoka npenoctaBreHus MyHUUunanbHOW ycnyrn. B ykaszaHHOM
cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLUeHUA N OeWCTBUMA
(6e3penctBnst) MHOrOQYHKLMOHANbLHOIO LeHTpa, paboTHMKa MHOrodyHKLMOHaNbHOro
LeHTpa BO3MOXHO B Criy4yae, ecnivm Ha MHOrO(YHKUMOHANbHbLIN LEHTP, peLleHnsa 1 4encTBus
(bespenctBne) koToporo obxanyTcsa, BO3MNOXeHa QYHKUMS MO  NpedocTaBreHuto
COOTBETCTBYIOLMX MYHUUUNANbHbLIX YCNyr B MofHOM obbeme B nopsiake, onpeaeneHHoM
yactbto 1.3 cTtatbn 16 PegepanbHoro 3akoHa oT 27 wmonsa 2010 roga Ne210-03 «O06
opraHusauumn npegocTaBneHnsa rocyapCTBEHHbIX N MyHULMNANbHbIX YCyr».

5.2.3. TpeboBaHue y 3asBUTENSA OKYMEHTOB MK MHGOPMaL MM NnMbo OCyLLeCTBNEHUSN
OEeNCTBUA, nNpeacTaBrneHMe WNM - OCYLIECTBIIEHWE  KOTOPbIX He  MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon ®epepaumm, HOPMaTUBHBIMU NPABOBLIMA
aktamn  Pecnybnvkn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMM  akTamu AN
npegocTaBfieHNs MyHUUMNANbHON yCnyru;

5.24. Otkaz B npuveme [OOKYMEHTOB, MNpPeAOCTaBfIEHNE KOTOPbLIX MNpPeaycMOTPeHo
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon ®epepaumm, HOPpMaTUBHBIMU NPABOBLIMA
aktamn  Pecnybnvkn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMW  akTamu AN
npefocTaBfeHnsa MyHULUMNanbHOW yCnyru, y 3asaBUTenNs;

5.2.5. OTka3 B npeaocTaBneHnn MyHUUMNANbHOW YCryru, ecrim OCHOBAHUSA OTKasa He
npegycMoTpeHbl deaeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUU C HUMU UHBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamun Poccuinckon ®Pepepaumn, 3akoHaMuM U UHbIMU
HOpPMaTUBHbIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMM
akTamn.B ykaszaHHoM cnyvae pocyaebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM
peweHun un pgencteun (6e3gencTBmsi) MHOroOYHKLUMOHANbHOrO LeEeHTpa, paboTHUKa
MHOTrOPYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIN
LEHTP, pelleHnsa n aencrems (6es3gencrTeme) KOToporo o6xxanyrTcs, BO3NOXeHa YHKLUMSA MO
NpefoCTaBfIEHNIO COOTBETCTBYIOLLMX MYHULUUNAMbHBLIX YCAYr B MNOMHOM oO6beme B nopsake,
onpeneneHHoMm Yactbio 1.3 ctatbk 16 ®epepanbHoro 3akoHa ot 27 nonga 2010 roga Ne210-
®3 «O6 opraHusauun NnpeaocTaBneHNsa rocygapCTBEHHbIX U MyHULUMMNAMNbHbIX YCIYM».

5.2.6. 3aTtpeboBaHMe C 3asiBUTENs NpuM NpenoCTaBfEHMM MyHULUNANbLHOW YCnyrn
nnaTbl, He NPegyCMOTPEHHON HOPMaTMBHbLIMU NPaBoBbIMU akTaMn Poccuinckon degepauuu,
HOpPMaTUBHbIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
akTamu.

5.2.7. OTka3 opraHa, NpeaoCTaBNAOLWEro MyHUUMNAnNbHYK YCNyry, OOMMKHOCTHOro
nMua  opraHa, npefocTaBnALWEero  MyHUUMNANbHY  yCryry, MHOMO(YHKUMOHANbHOro



UeHTpa, paboTHMKa MHOrOo(YHKLMOHANBLHOMO LEHTpa, OpraHv3auun, npeaycMOTPEHHbIX
yacteto 1.1 crtatbm 16 PepepanbHoro 3akoHa ot 27 wona 2010 roga Ne210-d3 «O6
opraHusauum npeaocTaBNeHNa rOCYAapCTBEHHbIX W MyHUUMNANbHbBIX YCIyr», WAN WX
pabOTHMKOB B WCMpPaBfeHMM AOMYyLWEHHbIX WMMW OnevYaTtok M OWMBOK B BblAAHHbIX B
pesynbTate NpeaoCTaBNEeHNa MyHULMNANbHOW yCriyrm [OKyMeHTax, nmbo HapylleHue
YCTAHOBMNEHHOrO CpoKa Takux wucnpasneHun. B ykaszaHHOM cnyvae pocynebHoe
(BHecynebHoe) obxanoBaHwe 3asBuTENneM peweHun u  gencteun  (6e3nencteums)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOIO LiEeHTpa BO3MOXHO B
crny4yae, ecrnv Ha MHOroyHKUMOHarbHbIA LEHTP, peweHns n genctsusa (besgencreme)
KoToporo ob6anylTcsi, BO3noxeHa QYHKUMS MO MNpeaoCTaBfeHU0 COOTBETCTBYHOLLMX
MYHULMNAnNbHbIX YCyr B NofIHOM o6beme B nopsiake, onpeaeneHHoM vacTbto 1.3 ctatbmn 16
depepanbHoro 3akoHa ot 27 uonsa 2010 roga Ne210-93 «O6 opraHmMsaunmn npeaocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYr».

5.2.8. HapyweHue cpoka wunuM nopsgka Bbldayn [JOKYMEHTOB MO pes3ynbraram
npegocTaBreHnsa MyHUUMNanbHON yCcnyru;

5.2.9. MNMpwnocTtaHoBNeHne npeaocTaBneHnss MyHULUNANbHOMW YCryrn, ecriv OCHOBaHWUSA
NPUOCTaAHOBIMIEHNSS HE NpeaycMOTpeHbl deaeparnbHbiMU  3aKOHAMWU UM MPUHATBIMUA - B
COOTBETCTBUN C HUMWN NHBIMW HOPMAaTMBHbIMW NPaBOBbIMK akTaMu Poccunckon denepaumn,
3aKOHaMM M MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MyHULMNanbHbIMXU NPaBoOBbIMKM akTamu.B ykasaHHOM cnyyae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peLleHU U gencTBuin (6e3aencTBusi) MHOro(yHKLUMOHaNbHOro
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANBHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTFO(OYHKUMOHamNbHbIN LEHTP, peLleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa MYHKUMA NO NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNAmNbHbIX YCNyr B
nonHomMm obbeme B nopsiake, onpeaeneHHomM Yactbto 1.3 ctatbn 16 ®egepanbHOro 3akoHa ot
27 wmona 2010 roga Ne210-d3 «O6 opraHuM3aumm npegocTaBfieHUs] FOCYAaPCTBEHHbLIX U
MYHULMNANbHbLIX YCNyM».

5.2.10. TpeboBaHue y 3asBuMTENS NPU NPEeAOCTaBEHUN MyHULMNANbLHON YCnyru
OOKYMEHTOB WnvM  WHgOopmauuun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBoHayarbHOM OTKase B MNpuUeMe [OOKYMEHTOB, Heobxoaumbix And
npegocTaBfieHnsa MyHULMNansHoON ycnyru, nnbo B npefocTaBfieHNn MyHUUUNANbLHOW YCyru,
3a VCKMNIOYEHMEM criydaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaten 7 degepansHOro
3akoHa ot 27 wona 2010 roga Ne210-&3 «O6 opraHu3aumm npeaocTaBrieHUs
rocyAapCTBEHHbIX WM MyHMUMnanbHbIX  ycnyr».B  ykasaHHom cnyyae pgocyaebHoe
(BHecynebHoe) obxanoBaHue 3aaBUTENEM peweHun un  gencteun  (6esgencteus)
MHOrOYHKUNOHANbHOro LeHTpa, paboTHMKa MHOroYyHKUMOHANBLHOMO LIeHTpa BO3MOXHO B
cnyyae, e€crnm Ha MHOro(yHKUMOHamNbHbIA LEHTP, peweHus u gencreus (besgencreune)
KoToporo ob6XanylTcsl, BO3foOXeHa QYHKUMS MO npefoCTaBfeHui0 COOTBETCTBYHOLLMX
MYHULMNanbHbIX YCAyr B NOTHOM obbeme B nopsake, onpeaeneHHom yactoto 1.3 ctatbun 16
depepanbHoro 3akoHa ot 27 uions 2010 roga Ne210-93 «O6 opraHmMsaummn npegocTaBreHms
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCAYr».

5.3. O6wue TpeboBaHMsA K NOPSAKY NO4AYN U PACCMOTPEHUS anobbi:

5.3.1. XKanoba nogaetca B MNMCbMEHHOW @oOpMe Ha OymaxHOM HocuTene, B
ANEKTPOHHOM  hopMe B opraH, NPegoCcTaBnAlWMA  MYHAUMNANbHYO  YCnyry,
MHOTrOYHKUNOHAsbHbINA LLEHTP IMGO B COOTBETCTBYIOLLMIA OpraH MECTHOro camoyrnpaBfieHNs
ny6rnnyYHO-NpaBoBOro 0BpasoBaHWA, SBAIOWUACA ydpeauTeneM MHOroqyHKLMOHANbHOro
ueHTpa (ganee - yypeauTernlb MHOrO(YHKUMOHANbHOMO LEHTpa), a Takke B opraHusauuu,
npegycMoTpeHHble Yactblo 1.1 ctatbn 16 depgepanbHoro 3akoHa ot 27 wuonsa 2010 roga
Ne210-®3 «O6 opraHmsaumm NnpeaocTaBfieHNs rocyaapCTBEHHbIX U MyHULMNATbHbBIX YCIyr».
Kano6bbl Ha peweHns wn  gencreus  (6e3mencTByMe)  pPyKOBOOAMTENS  OpraHa,
NpefoCcTaBnAOLWEro MyHAUMNANbHYO YCNyry, NoAalTCAa B MNpPeAcTaBUTENbHbIA  OpraH
MyHMLMNanbHOro obpasoBaHMs «3eneHOAONbCKUA MyHULUMNAanbHbIA panoHy». XXanobbl Ha



peleHns n genctemsa (6esgencrteme) paboTHMKa MHOrOYHKLMOHANBHOMO LleHTpa nogatTcs
PYKOBOOAUTENIO 3TOr0 MHOrO(YHKLMOHANbLHOrO LeHTpa. »Kanobbl Ha pelweHna n aencrasuns
(6e3pencTaune) MHOMO(PYHKLMOHANBHOIO LeHTpa nogatotcs yuypeauTento
MHOTMOQYHKLUMOHANbHOIO  LUeHTpa  WAM  OOIDKHOCTHOMY — NuUuy,  YNOSTHOMOYEHHOMY
HOpPMaTUBHbLIM NPaBoOBbLIM akToM Pecnybnuku TatapctaH. YKanobbl Ha peleHnsa n gencteng
(besgenctBne) pabOTHUKOB oOpraHu3auum, npenycMOTpeHHbIX YacTtbo 1.1 ctatem 16
depepanbHoro 3akoHa o1 27 nonga 2010 roga Ne210-d3 «O6 opraHmnsaumm npegoctaBneHnst
rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YCAYry, NOAATCA PYKOBOAUTENAM 3TUX OpraHn3auni.

5.4. XKanoba Ha pelweHna n gencteua (6esgencrteme) opraHa, NpenocTaBnALEro
MYHULMNAnbHYO YCnyry, AOMMKHOCTHOMO nnua opraHa, NpeaocTaBnAaoLWero MyHUMnanbHy
ycnyry, MyHUUMNANbHOrO  Crnyawlero, pPyKOBOAMTENsSI OpraHa, npeaoCTaBnsitowero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpasneHa no noyte, Yepes MHOropyHKUMOHANbHbIV
LEHTp, C MCNosfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALUNMOHHON ceTn «UHTepHeTy,
canta 3eneHOoAoNbCKOro MyHMUMNAnbHOrO panoHa B COCTaBe nopTana MyHuuMnanbHbIX
obpasoBaHun Pecnybnukmn TatapctaH (http://zelenodolsk.tatarstan.ru) B mMHopmaymMoHHO-
TENEeKOMMYHUKALUNOHHON ceTn «WHTepHeT», eOuHOro nopTtana rocygapCTBEHHbIX YCnyr
(https://www.gosuslugi.ru/)  nmbo  perMoHanbHOro  noptana  rocygapCTBEHHbIX U
MyHuumnaneHbix ycnyr (https://uslugi.tatarstan.ru/), a Takke MoxeT ObITb npuHATa nNpwu
nMYyHOM npueme 3asButens. >Kanoba Ha peweHusa un pgencteus  (6esgencTeume)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOQYHKLMOHANbHOMO LIEHTPa MOXET ObITb
HanpasrieHa Mno no4rte, C UCMosfb30BaHNEM MHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHOW CeTn
«MIHTEepHeT», oduumnanbHOro camta MHOroyHKLMOHANbHOIO LeHTpa, eauHOoro nopTtana
rocyaapCTBEHHbIX 1 MyHMUMNAmbHbIX YCNyr Mnbo pernoHanbHOro nopTana rocygapCcTBEHHbIX
N MyHMUMNAanNbHbIX YCRyr, a Takke MoXeT OblTb NpuHATA NpU JIMMHOM MpUeMe 3asBUTENS.
XKanoba Ha pelwleHus n gencrteus (6esnencreme) opraHnsaumim, NnpegyCMOTPEHHbIX YacTbio
1.1 ctatbn 16 ®egepanbHoro 3akoHa oT 27 mnonsa 2010 roga Ne210-03 «O6 opraHusaumm
npefocTaBfieHNsa rocy4apCTBEHHbIX U MyHUUMMAnbHbIX YCyr», a Takke ux paboTHMKOB
MOXeT OblTb HanpaBneHa MO NoO4YTe, C  WCMNOMb30BaHMEM  MHEMOPMALMOHHO-
TENeKOMMYHUKaUMOHHON ceTn «UHTepHeT», oduuunanbHblX CanuToB 3TUX OpraHu3auuu,
e[MHOro noprarna rocyfapCTBEHHbIX U MyHMUMNAIbHbIX YCNyr NMM60 perMoHanbHOro noprana
rocyAapCTBEHHbIX U MYHUUMNAMNbHbLIX YCAYr, a Takke MOXeT OblTb NpUHATa Npyu NUYHOM
npueme 3aaBuUTENs.

5.5. MNopsagok nogayun n paccmoTpeHus xanod Ha peweHus n gencteus (6esgencrame)
deneparnbHbIX OpraHoOB WCMOMHUTENBHOM BMNAcTW, FOCYAApPCTBEHHbLIX Kopropauuvm u ux
OOIMKHOCTHBLIX NnL,  defeparibHbIX rOCYAapCTBEHHbLIX CRyXallMX, [OOSDKHOCTHbIX nuy,
rocygapCTBEHHbIX BHeOwKeTHbIX d¢oHaoB Poccuiickon depepaumn, opraHvsaumm,
npeaycMoTpeHHbIX Yactbio 1.1 ctaten 16 PepepanbHoro 3akoHa oT 27 wonga 2010 roga
Ne210-03 «O6 opraHm3aummn npeaocTaBrneHns rocygapCTBEHHbIX N MyHULUMNANBHbBIX YCIyr»,
n unx paboTHMKoB, a Takke »xanob Ha peweHns wn pencteua  (6esgencreme)
MHOrOPYHKUNOHANbHOrO LEeHTpa, ero paboTHUMKOB YycTaHaBnuBaeTcs [lpaBUTENbCTBOM
Poccuinckon ®epepaunn.

5.5.1. B cny4ae, ecnn deaepanbHbiM 3aKOHOM YCTaHOBIEH MNopsgok (npoueaypa)
nogayn u paccMoTpeHus xanob Ha peweHna n gencrteusa (6e3gencTteme) opraHos,
npeaocTaBnALLNX MyHMLUMNanNbHbIE ycnyru, AOJPKHOCTHbIX nmy OpraHos,
NpefoCTaBAOWNX MyHULMNANbHbIE YCNYrK, MyHUUUNANbHbBIX CAYXawnx, ANA OTHOLUEHWUHN,
CBsI3aHHbIX C Nogayerh U pacCMOTPEHUEM YKa3aHHbIX kanob, Hopmbl ctaten 11.1, 11.2.
depepanbHoro 3akoHa ot 27 uons 2010 roga Ne210-903 «O6 opraHmsaummn npegocTaBreHms
rocyAapCTBEHHbIX U MyHULUMNAMbHbBIX YCIYr» HE MPUMEHSIIOTCS.

5.5.2. Xanoba Ha peweHua u (unn) pencteua  (Oe3gencTeMe)  OpraHos,
npeaocTaBnALLNX MyHUUMNanNbHbIE ycnyru, AOJPKHOCTHbIX nmy OpraHos,
NpefoCTaBnAWNX MyHMUMNANbHbIE  YCryrM, nMbBO0 MyHUUMNANbHbLIX CrAyXawmx npu
OCYLLECTBNEHNUN B OTHOLUEHUWN HOPUAMYECKUX NUL, U UHOMBUAOYAlNbHbLIX NpeanpuHMMartenen,



ABNAIOWNXCA CyObEeKTaMn rpagoCTPOUTENbHbBIX OTHOLIEHUW, Mpoueayp, BKMOYEHHbIX B
nucyepnbiBaloWne nepedHn npouenyp B cepax CTpoOUTENbCTBa, YTBEPXOEHHble
MpaButensctBom Poccunckon degepaumm B COOTBETCTBMM C 4acTbio 2 cTatbun 6
MpapocTtpoutensHoro kogekca Poccuinckon Pepepauumn, MoxeT ObiTb nogaHa TaKumu
nuuyamn B nopsagke, yctaHoBneHHoM crtatben 11.2. degepanbHoro 3akoHa ot 27 mnona 2010
roga Ne210-®3 «O6 opraHuMsauuun NpefocTtaBreHnsa rocyfapCTBEHHbIX U MYHULMMANbHbIX
ycnyr», nubo B nopsigke, YCTAHOBIEHHOM aAHTMMOHOMOSIbHBLIM  3aKOHO4ATENbCTBOM
Poccuinckon ®egepaunn, B aHTUMOHOMNOSbHbIA OpraH.

5.6. XKanoba gomkHa cogepxaTb:

5.6.1. HawumeHoBaHMe opraHa, npPegoCTaBnfAWEro MyHUUUNANbHYKO  YChyry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBnsaAwowWwero  MyHUUMNanbHy  ycnyry, nubo
MYHULMMNANbHOrO Crnyxatlero, MHOrogyHKLMOHANMbHOIO LUeHTpa, ero pykoBogutena u (1nm)
paboTHWKa, opraHnsauuim, NnpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
ot 27 monsa 2010 roga Ne210-®3 «O6 opraHusauuun npeaocTaBreHns rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNyr», UX pykoBoautenem n (Mnn) paboOTHMKOB, pPeELUeHUs N OencTBus
(6esgencTBme) KOTOPbIX OBXanyrTCS;

5.6.2. ®amunuio, MmA, OTYECTBO (MocredHee - NpU HanmuMyuu), CBeOeHUst O MecTe
XUTenbCcTBa 3asBuTensa - ¢uamyeckoro nvua nmbo HaMMeHoBaHWE, CBEOEHUSsI O MecTe
HaxOXOeHus 3asBUTENs - PUOUYECKOro nvua, a Takke HOMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanMMyYUK) U MOYMTOBLIA agpec, no
KOTOPbIM AOSKEH ObITb HAanNpaBfeH OTBET 3asBUTENNIO;

5.6.3. CBegeHnst 06 obGxanyembiX pelleHuax n aencteusix (6es3genctemu) opraxa,
npeaocTaBnsoLWEero MYHULMNANbHYO ycnyry, OOMMKHOCTHOIO nuua, opraHa,
npegocTaBnaoLEro MYHULMNAnNbHYo ycnyry, MYHWULMNANbHOro cnyxaktuero,
MHOrO(YHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogyHKLMOHANbHOIO LIEHTPA, OpraHm3aLumm,
npegycMOTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa ot 27 wmona 2010 roga
Ne210-93 «O6 opraHmMsaummn npeaocTaBrneHns rocygapCTBEHHbIX N MyHUUMNASbHBIX YCyr»,
nXx pabOTHUKOB;

5.6.4. [oBoabl, Ha OCHOBaHMW KOTOPbLIX 3aABUTESIb HE COrMNaceH C peweHneM Wu
aencrtenem (6esgenctBueM) opraHa, NpeaocTaBndAlWEro  MyHUUMNAnbHYO — YCnyry,
AOJDKHOCTHOrO Nuua opraHa, NpeaocTaBnsowero MyHUUMNanbHy yCnyry, MyHULMNansHOro
cnyxatlero, MHOrogyHKLMOHaNbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANBLHOMO LEeHTpa,
opraHusaunn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®efepanbHOro 3akoHa ot 27 mons
2010 roga Ne210-®3 «O6 opraHMszaumm npeaocTaBfieHNs  rOCYAapCTBEHHbLIX W
MyHUUMNAnbHbIX yCnyr», WX paboTHMKOB. 3asBuTenem MoryT ObiTb npeacTaBfeHbl
AOKYMEHTbI (Mpy Hanuuuun), nogTeepXxaatoLmne OBOAbI 3aABMTENS, MO0 NxX Konuu.

5.7. XXanoba, noctynuBwasa B oOpraH, NpeaocCTaBnAlWNN MYyHULMNANbHYIO YCIyry,
MHOFOOYHKUMOHAmNbHbIA  LEHTP, YYpeauTentd  MHOroQYHKUMOHANbHOMO  LEHTpa, B
opraHusaumu, npegycmoTpeHHble YacTelo 1.1 ctatbn 16 PegepanbHOro 3akoHa oT 27 nons
2010 roga Ne210-®3 «O6 opraHMszaumm npeaocTaBfieHNs rOCyAapCTBEHHbLIX W
MYHUUMNAnNbHbIX YCNyr», NUMOO BbIWECTOAWMA oOpraH (Npu €ero Hanuyun), nNoANEeXuT
PacCMOTPEHUIO B TEYEHNE NATHaauaTn paboumx AHEN CO OHS ee perncrtpauuu, a B criyvae
obxanoBaHus OoTKasa  oOpraHa, npenocTaBnNALoLEro MYHULUMNANbHYD  yCnyry,
MHOIOQOYHKLMOHANBbHOrO LIEHTpa, opraHusaumin, npenycMOTPeHHbIX YacTteto 1.1 ctaten 16
depepanbHoro 3akoHa o1 27 uons 2010 roga Ne210-d3 «O6 opraHmsaumnmn npegocTaBreHms
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr», B NpUuemMe AOKYMEHTOB Yy 3asBuTtens nubo B
ncrnpaBneHnn AONyLEHHbIX OneYyaTtok U owmbok unm B criydae obXkanoBaHWs HapyLleHus
YCT@HOBJIEHHOIO CPOKa TaKMX MCMNPaBIiEHMMA - B TeYeHue NsATM paboumx OHEN CO OHA ee
perucrpaumm.

5.8. Mo pesynbTatam pacCMOTPEHUA Kanobbl MPUHMMAETCA OO4HO W3 CneaykrLmnx
peLleHni:



5.8.1. XKanoba yaosneTBopsieTcd, B TOM ymcrne B opMe OTMEHbI MPUHSTOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OneYaToK 1 OLWMBOK B BblAaHHbIX B pe3dynbTaTe NpeaocTaBneHns
MYHULMMNanNbHOW yCnyru SOKYMEeHTax, BO3BpaTa 3asiBUTESO0 AEHEXHbIX CPpeacTB, B3UMaHue
KOTOPbIX He NnpeaycMOTPeEHO HOPMaTMBHLIMW NpaBoBbIMKM akTamu Poccuiickon denepaumu,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamu;

5.8.2. B ynoBneTBopeHUn xarnobbl 0TKkasblBaeTcs.

5.9. He nosgHee gHs, cnegyowero 3a AHEM NPUHATUSA peLleHnd, YKa3aHHOMo B NMyHKTe
5.8 HacToswero pasgena, 3asiBUTENO B NMUCbMEHHON hOpMe M MO XenaHuK 3asBUTENs B
3IEKTPOHHOM (bopMe HanpasfisieTCd MOTUBUPOBAHHbLIA OTBET O pe3yfibTaTtaX pacCMOTPEHUSA
Xanoobbl.

5.9.1. B cny4yae npusHaHua >xanobbl nognexaiwlen yaoBneTBOPEHUD B OTBeTe
3asBUTEN0, YKasaHHOM B nyHKTe 5.9 HacToswero pasgena, gaeTtcs WHgopmauus o
OENCTBUSX, OCYLWECTBNAEMbIX OpraHoM, MpegoCTaBNAWUM  MYHULMNANbHY YCyry,
MHOrO(OYHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHOM YacTtbio 1.1
ctate 16 ®depepanbHoro 3akoHa ot 27 wmonsa 2010 roga Ne210-®3 «O6 opraHusauum
NnpeaocTaBfieHNs rocyAapCTBEHHbIX U MyHULMNASbHbLIX YCIYr», B LEeNsiX He3aMeannTenbHoro
YCTPaAHEHNs BbISIBNEHHbIX HapPYLIEHWA MpU OKasaHuM MyHUMUMNAnbHOM YCNyru, a Takke
NPUHOCATCA WM3BUHEHUS 3a AOCTaBrieHHble HeygobCcTBa M yKasblBaeTcs MHGoOpmauus o
AanbHeunWwnx JeNCcTBusX, KOTopble HE0OBXO0OUMO COBEPLUNTL 3asiBUTEMO B LEeNax NofyyYyeHus
MYHULMNANbHOW YCIyIn.

5.9.2. B cnyyae npusHaHusa xanobbl He noanexallen ynooBreTBOPEHWUIO B OTBETe
3as1BMTEN0, YKa3aHHOM B MyHKTe 5.9. HacTosiwero pasgena, AalTcs apryMeHTUPOBaHHbIE
pasbsACHEHUS O TMpUYMHAX TMPUHATOrO pelleHusl, a Takke WHdopmauua o nopsagke
o6XxanoBaHWs NPUHATOrO peLUeHNs.

5.10. B cnyyae yctaHOBneHua B Xxo4e unv NoO peaynbTatam pPacCMOTPEHUs XXanoobl
NPU3HaKoB  cocTaBa  aAMWHUCTPATMBHOINO  MNpaBOHApYyLWeEHWUs WU MPeCTynneHus
AOIMKHOCTHOE NUUO, paboTHWK, HadeneHHble MOMIHOMOYMSAMU MO PacCMOTPEHUIo Xanob B
cooTBeTCTBUM C nyHKTOM 5.3.1. HacTosdwero pasgena, HesameanuTenbHO HanpasnsoT
nMeroLmecs matepuarbsl B opraHbl NpokypaTypsbl.

5.11. TonoxeHuns dPenepanbvHoro 3akoHa oT 27 uona 2010 roga Ne210-03 «O6
opraHusauum  npefocTaBneHuMs  FOCYJapCTBEHHbIX M MyHUMUMNAnbHbIX  YCryry,
yCTaHaBnuBawLimMe nopsaoK paccMOTpeHua xanob Ha HapyweHus npaB rpaxgaH wu
opraHusaunin npyv npeaocTaBneHun MyHUUMNanbHbIX YCIyr, He pacrpoCTPaHAITCH Ha
OTHOLWLEHMUs, perynupyemble PenepanbHbiM 3akoHOM OT 2 mast 2006 roga Ne 59-93 «O
nopsiake paccMoTpeHus obpalieHnn rpaxaaH Poccuiickon degepaummy.



[MpunoxeHne Ne1
PykoBoguTtento
McnonHutensHoro komureTa
HwxHeypacnyrmHckoro
CEernbCKOro nocerieHus
3eneHoa0NbCKOroMyHuLmMnarbsH
oro panoHa Pecnybnuku
TaTtapcTtaH
Or:

3asBneHue
006 ncnpaBreHnn TeXHNYECKOWN OLINOKHK

Coobuwaw 06 owubke, [OMYWEHHON MpPU  OKasaHUM  MyHUMUMNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBedeHU4A.

Mpowy wucnpaBuTb OOMYLLEHHYD TEXHUYECKYH OWWNOKY M BHECTU COOTBETCTBYOLLME
N3MEHEeHUs1 B AOKYMEHT, ABNSOWMIACS pe3yribTaToOM MyHULMNAanbHOW YCRyri.

Mpunarato cnegyowime AOKYMEHTI:

1.

2.

3.

B cnyyae npuHATUA peweHns 06 OTKIOHEeHUN 3asBneHns ob ncnpasneHum TEXHNYECKOM
OLNBKM NpOoLLY HanpaBuUTb Takoe peLleHne:

nocpencTsomM oTnpasBneHuns 9NEKTPOHHOro AOKYyMeHTa Ha agpec E-
mail: ;

B BuOe 3aBEepeHHOW Konuum Ha OyMaxHOM HocuTerne MOoYTOBbIM OTNpaBfeHMeM Mo
agpecy: :

MooTBepxaatd CBOe corfnacve, a Takke cornacve MpeacTaBnseMoro MHOK fvua Ha
06paboTKy nepcoHanbHbIX AaHHbLIX (COOp, cMCTEMATMU3ALMIO, HAKOMMEHUE, XPaHEHWE, YTOYHEHME
(oBHOBNEHNE, W3MEHEHWE), WCMONb30BaHWE, pacnpocTpaHeHne (B TOM uucrie nepeady),
obesnnunBaHme, 6OKMPoOBaHNE, YHUMTOXEHME NEPCOHASbHbIX AaHHbIX, @ Takke UHbIX AENCTBUM,
HeoOXoaMMbIX Ona  06paboTkm  nNepcoHarnbHbIX AaHHbIX B paMkax npegoCcTaBreHus
MYHULMNANbLHON YCiyru), B TOM YUCie B aBTOMaTU3MPOBAHHOM peXuMMme, BKIoYasd MNpUHSTUE
peLleHMA Ha WX OCHOBE OpraHoOM MpedoCTaBfSWMM MYyHUUMNANbHYKO YyCryry, B LUensax
npenocTaBneHnss MyHULMNAanbHOW YCryru.

HacTtoswmm noaTteepaato: CBeAeHUs], BKIIOYEHHbIE B 3asiBrieHMe, OTHOCALLMECS K MOeWn
MIMYHOCTU U MPEACTaBNSEMOMY MHOK fvUYy, @ Takke BHECEHHble MHOK HWXe, OOCTOBEPHbI.
[OKyMEeHTbI (KONuM OOKYMEHTOB), MPUIOXEHHbIE K 3asIBIIEHUIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKoHoAaTenscTBOM Poccuinckon denepaumm, Ha MOMEHT NpeacTaBreHus
3asBNeHNs 3TN JOKYMEHTbl AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHUS.

[aio cBoe cornacve Ha ydacTue B OMpoce MO OUEHKE KadecTBa MNpedoCTaBIEHHON MHe
MYHUUMNANbLHOW YCryru no TenedoHy:

( )
(naTa) (moanuceb) (©.1.0.)

®.1.0.)




[MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocTtaBrieHne MyHMLIMnaanOVI

YCIyru u ocyLLeCTBIAILWMX KOHTPOSIb €e UCMOJTHEHUS,

Ucnonkom HI/I)KHeypaCﬂerIHCKOFO cernbCKoro noceneHuns 3eneHoAo0NbLCKOro
MyHUUMNanbHOro paﬁOHa

[omKHOCTb TenedoH OnEKTPOHHbLIN agpec
PykoBoautens Mcnonkoma 8 (84371) Nurp.Zel@tatar.ru
2-34-37
Cneunanuct Vcnonkoma 8 (84371) Nurp.Zel@tatar.ru
2-34-37

CoBeT HuxxHeypacnyrmHcKoro cenbCcKoro noceneHusi 3eN1eHo40NIbCKOro
MyHULMNaNbHOro panoHa

[lomKHOCTb TenedoH OnNEeKTPOHHbLIN agpec
maBa 8 (84371) Nurp.Zel@tatar.ru
2-34-37




