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yn. UeHTtpansHas, .4, a.lNceeso, Y3ok ypam,4 nopT, Necan aBbinbl,
MengeneeBckun parnoH, Pecnybnuka MeHpeneeB panoHbl,
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MHH 1627005426 KIM162701001 OIMPH 1061674006426
Ten. (gakc): (85549) 3-71-22, e-mail: Psv.Men@tatar.ru

MOCTAHOBJIEHUE KAPAP
Ne 23 29.04 .2020 ropg

O6 yTBEPXAEHUN aAMUHUCTPATUBHOIO perfaMmeHTa
npegocTaBneHnsa MyHMLMNANbHOW yCnyrn

no CBMAETENbCTBOBAHNE BEPHOCTU KOMUIA
AOKYMEHTOB U BbINNCOK N3 HUX

B uensax peanusauumn ®egepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-93 «O6 opraHmsauum
npefocTaBfeHns roCyAapCTBEHHbIX MyHUUMNanbHbIX ycryr» WCnonHUTenbHbIM  KOMUTET
lNceeBckoro cenbckoro noceneHns MeHgeneeBcKOro mMyHuuMnanbHOro pamoHa Pecnybnuku
TartapcTtaH
MOCTAHOBIIAET:

1. Y1BepanTe AOQMUHUCTPATUBHBIN PErflaMeHT NpeaocTaBieHNa MyHULMNANbHOW yCryry no
CcBMAETENbCTBOBaHME BEPHOCTU KOMUN AOKYMEHTOB U BbINMUCOK U3 HUX

2. MpusHaTtb yTpatmewmm cuny NoctaHoBneHne McnonHutensHoro kommteta [lceeBckoro
cenbckoro noceneHns Ne 9 ot 05.02.2020 .

3. OnybnukoBaTb HacTosiLee pelleHne Ha oduumansHOM nopTane NpaBoOBOM MHMOpMaLnn
Pecnybnukn TaTtapctaH http://pravo.tatarstan.ru/ n Ha oduumansHom cante MeHOeneeBCcKoro
MyHUUMMNanbHOro panoHa www. mendsleevsk.tatar. ru.

4. HacTtosiwee noctaHoOBNEHWe BCTYNaeT B CUNY C MOMEHTa ero opuumarbHOro onyoriMkoBaHus.
5. KoHTporb 3a NCNOMMHEHNEM HACTOSILLEro NOCTAHOBIIEHMS OCTaBNA 3a COOON.

naea
[NceeBckoro cenbCKOro noceneHus B.N.MyxamaTtranees
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MpunoxeHwne

K MOCTaHOBIEHMIO MICNONTHUTENbHOro
komuTeTa lNceeBcKoro cenbcKoro
nocerneHus

MeHaeneeBckoro MyHMLMNanbHOro
panoHa Pecnybnuku TaTtapctaH

oT 29.04.2020 Ne 23

ALMVHUCTPATUBHBIN perfameHT NpeaocTaBneHnst MyHUUMnansHoOW ycryrm no
CBMAETENbCTBOBAHMIO BEPHOCTN KOMUIA LOKYMEHTOB U BbIMUCOK U3 HUX

1. O6wme nonoxeHus

1.1. Hactoawmmn agMUHUCTPATMBHbBIN pernaMmeHT npeaocTaBfieHNna MyHULUMNansHOM
ycnyrn (ganee — PernameHT) ycTaHaBnMBaeT CTaHgapT M NOPSAOK NpeaocTaBneHns
MYHULMMNANbHOW YCNyru No CBUAETENbCTBOBAHMUIO BEPHOCTU KOMUA AOKYMEHTOB U BbINNCOK U3
HUX (ganee — MyHUUMNanbHas ycnyra).

1.2. Mony4aTtenu myHMumMnanbHON yCnyrn: usndeckue u topyugudeckue nuua (ganee -
3aaBuUTeEnNDb).

1.3. MyHuumnanbHaga ycnyra npeaoctaBnaeTCca UCNONMHUTENbHbIM KOMUTETOM
MceeBckoro cenbckoro noceneHnss MeHgeneeBckoro MyHULMNanbHOro paroHa (ganee —
Ncnonkom).

McnonHutenb MyHUUmMnanbHOM ycnyrm — cekpetapb Micnonkoma.

1.3.1. MecTo HaxoxaeHue Mcnonkoma: a. lNceeso, yn. LleHTpanbHas, a.4.

Mpaduk paboTbl: NoHeaenbHUK — naTHMUa: ¢ 8.00 go 17.00; cy66oTa, BOCKPECEHBE: BLIXOAHON
A€EHb.

Bpemsa nepepbiBa ons oTabixa M NUTaAHUSA yCTaHaBnMBaeTCs NpaBuMiaMn BHYTPEHHEro
TPyOoBOro pacnopsigka.
CnpaBoyHbin TenedoH 8(85549)37122.
[Mpoxoa No AOKyMeHTaM yA0CTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec ouumansHOro canta MyHMLUMNansHOro panoHa B MHGPOpPMaLMOHHO
TeNneKkoMMYyHUKaunoHHou ceTn «MHTepHeT» (aanee — ceTb «HTepHeT»): (http://
www.mendeleevsk.tatar.ru).

1.3.3. HdbopmMauusa o MyHUUMNanbHOW ycnyre, a Takke 0 MecTe HaxoxaeHna n rpaduke
paboTbl crnonkoma MoxeT BbITb NnosnyyeHa:

1) nocpeacTBOM MHAPOPMAaLMOHHBLIX CTEHAOB, COAEPXKALLMX BU3YanbHYI N TEKCTOBYIO
NMHOPMaUUIO O MyHUUMNANBHOW YCnyre, pacnonoXeHHbIX B NOMeLLeHuax Ncnonkoma, ans
paboThl C 3aA9BUTENAMM.

MHpopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TaTtapcTaH BKNOYaeT CBeAEHUS O
MyHMUMNanNbHON ycnyre, cogepxawmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1,
2.3,2.5,2.8, 2.10, 2.11, 5.1 nactosauwero PernameHTa;

2) nocpeacTtsom ceTn «MIHTepHEeT» Ha oduunanbHOM canTe MyHULUNANsHOro
panoHa (http:// www.mendeleevsk.tatar.ru.);

3) Ha MopTtane rocyaapCTBEHHbIX W MyHMUMNanbHbIX yenyr Pecnybnukm
TatapctaH (http://uslugi. tatar.ru/), (aanee — PernonanbHbIn nopTan);

4) Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCryr (YHKUWRA)

(http:// www.gosuslugi.ru/), (aanee — EguHbii nopTtan)

5) B Micnonkome:
npy yCTHOM OBpaLLeHnn - NIMYHO UK No TenedoHy; Npu NUCbMEHHOM (B TOM yucne B oopme
3NEKTPOHHOro AOKYMEHTa) obpaLleHnn —

Ha ByMaXHOM HOCUTErE MO NoYTe, B 9NEKTPOHHON hOpPME MO 3NEKTPOHHON NoYTe.
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1.3.4. lHpopmauma no Bonpocam npegocTaBneHns MyHULMNansHOW ycnyru pasmellaeTcs
cneumanucTom Mcnonkoma Ha opuumanbHOM canTe MyHUUUNanbHOro panoHa u Ha
NMHPOPMAaLMOHHBIX CTeHAAX B nomeLleHnsax Micnonkoma gnst paboTbl C 3asBUTENSIMUA.

1.4. lNpepoctaBneHne MyHMUMNANbLHOM YCIyru OCyLEeCTBNAETCA B COOTBETCTBUM C:
"paxxgaHcknm kogekcom Poccuinckon denepaumm (Hactb nepsas) ot 30.11.1994
Ne51-d3 (ganee - 'pK P®) (CobpaHue 3akoHogatenoctea PP, 05.12.1994, Ne32, c1.3301);
HanorosbimM kogekcom Poccuinckon degepaumm (Hactb BTopas) ot 05.08.2000 Ne117-d3
(nanee — HK P®) (CobpaHue 3akoHogaTensctea P®, 07.08.2000, Ne32, c¢1.3340);
OcHoBamu 3akoHogaTenbcTBa Poccunckon degepaumm o Hotapuate ot 11.02.1993 Ne 4462-1
(aanee — OcHosbl) (Begomoctn CHA n BC PO, 11.03.1993 Ne10, c1.357);
depepanbHbiM 3akoHOM 0T 06.10.2003 Ne131-93 «O6 0bLwmx npMHUMnax opraHm3aumm
MeCTHOro camoynpasneHus B Poccunckon ®egepaunny (ganee — PeaepanbHblii 3akoH Ne131-
®3) (CobpaHue 3akoHogaTensctea PP, 06.10.2003, Ne40,
cT.3822);
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusaumnmn npegocTaBreHns
rocygapCTBEHHbIX U MyHULUMNanbHbIX yenyr» (aanee — ®egepanbHbid 3akoH Ne210-$3)
(Cobpanue sakoHogaTtenscta PO, 02.08.2010, Ne31, ¢1.4179); npukazom MuHiocta Poccum ot
29.06.2015 Ne155 «O06 yTBepxaeHUn TpeboBaHUN
K popmMaTy M3roToBfIEHHOrO HOTAPMYCOM 3SIEKTPOHHOIO AOKYMeHTa» (ganee — npukas -
Ne155) (OdbnumanbHbIi  MHTEPHET-MOPTan npaBoBOW  MHGOPMaLMK
http://www.pravo.gov.ru, 30.06.2015);
npukasom MuHiocta Poccnn o1 27.12.2016 Ne313 «O6 yTeepxaeHumn ®dopm
peecTpoB perMcTpaumm HotapmanbHbIX 4ENCTBUIN, HOTapuasnbHbIX CBUAETENLCTB U
yAOCTOBEPUTENbBHbLIX HAAMUCEN Ha caerkax U CBUAETENbCTBYEMbIX JOKYMEHTaX U nopsgka nx
odopmrnieHus» (ganee - npukas Ne313) (OdmumansbHbIi MHTEpPHET-NopTan
npasoBon nHdopmauun http://www.pravo.gov.ru, 30.12.2016); npukazom MuHiocta Poccum ot
06.06.2017 Ne97 «O06 yTBepxaeHun MHCTpyKUMM 0 nopsigke coBepLUeHUst HoTapuarnbHbIX
AEeNCTBUM rnaBaMn MeCTHbIX aAMUHUCTPaLINN NOCENEHUN N crneunanbHO YNOTHOMOYEHHbBIMU
AOSDKHOCTHLIMU NULL@MNU MECTHOIO CamMOoyrnpaBfeHnst NoceneHun, rnaBamm MeCTHbIX
agMUHUCTPaUUN MyHULUMNANbHbIX PANOHOB U cneumnanbHO YNONMHOMOYEHHbBIMU AOMKHOCTHBIMN
nmuyamMm MEeCTHOMo caMmoynpasneHnsa MyHULMnanbHbIX panoHOBY (Aanee - npukas Ne97)
(Poccunckas rasera,
Ne133, 21.06.2017); npukasom degepanbHoro kasHadvencrtea ot 12.05.2017 Ne11H «O6
yTBEPXOEeHUN Nopsiaka Be4eHUS rocyaapCTBEHHOM MHAOPMALMOHHON CUCTEMbI O
rocygapCTBEHHbIX U MyHULMNanbHbIX nNnaTexax (ganee — npukas 11H) (OduumansHbIn
WHTepHeT-nopTan npasoBoun nHdopmaumm http://www.pravo.gov.ru, 25.07.2017);
3akoHom Pecnybnukn TaTtapctaH ot 28.07.2004 Ne45-3PT «O MecTHOM camoynpasfieHun B
Pecnybnuke TaTtapctaHn» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004);
YctaBom [lceeBCKOro cenbckoro noceneHns MeHOeneeBckoro MyHULMNanbHOro pamnoHa
Pecnybnukn TartapctaH, npuHatoro PeweHnem CoeTa [lceeBCKOro cenbCKOro noceneHus
MeHaeneeBckoro myHuuunansHoro paroHa ot 04.10.2019 Ne 123 (nanee — YcTaB);
MonoxeHnem 06 WcnonHutensHom komuTeTe [1CEEBCKOrO  CENbCKOro  MoceneHus
MeHOeneeBCKOro MyHuUMNanbHOro pavoHa, ot 24.12.2005 Ne16, yTBepxaeHHbIM PelueHnem
Coserta [lceeBckoro cenbckoro Coseta MeHOeneeBckoro MyHuLMNanbHOro panoHa (fanee —
MonoxeHne 06 VK MP);
MpaBunamn  BHYTPEHHEro  TPyAOBOro  pacnopsgka  MIcnonHUTenbHOro  KomuTeTa,
yTBEPXOEHHLIMW MOCTaHOBIEHMEM [naBbl [lceeBCcKoro cernbckoro noceneHns ot 15.11.2013
Ne12 (ganee — Npasuna).

1.5. B HacTodWwem PernameHTe ncnonb3yoTcs cneaylowme TeEPMUHbLI U onpeaeneHus:

KOMWS AOKYMEHTa - OKYMEHT, MOSIHOCTBLIO BOCNPOU3BOAALWMNN MHAOPMaLMIO NOASTMHHUKA
AOKYMEHTa N ero BHELUHWE NPU3HAKN, HE NMEIOLLNIA IOPUONYECKOW CUNbI;



AOKYMEHT - MaTepuarnbHbli HOCUTENb C 3aUKCMPOBaHHOM Ha HeM B nobon dopme
WHopmauunen B BUAE TEKCTa, 3BYKO3anucu, M3obpaxeHus u (Mnn) nx codeTaHusi, KOTopbIv
UMeeT PeKBU3NTbI, MO3BONAKLWNE ero MAeHTUPUUMPOBaTb, U NpeaHasHadeH Ans nepegaydu
BO BPEMEHU 1 B NPOCTPAHCTBE B Liensax o6LeCTBEHHOro UCMOMb30BaHNS U XpaHEHUS,

BbINUCKa - BOCMPOM3BEAEHNE YACTU AOKYMEHTa, Hanpumep, Bbinncka n3 6aHKOBCKOro
cyeTa KNMeHTa nokasbiBaeT COCTOSIHME cYeTa Ha onpefeneHHyto aaTty;

yaaneHHoe paboyee MeCTo MHOrogyHKUMOHANbHOrO LEHTpa MpeaoCcTaBreHus
rocyaapCTBEHHbIX 1 MyHULMNAmNbHbLIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHve (ouc) MHOroyHKLUMOHaMbHOro LeHTpa npefocTaBneHns rocyaapCTBEHHbIX
W MyHMUMNanbHbIX YCryr, CO34aHHOe B TOPOACKOM WM CENbCKOM  MNOCeneHus
MYyHMUMMNANbHOrO panoHa (ropogckoro okpyra) PecnyGnvkun TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNbHOCTU  MHOrOYHKUMOHANbHbIX LEHTPOB
NpegocTaBfeHns  roCygapCTBEHHbIX M MyHUMUMNAnbHbIX  YCAyr,  YTBEPXAEHHbIX
noctaHoBneHnem [lpaButenbctBa Poccuiickon depepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun  opraHu3auumn OeATenbHOCTU  MHOrOQYHKLUMOHAMbHBIX  LIEHTPOB
npegocTaBfeHns rocy4apCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr»;

TexHudeckass owubka - owwnbka (onucka, onedyatka, rpaMmmaTudeckas unu
apudpmeTndeckas  owmbka nmbo  nogobHas  owwmbka), AONyWEeHHass  OpraHow,
NpefoCTaBNALWMM MyHULMMANbHYIO YyCnyry, U npmeegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), cBeAeHNaM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUITUCb CBEAEHUS.

B HacTosiwem PernameHTe nog 3asBneHnem o NnpeaocTaBneHnn MyHMLMNanbHOW yCiyru
(oanee - 3asBneHne) NoHMMaeTCcs YCTHoe obpalleHne



2. CtaHaapT npeaocTaBneHms MyHULMNAnbHOW yCryru

HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefocTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYyHMUMNANbHYO yCryry
nnun TpeboBaHne

2.1. HammeHoBaHue CBunaeTenbCTBOBaHME BEPHOCTU KOMUIN OKYMEHTOB U BbINUCOK M3 | [pK P®;
MYHULIMMANbHOW YCyru HUX npukas Ne 97
2.2. HanmeHoBaHue Wcnonkom YcTas;
NCNOMNHUTENBHO- lNonoxeHne

pacnopsiaMTenbHOro opraHa
MECTHOIo caMmoynpasBneHus,
HernocpeacTBEHHO
npeaocTaBnsoLLEro
MYHUUMMANbHYIO yCryry

2.3. OnucaHue pesynbTaTta
npegocTaBneHns MyHMLMNanbHON
ycnyru

COBepUJeHI/Ie HOTapuaribHbIX OENCTBUI MO CBUAETENbCTBOBAHMIO
BEPHOCTU Konumn OOKYMEHTOB, BbIMMNCOK N3 HUX.

OTkas B coBepLieHnn HOTapualbHbIX OencTBum no
CBMOETEJIbCTBOBAHNIO BEPHOCTU Konumn OOKYMEHTOB, BbINMNCOK N3 HNUX

MyHkT 14 npukasa 97

2.4. Cpok npeaocTaBneHns
MYHMLMNANbHOW yCnyru, B TOM
yucrne ¢ y4eToM HeobxoaMmMocTH
obpalleHna B opraHmsaumm,
yyacTBylLMe B NpeaocTaBneHnn
MYHMLMMNANbHON YCNyru, CPoK
NpPUocTaHoOBNEHUSN
npenocTaBneHnst MyHMUMNAanNbHOM
yCnyru B criydae, ecnu
BO3MOXXHOCTb NPUOCTAHOBMNEHUS
npegycMmoTpeHa
3akoHogartenbcTBoM Poccurickon
depepaumm, cpok Bblgaun
(HanpaBneHns) AOKYMEHTOB,
ABNSAOLLNXCS pe3yrbTaToM

CBngeTenbCTBOBaHME BEPHOCTU KOMUIN LOKYMEHTOB U BbIMUCOK U3
HUX OCYLLIECTBSIETCA B TEYEHNE OAHOro Yaca, C MOMeHTa obpaLLeHus.
B cnyyae npuHaTusa peweHuns ob oTkase B npegoCTaBfeHMM yCnyru

B TeYeHun NATK pabounx gHen, ¢ MOMeHTa obpalLeHus.

B cnyyae npuHAaTMS pelweHna 06 OTMOXEHUM COBEPLLUEHUS
HOTapuanbHOro AENCTBUSA B TEYEHUM NATM pabounx gHEN, C MOMEHTa
obpauieHus.

lMpunoctaHoBNeHWe cpoka
yCcnyru He nNpeaycMoTpPEHO.

Bblgava gokymeHTa, aBnsroLwerocs pesynbTatoM MyHUUmMnanbHom
ycrnyru, ocyLecTBnaeTcs B AeHb obpalleHns 3aaButens.

HanpasneHnue AOKYyMeHTa, ABNsoLerocs pe3ynbTaToMm
MyHUUMNANbHOW  yCryrkM, C UCMNOfb3oBaHMeEM cnocoba cBA3w,
YKa3aHHOro B 3asiBNeHun (Mo noyTe Unm Ha SNeKTPOHHbIN agpec) He
npegycMoTpeHoO

npenocTaBneHnst  MyHULMMNAnNbHOWM




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

npeaocTaBneHns MyHMLMNansHom
ycnyru

2.5. VcyepnbiBatowmm nepeyeHs
AOKYMEHTOB, HEOBX0OUMbIX B
COOTBETCTBUM C
3aKoHoaaTeNbHbIMU UMW UHBIMU
HOPMAaTUBHbBIMW NPaBOBbLIMU
aKkTaMu Onsi NnpeaocTaBneHns
MYHULMNANbHOM YCNyru, a Takke
YCIyr, KOTOPbIE SABMAKTCS
HeobxoaAnMbIMN 1 00A3aTENbHbLIMU
Ans NpeaocTaBneHns
MYHULMNANbHbIX YCNYT,
nognexawux npeacraBneHnto
3aaBuUTENEM, Cnocobbl NxX
nonyyeHnst 3asaBuTenem, B TOmM
4yucrne B ANEKTPOHHOM hopme,
nopsaoK UX NnpeacTaBneHns

1. MacnopT unu gpyrme AOKYMEHTbI, yAOCTOBepsioLme NIMYHOCTb
3aABUTENS.

2. lokymMeHTbI, npeacTaBneHHble AOns  CBMAETENbCTBOBAHUS
BEPHOCTU KOMWUIA UINK BBINMUCOK U3 HUX, OObEM KOTOpPbIX MpeBblllaeT
OOWH NUCT, AOIMKHbI ObITb CKPENTEHbI.

[loKyMeHTbI NpeAcTaBnsaTCs MUYHO.

npukas Ne97

2.6. VcuepnbiBatowwmm nepeyeHs
AOKYMEHTOB, HEOBXOANUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBoOBbIMU aKkTaMu 4115
npenocTaBNeHNst MyHMUMNANbHON
yCryru, KOTopble HaxoaaTCs B
pacrnopsXeHnn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOIo
camoynpaBneHns n UHbIX
opraHuMsaumn n KoTopble
3asiBUTErb BNpaBe npeacTaBuTb, a
Takke cnocobbl NX Nony4yeHns
3asBUTENSMU, B TOM YuCne B
ANeKTPOHHOW dbopMe, NOPSAOK UX

Mony4yaoTca B paMKkax MexXBeOMCTBEHHOIO B3aMMOAENCTBUS:
CBegeHnsa o6 ynnate  rocygapCTBEHHOW  MOWSIMHBL WU
HOTapuanbHOro Tapudga

Mpukas 11H




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

npeacTaBneHns;
rocyAapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasrneHus nnbo
opraHu3auusi, B pacrnopsiKeHun
KOTOPbIX HAX0AATCS AaHHblE
[OKYMEHTbI

2.7. VicyepnbiBatowwmm nepeyeHs
OCHOBaHW N5 OTKasa B npveme
AOKYMEHTOB, HEOBX0aUMbIX ANng
npegocTaBfeHns MyHMUMMNANbHOM
ycnyrm

OcHoBaHusa onst 0Tkasa B NpMeme 4OKYMEHTOB:

1) MNMopava OKYMEHTOB HeHagnexawum nuuom;

2) HecooTBeTcTBME NpeacTaBneHHbIX OOKYMEHTOB MNEPEYHI0
AOKYMEHTOB U TpeboBaHWAM, yKasaHHbIM B MyHKTe 2.5 HacToswero
PernameHTa;

3) B 3aaBneHMn u npunaraembiX K 3asiBNEHUIO [OOKYMEHTax
UMEIOTCS HEOrOBOPEHHbIE MCMNPaBMEHUS, CEPbE3HblE MOBPEXOEHMS,
He NOo3BOSALLNE OAHO3HAYHO UCTONKOBATb UX coaep)KaHune

2.8. VcuyepnbiBatowmnm nepeyeHs
OCHOBaHW N5 MPUOCTaHOBIIEHNS
Unun oTkasa B NpeaocTaBneHnn
MYHUUMNANbHOW yCcnyru

OcHoBaHuA ONs NPUOCTaAHOBIEHMS] NPEaOCTaBNEHUS YCryrn He
npeaycMoTpPEHbI.

OcHoBaHua anga oTkasa:
1)coBepLueHMe Takoro AeNCTBUS MPOTUBOPEYUT 3aKOHOAATENBbCTBY
Poccuinckon ®epnepaunu;
2)aencTene NoaNEXnT COBEPLLUEHMIO AOMKHOCTHBIM fIULIOM
MECTHOro camoyrnpasfeHnsa apyroro NoCeneHns, nnu
MYHMLMNANbHOIO panoHa (NPUMEHUTENBHO K NPUHATUIO Mep MO
OXpaHe HacneaCTBEHHOro MMYLLIECTBA) UITM HOTApUyCOM,;
3)c npocbbon 0 coBepLLEHMM HOTapMarnbHOro 4encTBusa obpartuncs
HegeecnocobHbIN rpaxgaHuH NMbo npeacTaBuTeNb, HE UMEHOLLNIA
HeobXoaMMbIX NOSTHOMOYUI, rPaXXAaHUH, HE UMELLUIA
perucrtpauum no MecTy XUTenbcTBa Unu npedbiBaHus;
4)00BEPEHHOCTb HE COOTBETCTBYET TpeboBaHMAM
3akoHogartenbcTBa Poccuinckon degepaunu;
5)00KyMeHTbI, NpeacTaBneHHbIe ANA COBEPLUEHUSA HOTapMaribHOro
AENCTBMUS, HE COOTBETCTBYIOT TPEOOBaHMAM 3aKOHO4ATENBCTBA
Poccuinckon ®egepaunu;




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

6)daKTbl, N3NOXEHHbIE B AOKYMEHTAX, NPeACTaBEHHbIX ASs
COBepLUEeHNS HOTapuarnbHOro 4enCcTBUs, He NOATBEPXKAEHLI B
yCTaHOBIEHHOM 3aKkoHoaaTeNnbCcTBOM Poccumnckon denepaumm
nopsiake npu ycnoBsuu, 4To noaTeepxaeHne Tpebyetcs B
COOTBETCTBUM C 3akoHOAaTenbCcTBOM Poccurckon ®egepauymnm

2.9. Nopsgok, pasmep u
OCHOBaHMSA B3MMaHUS
rocygapCTBEHHOW MOLUSINHBI UITn
MHOW NnaTbl, BAaMMaeMon 3a
npegocTasfieHMe MyHMUMnansHOM
ycnyru

MyHuuunanbHas ycnyra 3a CoOBepLUeHne HoTapuasbHbIX 4ENCTBUN
OKa3blBaeTCsi Ha nnaTHOM (BO3Me34HOMN) OCHOBE.

"ocyaapcTBeHHasi nownmHa ynriaymBaeTcs B pa3mepe:

CBMAETENbCTBOBAHME BEPHOCTU KOMUIN AOKYMEHTOB U BbINMUCOK U3
HUX — 10 pybren 3a cTpaHuLy KONUin JOKYMEHTOB UITN BbINMUCKU N3 HUX.

cBuAeTenbCTBOBaHME NOANMNHHOCTU NOANUCH:

Ha 3adBnNeHMsX W OpYyrMx [AOKYMeHTax (3a WCKITYEHNEM
GaHKOBCKMX KapTOYeK 1 3adBMEeHUI O perncTpauumn puandeckmnx nuu)
- 100 pybnen;

Ha OGaHKOBCKMX KapToykaxX W Ha 3asBlEHMAX O perncrpauuun
IOPUAMYECKOro Nuua (C Kaxgoro nvua, Ha Kakaom gokymeHte) - 200
pyonen.

3a HoTapuanbHble OEeNCTBUSA, COBepLlaeMble BHE MOMELLEHUs
NCNOJSTHUTENbHOIO KOMUTETA CENbCKOro NoCceneHns, rocyaapCcTBeHHas
NnoLUnHa ynnavymBaeTcs B pa3Mepe, yBeriM4eHHOM B nosiTopa pasa.

Mpn  coBepweHMM  OOFDKHOCTHBIMW  NMUAMU  MECTHOrO
camoynpaBneHnst HoTapuarnbHbIX AeUCTBUIA NPeA0CTaBNATCA NbroThl
no ynnate rocyAapCTBEHHOM MOWMMHbI Ans  PU3NYECKNX WU
IOPUONYECKNX NUL, YCTaHOBMEHHble noanyHktamu 11, 12 nyHkTta 1
cratbn 333.35, ctateen 333.38 Hanorosoro kogekca Poccunckon
depepauymn.

B cnyyae BHeceHWs M3MEHeHMN B BbldaHHbLIM MO pe3ynbTatam
NpegocTaBneHns MyHUUMNANbHOM YCNyrn OOKYMEHT, HanpaBfieHHbIX
Ha ucnpasneHne OWKnBOoK, AOMYLIEHHbIX MO BWHE opraHa u (KUnu)
OOJDKHOCTHOrO nNnua, nnarta ¢ 3asBuTenst He B3MMaeTca

nN.9 4.1 ct.22.1 OcHoB

n.10 4.1 c1.22.1 OcHoB
nn.21 n.1 ¢1.333.24 HK
P® (4acTtb BTOpas)

CraTba 8 ®enepanbHoro
3akoHa N2210-03

2.10. lNepeyeHb ycnyr, KOTOpble
ABNAOTCA HEOOXOAUMbBIMU U

MpepocTaBneHne HeobxoauMMbix W o0bs3aTenbHbIX YCRYyr He
TpebyeTcs




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

obsizaTenbHbIMK ANs
npeaocTaBneHns MyHMLMNaNnbHON
ycrnyru, B TOM YMcCrie CBeeHus o
AOKYMeHTe (OOKYMeHTax),
BblAaBaeMOM (BbldaBaeMbIX)
opraHusauusamu, y4acTByOLMMU B
npegocTaBNeHMM MyHMUMNANbHbBIX

ycnyr

2.11. MNopsapok, pasmep u
OCHOBaHWA B3MaHUs nNnatbl 3a
npegocTaBneHune ycnyr, KoTopble
ABMAOTCA HEOOBXOAUMbBIMU U
obsi3aTenbHbIMY ANs
npegocTaBneHus
rocyaapCTBEHHOW YCNyru, BKNo4vas
MHOpMaUUIo 0 MeToauKe pacyeTa
pasmepa Takon nnatbl

MpepoctaBneHve HeobxoauMbIX W 00A3aTenbHbIX YCIyr He
TpebyeTcs

2.12. MakcumarnbHbI CPOK
OXnaaHus B odepeamn npu nogade
3anpoca o npegocTaBfieHumn
MYHULMNANbHOW YCRyru, ycnyru,
npegocTaBnseMon opraHu3aumen,
y4yacTBYyHOLLEN B NpeaoCTaBeHnn
MYHUUMNANbHOW yCnyru, n npm
nonyyeHun pesynbTtaTta
npefoCcTaBNeHns Takux ycnyr

Mogaya 3aaBneHMs Ha MNoslydeHMe MyHUUUnanbHOW ycnyru npu
HanuMuum oyepeamn - He bonee 15 MUHYT.

Mpn nonyvyeHun pesynbTaTa NpeaocTaBreHns MyHULMNanbHOM
YCNyrn MakCUMMarnbHbI CPOK OXWOAHUA B o4vepean He LOrKeH
npesblwaTtb 15 MUHYT

2.13. Cpok 1 nopsigok
permcTpauum sanpoca 3asiBuTens
O NpegocTaBfeHnmn
MYHULMNANBHOW YCIyrn N yCryru,
npeaocTaBfsiEMON opraHM3aumnen,
y4yacTBYyHOLLEN B NpeaoCTaBieHnn

Peructpaums ocyLlecTBnsieTcs Nocne yCTaHOBNEHMS NMYHOCTU U
NpOBEPKM LOKYMEHTOB




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

MyHULMNAnbHOM YCryru, B TOM
yucne B ANEKTPOHHOM hopme

2.14. TpeboBaHusi K MOMELLEHUAM,
B KOTOpbIX NpeaocTaBnsieTcs
MyHUUMNanbHas ycnyra, K 3any
oXugaHus, mectam Anis
3anosiHEHNS 3anNpoCcoB O
npeaocTaBneHNn MyHULMNANbHON
ycnyrn, tHgopMaLMOHHbIM
cTeHaam ¢ obpasuamm nx
3anosfiHEHNS N NepeYHEM
AOKYMEHTOB, HEOOX0aUMbIX AN
npeaocTaBiEHNA KaXKaou
MYHULMNANbHON YCNyru,
pasmeLLeHnio 1 0PoOpPMITEHNIO
BU3yarnbHOW, TEKCTOBOW U
MyIbTUMEANNHON nHOopMaLum O
nopsiake NpeaoCTaBreHNst Takon
ycnyru, B TOM 4ucrne K
obecnevyeHunto JOCTYNHOCTUN Ans
WHBaNMAOB yKa3aHHbIX OO bEKTOB B
cooTBeTCTBUMN C heaepanbHbIM
3aKoHOOAaTeENbCTBOM U
3akoHogaTenbcTBOM Pecnybnmku
TaTtapcTtaH 0 counanbHOW 3alumnTe
WHBaNnaoB

MpenoctaBneHne MyHUUMNAnNbHOW YCRyrM OCYLLEeCTBNSAeTCs B
30aHMAX U MNoMelleHusix,  0bopyaoBaHHbLIX MPOTMBOMNOXAPHOM
CUCTEMOWN M CUCTEMOM NOXapPOTYLLUEHNHA, HeobBxoaumMon mebenbto Ans
ohOopMMEeHNsS JOKYMEHTOB, MHAPOPMALMOHHBIMU CTEHAAMMWN.

Ob6ecneunBaeTtcss ©GecnpenaTCTBEHHbLIM AOCTYN WHBaANMAOB K
MeCcTy npegocTaBrieHus MyHuuunansHou ycnyrn (yaobHbii Bxon-
BbIXO[ B MOMELLEHUSA N NepeMELLIEHNE B UX Npeaenax).

BusyanbHas, TekctoBas v MynbTUMeaunHass MHdopmaumsa o
nopsigke NpenocTaBneHns MyHMUMNANbHOW yCryrn pasmellaeTcsa B
yaobHbIX Ona  3adBuMTeneM Mectax, B TOM 4YUCMe C  Yy4yeToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMOO0B

2.15. lNokasatenu QOOCTYNHOCTU W
KayecTBa MyHULMMAnNbHOW YCIyru,

B TOM yucne KONMM4yecTBO
B3aMMOOENCTBUA  3asBUTeNnss C
JOMKHOCTHbLIMU nmyamm npu

npeaocTaBneHnn MyHUUMNAanbHOWM

MNMokasaTensamm [OCTYNHOCTU NPEeAOCTaBEHUS MyHULMNANbHON
yCnyr siBnstoTCs:

PacnonoXeHHOCTb MOMELLEHNst  VCnomHUTEnNbHOro  KomMuteTa
Mceesckoro CI1 B 30He AOCTYNHOCTM OBLLUECTBEHHOIO TPAHCNOPTA;




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

yCcrnyrm n nx npoaosmKUTENbHOCTD,
BO3MOXHOCTb nonyyeHus
nHdopmauum o) xoge
npefocTaBfeHnss MyHULMNansHoOm

ycnyru, B TOM yucne ¢
NCMNOJIb30BaHNEM

NHGOPMaLNOHHO-

KOMMYHUKALMOHHbIX  TEXHOSOIMMMN,
BO3MO>XHOCTb nnéo
HEBO3MOXXHOCTb nony4yeHus
MYHULMNANbHOM ycnyru B
MHOTrO(OYHKUMOHANbHOM  LIEHTpe
npenocTaBneHus

rocyaapCTBEHHbIX n

MyHUUMNANbHbIX ycnyr (B TOM
yucne B NOfIHOM o6beme), B NoBom

TeppuTopuanbHOM
nogpasgeneHum opraHa
NCNOSTHUTENbHO
pacnopsanTensHOro opraHa
MECTHOro camoynpasneHus, no
BblIGOpY 3asaBuTENS
(aKcTeppuTOpUanbHbIN - NPUHLMIN),
nocpencTsom 3anpoca o}
npegocTaBneHnn HEeCKOMbKMX
rocygapCTBEeHHbIX " (nnn)
MYHULMNAMNbHbIX ycnyr B
MHOTOQYHKUMOHAMbHBIX  LEeHTpax
npegocTaBneHns
rocygapCTBEHHbIX n
MYHULMNAMNbHbIX yCcnyr,

npenycMoTpeHHoro cratben 15.1

Hanu4ne
NnoMeLLEHNN,
3aaBUTENEN;

HanuMuue mcdepnbiBatoLwen nHpopmaumm o cnocobax, nopsiake u
Cpokax npenocraBneHuns MYHULUMNANbHOM ycnyrm Ha
WHOPMAUMNOHHBLIX  CTeHAaxX, WH(OPMAaUMOHHBIX  pecypcax
NcnonHutenbHoro komuteTa lNceesckoro Cl1, B ceTn «MHTEpHET», Ha
EomHoM nopTtane rocyaapCTBEHHbIX M MyHULUMNANbHbLIX YCAYT;

OoKasaHMe MnomoWM uHBanNugam B npeogosieHMn 6Gapbepos,
MeLLaoLWMX NOSTYYEHMIO UMU YCIYr HAapaBHe C ApYyrMMu nuuamu.

KauyectBO npenocTaBneHus MYHULUMNANbHOM ycnyrm
XapakTepusyeTcsa OTCYTCTBUEM:

oyepeaen Npy NnpuemMe 1 Bblgavye AOKYMEHTOB 3asiBUTENSAM;

HapyLLUEeHW CPOKOB NpeaoCTaBNeHNUs MyHULMNANbHOW YCyru;

xanob Ha gencteus (6e34encTBMe) MyHMUMNANbHbBIX CyXaLluX,
NpefoCTaBAALWMX MYHULUNATBbHYIO YCNYry;

Xano® Ha  HEKOPPEKTHOE, HEBHUMATENbHOE  OTHOLUEHME
MYHULUMNANbHbIX CIy>KaLlMX, OKa3blBalOLWNX MYHULMNANBHYO YCNyry,
K 3asBUTENAM.

Mpn nogaye 3anpoca o npefocTaBneHMM MyHULUNAanbHOW yCnyrm
MW Npy  NOonydeHUn  pesynbTata  MyHUUMNANbHOW  YCRnyru,
npeanonaraeTcd 0gHOKpaTHOE B3auMOO4ENCTBME AOSMKHOCTHOIO Nnua,
NpenoCTaBNALWEro  MyHUUMNANbHY  yCryry, W  3asBUTEnNS.
MpoaomKnTenbHOCTL B3aMMOAENCTBUS onpeaenseTca pernaMmeHToM.

MHdopmaumna o xoge npefocTaBneHust MyHUUMNanbHOMW yCnyru
MOXeT OblTb nofiyyeHa 3asiBUTENlEM Ha  canTe WWW.
mendsleevsk.tatar.ru, Ha EgnHOM nopTane rocygapCTBEHHbIX U
MyHuUMNanbHbIX ycnyr, B MOLL.

lMpepoctaBneHue MYHUUMNANbHOM ycnyru yepes
MHOrOOYHKLMOHANbHbIN LEHTP NpeaoCTaBleHnst rocy4apCTBEHHbIX U
MyHuUMNanbHbIX yenyr (qanee — ML), yoaneHHble paboyne mecta
M®L] He ocyuwiecTBnsieTcs.

HeoOXoAMMOro KonmM4yecTBa CHeuuanucToB, a TakKke
B KOTOPbLIX OcywecTtBndeTcaA npuemMm LOOKYMEHTOB OT




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

depnepanbHoro 3aKoHa

(kOMMEeKCHbIN 3anpoc)

MyHuumMnanbHas ycnyra no akcteppuTopuansHOMY NPUHLMMAY U B
cOCTaBe KOMMJIEKCHOMO 3anpoca He NpeaocTaBnsieTcs

2.16. NHble TpeboBaHusi, B TOM
yucrne yuuTbiBaroLwme
0CoBEeHHOCTN NpeaocTaBreHns
MYHMLMNANbHOW yCnyru no
3KCTEppUTOPMANbHOMY NPUHLMNY
(B cny4ae, ecnu MyHUUmMnanbHas
ycrnyra npegocTaBnsieTcs no
3KCTEppUTOPManbHOMY NPUHLMMY)
N 0cob6EeHHOCTN NpeaocTaBreHns
MYHMLMMNANbHOW yCnyru B
3I1eKTPOHHOM hopme

KoHcynbTaumio o nopsgke nosydyeHns MyHUUMNansHOW yCrnyrn B
3IEKTPOHHOM POPME MOXXHO Nony4nTb vepe3 HTepHeT-NMpuemHyto
unn depes [lopTtan rocygapCTBEHHbIX M MYyHULMNANbHbLIX YCNyr
Pecnybnuku TatapcTaH.

Mpu npegocTaBneHNN MyHUUMMNANBHOW YCIYyrM B 3NIEKTPOHHOM
BMae 3asiBuTernb Bnpase:

a) NosnyyYnTb MHAOPMALMIO O NOPSOKE M CPOKax NpeLoCTaBneHus
MYHUUMNANbHOW yCryrn, pasMeLleHHyto Ha EguHom nopTane unu Ha
PernonaneHoOM nopTane;

0) nogaTtb 3asiBreHne 0 NpefoCcTaBNeHn MyHUUMNAnNbLHOW YCIyrn
B hopMe IMEeKTPOHHOro [OKYMeHTa C ucnosibaoBaHmeM «JIM4Horo
kKabuHeTa» PervMoHanbHOro mnopTana nocpeacTBOM 3anofIHEHUS
3MEKTPOHHOM POPMbI 3asBIIEHUS.

Mpu HanpaBneHun AOKYMEHTOB, HeobxoanMbIX ans
npenocTaBfeHnMss  MyHMUMNANbHOM  yCAyrM C  MCMNOSib30BaHUEM
«JlnyHoro kabuHeTta» PernoHanbHOro noprtana, WCNONb3yeTcs

yCUneHHasa KBanuuumnmpoBaHHas 3neKTpoOHHas NoAnuchb. 3asButenb
BNpaBe MCNosib3oBaTb MPOCTYH 3MEKTPOHHY MNOANUCH B Cry4vasx,
npeaycMoTpeHHbIX MnocTaHoBreHnem [lpaButensctBa Poccuinckon
depepaumm ot 25.06.2012 Ne 634;

B) NONyyYnTb CBEAEHWS O XOA4e BbINOSIHEHUA 3aABMEHUA O
npegocTaBNeHnn MyHUUMNANbHOM yCnyri, NogaHHbIX B 3NEKTPOHHOM
opwme;

r OCYyLLECTBUTb OLLEHKY KayecTBa npenocraBneHus
MYHUMLMNANbHOW yCcnyrn nocpeacTsoMm PernoHaneHoro noprana;

A) Nony4nTb pesynbTaT NpeaoCcTaBneHns MyHULMNANsHOM yCnyrm
B (popMe 3reKTPOHHOro AOKYMEHTA;

e) nopatb Xanoby Ha peweHue u peuncteue (6espencrene)
OTpena, a Takke ero AOMKHOCTHbIX NNL, MyHUUUNANbHbIX CryXaLlumx
nocpeacTtsoM oduuUnanbHOro camta MyHUUMNanbLHOro pawnoHa,




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

PernonanbHoOro noprana, noprtana egepansHon rocygapCTBEHHOW

MHOPMaLNOHHOM CUCTEMBbI, obecneunBatoLLemn npotiecc
pocynebHoro (BHecyaebHoro) oGxanoBaHUsi pelleHun n OeNCTBUN
(6espencraus), COBEPLUEHHbIX npwv npeaocTaBneHnn

rocyaapCTBEHHbIX n MyHULIMNAnbHbIX ycnyr opraHamu,
npenocTaBnsALWUMN roCyaapCTBEHHbIE U MyHULMNATbHBIE YCAYTU, UX
AOMMKHOCTHLIMW  NULL@AMMW, TFOCYAAPCTBEHHBIMU U MyHULMNANbHBIMM
crnyxaLummu.




3. CocTag, nocnenoBaTenlbHOCTb Y CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLueayp,
TpeboBaHMS K NOPSAKY UX BbIMNOSTHEHMS!, B TOM YNCIle 0COBEHHOCTY BbINOSNTHEHUS]
agMUHUCTPATMBHBIX Npoueayp B 3MeKTPoHHON dopme

3.1. OnuncaHve nocnegoBaTenbHOCTU OEACTBUA NpW NpefoCTaBNeHUn MyHULMNanbHOW
ycnyrm

3.1.1. NpepocTaBneHne MyHMuMnanbHOW yCrnyri BKNoYaeT B cebs cneayowme npoueaypbl:

1) KOHCYNbTUPOBaAHWE 3asBUTENS;

2) NpUHATUE N peErncTpauns 3asiBreHus;

3) noaroToBka v Bblgava pesyrnbTarta MyHULMNanbHOW YCryru;

3.2. OkasaHune KoHCynbTauun 3asBuTero

3.2.1. 3aaButenb nNn4HO n (MnNn) No TenedoHy obpawjaetcsa B cnonkom Ans nonyvyeHus
KOHCYnbTauuin 0 Nopsiake Nosy4eHns MyHUUMNanbHON yCnyru.

3amectutens pykoBoautens Mcnonkoma (cekpeTapb), OTBeYawWMh 3a COBEpLUEHME
HOTapuanbHbIX OEACTBUA (Qanee — 3amecTutenb pykoBoauTens Kcnonkoma (cekpeTapb),
OCYLLIECTBNSAET KOHCYNbTUPOBaHUE 3aABUTENS, B TOM YKUCIe NO COCTaBy, (bOpMe 1 CoaepKaHUIo
AOKyMeHTauumn, HeobxoanmMon Ansi NonyyYeHUs MyHUUMNanbHOW yCryrn U npy HeobxoaumMocTu
oKasblBaeT NOMOLLb B 3anofiHeHUW B6naHka 3asBneHuns.

Mpouenypa, yctaHaBnMBaemasi HaCTOSILUMM MYyHKTOM, OCYLLECTBISIETCA B AeHb obpalleHus
3aaBuTENS.

Pesynbtat npouenypbl: KOHCyMbTauuu, 3amMedaHusa no cocTtaBy, dOopMe W copepXaHuio
npeacTaBfeHHON JOKYMEHTaLUuWu.

3.3. NpuHATME 1 pernctpauns 3aaBrneHns

3.3.1. 3aaBuTenb NNYHO, Yepe3 AOBEPEHHOE NULO NoAAeT NUCbMEHHOE NMBO B 3NIEKTPOHHOM
dopMe 3aaBneHne o NpeaocTaBneHnn MyHULMNanbHOW YCryrn U npeacTaBnseT AOKYMEHTbI B
COOTBETCTBUM C NYHKTOM 2.5 HacToswero PernameHTa B icnonkom.

Mpn noctynneHun 3asiBNeHUst B 9NEeKTPOHHOW dopme AomkHoCcTHoe nuuo OTaena,
OTBETCTBEHHOE 3a NpUeM 3asiBMeHU:

a) obecneynBaeT perncTpaumio 3asiBfieHNst B CUCTEME 3MEKTPOHHOIO JOKyMeHToobopoTa, npu
3TOM 3asBMNEHUO NpucBamBaloTca ctaTtycbl «[1pMHATO BegoMcTBOM» unn «B obpaboTke», uTo
oTpaxaetcs B «JInuHoM kabuHeTe» PernoHanbHOro noprana;

0) npoBepsieT cobnogeHne yCnoBuin AENCTBUTENBHOCTU 3NIEKTPOHHOM NOANUCK, NOCPEACTBOM
obpawleHna k EguHomy noptany (B crniydae, ecnu 3asiBUTENEM NpeacTaBfeHbl 9NEKTPOHHbIE
obpasbl AOKYMEHTOB, NOAMNNCAHHbLIE YCUNEHHOW KBanNnnULUMpPOBaHHOW 3NIEKTPOHHOM NOAMNUCHIO).

B cnyyae ecnu B pesynbTtate MNpPOBEPKM YCUNEHHOW KBanUULMPOBAHHOW 3S1EKTPOHHOM
noanncu He BbISIBNEHO HecobnogeHne yCnoBun ee OencCTBUTENbHOCTU, OOMMKHOCTHOE NUuOo
Otpgena HanpasnsieT 3asBUTENIO yKa3aHHbIM B 3a8BreHUn cnocobom He nosgHee paboyero aHs,
crnegylowero 3a AHeM noctynneHus 3assneHna B Otaen, yBegoMMeHWEe O MOCTYNNEHUM
3asiBMeHNd, cogepxaliee BXOAAWMNA PerncTpaumoHHbIi HOMep 3asiBieHud, daTy MonyyYeHus
3as8BrieHns, nepeyYeHb HauMeHoBaHWN PannoB, NpPeacTaBrieHHbIX K HEMY LOKYMEHTOB, OaTy
nosly4yeHuns pesynbTata MyHUUMNANbHON YCYru.

B cnyyae ecnu B pesynbTtarte NpoOBEpPKUM YCUNEHHOM KBannuULMPOBAHHOW 3IEKTPOHHOM
nognucn BbISIBEHO HecobniogeHne ycnoBun ee AeNCTBUTENbHOCTWU, LOSMKHOCTHOE nuULOo
Otpena:

NPUHUMaET peLueHne 00 oTkase B NpuemMe AOKYMEHTOB, NOCTYNUBLLMX B 9NEKTPOHHON hOpME;

HanpasnseT 3aaBUTENIO yBeLOMISIEHWE O MNPUHATOM peLleHUn B SNEeKTPOHHOW dopme C
yKkasaHneMm nyHkToB ctatbu 11 ®egepanbHoro 3akoHa ot 06.04.2011 Ne 63-P3 «O6 anekTpoHHOM
noanucuy», KoTopble MOCAYXUIN OCHOBaHMEM [ONnd ero npuHATUA. Takoe yBegoMieHue
noanucbiBaeTCsa yCUIEHHOM KBannUUMpoBaHHON 3NEKTPOHHOW NOLMUCBI0 AOMKHOCTHOrO nuua
Otpena, perucTpypyeTca B CUCTEME 3MEKTPOHHOro [OKYMeHToObopoTa M Hanpasnsdertcs
cnocobamu, ykaszaHHbIMKU B NyHKTe 9 [MpaBmn ncnonb3oBaHNSa YCUIIEHHOW KBannuduumMpoBaHHOM
3NEKTPOHHOM MOANUCKU NpWn ObpaLleHnn 3a NnoslyYeHneM rocydapCTBEHHbIX U MyHULMNAMNbHbIX
ycnyr, yTBep>KAEeHHbIX nocTaHoBneHmeMm lNpasutensctea Poccuickon Peaepaumm ot 25.08.2012
Ne 852.



3.3.2. 3amecTutens pykosoauTens Mcnornkoma (cekpetapb) OCyLLECTBNSAET:

YCTaHOBIIEHNE NIMYHOCTU 3a8BUTENS;

NPoBePKY NOSTHOMOYUN 3aaBuTens (B criydae AeNCTBUS MO JOBEPEHHOCTU);

NPOBEPKY HanNM4nsi AOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 2.5 HacTosiwero PernameHTa;

NpOBEpPKY COOTBETCTBUSA MNPEACTaBEHHbIX AOKYMEHTOB YCTAHOBMEHHbIM TpeboBaHMAM
(Hagnexailee odqOpMMNEHNE KOMUMA [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOOYUCTOK,
NPUMUCOK, 3a4E€PKHYTbIX CITOB U UHbIX HE OFOBOPEHHbIX UCNPaBIiEHUN).

B cnyyae oTcyTcTBMSI 3amevaHun 3amecTuTenb pykoBoguTensa KMcnonkoma (cekpeTapb)
OCYyLLEeCTBNAET:

npuemM n pernctpaunio 3asBneHns B cneumanbHOM XypHane;

BpydYeHUe 3adABUTENI0 KOMUM 3asiBfieHUss C OTMETKOM O pJdaTe npuema [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLIEM HOMEpPE, AaTe N BPEMEHU UCMNOSTHEHUST MYHULMNANBbHON YCIYTN.

B cnyyae Hanuunsa ocHoBaHWM AN oTkasa B NpyemMe JOKYMEHTOB, NpeyCMOTPEHHbIX MYHKTOM
2.8 Hactoswero PernameHTta, cneuvanuct, Beaywuin MpueM [OOKYMEHTOB, YyBefomndeT
3asBUTENA O HANUYUN NPENATCTBUI 151 permcTpaunm 3asiBrieHUs 1 Bo3BpallaeT eMy JOKYMEHTbI
C MUCbMEHHbIM OOBSACHEHMEM COAEPXKaHUS BbISIBIEHHBIX HEOOCTATKOB B NpeAcTaBfiE€HHbIX
AOKyMeHTaXx.

PesynbTat npouenyp: NPUHATOE M 3aperMcTpupoBaHHOE 3asiBfIEHME WM BO3BPaLLEHHbIE
3as1BUTEN0 JOKYMEHTHI.

3.4. MNogrotoBka 1 Bblgava pesyribTata MyHUUMNANIbHON YCIyru

3.4.1. 3amecTtutene pykosoautens Mcnonkoma (cekpetapb) nocne perncrtpaunm 3asasneHuns
OCYLLECTBNAET:

NPOBEPKY CBEAEHUN, coaepXallmMxcs B AOKYMEHTaXx, npunaraembiX K 3asiBlIEHUIO;

NPOBEPKY HannumMsi OCHOBAHWM ANSA OTKasza B NpeaoCcTaBneHun ycryrn, npenycMOTPEHHbIX
NyHKTOM 2.9 HacToswero PernamenTa.

B cnyyae Hanuuma ocHoBaHW ONA OTKasa B MpeaoCTaBneHun YCNyrm 3amMecTUTenb
pykoBogutens lMcnonkoma (cekpeTapb) u3BewlaeT 3asBUTenss O MpuYMHax oTkasa u
OCYLLEeCTBMSAET Npoueaypbl, NpegycMOTPEHHbIE NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae Hanuuma OCHOBaHUM ONA OTMOXEHUS COBEpPLUEHUS HOTapuanbHOro AencTeus
3amecTuTenb  pykoBoauTenss  Mcnonkoma — (CekpeTapb)  OCYWEeCTBNsieT  npoueaypsbl,
npenycMOTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae oTcyTCTBMSI OCHOBaHMK AONs OTKa3a B NPeAOCTaBMEHUN MYHULMNANbHOW YCAyru
cneunanucr:

npoBepsieT NPaBUITbHOCTL OMNMaThl 332 COBEPLUEHNE HOTapuanbHbIX 4ENCTBUN;

Cnu4yaeT KONuio JOKYMEHTa Un BbINUCKY U3 HEro C NOANMHHUKOM AOKYMEHTA;

CBMAOETENLCTBYET BEPHOCTbL BbIMMUCKN, KOMUN OOKYMEHTA;

CTaBUT NOAMUCb, OTTUCK NeYaTu UCMNOSHUTENbHOrO0 KOMUTETA NOCENEHNA C U306pakeHnem
rocygapcrtBeHHoro repba Poccuiickon deapepauuu;

permcTpupyeTt COBEepLIeHHOe HOoTapuanbHOe [AeNcTBue B peecTpe [Ans  perncrpauuu
HOTapuanbHbIX JENCTBUN;

BO3BpaLlLlaeT 3aBEPEHHbIE JOKYMEHTLI 3asiBUTESTHO.

Mpouenypbl, ycTaHaBnuBaemble nyHktamn 3.3 -3.4 Hactoswero PernameHrta,
OCYLLECTBMATCSA B Te4eHne 15 MUHYT C MOMEHTa permcrTpaumm 3asiBrieHus.

PesynbTaT npoueayp: HOTapuanbHO YOOCTOBEPEHHbLIE KOMUM OOKYMEHTOB WAWN BbIMUCKMU,
nepenaHHble 3asBUTENIO.

3.4.2. BamecTtutens pykoBoauTens cnonkoma (cekpeTtapb) B Criydae npuHATUA pelueHuns ob
OoTKa3e B MpeaoCTaBNeHUn Yycrnyrm BbIHOCUT MOCTaHoBreHMe 06 OTkase B COBepLUEHUMU
HOoTapuanbHbIX 4ENCTBUIA. [TocTaHOBNEHME HanpaBnaeTcs 3aaBUTENO NO MoYTe.

Mpwn BbIOOPE 3asiBUTENS cnocoba nonyyYeHus pesynbTata B 9fIEKTPOHHOM BUAE HanpaenseT
3asBUTENIO pesynbTaT MyHUUMNANbLHOW yCnyrn B OpMe 3MEKTPOHHOIO JOKYMEHTa.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNAITCSA He MNo3gHee NATU
AHEen ¢ MOMeHTa obpalleHns 3assBUTENSA 3a NpeagoCTaBNeHNEM YCNyTN.

PesynbTat npoueayp: nocraHoBneHme o6 oTkase B COBEPLUEHUN HOTapuanbHbIX ENCTBUMN,
HanpaBneHHoe 3asiBUTENIO.



3.5. OTnoxeHne coBepLleHUs HOTapuanbHOro encTBnS

3.5.1. 3amectutenb pykosoautens Mcnonkoma (cekpeTapb) MOXET OTMOXUTb COBEpLUEHME
HOTapuManbHOro 4ENCTBUSA B Criyyae:

HeobxoaMMocTn ncTpeboBaHMa AOMNOMHUTENBHBLIX CBEAEHUA OT (PU3UYECKUX U IOPUONYECKUX
nnu;

HanpaBneHns JOKYMEHTOB Ha aKCnepTuay;

Heo6Xo4MMOCTH 3aNPOCUTb 3aNHTEPECOBAHHbIX NNL, 06 OTCYTCTBUN Y HUX BO3PaXKEHNN NPOTUB
COBepLUEeHNA ATUX AENCTBUN.

3amecTtutennb pykoBogutens Mcnonkoma (CekpeTapb) nsselwaeT 3asButensd o6 OTNoXeHUn
COBEpLUEHNS HOTapuasibHOro AencTBuS.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOALLMM NYHKTOM, OCYLLECTBNAIOTCA B AeHb obpalleHuns
3aaBuTens.

PesynbTat npoueayp: mn3BelleHne 3assutensd 06 OTNOXEHWM COBEPLUEHUS HOTapuanbHOro
JencTBus.

3.5.2. 3amecTtutene pykosoautensa Vicnonkoma (cekpeTapb) nocne npuHATUS pelleHns ob
OTIIOXXEHMUMN COBEpPLUEHUA HOTapuanbHOro AENCTBUA rOTOBUT 3anpoc, Heobxoaumbli Onis
nonyyYeHnss AONOSHUTENbHbLIX CBEAEHWW, W HanpaBnseT B COOTBETCTBYHOLWMW OpraH Wunu
3auHTEpPeCOBAHHOMY InLly.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MYyHKTOM, OCYLLECTBASKTCSA He nosgHee nAtu
AHen ¢ MOMeHTa obpalleHus 3aaBuTens.

Pesynbtat npoueayp: 3anpoc, HanpaBfeHHbI B COOTBETCTBYKOLWMN OpraH wunu
3auHTEPECOBAHHOMY InLly.

3.5.3. Bamectutens pykosoantens Mcnonkoma (cekpeTtapb) nocrne nocTynsieHus OTBETOB Ha
3anpochbl U3BELLAET 3asBUTENSA U NPpeaoCcTaBnsaeT ycnyry B Nopsake, yCTaHOBNEHHOM NMyHKTaMu
3.3. — 3.4 nacrosawero PernameHTa.

3.6. NcnpaBneHne TeXHNYECKNX OLLMOOK.

3.6.1. B cny4yae oOGHapyXeHUa TexXHU4eCKon OWnbKn B [JOKYMEHTE, sBASOLIEMCSH
pes3ynbTaTtoM MyHULMNAanbeHOW YCNyru, 3assuTtenb npeacrasnseT B icnonkom:

3aaBneHune o6 ncnpasneHnn TexHnyeckon ownbkm (npunoxeHune Net);

AOKYMEHT, BblAaHHbIN 3aaBUTENO Kak pes3ynbTaT MyHUUMNAnNbHOW YCIyru, B KOTOPOM
COOEepPXUTCS TexHMYeckasi OLnobKa;

AOKYMEHTbI, MMEIOLLME HOPUANYECKYIO CUMY, CBUOETENLCTBYIOWME O HANMYUN TEXHUYECKON
oLInBKHN.

3asBneHne 06 ucnpaBneHnn TEXHUYECKOW OLWMOKM B CBEAEHUAX, YKa3aHHbIX B LOKYMEHTE,
ABMAOLWEMCS pe3ynbTaToOM MyHULMNANbHOW ycnyru, nogaeTcs 3assutenem (YnonHOMOYEHHbIM
npegcraButTenem) fiM4HO, NIMBO NOYTOBbIM OTMpPaBfieHMeM (B TOM YuMCfe C UCMNONb30BaHUEM
3NEKTPOHHOM NOYTLI), MO0 Yepes eanHbIN NopTan rocygapCTBEHHbIX U MyHULMNAbHbIX YCnyr
NN MHOTOMYHKUMOHANbHbLIN LEHTP NpefoCTaBneHusl roCyAapCTBEHHbIX U MYHMLMNANbHbIX
ycnyr.

3.6.2. 3amectutenbp pykoBoautTensa lKcnonkoma ocywectBnseTr npuvem 3asiBrieHus o6
ncnpasneHnn TEXHNYECKON OLINGOKN, permcTpupyeT 3asiBNeHne ¢ NpUnoXXeHHbIMU AOKYMEHTaMM.

Mpouenypa, yctaHaBnMBaemas HACTOALLMM MYHKTOM, OCYLLIECTBINSAETCH B TeHEeHNe OAHOro OHS
C MOMEHTa pernctpaunmn 3asiBrieHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNEHNE.

3.6.3. 3amectutenb pykoBoguTena Kcnonkoma paccmatpuBaeT OOKYMEHTbl M B LENAX
BHECEHNSA WCMNpaBfieHUn B AOKYMEHT, SABMSIOWUNCA pe3ynbTaToOM YCryrn, OCyLecTBnseT
npouenypbl, NpeaycMoTpeHHble nyHkToM 3.4 HacTosiwero PernameHta, 1 Bblgaet
ncnpasneHHbI AOKYMEHT 3asiBUTENIO (YNONHOMOYEHHOMY NPEACTaBUTENIO) NIMYHO NO4 POCMUCH
C U3bATUEM Y 3aaBuUTENSs (YNONTHOMOYEHHOIO NPeAcTaBUTENS) OpUrnMHana JOKYMeHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oumnbka

Mpouenypa, ycTaHaBnMBaemasi HacCTOSALMM MYHKTOM, OCYLIECTBASETCA B TeYEeHue Tpex
AHen nocne obHapyXeHUs TEXHNYECKOM OLLIMOKN NNn nony4yeHns ot Nioboro 3aMHTepecoBaHHOIO
nvua 3asBrieHns 0 JONYyLWEeHHOW oLwnbKe.

PesynbTat npoueaypsl: BblAaHHbIN (HanpaBneHHbIN) 3asgBUTENO JOKYMEHT.



4. Mopsigok 1 opMbl KOHTPOMS 3a NpegocTaBlNeHneM MyHULMNANbLHOW YCIyrn

4.1. KOHTpOnb 3a NOSIHOTOM M Ka4eCTBOM NPeAoCTaBNEHNA MyHULMNANbHOW YCAYrn BKIIOYaeT
B cebs1 BbIABNEHME U YCTPaAHEHWE HapYLLEHWUI NpaB 3asBuUTENENn, NpoBeAEHE NPOBEPOK
cobntogeHusa npoueayp NpeaocTaBneHms MyHULMNAanbHON YCNyr, NOArOTOBKY pELLUEHNIN Ha
aencteus (6esgencrame) JOMKHOCTHBIX NUL, OpraHa MECTHOrO camoyrnpaBfeHns.

dopmamm KOHTpons 3a cobnogeHneM UCNOMHEHNA aAMUHUCTPATMBHbBIX Npoueayp sSBnSTCS:

1) npoBepKa W cornacoBaHne NPOEKTOB AOKYMEHTOB MO NPeAOCTaBMEHNIO MyHULMNANbHOM
ycnyru. Pe3ynbTatoM NpoBepKkn SIBMNSIETCS BU3MPOBaHME NPOEKTOB;

2) npoBOAUMbIE B YCTAHOBIIEHHOM  MoOpsiake NPoOBEpKM  BeaeHus
[enonpon3BoACTBa;

3) npoBefeHne B yCTaHOBINIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK COOMOAEHMSA Npoueayp
npenocTaBneHnst MyHUUMNansHOM yCnyru.

KoHTposbHbIE MPOBEPKM MOTYT ObITb MIAHOBbLIMK (OCYLLECTBNATLCA HA OCHOBaHUM
MOnyroaoBbIX UMM FOAOBbLIX NNAaHOB paboThl opraHa MECTHOro camoynpaBfeHns ) 1
BHennaHoBbIMW. [1py NpoBeAeHNM NPOBEPOK MOTYT paccMaTpMBaTbCsi BCE BOMPOCHI,

CBsi3aHHble C NPeAoCTaBNeHNEM MyHULMNANbHON YCnyr (KOMMEKCHbIE NPOBEPKU), UMK MO
KOHKpeTHOMY obpalleHunio 3asBUTeNs.

B uensx ocylecTBNeHUs: KOHTPOS 3a COBEPLUEHNEM AEVUCTBUIA NPY NpeaocTaBneHnm
MYHULMNAnNbHOM YCIyrn U NPUHATUN peLleHnid pykoBoauTento cnonkoma npeacraBnsoTes
CnpaBku 0 pesynbTaTax NPeAoCTaBNeHNs MyHULMMNANbHOWN YCIyTu.

4.2. Tekywuii KOHTPOmb 3a COBMNIOAEHMEM NOCrNeaoBaTeNbHOCTM AEUCTBUIA, onpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MpouedypaMu N0 MPeAoCTaBfAEHUo  MyHUUMMNANbHOW  YCryru,
ocyulecTBngeTcsa pykosoautenem Mcnonkoma.

4.3. TepeyeHb AOMKHOCTHbLIX MWL, OCYLLIECTBSALWMX TEKYLLMIA KOHTPOMb, YCTaHaBMNMBaETCA
MONOXEHUSAMMU O CTPYKTYPHbIX MoApasdeneHnsx opraHa MEeCTHOrO CcaMOyrnpaBleHns u
AOIMKHOCTHBLIMU perfiaMmeHTamu.

Mo pesynbTaTamM NpoBEAEHHbIX MPOBEPOK B Clly4Yae BbISIBNIEHUSA HAPYLLUEHWI NpaB 3asBuTenen
BMHOBHbIE NULA NPUBIEKAKOTCHA K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn.

4.4. PykosoguTtens Vcnonkoma HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE PacCMOTPeHue
obpalleHnn 3asBUTENEN.

PykoBoauTtens (3amectutens pykoBogutens) Aicnonkoma HeCceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE 1 (UNN) HeHaanexatllee BbiNOoSIHEHNE agMUHUCTPATUBHbIX ENCTBUN,
yKa3aHHbIX B pa3gene 3 HacTosulero PernamenTa, 3a peweHus u gencteus (6esgencraene),
npuHMMaemble (OCyLLECTBNSIEMbIE) B XOA4€E NpefoCTaBneHnss MyHUUUnanbHOM ycrnyru, HeceT
OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOM MOpPsiAKe.

4.5. KoHTponb 3a npeaocTaBneHMeM MyHULUMNanbHOW YCMYrM CO CTOPOHbI rpaxaaH, WX
o6beguHEeHU 1 opraHuM3aunn, OCYLLECTBMSETCA MNOCPEACTBOM OTKPbITOCTM LeATeNbHOCTH
Mcnonkoma npu npegocTaBrieHnn MyHUUUNAanbHOW YCnyru, noslydeHus rnorHoW, akTyanbHOW n
AOCTOBEPHOM MHGOpMaLMM O MOopsiake NpedoCTaBNeHns MyHUUMNAnNbHOW  YCnyru wu
BO3MOXHOCTU JocyaebHoro paccmoTpeHnst obpalleHnin (kanob) B npouecce npeoctaBneHns
MYHULMNANbHOW YCRyrn.



5. [ocyaebHbin (BHeCyaebHbIN) nopsagok obxanoBaHus peLlleHni u aencteunmi (6esgencrams)
opraHa, NpeaoCTaBNALLEr0o MyHULMNANBHYO YCAyry, MHOrOQYHKLUMOHAIbHOIO LIeHTPa
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT, OpraHmM3aLmi, YKkasaHHbIX B
yacTtu 1.1 ctaTbn 16 PeaepanbHOro 3akoHa, a Takke UX AOSMKHOCTHbIX NUL, rOCYy4apCTBEHHbIX
cnyxawmx, paboTHMKoB

5.1. Mony4atenn MyHUUMNAnNbHOM YCryrm UMeKT NpaBo Ha obxanosaHwe B JocyaebHOM

nopsigke aencremn (besgencteuns) COTpyaHMKOB Vicnonkoma, ydacTByOLWMX B NpegoCcTaBeHnm
MyHUUMNanbHon ycnyru, B Vicnonkom unu B CoBeT MyHUUMNAnsHOro obpasoBaHus.
Xanoba nogaetca B NMCbMeEHHOW hopme Ha BGymMaxXHOM HocuTene, B 9NIEKTPOHHON dopme B
opraH, NPeaoCTaBAOWNA MYHUUMMNANBbHYK YCAyry, MHOrO(YHKUMOHAmNbHbIN LEeHTp nMbo B
COOTBETCTBYKOLMA  OpraH MECTHOro  caMOynpaBfieHUsl, SBASIOWUACA  ydpeauTerniem
MHOrO(PYHKLMOHANBHOrO UeHTpa (Janee - ydypeauTerlb MHOMOYHKUMOHANbLHOMO LEeHTpa), a
Takke B opraHusauuu, npeaycMoTpeHHble YacTbto 1_1 ctatbmn 16 PegepanbHOro sakoHa ot 27
monsa 2010 roga N 210-03 "O6 opraHMsauun npeaocTaBneHns rocyaapCTBEHHbIX U
MyHUumMnanbHblx ycnyr'. XXanobbl Ha pelwweHna n gencteus (besgenctene) pykoBoauTensi
opraHa, NpPefoCTaBMAoWEro MyHMUMNanbHYO yCnyry, NOAATCA B BbILECTOALWMA opraH (rnpu
ero Hanuymm) nubo B crydae ero OTCYTCTBMS paccMmaTpuBaltoTCs HenocpencTBEHHO
pykoBoauTENeM opraHa, npefoCcTaBnsarLwWwero MyHuuunanbHyo yenyry. 2Kanobbl Ha pelueHns u
aencteus (besgencrane) paboTHNKA MHOTOQYHKLMOHANLHOMO LEeHTpa NogatTcsa pyKoBOAUTENHO
3TOr0 MHOrOPYHKUMOHAaNbHOro ueHTpa. >Kanobbl Ha peweHus n genctensa (besgencreue)
MHOTrOYHKLMOHANbHOrO LieHTpa NoAalTCs yuypeamTento MHOrO(YHKUMOHANbHOro LeHTpa unm
AOIMKHOCTHOMY  Nuuy, YMOMHOMOYEHHOMY HOPMaTUBHbIM MpaBoOBbIM akTom Pecnybnuku
TaTtapctaH. XXanobbl Ha pelweHna u gencteus (6esgencrteve) pabOTHUKOB OpraHM3auumn,
npeaycMoTpeHHbIX YacTblo 1_1 ctaten 16 PenepanbHoro 3akoHa ot 27 uiona 2010 roga N 210-
@3 "O6 opraHmsauumn nNpeaocTaBneHnsa rocygapCTBEHHbIX U MyHUUMNANbHbLIX yCnyr", nogarTca
PYKOBOAUTENAM 3TUX OpraHn3auuin.

5.2. XXanoba Ha peweHus u pencteua (besgencTeme) opraHa, npegocTaBNSAOLEro
MYHUUMNANbHY YCNyry, OOMMKHOCTHOrO nuua opraHa, npegocTaBfsiowero MyHUUMnanbHyr
ycryry,  MYHAUMNANbHOMO  CRYXallero, PyKOBOAUTENS  opraHa, npeaocTaBnsiowero
MYHULMNANbHYKO YCyry, MOXeT OblTb HanpasfieHa Mo noyTe, Yyepe3 MHOroyHKUNOHANbHbIN
LEHTP, C MCNOSIb30BaHNEM WHMPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  "UHTepHeT",
odhuymnanbHOro canta opraHa, NpeaoCTaBnAlLWLEro MyHULMNanbHyO yCrnyry, eauHoro noprana
rocyAapCTBEHHbIX U MyHUUMNANbHbBIX YCNyr IMbO pernoHansHOro noptana rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, a Takke MOXeT BbITb NPUHATa Npu NIMYHOM npueme 3aasutens. XXanoba
Ha peweHns n p[gencteua (6e30encTBne) MHOrOYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOrO(OYHKLMOHANBbHOrO UEeHTpa MOXeT ObITb HamnpaBfieHa Mo Mno4yTe, C MCNOoSib30BaHUEM
WHOPMaLUNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "UHTepHeT",  odumuymanbHoro  cauvrta
MHOroOyHKLNOHAaNbHOro UeHTpa, eQUHOro noprtana rocyaapCTBEeHHbIX U MyHUUUNAanbHbIX YCyr
nmbo permoHanbHOro noprana rocy4apCTBEHHbIX M MyHULMNANBbHBIX YCIYT, @ TakKe MOXeT ObITb
NpUHATa Npu NMYHOM npueme 3aaButens. XXanoba Ha peweHna n genctena (6esgencrame)
opraHusaumn, npegycMoTpeHHbIX YacTtbto 1 1 ctaten 16 PegepanbHOro 3akoHa OT 27 uons
2010 roga N 210-93 "O6 opraHusauumn NpegocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr', a Takke ux paboTHMKOB MOXeT ObiTb HanpasfieHa no Mno4yte, C UCMNOSib30BaHUEM
MHGOPMaLNOHHO-TENTIEKOMMYHUKAUMOHHON ceTn  "UHTepHeT", oduunanbHbIX CanToB 3TUX
opraHusauuin, eauvHOro nopTtana rocyAapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr nubo



pernoHanbHOro noprtana rocyaapCTBEHHbIX M MyHUUMMANbHbIX YCNyr, a Takke MoxeT ObiTb
NPUHATa NPU JIMYHOM NpUeMe 3aaBuUTENS.

5.3. B cnyvae, ecnu (pegepanbHbIM 3aKOHOM YCTaHOBIIEH MOPSAOK (Mpouedypa) nogayun u
paccMoTpeHns xanob Ha pelleHus U gencteusa (6e3genctene) opraHoB, NPeAOCTaBASOLLMX
MyHUUMNAnNbHbIE YCRYrN, AOSMPKHOCTHbLIX JML OPraHoB, NPefoCTaBMAlWMX MyHUUMNAnbHbIE
ycnyrn, nnbo MyHUUMNanbHbIX ChAyXawuxX, ANA OTHOLEHWW, CBA3aHHbIX C nogaden wu
pacCMOTPEHNEM YKasaHHbIX Xarnob, Hopmbl cTatbn 11_1 degepanbHOro 3akoHa oT 27 uons
2010 roga N 210-93 "O6 opraHmMsauumn NpegocTaBneHns rocyaapCTBEHHbLIX U MyHULMNANbHbIX
ycnyr" n HacTosWero NyHKTa He NPUMEHSIOTCS.

5.4. XKanoba gomkHa cogepxaTb:

1) HaMMeHOBaHWe opraHa, NPeAoCTaBNALWEro MyHUUMNANbHYK YCNyry, OOMMKHOCTHOrO nvua
opraHa, NpPeaoCTaBMAOWEro MyHMUMNANbHYK ycnyry, nmbo MyHUUMNAnNbHOro Chyallero,
MHOrO(OYHKLMOHANbHOrO UeHTpa, ero pykoBogutensa u (Mnn) paboTHuKa, opraHusauun,
npeaycMoTpeHHbIX YacTtblo 1_1 ctatbn 16 ®epepanbHoro 3akoHa ot 27 nonga 2010 roga N 210-
®3 "O6 opraHusaumm npeaocTaBfeHNs rOCYyAapCTBEHHbIX W MYHUUMNANbHbLIX yCcnayr', ux
pykoBoautenem wn (unuv) paboTHUKOB, peweHus un pencteua (6e3gencTteme) KoTopbiX
obxanytoTcs;

2) chamunuio, nms, OT4eCTBO (MocnegHee - NpU Hanuyun), CBEAEHUs O MecTe XUTenbCTBa
3asBuTena - uamyeckoro nuua nmbo HauMeHoBaHWe, CBedeHUs O MecCTe HaxXOXOeHUs
3asBuUTENS - IOPUANYECKOrO Nvua, a Takke HoMep (HoMepa) KOHTaKTHOro tenedoHa, agpec
(apgpeca) aneKkTpoHHOW NoYThl (MPW HaNUYUKU) U NOYTOBLIN aapec, NO KOTOPbIM AOMMKEH BbITb
HanpasfeH OTBET 3asBUTENIO;

3) cBegeHna 06 obGxanyemblx peweHusax W - gencrtBusx  (6espgencteBun) - opraHa,
npegoCcTaBnAOLLIEr0o MyHALMNANBHYO YCyry, AOMMKHOCTHOMO Nuua opraHa, NnpeaoCTaBnsowero
MYHULMNANbHYO YCnyry, nnbo MyHUUUNAanNbHOro cryxawlero, MHOrogyHKLMOHaNbHOro LIeHTPa,
paboTHMKA MHOrO(YyHKLMOHANbHOIO LEHTpA, OpraHu3auuin, npeaycMOTPeHHbIX 4YacTbio 1 1
ctate 16 PepepanbHoro 3akoHa ot 27 wmwona 2010 roga N 210-3 "O6 opraHusauum
npenocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX yenyr", nx paboTHUKOB,

4) [oBOAbl, HA OCHOBaHUM KOTOPbLIX 3adBUTENb HE COrfaceH C pelleHneM u OencTBuem
(6espencTBnemM) opraHa, NpefocTaBnALWEro MyHULMNANbHYO YCryry, OOMMKHOCTHOro nuua
opraHa, MpeaoCTaBnSAWEro MyHAUMNAnNbHYyO ycnyry, nubo rocyaapCTBEHHOro  Unu
MYHULMMNANbHOMO cnyxatiero, MHOroyHKLNOHANbHOro LueHTpa, paboTHMKa
MHOIOQYHKLMOHANbHOrO LeHTpa, opraHusauui, npeaycMOTpPeHHbIX 4vactbio 1 1 ctatem 16
depepanbHoro 3akoHa ot 27 mona 2010 roga N 210-03 "O6 opraHmMsauumn npegoctaBreHns
rocyaapCTBEHHbIX W MyHUUMNAanbHbIX ycnyr', mx paboTHukoB. 3asiButenem moryt ObiTb
npeacTaBneHbl JOKYMEHTbI (NpU Hanuyuu), nogTBepXaawlmne AoBoAbl 3asBUTens, nmbo ux
Konumu.

5.5. XKanoba, nocTtynuBwas B oOpraH, NPeaoCTaBfSOWMA  MYHUUUNANBHYO YCRyry,
MHOTrOYHKLMOHANbHbIN LEHTP, YY4peauTernto MHOrOMYHKLUMOHANbHOrO LeHTpa, B OpraHmsauuu,
npegycMoTpeHHble YacTbio 1_1 ctatbn 16 ®egepanbHoro 3akoHa ot 27 nona 2010 roga N 210-
®3 "O6 opraHu3auumn npenocTaBneHMs rocyaapCTBEHHbIX WM MyHUUMNANbHbIX ycnyr", nubo
BbILUECTOSALNA OpraH (NpU ero HanuMyuun), NOANEXUT PaAacCMOTPEHUIO B TedeHue NSaTHaguaTtu
paboynx [[HEW CcO [HA ee perucTpauuMum, a B crydae obxanoBaHus OTkasa opraHa,
NpPefoCTaBAWEro MyHUUMMANBHYIO YCAYry, MHOrOYHKLUMOHANbLHOMO LEeHTpa, OpraHnsauun,
npeanycMOTpeHHbIX YacTblo 1_1 ctaTbn 16 PeagepanbHoro 3akoHa ot 27 utona 2010 roga N 210-
@3 "O6 opraHusaumm npeaocTaBfeHnst rOCYy4apCTBEHHbBIX U MyHULMNANbHbBIX yCryr', B npueme
AOKYMEHTOB Yy 3aaBuTens nubo B ucrnpasreHnmn ONyLEeHHbIX onevyaTtok 1 olwnbok unm B cnyvae



obXxanoBaHUs HapyLlleHUs YCTAHOBMEHHOro CpoKa TakUX WCNpaBrneHun - B TevyeHue NATu
paboynx OHen Co OHA ee perncTpauuu.

5.6. Mo pesynbTatam paccMoTpeHuUs xanobbl NPUHUMAETCS O4HO U3 CreayrLNX PELUEHNIA:
1) »xanoba yaoBneTBopsieTcs, B TOM YnCre B pOpMe OTMEHbI MPUHATOrO peLleHns, ncnpasneHns
AONyLLEHHbIX OneYaToK 1 oLMBOK B BblAaHHbIX B pe3yrbTaTe NpefoCTaBneHnsi rocygapCTBEHHON
UM MyHULMNANbLHOM YCNyrn AOKyMeHTax, Bo3BpaTa 3asaBUTEN0 OEeHEXHbIX CPeACTB, B3UMaHue
KOTOpbIX He MpeayCMOTPEHO HOpPMaTMBHbLIMU NpaBoBbIMM akTamu Poccuiickon denepauun,
HOPMaTUBHLIMW MpPaBoOBbIMKM akTamu cybbekToB Poccunckon denepauuun, MyHULMNANbHbIMM
NpaBOBbIMU akTamu;

2) B yAOBNeTBOpPEHUM anobbl OTKa3biBaeTCs.

5.7. He no3gHee gHsA, cnefyowero 3a AHEM NPUHATUS pPeLleHnsl, YKa3aHHOro B MyHKTe 5.6
HacToswero [llonoxeHna, 3asBUTEN0 B MUCbMEHHOMW OpMe U MO XeNnaHui 3aaBuTens B
3MIEKTPOHHOM hopMe HanpaBnAeTcs MOTUBMPOBAHHbLIA OTBET O pe3yfbTaTax pacCMOTPeHus
Xanobsbl.

5.8. B cny4ae npuaHaHus xanobbl noanexailen yaoBNeTBOPEHUIO B OTBETE 3adABUTENIO,
yKkaszaHHOM B nyHKTe 5.7 Hactosuwero [lonoxeHus, paetcsa WHopmauma O LENCTBUSX,
OCYLLIeCTBMNAEMbIX OpraHom, npegocTaBnAoLWLNM MYHULMNANbHYO ycnyry,
MHOrOPYHKLNOHANbHbLIM LLEHTPOM NnMBOo opraHusaumen, npeaycMoTpeHHoM YyacTblo 1_1 cTtatbu
16 degepanbHoro 3akoHa ot 27 utonsa 2010 roga N 210-93 "O6 opraHmsauum npegoctaBneHust
rocygapCTBEHHbIX W MyHUMUMNAnNbHbIX YCnyr', B UensxX He3amMeanuTenbHOro YCcTpaHeHus
BbISIBIEHHbIX HapyLeHWA MpU OKasaHUM MYyHUUMMNANbLHOW YCNyrn, a Takke MpPUHOCATCS
M3BMHEHMSA 3a [JOCTaBfeHHble HeyaobcTBa M yKasblBaeTcs WHoOpMaumsa O AanbHenwmnx
AENCTBUSAX, KOTOPble HEOBXOANMO COBEPLUNTL 3aSABUTENIO B LENSX NOMy4YeHUs MyHUUUnanbHom
yCnyru.

5.9. B cnyyae npusHaHus xanobbl He nognexallen yaqoBneTBOPEHUIO B OTBETE 3asiBUTENIO,
yKa3aHHOM B NyHKTe 5.7 HacToswero NonoxeHna, 4aoTca apryMmeHTUpOBaHHbIE Pa3bsACHEHUS O
NpUYNHAX NPUHATOrO peELLEeHUd, a Takke MHpopmauma o nopsagke obxkanoBaHUS NPUHATOrO
peLeHus.

5.10. B cnyyae ycTtaHOBNEHWs B XO4e UnNn No pe3ynbTaTaM pacCMOTPEHMS »anoobl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHNSA UMW NPECTYNNEeHNA AOMKHOCTHOE
nmuo, paboTHWK, HageneHHble MONIHOMOYMSIMU MO PACCMOTPEHUIO Xanob HezameanuTenbHO
HanpasnsT MMEeLMeCca MaTepuansl B OpraHbl NPOKypaTypbl. MyHULMNASbHYO YCyry,
nogaeTtcsa B NMCbMEHHOM bopme Ha ByMaXkHOM HOCUTEeNe UNKn B 3NEKTPOHHON dhopme



MpunoxeHne Ne1

PykoBoguternto

McnonHutenbHOro kommreTa
MYHULMNANbHOro
pavioHa Pecnybnuku TaTtapcraH
Or:

3asaBneHne
00 ncnpaeneHnn TEXHNYECKON OLLINOKM

Coobwato 06 owubke, [ONYLWEHHOW MpPU  OKa3aHWM  MyHUUMNAnbHOM  YCnyru

(HaMmeHoBaHue ycnyru)
3anucaHo:
[MpaBurnbHble cBEAEHWS:
Mpowy ucnpaBuTb AONYLUEHHY TEXHUYecKylo OwnbKy M BHECTU COOTBETCTBYOLLUE
N3MEHEHUN B JOKYMEHT, ABMSIOLWUNCA pe3yrnbTaToM MyHULMNArbHOW YCIyrn.

Mpunarato cnegyrowme AOKYMEHTbI:

1.

2.

3.

B cny4yae npuHATMA pelueHnsa o6 OTKNOHeHUN 3aaBrieHnsa o6 ncnpaBneHun TeXHUYECKON
OLWNBKM NpoLly HanpaBuUTb Takoe peLleHne:

NoCpeaACcTBOM OTNpPaBneHNs 3NEeKTPOHHOIo AOKYMeHTa Ha agpec E-mail: ;

B BUAe 3aBepPEeHHOMN KOnuu Ha ByMaXkHOM HocuTerie NoYTOBbIM OTMpaBfeHneM no agpecy:

MoaoTeepxgato CBOe corfacve, a Takke corflacve npeacTaBnsieMoro MHOK fvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cMcTeMaTM3aUMK, HAKOMMEHUE, XPaHEHWE, YTOYHEHMUE
(oBHOBMEHME, W3MEHEHME), WCMOMb30BaHWe, pacnpocTpaHeHne (B TOM 4ucne nepegady),
obesnuunBaHne, BrokMpoBaHUE, YHUUTOXEHME MEPCOHamNbHbIX AaHHbIX, @ Takke WHbIX AENCTBUN,
HeobXoaMMbIX Ans 06paboTkn NepPCoHarnbHbIX AAaHHbIX B paMKax NpeaocTaBneHnst MyHUUunanbHom
ycrnyru), B TOM Y1Cfe B aBTOMAaTU3MPOBAHHOM peXnMe, BKINoYasi NPUHATUE peLLeHNA Ha UX OCHOBE
OpraHoM NPeaoCTaBMAOWMM MyHULMNANbHYO YCryry, B LEensxX npeaocTaBneHns MyHULMNanbHON
ycnyru.

Hactoswwmm noaTeepxaato: CBEAEHWS!, BKIMHOYEHHbIE B 3asiBNIEHNE, OTHOCSLUMECS K MOEeWn
MIMYHOCTM W NpeacTaBnNgeMoOMy MHOK fvuy, a Takke BHECEHHble MHOK HWXe, OOCTOBEPHbI.
HokymeHTbl (KONMM [OOKYMEHTOB), MPUSIOXKEHHbIE K 3asBfIEHMIO, COOTBETCTBYIOT TpeboBaHWUsIM,
YCTaHOBIEHHbIM 3aKoHoAaTenscTBOM Poccunckon ®Pepepaumm, Ha MOMEHT NpeacTaBreHns
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[aio cBoe cornacve Ha yyacTve B OMNpoce MO OUEHKe KayecTBa NpedoCcTaBrneHHOW MHe
MYHULIMNANbHOWN YCNyrn No TenedoHy:

(pata) (noanuceb) (®.1.0.)



MpunoxeHne (cnpaBo4vHOE)

PekBnanTbl 4OSMKHOCTHBIX NUL, OTBETCTBEHHbIX 3a npegocraBiieHne MyHVILI,VII'IﬂJ'IbHOVI ycnyrn n
OCYLLECTBIALNX KOHTPOJIb €€ NCNOJTHEHUA,

NcnonHutenbHbI KOMUTET lceeBcKOoro cenbckoro noceneHusd
MeHpgeneeBckoro MyHMUMNanbLHOro panoHa

[omKHOCTb TenedoH ONeKTPOHHbIN agpec
PykoBoautens ncnonkoma 8(85549)37122 psv.men@tatar.ru
CekpeTapb 8(85549)37122 psv.men@tatar.ru

PekBN3NTbI AOMKHOCTHBIX NUL, KOHTPONUPYIOLLMX NpeaocTaBrneHne
MYHULMNANbLHOW yCnyru

[OomKHOCTb TenedoH OneKTPOHHbIN agpec

'maBa nocenexHns 8(85549)37122 psv.men@tatar.ru




