WCTIOJIHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

JPOXOKAHOBCKOI'O YYTIPOJIE
MYHUIIMITAJIbBHOTO PAHOHA MYHHLHUIIAJIb PAUOHBI
PECITYBJIMKHU TATAPCTAH BAIIIKAPMA KOMMUTETbI
MNOCTAHOBJIEHME KAPAP
A1 Py ZLoLO c.Crapoe Jiposcokanoe N FLF
006 YTBEpXKICHHUU

AJIMHHUCTPAaTUBHOIO perjiaMeHTa
Mpe0CTaBIEHUs] MYHHIHTIAIBHOM
YCIyTH 1o IIPACBOCHUIO,
JIMILIEHHIO, CIOPTHBHOTO pa3psiaa

B cootBercTBuHM ¢ DeaepanbHbiM 3akoHoM oT 27 urons 2010 roxa Ne 210-d3 «06
OpraHu3aluy  MpPeloCTaBIEHHsT TOCY/JAPCTBEHHBIX M MYHHLHNATBHBIX  YCIyI»,
PYKOBOJCTBYSCh cTaTbeil 44 VYcraBa JIpo:kiKaHOBCKOTO MYHHIMIIAILHOTO paifoHa
PecnyGnuku Tarapcran, HcnonHutenbHbIN KOMHTET JpokiKaHOBCKOIO
MYyHHIIMTIANIbHOTO paiioHa PecyOnuku Tataperan [IOCTAHOBJISET:

. VrBepanuTs AIMHHHCTPATUBHBIN PEerjaMeHT [PeJOCTaBIeHHs MYHHIMIAIbHOMN
YCIYI'! [0 IPUCBOEHHIO, JIMIIEHHUIO, CIOPTUBHOTO paspsijia COrNIACHO MPHIIOKEHHIO.

2, YCTaHOBUTS, uTOo TOJIOKEHUS AJIMMHHCTPAaTHBHOIO periaMeHTa
[MPEAOCTaBJIEHUs] MyHHLHUNATbHOH YCIYTHM IO NPHCBOEHHUIO, JIUIIEHHIO, CIIOPTHBHOIO
paspsjia  TNPUMEHSIOTCS B CPOKH, OMNpeJeNieHHblE IUIAHOM-TpadUuKOM TMepexoja Ha
NPENOCTaBICHHE TOCYIapCTBEHHBIX (MYyHHLHMNANBHBIX) YCIYT B 2I€KTPOHHOH (opMe,
YTBEPKIEHHBIM B COOTBETCTBHH ¢ 4acTbio 4 crtatbu 29 denepanbHoro saxona «06
OpraHu3allvy MPeIOoCTaBICHHs TOCYIapCTBEHHBIX U MyHHIMITAIBHBIX YCIIYT».

3. Omy6iKoBaTh HacTosIIee IocTaHoBIeHHe Ha OPHIHATILEHOM ITOpTAaTe IPaBOBOM
nHpopmaunn Pecry6nukn  TatapctaH M pasMecTHTb Ha O(HIHATBHOM  caiiTe
Jpox:KkaHoBCKOro MyHHIMIANBHOTO paiiona Pecry6iuku TaTaperan.

4. Hacrosiinee nocraHoBlIeHHe BCTyMaeT B CHJIY CO JHS IOINUCAHHS W
pacupocTpaHseTCst Ha MPaBOOTHOLLEHHUs], BO3HUKIIKE ¢ | suBaps 2020 roaa.

5. KoHTpob 3a HCTIONTHEHHeM HACTOALIErO MOCTAHOBIEHHS OCTABIISIO 3a COOOIA.

e MYHiy
{\Q?i\o;o MYHML{H‘.?
\*GWQ 06 09

PykoBoauTens

HMcronnurenbHOro KoMmuTera: A.A. CatnnHOB




ITpunoxenue

K IMOCTAHOBJIEHUIO
HcnonHuTenbHOro KOMUTETa
JpoKKaHOBCKOTO
MYHUIIMNTAIBHOTO paioHa
Pecnybnuku Tarapcran

ot 7 2% 2020 Ne 209

AJIMMHHCTPATUBHBIN perjiaMmeHT
npeaocTaBJIeHHs] MYHHUHNIAJIBHON YCJAYIH 110 NPHCBOEHHIO,
JIMIIEHH 10, BOCCTAHOB/IEHHIO CMIOPTUBHOIO pa3psaaa

1. O0mue nmoJs10KeHNs

1.1. HacTosiuii aIMUHUCTPATUBHBIH periamMeHnt [Ipe10CTaBJIEHH
MYHHIIUTIATLHON yclyrd (nanee — PernaMeHT) ycTaHaBIMBAaeT CTaHIApT M TOPSIOK
Npea0CTaBIeHNs] MyHHLIUNIAIBHOH YCIIYTH 10 IPHCBOEHHIO, JIMIIEHHIO, BOCCTAHOBIIEHUIO
CIIOPTHBHOTO pazpsja. o

JleiicTBie Hacrosmero PernmaMmeHTa pacnpocTpaHsIOTCS Ha BTOpOH TPETUI
CIIOPTUBHBIA paspsiibl.

1.2. Tlomyuyarenu ycayrud: ¢u3MyecKde Jula (Jajgee 3asBHUTENb), KOTOPBIM
[pUCBauBaeTCs (IIPUCBOEH) BTOPOH WJIM TPETHH CIIOPTUBHBIN pA3pAL.

1.3. MynuuunaneHas yciayra npenoctasisfercd McnmonHMTENbHBIM KOMHUTETOM
JlpoxcKkaHoBCKOro MyHHUUnanbHoro paiona Pecnybmuku Tartaperan (nanee —
Hcnonkom).

WcnonHuTens MyHHLIUNIATBHOW YCIYTH — OTJAEN MO JejaM MOJIOAEKH, CIOpTY U
TypusMy McrnonHuTensHeoro komurera (aaiee - Otaen).

1.3.1. UHdopmanusi 0 MyHHLIMTIATBHOH yCIIyre, a TaKXKe O MeCTe HaXOXKIAEHHS U
rpaduke padoThl, cipaBouYHbIX TenedoHax OTaena pazmelneHa:

) Ha MHGQOPMALMOHHBIX CTEHJAX, COJAEPXKAIUUX BU3YATbHYIO ¥ TEKCTOBYIO
MH(OPMALMIO O MyHHLUITAIBLHOM yCIIyre, pachoioKeHHbIX B IoMelneHnsx HMcmnonkoma
711 PabOTBHI C 3assBUTEJISIMH.

Mudopmanus Ha rocyqapcTBeHHBIX si3bikax Pecrny6nukm Tarapcran Biouaer
CBEIEHHS O MyHid[IPll'la.TIbHOH yciyre, cogepiKallHecs B MyHKTax (no,tuHKTax) L 1.0l
2.3,2.5,2.8,2.10, 2.11, 5.1 nacrosero Pernamenra;

2) B Peectpe rocynapcTBeHHBIX U MyHULMNANIBHBIX YeuyT PecryOnuku Taraperan
B COOTBETCTBHH ¢ nocranosieneM Kabunera MunuctpoB Pecry6nuku Taraperan ot
10.09.2010 Ne 729 «O rocynapcTBeHHOH HH(pOpMaMOHHON cricTeme «PeecTp
rOCY/1apCTBEHHBIX M MyHHUMIIAIbHBIX Yeiayr PecnyOnuku TaTaperany.

JlocTyn rpakiaH K yKa3aHHBIM CBEJICHHSAM oOecriednBaeTcs Ha EnuHOM moprane
roCy/1apCTBEHHBIX M MYHHUHMNANbHbIX yciayr (http://gosuslugi.ru) (manee - Enunbri
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mopTan), a Takke Ha OQUUMAILHOM calTe MYHHIMIAIBHOrO paioHa (http://www.
drogganoye.tatarstan.ru.) B paszaene «l'oCyaapCTBeHHBIE H MYHHUHIAIBHBIC yCITyTH»
MOCPeNCTBOM pa3sMelIeHNs CChIIKK Ha EuHbIi mopTa;

3)ua [loprale TrocyJapcTBEHHBIX M MYyHHLMIATBHBIX yciyr PecrnyGnuku
Tarapctan (http://uslugi.tatar.ru/) (zanee — PecryGamkanckuii moprain);

4) B Ucnonkome (Otaene):

[IPH YCTHOM OOpAILleHHH - THUHO HJIH 0 Tee(OoHY;

[PU MUCHMEHHOM (B TOM 4Hcie B opMe 31eKTPOHHOIO IOKYMEHTa) 00palleHHH
— Ha 6yMaKHOM HOCHTEJIE 110 [104Te, B MeKTPOHHOH (hopMeE MO SJICKTPOHHOH 1oYTe.

1.3.2. Uadpopmauusi mo BONPOCaM MPEJOCTABIEHUS MyHHLHIATEHOH YCIyrH
pasmernaeTcs cnemranucrom Otena Ha OQHUIHATBHOM calTe MyHHIMIIAIBHOIO paHoHa
1 Ha MH(OPMALIMOHHBIX CTEH/AX B MOMelleHHsaX Mcenosikoma i paboTel ¢ 3asiBUTEITAMH.

| .4. TIpenpocTaBiieHMe MyHHIIMIIAIbHON YCIYTH OCYIIECTBISETCA B COOTBETCTBHH

denepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 oOmmix mpuHIHMTAX
OpraHuzallid MecTHOro camoympasieHuss B Poccuiickoidl ®enepaumm» (namee —
denepanbHblii  3akoH  Nel31-@3) (Cobpanme 3akoHojaresbeTBa  Poccuiickon
Menepauuu, 06.10.2003, Ne 40, c1.3822);

DenepanbHbM 3akoHOM 0T 04.12.2007 Ne329-®3 «O ¢u3uuecKol KyabType H
cnopre B Poccuiickoii @enepaunn» (CoOpanne 3aKoHOATENLCTBA POCCHHCKOM
Menepauun, 2007, No50, cr1.6242; 2008, N30 (4.2), c1.3616, ¢ y4eToM BHECEHHBIX
n3MeHeHni) (nanee — @enepanbHbiii 3aKk0H Ne 329-03);

DenepanbHbIM  3aKOHOM  oT  27.07.2010 Ne210-®3 «OO6  opraHu3aumu
pefocTaBlieHHs  TOCYJapcTBEHHBIX W MyHHIMNanbHbIX  yciayr»  (Cobpanue
3aKoHoaaTenbeTBa Poccuiickoii @enepauuu, 2010, Ne 31, ¢t. 4179, ¢ yueToM BHECEHHbBIX
uiMenenui) (nanee - ®enepanbHbii 3akoH Ne 210-03);

Vkazom Ilpesumenta Poccuiickoii @emepanmm ot 07.05.2012 Ne601 «O06
OCHOBHBIX  HAIPABJIEHUSAX  COBEPIIEHCTBOBAHMS  CHCTEMbl  [OCYIapCTBEHHOIO
vnpassienus» (Cobpanue 3akoHonarenscTBa Poccuiickoii @enepanmu, 2012, Ne 19, cr.
2338) (nanee — Yka3); -

nocra”osienueM [IpasutensctBa PO ot 27.09.2011 Ne797 «O B3auMOAEHCTBHH
MEXKIY MHOrO(QYHKIMOHAIBHBIMA LIEHTPaMH MNPEJOCTABIIEHHS TOCYAApCTBEHHbIX U
MYHHULMOAIBHBIX YCIYT ¥ (efepalbHbIMM OpraHaMM MCIOJHHMTEIbHOM BJIACTH,
OpraHaMH TOCYJapCTBEHHbIX BHEOMOKETHBIX (DOHJIOB, OpPraHaMu TrOCYAapCTBEHHOH
BiacTd cyObekToB Poccuiickoli denepanuu, opraHaMH MECTHOIO CamOyNpaBlICHHS»
(nanee — nocranosinenue Ne797) (Cobpanue 3akoHonarenbcrsa PO, 03.10.2011, Ne40,
cT. 5559);

[lonoxkenuem o EauHON  BCEpOCCHHCKOH — CIIOPTHBHOH — KiaccH(UKALMH,
yTBEPIK/IEHHBIM TIpUKa3oM MuHHcTepcTBa crnopra Poccuiickor ®@enepanuu ot
20.02.2017 Nel08 (OduiumansHBIi HWHTEPHET-NOPTA] I[IPaBOBOH  MHQpOpPMALIUK:
www.pravo.gov.ru, omyonukoBan 22.03.2017 Ne0001201703220019, ¢ yueTom




zameuanuii) (nanee - EBCK);

Jakonom PecryGmukm Tatapcran ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpasienun B Pecnybmuke Tatapcran» (Pecriy6nuka Tarapcran, Nel55-156,
03.08.2004) (nanee — 3akon PT Ne 45-3PT);

3akonom Pecrry6muku Tarapcran ot 08.10.2008 Ne99-3PT «O buznueckon
KynbType U criopTe» («BemomocTu I'ocy1apCTBEHHOTO Cosera Tarapcrana», 2008, cT.
1235, ¢ yUeTOM BHECEHHBIX H3MeHeHHIH) (nanee — 3akoH PeciryOmiku Tatapctan Ne 99-
3PT)

YcraBoM JIpokKaHOBCKOTO MYHHIIMINAIbHOTO panoHa Pecniyonmuxu Tarapcrad,
npunstoro Pemennem Copera JIpoXKaHOCKOTO —MyHHIHMIIATBHOTO pafioHa oOT
08.12.2005 Nel(manee — YcraB);

[Tonoxenuem 00 HUcnonHUTETBHOM KOMMTETE Jp0sKaHOBCKOTO
MyHHLHIAIbHOTO paioHa PecryOnmku TarapcTan, yTBEpXKACHHBIM PEIICHHEM Cosera
ot 30.12.2005 Ne2 (nanee — Ionoxenue 06 Mcnonkome);

[IpaBuaMHi BHYTPEHHErO TPYJOBOTO pacnopsiaka Mcrmonkoma, yTBEepKACHHBIMH
nocTanoBleHHeM pykoBoauTens Mcmomkoma ot 30.12.2010 Ne31(nanee — IlpaBuna).

1.5.B macTosiuieM PernameHTte MCIONMB3YIOTCS CIEYIOUHE TEPMHHBI M MX
orpe/ie/IeHUs:

MHOrOQYHKIMOHAIBHBIH ~ LEHTP  MpPEJOCTaBlI€HHs  IOCYJapCTBEHHBIX W
MYyHHLMIAIBHEIX yeryT (nanee — M®II) — opranu3saims, co3iaHHas B OpraHu3aliOHHO-
1paBoBoif GOpMe roCyIapCTBEHHOTO HIIH MYHHIHNATBHOTO YUPEKIECHHUS (B TOM UHCIIe
SBIIAIOIIASACS aBTOHOMHBIM YUpeXIEeHHEeM), OTBeYaromas TpedboBanusM DenepanbHOro
sakoHa oT 27.07.2010 Ne 210-®3 «O06 opranu3alHy MpeIoCTaBIeHUs roCy1apCTBEHHbIX
M MYHHIMNAIBHBIX YCIYr», M YIOIHOMOYEHHas Ha OpPraHW3alUi0 IpeJoCTaBlIeHHs
roCyJIapCTBEHHBIX M MYHHIMITAIBHBIX YCIYT, B TOM YHCTIe B 3JI€KTPOHHON (opme, Mo
IPUHIHATY «OJHOTO OKHa»,

yaaneHHoe pabouee Mecto M®LI — TeppuTOpHATBEHO 060COOIEHHOE CTPYKTYPHOE
noapasnenenue (opuc) MOPILI, co3nanHoe B rOpOACKOM HJIH CEIBCKOM TOCEICHHA
MYHHLIMIATLHOTO paioHa (ropoackoro okpyra) Pecnydnuku Tarapcran B COOTBETCTBUH
¢ nynktom 34 TlpaBun opraHusalMH AESTEIBHOCTH MHOTO()YHKIIHOHAIBHBIX TIEHTPOB
[IPEIOCTABIIEHUS] TOCYJAPCTBEHHBIX M MYHHMUHMNAIbHBIX YCIYT, YTBEPKICHHbIX
nocranosienneM IIpaBurenncrBa Poccuiickoit ®@enepanuu ot 22.12.2012 Ne 1376 «O0
yvTBepKAeHu [IpaBii OpraHu3alldH JesTeTbHOCTH MHOrO(YHKIMOHATBHBIX HEHTPOB
MPEeNOCTABIEHUS TOCYIaPCTBEHHBIX W MYHHUIIMIIAIBHBIX YCIIYT»;

TexHWYecKas OIHMOKa — ommubka (OMMCKa, oOmedaTka, rpaMMmarudecKas HIH
apudmeTrdeckas omMOKa), AOMylleHHas crnenuanicroM Otaena W mpuBedIIas K
HECOOTBETCTBHIO CBEIEHHH, BHECEHHBIX B JOKYMEHT (pe3ysbTaT IIpeloCTaBJIeHUs
MYHHULMNAIBHOHN YCITYTH), CB€IEHHSAM B JIOKyMEHTaX, Ha OCHOBaHHH KOTOPBIX BHOCHITHCh
CBEJICHUS;

EBCK — Enunas Bcepoccuiickas CriopTHBHAS KJIacCH(HKaIUS;
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B HacTosimeM PeraMeHTe NOJ 3asBIEHHEM O NPEJOCTaBIEHHH MyHHIMNAIBHOM
yeayru (manee - 3asBIICHHE) MOHMMAETCS 3alpoC O TPeOCTaBICHAH MYHHIHIAIbHON
yeayru (m.1 cr.2 ®enepansHoro 3akona ot 27.07.2010 Ne 210-D3).
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3. CocraB, noc/IeI0BATEIbHOCTh H CPOKH BbINOJHEHHSI AIMHHHCTPATHBHBIX
npoueayp (aeiicrBuii), TpeGOBaHMs K NOPAAKY HX BbINOJIHEHHS, B TOM YHCIe
0CO0EHHOCTH BbINOJIHEHUS AIMHHHCTPATHBHbIX Npoueayp (aeicreuii)

B 2JIeKTPOHHOI opme

3.1. OnwucanWe TIOCIEIOBATEIbHOCTH  JCMCTBHM  NpH  MPEIOCTaBICHUH
MYHHIMNAIBHON yCIyTH.

3.1.1. TlpenocrapieHne MyHHIMIAIBHONW YCIYTH BKJIIOYAaeT B cebs CIEAyHOLIHe
IIpOLEYPHI:

1) KOHCYIbTHPOBAaHUE 3asBUTEIs], OKA3aHHE TOMOIIH 3asABUTENIO, B TOM YHCIE B
yactH O(OpPMIIEHHS 3asBIICHUS, HEOOXOAMMOrO Ul NPENOCTaBICHHs MYyHHIHIATbHOHN
YCITyTH;

2) IpUHATHE W PETHCTPAlUsA 3asBICHU M JOKYMEHTOB (B COOTBETCTBHE C
YCTaHOBJIEHHBIM PErJIAaMEHTOM MYHHIUIIAILHOTO OpraHa);

3) NOAroTOBKA MPOEKTA MIOCTAHOBICHHUS (PACHIOPSIKEHHUs) O IPHCBOCHHH, JIMLIEHUH,
BOCCTAaHOBJIEHUM CIIOPTHBHOI'O paspsiia;

4) Bpl1aya 3a4e€THOHW KBaNHM(HKAIIMOHHOH KHHXKKM CIOPTCMEHa (CO 3HAa4YKOM
YCTaHOBIIEHHOTO pa3psia IpH NPUCBOEHHH ), C OTMETKOM O IIPHCBOSHHOM paspsiie;

5) ucripaBlieHHe TEXHUYECKOll OIIMOKM (OMMCKH, OIEYaTKH, IpaMMaTHYeCKHe
OIIHOKH).

3.2. Oka3aHue KOHCYJIbTallUil 3asBUTEIIIO

3.2.1. 3asButens BrnpaBe obpatuThes B Otaen nu4HO, no TenedoHy M (MIH)
5JIEKTPOHHOM MoYTeE JUTs OIYy4YeHHsl KOHCYJIbTALHH O OPA/IKE MOTyYeHHS My HUIIUIATILHOH
VCITYTH.

Cneunanucr Otaena KOHCYJIBTUPYET 3asABUTENS, B TOM YHCIE IO COCTaBy, (opMme
NpeACcTaBIsieMOM HOKYMEHTAMH U APYTUM BOIPOCaM JUIS TMOJyYEeHHS MYHHUIUIATbHON
VCIIYTH M TIPH HeOOXOIHMOCTH OKa3bIBaeT IIOMOILIb B 3all0IHEHWH OTaHKa 3asABJICHU.

[Tpouenypsl, ycTaHaBIMBaeMble HACTOSIIMM IYHKTOM, OCYILECTBJISIOTCS B [€Hb
oOpalleHHS 3aaBHTENA.

Pe3ynpTaT mpoUenyp: KOHCYJIbTAllMM [0 COCTaBy, (opMe MpencTaBIseMoin
JIOKYMEHTAIIMH U JPYTUM BOIPOCAM TOJTYUYEHUS pa3pelleHus.

3.3. [lpunsATHe ¥ perucTpaLus 3asBIeHHS

3.3.1. 3asBUTENb JIMYHO, Yepe3 AOoBepeHHoe nuuo win 4depes MOPLI, ynanenHoe
pabouee mecto M®L| mogaer mucbMeHHOe JUOO B 3NIEKTPOHHOI (QopMme 3asBIEHHE O
[IPEeIOCTaBICHUH MYHULIIUNIAIBHON YCIIYTH ¥ IIPECTaBIsAET JOKYMEHThI B COOTBETCTBHH C
nyHKTOM 2.5 Hactosiuiero PernamenTta B Otnen.

[Ipu mocTyIieHHH 3asBJIEHUS B 2JIEKTPOHHOH (opMe momxHocTHOe nuno Otaena,
OTBETCTBEHHOE 3a MPUEM 3asBICHUN:

a) obecrieynBaeT  pPErHCTpaAllMIO0  3asgBJIE€HHS B CUCTeMe  JJIEKTPOHHOIO
JOKYMEHTOO00pOoTa, MNpU ITOM 3asiBIeHUI0 npucBauBarorcss cratycel «lIpunsaro
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BeOMCTBOM» MM «B 00paboTke», 4TO oTpaxaercs B «JIMuHoM kabunere» Enunoro
nopraia u (unu) Pecmybnukanckoro noprana;

0) npoBepsieT COOJIOEHHE YCIOBUH JEHCTBHTENLHOCTH 3JIEKTPOHHOH IOANMUCH,
nocpencTBoM obOpaiienns k EnnHomMy nopraiy (B ciiydae, eciii 3asBUTEIeM IIPe/CTaBICHBI
JNEKTPOHHBIE 00pasbl JOKYMEHTOB, MOANMCAHHBIE YCHJIEHHOH KBaIU(UUUPOBAHHOM
3JIEKTPOHHOM MOATNHKCHIO).

B cnyuae ecnmm B pesyibTare MPOBEPKH YCHJICHHOH KBaIM(DUIHPOBAHHOM
5JIEKTPOHHOM TOAMKMCH HE BBIABIEHO HECOONIONEHHE YCIOBHH ee JeHCTBHTEIILHOCTH,
nopkHocTHoe muno OTaesa HanpaB/seT 3asBUTENI0 YKa3aHHBIM B 3asiBJIGHUH CIIOCOOOM He
nosnHee pabodero MHA, CIEAYIOUIEro 3a IHeM IocTymiuenus sassienus B Orzen,
VBEJIOMIIEHHE O TOCTYIUIEHHH 3asBJICHHS, COIEepiKalllee BXOIALIMA perucTpanioOHHbIN
HOMEp 3asBJICHHS, JaTy TMOJNYYeHHs 3asBJIeHUs, TNepedeHb HaMMEHOBaHMH (aiiios,
NpeNCTABAEHHLIX K HEMY IOKYMEHTOB, JaTy IOJTy4YeHHs pe3ylbTaTa MyHHUWMaIbHOH
YCIIYTH.

B cinydae ecaM B pe3yiabTare MPOBEPKHM YCUJICHHOH KBaJIM(UIMPOBAHHON
5JIEKTPOHHON TOJANKMCH BBISBICHO HECOONIONICHHE YCIOBHH €€ eWCTBHUTEIBHOCTH,
nomkHocTHOoe o Otaena: -

PUHAMAET pelleHHe o0 OoTKa3e B IpHeME JOKYMEHTOB, IOCTYIHMBIIHX B
SJIEKTPOHHO#H Qopme;

HATIPABJISET 3asSBUTENIO YBEIOMIICHHE O IPUHATOM PEIIeHHH B 3IEKTPOHHOH (opme
¢ yKazaHHeM NyHKTOB crated 11 MDexmepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O6
HJIEKTPOHHON HOANMKMCH», KOTOpPBIE MOCIYKHJIM OCHOBAaHUEM JUIsl ero MpuHATHsA. Takoe
yBeJOMJIEHHE TTOATUCHIBAETCS YCUIIEHHOH KBAIM(PUIMPOBAHHON 3JIEKTPOHHOM MOINHCHIO
joikHoctHoro  gmna  Otnena,  perucTpupyercss B CHCTEME  3JIEKTPOHHOIO
JIOKyMeHTo0o0OpoTa M HampaBisercs crnocobamy, yka3aHHbBIMH B IyHKTe 9 IlpaBun
MCIIOJIb30BaHUS YCHIIEHHON KBaTH(UIIMPOBAHHON 3/IEKTPOHHOM MOANMUCH IIPKU 0OpallleH ||
32 [OJyYeHHEM T[OCYIApCTBEHHBIX M  MYHHMLMIANBHBIX YCIYr, YTBEP)KIEHHBIX
nocranoBnenueM IpaBurtenscrBa Poccutickoit ®enepanuu ot 25.08.2012 Ne 852.

ITpouenypa, ycTaHaBjIMBaeMasi HACTOSALIUM IIYHKTOM, OCYILIECTBIAETCA B TCYECHHE
OJIHOTO paboYero AHs C MOMEHTA MOCTYIUICHHUs 3asiBlIeHHsA. B cioy4ae ycTaHoBnenus gaxra
HecoOM0/IeHUs. YCIOBUM JEeHCTBUTENILHOCTH 3JIEKTPOHHOW IMOAMHCH CPOK BBINOJIHEHUS
npoueaypsl - He Oonee 3 pabouux aHe.

Pe3ynbTat npouieypbi: HanpaBieHHe YBEAOMIIEHUs O MOCTYIUIEHUH 3asBICHUS UK
VBEJOMIICHHUSI 00 OTKa3e B MpHeMe JT0KYMEHTOB.

3.3.2. Cnenmamuct Otnena, BeNyUIHH MpyUeM 3asiBJIEHUH, OCYLIECTBIISAET:

YCTAHOBJICHHE TUYHOCTH 3asBHTENS; .

IPOBEPKY MOJHOMOYH 3asBUTEIIS (B Cily4ae ASHCTBHS 1O JIOBepeHHOCTH)

IIPOBEPKY HAIUYMsI JOKYMEHTOB, MPEIyCMOTPEHHBIX IYHKTOM 2.5 HacTOsIIero
Pernamenra;

MPOBEPKY  COOTBETCTBUS  IPEACTAaBIEHHBIX  JOKyYMEHTOB  YCTaHOBJIEHHBIM
TpeboBaHUAM (Haanexaiiee opopMIIeHHEe KONHH JOKYMEHTOB, OTCYECIBHE B JOKYMEHTAX
MOI4MCTOK, IIPUITUCOK, 3a4€PKHYTBIX CJIOB U HHBIX HE OTOBOPEHHbIX UCIIPABJIEHUH ).

B cnyuae orcyTcTBHs 3amevanuii cnieuranuct Oraena ocyllecTBIsET:

MpUeM U PEerdCcTPalMIO 3asBJIEHUS B CIIELIHAIbHOM XYypHae;
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BpPYYEHHE 3asBUTENIO KOIMH ONMCH INPEACTABICHHBIX TOKYMEHTOB C OTMETKOH O
JlaTe npreMa JOKYMEeHTOB, IPMCBOCHHOM BXOJsIEM HOMEpE, 1aTe U BPEMEHH UCIIONHEHUS
MYHHULIMIAJIBHON YCIYTH;

HarpaB/icHHE 3asBlIEHHs Ha PACCMOTpEHHe pyKoBoauTelio Menonkoma.

[Ipouenypsl, yCTaHABIMBAEMbIE HACTOSIIMM MYHKTOM, OCYIIECTBIIAIOTCA:

MpueM 3asBIICHHS U JOKYMEHTOB B T€UEHHE 15 MHHYT;

perucTpaiys 3asBICHUS B TEYEHHE OJHOrO IHS C MOMEHTA IOCTYTIJICHUS 3a5BJICHHSL.

PesynbTaT mporenyp: NPUHATOE M 3apETUCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE
Ha paccMOTpeHHe pykoBoauTemro Mcrnoikoma il BO3BpallleHHbIE 3aABHTE/II0 JOKYMEHTHI.

3.3.3. PykoBoautens  Mcmonkoma  paccMarpuBaeT — 3asBJIGHHE,  ONpENelNseT
MCIIOJIHUTENS ¥ HarnpaBiseT 3asBiaeHue B OTaell.

[Ipouenypa, ycraHaBlIMBaeMass HACTOALIMM ITyHKTOM, OCYLUECTBJISICTCS B TE€YEHHE
OJTHOTO JIHSI C MOMEHTA PErHCTPAIliH 3asBIICHHS.

Pe3ynbTaT MpoLeaypbl: HAlIPaBJIECHHOE UCIIOJTHUTEIO 3asBICHUE.

3.4. IloaroroBka pe3yjbTara MyHHUUIAIBHOH YCIYTH

3.4.1. Cnenunanuct Otxena:

paccMaTpHBAaeT MOKYMEHTh Ha HaJlW4Me OCHOBAHWM IS NPHUCBOCHHS, JHUIICHHUS,
BOCCTa2HOBJICHHS CTIOPTUBHOIO pa3psi/ia;

FOTOBUT IMPOEKT TOCTAHOBIIEHHS (PACIOPSIKEHMs) O NMPHUCBOEHMH JHOO MUCHEMO
3aABHTENIO 00 OTKAa3e C yKazaHHeM NpPUYKMH (Jajiee — IPOeKThl JOKyMeHTa) 0(pOpMIISeT B
YCTAHOBJICHHOM NOPSIKE;

OCYILECTBIIIET B YCTAHOBJICHHOM TOpSAKE NPOLELYphbl COIJIACcOBaHUS MPOEKTa
10JIFCOTOBIIEHHOI'O JIOKYMEHTA,

HaTpaBJIseT MPOEKT JOKyMEeHTa Ha noanuch Pykosoautemo Mcnonkoma (numy, um
YTIOJTHOMOYEHHOMY ).

[Tpouenypa, ycraHaBiuBaeMasi HaCTOSIIAM MyHKTOM, OCYIUECTBIJIACTCS B TCYCHHE
Tpex JHeil ¢ MOMeHTa NOCTYNJIeHUs JOKYMEHTOB B OT/IEN.

PesynbraT mOpoleayp: MpPOeKTbl, HANpaBlIeHHblE Ha NOANUCh PykoBoauTeio
HcnonkoMa (JIUILY, KM YIIOJIHOMOUYEHHOMY ).

3.4.2. Pykoomutens Mcnonkoma (M0, UM YHOJIHOMOYEHHOE) YTBEpPKIAeT
pelenue u 3aBepsieT ero ne4arsio Mcenonkoma. IToanucannbie 1OKyMEHTBI HAPABJISIIOTCS
crnenmanucty Otaena.

Ipouenypa, ycraHaBiudBaemas HAcCTOSIUMM ITYHKTOM, OCYIIECTBISE€TCA B ICHb
[IOCTYIJIEHHUS TIPOEKTa HA yTBEPIXKIAeHHE.

Pe3ynbTar mpolueaypbl: yTBEpKIAEHHOE pelleHHe.

3.5. Beigaua 3asBUTENIO pe3yJibTaTa MyHHUIUNIAIBHON YCIIyTH
3.5.1. Cnenunamuct Otrnena:

JenaeT OTMETKY B 3a4eTHOM KBaIM(UKALMOHHOW KHHXKKE O TPUCBOEHHH
CTIOPTHBHOTO pa3psaa;
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B ciy4ae oOpamieHHs 3afBHTENs B TEpPBbIA  pa3  BBIAACT  3a4YETHYIO
KBATHDHUKALMOHHYIO KHIXKKY C TIPHCBOGHHBIM Pasps/ioM, BblaeT HarpyIHbIH 3HAK.

IIponenypa, ycTaHaBIMBaeMasi HACTOSIIMM IyHKTOM, OCYIIECTBJIAETCA B TEUCHHUE
JH4 IPOBEIEHUs NpeabLIyIei mpoueaypbl.

Pe3ynbTat: BblJlaua 3a4€THOM KHHKKH 3asBUTEIIO.

[Tpoueaypsl, ycTaHaBINBaeMbl€ HACTOSINMM IYHKTOM, OCYIUECTBJIAIOTCSA B JCHb
NMpUOLITUSL 3asiBUTEIIS.

PesynbTaT npoueayp: BbIaHHBIE TOKYMEHTBI, HArpyIHBIA 3HaK.

3.6. McnpaBiieHHe TEXHHYECKHX OLIHOOK.

3.6.1. B cinydae oOHapykeHUs] TEXHHUYECKOH OMIMOKH B [OKyMEHTe, SIBIIoLIeMCA
pe3y/bTaTOM MYHHIMTAIBHON YCIyTy, 3a9BUTEb NpeacTasiseT B Oraen:

3asBlIeHHe 00 UCIIPaBIeHHH TEXHHYECKOH omMOKH (mpunoxenre Nel);

JOKYMEHT, BBbIJIQHHBII 3asBUTENIO KakK pe3yJbTaT MYHMIMIIAIBHOH YCIyTH, B
KOTOPOM COJIEPIKUTCS TEXHUYECKasl OlInOKa,

JOKYMEHTBI, MMEIOLUe IOPUINYECKYI0 CHIY, CBHIETEJbCTBYIOIIHE O HAJIUYUH
TEXHUIECKOH OIIMOKH.

3asBiaeHue 00 HUCIPaBIEHHH TEXHHUUYECKOH OINMOKH B CBEIEHHSX, YKa3aHHBIX B
JIOKYMEHTE, SBJISIOLIEMCS] Pe3y/bTaTOM MYHHIHMAAbHOW YCIYTH, MOJACTCH 3asBUTEIEM
JMYHO, MO0 TOYTOBHIM OTHpaBjieHHeM, nubo depe3 Enuubli mnopran u (diu)
PecnyONMKaHCKHA MOPTal MIM  MHOTO(QYHKIHOHAIbHBIH LHEeHTp MpeaoCTaBIeHHs
roCyJ1apCTBEHHBIX U MYHUIUIIAIBHEIX YCIIYT.

3.6.2. CnenanucT, OTBETCTBEHHBIH 3a IpUEeM JOKYMEHTOB, OCYIIECTBJISET MPHUEM
3adBJICHUs] 00 MCIpPaBIIEeHHH TEXHUYEeCKOW OIIMOKH, pErucTpUpyeT 3asBJICHHE C
IPUJIOJKEHHBIMH TOKYMEHTaMH U nepeaaer ux B Oraen.

[Tpouenypa, ycraHaBlIMBaeMasi HACTOSAIIMM ITYHKTOM, OCYILECTBIISETCS B TeUeHHe
OJIHOTO JTHS C MOMEHTA PErHCTPALMH 3asBJICHHU.

PesynbTar Mpoueayphl: IPUHATOE U 3aperuCTPUPOBAHHOE 3asABJIEHUE, HAIPABICHHOE
Ha paccMOTpeHHe criennanucty Otnena.

3.6.3. Cnennamuct Otaena paccMarpuBaeT JOKYMEHTBI M B IENiX BHECEHUs
MCIpaBIeHUuH B JOKYMEHT, SBISIOLIMICS Pe3ybTaTOM YCIIYTH, OCYLICCTBISICT MPOLEe1yPbl,
MpeaycMOTPEHHbIE MYyHKTOM 3.4 Hactosmiero Pernamenta, ¥ BbIIaeT HCIpPaBIeHHbIH
JIOKYMEHT 3asBUTEJIIO JINYHO IOl POCTIUCH C H3bATHEM Y 3asBUTENIS OpUTHHAIIA IOKYMEHTa,
B KOTOPOM COIEPXKHTCS TEeXHHUYecKas OIMOKa, MM HalpapisgeT B aJpec 3asBUTEIs
IIOYTOBBIM OTIIPABJIEHHEM (MTOCPEACTBOM 3JIEKTPOHHOH MOYTHI) NUCBMO O BO3MOIKHOCTH
N10JIy4eHHsl JOKYMEHTa MpH npeaocrasieHuud B OTaen opuruHana JOKyMeHTa, B KOTOPOM
CONIePIKUTCS TeXHHYecKas omuoKa. :

[Ipouenypa, ycTaHaBIMBaeMasi HACTOSILIUM ITyHKTOM, OCYIIECTBIISIETCS B T€YCHHE
Tpex JHeil mocie OGHAapy)KeHHs TEXHMYECKOH OWIMOKH MM MOJNy4YeHHs OT roboro
3aMHTEPECOBAHHOTO JIMIA 3asBJIEHHUS O JOIYILISHHOH OlnOKe.

PezynbTaT MpoLEeaypbl: BblJaHHbIH (HanpaBIeHHbIH ) 3a9BUTENIO JOKYMEHT.

4. IMopsaaok 1 GpopMbI KOHTPOJIA 32 MPEAOCTABIEHHEM MYHHUHIAJIBHOH YCIyTH
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4.1. KoHTpoJib 32 TIOTHOTOMN M Ka4yecTBOM NMPEe/IOCTaBIIEH!s: My HUIIMITAILHOH YCITyTH
BKJIIOUAET B ceOs BHISBICHHE M yCTpaHEHHWe HapylLIeHWi mpaB 3asBHTElNCH, NPOBEICHUE
[POBEPOK COOIOAEHUS TIPOLeyp TIPEeOCTABIEHNs My HHIMIIAILHOH yCIyTH, MOArOTOBKY
pemenuii Ha OedicTBus  (OesnedicTBHE) MOJDKHOCTHBIX JIMIL  OpraHa —MeECTHOIO
caMOyTIpaBl€HHH.

MdopmamMu KOHTPOJS 332 COOIONEHHEM HCIOIHEHHUS aJIMMHUCTPATHBHBIX MPOLELYp
SIBIAIOTCSL:

) mpoBepka ¥ COIJIACOBAHHME TIPOEKTOB [OKYMEHTOB IO TIPEIOCTABICHHIO
MYHHITHNIATBHOM yCIyrHd. Pe3ynbTaroM npoBepKH ABIAETCA BU3HPOBAHUE [IPOCKTOB;

2) IPOBOAMMBIE B yCTAHOBJIEHHOM IOPS/IKE IPOBEPKYU BeJIEHUS 1EJ0NPOU3BOACTBA;

3) npoBe/ileHHe B YCTAHOBJIEHHOM IIOPSIKE KOHTPOJIBHBIX TPOBEPOK COOIIONCHHUS
IpoleIyp PeoCTaBIeHHs MyHUIIUIIAIIBHON YCITYTH.

KOHTpONbHBIE TIPOBEPKH MOTYT OBITH IJIAHOBBIMH (OCYILECTBAATHCS HA OCHOBAHUMH
[1OJTyTOIOBBIX HJIM TOMOBBIX [UIAHOB paGOTHI OpraHa MECTHOTO CaMOYNpAaBIeHHs) W
BHENIaHOBLIMH. [IpH mpoBeNeHWH MNPOBEPOK MOIYT PAcCMaTpUBATBCA BCE BOIPOCHI,
CBSI3aHHBIE C TIPEOCTABJIEHHEM MYHHIMITAIBHON YCIyrH (KOMTIJIEKCHBIE POBEPKH ), HIIH
110 KOHKPETHOMY OOpalCHUIO 3asBUTEIIS.

B mensix TeKylero KOHTPOJIS UCIONIB3YIOTCS CBEEHU, MMEIOIINECS B 3TIEKTPOHHOH
Gase JaHHBIX, CIy)XeOHas KOPPECIOHICHIHs, YCTHAas H NMCbMeHHas WH(opMauus
CIIELIMAIUCTOB, OCYIIECTBISIFOIIUX BbIIOJHEHHE aIMUHUCTPATHBHBIX NIPOLEAYP, Ky pHallbl
y4eTa COOTBETCTBYIOIINX JOKYMEHTOB U JIpYTHE CBE/ICHUS.

JIns OCYLIECTBICHUST KOHTPOJIS 3a COBEPIICHHEM JEHCTBHU NPU MPEJOCTaBICHUH
MYHMIMNANBHOW  yCIyrM W NPUHATHH  pellleHui  pykoBoauTento  Fcnonkoma
TIPENCTABJISKOTCS CIIPABKHU O pe3yJibTaTax Npea0oCTaBIeHUs MyHHIIMTATbHON YCITyTH.

O cinyyasix ¥ IpHYMHAX HAPYLIEHHS CPOKOB, IOCJIENIOBATEILHOCTH U COJIEPIKAHUSA
a/IMHHUCTPATHBHBIX [IPOLEIYpP CNelNaTUCThl HEMEIJIEHHO HHGOPMUPYIOT PYKOBOIUTENS
oprasa, MpeJoCTaB/SIOLEr0o MyHHIMNAIBHYIO YCIIYTY, & TAKIKE MPeANPHHUMAIOT CPOYHBIC
MephI 10 YCTPAaHEHHIO HapyLIEHHH.

4.2. Tekylmyii KOHTPOJb 3a COONIOZIEHHEM TOCIeN0BAaTeNbHOCTH JIEHCTBHM,
onpesieNeHHbIX aIMHUHHCTPATUBHBIMHU [TPOLIEY PaMH 110 IPEIOCTABICHUIO MyHHIIHITATbHON
VCIYTH, OCYLIECTBISETCS 3aMeCTUTENIEM PYKOBOIHUTENS, OTBETCTBEHHBIM 3a OpraHU3alUuio
paboTHI MO MPeIOCTaBICHHIO MyHULIMIIAIBHOM YCIIYTH, @ TaKXKe CTIeHaTMCTaMi OTAe/a.

4.3. TlepeyeHb JODKHOCTHBIX JIML, OCYLIECTBJIAIOIIMX TEKYLIHA KOHTpPOJIb,
YCTAHABIIMBACTCS TOJMOKEHUAMH O CTPYKTYPHBIX HOJApasleeHHAaX oOpraHa MeCTHOI'o
caMOyIIpaBlieHHs ¥ JOKHOCTHBIMHU PerilaMeHTaMH.

[To pe3yibTaTtam MPOBEJCHHBIX IPOBEPOK B CIIydae BbISABJICHMS HapyIIEHWH TpaB
3asBUTe]eld BUHOBHBIE JIMIIa IPHUBJEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKoHOaTenbcTBOM Poccuiickoil Menepanun. o

4.4. PykoBoauTeNb OpraHa MeCTHOIO CaMOYIpPAaBJIEHHs HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE pacCMOTpeHHe 00pallleHHi 3asBUTEIEH.

PykoBOuTEND (3aMeCTUTEIb PYKOBOAMUTENA) CTPYKTYPHOI'O NOJApa3ieJIeHns opraHa
MECTHOTO CaMOYIpaBJIeHHs HECeT OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOe M (WIH)
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HeHasIexkKalllee BbIMONHEHHEe aJMMHHCTPATUBHBIX IeHCTBHH, yKa3aHHBIX B pasjeine 3
nacrosiero Pernamenra.

JIOJKHOCTHBIE JMLA U WHBIE MyHULUIATbHBIE CITy)KAlIKE 38 PELICHHS M 1eHCTBHS
(Ge3neiictBue), TNpUHUMaeMble  (OCyLIECTBIsieMble) B XOAe  MPEIOCTABICHHS
MYHHIXIATBHOH YCIyrd, HECYT OTBETCTBEHHOCTh B YCTAHOBIEHHOM 3aKOHOM MOPANIKE.

4.5. KoHTpoJb 3a NPeAOCTaBICHHEM MyHUIUIIAIBLHON yCIIyTd CO CTOPOHBI IPaX/iaH,
X OOBeIMHEHWH W  OpraHM3allfii, OCYLIECTBIAETCA IOCPEACTBOM  OTKPBITOCTH
JIeSTELHOCTH OPraHa MeCTHOTO CaMOYIIPABICHHS TIPH IIPEIOCTABICHAH MyHHLHUIATBHON
YCIIYrH, MOJyYeHMsl TONHOM, AaKTyalbHOH M JOCTOBEPHOH HH(OpMALHMH O MOps/Ke
[PENOCTABICHUST MYHHUIMIAIbHOH YCIyTH H BO3MOKHOCTH JOCYAEOHOr0 paccMOTpeHMs
obpaiteHuil (an00) B mpolecce NpeoCTaBIeHUs MyHULUIATBHON YCITyTH.

5. JlocyneOHblii (BHeCY1e0HbIH) NOPSIIOK 00:Ka/10BAHHS PeleHHil H 1eHCTBHH
(De3meiicTBHS) OpraHa, NpeAoCTABISIONIEr0 MYHHIHNIAJBHYIO YCIYTY,
MHOroyHKUHOHAJTBHOTO EHTPA NPeI0CTABIEHHS TOCY1aPCTBEHHBIX H
MYHHIMIAJbHBIX YCJIYT, OpraHu3auHii, yKkasanapix B yactd 1.1 craTen 16
®enepanbHoro 3akona ot 27.07.2010 Ne210-d3, a Takke HX JOXKHOCTHBIX JIHI,
MYHHIHIIAJbHBIX CJYKAIWHX, pA0OTHHKOB

5.1. [losyuyaTend MyHHUMIATLHON YCIyrH HMEIOT NpaBo Ha OOXajloBaHHE B
nocynebHOM mopsaake reicTBuil (OezneicTBus) cOTpy AHMKOB KicmonKoma, y4acTByrOIHIX
B MPe/I0CTABIEHHH MyHHIUNANBHOH yciayry, B McnonkoM umd B CoBET MYyHHIMIIAIBHOTO
obpazoBaHus.

3asgBHUTENIL MOXKET OOPATUTHCS C JKATO00H, B TOM YHCIIE B CIECNYIOIIMX CITyqasX:

1) HapylIeHHe CcpoKa pEerucTpalMM 3ampoca 3asBUTENs O TPeAoCTaBIEHUH
MYHHUIIMOAIBHOM YCIIYTH; -

2) HapylIeHHe CPOKa MPEeOCTABIEHHS MyHUIUIIAIBHON YCIIYTH;

3) TpeboBanKe y 3asBHTENS TOKYMEHTOB WM HHGOpPMaLUH JHOO OCYyLIECTBIIECHHS
JedCTBUH, TMpelacTaBleHHWe WM  OCYILIECTBIEHHE KOTOPBIX HE IPEayCMOTPEHO
HOPMATHBHBIMH TPaBOBBIMH akTaMu Poccuiickoir Penepauuu, Pecny6muku Taraperaw,
MYHHIIHIIATBHOTO paiioHa s MPeaoCTaBIeH!s MyHULMNIATIBHON YCIIYTH,

4) orkaz B MpHeMe [OKYMEHTOB, IPEJOCTaBJIeHHe KOTOPBIX TNPeayCMOTPEHO
HOPMATHBHBIMH MPaBOBbIMH akTamu Poccuiickoit ®@enepanun, Pecny6muku Tarapcran,
MYyHHIMIIAILHOTO paitoHa /IS IPeOCTARICHUS MyHULIMIIATIBHOM YCIYTH, Y 3aABUTEII,

5) oTKa3 B NpeAOCTaBICHUM MYHUIMNAIBHON YCIIyrd, €CJIM OCHOBaHHS OTKas3a He
[peaycMoTpeHsl GeaepabHBIMU 3aKOHAMH U TIPUHSTBIMH B COOTBETCTBMH C HUMH WHBIMH
HOPMATHBHBIMH TpaBoBbIMM akTamMH Poccuiickoii ®enepauuyu, 3aKOHAMH H HHBIMH
HOPMATHBHBIMH TIpaBOBbIMH aktamu Pecnybnmkm TarapcraH, MYHHUUNAIBHBIMA
PaBOBLIMH aKTaMH;

6) 3aTpeOOBaHMe OT 3asBUTENSl TPH MPEJOCTABICHHH MYHHMIMNAIBHON YyCIyTH
IUIaThl, HE MPEIyCMOTPCHHOH HOPMATHBHBIMHM IIPaBOBBIMHM aKFamMH PocCCHiiCKOi
denepanuu, Pecniybnuku Tatapcran, MyHHIIMNIATBHOTO paiioHa;

7) otkaz MHcnonkoma, pomkHocTHoro nuna Mcemonkoma - B HCHpaBlieHUH
JIOMYILICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe IPENOCTABIEHHS
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MYHHIMIIATBHOW YCIYyrH JOKyMeHTaX Ju00 HapylleHHe yCTAHOBJIEHHOIO CPOKa TaKHX
HCIPaBlIeHHH;

8) HapylneHHe cpoKa WM [OpsAKa BblAa4d JOKYMEHTOB [0 pe3yjbTaram
peoCTaBIeHUs MyHUIUTIAILHON YCIYTH;

9) IPHOCTAHOBJIEHHE MPEAOCTABICHHA MYHUIMIAILHON YCIYTH, €CIM OCHOBAHMS
NPUOCTAHOBJIEHUST HE MPeIyCMOTpeHbl (elepaqbHbIMU 3aKOHAMH M TPHHATHIMH B
COOTBETCTBHM C HHMMH HHBIMM HOPMATHBHBIMH TpPaBOBbIMM aKTamMu Poccuiickoi
Dejlepaliy, 3aKOHAMHM M WHBIMH HODMATHBHBIMH TPaBOBbIMHM akTamu PecryOianku
TarapcTaH, MyHHLIUIIAIHBIMHA TIPABOBBIMH aKTaMH;

10) TpeboBanre y 3asBATENs IpPH MPEJOCTABIEHHUM MYHHIMIIATBHOH YCIYrH
JIOKyMEHTOB WJIH HHOOpPMalMM, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCh NP MEPBOHAYAIBHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOJHMBIX JUIs
TIPeIOCTARNEHHS MYHHIMIIAIBHON yCIyrd, JHO0 B IPENOCTaBJICHWM MYHULHMNAILHOH
VCIIyTH, 3a MCK/IIOYEHHEM CIlydaeB, IPelyCMOTPEHHBIX MyHKTOM 4 uactd 1 crateu 7
DenepanbHOro 3akona Ne 210-@3.

5.2. XKanoba Ha pemeHus W IeAcTBUs (Oe3nelicTBHe) opraHa, IPEeIOCTaBISAIOLIETO
MYyHHIMOAIGHYIO — YCIyTy, JOJDKHOCTHOTO — JIMIla  OpraHa,  I[peZoCTaBISIOLIEro
MYHHIMIAIBHYIO YCIYTY, MYyHHIMIIAIBHOIO CJIyKallero, PyKOBOIUTENS Oprama,
ITPENOCTABNSAIONEr0 MyHHLUMIAIBHYIO YCIyry, MOJaeTcs B NHCBMEHHOH (opme Ha
OyMa)KHOM HOCHTENe WK B 3JIEKTPOHHOMH (opMme.

JKanoba moxer ObIT HampasieHa no noyre, yepes MOLI, oduumanbHeii caiT
MYyHHUIMIIAIBGHOTO paioHa, ExunHbii mopran, PecnybiuMkanCKuil mopTaln, a Takke MOXeT
OBITH IPUHSATA TIPU JTUYHOM NIPHEME 3asBUTEIIS.

5.3. Xanoba, MOCTYNUBINAS B OPTaH, MPEAOCTABISIOUIAI MYHHIUIIATBHYIO YCIIyTY,
1100 BBHIIECTOSIMKN opraH (MpH ero HaIW4MM), IOJUIEXKHT PACCMOTPEHHIO B TEYCHUE
NATHAJAUATH pabouMX JHEH cO JHS ee perHcTpalid, a B ciydae 00XalOBaHHS OTKa3a
oprasa, peIoCTaBIsIoMEero MyHHIUIANIbHYIO YCIIYTY, B IPHEME TOKYMEHTOB Y 3asBUTEI
1100 B HWCIpaBIEHHM JAOIMYLICHHLIX OMEYATOK M OIMOOK MIM B Cilydae O0XaloBaHWs
HapyLIEHHUs YCTAHOBJIEHHOTO CPOKa TAKUX HCIIPABICHHH - B TeUEHHE NATH pabouux JHEN
CO JIHS €e perucTpaluu.

5.4. Xanoba nomKHA coiepiKaTh ClIeay IOy HH(popMaLuio:

| ) HaWMeHOBaHHe OpraHa, MPeA0CTABIAIOLIErO YCIYTY, I0/KHOCTHOTO JIMLA OpraHa,
MPEOCTABISAIOUIET0 YCIYTY, WIM MYHHLMIIAJIBLHOIO CIIY)KAIlero, pPelleHuss ¥ AeHCTBUS
(OeszelicTBHE) KOTOPBIX 00XKAIYIOTCS;

2) pamMuauio, UM, OTYECTBO (TOCTEeIHEee - MpH HAIWYMK), CBEIEHHMS O MeECTe
JKUTEILCTBA 3asBUTENS - (QU3UYECKOTO JMIAa MU0 HAaMMEHOBAHME, CBEJIEHHUS O MeECTe
HAXOKIEHUs 3asBUTENSA - IOPUIAYECKOro JIMIA, a Takke HoMmep (HoMepa) KOHTaKTHOIO
tenedona, aapec (ampeca) 3€KTPOHHOH MOYTHI (IPH HATMYHMH) W IOYTOBBIH ajapec, Mo
KOTOPBIM JOJDKEH OBITh HAIpaBlieH OTBET 3asBUTEIIO;

3) cBenennsi 00 oOKamyeMBIX pelIeHHAX M JeHCTBHAX (Oe3nedcTBMM) Oprasa,
PENOCTABSIOEr0  MYHHUMIIANBHYIO  YCIYry, JO/DKHOCTHOrO  JHIA  OpraHa,
[IPEI0CTABIIAIOMIEr0 MYHUIIMITAIBHYIO YCIYTY, HJIH MYHHIHMIIAIBHOTO CIIy Kalllero;
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4) 1oBO/IbI, HA OCHOBAaHWH KOTOPBIX 3asBHUTENIb HE COIJIACEH C pEIICHHEM H
nelicrsuem (Oe3melcTBMEM) OpraHa, IIPeJOCTaBJIAIOIIETO YCIYry, HOJDKHOCTHOrO JIMIA
oprasa, MpeI0CTaBIsAIOMEro yCIyry, Wi MyHHIUIAIBHOTO CITyXKallero.

5.5. K xanobe MoOryt ObITh MPHJIOKEHBI KOINHH JOKYMEHTOB, MOATBEPXIAFOIIMX
M3JI0’KEHHbBIE B JKajn00e obcToATenbecTBa. B TakoM ciyyae B xkanode NpUBOAMTCS MEPEYEHb
IpUJIaraeMbIX K He JTOKYMEHTOB.

5.6. Tlo pe3ynbTaTaM pacCMOTpPEHHs >KanoObl MPHHUMAETCH OJHO H3 CIEAYIOLIMX
peLIeHUH:

1) sanoba yqoBIeTBOPSIETCsA, B TOM YHcie B GopMe OTMEHBI IIPHHATOrO pPelleHus,
VCTIPABJIEHHsT JOMYIIEHHBIX ONEeYaToK U OmHMOOK B BbIIAHHBIX B pe3ylbTare
peoCTABIEHHS] MyHUIUIIATBHOW YCIIyTH JOKYMEHTaX, BO3Bpara 3asBUTEIIO JICHEKHbIX
CpE/ICTB, B3MMaHHE KOTOPBIX HE IPEAyCMOTPEHO HOPMATHBHBIMH IPABOBBIMH aKTaMH
Poccuiickoii ®enepanuy, HOPMAaTHBHBIMH MpaBOBBIMH akTamu Pecmy6muku Tarapcran,
MYHHITHIATbHBIMH TPABOBBIMU aKTAMH;

2) B yIOBJICTBOPEHUH KaJIOOBI OTKa3bIBAETCH.

He mosaHee nHs, clenyroniero 3a JHEM IMPHUHATHS pELIEHUs, YKa3aHHOTo B
HACTOSIIEM MYHKTE, 3asBUTENI0 B NUCbBMEHHOW (opMe M MO JKEJaHWIO 3asABHUTENA B
SNEKTPOHHOHN (opMe HalpaBIseTcss MOTUBUPOBAHHBIN OTBET O PE3YJIbTATAX PACCMOTPEHHS
HKaOOBI.

5.7.B cnydae mpu3HaHHA KajoObl, NOMJIEKAIIEH YIOBIETBOPEHHIO, B OTBETE
3aABUTENIO JaeTcsa HHbopMaI|sa O JeHCTBHAX, OCYLIeCTBIseMbIX MCIoIKoMOM, B Iensax
He3aMeIJIHTEIbHOr0  YCTpaHeHWsl  BBIABIGHHBIX  HApYIIEHHH  Npd  OKa3aHHH
MyHHIHITATEHON YCIIyTH, a TaK)Ke MIPUHOCATCS U3BUHEHUS 3a 0CTaBIEHHbIE HEY100CTBA U
yKa3bIBaeTCd MHPOPMAIUS O AATbHEHIINX JAeHCTBHIX, KOTOPble HEOOXOIHUMO COBEPIIMTh
3asiBUTENIO B IENAX MOJTYyUYeHUS MyHUIIUNIATBHOH YCIyTH.

5.8. B ciayuyae mpU3HAHMSA KanoObl, HE TMOAJEXKalleH yIOBJIETBOPEHHIO, B OTBETE
3asgBUTEIIO, JAIOTCS apryMEHTHPOBAHHbIE Pa3bsCHEHUs O IPHUYMHAX IIPHHATOrO PElIeHMS,
a TakKe nHMOpMaIKs O opsaAKe 00KaToBaHWs IPHHATOTO PELIEHHUS.

5.9. B ciyyae ycTaHOBJIEHHS B XOJie WJIH IO pe3ysibTaTaM pacCMOTPEHHS KanoObl
MPU3HAKOB COCTaBa aJAMHHHCTPATHBHOI'O [PAaBOHApPYLUEHUS HIM  IIPECTYIUICHHS
JIOJDKHOCTHOE JIHI0, PabOTHHK, HaJeNeHHble TONHOMOYMAMH 110 PACCMOTPEHHIO Kalob,
He3aMeIJTUTETbHO HaMPaB/AoT HMEIOIIMeCss MaTepHalibl B OpraHbl HPOKYpPaTyphl.

6. Oco0eHHOCTH BbINOJHEHHSI AAMHHHCTPATHBHLIX Npoueayp (AeicTBHIi) B
MHOTO()YHKLHOHAJIbHBIX HEHTPAaX NPeA0CTAB/IeHHs rOCYAapCTBEHHBIX H
MYHHUHNAJBHBIX YCJIYyT

6.1. [locnenoBaTenbHOCTE IEHCTBUI MPH NPEAOCTABICHUU MYHULMNIAIBHON YCIIYTH
BKJIKOYAET B ce0sl clieIyIollue MpoLe1yphl:

1) wHbOpMHpOBaHHE 3asBUTENs O TMOPSAKE MPEAOCTABIEHHUS MYHHIUIAIbHOM
YCIIyTH;

2) TpPUHATHE M PErMCTPANMs 3afBIEHHS M JOKYMEHTOB, HEOOXOMMMBIX Ui
IpeA0CTaBICHU MyHHIIANAJIBbHON YCIIYTH;
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3) HanpaBiieHHe 3asBJIeHHs ¢ JOKyMeHTamu B Mcnonkom;
4) BbI1aua 3asBUTENIO pe3yabTaTa MyHHIIMIIAILHOH YCIIyIH.

6.2. UndbopmupoBanue 3asBUTENsT O MOpPSAKE NPENOCTABICHHS MYHHIHIIAIbHOM
YCIyTH.

3asBuTenb BOpaBe oOpatuThes B MOIL| nuuHo, no rtenedoHy s MOITy4eHHs
KOHCYJIbTALUN O TIOPSIKE MONyYeHUsI MyHUIIMIIATbHOH YCIIyTH.

Crnenuamuct M®L] uadopMupyeT 3asBHTENs, B TOM 4YHCIEe [0 COCTaBy, (opme
peACTaBJIsIEMON JTOKyMEHTAlMd W JAPYTMM BOMpocaM Ui MONy4€HHs MYHHUUMIAIbHOM
VCIIYTH W IPH HEOOXOJMMOCTH OKa3bIBaeT IIOMOIIb B 3alIOJIHEHWH OJlaHKa 3asABJICHHUA.

3asBUTENL MOMXET IONY4YUTh HHGOOPMAMIO O TMOpPsSAKe IpeloCTaBlIeHHs
MyHHIIMOAIBHOW  yCIyrH  myTeM  cBoOomHoro  jgoctyma ¢ cadita  MOI]
http://mfc16.tatarstan.ru/

[poueaypbl, yCTaHaBIHBaeMbleé HACTOALIMM IIYHKTOM, OCYIIECTBIISIOTCS B [€Hb
oOparieHus 3asBUTEIIS.

Pesynprar mpolenyp: uH(opmanms 1o cocTaBy, (opMe MpeacTaBiseMoi
JIOKYMEHTAIIUH U JPYTMM BOIIPOCAM TOJyYeHUs] MyHULUIIATbHON yCIyTH.

Cnocobom ¢ukcanuu pe3yjbTaTa aIMHHHUCTPATHBHOM IPOLEIYPHI SBIISETCS
YCTAHOBJIGHHE CNENHATUCTOM MHOTO(QYHKIHOHAIBHOTO LeHTpa (akra OTCYTCTBUS Y
3aABUTEIIA BOIIPOCOB, CBA3aHHBIX C IPENOCTaBICHHEM MYyHHIIHIIAIBHOH YCIIyTH.

6.3. [IpuHATHE U peTUCTpaLlUs 3asBICHU.

6.3.1. 3asBuTenp noAaeT INHUCbMEHHOE 3adBJICHHE O  TIPEJIOCTaBJICHUH
MYHHWIIHTIAIBHOH yCIyrH W HpeJICTaBiIsfeT JOKYMEHTbl B COOTBETCTBHH C MYHKTOM 2.5
nacrosiutero Permamenta B M®L], ynanennoe pabouee mecro M®ILI.

6.3.2. Cnenmanuct M®LI, Bexyuuii npueM 3asBI€HHH, OCYLIECTBIISET MPOLENY PbI,
npeaycmorpennsie Cornammenuem o B3aumoaeicTsun ¢ MOILI.

[Ipouenypsl, ycTaHABIMBAEMblE HACTOAIUMM IIYHKTOM, OCYIIECTBISIOTCS B CPOKH,
ycTaHoBeHHble CoralieHueM O B3aUMOJICHCTBHH C MOII.

PesynbTaT Npouenyp: NpHHATOE H 3apErUCTPUPOBAHHOE 3asiBIIEHHE.

CnocoboMm ¢ukcanuu pe3ynbTaTa aIAMHHUCTPATHBHOW TPOLEAYpPbl SBISETCS
othopmIleHHe PACIIUCKHU (OTIUCH) O TIPUEME JIOKYMEHTOB OT 3asBHTEIIS.

6.4. HanpaBnienue 3asBieHUs ¢ JOKyMEHTaMH B MCrojikoM.

6.4.1. Cneunanuct M®L] npuHATHIN MaKeT JOKYMEHTOB HanpasiseT B McnonkoMm B
TIOpAZIKE, YCTAHOBJIEHHOM pernamMeHToM pabotel ML

[Tpouenypbl, ycTaHABJIHBa€Mble HACTOSIIHM ITYHKTOM, OCYLIECTBIIAIOTCS B CPOKH,
ycranosieHnsie CornamenueM o B3aumoeictsun ¢ MOL. o

PesynbTaT nmpoueayp: HarpaBieHHble B MICIIOIKOM TOKYMEHTBI.

6.5. Beigaua pe3ynbTaTa MyHHULMIIATBHOH YCIIYTH.
6.5.1. Cnenumanuct Otaena B YCTAaHOBJIEHHOM IIOPSAJKE HAIpaBiIseT pe3ylbTaT
NpeAOCTaBICHUS MyHHIIUIIATBbHON yeayru B MOLI.
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6.5.2. Criermanuct M®LL 1pu MOCTYIIEHHH pe3yabTaTa MyHHIIHIIATBHOH YCITYTH U3
McrosikoMa perucTpHpyeT €ro B YCTAHOBJICHHOM TOPS/IKE, M3BEIIaeT 3asBHTeNs (ero
IIpe/CTABUTEJIS) C HCIIOJb30BAHUEM CTIOCO0A CBSI3H, YKa3aHHOTO B 3asBIICHUH, O pe3y/IbTaTe
Ipe10CTaBIeH!s] MyHHIMNAIBLHON YCITYTH.

[Tpouenypsl, ycTaHaBIMBAEMble HACTOAIMM MOIAMYHKTOM, OCYIIECTBIIAIOTCS B ICHb
MOCTYIUIEHUS TOKyMeHTOB U3 Mcmonkoma.

Pe3ynbTaT NpoLeAyp: W3BELIEHHe 3asBUTENs (€ro NpeacTaBUTeNs) O pesyibTare
NpeAoCTaBICHHSA MyHULIUNIAIBHONW YCIYTH.

6.5.2. Cnenmanuct M®L BbIIaeT 3agBUTENIO Pe3yIbTaT MyHHUIUNATBHOM YCIYTH.

[Ipoueaypsl, yCTaHABIHBaeMble HACTOALIAM ITyHKTOM, OCYIIECTBJAIOTCA B JCHb
[PHOBITHSA 3asBUTENS B CPOKH, yCTAHOBIEHHBIE periamenToM paborer MOLL

Pe3ynbTar npoleayp: BbLIAHHBIN pe3yIbTaT My HHIHIIATbHOH yCIyTH.

CnocoboM (uKcauuu pe3yinbTaTa aJMMHMCTPATHBHOW IpOLENYyphbl ABJISAETCS
IIpOCTaBIeHre OTMETKH B JKypHAJIE BbIIAYH Pe3yIbTaTOB MyHHIHUTIATbHAIX yCIyT.

wiat
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[punoxkenune Nel _

(HaumeHoBaHue opranmzaiuy, ®UO pykoBoaUTENA OpraHH3aLUH
W TIPEICTABUTENS OpraHu3alium)

3aasaenue
00 MCIIPABJIEHHH TEXHHYECKOii OMMOKH

Coobmaro 06 ommuOKe, JOMYIIEHHOH NP OKA3aHUM MYHHUMMAIbHOH YCIyrH

(HauMeHOBaHUE YCITYTH)
3anucaHo:

[TpaBuibHBIE CBEIEHUS:

[lpomwry  HCHOpaBHTb  JONYIIEHHYIO — TEXHMYECKYHO omuOKy U  BHECTH
COOTBETCTBYIOLME H3MEHEHHS B JOKYMEHT, SBJISIOIMICS PE3yJIbTaTOM MyHHUHMIAIBHOH
YCIIYTH.

[Tpunarato cleayoume 10KyMEHThI:

1.
-

ey

3.

B cnyuae NpuMHATHS pelieHHss 00 OTKJIOHEHHH 3asBJIEHHS 00 HCIpaBlIeHUH
TEXHWYECKOH OMIMOKH MpOILY HAIIPaBUTh TAKOE pPEIIeHHE:!

IOCPEICTBOM OTMPABJIEHHs! IEKTPOHHOTO 10KyMeHTa Ha anpec E-mail: :

B BHUJIC 3aBEPEHHON KONMUM HAa OyMa)KHOM HOCHTEJIe IOYTOBBIM OTIPABICHUCM I10
ajipecy:

[TonTBepX/1ar0 CBOE COIIacHe, a TakkKe COIVIaCHe MpeJCTABIsIEMOro MHOK JIMIA Ha
00paboTKy MepCOHANbHBIX [aHHBIX (cOOp, CHCTEMAaTH3alMIo, HAKOIJICHHE, XpaHeHHE,
yTouHeHHe (OOHOBIEHHE, W3MEHEHHE), HCIIOIb30BAHME, PACIpPOCTPaHeHHe (B TOM 4HCIIe
nepenady), obe3HIHBaHAe, OTOKMPOBAHHE, YHHUTOXECHUE MePCOHANBHBIX NAHHBIX, a TaKkKe
WHBIX JIEWCTBUIM, HEOOXOAMMBIX Ui OOpabOTKM IEepCOHANBHBIX JaHHBIX B paMKax
[IPe/IOCTABJIEHUs. MyHHIUIIATHHOH YCJIYTH), B TOM 4HCIIe B aBTOMATHU3MPOBAHHOM DEXHUME,
BKJIIOUAs IPUHATHE pEIlleHHi Ha UX OCHOBE OPraHoM IPEIOCTABIIAIOIMM MYHHIUNAIbLHYIO
YCIIYTY, B ENISX MPeJOoCTaB/IeHUs] MyHUIUIIAILHON YCITyTH.

HaCTOHH.lHM IIoATBEPXKAar0: CBEACHHA, BKJIFOUCHHBIE B 3asABJICHHE, OTHOCAMIHUECS K
MOl JMYHOCTH M TIPEACTABIISIEMOMY MHOIO JIHMIy, & TaKKe BHECEHHbIE MHOK HHXKE,
noctoBepHbl. JIOKyMeHTbI (KOTHH JOKYMEHTOB), TIPUIIOXKEHHBIC K 3asBJICHHIO, COOTBETCTBYIOT
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TpeDOBaHMAM, YCTAHOBJIEHHBIM 3aKOHOAATENBCTBOM POCCHICKOM denepanu, HA MOMEHT
npeAcTaBieHus 3asBIEHHs O3TH JIOKYMEHTbl JEHCTBHUTEIbHBI M COAEpXar JOCTOBEpHBIE
CBEJICHUA.

Jlaro cBoe corjiacHe Ha ydacTHe B OMpoce MO OLIeHKe KayecTBa IPe/J0CTaBIEeHHON MHe
MYHHLUITATBHON YCIIYTH 110 TeNe(OoHYy:

(nara) (mOAnMes) (®.HN.0.)
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[Ipunoxenue
(cripaBo4HOE)

PexkBH3HUTBI T0JKHOCTHBIX JIHII, OTBETCTBEHHBIX 3a NpPeI0CTaABJ/JICHHE
MyHIrllll/ll]aJ'leOﬁ YCJIAYIrH H OCYHIECTBJIAKIIHX KOHTPOJIb €€ HCINOJIHCHHH,

HcnoabHblit komuTeT [ poxiKaHOBCKOro MYHHIHNIAJIBHOI0 pailoHa

JIOmKHOCTB Tenedon DNEeKTPOHHBIH anpec
PykoBoauTeNb 8(84375)22150 | Danis.Satdinov@tatar.ru
Crnenuanuct 8(84375)22051 | Vildanov.Ruslan@tatar.ru

CoBeT /Ipox:KaHOBCKOI0 MYHHIIHIIAJILHOIO paiiona

JomxHOCTD Tenegon DNeKTpOHHBIN aapec

['naBa 8(84375)22170 | Chuprale@tatar.ru




