WCNONMHUTENBHbLIA KOMUTET TATAPCTAH PECMYB/IMKACHI

ANKBIHCKOI O AJIEKCEEBCK
CENbCKOIO NOCENEHMNA MYHULMNANL PANOHbI
AJ'IEKCEEBCKOFO“ AJNKbIH ABbIJT
MYHWULUWNANIBHOIO PAMOHA XWUPNENE
PECMYBNWKN TATAPCTAH BAWKAPMA KOMUTETHI
NOCTAHOBINEHME KAPAP
15.04.2020 4. AnkeiH Ne10

06 yTBEpKAEHUM AAMUHUCTPATUBHOIO pernameHTa
NnpeAocTaBneHna MyHULUNANbLHON yCnyru

no CBUAETENLCTBOBAHUIO BEPHOCTU KOMWUA
AOKYMEHTOB U BbIMUCOK U3 HNX

B uenax npueeaeHus HOPMaTUBHbIX MPaBOBbLIX AKTOB B COOTBETCTBUE C (hefeparbHbIM
3aKOHOAATENbCTBOM, B TOM Yucne nonoxeHnsm degepansHoro 3akoHa ot 27 uona 2010 roga
Ne 210-®3 «O6 opraHuaauim NnpegocTaBneHms rocyqapCTBeHHbIX U MyHULMNANbHbIX yCnyr»,

NOCTaHOBNSAIO:

1. YTBEpANTL AOMUHUCTPATUBHbIA pernameHT NpeaoCTaBneHus MyHULUNANbHON YCnyri no
CBNAETeNbCTBOBAHNIO BEPHOCTM KOMWA JOKYMEHTOB U BbINUCOK U3 HUX (NPUNOXKEHUE).
2. [lpu3HaTb yTpaTUBLLUMWU CHNY:

-MoctaHoenenne McnonHutenbHoro KkomuTeTa SAMKbIHCKOrO CENbCKOrO NOCeneHus
AnekceeBCKOro MyHuumnansHoro panoHa Pecnybnuku Tatapctan ot 8 anpens 2013 roga Ne33
«AAMUHNCTPATUBHBbI pernameHT  NpegocTaBreHus MYHULUMNANBHOW  yCnyrw no
CBUAETENbCTBOBAHWUIO BEPHOCTU KOMUIA OKYMEHTOB W BbINMUCOK U3 HUX»

-lNocTtaHoBneHve WcnonHUTenbHOro KomuTeTa HAMNKbIHCKOrO CEMbCKOro  MoCeneHus
AnekceeBckoro MyHuuunansHoro pawoHa Pecnybnuku TaTapctad oT 14 cdespans 2014 roga
Ne 44 «O BHeceHun U3MEHeHW B NocTaHoBneHwe McnonHWTenbHOro KoMuTeTa oT 8 anpens
2013 r. Ne33 «AgMUHUCTPATMBHBIVA pEernameHT NPegoCTaBMNEHUS MYHULMNANBHON ycnym no
CBWMAETENbCTBOBAHWUKD BEPHOCTWU KON LOKYMEHTOB WU BbIMUCOK U3 HUX».

3. YCTaHOBUTbL, YTO MNOMOXEHUS agMWHUCTPATMBHOIO perfiaMeHTa MNpeLocTaBneHns
MYHWULUMNANLHOW YCNyru no CBMAETENbLCTBOBAHMIO BEPHOCTU KOMWA AOKYMEHTOB M BbIMUCOK M3
HWX B QrEeKTPOHHOW (hOpMEe NPUMEHSAIOTCA B CPOKW, OnpedeneHHblie nrnaHoM-rpacukom
nepexofja Ha npefocTaBreHne rocyAapCTBEHHLIX (MyHUAUMNAmNbHbLIX) YCNyr B 3MeKTPOHHOW
chopme, yTBEPXKOEHHLIM B COOTBETCTBUM C 4YacTbio 4 ctatbn 29 PepepansHoro 3akoHa «0Ob6
opraHu3auuy npefocTaBNeHns rocy4apCTBEHHbBIX U MYHULUMANbHbLIX YCIyr».

4 Pa3mecTuTb HacTosLee pelieHne Ha «OduymnansHOM noprane npaBoBoOW MHMOPMaLUK
Pecnybnuku TatapcTaH» B MH(OPMALMOHHO-TENEKOMMYHWKALNMOHHON ceTn «HTepHeT», Ha
caTte noceneHua Ha [lopTane MyHWUMNAnbHbIXx 0OpasosaHwi Pecnybnukn TaTapctaH #
of6HapoaoBaTh Ha crneunansHoM MHAQOPMAaUMOHHOM cTeHae B 3aaHun CoeTa AnKbIHCKOMO
CenbcKoro noceneHunst ANeKCeeBckoro MyHULMNansHoro paoHa Pecnybnukn TaTapcTaH.

5. HacTosiLee nocTaHOBNEHWE BCTYMNaeT B CUMy nocne ero oculnansHoro onybnukosaHms.
6. KoHTponb 3a UCMOMHEHMEM HACTOSILLEro NOCTAHOBIIEHUA OCTaBUT 3a COOOM.



PyxosoauTens MCnonHUTENbHOTO KOMUTETA
FINKSIHCKOrO CEeNbCKOro NOCeneHns
ANexCeeBCKOro MyHMUMNanNbLHOro panoHa

Pecnybnuku Tatapcran WN.B.lNywunHa




[MpunoxeHne K NoCTaHOBNEHUIO
McnonHuTenbHoOro kKoMuTeTa
ANKBIHCKOTO CENbLCKOro NoceneHus
oT «15» 04.2020 r Ne10
AOMUHUCTPATUBHbLIA PErMaMeHT

npeaocTaBneHna MyHUUMnansHoW yCnyrvu no CBUAETENLCTBOBAHUKD BEPHOCTU KOMUMK
AOKYMEHTCB W BbINUCOK U3 HNX

1. OBwune nonoxeHus

1.1. Hactoswmit agMWHUCTPATUBHLIA pErnaMeHT NpeaocTaBNeHUs MyHULWNanbHOM
ycnyrv (fanee — PernameHTt) ycTaHaBnuBaeT CTaHAapT W MOPSAOK NpenocTaBneHus
MyHUUMNANbHOW YCNyrut Mo CBUAETENbCTBOBAHUIO BEPHOCTU KOMUI AOKYMEHTOB U BLIMUCOK U3
HUX (fanee — MyHWUUMnaneHas yenyra).

1.2. MNonyyatenn MyHuumMnansHoi yenyrn: dn3nyeckue n Ipuanyeckne nuua (aanee -
3asBuTens).

1.3. MyHuuMnaneHaa ycnyra npefocTaBnsercs WCNOMHUTENbHBIM  KOMUTETOM
SANKBIHCKOrO Cenbckoro NoceneHus  AnekceeBCKOro MYHUUMNanbHOro paioHa (fanee —
Mcnonkom).

1.3.1. MecTto HaxoxgeHue Vcnonkoma: 4. AnkeiH, yn.LLkonbHas, 4.63.

padvik paboTsil:

noHegensHuKk — yeteepr: ¢ 8.00 go 16.15;

naTHuua: ¢ 8.00 go 16.00;

cybboTa, BOCKpeCEeHbe: BbIXOAHbLIE AHMW.

Bpems nepepeisa Ans oTAbIXa M NUTaHUA yCTaHABNMBAETCSA NPaBUMNaMi BHYTPEHHErO
TpyAOBOro pacnopsaka.

CnpaBoyHbIi TenedoH 8(84341)3-32-31.

[poxoa No AOKYMEHTaM, yA0CTOBEPS IOLLMM FINYHOCTb.

1.3.2. Appec odumumnaneHoro cailTa MyHWUMNANbLHOTO paioHa B WHAOPMALMOHHO-
TENeKOMMYHUKAUMOHHOW ceTn «WMHTepHeT» (ganee — ceTb «WHTepHeT»): (http://
www.alekseevskiy.tatarstan.ru.

1.3.3. VHcopmauma o MyHUUUNANbLHOW YCNyre, a Takke O MeCTe HaxXOXAEHUs W
rpachmke paboTel Mcnonkoma MoxeT BbiTh nonyyeHa:

1) NnocpeacTBOM MHGOPMALMOHHBIX CTEHAOB, CoAep)allmX BU3yanbHYI0 W TEKCTOBYIO
WHOPMALIMI0 O MYHWULIMNANBHOW yCryre, pacnonoXeHHbIX B NoMmelLeHusix Mcnonkoma, ans
paboTbl C 3anABMTENAMU.

WHdopmaumsa Ha rocynapcTBeHHbIx s3bikax Pecnybnukm TartapctaH BkodaeTt
CBEAEHWSA O MyHULMNAanNsLHOW ycnyre, coaepxalynecs B nyHKTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5 2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeacteom cetn «MHTepHeT» Ha othrumansHoOM cailTe MyHUUMNansHoro pancHa
(http:// www. alekseevskiy.tatarstan.ru.):

3) Ha [lopTtane rocyAapCTBEHHbIX W MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTau
(http://uslugi. tatar.ru/) (nanee — PernoHansHbIl noptan):;

4) Ha EguHom noptane rocyfapCTBEHHbIX M MyHULMNANbHbIX Yenyr (dyHkuuit) (hitp://
www.gosuslugi.ru/) (aanee — EguHbii noptan);

5) B Ucnonkome:

npv YCTHOM oBpaLleHum - TMYHO UK No TeneqoHy:

NpU NMMCbMEHHOM (B TOM Yucre B (hopMe 3NEKTPOHHOrO JOKyMeHTa) obpalueHun — Ha
BymaxHom HocuTene no noute, B 3NEKTPOHHON POPME MO 3MEKTPOHHON NoYTe.




1.3.4. WHdopmauus no Bonpocam npeaocTaBneHws MYHULUMNANbHOW ycnyru
PasmelaeTca cneynanncTom Mcnonkoma Ha ouunansHOM caiTe MyHUUMNansHoro panoHa
W Ha UHPOPMALMOHHLIX CTEHAAX B NMOMeLLeHUax Vicnonkoma ans paboTsl ¢ 3asBUTENSMU.

1.4. NpefocTaBnerne MyHUUMNAnNbLHOW YCNyr OCYLECTBNSETCS B COOTBETCTBIM C.

MpaxpaHckum kopekcom Poccuiickon degepaumn (4acTe nepsas) ot 30.11.1994
Ne51-03 (panee - MpK P®) (CobpaHue sakoHogatensctea PO, 05.12.1994, Ne32, c1.3301);

Hanoroseim kogekcom Poccuiickon depepauun (4acTs BTopas) oT 05.08.2000 Net17-
®3 (ganee — HK P®) (CobpaHue 3akoHogatenscTa PO, 07.08.2000, Ne32, c¢T.3340);

OcHoBamwn 3akoHopaTenscTBa Poccuiickoin ®eaepaumu o HoTapuate oT 11.02.1993
Ne 4462-1 (ganee — OcHoebl) (Begomoct CHA n BC P®, 11.03.1993 Ne10, ¢T1.357);

denepanbHbiM - 3akoHoM oT 06.10.2003 Ne131-d3 «O6 obmx npuHuMnax
opraHu3aumm MecTHoOro camoynpasneHua B Poccuickon ®Pepepauun» (ganee —
®epnepaneHbii 3akoH Ne131-03) (CobpaHwe 3sakoHopgaTensctsa P®, 06.10.2003, No40.
GT:3822);

depepanbHelM - 3akoHoM  oT  27.07.2010 N2 210-®3 «0O6  opraHusayuu
NpefoCTaBNeHUs roCyfAapCTBEHHbIX W MYHULMNANbHbIX ycnyr» (ganee — depnepanbHblil
3akoH Ne210-03) (CobpaHune 3akoHogaTenscTea PP, 02.08.2010, Ne31, cT1.4179);

npukaszom MuHiocta Pocoun ot 29.06.2015 Ne155 «O6 yTBepxaeHun tpebosaHuii k
(hopmaty M3roToBNEHHOTO HOTAPUYCOM 3NEKTPOHHOTO AOKYMEHTa» (aanee — npukaa -Ne155)
(OdbnunanbHbin - UHTEpPHeT-nopTan npaBoBoi  uHcopmauun  hitp:/iwww.pravo.gov.ru,
20:06.2019);

npukasoMm MuHiocta Pocenm ot 27.12.2016 Ne313 «O6 yteepxxaeHun Gopm peecTpos
perucTpaumm HOTapuanbHbIX OencTeni, HOTapuanbHbIX CBUOETENbLCTB 7
YAOCTOBEPUTENEHBLIX HAANUCEN Ha cOenkax U CBUAETENbCTBYEMbIX AOKYMEHTAX W nopsaka
nx ochopmnerus» (ganee - npukaz Ne313) (OduumanbHblil MHTEPHET-NopTan MNPaBOBOW
nHpopmauumm hitp://mwww.pravo.gov.ru, 30.12.2016);

npukazom MuHiocta Poccumn ot 06.06.2017 Ne97 «O6 yrBepxaeHum MHCTpykumu o
nopagKe COBEPLUEHMA HOTapuanbHbIX OENCTBUIA  rnaBaMy  MECTHbIX  agMUHWUCTPauuii
noceneHud u cneuynanbHo  YNOMHOMOYEHHBIMU  AOMKHOCTHLIMKM - NULEMMW  MECTHOTO
CamMoyrpaBneHus NoceneHuit, rmagamm MeCTHbIX aAMUHUCTPALMA MyHUUMNAMBHbLIX DAROHOB
N crneunanbHo YNOMNHOMOYEHHBIMA [OOJMKHOCTHBIMU NULAMU MECTHOrO CamMOyMnpaBreHus
MyHUUMUNanbHbIX paioHoB» (aanee - npukas Ne97) (Poccuiickas raseta, Ne133, 21.06.2017)

npuvkasom ®PepepanbcHoro kasHadenctsa oT 12.05.2017 Ne11H «O6 yTBEpAcHWUM
nopagka BefeHUsl rocygapCTBEHHON WMH(OPMaUMOHHON CUCTEMbI O TOCYAApPCTBEHHbIX W
MyHMUMNanbHbIX nnaTtexax (panee — npukas 11H) (OduunansbHeld MHTEPHET-nopTan
npasoson nHdopmauum http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnuku TartapctaH ot 28.07.2004 Ne45-3PT «O  MecTHOM
camoynpaeneHun B Pecnybnuke TaTapcraw» (Pecnybnuka TatapctaH, Ne155-156.
03.08.2004);

YctaBOM  ANKbIHCKOrO CEnbCKOro MOCEneHus ANEeKCeeBCKOro MyHMUUNanbHoro
paioHa Pecnybnukn Tatapcrtad, npuHsaToro PeweHuem CoBeTa HANKbIHCKOMO CEMbCKOro
noceneHus AnNekceeBCcKoro MyHuumMnansHoro pavoHa ot 08.06.2020 Ne 122 (panee — YcTas),

MonoxxeHnem 06 WCMONHUTENBHOM KOMWUTETE HANKBIHCKOTO CENbCKOro MOCENeHus
ANEKCeeBCKkoro MyHuuuMnansHoro panoHa, ot 18.04.2014, 3a Ne92 yTBepXOeHHbIM
Pewennem CoseTa ANKbIHCKOrO Cenbckoro noceneHusi ANeKceeBCKOro MyHULMUNanbHoro
paiioHa; (nanee — Monoxenue 06 UK);

1.5. B HacTosAwem PernameHTe MCNOoMb3yTCH cne,u.yrol_ume TEPMWHbLI U ONPeaeneHus:

KOMUA  [OKYMEHTa - [OKYMEHT, MOMHOCTbIO BOCMPOU3BOAALIMIA  MHpOPMaLWKD
NOAMMUHHWKA JOKYMEHTA W €ro BHELUHWE NPU3HAKKU, HE UMEIOLLNIA I0pUANYECKOW CUMbl;



AOKYMEHT - MaTepuanbHblii HOCUTENL C 3adIUKCUPOBAHHOW Ha HeM B ntobon dhopme
nHcbopMauuei B BUAE TEKCTA, 3BYKO3anUcu, n3obpakeHus v (Mnu) ux coueTaHus, KOTOpbLIW
UMEET PEKBU3UTLI, NO3BOMNAILWMNE €ro UASHTUPUUMPOBATL, Y NPeaHa3HaqeH Ansa nepenaqv
BO BPEMEHW W B NPOCTPaHCTBE B Liensax o6LL@CTBEHHOTO UCNONb30BAHNA U XPAHEHUS,

BLINWCKA - BOCMPOMW3BEAEHNe YacT JOKYMEHTa, Hanpumep, Bbinucka M3 DaHKOBCKOrO
cyeTa KNueHTa nokasbiBAeT COCTOSHWE cHeTa Ha OnpeAeneHHyto AaTy,

yoanenHoe paboyee MecTo MHOTOQYHKUMOHANLHOTO  LEHTpa NpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNAMbBHBIX YCNyr — TeppuTopuanbHo 06ocobneHHoe cTpykTypHoe
noapasgeneHue (ocbuc) MHOrodyHKLUMOHanLHoro LeHTpa npegocTasneHuns
rOCyapCTBEHHbIX W MYHWUMNAnbHbLIX YCNyr, CO34aHHOE B [OPOACKOM WNKU  CENbCKOM
noceneHnst MyHuuMnanbHoro paHOH'a (ropoackoro okpyra) Pecnybnuku Tatapcrad B
COOTBETCTBUM C NYHKTOM 34 [paBun opraHusauuv AesTENbHOCTU MHOrOPYHKLMOHANbHbIX
LULEHTPOB NPEAOCTABMNEHUA rOCYAAPCTBEHHBLIX W MYyHWUWNAanbHbIX YCNyr, YTBEPXAEHHbIX
noctaHoBneHvem [paeutensctea Poccuiickon defepaumm ot 22.12.2012 Ne1376 «0b
yTBepxkaeHuu [pasun opraHvsauum OeATenbHOCTU  MHOTO(YHKUMOHAMNbHbLIX  LEHTPOB
NpeAoCTaBnNeHUs rocyapCTBEHHbIX U MYHULUNAMBHBIX YCIYr;

TexHuyeckaa ownbka - owwubka (onwucka, onevyaTtka, rpaMmaTuyeckas Wnu
apucmeTmiyeckas owubka nubo  nopobHas  owwbka),  AonyuleHHas  OpraHom.
NpenocTaBnALWMM MyHULMNANbHYIO YCNyry, ¥ npuBejlian K HeCOOTBETCTBUIO CBEAEHWNA,
BHECEHHbIX B AIOKYMEHT (pe3ynsTaT MyHULMNAanbHOW yCnyru), CBeeHnam B AOKYMEHTax, Ha
OCHOBaHWUW KOTOPbIX BHOCUMUCL CBEJEHUA.

B HacTosilem PernameHTe nof 3asBreHUMEM O MNPEAOCTaBMEHUU MYHUUMNANbHON
yCNyru (nanee - 3asBrieHne) NoHMMaeTcs yCTHoe obpalleHue.
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3. CocTag, nocnenoBaTtenbHOCTE U CPOKW BbINOMHEHWA aAMUHWCTPaTUMBHBIX Npoueayp,
TpeBoBaHWA K MOPAAKY WX BbINOSIHEHUS, B TOM YUCNe OCOBEHHOCTU BbINOMHEHMS
aAMUHUCTPaTUBHLIX Npoueayp B ANEKTPOHHON dhopme

3.1. OnucaHue nocnenosaTenbHOCTU ASUCTBUI NPV NPeAoCTaBNEHNM MYHULMMaNbHON
ycnyru
3.1.1. lMpegocTaBneHMe MyHULUUNANbLHOW ycnyru BkMwovaer B ceba cregywouwye
npoueaypbl:
1) KOHCYNBTUPOBaHKE 3a9BUTENS,;
2) NpUHATUE W perucTpauus 3afaBneHus;
3) noAroToBKa M Bbigava pesynsTata MyHUUUnanbHOW YCRyru;

3.2. Oxa3aHue KOHCynbTaluii 3asBUTENO

3.2.1. 3aaBUTENL NUYHO U (MNK) no TenedoHy obpawjaeTcs B Vicnonkom Ana nony4eHus
KOHCYMbTaUWA O NOpAAKe NONYyYeHUs MyHULMNANbHOW yCryru.

3amecTutens pykosoguTens Mcnonkoma (cekpetapbk), OTBEYalOWMA 33 COBEpLUEHWE
HoTapuanbHbIX AEWCTBUIA (Danee — 3amecTuTenb pykoBogutens Wcnonkoma (cekpeTapsb).
OCYLLECTBIAET KOHCYNbTUPOBaAHNE 3asBUTENA, B TOM YUCHE MO cocTary, opmMe U CoAepKaHuno
LOKYMEHTaunu, HeoBXoAuMOiA ANa NONy4eHUss MyHUUMNAanbHOM yenyrn u npu HeobxoAmmocTw
OKasblBaeT NOMOLLb B 3anonHeHun bnaHka 3assBrneHuns.

Mpouenypa, ycTaHaBNMBaemMasi HACTOALMM MNYHKTOM, OCYLIECTBNAeTCA B [eHb
obpalleHus 3asBuTens.

PesynbTaTt npoueaypbl: KOHCYNbTauuu, 3amMmedyaHus no cocrasy, popMe U CoAep>KaHUIo

npencTaBNeHHON AOKyMEeHTaLuun.

3.3. MNpuHATHE 1 perncTpauns sanBneHus
3.3.1. 3aaBuUTENb NWYHO, Yepes [OOBEpPeHHOe nuuo nojaeT nucbMeHHoe nnbo 8
3NEeKTPOHHOW dhopme 3asiBneHue o nNpefocTaBNeHun MyHUUUNansHOW ycnyrn wu npegcrasiseT
AOKYMEHTbI B COOTBETCTBUM C MYHKTOM 2.5 HacTosiwero PernamenTa B Icnonkom.

Mpy nNoOCTynneHuW 3asiBNeHus B 3NeKTPOoHHOW copme pomkHocTHoe nuuo OToena,
OTBETCTBEHHOE 3a NPUeM 3aABNEHWNA:

a) obecneuvBaeT  perucTpauuio  3aABNEHUs B  cucTeme 3NEKTPOHHOMO
LOKyMeHTO060pOTa, NPU 3TOM 3asIBMIEHMIO NpUcBanBaKTCA cTaTyckl «[1pUHATO BEAOMCTBOM»
unun «B obpaboTke», uTo oTpaxaeTtcsa B «JInyHom kabuHeTe» PernoHanbHoro noprana;

6) npoBepseT cobnaeHne YCrnoBuiA AEeNCTBUTENbHOCTM 3IMEKTPOHHOW NOoAnucH,
nocpeactsom obpalleHna K EguHomy noptany (B crny4ae, ecnu 3afaBUTenemM npeacTapefieHbl
3NEeKTPOHHble 00pasbl  OOKYMEHTOB, MNOANWCAHHbIE  YCUNEHHOW  KBanuULUMpPOBaAHHOK
3NEKTPOHHOW NOAMUCHIO).

B cnyyae ecnu B pesynbTaTe NPOBEPKU YCUNEHHON KBanuULMpOBaHHOW SNEKTPOHHOW
noaAnucU He BbIBNEHO HecobnioaeHue ycnoBui ee AeWCTBUTENBHOCTW, OOSMKHOCTHOE nnuo
OToena HanpaBnsieT 3asBUTEN0 yKasaHHbIM B 3asBneHun cnocobom He nosaHee paboyero
[OHS, cnenylowero 3a AHeM nocTynnexnus 3asieneHua B OTgen, yBeAOMIIEHUE O MOCTYNneHuu
3asiBNeHns, codepxaljee BXOAALMA perMcTpaumMoHHbIA HOMEp 3afABNEHUsA, [OATy nonyyeHus
3asBleHnsl, NepeyeHb HavMMeHoBaHWN halnos, NpeAcTaBreHHbIX K HEMY AOKYMEHTOB, AaTty
nonyyYeHnsa pesynbtata MyHULUMNansHOW ycnyru.

B cnyyae ecnu B pesynbTaTe NPOBEPKWU YCUNEHHOW KBanndULMPOBaHHOW 3MEKTPOHHOW
noanvcyu BLIABMEHO HecobniaeHWe YCNoBwui ee OeNCTBUTENbHOCTU, [OOJPKHOCTHOE Inuo
OTpena:

NnpMHUMaeT pelleHne o6 oTkase B NpUEME AOKYMEHTOB, MOCTYMMBLUMX B 3/EKTPOHHOU
dopme;

HanpaBnsaeT 3aABUTENIO YBEAOMINEHNE O MPUHSATOM PEeLUeHUN B 3NEKTPOHHOW dopme C
ykasaHmem nyHktoB crathn 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
AMIEKTPOHHOWM MOAMWUCK», KOTOPLIE MOCNYXWUNW OCHOBAHWEM [NSi €ro NpuHATUA. Takoe
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YBEAOMIEHME NOANUCLIBAETCA YCUNEHHOW KBaNWUUMPOBAHHOW 3NEKTPOHHOW NOANUCHI0
LOMmKHOCTHOro nuua OTaena, percTpupyeTcs B CUCTEME 3NEKTPOHHOTO AOKYMEeHToobopoTa w1
Hanpaensetca cnocobamu, ykasaHHbIMM B nyHkTe 9 [lpaBun KCNONb30BaAHWA YCUNEHHON
KBanMMULMPOBAHHOW  3MEKTPOHHOW  noanucu  npu  obpalleHnn 33 NONyYeHuem
rocydapCTBEHHbIX U MyHWUMNANbHBIX YCNYr, YTBEPXAEHHbIX NocTaHoBneHuem [lpasutenscrea
Poccuitckon Pepepaumm ot 25.08.2012 Ne 852.

3.3.2. 3amecTuTtens pykooauTens Mcnonkoma (cekpeTtapb) OCYLLEeCTBNAET:

yCTaHOBNEHUE NUYHOCTU 3asABUTENS,

NpPOoBEpKy NONMHOMO4MI 3a8BUTENSA (B Cnyyae AeUCTBUA NO JOBEPEHHOCTH),

NPOBEPKY Hanuuus OOKYMEHTOB, NPEAYyCMOTPEHHbIX MNYyHKTOM 2.5 HacToAwlero
PernameHTa; .

NpPoBEepKy COOTBETCTBMA MPEACTaBMNEHHbIX AOKYMEHTOB YCTaHOBNEHHbIM TpeboBaHUAM
(Hagnexawee odopMrneHMe KONUA [OKYMEHTOB, OTCYTCTBME B [OKYMEHTax MNoA4UCTOK,
NPUMNMCOK, 3a4EPKHYTbIX CIOB U UHbIX HE OTOBOPEHHbIX NCNPaBMEHW).

B cny4yae oTCcyTCTBMA 3amevaHuii 3amecTuTens pykosogutens Wcnonkoma (cekpertapsb)
OCyLLecTBNAET:

NpUeM 1 perncTpaunio 3asiBneHus B cneunanbHoM XXypHane;

BPYYEHWE 3asIBUTENKD KOMUKU 3asBMEHUs C OTMETKOW O [aTe npuema [AOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpPE, AaTe U BpEMEHW UCMONHEHNS MyHULMNAaNbHOW yCNnyru.

B cnyyae Hanuuusa OCHOBaHWW ANS O0TKasa B nNpueme AOKYMEHTOB, MPedyCMOTPEHHbIX
nyHktom 2.8 Hactoawero PernameHTta, crneuvanucTt, Beaywud npuem  OOKYMEHTOB.
YyBELOMIIAET 3a8BUTENSA O HANMVYUWU NPEnaTCTBUIA ANK perucTpauuv 3assneHus U Bo3epaulaeT
eMy [AOKYMEHTbl C MUCbMEHHBIM ODBLACHEHWEM COOEep)KaHWUs BbIABEHHbIX HEOOCTATKOB B
NpeAcTaBNEHHbIX AOKYMEHTaX.

PesynbTat Npoueayp: NPUHATOE U 3aperucTpUpoBaHHOE 3asiBNEHUEe UNnv Bo3BpalleHHble
3asBUTENIO AOKYMEHTHI.

3.4. MoaroToBka 1 Bbigaya pesynbrata MyHULUMNanbHON yCnyrv

3.4.1. 3amectuTens pykoeoautens MWcrnonkoma (cekpeTapb) nocne perucrpauiu
3aABNEHNA OCYLLECTBNAET:

NPoOBEPKY CBEAEHWNA, COAepXKaLMXCA B AOKYMEHTax, Nnpunaraemblx K 3asBNeHUO;

NMPOBEPKY  HanMu4Msa  OCHOBaHWW ANA  OTKasa B MpefoctaBneHuud  ycnyru.
npeaycMoTPeHHbIX MYHKTOM 2.9 HacTosiwero PernameHTa.

B cny4yae Hanuuusi ocHoBaHWii AnNs OTKasa B NpefocTaBneHun ycnyru 3amecTuTeslb
pykosoguTtens Wcnonkoma (cekpeTapb) W3BElLlaeT 3aABUTEns O nNpy4MHax oTkasa u
OCyLLIEeCTBNSAET NpoLenypbl, NpeaycMoTpeHHble nyHkTom 3.5 HacToswero PernamexTa.

B cnyyae HanuMuMA OCHOBAHWIA ANS OTMNOXEHUSA COBEPLUEHWA HOTapuanbHOro AeUCTBUA
3amecTuTens  pykoBogutTens  lMcnonkoma — (cekpeTapb)  OCYLIECTBRAET  Npoueaypbl,
npeaycMoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnydae OTCyTCTBMS OCHOBaHWiA ONA OTKasa B NPeAOCTaBMNEeHUW MyHWLMUNAnbHOM
ycnyrv cneynanucr:

npoBepsieT NpPaBuUNbLHOCTL ONNaThl 3a COBEPLUEHWE HOTapUarbHbIX AeACTBUM;

cnu4aeT Konuio JOKYMEHTa UMW BbINUCKY U3 HEro C NOANIMHHUKOM AOKYMEHTA,

CBUAETENbCTBYET BEPHOCTb BbIMUCKWA, KONMWK AOKYMEHTA;

CTaBAT NOANUCb, OTTUCK nevYaTh WCMOMHWUTENbHOIO KOMWTETa MOCENEeHuA C
n3obpaxeHuem rocygapcTeeHHoro repba Poccuidckon @egepaunm;

PEervcTpupyeT COBEpPLUEHHOE HOTapwuanbHOe AEWCTBUE B peecTpe Ons pernctpauuu
HOTapuanbHbIX 4ENCTBUI,
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BO3BpaLLaeT 3aBepeHHbIE JOKYMEHTbI 3aABUTENIO.

Mpoueaypbl, YycTaHaBnueaembie nyHkTamu 3.3 -3.4 HacToswero PermamerTa,
OCYLLECTBNAKTCA B TeueHne 15 MUHYT C MOMEHTa pernctpauumn 3asBneHus.

PesynbTaT npoueayp: HoOTapyaneHO yAOCTOBEPEHHbIE KOMUM AOKYMEHTOB UMW BbINMWUCKK,
nepefaHHble 3asBUTENIO.

3.4.2. 3amecTtutens pykoeoautens Wcnonkoma (cekpeTapb) B Cnydae NPUHATUA
peleHnss 06 oTkase B NPedoCTaBMEHWM YCMyrM BbIHOCUT NOCTAaHOBNEHWEe 0B oTkase B
COBEpLUEHMUN HoTapuanbHbIX AEWCTBUIA. [ocTaHOBNEHUE HanpaBNAeTCA 3aaBUTENIO NO NOYTE.

MNpn Bbibope 3asBUTENA cnocoba nonyyYyeHus pesynbTata B ONEKTPOHHOM BUAE
HanpaBnseT 3asBUTENK pe3ynbTaT MyHULMNAnbHOW YCMyTM B hOPME  3MEKTPOHHOrO
OOKYMEHTa.

Mpoueaypbl, yCTaHaBMIMBaEMble HACTOSILUMM MYHKTOM, OCYLUECTBMAKOTCA HE No3aHee

NATU OHEW C MOMeHTa obpalyeHuns 3asiBuTens 3a NpedocTaBneHneM yenyru.
Pesynbtat npoueayp: nocTtaHoBneHve o6 oOTkaze B COBEPLUEHUMN HOTapuarnbHbiX
OEeNCTBUI, HanpaBneHHoe 3aaBUTENIO.

3.5. OTnoxeHwne coBepLUEHNS HOTapuansHoOro AencTens

3.5.1. 3amectutens pykoBoguTens Wcnonkoma (cekpeTapb) MOXET OTNOXWUTb
COBepLUeHWe HoTapuanbHoro 4eNCTBUS B Criyyae:

HeobxoaMMocTU UCTpeboBaHWA OOMOMHUTENbHBLIX CBEAEHMA OT  (PUIBNHECKUX ¥
topuanNHECKUX nnu;

HanpaBneHWA JOKYMEHTOB Ha 3KCNEPTU3Y;

HeoBXOAMMOCTU 3aMNpoCUTL 3aVHTEPECOBAHHbLIX NUL 00 OTCYTCTBUKU Y HUX BO3PaKEHUN
NMPOTUB COBEPLUEHWUS 3TUX AEWCTBUN.

3amecTutens pykosoauTens Mcrnonkoma (cekpetapb) w3BellaeT 3amsutens 06
OTNOMXEHWW COBEPLUEHUS HOTapManbHOro AeUCTBUSA.

Mpouenypel, YyCTaHaBNMBAEMblE HACTOALUMM [YHKTOM, OCYLIECTBMNATCA B [eHb
obpaweHuna 3aneutens.

PesynbTaT npouedyp: UW3BeLUeHWe 3aABuTens 06  OTMIOKEHWM  COBEpLIEHUSA
HOTapuaneHOro JEUCTBUA.

3.5.2. 3amecTutens pykoBoauTens lcnonkoma (cekpetapk) Nocne NPUHATUS peLleHns
06 OTMNOXEHWU COBEpPLUEHWA HOTapuanbHOro AENCTBMS TOTOBUT 3anpoc, Heobxogumbld Ans
nonyYyeHWs [OONOMHUTENbHbIX CBEAEHWA, WM HanpaBnAeT B COOTBETCTBYWOLWA opraH Waw
3aUHTEPECOBAHHOMY NULY.

Mpouenypbl, yCTaHaBNMBaeMbleé HaCTOSLLMM MYHKTOM, OCYLUECTBMAKOTCA HE nosfHee
NATU OAHEW ¢ MOMeHTa obpalleHunsa 3asasuTens.

PesynbTaT npoueayp: 3anpoc, HanpaBneHHbld B COOTBETCTBYIOLUMA OpraH wunv
3auHTEPECOBAHHOMY NULlY.

3.5.3 3amectutenb pykosoauTens Wcnonkoma (cekpeTapb) MoCne MOCTyNNeHWs
OTBETOB Ha 3anpocbl W3BELLUAET 3asaBMTENs W NPefocTaBnAeT ycnyry B NopAdke.
ycTaHOBNEHHOM nyHkTamu 3.3. — 3.4 HacTosLwero PernameHTa.

3.6. UcnpaBneHne TEXHMYECKNX OLLNOOK.
3.6.1. B cnyyae obHapyXeHWs TexHW4YeCKOW OLIMOKM B [AOKYMEHTE, ABNAIOLIEMCH
pe3ynbTaTOM MyHULMNANBHOW yCnyru, 3asBuTens npeactasnaet B Vicnonkom:
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zanBneHune ob ucnpaeneHun TexHUYeckon ownbku (npunoxeHue Net);

[IOKYMEHT, BbiAAHHLIA 3asBUTENIO KaK pesynbTaT MyHWUUNansHOW yCnyru, B KOTOpPOM
COAEPXKUTCH TEXHUYECKanA OLLIMBKa;

OOKYMEHTbI, WMEelolMe pPUAMYECKyD Cuily, CBUAETENbCTBYOWME O  Hanuduu
TEXHUYECKOW OLUMOKK.

3asBneHve 06 MCNPaBnNEHWM TEXHWYECKOW OWMBKM B CBEAEHUAX, YKa3aHHbIX B
[OKYMEHTE, SABMAIWEMCA pPe3ynbTaToM MyHWUMNANsLHOW YCnyryu, noAaeTcs 3asBUTENEM
(YNOMHOMOYEHHBEIM NPeaACTaBUTENeM) NIMYHO, NGO NMOYTOBLIM OTNpaBNeHuemM (B TOM Yucne ¢
MCMONb30BAHMEM 3MEKTPOHHOW NoyTRl), NMbo Yepes eAuHbll nopTan rocyAapCTBEHHbIX W
MYHULMNANBHBIX YCNYT UM MHOTOMYHKUMOHAMNbHBLIM LEHTD NPefocTaBNeHUA rocyaapCTBEHHbIX
1 MYyHULMNANbHBLIX YCNyr.

3.6.2. 3amecTutens pykoBoauTens Mcnonkoma OCyLLEeCTBNSET npnem 3asBneHus o6
UCNpaBNeHWn  TEXHWYECKON  owwmbku, perucTpupyeTr 3asiBneHue C  NPUNOKEeHHBIMU
AOKYMEHTaMMW.

Mpoueaypa, ycTaHaBnuBaemasi HaCTOSLIUM MYHKTOM, OCYLLECTBMAETCA B TedeHue
O[HOr0 AHS C MOMEHTa perucTpauun 3asasneHns.

PeaynbTaT npoueaypbl: NPUHATOE U 3aperncTprpoBaHHoe 3anaBneHne.

3.6.3. 3amecTutens pykooauTens lcnonkoma paccMmaTpuBaeT AOKYMEHTbI U B LENsX
BHECEHUS WCNPaBneHWd B [OOKYMEHT, ABMSALWWACA pesynbTaToM YCnyru, OocyllecTeiser
npoueaypbl, NpeaycMOTpEHHbIE MyHKTOM 3.4 HacTtoswero PernameHta, u  Bbigaer
WCNpaBNEHHbIA AOKYMEHT 3asBUTENt0  (YNONHOMOYEHHOMY NPeACTaBuTento) MUYHO  NoA
DOCMUCh C M3bATNEM Y 3asBUTENA (YNONHOMOYEHHOTO NPEACTaBNTENS) OpUriHana AOKyMEeHTa,
B KOTOPOM COZEPXUTCH TeXHu4Yeckas owmnbka

Mpoueaypa, yctaHaBnuBaemasa HaACTOALLMM MYHKTOM, OCYLECTBNAETCA B TEYEeHWe Tpex
OHEeW rnocrne  oBHapyXeHWUs  TeXHWYecKkol owubku unu  nomyyeHus  OoT  nboro
3aUMHTEPECOBAHHOrO NMUUa 3aaBeHns O AOMYLEHHOW owunbKe.

PesynbTaT Npoueaypbl: BblAaHHbIA (HanpaBneHHbI) 3asBUTENI0 JOKYMEHT.

4. Mopsaaok 1 opMbl KOHTPOMS 3a NPefocTaBNeHnemM MyHULIMNanbHOW ycnyru

4.1. KOHTPOrb 3a MOMHOTON M Ka4eCTBOM NpefoCTaBneHus MyHULMNansHOW ycmyri
BKMioYaeT B cebA BbIABMEHME W YCTpaHeHUe HapylUeHwid npas 3asBUTENeun, nposeaeHue
npoBepok cobniodeHus npouegyp NpPefocTaBneHns MyHULMNanbHOW yCnyru, NOAroTOBKY
pelueHnin Ha fgeicTeus (besgeincTBue) AOMKHOCTHbBIX MWL opraHa MeCcTHOro CamoynpaBieHns.

dopmamn koHTponst 3a cobniofeHvem WCnonHeHWa aAMUHUCTPaTUBHBLIX npoueayp
ABNAOTCA:

1) NnpoBepka W  cornacoBaHWe MNPOEKTOB  OOKYMEHTOB MO  NPeACcCTaBNeHMIo
MyHULMNansHoW ycnyrn. Pe3ynbTaToMm NpoBEPKK ABMSETCA BU3UPOBAHUE NPOEKTOB;

2) NpoBOAMMbIE B YCTAHOBNEHHOM NOPAAKE NPOBEPKN BEASHUA AEN0NPOV3BOACTBA,

3) npoBefeHwe B YCTAHOBMEHHOM MOpsiAKEe KOHTPOMbHbLIX NPOBEPOK cobngeHns
npoueayp NpeaocTaBnerns MyHMLUNanbHOM yCnyri.

KoHTporbHbIE MPOBEpKM MOryT OblTb MNAHOBLIMU (OCYLLECTBNATLCA Ha OCHOBaHMW
NnoNyrofoBbIX WNKU rofoBbIX NnNaHoB paboTbl opraHa MECTHOro caMoynpaBneHus) W
BHennaHosbIMW. [Tpy NpoBeaeHUn NPOBEPOK MOTYT paccMaTpuBaTLCA BCE BONPOCHI, CBA3AHHLIE
C NpefoCTaBMEeHNEM MYyHULMNANbHOR YCNyry (KOMMMEKCHLIE NPOBEPKM), UMK NO KOHKPETHOMY
obpaLlyeHunio 3aasuTens. '
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B uensx TEKYLIEero KOHTPOMsS WCMONb3YOTCH CBEAEHUA, UMEIOLNECA B 3MEKTPOHHOW
Gasze AaHHbIX, CnyxebGHana KOpPPEecroHAEHUWsi, YCTHas W MUCbMEHHas  WHdopMauns
CrneunanucToB, OCYLUECTBMSIOWMUX BbINONHEHWE aAMWHUCTPATUBHbLIX Npoueayp, XypHanbl
y4eTa COOTBETCTBYHOLMX OOKYMEHTOB W APYrue CBEOEHUS.

[Ins OCyllecTBNEHUs KOHTPOMs 3a COBEpLUeHMEM [AeWcTBMA NpU npefocTaBneHnu
MYHULMNANbHOM YCNyrv U NPUHATUKM pelleHunii pykosoauTento Mcnonkoma npeactaBnaloTea
CnpaBKu O pesyrnbTaTax NpegocTaBNeHns MyHULMNansHON yenyriu.

O cnyyasx M NpUYMHAX HapyLUeHWR CPOKOB, NOCMEAOBATENbHOCTU W COAEPXKaHWA
aAMUHUCTPATUBHbLIX NpoUEayp creyuanucTbl HeMeaneHHo WHMOPMUPYIOT  PYKOBOAUTENS
opraHa, NpeaocTaBnALLEro MyHULMNANbHYIO YCYTY, & Takke npeanpuHimMaloT CpoYHbLIe Mepbl
Mo YCTPaHEHWIO HapYLUEHWNA

4.2 Tekylwmit KOHTponb 3a cobniogeHMeM  nocnenoBaTenbHOCTY OencTBUN,
onpeAeneHHbiX aAMUHWCTPaTUBHLIMKA MpouedypaMi No MNPefocTaBNeHWo MyHWLMNANbHOW
yCnyr, OCYLLECTBRAETCA 3amecTUTenem pykoeoautens Mcnonkoma no uHPacTpyKTypHOMY
pa3BUTWIO, OTBETCTBEHHbLIM 3a OpraHnsauvio paboTbl NO NPefOCTaBMNEeHU MyHULMNANbHOW
YCNyrK, a Takke cneyvanuctaMmu otgena nHQPacTPYKTYPHOro passntums.

4.3. MNepeyeHs  OOMKHOCTHbLIX N, OCYLLECTBNAOLWMX  TeKyLInUn KOHTpONb,
YCTAHaBMBAETCS MNOMOMXEHUSIMU O CTPYKTYPHbIX MOApPasfeneHnsix opraHa MecTHOro
camMoynpaBneHus U AOMKHOCTHLIMU pernameHTamu.

Mo pesynsTaTtam MNPOBEAEHHLIX MPOBEPOK B Cryyae BbIABNEHUS HapyLEHWh npas
3aABUTENEe BWHOBHbIE INULA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHonaTenbcTBOM Poccuiickon degepaumn.

4.4 PykoBoauTenb OpraHa MECTHOro CamOynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE paccMoTpeHne obpalleHuii 3assuTenen.

PykoBoguTenb (3amMecTuTenb PYKOBOAWTENS) CTPYKTYPHOro nogpasfaeneHvs opraHa
MECTHOrO CaMOyrpaBfeHnusl HeceT OTBETCTBEHHOCTb 3a HEeCBOeBpeMeHHoe U (Mnu)
HEeHaanexallee BbiNOMIHEHNE aAMUHUCTPATUBHLIX AEWCTBUIA, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

JOMKHOCTHBIE NULA W MHbIE MyHUUMManbHble ChyXallue 3a peleHus v aelctsun
(esneicTBUE), NPUHUMaeMble (OCYLIECTBNAEMbIE) B XOAE NPEAOCTaBNEHWUs MyHULUNansHown
YCMyru, HecyT OTBETCTBEHHOCTb B YCTAHOBMNEHHOM 32KOHOM NopsAAake.

4.5. KoHTponb 3a npeaocTaBNeHWEM MyHWUUNAnbHOM YCNyr CO CTOPOHbI rpaxadaH. ux
oObeaVHEHUIA W OpraHu3auuvil, OCYLUEeCTBMAETCA MOCPEACTBOM OTKPbITOCTU AEATENbHOCTH
opraHa MeCTHOro camoynpaBneHWs MpU NpefocTaBneHnn MyHULIMNANbLHOW YTy, NonyYeHus
MOMHOW, aKTyanbHOW W  [OOCTOBEPHOW WHGOpMauMn O nopsake NpeaocTaBneHus
MYHULIMNANLHOW YCNyru U BO3MOXHOCTU docynebHoro paccmoTpeHns obpalleHni (>xanob) B
npouecce NpeaocTaBneHua MyHULUNansHOR yCnyru.

5. [locynebHbliii (BHecyaebHbINn) nopsaaok obxanoBaHus pelueHnii n AeicTeun (GesfencTens)
opraHa, NpeAoCTaBMALWEro MyHULUNANbHYO yCrnyry, MHOroMyHKLWOHanbHoro LeHTpa
npeaocTaBneHns rocyAapCTBEHHbIX U MyHULIMNANbLHLIX YCIYr, OpraHn3auui, ykasaHHbeix 8
vactn 1.1 ctaTen 16 degepansHoro 3akoHa ot 27.07.2010 Ne210-03, a Takke nx
[AOMKHOCTHbIX NUL, MYHAUMNANEHBLIX CRyXaLnx, paboTHUKOB
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5.1. MonyyaTtenn MyHuUMNansHOR yenyrn UMeroT nNpaso Ha obxanosaHvne B8 gocynebHom
nopaake AencTBuit (besaencteus) coTpyaHukoB cnonkoma, y4acTBYOWUX B NpeAoCTaBneHnm
MyHUUUNansbHown ycnyrin, B cnonkom unn B CoeeT MmyHuumunanbHoro obpasosaHns.

3asfBUTENb MOXET 0BPaTUTLCA € anobow, B TOM YUCHE B CNEAYIOLMX CyYasax:

1) HapylleHWe cpoka peructpauuum  3anpoca  3asBUTENA O  NpefocTaBneHuu
MYHULUNANbHOW yCnyr,

2) HapyLLeHWe cpoka NpeaoCTaBNeHNA MyHULMNANsHON YCNyTu;

3) TpeboBaHne y 3asBUTENS [AOKYMEHTOB WNW UHGoOpmauunm nubo OCyLEeCTBNEHUA
AEeWCTBWIA, NpeacTaBneHne Unv OCyLLECTBMNEHUE KOTOPbLIX HE MPEedyCMOTPEHO HOPMAaTUBHbLIMU
npasoBbIMU akTamu Poccuinckoin ®egepaunn, Pecnybnnkn TaTapctaH, ANKbIHCKOrO CEenbCKoro
noceneHns AneKceeBCcKoro MyHULMNANbHOro pavioHa Ana NpefocTaBneHUus MyHUUMNnanbHOM
ycnyru;

4) oTka3 B MpuemMe [OOKYMEHTOB, MNpPEedoCTaBNEHUE KOTOPbIX NPeaycMOTPEHO
HOpMaTUBHbIMW nNpaBoBbIMU akTamMu Poccuitickorn Pepepauyuu, Pecnybnukn TaTtapctaH.
FANKbIHCKOrO ~ Cenbckoro  noceneHns  ANeKCeeBCKOro  MyHWUMNanbHoro  pawoHa  A4ns
NpefocTaBneHva MyHULUMNANbHOW YCNyri, y 3aaBUTens;

5) oTka3 B NpedoCTaBfEHUM MYHULMNANbHOW YCMAYrk, €ecnin OCHOBaHWUA OTKasza He
NpPeaycMoTpeHbl heaepanbHbiMA 3aKOHAMW U NPUHATBIMA B COOTBETCTBAW C HUMU UHbLIMU
HOPMATUBHbLIMW  MpaBoOBbIMM  akTamu Poccuiickon @efepauun, 3akoHamy W UHbIMK
HOPMaTUBHbIMU MPaBOBbLIMKM akTamu Pecnybnuku TaTapcTaH, MyHWLUNANbHBIMW NPaBOBbLIMY
aKkTamu,

6) 3aTpeboraHWe OT 3asBUTENS NPU NPEAOCTABNEHUN MYHULMNANBHOW YCNYIru NnaTtbl, He
npeaycMOTPEHHOW HOPMaTUBHLIMU NpaBoBbIMU aktamu Poccuickon Pegepauun, Pecnybnuki
TaTtapcTaH, ANKbIHCKOro cenbckoro noceneHus AnekceeBckoro MyHULMNanbHoro panoxa;

7) oTka3 Mcnonkoma, [OMKHOCTHOro nuua Mcnonkoma B MChnpaBnieHuu [OnyLeHHbIX
one4aTok M ownbOK B BbiZaHHbIX B pe3ynbTaTe NpeaocTaBNEHUs MyHMLMUNAanbHOW YCnyr
LOKyMeHTax nubo HapyLleHne yCTaHOBNEHHOro CPoKa Takux UCNpaBNeHui,

8) HapylleHne cpoka WnuM nopsaka  Bblgadu  JOKYMEHTOB N0 pesynbraTam
npenocTaBreHns MyHULUUNanbHOW YCyru;

9) NPUOCTAHOBNEHNE NPEOOCTABNEHUA MyHUUWUNAnNbHOW YCnyrn, €cnvM OCHOBaHWS
NPUOCTAHOBMNEHUS He MpegycMoTpeHbl dedepantHbIMiU - 3akoHaMu U NpUHATBIMKU - B
COOTBETCTBMW C HUMU WHLIMVW HOPMAaTWBHLIMU NpPaBOBbIMU akTamu Poccuiickon deaepaumu,
3aKkoHaMW W UHBIMA  HOPMAaTMBHbLIMW  NpaBoBbiMW  akTamu Pecnybnuku  TaTapcTat.
MYHULMNANbHLIMU NPaBOBLIMKU akTamu;

10) TpeboBaHWe y 3asBUTENS NpY NPefoCcTaBNeHNn MyHULWNAaNbHOW yCnyru 4OKYMEHTOB
Unu WHopMauuK, OTCYTCTBME M (MWNW) HEOOCTOBEPHOCTb KOTOPbIX HEe YyKasbiBanuck nput
nepsoHaYansHOM oOTKase B MpUEMEe [OKYMEHTOB, HeobxoOuMblXx ANA NpeaocTaBneHus
MyHULMNANbHOW ycnyru, nubo B NpedoCTaBrneHuu MyHuUunanbHOW yCnyru, 3a MCKNHOYEHNEM
cny4aes, NpeycMOTPEHHbIX MYHKTOM 4 YacTv 1 cTaTbi 7 PeaepanbHoro sakoHa Ne 210-93.

5.2. Xanoba Ha pelweHus n peicteua (BesgeicTBue) opraHa, npefocTaBnALEro
MyHULMNANbHYO YCNyry, OOMKHOCTHOrO Nuua opraHa, NpeacCTaBnstoLLero MyHuUmnasibHyo
YCryry,  MyHWUMNAnNbHOrO  CryXalyero, pPyKOBOAMTENs  opraHa, npeAocTaBnAolero
MYHULIMNANbLHYO YCNyry, nodaeTcsi B NUCbMEHHOW cdopme Ha BymaxkHom HocuTene wuiv 8
3NeKTPoHHON hopme.

YanoB6a moxeT ObITb HanpaBneHa no mnoute, Yepes MOL| C WCNONb3OBAHWEM
WHPOPMALIMOHHO-TENEKOMMYHUKALMOHHOW — ceTu  "UHTepHeT", ohuumManeHoro  caunTa
ANKLIHCKOrO CENbCKOTo MoceneHus AMEKCeeBCKOro MyHuuunanbHoro painona (http://www
alekseevskiy tatarstan.ru), EgwHoro nopTtana rocygapCTBEHHbIX M MyHUUMUNANBHBLIX YLD
Pecnybnuku Tatapctad (http://uslugi.tatar.ru/), EgmHoro noptana rocyfapctBeHHbIX U
MyHULMNanbHeIx yenyr (coyHkumiay (http://www.gosuslugi.ru/), a Takke MoxeT ObITb NpUHATA Npu
NIVYHOM NpUEME 3asaBUTENA.
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5.3. XKanoba, nocTtynueluas B opraH, npegocTaBnAlWMin MyHULMNAnbHYy yCnyry, nnoo
BbILLECTOALLMIA opraH (Npu ero Hanu4uu), NOANEXWT pacCMOTPeHUlo B TedYeHwe naTHajuaTu
paboyvx [OHEA CcO AHA ee perucTpauuy, a B cnyvyae obxanosBaHwA OTKas3a opraHa,
NPEAOCTaBMAOLWEro MyHULMNANbHYKD YCNyry, B Npueme [OOKYMEHTOB Yy 3assuTens nubo s
NCNPaBNeHnn LONYLUEHHbIX oneyaTok M owunbok unnm B crnydae obxanoBaHus HapyleHus
YCTaQHOBMEHHOrO CpoKa TaKWxX WCNPaBrneHWW - B TedYeHue nATM paboymx AHen co OHa ee
peructpaunm.

5.4. 2Kanoba gomnkHa cogepaTth cneaytowlyio MHhopMaLnio:

1) HaMMeHoBaHWe opraHa, NpPeAoCTaBNAIWEro YCnyry, AO0SMLKHOCTHOrO nuua opraHa.
NpeaoCTaBNAOWEro ycnyry, WM MYHWUWNAnNbHOro ChRyallero, pelweHus W Oencteuns
(BeaneicTBre) KOTOPbIX obxanyTea’

2) hamunvio, WUMSA, OTYECTBO (MOcnedHee - nNpu  Hanuyuu), CBEAEHUs O MecTe
XuTenscTea 3asBuTens - dwuanmyeckoro nvua nubo HaMMeHoBaHWe, CBEAEeHUWA O MecTe
HaxoXOeHUs 3asiBUTENs - IOPUAMYECKOro nuua, a Takke HOMEp (Homepa) KOHTaKTHOro
TenecoHa, agpec (agpeca) SMEKTPOHHOW NoYTbl (MPWM HanmuM4YuWu) U MNOYTOBBLIA agpec. ro
KOTOPbIM AOMKeH BbITb HaNpaBneH OTBET 3asBUTENIO;

3) ceegeHua o6 obxanyeMbix pelleHuax W gercTeusAx (BesgenctBun) opraHa,
NnpeaocTaBnAKLLEero MYHULIMNANbHYO ycnyry, LOMKHOCTHOTO nvuya opraHa,
NPeAoCTaBNAKLWEro MyHULUUNANbHYK YCIyry, WM MyHULMNANbHOIO CNy»XaLlero:

4) noBoOAbl, HA OCHOBAHWWN KOTOPbLIX 3asiBUTENb HE COrMaceH C pelIeHnemM U AenUCTBUeEM
(bespencTeMeM) opraHa, npegocTaBnsilOWero ycnyry, QOOJDKHOCTHOre nuua oprasa
NPeAOCTaBNAKOLLEro yCnyry, unm MyHUUMNanbHOro crnyxawlero.

55 K »xanobe wmoryT ObiTb nNpUNoXKeHbl KONWM AOKYMEHTOB, MOATBEPXKAAMLLIMX
N3NoXeHHble B anobe obctosaTenscTea. B Takom cnydae B xanobe npuBoAUTCA nepeyeHb
npunaraemMbix K Hell gokymeHToB. XXanoba nopgnucbiBaeTca 3asBUTENEM (YNONTHOMOYEHHbLIM
npeacTaBuTenem).

5.6. Mo pesynbTatam paccmoTpeHus xanobbl NPUHUMAETCA OOHO M3 CnefyroLvx
peLUEeHNIA:

1) »xanoba ypoBneTeBoOpsieTCs,, B TOM 4Yucne B (HOpME OTMEHbl MPUHATOTO pPeLleHusd,
ncrnpaeneHnsa OONyLUEeHHbIX oneYaTok U ownboK B BbiAAHHbLIX B pe3ynsTaTe npefoctaBneHvs
rocyapCTBEHHON yCnyrM OOKYMEHTax, BO3BpaTa 3asBUTENO AEHEeXHbIX CpencTB, B3vMaHue
KOTOPbIX HE NPefyCMOTPEHO HOPMaTWBHbIMWM NpaBoOBbIMKW akTamu Poccuickon depepauvn,
HOpPMaTMBHbIMU NpaBoBbiMM akTamu Pecnybnukn TaTtapcrtaH, MyHULUNaNbHbIMWU NPaBoOBbIMU
aktamu, '

2) B yAOBNETBOPEHUM xanobbl OTKasbiBAETCH.

He nosgHee OHA, cneaytowlero 3a AHEM NPUHATUA pelleHnd, yKasaHHOro B HacTosALemM
MyHKTE, 3aABUTEN B NUCBMEHHOW (DOPME W NO XKEMaHWUK 3asBUTENA B 3NEKTPOHHOW opme
HanpaenAeTcA MOTUBMPOBAHHbBIV OTBET O pe3ynbTaTax pacCMOTPEHUS Xanobbl.

57. B cnyyae npusHanus kanobbl, noanexallen yaoBNETBOPEHUIO, B OTBETE
3adBUTEN0 daeTcA WHdopmauus 0 AeWcTBusiX, ocyllecTBnsembix Wcrnonkomom, B Uensix
HE3aMe[NUTENbHOrO YCTPAHEHUA BbIABMEHHbIX HAPYLUEHWA NpWU OKasdaHUW MyHULMNanbHOW
yCnyru, a TakKe MNPUHOCATCA W3BUMHEHUS 3a JOocTaBlneHHble HeynobcTea M yKasbiBaeTcs
nHopMaunsa O AanbHEWWWUX OEWCTBUAX, KOTOpble HEeobXxo4uMO COBEPLUMTL 33ABUTENIO B
Liensx nonyyeHns MyHuUMnansHoW ycnyru.

5.8. B cnyyae npusHaHwsa xanobbi, He noAanexailei yAoBNEeTBOPEHWIO, B OTBeTE
3a8BUTENIO, AAIOTCA apryMEHTMPOBAHHbLIE Pa3bACHEHUS O MpUYUHax NPUHATOTO peleHus. a
Takke nHopmaumna o nopsake o6kanoBaHUA NPUHATOrO peLleHns.

5.9.B cnyyae ycTaHOBMEHUs B XOA€ WAM MO pe3ynbTaTam pPacCMOTPEHWA Xanodbl
NPU3HAKOB COCTaBa aAMWHWUCTPATUBHOIO NPaBOHApPYLUEHWA UMW NPECTyNNerns AO/HKHOCTHOE
nMyo, paboTHWK, HaJereHHble NOMHOMOYMSMK MO PACCMOTPEHWO Kanob, He3ameaAnuTenLHO
HanpasnAlT UMEKLLMUECH MaTepuarnbl B Opradbl NPOKypaTypbl.
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Mpunoxexne Nl

PykoBoauTenio
WcnonHuTtenbHoro kommTteTa
ANKBIHCKOTO CenbcKoro
noceneHunst AneKceeBCcKoro
MYHULMNANbHOro panoHa
Pecnybnvkn TaTapctaH

OT:

3aneneHune
06 ucnpaBnNeHUM TEXHWYECKOW OLIMDKN

Coobuwato 06 owwmbke, fonywleHHOW NpU OKasaHuM MYHULUUNaNbHOW yCnyru

(HaMMeHoBaHUeE ycnyru)
3anucaHo:

[NpaBuntHble
CBEAEHNS:

Mpowy  uMCNpaBuTb  JOMNYLUEHHYID  TEXHWYECKYK  OWMBKy U BHECTU
COOTBETCTBYIOLUME  WU3MEHEHUS B [OKYMEHT,  SABMNAWMACA  pesynbTaTom
MYHULMNANEHOM yCnyru.

MNpunarato cneayowmne OOKyMeHTbI:

1.

2.

3.

B cnydae npuHATMSA pewweHuss o6 OTKMNOHEHUW 3asBneHus ob wncnpasneHum
TEXHUYECKOW OLUMBKM NPOLLY HanpaBUTb Takoe pelueHne:

nocpeacTBOM OTNPAaBEHUs 3NEKTPOHHOro AOKYMEHTA Ha agpec E-mail:.

B BUAE 3aBEPEHHOW KOMUu Ha ByMaXkHOM HOCUTENE NOYTOBLIM OTNPaBNEHVEM NO
agpecy:.

MoaTeepiaato CBOE cornacue, a Takke corfnacve npeacTaBnaemMoro MHOK nuua Ha
00paboTky nepcoHanbHbiX AaHHbIX (COOp, CUCTEMATM3ALIMIO, HaKOMMNEHWE, XpaHEeHWE,
yTOYHEeHVe (OBHOBNEHWEe, U3MEHEHMWE), UCMONL30BaHUe, PacnpocTpaHeHne (B TOM Yucre
nepepadvy), obesnuymeanve, 6NOKUPOBaHNE, YHULTOXEHUE NePCOHANbHbLIX AaHHbIX, a TakKe
WHbIX OEACTBUIA, Heobxoaumbix AnA 06paboTkM nepcoHanbHbIX AaHHbIX B pamkax
NPefocTaBnNeHUs MyHULUMUNANbHOW YCryri), B TOM YUCNe B aBTOMaTU3VPOBAHHOM peXxume,
BKMOYas NPUHATUE PELLEHWA Ha MX OCHOBE OpPraHOM MPeAoCTaBNALLMM MyHULMNANBHYO
ycnyry, B LenAx NpefocTasneHns MyHUUMnansHom ycnyri.

HacToawmm noareepxnato: cBeeHUs, BKIKOMEHHbLIE B 3asBMNEHME, OTHOCALLUMECA K
MOEN NWYHOCTU W NPEACTABMSEMOMY MHOK SNLY, 8 TaloKe BHECEHHbIE MHOK HUMKE.
AOCTOBEPHbI. [JOKYMEHTbI (KON AOKYMEHTOB), NPUINOXKEHHbBIE K 3aABNEHUIO, COOTBETCTBYIOT
TpeboBaHMsAM, yCTaHOBNEHHbIM 3aKoHodaTtenscTeom Poccuiickoin Pepepauny, Ha MOMEHT
NpeacTaBneHns 3asBeHna 3T OOKYMEHTbI OEeUCTBUTENbHbI U coaepXaT AOCTOBEPHLIE
CBEEHMS.
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[ato cBoe cornacvie Ha y4acTue B Onpoce Mo OLEHKe KadecTBa NpeaocTaBneHHoM
MHE MyHULMNansHoW ycryri no Tenedory:

(naTa) (noanuce) (®.1N.0)



MNpunoxexve
(cnpaeo4Hoe)

PekBu3nThl AOMKHOCTHbLIX NMU, OTBETCTBEHHbIX 32 NpefocTaBneHue MyHMLI,MI'IaﬂbHOIFl ycnyrn un
OCYLLUeCTBNAKLWMUX KOHTPOIb €8 UCNONHEHUS,

Wcnonkom AnKbIHCKOro cenbekoro NoceneHns AneKceeBcKoro MyHULMNAanbHOoro panoHa

OomKHOCTb * | TenedoH | SONeKTPOHHbIN aapec |
| PykoBOAWMTENL MCMONKOMa 3-32-31 Yakn Alx@tatarru |
CekpeTtapp 3-32-31 Yalkn.Alx@tatar.ru
PeKBM3UTBI LOMKHOCTHBIX MU, KOHTPONMPYIOLLUX NPeAoccTaBneHne MyHULMNAanbHO
ycnyru
o HonxHocTb TenedoH ONeKTPOoHHbIN aapec

[naBa nocenenus _ 3-32-31 Yalkn.Alx@tatar.ru_




