UCITOJIHUTEJIHEIA KOMUTET TATAPCTAH PECITYBJIMKACBHI

CPEJIHETUT'AHCKOI'O AHEKCI%EBCK
CEJIBCKOI'O TIOCEJIEHM A MYHUILUIIAJIb PAMOHBIHBIH YPTA
AJIEKCEEBCKOI'O . : 5 TUT'SHOJIE ABBIJI XKUPJIETEHEH
MVYHULIUIIAJIBHOI'O PAMMOHA a BAILIKAPMA KOMUWTETBI
PECITYBJIMKU TATAPCTAH
INOCTAHOBJIEHHUE KAPAP
15.04.2020 . Cpentne Turanbl Ne 23

O0 yTBepxaeHnH AIMHMHHCTPAaTHBHOIO perjiaMeHTa
npeAocTaBjeHHs] MYHHIHNAJIbHON yCIayr

N0 CBH/ETE/IbCTBOBAHHIO BEPHOCTH KOMMi
AOKYMEHTOB U BBINMHCOK M3 HUX

B mensix mnpuBeneHWs HOPMATUBHBIX [PAaBOBBIX AaKTOB B COOTBETCTBHE C
dbenepanbHbIM 3aKOHOJIATEIBCTBOM, B TOM uMciie MMoN0XKeHUIM DenepanbHOro 3aKoHa OT
27 mrons 2010 roga Ne 210-®@3 «O6 opraHuzauuy NpenoCTaBIeHUs TOCYIapCTBEHHEIX U
MYHULUTIATIBHBIX YCIYT»,

MOCTAHOBJIAIO:

1. YTBepnuTh AIMUHUCTPATUBHBIN periaMeHT MPEAOCTaBICHUS MYHHULUIAIbHON
YCIYTd MO CBHAETENbCTBOBAHUIO BEPHOCTH KONHWM HOKYMEHTOB M BBIIIMCOK M3 HHUX
(mpunoxxeHue).

2. Ilpu3HaTh yTpaTUBIINMU CUILY:

-IToctanoBnenne HWcnonmHutenbHOro komutera CpegHETUTaHCKOIO —CEIbCKOTO
IIOCEeNIeHNsT AJIEKCEEBCKOIO0 MYHHUIMINANbHOTO paiioHa Pecrmybnuku Tarapcran ot 8
armpenss 2013 roma Ne 7 «AIMUHUCTPATUBHBIA pETJIAMEHT  IPEAOCTABICHMUS
MYHULUMAILHOW YCIYyTd IO CBHUIETENbCTBOBAHUIO BEPHOCTH KONMUH JOKYMEHTOB U
BBIITMCOK U3 HUX»;

-ITocranoBnenwe McmomuutenpHOro Komutera (CpegHETUTaHCKOIO —CENbCKOTO
nocesieHust AJIEKCEEBCKOTO MYyHHUIMMalbHOro paiioHa Pecmy6nuku Tartapcram ot 13
depans 2014 roga Ne 3 «O BHeceHWM W3MEHEHUH B MOcTaHOBIeHUE VICIIONMHUTEIBHOTO
komuteTa ot 8 ampens 2013 r. No7 «AIMUHMCTPAaTUBHBINA pErjiaMeHT IIPeJOCTaBIIEHHS
MYHULUNAILHOW YCIYTd MO CBUJIETENbCTBOBAHUIO BEPHOCTH KOIMH JOKYMEHTOB U
BBINTMCOK U3 HUX».

3. YCTaHOBUTH, YTO MOJOXKEHUS aIMUHUCTPATUBHOI'O perjlaMeHTa MpPeIOoCTaBIEHUs
MYHHULUMAILHOW YCIYyTd IO CBHUJIETENbCTBOBAHUIO BEPHOCTH KOIHMH JOKYMEHTOB U
BEITIMCOK U3 HUX B 3JIEKTPOHHOU (hopMe NMPUMEHSIOTCS B CPOKH, ONpPEIEIICHHBIE [IJIaHOM-
rpadukoM Iepexoa Ha MpemoCTaBIIeHWe IoCy/IapCTBEHHBIX (MyHULMINIAIBHBIX) YCIYT B
JJIEKTPOHHOH (opMe, YTBEpXKACHHBIM B COOTBETCTBUM € dacTelo 4 cratbu 29
QenepanbHOro 3akoHa «OO0 opraHu3aluMu MNPENOCTABIECHUS T[OCYJAapCTBEHHBIX H
MYHUIUNAJIbHBIX YCIYT).

4 PasmecTuTh Hacrosimiee pemreHre Ha «OduuuaisHOM MOpTajle IpaBOBOU
uHdopmanuu Pecriybnuku TatapcTan» B HH(POPMALIMOHHO-TEIEKOMMYHUKALUOHHON CETH



«MuTepHer», Ha caliTe moceneHus Ha [lopTase MyHUUMNANBHBIX 00pa30BaHUM
Pecnybnukn Tatapcran u oOHapomoBaTh Ha CrielMAIbHOM HH()OPMAIMOHHOM CTEHJE B
3panun  CoBeta  CpenHETHTaHCKOTO  CEJIbCKOTO  TOCeleHHus  AJIEKCEEeBCKOro
MyHULUIIANLHOTO parioHa PecnyOnuku TarapcraH.

5. Hacrosimiee mOCTaHOBJIEHHWE BCTyMaeTr B CHIY TMOcie ero OQHUIHATBHOTO
OILyOJIMKOBaHMSI.

6. KoHTposib 32 HCHIONHEHNEM HACTOSIIErO MOCTAHOBICHUSI OCTABUT 38 COOOiA.

N.0. Pykosoaurens UcnoTHATEIbHOI0 KOMHTETA
CpeaHeTHraHCKOr0 CeJbCKOro MocesieHHs
AJllekceeBCKOro MyHUIIHNIAJILHOIO paiioHa
4 Vi _
Pecny6anku Tataperan [ AL ,,ég) 9.M.KamaJioBa



[IpunoxxeHre K MOCTaHOBJICHUIO
VcrionHUTENBHOTO KOMUTETA
CpenHeTurancKoro CenbCKOro
MOCEJICHUS

oT «15» ampenst 2020 r. Ne23

AAMHMHHCTPATHBHBIH perjiamMenT
NpeaoCTaB/AeHHS MYHHIMNIAAbHON YCJIYTH N0 CBHAETEJILCTBOBAHUIO BEPHOCTH
KOINHI JOKYMEHTOB H BBIMHCOK U3 HUX

1. O0mue noJ1oKeHus

1.1. Hacrosmuii agMUHUCTPATUBHBIN perjaMeHT MPeoCTaBIeHUS MyHHUIIUTIATbLHON
yciyru (naiee — PermameHT) ycTaHaBiMBaeT CTaHAApPT W TMOPSAOK IPEIOCTaBIIEHUS
MYHULIUINIAJIHOM YCIYTM MO CBUAETEIHCTBOBAHUIO BEPHOCTH KOMHUW HOKYMEHTOB U
BBIIIMCOK U3 HUX (Zajiee — MyHULIUIAIbHAs yCIIyra).

1.2. Tlomy4yarenu MyHULUNAIBHOU YCIyru: (U3MUEcKue U IOpUAUYECKUEe UL
(manee - 3asiBUTEH).

1.3. MyHununanbHas yciyra MpeJoCTaBIseTCs HUCIOJHUTENbHBIM KOMHUTETOM
CpenHeTUraHcKoro CeJbCKOTO TOceJeHHUs AJIeKCEeBCKOTO MYHHIIMIIAIBHOTO paiioHa
(manee — Mcnoakom).

1.3.1. Mecto naxoxnenue Mcronkoma: (c.) CpenHue Turassl, yi.3eneHas, a.11.

['paduk paboTsr:

IlonenensHUK- BTopHUK: ¢ 8.00 mo 17.00;

[Tarauua: ¢ 8.00 mo 16.00;

cy000Ta, BOCKpeCeHbe: BEIXOHBIE JIHH.

Bpemsi mepepblBa Uil OTIObIXa M [WTAHWSI YCTAaHABJIMBAETCS IPaBUIIAMU
BHYTPEHHETO TPYJAOBOIO paclopsiiKa.

CnpaBoynsii Tenedon 88434134211.

[Ipoxo/1 10 TOKyMEHTaM, yAOCTOBEPSIOLIMM JIUYHOCTb.

1.3.2. Azxpec opunuansHOro caifTa MyHHLMIIATBHOTO paiioHa B HHGOPMAIIHOHHO-
TeJIEKOMMYHUKAaIUOHHOHN cetn «HTepHeT (nanee — cetb «HTepHeT): (http:// www.
alekseevskiy.tatar.ru).

1.3.3. MlHbopmanmst 0 MyHUITUIIATBHON YCIyTre, a TaKKe O MECTe HaXOXIEHUS U
rpaduke paboTsl MicrioikoMa MOXeT OBITh MOJTyUeHa:

1) nocpencTBOM HH(MOPMAIIMOHHBIX CTEH/OB, COACPXKAIIUX BU3YAIBHYIO U
TEKCTOBYIO MH(OPMAIIMIO O MyHUITUIIAIBHON yCIyTre, pacloiOKeHHBIX B MOMEIEHUIX
Hcnonkoma, Jij1s1 paboThI ¢ 3aBUTEIISIMHU.

Wudopmamus Ha rocymnapCTBeHHBIX s3bikax PecmyOmuku TaTapcTaH BKJIFOYaeT
CBElIEHHs O MYHULMIIAJBHOM YCIyre, cojepkalldecs B MyHKTaxX (moamyHkrax) 1.1,
1.3.1,2.3,2.5,2.8,2.10,2.11, 5.1 Hacrosiero Pernamenra;

2) nocpenctBoM cetu «HTepHET» Ha OQUIIMATBHOM CalTe MYHHIUIAIBHOIO
pationa (http:// www. alekseevskiy.tatar.ru.);




3)Ha lloprane rocymapcTBEeHHBIX M MYHULHMIAIBHBIX YCIyr PecmyOmumku
Tarapcran (http://uslugi. tatar.ru/) (nanee — PernoHanbHbIN mopran);

4) Ha EnuHOM mopTasie rocyJapCTBEHHBIX M MYHUIUINATBHBIX yCIIyT ((QYyHKITH)
(http:// www.gosuslugi.ru/) (manee — Enunbiit mopran);

5) B Ucnonkome:

IpY yCTHOM OOpaIIeHuH - JIMYHO WK 10 TeJIe(oHY;

P THCEMEHHOM (B TOM 4HcIie B (hopMe IJIEeKTPOHHOTO JOKYMEHTa) 0OpalleHIH
— Ha OyMa)XHOM HOCHTEJIE TI0 TIOUTe, B JIEKTPOHHOU (hopMe MO 3JIeKTPOHHOU TOUTe.

1.3.4. Undopmamms mo BompocaM MpeOCTaBIeHUS MyHULMNAIbHOU YCIyru
pa3MelaeTcsi crenuaiucToM McmonkoMa Ha O(ULMATBPHOM CaiTe MYHHULMIAIBHOTO
paiioHa ¥ Ha WHQOPMAIMOHHBIX CTEHIaxX B TMoMelleHusx Mcmonkoma 1yst paboThl C
3asIBUTEJISIMMU. ’

1.4. TlpenocraBiienrie MyHULIMTIANBHOW YCIYTH OCYILIECTBISIETCS B COOTBETCTBUU

['paxxianckuM koxekcoMm Poccwuiickoii ®@enepaunu (qacts nepsasi) oT 30.11.1994
Ne51-@3 (naee - I'pK P®) (Cobpanue 3axonomatensctBa PD, 05.12.1994, Ne32,
ct.3301);

HanoroseiMm komekcom Poccuiickoit ®eneparvu (dacts BTopas) oT 05.08.2000
Nel17-®@3 (manee — HK P®) (Cobpanue 3axkoHomatensctBa PD, 07.08.2000, Ne32,
ct.3340);

OcHoBaMu 3aKoHOAaTeNbCcTBa Poccuiickoili @epepanuyu O HOTapuare oOT
11.02.1993 Ne 4462-1 (manee — OcuoBsl) (Begomoctu CH/l u BC P®, 11.03.1993 NelO,
ct.357);

@enepanpHbiM 3akoHOM OT 06.10.2003 Nel31-@3 «O6 oOmux HDpUHLHUIAX
OpraHM3alid MeCTHOro camoympaBieHuss B Poccuiickoit ®@enepauuu» (namee —
Oepnepanbrbiii 3akoH Nel31-D3) (Cobpanue 3akononarensctsa PO, 06.10.2003, Ne40,
¢r.3822);

@enepanpHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusanuu
MIPEeNOCTaBICHHSI TOCYIapPCTBEHHBIX U MyHHULMIATIBHBIX YCIyr» (nanee — OenepanbHbli
3akoH No210-M3) (Cobpanue 3akoHOomaTenbetBa PD, 02.08.2010, Ne31, c¢1.4179);

npukazoM Muniocta Poccunm ot 29.06.2015 NelS55 «O6 yTBepxaeHUU
TpeboBaHull K QopMaTy HM3TOTOBJICHHOIO HOTApUYyCOM 3JIEKTPOHHOI'O JOKYMEHTa»
(manee — mpukas -Nel55) (OdwurnuanbHplii UHTEPHET-TIOPTAT MPaBOBOM HH(OpMaLUU
http://www.pravo.gov.ru, 30.06.2015);

npuka3zoM MuHtocta Poccuu ot 27.12.2016 Ne313 «O6 ytBepxknenuun Popm
peecTpoB perucTpaldyd HOTApHAIBHBIX [E€WCTBUN, HOTapUaJBHBIX CBUIETEIBCTB H
YAOCTOBEPUTENIBHBIX HaINUCed Ha clelikaXx M CBUIETENbCTBYEMBIX HOKYMEHTaX H
nopsiaka ux ohopmienus» (mamee - mpuka3 No313) (OdunnanbHbIl HHTEPHET-IOPTAI
npaBoBoii nH(popmanmu http://www.pravo.gov.ru, 30.12.2016);

npukazoM Muniocta Poccum ot 06.06.2017 Ne97 «OO6 yTBepXIEHUU
HNHCTpyKUMM O TOpSIAKE COBEPILEHUS] HOTAPUAJbHBIX AEHCTBUM I1aBaMM MECTHBIX
aAMUHUCTpAlMd TIOCEJeHWH U CIHeluajbHO YIOJHOMOYEHHBIMU [OJKHOCTHBIMHU
JUIaMA MECTHOTO CaMOYIpaBIeHHUs TMOCENeHUH, ri1aBaMd MECTHBIX aJIMUHUCTpalui



MYHULHUNAJIbHBIX PaHOHOB U CIIELUAJIBHO YIIOJHOMOYEHHBIMHU JOJKHOCTHBIMU JTULIAMU
MECTHOTO CAMOYIIPaBJIEHUS MYHHUIMIIA/IbHBIX paloHOB» (Hajsee - mpuka3z Ne97)
(Poccuiickas raseta, Ne133, 21.06.2017);

npukasom DenepanbHoro kasHadeilicrsa oT 12.05.2017 Nel1u «O6 yTBep)aeHUH
NOpsIZIKa BEJICHUS TOCYAapCTBEHHON MHMOPMALMOHHON CUCTEMBI O TOCYIAPCTBEHHBIX U
MyHHLUNABHBIX TUIaTeXxax (manee — npukas |1H) (OduimanbHBIl HHTEpPHET-OPTAN
paBoBoM MH(opmanuu http://www.pravo.gov.ru, 25.07.2017);

3akonom Pecny6nuku Tatapcran or 28.07.2004 Ne45-3PT «O MecTHOM
camoynpasicaun B Pecmybnuke Tatapcran» (Pecmy6nuka Tarapcran, Nel55-156,
03.08.2004);

YcraBom  CpefHETHraHCKOTO  CEJbCKOrO  IOCENEHHsS  AJIEKCeeBCKOIo
MyHULHUNANBHOTO paiioHa Pecny6nuxku Tarapcran, mpunstoro Pemenwem Cosera
CpenHeTnranckoro cMembCKOro IocesieHNst AJIEKCEEBCKOI0 MYHMIUIIAIBHOTO paioHa
ot 08.06.2015 Ne140 (nanee — Ycras);

[Tonoxxennem 06 wucnomHUTeNnbHOM KomuTeTe CpemHETUraHCKOTO CelbCKOTo
IoCeJieHHs:  AJIEKCEeBCKOT0 MyHHUIUMNaibHOro paiiona, or 08.04.2013, 3a Ne7
yTBepxKaeHHbIM Pemennem CoBera CpellHETUIaHCKOTO CENBCKOTO  IOCETIEHHS
AJleKCeeBCKOro MyHHUIMIIANEHOTO paiiona; (nanee — [Tonoxenue 06 UK);

1.5.B mnacrosmem PermameHnTe WCHONB3yIOTCS CIEAYIOIIHE TEPMUHBI U
OmpeeeHus

KOMHsl JIOKYMEHTa - JOKYMEHT, IOJHOCTBIO BOCHPOU3BOIANINN WH(DOPMAIUIO
MOJJIMHHUKA JJOKYMEHTAa U €r0 BHEIIHHE [PU3HAKH, He UMEIOLIUH IOPUINYECKON CUIIE;

JOKYMEHT - MATEPUaNbHBIA HOCUTENb C 3a()MKCUPOBAaHHOM Ha HEM B JIF000H hopme
uHMOpMaLed B BHIE TEKCTa, 3BYyKO3alWCH, M300paxkeHus W (MJIM) UX COYETAHHUS,
KOTOPBIA MMEET PEKBU3UTHI, [TO3BOJISAIOLLME €ro WACHTU(DHUIMPOBAT, U MpeaHa3HAuEH
JUIS TTepeladyd BO BPEMEHH U B IPOCTPAHCTBE B IENSIX OOIIECTBEHHOIO HCIIOIE30BaHMUs
U XpaHEeHHs;

BBIMIMCKA - BOCIPOU3BENECHHE 4YacTH JOKYMEHTa, HampuMep, BBIHCKA U3
0aHKOBCKOI'O cueTa KIMeHTa ITOKa3bIBAET COCTOSIHUE CYETA HA ONPENEIEHHYIO 1aTy;

yhaneHHoe pabodee MeCTO MHOTrO(QYHKIHOHAIBHOTO IIEHTPa MPeIOCTaBIECHHUS
rOCyNapCTBEHHBIX M MYHHMLIMIAIBHBIX YCIYI — TEPPUTOPUATIBHO 000C00IeHHOE
CTPYKTYpHOE noapasiefieHue (oduc) MHOTO(YHKITHOHAJIEHOTO HeHTpa
IPEeIOCTaBJIEHHs TOCY JapPCTBEHHBIX U MyHULMIIAIBHBIX YCIYT, CO3JaHHOE B TOPOICKOM
HTH CETbCKOM ITOCENIEHHs MYyHHULUNIAIBHOIO pailoHa (ropoackoro okpyra) PecmyOnuku
Tarapctan B cooTrBercTBHM ¢ myHKTOM 34 [IpaBuil OpraHu3alMy AeATENbHOCTH
MHOTIO(YHKIIMOHATTBHBIX LIEHTPOB NpeloCTaBIeHUS rocyJapCTBEHHBIX u
MYHHMIMIAbHEIX YCIYT, yTBEPKICHHBIX NocTaHoBNeHHeM [IpaButenbcTBa Poccuiickoit
Oenepaunu ot 22.12.2012 Nel376 «O6 yrtBepxaeHun IlpaBun opraHuzanuu
JEATENbHOCTH MHOTOMYHKIIMOHANBHBIX LIEHTPOB MPEJIOCTABIEHHS TOCYIAPCTBEHHBIX
MYHUIUIAIBHBIX YCIYT»;

TEXHHUYECKass omubKka - omubka (omMcka, onedarka, rpaMMaTHUecKas WU
apupmeTHueckas omuOka sub60 moxoOHas owmbKa), JOIYyIIEHHAs OpraHOM,
NPEIOCTaBSIOUM MYHHULUIAIBHYIO YCIYyry, W TpUBEIIIas K HECOOTBETCTBHUIO



CBEIICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJibTaT MyHULIMNIATBHOU YCIyrH), CBEIeHUSIM B
JOKYMEHTax, HA OCHOBaHUHU KOTOPBIX BHOCUJIMCH CBEICHUSI.

B nacrosunem PernamenTte moj 3asBieHHEeM O NMPEIOCTaBICHHUH MYHUIUNATBHON
yCIIyTH (Janee - 3asiBIeHUe) IOHNUMAETCs YCTHOE O0OpallieHHe.
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3. CocraB, M0CJIe10BATEIBLHOCTh H CPOKH BbINOJTHEHHS aAMHHHCTPATHBHbBIX
npoieayp, Tpe0oBaHHS K MOPSAKY HX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJTHEHHUSI AIMHUHUCTPATUBHBIX NpoLeyp B 3JIeKTPOHHOH dopme

3.1. Onucanue nocnenoBaTe/IbHOCTHA JEUCTBUM IIPU MPENOCTaBICHUI
MYHHULUIIAIIBHOU YCIIyTH
3.1.1. [IpemocTtaBieHre MyHHUIMIANIBHOW YCIYr'W BKIIOYaeT B ceOs ClemyroIlue
MIPOLE Ly PHI:
1) KOHCYJIBTUpPOBaHUE 3asIBUTEIIS;
2) IpUHSITUE U PETUCTPALUs 3asiBICHUS;
3) noAroTOBKA U BbIAa4ya pe3ybTaTa MyHHULUNAIBHOMN YCIIyTH,

3.2. Oka3zaHue KOHCYJIbTALlUU 3aIBUTEIIIO

3.2.1. 3asBurens nuuHO M (MyH) no TenedoHy obpamaercss B Mcmonkom s
TIOJTyUEHHUs] KOHCYJIBTAMH O TIOPSIAKE TOJIyYeHUsl MyHULUIIAJIBHON YCIyTy.

3amecTuTens pykoBoauTens Mcmonkoma (cekpeTapp), OTBEYAIOLIUMI 32 COBEPLIEHNE
HOTapUabHbLIX JEUCTBUH (Hajee — 3amecTuTellb pyKoBoauTems Vcrnonkoma (cekperaps),
OCYIIECTBIISICT KOHCYJBTHPOBAHUE 3asBUTENss, B TOM YHCJIE IO COCTaBy, (GopMe H
COMIEPYKAHUIO TOKYMEHTAI[MK, HEOOXOAUMOM /I MONy4YeHUs MyHUIUIAILHOW YCIYrd U
[IPY HEOOXOIUMOCTH OKa3bIBAET MIOMOIIb B 3aII0JHEHUH OJIaHKa 3asBIICHHMS.

[Mpolienypa, ycTraHaBIuMBaeMas HACTOSILUM IIyHKTOM, OCYILIECTBISETCS B JEHb
obpallleHus 3asiBUTEIIS.

PesynnTar mpoLEAyphl: KOHCYJbTAllMM, 3aMedaHdsl 10 cocTaBy, (opmMe u

COIEPIKAHUTO HpGHCTaBﬂeHHOﬁ JOKYMCHTAIIUH.

3.3. IlpunsiTe U perucrpauys 3asiBJICHHS

3.3.1. 3agBHTENH IMYHO, Yepe3 JOBEpPEeHHOEe JMIO TOoAaeT MUChbMEHHoe U0 B
SJIEKTPOHHOM (GopMe 3asBIIEHHE O TMPEJOCTaBICHUU MYHMLMIANBHONH YCIYyTd U
IPEJCTaBIseT JOKYMEHTBl B COOTBETCTBUM C IMYHKTOM 2.5 HacTtosuero Permamenra B
Hcnonkom.

[Tpy NOCTYIUIEHUH 3asBIEHUS B 3JICKTPOHHOH (opMe momkHOCTHOE nuuo Otaena,
OTBETCTBEHHOE 3a MPUEM 3asIBIICHUI:

a) oOecmeywBaeT pErucTpalMio  3asBIE€HHUS B  CHUCTEME  DJIEKTPOHHOTO
IOKyMEHTO0OOpOTa, TPH 3TOM 3asBICHHIO IpHUcBamBaioTcsa craTycel «IIpunsaro
BEIOMCTBOM» HIUd «B o0paGorke», uTo oTpaxaercsi B «JIuuHOM KaOuHeTe»
PernonansHoro noprana;

0) mpoBepsieT coOOJIIOIEHWE YCIOBUN JIeWCTBUTENBHOCTH 3JIEKTPOHHOM ITOIIHUCH,
[OCPeNCTBOM ofOpaienuss K EnuHomy mopTany (B ciydae, €ClnM 3asgBUTEIEM
IpeCTaBleHbl  3JEKTPOHHBIE 00pa3bl  JOKYMEHTOB, IIOJINMCAHHBIE  YCHIIEHHOH
KBaJU(PULMPOBAHHOM 3JEKTPOHHOM MOJIKCHIO).

B cinyyae ecnd B pe3yjbTaTe IPOBEPKH YCUIEHHOW KBanM(UUUPOBAHHON
3JIEKTPOHHOM MOMAMKUCH HE BBISBICHO HECOOJIIOJIEHWE YCIOBHHM €€ IeHCTBUTEIbHOCTH,
nomkHocTHoe nuio OTaena HaIpaBiseT 3asBUTENI0 YKa3aHHBIM B 3asBIEHUH CIIOCOOOM
He mno3aHee paboyero MJHSA, CIEAYIONIEro 3a JHEM IIOCTyIUleHus 3aspieHus B Otgern,
yBeIOMJIEHHE O TOCTYIUICHWH 3asBICHMs, COJAeprKallee BXOASILUUMN PETUCTPaldOHHBIN
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HOMED 3asiBJIEHUs, [aTy IIOJIY4YeHHUs 3asBJIEHUs, [E€peueHb HauMeHOBaHUW ¢aiios,
NpPEACTaBIEHHBIX K HEMY JOKYMEHTOB, JaTy [OJyueHHUsl pe3yjibTaTa MYHHIUIAIbHOM
YCILyTH.

B cnyyae ecaum B pe3ynapTaTe MpOBEPKM YCHIIEHHOW KBaTM(DHUIIMPOBAHHOU
3JIEKTPOHHOW TIIOANMCH BBIABICHO HECOOJ0/IeHUe YCIOBUM e€e NeHCTBUTEIbHOCTH,
IOJDKHOCTHOE Juno Otnena:

IpPUHHMAaeT peleHrue o0 OTKa3e B IpUeMe JOKYMEHTOB, IIOCTyNUBIIUX B
3JIEKTPOHHOU (hopme;

HaIlpaBJIAET 3asIBUTENIO yBEJOMIIEHHE O NIPUHSTOM PELICHUH B 3JIEKTPOHHOH popme
C yKazaHueM IyHKTOB ctatbu 11 @enepanbHoro 3akoHa or 06.04.2011 Ne 63-®3 «O6
DJIEKTPOHHOW MOAIMCH», KOTOPHIE MOCIYKWJIM OCHOBaHHEM IJisi €ro IMpuHITHSA. Takoe
YBEIOMJIEHHE NOAMUCHIBACTCS YCUJIEHHON KBIM(PUIIUPOBAHHOM SJIEKTPOHHOHN TOITHUCHIO
IOJDKHOCTHOro  juua  Orgena,  perucTpupyeTcss B CHUCTeMe  3JIEKTPOHHOTO
DOKyMEHTOOOOpOTa M HampapisieTcsi crocobamu, ykazaHHbBIMU B IyHkTe 9 IlpaBun
VICIIOJIB30BaHMS YCUJIEHHON KBaJTU(UIIMPOBAHHOW 3JIEKTPOHHOM MOAMKUCH TIPYU O0paIlleHIH
3a TOJy4eHUEM TOCYJApCTBEHHBIX W MYHHIUNAIBHBIX YCIYT, YyTBEPXKACHHBIX
nocra”HoBiieHueM lIpaBurenscrBa Poccuiickoit @enepanuu ot 25.08.2012 Ne 852.

3.3.2. 3amecTtuTens pykoBoguTens Ficrnonkoma (cekperappb) OCyIIECTBISIET:

YCTaHOBJIEHUE TUIHOCTH 3asiBUTEIIS;

IPOBEPKY MOJTHOMOYMH 3asBUTES (B Cllyuae JeHCTBUS MO JOBEPEHHOCTH);

IPOBEPKY HaJIWYMsl JOKYMEHTOB, MPENyCMOTPEHHBIX ITyYHKTOM 2.5 HacTOSILIEro
Pernamenra;

IIPOBEPKY  COOTBETCTBUS  MPEACTABJIECHHBIX  JOKYMEHTOB  YCTaHOBIIEHHBIM
TpeboBaHusIM (Hajiexaiiee odhopMIIeHHE KOMUI TOKYMEHTOB, OTCYTCTBHE B TOKYMEHTax
MOAYUCTOK, MPUITHCOK, 3a4ePKHYTHIX CJIOB U MHbIX HE OTOBOPEHHBIX HUCIIPABICHUN).

B cnyuae oOTCyTCTBHS 3aMeuyaHWil 3aMecTUTeNb pykoBoauTens Mcmoiakoma
(cexpeTapp) OCYIIECTBIISET:

IIPUEM U PETUCTPALIMIO 3asBIICHUS B ClIELIMATIbHOM XKypHale;

BpY4YEHUE 3asSBUTENIO KOMHH 3asBICHUSI C OTMETKOM O JaTe MpueMa JOKYMEHTOB,
IIPUCBOEHHOM BXOJSIIIEM HOMEpe, AaTe U BpeMEHHU UCIIOHEHUS] MyHULIMIIAIbHON YCIIyTH.

B ciaydae Hanuuus OCHOBaHWW Ui OTKaza B [pHUEeME JOKYMEHTOB,
IIpeAyCMOTPEHHBIX IMYHKTOM 2.8 HacTosIero Pernamenrta, crieliMalucT, BeAyLIUNA IprueM
JOKyMEHTOB, YBEIOMJISET 3asBUTENss O HaJWYUK MPEMSITCTBUM sl perucTpauuu
3asBJICHMS] M BO3BpalllaéT €My JOKYMEHThbl C MHCbMEHHBIM OOBSICHEHHEM COIEp KaHMs
BBISIBJICHHBIX HEIOCTATKOB B MPEACTABICHHBIX JJOKYMEHTaX.

PesynbraT mpouemyp: MOpuUHSATOE W 3aperMCTPUPOBAHHOE 3asBICHUE WU
BO3BpAllleHHbIE 3aBUTENIO JOKYMEHTBI.

3.4. IlonrotoBka u Bblaya pe3ysibTaTa MyHHUIIUITATBHON yCIyTH
3.4.1. 3amectutens pykoBomutens lcrnonkoma (cekperaps) MOCHE PEerUCTpaluu
3asBJICHUS OCYIIECTBIISIET:
IIPOBEPKY CBEAECHUM, COIEPKALIUXCS B JJOKYyMEHTaX, MPUJIAaraeMbIX K 3asBJICHHIO;
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NPOBEPKY HAJIW4YMsSI OCHOBAaHMM Ui OTKa3a B TMPEJOCTaBIEHHUU YCIYTH,
IIpeNyCMOTPEHHBIX ITyHKTOM 2.9 HacTosero Pernamenra.

B ciyuae Hanmuuusg OCHOBaHUMU IJISl OTKa3a B MPENOCTABICHUH YCIYTH 3aMECTUTEINh
pykoBoautensi Mcnonkoma (cexkpeTapb) H3BelllaeT 3asBUTENSI O NpPUYMHAX OTKaza |
OCYLIECTBIIsIET IPOLIEAYPhI, IPeAYCMOTPEeHHbIE MYHKTOM 3.5 HacTosiero Pernamenra.

B cayuae HanmMuus OCHOBaHHUU JUISl OTJIOXKEHHS] COBEpIIEHHS HOTapHAIBHOTO
IEHCTBUS  3aMeCTUTEeNb pykoBomuTenst Mcrmonkoma  (cexkperapb)  OCYILIECTBISIET
IIPOLENYPEI, [IPeNyCMOTPEHHBIE ITyHKTOM 3.5 HacTtosiero Permamenra.

B ciydae OTCYTCTBHSI OCHOBAaHUHM JUisl OTKa3a B MPEJOCTaBICHUN MYHULUMIAIBHON
YCIIyTH CIIeLIMAITUCT: ‘

IIPOBepsieT IPABIIIBHOCTH OIUIATHI 3 COBEpPIIEHHE HOTAPHAJIbHBIX IeHCTBUM;

CIIMYaeT KOMUIO JOKYMEHTa WIIM BBIMKMCKY U3 HEro C MOJIMHHUKOM IOKyMEHTa;

CBUJETEJBCTBYET BEPHOCTD BBIITUCKH, KOMUHU JOKYMEHTA;

CTaBUT NONNUCH, OTTUCK II€YaTH MCIOJIHUTEIBHOTO KOMHUTETa IIOCENECHUS C
n300paxkeHueM rocynapctBeHHoro repda Poccuiickoilt @enepanny;

PErUCTPUPYET COBEPIIEHHOE HOTapUalibHOE JEHUCTBHUE B PEECTpe AJIsl perucTpalun
HOTapHaJbHbIX JEUCTBUN;

BO3BpalllaeT 3aBEPEHHBIE TOKYMEHTh! 3asiBUTEIIIO.

[Iponenypsl, ycranaBnuBaeMble nyHkTamu 3.3 -3.4 Hacroswmero Permamenra,
OCYLLIECTBJISIFOTCS B T€UE€HUE |5 MUHYT ¢ MOMEHTA PErUCTPALIH 3asIBICHUS.

Pe3synpraT mpouenyp: HOTapHalbHO Y/AOCTOBEpEHHBbIE KONUU [JOKYMEHTOB WU
BBINIMCKH, NIepelaHHble 3asIBUTEINIO.

3.4.2. 3amectutens pykoBomutens Kcnonkoma (cekpeTapb) B Cilydae NpPUHATHS
pemieHuss o0 OTKa3e B MPEJOCTaBIEHWH YCIyr'M BBIHOCHUT IIOCTaHOBIEHHE 00 OTKase B
COBEPLUEHUH HOTapHalbHBIX HOedcTBUU. [locTaHOBIEHWE HaNpaBiIsSeTCs 3asBUTENIO IO
noure.

IIpyn BbIOOpe 3asBUTENSI crocoba MOJyueHHs pe3yjbTaTa B 3JIEKTPOHHOM BHIE
HaIlpaBJisieT 3asBUTENIO Pe3yJbTAaT MYHMIMINAIBHOW YCIyru B ¢Gopme 3JIEKTPOHHOTO
JOKYMEHTA.

[Ipouenyppl, ycTaHaBIMBaeMble HACTOSIUMM ITyHKTOM, OCYILECTBISIOTCS HE

IO37HEe MATH JHEH C MOMEeHTa OOpallleHHUs 3asiBUTENS 3a IPeJOCTaBIEHUEM YCIIYTH.
Pesynbrar mpouenyp: mocrtaHoBiieHWE 00 OTKa3e B COBEPLIEHMM HOTapHUAIBHBIX
JNEUCTBUM, HAIIPABIECHHOE 3asSBUTEIIO.

3.5. OTnoxeHue coBeplieHHs HOTapUAIBHOTO NeUCTBUS
3.5.1. 3amectutens pykoBoauTedass HMcnomnkoma (cekpeTapb) MOXET OTJIOXHUTH
COBEPILEHUE HOTAPUATIBHOTO JEHCTBUS B Cllydae:
HEOOXO0/IMMOCTH HUCTpeOOBaHUS MOMOJHUTENBHBIX CBEACHHH OT (GU3MYECKUX U
OPUANYECKUX JIHII;
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HaIlpaBJIEHUSI TOKYMEHTOB Ha 3KCIIEPTHU3Y;

HEOOXO/IMMOCTH 3allpOCUTh 3aWHTEPECOBAHHBIX JIAI[ 00 OTCYTCTBHH Y HHX
BO3PaXEHUM IIPOTUB COBEPLIEHUS ITUX AEHUCTBUM.

3amecTuTens pykoBomutedst Mcmonikoma (cekperapb) W3BelIaeT 3asBUTENS 00
OTJIOXKEHUHU COBEPIIEHUSI HOTAPUAIBLHOTO JICHCTBUS.

[Ipouenypsl, ycTaHaBIuMBaeMble HACTOSUIMM ITyHKTOM, OCYIIECTBISIFOTCS B JIE€HBb
oOpalleHus 3asBUTEIS.

Pesynbrar mnpouenyp: wu3sBelneHue 3asBUTENS 00 OTJIOKEHHH COBEPIIEHHS
HOTapHajabHOI'0 AEHCTBUS.

3.5.2. 3amectutens pykoBoauTens Fcrnonkoma (cekperaph) IOCHE IIPUHSTHS
pelieHus 00 OTJIOXKEHHH COBEPIICHMsI HOTapUajJbHOTO IEeHCTBHUS TOTOBHUT 3aIlpoc,
HEOOXONMMBIH JUIsI TIOJNyYeHUs] JOMOJHHWTEJIbHBIX CBEIACHWI, U HalpaBiseT B
COOTBETCTBYIOIIMNA OPTraH UM 3aMHTEPECOBAHHOMY JIMILY.

[Ipouenypsl, ycTraHaBIMBaeMble HACTOSILIUM IIYHKTOM, OCYIIECTBIISIOTCS He
[IO3[IHEE MIATU THEW ¢ MOMEHTa O0pallleHusl 3asiBUTENSI.

Pesynbrar mporenyp: 3ampoc, HanpaBlieHHbIH B COOTBETCTBYIOLIMW OpraH WM
3aMHTEPECOBAHHOMY JIUILY.

3.5.3. 3amecturens pykoBomuTens Ficnonakoma (cekperaphb) MOCE TOCTYIUICHUS
OTBETOB Ha 3alpoChl H3BEILAET 3asiBUTENsl W TMPENOCTaBiseT YCIYry B TIOpsIKe,
YCTaHOBJIEHHOM ITyHKTamH 3.3. — 3.4 Hacrosuero PernamenTa.

3.6. UcnipaBieHre TeXHUYECKUX OIIHOOK.

3.6.1. B cnydae oOHapyX eHUs TEXHUYECKON OLIMOKHM B JOKYMEHTE, SBIISIOIIEMCS
pe3yJIbTaTOM MYyHULUMIIATBHOW YCIYTH, 3asiBUTEIb MpeicTaBiseT B Mcnomakom:

3asBJIeHHe 00 UCTIPaBICHUH TeXHUYECKOW ommOKku (Tipuioxkerne Nel);

JIOKYMEHT, BBIJAHHBIM 3aiBUTENIO KaK pe3yJbTaT MYHUIMNAIBHOW YCIyTrH, B
KOTOPOM CO/IePXKUTCS TEXHUUECcKas OImoKa;

JOKYMEHTBI, HUMEIOLIUe IOPUAUYECKYI0 CHUIY, CBUIETEILCTBYIOIIME O HAIUYUU
TEXHUYECKOW OIIUOKHU.

3asBreHue 00 HCIpPaBICHUU TEXHWYECKOW OLIMOKM B CBEJCHUSX, YKa3aHHBIX B
JOKYMEHTE, sIBISIOIIEMCS pe3ylbTaTOM MYHMIMIIAJIbBHOW YCIyTH, MOJAeTcsl 3asiBUTEJIEM
(YIOJTHOMOUYEHHBIM MpPEeACTaBUTENIeM) JMYHO, JIMOO IMOYTOBBIM OTIpaBiIeHHEM (B TOM
YUClIe C KCHOJIb30BAHMEM OJJIEKTPOHHOW IMOYThI), JUOO Yepe3 eIuHBIA MopTaj
TrOCyJapCTBEHHBIX M MYHHUUMUIAIBHBIX YCIYyr WIM MHOTO(QYHKIMOHAIBHBIA LEHTP
IIPEAOCTABIIEH U TOCYAAPCTBEHHBIX U MYHHULIMTIAIBHBIX YCITYT.

3.6.2. 3amectutens pykoBoauTens McrnosikoMa ocymiecTBIsSET MpUeM 3asBiIeHUs 00
UCIIPABJIIEHUM TEXHUYECKONW OINMOKMU, PErucTpupyeT 3asiBIeHUEe C MPUIOKESHHBIMHU
JOKYMEHTaMH.
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IIpouesnypa, ycraHaBnuBaeMasi HacTOSIIIMM IYHKTOM, OCYLIECTBIISIETCS B TE€YEHUE
OJIHOTO JIHsl C MOMEHTA PEeruCTpalliy 3asiBJICHUSI.

Pesynbrar nponenypsl: IpUHATOE U 3aperucTPUPOBAHHOE 3asBIICHHE.

3.6.3. 3amectutens pykoBoxutens Mcronkoma paccMaTpuBaeT JOKYMEHTHI U B
LEeIAX BHECEHWS UCIPAaBIEHUNM B [IOKYMEHT, SBISIOUIMNCS pe3yJbTaTOM YCIYTH,
OCYIIECTBJIET MPOLENYPHI, IPeIyCMOTpEHHbIE MyHKTOM 3.4 HacTosimero Pernamenta, u
BBIJAET MCIIPABIEHHBIA NOKYMEHT 3asBUTENIO (YNOJIHOMOYEHHOMY MPEACTaBUTEINIO)
JUYHO II0J POCHHCH C U3BATHEM Yy 3asBUTENS (YNOJIHOMOYEHHOIO MPEACTABUTES)
OpHUI'MHAJIa JJOKYMEHTa, B KOTOPOM COAEPIKUTCS TEXHUYECKas OLIMOKa

IIpouenypa, ycraHaBiuBaeMasl HacCTOSILIMM NYHKTOM, OCYLIECTBISETCS B TEUEHHE
TpeX HIHEH rnocje OOHapyXeHMs TEeXHMYECKOW OIIMOKH WM IOJXy4eHHUS OT JIFO0ro
3aMHTEPECOBAHHOTO JHIa 3asBJIEHUS O JONYIIeHHON OLIHOKe.

Pesynberat npouenypsl: BeIIaHHBIN (HaNpaBieHHBIN) 3asBUTEIIO JOKYMEHT.

4. Ilopsiaok u popMbI KOHTPOJIS 32 NMPeIOCTABIEHHEM MYHUIIUNIAJIBLHOM yCayru

4.1. KoHTponb 3a MOTHOTON U KAYECTBOM IMPEJOCTABICHUS MYHULIUITAIBHON YCIYTH
BKJIFOYAeT B ceOsl BBIABICHHE U yCTpaHEHHME HApYILIeHWH NpaB 3asBUTENEH, IPOBEACHHUE
IIPOBEPOK COOMIOICHUS MPOLEAYp MPeaoCTaBICHUS] MyHULIMNIAIBHON yCIyTH, IOATOTOBKY
pemieHud Ha gedcTBust  (Ge3meiicTBHE) AOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYyIIpaBJleHUS.

@opmaMu KOHTPOJIS 3a COOIIOeHUEM HCIOJTHEHUSI aMUHUCTPATUBHBIX MPOLENYP
SBIISIFOTCS:

1) mpoBepka ¥ corylacoBaHHWE IIPOEKTOB JOKYMEHTOB IO IIPEIOCTaBIEHHUIO
MYHULIUINIANILHOM yCIIyTH. Pe3ynbTaToM MpoBEpKH SBISIETCS BU3UPOBAHUE IIPOEKTOB;

2) NpOBOJUMBIE B YCTAHOBJIEHHOM TIOPSiZIKE TIPOBEPKU BEJIEHUS AEIONPOU3BOJICTBA;

3) mpoBeeHrWe B YCTAaHOBJEHHOM IMOPsAKE KOHTPOJBHBIX MPOBEPOK COOJIIOAECHMUS
IIpOLENyp NPeAOCTaBICHUS] MyHULIUNATIbHON YCIIYTH.

KoHTpospHBIE IPOBEPKU MOTYT OBITH IMJIAHOBLIMU (OCYIIECTBISTHCS Ha OCHOBAaHUU
IIOJYyTOJOBBIX WJIM TOAOBBIX IUIAHOB pabOThl OpraHa MECTHOIO CaMOYMpAaBJEHHUS) U
BHEIUIaHOBBIMU. lIpyW mpoBegeHHWH TPOBEPOK MOTYT paccMaTpPUBATHCS BCE BOMPOCHI,
CBSA3aHHBIE C [TPEAOCTABICHUEM MYHHUIMIIAIbHON yCIyrd (KOMIUIEKCHBIE MTPOBEPKHU), WU
II0 KOHKPETHOMY OOpaIleHUIO 3asBUTETIS.

B mensix Texkymero KOHTPOJS WCMOJB3YIOTCS CBENEHMs, HMEIoIrecs B
3JIEKTPOHHOW 0a3ze JaHHBIX, CIy)XeOHasi KOppPEeCNOHAEHIMs, YCTHas M MHCbMEHHas
uHbOpMalMsl  CIIENHUATUCTOB, OCYIIECTBISIOIIMX BBIMOJHEHHE aIMUHUCTPATHBHBIX
IIPOLIE Iy, JKYPHAJBI yueTa COOTBETCTBYIOIINX JJOKYMEHTOB U APYTHE CBEICHMUS.

s ocymiecTBieHUs: KOHTPOJISL 3a COBEpILEHUEM IEeMCTBUM IpPHU MPEaOCTaBICHUN
MYHULUIIAILHOW ~ YCIOYTM M TIPUHATUM  pelleHuid pykoBojnurento Mcmonkoma
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IIPEJCTABIISAIOTCS CIIPABKU O pe3yJibTaTax NpeAoCTaBIeHNUS] MyHULIMIIAIbHON YCIYTH.

O cnyuvasx U nmpuUMHAX HAPYIIEHHS CPOKOB, MOCIEIOBATEILHOCTH U COMEPIKAHUS
aIMMHHUCTPATUBHBIX MPOLEIYp CHEHHATNCTh HEMeIJIeHHO HHMOPMUPYIOT PYKOBOIUTENS
opraHa, IpeJOCTaBIAIOIIEr0 MYHHUIUIAIBHYIO YCIYry, a TakXe MNpPeINpUHUMAIOT
CPOYHBIE MepbI 10 YCTPAHEHUIO HapyLlIeHUH

4.2. Texymuii KOHTPOJIb 3a COOJIIOJICHUEM IIOCTIEAOBATENbHOCTH OEHCTBHIA,
OMpeaeeHHbIX aIMUHUACTPATUBHBIMU npoueaypamu 1o MPEI0CTaBICHUIO
MYHULIUIIAJILHOW YCIYTH, OCYILECTBISETCSl 3aMeCcTUTeNeM pykoBoauTens Mcnoiakoma mo
UHQPACTPYKTYpPHOMY DPa3BUTHIO, OTBETCTBEHHBIM 33 OpraHHW3alMi0 paboTBI IO
IIPENOCTABIIEHUIO MYHULMNAJIBHOW yCIyrd, a TakXe CHOeluaJiucTaMu OThAela
UHOPACTPYKTYPHOTO Pa3BUTHA.

4.3.1lepedyeHp MOKHOCTHBIX JIMI[, OCYIIECTBISIOMUX TEKYIIUH KOHTpPOJIb,
YCTaHABIIMBAECTCS. IIOJOXEHUSMH O CTPYKTYPHBIX MOAPA3JENICHUSIX OpraHa MECTHOIO
CaMOyMpaBJIEHUs U JOJDKHOCTHBIMU perjiaMeHTaMH.

[lIo pesynbpraTam OpOBENEHHBIX MPOBEPOK B Cily4yae BBISBICHUSI HApYIIEHUH MNpaB
3asBUTEJIE BUHOBHBIE JIAIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOoHOZaTesibcTBOM Poccuiickoit @enepanmu.

4.4. PykoBoauTeNb OpraHa MECTHOI'O CaMOYTIPaBJIE€HUS] HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHMe O0pallleH Ui 3asiBUTEeH.

PykoBoautens (3aMecTUTETh PYKOBOIUTENISI) CTPYKTYPHOTO TIOpa3/IelieHHs OpraHa
MECTHOI'O0 CaMOyIIpaBJI€HUs HECeT OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOe U (WJIN)
HEHaJJIexallee BBIIOJIHEHUE aIMUHUCTPATUBHbIX AEWCTBUM, yKa3aHHbIX B pazzgeine 3
HacTosIlero PerinamMenra.

JIOJDKHOCTHBIE JHIa M MHBIE MyHHIUIAJbHBIE CITy)Xalllke 3a PelleHUus U NeUCTBUS
(Oe3nmelicTBue), npuHHMaeMble  (OCYLIECTBJISIEMBIE) B XOJ€  IPEIOCTABIECHHS
MYHUIUIIAJILHOM YCIIyT'H, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IMOPSIKE.

4.5. KoHTpoms 3a MpenocTaBiIeHneM MYHUILIUIIATBHOW YCIIYTH CO CTOPOHBI TpaXkIIaH,
UX O0BeIMHEHMH W OpraHMW3alfii, OCYIIEeCTBISETCS IOCPEICTBOM OTKPBITOCTH
JeITeJIbHOCTH OpraHa MECTHOT'O CaMOYIPaBJIEHUs IIPU NPEAOCTABICHUM MYHULIUIAIBHOM
YCIIyT'd, IIOJy4eHHUs IOJHOM, aKTyallbHOW W JO0CTOBEpHOM HHGMOpPMAUU O TMOPSAKE
IIPEOCTaBIEHUS MYHULUNAIBHON YCIYyTd U BO3MOXXHOCTH AOCYJI€OHOTrO paccCMOTpPEHUS
obpaleHui (xkamo0) B MpoLecce MPenoCTaBIeH!s] My HHIIUITATBHON YCIIYTH.

S. MocyneOHbll (BHeCYAeOHBIH) MOPSII0K 00Ka/IOBAHUSI PellleHUI U NelCTBHI
(Oe3neiicTBHSA) oprana, NpeAoCTABISIONIEr0 MYHUIIUNIAJBHYIO YCIYTY,
MHOIO(pYHKIIHOHA/IbHOI'0 LIEHTPA NPe/10CTABJIEHHS FOCYyIaPCTBEHHBIX H
MYHHUMNAJILHBIX YCIYT, OpraHu3alui, ykazaHHbiX B 4yacTu 1.1 craten 16
DenepasibHoro 3akoHa ot 27.07.2010 Ne210-®3, a Takke HX JOJOKHOCTHBIX JIHII,
MYHHLIHNAJAbHBIX CJIYKALUX, pA0OTHUKOB
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5.1. TlosygaTenn MyHULUNATBHOW YCIYyrd HMMEIOT NpaBO Ha oO0XajoBaHUE B
JIocyeOHOM TTopsiKe merdcTBrM (0e3melcTBus) coTpyIHUKOB Mcnonkoma, y4acTBYIOIINX
B MPEIOCTaBJICHUN MyHULUMNAIBHON yciayrd, B McnonkoM unu B CoBET MyHULIMITAIIBHOTO
o0OpazoBaHusi.

3asBUTEIIb MOXKET OOPATUTHCS € KanoOoH, B TOM YUCIIE B CAEAYIOLIUX Cllydasix:

1) HapyIeHHMe Ccpoka perucTpalMu 3amnpoca 3asgBUTENs O IPENOCTABIECHUU
MYHULIUIIAJILHOW YCIIYTH;

2) HapyIllleHue CpoKa MPeI0CTaBIeHNs MyHULMITAIBHON YCIIyTH;

3) TpeboBaHUE y 3asABUTENS NOKYMEHTOB WM WHGMOpPMAaLMK JUOO OCYIIEeCTBICHUS
NEUCTBUM, IIPEINCTAaBICHUE WJIM OCYLIECTBJIIEHHME KOTOPBIX HE IPenyCMOTPEHO
HOPMAaTHMBHBIMU TPaBOBBIMHU akTamu Poccuiickoit ®enepaunu, Pecnmybnuku Tarapcran,
CpenHeTUraHcKoro CenbCKOro mocesneHusi AJIeKCEeBCKOr0 MyHULUIIAIBHOTO palioHa s
IIPENOCTAaBICHUS MYHULUITAIBHON YCITyTH;

4) orka3z B mOpueMe JOKYMEHTOB, IPEIOCTaBIEHUE KOTOPBIX IPELYyCMOTPEHO
HOPMATHBHBIMU TIPaBOBBIMU akTamMu Poccuiickoit Denepaunu, Pecnybnuku Tatapcran,
CpenHeTUraHcKoro CeJabCKOTo IMoceneHus] AJIeKCeeBCKOrO MyHHIUIIAIBHOIO paioHa JJis
MPENOCTaBICHUS MYHULUMIIAIIBHON YCIIyTH, Y 3asBUTEIIS;

5) oTKa3 B MpeAOoCTaBIeHUH MYHHUILMNAIbHOW YCIIyT'H, €CJIM OCHOBaHMS OTKa3a He
peaycMOTpeHs! (dheepalbHbIMU 3aKOHAMU U NIPUHATHIMU B COOTBETCTBUY C HUMH HHBIMH
HOPMAaTUBHLIMU MpPaBOBBIMU akTamu Pocculickoi ®enepauuy, 3aKOHaMH M HHBIMU
HOPMAaTHBHBIMUA TPaBOBBIMH aktamu PecnyOmuku Tarapcran, MyHUIMIAILHBEIMUA
MIPaBOBBIMU AKTaMU;

6) 3aTpecOOBaHUEe OT 3asBUTENs] MPU TPEJIOCTABICHUA MYHULMNAIBHOW YCIIyI'H
IUIaThl, He TPEAYCMOTPEHHON HOPMATUBHBIMM MpPaBOBBIMM aKTaMu Poccuiickoi
Oenepaunu, Pecny6iauku Tarapctan, CpelHETUraHCKOIO CEJIbCKOTO  IOCEJIEHUS
AJekceeBCKOIo MyHHIIMIIAJIBHOIO palioHa;

7) orkaz Hcmonkoma, HAoibKHOcTHoro Jjuua HMcnonkomMa B HCHpaBiIeHHH
NOMYIIEHHbIX OINMEeYaTOK M OIIMOOK B BbIJAHHBIX B pe3yJbTare IIPefOCTaBIICHHS
MYHUILUNIAILHOM YCIyrd JOKyMEHTaxX 00 HapylleHUe YCTAaHOBIEHHOI'O CpOKa TaKHX
VCIIPABJICHUH;

8) HapyllleHHe CcpoKa WM TOpsi/ika BbAAYM JOKYMEHTOB IIO pe3ylibTaTaM
IPENOCTABIICHUSI MyHULIUIIAIBHON YCIIyTH;

9) nprocTaHOBNIEHUE TPENOCTABICHNSI MYHULUIIAIBHONM YCIIyI'H, €CJIA OCHOBAHHS
NPUOCTAHOBJICHUS HE MPEIyCMOTPEHbl (eepalbHbIMA 3aKOHAMHU U IPUHATHEIMH B
COOTBETCTBUM C HHMH WHBIMA HOPMATHBHbIMM IPAaBOBBIMM akTaMu Poccuiickoi
@enepanny, 3aKOHAMH M HHBIMA HOPMATHBHBIMM IIPaBOBBIMM akTaMu PecryOnuku
Tarapcrad, MyHULIMTIATBHBIMU MPABOBEIMU aKTAMMU;

10) TpeboBanme y 3asBUTENS] MpPU MPEJOCTABICHWA MYHHUIUIAIBHON YCIIyIH
JOKYMEHTOB WJIM WH(OpPMAIHWH, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIMCh MPH MEPBOHAYAILHOM OTKa3e B IpUeMe JOKyMEHTOB, HEOOXOAMMBIX IS
NpenoCTaBICHUs] MYHULUINATBHOW yCIyrd, 100 B NPEeJOCTaBIE€HUU MYyHHUIUIIAIBEHOU
yCIyTH, 32 WCKIIIOYEHHEM CIIy4aeB, MpeJyCMOTPEHHBIX NMyHKTOM 4 vactd 1 crateu 7
®enepansHoro 3akoHa Ne 210-@3.
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5.2. Xanoba Ha pemieHus u meicTBus (Oe3neiicTBHE) opraHa, MPEeAOCTABISIONIErO
MYHULUNANbHYIO — yCIOyry, JOJDKHOCTHONO  JMIa  OpraHa, I[PeIOCTaBISIOLIETO
MYHMLUIATIbHYIO  YCIYry, MYHHMLHMIAIbHOIO CIy)Kallero, pPYKOBOJMTENS Oprasa,
IPEAOCTABIAIOIIEr0 MYHHUIMIIANLHYIO YCIyry, MOAAaeTcsl B INHUChMEHHOM (opMe Ha
OyMa)KHOM HOCHTEJIe HIIH B SJIEKTPOHHOMU (hopMme.

Kanoba moxer ObITh HampaBieHa o mno4dre, yepes M®LI, ¢ HcHonp30BaHHEM
MH(GOPMALMOHHO-TEIeKOMMYHUKALMOHHON ceTi  "WHTepHer", oduIUansHOro caiita
CpenHETUraHCKOTO  CENBCKOTO IIoCeNeHHs] AJIeKCEeeBCKOTO MYHMIMIAIBLHOIO paioHa
(http://www.alekseevskiy.tatarstan.ru), =~ ExamHoro  moprama  rocyJapcTBEHHBIX U
MyHULMIANBHBIX yeiuyr Pecryomukm Tartaperan (http://uslugi.tatar.ru/), Equnoro moprana
FOCYAapCTBeHHBIX W MYHHUIMNANbHBIX yciayr (dynxuuit) (http:/www.gosuslugi.ru/), a
TaK)XKe MOXET OBITh IPUHSATA MIPU JIMIHOM [IPUEME 3asBUTENS.

5.3. XKaJoba, noctynusIIas B OpraH, Mpej0CTaBISIOIIMNA MyHUUIAILHYIO YCIyTY,
60 BBILIECTOSLIMA OpraH (NP €ro HalWyuM), MOJJIEXUT PACCMOTPEHMIO B TEueHHE
ISTHAAUATH pabo4YuX JHEM co OHSI ee perucTpalud, a B Cilydae 00KajJoBaHUS OTKa3a
OpraHa, TMpe/IOCTaBJIAIONIET0 MyHHULMIANbHYIO YCIYry, B MpHEMe JOKYMEHTOB Yy
3asABUTENA JIMOO B HCIPABICHHM MAOIYILCHHBIX ONEYaTOK W OMOOK WM B Cllydae
00>KanoBaHNs HAPYIICHUs YCTAHOBIEHHOIO CPOKA TAaKMX MCIPABIEHUH - B TeUeHUE MATH
pabounx [HeH co qHS ee peruCTpalry.

5.4. XKaoba nomxHa comepKaTh CleIyrolly 0 HHPOPMALIHIO:

1) HanmeHOBaHME oOpraHa, MPeIOCTABISIONIEr0 YCIYry, MODKHOCTHOIO JIHMIA
opraHa, MpeJOCTaBISAIOLIETO YCIYry, WM MYHULWNAIBHOTO CIYXKaIllero, PelIeHUs |
JeicTBus (06e31elcTBUE) KOTOPBIX 00XKaTYIOTCS;

2) Gamunuro, uMs, OT4ecTBO (TOC/ENHEE - TPHU HAIUYKU), CBENAECHHS O MecTe
KHUTEIbCTBA 3asgBUTENS - (PU3UYECKOro JiMla JIMOO HauMEHOBAaHHE, CBEJEHUS O MECTE
HaXOXXIECHWs 3asBUTENS - IOPUIUYECKOro JIMla, a Takke HoMep (HOMepa) KOHTAKTHOI'O
TenedoHa, aapec (ampeca) NEKTPOHHON MOYThI (IPH HAJIWYMM) M IIOYTOBEIM afpec, Mo
KOTOPBIM JIOJI’KEH OBITh HAIIPaBJIEH OTBET 3asIBUTEJIIO;

3) cBelleHUs 06 00XKalyeMbIX PpELUCHHSX W [IeWcTBUsiX (Oe3meliCTBUH) opraHa,
OPENOCTaBISIFOMIEr0  MyHUUUIAIBHYIO  yCIyry, JOJDKHOCTHOTO  JiMIla  OpraHa,
NPEOCTaBIAIOMIEr0 MyHALUIIAIBHYIO YCIIYTY, UM MyHHIUIIATBHOTO CITY)KaIlero;

4) moBOJIBI, HAa OCHOBAaHMM KOTODPBIX 3asBUTENIb HE COIJIACEH C pELIEHHEM H
neiictBueM (Oe3leHCTBHEM) OpraHa, MPeOoCTaBISIONIETO YCIYry, MOKHOCTHOIO JIHLA
OpraHa, peA0CTaBIIAIOILErO YCIYTy, U MyHHUIMITAILHOTO CITyKallero.

5.5. K xanobe MOryT OBITH NPHJIOXKEHBI KOMHU MOKYMEHTOB, IOATBEPIKIAFOIIUAX
M3JIOKEHHBIE B XKalloOe oOcToATensCcTBa. B TakoM ciyuae B xkanobe MpruBOAUTCS IIEPEYEHb
npuiaraeMelx K Hed  JOKyMeHTOB. JKamoba  MOANHUCHIBAETCS  3asBHUTEJIEM
(YIIOTHOMOYEHHBIM TIPEACTABUTENEM ).

5.6. 1o pesympTaTaM paccMOTpeHHsl KanoObl MPUHUMAETCS OIHO U3 CIEAYIOUIMX
peLIeHU:

1) »xanoba ynosneTBopsieTcs, B TOM 4Kcie B (hOpME OTMEHBI MPUHATOIO PELICHHUS,
UCTIpaBIICHUsI JIOMYIIEHHLIX OMNEYaTOK W OWMOOK B BBIAHHBIX B  pe3yJbTaTe
IPEOCTaBICHUS TOCYJapCTBEHHON YCIyrM JOKYMEHTax, BO3BpaTa 3assiBUTENIO JE€HEKHBIX
CPeICTB, B3MMAHME KOTOPBIX HE IPELyCMOTPEHO HOPMATHBHBIMU IIPABOBBLIMHM aKTaMU
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Poccuiickoli dPepepanuu, HOpMaTUBHBIMH TMpPaBOBBIMU akTamu PecnyOnuku TaTtapcrasd,
MYHULUIIAJILHBIMU ITPABOBBIMU aKTaMU;

2) B yIOBIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

He mnosmsee nHs, cinegyromiero 3a JAHEM TMPUHSTHS pEIICHHS, YKa3aHHOTO B
HACTOSLIEM IIyHKTE, 3asBUTENIO0 B NMHUCbMEHHOW (OopMe U MO KEeJaHUIO0 3asBUTENS B
JJIEKTPOHHOW  (OpMe  HampaBisieTCsl MOTMBHPOBAHHBIM OTBET O  pe3ysbraTax
PacCMOTPEHUSI KaJIOOBI.

5.7.B cnydae npusHaHUS >KajuoObl, MOJJIeKAINEH yIOBIETBOPEHHUIO, B OTBETE
3agBUTENIO JaeTcsd UH(OpMaIus o ASHUCTBUSX, OCYLIECTBISEMBIX VICIIOIKOMOM, B LEIX
HE3aMEeJIUTE/[BHOIO  YCTPAaHEHUsI  BbISBIEHHBIX  HapylIeHWM  TpU  OKa3aHUU
MYHULHITAIbHOM YCIIYTH, a TAKXKE IIPUHOCITCS W3BMHEHUS 3a JNOCTaBIEHHbIE HEyq00CTBa
U yKasblBaerTcs HHpoOpMamus O JalbHEHIIWX JeHCTBHSIX, KOTOpBIE HEOOXOAUMO
COBEPLUUTH 3asIBUTEIIIO B LEJAX MMOTYyUYeHHUs] MYHULANAIBHON YCIyTH.

5.8. B cmyuyae mpusHaHUs >XanoObl, He MOJJIeXaIledl yIOBIETBOPSHUIO, B OTBETE
3asIBUTEJIO, JAIOTCSI apIyMEHTUPOBAHHBIE Pa3bsiCHEHUS O IPUYMHAX IPUHATOIO PEIICHUs,
a Taxke UH(OpMaIUs O MOPSIKEe 00XKATTOBaHUS NPUHSATOTO PELIEHUSI.

5.9. B cimydae ycTaHOBIIEHHS B XOJle WJIM IO pe3yJbTaTaM PAacCMOTPEHHUS KaJoObI
IIPU3HAKOB  COCTaBa aIMHWHUCTPATUBHOIO [IPAaBOHAPYLIEHUs WIM IPECTYILICHUS
JOJDKHOCTHOE JIUI0, paOOTHHK, HAJEJIeHHbIE MOJTHOMOYUSIMH IO PACCMOTPEHHIO Kajoo,
He3aMeJINTEJ[bHO HaIIPaBIISIIOT UMEIOIIUECs: MaTepUalibl B OpraHbl IPOKYpPaTypPhI.
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I Ipunoxenne Nel

PykoBonureinto
HcnonHuTenbHOro KOMUTETA
CpeaHeTUraHcKkoro cenbCcKoro
noceyieHus: AJeKCeeBCKOro
MYHULIMIIAJIBHOTO paiioHa
Pecny6iuku Tarapcran

Or:

3asaBenue
00 ucnpaB/JIeHUH TeXHHYECKOH OIIHMOKH

Coobraro 06 ommbKe, JOMYIIEHHON MPY OKa3aHWHA MYHHUIUIATBHON yCIyTH

(HauMeHOBaHUE YCIIYTH)
3anucaHo:

[ IpaBuUnBHEIE
CBEICHUSI:

[lpomnry wucmpaBUTh JOMYIIEHHYIO TEXHUYECKYIO OLIMOKY U BHECTU
COOTBETCTBYIOIIME M3MEHEHUs] B JOKYMEHT, SBISIIOLIMACA pe3yJbTaTOM
MYHULMIIAJIbHOU YCIIYTH.

I Ipunararo cienyronye T0KyMEHTHI:

Iy
2
3.

B cnyuae npuHsaTHus pemieHus 00 OTKIOHEHHH 3asiBJIEHHUS 00 HUCIpPaBIEHUU
TEXHUYECKOU OIIMOKHU MPOIly HANIPaBHUTh TAKOE PEIIeHHE:!
NOCPEACTBOM OTIIPaBlIeHUs] JJIEKTPOHHOIO JOKyMeHTa Ha azapec E-
mail:

B BHJE 3aBEpPEHHONM KOMUHW Ha OyMaXKHOM HOCHUTENEe IOYTOBBIM
OTIIPaBJICHUEM rno azpecy:

[lonTBepxaar0 cBoe corjiacue, a TakKe Corjiache MpefCcTaBIsIeMOro MHOKO
aULa Ha 00pabOTKy MEepCOHaNBbHBIX JNaHHBIX (cOOp, crucTeMaTU3alvio, HaKOIUIEHME,
XpaHeHue, yTouHeHue (OOHOBIIEHUE, W3MEHEHHE), UCTIONF30BaHNe, PacIpOCTpaHEeHHe
(B ToM wumciae mepenady), oOe3MuMBaHHE, OJOKMPOBAHWE, YHUUYTOXECHHE
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MEePCOHAJIBHBIX NAHHBIX, & TaKXKe HHbIX JCHCTBUN, HEOOXOOMMBIX ISl 00pabOTKH
NIepCOHAJIBHBIX NAHHBIX B PaMKax IPeJ0CTABJIEHNS MyHHLANAIBHON YCIyru), B TOM
YUCJIE B aBTOMATH3UPOBAHHOM PEXHUME, BKIIIOYas IIPUHATHE PELIEHUM Ha MX OCHOBE
OpPraHoM TMPEJOCTABIIIOUMM MYHHLMIIAILHYIO YCIYTy, B LENSX MpeAoCTaBIeHHUs
MYHHLMIIAJIBHON YCIIyTH.

HacrosiuM  moATBepknaro:  CBejieHMs, BKIIFOUYEHHBIE B 3asBJIECHHE,
OTHOCSILLIKECS K MOEH JIMYHOCTH U IIPE/ICTaB/IIEMOMY MHOIO JIUITY, 4 TAK)KE BHECEHHBIE
MHOKO HWXKE, IOCTOBEPHBL JIOKyMEHTbI (KOMWU JOKYMEHTOB), MPHIIOKEHHBIE K
3asIBJICHHIO, COOTBETCTBYIOT TpeOOBaHUSIM, YCTAHOBIIEHHBIM 3aKOHOAATEIHCTBOM
Poccuiickori @enepalyl, Ha MOMEHT MpE/CTABIEHHs 3asBJIEHUS 3T IOKYMEHTBI
JEVWCTBUTENIBHBI U COIEPIKAT TOCTOBEPHBIE CBEIEHHUSL.

Jlaro cBoe cormacMe Ha ydacTMe B ONpOCE TII0 OIEHKE KayecTsa
[IPEI0CTABJIEHHOM MHE MYHHULIUAIbHON yCIIyT! o TenedoHy:

(nara) (monmucek) (©.1.0.)



I Ipunoxxenue
(cripaBo4HOE)

PexBu3uTBI AOJIKHOCTHBIX JIML[, OTBETCTBEHHBIX 32 npeaocraBJcHHE
Mylellll'll'la.J'leOﬁ YCIYru v ocymecTBJAsIFOIHX KOHTPOJIb €€ UCIOJIHEHH S,

HUcnoakom Cpe)Z[HeTI/lFaHCKOFO CEJILCKOTO MMOCENCeHUsI AJIEKCEEBCKOIO

MYHHUIIUIIQJIBHOI'O paﬁOHa

JlomxHOCTB Tenedon ONeKTpOHHEIH ampec
PykxoBoauTesnn ucrnonkoma 88434134251 Stgn.Alx(@tatar.ru
Cekperapn 88434134211 Stgn.Alx (@tatar.ru

PexkBH3HTDI AOJIZKHOCTHBIX JTHL, KOHTPOJHPYIOLIHX npeaocraBJiCeHHE

MYHHLIHMOAJIbHOH YCAYTH

JlomKHOCTE

Tenedon

ONEeKTPOHHBIN aapec

I'maBa nocenenus

88434134251

Stgn.Alx (@tatar.ru




