kg

WUCTIOJITHUTEJIbHBI KOMUTET ) TATAPCTAH PECITYBJIMKACBI

JIEBEJIMHCKOI'O AJIEKCEEBCK
CEJIbCKOI'O ITOCEJIEHHA MYHUAIIATIAJIb PAVMOHBIHBIH
AJIEKCEEBCKOI'O JIEBEJIMHO ABBIJI
MYHULATIAJIBHOI'O PAMIOHA XUPJIEI'EHEH,
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETHI
INOCTAHOBJIEHHE KAPAP
c. JlebenuHo

15.04.2020 * Ne 10

OG0 yTBep:KIeHHH AIMHHHCTPATHBHOIO PerjiaMeHTa
NpeaoCTABJIEeHHS] MYHHIHNIAJIbHOH yCJIyrH

MO CBHAETEJILCTBOBAHHIO BEPHOCTH KOMHUMH
AOKYMEHTOB H BBINIHCOK H3 HHX

B 1nemax nmnpuBeneHHss HOPMAaTHBHBIX IIPaBOBBIX aKTOB B COOTBETCTBUE C
(benepaabHBIM 3aKOHOJATENECTREM, B TOM YHCIIE MOJOKeHHsM DeepalsHOro 3aKoHa OT
27 nrona 2010 roga Ne 210-®3 «O6 opraHu3aiiuy MpeaoCcTaBlIeHNs TOCYIaPCTBEHHBIX U
MYHUILUIIANBHBIX YCIIyT»,

NOCTAHOBJISAIO:

1. VYTBepaure AJMMHHCTPAaTUBHBIM periaMeHT IpelOCTaBIEHUS MYHHIIMIAIBLHON
YCIIyI'H TI0 CBHIETEILCTBOBAHUIO BEPHOCTU KOIUHM JOKYMEHTOB M BBIITUCOK M3 HHX
(mpunoxenue).

2. Ilpu3HaTh yTpaTHBIINMHU CHIY:

-Ilocranosnenne McnonHuTensHOro komutera JIeGeAUHCKOTO CENBCKOrO MOCENEHUS
AJleKCceeBCKOro MyHHUIIUNAIBHOTO paiiona Pecry6nuku Tatapcran ot 8 anpens 2013 rona
Ne6 «AIMHHHMCTPAaTUBHBIM persaMeHT IPENOCTABICHHS MYHHLHUIAILHOW YCIyrH IO
CBUJCTENIbCTBOBAHMIO BEDHOCTH KON JOKYMEHTOB M BBIITHCOK M3 HUX»;

-ITocranosnenne McnonuurensHoro komurera JIeGeIMHCKOTO CETBCKOTO MOCETEHHUS
AJIeKCeeBCKOro MyHMIIMIIANEHOTO paifioHa PecryGnuku Tatapctan ot 14 deppams 2014
roga Ne4 «O BHeceHMH H3MEHEHHi B IMOCTaHOBIEeHME VICIIONHHUTENFHOTO KOMUTETA OT 8
anpens 2013 r. Ne6 «AIMUHHCTPATHBHEIH pernaMeHT NpeNoCTaBleH:s MyHHIUIATbHOMN
YCIIyTH IO CBUACTEILCTBOBAHHIO BEPHOCTH KONHI TOKYMEHTOB H BBIIMCOK U3 HUX.

3. YCTaHOBUTS, YTO TONOXKEHHMS aIMUHHCTPATHBHOIO PerjiaMeHTa MpeIOCTaBICHHS
MYHHIIUNIAIBHON YCIYTH 10 CBHJETENBCTBOBAHHMIO BEPHOCTH KOMHH JOKYMEHTOB W
BBINMCOK M3 HUX B 3JIEKTPOHHON (hOpMe NMPUMEHSIOTCS B CPOKH, OIpe/eTeHHbIe IIIaHOM-
rpaduKOM Iepexona Ha MPeIOCTaBIeHHE TOCYAAPCTBEHHBIX (MyHHIHIIATBHEIX) yCIyT B
SJIEKTPOHHOM (opMe, YTBEPKIEHHBIM B COOTBETCTBHH C uacThio 4 crated 29



OenepanbHoro 3akoHa «O6 opraHuzaium [IPENIOCTaBIIEHH TOCYHapCTBEHHBIX M
MYHHUIHUIIATIBHBIX YCIIyI. .
4.PasmecTuTh HacTosee pelmenwe Ha «O¢uumnansHOM mOpTane IpPaBOBOl

uHpopmanuu Pecry6muxu Tataperany B MH(OPMAILMOHHO-TeIEKOMMYHHUKALMOHHOM CeTH
«MHTepHeT», Ha caliTe moceneHHs Ha Ioprane MyHMIMDAanbHBIX — 06pazoBaHuix
PecryGnuxu Taraperan u o6HapogosaTh Ha CrenuaIbHOM HHGOPMAIMOHHOM CTEHIE B
3nanuu CoBeta JIeGeIMHCKOrO CEeNbCKOro mocesieHus AJeKceeBCKOro MYHHULUIATEHOTO
paiioHa Pecrry6nuku Tartapcras.

5. Hacrosimee mnocranoBnenue BCTYNaeT B CHIy I[OCIE€ €ro OQHIHUAIBHOIO
OIyOJIMKOBaHMS.

6. KOHTpOITE 33 HCIIONHEHHEM HACTOSIIEr0 TOCTAHOBICHIS OCTaBIIAIO 3a COOOM.

PyxoBoaurenn HcnonHuTEILHOTO KOMHTeTa
JleGeaAnHCKOro CeJILCKOro noce/IeHust

AJlekceeBCcKoOro MYHHIHNAJILHOIO paioHa
Pecny6iuku Tatapcran

v .LC/
‘t/(}(" > ‘
<. FO.M. Tiokapes



[TpunoxeHne K MOCTaHOBIEHHUIO
HcnonHuTensHOro KoMuTeTa
JlebeIMHCKOTO CEeIbCKOro MOCeIeH s
orT «15» amnpens 2020 Nel0

AI[MHHHCTpaTHBHLIﬁ periiaMmeHnT
nmpeaocraB/iICHUSA Mylmmma.%noii YCIYru nmo CBHA€TE/ILCTBOBAHHIO BEPHOCTH
KONUH AOKYMEHTOB H BBINHCOK H3 HUX

1. O0mue nookeHus

1.1. HacTosumii aIMUHUCTPATHBHBIH periamMeHT IIPEOCTABJIEHUS] MYHUITUTIAILHOMN
yclnyru (namee — PernameHT) ycTaHaBiImBaer CTaHJApT U IOPSAOK IpPeIOCTaBICHHUS
MYHHUUMNATBHOH YCIyrM MO CBHIETENBCTBOBAHMIO BEPHOCTH KOIHiA JIOKYMEHTOB U
BBITNMCOK 3 HUX (Hajlee — MyHULMNAIbHAS YCIyTa).

1.2. Tlonyyarenn MyHHUMNANLHOM yCmyry: u3Myeckre W OpUAUYECKHE NHIA
(nanee - 3asBUTENS).

1.3. MyHnumnaneHas yciyra nmpenocTaBISeTCS HMCTIOMHHTEIBHBIM KOMHTETOM
CelbCKOro  moceneHust JleGenMHCKOro  cembcKOro moceneHMs  AJIEKCEEBCKOIo
MYyHHUIUIIANBHOTO paiioHa (nanee — Mcronkom).

1.3.1. Mecro Haxoxnenue MicnonkoMma: c. Jlebenuno, yi1. Kooneparusnas, x.3.

I'paduk pabotsr:

TIOHEIeTTbHUK — yeTBepr: ¢ 8:00 1o 16:00;

naTHUua: ¢ 8:00 mo 15:00;

Cy660Ta, BOCKpeceHbe: BEIXOIHBIE JHH.

Bpems nepepsiBa mns oTmeixa W nuraHms YCTQHABJIMBAETCS TPaBHIIAMH
BHYTPEHHEr'0 TPYJOBOTO PacopsaKa.

CripaBounsrii Tenedon 8(84341)32141.

IIpoxon mo noxymeHTam, YZIOCTOBEPSIOLIUM JTHYHOCTb.

1.3.2. Anpec odunmansHoro caiita MYHHIIMIIAJIBHOTO paioHa B HHPOPMaI[MOHHO-
TEICKOMMYHUKAllMOHHOK ceTn «MHTepHeT» (mamee — ceThb «Hureprer»): (http://
www.alekseevskiy.tatar.ru).

1.3.3. Mudopmanus o MyHHIMNATEHOM yciyre, a TakKe O MeCTe HaXOXICHHUS H
rpaduke pabotsl Mcronkoma MoxkeT GbITh [IOJTyYeHa:

1) mocpenctBoM MHGOpMAaLHOHHEIX CTCH/IOB, COZACPXAllMX BH3YAIBHYI0 H
TEKCTOBYIO MH(OPMALMIO O MyHHIIUNATLHOM YCIIyre, pacroIOXEHHBIX B IIOMEIICHHUIX
Hcnonkoma, st paboTsI ¢ 3asBUTEISIMH.

Mupopmanus Ha rocyaapcTBEHHBIX S3bIKAX Pecy6mku Tarapcran Brimouaer
CBENICHUA O MyHHLMIIAIBHOW yCIIyre, colep:Kallpecs B INyHKTax (mommynkrax) 1.1,
131,23, 25,28, 2,10, 3.1 1, 5.1 HacTosmero Pernamenra;

2) mocpencTsoM ceTH «/HTepHeT» Ha OQUIMATLHOM caiiTe MYHHLANATIBHOIO
panoHa (http:// www. alekseevskiy.tatar.ru.);

3)na Iloprame rocymapcTBeHHBIX wu MYHHIMINATBHBIX ycuyr Pecmy6muku
Tarapcran (http://uslugi. tatar.ru/ ) (nanee — PerronanbHbIH rnoprain);




4) Ha EnvHOM noprane rogyfapcTBEHHBIX U MyHHIMIAIBHBIX YCIyT (yHKIHI)
(http:// www.gosuslugi.ru/) (nanee — Equusiit mopran);

5) B Ucnonkome:

IIPH YCTHOM OOpaIeHHH - INYHO WK 110 TeNe(OHy;

NPY IHCEMEHHOM (B TOM 4YHcIie B GOpMe 3/IeKTPOHHOTO JOKYMEHTa) 06palieHun
— Ha OyMa)XHOM HOCHTEJIe 110 II0UTe, B JIEKTPOHHOM (GOpMe MO 371eKTPOHHOI mouTe.

1.3.4. MHdopmanus no BOIpocaM IIPeIOCTAaBIEHHS MyHHLMIANLHON YCIyId
pasMelIaercs cneudanucTom lcmonkoma Ha oGHIMANBHOM caiiTe MyHHLMIAILHOIO
palioHa ¥ Ha WH(QOPMAIMOHHEIX CTEHJAAaX B IOMeIlIeHUsX Mcronkoma ais paGoTsl ¢
3asIBUTEIISIMH.

1.4. IlpenocrapneHne MyHHUIMIIATBHOM YCIyTH OCYHIECTBISETCS B COOTBETCTBHH

I'paxxmanckum komexcom Poccuiickoit ®enepanuu (4acts nepsas) ot 30.11.1994
Ne51-@3 (manee - I'pK P®) (Cobpanue 3akoHomatensctBa P®, 05.12.1994, Ne32,
¢r.3301);

HanorosbiM komekcom Poccuiickoit @enepauuu (4acts BTopas) ot 05.08.2000
Nel17-@3 (manee — HK P®) (Cobpanre 3axoHomatensctBa P®, 07.08.2000, Ne32,
c1.3340);

OcHoBamu 3akoHonarenscTBa Poccumiickodt @enepanu o HOTapuaTte OT
11.02.1993 Ne 4462-1 (nanee — OcHossl) (Benomoctu CHJI 1 BC P®, 11.03.1993 Nel0,
€T097);

OQenepansHbiM 3ak0HOM 0T 06.10.2003 Nel31-®3 «O6 06mMX NpPHHIMNAX
OpraHW3allM MECTHOro camoyjpasinenus B Poccuiickoii ®epepanuun» (nanee —
®enepainbHbli 3akoH Nel31-D3) (Cobpanue 3akoHonaTenbcTBa PD, 06.10.2003, Nod0,
Cr3RZL);

OQenepanbHbiM  3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3auuu
NPENOCTaBIICHUs FOCYIapCTBEHHBIX W MYyHMIIMIIANBHEBIX yCIyr» (nanee — MenepanbHbIi
3aKkoH Ne210-®3) (Cobpanue 3akoHonaTenscTa PO, 02.08.2010, Ne3 1, c1.4179);

npukasoM Muntocta Poceum ot 29.06.2015 Nel55 «O6  yTBepxaeHun
TpeOOBaHUH K (OpMaTy H3TOTOBIEHHOIO HOTAPHYCOM 3IEKTPOHHOIO JOKYMEHTa»
(manee — mpukas -Nel55) (OduunansHE HHTEpHET-MOPTAT IpaBoOBOM HMH(OpMaIUH
http://www.pravo.gov.ru, 30.06.2015);

npukasoM Mustocta Poccun or 27.12.2016 Ne313 «O6 yTBepxmeHuu Dopm
PEECTPOB PEruCTpalMM HOTapHUAIBHBIX [EHCTBUM, HOTAPHMANBHBIX CBHIECTEILCTB U
YAOCTOBEPUTEIIBHBIX HAJANUCeHd Ha CHENKaX U CBHACTENBCTBYEMBIX JOKYMEHTax M
nopszKa ux ohopmieHus» (nanee - mpukas Ne313) (OduupansHbit HMHTEPHET-TIopTall
npaBoBoii HHbopmauuy http://www.pravo.gov.ru, 30.12.2016);

npukazoM Munrocta Poccun  or  06.06.2017 Ne97 «O6 YTBEPXKACHUH
WHCTpyKUmK O mMoOpsike COBEpUIEHHS HOTApHANBHBIX AECHCTBHH TIaBAMHU MECTHEIX
aIMUHUCTPALA TIOCENICHHH ¥ CIHELWalbHO YIOJHOMOYEHHBIMH IOJKHOCTHBIMH
HLaMKi MECTHOTO CaMOYNPABIEHHs IOCENEHUH, I1aBaMH MECTHbIX aJIMHHHCTpALHiA
MYHHULHUIANBHBIX PAaOHOB U CIIEUMANBHO YIIONTHOMOYEHHBIMH JO/DKHOCTHBIMU JTHIIAMH
MECTHOTO  CaMOYNpaBIeHNs MyHHIMIANbHBIX DaHoOHOB» (mamee - mpukaz Ne97)
(Poccutickas rasera, Nel133, 21.06.2017);

»



npukasoM DenepanbHoro kasHaueiictsa ot 12.05.2017 Nellu «O6 YTBEPKICHHH
TIOps/ika BEJCHUA rOCy AapCTBEHHOH MHPOPMAIIMOHHON CHCTEMBI O FOCYapCTBEHHBIX H
MYHUIMINANBHBIX IIaTexax (xanee — npukas 11u) (OdurumansHbi HHTEpHET-IIopTall
MpaBoBOi HHpOpMarmu http://www.pravo.gov.ru, 25 07.2007):

3akoHoM Pecny6nuku Tarapcran or 28.07.2004 Ned45-3PT «O MECTHOM
caMoynpasneHun B Pecmy6iuke Tatapcram» (Pecmy6muka Tarapcran, Nel55-156,
03.08.2004); r

YcraBoM Jle6enuncKOrO CEJBCKOT0 [IOCEeNIEHUs AnexceeBckoro
MYHHUIHUIANbHOrO paiioHa Pecry6nuxu Tarapcran, npumstoro Pemenmem Cogera
Jlebenunckoro cenbckoro moceneHust AnekceeBCKOro MYHHUIUIAIBHOTO paiiOHa OT
08.06.2015 Ne187 (nanee — YcraB);

IlonoxenneM 06 WCTIONTHUTETEHOM KOMHTETE JlebenuHCcKOrO  CenbCKOro
noceneHus: AJIEKCEEBCKOTO MyHHUIMIATBHOIO paiiona, ot 21.04.2014 rona, 3a Nel40
YTBEpXKIEHHBIM  Pemiennem CoBera  JIeGeIHMHCKOrO  CeIBCKOTO  MOCETEHIS
AJIeKCEEBCKOTO MyHHULUMATBHOTO PaiiOHa; (manee — ITonoxenue 06 UK);

1.5.B Hacrosimem Pernamenre UCTIONB3YIOTCS  CIEAYIOLMe TEPMUHBI W
OIIpeIeIIeHHUS:

KOIM - IOKyMCHTa - NOKYMEHT, IOJIHOCTBIO BOCIPOM3BOASUIME HH(pOPMALHIO
TIONTMHHHKA IOKYMCHTA M €10 BHEIIHME IPU3HAKH, He MMEFONIHE I0PHINIECKOil CHUIBI;

AOKYMEHT - MaTe€pUalbHbI HOCUTEND C 3a)UKCUPOBAHHOMN HA HEM B JTIO6OM bopme
uH(OpManKedl B BHAe TeKCTa, 3BYKO3AIHCH, M300paXeHHs U (WIM) MX COYeTaHHs,
KOTOPBIH UMEET PEKBHU3HUTHI, NT03BOJISIOIIME €ro UIEHTUQHIIMPOBATh, M HpeHa3HAuYeH
AT IIEpENIadi BO BPDEMEHM U B IPOCTPAHCTBE B IENAX OOIECTBEHHOIO HCIIONE30BAHMS
U XpaHEeHHS,

BBIITACKA -  BOCIIPOM3BENICHHE YacTH JOKyMEHTa, HANpHMep, BBIUCKA W3
0aHKOBCKOTO CUeTa KIIMeHTa [TOKa3bIBAeT COCTOSHUE CUeTa Ha OIIpEeIENIEHHYIO ATy,

yAaleHHOe pabodyee MECTO MHOrO(YHKIHOHAIBHOTO LIEHTpa IIPEeNOCTaBIICHUS
TOCYHapCTBCHHBIX ¥ MYHHLHMIAIBHBIX YCIYT — TEPPHTOPHAIBHO 06OCOBIIEHHOE
CTPYKTYpHOE noJpa3aeneHus (odwuc) MHOTO(QYHKIIMOHAIBHOT'O LEeHTpa
TIPEAOCTaBICHHA TOCYIADCTBEHHBIX ¥ MyHMIIMIIATILHEIX YCIIYT, CO3AaHHOE B TOPOJCKOM
MM CENIECKOM TIOCEIIEHHs MyHHIMNATBHOTO paiioHa (TOpOLCKOro okpyra) PecriyGnuku
Tarapctan B coorBercTBHM ¢ NyHKTOM 34 TIpaBHi OpraHu3anMu NesTebHOCTH
MHOTo(yHKIIHOHAIBHBIX LEHTPOB IIPEeIOCTABIIEHHUS rOCyIapCTBEHHBIX U
MYHHUUIATBHBIX YCIIYT, yTBEPXKAEHHBIX IIOCTaHOBIeHHeM [Ipasutenscraa Poccuiickoii
®ezmepannu ot  22.12.2012 Nel376 «O6 yTBepXKaeHun IlpaBun oprasusammm
ACATENTEHOCTH MHOTO(QYHKIMOHABHBIX LIEHTPOB IPEOCTABICHHS TOCYIapCTBEHHBIX U
MYHHULHIATIBHBIX YCIIYI»;

TeXHWdeckas OmMOKa - ommOKa (OmMMCKa, omeyaTka, rpaMMaTH4ecKas HiId
apupMerHyeckas omubka 60 nofobHas ommubKa), JOMyLieHHas OpraHoMm,
TIPCAIOCTABIAIOIAM MyHHUMNANBHYIO YCIyTy, W IIpUBEAIIas K HECOOTBETCTBHUIO
CBEJICHHH, BHECEHHBIX B JIOKYMEHT (pe3ynmbTaT MyHHIMIATBHOM YCIIyTH), CBEIEHUSIM B
AOKYMEHTaX, Ha OCHOBaHHH KOTOPBIX BHOCHIIUCE CBE/ICHHS.

B Hacrosimem Pernamente non 3aseiensem o IIPEIOCTABIIEHUH MYHHLMNATBHOM
YCIyTH (nanee - 3asBleHHE) IOHAMAETCS YCTHOE obpalieHue.
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3. CocTaB, NOCJ1eJ0BATEJILHOCTh H CPOKH BbINOJHEHHS] aIMHHHCTPATHBHbLIX
npouexyp, Tpe6oBaHus K MOPSIAKY HX BBINOJHEHHS, B TOM YHC/Ie 0COGEHHOCTH
BHINOJIHEHHs] AAMHHHCTPATHBHLIX MPONEAYP B 31EKTPOHHOI dopme

3.1. Omucanue NOoCIeq0BaTENbHOCTH ASUCTBUH NIPH MPEIOCTaBICHUH
yHULIUNAIBHON yCIyTH
3.1.1. IpenocTaBieHre MyHHLMIQIBHOM YCIYTH BKJIIOYaeT B Cebs Clemyromue
MPOLEAYPBI:
1) KOHCYTBTUPOBAHUE 3asBUTEILS,
2) IpUHSATHE U PETUCTPaLMs 3asBJICHUS,;
3) MOATOTOBKA H BbIAaya pe3yIbTaTa MyHUIUNAIbHON yCIIyTH;

3.2. Oka3anue KOHCYJIbTALUH 3asBUTEITIO

3.2.1. 3asButens nu4HO W (Mam) mo TenedoHy obpamaercs B FcmoakoM s
TIOJTy9eHHUs KOHCYIHTALMH O [OPSIKe HOTyYeHHs] MyHALMIIAIbHOH yCITYTH.

3aMecTuTeNs pyKoBoauTes Mcrnonkoma (ceKpeTaphb), OTBEYAIOLIHi 32 COBEPIIECHHE
HOTapUATBHBIX JeHCTBHH (Hanee — 3aMecTHTENb pykoBoauTens Mcmomkoma (cexpeTtaps),
OCYILIECTBJISIET KOHCYJIbTUPOBAaHME 3asdBUTENs, B TOM 4YHCIE IO COCTaBY, dopme H
COZIEPIKAHMIO JOKYMEHTALMK, HeOOXOAUMON ISl TIONy4eH)s. MyHULHIANBHON yCITyTH U
TIp¥ HEOOXOMMMOCTH OKa3bIBaeT MOMOIIb B 3aMOTHEHMH OJIaHKa 3asBICHHUS.

IMporeaypa, ycTaHaBlIMBaeMas HACTOALIAM ITyHKTOM, OCYMIECTBISETCS B NCHD
oOpaleHus 3asiBUTENIA.

Pe3ynsTaT IIpOLEAYpHl: KOHCYJBTAlMH, 3aMe4aHHs IO CocTaBy, ¢opme H

COZIEPKAHUIO MPEICTaBICHHON JOKyMEHTAIHH.

3.3. [TpunHsATHE U pETUCTPALUS 3asIBICHUIL

3.3.1. 3asiBUTeNs NMYHO, Yepe3 [OBEPEHHOE JHIO MONAeT MUChMEHHOe IO B
SNEKTPOHHOM (opMe 3asBleHHe O TNPEeJOCTABICHAM MYHULMIIAIBHOX YCIYTH H
TIpeCTaBseT TOKYMEHTHl B COOTBETCTBHH C ITyHKTOM 2.5 Hacrosiuiero PernamenTa B
Ucnonkom.

[Tpy TIOCTYIIEHUM 3asBIEHUs B NIEKTPOHHON (opme JomxHOCTHOe ymuo Otaena,
OTBETCTBEHHOE 3a MPUEM 3asIBIICHUN:

a) obecreuMBaeT PETHCTPALMIO  3asBICHHMS B  CHCTEME  BJIEKTPOHHOIO
JNOKYMEHTOOO0pOTa, MNpH OSTOM 3asBICHHIO IPHUCBaMBalOTCA CcTaTychl «lIpuHsATO
BeZoMcTBOM» wmiH «B  06paboTke», 4Yro oTpaxaercsi B «JlmdHOM KaOuHeTe»
PernonanbHOro noprana;

0) ImpoBepseT COONIONEHHE YCIOBHUN NEHCTBHTENBHOCTH 3JIEKTPOHHOW MOJIHUCH,
nocpelcTBOM of0pameHuss K -EnuHOMy mopramy (B ciy4ae, ecid 3asBHUTENEM
Npe/ICTABIEHBl  JJIEKTPOHHbIE  00pa3bl  JOKYMEHTOB, IIOANHMCAHHBIE  YCHIECHHOM
KBaTH()UITUPOBAHHON 3JIEKTPOHHOH MOAIHUCHIO).

B cnyyae ecnmd B pe3yibTare IIPOBEPKH YCHIICHHOM KBalU(UIMPOBAHHON
SJIEKTPOHHOM IIOAMKCH HE BBHISBIEHO HecoOIOleHHe YCIOBUH €€ IeHCTBUTENBHOCTH,
JOIDKHOCTHOe nuuo OT/ena HanpapisdeT 3asBUTENIO YKa3aHHBIM B 3asBICHHH CIIOCOOOM
He Mo3qHee paboduero AHs, CIIEAYIOUIEro 3a JHeM IIOCTyIUIeHHs 3asBieHus B Otmer,
yBEJIOMJIEHWE O MOCTYIUIEHHH 3asBIICHUS, COAep)Kalllee BXOIALIMH pErMCTPallHOHHBIN
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HOMEp 3asBJ€HHs, JaTy IIOMyYeHHs 3asABIICHUs, IepeYyeHb HaMMEHOBaHMM (aioB,
NPENCTABICHHBIX K HEMY HOKYMEHTOB, ATy IOQy4eHHs pe3yJbTaTa MYyHHIMIATbHON
YCIyTH.

B ciy4ae ecnm B pesynpTaTe NpOBEpKHM YCHIEHHOM KBaJIMUIIUPOBAHHOM
3/IEKTPOHHOW MOIMKMCH BBIABIEHO HECOONIOJEHHE YCIOBHH ee AeHCTBHUTEIBbHOCTH,
JNoJKHOCTHOE nuio Otaena:

NPUHUMACT peIIeHHe OQ OTKa3e B IpHeMe JOKYMEHTOB, IIOCTYINHBIIMX B
3JIEKTPOHHOU (popMe; '

HaIpaBJIseT 3asABUTEIIO yBEIOMIICHHE O MPUHATOM PELIeHUH B 3IEKTPOHHOM hopme
C yKa3aHHEeM IyHKTOB cTathH 11 ®enepanbpHoro 3akoHa ot 06.04.2011 Ne 63-®3 «06
3JIEKTPOHHOH MOAINUCH», KOTOpBIE MOCITY)KMIIM OCHOBaHMEM [ €ro NpHHATHS. Takoe
YBEAOMJICHHE NOJNHMCBIBACTCS YCHICHHON KBaIU(QHIUPOBAaHHOW 3JIEKTPOHHOM MOITMHUCHIO
AOMKHOCTHOrO  nuua  Otnena,  perucTpUpyeTcsi B CHCTEME  SIEKTPOHHOTO
JIOKyMEHTOO0OpOTa ¥ HaNpaBiseTcs CHOCO0aMH, yKa3aHHBIMH B IyHKTE 9 ITpaBun
HUCTIOIb30BAHMS yCUIIEHHO! KBAaNTM(UIIMPOBAHHON SI€KTPOHHOM MOANKCH MPH 06palieHnn
32 TIONYYEHWEM TOCYy[apCTBEHHBIX M MYHHMUMNAIBHBIX YCIYT, YTBEPXKAEHHBIX
nocranosieHueM lIpasurenscTBa Poccuiickoit ®enepamuum ot 25.08.2012 Ne 852,

3.3.2. 3amecrutens pykosQaureis Hcnosnkoma (ceKpeTaph) OCYIIECTBISET:

YCTaHOBJIEHUE JTUYHOCTH 3aSIBUTES;

TIPOBEPKY IIOITHOMOYHH 3asiBUTENA (B Cly4ae AeHCTBUS MO JOBEPEHHOCTH);

IIPOBEPKY HAJIW4YHUs JOKYMEHTOB, NpPENyCMOTPEHHBIX ITyHKTOM 2.5 HacCTOSILIEro
Pernamenra;

NIPOBEPKY ~ COOTBETCTBHMS  MPEICTABIEHHBIX  JOKYMEHTOB  YCTaHOBJIEHHBIM
TpeOOoBaHuAM (Hajexaliee 0OpopMIIeHHe KOMMH JOKYMEHTOB, OTCYTCTBHE B TOKyMEHTaX
TIOTMMCTOK, NIPUITMCOK, 3a4€PKHYTHIX CJIOB U HHBIX HE OTOBOPEHHBIX MCIIPABJICHHUH).

B cinydae orcyTrctBus 3aMeyaHumii 3amecTuTens pykoBomuTeds Mcmomkoma
(cexperapb) OCyIIECTBISET:

[IPHEM ¥ PETUCTPALIUIO 3asBJIEHHS B CIIELIHAIBHOM KypHaJIE;

BPYYCHHE 3asBUTEIIO KOMMHU 3asBIIEHUS] C OTMETKOH O JaTe NMpHeMa JIOKyMEHTOB,
TIPUCBOCHHOM BXOJISIIEM HOMEpE, IaTe ¥ BPeMEHH UCIIOTHEHUS MyHULUITAIBHOM YCIyTH.

B cinyyae wanuums ocHOBaHMM 1ns  OTKasa B IpHeMe JIOKyMEHTOB,
TIPEAYCMOTPEHHBIX MyHKTOM 2.8 HacTosuero PernamenTa, crienuuanuct, Beaymumii npueM
AOKYMEHTOB, yBCNOMIIAET 3asBUTENS O HAIMYMM IIPENATCTBHN Ui pErHCTPALUH
3asBIICHHS M BO3BpAlAeT €My JOKYMEHTBI C NHMChMEHHBIM OOBSCHEHHEM COMAEpKaHHS
BBISBIICHHBIX HEJOCTATKOB B IIPE/ICTABIEHHBIX TOKyMEHTaX.

Pesynbrar mpouemyp: mpHHATOE M 3aperHCTPHPOBaHHOE 3asBICHHE KM
BO3BpAIIIEHHBIE 3asIBUTENIO JOKYMEHTEI.

3.4. IloaroToBka 1 BbIIa4a pe3ynpTaTa MyHULIHIIAIEHOMN yYCIyTH
3.4.1. 3amectutens pykozomurens Mcmonkoma (cexpeTapb) mociie perMCTpalyH
3asBJIEHUS OCYIIECTBIISET:
TNPOBEPKY CBEJICHUH, COEPHKAIIMXCS B TOKYMEHTaX, MPHIAraeMbIX K 3asiBICHHIO,
IpPOBEPKY ~ HallM4Msi OCHOBAaHMM [UIsi OTKa3a B IIPEJOCTABIEHHH YCIYTH,
IIPEAYCMOTPEHHBIX ITyHKTOM 2.9 HacTosero Pernamenra.



B crnyyae HanuuMs OCHOBaHHH IUIS OTKa3a B NPEAOCTABIECHHH YCIYTH 3aMECTUTENb
pykoBozxutens Vicmonkoma (cekpeTaph) M3BeINaeT 3asBHUTENS O NPUYMHAX OTKa3a H
OCYIIECTBIIAET MPOLEAYPBI, IPEAYCMOTPEHHBIE ITYHKTOM 3.5 Hacrosmero PernamenTa.

B cnydae HanuvMs OCHOBaHMH JUIi OTJOXKEHHS COBEPINEHMS HOTAPHATBHOTO
JCHCTBHS ~ 3aMeCTUTeNb pykoBoauTens Mcmoikoma —(CeKpeTaph) —OCYIIECTBISET
IIpOLEeypbl, MPEAYCMOTPEHHBIE ITyHKTOM 3.5 HacTosIero Pernamenra.

B ciy4ae oTcyTcTBHS OCHOBaHHIA MUIsl OTKa3a B MPEAOCTABIEHHM MyHULHIATBHOMN
YCIIyT'¥ CLIELIUAITUCT: .

IIPOBEPSET IPABUIIBHOCTH OILIATHI 338 COBEPILEHHE HOTAPHATIBHEIX JEHCTBHIA;

CIIMYAET KOIUIO JOKYMEHTA MITH BBINMCKY U3 HETO C MOIJIMHHUKOM JOKyMEHTa,;

CBUJIETEIILCTBYET BEPHOCTH BBIITMCKH, KOITUH JOKYMEHTA;

CTaBHT TMOAIHKCH, OTTHCK II€YaTH HCIIOJIHUTEIBHOTO KOMHTETAa IIOCEIEHUS C
1300pakeHHEM ToCyapcTBeHHOro repba Poccuiickoit Denepanuu;

PETUCTPUPYET COBEPIICHHOE HOTApHABLHOE JEHCTBHE B peecTpe Ui PeruCTpalyu
HOTapHUaJIbHBIX IeHCTBHIA;

BO3Bpallla€T 3aBEPEHHBIE TOKYMEHTHI 3asIBUTEIIIO.

Ilpouenypsl, ycraHaBmuBaeMmble myHKTamuM 3.3 -3.4 HacTosmero Pernamenra,
OCYHIECTBIISIOTCS B TEUEHHE 15 MUHYT C MOMEHTa PETHCTPALMH 3asBIEHHS.

Pesynbrar mnpouemyp: HOTapHalbHO YAOCTOBEPEHHBIE KONMM HOKYMEHTOB WM
BEIIIMCKH, NIEpEIaHHbIE 3asIBUTEIIO.

3.4.2. 3amectutens pykoBomurens Hcmonkoma (cexpetaps) B Cllydyae OpUHSATHS
peleHnss 06 OTKase B IPEOCTaBIEHMH YCIyIM BBIHOCHT IIOCTAHOBJEHHE 06 OTKa3e B
COBCPLICHWH HOTapUallbHBIX NeWCTBHH. [locTaHOBIEHHWe HampaBiseTcs 3asBUTENIO IO
oyTe.

Ilpu BbIOOpE 3asBHTENs Ccrocoba MOMyYEHHS pe3ynbTaTa B 3JEKTPOHHOM BHIE
HAalIPaBJISCT 3asBUTENIO PE3yNbTaT MYHUIMIAIBHOM YCIyTM B (OpMe 3JIeKTPOHHOIO
JOKyMEHTa.

IIponemypsl, ycTaHaBIMBaeMble HACTOSIIHAM IIYHKTOM, OCYIIECTBISIOTCS HE
NO3[HEE MATH AHEH C MOMEHTa 0OpallleHHs 3asiBUTEIIS 3a IIPeJOCTaBICHHEM YCIIyTH.

PesyneTaT mpouemyp: mocTaHOBIeHHe 06 OTKase B COBEPIIEHUN HOTapPHAIBHBIX
JENCTBUH, HANPaBIEHHOE 3asiBUTEITIO.

3.5. OtnoxeHne CoBepLUICHUs HOTAPHAIBHOTO eHCTBHS

3.5.1. 3amectutens pykoBoamTens Hcmomkoma (cexpeTapb) MOXET OTIOXHUTh
COBEpILIEHHE HOTAPHATILHOIO NEHCTBHS B CllyYae:

HEOOXONMMOCTH HCTPEGOBAHMS JOMOJTHUTENBHBIX CBEICHHMH OT GU3MYECKHX |
IOPUANYECKHX JIMII; .
HanpapJIeHUs! JOKYMEHTOB Ha 3KCIIEPTH3Y;

HEOOXOIMMOCTH 3alpOCHTh 3aMHTEPECOBAHHBIX UL 06 OTCYTCTBUM y HHX

BO3pa)X€HUH IIPOTHB COBEPIIEHHMS 3TUX ACHCTBHIA.



3amecTurens pykoBoguTens Mcrmomkoma (CekpeTapb) W3BemIaeT 3asBHUTENsS 00
OTJIOKEHHUH COBEPIIECHHUS HOTAPHAIBLHOTO EHCTBHS.

IIpouenype!, ycraHaBnuBaeMble HACTOSITHM ITyHKTOM, OCYIIECTBIISIFOTCS B JIEHb
oOpallleHHs 3asIBUTEIS.

Pesynsrar npouenyp: wusBemenwe 3asBuTens o6 OTJIOXKEHMH COBEpPILEHHUS
HOTapHaJIbHOTO IEMCTBHS.

3.5.2. 3amecturens pykoBomuTens Mcmonkoma (CekpeTaph) mocie TNPHHSTHS
PelICHUs. 00 OTIOXEHHH COBEpILCHHUS HOTapHajibHOrO NEHCTBUS TOTOBHUT 3alpoc,
HEOOXOIMMBIH ISl MOJNYYeHHS. AOMONHHUTEBHEIX CBEJICHHM, M HampaBiseT B
COOTBETCTBYIOLIMH OPraH MM 3aHHTEPECOBAHHOMY JHILYy.

IIpouenypsl, ycramaenuBaemsle HacTOSIIHM IIYHKTOM, OCYIIECTBIISIOTCS He
NIO3/IHEE MATH THEW C MOMEHTa OOpalleHHs 3assBUTEIS.

Pesynsrar mponenyp: 3aripoc, HalpaBleHHBIH B COOTBETCTBYIOIIMN OpraH WiH
3aMHTEPECOBAaHHOMY JIUILY.

3.5.3. 3amecturens pykoBomurtens Mcmonkoma (CexkpeTaphb) mocnie IOCTYIUIEHHS
OTBETOB Ha 3alpOCHl H3BEINAET 3asBHUTENS U IIPELOCTABISET YCIIyTy B TOpSIKE,
YCTaHOBJICHHOM IyHKTaMu 3.3. — 3.4 HacTrosmero PernaMenTa.

3.6. McripaBieHre TeXHHYECKUX OLTHBOK.

3.6.1. B cimyyae oGHapyKeHHsI TeXHUYECKOH OLIMGKH B JOKYMEHTE, SIBISIOMEMCS
Pe3y/IbTATOM MyHHUIMIATBHOM yCITyTH, 3asBUTENb NPEICTaBIseT B MICIONKOM:

3asdBJIeHHE 00 HCIIPABIEHHY TEXHUYECKOH OMHOKH (mpunoxenue Nel);

JIOKYMEHT, BBIJAHHBIH 3asBUTENI0 KaK pe3ydbTaT MyHHIHIATBHON yCIyTH, B
KOTOPOM COZIEPIKUTCS TEXHUYECKAS OIIUOKA;

AOKYMECHTBI, HMEIOIIHE IOPUIMYECKYIO CHITY, CBUJCTEIILCTBYIOIINE O HAIUYHH
TEXHUYECKOH OLIUOKY.

3asBieHHe 06 WCTIPaBIEHHH TEXHUYECKOH OMMOKM B CBEJICHHUAX, yKa3aHHBIX B
AOKYMCHT®, SIBIAIOLIEMCS PE3yJIbTATOM MYHHIMIAIBHON YCIIyTH, IIOJAeTCS 3asBHUTEJIEM
(YNOITHOMOY€EHHBIM NPEICTaBUTENIEM) JTUYHO, JTUOO MOYTOBBIM OTIpaBjIeHHEM (B TOM
HHCIE  C  HCIOIB30BAaHMEM 3JIEKTPOHHOW MOYTHI), JH6O 49epe3 eOWHBIH mopTal
TOCYNApCTBEHHBIX M MYHHUUMNATBHBIX yCIyr WK MHOTO(GYHKIIHOHATBHbIA IEHTp
HPEAI0CTABICHUSA TOCY AaPCTBEHHbIX U MyHULUNATBHBIX YCIIYT.

3.6.2. 3amectuTens pykoBomuTens Mcmomkoma OCYILIECTBIIAET IIPUEM 3asBIEHUS 06
HMCIPABJICHUN TEXHUYECKOH OIIMOKH, DETrMCTpHpyeT 3asBIEHHE ¢ TIPHIIOKEHHBIMH
JIOKYMEHTaMH.

Ilpouenypa, ycranaBnusaemas HacCTOSIIMM MYHKTOM, OCYUIECTBIIIETCS B TEYCHHE
OZIHOT'O IHS C MOMEHTA PETUCTPALUH 3asBIICHHUS.

Pesynbrat npouenyprr: mpunstoe u 3apEruCTPUPOBAHHOE 3asIBIICHHE.

3.6.3. 3amectutens pykoBommtens Mcrmodkoma paccMaTpUBaeT IOKYMEHTHI W B
UeMsX BHECCHHS WCIpPABIEHUH B NOKYMEHT, SBISIOIIMICS pe3ysbTaToM yciyru,
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OCYIIECTBIIACT NPOLEAYPBI, IPELyCMOTPEHHBIE TYHKTOM 3.4 Hactosmero Permamenra, u
BBIJACT HMCIPABICHHBIA JOKYMEHT 3asBUTEITIO (ynonHoMoueHHOMY TPEICTaBUTEIO)
JMYHO TION POCHHCH C H3BATHEM Y 3asBHTENS (YIOJHOMOYEHHOIO IPEICTaBUTEIIs )
OpHTHHAJIa TOKYMEHTa, B KOTOPOM COAEPKMTCS TEXHMYECKas OLIHOKa

Ipouenypa, ycraHasnusaemas HacTosmm ITYHKTOM, OCYILECTBIIIETCS B TEYEHHE
TpeX NHEH Iocie OOHapyXeHHs TeXHMYeCKOH OMOGKH WM NIOJTy4YEHUsT OT JIr060ro
3aNHTEPECOBAHHOTO JIULIA 3asIBJIEHHS O JOMYIIEHHOM OIHOKe.

Pesynbrar npouenypsi: Bolnanmbiit (HanpaBleHHBII) 3asIBHTETIO JOKYMEHT.

4. Ilopsinok u popmbi KOHTPO/I11 32 Npe10CTaB/IEHHEM MYHHIIMNAILHOMH YCIyru

4.1. KoHTpous 3a MOTHOTOM U KayecTBOM TIpEOCTaBICHHS] MyHUIMIIATBHOMR yCIIyrH
BKIIIOYAET B Ce0sl BBIABICHHE U YCTpaHEHHe HapyIIeHUH NpaB 3asBUTENEH, IIPOBEAEHHEe
TIPOBEPOK COOJIOAEHHS IIPOLEYD MPeIOCTABICHHUS MYHULMNATBHOH YCIyTH, TIOATOTOBKY
pellleHHii Ha JeiicTBus (GesmelicTBHE)  OIKHOCTHBIX JUIl opraHa MeCTHOro
CaMOYTIpaBJIEHHUS.

DopMaMu KOHTPOIIS 38 COGMIOEHUEM HCIIONHEHHS aIMUHHUCTPATHBHEIX IIPOLIEAYD
SIBIISIFOTCS: v

1) mpoBepka u cormacosanme [IDOCKTOB  IOKYMEHTOB IO MpeNOCTaBIIEHHIO
MYHHUUNANbHON yCIIyrH. Pe3ynsraTom IIPOBCPKH ABIISIETCS BUSHPOBAaHHE ITPOEKTOB;

2) MPOBOIMMEIE B yCTAHOBJIEHHOM TIOpAJIKe IPOBEPKH BEZIEHUS [ETONPOU3BOICTRA;

3) MpoBeZieHHEe B YCTaHOBJIEHHOM TIOPAZIKE KOHTPOJIBHBIX ITPOBEPOK COGIIOmEHMS
TPOLENYP NPEAOCTABNICHHUS MY HULIMITAILHOR YCITyTH.

KonTponsHble nposepku MOTYT OBITh MIAHOBEIMH (OCYIECTBIATHCS HA OCHOBAHMM
TIOJYTONOBEIX WIIM TOMOBBIX TTAHOB pabOTHI OPraHa MeCTHOIO CaMOyIpaBlIeHHS) U
BHCTTIaHOBBIMU. [Ipu mpoBenenun TIPOBEPOK MOTYT pacCMaTpHBATHCS BCE BOIPOCHL,
CBS3aHHBIC C NMPEJOCTABIEHHEM MYHHIHATBHON YCIyr# (KOMILIEKCHBIE MPOBEPKH), MU
10 KOHKPETHOMY OOpaIEeHHIO 3aBUTEIS.

B memix tekymero KOHTPOJII ~ HCHONB3YIOTCA CBENECHHS, MMEIOIMecs B
SNICKTPOHHOH 0a3e mNaHHBIX, Cly)eGHas KOPPECIIOHACHIUSA, yCTHas M NHUCHMEHHAs
MHOOPMallMA  CHEUATHCTOB, OCYIIECTBIAIOMWNX  BEINOJIHEHHE  aIMHHHCTPATHBHBIX
NPOLEAYP, KYPHAIBI y4€Ta COOTBETCTBYIOLIMX MOKYMEHTOB H IpyTHE CBEICHHS.

s ocymectBnenus KOHTPOIIA 3a COBEpLICHHEM NEHCTBHIA NpH IpeOCTaBIeHHH
MYHULUNANBHOH  YCIYTH ¥ NIPHHSTHH pelieHud  pykoBomuTemo  Mchomkoma
TIPEACTABIAIOTCS CIPaBKH O Pe3yIbTaTax IpeaoCTaBIeHHS MYHHLUTIATLHON YCIIYTH.

O criyvasx u npuumbax HapyllIeHHs CPOKOB, IIOCIIEIOBATEILHOCTH U CoZepxKaHHUs
aAMMHHUCTPATHBHBIX MPOLEAYP CIIEUATNCTEl HEMEUICHHO HH(QOPMHPYIOT PYKOBOIHUTENS
opraHa, IIpPeAOCTaBIIAIOLIETO MYHUIMOANBHYIO  YCIYTy, a TaKkKe MpeIpPHHAMAIOT
CPOIHBIC MEPBI 10 YCTPaHEHHUIO HAPYIIICHHUIH

4.2. Texymmii KkoHTpons 3a COOMIONIEHHEM  TOCIIeI0BATETHHOCTH JIEHCTBUH,
OTIpEeIeTIEHHBIX aIMHHHUCTPATUBHBIMH npoLexypamMu o NPEIOCTaBIEHUIO
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MYHHIIUTIATIBHON YCIIYTH, OCYILECTBISETCS 3aMeCcTUTeNeM pyKoBoauTens Vcrmonkoma mc
UHOPACTPYKTYPHOMY Pa3BHUTHIO, OTRETCTBEHHBIM 3a OpraHM3alUI0 pPaboTHl IIC
NPEOCTaBICHUI0 MyHULIMNAIBHOH YCIyrW, a TakXke CHELMAIUCTaMH  OTHee
MHOPACTPYKTYPHOTO Pa3BUTHSI.

4.3. Ilepeuenb JOIDKHOCTHBIX JIMI, OCYIIECTBISIOILMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBACTCs MOJIOXCHUSMU O CTPYKTYPHBIX IOApa3feNeHHUsIX OpraHa MeECTHOTO
CaMOyIpaBJICHUS U JOJDKHOCTHBIMHU PErIaMEHTaMHU.

ITo pesynbTatam NpoBeNEHHBIX MPOBEPOK B CIyuae BBISBICHHS HapylIeHW# npaB
3ajBUTENICH BUHOBHBIE JIMIIa IPHBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOJaTeNnbCTBOM Poccuiickoit @eneparum.

4.4. PyxoBonuTeNlb OpraHa MECTHOTO CaMOYIPAaBIIEHHs HECET OTBETCTBEHHOCTH 3a
HECBOECBPEMEHHOE PaCCMOTPEHUE 00pallieHuii 3asBUTEEH.

PykoBozuTens (3amecTuTens pykoBOUTENS) CTPYKTYPHOTO [OAPA3AETeH s opraHa
MECTHOTO CaMOYNpPAaBIICHHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (HIIM)
HEHaJUICXKalllee BBINIOJIHEHNE aJIMUHUCTPATHBHBIX JEHCTBHI, yKa3aHHBIX B pasfele 3
HacTogero Pernamenra.

JIOTKHOCTHBIE JTHIIa ¥ HHBIE MyHHUIUMANbHBIE CIIYXAIHe 3a pEIIeHNs U NeHCTBUS
(GesneficTBue), mNpuHHMaeMble  (OCYIIECTBISEMBIE) B  XOJe [IPeIOCTaBIEHHUS
MYyHHMUMIAIBHOHN YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBIIEHHOM 3aKOHOM HOPSIIKE.

4.5. KoHTposib 3a NIpejocTaBneHueM MyHHUIUIIATBHOM YCIIYTH CO CTOPOHBI I'paXK/aH,
UX OOBeIMHEHUN W oprangaunﬁ, OCYILIECTBIISIETCSI  ITOCPEACTBOM  OTKPBITOCTH
ACATENILHOCTH OpraHa MECTHOIO CaMOYIIPaBJIeHHs IIPU IPEIOCTABIEHUH MyHUITUIIATBHON
YCIyrd, IONY4EHUs TOIHOH, aKTyalbHOH W JOCTOBEPHOH HHGMOPMAIMHM O MOPSIKE
TIPEAOCTABNCHHS] MyHULMIIATBHOH YCIYTH ¥ BO3MOXHOCTH [OCYHeGHOTO paccCMOTpPEHHS
obpalenuit (xao6) B mpolecce MpefoCTaBIeH S MYHHMIMIIAIBHON YCITYTH.

S. HocyneGnblii (BHecyaeOHbIiH) NOPSAI0K 00KaT0BAHHSA PeLIeHHH U JeHCTBHI
(GesmericTBHA) opraHa, NpeAOCTAB/IAIONIEr0 MYHHIHNAJBHYIO yCIyTYy,
MHOroyHKIHOHA/ILHOIO HEHTPAa NPeI0CTABIEHHS rocy1apcTBEeHHbIX H
MYHHIHNIAJBbHBIX yCJIYyT, OpraHd3aluii, ykasaHHbIX B yactd 1.1 craTteu 16
®enepaabHOro 3akoHa o1 27.07.2010 Ne210-®3, a Takske HX J0/KHOCTHBIX JIMII,
MYHHUMOAILHBIX CJIYKAUIHX, pAGOTHHKOB

5.1. TlonyyaTenn MyHUUMNATBHON YCIYTH HMEIOT paBO Ha O0XXaJoBaHHE B
liocy1ebHOM mopsizike TeicTsuil (6e3nelicTBys) COTpyAHUKOB McnonkoMa, yqacTByrommx
B IPENOCTABICHUN MyHHULUNIATBHOH yciyry, B McnonkoM mim B CoBeT MyHHULIHITANBHOTO
obpazoBaHusl.

3asBUTENE MOXKET OGPATUTECS C Ka060i, B TOM YHCIIE B CIEYIOIIUX CITyYasax:

1) Hapymenue cpoka permcTpauuu 3allpoca 3adBUTENS O MPEAOCTABICHUU
MYHHIIMIAIEHOHR YCIIYTH;

2) HapyIIeHHe CpoKa MpeoCTaBIeHHUs MYHHUIUIAIBHON YCITyTH;



3) TpeboBaHue y 3asBUTENS HOKYMEHTOB WM MHGOPMALUHU JTHOO OCYIIECTBIICHHUS
NEHCTBUH, MpPEACTABIEHHE WJIM OCYILIECTBICHHE KOTOpPBIX HE IPEeIyCMOTPEHC
HOpPMATHBHBIMHU IpaBOBbIMU akTamMu Poccuiickoit @enepanuu, Pecmy6nuku Tarapcran.
Jle6eIMHCKOTO CeIbCKOTO IOoceNieHusT AJIEKCeeBCKOTO MYHHUIUIAIBHOTO paiioHa s
NpeOCTaBICHUS MyHUIIUTIAIBHON YCITYTH;

4) oTka3 B mpueMe JIOKyMEHTOB, IIpelOCTaBICHHE KOTOPBIX IPexyCMOTPEHC
HOPMATHBHBIMH NPaBOBBIMU aKTamu Poccuiickoit Oenepauuu, PecryOmuku Tarapceran,
Jle6eIMHCKOTO CeNbCKOTO MOceNieHHsT AJIEKCEeBCKOTO MYHHUIMITAIBLHOrO paifioHa s
NpeOCTaBIECHUS MyHUITUIIAIBHON YCIIYTH, Y 3asiBUTEJIS;

5) oTKka3 B MpeoCTaBIeHUH MYHHIIUNAIBHOW YCIYyTH, €CJTM OCHOBaHHS OTKa3a He
IpeayCMOTPEHb! (eiepallbHBIMU 3aKOHAMH U MTPUHSATBIMA B COOTBETCTBUU C HUMU HHBIMH
HOpPMaTUBHBIMH TpaBOBbIMH akTaMu Poccuiickoit ®enepanuu, 3aKOHAMH M WHBIMH
HOPMAaTUBHBIMM TIpaBOBBIMU akTamu PecmyOmuku TarapcraH, MyHUIUNAIBHBIMHE
NIPaBOBBIMU aKTaMH;

6) 3aTpeboBaHMEe OT 3asBUTENS TPU MPEJOCTABICHUH MYHULUMAIBHOW YCIyTH
I1aThl, HE IPEeIyCMOTPEHHOM HOpPMAaTHBHBIMH TMpPaBOBBIMU akTamu Poccuiickoil
Qepepanuu, Pecnybnuku  Tarapcran, JlebeaumHCKOro — CeNbCKOrO — MOCENEHHS
AnleKCeeBCKOro MyHUIUIIATBHOTY paioHa;

7) otkaz Hcmonkoma, HOMKHOCTHOrO Jidia VcmoikomMa B — HCHpPaBIeHUH
JONMYIICHHBIX ONEeYaTOK U OIIMOOK B BBIIAHHBIX B pe3yJbTaTe IPeIOCTaBICHUS
MYHUIIMIIAJIBHOM YCIIyT'M JOKyMEHTaxX JHOO HapylleHHe yCTaHOBJIEHHOIO CpOKa TaKUX
HCIIPABJICHUN;

8) HapyllleHHe CpoKa WM TOpsSOKa BBIJAYA JOKYMEHTOB WO pe3yJbTaTam
IPeOCTaBIEeHUS MyHUIIUTIAIEHON YCITYTH;

9) npuocraHOBIIEHHE TPENOCTABICHUS MYHHIUIAIBHOW YCIYT'H, €CJIH OCHOBAHHS
IIPAOCTAHOBIIEHUS HE IMpPeIyCMOTpeHBl (enepalbHBIMH 3aKOHAMHU W TIPUHATHIMH E
COOTBETCTBUM C HHMH HWHBIMH HOPMAaTHBHBIMH MPaBOBBIMH aKTamMH Poccuiickoi
Qenepanyy, 3aKOHAMH W WHBIMA HOPMATUBHBIMH IIPaBOBBIMH aKTaMU PecmyOiukw
Tarapcran, MyHUIMNIATBHBIMY PABOBBIMH aKTaMH;

10) TpeboBaHMe y 3asBUTENS TPH MPEIOCTABICHUH MYHHUIMIIAIBHONH YCIyTH
JOKYMEHTOB WIM HH(OpMAIlMK, OTCYTCTBHE W (WJIHM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIUCh IIPH NEPBOHAYabHOM OTKa3e B MpHEME JOKyMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTABJIEHUs MYHUIMNAIBHON YCIyru, JuU00 B TMpeNOCTaBICHHH MYHHUIIUIAIBHOM
YCIyTH, 3a UCKIIOYEHUEM CllyyaeB, IPeIyCMOTPEHHBIX IMyHKTOM 4 dactd | craTeu 7
®enepanpHoro 3akona Ne 210-@3.

5.2. XKanoba Ha pemeHus u neiicTBus (6e3aeiicTBHE) OpraHa, IMPea0oCTaBIISIONIErC
MYHHMLMIIAJIBHYIO ~ YCIYry, JOJDKHOCTHOTO  JIMIla  OpraHa, IpedoCTaBJISIOIIerc
MYHMLMIIAJIBHYIO YCIYTy, MYHHUIMIAIBHOTO CIy)Xalllero, pPYyKOBOIWUTENS Oprasa,
NPENOCTABNIAIOIIEr0 MYHULMNAIBHYIO YCIYyTy, IOJAaeTcsi B IUCHbMEHHOW Qopme Ha
OyMaXHOM HOCHTEIIE MITH B 3JIEKTPOHHOM (opMe.

XKanoba Mmoxer ObITh HampaBieHa 1o mouTe, depe3 MODII, ¢ wucmoas3oBaHKHEM
HHPOPMALIMOHHO-TeTEKOMMYHHUKAHOHHON ceTH "WHTepHer"', O(QHUIMAIBHOrO caiTa
JIeOeIMHCKOrO  CeNBCKOTO  MOCeNieHHsT AJIEKCEEBCKOTO MYHHIIMIIAIBHOIO  paioHa
(http://www.  alekseevskiy.tatarstan.ru), EnguHoro mnopraza TIoCyJapCTBEHHBIX U
MyHUIMIANBHBIX ycuayr Pecry6nuku Tarapcran (http://uslugi.tatar.ru/), Equnoro moptaia



TOCYAapCTBCHHBIX M MYHULMNAILHBIX yCIyr ((yHKIHif) (http://www.gosuslugi.ru/), a
TaKXe MOXET OBITh IPUHATA IIPU IMIHOM TIPHEME 3asSBUTEN.

5.3. Kanoba, mocTynuBIIas B opraH, IpeoCTABIAIOMIHI MYHHUIMIATIBHYIO YCIIyTy,
0O BBIIECTOSIMHA Oprad (IpH ero HaIMYKH), TOJJIEKHT PACCMOTPEHHIO B TedeHHe
ISTHAAUATH Pabo4UX NHEH CO [HS ee PerMcTpalud, a B ciilyyae 00KaloBaHHS OTKa3a
OpraHa, TPEIOCTABJSIOMIETr0 MYHUUMNANBHYIO YCIYTy, B IpHEME JOKYMEHTOB Yy
3asBUTENS JIMOO B HMCIpPABIEHMHM IOMYIIEHHBIX ONEYaTOK M OLIMGOK MIH B cllydae
00XaJIOBaHMS HAPYIIEHHUS YCTAHOBJIECHHOTO CpOKa TaKhX HUCIPABICHUMN - B TEUECHHE MISATH
paboumx nHel co [HA ee perucTparum.

5.4. XKanoba nomkHa conepxars CIIEAYIOLIYI0 HH(POPMALIUIO:

1) HamMeHOBaHHe oOpraHa, NpPeNOCTABIAIOMIEro YCIyTy, IOJDKHOCTHOIO JIMIA
Oprata, MpEeIOCTaBIISIOMEr0 yGIyry, HIM MyHHIHMIATBHOTO CIIYXKAIIEero, peleHus: u
nelcTBus (6e31eiCTBIE) KOTOPHIX obxayroTcs;

2) pamunmro, uMs, oTdyecTBO (moOCienHee - IIpU HAJIMYMHU), CBEJEHHUS O MecTe
JKATEIILCTBA 3asBUTENS - (U3MYECKOTO JHUA MO0 HAHMEHOBAHME, CBEICHHS O MECTe
HAXOXKNCHUS 3asBUTENS - FOPHIMYECKOrO JIUIA, a TakKe HOMep (HOMepa) KOHTAKTHOTO
TeneoHa, anpec (ampeca) SMEeKTPOHHOM TOYTHI (Ip¥ HATMYMK) U [OYTOBEIHA azpec, o
KOTOPBIM JIOJKEH ObITh HaIPaBIIeH OTBET 3aSBUTENIO;

3) cBenenus 06 OGXKaTyeMBIX PEIIEHHSX H NCHCTBHSX (6e3neiicTBuM) opraHa,
TIPCAOCTABIIAIOMET0 ~ MYHMIMIAIBHYIO — YCIyTy, JOJKHOCTHOTO  JIMIA oprasa,
HpEROCTABIISIOMEro MyHULUNANBHYIO YCIYTy, MM MyHALMNATEHOTO CIy/KAIIETO:;

4) IOBOZBI, Ha OCHOBaHMM KOTOPBIX 3ASBHTENh HE COLMACEH C pelieHneM |
nercTBueM (GesneiicTBueM) opraHa, NPEOCTABIIAIOLIETO YCIYTry, AOJDKHOCTHOTO JIMIA
OpraHa, PENOCTABIISIOMIEro yCIyTy, UK MyHHLUIATEHOTO CIIyXKAILETo.

5.5. K xanobe MOryT 6BITh HMPHIOKEHBI KOIHH JAOKYMEHTOB, IOITBEPKIAFOLINX
M3II0KEHHbIE B Xkanobe o6cTosTenbcTBa. B TakoM ciyuae B xanobe IPUBOAUTCS TIEpEYEHb
lipunaraéMeIx K  Hed  NoKkyMeHTOB. JKanob6a  IOANKMCHIBAETCS  3asBHTEIEM
(YIOIHOMOYEHHbIM IIpe/icTaBHTENEM ).

5.6. Ilo pesynmbTatam paccMOTpeHHs *amoObI NPUHUMAETCs OJHO M3 CIIeXYIOIHUX
peLIeHuN:

1) xanoba ynoBneTBopsieTcs, B TOM umcie B (hopMe OTMEHBI IIPHHATOTO peleHHs,
MCTIpaBJICHHS NONyMIEHHBIX ONEYaTOK W OIMOOK B BBIJAHHBIX B pesyibTare
TIPENOCTaBIICHHS TOCYIapCTBEHHOM YCIyTH JOKyMEHTaX, BO3BPATA 3asBUTEITIO NCHEKHEIX
CPCICTB, B3UMaHHE KOTOPBIX H§ MPEJyCMOTPEHO HOPMATHBHBIME I[IPABOBBIMH aKTAMH
Poccuiickoit ®enepaunu, HopmaTHBHBIMH NpaBoBbIMK akTaMu Pecmy6muku Tarapcras,
MyHHULUIIAIBHBIMH TIPaBOBBIMHU aKTaMH;

2) B yIOBNIETBOPEHMH KATOGBI OTKA3hIBASTCSL.

He nosmmee nms, crenyromero 3a mHem NPUHATHS DPELICHUs, YKa3aHHOTO B
HACTOALIEM IIYHKTE, 3ajBUTENI0 B MUCHMEHHON (opMe U IO KETAHWIO 3asBHTEs B
SJIEKTPOHHOH ~ (hopMe  Hampapisercs MOTHBUPOBAaHHBIA OTBET O pe3y]bTaTax
PacCMOTPEHHS JKAJIOOBI.

5.7.B ciyvae mnpusHaHHS Kaio6HL, NOAJIeXKAIIEH YHOBIETBOPEHHIO, B OTBETE
SaABUTEIO NaeTCs MHPOPMAIHUS O NeHCTBHSAX, OCYILECTBISEMBIX HcnonkomMom, B menmsx
HE3aAMEJUINTEIBHOTO  YCTPAaHEHMS  BBIABICHHBIX  HapyILICHH IPH  OKa3aHWU
MYHHIHUIATBHOH YCIIYIH, @ Takke NPUHOCATCS U3BHHEHHS 33 TOCTAB/ICHHES HeynobcTBa



¥ yKasplBaeTcs HWHGOpMAalmWs O [JadbHEHIIMX IEeWCTBUAX, KOTOpble Heo6X0aMMo
COBEPIIUTH 3asBUTENIO B LENSIX MOJYyYEHUS] MyHULIUIIAIbHON YCIYTH.

5.8. B ciayyae mpu3sHaHUS KajloObl, HE MOIJIEKALIEH YAOBIETBOPEHHIO, B OTBETE
3asBUTEITIO, IAIOTCS apTyMEHTHUPOBAaHHbBIE PAa3bsICHEHHUS O IIPUYMHAX IIPUHATOrO PELICHNU,
a Taxoke HH(OpMaIUS 0 opsAaKe 00XKalIOBaHUsI IPUHATOIO PEIIEHHUS.

5.9. B ciyyae ycTaHOBJIEHMsS B XOJ€ MIIM IO Pe3ylIbTaTaM PacCMOTPEHHs XKaloObl
NpU3HAKOB COCTaBa AaJMHMHUCTPATUBHOIO IIPABOHAPYILIEHHS MM INPECTYIICHHS
JOJDKHOCTHOE JIMI0, pabOTHHK, HaJelIeHHbIE TTOJTHOMOYHMSIMHU MO PaCCMOTPEHHMIO XKailoo,
He3aMeIJTUTENIbHO HAPaBJIsiOT UMEIOIIUECS MaTepUallbl B OpraHsl POKYypaTyphl.



Ipunoxenue Nel

PyxoBogureno
HcnonHuTensHOro KoMUTETA
JIeGearHCKOro CeNnbCKoro
IIoceIeHUsT AJIEKCEEBCKOI0
MYHHIIMIIAJIBHOIO paiioHa
Pecny6nuku Tarapcran

Or:

3asiBnenune
» <
00 HenpaB/leHHH TeXHHYECKOH OIMHGKH

Coob1uaro 06 onmbke, TOMyILEHHON NPU OKA3aHHH MyHHLAIATBHOMN yCIIyTH

(HaMMeHOBaHHUE YCIIyTH)
3amnucano:

IIpaBunbHbIE CBENEHMS:

IIpoury wWCnpaBuTh [ONYIIEHHYIO TEXHHYECKYIO OLIMOKY X BHECTH
COOTBETCTBYIOLIME ~ M3MEHEHHMs B  JOKYMEHT, SBISIOMMHCA  pE3y/NbTAaTOM
MYHHUILHANATBHOM YCIIyTH.

I[Npunararo cnemyrorine JOKyMeHTHI:

1.

2.

3.

B cnyyae npuHATUS peluenus 06 OTKIOHEHHH 3asBIEHHS 00 UCIpaBICHUU
TEXHWYECKOH OLIMOKHM MpOIITy HAPABHTH TAKOE PEIleHHe:

TIOCPSAICTBOM ~ OTNPABIICHUS 3JIEKTPOHHOTO JOKyMEHTa Ha ajpec E-
mail: >

B BHJIE 3aBePEHHOW KONMUU Ha OYMaXHOM HOCHTENE IIOYTOBBIM
OTIPABIIEHHUEM I10 aJIPeCy: .

TTOATBEPX/IAI0 CBOE COITACHE, a TaKKe COLTACHE IPEJICTaBIIIEMOT0 MHOIO
M2 Ha 0OpabOTKy NepCOHANBHBIX NAHHBIX (C6Op, CHCTEMATH3ALMIO, HAKOIUICHHE,
XpaHeHHE, yTO4YHeHHe (OOHOBIEHHE, M3MEHEHHE), HCIIONB30BaHMe, PACIIPOCTPAHEHHE
(B ToM 4uHcne mepenady), obe3IMYMBaHKE, ONOKMpOBaHHE, YHHUYTOKEHHE
TICPCOHATIPHBIX NaHHBIX, & TAlKKe HHBIX ACHCTBHH, HEOOXOMMMBIX Ui 06paGOTKH
TIEPCOHATIPHBIX I@HHBIX B paMKaX IPeNOCTaBIeHHsS MyHHIUIIAIBHOM YCIIyTH), B TOM
“UCIIC B aBTOMATH3UPOBAaHHOM PEXKMME, BKIIOYas NMPHHSTHE PEIIEHHH HAa MX OCHOBE
OpPTaHOM IPENOCTABJIAIOLIMM MYHHLMIIAIBHYIO YCIYTY, B LEIAX MpeJOCTaBICHHS
MYHHUIIUIAIEHON YCITyTH.

HacrosiiM — nonTsepiialo:  CBeleHWs, BKNIOYEHHBIE B  3asiBJICHIC,
OTHOCSIIIMECS] K MOEH JITIHOCTH 1 TPE/ICTABIIIEMOMY MHOIO JIHILLY, & TAK)Ke BHECCHHbIE
MHOIO HIDKE, NOCTOBEPHBI JIOKYMEHTBI (KOIHH HOKYMEHTOB), IIPHIOXEHHBIE K




3aABJICHHIO, COOTBETCTBYIOT TPeOOBAaHHMAM, YCTAHOBNEHHBIM 3aKOHOJATENIHCTBOM
Poccuiickolt ®enepanmm, Ha MoMeHT IIPE/ICTABIICHUs 3asBIICHUS 3T JOKYMEHTHI
JICHCTBUTEIIBHBI H COEPIKAT JOCTOBEPHbIE CBEICHHL.

Jlato  cBoe cornacue Ha yuacte B OllpOCEe 10 OLIEHKE KayecTBa
NPEIOCTaBIEHHON MHe MYHHULUOATBHOR yCIIyru 1o TenedoHy:

(mara) (moamuce) (®.1.0.)



Ipunoxenue
(cripaBoyHOE)

PeKBH3HTbI AOJIXKHOCTHBIX JIMLl, OTBETCTBEHHDIX 32 npeaocraBjieHHue
MYHHIHMIIAJIbLHOR Ycayru n OCYIECTBJISIIOLIUX KOHTPOJIb ee HCIIOJIHEeHHH,

HUcnoaxom JleGenuncioro CCJIBCKOro nocesleHust AeKceeBCKOoro MYHHLUNAJILHOTO

paiioHa
T
8(84341)32141 Lebed.Alx@tatar.ru
8(84341)32141 Lebed.Alx@tatar.ru

PekBH3HTBI HO/KHOCTHBIX JIHL, KOHTPOJIMPYIOIIHX NPEAOCTaABIeHHE
MYHHIHNIAJILHOM ycyru

8(84341)32141

JlomkHOCTE

I'naBa nocenenus

OneKTpOHHEII anpec

Lebed.Alx@tatar.ru




