UCIIOJHUTENBHBIA KOMUTET TATAPCTAH PECITYBJIMKACBHI

BOJIBIIETUT AHCKOI'O AJIEKCEEBCK
CEJIBCKOI'O ITOCEJIEHU 51 MVYHUITUTTATIbE PAMMOHBIHBIH,
AJIEKCEEBCKOFOU 3YP TUT'OHBIJIE
MYHHUITAITAJTIBHOI'O PAMOHA ABBII JKUPJIET'EHEH,
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUWTETBI
INOCTAHOBJIEHUE KAPAP
15.04.2020 roza — Ne 12

Twurausr

00 yTBepxaeHHH AAMHHHCTPATABHOIO perJaaMenTa
pe0CTaABJIEHHS MYHHUHIATbHOH yCayru

10 CBHAETE/ILCTBOBAHHIO BEPHOCTH KOTIMI
AOKYMEHTOB H BBINMHCOK H3 HHX

B memsx npusenenys HOPMATHBHBIX MPAaBOBBIX AKTOB B COOTBETCTBHE C
(pemepalbHBIM  33aKOHOIATENLCTBOM, B TOM YHCIE MOJOXEHUAM DenepanbHOTO
3akoHa or 27 mions 2010 roma Ne 210-03 «O6 opraHH3auuu NpefoOCTaBICHUS
rOCYIapCTBEHHBIX ¥ MYHUIIMITANBHBIX YCIYI»,

NOCTAHOBJJIHIO:

1.YTBepauts AJIMUHUCTPATHBHETH periaMeHT IIPEeOCTaBAEHUS
MYHHLHIATEHOH YCIyTH 10 CBHIETETHCTBOBAHWIO BEPHOCTH KOIHMH JOKYMEHTOB U
BEIMHCOK U3 HUX (TIPUTIOKEHHE).

2.JIpu3HaTh yTPATHBIIHUMHE CHILY:

- [locranosnenne McroaHATETEHOTO KOMUTETA BONBIIETUTAHCKOIO CEIBCKOTO
MOCENEHNs] AJIEKCeeBCKOro MyHHIIMNAIBHOro paiiona Pecry6nuku Taraperan or 8
anpens 2013 roma Ne 5 «AIMWHHCTPATHBHBIN pPErTaMEHT IIPEIOCTABIECHHUS
MYHHIHTIANBHON YCIYTH IO CBH/IETENBCTBOBAHUIO BEPHOCTH KONHMU JIOKYMEHTOB H
BBLITUCOK M3 HUX);

- Ilocranosnenue VcomHUTENBFHOTO KOMMUTETa BONBIIETUTAHCKOTO CENBCKOTO
rmoceneHns AJIKCeeBCKOTo MyHHIHITANBHOTO paiiona Pecrry6muxu Tataperan ot 13
Geepans 2014 roma Ne 3 «O BHeceHHH W3MEHEHHH B IOCTAHOBICHME
Hcnonnutensioro xomurera ot 8 ampens 2013 r. Ne 5 «AmMHEMCTpaTHBHBI
periaMeHT MpeaoCTaBlIeHUs MYHHUIUNATEHOW YCAYTHM [0 CBUAETETHCTBOBAHUIO
BEPHOCTH KOIMH JJOKYMEHTOB U BBINWCOK W3 HUAXY,

3.YcTaHOBUTE, YTO  TIOJIOXKEHWS  aJMHHUCTPATUBHOTO  perjaMeHTa
MPENOCTABICHNSA MYHHUIUTIAILHOR YCIyrH IO CBUICTENECTBOBAHMIO BEDHOCTH KOMUH
JIOKyMEHTOB W BBIIIMCOK W3 HUX B 3NEKTPOHHOU (opMe IPUMEHSIOTCS B CPOKH,
OnpeZe/ieHHbIe TUIAHOM-Tpa(UKOM Mepexo/ia Ha IpeioCTaBIeHHE IOCY [apPCTBEHHBIX
(MyHHLMIANBHBIX) YCIyT B 3NEKTPOHHOMN (OpMe, yTBEPKISHHbIM B COOTBETCTBHH C



qacTei0 4 crateu 29 ®@enepansHoro 3akoHa «O6 opraHM3anuM OpeNOCTABICHHS
rOCYIapCTBEHHBIX ¥ MyHHUIMIIANBHBIX YCIYIY.

4.PaamMecTHTh HacToslllee IOCTaHOBiIeHMe Ha «OdHIHATEHOM ropraje
npaBoBoH  uHGopmarwu  Pecnmybmuxu — Tatapcram» B MH(GOpPMAIMOHHO-
TEIeKOMMYHUKAIMOHHOM cetn «MuTepHeT», Ha caiite mocenenus Ha Iloprane
MYHWIMIIANBHEIX obpasoBanuii Pecmybmuxu Tartapcran u 00HapogoBaTh Ha
CrelUabHbIX MH(MOPMALUOHHEIX CTEH/AAX B 3[AHWM BONBIIETHraHCKOTO CEeIbCKOro
JloMa KyneTypsl mo azgpecy: Pecnybnmka Tartapcran, AnexceeBckuil paiioH, ceno
bombimme Turanel, yn.A.barrana, nom 17 u B 3ganum Marazuna «QImHEgKy 1o azpecy:
Pecriybnuka Tarapcran, AnekceeBckuii padion, cemo Ommsik, yin.X.Baxura, gom 11,

5.Hacrosiiiee mocTaHOBIEHWE BCTymaeT B CWIy MoOcjie €ro OGHIHAIBHOrO
onyOIHKOBAHMS.

6.KonTpois 3a HCTOTHEHHEM HACTOSIIErO TIOCTAHOBIEHHS OCTaBHT 3a COBOIH.

PyxoBonutens McnoJHUTEIEHOr0 KOMHTETA
BoIbIMETHTAaHCKOT 0 CeNbCKOro mocesIeH s A
AJleKCeeBCKOro MyHAINNIAILHOIO panm{a o ;
Pecnybauxu Taraperan

.

"f‘&e’“ 7" C.3.AXMeT3SIHOB




lIpunoxenne K NOCTAHOBJIEHHIO
HUcnomaurensHoro xomureTa
bomsmeTuranckoro cenbckoro
[locenenus AnekceeBcKoro
MYHHIUIIAIBHOI'O paiioHa.
Pecniy6nuku Tatapcran

ot 15 anpens 2020 roma Ne 12

AJIMHHHCTPATUBHBIN perJaMeHT
Npe0CTABIeHUS] MYHHIHNAJLHOA YCJIyrH M0 CBHAETe1bCTBOBAHMIO
BePHOCTH KONHH JOKYMEHTOB M BHIIMCOK U3 HHX

1. O6uue mooxKeHASs

1.1.Hacrosimmii aIMUHUCTPATHBHEIH pernaMenT IIPeJIOCTaBISHUS
MYHUIMITANBHOH yCILIyrH (aanee — PernmamMenT) ycTaHABIMBAaeT CTAHAAPT U TIOPSLIOK
[pENOCTaBICHHA MYHHLHUIIAIBHON! YCITYTH 10 CBUETEIFCTBOBAHHIO BEPHOCTU KOIIHIL
AOKYMEHTOB U BBINUCOK W3 HUX (ajlee — MyHULUIIABHAS YCIIyra).

1.2 TTomyyarenu MyHHIMOATEHON ycInyru: hu3Mdeckne u IOPUIMYECKHAE JTHLA
(manee - 3asBUTEB).

1.3. MyHuumunaneHas yciayra NpenocTaBiseTcs HUCHOTHUTENBHBIM KOMUTETOM
bonpmeTuranckoro cempekoro moceneHus AeKCEERCKOTO MYHULANIANIEHOTO paiiona
(manee — Hcmonkom).

1.3.1. Mecro Haxoxnenue Ucnonkoma: c.5ombiue Turansr, yn.A.barrana, o.
17.

['padux paboTsl:

OHeAenBHUK — veTBepr: ¢ 8.00 mo 17.00;

mitHALA: ¢ 8.00 1o 16.00;

cy6bora, BoCKpeceHbe: BEIXOAHEIE THH.

Bpemsi mepepelBa I OTHBIXa W MHUTAHWS YCTAHABIMBAETCS IIpaBUIaMHA
BHYTPEHHET'O TPYAOBOIO PACIOPSIIKA.

Cnpasounslii Tenedon (884341)3-03-05.

[Ipoxozn 1o goxymeHTaM, yI0CTOBEPAIOMIM JIHYHOCTS.

1.3.2.Anpec  odummansHOro  calita  MYHUIMIAIBLHOTO palioHa B
“H(OPMAIUOHHO-TENEKOMMYHHKALMOHHONH  CeTH «MuTepreT» (manmee — cers
«HMuTeprer»): (http:// www. alekseevskiy, tatarstan.ru).

1.3.3. Mudopmanes 0 MyHUIMIIANBHOM yeayTe, a TAKKe 0 MECTe HAXOKICHHS
rpaduke pabots! Mcnonkoma MoxeT GBITH MONydeHa:

1) mocpencTeoM HMH(GOPMAIMOHHBIX CTEHIOB, COIEPIKALIAX BU3YAIBHYIO H
TEKCTOBYIO MH(OPMAUMI0O O MYHWIMIAIBHOW YCITyTe, PpACIONOKEHHBIX B
nomermenusx Mcnonkoma, aiist paboThl ¢ 3asiBUTEIISIMH.

Wuhopmaiys Ha TOCYJapCTBEHHBIX S3BIKAX Pecrry6nuku Tatapctan BKmrogaeT
CBE/ICHI. O MyHUIMIIANLHOH yCiyTe, cofepKaluecs B MyHKTax (moamyskTax) 1.1,
1.3.1,2.3,2.5, 2.8, 2.10, 2.11, 5.1 Hacrosmero Pernamenra;



2) mocpencteom cetu «MHTepHET» Ha OQUIHMANBHOM CaiiTe MYHHIHITANLHOTO
paiiona (http:// www. alekseevskiy. tatarstan.ru);

3)ua Iloprane TOCYHapCTBEHHBIX M MYHHITHIAJIBHBIX ycayr PecnyOnuku
Tarapcran (http://uslugi. tatar.ru/) (ganee — Pernonansupiii mopran);

4) na EquHOM moprare rocy1apcTBEHHBIX U MyHHIMTIATBHBIX yCIyT ((yHKIHH)
(http:// www.gosuslugi.ru/) (nanee — Ejursiii mopTan);

5) B Ucnonkome:

IIPH YCTHOM OOpalieHnt - TIMYHO HIIH 110 TeaeoHy;

MpH NHCEMCHHOM (B TOM 4hCIe B (OpMe 3JIEKTPOHHOTO JOKyMEHTa)
obpameHun — Ha OyMaXHOM HOCHTeNe IO MOYTe, B INEKTPOHHOM dbopme 1O
3JIEKTPOHHOH MOYTe.

1.3.4, Nndopmanus mo BoIpocaM MpeoCTABICHUS MYHHIHIIAIBHOM YCIYTH
pasMelaeTcs crenuanucToM Mceromkoma Ha OQUIAATEHOM CaiiTe MyHHUIIHTIATEHOTO
paiioHa W Ha HH(OPMAIMOHHbIX CTEHIaX B MoMelleHusx Mcnonkoma 1us paboTel ¢
3aABUTESIMH.

1.4. IlpeyioctaBnenye  MYHULUMDANBHOM  yeiyru OCYLIECTBIIIETCS B
COOTBETCTBHH C:

I'paxpanckum  xomekcom Poccuiickoit ®egepanuu  (4acTsb nepeasg) oOT
30.11.1994 Ne51-®3 (mamee - I'pK P®) (Cobpamue 3akoHOzarenscTsa P,
05.12.1994, Ne32, ¢1.3301);

Hanorossim xomekcom Poccuiickoit @epepamuu (wacts Bropas) or 05.08.2000
Nel17-@3 (manee — HK P®) (Cobparne 3akonomatenscrea PO, 07.08.2000, Ne32,
c1.3340);

OcHoBaMH 3aKOHOIATENbCTBA Poccuiickoi Qepepauu O HOTapuaTe OT
11.02.1993 Ne 4462-1 (manee — Ocnossr) (Begomoctn CHJ] u BC P®, 11.03.1993
- Nel0, ¢1.357);

®enepanbHbiM 3akoHOM 0T 06.10.2003 Nel31-®3 «O6 o6mux HpHHIHATAX
OpraHH3alli MECTHOro camoynpasieHus B Poccuiickoii Depmepanum» (manee —
Depepanbhbit 3akon Nel31-®3) (Cobpanwe 3akonomarenscrsa P®, 06.10.2003,
Ne4Q, ¢1.3822);

QenepanbHbM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 oprauusanuu
[IpCIOCTABNEHMA TOCYJAPCTBEHHBIX M MYyHHIMMATBGHEIX YCIyr» (mamee —
OQenepanbupiii 3akoH Ne210-@3) (Cobpanue 3akoHOmAaTeNECTBA PO, 02.08.2010,
Ne31, er.4179);

nprkasom Mmriocta Poccum or 29.06.2015 Nel55 «O6 yTRepmeHHH
TpeboBanuil K (OpPMATy H3rOTOBIEHHOTO HOTAPHYCOM DITEKTPOHHOIO JIOKYMEHTa»
(nanmee — npukas -Nel155) (OduimansHeLi MHTEPHET-TIOPTAN IPABOBOI HHQOPMAITHH
http://www .pravo.gov.ru, 30.06.2015);

mprikasom Munrocra Poccun or 27.12.2016 Ne313 «O6 yreepxnerun ®opm
PeeCTPOB PErMCTPalid HOTApUAIBHBIX JAEHCTBUM, HOTAPUAIBLHEIX CBUIETENBCTB M
YMOCTOBEPUTENBHBIX HAJIIMCEH Ha CHENIKAX H CBHOETENBCTBYEMBIX JOKyMEHTax H
nopsaka HX opopmienHus» (gamee - mpukas Ne313) (OduimamsHbLA WHTEPHET-
TniopTan mpaBoBoit nHbopmanuu http://www.pravo.gov.ru, 30.12.2016);

npukasoM Munrocta Poccmm ot 06.06.2017 Ne97 «O6 YTBEPIKIEHUH
MucTpykuuu o mopsjike COBEpUICHHS HOTAPHANBHEIX IEHCTBUH TJIABAMM MECTHEIX




aMUHHCTPAlldi TOCENEHUH U CHEelHaIbHO YIIOJIHOMOYEHHBIMH IO/DKHOCTHBIMH
JIMLAMH MECTHOIO CaMOyIpaBIIeHUs MOCENEHWH, ITIaBaMHW MECTHBIX 8 MUHMCTPALHit
MYHUIUITAJIBHBIX  PAlOHOB M CHENUANbHO YIOJNHOMOYEHHBIMU AOJDKHOCTHEIMH
JIALAMH MECTHOTO CaMOYIIpaBIeHHUsl MyHHLMIIANBHBIX paifoHOB» (Hanee - MpHKa3
Ne97) (Poccwmiickas razera, Ne133, 21.06.2017);

npukasoM  @enepansHOro kasHaweiicrsa or 12.05.2017 Nellm  «O6
YTBEPXICHUH TIOPAAKa BEACHHS TI'OCYJAapCTBEHHOM HMHGMOPMAI[MOHHOM CHCTEMEI O
[OCYJapCTBEHHBIX M MYHMIMIANBHBIX [Iarexax (gamee — npwmkas 11H)
(OduumaneHplii HATEPHET-TIOPTAT MPaBOBOH MHPOPMALKMH http://www.pravo.gov.ru,
25.07.2017);

3akoHom Pecmy6muxu Tarapcram or 28.07.2004 Ned5-3PT «O MecTHOM
camoynpapieHun B PecryGnuke Tarapcram» (Pecrmy6muxa Tatapcran, Nel55-156,
03.08.2004);

YcraBoM  BONBIIETHraHCKOrO — CENbCKOTO — mOceNeHHs  AJIEKCEEBCKOTO
MyHULOMIATBHOro pakiona Pecny6mwku Tarapcran, npumsitoro Pemrenumem Cosera
BoIIbIIeTHraHCKOTO CeBCKOro MoceneHus AEKCEeBCKOTO MYHULUIATEHOTO pationa
ot 08.06.2015 Ne 104 (manee — Ycrag);

[Tonoxenuem 06 HMCIONHATENHHOM KOMMTETEe BONBIIETHIAHCKOTO CETBECKOrO
[OCeNeHHs. AJIEKCEeBCKOro MYHHIMITANBHOTO paiiona Pecry6Guuku TarapcraH, ot
19.04.2014, 3a Ne 71/6 yrBepKaeHHbM Pemennem CoBera BonpmeTurasckoro
CEJIBCKOr0  MOCENICHHA AJIEKCEEeBCKOTO MYHHMIMIIANBHOTO paifoHa; (mazee —
[Tonoxeunwne 06 NK);

1.5.B Hacrosimuem Permamente HCIONB3YEOTCS  CIIEAYIOIIUE TEPMHUHEI H
OIpEAECIICHUS:

KOTIMs NOKYMEHTa - NOKYMEHT, TONHOCTBIO BOCTIPOM3BOSIIMN WH()OPMALIO
[IOJTMHHUKA [OKyMEHTa W €ro BHELIHWE IIPU3HAKW, HE WMMEIOI(HH FOPUANIECKOH
CHJIBI;

AOKYMEHT - MaTepUallbHBIl HOCHTENb C 3a(UKCHPOBAHHOM HAa HeM B 06O
(opme undopmarmeill B Bue TekcTa, 3ByKO3amWCH, n300paxkeHuss u (WIH) UX
COIeTaHAS, KOTOPBIH HMEeT PEeKBH3UTEI, TO3BOTSIOLIME €r0 WACHTU(HIMPOBATE, U
[IpENHa3sHAEH I Iepejaid BO BPEMEHHU U B TIPOCTPAHCTEE B LENIX 00IIEeCTBEHHOrO
UCTIOJTE30BAHUS U XPAHECHHUS,

BBIITMCKA - BOCTIIPOU3BEJICHUE HacTU JOKYMEHTA, HAalpUMEp, BBITHCKA U3
GaHKOBCKOTO CYeTa KIIMEHTAa MOKA3hIBAET COCTOSHME CYETa Ha OIIpe/eNeHHYIO ATy,

yAaneHHoe paboyee MeCTO MHOrO(GYHKIMOHAILHOTO IIEHTpPA IIPEIOCTABIICHAS
I'OCYNapCTBEHHBIX M MYHHULMITABHLIX YCIYI — TEPPHTOPHAIBLHO 000cobIeHHOe
CTPYKTYpHOE  TOfpa3feleHue (oduc)  mHOrodyHKIMOHANBHOrO  HEHTpa
NIpENOCTaBNCHNA TOCYAAPCTBEHHBIX W MYyHHUIMIANBHEIX YCIYT, CO3JaHHOE B
TOPOJICKOM WM  CENIbCKOM IIOCEJIeHHS MYHHIMIATEHOIO paiioHa (rOpojcKoro
okpyra) Pecmy6nmku TarapctaH B COOTBETCTBHU ¢ nyHkroM 34 Tlpasun
OpraHUsaliy  NIeSTENbHOCTY MHOIOQYHKUMOHATIBHEIX LEHTPOB IIPEIOCTABIEHUS
IOCYNapCTBCHHBIX M MYHWIUNANBHBIX YCIYT, YTBEPKIEHHBIX NOCTAHOBIEHHEM
[IpaButenserBa Poccuitckolt ®enepanuu ot 22.12.2012 Nel376 «O6 VIBEPKIEHUN
[lpaBun = opramusamuy  JesTelbHOCTH MHOTOOYHKI[HOHANBHEIX  [[EHTPOB
NpeOCTABIEHHS FOCY IaPCTBEHHBIX M MYHUITHIIANBHEIX YCITyT»;



TeXHHYECKas OImHMOKa - ommubka (omucka, omedyarka, rpaMMaTHYeckas HIIH
apu(meTndeckas ommbka mM60 momoGHas ommbka), JONYLIEHHAS OPraHoOM,
MPENOCTABIAIOIIUM MYHULIMIAIBHYIO YCIYTy, M NpHBeNIas K HECOOTBETCTBHIO
CBEJIeHHH, BHECEHHBIX B TOKYMEHT (pe3ylIbTaT MyHHULMIIAILHOM yCIyrH), CBEICHHIM
B IOKYMEHTaX, Ha OCHOBAHWU KOTOPHIX BHOCHIIHCEH CBEIEHUS.

B  Hactosmiem Permamente mox  3asBIeHHEM O  IPENOCTABIEHUH
MYHHIMIIANBHOHN yCIIyTH (Iaiee - 3asBlIeHue) IOHHMAETCA YCTHOE obpanieHue.
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3. CocTas, nocJIeI0BATEILHOCTH H CPOKH BHINOJHEHHS] AAMHHHCTPATHBHBIX
npoueayp, TpeGOBAHHS K MOPSIKY UX BHINIOJIHEHHs, B TOM YHCJIE 0COOEHHOCTH
BBINOTHEHMS A AMHHHCTPATHBHLIX NPONEAYDP B 31eKTPOHHOI dopme

3.1. Onucanve nocie0BaTENBHOCTH AEHCTBHH IPU [IPEIOCTARTEHUE
MYHHUIUAIAABHON YCIyTH
3.1.1. TlpemocTaBieHne MyHHIIUNIATEHON YCIyTH BKIHOYAeT B cebs CICAYIOLIHE
[IpOLE Y PEIL:
1) KOHCYNIPTHPOBAHHE 3aABUTENS;
2) NpHHATHE U PETHCTPALIUS 3asBICHHS,
3) HOAroTOBKA W BEIIAYA Pe3yIbTaTa MyHHUIUNATEHOM yCIYTHy,

3.2. OxazaHue KOHCY/IBTAIN 3asBUTEIIO

3.2.1. 3asBurens MuuHO W (unw) MO TemedoHy obpamaercs B VICIONKOM I
NOJTyYeHUs KOHCYTBTAlHH O MOPSAKE MOMYYeHNS MyHULIUTIATBHOMN YCIIYIH.

3amecTuTens pykoBoauTens Mcrmomkoma (cexperaps), orBevapOmUi 3a
COBCPIICHUE HOTAPHANBHEIX JCHCTBHH (Nanee — 3aMecTUTENh pPYKOBOIUTEIIS
Hcmosnkoma (cexpeTaps), OCYyILECTBISET KOHCYTETHPOBAHHAE 3asSBATENS, B TOM YHCIIE
1o cocraBy, OpMe H COAEPIKAHUIO JTOKYMEHTALNH, HEOBXOMUMOt s [IOJTy4EeHHS
MYHHLUITAIBHOM YCIYTH U IPH HEOOXOMMMOCTH OKA3BIBAET TTOMOILLb B 3alIOTHEHHM
OsaHKa 3asBIIEHUS.

[Ipouenypa, ycranapnmBaemast HACTOSINMM MyHKTOM, OCYLIECTBISETCS B NEHb
obpaleHus 3asBUTENA.

Pesynesrar mpolenypsl: KOHCYNbTALHK, 3aMeYaHws Io cocTaBy, ¢opme H

COACPKaHHIO Hpe,.H,CTaBJ'[E!HHOﬁ JOKYMEHTAIIHUH,

3.3. IIpuHsATHE U perucTpalys 3asBIeHHS

3.3.1. 3asBUTEND JIMYHO, Yepe3 JOBEPEHHOE JIHIO MOJAeT MUCHMEHHOE JH60 B
SNCKTPOHHOH (OpMe 3asBleHHE O MPENOCTABIEHHH MYHHITHTIATBHOMN YCIYTA H
[IPENCTaBIACT TOKYMEHTH! B COOTBETCTBHAHM C IIYHKTOM 2.5 Hacrosmero PeraaMeHTa B
Hcnomkom.

[Tpy mocTymnenuu 3asBieHHMs B 3JIEKTPOHHOH (OpMe DOMKHOCTHOE JHIO
Ornena, OTBETCTBEHHOE 3a IIpUEM 3asiBICHHN:

a) obecrmeyMBaeT perucTpalMIO 3agBJIEHMS B CHCTEMe 3IEKTPOHHOTO
NOKYMEHTO000pOTa, MPU 3TOM 3asABJIEHHI0 IPHCBAMBAIOTCS cratycol «[Ipunsito
BeJloMcTBOMY» MM «B  ofpabotke», YTO oTpaxkaercss B «JImuHOM KabuHeTe)
PernonansHoro moprana;

6) mpoBepsieT cobIrOIeHe YCIOBHI HeHCTBUTENBHOCTEH JIIEKTPOHHEOM! MOIIHCH,
NocpeicTBOoM obpamiennst k EpunoMy mopramy (B ciyudae, ecin 3asBHTENIEM
MPCACTABICHEl  3JIEKTPOHHBIE 00pasbl JOKYMEHTOB, MO/NWCAHHBIE YCHICHHOM
KBaTH(UUMPOBAHHO] 31EKTPOHHOMN IIOITHCHIO).

B ciaysae eciu B pesynsrare NMpOBEpKE YCHIEHHOI KBaJIU(DHULIAPOBAHHOM
5JIEKTPOHHOM IIOAIUCH HE BLIABIICHO HeCOOMOIEHUE YCIIOBHW €€ JIeHCTBHUTENEHOCTH,
AOIKHOCTHOG JHo OTena HanpaBiseT 3asABUTENIO YKA3aHHBIM B 3asBIEHHU
crocobom He Mo3zHee pabotwero JHs, CIeYIOWEro 3a AHeM [IOCTYIUIEHUS 3a9BIEHUS



B Orgen, yBeIOMIIGHHE O TIOCTYIUIEHWM 3asBJEHHS, COAEPIXKAIIEe BXOLSIIMMA
PErUCTPALMOHHBIE HOMEp 3asBeHWs, HaTy IIONYHCHHs 3asBJIEHUS, IEPEYECHb
HAUMEHOBaHWi ()aHIOB, MPECTABNEHHBIX K HEMY MOKYMEHTOB, ATy IIOJLyYEHHS
pesysibTata MyHHIHOAILHON YCIYTH.

B cnydae ecnmm B pesynpTate OpOBEpKH YCHIEHHOM KBAaTHGHIHPOBAHHOM
SNIEKTPOHHOH TIOATHCH BEIABIIEHO HECOONIOJICHUE YCIIOBMI ee NeliCTBUTEILHOCTH,
noipkHOcTHOE o Otnena:

NPHHAMAET pemieHue o6 oTKase B NpHeMe [JOKYMEHTOB, MOCTYNHBIIMX B
3JIEKTPOHHOM (popme;

HalpaBIsieT 3asBUTEI0 YBEAOMIICHUE O MPHUHATOM PELICHHH B 3JIEKTPOHHOMN
(hopme ¢ ykasanmem myHKTOB crateu 11 @enepansroro 3axona ot 06.04.2011 Ne 63-
®3 «O6 3/1eKTPOHHOH MOAMHCHY», KOTOPBIE MOCTYXKHITH OCHOBaHWEM i €ro
NpUHATHSL. Takoe yBemoMIICHME NOANMMCBIBAETCS YCHUNIEHHON KBaNM(UIMPOBAHHON
5JIEKTPOHHOH TMOAMMCEI0 TOMKHOCTHOTO nuna OTaena, perucTpupyercs B CHCTEME
5JIEKTPOHHOTO JOKyMEHTOOOOpOTa M HAaNpaBIsercs CrocobaMu, yKasaHHBIMH B
myHkTe 9 IIpaBuil HCIONB30BAaHMUS YCHICHHON KBaNM(QUUIMPOBAHHON 3IEKTPOHHOM
TIOATIHCH TIPH OOpaIieHHy 3a TONyYEeHUEM TOCYAAPCTBEHHBIX M MYHHLMMAILHEIX
YCJIyT, yTBEPXKAEHHBIX nocTaHoBnenueM [Ipasurenscrsa Poccuiickoit ®enepaunm ot
25.08.2012 Ne 852.

3.3.2. 3amecruTens pykosonutens Ucmonkoma (cekpeTaph) OCYIEeCTBISET:

YCTaHOBJICHHE TUIHOCTH 3asiBUTEJIS;

IPOBEPKY IOJTHOMOYKHA 3asiBUTEN (B CIIydae OEHCTBUS MO JOBEPEHHOCTH);

TPOBEPKY HAJIM4MSA NOKYMEHTOB, IIPELyCMOTPEHHBIX MYHKTOM 2.5 HacTOSINETo
Pernamenra;

MIPOBEPKY COOTBETCTBUSA TMPENCTABIEHHBIX JOKYMEHTOB YCT4HOBJIEHHBIM
TpeboBanuAM (Hamnexamee obOpMIeHHe KOMMM [JOKYMEHTOB, OTCYICTBHE B
AOKYMEHTaX TIOMYUCTOK, IPUIMCOK, 3a4EPKHYTHIX CIOB M UHBIX HE OTOBOPEHHEIX
HCIIPaBIICHUN).

B cmy4ae orcyTcTBuMs 3aMeuaHuii 3amecTuTens pPyKOBOmHTeNns HcmomkoMma
(cexpeTapsp) OCyINECTRISET:

MPHEM W PETUCTPALINIO 3asBICHIS B CHEUAIEHOM JXYpHAJIE;

Bpyd€HHE 3afBUTENIO KONMU 3asiBIE€HMA C OTMETKOH O mare Ipuema
AOKYMEHTOB, IIPUCBOCHHOM BXOJsILIEM HOMEpE, AaTeé M BPEMEHH MHCIIONHEHHS
MYHHUIIMTATEHOM YCILYTH.

B cmydae Hanwmuma ocHOBaHHIl JUs OTKaza B IIpHeMe JIOKYMEHTOB,
peNyCMOTPEHHEIX MyHKTOM 2.8 Hacrosuero Pernmamenra, crelanncT, BeIyLIui
MpHEM JOKYMEHTOB, YBEIOMIsieT 3adBUTENs O HAJIWYUK TPENATCTBHH s
perucTpalyy 3agBIEHHS © BO3BpAallaeT €My JOKyMEHTHI C ITHCHMCHHEBIM
OOBACHCHMEM CONEPKAHUSA  BBIABICHHBIX HENOCTATKOB B  IIPEACTABICHHbIX
JOKYMEHTaX.

Pesynbrar mpomesyp: IpUHATOE M 3apErMCTPUPOBANHOE 3aiBIEHHE WIH
BO3BPALIECHHEIE 3aBUTEIIO JOKYMEHTEI,

3.4. ITonrotoBka ¥ BEIIaYa pe3yabTaTa MYHMLHUIIAIBHOR YCIyTH



3.4.1. 3amecTuTens pykosogurens Mcmonkoma (cekpeTaps) IOCe PErucTpaIyn
3asiBIE€HUs OCYIIECTBIISET:

NPOBEPKY ~ CBEJICHWH, COIEPXKAIMMXCS B JOKYMEHTaX, IPHIATAEMBIX K
3asIBIICHUIO;

MPOBEPKY HalU4Ws OCHOBAHMH [UI1 OTKa3a B IPEIOCTaBIEHWH YCIYTH,
IPENYCMOTPEHHBIX IYHKTOM 2.9 HacTosmero Pernamenra.

B cnydae Hammuus ocHOBaHMET IS OTKaza B IPENOCTABIEHUHN YCIYTH
3aMeCTHTeNnb pykoBoauTens Mcmonkoma (cekperaph) H3BemaeT 3asBHTENS O
[[pUHHMHAX 0TKa3a W OCYIIECTBIIET MPOLEAYPHI, MPEIyCMOTPEHHbIE MYHKTOM 3.5
Hacrosmero PernamenTa.

B cnygae Hamuwus OCHOBaHMIA IS OTIONKEHHS COBEPIICHHUI HOTAPHAILHOTO
NMeACTBAS 3aMECTHTENh pYKOBOZUTENs MCmonaxoMa (cexpeTaps) OCYINECTBISET
NpONENYPEL, IPEAYCMOTPEHHBIE ITYHKTOM 3.5 Hacrosmero PeriamenTa.

B cnywae orcyrcTBHA OCHOBaHWIT IS OTKasa B [IPEJI0CTaBIICHUH
MYHUIUTTATBHOM YCIIYTH CITeLIAaNHCT:

[IpOBEPAET MPaBHIIBHOCTE OMITATEL 32 COBEPUICHHE HOTAPHAIBHBIX [ CTBHIL;

CTMIACT KOIMIO IOKYMEHTA MITH BBIIUCKY M3 HETO C TIOIMHHNKOM JOKYMEHTA,

CBHIICTENBCTBYET BEPHOCTD BBIIMCKY, KOIHMH JOKYMEHTA;

CTABUT MOMITHCH, OTTUCK [€YaTH WCIOJHUTEIBPHOIO KOMHUTETA I[OCENEHUS C
H300paXkeHneM rocynapcTsenHoro rep6a Poceniickoi Deneparinm;

PETMCTPHPYET COBCPINCHHOE HOTapHalbHOE JIEMCTBHE B peectpe s
perucTpanuy HOTapUaIbHEIX NeHCTBUIA;

BO3BpAINaeT 3aBEPEHHBIE JOKYMEHTEI 3asBUTEITIO.

[Ipouenyprl, ycranaBmusacMeie nyHktamu 3.3 -3.4 Hactosmero Permamenta,
OCYMECTBIAIOTCS B T€USHHE |5 MUHYT C MOMEHTA PETMCTPALIIH 3asBIICHHUSL.

Pesynsrar npouemyp: HOTapHalBHO yOCTOBEPEHHEIE KOTHH JOKYMEHTOB HJIH
BBIITUCKH, II€pElaHHbIe 3aSBUTEITIO.

3.4.2. 3amectuTens pykoBoauTens Vcmoakoma (cekpeTapp) B ciy4ae MPUHATHS
pellennst 06 0TKase B NPeJOCTABIEHAN YCIYTH BEIHOCHT TTOCTAHOBIICHHE 06 OTKa3e B
COBCPIICHHY HOTApHAILHBEIX AeHCTBUM. [TocTaHOBIEHHE HanpaBiseTcs: 3asBUTEITIO
TIO MOYTe.

Ipu BeIGOpe 3adBUTENS CrOCO6A MONYHEHHS pe3ylLTaTA B 3IIEKTPOHHOM BHIE
HAlPABIIET 3aABUTENTIO PE3yIbTAT MYHHUIUIANBHOM yCIyrd B (OpMe 3MEKTPOHHOTO
JIOKYMEHTa.

Hponenypsl, ycTaHaBiiBaeMble HAaCTOSIIMM MYHKTOM, OCYILECTBIAIOTCS HE

HO3ZIHEE [TATH JTHEH ¢ MOMEHTa 00pALIEHNs 3asIBUTENS 32 IPeIOCTABIEHUEM YCIIyTH.
Pesynbrar mponenyp: mocranosnenue o6 otkase B COBEPIICHUH HOTapHUAIbHEIX
JICHCTBHIi, HATIPABIICHHOE 3a5BUTENIO.

3.5. Otnoxenne coBepIleHHS HOTAPHATEHOTO NeHCTBYS



3.5.1. 3amecturens pykoBopuTelns McnomkoMa (CeKperaph) MOKET OTIOXKHTE
COBEpIUICHHE HOTAPHAILHOIO ACHCTBUSA B CIIyYae:

HEOOXOMUMOCTH HCTPEOOBAHHS NOTONHUTENBHBIX CBEZIEHUHM OT (hU3WYECKUX H
IOPAIAYECKIX JIHLI,

HAIpaBIeHUS TOKYMEHTOB Ha 3KCIIEPTHU3Y;

HeOOXOMMMOCTH 3aIpPOCHTh 3aMHTEPECOBAHHBIX JIUIl 00 OTCYTCTBUH y HHX
BO3PaXXEHHUH IIPOTHB COBEPIIEHHs DTUX NeHCTBHIH,

3amecTuTens pyxoBomuTens Vcmonkoma (cekperaph) U3BELIAeT 3asBHUTENT 06
OTIIOXKEHHH COBEPIIEHUS HOTAPHATEHOr0 AeHCTBHS.

[Iponienypsl, ycTaHaBmHBaeMbIe HACTOAIIMM IyHKTOM, OCYILIECTBIISIOTCS B IEHb
o0pauieHus 3asBUTEIIA.

Pesynerar npomenyp: wusBelieHUE 3asBUTENS 00 OTJIOKCHHH COBEPIIEHUS
HOTapHANBHOI'O ICHCTBHS.

3.5.2. 3amecrurens pykoBoaurens McmonkoMa (cexperapp) moclie TPHHATHS
peleHHsT 00 OTIOXEHHH COBEpIIEHWS HOTAPHAIBLHOTO IEHCTBHSA [OTOBHT 3arpoc,
HEOOXOMMEIH [T IONyYeHns JIOTONHUTENbHBIX CBENEHH, H HanpaBiseT B
COOTBETCTBYIOIIUH OPTaH WITM 3aUHTEPECOBAHHOMY JIHILY.

[Ipouenypsl, ycraHaBnIHBaeMble HACTOSIIMM IIYHKTOM, OCYLLUECTBIAIOTCA HE
IIO3/1HEE [IATH JHEH C MOMeHTa 00paIeHHs 3aSBUTEIIS.

PesynbsTar mporenyp: 3anpoc, HanpaBIeHHBIH B COOTBETCTBYIOIINI OpraH MK
3aMHTEPECOBAHHOMY JIHILY.

3.5.3. 3amectuTens pykoBoauTens Mcrnomkoma (cekpeTapp) HOCITE MOCTYTIIEHHS
OTBETOB Ha 3alpOChl W3BEIACT 3asABUTENs. W IPENOCTABIAET YCIYTY B IOpSIKE,
YCTaHOB/ICHHOM ITYHKTaMH 3.3. — 3.4 »actosiero Pernamenra.

3.6. McnpaBneHne TeXHNYECKHX OLIHOOK.

3.6.1. B cnyuae oOHapyxeHHs TexHH4YecKo OmmMOGKH B JOKYMEHTE,
ABJIAIOMIEMCS.  pE3yNbTaTOM MYHHLMITANBHOM YCIIYTH, 3asBHTENE TNPEICTABISET B
Wcmonkom:

3aABICHHE 00 UCTIPABIICHUH TeXHUYIECKOH OMMMOKY (TiprioxKeHue No 1);

MOKYMCHT, BbIIAHHBIH 3asBUTENIO KaK PE3yNbTaT MYHHIMNAIBHOH YCIyTH, B
KOTOPOM COJIEPIKHTCS TEXHHIECKAs OUINOKa,;

AOKYMEHTBI, UMEIOIIUE FOPHIUIECKYIO CHILY, CBHJETEIBCTBYIOIINE O HAIHYMU
TEXHHYECKOH OMINOKH.

3assiienne 06 MCIIPABICHUN TEXHUYECKOH OMIMOKM B CBENEHHUSX, YKa3aHHEIX B
AOKYMEHTE, SBJIAIOIIEMCS pPe3ylbTaTOM MYHHLIUNANBHON YCIYITH, IIOHAeTCS
3asBUTENEM  (YIOTHOMOYEHHBIM IPEJCTABUTENIEM) JIMIHO, JHOO ITOYTOBBIM
OTIPaBJICHUEM (B TOM YHCIE C HCTIONB30BAHMEM 3MEKTPOHHOMN I0YTHL), MU0 qepe3
CAMHBIA  TIOPTAl  TOCYAApCTBEHHBIX M  MyHWOUOATBHBIX  VCIyr WM
MHOTO()Y HKITHOHATBHBIH NEHTP  NPENOCTABIIEHMS  TCOCYNAPCTBEHHBIX U



MYHHITHTIANBHBIX YCIYT.

3.6.2. 3amecTHTeNb pyKkoBogUTeNs MCOmKOMa OCYIIECTBIISET IPHEM 3aABIEHHS
00 WCIpaBlIeHUH TEXHUYECKOU OMMOKY, PETUCTPUPYET 3asBIECHUE C NPUIOKEHHBIMU
JIOKyMEHTaMHU.

[Tpouenypa, ycraHaBiuBaeMas HACTOSIIUM TIYHKTOM, OCYIIECTBISETCS B
TEYECHHE OJHOTO JHS C MOMEHTA PErHCTPAIIAY 3asBIICHHSL.

Pesynprar nponeaypsl: IPUHATOS U 3apETHCTPHPOBAHHOE 3agBIIEHHUE.

3.6.3. 3amecTHTeNns pykoBomuTes McmoikomMa paccMaTpUBaeT IOKYMEHTEL U B
HesIX BHECEHHS HCIPABICHUH B NOKYMEHT, SBISIOLIMICS pPE3yNbTaTOM YCIYIH,
OCYLIECTBIAET IPOLEAYPhl, IPENYCMOTPEHHble MYHKTOM 3.4  HACTOSIIETO
Pernamenra, W BBIIA€T MCIPABIEHHBIA NOKYMEHT 3asABHTENO (YIOJHOMOYEHHOMY
[PECTABUTEN0) JUYHO TOJ POCIUCH C M3BATHEM Y 3asBHTENs (YIIOJIHOMOYEHHOIO
MpejicTaBUTeNs]) OpPHIWHANA JIOKYMEHTa, B KOTOPOM COEPKHTCS TeXHHUYecKas
o1ru0Ka.

IIponenypa, ycraHaBnuBaeMas HACTOAIIMM IIYHKTOM, OCYILECTBISETCS B
TeIeHHe TPeX MHEH TOoce ODHApY)KEHHS TeXHUYECKON OIMMOKH MM MONydYeHHS OT
100010 3aMHTEPECOBAHHOTO JIUIIA 3asBIEHHS O OYIIEHHOMH ommuoxKe.

PesyneTaT nponieAyphl: BEIAHHBIN (HalpaBIeHHBIH ) 3asIBUTEIO JOKYMEHT.,

4. IMopsigox 1 GopMBI KOHTPOJIS 32 NPEIOCTABJICHHEM MYHHIANAIbLHOM
yeJAyTH

4.1. KoHTponb 3a TIONHOTOM ¥ KAYeCTBOM IpPENOCTABICHHS MYHUIUTIATEHOM
YCIIyT# BKJIFOYAeT B ce0s BBIABICHUE U yCTpaHEHHE HApYIIEeHHM MpaB 3asBUTEINEH,
MPOBEICHHE MPOBEPOK COONIONICHUS NPOLERyp NPeHOCTaBICHUS MYHHUIMIIAILHOM
YCIyrd, ITIOATOTOBKY pemreHHit Ha ngeHcTBus (Ge3melcTBHE) MOIDKHOCTHBIX JIMII
OpradHa MECTHOTQ CaMOYIIpaBJICHNA.

@opmaMu  KOHTPONIA 3a COOMIONEHHEM HCIONHEHHsT aIMWHUCTPATHBHEIX
IIPOLIEYD SBISAFOTCS:

|) npoBepka M coOrnacoBaHHWE IIPOEKTOB MAOKYMEHTOB IO IIPeNOCTABICHHIO
MYHULUANBHOM YCIyTrH. Pe3ynnTaToM MpOBepKH ABIACTCSI BU3HPOBAHHUE IIPOEKTOB;

2) pOBOAMMEIE B YCTAHOBJIGHHOM  IIOpSIKE  IIPOBEPKM  BEICHUS
NIeJI0IpPOU3BOJICTRA;

3) npoBenieHHe B YCTAaHOBICHHOM TIOPSAKE KOHTPONBHBIX  IIPOBEPOK
COOJIIO/IeHUs TIPOIIelyP NPEXOCTaBIIEHIS MyHULUIIATLHON YCITyTH.

KoHTponbHEIE TPOBEpKH MOTYT OBITH IUTAHOBBIMH (OCYINECTBIATECA Ha
OCHOBAHMH TIOJYIOZOBBIX MM TIOJOBBIX IIJNAaHOB pabOTEl OpraHa MECTHOIO
CAMOYTpPABIEHNs ) ¥  BHEIUIAHOBBIM. IIpy 1poBejeHHM TPOBEPOK MOTYT
paccMaTpuBaThCAd BCE BOTPOCHI, CBA3aHHBIE C IIPEJOCTABIICHHEM MYHUIIHIAILHON
yCITyT# (KOMIUTEKCHBIE IIPOBEPKH), HIIH TT0 KOHKPETHOMY OOpaILeHHIO 3asBATEIS.

B nemsx Tekymero KOHTPOJS WCIONB3YIOTCS CBEACHHS, MMEIONTHECS B



ICKTPOHHOMU 0a3e NaHHEIX, Ciy)KeOHas KOPPECHOHNEHIMS, YCTHAsS U TUCHMEHHAs
WH(pOPMaUKs CNENHATINCTOB, OCYLIECTBISIOIIX BBIIOIHEHHE aIMHHUCTPATHBHBIX
IpONENyp, KypHAIBl Y9€Ta COOTBETCTBYIOIUX JOKYMEHTOB M IPyTHe CBEICHHUA.

s ocymecTBienus  KOHTpOIsSL 3a  COBEpHIGHWEM  [eHCTBHiL IpH
IpeIOCTABICHAM MYHMIMIIANBEHON YCIYyTH W IPUHITHM DPEIIEHHNH DYKOBOMUTEIIO
Mcmonkoma — mpencTaBisioTCs  CIPaBKH O pesydbTAaTax  [peoCTaBJeHHS
MYHULUTATIBHON YCIIYTH.

O cmy9asx W TpHYMHAX HAPYNIEHMS CPOKOB, IIOCJENOBATETHLHOCTH K
COOepXXaHWst ~ agMUHUCTPATHBHEIX  NPOLEAYp  CIHENHAIIUCTHI  HEMeIUIEHHO
HH(OPMHUPYIOT ~PYKOBOIMUTENSs OpraHa, IIpPeJOCTABISIOIIET0 MY HHIHMIIAIBHYTO
YCIyry, a TaKKe NpeANpHHIMAIOT CPOYHEIE MEPHI TI0 YCTpaHEHHIO HapYILEHH.

4.2. Texymuii KOHTPOOs 32 COOJIOJEHHEM IMOCIIENOBATENBHOCTH NEHCTBHIA,
ONPENEJCHHBIX  aJIMHUHUCTPATUBHBIMU  IIPOLEAYPaMH [0  [IPEJOCTABICHHIO
MYHHIIMIATEHOR YCIYTH, OCYILECTBIISIETCS 3aMECTHTENIEM pyKoBorTens Mcmonkoma
M0 WH(PACTPYKTYPHOMY Pa3sBHTHIO, OTBETCTBEHHBIM 3a OPraHH3AIHIO paboTel 1O
[pENOCTABNCHUIO MYHUIMITAILHON YCIYTM, a Takke CHENMaTuCTaMi OTIela
HH(pPACTPYKTYPHOTO pasBUTHSL.

4.3. IlepedeHs MOMKHOCTHBIX JIHII, OCYIIECTBIISIOLIUX TEKYILIH KOHTPOJD,
YCTaHaBIMBACTCS MOJOXKEHUSIMH O CTPYKTYPHBIX IOAPA3NENIeHUsSX OPraHa MeCTHOTO
CamMOyTipaBlIEHHsI U JOHKHOCTHEIMHE PerjlaMeHTaMH.

[To pesynbraTaM NpOBElCHHEIX NPOBEPOK B CIIydyae BBISBJICHHS HapyIIeHuH
MpaB 3asBUTENCH BUHOBHBIE JIMI@ [PHBIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHONAaTENbCTBOM Poccuiickoit @enepariuu.

4.4. PykoBojiuTeTh OpraHa MECTHOTO CaMOYIIPABITEHUS HECET OTBETCTBEHHOCTD
338 HECBOEBPEMEHHOE PacCMOTpeHNe 00pale Il 3asBUTEITeH.

PyxoBomuTens (3amecTurens pykoBOmuTENs) CTPYKTYPHOIO MOJpa3aeaeHHs]
OpraHa MeCTHOTO CaMOyINpaBIIeHHs HECeT OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE H
(M) HeHajnekamlee BBIMONHEHWE aJMUHUCTPATHBHBIX JeHCTBUH, YKa3aHHbIX B
pasaene 3 Hacrosimero Permamenra.

JIOIDKHOCTHBIE JIHMIlz W HMHEIE MyHHIMNAIBHEIE CTyXaliue 3a pEIIeHusT |
neiicTns (GesnelicTare), npuHEMAaeMBIe (OCYIECTBITEMbIE) B XO/Ie IPENOCTaBIIEHUS
MYHHLMIIAIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBIEHHOM 3aKOHOM
MOpSJIKe.

4.5. KoHTponp 3a TpenoCTaBIEHHEM MYyHHUIMIATLHON YCIYyTH €O CTOpPOHBI
rpaXkiad, WX O0O0BEAUHEHHH W OpraHM3auuil, OCYINECTB/IACTCA I[IOCPEACTBOM
OTKPRITOCTH AEATETBHOCTY OpraHa MECTHOTO CaMOYIPaBICHHS TIPU ITPe0CTABICHUH
MYHHUITHTIAIEHON  YCITYTH, ‘nonyqum IIOTHOM, aKTyalbHOH W IOCTOBEPHOM
MH(OPMAHUK O MOPSIKE MPENOCTABIEHHA MYHHIHIATEHOMN YCIYTH ¥ BO3MOXXHOCTH
jlocyziebHoro paccmoTpenusi obpamenuii (;xanob) B IPOLIECCE TIPENOCTABIEHHS
MYHHUITUTIAIEHOHN yCIIyTH.



5. Mocynebuniii (BHecyxe6HBIN) nopsagok 06ka/i0BaHus pelieHnii B AelcTBHI
(OesneiicTBuUs) oprana, NpeJoCTaB/ISIOMEro MyHAIMIAALHYIO YCIyTY,
MHOTO()YHKIHOHANLHOIO HEHTPA NMPEeIOCTABJIEHMS rOCYJapCTEeHHBIX H
MYHHUMOAIBHBIX YCJIYT, Opranu3auui, ykazanusix B 9yactu 1.1 craren 16
DenepanbHoro saxona ot 27.07.2010 Ne210-®3, a Takske WX J0JKHOCTHBIX JIHI,
MYHHIHNAJLHBIX CJIVKAUUX, PAOOTHHKOB

5.1. Iony4yarenn MyHUIWITANBHOM YCIYIW MMEIOT IpPaBO Ha 00)KaloBaHHWE B
RocynebHOM Topsake gedicTBuii  (Ge3meidicTBUs) coTpymHMKOB McTmonkoma,
Y4YaCTBYIOIIMX B MPENOCTABIEHWM MyHUIMNANEHOH ycinyrw, B VICIIONKOM WM B
CoBeT MyHHITHNIAIBHOTO 00pa30BaHsL.

3asIBUTENb MOXET OOPATHTHCS C XKa1060H, B TOM YHCHE B CIEAYIOLIUX CIyYasix:

1) Hapymienvie cpoka perucTpamuy 3ampoca 3asBUTENS O IIPeNOCTABIEHHH
MYHHUITHITAJIBHON YCIIYTH;

2) HapylIeHHe CpOKa MPEOCTABICHUS MyHUIMIATEHOH YCIyTH;

3) tpeGoBaHMe y  3asBUTens JOKYMEHTOB uou  uHpopMauuu  JH6O
OCYLIECTBJICHHA [JCHCTBHM, TNPENCTAaBIEHHE WM OCYLIECTBICHHE KOTOPHIX HE
NpelyCMOTPEHO HOPMAaTHBHBIMK [PAaBOBEIMKM akTamMu Poccuiickoii ®Depnepanum,
Pecny6mmkn TarapcraH, BonbmieTHTaHCKOTO CeNBCKOTO MOCENeHUs AJeKCeeBCKOro
MyHHIHIAIBHOTO PaioHa JIIs NPEN0OCTABICHNS MyHHLMIAILHON YCIIyIy;

4) oTka3 B TIpEEME OKYMEHTOB, MPENOCTABIEHWE KOTOPHIX IIPELyCMOTPEHO
HOPDMaTUBHBIMH TIDaBOBbIMU akramu Poccuiickoii @Depepanuu, Pecmy0nuku
Tarapcran,  BonbIIeTHraHCKOTO — CENbCKOTO  HOCENeHHS  AJIEKCEEBCKOTO
MYHULUTANEHOIO paHOHa /s TPEeJOCTABAECHMS MYHUIMIIANBHOM YCIyrH, vy
3asBUTENS,

5) OTKa3 B TPENOCTaBICHUN MYHWLMIAILHON YCIYTH, €clIM OCHOBAHHS OTKA3a
He TPeTyCMOTPEHE! (DeiepaIbHEIMU 3aKOHAMY U IIPUHATEIMA B COOTBETCTBHH C HUMH
HHBEIMA HOPMAaTHBHBIMK NpaBoBbiMK akramu Poccuiickolt ®enepamnun, 3aKkoHaMu u
WHBIMY ~ HOPDMATUBHBIMH  [paBOBbIMM  akTaMd  PecmyGnuku  Taraperan,
MYHHUIIMTTaJIEHBIME TIPABOBBIMU AKTaMMU;

6) 3aTpe6oBaHUe OT 3asBUTENs [PH IPENOCTABICHUA MYHHITMTIATEHOM YCIyTH
[1aThl, HE MPEAyCMOTPEHHON HOPMAaTUBHEIMHA IPAaBOBLIMH axTaMu Poccuilckoit
®enepaupn, Pecmybmiaxku Tarapcran, BONBIIETHaHCKOTO CENBCKOTO ITOCENEHHS
AJEKCeeBCKOI0 MYHHUITHIIATIEHOTO PaioHa;

7)otkaz Hcmonkoma, NODKHOCTHOro Jjwna McmonkoMa B UCIIPaBIEHUHA
JONYIEHHBIX ONEYaTOK M OIUMOOK B BBIJAHHLIX B pe3yNIbTAaTe IIPEHOCTABICHUS
MYHUIUIANEHOH YCIyrH HOKyMeHTaX 100 HapylIeHHE YCTaHOBIEHHOTO CpPOKA
TaKUX MCIIPaBIECHUH;

8) HapylueHWe CpOKa WM IOpAAKa BBIAYM JOKYMEHTOB IO pe3ylbTaTaM
MPENOCTABIEHNS] MyHHIIUNAIEHOH YCIYIH;

9) IpPHOCTaHOBNEHHE  IIPEAOCTABINCHHS  MYHMIUNATBHON  YCIYTH, eciu
OCHOBaHHSl MPHUOCTAHOBIEHWS HE IMPEXyCMOTPEHHl (elepalbHEIMK 3aKOHAMH W
MPAHATEIMA B COOTBETCTBHH C HHMH HHBIMH HOPMATHBHBIMHU NPaBOBBIMH aKTAMH
Poccuiickoli Qenepaliyy, 3aKOHAMH W MHBIMHA HOPMATHBHBIMU IIPABOBEIMH aKTaMy
Pecry6iuku Tatapcras, MyHUIMNATEHEIME IIPABOBEIMU AKTAMI,



10) TpeboBanme y 3asBUTENs IIPH TPENOCTaBIEHHH MYyHHUIUNATBEHON YCIyrH
JOKYMEHTOB WIIM MHGOPMAIUH, OTCYTCTBHE M (WJIM) HEOCTOBEPHOCTH KOTOPHIX HE
YKa3BIBAIIMCH NPY IIEPBOHAYANIFHOM OTKa3e B MpHEME IOKYMEHTOB, HEOOXOIUMEIX
MU TIPENOCTABIEHHS MYHMIMIIANBHOM yCIyrd, mubo B MPeHOCTABICHHM
MYHUIMTTATBHOW YCIIYTH, 33 UCKIIOYeHNEM CIy4aeB, IIPeIyCMOTPEHHEIX IIYHKTOM 4
yactu | crateu 7 @enepansHoro 3akona Ne 210-D3,

5.2.Kanoba wa pemeHus u  JOedictBus  (OespmelicTBMe) — oprasa,
MPefOCTaBIAIONIEr0 MYHWIMIANBHYIO YCIYTY, HOOJDKHOCTHOIO IIHI[@ OpraHa,
MPeNOCTABIAIONEr0 MYHUIUNANBHYIO YCIYTy, MYHUIOUNAIGHOTO —CIIYIXKAIIEro,
PYKOBOJIUTENST OpraHa, MpefoCTaBISFOIEr0 MyHUIUNANBHYIO YCIyry, HOJaeTcs B
NMCBEMEHHOW (hopMe Ha GyMaskHOM HOCHUTENE WITH B 3JIEKTPOHHOM (opme.

Kanoba moxer OBITH HampaBieHa IO no4YTe, Yepes M®LI, ¢ ucronbp30BaHUEM
HH(POPMALOHHO-TENEeKOMMY HIKaInOHHOM cetn "UaTepHeT", opuImansHOTO caiita
BonBIMEeTUraHCKOro CeTECKOro MOCENeHUs ANEKCEeeBCKOTO MYHHUIIMIIAIBHOrO patioHa
(http://alekseevskiy.tatarstan.ru), ExwdHoro  moprama — rocyJapcTBEHHBIX
MyHHITHTTATBHBIX ycuyr Pecnybmuxu Tatapcran (http://uslugi.tatar.ru/), Eaunoro
rnoprania rocyIapCTBEHHbIX U MYHULIUNATBHBIX yCIIyr (byHuxIHit)
(http://www.gosuslugi.ru/), a Taixe MOXeT GBITH NPUHSATA NPU JTHYHOM IIpHEME
3asBUTEIIA.

5.3. )Kano6a, moctynuBimas B OpraH, NPeAOCTABISIOWIMA MYHHWIHATIATBHYIO
yenyry, 1u60 BRITIECTOSIIMIA opraH (IIPU ero HaIuyum), TOMIEKHUT PACCMOTPEHHIO B
TEYCHWE TIITHAAUATA pabouMx [OHeH co MJHA ee pEerucTpanud, a B Cclydae
00XKalOBaHMs OTKa3a OpraHa, MNPeNOCTaB/LIIOIIET0 MYHHLMIAIBHYIO YCIyry, B
npueMe NTOKYMEHTOB y 3asBUTeNs AU06O0 B HCTIPABIEHUM AOMYIEHHBIX ONEYATOK U
onmbOoK WM B coydae 00)KamoOBaHWUS HapyLIEHHS YCTAHOBJIEHHOIO CPOKa TaKHX
MCIIPAB/ICHUH - B TEYEHNE IIATH paboumx JTHEH CO JIHS ee PETUCTPAIHH.

5.4. anoba fomxHa coiep)xats ClleAyOIIyi0 HH(GOPMALKIO;

1) HauMeHOBaHNe OpraHa, NPeXOCTABISIONIEr0 YCIYTy, HAO/DKHOCTHOTO JHLA
OpraHa, MpeJOCTaBIAOIIEro YCIyry, WIM MyHALUIIATLHOTO CITYXKAINET0, PEIleHHs U
neicreus (be3neiicTBIE) KOTOPBIX OOXKAIYIOTCS;

2) damunmo, UM, oT4ecTBO (TIOCIENHEE - PY HAJIMYKMHU), CBEJCHHA O MECTe
JKUTENTBCTBA 3assBUTENA - (PU3UUECKOIo 1WA JIM00 HAUMEHOBAHHUE, CBEIEHUS O MECTe
HAXOXJICHUSl 3asABUTENIss - IOPUAWYECKOro IMIla, a Takke Homep (HoMepa)
KOHTaKTHOrO TenedoHa, anpec (azpeca) BIEKTPOHHOM TIOYTH (IPH HANIHUYHK) H
MOYTOBBIN aapec, M0 KOTOPBIM JOJKEH ObITh HAIPaBlIeH OTBET 3aSBUTEIIIO;

3) cBezienust 00 oOXallyeMbIX peIleHHsAX U AeHCTBHsX (6e3melicTBHM) OpraHa,
MPEAOCTABISIOIIEr0 MYHUUMIATBHYIO YCIYry, JODKHOCTHOIO JiMlla Oprama,
TPEIOCTABIISIOIET0 MYHULIMIANBHYEO YCIIYTY, UIN MyHHIUIIAIEHOTO CITYKaIlero;

4) noBoAEl, HA OCHOBAHWY KOTODBIX 3asBHUTENs HE COIVIACEH ¢ pEIleHHeM H
neiicrBueM (OesmeicTBHEM) OpraHa, IIPeIOCTABIAOMIErO YCIYTY, ZOMKHOCTHOTO
JIW1a OpraHa, peaoCTaBISAIOIIEro yCayry, Uil MyHHIATIATBHOTO CIIYKAIIETO.

5.5. K xanobe MOryT ObITh IPUIOKEHB! KOMUH JI0KyMEHTOB, [TOATBEP:KIAIOIIHNX
M3JIOXKEHHBIE B Kalnobe obcrosrenscTBa. B TakoM ciyuae B skamobe MpUBOAUTCS
MepeueHb MPHTaraeMbIX K HEH JIOKyMEHTOB. JKanoba momiuchIBAETCs 3asBUTEIEM
(YroTHOMOYEHHBIM IIPEACTABHTEIEM).




5.6.Ilo pesynpTaTaM paccCMOTpeHHMs KaJloOBI IIpUHWMMAeTCs OJHO U3
CHERYIOLINX pelIeHn:

1) xanoba ypoBneTBOpseTCs, B TOM uuCie B (GOpPME OTMEHBI TIPHHSTOTO
pelLIeHys, WCHpaBIeHUs MOMYIIEHHBIX OIMEYaTOK W OIMMHWOOK B BBIIAHHBIX B
pe3yibTaTe NPeJOCTABICHUS TOCYJAPCTBEHHOM YCIYrd [OKYMEHTaX, BO3Bpara
3asBUTEIIO  JIEHEXKHBIX CpeJCTB, B3UMaHHWE KOTOPBIX HE MPEIyCMOTPEHO
HOPMaTHBHBEIMM IIpaBoBbIMH axTamu Poccumiickoit @eznepaiiny, HOpMAaTHBHBIMHU
MpaBOBEIMKH akTamu PecryOiuku Tarapcrad, MyHMOMODAIBHBIME —IPABOBBIME
aKTaMH;

2) B yIOBIETBOPEHUHU Kajl00Bl OTKa3bIBASTCA.

He mo3pHee mHs, clefyrollero 3a JHEM IIPUHSTHS DPEIIeHWUs, YKa3aHHOTO B
HaCTOSILIEM IyHKTE, 3asBUTEII0 B IIMCEMEHHOM QopMe U IO KENaHWIO 3asABUTENS B
3JIEKTPOHHOM (opMe HampasiseTcsi MOTHBHUPOBAHHEIN OTBET O pe3ysIbTaTax
paccMOTPEHUS XKAIOOBI.

5.7. B cnyuae nmpusnaHus kamoObl, MOAJEKANIeH YIOBIETBOPEHHIO, B OTBETE
3asBUTEN0 fAaercs uMHGOpMamus O AeMCTBUSAX, ocyuiectBisiembix Mcronkomom, B
eISX HEe3aMEIIMTENIbHOrO0 YCTPAaHEHMsI BBLIBICHHBIX HApyIIeHWH TIPU OKa3aHHH
MYHUIUIIAABHON YCAyTW, a TakKe TPUHOCSTCS W3BHHEHWA 33 J0CTaBIIEHHBIE
HeynobcTBa M yKaszeIBaeTcsl MHGpOpMAlMi O [JalbHEHIMX IeHCTBUSX, KOTOPBIE
He00XO0IMMO COBEPIINTE 3asSBUTENIO B IENAX IIOIYyYeHHs MYHULIMIAILHOU YCITyTH.

5.8. B cnyuae npusHanus xano0sl, He TIOIeXKaINel YIOBIETBOPEHHIO, B OTBETE
3aMBUTENIO, JAIOTCS apryMEHTUPOBAHHBIE Pa3biICHEHMS O NPHYMHAEX IIPUHATOrO
pellIeHus, a Takxke HHGopManus o nopsake o0KanoBaHus IPUHITOTO PEIIeHHU.

59.B ciyuyae ycraHOBIEeHHWS B XO[€ WIH IO Pe3YyJIbTaTaM pPacCMOTPEHHS
#aJoObl NPHU3HAKOB  COCTaBa  aIMWHUCTPATUBHOTO TIPAaBOHAPYINEHHUS WM
NPECTYILUIEHUs] JO/DKHOCTHOE JIMLO, pabOTHUK, HaJeleHHble MOJHOMOYHAMH IIO
PACCMOTPEHHUIO >XKano0, He3aMeANUTENbHO HaNpaBIAIOT HUMEIOIMECS MaTepUallbl B
OpraHbl IPOKYpPaTYPEL.



[Ipunoxenue Nel

PyxoBonurenio
HcmonHUTEIEHOIO KOMUTETA
BomnpieTurancKkoro cenpcKoro
noceneHusi AJIEKCEEBCKOT0
MYHUIIANIABHOTO paiioHa
Pecnybnuxu Tarapcran

Or:

JaaBiaeHue
00 HCIpaBJIeHHUH TEXHUYECKOH OIINnOKH

Coobmato 06 ommbke, HONMYNIEHHOM NpU OKA3aHUM MYHHUIUIIATBHON YCIyTH

(HaNMeHOBAHHE YCITYTH)
3arucano:

Hp&BI/IHI:HHe CBCIOCHHA!.

[lpomry wWcHpaBUTh JONYLIEHHYIO TEXHHYECKYIO OIIHMOKY ¥ BHECTH
COOTBETCTBYIOI[E  M3MEHEHWs B  JOKYMEHT, SBIIOIIMICA  Pe3yIbTaToOM
MYHHLMIIAJIBHON YCIYTH,

[Ipunararo cnenyromie TOKYMEHTHI:

L.

2.

3.

B ciygae mpuHATHA pelneHUss 00 OTKIOHEHWU 3asBieHus o0 wucmpaBieHUH
TEXHUYECKOM OLTMOKH MPONTY HAIIPABUTH TAKOE PEIlleHMUE:

MIOCPENCTBOM  OTHPaBIEHWS  JJEKTPOHHOIO JOKYMeHTa Ha agpec E-
mail: :

B BHJIE 3aBEPEHHOM KOMMHK Ha OyMa)KHOM HOCHTENE [IOYTOBBIM OTIIPABICHUEM
110 aJIpecy:

[oaTBepkaaro CBOE coryacue, a TakKe coracHe TPeNCTaBIaeMOro MHOKO JIMIa Ha
00paboTKy NepCOHANBHEIX IAaHHBIX (COOp, CHCTEMATH3AIMIO, HAKOIUIEHWE, XpaHeHHe,
yrodHenue (0OOHOBJIEHHE, U3MEHEHNe), UCTIONL30BAHKE, PACIIPOCTpaHeH e (B TOM 4KCe
nepenady), oOe3NMIMBaHUe, OIOKUPOBAHWE, YHHUTOXKEHHE TEPCOHANBHBIX JAHHEIX, a
TaKKe MHBIX JAEHCTBHH, HEOOXOIMMBIX M1 00pabOTKH TIepCOHANBHBIX JaHHBIX B paMKax
MpeNoCTaBlIeHNs MyHUIWITATBEHOW YCIYyrd), B TOM 4HCIEe B aABTOMaTH3HPOBAHHOM
pexvMe, BKIIOYAs IPHHATHE PEIIeHHH Ha WX OCHOBE OPraHOM IPEIOCTABIISFOIIM



MYHUIATIATBHYIO YCIYTY, B LEJSIX PEeOCTABIEHMS MyHULMITATBHOMN YCIYIH.

Hacrosiinum noaTBep:xaar0: CBeNEeHNs], BKIIFOYEHHBIE B 3asBIECHUE, OTHOCAIIMECS K
Moel JIMYHOCTH M IIPE[CTaBISeMOMY MHOIO JIMIY, @ TAKOKe BHECEHHBIE MHOKIO HIDKE,
nocroBepHbl.  JlokymeHTHI (KONMMM JOKYMEHTOB), IIPWIOXKEHHBIE K 3asdBICHUIO,
COOTBETCTBYIOT TpeOOBaHMSAM, YCTAHOBJICHHBIM 3aKOHOHATEIbCTBOM Poccuiickoit
Mdenepaiy, Ha MOMEHT TIPE/ICTABICHUS 3asBICHUSI 3TH JOKYMEHTHI JNEHCTBUTEIBHBI B
coJiepXar JOCTOBEPHBIE CBENICHMS.

Jlaro cBoe cormacue Ha y4dacTHe B OIpPOCE IO OlIeHKe KayecTBa IPENOCTaBIEHHON
MHE MyHUILUTIATLHON YCIyTH 1o Tenedony:

(nara) (momrHCE) (©.1.0.)



[Ipunoxenue
(cnpaBouHOe)

PexBH3HTEI AOJIAHOCTHLIX JIH1, OTBETCTBEHHEIX 34 npeaocraBieHne
MYHHHH]'IaJIbHOﬁ YCIOyra U ocymecTB/ASIOI X KOHTPOJIb €€ HCIIOJIHEHH,

Henonkom BosibmeTHraHCKOIo celibCKOro Toce/ IeHus
AJleKCceeBCKOT0 MyHHIMIIAILHOTO paiona

HomxHoCTh Tenedon OneKTpoHHEIH anpec
PykoBonuTens ncmonkoma 3-02-34 Btig. Alx@tatar.ru
Cexperapb 3-03-05 Btig. Alx@tatar.ru

PeKBH3HTBI JOJLKHOCTHBIX JIHI, KOHTPOJHPYIOIHX NpPeAoCTABIeHHe

MYHHIHIAJALHON YCAyrH

JIOMKHOCTE

Tenedon

ONEKTPOHHBIH afipec

I'naBa nocenenusa

3-02-34

Btig. Alx(@tatar.ru




