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UCIIOJIHUTEJIbHBIM KOMUTET

BOJIBIIEINOJITHCKOI'O MYHULIWTIAJIb PAVOHbI
CEJIBCKOI'O TIOCEJIEHHA 3VP ITOJISIHKA ABbBLI
AJTEKCEEBCKOI'O BAIITKAPMA KOMUTETbI
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c.bomsime o mHKR

IMOCTAHOBJIEHHUE KAPAP
15.04.2020 Ne 7

O0 yrBepxIeHuH AXAMHHHCTPATUBHOTO PerjiaMeHTa
npeaoCcTABIeHHS MYHUIMNAIbHON YCIIYTH

110 CBHAETEIbCTBOBAHUIO BEPHOCTH KOTIHI
AOKYMEHTOB M BBIIMCOK M3 HUX

B 1mensx IIpWBENCHHMA HOPMATUBHEIX IIPABOBBIX aKTOB B COOTBETCTBUE C
dbemepanbHBIM 3aKOHOAATENLCTBOM, B TOM YHC/e TonoxeHnsM DeiepanbHoro 3akoHa oT
27 wronst 2010 roma Ne 210-®3 «O06 opraHuzanuy IMPeIoCTaBIeHUs] TOCY1aPCTBEHHBIX 1
MYHHULUTAIBHBIX YCIYyT»,

NOCTAHOBJ/MIO:

|. VrBepauts AIMHUHUCTPATWBHEBEIA PpETTAMEHT MPEeNOCTaBICHHS MYHHUIHOAI1bHOH
VCIYIH TIO CBHUETENHCTBOBAHUIO BEPHOCTU KOMWH JOKYMEHTOB M BBIMHCOK H3 HUX
(npHIIOKEHHE).

2. Tlpu3nath yTpaTWBIIMMH CUITY:

-TloctanoBienne McnonHuTensHOro KoMmuTeTa boJBIIETIONAHCKOIO CEIbCKOI0
nocenenus AJIEKCEEBCKOTO MyHULHMNANBHOro paitona Pecmybnuxm Tataperan  oT 8
anpens 2013  roma Ne8  «AIMMHUCTPATUBHEIA — perjaMeHT — MPeI0CTaBICHHS
MVHHIIMMATGHON YCJIYTH T0 CBUIETENCTBOBAHMIO BEPHOCTH KONHKH IOKYMEHTOB H
BEITTHCOK U3 HUX»;

-TTocTasoBienue HCrONHUTENLHOTO KOMHUTETa bBOJNBINENONTHCKOIO CEABCKOTO
nocenenns AJEKCEeeBCKOr0 MyHHULMITATbHOTO paiioma Pecrmybnuky Tartaperan ot 14
despats 2014 romga NoS «O BHeceHMH M3MEHEHHH B TIOCTAHOBJICHHUE M CnoIHHTEIBHOTO
xomuTera oT 8 ampens 2013 r. Ne8 «AnMUHMCTPAaTHBHBIA PEraaMeHT NPENOCTaBIeHHS
MYHHIHNATLHON YCIVIH [0 CBHAETENLCTBOBAHHIO BEPHOCTM KOMWH JOKYMEHTOB H
BEITTHCOK M3 HUX».

3. VCTaHOBHUTH, 4YTO IIOJIOKEHMS aIMHHUCTPATUBHOTO pEerjjaMeHTa IpeloCTaBlIeHH
MYEHIHTATEHON YCIYTH [0 CBHIETENTbCTBOBAHWIO BEPHOCTH KONUH JIOKYMEHTOB H
BEIMHCOK H3 HUX B 2JIEKTPOHHOHN (opMe NpuMeHSIOTCS B CPOKH, ONPEeIeHHBIE NIaHOM-
rpadHKOM Nepexola Ha IPEAOCTABICHUE [OCYJApPCTBEHHBIX (MyHMULWITANBHBIX) YCIYT B
37eXTPOHHOH (OpMe, YTBEPXKIEHHBEIM B COOTBeTCTBMM C 4YacTbio 4 crTathd 29



QepepanbHoro 3akoHa «OO0 opraHEW3anmuM  IPENOCTAB/IEHWS TOCYHAapCTBEHHBIX WU
MYHUIUIAIBHBIX YCIYD».

4, PasmectuTh Hacrosimee pewiedue Ha «OduuuaneHoM mopTane OpaBOBOM
undopmaruu Pecnybnuku Tarapcran» B uH(GpOpMallHOHHO-TETEKOMMYHUKAIMOHHONA CeTH
«HUutepuer», Ha cailite moceneHuss Ha [loprane MyHMUMNANBHBIX 0Opa3oBaHui
Pecny6nuku TatapcTan u 06HApOJI0BaTL HA CIIENHaNbHOM MH(POPMaLVOHHOM CTEHIE B
snanuu  Cosera  BoNbLIENONSHCKOrO — CEeJNIBCKOTO  MOCENEHMs  AJIEKCEEeBCKOTO
MYHHUITHIANEHOTO pailona Pecriybmukn Tataperas.

5. Hacrosinee TIOCTaHOBIEHHWE BCTyNaeT B CHIIy TIIOCIE €ro OQHWIHAILHOTO
OIy0JIMKOBAHUA.

6. KoHTpOnb 33 HCIOJHEHWEM HACTOSIIErO MOCTAHOBICHUS OCTABUT 3a COOOI.

PyxoeoauTrens McnolHUTEIBHOTO KOMHTETA e
Bo1bIenoIAHCKOTO CENBCKOTO NOCe/IeHH &
AlleKceeBCKOTro MyHHIIUNIAJAbLHOTO pailona
Pecniybniuku Taraperan

M.P.A¢anacbeBa



[ [punoxenne Nel K IOCTaHOBACHHTIO
HCHOTHUTETLHOrO KOMUTETA
BoasmenolgHCKOro CeNbCKOro HOCCIEH s
ot «15» ampens 2020r. Ne 7

AIMHHHCTPATHBHBINA perjaMeHT
npexoCcTaBJeHHUS MyHHIMNANBHOR YCJAYTH M0 CBH/IETE/IbCTBOBAHHIO BEPHOCTH
KOINUii JIOKYMEHTOB H BBINHCOK H3 HHX B Bo/1b11eNOJIHCKOM €eJIbCKOM
MOCEJIEHHN AJIeKCeeBCKOro MyHHIUNAaALHoro paiiona Pecnybankn TaTaperan

1. O0uHe MoJI0KeHH .

1.1. HacTosmuii aAMUHVCTPaTHUBHAINA PETaAMEHT TIPel0CTaBAeHHS MyHHIMITANbHOH
yenyru (manee — PerniaMeHT) yCTaHaBIMBAET CTAHIApT M MOPANOK TPEIOCTABICHUS
MYHHUIIUTIATEHON YCIYTH TI0 CBH/ETEeIECTBOBAHMIO BEPHOCTH KOMWiH JIOKYMEHTOB H
BBITTACOK M3 HUX (Jlaliee — MyHUIUTIANBHAS YCITyTa).

1.2. Tlonyuareny MyHHIMIATBHOH YCIyru: QHU3MuYecKWe U IOPUAMYECKHE IHLA
(nanee - 3asgBUTEND).

1.3. MynununansHas ycuyra MPeIoCTaBisieTcss HCIIOMHUTEIBHBIM KOMHUTETOM
CENLCKOro TioceNeHUs BoNBIIEnoNsHCKOTO CeNBCKOTO ITOCENEHUS  AJIEKCEeBCKOIO
MYHULMNATEHOTO paiioHa (namee — Mcnomkom).

1.3.1. Mecto Haxoxenwne Ucnoaxoma: ¢. bonbmue [lonsuku, ya. [lentpansnas, . 6.

['padvik paboTsr:

noHexensHUK — gersepr: ¢ 8.00 o 17.00;

natHuua: ¢ 8.00 go 16.00;

cybb0Ta, BOCKpPEeCEHbE: BEIXOHBIE THH.

Bpemsi mepepplBa JUIA OT[BIXa K [NMTAHWUS YCTaHAB/IMBACTCA TpaBUIaMiu
BHYTPEHHETO TPY/IOBOTO pacnopsjiKa.

Cnpasounsrii Tenedon 8(84341)4-02-19.

[Ipoxon Mo TOKyMEHTaM yIOCTOBEPAIOLIMM THIHOCTE.

1.3.2. Azmpec ohHUIHATEHOrO caiiTa MyHULMITAIBHOrO padoHa B WH(QOPMALHOHHO-
TeTeKOMMYHHKAIMOHHON cetn «MHTepuer» (manee — ceth «Murepmem): (http:// www.
alekseevskiy. tatarstan.ru).

1.3.3. Uadopmarvst 0 MyHULMITANBHON YCIIyTe, & TAKKEe 0 MECTE HAXOXKIACHHUS U
rpabwuxe pabotsl Mcronkoma MoxeT OBITh NONyYeHa:

1) mocpenctBoM WHGOPMALUMOHHBIX CTEHJOB, COACPKAIIUX BH3YalbHYIO U
TEKCTOBYIO WHOOPMAIHIO 0 MyHUIIMIAIBHOHN yCIIyre, PaCTONOKEeHHBIX B MTOMEIIEHUSX
WcronkoMa, A58 paboTel ¢ 3a4BUTEIAMH.

Wudopmanust Ha rocyIapcTBeHHBIX s3blkax PecnyOmuku TatapcTad BKITOHAeT
CBeIeHHMS O MYHHIHMIATBHOW YCIyTe, coiepikamuecs B IyHKTax (moamyHkrax) 1.1,
1.3.1.2.3,2.5,2.8,2.10, 2.11, 5.1 nacrosimero Pernamenra;

2) mocpenctBoM cetu «VHTepHET» Ha OQUUIMANBHOM CakTe MYHWIHIAIBHOTO
paiiona (http:// www.alekseevskiy.tatarstan.ru.);




3) ua [TopTane rocy1apcTBEHHBIX U MYHULMNATBHEIX yeiIyr Pecnybnnku Tarapcran
(http://uslugi. tatar.ru/);

4) ua EjnuHOoM TopTane rocyJapcTBEHHBIX W MYHUIMTTATBHBIX yCIyr ((GyHKLui)
(http:// www.gosuslugi.ru/);

5) B Mcnonkome:

MpU yCTHOM OOpallieHNH - THYHO KU 110 Teleony;

npy MHCEMEHHOM (B TOM 4HcIie B (opMe /IeKTPOHHOTO JOKyMeHTa) obpalieHnH
— Ha OyMa)KHOM HOCHTEITE ITO TI0YTE, B IEKTPOHHOH (opMe 110 IEeKTPOHHOH ToUTe.

1.3.4. Vindopmaiyst 10 BOMpOCaM MNPEAOCTABIEHHA MYHHIUMITATBHON YyCIyrH
pasmernaercs creuuanictoM Memonkoma Ha opHUMANbLHOM caliTe MyHHIHIIATbHOIO
paiiona ¥ Ha WHGOPMALMOHHBIX CTEHZax B noMemeHuax Mcmoaxoma ans palboTsl ¢
3aSBUTEMSAMH.

|.4. TIpenocTasieHrie MyHULIUNAILHOK YCIYTH OCYLIECTBIISETCS B COOTBETCTBHH

I'paxkpancknum KomexcoM Poccniickoit Oeneparyu (vacts nepsas) ot 30.11.1994
No51-@3 (mamee - [pK P®) (Cobpauue 3akonomarenbcrsa P®, 05.12.1994, Ne32,
cT.3301);

Hanoroserm komekcoM Poccuiickoit ®@enepauuns (dacts Bropas) or 05.08.2000
Noll17-@3 (nanee — HK P®) (Cobpanme 3axkonomarenbcrBa PD, 07.08.2000, Ne32,
cT.3340);

OcHoBaMu 3aKOHOMAaTenbcTBa Poccuiickod @expepanmu O HOTapudate oT
11.02.1993 Ne 4462-1 (aanee — Ocuossr) (Benomoctn CHJl u BC P®, 11.03.1993 NelO,
ct.357);

MepepanbubiM 3akoHOM 0T 06.10.2003 Nel31-@3 «O6 o0mmx nNpUHIHATAX
opraHM3allud MecTHoro camoympaBimeHus B Poccuiickoii ®enepauuu» (mamee —
Denepanereii 3akon Nel31-03) (Cobpanne 3akoHogarenscTsa PO, 06.10.2003, Ne40,
ct.3822);

DenepaneabiM  3akoHoM ot 27.07.2010 Ne 210-®3 «OG opranusanuu
NpeI0oCTaBIeHMUs] [OCYIAPCTBEHHBIX U MYHHLHATBHBIX YCIyT» (nanee — PenepanbHbii
3akoH Ne210-@3) (Cobpanue 3axoronatensctea PO, 02.08.2010, Ne3 1, c1.4179),

npukasoM Muntocta Poceun ot 29.06.2015 Nel55 «O6 yrBepxaeHuu
TpeboBanmii K (oOpMaTy W3TOTOBIEHHOIO HOTAPHYCOM SJIEKTPOHHOIO [OKYyMEHTa»
(nanee — mpukasz -Nel55) (O¢uHansHeIl UHTEPHET-TIOPTa MPaBOBOM HHGOPMALUH
http://www.pravo.gov.ru, 30.06.2015);

npuxaszoM Muntocta Poccum ot 27.12.2016 Ne313 «O06 ytepxaeHurn Dopm
peecTpoB pPerncIpalldd HOTapWalbHBIX [NEHCTBUA, HOTApPUANbHBIX CBUIETEILCTB W
YAOCTOBEPUTENIBHBIX HAIMHUCER Ha CJeNKaX U CBUIAETENbCTBYEMBIX [IOKYMEHTaX H
nopsigka ux ohopmieHus» (manee - npukaz Ne313) (OdunuansHeI WHTEPHET-MOPTAI
npasoBoi nHdopmarmu http://www.pravo.gov.ru, 30.12.2016);

mpukazom Munrocta Poceun ot 06.06.2017 Ne97 «O0 yTBepkmeHHH
WHeTpyKUuH © TIOPSOKE COBEPLISHHWS HOTApUabHbIX [EHCTBHM TI1aBaMH MECTHBIX
AJIMAHHMCTPAIlAil [MOCENEeHU ¥ CIenuanbHO YIOJHOMOYEHHBIMM JIONKHOCTHBIMH
JIMLIAMM MECTHOIO CaMOyTIpaBleHus IOCE/eHWH, TaBaMU MECTHBIX agMMHUCTPallii
MYHHWLHNATHBIX PAHOHOB U CIRLHABHO YIOTHOMOYEHHBIMU JOIDKHOCTHBIMH JIUTIAMH

MECTHOTO CaMOYIpaBJeHNs MYHUIMIANbHBIX paioHOB» (manee - mpuka3z Ne97)
(Poccuiickas razera, Ne133, 21.06.2017);



npukazoM @egepanbHoro kasnaveiictsa ot 12.05.2017 Nel 1u «O6 yrBepxaeHuu
NOpsAKa BeACHMS rocyIapcTBeHHON WH(OPMALIMOHHOM CUCTEMBI O FOCYAaPCTBEHHBIX U
MYHUIMIAIBHEIX IL1aTexax (manee — npukas 11u) (OduuuanbHelii HHTEPHET-NOPTAI
npaBoBo# nHbopManuu http://www.pravo.gov.ru, 25.07.2017);

3akonoM Pecny6bauku Tataperan or 28.07.2004 Ned45-3PT «O mecTHOM
camoynpasienun B PecryOnmuke Taraperany» (Pecrnyommka Tartapcran, Nel55-156,
03.08.2004);

VYerasom BoNBIIENONAHCKOTO CeNlLCKOro moceneHus AnexceeBcKoro
MyHHIIUMANIEHOrO paiiona Pecny6nuku Taraperan, npunaroro Pemenuem Cosera
BonasiuenonsHekoro censexoro nocenenus ot 08.06.2015 Nel158 (manee — Yceras).

[TomoxxeHneM 00 HCIOTHUTEIBHOM KOMUTETE DBOJBIIENOIANCKONO CETbCKOTO
noceneHus AJEKCEEBCKOrO MYyHHIHMMaTsHOTO paiiona, oT 15.01.2014, 3a Nell6
yrBepKaeHHBIM PemreHneM CoBeTta bonblenoasHCKOro CellbCKOro Ioce1eHus

1.5.B mnacrosimiem Pernamesnte WCIONB3YIOTCA CHEAYIONMIHE TEPMHHLI H
OIpeeNIeHus:

KOTIUASL JIOKyMEHTa - JOKYMEHT, TIONHOCThIO BOCTIPOM3BOMALIMHA HHOOPMAIHIO
MOAJHMHHKKA JOKYMEHTa W eT0 BHETTHUE TIPU3HAKH, He MMCIOLIAN IOPUINYECKOHN CHUJIbI;

JIOKYMEHT - MaTepHaIbHBIH HOCHTEINb ¢ 3a(UKCUPOBAaHHOH Ha HEM B 1000 popmMe
uHpoOpMared B BHAE TEKCTa, 3BYKO3aMUCH, M300paxkeHHS U (MJIH) WX COYeTaHms,
KOTOPBIH UMEET PEKBU3MTHI, MO3BOJISIONIME €r0 WASHTU(QUUUPOBATh, H MpeIHa3HAYECH
IS Tepeiady BO BPEMEHU M B [IPOCTPAHCTBE B I[ENAX OOLIECTBEHHOTO HCIIOIb30BAHMS
U XpaHEeHHUS;

BBITIACKA - BOCIPOM3BEACHME 4YacTW [OKYMEHTa, Hampumep, BBIIKMCKA U3
0aHKOBCKOTO cYeTa KJIMeHTA ITOKa3bIBAET COCTOSHUE CUETa Ha ONPEIEIeHHYO I1aTy:

yhaieHHoe pabouee MecTO MHOro(yHKIWOHATBHOTO IIEHTpa ITPENOCTaBIECHHS
rOCYapCTBEHHBIX M MYHWIWNANBHBEIX YCIYT — TEePpPUTOpHANBHO 000cobIeHHOE
CTPYKTYpHOE nofpasneneHue (oguc) MHOTO(YHKITHOHANBHOIO LEHTpa
MpenIoCTaBIeHUs: TOCYIAPCTBEHHBIX M MYHUIUTIAIBHBIX YCIYT, CO3/JaHHOE B TOPOACKOM
WM CeJIbCKOM MOCeNleHUs MyHHLIMTIANBHOTO paiioHa (ropojackoro oxpyra) Pecnyfiuku
Tatapctan B cooTBeTCTBHMM ¢ OyHKTOM 34 IlpaBun opraHusalliyd JeSTETbHOCTH
MHOTO(YHKIMOHATBHBIX LEHTPOB MIPeIOCTaBIEHNS roCcyZapCTBEHHBIX %}
MYHHUIMIANBHBIX YCIYT, YTBEPXKAEHHbIX nocTaHopieHneM [Ipasutenscrra Poceniickon
@Qenepatmn ot 22.12.2012 Nel376 «O6 yreepxkaeuuu IlpaBun opranu3anuu
OesITeIEHOCTH MHOTO(YHKIIHOHATBHEIX [MEHTPOB NPEJOCTABIICHUS FOCY1aPCTBEHHBIX U
MYHUIUNANbHBIX YCIYT»;

TexHHYecKass omubka - ommbka (omucka, oreyarka, TpaMMmaTH4YecKas WIH
apudmeTnyeckas omubka auO0 TmomobHas oluubka), [JOIMyLIEHHAas OpPTaHOM,
MpPeIOCTAaBIAIOIIMM MYHHULUINAIBHYO YCIYyTy, W TIpHBeAlIas K HECOOTBETCTBHUIO
CBe/leHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHULUNAIbHOU YCIYTH), CBEACHUAM B
JIOKYME@HTaX, Ha OCHOBaHMY KOTOPBIX BHOCUJIUCH CBE/IEHUSI.

B nacrosimiem Pernamente mop 3asiBieHHeM O NPeJOCTABICHHMM MYHHIMIIATbHOMN
YCYTH (Zanee - 3asiBlIeHHE ) IOHUMAaETCsA yCTHOE o0OpalieHue.
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3. Cocras, mocJie10BATEJIbHOCTE U CPOKH BLITIOJTHEHHS 4/ IMHHHCTPATHBHBIX
npouenyp, Tpe00BaHUA K NOPSAKY UX BBINOJHEHHHA, B TOM YHC/IE
0c00eHHOCTH BBINO/JTHEHHSA AAMHHUCTPATHBHLIX MPOLEIYP B 3JeKTPOHHOM

tpopme

3.1. OnrcaHue MocIe0BaTeIbHOCTH ASHCTBUH TIPH TIPEAOCTaBIEHHH
MYHHULMNAILHOH YCIYTH
3.1.1. TlpepocTtaBieHue MYyHHIMITAIBHOR YCIyrd BKJIOYaeT B ceds
cneayrolre npoueaypsl:
1) KOHCYITBTHPOBAHUE 3aSIBUTETIS;
2) OpUHATHE U PETUCTPALIKS 3asiBIICHNS;
3) MOATOTOBKA M BbIada pe3ynsTaTa MyHULHANAIBHON YCIYTH;

3.2. Okazanvie KOHCYIbTallUi 3asiBHTEIIO

3.2.1. 3agBuTens nuuHO U (UnK) o TenedoHy odpaiaercsa B Mcmomkom s
TTOJTYHUEeHHS] KOHCYIbTAlMK O MOPSAKE NOMYHEHUS MYHUIIHTIAILHOM YCIYTH.

3amecTuTenb pykoBoguTens Kcnonkoma (cekperapb), OTBEYAIOIIMH 3a
COBEpILICHHE HOTAPHAIBHBIX [EHCTBUM (HJanee — 3aMECTHTENb PYKOBOJIHTEIS
Ucnonkoma (cexpeTaph), OCYHIECTBISIET KOHCY/NLTMPOBAHUE 3asiBUTENA, B TOM
Yyuclie MO COCTaBy, GopMe H CONEPNKaHWID ITOKYMEHTalUW, HeoOXOAMMOH Ui
MOJIy4EeHHUs] MyHULIMITATBHOR YCIYTH W TTPH HEOOXOAUMOCTH OKa3bIBAET [1OMOIIIb B
3aIToTHeHUH ONaHKa 3asBIICHHUS.

[Ipouenmypa, ycraHaBiMBaemasi HACTOSIIMM IIYHKTOM, OCYIIECTBISAECTCS B
IJeHb oOpallleHKs 3asSBUTENA.

PesyneTar mpouenypsl: KOHCYIbTAIlMM, 3aMeuYaHUs MO COCTaBy, (hopMe W
COJIEPIKAHUIO NPEACTABAEHHON JOKYMEHTAIUH.

3.3. [IpunsiTHe U perucTpaunus 3asBaeHus

3.3.1. 3asBuTENb TUYHO, YEPE3 JOBEPEHHOE JIMIIO TIONAET MUCbMEHHOE MO0
B 3JIEKTPOHHOM (hopme 3asB/IEHUE O IPEAOCTABICHUN MYHMLUNANBHON YCIYyrW H
MPeACTaBIseT JOKYMEHTEI B COOTBETCTBHHM C IIYHKTOM 2.5 HAaCTOALIErO
Pernamenta B Ucnonkom.

[Npu mocTymieHUM 3asSBICHHS B 3JCKTPOHHOW (PopMe JOIKHOCTHOE JIHIO
Otnena, OTBETCTBEHHOE 3a IIPUEM 3asIBIICHMUIA:

a) obecreyuBaeT pPErucTPALMK) 3asBIIEHHUST B CUCTEME 3IIEKTPOHHOIO
IOKYMeHT0000poTa, TIPH 3TOM 3asiBlIeHWI0 ITpucBauBaroTcs craTycsl «llpunaro
BeloMCTBOM» iU «B o00paboTke», 4To oTpaxaercs B «JIH4HOM KabuHeTe»
PeruonansHOro noprana;

0) mpoBepseT coOrOJeHHE YCJIOBHH JEHCTBUTE/NBHOCTH 3JIEKTPOHHOH
HNOAMUCH, MOCPeACTBOM oOpamieHus K ExguHomy mnoprany (B ciaydae, eciu
3asBUTEJIEM [IPEACTABICHBl JJIEKTPOHHBIE 00pa3bl [JOKYMEHTOB, IOINIHCaHHEIE
YCUIEHHOM KBaTH(OUIIMPOBAHHOM 3TeKTPOHHOMN IIOANUCEIO).

B ciydae eciu B pesyibTaTe MPOBEPKH YCHJIEHHOH KBalM(DHUIMDOBaHHON
3ISKTPOHHOM  TONNHMCH He  BBIABIIEHO  HEcoOMIOJeHWe  yCIoBHH  ee
AeHCTBUTENIBHOCTH, JODKHOCTHOe nuuo Orpena HampaiseT 3asBHISTO



YKa3aHHBIM B 3asfBICHHH CrOCOOOM He no3jHee pabodero AHA, CIELYIOLIEro 34
ITHEM TIOCTYyTIIeHus 3asBiieHns B OTnen, yBeJOMIIEHHE O IOCTYIJIEHUH 3aABIICHHS,
cofiepkaliee BXOMAIIMN PEerdcTpallHOHHBIA HOMED 3asgBIEHUA, NATy NOIyYeHHs
3asB/CHUS, IepevYeHb HaUMEHOBaHUW (ainoB, [PEJACTABIEHHBIX K HEMY
JIOKYMEHTOB, AaTy MONy4YeHuUs pe3y1bTaTa MyHHIIUITAIbHON YCIyrH.

B cayuae eciii B pe3ynbTaTe TIPOBEPKH YCUJICHHOHW KBATH(QHIHPOBAHHOH
TEKTPOHHOMN TIO/INMKCH BhIABIEHO HECODTIONEHNE YCIOBUN €€ JIEHCTBUTENBHOCTH,
IomKkHocTHOe e OTaena:

MpUHUMAET pelieHre o0 oTKasze B IpHEME NOKYMEHTOB, TIOCTYIHBIIHX B
ANEKTPOHHOI hopme;

HaIPAaBIISET 3assBUTEINI0 YBEIOMIEHUE O IPHHATOM PEIIEHHH B 3JIEKTPOHHOH
bopme ¢ ykazaHueM nyHkToB ctaThi |1 @enepanbHoro 3akoHa or 06.04.2011 No
63-03 «O6 3MeKTPOHHOM MOANUCH», KOTOPBIE MOCIYXKHIM OCHOBAaHHEM /1A €r0
NPUHATHA. TaKoe yBeJIOMIIEHHE MOJITHACHIBAETCS YCHIIEHHOH KBATH(QUIIMPOBAHHON
3J1eKTPOHHOW TTOAMKCEIO JODKHOCTHOrO ua O1aena, perucTpupyeTcs B CHCTEME
3JIEKTPOHHOTO JA0KYMEHTOODOPOTa W HampasisfeTcs crocobamMu, yKa3aHHBIMH B
myHkTe 9 [1paBuil UCMONB30BAHNS YCUITCHHOM KBalIW(UUMPOBAHHON DJIEKTPOHHOH
MOAITACH TIPH ODpAIEHUM 33 MOJYYEeHUEeM TOCYJApCTBEHHBIX W MYHHIIMIAIbHbIX
yCIIyr, YTBEPKIEHHBIX mocTaHoBIeHueM [IpaBuTenscra Poceuiickol @enepannu
ot 25.08.2012 Ne 852.

3.3.2. 3amectuTens pykoBomuTens Mcronkoma (cekperapsb) OCYyIIECTBIISET:

YCTAaHOBJIEHUE JTMYHOCTH 3asiBUTE/LA;

IIPOBEPKY MOTHOMOUUIL 3asBUTENS (B CITydae JeHCTBHS 110 JOBEPEHHOCTH);

MPOBEPKY Haiu4us JOKYMEHTOB, IIPElyCMOTPEHHBIX MMYHKTOM 2.5
HacTosiuero Pernamenra;

[IPDOBEPKY COOTBETCTBUSI MPENCTABICHHbLIX JIOKYMEHTOB YCTaHOBIIEHHEIM
TpeCoBaHMsAM (Hamnexamiee oQoOpMIIeHHE KOIMM JOKYMEHTOB, OTCYTCTBHE B
OOKYMEHTax MOJUMCTOK, TIPUIINCOK, 3a4ePKHYTHIX CIIOB W WHBIX HE OTOBOPCHHBIX
WCTIPaBJICHUM ).

B cinyyae oTcyTcTBUS 3aMedaHMil 3aMecTHTeNb pykoBoauTens HMcmomkoma
(cexpeTrapp) OCYILECTBISAET:

MIPUEM U PETUCTPALIUIO 3aBIEHHS B CIIELIUAIbHOM XYypHale,

BpYUYCHHE 3asBUTENF0 KOMWK 3asiBlEHUs C OTMETKOM O Jare Mpuema
IOKYMEHTOB, IPHCBOSHHOM BXOJSIIEM HOMEpE, NaTe U BPEMEHM MCIIOTHEHUs
MYHUILIUTTAJIBHOH YCIIyTH.

B cnywae HanuuMsi OCHOBaHMM [ OTKaza B [IpHeMe JOKYMEHTOB,
MpejayCMOTPEeHHBIX ITyHKTOM 2.8 HacTosulero PernameHTa, CrielManucT, BeLy AN
npueM JOKYMEHTOB, YBEOOMISIET 3asgBUTels O HAJIWYWW TPENATCTBUM IS
perucTpaliiii 3agBl€HUs W BO3BpAIlaeT €My [OOKYMEHTbI C ITHCbMEHHBIM
OOBACHEHMEM COMEP)KaHWsl BBISIBIEHHBIX HEIOCTAaTKOB B MPEICTABIEHHBIX
JOKYMEHTax.

PesynbpTaT npolenyp: TPHUHATOE U 3aperUCIPUPOBAHHOE 3asfBIICHME WM
BO3BpallleHHBIE 3asBUTE/IIO JOKYMEHThIL. ' ‘

3.4. IToarotoBKka ¥ BBIZIa4a Pe3yJIbTATa MYyHULMITATIEHOR YCIyTH



3.4.1. 3amecrurens pykoBogutens MWcenojkoma (cekperapb) mocne
PETrHCTpallMy 3asBIE€HUS OCYIIECTBISET:

IIPOBEPKY CBEJAEHHH, COJIep)KAlMXCHA B [NOKYMEHTax, IpuwilaraeMmblx K
3asiBJAEHUIO;

NPOBEPKY HAIMYWS OCHOBAHMH [UIsl OTKa3a B IIPENOCTABIEHMM YCIyId,
NPEAYCMOTPEHHBIX MyHKTOM 2.9 Hactosgiiero Persnamenra.

B ciaydyae HanuumMs OCHOBaHWU [JIs OTKa3a B [PEJOCTABIEHWHA YCIYTH
3aMecTUTelb pyKoBoauTeass Mcmonkoma (cekperapb) H3BelaeT 3asgBUTENd O
ONpUYMHAX 0TKa3a W OCYIIECTBISET MPOLEAypPEl, IPEAYCMOTPEHHbIE [IYHKTOM 3.5
HacTosuero PernameHTa.

B ciyyae Hanmuuus OCHOBaHUU 17151 OTIONEHUS COBEPIIEHNUA HOTAPUAIBHOTIO
IeficTBUS 3aMecTHTeNb pyKoBoauTesiss Mcrmonmkoma (cekpeTapb) OCYLIECTBISET
TIPONLIEIYPhI, [IPEAYCMOTPEHHbIE TYHKTOM 3.5 HacTosuiero Pernamenra.

B cmyuae oTCyTcTBUSI OCHOBaHWM JIjIsi OTKasa B IIPELOCTaBIeHUH
MYHHLWTIATBHON YCITYTH CTIeIHAITACT:

IIpoBepseT IPaBUITBHOCTE OTUIATHI 3 COBEPIIEHUE HOTAPUAIBHEIX TeHCTBUY;

C/IH4aeT KOMMI0 MOKYMEHTA MM BBIMUCKY M3 HEro ¢ MOMIHHHHKOM
JOKyMEHTa;

CBHIETENLCTBYET BEPHOCTE BBIMMMCKH, KOTTHH TOKYMEHTA;

CTaBHT TIOIITHCH, OTTUCK M€YaTH UCHOJHUTEIIEHOIO KOMUTETA I1OCETIeHU C
u3obpaskeHHeM rocyaapcrsentoro repba Poccuiickoit ®@enmepanus;

PETHCTPUPYET COBEPIICHHOE HOTapHallbHOE [EHCTBUE B pEecTpe sl
PEeTUCTPAlliU HOTAPHANIbHbIX JIEHCTBHUH;

BO3BpAllaeT 3aBEPEHHBIC JOKYMEHTHI 3asBUTEITIO.

[Iponienypsl, ycTaHaBnHWBaeMble myHKTamMd 3.3 -3.4  HACTOALIErO
PermamenTa, OCYImIECTBISIOTCH B Te4eHHE 15 MWHYT ¢ MOMEHTa PErHCTPALNH
3as1BIEHHUA.

PesynbraT mpoleayp: HOTAPUATTBHO YIOCTOBEpEHHbIE KOIHH IOKYMEHTOB
WJIV BBITIMUCKH, TIepeIaHHbIe 3agBUTEIO.

34.2. 3amectrurens pyxoBoputens Mcmomkoma (cexpeTaph) B ciy4ae
MPUHATHAS  pelleHus 00 OTKaze B TPEJOCTABIEHMM YCIYTH  BBIHOCHT
MOCTAaHOBIGHHE 00 OTKAa3e B  COBEPINEHUM  HOTAPHANBHBIX  JIEeHCTBHIA
[locTaHoBNEHWe HAMpaBIseTCs 3asBUTEINIO 110 TTOYTE.

ITpu BeIGOpe 3asBUTENS crocoba TOMYYeHHWs pe3yibTarta B 3IEKTPOHHOM
BHJIE HAINPAB/ISET 3aSBUTENIO pPe3yNbTaT MYHHLUOATBHOW YCIyru B dopwme
3NEKTPOHHOTrO TOKYMEHTA.

[Iponeaypsl, ycTaHABTUBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIIECTBISIOTCS He
MO31HEE MATH JHEW € MOMeHTa of0palleHus 3asBUTENs 3a MPENOCTaBIEHHEM
YCITYTH.

PesyneTar nDpoueayp: TNOCTaHOBIeHME 00 OTKa3e B COBEPIIEHHH
HOTapHAIBHBIX AeHCTBUM, HANIPABIEHHOE 3aBUTENIO.

3.5. OTnoxenune coOBepINeHNS HOTAPUAIBLHOTO JAeHCTBHA
3.5.1. 3amectutens pyxoBonuTens Mcrnonkoma (cexperaps) MoxeT
OTIIOXKHTE COBEPLIEHHE HOTAPHATBHOTO JAeHCTBUS B Cllydae:



HEOOX0IMMOCTY UCTPEOOBAHUS NOMOIHUTEIBHBIX CBEJIEHUH OT (PH3HIECKUX
U IOPUANYECKUX JIMII;

HAIPABJICHUSI JOKYMEHTOB Ha SKCIEePTH3Y;

HeoOXOOUMOCTH 3aNpPOCUThL 3aWHTEPECOBAHHBIX WL 00 OTCYTCTBHM Y HUX
BO3pPaKEHHH MPOTHB COBEPLICHHS 3TUX NEHCTBUM.

3amectuTens pykopoxmTens Mcnonkoma (cekpeTapb) H3BEILAET 3adBUTENS
00 OTIIOKEHHM COBEPLIEHMS HOTApHallbHOIO JIeUCTBHSL.

ITpoueaypsl, ycTaHaBuBaeMble HACTOSIIMM IIyHKTOM, OCYIIECTBASIOTCS B
IeHb 00palleHus 3asBUTES.

Pesynbrar mpolenyp: U3BEIIEHHE 3asBUTENs 00 OTIOXKEHWH COBEPIICHHUS
HOTapUANIbHOTO JEHCTBUA.

3.5.2. Bamectutens pykoBoanTens Mcnonkoma (cekperaps) rmocie NpuHATHs
peleHusi 06 OTIOKEHWH COBEPIUEHUS] HOTAPHAILHOIO [JEUCTBUS TOTOBUT 3anpoc,
HEOOXOOUMBLH JiJIsi [ONy4YeHMs [OOTIONMHUTENBHBIX CBEJCHWH, W HarpaBlseT B
COOTBETCTBYIOIIMI OpraH I 3aUHTEPECOBAHHOMY JIUITY.

IMporenypsl, yCTaHABIMBAEMble HACTOSAILMM ITYHKTOM, OCYIIECTBIIAIOTCS HE
103/[Hee TISATH AHEH ¢ MOMEHTa OOpallleHHs 3asBUTENA.

PesyseTaT mpoueayp: 3ampoc, HalpaBleHHbI B COOTBETCTBYIOLMK OpraH
WJTH 3aMHTEPECOBAHHOMY JIMILY.

3.5.3. 3amecrturens pykosomuTens Mcmonkoma (cekperaps) Iocre
TIOCTYILIEHHST OTBETOB HA 3alIPOChl M3BEIAeT 3asiBUTeNs. | NPeJIOCTABIAET YCIyTy
B NOPAMAKE, YCTAHOBIEHHOM IlyHKTamH 3.3. — 3.4 Hacrosiero PeriiaMenra.

3.6. Mcnpasienue TeXHIIECKUX OIIMOOK.

3.6.1. B cinyuyae oOHapyXeHWs TEXHM4ECKOW OIIMOKH B HOKYMEHTE,
SBJSIFOIIEMCS] Pe3yJ/IbTaTOM MYHUIIWITABHOM YCITYTH, 3aABUTENTb IIPEICTABISACT B
Hcmonkom:

3asBIeHUe 00 HCTIPaBIEHUK TEXHRYecKOU ommbKy (npunoxenue Nel);

TIOKYMEHT, BEIIAHHbIM 3aBUTEIHO KaK Pe3yThTaT MYHMIWTIATLHOM YCIyTH, B
KOTOPOM COJepIKUTCS TeXHUUecKas OIIMOKa;

NOKYMEHTBI, WMEIOIlMe HOPUIMYECKYIO CHIIy, CBUAETENBECTBYIOLIUE O
HATMYNAH TEXHHUYECKOH OIIHOKH.

3asiBneHne 00 WCHpaBIeHHH TeXHHYECKOH OMMOKY B CBEIEHUAX, YKA3aHHEIX
B JOKyMEHTe, SIBIISFOIIEMCS pe3y/bTaTOM MYHUUMIIAIBGHOH YCIYTrH, MONaeTcs
3asBuTeNeM (YIOJHOMOYEHHBIM TIPECTABUTENIEM) JHYHO, JHOO I[OYTOBBEIM
OTIpaBneHUeM (B TOM 9HCTIE C UCTIO/b30BaHUEM 3/IEKTPOHHOH MOYThI), MO0 depes
eIWHEI  TOpTajl  FOCYJApCTBEHHBIX M MYHHLMIANBHBIX  yCAyr  WIH
MHOrOMYHKIIMOHATBHBIM ~ HEHTP  NPELOCTaBIE€HMS  TOCYNApCTBEHHBIX U
MYHUIIUTANbHBIX YCIIYT.

3.6.2. 3amMecTuTens pykoBoauTeds Mcrmonkoma OCYIIECTBISET IpUeM
3aABJIEeHMsT 00 MCIIPABJIeHHH TeXHHYEeCKOH OLIMOKH, PErMCTPUPYET 3asdBJICHHE C
MPUIOKEHHEIMHA TOKYMEHTAMU.

[Mporemypa, ycTaHapivBaeMas HACTOAIIMM IIYHKTOM, OCYLIECTBISETCS B
TeYEHHE OJHOrO IHS C MOMEHTA PErUCTPALUM 3aABIICHHU.

Pe3ynbTaT npoueayphbl: MPUHATOS W 3apErUCTPUPOBAHHOE 3adBICHHE.



3.6.3. 3amecTuTtens pykoBonutens Mcmonakoma paccmaTpUBacT JAOKYMEHTBI
M B Ie/liX BHECEHHS MCIPABIEHHN B JOKYMEHT, SBJSIOMIMACS Pe3yIbTaToM
YCITYTH, OCYILECTBIISIET MPOLEAYPLI, [PEAYCMOTPEHHBIE IYHKTOM 3.4 HACTOSIIEro
PernamenTa, ¥ BBIJAET UCIPABIICHHBIA JOKYMECHT 3asBHTEITIO (yIOIHOMOYEHHOMY
TIPEACTABATENIO) JTMUHO MO POCTIMCH C U3BATHEM Y 3agBUTENA (YITOIHOMOUYSHHOTO
IPEJICTABUTENS) OpUrHHaNa JOKYMEHTa, B KOTOPOM COUEPKHMTCS TEXHUYECKas
olruoxa

[pouenypa, ycTaHaBIMBaemasl HACTOSILHMM TYHKTOM, OCYLIECTBISACTCA B
TeueHWe Tpex AHEM Mociie 06HapyKeHUs TeXHUYECKOH OMMOKY WITH MOJIyHeHHUs OT
MOBOTO 3aHHTEPECOBAHHOTO JIMIIA 3asSBIEHHUs O JIOTYIIeHHOH omubKe.

Pesy ibTaT MpoLeaypbl: BbIIAHHBIH (HAPABIEHHbIN ) 3aABUTEIO JOKYMEHT.

4. Mopsaok 1 GopMbI KOHTPOJH 3a MPeJoCTABJeHHEM MYHUIHNAALHOH

yCAyrH

4.1. KoHTponb 32 TIONHOTOH ¥ Ka4eCTBOM HPEIOCTaBIEH s My HULIHTTATEHON
yCcyTH BKIHOYAET B ce0s BbIABICHHE W yCTpaHEeHWe HapyLICHNH paB 3asBUTE/IEH,
poBeNieHKe MPOBEPOK COOMIOIEHHS TIPOLieayp MPeNoCTaBIeH s MyHALUIAIBEHON
yCIyrH, TIOATOTOBKY pelleHwit Ha meiicTsus (6e3nedcTBHE) JOMKHOCTHBIX IMLL
Oopra"a MECTHOI'O CaMOYTIPaBIEHUS.

@opMaMH KOHTpOJs 3a COONIONEHHEM HCMNOJHEeHHS aJMWHHCTPAaTHBHBIX
[IPOLIEAYD ABIAIOTCS:

1) mpoBepKa W cOrIacoBaHUE IPOEKTOB JOKYMEHTOB IO MPEJOCTaBICHHIO
MYHULWMATBHOR ycayru. Pe3ynbTaToM TIPOBEPKH SBISICTCS  BH3MPOBAHHE
TTPOEKTOB;

2) OpOBOOUMBIE B  YCTAaHOBIIEHHOM  TIOpsaKe  TIPOBEPKH  BEISHHS
J1eJIOTIPOU3BOACTBA;

3) mpoBejeHWe B YCTAHOBICHHOM MOPSJKE KOHTPOJbHBIX IPOBEPOK
COOIIOIEH NS TIPOLIEAYP MPEAOCTABIEHWS MyHUIMITAIBHOH YCIYTH.

KoHTpOo/JBHbIE TPOBEPKM MOTYT OBITh IIAHOBLIMH (OCYILIECTBIATLCA HA -
OCHOBaHWM TIONYTONOBBIX MW TOMOBLIX TMNNAaHOB padOTBI OpraHa MECTHOTO
camMOyTIpaBlieHWs) © BHeNIaHOBbIMU. Ilpu mnpoBefieHMHM TIPOBEPOK MOTYT
paccMaTpUBaTECS BCE BOIIPOCHI, CBS3aHHEIE C IMPEJIOCTABACHHEM MYHHIHIATbHOH
yeIyTu (KOMILIEKCHBIE IIPOBEPKH), MY [10 KOHKPETHOMY OOpAIlIEHHIO 3asBUTENS.

B mensx TeKymero KOHTPOJS MCIOJB3YIOTCS CBENEHHWS, HMEIOIHecs B
9JIEKTPOHHOMN (a3e JaHHbIX, cnyeOHas KOPPEeCHOHIEHIHs, YCTHAs U [TUChMEHHAA
HH(pOpMaLys CIIELAATHCTOB, OCYLIECTBIIIOMMUX BBIITOJHEHME aIMUHUCTPATUBHbBIX
IPOLIEAYP, )KypHAllbl y4eTa COOTBETCTBYIOIMX JOKYMEHTOBR H ApYIHe CBE/ICHHS.

Jlisi  OCyIUecTBIEHHsl KOHTPOJIS 3a COBepUIeHHWeM [OEHCTBUH  MIpH
NIPEI0CTABIEHNA MYHUIMITATRHON YCIyr M TPHUHATUM PEIIeHHH PYKOBOAMTEIIO
Vicronkoma TNpeAaCTaBisIOTCS CIPaBKH O  pe3yiapTarax IPeloCTaBIEHHA
MYHUIIUIATGHON YCAYTH.

O cayyasx ¥ OpPUYMHAX HaApYIIEHUS CPOKOB, [OCIEIOBATEIBHOCTH H
CoepKaHWs  AIMHUHUCTPATUBHBIX  MPOLEAyp  CIEHHATWCTEL  HEMEIICHHO
HHQOPMHUPYIOT PYKOBOAWTENS OpraHa, ITPEJOCTABJISONEr0 MYHHIHNATbHYIO
YCIIYTY, 2 TAKXKe MPeANPUHIMAIOT CPOUHBIE MEPBI 110 YCTPaHEHHIO HapVIIeHHI



4.2. Texymnuii KOHTPOIb 38 cOOMIONEHHEM MOCIEA0BaTEIbHOCTH IeMCTBUH,
ONpEeNENCHHbIX AaAMUHUCTPATUBHLIMM IpoLeaypaMd [0 [OpPegOCTaB/ICHHIO
MYHHLIUTIATBHON ~ YCITYTH, OCYIIECTBISIETCA  3aMECTHTENIEM  pPYKOBOMHTEINS
Vcnonkoma no undpacTpyKTYpHOMY Pa3BUTHUIO, OTBETCTBEHHbIM 332 OPraHu3alui0
paboThl MO MNPEAOCTABICHUI0 MYHUUMIIAABHON YCIYTd, a TakXe CIeLHaATUCTaMH
oThena WH(PPacTpyKTyPHOTO Pa3BUTHS.

4.3. [lepeyeHb AOMKHOCTHBIX ML, OCYLECTBIAOWINX TEKYIIHH KOHTPOID,
yCTaHaBIWBAaEeTCSd TONOXKEHMSMUA © CTPYKTYPHBIX TIOApAa3NENEeHUsAX OpraHa
MECTHOTO CaMOYIPABIICHUS U JIOJKHOCTHBIMU PErjlaMeHTaMH.

I'To pesyneraTaM IpOBEIEHHBIX IIPOBEPOK B CILy4ae BbIABICHUSA HAPYILECHUH
npaB 3agBuTE/ell BHHOBHBIE JlMIla I[IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUH € 3aKOHOIATeNbCTBOM Poccuiickon Penepanumu.

4.4. PyKOBOJIHTEIb opraHa MECTHOTO caMOyTIpaBJISHUs HEeceT
OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE PACCMOTPEHHE 00pallicHUH 3aABUTEEH.

PykoBoauTens (3aMeCTUTENs PYKOBOINUTENS) CTPYKTYPHOTO NOApa3ieaeH s
OopraHa MecTHOTO camMOyMpaBleHUsl HECeT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
M (MJIM) HeHajlexallee BRIMOHeHNE aIMUHUCTPATUBHBIX TEHCTBUM, YKa3aHHbIX B
pa3mene 3 Hacrosuiero Pernamenra.

JIOIDKHOCTHBIE JIMIA M KWHbIE MyHHUUIANbHbIE CHY)KallHe 3a PElIeHHs U
nevictBusi  (OesmelicTBWe), NpHHHMaeMble  (OCylecTBAsAEMble) B Xole
NpeJOCTaBNCHUST  MYHWIMTIATBHOM  yCNyTH, HecyT  OTBETCTBEHHOCTH B
YCTaHOBJIEHHOM 3aKOHOM TOPSIKE.

4.5. KoHTpoJb 3a IIpeOCTaBICHUEM MYHMWIIUIIAIBHONA YCIYTH CO CTOPOHEI
rpaxkiiad, ux OOBEIWHEHWH W OpraHM3allii, OCYIIECTBIAETCA MOCPEICTBOM
OTKPEITOCTA  AEATENBHOCTM  OpraHa  MeCTHOTO  CaMOyTpaBJi€HUs  IIpH
MPEIOCTARIEHUM MYHUIIMNANLHON YCIYrd, MONy4e€HWs MOJHOW, aKTyaJlbHOW H
JIOCTOBEPHOM MH(pOPMALIMN O TIOpsIKe MPeJOCTABICHNUS MyHHIMIANBHOW YCIYrH
M BO3MOXHOCTH A0CYyIeOHOr0 paccMOTpeHuHs oOpallieHuil (kanob) B mpolecce
TIpeIOCTaRIeHUS MYHHUITUTATEHOW YCIYTH.

5. [locyaeOHblii (BHecy1eOHbIH) NOPHAA0K 00KAJNOBAHUSN PEIEHHH W JeHCTBHIA
(De3melicTBHS) OpraHa, NpeioCTABIMIONIET0 MYHHITHNAILHY IO YCIYTY,
MHOTro(pyHKIHOHAIBHOIO IIeHTPAa NpeiocTaBIeHHs OCYyJapCTBEHHBIX H
MYHHUHIAJbHBIX YCJYT, OPraHu3auuii, ykasaHHbiXx B yactu 1.1 craten 16
®enepaabHoro 3axkora ot 27.07.2010 Ne210-®3, a Takike WX J0KHOCTHBIX
JIHI, MyHHIHNIAJBHBIX CTYKANIHX, pa60THHKOB

5.1. Ilomyyarenu MyHULIMIIATBHON YCIIyTH UMEIOT MTPABO HA 00XaloBaHHE B
nocynebHom Topsake neWcTBui  (GespelicTBusi) corpyiHMkoB Mcmonkoma,
YYACTBYIOIIMX B [PENOCTABIEHUHA MYHUIIMNAIbHOM ycimyrdw, B Mcnonkom uim B
CoBeT MyHUIIMTIATEHOTO 0Opa3oBaHu.

3asBUTEAb MOXET 00paTuThbes ¢ Kanobol, B TOM HHUCIE B CIEAYIOLINX
CIydastx:

1) napyiienue cpoka perucTpaliy 3ampoca 3asBUTENsS O MPEeNoCTaBIeHHH
MYHULIUTIAJIBHOW YCITYTH;



2) HapyImieHHe CpoKa MPeAOCTABIeHHS MYHUIUIAILHON YCIYIH;

3) TpeboBanme y 3agBHTeNS JOKYMEHTOB WM WHOpMAlMKU Jubo
OCYUIECTBICHUSA [CHCTBMH, NPEJCTABICHHE WM OCYLIECTBICHHE KOTOPHIX He
NpeayCMOTPEHO HOPMATMBHBIMH TIpaBOBbIME akTaMH Poccuiickoit ®emeparum,

Pecniy6nivkn  Tarapceras, bonbmenonssHCcKOro  CembCcKOrO  MOCENeHus
AJIEKCEEBCKOTO MYHMIMIIATEHOTO pafoHa TS TPeJOCTaBAeHHs MYyHHIMIAIbHOMH
YCIIYTH;

4) oTka3 B npueMe IOKYMEHTOB, [IPEIOCTABIEHHE KOTOPBIX IIPEIYCMOTPEHO
HOPDMATHBHBIMH MPAaBOBBIMH akTaMH Poccuiickol ®Pepepaunu, PecrnyOnuxu
Tarapcran, BonbHIenonsHCKOTO — CeNLCKOTO — TMOCeNeHHs  AJIEKCEEeBCKOTO
MYHUUWNATTEHOTO panona [l TPeJoCTaB/leHus MYHHIMMATBHOH YCiyru, y
3asIBUTEINS;

5) OTKa3 B IPeJOCTABIEHHH MYHMIMIIATBHONW YCIYIH, €CIM OCHOBAaHWS
OTKa3a He [MpeayCMOTPeHbl QemepalbHbIMU 3aKOHAMH W TPHHATHLIMH B
COOTBETCTBHH C HUMHM HMHLIMH HOPMATHUBHBIMHU TPaBOBbIMU akTaMu Poccuiickoil
Dezepanyu, 3aKOHAMH 1 MHEIMH HOPMATUBHBIMH TIPABOBBIMU akTamu Pecrybmuky
Tarapcran, MyHUITHTIAIBHBIME TTPABOBbLIMM AKTAMH;

6) 3aTpeboBaHHe OT 3a4BUTEIS MpU IIPEJOCTAaBIEHUN MYHULUNATHHOM
YCIYTH IIaThl, He IIPeIyCMOTPEHHOW HOPMATWUBHBIMM IPABOBBIMH aKTaMu
Poccuiickoit @enepanun, PecrryGniku Tataperad, BonbIIenonsHCKOro ceibcKoro
noceneHus AJIEKCEeEBCKOr0 MyHHITHNIAILHOIO paifoHa;

7) otkaz McronkoMa, IOMKHOCTHOTO nwlia Mcrnonakoma B HCITpaB/IeHU U
JOMYLISHHEIX ONEeYaTOK W OIUMOOK B BBIAAHHLIX B pe3yibTaTe MpPe0CTaBIeHUsT
MYHHULMNIATEHOH YCIyrd HOKYMEHTaX W00 HapylleHUe YCTaHOBIEHHOIO Cpoka
TaKHX UCIIPaBICHHH;

8) HapylleHHe CPOKa WM TOPSAKA BHIIAYM JAOKYMEHTOB IO pe3ylbTaTaM
NIPeI0CTaBlIeH A MyHUIHUITAIBHON YCITYTH;

9) IpUOCTaHOBIEHKHE TIPENOCTABICHAS MYHHIMNANBHON YCIYTM, eciu
OCHOBAHHA TMPHOCTAHOBJIEHUS HE TPEJyCMOTpeHB! (elepalbHBIMU 3aKOHAMH U
IPHHATLIMH B COOTBETCTBHH ¢ HUMHM WHBIMU HOPMATHBHEIMH TTPABOBBEIMU aKTaMHU
Poccuiickoii @eneparu, 3aK0HaMU 1 WHBIMA HOPMAaTUBHBLIMY IIPABOBEIMH aKTaMu
PecryGimkn TarapcTtan, MyHUIIMOATBHEIMU IPABOBEIMYA aKTaMHU;

10) Tpe6GoBanye y 3aABUTENS IpU NPeNOCTABICHUH MYHHULHIAILHON YCITYTH
AOKYMEHTOB MITH MH(OPMAIIMK, OTCYTCTBHE M (WIK) HEOCTOBEPHOCTE KOTOPBIX HE
YKa3pIBaIlMCh NIPU MTEPBOHAYAILHOM OTKa3€e B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX
A7 [NPefoCTaBNEeHUS MYHUIMNAIBHOW yeoyrd, Jubo B IpenocTaBieHHH
MYyHULIANANBHOW YCIIYry, 38 UCKILIOYEHNEM CIIy4aeB, IIPeIyCMOTPEHHBIX [1yHKTOM
4 gactu 1 cratbu 7 @enepansuoro 3akona Ne 210-®3.

5.2.Kanoba Ha pemeHus wu jgeiictBus  (OesmeiicTBuME) opraza,
[PENOCTAaB/SIOMIETO MYHHIUTIAILHYIO YCIYTY, J[OJDKHOCTHOTO JIMIA@ OpraHa.
IIPENOCTABISIOMIEr0 MYHHLMIAIBHYIO YCIYyry, MYHWIOMIIAIBHOIO CIAVKAIMIETO,
PYKOBOIHWTENs OpraHa, HpefoCTaR/ISIOMEr0 MyHHUITUIAIbHY YCIYTY. MOA28TCs B
MHCBMEHHOW QopMe Ha OyMaKHOM HOCHUTEJIE UK B 3IEKTPOHHOI dopwme.

Kanoba wmoxer OBITE HampaBleHa [0 mnourte, uwepes MOLL ¢
HCTIONb30BaHNeM WH(DOPMALHOHHO-TE/IeKOMMYHHKALMOHHOH cetu "WaTteprer’,



oMIMANBEHOrO caifTa BOIBIIENONSHCKOTO CENbCKOTO TIOCEIeHNsT AJIEKCEeEBCKOro
MyHUIMNaneHoro  paiiona  (http:/www.alekseevskiy.tatarstan.ru), ExwmHOro
opTana rocyJapCTBEHHBIX M MYyHWIHMNAlAbHEIX ycayr PecmyOmuke TaTtapcran
(http://uslugi.tatar.ru/), EauHoro noprana rocyAapcTBEHHbIX W MyHHIHUTAIBHBIX
yeayr (byaxuuit) (http:/www.gosuslugi.ru/), a TaKke MOXeT OBITh NPHHATA IIPH
JAMYHOM TpUeMe 3asIBUTENS.

5.3. XKano6a, nocTynuBLias B OpraH, MPeIoCTaBIIAIOMIHN MyHHIUIAIBHYTO
yCILyry, 1160 BBILIECTOALMY OpraH (IpY ero HanM4yH), TOAIEKHUT PACCMOTPEHHIO
B TedeHHe [ATHaOuaTH pabouux NHEH co [HA ee perucTpalud, a B ciaydae
00)XaJOBaHMsS OTKa3a OpraHa, HPeIOoCTaBISIONIEr0 MyHHIHUNANbHYIO YCIYry, B
npueMe TOKYMEHTOB Y 3asiBUTENs 1460 B MCMPaBICHUH JOMYLIEHHBIX ONEYaTOK K
omubOK WK B ciiydae ofaloBaHUS HAPyLICHUs YCTAHOBJIEHHOT'O CPOKa TaKuX
HCTIPABIIEHUH - B TeUEHNWE TIATH pabouux [AHEW cO Hs €€ PeruCTpallvH.

5.4. Xanoba qomKHa COIEPKATh CICIYIONLY0 HH(QOPMALHIO:

1) HaMMeHOBaHKE OpraHa, IPeNOCTaBIAIOLLETO YCIYTY, JOIDKHOCTHOTO K
opraHa, pea0CTaBISIOLIEro YCIyry, WM MyHUIMTANbHOIO CITy/KAlIero, PELICHH
u neiicTBus (Oe3aelicTBIE) KOTOPBIX 00XKaIyrOTCS;

2) aMuInIo, UM, OTHECTBO (TTOCNeIHee - MPY HAIMYUH), CBEIGHHA O MECTe
JKUTEILCTBA 3asBUTENS - (U3WYecKoro JiMia n1ubo HauMeHOBaHHEe, CBENCHHS O
MeCTe HAXOYKICHUS 3asBHTENI - IOPUAMYECKOTO NULA, & TakKe HOMep (Homepa)
KOHTaKTHOro TemedoHa, anpec (ampeca) >IEKTPOHHON MOYTHI (TMTPU HANHHYHH) W
TIOYTOBBIA a/Ipec, 0 KOTOPBIM J0KEH ObITh HAaNpaBJIeH OTBET 3aABUTEITIO;

3) cBenenus o0 oOkaTyeMblX pEIIeHHSX M JIEHCTBHAX (6e3peticTBrH)
OpraHa, NpPeJOCTABISONIEr0 MYHHIMNAIbHYI0 YCIYTy, AO/DKHOCTHOTO JHIa
OpraHa, MNpedOCTABISIONIET0 MYHWIHNAIbHYH YCIyry, HIH MyHHUIMIAITBHOrO
CIIyXKallero;

4) moBozbl, Ha OCHOBAHWY KOTOPBIX 3asBUTENTh HE COINIACEH ¢ PEIIeHHEM H
neiicteuem (Oe3jelicTBUEM) OpraHa, IPEIOCTABISIOLIEro yCIyry, AOIKHOCTHOTO
JIMIIA OpraHa, MPEOCTABISIOLEr0 YCIyTy, WK MyHULMIIANBHOTO CITYKAILEro.

5.5.K xanobe Moryr ObITh TNPWIOKEHBI KONHHA  JOKYMEHTIOB,
TONTBEPKIAIONIMX M3JI0OKeHHBIe B jkanobe obcrostenscTBa. B Takom ciydae B
JKanobe NPUBOJMTCS IIepedeHb NpuiaraeMblx K Hed aokymenTtos. JKamoGa
TIO/ITHCHIBAETCS 3asiBMTENEM (YIIOITHOMOYSHHBIM TIPEICTABUTEIIEM).

5.6.Tlo pesyjbTaTam paccMOTpeHHs KanoObl TMPHHUMAETCS OAHO U3
CleYIOLINX PELISHHH:

1) anoba yIOBIETBOPSAETCs, B TOM HHCAe B opMe OTMEHBI IPHHATOIO
pellleH s, MCIpABIEHHs [OMyIIEHHbIX ONMEYaToKk W OMMOOK B BbIJAHHBIX B
pe3yibTare IMpeAOCTaBIeHUs IOCYAapCTBEHHOW YCIyrd JOKyMeHTaX, BO3BpaTa
3a9BUTENI0 JIEHEXKHBIX CpPEOCTB, B3WMaHHE KOTOPBIX HE TIPEeAyCMOTPEHO
HOPMATUBHBIMK TpaBoBbIMM akramy Poccuiickod ®Peznepalldd, HOPMATHBHBLIMH
npaBoBbIMM akTamMu PecnyOuukyu TartapcradH, MYHUUUIATBHBIMU ITPABOBLIMH
aKTaMH;

2) B YIOBIETBOPEHUU jKaJ100bl OTKa3bIBACTCA.

He no3gHee OHs, CAeAYIOIIErO 3a JHEM HNPUHATHs pelIeHWs, YKa3aHHOTO B
HACTOSIIEM IYHKTE, 3asIBUTEITF0 B IUCbMEHHOW (JopMe U 110 XKENaHWIO 3aiBUTENS B



SJIEKTPOHHOH (OpMe HalpaBiseTcs MOTHBHPOBAHHBIA OTBET O pe3yabraTax
pPaccMOTpeHUs Kal005L.

5.7.B cnyuae mnpusHaHus KaNOOBI, MNOUIEKAIEHd YOOBIETBOPEHHIO, B
OTBETE 3asABUTEII0 JaeTcss HHPoOpMaunud O JAeHCTBHIX, OCYLUECTBISEMEIX
Hcnonxomom, B Lie/isx He3aMeIUTE/ILHOrO YCTPAHEHUS BEISBICHHBIX HAPYIIEHUH
NpH OKa3aHMM MYHHLWITAIBHOM YCIYTH, & TakiKe [pPUHOCATCS H3BUHEHHS 3a
JOCTaBIEHHBIE HeynoOcTBa M ykasbiBaeTcs wWHhOpMAlWs O JIaJIbHEHIIHX
TACHUCTBUSAX, KOTOPEIE HEOOXOOWMO COBEpLIWThL 3aABHUTENN B LEIAX IIOIYHUCHHS
MYHULUIATEHON YCayru.

5.8. B cnyyae mpu3sHaHMA KamoOBI, HE TIO/UIEKAILEH YIOBIETBOPEHHIO, B
OTBETE 3adBHTENIO, AAIOTCA apryMeHTUpPOBAHHBIE Da3bACHEHWS O MPHYHHAX
MPHHATOTO PELIeHHS, a Takke UHOpMaIHs 0 NOopaaKe 00)KaTOBaHHS IPUHITOTO
pelieHHs,

5.9. B ciy4ae ycTaHOBIEHMS B XOIE WIIM TI0 PE3YJhTATAM PaCCMOTpPEHHS
Kanobbl INPU3HAKOB COCTABA &JIMMHUCTPATHBHOTO TIPABOHAPYINEHWS  WJIH
MIPECTYIIEHHS JOIDKHOCTHOE IHI0, pabOTHUK, HAJENeHHBIE TTOTHOMOYUSMHA 110
PacCMOTPEHHIO XKallo0, He3aMeJIUTEITEHO HATIPABIISIOT UMEOIIMECH MAaTEPUAIIB] B
OpTraHb!l [IPOKYPaTypHI.



[Mpunoxenwue Nel

PykoBoguTtento

HMcnonHuTebHOrO KOMUTETa
bonpienonsiHCKOro cenpeKoro
MoceneHns AJIEKCEeeBCKOI0
MYHHLIMIIAJIBHOIO paioHa
Pecniybnuku Tarapcran

Or:

JaasiieHHe

00 HCTIpaBJIeHHH TeXHHYeCKOH OIHOKH

Coo611a10 06 ommubke, 10NYHIEHHOHN MPYU 0Ka3aH U MyHHLUIIAIBHOR yCIyru

(HauMeHOBaHHe YCIIYTH)

3anucado:

IlpaBunbHbIE
CBEJICHUS:

[Tpolly WCMpaBUTH [ONYIICHHYFO TEXHHYECKYIO OIIAOKY H BHECTH
COOTBETCTBYIOILLME HW3MEHEHHsT B [OKYMEHT, SABJIOLIMIACS  pe3ynbTaToM
MYHULIUMATBHO! YCIyTH.

IIpunararo cnenyoliue J0KYMEHTEL:
1
2.
3.

B cnyvae nmpuHsaTHsS peleHus 00 OTKIOHEHHUH 3asiBICHHS 00 HCIIPaBICHUU
TEXHUYECKOH ONIMOKH MPOLTY HATIPABUTH TaKOE pellieHue:

IOCPEJCTBOM OTIpPAaBJIeHHs 3MeKTPOHHOrO [OKYMEeHTa Ha ajpec E-
mail: g



B BHIE 3aBepeHHOM Komuu Ha OYMaKHOM HOCHTEJIE I10YTOBBIM
OTHpaBIIeHHEeM o ajpecy:

[loareepkiaw cBOe corjiacue, a TakkKe cOINacue Mpe/CTaBIIAEMOr0 MHOK
WA Ha 00pabOTKY TepCOHATBHBIX TaHHBEIX (cOop, CUCTEMAaTH3allMIO, HAKOILIEHUE,
XpaHeHue, yTouHeHre (OOHOBNEHME, W3MEHEHNUE ), UCIIONB30BaHNE, PACIIPOCTPAHEHNE
(B ToM wumcime nepepauy), oOesznuuuBaHWe, OIOKUpOBaHME, YHUYTOXKEHHE
[EPCOHANBHRIX [JAHHBIX, & TAKXKE MHbLIX JeHCTBHUI, HeobXxomumbix Uit 0OpaboTkM
MEPCOHATBHBIX JaHHBIX B PAMKax MPeIOCTaBIeHUs MYHUIMTIATEHOM YCILYIH), B TOM
4Mclle B aBTOMATU3MPOBAHHOM PEXMME, BK/TIOUAs TIPUHITHE PELUEHUI Ha WX OCHOBE
OpraHoM MPENOCTABISFOIAM MYHHLWIIANEHYIO YCIYTY, B IEIsX IPeloCTaBIICHNS
MYHUIIUIATEHON YCITYTH.

HacrosupiM — mojATBep/iar0:  CBENEHMs, BKIOYEHHblE B 3asiBlIEHHE,
OTHOCSAIIHECS K MOEH TMYHOCTH U TIPEICTaBILEMOMY MHOIO JIHILY, & TAKIKE BHECEHHbBIE
MHOIO HIDKE, [OCTOBEpHBL JIOKYMEHTHI (KOIUM [OKYMEHTOB), TNPHIOMKEHHbIE K
3asBJIEHUIO, COOTBETCTBYIOT TpeDOBaHUAM, YCTAHOBIEHHBIM 3aKOHOJIATETECTBOM
Poccniickoii @eniepalini, Ha MOMEHT ITpEJCTABIIEHHMSA 3asBIECHHS 9TH JOKYMEHTHI
NEeHCTBUTENBHBL U CONEPIKAT JOCTOBEPHBIE CBEAECHUA.

,HE.IO CBOE COIVJaCHE Ha YdYacTHe B OIpoce TI0 OIEHKE KadyeCcTBa
HPCHOCTaBHEHHOﬁ MHE NI}’HI'IHHHEUIBHOE YCIYIr'd Imo TGJIE!E];)OI-I}/ i

(marta) (noanucs) (©.1.0.)



Ipunoxenue

(cpaBouHOE)

PekBUIKMTEI MOMHOCTHBIX JIUI, OTBETCTBEHHLIX 3A MIPpeJOCTABJICHHE MYHHIll/IIIaHbHOﬁ
YCAYIrd ¥ ocyuiecTBJIsIIOIHX KOHTPOJbL €€ HCIIOJTHEHHH,

Henonkom boabnmenoasHCKOT0 Ce1bCKOro nmoceaeHus

AIeKCeeBCKOro My HHIIHIIAJILHOTO paiioHa

| Jl0ImKHOCTD Tenedon DieKTPOHHBIM apec
PyKOBOIHTEb HCIIOIKOMA 4-02-19 Bpol. Alx@tatar.ru
Cekperapb ‘ 4-02-19 Bpol. Alx@tatar.ru

PexBH3UTHI AOKHOCTHBIX JIHL, KOHTPOJHPYIOIIHX NIPel0CTaBIeHHE
MYHHMLMIAJLHOH YC/IYTH

JlomKHOCTE | Tenedon DneKTpOHHBIN ampec

['naBa nocenexus 4-02-19 prl.Alx (@tatar.ru




