Pecnybnuka TaTapcTtaH TatapctaH Pecnybnukacsbl

MeHOeneeBCKMN MyHULUMNAnNbHbIA panoH MeHaenesck MyHUUUNaNb panoHbl
NcnonHUTenbHbIN KOMUTET Typan aBbIn xupnere
TypaeBcKoro cernbCcKkoro noceneHuns Galkapma KOMUTETHI
MOCTAHOBJIEHUE KAPAP
21 ¢pespanga 2020 roga Ne8

O6 yTBEPXAEHWUN AOMUHUCTPATUBHOIO
pernamMmeHTa npefocTaBneHns
MYHULMNAnbHOW ycnyru no
CBUOETENbCTBOBAHUIO BEPHOCTU KOMUIA
AOKYMEHTOB U BbIMUCOK N3 HUX

B uenax peanusaunn PepepanbHoro 3akoHa o1 27.07.2010 r. Ne 210-d3 «O06
opraHuMsauun npefocTaBNeHUst rocygapCTBEHHbIX MyHUUMNANbHbIX ycnyr» WMcCnonHUTenbHbIn
KoMmuteT TypaeBCKOro cenbckoro rnoceneHns MeHaeneeBckoro MyHUUMNANbBHOrO panoHa
Pecnybnukn TatapcraH

NOCTAHOBIAET:

1. YTBEpAnUTb aMUHUCTPATUBHbIN pernamMmeHT npeaocTaBneHnss MyHUUmnansHOM yenyrm
no cBMAEeTeNbCTBOBAHUIO BEPHOCTWN KOMUIA LJOKYMEHTOB U BbIMUCOK U3 HUX.

2. Pasmectnutb JaHHOE MoCTaHOBMeHMe Ha oduumnanbHoM caute MeHaeneeBcKoro
MyHUuUMNansHOro pamoHa www.mendeleevsk.tatarstan.ru B pasgene «TypaeBckoe cenbckoe
noceneHue» n onybnukoBatb Ha oduuManbHOM nopTane npaBoBon MHGopmMaunn Pecnybnumku
TaTtapcTtaH http://pravo.tatarstan.ru/.

3. Hacrosuiee noctaHoBNEHWE BCTyNaeT B CUy C MOMEHTA ero ooumumanbHOro
ony6nMkoBaHus.

4. KOHTpOrb 3a UCNOSTHEHNEM HACTOSILLErO NOCTAaHOBIIEHNS OCTaBNAO 3a cobon.

maea TypaeBckoro
CEernbCKOro noceneHus A.M.PaxumoBa



[MpunoxeHue
K  [locTaHoBneHuo NcnonHutensHoro
KomuteTa TypaeBckoro CeJlbCKOro
noceneHusa MeHpgeneesckoro

MyHuUMNaneHoro panoHa  Pecnybnuku
TaTtapctan o1 21.02.2020 Ne 8

AOMVHUCTPATUBHbIN pernameHT
npefoCcTaBfieHUs MyHMLUMNANbLHOW YCIYrn N0 CBUAETENbCTBOBAHUIO BEPHOCTM KON
OOKYMEHTOB U BbIMUCOK U3 HUX

1. O6wme nonoxeHus

1.1. HacTtoawmn agMMHUCTPATUBHBLIA pernameHT nNpeaocTaBreHuss MyHUUMNanbsHOW
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT cTaHOapT M MOPSAOK NpefocTaBrieHus
MYHULMNANbHOM YCRyrn No CBUAETENbCTBOBAHUK BEPHOCTM KOMUN OOKYMEHTOB M BbIMUCOK
N3 HUX (danee — MyHMUunNanbHas ycnyra).

1.2. MNonyyaTenu MyHUUUnNansHon ycnyru: omsndeckne n ropugudeckme nuua (ganee -
3aaBUTEND).

1.3. MyHuuunaneHas ycnyra npegoctaBnseTcs MCMOMNHUTENbHbIM  KOMUTETOM
TypaeBCcKoro cenbckoro noceneHna Mengeneesckoro MyHuUunanbHOro pamoHa Pecny6nuku
TaTtapcTtaH (ganee — Micnonkom).

McnonHutens MyHMUunansHOW ycnyru - cekpetapb Vicnonkoma.

1.3.1. MecTo HaxoxgeHne Mcnonkoma: c. Typaeso, yn.LeHTpanbHas, g.11A

"padmk paboThbi:

noHegenbHUK — natHmua: ¢ 8.00 go 17.00;

cy660Ta, BOCKpeCeHbE: BbIXOAHbIE OHM.

Bpems nepepbiBa 4ns oTAbIXxa U NUTaHUA yCTaHaABNMBAETCH NpaBuiaMn BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbI TenedoH (85549)27331.

[Mpoxoa No AOKyMeHTaM y40CTOBEPSOLLMM NINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUUMNanbHOro pamoHa B MH{OPMaLMOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (panee — ceTb «WHTepHeT»): (http:// www.
mendeleevsk.tatar.ru).

1.3.3. IHpopmauma o MyHMUMNAnNbHOW yCrnyre, a Takke O MeCTe HaxoXgeHua u
rpaduke pabotbl cnonkoma mMoxeT ObITb nony4yeHa:

1) nocpeacTBOM MHPOPMALMOHHBLIX CTEHAOB, COAEPXaLlMX BU3yarnbHYO U TEKCTOBYHO
WMHOpMaLMNIo O MyHUUUNANbHOW ycryre, pacrofioXeHHbIX B NoMeLleHnsx Ncnonkoma, ans
paboTbl C 3aABUTENSAMM.

MHopmauma Ha rocygapcCTBeHHbIX s3blkax Pecnybnukn TaTapctanH Bkro4aeT
CBeAEeHUs O MyHUUMNanbHOW ycnyre, cogepawmeca B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 nactosawero PernmameHTa;

2) nocpeacTBoM ceTu «MHTepHET» Ha odmumanbHOM canTe MyHULMNAanbHOro pamoHa
(http:// www. mendeleevsk.tatar.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHULMNANbHbIX yenyr Pecny6nvkn TatapcTaH
(http://uslugi. tatar.ru/)(nanee — PernoHanbHbIM nopTan);

4) Ha EgnHoM nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkuun) (http:/
www.gosuslugi.ru/) (qanee — EguHbin nopTtan);




5) B Micnonkowme:

npu yCTHOM obpaLLeHnm - IMYHO UK NO TeNeqoHY;

npyv NMCbMEHHOM (B TOM 4ncrne B hopme 3NEeKTPOHHOIro AOKyMeHTa) obpalleHnn — Ha
GymMa)KHOM HOCUTENe NO NoYTe, B 3NEKTPOHHON hopMe MO 3MEKTPOHHOM MoYTE.

1.3.4. WVHdopmauma no BonpocamMm MpeaocTaBfeHns MyHUUMNansHOW YCryrn
pasmMellaeTcs cekpetapem KMcnonkoma Ha opuumansHOM canTe MyHUUMNANbHOMoO panoHa u
Ha MHGOPMaUMOHHbIX CTeHAax B nomeleHusx Mcnonkoma ans paboTtsbl ¢ 3asgBUTENSMUN.

1.4. lNpepoctaBneHne MyHUUMNanbHOM YCryrn ocyLwecTBNAeTCS B COOTBETCTBUM C:

MpaxxgaHckum kopekcom Poccuiickon ®depepaummn (4actb nepsas) ot 30.11.1994
Ne51-03 (panee - 'pK P®) (CobpaHue 3akoHogaTensctBa PP, 05.12.1994, Ne32, c1.3301);

HanorosbiM kogekcom Poccuinckon degepaumm (4actb BTopas) ot 05.08.2000 Ne117-
®3 (panee — HK P®) (CobpaHue 3sakoHopaTenbctBa P®, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHogaTenbcTBa Poccunckon ®egepauum o Hotapmate ot 11.02.1993
Ne 4462-1 (panee — OcHosbl) (Begomoctn CHO n BC P®, 11.03.1993 Ne10, cT1.357);

depepanbHbiM 3akoHOM 0T 06.10.2003 Ne131-903 «O6 obLmx npuHumMnax
opraHuMsauMm MecTHOro camoynpasneHuss B Poccunckon depepaumm» (ganee —
®epepanbHbin 3akoH Ne131-d3) (CobpaHue 3akoHopaTenbctBa P®, 06.10.2003, Ne40,
c1.3822);

depepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHmsaumm
NnpegocTaBfeHns rocyqapCTBEHHbIX M MyHMUMNanbHbIX ycnyry (ganee — ®epeparnbHblv
3akoH Ne210-d3) (CobpaHue 3akoHogaTenbctea PO, 02.08.2010, Ne31, ¢1.4179);

npukasom MuHiocta Poccumn ot 29.06.2015 Ne155 «O6 yTBepxaeHun tpeboBaHun K
dopmaTy M3roTOBSIEHHOrO HOTAPUYCOM 3NEKTPOHHOIO JOKYMEHTay (danee — npukas -Ne155)
(OdbuumanbHbIn -~ MHTEPHET-NopTan npaBoBoM  MHGopmMauun  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 yTBepxaeHum ®opm peecTtpos
perncrpaumm HOTapuanbHbIX aencTenm, HOoTapmanbHbIX CBMOETENLCTB n
yOOCTOBEPUTENbHbLIX HAANMCEeN Ha caernkax U CBUAETENbCTBYEMbIX AOKYMEHTax U nopsaka
nx odpopmneHusi» (ganee - npukas Ne313) (OdmumanbHbIi MHTEPHET-NOPTan npaBoBOW
MHgopmauum http://www.pravo.gov.ru, 30.12.2016);

npukasom MuHiocta Poccum ot 06.06.2017 Ne97 «O6 yTtBepxaeHun VIHCTpyKummn o
nopsiake COBEpPLUEHUS HOTapuarnbHbiX OEWCTBUMA NaBaMn MeCTHbIX aAMUHUCTpaunmn
noceneHnnm wn cneyuanbHO  YMOSTHOMOYEHHbIMW  OOSMKHOCTHBIMW — NMUaMW  MECTHOro
camoynpasfeHnsa NoceneHnin, rmaBaMmm MeCTHbIX agMUHUCTPALNA MyHULMNANbHbLIX PANOHOB
N cneuunanbHO YNOSTHOMOYEHHbIMU AOMKHOCTHBIMU NIML@MN MECTHOIO CaMoynpaBreHus
MyHMUMNanbHbIX panoHoBy» (aanee - npukas Ne97) (Poccuiickas raseta, Ne133, 21.06.2017);
npukasom degepansHoro kasHadvenctsa oT 12.05.2017 Ne11H «O6 yTBepkaeHumn nopsgka
BeleHNs rocygapCTBEHHON MHAPOPMALIMOHHOM CUCTEMbI O TOCY4aPCTBEHHbIX U
MyHUUMNanbHbIX NnaTtexax (aanee — npukas 11H) (OdumumnanbHbIn HTEPHET-NOPTan
npasoBon MHdopMauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukun TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaBneHmm B Pecnybnuke TartapctanH» (Pecnybnuka TatapctaH, Ne155-156,
03.08.2004);

YcTtaBoM MyHuLMnanbHOro obpasoBaHus « TypaeBckoe cenbCkoe NocerieHns»
MeHaeneeBcKoro MyHuumnansHoro paroHa Pecnybnukn TatapctaH (ganee — YcraB);



4

MonoxeHnem o6 WcnonHutensHOM komuTeTe TypaeBCKOro CeribCKOro MnoceneHuns
MeHaeneeBcKOro MyHuumnanbHoro pamoHa Pecnybnukun TatapctaHn (gnanee — lMonoxeHue
06 UK);

MpaBunamn BHYTPEHHEro TPy4oOBOro pacrnopsigka WcnonHUTenbHoro KkKomuteTa
TypaeBcKoro cesnbckoro noceneHna MengeneeBckoro MyHULMnNanbHOro pamoHa Pecnybnukn
TaTtapcTtaH (ganee — Npasuna).

1.5. B HacTodWweM PernameHTe NCNoMb3yoTca cregyowme TePpMUHbI 1 onpeaeneHns:

KOnusi OOKYMEHTa - [OKYMEHT, MOSIHOCTb0 BOCMPOU3BOLALLNA  MHOpMaLUIO
NOASIMHHMKA [OOKYMEHTA W €ero BHELUHME MNPU3HaKW, HEe WMEILIMA OPUONYECKON CUIbl;

OOKYMEHT - MaTepuanbHbI HOCUTENb C 3addMKCUPOBAHHOM Ha HEM B Ntob6on hopme
WHOpMauunen B BUAE TEKCTa, 3BYKO3anucu, n3odpaxeHus un (Unv) Ux coveTaHusi, KOTOPbIN
NMeeT PeKBM3NTbI, MO3BONAOLLINE ero naeHTununmpoBaTb, U NpegHasHa4vyeH Ans nepegaqu
BO BPEMEHMU 1 B MPOCTPAHCTBE B LeNsAX 00LEeCTBEHHOrO NCMNONb30BaAHUSA U XpaHEHUS;

BbINMCKa - BOCMPOM3BEAEHME YacTU JOKYMEHTa, Hanpumep, Bbinucka n3 6GaHKOBCKOro
cyeTa KnMeHTa NokasbiBaeT COCTOsIHME cYeTa Ha onpeaeneHHyo AaTy;

yaoaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOro LEeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNAIbHbIX YCIyr — TepputopmnanbHo 060cobneHHoe CTPYKTypHOe
nogpasgeneHue (odouc) MHOIO(YHKLMOHANbHOro LeHTpa npenocTaBneHns
rocyaapCTBEHHbIX W  MyHMUMNAmNbHbIX YCMNyr, CO34aHHOEe B TOPOACKOM WU  CEflbCKOM
noceneHns MyHUUMNANbHOro panoHa (ropogckoro okpyra) Pecny6nuku TaTtapctaH B
CcOOTBETCTBUM C nNyHKTOM 34 [NpaBun opraHusaumm AeaTenbHOCTM MHOrOQYHKLMOHANbHbIX
LEHTPOB NpeaocTaBfeHNa rocygapCTBEHHbIX W MyHUUMNANbHbIX YCIYr, YTBEPXOEHHbIX
noctaHoBneHnem [lpaButenoctBa Poccunckon ®depepaumm ot 22.12.2012 Ne1376 «O0
yTBepxaeHun [MpaBun opraHu3aumm AOeATeNbHOCTM  MHOMOQYHKLMOHASMNbHbIX LEeHTPOB
npefoCTaBiEHNs FOCYAapPCTBEHHbIX U MYHULIMNAMNbHbBIX YCITYr»;

TexHuyeckass owunbka - owubka (onmcka, onevaTtka, rpaMmmaTudeckas unm
apudpmeTndeckas  owmbka nmMbBo  nogobHas  owmbka),  OONyWEeHHasi  OpraHom,
NpefoCTaBALWMM MyHUUMNANbHYKO YCNyry, U npuBelas K HECOOTBETCTBUIO CBELEHWUMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMUNANbLHON YCryrn), CBeAEeHUAM B LOKYMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUNUCH CBEAEHUS.

B HacToswwem PernameHTe noa 3asiBfieHNEM O NpeaocTaBlieHnn MyHULMNanbHOW
ycnyru (ganee - 3asiBrieHne) NOHMMaeTCcsa yCTHOe obpalleHme.



2. CTaH,D,apT npegocrtaBJieHUA MyHVILI,VII'IaJ'IbHOI7I ycnyru

HanmeHoBaHne TpeboBaHus
cTaHdapTa npegocTaBfeHus
MYHULMNANbHON yCryru

CopepxaHune TpeboBaHuna ctaHgapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaLWni
MYHULUMNAnNbHYO ycnyry
nnun TpeboBaHne

2.1. HammeHoBaHue
MYHULMMIANbHOW YCIyrn

CeBugetenbcTBoBaHme BEPHOCTH KOnunm OOKYMEHTOB U1 BbINMNCOK
N3 HNX

pK PO;
npukas Ne 97

2.2. HanmeHoBaHue
WUCMOSNTHUTENbHO-
pacnopsanTenbHOro opraHa
MECTHOro camoyrnpaBfieHus,
HenocpeacTBEHHO
npeaocTaBnsoLWEro
MYHULMNAnbHY ycnyry

Mcnonkom

YcTas;
[NonoxeHue

2.3. Onucaxve pesynbTtarta
npeaocTaBneHns MyHULMNansHon
ycnyru

CoBepLueHne HoTapuanbHbIX 4ENCTBUI NO CBUOETENbCTBOBAHMUIO
BEPHOCTU KOMUN JOKYMEHTOB, BbIMUCOK U3 HUX.
OTka3BcoOBepLUEHNMHOTapUaNbHbIXAENCTBMINO
CBMAETENbCTBOBAHWNIO BEPHOCTM KOMNN JOKYMEHTOB, BbINMUCOK N3 HUX

MyHKT 14 npukasa 97

2.4. Cpok npegocTaBneHns
MYHULMNANbHOWM YCIyru, B TOM
yucrne ¢ y4eTom HeobxoaumMocTun
obpalleHus B opraHusaumu,
y4yacTBYyloLLME B NpeaoCcTaBleHnn
MYHULMNANbHOM YCIyrn, CPOK
NPUOCTaHOBMNEHNS
npeaocTaBreHns MyHMUMNansHOn
yCrnyru B crny4dae, ecrnm
BO3MOXHOCTb NPUOCTAHOBIEHWS
npenycMoTpeHa
3akoHogaTenbcTBOM Poccumnckon
depnepaummn, Cpok Bblgaun
(HanpaBneHns) AOKYMEHTOB,

CBunaeTenbCTBOBaHNE BEPHOCTM KOMUN JOKYMEHTOB U BbINMNCOK

M3 HUX OCYLLECTBNSIETCA B TeYeHMe OOHOro 4vaca, ¢ MOMEHTa
obpalueHus.

B cnyyae npuHaTtua peweHuss o6 oTkase B npedocTaBrieHun

yCrnyrn B Te4eHUn Nty pabounx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHaTMA peweHnss o6 OTNOXEHUN COBepLLEHUS

HOTapuanbHOro AeNCTBUS B TEYEHUN NATU paboumnx gHEN, C MOMEHTa
obpalueHus.

MpuocTaHoBNEHNe cpoka NPeAoCTaBNeHUss  MyHULMNanbHON
yCnyru He NpeaycMOTPEHO.
Bblgava AOKyMEHTa, SBNSAOLLErocs pe3ynbTaTtom

MYHULUMNANbHOW YCRyry, OCYLLECTBNSETCS B [eHb obpalleHust
3aaBuTens.

HanpaBsneHue ABNALLErocs

OOKYMEHTA, pes3ynbTaTom




ABMSIOLLUXCA pe3ynbTaTom
npeaocTaBneHnst MyHULMNanbHOM
ycnyrm

MyHMUMMANbHOM yCnyrM, C WUCMoNnb3oBaHMEM crnocoba cBA3M,
yKa3aHHOro B 3asiBNEeHWM (Mo NoyTe UMK Ha 3NEKTPOHHbIV adpec) He
NpeaycMOTPeHo

2.5. NcuyepnbiBaowmi nepeyeHb
AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUMU C
3akoHodaTenbHbIMU UINMU UHbIMUA
HOpPMaTMBHbIMUW NPaBOBbIMM
aKTamu Ans npegocTaBneHus
MYHULMNAnNbHOM YCNyru, a Takke
ycnyr, KOTopble ABMSKTCA
HeobxoanMbIMN U 0bsA3aTENbHbIMMU
Ans npegocTaBneHns
MYHULMNanbHbIX YCNYT,
noanexatunx npeacTtaBrneHunto
3agaBuTenem, cnocobbl nx
nosnyvyeHna 3asaBuTenem, B TOM
yucrne B 3NeKTPoHHOWN dhopme,
nopsiaoK UX NpeacTaBneHuns

1. I'IacnopT nnn apyrme JOKymMmeHTbl, yaoctoseparowne NMIMYHOCTb
3adBUTEnNA.

2. ﬂ,OKyMeHTbI, npenctasrieHHble OJ51A CBUWOAEeTeNIbCTBOBAHUA
BEPHOCTU KOMUI NN BbIMUCOK U3 HUX, 06BEM KOTOpPbIX NMpesBbIlLIaeT
OAWH NUCT, OOMMKHbI BbITb npowunTbl, NPOHYMEepPOBaHbl N CKpENnJieHbl
OTTUCKOM neyaTtn opraHnsauuun, ot KOTOpOIZ NcxogAaT AOKYMEHTbI.

,D,OKyMeHTbI npencraBnArTCA NMMYHO

npukas Ne97

2.6. VlcuepnbiBaowmi nepeyeHb
AOKYMEHTOB, HeO6X0aUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
NnpaBOBbIMW akTamu A
npeaocTaBfieHNs MyHULMNAaNnbHON
YCIyru, KOTOpble HaxoaaTca B
pacnopsiXeHUN rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOrO
camoynpaBneHns N NHbIX
opraHu3auun n KoTopble
3asBuUTenNb BNpase NpeacTaBuTb, a
Takke cnocobbl X NONy4YeHns
3asBuUTENSMU, B TOM Yucne B
3IIEKTPOHHOM (popme, NOPSALAOK UX

lMony4arTca B paMkax MexXseJOMCTBEHHOIO B3aMMOENCTBUSA:
CBegeHnss 06 ynnate rocygapCTBEHHOW  MOLUSMHBI W
HOTapmanbHOro Tapudga

Mpukas 11H




npeacTaBneHus:;
rocyapCTBEHHbIV OpraH, opraH
MECTHOro camoynpasneHust Nnbo
opraHu3auusi, B pacropsikeHnn
KOTOPbIX HAXOAATCA AAHHbIE
AOKYMEHThI

2.7. NcyepnbiBalowmim nepeyeHb
OCHOBaHWI N4 OTKasa B npueme
AOKYMEHTOB, HEOBX0AUMbIX A5
npegocTaBfieHNss MyHMUMNANbHON
ycnyru

OcHoBaHus onga oTKasa B npueme LOKYMEHTOB:
1) Mopava [OKYMEHTOB HeHagnexalum nuuom;
2) HecooTtseTcTBMe npeacTaBneHHbIX [OOKYMEHTOB MEPeYHIo
OOKYMEHTOB U TpebOBaHMsAM, yKa3aHHbIM B MyHKTE 2.5 HacTosLero
PernameHTa;
3) B 3agBneHun v npunaraembix K 3asBEeHUIO OOKYMEHTax
NMEKTCHA HEOTOBOPEHHbIE UCNPAaBIIEHUS, CEPbE3HbIE NMOBPEXOEHUS,
He N03BONSAKLIME OAHO3HAYHO UCTOSKOBATb X CoAepXXaHne

2.8. VcuyepnbiBaloLwmnm nepevyeHb
OCHOBaHW 4N NPUOCTaHOBIEHNS
Unu oTKasa B NpeaocTaBneHnm
MYHULMNANbHOW YCIyrn

OcHoBaHuA s NPMOCTaHOBMEHUSA NPeLOCTaBNEHNS YCYTUN HE
NpeayCMOTPEHbI.
OcHoBaHusa gnsa oTkasa:
1) CoBeplLueHne Takoro AENCTBUS NPOTUBOPEUNT 3aKOHY.
2) HencTBne NOANeXWT COBEPLUEHUIO [OIMKHOCTHBIM NMLIOM
opraHa MEeCTHOrO CaMoOyrnpaBfieHNss OPYroro MNOCENeHns unm
MYHULUMNANbHOTO panoHa (MPUMEHMUTENBHO K NMPUHATMIO MEP K OXpaHe
HacneacTBEHHOMO MMYLLLECTBA U B Crlydae HeOOXOAMMOCTM Mep No
yMNpaBneHno M) UM HOTapUyCoM.
3) C npocbbon O coBeplleHUM HOTapuanbHOro AOencTBus
obpaTuncsa rpaxgaHuH, NPU3HaHHbIA CyAOM HeLeecnocobHbIM nnu
OrpaHMYeHo [eecnocobHbIM, MO0 NpeacTaBUTENb, HE WUMEILLMN
HeOoOX0AMMbIX MOSTHOMOUUNA.
4) Coenka He COOTBETCTBYET TPebOBaHMAM 3aKOHa;
5) 3asBuTENnem npeacTaBneHbl AOKYMEHTbI HE B NOSTHOM 06beme,
nmMbo B NpeAcTaBnEHHbIX 3asBNeHuM U (Unv) AOKyMEHTax
COAEPXKNTCA HENONHAA 1 (UNKM) HeJOCTOBEPHAS UHOPMALMS
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2.9. lMNopsipok, pasmep u
OCHOBaHWA B3VMaHMs
rocygapCTBEHHON NOLUSIMHBI Un
WHOW NnaTbl, B3MMaeMou 3a
npefocTaBfieHne MyHULMNANsHON
ycnyru

MyHuuunansHas ycriyra 3a COBepLUeHWe HoTapuarbHbIX
AEeNCTBUN OKa3biBAeTCHA Ha NnnaTtHon (BO3Me3HOW) OCHOBeE.
"ocypapcTBeHHas nowunvHa ynnavvMsaeTcs B pasMmepe:
CBUAETENbCTBOBAHNE BEPHOCTU KOMWUIA JOKYMEHTOB U BbINMUCOK N3
Hux — 10 pybnew 3a cTpaHuLUy KoM JOKYMEHTOB UMY BbIMUCKA U3
HUX.
CcBMAETeNbCTBOBAHWE MOANMHHOCTW NOAMNUCH:
Ha 3asBreHuaX U OPYrnx OOKyMeHTax (3a WUCKIYeHuem
DaHKOBCKMX KapTO4eK M 3asiBfIEHUN O perncrpauun opuandeckmnx
nny) - 100 pybnen;
Ha GaHKOBCKMX KapToykax W Ha 3asdBfeHusX O perucrpauuu
IOPUONYECKOro nNuua (C KaXxxaoro nuua, Ha Kaxaom AokymeHTe) - 200
pyonen.
3a HoTapuarnbHble OeWCTBUS, COBepLlaeMble BHE MNOMELLeHUs
NCNONMHUTESBbHOIO komuteTa CenbCKOoro noceneHus,
rocygapCTBeHHas noLunnHa ynnadmsaeTcs B pasmepe, yBennmyeHHoOM
B nonTopa pasa.
JlbroTel MO ynnate rocygapCTBEHHOW MOLUSIMHbLI YCTaHOBIIEHbI
nyHkTamu n.2, 4, 11 ctatbn 333.38 HK P® vacTb 2.

B cny4ae BHeceHUs UBMEHEHU B Bbl4aHHbIV MO pe3yribTaTtam
npeaocTaBNeHNa MyHULMNANbHOW YCyrn JOKYMEHT, HanpaBfeHHbIX
Ha ucnpaefieHne oWKnBOoK, OOMYLIEHHbIX NO BUHE opraHa u (Mnu)

OOJDKHOCTHOTO Nvua, nnara ¢ 3asgBUTens He B3MMaeTca

n.94.1 cr.22.1 OcHoB

n.10 4.1 c1.22.1 OcHoB
nn.21 n.1 ¢t.333.24 HK
P® (yacTtb BTOpas)

CtaTba 8 ®egeparnbHoOro
3akoHa Ne210-93

2.10. MNepeyeHb ycnyr, KoTopble
ABNSATCA HEOO6XOANMbBIMU U
obs3aTenbHbiMK ANA
npenoCcTaBfEHNss MyHMUMNANbHON
ycnyru, B TOM YMCIne CBEOEHUS O
AOKYMEHTE (OOKYMEHTaXx),
BblJaBaeMoOM (BblaaBaeMbIX)
opraHmsaumsamMm, y4acTBYHOLLMMU B
npegocTaBfeHMM MyHULMUNATbHbBIX
ycnyr

MpepoctaBneHne HeobxoaMMbIX M 0bA3aTENbHbLIX YCMyr He
TpebyeTcs

2.11. lNopspok, pasmep u

lMpepoctaBneHne HeobxoauMbiIX U ob6A3aTenbHbIX  YCNyr He




OCHOBaHWSA B3MaHMWs nnatbl 3a
npegocTaBneHne ycnyr, kKoTopble
SABNATCA HEOOXO0AMMbIMUN U
obsizaTenbHbIMK AN
npenocTaBneHus
rocyaapCTBEHHOM YCryru, BKOYasa
MHdOpPMaLMIoO 0 MeToaMKe pacyeTa
pasmepa Takon nnatbl

TpebyeTca

2.12. MakcumarnbHbI CPOK
oXngaHus B ovepeau npu nogade
3anpoca o npegocTaBreHnmn
MYHULMMNANbHOW YCNYIn, YCNyru,
npegoCTaBfiEMON OpraHu3aLumen,
y4acTBYHOLLEN B NpeaocTaBreHnn
MYHULMNANbHOW yCnyru, n npu
nosilyyeHun peaynbrtarta
npefoCTaBfEHNs Takux ycnyr

lMogaya 3asBneHns Ha nonyyYeHne MyHULMNanbHOM ycnyru npu
HanMyum oyepean - He 6onee 15 MUHYT.
Mpn nonyvyeHnn pesynbTata NpeaocTaBfeHns MyHULMNANbHOM
yCrnyrm MakCUMarnbHbIA CPOK OXMOAHUS B ovepean He [LOSKeH
npeBblwaTtb 15 MUHYT

2.13. CpoK 1 nopsigok
perncTpaumm 3anpoca 3asBuTens
O NpefocTaBreHnm
MYHULMNANbHOM YCIyru U yCryru,
npegocTaBiieMon opraHmsaumnen,
y4yacTBYyIOLLEN B NpeJoCTaBeHnN
MYHULMNANbHOM YCIyru, B TOM
4yucrne B 3NeKTPOHHON dhopme

Pernctpaums ocyLecTBNseTCsi Nocrie YCTaHOBNEHUS JIMYHOCTM U
NPOBEPKM LOKYMEHTOB

2.14. TpeboBaHMA K MOMELLEHUAM,
B KOTOPbIX NpeaocTaBnsieTcs
MyHUUMNanbHas ycnyra, K aany
oXungaHusi, mectam ans
3anofHeHNs 3anpocoB O
npenocTaBfeHUMN MyHMLMNANbHON
ycnyrm, MHOopMauUMOHHbIM
cTeHgam ¢ obpasuamm nx

[MpepocTaBneHne MyHULMNANbHOW YCNyrn OCYLLeCTBRSeTCs B

30aHUAXMNOMELLEHNSX, 060pyaoBaHHbIX NPOTUBOMNOXaPHOM

CUCTEMOWN N CUCTEMOWN NOXaPOTYLLUEHNA, Heobxoanmon mebenbto Ans
odpopMIieHnst AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMN.

ObecneumBaetca GecnpenaTCTBEHHbIN OOCTYN WHBaNUOoOB K

MeCTy npeaocTaBneHnss MyHuumnanbHoOW ycnyrn (yAobHbIi BXOA-

BbIXOZ4 B NOMELLEHUS N NepeMeELLEHME B UX npeaenax).
BuayanbHaga, TekctoBas u MyNbTUMEeANNHaAA WHopmauums o
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3anosIHEHUS N NePEeYHEM
AOKYMEHTOB, HEOBXOAUMbIX A5
npeaocTaBfieHNs KaXXaou
MYHULMMNAnNbsHOW YCNnyru,
pasMeLLEHNIO U OCOOPMITEHNIO
BU3yarnbHOW, TEKCTOBOWN U
MYNbTUMEOUNHON MHAOPMAaLMK O
nopsiake npeaocTtaBneHns Takow
ycnyru, B TOM Yucrne K
obecnevyeHnto 4OCTYMHOCTU AN
WHBanNMAoB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUM C heaepanbHbIM
3aKoHOOaTeENbCTBOM U
3akoHoaaTenbcTBOM Pecnybnuku
TatapcTaH 0 counansLHoOM 3almnTe
MHBaNMaoB

nop4ake rnpenocraBrneHnd MyHI/ILI,VII'IaJ'IbHOIZ ycnyru pasmMmellaeTcd B
yﬂO6HbM Ans 3asiBUTENnen MecTtax, B TOM 4ducne ¢ y4yeToM
OorpaHn4yeHHbIX BO3MOXXHOCTEN UHBANNOOB

2.15. lNokasatenM [OCTYNHOCTU W
KayecTBa MyHULMNAnNbHOW yCnyru,

B TOM yucne KONMN4ecTBO
B3aMMOOENCTBUN  3asiBUTENs c
JOMKHOCTHbIMU nuuamm npwn
npegocTaBfieHUM MYHULMNANbHON
yCnyrn n Ux NpoaormKMTENbHOCTb,

BO3MOXHOCTb nony4yeHus
nHopmaumm o) xoge
npefoCTaBfEHNs MyHMUMNANbHON
ycnyru,B TOM yucne c
NCNONb30BaHMEM

MHOPMaLMOHHO-
KOMMYHUKALMOHHbLIX ~ TEXHOMOMMN,
BO3MOXXHOCTb nn6o
HEBO3MOXHOCTb nony4yeHns
MYHULMNAnbHOM ycnyru B
MHOTOQYHKLMOHASTbHOM LeHTpe

[MokasaTenamu 4OCTYNHOCTU NPeaoCTaBNeHNs MyHULMNAIbHON

yCrnyru siBRsHOTCS:
pPacnosioXXeHHOCTb  NOMELLEeHUs
00LLEeCTBEHHOrO TPaHCMNOpPTa;

Hanu4ve HeobXoAMMOro Konu4yecTBa CrneuuanucToB, a Takxe
NOMELLEHN, B KOTOPbIX OCYLLECTBISETCA NpueM OOKYMEHTOB OT
3aaBUTENEN;

HanuMyue ncyepnbiBatoLLen nMHpopmaumm o cnocobax, Nnopsiake m
CpOKax npeaocTaBneHns  MyHUUUNanbHOM ycnyrm Ha

MHOPMALMOHHbIX CTeHAax, MHOPMAaLMOHHbIX pecypcax B ceTu
«MHTepHeT», Ha EaovHom nopTtane  rocyaapcTBEHHbIX "
MyHULMNAnNbHbIX YCRYT;

OoKasaHue MoMOLUM WHBanuaam B npeoponeHun 6apbepos,
MeLLaoLWMX MNONy4YEHUI0 MU YCIYT HapaBHe C APYTMMU NMLaMW.

KauectBo npegocTaeneHus MyHULMNansHowM ycnyrm
XapaKkTepuayeTcs OTCYyTCTBMEM:

ouyepeen npv npueme v Bblaade OKYMEHTOB 3asBUTENSAM;

B 30He OOCTYMNMHOCTU
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npeaocTaBreHuns
roCyAapCTBEHHbIX
MyHMUMMNAnNbHLIX ycrnyr (B TOM

7

yucrie B NONMHOM obbeme), B
nobom TeppuTopuasnbHOM
noapasaeneHnu opraHa
NCNOJSTHUTESBbHO
pacnopsaanTensHOro opraHa
MECTHOro camoynpasneHus, Mo
BbIGOpY 3aaBuTens
(aKkcTeppuTOopManbHbIN - NPUHLKN),
nocpeacTsoM 3anpoca 0
npeaocTasreHnn HECKOJSbKMX
rocygapCTBEHHbIX " (nnn)
MYHULMNANbHbIX ycnyr B
MHOrO(YHKUMOHANbHbLIX  LieHTpax
npeaocTaBreHns
rocyfapcTBEHHbIX 7
MYHULMNANbHbIX ycnyr,

npegycMoTpeHHoro crtatben 15.1
denepanbHoro 3aKoHa
(komnnIeKCHbIM 3anpoc)

HapyLLEeHNA CPOKOB NpeaoCTaBNeHNs MyHULMNANbHOW YCNyru;
xanob Ha gencteua (6e3gencTeme) MyHUUMNarbHbIX CIyXallumx,
NpefoCTaBNALWMX MyHULMNANBHYO YCNYry;
Xanob Ha HeKoppeKkTHOe, HeBHWMAaTerbHOe OTHOLLEeHWe
MYHULUUNAMNbHbIX CRYXaLLMX, OKa3blBalOLLMX MyHULUNAMNbHYO YCAyry,
K 3asBUTENSAM.
Mpu nogaye 3anpoca o0 NpeaocTaBneHUM MyHULMNANbHON YCyrn
nnpunony4yeHmmpesynbtTatamyHULuunansHOMycnyru,
npegnonaraeTtcs OOHOKpPaTHOE B3aMMOAENCTBME AOMMKHOCTHOMO
nvua, NpeaocTaBnsoWero MyHUUUNANbHY yCryry, U 3asiBuTens.
MpooomKMTENBHOCTL B3aNMOAENCTBUSA OnpeaenseTcs pernaMmeHToMm.
NHdopmaums o xoge NnpeaocTaBneHns MyHULMNanbLHOW yCnyru
MoXeT ObITb NonyyeHa 3asBuTeNem Ha cante, Ha EanHom noptane
rocygapCTBEHHbIX 1 MyHUUMNanbHbIX ycnyr, 8 MOLL.
lNpepnoctaBneHne MYHULMNANbHON ycnyru yepes
MHOIO(YHKLNOHANbHbLIN LEHTP NpeaoCcTaBneHnsi rocy4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (ganee — MOLL), yoaneHHble paboyne mecta
M®L| He ocywiecTBnsieTCS.
MyHuuunansHas ycnyra no akctepputopuanbHOMy NPUHLKNY 1 B
cocTaBe KOMMIIEKCHOro 3anpoca He npefocTaBnsaeTcy

2.16. NHble TpeboBaHus, B TOM
yucne yuuTbiBaroLme
0CcobeHHOCTN NpeaocTaBneHuns
MYHULMNANbHOM YCIyru no
3KCTeppuUTopmanbHOMy NPUHLMMY
(B cnyyae, ecnv MyHuUunanbHas
ycryra npegocraBnsieTcs no
3KCTeppuTopmanbHOMy NPUHLMMY)
N 0cob6EeHHOCTN NpeaocTaBreHUs
MYHULMNANbHOW YCNyru B
3NEKTPOHHOM (hopme

KoHcynbTaumio o nopsgke nonyyYeHuss MyHMuunansHOm ycryrm B
3NEKTPOHHON hopMe MOXKHO NOSNyUnTb Yepes NHTepHET-NPUEMHYHO
nnu 4vepes lNopTtan rocyaapCTBEHHbIX M MyHUUMNAMNbHbLIX YCryr
Pecnybnukn TatapcTaH.
Mpu npegocTaBneHMM MyHUUUNANBHOW YCIyrn B 9NEKTPOHHOM
BMAE 3asBUTESNb Brpase:
a) Nony4YnTb MHGOPMALMIO O NOPAAKE N CPOKax NpeaocTaBneHns
MYHMUMNANbHON YCNyru, pasmMeLleHHyo Ha EguHom nopTane unv Ha
PernoHaneHoM nopTane;
6) nogaTtb 3asBneHne 0 NpeaoCcTaBneHnn MyHULUNANbHOW yCryrm
B (popmMe 3MeKTPOHHOro OOKYMEeHTa C WUCnonb3oBaHueM «JIM4Horo
kabnHeTta» PervoHanbHOro noprana nocpeacTBoM 3anoniHeHns
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3IIEeKTPOHHOM (POPMBbI 3asBIEHUS.

Mpwn HanpaBneHuu AOKYMEHTOB, HeobxoguMbIX  Ans
NPeaoCTaBNEHNa  MyHMUMMANbHOW  yCAyrM C  UCMNONb30BaHUEM
«JlInyHoro kabuHeTa» PervoHanbHOro nopTana, MWCcnosb3yeTcH
yCUneHHasa KBanuduunupoBaHHasa 3NeKTpOHHas MoAnuChb. 3asBuTenb
BMpaBe MCMNoNnb30BaTb MPOCTYK 3MNEKTPOHHYK MOAMUCb B Chny4vasx,
NpegyCMOTPEHHbIX MnocTaHoBneHneM [lpaButensctBa Poccurckon
depepaumm ot 25.06.2012 Ne 634;

B) NOMy4nuTb CBEAEHWSI O XOAE BLINOSIHEHUS 3asiBIEHUA O
NpeaoCTaBNEHNN MyHULMNANBLHOW YCAYrn, NOAAHHbLIX B 3NIEKTPOHHOM
tpopme;

r) OCYyLLEeCTBUTb OLEHKY KayecTBa npegocTaBneHus
MYHULUMNANbHOW ycnyrm nocpeacTsom PermoHansHOro noprana;

A) Nony4nTb pesynbTaT NpeaocTaBeHns MyHULMNAnsHOM ycnyrm
B (pOpMe INEKTPOHHOIO AOKYMEHTA;

e) nogatb xanoby Ha peweHne n pgencrteume (b6esgencreue)
Mcnonkoma, a Takke ero [AOSMDKHOCTHbIX Nuy, MyHULMNanbHbIX
cnyxawmx nocpeacTsoM oduuManbHOrO cahta MyHUUUNanbHOro
panoHa, PernmoHanbHoro noprtana, nopTtana deaepansHOn
rocygapCTBeHHON WHAOPMALMOHHOM CUCTEMbI, obBecnevmBatoLLEemn
npouecc pgocynebHoro (BHecyaebHoro) obxanoBaHUs peLlleHun wn
aencteumn (6e30encTemst), COBEPLUEHHLIX NMPY NpeaocTaBieHnn
rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr opraHamu,
NpeaoCTaBNAWNMN FTOCYAAPCTBEHHbIE U MyHULMNAmNbHbIE YCAyru,
NX AOSMKHOCTHLIMU NML@MN, roCyaapCTBEHHbIMU U MyHULUNANbHBIMU
Ccny>xaLumu.
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3. Cocras, nocrneaoBaTefnlbHOCTb U CPOKU BbIMOMHEHUS aAMUHUCTPATUBHbBIX NPOLEayp,
TpeboBaHWs K NOPAOKY MX BbINOMHEHMS!, B TOM YMCIE OCOBEHHOCTM BbINOSIHEHUS
agMUHUCTPATMBHBIX NpoLeayp B 3MEeKTPOHHOM hopme

3.1. OnucaHne nocrnegoBaTesibHOCTU AENCTBUI MPU NPpeocTaBeHnN
MYHULMNANbHOM YCIyru

3.1.1. lNpepocTaBneHne MyHuLMNanbHON yCcnyrn BKoYaeT B cebsa crneayowmne
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATNE N perncTpauuns 3asBneHus;

3) nogroToBka 1 Bblgaya pesynbtarta MyHUUUNasnbHON

ycnyru; 3.2. OkasaHue KOHCyrbTaluui 3asBUTENIO

3.2.1. 3agButens nNn4HO 1 (MnNun) no TenedoHy obpawiaeTtcs B Wcnonkom ans
Nosly4eHNs KOHCYNbTauUn 0 nopsigke NonyyYeHnsa MyHUUMnansHon ycnyri.

CekpeTapb Mcnonkoma, oTBevallWmin 3a COBEpLUEHWE HOTapuanbHbIX AENCTBUN
(panee — cekpeTapb), OCYLLECTBMSET KOHCYyNbTMpPOBaHWE 3asiBUTENS, B TOM 4ucre Mo
coctaBy, dopMe W” cogepXaHui OOKYMeHTauuum, HeobxoouMmon Ond  nofyyYeHus
MYHULMMANbHOM YyCryrn 1 npu HeobxogMMOCTM OKasbiBaeT MOMOLLb B 3anofiHeHMM GnaHka
3asiBreHns.

lMpouenypa, ycTaHaBnvBaemMasi HacCTOALWMM MYHKTOM, OCYLIECTBMSETCA B [AeHb
obpauleHus 3asBuTens.

Pesynbtat npouedypbl: KOHCynbTauuw, 3amMedaHus Mo cocTtaBy, dopme U
cofepXaHuo npeacTaBneHHOM AOKYMEHTauun.

3.3. lNpuHaTNE N pernctpauns 3adaBrieHUst

3.3.1. 3aaBuTEnb NMYHO, Yepe3 OOBEPEHHOE NULO NodaeT NUCbMEHHoe nnbo
3NEKTPOHHOW dopMe 3adBfneHMe O nNpefoCTaBlEHUM  MyHUUMMANbLHOMW  YyCnyrn
npegcraBnseT OOKYMEHTbl B COOTBETCTBMM C MYHKTOM 2.5 Hactoswero PernameHta B
Mcnornkom.

[Mpun nocTynneHnn 3asaBneHns B 3N1EKTPOHHOW bopMe LOSMKHOCTHOe nnuo Micnonkoma,
OTBETCTBEHHOE 3a NpUeM 3asaBreHUN:

a) obecne4vBaeT peructpauulo  3asBNEHUA B CUCTEME  JNIEeKTPOHHOro
AOKyMeHToobopoTa, npu  3TOM  3asBfEeHU0  npuceBauBarTca  ctatycbl  «[1puHATO
BegoMCTBOM» uUnn «B obpaboTkey, YTo oTpaxaeTtca B «JIM4HOM KabunHeTe» PermoHanbHoOro
noprana;

0) npoBepsieT cobnogeHne YCnoBUM AENCTBUTENBbHOCTU 3MIEKTPOHHOW MNOoAMNuUCH,
nocpencTsomM obpallenns Kk EanHomy noptany (B cnyyae, ecnu 3asButenemM npeacraBrieHbl
9NEeKTpOHHble obpasbl [OOKYMEHTOB, MOAMUCAHHbIE YCUMEHHOW KBanuguunpoBaHHON
3IEKTPOHHOM NOANUCHIO).

B cnyyae ecnun B pesynbTaTte MNPOBEPKM YCUIIEHHOM KBanuvuumMpoBaHHOW
9NEeKTPOHHOW MOAMUCU He BbISIBIIEHO HecobnogeHne YCnoBun ee LeWCTBUTENbHOCTY,
AOIMPKHOCTHOE NnLO Vicnonkoma HanpaBnsaeT 3asBMTENO yKa3aHHbIM B 3asiBIIEHUN CNOCO60M
He nosgHee pabo4yero OHSA, creayloLwero 3a gHEM MOCTYNneHus 3asBrneHns B cnonkom,
yBeJOMMEeHne O MOCTYMMNeHUn 3adaBfeHus, codepXallee BXOAAWMN perncTpaunoHHbIN
HOMep 3asiBfeHusi, faTty nosfiydyeHnsa 3asiBfieHusl, nepevyeHb HauvMeHOBaHuK dannos,
npeacTaBEeHHbIX K HEMY JOKYMEHTOB, AaTy NofyyYeHus pesynstata MyHUUUNanbHOW yCryriu.

S ™
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B cnyyae ecnu B pesynbTaTe MNpPOBEPKM YCUNEHHOW KBanuduuMpoBaHHOM
9NEeKTPOHHOW NOANUCK  BbISIBNEHO HecobntogeHne ycrnoBui ee  AeUCTBUTENbHOCTH,
cekpeTapb cnonkoma:

NPUHUMaeT peLlleHne ob oTkase B NpuemMe JOKYMEHTOB, NOCTYMUBLUMX B 3N1EKTPOHHOM
topme;

HanpaBnseT 3asBUTENO yBeLOMSIEHME O NPUHATOM peLleHun B INEeKTPOHHON hopMe C
ykaszaHueMm nyHktoB ctatben 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
3IEKTPOHHOM MOAMNUCKY», KOTOPble MOCAYXWIW OCHOBaHMEM AN ero npuHATuS. Takoe
yBeJOMIEeHMe noanucbiBaeTCA YCUIEHHOW KBannUUUPOBAHHOW 3NEKTPOHHOW MOAMNUCHIO
AOSDKHOCTHOrO  nuua  WMcnonkoma,  peructpupyetca B CUCTEME  3SIEKTPOHHOrO
AOKYMeHToOOOpOoTa UM HanpasnseTca cnocobamu, ykasaHHbIMM B MyHKTe 9 [lpasBun
NCronNb30BaHNA YCUITEHHOW KBannMuuMpoBaHHOW 3MEKTPOHHOM nognucu npu obpatleHun 3a
nosiy4eHneM rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr, YTBEPXOEHHbIX NOCTaHOBEHNEM
MpaButenbctBa Poccuimckon ®eagepaunm ot 25.08.2012 Ne 852.

3.3.2. CekpeTapb cnonkoma ocyuiecTensieT:

YCTaHOBIEHWNE JINYHOCTU 3as8BUTENS;

NPoBepKy NOTHOMOYNI 3aaBuTens (B criydae 4eNCTBUS MO JOBEPEHHOCTN);

NPOBEPKY Hann4nst AOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 2.5 HacTosAwero
PernameHTa;

nNpoBepKy COOTBETCTBUA NpeaCcTaBeHHbIX  LOKYMEHTOB YCTaHOBJIEHHbIM
TpeboBaHuAM (Hagnexawiee ogOpMIeHNEe KOMUM OOKYMEHTOB, OTCYTCTBUE B AOKYMEHTax
NOAYNCTOK, MPUMUCOK, 3a4EPKHYTBIX CNOB U UHbIX HE OFOBOPEHHbLIX UCMPABNEHUN).

B cny4ae oTtcyTcTBMs 3amevaHnin Cekpetapb cnonkoma oCcyLLEeCTBSET:

npueM 1 pernctpauunio 3asBfieHnst B cneunanbHOM XypHane;

BPYyYEHME 3asiBUTENIO KOMUK 3a8BNEHNS C OTMETKOW O AaTe npuemMa 4OKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpPE, AaTe N BPEMEHU UCMOSTHEHNS MyHULMNASTbHON YCIYTN.

B cnyyae Hannuma ocHoBaHWI ANsl OTKasa B NpMemMe AOKYMEHTOB, NPeayCMOTPEHHbIX
nyHKToMm 2.8 Hacrtoswero PernameHTa, cneuvanuct, Beaywui nNpueM [OOKYMEHTOB,
yBeOOMNSAET 3adABUTENS O HanMuuMuM nNpenaTtcTBUMWA ONd  perucrpauum  3asiBfieHust m
BO3BpalLlaeT €My [AOKYMEHTbl C MUCbMEHHbIM OOBbSCHEHMEM COLEPXKAHUSA BbISBIIEHHbIX
HeOCTaTKOB B NPeACTaBfEHHbIX JOKYMEHTaX.

PeaynbTat npoueayp: NPUHATOE U 3aperMcTpUpoBaHHOE 3asiBfIEHNE UMK
BO3BpALLEHHbIE 3aABUTENIO AOKYMEHTbI.

3.4. lNogroTtoBka 1 Bblgava pesyribTaTta MyHULMNATbHON YCIyru

3.4.1. CekpeTapb Mcnonkoma nocne perucrpauum 3asiBfeHnss OCyLLECTBISET:

NPOBEPKY CBEAEHUN, COOAEPXKALLUMXCSA B AOKYMEHTAX, NpunaraembiX K 3asiBfIEHMIO;

NPOBEPKY Hann4ns OCHOBaHUM ANSA OTKa3a B NpeaoCTaBlIEHUN YCryrn,
npeaycMOTPEeHHbIX NYHKTOM 2.9 HacToswwero PernameHTa.

B cnyyae Hanuumsa ocHoBaHuM Onsi OTKasa B npepgoctaBneHun ycnyrn CekpeTtapb
Mcnonkoma wu3Bewaetr 3asBuUTENa O MNpuUYMHAX OTKasa W OCYLWEeCTBMSEeT npouenypsbl,
npegnycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae Hanuuuss OCHOBaHWW ONS OTMOXEHUA COBEPLUEHUS HOTapuanbHOro
pencteusa CekpeTtapb Mcnonkoma ocyuiecTeBnseT npouenypbl, NpeayCMOTPEHHbIE MYHKTOM
3.5 HacToswero PernameHTa.
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B cnyyae oTcyTCcTBUA OCHOBaHWIM OS89 OTKa3a B NpegoCcTaBNeHnn MyHUUMNansHom
ycnyru cneuunanmuct:

npoBepsieT NPaBUITbHOCTb OMNMaThl 3a COBEPLUEHNE HOTapuarnbHbIX AENCTBUI; CrinyaeT

KOMWI0 OKYMEHTa NN BbIMUCKY U3 HEro C NOASIMHHUKOM JOKYMEHTa;

cBMaeTenbCTBYeT BEPHOCTb BbIMUCKKU, KOMUX JOKYMEHTA; CTaBUT NOAMNUCH, OTTUCK

nevyaTtn UCMONHUTESTbHOIO KOMUTETA MNOCENEHUs C
n3obpaxeHuem rocyagapcteeHHoro repba Poccunckon ®efepaunn; peructpmpyet

COBEepLUEHHOE HOoTapuanbHoe AeNCTBUE B peecTpe ANs peructpaumm
HOTapuanbHbIX 4ENCTBUI; BO3BpaLLaeT 3aBepeHHbIe

OOKYMEHTbI 3aaBUTESTHO.

Mpoueaypsl, ycTaHaBnuBaeMble nyHkTamu 3.3 -3.4 HacTosiwero PernameHTa,
OCYLLEeCTBNATCA B TedeHne 15 MUHYT C MOMEHTa perucTpaumm 3asiBfieHus.

PesynbTat npoueayp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUN JOKYMEHTOB UIK
BbIMNUCKKN, NepeaHHble 3as8BUTENIO.

3.4.2. Cekpetapb MWcnonkoma B crniydae npuHATUMS peweHnss ob oTkase B
npegoCcTaBfiEHMM YCIyrn BbIHOCUT NOCTAHOBMNEHWE 06 OTKase B COBEpPLUEHUN HOTapuanbHbIX
aencteui. MNoctaHoBNEHME HaNpaBNAeTCs 3asBUTENO MO MoyTe.

Mpn BbLIOOpe 3asBuTenst crnocoba nonyvyeHuss pesynbTata B 3ONEKTPOHHOM BuAae
HanpaBnseT 3adBUTEN0 pes3ynbTaT MyHUMUMNANbHOW Yycriyru B (popMe 3MeKTPOHHOro
AOKYMeHTa.

[Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBIISIOTCA HE No3aHee
NATU AHEN C MOMeHTa obpalleHnsa 3asaBuTens 3a npeaocTaBneHneM yCnyri.

PesynbTat npouenyp: noctaHoBneHne o6 oTkase B COBEPLUEHUN HOTapUarnbHbIX
OENCTBUWN, HanpaBreHHOE 3asaBUTENIO.

3.5. OTnoxeHne coBepLleHnsi HOTapmanbHOro AeNCTBUS

3.5.1. CekpeTapb Mcnonkoma MoXeT OTMOXUTb COBEPLLUEHMNE HOTapMasibHOro
0encTBus B criyyae:

HeobXxoaAMMOCTU UCTpeboBaHNA AONONMHUTENBHbLIX CBEAEHUA OT (PU3NYECKUX U
topUaMYECKUX NnL;

HanpaBreHnst JOKYMEHTOB Ha 9KCNePTU3Y;

Heob6X0AMMOCTU 3anpoCUTb 3aMHTEPECOBaHHbIX NnL, 06 OTCYTCTBUN Y HUX
BO3paXXeHM NPOTMUB COBEPLLUEHNA ATUX AENCTBUN.

CekpeTapb Vicnonkoma mnsselaeT 3aaBuTens 06 OTNOXeHMM COBEPLUEHWS
HOTapwuanbHOro AENCTBUA.

Mpoueaypsbl, ycTaHaBNUMBaEMble HACTOALLMM MYHKTOM, OCYLLECTBIIAOTCSA B AEHb
obpalleHuns 3aaBuTens.

PesynbTaTt npouenyp: n3BeLleHme 3assntend 06 OTNoXeHnn coBepLleHns
HOTapuanbHOro AENCTBUA.

3.5.2. CekpeTapb Vcnonkoma nocne npuHATUSA pelieHnsa o6 OTNOXeHUM COBEPLLEHNS
HOTapunanbHOro AeNCTBUA rOTOBUT 3anpoc, HEOBXOAUMbIN AN NONy4YeHUst JONONHUTENbHbIX
cBeJeHuN, 1 HanpasnseT B COOTBETCTBYIOLLNA OpraH Uinn 3aumHTepecoBaHHOMY NuLly.

[Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLECTBNAIOTCA He No3gHee
NATU AHEN C MOMeHTa obpalleHus 3asaBuTens.

PesynbTat npoueayp: 3anpoc, HanpasfeHHbIN B COOTBETCTBYIOLLUN OpraH unm
3avHTEepeCcoBaHHOMY MLy .
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3.5.3. CekpeTapb Mcrnonkoma nocrie nocTynneHuss OTBETOB Ha 3anpochbl M3sellaeT
3asBuUTENd W NpegocTtaBndeT ycnyry B nopsgke, yCTaHOBMEHHOM nyHkTamn 3.3. — 3.4
HacTtoswlero PernameHTa.

3.6. VicnpaBneHne TeXHN4Yecknx owmnbok.

3.6.1. B cny4yae obGHapyXeHUsi TeXHUYECKON OLMOKM B OOKYMEHTe, SBMsoLEeMCS
pe3ynbTaToM MyHULMNANbHOW YCIyru, 3asaButenb npeacrasnseT B icnonkom:

3aaBneHne o6 ncnpasneHnn TexHnyeckon owmbkum (npunoxeHne Ne1t);

AOKYMEHT, BblAaHHbIA 3asBUTENO Kak pe3ynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COOepXUTCA TexHnyeckas owmnbka;

AOKYMEHTbI, MMewLme pUANYECKYD CuUny, CBUOETENbCTBYWOLWME O Hanuyuu
TEXHUYECKOWN OLLNOKM.

3agBneHne o006 wucnpaBfieHMM TEXHUYECKOM OWMOKM B CBEAEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABNAKLWEMCA pe3ynbTaTtoM MyHUUMNanbHOW YCnyru, nogaeTtcsa 3adBuTenem
(ynoriTHOMOYEHHbIM NpeacTaBUTenem) fIMYHO, MO0 NOYTOBLIM OTMNPaBNEHMEM (B TOM Yucre
C UCMONb30BaHNEM 3MEKTPOHHOM NOYThI), NMMBO Yepes3 eauHbI NopTan rocyaapCTBEHHbIX U
MYHAUMNANbHbIX ~ YyCNyr WM MHOFOMYHKUMOHAmNbHbLIN ~ LEHTP  NpeaocTaBneHus
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCAYT.

3.6.2. Cekpetapb Mcnonkoma ocyuwecTBnsetr npuvem 3asBneHus ob wmcnpasneHun
TEXHUYECKOWN OLLUNOKK, PErUCTPUPYET 3asdBMEHNE C MPUNOXKEHHBIMU JOKYMEHTaMM.

[Mpouenypa, ycTaHaBnNMBaeMasi HaCTOSALMM MYHKTOM, OCYLLECTBNAETCA B TeyeHue
OLHOro HA C MOMEHTa perncTpaunn 3asBreHus.

PesynbTaTt npoueypbl: NPUHATOE U 3aperncTpupoBaHHoE 3asBreHue.

3.6.3. CekpeTapb Wcnonkoma paccmatpvBaeT [LOKYMEHTbl U B LENsX BHECEeHUs
ncnpasneHnn B JOKYMEHT, ABMSAOWMNCA pe3ynbTaTtoM yCryrn, OCyLlecTBrseT npoueaypsl,
npegycMoTpeHHble nNyHKTOM 3.4 Hactoswero PernameHTta, M BblgaeT UWCNpPaBrieHHbIN
OOKYMEHT 3aaBuTernto (YNOSTHOMOYEHHOMY MPeaCTaBUTENIO) JIMYHO MNOA POCNUCH C U3BATUEM
y 3aaBuTens (YNosIHOMOYEHHOro NpeacTaBuTens) opurMHana AoKyMeHTa, B KOTOPOM
COAEPXNTCA TEXHUYECKas oumnbka

Mpouenypa, ycTaHaBnNMBaemas HACTOSLIMM MYHKTOM, OCYLLECTBISETCA B TeYeHue
Tpex AHen nocne OoBHapyXXeHUst TEeXHUYECKOM OWKUBKM wnu nonyyvyeHuss oT nboro
3anHTepecoBaHHOIO nuua 3asBNeHns 0 JONYyLLEHHOW oLmnbKe.

PesynbTaTt npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENI0 JOKYMEHT.

4. MNopsgok n opMbl KOHTPONS 3a NpegocTaBfieHMEM MyHULMNATbHOW YCNyrn

4.1. KOHTpOnb 3a NOSIHOTOM N KayYeCcTBOM MpefoCTaBfeHns MyHULUUNAanbHOW ycnyru
BKMOYaeT B cebs BbISIBNIEHNE U YCTPaAHEHWe HapyLleHW npaB 3asiBUTenen, npoBeaeHue
npoBepok cobnogeHna npouenyp NpeaocTaBNeHns MyHUUUNANbHOW YCryri, MNOLroTOBKY
peweHnn Ha pgenctBua  (6e3genctByMe)  OO/MKHOCTHBLIX 1AL, OpraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTpons 3a cobniogeHMEM UCMNOMNHEHUS aAMUHUCTPATUBHBIX Npoueayp
ABNAIOTCA:

1) npoBepkKa 1 cornacoBaHue NPOEKTOB JOKYMEHTOB NO NpeaoCTaBIIEHUIO
MYHULMNANbHOM yCrnyrn. Pe3ynbTatoM NpoBEpPKU SBRSETCS BU3MPOBAHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NOPSAAKE NPOBEPKM BEAEHMSA LENONPOn3BOACTBa;
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3) npoBeAeHme B yCTaHOBNEHHOM MOPSAKE KOHTPONbHbIX MPOBEPOK COBNoaeHNS
npoueayp npeaoctaBneHns MyHULUNanbHOW YCITyri.

KoHTponbHble NpoOBEPKM MOryT ObiTb MMAHOBbIMKU (OCYLLECTBNATHCA Ha OCHOBaHWUU
noslyrogoBbIX WM rOAOBbIX MfIaHOB paboTbl oOpraHa MEeCTHOro caMoynpaBrieHusl) U
BHensnaHoBbIMU. [lpn npoBedeHUM nNPOBEPOK MOryT paccMmaTpuMBaTbCs BCE BOMPOCHI,
CBsi3aHHble C NpeaocTaBfeHneM MyHUUMNANbHOW YCIyrn (KOMMEeKCHble NPOBEPKK), Unn no
KOHKpeTHOMY obpalleHuto 3aaBuTens.

B uenax Tekywero KOHTPONSA MUCNONb3YKTCA CBEAEHUS, UMEKOLLNECS B NIEKTPOHHON
0ase pfaHHbIX, cnyxebHass KoOppecrnoHAEeHUUs, YCTHas W MUCbMEeHHast WHdopMauns
cneunanucToB, OCYLLECTBASAIOLWMNX BbINOMIHEHME agMWHUCTPATMBHBLIX MNpoueayp, >XypHanbl
yyeTa COOTBETCTBYIOLUX AOKYMEHTOB U ApYyrne CBeAEHUS.

[ns ocylwecTBneHNss KOHTPONS 3a COBepLIeHMeM OeWCTBUA Npu NpefocTaBrieHnn
MYHULMMIANbHOW YCNyrn N NPUHATUN PeLleHnn pyKoBoAUTENIO MicnonkoMa npeactaBnsoTcs
crnpaBKu O pe3yrbTaTax NpeocTaBneHns MyHUUMNanbHOW yCnyru.

O cnydasix n npuynHax HapyLeHusi CPOKOB, MOCrefoBaTenbHOCTU U coaepXaHus
aAMUHUCTPATUBHBIX Npoueayp cneunannctbl HeMeasIeHHO MHMOPMUPYIOT PYKOBOAUTENS
opraHa, nNpefoCTaBfAKLWEro MyHUUMNANbHYO YCNyry, a Takke npeanpuHUMaloT CPOYHble
Mepbl MO YCTPAHEHUIO HapPYLLUEHWI

4.2. Tekywmin KOHTpPoONb 3a cobnwgeHneMm nocrnefoBaTenbHOCTU  OEWCTBUN,
onpegereHHbIX agMUHUCTPaTUBHLIMU MpouedypamMu No nNpefocTaBfeHnio MyHULMNanbHOM
ycrnyru, ocyulecTBngetca pykosoautenem Kcnonkoma no WHGPacTpyKTypHOMY pasBuTUIO,
OTBETCTBEHHbIM 3a OpraHmsaumo paboTbl NO NPeAoCTaBNEHUD MYyHULMNANbLHOW yCnyru, a
TaKxke crneuvanucTtamm otgena MHPpPacTpyKTypHOro pasBuTuUs.

4.3. [lepeyeHb [OOMKHOCTHbIX NUL, OCYLLUECTBAAKOLWMX TEKYLUMN  KOHTPONb,
yCTaHaBNMBAETCA [MOMOXEHNUAMU O CTPYKTYPHbIX MoApasfeneHnssx opraHa MeCTHOro
camoynpasfeHnsa N AOMKHOCTHLIMU perfiaMeHTamMu.

Mo pesynbTaTaM MpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISBIEHUA HapyLlleHur npas
3aaBUTENEN BUHOBHbIE nNuUA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoagaTenbcTBOM Poccunckon ®epepaunn.

4.4. PykoBoauTernb OpraHa MeCcTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 0bpaLLeHnI 3asBUTENEN.

PykoBoantenb opraHa MeCTHOrO caMoynpaBfeHusi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE U (MNWN) HeHagnexawiee BbINOSTHEHWE aaMUHUCTPATUBHBIX AENCTBUN,
yKasaHHbIX B pasgene 3 Hactosero PernameHTa.

[OMKHOCTHBIE NMLA M MHblE MyHMLUMNANbHbIE CRYyXaluue 3a peleHnst U 4enNCTBUSA
(6espencTaue), npuHMMaemble  (OCyLWECTBNSIEMblE) B  XO4e  NPeaoCTaBEHMS
MYHULMNANbHOM YCIyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NOpsaKe.

4.5. KoHTponb 3a npegocTaBfieHneM MyHULMNANbHOW YCIyrn CO CTOPOHbI rpaxaaH, nx
00beguHEHUN U OpraHM3aunini, OCyLLECTBMASETCA NOCPELCTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MeCTHOro camMoynpaBfieHUss Mpu NpeaocTaBfieHUN  MYyHULMNANbHOW  ycnyru,
nosly4eHns NONHOMW, akTyanbHOW U AOCTOBEPHOM MH(OpMaUMn O nopsake rnpeaoctaBreHns
MYHULMNANbHOM YCAYrn N BO3MOXHOCTU JocyaebHoro paccmoTpeHns obpatueHni (xkanob) B
npouecce rnpegocTaBneHns MyHULUNanbHOW YCIyri.
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5. locynebHbin (BHeCcyaeOHbIN) NOpsAoK 06xanoBaHUsA peleHnn n gencteun (6esgencTems)
opraHa, NpeaoCTaBNALLEro MyHUUMNANbHYO YCyry, a Takke UX OMKHOCTHbIX N,
MYHMUMNANbHbIX CAyXaLwmx, paboTHUKOB

5.1. Tllony4atenu MyHuUUMNanNbHOM YCRAyrM WMEKT MpaBO Ha obXanoBaHue B
pocynebHom nopsigke oencteumn (6es3pencTensl) COTPYAHUKOB Mcronkoma, yy4acTBYIOLLMX B
npegocTaBneHnn MyHuumnanoHon ycnyru, B Vcnonkom wunu B CoBET MyHMUMNANbHOro
obpasoBaHus.

XKanoba nogaetcs B NUCbMEHHON hopMe Ha BymMakHOM HocuTene, B 3NeKTPOHHOWM
dhopMe B opraH, NpeAoCTaBnsoWmNA MyHULMNANbHYIO YCIYyry, MHOTO(YHKLMOHANbHbLIA LEHTP
nmbo B COOTBETCTBYHOLLUUA OpraH MeCTHOro camMoynpaBsfieHUs, SBASIOWNNCS ydypeauTenem
MHOrOOyHKUMOHAaNbHOro LUeHTpa (ganee - yuypeantenb MHOFO(YHKLMOHANBHOro LeHTpa), a
Takke B opraHmsauuun, npegycMoTpeHHble YacTbio 1 1 ctatbn 16 degepanbHOro 3akoHa oT
27 mona 2010 roga N 210-®3 "O6 opraHusaumm npeaocTaBfieHUs TOCYAAPCTBEHHbLIX Y
MyHUUMNaneHbIX ycnyr'. XXanobbl Ha peweHus n aencteus (6es3gencreme) pykoBoauTens
opraHa, NpegocTaBnsAOWEro MyHUUMNANbHYO ycnyry, nogarTCcs B BbILLECTOALNA OpraH
(Mpn ero Hanuyuun) NGO B crnyyae ero OTCYTCTBMS paccMaTpuBalOTCH HenocpeacTBEHHO
PYKOBOAUTESEM OpraHa, NpeoCTaBAoLWero MyHuLmnansHyro ycnyry. XKanobbl Ha pelleHus
n pgencteua (besgencteme) paboTHMKA MHOMOQYHKUMOHANbLHOMO UeHTpa nogakTcs
PYKOBOAUTESO 3TOr0 MHOrO(PYHKUMOHANbLHOro LeHTpa. XKanobbl Ha pelueHnsa n 4encTeng
(6espencTBme) MHOrOOYHKLMOHANbHOro LueHTpa nogarTcs yuypeauTento
MHOFO(YHKUMOHANbHOro  UEeHTpa WM OOSHKHOCTHOMY  nvdgy,  YNOSTHOMOYEHHOMY
HOpMaTMBHbBIM NPaBOBbLIM akToM Pecnybnuku TatapctaH. XKanobbl Ha peLlleHns n aencTeuns
(6esgenctBne) paboTHUKOB OpraHusauui, nNpeaycMOTpPeHHbIX YacTbo 1 1 cratem 16
depepanbHoro 3akoHa oT 27 uons 2010 roga N 210-93 "O6 opraHusaumm npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr", NoAalTCA PpyKOBOAUTENAM 3TUX OpraHmu3auni.

5.2. )Kanoba Ha peleHns n genctena (6esgencTemne) opraHa, NpeaocTaBnsioLLEro
MYHULMNAnNbHY YCyry, OOMKHOCTHOrO nvua opraHa, NpegocTaBnsaloLwWwero MyHULUNanbHyo
ycnyry, MYHUUMMNANbHOrO  CRy)Xallero, pykoBoAUTENd oOpraHa, npeaocTaBnsoLero
MYHULMNAnNbHY ycnyry, MoXeT ObITb HanpaBneHa no no4vte, Yeped MHOroYHKLMOHANbHbIV
LEeHTP, C WUCNOSb30BaHNEM WHAOPMALNOHHO-TENTIEKOMMYHUKAUMOHHON ceTn "WHTepHeT",
odmumManbHOro canTa opraHa, MNpPeaoCTaBASALWEro MyHUMUMNANbHYK ycnyry, eauvHoro
nopTana roCydapCTBEHHbIX W MyHUUMNANbHbIX YCnyr nmbo pernoHanbHOro mnoprtana
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT, a Takke MOXeT ObiTb NPUHATA NPU JIMYHOM
npueme  3asButens. Kanoba Ha  pelleHus n pgencteua  (Gesgencrteue)
MHOrOOYHKLMOHANbHOro LeHTpa, paboTHMKaA MHOrOYHKUMOHANBHOIO LEeHTpa MOXeT ObITb
HanpaereHa no noyTe, ¢ UCMofb30BaHMEM MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON CEeTn
"MHTepHeT", ouumanbHOro camta MHOro(yHKUMOHANbHOro LeHTpa, €4uHOro noptana
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYyr NGO pernoHanbHOro nopTana rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX YCNyr, a Takke MOXeT ObiTb NMPUHATA NPU JIMYHOM MpUEME 3asBUTENS.
Xanoba Ha pelweHua n gencteus (6e3gencrTeme) opraHnsaumi, NpeayCcMOTPEHHbIX YaCTbio
1_1 ctatbn 16 depepanbHoro 3akoHa ot 27 mona 2010 roga N 210-03 "O6 opraHusauum
npenoCTaBfEHNUsT TOCYAAPCTBEHHbIX WU MyHMUMNANbHbIX ycnyr', a Takke ux pabOTHMKOB
MOXeT OblTb HanpaBfeHa NO nNoYte, C  WCMNOMb30BaHMEM  MH(OPMALMOHHO-
TenekoMMyHUKaLMOHHON ceTu "UHTepHeT", oduLmanbHbIX CauToB 3TUX OpraHu3aLmm,
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€[MHOro nopTana rocyAapCTBEHHbIX U MyHMUMNAMNbHbIX YCNyr NGO perMoHanbHOro noprana
rocyAapCTBEHHbIX U MYHUUMNAMbHbLIX YCNYr, a Takke MOXET OblTb NPUHATA NpU NNYHOM
npueme 3aaBUTENS.

5.3. B cnyyae, ecnu egepanbHbiM 3aKOHOM YCTaHOBIIEH MOPSAOK (npoueaypa)
nogayun u paccMoTpeHus xanob Ha pelweHuns n gencteus (6esnencreme) opraHos,
npeaocTaBnALLNX MyHMUMNAnNbHbIE yCnyru, AOJMKHOCTHbIX nmy OpraHos,
NpefocTaBnAWNX MyHUUMNANbHbIE YCryrM, nMbo MyHMUMNanbHbIX ChAyXawmx, Ans
OTHOLLEHWI, CBA3aHHbLIX C MOAA4Yen M PaAacCMOTPEHMEM YyKasaHHbIX Xanob, HOpMbl CTaTbyu
11_1 ®epepanbHoro 3akoHa oT 27 wona 2010 roga N 210-o3 "O6 opraHusauuu
NpeaocTaBfeHns rocy4apCTBEHHbIX WU MyHUUMNANbHbIX YCryr" U HacToAWEero nyHKTa He
NPUMEHSOTCS.

5.4. XXanoba gomkHa cogepxaTtb:

1) HauMMeHOBaHMEe opraHa, nNpPeaoCTaBNAOWEro  MyHMUMNANbHYK  yChyry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBndalowWero  MyHuMUMnanbHyr — ycnyry, nubo
MYHULMNANbHOIO Cryawlero, MHOropyHKUMOHANbHOro LEeHTpa, ero pykoBoguTens u (1Mnm)
paboTHWKa, opraHmM3aunin, NpegycMoTpeHHbIX YacTbio 1_1 ctatbn 16 PegepanbHOro 3akoHa
ot 27 monsa 2010 roga N 210-9®3 "O6 opraHusaumm npeaocTaBrieHnsl rocygapCTBEHHbIX U
MyHULMNAnNbHbIX ycnyr", ux pykoBoguTtenen un (Mnu) paboTHMKOB, pelueHus U OencTBus
(6esgencTBme) KOTOPbIX OBXanyrTCS;

2) hamunuio, nms, oT4yecTBo (nNocnegHee - MpuM HanMyuuu), CBeAEHUA O MecCTe
XUTenbCTBa 3asaBUTENs - U3NYeckoro nuua nubo HaummeHoBaHWe, CBeAEeHUs O MecTe
HaxXoOXOEeHWA 3asdABUTENs - OPUONYECKOro nuvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPYU HanMMyuM) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHust 06 obxanyembixX pelueHuax u gencteusix (6esgencrteun) opraHa,
npegocTaBnaroLero MyHULMNANbHYO ycnyry, OOJPKHOCTHOIo niua opraHa,
NpefocTaBnAoWEro  MyHUUMNAnNbHy  ycnyry, nmbo  MyHMUMnanbHOro  cryallero,
MHOrOYHKUNOHANbLHOrO LieHTpa, paboTHUKa MHOrOMYHKLMOHANbHOro LeHTpa, opraHusawmin,
npenycMOTpeHHbIX YacTblo 1_1 ctatbn 16 PepgepanbHoro 3akoHa ot 27 uona 2010 roga N
210-93 "O6 opraHusaumm npeaocTaBfeHnst roCygapCTBEHHbBIX U MyHMUMNANbHbBIX yCnyr", nx
pabOTHUKOB;

4) poBOAObl, HA OCHOBaHMM KOTOPbIX 3asiBUTENlb HEe COrflaceH C peLlleHneM W
aencrtenem (6esgenctBueM) opraHa, nNpegocTaBnSAOLWEro  MyHUMUMNANbHYH  yCnyry,
OOIMKHOCTHOIMO  NvMua opraHa, NpeaocTaBnsloWero  MyHuUMnanbHy  ycnyry, nubo
rocyaAapCTBEHHOrO UMM  MYHULMNANBHOIO CryXawero, MHOrogYHKLMOHANbLHOIO LEeHTpa,
paboTHMKA MHOrO(yHKLMOHANbHOro LEeHTpa, opraHmM3aunin, NnpeayCMOTPEHHbIX YacTbio 1 1
ctratbn 16 depgepanbHoro 3akoHa ot 27 wuona 2010 roga N 210-®3 "O6 opraHunsauuu
npefocTaBieHNs rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr", ux paboTHMKOB. 3asButenem
MOryT OblTb npeacTaBneHbl AOKYMEHTbl (MpWM  Hanmuuun), nogTBepXgarowune [oBoAbl
3aaBuTens, nmbo nx Konuu.

5.5. Xanoba, noctynuBwas B opraH, NpefoCTaBAsOWMIA MyHULUNANbHYO YCAyry,
MHOTFOOYHKUNOHANbHbIA ~ LEHTP, yd4peauTento  MHOrO(YHKUMOHANbHOro  UeHTpa, B
opraHusaumun, npegycMoTpeHHble YacTbto 1_1 ctaten 16 PegepanbHOro 3akoHa ot 27 uons
2010 roma N 210-©#3 "O6 opraHMsaumm nNpenocTaBNeHNs rocyaapCTBEHHbIX W
MYHULUMNANbHbIX ycryr", nmMbo BbILECTOAWMIA opraH (Npy ero Hanuyum), NoANexuT
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pacCMOTPEHMIO B TeYEHMNE NATHaUAaTK paboymx OHEN CO OHS ee pernctpaumu, a B criyvyae
obxanoBaHus OTKasa opraHna, npegocTaBnsALLEro MYHULUUNANbHYO ycnyry,
MHOTrO(OYHKUMOHANbHOro LieHTpa, opraHu3auuin, npegyCMOTPeHHbIX YacTbio 1_1 ctatbn 16
depepanbHoro 3akoHa ot 27 nons 2010 roga N 210-903 "O6 opraHusauum npeaoctaBieHus
rocygapCTBEHHbIX U MyHUUMNAMbHLIX yCryr', B NpMemMe OOKYMEHTOB Yy 3aaButend nvbo B
ncrnpaeBneHnn OonyLweHHbIX onevyaTtok U ownbok unm B criydae obXanoBaHUs HapylleHUs
YCTaHOBJIEHHOIO CpoKa TakuUX MUCMNpaBfieHUM - B TedeHne NSATU paboymx OHEeW Co OHA ee
permcTpauuu.

5.6. o pesynbTaTtam paccMOTPeHUs xanobbl NPUHMMAETCS OAHO U3 CreaylLmx
peLeHni:

1) xanoba yooBneTBoOpsieTCs, B TOM 4yucrie B (popMe OTMEHbI MPUHATOrO peLLeHus,
ncrnpaeneHus SOnyLeHHbIX onevYaTok 1 ownbokK B BblgaHHbIX B pe3ynbTaTte npeaoctasneHns
rocygapCTBEHHONM UMM MyHMUMNANbLHOW  yCnyrM [OOKyMeHTax, BO3BpaTa 3asiBUTESH
AEHEeXHbIX CPeAcTB, B3MMaHWE KOTOPbIX He MpeayCMOTPEHO HOPMAaTUBHLIMW MPAaBOBLIMU
aktamn Poccuickon ®depepauun, HOPMATMBHLIMA  MPaBOBbIMM  akTamMu CyOBLEKTOB
Poccunckon ®egepaunm, MyHULMNANbHbIMU NPaBOBLIMU akTamu;

2) B yOOBMETBOPEHUN Xanobbl 0TKasbiBaeTCA.

5.7. He no3gHee gHs, crieaytoLwlero 3a gHEM NPUHATUSA peLleHusl, YKa3aHHOro B MyHKTe
5.6 HacToswero NonoxeHus, 3adaBUTeN0 B NMCbMEHHON dOpME U MO XeNnaHuo 3asBuTens B
3NEKTPOHHOW (popMe HanpaBnseTCAa MOTUBUPOBAHHbLIN OTBET O pes3yrbTartax PacCMOTPEHUS
Xanobbl.

5.8. B cnyyae npusHaHua xanobbl noanexawen yOoBMETBOPEHUIO B OTBETE
3adBUTEN0, YKasaHHOM B NyHKTe 5.7 Hacrtodwero [lonoxeHws, faetcsa uHgopmauus o
AENCTBUSX, OCYLIECTBNAEMbIX OpraHoM, MpPeaoCTaBNAWMM  MYHULMNANbHYO  YCRyry,
MHOrOOYHKUMOHaNbHbIM LIEHTPOM nnBO opraHusaumen, npeaycMoTpeHHoM 4Yactbio 1 1
ctatbn 16 dPepnepanvHoro 3akoHa ot 27 wona 2010 roga N 210-®3 "O6 opraHunsauuu
npefoCTaBiEHUs FOCYAAPCTBEHHbLIX N MyHULMNANbHbLIX YCnyr", B Lenax He3ameanuTenbHoro
YCTPaHEHNS BbISIBIEHHbBIX HapyLIEHUA MNPU OKa3aHMM MYHUUMNANbHOW YCRyrK, a Takke
NPUHOCATCA W3BUHEHUS 3a OOCTaBleHHble HeyaobCTBa M yKasbiBaeTCca WMHdopMaumsa o
AanbHenWwnx OeNCcTBusX, KOTopble HEOBXO0AMMO COBEPLUNTL 3aSBUTESO B LENSX NOMyYeHUs
MYHULMNAnbHOW YCNyru.

5.9. B cnyyae npusHaHusa >xanobbl He noanexawen yOoBMEeTBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B NMyHKTe 5.7 HacTosLero NonoxeHus, gatoTcs apryMeHTUpPOBaHHbIE
Pa3bsACHEHUSA O MpUYMHAX TMPUHATOrO pPeLleHns, a Takke WHopMaumsa o nopsaake
06kanoBaHWsi MPUHATOrO PELLEHMS.

5.10. B cny4ae ycTaHOBMEHUSA B XO4€ UNM NO pe3ynbTaTaM pacCMOTPeHUus xarnobbl
NPU3HaAKoB CcOCTaBa aAMMUHUCTPATMBHOIMO  MPaBOHAPYLIEHUA  WNU  MNPECTYNNeHus
AOJDKHOCTHOE nNULO, paboTHUK, HaAeNeHHble MOMHOMOYMAMM MO PaACCMOTPEHUIO Xanob
He3aMennMTEeNbHO HanpaBnsAlT UMMEKLMECS MaTepuanbl B OpraHbl  NPOKypaTypbl.
MYHULMNAnbHyK ycnyry, nogaeTcsi B NUCbMEHHON dopMe Ha BGymakHOM HocuTene unm B
3IIEeKTPOHHOM (hopme.
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MpunoxeHne Ne1

PykosoguTtento

McnonHutensHoro komureTa
MYHULMMANbHOro
panoHa Pecnybnuku TaTtapcTtaH
Or:

3asaBneHune
06 nucnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwaw 06 owunbke, OONYWEHHONW NPU OKa3aHUM MYHUUUNANbHOM  ycnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBedeHU4A.

MpoLuy ucnpaBuTb AONYLLIEHHY TEXHUYECKYHO OLLUMOKY 1 BHECTU COOTBETCTBYIOLINE
N3MEHEHNS B JOKYMEHT, SABNSALNACS pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cneayowme JOKYMEHTbI:

1.

2.

3.

B cny4yae npuHATUSA pelieHns 06 OTKNOHEHWM 3asBneHns 06 ncnpasneHnm
TEXHMYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHune:

nocpeacTBOM OTNPaBreHUst 3NeKTPOHHOIO AoKyMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHOM KOMUMKN Ha ByMa)KHOM HocUTeNe NOYTOBLIM OTNPaBIEHMEM MO
agpecy:

MoaTeBepxaal cBOe cornacue, a Takke corracme npeacraBnseMoro MHOK nuua Ha
006paboTKy nepcoHanbHbiX AaHHbIX (cbop, cucTemaTudauuio, HaKoNMeHWe, XpaHeHwue,
yTOouHeHne (obHoBNEHME, U3MEHEHME), MUCMNONb30BaHWE, pacnpocTpaHeHne (B TOM 4ucne
nepegavy), obeanmunBaHme, 6roKMpoBaHME, YHUUTOXEHNE NEepPCOoHarnbHbIX AaHHbIX, a TaKkKe
WHbIX [OEeNCTBUW, Heobxoaummblx [Ansi ob6paboTkM nepcoHarnbHbIX [aHHbIX B pamMkKax
npefocTaBfieHns MyHULMNANbLHOM yCryru), B TOM 4ucrne B aBTOMaTU3NPOBaHHOM peXuME,
BKMOYAsA MPUHATUE PELLUEHUN Ha MX OCHOBE OpPraHoM NpefoCTaBfAILWUM MYHULMNANbHYHO
ycnyry, B LLenax npegoctaBreHns MyHUUMNanbHON yCnyru.

HacToswmm noaTesepxaato: CBEAEHUS!, BKITHOYEHHbIE B 3asIBIIEHME, OTHOCSLLMECS K MOEW
NMIMYHOCTM U NPEACTaBNSEMOMY MHOK NUUY, @ TaKkKe BHECEHHble MHOK HWXE, OOCTOBEPHbI.
[OKYMeHTbI (KOMuMM OOKYMEHTOB), MPUSIOXEHHbIE K 3asdBMEHUIO, COOTBETCTBYHOT TpeboBaHUAM,
YyCT@HOBIMNEHHbIM 3akoHoaaTenscTBoM Poccuiickon ®degepauumn, Ha MOMEHT nNpeacTaBreHus
3asBNEeHUSA 3T JOKYMEHTbI AENCTBUTENbBHbBI U coaepXaT AOCTOBEPHbIE CBEAEHMS.

[lato cBOe cornacue Ha y4acTtue B onpoce Mo OueHKe KavyecTBa npeoCcTaBfeHHON
MHE MyHULUUNAarbHOW YCIyrn no TenedoHy:

(nara) (noanuce) (1.0,
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MpunoxeHne
(cnpaBo4HoE)

PekBM3nTbl JOMKHOCTHbIX fUL,. OTBETCTBEHHbIX 3a npegocrtasrieHne MyHMLl,MHaﬂbHOVI
yCcnyrn n oCyecTBIIAWNX KOHTPOJ1b €€ UCNOJTHEHUA

McnonHutenbHbI KOMUTET TypaeBCKOro CenbCKkoro nocesnieHns
MeHOeneeBCcKoro MyHULMNansHOro pamoxHa

[omKHOCTb TenedoH OnEKTPOHHbLIN agpec
PykoBoanTens ncnonkoma 8(85549)27331 Tur.Men@tatar.ru
CekpeTapb 8(85549)27331 Tur.Men@tatar.ru

PekBM3nTbl AOMKHOCTHBIX NiLL,
KOHTPONMUPYIOLLUX NpeaoCTaBneHe MyHULMNANbHOM YCryrm

[lomKkHOCTb TenedoH ONEeKTPOHHLIN agpec

‘aBa nocenexHuns 8(85549)27331 Tur.Men@tatar.ru




