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17 dpepansa 2020 roga Ne9

06 yTBEpPXOEHUN aAMUHUCTPATUBHbBIX PErNIaMeHTOB
npenocTaBneHns MyHUUMNansHOM ycnyrm
Nno CBUAETENbCTBOBAHME BEPHOCTU

Konuin JOKYMEHTOB U BbIMMNCOK N3 HUX

B uenax peanunsauum degepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-d3 «O6
opraHusauun NnpeaocTaBneHns rocygapCTBEHHbIX MYHULMNANbHbIX YCNnyr» VCnonHUTeNbHbIN
komnteT MyHaMKMHCKOro cenbckoro noceneHnst MengeneeBckoro MyHMUMNanbHoro panoHa
Pecnybnukn TatapcTaH

NMOCTAHOBNAET:

1. YTBEPOUTb aAMUHUCTPATUBHBLIN perfnaMeHT npenocTaBneHnus MyHULMNanbHON
yCryru no cBUAETENbCTBOBAHMIO BEPHOCTU KOMUIN SOKYMEHTOB U BbINMUCOK U3 HUX.

2. OnybnukoBaTb HacTosiLlee pelleHne Ha oduuManbHOM nopTane npaBOBOM
nHdopmauum Pecnybnukn TartapcrtaH http://pravo.tatarstan.ru/ n Ha oduumanbHomM canTe
MeHgeneeBcKoOro MyHuUmMnansHOro panoHa www. mendeleevsk.tatar. ru.

3. Hactosiwee nocTaHOBMNeHWEe BCTynaeT B CWUNY C MOMeEHTa ero oduumanbHOro
onybnukoBaHus.

4. KOHTpOsb 3a MCMOSIHEHMEM HACTOSILLEro NOCTaHOBIIEHUSI OCTaBIIsSAKO 3a COBOMN.

maBa
MyHaMKMHCKOro CenbCKOro nocerieHns P.M.Kvpunnos



MpunoxeHne

K MOCTaHOBIIEHUIO
NcnonHutensHoro komuteTa
MyHanKMHCKOro cenbCKoro
noceneHna MengeneeBcKkoro
MYHUUMNANbHOIro pamoHa
Pecny6nuku TaTtapctaH

o1 17.02.2020 r. Ne9

AOMWHUCTPaTUBHBIN pernameHT
npegocTaBnNeHns MyHULMNansHOM yCcnyru no cBMAeTensCTBOBAHNIO BEPHOCTU KOMUN
AOKYMEHTOB U BbIMUCOK N3 HUX

1. O6wme nonoxxeHusa

1.1. Hactoswmn agMUHUCTPATUBHLIM pPerfiameHT npefocTaBreHns MyHUUunanbHON
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT cTaHOAapT WM MNOPSAOK NpedocTaBneHus
MYHUUMNANbHOM YCryrn No CBMAETENbCTBOBAHUIO BEPHOCTU KOMUA AOKYMEHTOB U BbINMUCOK U3
HUX (Oanee — MyHuMuMnansHaga ycnyra).

1.2. NonyyaTenu MyHUUUNansHOM ycrnyru: ousmyeckne n ropugudeckne nuua (ganee -
3aaBuUTenNDb).

1.3. MyHuumnanbHas ycrnyra npegoctaBnseTcs  WUCNONHUTENbHbIM — KOMUTETOM
MyHaNKMHCKOro cenbckoro noceneHns MeHageneeBcKoro MyHULMNaneHOro panoHa (ganee —
Ncnonkom).

1.3.1. MecTto HaxoxaeHue Wcnonkoma: a. MyHawnka, yn.JlenuHa, 4.54.

Mpadcuk paboTbl:

noHegenbHUK — naTtHuua: ¢ 8.00 0o16.00 u.

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE AHU.

Bpemsa nepepbiBa A4na otabixa U NMTaHUSA yCTaHaBNMBaeTCA NpasunamMm BHyTPEHHEro
TPyOoBOro pacnopsgka.

CnpaBo4Hbii TenedoH (85549)35809.

Mpoxoa no 4oKyMeHTaM, yAOCTOBEPSIOLLMM JINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUUMNANbHOrO pavioHa B MHAOPMaLMOHHO-
TeNeKOMMYHUKaUMOHHOW ceTn «MHTepHeT» (ganee — ceTb «WHTepHeT»): (http://
www.mendeleevsk.tatar.ru).

1.3.3. VIHdopmaumua O MyHUUMNANbHOM Yycnyre, a Takke O MeCTe HaxOXOeHus Wt
rpaduke paboTtbl cnonkoma mMoxeT ObITb nony4veHa:

1) nocpeactBOM MHMOPMALMOHHBIX CTEHAOB, CoAepXXalUnX BU3YyanbHYH U TEKCTOBYH
MHOPMaUUIO O MyHUUUNANbHOW yCryre, pacnosioXeHHbIX B nomelleHusax Mcnonkoma, ong
paboThl C 3aA9BUTENAMM.

MHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TartapcrtaH Bknovaet
CBeLEeHMA O MyHUMLMNanbHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeacTBoM cetu «MHTepHeT» Ha odumumnanbHOM canTe MyHULMNAanNbHOro panoHa
(http:// www. mendeleevsk.tatar.ru.);



http://www.mendeleevsk.tatar.ru/
http://www.aksubayevo.tatar.ru/

3) Ha lMopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnuku TaTtapcrtaH
(http://uslugi. tatar.ru/) (aanee — PernoHanbHbIn nopTan);

4) Ha EgnHom nopTane rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (dyHkumi) (http://
www.gosuslugi.ru/) (aanee — EguHbIn noptan);

5) B icnonkome:

npv YCTHOM OBpaLleHun - MIMYHO UK Mo TeneqoHy;

npyv NUCbMEHHOM (B TOM 4ncrne B hopme INEeKTPOHHOro AOKyMeHTa) obpaleHnn — Ha
GymaKHOM HocuTEere Mo NoYyTe, B 3NIEKTPOHHON hOpME NO SMEKTPOHHOW NoYTE.

1.3.4. WHdopmauma no Bonpocam npenoCTaBfeHnss MyHuUMnanbHOW  ycnyrm
pasmellaeTcs crneunannctom Mcnonkoma Ha ouumanbHOM canTe MyHULMNanbHOro panoHa
N Ha MHPOPMALMOHHBIX CTeHAAax B nomelleHnsax Micnonkoma gns paboTsl C 3asaBUTENSMUN.

1.4. MNpepocTaBneHne MyHUUUNANbLHOM YCIyrn OCyLLecTBISeTCS B COOTBETCTBUM C:

["paxpaHcknm kogekcom Poccunckon ®enepauum (4actb nepsas) ot 30.11.1994 Ne51-
@3 (ganee - 'pK P®P) (CobpaHune 3akoHogatensctea PO, 05.12.1994, Ne32, c¢1.3301);

Hanorosbim kogekcom Poccuinckon ®epepaunn (4acte BTopad) ot 05.08.2000 Ne117-
®3 (nanee — HK P®) (CobpaHwne 3akoHogaTensctea PP, 07.08.2000, Ne32, cT1.3340);

OcHoBamu 3akoHoaaTenbcTBa Poccuickon ®epepauum o Hotapuate ot 11.02.1993 Ne
4462-1 (nanee — OcHosbl) (Begomoctn CH n BC P®, 11.03.1993 Ne10, c1.357);

depepanbHbiM 3akoHOM 0T 06.10.2003 N2131-d3 «O6 06Lmx NpuHUMNax opraHmM3aumm
MeCTHOro camoynpasneHus B Poccuiickon depepauumn» (nanee — degepanbHbl 3aKOH
Ne131-d3) (Cobpanue 3akoHogaTensctea PP, 06.10.2003, Ne40, cT.3822);

depepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHnsaumm npegoctaBneHms
rocydapCTBEHHbIX WU MyHUUMNAnbHbIX ycnyr» (fanee — ®epepanbHbld 3akoH Ne210-93)
(Cobpanue 3akoHogatensctea PO, 02.08.2010, Ne31, c1.4179);

npukaszoMm MuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTBepxaeHun TpeboBaHun K
dopmaTy U3roTOBMIEHHOIO HOTAPUYCOM 3NEKTPOHHOIO AOKYMEHTay (ganee — npukas -Ne155)
(OdbunumanbHbIi  MHTEPHET-NopTan npaBoBOM  MHdopMauumn  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocta Poccun ot 27.12.2016 Ne313 «O6 yTBepxgeHun ®dopm peecTtpos
perncTpauumn HotapmanbHbIX AENCTBUA, HOTapuarnbHbIX CBUAETENBLCTB U yOOCTOBEPUTENbHbIX
HagnNucen Ha caenkax M CBUMAETENbCTBYEMbIX AOKYMEHTax M nopsigka mx odopmneHusa»
(nanee - npukas Ne313) (OdmumanbHbIn WHTEPHET-NopTan npPaBoBOW WHAOPMaUUK
http://www.pravo.gov.ru, 30.12.2016);

npukasom MwuHiocta Poccun ot 06.06.2017 Ne97 «O6 yrtBepxaeHun WHCTpyKuum o
nopsiake COBEpPLUEHUS HOTapuasnbHbIX OEWUCTBUMW [MaBaMW  MECTHbIX agMUHUCTpaunmn
noceneHnn wn cneynanbHO  YNOSTHOMOYEHHbIMU  AOSMKHOCTHLIMX — ULAMM  MECTHOrO
camoynpasneHns NoceneHnn, rmaBaMmm MeCTHbIX aAMUHUCTPALMI MyHMLMNANbHBIX PakiOHOB
N cneumanbHO YNOMIHOMOYEHHbIMU [OOJDKHOCTHBIMM NULAMKM MECTHOro camoynpaBneHus
MYyHUUMNanNbHbIX panoHoB» (aanee - npukad Ne97) (Poccuinckas raseta, Ne133, 21.06.2017);

npukasom PegepanbHoro kasHademctsa oT 12.05.2017 Ne1lH «O6 yTBepxaeHuu
nopsiaka BeOeHusi rocygapCTBEHHONM WH(OPMALMOHHOM CUCTEMbI O TOCYAAapPCTBEHHbLIX W
MyHMUMNanbHbIX nnaTtexax (ganee — npukad 11H) (OdwmuymanbHbll UHTEPHET-NopTan
npaBoBon nHgopmauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaBneHun B Pecnybnuke TatapctaH» (Pecnybnuka TatapctaH, Ne155-156,
03.08.2004);



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

YctaBoM MyHUuunanbHoro obpasoBaHunsa «MyHaWKMHCKOE CenbCKOe MNoceneHme»
MeHOeneeBckoro MyHuumnanbHoro panoHa Pecnybnuku TatapcTaH, npuHsaToro PelweHvem
CoBeTa MyHaMKMHCKOrO cenbckoro noceneHnsa MeHOoeneeBckoro MyHMUMNAnNbHOrO paroHa
(banee — YcraB);

MonoxeHnem o6 ucnonHuTenbHOM KomuTeTe MyHaMKMHCKOrO CEnbCKOro noceneHus
MeHaeneeBcKOro MyHuumnanbHoro paoHa (ganee — Nonoxexne 06 MK MP);

MpaBunamn BHYTPEHHEro TpyaoBOro pacnopsgka Wcnonkoma, yTBepXOeHHbIMU
NcnonHutenbHbiM  KOMUTETOM MyHaMKMHCKOrO cenbckoro nocerneHuss MeHaeneeBcKoro
(nanee — MpaBwuna).

1.5. B HacTosLweM PernameHTe Ucnonb3yloTcs cnegyowme TepMuHbl U onpeaeneHns:

KOMWS AOKYMEHTA - OKYMEHT, MOSIHOCTbIO BOCNPOU3BOAALLNN MHAOPMaLMIO NOASIMHHUKA
AOKYMEHTa 1 ero BHeLUHWE MPU3HaKkn, He NMELLNA IopUaNYEeCKOn CUnbl;

AOKYMEHT - MaTepuarnbHbii HOCUTENb C 3adMKCUMPOBaAHHOM Ha HeM B nobon dopme
WHOpMauunen B BUAE TEKCTa, 3BYKO3anucu, U3obpaxeHus 1 (Mnn) nx codeTaHuns, KoTopbin
UMeeT PeKBU3NTbI, MO3BONAOLWNE ero naeHTUPUUMpPoBaTh, U NpeaHasHavyeH ans nepegaydn
BO BPEMEHMU 1 B MPOCTPAHCTBE B LieNAX 00LLeCTBEHHOIro NCMONb30BaHNA N XPaHEHWUS;

BbINUCKa - BOCMPOM3BEAEHNE YacTW AOKYMEeHTa, Hanpumep, Bbinucka n3 6aHKOBCKOro
cyeTa KnuneHTa nokasblBaeT COCTOsIHME cyeTa Ha onpedeneHHyo aaTty,

yaaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOrO LUeHTpa npefocTaBreHuns
rocyAapCTBEHHbIX U MYHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (opuc) MHOoroyHKLMOHaNbLHOIo LeHTpa NpeaocTaBieHnsi rocygapCTBEHHbIX
W MyHUUMNANbHbIX YCRAyr, CO34aHHOE B T[OPOACKOM UMW  CEefbCKOM  MNoceneHuns
MYyHUUMNanbHOro pavoHa (ropofgckoro okpyra) Pecnybnukn TaTapcTtaH B COOTBETCTBUWN C
nyHktom 34 [lpaBun opraHuM3aumm OeaTenbHOCTM  MHOMoQYHKUMOHASbHBIX LIEHTPOB
npefoCcTaBfieHnUs  FOCYOApCTBEHHbIX M MYHAUMNANbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHnem [lpaButenbctBa Poccuiickon depepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun  opraHusauun OeATenbHOCTU  MHOrOQYHKUMOHArbHbBIX  LIEHTPOB
npegocTaBnNeHns rocyfapCTBEHHbIX U MYHULIMNANbHbIX YCITyr»;

TexHudeckas owunbka - owwnbka (onucka, onedyatka, rpammaTudeckas unm
apudmeTudeckas  owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
nNpegoCTaBNAWMM MyHULMNANbHYO yCnyry, U npmeegwas K HeCOOTBETCTBUIO CBeOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCIyrn), cCBeAeHUsaM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINCL CBEAEHUS.

B HacToswem PernameHTe nog 3asiBNeHnemM o npefoCcTaBfeHnn MyHULMNanbHOW yCryrn
(oanee - 3asBneHne) NoHMMaeTCcsl yCTHOE obpalleHue.



2. CtaHgapT npefocTaBneHus MyHUUMNansHOM ycrnyru

HanmeHoBaHue TpeboBaHus
cTaHgapTa npefocTaBreHuns
MYHULMNANbHOW yCIyru

CopepxaHue TpebGoBaHMsA cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnMBaLunm
MYHULMNANbHYO yCnyry
nnu TpeboBaHmne

2.1. HammeHoBaHue
MYHUUMNANbHOW ycnyru

CBuoeTtenbcTBoBaHue BEPHOCTHU Konum OOKYMEHTOB U BbINMNCOK N3
HUX

PK PO;
npukas Ne 97

2.2. HanmeHoBaHue
NCMNONHUTENbHO-
pacnopsianTenbHOro opraHa
MECTHOro camoynpasneHus,
HenocpeacTBEHHO
npegoCcTaBnALEro
MYHULMNANbHYO YCNyry

Mcnonkom

YcTasB;
NMonoxeHune

2.3. OnucaHue pesynbTaTta
npegocTaBneHns MyHMLUMNanbHON
ycnyru

COBepUJeHI/Ie HOTapuaribHbIX OEenCTBUM NO CBNOETENLCTBOBAHUIO
BEPHOCTU Konumn OOKYMEHTOB, BbIMMNCOK N3 HUX.

OTkas B coBepLieHnn HOTapualnbHbIX OencTeum no
CBMOETEJIbCTBOBAHNIO BEPHOCTU Konum OOKYMEHTOB, BbINMNCOK N3 HNUX

MyHkT 14 npukasa 97

2.4. Cpok npegocTaBneHns
MYHMUMMNANbHOW yCNnyru, B TOM
yucrne ¢ y4eToM HeobxoaMmMocTH
obpalleHnsa B opraHnsauuu,
yyacTByloLMe B NpeaocTaBneHnm
MYHMLUMNANbHOW YCNyru, CPokK
NpPUocTaHoOBNEHUSN
npenocTaBneHnst MyHMUMNAanNbHOM
yCnyru B criydae, ecnu
BO3MOXXHOCTb NPUOCTAHOBMNEHUS
npegycMmoTpeHa
3akoHogartenbcTBoM Poccurickon
depnepaummn, cpok Bblaaun
(HanpaBneHnsa) JOKYMEHTOB,

CBunaeTenbCTBOBaHNE BEPHOCTM KOMUA AOKYMEHTOB M BbIMMCOK M3
HUX OCYLLECTBIISIETCSA B TEYEHNe OAHOro Yaca, C MoMeHTa obpalleHus.
B cnyyae npuHATMS peweHnst 06 oTkase B NpegoCcTaBneHnm yCnyrm

B TEYEHUN NATN pabounx AHEN, C MOMEHTa obpaLleHus.

B cnyyae npuHATMS peweHna o6 OTNOXEHUW CoBepLUEeHUs
HOTapuManbHOro AeNCTBUS B TEYEHUM NATU pabounx AHEN, C MOMEeHTa
obpauieHus.

lMpunoctaHoBNeHne cpoka
yCrnyru He npeaycMOTPEHO.

Bbligava gokymeHTa, ABNSALWEerocs pe3ynbtatoM MyHUUMNanbHoOm
YCInyru, OCyLeCTBNAETCA B AeHb 00palleHns 3asaBuTens.

HanpaBneHnue OOKYMEHTA, SABNAIOLLErocs pes3ynbTaTom
MyHMUMNANbHOW yCrnyri, C MCMNOfb3oBaHMEM cnocoba CBs3u,

npeagocrtaBneHnsd MyHVILI,VII'IaJ'IbHOIZ




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTtueHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

SABNSAOLUMXCA pe3ynbTaTom
npeaocTaBneHnst MyHULMNAnNbHOWM
ycnyrm

yKa3aHHOro B 3asiBNEeHMU (MO MoYTe UM Ha 3NEKTPOHHbIN agpec) He
npeaycMoTpeHO

2.5. NcuyepnbiBatowmi nepeyveHb
AOKYMEHTOB, HEOBXOANMbIX B
COOTBETCTBUM C
3aKkoHogaTenbHbIMU UMW UHbIMU
HOpPMaTMBHbIMU NPaBOBbIMU
aKkTaMmu Ons npeaocTaBneHns
MYHUUMNANbHOM YCnyru, a Takke
yCnyr, KOTopble SABNAKTCA
Heob6xoanMbIMKN 1 0BsA3aTENbHbLIMU
Ana npeaocTaBneHns
MYHULUMNANbHbIX YCNYT,
noanexatiunx npeacTtaBreHuto
3aaBuUTENEM, cnocobbl NX
nosly4yeHus 3asiButenem, B ToM
4yucrne B ANEKTPOHHOM hopme,
nopsaoK UX NpeacTaBneHns

1. MacnopT unu apyrme AOKYMEHTbI, YAOCTOBEPSIOLMNE FIMYHOCTb
3aaBuUTENS.

2. [lokyMeHTbI, npeacTaBrieHHble AN CBMAETEeNbCTBOBAHUS
BEPHOCTU KOMWUIA UMK BBINUCOK U3 HUX, OObEM KOTOpPLIX MpeBbllaeT
OOMH NUCT, OOMKHbI ObiTb MPOLUWTLI, MPOHYMEPOBAaHbI U CKPEnneHbI
OTTUCKOM NeyvaTn opraHn3aumm, OT KOTOPOW UCXOOSAT LOKYMEHTHI.

J[loKyMeHTbI NpeAcTaBnsaTCs NMYHO

npukas Ne97

2.6. VcuepnbiBatowwmnm nepeyeHb
AOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUN C HOPMaTUBHbBIMU
npaBoBbIMU aKkTaMu 4115
npegocTaBneHnss MyHUUMNansHOm
yCryru, KoTopble HaxoaaTCcs B
pacrnopsiXeHnn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOrO
camoynpaBneHnsa N UHbIX
opraHuMsaumn n KoTopble
3asiBUTErb BNpaBe npeacTaBuTb, a
Takke cnocobbl NX Nony4YeHns

Mony4yaoTca B paMKkax MexXBeOMCTBEHHOIO B3aMMOAENCTBUS:
CBegeHnsa o6 ynnate  rocygapCTBEHHOW  MOWSIMHBL WU
HOTapuanbHOro Tapudga

Mpukas 11H




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTtueHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

3aaBUTENAMU, B TOM YuCIe B
31eKTPOHHOM hopme, NOPSLAOK UX
npeacraBreHus;
rocygapCTBEeHHbIV OpraH, opraH
MECTHOro camoynpasneHns nnbo
opraHusaums, B pacrnopsbkeHun
KOTOPbIX HAXOASATCHA AaHHbIe
OOKYMEHTbI

2.7. VicyepnbiBatowmm nepeyeHs
OCHOBaHW N5l OTKasa B npveme
AOKYMEHTOB, HeO6X0oaUMbIX ANg
npegocTaBfeHnss MyHUUMNANbHON
ycnyru

OcHoBaHusa onst 0Tkasa B NpMemMe 4OKYMEHTOB:

1) MNMopava OKYMEHTOB HeHagnexawum nuLuom;

2) HecooTBeTcTBME NpeaCTaBMEHHbIX [OOKYMEHTOB MEPEYHIO
AOKYMEHTOB U TpeboBaHWAM, yKasaHHbIM B MyHKTe 2.5 HacToswero
PernamenTa;

3) B 3aaBneHMn u npunaraemblX K 3asiBNEHUO [OOKYMeHTax
MMEKTCS HEOroBOPEHHbIE UCMPaBIIEHUS, CepPbe3Hble MOBPEXOEHUS,
He NO3BONIALME OOHO3HAYHO UCTONKOBATL MX COAEPXKaHME

2.8. VcuyepnbiBatowmm nepeyeHs
OCHOBaHW N5 MPUOCTaHOBIIEHNS
Unn oTKasa B NpeaocTaBneHnn
MYHULMNANbHOWN yCnyru

OcHoBaHMsA NS NPUOCTAHOBIEHWUS] MPELOCTaBMEHUS YCIYrn He
npeaycMoTpPEHbI.

OcHoBaHua anga oTkasa:

1) CoBeplLueHne Takoro 4enCTBUS NPOTUBOPEYNT 3aKOHY.

2) JenctBne NOLANEXUT COBEPLUEHWNIO OOSMKHOCTHLIM  FULIOM
opraHa MeCTHOro caMOyrnpaBsrieHus [pYyroro rnocerieHMs  unu
MYHULMNANbHOrO panoHa (MPUMEHUTENBHO K MPUHATUIO MEP K OXpaHe
HacneacTBEHHONO MMyLLECTBa M B Clydyae HeobXxoaMmMocTM Mep Mo
yrNpaBfeHUo M) UM HOTapUyCoM.

3) C npocbbor O coBepLIEHUN HOTapuarbHOro LencTBus
obpaTunca rpaxgaHvH, NMpuU3HaHHbIA Cy4OM HeaeecnocobHbIM unu
OrpaHU4YeHO AeecnocobHbIM, NMMBO npeacTtaBUTENb, HE MMEOLLMNA
Heo6Xxo4MMbIX MOMTHOMOYUNA.

4) Cpenka He COOTBETCTBYET TpebOBaHMAM 3aKOHa;




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTtueHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

5) 3agBuTenem npeacraBrieHbl JOKYMEHTbI HE B MNOMHOM 06beme,
nnbo B NpeAcTaBeHHbIX 3asiBNIEHUN 1 (UNN) AOKYMEHTaX COAEPXKUTCA
HenosHas v (M) HegocToBepHasi MHopmaLms

2.9. Nopsgok, pasmep u
OCHOBaHMA B3MMaHUS
rocygapCTBEHHOW MOLUSINHBI UIn
MHOW NnaTbl, BAaMMaeMown 3a
npegocTasfieHMe MyHMUMnansHOM
ycnyru

MyHuumMnansHas ycnyra 3a coBepLueHe HoTapuanbHbIX 4ENCTBUN
OKasblBaeTCsi Ha nnaTHOW (BO3Me34HOM) OCHOBE.

"ocyaapcTBeHHasi NoLnuMHa ynnaymeaeTcs B pasmepe:

CBMAETENbCTBOBAHME BEPHOCTU KOMUIN AOKYMEHTOB U BbINMUCOK U3
HUX — 10 pybren 3a cTpaHuLy KONUin JOKYMEHTOB UITN BbINMUCKU N3 HUX.

cBUAeTenbCTBOBaHME NOANMHHOCTU NOANUCH:

Ha 3asBMneHusX W Opyrnx [OOKYMeHTax (3a WCKAYEeHUEM
GaHKOBCKMX KapTOYeK 1 3adBMEeHUI O perncTpauumn puandecknx nuu)
- 100 pybnen;

Ha OaHKOBCKMX KapToykaxX W Ha 3asiBfieHUsX O perncrpauun
IOPUAMYECKOro Nuua (C Kaxxgoro nvua, Ha Kaxkaom gokymeHte) - 200
pybnen.

3a HoTapuanbHble OEeWCTBUS, COBeplUaemMble BHEe MNOMeLLeHUs
NCNOJSTHUTENbHOIO KOMUTETA CENbCKOro NoceneHuns, rocyaapCcTBeHHas
noLunMHa ynnaymeaeTcs B pa3Mmepe, yBennmyeHHoM B nontopa pasa.

JlbroTel MO ynnaTe rocygapCTBEHHOW MNOLUMMHBI YCTaHOBMEHbI
nyHktamm n.2, 4, 11 craten 333.38 HK P® yacTb 2.

B cnyyae BHeceHWsi M3MEHeEHMN B Bbl4aHHbLIM MO pe3ynbTaram
nNpeaocTaBneHnss MyHUUMNanbHOW YCAYrn OOKYMEHT, HanpaBneHHbIX
Ha wucnpasneHne OWKnOOK, OOMYLUEHHbIX MO BMHE opraHa u (uUnwu)
AOJIMPKHOCTHOrO Nnua, nnaTa ¢ 3asaBuTensa He B3MaeTcs

nN.9 4.1 ct.22.1 OcHoB

n.10 4.1 c1.22.1 OcHoB
nn.21 n.1 ¢1.333.24 HK
P® (4acTtb BTOpas)

CraTba 8 ®enepanbHoro
3akoHa N2210-03

2.10. lNepeyeHb ycnyr, KoTopble
ABMAOTCA HEOBXOAUMbBIMU U
obsa3arenbHbIMKU OIS
npegocTaBfieHnss MyHUUMNANbHON
ycryru, B TOM 4ucrie CBegeHus o
OOKYMEHTE (OOKYMeHTax),

MpepoctaBneHne HeobxoauMMbix W o06s3aTenbHbIX YCRYyr He
TpebyeTcs




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTtueHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

BblAaBaeMOM (BbldaBaeMbIX)
opraHusaunsamu, y4acTeyloLNMUN B
npeaocTaBneHnn MyHUUMNanbHbIX
ycnyr

2.11. MNopspok, pasmep u
OCHOBaHuA B3UMaHus nnaTtbl 3a
npegocTaBfeHne ycnyr, KoTopble
SABNAIOTCA HeOOX0ANMbIMU K
obsi3aTenbHbIMY AN
npegocTaBfieHns
rocygapCTBEHHOW YCNyru, BKAo4Yas
MHdopMaUuo 0 MeToAMKE pacyeTa
pasmepa Takon nnatbl

MpepoctaBneHve HeobxoauMbIX W 00A3aTenbHbIX YCRyr He
TpebyeTcs

2.12. MakcumarbHbI CPOK
OXungaHus B ovepeau npu nogade
3anpoca o npeaocTaBneHnmn
MYHUUMNANBHOW YCNyru, ycnyru,
npegocTaBfiieMon opraHMsaumnen,
y4yacTByloLLEN B NpeaocTaBneHnm
MYHULMNANbHOW yCNyru, n npm
nosly4eHumn pesyrnbTaTa
npegocTaBnNeHns Takux ycnyr

Mogaya 3aaBneHMs Ha MONyYeHMEe MYHULUMNANbHOW YCRyru npu
Hanuyum oyepeaun - He bonee 15 MUHYT.

Mpn nony4eHun pesynbTaTa NpeaocTaBneHUs MyHULMNANbHOM
yCryrmu MakCcMMmarnbHbI CPOK OXWOaHusi B odepeau He [O0SDKeH
npesbiwaTtb 15 MUHYT

2.13. CpoK 1 nopsigokK
perucrtpauum 3anpoca 3asaBuTens
O NpegocTaBrieHnn
MYHUUUMNANbHOW YCIyru U ycnyru,
npegocTaBnsaemMon opraHnsaumen,
y4yacTBylOLEeN B NpeaocTaBieHnn

Pernctpaumsi ocyLlecTBnsieTcs nocrne yCTaHOBNEHMS IMYHOCTU U
NpOBEPKM LOKYMEHTOB




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTtueHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

MYHULMNANbHOW yCnyru, B TOM
4yucrne B ANEKTPOHHON hopme

2.14. TpeboBaHus K MOMELLEHUAM,
B KOTOPbIX NpeaocTaBnsieTcs
MyHUUMNanbHas ycnyra, K 3any
oXuaaHus, mectam ang
3anosiHEHNs 3anNpoCcoB O
npegocTaBfeH MyHULMNANbLHON
ycnyr, tHOpMaLMOHHbIM
cTeHaam ¢ obpasuamm nx
3anosfiHEHNS N NepeYHEM
AOKYMEHTOB, HEOBX0aUMbIX ANs
npeaocTaBiEHNA KaXKaou
MYHULMMNANbHON YCNyru,
pasMeLLeHno 1 0POpPMIIEHMIO
BU3yaribHOM, TEKCTOBOW U
MynNbTUMEAUNHON MHopMaLmn o
nopsiake NpeaoCTaBreHNst Takon
ycrnyru, B TOM 4ucre K
obecnevyeHnto JOCTYNHOCTN Ans
WHBANMAOB yKa3aHHbIX OO bEKTOB B
cooTBeTCTBUM C heaepanbHbIM
3aKoHOOaTeNbCTBOM U
3aKkoHogaTenbcTBOM Pecnybnuku
TaTapcTtaH 0 coumnanbHoOM 3alnTe
MHBanNMaoB

MpenoctaBneHne MyHULMNANbHOM YCNyrM OCYLEeCTBNSeTcs B
30aHMAX U MOMeLeHusiX, 00opyAOBaHHbIX NPOTUBOMOXAPHOM
CUCTEMOWN 1 CUCTEMOWN NOXaPOTYLLUEHUSA, HeobXxoaMMon mebenbto Ans
0hOpMMEHNS LOKYMEHTOB, NH(POPMALMOHHBIMIN CTEHOAMM.

Ob6ecneunBaeTtcsa 0GecnpenaTCTBEHHbIA AOCTYN MWMHBaANMOOB K
MeCcTy npegocTaBrieHus MyHuuunansHou ycnyru (yaobHbid Bxon-
BbIXO[ B MOMELLEHUSA N NepeMELLIEHNE B UX Npeaenax).

BusyanbHas, TekctoBas v MynbTUMeaunHass uMHdopmaumsa o
nopsigke NpenocTaBneHns MyHMUMNANbHOW yCryrn pasmMellaeTcs B
yaobHbIX Ansa  3adBuMTEnenM Mectax, B TOM 4YuUCe C  y4eToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMOO0B

2.15. lNokasatenu OOCTYMNHOCTU W
KadecTBa MyHMUMNANbHOW YCNyru,
B TOM yncrne KONnU4ecTBO
B3aMMOOENCTBMN  3aaBUTENA C
JOIMKHOCTHbIMU nigamm npu

MokasaTenamu OOCTYNHOCTU MpedocTaBneHus MyHULMnansHom
yCryr SiBNATCA:

PacrnonoXeHHOCTb  MOMeLLeHUs B
[AOCTYMHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

30HE




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTtueHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

npegocTaBneHnn MyHuUmnanbHOM
ycryrm M nx npoaosmKUTESTbHOCTb,
BO3MOXHOCTb nony4yeHus
NHopMauuu o] xone
npegocTaBneHns MyHuumnanbHOM

ycrnyrm, B TOM  4ucrne  C
ncnosib3oBaHneM

MHOPMaLNOHHO-

KOMMYHUKALMOHHbIX  TEXHOSOIMMMN,
BO3MOXHOCTb nnéo
HEBO3MOXHOCTb nony4yeHus
MYHULUMNANbHOM ycnyru B
MHOMO(YHKUMOHANbEHOM  LEeHTpe
npegocTaBneHus

rocyaapCTBEHHbIX n

MyHMUMNANbHbIX ycnyr (B TOM
yucrne B NofiHom ob6beme), B Ntobom

TeppuTopuanbHOM
nogpasgeneHum opraHa
NCNOSTHUTENbHO
pacnopsaanTensHOro opraHa
MECTHOro camoynpasneHus, no
BbIGOpy 3asBuTenst
(akcTeppuTOpUarbHbIN - NPUHLMN),
nocpeacTsoM 3anpoca o]
npegocTaBneHum HECKOJbKMX
rocyapCTBEHHbIX n (nnn)
MYHMLUMNANbHbIX ycnyr B
MHOTFOOYHKLMOHAnNbHbIX  LIeHTpax
npegocTaBneHus
rocyaapCTBEHHbIX n
MYHMLUMNANbHbIX yCcnyr,

Hanu4yune
NnoMeLLEHNN,
3aaBuTenem;

HanuMume ncdepnbiBatoLLEen NHopMaunn o cnocobax, nopsgke u
CpoOKax npegocTaBneHns MyHMLMNANbHON ycnyru Ha
WH(POPMALMNOHHBIX CTeHAax, MHOPMAaLMOHHBLIX pecypcax B CeTu
«HTepHeT», Ha  EguHOM  nopTtane  rocydapCTBEHHbIX WU
MYHULMNAIbHbLIX YCNYT;

oKasaHve nMoMoWM WHBanuMgam B npeogorieHun ©Hapbepos,
MeLLaLWmMX NONy4YEeHU0 UMW YCIyr HapaBHE C APYrMMU NuLamu.

KayectBO npegocTaBneHns MyHMLMMNanbHON ycnyru
XapakTepuayeTcsi OTCyTCTBUEM:

odyepenewn nNpu npuemMe 1 Bbigadye JOKYMEHTOB 3asBUTENAM;

HapyLUEeHWIn CPOKOB NPeaoCTaBeHNa MyHULMNATbHOW YCNyru;

xanob Ha genctBua (be3gencTene) MyHUUMNanbHbIX CRyXalux,
NpeaoCcTaBNAOLWNX MYHULMNANBHYIO YCIyry;

Xanob Ha HeKOppekTHoe, HeBHMMAaTenbHOe  OTHOLUEeHWe
MYHULMNANbHbIX CAY>XaLnX, OKa3bIBAKOLLMX MYHULMNANBHYIO YCIyry,
K 3asiBUTENSAM.

HeoOXoAMMOro KonmM4yecTBa CrneuuanucToB, a Takke
B KOTOPbLIX OcywecTtBndeTcaA npuemMm LOOKYMEHTOB OT

Mpu nogaye 3anpoca o NPeaocTaBnNeHNN MyHULMNANbLHOW YCIyru
MW nNpu  nonyyeHuuM  pesynbTata  MyHULUMMNANbHOW  ycnyru,
npeanonaraeTcs ogHOKpaTHOe B3aumMoaencTBme AOMKHOCTHOro nuua,

NpefoCTaBnAWEro  MyHUUMNANbHY  yCryry, W  3aaBuUTens.
MpoaoMKUTENBHOCTL B3aUMOAENCTBUS ONpeaenseTca pernaMmeHToM.

MHpopmauma o xoge npenoctaBneHns MyHULMNAnbHOW YCyrn
MoXeT ObITb MonyvyeHa 3asBuMTEneM Ha camTe, Ha EgmHom nopTtane
rocyaapCTBEHHbIX U MyHULUMNanbHbIX ycnyr, 8 MOL.

lMpepoctaBneHue MYHUUMNANbHOM ycnyru yepes
MHOIO(PYHKUMOHArbHbIN LEHTP NpeaoCTaBneHns rocy4apCTBEHHbIX U
MyHuUMnanbHbIX yenyr (ganee — ML), yoaneHHble paboyne mecta
M®L| He ocyuwlecTBnsaeTcs.




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTtueHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

npegycMoTpeHHoro cratben 15.1
®epnepanbHoro 3aKoHa
(koMrneKcHbIN 3anpoc)

MyHuumnanbHas ycryra no akcteppuTopuanbHOMY NPUHLMAY U B
cocTaBe KOMMSIEKCHOrO 3anpoca He npeaocTaBnsieTcs

2.16. VIHble TpeboBaHusi, B TOM
4yucne ydnTbiBaroLLmne
0COBEeHHOCTN NpeaocTaBeHns
MYHUUUNANbHOW yCryru no
3KCTEppUTOPUAIbHOMY NPUHLMMNY
(B cny4ae, ecnu MyHuumMnansHas
ycryra npegocTasnsieTcs no
3KCTeppUTOpPManbHOMY NPUHLMMY)
1 0cOBEHHOCTU NpefoCTaBeHns
MYHUUUNANbLHOW yCnyru B
3I1eKTPOHHOM hopme

KoHcynbTaumo o nopsagke nonyydyeHns MyHuumunanbHOW ycnyru B
3MEKTPOHHOMN (POpME MOXHO NOMyYnTb vepe3 MHTepHeT-NpUeMHyo
unu 4yepes [lopTan rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCRyr
Pecnybnukn TatapcTaH.

Mpn npepocTaBneHMn MyHUUUNANbHOM YCNYrM B 9NEKTPOHHOM
BMAe 3asBUTENb Brpase:

a) nony4YnTb MHGOPMaLMIO 0 NopsaaKe N CpoKkax NpeaocTaBrneHns
MYHMLMNANbHOW yCnyrn, pasmeLleHHyo Ha EguHom nopTane unum Ha
PernoHaneHoM nopTane;

0) nogaTb 3asBneHne o0 NpeaocTaBNeHNN MyHULMNANbHON yCyru
B (bOpMe 3MEKTPOHHOro AOKyMeHTa C ucnosibaoBaHnem «JlnyHoro
kabuHeta» PermoHanbHOro noptana MOCPeACTBOM 3arnOfHEeHUS
3MEKTPOHHOM POPMbI 3asIBIIEHUS.

Mpu HanpaBneHun OOKYMEHTOB, HeobxoanMbIX ans
npefoCcTaBfeHMss  MyHMUMMNANbHOW  YyCryrm € MUCMNONb30BaHUEM
«JlInyHoro kabuHeTa» PernoHanbHOro noprtana, WCNosib3yeTcs

yCUneHHasa KBanuguunupoBaHHas 3NeKTPOHHas Noanuch. 3asBUTeEnNb
BMpaBe MCMNoJSib30oBaTb MPOCTYH 3MEKTPOHHYIO MNOAMUCH B Cry4vasx,
npeaycMoOTpeHHbIX nocTaHoBreHnem [lpaButensctBa Poccuinckon
depepaumm ot 25.06.2012 Ne 634;

B) NONyyYnTb CBEAEHWS O XOoA4e BbINOSIHEHUS 3aaABMEeHUA O
npegocTaBfieHMM MyHUUMNANbHOW YCNYrn, NOAAHHbIX B 3N1EKTPOHHON
opwme;

r OCYyLLECTBUTb OLIEHKY KayecTBa npenocraBneHus
MyHULUMNArbHOW yCryrn nocpeacTsom PermoHansHOro noprana;

) NONy4YnTb pesynbTaT NpeaocTaBneHna MyHULMNansHOM ycnyrm
B (popMe 31eKTPOHHOro AOKYMEHTA;




HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MYHUUMMNANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTtueHbIN akT,
yCTaHaBnBaLLnin
MYHMLUMNANbHYIO yCryry
nnun TpeboBaHne

e) nogaTtb Xanoby Ha peweHne un pencrteune (6esgencreme)
OTgena, a Takke ero AOMKHOCTHBIX AL, MyHULMNAMbHbBIX Cry>KaLnx
nocpeacTtsoM oduunanbHOro camta MyHUUUNanbHOro panoHa,
PervoHanbHOro noprtana, noprtana denepansHON rocygapCTBEHHON

MHGOPMaLMOHHON CUCTEMBbI, obecneymBatoLLen npotecc
pocynebHoro (BHecyaebHoro) obxanoBaHus pelleHui n OencTBui
(6espencTeus), COBEpPLLEHHbIX npu npenocTaBneHnn

rocyapCTBEHHbIX n MYHUUUNAlbHbIX ycnyr opraHamu,
npeaocrtaBndaloWMMN rocyaapCTBEHHbIE N MyHULUUNAIIbHbIE YCIYTHN, NX
OOJDKHOCTHbIMU NUamMun, rocygapCrBeéHHbIMU U MyHUUUNATIbHbIMU
cnyxalwmnmu.




3. CoctaB, nocnegoBaTenbHOCTb U CPOKM BbIMOJIHEHNA aAMUHUCTPATUBHbIX npoueayp,
Tpe6OBaHMFI K nopAOKy nX BbINOJNMHEHUA, B TOM YKUCHE 0COBEHHOCTN BbIMOSHEHUSA
aOMUHUCTPAaTUBHbIX NMpouenyp B SﬂeKTpOHHOVI (bopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUUnanbHON
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNYaeT B ceba cnegywowme
npoueaypsb!:

1) KOHCYNbTMPOBaHWE 3aaBUTENS;

2) NPUHATUE N perucTpauuns 3asBrieHus;

3) nogroToBka U Bblgava pesyrnbTata MyHULUnasibHOW YCryru;

3.2. OkasaHune KOHCynbTauumn 3asiBUTenNto

3.2.1. 3asButenb nn4Ho 1 (Mnn) no TenedoHy obpallaetcsa B Micnonkom Ans NosyYyeHus
KOHCYnbTauUun 0 NOpSAAKe NOy4YEHNA MyHULMNANbHOW YCIyri.

3amectutennb pykoBoguTena Kcnonkoma (cekpetapb), OTBeYalWwmMi 3a COBEpPLUEHUE
HOTapuanbHbIX AEUCTBUA (Oanee — 3aMecTutenb pykoBoautensa Kcnonkoma (cekpeTtapb),
OCYLLIECTBMSET KOHCYNbTUPOBAHNE 3asBUTENS, B TOM YMCIE MO COCTaBy, hopMe U CoaepKaHuto
AOKYMEeHTauun, HeobxoanMmMon Ansi Nony4YeHns MyHUUMNansHOM yCnyrm n npyu HeobxoammMmocTm
OKasblBaeT NMOMOLLb B 3anonHeHUn 6naHka 3asiBneHus.

Mpouenypa, ycTaHaBnMBaemas HACTOALMM MYyHKTOM, OCYLLECTBNSAETCS B [O€Hb
obpalleHna 3aaBuTens.

PesynbTaT npoueaypbl: KOHCYyNbTauMm, 3aMmedaHms no coctaBy, hOpMe U coaepXaHuto
NPeacTaBneHHON JOKyMEHTaUNN.

3.3. lNpuHATME 1 perncTpauna 3asaBneHuns

3.3.1. BagButenb nNMYHO, 4Yepe3 [AOBEpPEHHOe InMUO MnopaeT nucbMeHHoe nmMbo B
3NEKTPOHHOM hopMe 3asiBfieHMe O NpefoCTaBfeHMn MyHUUMNAanNbHOM yCrnyrn u npeacraenseT
AOKYMEHTbI B COOTBETCTBUM C NYHKTOM 2.5 HacTosiwero PernamenTa B icnonkom.

Mpn nocTtynneHun 3asiBfieHUss B 3NEeKTPOHHOM bopme AOoMmMKHOCTHoe nuuo OTaena,
OTBETCTBEHHOE 3a NpueM 3asBreHU:

a) obecneymBaeT perMcTpauuio 3asBeHnst B CUCTEME NEKTPOHHOIO OKYMeHToobopoTa,
npyv 3TOM 3asiBIIEHUIO NpucBamBaroTcsa ctaTycbl «[puHATO BegomMcTBOM» Mnn «B obpaboTke,
4yTO OTpaxaetcsa B «JlInyHOM KabuHeTe» PervoHanbHOro noprana;

6) npoBsepsieT cobniogeHne YCroBuUM OEACTBUTESNTIbHOCTU  3NEKTPOHHOW MOAMNUCH,
nocpencTtesoMm obpaweHus k EguHomy noptany (B cnydae, ecnu 3asBuTenemMm npeacTaBreHbl
9NEKTPOHHble  00pasbl  [OOKYMEHTOB, MNOAMUCaHHblIE  YCUNEHHOW  KBannduumMpoBaHHOWN
3NEKTPOHHOM NOANUCHIO).

B cnyyae ecnu B pesynbTate NPOBEPKU YCUINEHHOW KBanMULMPOBAHHOW 3NEKTPOHHOM
noanncu He BbISIBNEHO HecobntogeHue ycrioBUn ee AencTBUTENbHOCTU, OOMMKHOCTHOE Lo
OTaena HanpaBnsaeT 3asaBUTENIO yKa3aHHbIM B 3asiBfiEHUN CNOCOOOM He no3aHee paboyero aHs,
crnegywowero 3a AHeM nocTynneHus 3aserneHus B OTaen, yBegOMMEHWE O MNOCTYNnfeHun



3a8BneHns, coaepxaliee BXOAALWMNA PErmcTpauuoHHbIi HOMEpP 3asBneHus, AaTy nonyyeHus
3asBleHNs, nepeyYeHb HaMMeHOBaHUW (pannos, NPeacTaBfeHHbIX K HEMY AOKYMEHTOB, AaTty
nosly4eHust pesyrnbTaTa MyHUUMNANbLHOW YCNYru.

B cnyyae ecnu B pesynbTaTe NpOBEPKM YCUINEHHON KBaNMMOULMPOBAHHOW 3NEKTPOHHON
noanncu BbISIBEHO HecobniogeHne YCroBUM ee OeNCTBUTENbHOCTWU, AOSMKHOCTHOE IMLO
OTtpena:

npyHUMaeT pelweHne o6 oTkase B NpuMemMe AOKYMEHTOB, MOCTYMUBLUNX B ANEKTPOHHOM
opwme;

HanpasnseT 3asBUTEN0 YBEAOMSIEHNE O MPUHATOM PELLUEHUN B INEKTPOHHOW hopme ¢
ykasaHvueM nyHKToB cTatbk 11 PegepansHoro 3akoHa oT 06.04.2011 Ne 63-$3 «O6 anekTpoHHON
nognucuy», KoTopble MOCAYXUIN OCHOBaHMEM [ANA ero npuHATUS. Takoe yBegomrieHue
noanucbiBaeTcsa YCUIIEHHOM KBannuunpoBaHHOW 351IEKTPOHHOM MNOAMNUCHIO AOSMKHOCTHOrO fivua
Otgena, perucTpypyeTca B CUCTEME 3NIEKTPOHHOIMO [OKYMEHTOOOOopoTa W HanpasnseTcs
cnocobamu, ykaszaHHbIMK B NyHKTEe 9 NMpaBun MCNonb3oBaHUSA YCUNEHHOW KBaNMULMPOBaHHOMN
9NEKTPOHHOM noanucKu npu obpalleHun 3a NofyvYeHMEM rocy4apCTBEHHbIX U MYHUUMNANbHbIX
ycnyr, yTBepXXaeHHbIX noctaHoBneHnem lNpasutensctea Poccunckon ®epepaumm ot 25.08.2012
Ne 852.

3.3.2. 3amecTtutene pykosoautens Mcnonkoma (cekpetapb) OCyLIECTBASAET:

yCTaHOBJIIEHME NIMYHOCTU 3aaBUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENS (B Criydae OenUCTBUA N0 JOBEPEHHOCTN);

NPOBEPKY HanMuuna [OOKYMEHTOB, MpedyCMOTPEHHbIX MNyHKTOM 2.5 HacTtoswero
PernameHTa;

NpOBEpPKYy COOTBETCTBMSA MpeAcTaBfeHHbIX JOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHWsM
(Hagnexauwlee odopMneHne KonuM [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYMCTOK,
NPUMNUCOK, 3a4EPKHYTbIX CNOB N NUHbIX HE OrOBOPEHHbLIX UCNPaBNEHNI).

B cnyyae oTcyTCcTBUSA 3aMevaHun 3amMecTuTenb pykoBoauTens Kcnonkoma (cekpeTtapb)
OCYyLLEeCTBNAET:

npuemM N pernctpaumio 3asBneHus B cneunanbHOM XypHane;

BpyYEHNE 3asiBUTEN0 KOMUM 3asBfEHUA C OTMETKOM O AaTe npuema [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMepPe, faTe N BPEMEHU UCMNOSTHEHUS MYHULMNANbLHOW YCIyTn.

B cnyyae Hanumumua ocHoBaHMK NS OTKasa B nNpueme OOKYMEHTOB, NpedyCMOTPEHHbIX
NyHKTOM 2.8 HacTosiwero PernameHTa, cneumanuct, BeQyLMn npuemM OKYMEHTOB, yBeAoOMSIseT
3aABUTENA O HANMYUKN NPENATCTBUI AN1S perncTpaumm 3asiBreHns 1 Bo3BpallaeT emy JOKYMEHTbI
C MUCbMEHHbIM OOBACHEHWEM COAEpPXaHUS BbISBNEHHbIX HEAOCTATKOB B MpeAcTaBreHHbIX
AOKyMEHTax.

PesynbTat npoueayp: NPUHATOE U 3aperncTpMpoBaHHOE 3asiBNieHne UNu BO3BpaLleHHbIe
3as1BUTENO0 JOKYMEHTHI.

3.4. NoarotoBka M Bblgaya pesynbtata MyHULMNAansHOW yCnyru

3.4.1. 3amectutenb pykoBoguTens Mcnonkoma (cekpetapb) nocrne perncrpaumun
3asBMeHUs OCyLLEeCTBSeT:

NPOBEPKY CBEAEHWNI, COAepXKaLlnxcs B AOKYMEHTaX, Npunaraembix K 3asiBNeHMIO;

NPOBEPKY HANM4Msa OCHOBaHWIM AN 0TKasa B NpeAoCcTaBNeHnn yenyr, npeaycMOTPEHHbIX
NyHKTOM 2.9 HacTosdwero PernameHTa.



B cnyyae Hanuuma ocHOBaHM AONs OTKasa B NpeaoCTaBfeHUn YyCnyru 3amMecTuTenb
pykoBoautensa Mcnonkoma (CekpeTapb) wW3BelwaeT 3afaBUTENd O [MpUYMHAX oOTKasa U
oCyLlecTBNAeT npoueaypsbl, NpegyCcMOTpeHHble NyHKTOM 3.5 HacTosdwero PernameHTa.

B cnyyae Hanuuus oCcHOBaHUW OS5 OTNIOXEHUS COBEpPLUEHUS HOTapuasibHOro AencTBuS
3amectutens  pykoBoautens  Wcnonkoma  (cekpeTapb)  OCyLleCcTBRsieT  npoueaypbl,
npegycMoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae oTcyTCTBMSI OCHOBAHUIN 4NA OTKa3a B NpeaocTaBieHnn MyHULMNANbHOM yCyru
cneunanucr:

NpoBepSET NPaBUIIbHOCTL ONMaThl 3a COBEPLLUEHNE HOTapuarbHbIX 4ENCTBUN;

cnu4yaeT KOMnuto JOKYMEHTa UMW BbIMUCKY U3 HEro ¢ NOANMHHUKOM AOKYMEHTA;

CBUAETENbCTBYET BEPHOCTb BbIMUCKN, KOMUN JOKYMEHTA;

CTaBUT NOAMNUCH, OTTUCK NeYaT UCNOSTHUTESNBHOrO KOMUTETA NOCENEHNS C N306pakeHnem
rocygapcTeeHHoro repba Poccunckon ®egepauuu;

perncTpmpyeT COBEpPLLUEHHOE HOTapuanbHOe OEWCTBME B peecTpe Ans perucrpauum
HOTapuanbHbIX JENCTBUN,

BO3BpaLLlAeT 3aBEPEHHbBIE JOKYMEHTbI 3aSBUTENIO.

Mpouenypbl, ycTaHaBnuBaemble nyHkTamum 3.3 -3.4 Hactoswero PernameHTa,
OCYLLECTBNATCA B TedeHne 15 MUHYT C MOMEeHTa perucTpaumm 3assrneHns.

PesynbTat npouenyp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUM AOKYMEHTOB UMW BbINMUCKM,
nepegaHHble 3asBUTENIO.

3.4.2. 3amecTutesnb pykoBoauTens Micnonkoma (cekpeTapb) B Criydae NpUHATUS peLleHns
00 oTKase B NpeaoCcTaBfiEHUN YCIYrM BbIHOCUT MNOCTaHOBMEHWE 00 OTkase B COBEPLUEHUN
HOoTapmarnbHbIX 4eNCTBUA. [TocTaHOBNEHME HanpaBnaeTcs 3aaBUTENIO NO MoYTe.

Mpn BbIGOpe 3asBuTENA crnocoba nonydeHus pesynbTaTta B 3NEKTPOHHOM Buae
HanpaBnseT 3asaBUTENO pe3ynbTaT MyHULMNANbHOW YCIyrn B OpMe 3MEKTPOHHOIO AOKYMEHTA.

Mpoueaypsbl, ycTaHaBNMBaEMble HACTOALLMM MYHKTOM, OCYLLIECTBIIAKOTCA HE NO34HEeE NATU
AHen ¢ MoOMeHTa obpalleHus 3asiBuTens 3a NnpegoCcTaBeHneM YCnyru.

Pesynbtat npoueayp: nocTaHoBrieHMe 06 OTkasze B COBEpLUEHUM HOoTapuarbHbIX
AENCTBUIN, HanpaBfeHHoe 3aaBUTENIO.

3.5. OTnoxeHne coBepLUIEHNS HOTapManbHOro AeNCTBUS

3.5.1. 3amectutenb pykoBoautens Wcnonkoma (cekpeTapb) MOXET OTMOXUTb
COBepLUEeHEe HOTapuanbHOro AencTBus B criyvae:

HeobxoQMMOCTN  UCTpeboBaHWSE LOOMOSHUTENbHBIX CBEAEHUA OT  (OUINYECKUX U
topUaNYECKNX NNLL;

HanpaBneHus1 JOKYMEHTOB Ha 3KCNepTusy;

HeobX0AMMOCTM 3anpoCUTb 3aMHTEPECOBAHHbIX NUL, 06 OTCYTCTBMM Yy HUX BO3PaXKeHUN
NPOTMB COBEPLLEHNS 3TUX OENCTBUMN.

3amectutenb pykoBoauTens Mcnomkoma (cekpeTapb) u3BewaeT 3aaBuTens o6
OTIIOXXEHMMN COBEPLUEHNSI HOTapUarnbHOro AENCTBUS.

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOSALWMUM MYyHKTOM, OCYLLIECTBMAAITCA B [O€Hb
obpawieHnsa 3asBuTens.

PesynbtaT npouenyp: uv3BelleHMe 3aaBuMTENs 00 OTMOXEHUM  COBEpLUEHUS
HOTapuManbHOro 4ENCTBUS.



3.5.2. Bamectutens pykosoanTens icnonkoma (cekpeTtapb) Nocne NpuHATUS pelleHns ob
OTIIOXXEHMUMN COBEPLUEHNA HOTapuanbHOro AEWCTBUA FOTOBUT 3anpoc, Heobxoaumbli Ons
nonyyYeHnss AONOSHUTENbHbLIX CBEAEHWW, W HanpaBnsieT B COOTBETCTBYIOLWMIA OpraH unu
3aMHTEepPECOBaHHOMY NnLly.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOSALWMUM MYHKTOM, OCYLLLECTBASOTCA HE NO3aHee NATU
AHen ¢ MOMeHTa obpalleHus 3asaBuTens.

PesynbTat npoueayp: 3anpoc, HanpasfieHHbIW B COOTBETCTBYWOLUMW OpraH unu
3aMHTepecoBaHHOMY nuLly.

3.5.3. BamecTtutens pykoBoautens KMcnonkoma (cekpetapb) nocne nocTynsieHns oTBETOB
Ha 3anpocbl M3BeLwaeT 3asBUTENs WM NPedoCcTaBnsieT ycryry B nopsgke, YyCTaHOBEHHOM
nyHkTamm 3.3. — 3.4 HacTodwero PernameHTa.

3.6. VicnpaBneHne TexHn4Yecknx ownbok.

3.6.1. B cnyyae oOHapyXeHUs TEXHMYECKOM OLNOKNM B [OKYMEHTE, sIBASOLLEMCS
pes3ynbTatoM MyHUUMNansHOM ycnyru, 3asasurtens npeacrasngeT B Micnornkom:

3asBrieHne 06 ncnpaBneHnn TeXHUYECKOM oWmnbKn (npunoxeHme Nel);

AOKYMEHT, BblAaHHbIA 3asBUTEMN0 KaK pesyrnbTaT MyHUUMNanbHOW YCryru, B KOTOPOM
COOEepPXUTCHA TeXHMYeckasi OLnobKa;

AOKYMEHTbI, MMelLWme puanudeckyo cuny, CBUAETENbCTBYKOLUME O  Hanuumm
TEXHUYECKOWN OLLINOKMN.

3asaBneHune 06 ncrnpasneHnn TeEXHNYECKON OLLMOKKN B CBEOEHUSX, YKa3aHHbIX B JOKYMEHTE,
ABNSAOLLEMCS pe3ynbTaToOM MyHULMNANbHOW yCcrnyrn, nogaeTcs 3assutenem (YnosIHOMOYEHHbIM
npegcrasutTenem) fiM4HO, NMOO NMOYTOBLIM OTMPaBfieHWeM (B TOM YUCMEe C MUCMNOfb30BaHUEM
9NEKTPOHHOM NOYThI), NMMBO Yepes eanHbIN NopTan rocygapCTBEHHbIX U MyHULMNANbHbBIX YCRyr
UM MHOTOPYHKLMOHANbHbLIA LIeHTP NpefoCTaBNeHus rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr.

3.6.2. 3amectutenb pykoBoautensa KMcnonkoma ocyuwectBngeTr npuemMm 3assneHus ob
ncrnpaBneHnn TeXHUYECKON OLLINBKN, perncTpupyeT 3asBeHne ¢ NPUNoXeHHbIMU JOKYMEeHTaMu.

Mpoueaypa, ycTaHaBnNMBaemMasi HACTOSILLMM MYHKTOM, OCYLLLEeCTBNSIETCS B Te4EeHUe 0QHOro
AHS C MOMEHTa pernctpaunmn 3asiBfieHus.

PesynbTaTt npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBIieHue.

3.6.3. 3amecTtutens pykosBoautensa KMcnonkoma paccmaTpvBaeT OOKYMEHTbl U B LIENSAX
BHECEHUS WCNpaBrieHUA B [OOKYMEHT, SBMASAOLWUACA pe3yrbTaToOM YCIyrn, ocyllecTBnsaeT
npouenypbl, npegycMoTpeHHble nyHKToM 3.4 Hactoswero PernameHta, wu BblgaeTt
ncrnpaBfeHHbIN JOKYMEHT 3aaBuTesto (YNOSHOMOYEHHOMY NpeacTaBUTEeNo) NMMYHO Mo POCMUCH
C U3bATUEM Y 3asBUTENS (YNOSTHOMOYEHHOMO NpeacTaBMTend) opurnHana 4OKyMeHTa, B KOTOPOM
COOEepPXUTCS TexHMYeckasa owmbka

Mpoueaypa, yctaHaBnMBaemasi HaCTOSALMM MYHKTOM, OCYLLECTBNSETCS B TeYeHUe Tpex
AHen nocne oGHapyXeHUs TEXHNYECKOM OLWMBKM NN NOMy4YeHns OT Noboro 3anHTepecoBaHHOMo
nvua 3asBfieHns 0 JONYLLEHHOW OLnbKe.

PesynbTaT npoueaypbl: BblAaHHbIN (HanpaBneHHbI) 3asBUTEN0 JOKYMEHT.

4. MNopsgok 1 popMbl KOHTPOIS 3a NpeaocTaBrieHneM MyHULUMMNANsHOW yCnyru



4.1. KoHTporb 3a MOMHOTOM U KayeCTBOM MPefOoCTaBNEeHUA MyHULUMNArbHOW YCnyrun
BKMOYaeT B cebs BbISABNEHWE U YCTpPaHEHWEe HapylleHWr npaB 3asiBUTeNnen, npoBegeHue
npoBepok cobniogeHna npoueayp NpenocTaBneHnMs MyHUUMNanbHOW YCNyru, MNOArOTOBKY
pelueHnn Ha gencTems (6espencTane) AOMKHOCTHbBIX NINL, OpraHa MECTHOro camoynpaBneHus.

dopMamn KOHTpONA 3a cobnogeHneM WCMNOMHEHNA agMUHUCTPATUMBHBLIX npoueayp
ABMAIOTCA:

1) npoBepka ® cornacoBaHWe TMpPOEKTOB [AOKYMEHTOB MO  NpefoCTaBEHUIo
MYyHUUMNaneHOW ycnyru. Pe3ynbTaTtoMm NpoBepkn ABNAETCH BU3MPOBaHME MPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA 4eronpon3BOACTBa;

3) npoBegeHne B YCTAHOBIIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEpPOK cobnogeHus
npoueayp NpeaocTaBrieHnss MyHUUMNansHOW YCIyri.

KOHTpOnbHble NpoBepkn MOryT ObiTb MMAAHOBbIMM (OCYLLECTBNATHCA HA OCHOBaHUU
nonyrogoBbIX WM TOAOBLIX MNNaHOB paboTbl oOpraHa MECTHOro camoynpasfeHnsd) wu
BHennaHosbiMU. [py NnpoBeaeHUn NPpoBEePOK MOryT paccMaTpuBaTbCA BCE BOMNPOCHI, CBA3aHHbIE
C NpefocTaBfieHneM MyHUUMNanbHOW ycryrn (KOMMSEKCHbIE NMPOBEPKKU), UIM MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uensax TekyLwero KOHTPONA UCNOSb3YOTCA CBEAEHUSA, UMEIOLLNECS B ANIEKTPOHHON BGase
AaHHbIX, CrykebHasi KOppecnoHAEHUNSA, YCTHaAa U NMUCbMEHHas MHopmaums cneumanucTos,
OCYLLECTBMAWNX  BbINOMHEHNE  aAMUHUCTPATUBHBLIX  Npoueayp,  XKypHanbl  y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHna KOHTPONS 3a COoBepLUeHWeM OEeWCTBUA Mpu npeaocTaBfieHnn
MYHUUMNANbHOM YCRyrn U MNPUHATUM peLleHnn pykoBoaUTENto Mcrnonkoma npeacTaBnsroTcA
crpaBKku O pesyrbTaTax npefocTaBneHna MyHUUUNnanbHOW yCryru.

O cnydasx W NpuvyYMHaxX HapyLleHWst CPOKOB, MNOCNeAoBaTeNlbHOCTM W CoAepXKaHus
aZMWUHUCTPATUBHBLIX Mpouedyp cneuvanuctbl HeMeaneHHo WHMOPMUPYIOT pyKoBoAUTENSA
opraHa, NnpefocTaBnsalLWero MyHUUUNanbHy YCryry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
No YCTPaAHEHWUIO HapyLLUEHNI

4.2. Tekywmin  KOHTporb 3a  cobnwgeHuem  nocrnegoBaTenbHOCTU  OEeUCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBLIMK MNpouedypaMu no npefoCTaBNeHU0 MyHUMUMNansHOM
ycryru, OCyLLecTBnseTca 3amectutenem pykosoautens lcnorkoma no uH@pacTpyKTypHOMY
pasBuUTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl NO NPefoCTaBIEHUIO MYHULMNANbHOM
ycryru, a Takxke cneuuanuctamum otgena MHpacTpyKTypHOro passuTus.

4.3.TlepeyeHb  OO/MKHOCTHLIX  NWL,  OCYLIECTBASAWNX  TEeKYWUA  KOHTPOIb,
yCTaHaBMMBaETCA MOMIOXKEHUSMN O CTPYKTYPHbIX MoApas3fdeneHusx opraHa MeCTHOro
camoynpasfeHus U AOSMKHOCTHbIMU pernameHTamu.

Mo pesynbTaTaM MPOBEAEHHbIX MPOBEPOK B Crliydae BbISBMEHWUS HapyLlleHWA npas
3asiBUTENEN BWHOBHbIE IMLA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon degepaumn.

4.4. PykoBoguTenb oOpraHa MeCTHOro camoyrnpaBsrieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0OpaLLeHWIA 3aaBUTENEN.

PykoBoantenb (3amMecTtuTenb PyKOBOOUTENS) CTPYKTYPHOro noapasfernieHns opraHa
MECTHOro CcamMOynpaBfeHusi HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpPEMEHHOe WU  (Mnn)
HeHagnexawiee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUWA, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OSMKHOCTHbIE NMUA W UHble MyHWUMNANbHbIE CRyXallne 3a peleHus U OencTBud



(6e3penctBue), npyHUMaemMble (OCyLLECTBNAEMbIE) B XO4e NpenoCTaBNeHUs MyHULMNanbHOM
yCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTponb 3a npegocTaBneHneM MyHUUMNAnbHOW YCIyrn CO CTOPOHbI rpaxaaH, Mx
00beaVHEHUI M OpraHu3aunin, OCYLLECTBNAETCA MOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MecTHOro camoynpaBfeHusi Npu NPeaoCTaBNEHNN MYHULMNANBHOW YCAyri, NOnyyYeHns
NOSTHOW, akTyanbHOW U OCTOBEPHOW MHOPMaLIMM O NopaaKe NpeaocTaBneHnss MyHULMNansHON
ycrnyrm u BO3MOXHOCTU pgocyaebHoro paccmoTpeHnsa obpaweHun (kanob) B npouecce
npegocTaBneHns MyHUUMNanbHOW yCnyru.

5. locynebHbin (BHeCyaeOHbIN) nopagok o6anoBaHus peLlleHnin n aenctemmn (6es3gencraems)
opraHa, NpeAoCTaBMAOLLEr0 MyHULUNANBHYH YCAYry, MHOFOQYHKLMOHANbLHOIO LeHTpa
NpefoCTaBNeHNst FOCY4apCTBEHHbIX N MYHULMNAMNbHbBIX YCNYr, OpraHM3aunn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke ux
AOIMKHOCTHbIX ML, MyHULMNAMNbHbBIX CryXalunx, paboTHUKOB

5.1. Mony4atenn MyHULMNANbHON YCIyrM UMEKT NpaBo Ha obxanosaHue B gocynebHoM
nopsigke aencremn (6esgencTeuns) coTpyaHMKoB Vicnonkoma, ydacTByOLWNX B NPeaoCTaBneHnm
MyHUUMNaneHou ycnyru, B icnonkom mnmn B CoBeT MyHMUMNANbLHOrO obpasoBaHus.

3agaBuTenb MOXeT 0b6paTUTLCS € Xanobown, B TOM YUCHe B Creayowmx cnyyasx:

1) HapywleHne cpoka permcTpauumn 3anpoca 3asiBUTens O npegocTaBneHun
MYHUUUNANbHOW YCRyru;

2) HapyLLeHne cpoka NpeaocTaBeHns MyHUUMNanbHON ycnyru;

3) TpeboBaHMe Yy 3asaBUTENA OOKYMEHTOB WNU WHGOpMauum nmbo OCyLLECTBIEHUS
AENCTBUA, NpeacTaBrieHne Unn ocyLLeCTBIEeHNEe KOTOPbIX He NpeayCMOTPEeHO HOPMaTUBHBIMU
npaBoBbiMK aktamu Poccuiickon ®epepaunmn, Pecnybnukm TaTtapctaH, MeHngeneeBcKkoro
MYHULUMMNANbHOMO panoHa Ansa npegocTtaBneHnsa MyHULMNanbHOW YCryru;

4)oTkaz B NpuvemMe [OOKYMEHTOB, nNpefocTaBfieHMe KOTOpbIX  MpeayCcMOTPEHO
HOpMaTMBHbIMX nNpaBoBbiIMM akTamu Poccuiickon depepaumun, Pecnybnuku TaTapcTtaH,
MeHOeneeBCcKOro MyHMUMNANbLHOIO panoHa A4S NpedocTaBfeHns MyHUUMNanbHOW YCnyru, y
3asBuTens;

5) oTka3 B MpeaocTaBfneHUM MyHUUMNANbHOW YCRyrn, €Criv OCHOBaHUS OTKasa He
npegycMoTpeHbl beaepanbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTMBHbIMM MpaBoBbiMM  akTamu Poccuinckon depepaumn, 3akoHamum UM UHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMK akTamu Pecnybnukn TaTtapcTaH, MyHUUUnanbHbIMW NPaBOBbIMU
aKkTamu;

6) 3aTpeboBaHue OT 3asaBUTENd NpU NpPegoCTaBeHMn MyHULMNANbHOW yCryrn nnathl, He
npegycMOTPEHHON HOPMAaTMBHbLIMU NpPaBoBbIMW akTaMmun Poccuiickon depepaunn, Pecnybnukn
TartapctaH, MeHgeneeBckoro MyHMUMNANbHOro panoHa;

7) oTka3 Wcrnonkoma, OOIMKHOCTHOro nuvua Mcnonkoma B ucrpasreHun OOMyLWEeHHbIX
onevyaTtok M OWMOOK B BblOaHHbIX B pe3ynbTaTe MNpeaoCTaBreHUs MYHULMNAnbHOW YCRyru
AOKyMeHTax nMbo HapyLLeHne YCTaHOBEHHOrO CPpOKa TakMx UCnpaBneHni;

8) HapylwleHne cpoka WNU nopsigka  Bblgadn  OOKYMEHTOB MO pesynbratam
npegoCcTaBfeHNss MyHULUMNANbHOWN YCNYIW;



9) NnpMoCTaHOBIEHME MpPeaoCTaBNeHnss MyHUMUMNanbHOW YCryru, ecnu OCHOBaHUSA
NPUOCTaHOBIEHNS HE NPeayCMOTPEHbI heaeparnbHbIMU 3aKOHaMU Y MPUHATLIMU B COOTBETCTBUM
C HAMWN MHBIMW HOPMaTUBHbLIMM NPaBOBbIMKU akTamu Poccuiickon ®egepauumn, 3aKkoHamMn 1 MHbIMU
HOpMaTUBHbIMWU NpPaBOBbIMK akTamu Pecnybnukm TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

10) TpeboBaHue y 3aaBUTeENSA Npu NpeaocTaBneHNN MyHULMNANbHOW YCryrn JOKYMEHTOB
unn uHopMaumm, OTCyTCTBME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbLIX He yKasbliBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoauMMbIX ANna npefocTaBreHus
MyHUUMMNaNbHOW ycnyrn, nMbo B NpedocTaBneHuM MyHUUUNAnNbHOW YCIyru, 3a UCKIHYEeHUEM
cny4yaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaTbn 7 PepgeparnbHoro 3akoHa Ne 210-$3.

5.2. XKanoba Ha peweHusa n genctema (6esgenicTBve) opraHa, nNpefoCcTaBnstoLero
MYHULUMNANbHYKO YCNyry, AOSPKHOCTHOIMO NUuAa opraHa, npefoCTaBfiSoOWEro MyHUUMNANbHYO
ycryry,  MyHAUMNANbHOMO  Crny)Xawero, pykoBoaAUTenss  opraHa, npenocTaBnswoLero
MYHUUMNANbHYKO YCcnyry, nogaetcd B MUCbMEHHOW opme Ha OymaHOM HocuTene unv B
3EeKTPOHHOM hopMme.

YKanoba wmoxeT ObITb HanpaBneHa no noyTte, 4Yepe3d MOL, c wncnonb3oBaHueM
WHOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  odmumanbHOro  cawmta
MengeneeBckoro myHuuunanbHoro pawvoHa (http://www.mendeleevsk.tatarstan.ru), EguHoro
noptana  rocygapCTBEHHbIX W MyHuMuMnanbHbiX  ycnyr  Pecnybnukn  TaTtapcTtaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX U MyHULUNANbHBLIX YCNyr (PyHKUNIA)
(http://www.gosuslugi.ru/), a Takke MoXeT BbITb NPUHATA NPU JIMYHOM NpuemMe 3afaBUTENS.

5.3. XKanoba, noctynusLlias B opraH, NpegocTaBnsioWNA MyHULMNANbHYIO YCnyry, nnbo
BbILLIECTOSALMNA OpraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHU0 B TeveHue NsaTHaguaTtu
pabounx [HeM CcOo [HA ee perucTpaumm, a B cnydae obxanoBaHWA OTkasa opraHa,
NpegoCcTaBNAOLWEro MyHUUMNANbHYKO Ycnyry, B NpYemMe AOKYMEHTOB Yy 3asButens nubo B
ncnpasneHnn AOnyLeHHbIX oneyaTok M owmnboK mnu B crnyyae obXanoBaHus HapyLlUeHUs
YCTAHOBIIEHHOIO CpoKa TaKUX WCMNpaBfieHUA - B TeyeHue natnm paboumx OHen co OHA ee
perncTpauum.

5.4. )Kanoba gomkHa cogepxaTb crefyoLlyo NHpopmauuio:

1) HaumeHOBaHWe opraHa, NpegocTaBnSAOWEro YyCnyry, AOSPKHOCTHOMO nuua opraHa,
nNpegocTaBnAOWEro ycryry, WM MyHUUUNANbHOrO CRyXalwero, peweHus W [OeNCTBUS
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) hammnuio, UMsi, OTYECTBO (NOCNEAHEE - NPU HaNM4uKn), CBEAEHNSI O MECTE XUTENbCTBA
3aasutenda - dwusanyeckoro nuua nmMbo HauMeHOBaHWe, CBEAEHWA O MeCTe HaxoXOeHus
3aaBuUTENd - IOPUONYECKOro nNuua, a Takke HoMep (HoMepa) KOHTaKTHoro TtenedpoHa, agpec
(agpeca) anekTpoHHOW NOYThl (MPW HaNUYUKU) U NOYTOBLIN agpec, NO KOTOPbIM AOSMKEH ObiTb
HanpasfieH OTBET 3asiBUTENIO;

3) cBegeHna 06 obxanyemblx peweHusx U  aencteusx (6es3gencteuu) opraua,
npegoCcTaBNALWEro MyHUUMNANbHy yCryry, AOSHKHOCTHOrO nNuua opraHa, npegocTaBnsaoLwero
MYHULMNANbHYO YCyry, UNn MyHULMNANbHOro CryKallero;

4) noBoAbl, HA OCHOBaHUN KOTOPbLIX 3asiBUTENb HEe COrMnaceH C pelleHueM 1 AencTBuem
(6espenctBnem) opraHa, npeaoCTaBNAlOLWEro ycrnyry, AOSMKHOCTHOMO fvua  opraHa,
npegoCTaBAKLWEro YCRyry, UNn MyHULMNAnNbHOro CryXawlero.

5.5.K xanobe wmoryT ObiTb NPUNOXEHbI KOMUW [OOKYMEHTOB, MNOATBEPXKOAIOLLNX
N3noXeHHble B xanobe obcTtoaTenbcTea. B Takom crniydyae B xanobe npuBoguTCa nepedeHb
npunaraembix K HEM JOKYMEHTOB.



5.6. Kanoba nognnceiBaeTcsl NogaBLUMM ee nonyvartenemM MyHUumnanbHOW yCryri.

5.7. Mo pesynbTaTam pacCMOTPeHUs xanobbl NPUHUMAETCA OOHO W3 CneaylLwmx
peLeHni:

1) xanoba ygoBneTBopsieTCs, B TOM 4ucrie B (POpMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OONYLEHHbIX onedaTtok n owmnbok B BblAaHHbIX B pe3yrbTaTe NpeaoCcTaBneHus
rocyapCTBEHHOM YCNyrn AOKYMeHTax, BOo3BpaTa 3asBUTENI0 AEHEXHbIX CPenCcTB, B3MMaHue
KOTOpPbIX HE MNpPeayCMOTPEHO HOPMATUBHbIMKM MpaBOBbiIMW akTamu Poccuiickon denepaumu,
HOpPMaTMBHBIMX MNpPaBOBLIMU akTaMm Pecnybnuku TatapcTaH, MyHUUMNanbHbIMU MPaBOBbIMU
aKTamu;

2) B yAOBMEeTBOPEHUM anobbl OTKasbiBaeTCs.

He nosgHee OHA, cnefylowlero 3a AHEM NPUHATUS peLUeHus], yKa3daHHOro B HaCTOALLEM
NyHKTEe, 3a8BUTENIO0 B NMUCbMEHHOW (hopMe U MO XeNnaHuK 3asBUTerns B ANIEKTPOHHOM dhopme
HanpaBnseTCcss MOTMBMPOBAHHbIN OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.8. B cnyyae npusHaHusa xanobbl, noanexallen yaoBneTBOPEHUIO, B OTBETE 3asiBUTENIO
faetca  MHgopmauma 0 OencTBusiX,  ocyuwlectBnaemMblx  Micnonkomom, B Lensax
He3amMeSIMTESNIbHOr0 YCTPaHEHUSA BbISIBMIEHHbIX HapyLWeHUh Mpu oKas3aHunm MyHuUMnanbHOW
ycnyrn, a Takke MPUHOCATCSA M3BMHEHMS 3a [OOCTaBfiEHHble HeyaobCcTBa U yKasblBaeTCs
MHdopMaUus 0 ganbHenLWnX 4ENCTBUSAX, KOTOPble HEODXOANMMO COBEPLUMTL 3adBUTESIO B LIENSX
Nnosly4eHnst MyHULMNAarbHOW YCIyru.

5.9. B cny4ae npusHaHus xanobbl, He noanexawen yOOBNEeTBOPEHUID, B OTBeTe
3asBUTENO, AA0TCA apryMeHTUPOBAHHbIE Pa3bSCHEHUA O MPUYMHAX NPUHATOrO peLleHus, a
Takke MHpopmMaumsa o nopsaake o6xxanoBaHUA NPUHATONO peLUEeHUs.

5.10. B cny4yae ycTaHOBMEHUSI B XO04€ WNU NO pes3ynbTaTaM pacCMOTPEHUs Xanobbl
NPU3HaKoOB COCTaBa agMWHUCTPATUBHOIO MpaBOHApPYLUEHUS UNU NPECTYNNeHns OOSHKHOCTHOEe
nnuyo, paboTHUK, HaLEeNEeHHble MOSTHOMOYUAMM MO PACCMOTPEHMUIO Xanob, HezamennuTenbHO
HanpaBNAKT NMeoLWMECH MaTepumarnbl B OpraHbl NPoKypaTypbl.



MpunoxeHne Nel

PykoBoguternto

WcnonHuteneHoro komuteta
MYHMLMNANbHOMO
pavioHa Pecny6nuku TatapcraH
Or:

3asBeneHuve
06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwao 06 owunbke, [OMNYWEHHON NpW  OKasaHUM  MyHULMNANbHOM  yCnyru

(HaMmeHoBaHue ycnyrm)
3anuncaHo:

I'Ipanmbele cBeeHnda:

Mpolwy wncnpaBuTb OOMYLUEHHYH TEXHWYECKYD OWWWMOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHMS B JOKYMEHT, SIBNSIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCyru.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

3.

B cnyyae npuHsTUs pelleHns 06 OTKNOHEeHUM 3asiBrieHnst 06 UcnpaBneHnn TEXHUYECKON
OLLUMOKM NpOLLY HanpaBWUTb TaKoe peLleHUeE:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BM€ 3aBEepPeHHOI Konmn Ha BymaxKHOM HocUTene NOYTOBbLIM OTMNpaBiEHNEM MO agpecy:

MooTBepxgato CBOE cornacue, a Takke cornacve npeacTaBnsgeMoro MHOK nuua Ha
06paboTKy nepcoHasnbHbIX AaHHbIX (COOp, cucTemMaTU3auumio, HakoMmfeHue, XpaHeHue, YyTOYHEHWe
(obHOBNEHME, W3MEHEHME), WCMOMb30BaHWE, pacnpocTpaHeHne (B TOM uucne nepegady),
obesnnunBaHme, BNoKMpoBaHME, YHUUTOXEHME NepCOoHasbHbIX OAHHbIX, @ TakKe WHbIX OEVCTBUN,
HeobXoaMMbIX Anst 06paboTkN NEPCOHanbHbIX AAaHHbIX B paMKax NpeaoCTaBNeHns MyHULMNANbHON
ycnyru), B TOM Y1Cre B aBTOMaTU3NPOBAHHOM PEXUME, BKIHOYAS NPUHATME PELLUEHNIA HA NX OCHOBE
OpraHoM MPeaoCTaBMALLMM MyHALMMNANbHYKO YCAyry, B LENsX NpeaocTaBneHns MyHULMNansHON
YCRyTu.

HacTtoswum noareBepxaaro: CBEAEHWUS, BKITHOYEHHbIE B 3asBIIEHME, OTHOCALLMECS K MOEWN
NIMYHOCTM W MNpeacTaBnseMoMy MHOK MUy, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
HokymeHTbl (KoMK OOKYMEHTOB), MPUIOXKEHHbIE K 3asiBIIEHMIO, COOTBETCTBYIOT TpeboBaHUsAM,
YCTaHOBMNEHHbIM 3aKoHoAaTenbCTBOM Poccuiickon dPepepauum, Ha MOMEHT MpPeACTaBneHus
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacme Ha yyactue B ONpoce MO OLEHKE KayecTBa NPeaoCcTaBiEHHOW MHEe
MYHULUMNANbLHOW YCIyrn rno TenedoHy:

(paTta) (moanuceb) (®.1.0.)



[MpunoxeHve
(cnpaBo4HOE)

PekBnaunTbl 4OMKHOCTHbLIX UL, OTBETCTBEHHbIX 3a npegocrtaBneHune MyHVILl,VII'IaJ'IbHOVI
YCIYyTn N OCYLLIECTBJIALWNX KOHTPOJ1b €€ UCNOJTHEHUA,

Mcnonkom MyHaMKMHCKOro cenbCKoro noceneHns
MeHOeneeBCKOro MyHULMNansHOro pamoHa

HOMmKHOCTb TenedgoH OnEeKTPOHHbI agpec
PykoBogutens ncnonkoma (85549)35809 Mun.men@tatar.ru
CekpeTapb (85549)35809 Mun.men@tatar.ru

PeKkBM3UTbI JOMKHOCTHBIX NNLL, KOHTPONMPYIOLWMX NPeaoCTaBneHne
MYHULMNANbHOM YCnyru

[OomKHOCTb TenedoH ONEeKTPOHHLIN agpec

maBa nocenexHuns (85549)35809 Mun.men@tatar.ru




