HOBOMA3UHCKUM CENbCKUu
NCNONHUTENBbHBLIN KOMUTET

TATAPCTAH PECTYBENUKAC L
MUH33N8 MYHULUMNATL

MEH3ENUHCKOro PAUOHL] SHA MAXBIH ABLIN
MYHULMNANBHOrO PAUOHA XUPNETE
PECNYEINUKUA TATAPCTAM BALIKAPMA KOMUTETh]

NCTIONMHUTENTbHbIA KOMWTET HOBOWMA3WUHCKOro CEJIbCKOro NOCENEHUSA
MEH3ENUHCKOro MYHULIMNANBHOrO PAKOHA
PECMNYBNWUKK TATAPCTAH

NOCTAHOBNEHUE

OT122.11.2019 No2 3

B uensx peanusayun depnepansHoro 3aKkoHa oT 27 wuona 2010 rona N 210-023 "0F
OPraKuzalun npenocrasnemus rocy4apcTBEHHbLIX © MyHULMNansHLIx yenyr" PYKOBOACTRYA L
fnoCTanosnernem Kabunera MukncTpos Pecnybinku Tatapcran o1 02.11.2010 N 880 "C6
yTBEDPXWAEHWM [lopsaska paspabotku n yTBERXACHMWS AAMUHWUCTPATUEHLIX pernamenng
npegocraBneHus rOCYRAPCTBEHKbLIX yenyr WCONHATENbHBIMW  Cpramamy r ICYLABPCTBEHHG N
Bnactu Pecny6nuku Tatapcran u o BHECEHWWN U3MeHeHun & OTAENbHbIE NOCTaHOBNEHUs
Kaburera MuHucTpos Pecny6nuku TaTtapcran" VicnonHutens i KOMUTET HoBoMasuHckoro
CENbLCKOro nocenenus MeHsenutckoro MyHALMNansHoro pawnona Pecnybrvku Tarapcran

1. YTBEPAUTH:

.4 ALMUHUCTPATUBHBI PernamenT npegocrasnenus MyHWUMNaneHoh yenyrun o
IPUCBOEHMIO, U3MEHEHUIO 1 aHHynupoBaHu agpecos (Mpunoxenue N 1)

1.2. A,QMMHMCTpaTMBHbM pernamenT npenocrasneHus MYHULUNANBHOW ycnyru  no
CBUAETENLCTBOBAHUID BEPHOCTH KOMun AOKYMeHToB n BbINMUCOK n3 HUX
Mpunoxenue N 2).

1.3. Aamumi CTPETUBHEIA parnanienT APELOCTABNEHUN My UL RAALL O] YOI no sy q;
Cnpasku (Bbinuckn) (Mpunoxerne N 4).

2.0ny6nukosats HacTosllee nocTaHogne
MHpoPMa LI PecnvBnuku 'J'ampcr'c,/\ \f&?ﬁy
MYHULIMNaneHoro paiiona Pecnybnuk Taptry
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MpunoxeHne Ne1

K MOCTaHOBIEHUIO
McnonHutensHOro komuTeTa
HoBOMa3nHCKOro cernibckoro
noceneHna MeH3ennMHCcKoro
MYHULMNANbHOro panoHa
Pecnybnukn TatapcTaH

oT Ne 22 Hoabps 2019r

AOMWHUCTPATUBHbLIN pernameHT
npegocTaBneHnss MyHULMNaNbLHOM YCnyru no NnpUcBOEHUI0, U3BMEHEHUIO U
aHHYNMpPOBaHUIO aApecoB

1. O6wme nonoxeHun

1.1. Hactoswun agMWHUCTPATUBHLIN perfnaMmeHT NpeaoCTaBfeHnss MyHULMNanbHON
ycnyrm  (ganee — PermameHT) ycTaHaBnuBaeT CcTaHAapT W Mopsgok  NpeaocTaBreHus
MYHUUMNANbHOW YCNyrn no MpPUCBOEHWNIO, N3MEHEHUIO U aHHYNIMPOBaHUIO agpecoB (danee —
MyHUUMNanbHasa ycnyra).

1.2. MNonyyaTtenu MyHUUMNANbLHOM yCNyru: usndeckne n ropuamyeckue nuua (ganee -
3asBUTEND).

3asBrneHne o NpuUcBOeHUN OBBLEKTY agpecaumm agpeca unm 06 aHHynMpoBaHWW ero
agpeca (oanee - 3asiBneHue) nogaetca cobCTBEHHUMKOM OObekTa agpecaunm no cob6CTBEHHOM
nHuumatnee nnbo nuuom, obnagarwumMm OAHUM M3 Cnefylwmx BeELHbIX MpaB Ha OOBLEKT
agpecauuu:

a) NpaBoO XO35ANCTBEHHOrO BeAEHUS;

6) npaBoO onepaTUBHOIO yrnpaBreHns;

B) NpaBO NOXM3HEHHO Hacneayemoro BrageHus;

r) NpaBo NOCTOAHHOroO (6eCccpoYHOro) Nofb30BaHUS.

1.3. MyHuumnanbHas ycnyra npeaocTaBnsAeTCa  UCMOMHUTENbHLIM  KOMUTETOM
HoBomasnHckoro cenbckoro noceneHns MeH3ennmHCKoro MyHuUunanbHoro pavoHa Pecnybnukn
TaTapcTtaH (ganee — Ncnonkom CI).

WcnonHutenb myHuuunansHon ycnyrn — Micnonkom CI.

1.3.1. MecTo HaxoxaeHue Ncnonkoma CI1: PT, MeH3enuHCcKui panoH, C.
HoBoe MaswuHo, yn.LleHTpanbHas, 4.2.

Mpaduk paboTbl:

noHegenbHUK — NATHULA: ¢ 8-00 go 16-00;

cybborta: ¢ 8-00 go 12-00;

o0b6en c 12.00 no 13.00;

BOCKpECeHbE: BbIXOAHOW AEHb.

CnpaBoyHbii TenedoH 8(85555)2-47-10.

Mpoxoa no AoKymMeHTaMm yA0CTOBEPSOLLMM NINYHOCTb.

1.3.2. Agpec oduumanbHOro camta MyHUUMMAanbHOro pamoHa B MHGOPMAaLMOHHO-
TeNneKoMMYHUKaLNOHHON ceTu «NHTEpHET» (nanee - ceTb «UHTEpHETY):
(http://menzelinsk.tatarstan.ru).

1.3.3. lHdbopmaums 0 MyHMUMNanNsLHONM yeryre MOXeT BbITb NonyyeHa:

1) nocpeacTBOM MHGOPMALMOHHBLIX CTEHAOB, COAEpXalUMX BM3yanbHYH W TEKCTOBYHO
NMHopMaLNIo 0 MyHMLMNANbHOW yCcnyre, pacnonoXeHHbix B nomelleHnsax Mcnonkoma CI1, ans
paboThl C 3aA9BUTENAMM.



MHdopMaums Ha rocygapcTBeHHbIX sA3blkax Pecnybnunkmn TaTapcTaH BKNtoYaeT CBEAEHMS
O MyHMUMNanbLHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpeactBoM ceTn «HTepHET» Ha ouuManbHOM canTe MyHULMNANbHOro panoHa B
pasgene nocenexusa (http://www. menzelinsk.tatarstan.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukm TatapctaH
(http://uslugi.tatar.ru/);

4) Ha EgmHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (cpyHkumin) (http://
www.gosuslugi.ru/);

5) B icnonkome CT1:

Npy YCTHOM 0BpaLLeHnn - TINYHO UMK NO TENEMOHY;

npu NMUCbMEHHOM (B TOM 4ucrne B oOpMe 3MEKTPOHHOro AOKyMeHTa) obpaleHmm — Ha
BymaKHOM HOCKTEeNe Mo NoYTe, B AIEKTPOHHON hopMe MO 3NEKTPOHHOM MoYTe.

1.3.4. Hpopmaums no  Bonpocam  NpefocTaBneHns  MyHUUMNanbHOW  yCryru
pasmelyaetca cotpygHukom Mcnonkoma CI1 Ha odwumumanbHom cante HoBomasuHckoro CI
MeH3ennHCKOro MyHUUMNanbHOro panoHa B pasgene noceneHnss MU Ha WHGOPMaUNOHHbIX
cTeHaax B noMelleHunax Ncnonkoma Cl1 gnga paboTsl ¢ 3asBUTENSMUN.

1.4. NpepoctaBneHne MyHMUMNANbHOW YCyrM OCyLLECTBNSETCA B COOTBETCTBUMN C:

3emenbHbIM Kogekcom Poccunckon ®epepauumn ot 25.10.2001 Ne136-93 (ganee — 3K
P®) (CobpaHue 3akoHogatenbctea PP, 29.10.2001, Ne44, cT. 4147);

pagocTpoutenbHbiM KogekcoMm Poccunckon Pepgepaummn ot 29.12.2004 Ne190-93
(nanee — pK P®) (CobpaHune 3akoHogaTensctea P®, 03.01.2005, Ne1 (yactb 1), cT.16);

®epepanbHbin 3akoH OT 28.12.2013 Ne443-03 «O benepanbHoOM MHGOPMaLMOHHON
apeCHON CUCTEME M O BHECEHMU U3MEHEHUN B dpeaepanbHbii 3akoH «O6 obwmnx npuHUmMnax
opraHusauum MecTHoro camoynpasnenns B Poccurckon ®egepauuny (ganee — degepanbHbin
3akoH oT 28.12.2013 Ne443-93) (CobpaHue 3akoHogaTtenbctea PP, 30.12.2013, Ne52 (vacTsb |),
cT.7008);

depepanbHbiM 3akoHOM 0T 06.10.2003 Ne131-d3 «O6 obwmx npMHUMNax opraHM3aunm
MEeCTHOro camoynpasrneHusi B Poccuiickon denepaumn» (ganee — ®egepansHblin 3akoH Ne131-
®3) (CobpaHune 3akoHogaTenscTBa PO, 06.10.2003, Ne40, c1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O06 opraHusaumm npegocTaBreHus
rocygapCTBEHHbIX W MyHuMUMNanbHbIX ycnyr» (panee — ®epepanbHbii 3akoH Ne210-03)
(Cobpanwue 3akoHogaTtensctea P®, 02.08.2010, Ne31, cT1.4179);

MpaBunamn NPUCBOEHUS, U3MEHEHWA W aHHYNMPOBaHUS adpecoB, YTBEPXKOAEHHbIMU
noctaHosneHnem [paButensctBa Poccuickon degepaumm ot 19.11.2014 Ne1221 (panee —
Mpasuna) (OduumnanbHbIN MHTEPHET-NOPTaN NpaBoBOW MHGopmauun http://www.pravo.gov.ru,
24.11.2014);

[MepeyeHb 3neMeHTOB MMaHMPOBOYHOWN CTPYKTYPbl, 3NIEMEHTOB YITMYHO-AOPOXHOW CETH,
anemMeHToB 06BHEKTOB agpecaumm, TUMOB 34aHWUI (COOPY>KEHMI), NOMELLEHUI, NCNONb3YEMbIX B
Ka4yecTBe PEKBM3NTOB adpeca, yTBepXaeH npukasoMm MuHucTepctBa duHaHcoB Poccumnckom
®epepaumm ot 05.11.2015 Ne171H (manee — [llepeyveHb) (OdumumanbHbIn MHTEPHET-NopTan
npasoBon nHopmauun http://www.pravo.gov.ru, 15.12.2015);

MpaBunamyn  COKpaLLEHHOr0  HaMMEHOBaHMS  agpecoobpasyrolmnX  3NEMEHTOB,
yTBepXaeHHbiMU npukazom MuHuctepctBa dmHaHcoB Poccunckon depepaumm ot 05.11.2015
Ne171H (ganee — [lpaBuna cokpaweHuns) (OduumanbHbli MHTEpPHET-NopTan npaBoOBOW
nHcpopmauun http://www.pravo.gov.ru, 15.12.2015);

3akoHom Pecnybnukn Tatapctan o1 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaBneHun B Pecnybnuke TartapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TatapcTtaH, Ne155-156, 03.08.2004);

YctaBoM  MyHMUMNanbHOro obpasoBaHuss «HOBOMAa3MHCKOE CenbCKoe MoceneHne»
MeH3ennHckoro MyHuumMnanbHoro pavoHa Pecnybnukn TartapctaH, npuHsatoro PelueHvem



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

CoBeTa HoBOMa3sMHCKOro cenbckoro noceneHnss MeH3enMHCKOro MyHMuunanbHoro pamoHa ot
20 oktabpst 2016 Ne001 (nanee — YctaB);

1.5. B HacTosAwem PernameHTe ncnonb3yoTcsa cnegylowme TepMuHbl U onpeaeneHuns:

«ONeKTpoHHoe npaBuTenbCcTBO PT» - cuctema 3NeKTPOHHOro [OKyMeHToobopoTa
Pecnybnukn TatapcTtaH, agpec B IHTepHeTe: https://intra.tatar.ru.

agpec - onuMcaHWe MecTa HaxoxaeHuss obObekTa agpecauun, CTPYKTYypUpoBaHHOE B
COOTBETCTBUM C MNPUHUMNAMKM OpraHM3aumMm MeCTHOro camoynpasreHuss B Poccunckon
denepaumm 1 BkNvawwee B ceba B TOM YMCre HAaUMEHOBaHWE 3rieMeHTa MNIaHMPOBOYHON
CTPYKTYpbl (Npn HEOGXOAMMOCTM), aNemMeHTa YNUYHO-OOPOXHON CeTU, a Takke UMdpoBOE U
(vnn)  GykBeHHO-uMdpoBoe o0603HadYeHne oObekTa agpecauuun, MO3BONSAKOLIEE  €ero
noeHTnnunpoBaTb;

roCyapCTBEHHbIN afpecHbI peecTp - rocy4apCTBEHHbIN MHAOPMALMOHHBLIA pecypc,
coagepXawmm ceegeHms o6 agpecax;

00BbEeKT agpecaumm - OOuMH UMW HECKONbKO OOBEKTOB HEABMXMMOrO MMYyLLECTBa, B TOM
yncne 3emernbHble yyacTku, nmbo B cniydyae, NpPeayCMOTPEHHOM  YCTaHOBMEHHbLIMMU
[MpaBuTENBLCTBOM Poccuinckon ~ depepauum npasunamMv  MPUCBOEHUS, N3MEeHeHus,
aHHYNMPOBaHUA agpecoB, MHOWM 06BbEKT, KOTOPOMY NpucBanBaeTcs aapec;

denepanbHaa MHMpOpPMaLMOHHAA agpecHasl cuctema - defepanbHas rocygapcrtBeHHas
MHpopmaunoHHass cuctema, obecneudmBarowas opMUpoBaHME, BeOEeHUE U UCMNONb30BaHUE
rocyaAapCTBEHHOIo agpecHOro peecTpa;

"agpecoobpasylolwme anemeHTbl" - cTpaHa, cybbekt Poccuinckon ®Pepepauun,
MyHMUMNanbHoe obpa3oBaHue, HaCeNeHHbIW MYHKT, ANIEMEHT YIIMYHO-LOPOXHOW CETU, SNEMEHT
NNaHNUPOBOYHOM CTPYKTYPbI N NOEHTUDMKALMOHHDBIV 3NIEMEHT (31eMeHTbl) 06bekTa agpecaunm;

"naeHTUNKaUNOHHbIE aNeMeHTbl obbekTa agpecauun" - HOMEp 3eMENbHOro y4acTka,
TMNbI WU HOMepa 34aHui  (COOPYXXEHWK), MNOMELEeHNA Un OObEeKTOB He3aBepLUEHHOro
CTPOUTENbLCTBA;

"YHUKanbHbIM HOMep agpeca obbekTa agpecauum B TrOCyAapCTBEHHOM afpeCHOM
peecTtpe" - HOMep 3anucu, KOTOpbI npucBaMBaeTca agpecy ob6bekTa agpecauumn B
rocyaapCTBEHHOM aApeCHOM peecTpe;

"SNeMEeHT NNaHMPOBOYHOM CTPYKTYpbl" - 30Ha (MaccumB), pamoH (B TOM YMUCIIE XWIION
pavoH, MWKPOPaWOH, KBapTasn, MPOMbILWMEHHbIA pPanoH), TeppuTopum  pasMeLleHus
CaoBO4YECKUX, OFOPOOHUYECKNX U JAYHBIX HEKOMMEPYECKMX 06 beaANHEHN;

"9NeMeHT YIIMYHO-OOPOXHOM ceTu" - ynuua, NPOCneKkT, nepeynok, npoesn, HabepexHasd,
nnowaape, 6ynbBap, Tynuk, cbess, Wocce, annes u MHoe.

yaaneHHoe paboyee MeCTO MHOrOo(yHKUMOHANbHOMO LeHTpa NpeaoCcTaBreHus
rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCryr — TepputopuanbHO 060CcobneHHoe CTPYKTypHOe
nogpasgeneHue (onc) MHOrogyHKLMOHAMBLHOMO LIeHTpa NpeaoCcTaBeHnst rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCyr, CO30aHHOE B rOPOACKOM WUSIM CESIbCKOM MOCENIEHUSI MYyHULMNANIbHOro
panoHa (ropogckoro okpyra) Pecnybnukmn TaTapctaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun
opraHusauum AeATenbHOCTH MHOIO(YHKLMOHANbHbIX LEeHTpOB npegocTaBneHns
roCyAapCTBEHHbIX M MyHUUMNANbHbLIX YCAYr, YTBEPXAEHHbIX NocTaHoBrneHneM lpaBuTtenncTea
Poccuiickon ®depepaumm ot 22.12.2012 Ne1376 «O6 ytBepxaeHun [lpasun opraHusaumm
AEATENbHOCTM  MHOIO(YHKLMOHANbHbLIX LEHTPOB NPeaoCTaBfeHNs roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCNYI»;

TexHuyeckasa owubka - owubka (onucka, oneyaTka, rpammatMyeckass Wnu
apudmeTnyeckas owumnodka nmnbo nogobHas owmnbka), aonyueHHas OopraHom,
NpeaoCTaBNALLWMM MYHALMNANbHYK YCRyry, U npuBedwasi K HecOOTBETCTBUIO CBEAEHWN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUMUMMANbHOW YCNyru), cBeOeHUsM B AOKYMEHTax, Ha
OCHOBAHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTe noa 3asiBfieHMeM O NpeaocTaBieHn MyHULMNANbHOW YCyru
(banee - 3agBneHne) NOHMMaETCS 3anpoc O NpeaocTaBneHnn MyHuUmMnansHom ycnyrm (n.2 cT.2



consultantplus://offline/ref=0E7B4C78AF1CD6574EBB184DA0BA5AC2E5D86CA09B9CA43BDCFFA58243A818EA189ECA29FF973749MEd5I
https://intra.tatar.ru/

depepanbHoro 3akoHa oT 27.07.2010 Ne210-$3). 3asBneHue 3anofHsaeTcs Ha cTaHO4apTHOM
6naHke (npunoxeHune Ne1).

HencTtBne Hactoswero PernameHTa pacnpocTpaHseTcs Ha 0O6bekTbl HEABMXMMOCTH, K
KOTOPbIM OTHOCATCS: 3aBEpLUEHHble CTPOUTENbCTBOM OOBEKTbI KanuTanbHOro CTPOUTENbCTBA
(3@aHusa, CTpPOEHUs, COOpPYXEeHUs), OOBEKTbI HE3aBEepLUEHHOro CTPOUTENbCTBA M 3eMErbHble
y4yacTKu, NpeaoCTaBNEeHHbIE B LEensX KanuTanbHOro CTpouTenbCTBa.

Hencteune HacTosiwero PernameHTa He pacnpocTpaHsaeTcs Ha:

- 06bEKTbI MEMNKOPO3HUYHOW CeTU (HekanuTanbHble CTauMOHapHble M HecTauMoOHapHbIe

06bekTbl cchepbl TOProBAU U YCIyr);

- CTOSIHKM aBTOMOOUITbHOIO TpaHcnopTa (3a UCKNYEHNEM MHOTOSIPYCHBIX CTOSIHOK);

- MeTannmMyeckne n OTAENbHO CTOSILLME KanuTanbHble rapaxmu (3a UCKITIYEHNEM rapaXkHo-
CTPOUTESbHbBIX KOONepaTUBOB);

- 3eMefNbHble Y4yacTkW, MNpeaoCTaBNeHHbIM MOA CyLecTByKLWMe WnM pasmMeliaemble
BblLLeyKa3aHHble OOBHEKTbI.



2. CTaHAapT npegocTaBleHUss MyHULMNanbLHOW ycnyru

HaunmeHoBaHue Tpe6oBaHMA K
cTaHAapTy npeaocTaBreHUs
MYHULMNANLHOW ycnyru

CopepxaHue TpeboBaHUN K cTaHAApTYy

HopmaTuBHbIN aKT,
ycTaHaBnuBawLWKUn ycnyry
unu TpeboBaHue

2.1. HaumeHoBaHne MyHULMNansHOM [MpucBoeHue, U3MEHeHWe 1 aHHYNIMpOBaHWe aapecoB PK PO;
ycnyru 3K PO

2.2. HaumeHoBaHne UCMONHUTESbHO- NcnonHuTenbHbIn komMuTeT  HOBOMAa3MHCKOro  CenbCKoro | Ycras
pacnopsanTenbHOro opraHa MecTHOro noceneHns MeH3enMHCKOro MyHuuunanbHoro panoHa Pecny6bnuku
camoynpasneHus, HenocpeacTBEHHO TaTapcTtaH

npeaocTaBnALLIEr0o MyHULMNANBHYIO

ycnyry

2.3. OnucaHuve pesynbTaTta 1. MNocTtaHoBneHue (pacnopsxeHue) o NPUCBOeHnn, nameHeHuto | .39 MNpasun

npeaocTaBneHns MyHULMNansHom
ycnyru

obbeKkTy afpecauun agpeca WM aHHYNMpoBaHMM ero agpeca
(npunoxeHue No2).

2. PeweHne o006 oOTkase B MNpUCBOEHUM OOBLEKTY agpecauuu
aZpeca unn aHHynmpoBaHun ero agpeca (npunoxeHune Ne3)

2.4. Cpok npegocTaBrieHus
MYHULMNAnbHOW yCrnyru, B TOM YuCre C
y4yeToM HeobxogmmocTn obpalleHus B
opraHu3aumm, y4acTByOLLINE B
npegocTaBNeHnn MyHMUMnansHOM
yCnyru, CPOK NpMOCTaHOBIEHMS
npegocTaBneHns MyHULMNansHOM
ycnyru B criy4ae, ecrnm BoO3MOXHOCTb
NPUOCTaHOBIEHNSA NPeayCMOTpPeHa
3akoHoaaTtenbcTBOM Poccuimnckom
depepaymnm

B TeyeHue 16 gHeit', BknoYvasa AeHb nogayn 3assreHus.
lMpnoctaHOBNEHNE CpoOKa MNpenoCTaBNeHUs MyHMUMNANbHON
ycryru He npeaycMoTpeHo

MyHkT 37 MNpasun

2.5. NcyepnbiBaowmm nepevyeHb

1) 3aseneHue (npunoxexHue Ne1);

[MyHkT 34 MNpasun

'CpoK TpeaoCTaBICHUS MYHHIIMIIATHLHOW YCIYTH ONPEICNIeH WCXOMsS M3 CYMMapHOTO CpPOKa, MUHUMAJIBHO HEOOXOIWMOTO JUIsl OCYIIECTBICHUS
aIMUHHUCTPATUBHBIX Mpoueayp. JIuTensHOCTh aIMUHIUCTPATUBHBIX MPOIEIYp UCUUCISETCS B paOOUUX THSX.




AOKYMEHTOB, HEOH6XOANMbIX B
COOTBETCTBUU C 3aKOHOAATENbHbLIMU UIA
WHLIMW HOPMAaTUBHLIMU NPaBOBbLIMUA
aKTamu Ansg npegocrasrieHuns
MYHULMNANbHOW YCyru, a Takxe yCcnyr,
KOTOpble ABMASTCA HEOBXOAUMbIMM U
obsi3aTenbHbIMKU 49 NpeaocTaBeHns
MyHUUMNAanNbHbIX YCNyr, nognexawinx
npeacTaBneHunto 3asisutenem, cnocobsl
NX noryydeHus 3asaBuTerniem, B TOM Yucre
B 9NEeKTPOHHOW hopme, NoPSALAOK NX
npeacraBneHus

2) [lokyMeHTbl, yaOCTOBEPSOLLME NTINYHOCTD;

3) JokymMeHT, noaTBepXOalowWnini  NONIHOMOYNS  MpeacTaBuTEenNs
(ecnv OT MeHU 3asBUTENS AENCTBYET NpeacTaBuTenNb)

4) MNMpaBoycTtaHaBnuBawwmne n (UnNn) npaBoygoCTOBEPSOLLNE
AOKYMEHTbI Ha 06bekT (06BbEeKTbI) agpecauumn (ecnu npaBo Ha Hero
(HMX) He 3aperucTpmpoBaHO B EAMHOM rocygapCTBEHHOM peecTtpe
HeBWXUMOCTMU;

5) KagacTtposble nacnopta 06bekTOB HEABMXMMOCTU, CNeACTBUEM
npeobpasoBaHns KOTOPbIX SBRsieTcA obpa3oBaHue ogHoro u 6onee

obbekta agpecaumm (B cnyvyae npeobpasoBaHus 0B6bLEKTOB
HeABMKMMOCTU C oOpa3oBaHMEM OQHOro M Gonee HOBbIX 0OBLEKTOB
agpecauun);

6) PaspelweHne Ha cTpouTensCcTBO obbekTa agpecaumn (npu
NpUCBOEHMM agpeca cTposwmnmcs obbekTam agpecauun) n (Mnwu)
paspelleHne Ha BBog 00beKkTa agpecauun B aKCnyaTaumio;

7) Cxema pacnonoxeHus obObekTa agpecauumnm Ha KagacTpoOBOM
nnaHe WM KagacTpOBOW KapTe COOTBETCTBYHLLEN TeppuTopumn (B
crniy4ae npucBOEHUs 3eMeribHOMY y4acTKy agpeca);

8) KagacTtpoBbin nacnopT obbekta agpecaummn (B cnyyae
NPUCBOEHMs agpeca O0ObLEeKTy agpecauun, MNOCTaBEHHOMY Ha
KagacTpoBbIN yyeT);

9) AKT NPUEMOYHOM KOMUCCUM MpU NEepeycTpoucTee u (Mnwu)
nepensiaHMpoBKe NMOMELLIEHNS, NPUBOASALLNX K 06pa3oBaHMO 0QHOro
n Gonee HOBbIX 0OBLEKTOB agpecauun (B criyyae npeobpasoBaHus
00BEKTOB HEOBMXMMOCTM (NomeLLeHnin) ¢ obpasoBaHneM OLHOMo 1
Gonee HOBbIX OOBEKTOB agpecaumn);

3assButenn (NpeacrtaBuTenn  3asBUTEnNs) Npyu  nogade
3asiBNEHNSI BNpaBe MPUIoXUTb K HEMY BbllLEYyKa3aHHbIE JOKYMEHTbI,
ecnn Takme [LOKYMEHTbl He HaXOASTCS B pacnopsikKeHWn opraHa
rocygapCTBEHHOW BMNacTW, OpraHa MecTHOro camoynpasreHus nnbo
NoaBEAOMCTBEHHbIX rOCYapCTBEHHbIM OpraHam unM opraHam
MECTHOro camoynpaBrfieHNs opraHn3awmmn

[lokymMeHTbI, Yyka3aHHble B nyHkTe 34 [MpaBus, npeacrasndemMbie
B YMOJNIHOMOYEHHLIA OpraH B )OPME 3MEKTPOHHbLIX [OOKYMEHTOB,
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yOOCTOBEpPSATCA 3aaBuTeneM (npeacraButenem 3adBuTens) C
NCMONb30BaHMEM YCUMEHHOW KBanuUUMPOBAHHOW 3I1IEKTPOHHOM
noanucu.

brnaHk 3asBneHus gna nonyyvyeHnsa MyHUUMNanbHOW YCryru
3asBUTENb MOXET Nony4nTb Npu nNu4HoMm obpalleHun B Kcnonkom
CIl. OnektpoHHas ¢opma 6GnaHka pasmeleHa Ha oduumnanbHOM
canTe panoHa B pasgene nocenexHus.

3asBneHne W npunaraemble  OOKYMEHTbl MOryt  ObiTb
npeacraeBneHsbl (HanpaBneHbl) 3agBuUTeNneM Ha ByMaXkHbIX HOCUTENAX
OLHUM 13 crnegyowmx cnocobos:

NUYHO  (NUUOM, JOENCTBYIOWWUM OT WMEHM 3aaBuTens Ha
OCHOBaHWN JOBEPEHHOCTW);

NOYTOBbIM  OTMNPaBfEHMEM  C
yBEOMIIEHNEM O BPYYEHUMN.

3asBrneHne M [OKYMEHTbl Takke MOryT ObiTb npefcTaBneHbl
(HanpaBneHbl) 3adBMTENEM B BUAE 3NEKTPOHHOMO [OKYMEHTA,
NnoAnMCaHHOIO  YCUITIEHHOW  KBanUUUMPOBAHHOW  3IIEKTPOHHOM
noannchbio, 4epe3 MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHbIE CETU
obuiero goctyna, B TOM 4ucre 4epe3d  UHGOPMaLMOHHO-
TENEKOMMYHUKALUMOHHYIO ceTb «WHTepHeT», u EguHbin  nopTtan
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr

onncbiro BIOXeHUA n

2.6. NcuyepnbiBaoLwmm nepeyeHb
AOKYMEHTOB, HEOBXOOUMbIX B
COOTBETCTBUMN C HOPMATUBHbIMM
NnpaBOBbIMU akTamu Ans
npegocTaBneHns MyHULMNansHoOm
yCIyru, KOTOpble HaxoaaTcs B
pacrnopsiKeHUN rocygapCTBEHHbIX
OpraHoB, OPraHoOB MECTHOrO
camoynpaBfeHnsa U UHbIX OpraHn3auuin u
KOTOpble 3adBUTENb BrpaBe
npeacTaBnUTb, a Takke cnocobbl nx
nonyyYeHns 3asBuTenamun, B TOM Ymcne B
3NEKTPOHHOM (bopMe, NOPALOK UX

nOﬂyLIaIOTCFI B paMKax MexXBegoMCTBEHHOIo B3aMMOLENCTBUA:

1) Bbinucka n3 EanHoro rocyaapCTBEeHHOro peecTpa
HeaBWXMMOCTN  (copepxawas oblenocTynHble CBedeHust o
3aperncTpupoOBaHHbIX NMpaBax Ha OOBHLEKT HEABMXUMOCTN);

2) Bbinucka n3 EanHoro rocygapCcTBeHHOro peecTpa
HeLBMXUMOCTH 00 OCHOBHbIX XapakTepucTmkax n

3aperncTpupoBaHHbIX NMpaBax Ha 0OBLEKT HEeBMXUMOCTN;

3) PewweHne opraHa MeCTHOro camoynpaBneHusi O nepeBoae
XWUIIOrO  MOMELLEHNA B HEXWUNoe MOMELLEHNE WM HEXUNOro
noMeLLleHnss B Xunoe nomewleHne (B crydae nNpUCBOEHUS
NnoMeLLeHN0 agpeca, U3BMEHEHNA U aHHYNMPOBaHUS Takoro agpeca
BCNeACTBME €ero nepesBoda W3 >KUIOro MOMELLEHUA B HeXuroe
noMeLLEeHNE NN HEXNNOIO NOMELLEHNS B XKMIT0€ MOMELLEHNE);




npeacTaBneHns; rocyAapCTBEHHbIN
opraH, opraH MeCTHOro
camoynpasneHus Nnbo opraHnsauus, B
pacrnopsikeHUn KOTOPbIX HaxoaATcs
[laHHble JOKYMEHTHI

4) Boinucka 13  EguMHOro  rocygapCTBEHHOro  peectpa
HeaBWXNMOCTHN 06 OCHOBHbIX XapakTepucTmkax n
3aperncTpupoBaHHbIX NpaBax Ha OOBLEKT HEeABWKUMOCTU, KOTOPbIN
CHAT C yyeTa (B Cnyyae aHHynupoBaHus agpeca obbekTa agpecaumm
NMo OCHOBaHMAM, YKa3aHHbIM B noAanyHkTe "a" nyHkta 14 MNpaswun);

5) YBegomneHne o6 otcytctBum B EoMHOM rocygapCTBEHHOM
KagacTtpe HeaABWMXXMMOCTWU 3anpaliMBaeMblX CBEAEHUM MO O0BLEeKTy
agpecaumn (B cnyyae aHHynvpoBaHWA agpeca obbekTa agpecaumm

MO OCHOBaHUAM, yKasaHHbIM B noanyHkTe "6" nyHkta 14 lNMpaswun).

Cnocobbl nonyyYeHnst U NOpsiAOK NPeAcTaBneHnss JOKYMEHTOB,
KOTOpble 3asBUTENb BNpaBe NpeacTaBuUTb, onpeaeneHbl NyHKTom 2.5
HacToswero PernameHTa.

3anpelaeTcs TpeboBaTb OT 3asABUTENS BbILLENEPEYMCIIEHHLIE
AOKYMEHTbI, Haxoaswuecs B PacrnopsikKeHWuM rocyaapCTBEHHbIX
OpraHoB, OpPraHOB MECTHOI0 CaMOYMNpPaBfeHUs U UHbIX OpraHn3aUuni.

HenpeacrtaBneHne 3asiBUTENEM  [OOKYMEHTOB,  COAEpXalLmx
BbllleyKka3aHHble CBEAEHUsl, He SIBNSEeTCA OCHOBaHMEM ANl OTKasa
3as8BUTENIO B NPEAOCTABIEHUN YCIyTy

2.7. NepeyeHb opraHoB
rocyaapCTBeHHOM Bnactu (opraHoB
MECTHOro camoyrnpasfeHns) n nx
CTPYKTYPHbIX NOApa3aeneHni,
cornacoBaHue KOTOpPbIX B Criyvasx,
npeaycMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMU akTamu, TpebyeTtca ons
npegocTaBneHns ycnyrm n Kotopoe
OCYLLIECTBMNSAETCH OpraHom,
NpeaocTaBNALLNM MYHULMNAMNBHYIO

ycnyry

CornacoBaHue He TpebyeTcs.

2.8. VcyepnbiBatolwmm nepeyeHs
OCHOBaHW A51s1 OTKka3a B npueme
AOKYMEHTOB, HEOBXOANMbIX ANd
npegoCcTaBNeHns MyHULMNansHOM

1) Nogaya AOKYMEHTOB HEHaAEXaLLMM NTULIOM;

2) HecootBeTcTBME nNpeacTaBneHHbIX [OOKYMEHTOB MEPeYHIo
AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacToswero PernameHTa;

3) B 3agsBneHun un npunaraembiX K 3aaBNEHUKD OOKYMEHTax
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ycnyru

NMEKTCA HEOrOBOPEHHbIE UCMPaBIEHNs, CEPbE3HbIE MOBPEXAEeHUS,
He No3BONSALLME OOHO3HAYHO UCTONMKOBATb MX COAEPKaHUE;
4) NpeacTaBneHne AOKYMEHTOB B HEHAAMNEXaLLMIA OpraH.

2.9. NcyepnbiBatowmim nepeyvyeHb
OCHOBaHWn A4S NPUOCTAHOBEHUS UMK
oTKasa B npegocTaBneHuu
MYHULMNANbHON YCNyru

OcHoBaHuA Ons NpUMOCTaHOBIEHUS MPEeAOCTaBMNEHUS YCyrn He
npeayCcMOTPEHbI.

OcHoBaHus onga oTkasa:

a) C 3asiBNEHMEM O MPUCBOEHUN OOBLEKTY agpecaumm agpeca
obpatmnocb nUUO, He ykasaHHOe B NOyHKTax 27 n 29 HacTosWwmx
Mpasun;

6) OTBET Ha MeXBeLOMCTBEHHbIN 3anpoc cBuaeTenbcTByeT 06
OTCYTCTBMM OOKYMEHTa M (Mnun) uHdopmauuun, Heobxoammbix Ond
npuceoeHnsi 06beKTYy agpecaumn agpeca WUnn aHHyMpoBaHUSA ero

agpeca, U COOTBETCTBYHOLUMA [OOKYMEHT He Obin npeactaBneH
3asBuTeneMm (NpeactasuTenemM  3asBuTens) No  COBCTBEHHOW
VHULMATUBE;

B) OOKYMEHTbI, 0693aHHOCTb MO NpefoCTaBIEHNIO KOTOPbIX ANs
npucBoeHnst 06bEKTY agpecaumn agpeca WUnn aHHYNMPOBaHUSA ero
agpeca BO3fOXeHa Ha 3asBuTend (npeactaBuTens 3adaBuTens),
BblaHbl c HapyLleHMEM nopsgka, YCTaHOBIIEHHOIO
3akoHogartenbcTtBoM Poccuickon degepaumm;

r) OTCYTCTBYIOT Criydan M YCrnoBuS LM NMPUCBOEHUA OOBEKTY
agpecauun agpeca uUnv aHHynuMpoBaHUS ero agpeca, ykasaHHble B
nyHktax 5, 8 - 11 n 14 - 18 lNpasun

2.10. MNopsigok, pasmep 1 OCHOBAHUSA
B3VIMaHWS rocygapCTBEHHOW MOLUSUHbI
UM NHOW NNaThbl, B3UMaeMou 3a
npegocTaBneHne MyHMUMnanbHOn
ycnyru

MyHuumMnanbHas ycrnyra npegoctaBnsieTcss Ha 6e3Bo3Me3How
OCHOBE

2.11. lNopsigok, pa3mep U OCHOBaHUSA
B3MMaHus Nnatbl 3a NpeaocTaBneHne
YCIyr, KOTOpPbIE SABMAKTCS
HeobxoanMbIMK K 0b6A3aTeNbHbIMU AN
npeaocTaBneHNsa MyHULMNanbLHOM
ycnyru, Bknrodas nHdoopmMaumio o

MNpepoctaBneHne HeobGXxoAMMbIX W o6s3aTenbHbIX YCRAyr He
TpebyeTca
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MeToAuKe pacyeTa pa3mepa Takon
nnartbl

2.12. MakcumanbHbIM CPOK OXnO4aHNA B
oyepeau npu nogaye 3anpoca o
npegoCcTaBNeHUM MyHMUMNANbHON
yCcryru v npu nonyyYeHnn pesynostata
npefoCTaBNeHNs TaknxX ycnyr

lMopaya 3asBneHus Ha nonyvYeHne MyHUUMNanbHOW yCrnyrn npu
Hanu4um oyepeam - He bonee 15 MUHYT.

Mpn nonyvyeHun pesynbTaTa NpegocTaBleHUs MyHULUNanbHOW
yCryrm MakcumarsnbHbid CPOK OXWOaHUA B o4Yepean He [OOSKeH
npesbiWaTb 15 MUHYT

2.13. Cpok perucTpaumm 3anpoca
3aaBuUTENd O NpeoCTaBneHnm
MYHULMNAneHOW yCnyru, B TOM 4ucre B
3I1EKTPOHHOM (hopme

B TeyeHne ogHOro AHS ¢ MOMEHTa NOCTYMMEHNSA 3adBNeHUs.
3anpoc, NOCTYNUBLLWIA B 3N1EKTPOHHOM (hopme, B BbIXOAHOWN
(NMpa3gHUYHbBIN) AeHb PerncTpupyeTcs Ha cneayrowmnm 3a BbIXOOAHbIM

(npa3gHn4YHbIM) pabounin 4eHb

2.14. TpeboBaHu1s K NOMELLEHNAM, B
KOTOpbIX NpegocTaBnseTca
MyHUUMNaneHas ycnyra, K Mecty
oXngaHua v npuemMa s3asiButenen, B Tom
yuncne K obecneyeHno AOCTYNHOCTU Ans
WHBaNMAoB yKa3aHHbIX OOHEKTOB B
COOTBETCTBUMN C 3aKOHOAATENLCTBOM
Poccuinckon ®egepaumm o coumanbHoOn
3awmTe NHBanNnaoB, PasMeLLEHNIO U
0dPOpMINEHUIO BU3YyaribHOW, TEKCTOBOM U
MynbTUMEeANUMHON MHdOpMaLnKM O
nopsgke npefocTaBfeHust Takux yenyr

lMpepoctaBneHMe MyHULMNANbHOW YCIyrn OCyLeCTBMSEeTCA B
30aHNaX U noMmelleHusx, obopyaoBaHHbIX NMPOTUBOMOXAaPHOM
CUCTEMON N CUCTEMOW MOXapPOTYLLUEHUs, Heobxoaumon Mebenbto
AN 0POpPMINEHNS JOKYMEHTOB, UH(POPMAaLNOHHLIMU CTEHOAMM.

Ob6ecneunBaeTtcss OecnpenAaTCTBEHHbLIN AOCTYN WHBanNMOoB K
MeCTy npeaocTaBneHUss MyHUUMnanbHOW ycnyrn (yooOHbI BXoa-
BbIXO/, B MOMELLEHNSA U NepeMeLLeHre B UX npegenax).

BuayanbHasa, TekctoBas v MynbTUMeaunHas WHgopmauusa o
nopsgke nNpefocTaBneHnss MyHUUUNanbHOW ycnyrn pasmellaeTtcs B
yaobHbIX Ona  3asBuTEnen Mectax, B TOM 4uUCre C Yy4eToM
OrpaHNYEHHbIX BO3MOXHOCTEN MHBaNuaoB

MpaBuna

2.15. [lokasaTenu [OOCTYNHOCTM W
KayecTBa MyHULMNArbHOW YCIyru,B TOM
yncne KONMMYecTBO  B3aUMOOEWCTBUN
3aaBuTeENsd C [AOIMKHOCTHbIMU NUuaMu
npy nNpegocTaBfieHUn  MyHULUMNAaNIbHON

ycrnyrm U WX  NPOAOIKUTENbHOCTD,
BO3MOXXHOCTb nonyyeHus
MYHULMNANbHOM ycnyru B
MHOrodpyHKLMOHaNbHOM LeHTpe
npeaocTaBneHnst rocygapCTBEHHbIX U

MyHUUMNANbHbIX yCNyr, B YyAaleHHbIX

MokasaTtenamu OCTYMHOCTU MpeaocTaBfeHns MyHUUMnanbHOW
yCcnyru aBnsoTCA:

pacrnosfioXXeHHOCTb  nomeleHns  Mcnonkoma
AOCTYMHOCTM OOLLECTBEHHOrO TPaHCMNOPTa;

HanMyne HeobXo4MMOro KonmyecTBa CNeUnanucToB, a Takxke
NnoMeLLeHn, B KOTOPbIX OCYyLLeCTBNAeTcs npuemM [OOKYMEHTOB OT
3asaBuTenen;

Hanu4ne ncyepnbiBatoLLen nHpopmauum o cnocobax, nopsgke
cpokax npegocraBneHuns MYHULUMNANbHOM ycnyru Ha
MHOPMAaLMOHHBIX cTeHpax, MHPOPMAaLIMOHHBIX pecypcax
MeH3enuHckoro MyHuumnanbHoro pavioHa PT B cetn «HTEpHeT»,

Cll B 30He




pabounx
MHOIOYHKLMOHASTbHOIro LeHTpa
npefocTaBneHns rocyaapCTBEHHbLIX W
MYyHUUMUNAMNbHbBIX  YCNYr, BO3MOXHOCTb
nonyyeHus  uMHgopmaumm o  xoae
npenocTaBneHns MYHULMNANbLHOM
ycnyru, B TOM 4ucCrie C UCnosib30BaHNeEM
MHGOPMAaLMOHHO-KOMMYHUKALMOHHbIX
TEXHONOrnmn

MecTax

Ha EguHom nopTane rocyaapCTBEHHbLIX U MyHULMNANbHbLIX YCAYT;

OKasaHMe noMOoWM WHBanugaMm B npeogoneHun 6Gapbepos,
MeLUaoLLMX NONYyYEHNO UMW YCNYr HapaBHE C APYrMMK nLamu.

KavectBO npenocTaBneHus MYHULMMNANbHOM ycnyru
XapakTepuayeTcsi OTCYTCTBUEM:

oyepeaen Npu NpuemMe 1 Bblgavye AOKYMEHTOB 3asiBUTENSAM;

HapyLUEHWIA CPOKOB NpeaoCTaBNEHNA MyHULMNANbHOW YCIyru;

Xanob Ha gencteusa (6e3genctene) MyHULMNANbHbIX CryXallnx,
NpeaoCTaBNALWMX MYyHULMNANbHYHO YCIyry;

Xano® Ha HEKOPPEKTHOE, HEBHMMATENlbHOE OTHOLLEHME
MYHMLUMNANbHbIX CNYXaLMX, OKa3blBaloLWMX MyHULMNANBHYO YCNyry,
K 3asBUTENSAM.

Mpn nogave 3anpoca O MpedoCTaBeHUM MYHULMUNANbHON
ycrnyrm U npu NONyYeHun pesynbrtata MyHUUMNanbHOW YCIyru,
npegnonaraeTcs OQHOKpPaTHOe B3aMMOAEWNCTBME [OOMKHOCTHOrO
nuua, NpeaoCcTaBnsAWEro MyHUUUNANbHY YCNyry, U 3aaBuTEns.

MpoaomMKUTENBHOCTL B3anUMOencTBuUSA onpeaensieTca
pernaMmeHToMm.
Mpwn npeaocTaBneHnmn MYyHULMNAnbHOM ycnyru B

MHOIO(YHKLMOHANLHOM LIEHTPe NpefoCTaBIieHns rocyAapCTBEHHbIX
N MyHUUMnaneHbelx ycnyr (ganee — MOL), B yaaneHHbix paboumnx
Mectax MO®Ll koHcynbTaumo, nNpuemM U Bblgady [OOKYMEHTOB
ocyuwiectsngeT cneymanuct MOL.

NHdopmauma o xoae npefocTtaBrieHUs MyHULMNanbHOW YCnyru
MOXeT ObITb nonyyeHa 3aaBuTenem Ha canTte
http://menzelinsk.tatarstan.ru, Ha EovHom noprane
rocygapCTBEHHbIX U MyHULUMNanbHbIx yenyr, B MOL

2.16. OcobeHHOCTN NpegocTaBneHns
MYHULMNANBHOW YCIyrn B 35IEKTPOHHOM

dopme

KoHcynbTaumio 0 nopsiake nomnyyYeHns MyHUuunanbHOW yCcryru B
3rIEKTPOHHOM (POpMe MOXHO MONYy4nTb Yyepe3d MHTepHeT-NPUeMHYHo
unu depes [lopTtan rocygapCTBEHHbIX W MYHUUUNANbHbLIX YCyr
Pecnybnukn TaTapcrtaH.

3asBneHne O npefoCTaBNeHUM MyHUUMNAanbHOWM YCnyrn B
dopme 3INEKTPOHHOro [AOKYMEeHTa noJaeTcss C UCNoSfib30BaHMEM
noprtana egepansHon MHGMOPMAUMOHHON agpecHOM CUCTEMbI B




NHpOPMaLIMOHHO-TENEKOMMYHMUKALIMOHHOM ceTu «HTEepHeTY,
MopTan rocygapCTBEHHbIX M MyHuUMnanbHbIX ycnyr Pecnybnuku
Tatapctan  (http://uslugi. tatar.ru/) wnn  EgmHein noptan
rocyAapCTBEHHbIX W MyHuUMnanbHbIX ycnyr (dyHkumin) (http:/

Wwww.gosuslugi.ru/)
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3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHMA K NOPSAKY UX BbINOSIHEHUSA, B TOM YUCIie OCOGEHHOCTH
BbINONHEHUs aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHON chopMe, a Takxke
0COOEHHOCTU BbINOSIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOropYHKLUMOHANbHbIX
LleHTpax, B yaaneHHbIX pabounmx MecTax MHOro(OyHKLUMOHANbLHOro LieHTpa
npeAocTaBlieHUA rocyAapCcTBEHHbIX U MyHULMNANbHBLIX YCNyr

3.1. OnucaHune nocriegoBaTenbHOCTH JENCTBUN npu npegocTaBneHnm
MYHULMNANBHOM yCryru

3.1.1. TlNpepocTtaBneHve MyHUUMNANbHOW YCryrn BkNoYaeT B cebsa cneayrowme
npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3aABUTENS;

2) NpYHATUE N perncTpauns 3asBreHus;

3) bopmmpoBaHMe U1 HanpasfieHMe MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByloLMe B NpeaoCcTaBNeHNN MyHULMNANbHOW YCYTu;

4) nogroTtoBka pesynbTata MyHUUMNAanbHOW yCnyru;

5) Bblgava 3asBUTENIO pesynbTata MyHULMNANbHOW YCYTi.

3.2. Oka3aHne KOHCynbTaunin 3asBUTENO

3.2.1. Baasutenb Bnpaese obpatutbecs B cnonkom CI1 nnyHO, no tenedoHy u (mnn)
3NEKTPOHHOM MoYTe ANs NONYyYEeHUsT KOHCYNbTaunin O nopsaake nonyvyeHns MyHuumnansHOm
yCnyru.

Cotpyanuk Ucnonkoma CI1 KOHCyNbTUpyeT 3asiBUTENdA, B TOM 4ucie No COCTaBy,
dopme npeactaBnsaemMor  OOKyMEHTauuu M OpYyrMM  Bompocam  AniA  MoslydeHus
MYHUUMNANbHOW YCNyrn U nNpu HeobXoAMMOCTU OKasbliBaeT MOMOLb B 3anofiHeHuu GraHka
3asBnNeHns.

Mpouenypsbl, ycTaHaBnNMBaeMble HACTOSLWMM MYHKTOM, OCYLIECTBASKTCA B [OEHb
obpalleHnsa 3aaBuTens.

PesynbTtaT npouenyp: KOHCynbTauum no coctaBy, dopMe npeactaBnsieMon
AOKYMEeHTauun n gpyrum Bonpocam nonyvyeHus paspeLueHms.

3.3. lNpuHATHE 1 perncTpaums 3asBrieHUs

3.3.1. BasButenb (NpeacTaBuTenb 3asBUTENS) HanpasBnseT 3asiBfieHne Ha OymakHOM
HOocuTene NoCpeacTBOM MOYTOBOrO OTMPABEHUS C ONUCHIO BIIOXEHUS U YBEOOMIIEHUEM O
BPYYEHUM WU NpeAacTaBnAeT NIMYHO, NN B (pOopMe SMEKTPOHHOro JOKYMEHTa unn 4vepes
MoLl, yananeHHoe paboyee mecto MOL| 0 npegoctaBneHMM MyHULMNANBLHOW YCNyrn u
npeacTaBnsAeT AOKYMEHTbl B COOTBETCTBUM C MNYyHKTOM 2.5 Hactosiwero PernameHta B
Wcnonkom CIT.

3asBneHne O npenocTaBneHUM MyHUUMMANbHOW YCnyrm B (popme SMNeKTPOHHOro
AokymeHTa HanpaenseTtca B Mcnonkom CIT no anekTpoHHOW noyte unu yepe3 NHTepHeT-
npuemHyto. Peructpauma  3adBneHus, NOCTYNMBLUErO B 3reKTpoHHOM  dopme,
OCYLLIECTBNAETCHA B YCTAHOBIEHHOM MOpPSAKE.

3.3.2.CotpygHuk Mcnonkoma CI1, BegyLwimin npnem 3asiBfiEHNA, OCYLLIECTBIISET:

yCTaHOBEHWE NMNYHOCTMN 3aABUTENS;

NPOBEPKY NOSTHOMOYNIA 3asiBUTENS (B Criydae AeNCTBUS NO LJOBEPEHHOCTN);

NPOBEPKY Hanuunst [OOKYMEHTOB, NPeayCMOTPEHHbIX MYyHKTOM 2.5 HacToswero
PernamenTa;



NpOBEpKy  COOTBETCTBUS NPeACTaBNEeHHbIX  OOKYMEHTOB  YCTAHOBMEHHbLIM
TpeboBaHnsaM (Hagnexawiee oopMreHMe KOMUN OOKYMEHTOB, OTCYTCTBME B AOKYMEHTax
NOAYMNCTOK, NPUMNNCOK, 3a4€PKHYTbIX CIIOB U UHbIX HE OFOBOPEHHbIX UCMPaBNEHNN).

B cnyuvae otcyTtctBus 3amedannin CotpyaHuk Micnonkoma CI1 ocyluecTBnserT:

NpMEeM 1 perncTpaunio 3asiBfeHns B cneunanbHOM XypHane;

BpyYEHME 3assBUTENIO KONUKU ONUCK NPeaCTaBIEHHbIX JOKYMEHTOB C OTMETKOW O AaTe
npuema [OKYMEHTOB, MPUCBOEHHOM BXOAALWEM HOMepe, AaTe W BPEMEHU WCMOSNHEHUS
MYHULMNANbHON yCnyru;

HanpaBrneHue 3asBneHns Ha paccmoTpeHne naee CrI1.

B cnyyae Hanuuus ocHoBaHWW ANA OTKasa B MNpueMe [OOKYMEHTOB, COTPYAHMK
Ncnonkoma CI1, Begywmin npuem LOOKYMEHTOB, YBEAOMISIET 3asdABUTENst O Hanuuum
NPensaTCTBUN ANSA pernctpauum 3asiBfieHus U BO3BpallaeT eMy AOKYMEHTbl C MUCbMEHHbIM
006bsACHEHNEM COAepKaHNS BbIBNEHHbIX OCHOBaHWUI A5t OTKasa B Npueme 4OKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOSLLMM MYHKTOM, OCYLLECTBNAOTCSA:

npueMm 3asiBfieHns 1 JOKYMEHTOB B Te4YeHne 15 MUHyT;

perncTpauns 3asiBfieHns B Te4eHne 0AHOro AHS C MOMEHTa NOCTYMNEHUs 3asBNEHNS.

PesynbTat npouenyp: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNeHne, HanpaBneHHoe
Ha paccmoTtpeHune [nase CI1 nnu Bo3BpalLeHHble 3as9BUTENO JOKYMEHThI.

3.3.3.maea CI1 paccmaTpmBaeT 3asiBfieHMe, onpeaensieT WUCMNONHUTENs W
HanpaBnseT 3asBneHne cotTpyaHuky Mcnonkoma CI1 (ucnonHutento).

Mpoueaypa, ycTaHaBnMBaemMasi HacTOSILLMM MYyHKTOM, OCYLLECTBMSIETCA B TeYeHue
OLHOrO [HA C MOMEHTAa perncTpaunm 3asiBrieHus.

PesynbTaTt npoueaypbl: HanpaBneHHOEe UCNONMHUTENIO 3asiBlEHME.

3.4. dopmmpoBaHMe W HanpaBneHWe MeXBEAOMCTBEHHbIX 3arnpoCcoOB B OpraHbl,
yyacTByoLLMe B NpeaocTaBeHnM MyHULMNAansHoOW yCnyru

3.4.1. NcnonHutenb HanpasrnseT B 3MeKTPOHHOW dopMe MnocpeAcTBOM CUCTEMDI
MEeXBEeAOMCTBEHHOIO 9fIEKTPOHHOIO B3aMMOAENCTBUSA 3anpockl O NpeaoCcTaBneHnn:

1) Boinucka 13 EguHOro rocyaapCTBEHHOro peecTtpa HeaBMXMMOCTU (coaepkallas
obLeaocTynHble CBeAEHUSI O 3apErMCTPUPOBaHHbIX MpaBax Ha 00bLEKT HeABMXUMOCTN);

2) Boinucka 13 EgmHOro rocygapcTBEHHOrO peectpa HeaBWKMMOCTM 06 OCHOBHbIX
XapaKTepucTmkax 1 sapermcTpmpoBaHHbIX NpaBax Ha OO beKT HeABMKUMOCTH;

3) PelueHne opraHa MeCTHOro camoynpasrfieHUsi O NepeBoAe KUIOro NMoMeLLEHNs B
HEXUnoe mnoMeLweHne WM HEXWUNOro MNOMELLEHUsT B XWUnoe noMelleHne (B cnyyae
NPUCBOEHMSA NOMELLEHUIO agpeca, USMEHEHUSI U aHHYNMPOBaHUS Takoro agpeca BCreacTBme
€ro nepesoa U3 XUIoro NOMeLLEHNSA B HEXMUIOE MOMELLEHNE UITU HEXMUIOrO NOMELLEeHUs B
XWUIoe nomeLleHune);

4) Beinucka n3 EQnMHOro rocygapCTBEHHOrO peectpa HeaBWXMMOCTU 06 OCHOBHbIX
XapakTepUCTMKax U 3aperMcTpmpoBaHHbIX NpaBax Ha OOBbEKT HEOBMXUMOCTU, KOTOPbIA CHAT
C ydeTa (B criydae aHHynMpoBaHua agpeca obbekTa agpecalmm No OCHOBaHUAM, yKa3aHHbIM
B nognyHkTe "a" nyHkta 14 lNpasun);

5) YBegomneHne o6 oTcytctBMM B EAMHOM  rocydapCTBEHHOM  KagacTtpe
HEeOBWXKMMOCTM  3anpaluvMBaeMbiX CBedeHWn no obbekTy agpecaumm (B criyvyae
aHHynNMpoBaHus agpeca obbekTa agpecaumm MO0 OCHOBaHMSAM, YKasdaHHbIM B noanyHkte "6"
nyHkTa 14 MNpasun).

Mpouenypbl, yCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBNSAOTCSA B TeyeHue
ogHoro paboyero [OHA C MOMEHTa MOCTYNMEeHUs 3asiBieHUss O MNpeaoCTaBneHum
MYHULUMNANbHOW YCNYru.

PesynbTat npouenypbl: HanpaBneHHbIe B OpraHbl BNacTy 3anpochl.

3.4.2. CneumanucTtbl NOCTaBLUMKOB OaHHbIX HA OCHOBaHWM 3anpocoB, MOCTYNUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NEKTPOHHOMO B3aMMOAEWCTBUSA, NPenoCTaBrsioT
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3anpaluvBaemMble JOKYMEHTbI (MHOpMaLMio) Ui HanpaenaoT yBegoMeHnst 06 OTCyTCTBUM
AOKYMeHTa 1 (unu) mHdopmaumm, HeobxoouMbix LN NpeaoCTaBNeHns MyHULMNanbHON
ycnyru (oanee — ysegomneHue ob otkase).

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALWMUM MNOAMNYHKTOM, OCYLLECTBASKTCA B
crneaytoLme CpoKu:

Nno AOKymMeHTam (CBeJeHusaAM), HanpaBnsiemblM cheumanuctamum PocpeecTpa, He
bonee Tpex paboumx aHen;

MO OCTanbHbIM MOCTaBLUMKAM - B TeYeHWe nATU OHEeWn CO [OHA MOCTYnfeHus
MEXBe4OMCTBEHHOIO 3anpoca B OpraH MnuM opraHusaumio, NpegocTaBnaolmne AOKYMEHT U
WHpopmaunio, €ecnu  MHble  CPOKM  MNOArOTOBKWM WM HampaBneHuss oTBeTa Ha
MEXBEOOMCTBEHHbIN 3anpoC He YCTaHOBMEHbl deaepanbHbiMU 3akoHaMK, MpPaBOBbIMU
aktamu [lpaButenbctBa Poccunckon degepaumm M NPUHATbBIMM B COOTBETCTBUMM C
denepanbHbIMU 3aKOHaMM HOPMaTUBHbIMU NPaBOBbLIMK akTamn Pecnybnukn TaTapcTaH.

PesynbTtat npouenyp: OOKYMeHTbl (cBegeHusi) nmbo yeepomrnieHne o6 oTkase,
HanpaBneHHble B Mcnonkom CI1.

3.5. MoparoTtoBka pesynbTata MyHULMNANbLHOW YCRyru

3.5.1. CotpygHuk Ucnonkoma CI1 ocyliecTenserT:

NPOBEPKY CBEAEHUIN COAepXKaLLMXCA B AOKYMEHTaxX, NpunaraemMbiX K 3agBMeHMIO;

NPOBEPKY HaNMyns OCHOBaHUMM AN OTKasa B MpedocTaBfieHUn MyHUUUnasbHON
ycnyru, npeaycMOTPEHHbIX NYHKTOM 2.9 HacTosiwero PernameHTa.

B cnyyae HanuMuua OCHOBaHUW ANs OTKasa B NpefoCTaBNeHUM MyHUUUnarbHOW
ycnyru cotpyaHuk Mcnonkoma CI1 nogrotaBnuBaeT NpoekT pelleHns ob oTkase.

B cnyyae oTcyTCTBMSA OCHOBaHWW Ofs OTKa3a B MpedocTaBfeHun MyHULMnarbHON
ycnyru cotpyaHuk Mcnonkoma Cl1 ocywecTBnseT:

- nogrotoBky 3anpoca PI'YI1 «blopo TexHnyeckon nHeeHTapusaumm» MuHmnctepcTea
cTpoutenbcTBa, apxutektypbl 1 XXKX PT (gnanee PI'YI «BTW») 0 Hanuuun npucBOEHHbIX
aZipecos;

Mpoueaypsbl, ycTaHaBNMBaeEMblE HACTOSALLMM MYHKTOM, OCYLLECTBAAIOTCA He no3gHee
Tpex gHen C MOMeHTa NOCTYMNSeHNs OTBETOB Ha 3anpochl.

PesynbTtat npouenyp: 3anpoc B PI'YIT «BTU» 0 HanuymMm npucBOEHHbIX afpecos;

3.5.2. Cneumnanuct PI'YT «BTU» npoBepseT agpec, ykasaHHbIA B 3anpoce U roToBuUT
CMpaBKy O HanNM4Mm NPUCBOEHHbIX aapPeCcoB.

Mpouenypsl, ycTaHaBNMBaemMble HaCTOALWMM MYHKTOM, OCYLUECTBASOTCA B CPOKW,
onpeneneHHble pernameHTom PIYTT «BTW».

PesynbTaTt npouenyp: cnpaeka O HanM4ymMm NPUCBOEHHbIX aipeCcoB.

3.5.3. Cotpyanuk Wcnonkoma CI1, nocne nonyyeHuss otBeta ot PIYI «BTA»
OCyLLleCTBNAET:

odhopmrieHMe NpoeKkTa NOCTaHOBMEHUA O MPUCBOEHUU, U3MEHEHUM agpeca OObekTy
agpecaumm nnu NpoekT peleHns ob oTkase;

cornacoBaHue npoekTa gokymeHta ¢ nason CI1.

Mpouenypsl, yCcTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBASOTCA He MO3aHee
Tpex AHen ¢ MOMeHTa nonyyeHna oteeTa ot PIYT «BTU».

PesynbTat npoueayp: NpOeKT OOKYMEeHTa, HanpaBfieHHbI Ha cornacoBaHve [naee
Crl.

3.5.4.'maea CI1, nognucbiBaeT MPOEKT MOCTAHOBMIEHUA WM MPOEKT pelleHuss 06
OTKase 1 HanpasnseT coTpyaHuky Mcnonkoma Cr1.

Mpouenypsl, yCTaHaBMBaeMble HACTOSLLUMM MYHKTOM, OCYLLECTBNSIOTCH B TeYeHue
OLHOro JHSA C MOMEHTa OKOHYaHWS npegblayLien npoueaypobl.

Pesynbtat npoueypbl: NognucaHHOE MNOCTaHOBSIEHWE O MPUCBOEHUN, N3MEHEHUU
agpeca 06bekTy agpecauumn unm pelleHne ob otkase.



3.5.5. CotpygHuk Wcnonkoma CI1 pernctpupyetr nocTaHOBMEHWE O MNPUCBOEHUN,
N3MeHeHNN agpeca o6BEKTY agpecaumm unu peweHne ob otkase, npuceamBaeT HOMEP.

Mpouenypsbl, yCTaHaBMMBaeMble HACTOSLLMM MYHKTOM, OCYLLECTBNSKOTCH B TeYeHue
OAHOro OHA C MOMEHTA OKOHYaHMsA NpeabiayLlen npouenypsbl.

PesynbTtat npouenyp: 3apermctpyMpoBaHHOE MOCTAHOBIIEHME O  MPUCBOEHUM,
N3MEHEHNN agpeca unu pewieHme ob oTkase.

3.6. Bolgaya 3assutento pesynbtarta MyHALUNAanbHOW yCryru

3.6.1. CotpyaHuk Wcnonkoma CI1, usBewaeT 3adaBUTENS O MNPUHATOM peELLUEHUN W
BblOaeT 3asiBUTENt0 nMBO HanpaBngeT MNo Mo4YTe MOCTaHOBSIEHWE WCMNOSTHUTENBHOIO
KOMUTETa O NPUCBOEHUUN, UIBMEHEHUN apeca 0ObEKTY agpecauun nnu peleHne ob oTkase.

Mpouenypa, yctaHaBnuMBaemMas HaCTOSALWMUM MYHKTOM, OCYLLEeCTBNAETCS:

B TeyeHne 15 MUHyYT - B cny4yae nNnM4Horo npmnbbiTna 3asBuUTens;

B TeYEHMEe OOHOro AHA C MOMEHTa OKOHYaHus npouenypbl NpeayCMOTPEHHOWN NMYHKTOM
3.5 HacTodwero PernameHTa, B criyyae HanpaBfeHUs oTBeTa no noyTte nMcbMOM.

Pesynbtat npoueaypbl: BbldaHHOE (HanpaBfieHHOE) 3asiBUTES0 MOCTaAHOBMIEHME O
NPUCBOEHUMN, U3MEHEHUM aapeca OObEKTY agpecaumm nnn peeHne ob oTkase.

3.7. lNpepocTaBneHe MyHuumMnanbHon ycnyrn yepes MoL

3.7.1. 3aaButenb Bnpase obpaTUTbCA ANA MNOAYYEHUS MYHULMNANbHOW YCNyru B
ML, B yganeHHoe pabovee mecto ML,

3.7.2. lNpepocTtaBrneHve MyHuuunanbHou ycnyru 4depe3d MOLL ocywecTtensetca B
COOTBETCTBUM perriameHTomM paboTel MOL], yTBepXaeHHbIM B YCTaHOBMEHHOM MOpPSAKe.

3.7.3. MNpu nocTynneHnn gokymeHToB n3 M®L| Ha nonyvyeHne MyHUUMNANbLHOW YCNyru,
npoueaypbl OCYLLEeCTBNAKTCA B cooTBeTcTBMM C nyHktamm 3.3 — 3.5 HacTtoswero
PernameHTa. PesynbTaT MyHUuuMnanbHoW ycnyrn Hanpasnsetca B MOL.

3.8. McnpaBneHne TexHn4Yecknx owmnbok.

3.8.1. B cnyyae obHapyXeHuUst TEXHUYECKON OLINOKN B OOKYMEHTE, SIBASOLLEMCS
pe3ynbTaTtoM MyHUUMNanbHOW ycnyru, 3asasuTtens npeacrasnset B Mcnonkom Cl:

3asBreHme 06 ncrnpaeneHnn TEXHUYECKOM OWmnbKkM (npunoxeHue Ne4);

AOKYMEHT, BblAaHHbIA 3aaBUTENO Kak pes3ynbTaT MyHUUMNanbHOW YCnyrn, B
KOTOPOM COOEPXUTCS TeXHMYecKkasa ownoka;

AOKYMEHTbI, WMENLINE HPULOMYECKYID CUMY, CBUOETENbCTBYHOLIME O HanMyuu
TEXHUYECKOWN OLLIMOKM.

3asBneHne o6 McnpaBneHUM TEXHUYECKOW OWMOKM B CBEAEHMSAX, yKaszaHHbIX B
AOKYMEHTE, SBMSIOWEMCS pe3ynbTaTtoM MyHMUMNANbHOW yCnyrn, NogaeTcs 3adaBuTenemM
(ynonHomMo4eHHbIM npeactaBuTenemM) nNuYHoO, NMbO NOYTOBbIM OTMNpaBneHveM (B TOM
yncrne C UCMONb30BaHMEM SMEKTPOHHOM MoOYTbl), NMBO 4Yepe3 eauHbli nopTan
rOCyAapCTBEHHbIX W  MyHMUMNAmNbHbIX YCAYr WU MHOFOQYHKLMOHAMNbHBIA  LEHTP
npeaocTaBneHNs rocygapCTBEHHbIX U MyHULMNATbHbIX YCIYT.

3.8.2. Cneumanuct, OTBETCTBEHHbIN 3a NPUEM LOKYMEHTOB, OCYLLEeCTBAAeT npuem
3asBrneHnss 00 uMcnpaBneHUn TexXHUYEeCKOW OWwunbKK, perucTpupyet 3asiBfieHne C
NPUNOXEeHHbIMN JOKyMeHTamMu 1 nepegaeT ux B Vicnonkom CIT.

Mpouenypa, yctaHaBnMBaemas HacCTOSLLMM MYHKTOM, OCYLLECTBNAETCA B TeYyeHue
OIHOro [JHA C MOMEHTa perucTpaunm 3asBreHus.

PesynbTat npouefypbl:  MNPUHATOE U 3aperucTpupoBaHHOE  3asiBNeHue,



HanpaBfleHHOE Ha paccMoTpeHue coTpyaHuky Mcnonkoma Cr1.

3.8.3. CotpygHuk Ucnonkoma CI1 paccmatpmBaeT AOKYMEHTbI U B LeNsiX BHECEHUS
UCnpaBneHNn B [OOKYMEHT, SABNSAOWNACA pe3ynbTaToM  YCryri, OCyLecTBnseT
npoueaypbl, NpeaycMoTpeHHble nyHKTOM 3.5 HacTtosiwero PernameHta, n Bblgaer
ncnpaBneHHbI OOKYMEHT 3asBuTento (YNoSIHOMOYEHHOMY NpeacTaBuUTeso) NIMYHO nojg
poOCNNUCb C M3bATMEM Yy 3asBuTens (YNOIHOMOYEHHOro npeacTaBuUTENs) opurnHana
AOKYMEHTa, B KOTOPOM COLEPXMUTCH TexHuyeckas owwmbka, unu HanpaeBnseT B agpec
3a8BUTENSA MOYTOBLIM OTMNpPaBfeHMeM (MOCPeACTBOM 3SMEKTPOHHOM MNOYTbl) MUCBMO O
BO3MOXHOCTWU MONy4YeHus JOKyMeHTa npu npegoctasneHun B Wcnonkom CI1 opuruHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCHA TEXHUYECKas oLunbka.

Mpoueaypa, yctaHaBnMBaemMasi HaCTOSLMUM MYHKTOM, OCYLLECTBISeTCA B Te4eHue
Tpex OHen nocne oOBHapyXXeHUst TEXHUYECKOW OWWMOKM unum nonydeHus oT nboro
3anHTEPECOBAHHOrO NMLa 3asBfeHNs 0 JOMNYLLEHHOW OLINGKe.

PesynbTaT npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENI0 LJOKYMEHT.

4. Nopsapok u hopMbl KOHTPONSA 3a NpeAoCTaBlieHUEM MyHULMNANBLHOW yCIyru

4.1. KOHTpOsib 3a NOSIHOTOM M KayeCTBOM MpeAocTaBfeHna MyHULUNasbHOW YCryrn
BKMNtOYaeT B cebs BbISIBIEHME M YCTPAHEHWE HapyLIEHU NpaB 3asBUTENEW, NpoBedeHue
NpoOBEPOK cOobnoaeHna npoueayp npeaoctaBneHns MyHUUMNanbHOW YCNyrn, nogroTOBKY
peweHnn Ha penctBus  (6e3gencTtBMe)  OOIMKHOCTHBLIX — NML  OpraHa  MeCTHOro
camoynpaBneHus.

dopmamn KOHTpons 3a cobnaeHMEM WUCMOMNHEHUS aAMUHUCTPATUBHBIX Npoueayp
SABMNAOTCA:

1) npoBepka M cornacoBaHMe MPOEKTOB [OOKYMEHTOB MO NPeaoCTaBEHUIO
MYHUUMNAaNbHOW ycnyrn. Pe3ynbTaToM NPOBEPKM SBASIETCA BU3NPOBAHNE NPOEKTOB;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKM BEAEHUS OENONPON3BOACTBA;

3) npoBeAeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbBIX MPOBEPOK CcobnaeHus
npoueayp npeaocTaBneHnst MyHMUMNAnNbHOWM YCIyru.

KoHTponbHble NpoBepkn MOryT ObiTb NfaHOBbIMU (OCYLLECTBAATbCA Ha OCHOBAaHWUK
nonyrogoBbIX WNU roAoBbIX MMNaHoB paboTbl opraHa MECTHOro CamMOynpaBneHus) u
BHennaHosbiMK. [lpy nNpoBedeHUM MpOBEPOK MOryT paccMmaTpuBaTbCs BCE BOMPOCHI,
CBSAI3aHHbIE C NMPeaoCTaBNEHNEM MYHULMNAIBbHOW YCNyrkn (KOMMIEKCHbIE MPOBEPKM), UK MO
KOHKpEeTHOMY obpalleHUto 3asaBuTens.

B uensx ocyliecTBneHns KOHTPONA 3a COBEPLLUEHNEM AENCTBUA NMPU NpeaocTaBneHnmn
MYHUUMNANbHOMW YCRyrm W MpUHATAM peweHui [naee, pykosogutento Wcnonkoma CI1
npeacTaBnATCS CNpaBkM O pe3yrnbTaTax NpeaocTaBeHNna MyHULMNANbHOW YCyrn.

4.2. Tekywmin KOHTPONb 3a cobniogeHnem nocnefoBaTenlbHOCTU  OEUCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMK NpoueaypaMn no NpefoCTaBNEeHUO MYHULMNANbHON
ycnyru, ocywectensaet nasa Crl1.

4.3. T[lepevyeHb [OOIMKHOCTHbLIX JAL, OCYLWECTBAISKOWNX TEKYLWNN  KOHTPOIb,
yCTaHaBMMBaETCA MOSIOKEHNAMM O CTPYKTYPHbIX MoAapasgeneHnax opraHa MeCTHOro
camoynpaBfeHns U JOMKHOCTHbIMU perfnameHTamMu.

Mo pesynbTaTam NpOBEAEHHbIX MPOBEPOK B Crlydae BbISIBIEHUA HapyLleHUW npas
3asBUTENEN BWHOBHbIE §NWUA MPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogaTtenscTBoM Poccurckon degepaumn.

4.4. Tnaea CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pPACCMOTPEHME
obpalleHnn 3asBuUTeNEN.



3amectutens (cekpetapb) pykosoautens Mcnonkoma CI1 HeceT oTBETCTBEHHOCTb 3a
HeCBOeBpeMeHHOe W (UNK) HeHaanexailee BbIMNONHEHME agMUHUCTPATUMBHbBIX OENCTBUN,
yKkasaHHbIX B pa3gerne 3 HacTosiwero PernameHTa.

[OMKHOCTHbIE NMLUa N UHble MYHUUMNArNbHbIE CRyXalwue 3a pelleHus u OencTsug
(6e3pencTtBne), nNpuvHMMaemble  (OCyLLeCTBNsSieMble) B  Xode  NpeaocTaBneHus
MYHULMNANbHOW YCNyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM MOpPsiAKe.

4.5. KoHTponb 3a npegocTaBrieHneM MyHULMNANbHOM YCNYrM CO CTOPOHbI rpaxaaH, ux
o0beaMHEeHUN U OpraHM3auui, OCYLLEeCTBISEeTCS MOCPeACTBOM OTKPbITOCTU AEeATENbHOCTU
Ncnonkoma CIT npu npegoctaBneHMM MyHUUMNANbHOW YCAYrK, MNOSyYeHUs1 MOJSTHOMW,
aKTyanbHOW W OOCTOBEPHOM MHopMauMm O nopsake npeaocTaBfieHust MyHUUUNanbHOW
ycrnyrm v BO3MOXHOCTU AocyaebHoro paccmoTtpeHuns obpauwieHun (kanob) B npouecce
npeaocTaBneHNs MyHULMNANIbHOW YCIyTi.

5. flocyne6HbIN (BHeCYAeOHbIN) NOPAAOK 06XanoBaHUs peLleHUn U AeNCTBUN
(6e3pencTBUSA) OpraHoOB, NPeAOCTaBNALWMX MYHULMNANbHYIO YCNYTy, a TaKkKe UX
OOJMKHOCTHbIX UL, MyHULUNASbHbIX CRYXaLwmnx

5.1. MNony4yatenu MyHMUUNaNbHOM YCNYrM UMEKT npaBo Ha obxanoBaHve B
pocynebHom nopsigke aencteuin (besgenctens) cotpygHukos Mcnonkoma Cl1, yyacTeyowmx
B NpefocTaBneHMm MyHuumnaneHon ycnyrn, B cnonkom CI unn B CoBeT MyHUUMNANbHOIo
obpasoBaHus.

3asButensb MoxeT 0bpaTUTbCs € Xanobon, B TOM YMcne B cneayoLwmx criyvyasx:

1) HapylleHne cpoka perucTpaumm 3anpoca 3asBuUTeNnss O nNpeaocTaBfieHUn
MYHULUMNANbHOW YCRyru;

2) HapyLleHWe CpoKa NpeaocTaBeHns MyHUUMNANbHON yCnyru;

3) TpeboBaHue y 3asiBUTENS AOKYMEHTOB WUNU WHGOpMauun nmbo ocyLlecTBeHus
OENCTBUA, NpeacTaBNeHne UM OCYLLECTBIIEHME  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMW MpaBoOBbIMW akTamu Poccunckon depepaumn, Pecnybnvkm TatapcTaH,
MYHULUMNANbHbIMU NPaBOBbLIMU aKTaMu 4115 NPeJoCTaBeHNa MyHUUMNAanbHON yCnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpefocTaBfieHne KOTOpbIX MpeayCMOTPeHO
HOpPMaTMBHbIMW NpaBoOBbLIMW akTamu Poccunckon depepaumn, Pecnybnukm TatapcTaH,
MYHUUMNANbHLIMA NPAaBOBbLIMM akTamMu AA9 NpefocTaBfieHUs MyHUUUNANbHOW YCRyru, y
3aaBUTENS;

5) oTkaz B npefocTaBfeHMM MYHUUUNANbHOW YCRyrM, €Crivi OCHOBaHUsS OTKasa He
npeaycMoTpeHbl heaepanbHbiMU 3aKOHaMW U NPUHATBIMUA B COOTBETCTBUN C HUMU UHBbIMU
HOpPMaTMBHbIMW MpaBoOBbIMM akTamn Poccuinckon dPegepauun, 3akoHaMU UM UHbIMU
HOpMaTUBHLIMM NPaBoBbIMK akTamn Pecnybnukn TatapcrtaH, MyHMUMNANbHbIMU NPaBOBbLIMM
akTamu;

6) 3aTpeboBaHne OT 3aABUTENS NPU NPeSOCTaBEHNN MyHUUUNANbHOW YCryrn nnathbl,
He npegyCMOTPEHHON HOPMaTUBHbBIMU MNpaBoOBbIMM akTamu Poccuickon dPegepaumu,
Pecnybnukn TaTapcTaH, MyHULMNANbHbIMW NPABOBbLIMU akTamu;

7) oTka3 gormkHocTHoro nuua Mcnonkoma CI1, B ucnpaesneHnn gONyLEHHbIX orneyYaTok
n oWwnBOK B BblAAHHbIX B pe3yrbTaTe NpefoCTaBneHns MyHULMNanbHOW YCNyrM JOKyMeHTax
nnBo HapyLleHne YCTaHOBIIEHHOIO CpOKa TakMxX UCnpaBneHun;

8) HapylweHne cpoka unM nopsgka BbldayuM [OOKYMEHTOB MO  pesynbTatam
npenocTaBneHns MyHULMNansHOM yCnyru;

9) npMocTaHoBnEHEe NpPeaoCTaBNEHNs MYHULUUNANbHOM YCNyru, €ecriv OCHOBaHWA
NPUOCTAHOBMEHNA He nNpeayCcMOTpeHbl deaepanbHbIMM - 3aKOHAMU U MPUHATBIMU - B
COOTBETCTBUN C HUMU UHLIMW HOPMAaTUBHbLIMU NpaBoBbIMU akTamu Poccuickon denepaunn,
3aKOHaMM U  MHbBIMXW HOPMAaTUBHbIMM MpaBOBbLIMKM akTamu Pecnybnukmn TaTtapcTtah,
MYHULUMNANbHbIMU NPABOBbLIMU aKTaMu;

10) TpeboBaHve y 3asBuUTENnd nNpu NPeaoCcTaBfieHUM  MYHUUUNANbHOW  YCRyru
AOKYMEHTOB WNU  MHGOPMaLMK, OTCYyTCTBUME M (MNM) HEOOCTOBEPHOCTb KOTOPbIX He



yKasblBanuncb npu nepBoHadYanbHOM OTKa3e B Npueme [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHNs MyHULMNAanbHOW ycrnyrn, nMbo B NpegoCcTaBeHnn MyHULMNAnbHON YCIyru,
3a MCKIOYEHNEM cny4vaeB, NpefyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®egepanbHOro
3akoHa Ne 210-93.

5.2. XXanoba Ha peweHua n genctena (besgencrene) opraHa, NpegocTaBnsAoLLIEro
MYHULMNANbHYO YCNyry, OOMMKHOCTHOrO Nuua opraHa, NpeaoCcTaBngalowWero MyHMumnanbHyo
yCcrnyry, MyHAUMNAnbHOrO  CryXallero, pPyKOBOAWUTENS oOpraHa, npefocTaBnstoLero
MYHUUMNANbHYO YCrnyry, nogaeTca B NMUCbMEHHON hopme Ha BymMaxHOM HocuTene wunu B
3NEeKTPOHHON dhopMe.

YKano6a moxeT ObITb HanpaBneHa no nouyte, 4yepes MOPL|, ¢ wmcnonb3oBaHWEM
NHPOPMALIMOHHO-TENEKOMMYHUKAUNOHHON  ceTu  "MIHTepHeT", oduumnanbHoro cawvta
MeH3enunHckoro myHuumnanbHoro panoHa (http://www.menzelinsk.tatarstan.ru), EguHoro
noptana rocygapcTBeHHbIX M MyHUuMnanbHbiX  ycnyr Pecnybnukm  TatapcraH
(http://uslugi.tatar.ru/), EanHOro noptana rocygapCTBEHHbIX W  MyHUUMNAnbHbIX YCryr
(dyHKkuMI) (http://www.gosuslugi.ru/), a Takke MoXeT BbITb NPUHATa NPU FIMYHOM Npueme
3aaBuUTenNs.

5.3. )Kanoba, nocTtynuBwasi B opraH, NpeaoCTaBnsoWMIA MyHULMNANbHYHO YCyry,
nnBo BbIWECTOAWMA opraH (MpyU €ero HanuMyuu), MNOANIEXUT PACCMOTPEHUIO B TeYeHue
naTHaguatM pabouymx OHEW cCo OHA ee peructpauuu, a B cnyyae obXxanoBaHWA OTkasa
opraHa, NpefoCTaBnslWero MyHMUMNanbHyo ycnyry, B Npueme OOKYMEHTOB Yy 3asBUTENs
nmbo B McnpaBneHuM AONyLIEHHbIX OneYyaTok M Oowubok unu B cryvae obxanoBaHus
HapyLUeHWs1 YCTaHOBIIEHHOIO CPOKa TakMX MUCMpPaBIieHUN - B TeveHne Nsatu paboumx gHen co
[OHS1 ee permcrpaumm.

5.4. XXanoba gomkHa cogepxaTtb cneayroLyo nHopMauuio:

1) HaMMeHoBaHMe opraHa, NPeaoCTaBASIOLWEro yCnyry, JOSPKHOCTHOrO nvua opraHa,
npeaocTaBnAlLWEero ycnyry, WM MyHUUUNanbHOro Criyawlero, peweHus v Oenctsung
(6e3pencTBme) KOTOPbIX 06XKanyTCS;

2) dhamunuio, MMsd, OTYECTBO (MocnegHee - Npu Hanuuuu), CBEAEHUS O MecCTe
XUTenbCTBa 3asBuUTEnsa - uamyeckoro nuua nmbo HamMeHOBaHWe, CBeAeHUst O MecTe
HaXOXOEHMSA 3asaBUTENSA - HOPUOAMYECKOrO nuua, a Takke HoMep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3nEeKTPOHHOM MOYThbl (MPWU HanMyuMK) U NOYTOBbLIA agpec, no
KOTOPbIM AOSMKeH BbITb HanpaBneH OTBET 3asiBUTENIO;

3) ceegeHns 06 obxanyemMblx pelleHnax u gencteusax (besgenctsumn) opraHa,
npeaocTaBnAlLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOrO  nimua opraHa,
NpeaoCcTaBNALLEro MyHULUMNANBHYO YCAYTY, UM MyHULMNANbHOIO CyXallero;

4) noBoAbl, Ha OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM u
gencteuem (6esgenctenemMm) opraHa, NpeaocTaBnsioLWero ycnyry, AOMMKHOCTHOrO nvua
opraHa, NpeaoCcTaBNALLEro YCIyry, Unn MyHULMNAnbHOro CriyXaLllero.

5.5. K xanobe MoryT OblTb NPUNIOXEHbl KOMUW [OKYMEHTOB, MOATBEPXKOAKLMNX
N3NoXeHHble B xanobe obcrtosaTenbcTeBa. B Takom cnyyae B xxanobe npmMBoauMTca NepeveHb
npunaraemblx K HEM AOKYMEHTOB.

5.6. Mo pesynbTatam paccMOTpeHust Xanobbl NPUHMMAaETCss OOQHO U3 CreayrLlmx
peLLUeHnn:

1) »xanoba yaoBneTBopsieTcs, B TOM 4nucrie B (bopMe OTMEHbl MPUHSATOrO peLLeHus,
ncnpaeBneHnst AoNyLLEHHbIX OnevYaTok 1 oWnBbOK B BblAaHHbIX B pedynbTaTe npeaocTaBneHns
rocyaAapCTBEHHOM YCnyrn AOKyMeHTaX, BO3BpaTa 3asiBUTESNIO OEeHEXHbIX CPeacTB, B3MMaHue
KOTOPbIX HE MPeayCMOTPEHO HOpMaTUBHLIMKM NPaBOBbIMKU akTamn Poccunckon deaepaumm,
HOpMaTUBHLIMM NPaBoOBbIMK akTamn Pecnybnukn TatapcTtaH, MyHMUMNANbHbIMU NPaBOBbLIMM
akTamu;

2) B yAOBNeTBOPEHUM anobbl 0TKa3biBaeTCS.

He nosgHee pAaHs, cnefywowero 3a AHEM MNPUHATUS peLleHusl, yKasaHHOro B
HacToSALLEM MyHKTE, 3asBUTEN0 B MUCbMEHHOW (OopMe M MO XKenaHuw 3asBuTens B



http://uslugi.tatar.ru/

3NEeKTPOHHOM hopMe HanpasnsieTCsa MOTUBUPOBAHHLIN OTBET O pesyfbTaTax pacCMOTPEHUS
»KanooObl.

5.7.B cnyvyae npusHaHua >xanobbl nognexawen yaoBreTBOPEHUMIO B OTBETe
3aaBUTENO JaeTca MHopMauusa o AeENCTBUNAX, ocyllecTenseMblx Mcnonkomom CI, B uensx
He3aMeSIMTENbHOro YCTpaHeHUs BbISIBIIEHHbIX HapyLEHUN NpyU oKa3aHuM MyHUUMNanbHOM
ycnyru, a Takke MPUHOCATCA WM3BUHEHUSA 3a OOCTaBfieHHble HeygobCcTBa U ykasbiBaeTcs
MHOpMaLUUs O AanbHENWKUX OENCTBUAX, KOTOPble HEOOXOAMMO COBEPLUNTL 3asiBUTENHO B
Lensix nosy4eHmst MyHMUMnanbHOM yCrnyru.

5.8. B cnyyae npusHaHus xanobbl He noanexawien yOoBNeTBOPEHUIOD B OTBETE
3asBUTENIO, 4AOTCS apryMEeHTUPOBAHHbIE PA3bACHEHUS O MPUYMHAX MPUHATOrO peLleHus, a
Takke nHopmMauus o nopsigke obXxanoBaHNSA NPUHSATONO peLleHns.

5.9. B cny4yae yCcTaHOBMEHMSI B XO4€ WM MO pes3yrbTaTtaM PacCMOTPEHUS xanobbl
NPU3HaAKoB  COCTaBa agMWHUCTPATMBHONO  NpPaBOHApPyLUEHUST UM NPEeCTynreHus
OOJMKHOCTHOE IMUO, paboTHUK, HadeneHHble MNOSITHOMOYUAMM MO PACCMOTPEHMUIO XKanoo,
He3amMeasIMTeNbHO HanpPaBnaAlT UMELLMECS MaTepuaribl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne1

®OPMA 3ASABIEHUA
O NMPUCBOEHWUUN OB BEKTY AAPECALWN AOPECA UITU AHHYJIIUPOBAHWUA
Ero AOPECA

Nner N | Bcero NINCTOB

3agBneHue

B MICNONHUTENbHbIN KOMUTET
HoBOMa3nHCKOro cenbcKkoro
nocenexnma MeH3ennHcKoro
MYHULMNAnNbeHOro pamnoHa
Pecnybnukn TatapctaH Ha
npuceoeHne obbekTam agpecaumm
agpecos

3adaBneHne NpUHATO
peruMcTpaumoHHbIn HOMepP

KOJTn4eCTBO JINCTOB 3aABI1eHNA

KONMM4YecCTBO NnpuiiaraemMblX JOKYMEHTOB

B TOM YMCIne opuUrMHanoB , Konum
, KONMYECTBO NUCTOB B OpuUrMHanax
, Konusax

OO gomKHOCTHOro nNuua

noAnuch AOMKHOCTHOMO Nnuua

pata" | r.
3.1 |Mpowy B OTHOLWEHUN 06BbEKTa agpecaunm:
Bua;
3eMernbHbIN y4acToK CoopyxeHune O6bekT
He3aBepLUEHHOro
cTpouTenbCcTBa
30aHue MNomewieHne
3.2 |[MpuceounTtb agpec

B cBa3u c:

O6pasoBaHnem 3eMenbHOro y4yactka(oB) U3 3emMerb, HaXo4sLWMXCS B
rocy4apCTBEHHON UM MyHULUMNAnNbHOM CO6CTBEHHOCTHU

KonunyectBo
3eMenbHbIX Y4aCTKOB

obpasyemMbix

[ononHuTtenbHas nHpopmMauus:




O6pasoBaHnem 3eMernbHOro yyacTtka(oB) NyTeM pasgena 3eMeribHOro y4acTka

KonuyectBo obpasyeMbix
3eMerlbHbIX Y4acTKOB

KapactpoBbii HOMeEpP 3eMenbHOro
y4yacTka, pasger KoToporo
ocyLlecTBNsaeTcH

Anpec 3eMenbHOro yyacTka, pasaern KoToporo
ocyLlecTBrsieTcs

y4acTKoB

O6pasoBaHneM 3eMenbHOro y4yacTtka nyTeM o6beanHEHUs 3eMESbHbIX

KonunuecTtso 06beguHAEMbIX
3eMerbHbIX Y4acTKOB

KagacTtpoBbliit HOMep
obbeanHaemoro 3eMernbHOro
yyacTtka <1>

Agpec 06beanNHAEMOro 3eMeNibHOro y4actka
<1>

Inet N | Bcero NNCTOB

yyacTtka

O6pasoBaHneM 3eMernbHOro yyacTtka(oB) nyTem Bblaesia U3 3eMesibHoro

KonunuecTtso obpasyembix
3eMenbHbIX Y4acTKOB (3a
NCKITHOYEHNEM 3EMESTBHOIO
yyacTka, U3 KOTOporo
OCyLLecTBNAeTCs Bblaen)

KagactpoBblt HOMEpP 3eMENbHOIro
y4acTka, U3 KoToporo
OCyLLecTBNAeTCs Bblaen

A,upec 3EeMeJIbHOro y4acTtka, 3 KoToporo
OCYLLEeCTBJIAETCA BblAes

3eMeJ1bHbIX y4aCTKOB

O6pasoBaHneM 3eMeribHOro y4yacTtka(oB) nyTeM nepepacnpegeneHms
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KonnuyectBo obpasyembix
3eMerbHbIX Y4acTKOB

KonunuyecTBo 3eMernbHbIX Y4acTKOB, KOTOpble
nepepacnpenensoTcs

KagacTtpoBbln HOMEpP 3eMefibHOro
yyacTka, KOTopbln
nepepacnpegenserca <2>

Agpec 3emMerbHOro y4acTka, KoTopbliv
nepepacnpegenderca <2>

CTponTenbCTBOM, PEKOHCTPYKL

neun 3gaHus, COOpYXeHuUs

HavmeHoBaHue ob6bekTa
CTpouTenbCTBa (PEKOHCTPYKUUK) B
COOTBETCTBUU C NPOEKTHOMN
AOKyMeHTauuen

KagactpoBbln HOMEpP 3eMENbHOIo
y4acTka, Ha KOTOpOM
OCYyLLECTBNAETCH CTPOUTENBCTBO
(PEKOHCTPYKUMS)

Aapec 3eMenbHOro yyacTka, Ha KOTOpPOM
OCYLLLEeCTBNAETCA CTPOUTENBCTBO
(pekoHCTpyKLMS)

yKkasaHHoro o6bekTa agpecaum

TpebyeTca

MoaroToBKOW B OTHOLLEHUW crneaytowero obbekta agpecaunm 4OKYMEHTOB,
HeobXoanMbIX ANA OCYLLECTBNEHNS rOCyAapCTBEHHOMO KaaacTPOBOro yyeTa

n, B Criy4ae, ecln B COOTBETCTBUN C

pagocTponTenbHbiM Kogekcom Poccuickon degepaumm, 3akoHOAATENLCTBOM
cybbekToB Poccuiickon degepaumm o rpagoCcTponTenbHON AeATENbHOCTU NS
€ro CTPOUTENbCTBA, PEKOHCTPYKLMM BblAaya paspeLleHmnsi Ha CTPOUTENbCTBO He

Tun 30aHns, COOpYXeHUs,
obbekTa He3aBepLUEHHOro
cTpouTenbCTBa

HanmeHoBaHue ob6bekTa
CTpoUTENbLCTBA (PEKOHCTPYKLINN)
(Mpy HaNUYUKU NPOEKTHON
AOKYMEeHTauun ykasblBaeTcs B
COOTBETCTBUN C NPOEKTHON
AOKyMeHTaumnen)

KagactpoBbli HOMEpP 3eMenbHOro
y4yacTtka, Ha KOTOpOM
OCYLLIECTBNHAETCHA CTPOUTENBCTBO
(pPeKkoHCTpyKLMS)

AJpec 3eMenbHOro yyacTka, Ha KOTOpOM
OCYLLIECTBMNSAETCA CTPOUTENBCTBO
(PEKOHCTPYKUMS)
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nepeBO,EI,OM XHUnNoro nomMeLwieHna B HeXXmrnoe nomMmeLleHmne n Hexxmnoro
nomMeLleHna B Xunjoe nomeweHne

Kaﬂ,aCTpOBbIIZ HOMEP NnomMeLleHnsA

Anpec nomelleHus

Jlnct N | Bcero nNCTOB

30aHnA, COOPYyXeHUA

O6pasoBaHnem nomeLleHna(1Min) B 34aH1m, COOPY>KEHUN NyTem pasgena

Ob6pasoBaHue XXnnoro
nomeLeHns

KonunyecTtBo 06pasyembix
nomeLLeHum

O6pa3soBaHune HEXMIOro
noMeLLeHus

Konunuyectso obpasyembix
NOMELLIEHUN

KapactpoBbin HOMep 3aaHus,
COOpYXEeHUs

ALpec 34aHus, COOpPYXeHUs

[ononHuTenbHas nHPopMauus:

nomMeLieHnA

O6pasoBaHneM nomeLLeHus(1in) B 3gaHnn, COOPY>XEHUM NyTeM pasgena

Ha3na4yeHune nomelleHus Bua nomewenmna <3> KonnyectBo nomeLleHunn

(>xunoe (Hexwunoe)
nomeeHue) <3>

<3>

KapacTtpoBblii HoMep
NOMELLEHUS!, pasden KOToporo
ocyLLlecTBnsieTcs

AZpec nomMeLLieHns, pasaern KoToporo
ocylLLecTBnseTcs
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[ononHutenbHasa nHpopmMauus:

O6pasoBaHnem NOMELLEHNSA B 34aHMK, COOPYXXEHUN NyTeM 06beauHEHNS
NMOMELLEHNI B 30aHNMN, COOPYKEHN

nomMelLlieHnda

O6pa3soBaHue Xunnoro

O6pasoBaHne HEXMNOro NOMeLLEHNS

KonnyectBo 06begnHsaeMblxX
MOMELLEHNI

KapactpoBbin HOMepP
06begnMHAEMOro NomeLLeHNs
<4>

Appec 06begmMHAEMOro nomeLeHms <4>

[lononHuTenbHas nHpopmMauus:

O6pas3oBaHneM NOMELLEHNSA B 34aHMK, COOPY>XEHUN NyTEM NepeycTPonCTBa U
(vnKn) nepennaHNMpOoBKN MECT 0BLLEro NOfb30BaHMUS

nomMmeLieHunA

O6pa3soBaHue Xunnoro

O6pasoBaHne HEXMMNOro NOMELLEHNS

KonuyectBo obpasyembix
MOMELLEHNN

KapactpoBbit HOMeEp 3aaHus,
COOpPYXeHns

Appec 30aHus, COOpYXeHNs

[ononHutenbHasa nHpopmMauus:

Inet N | Bcero

JINCTOB
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AHHYNMpoBaTb agpec obbekTa agpecaumm:

HanmeHoBaHuMe cTpaHbl

HanmeHoBaHue cybbekTa
Poccuinckon ®egepaunm

HanmeHoBaHue
MYHULUUNAaNbHOro panoHa,
ropoackoro oKkpyra nnn

BHYTPUTOPOACKON  Tepputopun
(ans  ropogoB  hbegepanbHOro
3HayeHuns1) B coctaBe cybbekTa
Poccuinckon ®egepaunm

HanmeHoBaHne noceneHus

HanmeHoBaHMe HaceneHHoro
NnyHKTa

HaumeHoBaHue anemeHTa
NNaHUPOBOYHON CTPYKTYpbI

HanmeHoBaHue areMeHTa
YNINYHO-A0POXHOM CeTU

Homep 3EMEJIbHOIo y4yacTKa

Tun n Homep 30aHus,
COOpYXXeHNSA nnm obbekTa
He3aBepLUEHHOro CTPOMTENbCTBA

Tun ©n HOMep noMelleHus,
pacnosioXKeHHOro B 34aHuu unu
COOpPYXXEHNN

Tun n HomMmep nomelwleHus B

npegenax KBapTMpbl (B
OTHOLUEHUU KOMMYHanbHbIX
KBapTup)

[ononHuTtensHas MHoOpMaLms:

B cBsa3u c:

MpekpalleHneM cylecTBoBaHMSA 0b6bekTa agpecauum

OTka3oMm B OCyLLEeCTBNEHUN KagacTpoBOro yyeta obbekTa agpecauum no
OCHOBaHUSAM, yKasaHHbIM B nyHKTax 1 u 3 yactu 2 ctatbn 27 degepanbHoro
3akoHa oT 24 vionsa 2007 roga N 221-93 "O rocyaapcTBeHHOM KagacTtpe
HeasmxumocTn" (CobpaHue 3akoHogaTtenbcTBa Poccuiickon ®egepaumm, 2007,
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N 31, c1.4017; 2008, N 30, c1. 3597; 2009, N 52, cT. 6410;2011, N 1, cT. 47; N
49, cT. 7061; N 50, cT1. 7365; 2012, N 31, cT. 4322; 2013, N 30, cT. 4083;
odomuymanbHbIn MHTEPHET-NoPTan NpaBoBOM MHOPMaLUM WWW.pravo.gov.ru, 23

aekabps 2014 r.)

MpucBoeHnemM 0OBLEKTY agpecaLuy HOBOro agpeca

[ononHuTtenbHas HPopMaLus:

Jnct N | Bcero NNCTOB

CobcTBeHHMK 06beKTa agpecaunn unm nuuo, obnagaroLwee NHbIM BELLHbIM NPaBoM
Ha 00BbEeKT agpecauum

dumaunyeckoe nuuo:

OTYEeCTBO
) . WHH (npwn
dhamunus: UM$A (MOMHOCTBIO): | (NONHOCTLIO) (NpU )
\ HanMyum):
HanMuun):
OOKYMEHT, BUA: cepvs: HOMmep:
yOOCTOBEPSIOLLNIA
NINYHOCTb:
Aarta Bblgaudu: KeM BblAaH:
" n
r.
- . . agpec aneKkTpPoHHOM
NnoYTOBbIN afpec: TenedoH AN CBA3K: .
noYThbl (NPY HaNM4UK):

topuaMYECKOe NULO, B TOM YMCIe OpraH rocygapCTBEHHOW BMacTu, MHOM
roCcyOapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpaBIieHs:

noriHoe

HanMmeHoBaHue:

WHH (gna poccuinckoro KM (ans poccunckoro topnanyeckoro
topuanyeckoro nuua): nnua):




CTpaHa peructpaummu
(vHKOpnopauun) (ons
NHOCTpPaHHOro
topuandeckoro nuuay):

AaTa peructpauum (ons
WHOCTPAHHOrO
topUANYECKOro nuua):

HOMep perncTpaumm (ans
MHOCTPAHHOIo
OPMANYECKOro Nuua):

NOYTOBbLIN agpec:

TenedoH ANA CBA3W:

agpec aneKTpoHHOMN
noYThl (NPY HANU4UK):

BeliHoe npaBo Ha 00BEKT agpecaunn:

npaBo COOCTBEHHOCTU

npaBo XO35IMCTBEHHOIO BEAEHUS MMyLLEeCTBOM Ha 0bbekT agpecaunmn

npaBo ONepaTMBHOIO yNpaBieHNs NMYLLLECTBOM Ha OOBbEKT agpecaumm

npaBo NOXM3HEHHO Hacneayemoro BriageHna 3eMesibHbIM y4aCTKOM

npaBo NOCTOSIHHOIO (6eCCPOYHOro) NONb30BaHNA 3EMENbHLIM Y4aCTKOM

Cnocob nonyyeHns AOKYMEHTOB (B TOM YMCIE PELUEHNSA O NPUCBOEHUN OOBEKTY
agpecaumm agpeca Unu aHHynMpoBaHUM ero agpeca, OpUrnHarnoB paHee
npeacTaBneHHbIX JOKYMEHTOB, pelleHns 06 oTkase B MPUCBOEHUM
(aHHYNMpoBaHun) 06beKTY agpecaunn agpeca):

JInyHo

B MHOroyHKUNOHaNBHOM LeHTpe

agpecy:

MoyTOBbLIM oTnpaBrieHnem no

B nnyHom kabuHeTe EAMHOro noprtana rocyaapCTBEHHbLIX M MyHMUMMANbHbIX
yCnyr, perMoHarbHbIX NOPTanoB rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCryr

B nuyHom kabuHeTe denepanbHON MHPOPMaLMOHHOM aApeCHOM CUCTEMBI

3adABIIEHUA U ,D.OKyMeHTOB)

Ha apgpec 3neKTpOHHOW MNoYThl
(ana coobuweHus o nonyveHun

PaCI'II/ICKy B nony4vyeHnn JOKYMEHTOB NpoLly:

JINYHO

Bbligatb Pacnucka nonyyeHa:

(noanuck 3aaBuTENS)




HanpaBuTb NOYTOBbLIM
oTnpassieHMeM no agpecy:

He HanpaBnaTb

Inet N | Bcero

JINCTOB

3aaBuTensb:

CobcTBEHHMK 06beKTa agpecaunmn unm nuuyo, obnagatoliee MHbIM BeLLHbIM
npaBoM Ha OObEKT agpecaunmn

MpencraBuTenb cobCcTBEHHMKA OO6bEKTA agpecaunn unm nuua, obnagaroLlero
WHbIM BeLHbIM NPaBOM Ha 06BLEKT agpecaumm

duamnyeckoe nmuo:

OTYEeCTBO
. nms WHH (npwu
damunus: ) (nonHoCTBIO) (nMpK )
(monHOCTLHO): ) HanMuum):
HanMyum):
AOKYMEHT, BUA: cepus: HoMmep:
yOOCTOBEPSAIOLLNIA
NNYHOCTb:
AaTta Bblgaudu: KeM BblAaH:
n n
r.

NoYTOBbLIN agpec:

TenedoH ANAa CBA3N:

agipec aNeKTPOHHON
noYThbl (NPU HaNM4UK):

npeagcraBuTena.

HanMeHoBaHNE N PeKBU3NTbl AOKYMEHTA, noaTBepXxXgatroLlero noyiHoMo4mnd

IOPUAMYECKOE NULIO, B TOM 4YMCle opraH rocyaapCTBEHHOW BMacTu, WHOM
roCcyAapCTBEHHbIN OpraH, opraH MECTHOIO caMOynpaBIeHuns:

noriHoe




HanMmeHoBaHue:

KM (ans poccunckoro
topngn4eckoro nuua):

MHH (onsa poccninckoro topmanyeckoro

nnua):

CcTpaHa perncrpaumm
(MHKOpnopauuun) (ans
WHOCTPaHHOIo
topugudeckoro nuua):

AaTa peructpauuu (ons
WHOCTPaHHOro
topUAanNYECKoro nuua):

HOMep perncTpauum (ans
WHOCTPAHHOIo
topuan4Yeckoro nuua):

NoYTOBbLIN agpec:

TenedoH ANna CBA3N:

agpec dneKTPOHHON
noYThbl (NPU HANM4MK):

npeagcraBuUTena:

HanMeHoBaHME N pekKBU3NTbl AOKYMEHTA, noaTBepXgaroLlero noyiHoMmo4vnd

D,OKyMeHTbI, npunaraemble K 3aABJIEHUIO:

OpVIFVIHaJ'I B KOnn4yecTtBe OK3., Ha n. | Konus B konuyectse OK3., Ha
I.

OpVIFVIHaJ'I B KOJIn4yecTtBe 3K3., Ha n. |Konus B konnyectee 3K3., Ha
J.

OpVII'VIHaﬂ B KOJinyecTBe 3K3., Ha n. |Konus B konnyectee 3K3., Ha




Mpumevanwue:

JInct N Bcero NNCTOB

10

MoaTeepxaaro CBOe cornacue, a Takke cornacue npeacTaBnseMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COop, cucTtematTMsauuio, HaKoMsfeHue,
XpaHeHwue, yTOYHEHME (o6bHOBNEHME, N3MEHEHNE), ncnonb3oBaHue,
pacnpoctpaHeHne (B TOM u4ucne nepegady), obeanuumBaHue, 6GnokumpoBaHue,
YHUUYTOXEHUE NepCoHarnbHbIX AaHHbIX, @8 TaKkXe UHble OEeNCTBUS, Heobxoaumble Ans
06paboTkn nepcoHanbHbIX [OaHHbIX B paMKax MpeaoCTaBfeHuss opraHamu,
OCYLLECTBNALWMMA MNPUCBOEHNE, W3MEHEHWEe W aHHynuMpoBaHWe agpecos, B
COOTBETCTBUWN C 3akoHopartenbcTBoM Poccuiickon Pepepauumm), B TOM 4ucne B
aBTOMaTU3NPOBAHHOM pEXMUMe, BKIYas MNPUHATUE pPELIeHUA Ha WX OCHOBEe
OpraHoM, OCYLLECTBNSAOLWMM NPUCBOEHNE, NUSMEHEHWE U aHHYNMPOBaHWE aapecos,
B Llensax NnpeaocTaBneHns rocyaapCTBEHHON YyCnyriu.

11

HacTtoswmm Takke nogTeepxaato, yto:

CBeLEeHMs, yKa3aHHble B HACTOSILLIEM 3asiBlIEHMM, HA ATy NpeacTaBneHus
3asBreHNs 4OCTOBEPHbI;

npeacTaBeHHble NpaBoyCcTaHaBNUBaoLWmi(ne) AOKYMEHT(bl) N MHble LOKYMEHTbI 1
COLEPXaLLMECs B HAX CBEAEHUSA COOTBETCTBYIOT YCTaHOBMNEHHbIM
3akoHogaTenbcTBOM Poccuiickon ®enepauunn TpeboBaHmaM.

12 |Mognuck [ata
n "
r.
— (vHMUManel, damunus) —
(noanuchb)
13 | OTmeTka coTpyaHuka Mcnonkoma CI1, NnpuHSBLLEro 3asBfieHne 1 NpUNoXeHHbIe K

HEMY JOKYMEHTbI:




<1> CTtpoka aybnupyetcsa ong kaxxgoro 06 beanHEHHOro 3eMeNbHOro y4YacTKa.

<2> CTpoka aybnvpyeTtcsa Ansa Kaxgoro nepepacnpefeneHHoro 3eMefnbHOro yyacTka.
<3> CTpoka aybnupyeTtcsa Ansa Kaxgoro pasgefieHHOro noMeLLeHus.

<4> CTtpoka aybnupyetcsa onga kaxgoro o6beanHEHHOro NOMeELLEHNS.

MpumeyaHue.

3asiBneHne O NpuUCBOEHMM OOBEKTY agpecaumm agpeca WM aHHynMpoBaHWWM €ero
agpeca (poanee - 3asBrieHWe) Ha OymaxHOM HocuTene odopMNsieTCa Ha CTaHOaPTHbIX
nuctax popmata A4. Ha kaxgom nucte ykasbiBaeTcs ero nopsigkoBbini Homep. Hymepauus
NNCTOB OCYLLIECTBNSETCH MO MOPSAKY B nNpefernax Bcero JOKyMeHTa apabckumu umdpamu.
Ha kaxgom nucrte Takke ykasbiBaeTcs obuee KONMYecTBO JIMCTOB, COAepXKalMxcs B
3aaBneHnn.

Ecnn 3asiBneHne 3anonHseTcs 3asiBUTENEM CaMOCTOSATENbHO Ha OyMaXxHOM HocuTerne,
HanpoTUB BbliOpaHHbIX CBEAEHUI B cneumanbHO OTBEAEHHOW rpade NpocTaBnsieTcsl 3Hak:
"Vll

(v .

Mpu odopmneHun 3asBneHuss Ha OymaXHOM HocuTene 3asBuUTeNneM unu rno ero
npocbbe cneunanucToM opraHa MeCTHOrO CaMmOyrnpaBfeHWsi, opraHa rocygapCTBEHHON
Bnactu cybbekta Poccuiickon depepauun - ropoga dedepanbHOro 3Ha4eHUs Unu opraHa
MECTHOrO CaMOynpaBfieHUs BHYTPUIrOpoOACKOro MyHuUMnanbHoro ob6pasoBaHusa ropopa
denepanbHOro 3Ha4YeHusi, YNOrHOMOYEHHOro 3aKOHOM YKa3aHHOro cybbekta Poccuickon
depepaumm Ha npucBoeHne obbekTam agpecauMum agpecoB, C  MCMONb30BaHWEM
KOMMbIOTEPHOW TEXHUKN MOTYT ObITb 3amnofHeHbl CTPOKM (3NeMeHTbl pekBM3uTa), MmetoLmne
OTHOLUEHNE K KOHKPEeTHOMY 3asBreHuio. B 3Tom cnyyae CTpoku, He noanexawue
3anonHeHuo, N3 PopMbl 3asIBEHUS UCKOYAKOTCS.



MpunoxeHne Ne2

UCMNONMHUTENbHbIA KOMUTET HOBOMA3MHCKOI'O CENIbCKOI'O NOCEJNEHUA
MEH3EJIMHCKOIO MYHULIMNAJIbHOIO PAUOHA PECNYBJIMKN TATAPCTAH

MocTaHoBNeHuUe

20 . Ne
O npucBoeHMUn agpeca 06 bLEKTY HeABUXKUMOCTHU

Ha ocHoBaHum 3emenbHoro kogekca Poccuickon ®epepaumm ot 25.10.2001 Ne136-
@3, papocTtpoutenbHoro kogekca Poccuinckon Pepepaumm ot 29.12.2004 Ne190-93,
YcTtaBom MyHMUMMNANbHOTO obpa3oBaHusi «HOBOMA3WHCKOrO CenbCKoe MoCeneHne»
MeH3ennHcKoro MyHuuunanbHoro panoHa Pecny6nuku TartapcTtaH»  UCMONHUTENbHbIN
koMuteT HoBOMasMHCKOro cenbckoro noceneHnss MeH3enMHCKOro MyHuMuunanbHoOro panoHa
NnoCTaHOBNSET:

1. MpucBonTtb agpec o6bekTy HeasmxkmmocTn (P.MN.0. npaBoobnagatens; LOKYMEHT,
yCTaHaBNMBaKLWMNIN NpaBoO 3asBUTENS Ha 3eMEefbHbIN Y4acTOK, Ha KOTOPOM pPacrofioXeHo
cTpoeHue): 422  Pecnybnuka TatapctaH MeH3enMHCKMA MyHUUMNAnNbHbIA - PanoH,
HoBomasunHckoe cenbckoe nocenexue, C. , Y. , A.

NmaBa HoBomasuHcKoro
CenbcKoro noceneHust / /




MpunoxeHne Ne3
®OPMA
peweHus 06 oTkase B NPMCBOEHUM OOBLEKTY agpecauum agpeca
WU aHHYJNIMPOBaHWM ero agpeca

(®.1.0., agpec 3asButens (npeacraBuTens)
3aaBuTens)

(perncTpaumoHHbIN HoMep 3asiBIieHNs O
npucBoeHUn o6 LEKTY aapecaumn agpeca
WM aHHYNMPOBaHWMM ero agpeca)

PeweHue 06 oTKkase
B NPUCBOEHNUN 0OBLEKTY agpecauuun agpeca unum aHHynMpoBaHUM ero agpeca

o
T Ne

(HaMmeHoBaHWe opraHa MecTHOro caMoyrnpaBsrieHusl, opraHa rocygapCcTBeHHOW BNacTu
cybbekTa Poccurickon ®epgepauunmn — ropoaa dpenepanbHOro 3Ha4yeHUss UnNu opraHa MecTHOro
camoynpaBreHus BHYTPUrOpOACKOro MyHUUunanbHoro obpasoBaHus ropoga gegepanbHoro

3HayeHus!, yNorIHOMOYEHHOroO 3aKOHOM cybbekTa Poccunckon ®egepaunn)
cooOLLaeT, YTo ,
(P.1.0. 3asBuTENs B AaTenbHOM Nagexe, HaMMeHoBaHWe, HoOMep 1 JaTa
Bblda4n JOKYMEHTa,

noaTBEPXXAAOLLEro JIMYHOCTb, MOYTOBLIN agpec — Ans M3n4eCcKoro nuua; NosHoe
HanmeHoBaHue, IHH, KIIM (gna

POCCMIACKOro HPUAMYECKOro nuua), CTpaHa, gata u HoMep perucrtpaumm (4nst MHOCTPaHHOro
topugmnyeckoro nuua),

NOYTOBLIN agpec — AN PUANYECKOro fmua)
Ha ocHoBaHuu [lpaBun NPUCBOEHUS, U3MEHEHUS W  aHHYNMPOBaHWS  aapecos,
yTBEPXOEHHbIX nocTtaHoBrieHNneM [MpaBuTenscTBa Poccunckon depepauyunm
oT 19 Hosi6pa 2014 r. Ne 1221, oTkazaHO B NPUCBOEHUM (aHHYNMPOBaHWUKW) agpeca

cneagywuwemy

(Hy>KHO€ NoAYEpPKHYTb)
obbekTy agpecauuu

(BMA M HauMeHoBaHVe 0ObEKTa agpecaumu, onucaHme

MeCTOHaxoXxaeHnsa obbekTa agpecaumm B criydyae obpalleHnsa 3asBuTens 0 NpMCcBOEHUN
0b0bekTy agpecauumn agpeca,

agpec obbekTa agpecauum B criydyae obpalleHns 3assutens ob aHHynMpoBaHUM ero
agpeca)



B CBA3N C

(ocHoOBaHue oTKasa)
FmaBa HoBoma3uHckoro
CenbcKkoro noceneHus / /

MpunoxeHue Ne4

[(maBe HOBOMAa3MHCKOro cenbCcKoro
nocenenna MeHsennHckoro
MyHMUMNAanNbHOro panoHa Pecny6nuvku
TaTapcTtaH

Or:

3asBneHue
06 ncnpaBneHnn TeXHNYECKOWN OLUMOKMU

Coobwato 06 owunbke, [OMNYLWEHHON MPU OKa3aHWM MyHUUMNANbHOW  YCryru

(HaMmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBegeHn4d:

Mpowy ucnpaBuTb OONYLLEHHYK TEXHUYECKYH OLNBKY M BHECTUM COOTBETCTBYHOLLMNE
N3MEeHEeHNS B JOKYMEHT, ABMNAOLWNNCA pe3ynibTaToM MyHULMNANbHOW YCIyri.

Mpunarato cnegyowime AOKYMEHTI:

1.

2.

3.

B cnyyae npuHATMS peweHnss 006 OTKNOHeHWW 3asiBrieHus o6 wucnpasrneHun
TEXHMYECKOWN OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHune:

nocpeacTBOM OTMNPaBMEHNSA ANEKTPOHHOIO JOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KOomuM Ha OyMaXHOM HOcCuTerne MoYTOBbIM OTNpaBfieHMEM MO

agpecy:

MoaTBepXdao CBoOe cornacue, a Takke corfnache NpeactaBnsieMoro MHOK nuvua Ha
06paboTKy nepcoHarnbHbIX AaHHbIX (COOp, cucTeEMaTM3aumio, HaKoMNeHNe, XpaHeH e, YTOYHEHNE
(oBHOBNEHME, W3MEHEHME), WCMONb30BaHMe, pacnpocTpaHeHWe (B TOM 4ucre nepenady),
obe3nuynBaHne, GroKMpoBaHNE, YHUYTOXEHNE NEePCOHarbHbIX AaHHbIX, @ TakKe UHbIX AeNCTBUN,
HeobXoauMbIX  Ans  00paboTkM  MepcoHarnbHbIX  [aHHbIX B paMKax NpegocTaBrieHus
MYHULMMArbHOM YCnyri), B TOM 4YMClie B aBTOMaTU3MPOBAHHOM PeXuMme, BKIoYasi NMpUHSTHE
PelleHNA Ha WX OCHOBE OpraHoOM MPeaOCTaBMSOWMM MyHUUMNAnNbHY ycnyry, B Lensix
npeaocTaBneHns MyHULMNansHOM YCryru.

HacToswwmm noaTeBepxaato: CBeAEHNS, BKIIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEN
NMYHOCTM W MPEeACTaBMNsieMOMY MHOK ULy, @ Takke BHECEHHble MHOK HWXKe, OOCTOBEpPHbI.
[loKkyMeHTbI (KOnuM OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBNEHWIO, COOTBETCTBYHOT TPebOBaHMSM,



YCTaHOBIEHHbIM 3akoHoaaTensctBoM Poccuiickon denepaumm, Ha MOMEHT NpeAcTaBneHUs
3asIBNEHNS 3TW [OKYMEHTbI 4ENCTBUTENBbHBI U COepXaT AOCTOBEPHbIE CBEAEHMSI.

[ato cBoe cormnacue Ha y4acte B Onpoce Mo OLeHKe KayecTBa NpefoCTaBreHHON MHe
MYHULMNAnbLHOM Yy no TenedoHy:

(naTa) (mnognuceb) (©.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a npeanocrtaBlieHne MyHVILl,I/II'IaﬂbHOﬁ
yCcnyrn n oCywecCTBIIAOWUNX KOHTPOJIb €e UCNOJIHEeEHUS,

UcnonHuTenbHbIN KOMUTEeT HOoBOMa3nHcKoro cenbckoro noceneHus MeH3ennHckoro
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MpunoxeHne Ne2

K MOCTaHOBIEHUNIO
McnonHuteneHoro komuteTa
HoBOMa3nHCKOro cenbckoro
noceneHnsa MeH3enuHckoro
MYHMLMNANbLHOrO panoHa
Pecnybnukn TatapcTaH

oT 22 Hos16ps 2019 1. Ne 23

AAMMHUCTPATUBHLIN pernameHT
npeaocTaBneHnss MyHUUuMnanbHOM yCnyru rno cBuAeTeNbCTBOBaHNIO BEPHOCTU KOMUMN
OOKYMEHTOB U BbIMUCOK U3 HUX

1. O6OLWmMe nonoxeHus

1.1. Hactoswuin agMMHUCTPATUBHBLIA perfiaMeHT npeaocTaBreHnss MyHUUMnanbHOM
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHAapT WM MoOpsgok NpeaocTaBreHus
MYHUUMNANbHOW YCNyru nNo CBUAETENbCTBOBAHUIO BEPHOCTU KOMUW AOKYMEHTOB U BbIMUCOK U3
HUX (Qanee — MyHUUMnanbHas ycnyra).

1.2. MNonyyatenu MyHUUMNanNbHOW yCryru: usnyeckme 1 lopugudeckne nuua (ganee -
3aaBUTEND).

1.3.  MyHuumnanbHaa ycnyra npegoctaBnaeTcs  MCNOSIHUTENbHbIM — KOMUTETOM
HoBOMa3nHCKOro cenbckoro noceneHns MeH3enuMHCKOro MyHuuunanbHOro panoHa (ganee —
Ncnonkom CI).

1.3.1. Mecto HaxoxaeHune Vicnonkoma CI1: PT, MeH3enuHckuin paroH, c. HoBoe MasuHo,
yn.UeHTpaneHas, a.2.

Mpaduk paboTbl:

noHeaenbHUK — natHuua: ¢ 8-00 go 16-00;

cybbora: ¢ 8-00 go 12-00;

oben c 12.00 no 13.00;

BOCKpeCeHbe: BbIXOOQHOW AEHb.

CnpaBso4Hbin TernedoH 8(85555)24710.

Mpoxoa no AoKyMeHTaM, yAOCTOBEPSOLWMM NINYHOCTb.

1.3.2. Agpec oduumanbHOro camta MyHULMManbHOro pamoHa B MHEOPMAaLMOHHO-
TenekoMMyHuKaumoHHon cetn  «WHTepHeT» (manee — cetb «UHTepHeT»): (http:/
www.menzelinsk.tatarstan.ru).

1.3.3. Hbopmauus 0 MyHMUMNANbHOW yCryre, a Takke 0 MecTe HaxoXgeHusa u rpaduke
paboTbl cnonkomaCll moxeT BbiTb NnonyveHa:

1) nocpeacTBOM MHAOPMALMOHHbIX CTEHAOB, COAepXallMx BU3yanbHYH W TEKCTOBYHO
NHOPMaLNIO O MyHULMNANbHOW YCryre, pacnofnoXeHHbIX B nomelleHusx Vicnonkoma Cl1, ans
paboThl C 3aa9BUTENAMM.

MHdopmMaums Ha rocygapcTBeHHbIX A3blkax Pecnybnukmn TaTapcTaH BKNtoYaeT CBeAEHMS
O MyHMUMNanbLHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpeactBoMm cetn «WMHTepHeT» Ha odmunanbHoM cante MeH3enuHckoro
MyHUumMnaneHoro paioHa PT B pasgene nocenenus (http:// www.menzelinsk.tatarstan.ru.);

3) Ha [lopTane rocygapcTBEHHbIX WU MyHuUuMnanbHbIX ycnyr Pecnybnukm TatapcTaH
(http://uslugi.tatar.ru/);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX M MyHUuMnanbHbiX ycnyr (pyHkumin) (http:/
www.gosuslugi.ru/);

5) B icnonkome CI1:



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/
http://www.apastovo.tatarstan.ru/
http://www.apastovo.tatarstan.ru/

Npy YCTHOM 0BpaLLeHNN - INYHO UMK NO TENEOHY;

npwu NMUCbMEHHOM (B TOM 4ucrne B oOopMe 3MEKTPOHHOro AOKyMeHTa) obpaleHmm — Ha
BymaKHOM HOCUTEeNe Mo NoYTe, B AfIEKTPOHHON hopMe MO 3NEKTPOHHOM MoYTe.

1.3.4. WHpopmauma no BornpocaMm npefocTaBfeHuUss MyHUUUNArbHOW  yCnyru
pa3meljaetca cotpygHukom Wcnonkoma CIT Ha oduumaneHom cante MeH3enuHcKoro
MyHMUMNANbHOro pavoHa PT B pasgene noceneHnan Ha WHMOPMAaLMOHHbLIX CTeHOax B
nomeweHnsix Micnonkoma CI1 ansa paboTbl ¢ 3aaBUTENSIMN.

1.4. NpepoctaBneHne MyHMUMNANbHOW YCyru OCyLLECTBNSETCA B COOTBETCTBUMN C:

MpaxxgaHcknum kogekcom Poccuinckon ®epepauun (Hacte nepsas) ot 30.11.1994 Ne51-
®3 (ganee - 'pK P®) (Cobpanne 3akoHogaTenbctBa PP, 05.12.1994, Ne32, c1.3301);

HanorosbiM kogekcom Poccunckon ®efepaummn (4actb BTopas) ot 05.08.2000 Ne117-d3
(nanee — HK P®) (Cobpanune 3akoHogatensctea PP, 07.08.2000, Ne32, cT1.3340);

OcHoBamu 3akoHogatenbcTBa Poccuiickon degepaumm o HoTapuaTte ot 11.02.1993 Ne
4462-1 (nanee — OcHoBbl) (Begomoctn CHA n BC PO, 11.03.1993 Ne10, c1.357);

depepanbHbiM 3akoHOM OT 06.10.2003 N2131-d3 «O6 obwmx npmMHUUNax opraHnsaumm
MECTHOro camoynpaerneHusi B Poccuiickon degepaumn» (aanee — degepanbHbin 3akoH Ne131-
®3) (CobpaHune 3akoHoaaTenbcTBa PP, 06.10.2003, Ne40, ¢1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-9d3 «O6 opraHusaumm npenocTaBneHus
rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (gdanee — ®degepanbHbln 3akoH Ne210-93)
(Cobpanwue 3akoHogaTtensctea PP, 02.08.2010, Ne31, c1.4179);

npukasom MuHiocta Poccumn ot 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHui K
dopmaTy M3roTOBIIEHHONO HOTAPMYCOM 3fIEKTPOHHOrO OOKYMeHTa» (ganee — npukas -Ne155)
(OhunumaneHbIM  UHTEpHeT-NopTan  npaBoBOM  WHGopMauun  http://www.pravo.gov.ru,
30.06.2015);

npukazom MwuHiocta Poccum ot 27.12.2016 Ne313 «O6 ytBepxaeHun dopm peecTpos
perncTpaunmn HotapuarnbHbIX OENCTBUN, HOTapuarbHbIX CBUAETENLCTB U YAOCTOBEPUTENbHbBIX
Hagnucen Ha caenkax U CBUAETENbCTBYEMbIX JOKYMEHTaX U nopsigka ux oopmneHusa» (qanee
- npukad  Ne313) (OhmumanbHbIN WHTepHeT-nopTan npaBoOBOW NHpopmMaumn
http://www.pravo.gov.ru, 30.12.2016);

npukazom MuHiocta Poccun ot 06.06.2017 Ne97 «O6 ytBepxaeHun WMHCTpyKuum o
nopsiake CoBepLUEHNsI HOTapuarbHbIX 4ENCTBUN raBamMu MECTHbIX agMUHUCTPaLMA NOCENEHNI
M cneuvanbHO YNOMHOMOYEHHbIMU OOSPKHOCTHBIMM  NIMLAMUM  MECTHOro camoynpasBfieHns
NoceneHnn, rnaBaMmyM MECTHbIX agMUHUCTPAUMA MYyHUUMNAnbHbIX PaviOHOB M cneuuarnbHO
YNOMHOMOYEHHbIMU  AOSPKHOCTHBIMM  NIULAMM  MECTHOIO CamMoyrnpaBfieHUs MyHULUMUNAnbHbIX
panoHoB»(ganee - npukad Ne97) (Poccuinckas raseta, Ne133, 21.06.2017);

npukazom ®epepanbHoro kasHadyenctea oT 12.05.2017 Ne11H «O6 yTBEpxaeHUM
nopsiaka BeAEHWUs rocyaapCTBEHHOW MHAOPMALMOHHON CUCTEMbI O TOCYAapCTBEHHbIX W
MYHUUMNanNbHbIX Nnatexax (aanee — npukas 11H) (OdumumnanbHbIn MHTEPHET-NOPTAaN NPaBoBOW
nHdopmauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn Tatapctan oT1  28.07.2004 Ne45-3PT  «O  mecTHOM
camoynpaeneHun B Pecnybnuke TartapctaH» (Pecnybnuka TatapctaH, Ne155-156,
03.08.2004);

YcTtaBoM MyHuuunanbHoro obpasoBaHus «CpegHebantaeBCcKOe CenbCKoe MoceneHme»
MeH3enuHcKoro myHuuunanbHoro panoHa Pecny6nukm TaTapctaH», npuHATOro PelueHnem
CoBeTa HoBOMa3sMHCKOro cenbckoro noceneHnss MeH3enMHCKOro MyHMuunanbHoOro pamoHa ot
20 oktabps 2016 Ne001 (nanee — YctaB);

1.5. B HacToswem PernameHTe ncnonb3yoTcsa crieayowme TeEpMnHbl U onpeaeneHms:

KOMWS OOKYMEHTa - AOKYMEHT, NMOSIHOCTbIO BOCMPOM3BOASALLNN MHPOPMALMIO NOAMMHHMKA
AOKYMEHTa 1 ero BHeLIHME Npu3Hakn, He MMEIOLLIMIA KOPUANYECKON CUMbl;

AOKYMEHT - MaTepuarbHbli HOCUTENb C 3addMKCMPOBAHHOW Ha Hem B nwbon copme
nHpopmaumnen B Bnae TeKCTa, 3BYyKO3aNUCWU, U30OpaKeHUs n (Unu) ux coveTaHusi, KOTOpbIn



nMeeT PEKBU3NTbLI, NO3BOMSOLWME €r0 MAEHTMULMPOBATL, U NpeaHa3HadYeH ansa nepegayn Bo
BPEMEHU N B NPOCTPaAHCTBE B LiENSAX 0OLLECTBEHHOIO NCMOMNBL30BAHUSA U XPaHEHWS;

BbINUCKa - BOCMPOM3BEAEHME 4YacTu OOKyMEeHTa, Hanpumep, Bbinucka M3 GaHKOBCKOro
cyeTa KIIMEHTA NokKasbiBaeT COCTOSIHUE cYeTa Ha ONpeaerneHHyo AaTy;

yoaneHHoe paboyee MeCTO  MHOrOOYHKUMOHANbHOIO  LEHTpa NpeaoCcTaBreHus
roCy4apCTBEHHbIX M MyHUUMNAnNbHbBIX YCNyr — TepputopuanbHo 060cobneHHoe CTPYKTypHOe
nogpasgeneHue (ogmc) MHOrogyHKLMOHAMBLHOMO LieHTpa NpeaoCcTaBeHnst rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOE B rOPOACKOM WM CENbCKOM MOCENEeHNs MyHMLMNANbHOro
panoHa (ropogckoro okpyra) Pecnybnukmn TaTapctaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun
opraHusauum AEATENBHOCTU MHOrOgYHKLMOHAbHBLIX LEHTPOB npeaocTaBneHns
rocyAapCTBEHHbIX M MyHUUMNANbHbLIX YCAYr, YTBEPXXAEHHbIX NocTaHoBMeHneM lpaBuTtenncTea
Poccuiickon ®depepaumm ot 22.12.2012 Ne1376 «O6 ytBepxaeHun [lpaBun opraHusaumm
AEATENbHOCTM  MHOMO(YHKLMOHAMNbHbLIX LEHTPOB NPeaoCTaBfEeHNs roCy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCITyr»;

TexHnyeckasa owwubka - owwubka (onucka, onevaTka, rpammaTuyeckass  Unu
apudmeTnyeckas oLumnodka nmnbo nogobHas owmnbka), aonyuieHHas OopraHom,
NpeaoCTaBNALWMM MYHALMNANbHYK YCAyry, M npuBedwasi K HecOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMMNANbHOW YCIyrn), CBEAEHUAM B OOKYMEHTaX, Ha
OCHOBAHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosilwem PernameHTe noa 3asiBNeHMEM O NPEAOCTaBEHUN MYyHULMMATbHOW YCIyru
(nanee - 3asBnNeHne) NOHMMaETCSA YCTHOe obpaLleHune.



2. CTaH,D,apT npeaocTaBlieHUA MyHI/ILI,VIHaﬂbHOﬁ ycnyru

HanmeHoBaHue TpebGoBaHus
cTaHAaapTa npefocTaBrieHUst
MYHULMNANbHOW yCnyru

CopepxaHue Tpe6oBaHUA cTaHAapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBawLmmn
MYHULMNaNbHYIO yCnyry
unu TpeboBaHue

2.1. HammeHoBaHme CBunoeTenbCTBOBaHME BEPHOCTU KOMUMA LOOKYMEHTOB WM BbINUCOK | [pK P®;
MYHUUMNANbHOW YCIyru N3 HUX npukas Ne 97
2.2. HammeHoBaHue McnonHuTenbHbIN KOMUTET HoBomasnHckoro cenbckoro | YcTas;

NCMNONMHUTENbHO-
pacnopsiaMTenbHOro opraHa
MECTHOro caMoynpaBneHus,
HernocpeaCcTBEHHO
npeaoCcTaBnNSLLEro
MYHUUMMANbHYO ycnyry

noceneHns MeH3enMHCKOro MyHuMUMnanbHOro panoHa Pecnybnukn
TaTtapctaH

2.3. OnncaHue pesynbTaTa
npeaocTaBneHns MyHUUmnanbHom
ycnyru

CoBepLlueHne HoTapuasbHbIX AeACTBUA NO CBUOETENbCTBOBAHUIO
BEPHOCTM KOMUMA JOKYMEHTOB, BbINUCOK U3 HUX.

OTkasa B CcOBeplweHMM  HOoTapuanbHbIX  OEWCTBUA MO
CBUAETESNIbCTBOBAHUID BEPHOCTWN KOMUN JOKYMEHTOB, BbIMUCOK N3 HUX

MyHkT 14 npukasa 97

2.4. Cpok npegocTtaBreHus
MYHULMNANbHON yCnyru, B TOM
4yncne ¢ y4eTom HeobxogmMmocTun
obpalleHnsa B opraHmsaumm,
y4yacTByHOLLME B NPeAOCTaBEHNMN
MYHMLUMNANbHORN yCnyru, Cpok
NPUOCTaHOBIEHUSA
npeaocTaBneHnss MyHUUmnanbLHom
ycnyru B criydae, ecnm
BO3MOXXHOCTb NPUOCTaHOBEHNS
npegycMoTpeHa
3akoHoagaTtenbcTBOM Poccuimnckon
depepayunm

CBunaeTenbCTBOBaHNE BEPHOCTU KOMUN OOKYMEHTOB M BbINUCOK
M3 HUX OCYLLECTBMSIETCA B TeYeHWe OAHOro 4Yaca, C MOMEHTa
obpallueHus.

B cnyyae npuHATUA peweHuss o6 OTkase B NpeaocTaBrieHun
yCrnyru B Te4eHum natn paboymx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHaTMs peweHnss 06 OTMOXEHUU COBEpPLUEHMS
HOTapuanbHOro AEUCTBUS B TeYEHUN NATU paboyumx gHEN, C MOMEHTa
obpawleHms.

[MpunocTaHoBrEHMe cpoka
yCcryru He npeaycMoTpeHo

npegocrtaBrieHnd MyHl/ILI,VII'IaJ'IbHOVI

2.5. NcyepnbiBaloLwmm nepeyeHb
AOKYMEHTOB, HEOOXOAUMbIX B

1. I'IacnopT nnn apyrme OOKyMeHTbl, yaoctoBepdlwmne NMIMYHOCTb
3adaBuTend.

npukas Ne97




HanmeHoBaHue TpeboBaHuA
cTaHAaapTa npegocTaBneHus
MyHULUNaNbLHOW yCnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmaTtuBHbIN aKT,
yCTaHaBMBaKoLWwmmn
MYHMULMNaNbHYIO YCnyry
unm TpeboBaHue

COOTBETCTBUM C
3aKoHoAaTesIbHbIMU UM NHBIMW
HOpPMaTMBHbLIMU NPaBOBbLIMM
aKkTamu ans npegocrasrieHns
MYHUUMNANbHOM YCyru, a Takke
yCnyr, KOTopble SBAA0TCA
HeobxoanMbIMK K 0b6sA3aTeNbHbIMMU
Ans npegocTaBneHuns
MYHUUMNANbHbIX YCAYT,
noanexatuunx npeacrasneHunto
3aaBuUTENEM, cnocobbl Nx
nonyyeHus: 3agaBuTenem, B TOM
yucne B 3NIEKTPOHHOMU hopme,
NnopsiAoK UX NpeacTaBneHuns

2. lokyMeHTbl, npeacTaBneHHble AN CBUAETENbCTBOBAHUS
BEPHOCTU KOMWUA UINKN BBINUCOK U3 HUX, 0OObeM KOTOPbIX MpeBbilLaeT
OOWH NUCT, OOMMKHbI OblTb MPOLUMTLI, MPOHYMEPOBaHbI U CKpPenreHbl
OTTUCKOM NeYyaTn opraHn3aumm, oT KOTOPOW UCXOAAT OOKYMEHTbI

2.6. VcyepnbiBatolwmnm nepedeHs
AOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUMN C HOPMATUBHbBIMM
npaBoOBbIMW akTamu Ans
npeaocTaBneHns MyHUUMnNanbLHoOM
yCcnyru, KoTopble HaxoaATCs B
pacnopsXXeHnn rocyfapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOIO
camoynpasrfeHns U UHbIX
opraHu3aummn n Kotopble
3aaBuTENb BNpase npeactaBuTb, a
Takke cnocobbl X NosyvYeHns
3aABUTENSAMN, B TOM YUCTe B
3ANEeKTPOHHOM hopme, NOPSLOK UX
npeacTaBneHuns;
rocygapCTBEHHbIM OpraH, opraH
MECTHOro camoynpasneHusi nmbo
opraHvsaums, B pacnopskeHumn

Mony4yaTca B paMkax MeXBeAOMCTBEHHOIO B3aUMOAENCTBUS:
CBegeHns o6 ynnate  rocygapCTBEHHOW  MOWSIMHbL WU
HOoTapwmarnbHOro Tapuda

Mpukas 11H




HanmeHoBaHue TpeboBaHuA
cTaHAaapTa npegocTaBneHus
MyHULUNaNbLHOW yCnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmaTtuBHbIN aKT,
yCTaHaBMBaKoLWwmmn
MYHMULMNaNbHYIO YCnyry
unm TpeboBaHue

KOTOPbIX HAXOAATCA AaHHblEe
[OKYMEHTbI

2.7. lNepeyeHb opraHos
rocygapCTBeHHOM Bnactu (opraHoB
MECTHOro camoynpaBneHns) n nx
CTPYKTYPHbIX NogpasaeneHun,
cornacoBaHue KOTopbiX B Cny4yasx,
npeaycMOTPEHHbIX HOPMATUBHBIMU
npaBoBbIMWN akTamu, TpebyeTtcsa
ANs NnpegocTaBieHns YCryrn u
KOTOpOE OCyLLEeCTBNSETCH
opraHom, nNpegocTaBNAoLLNM
MYHUUMNANbHYO yCnyry

CornacoBaHue He TpebyeTcs

2.8. NcuepnbiBaowmm nepeyeHs
OCHOBaHWin ANs 0TKasa B npueme
AOKYMEHTOB, HEOOX0ANMbIX ANs
npeaocTaBneHns MyHUUmnansLHom
ycnyru

1) NMogaya AOKYMEHTOB HEHaaneXxalm NNLOM;

2) HecooTtBeTcTBME MNpPEACTaBMEHHbIX [JOKYMEHTOB MEPEeYHI0
[AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosiwero PernameHTa;

3) B 3asBneHun u npunaraembiX K 3asBMEHWIO [LOKYMeHTax
MMETCA HEOroBOPEHHbIE UCMPAaBMEHUS, CEPbE3HbIE MOBPEXAEHUS,
He NO3BONALLME OAHO3HAYHO UCTONKOBATb NX COAEpXKaHWe




HanmeHoBaHue TpeboBaHuA
cTaHAaapTa npegocTaBneHus
MyHULUNaNbLHOW yCnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmaTtuBHbIN aKT,
yCTaHaBMBaKoLWwmmn
MYHMULMNaNbHYIO YCnyry
unm TpeboBaHue

2.9. NcuepnbiBaloLwmm nepeyeHb
OCHOBaHu A5 NPUOCTaHOBNEHUS
UNn oTKasa B NpefocTaBneHnn
MYHULUMNANbHOW yCnyru

OcHoBaHusA ANsa NpUOCTaHOBMEHUS MPefoCTaBreHUs YCryrn He
npeayCMOTPEHbI.

OcHoBaHua anga otkasa:

1) CoBepLueHne Takoro 4ENCTBUSA NPOTUBOPEYMT 3aKOHY.

2) enctene nognexnt COBEPLUEHMIO OOSMKHOCTHLIM  JIULOM
opraHa MeCTHOrO CaMOynpaBfieHNs ApYyroro MnoceneHus  unu
MYHMLMNANbHOrO panoHa (NPUMEHUTENBHO K NPUHATUIO Mep K OXpaHe
HacneacTBEHHOro MMyLlecTBa U B Clyyae HeobXxoaAMMOCTM Mep no
yNpaBfeHno UM) U HoOTapuycoMm.

3) C npocbbon O coBeplleHUM HOTapuanbHOro LencTBUus
obpaTuncs rpaxgaHuH, NPU3HaHHbLIA CyoOM HeAeecrnoCOOHbIM UMK
OorpaHN4yeHo aeecnocobHbiM, NGO npeacTaBuUTENb, HE WUMEHLLNIA
Heobxo4MMbIX MOTHOMOYMIA.

4) Cpenka He COOTBETCTBYET TpebOBaHNAM 3aKOHa;

5) 3asBuTENnEem npeacTaBneHbl JOKYMEHTbI HE B MOMHOM obbeme,
nMbo B NpPeAcTaBreHHblX 3asdBreHun U (MnuM)  JOKyMeHTax
coaepXnTcsa HenonHas u (Mnn) HegocToBepHas MHopmauus.

2.10. MNopsapgok, pasmep u
OCHOBaHMS B3MaHUS
rocygapCTBEHHOW MOLUSINHBI UIn
WHOW nnaTbl, B3AMUMaAeMOn 3a
npegocTaBneHne MyHuumMnanbHom
ycnyrm

MyHuuunansHas ycrnyra 3a COBepLUeHMe  HoTapuarbHbIX
AEencTBMM OKa3blBaeTCs Ha NnaTHOW (BO3Me34HOM) OCHOBE.

"ocynapcTBeHHada NownHa ynnaynBaeTcs B pasmepe:

CBUAETENbCTBOBAHME BEPHOCTM KOMUIN JOKYMEHTOB U BbINUCOK U3
Hux — 10 pybnen 3a cTpaHuLy KON AOKYMEHTOB MW BbIMUCKUA U3
HUX.

CcBMAETEeNbCTBOBAHME NOANNHHOCTU MNOAMNUCH:

Ha 3asBneHuaxX W ApyrMx [AOKYMEHTax (3a WCKNoYeHneM
DOaHKOBCKMX KapTOYeK W 3asdBfeHMrM O perncrpauun opuandeckmx
nnu) - 100 py6nen;

Ha OaHKOBCKMX KapTOYKax W Ha 3asiBNEHWUsX O perucrpaumu
IOPUANYECKOro nuua (C Kaxgoro nvua, Ha Kaxaom gokymeHTe) - 200
pybnen.

3a HoTapuwanbHble OEWCTBUS, COBEPLUAEMbIE BHE MNOMELLEHMUS

n.9 4.1 c1.22.1 OcHoB

n.10 4.1 c¢1.22.1 OcHoB
nn.21 n.1 ¢1.333.24 HK
P® (yacTb BTOpas)




HanmeHoBaHue TpeboBaHuA
cTaHAaapTa npegocTaBneHus
MyHULUNaNbLHOW yCnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmaTtuBHbIN aKT,
yCTaHaBMBaKoLWwmmn
MYHMULMNaNbHYIO YCnyry
unm TpeboBaHue

NCNOMNHUTENBHOrO KomuTeTa cenbcKkoro noceneHus,
rocygapcTBeHHas noLuniMHa ynnadmsaeTcs B pa3mepe, yBelM4eHHOM
B nonTtopa pasa.

JlbroTel No ynnate rocygapCTBEHHOW MOLWSMHBLI YCTaHOBIEHbI
nyHkTamn n.2, 4, 11 ctatbn 333.38 HK P® yacTb 2.

B cnyyae BHeceHMs n3mMeHeHW B BblAaHHbIA MO pesynbTartam
NpeaoCTaBNeHNs MyHULMNANbHOW YCAYrn OOKYMEHT, HanpaBreHHbIX
Ha ucnpasneHne owunboK, OOMYLLEHHbIX MO BMHE oOpraHa wu (Mnw)
AOMKHOCTHOrO Nuua, nraTa ¢ 3asBUTENs He B3UMaeTcH

CraTba 8 ®egepanbHoro
3akoHa N2210-®3

2.11. Nopsigok, pasmep u
OCHOBaHUs B3MMaHUA NnaThbl 3a
npeaocTaBneHne ycnyr, KoTopble
ABMSATCA HEOOXOAUMbBIMU U
obsazarenbHbIMK AnNs
npeaocTaBneHns MyHMUunanbLHom
ycnyru, Bknovas ntHgopmMaumio o
MeToAMKe pacyeTa pasMepa Takomn
nnarbl

MpenocTtaBneHne HeobxoouMMbix W 0OsiI3aTeNbHbIX YCNyr He
TpebyeTca

2.12. MakcnmarnbHbIN CPOK
OXuaaHusa B ovepeaun npu nogaye
3anpoca o npegocTaBneHnn
MYHUUMNANbHOW YCyru U npu
nonyyYeHnn pesynotarta
npegoCcTaBNeHns Takux ycnyr

MNopaya 3asBneHWs Ha nornyvyeHMe MyHUUUnanbHOW ycryrn npu
Hanu4mMm oyepeam - He 6onee 15 MUHyYT.

Mpn nonyyeHun pesynbTata NpefocTaBfeHus MyHUUUnanbHOM
yCryrmu MakcuMmarsibHbI CPOK OXWOaHus B ovepeau He [OOSDKEH
npesbiwaTtb 15 MUHYT

2.13. Cpok peructpauumm 3anpoca
3aaBUTENS O NpeoCTaBeHnm
MYHUUMNANbHOW yCryru, B TOM
yucne B 3NIEKTPOHHOU hopme

Perncrtpauusi ocyllecTBnsieTcs nocre ycTaHOBEHUS NIMYHOCTU U
NpoBEpPKM JOKYMEHTOB

2.14. TpeboBaHMs K NOMELLEHNSAM,
B KOTOpPbIX NpeaocTaBnNsaeTCs
MyHUUMNanbHas ycnyra, K Mecty
OXMOaHUSA 1 NpuemMa 3asBUTeNen,

MpepooctaBneHMe MyHUUMNANBHOW YCAYrM OCYLIECTBSETCA B
30aHNAX M NOMeLleHnsax,  obopyaoBaHHbIX NPOTUBOMNOXAPHOM
CUCTEMOW U CUCTEMOM MNOXaPOTYLLUEHNA, HeobxoaMmon mebenbto ons
0hOPMNEHUS AOKYMEHTOB, MHOPMALMOHHLIMW CTEHAAMM.




HanmeHoBaHue TpeboBaHuA
cTaHAaapTa npegocTaBneHus
MyHULUNaNbLHOW yCnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmaTtuBHbIN aKT,
yCTaHaBMBaKoLWwmmn
MYHMULMNaNbHYIO YCnyry
unm TpeboBaHue

B TOM Yncre K obecneyeHunto
AOCTYMHOCTM NS NHBaNMaoB
yKa3aHHbIX 061HEKTOB B
COOTBETCTBUN C
3akoHoaatenbcTBOM Poccuimnckon
depepauyunm o coumnanbHOM 3awmTe
WHBANWAOB, pasMeLLEeHUIo 1
0doOpMIEHUIO BU3YyarbHOMN,
TEKCTOBOW N MyNbTUMEANNHON
MHdopMaLnn o nopsake
npegoCcTaBNeHUs Takux ycnyr

Ob6ecneunBaeTtcsa 6GecnpenaTCTBEHHbIN OOCTYN WHBANUMAOB K
MEeCTy npefoCTaBfeHns MyHuuunanbHOW ycnyrn (yaobHbii Bxon-
BbIXOJ B MOMELLEHUS U NepeMeLLEHMEe B UX Npeaenax).

BusyanbHasa, TekctoBas u MynbTUMeOUMMHAs WHGOpMauus o
nopsiake NpeaocTaBreHnUs MyHULMNANbHOW YCnyrM pasmellaeTcsa B
yOooOHbIX Ona  3asiBUTENEen MecTax, B TOM 4YMUCNEe C Yy4eTOM
OrpaHMYeHHbIX BO3MOXXHOCTEN NHBANUAOB

2.15. lNokasaTenu OOCTYNHOCTN W
KayecTBa MyHMUMNANbHOW YCNyru,
B TOM  4ucCne  KONMYecTBO
B3aMMOOENCTBUN  3adABUTENA C
AOIMKHOCTHLIMM ~ NMuaMn  npu
npefocTaBneHum MyHUUUNanbHOW
yCcrnyrm n nUx nNpogoImKUTENbHOCTb,

BO3MOXHOCTb nosny4yeHns
MYHULUMNANbHOM ycnyru B
MHOroOyHKLNOHANbHOM LeHTpe
npegocTaBneHns

rocyaapCTBEHHbIX n
MYHUUMNANbHbIX ycnyr, B
yOoaneHHblx  pabounx MecTax
MHOrOOYHKLMOHANbHOro  LeHTpa
npenocTaBneHus

rocygapCTBEHHbIX "
MYHULMNANbHbIX ycnyr,
BO3MOXHOCTb nosiy4yeHus
MHdopMaLnK o) xoge

npenocrtaBieHnd MyHMLlMHaﬂbHOIZ

MNMokasaTensmy OOCTYMHOCTU MpPeaoCTaBneHMst MyHULMMNanbHOW
yCcnyru siBAsOTCS:

pacnoniokeHHocTb nomeweHna Wcnonkoma CI1 B 30He
AOCTYMNHOCTM OOLLIECTBEHHOIO TPAHCNOPTA;

HanMyne HeobxoAMMOro KonmMyecTBa COTPYOHMKOB, a TaKke
NOMELLEHNA, B KOTOPbIX OCYLUECTBMASETCA MPUEM AOOKYMEHTOB OT
3aaBUTENEN;

HanuMuue ucuyepnbiBarowen nHgpopmaymm o cnocobax, nopsigke u
Cpokax npenocraBneHuns MYHULMNANbHOM ycnyru Ha
NHAPOPMALIMOHHbIX cTeHpax, NHPOPMALIMOHHBIX pecypcax

MeH3ennHcKoro MmyHuumnanbHoro pamoHa PT B ceTn «MIHTepHeT», Ha
EnomHoMm nopTane rocyaapCTBEHHbIX M MyHULMNAIbHBIX YCAYT;
OKasaHMe MnoMoWwM WHBanNugam B npeogonieHn 6Gapbepos,
MeLLaoLWMX NONYYEHNIO UMW YCNYr HAapaBHE C APYrMMU 1L amu.
KauyecTtBo npenocTaBreHns MYHULMMNANbHOM ycnyru
XapakTepuayeTcsi OTCYTCTBUEM:
oyepeaen Npu NpuemMe 1 Bblgavye AOKYMEHTOB 3asiBUTENSAM;
HapyLLUEHWIA CPOKOB NPeaoCTaBNEHNA MyHULMNANbHOW YCIyru;
Xanob Ha gencteus (6esgenctene) MyHULMNANbHbIX CRyXallinx,
NpeaoCTaBNALWLMX MYHULMNANbHYIO YCIyry;




HanmeHoBaHue TpeboBaHuA
cTaHAaapTa npegocTaBneHus
MyHULUNaNbLHOW yCnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmaTtuBHbIN aKT,
yCTaHaBMBaKoLWwmmn
MYHMULMNaNbHYIO YCnyry
unm TpeboBaHue

ycnyru, B TOM  4ucne
Ncrnosib3oBaHNEM
NHJOPMAaLIMOHHO-
KOMMYHUKaLMOHHbIX TEXHOMNOMMN

Xano® Ha HEKOpPPEKTHOE, HEeBHUMATENbHOE  OTHOLIEeHue
MYHUUMNANbHbIX CAYXaLMX, OKa3blBalOLWNX MYHULUNAITbHYO YCNyry,
K 3as89BUTENAM.

[Mpn nogaye 3anpoca 0 NpegocTaBneHnn MyHULMNANbLHON yCryru
MW Npy  nonydeHunm  pesynbTaTta  MyHUUMNANbHOM  YCRyrw,
npegnonaraeTca OOHOKpaTHOE B3auMOAENCTBME  [OOSMKHOCTHOrO
nuua, NpefoCcTaBnsALWEro MyHUUMMAnbHYO YCyry, u 3asaButens.
[MpogomKknTenbLHOCTL B3aMOAENCTBUS onpeaenseTcs pernaMmeHToM.

MyHuumnanbHaa ycnyra B  MHOMOYHKUMOHANbHOM  LEeHTpe
npeaocTaBnNeHNsa rocygapCTBEHHbIX U MyHUUMNAnNbHbIX YCNyr (ganee
— MoLl), yaaneHHbix pabounx mectax MOLL He npegocTasnseTcs.

NHpopmaums o xoae npenocTaBfieHUss MyHULMNANbHOW YCryru
MOXeT ObITb MonyyeHa 3asBuTenemM Ha cante  MeH3enuHCKoro
MyHUuunaneHoro pavoHa PT B pasgene noceneHusa, Ha EguHom
nopTase rocyaapCTBEHHbIX 1 MyHUUMNAanbHbIX ycnyr, B ML

2.16. OcobeHHOoCTH
npeaocTaBneHns MyHUUMNanbLHOM
yCryru B 9NeKTpOHHON dhopme

KoHcynbTaumio o nopsigke nofydeHnss MyHUUMnanbHOW ycrnyrm B
3IEKTPOHHOM POpME MOXHO MNOSy4nTb Yepes VHTepHeT-NnpuemMHyro
unun depes [lopTan rocyaapCTBEHHbIX W  MYHMUMMANbHbIX YCAyr
Pecnybnukn TaTapcrtaH.

B cnydyae, ecnn 3akoHOM npefycMoTpeHa rnofaya 3asBrieHus O
npefocTaBneHNn MYHULMNANTbHOM YCNYyrn B ONEKTPOHHOW dopme
3asBrieHMe nogaetca  dvepe3d [lopTan  rocydapCTBEHHbIX U
MyHuumnanbHblx  ycnyr Pecnybnukun Tatapctan  (http://uslugi.
tatar.ru/) vnn EgmHbin noptan rocygapCTBEHHbIX YU MyHULMUNASbHBIX

yenyr (pyHkumn) (http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/

3. CocTaB, nocnefoBaTefibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHBLIX
npouenyp, Tpe6oBaHUsA K NOPSAKY UX BbINOMIHEHUSA, B TOM YUCIIe 0COGEHHOCTH
BbINONMTHEHUS aAMUHUCTPATUBHbLIX Npoueayp B 3NIeKTPOHHOWN hopMe, a TaKxke
0COBEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B
MHOrocyHKLMOHaNbHbIX LLIeHTPaX, B yAaneHHbIX pabo4nx Mectax
MHOropyHKLMOHaNbLHOro LeHTpa npeaocTaBrieHUs rocy4apCTBEHHbIX U
MYHULMNaNbHbIX yCnyr

3.1. OnwucaHne nocnegoBaTenbHOCTM AOEWCTBUMMA  NpU  NpeaocTaBreHun
MYHULUMNANBbHOW YCNyru

3.1.1. lNMpepocTaBneHne MyHMUMNanbLHOW ycryru BKAoYaeT B cebsa cnegyowme
npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NpyHATUE U perncTpauns 3asiBrneHus;

3) nogroToBKa 1 Bblgava pesynbTata MyHULMNanbHON yCryru;

3.2. Oka3aHuve KOHCynbTauum 3asaBUTENO

3.2.1. Baasutenb Nn4HO 1 (Mnn) no TenedoHy obpawaetcs B Ncnonkom CI1 gns
NoNyyYeHNst KOHCYNbTauMi 0 NopsaaKe Nony4YeHUs MyHULMNAansHOW YCyru.

CotpyoHuk Wcrnonkoma CI1 oTBevawwmin 3a coBeplleHMe HoTapuarnbHbIX
AENCTBUA OCYLLECTBISET KOHCYNbTUpPOBaHWE 3asiBUTENS, B TOM 4uUCrie Mo COCTaBy,
dopme n cogepxaHno AOKYMEHTauun, Heobxoaumon Ans nonyyYeHnss MyHULMnansHOn
yCryrm 1 npu HeobxoANMMOCTU OKasbiBaeT NOMOLLb B 3anofnHeHun bnaHka 3asBneHus.

lMpouenypa, yctaHaBnMBaeMas HaCTOSALWMUM MYHKTOM, OCYLLEeCTBNAETCS B [eHb
obpalleHns 3asaBuTend.

Pesynbtat npoueaypbl: KOHCynbTauuu, 3amedaHus no cocTasy, opme wu
coAepXaHuio nNpeacTaBneHHOoN AOKYMEHTauUnun.

3.3. MNpuHATHE N perncTpauns 3asBreHus

3.3.1. BaaButenb INnMYHO, 4Yepe3 [OOBEPEHHOe nuuo noJaeT MUCbMEHHOoe
3asiBrieHe 0 NpegocTaBieHnn MyHUUMNAnNbHOW YCnyrn u npeacrtaBnseT AOKYMEHThl B
COOTBETCTBUM C NYHKTOM 2.5 HacTosdwero PernamenTa B Mcnonkom CI1.

3.3.2. CotpygHuk Ucnonkoma CI1 ocyliecTenserT:

yCTaHOBIEHNE NIMYHOCTU 3asABUTENS;

NPOBEPKY NOSTHOMOYNIA 3aABUTENS (B Criydyae AeNCTBUS MO AOBEPEHHOCTN);

NPOBEPKY HanuMuusa OOKYMEHTOB, NpefyCMOTPEHHbIX MYHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY COOTBETCTBUSA MpPeACTaBIieHHbIX JOKYMEHTOB  YCTaHOBMEHHbIM
TpeboBaHnsaM (Hagnexaiwiee ogopMIeHne KON [OKYMEHTOB, OTCYTCTBME B
AOKYMEHTax MOAYUCTOK, MPUMUCOK, 3a4epKHYTbIX CIIOB U WHbIX HE OroBOPEHHbIX
ncnpasneHuni).

B cny4ae otcytctBuA 3amedaHun 3amectutens CotpygHuk Wcnonkoma CITl
OCYLLEeCTBMSET:

npueM 1 perncTpaumio 3asaBrneHus B creumanbHOM XypHane;

BPyYEHMNE 3aABUTESIIO KOMUM 3asiBIIEHNSA C OTMETKOW O JaTe npuema AOKYMEHTOB,
NPUCBOEHHOM BXOAsleM HoMepe, OaTe U BPEMEeHU WCMOSTHEHUS MYHULMNanbHOM
ycnyru.



B cnyyae Hanuuma ocHoBaHMM AN OTKasa B MpuvemMe [OOKYMEHTOB,
npeaycMOTPEHHbIX NMYHKTOM 2.8 HacTosduwero PernamenTa, cotpyaHuk Mcnonkoma CIT,
BeOyLLUMA NpuemM LOKYMEHTOB, YBeOOMASET 3asiBUTENs O HanuuMm npenatcTBUN AONs
perncTpauun 3asiBfieHnsa 1 Bo3BpaLlaeT eMy JOKYMEHTbI C MMCbMEHHbIM 0ObACHEHNEM
coepxaHusi BbISIBNIEHHbIX HEAOCTATKOB B NPeACTaBNEHHbIX AOKYMEHTaXx.

PesynbTaT npoueayp: NPUHATOE W 3aperucTpypoOBaHHOE 3asiBfieHUe Wunu
BO3BpaLLEHHbIE 3a8BUTENIO JOKYMEHTbI.

3.4. MopgroToBka v Bblaava pesyrnbTata MyHUUMNAanbHOM YCryrm

3.41. CotpyaHnk MWcnonkoma CI1 nocne peructpaumm  3asiBeHUs
OCYLLIEeCTBNSET:

NPOBEPKY CBEAEHWN, COAEPKALLMXCA B JOKYMEHTaX, NpuniaraeMblx K 3asBNEeHUIO;

NPOBEPKY HanMyus OCHOBaHWM And oOTKasa B NpedoCTaBleHUn YCnyru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cny4ae Hanuuus OCHOBaHUM ANd OTKasa B NpefoCTaBreHnmn YCryrn COTPYaHUK
Wcnonkoma CI1 nsselLaeT 3aasutens 0 NpuymMHax otkasa v OCyLLeCcTBSET npoueaypsl,
npegycMoTpeHHble nyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae Hanuuma ocHOBaHMM AN OTMIOXKEHUS COBEpPLUEHUS HOTapuaribHOro
aencteus cotpyaHuk Mcnonkoma CI1 ocywlecTtBnseT npoueaypbl, NpeayCMOTPEHHbIE
nyHkToM 3.5 HacToswero PernameHTa.

B cnyyae oOTcyTCcTBUMA OCHOBaHWA AOnis  OTKasa B NpefocTaBrieHuu
MyHUUMMNanbHON ycnyru cotpyaHuk Nenonkoma Crl1:

npoBepsieT NPaBUIIbHOCTb ONNaThl 3a COBEPLUEHME HOTapuanbHbIX AENCTBUN;

Cnu4yaeT Konuto JOKYMEHTa Uin BbIMUCKY U3 HEro ¢ NOASMHHUKOM AOKYMEHTA;

CBMAETENbCTBYET BEPHOCTb BbIMUCKN, KOMUN LOKYMEHTA;

CTaBUT MOAMUCb, OTTUCK MNeyaTu MUCMOSIHUTENBbHOrO KOMUTETa MOCESieHnst C
n3obpaxeHnem rocygapcteeHHoro repba Poccunckon degepaunm;

perncTpypyeT COBEpLUEHHOE HoTapuanbHOoe [denctBMe B peecTpe Ans
permcTpaunmn HotapuarnbHbIX eUCTBUMN;

BO3BpaLLaeT 3aBepeHHble JOKYMEHTbI 3asBUTENIO.

Mpouenypsbl, yctaHaBnueaemble nyHkTammn 3.3 -3.4 Hactoswero PernameHTa,
OCYLLECTBAATCSA B Te4eHne 15 MUHYT C MOMEHTa pernctpaunm sasaBneHus.

PesynbTaT npouenyp: HoTapuanbHO YyOOCTOBEPEHHbIE KOMUU AOKYMEHTOB UMK
BbIMWUCKN, NepefaHHble 3asiBUTENIO.

3.4.2. cotpyagHuk Wcnonkoma CIllB cnyvyae npuHATUA pewleHuss o6 oTKase B
npegocTaBneHnn yCryrm BbIHOCUT MOCTaHoBrieHMe 06 OTkase B COBepLIeHUM
HOTapuanbHbIX AencTBUi. [TocTaHOBNEHME HanpaBnseTCcsa 3asdBUTESIO MO MnoyTe.

Mpouenypbl, ycCTaHaBfMBaeMble HACTOALMM MYHKTOM, OCYLLECTBIISAKOTCA He
nosaHee NATU AHEN ¢ MOMeHTa obpalleHus 3aaBUTeNs 3a NpeoCcTaBlieHneM YCIyru.

PesynbTat npouenyp: noctaHoBneHne ob oTkase B cOBeEpPLUEHUM HOTapuarnbHbIX
AEenCTBUKN, HanpaBrieHHOEe 3aaBUTENNIO.

3.5. OTnoxeHue coBepLUeHWsi HoTapuanbHOro AenCTBUS

3.5.1. cotpyaHuk Mcnonkoma CI1 MOXeET OTNOXUTb COBEPLUEHNE HOTapUanbHOro
AEeNCTBuS B Cnyyae:

HeobxooMMoCTN MCTpeboBaHUA OOMOMHUTENbHBIX CBEAEHUA OT (PU3NYECKUX U
IOPUANYECKNX NNLL;

HanpaBneHns JOKYMEHTOB Ha 3KCNepTuay;

HeobXxoOMMOCTN 3anpoCUTb 3auMHTEepPecoBaHHbIX NnL, 06 OTCYTCTBUM Y HUX
BO3pakeHu NpOTUB COBEPLUEHUS ITUX AENCTBUN.



cotpyaHuk Mcnonkoma CI1 n3BelsaeT 3asiButens o0 OTMOXEHUN COBepLUEHUS
HOTapmarnbHOro 4ENCTBUS.

Mpoueaypsbl, ycTaHaBNMBaEMblE HAaCTOSALWMM MYHKTOM, OCYLLECTBNAOTCA B AEHb
obpalleHns 3asaBuTens.

PesynbTat npouenyp: wusBeweHue 3asButens o6 OTMNOXEHUN COBEepLUEHMS
HOTapmarnbHOro ENCTBUS.

3.5.2. CotpygHuk Wcnonkoma CI1 nocne npuHATUMS pelleHnss o6 OTnoXeHuu
COBEpPLUEHMS HOTapmnarnbHOro AENCTBUSA TOTOBUT 3anpoc, HEOOXoaAMMbIN AN NonyvYeHns
AONONHUTENbHbLIX CBEAEHWA, W HanpaensieT B COOTBETCTBYHOLWMN OpraH unu
3aMHTEPECOBAHHOMY LY.

Mpoueaypbl, yCTaHaBMMBaeMble HACTOSLUMM MYHKTOM, OCYLUECTBMSIOTCA He
nosgHee nATK AHEN C MOMEHTa ObpalleHns 3aaBUTENS.

PesynbTaT npoueayp: 3anpoc, HanpaBneHHbI B COOTBETCTBYIOLLNA OpraH Unm
3aMHTEPECOBAHHOMY LY.

3.5.3.CotpygHuk Wcnonkoma CI1 nocne noctynsieHMsi OTBETOB Ha 3anpochbl
N3BELLLAeT 3aaBUTENS N NPeaoCTaBnseT ycrnyry B nopsiake, yCTaHOBIEHHOM MyHKTaMu
3.3. — 3.4 nHacroswero PernameHTa.

3.6. NpepocTtaBneHne MmyHuumnaneHon ycnyrm yepes MoLl, ynaneHHoe paboyee
Mecto ML

MyHuumnanbHaa ycnyra B MOLl, ymaneHHbix pabounx mectax MOL He
npegocTaBnaeTcs.

3.7. icnpaBneHne TEXHNYECKMX OLLUMOOK.

3.7.1. B cny4yae OOHapyXeHWsi TEeXHUYECKON OWubKM B [OKYMEHTE,
ABNSAOLWEMCA pe3ynbTaToM MyHUUMNANbHOM YCNyru, 3asiBUTenb npeacTaBnsieT B
Wcnonkom CIT:

3asBrieHe 06 ucnpasneHnn TeXHUYECKOM owWmnbkM (npunoxeHue Ne1);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KakK pe3ynbTaT MyHUMLMNANbHOW YCryru, B
KOTOPOM COOEPXUTCH TeXHUYeckas oLwmoka;

AOKYMEHTbI, UMEIoLLMEe PUONYECKY0 CUMY, CBUAETENbCTBYIOWME O HANN4nmn
TEXHUYECKOWN OLLMOKM.

3asBneHne 06 ncnpasfeHMn TEXHMYECKON OLMOKM B CBEAEHMUSIX, YKa3aHHbIX B
OOKYMEHTe, SABNALEMCA pes3ynbTaToM  MyHMUMNAnNbHOW  yCryrn, nogaeTtcs
3aaBuTenem  (YnOrHOMOYEHHbIM nNpeacTaBuTeneM) JfMYHO, JIMBO  MNOYTOBLIM
OoTnpaBrieHMeM (B TOM YMCNE C UCMOSb30BAHNEM 3MEKTPOHHOM MOYThl), NMMbBo Yepes
e HbIN noptan rOCydapCTBEHHbIX W MyHAUMMANbHbLIX  yCryr — uUnu
MHOrOYHKLNOHANbHbIN LUEeHTp npeaocTaBneHns rocyaapCTBEHHbIX n
MYHULMNANbHbIX YCAYT.

3.7.2. CotpygHuk Wcnonkoma CI1 ocyuwectBnsetr npuem 3asBreHns o6
nUcnpaBneHnn TEXHUYECKOW OLIMOKK, perucTpuypyeTt 3asBreHue C MPUNOXKEHHbIMU
AOKYMEHTamM.

Mpouenypa, ycTaHaBnMBaemas HaCTOSALWMM MYHKTOM, OCYLIeCTBRsSeTcs B
Te4YeHne OAHOro AHS C MOMEHTa perncTpauumn 3asaBneHus.

PesynbTat npoueaypbl: NPUHATOE 1 3aperMcTpMpoOBaHHOE 3asiBrieHne.

3.7.3. CotpyaHuk Wcnonkoma CI1 paccmaTpuBaeT OOKYMEHTblI U B Lensx
BHECEHVUS] UCMpPaBfeHUN B LOOKYMEHT, SABNSAOWMACA pe3ynbTaTtoM  YCryru,
ocyllecTBNSeT npoueaypbl, NpegyCMOTPEeHHble MyHKTOM 3.4  HacTosdwero



PernameHTa, 1 BblaaeT UCMpPaBfi€HHbIA LOKYMEHT 3asBUTENO (YNOSTHOMOYEHHOMY
npeacTaBUTENtO) NIMYHO MO POCMUCH C U3BATUEM Yy 3aaBUTENS (YNONTHOMOYEHHOIO
npeactaBuTens) opurnHana AOKYMEeHTa, B KOTOPOM COAEPXUTCA TexHU4eckas
owwmnbka

Mpoueaypa, ycTaHaBnMBaemMasi HaCTOSLMM MYHKTOM, OCYLLECTBIsSieTCs B
TedyeHne Tpex gHen nocne obHapyXeHUs TEXHWYECKOW OLUMOKU MM nony4vyeHust ot
no60oro 3aMHTEpPECcCOBaHHOIO Nnua 3asiBfieHns 0 AONYyLEeHHOW OLnGKe.

PesynbTaT npoueaypbl: BblAaHHbIA (HanpaBreHHbIN) 3asBUTEN0 4OKYMEHT.

4. NMopsaaok n hopMbl KOHTPOSSA 3a NpefocTaBeHMEM MyHULMNANbHON
ycnyru

4.1. KOHTpOSb 3a MOMHOTON WM KayYeCTBOM MNPeAoCTaBfiEHUs MYyHULMNanbHOM
ycrnyrn BkntovaeT B cebda BbIIBNEHME U yCTpaHEHWEe HapylleHuMn npaB 3asBUTENEMN,
npoBegeHne npoBepoK cobntoaeHus npoueayp npeaocTaBfieHnst MyHULMNanbHOWM
yCrnyru, noaroToBKy pelleHun Ha aenctBus (6e3gencTBme) AOMKHOCTHBIX N, opraHa
MECTHOro camoyrnpaBfeHus.

dopmamn  KOHTpons 3a CcoOnAeHNEM  WUCNOSMHEHUA  aAMWUHUCTPATUBHbIX
npoueayp SABMAKTCA:

1) npoBepka W cornacoBaHMe MNPOEKTOB [LOKYMEHTOB MO MNpPeaoCTaBNEHNIO
MYHUUMNANbHOM ycnyrn. Pe3ynbTaToM NPOBEPKU SIBASIETCA BU3NPOBAHNE NPOEKTOB;

2) npoBoguMble B yCTaHOBIIEHHOM nopsgke NpoBepKn BeJeHus
Aenonpon3BOACTBa;

3) npoBegeHne B YCTAHOBIEHHOM MOPSIAKE KOHTPOSbHbIX MPOBEPOK cobnoaeHns
npoueayp NpegocTaBfieHnst MyHUUMNAnNbHOW YCIyrin.

KoHTponbHble NpoBepkM MOryT ObiTb MNAaHOBbIMM  (OCYLLECTBASATLCA Ha
OCHOBaHMM MNOSYroAoBbIX WAWM  rOA4OBbLIX MfaHoOB paboTbl oOpraHa MEeCTHOro
camoynpaBsrfieHus) W BHennaHoBbiMW. [lpu  nNpoBedeHMM  NPOBEPOK  MOryT
paccMaTpmBaTbCsl BCE BOMPOCHI, CBSI3@aHHble C NpPefoCTaBfEHMEM MYHULMManbHOM
ycnyru (KOMNSeKCHbIE MPOBEPKM), UM NO KOHKPETHOMY OBpalLLeHunto 3asBUTENS.

B uenax ocywecTBNeHNS KOHTPONS 3a COBEpLUEHWEM OENCTBUN Npu
npeaocTaBneHNN MyHUUMMNANbHOW yCcnyrm u  nNpuHatum  pewenun [nason Crll
npeacTaBnATCS CNpaBkM O pe3ynbTaTax NpeocTaBneHns MyHULMNAanbHOW YCyru.

4.2. Tekywmnh KOHTpOnb 3a cobniogeHnem nocnenoBaTenibHOCTU OEWCTBUN,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamm no npegocTaBneHunto
MyHUUMNanbHON ycnyru, ocyuectensetcs nason CIT.

4.3. llepeyvyeHb [OOMKHOCTHLIX WL, OCYLIECTBASIOWNX TEKYLMA KOHTPOSb,
yCTaHaBNMBaETCA NOSTIOXEHUSMU U AOIMKHOCTHBIMU pernameHTamu.

Mo pesynbTaTaM nNpoBeAeHHbIX MPOBEPOK B Criydyae BbISBEHUS HapyLleHUN
npae 3adBuUTENen BUHOBHbIE 1L NPUBMEKaTCH K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogartenscTtBoM Poccurickon degepaumn.

4.4. 'maeon CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE PACCMOTPEHUE
obpalleHnin 3asBuTenen.

Cotpyanuk Wcnonkoma CI1 HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U
(vnKn) HeHapnexauwlee BbINOMHEHME aAMMUMHUCTPATUBHBIX OAEWCTBUW, YKasaHHbIX B
pasgene 3 Hactoswero PernameHta, 3a peweHus un pencteua (6esgencreume),
npUHUMaemble (OCyLLECTBSIEMbIE) B X04e NPefoCTaBNeHUs MyHULMNAanbHOM YCnyru,
HeceT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsaKe.



4.5. KoHTponb 3a npeaocTaBfieHMEM MYHULMNANbHOM YCIyrn CO CTOPOHbI
rpaxgaH, ux o6 begMHEHUN U opraHn3aunii, OCyLLEeCTBISAEeTCA NOCPEeLCTBOM OTKPbLITOCTH
pearenbHoctM  Wcnonkoma CIT npu npegoctaBneHUM MyHUMUMNANbHOW  yChyru,
norydeHnst MOJSIHOW, akTyanbHOM W  OOCTOBEPHOM WHGOpMauMm O nopsagke
npeaocTaBneHns MyHULMNAanbHON yCrnyrn n BO3MOXHOCTU foCcyneBHOro paccMoTpeHus
obpalueHun (kanob) B npouecce NpeaoCTaBneHUss MyHULUMNANbHON YCIyTin.

5. ocyne6HbIN (BHeCYAeOHbIN) NOPAAOK 06XanoBaHUA peLleHnn u ecTBUn
(6be3pnencTBUs) opraHoB, NpeaoCTaBNAOWMUX MyHULUNANBLHYO YCNYry, a TakkKe UX
AOMKHOCTHbIX NUL, MyHMLUNANbHbIX CIYXaLmnX

5.1. Nony4atenu MyHMUMNANbHOW YCNYrM MMEKT NpaBo Ha obXanoBaHue B
pocynebHom nopsigke genctsun  (besgenctenda) coTpyaHukoB  Wcnonkoma  CrIl,
y4yacTBYKOLMX B NpedocTaBneHnn myHuumnanbHon ycnyru, B Wcnonkom CI1 vnn B
CoBeT MyHUUMNanbHoOro obpasoBaHus.

3aaBuTenb MOXeT obpaTuTbCs ¢ Xkanobown, B TOM YUCIe B CreayoLwwmx cnyyasx:

1) HapyweHne cpoka pernctpaumm 3anpoca 3asBuTend o npeaocTaBfieHumn
MYHULMNANbHON YCNyru;

2) HapyLLeHMe cpoka nNpefoCTaBNeHNs MyHULMNANbHOW YCNYru;

3) TpeboBaHne y 3aaBUTENd  OOKYMEHTOB  unu  umHdopmaumm  nmbo
OCYWEeCTBMEHNA [OEeNCTBUW, nMpeacTaBfieHne WM OCYLIECTBREHNE KOTOPbIX He
npegycMOTPEHOHOPMATUBHLIMW  NPaBoOBbIMW  akTamu  Poccunckon  degepauumm,
Pecnybnukn TatapcTtaH, MyHMUMNanbHbIMM NPaBOBLIMW akTaMy AN npegocTaBeHuns
MYHULMNANbHON YCNyru;

4) oTKa3 B Mpuveme [OOKYMEHTOB, MNpefoCTaBfieHMe KOTOpbIX MNpeaycMOTpeHOo
HOpPMaTMBHbIMK NpPaBoOBbLIMK akTamun Poccuinckon ®epepauunn, Pecnybnukmn TaTtapcTaH,
MYHUUMNANbHLIMW NPaBOBbLIMU aKkTaMUANA NpeaoCcTaBeHnss MyHUUMNAaNbHOW YCnyrn, y
3aaBUTENS;

5) oTka3 B NnpegocTaBneHnn MyHUUMNanbLHOM yCryrn, ecnn oCHOBaHNA OTKasa He
npeaycMoTpeHbl eaepanbHbIMU 3aKOHAMU U MPUHATBIMWA B COOTBETCTBUN C HUMM
WHbIMW HOPMAaTMBHbLIMWM MpaBOBbIMU akTamu Poccuinckon degepaumu, 3akoHamu U
WMHBIMW HOPMaTUBHBIMU NMPaBoBbIMWU akTaMu Pecnybnukn TatapcTtaH, MyHMUMNanbHbIMK
NpaBOBbIMU aKTaMu;

6) 3aTpeboBaHue OT 3aaABUTENs MpU NPefoCTaBfeHUUM MYHULMNANbHOW YCyru
nnaTtbl, He nMpPeayCMOTPEHHOW HOPMaTMBHLIMW MNpPaBOBbIMW akTamu Poccunckon
depepaumun, Pecnybnuku TatapctaH, MyHUUUNanbHbIMU NPaBoOBbIMU aKTaMMu;

7) oTka3 gosmkHocTHoro nuua Mcnonkoma CI1, B ucnpaBneHuuM LOMyLEHHbIX
oneyvyaTtok M OWKMBOK B BblOAHHbIX B pe3ynbTate NpeaocTaBfeHuss MyHUUMNanbHON
ycnyru JOKyMeHTax fimbo HapyLleHne YyCTaHOBIIEHHOIO CpoKa Takmx UcnpaBneHui;

8) HapylweHe cpoka unM nopsigka BblgauuM [OKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHULMNansHOM yCnyru;

9) npuocTaHoBrEHMe  NpedoCTaBfEHUs  MyHUUWMNANbHOW  YCRyrn,  ecrnu
OCHOBaHVsi MNPWOCTAHOBMEHUS He npeaycMoTpeHbl deaepanbHbiMU  3aKOHaMU  n
NPUHATBIMA B COOTBETCTBUM C HUMM WUHBIMW HOPMATMBHbLIMW MPaBOBbIMW aKTamu
Poccunckon ®depepaumn, 3akoHamMM U UHBIMU HOPMAaTUBHbLIMM MPaBOBLIMW aKTaMu
Pecnybnukn TatapcTtaH, MyHMLMNanbHbIMW NPaBoOBbIMW aKTaMu;

10) TpeboBaHMe y 3asBUTENA NpU NpPefoCTaBfeHMM MYHUUUNANbHOM YCIyru
AOKYMEHTOB WNU MHAdOpMaLMK, OTCYyTCTBME U (MNIM) HEOOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb Npu nepBoHayanbHOM OTKase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX ANns
npeaocTaBneHns MyHUUMNanbHON ycrnyrn, NMbo B NpeaocTaBieHuM MyHUUMMNanbHON
yCryru, 3a UCKMAYEHMEM CriydaeB, NpeayCMOTPEHHbIX MyHKTOM 4 vactu 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-03.



5.2. XKanoba Ha peweHus wn  gencteus  (6espgencrtBue)  opraHa,
NpeaoCcTaBnALWEro  MyHUUMNANbHYK  yCryry, OOSDKHOCTHOrO  fiMua  oprala,
NpeaoCcTaBnAlWEro  MyHUUMNANbHYO  YCRyry,  MYHMUMMANbHOTO  CRyXallero,
pyKOBOAUTENSA oOpraHa, NpeaoCTaBnfAloWEero MyHUUMnanbHyl Ycrnyry, nogaeTtcs B
nMcCbMeHHOM bopMe Ha ByMakHOM HOCUTENE NN B 3NIEKTPOHHOM hopMe.

YKanoba moxeT ObiTb HanpaBneHa no noyte, Yyepe3 ML, ¢ ncnonb3oBaHnemM
MHPOPMALIMOHHO-TENNEKOMMYHUKAUNMOHHON ceTn "WHTepHeT", oduumansHoOro cavrta
MeH3enuHckoro  MyHuumnaneHoro  pavioHa  (http://www.menzelinsk.tatarstan.ru),
EauHoro noptana rocygapCTBeHHbIX U MyHUUMNanbHbIX yenyr Pecny6nukn TatapctaH
(http://uslugi.tatar.ru/), EanHoro noptana rocygapCTBEHHbIX M MYyHUUMMANbHbIX YCAyr
(dbyHkummn) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb NpPUHATA NpU NINYHOM
npueme 3asaBuTens.

5.3. )Kanoba, noctynuBwasa B OpraH, MNpPeaoCTaBASWMIA  MYHULMNANbHYO
ycnyry, nvbo BbIWECTOSAWMIN opraH (Mpyv ero Hanuyuu), NOANEXUT PACCMOTPEHMIO B
TeyeHne NsaTHaguaTy pabounx aHen co AHS ee perucrTpaumm, a B criydyae obxanoBaHus
OoTKasa opraHa, NpeaoCTaBnsALLEro MyHUUUNAanNbHy ycnyry, B npueme OKYMEHTOB Y
3aaBuTens nNnMbo B UCnNpaBneHUM OONYLLEHHbIX onevyaTtok U ownbok mnn B cny4vae
06XXanoBaHUA HapyLlIeHUs YCTaHOBIIEHHOIO CpoOKa TakUX MCMpPaBfieHUN - B TevyeHue
nNsaTM pabounx AHEn Co AHA ee permcTpaumm.

5.4. XXanoba gomkHa cogepxaTtb crneayroLyo nHopMauuio:

1) HaumMeHoBaHME oOpraHa, MNpPeaoCTaBNSAKWEro Ycnyry, OOMMKHOCTHOro nuvua
opraHa, NpeaoCTaBnASOWEro YCnyry, UM MyHULMNANbHOrO CRyXallero, peleHus u
aencteus (besgencrane) KOTopbIX 0BXanyTcs;

2) hammnunio, Mms, oT4ecTBO (NocriegHee - Npu Hanuyum), cBe4eHUst O MecTe
XUTenbCTBa 3aaBUTENs - hmamyeckoro nuua NMbo HanmeHoBaHWe, CBEAEHUSI O MeCcTe
HaXOXAEeHUSA 3aABUTENS - IOPUONYECKOro nNuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anNeKTPOHHOW NOYThI (MPU HaNIM4YMK) N NOYTOBLIN agpec, no
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asiBUTENIO;

3) ceegeHna o6 obxanyembix pelleHusx u gencteuax (6esgencrteumn) opraHa,
NpeaoCcTaBnAwLWEero  MyHUMUMNANbHYK — yCryry, OOSKHOCTHOrO  fiMua  oprala,
npeaocTaBNALLEro MyHULMNANBbHYIO YCAYTY, WX MyHULMNANbHOIO CryXaLlero;

4) [oBOAbl, HA OCHOBAHWM KOTOPbIX 3asiBUTENb HEe COrfaceH C pelleHnem U
aenctenem (6e3gencTenem) opraHa, NpegoCTaBnsLWEro ycnyry, AO/MKHOCTHOMO nvua
opraHa, NpeaoCTaBnASOLWEro YCnyry, Unm MyHUUMNanbHOro criyatuiero.

5.5. K xxanobe MoryT ObITb NPUNOXEHbI KOMUX LOKYMEHTOB, NOATBEPXOAIOLLNX
N3NoXeHHble B xanobe obctositenbctBa. B Takom cnyvae B xanobe npuBoguTcs
nepeyeHb npunaraeMbix K Hem JOKYMEHTOB.

5.6. o pesynbTatamMm paccMoTpeHUs xanobbl NPUHMMAETCA OAHO U3 CreayLWnX
peLLeHnn:

1) »xanoba ypoBneTBopsieTCs, B TOM u4ucne B opmMe OTMEHbl MNPUHATOro
peLLeHnsl, ucnpaBneHnsa OonyLeHHbIX oneyaTok 1 OWKNBOoK B Bbl4aHHbIX B pe3ynbTate
npeaocTaBneHns rocygapCTBEHHOW yCnyrM [OOKYMEHTax, BoO3BpaTa 3asiBUTENO
AEHEXHbIX CpeacTB, B3MMaHMe KOTOPbIX He npeayCMOTPEHO HOpMaTUBHbLIMU
npaBoBbIMW akTamun Poccunckon ®Pepepaummn, HOpMATUBHLIMU MPaBOBLIMU aKTaMu
Pecny6nukn TaTtapcTtaH, MyHMUmMNanbHbIMU NPaBoOBbIMW aKTaMu;

2) B yOOBNETBOPEHNN anobbl 0OTKa3bIBaETCA.

He nosgHee gHsA, cnegywowero 3a OHEM MPUHATUS pPeLUeHUs, yKa3aHHOro B
HaCTOSLLEM MNYHKTE, 3adABUTEN0 B MUCbMEHHOW (hbOopMe U MO XenaHuo 3aaBuTens B
9NEKTPOHHOM opMe HanpaBnsieTCs MOTMBMPOBAHHbLIA OTBET O pesynbTaTtax
paccMOTpPeHUS Xarnobbi.

5.7. B cnyyae npusHaHua xanobbl noafnexailen yaoBfeTBOPEHUID B OTBETE
3asBUTENO0 JaeTca MHopMauusa o0 AencTBusix, ocywectensaembix Mcnonkomom CI1, B



http://uslugi.tatar.ru/

uensix HesameanuTenbHOro YCTPaHeHUs1 BbISIBIEHHbIX HapyLleHUWW nNpu  OKasaHun
MYHUUMMNANbHON YCNyrM, a TakkKe MNPUHOCATCA W3BMHEHMS 3a [OCTaBliEHHble
HeygobcTBa WM yKasblBaeTCA WHGOPMauus O JanbHenWwux OEeNCTBUSAX, KOoTopble
HeobXo4MMO COBEPLUNTL 3asABUTENIO B LIENAX NONYYEHNA MyHULMNANTbHOW YCIYTiA.

5.8. B cny4ae npusHaHua xanobbl He nognexalien yaoBneTBOPEHUIO B OTBETE
3a8BUTEN0, AATCA apryMEeHTUPOBAHHbIE pPa3bsCHEHUSI O MPUYUHAX MPUHATOrO
peLlleHns, a Takke nHdopmaumus o nopsake obxanoBaHus NPUHATOrO peLLeHus.

5.9. B cnyyae ycraHoOBneHuss B Xxo4e wnM Mo pesynbTaTaMm pacCMOTPEHUS
anobbl NpM3HaKoOB COCTaBa aAMUHUCTPATUBHOIO NpaBOHapPYLUEHUS U NPEeCTYNNeHns
AOIMKHOCTHOE NN, paboTHUK, HageneHHbIe NOSIHOMOYMSIMU MO PAaCCMOTPEHUIO Xanob,
He3amMea IMTenbHO HanpaBnAlT UMEIOLLMECS MaTepuaribl B OpraHbl NPOKypaTypsbl.



MpunoxeHue Ne1

[(maBe HoBOMa3uHCKOro
CENbCKOro nocesieHns
MeH3enunHckoro
MYHMLUMMNANbHOro panoHa
Pecny6nukun TaTtapctaH

Or:

3asBneHue
06 ncnpaBneHnn TeXHNYECKOWN OLUMOKK

Coobuwato 06 owwunbke, OONYWEHHON MNPU OKa3aHUM MYHULMMNANbHOW YCIyru

(HameHoBaHue ycnyru)
3anucaHo:

MpaBunbHble
cBefeHus:

Mpowy wucnpaBuTb  AOOMYLEHHYH  TEXHUYECKYHd  OwubKy U BHECTU
COOTBETCTBYHOLUME  U3MEHEHUSS B [OKYMEHT,  SABNALWMUACA  pe3ynbTaTom
MYHULUMNANbHOW YCAyru.

Mpunarato cnegyowime AOKYMEHTHI:

1.

2.

3.

B cnyyae npuHATMS pelleHnss 06 OTKNOHEeHWM 3asBneHns o6 ucnpa.neHum
TEXHUYECKOWN OLLIMOKM NPOLLY HanpaBUTb Takoe peLleHune:

nocpeLCcTBOM OTNpaBrieHnst AfIEKTPOHHOro JOKYMeHTa Ha agpec E-mail: ;

B BME 3aBEPEHHOM KONUN Ha ByMaXHOM HOCUTENE NOYTOBLIM OTNPaBNEHNEM MO

agpecy:

MoaTeep)kaato CBOE cornacue, a Takke cornacve npeacraBnseMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, CUCTEMATU3aUMIO, HAKOMIEHWEe, XpaHeHue,
yTOuHEHNE (OOHOBMEHME, U3MEHEHWNE), UCMOMbL30BaHME, pacrnpocTpaHeHNe (B TOM 4ucne
nepeaady), obesnmumBaHune, 610KMpoBaHME, YHUHTOXEHNE NEPCOHANbHbIX AaHHbIX, a Takke
WHbIX [OEWCTBMIW, Heobxooumblx Ans o0bpaboTkM nepcoHanbHbIX AaHHbIX B paMKax
npeaoCcTaBneHns MyHULMNANbHOW yCryri), B TOM YMCre B aBTOMaTU3MPOBAHHOM pexnmve,
BKIOYAsk MPUHATME PELLEHMI Ha X OCHOBE OpraHoOM MpedoCTaBnASOLMM MyHULMNASBHYHO
ycnyry, B Lensix NpeaocTaBneHns MyHUUMnanbsHOM yCryri.

HacToawmm noateepxaato: cBeAeHWs], BKINOYEHHbIE B 3asiBNEHNE, OTHOCALLMECS K
MOEN NNMYHOCTU M MNpeacTaBnsieMOMy MHOK ULy, a Takke BHECEHHblE MHOK HUXe,
AOCTOBEPHbI.  [loKyMeHTbl  (KOMMW  OOKYMEHTOB), MPUMOXKEHHbIE K  3asIBIIEHMIO,
COOTBETCTBYIOT  TpebOBaHWsIM,  YCTaHOBIIEHHbIM  3aKOHO4ATENbLCTBOM  Poccuiickon
denepaumm, Ha MOMEHT MpeacTaBNeHUss 3asiBNIEHMST 3T OOKYMEHTbI OEUCTBUTENbHbI U



cogepaT JOCTOBEPHbIE CBEEHUSI.
[ato cBoe cornacue Ha y4acTue B ONpoce Mo OLEHKe KayecTBa NpeaoCTaBreHHOw
MHE MYHULMNAnbLHOM YCryr no TenedoHy:

(nara) (nognuceb) (¢.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PeKkBU3NTbI AOMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a NpefocTaBreHue
MYHULMNANbLHOM YCNYyr1 U OCyLLeCTBIAIOWMUX KOHTPOSb €€ UCNOSTHEHUSA,

UcnonHutenbHbIN KOMUTET HOBOMa3MHCKOro cenbCKoro noceneHus
MeH3enMHCKOro MyHMLMNanbLHOro pamoHa

[omKHOCTb TenedoH OnNEeKTPOHHbLIN agpec
cekpeTapb WcnonuutensHoro | 8(85555)24710 Nmaz.Mnz@tatar.ru
komuTeTa HOBOMasMHCKOro CenbCcKoro
nocenexns

PekBU3UTbLI AOMKHOCTHbIX JIUL, KOHTPONUPYHOLWMX NpeaocTaBreHne
MYHULMNANbLHOW yCcrnyru

[ OmKHOCTb TenedoH ONeKTPOHHbIN agpec

[maBa cenbckoro noceneHus 8(85555)24710 Nmaz.Mnz@tatar.ru

yucrne B aBTOMATU3MPOBAHHOM pPEXMME, BKIOYAs MPUHSITUE PELLUEeHUA Ha KX
OCHOBE OpraHoOM NPeAOCTaBMSIOWMUM MyHULMMNAMNBHYH YCyry, B Lensx npeaocTaBreHns
MYHULIMMArbHOW YChyTu.

HacToswmm noateepkaato: CBeAeHus, BKIOYEHHbIE B 3asiBNeHMe, OTHOCSALLMECS K
MO/ NMYHOCTM U MPEACTaBNSEMOMY MHOK WL, a Takke BHECEHHble MHOK HUXe,
AOCTOBEpPHbI.  [JOKyMEHTbl  (KONMM  [OKYMEHTOB), MPUINOXEHHbIE K  3asiBNEHWIO,
COOTBETCTBYIOT  TpebOBaHMSIM,  YCTAHOBIIEHHbIM  3aKOHOAATenbLCTBOM  Poccuiickol



denepaumn, Ha MOMEHT MPEACTaBrEHUs! 3asBfieHUst 3TW AOKYMEHTbl AeNCTBUTESNbHbI U
cogepxaT JOCTOBEPHbIE CBEAEHUSI.

[ato cBoe cornacue Ha y4acTue B Onpoce Mo OLEHKE KayecTBa NpefoCTaBreHHOw
MHE MYHULMNAnbLHOM YCryr no TenedoHy:

(pnaTa) (noanuce) (©.1.0.)



MpunoxeHue
(cnpaBo4HOE)

PeKBU3NTbI AOMKHOCTHbIX N, OTBETCTBEHHbIX 3a npeapocrtaBrieHne MyHVILlMﬂaanOﬁ
ycnyrm n ocywlecTtBnAOWNX KOHTPOJIb €e UCMNMOJTHeHuA,

UcnonHutenbHbIN KOoMUTeT HOBOMa3nHcKkoro cenbckoro noceneHmnsa MeH3enuHcKoro
MyHUUuunanbHoro panMoHa Pecny6nuku TaTtapcTtaH

[omKHOCTb TenedoH OnNEeKTPOHHbIN agpec
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MpunoxeHne Ne3

K MOCTaHOBIEHWNO ICMONHUTENBHOIO
koMmmuteTa HoBOMasnMHCKOro
CEnbCKOro NoceneHns
MeH3enMHCKOro MyH1UunanbHoro
panoHa Pecnybnukn TaTtapcTaH

OoT 22 Hos16pa 2019 r.. Ne 23

AAMWHUCTPATUBHbIN pernamMmeHT
npeAocTaBlieHU MyHULMNANbLHOM YCyru no Bblgaye cnpaBku (BbIMUCKK)

1. O6wme nonoxeHun

1.1. HacTosilwmn agMUHUCTPATUBHBIA pernaMmeHT npefoCTaBneHms MyHULMNAanbHOM YCnyru
(nanee — PernameHT) ycTaHaBnuBaeT CTaHAApT M MOpsSOOK NpedoCTaBfeHUs MyHUuMnanbHOM
yCryru no Bblaaye cnpaBku (BbIMMCKX) (ganee - MyHuumnanbHas ycnyra).

1.2. lMonyyaTenu myHuunanbHORN ycnyrn: dpusndeckue nuua (ganee - 3asaBuTenb).

1.3.  MyHuumnanbHaa ycnyra  NpeaoCTaBnsieTCs  MCMNOMHUTESNbHbIM — KOMUTETOM
HoBomasunHckoro cenbckoro noceneHns MeH3enuMHCKOro MyHuMuMnanbHOro pawmoHa (ganee —
Ncnonkom CI).

1.3.1. Mecto HaxoxaeHune Wcnonkoma CI1: PT, MeHn3senuHckun panoH, c. HoBoe MasuHo,
yn.LUeHTpaneHas, a.2.

Mpadhuk paboTbl:

noHeaenbHUK — naTHUUa: ¢ 8-00 go 16-00;

cybborta: ¢ 8-00 oo 12-00;

oben ¢ 12.00 go 13.00;

BOCKpeCeHbE: BbIXOQHOW AeHb

CnpaBo4Hbin TenedoH 8(85555)24710.

[Mpoxoa no AoKymMeHTaM yAOCTOBEPSOLLMM NINYHOCTb.

1.3.2. Apgpec oduuynanbHoro camta HOBOMasMHCKOroO MyHUUMNANBHOrO panoHa B
MHPOPMALIMOHHO-TENEKOMMYHUKaUNOHHON ceTn «HTepHeT» (aanee — cetb «HTepHeT»): (http:/
www.menzelinsk.tatarstan.ru).

1.3.3. IHpopmaumna o MyHUUMMansHOW ycriyre, a Takke O MecTe HaxoXAeHus u rpaduke
paboTtbl Ncrnonkoma Cl1 MoxeT ObITb nonyyeHa:

1) nocpeacTBOM WMH(OPMAUMOHHBIX CTEHAOB, COAEPXaluX BU3yanbHYH M TEKCTOBYIO
MHopMaLMIoO 0O MyHMUMMNANbHOW ycnyre, pacnofioXXeHHbIX B nomelleHunsx Wcnonkoma CI1, gns
paboThl C 3aa9BUTENAMM.

MHdopmMaums Ha rocyaapCcTBeHHbIX si3blkax Pecnybnukmn TaTtapcTtaH BKOYaeT CBEAEHUSI O
MYHUUMNANbHOW ycnyre, cogepxawmeca B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacToswero PernameHTa;

2) nocpenctBom cetn «MHTepHeT» Ha odumumanbHOM calTe MyHMUMNanbHOro pavoHa B
pasgene nocenernsa (http://www.menzelinsk.tatarstan.ru.);

3) Ha MopTane rocygapCTBEHHbIX U MyHuUMnanbHblx ycnyr Pecnybnukn TaTtapctan (http:/
uslugi.tatar.ru/);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX M MyHuuunanbHbix ycnyr (cpyHkumin) (http://
www.gosuslugi.ru/);

5) B icnonkome CI1:

Npy YCTHOM 0BpaLLeHnn - TINYHO UMK NO TENEOHY;



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/
http://www.apastovo.tatarstan.ru/
http://www.apastovo.tatarstan.ru/

npy MUCbMEHHOM (B TOM 4ucrie B (popMe IMEeKTPOHHOro AOKyMeHTa) obpaleHun — Ha
BymMaxHOM HOCUTESE Mo NoYTe, B ANIEKTPOHHOM hOPME MO 3MEKTPOHHOM MOoYTE.

1.3.4. NHdopmauuano sonpocam npegocTaBneHns MyHULMNanbHOW ycnyru pasmMellaeTrcs
cotpyaHukom MWcnonkoma CI1 Ha oduuynanbHOM canTe MyHUUMNanbHOro pamoHa U Ha
MHPOPMAaLMOHHBLIX CTeHAax B nomelleHusx Mcnonkoma CI1 ana paboTbl ¢ 3ag9BUTENAMM.

1.4. MNpepoctaBneHne MyHMUMNanbHOW YCyru OCyLEeCcTBNSAETCA B COOTBETCTBUM C:

MpaxgaHcknm kogekcom Poccuinckon depepaumm ot 30.11.1994 Ne 51-03 (Cobpanue
3akoHogartenbcTBa Poccuiickon ®epepauun, 05.12.1994, Ne32, ct. 3301) (ganee — MK PO);

3emenbHbIM Kogekcom Poccuinckon ®Pepepaummn ot 25.10.2001 Ne 136-d3 (CobpaHue
3akoHogartenbcTBa Poccuiickon ®eaepauun, 29.10.2001, Ned4, c1.4147) (panee — 3K PO);

HKunuwHeim kogekcom Poccuinckon ®epepaumm ot 29.12.2004 Ne188-903 (CobpaHue
3akoHogartenbctBa Poccunckon depepaumn, 03.01.2005, Ne 1 (yactb 1), cT. 14) (manee — XKK
P®);

OcHoBamu 3akoHogaTenbctBa Poccunckon ®epepauum o HoTapuate (yt8. BC PO
11.02.1993 Ne 4462-1) (Poccunckas raseta, Ne49, 13.03.1993);

depepanbHbiM 3akoHOM OT 12.01.1995 Ne5-0©3 (peg. ot 09.12.2010) "O BeTepaHax”
(Cobpanne 3akoHopaTenbcTBa Poccuickon depepaumm, 16.01.1995, Ne3, ct. 168) (nanee - 5-
®3);

depeparnbHbiM 3akoHOM OT 21.07.1997 Ne122-03 «O rocygapCTBEHHOW peructpauuun npas
Ha HeOBWXMMOE WMMYLLECTBO U caenok ¢ HuMm» (CobpaHue 3akoHodaTenbLCcTBa Poccunckon
®epepaumnmn, 28.07.1997, Ne30, cT. 3594) (nanee - 122-03);

depepanbHbiM 3akoHOM OT 11.06.2003 Ne74-d3 (pea. ot 30.10.2009) "O KpeCTbSAHCKOM
(dbepmepckom) xosaunctee" (CobpaHune 3akoHogaTenbcTsa ganee -, 16.06.2003, Ne 24, c1. 2249)
(nanee — 74-03);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-03 «O6 obwmx npuHUMNax opraHusaumm
MecTHOro camoynpaeneHuss B Poccunckon ®epepaumm» (CobpaHve 3akoHogaTenbCcTBa
Poccunckon ®depepaunn, 06.10.2003, Ne 40, cT. 3822) (ganee - 131-3);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusaumm npegocTtaBneHus
rocyAapCTBEHHbIX W  MyHuuMnanbHbix ycnyr» CobpaHne 3akoHogaTenbctBa Poccuinckon
depepauunm, 02.08.2010, Ne31, c1.4179) (nanee — ®enepanbHbivi 3akoH Ne 210-P3);

npukasom MuHuCTepcTBa cenbckoro xossnctea Poccuinckon Pegepaummn ot 11.10.2010
Ne345 «O6 yTBepxaeHun dopmMbl U Nopsiaka BEAEHUA NOXO3SAMCTBEHHbBIX KHUM OpraHamm MeCTHOro
caMoynpaBrfieHUsi MOCENEHUA KU opraHamMm MECTHOro CaMOynpaBfieHUsI TFOPOLACKUX OKPYroB»
(BronneteHb HOPMATMBHLIX akTOB dedeparnbHbIX OpPraHoB WCNONHUTENbHOM BnacTtu, Ne50,
13.12.2010) (nanee — npukas 345);

npukasom Pocpeectpa ot 07.03.2012 Ne I1/103 «O6 yTBepxaeHun popmbl BbIMUCKU U3
MOXO3ANCTBEHHOM KHUIMM O HanuMyuu y rpaxgaHvHa npaBa Ha 3eMenbHbI y4acTok» (ganee —
Mpuka3 PocperncTtpaumm);

3akoHom Pecnyb6nuku TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM camoynpaBreHun B
Pecnybnuke Tatapctan»(Pecnybnuka TatapcTtaH, Ne155-156, 03.08.2004) (oanee — 3akoH PT Ne
45-3PT);

YcTtaBoM MyHuMUMnanbHoro obpasoBaHus «HoBOMasMHCKOe cernbCkoe MOoCeneHne»
MeH3enuHcKoro MyHuuMnansHoro pamnoHa Pecnybnvku TaTtapctaHy», npuHsaToro PeweHnem
CoBeTa HoBOMa3snMHCKOro cenbckoro noceneHmss MeH3enmHCKoro MyHuumMnanbHoro parnoHa ot 20
okTa6psa 2016 Ne001 (ganee — YctaB);

1.5. B HacTosiLLeM pernameHTe UCnosb3yTca crefyroume TEPpMUHbI U onpeaenieHns:

nof crpaBKoW (BbIMMCKOWM) BblAaBaeMOW opraHaMy MeCTHOro camoynpaBfeHnsa NoHMMaeTCcs —
crpaBKka O COCTaBe CEMbM, CMpaBKM C MECTa XUTENbCTBA, BbIMUCKA U3 MOXO3ANCTBEHHOW KHUMN,
BbINMUCKN 13 JOMOBOW KHUMKN, CNpaBka C MeCTa XUTeNbCTBa YMEepLUIEro Ha AeHb CMepTH, cnpaeka C



npeablaywero MecTa XWUTENbCTBa >KUTENAM WHOMBUAOYASbHbIX >KUIbIX [OOMOB, CrnpaBka Ha
3eMeSbHbIN Y4aCTOK, CNpaBka Ha AOMOBageHme.

yaaneHHoe paboyee MeCTO  MHOrOYHKLMOHANbHOIO  LEHTpa npegocTaBrieHus
rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr — TeppuTopuanbHO 060COOMNEeHHOEe CTPYKTypHOe
nogpasgenenue (opuc) MHOroyHKUMOHANMbHOIMO LEeHTpa NpeaoCTaBfieHUss roCyAapCTBEHHbIX U
MYHUUMNANbHbLIX YCRyr, CO34aHHOE B FOPOACKOM WIM CENbCKOM MOCENEHUS MYHULMNANbHOro
panoHa (ropoackoro okpyra) Pecnybnuku TaTapctaH B COOTBETCTBMM C MyHKTOM 34 [lpaBun
opraHuMsaunmn 4eaTenbHOCTM MHOrOQYHKLMOHANbHbIX LEHTPOB NPEeAOCTaBEHUS FOCY4apCTBEHHbIX
N MyHAUMNAnbHbIX YCNyr, YTBEPXOEHHbIX nocTaHoBneHnem [lpaButensctBa Poccuinckon
depepaumm o1 22.12.2012 Ne1376 «O6 yTtBepxaeHun [lpaBun opraHuM3aumm AOeATeNbHOCTU
MHOIO(PYHKLMOHaNbHbLIX LLEHTPOB NPeAoCTaBNEHNS rOCY4apCTBEHHbIX U MyHULMNATbHbIX YCITyr»;

TeXHU4eckasa owmnbka - owmnbka (onmncka, oneyaTka, rpammMmaTnyeckasa unm apmgmMmeTnyeckas
owmnbka nmMbo nogobHasa owwmbka), gonylleHHas OpraHoM, NPefoCTaBAALWNM MYHUUMNANBHYO
ycnyry, v npuBedwasl K HecOOTBETCTBUIO CBEOAEHWUN, BHECEHHbIX B [OOKYMEHT (pesynbTar
MYHUUMNANbHON YyCrnyrn), CBeAEHWsIM B [AOKYMEHTax, Ha OCHOBaHWM KOTOPbIX BHOCWUIIUCH
CBeeHus.

B HacTosiwwem PernameHTe nop 3asiBNeHWEM O NpeaoCTaBNEHUN MYHUUMMANbHOW yCnyru
(nanee - 3asgBNeHne) NOHMMAETCA 3anpoc O NPeaoCTaBNEeHUN MyHUUMnanbHoW ycnyrm (n.2 cT.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3asBneHue 3anofHsaeTcs Ha CTaH4apTHOM
6naHke (npunoxeHune Ne1).



2. CTaHAapT npefocTaBneHNss MyHULMNaNbHOW ycnyru

HanmeHoBaHue TpeboBaHuUA K
cTaHAapTy npenocTaBneHus
MYHULMNAaNbLHOW ycnyru

CopepxaHue TpeboBaHMM K CTaHAAPTY

HopmaTuBHbIN akT,
yCTaHaBNMBaKLWMUN yCrnyry
unu TpeboBaHue

2.1. HammeHoBaHne MyHULMNansHOM
ycnyru

Bblgaya cnpaBku (BbIMUCKN)

YcTaB cenbckoro noceneHust

K Po, 3K PO, XKK P®, OcHoBbl
3aKoHOo4aTeNbCTBa O
HoTapuaTte, 122-03, 74-93,
210-03, Mpuka3s
Pocperncrpaunn

2.2. HanmeHoBaHne UCNonHUTENbHO-
pacnopsanTenbHOro opraHa MeCTHOrO
camoynpaBneHus, HenocpeacTBEHHO

npegoCTaBNAILWEro MyHUUMNansHyo

yenyry

NcnonHuTenbHbIN KOMUTET HoBomasnHckoro
CenbcKoro noceneHns MeH3enmHCKoro MyHUUMnanbHOro
panoHa Pecnybnukn TaTtapcTaH

YcTaB cenbckoro noceneHus

2.3. OnucaHue pesynbTaTta
npegocTaBneHnsa MyHULMNanbHOM
ycnyru

Cnpaska (Bbinucka).
YCTHbIA UM MUCbMEHHBIN OTKa3 B NMpesoCcTaBlieHNN
MYHULUUNANbHOW YCryru

YcTaB cenbcKoro nocenenus

K Po, 3K PO, KK P®, OcHoBbl
3aKoHOJaTeNbCTBA O
HoTapuaTte, 122-93, 74-93,
210-93, NMpuka3s
PocperucTtpaunm

2.4. Cpok npegocTaBneHust
MYHULMNANbHOW yCrnyru, B TOM Y1cne
C ydeToM HeobxoammocTn obpalleHus
B OpraHu3auuu, yyacTteyloLwue B
npegocTaBneHnn MyHMUMNansLHON
yCryru, CpOK NpMOCTaHOBIEHUSA
npegocTaBneHns MyHULMNansHoOm
yCrnyru B crniyyae, ecriv BO3MOXHOCTb
NPUOCTAHOBEHNSA NpegyCMOTpeHa
3akoHoaaTenbcTBOM Poccuimnckon

He 6Gonee Tpex [OHen?> C MOMEHTa perumcrpauum
3asBIIEHUS.

YCTHbI OTKa3 B NpefoCTaBfeHUn MyHUUUnanbHOW
ycnyru B eHb obpalleHus.

MpunocTtaHoBneEHNE cpoka npegocTaBneHns
MYHULMNANbHOW YCNyrn He NpeaycMoTPeHOo

CpoK TMpEeaoCTaBJICHHUS MYHHUIUIATBHON

YCIIyTU ONPEIENIeH HCXOAS M3 CYMMAapHOIO CpoKa, MHHHMMAJIbHO HEOOXOIMMOro st
OCYIIECTBIIEHUS aIMUHUCTPATUBHBIX Mpoueayp.JauTensHOCTh aIMUHIUCTPATUBHBIX MPOIEAYp UCUUCISETCS B paOOUUX THSX.




depepayunm

2.5. NcyepnbiBatowmm nepeyveHb
AOKYMEHTOB, HEOH6XOANMbIX B
COOTBETCTBUM C 3aKOHOAATENbHbIMU
UM NHBIMU HOPMAaTUBHbBIMU
NpaBOBbIMU aKTamun Ans
npegoCcTaBNeHns MyHULMNansHOM
yCrnyru, a Takke ycnyr, Kotopble
ABNAKTCA HEOBXOOUMbBIMU U
o6a3aTenbHbIMK ANa NpeaocTaBneHns
MYHUUMNANbHbIX YCAYr, NoAneXalmx
npeacTaBnNeHnto 3asBUTENEM,
CNoCco0bl MX MONYyYeHUs 3asiBUTENEM,
B TOM YnCIe B ANIEKTPOHHOU hopme,
nopsaoK Ux NnpeactaBneHns

3asBrieHne o npefocTaBrieHnm YCryru (B YCTHOW Unu
NMCbMEHHOW bopme).

[okymeHTbl (opurnHans) (npunoxeHune Ne2).

3aaBneHnsa B NnMcbMeHHON bopmMe NpeacTaBnseTcd B
OZHOM 3K3eMmnuisipe.

BnaHk 3asBneHus ong nonyyvyeHust MyHMUmMnanbHON
ycnyrm  3asiBUTeNb MOXET NONyyYnuTb Mpu  JIMYHOM
obpaweHnn B Wcnonkom CIl. 3OnekTpoHHasi dopma
GnaHka pasmelleHa Ha oduumnansHoM cante Vcnonkoma
cn.

3asBneHne n npunaraemble OKYMEHTbl MOryT ObiTb
npeacrTaBneHbl (HanpaBneHbl) 3asaBUTeNeM Ha ByMaKHbIX
HOCUTENAX O4HMM M3 CneayLmx cnocobos:

NNYHO (NMUOM, OENCTBYIOWUM OT UMEHU 3asiBUTENS
Ha OCHOBaHUU JOBEPEHHOCTU);

NMOYTOBbLIM OTMPABIEHNEM.

3asBneHne wn JOKYMEHTbI
npeactaBneHbl  (HanpaeneHbl) 3adBuTeneM B BuAe
3IEKTPOHHOIrO  [JOKYMEHTa, MNOAMUCAHHOIO YCUIIeHHOW
KBannduunupoBaHHOW 3MNEKTPOHHOW MoAMUCbI, 4Yepes
NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHbIE CeTU obLlero
goctyna, B TOM u4ucne 4yepe3 MHGPOPMALMOHHO-
TenekoOMMYHUKaLMOHHYIO ceTb «WHTepHeT», n EguHbIn
nopTasn rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCIyT

Takke MoOryt ObITb

2.6. NcyepnbiBatowmim nepeyveHb
AOKYMEHTOB, HEOBXO0OUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMM
NpaBOBbIMU akTamu A5
npegocTaBneHns MyHULMNansHom
yCIyru, KOTopble HaxoaaTcs B
pacrnopsiKeHUn rocygapCTBeHHbIX
OpraHoB, OpraHoOB MeCTHOrO
camoynpaBneHnsa N UHbIX
opraHu3aunin n KOTopble 3asBuUTesb
BrnpaBe NpeacTaBuTb, a Takxke
cnocobbl UX NONy4YeHUs 3asBUTENSAMN,

MpeacrtaBneHne OOKYMEHTOB, KOTOpble MOryT ObiTb
OTHEeCeHbI K fJaHHOI KaTeropun, He TpebytoTcs




B TOM 4uncCre B 3NeKTPOHHON dhopMme,
NopsiAOK UX NpeacTaBneHUs;
rocygapCTBEHHbIV OpraH, opraH
MEeCTHOro camoynpasneHusi nnbo
opraHu3aums, B pacrnopsikeHum
KOTOPbIX HAXoAATCA AaHHbIE
OOKYMEHTbI

2.7. NepeyeHb opraHoB
rocyfapcTBeHHOW Briactu (opraHoB
MECTHOro camoynpasrieHus) N Nx
CTPYKTYPHbIX nogpasaeneHun,
corrnacoBaHue KOTOpbIX B Cryyasx,
npeayCcMOTPEHHbIX HOPMAaTUBHbLIMM
npaBoBbIMU akTamu, TpebyeTca ang
npeaocTaBneHns ycnyrn n kKotopoe
OCYLLIECTBIMSAETCH OpraHom,
npeaocTaBnAnLWUM MyHULMNANbHYO

yenyry

CornacoBaHue
TpebyeTtcs

MyHUUMNANbHONW  yCcryru  He

2.8. VcyepnbiBatoLlwmnm nepeveHns
OCHOBaHW sl OTKa3a B npueme
AOKYMEHTOB, HEOBXoaUMbIX AN
npegocTaBNeHns MyHULMNansHom
ycnyru

1) Nopgaya AOKYMEHTOB HEHaAIeXaLUMM FNLIOM;

2) HecooTtBeTcTBMEe npeacTaBfieHHbIX  [OKYMEHTOB
NepeyHrd  OOKYMEHTOB, YKasdaHHbIX B  TMYyHKTe 2.5
HacTosiwero PernameHTa;

3)B 3aaBneHMn wn nNpunaraemblx K 3asBNEHUI0

AOKYMEHTax MMelTCH HeOroBOpPEHHbIe WCNpaBIieHus,
cepbesHble NOBPEXOeHUs, He NO3BONSAIOLWMNE OAHO3HAYHO
MCTONKOBATb UX cogepXXaHue;

4) TlNpeacrtaBneHne AOOKYMEHTOB B HeHaanexaliuin
opraH

2.9. VcyepnbiBatolwmnm nepedeHb
OCHOBaHW 1151 NPUOCTaHOBMEHMS
Unn oTkasa B NpegocTaBneHnn
MYHUUMNANbHOW YCRyru

OcHoBaHuA Ons NpUOCTaHOBIEHMS NpeaoCTaBNeHns
yCnyru He NpeayCcMOTpPEHbI.

OcHoBaHusa gnsa oTkasa:

1) 3aaButenem npeacTaBneHbl [OOKYMEHTbl He B
nonHoMm ob6beme, NMBO B NpeAcTaBfeHHbIX 3adBNeHUn U
(Mnn) OOKYMeHTax CcoOepXUTCH HenonHaa wu  (unu)
HeZOoCTOBEepHas MHopMauus

2.10. lNopsiaok, pasmep 1 OCHOBaHUSA

MyHI/ILI,I/II'IaJ'IbHaFI ycnyra npegocTtaBJiIAeTCA Ha




B3UMaHMs FOCYyAapCTBEHHOMN MOLUMHbI
UM MHOW NNaTbl, B3MaeMoWn 3a
npenocTaBneHne MyHUUMnanbHom
ycnyru

6e3B03Me34HO OCHOBE

2.11. lNopsigok, pasmep 1 0OCHOBaHUSA
B3MMaHUs nnaTbl 3a NpegoCcTaBneHne
yCnyr, KOTopble ABNAKTCA
HeobXxoaAUMbIMKU 1 00A3aTENbHbIMU
ANs NpeaocTaBneHnss MyHULMNanbHON
ycnyru, BKNoYas nHopmMauuio o
MeTOAMKe pacyeTa pasMmepa Takom
nnaTthbl

MpenoocTtaBneHne HeobxoaMMbIX U 06s3aTENbHbIX
ycnyr He TpebyeTca

2.12. MakcumarnbHbIM CPOK OXnaaHuA
B ovepean npu nogaye sanpoca o
npegoCcTaBNeHUM MyHMUMNANbHON
yCryru v npu nonyyYeHun pesynstarta
npefoCTaBNeHNs Taknx ycnyr

Mopaya 3asiBNeHUs Ha norfyyYyeHue MyHUUMnanbHOn
yCrnyru Npu Hanuyuum ovepeam - He 6onee 15 MUHYT.

Mpy nonyyeHun pesynbTata npeaocTaBreHns
MYHUUUNANbHOW YCNYyrM MakCuMarbHbIA CPOK OXUAAHUSA
B ovepean He O0SKeH npeBblwaTtb 15 MUHYT

2.13. Cpok perucTpaumm 3anpoca
3aaBMTENS O NPeoCTaBneHnm
MYHUUUNANbHOW YCryrn, B TOM Yucne

B TeyeHve opHOro AOHA C MOMEHTa MNOCTYNEeHUs
3asABneHus.
3anpoc, MOCTYNUMBLUMW B 3NIEKTPOHHOM popme, B

B 9NEeKTPOHHON hopme BbIXOQHOM (Npa3gHWYHbIM) OEHb PErncTpupyeTcsa Ha
cnegylowmnn 3a  BbIXOAHbIM  (Npas3gHUYHBIM) - paboymni
OeHb

2.14. TpeboBaHUA K NOMeLLEHNAM, B MpenocraBneHve MyHMLMNANbHON ycnyru

KOTOpPbIX NpefoCTaBnseTcs OCyLIeCTBNAEeTCA B 30aHUAX U MNOMELLEHUSIX,

MyHuUMNanbHasa ycnyra, K MecTy 060pyA0BaHHLIX NPOTUBOMOXapPHOM cucTemomn n

OXnaaHusa 1 npuema 3asBuTenen, B
TOM ymcre K obecnevyeHuto
AOCTYNHOCTM AN MHBanNMaoB
yKa3aHHbIX 00bEeKTOB B COOTBETCTBUM
C 3akoHoaaTtenbcTBOM Poccuimnckon
depepauyunm o counanbHOM 3awmTe
WHBANMAOB, pa3MeLLEeHUIO U
0OpMIIEHMIO BU3YyaribHOW, TEKCTOBOM
N MynbTUMEOUNHON MHpopMaLmm o
nopsiake NpegocTtaBneHns Takmx ycnyr

CUCTEMOWN NOXapOTYyLIEHUs, HeobxoamMmon mebenbio ans

odhopmneHus AOKYMEHTOB, NHOPMaLMOHHBIMMK
cTeHaamu.

ObecneunBaeTcs BecnpensiTCTBEHHbIN aocTyn
WHBanNMAOB K MEeCTy NpeAoCTaBNeHUs MyHUUunanbHOW
ycnyrn  (yAobHbIn  BXOA-BbIXOA4 B MOMELEHUs U
nepemMeLleHne B nx npegenax).

BusyanbHasa, TekctoBagd W MynbTMMeAWNHas
NHpopMauns o} nopsigke npeaocTaBneHns

MyHUUMNAnNbHOW ycryrM pasMellaeTcs B YAOGHbIX Ans




3asBuTenen Mectax, B TOM 4uCre C Yy4yeToMm
OrpaHUYEeHHbIX BO3MOXXHOCTEN NHBANMO0B
2.15. TlokasaTenn [OOCTYNHOCTU W NokasaTtensamu OOCTYMHOCTU npenocTaBneHns
KayecTBa MyHUUMNANbHOW YCRyrn, B | MyHUUMUNANbLHOW YCIyrn ABNAIOTCS:
TOM yucne KONMYecTBO pacnonoxeHHocTb nomeweHna Kcnonkoma CI1 B
B3aMOENCTBUN 3aaBuTens C | 30He JOCTYNHOCTK OBLLLECTBEHHOIO TPAHCNOPTA;
JOMKHOCTHbIMM nuuamu npw Hanuyme HeobXoOMMOro KONMMYyecTBa cneumanuctos,
npegocTaBneHnn MYHULUMNANbHOM | @ TakkKe NoMeLeHU, B KOTOPbIX OCYLLEeCTBNAeTCS Npuem
ycrnyrm 1M UX  NPOAOSMKUTENBbHOCTb, | JOKYMEHTOB OT 3asdBUTENEN;
BO3MOXXHOCTb nonyyeHus HanMyme ncdepnbiBaoLLENn MHOPMaUumM o cnocobax,
MYHULMNANbHON ycnyru B | NOpsaKke W cpokax npenocTaBneHns MyHULMNnanbHOM
MHOrogyHKLNOHANTbHOM LeHTpe | ycryrm Ha MHGOPMAaLIMOHHbIX cTeHpax,
npefoCTaBNeHnst rocygapCTBEHHbIX U | MIHGPOPMAaLMOHHbIX pecypcax MeH3enuHckoro

MYHMUMNANbHbIX YCIyr, B YAaneHHbIX
pabounx MecTax
MHOIO(YHKLIMOHaNbHOIro LueHTpa
npeaocTaBnNeHNsa rocyqapCTBEHHbIX W
MYHMUMMANbHbIX YCNYr, BO3MOXHOCTb
nonyyeHns umHdopmMaumm O xoae
npenocTaBneHus MYHMLMNANbHON
ycnyru, B TOM yucne c
NCnonb3oBaHMEM  MHEOPMaLMOHHO-
KOMMYHUKALMOHHbIX TEXHOIOTMI

MyHUuunanbHoro pavoHa PT B cetn «MHTepHeT», Ha
EaonHom nopTane rocygapCTBEHHbIX U MYyHULMNAMbHbLIX
yCnyr;

OoKasaHue nomoLlM WHBanuMaaMm B MpeofoneHnu
H6apbepoB, MeLLaloLWMX NOMYYEHUIO UMW YCIYT HapaBHe C
APYrMMY nLamMu.

KauectBO npegocTaBneHUs MyHUUUNANbHOW YCIyru
XapakTepuayeTcs OTCyTCTBUEM:

ovyepegen npu npvemMe U Bblgavye [dOKYMEHTOB
3aaBuTENSAM;

HapyLueHui
MYHULMNANbHOW yCnyru;

xanob Ha pgencteusa (6esgenctene) MyHULMNANbHbIX
crnyxatumx, NPeaoCTaBnAoLWMX MyHULUNATbHYIO YCryry;

xanob Ha  HeKoppekTHoe, HeBHUMaTeNbHOe
OTHOLLEHME MYHUUMNANbHbLIX CryXalmX, OoKasblBaloLnX
MYHULMNANbHYIO YCAYry, K 3adBUTENSAM.

NMpun nopaye 3anpoca O  MpefocTaBneHUM
MYHUUMNANbHOW yCryrM W npy NonyyYeHun pesynbTata
MYHULUMNANbHOW ycryru, npegnonaraeTcs OAHOKpaTHoe

CpOKOB npenocTtaBrieHnd

B3auMoaencTemne JOIMKHOCTHOTO niua,
npeaocTaBnsALEro MYHULMNAnNbHYO ycnyry, 7]
3aaBuUTens. MpooomKknTenbHOCTb B3auMOAEeNCTBUSA

onpeaensieTcs pernaMmeHToMm.




MyHmumnaanaﬂ ycnyra B MHOFOC*)yHKLl,I/IOHaJ'IbHOM
LUeHTpe npengocrtaBiieHNA rocygapCTtBeHHbIX n

MyHuUMnanbHbIX ycnyr (ganee — MOLU), yaaneHHbIx
pabounx mectax M®L| He npepocTaBnseTcs.
NHdopmauums o] xoge npenocTaBfieHnd

MYHMUMMANbHON  yCryrm  MOXeT  ObiTb  MonydeHa
3asBuTenem Ha cante MeH3enMHCKOro MyHULMNanbLHOro
panoHa PT, Ha EguHOM nopTtane rocygapCTBEHHbIX U
MYHUUMNanbHbIX yenyr, B MOL|

2.16. OcobeHHOCTM NpeaocTaBneHns
MYHULUMNANbHOW YCIyru B
3MeKTPOHHOU hopme

KoHcynbTaumio o] nopsgke nosly4yeHus
MYHULMNANBHOWN YCIyrn B 3MEKTPOHHON (hOpMe MOXHO
nonyy4nTb Yepes VHTepHeT-npueMHyto unu vyepes lNopTan
rocy4apCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapcTaH.

B cnyyae, ecnn 3akoHOM npegycMoTpeHa nojadva
3asBrieH1s 0 NpeoCTaBNeHUN MyHULMNAanNbHOW yCnyru B
3MEeKTpOHHOM dopMe 3asiBfieHMe nodaeTcs 4epes
[MopTan rocyaapCTBEHHbIX W MyHUUMNASbHbLIX  YCNyr
Pecnybnukn Tartapctan (http://uslugi. tatar.ru/) wnm
EovHbIM nopTan  rocydapCTBEHHbIX M MYyHULUMMAanbHbIX

yenyr (dpyHkunin) (http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/

3. CocTtaB, nocnenoBaTeNibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbIMONIHEHUA, B TOM YMcrie 0CO6EHHOCTU BbINONMHEHUs
aAMUHUCTPATUBHbIX Npoleayp B 3NeKTPOHHON hopMe, a TakKe 0COBEHHOCTH
BbINOJIHEHNUA aAMUHUCTPATUBHbIX NpoLeayp B MHOro(OyHKUMOHaNbHbIX LleHTpax, B
yAaneHHbIX pabo4ynx mectax MHOropyHKLMOHANbLHOro LeHTpa npeaocTaBneHus
rocyfapCTBEHHbIX U MyHULMNaNbHbIX YCNnyr

3.1. OnucaHme nocnegoBaTenbHOCTM OEWUCTBMA NPU NPeaoCTaBfEHMM MYHULMNANbHON
ycnyru

3.1.1. TllpepoctaBneHne MyHUUMNANbHOM YCIyrn BKMOYaeT B cebs  cneaywowme
npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3aABUTENS;

2) NpYHATUE N perncTpauns 3asBreHus;

3) nogroToBKa pesyrnbTata MyHULMNAIbHON YCIyru;

4) Bblgaya 3aaBuTENO pesynbTata MyHUUUNansHOM yCryru.

3.2. OkasaHue KOHCynbTaunn 3asaBUTEso

3.2.1. 3agButenb Nu4HO M (Mnun) no TenedoHy obpawaetcsa B Wcnonkom CIT gns
NOSNTyYEHMST KOHCYNbTaUMA O NopsAaKe NOJNTyYEHUST MyHULMNANbHON YCIyri.

CotpygHuk Ucnonkoma CIT ocywiecTBnsieT KOHCYNbTUPOBAHWE 3asiBUTENS, B TOM 4uChe
no cocrtaBy, GQOpMe U1 COAEPXaAHUK [OOKYMEHTaumm, HeobxoouMmon AOnst MonyyYeHus
MYHMLUMNANbHON YCNyrn M Npyu HeobXxoOuMMOCTW OKa3blBaeT MOMOLLb B 3anosiHeHUMn GnaHka
3asBIIEHMS.

Mpoueaypa, ycTaHaBnNMBaemas HaCTOSALWMM MyHKTOM, OCYLIECTBNSieTCA B [OeHb
obpalleHnsa 3aaBuTens.

PesynbTaT npouenypbl: KOHCYNbTauun, 3aMeyaHus no cocrtasy, hopme M copepxaHuto
npeacTaBneHHON OOKYMEHTaUNN.

3.3. lNpuHATHE 1 perncTpaums 3asiBrieHns

3.3.1. BaaButenb NMYHO, Yepes3 foBepeHHoe nuuo unu vYepe3 MOLL nogaet nucbMmeHHoe
3asiBfieHMe O Bblgade crpaBku (BbIMUCKK), U NPeacTaBnseT OOKYMEHTbl B COOTBETCTBUMM C
NyHKTOM 2.5 HacTosiwero PernameHTa B CENTbCKUN UCNOSTHUTENbHbIA KOMUTET.

3.3.2. CotpygHuk Mcnonkoma CI1 ocyliecTenserT:

npueM 1 perncTpaumio 3asaBrneHus B cneumanbHOM XypHane;

BpyYEHNE 3asaBUTENIO KOMUM 3asiBfieHUst C OTMETKOM O JaTe npuemMa LOOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpe, AaTe U BPpEMEHWN UCMIONHEHUA MyHULMMNANbHOW YCNyru.

Mpouenypsl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLECTBASOTCS:

npuem 3asiBfieHNs U JOKYMEHTOB B TedeHue 15 MUHyT;

pernctpaums 3asaBrneHuns B Te4eHne 0gHOro AHsA ¢ MOMEHTa NMOCTYNEHNs 3asiBEHNS.

PesynbTat npouenyp: NPUHATOE U 3aperucTpupoBaHHoOe 3asiBNeHue.

3.4. MoarotoBka M yTBEpPXAEHWE 3arnpoLleHHbIX AOKYMEHTOB (nMcbMa 06 oOTkase B
Bblgaye)

3.4.1. CotpygHuk Mcnonkoma CI1 ocyliecTenserT:
NPOBEPKY HAaNN4NA JOKYMEHTOB, NpUnaraeMbix K 3asiBIEHUIO;



NoAroTOBKY NpoeKTa cnpaBku (BbIMUCKN)MPU HANUYnn JOKYMEHTOB (CBe4EHUN);

noaroToBKy npoekTa nucbMa 00 OTkase B Bblgade MNpu OTCYTCTBUM [OKYMEHTOB
(cBepeHun);

HanpaBneHne cnpaeku (BbINUCKM) UNK nucbma o6 oTkase B Bbigade [NaBe CenbCcKoro
noceneHnsa Ha yTBepXxaeHue.

Mpouenypsbl, ycTaHaBNMBaEMblE HACTOSALMM MYHKTOM, OCYLLIECTBIIAIOTCA B TEYEHMNE OBYX
AHen ¢ MoOMeHTa obpalleHnsa 3asBuTens.

PesynbTaTt npouenyp: NPOEKT cnpaBkn (BbINUCKM) U1 NncbMa 06 OoTKase B Bblgave.

3.4.2. naBa cenbCcKOro nocefieHnst yTBepxxgaeT crnpasKy (BbIMUCKY) UM nNUCbMO 06
OTKase B Bblgade u HanpaenseT coTpyaHuky Vicnonkoma CI1.

Mpouenypsbl, ycTaHaBnNMBaemMble HACTOSILLUM MYHKTOM, OCYLLECTBASAKTCSA B TeyeHue
OAHOro OHSA C MOMEHTA OKOHYaHMs npeablayLwien npoueaypsbi.

PesynbTaT npouenypbl: yTBepXAeHHas crnpaska (BbiMuMcka) UNnM nucbMo o6 OTkase B
Bblgave.

3.5. Bbligaya 3asBuTento pesyrbrata MyHULMNAnbHOW yCcryru

3.5.1. CotpygHuk Ucnonkoma CI1 BblgaeT 3asBUTENIO CnpaBky (BbIMUCKY) UM NMCbMO 06
OTKase B Bblaaye.

Mpouenypa, ycTaHaBnNuMBaemMasi HaCTOALWMM MNYHKTOM, OCYLLUECTBMSETCA B [O€eHb
obpalleHnsa 3aasutens.

PesynbTaTt npouenyp: BblAaHHasA cripaBka (BbINUCKA).

B cnyyae oTkasa B npefoCTaBneHMmM MyHUUUNAnNbHOW YCryrn 3asiBUTeNb yBeaoOMMseTCs
NMMCbMOM C yKa3aHWEM MpUYMH OTKasa, a Takke no TenedoHy M (MnNun) aneKTPoHHOM nouTe, B
TeyeHne OHOro AHS C MOMEHTa nognucaHnsa nucbema ob oTkase.

3.6. MNpepocTtaBneHne MmyHuumnaneHon ycnyrm yepes MOLl, yganeHHoe paboyee mMecTo
MoLl.

MyHuumnaneHass ycnyra B MOLU, yaganeHHbix paboumx wmectax MoL  He
npepocTaBnseTcs.

3.7. NcnpaBneHne TeXHUYECKNX OLUNOOK.

3.7.1. B cnyyae oOHapyXeHuUsi TEXHUYECKOW OLWNBKN B AOKYMEHTE, SBASOLLEMCS
pe3ynbTaToM MyHULMNansHOW ycnyru, 3asisutens npeacrtasnseT B Micnonkom CI:

3asBrieHme 06 ucnpasneHnn TeXHUYeckom owmnbkm (npunoxeHue Ne3);

AOKYMEHT, BblOaHHbIN 3asiBUTEMO0 KaK pe3ynbTaT MyHUMUMNANbHOW YCryri, B KOTOPOM
COAEPXNUTCHA TEXHMYECKas OLLIMOKa;

OOKYMEHTbI, WMELME OPULONYECKYIO CUNY, CBULETENLCTBYKOLWME O HaNMyuu
TEXHUYECKOWN OLLINOKN.

3asaBneHne 00 wucnpaBneHUN TEXHUYECKON OLIMOKM B CBEOEHMUSX, YKa3aHHbIX B
AOKYMEHTE, SBMAKLWEMCS pe3ynbTaTOM MyHUUMNANbHOW YCryri, NogaeTcs 3asiBUTENeM
(YNnosTHOMOY€EHHbIM NpeacTaBUTENEM) NUYHO, MO0 NOYTOBLIM OTNPaBfEHNEM (B TOM YnChe C
NCMNONb30BaHMEM SfEKTPOHHOM MOYThI), NMMOO 4Yepe3 efuHbI NopTan roCyAapCTBEHHbIX U
MYHUUMNANbHBLIX  YCNYr U MHOTrOOYHKLNOHANbHbIN LEHTp npenocTaBneHus
rocygapCTBEHHbIX U MyHULMMAMNbHbLIX YCNYT.



3.7.2. CotpygHuk Wcnonkoma CI1, OTBETCTBEHHbIN 3a nNpUeM [OOKYMEHTOB,
OCyLLeCTBNAET npuem 3asBreHus o6 McnpaBneHun TEXHUYECKOM owwunbku, pernctpupyet
3asiBrieHue.

Mpouenypa, ycraHaBnuBaemMasi HaCTOALWMM MYHKTOM, OCYLLUECTBISIETCA B TeYeHue
OIHOro [HA C MOMEHTa perucTpaunn 3asBreHus.

PesynbTat npouenypsbl: NPUHATOE N 3aperncTpupoBaHHOE 3asiBrieHne.

3.7.3. CotpygHuk Ucnonkoma CI1 paccmaTpuBaeT AOKYMEHTbl U B LENsiX BHECEHUS
ncnpaeneHnin B JOKYMEHT, ABNSIOWMNCA pe3ynbTaTOM YCIyrn, OCYLLECTBMSET npouenypsbl,
npegycMOTpeHHble NyHKTOM 3.5 Hactosiwero PernameHTta, M BblgaeT UCNPaBrEHHbIN
AOKYMEHT 3asBuTento (YnonHOMOYEHHOMY MPeACTaBUTENIO) NIUYHO NOA POCNUCH C U3bATUEM
y 3agButens (YnorlTHOMOYEHHOro npeacTaBuUTeNs) opurMHana [OKYMEHTa, B KOTOPOM
COAEPXNTCA TEXHNYECKas oLunbka.

Mpoueaypa, ycTaHaBnuBaemas HaCTOSLWMM MYHKTOM, OCYLLECTBMASETCH B TeYeHue
Tpex AHen nocne OOHapyXeHUA TEeXHUYECKOM OWwnbkn wunu nonyvyeHuss ot  nboro
3anMHTEPECOBAHHOrO N1La 3asiBfieHNs 0 JOMYLLEHHOW OLInGKe.

PesynbTaT npoueaypsbl: BblA4aHHbIA (HanpaBneHHbIN) 3asBUTENI0 LJOKYMEHT.

4. Mopsapok u hopMbl KOHTPOIA 3a NpeaoCcTaBieHUEM MyHULMNANbLHOW yCcnyru

4.1. KOHTponb 3a MNOSIHOTOM M KaydeCTBOM MpPeAoCTaBfeHNd MYHULUUNANbHOW YCIyrn
BKMOYaeT B cebsA BbIsIBIEHME M YCTpPaHEHWe HapylleHuh MpaB 3asdBuTEnewn, npoBeaeHue
nNpoBepok cobriogeHns npouenyp nNpegocTaBfieHns MyHUUMNAanbHOW  yCryrn, MOArOTOBKY
pelleHnn Ha aencteus (6e3gencTeme) JOMMKHOCTHBIX NN, OpraHa MeCTHOrO CamMoynpaBlieHUs.

dopmMamn KOHTpONA 3a cobnaeHNEM WCNOSTHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAIOTCA:

1) npoBepka W  cornacoBaHue MNPOEKTOB  OOKYMEHTOB MO  NpefoCTaBEeHUto
MYyHUUMNanbHOW ycnyrn. Pe3ynbTaToM NPOBEPKU SABMSETCA BU3NPOBAHNE NPOEKTOB;

2) npoBoAMMble B YCTAHOBIIEHHOM NMoOpsAKe NPOBEpPKN BeAeHUs Oenonpon3BoacTBa;

3) npoBegeHne B YCTAHOBMNEHHOM MOPSAKE KOHTPOSbHbIX MNPOBEPOK cobnoaeHns
npoueayp NpeoctaBneHns MyHUUMNanbHON yCnyru.

KoHTponbHble npoBepkn MOryT ObiTb NMaHOBbIMM (OCYLLECTBASATLCA Ha OCHOBaHMM
nonyrogoBbIX WM rOAOBbIX MNfaHOB paboTbl OpraHa MECTHOrO0 CaMOynpaBreHus) W
BHennaHosbiMU. [py NnpoBegeHMM NPOBEPOK MOryT paccMaTpmBaTbCA BCE BOMPOCHI, CBSA3aHHbIE
C npegocTaBfieHneM MyHULMNANbHOW YCnyrn (KOMMEKCHblIe MPOBEPKN), UM MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uensx ocyliecTBneHUs KOHTPONSA 3a COBEpLUEHMEM OeUCTBUM MNpu npesocTaBlieHnn
MyHUUMMNANbHON ycnyrm u npuHAtum pewenni [nase CI1 npeacrtaBnsoTCA CripaBkM O
pes3ynbTartax NnpeaocTaBneHns MyHULMNansHOM yCryri.

4.2. Tekywun KOHTpONb 3a cobniogeHnem nocnegoBaTenbHOCTU  OENCTBUN,
onpeferieHHbIX aAMUHUCTPaATUBHLIMK MpouedypamMu Mo nNpefoCcTaBfiEHUI0  MyHUUMNANbHOM
ycnyru, ocywectensetca nasou Crl1.

4.3. [lepeyeHb  [OOMMKHOCTHbIX WL,  OCYLIECTBNAKLWMUX  TEKYLWMA  KOHTPOIb,
YyCTaHaBMMBaETCA [MOMIOXEHUSIMWU O  CTPYKTYPHbIX nNogpasfeneHusix opraHa MecTHOro
camoynpasneHusi U AOMKHOCTHBIMU pernaMmeHTamu.



Mo pesynbTaTaM NpPOBEAEHHbLIX MPOBEPOK B Cryyae BbISIBIEHUA HapyLleHUn npas
3a8BUTENEN BUHOBHbIE IMUa MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccurickon degepaumn.

4.4. maea CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE PacCMOTPEHNE obpaLleHni
3asaBuUTenen.

Cotpyanuk Wcnonkoma CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU (Mnn)
HeHagnexawee BbINOAHEHNE aaMUHUCTPATUBHbLIX OENCTBUW, YKa3aHHbIX B pasgene 3
HacTtosulero PernameHra.

HOSMKHOCTHbIE NMUa M MHble MYHUUMNANbHbIE ChRyXallue 3a pelleHns n OencTBus
(6e3penctBme), NpuHNMaemMble (OCYLLECTBSIEMbIE) B XO4Ee NPEeAoCTaBfEHUS MYHULMNANbHON
yCrnyru, HecyT OTBETCTBEHHOCTb B YCTaHOBIEHHOM 3aKOHOM Mopsiake.

4.5. KoHTpornb 3a npegocTaBlieHNEM MyHUUMNANbHOWM YCIYyrM CO CTOPOHbI rpaxaaH, ux
obbeanHEeHUn U opraHmsauumn, OCYLLeCTBNSeTCs MOCPEeLCTBOM OTKPbLITOCTU OeATeNbHOCTH
Ncnonkoma CI1 npu npegoctaBneHMm MyHULMNANbHOW YCNyr, NONy4YeHusi NOHON, akTyanbHOW
N [OCTOBEPHOW WHGOPMaUUM O nMopsake npedocTaBneHns MyHUUMNAanbHOW  YCryrn Wu
BO3MOXHOCTU AocyaebHoro paccMoTpeHns obpaleHmii (kanob) B npouecce npeaocTaBleHuns
MYHULMNANbHON yCnyru.

5. Alocyne6HbIN (BHeCYAeOHbIN) NOPAAOK 06XanoBaHUs peLleHMn U AeNCTBUN
(6e3pencTBUS) OpraHoB, NPeAoCTaBNALWMX MYHUUMNANbHYIO YCIYTy, a Takke Ux
AOJMKHOCTHbIX NIUL, MyHULUNANbHbIX CRYXaLwmx

5.1. Nony4atenu MyHMUUnNanbHOW yCnyrn MMeT npaBo Ha obxanoBaHue B gocyaebHoM
nopsgke gencteun  (6esgencteunda) cotpygHukoB  Wcnonkoma  Cll,  yvactBywwmx B
npegocTaBneHnn myHuumnaneHon ycnyru, B Wcnonkom CI1 unu B CoBeT MyHMUMNANbHOMO
obpasoBaHus.

3aaBuTenb MOXeT 0bpaTuTbCA ¢ XKanobown, B TOM YNCIE B CreayoLWmxX crydasx:

1) HapyweHne cpoka perucTpauum 3anpoca 3adBuTens O  nNpegocTaBneHuu
MYHULMNANbHON yCnyru;

2) HapyLleHne cpoka NpeaocTaBeHns MyHUUMNANbHON yCcnyru;

3) TpeboBaHne y 3aaBUTENS AOKYMEHTOB WNU WHGopmauun nmbo ocyLlecTBNeHnUs
AENCTBUWA, NpeacTaBrieHne Unn OCyLeCcTBIIEHNE KOTOPbIX HEe NpefyCMOTPEHO HOPMAaTMBHbIMU
npaBoBbiMn akTtamun Poccuiickon depepaumm, Pecnybnukm TartapcTaH, MyHMUMnanbHbIMU
NpaBOBbIMW akTaMu, AN NPeaoCTaBNeHNs MyHULMNANbHOW YCNyru;

4)oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHWe KOTOpPbIX MNpeayCMOTPEHO
HOpMaTUBHbIMM NpaBoBbIMK akTamu Poccunckon Pepepaumn, Pecnybnukm TaTapcTaH,
MYHUUMNANbHbIMW NPaBOBbIMW akTamMu Ons NpeaoCTaBneHns MYHUUMNAnbHOW YCnyru, y
3anBUTENS;

5) oTka3 B npenocTaBneHUM MyHULMNANbHOW YCyru, €Cnu OCHOBaHWA OTKa3a He
npeaycMmoTpeHbl deaepanbHbIMUM 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMWU WHBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamm Poccunckon degepauuun, 3akoHaMM U UHBIMU
HOpMaTUBHLIMM MpPaBOBbIMM akTamu Pecnybnukn TaTapcTaH, MyHUUMNAnbHbIMK NPaBOBbIMM
akTamu;

6) 3aTpeboBaHne OT 3aABUTENS NPU NPeLOCTaBNEHUM MyHULMNANbHOW YCyrn NnaTbl, He
npeaycMOTPEHHON HOpMAaTMBHbLIMM NpaBoBbiMK akTamu Poccuiickon ®epepaunn, Pecnybnmku
TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU akTaMu;

7) oTka3 gormkHocTHoro nuua Mcnonkoma CI1, B ucnpasneHnn OonyweHHbIX orneyaTok U
owmnbOoK B BblAaHHbIX B pe3ynbTaTte NpeaocTaBrieHnss MyHULMNanbHOM yCcnyrn JOKYMeHTax nmbo
HapyLUueHne YCTaHOBMEHHOrO CpoKa TakMx UcnpasneHunii;



8) HapyleHne cpoka wnNu nopsgka  BblgayuM  OOKYMEHTOB NO  pesynbTaTam
npeaocTaBneHns MyHULMNanbHOW YCRyru;

9) NnpMoCTaHOBMNEHME MNPeAOCTaBNEHNA MyHUUMNANbHOW YCryrn, €cnn OCHOBaHWS
NPUOCTAHOBMEHUS He NpeaycMOTpeHbl  defeparnbHbiMW  3aKOHAMWU U NPUHATBIMA - B
COOTBETCTBUN C HUMM WHBIMW HOPMAaTMBHbIMK MpaBoBbiMKU akTamu Poccuiickon Penepauun,
3aKOHaMW M MHbIMA  HOpMaTUBHbIMM  MpaBoOBbIMW  akTamu Pecnybnuku  TatapcTaH,
MYHMLUMNANbHbIMU NPABOBbLIMU aKTaMu;

10) TpeboBaHue y 3aaBUTENA NPY NPESOCTaBEHNN MyHULMNANBHOW YCNyrn AOKYMEHTOB
nnn nHdopmMaumm, OTCYTCTBME WU (MNKM) HEeQOCTOBEPHOCTb KOTOPbIX HEe YyKasbliBanucb npu
nepBoHa4YanbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeoOXOoAuMbIX [Ans npefocTaBrieHus
MyHMUMNANbHON ycnyru, nnbo B NpeaoCTaBieHUM MyHULMNAanbHOW YCryrn, 3a UCKITYEHNEM
cny4yaes, NPeayCMOTPEHHbIX NYHKTOM 4 yacTtu 1 ctatbn 7 ®PepepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba Ha peweHua n gencteusa (6esgencteme) Ncnonkoma CI1, 4OMKHOCTHOMO
nmua  WUcnonkoma  CIT, MYHMLUMMANbHOIO  CryXallero, pykoBOAMUTENS  OpraHa,
NpeaocTaBnAlLEro MyHULMNANbHY yCnyry, NnogaeTca B NUCbMEHHOW dopMe Ha GymakHoMm
HOoCUTEene Unn B 9NeKTPOHHON dhopme.

XKanoba wmoxeT ObITb HanpasreHa no nodte, 4Yeped MOL, ¢ wucnonb3oBaHWeEM
NHOPMAaLNOHHO-TENEKOMMYHUMKaUNoOHHON  cetn  "WHTepHeT",  odwmumanbHOro  camTta
MeHsenunHckoro myHuuunanbHoro panoHa  (http://www.menzelinsk.tatarstan.ru), EgwuHoro
noptana  rocyAapCTBEHHbIX W MyHuMuMnanbHblX  ycnyr  Pecnybnukn  TaTtapctaH
(http://uslugi.tatar.ru/), EaMHoro noptana rocyaapCTBEHHbIX U MyHULMNANbHLIX yCnyr (pyHKLniA)
(http://www.gosuslugi.ru/), a Takke MOXeT OblTb NPUHATA NPU NMNYHOM NpUeMe 3asaBUTENS.

5.3. Xanoba, noctynuswaga B Wcnonkom CI1, nubo BblwecToAWwWMN opraH (npu ero
HanuuuMM), NOANEXUT PaCCMOTPEHUIO B TeyeHue ndatHaguatnm paboumx [HeW cO [HA ee
perncTpauun, a B cnyyae obxanoBaHUs oTKasa opraHa, NpeaoCTaBfsoWero MyHMUMnanbHyo
ycnyry, B npyeme OOKYMEHTOB Y 3asiBUTENS NMbO B MCMpaBreHUn LOMyLLEHHbIX OnevaTok U
owmnboK mnu B criydyae obxxanoBaHUsi HapyLEeHNS YCTaHOBMEHHOIO Cpoka TakuxX UCMpaBneHnn -
B TeYeHue NsaTn pabounx JHEN Co AHS ee perncrpauuu.

5.4. XXanoba gomkHa cogepxaTtb cneayroLyo MHopMauuio:

1) HameHoBaHMe oOpraHa, NPefoCTaBSAOLWEro ycnyry, LOMKHOCTHOrO nuua opraHa,
nNpeaocTaBnALWEro ycnyry, WM MyHUUUNANbHOro ChnyXawero, pewweHns Wu OencTBuS
(6e3pencTBme) KOTOPbIX 0BXKanNyTCS;

2) hamunuio, uMs, OTYecTBO (MocrnegHee - NpU  HanmuMyuu), CBedeHUss O MecTe
XUTenbCTBa 3asBuTensa - dusanyeckoro nuua nmvbo HavMmeHoBaHue, CBeAeHUss O MecTe
HaXOXOEeHMA 3asBUTENS - OPUAMYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYTbI (MPY HANMYKUK) U NOYTOBLIA agpec, NO KOTOPbIM
AOIMKEH ObITb HanpaBfeH OTBET 3asABUTENIO;

3) cBeageHns 06 obxanyembix peleHuax u gencteuax (6esgencteum) opraua,
NpeaoCTaBNALLIEro MyHMLMNANbHY YCNYry, AOMMKHOCTHOMO Nvua opraHa, NpeaocTaBnsaLero
MYHULMNANbHYO YCRyry, UM MyHULUNANbHOIo CryaLlero;

4) noBOAbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrnaceH C peleHWeM U OeACTBUEM
(6e3pencTBnem) opraHa, npegocTaBnAwLWEro YCnyry, [OOSMKHOCTHOrO nuua  opraHa,
NpeaoCTaBNALLEro YCryry, Unnm MyHAULMNANbHOro Cryallero.

5.5. K xanobe moryT ObiTb NPUNOXEHbI KOMUM OOKYMEHTOB, MNOATBEPXKOAKOLWMX
N3NOXeHHble B anobe obcTtoaTenbcTtBa. B Takom cnyvae B anobe npuBoauTCcs nepeveHb
npunaraemblx K He JOKYMEHTOB.

5.6. Mo pesynbTaTam paccMOTPEHUs >xanobbl MNPUHMMAETCs OAHO M3 CheayrLnX
peLleHunn:



http://uslugi.tatar.ru/

1) xanoba ygoBneTBOpsAeTCs, B TOM 4ucne B POPMe OTMEHbl MPUHATOrO peLleHus,
ncnpaeBneHnss OONyLEeHHbIX oneYyaToK M OWMBOK B BblAAHHbIX B pesyrnbTaTte npefocTaBreHuns
rocygapCTBEHHOM YCNyrn OOKYMeHTax, Bo3BpaTa 3asiBUTENO AEHEeXHbIX CPeacTB, B3uMaHue
KOTOpPbIX He MNpeayCMOTPEHO HOpPMaTMBHbIMK MpaBoBbiMM akTamu Poccumnckon Pepepaunn,
HOpPMaTMBHLIMW MpPaBOBbIMW akTamu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

2) B yAOBNeTBOPEHUN Xanobbl oTKa3biBaeTCs.

He nosgHee AHs, crieqytowlero 3a AHEM MPUHATUSA peLLEeHUs, YKa3aHHOro B HacTosLEM
NyHKTEe, 3a8BUTENI0 B MUCbMEHHOW DOPME U MO XEeNaHUK 3asBUTENS B ANEKTPOHHOM dhopme
HanpasnseTca MOTMBUPOBAHHLIN OTBET O pe3yrbTaTax pacCMOTPEHNS XKanobbl.

5.7. B cnydyae npusHaHuna xanobbl noanexailen yaoBneTBOPEHUIO B OTBETE 3asBUTESIO
Aaetcsa  MHGopmauma O OeuCTBMsX,  OocyllecTBnsieMblx  Mcnomkomom, B Uensx
He3aMeaSIMTENbHOr0 YCTPAHEHUSA BbISBMEHHbIX HapPYLWEHWn Npu OKasaHuM MyHUUMNanbHOM
yCcrnyrm, a Takke MNPUHOCATCS W3BMHEHMS 3a [AOCTaBfeHHble HeynobcTBa M yKasblBaeTcs
MHopMaUnsa 0 JanbHENLLMX ENCTBUAX, KOTOPblE HEOOXO4MMO COBEPLUUTL 3asBUTESIO B LIeNsaxX
NONyYeHNss MyHULMNanbLHOW yCryri.

5.8. B cny4yae npusHaHus Xanobbl He nognexawen yOooBMAeTBOPEHUO B OTBeETe
3aaBUTEN0, OAKTCA apryMeHTMPOBaAHHbIE Pa3bACHEHUS O MPUYMHAX MPUHATOrO peLLeHus, a
Takke MHpopmaums 0 nopsake obxxanoBaHNA NPUHATONO pPeLLEHUS.

5.9. B cnyyae ycTaHOBNEHUs B XOAE€ WNU MO pe3ynbTaTtaM pPacCMOTPEHUs Xanobbl
NPW3HaKoB coCTaBa agMMHUCTPATUBHOIO MpaBOHaPYLIEHNA UAW NPEeCcTYnfieHnUss OOMKHOCTHOe
nmuo, paboTHUK, HaOEeNeHHble MOSIHOMOYUAMMU MO PacCMOTPEHUIO Xanob, HezameanuTenbHO
HanNpaBnAKT MMetoLNecs maTepuarbl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne1

B

(HaVIMeHOBaHI/Ie OopraHa MeCTHOro camoynpasieHunsa

MyHMUMnanbHoro obpasoBaHns)
oT

(oanee - 3aaBuTensb).
(dpamunusa, nms, 0T4ECTBO, NACMOPTHLIE AAHHbIE,
perncTpaumio No MecTy XUTENbCTBa, TENEeOoH)

3adaBneHuve
0 Bblaye crnpaBku (BbIMUCKN)

Mpowwy Bac Bblgayve cnpasBku (BbINUCKK)

K 3asiBneHuto npunaratoTcs crieqyowme OTCKaHUPOBAHHbIE JOKYMEHTbI:
[na nonyyeHus crnpaBkM C MeCTa >XUTENbCTBa, BbIMUCKA M3 LOMOW KHUMM, CMpaBKU C
npeablayLwero Mecra XuTenbCcTaa:

1. [OKyMeHTbI, yOOCTOBEPSAOLLNE FINYHOCTb.

2. [lomoBas kHura.

[na nony4eHns cnpaBkn O COCTaBe CEMbM:

1. [loKyMeHTbI, yA0CTOBEPSAIOLLMNE JINYHOCTD.

2. [lomoBast KHura.

3. [OKyMeHTHl, noAaTBepxaaroLme poACTBO BCEX 4YfeHoB CeMbM,

3aperncTpmpoBaHHbIX Mo 3arnpawmnsaemMomMy agpecy (nacnopTa, cBuaeTenbCctBa O POXAOEHUN,
CBMAOENbCTBO 3aKIMO4YeHnn 6paKa.
,D,J'IFI nony4vyeHua cnpaBkmn ¢ MeCTa XUtesrnbCTBa ymMepLllero Ha eéHb CMepTu:

1. [OKYMEHT, yAOCTOBEPSAOLLMNA JINYHOCTD.

2. [lomoBast KHura.

3. CBnoeTtenbCTBO O CMEPTU OpUrMHan.

4, [OKyMEHTHI, nogTeepXxaatowme POACTBO BCEX YneHoB ceMbM,

3aperncTpMpoBaHHbIX MO 3anpalvBaeMoMy agpecy (CBUAETENbCTBA O POXAEHUM JeTen,
CBMAETENbCTBA O 3aKntoyeHun bpaka).
O6s3ytoch Npu 3anpoce NpegocTaBUTb OpUrMHarbl OTCKaHNUPOBAHHbLIX [OKYMEHTOB.

(pnaTa) (mnognuceb) (®PM0)



MpunoxeHne Ne2

I'Iepequb OOKYMEHTOB npeacraBlideMblX 3aaBUTENEM, O514 NoJ1y4YeHUus MyHMLLMHaﬂbHOﬁ ycnyrun

[ns nonyyeHus cnpaBky C MecTa XUTENbCTBA, BbIMMUCKU U3 JOMOW KHUMM, CMPaBKN C NpPeablayLlero
MecCTa XUTEeNbCTBA:

1.
2.

[loKyMeHTbl, yaOCTOBEPSOLMNE NINYHOCTD.
[lomoBas KHura.

[nsi nonyYeHnst cnpaBKku O COCTaBe CEMbM:

1.
2.
3

[loKyMEeHTbI, yA0CTOBEPSIIOLLME NINYHOCTb.

[lomoBasi kHura.

[lokymeHTbl, MOATBepXdarlume POACTBO BCEX YNEHOB CEMbW, 3apermcTpUpOBaHHbLIX MO
3anpawmBaeMoMy agpecy (nacnopTta, CBMAETENbCTBA O POXAEHUW, CBUAENbCTBO
3aKrnoyeHnn bpaka.

[N nonyYeHns cnpaBky C MecTa XXUTENbCTBA YMEPLLETNO Ha AeHb CMEPTU:

PwON -~

[IOKYMEHT, ya0CTOBEPSIOLLNA NINYHOCTb.

[lomoBasi KHura.

CBuMOeTensLCTBO O CMEPTU OpUrnHan.

[okyMeHTbl, noaTreepXgaroLwme poacTBO BCEX 4YNIEHOB CEeMbMW, 3aperMcTpupoBaHHbIX MO
3anpawmBaemMoMy agpecy (CBMOETENbCTBA O pPOXAEHUM [OeTeln, CBMAOETeNnbCcTBa O
3akrtoYeHun bpaka).



MpunoxeHne Ne3

[maBe HoBOMa3nHCKOro cenbCcKkoro
noceneHna MeH3ennHcKoro
MYHUUMNaneHoro pamnoHa Pecny6nvku
TaTtapcTtaH

OT:

3asBneHue
06 ucnpaBfeHMn TEXHUYECKOWN OLUMOKMN

Coobwato 06 owunbke, [OONYWEHHON MNpWU  OKa3aHUM  MYHULMNANbHOW  yChyru

(HaumeHoBaHwWe ycnyru)
3anucaHo:

rlpaBI/IJ'IbeIe cBeJeHU4A.

Mpowy wucnpaBuTb AOMYLLEHHYD TEXHMYECKYID OWMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, ABMSIOLLMINCS pe3ynbTaToM MyHUUMUNANbHON YCnyru.

Mpunarato cneayowmne AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHSATUS pelleHnst 06 OTKNOHEHUM 3asBreHnst 06 UcnpaBneHnn TEXHUYECKOW
OLLMGKM NpOLLY HamnpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTNPABMEHMS ANEKTPOHHOIO AOKYMeHTa Ha aapec E-mail: ;

B BUE 3aBEPEHHON Konun Ha BymaKHOM HocUTene NOYTOBbLIM OTNPaBIIEHMEM MO aapecy:

MoaTeBepxgato CBOE corfacue, a Takke corflacve npeacTaBnsgeMoro MHOKW Nuua Ha
00paboTKy MepcoHarnbHbIX OaHHbIX (COOp, cUcTeMaTU3aumio, HakomnreHue, XpaHeHue, YTOYHEHWe
(oBHOBMEHME, W3MEHEHWME), WCMONb30BaHWE, pacrnpocTpaHeHne (B TOM uucne nepegady),
obesnuumBaHne, 6roKNpoBaHMe, YHUHTOXEHNE NEPCOHamNbHbIX AaHHbIX, @ TakKe WHbIX OENCTBUN,
HeobxoaMMbIX Anst 06paboTkM NepcoHanbHbIX AAaHHbIX B pamMKax NpedoCTaBneHus MyHUUmMnansHoOm
ycryru), B TOM 4ucCrie B aBTOMaTU3MPOBAHHOM peXuMe, BKIHoYas MPUHATUE peLLEHM Ha UX OCHOBE
OpraHoOM NpPefoCTaBMSIOWMM MYHULMNANbHYHO YCNyry, B LEensx npegocTtaBneHns MyHULMNanbHOM
ycnyru.

HacToawmm noareepxaato: CBeAEHMWS, BKITHOYEHHbIE B 3asiBfieHMe, OTHOCALUMECHA K MOEN
FNINYHOCTU W MPEACTaBMSEMOMY MHOK IULy, a TakkKe BHECEHHble MHOK HWKe, OOCTOBEPHbI.
[oKymMeHTbI (KON OOKYMEHTOB), MPUMOXEHHbIE K 3asiBMEHWIO, COOTBETCTBYIOT TpeboBaHWsM,
YCTaHOBIIEHHbIM  3aKoHoZaTenbCTBOM Poccunckon ®denepaumm, Ha MOMEHT nNpeacTaBneHns
3asiBNEHNst 3TN LOKYMEHTbI AENCTBUTENbHbI U COAepXXaT JOCTOBEPHbIE CBEAEHNS.

[ato cBoe cornacve Ha ydyactue B OMnpoce MO OUEeHKe KadecTBa NpefoCTaBfiEHHOW MHEe
MYHULIMNANbHOWN YCyrn No TenedoHy:




(nata) (moanuceb) (¢.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npeapocrtaBlieHne MyHVILl,I/II'IaﬂbHOﬁ
yCcnyrn n oCywecTBIIAOWNX KOHTPOJIb €e UCNOJIHEeEHUS,

UcnonHutenbHbIN KOoMUTeT HOBOMa3nHcKoro cenbckoro noceneHna MeH3enuHcKoro
MyHuUMnanbHoro pavoHa Pecny6nuku TaTtapcTtaH

[OomKHOCTb TenedoH ONEeKTPOHHLIN agpec
cekpeTapb Wcnonkoma | 8(85555)24710 Nmaz. Mnz @tatar.ru
HosomasuHckoror Cl1

PekBU3UTbI AOMKHOCTHbIX NUL, KOHTPONUPYIOLWMX NpeaocTaBreHne
MYHULMNANbLHOMW yCIyru

[omKHOCTb TenedoH ONeKTPOHHbIN agpec
maBa HosomasauHckoro | 8(85555)24710 Nmaz.Mnz @tatar.ru
CenbCKOro noceneHus




MpunoxeHne Ned

K MOCTaHOBIEHUIO
McnonHutensHOro komuTeTa
HoBOMa3nHCKOro cernibckoro
noceneHna MeH3ennMHCcKoro
MYHULMNANbHOro panoHa
Pecnybnukn TatapcTaH

OoT 22 Hos16psa 2019 r Ne 23

AAMMHNCTPATUBHLIN pernamMmeHT
npeaocTaBfeHnss MyHUUUMNanbHOM yCnyru no Bblga4ve pa3peLlleHns Ha Bbipyoky,
KPOHMpOBaHWe U1 Nnocaaky AepeBbEB U KyCTapHUKOB

1. O6wme nonoxeHun

1.1. Hactoawmn agMmMHUCTPATMBHBLIA perfnamMeHT npefoCcTaBfeHns MYyHULMNanbHOM
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT CTaHAapT WM Mopsgok NpeaocTaBreHus
MYHUUMNANbHOW YCRyrn No Bblave paspelleHus Ha BbIpyOKy, KpOHMpOBaHWE WUNU nocagky
AEPEBLEB M KYCTApPHUKOB (Oanee — myHuumnanbHasa ycnyra).

1.2. MNonyyaTtenu MyHUUMNANbLHOM yCNyru: usndeckne n ropuamyeckue nuua (ganee -
3asBUTEND).

1.3. MyHunuunanbHaa ycrnyra npefocTaBnseTcss  UCMOSIHUTENbHbIM — KOMUTETOM
HoBomasnHckoro cenbckoro noceneHns MeH3ennmHCKoro MyHMUunanbHoro pavoHa Pecnybnukn
TaTapcTtaH (ganee — Ncnonkom CI1).

McnonHutenb myHuuunansHon ycnyrmn — Micnonkoma CI.

1.3.1. Mecto HaxoxaeHune Ncnonkoma CI1: PT, MeH3ennHckuin panoH, c.Hosoe MasuHo,
yn.LleHTpanbHas, 4.2

Mpaduk paboTbl:

noHegenbHUK — NaTHULA: ¢ 8-00 go 16-00;

cybborta: ¢ 8-00 go 12-00;

ob6en c 12.00 no 13.00;

BOCKpeceHbe: BbIXOAHOW AeHb.

CnpaBoy4HbI TeNedoH.

[Mpoxoa no AoKymMeHTaM yaoCTOBEPSOLWMM NNYHOCTb.

1.3.2. Agpec oduumanbHOro camta MyHUUMMAanbHOro pawmoHa B MHEOPMAaLMOHHO-
TeNneKoMMYHUKaLNOHHON ceTu «NHTEpHET» (nanee - ceTb «UHTEpHETY):
(http://www.menzelinsk.tatarstan.ru).

1.3.3. IHpopmauusa o MyHMUMNanbHOW ycnyre, a Takke 0 MecTe HaxoXaeHusa u rpaduke
paboTbl Micnonkoma CI1 MoxeT 6bITb Nony4yeHa:

1) nocpeacTBOM MHMOPMALMOHHLIX CTEHAOB, COAepXallMx BU3yanbHYH W TEKCTOBYHO
MHOPMaLNIO O MyHULMNANbHOW YCryre, pacnofoXeHHbIX B nomelleHusx Vicnonkoma CI1, ans
paboTbl C 3a9BUTENSMMN.

MHopmauma Ha rocygapCTBEHHbIX s3blkax Pecnybnvkm TaTtapcTtaH BKNOYaeT cBeAeHUus
0 MyHUUMNanbHOW ycryre, cogepxawuecs B nyHktax (nmognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswero PernameHnTa;

2) nocpeactBoM cetu «MHTepHeT» Ha oduumanbHOM canTe MyHUUUNanbHOro panoHa B
pasgene nocenenus (http://www.menzelinsk.tatarstan.ru.);

3) Ha [lopTane rocygapcTBeHHbIX WU MyHuUMnanbHbIX ycnyr Pecnybnukm TatapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgMHOM nopTtane rocygapCTBEHHbIX M MyHUUmMnanbHbIX ycnyr (pyHkunin) (http://
www.gosuslugi.ru/);



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/
http://www.apastovo.tatarstan.ru/
http://www.apastovo.tatarstan.ru/

5) B cnonkome CI1:

Npy YCTHOM OBpaLleHnn - INYHO UMK NO TeNeqOoHy;

npwv NMUCbMEHHOM (B TOM 4ucrie B (bopMe 3MEKTPOHHOro AOKyMeHTa) obpalieHmmn — Ha
BymMaxHOM HOCUTESE Mo NoyTe, B ANIEKTPOHHOM hOPME MO 3MEKTPOHHOM MOoMTE.

1.3.4. Hpopmaums no  Bonpocam  NpefocTaBneHns  MyHUUMNanbHOW  yCryru
pasmeLyaeTtcsa coTpyaHukom Mcnonkoma CI1 Ha ocdmumnanbHOM canTte MyHULMNanbHOro panoHa
B pasgene noceneHns 1 Ha MHOpPMaLMOHHbLIX CTeHaax B nomelieHunax Mcnonkoma CI1 ans
paboTbl C 3a9BUTENSMMN.

1.4. NpepocTtaBneHne MyHMUMNanbHON YCNyru ocyLLEeCTBNAETCA B COOTBETCTBUMN C:

3emenbHbIM Kogekcom Poccunckon ®epepauum ot 25.10.2001 Ne136-03 (ganee — 3K
P®) (CobpaHue 3akoHogatensctBa PO, 29.10.2001, Ned4, cT.4147);

MpapocTpoutenbHbiM Kogekcom Poccuinckon ®depepaumm ot 29.12.2004 Ne190-93
(nanee — NpK P®) (Cobpanune 3akoHogaTensctea PP, 03.01.2005, Ne1 (yactb 1), cT.16);

JlecHbim kopekcom Poccunckon @egepauunn ot 04.12.2006r. Ne 200 — d3 (ganee — JIK PO)
(CobpaHnune 3akoHogaTensctea PP, 11.12.2006, Ne50, cT. 5278);

®epepanbHbiM 3akoHOM OT 10.01.2002 Ne7-d3 «O6 oxpaHe oKpyxatoLlen cpeabl» (ganee
— ®epepanbHbin 3akoH Ne7-93) (CobpaHue 3akoHogaTensctea PO, 14.01.2002, Ne2, cT.133);

depepanbHbiM 3akoHOM 0T 06.10.2003 Ne131-d3 «O6 obwmx npMHUMNax opraHM3aunm
MEeCTHOro camoynpasrneHusi B Poccuiickon ®enepaumny (anee — @egepansHblin 3akoH Ne131-
®3) (CobpaHune 3akoHogaTenbcTBa PO, 06.10.2003, Ne40, c1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-03 «O6 opraHusauum npenocTaBreHus
rocygapCTBEHHbIX W MyHuMUMNanbHbIX ycnyr» (panee — ®epepanbHbii 3akoH Ne210-03)
(Cobpanwue 3akoHogaTtensctea P®, 02.08.2010, Ne31, cT1.4179);

3akoHom Pecnybnukn Tatapctan oT1  28.07.2004 Ne45-3PT  «O  mecTHOM
camoynpaBneHun B Pecnybnuke TatapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TatapcTtaH, Ne155-156, 03.08.2004);

YcTtaBoM MyHuMUMnanbHoro ob6pasoBaHus «HOBOMAa3WHCKOE CenbCcKkoe MnoceneHne»
MeH3enuMHCcKoro MyHuuuMnanbHOro pavioHa Pecnybnukm TartapcTany»,npuHaToro PelueHnem
CoBeTa HoBOMa3sMHCKOro cenbckoro noceneHnss MeH3enMHCKOro MyHMuunanbHoro pamoHa ot
20 oktabpst 2016 Ne001 (nanee — YctaB);

1.5. B HacToswem PernameHTe nCnonb3yoTcsa crieayowme TeEpMnHbl U onpeaeneHms:

Bblpybka AepeBbeB — pybka gepeBbeB, NPU KOTOPOW Ha COOTBETCTBYIOLLMX 3EMIISAX UMn
3eMerlbHbIX yYacTkax BblpybaeTcs YacTb AEPEBLEB M KYCTAPHUKOB;

yaaneHHoe paboyee MeCTO MHOrO(PYHKUMOHANbHOMO LUeHTpa npeaocTaBreHus
roCyAapCTBEHHbIX U MyHUUMNAnNbHbIX YCNyr — TepputopuanbHO 060cobneHHoe CTPYKTypHoe
noapasgenenune (0mc) MHOroyHKLMOHANbHOMO LeHTpa NpeocTaBNeHnsa rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCMyr, CO34aHHOE B FOPOACKOM WUIIM CESIbCKOM MOCESNIEHUST MyHULMNANbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TaTapctaH B COOTBETCTBUM C NyHKTOM 34 [Mpasun
opraHusauum AeATenbHOCTH MHOIO(YHKLMOHANbHbIX LeHTPOB npegocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr, YTBEPXOEHHbIX NocTaHoBMneHneM lpasuTtenscrea
Poccunckon ®depepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [MpaBun opraHusaumm
AEATENbHOCTM  MHOIMOMYHKUMOHANbHbLIX LEHTPOB NPeaoCTaBfeHUs roCyJapCTBEHHbIX U
MYHULUMNANbHbIX YCNyry;

TexHuyeckaa owmnbka - owunbka (onucka, onevyaTka, rpaMmaTudeckass unu
apudpmeTndeckas  owmbka  nmMbo  nogobHas  owwmbka),  OOnNyweHHas ~ OpraHom,
NpeaoCTaBNALWMM MYHULMNANbHYKO YCRyry, U npuBeAwasi K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMUMMANbHOW YCNnyru), cBegeHUsIM B AOKYMEHTax, Ha
OCHOBaHWUKN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosilem PernameHTe noa 3asiBfieHMeM O NpeaocTaBfeHn MyHULMNANbHOW yCnyru
(nanee - 3agBneHne) NOHNMaETCA 3anpoc O NPeAoCTaBNeHUM MyHUUMNanbHON ycnyru (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-$3). 3asBneHue 3anofHaeTcs Ha cTaHO4apTHOM
6naHke (npunoxeHune Ne1).



http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=39e18fbb-9a65-4c81-9edc-e24e33dc8294
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=99249e7b-f9c8-4d12-b906-bb583b820a63




2. CTaH,D,apT npeaocTaBlieHUA MyHMuMHaﬂbHOﬁ ycnyru

HanmeHoBaHue TpeboBaHuA K
cTaHAapTy npenocTaBneHus
MYHULUNaNbLHOW ycnyru

CopepxaHue TpeboBaHMK K CTaHAAPTY

HopmaTuBHbIN aKT,
yCTaHaBNMBaKOLWUNA YCIYTy Unm
TpeboBaHue

AOKYMEHTOB, HEOOXOAUMbIX B

MHbIMWN HOPMAaTUBHbIMU MPaBOBbIMA
akKTamMmun gn4d rnpegocrasiieHns

COOTBETCTBUU C 3aKoOHOAATESJIbHbIMU NI

2) [JoKyMeHTbI, yAOCTOBEPSOLLME NINYHOCTD;

3) dokymeHT, NoATBEPXKAAOLLMIA NONHOMOYMA
npeacraButensa (ecnm OT WMEHW 3asiBUTENnd OencteyeT
npegcraBuTens);

2.1. HaumeHoBaHne MyHUUMNANBHON Bblgava paspeweHns Ha BbipybKy, kpoHupoBaHue unu|lpK PO;

ycnyru nocagKky fepeBbeB N KyCTapHUKOB 3K PP

2.2. HaumeHoBaHne UCMNonHUTErbHO- VcnonHutenbHbin KomuTeT HoBomasauHckoro | YctaB

pacrnopsiAnTesibHOro opraHa MecTHOro | cenbckoro noceneHna MeH3enIMHCKOro  MyHUuunasnbHOro

camoynpaBneHus, HenocpeacTBeHHO panoHa Pecnybnuvkn TaTtapcraH

npegoCcTaBNAILWEro MyHUUMNanNsHy

ycnyry

2.3. OnucaHue pesynbTaTta PaspelweHne Ha BbIpyOKy, KpoHMpOBaHMe W nocaaky |Mopsaok

npegocTaBneHns MyHULMNansHom AEPEBLEB U KYCTApHUKOB (NpunoxeHue Ne2).

ycnyrm YBegomrneHne o6 oOTkase B paspelleHUn Ha BbIpyOKy,
KPOHMPOBAHWE U NOCaaKy AepeEBbEB U KYCTAPHUKOB.

2.4. Cpok npegocTaBrieHus PaspelweHne Ha BbIpybKy, KpoHMpoBaHMe W nocagky | Mopsaok

MyHULMMNANbHOM YCNyru, B TOM YACNE C | OepeBbeB U KYCTapHUKOB BbidaeTca B TedeHue 13 gHen?,

y4yeToM HeobxoamMmocTh obpalleHus B | BKIIOYMas AeHb Nodayum 3asiBfeHns.

opraHumsauum, y4acTeytoLLme B [MpuoctaHoBneHne cpoka npeaocTaBneHns

npegocTaBNeHnn MyHMUMnansHOM MYHULUMNANbHOW YCAyrn He NpeaycMoTpeHo

yCryru, CpOK NPUOCTaHOBNEHNS

npegocTaBneHns MyHULMNansHOM

yCrnyru B crniydae, ecriv BO3MOXHOCTb

NPUOCTaHOBEHNSA NPeayCMOTPeEHa

3aKkoHoaaTtenbcTBOM Poccuimnckom

depepayunm

2.5. NcyepnbiBaowmim nepeyvyeHb 1) 3aaBneHue; Mopsagok

’CpoK TpeIoCTaBICHUS MYHHIIMIAIBHOW YCIYTH ONpPENeNeH HMCXOAS M3 CYMMAapHOTO CpPOKa, MUHHUMAJIbHO HEOOXOIWMOTO MJISI OCYIIECTBICHUS
aIMHUHHUCTPATUBHBIX Mpoueayp. JIuTensHOCTh aIMUHIUCTPATUBHBIX MPOIEAYpP UCUUCISETCS B paOOUUX THSX.




MYHULMNAnNbHOW YCNYyru, a Takke ycnyr,
KOTOpble ABMASOTCA HEOOXOAUMBIMM U
obasaTenbHbIMY ANA NpeaocTaBneHns
MYHULUMNAanNbHbIX YCNyr, Noanexatmx
npeacTaBneHunto 3assutenem, cnocobsol
NX MONyYeHus 3asBuTenem, B TOM Yucne
B 9NeKTPOHHOW dhopme, NOPSALAOK NX
npegcraBneHns

4) Cxema y4acTtka 4o 6nuxkanmwmx CTpPOEeHUN Unu gpyrmx
OPUEHTUPOB C HaHECEHMEM  3efeHbIX  HacaXaoeHun,
noanexawiux Bblpyoke;

5) 3aBepeHHble KOMWM MpaBOyCTaHaBNMBAKOWINX W
npaBo MOATBEPXAAKLWMX [OOKYMEHTOB Ha 3eMellbHblf
y4acTOK, eCriv 3eMeflbHbI y4acTOK He 3aperncTtpupoBaH B
EOonHoM rocynapCTBEHHOM peecTpe HeABMXUMOCTMU;

6) YTBepxxaeHHas npoekTHasi AOKyMeHTauusa B criydae,
ecnn npousBoAUTCA BblpybKa 3eneHblX HacaXaeHuH,
nonagawwmx nog rabapuTbl NpyM CTPOMTENLCTBE 34aHUA U
COOpPYXEeHUN;

7) CornacoBaHve C Bnagensuamu 3aTparnBaemblX
TEPPUTOPUIA  YyCrOBUK BbLIPYOKM U Nepecagkm 3eneHblX
HacaXxaeHun;

8) Tlpu nocagke wnNn nepecagke HacaxneHun
cornacoBaHve C nNpeacTtaBUTENAMU WUHXEHEPHbIX CeTen C
OTKpbITUEM OpAepa Ha NpoBedeHne 3eMnsHbIX paborT.

BnaHk 3adBneHvs Ona nonyyvyeHus MyHuuunanbHOW
ycnyru  3asiBUTefle MOXeT  MNOMy4YuTb Mpu  JIMYHOM
obpaweHun B Wcnonkome. OnekTpoHHass opma OGnaHka
pasmMelleHa Ha odvumnansHoM canTte Mcnonkoma.

3asBneHne v npunaraemble LOKYMEHTbl MOryT ObiTb
npeacraBneHbl (HanpasneHbl) 3asiBUTENEM Ha OByMaXKHbIX
HOCUTENAX O4HMM U3 CneayoLmx cnocobos:

NNYHO (NMLOM, OENCTBYIOLUNM OT UMEHU 3asBUTENS Ha
OCHOBaHWWN JOBEPEHHOCTN);

NMOYTOBbLIM OTMPaBIIEHNEM.

3asBneHne U1 OOKYMEHTbl Takke MoryT ObiTb
npeacraBneHbl  (HanpaBneHbl) 3asiBUTENIEM B BuUAe
9NEKTPOHHOrO  AOKYMEHTa, MNOAMUCAHHOrO  YCUIEHHOM
KBanMUUMPOBAHHOM  3SIEKTPOHHOM  MOAMNUCBLI0, 4Yepes
NH(POPMALMOHHO-TENEKOMMYHUKALMOHHBIE  CeTU  obLero
goctyna, B TOM  4ucne 4epe3  UH(OPMaUNOHHO-
TeNeKOMMYHUKaLUMOHHYIO ceTb «WHTepHeT», n EaunHbIn
nopTan rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr

2.6. NcyepnbiBaoLwmm nepeyeHb

FlonyqaroTc;l B paMKax MeXXBegoMCTBEHHOIo




AOKYMEHTOB, HEOBXOOUMbIX B
COOTBETCTBUMN C HOPMATUBHbLIMU
NnpaBOBbIMU akTamu Anis
npegocTaBneHns MyHULMNansHOm
yCIyru, KOTopble HaxoaaTcs B
pacrnopsiKeHUn rocygapCTBeHHbIX
OpraHoB, OpraHoOB MeCTHOrO
camoynpaBneHnsa U UHbIX OpraHn3aunn u
KOTOpble 3aABUTElNb BrpaBe
npeacTaBuTb, a Takke cnocobbl nx
nonyyeHns 3asBUTenamun, B TOM Y1cne B
3NeKTPOHHOM bopMe, NOPALOK UX
npeacTaBneHns; rocygapCTBEeHHbIN
opraH, opraH MecTHOro
camoynpasneHus nnbo opraHmsauus, B
pacrnopsiKeHUn KOTOPbIX HAaXoaAaTcs
AaHHblE JOKYMEHTh!

B3aMMOOENCTBUA:

1) Boinucka n3 EAuHOro rocygapcTBEHHOro peectpa
HeOBWXMMOCTU (cofepallaa obuenocTynHble CBeLeHUs O
3aperncTpupoBaHHbIX NpaBax Ha OOBEKT HEABMXKMMOCTH).

Cnocobbl nonyvyeHnss W NOPSAOK NpeacTaBreHus
AOKYMEHTOB, KOTOpble 3asiBUTENb BMNpaBe nNpeacTaBuTb,
ornpeneneHbl NyHKTOM 2.5 HacToswwero PernameHra.

3anpelaeTcs TpeboBaTtb oT 3aaBuUTEns
BblLLENEPEYNUCNIEHHbIE  OOKYMEHTbl,  Haxogdwmecs B
pacnopsXKeHn  rocygapCTBEHHbIX  OpPraHoB,  OpraHoB
MECTHOro camoyrnpaBfeHNsa N UHbIX OpraHn3auni.

HenpeacrasneHne 3asBUTENEM OOKYMEHTOB,
coAepxalmx BbllleykaszaHHble CBeOEeHUsl, He SABNnseTcs
OCHOBaHMEM [ns OTKas3a 3asaABMTEN0 B MNpeaocTaBneHun
ycnyru

2.7. NepeyeHb opraHoB
rocygapCTBeHHOW BnacTu (opraHoB
MECTHOro camoyrnpaBneHust) U nx
CTPYKTYPHbIX NOApasaeneHni,
corrnacoBaHue KOTOpbIX B Cnyyasx,
npeaycMOTPEHHbIX HOPMAaTUBHBLIMU
npaBoOBbIMU akTamu, TpebyeTcsa Ang
npegocTaBneHns ycrnyrm n Kotopoe
OCYLLIECTBISETCH OpraHom,
npegocTaBNALWLNM MYHULUNAMNbHYO

yenyry

CornacoBaHue He TpebyeTcs.

2.8. VcyepnbiBatowwmm nepeyeHb
OCHOBaHWi Onisl OTKkasa B npueme
AOKYMEHTOB, HEOBXOANMbIX ANd
npegocTaBneHns MyHULMNansHoOm
ycnyru

1) Nopaya AOKYMEHTOB HEHaAIEXALLUNM FNLIOM;

2) HecootseTcTBME npeacTaBneHHbIX  JOKYMEHTOB
NnepeyvH0 AOKYMEHTOB, YKa3aHHbIX B NMYHKTE 2.5 HacTosALWero
PernameHTa;

3)B 3asBneHun un npunaraembiXx K 3asBEHMIO
AOKYMEHTaX WUMEKTCA  HEeOroBOPEHHble  UCMpaBrieHus,
Cepbe3Hble MOBPEXAEHWUHA, HE MO3BONALWNE OO4HO3HAYHO
NCTONKOBATb UX COAEpPXKaHne;




4) NpeacTtaBneHMe AOKYMEHTOB B HEHAAIEXALLNA OpraH

2.9. NcyepnbiBaoLwmm nepeyeHb
OCHOBaHW As1 TPUOCTaHOBIIEHUS U
oTKasa B npegocTaBneHuu
MYHULMNANbHOM yCnyru

OcHoBaHMA Ons NpUOCTaHOBMEHUA MpefocTaBleHus
yCnyru He NpeayCcMOTPEHbI.

OcHoBaHusa onsa oTkasa:

1) 3agBuTenem npeacTaBneHbl JOKYMEHTbl HE B MOMHOM
obbeme, nNUBG0 B nNpeacTaBreHHbIX 3asBreHun u (1Mnu)
[OKYMEHTaxX COOEpPXKUTCS HenornHasa n (unu) HegoCToBepHas
MHGOpMaLns;

2) MoctynneHne oTBeTa oOpraHa rocygapCTBEHHOWN
BMacTW, oOpraHa MeCTHOro camoynpasneHus  nunbo
NOABEOOMCTBEHHOW OpraHy rocyaapCTBEHHOM Bnactu wnwu
opraHy MeCTHOro caMoyrnpaBfeHus opraHusaumMmM Ha
MEeXBEAOMCTBEHHbIN  3anpoc, cBuaeTenbcTBylowero o6
OTCYTCTBUWM JOKYMEHTa 1 (Mnun) nHpopmaumm, HeobxoanumbIx
AN NpedoCTaBfeHns  MyHUMUMNANbHOW  yCryru, ecnu
COOTBETCTBYIOLIMA  OOKYMEHT He Obin  npeacTasrieH
3asgBuTENEM N0 COOCTBEHHOM MHULMATMBE

3) Hannune cnopa mexay nonb3oBaTensiMM COCeLHMX
3eMenbHbIX Yy4acTKOB MO BOMPOCY BbIPYOKY, KPOHUPOBAHWMIO
M NOCcagKku AepeBbEB N KYCTapHUKOB.

Mopsagok

2.10. MNopsgok, pasmep n OCHOBAHUS
B3WMaHM1s rocy4apCTBEHHOW MOLUSIMHbI
WUIM MHOW NnaTbl, B3aMMaeMon 3a
npegocTaBneHne MyHMumnansHoOm
ycnyru

MyHuumnanbHas  ycnyra — npegocTtaensieTcs Ha

©e3B803Me34HON OCHOBE.

2.11. lNopsigok, pasmep U OCHOBAHUSA
B3MMaHuWs nnaTtbl 3a NpeaocTaBrieHne
YCIyr, KOTOpPbIE SABMAKTCS
HeobxoanMbIMK K 0b6A3aTeNbHbIMU AN
npeaocTaBneHnsa MyHuLMNanbHOM
ycnyru, BKNoyas nHopmMauuio o
MeTOoOMKe pacyeTa pasmepa Takon
nnaTbl

MpenoctaBneHne HeOBXoaAMMbIX U 0BA3aTENbHbIX YCyr
He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXNOaaHNA B
oyepeau npu nogaye s3anpoca o
npefoCcTaBNeHUM MyHULMNANbHON

Mogaya 3asBneHWs Ha nonyyeHue MyHULUUNansHOW
YCIyrv Npu Hanmuum ovepeam - He 6onee 15 MUHYT.
Mpwn nosly4eHumn pesynbTaTta npegocTaBneHuns




yCryrv u npu nonyyYeHun pesynbrtata
npeaocTaBneHns Takux ycnyr

MyHULMNAnNbHOW YCNyrM MakCMMarbHbIA CPOK OXWAaHus B
ovyepeam He JOIMKEH npeBblwaTh 15 MUHYT

2.13. Cpok perucTpaumm 3anpoca
3asBUTENs O NpeaocTaBneHnn

B TeyeHne ogHoro gHA C MOMeHTa NnoCcTynneHusA
3adaBI1eHn4.

MYHULMNANbHOW YCNyru, B TOM Yncre B 3anpoc, noCTynMBLUMA B 3NEKTPOHHOM dopme, B
3NeKTpoHHOU hopme BbIXOAHOW  (Npa3gHWYHbIA)  OEHb  perncTpupyeTcs  Ha
cnenyroLwmnn 3a BbIXOAHBIM (MpasgHUYHbIM) paboynin AeHb
2.14. TpeboBaHUA K NOMeLLEHNAM, B lMpepocTtaBneHne MYHULMNanbHON ycnyru
KOTOpbIX NpefoCcTaBnseTcs ocyllecTBnaeTcA B 3[0aHuAX n NMOMELLEHUSIX,

MyHUUMNaneHas ycnyra, K Mecty
OXuaaHusa 1 npuemMa 3asaBuTenen, B Tom
yucne K obecrneyeHno AOCTYNHOCTU Ans
WHBaNMAOB yKa3aHHbIX OObEKTOB B
COOTBETCTBUM C 3aKOHO4ATENBCTBOM
Poccuinckon ®epepaumm o coumanbHoOm
3almnTe MHBANMAOB, PasMeLLEHNIO U
0doopMIEHUIO BU3yaribHOM, TEKCTOBOW U
MynbTUMEeAUNHON nHdopmaLlmm o
nopsigke NnpeaocTaBfeHnst Takux ycnyr

obopyaoBaHHbIX NPOTUBOMOXAPHOM CUCTEMOW U CUCTEMOM
noXKapoTyLLueHns, Heobxoanumon mebenbio Ana odopMNeHus
AOKYMEHTOB, MHPOPMALMOHHBbIMU CTEHAAMW.

Ob6ecneunBaeTcs 6ecnpenAaTCTBEHHbIN aoctyn
WHBanNMAoOB K MeCTy npefoCTaBfeHus MyHULMNanbHOM
ycnyrm  (yooOHbIi  BXOAO-BbIXO4 B MOMELWEHUS U
nepemeLleHne B Ux npegenax).

BusyanbHas, TEeKcToBas n MyIbTUMeannHas
MHopMaUna O nopsiake nNpedocTaBreHUss MyHUUMNansHOM
ycnyru pasmellaeTcs B yaoOHbIX ANd 3asBUTENEN MecTax, B

TOM 4ucne C Yy4eToM OrpaHUYEeHHbIX BO3MOXHOCTEM
MHBanngoB
2.15. MokasaTtenu OOCTYMNMHOCTU n [NMokazaTenamu OOCTYMNMHOCTU npenocrtaBlieHUA

Ka4yecTBa MyHULMNANbHOW YCNyrn,B TOM
yucre KONMUYECTBO  B3aUMOAENCTBUN
3as8BUTENS C OOMKHOCTHLIMW NnuaMu
npu NPeAocTaBfeHNM MyHULMMNanbLHON

ycnyrmu u  uUX  NPOAOIKUTENBHOCTb,
BO3MOXHOCTb nonyyeHns
MYHULMNANbHOW ycnyru B
MHOrOyHKLNOHANbHOM LUeHTpe
NPeaAoCTaBNEHNST TOCYOAPCTBEHHbIX U
MYHUUMNAnNbHbIX YCNyr, B YyAaneHHbIX
paboumnx MecTax
MHOroyHKLNOHANbHOro LeHTpa
NPeaAoCTaBNEHNS TOCYOAPCTBEHHbIX U
MYHULUMNAMbHbIX  YCNYr, BO3MOXHOCTb

MYHULMNANbHON YCNyrn SBNATCA:

pacrnonoxeHHocTb nomelwleHus Wcnonkoma CIl1 B 30He
AOCTYNHOCTN OBLLECTBEHHOIO TPaHCMNopPTa;

HanuuMe HeobGXOAMMOro KonmMyecTBa CrneunanucToB, a
TaKke MNOMELEeHUN, B KOTOPbIX OCYLEeCTBSeTCsa npuem
AOKYMEHTOB OT 3asdBuUTENen;

HanuMune wucyepnbiBawolwen nHdopmMauun o cnocobax,
nopsgke U cpokax npeaocTaBreHns MyHULMNansHOM YCryru
Ha MHAPOPMALMOHHBIX  CTeHaax, MHAOPMaLIMOHHbIX
pecypcax MeH3ennHckoro MyHuumnanbHoro pavioHa PT B
cetn «MHTepHeT», Ha EQMHOM nopTane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;

oKasaHve noMoWW UWHBaNUgaMm B NpPeodoneHun
GapbepoB, MeLLaLWMX NOSTYYEHUIO UMK YCNYr HapaBHE C




nonyyeHnss  uHdopmauum o  xoge
npegocTaBneHns MyHUUUNAaNbHOM
ycnyru, B TOM 4uCrie C UCNOSb30BaHNEM
MHOPMALNOHHO-KOMMYHUKALMOHHbIX
TEXHONOrmm

APYrMMU nivuamu.

KayectBo npepocTaBneHns MyHUUUNANbHOM  YCNyru
XapakTepusyeTcs OTCYTCTBUEM:

odyepegen npu npueme U Bblgade OOKYMEHTOB
3aaBUTENAM;

HapyLleHU CPOKOB MNpefoCTaBfeHns MyHULMMansHOu
ycnyru;

xanob Ha pencteus (6esgencteme) MyHULMNANbHBIX
crny>xawiux, NpegocTaBnAoLWnX MyHULUUNANbHYO YCNYry;

Xanob Ha HeKkoppeKkTHOoe, HeBHMMaTerNbHOe OTHOLLEHue
MYHULMNANbHbIX cny>xatyux, OKasblBaloLLNX
MYHUUMNANbHYO YCIyry, K 3asBUTENAM.

Mpw nogade 3anpoca o] npegocTaBneHnmn
MYHUUMNANbHOMW YyCryru w1 Npu MNonyyvyeHuuM pesyrnbTaTa
MyHUUMNANbHOW ycnyrk, npeanonaraetcad OAHOKpaTHoe
B3aMMOJencTBne AOIMKHOCTHOrO nvua, npegocTaBnsaoLero
MYHUUMNANbHYO ycnyry, u 3assutens. [NpoaomkuTenbHOCTb
B3aMMOEeNCTBUA onpenensieTcs perfnaMmeHToM.

Mpn npegoctaBneHUM MyHUUUNANbHOW  yCrnyru B
MHOrO(yHKLNOHaNsHOM LeHTpe npegocTaBneHns
rocygapCTBEHHbIX U MyHUUMNAanNbHbIX ycnyr (ganee — MoLl),
B yaaneHHbIx paboumnx mectax MOL| koHcynbTaumio, npuem
N Bblgayy AOKYMEHTOB ocyllecTBnAeT cneunanuct ML,

NHdopmaums o xoae npegocTtaBneHns MyHULUnanbHON
ycrnyru MoxeT OblTb MofyyYeHa 3asdBUTENEM Ha caunTe
MeH3enunHckoro MyHuuunansHoro pavioHa PT, Ha EgvHom
noptane rocygapCTBEHHbIX W MyHUUMNAmNbHbIX YCIyr, B
MLl

2.16. OcobeHHOCTN NpegocTaBneHns
MYHULMMNAnbHOW YCNyru B 3NeKTPOHHOM

dopme

KoHcynbTaumio o nopsigke noslyd4eHus MyHUUunanbHOW
yCryrmu B OfEKTPOHHOW ()OpMe MOXHO MoSlyuynuTb 4Yepes
WHTepHeT-NpuemMHyto nnu vepes Noptan rocygapCcTBEHHbIX
N MyHMuMnanbHbIX yenyr Pecnybnukn TatapcTaH.

B cnyyae, ecnu 3akoHOM nMpegycMoTpeHa nojada
3a8BrieHUss 0 NpegocTaBNeHun MyHUUUNanbHOM YCnyrn B
SNEeKTPOHHOW (hopme 3asiBrieHne nopgaetca yepes [lopTan
roCyAapCTBEHHbIX W MyHMUMNAnNbHbIX ycnyr Pecnybnuku




TaTtapctan (http://uslugi.tatar.ru/) wnu EguHein  noptan
rocyAapCTBEHHbIX W  MyHUUMNAnNbHbIX ycnyr (yHKLMI)

(http://lwww.gosuslugi.ru/)



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/

3. CocTtaB, nocneaoBaTenbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUS, B TOM 4Yuclie 0COGEHHOCTHU
BbINOJIHEHNUA aAMUHUCTPATUBHbIX NpoLeayp B aNeKTPOHHOMU (hopMme, a TaKkxe
0COOEHHOCTU BbINONMHEHUs1 aAMUHUCTPATUBHbLIX Npoueayp B
MHOropyHKLMOHaNbHbIX LIEeHTpaxX, B yAaneHHbIX pabo4ynx mecrax
MHOropyHKLMOHaNbLHOro LeHTpa npeaocTaBreHusi rocyAapCTBEHHbIX U
MYHULMNaNbHbIX yCnyr

3.1. OnucaHve nocnegoBaTeNbHOCTM  AEWCTBMMA  MpUM  NpeaocTaBneHun
MYHULUMNANBHOM yCnyru

3.1.1. lNpepocrtaBneHne MyHUUMNANbLHOM YCIyrn BKIOYaeT B cebs cneayowme
npoueaypsbl:

1) KOHCYNbTUPOBaAHNE 3asBUTENS;

2) NpUHATUE N perncTpauns 3asiBreHus;

3) opmupoBaHMe W HanpaBfieHMEe MEeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByloLMe B NpeaoCTaBNeHNN MyHULMNANbHON yCnyru;

4) cocTaBneHue akta Kommccuu;

5) noarotoBka pesynbTata MyHULMNANsHOW YCIyru;

6) Bblaa4a 3asaBuTENtO pedynbTata MyHUUMNanbHOW yCnyr.

3.2. OkasaHue KOHCynbTauun 3asaBuTesto

3.2.1. 3aasutens Bnpase obpatutbesa B Micnonkom Cl1 nuyHo, no TenedoHy v (unn)
SMNEKTPOHHOWN NoYTe A118 NOMy4YeHUsa KOHCYNbTauui 0 nopsake nonyyeHus MyHULmMnansHomn
yCIyru.

CotpyaHuk Wcnonkoma CI1 KOHCynbTUpyeT 3asBUTENsA, B TOM 4Yucre no cocTasy,
dopme npeacraBnseMon  JOKYMEHTauuMuM W - OpyrMm  BOnpocam  AfiA  MonyYeHus
MYHUUMNANbHOW YCyrn n Npu HeO6XoANMMOCTW OKa3biBaeT NOMOLLb B 3anonHeHUn 6raHka
3asBneHus.

Mpouenypsl, ycTaHaBNMBaeMble HaCTOSLMM MYHKTOM, OCYLLECTBSITCA B O€Hb
obpalleHnsa 3ansuTtens.

PesynbTat npouenyp: KOHCynbTauuu Mo coctasBy, dopme npencrasnaemMon
AOKYMeHTauun n gpyrum Bonpocam nonyvyeHus paspeLueHus.

3.3. MpuHATHE N perncTpauns 3asiBreHus

3.3.1. 3aaButenb NUYHO, Yyepe3 AOBepeHHOoe nuuo unu yepes MOL, yaaneHHoe
paboyee wmecto MOLl nogaeT nNUCbMEHHOE 3asBfiEHME O NpeaocTaBreHUn
MYHUUMNANbHOMW YCryrn u npeacraBndeTr AOKYMEHTbl B COOTBETCTBUM C MYyHKTOM 2.5
HacToswero PernamenTa B Micnonkoma CI1.

3asBrneHne O nNpeaocTaBfieHUM MyHUUMNANbHOW YCRyrn B 3N1EKTPOHHOM dopme
Hanpaensetcs B Micnonkoma CI1 no anekTpoHHOW noyTe unu yepes VIHTEpHET-NMPUEMHYIO.
Pernctpauusa 3asiBneHusi, NOCTYNMBLLUErO B 3NIEKTPOHHOM opMe, OCyLIEecTBRAsSeTCA B
YCTaHOBIIEHHOM MOPSIAKE.

3.3.2.CotpygHuk Mcnonkoma CI1, BegyLwmin npnem 3asiBrieHUn, OCyLLLECTBIISET:

YCTaHOBIEHME NIUYHOCTM 3asiBUTENS;

NPOBEPKY NOSTHOMOYNIA 3aABUTENS (B Criydyae AeNCTBUS No 4OBEPEHHOCTN);



NPOBEPKY HanNnuna [LOKYMEHTOB, MPeAyCMOTPEHHbIX MYHKTOM 2.5 HacTtosiwero
PernameHTa;

NPOBEPKY  COOTBETCTBMS  MNPEACTaBMEHHbIX  AOKYMEHTOB  YCTAHOBJSIEHHbIM
TpeboBaHsaM (Hagnexaiiee odopMNeHNE KONUMN JOKYMEHTOB, OTCYTCTBME B AOKYMEHTaxX
NOOYUCTOK, MPUMMUCOK, 3a4EPKHYTLIX CIOB N UHBIX HE OrOBOPEHHLIX UCMPaBEHUN).

B cnyyae otcyTtctBus 3amedannin Cotpyanuk Mcnonkoma CI1 ocywecTBnsieT:

npueM 1 perncTpaumio 3asaBneHus B cneumanbHOM XypHane;

BPyYEHNE 3aABUTENIO KOMUW OMUCK NPEACTaBNEHHbIX AOKYMEHTOB C OTMETKOW O
aaTte npvema [OOKYMEHTOB, MPUCBOEHHOM BXO4SAWEM HoMepe, AdaTe U BpeMEHU
NCMONHEHNS MYHULMNANbHOW YCNYTK;

HanpaBneHue 3asBrieHnst Ha paccmoTpeHue [Tnase Crl1.

B cnyyae Hanunumsi ocHOBaHMi LN OTKa3a B npueme OokymeHToB, CoOTpyaHUK
Wcnonkoma CI1, Begywmn npuemMm [OOKYMEHTOB, YBeAOMMSET 3adABUTENA O HanmMyuu
NPenATCTBUN ANS pernctTpaunn 3asBreHnss U BO3BpaLwaeT eMy AOKYMEHTbI C MMCbMEHHbLIM
00BbACHEHNEM COoAEPXXaHNA BbIsIBIIEHHBIX OCHOBaHWM OS5 OTKa3a B NpuemMe JOKYMEHTOB.

Mpouenypsbl, ycTaHaBNMBaEMbI€ HACTOSALLMM MYHKTOM, OCYLLECTBMAATCS:

npuem 3asiBeHNa N JOKYMEHTOB B TeveHne 15 MUHyT;

permctpaumsa 3asiBfieHNa B TEYEeHWe OOHOro [AHSA C MOMEHTa MNOCTYNSEHMUS
3asiBrieHus.

PesynbTaTt npoueayp: NPUHATOE MU 3aperncTpMpoBaHHOE 3asiBfiEHNE, HanpaBneHHoe
Ha paccmoTpeHue nase CI1 nnu Bo3BpalleHHble 3asBUTENIO AOKYMEHTHI.

3.3.3.Mnaesa CI1 paccmatpmBaeT 3asBreHue, onpefensieT WUCMNoNHUTENs |
HanpasnsieT 3asasnenue B Micnonkom CI1.

Mpouenypa, ycraHaBnuMBaemMasi HaCTOALLUMM MYHKTOM, OCYLLECTBNSETCS B TE€YEHME
OLHOro AHSA C MOMEHTa perncTpaumn 3asaBreHuns.

PesynbTaTt npouenypsbl: HAaNpaBneHHOE UCMNONMHUTENIO 3asaBrEeHNE.

3.4. dopmupoBaHMe U HanpasfieHMe MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByloLwme B NpeaocTaBneHnm MyHUUunanbHom yenyru

3.4.1. CotpyaHuk Ucnonkoma CI1 HanpaBnseT B 3NeKTPOHHON (hOpMe NocpeacTBOM
CUCTEMbI MEXBEOOMCTBEHHOMO 3MEKTPOHHOIO B3aMMOAENCTBUS 3anpoc O NpeaoCcTaBneHnn
Bbinuckn n3 EaMHOro rocyaapCTBEHHOrO peecTpa npaB Ha HeOBMXKUMOE MMYLLECTBO U
CAENoK ¢ HUM (copepxalien obLieaoCTynHble CBeAEHUS O 3aperMcTpMpOBaHHbIX NpaBax
Ha 06beKT HEABMXUMOCTM).

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBISIOTCH B TeYeHue
ogHoro paboyero OHA C MOMEHTa [MOCTYMfeHUs 3asiBeHns O NpeaoCcTaBfeHum
MYHULMNANbHOW YCIyTW.

PesynbTat npoueaypbl: HanpaBneHHbIN 3anpoc.

3.4.2. CneumanucTbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHMM 3anpoca, NOCTYNUBLLErO
yepe3 CUCTEMY MEXBEAOMCTBEHHOrO 3MEKTPOHHOIMO B3aMMOAEWCTBUSA, NPenoCTaBrsoT
3anpawuvBaemMble OOKYMEHTbl (MHpopMauMo) wnu HanpaensawT yBegomrieHuss 06
OTCYTCTBMM [JOKyMeHTa u (Mnn) wuHdopmauun, HeobXxoanmbIX ANs npenocTaBreHus
MyHUUMNanbHOW ycnyru (qanee — ysegomneHne ob otkase).

Mpoueaypsbl, yCTaHaBNMBaEMbl€ HACTOSILLIMM MYHKTOM, OCYLLECTBNAOTCA B TEYEHUE
Tpex OHen Co OHA NOCTYMNMEeHMs MeXBEAOMCTBEHHOIO 3anpoca B OpraH unm opraHmsaumio,
npeaocTaBnsAwLLmMe AOKYMEHT N MHOPMaLUIO.

Pesynbtat npoueayp: OOKYMeHTbl (cBedeHusi) nunbo ysegomneHve o6 oTkase,
HanpasneHHble B Mcnonkom CI1.



3.5. CocTaBneHue akta komuccuu

3.5.1.CotpyaHuk Ucnonkoma CI1 ocyuiecTBnserT:

NPOBEpPKY [OOCTOBEPHOCTU CBEAEHWW, codepXawuxcs B NpeacTaBneHHbIX
AOKYMEHTaXx;

odopmMmneHre y4veTHoro gena (KOMMMekTauus BCeX AOKYMEHTOB B OTAENbHYH
nanky);

HanpaBfeHne y4eTHOro Aena Ha pacCMOTPEHME KOMUCCUMM A5 COCTaBMeHUs akTa.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALLUMM MYyHKTOM, OCYLLECTBNAOTCA B TeYEHUE
OOHOro AHSA C MOMEHTa MOCTYNNeHNsa OTBETOB Ha 3anpochl.

PesynbTaT npoueayp: y4eTHOe Aeno, HanpasreHHoe B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUM OCYLLECTBNSET:

N3y4eHne nNocTynMBLUNX LOKYMEHTOB;

HasHavyeHue [aTbl OCMOTpa MecCTa pachofiOXeHUs OepeBbeB WM KyCTapHMKOB,
noanexawunx Bblpybke, KpOHMPOBAHMIO UM OCMOTPa MeCcTa NOCaaKu;

n3BeLLleHne YNeHOB KOMUCCUM U 3asiBUTENs O JaTe ocMoTpa.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALLUMM MYHKTOM, OCYLLECTBNAOTCA B TeYEHUE
ABYX OHEN C MOMEeHTa NOCTYNIeHN JOKYMEHTOB.

PesynbTaT npoueayp: U3BeLleHne YneHoB KOMUCCUKN U 3adBUTENS O JaTe OCMOoTpa.

3.5.3. B HasHa4yeHHbI OeHb KOMUCCUS BbIXOAUT Ha MECTO WM OCYLLUECTBMSET C
yyacTMeM 3adBUTENs OCMOTP [epeBbeB, noanexawux Bblpybke. [lo pesynbTaTam
obcnenoBaHusa cocTaBnseTcs akT obcnegosaHus (npunoxexHue Ne3).

Mpoueaypsbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBNAKTCA B A€Hb
ocMOTpa.

Pesynbtat npoueayp: akt obcnenoBaHus, HanpaBneHHbIN COTPYAHUKY cnonkoma
Cr.

3.6. NoaroToBka pesynbTaTta MyHULMMIANBHOW yCnyru

3.6.1. CotpygHuk  WUcnonkoma CI1 Ha ocHoBaHun akta obcrnenoBaHus,
npeacTaBNeHHOro KOMUCCUEW, MOAroTaBfMBaeT MPOEKT paspelleHns Ha  BbIpybky
AEPEBLEB (fanee — pa3peLleHne) unm NpoekT yBegomneHnst 06 oTkase B NpeaocTaBreHnm
MyHMUMNANbHON ycnyru (ganee — yBegoMIeHME) U HanpaBnseT Ha cornacoBaHue [nase
cn.

Mpoueaypa, ycTaHaBnuMBaemas HacTOSLUM MYyHKTOM, OCYLLECTBIISIeTCA B TeyeHue
ABYX OHEN C MOMEHTa NOCTYNeHns akta obcnenoBaHums.

PesynbTaT npoueaypbl: HanpaBfieHHbIW Ha MOAMUCb MNPOEKT  paspelueHus
(yBegomrneHus).

3.6.2.Mnasa CI1 nognucbiBaeT pelweHne (yBeoOMSEHWE) W HanpasBnseT
cneumanucTy Ans Bblaayvu 3asBUTENIO.

Mpoueaypa, ycTaHaBnuMBaemas HacTOSLUM MYyHKTOM, OCYLLECTBIISIeTCA B TeyeHue
OLHOro OHSA C MOMEHTA OKOHYaHWs NpeablayLen npoueaypsbi.

PesynbTaT npouenypbl: HanpasfeHHOe crneunanucty noanvcaHHoe paspeLueHue
(yBegomneHwue).

3.7. Bbligaya 3aaBuTento pesyrbTata MyHUUMNanbHOM ycryru



3.7.1. CotpygHuk WUcnonkoma CI1 pernctpupyeT paspelleHne (yBegoMMeHue) n
BblAaeT 3aaBUTENO NMBO HanpaensieT Mo nouyTe.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLEeCTBAATCS:

B TeyeHne 15 MUHyYT - B cny4yae nn4Horo npubbitnsa 3asaBuUTens;

B TeYeHMe OOHOro AHA C MOMEHTa OKOHYaHus npefblayuwien npouenypbl, B cnyyae
HanpaBfeHnsi OTBETA NOYTOBLIM OTNPAaBIEHNEM.

PesynbTat npouenypsbl: BbldaHHOE (OTNpaBrieHHOe) yBegOMSIEHME.

3.8. lNpepocTasneHMe myHMumnansbHon ycnyrmn yepes ML

3.8.1. 3asaButenb BnpaBe 0OpaTUTLCA ANA NOMYYEHUS MyHUUMNANbLHOW YCryrn B
MoLl, B ynaneHHoe paboyvee mecto MOLI.

3.8.2. lNpepocTtaBrneHne MyHuumnanbHoW ycnyrn dYepes3 MLl ocywecTtenseTcs B
COOTBETCTBUM pernameHToMm pabotbl ML, yTBepXXAEeHHbIM B YCTaHOBNEHHOM NOPSIAKE.

3.8.3. Npu noctynneHun [okyMeHToB u3 MOLl Ha nonyvyeHve MyHULMNANbHOM
ycnyru, npoueaypbl OCyLLEeCTBNAIOTCHA B COOTBETCTBUM C NyHKTaMu 3.3 — 3.6 HacToALero
PernamenTa. PesynbTat MmyHuMumnansHon ycnyrn HanpasnseTca B MOLL.

3.9. VcnpaBneHne TEXHNYECKMX OLLUMOOK.

3.9.1. B cny4yae oGHapyXeHuUst TEXHUYECKOM OLWMOKM B OKYMEHTE, ABMNSAOLLEMCS
pesynbTaTtoM MyHULMNanbHOM ycnyru, 3asisutenb npeacrtaenseT B Micnonkom CrI:

3asBneHne ob ncnpasneHun TeXHUYeckon owmnobkm (NnpunoxeHne Ne4);

OOKYMEHT, BblOaHHbIN 3asiBUTEN0 Kak pes3ynbTaT MyHUUMNanbHOW YyCnyru, B
KOTOPOM COOEPXKUTCA TeXHUYecKasa owmnbka;

OOKYMEHTbI, UMEKLLME PUONYECKYID CUIY, CBUOAETENbCTBYKOLME O Hannium
TEXHUYECKOWN OLLMOKM.

3asBneHne o6 McnpaBneHMM TEXHUYECKOM OLUIMOKM B CBEAEHUNX, YKa3aHHbIX B
AOKYMEHTE, ABNSAILWEMCS pe3ynbTaTtoM MyHUUMNanbHOW yCryrn, nogaeTca 3agasutenem
(ynoriTHOMOY€EHHbIM NpeacTaBuTeNEM) NUYHO, NMOO MOYTOBLIM OTNPaBNeHMEM (B TOM
yncrne C UCMNONb30BaHMEM 3NEKTPOHHOW MoYThl), NMOO 4Yepe3 eauHbIi nopTan
rocygapCTBEHHbIX W MyHMUMNANbHBIX YCAYr WKW MHOFOMYHKUMOHANbHbLIA  LEHTP
npenoCcTaBNeHUs rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCIYT.

3.9.2. CotpygHuk Wcnonkoma CI1, OTBETCTBEHHbIA 3@ MPUEM [OOKYMEHTOB,
OCYLLECTBMSAET NpUeEM 3asiBreHnst 06 ncrnpasneHnm TEXHUYECKOM OLWNBKN, pernctpmpyeT
3asiBrieHve C NpUoXeHHbIMU AOKyMeHTamu 1 nepegaeT ux sBcnonkoma Crl1.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALMM MYyHKTOM, OCYLLUECTBISETCA B
Te4YeHne OAHOro AHS C MOMEHTa perncTpauun 3asaBneHus.

PesynbTaT npoueaypbl: MPUHATOE U 3aperucTpMpoBaHHOE  3asiBNEHue,
HanpaBfeHHoe Ha paccMoTpeHue coTpyaHuky Micnonkoma CI1.

3.9.3. CotpyaHuk Wcnonkoma CI1 paccmaTtpvBaeT [OKYMEHTbl U B LENax
BHECEHWSI UCMPABEHUI B JOKYMEHT, ABNSAIOLWNACA pe3ynbTaToM YCrnyru, ocyLLecTBnseT
npoueaypbl, NpeaycMOTpeHHble nyHkToM 3.6 Hactosiwero PernameHTa, M Bblgaet
ncrnpasneHHbI JOKYMEHT 3asiBUTEN0 (YNOSTHOMOYEHHOMY NpeacTaBUTESO) NNYHO Nojg,
POCNNCb C U3bATMEM Yy 3asBUTENA (YNONIHOMOYEHHOro NpPeacTaBUTENS) OpurMHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCS TEXHMYEeckas owunbka, unu HanpaenseT B agpec



3as8BUTENS NOYTOBbLIM OTMpaBfeHNeM (MOCPEACTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O
BO3MOXXHOCTW MOfy4YeHust 4OKyMeHTa npuv npegoctaeneHun B Micnonkom CI opurnHana
[IOKYyMEHTA, B KOTOPOM COAEPXKUTCS TeXHUYecKas owmnbka.

Mpoueaypa, ycTaHaBnvMBaemMasi HaACTOSLIMM MYHKTOM, OCYLUECTBISIETCA B
TeyeHne Tpex AOHen nocrne OOHapYyXeHUst TEXHUYECKOW OLIMOKM UNU MomnyyYeHust oT
no60oro 3anHTEPECOBAHHOIO N1LA 3asiBNEeHNs O AOMYLLEHHON OLIMOKe.

PesynbTaT npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asiBUTENIO JOKYMEHT.

4. Nopsaaok n opMbl KOHTPOS 3a NpeAoCcTaBIeHUEM MyHULMUNANbHOU
ycnyrm

4.1. KoHTpoOsb 3a NOSIHOTOW U Ka4eCTBOM NpefocTaBneHnss MyHUUUNanbHOW yCryru
BKMOYaeT B cebs BbiABNEHWE U YCTPaHEHWE HapyLUeHW npaB 3asiBUTENen, npoBeaeHune
NPoOBEPOK cobrnoaeHus npouenyp NpeaocTtaBieHns MyHULMNANbLHOW yCnyru, NOL4roTOBKY
peweHnn Ha pgencteus  (6e3gencTBMe)  OOMKHOCTHBIX  NML  OpraHa  MECTHOro
camoynpaBrieHus.

dopmamn KOHTpoONsA 3a cobnoaeHMEM UCMONHEHUS aAMUHUCTPATUBHBIX Npoueayp
ABNSAKOTCA:

1) npoBepka Wn cornacoBaHne MPOEKTOB [OOKYMEHTOB MO MpedoCcTaBrieHnto
MYHULMNANbHOW ycnyrn. Pe3ynbTaToM NPOBEPKM SBMSIETCA BU3NPOBAHNE NPOEKTOB;

2) NnpoBOAMMbIE B YCTAaHOBIIEHHOM MOpPsiAKe NPOBEPKM BeAEHNA Oeronpon3BOACTBa;

3) npoBeaeHMe B yCTAHOBNEHHOM MOPSIAKE KOHTPOSIbHbLIX MPOBEPOK cobnoaeHuns
npoueayp npefocTaBfieHnUs MyHUUMNANbsHOW YCIyri.

KoHTponbHble NpoBEPKM MOryT ObITb MNaHOBbIMUK (OCYLLECTBNATLCA HAa OCHOBaHUU
nonyrogoBbIX WM TOAOBLIX MNaHOB paboTbl OpraHa MECTHOrO0 CaMOyrnpaBneHus) W
BHennaHoBbiMK. [lpyM npoBefeHMM MPOBEPOK MOryT paccMaTpmBaTbCA BCE BOMPOCHI,
CBsi3aHHble C NpefocTaBfieHneM MyHULMNANbHOW YCyrn (KOMMMEKCHbIe NPOBEpKK), 1nu
Nno KOHKpeTHOMY obpalleHunto 3asBUTENS.

B uenax ocywecTBneHMss KOHTPONA 3a COBepLlleHVeM OeNcTBurM  npu
npeaoCcTaBNeHUN  MyHMUMNANbHOM  ycnyru M NpuHatum  peweHun [hase  CIl
npeacTaBnATCA CNpaBky O pe3ynbTaTax NpeocTaBneHns MyHULMNanbHOW YCnyriu.

4.2. TeKkywMn KOHTpOfb 3a cobnogeHneMm nocnenoBaTenbHOCTU LOEUCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHBLIMY NpoueaypamMu nNo NpesoCTaBNeHno MyHULUNaibHON
ycnyrm, ocyLlecTBnsaeTcs 3aMecTuTenem pykoBoguMTENS Mcnonkoma no
WHPPACTPYKTYPHOMY  pPa3BUTUIO, OTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl no
NpeaoCTaBNEHNIO  MyHUUMNANbHOW  yCcnyru, a Takke cneuyuanuctamm  otgena
MHPaCTPYKTYPHOro pasBuUTUS.

4.3. [lepeyeHb [OOMKHOCTHLIX 1L, OCYLLECTBAAOWMX TEKYLUMA KOHTPOIb,
yCTaHaBMMBaETCA [MOSIOXKEHUAMU O CTPYKTYPHbIX nogpasfdefieHnsix opraHa MeCTHOro
camoynpaBfeHns n JOMKHOCTHBIMU perfnameHTaMun.

Mo pesynbTaTaM nNpoBedeHHbIX NPOBEPOK B Crydae BbISIBIIEHUS HapyLUEHWU npasB
3asiBUTENEN BWHOBHbIE IMUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon degepaumn.

4.4. TnaBa CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pPaACCMOTPEHME
obpalueHnn 3asaBuTenen.



CoTtpyanuk MNcnonkoma Cl1 HeceT OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE U (M)
HeHagnexawee BbINONIHEHNE agMWHUCTPATMBHBLIX AEWCTBUIW, YKasaHHbIX B pasgene 3
HacTosiwero PernameHTa.

[OMKHOCTHbIE NULUA N MHbIE MYHULUMUNANbHbIE CIyXallue 3a pelleHus U OencTBus
(6espenctBne), nNpuvHUMaemble  (OcylLlecTBisieMble) B Xo4e  NpefocTaBrieHus
MYHULMNANbHOW YCyru, HECYT OTBETCTBEHHOCTb B YCTAaHOBMEHHOM 3aKOHOM MOpsiAKe.

4.5. KoHTponb 3a npefocTaBfieHMEM MYHULMNANbHOW YCyrn CO CTOPOHbI MpaxaaH,
MXx OObeaMHEHWA W  OpraHM3auuin, OCYLLECTBNSETCA MNOCPEACTBOM  OTKPbITOCTU
peatenbHoctTn Mcnonkoma Cl1 npu npegocTaBneHMm MyHUUMNANbLHOW YCyrn, NonyYeHus
NOMHOW, akTyanbHOW W [OOCTOBEPHOM WHoOpMauMm o nopsgke npegocraBieHnd
MYHULMMNANbHOW YCNyru u BO3MOXHOCTW JocyaebHoro paccmoTpeHust obpalleHun (kanoob)
B Npouecce npeoCcTaBNeHUS MyHULMNANbHOW YCNyTW.

5. locyne6HbIN (BHeCYyAeOHbIN) NOPAAOK 06XanoBaHUs peLleHUn U AeNCTBUN
(6e3pencTBUSA) OpraHoOB, NPeAOCTaBNALWMX MYHULUMNANbHYIO YCIYTy, a TaKke Ux
OOJMKHOCTHbIX NIUL, MyHULUNASbHbIX CRyXaLwmx

5.1. Nony4atenu MyHMUMNANbLHOW YCRyrm UMeEKT npaBo Ha obxanoBaHue B
pgocynebHom nopsigke  genctBum  (6esgenctBusi) coTpyaHukoB  Micnonkom - CIT,
y4yacTBYyHOLWMX B NpegocTaBneHnn myHuumnansHon ycnyrmn, B Micnonkom CIT nnu B CoeT
MyHUUMNanbHOro obpasoBaHus.

3asButens MoxeT 0bpaTUTbCs € Xanobon, B TOM YMcne B crnegyoLwmx criyqyasx:

1) HapylleHne cpoka perucTpaumMm 3anpoca 3asBuTend O npeaocTaBreHun
MYHULUMNANbHOW YCRyru;

2) HapyLLeHne cpoka NpeaoCTaBNeHNsa MyHULMNANbHOW YCyru;

3) TpeboBaHue y 3aaBUTENA AOKYMEHTOB UMM MHGOPMauuM NmMbo ocyLlecTBreHNs
OENCTBUA, NpeacTaBreHMe WUnuM  OCYLLEeCTBMEHME  KOTOpbIX He  NpeayCcMOTPeHO
HOpMaTMBHbIMW NpaBoBbIMM akTamm Poccuiickon Pepepaumun, Pecnybnvkm TaTtapcTtah,
MYHUUMNANbHbIMX NPABOBbLIMU aKTaMu A5 NPeJoCTaBeHNa MyHULUMNANbHON YyCnyru;

4) oTka3 B MpuvemMe [OOKYMEHTOB, MNpefoCTaBfeHne KOTopbIX MNpeaycMoTpeHOo
HOpPMaTMBHbIMW NpaBoBbIMM akTamm Poccuiickon Pepepaummn, Pecnybnukmn TaTtapcrtah,
MYHUUMNANbHLIMW NPAaBOBbIMW akTaMu Of1s1 NpeAoCcTaBfieHns MyHUUUNAanbHOW YCnyru, y
3aaBUTENS;

5) oTka3z B NpegocTtaBrneHnn MyHULMNanbHOW YCNnyru, ecriv OCHOBaHUSA oTKasa He
npeaycMoTpeHbl heaepanbHbiMUM 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU UHBIMU
HOpPMaTMBHbIMW MNpaBoBbIMM akTamu Poccuinckon ®degepaumm, 3akoHamMuM W UHbIMU
HOpMaTUBHBIMM  MNpaBoBbIMW  akTamm Pecnybnukn TartapctaH, MyHMUMNANbHbIMK
NpaBoOBbIMWN aKTamMu;

6) 3aTpeboBaHMe OT 3aaBUTENs NpW NPefoCTaBfeHUM MYHULMNANbHOW YCnyru
nnatbl, He MpeayCMOTPEHHOW HOPMaTUBHbIMKM MNpaBoOBbIMM  akTamu Poccuickon
depepaumun, Pecnybnuku TatapctaH, MyHUUUNanbHbIMU NPaBoOBbIMU aKTaMMu;

7) oTka3 pgosmkHocTHoro nuvua Wcnonkoma CI1, B ucnpasneHun AOONYLWEHHbIX
oneyaTok 1 oWwnBOK B BblAaHHbIX B pe3ynbTaTte NpegoCcTaBfeHns MyHULMNANbHOW yCryrn
AOKyMeHTax Nnbo HapyLLueHne YCTaHOBIEHHOMO CpOKa Takux UCNpaBrieHnn;

8) HapyweHne cpoka WnNu nopsaka Bbldayn [OKYMEHTOB MO  pesynbTaTam
npegocTaBneHns MyHULMNansHOM yCnyru;

9) npuocTaHoBnEHNe NpeaoCTaBNEHNS MyHUUUNANbHOW YCIyru, ecnm OCHOBaHUS
NPUOCTAHOBIMIEHNA He npeaycMOTpeHbl dedepanbHbIMU  3aKOHaMW U NPUHATBIMA B
COOTBETCTBMM C HUMW WHBIMA HOPMATUBHBIMW MPaBOBbIMM  akTamu Poccumnckon



depepaumm, 3akoHaMM WU UHBIMW  HOPMaTUBHLIMKM MPaBOBbIMM akTamu Pecnybnuku
TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu;

10) TpeboBaHve y 3asBUTENs nNpu NpPeaoCTaBiEeHUN MYHULMUNANbLHOW yCnyru
AOKYMEHTOB WM WHopMauun, oTcyTcTBME U (MNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanmcb Npu nepBoHa4yanbHOM OTKase B Mpueme OOKYMEHTOB, HeoOXOAMMbIX ANs
npeaocTaBneHns MyHUUuMnanbHOW ycnyrn, nmbo B NpeaocTaBfeHUn MyHUUMNANbHON
YyCInyrn, 3a WUCKIOYEHWEM CryvyaeB, MPeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbum 7
depepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba Ha pelweHusa un gencteus (besgencremne) opraHa, NpegocTaBnsaoLWLero
MyHAUMNANbHYKO  ycryry,  AO/PKHOCTHOMO  fvua  opraHa,  NpeaocTaBnsowero
MYHAUMNANbHYKD  YCNyry, MyHUUMNANbHOrO  CryXallero, pykoBoAUTENsS  OpraHa,
nNpeaocTaBnALWEro MyHUUMNANbHYO YCnyry, nogaeTtcsas B MNUCbMEHHOW dopme Ha
BymMa)KHOM HOCUTENE UNn B SNEKTPOHHON dhopme.

YKanoba moxeT ObiTb HanpaBneHa no noyte, 4Yepe3 MOL, ¢ ncnonb3oBaHnem
MHOPMALIMOHHO-TENTEKOMMYHUKAUMOHHON ceTn  "WIHTepHeT", odmumanbHoOro camTta
MeH3ennHckoro MyHuuunanesHoro pamnona (http://www.menzelinsk.tatarstan.ru), EamnHoro
noptana roOCydapCTBEHHbIX W  MyHuumMnanbHblXx ycnyr Pecnybnukm  TaTapctaH
(http://uslugi.tatar.ru/), EgmnHoro noptana rocygapCTBEHHbIX WU MyHMUMNANbHbLIX YCNyr
(dbyHKkuMI) (http://www.gosuslugi.ru/), a Takke MOXeT OblTb NpUHATA NPU NNYHOM MpUeme
3aaBuUTENS.

5.3. XXanoba, noctynuswas B Wcnonkom CI1, nubo noanexumt pacCMOTPEHUIO B
TedyeHne nATHaguaTn paboumx OHEeW Co OHA ee peructpauuu, a B criydyae obxanoBaHus
OTKasa opraHa, NpeaoCTaBnsOWEro MyHUUMNAnNbHYK YCnyry, B Npueme OOKYMEHTOB Yy
3aaButensa nMbo B uMCNpaBneHuMuM [OOMNYLEHHbIX OnevyaTtok W OowuboK mnn B criyvyae
06xanoBaHNA HapyLEeHNA YCTaHOBIIEHHOIO CPOKa TakMX WUCNPaBMEHUA - B TeYEHME NATU
paboynx OHen co OHA ee perncTpauuu.

5.4. XXanoba gomkHa cogepxaTtb crneayroLyo nHopMaLuuio:

1) HaumeHoBaHWe oOpraHa, npPefoCTaBnslWero ycnyry, [OOSDKHOCTHOro nuvua
opraHa, NpeaoCTaBnANOLWEro YCnyry, Wnum MyHUUUNANbHOrO ChyXXalero, peLlueHus u
aencteus (6esgencTemne) KOTopbixX obXxanyTcs;

2) hamunuio, uMs, OT4ecTBO (NocregHee - MpU Hanuuum), CBeAeHus O MecTe
XUTenbCTBa 3asBuTeNs - ouamyeckoro nuua nMbo HaMmeHoBaHWe, CBEOEHUA O MecTe
HaXOXOEHUA 3asBUTENSA - OPUOMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYThbl (MPU HanmMyuK) KU NOYTOBLIN agpec, no
KOTOpbIM AOSMKeH ObITb HanNpaBneH OTBET 3asiBUTENIO;

3) cBeageHns o6 obxanyemblX pelleHuax U genctBuax (6e3gencTBuu) opraxa,
NpeaoCTaBNALWEro  MyHUMUMNanbHYyK  yCnyry,  OO/MKHOCTHOrO  Nnuua  oprala,
npeaocTaBnAwLLIEro MyHULUNANBHYO YCAYTY, UMY MyHULMNANbHOIO CryXallero;

4) poBoAbl, Ha OCHOBAHUW KOTOPbIX 3asiBUTENb HE COrfaceH C peleHneM Wu
aencrtemem (6e3gencrteMemMm) opraHa, NpPeaoCTaBnAKOWEro ycnyry, OOSMKHOCTHOrO nuua
opraHa, NpeAoCTaBnAsOLWEro YCnyry, Uinm MyHMUMNanbHOro criyXatuero.

5.5. K »xanobe Moryt ObiTb MPUMOXEHbl KONMUW AOKYMEHTOB, MNOATBEPKOAANLLNX
N3NoXeHHble B anobe obcTtosaTenbctBa. B Takom cnyyae B xanobe npuBoamtca
nepeyeHb npunaraeMbix K Hen JOKYMEHTOB.

5.6. Mo pesynbTtatam paccMOTpeHus xanobbl NPMHMMAaETCs OAHO U3 CnegylLmx
peLleHunn:

1) »xanoba ygosneTsopsieTcs, B TOM 4Yncne B hopMe OTMEHbI MPUHATOrO peLLEHUs,
nUcnpaBneHns OOMNyLWEHHbIX onevyaTtok W owubok B BblAaHHbIX B pesynbTate
npeaocTaBneHns rocygapCTBEHHON YCNyrM AOKYMEHTax, BO3BpaTa 3asABUTENO AEHEXHbIX


http://uslugi.tatar.ru/

CcpeacTs, B3MMaHWE KOTOPbIX He MNpefyCMOTPEHO HOPMAaTMBHLIMU MPaBOBbLIMW aKTaMmu
Poccunckon depepaunmn, HopMaTUBHbIMM MpaBoOBbIMM akTamn Pecnybnuku TaTapcTaH,
MYHUUMNANbHLIMU NPaBOBbLIMU akTaMu;

2) B yOOBNETBOPEHNN anobbl 0OTKa3bIBaETCA.

He nosgHee AHA, cnefywoowero 3a AHEM MNPUHATUSA peLleHus, YKasaHHOro B
HacTosILLEM MYyHKTE, 3adBUTEN0 B MUCbMEHHOM OpMEe W MO >KEenaHuK 3aaBuTens B
3MIEeKTPOHHOM  )OpMe  HarnpasnseTcss  MOTMBUPOBAHHbLIN  OTBET O  pesynbratax
paccMOTpPeHUS xarnobbi.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBMETBOPEHUIO B OTBETE
3asBUTEN0 JaeTca MHopmMaumsa o gencTemsax, ocyuwectBnaembix Kcnonkomom CI1, B
Uensix HesamennuTenbHOro YCTPaHEHUs! BbISBMEHHbIX HapyWeHUWWn npu OKasaHuu
MYHULMNANbHON YCIyrn, a Takke NPUHOCATCHA U3BMHEHUS 3a LOCTaBneHHble HeyaobcTea U
yKasblBaeTCca MHopMaunsa o ganbHENLWmnX JENCTBUAX, KOTOpble HEOBXOAMMO COBEPLUUTL
3aABUTENIO B LieNsaX NonyyYeHnss MyHUUUnanbHOM yCryru.

5.8. B cnyvyae npusHaHuA >xanobbl He nopnexawen yOooBreTBOPEHUIO B OTBETE
3aABUTENIO, AAOTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O NPUYMHAX NPUHATONO peLUeHus,
a TaKke nHopmaums o nopsiake o6xxanoBaHUs MPUHSATOrO PeLLEHKS.

5.9. B cny4ae ycTaHOBMNEHMS B X04€ WK NO pe3ynbTaTtaM pPacCMOTPEHMUS XKanoobl
NPU3HaKoB COCTaBa a4MWHUCTPATUBHOIO  MpaBOHapYyLWEHUa WKW NPecTynfeHus
AOIMPKHOCTHOE NnUo, paboTHWK, HageneHHble MOSTHOMOYUAMM MO PacCMOTPEHUIO Xanob,
He3amMea IMTenbHO HanpaBnAlT UMEIOLLMECS MaTepuaribl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne1

B
(Hal/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBiieHnd

MyHUUMNanbHoOro obpasoBaHuns)
oT

(nanee -

3aaBuUTEND).

(NS ropugnyecknx nuu, - NoyIHoe HauMeHoBaHwue,
opraHu3aumnoHHo-NpasoBas popma, CBeAeHUs O
rocyaapcTBeHHOMW permcrTpauunu; onsa omsmnyeckmx
nuy, - hamMunus, Msl, 0T4eCTBO, NACMNOPTHbIE
AaHHbIE)

3AABJIEHUE
0 Bblaye paspeLleHunst Ha BblpybKy, KPOHMPOBaHWE Unu Nocagky AepeBbeB U KyCTapHUKOB

Mpowy Bac cornacoBaTtb BbIPYOKY (KpOHMPOBaHME) AEPEBLEB B KONNYECTBE
wTyk ( ) pacTywmux OKONO 34aHusa no agpecy: no
NpUYMHE TOro, YTO AepeBbA pacTyT B HenocpeacTBEHHOW OnmM3oCcTn K yHAAMEHTY
3[aHu1s, KOTOpPOEe NPUHALNEXNUT MHe Ha npaBe coOGCTBEHHOCTU. PaspylwwatloT yHOaMEHT.
[epeBbsa O4YeHb CTapble, BETKM NMpu CUIbHOM BeTpe nagatoT. [locne nposegeHus pabot
06sa3yloCb NPOBECTU 0O3eneHeHne npunerawowen Tepputopun. OTXoabl AepeBbEB
CaMOCTOATENbHO BbiBe3y Ha nonuroH ThO.

K 3aaBneHuo npunaratoTca creayowme OTCKaHUPOBaHHbIE JOKYMEHTbI:

1) JOKyMEHTbI YOOCTOBEPSIOLLME JINYHOCTD;

2) [okymeHT, nogTeepxatoun NOSTHOMOYMA npeactaBuTensd (ecnu OoT UMEHU
3aaBuUTENs AeNCcTByeT NpeacTaBuUTernb);

3) Cxema yyacTka o 6nvkanwmnx CTpOeHU Unm apyrnx OPUEHTUPOB C HAHECEHNEM
3ereHbIX HacaxaeHun, noanexalunx solpybke;

4) 3aBepeHHble KONMUW MpaBOyCTaHaBAMBAKOLWMX W MNpaBO MOATBEPXKOAKOLLMX
AOKYMEHTOB Ha 3eMerlbHbl y4acTOK, eCrfiu 3eMefbHbI Y4acTOK He 3aperncTtpupoBaH B
EaomHom rocygapCTBEHHOM peecTpe npaB Ha HeABMXUMOE MMYLLLECTBO U CAENOK C HUM,

5) YTBepxOeHHaa nMpoeKkTHas [AOKYMeHTauus B cryvae, €ecnu npov3BOaUTCS
BblpybKa 3eneHbIX HacaxaeHuin, nonagarowmnx nog rabaputbl Npu CTPOMTENLCTBE 34aHUN
N COOPY>XEHUN;

6) CornacoBaHue c BnagenbLamn 3aTparmBaeMblX TEPPUTOPUIA YCNOBUIA BbIpYOKM 1
nepecagku 3eneHblx HacaXxaeHun,

7) lNMpn nocagke vnn nepecagke HacaXXOeHWW cornacoBaHue C NpeacTtaBuTenaMu
NHXEHEPHbIX ceTen C OTKPbITUEM OpAepa Ha NpoBeAeHNe 3eMIsiHbIX paboT.

O6sa3ytoch Npu 3anpoce NpeaoCcTaBnTb OPUrMHabl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(paTta) (mnognuceb) (®PM0)






MpunoxeHne Ne2

PA3PELUEHUE
Ha BbIpyOKy, KPOHMPOBaHME 1 NOCaAKy AEPEBLEB U KYCTapHUKOB

Ne wo. 201_r.

B cooTBeTCTBUMU C 3a9BKOW

Ha ocHoBaHuK akTa obcnegoBaHus 3eneHbix HacaxgeHmm ot " " 201 r.
N y4eTHon Begomoctm ot " " 201 r.
PA3PELLAETCA:

(@.1.0./HanmeHOBaHKe 3asaBuTenNs)

(BnAa paboT, cnocob BbINOSIHEHMST PaboT)

(agpec)
BbIpyOUTL: AEPEBLEB T,
KyCTapHUKOB T,
KPOHMPOBATbL: AEPEBLEB LT,
KyCTapHUKOB T,
nocagnTb: AepPEBLEB T,
KyCTapHUKOB T,
COXPaHUTb: 4EPEBLEB LT.
KyCTapHUKOB T,
BOCCTaHOBUTb TpaBSAHOM MOKPOB, NI1I040POAHbINA CION NOYBLI KB. M
BblpyOneHHyto ApeBeCKHY BbIBE3TU B TEYEHUE OHeNn.

CXuraHue 1 cknaampoBaHue nopyBoYHbIX OCTATKOB Ha KOHTEMHEPHbIe MoLaaKu
3anpeLueHo.
dopma KoMrneHcaumu:

Cpok oencTeua paspeLleHns Ha BblpyoKy:

MpoaneHo Ha Cpok: ( )
M.n. ®.11.0., noanucb, gata

CHoC gepeBbeB NPOU3BOAMTCSA B COOTBETCTBUM C TEXHUKOM BesonacHocTu. B crnydae, ecrin
AenctytowymMmn B Poccuiickon deaepaunm npasunamm (TpeboBaHAMIM, TEXHUYECKMUN YCIOBUSIMM)
BbIpybKka oTAeNbHbIX AEPEBLEB UMM KYCTapHUKOB (OEPEBLEB UITM KYCTAapPHUKOB C onpeaeneHHbIX
TEPPUTOPUIN) AOIMKHA OCYLLECTBASETCHA C NPUBMEYEHUEM CreLManm3MpoBaHHbIX OpraHn3aumin
(cneumanucToB) MnKn cneumansHoro obopyaoBaHus, 3asiBuTernb 0b6si3aH 0becrneynTb BbINOSHEHNE
AaHHbIX TpeboBaHWIA.

OcyLuecTBreHre MeponpusaTuii No obLuemy 61aroyCTponCcTBY TEPPUTOPUM MOCTIE BbIMNOSTHEHNS
paboT no BbIpybke OEPEBLEB M KYCTAPHWUKOB (BKIHOYAs BbIBO3 CTBOSIOB AEPEBLEB, BETOK, MHOMO
Mycopa, NpoBeAeHMe NNaHMPOBOYHBLIX PpaboT) siBNAeTcst obs13aTernbHbIM.



[maBa HoBoMa3MHCKOro cenbCKoro nocerneHus
PaspeLueHune nonyunn:

(®.1.0., nognuce, pata)
PaspelueHne 3akpbIToO:

(®.1.0. noanuce, gata)



MpunoxeHne Ne3

AKT
obcnenoBaHua 3eneHbix HacaxaeHun Ne

Komuccuen B coctaBe: Npeacenatenst kommecum (DomkHOCTb, PUO)

UneHos komuccum (aormkHocTb PUO)

Npou3BeaeHO

obcrenoBaHve 3eéHbIX HaCaXXOEHUIN Ha TEPPUTOPUM MAMATHMKA NPUPoabl (HaMMeHoBaHve
obbekTa). YCTaHOBIEHO, YTO Ha AaHHOW TEPPUTOpPUM HeoBXoamMma (CaHuTapHasi pybka, pybka
yxofa, obpeska) crieayroLLmnx HaCaXKaeHUN:

Nen/n |HaumeHoBaHue HAnameTp Onucanre cocTosiHUS
(cm)

Mpencenaterns KOMUCCUN:

UneHbl KOMUccun:



MpunoxeHne
K AkTy 06cnenoBaHus 3eneHbIX HacaKaeHUn
Ne OT « » 201 r.
[MNepecyeTHasa BEOOMOCTb AEPEBLEB U KYCTAPHUKOB, NOASIEXKALLNX CHOCY.

(HanmeHoBaHue gepesa) KONM4ecTBO

(HaMmeHoBaHWe oepesa) KONMMYecTBO
(HanmeHoBaHuWe gepesa) KONn4ecTBo
(HaMmeHoBaHWe oepesa) KONM4ecTBO
(HanmeHoBaHuWe gepesa) KONn4ecTBO
(HaMmeHoBaHWe oepesa) KONM4ecTBO

Mpencenatens kommccun: ['naea HoBOMa3WMHCKOrO CEMnbCKOro NocernieHns

YUneHbl KOMUCCUN: CeKpeTapb UCMONTHUTENbHOrO koMMTeTa HOBOMa3MHCKOro CenbCcKkoro
nocenexHns

3amecTuTenb rnasbl

Cneuymanuct



MpunoxeHne Ne4

'maBe HoBOMasnHCKOro cenbckoro
noceneHna MeH3enMHCKOro
MYyHUUMNanbHOro panoHa Pecny6nukm
TaTtapcTtaH

Or:

3asBneHue
006 ucnpaBreHNM TeXHUYECKON OLUNOKMK

Coobwato 06 owunbke, [OMYWEHHON MPU OKa3aHUM  MyHUUMNANbHOW  YCryru

(HaMmeHoBaHue ycnyru)
3anuncaHo:

rlpaBI/IJ'IbeIe cBedeHn4d.

Mpowy ncnpasuTb OOMYLUEHHYHD TEXHUYECKYH OLLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEeHNs B OKYMEHT, SABMAIOLWNACA pe3ynbTaToM MyHULMNANbHOW YCyru.

Mpunarato cnegyowime AOKYMEHTI:

1.

2.

3.

B cnyyae npuHATMS peweHnss 006 OTKNOHeHWW 3asBrieHus o6 wucnpasneHun
TEXHUYECKOWN OLLIMOKM NPOLLY HanpaBUTb Takoe peLleHune:

nocpeaCcTBOM OTNpPaBrieHNs ANIEKTPOHHOIO JOKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEpPEHHOW Konuu Ha OyMaXHOM HOCUTErne MOYTOBbIM OTMNpPaBfEHMEM MO

agpecy:

MoaTBepxgato CBOe corracuve, a Takke corracue npeacrtaBnsgemMoro MHOKW Invua Ha
06paboTky nepcoHanbHbIX AaHHbIX (COOP, CUCTEMATMU3ALMIO, HAKOMIEHWE, XPaHEHWE, YTOYHEHNE
(obHOBNEHME, M3MEHEHME), WCMNOMb30BaHWE, pacnpocTpaHeHne (B TOM u4ucne nepegaqy),
o6e3nnumBaHme, 6GNoKNMpPoBaHME, YHUUTOXEHNE NEPCOHArbHBIX JAaHHbIX, @ TakkKe UHbIX AENCTBUN,
HeoOxoamMMbIX Ons  obpaboTkM  MepcoHarnbHbIX  [AaHHbIX B paMkax npeaocTaBrneHus
MYHUUMMNANbLHOW YCNyrn), B TOM YuUCrie B aBTOMaTU3MPOBaHHOM pexmnme, BKIHOYas NpUHATUE
PELLUEHNA Ha WX OCHOBE OpraHoM MNPedoCTaBNSIOWMM MYHUUMMAANbHYO YCryry, B Uensx
npeaocTaBneHns MyHULUNAnbHOW yCryru.

HacTtodawmm nogreepxaato: CBegeHu s, BKIIOYEHHbIE B 3asiBIEHNE, OTHOCSLLMECH K MOEN
NINYHOCTM U MpeacTaBfisieMOMy MHOK fMLYy, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
[okymeHTbl (KOnNuM OOKYMEHTOB), MPUSIOXKEHHbIE K 3asBIIEHUIO, COOTBETCTBYIOT TpeboBaHUSM,
YCTaHOBMEHHbIM 3aKoHogaTenbcTBoM Poccuiickon Penepauun, Ha MOMEHT NpeacTaBfieHus
3asBNeHnst 3TN OKYMEHTbl AeNCTBUTENbHbI U COAepXaT JOCTOBEPHbIE CBEAEHNS.

[ato cBoe cornacue Ha y4actue B Orpoce Mo OUeHKe KadecTBa npegocTaBneHHON MHe
MYHULMNANbLHOM YCNyrn No TenedoHy:




(nata) (noanuchb) (¢.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PeKkBU3NTbI AOMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a NpefocTaBrieHne
MYHULMNANbLHOM YCNyru U OCyLLeCTBIAIOWMX KOHTPOSb €e UCNOSTHEeHUA,

NcnonHuTenbHbIN KOMUTEeT HOBOMa3uMHCKOro cefibCKOro noceneHus
MeH3enMHCKOro MyHMuunanbHoOro pamoHa

[OMKHOCTb

TenedoH

OnNeKTPOHHLIN agpec

cekpeTapb
McnonHuTenbHOro KomuteTa
HoBoma3sunHckoro noceneHms

8(85555) 24710

Nmaz.Mnz@tatar.ru

PekBU3UTbI OMKHOCTHbIX NNL, KOHTPONUPYOLWMX NpeaocTaBreHue

MyHULMNaNbLHOW ycnyru

[omKHOCTb TenedoH ONEeKTPOHHLIN agpec
maBa  HoBomasuHcKoro 8(85555)24710 Nmaz.Mnz@tatar.ru
CenbCKoro nocerieHuns
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