WUCNONHUTENbHbIU KOMUTET TATAPCTAH PECNYBIUKACDI

HUKONAEBCKOIO CEJIbCKOIro MWUH3318 MYHULUUNANB
MOCENEHNA MEH3EJIMHCKOIro PAWOHbI HUKONAEBKA ABbIN
MYHULIMNANIBHOMO PAMOHA XWUPNEIE
PECNYBNUKUN TATAPCTAH BALLKAPMA KOMUTETbI
MNOCTAHOBINEHUE
ot 04.02.2020 r. Ne 1

O6 yTBepXaeHMu aAMUHUCTPATUBHbLIX pernaMeHToB NpeaocTaBfeHus
MYHUUMNaNbHbIX ycnyr

B uenax peanusaumm ®epepanbHoro 3akoHa ot 27 wuwons 2010 roga N 210-d3 "O6
opraHusauun  NpefocTaBneHWs  rocyAapCTBEHHbIX W MyHAUMNAnbHbIX  ycnyr",
PyKOBOACTBYACL rocTaHoBnenmem KabuHeta MuHuctpoB Pecnybnukm TaTtapctaH oT
02.11.2010 N 880 "O6 ytBepxaeHun [lopsgka pas3paboTkm W yTBEPXAEHWS
aAMUHUCTPATUBHbIX pernaMeHToB npepocTaBnexmns rocyaapCTBEHHbIX ycnyr
UCNOMHUTENbHLIMU OpraHamn rocyaapcTBeHHon Bnactu Pecnybnuku TatapctaH M o
BHECEHUN W3MEHEHWN B OTAEenbHble nocTtaHoBnenus Kabuweta MwuHucTtpoB Pecnybnuku
Tarapctan"  WcnonHuTenbHbii  KOMUTET  HWKONAeBCKOrO  CEnbCKOro  MOCeneHus
MeH3aenuHckoro myHuuunansHoro paoHa Pecnybnukm TatapctaHd MoctaHoBnseT:

1. YTBEPAUTH:

AQMUHUCTPATUBHBIA pernameHT nNpeaoCTaBneHUs MyHUUMNANbHOW yCnyru no
NPUCBOEHUIO, U3MEHEHNIO N aHHynupoBaHuio agpecos ([punoxexHne N 1).

1.2. AOMUHUCTPaTUBHbIR pernameHT npeaoCTaBlieHUA MyHWUMNANbHOW ycnyru no
CBUOETENbCTBOBAHWIO  BEPHOCTM  KOMWAW  OOKYMEHTOB W BbINMMCOK U3 HUX
(Mpunoxenue N 2).

1.3. AODMWHUCTPATUBHBIA pernameHT npeaocTaBneHUs MyHUUMNAnbHOW ycnyru no
Bblaaye cnpasku (Bbinuckwu) (Mpunoxexve N 4).

1.4. AOMWHUCTPATUBHBIA pernameHT npefocTaBneHus MyHUUMNanbHOW ycnyru no
Bblaye paspelleHnsi Ha BbipybKy, KpOHVWpPOBaHWE UMW NOCafKy AEPEBBEB W KYCTApPHUKOB
(Mpunoxexue N 5).

2.MNpwusHaTe yTpaTvBwmMM cuny noctaHoeneHve ot 02.09.2015 Ne21” O6 yTeBepxaeHuu
ALMVWHUCTPaTUBHOIO pernameHTa npeaocTaBeHnst MyHULMNanbHOW yCryr No NPUCBOEHNUIO
(M3MEHEHMID, YTOYHEHUIO N aHHYNUPOBAHWIO) aapPecoB 0OBbEKTY HeABMKUMOCTK".

3.MNpusHats yTpatuBluuMm cuny noctaHoBneHue Ne24 ot 26.12.2012 ropga” O6
YTBEPXAEHUN aAMWHUCTPATUBHBIX PErMaMeHTOB NPeAoCTaBNEHUs MyHULUNANbHbLIX YCNyr nNo
BblJa4e CNpaBOK MW BbINMUCOK W3 NOXO3SUCTBEHHON KHWUMM HWUKONMAEeBCKOrO CEenbCKOro
noceneHus ".

4.0nybnukoBaTb HacTOsILUEE MOCTAHOBMEHME Ha OduUManbHOM nopTane npaBoOBOK
nHcopmauun Pecnybnukn TaTtapctaH ¥ Ha oduumanbHoM cainte MeH3enuHcKoro
MyHULMNanbHOro paoHa Pecnybnuku TaTapcraH B pasgene nocenexHus.

nasa HukonaeBckoro

CeNbCKOro noceneHus A.M.Hypues



MpunoxeHne Ne1

K MOCTaHOBIIEHUIO
WcnonHutensHoOro komuteTa
HukonaeBckoro cenbCckoro
noceneHns MeH3enmHcKoro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH

ot 04.02.2020r. Nel

AOMWHUCTPATUBHbLIN pernameHT
npegocTaBneHnss MyHULMNanbLHOM yCnyru no NnpucBoOeHUI0, U3SMEHEeHUIo U
aHHYNMpPOBaHUIO aApecoB

1. O6wume nonoxeHus

1.1. HacTtoawmn agMMHUCTPATUBHBIA pernamMeHT NpeaocTaBfieHUss MyHULMNansHOM
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT W NOPSAOK MpefocTaBreHus
MYHUUMNANbHOM YCyrn no NpUCBOEHUIO, U3BMEHEHUIO U aHHYNUPOBaHUIO aapecoB (danee —
MyHUUMNanbHasa ycnyra).

1.2. Mony4atenn MmyHMuMnanbHOM ycnyrun: musnyeckme n topngudeckme nuua (ganee
- 3a9BUTEND).

3asaBneHne o NpUcBOeHNn obbLEKTY agpecauun agpeca nnu o6 aHHynMpoBaHUKU ero
agpeca (manee - 3asBneHue) nogaeTca CcoOOCTBEHHMKOM OObekTa agpecauum no
cobCcTBEHHOM MHMUMaTMBE NBO Nuuom, obnagarwmm OgHUM U3 CneayownX BeLHbIX npas
Ha 00BbEKT agpecaumm:

a) NpaBo XO35IMCTBEHHOIO BeAeHUS;

6) NnpaBoO onepaTUBHOIO yrnpaBfeHns;

B) NpaBO NOXW3HEHHO Hacneayemoro BrageHus;

) NpaBO NOCTOSAHHOIO (6eCCPOYHOro) NONb30BaHMS.

1.3. MyHuumnanbHaga ycnyra npefoctaBnsgeTcsl  UCMOSTHUTENbHBIM  KOMUTETOM
HukonaeBckoro cenbckoro noceneHnss MeH3enMHCKOro  MyHWUunanbHOro  pavoHa
Pecnybnukn TatapctaH (ganee — Vicnonkom CIT).

NcnonHutens myHuumnansHon yenyrn — Micnonkom Cr1.

1.3.1. MecTto HaxoxaeHune Mcnonkoma Cl1: PT, MeH3ennHCKMA panoH, (of
Hukonaeska, yn. 3enéHasa, o.7.

Mpacuk paboTbl:

noHeaenbHUK — nATHMUA: ¢ 8-00 go 16-00;

cybborta: ¢ 8-00 go 12-00;

o6eq ¢ 12.00 go 13.00;

BOCKpEeCeHbE: BbIXOAHOW EHb.

CnpaBou4Hbin TenedoH 8(85555)24923.

lMpoxoa no JoKyMeHTaM, y4OCTOBEPSOLWMUM NINYHOCTb.

1.3.2. Agpec oguumanbHOro cavMta MyHUUMNANbHOrO panoHa B WHAOPMaLNOHHO-
TeNeKOMMYHUKaLNOHHOMN ceTtu «UNHTEepHeT» (nanee - ceTb «UHTEpHET»):
(http://menzelinsk.tatarstan.ru).

1.3.3. H(bopmaums o myHMumMnanbHOM ycryre MOXeT ObiTb nosiyyeHa:

1) nocpeacTBOM MHMOPMALMOHHBIX CTEHAOB, coAepXalunx BU3yanbHYH U TEKCTOBYHO
WMHpopMaUUnIo 0 MyHULMNANbHON ycnyre, pacrnonoXeHHbIX B nomeweHnax Mcnonkoma CrI1,
Ans paboTbl C 3a9BUTENSIMMN.
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MHdbopmaums Ha rocygapCTBEHHbIX dA3blkax Pecnybnukn TartapctaH Bkhw4aeT
CBeleHMsa 0 MyHuLMnanbLHOW ycnyre, cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeactBoM cetn «HTepHeT» Ha oduuManbHOM canTe MyHUUMNANbLHOrO panoHa
B pasgene nocenexunsa (http://www.menzelinsk.tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMnanbHbIX ycnyr Pecnybnuku TaTtapcTtaH
(http://uslugi.tatar.ru/);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHULUMNAanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B cnonkome CIT:

npy YCTHOM OBpaLleHun - INYHO UK Mo TeneqoHy;

npyv NMCbMEHHOM (B TOM 4ncrie B hopme 3neKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
OyMaXHOM HOCUTErE MO NoYTe, B 9NEKTPOHHON hOpME MO 3FIEKTPOHHON NoYTe.

1.3.4. NHpopmauma no  Bompocam MNpedoCTaBNeHUs  MyHUUMNANbHOW  YCRyru
pasmellaetca coTtpyaHukom Wcnonkoma CI1 Ha odwuuymansHoMm cante MeH3ennHcKoro
MYHMUMMNANbHOMO panoHa B pasfgene noceneHvss U Ha WHEMOPMAUMOHHBIX CTeHOax B
nometueHnsax icnonkoma CI1 gns paboTbl ¢ 3asBUTENSMMN.

1.4. MNpepocTaBneHne MyHULUMNAaNbHOM YCryrn OCyLLEeCcTBAETCA B COOTBETCTBUM C:

3emenbHbIM Kogekcom Poccuiickon Peaepauum ot 25.10.2001 Ne136-d3 (ganee — 3K
P®) (CobpaHue 3akoHogatensctea PO, 29.10.2001, Ned4, cT. 4147);

MpapgocTponTenbHbiM kogekcom Poccurckon depepaumm ot 29.12.2004 Ne190-03
(nanee — NpK P®) (CobpaHue 3akoHoaaTenbctea PP, 03.01.2005, Ne1 (4actb 1), cT.16);

depepanbHbin 3akoH OT 28.12.2013 Ne443-93 «O denepanbHon MHGPOPMaLMOHHOMN
aZlpeCHON cUCTEME U O BHECEHUN N3MEHEHWU B (beaepanbHbin 3akoH «O6 oBLwmx npuHumnax
opraHuM3auMm MecTHOro camoynpaeneHuss B Poccunckon depepaummn» (oanee —
depepanbHbin - 3akoH OT 28.12.2013 Ne443-03) (CobpaHune 3akoHopaTtensctBa PO,
30.12.2013, Ne52 (vactb 1), cT.7008);

depepanbHbiM - 3akoHOM  oT  06.10.2003 Ne131-03 «O6 obwmx npuHUMnax
opraHuMsauMm MecTHOro camoynpaenenHns B Poccunckon depepaummn» (oanee —
®epepanbHbin 3akoH Ne131-d3) (CobpaHue 3akoHogaTensctBa P®, 06.10.2003, Ne40,
c1.3822);

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-#3 «O6 opraHusauum
npegocTaBneHns rocygapCTBEHHbIX U MyHUMUMNAnbHbIX ycnyr» (ganee — ®depepanbHbIn
3akoH Ne210-$3) (CobpaHue 3akoHoaaTenbctea PO, 02.08.2010, Ne31, ¢1.4179);

MpaBunamn NPUCBOEHUS, N3MEHEHNA N aHHYNMPOBaHUSA adpecoB, YTBEPXOEHHbIMU
noctaHoBneHunem lNpasutensctea Poccuinckon ®epepaumm ot 19.11.2014 Ne1221 (nanee —
MpaBuna) (OdbunumanbHbIv WHTEpHEeT-nopTan npaBoBOW MHdopMaumn
http://www.pravo.gov.ru, 24.11.2014);

[MepeyeHb 3MEeMEHTOB MNaHMPOBOYHOW CTPYKTYPbl, 9NIEMEHTOB YIIMYHO-AOPOXHOM
ceTn, 93rnemMeHTOB OOBLEKTOB agpecauuu, TUNoB 34aHuUA  (COOPYXEHWN), MOMELLEHUN,
ncnonb3yemblX B KadeCTBe PEKBU3UTOB ajpeca, YTBepXOeH npukasoMm MuHucTepcTBa

uHaHcoB Poccunckon ®depepaummn ot 05.11.2015 Ne171H (ganee — [lepedyeHb)
(OhmumanbHbIn -~ MHTEpHET-NopTan npasBoBOM  MHGopMauun  http://www.pravo.gov.ru,
15.12.2015);

MpaBunamn  COKpaLIEHHOr0 HaMMEHOBaHMS  agpecoobpasyrolmnx  3fEMEHTOB,
yTBEpXAEHHbIMX  npuka3oMm MwuHucTepctBa puHaHcoB Poccuiickon ®epgepauum ot
05.11.2015 Ne171H (ganee — [lpaBuna cokpaiieHms) (OduunanbHbli MHTEPHET-NopTan
npasoBon nHopmMauun http://www.pravo.gov.ru, 15.12.2015);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpasneHun B Pecnybnuke TartapctaH» (aanee — 3akoH PT Ne45-3PT) (Pecnyb6nuka
TatapctaH, Ne155-156, 03.08.2004);

YcrtaBoM MyHuumMnaneHoro obpasoBaHus «HukonaeBckoe cenbckoe MoceneHne»
MeH3enMHCKOro MyHuMumnanbHoro pamoHa Pecnybnuku TatapcTtaH, npuHaToro PeweHuem
CoseTta HukonaeBckoro cenbckoro nocenieHns MeH3enMHCKOro MyHUUMNansHOro pamnoHa ot
10 mapTta 2016r. Ne1 (nanee — YcrtaB);


http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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15.B HacTosiLLem PernameHTe ucnonb3ylTca cnegywowme TEPMUHbI U
onpeneneHus:

«JNeKTpoHHoe npaBuTenbcTBO PT» - cuctema 3neKkTpoOHHOro LOKyMeHToobopoTa
Pecnybnuku TaTtapcTaH, agpec B IHTepHeTe: https://intra.tatar.ru.

agpec - onucaHue MecTa HaxoxaeHus obbekTa agpecauun, CTPYKTYpUpOBaHHOE B
COOTBETCTBUM C MNpPUHUMMNAMW OpraHuM3auMmM MeCTHOro camoynpasneHns B Poccumnckon
depepaumm 1 BKoYawLLlee B cebs B TOM YMcne HaMMeHoBaHWe areMeHTa niiaHnpoOBOYHOWN
CTPYKTYpbl (Mpy HEOBX0AUMOCTH), ANEeMeHTa YNYHO-A0POXKHON CEeTU, a Takke undgposoe u
(vnn) BykBeHHO-undgpoBoe o0603Ha4YeHNe oObekTa agpecaumm, no3BoSisOWEE €ro
noeHTUnUnpoOBaTh;

rocyapCTBEHHbIN afpeCHbI peecTp - roCyaapCTBEHHbIM MH(OPMALMOHHBIN pecypc,
cogepxalumn ceegeHns o6 agpecax;

00BbeKT agpecaumm - OOUH UM HECKOSbKO OOBbEKTOB HEABUMXMMOro MMyLLECTBa, B TOM
yucne 3emernbHble y4yacTku, NMbo B crniyyae, MNpeayCMOTPEHHOM  YCTAHOBMEHHbIMU
MpaButensctBoMm Poccuiickon ®depepauumn  npasuniamm  NPUCBOEHUS, U3MEHEHUS,
aHHYNMpPOBaHNA aapecoB, NMHOW OO BLEKT, KOTOPOMY NpucBanBaeTCsl aapec;

denepanbHas MHpopMaLMOHHas agpecHas cuctema - oeeparnbHas rocygapCcrBeHHast
MHpopmaunoHHasa cuctema, obecneunsaroias GopmMmpoBaHne, BeAeHne U UCNoSb30BaHne
rocyapCTBEHHOIo afjpeCcHOro peecrtpa;

"agpecoobpasylmne anemeHTbl" - cTpaHa, cybbekt Poccurckon depepauuu,
MyHuUMNanbHoe o6pa3oBaHMe, HaCeNieHHbI MYHKT, 3NeMEHT YIMYHO-OOPOXHON ceTwn,
3fIEMEHT NNAaHUPOBOYHON CTPYKTYPbl U MOAEHTUMPUKALNOHHBIN 3NeMeHT (3nemMeHTbl) obbekTa
agpecaunu;

"MOeHTUPMKALNOHHbIE 3NEeMeHTbl 0ObekTa agpecaunn” - Homep 3eMeribHOro yyacTka,
TMMNbl M HOMepa 34aHuA (COOPYXKEHWIN), MNOMEeLWEeHUA U OOBLEKTOB He3aBepLUEHHOro
CTPOMTENbLCTBA;

"YHMKanbHbIM HOMeEp agpeca obObekTa agpecaumMm B FOoCydapCTBEHHOM a[peCHOM
peectpe" - HOMep 3anucu, KOTOPbLIN MpucBavMBaeTca agpecy obbekta agpecaumm B
rocyaapCTBEHHOM apeCHOM peecTpe;

"aneMeHT NSaHMPOBOYHOW CTPYKTYpbl" - 30Ha (MaccuB), pavioH (B TOM 4MCIiEe XXWUITOMn
panoH, MMWKPOPAWOH, KBapTas, MPOMbIWMEHHbIN panoH), TEpPpPUTOpPMM pasMeLLEeHUs
Ca0BOAYECKMX, OFOPOAHMNYECKNX U OAYHBIX HEKOMMEPYECKNX 0O beaANHEHWI;

"SNeMEeHT yNMYHO-4OPOXHON ceTn" - ynnua, NpoCnekT, Nepeyrnok, npoean, HabepexHas,
nnowaap, 6ynbBap, TynuK, cbean, Wwocce, annes n NHoe.

yaaneHHoe paboyee MeCTO MHOroOyHKLMOHANbHOIO LEHTpa MpeaocTaBneHus
rocyAapCTBEHHbIX M MyHULMNANbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHOoe
nogpasgeneHuve (odpuc) MHOrOYHKLMOHANbHOro LeHTpa npegocTaBneHns
roCyAapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr, CO34aHHOEe B T[OPOACKOM WM  CEflbCKOM
noceneHns MyHUUMNanbHOro panoHa (ropoackoro okpyra) Pecnybnukm TatapctaH B
COOTBETCTBUM C NyHKTOM 34 [NpaBun opraHvM3aumMm AesiTeNbHOCTM MHOrogYHKLNOHAMNbHbIX
LEeHTPOB MpeaoCTaBfeHus rocyapCTBEHHbIX W MYHUUMMANbHbIX YCNYr, YTBEPXAEHHbIX
noctaHoBneHnem [lpaButensctBa Poccuiickon ®depepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun  opraHusauumn OedATenbHOCTM  MHOrOQYHKUMOHArbHbBIX  LIEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHunyeckaas owubka - owubka (onucka, onevaTka, rpaMmmaTuyeckas Wunu
apudmeTudeckas owubka nubo nopgobHas  owwnbka), OonywleHHas  opraHowm,
NpeaoCcTaBNALWNM MyHALUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCnyru), CBEAeHUSM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTe noa 3asBneHMEM O MpefoCTaBfAEHWM MyHMLUMNANbHOW
ycnyrm (ganee - 3asdBneHMe) MOHUMAETCs 3anpoc O NpefoCTaBNEHUM MyHULMNAnNbHOM
ycnyru (n.2 ct.2 ®egepanbHoro 3akoHa oT 27.07.2010 Ne210-$3). 3aaBneHune 3anosnHaeTca
Ha cTaHgapTHoM BnaHke (npunoxeHune Ne1).

HenctBme HacTosawero PernameHTa pacnpocTtpaHsaeTcs Ha 0O beKTbl HEABMXUMOCTH, K
KOTOPbIM  OTHOCAITCS:  3aBEpLUEHHble  CTPOUTENLCTBOM  OOBEKTbI  KanuTasrbHOro



https://intra.tatar.ru/
consultantplus://offline/ref=0E7B4C78AF1CD6574EBB184DA0BA5AC2E5D86CA09B9CA43BDCFFA58243A818EA189ECA29FF973749MEd5I
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CTpOMTENbLCTBA (3maHuns, CTPOEHUSA, COOPYXKEHUS), OOBLEKTbI HEe3aBepLUEHHOro
CTpOMTENbCTBA W 3€eMEfNbHble Y4yacTKW, MpedoCTaBfEHHble B UENAX KanutarbHOro
CTpouTEenbCTBA.

HencTtBne HacToswwero PernameHTta He pacnpocTpaHsaeTcs Ha:

- 00BbEKTbI MENKOPO3HNUYHOW CETU (HeKanuTarnbHble CTauuMoHapHbIe U HeCcTauuoHapHbIe
06bekTbl chepbl TOProBnun u ycnyr);

- CTOSIHKM aBTOMOBWIBbHOro TpaHcnopTa (3a UCKNIYEHNEM MHOTOSIPYCHbLIX CTOSIHOK);

- MeTannMyeckne u OTAENbHO CTOSIUME KanuTarnbHble rapaxu (3a WCKNYeHneM
rapaxHo-CTPOMUTESbHbIX KOONEepPaTUBOB);

- 3eMenNbHble Y4YacTKW, MpedocTaBneHHbIM MoA CyLeCTBYWOLWME UMW pasMellaemble
BblLLieyKa3aHHble OO BbEKTbI.



2. CTaHpapT npefocTaBrieHUst MyHMLUNanbHOM ycrnyru

HanmeHoBaHue TpeboBaHUA K
cTaHAapTy npefocTaBneHus
MYHULUMNANbLHOMW yCNyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTnBHbIN aKT,
ycTaHaBnMBawLlMKN yCnyry
unu TpeboBaHue

2.1. HammeHoBaHue MyHULMMNansHoOm [MpncBoeHue, USMEHEeHNe 1 aHHYNMpOBaHWe aapecoB PK PO;
ycnyru 3K PO

2.2. HaumeHoBaHWe UCMNOMHUTENbHO- NcnonHutenbHbin KomuTeT Hvkonaesckoro CenbCeKoro | Ycras
pacrnopsanTesribHOro opraHa MecTtHoro | noceneHns MeH3ennHCKoOro MyHuuuMnanbHOro pamoHa Pecnybnukm
camoynpasneHus, HenocpeacTBEHHO TaTapcTtaH

npegocTaBnAoLLIErO MyHULUNANBHYO

ycnyry

2.3. OnucaHue pesynbTaTta 1. MocTtaHoBnEeHMEe (pacnopsikeHne) o npuceoeHun, nameHeHuto | .39 Mpasun

npeaocTaBneHns MyHMLMNansHom
ycnyru

00bekTy agpecaumMm agpeca WU aHHYNMpOBaHWW ero apgpeca
(npunoxeHue Ne2).

2. PewieHne o6 oTkase B MNpPUCBOEHMM OOBLEKTY agpecauunun
agpeca unu aHHynMpoBaHuun ero agpeca (npunoxeHune Ne3)

2.4. Cpok npegocTaBneHns
MYHMLMMNANbHON YCNyru, B TOM YnUCne C
y4yeTom HeobxoammocTn obpalleHus B
opraHusauum, y4acTByoLLme B
npegocTaBfNeHMM MyHMLMNANbHON
YCIyru, CPOK NPMOCTaHOBIEHUS
npenocTaBneHNss MyHMUMNANbHOMN
yCnyru B criydae, ecnv BO3MOXHOCTb
NPUOCTAHOBMNEHUS NPeayCMOTPEHA
3akoHoAdaTtenbcTBOM Poccumnckon
depepayunm

B TeueHue 16 gHelt', BKNOYAs AeHb NOAAYY 3asiBMEHUS.
[MpnoctaHoOBMNEHNE CpoOKa NpeaoCTaBNeHUs MyHUUMNanbHON
yCryrn He NnpeaycMoTpPeHO

MyHkT 37 Mpasun

'Cpok mpemocTaBlIeHHss MYHHIUIIAIBHOM YCIYIM ONpEAEIeH HCXOAM W3 CYMMapHOTO CpOKa, MHHHMAILHO HEOOXOIMMOIO JUIS OCYINECTBIIEHUS
aJIMMHHUCTPATUBHBIX Mpoleayp. JTuTenbHOCTh aIMUHUCTPATUBHBIX MPOLEAYP UCUUCIIAETCS B PaO0OUUX JTHSX.




2.5. VcyepnbiBatowmm nepeyeHs
AOKYMEHTOB, HEOBX0OUMbIX B
COOTBETCTBUM C 3aKOHOAATENbHLIMU UMK
WHBIMW HOPMAaTMBHbLIMW MPaBOBbLIMA
akTamu ons npegoctaBrieHus
MYHUUMNANbHOW YCNyru, a Takke ycnyr,
KOTOpble ABNATCA He06XoaUMbIMU U
o6a3aTenbHbIMM ANS NpeaocTaBneHns
MYHUUMNANbHbIX YCNYr, Noanexatumx
npeacTaBneHuto 3asiBuTenem, cnocoobl
NX NONyYyeHns 3asiBuTenemM, B TOM Yncne
B 3NEKTPOHHON hopMe, NOPAA0K UX
npegcraBneHus

1) 3aasneHue (npunoxeHue Ne1);

2) JoKyMeHTbI, yOOCTOBEPSAOLLNE NINYHOCTD;

3) JokymMeHT, noaTBepXOawwnin NonHOMoOYNa npeacTaBuTens
(ecnu oT UMeHn 3aaBUTENS OENCTBYET NpeacTaBuTENb)

4) MNpaBoycTaHaBnuBawwme u (UnvM) npaBoydoCTOBEpPSIOLLME
OOKYMeHTbl Ha 06bekT (06bekTbl) agpecaunm (ecnv nNpaBo Ha Hero
(HMX) He 3apernctpmpoBaHO B EAMHOM rocygapCTBEHHOM peecTpe
HEOBWXNUMOCTMU;

5) KagacTtpoBble nacnopta 06bekTOB HEABMXUMOCTU, CNeacTBUeEM
npeobpa3oBaHns KOTOpbIX siBNSeTcs obpa3oBaHue ogHoro n Gornee
obbekta agpecaumm (B cnydae npeobpasoBaHuMsi 0OBLEKTOB
HeaBWXMMOCTM C obpa3oBaHMeM OaHOro n 6onee HoBbIX OOBHLEKTOB
agpecaunn);

6) PaspelweHne Ha cTpouTenbCcTBO oOb6bekTa agpecaumn (npu
NPUCBOEHMM afpeca CTposwmMca obbekTam agpecauuu) u (Mnn)
paspelueHne Ha BBOA 0ObeKTa agpecauun B SKCnyaTauuio;

7) Cxema pacnonoxeHusi obbekta agpecauum Ha KagacTpoBOM
nnaHe WM KagacTpoBOW KapTe COOTBETCTBYHLLEN Tepputopun (B
crny4vae npucBOEHUs 3eMeribHOMY y4acTKy agpeca);

8) KagacTtpoBbin nacnopT obbekta agpecauuu
NpuCBOEHUs agpeca o0ObekTy agpecauuu,
KagacTpoBbIN yYeT);

9) AKT NPUEMOYHOM KOMWUCCUW NpU nepeycTtponcTese u (unu)
nepennaHMpoBKE NOMELLEHMS, NPUBOAALLMX K 0Opa3oBaHMio 04HOro
n bonee HOBLIX 0OBLEKTOB agpecaumn (B crnydae npeobpasoBaHus
00BbEeKTOB HeaBMXUMOCTU (NOMeLLeHUn) ¢ obpazoBaHMEM OOHOIO U
BGonee HOBbIX 0OBLEKTOB agpecaummn);

3asButenu  (npegcraBuTenu  3asBuTend) npu  nopadye
3asBNeHNs BNpaBe NpUNoOXnNTb K HEMY BbllleyKa3aHHble JOKYMEHTbI,
€CNN Takne AOKYMEHTbl He HaxoOATcs B pacropshkeHuuM opraHa
rocygapCTBEHHOW BriacTu, opraHa MeCTHOro camoynpasneHust nnbo
NOABEAOMCTBEHHbIX rOCYAApCTBEHHbIM OpraHam WunuM opraHam
MECTHOro camoynpaBfneHns opraHm3aLmm

[oKyMeHTbI, ykasaHHble B nyHKTe 34 lNMpaBun, npeacraBnsemble

(8 cny4yae
NoCTaBfeHHOMY Ha

MyHkT 34 MNMpasun
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B YMNOSIHOMOYEHHbI opraH B (QOpPMe 3NEKTPOHHbIX [AOKYMEHTOB,
YyAOCTOBEPSAIOTCA 3asBuTenem (npeacraButenemMm 3aaBuTensl) C
NCNOJSIb30BaHNEM YCUMNEHHOMN KBannUUMPOBaAHHOW 3MEKTPOHHOM
noanmcu.

BnaHk 3asBneHuMs ONA MNONyYeHUS MYHUUMMNANbHOW YCIyru
3aaBUTENb MOXET MOMy4MTb Npwv NUYHOM obpalleHnn B Mcnonkom
CI. OnektpoHHass popma OGnaHka pasmMelleHa Ha oduumanbHOM
canTe panoHa B pasgene rnoceneHus.

3asBrneHne © npunaraemble  OOKYMEHTbl  MOryT  ObiTb
npeacTaBneHbl (HanpaBneHbl) 3aaBUTENEM Ha BYMaXKHbIX HOCUTENAX
OLHUM U3 criefyLwmx cnocobos:

AMYHO  (NMWUOM, OEeNCTBYKWMM OT WMEHM 3asiBUTENs Ha
OCHOBaHWUWN LOBEPEHHOCTN);

MOYTOBbIM  OTNPaBNEHMEM C  OMNUCLID  BIIOXEHMA U
yBeJOMIIEHNEM O BPYYEHUN.

3asiBneHne n OOKYMEHTbl Takke MOryT OblTb npeacTaBrieHbl
(HanpaBneHbl) 3asBuMTENEeM B BUAE 3NEKTPOHHOrO [AOKYMEHTA,
NOAMUCAHHOIO  YCUSIEHHOW  KBanMMPUUUPOBAHHOW  3SIEKTPOHHOM
noAnuCblo, Yepe3 WH(POPMaLNOHHO-TENEKOMMYHUKAUNOHHbBIE CeTU
obwero pgoctyna, B TOM u4ucrne 4epe3 MHGPOPMALMOHHO-
TENIEKOMMYHUKAUNOHHYIO ceTb «WHTepHeT», u EguHbin nopTtan
rocyAapCTBEHHbIX 1 MyHULMNANbHbIX yCNyr

2.6. VcuepnbiBatowwmnm nepeyeHb
AOKYMEHTOB, HEOBXOANUMbIX B
COOTBETCTBUN C HOPMaTUBHbBIMU
nNpaBoOBbIMU aKkTaMu 4115
npegocTaBneHns MyHMLMNaNbHON
yCryru, KOTopble HaxoaaTCcs B
pacrnopsiXeHnn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOrO
camoyrnpasfeHns U UHbIX OpraHn3auumn u
KOTOpble 3a8BUTENb Brpase
npeacTaBuTb, a Takke cnocobbl NX
nosly4eHus 3asiBUTENAMU, B TOM YMCIE B

lMonyyarTca B pamMmKkax MEXBEAOMCTBEHHOIO B3aMMOAENCTBUS:

1) Beinncka n3 EanHoro rocygapCcTBeHHOro peecTpa
HegBMWXMMOCTU  (cogepxawas obLlienoCcTynHble CBEAEHus O
3aperncTpupoBaHHbIX NpaBax Ha OOBHEKT HEABMXUMOCTN);

2) Bbinncka n3 EanHoro rocygapCTBEHHOro peecTpa
HeOBWXUMOCTH 00 OCHOBHbIX XapakTepucTmkax n
3aperncTpupoBaHHbIX NpaBax Ha 0OBEKT HEABUXKUMOCTN;

3) PewleHne opraHa MeCTHOro camoynpasfieHuMsi O MnepeBoae
XWUIOro MNOMELLEHUA B HEXWUII0e TMOMELLEHUEe WM HEeXWUIoro
noMeLleHnss B Xuroe nomewieHne (B crnydyae npUCBOEHUS
NnoMeLLeH0 agpeca, U3BMEHEHNA U aHHYNUMPOBaHUSA Takoro agpeca
BCNeACTBME €ro nepeBofa W3 JKWMOro MNOMELLEHUS B HeXuroe




31EeKTPOHHOM hopMe, NOPSJ0K UX
npeacTaBneHust; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHuns nnbo opraHmnsaums, B
pacnopsXXeHNN KOTOPbIX HAXOAATCS
AaHHble JOKYMEHTbI

NOMELLLEHNE UM HEXMINOTO MOMELLIEHUS B XUIT0e NOMELLEHNE);

4) Boinucka 13  EguMHOro  rocygapCTBeHHOro  peectpa
HeJBWXUMOCTU 06 OCHOBHbIX XapakTepucTmkax n
3aperucTpmMpoBaHHbIX NpaBax Ha OObEKT HeOBMXMMOCTU, KOTOPbIN
CHAT C y4yeTa (B Cnyyae aHHynupoBaHus agpeca obbekta agpecaumm
MO OCHOBaHMAM, YKa3aHHbIM B noAanyHkTe "a" nyHkra 14 [Npaswun);

5) YBegomnenue o6 otcyTtcTtBuM B EQUMHOM rocygapCTBEHHOM
KagacTpe HeOBWXKMMOCTW 3anpallvMBaeMblX CBeAEHUN Mo 06bekTy
agpecaumn (B criydae aHHynNupoBaHMs agpeca obbekTa agpecaunn

MO OCHOBaHWAM, YKa3aHHbIM B noanyHkTe "6" nyHkta 14 lMpasun).

Cnocobbl Nony4YeHnss U NOPSAOK NpPeAcTaBneHUst JOKYMEHTOB,
KOTOpble 3asBMTENb BripaBe NpeacTaBuUTb, onpeaeneHbl NyHKToMm 2.5
HacTosilero PernameHTa.

3anpellaetca TpeboBaTb OT 3asiBUTENs BblLENEepPEYNCIIEHHbIE
[OOKYMEHTbI, HaxoAsWMecs B PacropsikeHUM rocyaapCTBEHHbIX
OpraHoB, OPraHOB MECTHOIO CaMOyMNpPaBIEHNS U MHbIX OpraHn3aLui.

HenpenctaBneHne 3asiBuTenemM [OOKYMEHTOB, COAepKalinx
BbllLeyKa3aHHble CBEAEHUS, HE SIBMSIETCH OCHOBaHWEM Ans OTkasa
3asBUTENIO B NPeoCTaBEHNMN YCIyu

2.7. MNepeyeHb opraHos
rocygapCTBeHHOW BnacTu (opraHoB
MECTHOro camoynpaBneHns) n nx
CTPYKTYPHbIX NoapasaeneHun,
cornacoBaHue KOTOpbIX B Cnyyasx,
npegyCMOTPEHHbIX HOPMATUBHbLIMU
npaBoOBbIMU akTamu, TpebyeTcsa ons
npegocTaBneHns ycnyrm n Kotopoe
OCYLLIECTBISETCH OPraHom,
npegoCTaBNAILWUM MYHULMNASTbHYO

yenyry

CornacoBaHue He TpebyeTcs.

2.8. NcuepnbiBatowmm nepeyvyeHb
OCHOBaHW NS OTkasa B npueme
OOKYMEHTOB, HEOBX0aUMbIX 415

1) Mopaya OOKYMEHTOB HeHaanexalmm nLom;
2) HecooTBeTcTBME NPEACTaBMEHHbIX [OOKYMEHTOB MEPEYHIo
[OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToslero PernameHTa;
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npeaocTaBneHns MyHMLMNansHom
ycnyru

3) B 3asBneHun u npunaraemblx K 3asBIEHU0 [OOKYMeHTax
MMEKTCA HEOrOBOPEHHbIE UCMPAaBIEHNs, cepbe3Hble NOBPeXaeHs,
He No3BONsAILLME OAHO3HAYHO UCTONMKOBATbL UX COAEpPKaHME;

4) MNpepacraBneHne 4OKYMEHTOB B HEHAAEXaLLUMIA OpraH.

2.9. VcyepnbiBatowum nepeyeHs
OCHOBaHW N5 MPUOCTAHOBIIEHNSA NNK
OTKasa B NpeJocTaBfieHnn
MYHUUMNANbHOW ycnyru

OcHoBaHuA Ons NpUMOCTaHOBIIEHUS NPeaoCTaBneHns yCnyru He
npeayCcMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

a) C 3asiBNeHnemM O MNpuMCcBOeHMM OOBEKTY agpecauun agpeca
obpaTtunocb NMUO, He YyKasaHHoe B MyHKTax 27 U 29 HacToswmx
MpaBun;

0) OTBET Ha MEeXBEAOMCTBEHHbIA 3anpoc CBUMAETENLCTBYET 06
OTCYTCTBMM [OKYMEHTa U (Mnun) uHdopmauuu, Heobxoaumblx Ans
npucBoeHnst 06beKkTy agpecauun agpeca UM aHHyNMpPOBaHUA ero

agpeca, M COOTBETCTBYIOLNA [OKYMEHT He Obin npencrasneH
3asBuTenemM (nNpeacraButenemMm  3asiBUTensl) nNo  COBCTBEHHON
NHULINATUBE;

B) OOKYMEHTbI, 0653aHHOCTb MO NPeAOCTaBEHNIO KOTOPbIX ANs
npuceoeHnst 06bEKTY agpecaunm agpeca Wnn aHHyNMpOBaHUS €ro
agpeca BO3fOXeHa Ha 3aaBuTensa (NpeacraBuTens 3asiBUTENS),
BblAaHbI c HapyLleHnem nopsigka, YCTaHOBIEHHOIO
3akoHogartenbcTtBoM Poccuickon depepaumm;

r) OTCYTCTBYIOT Crydam U YCrnoBus ONA MPUCBOEHUS OBOBLEKTY
agpecaumn agpeca Unu aHHynMpoBaHUS ero agpeca, ykasaHHble B
nyHkTax 5, 8 - 11 n 14 - 18 Npasun

2.10. MNopsgok, pasmep n OCHOBAHUS
B3NMaHWs rocya4apCTBEHHOM MOLUMNHBI
WUIM MHOW NnaTbl, B3AUMaeMon 3a
npegocTaBfieHMe MyHMUMNansLHON
ycnyrm

MyHuumnanbHasi ycnyra npegoctaBnsieTcss Ha 6e3Bo3Me3gHoM
OCHOBe

2.11. lNopsgok, pasamep U OCHOBaHUSA
B3UMaHUs nnaTbl 3a NpeoCcTaBneHne
ycnyr, KOTopble ABNAITCA
HeobxoauMbIMKU 1 06A3aTeNbHBIMKY ANA
npegocTaBNeHUs MyHULMNANbLHON

MpepocTtaBneHne HeobOXoAMMbIX M 00A3aTeNbHbIX YCAyr He
TpebyeTcsa
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ycrnyru, BKIovas MHopMauuto o
MeToAMKe pacyeTa pasmepa Takomn
nnaTbl

2.12. MakcumarbHbIM CPOK OXNAaHUs B
oyepeau Npu nogade 3anpoca o
npegocTaBeHnn MyHUUMNanNsLHON
yCryru v npu nonyyYeHun pesynbraTa
npefocTaBNeHns Takux ycnyr

lMogaya 3asBreHns Ha nonyvYeHne MyHuUMnanbHOW ycryru rnpu
HanMuum oyepean - He 6onee 15 MUHYT.

Mpn nonyyeHun pesynbTata NpegocTaBNeHUs MyHULMMIansHOM
YyCNyru MakCcumarsribHbli CpPOK OXWAaHMS B oYepean He [OOSDKeH
npesblwaTtb 15 MUHYT

2.13. Cpok peructpauum 3anpoca
3asBUTENA O NpegocTaBneHnn
MYHULMMNANbHOW yCnyru, B TOM Yncre B
3IEKTPOHHOM bopme

B TeyeHne ogHOro AHA ¢ MOMEHTa NOCTYNNEeHUs 3asaBreHns.
3anpoc, NOCTYNUBLUNIA B 3NIEKTPOHHOW hopMe, B BbIXOOHOW
(NpasgHUYHbBIN) OeHb PErucTpupyeTcs Ha CriedyoLnin 3a BbIXOAHbIM

(Nnpa3gHWYHbBIM) paboynin AeHb

2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOpbIX NpefocTaBnseTcs
MyHUUMNanbHas ycrnyra, K MecTy
OXWAaHWSA U Npuema 3aaBuTenen, B TOM
yucne K obecrneyeHno AOCTYNHOCTU AN
WHBaNMAoB yKa3aHHbIX 00BHEKTOB B
COOTBETCTBUU C 3aKOHOAATESNTbCTBOM
Poccuinckon ®epgepaumm o coumarnbHoOm
3awmTe NHBanNUAoB, pasMeLleHunto 1
0OpMNEHNIO BU3YyasibHOW, TEKCTOBOW U
MynNbTUMEAUNHON MHPOpMaLMn O
nopsiake NpefoCcTaBeHns Takux ycnyr

lMpepocTtaBneHne MyHUUMNANbLHOW YCNYrn OCYLLECTBSETCA B
30aHMaX U noMelleHusX, 0bopyaoBaHHbIX NPOTUBOMOXaPHOM
CUCTEMON W CUCTEMOW MOXapOTyLUeHUs, Heobxoaumon mebenbto
Ansa oopMneHnsa JOKyMeHTOB, MHPOPMaLMOHHBIMU CTEHOAMM.

Ob6ecneunBaeTtcss GecnpenAaTCTBEHHbIM AOCTYN WHBanNMOoB K
MeCTy npeaocTaBneHuss MyHUUMNanbHOM Yycnyrn (yooOHbIn Bxoa-
BbIXO, B NOMELLEHNSA N NepeMeLLeHne B UxX npegenax).

BusyanbHaqa, TekctoBag M MynbTUMeAUMHAa WHQopmauma o
nopsgke npefocTaBneHns MyHUUUNanbHOW YCryrn pasmMellaeTcs B
yaobHbIX AOns  3agBuTenenM Mectax, B TOM 4uCNe C Yy4eTOM
OrpaHnYeHHbIX BO3MOXHOCTEN MHBaANNOoB

MpaBuna

2.15. Tllokasatenu [OOCTYMHOCTM W
KayecTBa MyHMUMMNANbHOW yCnyru,B TOM
yucne KONMMYecTBO  B3auUMOOEWNCTBUN
3a8BUTENSA C OOMMKHOCTHbIMK NMUAMU
npu nNpegocTaBneHnn MyHUUUNanbHOM

MokasaTenamu OOCTYNHOCTWM NPEeAOCTaBMNEHUs MYHULMNANbHOW
yCcnyrv ABRATCS:

pacrnonoXeHHoCTb  nomelleHnss  Mcnonkoma
[OCTYMHOCTU O6LLIECTBEHHOrO TPaHCNopTa;

Hanuine HeobXOAMMOro KonuyecTBa CMeuManncToB, a Takke

Cll B 30He

ycrnyrm M uUX  NPOAOIDKUTENBHOCTD, | MOMELLEHUN, B KOTOPbIX OCYLLECTBISETCA MpUeM [OOKYMEHTOB OT
BO3MOXHOCTb nosly4yeHus | 3asBuTenen;

MYHUUMNANbHOM ycnyru B Hanu4ne ncyepnbiBaloLLEN MHpOpMaLuKn 0 cnocobax, Nnopsiake u
MHOIFO(YHKLMOHANbHOM LeHTpe | cpokax npegocTaBneHuns MYHUUMNANbHOM ycnyrm Ha
npefocTaBfeHnss rocydapCTBEHHbIX U | MIHPOPMAUVOHHbIX CTeHgax, NHOPMALMOHHbIX pecypcax
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MYHUUMNANbHbLIX  YCAyT,
pabounx MecTax
MHOroOyHKLNOHANBHOro LeHTpa
npeaocTaBneHnsa roCcygapCTBEHHbIX W
MYHUUMNANbHbLIX  YCNyr, BO3MOXHOCTb
nonyyeHnss  mHdopmauum o  xoae
npenocTaBneHus MYHULUMNANbHOM
yCrnyru, B TOM 4Mcne ¢ UCnosnib3oBaHMeM
MHOPMALNOHHO-KOMMYHUKALMOHHBIX
TEXHOMNOrnmn

B YyAalieHHbIX

MeHsenuHckoro MyHuumnaneHoro pamoHa PT B cetn «HTepHeT»,
Ha EguHom nopTane rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCAYT;

OKasaHMe noMoLWM uWHBanugaMm B npeogoneHun 6apbepos,
MeLLaoLWMX NOYYEHNIO UMW YCIYT HAapaBHE C APYrMMU NLamu.

KauecTtBo npegocTaBneHus MYHULUMNANbHOM ycnyru
XapakTepuayeTca OTCYyTCTBUEM:

oyepeaen npu npueme 1 Bblgavye JOKYMEHTOB 3adBUTENSAM;

HapyLLUEHWI CPOKOB NPeaoCTaBNEHNA MyHULMNANBbHOWN YCAYTN;

Xanob Ha gencteua (besgencTene) MyHMUMNanbHbIX CryXKalmx,
NpeaoCTaBNALLMX MYHULMNANbHYHO YCIyry;

Xano® Ha HEKOPPEKTHOE, HEBHMMATESNlbHOE  OTHOLLEHME
MYHMLUMNANbHbIX CAYXXaLMX, OKa3blBalOLLMX MyHULMNATbHYO YCNyry,
K 3asaBUTENAM.

Mpn nogade 3anpoca O MpegoCTaBleHUM MYyHULMNANbHON
ycryrm M npu nNosiydeHUn pesyrnbTaTta MyHUUUNANbHOW  YCIyru,
npegnonaraeTcss OOHOKpPATHOE B3aMMOAEWNCTBME [OOMMKHOCTHOIO
nuua, NpeaocTaBnAlLWEro MyHUUMNANbHYO YCryry, U 3asBUTENS.

MpoaomkUTEeNbHOCTb B3anMOAeNCcTBuUS onpegensieTcs
perrnameHToMm.
Mpwn npenocTaBneHun MYHULMNAnbHOM ycnyrm B

MHOIO(YHKLMOHANbHOM LEHTPE NpeaoCcTaBneHnsi rocyaapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr (danee — M®Ll), B yganeHHbIx paboymx
Mectax MOL koHcynbTauuo, npveM W Bblgadyy [OOKYMEHTOB
ocywectendeT cneuymanuct MoLI.

NHpopmauma o xoge npeaocTtaBrieHns MyHULMNANbHOW YCryru
MOXeT ObITb nony4eHa 3aaBuTENEM Ha caunte
http://menzelinsk.tatarstan.ru, Ha EonHom noprane
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr, B MOL|

2.16. OcobeHHOCTM NpeaocTaBneHns
MYHMLMNANbHOWN YCNyru B 3f1IEKTPOHHOMN

dopme

KoHcynbTauumio o nopsigke nonyyeHns MyHUUMnanbHOW yCryru B
3SIEKTPOHHOM (PopMe MOXXHO MNoSydnTb Yeped NHTepHeT-NpuemMHyro
unu dyepes [lopTtan rocygapCTBEHHbIX WM MyHUUMNANbHbLIX YCNyr
Pecnybnukn TatapcTaH.

3asiBneHne O nNpeaoCTaBNEeHUM MyHUUMNANbHOW YyCryrn B
dopMe 3IMEKTPOHHOro [AOKYMEHTa noJaeTcsd C WUCMNofb30BaHUEM
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noptana egepanbHON MHMPOPMALMOHHONW afpecHOM CUCTEMbl B
NHPOPMaLMOHHO-TENEKOMMYHUKALIMOHHOM cetn «HTEepHeTY,
MopTan rocydapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapctanH  (http://uslugi. tatar.ru/) wnm  EgmHein nopTtan
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (cpyHkuun) (http://
www.gosuslugi.ru/)
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3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbIMOSIHEHUA, B TOM YncClie 0COBEHHOCTHU
BbINONHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COOEHHOCTU BbINONMHEHUSA aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLUMOHaNbHbIX
LeHTpax, B yAaneHHbIX paboynx mectax MHOroyHKLMOHANbLHOro LeHTpa
npeAocCTaBleHUA rocy[apCTBEHHbIX U MyHULMNANbHbIX YCNyr

3.1. Onucanne nocriegoBaTenbHOCTH JencTBmmn npu npegocTaBneHnm
MYHUUMNANbHOW yCcnyru

3.1.1. lpepocTtaBneHne MyHUUMNanNbLHOW YyCnyrn BKMYaeT B ceba cnegyowime
npoueaypsb!:

1) KOHCYNbTUPOBaHWE 3aaBUTENS;

2) NpUHATUE N perncTpauns 3asBreHuns;

3) hopmmpoBaHMe U HanpaBfieHWEe MEXBEOOMCTBEHHbIX 3anpoCoB B OpraHbl,
yyacTByoLLMe B NpeJoCTaBeHnn MyHULMNANsHOW YCNyru;

4) nogrotoBka pesynbtata MyHUUUNAnbHOW yCryru;

5) Bblgada 3asBUTENIO pesynbTaTa MyHUUMNanbHOW yCrnyriu.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENO

3.2.1. 3aaButenb Bnpase obpatutbca B Micnonkom CI1 nnyHo, no tenedoHy n (unum)
9NEKTPOHHOW NoYTe ANS MNOofydYeHUss KOHCYNbTauuin O NOpsiAke MonyYeHns MyHUuunanbHOM
yCnyru.

CotpygHuk WUcnonkoma CI1 KOHCynbTMpyeT 3asiBUTENs, B TOM 4MCfne no CcOocCTaBy,
dopme npeactaBnaemon  OOKyMEHTauuMu M ApYrMM  BOmpocaM  AnA  MonyyYeHus
MYHULUMNANbHON yCRyrn U Npy HEOOBXOAMMOCTN OKa3bliBaeT MOMOLLb B 3anofiHeHUM GnaHka
3asBNeHns.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSILLUMM MYHKTOM, OCYLLUECTBMASATCA B AEHb
obpalleHna 3aaBuTens.

PesynbTat npoueayp: KOHCynbTauMm Mo cocTaBy, opMe npeacTaBrsemMon
AOKYMEeHTauun u gpyrum Bonpocam nonyveHusi paspeLleHus.

3.3. MNMpuHaTHE n pernctpauuns saasneHms

3.3.1. 3asButenb (NpeactaBuTeNb 3asiBUTENS) HanpasnseT 3asBrieHne Ha GymakHOM
HOCUTEene NocpeacTBOM MOYTOBOrO OTMNPAaBfEHUS C OMUCLIO BIOXKEHUS U YBEAOMIIEHMEM O
BPYYEHUN WNN NMPEACTaBASET JIMYHO, NN B DOPME 3NEKTPOHHOINO AOKYMEHTa UNu yepes
MoLl, ynaneHHoe paboyee mecto MOLL 0 npepoctaBneHUn MyHUMUMMNANBHOW YCNyrn wu
npeacraBnseT OOKYMEHTbl B COOTBETCTBMM C NyHKTOM 2.5 Hactosiwero PernameHTta B
Wcnonkom CIT.

3asBneHne O npeaocTaBNeHUN MYHULMNANbHOM YCnyrm B (QOPME 3NEKTPOHHOro
AOKyMeHTa Hanpasnsietcss B Micnonkom CIT no anekTpoHHOW noudte unn 4vepe3 VIHTepHeT-
npuemMHyto. Perunctpaumsa  3asBneHusi, MNOCTYNUBLUEro B  9NEKTPOHHOW  dhopme,
OCYLLECTBMSAETCS B YCTAHOBIEHHOM MNopsaKe.

3.3.2. CotpygHuk Ncnonkoma CI1, Begywimin npuemM 3asBrieHnn, OCyLEeCTBISAET:

yCTaHOBEHWE NINYHOCTUN 3aABUTENS;

NPOBEPKY NOSTHOMOYUI 3aaBuTENS (B CnyyYae 4ENCTBUSA NO AOBEPEHHOCTI);

NPOBEPKY HanMuna [OOKYMEHTOB, MPeayCMOTPEHHbIX MyHKTOM 2.5 HacTosuero
PernameHTa;
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NpOBEpPKYy  COOTBETCTBUS NpeAcTaBnNEeHHbIX  AOKYMEHTOB  YCTaAHOBEHHbIM
TpeboBaHuAM (Hagnexawee oopMIeHNe KOMUMU AOKYMEHTOB, OTCYTCTBUE B [AOKYMEHTax
NOAYUCTOK, MPUNNCOK, 3a4E€PKHYTbIX CIIOB U UHbIX HE OFTOBOPEHHbIX UCMPaBEHUN).

B cnyyae otcytctBus 3amedaHun CotpyaHuk Micnonkoma CI1 ocyliecTenserT:

nprvem n pernctpauuio 3asBneHnst B cneymanbHOM XypHarne;

BpyYEHME 3asiBUTESIIO KOMUM ONUCKU NpeacTaBneHHbIX JOKYMEHTOB C OTMETKOM O AaTte
npuema [OKYMEHTOB, MPUCBOEHHOM BXOASLWEM HOMepe, AaTe WU BPEMEHW WUCMOSTHEHUS
MYHULIMNANbHON YCNYyru;

HanpaeneHue 3aaBneHns Ha paccmoTpeHune Mase Cl1.

B cnyyae HanuumMs ocHOBaHUW AONs OTkasa B NpuemMe [OKYMEHTOB, COTPYAHWK
Wcnonkoma CI1, Beaywmin npuem [OOKYMEHTOB, YBEOOMMSET 3asiBUTENS O Hannyuu
NpensaTcTBUN ANA pernctpaumm 3asBrneHus 1 Bo3BpaliaeT eMy AOKYMEHTbl C NMUCbMEHHbIM
006BbACHEHNEM COAEPKAHNS BbISBEHHbLIX OCHOBaHWI AN OTKa3a B NpMeMe JOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNAIOTCS:

npvem 3asaBneHns U JOKYMEHTOB B Te4eHne 15 MUHyT;

perncTpauus 3asiBfieH1s B Te4eHne 0QHOro AHA C MOMEHTA NOCTYNMNEHNS 3asiBlIeHUs.

PesynbTaT npoueayp: NpUMHATOE M 3apermcTpupoBaHHOE 3asiBfieHMe, HanpaBrieHHOoe
Ha paccmoTtperue Tnase CI nnun Bo3BpalleHHble 3asBUTEN0 JOKYMEHTbI.

3.3.3.Mnaa CI1 paccmatpuBaeT 3asiBneHue, onpegensieT WUCNoNHUTenNa u
HanpasnseT 3asBreHne cotTpyaHuky Mcnonkoma CI1 (ucnonHutento).

Mpoueaypa, ycTaHaBnMBaeMasi HaCTOALMM MYyHKTOM, OCYLLUECTBNSAETCA B TevyeHue
OLHOro HS C MOMEHTa perucTpaunm 3asiBrieHus.

PesynbTaT npoueaypbl: HAaNpaBneHHOe UCMONMHUTENIO 3asBNEHNE.

3.4. dopmmpoBaHME W HanpaeneHne MEXBEOOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByoLLME B NPeAoCTaBNeHNM MyHULMMNANbHOW YCyrn

3.4.1. VcnonHutenb HanpasfsieT B 3feKTPOHHOW opMe MOoCpeacTBOM CUCTEMbI
MeXBEJOMCTBEHHOMO 3f1IEKTPOHHOIO B3auMOAEeNCTBUS 3anpocChl O NpeaoCTaBEHUN:

1) Beinucka n3 EguHOro rocyaapCTBEHHOro peectpa HeaBWXKUMOCTU (coaepkalias
o0LeaocTynHble CBeAEeHUS O 3aperMcTpPMpPOBaHHbIX NpaBax Ha 0ObEKT HEeABMXUMOCTHN);

2) Beinucka 13 EQnMHOro rocygapCTBEHHOrO peecTtpa HeaBMXKMMOCTM 0O OCHOBHbIX
XapaKTepuUcTKax n 3apermcTpupoBaHHbIX NpaBax Ha 06 bEKT HEABMKUMOCTH;

3) PelwieHne opraHa MeCTHOro camoynpaBfieHUs O NepeBOAE XWUMOro NOMeLLeHns B
HeXUNnoe MnoMeLLeHNe WM HEXWUNOro MOMELLEHUS B Xuroe rnomMmewleHne (B cry4vae
NPUCBOEHWS NOMELLEHUIO agpeca, U3MEeHEHNA 1 aHHYNMPOBaHUA Takoro agpeca BcreacTesune
ero nepesoa U3 XUMoro NOMeLLEHUs B HEXWoe NoOMeELLEHMNE UM HEXUITOrO NOMELLIEHNS B
XuUnoe nomeLyeHme);

4) Boinucka n3 EguMHOro rocygapCTBeHHOro peectpa HeaBWXMMOCTU 06 OCHOBHbIX
XapakTepucTMKax U 3aperMcTpmpoBaHHbIX NpaBax Ha OObEKT HEOBMXUMOCTU, KOTOPbIA CHAT
C ydeTa (B criydae aHHynMpoBaHUs agpeca obbekTa agpecaunn No OCHOBAHUAM, yKa3aHHbIM
B noanyHkTe "a" nyHkta 14 MNpaswun);

5) YBegomneHne o6 otcytctBMM B EOMHOM  rocygapcTBEHHOM  Kagactpe
HEeOBWXMMOCTM  3anpallMBaemMblXx CBedeHuMn no o0bekty agpecaumm (B cnydae
aHHYNUpoBaHUSA agpeca obbekTa agpecaumm No OCHOBaHUAM, yKasdaHHbIM B nognyHkte "6"
nyHkta 14 MNpaswun).

Mpouenypbl, yCcTaHaBNMBaeMble HACTOSILLMM MYyHKTOM, OCYLLECTBISIOTCSA B TeveHue
ogHoro paboyero OHA C MOMEHTa MNOCTYNNEHUs 3asiBNeHWss O npeaocTaBneHun
MYHULUMNANbHOW YCNYru.

PesynbTtat npoueaypbl: HanpaBneHHble B OpraHbl BlacTy 3anpochl.

3.4.2. Cneumanuctbl NOCTaBLMKOB [aHHbIX HA OCHOBAHWW 3anpocoB, MOCTYMUBLUNX
yepe3 cCUCTEMY MEeXBEOOMCTBEHHOIO OfIeKTPOHHOIo B3auMMOAEWCTBUS, NpeaoCcTaBnaoT
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3anpalumBaemMble JOKYMEHTbI (MHhOpMaUUIO) NN HanNpaBnsalT yBeAoOMIIEHNS 06 OTCYTCTBUM
AOKYMeHTa 1 (Mnu) mHdopMaunn, HeobxoaMMbIX ANA NpefocTaBfieHUs MyHUUUNanbHOM
ycnyrm (ganee — ysegomneHume o6 otkase).

Mpouenypbl, yCTaHaBNMBaeMble HaCTOAWMUM MNOLMNYHKTOM, OCYLLECTBASATCA B
crnegyroLmne Cpoku:

no [OOKymMeHTaM (cBedeHusiM), HanpasnseMbiM cneunanuctammn PocpeecTtpa, He
bonee Tpex pabounx gHen;

MO OCTanbHbIM MOCTaBLWMKaM - B TeyeHue nNATM OHEW CO AHS MNOCTYMMeHUs
MEXBELOMCTBEHHOIO 3anpoca B OpraH WNn opraHu3auuio, NpeaocTaBngalowmMe JOKYMEHT U
WH(popMauunio, ecrnm  WHble  CPOKM  MOArOTOBKM W HarnpaBfeHus oTBeTa  Ha
MEXBELOMCTBEHHbIN 3anpoC He YCTaHOBMeHbl defepanbHbIMU 3aKOHaMu, MNpaBOBbIMU
aktamn [lpaButenbctBa Poccunckon degepaumm M MNPUHATBIMM B COOTBETCTBUU C
denepanbHbIMN 3aKOHaMW HOPMaTUBHbLIMK NPaBOBbLIMK akTamu Pecnybnukn TatapcraH.

Pesynbtat npouenyp: OOKYMeHTbl (cBegeHusi) nubo ysegomneHve o6 oTkase,
HanpasneHHble B Micnonkom CI1.

3.5. MoaroToBka pesyrbTata MyHULMNANbHOW YCryri

3.5.1. CoTtpygHuk Ucnonkoma CI1 ocyliecTenserT:

NpOBEpPKY CBEAEHUI, CoAepXKaLLNXCA B JOKYMEHTaX, NpunaraeMblix K 3asiBNeHMIo;

NPOBEPKY HaNMyMsi OCHOBaHUM AN OTKa3a B MNpefocTaBleHUun MyHUUMnanbHOM
ycnyru, npeaycMOTPeHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae HanuMuua oOCHOBaHUM AN OTKasa B NpeaocTaBfieHUM MyHUUMNanbHOM
ycnyru cotpygHuk Mcnonkoma CIT noarotaBnuBaeT NpOeKT pelleHns o6 oTkase.

B cny4ae oTcyTtcTBMA OCHOBaHMM ANA OTKasa B NpefoCTaBNeHUM MyHULMNanbHOW
ycnyrn cotpyaHuk Ucnonkoma CI1 ocywiecTenseT:

- nogrotoBky 3anpoca PI'YT «biopo TexHuyeckon nHBeHTapusauun» MuHucTepcTBa
cTpoutenbcTBa, apxutektypbl U XKX PT (ganee PI'YI «BTU») 0 Hanu4mm npucBOEHHbIX
afpecos;

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSALUMM MYHKTOM, OCYLLECTBNAKOTCA He nosgHee
Tpex gHen C MOMEHTa NOCTYNSIEHNUsSI OTBETOB Ha 3anpochl.

PesynbTtat npouenyp: 3anpoc B PI'YI «BTU» 0 HanMymMm npucBOEHHbIX aapeCcoB;

3.5.2. Cneumnanuct PI'YTT «BTW» npoBepsieT agpec, ykasaHHbIM B 3anpoce U roToBut
CrpaBKy O HaNU4MM NPUCBOEHHbIX a4pPECOB.

Mpoueaypsbl, ycTaHaBnNuMBaeMble HACTOSLMM MYHKTOM, OCYLLECTBAATCS B CPOKWU,
onpeneneHHble pernameHTom PIYTT «BTW».

PesynbTat npoueayp: cnpaska 0 Hanm4mm NpucBOEHHbIX aapecos.

3.5.3. CotpyaHuk Wcnonkoma CI1, nocne nonyyeHmss otBeta ot PIYIT «BTWU»
OCYLLIeCTBNAET:

opopMreHne NnpoekTa MOCTAHOBIEHUS O NPUCBOEHUN, M3MEHEHUN agpeca OOBLEKTY
agpecaumm Unu NpPoekT peleHns ob oTkase;

cornacoBaHue npoekta gokymeHTa ¢ nasown Cl1.

Mpoueaypsbl, yCTaHaBMMBaEMble HACTOALLMM MYHKTOM, OCYLLECTBNSAKTCHA He nosgHee
Tpex AHen ¢ MOMeHTa nonyveHnsa oteeta oT PIYT1 «BTU».

PesynbTat npoueayp: NpoOeKkT AOKYMEHTa, HanpaBfieHHbI Ha cornacoBaHue [nase
Cr.

3.5.4. naea CI1, nognucbiBaeT NPOEKT MOCTAHOBMEHUS UMW MNPOEKT pelueHns o6
oTKase v HanpasnsaeT coTpyaHuky Mcnonkoma CrI1.

Mpoueaypsbl, yCTaHaBMBaeMble HACTOSALMM MYyHKTOM, OCYLLECTBISIOTCA B Te4yeHue
OLHOr0 OHSA C MOMEHTa OKOHYaHUS npeabiayLien npoueaypsbl.

Pesynbtat npouenypbl: NOAMMCaAHHOE MOCTaHOBMEHWE O MPUCBOEHUU, U3MEHEHUN
agpeca o0bekTy agpecauun unm pelueHne ob oTkase.
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3.5.5. CotpyaHuk Wcnonkoma CI1 pernctpupyeTr MOCTAHOBMEHME O MPUCBOEHUN,
n3mMeHeHun agpeca obbekTy agpecaumm unm pelueHne ob oTkase, NnpuceamMBaeT HOMeEp.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOSALMM MYyHKTOM, OCYLLECTBIISIOTCA B TeyeHue
OHOro HSA C MOMEHTa OKOHYaHWA npeablayLien npoueaypsbl.

Pesynbtat npouefyp: 3apeructpyupoBaHHOE MOCTaHOBMEHWE O  MPUCBOEHUMU,
n3MeHeHun agpeca unu pelueHue ob oTkase.

3.6. Bblgava 3assutento pesynbtata MyHUUMNANbLHOW yCnyrn

3.6.1. CotpygHuk Wcnonkoma CI1, n3BewaeT 3asaBUTENA O MNPUHATOM pPELLEHUN U
BblAaeT 3asBuTento nmbo HanpaenseT Mno nodte MOCTaHOBMEHNE WCMOMHUTENBbHOMO
KOoMUTETa O NMPUCBOEHUUN, UBMEHEHUM aapeca 0ObEKTY agpecauumn unmn peleHne ob oTkase.

Mpouenypa, yctaHaBnMBaeMasa HaCTOALWMM MYHKTOM, OCYLLEeCTBNSAETCS:

B Te4yeHne 15 MUHYT - B Criydae fIMYHOro NpubbLITUS 3asaBUTENS;

B TeYEeHWe OHOro AHS C MOMEHTa OKOHYaHUA npoueaypbl NpeayCMOTPEHHOW MYyHKTOM
3.5 HacToswero PernameHTa, B criydae HanpasneHusa oTBeTa Mo novte nMcbMom.

PesynbTat npouenypbl: BblAaHHOE (HarnpasfieHHOE) 3asiBUTEN0 MNOCTaHOBMEHUE O
NPUCBOEHUN, N3MEHEHMN aapeca 06BLEKTY agpecaumm unm peeHme ob oTkase.

3.7. MNpepoctaBneHne MyHuumnanbHon ycnyrm yepes MoL|

3.7.1. 3asBuTenb BrpaBe 06pPaTUTLCA AN NOSTYYEHUS MYyHULMNANbHOM YCryrn B
MoLl, B ynaneHHoe pabovee mecto ML,

3.7.2. lNpepocrtasBneHne MyHuuunanbHon ycnyrm 4depes MOLl ocyuwecTtensetrcs B
COOTBETCTBUUN pernameHToM paboTtbl MOL|, yTBep>KAEHHbIM B YCTAHOBNIEHHOM NopsaKe.

3.7.3. MNpun noctynneHnn aokymeHToB n3 M®L| Ha nonyvyeHne MyHULMNANbHOM YCIyru,
npoueaypbl OCYLLECTBSAKTCA B COOTBETCTBMM C NyHKTamu 3.3 — 3.5 HacTtoswero
PernameHTa. PesynbTtaT MyHUuunansHon ycnyrn Hanpaesnsetca 8 MOLL.

3.8. NcnpaBneHne TeXHNYEeCKNX OLLIMOOK.

3.8.1. B cnyyae obBHapyXeHUs TEXHUYECKON OLIMOKM B OOKYMEHTE, SABNSALEeMCs
pes3ynbTaTtoM MyHULMNAaneHOW yCcnyru, 3assutens npeacrasnseT B Micnonkom CIT:

3asBrneHne 06 ncnpaBneHnn TeXHNYECKom owmnbkn (npunoxeHne Ne4);

AOKYMEHT, BblOaHHbIA 3asABUTEMN0 Kak pes3ynbTaT MyHUUUNanoHOW YCnyru, B
KOTOPOM COLEPXUTCH TeXHMYecKas oLwmnbka;

AOKYMEHTbI, UMeIoLne puanyeckyto cuny, CBUAETENbCTBYOWME O Hanu4mm
TEXHUYECKOWN OLLINOKM.

3agaBneHne 06 ucnpasBneHUM TEXHUYECKOW OLIMOKM B CBeOEHUsIX, YKa3aHHbIX B
AOKYMEHTe, ABMALWEMCHA pe3yrbTaToOM MyHUUMNANbLHOW yCnyru, nogaetcs 3asButenem
(ynonHomMo4YeHHbIM npeacTaBuTeNEM) NMYHO, NMMBO MOYTOBBLIM OTMpaBrieHneM (B TOM
ynucre C  MCMNONb30BaHMEM 3NEKTPOHHOM MNOYThbl), NGO Yepe3 enuHbIn  nopTan
rOCyAapCTBEHHbIX W  MYHMUMMAMNbHbIX YCAYr WAW  MHOFOMYHKUMOHAmNbHbIA  LIEHTP
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITYT.

3.8.2. Cneumanuct, OTBETCTBEHHLIN 3@ NPUEM AOKYMEHTOB, OCYLLECTBIISET NPUEM
3asBneHns 06 ucnpaBfieHMM TEXHUYECKOW OLWNBKN, pernctpypyeT 3asiBNeHue c
NPUNOXEHHbIMN JOKYMeHTaMu 1 nepegaet ux B Micnonkom CrI1.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALMM MYHKTOM, OCYLLECTBNSIETCHA B TeYEHUe
OLHOr0 OHA C MOMEHTa pernctpaunm 3asasneHus.

Pesynbtat npouegypbl:  NPUHATOE UM 3aperucTpupoBaHHOE  3asiBrieHue,
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HanpaBfieHHOE Ha paccMoTpeHne coTpyaHuky Mcnonkoma Cr1.

3.8.3. CotpyaHuk Ucnonkoma Cl1 paccmaTtpuBaeT JOKYMEHTbI U B LIeNAX BHECEHUS
ucrnpaBneHnn B [OOKYMEHT, SBASOWWACA pe3ynbTaToOM  YCNyru, OCyLlecTBrseT
npoueaypbl, npegycMoTpeHHble MyHKToM 3.5 HacTosiwero PernameHTta, n BblgaeT
NcrpaBfeHHbI JOKYMEHT 3adaBUTENIO (YNOSTHOMOYEHHOMY MNpeacTaBuUTENto) NMUYHO Nog
poCnNUCb C U3bATMEM Y 3asBuTens (YyNnosIHOMOYEHHOro npeacTaBuTens) opurMHana
AOKYMEeHTa, B KOTOPOM COAEPXUTCHA TexHU4eckas owwunbka, unu Hanpaenset B agpec
3aaBUTENA MOYTOBbLIM OTNpPaBfeHneMm (NocCpeacTBOM 3EKTPOHHOM MOYTbl) MUCbMO O
BO3MOXHOCTU MOMyvYeHnUss JoKyMeHTa npwu npegoctasneHnn B Vicnonkom CI1 opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas owmnbka.

Mpouenypa, yctaHaBnMBaemas HaCTOALMM MYyHKTOM, OCYLLECTBNSAETCH B Te4YeHune
Tpex AHen nocne OBOHapyXEeHUA TEeXHUYEeCKOM OWNOKM unnM nomnyyvyeHus ot nboro
3aMHTEePECOBaHHOIO LA 3asBeHns 0 ONYLWEeHHON owwmnbke.

PesynbTaT npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asaBUTEN0 JOKYMEHT.

4. NMopsapok n hopMbl KOHTPONA 3a NpefoCcTaBlIeHMEM MYHULIMNANIbHON YCNyru

4.1. KOHTpOmnb 3a NOSIHOTOM M Ka4yeCTBOM MNpefoCTaBfeHNa MYHULMNANIbHOW YCIyrn
BKMNtoYaeT B cebsl BbIsIBIEHWE M YCTpaHEeHWEe HapylleHur npas 3asiBUTenen, nposegeHune
npoBepoK cobntogeHus npouenyp npeaocTaBneHns MyHULMNANbHOW YCyru, MOArOTOBKY
peweHnn Ha pgencteua  (besgencTBme)  OOMMKHOCTHBIX ML, OopraHa  MeCTHOro
camoynpasneHus.

dopmamMn KOHTPOSS 3a cobnogeHMeM MUCMNONHEeHUS aaMUHUCTPAaTUBHLIX npouenyp
ABNAOTCA:

1) npoBepka W cornacoBaHWe TMPOEKTOB [AOKYMEHTOB MO  NpeaocTaBreHuto
MyHULMNANbHON yCnyru. Pe3ynbTaTtoM NpoBepKn SBMSETCS BU3NPOBaHNE NPOEKTOB,

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAEHUS 4eronpon3BOACTBa;

3) npoBefeHne B YCTAHOBMEHHOM MNOPSAKE KOHTPOMbHbIX MNPOBEPOK COGMOAEHMS
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

KoHTponbHble NpoBepkn MOryT 6biTb MaHOBbIMK (OCYLLECTBASATLCA Ha OCHOBaHUU
noslyrogoBbIX WM rOAOBbIX MfNaHoB paboTbl OpraHa MECTHOro CaMoynpaBrieHus) W
BHennaHoBbiMU. [lpn npoBedeHMM MPOBEPOK MOryT paccMaTpuBaTbCs BCe BOMpPOCHI,
CBsi3aHHblE C NpefoCTaBNeHMEM MYHUUMNANbHOW ycnyrn (KOMMMEKCHbIE NPOBEPKN), UK NO
KOHKpEeTHOMY ObpalLeHunto 3asBUTENS.

B uensx ocylecTBneHnst KOHTPONS 3a COBEPLUEHNEM OEeNCTBUA NpU NpeaoCcTaBneHnm
MYHULUMNANbHOMW YCNyrn W NpUHATUM pelieHnn [nase, pykosogutento Kcnonkoma CI1
npeaCcTaBNATCS CNpaBkM O pesyrnbTaTtax NpefoCTaBeHnUss MyHUUMNANbHOM YCNyru.

4.2. Tekywmn KOHTpONnb 3a cobniogeHnem nocneaoBaTeNnbHOCTM  AENCTBUMN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMM NpoueaypamMu Mo NpefoCcTaBieHnio MyHUUMNanbHOM
ycnyru, ocywectenset Mnasa Cl1.

4.3. [TllepedyeHb [OOMMKHOCTHbLIX ML, OCYLIECTBASKOWMX TEKYLUMA  KOHTPOIb,
yCTaHaBnMBaeTCA MOJIOXKEHUAMU O CTPYKTYPHbIX MoApa3fdeneHusax opraHa MeCTHOro
camoynpasfeHnst U AOSMKHOCTHbIMU pernameHTamu.

Mo pesynbTaTtam npoBedeHHbIX MPOBEPOK B Clyyae BbISABMNEHUS HapyLleHUA npas
3asiBUTENEN BMHOBHbIE §NULA NPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

4.4. Tnasa CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pPAaCCMOTPEHUE
obpalleHnin 3aaBUTENeEN.
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3amectutens (cekpetapb) pykosoautens Vicnonkoma Cl1 HeceT OTBETCTBEHHOCTbL 3a
HECBOEBPEMEHHOE U (UNM) HeHaanexailee BbIMNOMHEHWEe agMUHUCTPATUBHLIX OENCTBUN,
yKasaHHbIX B pasgene 3 HacToswero PernameHra.

[OMKHOCTHbIE NMLUA U MHble MyHUUMNAmNbHbIE CryXaliMe 3a pelleHus U OencTBus
(6espencTaue), npuHUMaemble  (ocyllecTBrsiemble) B  Xode  NpedocTaBrieHus
MYHUUMMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NOpsaKe.

4.5. KoHTpornb 3a npefocTaBneHMeM MyHULUNANbHOM YCIYyrnM CO CTOPOHbI FpaXaaH, ux
ob6beguHEeHNNn U opraHuM3auui, OCyLLEeCTBRSEeTCS NOCPeACTBOM OTKPbLITOCTU AEATENbHOCTU
Wcnonkoma CI1 npu npegoctaBneHUM MyHUUMNANbHOW YCRyru, noslyYeHUss MOSHOW,
aKTyanbHOM W OOCTOBEPHOM MHopmMaumMm O nopagke npeaoctaBfieHna MyHULMNAnbHOM
yCcnyrm M BO3MOXHOCTU pgocygebHoro paccMoTpeHus obpaweHun (kanob) B npouecce
npegocTaBneHns MyHULUMNanbHOW yCnyru.

5. locyne6HbIN (BHeCcyaeOHbIM) NOPAAOK 00XanoBaHUA pelleHnu u AeMcTBUN
(6e3pencTBUSA) OpraHoOB, NpPeaoCTaBNAIOWMNX MYHULMNANBHYIO YCNYTY, a TakXKe UX
AOJMKHOCTHbIX NUL, MYHMLMNANbHbIX CRYXawmx

5.1. MNMony4atenu MyHUUMNanNbHOW YCIyrm WMEKT npaBo Ha obxanoBaHue B
aocynebHom nopsiake gencteun (6esgencteus) cotpyaHmkoB Mcnonkoma Cl1, ydacTByowmx
B NpegocTaBneHnn MyHuumnansHom ycnyri, B Micnonkom CI1 unu B CoBeT MyHMUMNANLHOMO
obpa3oBaHus.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMcCne B Cregyowmnx cnyyasx:

1) HapylwleHne cpoka perucTpauumn 3anpoca 3asBuTens O npeaocTaBrneHun
MYHULMNANbHON YCNYru;

2) HapyLLeHue cpoka nNpeaocTaBneHnsa MyHULMNAIbHOW YCyru;

3) TpeboBaHMe y 3asaBUTENd OOKYMEHTOB WM mMHGopmauum nmnbo ocyLlecTBreHUs
OENCTBUA, nNpeacTaBfieHne WM - OCYLLEeCTBMEHWEe  KOTOpbIX He  npefyCMOTPEHO
HOpMaTUBHbIMX MNpaBoBbIMW akTamu Poccurckon Pepepauunn, Pecnybnvku TaTapcrtaH,
MYyHUUMNANbHbIMU NPABOBbLIMW aKkTamun Ans NpeaoCcTaBneHnss MyHUUUNansHOW YCIyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpegoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMK MNpaBoBbiMK akTamu Poccuiickon Pepepauunn, Pecnybnukm TaTtapcrtaH,
MYHUUMNANbHLIMA NPaBOBbLIMW akTaMu ANd NpeaocTaBneHns MyHUUMNanbHOW YCIyru, y
3aaBuUTenNs;

5) oTka3 B NpegocTaBfieHUM MYHULMMAnbHOW YCINYrn, eCnn OCHOBAaHUS OTKa3a He
npegycMoTpeHbl deaeparnibHbIMU 3aKOHAMU U MPUHATBIMW B COOTBETCTBMM C HUMU UHBIMMA
HOpMaTMBHbBIMX MNpaBoOBbIMW akTamu Poccunckon degepaumm, 3akoHaMM W VHBIMA
HOpPMaTUBHbBIMW NPaBOBbIMU akTamu Pecnybnukn TatapctaH, MyHUUUNansHbIMM NPaBOBbIMU
aKkTamu;

6) 3aTpeboBaHne OT 3aABMTENS NPU NPegOoCTaBNeHUM MyHULMNANbLHOM yCnyrn nnaTtbl,
He npegyCMOTPEHHOW HOpMaTUBHbIMM MpaBoBbiIMM aktamm Poccunckon degepaumn,
Pecnybnukn TatapcTaH, MyHMUMNanbHbIMU NPaBOBbLIMU akTamu;

7) oTka3 gormkHocTHoro nuua Mcnonkoma CI1, B ucnpaBneHnn AonyweHHbIX onevyaTok
1 OWKNBOK B BblAAHHbIX B pe3ynbTaTe NpeaocTaBreHnss MyHUUMNanbHON YCryrn JOKYMEHTax
nnbo HapyLleHne YCTaHOBNEHHOIO CpoKa TakMx UcnpaBneHun;

8) HapyweHMe cpoka wnNu nopsgka Bblgadn OOKYMEHTOB MO pesynbrtatam
npegocTaBfieHnUss MyHUUMNANbHOW YCIyru;

9) npuocTaHoBMNEHNe nNpeaoCTaBNeHns MYyHUUUNAanbHOW YCIyrn, ecnm OCHOBaHUS
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl deaepanbHbIMU  3aKOHAMWU U NPUHATBIMA - B
COOTBETCTBUN C HUMU MHLIMW HOPMAaTUBHbLIMU NpPaBoBbIMU akTamu Poccuickon ®eaepauuu,
3aKOHaMM W  WHbIMM HOPMAaTMBHLIMW NPaBOBbIMM akTamm Pecnybnukn TaTapcTaH,
MYHULUMNaNbHbIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHne y 3aaBUTENS NpUM  NPeaoCTaBlEeHUU MyHUUMNANbLHOW  YCIyrn
AOKYMEHTOB unu uHdopmMaumm, OTCyTCTBME W (MNN) HEeOOCTOBEPHOCTb KOTOPbIX He
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yKa3blBanucb Mpu nepBoOHayanbHOM OTKase B MNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHnsa MyHuumnanbHon ycnyru, nubo B npeaocTaBneHn MyHUUUnansHoOm ycnyru,
3a MCKMOYEHNEM CrnyyaeB, NPeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93.

5.2. XXanob6a Ha pelweHua n gencteus (6espenctene) opraHa, NpeaoCTaBnASOWEro
MYHULMNANbHYKO YCNyry, JOMMKHOCTHOrO finua opraHa, npejocTaBnsiowero MyHULMNansHy
ycnyry, MyHAUMNAnNbHOMO  CRyXawero, PyKoBOAUTENS opraHa, npeaocTaBnsAoLero
MYHUUMNANbHYO YCryry, nogaetcs B NMUCbMEHHOM hopMe Ha ByMaXXHOM HocuTene unm B
3I1eKTPOHHOM hopme.

XKanoba moxeT 6bITb HanpasreHa no noyte, 4epe3 MOL, ¢ wmcnonb3oBaHueM
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTn  "WHTepHeT", oduumanbHOro camTta
MeH3enuHcKkoro MyHuumnanoHoro pavoHa (http://www.menzelinsk.tatarstan.ru), EawnHoro
noptana rocygapCTBEHHbIX WM MyHMuunanbHbix  ycnyr  Pecnybnukn  TaTapctaH
(http://uslugi.tatar.ru/), EguMHOro noprtana rocyagapCTBEHHbIX W MYHUUMNAMNbHbLIX YCRyr
(dyHKum) (http://www.gosuslugi.ru/), a Takke MoxeT OblTb NPUHATA NPU NINYHOM MNpUeme
3aaBuTens.

5.3. XKano6a, noctynuBlasa B opraH, NpeaoCTaBnsioWMA MyHULMNANbHYO YCNyry,
nMbo BbIWECTOAWMA opraH (Npu €ero HanmuMyuu), NoANeXuT pPacCMOTPEHUIO B Te4yeHue
naTHaguatn paboumx OHeM co OHA ee perncTpauum, a B criydae obxanoBaHus OTkasa
opraHa, NpeaoCTaBnSWEro MyHMUMNanbHy YCnyry, B NpMeMe OOKYMEHTOB Y 3asdBUTENS
nmbo B uMCNpaBneHMM AOMyLUEHHbIX OrnevyaTtok M owubok wunu B cnyvae obxanoBaHus
HapyLUEeHWs1 YCTaHOBIIEHHOIO CPOKa TaKMX UCMpPaBfeHUn - B Te4eHne natn paboymx gHen co
OHS1 ee permcrpaumm.

5.4. YKanob6a gomkHa cogepxaTb CreayroLyto HopMauuio:

1) HaumeHOBaHWe opraHa, NPeaoCTaBAKLWEro YCnyry, 4OMKHOCTHOrO nvua opraHa,
NpegocTaBnALWEro ycryry, WM MyHULMNAnbHOrO CriyXallero, pelleHus u OencTBus
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) hammnunio, umsi, OT4ecTBO (nNocnegHee - NpU Hanuuum), CBEOEHUSI O MecTe
XUTenbCTBa 3asaABuTENsa - uU3anyeckoro nuua nubo HaMmeHoBaHME, CBeOeHUs O MecTe
HaXOXAEeHUA 3adABUTENS - PUANYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MeKTPOHHOM MNOYThbl (NPU HanMuMM) M MOYTOBBLIA agpec, Mo
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) ceegeHna o6 obxanyemblx peweHusax u gencteusix (6esgencrteumn) opraHa,
npegocTaBnsAoLLIErO MYHULMNANbHYHO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLLEr0 MyHULMNANBHYIO YCNYTY, N MYHULMNANbHOMO Cry>Xallero;

4) [oBOAbl, Ha OCHOBaHMM KOTOPbIX 3asBUTENlb HE COrflaceH C peLlleHneM U
aencrtevem (b6esgenctememMm) opraHa, npeaocTaBfflowWero ycrnyry, OOMMKHOCTHOro nuvua
opraHa, NpeaoCTaBnNALLEro YCNyry, Unn MyHULMNANbHOro CryaLlero.

5.5. K anobe moryt ObiTb NPUNOXEHbl KONUW [OOKYMEHTOB, NOATBEPXOALLNX
N3rNoXeHHble B xanobe obctoaTtenscTea. B Takom cnyyae B xanobe npnBoanTCs nepeyeHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTaTam paccMOTpeHusi Xanobbl NPUHUMAaETCss OOHO M3 CreaylLnx
peLLueHunn;

1) xanoba yooBneTBOpsieTCs, B TOM 4yucne B hopMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa AonyLLEeHHbIX OrneYaTok 1 OWKNBOK B BblAaHHbIX B pe3ynbTaTe NnpeaocTaBnieHuns
rocyaapCTBEHHOM YCNyrn OKyMeHTax, BO3BpaTa 3asBUTENO OEHEXHbIX CPEACTB, B3MaHUe
KOTOpbIX HE MPeayCMOTPEHO HOPMATUBHLIMWU MPaBOBbIMK akTamu Poccuiickon ®epnepauumu,
HOpPMaTUBHbBIMW NPaBOBbIMU akTamu Pecnybnukn TaTapctaH, MyHUUUNanbHbIMM NpaBoOBbIMU
akTamu;

2) B yAOBNETBOPEHUN Xarnobbl OTKa3blBaeTCA.

He nosgHee [aHA, crnegylowero 3a AHEM TMPUHATUSA  pPeLUeHus, YKa3aHHOro B
HaCTosILLEM MyHKTE, 3asdABUTEN0 B MUCbMEHHOW (OPME W NO XenaHwuwo 3asBuTens B
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3MEeKTPOHHOM POpMe HanpaBnAeTcs MOTUBMPOBAHHBLIA OTBET O pe3yribTaTax pacCMOTPEHUs
»KanooOsbl.

5.7.B cnyyae npusHaHua kanobbl noanexawien yOooBNETBOPEHUIO B OTBETE
3asBUTENO JaeTcsa MHopMaums 0 encTBusIX, ocywectensembix icnonkomom CI, B uensx
He3amMe O IMTEeNbHOro YCTpaHeHUs! BbISIBIIEHHbIX HapyLUEHUW NpY OKasaHUn MyHUUMNansHOW
yCcryrn, a Takke NPUHOCATCA W3BUHEHUS 3a AO0CTaBrfieHHble HeyaobcTBa M yKkasblBaeTCs
MHdopMauusa O AanbHEenWnx AEeNCTBUSX, KOTOpble HEOOXOAMMO COBEPLUUTL 3asBUTENO B
Lensix nosly4eHmst MyHuLmunanbHOW yCryri.

5.8. B cny4yae npusHaHua xanobbl He noanexawlen yOOBMETBOPEHUIO B OTBETE
3as1BUTEN0, JAKOTCA apryMeHTMPOBaHHbIE PA3bsSCHEHNSA O NPUYUHAX NPUHATOrO peLleHus, a
Takke nHpopmMauma o nopsake o6xxanoBaHUA NPUHATOrO peLUeHUs.

5.9. B cny4yae ycTaHOBMEHUs1 B XO4e UM MO pesynbTatamM pacCMOTPeHus Xanoobl
NPU3HaKoB CcocCTaBa aAMWHUCTPATUBHOIO  MpaBOHApPYWEHUA WU NpecTynfeHus
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMHOMOYUAMM MO PaCCMOTPEHUIO Xaroo,
He3amMeMTenbHO HanpaBnAT UMeoLNecs MmaTepuarnbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne1

®OPMA 3AABIIEHUA
O NPUCBOEHUUN OB BLEKTY AODPECALWN AOPECA UITN AHHYJTIUPOBAHUU
Ero AOPECA

Inet N | Bcero nmcToB

1 3asaBneHne 3aaBreHne NpUHATO
3 pernMcTpaunoHHbIn HoMep
B MicnonHuTenbHbI KOMUTET
Hukonaesckoro cenbckoro KONMYECTBO NUCTOB 3asiBIIEHMS
noceneHna MeHsenuMHcKoro
MyHUUUNAIbLHOro panoHa KONMMYECTBO NpunaraembiX 4OKYMEHTOB
Pecnybnukn TaTapctaH Ha ,
NpUcBOEHME 0bbeKTam aapecaLmm B TOM YMCIEe OpUrMHaNoB , KOnui
aAapecos , KOMMYECTBO NMCTOB B OpuUrnHanax
, Konmsix
PO gomKHOCTHOro nuua
noannCb AOMKHOCTHOrO nuua
pata" " r.
3.1 |Mpowy B oTHOWEHMM O6bEKTa agpecaunu:
Bua:
3eMerbHbIN y4acToK CoopyxeHue Ob6bekT
He3aBepLUEHHOro
CTpouTenbCTBa
3n0aHne NomeLwleHmne
3.2 |[pucBonTb agpec

B cBa3u c:

O6pasoBaHueM 3eMenbHOro yyacTka(oB) U3 3eMernb, HaxoasaLWmnxXes B
rocyAapCTBEHHOM U MyHULMNANbHON COBCTBEHHOCTU

KonunyecTtBo
3eMeSIbHbIX y4aCcTKOB

obpasyeMbix

[lononHuTtenbHas nHpopmaums:
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O6pasoBaHMeM 3eMefnbHOro y4acTtka(oB) nyTem pasgena 3eMesibHOro yyactka

KonunuectBo obpasyeMblix
3eMerbHbIX Y4acTKOB

KapactpoBbii HOMEpP 3eMESIbHOro
yyacTka, pasgern KoToporo
ocyLlecTBnseTcs

Anpec 3eMenbHOro y4acTka, pasgen KoToporo
ocyLlecTBrnsieTcs

y4yacTKoB

O6pasoBaHMeM 3eMefbHOro y4acTtka nyTemMm o6beaAnHEHNS 3eMeNbHbIX

KonunyecTtBo ob6begnHaeMbIX
3eMeSbHbIX Y4aCTKOB

KagactpoBbin HoMep
obbeanHaemoro 3eMenbHOoro
yyacTka <1>

Appec o6beaMHAEeMoro 3eMefnbHOro yyactka
<1>

Inct N | Bcero NncToB

yyacTtka

O6pasoBaHueM 3eMernbHOro y4yacTtka(oB) nyTemM Bblgesia u3 3eMesibHoOro

KonuyecTtBo o6pasyembix
3eMesibHbIX Y4aCTKOB (3a
NCKITHOYEHNEM 3EMENBHOIO
y4yacTka, U3 KoToporo
ocyLlecTBnsgeTcs Bblaen)

KapactpoBbii HOMEpP 3eMENbHOro
y4yacTka, U3 KoToporo
ocCyLLlecTBnseTcsa Bblgen

Apgpec 3eMernibHOro y4qacTKa, U3 KOToporo
OCyLlecCTBIIAETCA Bblaern

3€MeJ1bHbIX Y4aCTKOB

O6pasoBaHueM 3emMerbHOro y4acTka(oB) nyTem nepepacnpeneneHns
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KonnyectBo obpasyembix
3eMenbHbIX Y4acTKOB

KonunyecTBo 3eMerbHbIX Y4acTKOB, KOTOPbIE
nepepacnpeaensaiTcs

KagactpoBbit HOMEpP 3eMESIbHOro
y4acTka, KoTopbIn
nepepacnpegenserca <2>

Afnpec 3eMenbHOro y4acTka, KOTopbIn
nepepacnpegensderca <2>

CTponTenbCTBOM, PEKOHCTPYKL,

nen 3naHnsa, coopyxeHus

HaumeHoBaHue ob6bekTa
CTpouTenbCTBa (PEKOHCTPYKLUUK) B
COOTBETCTBUM C NPOEKTHOWN
AOKyMeHTauuen

KagactpoBbit HOMEpP 3eMESIbHOIo
y4yacTka, Ha KOTOPOM
OCYLLEeCTBNAETCSH CTPOUTENBLCTBO
(pEKOHCTPYKUMS)

Afpec 3eMenbHOro yyacTka, Ha KOTOpOM
OCYLLECTBNSAETCSH CTPOUTENBCTBO
(pekoHCTpyKUMS)

YKa3aHHOro obbekTa agpecaun

TpebyeTcsa

MogroToBKOWM B OTHOLIEHUN criegytollero obbekTa agpecaumm OKYMEHTOB,
HeobXxoauMbIX 415 OCYLLECTBIIEHMSI TOCYAAapPCTBEHHOIO Ka4acTPOBOro yyeTa

", B Cltydae, eClin B COOTBETCTBUU C

"papocTpouTenbHbiM kKogekcom Poccuinckon ®epepaummn, 3akoHO4ATENTLCTBOM
cybbekToB Poccurckon defepaunn o rpagoCcTponTenbHON AeAaTeNbHOCTU ANs
€ro CTPoUTENbCTBA, PEKOHCTPYKLMM Bblgayva paspeLLEHNs Ha CTPOUTENBCTBO He

Twun 3gaHns, CoopyKeHus,
o0bekTa He3aBepLUEHHOIO
cTpouTenbcTBa

HanmeHoBaHve obbekTa
CTpoUTENbLCTBA (PEKOHCTPYKLINN)
(Mp¥ HanNMuMM NPOEKTHOWN
AOKYMEeHTauun ykasbiBaeTcs B
COOTBETCTBUN C NPOEKTHOM
AOKyMeHTauunewn)

KagacTtpoBbin HOMep 3eMernbHOro
yyacTka, Ha KOTOpOM
OCYLLIECTBMSAETCH CTPOUTENBCTBO
(pekoHCTpyKuMS)

Aapec 3eMenbHOro y4yacTka, Ha KOTOPOM
OCYLLIECTBNSETCSA CTPOUTENBCTBO
(pekoHCTpyKUMS)
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nepeBOﬂ,OM XUNoro nomMeLweHnd B HeXxxmrnoe nomMeLweHmne n HeXXMrnoro
nomMeLlleHna B XKnrnoe nomeLieHme

Kaﬂ,aCTpOBbIVI HOMep nomMeLwleHns

Anpec nomeLleHus

JInct N | Bcero

JINCTOB

30aHunA, COOpyXeHus

O6pasoBaHneM nomeLleHus(1Min) B 34aHNKN, COOPYXEHUN NyTEM pasgena

O6pasoBaHue Xnnoro
nomeLleHns

KonunyectBo obpasyembix
nomMeLLeHnn

Ob6paszoBaHue HEXMNOro
nomeLleHns

KonunyectBo obpasyembix
MOMELLEHNI

KapactpoBbi HOMEp 30aHu4,
COOpYXXEeHUS

ALpec 3a0aHus, COOPYXeHUs

[ononHuTtenbHas MHoOpMaLMS:

nomMeLlieHunA

O6pasoBaHneM nomeLleHus(1in) B 34aHNKN, COOPYXEHUN NyTEM pasgena

HasHauyeHve nomelleHus
(>knnoe (Hexwnnoe)
nomeLlleHune) <3>

Bua nomeweHnsa <3>

<3>

KonuyecTtBo nomeLLeHui

KapacTtposbin HOoMep
nomMeLleHnsa, pasgen KoToporo
oCyLLecTBnsAeTcs

AZipec nomMelLieHus, pasaen KoToporo
ocyllecTBnseTca
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[lononHuTenbHaa nHpopmauus:

O6pasoBaHMEM MOMELLEHNS B 30aHNM, COOPYXEHUM NyTEM 00bEANHEHMS
NMOMELLEHUI B 30aHNM, COOPYKEHWU

nomMeLllieHns

O6pasoBaHue Xnnoro O6pa3soBaHne HEXMMNOro NOMeLLEHNS

KonnyectBo o6beanHAEMbIX
MnoMeLLEeHNn

KapactpoBbivi HOMep
00beanHAEeMOro nomeLleHus
<4>

Aapec 06beanHaeMoro noMeLeHns <4>

[ononHutensHasa nHpopmMauns:

O6pasoBaHneM NoOMELLEHNSA B 34aHMK, COOPYXEHUN NyTEM NepeycTPONCTBa U
(vnn) nepennaHMpoBKM MeCT 0OLLEro NoNb30BaHNSA

nomMeLwieHns

O6pasoBaHue Xnnoro O6pa3soBaHne HEXMMNOro NOMELLEHNS

KonuyecTtBo 06pasyembix
nMoMeLLEeHnn

KapactpoBbi HOMEp 30aHu4,
COOpYXXEHUS

ALpec 30aHus, COOPYXEHUS

[lononHuTenbHas nHpopmaums:

JInct N | Bcero nncToB
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3.3

AHHyNMpoBaTb agpec obbekTa agpecauun:

HanmeHoBaHWe cTpaHbl

HanmeHoBaHue cybbekTa
Poccunckon denepaunn

HaunmeHoBaHue
MYHULUMNANbHOro panoHa,
ropoACKoro oKpyra unm

BHYTPUIOPOACKOW  TeppuTopum
(ana  ropogoB  depepanbHOro
3HayeHus1) B cocTaBe cybbekTa
Poccunckon ®egepaunmn

HanmeHoBaHWe noceneHus

HanmeHoBaHWe HaceneHHoro
nyHKTa

HanmeHoBaHue anemeHTa
NNaHUPOBOYHOM CTPYKTYpbI

HaunmeHoBaHue aremeHTa
YNINYHO-O0POXHON CEeTU

Homep 3emenbHOro yyactka

Tun n Homep 3paHus,
COOpPYXeHNsa nnu obbekrta
He3aBepLUEHHOro CTpouTenbCcTBa

Tvun 1M HOMeEp rOMeLLEHUS,
PacnofioXXeHHOro B 34aHuM unum
COOPYXXEHNN

Tvun n HOMep nomewleHnsa B

npegenax KBapTUpPbI (B
OTHOLLEHUMN KOMMYHanbHbIX
KBapTUp)

[ononHuTtenbHas HoOpMaLUMs:

B cBsa3u c:

MpekpallleHnem cylecTBoBaHNA 06bekTa agpecauum

OTka3om B OCyLLECTBEHMM KaJacTPOBOro y4eta obbekrta agpecauum no
OCHOBaHUAM, yKa3aHHbIM B NMyHkTax 1 u 3 yactu 2 ctatbn 27 degepansHOro
3akoHa ot 24 nona 2007 roga N 221-903 "O rocygapCTBEHHOM KagacTpe
HegBwxmmocTn" (CobpaHne 3akoHogaTenbcTBa Poccunckon degepaunn, 2007,



consultantplus://offline/ref=E2AF23A6765D77795AF003978FFE8176B40734255BABAA2871CF6A9DF89CC071E10CA777184A1C2Ez5R7N
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N 31, c1. 4017; 2008, N 30, cT. 3597; 2009, N 52, cT. 6410;2011, N 1, cT. 47; N
49, ct1. 7061; N 50, cT. 7365; 2012, N 31, cT. 4322; 2013, N 30, cT. 4083;
ohnumanbHbIN MHTEPHET-NopTas NpaBoBOW MHOPMaUMM Www.pravo.gov.ru, 23
nekabps 2014 r.)

|_|pI/ICBoeHI/IeM O6'beKTy agpecaunnm HoBOro agpeca

[lononHuTenbHas nHpopmaums:

JInct N | Bcero nncToB

CobcTBeHHMK 06bekTa agpecauumn nnm nuuo, obnagaroLlee NHbIM BELLHLIM NPpaBoOM
Ha 00beKT agpecaumm

domsnyeckoe nuuo:

OT4EeCTBO
) ) NHH (npwn
dhamunus: UM$A (MOMHOCTBIO): | (MOMHOCTLIO) (NP .
) HanMyum):
HanuMunn):
OOKYMEHT, BUA: cepus: HoMmep:
yA0CTOBEPSIOLLMIA
NIMYHOCTb:
Aarta Bblgadu: KeM BblAaH:
r.
. _ ) aZipec 3reKTPOHHOW
NOYTOBbIV aapec: TenedoH 4ns CBA3U: _
noYThbl (NPU HANM4YMK):

IOpUAMYECKOE NULIO, B TOM 4YMCNe OpraH rocygapcTBEHHOW BnacTu, WHOM
roCyapCTBEHHbIN OopraH, opraH MECTHOIO CaMoynpaBeHust:

noriHoe

HanmMmeHoBaHUE:

MHH (ons poccuinckoro KM (ans poccuiickoro opuanyeckoro
topuanYeCcKoro nmua): nmuya):
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CTpaHa peructpauumn | gata perucrpauum (ansa | Homep perucTpauum (ans

(vHKOPNOpauun) (ans WHOCTPaHHOro WHOCTPaHHOro
WHOCTPaHHOIro topugndeckoro nuua): topnandeckoro nuua):

topuan4eckoro nmua):

NnoYTOBbLIN agpec: TenedoH ANA CBA3W: agpec aNeKTPOHHON
NoYThl (NPU HaNU4Un):

BeluHoe npaBo Ha 0ObEKT agpecaunu:

npaBo COB6CTBEHHOCTU

npaBo X035IMCTBEHHOIO BEAEHUS MMYLLIECTBOM Ha 0O6bEKT agpecauun

npaBo onepaTMBHOIO ynpaBneHnss MYLLLECTBOM Ha 06bEKT agpecauunm

npaBo NMNOXXM3HEHHO HacneagyemMoro BriageHna 3emMmeribHbIM y4aCTKOM

npaBo NOCTOSIHHOro (6eCcpOYHOro) NOMb30BaHNSA 3eMENbHbBIM Y4aCTKOM

Cnocob nonyyeHus 4OKYMEHTOB (B TOM YMCIIE PELUEHUS O MPUCBOEHNN OOBHEKTY
agpecaunn agpeca unum aHHynMpoBaHUKM ero agpeca, OpurMHanoB paHee
npeacTaBneHHbIX JOKYMEHTOB, peLlleHns o6 oTkase B NPUCBOEHNN
(aHHYnMpoBaHun) 06beKTYy agpecauumn agpeca):

JlnyHo B MHOroyHKUMOHanNeHOM LeHTpe

Mo4yToBbLIM oTrnpasrieHnem no

agpecy:

B nuyHom kabuHeTe EamHoOro noprtana rocydapCTBEHHbIX M MYHULMMNANbHbLIX
yCryr, perMoHarnbHbIX NOPTaNoB rocy4apCTBEHHbIX M MyHULMMANbHbIX YCNyr

B nnyHom kabuHeTe dhegepanbHON MHGOPMALMOHHOW aApeCHOM CUCTEMBI

Ha agpec anekTpoHHOM MNoYThl

(Bna coobuweHna o nonyvyeHun
3asBMNeHUs N AOKYMEHTOB)

PaCI'II/ICKy B nNony4vyeHnmn AOKyMEHTOB MNpoLly:

Bbigatb Pacnucka nonyyeHa:
nN4YHO

(noanuck 3asBuTens)
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HanpaBuTb NO4YTOBbLIM
oTnpasrieHneM no agpecy:

He HanpaBnaTb

Inet N | Bcero

JINCTOB

3aaBuTensb:

CobcTBeHHMK 0ObeKTa agpecaunn unm nuuo, obnagarollee UHbIM BELHbIM
npaBoM Ha OObEKT agpecauunn

MpencraBuTenb cobCTBEHHMKA 0O6bEKTa agpecauumn nnm nuua, obnagarowero
WHbIM BELLHLIM NPaBOM Ha 0OBLEKT agpecaumm

domsndeckoe nuuo:

OT4eCTBO
. nms WHH (npwu
hamunus: ) (nonHoCTBIO) (Npw )
(monHOCTLHO): ) HanMunn):
HanuMuunn):
AOKYMEHT, BUA: cepus: HoMmep:
yOOCTOBEPSIOLLNIA
NINYHOCTb:
Aarta Bblgauu: KeM BblAaH:

NnoYTOBLIN agpec:

TenedoH ANA CBA3N:

agpec ANeKTPOHHON
noYThbl (NPY HaNU4Mn):

npegcraButTena:

HanMmeHoBaHueE N PEKBU3NTblI AOKYMEeHTa, noATBepXaarwero noJIHoMo4una

IOpUANYECKOE NULIO, B TOM 4YuUCIe opraH rocygapCTBEHHOW BNacTu, WUHOW
rocyapCTBEHHbIN OpraH, opraH MECTHOIO camoynpaBfeHus:

noriHoe
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HanmMmeHoBaHueE!:

KIMM (ans poccuickoro
topnanyeckoro nuua):

NHH (ons poccmninckoro topnanyeckoro

nuuya):

CTpaHa perucrtpaummu
(MHKOpNopauwun) (ans
NHOCTPaHHOro
topuandeckoro nuuay):

aaTa peructpauum (ons
WHOCTPAHHOro
topUANYECKOro nmua):

HOMep perncTpauum (ans
MHOCTPaHHOro
topuanyeckoro nuua):

NoYTOBbLIN agpec:

Teﬂe(bOH Ona CBA3N:

agpec dNeKTPOHHON
noYThbl (NPY HaNU4nn):

npeacrtaBuUTeENA:

HanMeHoBaHNE N PEKBU3NTblI AOKYMEHTA, noATBep>Kaarwero noJIHoMo4una

,D,OKyMeHTbI, npunaraemble K 3aABJIEHUIO:

OpI/IFI/IHaJ'I B KoJin4ecTBe 9K3., Ha n. | Konus B konnyectee 9K3., Ha
I.

OpVIFVIHaJ'I B KOIin4yecTtBe 9K3., Ha n. | Konus B konnyectse OK3., Ha
J.

OpVIFVIHaJ'I B KOInn4yecTtBe OK3., Ha n. | Konus B konnyectse OK3., Ha
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MpumeyaHue:

Jinct N Bcero nmcToB

10

MoaTBepxaato CBOE cornacue, a Takke cornacve npencraBnseMoro MHOK nvua Ha
00paboTKy nepcoHanbHbIX AaHHbIX (CcOop, cucTemaTusaumio, HakonseHue,
XpaHeHwue, YTOYHEHNE (o6bHOBNEHME, N3MEHEHNE), NCcnonb3oBaHue,
pacnpocTpaHeHve (B TOM uucne nepegadvy), obeanuymBaHue, OMNOKMpOBaHUE,
YHUYTOXEHNE NepCcoHarnbHbIX AaHHbIX, @ TaKKe MHble OENCTBUA, HeobXxoanmble Ans
00paboTKn nepcoHarnbHbIX AdaHHbIX B paMkax nNpeaocTaBfieHUs oOpraHamu,
OCYLLECTBMAOLWNMMA NPUCBOEHNE, WU3MEHEHWE W aHHYNMPOBaHWE anpecoB, B
COOTBETCTBUM C 3akoHodaTenbCcTBOM Poccunckon depepauumn), B TOM 4ucre B
aBTOMAaTU3NPOBAHHOM peXUMe, BKMOYas MPUHATME pPELUEHUMN HA MX OCHOBE
OpraHoM, OCYyLLEeCTBASALWNM MPUCBOEHNE, USMEHEHME N aHHYNMPOBAHWE adpecos,
B LeNnsiX NpeaocTaBneHns rocyaapCTBEHHON YCNYIn.

11

HacTtosawmm Takke nogreepxaato, YTo:

CBeleHus, yKa3aHHble B HACTOsILLEM 3asBreHuuW, Ha JaTy npeacTaBneHus
3asBreHNsa JOCTOBEPHbI;

npegcTasBfeHHble NpaBoycTaHaBnNuBaoLWmn(ne) JOKyMEHT(bl) U UHbIE JOKYMEHTbI U
coAepxalumecs B HAX CBEAEeHUSA COOTBETCTBYIOT YCTAaHOBMEHHbIM
3akoHogaTtenbcTtBoM Poccuickon ®eagepaumm TpeboBaHusM.

12

MNopgnuck [ata

(noanvcs) (MHMUManbl, dpamunus) —

13

OTmeTKa coTpyaHuka Mcnonkoma CI1, NpuHSIBLUErO 3asiBNIEHNE U NPUMOXKEHHbIE K
HEMY [IOKYMEHTbI:
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<1> Ctpoka gybnmpyeTcsa ons Kaxxgoro o6begMHEeHHOro 3eMeribHOro y4acTka.

<2> CTpoka oybnupyeTtcsa ansa Kaxxgoro nepepacnpegenieHHoro 3eMesibHoro yyacTtka.
<3> Ctpoka oybnupyeTcs ansa Kaxgoro pasgeneHHoro noMeLLeHus.

<4> CTtpoka oybnupyeTtcsa anga kaxgoro o6beauHEHHOro NOMeLLEeHUS.

MpumeyaHue.

3asaBrneHne O MNpUCBOEHUM OOBLEKTY agpecaunmn agpeca WM aHHyNMpOBaHUM ero
agpeca (panee - 3asBneHue) Ha OymakHOM HocuTene oqOpPMISETCs Ha CTaHOAPTHbIX
nnctax popmata A4. Ha kaxgom nucTe ykasbiBaeTcsl ero nopsiakoBbii Homep. Hymepauus
NUCTOB OCYLLECTBISETCS NO NOpsSAKy B nNpefenax Bcero AoKymeHTa apabckummn umdpamu.
Ha kaxgom nucte Takke ykasbiBaeTcs obllee KONMYecTBO JIMCTOB, COAepXalumxcs B
3a8BNeHnNn.

Ecnun 3asBneHne 3anonHaeTcs 3asaBUTENEM CaMOCTOSTENbHO Ha 6yMa)KHOM HOocuTterne,
HanpoTmB Bbl6paHHbIX cBeAeHNn B cneumanbHO OTBEAEHHOM rpacbe NpoCTaBIIAETCA 3HaK:
IIVII

(v .

Mpn odopmneHnn 3asiBrneHust Ha OymaKHOM HocuTene 3asiBUTeneM unuM no ero
npocbbe cneunanucToM oOpraHa MeCTHOro CaMOyrfpaBrieHusi, opraHa rocygapCTBEHHOWN
Bnactn cybbekta Poccunckon degepaumm - ropoga penepanbHOro 3HadyeHus nnu opraHa
MECTHOro camoynpaBneHuss BHYTPUIOPOACKOrO MyHuuMnanbHoro obpasoBaHusi ropoaa
denepanbHOro 3HayeHusi, YNosTHOMOYEHHOIO 3aKOHOM YKa3aHHOro cybbekta Poccuiickon
depgepaumm Ha npucBoeHMe O0ObeKkTaM agpecauunm agpecoB, C  MCMNONb30BaHUEM
KOMMbIOTEPHON TEXHUKN MOTYT ObiTb 3anOfIHEHbI CTPOKM (3N1EMEHTbI PEKBM3UTA), UMetoLmne
OTHOLLEHME K KOHKpeTHOMY 3asBneHuio. B aTom cnyyae cTpoku, He noanexaime
3anosHeHNo, 13 OOPMbI 3asiBNEHUST UCKNIOYatoTCS.
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MpunoxeHne Ne2

WCNONHUTENbHbIA KOMUTET HUKONAEBCKOI'O CEJIbCKOI'O NMOCEJIEHUA
MEH3EJIMHCKOIO MYHULUUNAJIbHOIO PAMOHA PECMYBJIMKU TATAPCTAH

MocTaHoBNeHuUue

20 r. Ne

O npucBoeHun agpeca 06 bLEKTY HEABMXKUMOCTH

Ha ocHoBaHun 3emenbHoro kogekca Poccunckon ®epepaumm ot 25.10.2001 Ne136-
@3, pagocTtpouTtenbHoro kogekca Poccuickon dPepepaumm ot 29.12.2004 Ne190-03,
YctaBoM  MyHuuMnanbHoro obpasoBaHua  «HukonaeBckoe — cenbckoe — MoceneHuve»
MeH3enMHCKOro MyHuuunanbHoro pavioHa Pecnybnukn TaTtapcTtaH» WCNONHUTENbHbIN
KoMuUTeT HuKonaeBCKOro cenbckoro nocerieHnss MeH3enmHCKoro MyHuumunasbHOro panoHa
nocTtaHoBnSAeT:

1. MNpucBontb agpec obbekTy HeasmxkumocTn (P.N.0. npaBoobnagaTens; AOKYMEHT,
yCTaHaBNMBaOLWWIN NpaBo 3asBUTENS Ha 3eMeslbHbl Yy4acTOK, Ha KOTOPOM pPacnosyioXXeHO
cTpoeHue): 422  Pecnybnuka TaTtapctaH, MeH3eNUHCKMA MyHULMNanbHbIA  PaunoH,
HukonaeBckoe cenbckoe nocerieHue, C. , yn. , A.

MnaBa HukonaeBckoro
CenbcKoro noceneHus / /
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MpunoxeHue Ne3
®OPMA
peweHus 06 oTkase B NPUCBOEHUM OOBLEKTY agpecauum agpeca
WNK1 aHHYNIMPOBaHMK ero agpeca

(®.1.0., agpec 3asBuTens (npeacraBuTensl)
3aaBuTeEns)

(PErMcTpaumoHHbIi HOMep 3asiBNEHNUSI O
npuUcBOeHUN 0ObLEKTY aapecaumn agpeca
Uy aHHYNIMPOBaHWUK ero agpeca)

PelweHue 06 oTkase
B NPUCBOEHUM OOBEKTY agpecauum agpeca Ui aHHyNMpoBaHUKM ero agpeca

oT No

(HanmeHoBaHMe opraHa MECTHOroO camoyrnpaBrieHUs, opraHa rocygapCTBEHHOWN BracTu
cybbekTa Poccuiickon ®epepauumn — ropoga dpefepanbHOro 3Ha4eHnsa nnu opraHa MecTtHoro
camoynpaBneHnst BHYTPUIropoACcKOro MyHUUmMnansHoro obpasoBaHus ropoga genepanbHOro

3HayeHus1, yNofIHOMOYEHHOIO 3aKOHOM cybbekTa Poccuickon degepaumm)
coobLaeT, uYTo ,
(®©.1.0. 3asBuTENS B AaTeslbHOM Nagexe, HaMMeHoBaHue, HoMep 1 gaTta
BblAa4n JOKYMEHTa,

NnoATBEpPXKAAKLLEro IMYHOCTb, NOYTOBBLIN agpec — Ana Pusnyeckoro nuua; nosHoe
HaumeHoBanwue, VIHH, KM (ana

POCCUIACKOro HOPMAMYECKOrO Nnua), CTpaHa, gaTa u Homep perncTpauun (ans MHOCTPaHHOIO
topuanyeckoro nuua),

NOYTOBLIA agpec — ANs PUANYECKOro nuua)
Ha OCHoBaHuW [lpaBun NPUCBOEHUS,, W3MEHEHUSI W  aHHYNMPOBAHUSA  aOdpPECOB,
yTBEpPXOEHHbIX NOCTaHOBNEHUEM MpaBuTenbcTea Poccuinckon depepauunm
oT 19 Hosi6pa 2014 r. Ne 1221, oTka3aHO B NPUCBOEHMM (aHHYNMPOBaHMMK) agpeca
cnegyouwiemy

(HY>XHOe NoAYEepPKHYTbL)
o0bekTy agpecauum

(Bug n HammeHoBaHWe obbekTa agpecalmu, onmcaHue

MeCTOHaxoXaeHns obbekTa aapecaumm B criydae obpalleHns 3asaBuTens o NpUcBoeHUn
06beKTy aapecaumn agpeca,

agpec obbekTa agpecaumm B criydae obpalleHus 3aasuTtens 06 aHHyNMpOBaHUK €ro
agpeca)

B CBA3N C

(ocHoBaHuWe OTKa3a)
'maBa HukonaeBckoro
CenbcKkoro nocerneHus / /
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MpunoxeHue Ne4

(maBe HwukonaeBCKOro cenbcKoro
noceneHus
MeH3enMHCKOroMyHuumnasnbHOro
panoHa Pecnybnukn TaTtapctaH
Or:

3asBneHue
06 ncnpaBneHMn TeXHNYECKOWN OLLINOKMN

Coobwato 06 owwnbke, AOMYyLWEHHOMW MPU OKa3aHUM MYHUUMNANbHOM  YCryru

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipanmbele cBedeHU4A:

Mpowy mncnpaeBuTb OOMYLUEHHYD TEXHUYECKYKD OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABNSAOLINNCS pe3yNbTaTOM MyHULMNANBLHOW YCIyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelweHna o6 OTKMOHeHWW 3asaBneHuss 06 wucnpasneHun
TEXHUYECKOW OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMUW Ha ByMaxXHOM HoOcUTeSie NOYTOBbIM OTMNpaBfieHMEM MO

agpecy:

MoaTeepkgato CBOE corracve, a Takke Corfiacue MNpeAacTaBsseMoro MHOK fvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, CMCTEMAaTU3aLMIO, HAKOMNMEHNE, XPaHEHNE, YTOUHEHNE
(oBHOBNEHNE, W3MEHEHME), WUCMONb3OBaHME, pPacnpocTpaHeHve (B TOM u4ucrne nepegady),
obesnununBaHme, 6rokMpoBaHme, YHUITOXEHNE NEPCOHArbHBIX AaHHbIX, @ TaKKe NHbIX AENCTBUN,
HeobOXoaMMbIX anst  0bpaboTKM MepcoHanbHbIX [aHHbIX B pamMKax npeaoCcTaBneHus
MYHULIMNANbHOW Yycryrn), B TOM 4MCne B aBTOMATU3MPOBAHHOM PEeXMME, BKIHOYas MpUHSTUE
PELeHNA Ha WX OCHOBE OpraHoM NpPefoCTaBNSIOWMM  MyHMUMMANbHY0 yCnyry, B Uensx
npeaoCcTaBneHns MyHUUMNANbHOW YCITyri.

Hactoswmm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
NIMYHOCTM W NPEACTaBMSEMOMY MHOK IULy, @ TakKe BHECEHHble MHOK HWXe, OOCTOBEPHbI.
[okymeHTbl (KoMK AOKYMEHTOB), MPUIOXEHHbIE K 3asiBMEHWUIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIMEHHbIM 3akoHogaTenbcTBoM Poccuitickon depgepaumn, Ha MOMEHT npencTaBneHUs
3asiBNEHUsI 3TN LOKYMEHTbI AENCTBUTENbHbI U COAepXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha y4actve B onpoce Mo OLEHKE KavecTBa npedoCTaBeHHON MHe
MYHULIMNANbHOW YCNyrn no TenedoHy:

(paTta) (mnoanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PeKBU3NTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npegocTtaBlrieHne MyHVILIMI'IaanOI;I
ycnyrn n ocyweCTBIIALWNX KOHTPOJIb €€ UCNOoJIHeHuA,

UcnonHuTenbHbIN KOMUTeT HUKONaeBcKoro cenbckoro noceneHus MeH3enmHckoro
MyHUUunanbHoro pamoHa Pecny6nuku TatapctaH

[omKHOCTb TenedoH OneKTPOHHbI agpec

3amecTuTesib pykoBoauTens 8(85555) 24923 Nikol.Mnz@tatar.ru
(cekpeTapb) McnonHuTensHoro
KomuTeTa Hukonaesckoro
CenbCKOro NoceneHus

PekBU3UTbI OMKHOCTHbIX NUL, KOHTPONUPYHLWMUX NpeaocTaBleHne MyHULUNanbLHON

ycnyru
[OmMKHOCTb TenedoH OneKTPOHHbIN agpec
maBa HukonaeBCcKoro cenbcKoro 8(85555) 24923 Nikol.Mnz@tatar.ru
noceneHus
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MpunoxeHne Ne2

K MOCTaHOBIIEHNIO
McnonHutenbHOro kommuTeTa
HvkonaeBcKkoro cenbcKoro
noceneHna MeH3enmHcKoro
MYHUUUNANbHOro panoHa
Pecnybnukun TatapcTaH

oT 04.02.2020 r. Ne 1

AOMUHUCTPATUBHbIN pernamMeHT
npeAocTaBrneHUA MyHULMNanbLHOM yCnyru no cBMAeTenbCTBOBaHUIO BEPHOCTU KONUm
AOKYMEHTOB U BbINUCOK U3 HUX

1. O6wume nonoxeHun

1.1. Hactoawwmn agMuUHMUCTPaATUBHBLIN pernamMeHT MpefoCTaBfneHns MyHuUmMnanbHOM
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT W NOpagoK npefocTaBfieHus
MYHULMMNANbHOW YCNyrn No CBUOETENbCTBOBAHUIO BEPHOCTU KOMWA JOKYMEHTOB U BbIMUCOK U3
HUX (Oanee — MyHuMuMnanbHaga ycnyra).

1.2. MNonyyatenn mMyHMUmMnNanbHON ycnyru: pusndeckue n ropugudeckue nuua (ganee -
3aaBuUTenb).

1.3. MyHuumnanbHaa ycnyra npeaocTaBnAeTcs  UCMOMHUTENbHBIM  KOMUTETOM
HukonaeBckoro cenbckoro nocesieHnss MeH3ennmHCKOro MyHuuunanbHOro pavoHa (ganee —
Wcnonkom CIT).

1.3.1. MecTto HaxoxaeHue Mcnonkoma CI1: PT, MeH3enuHckun panoH, c. Hukonaeeka,
yn.3eneHas, a.7.

Mpaduk paboTbl:

noHeaenbHUK — nATHMUA: ¢ 8-00 go 16-00;

cybborta: ¢ 8-00 go 12-00;

ob6en c 12.00 po 13.00;

BOCKpeCeHbE: BbIXOAHOW AEHb.

CnpaBoyHbii TenedoH 8(85555)24923.

Mpoxoa no ooKyMeHTaM, y4OCTOBEPSAIOLUM FINYHOCTb.

1.3.2. Agpec odwmumanbHOro camta MyHUMUMNANbBHOrO pamoHa B MH(OPMALMOHHO-
TeNeKkoOMMyHuKaumMoHHon cetn  «WHTepHeT» (ganee — ceTb «WHTepHeT»):  (http://
www.menzelinsk.tatarstan.ru).

1.3.3. IHpopmaLma o MyHULMNAnNsHOW ycriyre, a Takke 0 MecTe HaxoXxaeHusa n rpaduvke
paboTbl Micnonkoma CI1 moxeT BbITb NonyyeHa:

1) nocpeacTBOM MHMOPMALUMOHHBIX CTEHAO0B, COAEepXaliuMx BU3yarnbHYHO U TEKCTOBYHO
MHOPMaLUIO O MyHULMNANBHOW YCryre, pacnosioXXeHHbIX B nomeweHnsx Mcnonkoma CI1, ona
paboTbl C 3aaBUTENAMM.

MHdopmaums Ha rocygapCTBeHHbIX A3blkax Pecnybnunkmu TaTtapctaH BKNoYaeT cBeaeHNs
O MyHWUMNanbHOW ycnyre, cogepxawmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTodwero PernameHTa;

2) nocpeacteom cetn  «WHTepHeT» Ha odwuumanbHom cante MeH3ennHCKoro
MyHuUuunaneHoro panoHa PT B pasgene nocenenunsa (http://www.menzelinsk.tatarstan.ru.);

3) Ha [lopTane rocygapCTBEHHbIX WU MyHuUMNanbHbIX ycnyr Pecnybnukm TatapctaH
(http://uslugi.tatar.ru/);

4) Ha EgmMHoM nopTtane rocygapCTBEHHbIX U MyHUUuMnanbHbiX ycnyr (dpyHkuwun) (http://
www.gosuslugi.ru/);

5) B cnonkome CI1:



http://www.apastovo.tatarstan.ru/
http://www.apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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npv yCTHOM OBpaLleHnn - NMIMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4ucre B pOpMe INEKTPOHHOro LOKYMeHTa) obpalieHum — Ha
Byma)KHOM HocuTEere Mo NoYTe, B 3NEKTPOHHON hOpME NO SMEKTPOHHOW MoYTE.

1.3.4. WHpopmauma no BonpocamMm nNpeaocTaBfieHns  MyHUUMNANbHOW  yCnyrn
pasmMellaetca cotpyaHukom Wcrnonkoma CI1 Ha odwuumansHom cante MeH3enuMHcKoro
MyHUUMNaneHoOro pawmoHa PT B pasgene noceneHusn Ha WHMPOPMALMOHHbLIX CTeHOax B
nomewleHnax Micnonkoma CI1 anga paboTbl ¢ 3asBUTensamu.

1.4. MNMpepocTaBneHne MyHUUUNANbLHOM YCIyrn OCyLLecTBISeTCS B COOTBETCTBUM C:

paxpaHcknm kopekcom Poccunckon depepaunn (Yactb nepsasi) oT 30.11.1994 Neb51-
®3 (ganee - 'pK P®P) (Cobpanune 3akoHogaTensctea PP, 05.12.1994, Ne32, c1.3301);

Hanorosbim kogekcom Poccurckon enepauum (4acte BTopas) ot 05.08.2000 Ne117-d3
(nanee — HK P®) (CobpaHue 3akoHogaTensctea P®, 07.08.2000, Ne32, c¢1.3340);

OcHoBamu 3akoHogatenscTBa Poccuinckon ®epepauyumn o Hotapuate ot 11.02.1993 Ne
4462-1 (nanee — OcHosbl) (Begomoctn CH n BC P®, 11.03.1993 Ne10, c1.357);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-03 «O6 obwmnx npuHumMnax opraHMsauum
MECTHOro camoynpasrneHusi B Poccuiickon ®egepaunny (ganee — degepanbHbii 3akoH Ne131-
®3) (CobpaHune 3akoHogaTensctBa PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHuMsauun npenoctaBreHus
rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (ganee — ®egepanbHbin 3akoH Ne210-d3)
(Cobpanue sakoHogaTenbcta PP, 02.08.2010, Ne31, c1.4179);

npukaszoM MwuHiocta Poccum ot 29.06.2015 Ne155 «O6 ytBepxaeHun TpeboBaHun K
dopmaTy M3roTOBIIEHHONO HOTAPMYCOM 3NEKTPOHHOrO AOKYMeHTa» (ganee — npukas -Ne155)
(OdbuumanbHbIh  MHTEpHET-NopTan  nNpaBoBOW  MHopmaumn  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocta Poccun ot 27.12.2016 Ne313 «O6 yTtBepxaeHun ®opm peectpoB
perncTpauumn HotapuanbHbIX OENCTBUN, HOTapuanbHbIX CBUOETENbCTB U YAOCTOBEPUTENBbHbIX
HagnMcen Ha caenkax U CBMAETENbCTBYEMbIX AOKYMEHTaAX U nopsaka nx ooopmMmneHnsa» (ganee
- npukaz  Ne313)  (OdumumanbHbIv WHTEepHEeT-nopTan npaBoBOW MHdopMauun
http://www.pravo.gov.ru, 30.12.2016);

npukasom MuHiocta Poccumn ot 06.06.2017 Ne97 «O6 yTtBepxaeHun WHCTpykumMm o
nopsiake CoBepLUEHNSA HOoTapuanbHbIX 4ENCTBUIA rMaBaMy MECTHbIX aAMUHUCTPaLUIN NOCENeHNN
N cneumanbHO YMNOMHOMOYEHHBbIMW [OOMMKHOCTHBIMW  fiMUAaMWU  MECTHOrO CcaMoyrnpaBreHus
noceneHun, rnaBamMm MECTHbIX agMWHUCTPaUUN MyHUUMNAnbHbIX PanNoHOB M cneunanbHo
YNOMHOMOYEHHbIMU  JOSDKHOCTHBIMU  NIML@MW  MECTHOrO CaMOyrnpaBfeHus MyHULMNanbHbIX
panoHoB» (ganee - npukas Ne97) (Poccunckas raseta, Ne133, 21.06.2017);

npukasom PegepanbHoro kasHadencrea oT 12.05.2017 Ne11H «O6 yTBepxaeHUn
nopsiagka BeOeHUs rocygapCTBEHHOW WMHEAOPMAUMOHHOMW CUCTEMbI O TOCYAAPCTBEHHbLIX U
MyHUUMNanNbHbIX Nnatexax (aanee — npukas 11H) (OdurumanbHbIi MHTEPHET-NOPTAasn NPaBoBOW
nHdopmauum http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TarapctaH oT 28.07.2004 Ne45-3PT  «O  mecTHOM
camoynpaeneHun B Pecnybnuke TaTapctaH» (Pecnybnuka TaTapctaH, Ne155-156,
03.08.2004);

YcTtaBoM MyHuuuMnanbHoro obpasoBaHus «HWKonaeBCckoe Cenbckoe MoceneHne»
MeH3enMHCKOro MyHuumMnanbHoro pavioHa Pecnybnukn TaTtapcTaH», npuHATOro PelueHuem
CoBeTa HukonaeBckoro cenbckoro noceneHnsa MeH3enumHCKoro MyHuuunanbHoro pavoHa ot 03
asrycta 2015 Ne102 (ganee — YcraB);

1.5. B HacTosiLLeM PernameHTe ncnonb3yroTcs cneayowme TepMmHbl U onpeaeneHus:

KOMWS OOKYMEHTA - AOKYMEHT, NOSIHOCTbIO BOCMPOU3BOAALLMN MHAOPMALMIO NOANNHHUKA
AOKYMEHTa N ero BHELUHNE NPU3HaKn, He MMELLINA IopUONYECKON CUNMbI;

AOKYMEHT - MaTtepuarbHbli HOCUTENb C 3adMKCMPOBAHHOW Ha HeM B ntobon dopme
WHpopmauuen B Buae TEKCTa, 3BYKO3anucu, u3obpaxeHus n (Mnm) nx coyveTaHus, KOTOpPbIN



40

UMeeT PEKBU3UTbLI, NO3BOMSOLLME €r0 MAEHTUMLUMPOBaTb, U NpeaHas3HayYeH ang nepegayn Bo
BPEMEHMN N B NPOCTPAHCTBE B LIeNsX 06LLEeCTBEHHOr0 MCNOMb30BaHNA U XPaHEHUS;

BbiNMUCKa - BOCMPOM3BEOEHME YacTM [OKyMEeHTa, Hanpumep, BbiNnUCKa M3 GaHKOBCKOro
cyeTa KNMeHTa NokasbIBaeT COCTOsTHME cYeTa Ha onpeaeneHHyo aarty;

yaaneHHoe paboyee MeCTO  MHOrO(OYHKLMOHANbHOIO  LEeHTpa npeaocTaBneHus
roCygapCTBEHHbIX M MYHUUMNAMbHbBIX YCNyr — TepputopuanbHo 060COBneHHoe CTPYKTypHOe
nogpasgeneHune (opnc) MHOroyHKLMOHANbHOrO LLEHTPa NpeaoCTaBneHnst FoCy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, cCO34aHHOe B FOPOACKOM UIN CENbCKOM MOCENEHUS MyHULMNANbHOro
panoHa (ropogckoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBMM C NyHKTOM 34 [1paBun
opraHu3auum AeATENbHOCTU MHOrOQYHKLMOHANbHbIX LeHTPOB npeaocTaBneHns
roCyAapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr, YTBEPXKAEHHbIX NOCTaHOBNEHNeM [paButenbcTea
Poccunckon ®depepaumm ot 22.12.2012 Ne1376 «O6 yrtBepxaeHun [lpaBun opraHusaumm
AEATENbHOCTM  MHOTFOYHKUMOHANbHbBIX LIEHTPOB MPEefoCTaBneHns [OCYyAapCTBEHHbIX W
MYHUUUNANbHbIX YCIyr»;

TexHunyeckasn owmubka - owwubka (onucka, onedvatka, rpammMartuMyeckas  Unm
apudpmeTnyeckas owundbka nnbo nopgobHas owmnbka), aonyweHHas opraHom,
NpeaocTaBNAWNM MyHULMNANbHYO YyCnyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAnbHOW YCIyrn), CBEAEHUSIM B OOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTte nog 3asiBNeHMeEM O NpegocTaBeHMM MyHULMNANBHON YCryrn
(manee - 3asBneHne) NnoHMMaeTcs YCTHoe obpalleHme.
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2. CtaHAaapT npegocTaBleHUA MyHULMNANbHOM yCcnyru

HaumeHoBaHue TpeboBaHuA
cTaHAaapTa npefocTaBreHus
MYHULMNANbLHOMW yCcnyru

CopaepxaHue TpeboBaHusA cTaHAapTa

HopmaTuBHbLIN aKT,
ycTaHaBnMBaroLwmmn
MYHMLMNaNbHYO ycnyry
unu TpeboBaHue

2.1. HanmeHoBaHue CBungeTenbCTBOBaHWE BEPHOCTU KOMUWA OOKYMEHTOB WU BbINUCOK | [pK P®;
MYHULIMNATbHOW YCIyru N3 HUX npukas Ne 97
2.2. HanmeHoBaHwue McnonHuTenbHbIn KOMUTET HMKONAeBCKOro CenbCcKoro nocenenus | Ycras;

NCMNOSNTHUTENbHO-
pacnopsiaMTenbHOro opraHa
MECTHOro caMmoynpaBreHus,
HernocpeacTBEHHO
NnpeaocTaBnsoLLLEro
MyHUUMNANbHY yenyry

MeH3enmMHCcKoro MyHuuunanbHoro pavioHa Pecnybnukm TatapcTaH

2.3. OnncaHue pesynbTaTta
npeaocTaBneHnsa MyHULMnNanbLHOM
ycnyru

CoBepLlueHne HoTapuasbHbIX AEACTBUA NO CBUOETENbCTBOBAHUIO
BEPHOCTU KOMUIA JOKYMEHTOB, BbIMUCOK U3 HUX.

OTkasa B  COBEpLEHMM  HOTapuanbHbIX  OEWCTBUA MO
CBMAETENbCTBOBAHMIO BEPHOCTU KOMUN JOKYMEHTOB, BbINNUCOK U3 HUX

MyHkT 14 npukasa 97

2.4. Cpok npeaocTaBreHms
MYHMLMNANbHON yCnyru, B TOM
yucne ¢ y4eTom HeobxoammocTun
obpalleHnsa B opraHmsaumm,
y4yacTByHOLLME B NPEeAOCTaBNeHNN
MYHMLMNANbLHOW YCNyru, CpokK
NPUOCTaHOBIIEHNS
npeaocTaBneHNsa MyHULMNanbLHOM
ycnyru B crnyyae, ecnu
BO3MOXXHOCTb NPUOCTaHOBMNEHUS
npeoycMoTpeHa
3akoHoaaTtenbcTBOM Poccuimnckomn
depepaumm

CBnaeTenbCTBOBaHNE BEPHOCTU KOMUA OOKYMEHTOB M BbIMUCOK
M3 HWUX OCYLLECTBMSIETCA B TeYeHue OJHOro 4aca, C MOMEHTa
obpalueHus.

B cnyyae npuHaTuMa peweHuss o6 oTKase B NpegocTaBieHuu
yCcnyru B Te4EeHUn Natn paboymx gHen, C MOMeHTa obpaLleHus.

B cnyyae npuHATMS peweHns 06 OTNOXEHUU COoBepLUEHUS
HOTapuanbHOro AENCTBUA B TEYEHUM NATU paboymx gHEN, C MOMEHTaA
obpawleHus.

lMpunoctaHoBneHne cpoka
yCryru He NpeaycMoTpPEHO

npegocTaBneHnst  MyHUUMNansHowm
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HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

2.5. NcuyepnbiBatoLwmm nepeyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUM C
3aKkoHoAaTENbHbIMU U NHBIMU
HOPMAaTUBHbLIMI NPaBOBbLIMMU
aKkTaMu onsi npeaocTaBneHns
MYHUUMNANbHOW YCAyru, a Takke
yCryr, KOTopble ABNSATCS
HeobxoanMbIMK N 0BsI3aTENbHLIMU
AnNs NnpeaocTaBneHns
MYHMLMNANbHbIX YCNYT,
nognexawunx npeacraBneHunto
3asaBuUTENEM, CNOCOOLI NX
NonyyYeHns 3asiBUTENEM, B TOM
yumcrne B 3NeKTPoHHOM dhopme,
nopsaoK UX npeacraBneHns

1. MacnopT unu apyrme AOKYMEHTbI, YAOCTOBEPSIOLINE FIMYHOCTb
3aaBuTens.

2. [lokyMeHTbI, npeacTaBrieHHble AN CBMAETEerbCTBOBaHUS
BEPHOCTU KOMWUIA MINK BBINMUCOK U3 HUX, OObEM KOTOpPLIX MpeBbllaeT
OOMH NUCT, AOMMKHbI OblTb MPOLIWTLI, MPOHYMEPOBAaHbI N CKPEeneHbl
OTTUCKOM NeyvaTh opraHn3aumm, oT KOTOPOW UCXOASAT OOKYMEHTbI

npukas Ne97

2.6. VlcuepnbiBatowmim nepeyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMM
NpaBoOBbIMW akTamu Anis
npegocTaBneHns MyHULMNansHOM
YCInyru, KOTOpble HaxXoAsaTCH B
pacrnopsiKeHUn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOIo
camoynpaBneHnst U NHbIX
opraHusauun u KoTopble
3asiBUTENb BNpaBe npeacTaBuTb, a
Takke cnocobbl X NOMNy4YeHUs
3asBUTENSIMU, B TOM Yncne B
3NeKTPOHHOM hopmMe, NOPALOK UX
npegcraBneHuns;

Mony4yaoTca B paMKkax MexXBeOMCTBEHHOIO B3aMMOAENCTBUS:
CBegeHnsa o6 ynnate  rocygapCTBEHHOW  MOWSIMHBL WU
HOTapuanbHOro Tapudga

Mpukas 11H
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HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

rOCyapCTBEHHbIN opraH, opraH
MECTHOro camoynpasneHus nnmbo
opraHu3auusi, B pacnopsikKeHum
KOTOPbIX HaX0AATCS AaHHblE
OOKYMEHThI

2.7. NepeyeHb opraHoB
rocygapCcTBeHHOW Bnactu (opraHoB
MECTHOro camoyrnpasneHns) n nx
CTPYKTYPHbIX NOApasaeneHni,
corfnacoBaHue KOTOpbIX B Criydasx,
npeayCMOTPEHHbIX HOPMATUBHbIMU
npaBoBbIMWU akTamu, TpebyeTcs
ANa NpegocTaBneHns ycnyrm un
KOTOpOE OCYLLIEeCTBNSAETCSH
OpraHom, NpeaoCTaBnALLNM
MYHUUMNANbHYO YCyry

CornacoBaHue He TpebyeTcs

2.8. VlcuepnbiBatowmim nepeyeHb
OCHOBaHWN ON4 OTKasa B npueme
OOKYMEHTOB, HeO6X0aUMbIX ANnd
npegocTaBneHns MyHULMNansHOm
ycnyru

1) MNopava OKYMEHTOB HeHagnexalmum nNuLoM;

2) HecooTBeTcTBME NpeacTaBfeHHbIX [OOKYMEHTOB MepeYHto
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHra;

3) B 3aaBneHMM u npunaraembiX K 3asiBNEHUO [OOKYMeHTax
MMEKTCA HEOrOBOPEHHbIE MCMPABMEHUS, CEPbE3HbIE MOBPEXOEHUS,
He NOo3BONAKLLNE OAHO3HAYHO UCTONKOBATb UX coaep)KaHune
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HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

2.9. NcuepnbiBalowmm nepeyeHb
OCHOBaHWN 41151 NPUOCTaHOBNEHNS
U OTKasa B NpeaocTaBieHumn
MYHULMMNANbHON YCnyru

OcHoOBaHUA AN NPUOCTaAHOBMEHUS NPEeAOCTaBNEHNS YCryrn He
npeaycMOTPEHbI.

OcHoBaHus onsa oTkasa:

1) CoBepLueHne Takoro AeNCTBUS NPOTUBOPEUNT 3aKOHY.

2) denctBne noanexuT COBEPLUEHUIO AOSMKHOCTHBIM  FIULIOM
opraHa MeCTHOro CcaMOyrnpaBrieHUs [pPYroro MoCefieHns  unu
MYHULMMNANbHOIO panoHa (NPUMEHUTENBHO K MPUHATUIO MEP K OXpaHe
HacrneacTBEHHOro MMyLlecTBa U B cliydyae HeobxoaMmocTu Mep no
yrNpaBreHno M) UM HOTapUyCcom.

3) C npocbbor O COBEPLUEHUN HOTapuarbHOro OEeNCTBUSA
obGpaTtuncs rpaxgaHvH, NPU3HaHHbIA Cy4OM HEeAEeecrnoCOBHbIM UMK
OrpaHN4YeHO AeecnocobHbIM, NGO npeacTtaBuUTeNb, HE MMEIOLLMN
HeobXxoaANMbIX MOSTHOMOYUNA.

4) Coenka He COOTBETCTBYET TPebOBaHMSM 3aKOHa;

5) 3aaButenem npeacraBneHbl LOKYMEHTLI HE B NOSTHOM 06beme,
nmbo B NPEeACTaBMEHHbIX 3asBNeHUM WU (MNK)  OOKYMEHTax
CoOepXnTCSa HenorHas v (Unn) HegocToBepHast MHpopMaLums.

2.10. MNopsagok, pasmep u
OCHOBaHUS B3MaHUs
rocyaapCTBEHHOW MOLUSNHbBI UK
WHOW nnaTbl, BAMUMaAeMOn 3a
npenocTaBneHne MyHMUMNanbHom
ycnyrm

MyHuuunaneHass ycrnyra 3a COBepLUEHMEe  HOTapuanbHbIX
AENCTBU OKa3biBAETCH Ha NraTHOW (BO3Me3HOM) OCHOBE.

"ocymapcTBeHHas nownvHa ynnaymBaeTcs B pa3mepe:

cBMOeTenbCTBOBaHNE BEPHOCTU KOMUIN JOKYMEHTOB U BbIMUCOK U3
Hux — 10 pybnen 3a cTpaHuuy KOMW JOKYMEHTOB WIIM BbINMUCKM U3
HUX.

cBuAeTenbCTBOBaHWE NOASIMHHOCTU NOANUCHK:

Ha 3asBMneHusAX W OpYyrnx [JOKYMeHTax (3a WCKAYEHUEM
GaHKOBCKMX KapTo4yeK W 3asiBNEeHWA O perucrpauum opuandeckux
nny) - 100 pybnewn;

Ha OaHKOBCKMX KapTouykax WM Ha 3asiBneHusX O perucrpauuu
IOPUANYECKOro nMua (C KaK4oro nuua, Ha Kaxaom AokymeHTe) - 200
pyonen.

n.94.1 ¢1.22.1 OcHoB

n.10 4.1 c1.22.1 OcHoB
nn.21 n.1 cr.333.24 HK
P® (yactb BTOpas)
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HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

3a HoTapuarnbHble OeCTBUSA, COBepllaeMble BHE MOMELLEHUs
NCNOJSTHUTESTbHOrO KomuTeTa cenbCcKoro nocerneHus,
rocygapcTBeHHada nownvHa ynnadnmBaeTcs B pasmepe, yBernn4yeHHOM
B MonTopa pasa.

Jlerotel Mo ynnate rocygapCTBEHHOW MOLUMMHBI YCTAHOBJIEHDI
nyHktamu n.2, 4, 11 craten 333.38 HK P® yacTtb 2.

B cny4yae BHeceHUs M3MeHeHW B BblOaHHbLIM MO pes3yrbTaTam
npegocTaBfeHns MyHUUUNANbLHOW YCNyrn OOKYMEHT, HanpaBreHHbIX
Ha wucnpasneHne OWWOOK, OOMYLUEHHbIX MO BUHE opraHa u (uUnu)
OOJDKHOCTHOIO Nvua, nnaTa ¢ 3asgBUTeNs He B3MMaeTcd

CtaTtbsa 8 ®egepanbHOro
3akoHa Ne210-d3

2.11. MNopsagok, pasmep u
OCHOBaHWA B3UMaHus nnaTtbl 3a
npeaocTaBneHne ycnyr, KoTopble
SIBNAIOTCA HEOOXOANMbBIMU N
obs3aTenbHbIMU AN
npeaocTaBneHnsa MyHULMnNanbLHOM
yCnyru, Bkniovast "HgopmMmaumto o
MEeTOAMKE pacyeTa pasMmepa Takomn
nnaTbl

MpepoctaBneHve HeobxoauMbIX W 00A3aTenbHbIX YCRyr He
TpebyeTcs

2.12. MakcumarnbHbI CPOK
OXngaHus B odepenm npu nogade
3anpoca o npefocTaBneHum
MYHULUMNANbHOW YCAyrn U npu
nosly4eHumn pesynbTtaTta
npegocTaBneHnsa Takux ycnyr

Mogaya 3aaBneHus Ha MNoflydYeHMe MyHUUMNanbHOW YCryru npu
HanuMuum oyepeamn - He bonee 15 MUHYT.

Mpn nonyvyeHun pesynbTaTa nNpeaocTaBfneHUs MyHUUMNAanbHOM
YCINyrM MakCUMMarnbHbI CPOK OXWOAaHWUA B oO4vepean He [OKeH
npesbiwaTtb 15 MUHYT

2.13. Cpok perucTpaunmm 3anpoca
3asBUTENs O NpeaocTaBneHnn
MYHMLMNANbHON yCNyru, B TOM
yucrne B 3NeKTPoHHON hopme

Pernctpaumsi ocyllecTBnsieTcs nocrne yCTaHOBNEHUS IMYHOCTU U
NpoOBEPKM LOKYMEHTOB

2.14. TpeboBaHus K NOMELLEHNAM,
B KOTOPbIX NpefoCcTaBnseTcs

MNpenoctaBneHne MyHULMMANbHOW YCMyrM OCYLLEeCTBMsieTcs B
30aHMAX W NOMeleHusix, 060pyaoBaHHbLIX NPOTUMBONOXapPHOM
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HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

MyHUUMNarnbHas ycrnyra, K Mecty
OXWUAaHWS 1 Npuema 3asBuTenen,
B TOM umcne k obecneyeHunto
AOCTYNMHOCTU ANSA MHBaNWAoOB
yKa3aHHbIX 0O0BHEKTOB B
COOTBETCTBUU C
3akoHogaTtenbcTBOM Poccuimnckon
depepaumm o coumanbHoOW 3almnTe
WHBaNWAOB, pasMeLleHunto 1
0obopMNEHNIO BU3yasibHON,
TEKCTOBOW N MyNnbTUMEANNHOM
MHd OPMaLnKM O Nopsaake
npegocTaBneHns Takux ycnyr

CMCTEMOWN M CUCTEMOW NOXapOTyLLUEeHUs, Heobxoanmon mebenbto 4ns
ohopMIEeHNS JOKYMEHTOB, UH(POPMALNOHHBIMW CTEHOAMMU.

ObecneumBaeTca 6ecnpensaTCTBEHHbIN AOCTYN WHBanNMAoB K
MEeCTy npefoCTaBfeHus MyHuuunanbHoW ycnyru (yoobHbli BXoa-
BbIX0[, B NOMELLEHUSA U NepeMeLLeHne B Ux npeaenax).

BusyanbHada, TekctoBas M MynbTUMeauMHaA WHQopmauma o
nopsigke NpefocTtaBneHns MyHUUMNAnNbHOW yCcryrn pasmellaeTcs B
yaoobHbIX AN 3aaBuTenend Mectax, B TOM 4YUCMe C  Yy4yeToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMO0B

2.15. lNokasaTtenu AOOCTYMNHOCTU W
KayecTBa MyHULMNANbHOW YCNyru,

B TOM yucne KONM4ecTBO
B3aMMOOENCTBUA  3aaBUTEenss C
JOJTKHOCTHbIMMU nimuamum npu

npeaocTaBneHnn MyHUUMNANIbHON
yCryrm u ux NpoaorKUTENbHOCTb,
BO3MOXXHOCTb nonyyeHust
MYHULMNanbHOM ycnyru B
MHOropyHKUMOHANbHOM  LieHTpe
npegocTaBneHus

roCyAapCTBEHHbIX "
MYHULMNANbHBbIX ycnyr, B
yOoaneHHbIx paboymx MecTax
MHOropyHKUMOHANbHOro  LeHTpa
npenocTaBneHus

rocyapCTBEHHbIX n
MyHULIMNAnbHbIX ycnyr,

MokasaTensamn [OCTYNMHOCTU NPeAoCTaBMeHUs MyHMUMUNanbHON
yCryrv siBRsSiOTCS:

pacnonoxeHHocTb nomeweHnss Wcnonkoma CI1 B 30He
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

HanMyme HeobXoAMMOro KoNM4yecTBa COTPYAHUKOB, a Takxke
NOMELLEHNA, B KOTOPbIX OCYLUECTBMASAETCA MPUEM [OOKYMEHTOB OT
3aaBUTENEN;

HanuMyme mncdepnbiBaoLLEeN NHpopMaunmn o cnocobax, nopsake m
cpokax npegocTaBneHns MyHUUMNANbHOM ycnyru Ha
NHOPMAaLMOHHbIX cTeHpax, NHGOPMAaLMOHHbIX pecypcax

MeHsenuHckoro MmyHuumnansHoro panoHa PT B cetn «HTepHeT», Ha

EonHom noptane rocygapCTBEHHbIX U MYHUUMMNANbHbLIX YCNYT;
oKasaHve noMoWM WHBanMaam B npeogorneHun 6Hapbepos,

MeLLaLWmMX NONyYEeHU0 MU YCNyr HapaBHe C ApYrMMu nuuamu.

KauecTtBO npenocTaBneHus MyHMLMNansHOM ycnyru
XapaKkTepuayeTcs OTCYyTCTBUEM:
odyepenev Npu npueme 1 Bblaadye JOKYMEHTOB 3asaBUTENAM;
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HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

BO3MOXXHOCTb nosly4yeHus
NHdopMaLnK o) xoge
npegocTaBneHns MyHuUuMnanbHOM
ycnyru, B TOM yucne c
NCNonb30BaHNEM
NHGOPMAaLMOHHO-

KOMMYHUKaUNOHHbIX TEXHONornm

HapyLUEHWIA CPOKOB NPeAOCTaBNEHNA MYHULMNANBbHOW YCAYTu;

xanob Ha pencteus (6e3gencTeme) MyHUUMNAnNbHbIX CyXallumx,
NpeaoCcTaBNAOLWLNX MYHULMNANBHYIO YCIyry;

Xano® Ha HEKOPPEKTHOE, HEeBHUMATESNlbHOE  OTHOLUEHME
MYHULUMNANbHbIX CAYXalnX, OKa3blBaOLWMX MYHULMNATBbHYIO YCIyry,
K 3asBUTENSAM.

Mpn nogaye 3anpoca 0 npefocTaBNeHUM MyHULUNANTbHOW YCyru
MW Npyn  nofnydeHun  pesynbTata  MyHUUMNANbHOW  YCRnyru,
npegnonaraeTtcd OOHOKpaTHOE B3aMMOOEWUCTBME  AOSHKHOCTHOrO
nuua, NpPeaocTaBnAWEro MyHUUMNANbHYK YCnyry, U 3asiBUTEns.
MpooomknTenbHOCTb B3aMMOAENCTBUS ONPeaensieTcsa pernameHToM.

MyHuumMnanbHaa ycnyra B MHOTFOYHKLUMOHANbHOM  LEHTpe
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHMUMNANbHbIX YCNyr (aanee
— Mo®Ll), yaaneHHbix pabounx mectax MOL] He npepocTaBnseTcs.

MHpopmaumsa o xoge npegoctaBneHna MyHUUMNANbHOW yCnyru
MOXeT OblTb MonyyeHa 3asiBUTeNemM Ha camte  MeH3enuHCKoro
MyHUumMnaneHoro pavioHa PT B pasgene noceneHusi, Ha EgnHom
noprasne rocygapCrBeHHbIX U MyHUUMNanbHbIX yenyr, 8 MOLL

2.16. OcobeHHoCTU
npeaocTaBneHnsa MyHULMNanbLHOM
yCIyrn B 3rfeKTPOHHOWN hopme

KoHcynbTaumio 0 nopsgke nosydyeHns MyHUUMNansHOW yCrnyrn B
3NEKTPOHHOW (hOpME MOXHO MOMy4nTb Yepe3d UHTepHEeT-NpuemMHyto
unun depes [lopTan rocyaapCTBEHHbIX WM MyHAUMNAMbHbLIX YyCnyr
Pecnybnukn TatapcraH.

B cny4yae, ecnu 3akoHOM npegycMoTpeHa nofada 3asiBfeHus O
npefocTaBfeH MyHUUMNAanbHOW YCIyrn B OMNEeKTPOHHOW opme
3asBneHne nopgaetca 4Yepe3 [loptanm  rocyaapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnukn Tatapctan  (http://uslugi.
tatar.ru/) nnu EguHbin noptan rocyaapCTBEHHbLIX M MyHULMNANbHbIX
yenyr (dyHkunin) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaBs, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINONTHEHUA, B TOM Yncrie 0COGEeHHOCTHU
BbINONHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKke
0COGEHHOCTU BbINOSIHEHUS aAMUHUCTPATUBHbIX Npoueayp B
MHOroyHKLMOHaNbHbIX LLleHTPaX, B yAaneHHbIX pabo4nx Mectax
MHOropyHKLMOHaNbHOIoO LieHTpa NpeAoCcTaBleHUA rocyAapCTBEHHbIX U
MYHULMNaNbHbIX yCnyr

3.1. OnucaHne nocnegoBaTenbHOCTM  AEUCTBUM  MNpU  NpegocTaBreHUu
MYHULUMNANbHOW yCnyrm

3.1.1. MNpepgocraBneHne MyHUUMNanNbLHOW ycnyru BKkNYaeT B cebs crnegyowime
npouenypsl:

1) KOHCYNbTUPOBaAHWE 3asBUTENS;

2) NPUHATNE N perncTpauns 3asBneHus;

3) noaroToBka v Bblgava pesynbrarta MyHULMNanbHOW YCryru;

3.2. OkasaHue KOHCynbTauumn 3assBUTENIO

3.2.1. 3asButenb nn4HO 1 (Mnn) no TenedoHy obpawaetca B icnonkom CI1 ans
NOoNy4YeHnst KOHCYNbTaLM O NopsaKe NOy4YeHUss MyHULMNANbHOW YCIyru.

CotpyaHuk Wcnonkoma CI1 oTBevawowWwmin 3a COBEpPLUEHME HOTapuanbHbIX
AENCTBUA OCYLLECTBISET KOHCYNbTUPOBAHWE 3asiBUTENS, B TOM 4YMUCre Mo COCTaBy,
dopMe U coaepKaHuio AOKyMeHTauumn, HeobxoaumMon Anst NoNyYeHnsa MyHUUUnanbHOm
yCnyru 1 npu HeobxoAMMOCTM OKasbliBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asiBreHus.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALMM MYyHKTOM, OCYLLECTBISEeTCS B AEHb
obpalleHunsa 3aaBuTens.

PesynbTtat npouenypbl: KOHCynbTauuu, 3amMedaHus no coctaBy, dopme u
coAepXXaHuo NpeacTaBneHHON JOKYMEHTaLUNN.

3.3. MNMpuHaTre n pernctpaums 3aasreHna

3.3.1. 3asBUTEND JNIMYHO, 4epe3 [OOBEPEHHOE IMUO MnogdaeT MNUCbMEHHOEe
3asiBNeHMe 0 NpenoCTaBNeHMM MyHMUMMNANbHON YCNyrn U NpeacTaBnsieT AOKYMEHThI B
COOTBETCTBUM C NYHKTOM 2.5 HacToswero Pernamenta B Ucnonkom CI1.

3.3.2. CotpygHuk Ncnonkoma CI1 ocywecTBnseT:

YCTaHOBIIEHNE NIMYHOCTU 3aaBUTENS;

NPOBEPKY NOSTHOMOYNI 3anBuTens (B criyyae AeNCTBUS MO JOBEPEHHOCTW);

NPOBEPKY HanMyusi OJOKYMEHTOB, NMPeAyCMOTPEHHbIX MYHKTOM 2.5 HacTosLero
PernamenTa;

NPOBEPKY COOTBETCTBUA MNpPeACTaBfeHHbIX [JOKYMEHTOB  YCTaHOBJIEHHbIM
TpeboBaHuAM (Hagnexauwiee odOpMMeHMe KOMUA [OOKYMEHTOB, OTCYTCTBME B
AOKYMEHTaxX MOAYMCTOK, MPUMUCOK, 3a4YepPKHYTbIX CIIOB UM WHbIX HE OroBOPEHHbIX
ncnpasneHni).

B cnyyae otcytctBua 3amevaHun 3amectutenos CoTtpygHuk Wcnonkoma CIl
ocCyLlecTBndeT:

npuemM 1 pernctpaunio 3asiBfeHns B cneumnanbHOM XypHane;

BpYyYEHME 3asiBUTESTIO KONMUKM 3a8BNEHNA C OTMETKOMN O AaTe npuemMa OKYMEHTOB,
NPUCBOEHHOM BXOASLWEM HOMepe, daTe U BPEMEHUM WUCMOSHEHUS MyHMUMNanbHON
ycnyru.
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B cnyyae Hanuuna ocHoBaHMM aONA  OTKasa B MpuUeMe [OKYMEHTOB,
npegycMOTPEHHbIX NYHKTOM 2.8 HacToswero PernameHTa, cotpygHuk Mcnonkoma CrI1,
BeAyWNA NpuemM OOKYMEHTOB, yBeOOMMSAeT 3asBUTEeNs O Hanuyum npenaTcTBun Ans
perncTpauun 3asiBfieHns 1 Bo3BpalaeT eMy OKYMEHTbl C MMCbMEHHbIM OO bACHEHNEM
cofepXXaHns BbIABMNEHHbIX HEJOCTaTKOB B NpeACTaBreHHbIX AOKYMEeHTax.

PesynbTat npouenyp: NpUHATOE U 3aperucTpupoBaHHOE 3asiBfieHWe unu
BO3BpaLLEHHbIE 3asBUTENO0 JOKYMEHTbI.

3.4. MNogroTtoBka 1 Bblgava pesyribTata MyHUUMNANbHOWN YCIyru

3.4.1. CotpyaHuk Wcnonkoma CI1 nocne peructpauum  3asiBNeHUs
OCYLLIeCTBNSAET:

NpoBEpPKY CBEAEHUI, coaepXalLUnxXcs B JOKYMEHTaX, npunaraeMblix K 3asiBNeHMIo;

NMPOBEPKY HanuMunms OCHOBaHWW [ANd OTka3a B MpefoCTaBleHuu YCnyru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuunsa ocHoBaHW ANs OTKa3a B NpefoCcTaBneHun YCnyrn CoOTpyaHuK
Ncnonkoma CI1 n3BeLlaeT 3agBuTens o NpudMHax otkasa v ocyLlecTBnseT npouenypsbl,
npeaycMoTpeHHble NyHKTOM 3.5 HacTodwero PernameHTa.

B cnyyae Hanmuua ocHOBaHW AN OTMIOXEHMS COBEpLUEHUS HOTapuaribHOro
aencteua coTpygHuk Wcnonkoma CI1 ocyuwiectenseT npouenypbl, NpeayCcMOTPeHHbIe
nyHkTom 3.5 HacToswero PernameHTa.

B cnyyae oTcyTcTBUMA  OCHOBaHWW Onig  OTKasa B NpedocTaBneHun
MYyHUUMNanbHOW ycnyrm coTpyaHuk Mcnonkoma CIT:

npoBepsieT NPaBUNbHOCTL ONMaThl 3a COBEPLUEHWE HOTapuarbHbIX 4ENCTBUN;

CnnyaeT KoMnu AOKYMEHTa UMK BbIMUCKY U3 HEro C NOANMHHUKOM AOKYMEHTA;

cBMOEeTenbCTByeT BEPHOCTb BbIMUCKW, KONUWU AOKYMEHTA;

CTaBUT NOAMUCb, OTTUCK MevyaTu WCMNONHUTENBbHONO KOMWUTETa MnocerneHus C
n3obpaxeHnem rocygapcteeHHoro repba Poccumnckon ®epepauuu;

perncTpupyeT COBepLlUEeHHOe HoTapuanbHoe [JdelcTBue B peectpe AnNg
perncTpauumn HotapuanbHbIX 4ENCTBUN,

BO3BpaLlaeT 3aBepPEHHbIE AOKYMEHTbI 3asiBUTENIO.

Mpoueaypsl, yctaHaBnueaemble nyHktamyn 3.3 -3.4 HacTosiwero PernamexTa,
OCYLLECTBNAOTCA B TedeHne 15 MUHYT C MOMEHTa perncTpauumn 3asaBrneHus.

PesynbTaT npoueayp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUU AOKYMEHTOB WMn
BbINUCKWN, NepedaHHble 3asBUTENIO.

3.4.2. cotpyaHuk Wcnonkoma CI1 B cnyyae npuHATUA peweHns ob oTkase B
npeaocTaBnNeHNUN ycryrm BbIHOCUT MOCTaHOBReHMe 06 OTkasze B COBepLUeHUn
HOTapuanbHbIX 4eACTBUIA. [locTaHOBNEHNe HanpaBnseTcs 3asaBUTENIO MO MnoyTe.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSLMUM MYHKTOM, OCYLLECTBIAITCA He
no3gHee NATW AHEN ¢ MOMeHTa obpalleHus 3aaBUTens 3a NpefocTaBlieHNeM YCnyru.

PesynbTat npoueayp: noctaHoBrieHne 06 oTkase B COBEPLUEHUM HOTapuanbHbIX
AeNCTBUW, HanpasneHHoe 3asiBUTEN!O.

3.5. OTnoxeHne coBepLUEHUss HoTapuarnbHOro AeicTBUS

3.5.1. cotpyaHuk Ucnonkoma CI1 MOXeET OTNOXUTb COBEPLLUEHNE HOTApUarbHOMO
AEeNCTBUSA B Crnyyae:

HeobxoauMocTn UcTpeboBaHNA AOMONMHUTENBHbLIX CBEAEHUN OT PU3MYECKUX U
tOPUANYECKNX NNL;

HanpaBfieHWs1 AOKYMEHTOB Ha 3KCNepTu3y;

HeobX0OMMOCTM 3anpoCUTb 3aMHTEPECOBAHHbLIX NUL 006 OTCYTCTBUM Y HUX
BO3pa)KeHU NpOTMB COBEPLLEHNSA ITUX OENCTBUN.
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cotpyaHuk Ucnonkoma CI1 usBewaet 3aaButens o6 OTMNOXEHUUM COBEPLUEHMUS
HOTapmarnbHOro 4ENCTBUS.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALLMM MYyHKTOM, OCYLLECTBNAIOTCA B A€Hb
obpalleHuns 3aaBuTens.

Pesynbtat npouenyp: wusBelleHMe 3asBUTeENs 00 OTNOXEHUU COoBepLUEHNS
HOTapuanbHOro AenNcTBus.

3.5.2. CotpyaHuk Wcnonkoma CI1 nocne NpuHATUA pelleHust 06 OTnoXeHuu
COBEpLUEHMSI HOTapMarnbHOro 4eNCTBUSA rOTOBUT 3anpoc, HeobxoanMMbI AN NonyyYyeHns
OOMOMHUTENbBbHBLIX CBEAEHWA, W HanpaBnseT B COOTBETCTBYIOLWMA OpraH wunu
3aMHTEepeCcoBaHHOMY LY.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOALWMUM MYHKTOM, OCYLLUECTBASTCA He
no3aHee NATU HEN C MOMeHTa obpalleHns 3aaBuTens.

PesynbTat npouenyp: 3anpoc, HanpasSfieHHbIN B COOTBETCTBYHOLLUMN OpraH unm
3aMHTEepeCcoBaHHOMY LY.

3.5.3.CotpygHuk Wcnonkoma CI1 nocne nocTynneHWs OTBETOB Ha 3anpochl
n3BeLLaeT 3asBUTENS N NpedoCTaBnseT ycnyry B nopsake, yCTaHOBNEHHOM MyHKTaMu
3.3. — 3.4 HacTtosdwero PernameHTa.

3.6. MNMpenocTtaBneHne MyHuumnansHom ycnyrn 4yeped MOLL, yaaneHHoe paboyee
mecTto ML,

MyHuuunansHasa ycnyra B MOL, ypaneHHbix pabounmx mectax ML He
npeaocTaBnAeTcs.

3.7. cnpaBneHne TeXHN4eCKnxX oLLnOOK.

3.7.1. B cnyyae oOOHapyXeHWss TEexXHWYEeCKOM OWubKM B [OOKYMEHTE,
ABMAKOLWEMCS pe3ynbTaToOM MyHULMNANbLHOW YCnyry, 3adBuTeNnb NpeacTaBnseT B
Wcnonkom CIT:

3aaBreHme 06 ncnpaBneHnn TeXHMYEeCcKom owmnbkn (npunoxeHme Ne1);

AOKYMEHT, BblAaHHbIN 3a8BUTENO0 KaK pesynbTaT MyHUMUMMAnNbHOW yCnyru, B
KOTOPOM COOEPXMUTCH TeXHMYecKkas owmnobka;

AOKYMEHTbI, UMEIoLne PULANYECKYIO CUIY, CBUOETENLCTBYOLWNE O HANMYUN
TEXHUYECKOMN OLLMOBKM.

3agasneHune 06 ncnpasneHnn TeXHUYECKON OLINMOKN B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, SABNALWEMCH pe3ynbTatoM  MyHUUMNanbHOWM  ycnyru, nopaeTtcs
3asButenemM (ynorIHOMOYEHHbIM MpeAacTaBuTeneM) JIMYHO, JiMBO  MOYTOBbLIM
oTnpasneHnem (B TOM YMCIe C UCMONb30BaHMEM 3NIEKTPOHHOM MOYTLI), NMOO Yepes
€eVHbIN noptan roCyaapCTBEHHbIX U MyHUMUMMANbHbLIX  yCAyr  Unu
MHOTOYHKLMOHANbHbIN LUEeHTp npeaocTaBneHns rocyaapCTBEHHbIX n
MYHULUMNANbHbIX YCNYT.

3.7.2. CotpyaHuk Wcnonkoma CI1 ocyuwecTtBnseTr npuvem 3asiBrneHna o6
MCNpaBneHNN TEXHUYECKOM OLIMBKWN, perucTpupyeTt 3asiBfieHMe C NPUIIOXKEHHbIMU
AOKYMEHTaMMU.

Mpouenypa, ycTaHaeBnvMBaemMasi HacCTOSLWMUM MYHKTOM, OCYLLECTBISeTCs B
TeyeHue OJHOro AHS C MOMEHTa perucrTpaumm 3asiBreHns.

PesynbTat npouenypsbl: NPUHATOE N 3aperMcTpupoBaHHoOe 3asiBreHue.

3.7.3. CotpyaHuk Wcnonkoma CI1 paccmatpvBaeT AOKYMEHTbl U B LEnsx
BHECEHUS UCMpaBNeHUn B [OOKYMEHT, SBMSOWMACA pe3ynbTaTtoM  yCcnyru,
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ocylwlecTBnAeT npouenypbl, MNpegycMOTpPeHHble MyHKTOM 3.4  HacTosLlero
PernameHTa, n BblgaeT McnpaBrieHHbIA OOKYMEHT 3asButesrito (YnorHOMOYEHHOMY
npeacTaBUTENIO) NMUYHO NMOA POCMNUCL C U3BATMEM Yy 3asBuTend (YnorHOMOYEHHOro
npeacraBuTENs) OpurnMHana AOOKYMEHTa, B KOTOPOM COAEPXUTCA TexXHUYeckas
owwmnbka

Mpouenypa, ycTaHaBnMBaemasi HaCTOSILLMM MYHKTOM, OCYLLECTBSETCA B
TeyeHne Tpex AHen nocne obHapyXeHUs TEXHUYECKOM OLUMOKM UM NonyvyeHus oT
no6b0oro 3aMHTEPECOBaAHHOTO NUuA 3asBreHnst 0 4ONyLLEHHON owmnbke.

PesynbTat npouenypsbl: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTENI0 JOKYMEHT.

4. NMopspok n bopMbl KOHTPOSA 3a NpeaocTaBlieHMEM MyHULIMNANbHOMN
ycnyrm

4.1. KOHTpornb 3a MOMHOTOM W Ka4yeCTBOM MNpeaocCTaBfieHNd MyHULUMMNanNbHON
ycryrm BKMtoYaeT B cebs BbIsIBIEHWE N yCTPaHEHWEe HapyLleHur npaB 3asiBUTESEMN,
npoBegeHMe npoBepoK cobniogeHns npouenyp nNpeaocTaBneHnss MyHUUMNanbHOM
ycryrun, NoAroToBKy peleHun Ha aencteus (6e3gencTBme) OOMKHOCTHBIX NUL, opraHa
MECTHOro camoyrnpaBrieHUs.

dopmamMm  KOHTpons 3a cobnogeHneM UCMNOMHEHUst agMWUHUCTPAaTUBHbBIX
npoueayp ABNAKTCS:

1) npoBepka W cornacoBaHMe MPOEKTOB [AOKYMEHTOB MO MpeaocTaBreHuto
MYHUUMNANbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNSAETCS BU3MPOBAHME NMPOEKTOB,

2) NpoBOAUMbIE B yCTaHOBIEHHOM nopsiake NpoBEpPKU BeaeHus
AEeNonpon3BOACTBa;

3) npoBefeHMe B YCTAaHOBNEHHOM NOPSAKE KOHTPOSbHbBIX NPOBEPOK CObMoaeHUs
npoueayp NpeaocTaBreHnst MyHUUMNAnNbHOWM YCyru.

KoHTpomnbHble NpoOBEpPKM MOryT ObiTb  NMaHOBbIMU  (OCYLLECTBASATBCA  Ha
OCHOBaHWW MNOMyrogoBbIX WM  rOAOBbIX NfaHOB paboTbl opraHa MECTHOro
camoynpasneHus) un  BHennaHosbiMWU. [lpy  NpoBeAeHUM  NPOBEPOK  MOryT
paccMaTpmMBaTbCs BCE BOMPOCHI, CBA3aHHbIE C MNPEAOCTaBMIEHMEM MYyHMUMMNANbHON
ycrnyr (KOMMSieKCHble MPOBEPKM), UM MO KOHKPETHOMY OBpalLeHUIo 3asaBUTens.

B uensx oOcCylecTBNeHUss KOHTPONA 3a COBEpLUEHWMEM OENCTBUA npu
npedocTaBneHnn MyHUUMNanbHOW ycnyrm u  npuHAaTum  pewenun [nason  CIl
npeacTaBnATCS CNpaBkM O pesynbTaTax NpegoCTaBNeHUS MyHULMNANbHOW YCNYTN.

4.2. Tekywun KOHTpOmnb 3a cobrnogeHnemMm nocnegoBaTeflbHOCTU OEeNCTBUN,
onpeaeneHHbIX aAMWUHUCTPaTUBHbBIMU npoueaypamm no npenoCcTaBnNeHNIo
MyHUUmMnanbHou ycnyru, ocywectensaetcsa [nason CrT.

4.3. TllepeyvyeHb [OOMKHOCTHbBIX §UL, OCYLECTBSOWNX TEKYLUMN KOHTPOIb,
yCTaHaBMMBaETCA NOSIOXKEHNAMMU U AOSHKHOCTHLIMU perflaMeHTamum.

Mo pesynbTaTaM NpOBeAEHHbIX MPOBEPOK B Criyvyae BbISBNEHUS HapyLlEeHWI
npaB 3asBUTENEN BUHOBHbIE LA NPMBMEKaTCs K OTBETCTBEHHOCTN B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon denepaumn.

4.4, Tnason CI1 HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE PacCMOTPEHME
obpalleHnn 3asBuTenen.

CotpyaHuk Wcnonkoma CIT HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE W
(M) HeHagnexawiee BbINOMHEHME AOMUMHUCTPATUBHBLIX OEWCTBUW, YKa3aHHbIX B
pasgene 3 HacTtosiwero PernameHTta, 3a peweHus wn geuncteus (6esgencrteue),
npyHMMaemble (OCYyLLECTBNSAEMbIE) B Xo4e NpefoCTaBneHuss MyHULMNAanbHOW YCRyriu,
HeceT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM MOpsKe.
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4.5. KoHTponb 3a npegocTaBrieHMEM MYHUUMNASIbHOM YCryrM CO CTOPOHbI
rpaxaaH, ux o6beanHeHUn 1 opraHn3aumi, ocyLecTBNAETCS NOCPEACTBOM OTKPbITOCTU
peatenbHoctn  Wcnonkoma CI1 npy npegoctaBneHUM MyHUUMNANbHOW  YCRyru,
NnonyyYeHuss MONMHOW, akTyanbHOM W [JOCTOBEPHOW uMHOpMauuMmM O nopsake
npeaocTaBneHna MyHULMNAnsHOW yCnyrm 1 BO3MOXHOCTU AocyaebHOro paccMoTpeHns
obpalleHun (xanob) B npouecce NpefocTaBneHUs MyHULUNanbHOW yCryru.

5. locyaebHbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUsA pelueHnin n AencTBUn
(6e3pencTBUS) OpraHoB, NPeAOCTaBNALWMX MYHULUMNANBbHYIO YCNYry, a Takke Ux
AOJMKHOCTHbIX NIUL, MYHMLMNANbHbIX CRY>Xawmx

5.1. Mony4atenn MyHuUMNANbHOW YCRAyrM MMeET npaBo Ha obxanoBaHuwe B
pocynebHom nopsigke gencteum  (6esgenctsusa) coTpyaHukoB  Wcnonkoma  CI,
yyacTBYKOLWMX B MNpeaocTaBneHnn myHuumnanbHon ycnyru, B Wcnonkom CIT wnun B
CoBeT MyHUuunanbHoro obpasoBaHus.

3asButenb MoXxeT 06paTUTLCSA € Kanobon, B TOM YMCIe B CEeAYLWNX crnyyvasx:

1) HapylwleHne cpoka permcTpauumn 3anpoca 3aaBuTens O npegocTaBrieHun
MYHMLUMNANbHOW yCnyru;

2) HapyLLeHne cpoka NpeaocTaBieHns MyHUUMNanbHON yCnyru;

3) TpeboBaHne y 3aaBUTENd  OOKYMEHTOB  unu  mHdopmaumm  nmbo
OCYLLEeCTBNEHNS [OENCTBUW, nNpeacTaBfieHne WnM  OCYyLEeCTBEHNe KOTOpbIX He
npeaycMOTPEHO HOPMaTMBHbIMM MpaBoBbiMM  akTamu Poccuiickon  Pepepaumm,
Pecnybnukn TatapctaH, MyHMUMNaNbHbIMX NPaBOBbIMKM akTaMun Ans NpeaocTaBneHns
MYHMLUMNANbHOW yCnyru;

4) oTKa3 B npuemMe [OOKYMEHTOB, NpefoCTaBfieHne KOTOpbIX MNpeayCcMOTPEHO
HOpMaTMBHbBIMW NpaBoBbLIMK akTamn Poccunckon ®epepaumnmn, Pecnybnunkn TaTapcTtaH,
MyHMUMNANbHbIMU NPaBOBbIMW akTaMun NS NpeAoCTaBNeHNs MyHULMNANIbHOW YCNyri,
y 3asBUTENS;

5) oTka3 B NnpegocTaBneHnn MyHULMNanbHON YCNyru, eCnn oCHOBaHUSA OTKkasa He
npeaycMoTpeHbl deaeparnbHbIMM 3aKOHAMU U MPUHATLIMU B COOTBETCTBUMM C HUMM
WHBIMXW HOPMAaTUBHbLIMW NpaBoBbiMM akTamu Poccuinckon depepauunun, 3akoHamu u
WNHBIMW HOPMaTUBHBIMM NPaBOBbIMKU akTamn Pecnybnukn TatapctaH, MyHUUMNanbHbIMK
NpaBOBbIMU aKTamu;

6) 3aTpeboBaHMe OT 3asBuUTENs MNPy NpenocTaBfeHUM MyHUUUNANbHOW YCnyru
nnatbl, He MpPeayCMOTPEHHOM HOPMATMBHbIMM MNpaBOBbLIMW akTamu Poccuinckon
depepaummn, Pecnybnuku TatapctaH, MyHULMNanbHbIMU NPaBOBbIMW aKTaMu;

7) oTka3 porkHocTHoro nuua Wcnonkoma CI1, B ucnpaBneHUn AonyLEeHHbIX
onevyaTtok M ownboK B BblAaHHbIX B pe3ynbTaTe npenocTaBfeHusl MyHUUMNanbHOM
yCnyru AOKyMeHTax nMbo HapyLleHne yCTaHOBIIEHHOMO CpoKa TakUX UCMPaBReHU;

8) HapylleHMe cpoka unu nopsgka BblAadyn OOKYMEHTOB MO pesyfnbTaTam
npeaocTaBneHNsa MyHULMNANbHOW YCAyru;

9) NnpuocTaHoBMEHNE  NpPefoCTaBNeHUs  MyHUUMManbHOW  ycnyru,  ecnu
OCHOBaHUSA MNPUOCTAHOBMNEHUA He npeayCcMOTpeHbl deaepanbHbIMU  3aKOHaMU  ©
NPUHATLIMA B COOTBETCTBUM C HMMU WHBIMWM HOPMaTUBHLIMW MPABOBbLIMW aKTaMu
Poccuiickon ®depepauun, 3akoHamm U UHbIMA HOPMAaTUBHLIMW MPAaBOBLIMW aKTamu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbIMU akTamu;

10) TpebGoBaHne y 3aaABUTENsS NpPU NPeaoCTaBNEHUN MYHUUMMANbHOW YCNyru
AOKYMEHTOB WMNU MHGOPMauMK, OTCYTCTBME M (MNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanuncb nNpu nepBoHavyanbHOM OTKa3e B nNpueme JOKYMEHTOB, HeOOXoaUMbIX Ans
npegocTaBneHns MyHuumMnanbHOW ycnyri, nubo B npeaocTaBieHnn MyHUUMNanbHOW
YyCIyru, 3a UCKMOYEHNEM CryvaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactm 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-P3.
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5.2. XXanoba Ha peLweHns " JencTems (6espencraume) opraHna,
NpeaoCTaBNAOLWEro  MyHUUMNanbHyl  yCryry, [OOSKHOCTHOrO  nmMua  oprala,
NpenoCTaBnALWEro  MyHUUMMAnbHYO  YCRyry,  MyHMUMNANbHOIMO  CRyXXallero,
pyKOBOAUTENSA oOpraHa, NpeaoCTaBnALWEro MyHUUMNanbHyl Yycnyry, nogaetca B
NMMCbMEHHOW hopMe Ha ByMaKHOM HOCUTENE UMK B 3NEKTPOHHON dhopMe.

>Kano6a moxeT ObiTb HanpaeBneHa no noyrte, Yyepe3d ML, ¢ ncnonbaoBaHnem
NHJOPMAaLMOHHO-TENTEKOMMYHUKAUNMOHHON ceTn "WHTepHeT", oduumanbHOro camrta
MeHsenunHckoro  MyHuuunansHoro  panoHa  (http://www.menzelinsk.tatarstan.ru),
EanHoro noptana rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr Pecnybnuku TaTapctaH
(http://uslugi.tatar.ru/), EaguHoro noptana rocyfapCTBEHHbIX U MYyHUUUNANbHbLIX YCyr
(dbyHkumn) (http://www.gosuslugi.ru/), a TakKke MOXeT OblTb NpPUHATA MNpU FINYHOM
npueme 3aaBuTenNs.

5.3. )Kanoba, noctynuBwass B oOpraH, nNpeaoCTaBNAWUIA  MYyHULMNANbHYO
ycnyry, nmbo BbILWECTOSAWMIA OpraH (Mpy ero Hanu4yuu), NoANeXuT PacCMOTPEHUIO B
TeyeHne nNatHaguaTti pabounx gHEN Co OHA ee perncTpaumum, a B cnyyae obxanoBaHus
OoTKasa opraHa, NpeaoCTaBMAILWEro MyHMLMNANbHYIO YCNyry, B NpueMe AOKYMEHTOB Y
3asBuTens nNMbo B UCMpaBfeHUM AOMYLIEHHbIX OMevYaTok M OoWnbOoK Mnn B crnyyae
o6XXanoBaHMa HapyLlleHWUs YCTAHOBMEHHOIO CpoKa TaKWUX WCMpPaBREHUN - B TEYEeHue
NATN pabounx AHEN CO OHA ee perncTpaumu.

5.4. XXanoba gomkHa cogepXxaTb CreayroLyo MHopMaumio:

1) HanmeHoBaHME oOpraHa, MNPeaoCTaBMANLWEro Ycnyry, OOMMKHOCTHOro nuua
opraHa, NpeaoCTaBnALEro ycnyry, Unn MyHUUMNAnNbHOMO CryXKallero, peLleHns wm
aencteus (6esgencteme) KOTopbix obxanyTcs;

2) hamunuio, MMsA, OTYECTBO (NocrnegHee - MpyU HanuMyuu), CBeAEHUs O MecTe
XNTEenbCTBa 3asBUTENs - oM3nMyeckoro nuua nmbo HanmeHoBaHWe, CBeAEHUSI O MecTe
HaXOXOeHUs 3aaBUTENS - HPULAMYECKOrO NULA, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (MpY HaNn4Mn) U NOYTOBLINA agpec, No
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxkanyeMblx pelleHusix U aencreusix (besgencteum) opraa,
NPeaoCTaBNAOLWEro  MyHUUMNanbHyl  yCryry, [OOMKHOCTHOrO  nvua  opraHa,
NpenoCTaBNAKLWEro MyHULUMNANbHY YCRyry, NN MyHULMNANbHOro CryXaLlero;

4) [oBOAbl, HA OCHOBAHWM KOTOPLIX 3asiBUTENlb HE COrnaceH C pelleHnem u
aencremem (6esgenctenemM) opraHa, NpegoCTaBnALWEro ycnyry, OMMKHOCTHOro nuua
opraHa, NpegocTaBnALWEro ycnyry, unv MyHALUUNanbHOro cryxatiero.

5.5. K »xxanobe mMoryT GbiTb MPUITOXEHbI KOMUM OOKYMEHTOB, MOATBEPXKAAIOLLNX
N3NoXeHHble B anobe obcTtoATtenbctBa. B Takom cnydae B xanobe npuBoguTCs
nepeyveHb npunaraemMbix K HEN JOKYMEHTOB.

5.6. Mo pesynbTataMm paccMOTPeHMUs xanobbl NPUHUMAETCS O4HO M3 CneayoLwmx
peLleHni:

1) xanoba ygoBneTBopsieTcs, B TOM 4ucne B ¢opmMe OTMEHbl MNPUHSATOro
peLleHns, ncnpaBneHnsa OOnyLEHHbIX oneyaTok U OoWwKnbOoK B BblAaHHbIX B peayrnbTaTte
NpeaocTaBneHNsa rocygapCTBEHHOW yCryrM [OKYMEHTax, BoO3BpaTa 3asiBUTESo
AEHEXHbIX CpeAcTB, B3MMaHME KOTOPbIX HE MNpeayCMOTPEHO HOPMAaTUMBHbIMMU
npaBoBbIMK akTamu Poccuiickon degepaunm, HOPMaATUBHBLIMU MNPABOBbIMU aKTaMM
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbLIMU akTamu;

2) B yAOBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee gHsA, cnefywowero 3a OHEM MNPUHATUS peELLEeHUs, YKas3aHHOro B
HaCTOSILLLEM MYHKTE, 3asBUTEN0 B MUCbMEHHOW (bopme M MO XenaHuwo 3asBuTensi B
9NEeKTPOHHOM (popme HarnpasnseTcss MOTUBMPOBAHHbIA OTBET O peasynbrartax
pPacCcMOTPEHUS anoobi.

5.7. B cnyyae npusHaHua >xanobbl noanexailen yAoBNeTBOPEHUIO B OTBeETe
3asBUTENO JaeTcsa MHopmaums O OeUCTBUsIX, ocywectBnsaembix Mcnonkomom CI, B
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54

uensax HesamennMTenbHOrO0 YCTPaHEHWS BbISIBMIEHHbIX HapyleHurn npyu  oKasaHuu
MYHUUMNANbHOM yCNnyrM, a TaKkke TMPUHOCATCA WU3BUHEHUS 3a [JOCTaBlEHHble
HeygobcTBa W YykasbiBaeTca MWHGoOpMauMss O JanbHEWWMX AENCcTBUsX, KoTopble
HeobXo4MMO COBEPLUMTL 3asiBUTESIO B LIENAX NOSTyYEHUA MyHUUMNANbHON yCnyru.

5.8. B cnyyae npusHaHusa xanobbl He noanexallen yaoBreTBOPEHUIO B OTBETE
3asBUTENO, [AalTCHd aprymMeHTMpPOBaHHble Pa3bACHEHUA O MNpUYMHAX MNPUHATOro
pelleHuns, a Takke nHopMaums o nopsgke obxxanoBaHUs MPUHATOrO peLLeHUs.

5.9. B cnyyae ycTaHOBIeHVUss B XO4e WKW MO pes3ynbTaTaM pacCMOTPEHUs
Xanobbl NpM3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBOHapPYLLUEHUSA UKW NPECTYNNeHns
AOIMKHOCTHOE N1, paboTHMK, HageneHHble NONIHOMOYMSIMU MO PAaCCMOTPEHMIO Xarnob,
He3amennMTenbHO HaNpaBnslT MMELLMECs MaTepuarnbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne1

'aBe HnkonaeBCKOro cenbCKoro
noceneHna MeH3enuHcKoro
MyHMUMNANbHOro panoHa Pecny6nuvku
TartapcTtaH

OrT:

3asiBneHue
06 ncnpaBneHMn TeXHNYECKOWN OLLUNOKMN

Coobuwato 06 owubke, [ONYWEHHON NpPU  OKasaHUM  MyHUMUMMNANbHOW  yCnyru

(HaMmeHoBaHwue ycnyrm)
3anucaHo:
[MpaBurbHble cBEAEHUS:

Mpowy wncnpaBuTb OONYLLEHHYIO TEXHUYECKYH OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNA B AOKYMEHT, ABNAOLNNCS pe3yribTaToOM MyHULMNANbHOW YCAyri.

Mpunarato cnegyrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTHA peweHna o6 oTKIIOHEHUN 3asBrieHUst 06 ucrnpasneHnn TeEXHNYECKON
OLMOKM NpoLLY HaNpaBUTb Takoe peLleHue:

nocpeacTBOM OTMNpaBNeHUs ANEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOM KOMMM Ha OyMaXHOM HOCUTENE MOYTOBbLIM OTNPaBfiEHMEM O

agpecy:

MoaTBepkgao CBOe cornacve, a Takke cornacve npeacTaBnseMoro MHOK Nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cMCTeEMaTU3aLuMio, HAKOMNMEHWE, XPaHEHME, YTOYHEHME
(obHOBNEHNE, W3MEHEHWE), WCNOMb3oBaHWE, pacnpocTpaHeHve (B TOM uucne nepegjady),
obesnuumBaHne, 6roKMpoBaHME, YHUUTOXEHME MePCOHAsbHbIX AAHHbIX, @ TaKKe WHbIX AENCTBUN,
HeobxoaMMbIX 4ns 06paboTkM NepcoHanbHbIX AaHHbIX B paMKax NpeaoCTaBneHnst MyHULMNanbHoOm
ycnyru), B TOM YACNE B aBTOMATM3NPOBAHHOM PEXMME, BKITHOYas MPUHATME PELLEHUA Ha UX OCHOBE
OpraHoM MpefoCTaBNSOWMM MyHUUMNANbHYHO YCIyry, B LENsiX NpegoCTaBneHnss MyHULMNansHON
yCryru.

Hactosiwmm noaTBepaato: CBEOEHUS], BKITHOYEHHbIE B 3asBIEHME, OTHOCALLMECS K MOEN
FIMYHOCTM U NpPeacTaBngeMoOMy MHOK fMLy, a Takke BHECEHHblE MHOK HWXe, LOCTOBEPHbI.
[oKymMeHTbl (KONMM [OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHVIO, COOTBETCTBYHOT TpeboBaHMsAM,
yCTaHOBIEHHbIM 3akoHogaTenbcTBOM Poccuiickon dPepepaumm, Ha MOMEHT NpPeAcTaBreHus
3asiBNEeHNs1 3TN LOKYMEHTbI AENCTBUTENbHbI U COAepXKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cormacve Ha yyacTve B Ofnpoce MO OLEHKe KayecTBa MpedoCTaBfeHHOW MHe
MYHULIMNANbHOW YCryrn no TenedoHy:

(naTa) (mognuce) (©.1.0.)
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MpunoxeHue
(cnpaBo4HOE)

PeKkBM3UTbI AOMKHOCTHbIX NIUL, OTBETCTBEHHbIX 3a NpeAocTaBlieHne
MYHULMNaNbLHON YCINyru U oCyLLeCcTBNAIOLWMUX KOHTPOSb €€ UCNOSTHEeHUA,

NcnonHuTenbHbIN KOMUTET HMKONaeBCKOro cenbCKOro noceneHus
MeH3enMHCKOro MyHuMuunanbHoOro pamoHa

HOmKHOCTb TenedoH OnEeKTPOHHbI agpec
3amecTtutens pykoBoauTens | 8(85555)24923 Nikol.Mnz@tatar.ru
(cekpeTapb) WcnonHuTtensHoro
komuteTa HMKONaeBCKOro CenbCcKoro
noceneHus

PeKkBU3UTbI AOMKHOCTHbIX NUL, KOHTPONMUPYOLWMX NpeaocTaBreHne
MYHULMNANbLHOW yCcnyru

HOmKHOCTb TenedoH OnNEKTPOHHLIN agpec

maBa Hwkonaesckoro cenbckoro | 8(85555)24923 Nikol.Mnz@tatar.ru
noceneHus




MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbIX JNUL, OTBETCTBEHHbIX 3a npeaocTaBrieHune MyHVILIMHaanOﬁ
ycnyrn n ocyuwectBiAaOLWNX KOHTPOJb ee UCMNOoJIHeHuA,

UcnonHuuTenbHbIN KOMUTET HUKONaeBcKoro cenbckoro noceneHuss MeH3enuHckoro
MyHuUMnanbHoro pamoHa Pecny6nuku TatapctaH

[OomKHOCTb TenedoH OneKTPOHHbIM agpec
3amecTutens (cekpeTapsb) | 8 (85555)24923 Nikol.Mnz@tatar.ru
PYKOBOAUTENSA WCMOSKOMa CenbCKOro
noceneHus

PekBU3UTbI JOMMKHOCTHbIX JIUL, KOHTPONUPYHOLIUX NpeaocTaBneHune
MYHULMNaNbHOWN yCnyru

[omKHOCTb TenedoH ONeKTPOHHbIN agpec
maBa  Hukonaesckoro  cenbckoro | 8 (85555)24923 Nikol.Mnz@tatar.ru
noceneHus
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MpunoxeHne Ne3

K MOCTAHOBIIEHUIO VICNONHUTENBHOIO
komuTeTa HukonaeBcKoro cenbckoro
noceneHna MeHsennHcKoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapcTaH

ot 04.02.2020 r. Ne 1

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBleHUA MyHULMNANbLHOM YCNyru nNo BbiAa4ve cnpaBKuU (BbINUCKK)

1. O6Lwme nonoxeHunn

1.1. HacToawmn agMUHUCTPATUBHBIA perfaMeHT npegocTaBneHns MyHUUMNnansHOM ycnyrm
(nanee — PernameHT) ycTaHaBnuBaeT cTaHOapT W MOPSAOK NpefocTaBfieHus MyHULMNAnbHON
yCrnyru no Bbigayve cnpaBku (BbINUCKW) (ganee - MyHuumnanbHasa ycnyra).

1.2. MonyyaTtenu myHMumMnanbHORN yecnyrn: pusndeckue nuua (ganee - 3asiButernb).

1.3. MyHuumnanbHaa ycnyra  NpeaocTaBnsaAeTCA  WUCMOMHUTENbHbBIM ~ KOMUTETOM
HukonaeBckoro cenbckoro noceneHna MeH3ennMHCKOro MyHuUMNanbHOro pawvoHa (ganee —
Wcnonkom CIT).

1.3.1. Mecto HaxoxaeHune Vcnonkoma CI1: PT, MeH3enuHckuin panoH, c. Hnkonaeska,
yn.3eneHas, a.7.

Mpaduk paboTbl:

noHegenbHUK — natHuua: ¢ 8-00 no 16-00;

cybborta: ¢ 8-00 go 12-00;

oben ¢ 12.00 go 13.00;

BOCKpeCeHbE: BbIXOOHOW AeHb

CnpaBo4HbI TenedgoH 8(85555)24923.

lMpoxoa no AoKyMeHTaM yaOCTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Apgpec oduymnanbHoro canta MeH3enMHCKOro MyHUUUnanbHOro panoHa B
NHOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT» (manee — ceTb «HTepHeTy»): (http://
www.menzelinsk.tatarstan.ru).

1.3.3. NHdopmauua o MyHULMNAnNsHOM ycryre, a Takke O MeCTe HaxoXaeHusa u rpaduke
paboTbl cnonkoma CI1 MmoxeT ObITb Nony4eHa:

1) nocpeaCcTBOM WHAOPMAUUNOHHBLIX CTEHOO0B, coAepXalux Bu3yarnbHYI0 W TEKCTOBYHO
MHOPMaUUIO O MyHUUMNANbHOW yCryre, pacrnosioXeHHbIX B nomewieHnax Mcnonkoma CI1, ans
paboThl C 3aABUTENAMM.

MHpopmauna Ha rocyaapcTBeHHbIX a3blkax Pecnybnukmn TaTapcTtaH BKAOYaeT CBe4EHUS O
MyHMUMNanNbHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacToswero PernameHTa;

2) nocpeActBOM cetn «MHTepHeT» Ha oduunanbHOM CanTe MyHUUUNanbHOro pamoHa B
pasgene nocenenus (http://www.menzelinsk.tatarstan.ru.);

3) Ha [lopTtane rocygapCTBeHHbIX W MyHuUMnanbHbIX Yycnyr Pecnybnuku TartapcTtaH
(http://uslugi.tatar.ru/);

4) Ha EpguHomM noptane rocygapCTBeHHbIX M MyHUumnanbHbeix ycnyr (dpyHkuwin) (http://
www.gosuslugi.ru/);

5) B icnonkome CIT:



http://www.apastovo.tatarstan.ru/
http://www.apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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npv yCTHOM OBpaLleHun - MMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4ucrie B QOpMe INEKTPOHHOro [OKYMEeHTa) obpalwieHunm — Ha
Gyma)KHOM HocuTEere Mo NoYyTe, B 3NIEKTPOHHON hopMeE NO SMEKTPOHHOW MoYTE.

1.3.4. ludbopmauusa no sonpocam npesocrtaBfieHns MyHULMNANbHOW yCryru pasmMellaeTca
cotpyaHukom Wcnonkoma CI1 Ha oduuManbHOM canTe MyHUUMNanbHOro panoHa W  Ha
NMHOpPMaUUNOHHbIX cTeHaax B nomelleHnsax Mcnonkoma CI ana paboTbl ¢ 3asgBUTENAMM.

1.4. NpepocTaBneHne MyHMUMNanbHON YCNyru OCyLECTBNAETCA B COOTBETCTBUM C:

MpaxxgaHckum kopekcom Poccunckon ®epepauumn ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHopgaTtenscTBa Poccuinckon Peapepaunmn, 05.12.1994, Ne32, ct. 3301) (nanee — K PO®);

3emenbHbiM Kogekcom Poccunckon depepaumm ot 25.10.2001 Ne 136-93 (CobpaHue
3akoHopgaTenscTBa Poccuickon Penepaunn, 29.10.2001, Ned4, c1.4147) (nanee — 3K P®);

KvnuwHeim kogekcom Poccuickon ®epepaumm ot 29.12.2004 Ne188-03 (Cobpanue
3akoHopaTtenbctBa Poccuinckon ®epepauun, 03.01.2005, Ne 1 (yactb 1), cT. 14) (manee — XK
P®);

OcHoBamn 3akoHogatensctBa Poccuickon depepaumm o Hotapuate (ytB. BC P
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

depepanbHbiM 3akoHOM OT 12.01.1995 Ne5-®3 (pen. ot 09.12.2010) "O BeTepaHax"
(Cobpanne 3akoHopatenbcTBa Poccuickon denepaumm, 16.01.1995, Ne3, ct. 168) (nanee - 5-
®3);

®epepanbHbIM 3akoHOM OT 21.07.1997 Ne122-d3 «O rocyaapCTBEHHOW pernctpauuu npas
Ha HeABWXUMOE UMyLLEeCcTBO M caernok ¢ HuMm» (CobpaHue 3akoHogaTenbCTBa Poccunckon
depepaummn, 28.07.1997, Ne30, ct. 3594) (nanee - 122-93);

®epepanbHbiM 3akoHOM OT 11.06.2003 Ne74-®3 (pea. ot 30.10.2009) "O KpeCTbsIHCKOM
(dbepmepckom) xossancTee" (CobpaHue 3akoHogatenbcTBa ganee -, 16.06.2003, Ne 24, crt. 2249)
(nanee — 74-03);

depgepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx npuHUMNax opraHusaumm
MeCTHOro camoynpasnenna B Poccuiickon Pegepaummny (CobpaHue 3akoHoaaTesnbCTBa
Poccunckon ®depepaumn, 06.10.2003, Ne 40, cT. 3822) (ganee - 131-93);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHuszaumm npenocTaBrieHus
rocygapCTtBeHHbIX W MyHMuunanbHbiX ycnyr» CobpaHune 3akoHogaTenbcTBa Poccuinckon
®epepaummn, 02.08.2010, Ne31, c1.4179) (nanee — ®enepanbHbin 3akoH Ne 210-$3);

npukasom MwuHucTepcTBa cenbckoro xossamctea Poccunckon depepaumm ot 11.10.2010
Ne345 «O6 yTBepxaeHUn opMbl U NOpsiAKa BEAEHUS NOXO3ANCTBEHHbLIX KHUI OpraHaMm MeCTHOro
camoyrnpaBfeHus MnocerieHnn U opraHamMmm MeCTHOro CcamMOynpaBneHUs roOpOoACKUX OKpPYroB»
(BronneTteHb HOpPMAaTMBHbLIX aKTOB doedeparibHbIX OpraHoB WcnonHuTenbHon Bractn, Ne50,
13.12.2010) (nanee — npukas 345);

npukasom Pocpeectpa ot 07.03.2012 Ne I1/103 «O6 yTtBepxaeHUn GopMbl BbIMUCKA U3
NMOXO3ANCTBEHHOMW KHUMM O HanNuuuMu y rpaxkgaHuHa npaBa Ha 3eMerbHbI y4acTok» (ganee —
Mpwukas PocperucTtpauumm);

3akoHom Pecnybnukun TaTtapctaH ot 28.07.2004 Ne45-3PT «O mMecTHOM caMmoynpaBrieHnn B
Pecnybnuke Tatapctan»(Pecnybnuka TatapctaH, Ne155-156, 03.08.2004) (manee — 3akoH PT Ne
45-3PT);

YctaBoM  MyHuMuMnanbHoOro obpasoBaHua  «HWKONaeBCKOE  cenbCckoe  MoceneHue»
MeH3enMHCKOro MyHuumMnanbHOro pavioHa Pecnybnuku TatapcTtaH», npuHATOro PelleHunem
CoBeTa HukonaeBcKkoro cenbckoro nocenieHnsi MeH3enmMHCKOro MyHuumnanbHoro panoHa ot 03
asrycta 2015 Ne102 (ganee — YcraB);

1.5. B HacToswWeM pernaMmeHTe UCNonb3yTCA crieayoLlmne TepMnHbl U onpeaeneHns:
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no4 crnpaBKoOW (BbIMMCKOM) BblAaBaeMoOW opraHaMm MECTHOIro camoynpaBneHnsa NoHMMaeTcs —
crpaBKka O COCTaBe CeMbW, CMpaBkuM C MeCTa XUTEeNbCTBa, BbIMUCKN U3 NMOXO3ANCTBEHHOW KHUIW,
BbINUCKN N3 LOMOBOM KHUIX, CNpaBKa C MeCTa XUTENbCTBa YMeEpLLEro Ha AeHb CMepPTU, cripaBka C
npegblaywero Mecta XWTENbCTBa >XUTENAM WHOMBUAOYalbHbIX >KUMbIX [LOMOB, CrpaBka Ha
3eMernbHbIN Y4acToK, CNpaBka Ha JOMOBNaAeHME.

yaaneHHoe paboyee MeCTO  MHOrO(YHKUMOHanbHOro  UeHTpa  npefocTaBneHuns
roCyAapCTBEHHbIX W MyHMUMNANbHbIX YCNyr — TepputopuanbHO 060COBNEeHHOEe CTPYKTYpHOE
nogpasgerneHne (o0uc) MHOrOMYHKUMOHANbHOrO UeHTpa MNpedoCTaBneHuss rocyaAapCTBEHHbIX U
MYHUUMNANbHbIX YCMyr, CO30aHHOE B FOPOACKOM WM CENbCKOM MOCENEHNA MYyHULUMNAnNbHOro
panoHa (ropoackoro okpyra) Pecnybnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [lpasun
opraHusaunmn eaTenbHOCTU MHOrOgYHKLUNOHAMbHbBIX LEHTPOB NpeaoCTaBNeHNA roCcyaAapCTBEHHbIX
N MyHUMUMNAmNbHbIX YyCNyr, YTBepXAEHHbIX nocTtaHoBreHnem [lpaButenbctBa Poccuinckon
depepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [lpaBun opraHusauum LesTernbHOCTH
MHOIOYHKLMOHANbHbIX LLEHTPOB NpeaoCTaBNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHunyeckas owmnbka - owmbka (onucka, onevartka, rpammaTudeckasl Unn apmgmeTmyeckas
owmnbka nnbo nogobHas owmbka), OONyLIEHHAs OpraHoM, MPenoCTaBNSALWINM MYHULMNANbHYO
ycnyry, un npuBegwas K HeCOOTBETCTBMIO CBELEHWN, BHECEHHbIX B [OKYMEHT (pesynbtar
MYHULUMMNANbHON YyCryrn), CBeAEHWAM B [OOKYMEHTaX, Ha OCHOBaHUW KOTOPbIX BHOCUIUCH
cBefeHus.

B HacTtosiwem PernameHTe nop 3asiBNeHMeM O NpefocTaBfieHMn MYHUUMNAnbHOW YCIyrn
(manee - 3asBneHue) NOHMMaeTCsa 3anpoc O NPefoCTaBfieHUN MyHUUMNanbHOW ycnyru (n.2 cr.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-$3). 3asaBneHue 3anosiHAeTCA Ha CTaH4apTHOM
BnaHke (npunoxeHne Ne1).
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2. CtaHAapT NnpefocTaBlieHUA MyHULMNANbLHON yCcnyru

HaunmeHoBaHMe TpeboBaHUA K
cTaHAapTy npenocTaBreHust
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbIN aKT,
ycTaHaBnMBawLlMKN yCnyry
unu TpeboBaHue

2.1. HanmeHoBaHve MyHUUMNANbHOM
ycnyrm

Bbigada cnpasku (BbINUCKN)

YcTaB cenbckoro noceneHns

K P®, 3K PO, XK P®, OcHoBbl
3aKoHoaaTenbCcTBa O
HoTapuaTte, 122-93, 74-93,
210-93, NMpuka3s
Pocpeructpaunm

2.2. HanmeHoBaHne UCnonHUTenbHO-
pacnopsanTenbHOro opraHa MeCTHOro
camMmoynpaBneHus, HenocpeacTBeHHO

NpeaocTaBALLEro MyHULMNANBHYHO

ycnyry

NcnonHuTenbHbIN KOMUTET HukonaeBckoro
CcenbcKkoro noceneHnst MeH3ennMHCKOro MyHUUMnanbHOro
panoHa Pecnybnukun TaTtapctaH

YcTaB cenbckoro noceneHms

2.3. OnucaHue pesynbTata
npeaocTaBneHnsa MyHMLMNanbHON
ycnyrm

Cnpagka (Bbinucka).
YCTHbIN UM NMUCbMEHHBIM OTKa3 B NpeaocTaBneHnn
MYHULMNANbHOW YCIyru

YcTaB cenbckoro noceneHns

K PO, 3K PO, KK P®, OcHoBblI
3akoHogaTenbCcTBa O
HoTapuaTte, 122-93, 74-03,
210-93, MNpwukas
Pocperncrpaunm

2.4. Cpok npegocTaBneHust
MyHULMNAnbHOM YCryr, B TOM Yucre
C Y4ETOM Heo6XoanmMocTh obpalleHust
B OpraHu3auuu, y4acTByroLLme B
npenocTaBneHn MyHULMNanbHOM
yCryru, CPOK NpMOCTaHOBIIEHUS
npenocTaBneHnst MyHULUMNanbHoM
ycryru B crny4ae, ecrniv BO3MOXHOCTb
NPUOCTaHOBMNEHWUS NPeayCMOTPeHa

He 6Gonee Tpex [Heit”® C MOMEHTa perucTpauuu
3asABlEHUS.

YCTHbIN OTKa3 B NpefocTaBfieHUM MyHULMNanbHOM
ycnyru B AeHb obpalleHus.

MpuocTtaHoBREHNE cpoka npegocTaBneHns
MYHULMNANbHOW YCAyrn HE NpeaycMOTPEHO

2CpOK MpEeaOCTaBJICHUA MYHHHHHaHBHOﬁ yCIyru OImnpeaciceH HnucxoAad Hu3 CYMMApHOIo CpokKa, MHHHUMAJIbHO HeO6XOIII/IMOF0 JJIA
OCYIICCTBJIICHHUA aIMUHUCTPATUBHBIX HpOHe)Iyp.HJ'II/ITeHLHOCTB AIMUHHUCTPATUBHBIX ITPOLEAYP UCUHUCITACTCA B pa601mx JHAX.
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3akoHoaaTtenbcTBOM Poccumnckom
depgepauymm

2.5. NcuyepnbiBatowmi nepeveHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHbIMU
NN UHBIMWU HOPMAaTUBHbBIMMN
npaBoBbIMU aKkTaMu 4115
npegocTaBneHns MyHMLmMnNanbHON
ycryru, a Takxke ycnyr, Kotopble
ABNAOTCA HEOHXOAMMbBIMU U
obsi3aTenbHbIMU ANda NpegocTaBnNeHus
MYHUUMNANbHbIX YCNYr, Noanexatumx
npeacTaBnNeHuto 3asaBUTENEM,
cnocobbl UX NOMNy4YeHUs 3asaBUTENEM,
B TOM YuCIne B 3NEKTPOHHON dhopMme,
NopsiAOK UX NpeaAcTaBneHuns

3asiBrneHune o npefocTtaBneHun ycnyrm (B yCTHON Unm
NUCbMEHHON hopMme).

[okymeHTbl (opurnHans) (npunoxeHune Ne2).

3asaBneHnsa B NMCbMEHHOW hopMe NpeacTaBnsaeTcs B
OLHOM 3K3emnnspe.

BnaHk 3aaBneHna ana nonyyYeHuss MyHUuunanbHOm
yCryrm 3asiBUTeNb  MOXET MNOoMyYnuTb Npu  NINYHOM
obpaweHnn B Wcnonkom CI1. 3OnektpoHHas ¢opma
OnaHka pasmelleHa Ha oduumanbHoM canTte Kcnonkoma
Cr.

3asBneHue n npunaraemble JOKYMEHTbl MOryT BbiTb
npeacTaBneHbl (HanpaeneHbl) 3asiBUTENEM Ha ByMaXkHbIX
HOCUTENAX OAHMM U3 CrieayoLmx cnocobos:

NNYHO (NUUOM, AEVCTBYIOWMM OT UMEHU 3adBUTENS
Ha OCHOBaHWWN OOBEPEHHOCTW);

NMOYTOBbLIM OTNPaBMEHNEM.

3asBneHne wn [OKYMEHTbl Takke MoryT ObiTb
npeacTtaBneHbl (HanpaBneHbl) 3asiBUTENEeM B Buae
3NEKTPOHHOro JOKyMEeHTa, MOAMUCAHHOIo YCUITEHHON
KBanMuuMpoBaHHOM 3MNEeKTPOHHOW NOAMNUCBID, 4epe3
NHPOPMaLNOHHO-TENEKOMMYHUKALMOHHbIE ceTn obLiero
poctyna, B TOM u4ucne 4epe3 MHGPOPMALMOHHO-
TeNeKoOMMYyHUKaLUMOHHYO ceTb «WHTepHeT», n EguHbin
nopTtan rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr

2.6. NcyepnbiBatowmm nepeyvyeHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMU aKkTaMu A1s
npegocTaBfeHnst MyHMUMNANbHON
yCryru, KoTopble Haxo4ATCs B
pacnopsiKeHNN rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOrO
camoynpaBfeHns n UHbIX
opraHvsauumn n KoTopble 3asBUTerb
BNpaBe NpeacTaBuTb, a TakkKe

MNpeacrtaBneHMe OOKYMEHTOB, KOTOpble MOMyT ObiTb
OTHEeCeHbl K JaHHON KaTeropun, He TpebytoTcs
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cnocobbl MX NONy4YeHUs 3asaBUTENAMMN,
B TOM YuUChne B 3NIEKTPOHHOM (hopme,
nopsaoK UX NpeacTaBneHns;
rocyapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHnsa nnbo
opraHusauus, B pacrnops>keHum
KOTOPbIX HAXOOATCA AaHHblEe
OOKYMEHTbI

2.7. NepeyeHb opraHoB
rocyapCTBEHHOM BriacTu (opraHoB
MECTHOro camoyrnpasneHus) n nx
CTPYKTYPHbIX NOApa3aeneHni,
cornacoBaHue KOTOpbIX B Criyvasix,
npeaycMoOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMU akTamu, TpebyeTtca Ans
npegocTaBfeHns ycrnyrm n Kotopoe
OCYLLIECTBMSAETCS OPraHom,
NpegocTaBnAoLWNM MyHULMNANBHYIO

ycnyry

CornacoBaHue
TpebyeTcs

MyHMLlMHaﬂbHOVI ycnyru HE

2.8. VcuepnbiBatowwmnm nepeyeHb
OCHOBaHW Ons OTKasa B nNpueme
AOKYMEHTOB, HEOBX0aUMbIX ANd
npegocTaBfeHns MyHUUMNANbHON
ycnyru

1) Mopaya AOKYMEHTOB HeHaaneXxallumMm nnLoMm;

2) HecooTBeTcTBME nNpeacTaBfieHHbIX  [LOKYMEHTOB
NnepeyHrd  OOKYMEHTOB, YyKa3aHHbIX B  MyHKTe 2.5
HacTosilwero PernameHTa;

3)B 3asBneHun wn npunaraemblx K 3asdBMEHUIO

AOKYMEHTaxX MMeKTCH HEOroBOPEHHbIE WUCMpaBreHns,
cepbe3Hble NOBPEXAEHMS, HE NO3BONAKOLWME OOHO3HAYHO
NCTONKOBATb NX COAEPKaHNE;

4) TlNpeacTtaBneHMe OOKYMEHTOB B HeHaanexalummn
opraH

2.9. NcyepnbiBatoLwmi nepeyveHb
OCHOBaHWN ANs1 MPUOCTaHOBIIEHNS
U oTKkasa B NpegocTaBrieHumn
MYHULMNANbHOW yCnyru

OcHoOBaHUA ANns NpUMOCTaHOBIEHMS NpPeAoCTaBneHUs
yCInyru1 He nNpegyCMOTPEHbI.

OcHoBaHus onsa oTkasa:

1) 3asButenem npencraBneHbl AOKYMEHTbl He B
nonHom obveme, NMHO B NpeacTaBEHHbIX 3asBNEHUN U
(MnNKn) poKyMeHTax COAEepXUTCA HenonHaa wu  (unu)
HeJOoCTOBepHas UHdopmMaums
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2.10. lMNopsigok, pasmep U OCHOBaHUSA
B3MMaHWs rocy4apCTBEHHOM MOLUMNHBI
UM HOW NNaTbl, B3UMaeMon 3a
npegocrasneHne MyHMumnansHon
ycnyrum

MyHuuunaneHas  ycnyra
©e3B803Me3HOMN OCHOBE

npegocraBnAaAeTcA Ha

2.11. MNopspgok, pasmep n OCHOBAHWUS
B3MMaHus nnaTtbl 3a NpegocTaBneHne
YCINyr, KOTOPble SABMAKTCS
HeobXxoaAnMbIMKN U 00sA3aTENbHbLIMU
ANs NpeaocTaBneHns MyHUUMnanbHom
yCnyru, Bknovasi MHopmMaumio o
MEeTOoAMKe pacyeTa pa3Mmepa Takon
nnaTbl

MpenoctaBneHne HeobBXoauMbIX W 00s3aTenbHbIX
ycnyr He TpebyeTca

2.12. MakcumarsbHbIM CPOK OXUAAHUS
B o4epean npu nogaye s3anpoca o
npegocTaBeHMM MyHMUMNANbHON
yCryru v npu nonyyYeHun pesynosraTa
npefoCTaBNeHns Takux ycnyr

Mopaya 3asiBNeHUs Ha nonyyeHne MyHULMNanbHOM
ycrnyru npu Hanu4mm ovepeau - He donee 15 MUHyT.

Mpyn nonyyeHun pesynbTata NpegocTaBfieHUs
MYHUUMNANbHOW YCRyrM MakCUMarnbHbIA CPOK OXMAAHWUA
B o4Yepeamn He JOKeH npesbliwaTb 15 MUHYT

2.13. Cpok peructpauum 3anpoca
3aaBuUTENA O NpeaoCcTaBneHnmn
MYHUUMNANbHOM yCnyru, B TOM Yucne
B 9NeKTPOHHOW hopme

B TeyeHne opHOro AHA C MOMEHTa MOCTYNfEeHUs
3aABnNeHus.

3anpoc, MNOCTYNVBLUMW B 3MEKTPOHHOW dhopMe, B
BbIXOQHOW (MpasgHUYHbIA) OEHb PEerucTpupyeTca Ha

cnefywowunn 3a BbIXOAHbIM (Npa3gHUYHBLIM) - paboyunn
OeHb
2.14. TpeboBaHus K MNOMELLEHUAM, B MpenoctaBnenne MYyHULMNANbHOMN ycnyrm
KOTOpbIX NpeaocTaBnsieTcs OCyWecTBAAeTCa B 34aHUAX U MNOMELLEHUSX,
MyHUUMNanbHasa ycnyra, K Mecty 060pYyAOBaHHbIX NPOTUBOMOXapPHON cucTemon n

OXungaHus v npuemMa 3asiButeneu, B
TOM 4ncne k obecneyeHunto
AOCTYMHOCTU AN UHBaNMaoB
yKa3aHHbIX 0601EKTOB B COOTBETCTBUMU
C 3akoHoaaTtenbcTBOM Poccumnckon
depepaumm o counanbHON 3almnTe
WHBaNMOoB, pa3MeLleHNIo U
0POpPMINEHMIO BU3YyasibHOW, TEKCTOBOW
n MyInbTUMEOUNHON MHpopMaLumn o

CUCTEMOWN NOXapoTyLleHus, Heobxogmmon mebenblo Ans

ocopmMneHust NOKYMEHTOB, MHGOPMaLNOHHbBIMU
cTeHgamu.
O6ecneunBaeTcsa 6ecnpensATCTBEHHbIN aocTyn

MHBaANMOoB K MeCTy npenocrtaBrieHus MyHVILl,I/IﬂaﬂbHOIZ

ycnyrim - (ygobHbll  BXO4-BbIXO4 B MOMELEHUs U
nepemeLleHve B nx npegenax).

BusyanbHas, TekctoBas W MynbTUMeguNHas
MHopmauus 0 nopsigke npeaocTaBneHns
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nopaake npeaocraBlieHUA Takmux ycenyr

MyHMLlMHaﬂbHOVI ycnyrn pasmMmeulaeTcd B yﬂ,OGHbIX and

3asBUTENEN MecTax, B TOM 4YuUCfle C  Yy4eTOM
OrpaHNUYeHHbIX BO3MOXHOCTEN UHBANNAOB
2.15. Tllokasatenu [OOCTYMHOCTM W NokasaTtensmu AOCTYMHOCTU npegocTaBneHns
KayecTBa MyHUUMNANbHOW YCIyrn, B | MyHUUMNANbHOW YCIyrn ABNAIOTCS:
TOM yucne KONMNYecTBO pacnonoXxeHHoCcTb nomeleHna Kcnonkoma CI1 B
B3aMMOOENCTBUN 3aaBuTens C | 30He JOCTYMHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;
JOMKHOCTHbIMM nvuuamu npwm Hanuyme HeobxoaMMOro KOnMuUYecTBa CneLunanucTos,
npegocTaBfieHnn MYHUUMNAIbHOW | @ TakKe NoMeLLeHU, B KOTOPbIX OCYLLEeCTBAAEeTCS Npuem
ycrnyrm v MX NPOLOSMKUTENBHOCTb, | JOKYMEHTOB OT 3asiBUTENEMN;
BO3MOXHOCTb nosily4yeHuns Hanu4ne ncyepnbiBatoLLlen NHopmaunmn o cnocobax,
MYHULMNANbHOM ycnyru B | NOpsAaKe W Ccpokax MpenocTaBneHns MyHULMNanbHOM
MHOrOPYHKLNOHANbHOM LUeHTpe | ycnyru Ha NHGOPMAaLMOHHBIX CcTeHpax,
npefoCTaBNeHNst roCy4apCTBEHHbIX U | MHOPMALMOHHbIX pecypcax MeH3enuHckoro

MYHUUMNANbHbIX YCAYr, B YAANeHHbIX
pabounx MecTax
MHOroyHKLMOHaNbHOIro LeHTpa
NpeaoCTaBneHNst rocygapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYr, BO3MOXHOCTb
nony4yeHns uHcgopmaumm o xoge
npegocTaBneHuns MYHMLMMNANbHON
ycnyru, B TOM yncne c
ncnonb3oBaHMEM  MHGAOPMAaLUMOHHO-
KOMMYHWUKaLMOHHbBIX TEXHOIOMIA

MyHUuunanbHoro pavioHa PT B cetn «WHTepHeT», Ha
EovHomM nopTane rocygapcTBEHHbIX U MyHUUMNAMbHbIX
ycnyr;

oKasaHue [MOMOLWM MWHBanNugam B NpeogorieHum
OapbepoB, MeLLaLWmMX NONYYEHUO UMW YCINYr HapaBHe C
ApYyrumMmu nuuamu.

KayecTBo npepgocTaBneHns MyHUUUNANbHOW YCRyru
XapakTepuayeTcsi OTCYyTCTBUEM:

oyepeden npu npueme W Bblgadye [OOKYMEHTOB
3aaBUTENSM;

HapyLueHui
MYHULMNANbHOW yCnyru;

Xanob Ha gencteus (besgenctene) MyHUUMNANbHbIX
cnyxawux, NpegoCTaBnsoWnX MyHUUUNANbHYO YCNyry;

xanob Ha HEKOppPEKTHOE, HEeBHUMAaTENbHOE
OTHOLLUEHME MYHULMNAnbHbIX CryXalnx, oKasblBaKLNX
MYHULUMNANbHYIO YCNYry, K 3asBUTENSM.

Mpn  nopavye  3anpoca O  npegocTaBneHUU
MYHUUMNANbHOW YCNYrM W Npu NOnyyYyeHuu pesynbraTta
MyHUUMNANbHOW Yycnyru, npegnoraraeTcsa OAHOKpaTHoe

CPpOKOB npenocraBnieHnd

B3aumogencTemne HAOIMKHOCTHOMO nvua,
NpenocTaBnsAWEro  MyHAUMNanbHyl  ycnyry, W
sasgsutens.  [podomKUTenbHOCTb  B3anMOAENCTBUS
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onpegensieTcs pernaMmeHToMm.

MyHuuunansHas ycnyra B MHOMO(YHKUMOHaNsHOM
LeHTpe npegocTaBneHus rocyaapCTBeHHbIX n
MyHUUMNAanNbHbIX ycnyr (ganee — MOLL), yaaneHHbix
paboumnx mectax MOLl He npegocTaBnsieTcs.

NHdopmaumsa o) xoae npegocTaBneHns
MYHMLUMNANbHOW  yCryrmh  MOXeT  ObiTb  MonydeHa
3agBuTenem Ha cante MeH3ennHCKoro MyHUUunansbHoOro
panoHa PT, Ha EguMHOM nopTtane rocygapCTBEHHbIX Y
MyHUUMNanbHbIX yenyr, B MOL|

2.16. OcobeHHOCTN NpeaocTaBreHns
MYHMUMMNANbHOW yCnyru B
3NEeKTPOHHOM bopme

KoHcynbTaumio o) nopsiake nony4yeHus
MYHULUMNANTbHOMN YCIyrn B 3NIEKTPOHHON (POpME MOXHO
nonyuntb Yepe3 NHTepHeT-npueMHyto unm yepes MNopTan
rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnuku
TartapcTaH.

B cnyyae, ecnn 3akoHOM npegycMoTpeHa nojada
3asBnNeHnss 0 NpeaoCTaBNEHNN MyHULMNANBLHOW YCIyrn B
3NEeKTPOHHOM dhopMme 3asaBfieHWe nojaeTca 4depes
MopTan rocyaapCTBEHHbIX W MYHMUMMANbHbIX YCryr
Pecnybnukn TarapctaH (http://uslugi. tatar.ru/) wnm
EOovHbIn nopTan  rocyaapCTBEHHbIX M MyHULMNAmbHbIX
yenyr (cpyHkumn) (http:// www.gosuslugi.ru/)
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3. CocTaB, nocnenoBaTeNlbHOCTb M CPOKU BbINONTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHMUA K NOPAAKY UX BbIMOJTHEHUA, B TOM YMCIie OCOGEHHOCTU BbINOSTHEHUA
aAMMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHON hopMe, a TakKe 0COGEHHOCTH
BbINOJIHEHUAA aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHamNbHbIX LIeHTpaxX, B
yAaneHHbIX paboynx Mmectax MHOroyHKLMOHANbLHOrO LeHTpa NpeaocTaBneHus
rocyfapcTBEHHbIX U MyHULMNANbHbIX YCNyr

3.1. OnucaHne nocnegoBaTenbHOCTU OEUCTBUN NPU NPeaoCcTaBNEHUN MyHUUMNANbLHON
ycnyru

3.1.1. TpepocTtaBneHne MyHMUMNANbHOM YCNyrn BKMAYaeT B cebs cnegywouwme
npoueaypsb!:

1) KOHCYNbTMPOBaHWE 3aaBUTENS;

2) NpUHATUE N perncTpauns 3asiBreHuns;

3) nogroToBka pesynbTtarta MyHUUUNanbHOW YCryru;

4) Bblgaya 3aaBuTENto pesynbTaTta MyHULMNAnsHOW YCyru.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. 3asButenb nuyHo u (unu) no TenedoHy obpawaetca B Wcnonkom CI1 ans
NonyyYeHnst KOHCYNbTauMi O NopsaaKe NONyYEeHUss MyHULMNANbHOM YCIyrn.

CotpyaHuk Ucnonkoma CIT ocyllecTBnsieT KOHCYNbTUPOBAHNE 3asiBUTENS, B TOM 4uchne
no coctaBy, opmMe U1 COOepPXaHUK AOKYMEeHTauun, HeobxoaMmon Ana nonyyYyeHus
MYHULMNANbHOW YCryrM U Npu HeobXxoOMMOCTM OKa3biBaeT MOMOLLb B 3amnofiIHeHMM OnaHka
3aaBNeHns.

Mpouenypa, ycTaHaBnNMBaeMasi HACTOALWMM MYHKTOM, OCYLIECTBNSAETCS B [O€Hb
obpaleHna 3asBuTens.

PesynbTaT npouenypbl: KOHCyNbTauun, 3amevaHus no cocrasy, hopMe U Copep>KaHuo
npeacTaBfeHHON JOKYMEHTaLMMW.

3.3. lNpuHATME 1 perncTpaums 3asaBreHns

3.3.1. 3aaButenb NMYHO, Yepes AOBEPEHHOEe NuLO unn Yyepes MPL| nogaeT nMcbMeHHOE
3asBneHne O Bblgaye cnpaBku (BbINMUCKW), WU MpPeAcTaBnsieT OOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 HacTosero PernameHTa B CenbCKUIA UCMOMHUTENBbHbIA KOMUTET.

3.3.2. Cotpyanuk Ncnonkoma CI1 ocyuwiecTBnserT:

nprvem n perncTpauunio 3asBneH1s B cneynanbHOM XypHane;

BpyYEHME 3asiBUTENIO KOMUW 3asiBNieHNs C OTMETKOW O JaTe npuema [OKYMEHTOB,
NPUCBOEHHOM BXOASLLIEM HOMEpe, AaTe U BPEMEHWN UCMONHEHNSA MYHULMNANbHOW YCAYT.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAIOTCS:

nprvem 3asBneHnst U JOKYMEHTOB B Te4eHne 15 MUHYT;

perncTpauuns 3asiBfieH1s B Te4eHNe OQHOro AHA C MOMEHTA NOCTYNNEHNS 3asiBIIEHUS.

PesynbTaT npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBNeHNe.

3.4. MogrotoBka M YTBEPXAEHME 3anpoOLUeHHbIX AOKYMEHTOB (nMMcbma 06 oTkase B
Bblaa4e)

3.4.1. CotpygHuk Ncnonkoma Cl1 ocyuiecTBnseT:
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NPOBEPKY HANMYNA OOKYMEHTOB, NpunaraemMbix K 3asiBNEHNIO;
NoAroTOBKY NPOEKTa CnpaBKu (BbIMUCKN)IPU HANUYnn JOKYMEHTOB (CBEAEHUN);
NoAroTOBKY MNpOeKTa nucbmMa o6 OTka3e B Bblgavye nNpU OTCYTCTBUM [OOKYMEHTOB

(cBepeHun);

HanpaeneHue cnpaBku (BbINUCKM) MNK nucbMa 06 oTKase B Bblgade [NaBe Cenbckoro
noceneHus Ha yTBepXXaeHue.
Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLECTBASIOTCS B TeYeHE OBYX

AHEN ¢ MOMeHTa obpalleHns 3aaBuTens.

PesynbTaT npoueayp: NPOEKT cnpaBku (BbIMUCKM) Unn nucbMa 06 oTkase B Bblaade.
3.4.2. naBa cenbcKOro noceneHus yTeBepxaaeT cnpasBky (BbIMUCKY) MM nNUcbMoO 06

OoTKase B Bblaaye 1 HanpaBnaeT coTpyaHuky Mcnonkoma CrI1.

Mpouenypbl, yCTaHaBNMBAEMble HACTOSALWMM MYHKTOM, OCYLLECTBMSAOTCA B TeYeHue

OLHOro OHSA C MOMEHTa OKOHYaHWS npegblayLuen npoueaypbi.

PesynbTaT npouenypbl: yTBEPXAEHHAs CrpaBka (BbIMMCKa) MM nNUCbMO 06 OTKase B

Bblgave.

3.5. Bblaaya 3asBuTtento pesynbtaTa MyHULMNanbHOM ycnyru

3.5.1. CotpyaHuk Ucnonkoma CI1 BblgaeT 3asBUTENO CNpaBky (BbIMUCKY) UK NMCbMO 06
OoTKase B Bblaauye.

Mpouenypa, ycTaHaBnNMBaeMasi HACTOSALWMM MYHKTOM, OCYLIECTBNSAETCS B [O€Hb
obpaleHna 3asBuTens.

PesynbTaT npouenyp: Bbl4aHHAs crnipaBka (BbIMMCKA).

B cnyyae oTkasa B npeaoCcTaBneHnn MyHUUMNANbHOW yCnyrin 3asBuTesb YBELOMISAETCA
MUCbMOM C yKas3aHMEM MPUYMH OTKasa, a Takke no TenedoHy M (Unn) SNEeKTPOHHOW Mo4Te, B
TeYeHne OOHOro AHs C MOMEHTa nognucaHusa niucbma ob oTkase.

3.6. MNpepocTtasneHne MyHuumnaneHon ycnyrm yepes MOL|, yoaneHHoe paboyee mecTo
MoL].

MyHuumnanbHaa ycnyra B MOLU, ypoaneHHbix pabounmx wmectax MOL He
npegocTaBnsaeTcs.

3.7. cnpaBneHne TeXHNYECKNX OLLINOOK.

3.7.1. B cnyyae oGHapyXeHUsI TEXHUYEeCKOM OLMOKM B AOKYMEHTE, SIBMSIOLLEMCS
pes3ynbTatoM MyHUUMNAnNbHOM ycnyru, 3assurtens npeacrasnset B Mcnonkom CIT:

3asBneHne o6 ncnpasneHnn TexHnYeckon owmnbkm (Nnpunoxenune Ne3);

OOKYMEHT, BblOAHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHUUMNANbHOW yCryru, B KOTOPOM
COOEPXUTCHA TEXHMYECKas! OLLIMOKa;

AOKYMEHTbI, MMeELIMe PUANYECKYD CuNy, CBUAETENbCTBYKOLWME O HanMuum
TEXHUYECKOW OLLMOKMN.

3asaBneHne 06 wucnpaBneHUM TEXHUYECKON OLNOKM B CBEOEHMsIX, YKa3aHHbIX B
AOKYMEHTe, SBNALWEMCS pe3ynbTaToM MyHUUMNAanbHOW YCnyru, nopgaeTcs 3asBuTenem
(ynonHomo4eHHbIM NpeacTaBUTENEM) NIMYHO, NMMOO NOYTOBLIM OTNPaBNeHNeEM (B TOM Ynucne ¢
NCNONb30BaHMEM 3NIEKTPOHHOM NOYThl), NMMBO Yepe3 eauHbIi nopTan rocyaapCTBEHHbLIX W
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MyHAUMMANbHbLIX  YyCryr — WUnu MHOTrOYHKUNOHANbHbIN UeHTp  npegocTaBneHuns
rocyAapCTBEHHbIX U MyHUUUNANbHbBIX YCYT.

3.7.2. CotpygHuk MWcnonkoma CI1, OTBETCTBEHHbIA 3a TMpPUEM [OOKYMEHTOB,
OCYLLIECTBNSET npuem 3asBneHus o6 MCnpaBreHUn TEXHUYECKOM OwWunbKu, pernctpupyet
3asiBrieHue.

Mpoueaypa, ycraHaBnuMBaemMas HaACTOSLWMM MYHKTOM, OCYLLECTBMAETCA B TeyeHue
OLHOr0 AHSA C MOMEHTa pernctpaunm sasaBneHus.

PesynbTaT npoueypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asBreHune.

3.7.3. CotpyaHuk Wcnonkoma CI1 paccmatpmBaeT OOKYMEHTbl M B LIENSAX BHECEHUS
ncnpasneHnin B AOKYMEHT, ABMSOWMNCA pe3ynbTaToM YCryr, OCyLWlecTBNAeT npoueaypsbl,
npegycMoTpeHHble nNyHKTOM 3.5 Hactosawero PernameHta, U BblOaeT MWCNpaBfieHHbIN
AOKYMEHT 3aaBuUTENto (YNOSTHOMOYEHHOMY MpeacTaBuUTento) NMMYHO No4 pOCMUCh C U3BATUEM
y 3aaBuTtens (ynosIHOMOYEHHOro npeacTaBuUTensl) OpurnHana [JOKYMEHTa, B KOTOPOM
COOepXnUTCS TexHnyeckasi owmbka.

Mpoueaypa, yctaHaBnuMBaemMas HaACTOSLWMM MYHKTOM, OCYLLECTBMAAETCA B TeyeHue
Tpex [AHen nocne OBGHapyXeHUs TEXHUYECKOW OWMOKM WM nonydeHus oT nwbdoro
3aMHTepPecoBaHHOIO fnuua 3asBreHns o ONyLeHHOW owwmnbke.

PesynbTaT npoueaypbl: BblAaHHbIN (HanpaBneHHbI) 3adgBUTENO AOKYMEHT.

4. MNMopsaaok n popMbl KOHTPONA 3a NpefocTaBlIeHMEM MyHULMNANbBLHOM YCNyrm

4.1. KOHTponb 3a MNOSIHOTOM M Ka4yeCTBOM nNpeaocTaBfieHNs MyHUUMNANbHOW YCIyru
BKMNtoYaeT B cebs BbIBNEHWE W yCTpaHEeHWe HapyleHWn npaB 3aaBuTeENnen, npoBeaeHue
NpoBepoK cobntogeHnss npouenyp nNpenocTtaBneHns MyHUUMNanbHOW yCryr, MOAroTOBKY
pelweHnn Ha gencteus (besgencTane) OIMKHOCTHBIX UL, OpraHa MeCTHOro camoyrnpaBrieHns.

dopmamn KOHTpONA 3a COOMOEHMEM WCMOMHEHNA agMUHUCTPATMBHLIX Mpoueayp
ABNAKOTCA:

1) npoBepka ¥  cornacoBaHMe nNPOEKTOB OOKYMEHTOB MO  NPeaoCTaBEHUIO
MYHUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBNEHHOM MoOpsaaKe NPOBEPKN BeAEHUs 4enonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHBbIX MNPOBEPOK cobnoaeHus
npouenyp npeaocrtaBfeHna MyHUUMNAanbHOW YCIyri.

KOHTponbHbIE NpPOBEPKM MOryT ObiTb MNMAHOBbIMU (OCYLLECTBATLCA Ha OCHOBaHUU
nonyrogoBbIX WMAW rogoBbIX MNfaHOB paboTbl opraHa MECTHOro CamoyrnpaBfieHus) u
BHennaHoBbIMU. Mpn NnpoBegeHN NPOBEPOK MOTYT paccMmaTpuBaTbCsa BCE BOMPOCH!, CBA3AHHbIE
C NpefocTaBneHMeM MyHUUUNANbHOM YCnyrn (KOMMNEKCHblE NPOBEPKM), NN MO KOHKPETHOMY
obpalyeHunto 3asaBuTens.

B uenax ocyllecTBrieHUs KOHTPONS 3a COBepLUeHWeM OeUCTBUWA Npu npegocTaBrieHnn
MyHUUMNANbHOMW ycnyru u npuHatTun pewenun [nase CI1 npegcrtaBnawTCcs cnpaBkM O
pesynbTatax NnpegoCcTaBneHns MyHULUNAaNbHOW YCyru.

4.2. Tekywunh KOHTpPONb 3a cobnwgeHMem  nocnenoBaTeNibHOCTM  OEUCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW npoueaypaMmn no npeaocTaBreHnio MyHUUMNansHOm
ycnyri, ocywectengaetca nason Cl1.
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4.3. [llepevyeHb [OO/MKHOCTHbIX  NULU,  OCYLLECTBNSAKOLWMX  TEKYLWMN  KOHTPOISb,
YyCTaHaBMMBaAETCA MOSIOXKEHNAMM O CTPYKTYPHbIX MNOApA3feneHnsax opraHa MeCTHOro
camoynpasneHus U AOMKHOCTHBIMU pernaMmeHTamu.

Mo pesynbTaTam npoBeAEHHbLIX MPOBEPOK B Cllyyae BbISBNEHUS HapyLleHUA npas
3agBuTENEN BUHOBHbIE IMUA NPUBMEKaTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccunckon denepaumn.

4.4. naea CI1 HeceT OTBETCTBEHHOCTL 32 HECBOEBPEMEHHOE pPacCMOTpeHne obpalleHun
3asBUTENEN.

CotpyoHuk Wcnonkoma CI1 HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe u (unin)
HeHaanexauliee BbINOJIHEHME aOMUHUCTPATUBHbIX OEWNCTBUW, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA M WHble MyHUUMMNAnbHbIE CryXawue 3a peleHus U OencTBus
(6espencTBme), NpUHMMaemble (OCyLleCcTBNdeMble) B Xo4e NpefocTaBneHns MyHuumMnansHOW
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM MOpsaKe.

4.5. KoHTporb 3a npefoctaBfieHneM MyHUUMNANbHOW YCryrM cO CTOPOHbI rpaaaH, ux
o0beaAnHEHN M opraHusauumn, OCYLLECTBNSAETCS MOCPEACTBOM OTKPbITOCTU OEeATENbHOCTH
Wcnonkoma CI1 npu npegoctaBneHnn MyHUUMNAN6LHOM YCIyrn, NonyYeHnsa nosiHOW, akTyanbHOM
W [OOCTOBEPHOM MHGOpPMaUMM O nopsagke npenoCTaBfeHUst MyHUMUMNAnbHOW YCnyrm W
BO3MOXHOCTM gocyaebHoro paccMmoTpeHus obpalleHnn (kanob) B npouecce npenoctaBreHns
MYHULMNANbHOW YCRyrn.

5. ocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLueHnn U AecTBUN
(6bespnencTBUA) opraHoB, NpeaoCTaBAAOWMX MyHULMNANbHYIO YCIYry, a Takke Ux
LONMKHOCTHbIX NMUL, MyHULMNANbHbIX CRyXawmx

5.1. MNMony4aTtenu MyHUUMNanbHOM YCyrn UMeKT NpaBo Ha obxanoBaHwe B focynebHoOM
nopsgke pgenctBun  (6esgencteus) cotpyaHmkoB  Ucnonkoma  CI, ydyacTtBywowmx B
npegocrasneHm myHugunanbHon ycnyru, B Wcnonkom CI1 mnu B CoBeT MyHMUMNANbHOIMO
obpa3oBaHus.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMcCne B Creayowmnx cnyyasx:

1) HapyweHne cpoka perucTpaumm 3anpoca 3asiBuTens O  NpeaocTaBiieHun
MYHUUMNANbHOW YCRyru;

2) HapyLleHne cpoka NpeaoCcTaBneHNs MyHULMNANbHOM YCNYru;

3) TpeboBaHMe y 3aaBuTens AOKYMEHTOB wnuM MHpopmaumm nmbo OcCyLleCTBIEHUs
AEenCTBUK, npeacTaBneHne unm ocywecTBIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMAaTMBHbLIMU
npaBoBbIMM akTamu Poccuinckon ®depepaunmn, Pecnybnukm TaTapctaH, MyHULMManbHbIMK
NpaBoOBbIMU aKTamMu, ANs NpeaocTaBneHns MyHULMNANbHOM YCIyru;

4)oTKa3 B Npueme [OOKYMEHTOB, npeaocTaBfeHne KOTOpbIX NpeaycMOTPEHO
HOpPMaTMBHbIMK MpaBoBbIMM akTamu Poccuiickon depepaumn, Pecnybnukn TaTapcrtah,
MYHUUMNANbHBIMA MPAaBOBbIMW  akTamMu ANd NpedocTaBfeHns MyHUUMNanbHOW YCnyrun, y
3agaButens;

5) oTka3 B nNpeaoCcTaBfieHUN MYyHUUMNANbHOM YCIYrn, €ecnn OCHOBaHUS oOTKa3a He
npegycMoTpeHbl doegeparnbHbIMM 3aKOHAMU U NPUHATBIMU B COOTBETCTBMU C HUMWU UHbIMU
HOpMaTMBHbIMKM MpaBoBbIMW akTamu Poccuiickon ®Pepgepaumn, 3akoHaMM U MHbIMU
HOpMaTUBHbIMWM MpaBoOBbIMM akTamu Pecnybnuku TatapctaH, MyHUUuNanbHbIMM MPaBOBbIMU
aKkTamu;

6) 3aTpeboBaHne OT 3aABUTENS NPU NPeaoCTaBNeHNN MyHULMNANbHON yCryru nnatbl, He
npegycMOTPEHHON HOPMAaTUBHLIMU NpPaBOBbLIMU akTamun Poccuinckon depepaumm, Pecnybnunkm
TaTtapcTaH, MyHUUUNanbHbLIMY NPaBOBLIMU aKTaMuU;
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7) oTka3 gosmkHocTHoro nuua Menonkoma CI1, B ucnpaeneHun SONyLEHHbIX oneYyaTok u
OoWNBOK B BblJaHHbIX B pe3yrbTaTe NnpegocTaBNeHna MyHUUMNanbHON YCnyrn AoKyMeHTax nmbo
HapyLleHne YCTaHOBNEHHOrO CpoKa Takux UCrpaBrieHnn;

8) HapyweHne cpoka wunu nopsgka  BblgadyM  JOKYMEHTOB NO  pesynbrartam
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) NpMoCTaHOBIEHME NPEAOCTaBEHUA MYHULMNANbHOW YCRyrn, ecriv  OCHOBaHWUA
NPUOCTaAHOBMNEHNST HE npedycMOTpeHbl dedeparnbHbIMKM - 3aKOHaMW U MPUHATBIMU - B
COOTBETCTBUN C HUMU WHbIMW HOpMaTUBHbIMW NPaBOBbIMM akTamu Poccuickon depepauuu,
3aKOHaMMW M WHbIMA  HOPMATUBHbIMW  MpaBOBbIMM  akTamu Pecnybnukn  TaTapcTaH,
MYHULMMNaNbHLIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBUTENA Npu NpeaocTaBneHnM MyHUUMNANbHON YCryrn JOKYMEHTOB
unu unHcopmMmaumn, OTCyTCTBME U (UNIM) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb npwu
nepBoHavyanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, Heobxoaumbix Ans npeaocTaBneHuns
MyHUUMMNANbHOW ycnyru, nnbo B nNpefocTaBNeHnn MyHULMNAnNbHOW YCIyru, 3a UCKIIOYEeHUEM
crny4aes, NpegyCMOTPeHHbIX MyHKTOM 4 yactu 1 ctateun 7 ®efepanbHoro 3akoHa Ne 210-93.

5.2. )Kanob6a Ha peweHus n gencteus (6esgencreme) Vicnonkoma CI1, gOMKHOCTHONO
niua Wcnonkoma  CIT, MYHMLMNANbHOIO  Cry)allero, pyKkoBOAUTENSA  OpraHa,
NpegocTaBnALWEro MyHUUMNANbHY yCryry, nogaeTca B NUCbMEHHOW hopme Ha BymakHOM
HOCUTENe MUnu B 3NEKTPOHHON hopme.

Kanoba wmoxeT OblITb HanpaeneHa no noyte, 4epe3 MOL|, ¢ wncnonb3oBaHMEM
WHPOPMALNOHHO-TENEKOMMYHUKAUMOHHOM  ceTn  "WIHTepHeT",  odmuymanbHoOro  canTta
MeH3enuMHcKoro  MyHuumnanbHoro panoHa  (http://www.menzelinsk.tatarstan.ru), EanHoro
noptana  rocyaapCTBEHHbIX W MyHMuMnanbHbIX  ycnyr  Pecnybnuknm  TartapctaH
(http://uslugi.tatar.ru/), EanHoro noptana rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNyr (PyHKUWI)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb NPUHATA NPU JIMYHOM NpuemMe 3aaBUTENS.

5.3. )Kano6a, noctynueBwasa B Wcnonkom CI1, nnbo BblwecToAwmMnM opraH (npyu ero
HanUuMM), NOANEXWUT PaCCMOTPEHUIO B TedeHue naATHaguatTun paboumx OHeW co OHA ee
pernctpauuun, a B cnyyae obxanoBaHus OTKasa opraHa, npefoCTaBnsAoLWEero MyHULMNANbHYHO
ycnyry, B npveme LOKYMEHTOB Yy 3asaBuTens nnbo B ucnpaBneHum OONYLEHHbIX OnevyaTok U
oWnBOK 1Mnu B criydae obxanoBaHUA HapyLLeHUS YCTaHOBMEHHOrO CPpOKa TakUX UCMpaBneHun -
B TeYeHne NsaTn pabounx gHen co AHs ee perncrpaumu.

5.4. YKanob6a gomkHa cogepxaTb CreayroLyo HopMauuio:

1) HaumeHOBaHWe opraHa, NpefoCcTaBNALWEro ycnyry, OOSDKHOCTHOrO nvua opraHa,
NpeaoCcTaBnAOWEro ycnyry, WM MyHUUUNANbHOrO Criyallero, peleHus U Oencrsung
(6e3pencTBme) KOTOPbIX 0BXanyTCs;

2) dbammnnio, MMA, OTYeCTBO (MocnegHee - MNpyU  HanmuMyuu), CBeOeHus O MecTe
XUTenbCcTBa 3asiBuTens - d¢uandeckoro nuua nmbo HauMeHOBaHWe, CBeAeHUst O MecTe
HaxoXOeHUs 3asiBUTENs - OpUANYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYThI (MPWY HANMYMK) U NOYTOBbLIN agpec, N0 KOTOPbIM
AOIMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) ceegeHna o6 obxanyembix peweHnax u  geucteumax (6esgencteumn) opraua,
NpeaoCTaBNAOLWLEro MyHMLMNANbHYIO YCRyry, AOMPKHOCTHOMO nvua opraHa, npeaocTaBnsoLero
MYHULMNANbHY YCRyry, UNn MyHULMNANbHOro CryXKaLlero;

4) [oBOAbI, HA OCHOBAHUWN KOTOPbIX 3adBUTENb HE COrnaceH C pelleHnemM u OeNCTBuem
(6espenctBnemM) opraHa, npenoCTaBAKOWEro YCnyry, [OO/MKHOCTHOMO nuua  opraHa,
NpeaoCcTaBnAOLWEro YCryry, UM MyHALMNANbHOro CnyaLuero.
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5.5. K >xanobe wMoryT OblTb NPUNOXEHbI KOMUM [OOKYMEHTOB, MOATBEPXAAoLLMX
N3NoXeHHble B anobe obctoatenbctBa. B Takom cnyyae B xanobe npuMBoaMTCs NepeveHb
npunaraembixX K HEM JOKYMEHTOB.

5.6. Mo pesynbTataM paccMOTpeHusa xanobbl NPUHUMAaETCs OOHO W3  crnegyloLwmx
peLeHni:

1) xanoba ynoBneTBopsieTCs, B TOM 4ucrne B pOpMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa OONyLEeHHbIX OnevyaTok M OWnboK B Bbl4aHHbIX B pe3yrbTaTe npeaocTaBneHuns
rocyapCTBEHHOM YCNyrn OOKYMEHTax, BO3BpaTa 3asdBUTENI0 LOEHEXHbIX CPeAcTB, B3UMaHue
KOTOpbIX HEe npefyCMOTPEHO HOpMaTMBHbIMM MNpaBoBbiMM akTamu Poccuiickon Pepepaumm,
HOpMaTUBHbIMW MpPaBoOBbIMW akTamu Pecnybnukn TaTtapctaH, MyHUUuMnanbHbIMW MpaBoOBbIMA
akTamu;

2) B yOOBNETBOPEHUN Xanobbl OTKa3bIBaeTCA.

He nosagHee OHSA, cneaylowero 3a HEM MPUHATUSA peLleHns], yKasaHHOro B HaCTOSLLEM
NyHKTE, 3a8BUTENIO B NMUCbMEHHOW (POpPME U MO XeNaHUKo 3asiBUTENS B ANIEKTPOHHON dhopme
HanpaBnseTCcss MOTUBMPOBAHHLIA OTBET O pe3ynbTaTax PpaCCMOTPEHMS anobbl.

5.7. B cnyyae npusHaHuna xanobbl noanexallen yooBreTBOPEHUIO B OTBETE 3asiBUTESO
paetca  WHopmauuss O OenCTBMAX,  OCywlecTBnsiemblx  Mcnonkomom, B uensax
He3ameOnUTENbHOro YCTPaHEHUS BbISIBIIEHHbIX HapyLIEeHWA NpW OKasaHuM MyHUUMNarbHOW
yCcrnyrm, a Takke MPUHOCATCS M3BUHEHWUS 3a [OOCTaBlEeHHble HeyaobcTBa W yKasbiBaeTcs
NMHopMauusa o ganbHENLWNX AENCTBUSAX, KOTOPble HEOBXOAMMO COBEPLUUTL 3adBUTENIO B LENsX
nonyyYeHnss MyHUUMnNanbLHOW yCnyri.

5.8.B cny4yae npusHaHua >xanobbl He Moanexailen yOooBMEeTBOPEHUIO B OTBETE
3aABUTENIO, AAOTCA apryMEHTUPOBAHHbIE PA3bACHEHWSA O MPUYMHAX MPUHATOrO peLleHus, a
TaKke UHopmauusa o Nnopsiake oBxanoBaHUA NPUHATOrO peLUEHNs.

5.9. B cnyyae ycTaHOBNEHWss B XOo4e MNM MO pesynbTatam pacCMOTPeHusa xanobbl
NPU3HaKoB COCTaBa aAMUHUCTPATMBHOMO MpaBOHApPYLUEHUA UMM MPECTYNneHna OOSMKHOCTHOe
nnMuo, paboTHUK, HageneHHble NOSTHOMOYMAMM MO PACCMOTPEHMUIO Karnob, HezameanuMTenbHO
HaNpaBnslT MMEIOLLMECH MaTepuarnbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/Ie OopraHa mMeCTHOro camoynpasrieHunsd

MyHUUMNanbHoro obpasoBaHus)
oT

(banee - 3asBuTEnND).
(dpamunusa, nms, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTenbCTBa, TenedoH)

3asaBneHue
0 Bblgaye cnpaBku (BbIMUCKN)

Mpowwy Bac Bblaave cnpaBku (BbINUCKK)

K 3aaBneHuto npunararTca crieayroume OTCKaHMPOBaHHbIE JOKYMEHTDI:
[na nonyyvyeHna crnpaBkn C MeCTa XUTeJibCTBa, BbIMUCKMN U3 AOOMOWN KHUTW, cnpaBku C
npeabliaywero mecta XmtesnbCrea:

1. [OKyMeHTbI, yAOCTOBEPAOLME NINYHOCTD.

2. [lomoBas kHura.

[na nony4yeHnsa cnpaBkmn O COCTaBe CEMbMU:

1. [OoKyMeHTbI, yaoCTOBepsLWmME NNYHOCTD.

2. JJomoBas kHura.

3. [OKyMeHTHI, nogTeepXxaatowme pPOACTBO BCEX YIeHOB cemMbM,

3apermcTpMpoBaHHbIX MO 3anpaluvMBaeMoMy agpecy (nacrnopTa, CBUOETENbCTBA O POXAEHUM,
CBMAENLCTBO 3aKntoveHun bpaka.
[lns nonyyYeHust CnpaBKkn C MeCTa XUTeNbCTBa YMepPLUEro Ha AeHb CMepTu:

1. [OKYMEHT, yAOCTOBEPSAOLLMIA NINYHOCTD.

2. JJomoBas kHura.

3. CBnaeTenbCcTBO O CMEPTU OpUrKHan.

4, [1OKyMEeHTbI, nogTeepXxaatowme poACTBO BCEX 4YneHoB ceMbMy,

3aperncTpMpoBaHHbIX MO 3anpawmBaemMoMy agpecy (CBMAETENbCTBA O POXAEHUWN OeTen,
cBuaeTenbCcTBa O 3aknoyeHun bpaka).
O6sa3ytocb Npu 3anpoce NPeaoCcTaBUTb OPUrMHasbl OTCKAHNPOBAHHBLIX JOKYMEHTOB.

(nata) (nognuceb) (®N0)
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MpunoxeHne Ne2

I'Iepequb OOKYMEHTOB npeacraBaeMblX 3adBUTeNeMm, ard rnojyyYeHus MyHMLLMHaﬂbHOVI ycnyrun

[ns noriydeHnda CripaBkn C MeCTa XKUTEJTbCTBA, BbINNCKN U3 OOMOW KHUIH, crnpaBkn C npenbiayLiero
MecCTa XKUTeJ1bCTBa:

1.
2.

[okyMeHTbl, yaoCcToBepsoLme NMYHOCTb.
[lomoBasi KHura.

[ns noriy4eHnAa cnpaBKkn O COCTaBE CEMbMU:

1.
2.
3.

[lOKyMeHTbI, yAOCTOBEPSOLLIME NINYHOCTb.

[lomoBasi KHura.

[okymeHTbl, noAaTeepXaalolme poacTBO BCEX YNIEHOB CEMbW, 3apPerncTPMpPOBaHHbLIX MO
3anpawmBaemMoMy agpecy (macrnopta, CBMAETENbCTBA O POXAEHWM, CBUAENbCTBO
3aKnoyeHun bpaka.

NS nonyyYeHns cnpaBku C MEeCTa XXUTENbCTBA YMEPLLETO Ha AeHb CMEPTU:

HwNPE

LOKYMEHT, yaoCTOBEPSAIOLLNIA NINYHOCTb.

[lomoBasi KHura.

CBunaeTensLCTBO O CMEPTU OpUTMHAT.

[okyMeHTbl, nogTBepXgaroLlimMe pPoaCTBO BCEX YMEHOB CEMbW, 3aperMcTpyMpoBaHHbLIX MO
3anpaluMBaeMoMy agpecy (CBMOETENbCTBA O pPOXAEHUM [OeTeln, CBUMAETenbcTBa O
3aKrtoYeHun bpaka).
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MpunoxeHue Ne3

[(maBe HMKonaeBCKOro cenbCcKoro
nocenenna MeH3ennHckoro
MyHMLMNANbHOro panoHa Pecnybnmku
TartapcTtaH

Or:

3asBneHue
006 ucnpasrneHMn TeXHNYECKON OLLINOKN

Coobuwato 06 ownbke, [OMYWEHHONW NPU  OKa3aHMM  MyHUMUMNANbLHOW  YCIyrn

(HaumeHoBaHue ycnyru)
3anucaHo:

I'Ipanu'leble cBedeHunA:

Mpolwy wucnpaBuUTb AOMNYLLEHHYD TEXHWYECKYID OLIMOKY M BHECTU COOTBETCTBYHOLLIME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMNANbHOM YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHSATUS pelueHnst 06 OTKIOHEHWUW 3asiBNeHNst 06 NCrpaBneHnn TEXHUYECKOA
OLUMOKM NPOLLY HanNpaBWUTb TAKOe peLUEHNE:

NOCPEACTBOM OTMNpPaBMeHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BUE 3aBEPEHHOW KOMUKN Ha ByMa)KHOM HOCUTene NoYTOBbIM OTNPaBMeHNeM No aapecy:

MooTBepkgato CBOe corfnacve, a Takke corfacue MPeAcTaBnsieMoro MHOK fvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, CUCTEMaTU3auMio, HakomMneHue, XpaHeHne, YTOYHEeHue
(obHOBNEHNE, W3MEHEHWE), WUCMNONb30BaHMEe, pacnpocTpaHeHne (B TOM 4ucre nepegady),
obesnununBaHne, 6rokMpoBaHMe, YHUYTOXEHNE MEPCOHarnbHbIX OAHHbIX, @ Takke WHbIX OEVCTBUN,
HeobXxoaMMbIX Anst 06paboTkM NepcoHarnbHbIX AaHHbLIX B paMKax NpefocTaBneHnss MyHULMNanbHON
ycrnyru), B TOM Y/cCre B aBTOMaTU3NPOBAHHOM PEXUME, BKIOYas NPUHATUE PELUEHUA Ha MX OCHOBE
OpraHoM NpPeaoCTaBNSOWMM MYHULMNANbHYK YCyry, B LEnsX NpeaocTaBneHns MyHUumnansHON
ycnyru.

Hacrosiwimm noareepxaaro: CBeAEHMWs!, BKIHOYEHHbIE B 3asiBMieHMEe, OTHOCSLUMECS K MOEW
NIMYHOCTM W MPEACTaBMSIEMOMY MHOK ULy, a Takke BHECEHHble MHOK HWXKe, AOCTOBEpPHbI.
[oKymeHTbl (KON OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBNEHWMIO, COOTBETCTBYIOT TpeboBaHuaM,
YCTaHOBMEHHbIM 3akoHogaTenbcTBoM Poccunckon defepaumm, Ha MOMEHT npencTaBneHus
3asiBNEHNst 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha yyactue B Onpoce MO OLEHKe KayecTBa NpedoCTaBrEHHOW MHe
MYHULMMANbLHOM YCIyrn No TenedoHy:
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(mnata) (noanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbIX JNIUL, OTBETCTBEHHbIX 3a npegocTaBlrieHne MyHVILIMI'IaanOI;I
ycnyrn n ocywecCTBIIAOLWNX KOHTPOJIb €€ UCNOoJIHeHuA,

UcnonHuTenbHbIN KOMUTeT HUKONaeBcKoro cenbckoro noceneHus MeH3enmHckoro
MyHUUunanbHoro pamoHa Pecny6nuku TatapctaH

[omKHOCTb TenedoH OnEeKTPOHHbIN agpec
3amecTutens pykoBoauTens | 8(85555)24923 Nikol.Mnz@tatar.ru
(cekpeTapb)cnonkoma Crl1

PekBU3NTbI AOMKHOCTHbIX NUL, KOHTPONUPYHOLWMKX NpeaocTaBneHne
MYHULUMNaNbLHOM ycnyrm

[omKHOCTb TenedoH OneKTPOHHbI agpec

maBa Hukonaesckoro cenbckoro | 8(85555)24923 Nikol.Mnz@tatar.ru
noceneHus
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MpunoxeHne Ned

K MOCTaHOBIIEHUIO
McnonHutensHoOro komuTeTa
HukonaeBckoro cenbckoro
noceneHns MeH3enmHcKoro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH

ot 04.02.2020 . Ne 1

AAMMHUCTPATUBHbIN perfnameHT
npeaocTaBrieHnss MyHULUNaNbLHOMW YCIyru no Bblga4ye paspelleHns Ha BbIpyOKy,
KPOHMpOBaHWe U1 nocaaKy AepeBbEB U KYCTapHUKOB

1. O6wme nonoxeHus

1.1. Hactoswmn agMUHUCTPATMBHbBIA  perfnaMeHT npeaocTaBfeHns  MyHUuunanbHOM
ycnyrm (ganee — PernmameHT) ycTaHaenvBaeT CTaHOapT W NOPSAOK NpefocTaBrieHus
MYHUUMNANbHOM YCIyrn MoOBblAavye paspelleHns Ha BblpybKy, KpOHMpOBaHWE wnv nocagky
AepPEBLEB U KYCTAPHUKOB (Oanee — MyHuUMnanbHasycnyra).

1.2. MNony4atenu MyHUUMNAnNbLHOW ycnyrn: omnsndeckne U ropuandeckue nuua (ganee -
3asBUTEND).

1.3. MyHuuunaneHass ycnyra npegoctaBnsieTcs  UCMOMHUTENbHbIM ~ KOMUTETOM
HukonaeBckoro cenbckoro noceneHmss MeH3ennHCKoro MyHuuunanbHoro parnoHa Pecny6nukm
TaTtapcTtaH (ganee — Vcnonkom CIT).

McnonHutens myHuuunanebHomn ycnyru — Mcnonkoma CIT.

1.3.1. MecTto HaxoxageHue Wcnonkoma CI1: PT, MeH3ennHcKkMn panoH, c.Hukonaeeka,
yn.3eneHas, A.7_.

Mpadpmk paboThi:

noHeaenbHUK — nATHMUA: ¢ 8-00 go 16-00;

cybborta: ¢ 8-00 go 12-00;

ob6en c 12.00 po 13.00;

BOCKpeCeHbE: BbIXOAHOW EHb.

CnpaBo4HbIi TeENEedOH.

[Mpoxoa No ooOKyMeHTaM yaoCTOBEPAIOLLNM FINYHOCTb.

1.3.2. Agpec odwuumanbHOro camta MyHUMUMNANBHOrO pamoHa B MH(OPMALMOHHO-
TeNeKoOMMYHUKaLNOHHOM cetu «MHTEepHeT» (nanee — ceTb «HTEepHeT»):
(http://www.menzelinsk.tatarstan.ru).

1.3.3. IHpopmaLma o MyHULMNAnsHOW ycriyre, a Takke 0 MecTe HaxoxaeHusa n rpaduvke
paboTbl Mcnonkoma CI1 moxeT ObITb NonyyeHa:

1) nocpeacTtBOM MHMOPMALUMOHHBIX CTEHAO0B, COAEpXallMx BU3yarnbHYHO U TEKCTOBYH
MHOPMaUUIO O MyHMUMNANbHOW yCryre, pacnosioXeHHbIX B nomMmelleHunsax Mcnonkoma Cl1, ans
paboTbl C 3aaBUTENAMM.

MHdopmaums Ha rocygapCTBeHHbIX A3blkax Pecnybnukmu TaTtapctaH BKNoYaeT cBeaeHNs
O MyHUUMNanbHOM ycnyre, cogepxawmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTodwero PernameHTa;

2) nocpeactBoM cetn «MHTepHeT» Ha ouumanbHOM canTe MyHUUUNAanbHOro panoHa B
pasgene noceneHus (http://www.menzelinsk.tatarstan.ru.);

3) Ha [lopTane rocygapCTBEHHbIX WU MyHuUMNanbHbIX ycnyr Pecnybnukm TaTtapctaH
(http://uslugi. tatar.ru/);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (http://
www.gosuslugi.ru/);



http://www.apastovo.tatarstan.ru/
http://www.apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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5) B icnonkome CIT:

npy YCTHOM 0BpaLleHun - IMYHO UK Mo TeneqoHy;

npy NUCbMEHHOM (B TOM 4ucne B popme ANEeKTPOHHOro AOKyMeHTa) obpalieHun — Ha
OyMaxXHOM HOCUTErE MO NoYTe, B 9NEKTPOHHON hOpME MO 3FIEKTPOHHOM NoYTe.

1.3.4. lHpopmauma no  Bornpocam  NpefocTaBfieHNd  MyHUUMMANbHOW  yCnyru
pasmMeLlaeTca cotTpyaHukom Mcnonkoma Cl1 Ha oduumansHOM canTe MyHULMNANbHOMO panoHa
B pasgene noceneHuss 1 Ha MHAPOPMAaLUMOHHbLIX CTeHAax B nomelleHusix Mcnonkoma CI1 ans
paboThl C 3aABUTENAMM.

1.4. MNpepocTaBneHne MyHULUUNAanNbHOM YCryrn oCyLEecTBAEeTCA B COOTBETCTBUM C:

3emenbHbIM Kogekcom Poccunckon denepaumm ot 25.10.2001 Ne136-03 (ganee — 3K
P®) (CobpaHne 3akoHogaTtenbctBa PP, 29.10.2001, Ned4, cT.4147);

MpagocTponTenbHbiM Kogekcom Poccuickon depepaummn ot 29.12.2004 Ne190-03
(nanee — pK P®) (Cobpanne 3akoHogatenbctBa PP, 03.01.2005, Ne1 (yactb 1), cT.16);

JlecHbiM kogekcom Poccuiickon ®enepaumm ot 04.12.2006r. Ne 200 — 3 (ganee — JIK PO)
(Cobpanue 3akoHogaTenbcTBa PP, 11.12.2006, Ne50, ct. 5278);

®epepaneHbIM 3akoHOM OT 10.01.2002 Ne7-®3 «O6 oxpaHe okpyxaroLen cpeabl» (aanee
— ®epgepanbHbIn 3akoH Ne7-d3) (CobpaHue 3akoHogaTenbctea PO, 14.01.2002, Ne2, cT.133);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obuwmx npuHUMnax opraHn3aumm
MeCTHOro camoynpasrieHusi B Poccuiickon ®egepaunn» (ganee — denepanbHbld 3akoH Ne131-
®3) (CobpaHune 3akoHogaTensctBa PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npegoctaBfieHns
rocygapCTBEHHbIX W MyHMUMnanbHbIX ycnyr» (oanee — ®epepanbHbli 3akoH Ne210-03)
(Cobpanue sakoHogaTtensctea PO, 02.08.2010, Ne31, c1.4179);

3akoHom Pecnybnukn TartapctaH oT 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaeneHun B Pecnybnuke TaTapctaH» (panee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcrtaH, Ne155-156, 03.08.2004);

YcTtaBoM MyHuUmMnanbHoro obpasoBaHusa «HukonaeBckoe cenbckoe noceneHne»
MeH3enmMHCKOro MyHuuunansHoro paioHa Pecnybnvkn Tatapctany, npuHaToro PelueHnem
CoBeTa HukonaeBcKkoro cenbckoro noceneHnss MeH3enmHckoro MyHuUmMnansHoro panoHa ot 03
asrycta 2015 Ne102 (ganee — YctaB);

1.5. B HacTosLem PernameHTe ncnonb3yrTcs cnegyowme TepMyHbl U onpeaeneHuns:

Bblpybka aepeBbeB — pybka AepeBbeEB, NMPU KOTOPOM Ha COOTBETCTBYHOLUUX 3EMAAX UK
3eMernbHbIX y4acTkax BblpybaeTcs YacTb AEPEBLEB U KYCTAPHUKOB;

yaaneHHoe paboyee MeCTO MHOFOYHKUMOHANbHOrO LeHTpa npeaocTaBrieHus
roCyAapCTBEHHbIX U MyHMUMNAmNbHbIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgerneHue (opmc) MHOroPyHKLMOHANBHOrO LLeHTPa NpeaoCcTaBneHnsi rocy4apCTBEHHbIX U
MYHMUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM MMM CENbCKOM MOCENEHUA MyHULMNANbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUMM C NyHKTOM 34 [lpaBun
opraHusauum AEeATenNbHOCTH MHOIO(YHKLMOHANbHbIX LEeHTpOB npegocTaBneHns
rocyAapCTBEHHbIX MU MyHUUMNANbHbBIX YCAYr, YTBEPXKAEHHbIX NOCTaHOBNEHneM [paButenbcTea
Poccunckon ®depepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHusaumm
AEATENbHOCTM  MHOTOOYHKUMOHANbHbIX LIEHTPOB MPefoCTaBneHns TOCyAapCTBEHHbIX W
MYHMLUMNANbHbIX YCNYr»;

TexHuyeckaas owwmubka - owubka (onucka, onevyaTka, rpaMmmatMyeckas  Unu
apudpmeTndeckas  owmbka  nmbo  nogobHas  owwmbka),  OONyweHHas  opraHow,
NpegocTaBNAWNM  MYHULMNANbHYO YCNyry, U npuBedwas K HEeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMManbHOW YyCnyru), cBefeHusIM B AOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe noa 3asBneHMeEM O NpegocTaBleHnn MyHULMNAansHOM yCnyrn
(Banee - 3asBneHVe) NOHMMaETCH 3anpoc O NPeaOCTaBNeHMM MyHULMNanbHOW ycnyrn (n.2 cT.2
®epepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asBneHne 3anofnHAeTca Ha CTaHA4apTHOM
BnaHke (npunoxeHune Ne1).


http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=99249e7b-f9c8-4d12-b906-bb583b820a63
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=39e18fbb-9a65-4c81-9edc-e24e33dc8294
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2. CtaHAaapT npegocTaBleHUA MyHULMNaNbLHOM yCcnyru

HaunmeHoBaHue TpeboBaHUA K
cTaHAapTy npefocTaBneHus

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbLIN aKT,
yCTaHaBNMBaKLWUN yCcnyry unu

MYHULUMNANbLHOMN YCNyru TpeboBaHue
2.1. HaumeHoBaHne MyHMUmMnNansHON Bblgaya paspelweHus Ha BbIpybKy, kKpoHupoBaHue wunu|lpK Po;
ycnyru nocagKky AepeBbeB N KyCTapHUKOB 3K PO
2.2. HaumeHoBaHWe UCMNOMHUTENbHO- McnonHutenbHbii KOMUTET HUKOnNaeBcKOro cenbckoro | Ycras
pacrnopsanTesibHOro opraHa MecTtHoro  |noceneHnst  MeH3enuMHCKOro  MyHUUuMnanbHOro  panoHa
camMmoynpasneHns, HenocpeacTBEHHO Pecnybnukn TatapctaH
npegoCTaBNAILWEro MyHUUMNANbHYHO
yenyry
2.3. OnucaHue pesynbTaTta PaspelweHne Ha BbIpyOKy, KpoHMpOBaHWe W nocagky |lopsgok
npegocTaBneHns MyHMLMNanbHON AepPEBLEB U KYCTAPHUKOB (NpunoxeHue Ne2).
ycnyru YBegomneHne o6 oTkase B paspelleHUMM Ha BbIpyOKy,

KPOHMPOBaHWE N NOCaaKy AepPEBbEB U KYCTapHMKOB.

2.4. Cpok npegocTaBrneHns PaspeweHne Ha BbIpyOKy, KpOHMpOBaHMEe W nocagaky |Nopsgok
MYHULMNANbHOW YCyru, B TOM YACIe C | OePeEBbEB U KYCTAapPHUKOB BblgaeTcs B TedeHne 13 aOHen”,
y4yeToMm HeobxoamMmocTu obpalleHus B | BKIIOYas AeHb Nogayvv 3asaBrieHuns.
opraHusauun, y4acTByoLimne B [MpnoctaHoBnEeHne cpoka npegocTaBneHns
npegocTaBfeHnn MyHULMNANsLHON MYHUUUNANbHOW YCyru He NpeayCMOTPEHO
yCIyru, CPOK NpMOCTaHOBIIEHUSA
npegocTaBfeHnss MyHUUMNANbHON
yCrnyru B criydae, ecnvm BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpesyCMOTpeHa
3akoHoaaTtenbcTBOM Poccuimnckon
depepayunm
2.5. NcyepnbiBatowmm nepeyveHb 1) 3agaBneHue; Mopsigok

OOKYMEHTOB, HeobxoanMbIX B

COOTBETCTBUN C 3aKOHOOAaTEeJIbHbIMUA UTTA

2) [JokymeHTbI, yaocToBepsoLwme NMYHOCTD;
3) [JOKyMeHT, noATBEPXKAALLMIA MOSTHOMOYUS

*Cpok MpeoCcTaBiIeHUs] MYHHIUIAIBHON YCIyTH OIpENEIeH HCXOAS W3 CyMMapHOrO CPOKa, MHHHMAJIBHO HEOOXOIHUMOIO ISl OCYIIECTBIICHHS
aJIMMHHUCTPATUBHBIX MpoLeayp. JTuTenbHOCTh aIMUHUCTPATUBHBIX MPOLEAYP UCUUCIACTCS B PA00OUUX JTHSAX.
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WHBIMW HOPMAaTMBHbLIMW MPaBOBbLIMA
akTamu ons npegoctaBrieHus
MYHUUMNANbHOW YCNyru, a Takke ycnyr,
KOTOpble ABNATCA He06XoaUMbIMU U
o6a3aTenbHbIMM ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNYr, noanexatumx
npeacTaBneHnio 3adaBmTenem, cnocobbl
NX NONy4YeHns 3asiBuTenemM, B TOM Yncne
B 3NEKTPOHHON hopMe, NOPAO0K UX
npegcraBneHus

npeacrasutensa (ecnv OT WMEHW 3asBUTENa AeucTByeT
npeacTaBuUTENb);

4) Cxema y4vactka 4o 6nmxkanwmx CTpoeHun unu apyrmx
OPVMEHTUPOB C HaHECEHWEM  3efleHbIX  HaCaXXaeHWH,
noanexawunx Bblpybke;

5) 3aBepeHHble KOMMM MNpaBOyCTaHABNUBAKOLWMX W
NpaBo NOATBEPXAAKOLWMX [OOKYMEHTOB Ha 3eMerlbHbIN
y4acTOK, ecrnv 3eMerbHbI y4acTOK He 3apernctpupoBaH B
EanHom rocyaapCTBEHHOM peecTpe HEABMXUMOCTMU;

6) YTBepxaeHHasa NpoekTHaa AOKyMeHTauus B crnydae,
ecnn npou3BoaAMTCA BblpyOKa 3eneHblX HacaXaeHWH,
nonagarowmx nog rabaputbl Npyu CTPOUTENBLCTBE 30aHUN U
COOPYXXEHUN;

7) CornacoBaHne c Bnagenbuamu 3aTparnBaembiX
TEPPUTOPUIN yCNOBUIA BbIPYOKM M nepecagkm 3eneHbliX
HacaXaeHWi;

8) [lpu nocagke wnNu nepecagke HacaXaeHUn
cornacoBaHve C npeacTtaBUTENSMU UHXEHEPHbIX ceTen C
OTKPbITUEM OpAepa Ha NpoBeaeHne 3eMIsHbIX paboT.

BnaHk 3asBneHuss OnNa NOMyyYeHUs MyHUUUNAnNbHOM
ycnyru  3asiBUTENlb  MOXET MOMyYuMTb MNpU  JINYHOM
obpaiweHnn B Mcnonkome. OnektpoHHas dopma OnaHka
pa3melleHa Ha ocuumanbHOM canTe Mcnonkoma.

3asiBrneHne n npunaraemble LOKYMEHTbl MOryT ObiTb
npeacTaBneHbl (HanpaeneHbl) 3asBUTENEeM Ha OyMakHbIX
HOCUTENAX OAHMM U3 CriefyoLwmx cnocobos:

NINYHO (NMLOM, AENCTBYIOLMM OT MMEHN 3asBUTENS Ha
OCHOBAHUWN JOBEPEHHOCTN);

NMOYTOBbIM OTMNPaBMEHNEM.

3asBneHne W [OOKYMEHTbl Takke MoryT ObiTb
npeacTaBneHbl  (HanpaBneHbl) 3asBATENEM B Buae
9NEKTPOHHOrO  AOKYMEHTA, MOAMMCAHHOIO  YCUIEHHOM
KBanMUUUPOBAHHOMW  3SIEKTPOHHOMW  MOANUCLIO,  4Yepes
NHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIE  ceTU  obuero
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aoctyna, B TOM  4ucre 4epe3  WMHAPOPMaLMOHHO-
TENIEKOMMYHUKaUNOHHYIO ceTb  «HTepHeT», u EanHbIn
nopTas rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr

2.6. VcyepnbiBatowwmnm nepedeHs
AOKYMEHTOB, HEOBX0OUMbIX B
COOTBETCTBUN C HOPMAaTUBHbLIMU
npaBoBbIMU aKkTaMu 4115
npegocTaBneHns MyHMUMnanbHOn
yCryru, KoTopble HaxoaaTcs B
pacnopsiXXeHnn rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MeCTHOro
camoynpasneHnst U UHbIX OpraHn3aunin n
KOTOpble 3aABUTENb Brpase
npeacTaBnTb, a Takke cnocobbl NX
nosly4eHus 3asiBuTensamu, B TOM Y1cre B
3EeKTPOHHOM hopMe, NOPAJ0K UX
npeacTaBneHunst; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHus nmbo opraHusaums, B
pacnopsXeHNN KOTOPbIX HAXOAATCS
AaHHble JOKYMEHTbI

MonyyatoTtcs B pamkax MeXBeJOMCTBEHHOIO
B3aUMOAENCTBUS:

1) Boinucka 13 EaMHOro rocygapCTBEHHOro peectpa
HeOBWXMMOCTHK (coaepxallas obLieaoCTynHble CBEAEHUSA O
3aperncTpupoBaHHbIX NpaBax Ha OOBLEKT HEABUMXMMOCTN).

Cnocobbl nonyyeHns “  nNopsgok  npeactaBrieHus
[OKYMEHTOB, KOTOpble 3asBuTefb BrpaBe nNpeacTtaBuUTb,
onpeaeneHbl NYHKTOM 2.5 HacToswero PernameHTa.

3anpelaeTcs TpeboBaTtb oT 3asBuTENS
BblLLENEPEYUCTIEHHbIE  [OKYMEHTbl,  Haxogswmecss B
pacnopsKeHMn  rocygapCTBEHHbIX  OpraHoB,  OpraHoB
MECTHOro camoyrnpaBfeHns U UHbIX OpraHn3auuin.

HenpeacrasneHue 3aaBuTenem AOKYMEHTOB,
cogepxawmx BbllleyKkasaHHble CBeOeHUsl, He 4BndeTcs
OCHOBaHMEeM [Afia OTkasa 3asBUTEeNt0 B NpefocTaBreHun
ycrnyrm

2.7. NepeyeHb opraHoB
rocyaapCTBEHHOM BriacTu (OopraHoB
MECTHOro camoynpasneHust) n nx
CTPYKTYPHbIX NoapasgeneHun,
cornacoBaHue KOTOpbIX B Cnyvasx,
npegyCMOTPEHHbIX HOPMATUBHbLIMU
npaBoOBbIMU akTamu, TpebyeTcsa ons
npegocTaBneHns ycnyrm n Kotopoe
OCYLLIECTBISETCH OPraHom,
npegoCTaBNAILWUM MYHULMNASbHYO

yenyry

CornacoBaHue He TpebyeTcs.

2.8. NcyepnbiBatoLwmm nepeyveHb
OCHOBaHW N5 OTKasa B npueme

1) Nopaya OKYMEHTOB HeHaaexalmm nnuomMm;
2) HecooTteeTcTBME NpeaCTaBNeHHbIX  JOKYMEHTOB
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[OKYMEHTOB, HEOBXOAMMbIX Ans
npeaocTaBneHns MyHMLMNansHom
ycnyru

nepeyvHo JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero
PernameHTa;

3)B 3agBneHMn wn npunaraemblx K 3adBNEHMIO
AOKYMEHTax WMEKTCA  HEOroBOPEHHbIE  UCMNpPaBIEHWS,
CEPbE3HbLIE MOBPEXAEHUS, HE MO3BOMANOLWNE OAHO3HAYHO
NCTONKOBATb UX COAEPXKAHME;

4) MNpepfcraBneHve JOKYMEHTOB B HEHaA1EXaLlnin opraH

2.9. VcyepnbiBatowmnm nepedeHs
OCHOBaHW N5 MPUOCTAHOBIIEHNSA NNK
OTKasa B NpeJocTaBieHnn
MYHUUMNANbHOW ycnyru

OcHoBaHuA [ns MPUOCTAHOBIIEHMS NpefoCTaBeHns
YCInyru He NpeayCMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

1) 3agBuTenem npeacraBrieHbl LOKYMEHTbI HE B MOSIHOM
obveme, nuMboO B nNpeacTaBrfeHHbIX 3adABNeHun u (Mnn)
AOKYMEHTaxX COOEPXMUTCS HeMnonHasa u (MnvM) HegoCcToBepHast
NHG opMauus;

2) MocTtynneHne oTBeTa oOpraHa rocygapCTBEHHON
BNacTu, oOpraHa MeCTHOro camoynpasneHus  nnbo
NoABEAOMCTBEHHOW OpraHy rocyaapCTBEHHOW Briactu wnu
OpraHy MeCTHOro CcaMoOyrnpaBfeHuUss OpraHu3auun Ha
MEXBELOMCTBEHHbIN 3anpoc, CcBuAaeTenbcTByowero o6
OTCYTCTBMM OOKYMEHTA 1 (Mnn) nHopmMauumn, HeobxoanmbIX
ANA  NpeaocTaBNeHUss  MyHUUMNanbHOW  yCryrn, ecnu
COOTBETCTBYHOLUNA  OOKYMEHT He ©Obin  npeacrasneH
3asBUTENEM NO COBCTBEHHOW MHULMATUBE

3) Hannune cnopa mexagy nonb3oBaTensMm COCeaHUX
3eMerlbHbIX Yy4aCcTKOB MO BOMPOCY BbIpyOKYy, KPOHMPOBaAHMUIO
N Nocagkn AepeBbEB N KYCTAPHWUKOB.

Mopsgok

2.10. MNopsigok, pasmep 1 0OCHOBaHUSA
B3UMaHUs rocygapCTBEHHOW NOLUSNHBI
WUNn MHOW NnaTbl, B3MMaeMou 3a
npegocTaBfieHne MyHULMNanbHON
ycnyrm

MyHuumMnanbHas ycnyra npenocTaBnsieTcs Ha
0e3B03Me3HON OCHOBE.

2.11. MNopsapgok, pasmep 1 OCHOBaHUSA
B3WMaHU4 nnaTbl 3a NpeocTaBrieHne
yCcnyr, KOTopble ABNAKTCA

MpenocTaBneHMe HEOOXOAMMbBIX U 00A3aTeNbHbLIX YCryr
He TpebyeTcs.
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HeobxoaMMbIMU N 06A3aTenbHbIMU AN
npenocTaBneHns MyHULMNanbHOM
yCcryru, BKIoYasi MHgopMauuio o
MEeTOAMKe pacyeTa pa3mepa Takow
nnaTbl

2.12. MakcumarsibHbIM CPOK OXXNAaHUSA B
oyepenun npu nogadve 3anpoca o
npegocTaBfeHMM MyHMLMNANbHON
yCriyru v npu nonyyeHuun pesynsraTa
npefoCTaBNeHns Takux ycnyr

Mogaya 3asBnNeHns Ha norfyyYeHrne MyHUUMnanbHON
YCINyrvu Npu HanMunm ovyepeamn - He 6onee 15 MUHyT.

Mpwn nosly4yeHmm pesynbTaTta npegocTaBneHuns
MYHUUUNANbHOM YCIYrM MaKCUMarbHbI CPOK OXUAAHWUA B
oyepenmn He JOSMKEH npesBbiwaTtb 15 MUHYT

2.13. Cpok peructpauum 3anpoca
3asBuTENA O NpeaocTaBneHnn

B TeyeHne opgHOro gHA C MOMeEHTa NOoCTynneHuns
3adaBlieHnA.

MYHULMNANbHOW YCryru, B TOM YnCre B 3anpoc, nMOCTYyNUBLUMA B 3NEKTPOHHOM dopme, B
3NEeKTPOHHOM bopme BbIXOQHOM  (Npa3gHWYHBLIN)  [OEHb  perncTpupyeTcs Ha
cnenyoLwmnn 3a BbIXOAHbIM (NpasgHUYHbIM) paboyni AeHb
2.14. TpeboBaHus K NOMELLEHNAM, B MpepocTtaBnexHune MYHMLMMNANbHON yCcnyru
KOTOpbIX NpefocTaBnseTcs ocyllecTBnaeTca B 3[aHusaX n NOMeLLEHUSIX,

MyHUUMNanbHas ycrnyra, K MecTy
OXMAaHWA U Npuema 3aaBuTenen, B TOM
yucne K obecneyeHno AOCTYNHOCTU AN
WHBaNMAoB yKa3aHHbIX 00BHEKTOB B
COOTBETCTBUU C 3aKOHOAATESNTbCTBOM
Poccuinckon ®epgepaumm o coumarnbHoOm
3awmTe NHBaNUAoB, pasMeLleHunto 1
0POpMNEHNIO BU3yasibHOW, TEKCTOBOW U
MynNbTUMEAUNHON MHPOpMaLMn O
nopsiake NpefocTaBreHns Takux ycnyr

obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOM U CUCTEMOM
noXapoTyLLUeHNs, Heobxoanumon mebenbio Ans oPopMIeHUs
AOKYMEHTOB, MHPOPMaLMOHHbIMU CTEHAAMMN.
O6ecneunBaeTcs 6ecnpenaTCTBEHHbIN aoctyn
WHBanNMOOB K MeCTy npefoCTaBfeHuUs MyHUumMnanbHOW

ycnyrm - (yooOHbIi  BXOA4-BbIXO4 B MNOMELUEHUA U
nepemMeLleHne B nx npegenax).
BusyanbHas, TekcToBas [ MyInbTUMeannHas

MHOpMaLUs O nopsake NpeaocTaBneHnst MyHULMNanbsHowm
ycryru pasmellaeTcs B yAoOHbIX ANS 3asiBuTenen MmecTtax, B

TOM 4ucne C Y4eTOM OrpaHMYEeHHbIX BO3MOXHOCTEN
MHBannaoB
2.15. MNokaszaTenu OOCTYMNMHOCTU n MNokasaTenamu OOCTYMNMHOCTU npenocraBneHnda

KadecTBa MyHULMMANbLHOW YCRyru,B TOM
yucne KONMMYecTBO  B3auUMOOEWNCTBUN
3a8BUTENA C OOSMKHOCTHBIMK NuamMu
npu npegocTaBleHn MyHULMNAansHON

MYHMUMNANbHON YCNyru SBMSOTCS:

pacrnonoXeHHocTb nomelleHns Mcnonkoma CI1 B 30He
[AOCTYNHOCTN 0BLLECTBEHHOIO TPaAHCMOPTa;

HanuMyMe HeobXoAMMOro KOonuMyecTBa cneuuanucTos, a
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ycnyrmu wn WX  NPOAOCIHKUTENbHOCTb,
BO3MOXHOCTb nony4yeHus
MYHULMNANbHOW ycnyru B
MHOrodYHKLMOHAaNbHOM LeHTpe
NPeaoCTaBNeHNss TOCYyQapPCTBEHHbIX U
MYHUUMNANbHLIX YCNyr, B YyOaneHHbIX
pabounx MecTax
MHOrodYyHKLMOHAaNbHOro LeHTpa
NPeaoCTaBNeHNss TOCy4apPCTBEHHbIX U
MYHUUMNANbHbBIX  YCNyr, BO3MOXHOCTb
nonyYyeHns  vHopmauum o  xode
npeaocTaBneHns MYHULMNanbHOW

ycryru, B TOM 4ucrie ¢ UCNosib30BaHMEM
MHOPMALNOHHO-KOMMYHUKALMOHHBIX
TEXHOOMMM

Takke MOMELLUEeHNA, B KOTOPbIX OCYLLUECTBSETCA npuem
[OKYMEHTOB OT 3asBUTENeN;

HanuuMe wucyepnbiBawLwen mHoopmaumm o cnocobax,
nopsiAke N cpokax NpeaocTaBneHns MyHUUMNanbHOW ycnyrm
Ha  WMHJOPMAUMOHHbLIX  CTeHaax, MHPOPMALNOHHbIX
pecypcax MeH3enMHckoro MyHuuunanbHoro panoHa PT B
cetn «HTepHeT», Ha EANHOM nopTane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

OoKasaHuMe noMowW uvHBanNugam B NpeoaofieHuu
GapbepoB, MeLlalwWmMX MOYYEHUO UMW YCIYr HapaBHe C
APYTMMU NMLaMN.

KauyecTBO npenoctaBneHna MyHUUMNANbHOW  YCIyru
XapakTepusyeTcsi OTCyTCTBMEM:

oyepegen npu  npueme wu
3asBuUTENSM;

HapyLeHUn CPOKOB nNpeaocTaBfieHNd MyHULMNAanbHON
ycnyru,

xanob Ha pgencteus (6esgenctene) MyHULMNANbHBIX
cnyxawmx, NpeaoCTaBnsoWmMX MyHULMMNANbHYO YCIyry;

Xanob Ha HeKOppeKTHOe, HEBHUMATENbHOE OTHOLLUEHWE
MYHUUMNANbHbIX cnyxatiux, OKa3blBakOLLMX
MYHULMNANbHYIO YCIYry, K 3asBUTENSAM.

Mpwn nogaye 3anpoca o} npegocraBneHnm
MYHMUMNANbHOW yCcnyrm 1M NpW NonyvYeHuu pesynbTata
MYHUUMNANbHOM ycryrk, npeanonaraeTcss OAHOKpaTHoe
B3aMMoOOencTBne AOMKHOCTHOMO nuua, npeocTaBnsowero
MYHUUMNANbHYO ycnyry, n 3asasutens. [NpogormKnTenbHOCTb
B3aMMOAENCTBUSA onpeaenaeTcs pernaMmeHToMm.

Mpyn npegocTaBneHUMM MyHMUMNANbLHOW  ycryrm B
MHOro®yHKLNOHANTbHOM LUeHTpe npegocTraBneHus
rocygapcCTBeHHbIX U MyHUUMNanbHbIX yenyr (qanee — MOLL),
B yAaneHHbIx pabounx mectax MOLL koHcynbTaumo, npuem
n Bblaady LOKYMEHTOB ocyLecTBndaeT cneymanuct MOLL.

NHopmaums o xoge npegocTaBneHns MyHUUMnanbHou

Bblgaye [OOKYMEHTOB
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ycnyru MoxeT OblTb NoOfydeHa 3asiBUTENeM Ha caunte
MeHsenuHckoro MyHuuunansHoro pavoHa PT, Ha EgvHom
nopTane rocygapCTBEHHbIX W  MyHUMUMNANbHLIX YCNyr, B
MoL]

2.16. OcobeHHOCTM NpeaocTaBneHns
MYHULMNANBHOW YCIyru B 3N1eKTPOHHOMN

dopme

KoHcynbTauumio o nopsigke nosiy4eHust MyHuumnanbHOu
YyCryru B OJIEKTPOHHOM (POpPME MOXHO MNOMyyYnuTb 4Yepes
WHTepHeT-NpnemMHyto nnu Yepes lNMopTan rocygapCTBEHHbIX
N MyHMUMnanbHbIX yenyr Pecnybnukn TatapcTtaH.

B cnyyae, ecnu 3akoHOM npegycMoTpeHa nogada
3a8BNeHNs O NnpeaocTaBneHnn MyHUUMNAnbHOW YCrnyrn B
3NeKTpoHHOM dopMe 3asBreHne nogaetcda yepes [lopTan
rocy4apCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapctan (http://uslugi.tatar.ru/) wnu EguHbIn  nopTtan
rocydapCTBEHHbIX W MyHUUMNANbHbIX YCnyr (OyHKLMNA)
(http://www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM Yncrie 0COGEeHHOCTH
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLEeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COBEHHOCTHU BbINONMHEHUs1 agMUHUCTPATUBHbLIX Npoueayp B
MHOropyHKLMOHaNbHbIX LleHTpax, B yAareHHbIX pabo4ynx mectax
MHOroyHKLMOHANbLHOrO LeHTpa NpeaoCcTaBreHus rocyAapCTBEHHbIX U
MyHULUMNaNbHbIX yCnyr

3.1. OnucaHne nocnegoBaTenibHOCTM  OENCTBMA  NpU  NpenocTaBneHun
MYHUUMNANbHOW ycnyru

3.1.1. lNpepgocTaBneHne MyHUUMNanNbHOM YCryrn BKAOYaeT B cebsa cnegywouwmne
npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NpUHATUE N perncTpauns 3asiBreHus;

3) dopmMmunpoBaHue W HarnpasfeHne MeXBEOOMCTBEHHbIX 3arnpoOCOB B OpraHbl,
yyacTBylowme B NpeocTaBneHnn MyHUUMNanbHON yCcnyru;

4) cocTaBneHne akta KOMUCCuu;

5) noarotoBka pesynbTata MyHUUUNansLHOW yCryru;

6) Bblaa4va 3adaBuUTeNto pesynbTtarta MyHUUUNanbHOW yCryr.

3.2. OkasaHune KOHCynbTauum 3asBUTENIO

3.2.1. 3agsutens Brpase obpatntecs B Mcnonkom CI1 nnyHo, no tenedory n (unu)
SMNEKTPOHHOWN NoYTe ANA NOMyYeHUs KOHCYNbTaunui 0 nopsake NonyyYeHns MyHMuunansHon
yCnyru.

CotpyaHuk WUcnonkoma CI1 KOHCynbTUpyeT 3asBuUTens, B TOM 4Yucre Nno cocTasy,
dopme npeacraBnseMon  JOKYMeHTauMuM W - Opyrum  Borpocam  Ans  MNonyveHus
MYHULMNANbHOW YCnyrn n Npu Heo6XxoaMMOCTHN OKa3biBaeT NOMOLLb B 3arnofiHeHMn BrnaHka
3asBneHns.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSLUMM MYHKTOM, OCYLLECTBASIOTCA B A€Hb
obpalleHuns 3asBuTens.

Pesynbtat npoueayp: KOHCynbTauuMm no coctaBy, dopme npeacTaBriseMon
AOKYMeHTauum n gpyrum Bonpocam nonyvyeHus paspeLueHus.

3.3. MpuHATHE 1 perncTpauns 3asBreHus

3.3.1. 3aaBuTenb NMYHO, Yepe3 AoBepeHHoe nuuo unn 4vepes MOLL, yoaneHHoe
paboyee wmecto MOLl nopgaeT nNUCbMEHHOE 3asdBNEeHMEe O NpenocTaBreHUN
MYHUUMNANbHOM YCnyrn u npeacraBnseT OOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5
HacTosiwero PernameHTta B Vicnonkoma CI1.

3agBneHne O npegocTaBfeHUN MyHULMNANbHOW YCNYrM B 3MEKTPOHHOW hopme
HanpasnseTcs B Vicnonkoma CI1T no anekTpoHHOW noyte unn yepes NHTepHeT-NpUeMHyio.
Pernctpauus 3asBneHusi, NocTynuBLUEro B 3NEKTPOHHOW dopMme, OCYLLeCTBNSeTCH B
YyCTaHOBIIEHHOM NOPSAKE.

3.3.2.CoTtpyaHuk Ncnonkoma CI1, Begywumin npuem 3asBreHnin, ocyLecTBAsaeT:

yCTaHOBIIEHNE NIMYHOCTU 3aaBUTENS;
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NPOBEPKY NOSTHOMOYUN 3asaBuUTENS (B cnyyae eNCcTBUSA N0 JOBEPEHHOCTH);

NpoOBEpPKY Hannuus [OOKYMEHTOB, MNpPedyCMOTPEHHbIX MYyHKTOM 2.5 HacTtoswero
PernameHTa;

NpoBepKy  COOTBETCTBMA  MpPeACTaBMEHHbIX  JOKYMEHTOB  YCTAHOBMEHHbIM
TpeboBaHuAM (Hagnexailee oopMreHue KON JOKYMEHTOB, OTCYTCTBME B AOKYMeHTax
NOAYUCTOK, NPUNNCOK, 3a4E€PKHYTBIX CIOB U UHBIX HE OFTOBOPEHHbLIX UCNPaBNEeHNN).

B cnyyae otcytcTBus 3amevanumn CotpyaHuk Micnonkoma CIT ocywectenseT:

npuem 1 pernctpauuio 3asBrneHns B crneLlmanbHOM XypHarne;

Bpy4YeHMEe 3asABUTEMIO KOMWW OMUCU NpeacTaBIieHHbIX JOKYMEHTOB C OTMETKOM O
Aate npuvema [OOKYMEHTOB, [MPUCBOEHHOM BXOASLEM HoMmepe, [aTte W  BpeMeHu
MCNOMHEHUSA MyHULMNAaNbHOW YCNyru;

HanpasreHue 3asiBrneHnsa Ha paccmoTtpeHne nase CI1.

B cnyyae Hanuums ocHoBaHwi Ons OTKasa B npueme [OKyMeHToB, COTpyaHWK
Wcnonkoma CI1, Begywun npuem OOKYMEHTOB, yBeAOMSISieT 3adABUTENs O Hannyuu
NPensaTCTBUN AN pernctpaumm 3asiBrieHns 1 Bo3BpallaeT eMy JOKYMEHTbl C MUCbMEHHbIM
00bsACHEHNEM coaepKaHUSA BbISIBNIEHHbIX OCHOBaHWUI AN OTKa3a B NpueMe JOKYMEHTOB.

[Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLLMM MYHKTOM, OCYLLECTBAOTCA:

npuem 3asBrneHust U JOKYMEHTOB B TeveHue 15 MUHyT;

pernctpauus 3asBneHns B TeYeHWe OJHOro [OHA C MOMEHTa MOCTYnfeHus
3asBneHns.

PesynbTat npouenyp: NPUHATOE 1 3aperncTpMpoBaHHOE 3asiBrieHne, HanpasrneHHoe
Ha paccmoTtpeHue [nase CI1 vnn Bo3BpalleHHble 3adBUTENO AOKYMEHTHI.

3.3.3.Mnaea CI1 paccmaTpmBaeT 3adBneHve, onpeaensietT WUCNOoNMHUTENS W
HanpasnseT 3assneHne B Ncnonkom Cl1.

Mpouepypa, ycTaHaBnuBaemas HacCTOSLLMM MYHKTOM, OCYLLECTBIISeTCH B TedYeHue
OLHOro HA C MOMEHTa perncTpaunn 3asaBneHus.

PesynbTat npoueaypsbl: HanpasreHHoe UCNOSTHUTESIO 3asiBIEHNE.

3.4. dopmmpoBaHME W HanpaBneHWe MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByoLLMe B NpefoCcTaBneHn MyHULMNansHoOW ycnyru

3.4.1. CoTtpygHuk Ncnonkoma CI1 HanpaBnseT B 9NeKTPOHHOW hopmMe NocpeacTBOM
CUCTEMbI MEXBEJOMCTBEHHOIO 3f1EKTPOHHOIO B3aMMOAEeNCTBUSA 3arnpoc O NpeaocTaBneHnm
Bbinuckn n3 EguMHOro rocygapCTtBeHHOro peectpa fnpaB Ha HeOBWXMMOE UMYLLECTBO U
COENnoK ¢ HUM (coaepxallen obLeaoCcTyrnHble CBeAeHUs O 3aperncTpupoBaHHbIX NpaBax
Ha 0BBbEKT HEOBMXMMOCTM).

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNSATCHA B TeYeHue
ogHoro paboyero [dHA C MOMEHTa MNOCTyNfeHus 3asaBrieHnss O npedocTaBneHun
MyHMLUMNANbHOW YCIyru.

PesynbTaT npoueaypbl: HanpaBneHHbIN 3anpoc.

3.4.2. CneumanucTtbl NOCTaBLUMKOB AaHHbLIX HA OCHOBaHUW 3anpoca, NocTynMBLLErO
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3IIEKTPOHHOrO B3aUMOAEWCTBUSA, NPenoCTaBnAloT
3anpawvBaemMble [OOKYMeHTbl (MHpopmauuio) wnn HanpasnawT  yBegoMieHus 06
OTCYTCTBUM [OKYMEHTa W (unu) uHdopmaumm, Heobxooumbix Onsi NpeaocTaBneHuns
MyHUUMNanbHOW ycnyru (qanee — yseaomrneHne ob otkase).

lMpouenypsbl, ycTaHaBNMBaeMble HAaCTOSLLMM MYyHKTOM, OCYLLECTBMAITCA B Te4yeHue
Tpex OHen Co OHA NOCTYNMEeHUs MeXBeJOMCTBEHHOIO 3anpoca B OpraH Uinn opraHu3auuio,
npegocraBnsAloLWmne JOKYMEHT U MHpopMaLmio.
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PesynbTaT npouenyp: LOOKYMeHTbl (cBeaeHusi) nubo yBegomneHue o6 oTkase,
HanpasfieHHble B Micnonkom CI1.

3.5. CocTaBneHue akta KoMUccum

3.5.1.CoTtpygHuk Ncnonkoma CI1 ocywecTBngeT:

NpoBepKYy [OOCTOBEPHOCTU CBEOEHUN, codepXawuxca B NpeAcTaBeHHbIX
AOKYMeHTaXx;

odhopmMneHme Yy4yeTHOro gena (KOMNMekTauus BCeX [LOOKYMEHTOB B OTAENbHYIO
nanky);

HanpaBneHne y4eTHOro Aeria Ha pacCMOTPEHNE KOMUCCUM ANS COCTaBNEHNS akTa.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLUMM MYHKTOM, OCYLLECTBAAOTCA B TeYeHue
O[HOro AHSA C MOMEHTa MOCTYNIeHNs OTBETOB Ha 3anpochl.

PesynbTat npoueayp: ydeTHOe Aeno, HanpasrieHHoe B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUN OCYLLIECTBIISET:

n3yyeHne nNoCTynMBLUNX LJOKYMEHTOB;

HasHayeHne gaTbl OCMOTPa MeCTa PacrofiOXEHUs OepeBbEB WM KyCTapHMKOB,
noanexawux Bblpybke, KpOHMPOBAHWMIO UM OCMOTPa MecTa Nocaku;

N3BELLEHME YNIEHOB KOMUCCUMN U 3a8BUTENS O AaTe OCMoTpa.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLUMM MYHKTOM, OCYLLECTBAATCA B TeYeHue
ABYX OHEN C MOMEeHTa NOCTYNMeHNs JOKYMEHTOB.

PesynbTat npoueayp: nsBeLleHne YneHoB KOMUCCUKN U 3adBUTENS O JaTe oCcMoTpa.

3.5.3. B HasHayeHHbIn OeHb KOMWUCCUSI BbIXOAUT Ha MECTO U OCYLECTBNSAET C
yyacTMeM 3adBuTENst OCMOTP [epeBbeB, nognexawmx Bblpybke. [lo pesynbTatam
obcnepoBaHns coctaBnaeTcsa akt obcnegosaHus (Npunoxenne Ne3).

Mpoueaypsbl, yCTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLECTBASIOTCA B O€Hb
ocMmoTpa.

PesynbTat npoueayp: akt obcnenoBaHus, HanpaBneHHbIN COTPYAHUKY cnonkoma
cn.

3.6. NoaroToBka pesynbTaTta MyHULMMIANbHOW YCNyrn

3.6.1. CotpygHuk  WUcnonkoma CI1 Ha ocHoBaHuM akTa obcnegoBaHus,
NpeacTaBNEeHHOr0 KOMUCCUERN, MoAroTaBnMBaeT MPOEKT paspelleHns Ha BbIpybKy
AEePEBLEB (Aanee — paspeLleHne) nnm NpoekT yeegomMneHns o6 oTkase B npegocTaBneHnn
MyHMUMNANbHOW yCcnyru (ganee — yBe4OMIEHNE) U HanpaBnsieT Ha cornacoBaHve [naee
Cr1.

Mpoueaypa, ycTaHaBNnuMBaemas HaCTOSLLUM MYyHKTOM, OCYLLECTBNSIETCA B TeYeHue
ABYX OHEN ¢ MOMeHTa NOCTYnMeHnsa akta obcnegoBaHus.

Pesynbtat npoueaypbl: HanpaBfieHHbIA Ha MOAMUCb NPOEKT paspeLleHns
(yBegomneHus).

3.6.2.TnaBa CI1 nognucbiBaeT pelweHne (yBegomrieHMe) W  HanpasnseT
cneuvanucTy Ans Bblaavv 3asBUTENIO.

Mpoueaypa, ycTaHaBNnuMBaemas HacTOSLUM MYyHKTOM, OCYLLECTBNSETCA B TeYeHue
OIHOro HA C MOMEHTa OKOHYaHWA npeablayLien npoueaypsi.

PesynbTtat npouenypbl: HanpaBneHHOEe cneuuanucty nognucaHHoe paspelleHue
(yBegomneHue).
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3.7. Bblgava 3asiBuTento pesynbTata MyHMUMNansHON yCrnyru

3.7.1. CotpygHuk Wcnonkoma CI1 peructpupyeT paspelleHve (yBeLoMISIEHME) U
BblAaeT 3aaBuTento NMbo HanpasnseT no noyre.

[Mpouenypsl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLEeCTBNAIOTCS:

B TeYeHne 15 MUHYT - B Criyyae NIMYHOro npuobbiTUSA 3asBuTens;

B Te4YeHne OfHOro AHA C MOMEHTa OKOHYaHus npeabiaylien npouenypbl, B criyvyae
HanpasreHns oTBeTa NOYTOBLIM OTNPaBNEeHNEM.

PesynbTat npouenypsbl: BolaaHHOE (OTNpaBneHHoe) yBeLOMIIEHME.

3.8. MNpepocTraBnenne myHuumnanbHon ycnyrn Yyepes MoL|

3.8.1. 3asButenb Bnpase obpaTUTLCA ANS MNOSYYEHUS MYHUUMMANbHOW YCnyru B
MoL], B yaganeHHoe paboyee mecto MOLI.

3.8.2. lNpepocTtaBneHve MyHuumnanbHon ycnyrn yeped MOL| ocywiecTBnsieTcs B
COOTBETCTBUM pernameHTom pabotbl ML, yTBepXaeHHbIM B YCTaHOBNIEHHOM NOpsKe.

3.8.3. MNMpn noctynneHun pokymeHtoB u3 M®L| Ha nonyvyeHve MyHUUMNANbLHON
ycnyru, npouenypbl OCyLLeCTBAATCA B COOTBETCTBUM C NMyHKTamn 3.3 — 3.6 HacTosLero
PernameHTa. PesynbTaT MyHMUMnansHon ycnyru Hanpasnsetca B MOL.

3.9. NcnpaBneHne TeXHNYECKNX OLLMOOK.

3.9.1. B cnyyae ob6HapyXeHUs1 TEXHUYECKON OLUMOKN B AOKYMEHTE, ABMAKOLWEMCS
pesynbTaToM MyHULMNanbHOW ycnyru, 3assutens npeactasnseT B cnonkom CIT:

3aaBneHne o6 ncnpaBneHnn TexHn4eckom ownbkm (npunoxeHne Ne4);

AOKYMEHT, BblJaHHbIM 3as8BUTENIO Kak pes3ynbTtaT MyHUUMManbHOW YCIyrn, B
KOTOPOM COLEPXKUTCS TEXHMUYECcKasa onodka;

AOKYMEHTbI, UMElLMe PUONYECKY0 Cury, CBUAETENbCTBYKOLME O Hanuyum
TEXHNYECKON OLLIMOKMN.

3aaBneHne 06 mMcnpaBneHMM TEXHUYECKOM OLLIMOKM B CBEOEHMSIX, YKa3aHHbIX B
AOKYMEHTE, ABNAILWEMCSA pe3ynbTaToM MyHULUNAanbHOW yCrnyrn, nogaeTcs 3asiBUTeNnem
(yNnONHOMOYEHHbIM NpeacTaBuTENEM) NUYHO, NMMOO MOYTOBLIM OTNPaBfeHNEM (B TOM
ynucrne C UCMNONb30BaHWEM JMEKTPOHHOW MouThl), NMBO Yepe3 eauHbli nopTan
rocy4apCTBEHHbIX W MyHUMUMNANbHBLIX YCAYr WKW  MHOMOYHKUMOHASBbHBIA - LIEHTP
npenocTaBneHnst rocy4apCTBEHHbIX U MyHULMNANbHBIX YCIYT.

3.9.2. CotpyaHuk Wcnonkoma CI1, OTBETCTBEHHbIN 3a MpUEM [OOKYMEHTOB,
OCYyLLEeCTBNAeT npuem 3asaBreHns 06 ncnpaBneHnm TEXHUYECKON OLLNOKKN, perncTpupyet
3asiBNEHME C NPUoXeHHbIMU AOKyMeHTamu 1 nepegaet mx Bcnonkoma CIT.

lMpouenypa, ycTaHaBnMBaemasi HACTOALWMM MYHKTOM, OCYLUECTBNAETCAa B
TeYeHne OHOro AHS C MOMEHTa perncrpauum 3asaBneHus.

PesynbTaT npouefypbl: MNPUHATOE W 3aperucTpupoBaHHOE  3asBlieHue,
HanpaBfieHHOE Ha paccMOoTpeHne coTpyaHunky Mcnonkoma CrI1.

3.9.3. CotpyaHuk Wcnonkoma CI1 paccmaTpuBaeT [OKYMEHTbI M B LENsX
BHECEHMWS UCMNPaBNeHN B AOKYMEHT, ABMNAOLWNNCS pe3yribTaTOM YCNyru, OCyLLecTBnseT
npouenypbl, nNpegycMoTpeHHble MNyHKTOM 3.6 Hactosuwero PernameHTta, v Bblgaet
ncrnpasneHHbI JOKYMEHT 3asBuUTento (YNosITHOMOYEHHOMY NpeacTaBUTEro) NMUYHO Noj,
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pocnucb C u3bATMEM Yy 3asBUTeEns (YNOSIHOMOYEHHOro MpeacTaBUTENs) opurnHana
[IOKYMEHTA, B KOTOPOM COAEPXUTCSt TexHMYeckas olwmbKa, unu HanpaBnsieT B agpec
3asBUTENS NMOYTOBbLIM OTNpaBreHneM (NOCPeACTBOM JNIEKTPOHHOW MOYTbl) MUCbMO O
BO3MOXXHOCTW MOSyYeHust 4OKyMeHTa npu npegoctaenexHmun B Vicnonkom CI1 opurmHana
[I0KYMEHTA, B KOTOPOM COAEPXKUTCA TEXHMYEcKasi oLunbka.

Mpoueaypa, ycTaHaBnvMBaeMasi HaCTOSILUMM MNYHKTOM, OCYLECTBRsieTcs B
TeYeHne Tpex OHel nocne obHapyXXeHUs! TEXHUYECKOW OLUMOKU WM NONyYeHus oT
nto60oro 3anHTEPECOBAHHOIO NLIA 3asiBMEHNS O AONYLLEHHON OLLIMOKe.

PesynbTaT npoueaypbl: BbiAaHHbIN (HAanpaBreHHbIN) 3asBUTENI0 JOKYMEHT.

4. NMopsapok n bopMbl KOHTPONA 3a NpefocTaBlieHMEM MyHULMNANbHOMN
ycnyru

4.1. KOHTpOSIb 32 NOMHOTON N KAa4yeCTBOM MpeaocTaBneHna MyHUUMNansHOW ycnyru
BKMOYaeT B cebs BbiIBNIEHWE U YCTpaHEHWE HapyLLUEHU NpaB 3asaBUTENEN, NpoBeaeHne
NpoBepOK cobrnogeHns npoueayp NpefocTaBneHns MyHUUUnanbHOW YCIyrn, NoAroToBKY
peweHnn Ha pgencteua  (6e3gencTBMe)  OOIMKHOCTHBLIX  NML,  OpraHa MECTHOro
camoyrnpaBreHuns.

dopmamn KoHTpona 3a cobnioaeHNeM UCNOMHEHUS agMUHUCTPATMBHLIX Npoueayp
SABMNAIOTCA:

1) npoBepka U coOrfnacoBaHMe MPOEKTOB [AOKYMEHTOB MO MpeaoCcTaBreHUIo
MyHMUMNaNbHOW ycnyru. Pe3ynbTaTtoM NpoBEpPKM SBMSIETCA BU3NPOBAHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BEAEHUS AENONPOM3BOACTBA;

3) npoBefeHMe B YCTAHOBMIEHHOM MOpPSAKEe KOHTPOSIbHbIX MPOBEPOK COBMaeHUs
npoueayp NpeaocTaBneHnst MyHUUMNAnNbHOWM YCIyri.

KoHTponbHble NpOBEPKM MOTYT ObiTb MAHOBLIMU (OCYLLECTBNATLCA HAa OCHOBaHWUM
nonyrogoBbIX WMNW rOAOBbIX MNf@aHOB paboTbl opraHa MECTHOro camoynpaBrieHusl) u
BHennaHosbiMU. [1pyM npoBefeHMM MPOBEPOK MOryT paccMaTpmBaTbCA BCE BOMPOCHI,
CBSAI3aHHbIE C NPEeaOCTaBfIEHNEM MYHMUMMNANBHON YCNyrn (KOMMMEKCHbIE MPOBEPKK), UMK
MO KOHKpEeTHOMY obpalleHunto 3asBuTens.

B uenax ocyuwecTBneHMss KOHTPONA 3a COBeplleHWeM [OencTtBurd  npwu
NpeaoCTaBNeHNN  MyHUUMMNANbHOM  yCcnyru W nNpuHaTum  peweHun [nase  CIl
NpeacTaBnaTCA CpaBkn O pesyrnbTaTax NpeaocTaBneHns MyHULMNAIbHOW YCIyr.

4.2. TeKywMn KOHTpPONb 3a cobrnogeHneMm nocnefoBaTenbHOCTU AENCTBUMN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMU NpoueaypamMm no NpegoCcTaBeHN0 MyHULMNANbHOM
ycnyru, ocyLlecTBngaeTcs 3amMecTuTenem pykoBoauTens Mcnonkoma no
MHPPACTPYKTYPHOMY  pasBUTMIO, OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl no
NpefoCTaBNEeHUD  MyHUUMNAnNbHOW  yCnyru, a Takke cneuysanuctamu oTtaena
NHPaCTPYKTYPHOIO pasBuTUSI.

4.3. T[lepeyeHb [OOMKHOCTHbLIX MU, OCYLLECTBASIOWMUX TEKYLUNA KOHTPOIb,
YyCTaHaBMMBAETCH TMOSIOXKEHUSAMN O CTPYKTYPHbIX MNoApas3faeneHnax opraHa MeCTHOro
camoynpaBneHns n JOMKHOCTHBIMU perfnamMmeHTamu.

Mo pesynbTaTam NpoBeAEHHbIX MPOBEPOK B Cryvyae BbISBNEHUA HapylleHUN npaB
3aaBUTENEN BMHOBHbIE nNuMUAa MPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogaTtenscTBoM Poccunckon denepaumn.
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4.4, Tnaea CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pacCMOTpeHue
obpalleHnin 3assutenen.

CoTtpyaHuk Ucnonkoma Cl1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (Unun)
HeHagnexawee BbINOSfIHEHNE a4MWHUCTPATUBHBIX AENCTBMIW, YKasaHHbiX B pasgene 3
HacTosiwero PernameHTa.

[OMKHOCTHbIE NULA N UHbIE MYHMLMNASbHbIE ChyXallune 3a pelleHns u OencTBus
(bespenctBne), nNpuHMMaemble  (OCyllecTBnsiemMble) B Xo4e  NpeaocTaBneHust
MYHULUMNANbHOW YCAyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Mopsiake.

4.5. KoHTponb 3a npefocTtaBneHMeM MyHUUUNAanNbHOM YCnyrn co CTOPOHbI rpaxaaH,
Mx OoObeAMHEHWA W OpraHM3auun, OCYLLECTBMSIETCA MNOCPEACTBOM  OTKPbITOCTH
pesatenbHocTn cnonkoma CI1 npu npegoctaBneHMmM MyHUUUNANbHOW YCryru, nonyvyeHus
NMOSTHOW, akTyanbHOW W [OOCTOBEPHOM WHGOpMaUMM O nopagke npenocTaBreHus
MYHUUMNANbHOM YCNyrM N BO3MOXHOCTM AocyaebHOoro paccMoTpeHnsa obpatteHui (xkanod)
B Npouecce npeaocTaBneHns MyHULMNanbHOW yCnyru.

5. llocyne6HbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHUn U AeNCTBUN
(6e3pencTBUA) OpraHoOB, NPeaoCTaBNAIWMNX MYHULMNANBHYIO YCNYTY, a TakXKe UX
AOJMKHOCTHbIX NIUL, MYHMLMNANbHbIX CRY>Xawmx

5.1. MNony4atenu MyHMUMNANbLHOW YCAyrm UMEKT npaBo Ha obxanoBaHve B
pocynebHom  nopsigke  genctBun - (6espenctBus) coTpyaHukoB  Mcnonkom - CrIl,
y4yacCTBYHOLMX B NpegocTaBneHnm myHuumnansHon ycnyrmn, B icnonkom CI1 unn B CoBet
MyHMUMNansbHoro obpasoBaHus.

3agaBuTenb MOXeT 0b6paTUTLCS C Xarnobown, B TOM YUChe B Creayowmx cnyyasx:

1) HapylweHne cpoka perucTpauum 3anpoca 3asiBUTensa O npenoCTaBleHum
MYHULUUNANbHOW YCyru;

2) HapyLleHne cpoka NpeaoCcTaBNeHUs MyHULMNANbHOW YCNyru;

3) TpeboBaHue y 3aaBUTENA AOKYMEHTOB UMM MHGOpMauum NMbo ocyLLeCcTBEHNS
AENCTBUIA, NpeAcTaBfeHNEe WM OCYLLECTBMNEHME  KOTOPbIX HE  NpeayCMOTPEHO
HOpMaTMBHbIMW MNpaBoBbIMM akTamu Poccuickon depepaumm, Pecnybnuku TaTapcrtah,
MYHUUMNANbHLIMM NPaBOBLIMW akTamMu 4SS NPeA0CTaBNEHNS MYHULMNANbHON YCIyru;

4) oTka3 B nMpuvemMe [OOKYMEHTOB, NpeaoCTaBfieHMe KOTOPbIX MPeayCMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuiickon depepaumm, Pecnybnuku TaTtapcrtah,
MYHUUMNANbHLIMM NPaBOBbIMU akTaMu OAs NPpeaoCcTaBfeHns MyHUUMNanbHOW ycnyru, y
3aaBUTENS;

5) oTka3 B NpefocTaBrieHnn MyHULUMNAnbHOW YCIyrn, eCnn OCHOBaHUsS OTKasa He
npegycMoTpeHbl pegepanbHbiMM 3aKOHAMU U MPUHATLIMW B COOTBETCTBUM C HAMU UHBIMU
HOpMaTMBHbIMM MNpaBoOBbIMW akTamu Poccuinckon Pepepaumm, 3akoHaMW U UHbIMK
HOPMaTMBHbIMW  MpaBOBbIMA  akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU
NpPaBoOBbIMU aKTaMu;

6) 3aTpeboBaHMe OT 3asBUTENS NPU NPEeOoCTaBNEHMM MYHUUMMNANBHOW YCRyru
nnaTtbl, He NpegyCMOTPEHHON HOPMAaTMBHLIMA MpPaBOBbIMM  akTamn Poccunckon
depepaumnmn, Pecnybnuku TaTapctaH, MyHUUUNaNbHbLIMM NPABOBLIMW aKTaMMU;

7) oTka3 pgosmkHocTHoro nuvua Wcnonkoma CI1, B wucnpaeneHun [onyLeHHbIX
onevyaTok u owmnboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBNeHna MyHUUUNAnNbLHOM yCrnyrm
AOKyMeHTax nMbo HapyLLeHne YyCTaHOBIIEHHOMO CPOKa TakMX UCMpaBnieHni;

8) HapylwleHne cpoka wunu nopsigka BbldayuM [OOKYMEHTOB MO pesyfibTaTam
npenocTaBneHns MyHULMNAnNbHOM YCNyru;
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9) npMocTaHOBMEHNE NPEeAOCTaBNEHNA MyHUUMNANbHOW YCIyru, €Ccnm OCHOBaHMUS
NPUOCTAHOBMEHNS He npeaycMOTpeHbl deaepanbHbiMM  3aKOHAMU U NPUHATBIMUA B
COOTBETCTBMM C HMMW WHbIMW HOPMATMBHbIMW NpaBOBbIMM akTamun Poccuinckomn
denepaumum, 3aKoHaMM W UHBIMW HOPMAaTMBHBLIMW MNPaBOBbIMM akTamu Pecnybnuku
TaTapcTaH, MyHMLMNanbHBIMW NPaBOBbIMU aKTaMu;

10) TpeboBaHne y 3aaBuTENs MpuM NpedocTaBNeHnn MyHUUUNANbLHOW  yCnyru
AOKYMEHTOB WNN WHOpMaLMM, OTCyTCTBME WU (MNN) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHa4aribHOM OTKase B MpuemMe [OOKYMEHTOB, HeobxoauMbIx And
npeaocTaBneHna MyHuumMnanbHOW ycnyrn, nmbo B npenocTtaBneHMnM MyHULMNanbHOM
YyCNyru, 3a WUCKIOYEHWEM criydyaeB, NpedyCMOTPEHHbIX MyHKTOM 4 4vactm 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha pelueHus n gencteusa (6besgencrame) opraHa, NpeaoCcTaBnsoLwero
MYHMUMNANbHYK  yCryry,  AO/MKHOCTHOMO  fvua  opraHa,  NpeaocTaBnsAwoLliero
MYHMUMNANbHYK  YCNyry, MYHUUMNANbHOrO  CryXallero, pykoBoAUTENs  opraHa,
NpeaoCTaBNAOLWEro MyHUUMNANbHY YCnyry, nogaeTca B MNUCbMEHHOM dopMe Ha
BymMaxHOM HOCUTENE NN B SNEKTPOHHON dhopMe.

XKanoba moxeT 6bITb HanpaBneHa no nodyte, yepe3d M®L|, ¢ ucnonb3oBaHMeM
NHGOPMALNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  "WIHTepHeT", oduumanbHoro camta
MeH3senuHckoro MyHuumnaneHoro panona (http://www.menzelinsk.tatarstan.ru), EguHoro
noptana rocydapCTBEHHbIX W  MyHuumnaneHblx ycnyr Pecnybnukn  TaTtapcTtaH
(http://usluqi.tatar.ru/), EguHoro noptana rocydapCTBEHHbLIX W MyHUUMNArbHbIX YCnyr
(dbyHkumn) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU NNYHOM NpUeme
3anBuUTENS.

5.3. XKano6a, noctynuewasa B Wcnonkom CI1, nnbo noanexuTt paccMOTPEHUO B
TeyeHne naTHaguaTn paboymx gHEen co OHSA ee perucrtpaumm, a B criydae obxanoBaHus
OoTKasa opraHa, NpedoCTaBNSAOLWEro MyHUUUNANbHY yCryry, B NpMemMe OOKYMEHTOB Y
3asButena nmbo B ucnpaBfeHuM OOMyLIEHHbIX OneyaToK M OowuboK wunu B cnydae
obXxanoBaHMsa HapyLleHUs YCTAHOBMEHHOIo CPoKa TaKMX MUCMPaBiEHUN - B TeYEeHUe NATU
paboynx gHen Co OHA ee perncrtpaumn.

5.4. XKanob6a gomkHa cogepxaTb CreayroLyo MHOopMaumLo:

1) HanmeHOBaHMe oOpraHa, npPefocTaBNALWEro YCnyry, [OOSMKHOCTHOrO nuua
opraHa, nNpefoCTaBAOLWEro ycnyry, WM MyHULMNAnbHOro CriyXaliero, peweHnsa u
aencteus (besgencTane) KOTopbIX obxanyTcs;

2) dbamnnunio, MmsA, OTYECTBO (NocrnegHee - MpU HanmMyuu), CBeAeHUst O MecTe
XUTenbCcTBa 3asBuUTENs - M3MYeckoro nvua nubo HauMMeHoBaHWe, CBedeHUs O MecTe
HaXOXOEeHNA 3asaBUTENSA - PUOMYECKOrO nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOoYThbl (MPUM HanNUyMM) M NOYTOBBLIM agpec, No
KOTOPbIM AOSMKEH ObITb HAanNpaBneH OTBET 3aABUTENIO;

3) cBegeHna 00 obxanyembiX pelleHnax n aencteuax (besgenctsumn) opraa,
NpeaoCTaBnNAOWEro  MyHUUMNANbHYK  yCryry,  OOSDKHOCTHOrO  fiMua  oprala,
nNpeaoCTaBNAILWEro MyHULMNANbHY YCRyry, UNn MyHULMNAnbHOro CryXallero;

4) [oBoAbl, Ha OCHOBAHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHueM U
aencrtemem (6esgencrevem) opraHa, NpeaocTaBnsitolero ycnyry, AOSDKHOCTHOro nuvua
opraHa, NpeaoCTaBNALLEro YCryry, Unn MyHAULMNANbHOIo Cry>KaLlero.

5.5. K xanobe moryT OblTb MPWUMOXEHbl KONUU [OKYMEHTOB, MNOOTBEPXOALLNX
N3NOXeHHble B Xanobe obcrtoatenbctBa. B Takom cnyvae B xanobe npuBoauTCA
nepeyeHb npunaraembix K Her JOKYMEHTOB.
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5.6. Mo pesynbTtatam paccMoTpeHust xanobbl NpMHMMAaETCAa OOHO U3 CreaylLnX
peLleHni:

1) xanoba yooBneTBOpsieTCs, B TOM Yncre B (opmMe OTMEHbI NPUHSATOrO peLLeHus,
UcnpaeBneHns OOMNYyLEeHHbIX OonevYaTtok U owuMboK B BblAaHHbIX B pesynbTaTte
npegocTaBneHns rocyaapCTBEHHOW YCnyrn AOKYMeHTax, Bo3BpaTa 3asiBUTEN OEeHEXHbIX
CPeacTB, B3WMMaHMe KOTOpbIX He MNpedyCMOTPEeHO HOPMaTMBHbIMU MPaBOBbIMU aKTaMu
Poccuiickon depepauumn, HOpMaTUBHBIMW MpPaBOBbIMM akTamu Pecnybnukn TaTtapctaH,
MyHULUMNANbHbIMU NPABOBbLIMU aKkTamu;

2) B yAOBMNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee paHs, cnefgywowero 3a AHEM MPUHATUS peLleHWns, YKasaHHOro B
HaCTOSALLEM MyHKTe, 3asBUTESII0 B MUCbMEHHOW (hopMe M MO XenaHuw 3asBuTens B
9IeKTPOHHOM  (popMe  HanpaBnseTcd MOTUBUPOBAHHBLIN  OTBET O  pesynbTaTax
pPacCcMOTPEHUS anoobl.

5.7.B cnyyae npusHaHua Xanobbl nognexailen YOOBMETBOPEHWIO B OTBETE
3asBUTEN0 fJaeTca UHdopMauus o Aencteusix, ocywectensemblx Mcnonkomom CI1, B
uenax HesaMeanuTenbHOro YCTPaHEHUS BbIABMAEHHbIX HapyleHWn npu  oKasaHuu
MYHUUMNANbHOM YCNYrn, a Takke NPUHOCATCA U3BUHEHUS 3a JOCTaBMeHHble HeyaobcTea U
yKasblBaeTca MHOpMauUnsa O AanbHenWwnx AenCcTBUsSX, KOTOpble HeO6X0OMMO COBEPLUUTL
3asBUTENMIO B LIESISX NOyYeHUS MyHULMNAnsHOM YCNyru.

5.8. B cny4ae npusHaHusa xanobbl He noanexallen yOOBrEeTBOPEHWIO B OTBETE
3asBUTENIO, AAOTCHA apryMeHTUPOBaHHbIE Pa3bACHEHUSI O NMPUYMHAX NPUHATOrO PeELLEHNs,
a Takke MHpopmauusa o nopsake obxanoBaHNA NPUHATOrO peLLeHus.

5.9. B cny4yae ycTaHOBMeHUs B Xo4e Wnn no pesynbTaTtaM pacCMOTPEHUs Xarnobbl
NPU3HaKoB CcOCTaBa aAMUHUCTPATMBHOIO  MNPaBOHAPYLIEHUS WU NPECTYNneHus
AOSDKHOCTHOE NULO, paboTHUK, HadeNeHHble MOIHOMOYMAMU MO PACCMOTPEHUIO Xarnoo,
He3amennMTeNnbHO HaNpPaBnsT UMELMECS MaTepuanbsl B OpraHbl NPoKypaTypbl.
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B

(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHUUMNanbHoro obpasoBaHus)
oT

(nanee -

3aaBuUTErb).

(ans ropnanyecknx nuu, - NOrTHoe HauMeHoBaHwue,
opraHu3aumoHHo-NpasoBas popma, CBeAeHUs O
rocygapCTBEHHOM perncTpaumm; ans gusndeckmnx
nuy, - hamMunusi, UMs1, 0T4ECTBO, NACNOPTHbIE
AaHHbIE)

3AABJIEHUE
0 Bblaye paspeLleHuns Ha BbIpyOKy, KPOHMPOBaHWE U nocagky AepeBbeB N KYCTapHUKOB

Mpowy Bac cornacoBaTb BbIpYOKY (KPOHMPOBAHWE) OepPEBLEB B KONMYECTBE
WTyK ( ) pacTywmx OKONO 34aHusa Nno agpecy: no
NpUYMHE TOro, 4YTO AepeBbsA pacTyT B HenocpencTBEHHOW Onn3ocTn K yHOAAMeHTy
3[aHus, KOTOpoe MpPUHALNEeXUT MHe Ha npaBe cobCTBEHHOCTWU. PaspywaloT yHaAaMeHT.
[epeBbsa OYeHb cTapble, BETKM Mpu CUIbHOM BeTpe nagatoT. lNocne nposeaeHus pabot
00a3yloCb NPOBECTU 0O3efieHeHne npunerawowen Tepputopun. OTxoabl AepeBbeB
CaMOCTOATENbHO BbIBE3Y Ha nonuroH THO.

K 3agaBneHuto npunaratoTcs cnegyowme oTCKaHMPOBAHHbIE OKYMEHTbI:

1) JJoKkyMeHTbl yAOCTOBEpSOLWME JIMYHOCTD;

2) [okymeHT, nogTeBepxdarowWwui MOAHOMOYNA MNpeacTtaBuUTeENs (ecrnvm OT MMEHMU
3aaBuUTENsa AencTByeT nNpeacTtaBuTens);

3) Cxema yyacTtka oo 6rnvkanwmnx CTPOEHUA NN APYrMX OPUEHTUPOB C HAHECEHNEM
3ereHbIX HacaXaeHn, noanexalwumnx Boipyoke;

4) 3aBepeHHble KONUW MpaBOyCTaHaBMMBAKOLWMX W NpaBo NOATBEPXKAAOLLNX
AOKYMEHTOB Ha 3eMeslbHbl y4acTOK, eCrnv 3eMesbHbl y4aCcTOK He 3aperucTpypoBaH B
EnovHom rocynapcTtBeHHOM peecTpe npaB Ha HeBUXUMOE UMYLLECTBO U COENOK C HUM;

5) YTBepxaoeHHas nNpoOeKTHas [OOKyMeHTauus B Ccrnyyae, ecnv npou3BoamuTCs
BblpybKa 3erneHbIX HacaxaeHun, nonagatooLwwmx nog rabaputbl Npu CTPOUTENbLCTBE 30aHWUI
N COOPY>XEHUN,

6) CornacoBaHue € Bnagenbuamu 3aTparMBaeMblX TEPPUTOPUIA YCITOBUIA BbIPYOKU 1
nepecagkun 3eneHblX HacaXXaeHu;

7) MNpn nocagke nnu nepecagke HacaxgeHwu corracoBaHve ¢ npeacraBuTeNAMM
NHXEHEPHbIX ceTen C OTKPbITUEM OpAepa Ha NpoBedeHne 3eMIIsaHbIX paboT.

O6a3sytock Npu 3anpoce NPeaoCcTaBUTb OPUrMHaIbl OTCKAHNPOBAHHBLIX JOKYMEHTOB.

(naTta) (noanuce) (®PM0O)
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PA3PELUEHUE
Ha BbIpyOKy, KPOHMPOBaHWE 1 NocaaKy AepPeBbEB U KyCTapHUKOB

Ne noo 20 _T.

B cooTBeTCTBUM C 3a9BKOWN

Ha ocHoBaHuu akta o6cnenoBaHna 3eneHbixX HacaxgeHum ot " " 20 .
n yyeTHon segomoctm ot " " 20T
PA3PELLUAETCHA:

(®.N.0./HanmeHoBaHWe 3aaBuUTENS)

(BmAa pabot, cnocob BbINOSIHEHUS PaboT)

(anpec)
BbIpyOUTL: AEpPEBLEB LT,
KyCTapHWKOB LT,
KPOHUpPOBaTb: AEePEBLEB LT,
KyCTapHWUKOB T,
nocagnTb: AepPEBLEB T,
KyCTapHWUKOB T,
COXPaHUTb: JEPEBLEB T,
KyCTapHWUKOB LT,
BOCCTaHOBUTb TPaBSAHOM MOKPOB, NI040POAHbINA CIOW NOYBLI KB. M
BbipybneHHyo opeBecnHy BbIBE3TU B TEYEHME OHEeNn.

CxwuraHue 1 cknaamMpoBaHue MnopyboYHbIX OCTATKOB HA KOHTEMHEPHbIe MoLaaKu
3anpeLueHo.
dopma KoMneHcaumm:

Cpok gencTeus paspeLueHns Ha BblpybKy:

MpoaneHo Ha Cpok: ( )
M.n. ®.1.0., nognuce, aaTta

CHoC gepeBbeB NPOM3BOAUTCS B COOTBETCTBUM C TEXHUKOM Be3onacHocTu. B criyvae, ecnm
Aevicteytowymn B Poccuiickon ®epepaumm npasunamm (TpeboBaHUAMM, TEXHUHECKMUN YCIOBUSIMI)
BbIpybKa OTAENbHbIX AEPEBLEB UMM KYCTAPHUKOB (OEPEBLEB UITM KYCTAapPHUKOB C onpeaeneHHbIX
TEppUTOPUN) LOOIMKHA OCYLLECTBNAETCH C MPUBIIEYEHMEM CreLManmn3npoBaHHbIX OpraHu3auuni
(cneumanucToB) MK cneunansHoro obopyaoBaHUs, 3asiBUTENb 00si3aH 0BecnevnTb BbIMONHEHME
[AaHHbIX TpeboBaHMI.
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OcyLLecTBNEHNE MEPONPUSTUIA MO 06LLIEMY BraroyCTpoicTBy TEPPUTOPUM MOCIE BbINOSHEHUS!
paboT no BbipybKke OEPEBLEB U KyCTApHUKOB (BKIOYasi BbIBO3 CTBOSIOB EPEBLEB, BETOK, MHOIO
Mycopa, NpoBeAeHMe NNaHNPOBOYHbIX paboT) sBnsieTcs 06s3aTeNbHbLIM.

MaBa HukonaeBCcKOro cenbCckoro noceneHns
PaspeLieHnune nony4un:

(9.1.0., nognuce, aaTta)
PaspelueHue 3akpbITO:

(®.1.0. noagnuce, para)



Komuccmen B coctage: Npeacenarens kommceun (GormkHocTb, O)

YUneHos komuccum (oorkHocTe PUO)

obcnenoBaHusA 3eneHblX HacaxkaeHun Ne

100

AKT

MpunoxeHne Ne3

Mpou3BeaeHo

obcnenoBaHve 3enéHblX HaCaXKAEHUI Ha TEPPUTOPUN MAMSTHMKA NPUPOAb! (HAaMMEHOBaHWeE
ob6bekTa). YCTaHOBNEHO, YTO Ha AaHHOW TEpPUTOPUN HeobXxoaMMa (CaHUTapHas pybka, pydka
yxofa, obpeska) crielytoLLmnX HacaxkaeHWIA:

Nen/n

HaumeHoBaHue

OnameTp
(cm)

OnucaHve cocTosaHnd

Mpencenatens KOMUCCUN:

YneHbl KOMUccun:
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MpunoxeHune
K AKTy o6cnefoBaHus 3eneHbIX HacaXaeHum
Ne OT « » 20 r.

MepecyeTHasi BEAOMOCTb AEPEBLEB U KyCTAPHWUKOB, NOASIEXALLMX CHOCY.

(HaMmeHoBaHuWe gepesa) KONn4ecTBo

(HammeHoBaHWe oepesa) KONM4YecTBO
(HaMmeHoBaHuWe gepesa) KOSNM4yecTBo
(HanmeHoOBaHWe oepesa) KONM4YecTBO
(HanmeHoBaHuWe gepesa) KONU4YeCTBO
(HaumeHoOBaHWe oepesa) KONM4YecTBO

Mpeacenartens kommccun: [Masa HMKONaeBCKoro cenbCcKoro NoceneHns

UneHbl Komucenn: 3amecTtutenb pykoBoauTens (Cekpetapb) UCNONMHUTENBHOrO KomuTeTa
HukonaeBcKkoro cenbckoro noceneHuns

3amecTuTenb rnasbl

Cneunanuct
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MpunoxeHne Ned

'mase HunkonaeBCKoro cenbCcKoro
noceneHna MeH3enMHCKoro
MyHUUMNanbHoro panoHa Pecny6nuku
TartapcTtaH

Or:

3asBneHue
006 ucnpaBneHMn TeXHNYECKOWN OLUNOKMN

Coobuwato 06 owunbke, OOMNYWEHHONW NPU OKa3aHUM MYHUUMNANbHOW  YCIyru

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnd:

Mpoly ncnpaBuTb OOMYLLEHHYI TEXHUYECKYI0 OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowmne JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelleHnss o6 OTKMOHEHUWM 3asiBNeHust 06 umcnpasreHum
TEXHMYECKON OLIMBKIN NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNPaBIEHNs ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOM KoMuMM Ha OyMaXHOM HocuTere MOoYTOBbIM OTNPaBfiEHMEM MO

agpecy:

MooTeBepxaato CBOe corracue, a Takke corfacue npeacTaBnsgeMoro MHOK Nnuvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, CMCTEMAaTU3aLMIO, HAKOMNMEHNE, XPaHEHWE, YTOUYHEHNE
(obHOBNEHNE, U3MEHeHVe), UCMOoNb30BaHWe, pacnpocTpaHeHne (B TOM uucre nepegdady),
obesnununBaHme, 6rokMpoBaHme, YHUUITOXEHNE NEPCOHarbHbIX AaHHbIX, @ TaKKe UHbIX EUCTBUN,
HeobXoaMMbIX Onst  0bpaboTkKM MepcoHanbHbIX [aHHbIX B pamMKax npeaocTaBneHus
MYHULMNANbHOW Yycryrn), B TOM 4MCne B aBTOMATU3MPOBAHHOM PEeXMME, BKIHOYas MpUHSTUE
peleHnin Ha WX OCHOBE OpraHoM NpPefoCTaBASIOWMM  MyHUUMNAnNbHy YCnyry, B Uensx
npeaoCcTaBneHns MyHULUMNANbHOW YCITyri.

Hacroswmm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOen
MIMYHOCTM W NPEACTaBMSEMOMY MHOK IULy, @ TakKe BHECEHHble MHOK HWXe, OOCTOBEPHbI.
[oKymMeHTbI (KONMM OOKYMEHTOB), MPUMOXEHHbIE K 3asiBIIEHWNIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIMEHHbIM 3akoHogaTenbcTBOM Poccuitickon ®depgepaumn, Ha MOMEHT npencTaBneHUs
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha y4actve B onpoce Mo OLEHKE KavecTBa npedoCTaBeHHON MHe
MYHULMNANbLHOW YCITyrn rno TenedoHy:

(paTta) (mnoanuceb) (©.1.0.)
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MNpunoxexue
(cnpaBo4HOE)

PekBU3NUTbI [OIMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npepocTtaBneHune
MyHVILIMnaanOVI ycnyrnu n ocyuwecTBndArOWNX KOHTPOJIb €€ UCNOJIHEeHUA,

UcnonHutenbHbIn KOMUTET HNKONAaeBCKOro cenbCKOro noceneHus
MeH3enuHckoro MyHUUMNarbHOro paﬁOHa

[ormKHOCTb TenedoH ONEeKTPOHHbIN agpec
3amecTutenb pPyKoOBOAUTENS 8(85555)24923 Nikol.Mnz@tatar.ru
(cekpeTapb)

McnonHutenbHoro komuteTa
HukonaeBckoro CEenbCKOoro
noceneHus

PekBU3NTbI AOMKHOCTHbIX NUL, KOHTPONUPYIOLWMKX NpeaocTaBneHue
MYHULMNaNbLHON ycnyru

HOmKHOCTb TenedoH OneKTPOHHbI agpec
MaBa Hukonaesckoro 8(85555)24923 Nikol.Mnz@tatar.ru
CenbCKOro nocereHns




