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Ten. (dbakc): (85549) 3-71-22, e-mail: Psv.Men@tatar.ru

INOCTAHOBJIEHHUE KAPAP

Ne 9 05.02.2020 rox

00 YTBCPIKACHUHN aAMHUHHUCTPATUBHOI'O PCTJIaMCHTA
MMpcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru

I10 CBUACTCIILCTBOBAHUC BCPHOCTHU KOITH M
JAOKYMCHTOB H BBIIIMCOK N3 HHUX

B nensax peanuzanuun ®enepanpHoro 3akoHa ot 27.07.2010 r. Ne 210-d3 «O6
OpraHu3aluu IPEAOCTABICHUS rOCyJapCTBEHHBIX MYHULHATAIBHBIX YCIIYT»
HcnonnurenpHblii  KoMUATET [IceeBCKOro cenbckoro moceneHuss MeHaeneeBckoro
MyHHUIUNIAIBHOTO paiioHa PecriyOnuku Tarapctan
ITOCTAHOBJIAET:

1. YTBepauTh AJMUHUCTPATUBHBIM pErJIaMEHT IPENOCTABIEHUS MYHULMNAIbHON
YCIIYTH MO CBHUJIETEILCTBOBAHUE BEPHOCTH KOMUIl TOKYMEHTOB U BBIITUCOK U3 HUX
2. IIpu3nate yrpatuBmuM cuiny [locranoBnenue VCnONMHUTENBHOTO KOMHTETA
IIceeBckoro cenbckoro nocesenns Ne 16 or 28.07.2016 1.

3. Omy0OnuKoBaTh HACTOSIIIEE pellIeHNE Ha O(DUITMAIBHOM MTOpTaJie MPaBOBON MH(POPMALIUU
Pecniyommkun  Tarapcran  http://pravo.tatarstan.ru/ w  wa  odummansHOM  caiiTe
MeH1e1eeBCKOro MyHHIIMIIATBHOTO paiiona Www. mendsleevsk.tatar. ru.

4. Hacrosiiee MOCTAaHOBJIEHUE BCTYHNaeT B CHUJIYy C MOMEHTa €ro OQHIHAILHOTO
OMyOJMKOBAHUS.

5. KoHTpo:b 3a ucnonHeHneM HaCTOSAIIETO OCTaHOBIIEHUS! OCTABJISIO 32 COOOIA.

I'maBa
IIceeBCKOro cenbCKOro nOCeIeHUs B.1.Myxamatranees


mailto:Psv.Men@tatar.ru
http://pravo.tatarstan.ru/

[Ipunoxenue

K [TIOCTaHOBJICHHIO VICTIOMHUTENBHOTO
KOMUTETA

[IceeBcKOro cenbeKoro moceneHust
MenzeneeBckoro MyHULIMIIAJIBHOTO pailoHa
Pecniy6nuku TaTapcran

ot 5 ¢espans 2020 r. Ne 9

AI[MI/IHl/ICTpaTHBHbIﬁ PErJIaMEeHT NMPEAOCTABJICHUS MyHHHHHaﬂLHOﬁ Ycayru mo
CBUACTECJIbCTBOBAHNIO BEPHOCTHU KOIMM AOKYMEHTOB M BBIIIHCOK U3 HUX

1. O01ue monoKeHMs

1.1. Hacrosmuii aiIMUHUCTPATUBHBINA PETIAMEHT IPEAOCTABICHUS MYHULIMTIATBHOMN
yciyru (nanee — PeriaMeHT) yCTaHaBIMBAET CTAHIAPT U NOPSAJOK MPEAOCTaBICHHUS
MYHHUIMIIATBHOW YCIIYTH 10 CBUJIETEIBCTBOBAHNUIO BEPHOCTH KON JOKYMEHTOB H
BBINTMCOK U3 HUX (J1ajiee — MyHUIIUTANIbHAS YCIIyTa).
1.2. [lony4arenn MyHUIMNAIBHON yCIyr: pU3NUYEeCKUe U IOpUANYEcKUe 1A (aanee -
3asBUTEIID ).
1.3. MynununanbHas yciyra npeaocTaBiIseTCs HCIIOJHUTEIBHBIM KOMUATETOM lIceeBckoro
CEJIBCKOT0 TocesieHus MeH1el1IeeBCKOro MyHMITUTIAIBLHOTO paiioHa (fnanee — Mcnonkom).
HcnonHuTens MyHAIIMNATBHOM yCIIyTH — cekperapb Mcnonkoma.
1.3.1. Mecto Haxoxaenue Vcnonkoma: n. [ceeo, yi. LlenTpansHas, 1.4.
I'padux paboTsr: monenenpHUK — nsaTHUIA: ¢ 8.00 1o 17.00; cy660Ta, BOCKpeceHbe:
BBIXOJITHOU JICHb.

Bpewms niepepbiBa 1Jis OTAbIXA U MUTAHUSL YCTAHABIMBAETCS MPAaBUJIaMU BHYTPEHHETO
TPYJIOBOTO PACIOPAIKA.
CnpaBounblii Tenedon 8(85549)37122.
[Ipoxox 1o JOKYMEHTaM yAOCTOBEPSIOIIHUM JUIHOCTD.
1.3.2. Anpec odpunmanbHOTO caiiTa MyHHUITUTIATHLHOTO paiioHa B
MH(OPMAIMOHHOTEIEKOMMYHUKAIIMOHHOM ceTH « HTepHeT» (nanee — ceTb « HTEepHET):
(http:// www.mendeleevsk.tatar.ru).
1.3.3. Undopmanusi 0 MyHUIIMTIATBHOM YCIIyTe, a TAKKE O MECTE HaX0XKJACHUS U rpaduxe
pabotel McnosnikomMa MOXeT ObITh TIOJIyYEHA:
1) mocpencTBoM MH(MOPMAITMOHHBIX CTEHIOB, COJIEPKAIIMX BU3YaJIbHYIO U TEKCTOBYIO
uH(OpMAIMIO 0 MyHUIIMIIAIBHOM yCITyTe, PacloloKeHHbIX B ToMellleHusx Hcnonkoma,
11t pabOThI C 3aBUTEISIMHU.
HNudopmarnius Ha rocyJapCTBEHHBIX s3bIkax PecmyOnuku TaTapcTaH BKIIOYAET CBEICHUS O
MYHULMIAIBHON yCIIyre, coAepKaluecs B myHkTax (noamyskrax) 1.1, 1.3.1,
2.3,2.5,2.8,2.10,2.11, 5.1 nacrosmmero Perimamenra;
2) mocpeactBoM ceTH «MHTepHET» Ha OPUIIMATIBHOM CaliTe MyHHUIIUIIAILHOTO
paiiona (http:// www.mendeleevsk.tatar.ru.);
3) ma Iloprane  roOCyZapCTBEHHBIX ¥ MYHUIMNAIBHBIX ycIIyr PecryOnuku
Tarapcran (http://uslugi. tatar.ru/);
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4) na EnrHOM mopTalie ToCyIapCcTBeHHBIX M MYHHUITUITAIBHBIX YCIyT ((pyHKITHIA)

(http:// www.gosuslugi.ru/);

5) B Mcnonkome:

IIPY YCTHOM OOpPAIICHHUH - JTUYHO WIIH 10 TeIePOHY; TPH MUChbMEHHOM (B TOM YHCIIC B
dbopme IEKTPOHHOTO TOKYMEHTa) OOpaIIieHIH —

Ha OyMa)>KHOM HOCHUTEJIE IO MOYTE, B JJIEKTPOHHOHN (popMe MO AIIEKTPOHHOHN MOYTE.

1.3.4. adopmarius mo Bompocam MpeaoCTaBICHNUs MyHUIIUITATLHON YCIIyTH pa3MeIiaeTcs
cneruanictoM Mcnonkoma Ha opUIIMATIBHOM CaliTe MyHUIIUTIIAIBHOTO palloHa U Ha
nH(OPMAIMOHHBIX CTEH/IaX B momenieHusx Mcmnoakoma fiist paboThl C 3aIBUTEIISIMH.

1.4. IlpenocTaBieHne MyHUIIMTIAIIBHON YCIIYTU OCYILIECTBIISIETCS B COOTBETCTBUH C:
['paxganckum kosekcom Poccuiickoit @enepanuu (yacth nepsasi) ot 30.11.1994
Ne51-@3 (nanee - ['pK PD) (Cobpanue 3akonomarensctBa PO, 05.12.1994, Ne32, ¢1.3301);
Hanoroseim koaekcom Poccuiickoit deneparuu (dactb Bropasi) ot 05.08.2000 Nel117-D3
(mnanee — HK P®) (Cobpanue 3akonogatensctsa PO, 07.08.2000, Ne32, c1.3340);
OcHoBamu 3akoHOAaTeNbcTBa Poccuniickoit @enepannu o Hotapuate oT 11.02.1993 No
4462-1 (manmee — OcuoBbl) (Begomoctn CHJ] 1 BC P®, 11.03.1993 Nel0, ct1.357);
®enepanbHbiM 3aK0HOM 0T 06.10.2003 Nel131-D3 «O0 001muX NpUHLIMIIAX OpPTraHU3ALNH
MeCTHOTO camoyInpaBieHus B Poccuiickoilt @eneparumny» (nanee — OenepanbHblil 3aKOH
Ne131-®3) (Cobpanue 3axkonomarensctBa PD, 06.10.2003, Ne40,

cT.3822);

®denepanbHbiM 3aK0HOM 0T 27.07.2010 Ne 210-®3 «O06 opranuzanuu npeaoCcTaBICHUS
roCyapCTBEHHBIX M MYHUIIMITAIBHBIX YCIyr» (nanee — @enepanbhblit 3akoH No210-D3)
(Cob6panue 3akonomarenbcTBa PD, 02.08.2010, Ne31, ¢1.4179); npukazom MuntocTa
Poccum ot 29.06.2015 Nel55 «O6 yTBepx)aeHn TpeOOBaHUMN

K (popMaTy U3roTOBICHHOTO HOTAPUYCOM AJIEKTPOHHOTO JOKYMEHTay (Jajee — mpuKas -
Nel55) (OdunmanpHplii  MHTEPHET-TIOPTAT MPaBOBOM  MH(OpMaIuu
http://www.pravo.gov.ru, 30.06.2015);

npukazoM Muntocta Poccun ot 27.12.2016 Ne313 «O6 yrBepxknennn @opm

peecTpoB perucTpaluu HoTapuadbHbIX JEUCTBUHN, HOTAPUATBHBIX CBUACTEIHCTB U
YAOCTOBEPUTEIBHBIX HAJIMUCEH Ha CACIKAaX U CBUJIETEIILCTBYEMBIX IOKYMEHTAX U TOPSI/IKa
ux opopmiieHus» (nanee - mpukas Ne313) (OdbunmanbHbIN HHTEPHET-TIOPTAI

npaBoBoil uHpopManuu http://www.pravo.gov.ru, 30.12.2016); npukazom Muntocra
Poccum o1 06.06.2017 Ne97 «O0 yrBepxkaeHun MHCTPYKIIUU O MOPSIAKE COBEPILIECHUS
HOTapUAJIbHBIX JEUCTBUH IJIaBaMU MECTHBIX aAMHUHUCTPALIMMI ITOCEJIEHUM U CIEHUATIBHO
YIOJIHOMOYEHHBIMH JTIOJ>KHOCTHBIMU JIMIIAMU MECTHOTO CaMOYNPABJICHUS MTOCETIECHU,
rJIaBaMHU MECTHBIX aJIMUHUCTPAIIMH MyHULIIUIAIBHBIX PAHOHOB U CIIELIMAIBHO
YIOJIHOMOYEHHBIMH JTIOJ>KHOCTHBIMU JIMIIAMU MECTHOTO CaMOYNPABJICHUS
MYHULIMNAIBHBIX palloHOBY (naiee - mpuka3 Ne97) (Poccuiickas rasera,

Nel33, 21.06.2017); npukazom DeaepansHoro kazHaveiicTsa ot 12.05.2017 Nellna «O6
YTBEPKJICHUU MOPSIIKA BEJEHUS TOCYAAPCTBEHHONW MH(DOPMAITMOHHON CUCTEMBI O
roCyapCTBEHHBIX M MYHUILIMITAJIBHBIX MJIaTexkax (ganee — npukas 11x) (Odunmanbubiit
WHTEpHET-TopTal npaBoBoil mHdopmanuu http:// www.pravo.gov.ru, 25.07.2017);
3akonoM PecniyOnuku Tatapctan ot 28.07.2004 Ne45-3PT «O mecTHOM caMOympaBiIeHUN
B PecniyOsmke Tarapcran» (PecnyOnnka Tatapcran, Nel55-156, 03.08.2004);
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YcraBom IlceeBckoro cenbeckoro noceneHuss MeHIENIeeBCKOro MyHHIUIIAIBHOIO panloHa
Pecniy6osmuku Tatapcran, npunsaroro Pemennem Cosera [IceeBCKOTO CETBCKOTO MOCEICHUS
MeHnneneeBckoro MmynuiunaisHoro paiona ot 04.10.2019 Ne 123 (nanee — Ycras);
[Tonoxenuem o006 MWcenonnutenbHoM KomutTeTe IIceeBCKOro CeNnbCKOTO —IMOCENCHUS
MeHzeneeBCKoro MyHULUIIAIBHOrO paiioHa, ot 24.12.2005 Nel6, yTBepKIE€HHBIM
Pemenunem Coseta IlceeBckoro cenbckoro CoBera MeHIEn€€BCKOIO MYHULUIIAIBLHOTO
paiiona (manee — [lomoxenue 06 UK MP);

[IpaBunamMu BHYTpPEHHETrO TPYAOBOTO pacrnopsiaka VICOMHUTENbHOTO KOMMTETA,
YTBEP>KJICHHBIMU TOCTAHOBJIECHUEM  TJIaBbl [ICEEBCKOrO CENbCKOTO IMOCEIEHUs  OT
15.11.2013 Ne12 (nanee — [IpaBuia).

1.5.B HacTrosieMm Pernamenre UCIIOJIB3YIOTCSL  CIIEYIOLIUE TEPMUHBI
Y OIIPEJCIICHMUS:

KOIUA JOKYMEHTA - TOKYMEHT, MOJHOCTHIO BOCIIPOU3BOASAIINI HHPOPMALIUIO

NOJJIMHHUKA IOKYMEHTA U €r0 BHEIIHUE TPU3HAKH, HE UMEIOIINHI FOPUINYECKON CUITBL;
JOKYMEHT - MaTepUalbHbI HOCUTENb C 3a)MKCUPOBAHHOM Ha HEM B JIt000i hopme
nH(popMalelt B BUjie TEKCTa, 3ByKO3aIUCH, U300paxeHus U (UJIM) UX COUETAHMUS,
KOTOPBIN UMEET PEKBU3UTHI, TO3BOJISIONIME €r0 UACHTU(DUIMPOBATh, U MPEAHA3HAYEH JJIS
nepeavyr BO BpEMEHU U B IPOCTPAHCTBE B LEISAX 0OIIECTBEHHOTO UCIOIb30BAHMS U
XpaHEHUs; BBINHUCKA - BOCIPOU3BEJCHUE YaCTH JOKYMEHTa, HAllpUMED, BBIMHICKA U3
OaHKOBCKOTO CUeTa KJIIMEHTA MOKA3bIBAET COCTOSIHUE CUETa HA ONPECICHHYIO 1aTy;
ylajgeHHoe pabouee MECTO MHOTO(PYHKIIMOHAIBHOIO IEHTPa MPEI0CTaBICHUS
rOCyJIapCTBEHHBIX U MyHUIIMIIAJIbHBIX YCIYT — TEPPUTOPHAIBEHO 000C00IEHHOE
CTPYKTYpHOE nojpaszzenenue (ohrc) MHOropyHKIMOHATBHOTO LIEHTPa MPE0CTaBICHUS
rOCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM HJIU CEIBCKOM
MOCEJICHHUS] MyHULIMITAJILHOTO paiioHa (ropojickoro okpyra) Pecnyonuku Tatapcran B
COOTBETCTBUHM € MyHKTOM 34 [IpaBuin opranuzanuu JesiTeIbHOCTH MHOTO(YHKIIMOHAIbHBIX
LEHTPOB MPEJOCTABICHHS TOCYIAPCTBEHHBIX U MYHULMIIATIBHBIX YCIYT, YTBEPKICHHBIX
noctaHoByieHueM IIpaBurensctBa Poccuiickoit @eneparuu ot 22.12.2012 Nel1376 «O6
yrBepkaenun [IpaBuin opraHuzanuu JesTeIbHOCTH MHOTO(QYHKIIMOHAIBHBIX LICHTPOB
MPEI0CTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATbHBIX

yCIIyT»;

TEeXHUYECKas olnOKa - omuoKa (OMucKa, onevaTka, rpaMmMaTHuecKast Uin
apudmeTndeckas ommoOka 1Moo mogo0Has omuoKa), JOMYIIEHHAS OPTaHOM,
IPEIOCTABIISIONIMM MYHULIUTIATBHYIO YCIYTY, U IPUBEALIAs K HECOOTBETCTBHUIO CBEICHUH,
BHECEHHBIX B IOKYMEHT (pe3yJbTaT MyHUIIUIIAIBHOMN YCIIYTH), CBEACHUSIM B JOKyMEHTaX,
Ha OCHOBAHHMH KOTOPBIX BHOCWJIMCH CBEICHMUS.

B nactosiiem PernamenTe noj 3asiBjieHUEM O MPEAOCTaBICHUA MyHULIMIIAILHONW yCITyTH
(masiee - 3asBJICHHE) MIOHUMAETCS YCTHOE OOpallleHHeE.



2. CtanaapT npeaocTaBjieHusi MyHHIIUNIAJIbHOH yCJIYyTH

HaumeHnoBaHue Tpe0OBaHUA
CTAHAAPTA MPeAO0CTABJIECHNUS
MYHUIIMTIAJIBHOU YCJIYTH

Coaep:xxanue Tpe0OBaHUS CTAHIAPTA

HopMaTuBHBIN aKT,
YCTAaHABJIMBAKOIIMHA
MYHHUIHMIAIBHYIO
YCJIYI'y WM TpeOGoBaHue

2.1. HaumeHnoBanue

CBI/II[GTGJIBCTBOBaHI/Ie BCPHOCTHU KOITHM JOKYMCHTOB U

I'pK P®; npukas

MYHHUITUIIAIBHOMN yCIyTH BBIIIMCOK U3 HUX No 97
2.2. HaumeHnoBaHue Hcnonkom VYcras;
HCIIOJTHUTEILHO [Tonmoxenue

pacnopsIINTEILHOTO OpraHa
MECTHOTO CaMOYIIpaBJIECHUS,
HEIMOCPEICTBEHHO
MPEI0CTABIISIONIETO
MYHUIUNATBHYIO YCIYTY

2.3. Onucanue pe3yaprara
IPEIOCTABIICHUS
MYHULMIATBHOU YCIIYTH

CoBeplieHre HOTAPUATBHBIX JEHCTBUH 1O
CBH/IETEIIbCTBOBAHUIO BEPHOCTH KOMUI JOKYMEHTOB, BBIITHCOK U3
HUX.

OTka3 B COBEPILIEHUU HOTapHAIBbHBIX JEHCTBUH 1O
CBUJIETEJILCTBOBAHUIO BEPHOCTH KOIUH JOKYMEHTOB, BBIITMCOK U3
HUX

IIynkr 14 nmpukasza 97




2.4. Cpox mIpei0CTaBIICHHS CBUICTEIILCTBOBAHKME BEPHOCTH KOIUI JOKYMEHTOB U
MYHHIIMIIAIbHON YCIYTH, B TOM | BBIIHCOK U3 HUX OCYIICCTBIIICTCS B TCUCHHE OJIHOTO Yaca, C
YHUCJIe C YIETOM HEOOXOAMMOCTH | MOMEHTa OOpaIeHusl.

oOpailieHus: B OpraHu3alui, B cnyuyae nmpuHsATHSA pelieHus 00 0TKa3e B MPEA0CTaBICHUN
YUYaCTBYIOIIHE B MPEAOCTABICHUH| yCIYTH B TEUCHUH TISTH pabOYHX JHEH, C MOMEHTa OOpalleHusl.
MYHULHANIAIBHOW YCIIYTH, CPOK B ciydae npuHsATHS perieHus 00 OTIONKEHUH COBEPIICHUS

HOTapnajJlbHOI'O HeﬁCTBHH B TCUCHHUU IIATH pa60qI/IX I[Heﬁ, C

HopmaTuBHBIN aKT,
HaumenoBanue Tpe0OBaHUA YCTaHABJIMBAIOIIU
CTAHAAPTA NPeA0CTABJICHUSA Conep:xanue TpeOOBaHMS CTAHAAPTA MYHHUHMNAJIBHYIO
MYHHMIUNIAJBHOUN YCJIYTH YCJIYIy WM TpeOGoBaHue

MIPUOCTAHOBJICHUS MOMEHTa OOpaIeHusI.

MPEIOCTABJICHUS IIprocTanoBiieHHE CPOKA MPEIOCTABICHUS] MYHUIIUTIATIBHON
MYHULUIIAJIIHOW YCIIYTH B YCIIYyTH HE NPEAYCMOTPEHO

clly4ae, €CJIM BO3MOXHOCTb
MIPUOCTAHOBJICHUSA
MPEeTyCMOTpPEHA
3aKOHOJIaTeIbCTBOM Poccuiickoi
denepauuu




2.5. WcuepnibiBaromuii nepevyeHb
JIOKYyMEHTOB, HEOOXOUMBIX B
COOTBETCTBHH C
3aKOHOAATEIbHBIMU WU UHBIMU
HOPMAaTHUBHBIMU MPABOBBIMU
aKTaMu JJIsl IPEI0CTaBIICHUS
MYHULIUTAIBHON YCITYTH, a TAKKE
YCIIYT, KOTOPBIE SIBISIOTCS
HEOOXOIUMBIMU U
00s13aTeIbHBIMHU JIJIS
pEeAOCTaBICHUS
MYHUITUTIATBHBIX YCIYT,
MOJICKAIIMNX MPEICTABICHUIO
3asABUTEIIEM, CITOCOOBI MX
MOJTyYEHHUsI 3aIBUTEIIEM, B TOM
YuCIie B 3JIEKTPOHHOU (hopMme,

1. IlacnopT WM JApyrue JTOKYMEHTHI, YAOCTOBEPSIONINE
JUYHOCTD 3asIBUTEJIS.

2. JIOKyMeHTBI, TIPEACTABJICHHBIC JUISI CBUACTCIIHCTBOBAHUS
BEPHOCTU KOMMU WM BBIIMCOK M3 HUX, OOBEM KOTOPBIX
MPEBBIIAET OJIUH JUCT, JOJKHBI ObITh MTPOIIUTHI, IPOHYMEPOBAHbI
U CKPEIUJIEHBI OTTUCKOM ME€YaTH OpTraHU3aluu, OT KOTOPOM UCXOIST
JIOKYMEHTBI

npuka3 Ne97

HaumenoBanue TpedoBaHust
CTAaHIAapPTAa NPEAOCTABICHHUS
MYHUIHMIIAJIBHOU YCJIYTH

Conep:xanue Tpe0OBAHMS CTAHAAPTA

HopmaTuBHBIii aKT,
YCTAHABJIMBAKO LU
MYHUIUNAIBHY 0
YCJIYTy Wid TpedoBaHue

IMOPAOOK HUX IMPCACTABICHUSA




2.6. McuepnibiBaromuii nepevyeHb
JIOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
MIPABOBBIMH AKTaMH JIJIsI
PENOCTABICHUS
MYHULIANAIBHOMN YCITyTH,
KOTOpbIE HAXOATCS B
pacnopsKeHU!
roCyJapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO
CaMOYTIPABJICHUS U WHBIX
OpraHu3alMi U KOTOPbIE
3asBUTEJIb BIIPABE MIPEICTABUT,
a TaKkKe CrocoObl UX MOJIYUYEHHUS
3asIBUTEJISIMU, B TOM UYHUCJIE B
AJIEKTPOHHOU (hopMe, TTOPSIIOK HX
IIPE/ICTABIICHHUS;
rOCyJ1apCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIpaBJIEHUs JIM00
OpraHu3alys, B pacropsHKeHUH
KOTOPBIX

[Tony4aroTcsi B paMKax MEXBEIOMCTBEHHOTO
B3aUMO/ICUCTBUS:
CBenenust 00 yIulaTeé TroOCYJAapCTBEHHON  MOIUIMHBI

HOTapUaILHOTO Tapuda

51

ITpuxa3 11H

HaumenoBanue TpeGoBaHust
CTAaHAAapPTAa NPEAOCTABICHHUS
MYHUIMIIAJIBHOU YCJIYTH

Conep:xanue Tpe0OBaHMS CTAHAAPTA

HopmaTuBHBIN aKT,
YCTAHABJIMBAKO LU
MYHUIHUTAIbHYO
yCJayry uiam TpedoBaHue




HaXO0OATCSA JaHHBIC TOKYMCHTHI

2.7. IlepeueHb OpraHoB
roCcyJJapCTBEHHOU BJIacTH
(OpraHoB MECTHOT'O
CaMOYIIPABJICHUS ) U UX
CTPYKTYPHBIX ITOIpa3/IEICHUH,
COTJIACOBAHUE KOTOPBIX B
CIIy4asx, MPeayCMOTPEHHBIX
HOPMATUBHBIMH ITPABOBBIMU
aKTaMu, TpeOyeTcs AJis
IIPENOCTABIIEHUS YCIYTH U
KOTOPOE OCYLIECTBIIAETCS
OpPraHoM, MPEAOCTABISIOIIUM
MYHULUNAIBHYIO YCIYTy

CornacoBanue He TpeOyeTcs

2.8. NcuepnbiBaronuii mepeyeHb
OCHOBAaHUU JIJI OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIs1
IIPENOCTABIICHUS
MYHULMIATBHOW YCIIYTH

1) [Tomaya MOKYMEHTOB HEHA ICKAIIUM JTUIIOM;

2) HecooTBeTcTBHE NPENCTABICHHBIX JOKYMEHTOB MEPEYHIO
JIOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 HacTosmero Pernamenra;

3)B 3asBicHUM W NpWIAraeMbIX K 3asSBJICHUIO JOKYMEHTaX
MMEIOTCS HEOTOBOPEHHBIE HCTIPABJIEHUS, CEPbE3HBIE MOBPEKICHUS,
HE NO3BOJISIOIINE OTHO3HAYHO UCTOJIKOBATh UX COJEPKAHUE




HaunmMeHoBaHue TpeOOBaHUA
CTAHAAPTA NMPeAOCTABICHUS
MYHUIHUNAJIBHON yCIyTH

Coaep:xxanue Tpe0OBaHUS CTAHIAPTA

HopMaTuBHBIN aKT,
YCTAaHABJIMBAKOIIMHA
MYHHUIHUTAIbHYIO
yCJayry uiam TpedoBaHue

2.9. UcuepnbiBaronuii epeyeHb
OCHOBAaHUM IJIs1
PUOCTAHOBIICHUS WJIM OTKAa3a B
IIPEIOCTABICHUT
MYHULANAIBHON YCIIyTH

OcHoBaHUs U1l IPUOCTAHOBIICHUS IPEIOCTABICHUS YCIYTH
HE IIPEYCMOTPEHBI.

OcHoBaHHUs I OTKa3a:

1) CoBepiieHrE TaKOTO JEHCTBUS IPOTHBOPEUYHT 3aKOHY.

2) [leficTBUE MOMJICKHUT COBEPIICHUIO JODKHOCTHBIM JIHIIOM
opraHa MECTHOTO CaMOYIPABJICHUS JIPYroro IOCEJIEHUsS WIH
MYHHIIUIIAJIBHOTO pailoHa (IPUMEHUTENBHO K MPUHATHIO MEp K
OXpaHe HACJIEICTBEHHOI0 UMYILIECTBA U B CIy4ae HEOOXOUMOCTH
Mep MO YIPABJICHUIO M) WJIM HOTAPUYCOM.

3)C mnpocbbOi O COBEpIICHHWH HOTapUAIbHOTO JCHCTBHUS
oOpaTwicsi TpakIaHWH, MPU3HAHHBIA CYJIOM HEJAEECIOCOOHBIM
WM OTpPaHUYCHO JCECIOCOOHBIM, JHUOO TMpEICTaBUTEIb, HE
UMEIOIINI HEOOXOAUMBIX TTOJTHOMOYHA.

4) Cnenka He COOTBETCTBYET TPeOOBaHHSIM 3aKOHA;

5)3asBUTENEM MPEJCTABICHBI JIOKYMEHTHI HE B TOJHOM
o0beme, 1100 B MPEACTABICHHBIX 3asBJICHUH U (WIH) JOKYMEHTaxX
COJIEP>KUTCS HEMOJHas U (WJIM) HEAOCTOBEpHask MH(MOpMaIusl.




2.10. TTopsinoxk, pazMep u
OCHOBAaHHSI B3UMaHUS
roCyJ1apCTBEHHOM MOIUIUHBI WU
WHOM IJIaThl, B3UMAEMOM 3a
IIPENOCTABIICHUE
MYHULANIAIBHOU YCIyTH

MyHuunaibHas yciyra 3a COBEpIICHUE HOTapUAIbHBIX
JeWCTBUHN OKa3bIBACTCS HA TUIATHOM (BO3ME3HOM) OCHOBE.

['ocynapcTBeHHas MOLLIMHA YIUIAYMBAETCA B pa3Mepe:

CBHUJETEIICTBOBAHUE BEPHOCTU KOMUU IOKYMEHTOB U
BBINTUCOK U3 HUX — 10 pyOnel 3a CTpaHUIly KONUNA TOKYMEHTOB
WJIN BBIMUCKU U3 HUX.

n.9 9.1 c¢1.22.1 OcHOB

HaunmeHnoBaHue TpeGoBaHUs
CTaHJAapPTa NMPeAOCTABJICHUS
MYHUIHMIIAJIbHOU YCJIYTH

ConeprxkaHue TpeGOBaHUsI CTAHAAPTA

HopmaTruBHBIii aKT,
YCTAHABJIMBAKO LU
MYHHUIHMIAIBHYIO
yCJIYIY WM TpeOoBaHue

CBHJICTEJILCTBOBAHUE MOJITMHHOCTHU MOJIMCH: Ha
3asBJICHUSIX U IPYTUX JOKYMEHTAaX (32 UCKIIOUCHHEM
0aHKOBCKUX KapTOYEK U 3asBJICHUN O pErUCTpallUU
ropuanueckux jmi) - 100 pyOiieit; Ha 6aHKOBCKUX KapTOYKax U
Ha 3asIBJICHUSIX O PErUCTpaIuu

IOpUIMYECKOTO JIUIA (C KaXKI0T0 JUIA, Ha KaXJI0M JIOKYMEHTE) -

200 pyOuieit.

3a HOTapHuaTbHBIC JCHCTBHUSA, COBEPIIIACMbIC BHE TTOMEIICHUS
UCITOJTHUTEIILHOTO KOMHUTETa CEJIbCKOTO IIOCEIICHUS,
rOoCyJapCTBCHHAs TMONUIMHA  YIJIAYMBACTCS B pasmepe,

YBEJIMYEHHOM B MOJITOPA pasa.

JIprotTsl o yruarte rocyaapCTBEHHOU IOLUINHBI YCTAHOBIICHBI
nyHktamu 1.2, 4, 11 crateu 333.38 HK P® yacth
2.

B ciryyae BHECEHMsI N3MEHEHUH B BBIJAHHBIN 110 pe3yJIbTaTaM
IIPEAOCTABIEHNS MYHUIUIIAJBHON YCIYTH JOKYMEHT,
HAIPaBJICHHBIX HAa UCIIPaBJICHHE OMMOOK, JOMYIIEHHbBIX IO BUHE

n.10 4.1 ct.22.1 OcHOB
omn.21 .1 ¢t.333.24 HK
P® (yactb BTOpAas)




opraHa u (I/IJIH) JOJDKHOCTHOTI'O JIMIa, I1JIaTa C 3aABUTCII HC
B3HMMACTCA

2.11. Iopsinok, pazmep u
OCHOBAaHHUSI B3UMaHUs IUIATHI 32
Mpe0CTaBICHUE YCIIYT, KOTOPhIC
SBJISIIOTCSI HEOOXOAUMBIMU U
00s13aTEIILHBIMU JUTS

[IpenocraBiieHre HEOOXOAMMBIX M 00S3aTCIIBHBIX YCIYT HE
TpedyeTcs

HaunmeHnoBaHue TpeGoBaHUs
CTAaHAAPTAa NPeI0CTABIECHUS
MYHUIMTIAJIBHOU YCJIYTH

Conep:xanue Tpe0OBaHMS CTAHAAPTA

HopmaTuBHBIN aKT,
YCTAaHABJIMBAIOIIMHA
MYHHUIHMIAIbHYIO
YCJIYIy Wi TpeOGoBaHue

PEI0CTaBIICHUS
MYHHUITUTIATBHOU YCIIYTH,
BKJIFOYAst HHPOPMAIIHUIO O
METOJIMKE pacuera pazMepa
TAaKOM ILJIATHI

2.12. MakcuManbHbIN CPOK
0’KMJAaHUS B OYEPEU IIPU MO1aUe
3amnpoca o NpeAOCTaBICHUN
MYHULIMNAIBHOMN YCIIYTH U IIPU
IIOJIyYEHHUH pe3yJIbTaTa
IIPENOCTABIEHUS TAKUX YCIIyT

[lonaua 3asiBieHUS HA MOJYyYEHUE MYHULIMTIATIBLHON YCIyru
NIPU HAIMYUU OYepean - He OoJiee 15 MUHYT.

[Ipu nonmydyeHun pesynbTaTa NpeoCTaBICHUS
MYHULUIATBHOW YCIIYT'M MaKCUMAJIBHBIN CPOK OXKUAAHUS B
OouYepeaM He JOJDKEH NPEeBbIAaTh 15 MUHYT




2.13. Cpok perucrpanuu 3amnpoca
3asBUTENIS O MPEAOCTABICHUN
MYHHUITUTIATFHOU YCIIYTH, B TOM
YHUCJIe B 3JICKTPOHHOU (popme

PGFI/ICTpaHI/I}I OCYHMCCTBIIACTCA IIOCIJIC
JIMYHOCTHU U IIPOBCPKHU JOKYMCHTOB

YCTAaHOBJICHHA

2.14. TpeboBanus
MOMEIICHHSIM, B KOTOPBIX
PEIOCTaBIISACTCS
MyHHUIUTIATBHAS yCIyTa, K MECTY
OKHJIaHUA U TIpUEMa 3asIBUTEIICH,
B TOM YHCJIE K 00ECIIeUECHUIO
JOCTYITHOCTH JIJIS

IIpenocraBiieHHEe MyHULIUIIAIBHOM YCIYTH OCYLIECTBIISETCS B
3/IaHUSIX U TIOMEIIEHUSIX, 000PYOBAaHHBIX TPOTUBOIIOKAPHOU
CUCTEMOM M CUCTEMOM MOKAPOTYIIECHUS, HEOOXOUMON MEOEIbIO
JUTst opopMIIEHUS TOKYMEHTOB, HH()OPMAIITMOHHBIMU CTEHIAMHU.

ObecnieunBaeTcst OECIPENSITCTBEHHBIN TOCTYIl HHBAJIUJOB K
MECTY MPEJOCTaBICHUS MyHUIIMIAIBHON yCIIyTH (yIOOHBIN BXOA-
BBIXO/l B TOMEIICHHS U MIEPEMEILEHNE B UX MpeJieax).

HaunmeHnoBanue TpeGoBaHus
CTaHAapPTa NMPeA0CTABJICHUS
MYHUIHMIIAJIbHOU YCJIYTH

ConeprxkaHue TpeGOBaHUsI CTAHAAPTA

HopmaTuBHBIi1 aKT,
YCTAHABJIMBAKOIIUN
MYHUIUNAIBHY IO
YCJIYry Wid TpedoBaHMe

WHBAJIUJIOB YKa3aHHBIX 00ObEKTOB
B COOTBETCTBHH C
3aKOHOJAaTeILCTBOM Poccuiickoit
denepanunu 0 COUUATBHOU
3aIIuTe HHBAJINUIOB,
pa3MeNIeHUI0 U 0(POPMIICHHIO
BHU3yaJIbHOM, TEKCTOBOM U
MYJIBTUMEIUMHON WH(DOpMAITUU
0 TIOPSIAKE IPEAOCTABICHUS
TaKuX yCIyT

BusyainbHasi, TEKCTOBasi 1 MyJbTUMEIMIHAs HH(DOpMaLUs O
MOPSAKE MPEIOCTABICHUS] MyHULMITAIIBHOW YCIIYTH Pa3MENIaeTCs
B YI0OHBIX JJIs 3asBUTEJIEH MECTaX, B TOM YHCIIE C yYETOM
OTPaHUYEHHBIX BO3MOKHOCTEN MHBAIMIOB




2.15. Ilokazarenu 1OCTYITHOCTH [Toxazarensimu JOCTYITHOCTHU IPEIOCTABICHUS
U Ka4ecTBa MyHHUIUIAIBHOM MYHUIIMIIAJIbHON YCIIYTH SIBJSIOTCS: PACIIONOKEHHOCTh
YCIIyTH, B TOM YHUCJIE OMELLEHUS B 30HE JOCTYMHOCTH
KOJIMYECTBO B3aUMOJICHCTBUI OOIIECTBEHHOT'O TPAHCIIOPTA; HAJIMYUEe HEOOXOAUMOTO
3asBUTENIA C JOJDKHOCTHBIMU KOJIMYECTBA CHEIUAINCTOB, & TAKKE NOMEIIECHHI, B KOTOPBIX

JIMgaMu 1Ipy npea0CTaBJICHUA OCyHICCTBIACTCA IMMPHUEM NOKYMCHTOB OT SaHBHTeHeﬁ;

MYHULHANIAIBHOW YCIIYTH U UX

HaJIMyue ucuepnbiBarolieil nHGopMaluu o crnocoodax,

IPOJOJKUTEIBHOCT, MOPSIAKE U CPOKAX MPEJOCTABICHUSI MyHUITUTIATLHON YCIIYTH Ha
BO3MOXHOCTb IOJYyYEHUS MH(POPMAITMOHHBIX CTEH1aX, HH(POPMAIIMOHHBIX PECYpPCaAX B CETH
MYHULIUIIAIBHON YCIYTH B «HTepHeT», Ha EnHOM nopTaie rocy1apCTBEHHBIX U
MHOTO(YHKIIMOHAJILHOM LIEHTPE | MyHHIUIAIBHBIX YCIIYT; OKa3aHUE MOMOIIM HHBAINIaM B
pPEAOCTaBICHUS MPEOI0JICHUH 0aphepOB, MEMIAIOIIUX MMOTYYEHUIO UMH YCITYT
rOCyJ1IapCTBEHHBIX U HapaBHE C IPYTHUMU JULAMH.

MYHHULUIIAIBHBIX YCIIYT, B

HaumeHnoBanue TpeGoBaHus
CTaHAapPTa NMPeA0CTABJICHUS
MYHUIHMIIAJIbHOU YCJIYTH

ConeprkaHue TpeGOBaHUsI CTAHAAPTA

HopMmaTuBHBIii aKT,
YCTAHABJIMBAKO LU
MYHULHMIAIBHYIO
yCIYIy WU
TpeOoBaHMe

yAQJICHHBIX pabo4ynx MecTax
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
peoCTaBICHUS

TOCYJapCTBEHHBIX U MYHHITUTIATBHBIX
YCIIYT, BOBMOKHOCTb MOJTy4ECHUS
uH(OpMAITUH O XOJIe

peAoCTaBICHUS

MYHULUNAIBHON YCITyTH, B TOM YHUCIIE
C UCTOJIb30BaHUEM UH(OPMAITIOHHO
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA

KauecTBO npenocTaBieHuss MyHULIMIIAIBHON YCIIyTH
XapaKTEepU3yeTCsi OTCYTCTBUEM:

ouepeier IpyU NIPUEME U Bbl1adye JOKYMEHTOB
3asBUTEJISIM; HAPYILLIEHUN CPOKOB MPEAOCTABICHHUS
MYHULMIIATBHOU YCIYTH;

kamod Ha gelctBus  (OesmeiicTBHC)
MYHHULUOATbHBIX
CIIy’KalllMX, IPEIOCTABIAIOINX MyHULIUIIAIBHYIO YCIYTY;
XKao0 Ha HEKOPPEKTHOE, HEBHUMATEIIbHOE OTHOILIEHUE




MYHULIMNAIBHBIX CITY>KaIlNX, OKa3bIBAIOLINX
MYHULIMNAIBHYIO YCIYTY, K 3asIBUTEIISM.

[Ipu mogade 3ampoca o0 Npe0CTaBICHUN
MYHHIUITAUIBHON YCIYTH U IIPU MTOJTYYEHUHN PE3yJIbTaTa
MYHULIMNAIBHOMN YCIIYTH, PEAIOIAracTCss OAHOKPATHOE
B3aMMOJICHCTBUE JOJDKHOCTHOTIO JIMLA, ITPEAOCTABIISAIOIIETO
MYHULMNAIBHYIO YCIYTY, U 3aABUTENSA. [[poIOImKUTEIRHOCTD
B3aMMOJICUCTBUS ONIPEAEISIETCS PETIAMEHTOM.

MyHuiunanbpHas yciayra B MHOTO(QYHKITMOHAIbHOM
LEHTPE IPEAOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUIIUTIATBHBIX yeIyT (nanee — M®LI), yaaneHHbIx
pabouux mectax M®I] He npenocTaBisieTcs.

Nudopmarus o xoe npeocTaBIeHUs] MyHUIIUITATILHON
YCIIYTH MOKET OBITH MOJTy4YeHA 3asIBUTEJIEM Ha CaliTe

, Ha EMMHOM mopTane rocyJapCTBEHHbBIX U
MYHULIMNAIbHBIX ycayr, B M®I]

HaumeHnoBanue TpeGoBaHus
CTaHIapPTa NMPeA0CTABJICHUS
MYHUIMTIAJIbHOU YCJIYTH

ConeprkaHue TpeGOBaHUsI CTAHAAPTA

HopMmaTuBHBIii aKT,
YCTAHABJIMBAKO LU
MYHULHMIAIBHYIO
YCIYTY WU
TpeOoBaHMe




2.16. OcoOeHHOCTH NTPEAOCTABIICHHUS KoncynbTanuio o nopsjake noay4eHus MyHUIUIAIbHOU
MYHULHUIAIBHON YCIYTH B YCIIYTH B 3JIEKTPOHHOUN (popMe MOKHO MOIYUHUTh Yepes
AIIEKTPOHHOU (opme HNHTtepHeT-npuemMHyro uinm yepe3 [loptan rocynapcTBEHHBIX
¥ MYHULUTNAIBHBIX yeiuyT Pecriyonuku TaTapceran.

B ciyuae, ecinu 3akOHOM IIpe1yCMOTpPEHA MoAayda
3asIBJICHUS O MPEAOCTABICHUN MyHULUIIAIbHOU YCIIYTH B
AIEKTPOHHOM (hopme 3asBieHue nojaercs uepes [lopran
rOoCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT PecryOnuku
Tarapcran (http://uslugi. tatar.ru/) wiau Eaussiii mopran
roCyAapCTBEHHBIX U
MyHUIUNANBHBIX yeuyT (GyHkuumid) (http://
Www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
http://www.gosuslugi.ru/

3. CocraB, nocj1e10BaTEJIbHOCTh U CPOKH BHINOJHEHUS] AIMUHUCTPATHUBHBIX
npouenyp, Tpe6oOBaHus K NMOPSAIAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOI GopMe, a TaK:Ke

0CO0EHHOCTH BBINOJIHEHNS AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIbHBIX HEHTPAX, B YAAJEHHbIX pa004uX MecTax
MHOTO(YHKIMOHAJIBbHOI0 HEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHbIX U
MYHUIUNAIbHBIX YCJIYT

3.1. Onucanue nocaea0BaTeNbHOCTH AEHCTBUI TPU NPEJOCTABICHUN MYHULIUITAIBHON
YCIIyTH

3.1.1. [IpenocraBiieHre MyHUITUTIATLHON YCIYTH BKIIFOYAET B c€0s CISAYIONINE
MPOLIEIYPBHIL:

1)  KOHCYJNBTUPOBaHUE 3asIBUTEII,

2)  TPUHATHE W PETUCTPAIIHS 3asiBIICHUS;

3) TOArOTOBKAa W BbIJaYa pe3yibTaTa MyHHOUOAIbHOW yciayru; 3.2. OkaszaHue
KOHCYJIBTALINI 3aBUTEIIIO.

3.2.1. 3asButens MMUHO U (WiK) 1o TenedoHy odpamaercs B McroakoM a1 nonydeHus
KOHCYJIBTALMI O MOPAJIKE MOJYyYEHNUS MyHULUIIAIbHON YCIYyTH.

3amectuTenb pykoBoauTens Mcnonkoma (cekperapb), OTBEUAIOIIHM 3a COBEPILIEHUE
HOTAapHAJIbHBIX JEHCTBUM (Hasiee — 3aMecTuTeNb pykoBoauTens Vcnonkoma (cekperaps),
OCYILIECTBIISIET KOHCYIbTUPOBAHHE 3asIBUTENIS, B TOM YHCJIE TIO COCTaBY, (popMe U
COJIEP’KAaHUIO JJOKYMEHTAIH, HEOOXOIMMOM JUIsl TOJIy4E€HUSI MyHULIMITAJIbHOM YCITyTH U
p1 HEOOXOIMMOCTH OKa3bIBAET MOMOIIb B 3alI0JIHEHUU OJIaHKa 3asBJICHUSI.

[Ipouenypa, yctaHaBiMBaeMas HaCTOSIILIUM IIYHKTOM, OCYILIECTBIISIETCS B JIEHb OOpaIleHUs
3asIBUTEJIS.

Pe3ynbpTaT mpoueaypbl: KOHCYJIbTAllMK, 3aMEYaHMs 0 COCTaBy, (popMe U collep KaHUIO
MPEJICTAaBIICHHON JOKYMEHTALIUH.

3.3. Ilpunsatue u peructpanus 3asBICHUS

3.3.1. 3agBuTeINb JIMYHO, UEPE3 JOBEPEHHOE JIUIO MTOJAET MUCbMEHHOE 3aBJICHUE O
MIPEAOCTABIEHUN MyHULMIIAIBHOW YCIIYTH M HPEJCTABISET JOKYMEHTBI B COOTBETCTBUU C
MyHKTOM 2.5 HacTosmero Pernmamenta B Mcrionkom.

3.3.2. 3amectutens pykoBoautens Mcnonkoma (cekpeTrapb) OCYIIECTBIISET: YCTAHOBIICHHE
JUYHOCTH 3asIBUTENS; MPOBEPKY MOJHOMOYHMI 3asBUTENS (B Cilydae ASUCTBUS O
JIOBEPEHHOCTH );

MIPOBEPKY HamW4yusg  JOKYMEHTOB, MPENYCMOTPEHHBIX NyHKTOM 2.5

HacTtosllero PernamenTta; mpoBEepKYy COOTBETCTBUS MPEJACTABICHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBaHMIM (HaaIexkaIiee ohopMICHHE KO IOKYMEHTOB,
OTCYTCTBHUE B JIOKYMEHTaX MOIYHUCTOK, MPUITUCOK, 3aUEPKHYTHIX CJIOB U UHBIX HE
OTOBOPEHHBIX HUCTIPABIICHUN).

B cnydae oTcyTCcTBHS 3aMeuaHuil 3aMeCTUTENb pykoBoauTens Mcronkoma (cekperapn)
OCYILIECTBIISIET:



IIPUEM U PETUCTPALMIO 3asBJICHUS B CIIELNAIBHOM KyPHAJIE; BPYUYECHUE 3asiBUTEII0 KOITUU
3asBJICHHS C OTMETKOM O J1aTe mpuemMa JOKYMEHTOB, IPUCBOCHHOM BXOJISIIIEM HOMEDE,
JaT€ U BPEMEHU UCIOJIHEHUS MYHULIMNIATBHON YCIIyTH.

B ciiyyae Hanuuusi OCHOBaHMI Ui OTKa3a B PUEME JOKYMEHTOB, ITPEAYCMOTPEHHBIX
NyHKTOM 2.8 HacTosiero PermaMenTa, ciequaiucT, BEAYIIUN TPUEM JOKYMEHTOB,
YBEIOMJISIET 3asIBUTEIIS O HAIMYUU MPEMATCTBUN ISl PETUCTPALIMY 3asIBICHUS U
BO3BpAIAET EMY IOKYMEHTHI C MUCbMEHHBIM OOBbSICHEHUEM COJIEP KaHUS BbISIBICHHBIX
HEJIOCTAaTKOB B IIPEACTABICHHBIX JOKYMEHTAX.

PesynbTaT npouenyp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asBJICHUE WIIM BO3BPAILICHHbBIC
3asIBUTEIIO JOKYMEHTHI.

3.4. IlonrotroBka M BblJ1aya pe3yJbTaTa MyHUIUIIATBHON YCIyT!

3.4.1. 3amecTtutens pykoBoaurens Vcnonkoma (cekperapp) mocie perucTpauuu
3asBJICHUSI OCYLIECTBIISACT:

IIPOBEPKY CBEICHUM, CONEPKALLMXCSA B TOKYMEHTAX, IPUJIAraeMbIX K

3asBJICHUIO; IIPOBEPKY HAJIMYMS OCHOBAHUM JJIs1 OTKA3a B IIPEIOCTABIICHUU YCIIYTH,
IIPEAYCMOTPEHHBIX IIYHKTOM 2.9 Hacrosiiero Pernamenra.

B cityyae Hanuyus OCHOBAaHM I OTKa3a B IIPEIOCTABICHUH YCIYTH 3aMECTUTEIb
pykoBoautens Mcnonkoma (cekpeTapb) U3BELIACT 3asiBUTEINS O IPUUMHAX OTKA3a U
OCYLIECTBIISIET IPOLEAYPHI, IPEAYCMOTPEHHBIE ITYHKTOM 3.5 HacTosero Permamenra.
B cityyae Hanuyus OCHOBaHUM Ui OTJIOKEHUSA COBEPLIECHUS HOTAPUAIIBHOIO IEUCTBUSA
3aMECTHUTEIb pyKoBoANTENS Mcrionkoma (CeKpeTapb) OCYLIECTBISET IPOLELYPHI,
IIPENyCMOTPEHHBIE MYHKTOM 3.5 Hacrosumero Pernamenra.

B ciryyae oTCyTCTBUS OCHOBaHMM U1l OTKA3a B IPEAOCTABICHUN MYHULIIUIAIBHON YCIIyTH
CIIEIUAIINCT:

MPOBEPSECT MPABUIBHOCTH OIUIATBl 332 COBEPUICHHWE  HOTAPHUAIBHBIX
NEUCTBUM; CINYAET KOMUIO JOKYMEHTA WUJIM BBIIIUCKY U3 HETO C MOJJIMHHUKOM
JOKYMEHTA; CBUJETEIBCTBYET BEPHOCTD BBIITMCKH, KOITMHA JTOKYMEHTA;

CTaBUT MOJINCH, OTTUCK II€YaTH UCIIOJIHUTEIBHOIO KOMUTETA ITOCEIEHNUS C
M300pakeHHEM rocy1apcTBeHHOTO TepOa Poccuiickoit denepaiiun; perucTpupyer

COBEPLICHHOE HOTAPUAILHOE IEUCTBUE B pEECTpe IS
PETUCTPALIMY HOTAPUAIIBHBIX IEUCTBUI; BO3BpAIIACT

3aBEPEHHBIE JOKYMEHTBHI 3asIBUTEIIIO.

[Tpouenypsl, ycraHaBnuBaemMble myHKTamu 3.3 -3.4 Hacrosiiero Pernamenra,
OCYULIECTBJISIFOTCS B TEUEHHE |5 MUHYT C MOMEHTA PETUCTPALIMM 3asIBJICHU.

Pe3ynbTaT npouenyp: HoTapuaiabHO YAOCTOBEPEHHBIE KOIIMH IOKYMEHTOB MJIU BBIITMCKH,
MepeJaHHbIE 3asBUTEITIO.

3.4.2. 3amecTtutens pykoBoautens Vcnonkoma (cekperapp) B Cirydae MPUHSTHS peIICHUs
00 0TKa3e B MPEOCTABICHUH YCIYTH BEBIHOCUT IMMOCTAaHOBJIEHUE 00 OTKA3€ B COBEPLICHUU
HOTapUaJIbHbIX AeUCTBUM. [loCTaHOBIICHNE HATIPABIIAECTCA 3asIBUTEIIIO T10 MOYTE.
[Ipouenypsl, ycTaHaBIMBAEMBIE HACTOSIUM ITYHKTOM, OCYLIECTBIISIFOTCS HE MO3HEE
ISITU THEH ¢ MOMEHTa OOpaIleHHs 3asBUTEIS 32 MPEAOCTABICHUEM YCIIYTH.

Pesynbrar mpoueayp: noctaHoBIIeHHE 00 OTKa3€e B COBEPILIEHUH HOTAPUAIBHBIX IEUCTBUH,
HAIIPaBJICHHOE 3asBUTENIO.



3.5. OTy0k’€EeHUE COBEPIIEHUSI HOTAPUAIIBHOTO AEHCTBUS
3.5.1. 3amecTtutens pykoBoautens Mcnonkoma (cekpeTapb) MOXKET OTJIOKUTh
COBEPILIEHUE HOTAPUATILHOTO JCHCTBUS B Cyvae:

HE0OXOAMMOCTU UCTPEOOBAHMS IONIOJIHUTEIBHBIX CBEICHUN OT (PU3MUECKHUX
U IOPUANYECKUX JIUI; HAIIpaBJICHUS! JOKYMEHTOB Ha

AKCIIEPTHU3Y;

HE0OXOMMOCTHU 3aPOCUTh 3aMHTEPECOBAHHBIX JIUI] 00 OTCYTCTBUM Y HUX
BO3PaXCHUM MTPOTUB COBEPIICHUS ITUX JCUCTBUM.
3amecturenb pykoBoautens Mcnonkoma (cekpeTapb) U3BeEIIAET 3asBUTENS 00 OTI0KEHUN
COBEPIICHUS HOTAPUATIBLHOIO JICUCTBUSI.
[Tponenypsl, ycTaHaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIOTCA B ICHb
oOpallleHUsI 3asiBUTETIS.
Pe3ynbTaT npoiieayp: u3BeIIeHre 3as1BUTENS 00 OTJIIOKEHUH COBEPILICHUSI HOTaPUATBLHOTO
JNEUCTBUSL.
3.5.2. 3amectutens pykoBoautens Vcnonkoma (cekperapp) mociie IpuHATHS pelieHus 00
OTJIO)KCHUH COBEPIIECHUSI HOTAPUATBLHOTO JCUCTBUS TOTOBUT 3aMPOC, HEOOXOIUMBIH 7151
MOJTYYEHHS! IOTIOJTHUTEIbHBIX CBEJICHUM, U HAPABIISIET B COOTBETCTBYIOIIUN OPTaH WA
3aMHTEPECOBAHHOMY JIUILY.
[Tpouenypsl, ycTaHaBIMBAEMBbIE HACTOSIIUM ITYHKTOM, OCYIIECTBIIAIOTCA HE MO3AHEE MATH
JTHEN C MOMEHTAa O0pallieHus 3asIBUTEIIS.
Pesynbprar npoueayp: 3anpoc, HanpaBJICHHBIN B COOTBETCTBYIOIINI OpraH WU
3aMHTEPECOBAHHOMY JIUILY.
3.5.3. 3amecTuTens pykoBoauTens Mcnoakoma (cekpeTraph) Nociie MOCTYIICHUS OTBETOB
Ha 3aIpOoChl M3BEIIACT 3asIBUTEIISI M MPEIOCTABIISIET YCIYTY B MOPSJIKE, YCTAHOBICHHOM
nyHktamu 3.3. — 3.4 nacrosuero Pernamenra.
3.6. [IpenocraBnenrue MyHUIIMTIATLHOHN yciyru yepe3 MOL, ynanennoe padboyee MectTo
MO®II.
MynununansHas ycnyra B MOL, ynanennsix pabounx mectax MOI] ve
MPEOCTABIISAETCS.
3.7. UcnipaBiieHrE TEXHUICCKUX OITHOOK.
3.7.1. B cnydae oOHapyKeHUSI TEXHUYECKOU OMOKH B JOKYMEHTE, SBJISIFOLIEMCS
pe3yJabTaTOM MYHUIIUTIATBLHON YCIIYTH, 3asiBUTEIb MPECTaBIIsIeT B MIcoaKoM:

3asiBJICHUE 00 UCTIPABJICHUH TEXHUYECKOMN ommnOku (mpriioxkeHue No2); T0KyMEHT,
BBIJIJAHHBIN 3asIBUTEIIIO KaK PE3yIbTaT MYHULIUTTAITBHOM

YCIIYyIu, B KOTOPOM COACPKUTCA TCXHUYCCKAs OIHI/I6Ka; JOKYMCHTBI, UMCIOIIHC
HPUANYCCKYIO CUITY, CBUICTCIBLCTBYIOIIHC O

HaJUYMHA TEXHUIECKON ONMMOKH.

3asBneHue 00 UCIPaBICHUN TEXHUUECKON OMMUOKH B CBEJCHUSX, YKa3aHHBIX B
JIOKYMEHTE, SBJISIOIIEMCS PE3YIbTATOM MYHUILIMIIAIBHOMN YCIYTH, MO1a€TCs
3asiBUTENIEM (YTTOJTHOMOYECHHBIM MPEACTABUTENIEM ) TUYHO, JTHOO TOUYTOBBIM
OTIpaBJieHWEM (B TOM YHCIIE C UCTIOJIB30BAHUEM DJIEKTPOHHOM MOYTHI), 1100 yepes
€AUHBINA MOPTAJ TOCYAAPCTBEHHBIX U MYHULIUNIANIBHBIX YCIYT WX
MHOTO(YHKIIMOHAJIBHBIN LIEHTP MPEeI0CTaBICHUS TOCYAApCTBEHHBIX U
MYHHUIIUTIATbHBIX YCITYT.



3.7.2. 3amecTtuTenp pykoBoauTess VMcnonakoma OCyIIeCTBISET IPUEM 3asiBICHUS 00
MCTIPaBJICHUHN TEXHUYECKON OIIMOKH, PETHCTPUPYET 3asBICHUE C MIPHI0KECHHBIMU
JTOKyMEHTaMHU.
[Iponienypa, ycranaBiarBaeMas HACTOSIIUM ITYHKTOM, OCYILECTBIISICTCS B TEUEHUE OHOTO
JHS ¢ MOMEHTA PETUCTPAIMU 3asBICHHUS.

Pe3ynbTat mpouenypsl: MpUHATOE U 3apPETHCTPUPOBAHHOE 3asBIICHHE.
3.7.3. 3amecTuTtenp pykoBoautens VMcnoiakoma paccMaTpuBaeT TOKyMEHTHI U B LIEIAX
BHECEHUS UCTIPABICHUI B IOKYMEHT, SIBISIOUIUIICS pE3yIbTaTOM YCIYTH,
OCYIIECTBISIET MPOIIEyPHhI, IPEAYCMOTPEHHBIE TYHKTOM 3.4 HacTosimero Pernamenra,
Y BBIJIACT UCTIPABICHHBIN JOKYMEHT 3asBUTENIO (YIIOJTHOMOUYEHHOMY MPEICTaBUTEIIO)
JIMYHO TOJ POCIIHCH C U3BATUEM Y 3aABUTENS (YIOTHOMOYEHHOTO MIPEICTABUTEIS)
OpUTHHAJA IOKyMEHTa, B KOTOPOM COACPIKHUTCS TEXHHUECKas OIMOKa
[Ipouienypa, ycranaBimBaeMas HAaCTOSIIIUM ITYHKTOM, OCYIIECTBIISIETCS B TEUCHHUE TPEX
JHEH rnociie 0OHapyKEeHHsI TEXHUUECKON OLIMOKY WK MOJyYeHUs OT JH000ro
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O AOIMYIIEHHON OMMOKe.
Pe3ynbrar npoueaypsl: BbLAAHHBIN (HAaIIPaBJICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Tlopsimok ¥ (GOpMBI KOHTPOJIS 33 MPEAOCTABICHUEM MYHULIMIIAIBHON YCIyTU

4.1. KoHTpoab 32 MOJHOTON M Ka4€CTBOM MPEIOCTABICHUS MYHULIMIIAIBHON YCIYyTH
BKJIFOYAET B ceOs BHISBJIICHHE U YCTPAHCHHE HAPYIIICHU MpaB 3asiBUTENIEH, POBEICHUE
MIPOBEPOK COOJTIOACHHMS TIPOIEAYP TIPEIOCTaBICHUS MyHUITUTIAIBHON YCIYTH, TOATOTOBKY
penieHuit Ha nercTBus (0e31elcTBUE) TOKHOCTHBIX JIMI] OPraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmamMu KOHTPOJIS 32 COOTIOICHUEM UCTIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEYP
SIBJISTFOTCSL:

1) mpoBepka W COIIACOBaHHME TMPOCKTOB JOKYMEHTOB 10 IPEIOCTABICHUIO
MYHHUIUMIIAIBHON yCIyTh. Pe3ylbTaToM NMPOBEPKHU SIBISIETCS BUBUPOBAHUE TPOECKTOB,;

2)  MPOBOAUMBIC B YCTaHOBJIEHHOM TIOPSIAKE  NPOBEPKU  BEICHUSA

JEIONPOU3BOACTBA;

3) TOpoBelneHHE B YCTAHOBJIICHHOM TMOPSAKE KOHTPOJBHBIX MPOBEPOK COOJIOJCHUS
IpOLEAYP NPEAOCTABICHN MYHUIIUIIAILHON YCIIYTH.

KoHTpoJsibHbIE IPOBEPKHU MOTYT OBITH IJIAHOBBIMU (OCYILIECTBIIATHCS HA OCHOBAaHUHU
MOJIYTOJIOBBIX MJIM T'OAOBBIX MJIAHOB Pa0bOThI OPraHa MECTHOT'O CAMOYMPABIICHHUS) U
BHEIUIAaHOBBIMU. [Ipu mpoBeaeHNN MPOBEPOK MOT'YT pacCMaTPUBATHCS BCE BOMPOCHI,
CBSA3aHHBIE C MIPEAOCTABIEHUEM MYHULUIIAIBLHON YCIYTH (KOMIUIEKCHBIE IPOBEPKH ), UIIH
M0 KOHKPETHOMY OOPAILEHUIO 3assBUTEIIS.

B nensax ocymiecTBieHus: KOHTPOJIA 32 COBEPIIEHUEM AEUCTBUN MPU NPEAOCTABICHUN
MYHULIMIIAIBHOMN YCIIYTH U IPUHATUH PELIEHUN pyKoBoauTeto Mcnonkoma
IIPEACTABIIAIOTCA CIIPABKU O PE3YJIbTaTax NPEAOCTABICHUS MYHUIIMIIAIBHON YCIIyTH.

4.2. Texkymuii KOHTPOJH 3a COOJIOJICHHEM  TOCJEAOBATEIILHOCTH  JCHCTBUH,
ONPENEIICHHBIX aIMUHUCTPATUBHBIMHU IIPOLIEIYPaMU 10 PEIOCTABICHUIO MyHUIIUITIAIbHON
YCIIYTH, OCYILIECTBIsIETCA pyKoBoauTeneM Mcnosikoma.



4.3. llepeueHb  JOMKHOCTHBIX JIMI, OCYUICCTBIAIOIIUX  TEKYIIUH  KOHTPOJIb,
YCTaHABIMBAETCS MOJIOKEHUSAMH O CTPYKTYPHBIX MOJPa3[esICHUsIX OpraHa MECTHOIO
CaMOYIPABJICHUS U TOJKHOCTHBIMU PETJIAMEHTAMH.

1o pe3ynpTaTaM MpOBEAECHHBIX POBEPOK B CIIyYae BBISIBICHUS HAPYLIECHUI TpaB
3asiBUTEJIE BUHOBHBIE JIMIA TPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoAaTenscTBOM Poccuiickont denepannu.

4.4. PyxoBonutens McronkomMa HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
paccMoTpeHHe o0pallleHUui 3assBUTENEH.

PykoBogutens (3amecTuTennb pykoBoauTens) Mcnoikoma HeceT OTBETCTBEHHOCTb 32
HECBOEBPEMEHHOE U (WMJIM) HEHAJIEXKAIIIEE BHINIOTHEHUE aIMUHUCTPATUBHBIX ICUCTBUM,
yKa3aHHBIX B pazjene 3 HacTosmero PermaMenra, 3a pemenus 1 1eicTBus (0e31ecTBHE),
MPUHUMAEMBIE (OCYILIECTBIIIEMbIE) B XO/I€ MIPEIOCTABIECHUS MyHUIIUIIATIBHONU YCIIYTH,
HECET OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM ITOPSIZIKE.

4.5. KoHTposib 3a mpeoCcTaBI€HUEM MYHUIIUIAIBHON yCIyTH CO CTOPOHBI FPa)KAaH, UX
OOBEIMHEHUHN U OpPTaHU3alMN, OCYIIECTBISIETCS IOCPEACTBOM OTKPBITOCTU JEATEIbHOCTH
HcnonkoMa npu MNpeAOCTAaBICHUM MYHULMNANBHON YCIyTd, NOJYYEHHUS IOJHOM,
aKTyaJIbHOM M TOCTOBEPHOM HMH(OpMalMM O MOPSAKE MPEAOCTaBICHUS MYHULIUINATbHON
YCIYTH M BO3MOXKHOCTH JOCYJIEOHOT'O pacCMOTpEeHHUsl oOpaleHuid (3kamo0) B mpoliecce
MPEIOCTABIICHUS] MyHUILIUIIAJIbHON YCIYTH.

5. locyneOHbIii (BHeCyaeOHbII) MOPSI0K 00:KAT0BAHUS PellleHUHd U AeiCTBUI
(0e3neiicTBHSI) OPraHOB, IPEAOCTABISIOIIMX MYHUIMIIAJIBHYIO YCIYIY, 4 TAKKE X
JAOJIAKHOCTHBIX JINI, MYHHIHMITAJIBHBIX CJIYKALMX

5.1. IlonyyaTenu MyHUIUTATBHOW YCIYTU UMEIOT MPABO HA 00XKaJT0BaHUE B 10CYACOHOM
nopsiike nercTBuil (0e3eicTBUs) COTpYIHMKOB VcnokoMa, yuacTBYIOIIKX B
MPEIOCTABJICHUN MYHULIMIIAIBHOW yciiyrH, B Mcrionkom unu B COBET MyHUITUTTAIIBHOTO
o0Opa3oBaHUs.

3asBUTEIH MOKET 0OPATUTHCS C KAIOOOM, B TOM YHCIIE B CIACAYIONMIUX CITydasx:

1)  HapylIeHHE CpOKa pPEruCTpalMd 3ampoca 3asBUTENS O MPEAOCTaBJICHUH
MYHHULIUITAIBHON YCIYTH;

2)  HapylICHUE CPOKa MPEIOCTABICHUS MYHUIIUITAILHON YCIIyTH;

3)  TpcOoBaHHMe y 3asABUTENSA JOKYMEHTOB WM HH(POpMAIMH JHUOO OCYIICCTBICHHS
NEUCTBUM, TNPEACTABICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOpPMaTHUBHBIMHM TIpaBOBbIMH akTamu Poccuiickoit ®@enepanun, Pecriyonuku Tatapcran,
MeH1e1eeBCKOro  MyHHIIMIIAJIBHOIO paldoHa ISl MPEIOCTABICHUS MYHULHNAIBHOU
YCIYTH;

4) oTka3 B TMpHEMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX IMPEIyCMOTPEHO
HOPMATHBHBIMH TIpaBOBbIMU akTamMu Poccutickoii deneparuu, Pecnybnuku Tartapcras,
MeH1e51eeBCKOro MyHUIUITAJIBHOTO pailoHa JUIsl TPEAOCTABIECHU MyHUIUITAIBHOW YCITYTH,
y 3aBUTEIIS;

5)  oTka3 B MpemoCTaBICHUW MYHUIUNAIBLHOW YCIYTH, €CJIM OCHOBAaHHS OTKaza He
MIPETYCMOTPEHBI (heiepatbHBIMUA 3aKOHAMHU Y MIPUHSATHIMU B COOTBETCTBUHU C HUMU WHBIMH
HOPMATUBHBIMU TMPABOBBIMH akTaMu Poccuiickont @Penepanuu, 3aKOHAMA W WHBIMHA



HOPMATHBHBIMH TIPaBOBbIMH akTamu PecnyOmmku TarapcraH, MyHUIIUITATbHBIMHU
IPaBOBBIMH AKTaMHU;

6)  3arpeboBaHHC OT 3asBUTEIS HPU MPEIOCTABICHUH MYHHUIIMITAILHOW YCIYTH IIATHI,
HE TIPETYyCMOTPEHHONW HOPMATHBHBIMH TIPABOBBIMH aKTaMHU

Poccuiickon Oenepanuu, PecniyOnmuku Tarapcran MengeneeBckoro
MYHHIIUTIAIBHOTO palioHa;

7)  ortka3 HcmoskoMa, JOHKHOCTHOTO Jiniia VcrosikoMa, B HCIIPaBICHHH JTOMYIICHHBIX
OTIEYaTOK U OIMTMOOK B BBIJJAHHBIX B pPE3yJIbTaTe MPEAOCTABICHNS MYHUIIUITAIEHON YCITyTH
JOKyMEHTaX JU00 HapyIIEHWE YCTAHOBJICHHOTO CPOKA TAKUX MCTIPABJICHHM.

8)  HapylieHHMe cpoka WIM TOpSJKAa BbIJAYd JIOKYMEHTOB IO  pe3yJibTaTam
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH;

9)  NPHOCTAHOBJICHHE TMPEIOCTABICHHUS MYHHUIUIAIBLHONW YCIYTH, €CJIH OCHOBAHHSI
MIPUOCTAHOBIICHUS HE TMPEAYyCMOTpEeHbl (eepalibHbIMU 3aKOHAMU UM TPUHSATHIMU B
COOTBETCTBMM C HUMU HWHBIMM HOPMATHUBHBIMU TIPaBOBBIMH aKTamMu Poccuiickoit
denepany, 3aKOHAMM W WHBIMH HOPMAaTHBHBIMU TMPaBOBBIMH akTamu PecmyOnuku
Tartapcran, MyHMIIMIAIBHBIMUA TPaBOBbIMU akTamu. 10) TpeOoBaHHWE y 3asBUTEINS TPU
MPEIOCTABICHUN MYHUIIUIIAIBLHON YCIYTd JOKYMEHTOB WJIM MH(POpPMALUU, OTCYTCTBHE U
(W11) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH IIPU MEPBOHAYAIBHOM OTKA3€ B IIPUEME
JTOKYMEHTOB, HEOOXOJMMBIX ISl TPEJOCTABICHHS MYHHUIIANIAIBLHON YCIyTH, OO0 B
MPEIOCTaBICHUN MYHHIIMITAIGHON YCIIYTH, 32 UCKIIOUCHUEM CITy9acB, MPEAYCMOTPEHHBIX
nmyHKTOM 4 yactu | craten 7 @eaepanbHoro 3axkoHa Ne 210P3.

5.2. Xamoba Ha pemeHus u AckcTBHA (Oe3IeMCTBHE) OpraHa, MPEIOCTaBIISIIONICTO
MYHUIIUTIATBHYIO ~ YCAyTy, JIOJDKHOCTHOTO  JIMIIa  OpraHa,  MPeAoCTaBIIAIOIIETO
MYHUIIUTIATBHYIO  YCIyTy, MYHHUIIMIAIBHOTO CIYXKallero, pyKOBOJIUTENS Oprasa,
MPEIOCTABIIAIONIET0 MYHHITUNANBHYIO YCIyTy, TOJAaeTcsl B MHChbMEHHOW ¢opMe Ha
OyMa)>kHOM HOCHUTEJIE WIH B JICKTPOHHOU (hopme.

XKanoba MmoxkeT ObITh HampaJieHa 1o noute, uepe3 M®PII, ¢ ucnonb3zoBanueM
UH()OpPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH "MHTepHeT", odunnanbHoro caita
MeHieneeBCKOro MyHUITMTIAILHOTO palioHa

(http://www.mendeleevsk.tatarstan.ru), Ennnoro noprasna rocy1apcTBEHHBIX U
MYHUIIUTATBHBIX yeiryT Pecyomuku Taraperan (http://uslugi.tatar.ru/), Eaquaoro mopraina
rocyJAapCTBEHHBIX U MyHULIIMNAIBbHBIX YCayr (pyHkuuit) (http:// www.gosuslugi.ru/), a
TaK)X€ MOXET OBITh IPUHSATA MPU JTUIHOM ITPUEME 3aIBUTEIIS.

5.3. XKanoba, moctynuBIias B opraH, Npe10CTaBISIONNNA MyHUIIUTTAIBHYIO YCIYTY, JTMOO
BBIIIICCTOSAIINKA OpraH (NP €ro HaJWu4HMH), IOJICKAT PACCMOTPEHHUIO B TEUCHHUC
MATHAIIATA padOuYuX JHEW CO JHS €€ PEeTHCTpaIlud, a B ciiydac oOkajJoBaHHUS OTKasza
oprasa, Mpe0CTABIISIONIETO MYHUIIUTTAIBHYIO YCIIYTY, B IPUEME TOKYMEHTOB Y 3asiBUTEIISI
700 B WCTPABICHWU JOMYIICHHBIX OMEYaTOK M OMMOOK WIM B cllydae O0KajJoBaHUS
HapyIIEHUs YCTAHOBJIEHHOTO CPOKA TAKWUX MCIIPABICHUHN - B TCUCHUE TISITH pabOUnX JHEH
CO JTHS €€ PEeTUCTpaIiu.

5.4. Kanoba nomxHa coAepKaTh CICAYIONIYIO HH()OPMALIHIO:

1)  HauMEHOBaHHE OpraHa, MPEJAOCTABIAIONICTO YCIYTY, JOJDKHOCTHOIO JIMIA OpraHa,
PEIOCTABISIONIEr0 YCIAYTy, WM MYHUIMIIAIBHOTO CIY)KAIllero, pEeUIeHUus U JIeUCTBUS
(6e3neicTBIE) KOTOPBIX 00XKATYIOTCS,



http://uslugi.tatar.ru/
http://uslugi.tatar.ru/

2)  davunmro, wms, ordecTBO (TIOCIETHEe - TMPH HAIWYHMU), CBEACHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (U3MUECKOTO JHIa JUO0 HaMMEHOBAHUE, CBEJICHUS O MECTe
HAXOXKICHUS 3asBUTENS - IOPUIUYECKOTO JIMIA, a TakKKe HoMep (HoMepa) KOHTAKTHOTO
tenedona, agpec (ampeca) JIEKTPOHHOM MOYTHI (IPU HAJIMYMK) M TOYTOBBIN ajpec, IO
KOTOPBIM JI0JKEH OBITh HAPABJIEH OTBET 3asiBUTEINIO;

3) cBeaeHWs 00 OOXKATyeMBIX PEIICHUSAX MW JeHCTBUsAX (Oe3melcTBUU) oOpraHa,
NPEIOCTABISIONIET0  MYHHUIMNAIbHYIO  YCIOyry, JOJDKHOCTHOIO JIMIIA  Oprasa,
IPEIOCTABISIONIETO0 MYHUIIUIIATBHYIO YCIYTY, WIIM MyHUIIMIIAJIBHOTO CIIYKAallleTo;

4)  1OBOJBI, HA OCHOBAaHHH KOTOPBIX 3asIBUTEJh HE COTJIACEH C PEHICHHEM U JICHCTBHEM
(O6e3nelicTBUEM) oOpraHa, MNPEIOCTABISIIONIETO YCIYTY, TOJLKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIIAIONIETO YCIAYTY, WM MyHUIIUIATBHOTO CITy>KaIlero.

5.5. K xanobe wmoryt OBITb NPUIOKEHBI KOMUH JOKYMEHTOB, IOATBEPKIAIOIINX
U3JI0’KEHHBIE B XKanobe o0cTosTenbeTBa. B Takom cirydae B skano0e MpUBOIUTCS MEPEICHb
MPUJIAraeéMbIX K Hel JOKYMEHTOB.

5.6. JKamoba moanmuceIBaeTCs MOJIABIIUM €€ TOJIy4aTesieM MyHUITUTIAIbHOM YCITYTH.

5.7. Tlo pesynpTaTaM pacCMOTPEHHUS >KAJIOObI MPUHUMAETCS OJIHO U3 CICIYIOIINX
pEeLICHNN:

1) xamo0a yJIOBIETBOPSICTCS, B TOM 4YHCIE B ()OPME OTMEHBI MPUHITOTO PEHICHUS,
WCIPABIICHUSI JOMYIIEHHBIX ONEYaTOK M OIMMOOK B BBIIAHHBIX B pe3yJbTaTe
MPEIOCTABIICHHUSI TOCYAAPCTBEHHOM YCIYTH JOKYMEHTAaX, BO3BpAaTa 3asBUTEIIO JCHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH IPABOBBIMU aKTaMU
Poccuiickoii ®@enepannn, HOpMaTUBHBIMH NMPaBOBbIMU akTamu PecnyOnuku TaTtapcras,
MYHHUITUTIATLHBIMY IPABOBBIMU aKTaMH,

2) B yIOBJICTBOPEHHH KaJIOOBI OTKA3bIBACTCS.

He no3nnee aHs1, cieIyromero 3a JHEM IPUHATUS PELIEHUS, YKa3aHHOTO B HACTOSLIEM
MyHKTE, 3asIBUTENIO B TUCbMEHHON (hOpPME U T10 KEJIAHUIO 3asBUTEIIS B DJICKTPOHHOU
(dhopme HampaBIAETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHUS KAIOOBI.

5.8.B ciyuae npusHaHus Kano0bl OAIEkKAIICH YTOBJICTBOPEHHUIO B OTBETE 3asBUTEIIIO
naetcs wuWHbopManus O JEHCTBUSAX, OCYIIECTBIseMbIX VcmonkomMoM, B IIENAX
HE3aMEUINTETILHOTO  YCTPAHEHWS  BBISIBICHHBIX  HApYIICHWH  TNpPH  OKa3aHHUH
MYHHIIMIIAJIHONW YCIYTH, a TaK)Ke MPUHOCATCS M3BUHEHUS 3a JOCTaBJICHHBIE HEY100CTBA
Y yKa3bIBaeTCs HHGOpMAITUs O JaTbHEHIIINX ASHCTBUSIX, KOTOPhIE HEOOXOIMMO COBEPIIUTH
3asIBUTEITIO B LEJISX MOTyUYEHUsI MyHHUIIUIIATLHON yCITyTH.

5.9.B ciywae mnpusHaHus KajmoObl HE MOAJIEXKAlleld YIOBICTBOPEHUIO B OTBETE
3asIBUTEITIO, TAOTCS apTyMEHTHPOBAHHBIC PAa3bSICHEHHUS O MIPUUMHAX MIPUHITOTO PEIICHUS,
a Taxoke HH(POPMAIIKS O MOPSJIKE 00’KaT0BaHUS IPUHITOTO PEIICHHUS.

5.10. B cnyyae ycraHOBIIEHUS B X0/1€ WM 110 pe3yIbTaTaM PacCMOTPEHHUS Kaao0bl
MPU3HAKOB COCTaBa QJMHUHUCTPATUBHOTO TMPABOHAPYIICHUS WA NPECTYIUICHUS
JOJHKHOCTHOE JIMIO, PAOOTHUK, HAJIEJICHHbIE TTOJHOMOYMSIMHU 110 PACCMOTPEHUIO Koo,
HE3aMe T TEILHO HAMPABIISIOT UMEIOIINECS MAaTEPHAIIBI B OPTaHbl POKYPATYPHI.



ITpunoxxenne Nel

PykoBoautento McCrosHUTEIBHOTO
KOMHTETA

MYHHUIUIIAIBHOTO paiioHa
Pecny6muku Tatapceran OT:

3asgBiieHue 00 HCIIPAaBJICHUHN TEXHUYECKOM OITHOKU

CooOmaro 06 ommoke, JOMYIIEHHOW TPU OKa3aHUA MyHULIUIIATBHOM
yCIYTH

(HAMMEHOBAHUE YCITYTH)
3anmucaHo:

HpaBI/IJ'IBHBIe CBCACHM:I:

[Tporry ucnpaBuUTh JOMYIICHHYIO TEXHUICCKYIO OITMOKY W BHECTH COOTBETCTBYIOIIHE
W3MEHCHUS B JJOKYMEHT, SIBJISTFOIIUNACS PE3yJIbTaTOM MYHHIIMITATLHONW yCITyTH.

[Tpunararo crieayrone J0KyMEHTHI:

1.

2.

3.
B ciaydae npuHsATHS perieHus 00 OTKJIOHEHUH 3asBJICHUS 00 UCIPABICHUHM TEXHHYECKON
OIIMOKY TPOIITY HAPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajgpec E-mail: ;
B BHJIC 3aBEPCHHOM KOMHMH Ha OYMaXKHOM HOCHTEJIC IIOYTOBBIM OTIPABIICHUEM TI0 aJpecy:

[ToaTBepskaato cBOE COTiacue, a TAKKe COTJIacue MPEACTaBIsIEMOT0 MHOIO JIUIIA Ha
00paboTKy MEePCOHANIBHBIX JIAHHBIX (COOpP, CHCTEeMaTH3alluI0, HAKOTICHNE, XpaHCHUE,
yTouHeHue (0OHOBIIEHUE, H3MEHEHHE ), UCTIOJIb30BAHUE, PACTIPOCTPAHEHUE (B TOM YUCTIE
nepeaaydy), 0oe3TnunBaHue, OJJOKMPOBaHUE, YHUUTOKEHHUE TTEPCOHANIBHBIX JTAHHBIX, a
TaK)K€ UHBIX JIEUCTBHM, HEOOXOAMUMBIX /1T 00paOOTKH NIEPCOHATBHBIX JAaHHBIX B PaMKax
MPEIOCTABICHUS MYHUITUTIATLHOM YCIIYTH), B TOM YHCJIE B aBTOMATH3UPOBAHHOM PEXKUME,
BKJIFOYAs TIPUHSTHE PEIICHUH Ha MX OCHOBE OPTaHOM ITPEI0CTABIISIOIIAM
MYHHUITUTIATIBHYO YCIYTY, B IENSIX MPEA0CTaBICHNS MYHUITATIATLHON YCIYTH.

Hacrosmmum moaTBepkaar: CBECHNUS, BKIIFOUCHHBIC B 3asIBJICHUE, OTHOCSIIIHECS K
MOEH JIMYHOCTH | MPECTABIIEMOMY MHOIO JIUITY, a TAK)KE BHECEHHBIC MHOIO HIDKE,
JOCTOBEPHBI. JJoKyMeHTHI (KOIHUU JOKYMEHTOB), IPUJIOKEHHBIE K 3asBIICHUIO,
COOTBETCTBYIOT TPEOOBaHUSIM, YCTAHOBIIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit
denepanyu, Ha MOMEHT MPECTABICHUS 3asBICHUS 3TH TIOKYMEHTHI ICHCTBUTEILHBI U
coJiepKaT T0CTOBEPHbBIE CBEJCHUS.



Jlaro cBoe corjacue Ha y4acTHE B ONPOCE MO OLEHKE KauecTBa MPEJOCTaBICHHOU
MHE MYHULUIAIBHON YCIyTH no rtenedony:

(nara)



[Ipunoxenue (crnpaBouHOE)

PexkBU3UTHI JOJKHOCTHBIX JIMI, OTBETCTBCHHDbIX 3a IIPEAOCTABJICHUC
MyHI/IIII/IHaJIbHOﬁ YCIYId A OCYIIECTBJIAIOIIUX KOHTPOJb €€ UCITOJITHCHUS,

HUcnoauureabHbii KOMUTET [IceeBCKOTro ceJIbCKOro moceJIeHus
MeHaeneeBCKOro MyHHMIIUIIAJIBLHOTO PAHOHA

JIomKHOCTD Tenedon DIIEKTPOHHBIN aIpec
PykoBoauTens ncnonkoma | 8(85549)37122 psv.men@tatar.ru
Cekperapb 8(85549)37122 psv.men@tatar.ru

PeKkBU3UTHI JOKHOCTHBIX JIML, KOHTPOJUPYIOIIMX MPe10CTABIeHHE
MYHUIUNAJIbHON yCIyTH

JIomKHOCTD Tenedon DIJIEKTPOHHBIN aIpec

['maBa mocesacHus 8(85549)37122 psv.men@tatar.ru




