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NOCTAHOBJIEHNE

20.12.2019 Ne 7

06 yTBEpaeHUn nopsigka pa3paboTku
N yTBEPXOEHUS aOMUHUCTPATUBHbIX
pernameHToB npeLocTaBneHNs
MYHAUMNAnNbHbIX  YCAYr  OpraHamm
MECTHOro camoynpaBneHus TaTapcko-
EnTtaHckoro cenbckoro noceneHus
YuncTononbckoro MYHULMNANbHOrO
panoHa

B cooTtBeTcTBUM C PepepanbHbiM 3akoHom oT 27 wutons 2010 roga Ne 210-03 «O6
opraHusauumn NpeaocTaBNeHNsa rocyaapCTBEHHbIX U MyHUUMNANbHBIX YCnyr», CnonHUTENbHbIN
komuTteT TaTapcko-EnTaHcKoro cenbckoro mnoceneHna YucTtononbCKoro MyHUUMNanbHOro
parnoHa

NMOCTAHOBIJIAET:

1. YTBEPAUTD Mopsagok pa3paboTku n yTBEpPXOeHNA agMUHUCTpa-
TMBHbIX  PEerfaMeHTOB  NpefoCTaBfeHMs  MyHUUMNanbHbIX — YCryr OpraHamu MeCTHOro
camoynpasneHus Tatapcko-EntaHckoro cenbCcKoro noceneHuns YumcTononbckoro
MyHUumMnaneHoro panoxa (Mpunoxexne Ne 1).

2. MNpusHaTb yTpaTMBLUMM CUNY MOCTaHOBMEHME WMCMONHUTENbHOro KomuteTa TaTapcKo-
EnTaHckoro cenbckoro noceneHns YnMcrononbckoro MyHuuunanbHoro pavoHa ot 20.09.2012
Ne 8 «O6 yTBepxgeHuUM nopsgka paspaboTkn M yTBepXOeHUs agMUHUCTPATUBHBLIX perna-
MEHTOB NPeaoCTaBNEeHNa MyHUUMNANbHbIX ycnyr MCNOMHUTENbHbIM KOMUTETOM TaTapcko-
EnTtaHckoro cenbckoro noceneHns YncTtononbCKkoro MyHULMNansHOro pamoHay.

3. ObHapopoBaTb HacTosLlee MNOCTAHOBMNEHWE MyTEM pasMeLleHWs Ha chneumanbHbIX
MHAPOPMALMNOHHBLIX CTEHOAX Ha TEPPUTOPUM HACENEHHbIX MYHKTOB CESIbCKOro MOCENEeHUs Unn
Ha  oduuManbLHOM noprtane  npaBoOBOW MHdopMauun Pecnybnukn  TartapcraH
(pravo.tatarstaNe.ru), a Takke pasmMecTuTb Ha oduuynanbHOM cante YncTononbCcKoro
MYHUUMNANbHOrO pamoHa B  MHMOPMALMOHHO-KOMMYHUKAUNOHHOM ceTn  «/HTepHeT»
(chistopol.tatarstaNe.ru).

maBa Tartapcko-EnTtaHckoro
CerlbCKOro nocerneHus P.P. MapudynnuH



MpunoxeHne Ne 1

K MOCTaHOBIIEHUIO VICNONHUTENBHOrO KOMUTETA
TaTapcko-EnTaHCKOro cenbckoro NoceneHus
YncTonosnibCckoro MyHMUMNansHOro pamoHa

oT «20» nekabps 2019 r. Ne 7

Mopsiaok pa3paboTku 1 YyTBEPXKAEHUS aOMUHUCTPATUBHBLIX pPerfiaMeHToB npeaocTaBreHus
MyHUUMNAnbHbIX YCNyr opraHamu MecTHOro camoyrnpaeneHus Tatapcko-EntaHckoro
CenbCcKoro noceneHnst YMctononbCKoro MyHMUMNanbHOro panoHa

[. Obwme nonoxeHus

1.1. Hactoswun [lopsagok ycrtaHaeBnuBaeT obuwme TpeboBaHua K paspaboTke w
YTBEPXKOEHNIO aAMUHUCTPATUBHBIX PErNTAMEHTOB MyHMUMNANbHbBIX YCyr opraHamu MeCTHOro
camoynpasneHus TaTtapcko-EnTtaHckoro cenbCcKoro noceneHus Yncrtononbckoro
MYHULMNANBHOro panoHa.

1.2. B uensx HacTogwero Nopsaka NpUMeHsoTCA crnegyowme TEPMUHBI:

aAMWHUCTPATMBHBIA perfnamMeHT - HOpMaTUBHbIMA MPaBOBOW aKT, yCTaHaBNBAKOLLMA CPOKN
W nocrnegoBaTeNnbHOCTb  aAMUHUCTPATUMBHLIX npouedyp (OAencTBUKW),  OCYLLeCTBASEeMbIX
opraHamm MEeCTHOro camoynpaeneHns TaTapcKo-ENTaHCKOro  CenbCckoro  noceneHus
YnCTONONMBLCKOrO MYHULUMMAnNbHOro pavoHa (ganee- opraH MECTHOro camoyrnpasrfieHud), B
npouecce npenocTaBneHnUss MyHUUMNanbHOW YCyrM B COOTBETCTBMM C TpeboBaHusMM
depepanbHoro 3akoHa ot 27 uonsa 2010 roga Ne 210-93 «O6 opraHmsaumm npegoctaBneHus
rocyqapCTBEHHbIX M MyHMUMNanbHbIX — ycnyr»  (ganee -  degepanbHblil  3aKOH).
AOMWHUCTPATMBHBLIA perfiaMeHT Takke YCTaHaBnuBaeT MOPsSAOK B3auMOOENCTBUS Mexay
CTPYKTYPHbIMWU noapasgeneHnsamMmm opraHoB MECTHOrO CamMoynpaBfieHUs U ero AOSHKHOCTHbIMU
nimyamMmn, mMexagy opraHamuv UCNOSHUTENbHOW BNactm U PU3MYECKUMU UM IOPULNYECKMMU
nmugamMmn, MHaMBUAyanbHbIMUM NpeanpuHUMaTensaMm, Ux ynoriHOMOYEHHbIMU NpeacTaBUTENSMU
(nanee - 3asBUTENW), WHBIMKM OpraHamu rocydapCTBEHHOM BfacTW M OpraHamuM MeCTHOro
camoynpaBneHusi, opraHm3aumamm B npoLecce npeaocTtaBneHnsa MyHULunanbHON yenyru;

MyHUUMNanbHas ycnyra - AeATeNbHOCTb Mo peanu3aumm (PyHKUMKA opraHa MeCTHOro
camoynpaBfeHusi, KOTopasl OCYLIECTBMSETCA MO 3anpocam 3asBuMTeENnen B npegenax
YCT@HOBMEHHbIX  HOPMaTMBHbIMW  MNpaBoBbiMM  akTamu  Poccuiickon  depepauumn u
HOpPMaTMBHbIMW  NpaBoBbiMM akTamu Pecnybnvkn TaTapctaH MNOMHOMOYMA  OpraHoB,
npegoCTaBNALWUX MyHULMUNASbHBIE YCIYIN;

MHOrO(OYHKUNOHAMNbHbLIN LIEHTP MNPeaoCTaBNEHNA roCygapCTBEHHbIX M MyHMUMNANbHbBIX
ycnyr (aanee - MHOrogyHKUMOHASbHbIA LEeHTP) - opraHM3aumns, co3gaHHas B OpraHn3aumMoHHO-
npaBoBoW (popmMe rocygapCTBEHHONO WM MYHUUMNANbHOIO ydpexaeHnsa (B TOM 4ucne
ABMAOLWAACA aBTOHOMHbIM yypexaeHueMm), oTeevaras TpebosaHnam degepanbHOro 3akoHa
N YNONTHOMOYEHHAA Ha OpraHuM3auuio NpPeaocTaBfEHNA rOCy4apCTBEHHbIX M MYHULMNANbHbIX
ycnyr, B TOM YucCre B 9f1IeKTPOHHOW hopMe, MO NPUHLMIMY «O4HOrO OKHa;

Xanoba Ha HapyleHne nopsgka nNpedocTaBfeHMst MyHMUMnanbHOW ycnyru (ganee -
Xanoba) - TpeboBaHue 3asaBUTENS UMW €ro 3aKOHHOro NpeacTaBuMTeENSd O BOCCTAHOBMAEHUN UMK
3aliMTe HapYLIEHHbIX MpaB WM  3aKOHHbIX WHTEPECOB 3adABUTENSA OpPraHoM MECTHOro
camoynpasneHusi, MHOroOyHKLUNOHaNbHbIM LLEHTPOM, LOSMKHOCTHBIM NIMLLOM OpraHa MeCTHOro
camoynpaBneHusi, paboTHMKOM MHOrOQYHKUMOHANbHOMO LEHTPA, MyHMUMNAMNbHBIM CIyXXalum
nmbo opraHnsaumsamu, NnpegycMoTpeHHbIMM YacTbio 1.1 ctaTtbn 16 PegepanbHOro 3akoHa, nnu
nx paboTHMKaAMM NpU NONYyYEHUM YKa3aHHbIM 3asiBUTENIEM MYHULMNANbHOW YCNyru;

NPUHUMN «OAHOrO OKHa» - MPUHUMM, NPU KOTOPOM NpeaoCTaBfieHMe MyHULMNanbHON
yCnyru OCYyLLEeCTBNSAETCA MNocne OAHOKPaTHOro obpalleHusi 3asiBUTENst C COOTBETCTBYHOLLMM
3anpocoM O MNpefoCTaBfEeHUN MYHULUUNANbHOW YCNYrn UM 3anpocoM, YKa3aHHbIM B cTaTbe
15.1 ®depepanbHOro 3akoHa, a B3auMMOZEWCTBME C oOpraHamu, MpegocTaBnsownuMm
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MyHUUMNAnbHbIE YCRYrn, WM OpraHamu, npegocTaBnslWUMM  MYyHUUMNANbHbIE  YCIYrX,
OCYLLIEeCTBNAETCA MHOrO(OYHKLMOHAmNbHbIM LEeHTPOM 6e3 y4acTnsa 3asBuTens B COOTBETCTBUM C
HOPMaTUBHBIMW NPAaBOBLIMU aKTaMn N cornalleHnemM O B3aMMogenCcTBun;

yaaneHHoe paboyee MeCTO  MHOrO(YHKLUMOHANbHOIO  LUeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX M MyHUUMNAnbHbIX YCAyr - TepputopuanbHO 060COONeHHOe CTPYKTYpHOe
nogpasgerneHne (ouc) MHOroYHKUMOHANbHOrO LeHTpa, COo34aHHOe B TFOPOACKOM UMK
CEeNnbCKOM MNOCENeHnn MyHuumunanbHoro pavioHa Pecnybnuvku TaTapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusaumm [OesTenbHOCTU  MHOrO(YHKUMOHAmNbHbIX  LIEHTPOB
npefocTaBfeHns rocyaapCTBEHHbIX N MyHUUMNANbHbIX YCNYT, YTBEPXKAEHHbIX NOCTAHOBNEHNEM
MpaesutenbctBa Poccunckon denepaumm ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHuM3aunmm [esaTenbHOCTU  MHOrOMYHKLUMOHANMbHbBIX LEHTPOB NpeaocTaBrieHus
rocyaapCTBEHHbIX U MyHUUUNANBbHBLIX YCIyr».

1.3. AOMUHUCTpPaTMBHbIE pernameHTbl paspabaTtbiBalOTCA U YTBEPXAATCA OpraHamu
MECTHOro camMoynpaBrieHus, K cdepe AesATeNbHOCTU KOTOPbIX OTHOCUTCSA MpefocTaBrieHne
MYHULMMNAnNbHOM YCIryrm Ha OCHoBe pefeparibHbIX 3aKOHOB, HOPMAaTMBHbLIX NPAaBOBbLIX aKTOB
MpesngeHta Poccunckon Pepepauumn n lMpasutensctea Poccuinckon Pepepaummn, 3aKoHOB
Pecnybnvkn TaTtapcTtaH, HOpMaTUBHBLIX NPaBoBbLIX akToB [1pe3naeHTa Pecnybnukn TaTtapcTtaH u
KabunHeta MwuHuctpoB Pecnybnukn TartapctaH, nonoxeHun o6 opraHax MeCTHOro
camoynpasneHus, n Hactosiwero Nopsiaka, a Takke C y4eTOM pelleHUr NpaBUTESbCTBEHHbIX
KOOPAMHALUMOHHBIX OPraHoB, YCTaHaBMMBAOLWMX KPUTEPUW, CPOKM W NocrnefoBaTeslbHOCTb
agMWHUCTPATUBHbLIX Npoueayp, agMUHUCTPATMBHbBIX OEWUCTBUMIA U (MNN) NPUHATUSA PeLleHuin n
WHbIX TpeboBaHUN K NopsaKy NpedoCTaBfeHWs MyHUUMNAanbHbIX YCIyr, B TeYeHWe CpokKa,
coctasnsowero He 6onee 60 kaneHgapHbIX OHEW CO AHA BO3HWKHOBEHWUSA MOSIHOMOYUM MO
OCYLLIECTBMEHNIO MYHULMNANBbHOW YCNyri.

1.4. OpraH MeCTHOro camoynpaBfneHuss npu paspaboTke U yTBEpPXOEeHUU
aOMWHUCTPATUBHBLIX  perfameHToB  PYKOBOACTBYeTCA  HacTtoswmm  [lopsgkom,  ecnu
deepanbHbIMM  3aKOHAMK, HOpPMaTUBHbIMM MNpaBoBbIMM akTamu [lpesngeHTta Poccuinckon
depepaumn, lMpasutenbctea Poccuickon depepaumn, 3akoHamm Pecnybnuku TaTapcTtaH,
HOpMaTUBHbIMK MpaBoBbIMKM akTamu [lpesvaeHTa Pecnybnukn TaTapcTaH He yCTaHOBIEHbI
WHble NpaBuna.

1.5. MNMpwu paspaboTke agMUHUCTPATUBHLIX PErTAMEHTOB OpraH MeCTHOro caMoynpaBrieHns
npegycmaTpmBaeT ONTMMM3aUMIO (MOBbILLEHNE KavecTBa) NpefocTaBfieHUs MyHUUMNanbHbIX
ycnyr, B TOM yucne:

a) ynopsiaoveHne agMMHUCTPaTMBHBIX npouenyp (aencrTeumn);

6) ycTpaHeHwe u3ObITOYHbIX aAMWHUCTPATUBHBLIX Npouenyp (OencTBun), ecnn 3TO He
npoTmeBopeYnt denepanbHbiM  3aKkOHaM, HOPMAaTUMBHbIM MpaBoBbiM akTam [lpesuageHTta
Poccunckon depepaumn, [pasutensctBa Poccunckon depepaummn, 3akoHam Pecnybnvku
TaTapctaH, HopMaTMBHbLIM NpaBoBLIM akTam lNpe3ngeHta Pecnybnuku TatapctaH n KabuHeTta
MuHuctpoB Pecnybnuku TatapctaH, MyHUUUNanbHbIM MPaBOBbLIM akTaM.

Mon n30bITOYHOM aaAMUHUCTPaTMBHOMN npowenypown NnoHMMmaeTcs yacTb
afMUHUCTPATUBHOIO MpoLecca, UCKKYEHUEe KOTOPOW He MNPUBOOMT K CHWXKEHUIO KadecTBa
npegocTaBneHns MyHUUUNAnNbHOW ycnyru (Hanpumep, u3bbITOYHbIE cornacoBaHua (B crydae,
€eCnu pesynbTaT COorfnacoBaHus He BIUSET Ha peLueHne), n3bbIToYHble yBEOOMIEHUS U T.4.).

Moa wm3bbITOYHBIM  AOMUHUCTPATUBHLIM AEACTBMEM MOHMMAETCA agMUHUCTPATUBHOE
AENCTBME, WUCKMNIOYEHNE KOTOPOro M3 agMWHUCTPATUBHOW Mpouenypbl NO3BOSMSET OOCTUYb
pesynbTata agMUHUCTPATMBHOW Npoueaypbl 6€3 AoNONHUTENbHBIX 3aTpaT;

B) COKpalleHMe KonmyectBa [AOKYMEHTOB, MpeAcTaBfsgeMblX 3asiBUTenamu ans
npegocTaBfeHnss  MyHUUUNANbHOW  YCNYyrn, nNpPUMEHEeHue HOBbIX (OPM  [JOKYMEHTOB,
NO3BONAKOLWMX YCTPaHUTb HEOBXOOUMOCTb HEOAHOKPATHOro MpeacTtaBneHns WOAEeHTUYHOW
MHdOPMaUUK, CHXKEHNE KonmyecTBa B3auMOOENUCTBUN 3asdBUTENen C AOMKHOCTHBIMUY nvuamMm
OpraHoB MECTHOro camMoynpaBfeHusi, B TOM 4uUCre 3a CYeT BbINOSIHEHUS OTAEMbHbIX
agMWHUCTPATUBHBLIX npoueayp (aencteun) Ha 6Gase MHOrogyHKUMOHArbHbIX LEHTPOB U
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peanu3auun npuHUMNa «OOHOro OKHay», UCMOMb30BaHWE MEeXBEeAOMCTBEHHbIX COrflacoBaHum
npu npefocTtaBneHMM MyHuumMnanbHon ycnyrm 6e3 ydactus 3asdBuTens, B TOM 4ucre c
ncrnonb3oBaHMeM MHAPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOSTOTMUMN;

r) COKpalweHue cpoka MpedoCTaBfeHUs MyHUUMNAnNbHOW YCryru, a Takke CPOKOB
BbIMOMHEHUS OTAENbHBIX aAMUHUCTPATUBHBLIX Npouenyp (AeNCcTBMi) B paMkax npeaocTaBrieHns
MyHuUMnaneHon ycnyrn. OpraH MeCTHOro camoyrnpaBfeHWs MOXeT YCTaHOBUTb B
alIMUHUCTPATUBHOM perflaMeHTe COKpalleHHble CPOKM NpefocTaBreHns MyHULMNansHOm
yCryrn, a TakkKe CPOKW BbINOSIHEHUA aAMWHUCTPATUBHBIX npouenyp (OencTBuin) B pamkax
npefoCcTaBfeHnUss MyHULMMNAnNbHOM YCAyru Mo OTHOLUEHUMKO K COOTBETCTBYHOLLMM CpOKaMm,
YyCTaHOBMNEHHbIM (hbedepanbHbIM  3aKOHOOATENbLCTBOM UM 3aKoHodaTenbcTBOM Pecnybnuku
TaTtapcTaH;

[1) OTBETCTBEHHOCTb [OJDKHOCTHbLIX ML, OpraHoB MECTHOro camoynpasfeHus 3a
HecoGnogeHne wvmn  TpeboBaHW  aAMUHUCTPATUBHBLIX PErfamMeHTOB MpU  BbIMOSHEHUM
aAMUHUCTPaTUBHBIX Npoueayp (4encTBun);

€) npefocTaBrieHMe MyHUUMNanbHOW YCIyrn B 3NeKTPOHHOWN hopme.

1.6. MNpun paspaboTke agMUHUCTPATUBHOIO pernaMmeHTa opraH MECTHOrO camoyrnpaBrieHns
MOXeT MCMNONb30BaTh ANEKTPOHHbIE CPeACcTBa ONUCaHUSA U MOAENUPOBaHUS aAMUHUCTPATUBHO-
yrnpaBfieHYeCKnX MpoLecCoB [Afs MOArOTOBKM CTPYKTYpPbl WU MNOpsiAka aaMUHUCTPATUBHbIX
npouenyp (oencreun).

1.7. OpraHbl MECTHOIO CaMoynpaBfeHns He Brpase yCTaHaBnMBaTb B aAMUHUCTPATUBHbIX
pernameHTax npefocTaBneHns MyHUUMNanbHbIX YCNyr MOfIHOMOYMST OpraHoB MECTHOro
camoynpasfeHus, KOTOpble He OTHECEHbI K UX KOMMETEHLMM B COOTBETCTBUMN C heaepanbHbIMu
3aKoHaMu, HopMaTMBHbIMW MpaBoBbiIMU akTamu [lpe3sngeHta Poccuinckon dPepepauum u
MpaButenbctBa Poccunckon denepaumm, 3akoHammn Pecnybnukm TaTapctaH, HOpMaTUBHbIMMU
npasoBbIMK akTamu lNpe3sngeHTta Pecnybnukn Tatapctad u KabuHeta MuHnctpos Pecnybnvku
TaTtapcTaH.

1.8. TllpoekTbl agMWHUCTPATMBHLIX pPEerfnamMeHToB, a Takke [MpPOeKTbl HOPMaTUBHbLIX
NpaBOBbIX aKTOB O BHECEHUM U3MEHEHU B paHee M3f4aHHble aMUHUCTPATUBHbIE PerfiaMeHThbl,
NPU3HaAHUM agMUHUCTPATUBHBIX PErflaMeHTOB YTPaTUBLLUMMWU CUIYy noasiexaT B COOTBETCTBUN C
3aKoOHOOAaTEeNbCTBOM HE3aBMCUMOW 3KCMEpTU3Ee U IKCNepTuse, NpPoBOOMMOM OpraHusauunen,
YNOSTHOMOYEHHOWN OCYyLLEeCTBNATb MeToan4eckoe conpoBoXaeHue pa3paboTku
aAMWHNCTPATUBHBLIX perfameHToB NpedoCTaBneHNs MyHUUMNAnbHbIX YCAYr U UX 3KCNepTu3y
(oanee - ynonHoMo4eHHasi opraHusaums).

JKcnepTM3a NPOEKTOB aAMUHNCTPATUBHBIX PErMaMeHTOB, a Takke NPOEKTOB HOPMAaTUBHbIX
NpaBOBbIX aKTOB O BHECEHUWN U3MEHEHUN B paHee n3gaHHble agMUHUCTPATUBHbLIE PErfaMeHThl,
NpU3HaHUM agMUHUCTPATUBHbBIX PErMaMeHTOB yTpPaTUBLLUMMMK CUIY NPOBOANTCSA B COOTBETCTBUM
C HacTosiwmm Nopsigkom.

1.9. Ecnn B npegoctaBneHMn MyHUUMNANbHOW YCIYrn y4acTBYKT HECKOSIbKO OpraHoBs
MECTHOro camMoynpaBneHusi, aaMUHUCTPATUBHBIA perfnamMeHT YTBepXOaeTCd COBMECTHbIM
aKTOM TaKMX OpraHoB.

PasHornacusa  mexgy  opraHamMuM  MECTHOro  camoynpaBfeHust no  MpoeKTam
agMWHUCTPATUBHBLIX PEerfnamMeHTOB paspellalTca B Mnopsiake, YCTaHOBNEeHHOM PernameHTom
opraHa MecTHOro caMmoynpaBJieHUS.

1.10. OpraH MeCTHOro camMOynpaBfieHUsi  OAHOBPEMEHHO C  YTBEPXAEHUEM
aAMWUHUCTPATUBHOIO perfnameHTa BHOCUT M3MEHEHUsI B COOTBETCTBYHOLIME MYHULUMUNASbHbIE
HOpMaTMBHbIE  MNPaBOBble  akTbl, nNpegycMaTpuBalOLMe  UCKIIKOYEHME  MOJSIOXEHUN,
pernameHTUpywWmnx npegocTaBeHMe MyHUUMNanbHOW Yycnyri, Nnubo, ecnu nosioKeHns
MYHULUMNAanNbHbIX HOPMAaTUBHbLIX NMPAaBOBbIX aKTOB BKITHOYEHbI B aAAMUHUCTPATUBHBIA PErfaMeHT,
NPU3HaEeT X yTpaTUBLUUMU CUIY.

B cnyyae ecnn B npouecce pa3paboTkMm nNpoekTa agMUHUCTPATUBHOIO pernameHTa,
npoekTa HOPMAaTUBHOIO MPaBOBOr0 akta O BHECEHUM W3MEHEHWA B paHee Wu3gaHHbIN
aOMUHUCTPATUBHBLIN  perfameHT BbISBMSETCS BO3MOXHOCTb ONTUMM3ALMKM  (MOBbILEHUS



KayecTBa) nNpefoCTaBfieHUss MYHUUMMNANbHOW YCnyru npu  YCNoBUM COOTBETCTBYHOLLUX
N3MEHEHUN WHbIX HOPMAaTMBHbIX NPABOBbLIX aKTOB, PEryrvpylowmx nopsaaok npeaocraBneHns
COOTBETCTBYHOLLEN MYHMLMNANBHOW YCNyrn, NPOEKT agMWHUCTPATMBHOIO pernameHta nmbo
NPOEKT HOPMAaTMBHOIO MPaBOBOrO0 akTta O BHECEHUW WU3MEHEHUW B paHee W3AaHHbIN
aflMUHUCTPATUBHBIA  pernaMeHT HarnpasnsgeTcsa Ha 3KCneptusdy B YMNOSIHOMOYEHHYHO
opraHn3aumio ¢ NPUNoXeHMeM MPoeKTOB UHbIX HOPMATUBHbIX NPABOBbLIX aKTOB, PEryfnpyoLmx
nopsaoK NpefoCcTaBieHUs COOTBETCTBYIOLLEN MYHULMNANBHOW YCNYTN.

1.11. AOMWHUCTpaTMBHbIE pernameHTbl B TedeHne 10 paboynmx AOHEN C MOMEHTa
YyTBEPXOEHNS B YCTAHOBMEHHOM nopsgke noanexaTt HanpaBfeHUo B YNOSTHOMOYEHHbIN opraH
Nno BeAEeHWI0 rocygapCcTBEHHOW MHGOPMAaLMOHHON cucTeMbl «PeecTp rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnvkn TaTtapcTtaH», a Takke pasMeLieHuo B MHpOpMauNOHHO-
TeNeKkoOMMYyHUKaUNoOHHON ceTn «WHTepHeT» Ha oduumanbHOM canTe opraHa MeCTHOro
camoynpasneHus, yTeepamBLLero agMUHUCTPATUBHbLIN perfamMeHT.

1.12. BHeceHMe WU3MeHeHUN B agMUHUCTPATUBHbIE pPeErflaMeHTbl OCYLLeCTBNSeTCS B
criydae u3MeHeHus degepanbHOro 3akoHofaTenbCTBa W 3akoHogaTenbcTBa Pecnybnuku
TaTapcTaH, perynupyrowmx npeaoctaBneHne MyHUUnnansHoOm yCenyru, U3SMeHeHnsa B CTPYKType
OpraHoB MECTHOro caMmoynpaBfeHus, K cdepe [OeATenbHOCTU KOTOPbIX OTHOCUTCSA
npegocTaBfieHne COOTBETCTBYHOLEN MyHMLMNANbHOW YCNyru, No pesynbTaTaMm MOHUTOPUHIa
NPUMEHEHNA  YKa3aHHbIX  aAMWUHUCTPATUBHBIX  pernaMeHToB, B  WHbIX  Criyyasix,
npeayCMOTPEHHbIX 3aKOHOL4ATENbCTBOM.

BHeceHne n3aMeHeHun B agMUHUCTPATUBHbIE perfiaMeHTbl OCYLLeCTBNAeTCs B nopsiake,
YCTAHOBMEHHOM AN paspaboTky, CcornacoBaHWA W YTBEPXOAEHUS  COOTBETCTBYHOLLMX
aiMUHUCTPATUBHBIX perfnamMmeHToB.

1.13. AOMWHUCTpATMBHbLIE pernameHTbl nognexaTr onybnMKoBaHUIO B COOTBETCTBUU C
3akoHogaTtenbcTBoM Poccunckon ®depepaumm o Joctyne K MHGpopMaumm o OeATenbHOCTU
rocyapCTBEHHbIX OPraHOB M OpraHOB MECTHOro CaMoynpaBfieHus, a Takke pasMmellarTca B
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTu  «/HTepHeT» Ha odmumanbHbiX canTax
OpraHoB MECTHOr0O CamoyrnpaBfieHUs W OpraHu3auun, y4yacTBYWOLWWX B NpeaoCcTaBreHum
MYHULMNANbHOM YyCryrn, a Takke B AOCTYMHbIX Of19 NoceTuTenen MecTtax npeaoctaBreHuns
MYHULMNANbHON YCRyru.

[I. TpeboBaHMA kK agMUHUCTPATUBHBLIM pernameHTam

2.1. HanmeHoBaHMe agMMHUCTPATMBHOIO perfiameHTa onpenenserca opraHoM MeCTHOro
camoynpaBfieHnsi C Yy4eTOM MOMOXKEHUW HOPMATUBHOIO MPaBOBOrO akrta, KOTOPbIM
npegycMoTpeHa COOTBETCTBYIOLLIASA MyHUUUNanbHas ycnyra.

Ecnn B npepoctaBneHMn MyHUUMNANbHOW YCIYrM y4acTBYKOT HECKOSIbKO OpraHoB
MECTHOro camoynpaBfneHnsa, HaMMeHoBaHMe agMWHUCTPATUBHOIO perriaMmeHTa onpegensercs
COBMECTHbIM NPUKaA30M 3TUX OPraHoB.

2.2. B agMnHUCTpaTMBHBIN perfnamMmeHT BKIToYalTCa crefyoume pasgenoi:

a) obume nonoxeHus;

6) cTangapT NpegocTaBNeHNA MyHULMNANTbHON yCnyru;

B) cocTaB, NocnefoBaTefibHOCTb M CPOKM BbIMOSHEHUA aaMUHUCTPATUMBHLIX npoueayp
(nenctBuin), TpeboBaHUA K NOPAOKY MX BbIMNOMHEHMS, B TOM 4YUCe OCOBEHHOCTU BbINOSHEHWS
aAMUHUCTPATUBHBIX Npoueayp (4enCTBUn) B 3NEKTPOHHOM hopme;

r) NopsgokK 1 hopMbl KOHTPONSA 3a NPeAoCTaBNeHNEM MYHULMNANBHOW YCIYTu;

A) pocynebHbii  (BHecydebHbI) NOpsaoK  oOXanoBaHUs peleHun W - OenCTBUK
(6e3pencTBus) opraHa, NpeaoCTaBNALEro MyHULMNAMbHYIO YCIyry, MHOrOYyHKLUNOHANbHOro
LeHTpa, opraHm3aumin, ykasaHHblx B 4actn 1.1 ctatbn 16 degepanbHOro 3akoHa, a Takke uX
AOIMPKHOCTHbIX MWL, MyHMLMNAMNbHbBIX CRy>Xawnx, paboTHUKOB;

€) O0COBEeHHOCTM  BbINOMIHEHMS  agMUHUCTPATMBHLIX  MNpoueayp  (genctsun) B
MHOrOo(PyHKUMOHanbHbIX LeHTpax. B agMuMHUCTpaTUBHbIE pernaMeHTbl HacToAWMN pasgen He
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BKMOYAETCsH, €CnNn MyHuMuMnanbHasa ycnyra He npefocTaBnseTcs B MHOMOMYHKUMOHaNbHbIX
LeHTpax.

2.3. Pasgen, kacarowmmncs obLmx nonoXeHnn, COCToUT U3 creayrowmx nogpasaenos:

a) npeaMeT perynupoBaHus agMUHUCTPATUBHOIO perfiaMeHTa;

6) kaTeropun 3asBuUTENen, roe NPUBOAUTCA NEepevYeHb 3asBUTENEN - IOPUOUNYECKUX WU
PU3MYECKMX NUL, C yKa3aHMEM (NPW HanuMuuu) NbroTHbIX KaTeropunh 3asiButenen (kateropus
niu);

B) TpeboBaHMs K NOpsaKy MHPOPMMPOBAHNA O NPeaoCTaBlAEHNN MYyHULMNANBHOW YCAyru,
B TOM Yucne:

nopsgoK MonyyvyeHust WHgopMaumm 3asBUTENAMM MO BOMpocam npenocTaBneHus
MYHULMNANbHON YCyrn 1 ycrnyr, KoTopble SABNATCA HeobxoaumbiMu u oba3aTenbHbIMKM A5
npefoCTaBfeHNs MyHMUMNANbHOW YCRyri, CBeOEeHUMM O Xo4e NpedocTaBfieHUs YKa3aHHbIX
ycrnyr, B TOM 4ucrnie Ha odumumanbHOM canTe opraHa MeCTHOro CaMOyrnpaBfieHus, a TakkKe C
NCrnonb30BaHMEM pecnyBnmMKaHCKON rocydapCTBEHHON MHGOpPMaUMoHHOM cuctembl «llopTan
rocyaapCTBEHHbIX U MyHUUMNanbHblx ycnyr Pecnybnukmn TatapcTany;

nopsaok, gopma, MeCTO pasMeLLeHust U cnocodbl NONyYeHUs1 YyKasaHHOW B HACTOSILLEM
noanyHKTe nHpopmaummn, B TOM YMCIe Ha CTeHAax B MecTax NnpeaocTaBrieHns MyHULUNansHOM
yCnyru n ycrnyr, Kotopble siIBASTCA HeobXxoanmbiMn U oba3aTenbHbIMM AN NpeaoCcTaBneHus
MYHULMNANbHON yCnyrn, B MHOrOOYHKLMOHANbHOM LEHTPe, a Takke Ha oduumanbHbIX canTax
opraHa MeCTHOro caMOynpaBfieHUsi, OpraHuM3auun, Y4YacTBYWOLWMUX B NpeaocTaBneHumn
MYHULMNANbHON YCNyrn, B MHAPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT», a
Takke B pecnybnukaHCKoM rocygapCTBeHHOW uMHpopMaumoHHon cucteme «[llopTtan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukmn TatapcTany;

TpeboBaHua 06 ob6aA3aTeENbHOM pasMeLlleHMM Ha CTeHOax B MeCcTax NpeaocTaBrieHus
MYHMUMNAnNbHbIX YCRyr crnegylowen nHopMaumMm Ha rocyaapCTBEHHbIX A3blkax Pecnybnuku
TaTtapcTaH:

HaMMEeHOBaHME  MyHUUMNANbHOW  yCnyrn, NpeaocTaBNgeMoOn OpraHoM  MEeCTHOro
camoynpaBfeHus;

onucaHue peaynbTaTa NPeaoCTaBNEeHNA MyHMLMNANbHOW YCAYTN;

CPOK NMpeaocTaBneHns MyHULMNAnNbHON YCryrn, B TOM 4uUCne C y4eToM HeobxoanmmocTu
obpalleHnsa B opraHvMsauumu, yyacTBylowme B NpegoCcTaBneHnM MyHUUMNAnbHOM YCnyru, cpok
NPUOCTAHOBMNEHUS MPEeAOCTaBMNEHNA MyHUUMNANbHOW YCRyrn B Crydae, €CriM BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpeayCMOTpeHa 3akoHogaTenscTBoM Poccuinckon denepaumu;

McyepnbIBawWMNN  NepeyYeHb  OOKYMEHTOB, HeobXxoauMmblX B COOTBETCTBUMM  C
3aKkoHoAaTeNlbHbIMM UMW UHBIMW HOPMAaTMBHbLIMM MPABOBLIMW akTaMn ANA npeaocTaBneHus
MYHULMNANbHOM ycrnyrn (B TOM YMCne 3anpoc O NpeaocTaBfeHNN MyHUUMNANbHOW yCrnyru no
TMNOBOW QOPME COrfacHO NPUITOXEHUIO K HacTosiwemy opsaky, 3a UCKIHYEHNEM CIlyyaes,
Korga 3akoHogartenbctBoM Poccuinckon depepaumm npegycMoTpeHa cBobogHas dopma
nogayv OOKYMEHTOB), a Takke YCnyr, KoTopble SBNATCA HeobxoaumbiMu 1 obA3aTenbHbIMU
ANa npegocTaBfeHns MyHMUMNanbHbIX YCRyr, Noanexalmx NpeacTaBrieHuto 3asBUTENEM,
cnocobbl MX MNONydYeHus 3asiBUTENEM, B TOM 4YMUCNEe B SfIEKTPOHHOW popme, MOpPSiAOK MX
npencraBneHus;

ncyepnbiBaloLWNA NepevYeHb OCHOBaHWI A4Sl OTKa3a B NpMeMe OOKYMEHTOB, HEOOX0ANMbIX
AnNs NpeaoCTaBMEHNSs MYHULMNANBbHON YCIyru;

pasmep rocyJapCTBEHHOM MOLUMHbI UMW MHOW NnaTbl, B3aMMaeMon 3a npenoctaBrieHne
MYHULMNANbHOM YCNYrn, a Takke yCnyr, KOoTopble ABNAITCA HE06XxoauMbIMKN 1 06a3aTENbHBIMMU
ANs NpeaocTaBnNeHNsa MyHULMNanbHOW YCNyru;

MHopMauusa o BpeMeHn paboTbl opraHa MeCcTHOro camoynpasneHus, o rpacduke npuema
3aABNEHNA Ha NpedocTaBNeHne MyHUUMNanbHOW YCNyrM cneunanuctamm opraHa MeCTHOro
camoynpaBfeHus;

MHopMauusa ansa 3assutenen ob nx npaese Ha gocyaebHoe (BHecynebHoe) obxanoBaHue
aencteuin (6e30encTBns) U peLleHnn, NPUHATLIX (OCyLecTBRsSeMblX) B Xo4e npenocTaBreHns



MYHULMNANbHON YCNyru.

K cnpaBoyHOM MHGOpMaLIMM OTHOCUTCS crieaytowas nHpopmawms:

MECTO HaxoXaeHuss U rpadukm paboTbl OpraHa MECTHOrO CaMmoyrnpaBfeHUs, ero
CTPYKTYPHbIX  nogpasgeneHvi Un  TeppuTopuarbHbiX — OpraHoB,  NpefoCTaBnsoLnX
MYHULUMNANbHYO YCNyry, rocyaapCTBEHHbIX WM MyHULUMMAnbHbIX OpPraHoB U OpraHu3auumn,
obpalleHne B KOTOpble HeobxooMMO ANA MNOMYyYEeHUs MyHULMNAnbHOW YyCryrn, a Takke
MHOTrOYHKLNOHANbHbIX LLEHTPOB, YAaneHHbIX paboymx Mect MHOroyHKLMOHANbHOrO LIEHTPA;

crnpaBoYHble TenedoHbl CTPYKTYPHbIX nogpasgeneHun opraHa MeCTHOro
camoynpasfeHus, opraHn3auun, y4acTByOWNX B NpefoCTaBfieHUM MyHULMNAnNbHOW YCryru, B
TOM 4ucrie Homep TenedoHa-aBTOMHGOPMATOpPa;

agpec oduuManbHOro canmta, a Takke 3NEeKTPOHHOM MnoyTbl U (Mnn) dopmbl obpaTHOM
CBSI3W OpraHa MecCTHOro camoyrnpasfeHuss B MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON CeTH
«UHTepHeT».

CnpaBo4yHas MHopMaLMa He NpUBOOUTCA B TEKCTe agMUHUCTPATMBHOIO perrnameHTa u
noanexuTt obasaTenbHOMY pasMeLleHUo Ha oduunanbHOM CcanlTe opraHa MeCTHOro
camoynpasfneHns B  WMHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn  «MHTepHeT», B
rocygapCTBeHHON WMHOPMaUNOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapctaH» u B pecnybrnmMkaHCKOW rocyaapCTBEHHOM WMHAOPMaLMOHHON
cucteme «[llopTtan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecny6nukun TatapctaH».
OpraHbl MeCTHOro camoynpasrneHust obecrneymBatoT B YCTAHOBEHHOM NOPSAKE pasMeLLeHne un
aKTyanusauuio CcnpaBoYHOW WHGOPMaUUM B COOTBETCTBYHOLEM pasfene rocygapCTBEHHOM
MHOPMAaLMOHHON cUCTEMbI «PeecTp rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnvkm
TaTapctaH» M Ha COOTBeTCTByWLWEM oduunanbHOM cante B UHGPOPMALUOHHO-
TeNeKOMMYHUKALUNOHHOW ceTn «HTepHeT;

r) nepevyeHb HOPMATMBHbLIX MPABOBbIX akTOB, HENOCPeACTBEHHO pPerynmpytowmx
npegocTaBfeHne MyHUUMNanbHOM YCnyru, ¢ yKasaHMeM PeKBU3UTOB HOPMAaTUBHbLIX NMPaBOBbIX
aKTOB U UCTOYHMKOB UX OhmumnanbHoro onybriMkoBaHus;

[) TEPMUHbI, UCMOSb3yeMble B aMUHUCTPATMBHOM pPerfiaMeHTe, U Ux onpeaeneHus.

2.4. CtaHgapT npefocTaBreHna MyHUUunanbHOW ycryrn opopmndaeTcsa B Buae tabnuubl,
cogepxawen rpadbl «HaummeHoBaHue TpeboBaHMA K cTaHAapTy NpenocTaBrieHus
rocyaapCTBeHHOM W MyHuuunanbHon ycnyrny», «CopepxaHne TpeboBaHW K CTaHOapTy»,
«HopmaTvBHbIN NPaBOBOM akKT, YCTaHaBnMBaLWMA ycnyry unu tpeboBaHue», U COCTOUT U3
cnegylowmnx noapasaenos:

a) HaMMeHoBaHWE MyHULMNANbHOW YCRyru;

6) HauMeHoBaHWe opraHa MeCTHOro caMoynpaBfeHus.

Ecnv B npegoctaBneHUn MyHUUMNANbHOW YCNYrM y4acTBYHOT TakKkKe MWHble OpraHbl
MECTHOroO CaMOynpaBfieHUsi, a TakKe opraHu3aumm, TO YKasblBalOTCA BCe OpraHbl U
opraHusauun, obpallieHne B KOTOpble HeobxoaMmo ANns npeaocTaBreHuss MyHULMNanbHOM
ycnyrn. Takke ykasbiBatoTca TpeboBaHus nyHkTa 3 ctatbn 7 PefepanbHOro 3akoHa, a UMEeHHO
yCTaHOBMeHWe 3anpeTta TpeboBaTb OT 3adABMTENS OCYLLECTBMEHUA OEeNCTBUW, B TOM 4ucne
cornacoBaHui, HeobXoaUMbIX AN MONYYEeHUS MyHUUMNANbHOW YCNYrM WU CBS3AHHbLIX C
obpalleHnemM B MHble OpraHbl U OpraHn3aumm, 3a UCKNIYEHNEM NONYYEHNS YCNYr, BKIMHOYEHHbIX
B NepeyeHb YCryr, KOTOpble SBNSAKTCA HeobxogumbiMM KU obAsaTesibHbIMKM - Ons
npegocTaBneHnss MyHUUMNanbHbIX YCIyr;

B) onucaHue pesynbtata NnpegoCcTaBNeHns MyHULMNansHOM YCNyru;

) CPOK NpeaoCcTaBneHns MyHULMNanbHON yCryrn, B TOM YMcCne C y4eTOM HeobXoanmMocCTu
oOpalleHnsa B opraHuM3aumn, yyacTBylowmMe B NpeaoCTaBeHnn MyHUUMNAnNbHOW yCnyru, Cpok
NPUOCTAHOBMNEHUA MPeAoCTaBneHna MyHUUMNanbHOW YyCryru B Criydae, eCriv BO3MOXHOCTb
NPUOCTAHOBMNEHUS npeaycMoTpeHa 3akoHogaTenbcTBoM Poccunckon ®Pepepauun, Cpok
Bbldayn (HanpaBneHusl) LOOKYMEHTOB, SBMSIOWMUXCHA  pe3ynbTatoM  NpefoCcTaBreHus
MYHULMNANbHOW YCNyru;

A) uvcYyepnbiBalwLWMA NepeyYeHb [OOKYMEHTOB, HeobxoouMMbiXx B COOTBETCTBMM C
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HOPMAaTUBHBIMW NPAaBOBbIMM aKTaMu Afs NPeaoCTaBNEHNA MYHUUMNANbHOW YCAyrn U YCnyr,
KOTopble ABNANTCA HEOOXOANUMbIMN N 0BsI3aTeNbHbIMU 49 NPegoCTaBNeHNS MyHULMNANbHOM
ycrnyru, nognexawmx npeactaBfeHnto 3asBuTeneM, Cnocobbl MX NONyYeHUsa 3asBuTeneMm, B
TOM 4uCre B 3NEKTPOHHON dhopMe, NOpsAoK Ux npencrasneHus (bnaHku, dopmbl obpalleHni,
3a8BNEHNA N WHbIX AOKYMEHTOB, MOAaBaeMblX 3asiBUTENIEM B CBA3M C NpefoCTaBneHMEM
MYHULMNANbHOW YCRyrK, MNPUBOASATCA B KayecTBE TMPUMOXEHUMA K aaMUHUCTPaATUBHOMY
pernamMeHTy, 3a UCKMYeHneM criydaeB, koraa opMbl yKasaHHbIX JOKYMEHTOB YCTaHOBMEHDI
HOpMaTMBHbIMK MpaBoBbIMKM akTamu [pesmaeHTa Poccuinckon depepaunn, NpaBuTtenscTea
Poccuiickon ®epepaummn, [pesngeHta Pecnybnukn TatapctaH, KabuHeta MwuHucTposB
Pecnybnukn TaTtapctaH unv MyHMUMnanbHbIMKU HOPMaTMBHLIMW MPaBOBbLIMU akTaMu, a Takke
criydaeB, Korga 3akoHOAAaTenbCTBOM nNpegycMmoTpeHa cBobogHass dopma nogaynm  aTux
AOKYMEHTOB).

TunoBaa opma 3anpoca, pekoMeHOyeMas K BK/HOYEHWIO oOpraHaMmy MeCTHOro
camoynpasfneHus B agMUHUCTPATUBHbIE PErNaMeEHTbI, 3a UCKITIOYEHMEM CnyYaeB, Korga oopmbl
YKa3aHHbIX [AOKYMEHTOB YCTaHOBMIEHbl HOPMaTUBHbIMW MpaBoOBbIMW akTamu [lpesngeHTa
Poccunckon denepaumm, MNpasutensctea Poccuiickon ®epepaunn, MNMpesngeHta Pecnybnvkm
TatapctaH, KabuHeta MwuHuctpoB Pecnybnukun TartapctaH unvM  MyHUUMNanbHbIMK
HOPMaTMBHBIMW aKkTaMW, a TakKke CnyyaeB, KOrga 3akoHO4aTeNnbCTBOM MpedycMOTpeHa
ceobogHasa dopmMa nogaynm 3TUX OOKYMEHTOB, MpuUBEAEHa B MNPUITOXKEHMM K HaCTOsILLEMY
Mopsaaky;

€) ucYepnbiBaOLWINA NepevyeHb [LOKYMEHTOB, HeoOXOoAMMbIX B COOTBETCTBMM C
HOPMaTUBHBLIMW NPABOBbLIMM akTaMn LN NPeaoCTaBNeHUs MyHUUMNANbHOW YCIyrn, KoTopble
HaXo4ATCS B pacrnopsiKeHUN rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOIO CaMOyrnpaBfeHns U1
WHbIX OpraHu3auuMi K KOTopble 3asBUTENb BnpaBe MNpPeAcTaBUTb, a Takke Cnocobbl ux
nonyyYeHns 3asBUTENSIMW, B TOM YUCIEe B ANEKTPOHHOM dhopme, NOPSAOK MX NpeacTaBneHus:;
rocyqapCTBEHHbIA OpraH, oOpraH MECTHOro camoynpaeneHuss nubo opraHusauusi, B
pPacnopsKeHNUN KOTOPbIX HAaXOAATCA [AaHHble AOKYMeHTbl (6naHku, dopmbl obpalueHui,
3asBMEHNUA N WHbIX AOKYMEHTOB, MOJAaBaeMbiX 3asiBUTENEM B CBA3W C NpPeaoCTaBfEHUEM
MYHULMNANbHON yCryrn, NPUBOAATCSA B KadeCTBE MPUMOXEHUMM K aaAMUHUCTPATUBHOMY
pernamMmeHTy, 3a WCKMIOYEHNEM CrlydaeB, Korga 3akoHogaTtenbcTBoM Poccuinckon depnepaumm
npegycMmoTpeHa csobogHaa popma nogadm aTUx JOKYMEHTOB).

HenpencraBneHne 3asiBUTENEM YyKa3aHHbIX JOKYMEHTOB HE SABMNSAETCSA OCHOBaHMEM ANS
OoTKasa 3asiBUTEso B NpeaoCcTaBneHnn yenyru.

B naHHOM nogpasgene Takke ycTaHaBnuBaeTcs 3anpeTt TpeboBaTb OT 3aaBUTENS:

npeacTaBneHns OOKYMEHTOB M MHQOpMaLMM UMM OCYLLECTBMEHUS  LEUCTBUMN,
npeacTaBneHne Um OCyLLECTBIIEHMNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHLIMU MPABOBbLIMU
aKkTamu, perynvpylowmMMmm  OTHOLUEHUS, BO3HMKaWLWMWe B CBA3WM C NpefocTtaBneHnemM
MYHULMNANbHOW YCNyru;

npeacTaBneHnsa JOKYMEHTOB M MHAOPMaUMM, B TOM YMCrne NOATBEPXAAKLWMX BHECEHME
3asiBUTENEM nnaTtbl 3a NpefoCTaBfeHME MyHMUMNAnNbHbBIX YCNyr, KOTOpble B COOTBETCTBUM C
HOpMaTUBHbLIMX NpaBoBbiMKM akTtamn Poccurickon depepauumn, HOpMaTUBHBbIMK MPaBOBbLIMMU
aktTamm Pecnybnukn TaTtapcTaH HaxogaTcss B PaCrnopshKeHMM  OpraHoB  MECTHOro
camoynpaBsfeHusi, MNpefoCTaBnsWMX MYyHULMNANbHYIO YCnyry, w (MnuM) opraHusauum,
y4yacTBYyHOLMX B NPenoCTaBfEHMM MYHULUUNANbHOW YCMyru, 3a WCKITOYEHMEM [OOKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctaTtbn 7 PeepanbHOro 3akoHa;

npeacTaBneHna LOOKYMEHTOB W MHGOpMauuu, OTCyTCTBME WU (UNM) HELOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanvCb Npu nepBoHavasibHOM OTKase B Npueme OOKYMEHTOB, HEODXOAUMbIX
AnNs NpefocTaBneHnst MyHuumMnanbHOW ycnyrn, nmbo B NpenoCcTaBNeHUM MyHULMNAnbHOM
YyCrnyrn, 3a WCKINIOYEHMEM CryvyaeB, NpPeayCMOTPEHHbIX MNyHKToOM 4 4yactu 1 ctatbn 7
depeparnbHOro 3akoHa;

X) ncdepnbiBalOWMA MNEepevYeHb OCHOBaHUM Ana oTkasa B NpuemMe [JOKYMEHTOB,
HeobXxoaMMbIX ANA NPeagoCcTaBNeHNS MyHULMNANbHOW YCNyTK;
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3) wucyepnbiBawLWUMA NepeyYeHb OCHOBaHUM ANS NPUOCTAHOBMEHUS WM OTKasa B
npegocTaBneHnn MyHUUunanbHOW ycnyrn. B criyyae OTCYyTCTBMA TakMX OCHOBAHUW Ha 3TO
yKa3blBaeTCHa B TEKCTE aiMUHUCTPATUBHOIO perfiaMmeHTa;

1) NOpSJOK, pa3mep U OCHOBAHWS B3UMaHUS rocy4apCTBEHHOM NOLUMAWHBI UMW MHOW NNaTthl,
B3MMaeMoW 3a npefocTaBreHne MyHuumnansHon ycnyru. B gaHHoM nogpasgene ykasbiBaeTcs
pasmep rocygapCTBEHHOM MOWSIMHBI UM MHOW nnaTbl, B3UMaeMoOW 3a npefocTasBrieHne
MYHULMNANbHOW YCNyru, NN cCbifika Ha rnosnoXXeHne HOpMaTUBHOIO NPaBOBOro akTa, B KOTOPOM
YCTaHOBMEH pasMep Takon NOLMWHBI UK NNaThbl;

K) nepeyvyeHb YycCnyr, KOTOpble SBNATCA HeobxogumbiMn W obsasaTenbHbIMU 4N
npegocTaBneHns MyHULMNanbHOMW yCryrn, B TOM YnUCre CBeAeHUs O AOKYMeHTe (OOKYMeHTax),
BblJaBaeMOM  (BbldaBaeMblX)  OpraHusauusamMu,  y4yacTBYyWOLWMUMW B NpeaocTaBrieHuun
MYHULMNANbHON YCNyru;

n) NopsagokK, pasmep M OCHOBaHUS B3MMaHUSA Nnatbl 3a NpeaocTaBrieHne yCryr, KoTopble
ABNATCA HeobXoaMMbIMU N 0bBsi3aTernbHbIMU A1 NPeaoCTaBNeHNs MyHULMNANbHOW YyCryru,
BKINtOYaa MHpopMaLmio 0 MeToauke pacyeTa pasmepa Takour nnathbl;

M) MakCuMmarbHbIA CPOK OXWAaHMA B ovepeau Npu nogadye 3anpoca O npefoctaBrieHum
MYHUUMNANbHOW  yCryrn, ycnyru, npegocTaBnsgemMon opraHuv3aumen, YydvacTByloLlen B
npegocTaBNeHnn MyHUUUNAnNbLHOW YCNyru, U npu nonydeHun pesynbTaTa npefocTaBreHus
TaKuUX YCnyr;

H) CPOK M NOPSAOK perncTpauun 3anpoca 3asButend o0 NpegocTaBeHnn MyHULMNansHON
ycrnyrm wn ycnyru, npefaocTaBnsieMOW opraHu3auuen, ydacTeylowen B NpegocTaBneHuu
MYHULMNANBHOW YCAyru, B TOM YMCIe B SNIEKTPOHHOW (hOpME;

0) TpeboBaHUSA K NOMELLEHNAM, B KOTOPbIX NpefoCTaBfseTca MyHuumMnansHasa ycnyra, K
3any oXxugaHus, mMectaMm Ans 3anofiHeHWs 3anpocoB O MNpedoCTaBfeHUN MyHULMNANbHON
ycnyru, UHGOOPMaUVOHHBLIM CTeHAaM ¢ obpasuamu MX 3anofiIHEHUS U NepevYHeM LOKYMEHTOB,
HeobXoaMMbIX ANA NPefoCTaBfeHUs Kaxaoh MyHUUUNAnNbHOW YCNyrM, pasmeLlleHno U
0OpPMSIEHMNIO  BU3yaribHOW, TEKCTOBOM W  MYNbTUMEOUMHOMW WHGoOpMauunm o nopsagke
npegocTaBfeHnsa Takon ycnyru, B TOM 4yucne K obecrneyeHuto SOCTYNHOCTU ANS WHBanvMaoB
yKaszaHHbIX OOBLEKTOB B  COOTBETCTBUMM C  doedepasibHbiM  3aKOHOAATENIbCTBOM U
3akoHogaTenscTBoM Pecnybnukm TaTtapcTtaH o coumnanbHoOM 3awmTe MHBannaos;

n) nokasaTenu JOCTYMHOCTU U KayecTBa MyHUUMNANbLHOW YCIyrn, B TOM YUCHEe KONMYECTBO
B3aMMOOENCTBUIN 3asiBUTENS C OOIMKHOCTHBIMU L amMun nNpy NpegocTaBneHm MyHULMNansHoN
ycrnyrm u MX  NPOAOSMKUTENBbHOCTb, BO3MOXHOCTb MNOSydeHus uHdopmaumMm o Xxoae
npegocTaBnNeHns MyHUUMNAanbHON YCryrn, B TOM YUCre C UCMOSb30BaHMEM UH(OPMaLNOHHO-
KOMMYHUKALUMOHHbBIX ~ TEXHOMOMMA,  BO3MOXHOCTb  JIMBO  HEBO3MOXHOCTb  MOSTyYeHUs
MYHULMNANbHON YCyrn B MHOrOYHKLUMOHANBHOM LIeHTpE (B TOM yucre B NOHOM obbeme), B
nobomMm TeppuTopmanbHOM nogpasfenieHn opraHa MeCTHOro camMoynpaBrieHuUst No BblIOOpy
3aaBuTenda (9KCTeppuTopuarnbHbIA MPUHLMN) NOCPEACTBOM 3anpoca O npeaocTaBneHnn
HECKOSbKMUX FOCYOapCTBEHHbIX M (MNW) MyHUUMNANbHbLIX YCNYr B MHOrO(YHKUMOHANbHbIX
LeHTpax, npeaycMoTpeHHoro crtatben 15.1 degepanbHOro 3akoHa (ganee - KOMIMEKCHbIN
3anpoc);

P) WHble TpeboBaHUA, B TOM YMCIE YyyuTbiBaKOWME OCOOEHHOCTM NpenoCTaBnNeHus
MYHULMNANbHOM YCIyrn No SKCTeppuUTOpManbHOMY NpuHUMNy (B criydae, ecriv MyHuMumnansHoOm
ycrniyra  NpegocTaBnsgeTca MO 3KCTeppuTopuanbHOMY — NPUHUMAY) UM OCOBEHHOCTM
npefoCcTaBeHNss MyHUUMNANbHOW YCINYrn B 3NIEKTPOHHOW (hopme.

B paHHOM nogpasgene ykasbiBatoTCA OCOOEHHOCTU MpefocTaBneHuss MyHULMNanbHON
ycrnyrm B 3MEeKTPOHHOM dopMe, B TOM 4uCre C WCMOfb30BaHMEM pecnybrnmnmkaHCcKon
rocygapCTBeHHON MH(POPMAaLUMOHHON cuctembl «llopTan rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnybnukn TatapcTaHy:

npeaocTaBneHne B YCTAHOBMEHHOM nopsake uMHopmauum u obecneyeHne [octyna K
CBeAEHUAM O MyHULUMNANbLHON ycryre;

nogada 3anpoca W MHbIX [OKYMEHTOB, HeobxoouMMbix ANd  nNpefocTaBreHus
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MYHULMMNAnNbHOW yCnyru, u NpyueM Takoro 3anpoca u JOKYMEHTOB;

nonyyeHne cBefeHUn O XO4e BbINOSIHEHUSA 3anpoca O NpefocTaBneHnn MyHULMNanbHON
ycnyru,

B3aMMOJeNcTBMe  opraHa MeCTHOrO  CaMOyrnpaBfieHUss C  WHbIMWM  OpraHamu
rocygapCTBEHHOW BracTu, oOpraHamuM MEeCTHOro camMoynpaBfieHuss W opraHuMsaumnsamu,
y4acTBYIOLLMMN B NpefoCTaBneHnm MyHUUUNansHOM yCnyru;

nonyyeHve pesynbTata nNpedocTaBreHns MyHULMNANbHOW YCIyrn, ecnnm WHoe He
yCTaHOBMNEHO beaepanbHbIM 3aKoHOA4ATENbCTBOM;

WHble AENCTBUS, HEOOX0ANMbIE AN NPEOCTAaBNEHNA MYHULMMNANBbHOW YCyri.

Takke B [JdaHHOM nogpasgerne npu onpegerneHum OcCobeHHOCTeN npeaocTaBneHns
MYHULMMNANbHOW YCryrn B 3SIEKTPOHHOM pOpMe yKasblBalTCA BUAObl 3MEKTPOHHOW MOAMNUCH,
KOTOpble OOMNyCKalTCA K MCMOMb3oBaHWO Npu obpalleHun 3a MnonyvyeHMeM MyHuuunanbHOu
ycnyru, B TOM 4YUcne ¢ y4eToM npasa 3asBuTend - oM3mMyeckoro nuua ncnonb3oBaTb NPOCTYHO
9NEKTPOHHYI MOAMUCb, B COOTBETCTBMM C [lpaBunamu onpegeneHns BUOAOB SMEKTPOHHOW
noanmcKn, WCNoNb3OBaHME KOTOPbIX OOnyckaeTcss npu  obpaweHun 3a  NosyYeHuem
rocydapCTBEHHbIX M MyHUUMNAnbHbIX  YCAyr,  YTBEPXOEHHbIMW  MOCTAHOBMEHUEM
MpaButenbctBa Poccuinckon degepauum ot 25 utoHa 2012 r. Ne 634 «O Buaax 3neKkTpoHHOM
noanucKu, UCNonNb3oBaHWE KOTOPbIX JOnyckaeTcs npu  obpaweHun 3a  nosiyYyeHuem
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCIyr».

2.5. Paspgenbl, Kacawlwuecs cocTaBa, nocnegoBaTenibHOCTU U CPOKOB  BbINOSTHEHUSA
afMUHUCTPATUBHBIX Npoueayp (aencreun), TpeboBaHUM K MOPSAKY WX BbINOSMIHEHUS, B TOM
ynucrne ocobeHHOCTEN BLINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp (4EWCTBUN) B 3NEKTPOHHOM
dopme, a Takke OCOBEHHOCTEN BbINOMIHEHUS aOMWHUCTPATMBHBLIX Npouenyp (oencrteun) B
MHOrOYHKUMOHASbHbBIX LIEHTpax, COCTOAT M3 nogpasfenoB, COOTBETCTBYHOLMX KOMUYECTBY
afMUHUCTPATUBHBIX  MNpouedyp - nornmdeckn 060COBNEHHbIX  nocnefoBaTenlbHOCTEN
agMUHUCTPATUBHBLIX AEUCTBUMA MPU NpefoCTaBneHum MyHUUmMnasnbHbIX YCiyr U yCcnyr, Kotopble
ABMATCA HEOOXoauUMbIMUM U 0Bsa3aTenbHbIMU ANA NpefoCTaBNeHns MyHUUMNanbHOW YCryri,
UMEILNX KOHEYHbIN pe3ynbTaT W BblAeNnseMblX B paMKax MpefocTaBrneHuss MyHUUMNansHOM
ycnyru.

B Havane cooTBETCTBYIOLLEro pasgena YyKasblBaeTCAa MCYepnbIBalOWUN MNepeyeHb
afMUHUCTPATUBHBIX npoueayp (OencTBui), coaepxawmxcs B Hem. B pgaHHom pasgene
OTAENbHO OnNUCbIBAeTCA aaMWHUCTpPaTMBHas npoueaypa (QOPMUPOBAHUA W HanpaBneHus
OpraHOM MECTHOro CcaMOynpaBfieHUsI MEXBEOOMCTBEHHbIX 3anpoCcoB B [Apyrne oOpraHbl
WCNOSTHUTENbHOW  BRacTW, OpraHbl MECTHOro camoynpasrneHuss nubo opraHusaumu,
yyacTByloLme B NpegocTaBieHnn MyHULMNansHOW YCyru.

B paspene, kacawwemcss cocTaBa, MOCNegoBaTeNbHOCTU U CPOKOB  BbIMOMHEHMUS
afMUHUCTPATUBHBIX npoueayp (Aencteumn), TpeboBaHUM K MOPSAKY WX BbIMNOSIHEHUS, B TOM
yucrne ocobeHHOCTEN BbIMOMHEHNA agMUHUCTPATUBHbLIX Npoueayp (AENCTBUIA) B 9NEKTPOHHON
dopMe, OTAeNbHO YyKasblBaeTCs MepeyeHb agMUHUCTPATUBHBIX npoueayp (4encTsun) npwm
npegocTaBNeHnn MyHULUMNAaNbHbIX YCNYr B 3NEKTPOHHOW bopme.

Pasgen, kacawwmincsa coctaBa, MOCMNedoBaTeflbHOCTM UM CPOKOB  BbIMOSHEHUS
agMWHUCTPATUBHBLIX npoueayp (aenctsuin), TpeboBaHWN K MOPSOKY WX BbINOSIHEHUSA, B TOM
yncrne ocobeHHOCTEN BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp (4eCTBUN) B 3NEKTPOHHOM
dopme, JOMMKEH coaepXaTb B TOM YnUche:

nopsaoK OCYLLECTBIIEHMS B 3NEKTPOHHOM popme, B TOM 4YuCNe C WUCMOMb30BaHUEM
pecnybrnnkaHCKON rocyaapCTBEHHON MHPOPMaLMOHHOM cucTeMbl «lopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH», agMUHUCTPaTMBHLIX Npoueayp (4encTeuin) B
COOTBETCTBUM C nonoxeHnamm ctaten 10 GegeparnbHOro 3akoHa;

nopsgoK MCNpasBfieHnst OONYLUEHHbIX OneyYyaToK M OWKWOOK B BblAAHHbIX B pesynbraTe
npegocTaBneHnUs MyHUUMNANbLHOM YCNyrn JOKYMeEHTaXx;

nopsaoK OKasaHUs NMOMOLLM 3asiBUTEMO, B TOM YMCrie B YacTU 0OPMIIEHUS LJOKYMEHTOB,
HeobXxoaMMbIX A4S NPEOCTaBNEHNA MYHULMNANbHON YCNyri.
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B pasgene, kacawouwemcs 0OCOBEHHOCTEN BbINOSTHEHUA A4MWHUCTPATUBHBLIX Mpoueayp
(BenctBnn) B MHOFOYHKUMOHANbHbBIX LEHTpax, Takke MOXeT coaepxaTbCA onucaHue
agMWHUCTPATUBHBLIX Npouenyp (4encTsuin), BbINOSTHAEMbIX MHOrOYHKUMOHAMNbHBIM LIEHTPOM
npy nNpefocTaBfieHUN MyHULMNANbHOW YCIyrn B MNOSIHOM oObeme U npu npefocTaBreHum
MYHMLMNANbHON YCNyrM NOoCpeacTBOM KOMMIEKCHOrO 3anpoca, a Takke nopsiaok gocyaebHoro
(BHecynebHoro) obxanoBaHus pelleHnn n genctenn (6e3gencTensl) MHOroyHKLMOHANbHbIX
LEHTPOB 1 UX pabOTHMKOB.

Onucanue aAMUHUCTPATUBHbIX npoueayp (oencteun), BbIMOSHAEMbIX
MHOroQyHKUNOHaNbHbIMA LEeHTpamMKn, B pasgene, Kacawlemcsi 0CoO6eHHOCTEN BbIMNOMHEHMS
agMWHUCTPATUBHLIX nNpouenyp (4encTBun) B MHOrogOyHKLMOHAaIbHbIX LEeHTpax, ob6a3aTtenbHo B
OTHOLUEHMM MYyHUUMNANbHbIX YCAYr, BKMOYEHHbIX B MNEpPeYHn MyHUUUNanbHbIX YCnyr B
COOTBETCTBUM C NOANYHKTOM 2 YacTu 6 ctatbn 15 ®efepanbHOro 3akoHa.

B cooTteeTcTBYlOWEM pasgene oONUCbIBAeTCA B TOM 4YuUCre MOPSLOK BbIMOMHEHMUS
MHOrOYHKUNOHANbHBIMU LIEHTPpaMn CrieayoLwmx agMMHUCTPaTBHLIX Npouenyp (AenCTBun):

NHpopMMpoBaHMe 3asBUTENEN O MOPsiAKE NPenoCTaBneHUs MyHUUMNAanbHOW YCrnyrn B
MHOFOYHKUNOHANBLHOM  LIeHTPe MyHMUMNanbHOW, O XOA4e BbIMNOMHEHUS 3anpoca o
nNpeaocTaBNeHNN  MyHMLMNANbHOW  yCRAyrn, MO  WHbIM  BOMpOCaM, CBSI3@aHHbIM C
npegocTaBfeHnemM MyHUUMNANbHOM YCRyrn, a TakkKe KOHCYNbTUPOBaHWE 3asBuTenen o
nopsiake NpefocTaBneHns MyHULMNAanbHOW YCNyrn B MHOrOyHKLUNOHANbHOM LEHTPE;

npyeMm 3anpocoB 3asBUTENEn O NpedoCTaBNEeHUN MyHUUMNANbHOMW YCAYrM W UHbIX
AOKYMEHTOB, HEOOX0AUMbIX AN NpeaoCTaBNEHNS MyHULMNANbHOWN YCAYTu;

dopMMpoBaHNEe N HanpasfeHne MHOrO(PYHKUMOHANbHbIM LIEHTPOM MEXBEAOMCTBEHHOMO
3anpoca B OpraHbl UICMOSTHUTENbHOW BNACTU, B UHbIE OpraHbl rOCy4apCTBEHHOW BNACTX, OpraHbl
MECTHOro camoynpasfieHNsa 1 opraHu3aLmm, y4acTByoLme B NpegocTaBeHnn MyHULUNansHbIX
YCIyr;

BblJaya 3asBUTENIO pesynbTata NpefocTaBfNeHns MyHULMNanbHOW YCryru, B TOM Yucne
Bbldaya LOKYMEHTOB Ha OymMa)KHOM HOcuUTene, NOATBEPXAAKLWMX COAepXXaHUe 3NEKTPOHHbIX
OOKYMEHTOB,  HamnpaBfieHHbIX B MHOrOQYHKUMOHAlbHbIA  LUEHTPp NO  pesynbrartam
NpeaocTaBNeHns MyHUMUMNANbHOW YCNyr opraHamum MEeCTHOrO CamoyrnpaBfeHus, a Takke
Bbldaya AOKYMEHTOB, BKIHOYasa COCTaBieHne Ha ByMaxHOM HocuTene 1 3aBepeHne BbIMUCOK U3
NHPOPMALNOHHbBIX CUCTEM OPraHOB MECTHOrO CamoyrnpaBeHus;

WHble OEencTBus, HeobxoauMmble ONs NPeAoCTaBNEHUs MYyHUUMNANbHOW YCryrn, B TOM
ynucrie CBSA3aHHble C MPOBEPKON AENCTBUTENBHOCTU  YCUMEHHOW  KBanMuuupoBaHHOW
9NEKTPOHHOW MOAMUCK  3asiBUTENS, WCNOMb30BaHHOW nNpu obpalleHnn 3a nonyyYeHuem
MYHMLMNANbHON YCRyrn, a Takke C YCTAHOBMNEHWEM MEpPeYHs CPeACcTB YAOCTOBEPSAHLLNX
LEHTPOB, KOTOpble AOMycKawTCa AN UCNONb30oBaHUs B Uensax obecneyeHnsa ykasaHHOM
NPOBEPKN N ONPEeSENAOTCA HAa OCHOBaAHUWN YTBEPXKOAEMOW OPraHOM MECTHOIO CaMoynpaBfeHus
no cornacoBaHuto ¢ PegepanvHon cnyxbon GesonacHocTn Poccuickon Pepepaumm mogenm
yrpo3 6es3onacHocTn uHdopmauuMm B WHOPMALWOHHOM CUCTEME, WUCMONb3yeMOW B Lendax
npuema obpalleHnin 3a NonyyYyeHneMm MyHUuunanbHOW YCnyru n (Mnu) npeaoctaBneHnsa Takom
yCnyru.

2.6. OnucaHne kaxaon agMMHUCTPaTMBHOM Npoueaypbl (AencTBusA) npeaycmMaTpmBaet:

a) OCHOBaHWA A51s Havana agMUHUCTpPaTMBHOM npouenypbl (AencTBus);

6) cogepxaHue Kaxgoro agMWHUCTPATUBHOMO [OENCTBUS, BXOAdAWEro B COCTaB
agMWHUCTPATUBHOM Npoueaypbl, MPOAOIKUTENBHOCTL U (MNM) MaKCUManbHbIA CPOK €ro
BbINOSTHEHUS;

B) cBedeHMst O [OOMMKHOCTHOM fvue, OTBETCTBEHHOM 3a BbIMOSIHEHME  KaXKOoro
agMWHNCTPATUBHOIO OENCTBUSA, BXOASLLEro B COCTaB aAMUHUCTpPATUMBHOW npouenypbl. Ecnn
HOpPMaTUBHbIE MpPaBOBble akTbl, HEMOCPEACTBEHHO perynupylowme npegocraBneHme
MYHULMNANbHON YCIyrn, COAepXaT ykazaHue Ha KOHKPETHYH AOIMKHOCTb, OHA YKa3blBaeTCs B
TEeKCTe agMUHUCTPATUBHOIO pPerfamMeHTa;

) KpUTEPUN NPUHATUSA PELLEHUN;
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A) pes3ynbTaT agMUHUCTPATUBHOW npoueaypbl (OeWUCTBUSA) U NOPSAOK  nepefaydn
pesyrnbTaTa, KOTOPbIA MOXeT CoBMadaTb C OCHOBAHWEM M5l Ha4ana BbINOMHEHNS cneayoLwen
aZlMWUHUCTpaTUBHOW Npoueaypsbl (4encTeus);

e) cnocob wukcaumm pesynbtata BbIMNOMHEHUS aAMWHUCTPATUBHOWM  npoueaypbl
(oencteus), B TOM 4uUcne B 3NEKTPOHHOM dopMe, cofepxawui ykasaHue Ha dopmar
06s13aTeNbHOr0 0TOBPaAXKEHNA aAMUHNCTPATMBHOM Npouenypbl (AeNCTBuUs).

2.7. Pasgen, kacawowunica nopsaka u  OpMbl  KOHTPONs 3a nNpenocTaBlieHUEM
MYHULMNANbHOW YCNyru, COCTOUT N3 CreayoLwwmx nogpasaenos:

a) nopsaoK OCYLIECTBNEHUA TeKyLero KOHTPons 3a cobnogeHnem U MCMNOMHEHUEM
OTBETCTBEHHbIMWU [AOSPKHOCTHLIMU NULAMM MOMOXEHUA aOMUHUCTPATMBHOMO perfnamMeHTa u
WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, YyCTaHaBnuBawwWmMx TpeboBaHMA K NpenoCcTaBreHuHo
MYHULMNANbHON YCNYru, a Takke 3a NPUHATUEM peLUeHNn OTBETCTBEHHbLIMU NMLaMu;

6) NOpsSiAOK M NEepuoauYHOCTb OCYLLECTBIEHUSA MMAHOBbLIX M BHEMSAHOBLIX MPOBEPOK
MOMHOTbI M KayecTBa NpedoCTaBfEeHUs MyHULMNanbHOW YCryrn, B TOM 4uUCrie MNOPSAoK U
OpMbI KOHTPOS 3a NOSTHOTOW N Ka4eCTBOM NPeaoCTaBneHNs MyHULMNANbHON YCIyru;

B) OTBETCTBEHHOCTb JOJDKHOCTHbIX ML, OpraHa MEeCTHOro caMoynpaBSieHUs 3a peLLeHUs 1
aencteus  (6es3gencTteme), nNpuUHMMaemble (OCyLeCcTBNdeMble) B Xxode npenocTaBneHus
MYHULIMNANbHON YCIyru;

r) nonoxeHusi, xapakrtepuaywowme TpeboBaHust K nopagky u dopmam KOHTpons 3a
npegocTaBfeHneM MyHUUMNAnNbHOW yCrnyrn, B TOM YMUCHEe CO CTOPOHbI rpaxaaH, Wux
obbeaMHEHUI N OpraHM3aLmn.

2.8. B pasgene, kacawuwemcs pocyaebHoro (BHecyaebHoro) nopsgka obkanoBaHus
peweHnn 1 gencteun (bes3genctensa) opraHa, NpefoCTaBnSALWEro MyHULMNANbHY YCnyry,
MHOIMOOYHKLMOHANbHOrO  LIeHTpa, OpraHu3aumn, ykasaHHblX B 4actm 1.1 crtatem 16
depepanbHOro 3akoHa, a Takke WX [OOSDKHOCTHbIX NWL, MYHUUMNANbHbIX — CRYXaLumX,
pabOTHNKOB, YKa3bIBalOTCS:

a) WHgopmauma ana 3aasutenen o6 uMx npaBe Ha pocyaebHoe (BHecyaebHoe)
obxanoBaHne penctBui (6e30enCTBUSA) U PELUEHUI, MPUHATBIX (OCYLLECTBNSIEMbIX) B XO4e
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

6) npegmeT gocyaebHoro (BHecyaebHoro) obxxanosaHus;

B) OCHOBaHWA Ans1 Ha4ana npoueaypsbl gocyaebHoro (BHecyaebHoro) obxanoBaHus;

r) OpraHbl MECTHOro camoynpaBfneHns, MHOrO(PyHKUMOHAarbHbIE LEHTPbl, OpraHu3auuu,
yKasaHHble B 4Yactu 1.1 ctatbn 16 PepepanbHOro 3akoHa, a Takke UX OOSMKHOCTHble nvua,
KOTOopbiM MOXeT ObiTb agpecoBaHa xanoba (nNpeTeH3us) 3asiButensa B gocyaebHom
(BHecynebHoM) nopsake;

[) nepeyeHb HOPMAaTMBHbIX MPaBOBbIX aKTOB, PerynuMpyrwmnx nopsagok gocyaebHoro
(BHecygebHoro)  obxanoBaHws  peweHun U gencteun  (besgencteusa)  oprawHa,
NpegocTaBnAoLWEro MyHULMNANeHON YyCnyry, MHOMO(YHKUMOHANbHbLIX LEHTPOB, OpraHu3aLuum,
yKasaHHbIX B 4acTu 1.1 ctatbn 16 PegeparnbHOro 3akoHa, a Takke UX SOIMKHOCTHbIX JnL;

€) NopsaoK NoAayn U pacCMOTPEHMS XKanoobl;

) CPOKM pacCMOTpPeHUs xanobbl;

3) pesynbtaTt pgocyaebHoro (BHecygebHoro) obxanoBaHuMsi NMPUMEHUTENBHO K KaXaow
npouenype nmbo nHcTaHumm obxxanoBaHus;

1) NOpPASOK NHPOPMNPOBAHUSA 3aABUTENSA O pe3ynbTaTax PAaCCMOTPEHNS Xanobbl;

K) nopsaok o6anoBaHusa peLleHus no xanobe;

n) NpaBoO 3asBUTENS Ha MNONyYeHWe MHOPMauMM U OOKYMEHTOB, Heobxoaumblx Ans
060CHOBaHUA N PpacCMOTPEHMS anoobl;

M) CnocoBbl MH(OPMUPOBAHMSA 3adBUTENEN O NOPSAKE NOAAYM U PACCMOTPEHNS XKanobbl.

lll. MpaBuna npoBegeHUs HE3aBMCUMOW IKCMEPTU3bI U IKCMEPTU3bI,
NPOBOAUMON YNOSTHOMOYEHHOW opraHu3aunen. AHanns npumMeHeHus
aaAMUHUCTPATUBHbIX pernaMmeHToB
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3.1. OpraH MecTHOro camoynpaBfneHuss B Xoge pas3paboTkM aaMUHUCTPATUBHBIX
perrnameHToB OCYLLECTBISET crieayowme 4eNCcTBuUS:

a) cosgaeT ycnoBus ONA  NpOBEOEHMsI  HE3aBMCUMOW  9KCMEepTU3bl  MpOeKTa
agMUHUCTPATUBHOIO  perfiamMeHTa nyTeM pasMeLlleHnss npoekta  agMUHUCTPaTMBHOIMO
pernameHTa B WHPOPMALMOHHO-TENIEKOMMYHUKALMOHHON ceTn «WHTepHeT» Ha cBoeM
odmuManbHOM CcanTe, 3a WCKIHYEHMEM MPOEKTOB aAMMHUCTPATUBHbLIX PErflaMeHTOB MU UuX
OTAENbHbIX NOMOXEHUN, coaepXKalLnxX CBEAEHUS, COCTaBNSOLLME rOCYJaPCTBEHHYIO TalHy, Un
cBeAeHns KOHUOeHUMANbLHOro Xxapakrepa.

Bmecte € npoektoM  agMWHUCTPATMBHONO  perfnameHtTa B WMHAOPMAaUWNOHHO-
TENEeKOMMYHUKaLUNOHHOW ceTn «IHTepHET» pas3meLLatoTcs:

MHOPMaUUA O CpoKax BHECEHUS MNPensioKeHU No MNPOEKTY aAMUHUCTPATMBHOIO
pernameHTa;

nepeveHb cneumannucToB, OTBETCTBEHHbIX 3a cOop, 0600LLeHEe N yYeT npeacTaBeHHbIX
npeanoXeHun, ¢ ykasaHmem nx HoMepoB TenegoHoB, hakcoB U agpecoB ASIEKTPOHHOM NOYTHI,
No KOTOPbIM MOryT OblTb MNpeacTaBfeHbl NPeasiokKeHUs no NPOEeKTy aaMUHUCTPATUBHOIO
pernameHTa;

6) B pamkax npoBedEeHNA HE3aBMCUMMOW 3KCMEPTU3bl paccmaTpuBaeT nNpenrioxeHus,
NMOCTYNUBLUME OT 3aMHTEPECOBaHHbIX OpraHM3auun u rpaxgaH B Buae 3akniodeHuin. Npuem
npeanoXxeHWn ocywecTenseTcsa B 15-OAHEBHbIA CPOK, MCYUCASIEMbIA B paboumx OHAX, C
MOMeHTa nybnukauum npoekta aaAMUHUCTPATMBHOIO pernameHTa B WH(OPMaLNOHHO-
TENEeKOMMYHUKALMOHHON ceTU «NHTEPHETY;

B) ocyulectBnseTr [opaboTKy npoekta agMUHUCTPATMBHOIO perflamMeHTa C y4yeToMm
0OOCHOBAHHbIX 3aKIOYEHUN, NOCTYNUBLLUMX OT 3aMHTEPECOBAHHbLIX OpraHu3auui 1 rpaxagaH.
HenoctynneHne 3aknio4YeHUsi HE3aBMCMMOW 3KCMEpPTU3bl He SABMSETCA NPensiTcTBMEM NS
npoBeeHnss 3KCNepTu3bl, YKasaHHOM B NyHKTe 3.2 HaAcTodAWero pasfjena, u nocneayroLliero
YyTBEPXAEHNS aAMUHUCTPATUBHOIO PernameHTa;

r) HanpaBndeT B Nopsgke, YCTAHOBMEHHOM nocTaHoBneHnem KabuHeta MwuHuUCTpoB
Pecnybnukn Tatapctan oT 10.09.2010 Ne 729 «O rocygapCTBeHHOM WMHGOPMaLMOHHON
cucteme «PeecTp rocygapCTBEHHbIX W MyHuuMnanbHbiX ycnyr Pecnybnuku TaTtapctaHy,
CBeAEeHUs O MyHuuMnanbHoW ycnyre W paspabaTbiBaeMOM B COOTBETCTBUU C  HeW
aAMWHUCTPATUBHOM pErfaMeHTe B YMOSIHOMOYEHHLIM OpraH Mno BEAEHMIO FOoCyaapCTBEHHOWM
NHOPMaLMOHHON cucTeMbl «PeecTp rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnmku
TaTapcTtaH» B CEMUAHEBHbINA CPOK, UCHUCIISIEMbIN B paboymx OHAX, CO AHSA BCTYNSIEHUS B CUNY
HOPMATUBHbIX MPaBOBbIX aKTOB, OMNpPeAenslwmx  (M3MEHSOWMX) OpraH  MEeCTHOro
camoynpaBneHus, Ha KOTOpbIW BO30XEHO NpegocTaBrieHNne  COOTBETCTBYIOLLEN
MYHULMNANbHON yCnyru, n (Mnun) Nnopsagok NpeaocTaBneHNsa MyHULMNANbHOW YCAyTi.

3.2. OpraH MeCTHOro camoynpaBfeHusi roToBUT W NpPeacTaBnNsieT Ha 3KCnepTudy B
YNOSTHOMOYEHHYIO OpraHmM3auuio BMeCTe C MPOEKTOM aAMUHUCTPATUBHOIO perfameHTa,
NPOEKTOM HOPMAaTUMBHOIO MPaBOBOrO akTa O BHECEHMM W3MEHEHUN B paHee Wu3gaHHbIn
aAMWHUCTPATUBHBIA pernameHT UM NPOEKTOM HOPMATMBHOIO MPaBOBOrO akta O MpPU3HaHWUK
yTpaTUBLUMM CUNYy agMWHUCTPATUBHOIO pernamMeHTa MOSICHUTENbHY 3anucky, B KOTOPOW
npuBoasTcs MHGopMaumsi 00 OCHOBHbLIX NpegnoniaraemMblX YIyylWeHUsX MpeaoCcTaBreHuns
MYHULMNANbHOW ycnyru, cBeageHust o6 ydete pekomeHaauum He3aBMCMMOM IKCNEPTMU3bI.

MpeoMeToM 3aKCnNepTu3bl YNONHOMOYEHHOW OpraHu3auumm siBMsieTCa oueHka COOTBETCTBUSA
npoekta aaMUMHUCTPATUBHOINO pernamMeHTa, MNpoekTa HOPMAaTMBHOIO MPaBOBOrO akrta o
BHECEHUN W3MEHEHUA B paHee Wu3daHHbli agMUHUCTPATUBHLIN perrnameHT TpeboBaHUAM,
npegbsaBnseMbiM kK Hemy degepanbHbiM 3aKOHOM M MNPUHATBIMKM B COOTBETCTBUM C HUM
HOPMaTUBHLIMA MPABOBbIMX akTamu, TpeboBaHWUsIM, MNPeabsBMSEMbIM K HEMY HaCTOSALLUM
MopsagkoMm, a Takke OLeHKa yyeTa pesynbTaToB HEe3aBUCMMOW 3KCMNepTU3bl B MPOEKTe
aAMWUHUCTPATUBHOIO perfnameHTa, B TOM Yucne:

a) COOTBETCTBME CTPYKTYPbl U COOAEPKAHUA NPOEKTa agMUHUCTPATMBHOIO perfamMeHTa, a
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Takke NpoekTa HOPMaTMBHOIO MPaBOBOrO0 akta O BHECEHUMU U3MEHEHUWN B paHee M3gaHHbIN
aAMWHUCTPATUBHBIA pernamMeHT, B TOM 4ucCfne cTaHgapTa npegocTaBfieHuUst MyHULUMNanbHOM
ycnyrn, TpeboBaHusM, npeabsiBnseMbiM K Hum degepanbHbiM 3aKOHOM M MPUHATbIMU B
COOTBETCTBUMN C HAM HOPMATUBHbBIMU NPABOBLIMU aKTaMu;

6) nonHoTa onucaHus B NPOEKTe aAMUHUCTPATUBHOrO pernameHTa, a Takke B NpOoeKTe
HOPMaTMBHOIO NPaBOBOro akTa O BHECEHUM U3MEHEHUI B paHee N3aaHHbIN agMUHUCTPATUBHbIN
pernamMeHT nopsgka M ycroBuW MNPeAoCTaBrieHUss MYHUMUMMANbHOW YCMyrn, YCTaHOBIEHHbIX
3akoHoaaTenbcTBoM Poccunckon depepaunm;

B) onTMMmn3aumns nopsiaka NpegocTaBreHns MyHUUMNanbHOW yCnyru, B TOM Yucne:

ynopsigodeHne agMuUHUCTpaTUBHBIX npoueayp (4encTesuni);

yCTpaHeHne n30bbITOYHbIX agMUHUCTPATMBHbIX Npoueayp (4encTeun);

COKpaLLleHNe cpoka NpeaoCTaBeHNss MyHULMNANbHON YCIyri, a Takke Cpoka BbIMOSNTHEHUS
OTAENbHbIX agMUHUCTPATMBHBLIX Mpouenyp (Oencteuin) B pamkax npeaocTaBneHus
MYHULMNANbHOW YCNyru;

npegocTaBneHne MyHMUMnanbHOW YCryrn B 3reKTPOHHOM hopme;

nosly4eHne [LOKYMEHTOB M WMHOpMauuKn, KoTopble Heobxoaumbl ANs NpefocTaBreHus
MYHMLMNANbHON yCnyru, nocpeacTeomM MEXBEeJOMCTBEHHOIO MHGOPMAaLMOHHOIO
B3aMMOOEeNCTBUSA;

0cobBEeHHOCTH BbIMOJTHEHUS agMUHNCTPATUBHbIX npoueanyp (oencteun) B
MHOIrO(PYHKLMOHAnNbHbIX LEeHTpax.

kcnepTuaa npoekTa aAMUHUCTPATUBHOIO pernameHTa ocyLecTBnseTcs
YNONTHOMOYEHHOW opraHm3aumnen B 10-OHEBHbIN CPOK, MCHUCHISIEMbIN B pabounx OHAX, CO OHSA
ero nonyveHuns.

3.3. OpraH MeCTHOro camMOynpaBfieHuUsi, OTBETCTBEHHbIN 3a  YyTBeEpXAeHue
afMWUHUCTPATUBHOIO pernameHTa, obecrneynmBaeT YyyeT 3amMeyaHun U NPeanoXeHun,
codepXalumxcss B 3aKIOYEHMM YMOSNIHOMOYEHHOW oOpraHu3aumn. [1oBTOPHOro HanpaBneHus
AopaboTaHHOro NpoekTa agMUHUCTPaATMBHOIO pernaMeHTa B YNOSIHOMOYEHHYH OpraHu3auuio
Ha 3akrnoyeHne He TpebyeTcs.

3.4. AHanuM3 npakTUKM MPUMEHEHUsT agMUHUCTPaTMBHLIX pernameHToOB MNPOBOANTCS
opraHamm MECTHOrO camoynpaBneHus, ApYrMMn opraHn3aumsiMmn ¢ LIENb0 YCTaHOBIEHUS:

a) COOTBETCTBUA UCMNOSTHEHUS aAMUHUCTPATUBHOIO perfiameHTa TpeboBaHUAM K KavyecTBy
N OOCTYNHOCTW NPeAoCTaBneHNa MyHUUunanbHon ycnyrn. MNpyn 3TOM NOANEXuT YCTaHOBEHUIO
oLeHKa noTpebutenaMmm MyHUuUMnanbHOM yCrnyru xapakrepa B3anMO4eNCTBUS C JOMMKHOCTHLIMMN
nMuaMmm OpraHoB MECTHOrO camoynpaBrieHUs, KayectBa M LOCTYMHOCTU COOTBETCTBYHOLLEN
MYHULMMAnNbHOMW ycnyrm (CpoK NpefoCcTaBreHns, YCnoBUA OXuOaHus npuema, nopsagok
MHAOPMNPOBAHNSA O MYHULMNANBLHOW yCryre v T.4.);

6) o60CcHOBAHHOCTM OTKa30B B NpefoCTaBlieHUN MyHULUNANbsHOW YCyru;

B) BbINOSTHEHNSA TPEOOBaHUI K ONTUMANbHOCTU aAMUHUCTPATUBHBIX npoueayp. MNMpn atom
nognexaTr  YCTaAHOBMEHUK  OTCYTCTBME  U3ObITOYHbLIX  AAMUHUCTPATUBHBIX  OEUCTBUN,
BO3MOXHOCTb  YMEHbLUEHMSI CPOKOB  WUCMOSIHEHUS  agMWHUCTPATMBHBLIX  Mpoueayp u
aaMUHUCTPATUBHbIX 4ENCTBUN;

r) COOTBETCTBMSI [LOOSMPKHOCTHbIX PErfiameHTOB OTBETCTBEHHbIX AOJDKHOCTHbLIX Inu,
YYacCTBYIOLMX B WCMOMHEHUN MyHUUMNANbHOW YHKUUK (NpefoCTaBfeHMn MyHUUMNanbHON
ycrnyru), agMUHUCTPATMBHOMY perflaMmeHTy B 4acTu OnucaHusi B HUX aaMUHUCTPATUBHbIX
OencTBnmn, NpodecCcMoHanbHbIX 3HAaHU U HABbLIKOB;

A1) pecypcHoro obecnevyeHnsi ICMOMHEHUS aAMUHUCTPATUBHOIO pernamMmeHTa;

€) HeoBX04MMOCTN BHECEHUSA B HEFO N3MEHEHUIA.

3.5. PesynbTaTtbl aHanmM3a MpPakTUKM MPUMEHEHUST aaMUHUCTPATUBHOIO perfameHTa
pasmMeLlarTcs B MHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «/HTepHeT»  Ha
odomumanbHOM canTe opraHa MeECTHOrO camMoynpaBfieHus.


consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686D742B64CC4877E7050A27CD545J8xCG

MpunoxeHwne

K Mopsagky paspaboTku 1 yTBEpXOeHNS
aAMWHNCTPATUBHBIX PErMaMeHTOB
npeaocTaBneHNs MyHUUUnNanbHbIX ycnyr
opraHamMum MeCTHOro camoyrnpaBrieHus
CenbCKOro noceneHus

YMcToNoNbCKOro MyHUUMNANbHOMo pamoHa
Pecnybnukn TatapctaH

rpaxxganuHa - CHUJIC (gnsa dumsnyecknx
nuu))

(nouTOBLIN agpec 3aaBUTeNs, agpec

(appeca) anekTPoOHHOW NoYThI -
Mo XXenaHuto 3asBUTENS)

(Homep (HoOMepa) KOHTaKTHOro TenegoHa)

3anpoc
0 NpegocTaBfeHNN MyHULMNANbHOM YCIyrn

(TEkcT 3anpoca ¢ yka3aHMeM HauMeHOBaHUS MyHULMMNANbHORN ycrnyri)

MpunoxeHus:

1. ;
2. :
3.

MopTBepxaak CBOe cornacue, a Takke cornacue NpeacTaBrisemMoro MHOK nmua
Ha o06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemaTu3auumio, HaKonfeHue,
XpaHeHue, yTOYHeHne (0BHOBNEHNE, U3MEHEHNE), UCNOSb30BaHNE, pacnpocTpaHeHne
(8 TOM uucne nepepadvy), obesnuumBaHue, ONOKMPOBAHUE, YHUYTOXEHME
nepcoHanbHbIX AaHHbIX, @ TakKe WHbIX OENCTBUKN, Heobxoammbix Ans 06paboTku
nepcoHanbHbIX AaHHbIX B paMKax NpeaocTaBneHms MyHUUUnansHom ycrnyrm), B TOM
yucrne B aBTOMATU3MPOBAHHOM peXMMeE, BKNOYasi NPUHATUE PEeLLEeHUI Ha NX OCHOBE
OpraHom, NpegoCTaBMAOWMM MYHULMNANbHY YCRyry, B LEensx npegocTaBneHus
MYHULMNANbHON YCIyru.

«_» 20 T




(moanuck dusndeckoro nuua/ (¢.1.0.)
npeacTaBUTeENs OPUOANYECKOro nNuua)
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