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06 yTBepxaeHun nopsigka paspaboTku
N yTBEPXOEHUS aA4MUHUCTPATUBHbBIX

pernameHToB npenocTaBneHus
MyHMUMMAnNbHBIX  YCNyr  opraHamu
MECTHOro camoyrnpaBreHus
CTapopoMaLLKUHCKOro CEenbCcKoro
noceneHus UncTononbckoro

MYHULMNANBHOro panoHa

B cootBetcTtBUM Cc DepepanbHbiM 3akoHOM oT 27 wuonsa 2010 roga Ne 210-¢3 «O6
opraHusauumn NpeagocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCnyr», ICNONHUTENbHbIN
komuteT CTapoOpOMAaLLKMHCKOTO CeflbCKOoro noceneHmss YncTononbCKoro MyHMUMMNANbHOro
panoHa

NMOCTAHOBIJIAET:

1. YTBEPaAUTD Mopsagok pa3paboTku n yTBEpPXOeHuUs agMUHUCTpa-
TUBHbIX  perrfaMeHTOB  MNpefoCTaBfeHUs  MyHUUMNanbHbIX — YCNyr opraHamm MecTHOro
camoynpasneHus CtapopomalLKUHCKOro cenbcKkoro noceneHuns YucTononbckoro
MyHUumMnaneHoro panoHa (Mpunoxexne Ne 1).

2. [lpusHaTb yTpaTMBWWUM Curly nocTaHoBreHne KcnonHUTenbHOro kKomuTeTa
CTapopOMaLLKMHCKOrO CenibCKoro noceneHuss YnctononbCcKkoro MyHUUUNAnNbHOro pamoHa oT
21.09.2012 Ne 5 «O6 yTBepxaeHUn nopsigka paspaboTkm u yTBEPXOEeHUS aaAMUHUCTPATUBHBIX
pernaMeHToB NpeaocTaBneHns  MyHuuunanbHblx — ycnyr  MCnonHUTENnbHbIM  KOMUTETOM
CTapopoMaLLKMHCKOro CenbCKoro noceneHns YncTtononbCKkoro MyHULMNansHOro panoHa.

3. O6HapopoBaTb HacTosllee MNOCTAaHOBMEHWE MyTEM pasMeLleHna Ha chneumanbHbIX
MHAPOPMALUMNOHHBLIX CTEHOAX Ha TEPPUTOPUM HACESEHHbLIX MYHKTOB CESIbCKOro MOCeneHus unm
Ha  oduumanbHOM noprtane  npaBOBOW nHdopmauum Pecnybnukn  TaTtapcTtaH
(pravo.tatarstaNe.ru), a Takke pasmMecTUTb Ha oduuynaneHOM cante YucTononbCcKoro
MYHUUMNANBHOMO panoHa B WHAOPMALMOHHO-KOMMYHUKAUWMOHHOW  ceTn  «/HTepHeT»
(chistopol.tatarstaNe.ru).

Mmaea CTapopOMaLLKMHCKOro
CenbCKOoro rnoceneHns [asnetwunHa P.I".



MpunoxeHne Ne 1

K noctaHoBneHnto IcnonHNMTenbHOro kommrteTta
CTapopoMaLLKNMHCKOro CenbCKOro noceneHns
YMCTONOMBLCKOro MyHMUMNANBLHOrO panoHa

oT «20» gekabpa 2019r. Ne 5

Mopsiaok pa3paboTku 1 YyTBEPXKAEHUS aAMUHUCTPATMBHBLIX pPerfnameHToB npeaocTaBreHus
MyHUUMNAnbHbIX YCRyr opraHamuy MecTHOro camoyrpasneHust CTapopoMalLlKUHCKOro
CenbCcKoro noceneHnst YMcTtononbCKoro MyHMUUNanbHoro panoHa

[. Obwme nonoxeHus

1.1. Hactoswun [lopsagok ycrtaHaeBnvBaeT ob0wue TpeboBaHna K paspabotke u
YTBEPXKOEHNIO aAMUHUCTPATUBHBIX PErNTAMEHTOB MyHMUMNASNbHBIX  YCNYyr opraHaMmyv MECTHOro
camoynpasneHus CTapopoMalLKNMHCKOro CcenbCcKoro noceneHus Yncrtononbckoro
MYHULMNANbHOIO panoHa.

1.2. B uensx HacToswero Nopsaka NpuMeHsoTCa cnegyowme TepMUHBI:

aaAMWHUCTPATMBHBIA perfnamMeHT - HOpMaTUBHbIMA NMPaBOBOW aKT, yCTaHaBMBAKOLLMA CPOKK
W nocrnegoBaTeNnbHOCTb  aAMUHUCTPATUMBHLIX npouedyp (OAencTBUKW),  OCYLLeCTBASEeMbIX
opraHamm MecTHOro camoynpaeneHnss CTapOpOMALUKMHCKOrO  CENnbCKOro  MoceneHus
YMCTONOMBbCKOrO MyHULMMAnNbHOro pavoHa (ganee- opraH MECTHOro camoyrnpasfeHus), B
npouecce npeaocTaBfeHUsT MyHUMUMNANbHOW YCNyrm B COOTBETCTBUM C TpeboBaHMsMK
depepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-93 «O6 opraHmsaummn npegoctaBneHms
rocygapCTBEHHbIX M MyHMUMNanbHbIX  ycnyr»  (ganee -  ®degepanbHblil  3aKOH).
AOMWHUCTPATMBHBLIA perfiaMeHT Takke YCTaHaBfMBaeT MNOpAaoK B3auMOOEWCTBUS Mexay
CTPYKTYPHbIMW noAapasgeneHnsamMm opraHoB MECTHOro camoyrnpaBneHust U ero AOSMKHOCTHBIMU
nimgamMmn, Mexagy opraHamu UCNOSTHUTENbHOW BRactm U PU3NYECKUMU UMK IOPULNYECKUMU
nmuyamMmn, MHaMBUAyanbHbIMUM NpeanpuHMMaTensMm, X YnonHOMOYEHHbIMU NpeacTaBUTENAMU
(nanee - 3asgBUTENW), WHBIMKM OpraHamMu rocydapCTBEHHOW BMacTM M opraHamMmyv MEeCTHOro
camoynpaBneHusi, opraHM3aumsamm B npoLecce NpeaocTaBneHns MyHUUunanbHOW yCnyru;

MyHUUMNanbHas ycnyra - AeATeNbHOCTb Mo peanu3aumm (PyHKUMKA opraHa MeCTHOro
camoynpaBfeHusi, KoTopasl OCYLIECTBMSIETCA NO 3anpocaMm 3asiBuTenen B npegenax
YCT@HOBMEHHbIX  HOPMaTMBHbIMW  MpaBoBbiIMW  akTamu  Poccuiickon  Pepepauumn U
HOpPMaTMBHbIMW  NpaBoBbiMM akTamu Pecnybnvkn TaTapctaH MNOMHOMOYMA  OpraHoB,
npegoCTaBnALWMX MyHULUUNANbHbIE YCIYTH;

MHOrOOyHKUNOHAmNbHbLIN LIEHTP MNPeaoCTaBNEHNs rocygapCTBEHHbIX U MyHMUMNANbHbIX
ycnyr (ganee - MHOrogyHKUMOHASbHbIA LEeHTP) - opraHM3aumnsd, co3gaHHas B OpraHn3aumoHHO-
npaBoBOW (popmMe rocygapCTBEHHOMO WM MyHUMUMMNANBHOIO ydpexaeHus (B TOM 4ucne
ABMAOLWAACA aBTOHOMHbIM yypexaeHueMm), oTeevaras TpebosaHnam degepanbHOro 3akoHa
N YNONTHOMOYEHHAA Ha OpraHuM3auuio NpPeaocTaBfEHNA rOCy4apCTBEHHbIX M MYHULMNANbHbIX
ycnyr, B TOM YuCre B 9f1IeKTPOHHOW dhopMe, MO NPUHLUNY «OLHOrO OKHay;

Xanoba Ha HapyleHue nopsgka NpeaocTaBneHUss MyHUUMNanbHOWM ycnyru (ganee -
Xanoba) - TpeboBaHue 3asaBUTENS UMW €ro 3aKOHHOro NpeacTaBuMTeENSd O BOCCTAHOBMAEHUN UMK
3aliMTe HapYLIEHHbIX MpaB WM  3aKOHHbIX WHTEPECcOB 3adABUTENS OpPraHoM MECTHOro
camoynpasneHnsi, MHOroOyHKUNOHaNbHbIM LIEHTPOM, LOSMKHOCTHBIM JIMLIOM OpraHa MeCTHOro
camoynpasneHusi, paboTHMKOM MHOrO(YHKLMOHANBHOIO LUEeHTpa, MyHUUUNAaNIbHbIM CryXallinm
nmbo opraHnsaumsamu, NnpegycMoTpeHHbIMU YacTbio 1.1 cTaTtbn 16 PegepanbHOro 3akoHa, nnu
nx paboTHMKaMM NPy NONyYEHUM YKa3aHHbIM 3asiBUTENEM MyHULUMNANBbHOW YCIyIu;

NPUHUMN «OAHOrO OKHa» - MPUHUMM, NPU KOTOPOM NpeaoCTaBfieHMe MYyHULMNanbHON
yCnyru OCyLEeCTBNAETCS Mocne OAHOKpaTHOro obpalleHusi 3asiBUTEeNst C COOTBETCTBYHOLLMM
3anpocoM O MNpeaoCTaBfEeHUN MyHUUMNANbHOM YCIYrM UM 3anpoCcoM, YKasaHHbIM B cTaTbe
15.1 ®depepanbHOro 3akoHa, a B3auMMOZEWCTBME C oOpraHamu, MpegocTaBnsownuMm
MyHUUMNAnNbHbIE YCAYrn, WNW oOpraHamu, nNpeaoCcTaBnsloWMMU  MyHUUMNANbHbIE  YCRYrn,
OCYyLLECTBNAETCA MHOrO(OyHKLMOHaNbHbIM LEHTPOM 6e3 y4yacTus 3asBUTENsi B COOTBETCTBUM C
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HOPMaTUBHLIMW NPAaBOBLIMW akTaMu 1 CorfnalleHnemM O B3aMMOLENCTBUN;

yaaneHHoe paboyee MeCTO  MHOrO(OyHKLUMOHaNbHOrO LEHTpa npeaocTaBneHns
rocyfapCTBEHHbIX M MyHUMUMNANbHbLIX YCRyr - TeppuTopuanbHo 060cobrieHHOe CTPYKTYpHOe
nogpasgeneHve (o0guc) MHOroYHKUMOHANbLHOIO LEeHTpa, Co34aHHOe B rOpOACKOM  Unu
CENbCKOM MNOCENEHNN MyHuumMnanbHOro pavoHa Pecnybnuku TaTapctaH B COOTBETCTBUM C
nyHktom 34 [MpaBun opraHusaumm OesTenbHOCTUM  MHOTMOYHKLUMOHAmNbHbLIX  LIEHTPOB
npefoCTaBEeHNs FTOCYyAapPCTBEHHbIX M MYHULUMNAMbHbIX YCNYT, YTBEPXKAEHHbBIX NOCTAHOBIIEHMEM
MpaButenbctBa Poccuinckon denepaunmn ot 22 aekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHM3aumm [esTenbHOCTU  MHOMOMYHKLUMOHANbHbIX LEHTPOB NpeaocTaBrieHus
rocyaapCTBEHHbIX U MyHUUMNANBbHBLIX YCIYr».

1.3. AOMUHUCTpaATUBHbIE pernameHTbl paspabaTbiBalOTCa M yTBEPXAalTcs opraHamu
MECTHOro camoyrnpasrieHus, K cdepe OesTeNnbHOCTU KOTOpPbIX OTHOCUTCA NpefocTaBreHune
MYHULMNANbHOMW YCAyrn Ha OCHOBe heaepanbHbliX 3aKOHOB, HOPMAaTMBHbLIX MPaBOBLIX aKTOB
MpesngeHTa Poccuinckon depepaumn u lNpasutenbctesa Poccuinckon depepaumm, 3akKoHOB
Pecnybnukn TaTtapcTtaH, HOpMaTUBHbBIX NPaBOBbIX akToB [Npe3naeHTa Pecnybnukmn TatapcTtaH u
KabuHeta MwuHuctpoB Pecnybnukn TatapcTaH, nonoxeHun o6 opraHax MeCTHOro
camoynpasneHus, n Hactosiwero NMopsaka, a Takke C Y4€eTOM peLUEeHU NPaBUTENbCTBEHHbIX
KOOPAMHALUMOHHbBIX OpPraHoB, YCTaHaBNUBAKOLWMX KPUTEPUW, CPOKM W MNocrnefoBaTeribHOCTb
aAMWHUCTPATUBHBIX Npouenyp, agMUHUCTPATMBHLIX OEUCTBUA U (UNIW) NPUHATUS PELLEHUA U
MHbIX TpeboBaHM K NOPSAOKY MpedocTaBfeHna MyHUUMnanbHbIX YCAyr, B Te4yeHue Cpoka,
cocTtaBnstowero He 6onee 60 kaneHgapHbIX OHEW CO OHSA BO3HWKHOBEHMWSI MOSIHOMOYMIA MO
OCYLLECTBMNEHUID MyHULMMNANbHOWN YCIyIn.

1.4. OpraH MeCTHOro camoynpaBrieHuss npu  paspaboTke W yTBEPXAEHUU
aflMUHUCTPATUBHBIX  perflaMeHToB  PYKOBOACTByeTCA  Hactodwwmm  [Mopsagkom,  ecnu
degepanbHbIMM  3aKOHAaMKW, HOpMaTMBHbIMM NpaBoBbiMM akTamu [lpesngeHta Poccuinckon
®epepaumun, lMpasutensctea Poccunckon Pepepauunun, 3akoHamu Pecnybnvku TartapcTtaH,
HOpMaTMBHbIMX MpaBoBbiMM akTamu [lpesnaeHTa Pecnybnuku TaTapcTaH He yCTaHOBIIEHbI
WHble Npasuna.

1.5. MNMpwn paspaboTke agMUHNCTPATMBHLIX PErNTAMEHTOB OpraH MECTHOro camoynpaBfeHus
npegycMmaTpusaeT OnTMMMU3auMio (MOBbILLEHWE KayecTBa) NpefocTaBfeHns MyHUUMNanbHbIX
ycnyr, B TOM yucne:

a) ynopsigovyeHve agMUHUCTPaTUBHBIX Npouenyp (AencTBum);

6) ycTpaHeHue Uu3ObLITOYHbIX AAMWUHUCTPATUBHBIX MNpoueayp (OencTBuin), ecnu 3TO He
npoTuBOpeYnT heaeparnbHbiM  3aKOHaM, HOPMATUBHbLIM MNpPaBoOBbIM akTam [lpe3uaeHTa
Poccunckon depepaumn, [paButenbctBa Poccunckon depepaumn, 3akoHam Pecnybnvku
TaTapcTaH, HopMaTMBHbLIM MPaBoBbLIM akTaMm [pe3ngeHta Pecnybnukn TatapctaH u KabuHeta
MwuHuctpoB Pecnybnuku TatapctaH, MyHUUUNanbHbIM NPaBOBbLIM akTaMm.

Mon N30bITOYHON aaAMUHUCTPaTMUBHOMN npouenypon noHMMaeTcs 4YacTb
aAMWUHUCTPATUBHOIO MpOLEecca, MCKIKYEHME KOTOPOW HE MNPUBOAMT K CHWKEHMIO KadecTBa
npefocTaBfieHUss MyHULMNanbHOM ycnyrn (Hanpumep, u3bblTOYHbIE corriacoBaHusa (B criyvae,
€Cnun pesynbTaT COrnacoBaHus HE BNUSET Ha peLUueHne), n3bbIToOUHbIE YBEOOMIEHUS U T.4.).

Mog wn3bbITOYHBIM AOMWUHUCTPATUBHBIM AEUCTBUMEM MNOHUMAETCs aAMUHUCTPaTUBHOE
AENCTBME, WCKMNIOYEHNE KOTOPOro M3 aaMWHUCTPATUMBHOW Mpouenypbl NO3BOMSET OOCTUYb
pesynbTaTta agMUHUCTPATMBHOM Npouenypbl 6€3 JONONHUTESNbHbBIX 3aTpar;

B) COKpalleHMe KonmyecTtBa [AOKYMEHTOB, MNpeacTaBnsieMbiX 3adABUTENAMM  ONS
npefoCcTaBfeHns  MyHUUMNANbHOWM  YCNYrn, nNpPUMEHEHue HOBbIX (OpPM  OOKYMEHTOB,
NMO3BONSAKOWMNX YCTPaHUTb HEOOBXOAMMOCTb HEOLHOKPATHOro npeAcTaBneHns WOeHTUYHON
MHOPMaLUUK, CHXKEHUE KONMYecTBa B3aMMOOENCTBUN 3asaBUTENEN C AOMKHOCTHBIMU 1L amMu
OpraHoB MECTHOro CcaMoOyrnpaBfieHusi, B TOM 4uUCfe 3a CYEeT BbINOMHEHUA OTAENbHbIX
aAMUHUCTPATUBHBIX npouenyp (aencteui) Ha 6ase MHOMOYHKUMOHANbHbBIX LIEHTPOB W
peanu3auun npuvHUMNa «OAHOrO OKHa», WUCMONb30BaHUE MEXBEOOMCTBEHHbLIX COrflacoBaHuin
npu npegocTaBneHun MyHUUMNanbHOW ycrnyrn 6e3 ydactus 3adBuTens, B TOM u4ucrne c
ncrnonb3oBaHneM MHAPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOJSTOTMUN;

r) COKpalleHMe Ccpoka npenocTaBfieHUs MYHUUMNANbHOW YCAyrM, a Takke CpPOKOB
BbINOSTHEHUSA OTAENbHbIX aAMUHUCTPATUBHBIX NpoLeayp (AeNCTBUA) B paMKax NpeaocTaBneHns
MyHUumMnaneHon ycnyrn. OpraH MEeCTHOro camoynpaBfieHMs MOXeT YCTaHOBUTbL B
aflMUHUCTPATUBHOM perfiaMeHTe COKpallleHHble CPOKM MNpefocTaBneHns MyHUuunarbHOW
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yCryrn, a TakkKe CPOKW BbINOMIHEHUA aAMWHUCTPATUBHBIX Npouenyp (OencTBuin) B pamkax
npefoCcTaBNeHnss MyHULMMNAnNbHOM YCNyrM Mo OTHOLUEHUIO K COOTBETCTBYHOLLMM CpOKaMm,
YyCTaHOBMNEHHbIM (hbedepanbHbIM  3aKOHOOATENbLCTBOM UM 3aKoHodaTenbcTtBoM  Pecnybnukn
TaTtapcTaH;

1) OTBETCTBEHHOCTb [AOJPKHOCTHbLIX JIML, OpPraHoB MECTHOro camoynpaBneHnsa 3a
HecobnogeHne wmn TpeboBaHW  aAMUHUCTPATUBHBIX pPErfiameHToOB MpU  BbINOSIHEHUN
aAMUHUCTPaTUBHBIX Npoueayp (AencTBun);

€) NnpefocTaBneHne MyHMUMNanbHOW YCnyru B 3r1IeKTPOHHOM hopMe.

1.6. MNpun paspaboTke agMUHUCTPATUBHOIO pernameHTa opraH MecTHOro camoynpaBneHus
MOXeT MCMNONb30BaTh ANEKTPOHHbIE CPeACcTBa ONMUCaHUSA U MOAENUPOBaHUA agMUHUCTPATUBHO-
yrnpaBrieHYeCcKnx MpoLeccoB [Ans MOArOTOBKM CTPYKTYPbl W NOpsiAka agMUHUCTPATUBHbLIX
npoueayp (oencTeni).

1.7. OpraHbl MECTHOIO CaMoynpaBfeHns He BrnpaBe yCTaHaBnMBaTb B aAMUHUCTPATUBHbIX
pernameHTax npefocTaBneHns MyHUUMNanbHbIX YCyr MOMIHOMOYUS OpraHoB MECTHOro
camoynpasfeHusi, KOTOpble He OTHECEHbI K UX KOMMETEHLMMN B COOTBETCTBUM C dhefeparnbHbIMU
3aKoOHaMu, HoOpMaTMBHbIMW MpaBoBbiMW akTamu [lpeangeHta Poccuinckon ®epepauumn u
MpaesutenbctBa Poccunckon denepaumm, 3akoHammn Pecnybnvkm TaTtapcTtaH, HOpMaTUBHbIMU
npaBoBbiMK akTamu lNpesngeHta Pecnybnukn Tatapctan n KabnHeta MuHmuctpoB Pecnybnukm
TaTtapcTaH.

1.8. TllpoekTbl agMUWHUCTPATMBHLIX perfnamMeHToB, a TakkKe MpPOeKTbl HOPMAaTUBHbIX
NpaBOBbIX aKTOB O BHECEHUN U3MEHEHUI B paHee M3faHHble afMUHUCTPATUBHbIE PerfiamMeHThl,
NPU3HaHUM agMUHUCTPATUBHBIX PErfaMeHTOB YTPaTUBLLUMMW CUITYy NOASIeXaT B COOTBETCTBUM C
3aKoHO4aTeNlbCTBOM HE3aBMCUMOW 3KCMepTu3e M IKCnepTuse, NpOBOAMMOM OpraHusauuven,
YNOSTHOMOYEHHOWN OCyLLEeCTBNATb MeToan4eckoe conpoBoXaeHue pa3paboTku
aAMWHUCTPATUBHBLIX perfiameHToB NpedoCTaBNeHns MyHUUMNANbHbIX YCAYr U UX 3KCNepTusy
(oanee - ynonHoMo4yeHHasi opraHmsauus).

JKcnepTm3a NPOEKTOB afMUHUCTPATUBHBIX PErfaMeHTOB, a Takke NPOEKTOB HOPMAaTUBHbIX
NpPaBOBbIX aKTOB O BHECEHUWN U3MEHEHUN B paHee n3gaHHble agMUHUCTPaTUBHbIE PerfaMeHThl,
NpU3HaHUM agMUHUCTPATUBHbLIX PerfiameHToB yTpaTUBLLUMMUK CUIY NPOBOAMUTCH B COOTBETCTBUU
C HacTosiwmm Nopsigkom.

1.9. Ecnn B npegoctaBneHMn MyHUUMMNANbLHOM YCIyrM yy4acTBYKT HECKOSIbKO OpraHoB
MECTHOro camMoynpaBfneHusi, agMUHUCTPATUBHLIN perfnamMeHT YTBepXO4aeTCs COBMECTHbIM
aKTOM TaKuMX OpraHoB.

PasHornacusa  mexgy  opraHamuM  MECTHOro  camMoyrpaBfeHusi Mo MnpoekTam
agMWHUCTPATUBHBLIX pPerfameHToOB paspellarTca B MNopsiake, YCTaHOBMEHHOM PernameHTomM
opraHa MecTHOro caMmoynpaBsJieHusI.

1.10. OpraH MEeCTHOro camMOynpaBfieHUss  OOHOBPEMEHHO C  YTBEPXOEHUEM
afMWUHUCTPATUBHOIO perfaMmeHTa BHOCUT U3MEHEHUS B COOTBETCTBYHOLME MyHUUMNANbHbIE
HOpPMaTUBHbIE  MNpaBOBble  akTbl, NpegycMaTpuBalolUMe  UCKIIOYEHUE  MONOXEHUN,
pernameHTUpyLWmnx npegocTaBfieHe MyHUUMNanbHOW ycnyru, nmvbo, ecnvm nosioXeHus
MYHMLMNANbHbIX HOPMAaTMBHbBIX NMPAaBOBbIX aKTOB BKMOYEHbl B aAMUHUCTPATUBHbBIA perfnameHT,
NPU3HaeT X yTpaTUBLUUMU CUY.

B cnyyae ecnn B npouecce pa3paboTkMm NpoekTa aaMUHUCTPATUBHONO perfameHTa,
npoekTa HOPMATUBHOIO MPaBOBOrO aktTa O BHECEHUM W3MEHEHUA B paHee Wu34aHHbIN
aOMWHUCTPATUBHBLIN  pernameHT BbISBMASETCS BO3MOXHOCTb ONTUMM3aumm  (NOBbILLEHMWS
KayecTBa) nNpefoCTaBfieHUss MyHUUMMNANbHOW yCnyrM npu  YCNOBUM  COOTBETCTBYHOLLUX
N3MEHEHUN MHbIX HOPMAaTUBHbBIX MPAaBOBbLIX aKTOB, PErynvpyroLwwmx nopsaaok npeaoctaBreHus
COOTBETCTBYIOLLEN MYHMUMMNANBHOW YCNYrn, MNPOEKT agMWHUCTPATUBHOIO pernameHta nunbo
NPOEeKT HOPMAaTMBHOIO MPaBOBOrO akta O BHECEHUW W3MEHEHUA B paHee W34aHHbIN
aAMUHUCTPATUBHBIA  pernamMeHT HanpasnsieTCAa Ha  3KCNeptu3y B YMNOSIHOMOYEHHYIO
opraHuM3aumio ¢ NPUIIOXXeHNeM NPOEKTOB MHbIX HOPMAaTMBHbIX MPaBOBbLIX aKTOB, PerynupytoLwmx
nopsaoK NpefoCcTaBieHMst COOTBETCTBYHOLLEN MYHULMNANBHOW YCNYTN.

1.11. AgmuHucTpaTuBHble pernameHTbl B TedeHne 10 paboumx AOHeWn € MOMeHTa
YTBEPXKOEHNSA B YCTAHOBMEHHOM MNOpsAKe MOANeXaT HanpaBfeHUo B YNOSTHOMOYEHHbIN opraH
Nno BeAEHUI0 rocygapCTBEHHOW MHMOPMAaLMOHHON cuctembl «PeecTp rocydapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH», a Takke pasMelieHuno B MHPOPMaLNOHHO-
TENEeKOMMYHUKAUNOHHOM ceTu «VIHTepHeT» Ha oduumanbHOM CcanTe opraHa MeCTHOro



camoynpasneHus, yTBepAMBLUETO aaMUHUCTPATUBHbBIA PErfaMeHT.

1.12. BHeceHVe W3MEHEHUA B aAMWHUCTPATUBHbIE perflaMeHTbl OCYLeCTBNAeTCs B
crnydae Wu3MeHeHusa degepanbHOro 3akoHodaTernbCcTBa W 3akoHogaTenbctBa Pecnybnuku
TaTapcTtaH, perynupylowmux npeaocTaBrneHe MyHUUnnanbHON yenyru, UISMeHeHUsa B CTPYKType
OpraHoB MECTHOro camoynpasneHusi, K cdepe [eATeNnbHOCTU KOTOPbIX OTHOCUTCA
npegocTasBfieHMe COOTBETCTBYHOLLEN MyHUUMMANbHOW YyCryry, nNo pesynbTaTaM MOHUTOPUHra
NPUMEHEHNA  yKasaHHbIX  aAMWHUCTPATUBHBLIX  pPerfameHToB, B  WHbIX  cry4ask,
npeayCMOTPEHHbIX 3aKOHOAATESTIbCTBOM.

BHeceHne uM3MeHeHu B agMUHUCTPATMBHbIE perfiameHTbl OCYLLEeCTBMSETCH B MOopsake,
YyCTaHOBMEHHOM Ans  paspaboTky, CcornacoBaHMA W YTBEPXKAEHUS  COOTBETCTBYHOLLMX
aAMWHUCTPATUBHbIX PerriaMeHTOoB.

1.13. AOMUHUCTpaTMBHbIE perfamMeHTbl noanexaT onybnmkoBaHMIO B COOTBETCTBMM C
3akoHogaTenbctBoM Poccunckon depepaumm 0 Joctyne K MHpopmaumm o OesaTenbHOCTU
rocyfapCTBEHHbIX OpPraHOB W OpraHOB MECTHOrO CaMoOyrnpaBfeHus, a Takke pasMmeLLarTcs B
MHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «MHTepHeT» Ha odwumuunanbHbIX canTax
OpraHoOB MECTHOro camMoOynpaBfieHUss U OpraHusauuun, Yy4acTBYWOLWMX B NpegocTaBneHuu
MYHULMNANbHOW ycnyrn, a Takke B LOCTYMHbIX ANA NoceTuTernen Mecrtax npefocTaBiieHns
MYHULMMNANbHOW YCNyru.

Il. TpeboBaHNsa K aAMUHUCTPATUBHLIM pernameHTam

2.1. HaumeHoBaHne agMUHUCTPATUBHOIO PernamMeHTa onpeaensieTcs opraHoM MEeCTHOro
camoyrnpaBfeHnss C Yy4eTOM [OSIOKEHUM HOPMATUBHOIMO MNPaBOBOrO akrta, KOTOPbIM
npegycMoTpeHa COOTBETCTBYIOLLAsA MyHUUMNanbHas ycnyra.

Ecnn B npepoctaBneHMn MyHUUMNANbHOM YCAYrM Yy4yacTBYHOT HECKOSbKO OpraHoB
MECTHOro camoynpasneHuns, HaMMeHoBaHMe agMWHUCTPATUBHOIO perrameHTa onpegenseTcs
COBMECTHbIM NPUKaA30M 3TUX OPraHoB.

2.2. B agMUHUCTPATMBHbIN perfnaMmeHT BKYalTCsa cnegyowme pasgensi:

a) obuime nNonoxeHus;

6) cTaHgapT NpeaocTaBNeHNS MyHULUMNANbHON YCIYTK;

B) cocTaB, NocnefoBaTeflbHOCTb M CPOKM BbIMOSHEHNS agMUHUCTPATUMBHLIX Npoueayp
(oencteui), TpeboBaHUA K NOPAOKY UX BbIMOMAHEHUHA, B TOM YMCIle OCOBEHHOCTU BbIMOSIHEHUSA
aAMUHUCTPaTUBHBIX Npoueayp (4enCTBUN) B 3NIEKTPOHHOW hopMme;

r) nopsgok 1 hopmMbl KOHTPONSA 3a NpeaoCTaBNeHNEM MYHULMNANbHOW YCIyru;

A) pocynebHbli  (BHecyoebHbI) Nopsagok  oOXanoBaHUs peleHun U - OenCTBUMA
(6espencTBus) opraHa, NpeaoCcTaBNALEro MyHMLMNAIbHYIO YCIyry, MHOrogyHKUNOHANLHOro
LeHTpa, opraHmsauumn, ykasaHHblx B Yyactn 1.1 ctatbm 16 defepanbHOro 3akoHa, a Takke ux
AOIMPKHOCTHbIX MWL, MYHMLUMNANbHbBIX CAYXaLnX, paboTHUKOB;

€) 0COBGEeHHOCTM  BbINOMHEHMS  agMUMHUCTPATMBHbLIX  Npoueayp  (goewcrtBun) B
MHOroyHKUMOHanNbHbIX LeHTpax. B agMuHMCTpaTMBHbIE pernameHTbl HacTOSALMA pa3aen He
BKMNIOYAETCS, €Cnv MyHUUMnanbHas ycnyra He npeaocTaBnsieTcs B MHOrO(yHKUMOHAmNbHbIX
LeHTpax.

2.3. Pasgen, kacarowminca obLmx NonoxXeHnn, COCTOUT U3 creayowmnx noapasnernos:

a) NpeameT perynmpoBaHnsa agMUHUCTPATMBHOIO perfnameHTa;

6) kateropunm 3aaABUTENEN, roe NPUBOOUTCA MNEpeYeHb 3adABUTENEN - PUOUYECKUX U
PU3MYECKMX NUL, C yKa3aHMEM (NPU HanuMyuu) nNbroTHbIX KaTeropun 3asiButenen (kateropus
nmu);

B) TpeboBaHMs K NOpPsAKY MHAPOPMUPOBAHUA O NPeaoCTaBEHUN MyHULMNANBHOM YCIyrn,
B TOM Yucne:

NOPSiAOK MOfyvYeHust uHGopMaumm 3asaBUTENSAMM MO  BOMpOcaM NpenocTaBreHus
MYHULMNANbHOW YCAyrn U yCnyr, KOTOpble SBNSAKTCA HeOOxoanmbIMM U 0bBsA3aTeNnbHbIMK NS
npeaocTaBneHns MyHMUMNanbHOM YCIyrn, CBEAEHWA O XOA4e NpeAoCTaBneHuUs yKasaHHbIX
ycnyr, B TOM 4yucre Ha odumunanbHOM canTe opraHa MECTHOro camoynpaBrfieHUsi, a Takke C
NCrNonb30BaHMEM pPecnyOrMKaHCKOW rocyaapCTBEHHOW MHGOPMAaLMOHHOM cucTeMbl «[lopTtan
rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukn TaTtapctany;

nopsgok, gopma, Mecto pasmelleHus u cnocobbl NONyYeHUs1 yKasaHHOW B HACTOSLLEM
noanyHKTe MHopMauun, B TOM YMCNE Ha CTeHAAX B MecTax NpeaocTaBneHns MyHMumMnanbHoOm
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YCIyrn n ycriyr, KoTopble SBNATCA HeoOXoaAnMbIMU U 06A3aTenbHbIMU ANA NpegocTaBneHns
MYHULMNAnNbHOW yCnyru, B MHOroyHKLMOHAIbHOM LEHTpe, a Takke Ha oduumanbHbIX canTax
opraHa MeCTHOro caMOynpaBrieHusl, OpraHu3auui, Yy4yacTBylOWMUX B NpegocTaBneHnn
MYHULMMNANbHON Yycrnyrn, B MHAOPMaUMOHHO-TENEKOMMYHUKaUMOHHON ceTu «WHTepHeT», a
Takke B pecnybnukaHCcKOM rocygapCTBEHHOW  MHpopMaumoHHon cucteme  «[llopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTaHy;

TpeboBaHua 06 ob6s3aTeENbHOM pasMeLleHMM Ha CTeHOax B MecTax MpeaocTaBrieHuns
MYHMUMNAnNbHbIX YCAyr cnegywowen nHpopMaumm Ha rocyaapcTBEHHbIX A3blkax Pecnybnukm
TaTtapcTaH:

HaMMeHOBaHWe MyHUUMNanbHOW  yCnyrn, npegocTaBnsieMoM OpraHoM MeCTHOro
camoynpasrneHus;

onucaHue pesynbTaTta npegocTaBneHns MyHUUMNansHOW yCryru;

CPOK MpefocTaBNeHna MyHULMNanbHOW yCrnyrn, B TOM 4YuUcrie C y4eTOM HeobxoauMocCTu
obpalleHnsa B opraHvsauumu, yyacTBylowme B NpeaocTaBleHnn MyHULMNAnbHOW yCnyrn, CPokK
NPUOCTaAHOBMNEHNS MpPedoCTaBNeHns MyHUUMMNanbHOW YCryrn B cryvae, ecnv BO3MOXHOCTb
NPUOCTaHOBMNEHUA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon denepaumu;

ncyepnbiBawLWNA  MepedYeHb  LOKYMEHTOB, HeobXxoauMMmblXx B COOTBETCTBUM  C
3aKkoHoAaTesIbHbIMU MU UHBIMW HOPMAaTMBHbLIMW MPAaBOBbIMW akTaMn ANd npefocTaBeHus
MyHMLMNANeHON ycnyrn (B TOM 4Yucne 3anpoc O NpeaoCcTaBfieHUn MyHULMNAnbHOW YCryru no
TUMNOBOM POPME COrfacHO MPUNOXEHUIO K HacToswemy [lopsagky, 3a UCKNOYEHUEM cryyaes,
Korga 3akoHogatenbcTtBoM Poccuinickon dPepepaumm npegycMoTpeHa cBobogHas dopma
nogayn OOKYMEHTOB), a Takke YCrnyr, KoTopble SIBAATCA HeobXoauMMbIMKM M 00s3aTenNbHbIMA
ANA NpefocTaBfieHns MyHUUMNAnbHbIX YCAyr, nognexawimx npeacTaBfeHuto 3asiBUTenemM,
Ccrnocobbl MX NosiydeHus 3adBuTeNneM, B TOM 4YUCNEe B 9NEKTPOHHOW dhopme, NopsaoK MX
npeacTaBreHus;

ncyepnbIBaoLWKUN NepevyeHb OCHOBaHUM 4151 OTKasa B NpMemMe JOKYMEHTOB, HEOOX0oaANMbIX
ANa NpeaocTaBnNeHnsa MyHULUMNanbHOW yCnyru;

pasMep rocygapCTBEHHOM MOLUSIMHBLI UM MHOW nnaTthl, B3MMaAeMOW 3a npeaocTaBreHne
MYHULIMNANbHON YCIyrn, a Takke yCnyr, KoTopble SBnsTCsS HeobxoaumMbiMu 1 oba3aTenbHbIMU
ANS NpefocTaBreHnss MyHULUNAIbHOW yCnyru;

NMHpopmauunsa o BpemeHn paboTbl opraHa MECTHOro caMoyrnpaBsneHusl, 0 rpaduke npuema
3asiBMeHNN Ha npefocTaBrieHVe MYHUUMManbHOM YCnyru cneuuManuctamm opraHa MeCTHOro
camoynpasreHus;

MHopMauusa ansa 3assutenen ob nx npase Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue
aencteuin (6e30encTBnd) N peLlleHni, NPUHATLIX (OCYLEeCTBNAEMbIX) B XO4e NpeaocTaBneHns
MYHULMNANbHOM YCNyru.

K cnpaBo4HOM MHGOpMaLIMM OTHOCUTCS crieaytoLwas nHpopmaums:

MECTO HaxoxgeHuss wn rpadukm paboTbl opraHa MEeCTHOro camMoynpaBfieHusi, ero
CTPYKTYPHbIX  nogpasgeneHvi U1 TeppuTopuanbHbIX  OpraHoB,  MNPedoCTaBnSALLMX
MYHULUMNANbHYO YCNyry, rocygapcTBEHHbIX WM MYyHULMMANbHbIX OpPraHoB U OpraHu3auumn,
obpalleHne B KOTOpble HeOoBXoOuMO ANdA MOMyYeHUs MYyHULMNanbHOW YCryrn, a Takke
MHOrO(PyHKUMOHAanNbHbIX LEHTPOB, yAaneHHbIX paboynx MecT MHOrOgYHKLMOHASTbHOIO LIEHTPA;

CrpaBoOYHble TenedgoHbl CTPYKTYPHbIX nogpasgeneHun opraHa MEeCTHOro
camoynpasfeHus, opraHnsauum, y4acTByOWNX B NpeaocTaBieH MyHULMNansHOW yCryru, B
TOM Yucrie Homep TenedoHa-aBTOMHGOPMATOpPa;

agpec ouuManbHOro camTa, a Takke 3NeKTPOHHOW noudtbl M (Mnu) opmbl obpaTHoM
CBA3M OpraHa MeCTHOro camoyrnpasfeHus B MH(OPMaLUMOHHO-TENEKOMMYHUKALUMOHHON CeTu
«MNHTepHeT».

CnpaBo4Has MHoOpMaLMsa He NpPUBOAUTCA B TEKCTE agMUHUCTPATMBHOIO perfameHTa u
noanexut obasaTenbHOMY pasMeLeHUIo Ha oduunanbHOM canTe opraHa MeCTHOro
camoynpasfneHuss B  MH(OPMAaLUMOHHO-TENEKOMMYHUKAUMOHHON ceTu  «HTepHeT», B
rocyfapCTBEHHON MHGOPMAUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX M MyHULMMANbHbIX
ycnyr Pecnybnukn TaTtapctaH» M B pecnybrvMKaHCKOW rocygapCTBEHHOW WH(OPMaLNOHHON
cucteme «[llopTan rocyaapcTBeHHbIX WM MyHUUMnanbHbIX ycnyr Pecnybnvku TaTapcTtaH».
OpraHbl MeCTHOro camoynpasneHusi obecnevmBaloT B YCTAHOBIEHHOM NOPSAAKE pasMeLleHne un
aKkTyanusauuio CcrnpaBoYHOM MHGOPMaLMM B COOTBETCTBYIOLWEM pasferie rocyaapCTBeHHON
MHOPMaLNOHHON cucTeMbl «PeecTp rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukm



TatapctaH» KW Ha COOTBETCTByKWWEM oduunanbHOM cante B MHGOPMaALMOHHO-
TenekoMMyHUKaLMOHHON ceTu «HTepHeT»;

r) nepeyeHb HOPMAaTUBHbIX MPABOBbLIX aKTOB, HENOCPEACTBEHHO pPerynupyroLmnx
npegocTaBneHne MyHULMMNansHOW YCnyru, ¢ ykasaHnem pekBU3NTOB HOPMAaTUBHBLIX MPaBOBbIX
aKTOB M MCTOYHUKOB MX OPMLUManbHOro onyornMkoBaHNS;

A1) TEPMUHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiaMeHTe, U ux onpeneneHuns.

2.4. CtaHgapT npefocTaBreHna MyHUUMnanbHom ycnyrn odopMnsieTcs B Buae tabnuupl,
cogepxaiwen rpadbl  «HammeHoBaHve TpeboBaHMA K CTaHAapTy npegocTaBieHus
rocyqapCTBEHHOM W MyHUUMnanbHoW ycnyrn», «CogepxaHue TpeboBaHMM K CTaHOapTy»,
«HopmaTMBHbLIN NMPaBOBOW akT, yCTaHaBNMBalOWMN ycnyry unu tpeboBaHMe», U COCTOUT U3
crneylowmnx noapasaenos:

a) HauMeHoBaHWe MyHULUMNAanbHOW YCNyru;

6) HauMeHoBaHWe opraHa MeECTHOIo camMoyrnpaBeHust.

Ecnn B npegoctaBneHMM MyHULMNANbHOW YCAYrM y4yacTBYHOT TakKkKe MWHble OpraHbl
MECTHOro CaMoynpaBfeHusl, a Takke opraHusauun, TO yKasblBalOTCA BCe OpraHbl U
opraHusauun, obpalieHne B KOTOpble HeobXxoaMmo Onsi NPefoCTaBfieHUs MyHMLUMMAnbHON
ycnyrn. Takke ykasbiBatoTcs TpeboBaHusa nyHkTa 3 ctatbn 7 degepanbHOro 3akoHa, a UMEHHO
yCTaHOBMeHWe 3anpeTta TpeboBaTb OT 3adABMTENS OCYLLUECTBMEHUS AEUCTBUWA, B TOM 4ucne
cornacoBaHui, HeoOXOAWMbIX ONs MNOSyYEeHUS MYHULMNANbHOW YCNYrM U CBSA3AHHbIX C
obpalleHneM B NHble OpraHbl U OpraHn3aLmm, 3a UCKINIYEHNEM NONyYeHUs YCyr, BKITHOYEHHbIX
B MepeyeHb YCnyr, KoTopble HABMAATCA HeobxoguMMbiMn U obs3aTenbHbIMW - ONS
npegocTaBneHns MyHUUMNANbHbIX YCIYr;

B) onucaHue pesynbTaTta NpeaocTaBneHnss MyHUUMnanbHOM yenyru;

) CPOK NpeaoCcTaBfieHUss MyHUUMNANbLHOW yCnyru, B TOM Yucrie ¢ y4eTOM HeobXxogMmMocCTu
obpalleHnsa B opraHuMsauuu, yyacTBylowme B NpegocTaBlieHnn MyHULMNAnbHOW YyCryrn, CPok
NPUOCTAHOBMNEHUSA MPeAoCTaBneHna MyHUUMNanbHOW YCryru B Crydae, ecrivi BO3MOXHOCTb
NPUOCTaHOBNEHNA nNpedycMOTpeHa 3akoHogaTenbCcTBoM Poccunckon depepaumn, Cpok
Bbldaun  (HanpaBrieHusl)  OOKYMEHTOB, SABMAOWWUXCA  pes3ynbTaToOM  npedocTaBreHns
MYHULMNANbHON YCIyru;

) WucyepnbiBawWKUW NepevyeHb JOKYMEHTOB, HeobXoAuMMbIX B COOTBETCTBUN C
HOPMAaTUBHBIMW NPAaBOBbIMW akTaMW ANs NPeaoCTaBNEeHNA MyHUUUNANbHOW YCNYyru u YCnyr,
KOoTopble ABNAITCA HeobxoanMbIMn 1 0bs3aTenbHbIMU ANA NpeAocTaBfieHUss MyHULMNAIbHON
ycrnyru, nognexawmx npeactaBneHuto 3asiBuTenem, cnocobbl UX MOMnyyYeHus 3asBuTeneM, B
TOM 4ucCrie B 9NEKTPOHHON dhopMe, NopsaoK Ux npencrasneHus (bnaHku, gopmbel obpalleHuni,
3a8BNEHNA N WHbIX AOKYMEHTOB, NofaBaeMblX 3asiBUTENIEM B CBA3W C NpeaocTaBreHueM
MYHULMNANbHOW YCRyrM, MNPUBOASATCA B KayecTBe [MPUMOXEHUW K agMUHUCTPATUBHOMY
pernamMeHTy, 3a UCKMYEeHMEM CryvaeB, Koraa opMbl yKasdaHHbIX JOKYMEHTOB YCTaHOBIEHbI
HOpMaTMBHbIMX MpaBoBbIMKM akTamu [pesnaeHTa Poccuinckon depepaunn, NpaBuTtenbcrea
Poccunckon ®depepaumn, [pesngeHta Pecnybnukn TartapctaH, KabuHeta MwuHucTpos
Pecnybnukn TaTtapctaH unm mMyHMUmMnanbHbIMU HOPMATUBHBIMU MPaBOBLIMW akTaMu, a Takke
CcrniyyaeB, Korga 3akoHoAaTenbCTBOM npefycMoTpeHa cBoboaHas dopma nogaynm  aTux
AOKYMEHTOB).

TunoBasa copma 3anpoca, pekoMeHayeMasi K BK/OYEHUMIO OpraHamMm MeCTHOro
camoynpasfeHus B agMUHUCTPATUBHbIE PeErfaMeHTbl, 3a UCKITOYEHUEM CrnyYaeB, Korga (oopmbl
YKa3aHHbIX [AOKYMEHTOB YCTaHOBMIEHbl HOPMAaTUBHbIMW MpaBoOBbIMW akTamu [lpesngeHTta
Poccunckon depnepaumm, MNpasutensctesa Poccuickon ®epepauun, MNMpesngeHta Pecnybnukn
TatapctaH, KabuHeta MwuHuctpoB Pecnybnukun TaTtapctaH uwnM  MyHUUMNANbHbIMK
HOPMaTMBHBIMW aKTaMW, a Takke CrnyyaeB, KOrga 3akoHo4aTenbCTBOM MpesyCcMOTpeHa
csobogHas dopma nogayn 3TUX OOKYMEHTOB, NMpuMBEAEHA B MPUIIOXEHUUM K HacTodawemy
Mopsaaky;

€) ucYepnbiBaOLWNA NepevyeHb [OOKYMEHTOB, HeoOXOAMMbIX B  COOTBETCTBUM C
HOPMaTUBHBLIMW NPAaBOBbLIMM aKTaMn ANA NpefoCTaBNeHUs MyHULMNANbHOW YCRyrn, KoTopble
Haxo4ATCs B pacrnopsiKeHuUu rocygapCcTBEHHbIX OPraHoOB, OPraHOB MECTHOIO caMoyrnpaBreHns n
WHbIX OpraHu3auuMi W KOTopble 3asiBUTENb BnpaBe MNpPeAcTaBUTb, a TakKkKe Crnocodbl ux
noslyyeHuss 3asBUTENSMU, B TOM YUCNe B ANEKTPOHHOU dhopMe, MOpPSAOoK UX npencraBneHus;
rocyfapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHns nvbo opraHusaums, B
pPacnopsXXeHNUN KOTOPbIX HAaXOAATCHA [AaHHble AOKYMeHTbl (6naHku, dopmbl obpalleHun,
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3a8BreHNN N UHbIX OOKYMEHTOB, MoAaBaeMmblX 3asdBuUTENneM B CBA3M C NpeaocTaBreHueMm
MYHULMNANbHOW YCnyru, MPUBOASATCA B KayecTBe [MPUMIOXKEHUW K aOMUHUCTPaATUBHOMY
pernameHTy, 3a UCKMOYEHMEM CrlyvaeB, Korga 3akoHogaTtenbctBoMm Poccunckon depepaunm
npegycmoTpeHa cesoboaHas oopma nogaym aTux OKYMEHTOB).

HenpencraBneHne 3asBuUTenem ykKasaHHbIX JOKYMEHTOB He SABMNAETCA OCHOBaHMEM AN
OoTKa3a 3asBUTEso B NpeaoCcTaBneHnn yCnyru.

B naHHOM nopgpasgene Takke ycTaHaBnmBaeTcs 3anpeTt TpeboBaTh OT 3aABUTENS:

npeacraBneHns OOKYMEHTOB UM MHopmMauMm wunuM  OCYLLeCTBNEeHus  OeCTBUN,
npeacraBneHne unm ocyLLeCTBIIeHNE KOTOPbIX He NpeayCMOTPEeHO HOPMaTUBHBIMU MPaBOBbIMU
aKkTamu, perynupyrowmMmm  OTHOLUEHUS,, BO3HUKaWLWue B CBA3WM C NpegocTaBneHnemM
MYHULMNAanNbHOW yCnyru;

npeacraBneHns JOKYMEHTOB U MHJOpMaLMu, B TOM 4Yucrie NoaTBepXAatoLwmnx BHECEeHne
3agBuTenem nnartbl 3a npegocTaBfeHne MyHuUUMnanbHbIX YCryr, KOTopble B COOTBETCTBUMU C
HOpMaTUBHbBIMX NpaBoBbIMM akTamn Poccunckon Pepepauuun, HOpMaTUBHBIMU MPaABOBbLIMU
aktamn  Pecnybnukn TaTapcTaH HaxogAaTcsa B PacrnopsiKeHUMM OpraHoB  MECTHOro
camoynpasfeHusi, npedoCTaBnsalWmMX MyHUUMNanNbHyO ycnyry, u (unuv) opraHmsauun,
yyacTBylOLWMX B NpenocTaBfieHUM MyHUUMNANbHOM YCnyru, 3a WCKIoYeHUeM [OOKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctaTtbn 7 PegiepanbHOro 3akoHa;

npeacTaBneHna OOKYMEHTOB W MHGOpMauuu, OTCyTCTBME U (UNM) HEeLOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanvCb Mpu nepBoHayanbHOM OTKase B npuemMe AOKYMEHTOB, HEOOXOANMbIX
ANA nNpefocTaBrieHns MyHUUuMnanbHOW ycnyru, nubo B npegocTaBneHnn MyHUUMNAanbHOM
ycryru, 3a WCKMAYEHMEM CriydaeB, MNpPedyCMOTPEHHbIX MyHKTOM 4 dactu 1 crtatbn 7
depneparnbHOro 3akoHa;

X) wucYyepnbiBawLWMA MNepeyYyeHb OCHOBAHUW [Ansi OTKa3a B NpuemMe [JOKYMEHTOB,
HeobXxoaMMBbIX A5 NPeoCTaBeHns MyHULMNAneHON YCyru;

3) wucYyepnbiBawLWUKA NepeyYyeHb OCHOBaHMM AN NPUOCTAHOBMEHUS WM OTKasa B
npegocTaBneHuM MyHuuunanbHOW ycnyrn. B cnyyae OTCYTCTBUA TakMX OCHOBaHUMWA Ha 3TO
yKa3blBaeTCsa B TEKCTE aAMUHUCTPATUBHOIO perfiaMmeHTa;

1) NOpSOOoK, pasmep U OCHOBAHWS B3UMaHUS rocy4apCTBEHHOM MOLUMNHBI UMW MHOW NnaTbl,
B3MMaeMoWn 3a npegocTaBneHne MyHuuunanbHon ycnyru. B gaHHOM nogpasgene ykasbiBaeTcs
pasmep rocygapCTBEHHOM MOWISIMHBbI UAWM MHOW nNnaTbl, B3WMaeMoOW 3a npefocTaBrieHne
MYHULMNANbHOM YCNyru, NN CCbifika Ha NonoXXeHue HOpMaTMBHOIO NPaBOBOro akTa, B KOTOPOM
YCTaHOBIEH pa3Mep Takou MOLUMWHbLI UK NraThbl;

K) nepeyeHb YCrnyr, KOTopble SABNAKTCA HeobxoaumMbiMn u obsisaTenbHbiMU AN
npegocTaBNeHnsa MyHULMNANbHOW YCryrn, B TOM YnUCre CBeAeHUS O AOKYMEHTe (4OKYMeHTax),
BblJaBaeMOM  (BblJaBaeMblX)  OpraHu3auusMn,  y4acTBYyWLWMMW B NpedocTaBfeHun
MYHULMMNAnNbHOW yCnyru;

n) NopsgoK, pasmep M OCHOBaHUS B3MMaHUSA NnaTthl 3a nNpefocTaBfieHne YCnyr, KoTopble
ABNATCA HeobxoaMMbiMn 1 0b6sa3aTenbHbIMU A1 NPeoCTaBfeHNs MyHULMNAnbHOW YCNyru,
BKMNtOYaa MHpopMaLmio 0 MeETOAUKE pacyeTa pasmepa Takoun nnathbl;

M) MakCUMarbHbIA CPOK OXWAaHMA B ovepeau Npu nogadve 3anpoca O npegoctaBrieHuun
MYHUUMNANbHOW  yCryrn, ycnyru, npegocTaBnsgemMon opraHuv3aumen, YyvacTBylOLlen B
npegocTaBfNeHn MyHULMManbHOW YCryru, U npu nofnyyvyeHuu pesynbtata npegoctaBreHus
TaKuUX yCnyr;

H) CPOK 1 NOPSAOK perncTpauun 3anpoca 3asButensd 0 NpegocTaBeHnn MyHULUNansHOM
ycrnyrm wu ycnyru, npeaocTaBfisieMOW oOpraHusauuen, y4yacTByllwen B MpeaocTaBneHuu
MYHULMNAaNbHOW yCnyru, B TOM YuCrie B 35IEKTPOHHOM (bopMme;

0) TpeboBaHUA K NOMELLEHNSAM, B KOTOPbIX NPefoCTaBseTca MyHMumMnanbHasa ycnyra, K
3any oxwugaHusi, Mectam [And 3anofiHeHUs 3arnpocoB O nNpeaocTaBfieHUM MyHUUMNanbHOW
ycnyru, UHGOOPMaUVOHHLIM CTeHAaM C obpasuamMu MX 3anofiIHEHUS U NepevYHEM [LOKYMEHTOB,
HeobXxoaMMbIX AONA NPefoCTaBAEeHUS KaXOOW MYHULMNANbHOW YCRyrn, pasMeLleHuio u
0POPMIEHNI0 BU3yaribHOW, TEKCTOBOW W MyNbTUMEOUWHOW WHJOpMauunm O nopsagke
npegocTaBfeHnsa Takou ycryri, B TOM 4yucne K obecrneyeHuno OOCTYMHOCTU NS UHBaNVMAOB
yKaszaHHbIX OOBLEKTOB B  COOTBETCTBMM C  doedeparibHbiM  3aKOHOA4ATENbCTBOM U
3akoHogaTtenbcTBoM Pecnybnukn TaTtapcTtaH o coumanbHON 3awmuTe MHBannaos;

n) nokasaTenu JOCTYMHOCTU U KayecTBa MyHULMNANbHON YCryrn, B TOM YUCE KONIMYECTBO
B3aMMOENCTBUIN 3asBUTENS C JOMMKHOCTHLIMWU NULAMKU NpU NpegocTaBNeHnn MyHUUMNansHON
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ycrnyrm u  UX  MNPOAOIKUTENBHOCTb, BO3MOXHOCTb MOMyYEeHUA UWHopMaumm o xoae
npegocTaBneHnss MyHULMNANbHOW yCnyru, B TOM 4YMCrie C UCMNOJSib30BaHWEM WUH(OPMALNOHHO-
KOMMYHUKaLMOHHbLIX  TEXHOMOMMA,  BO3MOXHOCTb  JIMOO  HEBO3MOXHOCTb  MONyYeHUs
MYHULUMNANbHOW YCNyrn B MHOrOMYHKLUMOHANbLHOM LieHTpe (B TOM 4ucne B NosiHoM obbeme), B
nobom TeppuTopuanbHOM MoApasfdeneHnn opraHa MeCTHOro camoynpasneHuss no Bblbopy
3asBuTensa (9KCTeppuTopuanbHbiA  MPUHLUKMMN) MNOCPEeaCTBOM 3anpoca O NpefocTaBrieHun
HECKONbKMUX TFOCYAApPCTBEHHbLIX W (UNM) MYHUUMNANbHbLIX YCAYr B  MHOIMOMYHKLMOHANbHbIX
ueHTpax, npegycMoTpeHHoro cratben 15.1 degepanbHOro 3akoHa (ganee - KOMIMMEKCHbLIN
3anpoc);

p) uHble TpeboBaHWsA, B TOM 4uCne YyyuTbiBawowme OCOBEHHOCTU npenoCcTaBneHuns
MYHULMNANbHOW YCyrn rno aKkcTeppuTopuansHOMy nNpuHUMny (B criydae, ecnm MyHuumnanbHom
ycrniyra  NpeaocTaBnseTca MO 3KCTeppuTopuanbHOMY — NpUHUMNY) UM OCOBEHHOCTM
npegocTaBfieHNa MyHULMNANBHOW YCIyru B 3N1IEKTPOHHOM hopMme.

B paHHOM nogpasgene ykasbiBatoTCs OCOOEHHOCTM MpeaocTaBreHUss MyHULMNAnbHOM
ycrnyrm B 3fEKTPOHHOM dopMe, B TOM YuUCHE C WUCMOMb30BaHMEM pecnybrnmnmkaHCcKon
rocyaapCTBeHHOM MHOPMaUNOHHON cucTembl «llopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecny6nukn TaTtapctaHy:

npeaocTaBneHne B YCTAHOBMIEHHOM Mopsiake MHdopmaumm un obecneyveHne [octyna K
cBeLEeHMAM O MyHULMNanNbLHOW ycnyre;

nogaya 3anpoca W WHbIX [JOKYMEHTOB, HeobxogumblX [Ona  npefocTaBrieHus
MYHULMNANbHON YCNyru, U NpueM Takoro 3anpoca v AOKYMEHTOB;

noslyyeHne CBedEeHUN O XOoAe BbINOSIHEHUS 3anpoca O npeaocTaBfieHnn MyHULunasbHOW
yCnyru;

B3aMMOAENCTBME  oOpraHa  MeCTHOro  camMoynpaBfieHUss C  WHbIMKM  OpraHammu
rocyaapCTBeHHOMW BRacTW, opraHaMm MeCTHOro CaMOyMpaBfieHUs W OopraHu3auusamu,
y4yacTBYHOLMMU B NpeSoCTaBfieHUM MyHULUNANTbHOW YCyru;

nonyyeHne pesynbtata nNpefoCTaBfEeHUs MYHULUMNANbHOW YCAyrn, ecriv WHOe He
YyCTaHOBMEHO (hefeparnbHbiM 3aKOHO4ATENBCTBOM,;

WHble AeNCTBUS, HeOOXoANMbIE NS NPeoCTaBeHNs MyHULMNANbHON YCIyru.

Takke B [JaHHOM nogpasgene npu onpegeneHnn ocobeHHOCTEN npeaocTaBreHns
MYHULUMNANBHOW YCIyrn B 9NEKTPOHHOW dOpMe YyKasblBalOTCA BWUAbl 3NIEKTPOHHOM MOANUCH,
KOTOpble OO0MYyCKalTCA K MCMOSIb30BaHUIO Npu obpalieHun 3a noriydeHnem MyHuUuunasibHOW
ycryru, B TOM 4ucrie C y4eTOM npaBa 3asaBuTens - (pranyeckoro nuua 1Mcnosib3oBaTtb MNPOCTYHO
3MEKTPOHHYI0 NoAnNuCb, B COOTBETCTBUM C [lpaBunamu onpegeneHus BUOOB 3NEKTPOHHOW
noanucu, UCNonb3oBaHME KOTOPbIX JonyckaeTcs npu  obpaweHun 3a  MonyvYeHueM
rocygapCTBEHHbIX M MyHUUMNAnbHbIX  YCAyr,  YTBEPXOEHHbIMW  MOCTaHOBIIEHMEM
MpaBsutenbctBa Poccuiickon depepaumm oT 25 noHa 2012 r. Ne 634 «O BMaax aneKkTpoOHHOM
nognucn, WUCMosnb3oBaHME KOTOPbLIX Aonyckaetcsas npu  obpaweHun 3a  nonyyYyeHuem
rocyaapCTBEHHbIX U MyHULUNANBbHbLIX YCIYr».

2.5. Paspgensbl, kacawlwmecss coctaBa, nocrnegoBaTeflbHOCTU UM CPOKOB  BbIMOSTHEHUS
agMWHUCTPATUBHBLIX npoueayp (aencrteui), TpeboBaHWA K NOPSOKY WX BbINOSIHEHUSA, B TOM
ynucrne ocobeHHOCTEN BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp (4eNCTBUN) B 3NIEKTPOHHOM
dopme, a Takke OCOBEHHOCTEN BbINOSIHEHMS AaOMWHUCTPATUBHBLIX npoueayp (oencTeuin) B
MHOrO(PYHKUMOHamMbHbIX LEeHTpax, COCTOAT M3 noAapasfernoB, COOTBETCTBYHLMX KOMMYECTBY
agMUHUCTPATUBHBLIX  MNpouedyp -  norudeckn o6ocobneHHbIX  nocnefoBaTesibHOCTEN
aAMUHUCTPATUBHbBIX AEUCTBUN NpU NpeaocTaBieHnn MyHUUMNanbHbIX YCIyr U yCryr, KOoTopble
ABNAOTCA HeobxoamMMbiMn 1 o0bsa3aTenbHbIMU A5 NPEOCTaBEHNA MYHULMNANbHON YCNyry,
UMEIOLLINX KOHEYHbIN pe3ynbTaT U BblAeNseMbiX B paMKax npegocTtaBneHns MyHuMUMnanbHOn
ycnyru.

B Havane cooTBeTCTBYyWOLWEro pasgena YykasblBaeTCs WcYepnbiBaloWMn nepevyeHb
agMWHUCTPATUBHBLIX Npouenyp (aenctsun), copepxawmuxca B Hem. B pgaHHOM paspgene
OTAENbHO OMUCbIBAeTCA agMUHUCTpaTMBHAs npouedypa (opMuMpoBaHMS U HanpaBreHus
OpraHoOM MECTHOro CaMOynpaBIieHUss MEXBELOMCTBEHHbIX 3arpocoB B ApyrMe opraHbl
WCMONHUTENbHOW  BRacTW, OpraHbl MECTHOro camoynpasfieHuss nmbo  opraHusaumu,
yyacTByloLmMe B nNpegocTaBneHnn MyHULMNansHOW yCnyru.

B paspene, kacawwemcss cocTtaBa, MocCnegoBaTenlbHOCTU U CPOKOB  BbIMOMHEHMUS
agMUHUCTPATUBHBLIX npoueayp (aencteuin), TpeboBaHW K NOPSOKY WX BbINOSIHEHUSA, B TOM
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ynucrne ocobeHHOCTEN BbIMOMHEHNA aaMUHUCTPATMBHbLIX nNpoueayp (AeNCTBUIN) B 3NEKTPOHHON
dopme, OTAEeNbHO YyKasblBaeTCs MepeyeHb aAMUHUCTPATUBHBIX npouedyp (4encTteur) npu
npegocTaBneHnn MyHUUMNanbHbIX YCNYr B 3NEKTPOHHOW hopMme.

Pasgen, kacawowwmincsa coctaBa, [MOCMedoBaTeNbHOCTM U CPOKOB  BbINOSTHEHUS
agMWHUCTPATUBHBLIX Mpoueayp (aencTeuin), TpeboBaHW K NOpsSaKy WX BbINOMIHEHUSA, B TOM
yncrne ocobeHHOCTEN BbINOMHEHNA agMUHUCTPATUBHBLIX Npoueayp (4eNCTBUIN) B 3NEKTPOHHOM
dopme, JOMKEH coaepxaTb B TOM Yuchne:

NnopsagoK OCYLLEeCTBIIEHUS B 3NEKTPOHHOM (popmMe, B TOM 4uCrie C UCMOfb30BaHNEM
pecnybnMkaHCKon rocyaapCcTBEHHOM MHAOPMALMOHHON cucTeMbl «llopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapctaH», agMUHUCTPATUBHbBIX Npoueayp (4encTeui) B
COOTBETCTBUM C NonoxeHnamun ctatb 10 PegepanbHOro 3akoHa;

NOPSIAOK MUCNpaBfeHnst AOMYLEHHbIX OnevyaTok U OWWBOK B BblAaHHbIX B pe3yrnbTaTe
npegocTaBneHns MyHULMNanbHOW yCnyrn JOKyMeHTax;

nopsaaoK OKasaHWsA NMOMOLLM 3asBUTESO, B TOM YuClie B YacTu OPOpMIEHNa JOKYMEHTOB,
HeobXxoaMMbIX 515 NPeocTaBeHns MyHULMNAnsHON YCyru.

B pasgene, kacatwowemcs 0COBGEHHOCTEN BbINOSHEHUS A4MWHUCTPATUBHBLIX Mpoueayp
(BenctBnn) B  MHOrOYHKUMOHAINbHbBIX LIEHTpax, Takke MOXeT coAepxaTbCa onucaHue
aZlIMUHUCTPATUBHBIX Npoueayp (OencTBui), BbIMNOMHAEMbIX MHOMOMYHKUMOHANbHBIM LEHTPOM
npy nNpegocTaBfieHUN MYHULMNANbHOW YCryrn B MOSIHOM oObeme WM npu npenocTaBreHum
MYHULMNAnNbHOM ycnyru nocpeacTtBOM KOMMSIEKCHOIO 3arnpoca, a Takxke nopsgok gocyaebHoro
(BHecynebHoro) obxanoBaHus pelleHnn n gencteun (6e3gencTensl) MHOroyHKLUMOHAaNbHbIX
LEHTPOB 1 UX pabOTHMKOB.

Onucanue aAMUHUCTPATUBHbIX npoueayp (oencteun), BbIMOSHAEMbIX
MHOro(PyHKUMOHanNbHbIMN LIEHTpaMu, B pasgene, Kacawuwemcss 0COOeHHOCTeN BbIMOSIHEHUS
agMWHUCTPATUBHLIX npouenyp (4ernCTBM) B MHOrOQOYHKLMOHAIbHbBIX LeHTpax, ob6a3aTtenbHo B
OTHOLWIEHUM MYHUUUNANbHBIX YCMYr, BKMAKYEHHbIX B MNEPeYHU MyHuMUMNanbHbIX YCriyr B
COOTBETCTBUM C NOANYHKTOM 2 YyacTtu 6 ctatbn 15 defeparnbHOro sakoHa.

B cooTBeTCcTBYlOWEM pasgene onucbiBaeTca B TOM 4YUCHe MNOPSAOK  BbIMNOMHEHUSA
MHOrOYHKUNOHANbHBIMU LIEHTPaMn Crie4yoLwmx agMUHUCTPaTUBHbBIX Npouenyp (4enCTBun):

MHOPMUPOBaAHME 3asiBUTENEN O nopsigke npedocTaBfieHUst MyHUUMNANbHOW yCnyru B
MHOFOYHKUMOHANBHOM  LIeHTpe MyHUUMNanbHOW, O Xo4e BbINOfIHEHWS 3anpoca o
npefocTaBfieHMM  MyHMUMNANbHOW  yCcriyr, NO  WMHbIM  BOMPOCaM, CBSI3@HHbIM  C
npegocTaBfieHneM MyHUUMNANbHOM YCRyrin, a Takke KOHCYNbTUpOBaHue 3asiBUTenen o
nopsigke NpeaocTaBfieHns MyHULMNAIbHOW YCryrn B MHOrO(OyHKLUNOHANbHOM LEHTPE;

npyem 3anpocoB 3asBUTENENn O NpPeaoCTaBNEHUN MYHULMNANBHOW YCIYyrM U UHbIX
AOKYMEHTOB, HEOBX0aUMbIX ANs NPpeaoCcTaBNeHNa MyHULMNANbHOM YCNyru;

opMMpOBaHNE N HanpasfieHNne MHOrOMYHKUMOHANbHbIM LIEHTPOM MEXBEAOMCTBEHHOMO
3anpoca B opraHbl UCMOSTHUTENBHOW BIACTW, B MHbIE OpraHbl rOCy4apCTBEHHOW BACTW, OpraHbl
MECTHOro camoynpasfieHNsa N opraHuM3aLumm, y4acTByoLmMe B NPegoCTaBeHUN MyHULMNANbHbIX
ycnyr;

BblJaya 3asiBUTENIO pes3ynbTata NpefoCcTaBfNeHns MyHULMNanbHOW YCryrn, B TOM 4Yucne
BblJa4ya JOKYMEHTOB Ha OyMaXHOM HocuTene, noaTBepXAaltounx COAep)KaHUe 3NEeKTPOHHbIX
OOKYMEHTOB,  HamnpaBfieHHbIX B MHOrOQYHKUMOHArbHbIA ~ LUEHTp N0  pesynbrartam
npefoCcTaBfieHnUs MyHUMUMNANbLHOW YCryr opraHamum MeCTHOro camMoynpaBfieHusl, a Takxke
Bbldaya AOKYMEHTOB, BKIlOYasA cocTaBrieHme Ha ByMaxxHOM HocuTerne 1 3aBepeHune BbIMUCOK U3
MHPOPMALNOHHBLIX CUCTEM OPraHOB MECTHOrO caMoynpaBfieHus;

WHble OEencTBus, HeobxoauMmble ONs NPedoCTaBfeHUss MYHULMNANbHOW YCryrn, B TOM
yucrne CcBA3aHHble C NPOBEPKON OEUCTBUTESNIbHOCTUM  YCUIIEHHOW  KBanvpuumpoBaHHOMU
9NEKTPOHHOW MOAMUCK  3asiBUTENS, WUCNOMb30BaHHOW nNpu obpalleHnn 3a nonydYeHnem
MYHULMNANbHOMW YCNyrn, a Takke C YCTAHOBIIEHMEM MEpPEYHs CPeAcTB YAOCTOBEPSHOLLNX
LEHTPOB, KOTOpble AOMycKalTCa ANs MCMNoMb3oBaHWSA B Uensax obecnevyeHusi ykasaHHOW
NPOBEPKN N ONpeaensatoTcs Ha OCHOBaHWUM YyTBEPXKAAEMOM OpraHOM MECTHOrO camoynpaBreHns
no cornacoBaHuto ¢ PegepanvHon cnyxbon GesonacHocTn Poccuinckon Pepepaumm mogenm
yrpo3 6e3onacHoctT uHdopmauum B WHAPOPMALWOHHOM CUCTEME, UCMONb3yeMOW B Lensax
npuema obpalieHnn 3a NofnyyYeHneM MyHuUMnanbHOW yCryrn n (Mnu) NnpegoctaBreHns Takown
ycnyru.

2.6. OnucaHve Kaxxaov agMUHUCTPaTUBHOW NpoLeaypbl (4eNCTBMSA) NpeaycMaTpmBaetT:
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a) OCHOBaHWA A58 Havana agMUHUCTPaTMBHOM npouenypbl (AeNcTBus);

6) cogepxaHue Kaxaoro agMWHUCTPATUBHONO [OENCTBUSA, BXOASLWEro B COCTaB
agMWHUCTPATUBHOM npoueaypbl, MPOAOIMKUTENBHOCTE U (UMW) MakKCUMarbHbIA CPOK €ro
BbINOJTHEHUS;

B) cBedeHMs O [OOMMKHOCTHOM nuvue, OTBETCTBEHHOM 3a BbIMOMIHEHME  KaXXOoro
agMWHUCTPATUBHOIO OENCTBUSA, BXOASLLEro B COCTaB agMUHUCTpPaATMBHOW npoueaypbl. Ecnn
HOpPMaTUBHbIE MpPaBOBble akTbl, HEMOCPEACTBEHHO perynupylowme npefocraBneHme
MYHMLMNANbHON YCNyrn, COAepXaT ykazaHue Ha KOHKPETHYH AOSMKHOCTb, OHA YKa3blBaeTcsl B
TeKcTe aMUHUCTPATUBHOIO perfnamMmeHTa;

) KpUTEPUN NPUHATUSA PeLLEHUN;

A) pes3ynbTaT aaMUHUCTPATUBHOW npoueaypbl (OENCTBMS) W NOPSALOK  nepegayuv
pesynbTaTa, KOTOPbI MOXET COBMadaTb C OCHOBAHWEM [f1s1 HA4ana BbINOMHEHUS cneaytoLlen
aAMWUHUCTPaTUBHOWN Npoueaypbl (4encTeus);

e) cnocob wmkcaumm pesynbTata BbINOSIHEHUS AAMWMHUCTPATUBHOW npouenypbl
(oencteusl), B TOM 4UCNe B 3NEKTPOHHOW opMe, coAepXawun ykasaHue Ha dopmart
ob6sa3aTenbLHOro oTobpaxeHns aaMMHUCTPaTUBHOW Npouenypbl (AeNCcTBus).

2.7. Paspgen, kacawowmnca nopsgka M (opMbl  KOHTpoONA 3a npegocTtaBneHnem
MYHULMNANbHON YCNyru, COCTOUT 13 CreayoLwmx nogpas3nenos:

a) nopsgoK OCYLLECTBNEHUA TeKyLlero KOHTPONsA 3a cobnogeHueM U UCMONHEHMEM
OTBETCTBEHHbIMU [AOSDKHOCTHLIMW NULAMM MOMOXEHUA agMUHUCTPATMBHOIO pernamMmeHTa u
WHbIX HOPMaTMBHbLIX MPABOBbLIX aKTOB, YyCTaHaBnuBawwWmx TpeboBaHMs K NpenoCTaBreHuto
MYHMLMNANbHON YCNYru, a Takke 3a NPUHATUEM PELUEHNA OTBETCTBEHHBIMU NULAMN;

6) NopsAoK M NepuoauYHOCTb OCYLLECTBIIEHUSA MMAHOBbLIX M BHEMSIAHOBLIX MPOBEPOK
MOMHOTBHI M KayecTBa NPeaoCTaBEHUS MYHMUMMANbHOW YCryrn, B TOM 4uCre Mopsigok u
POpPMbI KOHTPOMS 3a NOSIHOTOW N KaYEeCTBOM NpefoCTaBneHns MyHULMNANsHOW YCIyru;

B) OTBETCTBEHHOCTb OOJMKHOCTHbIX JIUL, OpraHa MEeCTHOro cCaMoynpaBrieHUs1 32 PELLEHUS 1
aencteus  (6e3pencTeme), nNpuHMMaemble (OCYLLECTBNSEMbIE) B Xo4e npenocTaBneHus
MYHULMNANbHON YCIyru;

r) NONOXeHus, xapaktepuaylwme TpeboBaHUs K MNOpPsSAKY M dopmaM KOHTponsa 3a
npegocTaBfNeHnemM MyHUUMNANbHOW yCryrM, B TOM 4YMUCNE CO CTOPOHbl rpaxaaH, WX
00beanNHEHUN 1 opraHn3aunin.

2.8. B pasgene, kacawwemcs pocyaebHoro (BHecyaebHoro) nopsgka obkanoBaHus
peweHnn n gencteun (6e3gencTeus) opraHa, NpPenoCTaBNAKOLWEro MyHUUMNANbHYK YCnyry,
MHOrO(PyHKUMOHANbHOro  UeHTpa, opraHu3auui, YykasaHHblx B 4actu 1.1 cratbm 16
depepanbHOro 3akoHa, a Takke WX [AOSDKHOCTHbIX 1ul,  MYHUUMNAnbHbIX — CryXalumx,
pabOTHNKOB, YKa3bIBaKOTCS:

a) wHgopmauma ans 3assutenen o6 uMx npaBe Ha pgocyaebHoe (BHecyaebHoe)
obxanoBaHue aencTBur (6e30erCTBMSA) U pelleHu, MPUHATLIX (OCyLecTBrseMblX) B Xoae
npegocTaBNeHnsa MyHULMNANbHOW YCNyru;

6) npegmeT gocyaebHoro (BHecyaebHoro) obxanoBaHus;

B) OCHOBaHWA Onsi Ha4ana npoueaypbl gocyaebHoro (BHecyaebHoro) obxxanoBaHus;

r) opraHbl MECTHOro camoynpaBfeHus, MHOMO(YHKUMOHaNbHbIE LEHTPbl, OpraHu3auuu,
yKasaHHble B Yactun 1.1 ctatbmn 16 depepanbHOro 3akoHa, a Takke MX AOSMKHOCTHblE nuua,
KOTopbIM MOXeT ObITb agpecoBaHa xanoba (npeTeHaus) 3asBuTenda B gocyaebHom
(BHecyoebHoM) nopsake;

[) nepeyeHb HOPMATMBHbIX MPaBOBbIX aKTOB, PErynuMpylowmx nopsagok gocyaebHoro
(BHecygoebHoro)  obxkanoBaHua  peweHun KM genctBun  (6esgencteusa)  oprawa,
NpeaocTaBnAoLWEro MyHALMNANbHON yCnyry, MHOrO(YHKUMOHANbHbLIX LEHTPOB, OpraHu3aLumim,
yKasaHHbIX B YacTn 1.1 ctatbn 16 degepanbHOro 3akoHa, a Takke UX AOSHKHOCTHbIX NULL;

€) NopPSsIAOK Nogayn N pacCMOTPEHMS anoobl;

) CPOKM pacCMOTpPeHNs Xanobbl;

3) pesynbtaTt pocyaebHoro (BHecygeOHoro) obxanoBaHusi MPUMEHUTENBHO K KaXaow
npouenype nmbo NHcTaHuMn obxxanoBaHuS;

1) NopsaoK MHPOPMMPOBaHUSA 3aABUTENSA O pedynbTaTax PacCMOTPEHUS XKanoobbl;

K) nopsaok o6xanoBaHus peLleHns no xanobe;

n) npaBo 3asBUTENSA Ha MNONyyYeHWe MHOPMauMM U OOKYMEHTOB, HeobXoaumblx Ans
06OCHOBaHUA N pacCMOTPEHMS Xanobbl;
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M) cnocobbl MTHPOPMUPOBAHNA 3aABUTENEN O NOPSAKE NoAAaYn N PacCMOTPEHUS XKanobbl.

[Il. paBuna npoBegeHNA HE3aBMCMMOW SKCMEPTU3bI U AKCNEPTUIDI,
NPOBOAMMOW YNONHOMOYEHHOW opraHnsaunen. AHanu3 npuMeHeHus
aAMNHNCTPATUBHbIX PErMaMeHTOB

3.1. OpraH MecTHOro camoynpaBneHuss B xode pa3paboTkm agMUHUCTPATUBHbLIX
perrnameHTOB OCYLLECTBSET crieayowme JeNCTBuUS:

a) cosgaeT ycnoBus OnNd  NpOBEOEHMsI  HEe3aBMCUMMOW  3KCMepTM3bl  MpPOEKTa
aflMUHUCTPATUBHOIO  pernamMeHTa nyTeM pasMelleHna npoekta aAMUHUCTPaTUBHOIO
pernameHtTa B WHPOPMALNOHHO-TENIEKOMMYHUKALMOHHON ceTn «WHTEepHeT» Ha CBOEM
odmumanbHOM canTe, 3a UCKNKYEHMEM MPOEKTOB aAMUHUCTPATMBHbBIX PerfameHToB UNu Kux
OTAENbHbIX NOMOXEHUN, coaepXalLnX CBEAEHUS, COCTaBNSOLWME rOCYaapCTBEHHYIO TalHy, Unn
cBefeHNsa KOHMAEeHUManbHOro xapakrepa.

Bmecte € npoektoM  agMWHUCTPATMBHONO  perfnameHtTa B WMHAOPMAaUWNOHHO-
TeNeKoOMMYHUKaLUNOHHOW ceTn «MHTepHeT» pa3smellaloTcs:

MHOPMaUUA O CpoKax BHECEHUS MNpPeaniokKEeHUM no MPOEeKTY aAMUHUCTPATUBHOIO
pernameHTa;

nepeveHb cneumannucToB, OTBETCTBEHHbIX 3a cbop, 0b6obLLeHne n yyeT npeacraBneHHbIX
npeanoXeHun, ¢ ykazaHmem nx HoMepoB TeneoHoB, hakcoB U agpecoB ANIEKTPOHHOM MOYThI,
No KOTOpbIM MOryT OblTb NpeacTaBfeHbl MNPeasioKEeHUs Mo MNPOEKTY a4MUHUCTPATUBHOIO
pernameHTa;

6) B pamkax npoBedeHNA HE3aBMCUMMOW 3IKCMEPTU3bl paccmaTpuBaeT npenrioxeHus,
NOCTYNMBLUME OT 3aMHTEPECOBAHHbIX OpraHM3auMn N rpaxgaH B BuAe 3aknideHun. lNMpuem
npeanoXxeHWn ocywecTenseTcs B 15-AHEBHbIA CPOK, MCYMUCNSIEMbIA B paboumx AOHSAX, C
MOMeHTa nybnuvkaumm npoekta agMUHUCTPATUBHONO perfiamMeHTa B MH(OPMaLMOHHO-
TENEeKOMMYHUKALMOHHON ceTn «IHTEpHETY;

B) ocyulectBnseTr [JopaboTKy npoekta agMUHUCTPATMBHOIO perflamMeHTa C y4yeToMm
0DOOCHOBAHHbIX 3aKITOYEHWI, MOCTYNUBLUMX OT 3aUHTEPECOBaHHbIX OpraHusauui 1 rpaxgaH.
HenocTtynneHne 3aknioYeHns He3aBMCUMOW 3KCNepTU3bl He SBMSeTcs npenaTtcTBueM Ond
npoBefeHns1 3KCNepTu3bl, yKkasaHHOM B NyHKTe 3.2 HaAcTodAWero pasgena, n nocnenylowero
yTBEPXKOEHNS aMUHUCTPATMBHOIO perfnamMeHTa;

r) HanpaBnsdeT B NOpsdKe, YCTaHOBMEHHOM nocTaHoBneHnem KabuHeta MwuHuUCTpoB
Pecnybnukn Tatapctan oT 10.09.2010 Ne 729 «O rocyaapCTBEHHOM WHGOPMaLMOHHON
cucteme «PeecTp rocyaapCTBEHHbIX W MyHuumMnanbHbiX ycnyr Pecnybnuku TaTtapctany,
CBedeHUs O MyHuuMnanbHOW ycnyre U paspabaTbiBaeMOM B COOTBETCTBUM C  HEWN
aAMWHUCTPATUBHOM pErflaMeHTe B YMOSIHOMOYEHHLIA OpraH No BEAEHUIO TOCYyAapCTBEHHOM
MHOPMALNOHHOM cUCTEMbI «PeecTp rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnuku
TaTapcTtaH» B CEMUAHEBHbIA CPOK, MCUUCNSIEMbIN B paboymx OHAX, CO AHA BCTYNIEHMS B CUNy
HOPMaTUBHbIX  MNPaBOBbIX aKTOB, Onpedenswwux (M3MEHSWmMX) opraH  MEeCTHOro
camoynpaBneHus, Ha KOTOpbIV BO3I10XXEHO npenocraBrexHne COOTBETCTBYHOLLEN
MYHULMNANbHOW ycnyru, n (Mnn) nopsiaok NpegocTaBneHns MyHULMNansHOW YCyru.

3.2. OpraH MeCTHOro camoynpaBfeHusi roTOBUT W NpPeAcCTaBnsieT Ha 3KCnepTudy B
YNOSTHOMOYEHHYIO OpraHmM3auuio BMeCTe C MPOEKTOM aAMUHUCTPATMBHOIO perfamMeHTa,
NPOEKTOM HOPMAaTUMBHOIO MPaBOBOrO akTa O BHECEHMM W3MEHEHUN B paHee Wu3gaHHbIn
aAMUHUCTPATUBHbLIA pernameHT UM NpPOEeKTOM HOPMAaTMBHOIO MPaBOBOrO akta O MPU3HaHUK
yTpaTMBLLMM CUIy agMUHUCTPATUBHOIO pernameHTa MOSICHUTENbHYK 3anucky, B KOTOPOW
npuBoaATCS WHpopMauma o6 OCHOBHbIX npeanonaraemMblX YiydlWeHUax npeaocTaBneHns
MYHULMNAnNbHOW ycnyru, ceeageHmst 06 yyete pekomeHgaumni He3aBMCUMON 3KCMNEPTUSbI.

MpeoMeToM 3KCNepTM3bl YNONHOMOYEHHOW OpraHu3aumm siBAsSeTCs OLeHKa COOTBETCTBUS
npoekta aaMUMHUCTPATUBHOINO pernameHTa, npoekTa HOPMaTMBHOIO MpaBOBOrO akrta o
BHECEHMM W3MEHEHU B paHee u3aaHHbIi agMUHUCTPATUBHBIN pernameHT TpeboBaHusM,
npeabaBnseMmoiM K Hemy ®PegepanbHbIM 3aKOHOM M MNPUHATBIMUA B COOTBETCTBUU C HUM
HOPMaTUBHBIMX MPaBOBbLIMWM akTamu, TpeboBaHUAM, NpeabsBNSEMbIM K HEMY HACTOALWMUM
MopsagkoMm, a Takke OLeHKa yyeTa pesynbTaToB He3aBUCMMOW 3KCNEepTU3bl B MPOEKTe
agMUHUCTPATUBHOIO perfiaMmeHTa, B TOM YuCne:

a) COOTBETCTBME CTPYKTYPbl U COAEPXXaHUSA MPOEKTa agMUHUCTPATMBHOIO perfameHTa, a
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TaKke MnpoekTa HOPMaTMBHOIO NPaBOBOrO akTa O BHECEHUW WU3MEHEHUW B paHee U34aHHbIN
agMWHNCTPATUBHBLIN pernameHT, B TOM 4Yucrie cTaHgapTa npefocTaBNeHns MyHMUMNanbHOW
ycnyrn, TpeboBaHusM, npeabssrnseMbiM K HUM degepanbHbiM 3aKOHOM UM MPUHATBIMU B
COOTBETCTBUMN C HUM HOPMATMBHBLIMU NPABOBbLIMU aKTaMu;

6) nonHoTa onucaHus B NPOEKTe aAMUHUCTPATUBHOrO perfameHTa, a Takke B MNpoekTe
HOPMAaTUBHOIO NPaABOBOro akTa O BHECEHUM U3MEHEHWI B paHee n3aaHHbI aAMUHUCTPATUBHbIV
pernaMeHT nopsgka v ycrnoBur NpeaocTaBneHus MYHUUMNAnbHOWM YCnyry, YCTaHOBMEHHbIX
3akoHogartenbcTtBoM Poccuickon ®eagepaumm;

B) onTMMU3aumnsa nopsiaka npegoctaBrieHns MyHULMNAansHOW yCrnyru, B TOM YUChe:

ynopsgoyeHne agMUHUCTpaTUBHBIX Npoueayp (4encTeni);

yCTpaHeHue n3bbITOYHbIX agMUHUCTPATMBHBIX Npouenyp (4encTeui);

COKpaLLleHne cpoka NpefoCcTaBneHnst MyHUUmMnanbHOM yCryr, a Takke CpoKa BbINOSTHEHNS
OTAEenNbHbIX agMUHUCTPATMBHLIX npouenyp (OenctBuin) B pamkax npegocTaBneHus
MYHULMNANbHON YCIyru;

npegocTaBneHne MyHMUMNansHON YCryru B afIEKTPOHHOM (hopMme;

nonyyYeHne OOKYMEHTOB W MHGOPMauuu, KOTopble HeobxoauMmbl ANs NpeaocTaBreHus
MYHULMNAnbHON ycnyru, nocpeacTBoMm MeXBeJOMCTBEHHOIo NMHOPMaLNOHHOrO
B3aUMOOENCTBUS;

0cobeHHOCTH BbIMOSIHEHNSA aAMUHUCTPaTUBHbIX npoueayp (oencteuin) B
MHOTOYHKUMNOHASbHbIX LIEHTPaXx.

QkcnepTmsa npoekTa aAMWHNCTPATUBHOIO pernameHTa ocyllecTBnaeTca
YyNOSTHOMOYEeHHOWN opraHusaunen B 10-OHEBHbIN CPOK, UCHUCTISIEMbIN B pabounx OHSAX, CO OHS
ero nosny4yeHus.

3.3. OpraH MecTHOro caMoOynpaBfieHusi, OTBETCTBEHHbLIN  3a  yTBepXAeHue
agMWHUCTPATUBHOIO pernameHTa, obecrneynBaeT YyyeT 3aMeyaHun W NpearoXeHun,
coAaepXallumMxca B 3aKIYEHUW YMNOMHOMOYEHHOW opraHu3auuun. [MoBTOPHOro HamnpaBneHus
AopaboTaHHOro npoekta agMUHUCTPATUBHOIO perfiaMeHTa B YMNOSTHOMOYEHHYK OpraHu3aumto
Ha 3akrnoyeHue He TpebyeTcs.

3.4. AHanuM3 npakTUKM NPUMEHEHUS agMUHUCTPATUBHLIX pPerfnamMeHToB MpPOBOOUTCS
opraHamum MeCTHOro camoyrnpaBfieHUs, ApYrMMy OpraHM3aunsiMm C Lienblo YCTaHOBMNEHUS:

a) COOTBETCTBMS UCNOSMTHEHNA aAMUHUCTPATUBHOIO perrnameHTa TpeboBaHMsIM K Ka4yecTBy
N OOCTYMHOCTM NPeaoCTaBfeHns MyHuumnanbHon ycnyri. Mpu 3ToM Nognexnt yCTaHOBMEHMIO
oLeHKa noTpebutensaMmn MyHUUMNanbHOW YCNyru Xxapakrepa B3aMMogencTBus ¢ JOMKHOCTHBIMN
nMuamMn OpraHoOB MECTHOIO CaMOyMpaBrieHUsl, KadecTBa M OOCTYMHOCTM COOTBETCTBYHOLLEWN
MYHMLMNANbHON YyCnyrn (CPoK NpeaoCTaBfeHus, YCroBUS OXUAAHWUS npuema, nopsaok
MHPOPMUPOBAHMS O MyHULMNANbHOW ycnyre v T.4.);

6) 060CHOBAHHOCTM OTKa30B B NpPeOoCTaBNEHMM MYHULUNANbHOW YCyru;

B) BbIMNOMHEHMS TpebOoBaHM K ONTUManNbHOCTU agMUHUCTPATMBHbIX npoueayp. Mpu atom
nognexar  YCTAHOBMEHWD  OTCYTCTBME  U3ObITOYHBLIX  aAMUHUCTPATMBHBIX  OEWCTBUMN,
BO3MOXHOCTb ~ YMEHbLUEHNUA  CPOKOB  MCMOMHEHMS  aAMUHUCTPATMBHbIX Mpoueayp u
aaAMUHUCTPATUBHbIX LENCTBUN;

r) COOTBETCTBUA [AOSHKHOCTHbIX pPErnameHToB OTBETCTBEHHbIX AOSMKHOCTHbIX Nuu,
YYacCTBYIOLLMX B WCMOSMIHEHUN MyHUUMNANbHOM (YHKUUK (NpefoCcTaBfeHnn MyHULMNanbHON
ycrnyrun), agMUHUCTPATUBHOMY perfnamMeHTy B 4acTU OnucaHusi B HUX aAMUHUCTPATMBHbIX
AencTesumn, npodreccmoHarnbHbiX 3HaHUN U HABbIKOB;

A) pecypcHoro obecnevyeHnsa NCnonHeHNa agMUHUCTPATUBHOIO pPerfnamMeHTa;

€) Heo6X04MMOCTN BHECEHUSI B HETO N3MEHEHUI.

3.5. PesynbTaTbl aHanu3a npakTUKW MPUMEHEHNS aAMUHUCTPATUBHOIO pernamMeHTa
pasmMeLlarTcs B MHPOPMALMOHHO-TENEKOMMYHUKaLUMOHHON  ceTun  «MHTepHeT»  Ha
odomumanbLHOM canTe opraHa MecTHOro caMmoyrnpaBneHus.
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MpunoxeHwne

k Mopsiaky pa3paboTku 1 yTBEpXKaeHNS
aQMUHUCTPATUBHBIX PErNaMeHTOB
NpeaoCTaBnNeHNs MyHULMNANbHbIX YCryr
opraHamy MeCcTHOro caMoynpasBneHus
CTapopOMaLLKMHCKOrO CeNnbCKOro NoceneHus
YncTononbCckoro MyHMUMNansHOro paoHa

B

(HaI/IMeHOBaHI/Ie opraHa, npegocrtasnAaroLero

MYyHULMNAnNbHY ycryry)
oT

(bamunumga, nms, otyecTso (Npu

HanMyum)/HamMeHoBaHe 3aaBUTENS)

(CTanOBOIZ HOMEpP nHansmnayasibHOro
JinueBoro c4yeTa

rpaxxganuHa - CHUJIC (gna dumsnyecknx
nu))

(noyToBbLIV agpec 3aaBUTENs, agpec

(apgpeca) anekTpoHHOW NoYThI -
MO XXernaHuo 3asBUTenNS)

(Homep (HOMepa) KOHTaKTHOro TenedoHa)

3anpoc
0 NpeAocTaBneHNM MyHULMNANbHOM YCnyru

Pecnybnukn TatapctaH

TunoBasga popma



(TEKcT 3anpoca ¢ ykasaHMeM HaMEeHOBaHWUsi MyHWULMNAnbHOW YCryru)

MpunoxeHwna:
1.

2.

3.

MNMoaTBepxaak CBOe corfacue, a Takke corriacue NpeacTaBnsemMoro MHOK nvua
Ha 00paboTKy nepcoHarnbHbIX AaHHbIX (COOp, cucTemMaTM3aumio, HakKonseHue,
XpaHeHue, yToYHeHne (0BHOBNEHNE, NU3BMEHEHUNE), NCMONb30BaHNE, pacnpoCcTpaHeHne
(8 TOM uucne nepepadvy), obesnuumBaHue, ONOKMPOBAHWUE, YHUYTOXEHUE
nepcoHasnbHbIX AaHHbIX, @ TakkKe WHbIX OENCTBUN, HEOOXOoAMMBbIX Ans o6paboTku
nepcoHarnbHbIX AaHHbIX B pamMKax NpegocTaBrneHms MyHULMNansHon ycnyru), B TOM
yucrne B aBTOMATU3MPOBAHHOM peXMMe, BKNoYasi NPUHATUE PELLEHUI Ha NX OCHOBE
OpraHoM, NPeAoCTaBMAIWMM MYHULUNANbHYIO YCAYry, B LEnsxX NpeaoCcTaBreHns
MYHULMNANbHON YCIyru.

« » 20 T

o (I'IO/J,I'IEb dumaunyeckoro nuua/ (©.1.0.)
npeAacTaBuUTENs KOPUANYECKOro NnLa)
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