PECMYBJINKA TATAPCTAH TATAPCTAH PECIYBJIMKACHI

HnctononbCcknn MyHULMNanbHbIA panoH Ynctanm myHMumnans panoHbl
CoBx03Ho-["anakTnoHoBcKoe [[anakTMOHOBO COBXO3bl
cenbCcKoe nocenexHne aBblS1 Xupnere

422965 PT Yuctononbckun panoH c.Anekcangposka yn. LLkonbHaa 10 Ten. (84342) 3-74-75

lNocTtaHoBneHne Kapap

o1 20.12.2019r. Ne 7

06 yTBepxaeHun nopsigka paspaboTku
N yTBEPXOEHUS agMUHUCTPATUBHbIX
pernaMmeHToB npegocTaBneHns
MYHUUMNANbHbIX  YCAyr  opraHamu
MeCTHoro camoynpasneHns CoBX03HO-
["anakTMOHOBCKOro CeJSIbCKOro
noceneHuns YncTononbckoro
MYHULMNANBHOro panoHa

B cooTtBeTcTBUM C PepepanbHbiM 3akoHom oT 27 wuons 2010 roga Ne 210-03 «O6
opraHusauumn NpegocTaBeHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCnyr», ICNONHUTENbHbIN
KoMuTeT CoBx03HO-["anakTMoHOBCKOro CernbCKoro noceneHus Yunctononbckoro
MYHMLMNANbHOro panoHa

NMOCTAHOBIJIAET:

1. YTBEPaAUTD Mopsagok pa3paboTku n yTBEpPXOeHuUs agMUHUCTpa-
TUBHbIX  perrnaMeHTOB  MNpefoCTaBfeHUs  MyHUUMNanbHbIX — YCNyr opraHamm MecTHOro
camoynpasneHuss CoBXO3HO-[anakTMOHOBCKOrO  CefbCKOro  noceneHns  YncrtononbCcKoro
MyHUumMnaneHoro panoHa (Mpunoxexne Ne 1).

2. MpusHaTb yTpaTMBWKMM cuny noctaHoBneHue McnonHutensHoro kommteta COBXO3HO-
[[anakTMOHOBCKOro CernbCcKoro noceneHna YuMcTononbCKOro MyHWUMNAanbHOro pawmoHa  oT
21.09.2012 Ne5 «O6 yTBepxgeHuM nopsagka paspaboTku 1 yTBepXaeHuUs agMUHUCTPATUBHBIX
pernaMeHToB NpeaocTaBneHns  MyHuuunanbHblx — ycnyr  MCnonHUTENnbHbIM  KOMUTETOM
CoBXx03HO-["@anakTMOHOBCKOrO  CENbCKOro  nocesieHnst  YncTtononbCKoro  MyHuUMNanbHOro
panoHay.

3. Ob6HapogoBaTb HacTosilee MNOCTaHOBMEHWE MNyTEM pa3MeELLEeHUs Ha creumarnbHbIX
WMH(POPMALUNOHHBIX CTEHOAX Ha TEPPUTOPUM HACENEHHbIX MYHKTOB CENbCKOrO MOCENeHns Unm
Ha  oduuManbHOM noptane  npaBoOBOW MHopMauun Pecnybnukn  TaTtapcTtaH
(pravo.tatarstaNe.ru), a Takke pasMecTuTb Ha oduumanbHOM cante YncTononbCKoro
MYHULMNANbHOrO panoHa B  MH(OPMALMOHHO-KOMMYHUKAUNOHHOM ceTu  «MHTepHeT»
(chistopol.tatarstaNe.ru).

"maBa CoBxo3Ho-I"anakTnoHoBcKoro
CenbCKOoro rnoceneHns B.J1.[loHeeB




MpunoxeHne Ne 1

K MOCTaHOBIEHUIO MIcnonHNTEeNbHOro KommnTteTa
CoBXx03HO-"anakTMOHOBCKOro cenbCKoro noceneHus
YMcTONONBLCKOro MyHUUMMNANbHOIO pamoHa

oT «20» nekabps 2019 r. Ne 7

Mopsiaok pa3paboTku 1 YyTBEPXKAEHUS aAMUHUCTPATMBHBLIX pernameHToB npeaocTaBreHus
MYHUUMNAnbHbIX YCMYyr OopraHamm MecTHoro camoynpaneHust CoBx03HO-I"anakTMOHOBCKOro
CenbCcKoro noceneHnst YMcTononbCKoro MyHMUUNanbHOro panoHa

[. OBbwme nonoxeHus

1.1. Hactoawwmn T[lopagok ycrtaHaBnuBaeT obwwme TpeboBaHna Kk paspaboTtke u
YTBEPXKOEHNIO aAMUHUCTPATUBHBIX PErNAaMEHTOB MyHUUMNANbHBIX YCNyr opraHaMmyv MeCTHOro
camoynpaBneHnsi CoBXO3HO-[anakTMOHOBCKOrO  CeflbCKOro  noceneHns  YucTtononbckoro
MYHULMMNAanbHOro pamoxa.

1.2. B uensx HacToswero lNopsiaka npuMeHsaoTCs cregyowme TePMUHLI:

aAMUHUCTPATUBHBIA PerflaMeHT - HOPMaTMBHbLIN NPABOBOW aKT, yCTaHABNUBAKOLNIA CPOKU
M NocCrneaoBaTeNnbHOCTb  aAMUMHUCTPATMBHBLIX npoueadyp (AencTBUKM), OCYLLECTBNSAEMbIX
opraHamu MecCTHoro camoynpasrieHnss CoBXO3HO-[anakTMOHOBCKOrO CefbCKOro noceneHus
UncTononbCckoro MyHUUMNanbHOro pavoHa (ganee- opraH MECTHOrO camoynpaBfeHus), B
npouecce npenocTaBneHnUss MyHUUMNANbHOW YCNyrm B COOTBETCTBUM C TpeboBaHMsMU
depepanbHoro 3akoHa ot 27 mnona 2010 roga Ne 210-03 «O6 opraHMsauumn npegocTaBfeHus
rocygapCTBEHHbIX M MyHuMUMNanbHbIX — ycnyr»  (gdanee -  ®egeparnbHbIi  3aKOH).
ALMUHUCTPATUBHLIN pernamMeHT Takke YyCTaHaBnNuBaeT MOpsAoK B3auMOLEWUCTBUS MeXay
CTPYKTYPHbIMWU noAapasgeneHnamMmm opraHoB MeCTHOro camoynpaBfieHUst U ero LOSMKHOCTHBIMU
nauamu, mMexay opraHamMmm MCNOSHUTENbHOW BrRactm U (OU3NYECKUMU UMK KPUSOUYECKUMUN
nmyamMmn, nHavBuayasnbHbIMU npeanpuHUMaTensmMm, nx yrnonHOMOYEHHbIMU NpeacTaBuTenamm
(nanee - 3asBMTENN), WHBIMKM OpraHamu roCydapCTBEHHOM BMacTW M OpraHamuM MECTHOro
camoynpasneHusi, opraHm3aumsmu B npoLecce nNpeaoctaBneHna MyHUUunanbHOW yenyru;

MyHUUMNanbHaa ycnyra - OedATeNlbHOCTb Mo peanusaumm OyHKUMA opraHa MeCTHOro
camoyrnpaBsfeHusi, KoTopasi OCYLECTBRSETCA NO 3anpocaMm 3asBuTenen B npegenax
YCTAQHOBJIEHHbLIX ~ HOPMAaTUBHbIMM  MpaBoBbiMM  akTamun  Poccuickon  depepauum un
HOpPMaTUBHbIMW  MNpaBoBbIMM akTamun Pecnybnvkn TaTapctaH MOMHOMOYMA  OpraHoB,
npeaocTaBSWNX MyHULMNASIbHBLIE YCNYIN;

MHOrO(YHKUNOHAMNbHbIN LIEHTP MNpefoCTaBeHns rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr (ganee - MHOrogyHKUMOHAIbHbIN LEHTP) - OpraHM3aums, co3gaHHasi B OpraHn3aumMoHHO-
npaBoBOW (popMe rocygapCTBEHHOMO WM MyHUUMMNANbHOMO ydYpexaeHus (B TOM 4ucne
ABMAOLWAACA aBTOHOMHbIM y4YpexaeHmeMm), otTeevarwasn TpebosaHnam degepanbHOro 3akoHa
N YNOSTHOMOYEHHAA Ha OpraHM3auuio NpeaocTaBfeHnsa rocygapCTBEHHbIX U MYHUUMNANbHbIX
ycnyr, B TOM YnCre B 9NEKTPOHHOU bopMe, NO NPUHLUNY «OOHOrO OKHaY;

Xanoba Ha HapylweHune nopsigka npeaocTaBrieHUss MyHUuunanbHOW ycnyru (ganee -
Xanoba) - TpeboBaHue 3aaBUTENS MU €ro0 3aKOHHOro NpeAcTaBUTENSA O BOCCTAHOBMEHUN UNK
3almTe HapyLWeHHbIX MpaB WM 3aKOHHbIX WHTEPecoB 3asdBUTENS OPraHOM MECTHOro
camoynpasneHusi, MHOrooyHKUNOHaNbHbIM LIEHTPOM, OOSMKHOCTHBIM JIMLIOM OpraHa MeCTHOro
camoynpasneHusi, paboTHUKOM MHOrO(YHKUMOHANBbHOIO LUeHTpa, MyHUUUNAanbHbIM CryXallimm
nnbo opraHnsaumsamu, NnpegycMoTpeHHbIMM YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa, nnu
nx paboTHUKaMM NpU NONyYEeHUM YKasaHHbIM 3asiBUTENEM MyHULMNANbHOW YCIyru;

NPUHUMN «OAHOrO0 OKHa» - MPUHUWM, NPU KOTOPOM NpeaocTaBfieHMe MyHUUMnarbHOW
yCrnyru OCyLeCTBNAeTCs nocne OAHOKpaTHOro obpalleHusi 3asiBUTenst ¢ COOTBETCTBYHOLLMM
3arnpocoM O MNpefocTaBfeHnn MyHUUUNAanbHOM YCIyrm Unu 3arnpocoM, YkasaHHbIM B cCTaTbe
15.1 ®depepanbHOro 3akoHa, a B3aMMOLEWCTBME C OpraHamu, npeaocTaBnAslolwLMMm
MyHUUMNAanbHbIE YCIyrn, WNu opraHamu, nNpegocTaBnsalowmMMn  MyHUUUNANbHbIE  YCNYru,
OCYyLLEeCTBNAETCA MHOrO(OyHKUNOHaNbHbIM LeHTpoM 6e3 y4acTus 3asBuTens B COOTBETCTBUMU C
HOPMaTUBHbLIMW NPAaBOBLIMW aKkTaMu 1 corfalleHnemM O B3aMMoOenCTBUN;
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yaaneHHoe paboyee MeCTO  MHOrO(OYHKUMOHANbHOrO LEHTpa npeaocTaBneHns
rocyfapCTBEHHbIX M MyHUMUMNANbHbBIX YCRyr - TeppuTopuanbHo 060cobrieHHoe CTPYKTYpHOe
nogpasgeneHve (o0uc) MHOrOYHKUMOHANbLHOIO LEeHTpa, Co3gaHHOe B TFOpOACKOM  Unu
CENbCKOM MNOCENEHNNn MyHuumMnanbHOro pavoHa Pecnybnuku TaTapctaH B COOTBETCTBUM C
nyHktom 34 [MpaBun opraHusaumm OesTenbHOCTU  MHOMOYHKLUMOHAmNbHbBIX  LIEHTPOB
npefoCTaBeHNs TOCYyAapCTBEHHbIX M MyHULUMNAMbHbIX YCNYT, YTBEPXKAEHHbBIX NOCTAHOBIIEHMEM
MpaButenbctBa Poccuinckon denepaunn ot 22 aekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHM3aumm [esaTenbHOCTU  MHOFOMYHKLUMOHANbHbBIX LEHTPOB MNpeaocTaBeHus
rocyaapCTBEHHbIX U MyHUUMNANBbHBLIX YCIYr».

1.3. AOMUHUCTpATUBHbIE pernameHTbl paspabaTbiBaloTCa M yTBEPXAalTcs opraHamu
MECTHOro camoyrnpasrieHus, K cdepe OesTeNnbHOCTU KOTOPbIX OTHOCUTCA NpefocTaBrieHune
MYHULMNANbHOMW YCAyrn Ha OCHOBe heaepanbHbiX 3aKOHOB, HOPMAaTMBHbLIX MPaBOBLIX aKTOB
MpesngeHTa Poccuinckon depepaumn u lNpasutenbctea Poccuinckon depepauumm, 3aKoHOB
Pecnybnukn TatapcTtaH, HOpMaTUBHbBIX NPaBoOBbIX akToB [NpeanaeHTa Pecnybnukn TatapcTtaH u
KabuHeta MwuHuctpoB Pecnybnukn TaTapcTaH, nonoxeHun o6 opraHax MeCTHOro
camoynpasneHus, n Hactosiwero Nopsaka, a Takke C Y4€eTOM peLUeHU NPaBUTENbCTBEHHbIX
KOOPAMHALMOHHBIX OpPraHoB, YCTaHaBNMBAKOLWMX KPUTEPUW, CPOKM WU nocrnefoBaTeribHOCTb
aAMWHUCTPATUBHBIX NMpoueayp, agMUHUCTPATMBHBLIX OEUCTBUA U (UNIW) NPUHATUS PELLUEHUA 1
MHbIX TpeboBaHM K NOpPSAOKY MpedocTaBfeHna MyHUUMnanbHbIX YCAyr, B TeYeHue Cpoka,
cocTtapnstowero He 6onee 60 kaneHOapHbIX OHEW CO OHSA BO3HWKHOBEHMWSI MOSIHOMOYMIA MO
OCYLLECTBMNEHUID MyHULMNANLHOWN YCIyTNn.

1.4. OpraH MeCcTHOro camoynpaBneHuss npu paspabotke W yTBEPXKAEHUN
aflMUHUCTPATUBHBIX  perflaMeHToB  PYKOBOACTByeTCA  Hactodwwmm  [Mopsagkom,  ecnu
degepanbHbIMM  3aKOHaMKW, HOpMaTMBHbIMM NpaBoBbiMM akTamu [lpesngeHta Poccuinckon
depepaumun, lNpasutenbctea Poccunckon Pepepauunun, 3akoHamu Pecnybnvkm TaTtapcTtaH,
HOpMaTMBHbIMX MpaBoBbiMM akTamu [lpesnaeHTa Pecnybnuku TaTapcTaH He yCTaHOBIIEHbI
WHble Npasuna.

1.5. MNMpwn paspaboTke agMUHNCTPATMBHLIX PErNTAMEHTOB OpraH MECTHOro camoynpaBfeHus
npegycMmaTpusaeT OnNTMMMU3auMio (MOBbILLEHWE KayecTBa) NpefocTaBfeHns MyHUUMNanbHbIX
ycnyr, B TOM yucne:

a) ynopsigovyeHve agMUHUCTPaTUBHBIX Npouenyp (AencTBum);

6) ycTpaHeHue Uu3ObLITOYHbIX AAMWUHUCTPATUBHBIX MNpoueayp (OencTBuin), ecnu 3TO He
npoTuBOpeYnT heaeparnbHbiM  3aKOHaM, HOPMATUBHbLIM MNpPaBoOBbIM akTam [lpe3uaeHTa
Poccunckon ®depepaumn, [paButenbctBa Poccunckon depepaumm, 3akoHam Pecnybnvkm
TaTapcTaH, HopMaTMBHbLIM MPaBoBbLIM akTaMm [pe3ngeHta Pecnybnukn TatapctaH u KabuHeta
MwuHuctpoB Pecnybnuku TatapctaH, MyHUUUNanbHbIM NPpaBOBbLIM akTaMm.

Mon N30bITOYHON aaAMUHUCTPaTMUBHOMN npouenypon noHMMaeTcs YyacTb
aAMWUHUCTPATUBHOIO MpoLecca, MCKIKYEHME KOTOPOW HE MNPUBOAMT K CHWXKEHMIO KadecTBa
npefocTaBfieHUss MyHULMNAanbHOM ycnyrn (Hanpumep, u3bbliTOYHbIE CorriacoBaHusa (B criyvae,
€Cnun pesynbTaT COorfacoBaHUs He BIUSIET HA PeLLEHNE), N3bbITOYHbIE YBEOOMMEHUSA U T.4.).

Mog wn3bbITOYHBIM AOMWHUCTPATUBHBIM AEACTBUMEM MNOHUMAETCA aAMUHUCTPaTUBHOE
AENCTBME, WCKMNIOYEHNE KOTOPOro M3 aaMWHUCTPATUMBHOW Mpouenypbl NO3BOMSET OOCTUYb
pesynbTaTta agMUHUCTPATMBHOM Npouenypbl 6€3 4ONONHUTESNbHBIX 3aTpar;

B) COKpalleHMe KonmyecTtBa [AOKYMEHTOB, MpeacTaBNseMblX 3adaBUTENAMM  AONS
npefocTaBfeHns  MyHUUMNANbHOM  YCNYrn, MNPUMEHEHue HOBbIX (OPM  OOKYMEHTOB,
MO3BONSAKOWMNX YCTPaHUTb HEOOBXOAMMOCTb HEOLHOKPATHOro npeAcTaBneHns WOeHTUYHON
MHOPMaUUK, CHUXKEHNE KONMYeCcTBa B3aMMOLENCTBUN 3adBUTENEN C AOSPKHOCTHLIMU NnuamMu
OpraHoB MECTHOro CcamMoOyrnpaBfieHuUsi, B TOM 4uUCfe 3a CYEeT BbINOMHEHUA OTAENbHbIX
aAMUHUCTPATUBHBIX npouenyp (aencteui) Ha 6ase MHOMOYHKUMOHANbHbBIX LIEHTPOB W
peanu3auun npuvHUMNa «OAHOrO OKHa», WUCMONb30BaHUE MEXBEOOMCTBEHHbLIX COrflacoBaHuin
npu npegocTaBneHnn MyHUUMNanbHOW ycrnyrn 6e3 ydactus 3adBuTens, B TOM u4ucrne c
ncrnonb3oBaHneM MHAPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOJSTOTMUN;

r) COKpalleHMe cpoka npenocTaBfieHUs MYHUUMNANbHOW YCAyrM, a Takke CpPOKOB
BbINOSTHEHUSA OTAENbHbIX aAMUHUCTPATUBHBIX NpoLeayp (AeNCTBUA) B paMKax NpeaocTaBneHns
MyHUuMnaneHon ycnyrn. OpraH MEeCTHOro camoynpaBfieHUs MOXeT YCTaHOBUTbL B
aflMUHUCTPATUBHOM perfiaMeHTe COKpalleHHble CPOKUM MNpefocTaBneHns MyHUUunarbHOW
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ycrnyru, a TakkKe CPOKM BbIMNOSMIHEHUS agMWHUCTPATUBHBIX Mpouenyp (OencTBUW) B paMkax
npegocTaBneHns MyHUUMNanbHOM YCryrm Mo OTHOLIEHUIO K COOTBETCTBYHOLUM CpOKaM,
yCTaHOBMNEHHbIM hbedepanbHbIM  3aKOHOOATENLCTBOM UM 3aKoHodaTenbCcTtBOM Pecnybnukn
TartapcTaH;

1) OTBETCTBEHHOCTb [JOIMKHOCTHbIX JIUL, OpraHoB MECTHOro camMoynpaBneHus 3a
HecobnogeHne wMmn TpeboBaHUA aAMUHUCTPATUBHBIX pPernameHToB Mpu  BbINOSIHEHUN
alIMUHUCTPATUBHBIX Npoueayp (4encTsun);

€) NnpefocTaBfieHMe MyHULMNAaNbHON YCIyrn B 3NIEKTPOHHON hopMe.

1.6. MNMpwn paspaboTke agMMHUCTPATUBHOIO perfnameHTa opraH MeCcTHOro caMmoynpaBrieHus
MOXEeT UCMNONb30BaTb ANEKTPOHHbIE CPeacTBa ONUCaHMA U MOOENMPOBaHUSA agMUHUCTPATUBHO-
yrnpaBneH4Yeckux npoueccoB AN MNOAroTOBKM CTPYKTYPbl W MOpsiAka aAMUHUCTPaTUBHBLIX
npoueayp (aencrTeni).

1.7. OpraHbl MECTHOrO camoyrnpaBfeHus He BrpaBe ycTaHaBNuBaTb B aMUHUCTPATUBHBIX
pernaMmeHTax npefocTaBfieHns MYHUUMNANbHbLIX YCIyr MOfIHOMOYMS OpraHoB MECTHOro
camoynpasfeHusi, KOTopble He OTHECEHbI K UX KOMNEeTEeHLUMN B COOTBETCTBUN C dhefiepalibHbIMU
3aKoHaMu, HopMaTMBHbLIMW MpaBoBbiMW akTamu [MpeangeHta Poccuinckon ®epepauum u
MpaButenbctBa Poccunckon denepauunn, 3akoHamm Pecnybnukn TatapctaH, HOpMaTUBHLIMU
npasoBbIMK akTamu lNpesngeHta Pecnybnukn Tatapctan n KabuHeta MuHuctpos Pecnybnukm
TaTtapcTaH.

1.8. [poekTbl agMWHUCTPATUBHBLIX pPErfamMeHToB, a Takke MpOoeKTbl HOPMAaTUBHbIX
NpPaBOBbIX aKTOB O BHECEHUN U3MEHEHUWN B paHee n3faHHble agMUHUCTPATUBHbIE PEerfiaMeHThl,
NpU3HaHUM agMUHUCTPATUBHbLIX PErfiameHToB yTpaTUBLLMMW CUAY NoAnexaT B COOTBETCTBUM C
3aKoHOAATEeNIbCTBOM HE3aBUCMMOW 3JKCNepTU3e U 3JKCnepTuse, NPOBOAMMON OpraHusauunen,
YNONTHOMOYEHHOM OCYLLEeCTBNATb mMeToaunyeckoe conpoBoXxaeHue pa3paboTku
alMUHUCTPATUBHBIX pPerfaMmeHToB MNpefoCTaBNeHNs MYyHUUMNASbHBLIX YCNYr U UX 3KCNepTusy
(oanee - ynonHoMo4YeHHasi opraHmsauus).

JKcnepTr3a NPOeKTOB aiMUHUCTPATUBHBIX PErfamMeHTOB, a Takke MPOEKTOB HOPMaTUBHbIX
NpaBOBbIX aKTOB O BHECEHUM U3MEHEHU B paHee M3f4aHHble aMUHUCTPATUBHbIE PerfiaMeHThbl,
NPU3HaAHUM agMUHUCTPATUBHBIX PErfaMeHToOB yTpaTUBLUMMW CUITy NPOBOAUTCS B COOTBETCTBUM
C HacToAwmMm lNopsakom.

1.9. Ecnu B npegoctaBneHnn MyHULMNANbHOW YCMyrM ydacTBYKOT HECKOSIbKO OpraHoB
MECTHOro CamoynpaBfeHns, aaMUHUCTPATUBHbLIA perfameHT yTBepX4aeTcs COBMECTHbIM
aKTOM TaKuUX OpraHos.

PasHornacusas  mMexagy  opraHamu  MeCTHOrO  camMoyrnpaBfieHMs N0 MpoeKkTam
aflMUHUCTPATUBHBIX pPernaMmeHToB paspeluarTcs B MNopsiake, yCTaHOBMEeHHOM PernameHTom
opraHa MecTHOro camoynpasreHus.

1.10. OpraH MeCTHOro camoynpaBfieHUsi OOHOBPEMEHHO C  YTBEpPXOeHuem
agMWHNCTPATUBHOIO pernameHTa BHOCUT U3MEHEHWA B COOTBETCTBYIOLUME MyHULMNANbHbIE
HOpMaTMBHbIE  MNPaBOBble  akTbl, nNpegycMaTpuBalLMe  UCKIKOYEHME  MOJSTIOXKEHUN,
pernaMmeHTUpyoLWmMx npeaocTaBreHne MyHUUMNanbHOW ycryru, nubo, ecrnu  NOonoXeHus
MYHULMNANbHbIX HOPMaTMBHbLIX MPABOBbIX aKTOB BKIIHOYEHblI B aAMUHUCTPATUBHBIA PErfIaMeHT,
NpU3HaeT UxX yTpaTUBLUMMUN CUNY.

B cnyyae ecnu B npouecce paspaboTkM npoekta agMUHUCTPATMBHOIO perfiameHTa,
NpoeKkTa HOPMAaTMBHOIO MNPaBOBOrO akTa O BHECEHUMM MW3MEHEHUWW B paHee W3AaHHbIN
aAMUHUCTPATUBHBIA  pPErflaMeHT BbISBMSETCA BO3MOXHOCTb ONMTMMKU3auMM  (NOBbILLEHMS
KayecTBa) npeaoCTaBNEeHUs MyHUUMNAnNbHOW YCNyru npuv  YCNOBUW  COOTBETCTBYHOLLNX
N3MEHEHNN MHbIX HOPMAaTUBHbBIX MPAaBOBbLIX AKTOB, PErynMpyrLMX NOPSLOK NpeaocTaBreHus
COOTBETCTBYHOLLEN MYHMLMNANBHOW YCNyrn, NPOEKT agMWHUCTPATUBHOrO pernameHTa nmbo
NPOEKT HOPMAaTMBHOIO MPaBOBOrO akta O BHECEHMW W3MEHEHWA B paHee W34aHHbIN
afMUHUCTPATUBHLIA  pernaMeHT HarnpasnseTCcAa Ha 3KCneptusdy B YNONIHOMOYEHHYIO
opraHM3aumio ¢ NPUIIOXKEHNEM NPOEKTOB MHbIX HOPMATMBHbIX MPaBOBbLIX aKTOB, PErynmpytoLwmx
nopsaoK NpefocTaBieHNUss COOTBETCTBYIOLLEN MYHULMNANBHOW YCNYTU.

1.11. AOMUHMCTpaTUBHbIE pernameHTbl B TeyeHne 10 paboumx OHeM C MOMeHTa
yTBEPXOEHNSA B YCTAHOBNEHHOM MoOpsAKe Moanexart HanpaBneHUo B YNOSTHOMOYEHHbIN opraH
Nno BeAEHU TroCygapCTBEHHOW MHMOPMALMOHHON cucTemMbl «PeecTp rocyaapCTBEHHbIX WU
MyHUUMNaneHbIX yenyr Pecnybnvkn TaTtapcTaHy», a Takke pasmeLleHuio B MHPOPMALMOHHO-



TENEeKOMMYHUKAUNOHHOW ceTu «MVHTepHeT» Ha oduumanbHOM CanTe opraHa MeCTHOro
camoynpasneHus, yTBepAMBLUETO aAMUHUCTPATUBHbBIA PErfameHT.

1.12. BHeceHVe W3MEHEHUA B aAMWHUCTPATUBHbIE perfnamMeHTbl OCYLleCTBNSeTCs B
crniydae Wu3MeHeHusa degepanbHOro 3akoHodaTernbCTBa W 3akoHogaTenbcTBa Pecnybnuku
TaTapcTtaH, perynupylowmnx npeaoctaBreHme MyHUUMnanbHON yCnyru, USMEHEHUsa B CTPYKType
OpraHoB MECTHOro camoynpaBsfeHusi, K cdepe [eATeNnbHOCTU KOTOpPbIX OTHOCUTCA
npegocTaBfieHMe COOTBETCTBYHOLEN MyHUUMMANbHOW YyCryru, No pesynbTaTaM MOHUTOPUHra
NPUMEHEHNA  yKasaHHbIX  aAMWHUCTPATUBHbLIX  pPerfameHToB, B  WHbIX  cry4ask,
npeagyCMOTPEHHbIX 3aKOHOAATESTbCTBOM.

BHeceHne uM3MeHeHu B agMUHUCTPATMBHbIE perfiameHTbl OCYLLEeCTBMASEeTCH B Mopsiake,
YyCTaHOBMNEHHOM Ans  paspaboTky, CcornacoBaHMa W YTBEPXKOAEHUS  COOTBETCTBYHOLLMX
aAMWHUCTPATUBHbIX PerfiaMeHTOoB.

1.13. AOMUHUCTpaTMBHbIE perfaMeHTbl noanexaTr onybnmkoBaHMIO B COOTBETCTBMM C
3akoHogaTtenbctBoM Poccunckon depepaumm o0 Joctyne K MHpopmaumm o OeATenbHOCTU
rocyfapCTBEHHbIX OpPraHOB W OpraHOB MECTHOrO CamMoOyrnpaBfeHus, a Takke pasmeLLarTcs B
MHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «MHTepHeT» Ha odumuunanbHbIX canTax
OpraHoB MECTHOro camMoynpaBfieHUss U OpraHusauuun, Yy4acTBYWOLWMX B NpegocTaBneHuu
MYHULMNANbHON ycnyru, a Takke B LOCTYMNHbIX AN noceTuTernen Mecrtax npegocTaBiieHns
MYHULMNANbHOW YCNyru.

Il. TpeboBaHNsa K aAMUHUCTPATUBHLIM pernameHTam

2.1. HaumeHoBaHne agMUHUCTPATUBHOIO PernamMeHTa onpeaensiercs opraHoM MEeCTHOro
camoyrnpaBfeHnss C Yy4eTOM [OSIOKEHUM HOPMATUBHOIMO MNPaBOBOrO akTa, KOTOPbIM
npegycMoTpeHa COOTBETCTBYHOLLAsA MyHULMNanbHas ycnyra.

Ecnn B npepoctaBneHMn MyHUUMNANbHOM YCRYrM Yy4yacTBYHOT HECKOSbKO OpraHoB
MECTHOro camoynpasfneHuns, HaMMeHoBaHMe agMWHUCTPATUBHOIO perrameHTa onpenensercs
COBMECTHbIM NPUKA30M 3TUX OPraHoB.

2.2. B agMUHUCTPATMBHbIN perfiaMmeHT BKYalTCsa crnegyowme pasgensi:

a) obuime nNonoxeHus;

6) cTaHgapT NpeaocTaBNeHNS MyHULUMNANbHON YCIYTK;

B) cocTaB, NocCnegoBaTeNlbHOCTb M CPOKM BbIMOMHEHUS agMUMHUCTPATUMBHLIX Npoueayp
(oencteui), TpeboBaHUA K NOPAOKY UX BbIMNOMAHEHUHA, B TOM 4YMCrie OCOBEHHOCTU BbIMOSIHEHUS
aAMUHUCTPaTUBHBIX Npoueayp (4eACTBUIN) B 3NIEKTPOHHOM hopMme;

r) nopsaok 1 oopMbl KOHTPONSA 3a NpeaoCTaBNeHNEM MYHULMNANBHOW YCIyTu;

A) pocynebHbli  (BHecyoebHbI) Nopsagok  oOXanoBaHUS peleHun U - OenCTBUMA
(6espencTBust) opraHa, NpPeaoCcTaBNALWEro MyHMLMNAbHYIO YCIyry, MHOrogyHKUNOHANLHOro
LEeHTpa, opraHmsauumn, ykasaHHblXx B Yyactn 1.1 ctatem 16 defepanbHOro 3akoHa, a Takke ux
AOIMPKHOCTHbIX NNL, MYHMLUMNANbHbBIX CAyXXaLnX, paboTHUKOB;

€) 0COBGEeHHOCTM  BbINOMHEHMS  agMUMHUCTPATMBHbLIX  Npoueayp  (oewcrtBun) B
MHOroyHKUMOHanNbHbIX LeHTpax. B agMWHMCTpaTMBHbIE pernameHTbl HacTOSALMA pa3gen He
BKMNIOYAETCS, €Cnv MyHuUuMnanbHas ycnyra He npeaocTaBnsieTcs B MHOrOyHKUMOHAmMNbHbIX
LeHTpax.

2.3. Pasgen, kacarowmincsa obLmx NonoxXeHnn, COCTOUT U3 crieayowmnx noapasnernos:

a) NpeameT perynmpoBaHnsa agMUHUCTPATMBHOIO pernameHTa;

6) kaTeropun 3asBUTENEN, roe NPUBOAUTCHA NepevYeHb 3asiBUTENEen - IPUOUYECKUX WU
dU3NYECKMX NnL C yKasaHuem (Npu HanmMyumn) NbroTHbIX KaTeropun 3asBuTenen (kateropus
nmu);

B) TpeboBaHMs K NOpPsAKY MHAPOPMUPOBAHUA O NPeaoCTaBEHUN MYyHULMNANBHOM YCIyrn,
B TOM Yucne:

NOpPsiAOK MomfyveHuss uHdopMauum 3asBUTENsIMA N0 BOMpocaM NpeaoCTaBreHus
MYHULMNANbHOW YCAyrn N yCnyr, KOTOpble SABNSAKTCA HeObxoanmbiMM U 0Bsa3aTeNnbHbIMK NS
npegocTaBneHns MyHMUMNanbHOM YCNyru, CBEAEHWA O XOA4e NpeAoCTaBneHuUs yKasaHHbIX
ycnyr, B TOM 4Yucfne Ha oduumanbHOM canWTe opraHa MECTHOro CamoyrnpaBfeHud, a Takke C
NCnonb3oBaHMEM pPecnyOrMKaHCKON rocyaapCTBEHHOW MHGOPMaLMOHHOM cucTteMbl «llopTtan
rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukn TaTtapcTany;
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nopsiAoK, oopmMa, MeCTO pasMeLLeHNa N Cnocobbl NONyYEHUs yKazaHHOM B HACTOSLLEM
noanyHKTe nHpopmaummn, B TOM YMCe Ha CTeHAax B MecTax NpefocTaBrieHns MyHULmnansHom
YCIyrn 1 yCryr, KOTopble SBNSAOTCA HEOOXOAMMbIMU U 06A3aTenbHbIMU ANA NpeaocTaBneHns
MYHULMNANBHOW YCryru, B MHOrO(OYHKLMOHANBbHOM LIEHTpe, a Takke Ha ouumarnbHbIX cantax
opraHa MeCTHOro caMOynpaBfieHUsl, OpraHusauumn, Yy4acTBYKOLWMX B NpegocTaBneHun
MYHULMNANbHON YCrnyrn, B MHOPMaUMOHHO-TENEKOMMYHUKAUMOHHON ceTu «WHTepHeT», a
TaKke B pecnybnuMkaHCKOW rocyaapCTBEHHOW  WMHopmaumoHHon cucteme  «[lopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukmn TaTapcTaH»;

TpeboBaHua 06 obs3aTenbHOM pasMmelleHMM Ha CTeHOax B MecTax npenocTaBreHus
MYHULMNANbHbLIX ycnyr cnegywouwen nHpopMaumm Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn
TaTtapcTaH:

HaMMEeHOBaHWE  MyHUUMNAnbHOW  ycryrk, npegocTaBNsgemMon OpraHoM  MeCTHOro
camoynpasneHus;

onucaHue pesynbTaTa NpeaocTaBneHns MyHUUMNanbHON yCnyru;

CPOK MpeaoCTaBNeHNa MyHULMNANbHOW yCryrn, B TOM YUCre C y4eTOM HeobxoaumMocTu
obpalleHnsa B opraHusauumu, yyacTBylowme B NpeaocTaBfieHun MyHULMNAnbHOW YCryru, Cpok
NPUOCTAHOBMNEHUSA MPeAoCTaBneHna MyHUUMNanbHOW YCryru B Criydae, eCcriv BO3MOXHOCTb
NpPUoCTaHOBNEHUS NpeayCMOTPeHa 3akoHo4aTensCcTBOM Poccuinckon depepaumm;

ncyepnbIBawLWKUN  NMepeyeHb  LOKYMEHTOB, HeobXxoauMMbIX B COOTBETCTBUMM  C
3aKoHoAaTeNbHbIMU U MHBIMWM HOPMATMBHBLIMW NPaBOBbIMWM akTaMu AN NpefocTaBreHus
MYHULMNAnNbHOM ycryrn (B TOM Yucne 3anpoc O npeaocTaBfeHnn MyHULMNanbHOW ycnyru no
TUNOBOW hOpPME COrfacHO NPUNOXEHUKD K HacTosawemy [lopagky, 3a UCKMYEeHUEM Chnyyaes,
Korga 3akoHogatensctBoM Poccuinckon depepaumm npegycMmoTpeHa csobogHaa dopma
nogayv OOKYMEHTOB), a Takke YCrnyr, KOTopble SBNAOTCA HeobxoauMbiMn U 0Ba3aTeNbHbIMU
ANa npefocTaBfeHns MyHuMUMnanbHbIX YCryr, noanexawmx npeacTtaBreHuto 3asdBuTenem,
cnocobbl WX MNONyyYeHUs 3asBUTENeM, B TOM 4YUCIEe B OMEKTPOHHOW opme, Nopsaok KX
npegcraBneHus;

ncyepnbiBaloLWLNA NepeYeHb OCHOBaHWA NSl OTKa3a B NpMeMe JOKYMEHTOB, HEOOX0aUMbIX
ANS NpefocTaBreHnss MyHULUNAIbHOW yCnyru;

pas3mep rocyfapCTBEHHOW MOLUSINHLI UM MHOW NniaTbl, B3UMAeMOW 3a npenocraBrieHne
MYHULMNAnNbHOM YCNYrn, a Takke YCnyr, KOoTopble ABNAITCA HE0BXoauMbIMU 1 06s13aTeNbHbIMK
ANSA NpeaocTaBneHnsa MyHUUMNanbHOW yCnyru;

MHopMauusa 0 BpeMeHn paboTbl opraHa MEeCTHOro caMoynpasfieHusi, 0 rpaduke npuema
3a8BNEeHNN Ha npefocTaBfeHne MyHUUMNAnbHOM YCRyrn cneyuanuctamm opraHa MecTHOro
camoynpasneHus;

nHpopMauusa ansa 3assutenen ob nx npaee Ha gocyaebHoe (BHecynebHoe) obxanoBaHue
aencteun (6e3nencTend) N peleHui, NPUHATLIX (OCyLecTBNAeMbIX) B Xo4e npeaocTaBreHns
MYHULMNANbHON YCIyru.

K cnpaBoyHOM MHOpMaL MM OTHOCUTCA crieaytowiast MHopMaums:

MECTO HaxOoXAeHuss WM rpaduknm paboTbl OpraHa MECTHOro CaMOynpaBrieHus, €ero
CTPYKTYPHbIX  MogpasgeneHun U1 TeppuTopuaribHbIX — OpraHoB,  NpeaoCTaBrSHOLMX
MYHULMNANbHYK YCNYry, rocygapCTBEHHbIX M MyHMUMMANbHbIX OpPraHoB M OpraHu3auuu,
obpalleHne B KOTOpble HeobOXoauMMO [OfA MONyYeHUs MYHUUMNANbHOM YCRyrM, a Takke
MHOTOYHKUNOHASbHbIX LLEHTPOB, YAaneHHbIX paboymx Mect MHOrogYHKLNOHAIbHOrO LIEHTPa;

CrpaBOYHbIEe TenegoHsb! CTPYKTYPHbIX nogpasgeneHumn opraHa MECTHOro
camoynpasfeHus, opraHnsauum, y4acTByoWNX B NpeaocTaBeH MyHULMNansHOW ycryru, B
TOM 4ncre Homep TenegoHa-aBTOMHopMaTopa;

agpec oduumanbHOro camta, a Takke 3NEeKTPOHHOW nouTbl 1 (unu) dopmMbl obBpaTHOWN
CBSI3M OpraHa MeCTHOro camoynpasfeHus B MH(OPMaLMOHHO-TENEKOMMYHUKALUMOHHON CeTu
«HTEpHET».

CnpaBo4yHas vHopmaums He NPUBOLUTCA B TEKCTE aAMUHUCTPATUBHOIO perfiameHTa u
noanexut oba3aTenbHOMY pasMeLeHUI0 Ha oduunanbHOM CcanTe opraHa MeCTHOro
camoynpaBfneHnss B  MH(OPMAUMOHHO-TENEKOMMYHUKAUMOHHON  ceTn  «HTepHeT», B
rocygapCTBEHHON MHAOPMaUVOHHOM cucteme «PeecTp rocygapCTBEHHbIX M MyHULMMANbHbIX
ycnyr Pecnybnukun TaTapctaH» M B pecnybrnmMkKaHCKOW rocyaapCTBEHHOM WMH(OPMaLMOHHON
cucteme «[lloptan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnvku TatapcTtany.



OpraHbl MeECTHOro camoynpasneHusi obecnevmBaloT B YCTAaHOBIEHHOM NOPSAAKE pasMeLleHne un
aKTyanmsaumilo crnpaBoYHOM WHGOPMaLMM B COOTBETCTBYKOLWEM pasfene rocyaapCrBeHHOMU
NMHOPMaLNOHHON cucTeMbl «PeecTp rocyaapCTBEHHbIX MU MyHUUMNanbHbIX ycnyr Pecnybnukm
TatapctaH» KW Ha COOTBETCTByKWLWEM oduunanbHOM cante B MH(OPMaLMOHHO-
TenekoMMYyHUKaLMOHHON ceTu «HTepHeT»;

r) nepeyeHb HOPMAaTUBHbLIX MPABOBbLIX akKTOB, HENOCPEACTBEHHO pPerynupyroLmnx
npegocTaBfieHne MyHULMMNAnNsHOW YCnyru, ¢ ykasaHuem pekBU3NTOB HOPMAaTUBHbLIX MPaBOBbIX
aKTOB M UCTOYHUKOB MX OPMLManbHOro onyorMkoBaHNS;

[) TEPMUHbI, UCMNONb3yeMble B aAMUHUCTPATMBHOM perfiaMeHTe, U ux onpeneneHuns.

2.4. CtaHgapT npenocTtaBreHna MyHUUmMnanbHom ycnyrn odopMnsieTcs B Buae tabnuupl,
cogepxawen rpadbl  «HammeHoBaHve TpeboBaHMA K CcTaHAapTy nNpegocTaBieHus
rocygapCTBEHHOM W MyHuUuuMnanbHoW ycnyrn», «CogepxaHue TpeboBaHM K CTaHOapTy»,
«HopmaTMBHbLIN NMPaBOBOW akT, yCTaHaBNMBalOWMN ycnyry unu tpeboBaHMe», U COCTOUT U3
cnegyooLwnx nogpasaenos:

a) HauMeHoBaHWe MyHULUMNAaNbHOW YCNyru;

6) HauMeHoBaHMe opraHa MeECTHOIo camMoyrnpaBeHust.

Ecnn B npegoctaBneHMM MyHULMNANbHOW YCAYrM y4yacTBYHOT TakKkKe MWHble OpraHbl
MECTHOro camMoOynpaBfeHus, a Takke opraHu3aumm, TO YKasblBalOTCA BCe oOpraHbl U
opraHusauummn, obpalieHve B KOTopble Heobxoaumo Ansi NpedoCTaBreHUs MyHUUMnasbHOW
ycnyrn. Takke ykasbiBatoTca TpeboBaHua nyHkTa 3 ctatbn 7 ®efepanbHOro 3akoHa, a UMEHHO
yCTaHoBMeHne 3anpeTta TpeboBaTb OT 3asBUTENSA OCYLLUECTBIIEHUS OENCTBUMWA, B TOM 4uchne
cornacoBaHui, HeoOXOAWMbIX NS MNOSyYEeHUS MYHULMNANbHOW YCNYrM U CBSA3AHHbIX C
obpalleHneM B NHble OpraHbl U OpraHn3aumm, 3a UCKNIYEHNEM NONyYeHUs YCnyr, BKIIOYEHHbIX
B MepeyeHb YCnyr, KoTopble HABMAATCA HeobxoguMMbiMn KW obs3aTenbHbIMW - ONS
npegocTaBneHns MyHUUMNanNbHbIX YCIyr;

B) onucaHue pesynbTaTta NpeaocTaBneHnss MyHUUMnanbHOM yenyru;

) CPOK NpeaoCcTaBfieHUss MyHUUMNANbHOW YCnyru, B TOM Yucrie ¢ y4eTOM HeobXxogMmMoCTu
obpalleHnsa B opraHvMsauumu, yyacTBylowme B NpeaocTaBfieHUn MyHULMNAnbHOW YCryrn, CPok
NPUOCTAHOBMNEHUSA MPeAoCTaBneHna MyHUUMNanbHOW YCryru B Criydae, ecrivi BO3MOXHOCTb
NPUOCTaHOBNEHNA nNpedycMOTpeHa 3akoHopaTenbCcTBoM Poccunckon depepaumn, Cpok
Bbldaun  (HanpaBrieHusl) OOKYMEHTOB, SBMSAIOWWUXCA  pes3ynbTaToM  npeaocTaBreHus
MYHULMMNAnNbHOW yCnyru;

) wucyepnbiBawWUW NepevyeHb [JOKYMEHTOB, HeobXoAMMbIX B COOTBETCTBUN C
HOPMaTUBHBLIMX MPABOBbLIMW akTaMu ANS NpefocTaBneHns MyHUUMNarbHOW YCIyrn u yCnyr,
KOTopble ABNAIOTCSA HeobXoanMbIMU U 0Bsi3aTenbHbIMU ANS NpeaoCcTaBfieHnUss MyHULMNAaIbHON
ycrnyru, nognexawmx npeactaBneHuto 3asiBuTtenem, cnocobbl UX MonyyYeHus 3asBuTenem, B
TOM 4ucCre B 9NEKTPOHHON dhopMe, NOpsAoK Ux npencrasneHus (bnaHku, dgopmbel obpalleHuni,
3a8BleHNA N WHbIX OOKYMEHTOB, MoJaBaemblX 3adBUTENeM B CBA3W C MpedocTaBrieHnem
MYHULMNANbHOW YCRyryM, MNPUBOASATCA B KayecTBe [MPUMOXEHUW K agMUHUCTPATUBHOMY
perrnameHTy, 3a UCKMYEHNEM Cry4vaeB, Korga opMbl yKa3aHHbIX JOKYMEHTOB YCTaHOBIEHbI
HOpMaTMBHbIMX MpaBoBbIMKM akTamu [pesnaeHTa Poccuinckon depepaunn, NpaBuTtenbcrea
Poccunckon ®depepaumn, [pesngeHta Pecnybnukn TartapctaH, KabuHeta MwuHucTpos
Pecnybnukn TaTtapctaH unm mMyHMumMnanbHbIMU HOPMATUBHBIMU MPABOBLIMW akTaMu, a Takke
CcrniyyaeB, Korda 3akoHoAaTenbCTBOM npefycMoTpeHa cBoboaHas dopma nogaynm  aTux
AOKYMEHTOB).

TunoBaa opma 3anpoca, pekoMeHOyeMas K BK/IOYEHUIO OpraHaMm MEeCTHOro
camoynpasfeHus B agMUHUCTPATUBHbBIE PErNaMeHTbl, 3a UCKITIOYEHMEM ClnyYaeB, Korga oopMbl
YyKa3aHHbIX [JOKYMEHTOB YCTaHOBJIEHbl HOpPMAaTMBHbLIMW MNpaBoBbiIMM akTamu [lpesugeHTa
Poccunckon depnepaumm, MNpasutensctea Poccuickon ®epepauun, MNMpesngeHta Pecnybnukn
TatapctaH, KabuHeta MwuHuctpoB Pecnybnukun TaTtapctaH uwnM  MyHULMNANbHbIMK
HOPMaTMBHBIMW aKTaMW, a Takke CrnyyaeB, KOrga 3akoHoLaTenbCTBOM MpedyCcMOTpeHa
csobogHas dopma nogayn 3TUX OOKYMEHTOB, NMpuMBEAEHa B MPUMOXKEHUN K HacTosawemy
Mopsaaky;

€) ucYepnbiBaOLWNA NepevyeHb [OOKYMEHTOB, HeoOXOAMMbIX B  COOTBETCTBUM C
HOPMaTUBHBLIMX NPAaBOBbLIMM aKTaMn ANA NpefoCTaBNeHUs MyHULMNANbHOW YCRyrn, KoTopble
Haxo4ATCs B pacrnopsiKeHuUu rocygapcTBEHHbIX OPraHoOB, OPraHOB MECTHOIO caMoyrnpaBreHns n
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WHbIX OpraHmMsaumn W KOTOpble 3asBUTENb BMpaBe MNpPeacTaBUTb, a Takke Cnocobbl KX
NnonyyYeHns 3asBUTENSIMU, B TOM YUCEe B ANEKTPOHHOM dhopme, MopsaaoK UX npeacTaBneHuns;
rocyaapCTBEHHbIN OpraH, oOpraH MEeCTHOro camoynpasneHna nubo opraHvsaums, B
pacnops>XeHNUN KOTOPbIX HaxXOAATCA [AaHHble AOKYMeHTbl (6raHku, dopmbl obpalleHun,
3asBlIEHUA N WHbIX OOKYMEHTOB, MoAaBaeMblX 3adBuTeNieM B CBA3M C npefocTaBrieHneM
MYHULMNANbHON yCnyru, MNPUBOAATCA B KayecTBe MPUMOXKEHUA K adMUHUCTPaTUBHOMY
pernameHTy, 3a UCKIOYEHWEM CrlyvaeB, Korda 3akoHogaTtensctBoM Poccunckon depepaunmn
npegycMmoTpeHa csobogHas hopmMa nogaym aTux JOKYMEHTOB).

HenpenctaBneHne 3asiBUTENEM yKas3aHHbIX JOKYMEHTOB He SABNAETCS OCHOBaHMEM AN
OTKasa 3asBUTENIO B NPeaoCTaBneHnmn yCryru.

B naHHOM nopgpasgene Takke ycTaHaBnmMBaeTcs 3anpeTt TpeboBaTth OT 3aaBUTENS:

npeacTaBneHnss OOKYMEHTOB UM MHJOpMauunm UM OCYLWEeCTBIeHNa  OeNCTBUN,
npeacTaBneHne unm ocyLLeCTBIIEHNE KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHBIMU MPaBOBbLIMU
akTamu, perynupylowmMm  OTHOLIEHWS, BO3HUKalWue B CBA3WM C NpefocTaBfeHnem
MYHULMNANbHOW YCNyru;

npeacTaBneHnsa JOKYMEHTOB U MHAOpMaUMK, B TOM YuUCrie NoATBEPXAAIOLWMNX BHECEHUE
3asiBUTENeM nnartbl 3a npefocTaBfieHMe MyHUUMNanbHbIX YCRyr, KOTOpble B COOTBETCTBUMU C
HOpMaTUBHbIMW NpaBoBbIMW akTamu Poccunckon Pepepaumm, HOPMATMBHLIMU MNPABOBbLIMU
akTamm  Pecnybnukn TaTtapcTaH HaxogAaTcss B PacCrnopsbkeHMM  OpraHoB  MECTHOro
camoynpasfeHus, MpefoCTaBnsAlWmMX MyHULMNANbHYIO YCnyry, wn (4nuM) opraHusauum,
y4yacTBylOLMX B NpefoCTaBfieHMM MYHUUMNANbHOM YCNyru, 3a WCKIYEHUEM [OOKYMEHTOB,
yKasaHHbIX B YacTu 6 ctaTbk 7 efiepanbHOro 3akoHa;

npeacraBneHns OOKYMEHTOB W MHopmaumu, OTCcyTCcTBUE U (UNIM) HeOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanvCb Npu nepBoHa4asibHOM OTKase B Npueme AOKYMEHTOB, HEOOXOaNMbIX
ANs NpefocTtaBneHns MyHuuunanbHOW ycnyrn, nmbo B nNpefocTaBneHuuM MyHULMMianbHOM
yCrnyrn, 3a WCKINIOYEHMEM CriyvyaeB, NpeayCMOTPEeHHbIX MNyHKToM 4 yactu 1 ctatbn 7
depeparnbHOro 3aKoHa;

X) wucHepnbiBalOLWMA MNepevyeHb OCHOBaHUM And oTkasa B nNpuemMe [JOKYMEHTOB,
HeobXxoaMMBbIX ANA NpegoCcTaBNeHns MyHUUMMNANbLHOW YCNyru;

3) uvcuyepnbiBaLWMA nNepedYeHb OCHOBAHWMA ANA MPUOCTAHOBIIEHUA WK OTKasa B
npefocTaBfieHnn MyHUUMNanbHOM Yycrnyrn. B crnyyae OTCYTCTBUA TakMX OCHOBaHUMMA Ha 3TO
yKa3blBaeTCH B TEKCTE afMUHUCTPATUBHOIO perfaMmeHTa;

n) NOPSA0K, pasMep N OCHOBaHUS B3UMaHUSA rocyJapCTBEHHOM MOLUSMHBI UK MHOW NnaThl,
B3¥MaeMOW 3a nNpefocTaBneHne MyHuumnanbHon ycnyrn. B gaHHOM noapasgene ykasblBaeTcs
pasMep rocygapCTBEHHOW MOLWSMHLI WKW MHOW nnaTbl, B3MMaeMou 3a npegocTaBrieHue
MYHULMNANbHON YCIyru, Uin CCbifika Ha NOSIOXKeHNe HOPMAaTUBHOIO NPaBOBOroO akTa, B KOTOPOM
YCTaHOBMEH pa3Mep Takon MOLWHbI UK NnaThbl;

K) nepeyvyeHb yCnyr, KOTOpble SBNAKOTCA HeobxoauMbiMn U  0bs3aTenbHbIMU - OIS
npegocTaBfeHnss MyHULMMNANbHOM yCnyru, B TOM YucCne CBeAEHUA O AOKYMEHTe (OOKyMeHTax),
BbldaBaeMOM  (BblJaBaeMblX) OpraHuM3auusamMu, Yy4acTBYKOLWMMW B  NpeaocTaBneHun
MYHULMNANbHOW YCNyru;

n) nopagok, pasMep U OCHOBaHWUS B3MMaHus NnaTbl 3a NpegocTaBrieHne YCryr, KoTopble
ABMATCA HEOOXOoaUMbIMM M 0Bs3aTenbHbIMU ONA NPefoCTaBNeHns MyHUUMNANbLHOW YCNyru,
BKMOYas MHpopmauuio 0 METOAMKE pacyeTa pasMmepa Takom nnaTbl;

M) MakcMmarnbHbI CPOK OXMOAHUS B oYvepean npu nogade sanpoca O npefoctaBneHum
MYHUUMMAnNbHOW  yCryru, ycnyru, npegocTtaBnsaemMon opraHv3aumen, YydvacTBylollen B
npefoCcTaBfieHUM MYHULMNANbHOW YCryrM, U npu MNonyyvyeHuu pesynbtata npegoctaBneHus
TaKuX YCnyr;

H) CPOK 1 MOPSiAOK pernctpaumm 3anpoca 3assuTenst o NnpeaocTaBieHm MyHUUUNanbHOM
ycrnyru wu ycnyru, npenocTaBfiSseMOW oOpraHusauuen, y4yacTByllwen B MpedocTaBneHuu
MYHULMNANbHOW yCNnyru, B TOM YMCIe B 3NIEKTPOHHOM (bopMme;

0) TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NPeaoCTaBnseTca MyHuMuMnanbHasa ycnyra, K
3any oXwugaHusi, Mectam [Ond 3anofiHeHMsl 3anpocoB O NpeaocTaBfieHMM MyHUUMNanbHON
yCrnyru, MHPOPMaLMOHHbIM CTeHAaM ¢ obpasuammn Mx 3anofHEHUS N NepeyYHEM OOKYMEHTOB,
HeoOXoOuMMbIX [N NPeAoCTaBfeHNa KaXaow MYHUUMNanbHOW YCRyry, pasMeELLEHUo W
0POpPMIIEHMIO  BU3yarnbHOW, TEKCTOBOM W MyIbTUMEOUMHOW WHQoOpMauun O nopsagke
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npeaocTaBneHnsa Takom ycrnyri, B TOM 4yucne K obecrneyeHunto OOCTYMHOCTU NS UHBanNVMAoOB
yKasaHHbIX OOBLEKTOB B  COOTBETCTBMM C  bedepanbHbIM  3aKOHOOATENLCTBOM YU
3akoHogaTenbcTBOM Pecnybnukn TaTapcTaH 0 coumanbHON 3almMTe MHBanNuaos;

n) nokasaTtenu JOCTYMHOCTU N KayecTBa MyHULMNANbHOM YCIyrn, B TOM YMCIe KOSMYECTBO
B3aMMOAENCTBUIN 3asBUTENS C JOIMKHOCTHLIMU NULAMKU Npu NpegocTaBneHnn MyHUUMnansHOn
ycrnyrm u  UX  MNPOAOSKUTENBHOCTb, BO3MOXHOCTb MOMyYEeHUA UWHopMaumm o xoae
npegocTaBfeHns MyHULMNANbHOW yCnyru, B TOM 4YuCrie C UCMNOSib30BaHUEM WUHAOPMALNOHHO-
KOMMYHUKaLMOHHbLIX  TEXHOMOrMA,  BO3MOXHOCTb  JIMOO  HEBO3MOXHOCTb  MOSyYeHUs
MYHULMNANbHON YCyrn B MHOrOYHKLUNOHANBHOM LIEHTPE (B TOM 4Mcne B NOMHOM ob6beme), B
nobom TeppuTopuanbHOM MoApasdeneHnn opraHa MeCTHOro camoynpasfeHuss no Bblbopy
3asBuTensa (9KCTeppuTopuanbHbIA  MPUHLUKMMN) MNOCPEeACTBOM 3anpoca O NpefocTaBrieHun
HECKONbKMUX TFOCYAApPCTBEHHbLIX W (UNM) MYHUUMNANbHbLIX YCAYr B MHOIMOMYHKLUMOHANbHbIX
ueHTpax, npegycMoTpeHHoro cratben 15.1 degepanbHOro 3akoHa (fanee - KOMIMMEKCHbLIN
3anpoc);

p) uHble TpeboBaHWsA, B TOM 4uCne YyyuTbiBawowme OCOBEHHOCTU npeaocTaBreHus
MYHULMNANbHOW YCyrn rno aKkcTeppuTopuansHOMy nNpuHUMny (B criydae, ecnm MyHuumnanbsHom
ycnyra  NpeaocTaBnseTca MO 3KCTeppuTopuanibHOMy — NpUHUMNY) UM OCOBEHHOCTM
npegocTaBfieHNa MyHULMNANbHOW YCIyru B 3N1IEKTPOHHOM hopMme.

B paHHOM nogpasgene ykasblBatOTCsl OCOBEHHOCTU npeaocTaBfeHna MyHULUnarbHOW
ycrnyrm B O3MEKTPOHHOW dopMe, B TOM 4uUCNE C WCMOMb30BaHMEM pecnybnmnmkaHcKon
rocyaapCcTBEHHOM MHOPMaLNOHHON cucTembl «llopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecny6nukn TaTtapctaHy:

npegocTaBneHne B YCTAHOBIIEHHOM MopsiAke WMHgopmMaumm n obecneveHwe [ocTyna K
cBeLEeHMAM O MyHULUMNanNbLHOW ycnyre;

nogaya 3anpoca W WHbIX [JOKYMEHTOB, HeobxogumbIX [Ona  NpefocTaBrieHus
MYHULMNANbHON YCNyru, U NpueM Takoro 3anpoca v AOKYMEHTOB;

noslydeHne CBedEeHUN O XOAe BbINOSIHEHUS 3anpoca O NpeaocTaBfeHnn MyHULUnaribHOW
yCnyru;

B3aMMOAENCTBME  oOpraHa  MeCTHOro  camMoynpaBfieHUss C  WHbIMKM  OpraHamu
rocyaapCTBEeHHOMW BRacTW, oOpraHaMm MeCTHOro CaMOynpaBfieHUs W OopraHu3auusamu,
y4yacTBYHOLMMU B NpeSoCTaBieHUM MyHULUNATbHOW YCyru;

nonyyeHne pesynbTata nNPeaoCTaBMEHUS MYHULUMNANbHOW YCAYrn, €Ccriv WHOe He
YyCTaHOBMEHO (hefeparnbHbiM 3aKOHO4ATENBCTBOM,;

WHble AENCTBUS, HEOOXOANMbIE NS NPeOCTaBNEeHNA MyHULMNANbHON YCIyru.

Takke B [JaHHOM nogpasgene npu onpegeneHnn ocobeHHOCTEN npeaocTaBreHns
MYHULUMNANBHOW YCIyrn B 9NEKTPOHHOW dOpMeE YKasblBalOTCA BWUObl 3NIEKTPOHHOM MOANUCH,
KOTOpble OO0MYyCKalTCs K MCMOSIb30BaHUIO Npu obpalieHun 3a noslydeHnemMm MyHuUuunasbHON
ycriyru, B TOM 4ucrie C y4eTOM npaBa 3asaBuTens - (pranyeckoro nuua 1Mcnosib3oBaTtb MNPOCTYHO
3MEKTPOHHYI0 NoAMNUCb, B COOTBETCTBUM C [lpaBunamu onpegeneHus BUOOB 3NEKTPOHHOW
noanucu, WCNonb3oBaHME KOTOPbIX JonyckaeTcs npu  obpaweHun 3a  MonyvYeHueM
rocygapCTBEHHbIX M MyHWUMNANbHbIX  YCAyr,  YTBEPXOEHHbIMW  MOCTaHOBIIEHMEM
MpaBsutenbctBa Poccuiickon depepaumm oT 25 noHa 2012 r. Ne 634 «O BMaax aneKkTpoOHHOM
nognucn, WUCMosnb3oBaHME KOTOPbLIX Aonyckaetcsas npu  obpaweHun 3a  nonyyYyeHuem
rocyAapCTBEHHbIX U MyHULUNANbHbLIX YCIYyr».

2.5. Pasgenbl, kacawwmecs cocTaBa, nocrnegoBaTeslbHOCTU U CPOKOB BbINOSTHEHUS
agMWHUCTPATUBHBLIX npoueayp (aencrteui), TpeboBaHWiA K NOPSOKY WX BbINOSIHEHUSA, B TOM
ynucrne ocobeHHOCTEN BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp (4eNCTBUN) B 3NEKTPOHHOM
dopme, a Takke OCOBEHHOCTEN BbINOMHEHMS aAMUHUCTPATUBHBIX Npouenyp (aencrsun) B
MHOrO(PyHKUMOHanbHbIX LEeHTpax, COCTOAT M3 noAapasfernoB, COOTBETCTBYHLMX KOMMYECTBY
agMUHUCTPATMBHBLIX  MNpouedyp -  norudeckn  060cobneHHbIX  nocnefoBaTesibHOCTEN
aAMWHUCTPATUBHbBIX AENCTBUN NpU NpeaocTaBneHnn MyHUUMNanbHbIX YCIyr U yCryr, KoTopble
ABNATCA HeobxoamMmbiMn 1 06sa3aTenbHbIMU A5 NPEeOCTaBMeHNA MYHULMNANbHON YCNyru,
UMEIOLLIMX KOHEYHbIN pe3ynbTaT U BblAeNsseMbiX B pamMKax npegocTtaBneHns MyHuMUMnanbHOn
ycnyru.

B Havane cooTBeTCTBYWOLWEro pasgena YykasblBaeTCa McHepnbiBalOWMn nepeveHb
agMWHUCTPATUBHBLIX Npoueayp (aenctsun), copepxawmuxca B Hem. B pgaHHOM paspgene
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OTAENbHO OnuCbIBaeTCs agMUHUCTpaTMBHAaa npouedypa (opMupoBaHUMS W HanpaBneHus
OpraHoOM MECTHOro CaMOYyNpaBIieHUs MEeXBEOOMCTBEHHbIX 3anpocoB B Apyrne opraHbl
WCNOSNTHUTENbHOW  BRacTW, OpraHbl MECTHOro camoynpaBneHus nubo  opraHusaumm,
y4yacTByoLLME B NpeJoCTaBNeHNN MyHULMNANbHOW YCIyru.

B pasgene, kacawwemca cocTaBa, nocnegoBaTenlbHOCTU U CPOKOB  BbIMOSHEHUSA
afMWHUCTPATUBHBLIX npoueayp (aencTeuin), TpeboBaHW K NOPSOKY WX BbINOSIHEHUSA, B TOM
yncrne ocobeHHOCTEN BbINOMHEHNA agMUHUCTPATUBHBLIX Npoueayp (AeWCTBUIA) B 3NEKTPOHHOWN
dopme, OoTAenbHO YyKasblBaeTCs nepeveHb agMUHUCTPATMBHLIX npouenyp (4enctsuin) npu
npegocTaBNeHUn MyHUUMNANbHbIX YCIyr B 31EKTPOHHOW hopMe.

Paspgen, kacawwunca coctaeBa, MNOCMeAoBaTENIbHOCTM U CPOKOB  BbIMOSHEHUS
agMWHUCTPaTUBHBLIX Npoueayp (aencteuin), TpeboBaHW K NOPSAKY WX BbINOSIHEHUSA, B TOM
yncrne ocobeHHOCTEN BbLINOSHEHNA aAMUHUCTPATUBHBIX Npouenyp (4EeNCTBUN) B 3NEKTPOHHOM
dopMe, JOMKEH coaepaTb B TOM Yucne:

NOPSIAOK OCYLLECTBIIEHUS B 3NIEKTPOHHOW (popme, B TOM 4uUCrie C WCMNOSfb30BaHUEM
pecnybnnkaHCKON rocyaapCTBEHHON MHPOPMALMOHHOM cucTeMbl «llopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH», agMUHUCTPATUBHBIX npoueayp (Aencteun) B
COOTBETCTBUM C NonoxeHusamn ctatbn 10 egepanbHOro 3akoHa;

NOPSIAOK MUCNpaBneHus OOMyLWEeHHbIX ornevyaTok U OWWbOK B BblAaHHbIX B pesynbTaTe
npefocTaBfeHnss MyHUUMNAnNbHOW YCIyrn JOKYMEHTaXx;

NOPSIAOK OKa3aHWUsi NOMOLLN 3asiBUTESI0, B TOM Yucie B 4acTn 0popMIeHnNss JOKYMEHTOB,
HeobXxoaMMBbIX ANA NpeoCcTaBNeHNs MyHUUMMNANbLHOM YCIyri.

B pasgene, kacawuwemcs 0COBeHHOCTEN BbINOSTHEHUA aALMWHUCTPATUBHBLIX Mpoueayp
(oencteuMi) B MHOrOYHKUMOHASbHbLIX LEHTpax, Takke MOXeT coAepXaTbCs onucaHue
agMWHUCTPATUBHBLIX Npouenyp (4encTsuin), BbIMOSHAEMbIX MHOrOMYHKUNOHANbHBIM LIEHTPOM
npu NpefocTtaBieHnn MyHUUUNanbHOM YCIyrm B MNOSIHOM obbeme n npu npegocTaBfieHuun
MYHULMNANbHOW YCNyru NocCpeAcTBOM KOMMMEKCHOrO 3anpoca, a Takke nopsgok gocyaebHoro
(BHecygebHoro) obxanoBaHus pelueHun N gencteun (6e3nencTeus) MHOrOMYHKLMOHANbHbLIX
LEHTPOB 1 UX pabOTHMKOB.

OnucaHue aaAMNHUCTPATUBHbBIX npouenyp (oencteun), BbIMNOJTHAEMbIX
MHOroyHKUNOHAaNbHBIMA LeHTpamMu, B pasgene, Kacawlwemcss 0CoOBeHHOCTEN BbINOSIHEHUSA
aZlMUHUCTPATUBHBIX Npoueayp (4enCTBUN) B MHOTOMYHKLMOHANbHbBIX LeHTpax, obs3aTesibHO B
OTHOLIEHMM MYHULMNAnbHbIX YCMYr, BKMOYEHHbIX B MNEPEeYHM MyHUUMNanbHbIX YCnyr B
COOTBETCTBUMU C NOANYHKTOM 2 YacTu 6 ctatbn 15 ®efepanbHOro 3akoHa.

B cooTteeTcTBYlOWEM pasgene OMNUCLIBAETCA B TOM 4YuUCre MOPSOOK BbIMOMHEHMUS
MHOrO(PYHKUNOHANbHbIMWN LEeHTPaMn cregyowmx agMMHUCTPaTUBHBLIX npouenyp (AencTBun):

MHpopMMpoBaHMe 3asBUTENEN O MOPSAKe NPefoCTaBfeHUs MyHUUMNAnbHOM YCryrn B
MHOrO(PYHKUMOHANbHOM  LEHTpe MyHuUuMnanbHOW, O XOo4e BbINOSIHEHUS 3anpoca o
npegocTaBNeHnn  MyHUMUMNAnbHOW  ycryrkM, N0  MHbIM  BOMpOCaM, CBSA3aHHbIM  C
npefocTaBfieHUEM MyHUUMNANbHOW YCIyrn, a TakkKe KOHCYNbTUPOBaHWE 3asiBUTenen o
nopsiake NpefocTaBneHns MyHULMNANsHOW YCIyrn B MHOrOQYHKLUNOHATbHOM LEHTPE;

npuemM 3anpocoB 3asiBUTenen O npefoCTaBNeHUM MyHUUMNANbHOM YCNyrM U WUHbIX
AOKYMEHTOB, HEOOXOAUMbIX ANdA NpeAoCTaBNEHNss MyHULMNANbHOW YCAYru;

dopMupoBaHue 1 HanpasrieHne MHOrOQYHKUMOHASbHBIM LIEHTPOM MEXBELOMCTBEHHOIO
3anpoca B OpraHbl UCMOSTHUTENbHOW BNACTU, B UHbIE OpraHbl roCy4apCTBEHHOW BNACTX, OpraHbl
MECTHOro camoyrnpaBfneHus u opraHmsaunu, y4acTeyrowme B NpeaocTaBneHnm MyHUUMNanbHbIX
ycnyr;

Bblga4a 3asiBUTEN0 pes3ynbTaTa npefocTaBnNeHns MyHULMNansHOW yCcryru, B TOM 4Yucre
Bbldaya OOKYMEHTOB Ha OymMaKHOM HOcuUTene, NOATBEPXAAKLWMX COoAepXaHue 3NEKTPOHHbIX
AOKYMEHTOB,  HamnpaBlfieHHbIX B MHOMOQYHKUMOHANbHbLIN  LEHTP N0  pe3ynbrartam
npegocTaBneHnss MyHUUMNANbLHOW YCryr opraHamm MeCTHOro camMoynpaBfieHusl, a Takxe
Bbl4a4a LOKYMEHTOB, BKIIOYasi COCTaBfneHne Ha GymaxkHOM HocuTere 1 3aBepeHune BbINUCOK 13
MHOPMALNOHHBLIX CUCTEM OpPraHOB MECTHOro caMoyrnpaBfieHus;

WHble OEencTBusi, Heobxoaumble AN NpefdoCTaBfieHUsT MYHULMMAnbHOW YCIyrn, B TOM
yucrie CBHA3aHHble C MPOBEPKOW OENCTBUTENbHOCTU YCUIIEHHOM  KBanuduuUMpOoOBaHHOW
3MIEKTPOHHOM MOANUCK  3asBUTENS, MWCMNOSMb30BaAHHOW npu obpaleHun 3a nosiyYeHuem
MYHULUMNANbHOW YCIyrn, a Takke C YCTaHOBIIEHMEM MepeyvHs CPeAcTB YAOCTOBEpSHLmnX
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LEHTPOB, KOTOpble AOMycKalTCa [ANs MCMNoMb3oBaHWSA B Uensax obecnevyeHusi ykasaHHOW
NPOBEPKN N ONPeaenatoTCAa Ha OCHOBaHUN YyTBEPXX4aeMOM OpraHoM MeCTHOro camoynpaBneHns
no cornacosaHunto ¢ PegepanbHon cnyxbon GesonacHocTn Poccuinckon degepauum mogenm
yrpo3 6e3onacHocT WHdopMauum B WMHAPOPMALUMOHHOMW CUCTEME, WUCMONb3yeMOW B LEendax
npuema obpalieHnn 3a NofyyYeHneM MyHuUMnanbHOW YyCnyrn n (Mnu) NnpegoctaBreHns Takown
yCIyru.

2.6. OnucaHne kaxxgon agMMHUCTpaTUBHOW npoueaypbl (4encTBuda) npegycmaTpuBaert:

a) OCHOBaHWs ANs Havana agMMHUCTPaTMBHOW npoueaypbl (4eNCTBUs);

6) cogepxaHue Kaxaoro agMWHUCTPATUBHONO [OENCTBUS, BXOASLWEro B COCTaB
agMWHUCTPATUBHOM nNpoueaypbl, MPOAOIKUTENBHOCTE U (UMW) MakKCUMarbHbIA CPOK €ro
BbINOSTHEHUS;

B) cBedeHMs O [OOMMKHOCTHOM nuvue, OTBETCTBEHHOM 3a BbIMOMIHEHME  KaXXOoro
agMWHNCTPATUBHOIO OENCTBUSA, BXOASLEro B COCTaB agMUHUCTpPATMBHOW npoueaypbl. Ecnu
HOpPMaTUBHbIE MpPaBOBble akTbl, HEMOCPEACTBEHHO perynupylowme npefocraBneHme
MYHULMNANbHON YCNyrn, COAepXaT ykazaHue Ha KOHKPETHYH AOSMKHOCTb, OHA YKa3blBaeTcsl B
TeKcTe agMUHUCTPATUBHOIO perfnamMmeHTa;

) KpUTEPUN NPUHATUSA PeLLEHUN;

A) pes3ynbTaT agMUHUCTPATUBHOW npoueaypbl (OENCTBMS) U NOPSAOOK nepegayuv
pesynbTaTa, KOTOPbI MOXET COBMadaTb C OCHOBAHWEM [f1s1 HA4ana BbINOMHEHUS cneaytoLlen
aAMUHUCTPaTUBHOWN nNpoueaypbl (4encTeums);

e) cnocob wmkcaumm pesynbTata BbINOSIHEHWUS aAMWMHUCTPATMBHOW Mpoueaypbl
(oencteusl), B TOM 4MCNe B 3NEKTPOHHOW opMe, coaepXXawuin ykasaHue Ha dopmart
oba3aTenbLHOro oTobpaxXeHna agMUHUCTPATUBHOW nNpouenypbl (4encTens).

2.7. Paspgen, kacawowmnca nopsgka M (opMbl  KOHTpoONA 3a npegocTaBneHnem
MYHMLMNANbHON YCNyru, COCTOUT U3 CrieayoLmx nogpasnenos:

a) nopsgoK OCYLIECTBNEHUA TeKyllero KOHTPONsA 3a cobnogeHneM U UCMONHEHUEM
OTBETCTBEHHbIMU [AOSPKHOCTHLIMW NULAMM MOMOXEHUA agMUHUCTPATMBHOIO pernamMmeHTa u
WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, YyCTaHaBnuBawwWmx TpeboBaHMs K NpenoCcTaBreHuto
MYHMLMNANbHON YCNYru, a Takke 3a NPUHATUEM PELUEHNA OTBETCTBEHHBIMU NULAMN;

6) NopsAoK M NepuoauYHOCTb OCYLLECTBIEHUSA MMAHOBbLIX M BHEMSIAHOBLIX MPOBEPOK
MOMHOTBHI M KayecTBa NPeaoCTaBfEHUS MYHMUMMANbHOW YCryru, B TOM 4uCre Mopsigok u
OpPMbI KOHTPOMS 3a NOSIHOTOW N KAYEeCTBOM NPefoCTaBneHUs MyHULMNANsHOW YCIyru;

B) OTBETCTBEHHOCTb OJMKHOCTHbIX UL, OpraHa MECTHOro cCaMoynpaBrieHUs1 32 PELLEHUN 1
pencteus  (6e3pencTeme), nNpuHMMaemble (OCyLLECTBNSEMble) B XOo4e npenoCcTaBneHus
MYHULMNANbHON YCNyru;

r) NONOXeHus, xapaktepuaylwme TpeboBaHWa K MNOPSAKY M opmaM KOHTponsa 3a
npegocTaBfNeHnemM MyHUUMNANbHOW yCriyrn, B TOM 4YMCNE CO CTOPOHbl rpaxagaH, WX
00beanHEHUN 1 opraHn3aunin.

2.8. B pasgene, kacawwemcs pgocyaebHoro (BHecyaebHoro) nopsgka obkanoBaHus
peweHnn n gencteumn (6e3gencTeus) opraHa, NpPenoCTaBAKLWEro MyHUUMNANbHYKO YCnyry,
MHOrO(PyHKUMOHANbHOro  UeHTpa, opraHu3auui, YykasaHHblx B 4actu 1.1 cratbm 16
depepanbHOro 3akoHa, a Takke WX [AOSDKHOCTHbIX §ul,  MYHUUMNAnbHbIX — CryXalumx,
pabOTHNKOB, YKa3bIBaAKOTCS:

a) wHgopmauma ans 3assutenen o6 uMx npaBe Ha pgocyaebHoe (BHecyaebHoe)
obxanosaHue genctBun (6e30enCTBUSA) U PeLleHnin, MPUHATBIX (OCyLLecTBNsieMblX) B Xoge
npegocTaBNeHNs MyHULMNANbHOW yCNyru;

6) npegmeT gocyaebHoro (BHecyaebHoro) obxxanoBaHus;

B) OCHOBaHWUA ANnsa Havana npoueaypbl gocyaebHoro (BHecyaebHoro) obxanoBaHus;

r) opraHbl MECTHOro camoynpaBneHus, MHOMO(YHKUMOHaNbHbIE LEHTPbl, OpraHM3auumu,
yKasaHHble B Yactun 1.1 ctatbmn 16 depepanbHOro 3akoHa, a Takke MX AOSMKHOCTHblE nuua,
KOTopbIM MOXeT ObITb agpecoBaHa Xanoba (npeTeHaus) 3asBuTend B AocyaebHom
(BHEecynebHoM) nopsiake;

) nepeyeHb HOPMATMBHbLIX MPaBOBbIX aKTOB, PErynuMpylowmx nopsagok gocyaebHoro
(BHecynoebHoro)  obxanoBaHua  peweHun KM genctBun  (6esgencteusa)  oprawa,
NpeaocTaBnAOLWEro MyHALMNANbHON yCnyry, MHOrOYHKUMOHANbHbLIX LEHTPOB, OpraHu3aLumin,
yKasaHHbIX B YacTn 1.1 ctatbn 16 PegepanbHOro 3akoHa, a Takke X AOSHKHOCTHbIX NULL;
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€) NopPSsiAOK Nogayn N pacCMOTPEHMS xanobbl;

) CPOKM pacCMOTpPEHNS xanobbl;

3) pesynbtat gocyaebHoro (BHecyaebHoOro) obxanoBaHMs MPUMEHUTENBbHO K KaXKAOW
npoueaype nnmbo MHcTaHuun obxxanoBaHus;

1) NopsLoK MHPOPMNPOBAHUSA 3aABUTENSA O pe3ynbTaTax PaCCMOTPEHUS XKanoobbl;

K) nopsiAok o6kanoBaHus peLleHns no xanobe;

n) NpaBoO 3asBUTENA Ha MNONyYeHWe MHGOPMauMM U OOKYMEHTOB, HeobXxoaummblx Ans
000CHOBaHUA U PAaCCMOTPEHUS xanobbl;

M) Cnocobbl MH(OPMUPOBAHMS 3aABUTENEN O NOpsALKE NoAavYM U PpacCMOTPEHUS XKanobbl.

lll. MpaBnna npoBefeHUs1 HE3aBUCUMOW 3KCMEPTU3bI U IKCMEPTU3bI,
NPOBOANUMON YNOSTHOMOYEHHOW opraHu3auunen. AHann3 npuMeHeHus
aiMUHUCTPATUBHBIX perfnameHToB

3.1. OpraH MeCTHOro camoynpaBsfeHuss B XoAde pa3paboTkm agMWHUCTPATUBHbIX
pernameHTOB OCYLLECTBASET crieayolme OenNCTBUS:

a) cosgaeT ycrnoBus  ONd  NpOBeOEeHUMs  He3aBMCUMMOW  3KCMepTu3bl  MpOeKTa
aAMUHUCTPATUBHOIO  perfnamMeHTa nyTeM pasMeLLeHns npoekTa aaMUHUCTPaTUBHOIMO
pernameHTa B WHPOPMALNOHHO-TENTIEKOMMYHUKALUMOHHON ceTn «WIHTepHeT» Ha CBOeM
odmumManbHOM CanTe, 3a UCKITYEHMEM MPOEKTOB agMUHUCTPATMBHBLIX PErfnameHToB WUNN MX
OTAENbHbIX NOMOXEHUN, coaepXallnx CBeAeHUs, COCTaBnsoLWmMe rocygapCTBEHHYHO TanlHy, Unm
CcBeAEeHUs KOHNOAEeHUMANbLHOIro Xxapakrepa.

Bmecte Cc NpoekToM  agMUHUCTPATMBHOIO  perfameHta B MHAOPMAaLMOHHO-
TeNnekoMMYHUKaLNOHHOM ceTn «MHTepHeT» pa3smellatoTcs:

MHOpPMaUNA O CpoKax BHECEHUS MNpenriokeHUn no MpPOeKTy aAMUHUCTPATUBHOIO
pernameHTa;

nepeveHb cneumannucToB, OTBETCTBEHHbIX 3a cOop, 0b6obLueHne n yyeT npeacraBneHHbIX
npeasioXkeHun, ¢ ykasaHmemMm nx Homepos TenedoHoB, 0akCoB N agpecoB 3IEKTPOHHOM MOYThI,
Nno KOTOpbIM MOryT ObiTb NpeacTaBfeHbl MpPeasioKeHUs Mo MNPOeKTy agMWHUCTPATUBHOIO
pernameHTa;

0) B pamkax npoBedeHNa He3aBUCUMOW 3IKCMepTU3bl paccMmaTpuBaeT npenroxeHus,
NOCTYNMBLLUME OT 3aMHTEPECOBAHHbLIX OpraHuM3auum M rpaxgaH B Buae 3akntoyeHun. lNpuem
npegnoxeHun ocywectenseTca B 15-AHEBHbIA CPOK, UCHMCISEMbIA B paboumx AOHAX, C
MOMEHTa nybnuMkaumm npoekTa agMUHUCTPATMBHOIO perfnameHTa B MH(OPMaLMOHHO-
TeNeKOMMYHUKaLMOHHON ceTu «IHTepHeT»;

B) ocyuwlecTBnsieT [opaboTKy npoekta agMUHUCTPATMBHOINO perfiameHTa Cc y4yeTom
0DOCHOBAHHbIX 3aKIOYEHUI, MOCTYNUBLUMX OT 3auUHTEPEeCOBaHHbIX OpraHu3auui 1 rpaxgjaH.
HenocTtynneHne 3akniOYeHUs HE3aBMCUMOW 3IKCMNEPTM3bl He SABMSETCA NpPensaTtcTBUEM LA
npoBefeHNs1 AKCNepPTU3bl, yKasaHHOW B NyHKTe 3.2 HacToswero pasgena, v nocreayowero
YyTBEPXKOEHNS aOMUHUCTPATMBHOIO PErnamMeHTa;

r) HanpaeBndeT B NoOpsdKke, YCTaAHOBMIEHHOM nocTaHoBneHnem KabuHeta MwuHUCTpOB
Pecnybnukn Tartapctan ot 10.09.2010 Ne 729 «O rocygapCTBEHHOW WMHGOPMALVOHHOM
cucteMe «PeecTp rocyaapCTBeHHbIX W MyHuuMnanbHbiXx ycnyr Pecnybnuku TaTtapctan»,
CBEAEHUs O MyHuMUMnanbHOM ycnyre W paspabaTbiBAEeMOM B COOTBETCTBUM C  HEWN
afMUHUCTPATUBHOM perflaMeHTe B YMOSIHOMOYEHHbLIM OpraH No BeAEeHWU0 rocydapCTBEHHOW
MHAOPMALNOHHOM CUCTEMBbI «PeecTp rocygapCTBEHHbIX M MyHMLMNAnNbHbIX ycnyr Pecnybnuku
TaTapcTaH» B CEMUAHEBHbIA CPOK, UCHUCHISAIEMbIN B paboymx OHAX, CO AHSA BCTYMNSIEHUS B CUNy
HOPMATUBHbIX  MPaBOBbIX aKTOB, OMNpeAenslwmx (M3MEHSOWMX) opraH  MeCTHOro
camoynpasneHus, Ha KOTOpbI BO3MOXEHO  NpefoCcTaBfieHMe  COOTBETCTBYHOLLEN
MYHULMNANbHON YCNyru, 1 (Mnu) NOpsAoK NpeaoCTaBNeHNS MyHULMNANbHON YCNyru.

3.2. OpraH MeCTHOro camoynpaBfeHusi roToBUT W NpeacTaBfisieT Ha 3KCnepTusy B
YNONTHOMOYEHHYI0 OpraHu3aumio BMecTe C MNPOEKTOM aMWUHUCTPATUBHOIO perfiameHTa,
NPOEKTOM HOPMAaTMBHOIO MNPAaBOBOrO0 akta O BHECEHUN W3MEHEHUA B paHee W3OaHHbIN
aaAMUHUCTPATUBHbLIA pernameHT UM NPOEKTOM HOPMAaTMBHOMO MPaBOBOro akta O MpPU3HaHUK
yTpaTUBLWUMM CUYy agMUHUCTPATUBHOIO perfameHTa MNOSICHUTENbHYIO 3anucky, B KOTOPOMW
npuBoaaTcsa MHpopmMauma o6 OCHOBHbIX npeanonaraemMbiX YNydlWeEHNaX NpeaocTaBneHns
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MYHULMNANbHON YCNyru, cBeaeHnsi 06 yyete pekomeHaaunmn He3aBMCMMON IKCNEPTU3bI.

MpeoMeTomM 3aKCnepTM3bl YNONHOMOYEHHOW OpraHu3aumm sSiBAsSeTCs OLeHKa COOTBETCTBUS
npoekta agMWHUCTPATUBHOINO perfaMmeHTa, MNpoekTa HOPMAaTMBHOMO MNPaBOBOrO akta o
BHECEHMM W3MEHEHUA B paHee Wu3gaHHbli agMUHUCTPATUBHLIN perrameHT TpeboBaHUAM,
npeabsenseMbiM K Hemy ®PenepanbHbiM 3aKOHOM W MPUHATbBIMU B COOTBETCTBMM C HUM
HOPMaTUBHBLIMW MpPaBOBbIMM akTamu, TpeboBaHUAM, NpeabsBNSEMbIM K HEMY HACTOSALMUM
MopsgkoM, a Takke OueHKa yyeTa pe3ynbTaTOB HE3aBUCMMOW SKCMEPTM3bl B MpPOEKTe
aAMWUHUCTPATUBHOIO perfiameHTa, B TOM Yucne:

a) COOTBETCTBUE CTPYKTYPbl U COAEPXKaHMA NpoekTa agMUHUCTPATMBHOMO perramMeHTa, a
Takke npoekTa HOPMaTMBHOINO MPaBOBOrO0 akTa O BHECEHUM U3MEHEHUA B paHee M3OaHHbIN
agMWHUCTPATUBHBLIN pernameHT, B TOM 4Yucrie cTaHgapTa npefocTaBNeHns MyHMUMNanbHON
ycnyrn, TpeboBaHuAM, npenobsaBnseMbiM K HuM PegeparnbHbiM 3aKOHOM U MPUHATBIMA B
COOTBETCTBUMN C HUM HOPMATUBHbIMU MPaBOBbIMU aKTaMu;

6) nonHOTa onucaHusl B MPOEKTe agMUHUCTPATMBHOIO pernamMeHTa, a Takke B NpoekTe
HOPMAaTUBHOIO NPaABOBOro akTa O BHECEHUM U3MEHEHWI B paHee N3aaHHbI aAMUHUCTPATUBHbIV
pernameHT nopsigka M yCnoBUW NpefoCcTaBfeHUs MyHUUUNANbHOWM YCIYrn, YCTaHOBEHHbIX
3akoHogartenbcTtBoM Poccuickon ®eagepaumm;

B) oNTMMMU3aLMs Nopsiaka npeaocTaBneHnsa MyHUUMNanbHoW ycnyru, B TOM YuCre:

ynopsgoyeHne agMUHUCTpaTUBHBIX Npoueayp (4encTenin;

yCTpaHeHue n3bbITOYHbIX agMUHUCTPATMBHbIX Npouenyp (4encTeui);

COKpaLlLleHne cpoka nNpefoCcTaBreHnss MyHUUmMnanbHOM yCryri, a Takke CpoKa BbINONTHEHNS
OTAENbHbIX AAMUHUCTPATUBHLIX npouedyp (OencTtBurm) B pamMKax NpeaocTaBneHus
MYHULMNANbHON YCIyru;

npegocTaBneHne MyHMUMNansHOW YCryru B afIeKTPOHHOW (hopMme;

nonyyYeHne OOKYMEHTOB W MHGOPMauuK, KOTopble Heobxogumbl Ans nNpefocTaBreHus
MYHULMNANbHON ycnyru, nocpeacTBoM MEXBEAOMCTBEHHOIO MHOPMALMOHHOIO
B3aUMOOENCTBUS;

0cobeHHOCTH BbIMOSIHEHNSA aAMUHUCTPaTUBHbIX npoueayp (oencteuin) B
MHOTOYHKUMNOHASbHbIX LIEHTPaXx.

oKcnepTtraa npoekTa aAMWHUCTPATUBHOIO perrnameHTa ocyuiecTBnsaeTcs
YyNOSTHOMOYEHHOWN opraHusaunen B 10-OHEBHbIN CPOK, UCHUCTISIEMBbIN B pabounx OHSAX, CO OHS
€ro nonyveHus.

3.3. OpraH MecTHOro camMoynpaBfieHusi, OTBETCTBEHHbLIN  3a  yTBepXAeHue
aAMWHUCTPATUBHOIO pernameHTa, obecneymBaeT Yy4yeT 3amMeyaHuhn U NPEeanoXeHUn,
coAaepXalumMxcs B 3aKIYEHUM YMNONMHOMOYEHHOW opraHm3auuun. [1oBTOPHOro HamnpaBneHus
AopaboTaHHOro MpoekTa agMUHUCTPATMBHOIO pernamMeHTa B YNOSIHOMOYEHHYH OpraHu3auuio
Ha 3akroyeHue He TpebyeTcq.

3.4. AHanuM3 npakTUKM MPUMEHEHUS agMUHUCTPATMBHLIX pPEernameHToB MPOBOAUTCS
opraHamum MECTHOro camoyrnpaBfieHUsl, ApYrMMy OpraHm3auusiMm C Lienblo YCTaHOBMNEHUS:

a) COOTBETCTBUA UCMNOSTHEHUS aAMUHUCTPATUBHOIO perrnameHTa TpeboBaHMAM K KayecTBy
N OOCTYMHOCTM NPeaoCTaBfeHns MyHMumnanbHon ycnyrin. Mpu 3ToM Nognexnt yCTaHOBMEHMIO
OLleHKa NoTpebuTenaMmm MyHULMNansHOM yCnyru xapakrepa B3auMogencTBms C 4OMKHOCTHBIMU
nMuamMn OpraHoOB MECTHOIO CaMOYMpaBlieHUsl, KadecTBa M OOCTYMHOCTM COOTBETCTBYHOLLEWN
MyHULMNANbHOW Yycnyrn (CPpOK NpenoCcTaBneHus, YCroBUSA OXMAAHUA Mnpuvema, nopsigok
MHOPMUPOBAHMS O MyHULMNANbLHOW ycnyre v T.4.);

6) 060CHOBAHHOCTM OTKA30B B NPeOCTaBEHNM MyHULMNANbLHOW YCRyru;

B) BbINOMHEHMS TpebOoBaHMN K ONTUMAanNbHOCTU agMUHUCTPATMBHbIX npoueayp. Mpu atom
nognexaTr  YCTAHOBMEHUK  OTCYTCTBME  M3ObITOYHbIX  AAMWHUCTPATUBHBIX  OEWCTBUN,
BO3MOXHOCTb ~ YMEHbLUEHUA  CPOKOB  MCMOMHEHMS  aAMUMHUCTPATMBHbLIX Mpoueayp W
aAMUHUCTPATUBHbIX OENCTBUN;

r) COOTBETCTBUA AOSHKHOCTHbIX pPEernameHToB OTBETCTBEHHbLIX [AOSMKHOCTHbIX Nuu,
Yy4acTBYKOLMX B MCMOMHEHMM MyHMUMNANbHOW (PYHKUUKM (NpeaocTaBieHNn MyHULMNANbHON
ycrnyrun), agMUHUCTPATUBHOMY pernamMeHTy B 4acTU OnucaHusi B HUX agMUHUCTPATMBHbIX
AencTeumn, NpodreccmoHarnbHbliX 3HaHUN U HABbIKOB;

A) pecypcHoro obecnevyeHnsa NCnofHEHNa agMUHUCTPATUBHOIO PernamMeHTa;

€) HeobXo04MMOCTN BHECEHUSA B HEFO N3MEHEHUN.
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3.5. PesynbTatbl aHanu3a npakTUKM MNPUMEHEHUSI agMUHUCTPATMBHOIO perrnaMeHTa
pasMellalnTcd B MH(OPMALMOHHO-TENEKOMMYHUKALUMOHHONW  ceTn  «MHTepHeT»  Ha
ocmumansHoM caiite opraHa MECTHOIO camoyrnpaBeHus.

MpunoxeHwne

K Mopagky pa3paboTku U yTBEPXAEHUS
aAMWHNCTPATUBHBIX PErMaMeHTOB

npeaocTaBneHNsa MyHMUMNanbHbIX ycnyr

opraHamu MeCTHOro camoynpaBfieHuns
CoBXx03HO-["anakTMOHOBCKOro CEMNbCKOro nocesnieHns
YMcTONONbCKOro MyHUUMNANbHOMO pamoHa
Pecnybnukn TatapctaH

Tunosasga popma

B
(HaMMeHoBaHWe opraHa, NPeaoCTaBNSAOLLErO

MYHUUMNANbHYIO YCNyry)
oT
(bamununga, nms, otyecTso (nNpu

HanMyum)/HamMmeHoBaHNe 3aaBUTENS)

(CTanOBOIz HOMEpP nHansmayasibHOro
JinueBoro cyeTa

rpaxxganuHa - CHUJIC (gna dumsnyecknx
nu))

(noyTOBLIN agpec 3aaBuUTens, agpec

(apgpeca) anekTpoHHOW NoYThI -
Mo XenaHuto 3asaBUTENS)

(Homep (HoMepa) KOHTaKTHOro TenedoHa)

3anpoc
0 NpegocTaBeHNn MyHULUNANbHOM yCrnyrn

(TEKCT 3anpoca ¢ yka3zaHMeM HauMeHOBaHUS MyHULMNANbHOW YCryri)

MpunoxeHwna:

1. :
2. :
3.

MogTeepxaato CBOe corracue, a Takke cornacue npeacraBrsieMoro MHOW nuua



Ha o06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemaTu3auuio, HakonsmeHue,
XpaHeHue, yTouHeHne (0BGHOBNEHNE, UBMEHEHNE), UCMONb30BaHNE, pacnpoCTpaHeHne
(8 TOM umucne nepepady), obesnuumBaHue, 6rOKMPOBaAHME, YHUUTOXEHUE
nepcoHanbHbIX AaHHbIX, @ TaKkke WHbIX OENCTBUN, HEOOXOAMMBbIX A 06paboTku
nepcoHarnbHbIX AaHHbIX B pamMKax NpefocTaBreHns MyHULMNansHon ycnyru), B TOM
yucrne B aBTOMATU3MPOBAHHOM peXxuMme, BKINoYasi NPUHATUE PELLeHU Ha NX OCHOBE
OpraHoM, NPeAOoCTaBMAIWMM MYHULUNANbHYIO YCRyry, B LEensx NpeaocTaBreHns
MYHULMNANbHOW YCIyru.

« » 20 T

R (I'IO,EI,I'II/I_Cb dunanyeckoro nuua/ (¢.1.0.)
npeacTaBUTENs OPUONYECKOro nNmua)



	от 20.12.2019г.  № 7
	Порядок разработки и утверждения административных   регламентов   предоставления   муниципальных   услуг  органами местного самоуправления Совхозно-Галактионовского сельского поселения Чистопольского муниципального района
	I. Общие положения
	II. Требования к административным регламентам
	III. Правила проведения независимой экспертизы и экспертизы,
	Приложение


