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O6 yTBEpXAeHUN Nopsiaka pa3paboTku
N yTBEPXOEHUS agMUHUCTPATUBHbIX

pernameHToB npeLocTaBneHuns
MYHAUMNANbHbIX  YCAYr  OpraHamm
MECTHOrO camoynpaBreHus
Kybacckoro cenbckoro nocerneHus
YuncTononbckoro MYHULUMNANbHOro
panoHa

B cootBeTtctBUM ¢ PepepanbHbiM 3akoHOM oT 27 wmona 2010 roga Ne 210-d3 «06
opraHvM3auun NpeaocTaBneHnNs rocygapCTBEHHbBIX U MyHUUMNANbHbLIX YCyry, CNONHUTENbHLIN
komuteT Kybacckoro cenbckoro nocesnieHmst Y1CcTononbCkoro MyHMUMNansHOro panoHa

NMOCTAHOBIJIAET:

1. YTBEPAUTD Mopsagok pa3paboTku n yTBEpPXOeHus agMUHUCTpa-
TUBHbIX  PEerfaMeHTOB  MNpefoCTaBfeHUs  MyHUUMNanbHbIX — YCNyr opraHamm MecTHOro
camoynpasneHnst Kybacckoro cenbckoro noceneHnsa YnctononbLcKkoro MyHMUmMnanbHoro panoHa
(MpwunoxeHne Ne 1).

2. MNpusHaTb yTpaTMBLWIUM cuny noctaHosneHne VicnonHutensHoro komuteta Kybacckoro
CENbCKOro noceneHnst Yncrononbckoro MyHuuunanbHoro pamoHa ot 20.09.2012 Ne7 «O6
yTBEPXOEHUN Mopsigka paspaboTkm n  yTBEPXAEHUS aAMUHUCTPATMBHbLIX perfameHToB
npegocTaBneHns MyHuuunanbHbiX yenyr icnonHutensHbiM komuteTtom Kybacckoro cenbckoro
noceneHns YncTtononNbLCKOro MyHMUMNANsHOro panoHa.

3. O6HapopoBaTb HacTosLlee MNOCTAaHOBMNEHWE MyTEM pasMeLleHWs Ha chneumanbHbIX
MHPOPMAUMNOHHBLIX CTEHOAX Ha TEPPUTOPUM HACENEHHbIX MYHKTOB CESIbCKOro MOCEeNeHnss Unm
Ha  oduumanbHOM noprtane  npaBOBOW nHdopmauum Pecnybnukn  TaTtapcTtaH
(pravo.tatarstaNe.ru), a Takke pasmMecTUTb Ha oduuynaneHOM cante YucTononbCcKoro
MYHUUMNANbHOrO pamoHa B  MH(POPMALMOHHO-KOMMYHUKAUNMOHHOM ceTu  «MHTepHeT»
(chistopol.tatarstaNe.ru).

MmaBa Kybacckoro cenbCKoro noceneHus H. C. JlornHoBa



MpunoxeHne Ne 1

K NOCTaHOBMNEHMO ICNONHMTENBHOro KoMuTeTa
Kybacckoro cenbckoro noceneHuns
YncTonosnibCckoro MyHMUMNanbHOro panoHa

oT «20» pekabps 2019 r. Ne 10

Mopsiaok pa3paboTkM 1 YyTBEPXKAEHUS aAMUHUCTPATUBHBLIX pPerfnameHToB npeaocTaBrieHus
MyHMLUMNAnbHbIX YCRyr opraHamy MecTHOro camoynpasneHust Kybacckoro cenbckoro
nocerneHns Y1cTononbcKoro MyHUUMNansHoOro paoHa

[. Obwme nonoxeHus

1.1. Hactoswun [lopsgok ycrtaHaBnuBaeT ob6wme TpeboBaHua K paspaboTke w
yTBEPXOEHNIO afMUHUCTPATUBHbBIX pernaMmeHToB MyHUUMNanbHbIX YCryr opraHamMu MeCTHOro
camoynpaBneHns KybBacckoro cenbckoro noceneHust YuctononbCKkoro MyHUMUMNAnbHOMo
panoHa.

1.2. B uensx HacTtogwero Nopsaka NpUMeHsTCA crnegyowme TePMUHbI:

aaAMWHUCTPATMBHBIA pernamMeHT - HOpMaTUBHbIM MPaBOBOW aKT, yCTaHaBMMBAKOLLMA CPOKK
W nocrnegoBaTeNnbHOCTb  aAMUHUCTPATUMBHLIX —npouedyp (OAencTBUKW),  OCyLLeCTBASeMbIX
opraHamm MecTHOro camoynpaeneHus Kybacckoro cenbCKoro noceneHmst YnctononbCcKoro
MYHUUMNAnNbHOro panoHa (Janee- opraH MeCTHOro camoynpasfieHusi), B npouecce
npefocTaBfeHns MyHMUMNANbHOW YCryrn B COOTBETCTBUM C TpeboBaHuamu depepanbHOro
3akoHa ot 27 wona 2010 roga Ne 210-d3 «O6 opraHusaumm npegocTaBneHns
rocygapCTBEHHbIX M MyHMUMNanbHbIX — ycnyr»  (ganee -  ®degepanbHbll  3aKOH).
AOMWHUCTPATMBHBLIA perfiaMeHT Takke YCTaHaBfMBaeT MNoOpsAaoK B3auMOOEWCTBUS Mexay
CTPYKTYPHbIMW noApasfeneHnsiMm opraHoB MEeCTHOro camMoyrnpaBfieHUs U ero AOSPKHOCTHbIMU
nimyamMmn, Mexagy opraHamu UCNOSTHUTENbHOW BRactm U PU3NYECKUMU UMK IOPULNYECKUMU
nuuamu, negMBMayanbHbIMU NpeanpuHUMaTeNi M1, UX YNOSTHOMOYEHHbIMU NpeacTaBuTenamm
(banee - 3asgBMTENW), WHBIMKM OpraHamMu rocydapcCTBEHHOW BMacTM M opraHamyv MEeCTHOro
camMmoyrpaBneHuns, opraHmsaumsmm B npouecce npeaoctaBneHna MyHUUMNansHOM YCyriu;

MyHUUMNanbHas ycnyra - AeATeNbHOCTb Mo peanu3aumm (PyHKUMKA opraHa MeCTHOro
camMmoyrnpaBfeHusi, KoTopasi OCYLWEeCTBNSeTCsa Mo 3anpocaMm 3asBuTenen B npegenax
YCT@HOBMEHHbIX  HOPMaTMBHbIMW  MNpaBoBbiMM  akTamu  Poccuiickon  depepauumn U
HOpPMaTMBHbIMW  NpaBoBbiMM akTamu Pecnybnvkn TaTapctaH MNOMHOMOYMA  OpraHoB,
npegoCTaBnALWMX MyHULUUNANbHbIE YCIYTH;

MHOIOQOYHKUMOHASbHBLIM LIEeHTP NpefoCTaBfeHnss rocygapCTBEHHbIX M MyHULUMNANbHbIX
ycnyr (ganee - MHOrogyHKUMOHASbHbIA LEHTP) - opraHM3aumnsd, co3gaHHas B OpraHn3aumMoHHO-
npaBoBOW (popmMe rocygapCTBEHHOMO WM MyHUMUMMNANBHOIO ydpexaeHus (B TOM 4ucne
ABMAOLWAACA aBTOHOMHbIM yypexaeHueMm), oTeevaras TpebosaHnam degepanbHOro 3akoHa
N YNOSIHOMOYEHHAs Ha OpraHM3auui NpeaocTaBiEHNA rOCYAaPCTBEHHbLIX U MYyHUUMNANbHbIX
ycnyr, B TOM YuCre B 91IEKTPOHHON hopMe, MO NPUHLMIMY «OLHOrO OKHay;

Xanoba Ha HapyleHne nopsgka nNpeaoCcTaBfeHMs MyHUUUMNanNbHOWM ycnyru (ganee -
Xanoba) - TpeboBaHue 3asaBUTENS UMW €ro 3aKOHHOro NpeacTaBuMTeNd O BOCCTAHOBMEHUN UMK
3aliMTe HapYyLIEHHbIX MpaB WM  3aKOHHbIX WHTEPEcOB 3adABUTENSA OpraHoM MECTHOro
camoynpasneHusi, MHOroOyHKUNOHaNbHbIM LIEHTPOM, LOSMKHOCTHBIM NIMLLOM OpraHa MeCTHOro
camoynpasneHusi, paboTHMKOM MHOrO(YHKLMOHANBHOIO LEeHTpa, MyHUUUNAanIbHbIM CryXallinm
nmbo opraHnsaumsamu, NnpegycMoTpeHHbIMU YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa, nnu
nx paboTHMKaMM NpU NONyYEHUM YKa3aHHbIM 3asBUTENEM MyHULMNANBHOW YCIYIu;

NPUHUMN «OAHOrO0 OKHa» - MPUHUMM, NpW KOTOPOM MNpeaocTaBfieHne MyHUUMnarbHON
yCnyru OCyLeCTBNSAeTCA nocne OAHOKpaTHOro obpalleHusi 3asiBUTenst ¢ COOTBETCTBYHOLLMM
3anpocoM O MNpefoCTaBfEeHUN MYHUUMNANbHOM YCIYrM UAM 3anpoCcoM, YKasaHHbIM B cTaTbe
15.1 ®depepanbHOro 3akoHa, a B3auMMOZEWCTBME C oOpraHamu, MpegocTaBnsoWnMm
MyHUUMNAnNbHbIE YCAYrKn, WNW OpraHamu, nNpeaoCcTaBnslWMMU  MyHUUMNANbHbIE  YCRYrn,
OCYyLLECTBNAETCA MHOroyHKUMOHanNbHbIM LEHTPOM 6e3 y4YacTusi 3asBuTenst B COOTBETCTBUU C
HOPMaTMBHbIMX NPABOBbLIMM aKTaMn U COrnalleHneM O B3anMO4eNCTBUY;

yoaneHHoe pabodyee MeCTO  MHOroQYHKUMOHANbHOrO LUEHTpa NpeaoCTaBreHUs
rocyfapCTBEHHbIX M MyHUMUMNANbHbBIX YCRyr - TeppuTopuanbHO 060CcobfeHHOEe CTPYKTYpHOE


consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE40C480617057B72A8400D0FDB3C106E20B0BB63DD2J1x5G
consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686D742B64CC4877E7050A27CD545J8xCG
consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE40C480637450B72A8400D0FDB3C106E20B0BB63DD2J1x5G
consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE43C0846B2503F82BD84482EEB2C406E10914JBxDG
consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE43C0846B2503F82BD84482EEB2C406E10914JBxDG

nogpasgeneHve (0uc) MHOroYHKUMOHANbLHOIO LEHTpa, COo34aHHOe B rOpOACKOM  unu
CenbCKOM MOCerieHnn MyHuumnanbHoro pawvoHa Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusaummM OesTenbHOCTUM  MHOTMOYHKLUMOHAmNbHbBIX  LIEHTPOB
npegocTaBneHns rocyaAapCTBEHHbIX U MyHULMNANbHBIX YCAYT, YTBEPXKAEHHbLIX NOCTaHOBEHNEM
MpaButenbctBa Poccunckon ®egepauun ot 22 aekadbpsa 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHnsaunum [eAaTenbHOCTU  MHOMOMYHKUMOHAmNbHbLIX LUEHTPOB NpefocTaBreHuns
rocyaapCTBEHHbIX U MyHUUMNANBbHBLIX YCIYr».

1.3. AOMUHUCTpaATUBHbIE pernameHTbl paspabaTbiBalOTCa M yTBEPXAalTCcs opraHamu
MECTHOro camoyrpasrieHus, K cdepe OesTeNnbHOCTU KOTOpPbIX OTHOCUTCHA MpeaocTaBrieHue
MYH/ULMNANbHON yCrnyrn Ha ocHoBe dpefeparibHbIX 3aKOHOB, HOPMAaTMBHbLIX MPaBOBbIX aKTOB
MpesngeHTa Poccuinckon depepaumn u lNpasButenbctesa Poccuinckon depepauumm, 3akKoHOB
Pecnybnukn TatapcTtaH, HOpMaTUBHbIX NPaBoBbLIX akToOB [1pe3naeHTa Pecnybnukn TaTtapctaH u
KabuHeta MwuHuctpoB Pecnybnukn TaTapcTaH, nonoxeHun o6 opraHax MeCTHOro
camoynpasneHus, n Hactosdwero Nopsagka, a Takke C y4eTOM peLleHUn NpaBUTeSbCTBEHHbIX
KOOPAMHALUMOHHBIX OpPraHoB, YCTaHaBNUBAKOLWMX KPUTEPUW, CPOKM U nocrnenoBaTenbHOCTb
agMWHUCTPATUBHLIX npoueayp, agMUHUCTPATUBHbBIX OEWUCTBUIA U (MNN) NPUHATUSA pelueHun u
WHbIX TpeboBaHUM K NOpsSAKy NpeaoCTaBreHUss MyHUUMNanbHbIX YCIyr, B TEYEeHUe CpoKa,
coctaBnsatowero He 6onee 60 kaneHgapHbIX OHEW CO AHA BO3HWKHOBEHMWSI MOSIHOMOYMK MO
OCYLLECTBMNEHUID MyHULMMNANbHOWN YCIyIn.

1.4. OpraH MecTHOro camoynpaBrieHuss npu  paspaboTke U yTBepXOeHun
aflMUHUCTPATUBHBIX  perflaMeHToB  PYyKOBOACTByeTCcA  Hactodwwmm  [Mopsagkom,  ecnu
defepanbHbIMM  3aKOHaMKW, HOpMaTMBHbIMM NpaBoBbiMM akTamu [lpesngeHta Poccuiickon
depepaumun, lNpasutensctea Poccunckon depepauun, s3akoHamm Pecnybnuku TaTapcTtaH,
HOpMaTUBHbIMW MNpaBoBbIMK akTamu [lpesnaeHta Pecnybnukn TaTapctaH He YCTaHOBMEHbI
WHble Npasuna.

1.5. MNMpwu paspaboTke agMUHNCTPATMBHLIX PErNTAMEHTOB OpraH MECTHOro camoynpaBreHus
npegycmaTpusaeT OnNTMMMU3aLMiO (MOBbILLEHWE KayecTBa) MNpeaocTaBfeHns MyHUUMNanbHbIX
ycrnyr, B TOM Yucne:

a) ynopsigovyeHve agMUHUCTPaTUBHLIX Npouenyp (AencTBum);

6) ycTpaHeHue W3ObLITOYHbIX aAMWHUCTPATUBHBIX MNpoueayp (OencTBuin), ecnn 3TO He
npoTUBOpPeYnT eaepanbHbiM 3akOHaM, HOPMaTUBHbIM NpaBoBbiM akTaMm [lpesuaeHTa
Poccunckon ®depepaumn, [paButenbctBa Poccunckon depepaumm, 3akoHam Pecnybnukm
TaTapcTaH, HopMaTMBHbLIM MPaBoBbLIM akTaMm [pe3ngeHta Pecnybnukn TatapctaH u KabuHeta
MwuHuctpoB Pecnybnuku TatapctaH, MyHUUUNanbHbIM NPpaBOBbLIM akTaMm.

Mog N30bITOYHOWN aAMUHUCTPaTUBHOMN npouenypon NOHUMaeTCA YyacTb
agMWHUCTPATUBHOIO MpoLecca, UCKIYEHME KOTOPOW He MPUBOAMT K CHUKEHUIO KayecTBa
npefocTaBfieHUss MyHULMNAanbHOM ycnyrn (Hanpumep, u3bbliTOYHbIE CorriacoBaHusa (B criyvae,
ecnu pes3ynbTaT CornacoBaHNs He BIIMSET Ha pelueHune), N3bbITOYHbIE YBEAOMITEHMS U T.4.).

Mog u3bbITOYHBIM AOMWHUCTPATUBHBIM AEUCTBUMEM MNOHUMAETCS aAMUHUCTPaTUBHOE
AENCTBME, WUCKIIOYEHWE KOTOPOro M3 aaMUHUCTPATUBHOW npouenypbl MO3BONseT AOCTUYb
pesynbTaTta agMUHUCTPaTMBHOM Npouenypbl 6€3 4ONOMHUTENbHBIX 3aTparT;

B) COKpalleHWe KonuyecTBa [AOKYMEHTOB, nNpeacCTaBnsieMblX 3asBUTENAMU  ONS
npefoCcTaBfeHns  MyHUUMNANbHOWM  YCNYrn, nNPUMEHEHue HOBbIX (OPM  OOKYMEHTOB,
NO3BONSAKOWMNX YCTPaHUTb HEOOBXOAMMOCTb HEOOHOKPATHOro npeAcTaBneHns WOeHTUYHON
MHOPMaUUK, CHXKEHUE KONMYecTBa B3aMMOLENCTBUN 3adBUTENEN C AOSDKHOCTHLIMU nNnuuamMm
OpraHoB MECTHOro CcaMoOyrnpaBfieHuUsi, B TOM 4uUCfe 3a CYEeT BbINOMHEHUA OTAENbHbIX
aAMUHUCTPATUBHBIX npouenyp (aencrteuin) Ha 6ase MHOMOYHKUMOHANbHbBIX LIEHTPOB W
peanu3auun npuvHUMNa «OAHOrO OKHa», WUCMONb30BaHWE MEXBEOOMCTBEHHbIX COrfiacoBaHui
npu npegocTaBneHun MyHULMNanbHOW ycrnyrn 6e3 ydactus 3adBuTens, B TOM u4ucrne c
ncrnonb3oBaHeM MHAPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOJSTOMUN;

r) COKpalleHMe Ccpoka npenocTaBfieHMs MYHUUMNANbHOW YCAyrM, a Takke CpPOKOB
BbINOSTHEHUSA OTAENbHbIX aAMUHUCTPATUBHBIX NpoLeayp (4encTBuin) B paMKkax NnpeaocTaBneHns
MyHUuMnaneHon ycnyrn. OpraH MEeCTHOro camoynpaBfieHMs MOXeT YCTaHOBUTbL B
aflMUHUCTPATUBHOM perfiaMeHTe COKpallleHHble CPOKUM MNpefocTaBneHns MyHUuunarbHOW
ycrnyru, a TakkKe CpPOKM BbIMNOSIHEHUS agMWHUCTPATUMBHBIX npouenyp (Aencteui) B pamkax
npegoCcTaBNeHUss MyHULMMAnbHOM YCNyrn Mo OTHOLUEHUMIO K COOTBETCTBYHOLLIMM CpOKam,
YyCTaHOBMEHHbIM befeparibHbIM  3aKOHOA4ATENbCTBOM UM 3akoHoAaTenbCTBOM Pecnybnuvku
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TaTtapcTaH;

1) OTBETCTBEHHOCTb [JAOJPKHOCTHbLIX JIML, OpPraHoB MECTHOro camoynpaBneHnsa 3a
HecobnogeHne wmn TpeboBaHW  aAMUHUCTPATUBHBIX PErfiaMeHTOB MpU  BbIMNOMHEHUM
aAMUHUCTPaTUBHBIX Npoueayp (AencTsun);

€) NnpefocTaBneHne MyHUUMNanbHOW YCnyru B 3rIEKTPOHHOM hopMe.

1.6. MNpun paspaboTke agMUHUCTPATUBHOIO pernameHTa opraH MecTHOro camoynpasneHus
MOXeT MCMNONb30BaTb AMEKTPOHHbIE CPeACcTBa ONMMCaHUsA U MOAENUPOBaHUS aAMUHUCTPATUBHO-
yrnpaBrieHYeCKnX MpoLeccoB [Ans MOArOTOBKM CTPYKTYPbl W MNOpsiAka agMUHUCTPATUBHbLIX
npoueayp (oencrTeni).

1.7. OpraHbl MECTHOIO CaMoynpaBfeHns He BrnpaBe yCTaHaBnvMBaTb B aAMUHUCTPATUBHbIX
pernameHTax npegocTaBneHns MyHUUMNanbHbIX YCIyr MOMIHOMOYMUS OpraHoB MECTHOro
camoynpasfeHus, KOTOpble He OTHECEHbI K UX KOMMEeTEHLMN B COOTBETCTBUM C dhefepanbHbIMU
3aKoOHaMu, HoOpMaTMBHbIMW MpaBoBbiMW akTamu [lpeangeHta Poccuinckon ®epepauumn u
MpaesutenbctBa Poccunckon denepaumm, 3akoHammn Pecnybnukm TaTapcTtaH, HOpMaTUBHbIMU
npaBoBbiMK akTamu lNpe3ngeHta Pecnybnukn TaTtapctan n KabnHeta MuHmuctpoB Pecnybnukm
TaTtapcTaH.

1.8. TllpoekTbl agMUWHUCTPATMBHLIX pEerfamMeHToB, a TakKkKe MPOoeKTbl HOPMAaTUBHbIX
NpaBOBbIX aKTOB O BHECEHUN U3MEHEHUI B paHee M3f4aHHble aAMUHUCTPATUBHbIE perfnameHThl,
NPU3HaAHUM agMUHUCTPATUBHBIX PErflaMeHTOB YTPaTUBLLUMMWU CUIYy noasiexaT B COOTBETCTBUN C
3aKoHO4aTeNlbCTBOM HE3aBMCUMOW 3KCMepTu3e M IKCnepTuse, NpOoBOAMMOM OpraHusauuven,
YNOSTHOMOYEHHOW OCyLLEeCTBNATb MeToan4eckoe conpoBoOXaeHue pa3paboTku
aoMWHUCTPATUBHBLIX perfiameHToB MNpedoCTaBNeHns MyHUUMNAnbHbIX YCAYr U UX 3KCNepTusy
(oanee - ynonHoMo4yeHHasi opraHmsauus).

JKcnepTm3a NPOEKTOB afMUHUCTPATUBHBIX PErfaMeHTOB, a Takke NPOEKTOB HOPMAaTUBHbIX
NpPaBOBbIX aKTOB O BHECEHUN U3MEHEHUN B paHee n3faHHble aMUHUCTPATUBHbIE PErflaMeHThl,
NpU3HaHUM agMUHUCTPATUBHbBIX PErfaMeHTOB yTpaTUBLLUUMUK CUIY NPOBOLMUTCH B COOTBETCTBUU
C HacTosiwmm Nopsigkom.

1.9. Ecnn B npegoctaBneHMn MyHUUMMNANbLHOM YCIyrM y4acTBYKT HECKOSIbKO OpraHoB
MECTHOro camMoyrnpaBfneHusi, agMUHUCTPATUBHLIN perfnamMeHT YTBEepPXAaeTCs COBMECTHbIM
aKTOM TaKuMX OpraHoB.

PasHornacua  mexgy  opraHamuM  MECTHOro  camMoyrnpaBfeHusi Mo npoekTam
agMWHUCTPATUBHBLIX pPerfameHTOB paspellarTca B MNopsiake, YCTaHOBMEHHOM PernameHTom
opraHa MecTHOro caMmoynpaBJieHus.

1.10. OpraH MEeCTHOro camMOynpaBfieHUss  OOHOBPEMEHHO C  YTBEPXOEHUEM
afMWUHUCTPATUBHOIO perfameHTa BHOCUT M3MEHEHUsI B COOTBETCTBYKOLIME MyHUUMNAaNbHbIE
HOpPMaTUBHbIE  MNpaBOBble  akTbl, NpegycMaTpuBalolIMe  UCKIIOYEHUE  MONOXEHUN,
pernameHTUpyLWmnx npegocTaBfieHe MyHUUMNansHOW ycnyru, nmbo, ecnv nosioXeHus
MYHULMNANbHbIX HOPMaTUBHbIX NPABOBbIX aKTOB BKMOYEHbI B aAMUHUCTPATUBHbLIA pernameHT,
NPU3HaeT X yTpaTUBLUUMU CUY.

B cnyyae ecnn B npouecce pa3paboTkm NpoekTa aaMUHUCTPATUBHOIO pernameHTa,
npoekTa HOPMATUBHOIO MPaBOBOrO akTa O BHECEHUM W3MEHEHUA B paHee Uu34aHHbIN
aOMUHUCTPATUBHBLIN  perfnameHT BbISBMASETCS BO3MOXHOCTb ONTUMM3aLMM  (MOBbILLEHUSA
KayecTBa) nNpeaoCTaBfieHUss MyHUUMMNANbHOW yCNyrM npu  YCNOBUM  COOTBETCTBYHOLLUX
N3MEHEHUN WHbIX HOPMAaTMBHbIX NPAaBOBbLIX aKTOB, PErynvpylowwmx nopsaok npeaocTaBneHus
COOTBETCTBYIOLLEN MYHUMUMMNANBHOW YCNYrn, MPOEKT agMWHUCTPATUBHOIO pernameHta nmnbo
NPOEeKT HOPMaTMBHOIO MPaBOBOrO akta O BHECEHUW W3MEHEHUA B paHee W34aHHbIN
aAMUHUCTPATUBHBIA  pernamMeHT HanpasnsieTCAa Ha  3KCNeptu3y B YNOSIHOMOYEHHYHO
opraHvM3aumio ¢ NPUIIOXXeHNeM NPOEKTOB MHbIX HOPMAaTUBHbIX MPaBOBbLIX aKTOB, pPerynmpyoLwmx
nopsaoK NpefoCcTaBfieHNs COOTBETCTBYHOLLEN MYHULMNANBHOW YCNYTW.

1.11. AgmuHucTpaTuBHble pernameHTbl B TedeHne 10 paboumx AOHeW € MOMeHTa
YTBEPXKOEHNSA B YCTAHOBNEHHOM MNOpPsiAKE MOANeXaT HanpaBfeHUo B YNOSTHOMOYEHHbIN opraH
Nno BeAEHUI0 rocyJapCTBEHHOM MWHMOPMAaLMOHHON cuctembl «PeecTp rocydapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH», a Takke pasMelieHuno B MHPOPMaLNOHHO-
TENEeKOMMYHUKAUNOHHOM ceTu «VIHTepHeT» Ha oduumanbHOM CanTe opraHa MeCTHOro
camoynpasneHusi, yTBepamnBLLIEro agMUHNCTPATMBHLIN perfnamMeHT.

1.12. BHeceHVe W3MEHEHUA B aAMWHUCTPATUBHbIE perfiaMeHTbl OCYLeCTBMNAeTCA B
cnyyae wu3MeHeHus efepanbHOro 3akoHofatenbCTBa M 3akoHogaTtensctBa Pecnybnukm



TaTapcTtaH, perynupylowmux npeaocTaBrneHme MyHUUnnanbHON yenyru, UISMeHeHUsa B CTPYKType
OpraHoB MECTHOro camoynpaeneHus, K cdepe [eATEeNbHOCTU KOTOPbIX OTHOCUTCA
npegocTaBfeHne COOTBETCTBYHOLEN MyHUUMMANbHOW YyCryru, nNo pesynbTaTaM MOHUTOPUHra
NPUMEHEHNA  yKasaHHbIX  aAMWHUCTPATUBHbLIX  PEerfamMeHToB, B  WHbIX  cry4ask,
npeayCMOTPEHHbIX 3aKOHOAATESTbCTBOM.

BHeceHne uM3MeHeHuU B agMUHUCTPATUBHbIE pernamMeHTbl OCYLLEeCTBNAEeTCA B Nopsjke,
YyCTAHOBMEHHOM Ans  paspaboTky, cornacoBaHWa W YTBEPXKAEHUS  COOTBETCTBYHOLLMX
aAMWHUCTPATUBHbIX PerriaMeHTOoB.

1.13. AOMUHUCTpaTMBHbIE perfaMeHTbl noanexaT onybnmMkoBaHMIO B COOTBETCTBMM C
3akoHogaTtenbcTBoM Poccunckon depepaumm 0 [OCTyne K MHpopMauunm o LeATEenbHOCTU
rocyfapCTBEHHbIX OpPraHOB W OpraHOB MECTHOrO CamMoyrnpaBfeHus, a Takke pasMmeLLarTcs B
MHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «MHTepHeT» Ha odumumnanbHbIX canTax
OpraHoB MECTHOro camMoynpaBfieHUss U OpraHusauuun, Yy4acTBYWOLWMX B NpefocTaBneHuu
MYHULMNANbHOW ycnyrn, a Takke B LOCTYMHbIX ANS noceTuTernen mecrtax npeaocTaBieHns
MYHULMNANbHOW YCNyru.

Il. TpeboBaHMs K aOMUHUCTPATUBHBLIM perfiaMeHTam

2.1. HaumeHoBaHne agMUHUCTPATUBHOIO pernamMeHTa onpeaensiercs opraHoM MECTHOro
camMoynpaBfeHnss C Yy4eTOM [OSIOXKEeHUNW HOPMATUBHOIMO MNPaBOBOrO akra, KOTOPbIM
npegycMoTpeHa COOTBETCTBYHOLAs MyHULMNanbLHasa ycnyra.

Ecnn B npepoctaBneHMn MyHUUMNANbHOM YCRYrM Yy4yacTBYHOT HECKOSbKO OpraHoB
MECTHOro camoynpasfeHns, HaMMeHoBaHWe aAMWHUCTPATUBHOIO perfameHTa onpeaenseTca
COBMECTHbIM NPUKaA30M 3TUX OPraHoB.

2.2. B agMMHUCTPATMBHbIN perfiaMmeHT BKYalTCsa cnegyowme pasgensi:

a) obume nNonoxeHus;

6) cTaHgapT NpeaocTaBNeHNS MyHULUMNANbHON YCIYTK;

B) cocTaB, NocnefoBaTeflbHOCTb M CPOKM BbIMOSHEHUS agMUMHUCTPATMBHLIX npoueayp
(oencteui), TpeboBaHUA K NOPAOKY MX BbIMOMHEHUSA, B TOM YuCfle OCODEHHOCTU BbINOSIHEHUSA
aAMUHUCTPaTUBHBIX Npoueayp (4enCTBUN) B 3NIEKTPOHHOW hopme;

r) nopsaok 1 oopMbl KOHTPONSA 3a NPeAoCTaBNeHNEM MYHULMNANbHOW YCIyTu;

A) pocynebHbii  (BHecyoebHbI) nopsaaok  obXanoBaHMs  peleHud u - OeAcTBUN
(6espencTBus) opraHa, NpeaocTaBNALWEro MyHMLMNANIbHYIO YCIyry, MHOrogyHKUNOHANLHOro
LEeHTpa, opraHmsauummn, ykasaHHblXx B Yyactn 1.1 ctatem 16 defepanbHOro 3akoHa, a Takke ux
AOIMKHOCTHbIX ML, MYHMLUMNANbHbBIX CAYXaLunX, paboTHUKOB;

€) 0COBGEeHHOCTM  BbINOMHEHMS  agMUMHUCTPATMBHbLIX  Npoueayp  (oewcrtBun) B
MHOroyHKUMOHanNbHbIX LeHTpax. B agMuHUCTpaTuBHbIE pernameHTbl HacTOSAWMUN pasgen He
BKMNIOYAETCS, €Cnv MyHUuMnanbHas ycnyra He npeaocTaBnsieTcs B MHOrOMyHKUMOHAMNbHbIX
LeHTpax.

2.3. Pasgen, kacarowmincsa obLmx NonoxXeHnn, COCTOUT U3 creayowmnx noapasnernos:

a) NpeameT perynmpoBaHnsa agMUHUCTPATMBHOIO perfnameHTa;

6) kateropum 3aaABUTENEN, roe NPUBOOMTCA MNEpeYeHb 3asdABUTENEN - PUOUYECKUX U
PU3MYECKMX NUL, C yKa3aHMEM (NPU Hanuyuu) nbroTHbIX KaTeropun 3asiButenen (kateropus
nmu);

B) TpeboBaHMs K NOpPsAKY MHAPOPMUPOBAHUA O NPEeaOCTaBEHUN MyHULMNANBbHOW YCIyrn,
B TOM Yucne:

NOpsiAOK nofydeHuss umHdopMaumm 3asBUTENsIMA N0 BOMpocam NpeaoCTaBreHus
MYHULMNANbHOW YCAyrn U yCnyr, KOTOpble SABNSAKTCA HEOOxoanmMbIMM U 0BsA3aTenbHbIMK NS
npefoCTaBeHns MyHUMLMNANbHOW YCryri, CBeOEHUMA O Xo4e MpedocTaBfeHns YyKasaHHbIX
ycnyr, B TOM 4yucre Ha odumunanbHOM CanTe opraHa MEeCTHOro camoynpaBrfieHUsi, a Takke C
NCnonb3oBaHMEM pPecnyOrMKaHCKON rocyaapCTBEHHOW MHGOPMaLMOHHOM cucTteMbl «llopTtan
rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukn TaTtapcTany;

nopsgok, gopma, Mecto pasmelleHus u cnocobbl NONyYeHUs1 yKa3aHHOW B HACTOSLLEM
nognyHKTe MHdopMaunmn, B TOM YMCNE Ha CTeHAAX B MecTax NpeaocTaBneHnsa MyHMumnanbHoOm
YCIyrn n ycrnyr, KoTopble SBNSAOTCA HEOOXoanMbIMK 1 06A3aTenbHbIMK NS NpegocTaBneHns
MYHULMNAanNbHOW yCnyru, B MHOroOyHKLMOHANbHOM LIeHTpe, a Takke Ha oduumanbHbiX canTax
opraHa MeCTHOro CcaMOynpaBfieHUsl, OpraHmsauumn, Yy4acTBYKOLWMX B NpeaocTaBrieHnn


consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE40C480637450B72A8400D0FDB3C106E20B0BB63DD2J1x5G

MYHULMMNANbHON Yycrnyrn, B MHAOPMaUMOHHO-TENEKOMMYHUKaUMOHHON ceTu «WHTepHeT», a
Takke B pecnybnukaHCKOM rocygapCTBEHHOW  MHopmaumoHHon cucteme  «[llopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaHy;

TpeboBaHus o0 ob6s3aTenbHOM pasMeLlleHMM Ha CTeHgax B MeCTax npeaocTaBfeHus
MYHMUMNAnbHbIX YCAyr cnegywowen nHpopMaumm Ha rocyaapcTBEHHbIX A3blkax Pecnybnukm
TaTtapcTaH:

HaMMeHOBaHWe  MyHUUMNanbHOW  yCnyrn, npenocTaBnsieMos OpraHoM  MeCTHOro
camoynpasneHus;

onucaHue pesynbTaTta npegocTaBNeHnUs MyHUUMNansHOW yCryru;

CPOK NpefocTaBneHna MyHULMNanbHOW yCrnyrn, B TOM 4YuUCrie C y4eTOM HeobxoauMocCTu
obpalleHnsa B opraHvsauumu, yyacTBylowme B NpeaocTaBlieHnn MyHUUMNAnbHOW YyCnyrn, CPoK
NPUOCTaAHOBMNEHNS MPedoCTaBNeHns MyHUUMMNanbHOW YCryrn B cryvae, ecnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpeagyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon denepaumu;

ncyepnbiBawLWNA  MepedYeHb  LOKYMEHTOB, HeobXxoauMMmblX B COOTBETCTBUM  C
3aKkoHoAdaTesIbHbIMU WU MHBIMW HOPMAaTUBHbLIMM MPAaBOBbIMW akTaMn ONA npefocTaBneHus
MyHULMNAneHON ycnyrn (B TOM 4Yucie 3anpoc O NpefocTaBfieHUn MyHULMNAanibHOW YCryru no
TUMNOBOM (POPME COrfacHO MPUNOXEHUO K HacToswemy lopsagky, 3a UCKNIOYEHUEM cryyaes,
Korga 3akoHogatenbcTtBoM Poccuinickon depepaumm npegycMoTpeHa cBobogHas dopma
nogayn OOKYMEHTOB), a Takke YCrnyr, KoTopble SIBASTCA HeobXxoauMbiMu U 06s3aTenbHbIMK
ANA NpefocTaBfieHns MyHUUMNAanbHbIX YCAyr, nognexawimx npeacTaBfeHuio 3asiBUTenNemM,
Ccrnocobbl MX NosiydeHus 3adBuTeNneM, B TOM 4YUCNEe B ONEKTPOHHOW dopme, NopsaoK MX
npeacTaBreHus;

ncyepnbIBaoLWKUN NepevyeHb OCHOBaHUM 415 OTKasa B NpMemMe AOKYMEHTOB, HEOOXOANMbIX
ANa NpeaocTaBNeHnsa MyHULUMNanbHOW yCnyru;

pasMep rocygapCTBEHHOM MOLUSIMHBLI UM MHOW nnaTthl, B3MMaAeMOW 3a npeaocTaBreHne
MYHULMNANbHON YCIyrn, a Takke yCnyr, KoTopble SBnsTCsa HeobxoauMbiMn n oba3aTernibHbIMU
ANs NpefocTaBreHnss MyHULUNanbHOW yCnyru;

NHpopmauunsa o BpemeHn paboTbl opraHa MECTHOro caMoynpaBsneHusl, 0 rpaduke npuema
3asiBMIeHUN Ha npefocTaBfieHVe MYyHUUMManbHOM YCnyru cneuuManuctamm opraHa MeCTHOro
camoynpasrneHus;

MHopMauusa ansa 3assutenen od nx npaese Ha gocyaebHoe (BHecynebHoe) obxanoBaHue
aencteuin (6e30encTBnd) N peLlleHni, NPUHATLIX (OCYLEeCTBNAEMbIX) B XO4e NpeaocTaBneHns
MYHULMNANbHOM YCNyru.

K cnpaBo4HOM MHGOpMaLIMK OTHOCUTCA crieaytoLwas nHpopmaums:

MECTO HaxoxgeHuss un rpaduknm paboTbl oOpraHa MECTHOro camMoynpaBfieHusi, ero
CTPYKTYPHbIX ~ nogpasgeneHvin Un  TeppuTopuanbHblX — OpraHoB,  NpefoCTaBAsoLnX
MYHULMNANbHYO YCNyry, rocyaapCTBEHHbIX WM MyHULMMAnbHbIX OpPraHoB U OpraHu3auumn,
obpalleHne B KOTOpble HeOoBXoOuMO ANA MOMyYeHUs MYyHULMNanbHOW YCryrk, a Takke
MHOIrO(PyHKUMOHAamNbHbIX LEHTPOB, yAareHHbIX paboynx MecT MHOroYHKLMOHANLHOMO LEHTPA;

CrpaBoOYHble TenedgoHbl CTPYKTYPHbIX nogpasgeneHun opraHa MEeCTHOro
camoynpasfeHus, opraHnsauum, y4acTByOWNX B NpeaocTaBeH MyHULMNansHOW ycryru, B
TOM Yucrie Homep TenedoHa-aBTOMHGOPMATOpPa;

agpec ouuManbHOro camTa, a TakkKe 9NeKTPOHHOW no4vTbl U (Mnun) copmbl obpaTHOM
CBSAI3NW OpraHa MEeCTHOro camoynpaBfeHusi B MHOPMaLMOHHO-TENEKOMMYHUKALMOHHON CeTH
«UIHTepHeT».

CnpaBo4Has MHopMaLmMsa He NpPUBOAUTCA B TEKCTE agMUHUCTPATMBHOIO perfameHTa u
nognexut obsasaTtenbHOMY pasMeLLeHnto Ha oduumnanbHOM CcanTe opraHa MeCTHOro
camoynpaBfneHuss B  MH(OPMAaLUMOHHO-TENEKOMMYHUKAUMOHHON ceTu  «HTepHeT», B
rocyfapCTBEHHON MHGOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX M MYHULMMANbHbIX
ycnyr Pecnybnukn TaTtapctaH» M B pecnybGrnvMKaHCKOM rocygapCTBEHHON WHAOPMaLVNOHHON
cucteme «[llopTan rocygapcCTBeHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnvku TaTapcTaH».
OpraHbl MeCTHOro camoynpasneHusi obecneymBaloT B YCTAHOBIEHHOM NOPSAAKE pasMeLleHne un
akTyanusauuio CnpaBoYHOW WHGOPMauUUM B COOTBETCTBYHOLLEM pa3gene rocyaapCTBEHHOM
MHOPMaLNOHHON cucTeMbl «PeecTp rocyaapCTBEHHbIX U MyHUUUNanbHbIX ycnyr Pecnybnukm
TaTapctaH» WM Ha cooOTBeTCTBylOWEM oduunanbHOM cante B MHEOOPMALMOHHO-
TenekoMMYyHUKaLMOHHON ceTu «HTepHeT»;

r) nepevyeHb HOPMATMBHbLIX MPABOBbIX aKTOB, HENOCPEACTBEHHO PErynupyoLmnx



npegocTaBneHMe MyHULMNansHOW YCryru, ¢ ykasaHuem pekBU3NTOB HOPMATUBHbLIX MPaBOBbIX
aKTOB M MCTOYHUKOB MX OMLManbHOro onyornmkoBaHus;

[) TEPMUHbI, UCMNONb3yeMble B aMUHUCTPATMBHOM perfiaMmeHTe, U ux onpegeneHuns.

2.4. CtaHgapT npenoctaBreHna MyHUUmMnanbHom ycnyrn odopMnsieTcs B Buae tabnuupl,
cogepxaiwen rpadbl  «HammeHoBaHve TpeboBaHMA K CcTaHgapTy nNpeaocTaBeHus
rocygapCTBEHHON W MyHuUuuMnanbHoW ycnyrn», «CogepxaHue TpeboBaHMM K CTaHOapTy»,
«HopmaTMBHbLIN NMpPaBOBOW akT, yCTaHaBNMBalOWMN ycnyry unu tpeboBaHMe», U COCTOUT U3
cnegylowmnx noapasaenos:

a) HauMeHoBaHWe MyHULUMNAaNbHOW YCNyru;

6) HauMeHoBaHMe opraHa MeCTHOIo camMoyrnpaBeHust.

Ecnn B npegoctaBneHMM MyHULMNANbHOW YCAYrM y4yacTBYOT TakkKe MWHble OpraHbl
MECTHOro CaMoynpaBfeHus, a Takke OopraHusauun, TO yKasblBalOTCA BCe OpraHbl W
opraHusauun, obpalieHne B KOTOpble HeobXoaMmo AN NpeaoCTaBNEeHUa MyHMUMManbHON
ycnyrn. Takke ykasbiBatoTcs TpeboBaHusa nyHkTa 3 ctatbn 7 degepanbHOro 3akoHa, a UMEHHO
yCTaHOBMeHWe 3anpeTta TpeboBaTb OT 3adABMTENS OCYLLUECTBMEHUS AEUCTBUWA, B TOM 4ucne
cornacoBaHui, HeoOXOAUMbIX NS MNOSyYEeHUS MYHULMNANbHOW YCNYrM U CBSA3AHHbIX C
obpalleHnemM B MHblE OpraHbl 1 OpraHn3aLnm, 3a UCKITIOYEHNEM MOSNTYYEHUS YCNYT, BKITHOYEHHbIX
B MepeyeHb YCnyr, KoTopble HABMAATCA HeobxoguMMbiMn U obs3aTenbHbIMW - ONS
npegocTaBneHns MyHUUMNanNbHbIX YCIyr;

B) onucaHue pesynbTaTta NpeaocTaBneHns MyHUUMnanbHOM yenyru;

) CPOK NpeaoCcTaBfieHUss MyHUUMNANbLHOW yCnyru, B TOM Yucre ¢ y4eTOM HeobXxogMmMoCTu
obpalleHna B opraHvsauumu, yyacTBylowme B NpeaocTaBfieHUn MyHULMNANbHOW YCryrn, CPok
NPUOCTAHOBMNEHUSA MPeAoCTaBneHna MyHUUMNanbHOW YCryru B Criydae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA nNpedycMOTpeHa 3akoHogaTenbcTBoM Poccunckon Pegepaummn, CpokK
Bbldaun  (HanpaBrieHusl)  OOKYMEHTOB, SBASKOLWMXCHA  pe3ynbTaToM  NpeaocTaBreHus
MYHULMNANbHON YCIyru;

) WucyepnbiBawWKUW NepevyeHb JOKYMEHTOB, HeobXoAMMbIX B COOTBETCTBUN C
HOPMAaTUBHBIMW NPAaBOBbIMW akTaMW ANs NPeaoCTaBNEeHNA MyHUUUNANbHOW YCNYyrn u YCnyr,
KOoTopble ABNAITCA HeobxoanMbIMn 1 obsi3aTenbHbIMU ANA NpefoCTaBNeHns MyHUUUnanbHON
ycrnyru, nognexawmx npeactaBneHunto 3asBuTenem, cnocobbl UX MOMnyyYeHus 3asBuTeneM, B
TOM 4ucCre B 9NEKTPOHHON dhopMe, NopsaoK Ux npencrasneHus (bnaHku, gopmbel obpalleHuni,
3a8BNEHNA N WHbIX OOKYMEHTOB, MOAaBaeMblX 3asiBUTENEM B CBSA3M C MpeaocTaBreHueEM
MYHULMNANbHOW YCRyrM, MNPUBOASATCA B KayecTBe [MPUMOXEHUW K agMUHUCTPATUBHOMY
pernamMeHTy, 3a UCKMYEeHMEM CrydaeB, Koraa opMbl yKasdaHHbIX JOKYMEHTOB YCTaHOBIEHbI
HOpMaTMBHbIMK MpaBoBbIMKM akTamu [pesngeHta Poccunckon Pepepauuun, lNpasButenscrTBa
Poccunckon ®depepaumn, [pesngeHta Pecnybnukn TartapctaH, KabuHeta MwuHucTpos
Pecnybnukn TaTtapctaH unv mMyHMumMnanbHbIMU HOPMATUBHBIMU MPaBOBLIMW akTaMu, a Takke
Ccrny4aeB, Korga 3akoHoAaTenbCTBOM npedycMoTpeHa cBoboaHas dopma nogavvm  aTux
AOKYMEHTOB).

TunoBasa copma 3anpoca, pekoMeHayeMasi K BK/OYEHMIO OpraHamMm MeCTHOrO
camoynpasfeHus B agMUHUCTPATUBHbIE PeErfNaMeHTbl, 3a UCKITIOYEHMEM ClnyYaeB, Korga (oopMbl
YKa3aHHbIX [JOKYMEHTOB YCTaHOBSIEHbl HOPMAaTUBHbIMW MNpaBoOBbIMM akTamu [lpe3ugeHTa
Poccunckon depepaumu, MNpasutensctea Poccuiickon depepaunn, MNpesmngeHta Pecnybnukn
TaTtapctaH, KabuHeta MuHuctpoB Pecnybnukm TartapctaH wnu  MyHMUMNAnNbHbIMU
HOPMaTUBHBIMW aKTaMW, a Takke ClnyyaeB, KOrga 3akoHOOaTenbCTBOM MpedyCcMOTpeHa
csobogHas dopmMa nogayn 3TUX OOKYMEHTOB, NMpuMBEAEHa B MPUIIOXEHUMM K HaCTOsLEMY
Mopsaaky;

€) ucYepnbiBaOLWNA NepevyeHb [[OOKYMEHTOB, HeoOXOAMMbIX B  COOTBETCTBUM C
HOPMaTUBHBLIMW NPAaBOBbLIMM aKTaMn ANA NpefoCTaBNeHUs MyHULMNANbHOW YCRyrn, KoTopble
Haxo4ATCsA B pacrnopsiKeHuUu rocygapCcTBEHHbIX OpraHoB, OpraHoOB MECTHOrO caMoynpaBreHns n
WHbIX OpraHu3auui n KOTopble 3asiBUTENb BnpaBe MNpPeAcTaBUTb, a Takke Cnocodbl ux
noslyyeHuss 3asBUTENs MU, B TOM YuCNe B 3ANEKTPOHHOU dhopMe, MOpSAoK UX npencraBreHus;
rocyfapCTBEHHbIA OpraH, opraH MeCTHOro camoynpasneHnsa nmbo opraHu3aums, B
pPacnopsXKeHNUN KOTOPbIX HAaXOAATCHA AaHHble [OKYMeHTbl (6raHkun, dopmbl obpalleHun,
3asBMEHNUA N WHbIX AOKYMEHTOB, MOAAaBaeMblX 3adBUTENlEM B CBA3M C NpefocTaBreHUEM
MYHULUMNAnNbHOW YCnyru, MPUBOAATCA B KayecTBe [MPUMIOXKEHUW K aAMUHUCTPaATUBHOMY
pernameHTy, 3a UCKMOYEHMEM CrlyvaeB, Korda 3akoHogaTenbCctBoMm Poccuickon depnepaumm
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npegycmoTpeHa cesoboaHas oopma nogaym aTux OKYMEHTOB).

HenpencraBneHne 3asgBuUTenem ykKasaHHbIX JOKYMEHTOB He SABNAETCA OCHOBaHMEM AnA
OoTKa3a 3asBUTEso B NpeaoCcTaBneHnn yCnyru.

B npaHHOM nopgpasgene Takke ycTaHaBnmBaeTcs 3anpeTt TpeboBaTb OT 3asaBUTENS:

npeacraBneHns LOOKYMEHTOB UM MHopMauMm WunuM  OCYLLeCTBNEeHus  OeCTBUN,
npencraBneHne unm ocyLLeCTBIieHNe KOTOPbIX He NpeayCMOTPEeHO HOPMaTUBHBIMU MPaBOBbIMU
aKkTamn, perynupylowmMMmm  OTHOLLEHUS,, BO3HUKawLWue B CBA3M C nNpefocTaBieHMeEM
MYHULMMNAanNbHOW yCnyru;

npeacraBneHns JOKYMEHTOB U MHJOpMaLuMu, B TOM 4Yucrie NoaTBepXAatowmnx BHECEeHne
3agBuTenem nnartbl 3a npefocTaBfeHne MyHuUUMnanbHbIX YCryr, KOTopble B COOTBETCTBUMU C
HOpMaTUBHbBIMX NpaBoBbIMM akTamn Poccunckon Pepepauuun, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Pecnybnukn TaTapcTaH HaxogAaTcsa B PacrnoOpsPKEHUUM  OpraHoB  MECTHOro
camoynpaBsfeHusi, npedoCTaBnslWMX MyHUUMNAnNbHy ycnyry, u (unuv) opraHmsauun,
yyacTBylOLWMX B NpefoCTaBfieHUM MyHUUMNANbHOM YCnyru, 3a WCKIoYeHUeM [OOKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctaTtbn 7 PefiepanbHOro 3akoHa;

npeacTaBneHna LOOKYMEHTOB W uHGOpMauuu, OTCyTCTBME U (UNM) HeOOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanvCb Npu nNepBoHavasribHOM OTKase B Npueme OOKYMEHTOB, HEOOXOANMbIX
ANa nNpefocTaBrieHns MyHuuuMnanbHOW ycnyru, nubo B npeaocTaBneHnn MyHUUUNanbHOM
ycryru, 3a WCKMAKYEHMEM CriyvaeB, MNpPedyCMOTPEHHbIX MyHKTOM 4 dactu 1 crtaten 7
depneparnbHOro 3akoHa;

X) wucYyepnbiBawLWMA MNepeyYyeHb OCHOBAHUW [Anisi OTKa3a B NpuUemMe [JOKYMEHTOB,
HeobXxoaMMBbIX A5 NPeoCTaBeHns MyHULMNAneHON YCyru;

3) ucYyepnbiBawLWUKA NepeyYeHb OCHOBaHUM AN NPUOCTAHOBMEHUS WM OTKasa B
npegocTaBneHuM MyHuuunanbHOW ycnyrn. B crnyyae OTCYTCTBUSA TakuMX OCHOBaHUMA Ha 37O
yKa3blBaeTCsa B TEKCTE aAMUHUCTPATUBHOIO perfiameHTa;

1) NOpPSJOoK, pasmep U OCHOBAHWS B3UMaHUSA rocy4apCTBEHHOM MOLUMAWHBI MW MHOW NNaThl,
B3MMaeMoWn 3a npeaocTaBneHne MyHuuunanbHon ycnyru. B gaHHOM nogpasgene ykasbiBaeTcst
pasmep rocygapCTBEHHOM MOWSIMHBbI UM MHOW nNnaTbl, B3MMaeMoOW 3a npefocTaBrieHne
MYHULMNANbHOM YCNyru, NN CCbifika Ha NonoXKeHne HOpPMaTMBHOIO NPaBOBOro akTa, B KOTOPOM
YCTaHOBIEH pa3Mep Takou MOLWHbI UK NnaThbl;

K) nepeyeHb YCrnyr, KOTopble SABNAKTCA HeobxoauMbiMuM U obga3aTefNbHbIMM  ANs
npegocTaBNeHns MyHULMNANbHOW yCryrn, B TOM YnUCre CBeAEeHUS O AOKYMEHTe (4OKYMeHTax),
BblJaBaeMOM  (BblAaBaeMblX)  OpraHu3auusMmn,  y4acTByWLWMMW B NpedocTaBfeHun
MYHULMMNAnNbHOW yCnyru;

n) NopsgokK, pasmep M OCHOBaHUS B3MMaHUSA NnaTthl 3a NpegocTaBrieHne YCnyr, KoTopble
ABNATCA HeobxoaMMbIMn 1 06sa3aTenbHbIMU A5 NPeOCTaBfeHNs MyHULMNANbHON YCNyru,
BKMtOYaa MHpopMaLmio 0 MeETOAUKe pacyeTa pasmepa Takoun nnathbl;

M) MakCUMarbHbIA CPOK OXWOaHMA B ovepeau Npu nogadye 3anpoca O npegoctaBrieHuun
MYHULMNANbHOW  yCryrn, ycnyru, npegocTaBnsgemMon opraHuv3aumen, YyvacTBylOLlen B
npegocTaBfNeHn MyHULMMansHOW YCryru, U npu nofnyyvyeHuu pesynbtata npegoctaBreHus
TaKuUX yCnyr;

H) CPOK 1 NOPSAOK perncTpaunn 3anpoca 3asBuUTens 0 NPegocTaBNeHnn MyHULUNAnNsHOM
ycrnyrm wu ycnyru, npegocTaBfsieMOW oOpraHu3auuen, ydacTBylwen B MpegocTaBneHuu
MYHULMNANBHOW YCyrn, B TOM YNCIe B SNTIEKTPOHHOU (hopME;

0) TpeboBaHUsA K NOMELLEHNAM, B KOTOPbIX NPefoCTaBfseTca MyHuumMnanbHasa ycnyra, K
3any oxwugaHusi, Mectam [Ond 3anofiHeHUs 3arnpocoB O npeaocTaBfieHuM MyHUUMNanbHOW
ycnyru, UHGOOPMaUVOHHLIM CTeHA4aM C obpasuamMu MX 3anofIHEHUS U NepevYHeEM [LOKYMEHTOB,
HeobXoaMMbIX AONA NPefoCTaBMAEeHUS KaXOOW MYyHMLMNANbHOW YCRyrn, pasMeLleHuo u
0POPMIEHNI0  BU3yarbHOW, TEKCTOBOW W MyNbTUMEOUMHOW WHGOpMaUMnM O nopsagke
npegocTaBfeHnsa TakomW ycnyru, B TOM 4yucne K obecneyeHuto SOCTYNHOCTU ANS WHBanvMaoB
yKaszaHHbIX OObLEKTOB B  COOTBETCTBMM C  doedeparibHbiM  3aKOHOA4ATENbCTBOM U
3akoHogaTenbcTBoM Pecnybnukm TaTtapcTtaH o coumnanbHOW 3awmTe MHBannaos;

n) nokasaTenu JOCTYMHOCTU U KayecTBa MyHULMNANbHON YCryrn, B TOM YUCe KONIMYECTBO
B3aMMOAENCTBUIN 3asBUTENS C JOMMKHOCTHLIMWU NULAMKU NpY NpegocTaBlNeHnn MyHUUMNansHON
ycrnyrm u UX  NPOAOSMKUTENBbHOCTb, BO3MOXHOCTb MNOMyYeHna uHdopMaumm o xoge
npegocTaBneHns MyHULMNAanbHOW yCnyru, B TOM 4YucCrie C UCMNoSib30BaHWEM UHAPOPMaLNOHHO-
KOMMYHUKALMOHHbBIX ~ TEXHOMOMMA,  BO3MOXHOCTb IGO0  HEBO3MOXHOCTb  MOMyYeHus
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MYHULMNANbHOW YCNyrn B MHOrOMYHKLMOHANbHOM LieHTpe (B TOM 4ucne B NosiHom obbeme), B
nobom TeppuTopuanbHOM MoApasfdeneHnn opraHa MeCTHOro camoynpasneHuss no Bblbopy
3asBuTensa (9KCTeppuTOpuanbHbIA  NPUHUKUN) MOCPEeACTBOM 3anpoca O npefocTaBneHuu
HECKONbKMUX TFOCYAAPCTBEHHbLIX M (UMW) MYHAUMNANbHBLIX YCIyr B  MHOMOMYHKUMOHAMNbHbIX
ueHTpax, npegycMoTpeHHoro cratben 15.1 degepanbHOro 3akoHa (ganee - KOMIMMEKCHbLIN
3anpoc);

p) uHble TpeboBaHUsA, B TOM u4MCNe YyyuTbiBawowme OCOBEHHOCTU npefoCTaBneHus
MYHULMNANbHOW YCyrn rno aKkcTeppuTopnansHOMy nNpuHUMny (B cryvae, ecnm MyHuumnansHom
ycniyra  NpeaocTaBnseTca MO 3KCTeppuTopuanbHOMY — NpUHUMNY) UM OCOBEHHOCTM
npegocTaBfieHNa MyHULMNANBHOW YCIyru B 3N1IEKTPOHHOM hopMme.

B paHHOM nogpasgene ykasbiBatoTCs OCOOEHHOCTM MpefoCTaBneHus MyHULMNanbHOM
ycrnyrm B Q3NEeKTPOHHOM dopMe, B TOM YuCNe C WUCMOfb30BaHMEM pecnybrnmnmkaHcKon
rocyaapCTBEHHOM MHOPMaLNOHHON cucTeMbl «llopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecny6nukn TaTtapcTaHy:

npeaocTaBneHne B YCTAHOBMNEHHOM nopsake uMHdopmauum u obecneyeHne goctyna K
CcBeLEeHMAM O MyHULUMNanNbLHOW ycnyre;

nogada 3anpoca W MHbIX [OKYMEHTOB, HeobxoouMMbiXx ANd  nNpefocTaBreHus
MYHULMNANbHOW YCNyru, U NpueM Takoro 3anpoca v AOKYMEHTOB;

noslyyeHne CBedEeHUN O XOAe BbINOSIHEHUS 3anpoca O NnpeaocTaBfieHnn MyHULunasbHOW
yCnyru;

B3aMMOAENCTBME  oOpraHa  MeCTHOro  camMoynpaBfieHUss C  WHbIMKM  OpraHamu
rocyaapCTBeHHOM BRacTW, oOpraHaMm MeCTHOro CaMOynpaBfieHUs W OopraHu3auusmu,
y4yacTBYHOLMMU B NpeSoCTaBeHUM MyHULUNANTbHOW YCyru;

nonyyeHne pesynbtata nNpeaoCTaBfeHUs MYyHUUMNANbHOW YCRyrn, ecrim WHOe He
YyCTaHOBMEHO (hefeparnbHbiM 3aKOHO4ATENBCTBOM,;

WHble AeNCTBUS, HeOOXoaANMbIE NS NPeoCTaBeHNs MyHULMNANbHON YCIyru.

Takke B [JaHHOM nogpasgene npu onpegeneHnn ocobeHHOCTEN npeaocTaBreHns
MYHULUMNANBHOW YCryrM B 3NIEKTPOHHOM (pOpMe YyKasblBalOTCA BWUObl 3NIEKTPOHHOM MOANUCH,
KOTOpble OO0MyCKalTCA K MCMOSIb30BaHUIO Npu obpalieHun 3a nosyyYeHneMm MyHuUuunasibHOW
ycryru, B TOM 4ucrie C y4eTOM npaBa 3asaBuTens - (pranyeckoro nuua 1Mcnosib3oBaTtb MNPOCTYHO
3MEKTPOHHYI0 NoAnucb, B cOOTBEeTCTBUM C [lpaBunamu onpegeneHus BUOOB 3NEKTPOHHOW
noanucu, WCNonb3oBaHME KOTOPbIX JonyckaeTcsa npu  obpaweHun 3a  MonyvYeHueM
rocygapCTBEHHbIX M MYHUUMNANbHbIX  YCAYr,  YTBEPXOEHHbIMM  MOCTaHOBIIEHMEM
MpaBsutenbctBa Poccuickon degepaumm ot 25 noHa 2012 r. Ne 634 «O BMaax aneKkTpoOHHOM
nognucn, WUCMosnb3oBaHME KOTOPbLIX Aonyckaetcsas npu  obpaweHun 3a  nonyyYyeHuem
rocyaapCTBEHHbIX U MyHULUNANBbHBLIX YCIYyr».

2.5. Paspgenbl, kacawlwmecss coctaBa, nocnegoBaTeflbHOCTU UM CPOKOB  BbIMOJSTHEHUS
agMUHUCTPATUBHBLIX npoueayp (aencTeuin), TpeboBaHW K NOPSOKY WX BbINOSIHEHUSA, B TOM
yncrne ocobeHHOCTEN BbINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp (4eNCTBUN) B 3NEKTPOHHOM
dopme, a Takke OCOBEHHOCTEN BbINOMHEHMS AaOMWHUCTPATMBHBLIX npouenyp (oencTeuin) B
MHOrO(PyHKUMOHamNbHbIX LUEeHTpax, COCTOAT M3 noAapasfernoB, COOTBETCTBYHOLMX KONMYECTBY
agMUHUCTPATUBHBLIX — MNpouedyp -  norudeckn o6ocobneHHbIX — nocnefoBaTesibHOCTEN
aAMWUHUCTPATUBHbBIX AENCTBUN NpU NpeaocTaBneHnn MyHUUMNanbHbIX YCIyr U yCryr, KoTopble
ABNATCA HeobxoamMMbiMn 1 0b6sa3aTenbHbIMU A1 NPeoCTaBneHns MyHULMNAnbHOW YCNyru,
UMEIOLLINX KOHEYHbIN pe3ynbTaT U BblAeNseMblX B pamMKax npegocTtaBneHns MyHuMuMnansHOm
ycnyru.

B Hayane cooTBeTCTBYyWOLWEro pasgena YykasblBaeTCs WcYepnbiBaloWMn nepevyeHb
agMWHUCTPATUBHBLIX Npoueayp (aencteuin), copepxawmuxca B HeM. B pgaHHoOM paspgene
OTAENbHO OMUCbIBAeTCA agMUHUCTpPaTMBHAs npouedypa (opMuMpoBaHMS U HanpaBneHus
OpraHoOM MECTHOro CaMOynpaBIieHUss MEXBeLOMCTBEHHbIX 3arpocoB B ApyrMe opraHbl
WCMONHUTENbHOM  BRacTW, OpraHbl MECTHOro camoynpasfneHuss nmbo  opraHusaumm,
yyacTByloLme B nNpegocTaBneHnn MyHULMNansHOW yCnyru.

B paspene, kacawwemcss cocTtaBa, MocnegoBaTeNbHOCTU U CPOKOB  BbIMOMHEHMUS
agMWHUCTPATUBHBLIX npoueayp (aencteuin), TpeboBaHW K NOPSAKY WX BbINOSIHEHUSA, B TOM
yncrne ocobeHHOCTEN BbINOMHEHNA aAMUHUCTPATUBHbLIX Npoueayp (AeNCTBUN) B 3MEKTPOHHON
dopme, OTAenbHO YKasbiBaeTCs nepevYeHb agMUHUCTPATMBHBLIX npouenyp (Aenctsuin) npu
npegocTaBNeHMM MyHUUMNANbHbIX YCIYyr B 3NEKTPOHHOM hopme.
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Pasgen, kacawowwminca coctaBa, MocCnenoBaTefibHOCTM UM CPOKOB  BbIMOMHEHUS
agMWHUCTPATUBHBLIX Mpoueayp (aencTeui), TpeboBaHW K Mopsaky WX BbIMOSTHEHUS, B TOM
yncrne ocobeHHOCTEN BbINOMIHEHNA agMUHUCTPATUBHBLIX Npoueayp (4eNCTBUN) B 3NEKTPOHHOM
dopme, JOMmKeH coaepxaTb B TOM YuChne:

NMOPSIAOK OCYLLECTBIIEHMS B 3NEKTPOHHOW hpopme, B TOM 4uUCre C WCMNONb30BaHUEM
pecnybnMkaHCKon rocyaapcTBEHHOM MHAOPMAaLMOHHOM cnucteMbl «llopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapctaH», agMUHUCTPATUBHbBIX Npoueayp (4encTeui) B
COOTBETCTBUM C NonoxeHnamun ctatb 10 PegeparnbHOro 3akoHa;

NOPSIAOK MUCNpaBfeHnst OOMYLIEHHbIX OMneYyaTok U OWWBOK B BblAaHHbIX B pe3yrnbTaTe
npegocTaBneHnsa MyHUUMNanbHOW yCnyrn JOKyMeHTax;

NOPSIAOK OKa3aHWsi NOMOLLN 3asiBUTENIO, B TOM YuCe B YacTu opopMneHnsa AOKYMEHTOB,
HeobXxoaMMbIX 518 NPeocTaBeHns MyHULMNAnsHON YCyru.

B pasgene, kacatwowemcs 0COBGEHHOCTEN BbINOSHEHUS A4MWHUCTPATUBHBLIX Mpoueayp
(BenctBMn) B  MHOrOYHKUMOHAINbHbBIX LEHTpax, TaKke MOXeT coJepxaTbCa onucaHue
agMUHUCTPATUBHBLIX Npouenyp (4encTBun), BbIMOMHAEMbIX MHOrOQYHKLUMOHANbHBIM LIEHTPOM
npy nNpegocTaBfieHUN MyHULMNANbHOW YCIyrn B MOSIHOM oObeme WM npu npenocTaBrieHum
MYHMLMNANbHON YCNyrM NoCpeacTBOM KOMMMEKCHOrO 3anpoca, a Takke nopsaok gocyaebHoro
(BHecynebHoro) obxanoBaHus pelueHun u gencrtemn (6e3gencTensl) MHOroyHKLUMOHANbHbIX
LEHTPOB 1 UX paboTHMKOB.

OnucaHue aAMUHUCTPATUBHbIX npoueayp (oencteun), BbIMOSHAEMbIX
MHOroQyHKUNOHaNbHbIMM LeHTpamMu, B pasgene, Kacawlemcsi 0COBeHHOCTEN BbIMNOSHEHWS
agMWHUCTPATUBHLIX nNpouenyp (4enCTBMI) B MHOrOQOYHKLMOHAIbHbBIX LeHTpax, obasaTtensHo B
OTHOLUEHMM MYyHULMNAmNbHbBIX YCMYr, BKMOYEHHbIX B MNEPEeYHM MyHUUMnanbHbIX YyCcnyr B
COOTBETCTBUM C NOANYHKTOM 2 YyacTtu 6 ctatbn 15 defeparnbHOro sakoHa.

B cooTteeTcTBYlOWEM pasgene OMNUCLIBAETCA B TOM 4YuUCre MOPSALOK BbIMOMHEHMUS
MHOTOYHKUNOHANbHBIMU LIEHTPaMu CrieayoLwmx agMMHUCTPaTUBHBIX Npoueayp (AenCTBum):

NHpopMMpoOBaHME 3asiBUTENEN O MOPsiAKe NPenoCTaBfeHMs MYHULUMNAnNbHOM YCnyrn B
MHOFOYHKUMOHANBHOM  LIeHTpe MyHUUMNanbHOW, O Xo4e BbINOfIHEHWS 3anpoca o
nNpeaocTaBNeHNNn  MyHMUMNANbHOW  yCryrk, NO  MHbIM  BOMpOCaM, CBSA3aHHbIM C
npegocTaBfieHneM MyHUUMNANbHOW YCMyrin, a Takke KOHCYNbTUpOBaHMe 3asiBUTenen o
nopsiake NpefocTaBneHms MyHULMNAnbHOW YCIyrn B MHOrOQYHKLUMOHATbHOM LEHTPE;

npvem 3anpocoB 3asBUTENENn O NpeaoCTaBNEHUN MYHULMNANBHOW YCIYyrM W UHbIX
AOKYMEHTOB, HEOOXO0AUMbIX ANSA NPeAoCTaBNEHNST MyHULMNANbHOW YCAYTu;

opMMpOBaHNE N HanpasfeHne MHOrO(YHKUMOHANbHbIM LLEHTPOM MEXBEAOMCTBEHHOMO
3anpoca B OpraHbl UCMOSTHUTENbHOW BNACTU, B UHbIE OpraHbl rOCy4apCTBEHHOW BNACTX, OpraHbl
MECTHOro camoynpasfieHNsa N opraHuM3aLmm, y4acTByoLmMe B NPegoCTaBeHUN MyHULMNANbHbIX
YCIyr;

BblJaya 3asiBUTENIO pes3ynbTata NpefoCcTaBfeHns MyHULMNAnbHOW YCryrn, B TOM Yuchne
Bbldaya OOKYMEHTOB Ha OymMa)KHOM HOcuUTene, NOATBEPXAAKLWMX COAepXXaHUe 3NEKTPOHHbIX
OOKYMEHTOB,  HamnpaBfieHHbIX B MHOrOQYHKUMOHAmNbHbIA  LUEHTp MO  pesynbrartam
npeaocTaBnNeHns MyHMUMMNANbHOW YCNyr opraHaMmuM MECTHOrO CaMOynpaBrieHusi, a Takke
Bbldaya AOKYMEHTOB, BKIlOYasA cocTaBneHme Ha ByMaxHOM HocuTerne 1 3aBepeHmne BbIMUCOK 13
NHPOPMALNOHHbBIX CUCTEM OPraHOB MECTHOrO camoyrnpaBneHus;

WHble OencTBus, HeobxoauMmble ONs NPedoCTaBfeHUss MYHULMNAnNbHOW YCryrn, B TOM
ynucrie CBHA3aHHble C MPOBEPKON AENCTBUTENBHOCTU  YCUIIEHHOM  KBanMUUMPOBAHHOW
9NEKTPOHHOW MOAMUCK 3asiBUTENS, WUCNOMb30BaHHOW nNpu obpalleHnn 3a nonydYeHuem
MYHALMNANbHON YCRyrn, a Takke C YCTAHOBMNEHWEM MepeyYHs CPeAcTB YAOCTOBEPSHLLNX
LEHTPOB, KOTOpble AOMycKalTCa AN UCNONb30BaHMs B Uensx obecneyeHns ykaszaHHOM
NPOBEPKN N ONPEeaENAOTCA HAa OCHOBAHUKN YTBEPXKAAEMOW OpraHOM MEeCTHOro camoynpaBrneHns
no cornacoeaHuto ¢ PegepanvHon cnyxbon G6esonacHocTn Poccuinckon Pepepaumm mogenm
yrpo3 6es3onacHoctn uHdopmauum B UHOPMALUNOHHOM CUCTEME, WUCMONb3yeMOW B LEendax
npuema obpalleHnn 3a NofnyyYeHneM MyHuUMnanbHOW yCryrn n (Mnu) NnpegoctaBreHns Takown
ycnyru.

2.6. OnucaHve Kaxxao agMUHUCTPaTUBHOW NpoLeaypbl (4eNCTBMSA) NpeaycMaTpyBaeT:

a) OCHOBaHWs ANg Havana agMUHUCTpPaTUBHOW npouenypbl (aencTens);

6) cogepxaHuMe Kaxaoro agMWHUCTPATMBHOIO AOENCTBMS, BXOASLWEro B COCTaB
agMUHUCTPATUBHOM Npoueaypbl, MPOAOIMKUTENBHOCTL U (UNM) MaKCUMarnbHbIA CPOK €ro
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BbINOSTHEHUS;

B) cBedeHMs O [OOMMKHOCTHOM nuvue, OTBETCTBEHHOM 3a BbIMOMIHEHME  KaXXOoro
agMWHUCTPATUBHOIO OENCTBUA, BXOASALLEro B COCTaB agMWHUCTpPATUBHOM npouenypbl. Ecnu
HOpPMaTUBHbIE MpPaBOBble aKkTbl, HEMNOCPEACTBEHHO perynupylwme npegocTaBneHne
MYHMLMNANbHON YCNyrn, COAepXaT ykazaHue Ha KOHKPETHYH AOSMKHOCTb, OHA YKa3blBaeTcsl B
TeKcTe afMUHUCTPATUBHOIO perfnamMeHTa;

) KpUTEPUN NPUHATUA PELLEHUN;

A) pes3ynbTaT aaMUHUCTPATUMBHOW npoueaypbl (OeNcTBMsl) U NOPSAOK  nepenayn
pesynbTaTa, KOTOPbIA MOXET COBMaAaTb C OCHOBAHWEM 151 HA4ana BbINOMIHEHUS cneaytoLlen
aAMWUHUCTPaTUBHOWN Npoueaypbl (4encTeus);

e) cnocob wukcaumm pesynbTtata BbINOfHEHWUS AAMWHUCTPATUBHOWM  Mpoueaypbl
(oencteusl), B TOM 4uUcCne B 3NEKTPOHHOW dopMe, coAepXawunh ykasaHue Ha dopmaTt
obsa3aTenbLHOro oTobpaxxeHns aaMMHUCTPaTUBHOW Npouenypbl (AeNCTBus).

2.7. Paspgen, kacawowmnca nopsgka wM o (popMbl  KOHTpONA 3a npegocTtaBneHnem
MYHULMNANbHON YCNyru, COCTOUT U3 CrieayoLwmx nogpasnenos:

a) nopsgoK OCYLLECTBNEHUA TeKyLlero KOHTPONs 3a cobnogeHnemM W UCMNOSIHEHWEM
OTBETCTBEHHbIMU [AOSPKHOCTHLIMW NULAMM MOMOXEHUA agMUHUCTPATMBHOIO perfnamMeHTa u
WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, YyCTaHaBnuBawwWmxX TpeboBaHMs K npenocTaBreHuto
MYHMLMNANbHON YCNYru, a Takke 3a NPUHATUEM PELUEHNA OTBETCTBEHHBIMU NULAMN;

6) NopsiAOK M NepuoauYHOCTb OCYLLECTBIIEHUSA MMAHOBbLIX M BHEMSAHOBbLIX MPOBEPOK
MOMHOTBHI M KayecTBa NPeaoCTaBMEHUS MYHMUMMANbHOW YCryru, B TOM 4uCre Mopsigok u
POpMbI KOHTPOMS 3a NOSIHOTOW N KaYEeCTBOM NPeaoCTaBleHNs MyHULMNANbHOW YCIyru;

B) OTBETCTBEHHOCTb OJMKHOCTHbIX UL, OpraHa MECTHOro CaMoynpaBlieHUs 32 pPELLEHUN 1
aencteus  (6e3pencTeme), nNpuUHMMaemble (OCYLLECTBNSEMbIE) B Xo4e npenocTaBneHus
MYHULMNANbHON YCIyru;

r) NONoXeHus, xapaktepuaywwme TpeboBaHus K Mopagky u opmam KOHTpons 3a
npegocTaBfNeHneM MyHUUMNANbHOW yCryrM, B TOM 4YMCME CO CTOPOHbl rpaxagaH, WX
00beanNHEHUIN 1 opraHn3aunin.

2.8. B pasgene, kacawwemcs pgocyaebHoro (BHecyaebHoro) nopsgka obkanoBaHus
peweHnn n gencteumn (6e3gencTeuns) opraHa, NpenoCTaBNAKOLWEro MyHUUMNANbHYK YCnyry,
MHOrO(PyHKUMOHANbHOro  UeHTpa, opraHu3auui, YykasaHHblx B dactu 1.1 cratbm 16
depepanbHOro 3akoHa, a Takke WX [AOSDKHOCTHbIX §ul, MYHUUMNAnbHbIX — CryXalumx,
pabOTHNKOB, YKa3bIBaKOTCS:

a) wHgopmauma ans 3assutenen o6 uMx npaBe Ha pgocyaebHoe (BHecyaebHoe)
obxanoBaHue aencTBur (6e30erCTBMA) U pelleHu, MPUHATLIX (OCyLecTBnseMblX) B Xoae
npegocTaBneHnsa MyHULMNANbHOW yCnyru;

6) npegmeT gocyaebHoro (BHecyaebHoro) obxanosaHus;

B) OCHOBaHWA Onsi Ha4ana npoueaypbl gocyaebHoro (BHecyaebHoro) obxxanoBaHus;

r) opraHbl MECTHOro camoynpaBfeHns, MHOMO(YHKUMOHamNbHbIE LEHTPbl, OpraHu3aLuu,
yKasaHHble B Yactun 1.1 ctatbmn 16 depepanbHOro 3akoHa, a Takke MX AOSMKHOCTHblE nuua,
KOTopbIM MOXeT ObITb agpecoBaHa xanoba (nNpeTeH3us) 3asiButens B gocyaebHom
(BHecyoebHoOM) nopsake;

[) nepeyeHb HOPMATMBHbIX MPaBOBbIX aKTOB, PErynuMpylowmx nopsagok aocyaebHoro
(BHecynebHoro)  obxanoBaHuss  peweHun un  pgenctBun  (Gesgencteusl)  opraHa,
NpeaoCcTaBnAOLWEro MyHULMNANbHON yCnyry, MHOrOYHKLUMOHANbHbLIX LEHTPOB, OpraHn3aummn,
yKasaHHbIX B YacTn 1.1 ctatbn 16 defepanbHOro 3akoHa, a Takke X AOSHKHOCTHbIX NNLL;

€) NopPsIAOK Nogayn N pacCMOTPEHMS »anoobl;

X) CPOKM pacCMOTpPeHUS Xanobbl;

3) pesynbtaTt pocyaebHoro (BHecygeOHoro) obxanoBaHust MPUMEHUTENBHO K KaXaow
npouenype nmbo MHCcTaHuMn obxxanoBaHns;

1) NopsaokK MHPOPMNPOBaHUSA 3as8BUTENSA O pedynbTaTax pacCMOTPEHNS XKanobbl;

K) nopsaok o6xanoBaHus peLleHns no xanobe;

n) NpaBo 3asBUTENS Ha MNONyyYeHne MHOpMauMM U OOKYMEHTOB, HeobXoaumbIx Ans
0B6OCHOBaHUA N pacCMOTPEHMS Xanobbl;

M) cnocobbl MHPOPMUPOBAHMS 3asBUTENEN O NOPAAKE NodavYM U PaCCMOTPEHUS XKanoobl.

[ll. MpaBuna npoBeaeHUss HE3aBMCUMOW IKCMEPTU3bl U IKCNEPTUSbI,
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NPOBOAMMOWN YNONHOMOYEHHOW opraHnsauuen. AHanu3 npuMeHeHus
aAMWHNCTPATUBHbIX PErMaMeHTOB

3.1. OpraH MecTHOro camoynpaBneHus B xoge pa3paboTkm aaMUHUCTPATUBHbLIX
perrnameHTOB OCYLLECTBSET crieayowme JeNCTBUS:

a) cosgaeT ycnoBus ONd  NPOBEOEHMst  HEe3aBMCUMMOW  3KCMepTM3bl  MpOEKTa
agMUHUCTPATMBHOIO  perfiaMmeHTa nyTeM pasMelleHnss npoekta  agMUHUCTPaTMBHOMO
pernameHtTa B WHPOPMALMOHHO-TENIEKOMMYHUKALUMOHHON ceTn «WIHTEepHEeT» Ha CBOEM
odmuManbHOM canTe, 3a WCKIHYEHUEM MPOEKTOB aAMMHUCTPATUBHbLIX PErfiaMeHTOB UM ux
OTAENbHbIX NOMOXEHUN, coaepXKalLMX CBEAEHUS, COCTaBMSAOLNE rOCY4apCTBEHHYIO TaHy, UK
cBeAeHns KOHUOeHUManNbLHOro Xxapakrepa.

Bmecte € npoektoM  agMWHUCTPATMBHONO  perfiamMeHtTa B WMHAOPMAaUWOHHO-
TeNeKoOMMYHUKaLUNOHHOW ceTn «MHTepHeT» pasmellatoTcs:

MHOpPMaUMA O CpoKax BHECEHUS MpPensioKEeHUNn Mo MpPOEeKTYy aAMUHUCTPaATUBHOIO
pernameHTa;

nepeveHb cneumannucToB, OTBETCTBEHHbIX 3a cOop, 0b6obLLeHne n yyeT npeacraBneHHbIX
npeanoXeHun, ¢ ykasaHmem nx HoMepoB TeneoHoB, hakCcoB U agpecoB ANIEKTPOHHOM MOYThI,
No KOTOpbIM MOryT OblTb NpeacTaBfieHbl MPeasIoKEHUS MO MNPOEKTY a4MWHUCTPATUBHOIO
pernameHTa;

6) B pamkax npoBedEeHNA HE3aBMCUMMOW 3JKCMEPTU3bl paccMmaTpuBaeT nNpenrioxeHus,
MOCTYNUBLUME OT 3aMHTEPECOBAaHHbIX OpraHM3auui U rpaxgaH B Buae 3aknodeHun. Npuem
npeanoXxeHWn ocywecTensaeTcsa B 15-AHEBHbIA CPOK, MCYUCINSIEMbIA B paboumx AOHSAX, C
MOMeHTa nybnukauum npoekTa aaMUHUCTPATMBHOIO pernameHTa B WHGOPMaLMOHHO-
TENEeKOMMYHUKALMOHHON ceTn «IHTEepHeTY;

B) ocyulectBnser [opaboTKy npoekta agMUHUCTPATMBHOIO perflamMeHTa C y4yeToMm
0DOOCHOBAHHbIX 3aKITHOYEHUI, MOCTYNUBLUMX OT 3auMHTEPECOBaHHbIX OpraHu3auun 1 rpaxgaH.
HenoctynneHne 3aknio4eHusi HE3aBUCMMOW 3SKCMEPTU3bl HE SABMSIETCS MNpPensTcTBMEM ANis
npoBefeHns1 3KCNepTu3bl, yKasaHHOM B NyHKTe 3.2 HaAcTOdAWero pasgena, n nocnenymowero
YyTBEPXAEHNS aAMUHUCTPATUBHOIO PernameHTa;

r) HanpaBndeT B NoOpsdKke, YCTaHOBMEHHOM nocTaHoBneHnem KabuHeta MwuHUCTpoOB
Pecnybnunkn Tatapctan oT 10.09.2010 Ne 729 «O rocyaapCTBEHHOM MHGOPMaLMOHHON
cucteme «PeecTp rocyaapCTBEHHbIX W MyHuMumMnanbHbIX ycnyr Pecnybnvku Tartapcrany,
CBedeHUs O MyHuumMnanbHOW ycnyre W paspabaTbiBaeMOM B COOTBETCTBUM C  HEWN
aAMWHUCTPATUBHOM pErfiaMeHTe B YMOSIHOMOYEHHLIM OpraH no BEAEHMIO TOCyOapCTBEHHOWM
NMHPOPMaLMOHHON cucTeMbl «PeecTp rocyaapCTBEHHbIX MU MyHUUMNanbHbIX ycnyr Pecnybnukm
TaTapcTtaH» B CEMUAHEBHbIA CPOK, MCYUCNSIEMbIN B paboymx OHAX, CO AHA BCTYMNEHUS B CUNy
HOPMATUBHbIX MPaBOBbIX aKTOB, OMNpeAenslowmx (M3MEHSOWMX) opraH  MECTHOro
camoynpasneHus, Ha KOTOpbIN BO3I10XXEHO npenocTaBneHne  COOTBETCTBYHOLLEN
MYHULMNANbHON YCnyru, n (Mnu) NopsiAoK NPeaoCTaBNeHNA MyHULMNANbHON YCNyru.

3.2. OpraH MeCTHOro camoynpaBfeHusi roTOBUT W NpPeacTaBnsieT Ha 3KCnepTudy B
YNOSIHOMOYEHHYIO OpraHmM3auuio BMeCTe C MPOEKTOM aAMWHUCTPATUBHOIO perriameHTa,
NPOEKTOM HOPMAaTUBHOIO MPaBOBOrO akTa O BHECEHMW W3MEHEHWA B paHee W34aHHbIN
aAMWUHUCTPATUBHBIA pernamMeHT UMM NPOEKTOM HOPMAaTMBHOIO MPaBOBOrO akta O MPU3HAHWUK
yTpaTUBLUMM CUNYy agMWHUCTPATUBHOIO pernamMeHTa MOSICHUTENbHYH 3anucky, B KOTOPOW
npuBoasTcs uHGopMaumsi 00 OCHOBHbIX nNpegnoniaraemMblX YydlWeHUsX MpeaocTaBneHns
MYHULMNAnNbHOW ycnyru, ceeageHnst 06 yyete pekoMmeHgaumni He3aBMCUMON 3KCMNEPTUSbI.

MpeomMeToM 3KCNepTM3bl YNONHOMOYEHHOW OpraHu3aumm sSBAseTCs OLeHKa COOTBETCTBUS
npoekta aaMMHUCTPATUBHOINO pernamMeHTa, MnpoekTa HOPMaTMBHOIO MpaBOBOrO akrta o
BHECEHMN W3MEHEHWUA B paHee MW3AaHHbI agMUHUCTPATMBHLIM pernameHT TpeboBaHusM,
npegbsaenseMbiM kK Hemy degepanbHbiM 3aKOHOM M MNPUHATBIMKM B COOTBETCTBUM C HUM
HOPMaTUBHLIMA MPABOBbIMX akTamu, TpeboBaHWUsIM, MNPeabsBMSEMbIM K HEMY HaCTOSALLUM
MopsagkoMm, a Takke OLeHKa yyeTa pesynbTaToB HEe3aBUCUMOW 3KCNEepTU3bl B MPOEKTe
aAMWUHUCTPATUBHOIO perrnameHTa, B TOM Yucne:

a) COOTBETCTBME CTPYKTYPbl U COAEPXXaHUSA MPOEKTa agMUHUCTPATUBHOIO perfnameHTa, a
TakKke NpoekTa HOPMaTMBHOIO MPAaBOBOrO0 akTa O BHECEHUM U3MEHEHMA B paHee M3OaHHbIN
aAMWHUCTPATUBHBIA PErNamMeHT, B TOM 4YuCre CTaHgapTa NpeaoCTaBfeHUs MYHULMNANbHON
ycnyrn, TpeboBaHusM, npeabsiBnseMbiM K Hum PegepanbHbiM 3aKOHOM UM MPUHATbIMU B
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COOTBETCTBUMN C HUM HOPMATMBHBLIMU NPABOBbLIMU aKTaMu;

6) nonHOTa onucaHusl B MPOEKTe agMUHUCTPATMBHOIO pernamMeHTa, a Takke B MpPOeKkTe
HOPMaTUBHOIO NPaABOBOro akTa O BHECEHUM U3MEHEHWI B paHee U3gaHHbI aAMUHUCTPATUBHbIV
pernameHT nopsigka M YyCnoBUW NpPefoCTaBfeHUs MyHUUUNANbHOM YCIYrn, YCTaHOBEHHbIX
3akoHogartenbcTtBoM Poccuickon ®eagepaumm;

B) oNTMMMU3aLMs NopsiAka NpeaocTaBneHns MyHUUUNanbHOW ycnyru, B TOM YKCHe:

ynopsgoyeHne agMUHUCTpaTUBHBIX Npoueayp (4encTeni;

yCTpaHeHue n3bbITOYHbIX agMUHUCTPATMBHBIX Npouenyp (4encTeui);

COKpaLLleHne cpoka NpefoCcTaBneHns MyHUUmMnanbHOM yCryrn, a Takke CpoKa BbINOSTHEHNS
OTAENbHbIX AAMUHUCTPATUBHLIX npouenyp (OAencTteur) B paMKax npenocTaBneHus
MYHULMNANbHON YCIyru;

npegocTasneHne MyHMUMNansHON YCryru B arIEKTPOHHOM (hopMme;

nonyyYeHne OOKYMEHTOB W MHGOPMauuK, KOTopble HeobxoauMmbl ANs nNpenocTaBrieHus
MYHULMMNANbHON ycnyru, nocpeacTeomM MEeXBEAOMCTBEHHOIO MHdOPMaLMOHHOIo
B3aUMOOENCTBUS;

0CcobeHHOCTH BbIMOSIHEHNSA aAMUHUCTPATUBHbIX npoueayp (oencteuin) B
MHOrOYHKUNOHASbHbIX LIEHTPaXx.

oKcnepTtrsa npoekTa aAMWHUCTPATUBHOIO perrnameHTa OCyLLeCcTBNsAeTCs
YNONTHOMOYEHHOW opraHusaunen B 10-OHEBHbIN CPOK, UCHUCHSIEMBbIA B pabounx OHAX, CO AHS
€ro nonyveHus.

3.3. OpraH MecTHOro caMoOynpaBfieHusi, OTBETCTBEHHbLIN  3a  yTBepXAeHue
aAMWHUCTPATUBHOIO pernameHTa, obecneymBaeT Yy4yeT 3aMeyaHuhn U NPEeanoXeHUn,
coaepXalumxca B 3aKIHYEHUN YMNONHOMOYEHHOW opraHusauun. [loBTOpHOro HanpasneHus
AopaboTaHHOro MpoekTa agMMHUCTPATMBHOINO pPErfiaMeHTa B YNOSTHOMOYEHHYKO OpraHn3auuio
Ha 3akrnoyeHue He TpebyeTcs.

3.4. AHanuM3 npakTUKM MpPUMEHEHUS agMUHUCTPATMBHLIX pPerfnamMeHToB MpPOBOANTCS
opraHamum MeCTHOro camoynpasfieHUsl, ApYrMMy OpraHmM3aunsiMm C Lienblo YCTaHOBMNEHUS:

a) COOTBETCTBUA UCMNOSTHEHUS aAMUHUCTPATUBHOIO pernameHTa TpeboBaHMAM K KayecTBy
N OOCTYMHOCTM NPeaoCTaBfeHns MyHuumnanbHon ycnyri. Mpu 3ToM Nognexnt yCTaHOBMEHMIO
OLleHKa NoTpebuTenaMmm MyHULMNansHOM yCnyru xapakrepa B3auMoaencTBms C 4OMKHOCTHbIMU
nMuamMn OpraHoOB MECTHOrO CaMOYMpaBlieHUsl, KadecTBa M OOCTYMHOCTM COOTBETCTBYHOLLEWN
MyHULMNANbHOW Yycnyrn (CPpOK NpenoCcTaBneHus, YCroBUSA OXMAAHUA Mnpuvema, nopsigok
MHOPMUPOBAHMS O MyHULMNANbHOW ycnyre v T.4.);

6) 060CHOBAHHOCTM OTKa30B B NpPeOoCTaBNEeHMM MYHULUNANbHOW YCIyru;

B) BbINOMHEHMS TPeOOBaHUI K ONTUMAaNbHOCTN agMUHUCTPATMBHbLIX npouenyp. MNMpu aTom
nognexaTr  YCTAHOBMEHUK  OTCYTCTBME  U3ObITOYHbIX  AAMWHUCTPATUBHBIX  OEUCTBUN,
BO3MOXHOCTb ~ YMEHbLUEHUS  CPOKOB  MCMOMHEHMS  aAMUHUCTPATMBHbIX npoueayp W
aaAMUHUCTPATUBHbIX LENCTBUN;

r) COOTBETCTBUA [AOSMKHOCTHbIX PErfaMeHTOB OTBETCTBEHHbIX AOSMKHOCTHbIX nL,
y4acTBYHOLMX B MCMOMHEHUM MyHMUMNANbHOW (PYHKUUKM (NpeaocTaBieHnn MyHULMNANbHOM
ycrnyrun), agMUHUCTPATUBHOMY pernamMeHTy B 4acTu OnucaHusi B HUX aaAMUHUCTPATMBHbIX
AencTesumn, npodreccmoHarnbHblX 3HaHUN U HABbIKOB;

A) pecypcHoro obecneyeHnsa NCnonHeHNs agMUHUCTPATUBHOIO perfiaMeHTa;

€) HeobXo4MMOCTN BHECEHUSA B HEFO N3MEHEHUN.

3.5. PesynbTaTtbl aHanu3a npakTUKW MNPUMEHEHUS aAMWHUCTPATUBHOIO perfamMmeHTa
pasmMeLlarTcs B MHPOPMALMOHHO-TENEKOMMYHUKaLUMOHHON  ceTun  «MHTepHeT»  Ha
odomumanbHOM canTe opraHa MecTHOro caMoyrnpaBneHus.

MpunoxeHne

K Mopsagky pa3paboTkm 1 yTBEPXKAEHWUS
aaAMWHUCTPATUBHbIX pernameHToB
npegocTaBneHUs MyHUUMNAnbHbIX yCryr
opraHamMmn MecTHOro camoyrnpasneHus



Kybacckoro cenbckoro noceneHuns
YncTononibCckoro MyHMUMNansHOro pamoHa
Pecnybnukn TaTapcTaH

TunoBasga opma

B
(HaMmeHoBaHWe opraHa, NPeaoCTaBNSALWErO

MYHULMNASbHYH YCyry)
oT
(bamunusa, nms, otyectso (Npu

HanMyum)/HamMmeHoBaHNe 3aaBUTENS)

(cTpaxoBoW HOMep MHAUBMAOYATNbHOMO
nMueBoro cyeTa

rpaxganuHa - CHUJIC (gna dpmsnyeckmnx
nmu))

(noyToOBLIN agpec 3asBUTENS, aapec

(appeca) anekTpoHHOW NoYThI -
MO XXenaHuto 3asiBUTenNs)

(Homep (HoMepa) KOHTaKTHOro TenedoHa)

3anpoc
0 NpegocTaBneHNn MyHULUNANbHOM yCrnyrn

(TEKCT 3anpoca ¢ ykasaHMeM HaMeHOBaHWUsi MyHULMMNAnbHOW YCryri)

MpunoxeHwna:

1. X
2. ;
3.

MoaTBepxxagak CBOe cornacue, a Takke cornacvme npefcraBisieMoro MHOKW nuua
Ha o06paboTKy nepcoHanbHbIX AaHHbIX (COop, cucTemMaTu3auuio, HakonmeHue,
XpaHeHue, yToYHeHne (0OHOBNEHNEe, U3MEHEHNE), UCNOSb30BaHNe, pacnpocTpaHeHne
(8 TOM uucne nepepady), obesnuumBaHue, 6GrOKMPOBAHWE, YHUYTOXEHME
nepcoHarnbHbIX AaHHbIX, @ Takke WHbIX AEWCTBUA, HeobXxoauMMbix Ansi 06paboTku
nepcoHarnbHbIX AaHHbIX B pamMKax NpegoCcTaBreHns MyHULMNansHon ycnyru), B TOM
yucrne B aBTOMATU3MPOBAHHOM peXuMme, BKNoYasi NPUHATUE PELLEeHUn Ha NX OCHOBE
OpraHoM, NPeaoCTaBMAKLWMM MYHULUNANbHYIO YCRyry, B LENsX NpeaoCcTaBreHns
MYHULMNANbHOM yCnyru.
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(nognuce dusnyeckoro nuual (©.1.0.)
npeacTaBUTenNs LPUANYECKOro nmua)






	Порядок разработки и утверждения административных   регламентов   предоставления   муниципальных   услуг  органами местного самоуправления Кубасского сельского поселения Чистопольского муниципального района
	I. Общие положения
	II. Требования к административным регламентам
	III. Правила проведения независимой экспертизы и экспертизы,
	Приложение

