McnonHuTenbHbIM KOMUTET TaTapctaH Pecnybnukachl

McnsamKnMHCKoro cenbckoro noceneHuns YucTtan myHuumnans panoHsbl
YMcTONONLCKOro MyHULMNANbsHOro panoHa Wcnen aBbin xupnere
Pecnybnuku TatapcTtaH Bawkapma KOMUTETHI

422970, c. UcnsanknHo Yuctononbckoro parnoHa PT, yn. 8 mapTta 196, Ten. (84342) 3-09-26

MOCTAHOBJITEHVE KAPAP
oT 20aekabps 2019 r. Ne 6

06 yTBepxaeHun nopsigka paspaboTku
N yTBEPXOEHVUS a4MUHUCTPATUBHbBIX

pernaMmeHToB npegocTaBneHns
MYHUUMNANbHbIX  YCRAyr  opraHamu
MECTHOro camoynpasneHuns
NcnamknMHCKOro cernbCckoro nocenexHust
YucTononbckoro MYHULMMNansHOro
panoHa

B cootBeTtctBUM ¢ PepepanbHbiM 3akoHoOM oT 27 mona 2010 roga Ne 210-d3 «06
opraHvM3auun NpeaocTaBneHNs rocygapCTBEHHbBIX U MyHUUMNANbHbLIX YCyry, CNONHUTENbHLIN
KomMuTeT VCNANKMHCKOro CeribCKkoro nocesieHns YMcTtononbCckoro MyHMUmMnansHOro panoHa

NMOCTAHOBIJIAET:

1. YTBEPAUTD Mopsagok pa3paboTku n yTBEpPXOeHUs agMUHUCTpa-
TUBHbIX  perrfaMeHTOB  MNpefoCTaBfeHUs  MyHUUMNanbHbIX — YCNyr opraHamm MecTHOro
camoynpasneHus WCNAnKMHCKOro CeribCKoro noceneHns YnctononbCkoro MyHUMUMNAnbHOro
panoHa (Mpunoxenune Ne 1).

2. [llpusHaTb yTpaTMBWWUM Curly nocTaHoBreHne KcnonmHuTenbHOro komuTeTa
MCcnanknHckoro cenbckoro nocenenHnss YnMcrononbcKkoro  MyHULMNanbHOro  panoHa oT
21.09.2012 Ne 5 «O6 yTBepxaeHUn nopsigka paspaboTkn 1 yTBePXOAEHUS agMUHUCTPATUBHBIX
pernameHToB nNpeaocTaBfieHUst  MyHUUMNanbHbIX  ycnyr  WCNONHUTENbHbIM  KOMUTETOM
McnanknHcKoro cernbCkoro nocenenHns YnctononbCckoro MyHMUMNansHOro pamoHa.

3. ObBHapogoBaTb HacCTosllLee MNOCTAHOBIIEHWE MNYyTEM pasMeELLeHUs Ha creumasrnbHbIX
MH(POPMALMNOHHBIX CTEHOAX Ha TEPPUTOPUM HACENEHHbIX MYHKTOB CENbCKOrO MOCEeneHns unm
Ha  oduuManbHOM noptane  npaBoOBOW MHopMauun Pecnybnukn  TaTtapcTtaH
(pravo.tatarstaNe.ru), a Takke pasMecTuTb Ha oduumanbHOM cante YncTononbCKoro
MYHUUMNANbHOrO pamoHa B  MH(OPMALMOHHO-KOMMYHUKAUNOHHOM ceTu  «MHTepHeT»
(chistopol.tatarstaNe.ru).

MmaBa NcnamkuHckoro
CeJSIbCKOro noceneHuns B.MM.YepHbiLwes.



MpunoxeHne Ne 1

K NOCTaHOBMNEHMO ICNONHUTENBHOro KOMUTETA
NcnankMHCKoro cenbCckoro nocenenms

YncTononibCckoro MyHMUMNansHOro pamoHa

oT «20 » gekabpa 2019r. Ne 6

Mopsiaok pa3paboTku 1 YyTBEPXKAEHUS aAMUHUCTPATUBHBIX pPernameHToB npeaocTaBreHus
MyHUUMNAnNbHbIX YCNyr opraHamu MeCTHOro camoyrnpaneHust ICnsnkMHCKOro CenbCKoro
nocerneHns YncTononbcKoro MyHUUMNansHOro paoHa

[. Obwme nonoxeHus

1.1. Hactoswun [lopsagok ycrtaHaeBnvBaeT ob0wue TpeboBaHna K paspabotke u
yTBEPXOEHNIO afMUHUCTPATUBHbBIX pernaMmeHToB MyHUUMUNanbHbIX YCryr opraHamu MeCTHOro
camoynpasneHns WCNANKMHCKOro ceribCKoro noceneHns YncTtononbCckoro MyHUUMNanbHOro
panoHa.

1.2. B uensx HacTtoswero Nopsiaka NpUMeHSoTCA crnegyowme TepMUHbI:

aaAMWHUCTPATMBHBIA pernamMeHT - HOpMaTUBHbIM MPaBOBOW aKT, yCTaHaBNMBAKOLLNA CPOKK
W nocrnegoBaTeNbHOCTb  agMUHUCTPATUMBHLIX — npoueadyp  (OencTBUKM),  OCyLLeCTBNSeMbIX
opraHaMmy MecTHOro camoynpasneHns VCnanknHCKOro cenbckoro noceneHms Ymcrononbckoro
MYHUUMNAnNbHOro panoHa (ganee- opraH MeCTHOro camoynpasfieHusi), B npouecce
npefoCcTaBfeHns MyHMUMNANbHOW YCryrn B COOTBETCTBUKM C TpeboBaHuamu PepepanbHOro
3akoHa ot 27 wona 2010 roga Ne 210-d3 «O6 opraHusaumm npegocTaBneHns
rocygapCTBEHHbIX M MyHMUMNanbHbIX — ycnyr»  (ganee -  ®egepanbHbll  3aKOH).
AOMWHUCTPATMBHBLIA perfiaMeHT Takke YCTaHaBfvMBaeT MNOpsAaoK B3auMOOEWCTBUS Mexay
CTPYKTYPHbIMKW NofpasfeneHnsiMm opraHoB MEeCTHOro camMoyrpaBfieHUs U ero AOSMKHOCTHbIMU
nmyamMmn, Mexagy opraHamuv UCMOSTHUTENbHOW BRactm U PU3NYECKUMU UM IOPULNYECKUMU
nuuamu, nHgmMBMayanbHbIMU NpeanpuHUMaTEeNi MU, UX YNOSTHOMOYEHHbIMU MpeacTaBuTenamm
(nanee - 3asgBMTENN), WHBIMKM OpraHamMu rocydapcCTBEHHOW BfacTM U opraHamMmyv MEeCTHOro
camMmoyrpaBneHuns, opraHmsaumsmm B npouecce npeaoctaBneHna MyHUUMNansHOM YCyriu;

MyHUUMNanbHas ycnyra - AeATeNbHOCTb Mo peanu3aumm (PyHKUMKA opraHa MeCTHOro
camMmoyrpaBneHusl, KoTopas OCYyLWeCTBNSeTca Mo 3anpocaM 3adBuTtenen B npegenax
YCT@HOBMEHHbIX  HOPMaTMBHbIMW  MNpaBoBbiMM  akTamu  Poccuiickon  ®epepauumn U
HOpPMaTMBHbIMW  NpaBoBbiMM akTamu Pecnybnvkn TaTapctaH MNOMHOMOYMA  OpraHoB,
npegoCTaBnALWMX MyHULUUNANbHbIE YCIYTH;

MHOIOQOYHKUMOHASbHBLIM LIEeHTP MNpefoCTaBfeHnsl rocygapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr (ganee - MHOrogyHKUMOHASbHbIN LEeHTP) - opraHM3aumns, co3gaHHas B OpraHn3aLMOHHO-
npaBoBOW (popmMe rocygapCTBEHHOMO WM MYHUMUMMNANbHOIO ydpexaeHus (B TOM 4ucne
ABMAOLWAACA aBTOHOMHbIM yypexaeHueMm), oTeevarwas TpebosaHnam degepanbHOro 3akoHa
N YNOSIHOMOYEHHAs Ha OpraHM3auul NpeaocTaBiEHNA rOCYAaPCTBEHHbLIX U MYyHUUMNANbHbIX
ycnyr, B TOM YuCIe B 9f1IEKTPOHHOW dhopMe, MO NPUHLUMNY «OLHOrO OKHay;

Xanoba Ha HapyleHne nopsgka NpeaoCcTaBfeHMs MyHUUUMNanbHOWM ycnyru (ganee -
Xanoba) - TpeboBaHue 3aaBUTENS UM €ro 3aKOHHOro NpeacTaBuMTeENd O BOCCTAHOBMEHUN UMK
3alimMTe HapYyLIEHHbIX MpaB WM  3aKOHHbIX WHTEPECcOB 3adABUTENSA OpraHoM MECTHOro
camoynpasneHusi, MHOroOyHKUNOHaNbHbIM LIEHTPOM, LOSMKHOCTHBIM NIMLLOM OpraHa MeCTHOro
camoynpasneHusi, paboTHMKOM MHOrO(YHKLMOHANBbHOIO LEeHTpa, MyHUUUNANbHbIM CryXallinm
nmbo opraHnsaumsamu, NnpegycMoTpeHHbIMU YacTbio 1.1 ctaTtbn 16 PegepanbHOro 3akoHa, nnu
nx paboTHMKaAMM NpU NOMNyYEHUM YKa3aHHbIM 3asaBUTENEM MyHULUMNANBHOW YCIYIu;

NPUHUMN «OAHOrO0 OKHa» - MPUHUMM, NPU KOTOPOM NpeaoCTaBfieHMe MYyHULMNanbHON
yCnyru OCyLEeCTBNSAETCA nocne OAHOKpaTHOro obpalleHus 3asBUTENA C COOTBETCTBYHOLLMM
3anpocoM O MNpeaoCTaBfEeHUN MYHUUMNANbHOM YCIYrM UM 3anpoCcoM, YKasaHHbIM B cTaTbe
15.1 ®depepanbHOro 3akoHa, a B3aMMOZEWCTBME C oOpraHamu, MpegocTaBnsoWnuMn
MyHUUMNAnNbHbIE YCAYrKn, WNWU OpraHamu, nNpeaoCcTaBnsloWMMU  MyHUUMNANbHbIE  YCRYrn,
OCYyLLECTBNAETCA MHOroyHKUMOHanNbHbIM LEHTPOM 6e3 y4YacTusi 3asBuTensi B COOTBETCTBUU C
HOPMaTMBHbIMX NPABOBbLIMM akTaMW U COrnalleHneM O B3anMOOeNCTBUY;

yoaneHHoe pabodyee MeCTO  MHOroQYHKUMOHANbHOrO LUEHTpa NpeaoCTaBreHUs
rocyfapCTBEHHbIX M MyHUMUMNANbHbBIX YCRyr - TeppuTopuanbHo 060cobnieHHoe CTPYKTYpHOe
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nogpasgeneHve (o0uc) MHOroYHKUMOHANbLHOrO LEeHTpa, Co3gaHHOe B TFOPOACKOM  UMn
CenbCKOM MNOCerieHnn MyHuumnanbHoro pawvoHa Pecnybnuku TaTapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusaummM OesTenbHOCTUM  MHOTOYHKLUMOHAmNbHbBIX  LIEHTPOB
npegocTaBneHns rocyaAapCTBEHHbIX U MyHULMNANbHBIX YCAYr, YTBEPXKAEHHbLIX NOCTaHOBEHNEM
MpaButenbctBa Poccunckon d®egepaunmn ot 22 gekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHnsaunum [eAaTenbHOCTU  MHOTOMYHKUMOHANbHbLIX LIEHTPOB MpedoCcTaBreHus
rocyaapCTBEHHbIX U MyHUUMNANbHBLIX YCIYr».

1.3. AOMUHUCTpATUBHbIE pernameHTbl paspabaTbiBalOTCa M yTBEPXAalTCs opraHamu
MECTHOro camoyrnpasrieHus, K cdepe OesTeNnbHOCTU KOTOpPbIX OTHOCUTCHA MpedocTaBrieHne
MYHULMNANbHON yCrnyrn Ha ocHoBe dpedeparibHbIX 3aKOHOB, HOPMAaTMBHbLIX MPaBOBbIX aKTOB
MpesngeHTa Poccuinckon depepaumn u lNpasButenbctesa Poccuinckon depepauumm, 3aKoHOB
Pecnybnukn TatapcTtaH, HOpMaTUBHbLIX NPaBOBbLIX akToB [1pe3naeHTa Pecnybnunkn TaTtapcTtaH u
KabuHeta MwuHuctpoB Pecnybnukn TaTapctaH, nonoxeHun o6 opraHax MeCTHOro
camoynpasneHus, n Hactosdwero Nopagka, a Takke C y4eTOM peLleHUn NpaBUTESIbCTBEHHbIX
KOOPAMHALUMOHHBIX OpPraHoB, YCTaHaBNMBAKOLWMX KPUTEPUW, CPOKM W nocrnefoBaTeribHOCTb
agMWHUCTPATUBHLIX Mpoueayp, agMUHUCTPATUBHbBIX OEWCTBUIA U (UNU) NPUHATUS PELLEeHUn 1
WHbIX TpeboBaHUM K NOpsSAKy NpeaocTaBreHUss MyHUUMNanbHbIX YCIyr, B TeYEeHWe CpoKa,
coctapnsowero He 6onee 60 kaneHgapHbIX OHEW CO OHSA BO3HWKHOBEHMWSI MOSHOMOYMUIA MO
OCYLLECTBMNEHUID MyHULMNANbHOW YCIyTn.

1.4. OpraH MecTHOro camoynpaBrieHuss npu  paspaboTke U yTBepXOeHun
aflMUHUCTPATUBHBIX  peErflaMeHToB  PYKOBOACTByeTCA  Hactodwwmm  [Mopsagkom,  ecnu
degepanbHbIMA  3aKOHaMKW, HOpMaTMBHbIMM NpaBoBbiMM akTamu [lpesngeHta Poccuinckon
®epnepaumnun, lNpasutensctea Poccunckon depepauumn, s3akoHamm Pecnybnuku TaTapcTtaH,
HOpPMaTUBHbIMW MNpaBoBbIMK akTamu [lpesngeHta Pecnybnukn TaTapctaH He YCTaHOBMEHbI
WHble Npasuna.

1.5. MNMpwu paspaboTke agMUHNCTPATMBHLIX PErNTAMEHTOB OpraH MECTHOro camoynpaBreHus
npegycMmaTpusaeT OnNTMMMU3auMiO (MOBbILLEHWE KayecTBa) MNpefocTaBfeHns MyHUUMNanbHbIX
ycryr, B TOM Yucne:

a) ynopsigovyeHve agMUHUCTPaTUBHLIX Npouenyp (AencTBum);

6) ycTpaHeHue W3ObLITOYHbIX aAMWHUCTPATUBHBIX MNpoueayp (OencTBuin), ecnn 3TO He
npoTUBOPEeYnT heaepanbHbiM  3aKOHaM, HOPMATUBHbLIM MNpPaBoOBbIM akTam [lpe3naeHTta
Poccunckon depepaumn, [MpaButensctBa Poccunckon degepaumn, 3akoHam Pecnybnvku
TaTapcTaH, HopMaTMBHbLIM MPaBoBbLIM akTaMm [pe3ngeHta Pecnybnukn TatapctaH u KabuHeta
MwuHuctpoB Pecnybnuku TatapctaH, MyHUUUNanbHbIM NPpaBoOBbLIM akTaMm.

Mog N30bITOYHOWN aAMUHUCTPaTUBHOMN npouenypon NOHMUMaeTCA YyacTb
agMWHUCTPATUBHOIO MpoLecca, WUCKMNIYEeHMEe KOTOPOM He MPUBOAUT K CHUDKEHMIO KayecTBa
npefocTaBfieHUs MyHULMNAanbHOW ycnyrn (Hanpumep, u3bbliTOYHbIE CorriacoBaHusa (B criyvae,
ecnu pes3ynbTaT CornacoBaHNs He BrMSET Ha pelleHne), N3bbITOYHbIE YBEAOMIIEHUS U T.4.).

Mog wm3bbITOYHBIM AgMUHUCTPATUBHBIM AEUCTBMEM MNOHMMAaeETCs aaMUHUCTpPaTUBHOE
AENCTBNE, WUCKIIOYEHWE KOTOPOro M3 aaMUHUCTPATUBHOW npouenypbl MO3BONseT AOCTUYb
pesynbTaTta agMUHUCTPaTMBHOM Npouenypbl 6€3 JONONHUTESNbHbLIX 3aTpar;

B) COKpalleHWe KonuyecTBa [AOKYMEHTOB, nNpeacCTaBnsieMblX 3asBUTENdaMU  Ons
npefoCcTaBfeHns  MyHUUMNANbHOWM  YCNYrn, MNPUMEHEHue HOBbIX (OPM  OOKYMEHTOB,
NMO3BONSAKOWMNX YCTPaHUTb HEOOBXOAMMOCTb HEOLHOKPATHOro npeAcTaBneHns WOeHTUYHON
MHOPMaUUK, CHXKEHUE KONMYecTBa B3auMOOENCTBUN 3asaBUTENEN C AOMKHOCTHBIMUY vLamMu
OpraHoB MECTHOr0O CaMOyrnpaBfieHUs, B TOM 4uCfle 3a CYeT BbINOMIHEHNSA OTAENbHbIX
aAMUHUCTPATUBHBIX npouenyp (aencrteui) Ha 6ase MHOMOYHKUMOHANbHbBIX LIEHTPOB W
peanu3auun npuvHUMNa «OAHOrO OKHa», WUCMONb30BaHUE MEXBEOOMCTBEHHbLIX COrflacoBaHui
npu npegocTaBneHUn MyHUUMNanbHOW ycnyrn 0e3 ydactus 3adaBuTensi, B TOM 4ucre C
ncrnonb3oBaHeM MHAPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOSTOMUN;

r) COKpalleHMe cpoka npenocTaBfieHUs MYHUUMNANbHOW YCryrM, a Takke CpPOKOB
BbINOSTHEHUS OTAENbHbIX aAMUHUCTPATUBHBIX NpoLeayp (AeNCTBUA) B paMKax NpeaocTaBneHns
MyHUumMnaneHon ycnyrm. OpraH MEeCTHOro camoynpaBfeHuss MOXeT YCTaHOBUTbL B
aflMUHUCTPATUBHOM perfiaMeHTe COKpalleHHble CPOKUM MNpefocTaBneHns MyHUUunarbHOW
ycryru, a Takke CpPOKM BbIMNOSIHEHUS agMWHUCTPATUBHBIX Mpouenyp (AencTBUK) B paMkax
npegocTaBneHnss MyHULMMNAnbHOW YCNyrn Mo OTHOLUEHUIO K COOTBETCTBYHOLLMM CpOKawM,
YyCTaHOBMEHHbIM befeparibHbIM  3aKOHOA4ATENbCTBOM UM 3akoHoAaTenbCTBOM Pecnybnuvku
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TaTtapcTaH;

1) OTBETCTBEHHOCTb [AOJPKHOCTHbLIX JIML, OpPraHoB MECTHOro camoynpaBneHnsa 3a
HecobnogeHne wmn TpeboBaHW  aAMUHUCTPATUBHBLIX PErfamMeHTOB MpU  BbIMOMHEHUM
aAMUHUCTPaTUBHBIX Npoueayp (AencTeun);

€) NnpefocTaBneHne MyHULUMNanbHOW yCnyru B 3rIEKTPOHHOM hopMe.

1.6. MNpun paspaboTke agMUHUCTPATUBHOIO pernameHTa opraH MecTHOro camoynpasneHus
MOXeT MCMNONb30BaTh ANEKTPOHHbIE CPeACcTBa ONUCaHUSA U MOAENUPOBaHUA aAMUHUCTPATUBHO-
yrnpaBrieHYeCcKnx MpoLeccoB [Ans MOArOTOBKM CTPYKTYpbl W nopsigka agMUHUCTPATUBHbLIX
npoueayp (oencTeni).

1.7. OpraHbl MECTHOIO CaMoynpaBfeHns He BrnpaBe yCTaHaBnMBaTb B aAMUHUCTPATUBHbIX
pernameHTax npefocTaBneHns MyHUUMNanbHbIX YCyr MOMIHOMOYUS OpraHoB MECTHOro
camoynpasfeHus, KOTOpble He OTHEeCEHbI K MX KOMMNEeTEHUMM B COOTBETCTBMMU C dhefeparnbHbIMU
3aKoHaMu, HoOpMaTMBHbIMW MpaBoBbiIMW akTamu [lpeangeHta Poccuinckon ®epepauumn u
MpaesutenbctBa Poccunckon denepaumm, 3akoHammn Pecnybnvkm TaTtapcrtaH, HOpMaTUBHbLIMU
npaBoBbiMK akTamu lNpe3ngeHta Pecnybnukn Tatapctan n KabuHeta MuHmuctpoB Pecnybnukm
TaTtapcTaH.

1.8. TllpoekTbl agMUWHUCTPATMBHLIX pEerfamMeHToB, a TakkKe MPOeKTbl HOPMAaTUBHbIX
NpaBOBbIX aKTOB O BHECEHUN U3MEHEHUI B paHee M3faHHble afMUHUCTPATUBHbIE perfiamMeHThl,
NPU3HaAHUM agMUHUCTPATUBHBIX PErflaMeHTOB YyTPaTUBLLUMMW CUMy noasexaT B COOTBETCTBUN C
3aKoHOOaTeNIbCTBOM HE3aBMCUMOW 3KCMepTu3e M IKCnepTuse, NpOBOAMMOM OpraHusauuven,
YNOSTHOMOYEHHOWN OCyLLeCTBNATb MeToan4eckoe conpoBoXaeHue pa3paboTku
aAMWHUCTPATUBHBLIX perfiameHToB NpedoCcTaBNeHns MyHUUMNAnbHbIX YCAYr U UX 3KCNepTusy
(oanee - ynonHoMo4yeHHasi opraHmsauus).

JKcnepTm3a NPOEKTOB afMUHNCTPATUBHBIX PErfaMeHTOB, a Takke NPOEKTOB HOPMAaTUBHbIX
NpPaBOBbIX aKTOB O BHECEHUWN U3MEHEHUN B paHee n3gaHHble agMUHUCTPATUBHbIE PerfaMeHThl,
NpU3HaHUM agMUHUCTPATUBHbBIX PErfamMeHTOB yTpaTUBLLUUMUK CUIY NPOBOAMUTCH B COOTBETCTBUU
C HacTosiwmm Nopsigkom.

1.9. Ecnn B npegoctaBneHMn MyHUUMMNANbLHOM YCIyrM yy4acTBYKT HECKOSIbKO OpraHoBs
MECTHOro camMoyrnpaBfneHusi, agMUHUCTPATUBHLIN perfnamMeHT YTBepXO4aeTCs COBMECTHbIM
aKTOM TaKuX OpraHoB.

PasHornacua  mexgy  opraHamuM — MECTHOro  camMoynpaBfeHust Mo MnpoekTam
agMWHUCTPATUBHBLIX pPerfnamMeHToB paspellarTca B MNopsiake, YCTaHOBMEHHOM PernameHTom
opraHa MecTHOro caMmoynpasJieHusI.

1.10. OpraH MEeCTHOro camMOynpaBfieHUss  OOHOBPEMEHHO C  YTBEPXOEHUEM
afMWUHUCTPATUBHOIO perfameHTa BHOCUT M3MEHEHUsI B COOTBETCTBYHLME MyHUUMNANbHbIE
HOpPMaTUBHbIE  MNpaBOBble  akTbl, NpegycMaTpuBalolUMe  UCKIIOYEHWE  MONOXEHUN,
pernameHTUpyLWmnx npegocTaBfieHe MyHUUMNanbHOW ycnyru, 5nmbo, ecnv nosioXeHus
MYHULMNANbHbIX HOPMaTUBHbIX NPABOBbIX aKTOB BKMOYEHbI B aAMUHUCTPATUBHbLIA PerfnameHT,
NPU3HaeT X yTpaTUBLUMMUK CUny.

B cnyyae ecnn B npouecce pa3paboTkMm NpoekTa aaMUHUCTPATUBHOIO perfnameHTa,
npoekTa HOPMATUBHOIO MPaBOBOrO akTa O BHECEHUM W3MEHEHUA B paHee Uu34aHHbIN
aOMWHUCTPATUBHBLIN  perfnameHT BbISBMSETCS BO3MOXHOCTb ONTUMM3ALMM  (MOBbILEHUS
KayecTBa) nNpefoCTaBfieHUss MyHUUMMNANbHOW YCNyrM npu  YCNOBUM  COOTBETCTBYHOLLUX
N3MEHEHUN WHbIX HOPMAaTMBHbIX NPAaBOBbLIX aKTOB, PErynvpylowmx nopsaok npeaoctaBneHus
COOTBETCTBYIOLLEN MYHUMUMMNANBHOW YCNYrn, MPOEKT agMWHUCTPATUBHOIO pernameHta nmnbo
NMPOEKT HOPMAaTMBHOIO MPaBOBOrO0 akTa O BHECEHUNW W3MEHEHWA B paHee W3OaHHbIN
aAMUHUCTPATUBHBIA  pernamMeHT HanpasnsieTCAa Ha  3KCNepTu3y B YMNOSIHOMOYEHHYHO
opraHvM3aumio ¢ NPUIIOXXeHNeM NPOEKTOB MHbIX HOPMAaTUBHbIX MPaBOBbLIX aKTOB, Perynmpytowmx
nopsaoK NpefoCcTaBfieHNst COOTBETCTBYHOLLEN MYHULMNANBHOW YCNyTW.

1.11. AgmuHucTpaTuBHble pernameHTol B TedeHne 10 paboumx AHeW € MOMeHTa
YTBEPXKOEHNSA B YCTAHOBNEHHOM MOpsiAKE MOANeXaT HanpaBfeHUo B YNOSTHOMOYEHHbIN opraH
Nno BeAEHUI0 rocyaapCTBEHHOW MWHGOPMAaLMOHHON cuctembl «PeecTp rocydapCTBEHHbIX W
MyHUUMnanbHbIX ycnyr Pecnybnvkn TatapcTaH», a Takke pasMelieHuno B MHPOPMaLNOHHO-
TENEeKOMMYHUKAUNOHHOM ceTu «VIHTepHeT» Ha oduumanbHOM CanTe opraHa MeCTHOro
camoynpasneHusi, yTBepamnBLLIEro agMUHUCTPATUBHBIN pPerfnamMeHT.

1.12. BHeceHVe W3MEHEHUA B aAMWHUCTPATUBHbIE perfiaMeHTbl OCYLeCTBMNAeTCA B
cnyyae wu3aMeHeHus defepanbHOro 3akoHofaTenbCTBa M 3akoHogatensctBa Pecnybnuku



TaTapcTtaH, perynupylowmux npeaocTaBrneHme MyHUUMnanbHON yenyru, UISMeHeHUsa B CTPYKType
OpraHoB MEeCTHOro camoynpasneHusi, K cdepe [eATeNnbHOCTU KOTOPbIX OTHOCUTCA
npegocTaBfieHne COOTBETCTBYHOLEN MyHUUMMANbHOW YyCryru, no pesynbTaTaM MOHUTOPUHra
NPUMEHEHNA  yKasaHHbIX  aAMWHUCTPATUBHbLIX  PEerfameHToB, B  WHbIX  cry4ask,
npegyCMOTPEHHbIX 3aKOHOAATESTbCTBOM.

BHeceHne uM3MeHeHu B agMUHUCTPaTMBHbIE perfiameHTbl OCYLLEeCTBMASEeTCH B Mopsake,
YCTaHOBMNEHHOM Ans paspaboTky, corfnacoBaHUs U YTBEPXKAEHUS  COOTBETCTBYHOLLMX
aAMWHUCTPATUBHbIX PerfiaMeHTOoB.

1.13. AOMUHUCTpaTMBHbIE perfaMeHTbl noanexaT onybnmMkoBaHMIO B COOTBETCTBMM C
3akoHogaTenbctBoM Poccunckon depepaumm o0 Joctyne K MHpopmaumm o OeATenbHOCTU
rocyfapCTBEHHbIX OpPraHOB W OpraHOB MECTHOrO CaMOynpaBfieHUsl, a TakkKe pasMeLLarTcs B
MHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «MHTepHeT» Ha odumumnanbHbIX canTax
OpraHoB MECTHOro camMoynpaBfieHUss U OpraHusauuun, Yy4acTBYWOLWMX B NpegocTaBneHuu
MYHULMNANbHOW ycnyrn, a Takke B LOCTYMHbIX ANS noceTuTernen mecrtax npeaocraBiieHns
MYHULMMNANbHOW YCNyru.

Il. TpeboBaHMs K aOMUHUCTPATUBHBLIM perfiaMeHTam

2.1. HaumeHoBaHne agMUHUCTPATUBHOIO PernaMeHTa onpeaensiercs opraHoM MEeCTHOro
camoynpaBfieHnsi C Y4eTOM TOSMIOXKEHUN HOPMATUBHOIO MNPaBOBOrO akra, KOTOPbIM
npegycMoTpeHa COOTBETCTBYOLAs MyHLMNanbHasa ycnyra.

Ecnn B npepoctaBneHMn MyHUUMNANbHOWM YCRYrM Yy4yacTBYHOT HECKOSbKO OpraHoB
MECTHOro camoynpasneHuns, HaMMeHoBaHMe agMWHUCTPATUBHOIO perriaMmeHTa onpegensercs
COBMECTHbIM NPUKaA30M 3TUX OPraHoB.

2.2. B agMUHUCTPATMBHbIN perfnaMeHT BKYaTCa cneayiowue pasgesnbi:

a) obume nNonoxeHus;

6) cTaHgapT NpeaocTaBNeHNA MyHULUMNANbHON YCIYTK;

B) cocTaB, NocnefoBaTeflbHOCTb M CPOKM BbIMOSHEHUS agMUMHUCTPATUMBHLIX npoueayp
(oencteui), TpeboBaHUA K NOPAOKY UX BbIMNOMAHEHUHA, B TOM YuCfle OCODEHHOCTU BbINOSIHEHUSA
aAMUHUCTPaTUBHBIX Npoueayp (4enCTBUIN) B 3NIEKTPOHHOM hopme;

r) nopsaok 1 oopMbl KOHTPONSA 3a NPeAoCTaBNeHNEM MYHULMNANbHOW YCIyTu;

A) pocynebHbii  (BHecyoebHbI) Nopsgok  o0XanoBaHUs peleHun U - OenCTBUKA
(6espencTBus) opraHa, NpeaoCcTaBNALEro MyHULMNAIbHYIO YCIyry, MHOrogyHKLUNOHAaNbLHOro
LEeHTpa, opraHmsaummn, ykasaHHblx B Yyactu 1.1 ctatem 16 ®efepanbHOro 3akoHa, a Takke ux
AOIMPKHOCTHbIX NN, MYHMLUMNANbHbBIX CAYXaLnX, paboTHUKOB;

€) 0COBGEeHHOCTM  BbINOMHEHMS  agMUMHUCTPATMBHbLIX  Npoueayp  (oewcrtBun) B
MHOroyHKUMOHanNbHbIX LeHTpax. B agMuHMCTpaTMBHbIE pernameHTbl HacTOSALMA pa3gen He
BKMNIOYAETCS, €CnM MyHMUMnanbHas ycryra He npeaocTaBnsieTcsa B MHOroyHKUMOHAambHbIX
LeHTpax.

2.3. Pasgen, kacarowminca obLmx NonoxXeHnn, COCTONT U3 crieayowmnx noapasnernos:

a) NpeameT perynmpoBaHnsa agMUHUCTPATMBHOIO perfnameHTa;

6) kateropum 3adABUTENEN, roe NPUBOOUTCA MNEpeYeHb 3asdABUTENEN - PUOUYECKUX U
PU3MYECKMX NUL, C yKa3aHMeM (NpU HamuMyuun) NbroTHbIX KaTeropun 3asiButenen (Kkateropus
nmu);

B) TpeboBaHMs K NOpPsAKY MHAPOPMUPOBAHUA O NPeaOCTaBEHUN MyHULMNANBHOW YCIyrn,
B TOM Yucne:

NOPSiAOK MoOmfyvYeHust uHGopMauMm 3asBUTENnsSMM MO BOMpocaMm NpefoCcTaBeHus
MYHULMNANbHOW YCAyrn U yCnyr, KOTOpble SABNSAKTCA HeobxoanmbiMn 1 oba3aTenbHbIMK NS
npefoCTaBeHns MyHULMNANbHOW YCryr, CBeOEeHUMA O Xo4e MpedocTaBfeHns YyKasaHHbIX
ycnyr, B TOM 4yucre Ha odumunanbHOM CanTe opraHa MECTHOro camoynpaBrfieHUsi, a Takke C
NCrnonb3oBaHMEM pPecnyOrMKaHCKON rocyaapCTBEHHOM MHOpMaLMOHHON cucTeMbl «[lopTtan
rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukn TaTtapcTany;

nopsgok, gopma, Mecto pasmelleHus u cnocobbl NONyYeHUs1 yKa3aHHOW B HACTOSLLEM
noanyHKTe MHdopMauun, B TOM YMCNE Ha CTeHAAX B MecTax NpeaocTaBneHnsa MyHMUmMnanbHoOm
YCIyrn n ycryr, KoTopble SBNSATCA HEOOXoanMbIMK 1 06A3aTenbHbIMK NS NpeaocTaBneHns
MYHULMMNAnNbHOW yCnyru, B MHOrooyHKLMOHANbHOM LIeHTpe, a Takke Ha oduumanbHbiX canTax
opraHa MeCTHOro CcaMOynpaBfieHUsl, OpraHmsauumn, Yy4acTBYKOLWMX B NpeaocTaBrieHnn
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MYHULMMNANbHON Yycnyrn, B MHAPOPMAaUMOHHO-TENEKOMMYHUKaUMOHHON ceTu «WHTepHeT», a
Takke B pecnybnukaHCKOM rocygapCTBEHHOW  MHopmMaumoHHon cucteme  «[llopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIx ycnyr Pecnybnukn TatapcTaH»;

TpeboBaHus o006 ob6si3aTeNbHOM pa3MeLlleHMM Ha CTeHOax B MeCcTax npeaocTaBlieHUs
MYHULMNAnNbHbIX YCRAyr cnegywowen nHpopMaumm Ha rocyaapcTBeEHHbIX A3blkax Pecnybnukm
TaTtapcTaH:

HaMMeHOBaHWe MyHUUMNanbHOW  YyCnyrn, npegocTaBnsieMoM OpraHoM MeCTHOro
camoynpasrneHus;

onucaHue pesynbTaTta NnpegoCcTaBNeHnUs MyHUUMNansHOW yCryru;

CPOK MpefocTaBneHna MyHULMNanbHOW yCrnyrn, B TOM 4YuUCrie C y4eTOM HeobxoauMocCTu
obpalleHnsa B opraHvsauumum, yyacTBylowme B NpeaocTaBleHnn MyHULMNANbHOW YCnyrn, CPokK
NPUOCTaAHOBMNEHNS MpPedoCTaBNeHns MyHUUMMNanbHOW YCryrn B cryvae, ecnv BO3MOXHOCTb
NPUOCTaHOBNEHUSA NpeayCMOTpeHa 3akoHogaTensctBoM Poccunckon denepaunu;

ncyepnbiBawLWNA  MepedYeHb  LOKYMEHTOB, HeobXxoauMMmblXx B COOTBETCTBUM C
3aKkoHoAdaTesIbHbIMU WU UHBIMW HOPMAaTMBHbLIMW MPAaBOBbIMW akTaMn ANA npefocTaBeHus
MyHULMNAneHON ycnyrn (B TOM 4Yucie 3anpoc O NpefocTaBfieHUn MyHULMNArbHOW YCryru no
TUMOBOM (POPME COrfacHO MPUNOXEHUO K HacToswemy lopagky, 3a UCKNIOYEHUEM cry4yaes,
Korga 3akoHogatenbcTtBoM Poccuinickon depepaumm npegycMoTpeHa cobogHas dopma
nogayv OOKYMEHTOB), @ Takke yCnyr, KoTopble SABNATCA HeobxoaumbiMu 1 ob6a3aTenbHbIMU
ANa NpefocTaBfieHns MyHUUMNAnbHbIX YCAyr, nognexawimx npeacTaBfeHuio 3asBuTenem,
Ccrnocobbl MX NosiydeHus 3adBuTeNneM, B TOM 4YUCNE B INEKTPOHHOW dopme, NopsaoK MX
npeacTaBreHus;

ncyepnbIBaoLWKUN NepevyeHb OCHOBaHUKM 415 OTKasa B NpMemMe AOKYMEHTOB, HEOOXOANMbIX
ANa NpeaocTaBneHnsa MyHULUMNanbHOW yCnyru;

pasMep rocygapCTBEHHOM MOLUSIMHBLI UM MHOW nnaTthl, B3UMaAeMOW 3a npegocTaBreHne
MYHULMNANbHON YCIyrn, a Takke yCcnyr, KoTopble SBnsTCsS HeobxoauMbiMu 1 oba3aTenbHbIMU
ANs NpefocTaBreHnss MyHULUNanbHOW yCnyru;

NMHpopmauunsa o BpemeHn paboTbl opraHa MECTHOro caMoynpaBsneHusl, 0 rpaduke npuema
3asiBMIeHUN Ha npefocTaBrieHne MYHUUMManbHOM YCnyru cneuuManuctamm opraHa MeCTHOro
camoynpasreHus;

MHopMauusa ansa 3assutenen ob nx npase Ha gocyaebHoe (BHecynebHoe) obxanoBaHue
aencteuin (6e30encTBud) N peLlleHnin, NPUHATLIX (OCYLECTBNAEMbIX) B XO4e NpeaocTaBneHns
MYHULMNANbHOW YCNyru.

K cnpaBo4HOM MHGOPMaLIMM OTHOCUTCS crieaytoLas nHpopmaums:

MECTO HaxoxgeHuss wn rpaduknm paboTbl opraHa MECTHOro camMoynpaBfieHusi, ero
CTPYKTYPHbIX ~ nogpasgeneHvi U1 TeppuTopuanbHbIX — OpraHoB,  MpPeaoCTaBSAOLLMX
MYHULMNANbHYO YCNyry, rocyaapCTBEHHbIX WM MyHULMMAnbHbIX OpPraHoB M OpraHu3auumn,
obpalleHne B KOTOpble HeOobXoOuMO ANnA MOMyYeHUs MYyHULMNanbHOW YCryrn, a Takke
MHOIrO(PYyHKUMOHamNbHbIX LEHTPOB, yAareHHbIX paboynx MecT MHOrOYHKLMOHANLHOMO LEHTPA;

CrpaBoOYHble TenedgoHbI CTPYKTYPHbIX noapasgeneHui opraHa MEeCTHOro
camoynpasfeHus, opraHnsauum, y4acTByOWNX B NpeaocTaBieHM MyHULMNansHOW yCcryru, B
TOM 4ucrie Homep TenedoHa-aBTOMHGOPMATOpPa;

agpec ouuManbHOro canTa, a Takke 9NEeKTPOHHOW noyTbl U (Mnun) copmbl obpaTHOM
CBSAI3NW OpraHa MeCTHOro camoynpaBfeHusi B MHOPMaLUMOHHO-TENEKOMMYHUKALMOHHON CeTH
«UIHTepHeT».

CnpaBo4yHas MHoOpMaLMa He NpUBOAUTCA B TEKCTE agMUHUCTPATMBHOIO perfameHTa u
nognexut obssaTtenbHOMy pasMeLLleHnto Ha oduumanbHOM CcanWTe opraHa MeCTHOro
camoynpasfneHuss B  MH(OPMAaUNOHHO-TENEKOMMYHUKAUMOHHON ceTu  «HTepHeT», B
rocyfapCTBEHHON MHGOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbLIX M MYHULMMANbHbIX
ycnyr Pecnybnukn TaTtapctaH» M B pecnyBrvMKaHCKONW rocygapCTBEHHOW WH(OPMaLUNOHHON
cucteme «[llopTan rocygapcCTBeHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapcTraHy».
OpraHbl MeCTHOro camoynpasneHusi obecneymBaloT B YCTAHOBIEHHOM NOPSAKe pasMeLleHne un
akTyanusauuio CnpaBoYHOW WHGOPMauUUM B COOTBETCTBYHOLLEM pasgene rocyaapCTBEHHOM
MHPOPMaLNOHHON cucTeMbl «PeecTp rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn
TaTapctaH» WM Ha cooOTBeTCTBylOWEM oduunanbHOM cante B MHEOOPMALMOHHO-
TenekoMMYyHUKaLMOHHON ceTu «HTepHeT»;

r) nepevyeHb HOPMATMBHbLIX MPABOBbIX aKTOB, HENOCPeACTBEHHO pPErynmpytowmx



npegocTaBneHne MyHULMNansHOW YCnyru, ¢ ykasaHuem pekBU3NTOB HOPMATUBHbLIX MPaBOBbIX
aKTOB M MCTOYHUKOB MX OPMLUManbHOro onyornMKkoBaHNS;

[) TEPMUHbI, UCMNONb3yeMble B aAMUHUCTPATMBHOM perfiaMeHTe, U ux onpegeneHuns.

2.4. CtaHgapT npefoctaBreHna MyHUUmMnanbHon ycnyrn odopMnsieTcs B Buae tabnuupl,
cogepxawen rpadbl  «HammeHoBaHve TpeboBaHMA K CTaHgapTy nNpegocTaBrieHus
rocygapCTBEHHONM W MyHUuuMnanbHoW ycnyri», «CogepxaHue TpeboBaHMM K CTaHOapTy»,
«HopmaTMBHbLIN NMPaBOBOW akT, yCTaHaBNMBalOWMN ycnyry unu tpeboBaHMe», U COCTOUT U3
cnegylowmnx noapasaenos:

a) HauMeHoBaHWe MyHUUMNAaNbHOW YCNyru;

6) HauMeHoBaHMe opraHa MeCTHOIo camMoyrnpaBfeHust.

Ecnn B npegoctaBneHMM MyHULMNANbHOW YCAYrM Y4yacTBYHOT TakKkKe WHble OpraHbl
MECTHOro CaMoynpaBfeHusl, a Takke opraHusauun, TO YyKasblBalOTCA BCe OpraHbl U
opraHusauun, obpalieHne B KOTOpble HeobXoaMmo AN NpeaoCTaBNEHUa MyHMUMNanbHON
ycnyrn. Takke ykasblBatoTcs TpeboBaHusa nyHkTa 3 ctatbn 7 degepanbHOro 3akoHa, a UMEHHO
yCTaHOBMeHWe 3anpeTta TpeboBaTb OT 3asdABMTENsS OCYLLUECTBMNEHUS AEWCTBUA, B TOM 4uche
cornacoBaHum, HeoOXoAUMbIX NS MNOSyYeHUs MYHULMNANbHOW YCNYrM U CBSA3AHHbIX C
obpalleHnem B MHble OpraHbl 1 OpraHn3aumm, 3a UCKNKYEHNEM NONYYEHNSA YCIYT, BKIMHOYEHHbIX
B MepeyeHb YyCnyr, KoTopble 4BMASKTCA HeobxoauMMbiMn U obs3aTenbHbIMW  ONIS
npegocTaBneHns MyHUUMNanbHbIX YCIyr;

B) onucaHue pesynbTaTta NpeaocTaBneHns MyHUUMnanbHOM yenyru;

) CPOK NpeaoCcTaBfieHUss MyHUUMNANbHOW YCnyru, B TOM Yucrie ¢ y4eTOM HeobXxogMmMoCTu
obpalleHnsa B opraHusauumu, yyacTBylowme B NpeaocTaBneHum MyHULMNAanbHOW YyCryru, Cpok
NPUOCTAHOBMNEHUSA MPeAoCTaBneHna MyHUUMNanbHOW YCryru B Criydae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA nNpedycMOTpeHa 3akoHogaTenbCcTBoM Poccunckon depepaumn, Cpok
Bblda4n  (HanpaBreHusl) OOKYMEHTOB, SBASKOWUXCA  pe3ynbTaToOM  NpeaocTaBreHus
MYHULMNANbHON YCIyru;

) wcyepnbiBawWKUW NepevyeHb [JOKYMEHTOB, HeobXoAuMMbIX B COOTBETCTBUN C
HOPMAaTUBHBIMW NPAaBOBbIMW akTaMW ANs NPeaoCTaBNEeHNA MyHUUUNANbHOW YCNYyru u YCnyr,
KOoTopble ABNAITCA HeobxoanMbIMn 1 0bsi3aTenbHbIMU ANA NpefoCTaBNeHns MyHULUNnanbHON
ycrnyru, nognexawmx npeactaBfeHuio 3asBuTenemM, crnocobbl MX MONyyYyeHusa 3asBuTenem, B
TOM 4ucCrie B 9NEKTPOHHON dhopMe, NopsaoK Ux npencrasneHus (bnaHku, gopmbel obpalleHuni,
3a8BNEHNA N WHbIX AOKYMEHTOB, MofaBaeMblX 3asiBUTENleM B CBA3M C NpefocTaBreHueM
MYHULMNANbHOW YCRyry, MPUBOASATCA B KayecTBe TMPUMIOXKEHUW K agMUHUCTPATUBHOMY
pernamMeHTy, 3a UCKMYEeHMEM Cry4vaeB, Koraa opMbl yKasdaHHbIX JOKYMEHTOB YCTaHOBIEHbI
HOpMaTMBHbIMK MpaBoBbIMKM akTamu [lpesnaeHTa Poccuinckon depepaunn, NpaBuTtenbcrea
Poccunckon ®depepaumn, [pesngeHta Pecnybnukn TartapctaH, KabuHeta MwuHucTpos
Pecnybnvkn TaTtapctaH unm mMyHMUmMnanbHbIMU HOPMATUBHBIMU MPaBOBLIMW akTaMu, a Takke
CrnyyaeB, Korga 3akoHOoAaTenbCTBOM npefycMoTpeHa cBoboaHas dopma nogaynm  aTux
AOKYMEHTOB).

TunoBasa copma 3anpoca, pekoMeHayeMasi K BK/OYEHUIO OpraHamu MeCTHOro
camoynpasfeHus B agMUHUCTPATUBHbIE PeErNaMeHTbl, 3a UCKITIOYEHUEM ClnyYaeB, Korga (oopmbl
YKa3aHHbIX [AOKYMEHTOB YCTaHOBMIEHbl HOPMAaTUBHbIMW MpaBoOBbIMW akTamu [lpesngeHTta
Poccunckon depepaumm, MNpasutensctea Poccuickon denepaunn, MNMpesmngeHta Pecnybnukn
TaTtapctaH, KabuHeta MuHuctpoB Pecnybnuknm TarapctaH wnu  MyHMUMNANbHbIMU
HOPMaTUBHBIMW aKTaMW, a Takke ClnyyaeB, KOrga 3akoHoOaTenbCTBOM MpedycMOTpeHa
csobogHas dopmMa nofayn 3TUX OOKYMEHTOB, MpuvBedeHa B MNPUSIOKEHUMM K HACTOsILLEMY
Mopsaaky;

€) ucYepnbiBaOLWNN nNepevyeHb [OOKYMEHTOB, HeOOXOOAMMbIX B COOTBETCTBUM C
HOPMaTUBHBLIMX NPAaBOBbLIMM aKTaMn ANA NpefoCTaBNeHUs MyHULMNANbHOW YCRyrn, KoTopble
Haxo4ATCsA B pacrnopsiKeHUu rocygapCcTBEHHbIX OPraHoOB, OPraHOB MECTHOIO caMoyrnpaBreHns n
WHbIX OpraHu3auuMi n KOTopble 3asiBUTENb BnpaBe MpeAcTaBuUTb, a Takke Crnocodbl ux
nosly4YeHuss 3asBUTENs MU, B TOM YUCNEe B 3NEKTPOHHOM dhopMe, MOpPSAOoK UX npencraBneHus;
rocyfapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHns numbo opraHusaums, B
pPacnopsXKeHNUN KOTOPbIX HAaXOAATCHA AaHHble [OKYMeHTbl (6raHkun, dopmbl obpalleHun,
3asBMEHNUA N WHbIX AOKYMEHTOB, MOAAaBaeMblX 3adBUTENlEM B CBA3M C NpefocTaBreHUEM
MYHULUMNAnNbHOW YCNnyru, MPUBOAATCA B KayecTBe [MPUMIOXKEHUW K aAMUHUCTPaATUBHOMY
pernameHTy, 3a UCKMOYEHMEM CrlyvaeB, Korga 3akoHogaTenbCcTBoMm Poccuickon depepaumm
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npegycmoTpeHa csoboaHasa bopma nogaym 3TUxX JOKYMEHTOB).

HenpencraBneHne 3asgBuUTenem ykasaHHbIX JOKYMEHTOB He SABMNAETCA OCHOBaHMEM AN
OoTKa3a 3asiBUTEso B NpeaoCcTaBneHnn yCnyru.

B npaHHOM nopgpasgene Takke ycTaHaBnvBaeTcs 3anpeTt TpeboBaTb OT 3asaBUTENS:

npeacraBneHns LOOKYMEHTOB UM MH(opMauMm Wnuv  OCYLLeCTBMNEeHus  OeCTBUN,
npeacraBneHne unm ocyLLecTBIieHMe KOTOPbIX He NpeayCMOTPEeHO HOPMaTUBHBIMU MPaBOBbIMU
aKkTamu, perynmpyrowmMMmm  OTHOLUEHUS, BO3HUKaWLWue B CBA3WM C NpegocTaBrneHnemM
MYHULMNAnNbHOW yCnyru;

npeacraBneHns JOKYMEHTOB U MHGOpMaL M1, B TOM Yucrie NOoATBEpPXJarWwmx BHECEHMe
3agBuTenem nnartbl 3a npefocTaBfeHne MyHuUUMnanbHbIX YCryr, KOTopble B COOTBETCTBUMU C
HOpMaTUBHbBIMX NpaBoBbIMM akTamn Poccunckon Pepepauuun, HOpMaTUBHBIMU MPaABOBbLIMU
aktamn  Pecnybnukn TaTtapcTaH HaxogAaTca B pPacrnoOpshiKEHUMM  OpraHoB  MeCTHOro
camoynpaBsfeHusi, npedoCTaBnsalWmMX MyHUUMNanNbHy ycnyry, u (unuv) opraHmsauuin,
yyacTBylOLWMX B NpenoCcTaBfieHUM MyHUUMNANbHOM YCnyru, 3a WCKIoYeHUeM [OOKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctaTtbn 7 PefiepanbHOro 3akoHa;

npeacTaBneHnsa LOOKYMEHTOB W uHGOpMauuu, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanMCb Npu nNepBoHavaribHOM OTKase B Npueme OOKYMEHTOB, HEODXOaUMbIX
ANA nNpefocTaBrieHns MyHUUMnanbHOW ycnyru, nubo B npegdocTaBneHnn MyHUUMNanbHOM
ycryru, 3a WCKMYEHMEM CcrlyvyaeB, MNpedyCMOTPEHHbIX MyHKTOM 4 dactu 1 craten 7
depneparnbHOro 3akoHa;

X) wucYyepnbiBawLWMA MNepeyYyeHb OCHOBaAHUW [Afisi OTKa3a B NpuemMe [JOKYMEHTOB,
HeobXxoaMMBbIX A5 NPeoCcTaBeHns MyHULMNAneHON YCyru;

3) ucyepnbiBawLWUKA NepeyYyeHb OCHOBaHWM AOf19 NPUOCTAHOBMEHUS WM OTKasa B
npegocTaBneHuM MyHuuuMnanbHOW ycnyrn. B crnyyae OTCYTCTBUSA TakuMX OCHOBaHUWA Ha 3TO
yKa3blBaeTCsa B TEKCTE aAMUHUCTPATUBHOIO perfiamMmeHTa;

1) NOpAJOK, pa3smep U OCHOBAHWS B3UMaHUS rocy4apCTBEHHOM NMOLUMANHBI UMW MHOW NNaTthl,
B3MMaeMoWn 3a npegocTaBneHne MyHuuunanbHon ycnyru. B gaHHOM nogpasgene ykasbiBaeTcs
pasmep rocygapCTBEHHOM MOWISIMHBI UM MHOW nnaTbl, B3UMaeMoOW 3a npefocTaBrieHne
MYHULMNANbHOM YCNyru, NN CCbifika Ha NonoXKeHne HOPMaTMBHOIO NPaBOBOro akTa, B KOTOPOM
YCTaHOBIEH pa3Mep TakoW MOLUMWHbBI UNW NnaThbl;

K) nepeyeHb YCryr, KOTopble SABNAKTCA HeobxoaumMbiMn U obs3aTenbHbIMU  And
npegocTaBnNeHnsa MyHULMNAanbHOW yCryrn, B TOM YnUCre CBeAeHUs O AOKYMEHTe (4OKYMeHTax),
BblJaBaeMOM  (BblAaBaeMblX)  OpraHu3auusMmn,  y4acTByWLWMMW B NpedocTaBreHun
MYHULMMNAnNbHOW yCnyru;

n) NopsgoK, pasmep M OCHOBaHUS B3MMaHUSA NnaTthl 3a nNpefocTaBfieHue YCnyr, KoTopble
ABNATCA HeobxoamMMbiMn 1 06sa3aTenbHbIMU ON1S NPeOCTaBfeHNs MyHULMNANbHOW YCNyru,
BKMNtOYasa MHpopMaLmio 0 MeToAUKe pacyeTa pasmepa Takoun nnathbl;

M) MakCUMarbHbIA CPOK OXWOaHMA B odepean Npu nogadve 3anpoca O npefoctaBrieHuun
MYHUUMNANbHOW  yCryrn, ycnyru, npegocTaBnsgemMon opraHuv3aumen, YyvacTBylOLlen B
npegocTaBfNeHn MyHULMMansHOW YCryru, U npu nofnyyvyeHuu pesynbtarta npegoctaBreHus
TaKuUX yCnyr;

H) CPOK 1 NOPSAOK perncTpaunmn 3anpoca 3asaBuUTeNnsd O NpegoCcTaBneHnn MyHULUNansHOM
ycrnyrm wu ycnyru, npeaocTaBfisieMOW oOpraHusauuen, y4yacTByllwen B MpedocTaBneHun
MYHULMNANBHOW YCAyrn, B TOM YNUCIe B SNTIEKTPOHHOU (hopME;

0) TpeboBaHUsA K NOMELLEHNSAM, B KOTOPbIX NPefoCTaBfseTca MyHuumMnanbHasa ycnyra, K
3any oxugaHus, mMectam And 3anofiHeHUs 3arnpocoB O NpefocTaBfieHUM MyHUUMNanbHOU
ycnyru, UHGOOPMaUVOHHLIM CTEeHAaM C obpasuamMu MX 3anofiIHEHUS U NepevYHEM [LOKYMEHTOB,
HeobXxoaMMbIX AONA NPefoCTaBMAEeHUs KaXOOW MYyHULMNANbHOW YCRyrn, pasMeLleHuo u
0POPMIEHNIO  BU3yarbHOW, TEKCTOBOW WU MyNbTUMeOUWHOM WHGOpMauumM o nopsake
npegocTaBfeHnsa Takou ycryri, B TOM 4yucne K obecrneyeHuno OOCTYMHOCTU ONs UHBaNVMAOB
yKaszaHHbIX OObEKTOB B  COOTBETCTBUMM C  doedeparibHbiM  3aKOHOA4ATENbCTBOM U
3akoHogaTenbcTBoM Pecnybnukm TaTtapcTtaH o coumnanbHOW 3awmTe MHBannaos;

n) nokasatenu 4OCTYMHOCTU U KayecTBa MyHULMNANbHON YCryrn, B TOM YUCE KONIMYECTBO
B3aMMOENCTBUIN 3asBUTENS C JOMMKHOCTHLIMWU NULAMKU NpU NpegocTaBNeHnn MyHUUMNansHON
ycrnyrm u UX  NPOAOSMKUTENBbHOCTb, BO3MOXHOCTb MNOMyYeHna uHdopMaumm o Xxoge
npefocTaBneHns MyHULMNanbHOW yCcnyru, B TOM 4YuCrie C UCMNoSib30BaHWEM UHAPOPMaLNOHHO-
KOMMYHUKALMOHHbBIX ~ TEXHOMOMMA,  BO3MOXHOCTb IGO0  HEBO3MOXHOCTb  MOMyYeHus
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MYHULMNANbHOW YCNyrn B MHOrOMYHKLUMOHANbLHOM LieHTpe (B TOM 4ucne B NosiHoM obbeme), B
nobom TeppuTopuanbHOM MoApasfdeneHnn opraHa MeCTHOro camoynpasneHuss no Bblbopy
3asBuTensa (9KCTeppuTopuanbHbiA  MPUHLUKMMN) MOCPEeaCTBOM 3anpoca O NpefocTaBrieHun
HECKONbKMUX TFOCYAAPCTBEHHbLIX M (UMW) MYHALMNANbHbLIX YCIyr B  MHOMOMYHKUMOHAMNbHbIX
ueHTpax, npegycMoTpeHHoro cratben 15.1 depgepanbHOro 3akoHa (ganee - KOMIMMEKCHbLIN
3anpoc);

p) uHble TpeboBaHUsA, B TOM u4MCNe YyyuTbiBawoWwme OCOBEHHOCTU nNpefoCTaBneHus
MYHULMNANbHOW YCyrn rno aKkcTeppuTopnansHOMy nNpuHUMny (B criydae, ecnm MyHuumnanbHom
ycrniyra  NpeaocTaBnseTca MO 3KCTeppuTopuanibHOMy — NpUHUMNY) UM OCOBEHHOCTM
npegocTaBfieHNa MyHULMNANbHOW YCIyru B 3NIEKTPOHHOM hopMme.

B paHHOM nogpasgene ykasbiBatoTCs OCOOEHHOCTM MpefoCTaBfeHus MyHULMNanbHOM
ycrnyrm B 3fEeKTPOHHOM dopMe, B TOM YuUCHE C WUCMOMb30BaHMEM pecnybrnmnmkaHcKon
rocyaapCTBEHHOM MHOPMaLNOHHON cucTeMbl «llopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecny6nukn TaTtapcTaHy:

npeaocTaBneHne B YCTAHOBMEHHOM nopsake uMHdopmauum M obecneyeHne pocrtyna K
cBeLEeHMAM O MyHULUMNanbLHOW ycnyre;

nogada 3anpoca W MWHbIX [OKYMEHTOB, HeobxoouMMbix ANA  nNpefocTaBneHus
MYHULMNANbHON YCNyru, U NpueM Takoro 3anpoca v AOKYMEHTOB;

noslyyeHne cBeleHUn O XoAe BbINOSIHEHUS 3anpoca O npeaocTaBneHnn MyHUUunasbHOW
yCnyru;

B3aMMOAENCTBME  oOpraHa  MeCTHOro  camMoynpaBfieHUss C  WHbIMKM  OpraHamu
rocyaapCTBeHHOM BRacTW, oOpraHaMm MeCTHOro CaMOynpaBfieHUs U OopraHu3auusamu,
y4yacTBYHOLMMU B NpefoCTaBieHUM MyHULUNANTbHOW YCyru;

nonyyeHne pesynbtata nNPefoCTaBfiEeHUs MYHUMUMNANbHOW YCMAyrn, €ecriv WHOoe He
YyCTaHOBMEHO (hefeparnbHbiM 3aKOHO4ATENBCTBOM,;

WHble AeNCTBUS, HeOOXOANMbIE NS NPeoCTaBeHNs MyHULMNANbHON YCIyru.

Takke B [JaHHOM nogpasgene npu onpegeneHnn ocobeHHOCTEN npeaocTaBreHns
MYHULUMNANBHOW YCIyrn B 9NEKTPOHHOW dOpMe YyKasblBalOTCA BUAbl SNIEKTPOHHOM MOANUCH,
KOTOpble OO0MyCKalTCA K MCMOSIb30BaHUIO Npu obpalieHun 3a noriydeHnem MyHuUuunasbHOW
ycrnyru, B TOM 4ucrie C y4eTOM npaBa 3asBuTens - (pManyeckoro nuua 1Mcnosib3oBaTtb MNPOCTYHO
3MEKTPOHHYI0 NoAnNucb, B cOOTBETCTBUM C [lpaBunamu onpegeneHus BUOOB 3NEKTPOHHOW
noanucu, WCNonb3oBaHME KOTOPbIX JonyckaeTcsa npu  obpaweHun 3a  MonyvYeHueM
rocygapCTBEHHbIX M MYHUUMNANbHbLIX  YCAyr,  YTBEPXOEHHbIMW  MOCTaHOBIIEHMEM
MpaBsutenbctBa Poccuiickon denepaumm oT 25 mnoHa 2012 r. Ne 634 «O BuMaax aneKkTpoHHOM
nognucn, WUCMosnb3oBaHME KOTOPbLIX Aonyckaetcsas npu  obpaweHun 3a  nonyyYyeHuem
rocyaapCTBEHHbIX U MyHULUNANBbHbLIX YCIYyr».

2.5. Paspgenbl, kacawwmecs coctaBa, NocnegoBaTeflbHOCTU UM CPOKOB BbINOSTHEHUS
agMWHUCTPATUBHBLIX npoueayp (aencrteui), TpeboBaHW K NOPSOKY WX BbINOSIHEHUSA, B TOM
yncrne ocobeHHOCTEN BbINOMHEHUA aAMUHUCTPATUBHBLIX Npouenyp (4enCTBUN) B 3NEKTPOHHOM
dopme, a Takke OCOOEHHOCTEN BbINOMHEHUS agMWHUCTPATUBHBLIX npouenyp (oencteun) B
MHOrO(PYHKUMOHAmMbHbIX LEeHTpax, COCTOAT M3 noAapasfernoB, COOTBETCTBYHLMX KOMMYECTBY
agMUHUCTPATUBHBLIX  MNpouedyp -  norudeckn  o6ocobneHHbIX  nocnefoBaTesibHOCTEN
aAMWUHUCTPATUBHbBIX AENCTBUN NpU NpeaocTaBieHnn MyHUUMNanbHbIX YCIyr U yCryr, KoTopble
ABNATCA HeobxoamMMbiMn 1 06sa3aTenbHbIMU A1 NPeoCTaBfeHNs MyHULMNANbHOW YCNyru,
UMEIOLLINX KOHEYHbIN pe3ynbTaT U BblAeNseMbiX B pamMKax npegocTtaBneHns MyHuMuMnansHOm
yCnyru.

B Havane cooTBeTCTByKOLLEro pasgena YykasblBaeTCa MUCYepnbiBalWUN nepeyeHb
agMWHUCTPATUBHBLIX nNpouenyp (aenctsun), copepxawmxca B Hem. B pgaHHOM pasgene
OTAENbHO OMUCbIBAeTCs agMUHUCTpPaTMBHAs npouedypa (opMuMpoBaHMS U HanpaBneHus
OpraHoOM MECTHOro CaMOynpaBIieHUss MEXBeLOMCTBEHHbIX 3arpoCcoB B ApyrMe opraHbl
UCMONHUTENBbHOW  BRacTW, OpraHbl MECTHOro camoynpasfieHuss nmbo  opraHusaumm,
yyacTByloLme B nNpegocTaBneHnn MyHULMNansHOW yCnyru.

B paspene, kacawwemcss cocTaBa, MOCnNegoBaTeNbHOCTU U CPOKOB  BbIMOMHEHMUS
agMUHUCTPATUBHBLIX npoueayp (aencteuin), TpeboBaHW K NOPSOKY WX BbINOSIHEHUSA, B TOM
yncrne ocobeHHOCTEN BbINOMHEHNA aaMUHUCTPATMBHLIX Npoueayp (AencTBui) B 9NEKTPOHHON
dopme, OTAeNbHO YKasblBaeTCs NepevYeHb agMUHUCTPATMBHBLIX npouenyp (Aenctsun) npu
npegocTaBNeHMM MyHUUMNANbHbIX YCIYyr B 3NEKTPOHHOM hopme.
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Pasgen, kacawowwminca coctaBa, MocCnenoBaTefnilbHOCTM UM CPOKOB  BbIMOSHEHUS
agMWHUCTPATUBHBLIX Npoueayp (aencteuin), TpeboBaHWA K NOPSOKY WX BbINOMHEHUHA, B TOM
yncrne ocobeHHOCTEN BbINOMHEHNA agMUHUCTPATUBHBLIX Npoueayp (4eNCTBUIN) B 3NEKTPOHHOM
dopme, JOMmKEH coaepxaTb B TOM YuChne:

NMOPSIAOK OCYLLECTBIIEHUS B 3MEKTPOHHOW (popme, B TOM 4ucrne C MCNOfb30BaHUEM
pecnybnMkaHCKoOn rocyaapcTBEHHON MHAOPMALMOHHON cucTeMbl «llopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapctaH», agMUHUCTPATUBHbBIX Npoueayp (4encTeui) B
COOTBETCTBUM C NonoxxeHnamun ctato 10 PegeparnbHOro 3akoHa;

NOPSIAOK MUCNpaBfeHns AOMYLIEHHbIX OnevyaTok U OWWOOK B BblAaHHbIX B pe3yrnbTaTe
npegocTaBneHnsa MyHULUMNanbHOW yCnyrn JOKYMeHTax;

NOPSIAOK OKa3aHWsi NOMOLLN 3asiBUTENI0, B TOM YuCie B 4acTn 0QopMIeHNst 4OKYMEHTOB,
HeobXxoaMMbIX 515 NPeoCcTaBeHns MyHULMNAnbHON YCyru.

B pasgene, kacatwouwemcs 0COBGEHHOCTEN BbINOSHEHUS ALMWHUCTPATUBHBLIX Mpoueayp
(BencTBnn) B  MHOrOYHKUMOHAINbHbBIX LEHTpax, Takke MOXEeT coAepXaTbCs onucaHue
agMWHUCTPATUBHBLIX Npouenyp (4encTsuin), BbIMNOMHAEMbIX MHOrOMYHKUNOHAMNbHBIM LIEHTPOM
npy nNpegocTaBfieHUN MyHULMNANbHOW YCIyrn B MOSIHOM oObeme W npu npeocTaBrieHum
MYHMLMNANbHON YCNyrM NOCpeacTBOM KOMMMEKCHOrO 3anpoca, a Takke nopsiaok gocyaebHoro
(BHecynebHoro) obxanoBaHus pelleHnn n gencteunin (6e3gencTens) MHOroyHKUMOHaNbHbIX
LEHTPOB 1 UX pabOTHMKOB.

Onucanue aAMUHUCTPATUBHbIX npoueayp (oencteun), BbIMOSIHAEMbIX
MHOroyHKUNOHaNbHbIMM LeHTpamMu, B pasgene, Kacawlemcsi 0COBEeHHOCTEN BbIMNOSHEHWS
agMWHUCTPaTUBHBIX Npouenyp (4erNCTBM) B MHOrOQOYHKLMOHANbHbBIX LEeHTpax, ob6a3aTtensHo B
OTHOLUEHMM MYyHULMNAmNbHbIX YCMyr, BKMIOYEHHbIX B MNEPEeYHM MyHUUMnanbHbIX YyCcnyr B
COOTBETCTBUM C NOANYHKTOM 2 YyacTtu 6 ctatbn 15 defeparnbHOro sakoHa.

B cooTteeTcTBYlOWEM pasgene OMNUCLIBAETCA B TOM 4YuUCre MOPSAOK BbIMOMHEHMUS
MHOTOYHKUNOHANbHBIMY LIEHTPaMn CrieayoLwmx agMMHUCTPATMBHbIX Npouenyp (4enCcTBum):

NHpopMMpoBaHME 3asiBUTENEN O MOPSAKE NPenoCTaBfeHUs MyHUUMNAnNbHOM YCnyrn B
MHOFOYHKUMOHANBHOM  LIeHTpe MyHUUMNanbHOW, O Xo4e BbINOSIHEHWS 3anpoca o
nNpeaocTaBNeHNNn  MyHMUMNANbHOW  yCryrk, NO  MHbIM  BOMpOCaM, CBSA3aHHbIM C
npegocTaBfieHneM MyHUUMNANbHOW YCMyrin, a Takke KOHCYNbTUMpOBaHuEe 3asiBuUTenen o
nopsiake NpefocTaBneHns MyHULMNANbHOM YCIyrn B MHOrOQYHKLUMOHATbHOM LEHTPE;

npyem 3anpocoB 3asBUTENEen O nNpeaoCTaBNEHUN MYHULMNANBHOW YCIYyrM U UHbIX
AOKYMEHTOB, HEOOXO0AUMbIX ANSA NPeAoCTaBNEHNST MyHULMNANbHOW YCAYTu;

opMMpOBaHNE N HanpasfeHNne MHOrO(YHKUMOHANbHbIM LIEHTPOM MEXBEAOMCTBEHHOrO
3anpoca B OpraHbl UICMOSTHUTENbHOW BNACTU, B UHbIE OpraHbl rOCy4apCTBEHHOW BNACTX, OpraHbl
MECTHOro camoynpasfieHNsa N opraHuM3aLmm, y4acTByoLmMe B NPeJoCTaBIeHNN MyHULMNANbHbIX
YCIyr;

BblJaya 3asiBUTENIO pes3ynbTata NpeaocTaBfeHns MyHULMNanbHOW YCryrn, B TOM 4Yucne
Bbldaya QOKYMEHTOB Ha OymMa)KHOM HOcuUTene, NOATBEPXAAKLWMX COAepXKaHMe INEKTPOHHbIX
OOKYMEHTOB,  HamnpaBfieHHbIX B MHOrOQYHKUMOHAmNbHbIA  LUEHTp MO  pesynbraram
NnpeaocTaBnNeHns MyHMUMMNANbHOW YCNyr opraHamMuM MECTHOrO CaMOynpaBfieHusi, a Takke
Bbldaya AOKYMEHTOB, BKIlOYasa cocTaBrieHme Ha BymMaxxHOM HocuTerne 1 3aBepeHune BbIMUCOK U3
NHPOPMALNOHHbBIX CUCTEM OPraHOB MECTHOrO camoyrnpaBneHus;

WHble OencTBus, HeobxoauMmble ONs NPedoCTaBfeHUss MYHULMNAnNbHOW YCryrn, B TOM
Yucrie CBA3aHHble C MNPOBEPKON OENCTBUTENBHOCTM YCUIIEHHOW  KBanvuumMpoBaHHON
9NEKTPOHHOW MOAMUCK  3asiBUTENS, WUCNOMb30BaHHOW nNpu obpalleHnn 3a nonydYeHuem
MYHALMNANbHON YCRyrn, a Takke C YCTAHOBMNEHWEM MNepeyYHs CPeAcTB YAOCTOBEPSHOLLNX
LEHTPOB, KOTOpble AOMycKalTCa AN UCMOoNb3oBaHUs B Uensx obecnevyeHusi ykasaHHOW
NPOBEPKN N ONPEeSENAOTCA HAa OCHOBaAHUN YTBEPXKOAEMOM OpraHoOM MEeCTHOro camoynpaBneHns
no cornacoeaHuto ¢ PegepanvHon cnyxbon GesonacHocTn Poccuinckon Pepepaumm mogenu
yrpo3 6e3onacHocT uHdopmMauuMm B WHAPOPMALNOHHOM CUCTEME, WUCMOMb3yeMOM B LENsaX
npuema obpalieHnn 3a NofnyyYeHneM MyHUUMnanbHOW yCryrn n (Mnu) NnpegoctaBreHns Takown
ycnyru.

2.6. OnucaHve KaXxxao agMUHUCTPaATUBHOM npoLeaypbl (4eNCTBMSA) NpeaycMaTpmBaeT:

a) OCHOBaHWs ANg Havana agMUHUCTpPaTUBHOW npouenypbl (aencTens);

6) cogepxaHuMe Kaxgoro agMUHUCTPATMBHOIO AOENCTBMS, BXOASALIEro B COCTaB
agMWHUCTPATUBHOM Npoueaypbl, MPOAOIMKUTENBHOCTL U (MNM) MaKCUManbHbIA CPOK €ro
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BbINOSTHEHUS;

B) cBedeHMs O [OOMMKHOCTHOM nuvue, OTBETCTBEHHOM 3a BbIMOMIHEHME  KaXKOoro
agMWHNCTPATUBHOIO OENCTBUA, BXOASLEro B COCTaB agMMHUCTPATMBHOW npoueaypbl. Ecnu
HOpPMaTUBHbIE MpaBOBble akTbl, HEMOCPEACTBEHHO perynupylowme npegocraBneHme
MYHULMNANbHON YCIyrn, COAepXaT ykazaHue Ha KOHKPETHYH AOSMKHOCTb, OHA YKa3blBaeTCs B
TeKcTe afMUHUCTPATUBHOIO perfnamMeHTa;

) KpUTEPUN NPUHATUA PELLEHUN;

A) pes3ynbTaT aaMUHUCTPATUBHOW npoueaypbl (OENCTBMS) W NOPSALOK  nepegayun
pesynbTaTa, KOTOPbI MOXET COBMadaTb C OCHOBAHWEM [f151 HA4ana BbINOMHEHUS crneaytoLlen
aAMWUHUCTPaTUBHON Npoueaypbl (4encTeus);

e) cnocob cwumkcaumm pesynbTtata BbINOfHEHWUS AAMWHUCTPATUBHOW  Mpoueaypbl
(oencteusl), B TOM 4MCNe B 3MEKTPOHHOMW opMe, coAepXXawun ykasaHue Ha dopmart
ob6sa3aTenbLHOro oTobpaxxeHns aaMMHUCTPaTUBHOW NpoLenypbl (AeNCTBUs).

2.7. Paspgen, kacawowmnca nopsgka M (popMbl  KOHTpoONA 3a npegoctaBneHuem
MYHULMNANbHON YCNyru, COCTOUT U3 CrieayoLwmx nogpasgenos:

a) nopsgoK OCYLUECTBNEHUA TeKyLlero KOHTPONsA 3a cobnogeHneM U UCMONHEHUEM
OTBETCTBEHHbIMU [AOSPKHOCTHLIMW NULAMM MOMOXEHUA agMUHUCTPATMBHOIO perfnamMeHTa u
WHbIX HOPMaTMBHbLIX MPAaBOBbLIX AaKTOB, YyCTaHaBnuBawwWmMxX TpeboBaHMs K NpenoCcTaBreHuto
MYHULMNANbHON YCNyru, a Takke 3a NPUHATMEM PELLEHNA OTBETCTBEHHBbIMU NMLAMN;

6) NopsAoK M NepuoauYHOCTb OCYLLECTBIIEHUSA MMAHOBbLIX M BHEMSIAHOBLIX MPOBEPOK
MOMHOTBHI M KayecTBa NPeaoCTaBEHUS MYHMUMMANbHOW YCryru, B TOM 4uCre Mopsigok u
OpPMbI KOHTPOMS 3a NOSIHOTOW N KaYEeCTBOM NPeaoCTaBleHNs MyHULMNANsHOW YCIyru;

B) OTBETCTBEHHOCTb OOJPKHOCTHbIX UL, OpraHa MEeCTHOro cCaMoynpaBlieHUs1 32 pPELLEHUS 1
aencteus  (6e3pencTeme), nNpuUHMMaemble (OCYLLECTBNSEMblE) B Xo4e npenocTaBneHus
MYHULMNANbHON YCIyru;

r) NONOXeHus, xapaktepuaylwme TpeboBaHus K MNOpsaakKy M opmam KOHTponsa 3a
npegocTaBfNeHneM MyHUUMNANbHOW yCryrM, B TOM 4YMCNE CO CTOPOHbl rpaxaaH, WX
00beanHEHUN 1 opraHn3aunin.

2.8. B pasgene, kacawwemcs pgocyaebHoro (BHecyaebHoro) nopsgka obkanoBaHus
peweHnn n gencteumn (6e3gencTeus) opraHa, NpenoCTaBNAKOLWEro MyHUUMNANbHYK YCNyry,
MHOrO(yHKUMOHANbHOro  UeHTpa, opraHu3auuni, YykasaHHblx B 4actu 1.1 cratbm 16
depepanbHOro 3akoHa, a Takke WX [JOSDKHOCTHbIX Nud,  MYHUUMNAnNbHbIX — CryXalumx,
pabOTHNKOB, YKa3bIBaAKOTCS:

a) wHgopmauma ans 3assutenen o6 uMx npaBe Ha pgocyaebHoe (BHecyaebHoe)
obxanoBaHue aencTBur (6e30erCTBMSA) U pelleHu, MPUHATLIX (OCyLecTBrseMblX) B Xoae
npegocTaBneHnsa MyHULMNANbHOW yCnyru;

6) npegmeT gocyaebHoro (BHecyaebHoro) obxanoBaHus;

B) OCHOBaHWA Onsi Ha4ana npoueaypbl gocyaebHoro (BHecyaebHoro) obxanoBaHus;

r) opraHbl MECTHOro camoynpaBfeHus, MHOMO(YHKUMOHaNbHbIE LEHTPbl, OpraHu3auuu,
yKasaHHble B Yactn 1.1 ctatbmn 16 depepanbHOro 3akoHa, a Takke MX AOSMKHOCTHblE nuua,
KOTOopbIM MOXeT ObiTb agpecoBaHa xanoba (nNpeTeH3us) 3aaBuTenss B AocyaebHom
(BHecyoebHoOM) nopsake;

[) nepeyYyeHb HOPMATMBHbIX MPaBOBbIX aKTOB, PErynuMpylowmx nopsagok gocyaebHoro
(BHecymebHoro)  obxanoBaHuss  peweHun u  penctBun  (6esgencteusl)  opraHa,
NpeaoCcTaBnAOLWEro MyHALMNANbHON yCyry, MHOrO(YHKUMOHAmbHbLIX LEHTPOB, OpraHn3aumm,
yKasaHHbIX B Yactn 1.1 ctatbn 16 defeparnbHOro 3akoHa, a Takke X AOSHKHOCTHbIX NNLL;

€) NopPsIAOK Nogayn N pacCMOTPEHMUS anoobl;

) CPOKM pacCMOTPeHNS Xanobbl;

3) pesynbtaTt pocyaebHoro (BHecygeOHoro) obxanoBaHusi MPUMEHUTENBHO K KaXaow
npouenype nmbo MHCcTaHummn obxxanoBaHns;

1) NopsaokK MHPOPMMPOBaHUSA 3asaBUTENSA O pedynbTaTax pacCMOTPEHNS XKanobbl;

K) nopsagok ob6xanoBaHus peLueHns no xanobe;

n) NpaBo 3asBUTENSA Ha MNONyyYeHWe MHOPMauMM U OOKYMEHTOB, HeobXxoaumblx Ans
0B6OCHOBaHUA N pacCMOTPEHMS Xanobbl;

M) cnocobbl MHPOPMUPOBAHMS 3asBUTENEN O NOPAAKE NodavYM U PaCCMOTPEHUS XKanoobl.

[ll. MpaBuna npoBeageHUss He3aBUCUMOU IKCNEPTU3bl U IKCNEPTUSHI,
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NPOBOAMMOWN YNONHOMOYEHHOW opraHn3aunen. AHanu3 npuMeHeHus
aAMWHNCTPATUBHbIX PErMaMeHTOB

3.1. OpraH MecTHOro camoynpaBneHuss B xoge pa3paboTkm aaMUHUCTPATUBHbLIX
perrnamMmeHTOB OCYLLECTBMSET crieayowme JeNCTBUS:

a) cosgaeT ycnoBus  ONA  NPOBEOEHMSI  HE3aBMCUMOW  3KCMEpPTU3bl  MpPOEKTa
agMUHUCTPATUBHOIO  perfiameHTa nyTeM pasMelleHnss npoekta  agMUHUCTPaTMBHOIO
pernameHtTa B WHPOPMALMOHHO-TENIEKOMMYHUKALUMOHHON ceTn «WIHTEepHeT» Ha CBOEM
odmumManbHOM canTe, 3a WCKITYEHMEM MPOEKTOB aAMUHUCTPATMBHbLIX PErfiameHTOB UNKN UX
OTAENbHbIX NOMOXEHUN, CcoaepXKalLnX CBEAEHUS, COCTaBNSOLWME rOCYaapCTBEHHYIO TalHy, Uin
cBeAeHus KOHUOeHUMaNbLHOro Xxapakrepa.

Bmecte € npoektoM  agMWHUCTPATMBHONO  perfiameHtTa B WMHAOPMAaLWOHHO-
TeNeKkoOMMYHUKaLUNOHHOW ceTn «MHTepHeT» pa3smellatoTcs:

MHOPMaUUA O CpoKax BHECEHUS NPeafioKEeHUrW No MPOEKTY aaMUHUCTPATMBHOIO
pernameHTa;

nepeveHb cneumannucToB, OTBETCTBEHHbIX 3a cOop, 0b6obLueHne n yyeT npeacraBneHHbIX
npeanoXeHun, ¢ ykazaHmem nx HoMepoB TeneoHoB, hakCcoB U agpecoB ANIEKTPOHHOM MOYThI,
No KOTOpbIM MOryT OblTb NpeacTaBneHbl NPensiokKeHUs Mno MNPOeKTy aAMUHUCTPATUBHOIMO
pernameHTa;

6) B pamkax npoBedEeHNA HE3aBMCUMMOW 3KCMEPTU3bl paccMmaTpuBaeT nNpenrioxeHus,
MOCTYNUBLUME OT 3aMHTEPECOBAaHHbIX OpraHM3auuni U rpaxgaH B Buae 3aknodeHuin. Npuem
npeanoXxeHMn ocywecTenseTcsa B 15-OAHEBHbIA CPOK, MCYUCHSIEMbIA B paboumx AOHSAX, C
MOMeHTa nybnukauum npoekta aaAMUHUCTPATMBHOIO pernameHTa B WH(OPMaLNOHHO-
TENEeKOMMYHUKALMOHHON ceTn «IHTEpHeTY;

B) ocyulectBnser [opaboTKky npoekta agMUHUCTPATMBHOIO perfiamMeHTa Cc y4yeToMm
0DOOCHOBAHHbIX 3aKITHOYEHUI, MOCTYNUBLUMX OT 3aUHTEPECOBAHHbLIX OpraHu3auui U rpaxgaH.
HenoctynneHne 3aknio4YeHUsi HE3aBMCMMOW 3KCMEpPTU3bl He SABMSETCA NPensiTcTBMEM NS
npoBefeHnss 3KCNepTu3bl, yKkasaHHOM B NyHKTe 3.2 HaAcTOdAWero pasgena, n nocnenymowero
YyTBEPXAEHNS aAMUHUCTPATUBHOIO PernamMmeHTa;

r) HanpaBndeT B Mopsgke, YCTaHOBMEHHOM nocTaHoBneHnem KabuHeta MwuHuUCTpoB
Pecnybnunkn Tatapctan oT 10.09.2010 Ne 729 «O rocyaapCTBEHHOM WHGOPMaLMOHHON
cucteme «PeecTp rocyaapCTBEHHbIX W MyHuuMnanbHbiX ycnyr Pecnybnuku TaTtapctany,
CBedeHUs O MyHuumMnanbHOW ycnyre W paspabaTbiBaeMOM B COOTBETCTBUM C  HEWN
aAMWHUCTPATUBHOM pErfiaMeHTe B YMOSIHOMOYEHHLIM OpraH no BEAEHMIO TOCyOapCTBEHHOWM
NHPOPMaLMOHHON cucTeMbl «PeecTp rocyaapCTBEHHbIX MU MyHUUMNanbHbiX ycnyr Pecnybnukm
TaTapcTtaH» B CEMUAHEBHbIA CPOK, MCUUCNSEMbIN B paboymx OHAX, CO AHA BCTYNIEHUS B CUNy
HOPMATUBHbIX MPaBOBbIX aKTOB, OMNpeAenslowmx (M3MEHSOWMX) oOopraH  MECTHOro
camoynpasneHus, Ha KOTOpbIV BO3MOXEHO  MNPEeAoCTaBlEHME  COOTBETCTBYHOLLEN
MYHULMNANbHON YCnyru, n (Mnu) NOpsiAoK NPeaoCTaBNeHNA MyHULMNANbHON YCNyru.

3.2. OpraH MeCTHOro camoynpaBfeHusi roTOBUT W NpPeacTaBnsieT Ha 3KCnepTudy B
YNOSTHOMOYEHHYIO OpraHmM3auuio BMeCTe C MPOEKTOM aAMUHUCTPATUBHOIO perfamMeHTa,
NPOEKTOM HOPMATUMBHOIO MPaBOBOrO akTa O BHECEHMM W3MEHEHUN B paHee Wu3gaHHbIN
aAMWUHUCTPATUBHBIA pernamMeHT UMM NPOEKTOM HOPMAaTMBHOIO MPaBOBOrO akta O MPU3HAHWUK
yTpaTUBLUMM CUNY agMWHUCTPATUBHOIO pernamMeHTa MOSICHUTENbHYH 3anucky, B KOTOPOW
npuBoasTcs MHGopMaumsi 06 OCHOBHbLIX NpegnosiaraemMbiX YydleHUaX MpeaocTaBreHuns
MYHULMNANbHOW ycnyru, ceeageHnst 06 yyete pekomeHgaumim He3aBMCUMOW 3KCNEPTUSbI.

MpeoMeToM 3KCNepTM3bl YNONHOMOYEHHOW OpraHu3aumm siBAseTCs OLeHKa COOTBETCTBUS
npoekta aaMUMHUCTPATUBHOINO pernamMeHTa, MNpoekTa HOPMAaTMBHOIO MPaBOBOrO akrta o
BHECEHUN W3MEHEHUA B paHee Wu3daHHbli agMUHUCTPATUBHbLIN pernameHT TpeboBaHUAM,
npegbsaenseMbiM kK Hemy degepanbHbiM 3aKOHOM M MNPUHATBIMKM B COOTBETCTBUM C HUM
HOPMaTUBHLIMW MPABOBbIMW akTamu, TpeboBaHWUsIM, MNPeabsBMSEeMbIM K HEMY HaCTOSALLUM
MopsagkoMm, a Takke OLEeHKa yyeTa pesynbTaToB HEe3aBUCMMOW 3KCMNEepTU3bl B MPOEKTe
aAMWUHUCTPATUBHOIO perfnameHTa, B TOM YUCIe:

a) COOTBETCTBME CTPYKTYPbl U COAEPXXaHUSA MPOEKTa agMUHUCTPATMBHOIO perrameHTa, a
TakKke NpoekTa HOPMaTMBHOIO MPAaBOBOrO0 akTa O BHECEHUM W3MEHEHWMA B paHee M3OaHHbIN
aAMWHUCTPATUBHBIA PErNaMeHT, B TOM 4YuCre CTaHgapTa NpeaoCTaBfeHUs MYHULMNANbHON
ycnyrn, TpeboBaHusiM, npeabsBnseMbiM K Hum degepanbHbiM 3aKOHOM M MPUHATbIMU B
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COOTBETCTBUMN C HUM HOPMATUBHbBIMW NPABOBLIMU aKTaMu;

6) nonHOTa onucaHusl B MPOEKTe agMUHUCTPATMBHOIO pernamMeHTa, a Takke B NpoekTe
HOPMaTMBHOIO NPAaBOBOro akTa O BHECEHUM U3MEHEHUI B paHee N3aaHHbIN aQMUHUCTPATUBHbIN
pernameHT nopsiaka 1 yCnoBUW NpefoCTaBneHUs MyHUUUNANbHOM YCIYrn, YCTaHOBEHHbIX
3akoHogartenbcTtBoM Poccuinckon ®egepaunm;

B) oNTMMMU3aLMs Nopsiaka npeaocTaBneHnsa MyHUUUNanbHOW ycrnyru, B TOM YuCHe:

ynopsgoyeHne agMUHUCTpaTUBHBIX Npoueayp (4encTeni;

yCTpaHeHue n3bbITOYHbIX agMUHUCTPATMBHBIX Npouenyp (aencTeui);

COKpaLLleHne cpoka NpefoCcTaBneHnst MyHUUmMnanbHOM yCryrn, a Takke CpoKa BbINOSTHEHNS
OTAENbHbIX aAMUHUCTPATUBHLIX npouedyp (OAencTtBur) B pamMKax MpenocTtaBneHus
MYHULMNANbHON YCIyru;

npegocTasneHne MyHMUMNansHON YCryru B arIEKTPOHHOM (hopMme;

nonyyYeHne OOKYMEHTOB W MHGOPMauuu, KOTopble HeobxoauMmbl ONs nNpenocTaBrieHus
MYHULMNANbHOM ycnyru, nocpeacTeomM MEeXBEJOMCTBEHHOIO MHOPMALMOHHOIO
B3aUMOOENCTBUS;

0cobeHHOCTH BbIMOSIHEHNSA aAMUHUCTPATUBHbIX npoueayp (oencteuin) B
MHOrOYHKUNOHASbHbIX LIEHTPaXx.

oKcnepTtrsa npoekTa aAMWUHUCTPATUBHOIO perrnameHTa OoCyLLeCcTBNseTCs
YNOfIHOMOYEHHOW opraHm3aumen B 10-AHEBHbIN CPOK, UCHUCNAEMbBIN B pabounx AHSX, CO OHSA
ero nonyveHus.

3.3. OpraH MeCTHOro caMoOynpaBfieHusi, OTBETCTBEHHbLIN  3a  yTBepXAeHue
aAMWHUCTPATUBHOIO pernameHTa, obecneymBaeT YyyeT 3amMeyaHuhn U NPEeanoXeHUn,
coAaepXallumMxca B 3aKIYEHUN YNONMHOMOYEHHOW opraHu3auuun. [MoBTOPHOro HamnpaeneHus
AopaboTaHHOro NpoekTa agMUHUCTPATMBHOIO pernamMeHTa B YNOSIHOMOYEHHYH OpraHu3auuio
Ha 3akroyeHue He TpebyeTcs.

3.4. AHanuM3 npakTUKM MPUMEHEHUS agMUHUCTPATMBHLIX pPerfnamMeHToB MpPOBOANTCS
opraHamm MECTHOro camoyrnpasfieHUsl, ApYrMMy OpraHmM3aumnsiMm € Lienblo YCTaHOBMNEHNS:

a) COOTBETCTBUA UCNOSTHEHUS aAMUHUCTPATUBHOIO perfiameHTa TpeboBaHMAM K KayecTBy
N OOCTYMHOCTM NPeaoCTaBfeHns MyHuumnanbHon ycnyri. Mpu 3ToM Nognexnt yCTaHOBMEHMIO
OLlEeHKa NoTpebuTenaMmm MyHULMNansHOM yCnyru xapakrepa B3auMogencTBms C 4OMKHOCTHbIMU
nMuamMn OpraHoOB MECTHOIO CaMOYMpaBIieHUsl, KadecTBa M OOCTYMHOCTM COOTBETCTBYHOLLEWN
MYHULMNANbHOW ycnyrn (CpOK NpeaocTaBneHus, YCroBUSA OXMAAHUA npuvema, Nopsiaok
MHPOPMUPOBAHMS O MyHULMNANbLHOW ycnyre v T.4.);

6) 060CHOBAHHOCTM OTKA30B B NPeAOoCTaBEHMM MYHULMNATbHOW YCIyTu;

B) BbIMNOMHEHMS TpebOoBaHM K ONTUManNbHOCTU agMUHUCTPATMBHbLIX npoueayp. Mpu atom
nognexaTr  YCTAHOBMEHUK  OTCYTCTBME  U3ObITOYHbIX  AAMWHUCTPATUBHBIX  OEUCTBUW,
BO3MOXHOCTb  YMEHbLUEHUS  CPOKOB  MCMOMHEHMS  aAMUHUCTPATMBHbIX npouegayp W
aaAMUHUCTPATUBHbIX LENCTBUN;

r) COOTBETCTBUA [AOSHKHOCTHbIX pPErnameHToB OTBETCTBEHHbIX AOSMKHOCTHbIX Nuu,
y4acTBYHOLMX B MCMOMHEHMM MyHUUMNANbHOW (PYHKUMKM (NpedocTaBfieHnn MyHULMNANbHON
ycrnyrun), agMUHUCTPATUBHOMY pernamMeHTy B 4acTU OnucaHusi B HUX aAMUHUCTPATMBHbIX
AencTsumn, NpodreccmoHarnbHbliX 3HaHUN U HABbIKOB;

A) pecypcHoro obecnevyeHnsa NCnofHEHNa agMUHUCTPATUBHOIO perfnamMeHTa;

€) HeobXo04MMOCTN BHECEHUSA B HEFO N3MEHEHUN.

3.5. PesynbTaTbl aHanu3a npakTUKW MNPUMEHEHUS aAMUHUCTPATUBHOIO perfameHTa
pasmMeLlarTcs B MHAOPMALMOHHO-TENEKOMMYHMKALMOHHON  ceTn  «MHTepHeT»  Ha
odomumanbLHOM canTe opraHa MecTHOro caMmoyrnpaBneHus.



MpunoxeHwne

K Mopsaaky pa3paboTku 1 yTBepXaeHns
aAMWHNCTPATUBHbIX PErMaMeHTOB
npegocTaBneHns MyHULMNanbHbIX YCnyr
opraHamMu MeCTHOro camoyrnpaBrieHus

M cnsmknHCKOro cenbCkoro noceneHns
YncTononbCcKoro MyHMUMNansHOro pamoHa
Pecnybnukn TatapctaH

TunoBasa opma

B
(HaMMeHoBaHWe opraHa, NPeaoCTaBNALLEro

MYHULMNASbHYH YCIyry)
oT
(bamunus, nms, oT4ecTBO (NPU HANMYMM)/HaMMEHOBAHNE 3asBUTENS)

(cTpaxoBoW HOMep MHAMBUAYANbHOMO NMLEBOro cyeTa

rpaxxgaHunHa - CHUNC (ona gusnyeckmx nuu))

(noyTOBLIN agpec 3asBUTENS, aapec

(appeca) anekTPOHHOM NMOYTbI NO XEMaHUIo 3asaBUTENS)

(Homep (HoOMepa) KOHTaKTHOro TenedoHa)

3anpoc
O NpeaoCcTaBnNeHN MyHULMNANbLHOM YCnyru

(TEKCT 3anpoca ¢ ykazaHMeM HanMeHOBaHWUS MyHULMMNANbHOWM ycrnyri)

MpunoxeHwna:
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MNoaTBepxaak CBOe cornacue, a Takke corfiacue NpeacTaBnsgsemMoro MHOK nuua
Ha 00paboTKy nepcoHarnbHbIX AaHHbIX (COOp, cucTemMaTM3aumio, HakonseHue,
XpaHeHue, yToYHeHne (0OHOBNEHNEe, U3MEHEHMNE), NCNONb30BaHNE, pacnpoCcTpaHeHne
(8 TOM uucne nepepadvy), obesnuumBaHue, ONOKMPOBAHWUE, YHUYTOXEHUE
nepcoHasnbHbIX AaHHbIX, @ TakkKe WHbIX OENCTBUN, HEOOXOoAMMBbIX Ans o6paboTku
nepcoHarnbHbIX AaHHbIX B pamMKax NpegocTaBneHms MyHULMNansHon ycnyru), B TOM
Jyucrne B aBTOMATU3MPOBAHHOM peXMMe, BKNoYasi NPUHATUE PELLEHUI Ha NX OCHOBE
OpraHoM, NpPefoCTaBMAOWMM MYHUUUNANbHYIO YCAYry, B LEnsx NpeaocTaBneHns
MYHULMNANbHON YCIyru.
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npeacTaBuTENs topnamnyecKoro
niua)
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